[
oo0/7iemn

06 yrBepxnennu [IpaBui fOKyMEHTHPOBAaHHMS, YIIPaBICHHs JOKyMEHTALUCH 1
HCIIOJIE30BaHUSA CHCTEM HIEKTPOHHOTO JOKYMEHTOO00pOTa B rOCYJapCTBEHHEIX H
HETOCyIapCTBEHHBIX OpraHW3aIiiIx

[Tpuxa3z Munuctpa KyasTypsl u ciopta Pecniyonuku Kazaxcran ot 25 aBrycra 2023 rona Ne
236. 3apeructpupoBan B MunuctepcTBe roctuninu Pecnyonuku Kaszaxcran 28 aBrycra 2023
rozxa Ne 33339.

B coorBercTBUM ¢ moaAnyHKTOM 475) nyHkTa 15 Tlonoxenus o MUHUCTEPCTBE KYJIbTYPhI
u uHpopmaruu Pecniyonuku Kazaxcran, yrBepkJaeHHOTro nocraHoBieHnueM [IpaBurenbcTBa
Pecny6iiuku Kazaxcran ot 4 okTs16pst 2023 roga Ne 866 IIPUKA3BIBATO:

CHocka. [Ipeambyna - B pegakuuu rnpukaza MuHucTpa KyasTypbl 1 uHpopmanuu PK ot
23.07.2024 Ne 329-HK (BBOAMTCS B ACHCTBHUE MO UCTCYCHUHU JIECATH KaJCHIAPHBIX JTHEU
nocJie JHs €ro NepBoro oPpUIMaIbLHOTO OMyOIUKOBAHMS).

1. YrBepauTe npunaraemele [IpaBuna JOKyMEHTHPOBAaHMS, yIPABIEHUS TOKYMEHTAUEH
M HCMOJIb30BAHUSI CHCTEM DJIEKTPOHHOTO JOKYMEHTOOOOpOTa B TOCYJApCTBEHHBIX U
HErocyJapCTBEHHBIX OpraHU3alUsX.

2. KomureTy apXuBOB, JOKYMEHTAlUH U KHUKHOTO Aeia MUHHCTEPCTBA KYJIbTYpPbl U
cnopra Pecniyonuku Kazaxcran B yCTaHOBJIIEHHOM 3aKOHOJATENBCTBOM MOPSAKE 00€CTICUNTh:

1) rocy1apcTBEHHYIO PETHCTPALIMIO HACTOSLIErO MpHKa3a B MUHUCTEPCTBE KOCTULIMH
PecnyOnuku KazaxcraHn;

2) B TedyeHHue Tpex pabodyux JHEW IMOcje ero BBEACHHUS B JCHCTBHE pa3MelleHUE
HACTOSIIIIETO MPUKa3a Ha UHTEPHET-pecypce MUHHUCTEpCTBA KYJIbTYphI U criopTa PecnyOnmku
Kazaxcran;

3) B TeueHHE TpeX pabouux JHEH MOCie UCTIOJHEHHS MEPOTPUITHMA, MPETyCMOTPEHHBIX
HAacTOSIIMM IIYHKTOM, MpeAcTaBieHre B JlemapTaMeHT HOPUIUYECKOU CIIyKObI
MuHnuctepcTBa KyJabTyphl U cniopta PecrmyOnuku Kazaxcran cBemeHuii 00 UCIOTHEHUU
MEPOIIPUATHH.

3. KoHTpoap 32 MCNOJHEHHEM HACTOSILIErO MPUKa3a BO3JOKHUTh Ha KYypHPYIOILIETrO
BHUILIE-MUHHUCTpA KyJIbTYphl U criopta Pecnybnuku Kazaxcran.

4. Hacrodmmi npuka3 BBOAUTCS B JICMCTBUE MO UCTEYEHUU JIECATU KAJIEHJAPHBIX JTHEU
1ocJie JHsS €ro NePBOro OPUIIMAIbHOTO OMyOIUKOBAHMS.
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IIpunoxenue Kk NpuKazy
MuHHCTp KyJIbTYpBl U COPTA
Pecny6nmkn Kazaxcran
ot 25 aBrycra 2023 roma Ne 236

ITpaBuia JOKyMEHTHPOBAHHUA, YIPABICHAA JOKyMEHTAAECH B HCIIONE30BaHAA CHCTEM
3JIEKTPOHHOTO JOKYMEHTOO00pOTa B TOCYAapCTBEHHBIX H HETOCYaPCTBEHHBIX OPraHU3aIHaX

I'maBa 1. O0nHe mOMOKEHUAS

1. Hacrossmue IlpaBmiia TOKyMEHTHPOBAHMS, yIpPaBICHUS JOKYMEHTAUMEUd M
UCIIOJIb30BAHUSL CHCTEM DJEKTPOHHOTO JTOKYMEHTOOOOpOTa B TOCYJApCTBEHHBIX U
HETrOCYyJapCTBEHHBbIX oOpranu3anusax (namee — IlpaBuia) ycraHaBIMBAIOT MOPSAIOK
JOKYMEHTUPOBAHUS, YIPABICHUS JOKYMEHTAIMEW W UCITOJIb30BAHUS CUCTEM JJIEKTPOHHOTO
JTIOKYMEHTO000pOTa B IOCYJAapCTBEHHBIX W HETOCYJIapCTBEHHBIX OpraHu3auusx (mainee —
OpraHu3aIum).

2. Opranuzanus, BEACHUE U COBEPIICHCTBOBAHUE CUCTEMBI JOKYMEHTAIMOHHOTO
oOecrieueHus1 yIpaBJI€HHs, METOJUYECKOE PYKOBOJCTBO M KOHTPOJb 3a COOJIIOJACHUEM
YCTAaHOBJIGHHOTO YIIOJHOMOYEHHBIM OpraHoM B cdepe apXWBHOTO Jela W
JIOKYMEHTAIIMOHHOTO 0OecTiedeHus yIpaBlieHus (Jajiee — YIIOJIHOMOUYECHHBIN OpraH) mopsaKa
paboThI C IOKYMEHTaMH B OPTaHHU3alUUA OCYIIECTBIISIOTCS CTPYKTYPHBIM TOJIpa3/ieJICHUEM,
MpeaHa3HAYeHHBIM JUIs pealu3aluu 3a1ady U (QYHKIUA 10 JOKYMEHTAllMOHHOMY
obecnieueHuro ynpasiaeHus (maiee — ciyxoa J1I0Y). Beaenue cekpeTHOro M HECEKPETHOTO
JEIONPOU3BOACTBA OCYIIECTBIISETCA B Pa3HBIX CTPYKTYPHBIX MOJIPA3ICICHUSIX.

3. B opraamsanuu, B KOTOPO# MTATHRIM PACIIUCAHUEM HE MpeaycMoTpeHa ciyxkoa JIOY,
yIpaBJj€HUE JOKYMEHTAIMEN BO3JIaraeTcs Ha I0KHOCTHOE JIULIO.

4. [euictBue IIpaBuil HE pacpOCTPAHSAECTCA HAa JOKYMEHTHI, COAECPHKAIINE CBEICHUS,
COCTaBJISIONINE TOCYIapCTBEHHBIE cekpeThl Pecmybnuku Kazaxcran.

PabGoThl 0 cO3AaHUI0 3aKPBITHIX KITIOUEH 3JIEeKTPOHHOU HUdpOoBON moAanucH (MopsiaoK
BBIPAOOTKHU, PETHCTPAINU, BbIAAYH, XPAHCHUs, YHHUUTOXEHUS) IJI FOPUIUYECKUX JIHII,
roCyJapCTBEHHBIX OPraHOB WJM JOJDKHOCTHBIX JIHII, MOPSAOK OOECHeUeHHUs peKuMa
CEKPETHOCTH U COXPAHHOCTH SJIEKTPOHHBIX JTOKYMEHTOB M 3aKPBITHIX KIIKOUEH 3JIEKTPOHHOU
uGpPOBOI MOANUCH, COJIEPKAIIMX CBEJEHHUS, COCTABISIONINE TOCYAapCTBEHHBIE CEKPETHI,
ONpEIENSAI0TCS B MOPSAKE, YCTAHOBIEHHOM 3aKOoHOJaTeabcTBOM PecnyOnuku Kaszaxcran o
roCyJIapCTBEHHBIX CEKpeTax W pabore co ciayxeOHoW uHbopManueil OorpaHuYeHHOTrO
PacIpOCTPAHEHUSL.



[Topsimok paboOTBHl TOCYJApCTBEHHBIX OPTaHOB C JJIEKTPOHHBIMH JOKYMEHTAMH
OTPAaHUYEHHOI'O pacHpoCTpaHEeHUs ¢ TnoMeTkou "[lns ciykebHOro moJjb30BaHUs"
ompenensieTcs nmoctaHorneHuem IIpasurenscTtBa Pecmy6nuku Kazaxcran ot 24 urons 2022
rojna Ne 429 "O6 yrBepxknenuu lIpaBun oTHeceHUs! CBeIeHHMM K ciykKeOHON MHpOpMaLUU
OrPaHUYEHHOI'0 PAaCIPOCTPaHEHUs U padOThI ¢ HEU".

Oco06eHHOCTH JOKYMEHTHUPOBAHUSI, YIIPABICHUS JTOKYMEHTAlMe W MCIOJIb30BaHUs
CUCTEMBI AJIEKTPOHHOTO JIOKYMEHTOOOOpOTa B CHEHHAIBHBIX T'OCY/IapCTBEHHBIX OpraHax
ONPENEIAITCA UX PYKOBOAUTEISIMHU.

Caocka. [TyHKT 4 ¢ u3BMeHEHUSIMU, BHECEHHBIMHU TIPUKA30M 3aMECTUTEIs
[Ipembep-Munnctpa - Munuctpa kyasTypbl 1 nHGopManuu PK ot 03.04.2026 Ne 155-HK (
BBOJIUTCSI B JICHCTBHE 1O UCTCUCHUH JIECATH KAJICHIApHBIX THEH MOciie THS ero IepBOTo
O0(pUIIUATIBHOTO OIMYOIMKOBAHUS).

5. B HacTosnux [IpaBunax UCnoyib3yr0TCs CIEAYOIINE MOHITHS:

1) abG3an; — yacTh TEKCTa, MPEJACTABIISIONIAsi COOOM CMBICIOBOE €IUHCTBO, BhlJlEsseMas
OTCTYIIOM B MIEPBOM CTPOKE M HAUMHAIOMIASICA CO CTPOUYHOM OYKBBI, KpOME MEpPBOIro abd3aia
YacTH, KOTOPBI HAUMHAETCA C 3arjlaBHOW OyKBbI (203allbl 3aKaHYMBAIOTCA TOYKOM C 3arsTOn
(Kpome TIepBOTO U MOCSAHEr0 ad3aIeB YacTH);

2) UCKJII0UeH npukazoM 3amectutess [Ipembep-Munuctpa - MuHHUCTpa KyJbTYPHI U
un@opmanuu PK ot 03.04.2026 Ne 155-HK (BBOAMTCS B A€HCTBHUE 110 HCTEUEHUHU JIECATH
KaJIeHJAPHBIX JTHEW MOCIIE JTHS €ro MEePBOro OPUIIMAIbHOTO OMyOJINKOBAHMS);

3) cpenctBo kpunrorpaduaeckoii 3ammutel nHGopmaruu (naiee — CK3U) — nmporpammuoe
obecriedyeHHe WIIM anmnapaTHO-NMPOTPAMMHBIN KOMILUIEKC, pEaJu3ylolue ajlrOPUTMBI
KpUnrorpaguyeckux MnpeoOpa3oBaHui, reHepaluio, GopMupoBaHue, paclpeacsiCHHe WIH
YIPaBJICHHUE KIIFOYaMH MU ()POBAHUS;

3-1) JOKYMEHTBI MO JUYHOMY COCTaBY — JOKYMEHTBI, 00Opa3yoIuecs npu npruemMe Ha
paboty, cimyxOy, Mpu MepeBojie, MePEeMENICHUH, YBOIbHEHUH PaOOTHUKA, CIIY>KaIlero O
MPE0CTaBICHNUU OTITYyCKa, KOMaHAUPOBKAX, MPUKOMaHAUPOBAHUH, TOOIIPEHUH, HAUYNCICHUN
3apa0OTHOW IUIAaThl, CBEJCHUS 00 YJEpKAaHUU U OTYUCICHUU JECHEr Ha COIMaJIbHOE,
NEHCMOHHOE U MEJMIIMHCKOE obecnieyeHue, yuede, 0 MpUCBOCHUM KBadu(UKaIUK, pa3psa,
3BaHUS U UHBIE JIOKYMEHTBHI, CBA3aHHBIE C OOECIEYEHUEM IpPaB U 3aKOHHBIX HHTEPECOB
IpaK/aH;

4) HOCUTENH KIIIOUYEBOM MH(POpMALINKN — CIIEUATIM3UPOBAHHBIN HOCUTEIb, B KOTOPOM JIJIst
3aIIATHI XPAHAIIUXCS 3aKPBITHIX KIIOUEH SJIEKTPOHHOU HMU(PPOBON MOAMKUCH UCTIOIB3YIOTCS
CK3U, umeroniue cepTudUKaT COOTBETCTBUS TPEOOBAHMSIM HAIMOHAIBHOTO CTaHJapTa
Pecniy6mmmku Kazaxcran 1073-2007 "CpenctBa kpuntorpadudeckoi 3auuThl HHPOpMAIUU.
O6mue Texaudeckue TpedoBanus" (3 ypoBeHb);

[Ipumeuanune U3I1N!

[ToanyHKT 5) npenycMaTpuBaeTcs B pelaKuu IpuKa3a 3aMeCTUTEIIS



[Ipembep-Munnctpa - Munuctpa kyasTypbl 1 nHGpopManuu PK ot 03.04.2026 Ne 155-HK (
BBOAATCA B AerictBue ¢ 12.07.2026).

5) yAOCTOBEPSIONTUH IIEHTP TOCYIapCTBEHHBIX opraHoB PecryOnuku Kazaxcran (nanee —
VI T'O) — ynocroBepsromuil IEHTP, OOCITYXHUBAIOMIUN TOCYJapCTBEHHBIE OpTaHBI,
JOJDKHOCTHBIX JIUI[ TOCYJAapCTBEHHBIX OPTaHOB B MH(POPMAITMOHHBIX CHCTEMaX W HHBIX
rOCyJJapCTBEHHBIX HMH(OPMAIIMOHHBIX pecypcax TOCyAapCTBEHHBIX OpraHoB PecnyOnuku
Kazaxcran;

6) uckiroyeH npuxkazom 3amectutens [Ipembep-Munuctpa - MuHUCTpa KyJIbTyphl U
nndopmaru PK ot 03.04.2026 Ne 155-HK (BBOaUTCS B I€MCTBUE 110 UCTEUEHUU JIECATH
KaJICHIAPHBIX THEW TOCIIE JTHS €ro MEePBOT0 OPHUITHATBHOTO OMyOJINKOBAHHS ),

7) OTIyCK JOKyMEHTa (MUChMa) — SK3EMIUISAP UCXOJSIIETO JOKYMEHTa, OCTAOITUIACS B
JieJie OpraHu3aluu-aBTopa;

8) G1aHK JOKyMEHTa — HA0Op PEKBU3UTOB, UACHTU(PHUIIUPYIOIIUX aBTOPA OPUIIUATIBLHOTO
JIOKYMEHTA;

9) MeTagaHHble — CTPYKTYPUPOBAHHBIE JaHHBIE, ONKUCHIBAIOIINE KOHTEKCT, COAEPKAHUE U
CTPYKTYPY SJEKTPOHHOIO JOKYMEHTA, MPeIHa3HAYEHHBIE /IS €ro UACHTU(UKAIIUYA U TTOUCKA,
a TaK)Ke MPOLECCHl YIPABJICHUS HA MPOTIKEHUU BCETO KU3HEHHOTO LIMKJIA JOKYMEHTA;

10) HopmaTuBHO-cpaBo4YHas HHpopManus — uHpopmauus (KiaccuuKaTopsl,
CIIPABOYHHUKHU, MEPEYHU M UHbBIE), OCHOBAaHHAs] HAa HOPMATHUBHBIX JOKYMEHTaX H
UCIIOJIb3yeMasi AJIsl ONPENEIEHUS PA3IMUYHbIX XapaKTEPUCTUK TIOKYMEHTA;

11) xnaccudukarop "KoppecnonneHTsl" HOpMAaTHUBHO-CIIPABOYHONW HMH(MOpMAIUu —
MepeYEeHb rOCYIapCTBEHHBIX OPTaHOB U OpraHu3anui, yaacTHUKoB CO/I;
12) odurmanbHblii TOKYMEHT — IOKYMEHT, CO3JIaHHBIN IOPUIUUYECKUM, JTOTKHOCTHBIM
Wi (HU3NYECKH JUIIOM, OQOPMIICHHBIH U YJOCTOBEPEHHBIN B MOPSIKE, YCTAHOBICHHOM
3aKoHoAaTebCcTBOM Pecnybnuku Kazaxcran;

[Tpumeuanne U3IT!

[Toanynkt 13) npeaycMaTpruBaeTcsl HCKIIIOYUTH IPUKA30M 3aMeCTUTEs
[Ipembep-Munuctpa - Munuctpa kyiabTypsl 1 nHGopmanu PK ot 03.04.2026 Ne 155-HK (
BBOJATCS B AericTBue ¢ 12.07.2026).

13) Bnagenen perucTpaliOHHOTO CBUIETENIbCTBA — (PU3UYECKOE WU IOPUIUUECKOE JIUIIO,
Ha UMSI KOTOPOTO BBIJAHO PETUCTPAIMOHHOE CBUJETEIIHCTBO, MPABOMEPHO BIIAJICIONIEE
3aKpPBITHIM  KJIKYOM, COOTBETCTBYIOIIUM OTKPBITOMY KIIIOYYy, YKa3aHHOMY B
PETUCTPALIMOHHOM CBHJIETEIIbCTBE;

[Ipumeuanne MU3I1!

[IyHKT 5 npeaycmaTpuBaeTcs JONOIHUTD noAnyHKkTamu 13-1), 13-2) B cooTBETCTBUU C
npuka3zom 3amecturens [Ipembep-Munuctpa - Munuctpa KyiabTypbl 1 nHpopmanuu PK ot
03.04.2026 Ne 155-HK (BBoasiTcs B AckictBue ¢ 12.07.2026).

[Tpumeuanue U3I1TN!

[Tognynkt 14) npeaycMaTpuBaeTcsi UCKIIIOYUThH TPUKA30M 3aMECTUTENS



[Ipembep-Munnctpa - Munuctpa kyasTypbl 1 nHGpopManuu PK ot 03.04.2026 Ne 155-HK (
BBOAATCA B AerictBue ¢ 12.07.2026).

14) snekTpoHHBIE HHPOPMAIIMOHHBIE PECYPCHI — IAHHBIE B AJIEKTPOHHO-ITUGPOBOI opme
, COZIeprKalIrecs: Ha 3JIEKTPOHHOM HOCUTENE U B 00beKTax HHPOpMATHU3AINY;

[Ipumeuanune U3I1N!

[Toanynkt 15) npexycMaTpuBaeTcsi UCKIFOUUTh TPUKA30M 3aMECTUTENS
[Ipembep-Munnctpa - Munuctpa KyapTypbl 1 ntHPopManuuu PK ot 03.04.2026 Ne 155-HK (
BBOJATCA B AerictBre ¢ 12.07.2026).

15) undopmammonHas cucTema 3JIEKTpOHHOTo apxuBa (maree — HUC DA) —
OpPraHU3alMOHHO YMOPSAOYEHHAs! COBOKYIHOCTh HH(POPMAIMOHHO-KOMMYHHUKALMOHHBIX
TEXHOJIOTH, 00CTY>KUBAIOUIETO MEePCOHANA U TEXHUYECKOW JIOKYMEHTALUH, PeaTu3yIolnux
ONpEeNeICHHbIE TEXHOJOTHYECKHE JIeMCTBUS  IMOCPENCTBOM  HMH(OPMAIMOHHOTO
B3aMMOJICUCTBHS U NIPEeIHA3HAYCHHBIX JJI PEUICHUSI KOHKPETHBIX (YHKIMOHAIBHBIX 3a/1a4 B
cepe apXuUBHOTO e U JOKYMEHTAIMOHHOTO 00E€CIeUeHUs YIIPaBICHHUS;

16) 51eKTpOHHBIN HOCUTENb — MaTEepUAIbHBIM HOCUTENb, MPEeIHA3HAYCHHBIN IS
XpaHeHHsI nH(OpPMAIMKU B 3JIEKTPOHHOU (hopMe, a TaKkKe 3allMCU UM €€ BOCIIPOU3BEACHUS C
ITOMOILBIO TEXHUYECKHUX CPEJICTB;

17) yuactHuk COJ] — dpusnueckoe Uiu I0pUIUIECKOE JIULIO, TOCYIaPCTBEHHBIN OpraH WK
JOJKHOCTHOE JIUIIO, YYACTBYIOIIUE B MpoIieccax coopa, 00pabOTKH, XpaHEHUs, TIepeaayn,
MOKMCKA U PAaCTPOCTPAHEHUS SJIEKTPOHHBIX TOKYMEHTOB;

18) 3eKTPOHHBIN JOKYMEHT — JHOKYMEHT, B KOTOPOM HH(pOpMAIIs MpeaCcTaBlIeHa B
ANEKTPOHHO-IIU(GPOBON (opMe U YIOCTOBEpPEHA IMOCPEIACTBOM SJIEKTPOHHON HHU(PPOBOIM
MOIHKCH;

19) sneKkTpOHHBIN JOKYMEHTOOOOPOT — OOMEH AJIEKTPOHHBIMHU JOKYMEHTAMH MEXIY
roCyJAapCTBEHHBIMU OpraHaMu, (PU3MUYECKUMU U IOPUANYECKUMU JINLIAMH;

20) LlenaTp ExuHOM cHCTEMBI 3JI€KTPOHHOTO JoKyMeHTooOopoTa (manee — Llearp ECO10
) — moacucTeMa, OOecreuyuBarollas PErucTpaluio YYaCTHHUKOB CHUCTEM 3JIEKTPOHHOTO
JOKYMEHTO000pOTa, CHUHXPOHU3AIMI0 HOPMATHUBHO-CIPAaBOYHOU HHPOpManuu U OOMEH
AJIIEKTPOHHBIMU JOKYMEHTaMH MeXy yuyacTHukamu CO/I;

[Tpumeuanune U3I1N!

[ToanyHkT 21) npeaycmaTpuBaeTcsl B peakiiiy Mpuka3a 3aMeCTUTEIS
[Ipembep-Munuctpa - Munuctpa KyasTypbl 1 nHGpopManuu PK ot 03.04.2026 Ne 155-HK (
BBOJATCS B AeticTBHe ¢ 12.07.2026).

21) cucteMa 3JIEKTPOHHOTO JOKYMEHTO0O0OpOTa — cucTeMa oOMeHa 3JIEKTPOHHBIMU
JOKYMEHTaMH{, OTHOILUECHHMS MEXKJy YYaCTHHKaMH KOTOPOH PEryJHUpyrTCcs 3aKOHOM
Pecny6nuku Kazaxcran "OO 31eKTpOHHOM JTIOKYMEHTE U 3JIEKTPOHHOU ITU(PpOBON moAmucu"
Y UHBIMM HOPMAaTUBHBIMU IIPpaBoBbIMH akTamMu PecniyOnuku Kazaxcran (nanee — CO/);



22) uapOopMaIIMOHHBIM TAKET JIEKTPOHHBIX JTOKYMEHTOB (J1e71) — WH(OpPMaIMOHHBIN
00BEKT OMpPEJEICHHON CTPYKTYpbl, MEpeaBacMblii MO CETEBBIM KOMMYHUKALMSIM WU
TEIEKOMMYHUKAIUSM KaK €IMHOE LIEJIOE;

23) 2JIeKTpOHHAs KOMUS JTOKYMEHTa — JIOKYMEHT, MOJHOCThIO BOCITPOU3BOISIIINI BU U
uHdopMaIuio (JaHHBIC) TTOATUHHOTO JOKYMEHTA B DJICKTPOHHO-ITU(POBOM PopMme;

24) komnus 3IEKTPOHHOTO TOKYMEHTa Ha OyMa>KHOM HOCHUTEJE — AJICKTPOHHBINA JOKYMEHT,
pacrieyaTaHHblii Ha OyMa)XHOM HOCHTEJNE, 3aBEPEHHbI B COOTBETCTBUU C ITYHKTOM 38
Hactosamux [Ipasui;

25) NOJJIMHHUK AJEKTPOHHOTO JIOKYMEHTa — JOKYMEHT, YAOCTOBEPEHHBIN (TIOAMMCaHHBIN
) DJEKTPOHHOM IU(PPOBOHN IMOIMUCHIO, CO3JAHHOW C HCIOJIB30BAHUEM 3aKPBITOTO KJIHOYa
ANEKTPOHHOM 1M (PpOBOI MoANIUCH, CHOPMUPOBAHHBIN N3HAYAIBHO B (hOpMaTE JIEKTPOHHOTO
JOKYMEHTa ¥ He MO OyMaXHOTO UCXOHOTO MO TMHHNKA,;

26) dopMaT BSIEKTPOHHOrO JTOKYMEHTa — CTPYKTypa COJIep’KATEIbHOW 4YacTu
AIEKTPOHHOTO COOOIIIEHHS], HA OCHOBE KOTOPOro C(hOPMHUPOBAH JIEKTPOHHBIN TOKYMEHT;

277) BNEeKTPOHHAS PETUCTPAIIMOHHAS] KOHTPOJIbHAS KaPTOUYKa — AJIEKTPOHHBINA TOKYMEHT C
YYETHBIMU JAHHBIMU O IOKYMEHTE M0 YCTAaHOBJICHHOU dopme, GUKCUPYIONIEH €ro peKBU3UTHI
;

[Ipumeuanne MU3I1!

[TyHKT 5 npeaycmaTpuBaeTcst AOMOIHUTD NoANyHKTamu 27-1), 27-2), 27-3), 27-4) B
COOTBETCTBHH C MpUKazoM 3amectutens [Ipembep-Munuctpa - MUHHCTpa KyJIbTYpPHI U
undopmaru PK ot 03.04.2026 Ne 155-HK (BBoasiTcs B neiictBue ¢ 12.07.2026).

[Tpumeuanue U3I1TN!

[Toanynkt 28) npemycMaTpuBaeTcsl B peAakiiuy IpuKa3a 3aMecTUTeNs
[Tpembep-Munuctpa - Munuctpa kyiabTypsl 1 nHGopMaruu PK ot 03.04.2026 Ne 155-HK (
BBOAATCA B AerictBue ¢ 12.07.2026).

28) cpencTBa 3JIEKTPOHHOM HMH(GPOBOM IMOJMMCH — COBOKYIHOCTH IPOTPAMMHBIX H
TEXHUYECKUX CPEJICTB, UCTIOJIb3YEMBIX JIJISI CO3/IaHMS ¥ TIPOBEPKHU MOTMHHOCTH JICKTPOHHOM
(G POBOH ITOITNCH;

[Tpumeuanne NU3IT!

[TyHKT 5 npeaycmaTpuBaeTcs AOMOIHUTD MOAMYHKTOM 28-1) B COOTBETCTBUU C MTPUKA30M
3amecturens [Ipembep-Munuctpa - Munucrtpa kyasTypsl 1 nuaHpopmaruu PK ot 03.04.2026
Neo 155-HK (BBoasTcs B neiictue ¢ 12.07.2026).

29) BIEKTPOHHOE JEeJI0 — CaMOCTOSITEJIbHAS €IUHUIIA XPAHEHHS SIECKTPOHHBIX
JIOKYMEHTOB U UX METAJIaHHBIX, JIOTHYECKH OOBEIMHEHHBIX B MPOIECCE arperaiuu.

CHocka. [TyHKT 5 ¢ u3BMeHeHUsIMU, BHECEHHBIMU TPUKA30M 3aMECTUTENS
[Ipembep-Munuctpa - Munuctpa kyasTypbl 1 uHpopManuu PK ot 03.04.2026 Ne 155-HK (
BBOJIUTCS B JIEUCTBUE MO UCTEUCHUU JECCATU KAJICHAAPHBIX JHEH MOCIE JIHS €r0 EPBOTo
Oo(HUIIUATIEHOTO OITyOJIMKOBAHUS).



I'maBa 2. Ilopsnok JOKyMeHTHPOBAaHWUS, IOATOTOBKH U 0OPMIIEHHA JOKyMEHTOB
ITaparpad 1. ITopanok ZOKyMEHTHpOBaHHA U TpeOGOBaHUA K OPOPMIICHHIO JOKYMEHTOB

6. SI3pIKOM pabOTHI U EJIONPOU3BOJCTBA TOCYJaPCTBEHHBIX OPraHOB, OpraHU3aluil U
OpraHoB MeCTHOTO camoyrnpaniienus PecnyOnuku Kazaxcrtan siBnsiercs rocyaapCTBEHHBIN
SI3bIK, HAPABHE C KA3aXCKUM O(DUITMATBHO YIIOTPEOISETCA PYCCKUM SI3bIK.

B pabore HerocygapCTBEHHBIX OpraHM3alMi HCIOJB3YIOTCA Ka3aXCKHl M, MpH
HEO0OXOJIMMOCTH, UHBIE S3BIKU.

7. JoxyMeHTBI Ha OyMa)KHOM HOCHUTEJIE COCTABIISIFOTCSI HA OCJIBIX YUCTHIX JIUCTaX OyMaru
dbopmaroB A4 (210 x 297 mummumeTpoB (ganee — mm), AS (148 x 210 MM) 1 UMEIOT TIOJISI HE
MEHee:

1) neBoe mose — 20 mMm;

2) npasoe noje — 10 mm;

3) BepxHee noje —10 MM;

4) amxHee nose — 10 mwm.

JIJist IByCTOpOHHETO NeyaTaHusi 000pOTHAsE CTOPOHA JINCTA JOKyMEHTA:

1) neBoe mose — 10 Mm;

2) npaBoe nojue — 20 mM;

3) BepxHee noje — 10 mM;

4) amxHee nose — 10 mwm.

AHaIOTUYHO COCTABISIOTCS IOKYMEHTHI B 3JIEKTPOHHOM (popMmare.

8. Ilpu odopmiieHUr NOKyMEHTa Ha OyMa>XHOM HOCHUTENE HUCIOIB3YIOTCS OJaHKU
JOKYMEHTOB. PekBH3UTHI Ha OJlaHKax JOKYMEHTOB pacIojaraloTrcsi B OINpe/eIeHHON
MOCJIEIOBATEIbHOCTH B COOTBETCTBUU CO CXEMOM DPaCIOJIOKEHUS PEKBU3UTOB JOKYMEHTa
corjacHo mpwioxeHuto 1 k HactosmuM [IpaBunam. braHku HOKyMEHTOB Ha OyMaKHOM
HOCHUTEJIC U AJICKTPOHHBIE 11a0JI0HBI OJIAHKOB UACHTUYHBI 10 COCTaBY PEKBU3UTOB, MOPSIIAKY
WX PACIOJIOKEHUS, TAPHUTYpaM HIpudTa.

DNeKTpOHHBIE 11a0JI0HbI OJJAHKOB JIOKYMEHTOB 3alllUILEHbI OT HECAHKIIMOHUPOBAHHBIX
W3MEHEHUM.

9. B opranuzanuu npuMeHsI0TCS CAeAyIomne OJIaHKU JOKYMEHTOB:

1) 61aHK mUcbMa OpraHu3aluy Mo (Gopme COTJIACHO MPHUIOXKEHUIO 2 K HACTOSIIUM
[IpaBunawm;

2) O6J1aHK KOHKPETHOTO BHUa JOKYMEHTa OpraHu3aiuu mo ¢Gopme COTJIaCHO MPHUIIOKEHUIO
3 k HacrosiuM [IpaBunawm;

3) o6muii 61aHK opraHu3auu Mo ¢GopMe COIrIaCHO MPUIIOKEHUIO 4 K HACTOSIIUM
[TpaBunam.

OO01muii 6:1aHK OpraHU3alMK UCTIONB3YETCS AJI U3TOTOBJICHHUS JIFOOBIX BUAOB IOKYMEHTOB



10. briaHk1 JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJI€ M3rOTaBIMBAIOTCS TUIOTPa(CKUM
CIOCOOOM € TMOMOUIBIO CPEJICTB ONEPaTUBHOW Mojurpaduu WM BOCIPOU3BOIATCS B
AJIEKTPOHHOM (hopMaTe HETOCPEICTBEHHO MIPHU COCTABIICHUU TIOKYMEHTA.

11. BymaxHbie OJIaHKK JTOKYMEHTOB FOCYJJAPCTBEHHBIX OpraHu3aluil ¢ n300paxeHueM
lNocynapctBennoro I'epba Pecnybnuku Kaszaxcran mosyiexxar y4eTy, I 9ero B IPaBOM
HUKHEM YTy KaXJO0ro 3K3eMmIuisipa OJaHKa JOKyMEHTa TUMOrpadCKuM crocoOOM WM
HyMEpaTOpOM MPOCTABIIAIOTCA €r0 HOMEp, a MpU HEOOXOAMMOCTH CepHsl. DIIEKTPOHHbBIE
OJIaHKM Y4YeTy He MOJJIeXkaT.

12. bnanku TOKyMEHTOB HCHOJIB3YIOTCSI CTPOTO IO HA3HAYEHUIO U HE MEPEIAOTCS HHBIM
OpraHM3alMsIM WU JIUIaM 0€3 COOTBETCTBYIOLICH PE30IIOIMH PYKOBOJCTBA OPraHU3allUu.

[Ipu nepenaue Onanka B JKypHaie ydera U BbIJIayd ME€YATHO-OJIAHOYHON MPOYKIIMH
YKa3bIBaCTCsl KOMY U KOT/Ia BBIJIaH OJIaHK.

13. JokyMeHTbI Ha OyMa>KHOM HOCHTEJI€ COCTaBJISIIOTCA C MCIOJb30BAaHUEM IIITaMIIa,
BOCIIPOU3BOJISIIETO HANMEHOBAHUE OpraHU3aliH, ITyTEM IPOCTABIICHHS €r0 OTTUCKA B JIEBOM
BEpXHEM yIJIy Oe3 HCIOJb30BaHMs OJIaHKAa OpraHu3aliyd MPU HAIUYUM CIEAYIOIINX
PEKBU3UTOB:

1) opumanbHOe HAMMEHOBAHWE OpPraHU3ALMM, M3/aBIIEH JOKYMEHT, JUOO OTTHUCK
ITamIa, BOCIPOU3BOASIIET0 HAUMEHOBAaHWE OpPraHU3alMM, W3/aBIIEH JOKYMEHT, MyTeM
IIPOCTABIIEHHUS €TO B JIEBOM BEPXHEM YTIIY;

2) HaMMEHOBaHUE BHJIa JOKYMEHTA, 38 UCKIIOYEHUEM TUChMA;

3) naTa JOKyMEHTa;

4) perucTpalMOHHBIN HOMEp (MHIIEKC) TOKYMEHTA;

5) HaMMEHOBAaHHE JTOJKHOCTH JIMIIA, OJIMUCABIIEr0 TJOKYMEHT, OAMUCH U pacliudpoBKa
MIOJIIHCH;

6) OTTUCK MeYaTH OpraHu3ally, €CIU JAHHOE IOPUANYECKOE JHUI0 B COOTBETCTBUH C
3aKOHOJATENhCTBOM PecnyOnuku KazaxcTan umeeT meuarts.

14. BuyTpeHHue OOKyMEHTbl Ha OyMa)XHOM HOCHUTEJNIe, 3a HCKJIIOUYEHUEM
pacmopsIAUTENbHBIX, COCTABIISAIOTCA HA OETBIX JIMCTaxX OyMar.
15. He nomyckaercs odopmiieHrEe Ha OJTHOM OJIaHKe IOKYMEHTa Ha JIBYX U OoJjiee si3bIKax.
JIOKyMEHT Ha Ka3aXCKOM SI3bIKE M CO3/1aBAEMbIii Ay TEHTUYHBIA JOKYMEHT Ha PyCCKOM WM
MHOM SI3bIKE, a TAKXKE Ha IBYX M OoJiee sI3bIKax MevaTaroTcs KaxIblid Ha OTAETbHBIX OaHKax (
OTJIEJBHBIX JTUCTAaX) U OPOPMIISIOTCA €AUHBIMU PEKBU3UTAMM.

JIOKyMEHTBI Ha Pa3HbBIX S3bIKaX O(DOPMISIOTCA ayTEHTUYHO APYT APYTY, KOTOPHIM
MPUCBAUBAIOTCS €AMHBIE UCXOISALIUE PEKBU3UTHI.

Jluctel MOKyMeHTOB (OJJAHKOB W MPWJIOKEHUNW K HUM) HYMEPYIOTCS CKBO3HOU
HyMepaluel B BEpXHEN 4acTH JIMCTA 1Mo HeHTpy. [Ipu a3ToM Hymepanus npocraBisieTcs co 2
JUCTA C MOPSAKOBOrO Homepa "2".

CHocka. ITyHkT 15 ¢ u13MEeHEHUs MU, BHECEHHBIMH ITPUKA30M 3aMECTUTEIS
[Ipembep-Munuctpa - Munuctpa kyiabTypsl 1 nHPopmaiu PK ot 03.04.2026 Ne 155-HK (



BBOJIUTCS B ICUCTBHE I10 UCTEUYCHUH JIECATH KAJIEHIAPHBIX JHEU MOCJE JIHS €0 MEePBOro
0o(HUIIUATIEHOTO OIMyOIMKOBAHUS).

ITaparpad 2. ITopanok ohopMICHHS PEKBH3UTOB JOKYMEHTa

16. T'ocynapctBennbiii ['ep6 PecnyOnuku Kazaxcran uzoOpakaercss Ha OJaHKe
JIOKYMEHTAa TOCYJIapCTBEHHON OpraHU3alliu B COOTBETCTBUU ¢ KOHCTUTYLIMOHHBIM 3aKOHOM
Pecny6nuku Kazaxcran "O rocymapcTBeHHBIX cuMBojax PecnyOnuku Kazaxcran" wu
HannonansaeiM crannaptom Pecriyonuku Kazaxcran "['ocynapcrBennslii 'epd PecniyOnuku
Kazaxcran. Texnuueckue ycnoBus" CT PK 989-2014", yTBepkIeHHbIM MPUKA30M
npeacenarens KoMurera TEXHUUECKOTO PETYJIUPOBAHUS U METPOJIOTMH MUHHCTEpCTBA MO
WHBECTULIUSIM | pa3BuTHio PecryOonuku Kazaxcran ot 14 aBrycra 2015 roma Ne 158-o7.

Caocka. I[Tynkr 16 — B penakiuu npukasza 3amecturens [Ipembep-Munucrtpa - Munucrtpa
KynbTypsl 1 uHpopmainuu PK ot 03.04.2026 Ne 155-HK (BBOAUTCS B A€CTBUE 11O
MCTEUYEHUHU JISCATH KaJeHIAPHBIX JTHEW MOcye JHS ero MmepBoro opuinagibHOro
OmyOJMKOBaHUA).

17. DOmbnemMa, TOTOTUT UM TOBAPHBIN 3HAK (3HAK 0OCITYKMBaHUS) BOCTIPOU3BOIATCA Ha
0JIaHKE B COOTBETCTBUU C YUPEIUTEIbHBIMU IOKYMEHTaMU OpTraHU3alliH.

OmbnemMa, JIOTOTHI WM TOBAapHBIN 3HAK (3HAK OOCIYXKUBaHMS) HE pa3MenaloTcs Ha
osanke ¢ nuzobpaxenueM ['ocynapcrBennoro ['epba Pecriyonuku Kazaxcras.

18. HaumeHoBaHue opranu3aiiuu (B ToMm uucie Gpuiaraia, mpeacTaBUTeNbCTBA) BKIIOYAET
B ce0s Ha3BaHHWE B COOTBETCTBUU C YUPEAUTEIbHBIMU JOKYMEHTaMU C YKa3aHHEM Ha
OpraHU3allMOHHO-TIPABOBYIO (hopMy.

CoxkpaliieHHOe HAMMEHOBaHUE OpraHu3alyu (B TOM uucie ¢puirana, mpeacTaBuTeNIbCTBA)
MPUBOAUTCS B TOM Ciydae, KOrJla OHO 3aKpeIUICHO B YUYPEAUTENbHBIX JOKYMEHTax U
pa3Menaercs B CKoOOKax HUXKeE MOJTHOTO HAUMEHOBAHUS.

[Ipu odopmiieHHN COBMECTHOI'O IOKYMEHTA, pa3pabOTaHHOTO ABYMs U Oojiee paBHBIMU
OpraHu3aIusIMi, HAUMEHOBAHUS OPTaHHM3alMi pacrojiaraloTcsl B an(aBUTHOM MOPSIKE
HAMMEHOBAHUM OpPTaHU3ALUN.

[Ipu odopmiieHUH COBMECTHOTO IOKyMEHTa, pa3paboTaHHOTO AByMsS W Ooliee
OpraHu3alusIMHi, HAUMEHOBAHUS PACIIONaraloTcsi B COOTBETCTBUM C MepapXuel OopraHu3aiui.

Ha coBmecTHOM nOoKymMeHTE Ha OyMa)XHOM HOCUTENE OTTUCKH TeuaTred CTaBsITCS
OpraHM3alsiMU, KOTOPhIE B COOTBETCTBUM C ['pakJaHCKUM KojekcoM PecmyOnuku
Ka3zaxcran nMmeroT neyars.

19. HaumeHoBaHME CTPYKTYpPHOTO MOAPA3AECIEHUS YKA3bIBACTCS B CIydasiX, KOrJla OHO
SIBJISIETCS aBTOPOM JIOKYMEHTA U pacriojiaracTcsi HU)Ke HAMMEHOBAHUSI OpraHU3aluu.

20. HaumeHoBaHMe BHJIa JOKYMEHTA ME€YATAETCA MPOMUCHBIMU OYKBAMH TMOTYKUPHBIM
mpudTom.

21. JlaToit mOKyMeHTa SIBIIIETCS JaTa €ro MOoANUcaHus (YyTBEPKIACHUS) WU COOBITHSA,
3a()UKCUPOBAHHOTO B JJOKYMEHTE.



Jlata JOKyMEHTa NIpPOCTaBISAETCSA AOJDKHOCTHBIM JIMIIOM, IMOJANMCBHIBAIOIIUM WU
YTBEPXKAAIOLUM JIOKYMEHT. /[l SIeKTpOHHOTO JIOKYMEHTO00OpOTa JIOIyCKaeTcs
IIPOCTABJIEHUE JaThl CUCTEMOM WM BPYUYHYIO YIIOJITHOMOYEHHBIM JIUI[OM.

Cny>xeOHble OTMETKU Ha JIOKYMEHTE, CBSI3aHHBIE C €r0 MPOXO0XKICHUEM U UCTIOJIHEHUEM (
O3HAKOMJIEHUEM ) BHYTPU OPTraHU3ALNH, JATUPYIOTCS U IMOAIUCHIBAIOTCS.

JaTta noxymeHTa opopMIIsieTCs:

1) B mpaBOBBIX aKTax, MPOTOKOJAaX, OAHKOBCKHX, (DMHAHCOBBIX, OyXTralaTE€pPCKHUX
JOKYMEHTaX M JIOKyMEHTaX, 3aTparuBalIIUX IMpaBa U HHTEpechl (HU3UYECKUX U
IOPUJINYECKHUX JIUI, CJIOBECHO-IU(PPOBBIM CIOCOOOM — JIeHb Mecsla U ToJi OPOpMIISIOTCS
apaOckumu 1udpamMu, MeCsI] — MPOMHKCHIO;

2) B UHBIE JOKYMEHTaX — IU(POBBIM CIIOCOOOM JIEHb MECSa U MECALl JByMs MapaMu
apa0ckux nudp, pa3aeIeHHBIMU TOUYKOU, TOJ] — YETHIPEMS apaOCKUMu u(pamu.

22. Peructpainmonnbiii HoMep (MHIEKC) TOKYMEHTa COCTOMT M3 MHJEKca Jena 1Mo
HOMEHKJIAType JeJ  OpraHu3aluu, TM[OpsAJAKOBOrO HOMeEpa JOKyMEHTa B
perucTparoHHO-KOHTpoabHON (popme (nmanee — PK®D). [To ycMoTpeHuio opraHuzaiuu B
pEruCTpallMOHHBIA HOMED (MHEKC) BKIIOYAOTCS JOTIOTHUTENbHbBIE JJIEMEHTHI.

Perucrpanuonnsiii Homep (MHIEKC) TOKYMEHTa, COCTaBJIECHHOTO IByMs U Ooiee
OpraHM3alMsIMU, COCTOUT M3 PETUCTPALMOHHOTO HOMepa (MHAEKCA) KaXKIOW M3 ATUX
OpraHM3alMii, MPOCTaBISIEMOrO0 YE€pe3 KOCYI 4YepTy B IOPSAKE yKa3aHUs aBTOPOB B
JOKYMEHTE.

He nomyckaercs ocraBieHuE pe3epBHBIX PETUCTPALIMOHHBIX HOMEPOB (MHJIIEKCOB)
JOKYMEHTOB.

B cucteMe 31€KTpOHHOTO JOKYMEHTOOOOpOTa JOMYCKAETCS BEAEHUE CKBO3HOM
HyMEpPALMH.

[Tpumeuanne NU3I1!

YacTe nepBas myHKTa 23 MpeaycMaTpUBacTCA B PEAAKIUN ITPUKa3a 3aMECTUTEIA
[Ipembep-Mununctpa - Munuctpa kyasTypbl 1 uHpopManuu PK ot 03.04.2026 Ne 155-HK (
BBOAATCA B AericTBre ¢ 12.07.2026).

23. B uHbOpMaIllMOHHON aHAJIMTHYECKOW cucTeme "DIJIEKTpOHHBIE oOparieHus"
MPUCBOEHUE PETUCTPALIMOHHOTO HOMEpA (MHJEKca) OOpallleHHUsIM, COOOILIEHHSIM, 3alpocam,
OTKJIMKaM U TPEJUIOKEHUSM JIUIl TeHEPUPYETCS aBTOMATUYECKU U COCTOUT U3 OYKBEHHOTO
MHJIEKCa, a TaK)K€ YHHMKaJbHOI'O HOMEpPA, BKJIIOYAIOIIETO Iojl PErHMCTpallid U CKBO3HOMU
MOPSIKOBBI HOMEDP U3 BOCBMU 3HAKOB.

[Ipu nepeHamnpaBieHUH 0OpalieHUu, COOOIIEHU, 3aIPOCOB, OTKIUKOB U MPEIJI0KEHUM
MEK]ly TOCYJIapCTBEHHBIMU U HETOCYJaPCTBEHHBIMU OPTraHU3alUsIMU, a TAKKE HAPABICHUU
OTBETA 3asBUTEIIO PErUCTPALIMOHHBIN HOMEp (MHIEKC) TOKyMEHTa HE MEHSIETCSI.

[Tpu odopmieHun oTBeTa 3asgBUTENIO, a TaK)K€ CIHUCAHUU JOKYMEHTAa B apXWB B
AJIEKTPOHHOM PETrUCTPALMOHHOM KOHTPOJBHON KapTOUKE JIOKyMEHTa aBTOMATHYECKH
(dhopmupyeTcst KoJ HOMEHKJIATYPHOTO Jieja, BKIFOYAIOIIUNA:



VHJIEKC OpTaHU3ally B €IUHON CUCTEME OpraHu3alui;

UHJEKC CTPYKTYPHOTO MOJIpa3IeieHus] OpraHu3aluu;

MHCKC HOMEHKJIATYPHOIO Jieja o O0palleHusiM, COOOIIEHUAM, 3apocaM, OTKJIUKaM U
NPEIIOKEHUSAM JIUII.

24. B cchulke Ha pEerucTpallMOHHBIA HOMEp (MHIEKC) M JaTy BXOJIAIIEro JOKYMEHTa
YKa3bIBAIOTCSl PETUCTPAIIMOHHBIA HOMED U JlaTa IOKYMEHTa, Ha KOTOPBIM J1aeTCs OTBET.

25. MecTto cocTaBieHHs WM U3JaHUS NOKYMEHTA yKa3bIBA€TCSI B COOTBETCTBUM C
MPUHATHIM aIMUHUCTPATUBHO-TEPPUTOPUATBHBIM JIEJICHUEM M BKJIIOYACT B CE0S TOIBKO
OOLIENPUHSATBIE COKPAIICHHUS.

MecTo cocTaBieHUS WJIM U3JaHHUS JIOKYMEHTa O(QOPMIISIETCS B COOTBETCTBUU C
HAaMMEHOBAHHEM HACEJIEHHOTO IMYHKTa, SBJISIOIIETOCS MECTOHAXO0KJIEHUEM OpraHU3alNu —
aBTOpa JOKYMEHTA.

26. JIokyMeHTBHI aJpecyroT OpTraHu3alusiM, HUX CTPYKTYpPHBIM MOJApa3CICHUSIM,
JOJKHOCTHBIM MJIM (PU3UYECKHUM JIMLAM.

PexBusut "Anpecatr" odopMIIseTcs CTPOYHBIMU OYKBaMU, MONTYKHUPHBIM IIPUQPTOM.
HanMeHoBaHue opraHusanuu, €€ CTpYKTYPHOTO MOJpa3eieHHs MUIIETCS B UMEHUTEIbHOM
najiexe, JOKHOCTh, (aMUIIUS JIUIAa, KOTOPOMY aJpecoBaH JOKYMEHT, — B JaTEIbHOM
najexe.

[Ipu anpecoBaHnu JOKYMEHTa PYKOBOAUTENIO OpraHU3allui €€ HAaMMEHOBaHUE BXOJIUT B
COCTaB HAMMEHOBAaHUS JOHKHOCTH ajjpecara.

[Ipu agpecoBaHuu NOKyMEHTa (PU3NYECKOMY JIMILY YKa3bIBAIOTCS MHHUIIMAJI UMEHH H
(dbaMuus moyry4aress, ero mouToBbIH ajipec.

[Ipu mepenvicke BHYTpPU OPraHU3alMHM JOMYCKAaeTCs yKAa3aHWE B JATEIBHOM MaJexe
TOJIbKO MHHIIMAJIa UMEHU U (DaMHIIUU JOJKHOCTHOTO JIUIIA.

Ecnu nokymMeHT afipecyeTcsi B HECKOJIbKO OpraHU3aluii, OHU YKa3bIBAIOTCS 000OIIEHHO.

Ha omnom nmoxymente odopmisieTcss He Ooliee deThipex aapecaToB. [Ipu Gonbiiem
KOJIMYECTBE aJ[PECaToOB COCTaBISETCS CIHMCOK (peecTp) pacchUiku AokymeHTta. CmoBa "
Opurunan" u "Konus" B pexkBuzute "Anpecat’ He UCIONB3YIOTCS.

[Ipu HanpaBieHUH TOKYMEHTa HEIIOCTOSIHHBIM aJipecaTaM B cocTaB pekBu3uTa "Anpecar"
BKJIFOYAETCS] IOYTOBBIN aapec, KOTOPbIA 0QOPMIIAETCS UCIIOTHUTENEM. DJIEMEHTHI IOYTOBOTO
aZpeca yKa3bIBalOTCS B IOCIEIOBATEIbHOCTH B COOTBETCTBUU ¢ 3akoHOM PecmyOnuku
Kazaxcran "O noure".

27. 3aroioBOK K TEKCTY JIOKYMEHTa O(hOPMIISIETCS MOMY>KUPHBIM MIPUPTOM OT TPAHUIIBI
JIEBOTO TOJISI JOKyYMEHTa 0e3 MepeHoca CIOB U COJEPKUT He Ooiiee 35 3HAKOB B KaXKIOU
cTpoke. B mokymeHTe mpu BeauuuHE 3arojioBka 0osiee 5 CTpOK AoIycKaercs opopMieHHE
3aroJioBKa nocepeauHe J0KyMeHTa. Touka B KOHIIE 3ar0JI0OBKa HE CTaBUTCH.

3aroy0BOK K TEKCTY TOKyMEHTa (JOpPMYJIHPYETCS B COOTBETCTBUU C HAMMEHOBAHUEM BUA
JOKYMEHTA U €r0 COJeP>KaHUEM.



3arojoBOK K TEKCTy MOKyMeHTa MeHee 10 cTpok, a Takxke ohopMiIeHHOMY Ha OiaHKe
dbopmarta AS He cocTaBiseTCs.

28. Jlng NOKyMEHTOB Ha OyMa)KHOM HOCHUTEJIE OTTHCK IeYaTH OpraHM3al[iu 3aBepsieT
MNOJJIMHHOCTD MOJINUCH JOJDKHOCTHOTO JIMIA Ha JJoKyMeHTe. OTTHCK MeYaTh OpraHu3aluu
MIPOCTABJISAETCS NOCJIE HAUMEHOBAHUS JIOJDKHOCTH JIMIA, MOAMUCABIIEr0 JOKYMEHT, HE
3aXBaTbhIBas €r0 JUYHYIO MOJIIHUCH.

JlanHoe TpeOoBaHME HE MPUMEHsSETCA NpU O(POPMIIEHHM MHUCEM Ha OJaHKe MUchbMa
OpraHu3alliy, a TAK)KE K OPraHU3alusIM, KOTOPbIE B COOTBETCTBUU € [ pa’kJaHCKUM KOJEKCOM
PecniyOnuku KazaxctaHn He UMEIOT TeUaTh.

Cnocka. [IyHKT 28 ¢ "BMEHEHUSIMU, BHECEHHBIMU MMPUKA30M 3aMECTUTEIS
[Ipembep-Munuctpa - Munuctpa kyasTypbl 1 uHpopManuu PK ot 03.04.2026 Ne 155-HK (
BBOJUTCS B JACHCTBUE MO UCTEUEHUU JECITH KaJIEHIAPHBIX JHEH MOCIe AHS €ro NepBoro
0o(HUIIUATIBHOTO OITyOIMKOBAHUS).

29. TekcT nOKyMeHTa 0()OpPMIISIETCS B BUJI€ aHKEThI, TUarpaMMbl, TaOJUIbI, CBI3HOTO
TEKCTa UM COUETaHUS YKa3aHHBIX (OPM.

30. B cinyuae, ecnu IOKYMEHT COJEPKUT MYHKTbI, TO MYHKTHl B JOKYMEHTE
pacnoJiararoTcs B JJOTHYECKOM NOCIEN0BATENBHOCTH, C YI4ETOM XPOHOJIOTHH 3TANlOB PEIICHHUS
BoIpoca. biu3kue Mo COAEpKAHUI0 MYHKThl 3HAYUTEIBHBIX MO O00bEMY TOKYMEHTOB
OOBEAMHSIIOTCS B IJIaBbl, HECKOJIBKO TJIaB — B pa3/iefibl, pa3/ieibl — B 4acTu. B Oonpmux mo
o0BbeMy riaBax BBIIEISAIOTCS maparpadsl, B pa3aenax — moapa3iebl.

[TyHKTBI MOTYT OBITH TIOJIpa3JeICHbl Ha MOJAMYHKTH. BHYTpH MyHKTOB M MOJIYHKTOB
MOTYT OBITh YaCTH, BbIICNIIEMbIE a03allaMHU.

[lyHkTBI, maparpadsl, raaBbl, NOAPA3AEIIbI, Pa3Ieiabl U YACTU TOKYMEHTOB HYMEPYIOTCS
apabckumu 1udpamMu ¢ TOYKOH clieayronum odpasom: 1., 2., 3. u nanee.

HoMmepa nmoanyHKTOB B MyHKTax 00O3Ha4aroTcs apabCKuMH HUppaMHU CO CKOOKOM
cienayromum oopazom: 1), 2), 3) u nanee.

HymMmepanuust myHKTOB, TJIaB U pa3feiioB SBJISIETCS CKBO3HOM, MOANYHKTOB B IMYHKTE,
naparpadoB B IJiaBe, OAPa3AEIOB B pa3/iesie — CAMOCTOATEIHHOM.

He nomyckaercst o603nauenue ad3aieB gedpucaMu WM UHBIMUA 3HAKAMHU.

31. Texct noKyMeHTa IT€4aTaeTcs NpU MOMOIIN YCTPONMCTB KOMITBIOTEPHOW TEXHUKHU
pazmepom Ne 14 mpudra Taiimc Hpto Poman (Times New Roman) unu Apuan (Arial) uepes
OJIMH MEKCTPOUYHBI UHTEpBaJ. B OTAENbHBIX clydasx, a TaKxke npu 0GOpMIIEHUH TaOJIHII,
NPWIOXKEHUH, OTMETKU 00 HCIOJHUTENE, IPUMEUYaHUN JTOMyCKaeTcsl U3MEHEHUE pa3MepoB
mpudTa U MEKCTPOUHOTO UHTEPBAIA.

[Tpu opopmiieHnn TOKyMeHTa Ha ABYX U OoJiee JTUCTaX BTOPOU U MOCIEAYIOLIUE JTUCThI
HymepytoTcs. Homepa mpocrtaBisioTcs apabCkumu nudppamMu B ceperHE BEPXHETO MOJIS
aucTa 6e3 3HaKOB MPEMMHAHU.

B orMeTke 0 HanMuMKM MPUIIOKEHUS, HA3BAHHOTO B TEKCTE IOKYMEHTA, YKAa3bIBAIOTCS
KOJIMYECTBO JIMCTOB, SK3EMIUISIPOB, SA3BIK HUCIOJHEHUA. B OTMETKE O HAIMYMU TIPHUIIOKEHUS,



HE HA3BAHHOTO B TEKCTE JIOKYMEHTA, JOMOJHHUTEIBHO YKa3bIBA€TCS €ro0 HAaMMEHOBAaHUE, a
TaKKe MPU HAJTUYUU JlaTa U PErucTpaluoHHbIi HoMep (uHAeke). [Ipu Hanmuuuu nByX U Oosee
NPUIIOKEHUW OHM HyMepyroTcs. s 3JIEeKTpOHHOrO JOKYMEHTOOOOpOTa YKa3aHHE
KOJMYECTBA IK3EMILISIPOB HE TpeOyeTCHl.

Ecnu npunoxeHus K JOKYMEHTY COpOIIIOPOBAaHBI, yKa3bIBA€TCA KOJIUYECTBO
AK3EMILIAPOB.

Ecau k 1oKyMeHTY mpuiiaraeTcsi MHHOM JOKYMEHT, UMEIOIIUI MPUI0KEHUE, B OTMETKE O
HaJUYUU TPUIIOKEHUSI YKa3bIBAIOTCS PEKBU3UTHI 3TOTO JOKYMEHTa U 00IIee KOJIUYECTBO
muctoB. Hanpumep, "I[Ipunoxenue: nucbMo MUHHCTEPCTBA KYJIBTYpPbI U criopTa PecriyOnuku
Kazaxcran ot 15 oktsi6ps 2014 romga Ne 3-5/151 u npunokeHue Kk Hemy, BCEro Ha 7 JIUCTaX,
Ha Ka3aXCKOM S3bIKe".

Ecnu npunoxeHue HampapisieTcsl HE BCEM ajjpecaTaM, YKa3aHHBIM B JOKYMEHTE, TO B
OTMETKE O €ro HAIMYNUH YKa3bIBAETCS KAKOMY a/IpecaTy HaIpaBIIAETCs IPUIOKEHHE.

[Ipu Hanuuuu Tpex U Oojee MPUIOKEHUN YKa3bIBaeTCsl 00IIee KOJIUYECTBO JUCTOB.
Hanpumep, "I[lpunoxenue Ha 52 nucrax.".

Cuocka. ITynkr 31 ¢ u3MeHEHUSIMUA, BHECEHHBIMU MPUKA30M 3aMECTUTEIIS
[Ipembep-Munnctpa - Munuctpa kyasTypbl 1 nHpopManuu PK ot 03.04.2026 Ne 155-HK (
BBOJIUTCSI B JICHCTBUE MO UCTCUCHUM JIECATH KAJICHIApHBIX THEH MOocIie THS ero IepPBOTo
ohUIIMATLHOTO OMyOJIMKOBAHUS ).

32. Ilonnuck qoKkymMeHTa Ha OyMa)KHOM HOCHUTENE BKIIIOYAET:

1) HauMeHOBaHWE IOJDKHOCTH JIWIIA, TOMAMHCABIIETO JOKYMEHT, O(PUIIHAIHHOE
HAaUMEHOBAHUE CTPYKTYPHOTO MOpa3/IeJICHUs WM OpraHu3aluu (€ciu J0KyMeHT 0(opMIIeH
HE Ha OJIaHKe);

2) IMYHYIO MOJIUCH U paciu@POBKY MOANUCH (MHUIIMAT UMEHHU U (paMUITHS).

JIOKYMEHT MOJIMUCHIBAETCS CBETOCTOMKUMU YepHUiIaMu. He momyckaeTcst moAmnucanue
MO/JTMHHUKA JIOKYMEHTa IIPOCTaBlieHneM (hakCuMuIIe.

[IpaBo moamucu JAOKYMEHTOB OpraHU3aIMU OMNPENENsieTCs B COOTBETCTBUHU C
I'paxxmanckum komekcom PecmyOnmuku Kazaxcran, ydpeauTenbHBIMH JTOKyMEHTAMU
OpraHu3aluy, pacHopsAUTENbHBIMU JOKYMEHTAaMH PYKOBOJMUTENSA OpraHu3aluu o
JETIETUPOBAHUM TOJHOMOYMI WJIM JIOBEPEHHOCTSIMU Ha BBIMOJIHEHHUE ONpPEAeICHHBIX
JNEVUCTBUN OT UMEHU OpPraHU3alyH.

DNEeKTPOHHBIA JTOKYMEHT YJOCTOBEPSETCS 3JIEKTPOHHON HU(PPOBOM MOAMMCHIO JIMLIA,
00J1a1aroIIero MOJTHOMOYHSAMH Ha MOAMUCAHUE TAaHHOTO JJOKYMEHTA.

OTtmyck gokymeHTa (MUchMa) MOJICKUT Noanucanuto. He nomyckaercs 3ameHa OTIycka
JOKyMeHTa (muchMa) Komuen nokymeHTa. [lpm moammcanuu TOKyMeHTa ABYyMs U Oosee
JULAMHU PaBHBIX JOJDKHOCTEH HMX MOAMMCU pACMojaraloTcs B al(paBUTHOM MOPSIKE
ouIMaATHHBIX HANMEHOBAHUHN OpTaHU3aIUNA WU CTPYKTYPHBIX TIOJIPA3ICTICHIM.



[Ipu moanucaHuu JOKYMEHTAa HECKOJbKUMHU JOJHDKHOCTHBIMM JIMIIAMH UX MOANUCH
pacrosaratoTcs OJHa IoJ APYroil B COOTBETCTBUU C YOBIBAHHUEM CIIyKE€OHOU uepapXuu
JOJKHOCTEH.

B noxymeHTe, COCTaBI€HHOM KOMHUCCHUEH, YKA3bIBAIOTCS HE HAMMEHOBAHUS JIOJHKHOCTEH
JIUI, TOAMUCHIBABIINX JOKYMEHT, a UX 00SI3aHHOCTH B COCTaBE KOMHCCHH.

JIOKyMEHTBI KOJUJIETHAJIbHBIX OPTaHOB OpTraHu3aluu (KOJIETUH, COBETOB, MACIUXaTOB,
MpaBJEHUI) MOANUCHIBAIOTCS MpEACEeAaTeNIeM U ceKperapeM (IpeaceaTeNbCTBYIOIUM H
JUIIOM, TPOBOJUBIIMM 3amuch). [IpoTOKONBI amnmapaTHbIX (ONMEpPaTUBHBIX) COBEIIAHUN
OpraHU3alluy U €€ CTPYKTYPHBIX MOJApa3ACICHUN MOIMUCHIBAIOTCS MPECeaTeIbLCTBYOIUM
JIULIOM.

Ecnn mOMmKHOCTHOE MO, NOANMUCH KOTOPOTO 3aroTOBJIEHA HA MPOEKTE JTOKYMEHTA,
OTCYTCTBYET, TO MOKYMEHT MOMJIEKHUT MepeoOpMIICHUIO Ha JIMIO, UCIOJIHSIONIEE €ro
obs3anHocTH. He pomyckaercss mnoamucaHue JTOKYMEHTa C MPEAIoroM
MPOCTABJIEHUEM KOCOU U4epThI IEPe]] HAMMEHOBAHUEM JOJI)KHOCTH.

[Tpumeuanne NU3ITN!

[TyukT 33 nmpegycMmaTpuBaeTcs B pelakiuu npukasa 3amectutens [Ipembep-Munuctpa -
Munwuctpa KynbTypbl 1 nHGopManuu PK ot 03.04.2026 Ne 155-HK (BBoasITCS B IeHiCTBHUE C
12.07.2026).

33. CormacoBaHue IpoeKTa TOKyMeHTa 0(hOopMIISIETCS] BU30M Ha TOKYMEHTE (BHYTpPEHHEE

" "

3a° HIHN

COTJIaCOBaHME) WX TpUOM COTIacoBaHMs (BHEIIHEE COTIACOBAaHWE WJIM COTJIACOBaHHE C
KOHCYJIbTATUBHO-COBEIIATEIHHBIMU U OOIECTBEHHBIMU OpraHaMy oOpraHu3aiuu). [uas
AJIEKTPOHHOTO JOKYMEHTA COTJIACOBAHHE MTPOUCXOIUT IMTOCPEICTBOM AJICKTPOHHOU ITUPPOBOI
MOJIITUCH.

[Ipu BHYTpEeHHEM COIJIACOBAHMM JOKYMEHTBHl BU3UPYIOTCS HCHOJHHUTENEM (
OTBETCTBEHHBIM HCIOJTHUTENIEM), PYKOBOAUTEIEM €ro TOApPAa3JeJCHUs, HWHBIMU
3aMHTEPECOBAHHBIMU JOKHOCTHBIMU JIMIIAMH, 3aMECTUTENIEM PYKOBOAMTENS OpraHU3alluu
COTJIACHO PacCIpe/IeICHUI0 00sI3aHHOCTEH.

Busbl mpocTaBisioTcs Ha 3K3eMIUIpax JOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE,
OCTAIOIIMUXCSI B OpraHW3alWy, Ha IJUIEBOW CTOPOHE HUXE MOANUCH. [IpOoeKTHI
pacnopsSIUTENbHBIX JOKYMEHTOB BHU3HPYIOTCS Ha MepBOM sk3eMiuisipe. JlomyckaeTcs
BU3UPOBAHKE MMPOCKTOB PACTIOPSAUTEIHHBIX IOKYMEHTOB Ha 000POTHON CTOPOHE MOCIIEIHETO
JHCTA.

Buza BrimroyaeT B ce6st MOJAMUCH BU3UPYIONIETO, AaTy, paciiu@poBKy MOAMUCH (MHUITUAT
UMeHH, (PaMUIIHIO), HANMEHOBAaHUE JOJKHOCTH BH3UPYIOLIETO. 3aMeuaHus, 0cOObIe MHEHUS
U JIOTIOJIHEHUS K MPOEKTY TOKyMEHTa O(pOPMIIIOTCS Ha OTIEIBHOM JIUCTE, O UYEM B MIPOEKTE
JOKYMEHTa CTaBUTCS COOTBETCTBYIOIIAs OTMETKA.

Bueminee coriacoBaHue JoKyMeHTa O(GOPMIISIETCS CTPOYHBIMU OyKBamH Tpudom
COTJIAaCOBaHMsI, KOTOPBI pacroiaraercs B JIEBOM HWXXHEM YIUNIy IOCIEIHETO JIMCTa
TOKyMeHTa U coctout u3 cioBa "CornacoBano", ("CornacoBan"), a Tak)k€ HaMMEHOBAHUS



JNOJOKHOCTU JIAIA, C KOTOPBIM COTJIACOBBIBAETCA [IOKYMEHT (BKJIIOYasi HAaWMMEHOBAHUE
OpraHu3alim), JIUYHON MOAMNKUCH U €€ pacuupoBKHU (MHHUIMAT UMEHU U (pamMuius), 1aTbl
COTJIACOBAHMSI.

[Ipu cornacoBaHuM JIOKYMEHTa JBYMs M OoJiee JIMIIaMU PAaBHBIX JOJDKHOCTEH TpudbI
COTJIACOBAHMSI PACIIOATAIOTCS HAa OJHOM YPOBHE B al(aBUTHOM TOPSIKE OQPUIIHATHHBIX
HAaMMEHOBaHUU opraHuzanuil. [Ipu coriacoBaHuu 10KyMEHTa HECKOJIBKUMHU JAOJIKHOCTHBIMU
JUUAMHU TpU(]BI COrJIacoBaHUSA PACIHOJIAralOTCs B COOTBETCTBUU C YOBIBAHUEM CIIyKEOHOM
HepapXuu JT0JHKHOCTEH.

Ecnu cornacoBanue ocyuecTBiIs€TCs MUCbMOM, MPOTOKOJIOM HJIM UHBIM JOKYMEHTOM, TO
B Tpude COrIacoBaHUs YyKa3bIBAIOTCS BHUJ JOKYMEHTAa B TBOPUTEIHHOM Majexke,
HAaMMEHOBaHUE OPTraHU3AlMK B POAUTEIILHOM MaJexKe, JaTa U HoMep (MHAEKC) TOKYMEHTA.

BremHee cornmacoBaHue JOKyMEHTa ¢ HECKOJIBKUMHU OpraHU3AIUsIMH ohopMIiseTcs
JIUCTOM COTJIacOBaHUA 10 (OpMe COTJIACHO MPHIIOKEHHIO 5 K HacTosmuM [IpaBunam.

CornacoBaHue MPOEKTa JOKYMEHTa B AJEKTPOHHOM (popmate ocymiectBisiercss B COJ]
60 1o kaHaitam uHpopManoHHbIX cucteM (ganee — MC).

[Tpu Hanuuyum B opranuzanuu COJ] nub6o MC cornacoBaHre MpPOEKTOB JTOKYMEHTOB,
OCYILIECTBIISIETCS B aBTOMAaTU3UPOBAHHOM PEKHUME IMOCPEICTBOM HAMNPABICHUS MPOEKTOB
JOKYMEHTOB JIMIaM, HA3HAYEHHbIM B KaU€CTBE COTJIACYIOIIUX, U OPOPMIICHUS PE3YIbTAaTOB
corimacoBanms B COJI mubo UC.

[Tocne 3aBepiieHus MpoLeAypbl coriacoBaHus (IMPU CO3/IaHUM MOAJIMHHUKA JTOKYMEHTA
Ha OyMaXHOM HOCHTEJI€) JIMCT corjacoBaHus pacmedarsiBaeTcs u3 COJl mubo UC,
NPUKIAABIBAECTCS K MPOEKTY JOKYMEHTa U MPEICTABISAETCS HAa MOJANUCH PYKOBOJIUTEIIO
opraHu3anuu (MHOMY YHOJHOMOYEHHOMY JIMILY).
CornacoBaHne BHYTPEHHMX ITOKYMEHTOB, CO3JaHHE, XPAHEHUE M HCIOJIb30BaHUE
KOTOPBIX OCyIecTBIA0TCS nocpeactsom COJI, mpoBoautcst B CO /1 B 37IEKTPOHHOM BUJE.

[Ipu cornacoBaHWM MPOEKTOB BHYTPEHHHUX JOKYMEHTOB, CO3[IaHHBIX Ha OyMaXHOM
HOCHTeJIe, BU3bI IPOCTABIISIOTCS. HEMOCPEICTBEHHO Ha npoekTe JokymeHTa B MC.

CHocka. [Tynkt 33 ¢ u3BMeHeHUsIMH, BHECEHHBIMH MPUKA30M MUHUCTpA KyJIbTYpPbl U
undopmanuu PK ot 23.07.2024 Ne 329-HK (BBOAMTCS B JeHCTBUE IO UCTCUCHUU JCCATH
KaJICHJIAPHBIX JHEHN MOCIIE JIHS €r0 EPBOro 0(UIIMAIBLHOTO OMyOJIUKOBAHMUS ).

[Tpumeuanne NU3IT!

[IpaBuiia npeaycMaTpuBaeTCs JOMOIHUTD MOAMYHKTOM 33-1 B COOTBETCTBUHM C MPUKA30M
3amecturens [Ipembep-Munuctpa - Munuctpa xkyiasTypsl 1 nHGopmanuu PK ot 03.04.2026
Ne 155-HK (BBoasTcs B neiictue ¢ 12.07.2026).

34. I'pud yTBepkaeHUS TOKYMEHTA pacrojaraercs B MpaBOM BEpXHEM YTy TIEPBOTO
JUCTA TIOKYMEHTa U 0(pOpMIISIETCSI CTPOUYHBIMU OyKBaMHu.

[Tpu yTBEepX)ACHUU TOKYMEHTAa KOHKPETHBIM JOJDKHOCTHBIM JIUIIOM TPH( YTBEPKICHUSI
COCTOUT U3 CJIEAYIOIIHUX DJIEMEHTOB: cI0BO "YTBepxkaaro" (0e3 KaBblu€K), HAMMEHOBAHHE
JOJKHOCTH, TTOANUCH, paciin@poBKa MOAMKUCH U AaTa YTBEPKICHHUS.



[Ipu yTBepx)aeHUN TOKYMEHTa ABYMS U OoJjiee JIMIIaMU PAaBHBIX JOJDKHOCTEH Tpudbl
YTBEPKACHUSI PACIoJiaraloTcsl Ha OJHOM YPOBHE B al(aBUTHOM MOPSAKE HAMMEHOBaHUU
OpraHU3aIUH.

[Ipu yTBepKJIeHUH TOKYMEHTA MMOCTAHOBJIEHUEM, PEIICHUEM, TPUKA30M, MPOTOKOJIOM
rpud yTBepkaeHus coctouT u3 cioBa "YTBepxkaeH" ("YrtBepxkaena', "YTBepxkueno", "
VYTBepxaeHsbl"), BUIa paCoOpAIUTEILHOTO JOKYMEHTA B TBOPUTEILHOM MaJIekKe, €ro AaThl U
HOMEDA.

35. Pe3omronus pacnonaraercss B BEpXHEH 4YacTHM NEPBOTO JIMCTA JOKYMEHTa Ha
CBOOOJHOM OT TeKcTa Mecte. B cocTaB pe3ontonuu BXOASIT HHULMAI(bI) UMEHU U pamumus(u
) ucnioHUTENS (MCIIOTHUTENEN), COAEPKAHUE TOPYUYEHHUSI (IOPYUEHUI), CPOK UCIIOTHEHHUS,
MOJNKCH aBTOPA PE30JIIOLIMH U J1aTa.

Jlomyckaetcst opopmiieHrE pe30TI0NUH Ha OTACIBHOM OJTaHKe ((PUIIKe) C yKa3aHUEM IO/
HNOJAMKUCHI0 JIUIA, HAJIOXKHUBILIETO PE30JIOIUI0, BXOJSIIETO PETUCTPALIMOHHOTO HOoMepa (
MHJIEKCA), 1aThl MOCTYIUIEHUS U OTMETKH O PEKBU3UTAX JOKYMEHTAa, K KOTOPOMY OTHOCHUTCS
pe3osnronus (aBTOp, UCXOIAIIMNA HOMEp U J1aTa IokyMeHTa). [lopydueHust B BUie pe3otoLuid,
HaIpaBJIIEeMbI€ B UHBIE OpraHU3alluU, PETUCTPpUPYIOTCS ciryk00it JIOY.

Ha ngoxymenTtax, He TpeOYIONIUX OMOTHUTEIbHBIX YKa3aHUU TPEIANUCHIBAEMbIX
JNEUCTBUM M MMEIOLIUX YCTAHOBJICHHBIE CPOKU HCIIOJHEHHUS, B PE30JIIOIUU YKa3bIBAIOTCS
WCIIOJHUTENb, TOANUCH aBTOPA PE30IIOLINH, J1aTa.

B ciyuasx, xorna nopydeHue naercst JByM U OoJiee JUIaM, OCHOBHBIM HCITOJTHUTEIEM
ABJISIETCS JIMLO, YKA3aHHOE B MOPYYEHUHU MEPBBIM, €CIM MHOE HE YCTAHOBJIEHO B caMoil
PE3OIIOLMH.

36. OTMeTKa O KOHTPOJIE 332 UCIOJHEHUEM JOKYMEHTa 0003HA4aeTCs CIOBAMU WU
mramnamu "bakputay", "bakpinayra anbiHabsl" (0€3 KaBbIYEK) U MPOCTABISETCS B BepXHEU
JIEBOM YacTH MEPBOTO JIUCTA JOKYMEHTA 32 IIpe/ieIaMy TEKCTOBOTO MOJIS.

CHocka. B myHKT 36 BHECEHO U3MEHEHHE HAa Ka3aXCKOM SI3bIKE, TEKCT Ha PYCCKOM SI3bIKE
HEe MeHsieTcsl mpuKa3oM Munuctpa KynbTypsl U uHopmauu PK ot 23.07.2024 Ne 329-HK (
BBOJIUTCS B JIEUCTBUE MO UCTEUCHUU JECATU KaJICHAAPHBIX JHEH MOCIE JIHS €r0 MEPBOro
OoQUIMATBHOTO OIyOJINKOBAHUS).

37. Jlna 3aBepeHHs] COOTBETCTBHS KONMU JTOKYMEHTA NOMJIMHHUKY HUKE pPEKBU3HUTA "
[Tonmuce" mpocTaBisOTCS 3aBepuTelbHas Haanuch "Komus BepHa" (6e3 KaBbIUEK),
HAaVMEHOBaHUE JOJKHOCTH JIMIIA, 3aBEPUBIIETO KOIHUIO, JIMYHASA MOJIUCH, pacuudpoBKa
MOAMKUCH (MHUIIMA UMEHHU U (DaMHIINS) TTOAMMCABIIEr0, OTTUCK NeYaTH OpraHu3anuu (mpu
HaJIM4YMN), 1aTa 3aBEPEHUS.

CHocka. B myHKT 37 BHECEHO U3MEHEHUE HA Ka3aXCKOM SI3bIKE, TEKCT Ha PYCCKOM SI3bIKE
HEe MeHsieTcsl puKa3oM Munuctpa KynbTypsl U uHopmaiuu PK ot 23.07.2024 Ne 329-HK (
BBOJIUTCS B JIEUCTBUE MO UCTEUCHUU JECCATU KAJICHAAPHBIX JHEH MOCIE JIHS €r0 EPBOTo
Oo(HUIIUATIEHOTO OITyOJIMKOBAHUS).



38. Komust 31€KTpOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEPSIETCS C YKa3aHHUEM
Ha TO, YTO MCXOJHBIM JOKYMEHTOM SIBIISICTCS SJCKTPOHHBIM JTOKYMEHT MU TOJyYeH
MOJIOKUTENBHBIA PE3YJIBTAT MPOIIETYPHl MTPOBEPKH IICKTPOHHOU ITUMPOBON MOAMUCH JUIIA,
YAOCTOBEPUBILETO JJIEKTPOHHBIA JOKYMEHT. [[7s 3aBepeHHs] KOMUU BJIECKTPOHHOTO
JOKyMEHTa Ha OyMa>XHOM HOCHUTEJIE W HaHECEHHs MH(OpPMALUUU O pe3yJIbTaTe MPOBEPKU
AIIEKTPOHHOM ITU(PPOBOM MOAMUCH UCTIOIB3YETCS MITaMM (TPEYroJIbHOM (POPMBI) ¢ TEKCTOM "*
* % DneKTpOHABIK KYXKaTThIH KellipMeci AyphIc.”" (onmpenesieH MOJI0KUTEIbHbIN pe3yabTaT
MpOLEeAYPhl TPOBEPKU JJICKTPOHHOW IU(PPOBONM MOANUCH) U yKa3aHUEM IIOJIeH s
KOJIMYECTBA JINCTOB U MOJIKCH 3aBEPSIIOLIETO JIHIIA.

Cnocka. [Iynkr 38 — B penakuuu npukasa 3amecturens [[pembep-Munnctpa - Munuctpa
KyabTypsl U uHpopmanuu PK ot 03.04.2026 Ne 155-HK (BBonuTcs B IeHCTBUE MO
MCTEUEHUH JIECSITH KaJleHJaPHBIX JIHEW MOCIe JHS €ro MepBoro opuinuaibHOro
OITyOJIMKOBAHU).

[Tpumeuanune U3I1N!

[Tynkt 39 npegycmaTpuBaeTcs B pelakinu rnpukasa 3amectutens [Ipembep-Mununctpa -
Munuctpa kynbTypbl 1 nHGopMmanuu PK ot 03.04.2026 Ne 155-HK (BBoasITCS B IelicTBUE C
12.07.2026).

39. DneKTpOHHAs KOMHUS TOKYMEHTA 3aBEPSAETCA:

1) ucnoysiHUTENIEM — B CITydae BIOKCHUS JOMOJTHUTEIBHBIX TOKYMEHTOB Ha OYMakKHOM
HOCHUTEJE IIPU CO3JAHUU MTPOEKTA DIEKTPOHHOIO IOKYMEHTA;

2) COTpYAHUKOM MOJpPa3AeICHUS JOKYMEHTAIMOHHOTO 00eCTIeYeH s TOCY1apCTBEHHOTO
opraHa — IpH perucTpaluu JOKyMEHTa, MOCTYMUBIIEr0 TOJILKO Ha OYMakHOM HOCHTEIIE.

[TonmHOMOYMSIMU Ha 3aBepeHHE OyMa)KHOW KOMUU AJIEKTPOHHOTO JOKYMEHTA, CO3IaHHOIO
nocpeactsom CDOJl, o00magalOT COTPYIHUKHM NOAPA3ACICHUS JOKYMEHTAMOHHOTO
oOecrieyeHusi TOCyJapCTBEHHOIO OpraHa U OrepaTopa MoYThI.

BymakHast Konusi 3JIEKTPOHHOTO JOKYMEHTA COACPIKUT:

1) TekCcT JOKYMEHTa;

2) ormetky "Konust 31€KTpOHHOTO JOKYMEHTA" ¢ OTPaKEHUEM PE3YJIbTATOB MPOLIEAYPhI
OPOBEPKHU HJIEKTPOHHOM HUGPOBONM MOANMKMCH JUIA, YJAOCTOBEPHUBIIETO AJIEKTPOHHBIN
JIOKYMEHT;

3) HauMeHoBaHKE HH(DOPMAITMOHHON CUCTEMBI, U3 KOTOPOU OH TMOJIyYEeH;

4) naty co3ianusi OyMa>kHOU KOTIUU;

5) mraMm ¢ TekcToM "* * * DIIeKTpOHIBIK KY)KAaTTBhIH KelrpmMeci aypoic.” (omnpeneneH
MOJIOKUTEIBHBIM PE3yJbTAaT MPONEAYyPhl MPOBEPKU SIESKTPOHHOU HUGPOBONU MOAMUCH),
KOJIMYECTBO JIUCTOB U MOIUCH 3aBEPUTEIIS.

40. OTMeTKa 00 HCMOJIHUTENE JOKYMEHTa BKIIOYaeT cokpalieHHoe cioo "Hcm.",
WHUIIAATT UMEHU ¥ (paMUINIO UCTIOJIHUTENS JOKYMEHTa, HOMEp ero TeinedoHa, B TOM YuCIe
BHYTPEHHETO, aJIpeca JIEKTPOHHOMN MOUTHI (MPY HAJTUYKMK) U PACIIOJIaraeTCsl Ha JIUIIEBOM WIIN
000pOTHOI CTOPOHE MOCIEIHETO JIMCTA JOKYMEHTA B JIEBOM HUKHEM YTITy.



CHocka. B nyHkT 40 BHECEHO N3MEHEHUE HA Ka3aXCKOM SI3bIKE, TEKCT Ha PYCCKOM SI3bIKE
HE MeHsieTcsl mpuKa3oM Munuctpa KynbTypsl U nHpopmanuu PK ot 23.07.2024 Ne 329-HK (
BBOJUTCS B JACHCTBUE IO UCTEYEHUU JECITH KaJIEHIAPHBIX JHEH MOCie AHS €ro NepBoro
opUIIMATBHOTO OMyOJIMKOBAHUS).

41. OtMeTka 00 HCIIOJIHEHUU TOKYMEHTA M HAIpPaBICHUHU €r0 B JIEJI0 BKIIOYAET CCHUIKY
Ha HOMEp U JaTy JOKYMEHTA, CBUJIETENbCTBYIOLIYIO 00 UCIIOIHEHUHU (IIPU OTCYTCTBUU TAKOTO
JOKyMEHTa — KpaTKue CBEJCHUS 00 MCIIOJIHEHUH), ciioBa "B neno", HoMep nena, B KOTOpoM
OyJeT XpaHUThCS JOKYMEHT.

OTtMeTka 00 MCIOJIHEHUU JOKYMEHTA M HAIPaBJICHHUH €ro B JEJO MPOCTABISIETCS Ha
HIDKHEM TI0JIE JIMIIEBOM CTOPOHBI NEPBOTO JINCTA JOKYMEHTA, KOTOPBIM MOIIMHUCHIBAETCS
WCIIOJIHUTEIIEM C YKa3aHHUEM JIaThl HANPaBIIEHUs B JIENO.

CHocka. B myHKT 41 BHECEHO U3MEHEHUE HA Ka3aXCKOM SI3bIKE, TEKCT Ha PYCCKOM SI3bIKE
HEe MeHsieTcst puKa3oM Munuctpa KynbTypsl U nHopmaiuu PK ot 23.07.2024 Ne 329-HK (
BBOJIUTCS B ICMCTBUE MO UCTEUEHUHU JECATU KaJEHAAPHBIX THEN MOCIIe JHS €ro NEPBOro
Oo(HUIIUATIEHOTO OITyOTMKOBAHUS).

42. Nnentuukatopom 3JEKTPOHHOW KONUHU JOKYMEHTa Ha OyMa)KHOM HOCHTEIE
ABJISETCS. OTMETKA (KOJOHTHUTYJ), COJAEpKAlllash HAa3BaHUE M BEPCUI0 IPOTPAMMHOIO
o0OecrieueHus, MpPU MOMOIIM KOTOPOTO CO3/IaH JIOKYMEHT, IpOCTaBisieMas Ha JUIEBOU
CTOpPOHE Ka)0r0 JIUCTA JTOKYMEHTA.

43. OT™MeTKa O MOCTYIUIEHHH AOKYMEHTa B OpPraHU3ALUI0 IIPOCTABIAETCS B IIPABOM
HUKHEM YTy JULEBOM CTOPOHBI IEPBOTO JIMCTA JOKYMEHTA U COAEPKUT MOPSIIKOBBIA HOMED
BXO/ISIIIETO JOKYMEHTA U JIaTy MOCTYIUIEHUs (IIpU HEOOXOJUMOCTH — Yachl U MUHYTHI).

44. DNeKTpOHHBIN JOKYMEHT COCTOMUT U3 JBYX YaCTEU: CONEPKATEIBHON U PEKBU3UTHOM.

CopeprkarenpHas 4acTh JIEKTPOHHOIO JIOKYMEHTA COCTOUT U3 OJHOTO MM HECKOJBKHUX
(haiisioB B cienyromux popmarax:

1) PDF, PDF/A-1, TIFF, JPEG, JPG — rpaduueckuii popmart;

2) RTF, DOCX — tekcToBblii (hopmar;

3) XLS, XLSX — rabnuunsiii hopmar;

4) PPT, PPTX — npe3enranuu;

5) RAR, ZIP — apxuBHpOBaHHbII (opMar.

CopnepxatenbHas yacTh NpoekToB akToB IIpesuaenta Pecnyonuku Kazaxcran B CO/]
dhopmupyetcs Tosibko B hopmare PDF.

CopeprkarenpHas 4acThb 3JEKTPOHHOTO IOKYMEHTA UMEET CIIETYIOLIUE PEKBU3UTHI:
1) opunmanbHOE HAMMEHOBAHUE OPTAHU3AIUU OTIIPABUTEIIS;

2) cnpaBoYHbIE JaHHBIE 00 OpraHuzanuu (fopuauyeckuil aapec, tenedoH, dakc,

AJIEKTPOHHBIN aJipec OpraHu3aluu (Mpu HATNIUK);
3) HauMEeHOBaHUE BHUJ1a JOKYMEHTA;
4) cchUIKY Ha PErUCTPALlMOHHBIA HOMEP U J1aTy BXOJAILIETO JTOKYMEHTA;
5) MecTo cocTaBlIE€HUs WU U3JaHUsl JOKYMEHTA,



6) agpecar;

7) rpud yTBEpKAECHUS TOKyMEHTA (MPY HATUYHHN);

8) 3aroJ0BOK K TEKCTY (TIPU HAJIMYHH);

9) TeKCT JOKYMEHTa;

10) otmeTky 00 ncnionnutene (paMuiivs, THUIAAIBI UMEHH U Teae(OH UCTOJHUTES) (B
opraHax HalMoHalIbHOM Oe3omnacHocTu PecnyOnuku KazaxcraH ykas3blBarOTCS MHULIUAIBI U
Tene(OoH UCTIONHUTETS);

11) snexkTpoHHY0 TUGPOBYIO MOIMHUCH.

PekBu3HUTHAs 4acTh 3JIEKTPOHHOTO JOKyMEHTa (DOPMUPYETCS MOCPEACTBOM COCTABIICHHUS
AJIEKTPOHHON PErucTpaliMOHHONW KOHTpoiabHOW kKapTouku (manee — DPKK), B kotopoi
UCIOJIB3YIOTCS CIEYIOIINE PEKBU3UTHI:

1) HanMeHOBaHME BHIa JOKYMEHTA;

2) perucTpalMoOHHbIA HOMEP IOKYMEHTA;

3) MHJIEKC HOMEHKJIATYPHI JIET;

4) Ha3BaHUE U BEPCHUs MPOrPAMMHOTO OOECIeUeHHUs, MPU MOMOIIU KOTOPOTO CO3/aH
JOKYMEHT;

5) anexTpoHHas UpoBas MOAIKUCH;

6) xapakTep BOIpOCa;

7) KOJMYECTBO JIUCTOB OCHOBHOTO JOKYMEHTA U IPUIOKEHUM;

8) HauMEeHOBaHME T'OCYJapCTBEHHOro opraHa-ajapecara (B Komurere HanumoHanibHON
6e3omacuHoctu PecnyOnuku Kazaxcran HauMMeHOBaHMS TOJpa3[eiICHHN YKa3bIBAlOTCS B
COOTBETCTBHH C KOJIaMH, 332 UCKIIFOUEHUEM TEPPUTOPUATHHBIX OPTaHOB);

9) HauMeHOBaHuE JOJKHOCTH ajpecara (IIpu HAIUYUN);

10) dpamunms, HHUIIMAIBI UMEHU ajipecaTa (MpU HAJTUYHH);

11) dbamMunus, MHULIMATIBI UMEHU UCTIOJIHUTENS (B OpraHax HallMOHAJIbHOW 0€30MacHOCTH
PecnyOnuku KazaxcTan yka3blBatOTCS WHUIUAIBI UCTIOHUTEINS);

12) Homep TeneoHa UCTIOTHUTEIS;

13) oTMeTKa 0 KOHTPOJIE;

14) orMeTka 00 UCIIOJIHEHUHU JOKYMEHTA U HAMPABJIEHUH €T0 B JIEN0;

15) oTMeTKa O HaIMYUU WIK OTCYTCTBUM MOJJMHHUKA OyMa)KHOTO JOKYMEHTA, KOITUU
AJIIEKTPOHHOTO JOKYMEHTA Ha OyMa’kHOM HOCHTEJIE.

Jns obOecneyeHusl 3alUThl MOMJIMHHOCTH JJIEKTPOHHOTO JOKYMEHTa H
HECAaHKI[MOHUPOBAHHOTO PACIPOCTPAHEHUSI CIYKEOHBIX 3JEKTPOHHBIX JOKYMEHTOB
UCIIOJIb3YIOTCS BOASHBIE 3HAKU.

Hcnonbs30BaHue TONOJHUTEIBHBIX PEKBU3UTOB OINPEIEISIETCS B 3aBUCUMOCTH OT BHJIA
JOKYMEHTa B COOTBETCTBUHU € HAacTOsMMU [IpaBunamu.

Cuocka. I[Tynkr 44 ¢ n3MeHEHHUSIMUA, BHECEHHBIMU MPUKA30M 3aMECTUTEIIS
[Ipembep-Munnctpa - Munuctpa kyabTypbl 1 uHGopManuu PK ot 03.04.2026 Ne 155-HK (
BBOJUTCS B JACHCTBUE IO UCTEUEHUU JECITH KaJICHIAPHBIX JHEH Mocie AHs ero nepBoro



O0(HUIIMATIEHOTO OITyOTMKOBAHUS).

[Ipumeuanne NU3IT!

[TynkT 45 npegycmaTpuBaeTcs B pelakiuu npukasa 3amectutens [Ipembep-Mununctpa -
Munuctpa kynbTypsl 1 uHbopmaruu PK ot 03.04.2026 Ne 155-HK (BBOasiTCS B IeHCTBUE C
12.07.2026).

45. Ilpu oOMeHe 3JIeKTPOHHBIMU JOKYMEHTAMHU MEXJy OpraHu3alusIMu NepedyeHb
PEKBU3HUTOB U MOPSJIOK HCIOJIb30BaHUS AIEKTPOHHOW LU(PPOBON MOANHUCH 3JIEKTPOHHOTO
JOKYMEHTa YCTaHaBJIMBAIOTCS NUCbMEHHBIMM (OpMaMHU CHEJIOK B COOTBETCTBUHU C
I'paxxnanckum kogexcom PecnyOnuku Kazaxcran, coomogennem HopMm 3akoHa PecryOnuku
Kazaxcran "OO »IeKTpOHHOM JOKYMEHTE M 3JIEKTPOHHOU U(PPOBOY MOAMHUCH", HACTOSIIIIUMHU
IIpaBunamu.

46. UckmoueH npukazoM Munuctpa KyiabTypbl U uHpopmannu PK ot 14.11.2024 Ne 544-
HK (BBomuTCA B IeHiCTBHE 110 UCTEUCHUH JIECATH KAJICHJAPHBIX JTHEH MOCIIe JTHS €ro MepBOro
o(pUIMATBHOTO OITyOJINKOBAHUS).

ITaparpad 3. IloaroroBka u opopMICHHE TPHKA30B

47. Ilpukazamu opOpMIISIFOTCSI pELIEHUSI TPABOBOI'0 XapaKTepa, a TAKKE MO ONEPATUBHBIM
, OPraHU3alMOHHBIM, KaJJpOBBIM M UHBIM BOIIPOCAM JIESITEIbHOCTH OpraHu3aiuu mno Gopmam
COTJIACHO MPUJIOKEHUAM 6-7 K HacTtosmuM [IpaBunam.

PexBu3utamu npukasa siBISIOTCSA:

1) uzobpaxkenue ['ocynapctBennoro ['epba PecnmyOnuku Kazaxcran wiam 3mMOiIeMBl,
JIOTOTHUIIA, TOBAPHOTO 3HAaKa (3HaKa OOCTY)KHMBaHUS) C YIeTOM TpeOoBaHUI MyHKTOB 16, 17
HacTosuux [IpaBu;

2) opuurasbHOE HAMMEHOBAHUE OPraHU3aLUN;

3) HauMEHOBaHUE BHUJIAa JJOKYMEHTA;

4) nara npukasa;

5) perucTpalmoHHbI HOMEP MPUKa3a;

6) MecTo U3JaHus IPUKa3a;

7) 3aroJIOBOK K TEKCTY;

8) TeKcT;

9) moanuce;

10) oTMeTKa O corjacoBaHUM MPUKA3a;

11) orTuck meyaTH OpraHM3alUM, €ClIU JaHHAas OpraHu3alus B COOTBETCTBUU C

3aKoHOJATeNbCTBOM PecnyOnuku Kazaxcran umeeT mneyars.

[TpoeKThl MpUKa30B TOTOBIT U BHOCAT CTPYKTYpPHBbIE MOJIpa3/ieIeHHs] Ha OCHOBaHUU
MOPYYCHUN PYKOBOJUTENS OPTAHU3AIMHN, €TO 3aMECTHUTEIIS JIMOO B MHUITMATUBHOM TOPSIIKE.
[IpoexThl NpHUKa30B MO KaJpPOBBIM BOMPOCAM T'OTOBUT KaApoBas Clyk0a B COOTBETCTBHUU C
TPYIOBBIM 3aKOHOAaTeNbcTBOM PecyOnuku Kazaxcras.



IIpoexThl MPUKA30B W MPUIOKEHUS K HUM BUBHUPYIOTCS UCHOJHUTEIEM MU €ro
HETMOCPEACTBEHHBIMU U KYPUPYIOIIUMHU PYKOBOJUTEISAMHU, a TaKXKe PYKOBOIUTEISIMU
CTPYKTYPHBIX MOAPA3JAEICHUN, KOTOPHIM B MMPOEKTE MpPHUKa3a MPeAyCMaTPUBAIOTCS 3a1aHUs U
MOPYYEHHUSI, KOMIETEHIIMIO KOTOPBIX 3aTParuBaloT BOMPOCHI, YKa3aHHBIE B MIPOEKTE.

Bo3paxeHus 1o npoekTy npukasa, BOSHUKAIOIIUE MPU COrIAaCOBAHUM, M3JIaraloTcs B
crpaBKe, KOTOpas npuiaraercs K mnpoekTy. Eciaum B mporecce corinacoBaHusi B MPOEKT
MpUKa3a BHOCATCS M3MEHEHHUS MPUHLMIIUAIBHOTO XapakTepa, TO OH JopabaThIiBaeTcs U
MPOXOJUT MOBTOPHOE COTJIACOBAHHUE.

[Ipukasbl TOCyJapCTBEHHBIX OPraHOB pa3padaThIBAIOTCS U MPUHUMAIOTCS Ha Ka3aXCKOM
SA3bIKEe, MPU HEOOXOIUMOCTH, WX pa3pabOTKa MOXKET BECTUCh Ha PYCCKOM SI3BIKE C
obecrieueHrueM Mo BO3MOKHOCTH MEPEBO/Ia HAa UHBIC SI3bIKU. JIUCTHI MPUKA30B U MPUIIOKEHUN
K HUM HYMEPYIOTCSI CKBO3HOM HyMEpAIMEN B BEPXHEHW YACTH Ka)JOTO JIUCTA MO LEHTPY.

[Ipuka3pl HyMepyIOTCS MOPSAIKOBONM HyMepalueil B mpenesiax KaJlleHIapHOIo roja.
[Ipukasel MO0 OCHOBHOW AESATEIBHOCTH, JIMYHOMY COCTAaBY PETUCTPUPYIOTCA OTACIBHO B
COOTBETCTBYIOIIUX >KypHanax (6a3zax maHHbiX). K mopsakoBoMy HoOMepy MpuKasa o
JUYHOMY COCTaBy uepe3 aeduc qo0asistorcs aurepsl "n/c" umum "k".

Konuu npuka3oB Win UX pa3MHOKEHHBIE IK3EMIUISIPBI 3aBEPAIOTCS MevyaTbio (Mpu
HaJIMYUM) C yYKa3aHMEM JaThl 3aBEPECHUS U HAIPABISIIOTCS aJpecaraM B COOTBETCTBUU C
yKa3aTeJeM PacChUIKU, KOTOPBIM COCTABISIETCS U MOAIMUCHIBAETCS UCIIOJHUTEIEM.

TekcT mpukaza COCTOUT W3 JBYX 4YacTeW: KOHCTaTupylomeil (rnpeamOyibl) U
pacnopsIANTENBHOM.

B koncratupytomei yactu (rnpeamOyiie) KpaTKo U3JIaraloTcs Lelu U 3afauu, HaKTel U
COOBITHSI, TOCITYKUBIIINE OCHOBAHUEM IS M3aHus npukaza. Eciu mpuka3 uzgaercs Ha
OCHOBaHHMHM MHOTO JIOKYMEHTA, TO B KOHCTATUPYIOIIEH YacTH yKa3bIBAIOTCSI HAUMEHOBAHUE
ATOTO JOKYMEHTa B POJMUTEIIBHOM MajeXe, €ro aBTop, JaTa, HOMEp U 3arojioBok. Eciu
MIpUKa3 MO KaJpPOBBIM BOINPOCAM HM3/IAE€TCS 3a HAPYILICHHE WCIOJHUTEIbCKOW NUCIUILINHBI
NepcoHaia, TO B KOHCTATUPYIOIIEH YacTU yKa3bIBAIOTCS YETKO H3JIOKEHHOE COJepKaHue
JTUCHMIUIMHAPHOTO MPOCTYIKA, a TAaKXKE HOPMbI U TpeOOBaHUS aKTOB, KOTOPbBIE SIBJISIIOTCS
OCHOBAHUSIMU IS MPUHATUS pelieHus. [Ipu cchliike HA HOPMATHBHBIA NPaBOBOW akKT,
3aperucTPUPOBAHHBIA B OpraHax IOCTHUI[MU, JOMOJHUTEIbHO YKa3bIBA€TCS HOMEp, IMOJ
KOTOPBIM OH 3apETUCTPUPOBAH B pEeCTpe TOCYJApPCTBEHHOW PErucTpalid HOPMAaTHUBHBIX
MIPaBOBBIX aKTOB.

[IpeamOyna B npoekrax mpukaszoB 3aBepiaercsa ciosom "[IPUKA3BIBAIO", kotopoe
MUIIETCS] TPOMUCHBIMU OyKBaMHU, MOy KUPHBIM 1ipudToM. He nomyckaercst ero nmepeHoc Ha
IPYTYIO CTPOKY.

PacnopsnurenbHas 4acTh COAEPKUT MEPEUUCICHUE MPEINHUCHIBAEMBIX JEUCTBUN C
yKa3aHUEM HCTIOJHUTENS KaXXJ0ro JEHUCTBUS U CPOKOB ucrnosiHeHus. [Ipu HeoOXxoaumocTu
pacnopsIuTeIbHas YacTh JIEJTUTCS Ha MYHKTHI, TOAIMYHKTHI U a03allbl.



JleficTBUSL OJTHOPOJHOTO XapaKTepa MOTYT OBITh MEPEUYMCICHBI B OJJHOM MyHKTE. B
Ka4eCTBE MCIIOJHUTENEN YKa3bIBalOTCS CTPYKTYpHBIE NOAPA3JICICHUS WM KOHKPETHBIC
JNOJDKHOCTHBIE snia. CBeneHUs O MOJpa3/IeIeHHH WIH JOJKHOCTHOM JIMLE, Ha KOTOPOE
BO3JIAracTCsl KOHTPOJIb 3a HMCHOJHEHHEM IMPHUKA3a, YKa3bIBAIOTCA B IOCIEIHEM ITYHKTE
pacnopsANTEILHON YaCTH.

O3nakomieHrue pabOTHUKOB ¢ MPUKa3aMU MO KaJPOBBIM BOMPOCAM yJAOCTOBEPSETCS
NOANKUCHI0, (paMUNMell U MHUIMATaMu PaOOTHHKOB, MPOCTAaBISEMbIMU HHM)KE pEeKBU3UTA "
OTMETKa O COTJIACOBAHMU JJOKYMEHTA" WM Ha 00OpOTHON CTOPOHE IpUKa3a.

B cnyuae, ecnu npuka3 JONOJHIETCA NPUIOKEHUEM, TO BHOCUTCA TEKCT O JONOJIHEHUN
IIpUKa3a npuiiokeHnem. [Ipu ccpuike Ha NMPUIIOKEHUS YKA3bIBAIOTCA HOMEPA MPHUIIOKEHUM,
IIPUCBAaNBacMbI€ B IMOPSAJAKE YINOMUHAHUSA MNPWIOKEHUM B TEKCTE aKTa, 3a MCKIIOUYECHUEM
ClIy4daeB, KOrja K IpUKa3y HMeeTcsd OAHO mnpuioxkeHue. Ccblika Ha TNPHIIOKEHHUE
COOTBETCTBYET Ha3BaHHMIO CAMOI0 MPWIOKEHN. PEKBU3UT "OTMETKA O HAIMYWHU MIPUITOKEHUS
K TOKyMEHTY" MOCJIe TEKCTa MPUKa3a CaMOCTOATEIBHO HE 0(hOpMIISIETCS.

Ecnu npukas, cocTosimuii U3 0JHOTO JHCTa, 0oopMiIsieTcss Ha OJlaHKe OpraHu3aly, B
PEKBU3UTE "MOAMMCH" HE YKa3bIBAETCS IOJHOE HAWMMEHOBAaHWE JOJDKHOCTH JIMIA,
IO CHIBAIOIIETO JOKYMEHT.

B coBMecTHBIX MpHKa3axX yKa3bIBAIOTCS MOJHOE HAMMEHOBAHUE JTOJKHOCTEHN, (haMuius u
VHHLMAJIBI COBMECTHO MOINUCHIBAOIINX JIULL.

CHocka. B nyHKT 47 BHECEHO U3MEHEHUE HA Ka3aXCKOM SI3bIKE, TEKCT Ha PYCCKOM SI3bIKE
HE MEHsieTcs NpukazoM Munuctpa KyibTypbl U uHpopmanuu PK ot 23.07.2024 Ne 329-HK (
BBOJIUTCS B ACHCTBHE MO UCTEUCHHH JIECSITU KAJICHIAPHBIX THEU MOCIIe JHS €ro IEPBOTO
o(pUIMATBHOTO OITyOJIMKOBAHUS).

ITaparpa¢ 4. Ilopsaaok noAroTOBKH B 0(POpMIIEHHS IPOTOKOIA

48. IIpoTOKON COCTAaBIAETCS HA OCHOBAHWM 3aIlUCEN, MPOU3BEIECHHBIX BO BpEMs
coBelllaHus (3acenaHus, cOOpaHus), MPEICTaBICHHBIX TE€3UCOB JIOKJIAJ0B U BBICTYIUICHHIH,
CIIPaBOK, MPOEKTOB PEIICHUH M UHBIX MAaTepHAIOB MO (OpPME COTIaCHO MPHUIOKEHHIO § K
HacToAmuM [IpaBunam.

[IpoToK0I, COCTAaBIEHHBIM BHYTPU OpraHU3allMd W HE BBIXOSLIMU 3a €€ MpeJelibl,

oopmIIsieTCsl HE Ha OlaHKe.

PexBu3uTamMu npoTokosia sSBISIOTCS:

1) opunmansHOE HAMMEHOBAHUE OPTAHU3ALMU U (WJIM) CTPYKTYPHOTO MOJPA3ACIICHHUS;

2) HaMMEHOBAaHME BUJIa JOKYMEHTA;

3) narta;

4) perucTpallMOHHBIN HOMEp MPOTOKOJIA;

5) MecTo u3gaHus IPOTOKOJIA;

6) rpud yTBEepxKACHUA (B HEKOTOPHIX CIIyYasx);

7) 3aroJIoBOK MPOTOKOJIA;



8) TeKcCT;

9) moamuChE.

[TpoTokomsl 0OPMIISIOTCS B TIOTHOM WM KpaTKou (opme.

TekcT moTHOro MPOTOKOJIAa COCTOUT M3 JBYX YACTEW: BBOJHOW U OCHOBHOMU.

B BBOAHOI yacTu mocie 3arojoBKa MPOTOKOJA YKa3bIBAIOTCS: MHULIMAILI UMEH U
dbamunuu npexacenaTens (MpeaceaaTeIbCTBYIONIETO), CeKpeTaps 3aceaaHus (coOpaHus),
CIIMCOK MPUCYTCTBOBABIINX (€CIU KOJIMYECTBO MPUCYTCTBOBABIIUX MpeBhImIaeT 10 yenoex,
CIIUCOK TIPUCYTCTBOBABIINUX OPOPMIISIETCS B IPHIIOKEHUU K TPOTOKOITY).

B mpoTokosie 3aceqanus KOHCYJIbTaTUBHO-COBEIIATEILHOTO OpTraHa MPUCYTCTBOBABIIIKE
YICHBI TIEPEUUCIIAIOTCS TIEPCOHANBHO Mo (amuusiM B andaBuTHOM mopsiake. [locie Hux
3alMChIBAIOTCS (DAMUJIMU MPUTJIAIICHHBIX ¢ YKa3aHUEM WX JOJDKHOCTH UM HaMMEHOBaHUS
OpraHU3aIHU.

BBonHas yacTh 3aKkaHUMBAETCs] TOBECTKOM JHS (IEPEYHEM PacCMAaTPUBAEMBIX BOIIPOCOB,
MEPEUYUCIICHHBIX B MOPSAKE UX 3HAYUMOCTH) C YKa3aHUEM JIOKJIaunKa (MHULKAII €T0 UMEHH,
dbaMuus, JOMKHOCTH) MO KaKJIOMY IMYHKTY MOBECTKH AHs. Ka)aplii BOIPOC mevaTaercs ¢
ab3aita, HyMepyeTcs apabckoi udpoit u ero HauMeHOBaHUE HauuHaeTcs ¢ npeaiora "O" ("
06"). B ciryuae opopMieHust TOBECTKU JTHS MPHIOKEHUEM K ITPOTOKOIY, B MPOTOKOJIE TIEPET
TEKCTOM MPOU3BOAUTCA 3anuch "lloBecTka aHs npuiaraercs'.

OcHoOBHast 4aCTh MPOTOKOJIA COCTOUT U3 Pa3/IeI0B, COOTBETCTBYIOIINX MYHKTaM MMOBECTKH
nus. Kaxpaeii paszmen cocrtout u3 tpex wyactei: "CJIIYITAJIN", "BBICTYIIAJIN", "
I[TOCTAHOBWJIN" ("PELLIMJIN"), koTOpble me4aTtaroTcs OT JIEBOrO MOJIA MPONHUCHBIMH
OyKBamH.

[IpunsToe pernieHre nevyaTaeTcs MOJHOCTHIO MPU HEOOXOIUMOCTHU MPUBOSITCS UTOTH
TOJIOCOBAHUSI.

Conepxanre 0coO0ro MHEHHS, BBICKA3aHHOTO BO BpeMsl 0OCYKJICHHUS, 3alUCHIBACTCS B
TEKCTE MPOTOKOJIA MOCJIE COOTBETCTBYIOIIETO MOCTAHOBJIEHUS (PELIECHUS ).

B paznpene "CJIIVIIAJINA" npuBoAsSTCS WHHUIIMAT UMEHH U (DaMUIUS JOKIIAAUMKa,
OCHOBHOE COJIEpKaHUE JIOKJIAJIOB U BBICTYIUICHUM MOMEIIAETCS B TEKCTE MPOTOKOJIA HIH
npuiaraeTcss K HeMy, B IOCIEIHEM ciydae B TekcTe odopmisiercss cHocka "Tekcr
BBICTYIUICHUS IIpUJIaraercs' .

B paznene "CJIYIIAJIN" uznaraercd TEKCT BBICTYIUIEHUA. B Hauane TekcTa ¢ HOBOU
CTPOKH B UMEHUTEJILHOM MaJIeKe YKa3bIBAIOTCS MHUILIMAII UMEHU U (DaMUIIUs BBICTYIIAIONIETO.
3anuch BBICTYIUICHUS OTACNAIOT OT (haMmiuu TUpe. BhICTyIUIeHne nu3naraercs OT TPEThEro
JUIa €IMHCTBEHHOI0 uncia. Eciu 3anuck BRICTYIUIEHUS WK TEKCT AoKIaaa opopMIISIOTCS B
BHJIC TIPUJIOKEHUS] K MPOTOKOJNY, TMociie (aMuiIuu YKa3bIBAIOTCA OTMETKH '"3ammch
BBICTYIUIeHUs npuiiaraetcs’, "TekcT qoknana npuiaraercs'.

B pasnene "BBICTVYIINJIN" yka3pIBatoTCs MHUIMAIBI UMEH, (PaMUTIUH, COJEPKaHNe
uHpopmanuu (AOKIaga) BBICTYMAIONIUX B TOW MOCJIEIOBATEIBHOCTH, B KAKOW OHU
MPO3BYyYasu Ha 3aceJaHuMU.



Bomnpocsl k T0KJIaIunKy, BRICTYHAIOIMINM U UX OTBETHI MPOTOKOJIUPYIOTCS IO MEPE UX
MOCTYIUICHUS U 3aMKMCHIBAIOTCS B TOM K€ MOCIEI0BATEILHOCTH, IPU 3TOM ciioBa "Bompoc", "
OTBeT" HE MUIIYTCS, @ YKa3bIBAIOTCS WHUIIMAT UMEHH W (aMHUIIUs JUIA, OT KOTOPOTO
MOCTYTHJIM BOTIPOC U OTBET.

B pazgene "IIOCTAHOBW/IN" ("PELLMJIN") oTpakaroT OIPUHATOE PELIEHUE IO
obcyxaaeMoMy Bompocy. B mocTaHOBIsIOmEN YacTH MCHOJIb3YIOTCA TJaroJbl
HEOoMpeAeTIeHHON (OPMBI.

TeKcT KpaTKOro MpoTOKOoJIa COCTOUT U3 JIBYX YAaCTEW: BBOJHOU U OCHOBHOM. Bo BBOgHOM
YacTH MOBECTKA JHS HE YKa3bIBACTCA.

OcHOBHas 4acTh KpaTKOr0 MPOTOKOJIa BKJIOYAET HAMMEHOBAHUS PacCMaTPUBAEMBbIX
BOIIPOCOB U MIPUHSATHIE IO HUM PEIICHUS.

HammenoBanue Bompoca HymepyeTcss W HaumHaetrcs ¢ mpemiora "O" ("O6"),
BBIPDABHUBAETCA MO LEHTPY CTPOKH U IMOJYEPKUBAETCA OJHOM YEPTOM HHXKE IOCIECIHEN
ctpoku. Ilonx ueproil ykas3piBaroTCsS (PaMUIIMM JOMKHOCTHBIX JIWI[, BBICTYMUBIIMX MPU
00CYXJIeHUH TAaHHOTO BOMPOCA. 3aT€M YKa3bIBACTCS MPUHSTOE IO BOMPOCY PEIICHHE.

B 3aronoBok mpoTokoJia BXOASAT yKa3aHUE€ BHUJAA KOJUIETMAIBHOW AEATEIBHOCTH U
Ha3BaHWE KOJUIETUAIIBHOTO OpraHa B POJMUTEIBLHOM TMajexe (Hampumep: codOpaHue
COTPYJHMKOB, 3aCE€JaHUE COBETA).

[IpoToKoa moAnMUCKIBaeTCs MpeaceaaTeIeM U ceKpeTapeM (IpeaceaaTeaIbCTBYIONUM U
JUIIOM, TPOBOJMBIIMM 3amuch). Jlatoll mpoTokona siBisieTcs nara 3acenanus. Ecnu oHo
MPOAOJIKAIIOCh HECKOJIBKO JTHEHM, TO Yepe3 TUPE yKa3blBAlOTCS JaThl Hadalla U OKOHYAHUS
3ace1aHusl.

[IpoTokosiam MpUCBaUBaKOTCS MOPSAKOBBIE HOMEPA B IPEAEIaxX AEIONPOU3BOACTBEHHOTO
rojla OTAEIBHO TO KaXJOW TPyIIe MPOTOKOJIOB — MPOTOKOJBI COOpaHUM, 3acemaHuit
KOJIJIETMH, MPOTOKOJIbI TEXHUYECKUX, HAYYHBIX M SKCIEPTHBIX COBETOB U MHBIC. [IpoTOKOIIBI
COBMECTHBIX 3acC€JaHHil MMEIOT COCTABHbIE HOMEpA, BKIIOYAIOIIUE MOPSAIAKOBBIE HOMEpA
MIPOTOKOJIOB OpPraHU3aINi, IPUHUMABIIINX yYacTHE B 3aCCIaHUMU.

Konuu npoToKon0B WIIM MPUHSATHIE PEHIEHHUS B BHUJE BBIMUCOK U3 MPOTOKOJIOB
pacchUIaloTCs 3aMHTEPECOBAHHBIM OPraHU3alUsAM U TOJXKHOCTHBIM JIMIIAM B COOTBETCTBUU C
YKa3aTeJIeM pACCBUIKM. YKa3aTelb PACCBUIKH, KOTOPBIM YTBEPKAAETCS PYKOBOIUTEIEM
CTPYKTYPHOTO NOAPA3IAEIECHUS, COCTABIISIET U MOJIMUCHIBAET OTBETCTBEHHBIN HCIOJIHUTEID
MOJIpa3AeiIeHNs, TOTOBUBIIETO PacCMOTpPEHHE Bompoca. Konuu mpoTOKOJI0B U BBIMUCOK U3
HUX 3aBEPSIOTCS NEYaThI0 OpraHu3aiuu (Ipy HaJTU4Km).

ITaparpad 5. ITopsamok moaroToBKH B 0()OpMIICHHA aKTa

49. ConepxaHueM akTa sBIsieTCs HHGOpPMAIUs, TTOATBEPKIAIOIIAsT YCTAHOBICHHBIC
(dhaxThl WM cOOBITHS (clava-npueMKa padoT; MpueM-niepeadya MaTepUaIbHBIX [IEHHOCTEH,
JOKYMEHTOB; 00cleJoBaHHE OOBEKTOB Ha MPEIMET MPOTHUBOIOKAPHOM 0E€30MacHOCTH,
YCJIOBUH TpyHa,; UCHbITaHUSA (BBOJA B OIKCIUIyaTalMio) 0Opa3lioB, CHUCTEM, TE€XHOJIOTHU;



BBIJICICHUE K YHHUUYTOXKEHUIO MAaTEpHAIbHBIX IEHHOCTEHW, JOKYMEHTOB; HapylICHHUE
YCTAHOBJICHHBIX MpaBUJl (TpeOOBaHUIl); pacclieoBaHUsl aBapuid, HECUACTHBIX CIIy4YaecB;
JTUKBHUAAIMS OpTaHU3AINH; BBIMIOJHEHHBIX Pa0oT; O0TKa3; OCMOTp; CBEpPKa; MPEIOCTaBICHUE
YCIIYT U UHBIC). AKT COCTaBIISICTCSI HECKOJIBKUMHU JIMIIAMU, ITOITBEPKIAIOIIMMU JaHHBIN (PakT

AKT odopmisieTcs Ha OnaHKe MO (OpMe COTJIACHO MPUIIOKEHUIO 9 K HACTOSAIIUM
IIpaBunaM. AKT, COCTaBIICHHBI BHYTPU OPTraHU3alMU W HE BBIXOJAIINN 3a €€ IpEeHebl,
odopmIsieTcs: HE Ha OJIaHKe.

PekBu3nuTamu aKkTa sBIASIOTCA:

1) uzobpaxenue ['ocynapctBennoro ['epba Pecnybnuku Kazaxcran wim sMOiemMbl,
JIOTOTHUIIA, TOBAPHOI'O 3HAaKa (3HaKa OOCIY>KHMBaHUS) C YYeTOM TpeOoBaHUI MyHKTOB 16, 17
HacTosamux [Ipasui;

2) opunmasbHOe HAMMEHOBAHUE OPraHU3alUN;

3) HauMEeHOBaHUE BHUJIa JOKYMEHTA;

4) nara;

5) peructpaliuoHHbIA HOMEP (MHIEKC) aKTa;

6) MECTO MOAIMCAHUS AKTA;

7) rpud yTBepKAeHUS (B HEKOTOPBIX CIIydasx);

8) 3aroJIOBOK aKTa;

9) TekcT;

10) moamnuce.

Tekcr akTa COCTOUT W3 BBEJCHUS U KOHCTATUPYIOLIEH YacTH.

Bo BBeneHHMM yKa3bIBa€TCsl OCHOBAHUE JJISi COCTABIICHUS aKTa, MEPEUUCISIOTCS
COCTaBUTEININ U IPUCYTCTBYIOIINE ITPU 3TOM JIMIIA.

KoHcTaTupytomas 4acTh akTa COJEPKUT CYThb YCTAHOBJIECHHBIX (PAKTOB, METOJBI,
KOTOPBIMU BEJACh MIPOBEPKA, €€ pe3yJIbTaThl, a TAKIKE BBIBOJIbI, MPEITIOKEHUS, 3aAKITIOUCHHS
koMuccud. [Ipn He0OXOIMMOCTH TEKCT KOHCTATUPYIOIIEH YAaCTH aKTa JACUTCA Ha MTyHKTHI.

B KOHIIE KOHCTAaTHPYIOIIEH YacTH YKa3blBAKOTCS KOJIMYECTBO 3K3EMIUISPOB aKTa W
MECTOHAXOXJEHUE KaXJOro 3K3eMIUIsApa, mocie odopmiseTcs OTMETKa O HaJIU4Yuu
MPWIOKEHUH K aKTy (€C/Ii OHU UMEIOTCS).

B koHIile koHCTaTHpYyOIIEH YacTH O(POPMIISIOTCS OTMETKA O KOJIMYECTBE IK3EMILISIPOB
aKTa U MECTOHAXOXKJIECHUU KaXKJ0r0 3K3EMIUISIPa, OCIIe — OTMETKA O HAIMYUU MTPUIIOKEHUH K
aKTy (€ciau OHU UMEIOTCH).

AKT moAmnucChIBaeTCS MpeaceaaTeieM M YieHaMd KOMUCCHUU JIMOO JUIIOM (-aMH),
cocTaBUBIIUM (-H) akT. DaMUITUU, HHUITHAIBI JIHI], TTOAMUCHIBAIONINX aKT, O)OPMIISIIOTCS B
an@aBUTHOM MOPSAIKE 10 GaMUITUU, UX JOJKHOCTH HE YKa3bIBAIOTCS.

O3HakOMJIEHHE JUI[ C aKTOM IMPOM3BOAUTCS MOJA pochnuch. JIMno, HecorimacHoe ¢
COJIEp’)KaHMEM aKTa, IMOJIMUCHIBAET €ro C OTOBOPKOM M NMPUYMHAMH CBOETO HECOTJIacusl.
Oco0oe MHeHuEe iieHa KOMUCCUH 0(OPMIIAETCS Ha OTAEIBHOM JINCTE U MPUIIAraeTcs K aKTy.



CHocka. B nyHKT 49 BHeCEHO U3MEHEHHUE HA Ka3aXCKOM SI3BIKE, TEKCT Ha PYCCKOM SI3bIKE
HE MeHsieTcsl mpuKa3oM Munuctpa KynbTypsl U nHpopmanuu PK ot 23.07.2024 Ne 329-HK (
BBOJIUTCS B ACHCTBHE MO UCTEUCHHUHU JIECSITU KAJICHIApHBIX THEU Mociie THA €ro IEPBOTo
Oo(pHUIIUATIEHOTO OIyOIMKOBAHUS).

ITaparpa¢ 6. ITopsamok mOATOTOBKA ¥ OPOpMIICHNMS CIIPABKH

50. ConepxaHreM CIpaBKH SBISETCS MH(OpMAIUs, B KOTOPOIl ONMUCHIBAIOTCS (DAKTHI,
coObITus Uinu cBeeHus. CripaBKu, HaIpaBisieMble 3a TpeIebl OpraHu3alui, COCTABIIIOTCS
Ha oOmemM Omanke. BHyTpeHnHsisi cnpaBka odopmisgercss Ha OenbiX JucTax Oymaru 0e3
MpUMEHEHUS OJIaHKa.

CnpaBka odopmisercs mo dopmaM cormacHo npuwioxkenusm 10-11 k HacTosmm
IIpaBunam.

PexBu3uTamu cipaBKu SBISIOTCS:

1) uzobpaxenue ['ocymapctBennoro I'epba PecnmyOnuku Kazaxctan wiau 3mMOIeMBl,
JIOrOTUIIA, TOBAPHOI'O 3HAaKa (3HaKa OOCIYKHMBaHHS) C YYETOM TpeOOBaHUI MyHKTOB 16, 17
HacTosiux [TpaBun;

2) opuunasbHOE HAMMEHOBAHUE OPraHU3aLUN;

3) HauMeHOBaHME BHUJIa IOKYMEHTA;

4) nara;

5) perucTpaimoHHbIi HOMEP (MHIEKC) CIIPaBKH;

6) MECTO U3IaHUS;

7) anpecar;

8) 3aroJIOBOK K TEKCTY;

9) TekcT;

10) moamnuce;

11) oTmeTKka o coryiacoBaHuu (B cirydae HEOOXOAUMOCTH);

12) orTCK neyatu (Mpy HAJTUYUN);

13) orMeTka 00 UCTIOJTHUTENE.

TekcThl CpaBoOK, BBIIABAEMBIX TPaXAaHaM O MOATBEPKICHUN MeCcTa pabOThI, TIOJKHOCTH
, 3apa00THOM MJIAThl U MHBIX CBEICHMM, HAUMHAIOTCS C yKa3aHUs B UMEHUTEILHOM MaJexe
(dbamunuu, UMeHH, oTyecTBa (IPU HAJIUYUU) JIMIA, O KOTOPOM COOOIIaloTCsl cBeneHus. B
KOHIIE TEKCTa WJIM TIPABOM BEPXHEM YTy YKa3bIBA€TCSl OpraHu3aius, Kyjaa mpeacTaBisieTcs
CIpaBKa.

B TtexcTte Takoil cmpaBKM HE HMCHOIB3YIOTCS OOOpOTHI "HacTosimas crmpaBka', "

JEUCTBUTENHHO MPOKUBAET (YUuTCs, padoraer)".

B cnyuae, ecnu cnpaBka MOAMUCHIBAETCS HCIOJIHHUTENEM, TO PEKBU3UT "OTMETKa 00
UCIIOJHUTENE" HE YKA3bIBACTCHI.

ITaparpa¢ 7. Ilopsnok noaroToBKM U 0POpMIIEHHS INCEMA



51. [uceMo odopmisiercs Ha OJaHKE MUCbMa OpPraHU3alMU MO (opMe COTriacHO
NpUIIOKEHHIO 12 k HacTosmum [IpaBunaM U COIEPKUT CIEAYIOIINE PEKBU3UTHI:

1) uzobpaxenue I'ocynapctBennoro I'epba Pecnybnuku Kazaxcran wim sMOi1eMbl,
JIOrOTHUIIA, TOBAPHOI'O 3HAaKa (3HaKa OOCIY>KHMBaHUS) C YYETOM TpeOOBaHUI MyHKTOB 16, 17
Hactoamux [Ipasui;

2) odurmaibHOE HAMMEHOBaHUE OpTraHU3allUH;

3) nara;

4) ucXOSIIUNA PETUCTPALIMOHHBIA HOMED (MHIEKC) TUChMA;

5) cchbUIKa Ha PErUCTPAIMOHHBIM HOMEP M JaTy BXOJASIIEr0 JOKYMEHTa (€ciu 3TO
OTBETHOE);

6) agpecar;

7) 3arOJI0BOK K TEKCTY;

8) TeKcT;

9) oT™MeTKa O HAJIMYUU NPUITIOKEHUS;

10) noanuce;

11) ormeTka o cornacoBaHuu (B Cirydae HEOOXOIUMOCTH);

12) ormeTka 00 UCTIOTHUTEIE.

CnyxeOHble UCchMa, MOAMUCHIBAEMbIE PYKOBOJUTEIISIMU JIBYX U 00Jiee OpraHu3aiiui,
opopmisitoTcsi Ha Jucte Oymaru ¢opmara A4. Ilpu »TOM [naHHBIE O HAUMEHOBAHUU
OpraHu3aluii, MOANUCABIIUX MHUCHMO, BKJIOYAIOTCI B HAWMEHOBAHUE JOJKHOCTH B
peKkBHU3UTE "MOANMUCH".

OTMETKHU O COTJIaCOBaHHMM MUChMa MPOCTABIISIIOTCS HAa OTITYCKE MUChMA.

TekcT nucbMa UMEET OJIHY WJIM JIBE CMBICIOBBIE YacTu. [IucbMo, cocrosiiee U3 oJTHOU
4acTH, — ATO MNpockOa 0e3 MOosSICHeHUs, HallOMUHaHuEe 0e3 mpeamOyJibl, coollieHue 0e3
OCHOBAHHUSI.

Ecin TekCT nmrcbMa COCTOUT U3 YacTeW KOHCTATUPYIOIIEH U 3aKIIFOYUTEIBLHOM, B TIEPBOU
YacTH W3JIaraloTcsi NpPUYMHA, OCHOBAHUE UM OOOCHOBAaHME COCTABJICHUS MHUCHMA,
MPUBOJSTCS CCBUIKM Ha JIOKYMEHTHI, ABJISIONIMECS OCHOBAHHEM IMOATOTOBKH MHUCHhMA, BO
BTOPOIl — MOMEIIAIOTCS BBIBOJIBI, IPEIJIOKEHHUS, IPOCHOBI, PEIICHUS.

OOparHble KOHCTPYKIHMH TEKCTa (3aKIOYEHHE — KOHCTATaIlMs) BO3MOXXHBEI B
MHUChbMax-0TKa3ax.

B mucemax ncnonp3ytot cienyromue GopMbl U3IT0KCHHS:

1) or mepBOro Juila MHOXXECTBEHHOTO 4Hciia (HarmpuMep: "POCUM MpPea0CTaBUTh",
HampasisieM Bam");

2) OT MEpBOro JHIA €AUMHCTBEHHOr0 Yncia (Hampumep: "mpoiry BbIcaaTs", "cunuTtaro
HEOOXOaUMBIM");

"

3) OoT TpeThero Juila €eIMHCTBEHHOTO Yncia (HanpuMep: "MUHUCTEPCTBO HE Bo3paxkaeT").



I'maga 3. Ilopsnok ynpasiieHHA JOKYMEHTAOUeH, OpraHu3anyi JOKyMeHTO000poTa B
TrOCyIapCTBEHHBIX H HEIOCYJapCTBECHHBIX OPraHM3aIiiAX

ITaparpa¢ 1. ITopamok 06paGoTKu BXOIMIIUX JOKYMEHTOB

52. JIokyMeHTBI, MOCTYMNAIOIINE B OpraHU3aIUI0, IPOXOASIT MEPBUUHYI0 00pabOTKY,
MIPEIBAPUTENBHOE PACCMOTPEHHUE, PETUCTPALMIO, PACCMOTPEHHE PYKOBOJACTBOM H
JOCTABJISIFOTCS. UCIIOJIHUTEIISIM.

53. Tlpuem, nepBuuHas 0OpabOTKa JOKYMEHTOB U MpPEABAPUTEIBHOE PACCMOTPEHUE
OCYIIECTBIISIOTCA IEHTPATM30BaHHO ciyx00i JIOVY.

54. TlepBuunasi oOpaboTKa BXOJAIIMX JOKYMEHTOB 3aKJIIOYaeTCs B IMPOBEPKE
MPABIWJIBHOCTH JTOCTaBKU MO HA3HAYEHUIO, IIEJIOCTHOCTU YIAaKOBKHU M BIIOXKEHUH, (PUKCaLUU
¢dakTa MOCTYIUIEHUS JOKYMEHTOB B OpraHM3alMi0 U TOATOTOBKE WX K Iepenade Io
Ha3HAYECHUIO.

[Tpu oOHapy’keHUU HEKOMILJIEKTHOCTH WJIM MOBPEXACHUS JOKYMEHTa Ha HU)KHEM T0JIe
ero nocieanero aucra B PK® npocTaBistoTcss COOTBETCTBYIOIIME OTMETKHA U COCTABIISAECTCS
aKT MPOM3BOJBbHOW (OpMBI B Tpex sk3emiuisipax. OIHUH 3K3EMIUIIP HaIMpaBlsIeTCs
OTIpaBUTEINI0, BTOpPOil octaercs B ciayx0Oe JIOY, TpeTuil mnepenaercss HCHOTHUTEIIO
JOKYyMEHTA.

KoHBepThl HE YHUYTOXKAIOTCS B CIydasiX, KOr/Ja TOJbKO MO HUM ONPEAEISIOTCS aapec
OTIPABUTEIIA, 1aThl OTIPABKU U MOJYYEHHUS JOKYMEHTA, a TAKXKE MPHU MOCTYIUIEHUN JIMYHBIX
JOKYMEHTOB.

KonBeptsl ¢ momerkoi "JInuno" 0e3 BCKPBITHS NEepeJatoTcs 1Mo Ha3HaueHH0. Omudo4HO
JOCTaBJICHHAsI KOPPECIIOHICHLIMS BO3BPAILAETCS B IOYTOBOE OT/IEJICHUE.

CHocka. B nmyHKT 54 BHECEHO U3MEHEHUE Ha KAa3aXCKOM S3bIKE, TEKCT Ha PYCCKOM SI3bIKE
HE MEeHsIeTcsl Tpuka3zoM MunucTpa KyibTypbl 1 nH(popmanuuu PK ot 23.07.2024 Ne 329-HK (
BBOJIUTCA B IlefICTBI/Ie M0 UCTCUYCHUU ACCATHU KAJICHIAPHBIX ILHei/JI IMOCJIC OHS €T0 IICPBOTO
O0(pUIIUATIBHOTO OIMyOIMKOBAHUS).

55. Ilpu nipeaBapuTENbHOM PaCCMOTPEHUH TOKYMEHTOB MMPOU3BOJIUTCS COPTUPOBKA UX Ha
pEerucTpupyemMble M Hepeructpupyemsbie. llepedeHb HEperucTpupyembiX JTOKYMEHTOB
pa3pabaTbIiBaeTCsl Ha OCHOBE NPUMEPHOTO IMEpeyHs JOKYMEHTOB, HE MOJJjIexKallnX
peructpanuu B cayx6e JIOVY, cormacHo mpunoxenutro 13 k HactosimuMm [lpaBunam, u
YTBEPKIAaeTCs PYKOBOJUTEIEM OpraHU3allNH.

Hepeructpupyemble TOKYMEHTHI MEPENAIOTCS B COOTBETCTBYIOIIME CTPYKTYPHBIE
MO/Ipa3/IeJICHUs] OpraHU3allNH.

56. Peructpupyempie JOKyMEHTHI nocie ux perucrpauuu B PK® nepeparorcsa Ha
paccMOTpEHUE PYKOBOJACTBY OpPraHU3alUM WIH CTPYKTYpPHOMY MOApa3aeieHuto (
JNOJKHOCTHOMY JIMILY ) JIJISl IPUHSATHS PELLICHHUS.



[Ipu Ge3oTnaraTeabHOM HCIOJIHEHUU IMOCTYIMHBIIETO JOKYMEHTa JOIYyCKaeTcs
O3HAKOMJICHUE MCIIOJIHUTENSL C €ro COJAEpKaHUEM JO PAaCCMOTPEHUS JTOKyMEHTa
PYKOBOJICTBOM OPTaHU3ALNH (CTPYKTYPHOTO MOAPA3ACICHUSA).

57. OOpaienusi, cOOOLIEHHS, 3aPOChl, OTKJIMKA U MPEAJIOKEHUs] (HU3NYECKUX U
IOPUIMYECKHX JIMIl YYUTBIBAKOTCS LIEHTPAIU30BaHHO U peructpupyrorcs B PK® B neHp ux
NOCTYIJICHUSI B OPTaHU3AIMIO OTACIBHO OT OOIIMUX JTOKYMEHTOB B TOPAJIKE, YCTAHOBICHHOM
rOCyJapCTBEHHBIM OpPraHOM, OCYILIECTBIISIIOIIMM B IIpenenax CBOEH KOMIIETCHIUH
CTaTUCTUYECKYIO JIEATEIBHOCTh B 00JIACTH MPAaBOBOM CTATUCTUKYU U CTIELUATbHBIX YUETOB.

[Tpumeuanne NU3I1!

Yacth BTOpas MyHKTa 57 MpelyCMaTPUBACTCA B PEIAKIIMY MMPUKa3a 3aMECTUTENS
[Ipembep-Mununctpa - Munuctpa kyasTypbl 1 uHpopManuu PK ot 03.04.2026 Ne 155-HK (
BBOJAATCA B AerictBre ¢ 12.07.2026).

OtBeThl Ha oOpalleHus, TOCTYNUBIINE Yepe3 MHOOPMAIMOHHYIO aHATUTHYECKYIO
cucteMy "DJNEKTpOHHBbIE OOpalleHus" NalTCs Yepe3 YKa3aHHYI CUCTEMY, MOCTYIHBIIHE
HApOYHO M TIOYTOBOW CBSI3bI0 OTBETHI, HAMPABISIOTCA B COOTBETCTBUH C 3aKOHOM
Pecny6siuku Kazaxcran "O noute".

58. IIpu npeaBapuTEeIbHOM PACCMOTPEHUH MOCTYNHBIINE JOKYMEHTBI PACTIPEIEIAIOTCS
Ha TpeOylollre pacCMOTPEHHS] PYKOBOJICTBOM OpPraHU3allMUd U HE TpPeOyIolHe 3TOTO.
JIOKyMeHTBI, HE TpeOyrIllue pacCMOTPEHUS PYKOBOJACTBOM, HAIPaBJISIOTCS
HEIMOCPEACTBEHHO B CTPYKTYPHBIE NOAPA3/ACIICHUS UIN OTBETCTBEHHBIM UCTIOJIHUTEIISIM.

[Ipn HEeoOxomumocTH 6€30TIaraTelbHOr0 HCIOTHEHHUS MOCTYMHBIIETO JOKYMEHTa
JOMYCKAaeTCsl 03HAKOMIICHUE UCIIOJIHUTEINS C €ro COAEPKaHUEM JI0 PACCMOTPEHUS TOKYMEHTA
PYKOBOJICTBOM OpraHU3aLMH (CTPYKTYPHOTO NOJPA3IEICHUS).

59. IlpenBapuTenpHOE paCCMOTPEHUE TOKYMEHTOB OCYLIECTBISAETCS UCXOS U3 OLICHKU
UX COAEPKAHUSA, aBTOPCTBA, CIOKHOCTA U HOBU3HBI TOCTABJICHHBIX BOIPOCOB HA OCHOBAaHUU
YCTaHOBJIEHHOT'O B OpraHMU3allK pacrpezesieHus: 00sS3aHHOCTEM!.

60. PaccMOTpeHHI0O PYKOBOJACTBOM MOJJIEXAT TOKYMEHTHI, MOCTYNHUBIIHE W3
Anmvunuctparuu [pesunenta Pecryommku Kazaxcran, [TapnamenTa Pecniybnuku KazaxcraH,
Annapatra IlpaButenbctBa PecnyOmuku KazaxcTan, I[EHTpaJIbHBIX U MECTHBIX
roCyJapCTBEHHBIX OPraHOB, BBILIECTOSIIEH OpraHu3aluu, oOpalieHus, COOOIIEHHUS, 3aIPOCHI,
OTKJIMKH U TIPEJIIOKEHUS (PU3NYECKUX U FOPUIUYECKUX JIHII.

61. JIoKyMeHTBI, pacCMOTPEHHbIE PYKOBOJCTBOM OpraHU3aluH (CTPYKTYPHOIO
nojapasjeieHus), Bo3ppamarwTcs B ciayx0y JJOY, rme B PK® BHocsATCs coaepkaHus
PE30JOIMH, a JOKYMEHTBI IEPENAIOTCA UCTIOIHUTEISAM MOJT POCIIHUCH.

JIOKYMEHT, HMCIOJHEHUE KOTOPOIr'0 BO3J0XKEHO Ha MOABEIOMCTBEHHBIE (-YIO)
opranu3anuu (-10) WM HECKOJbKO CTPYKTYPHBIX MOJpa3/elieHul, MepeaaeTcs UM
OJHOBPEMEHHO B KONMAX € cOOTBEeTCTBYOHEH oTMeTKOM B PK®. [lognuuHuK nepenaercs
UCITOJTHUTENI0, YKa3aHHOMY B PE30JIIOLINU IIEPBBIM.



[TocTtynuBuine TejerpaMMbl IPUHUMAIOTCS NOJ PACHUCKY C IPOCTABJIEHUEM JIAaThl U
BPEMEHU NMPHUEMA, PETUCTPUPYIOTCS, & 3aTEM MEPEAAIOTCS HA PACCMOTPEHNUE PYKOBOACTBY U
HCIIOJIHEHUE.

TekcT moctynuBiield TeedoHOrpaMMbl 3alUChIBACTCS (TI€YaTaeTcs) MojaydaTesieM,
PETUCTPUPYETCS U ONIEPATUBHO NEPEAACTCA PYKOBOAUTENI0, KOTOPOMY OHA aJpECOBAHA.

[Ipu mpueme TenedoHOrpaMmbl OQOPMIISIIOTCS CHEAYIONUME PEKBU3UTHI: TEKCT,
OTIIPAaBUTEIIb, HAUMEHOBAHNE BUJA JOKYMEHTA, JaTa, HOMEpP, HAMMEHOBAHUE JOJKHOCTH,
WHULMA UMEHU U GaMUIIns JIMIA, TOAMKCABIIEr0 NOKYMEeHT. Kpome Toro, yka3bIBarOTCs
JOJDKHOCTU U (haMIUTHM JIUII, TIepEaBIIUX U MPUHSIBIIUX TeJle(oHOrpaMMy, Yachl U MUHYTHI
IpruemMa-Iepeiaun.

62. Ilpu pemieHur BOMPOCOB 0€3 COCTABJIICHHS JOIMOJHUTEIbHBIX JOKYMEHTOB
UCHOJIHUTENb JeflaeT OTMeTKH Ha JokymeHTe u PK® o nmarax mocrymieHus (eciu
oOpa3zoBajcs MHTEpPBaJI BPEMEHU MEXKAY MOCTYIUICHMEM JIOKYMEHTa U €ro JI0CTaBKOU
WCTIOJIHUTENI0), JaTaXx MPOMEXKYTOUYHOrO HCHOJHEHUs (3ampoc CBEIAEHUM, TelePpOoHHBbIE
NIEPETOBOPHI M MHBIE), 1aT€ U PE3yJIbTaTaX OKOHYATEILHOTO UCTIOIHEHUS.

63. [Ipu mocTyIieHUu IEKTPOHHOTO JOKyMeHTa cityx00it JIOY nmpoBoautcs npoieaypa
MPOBEPKHU TMOUIMHHOCTU DJIEKTPOHHOU 1TU(PPOBOI MOAMUCU C UCTIOIH30BAHHUEM OTKPBITOTO
KJItoua 31eKkTpoHHor uudposoit noanucu u CK3U, peanuzyronmx npouecc GopMUpOBaHUS U
MIPOBEPKH IIEKTPOHHOU UPPOBOH ToanucH (CpeacTBa dIESKTPOHHON TU(PPOBOI MOAIKCH), a
TaKXe MPOLIECAIINX MPOUEAYPY MOATBEPKIACHUSI COOTBETCTBUS B MOPSIIKE, YCTAHOBICHHOM
3aKoHOAaTeNbCcTBOM PecyOnuku Kazaxcran B 001aCTH TEXHUYECKOTO PEryJIMPOBAHMUS.

64. B cimyyae BbIABICHUSI HECOOTBETCTBUS IJIEKTPOHHON HHU(PPOBOM MOAMUCH MOCIE
MPOBEJICHUSI TPOLIEAYPHI MPOBEPKU SIAECKTPOHHOW HUGPOBON MOAMUCU C UCIOIHL30BAHUEM
CPEICTB 2JIEKTPOHHON U(PPOBON MOANUCH (Hajiee — OTPUIATENbHBINA Pe3yJIbTaT MPOBEPKU
MOJYTMHHOCTH DJICKTPOHHOU LHUGPPOBOM MOIMUCH), DICKTPOHHBIM JOKYMEHT CUHTAETCS
HEIMOJYYEHHBIM, O YEM IIOJIy4aTelb »JJEKTPOHHOTO JOKYMEHTAa HamlpaBJseT
YBEJIOMJICHUE-KBUTAHIIUIO, SIBIISIIOIIEECS DJIEKTPOHHBIM JOKYMEHTOM C OTMETKON 'He
MPUHATO", MOANMUCAHHOE COTPYAHUKOM CIyKObI JIOY, ¢ ykazaHreM NPUYUHBI HETIOTYYeHUS
TOKYMEHTA.

[Tpu nonydenuun noATBepkACHUS (YCTAHOBICHHUS) MOJTMHHOCTU SJIEKTPOHHOU HIUPPOBOI
MOJMUCH C UCTIOJIB30BAaHUEM CPEJICTB AJIEKTPOHHON HUGPOBOM MOAMKUCH MOCIE MPOBEACHUS
MpOLEAYpbl MPOBEPKU DICKTPOHHOM HUGPPOBOM MNOANMUCHU (J1ajie€ — MOJOKUTEITbHBIN
pe3yabTaT MPOBEPKU MOJIUHHOCTU, DJIEKTPOHHOU IU(POBON MOJIMUCH), JICKTPOHHBIN
JTOKYMEHT TOJUICXKUT NMEPBUYHOIN 00paboTKe.

65. IlepBuunast 06pabOTKa IMEKTPOHHOTO JOKYMEHTA BKIIOYAET POBEPKY:

[Tpumeuanne NU3IT!

[Tognynkt 1) npenycMarpuBaeTcs B pelakiiuu MpuKa3za 3aMeCTUTEIS
[Ipembep-Munuctpa - Munuctpa kyasTypbl 1 uHpopmanuu PK ot 03.04.2026 Ne 155-HK (
BBOAATCA B AerictBue ¢ 12.07.2026).



1) AeHCTBUTEIBLHOCTA PETHCTPAIIMOHHBIX CBHUACTEIHCTB AJIEKTPOHHOU IU(POBOIA
MOJMUCU U OTKPBITOrO KJIIOYA AJIEKTPOHHOW HU(POBON MOJAMHUCH, C HUCIOJIH30BAHHEM
KOTOPOTO OBLT yIOCTOBEPEH AJIEKTPOHHBIN JOKYMEHT;

2) BceX pEKBU3UTOB IJIEKTPOHHOTO JJOKYMEHTA,

3) mOTHOMOYHIA cTaTyca BCEX JIUI, C UCTIOIb30BAaHUEM JIEKTPOHHOM IU(PPOBOIA MOANHUCH
KOTOPBIX YIOCTOBEPEH JIEKTPOHHBIN JTOKYMEHT.

66. Peructpamust 371eKTpOHHOro JOKyMmMeHTa ciyx0oil JIOY ocymecrBasiercs npu
YCTAHOBJICHUU NPUHAJJIEHKHOCTU JIEKTPOHHOIO JOKYMEHTAa OTIIPABUTEII0 U LETOCTHOCTU
COJICp>KaHUs IMMyTEM MPOBECHUSI MPOIEYPhl MPOBEPKHU JICKTPOHHOU HUPPOBOU MOATUCU U
MOJTYYEHHUSI TOJIOKUTEIBHOTO Pe3yibTaTa MPOBEPKU SIEKTPOHHOW MHUGPOBOM MOANUCU
JOJKHOCTHOTO JIMI[A TOCYJAapCTBEHHOTO opraHa (OpraHu3aliiu), WCIOJIb30BaHHOM IpHU
YJAOCTOBEPEHUU AJIEKTPOHHBIX JOKYMEHTOB, U3/]JaBAEMbIX UM B IIPE/IENIaX €ro MOJTHOMOYUI.

67. Peructpupyembie 1oKyMeHThI niociie ux peructpauuu B PK® u 9PKK nepenarorcs Ha
paccMOTpPEHUE PYKOBOJACTBY OpraHU3alUd WIH CTPYKTypHOMY MOApa3aeieHuto (
JNOJKHOCTHOMY JIMILY ) JIJISl IPUHSATHS PEILICHHUS.

[Ipu HeoOxonuMOCTH 0€30TIaraTelbHOTO HMCHOJHEHHS MOCTYNUBIIETO JOKYMEHTa
JOTMYCKAeTCsl O3HAKOMIICHUE UCITOJIHUTEINS C €ro COJAEPKaHUEM JI0 PACCMOTPEHUS TOKYMEHTA
PYKOBOJICTBOM OpraHU3alMH (CTPYKTYPHOTO NOIPA3IEICHUS).

68. IIpu mocTyrmIeHUN BXOMSIIETO JTOKYMEHTA, HAlPABICHHOTO TOJIHKO HA OyMa)KHOM
HocuTene, ciayx6a JIOY Bocnmpou3BOIUT B AIEKTPOHHO-IUGPOBYIO GopMmy (CKaHUPYET)
MOCTYMHBIIIAHA TOKYMEHT, BCE €ro MPUIIOKEHUS B OJIUH AJICKTPOHHEIN (aiiin ogHoro hopmara
U YJIOCTOBEPAET IJIEKTPOHHON IIU(POBOIL MOAMUCHI0 COTPYIHUKA.

[ToctynuBire yepe3 opUIUATBHYIO JIEKTPOHHYIO MOYTY OpraHu3aluu JOKYMEHTHI, IPU
HaJIMYUU PEKBU3UTOB, MPEIYCMOTPEHHBIX NMYyHKTOM 51 Hacrosmwmx I[IpaBun moamiexar
perucTpauu.

69. llonydenue u peructpanusi JIEKTPOHHOIO JOKyMeHTa noaTrBepxkaarTca B COJ]
MyTeM Tepe/laud OTIPABUTENIO YBEIOMJICHUSI-KBUTAHIIUA — DJICKTPOHHOTO JTOKYMEHTA,
colepikaiieid aaHHble O (DAKTUYECKOW IOCTaBKE MW CJEAYIOIIMEe OTMETKH (Janee —
YBEJIOMJIEHUE-KBUTAHILINS ):

1) nannbie 00 OTIpPaBUTENE YBEAOMIICHUS-KBUTAHIINN;

2) naty, BpeMs MOJIy4YEHUS DJIEKTPOHHOTO JOKYMEHTA,

3) naty perucTpanuy U perucTpalmoOHHbIA HOMEp, NpucBoeHHbIH B COJl monyyarens
AIEKTPOHHOTO JOKYMEHTA;

4) »leKTpOHHYI0 HU(PPOBYIO MOAMUCH COTpyIHMKA CiIykKO0bl IOV rocynapcTBeHHOTo
opraHa (opranu3alun) — noyryyaTeis (1Iociie perucTpauuu 3JIeKTPOHHOTO IOKYMEHTA);

5) nanHbie 00 OTBETCTBEHHOM HMCIOJIHUTENE TOCYAapCTBEHHOTO OpraHa (OpraHu3aluH )-
MOJTyYaTers.

['ocynapcTBeHHBIN opraH (OpraHu3alus)-nojaydarelib 00ecreynBaeT akTyalbHOCTh U
JOCTOBEPHOCTbH JIaHHBIX 00 OTBETCTBEHHOM HCIIOJHUTEIIE ANEKTPOHHOTO JJOKYMEHTA.



70. DNEKTPOHHBI AOKYMEHT CUUTAETCA HE JOCTABJICHHBIM IMOJYyYaTesto, €CIU
OTHPABUTEN HE MOITYUYNIT YBEAOMIIEHUS-KBUTAHIIMM O IMOJYYEHUH JJIEKTPOHHOTO JOKYMEHTA.
71. Eciin yBeIOMJICHHE-KBUTAHLIUSL HE IMOJYYCHO OTIPABUTEIEM B T€UEHUE OJHOTO
pabouero AHS MOCJIE OTMPABKU DJIEKTPOHHOIO JOKYMEHTa, TO OTIPABUTENb YBEIOMIISIET
noyryyatessi 00 OTCYTCTBHHM TOATBEPIKACHUS TMOTYYCHHS DJIEKTPOHHOTO JOKYMEHTa IMpHU
NOMOIIM UHBIX CPEACTB CBS3H.

B ciydae BO3ZHMKHOBEHHS MPOOJIEM C MOJYyYEHUEM YBEAOMIICHHUSA-KBUTAHLUUHU OoJiee
OJIHOTO pabouero AHS OT MOJIydaTelss 3JIeKTpoHHOTO nokymeHnTa Bnanenen Lentpa EC3/10
IIOCJIE TIPEABAPUTEIBHOTO YBEIOMIIEHUS ITOJTyYaTelIs JIEKTPOHHOIO TOKYMEHTA, OCTABJISET 3a
co00if TpaBO OJIOKUPOBAHUS BO3MOXXHOCTH OOMEHA JJIEKTPOHHBIMH JOKYMEHTAMHU C
yyactHukamu CO/] 10 mogHOTO yecTpaHeHus mpooiem.

[Ipu mocTymieHnn OyMa>)KHOTO TOKYMEHTA, KOTOPBIN yKe 3aperucTpupoBaH B opmare
AIEKTPOHHOTO JOKYMEHTa U HaxoJuTcsi B 00paboTke, ciyx6oit JJOY nHa OymakHoM
JOKYMEHTE IPOCTAaBISETCS OTMETKA O IOCTYIUIEHHHM JOKyMEHTa. B paHee co3maHHOU
ANEKTPOHHOW PErMCTPAllMOHHOM KapTOYKE AAHHOIO JOKYMEHTa MPOU3BOJIUTCS OTMETKA O
HaJIM4YUHA OyMaKHOTO TOKYMEHTA.

72. JIOKYMEHTBI, paCCMOTPEHHBIE PYKOBOJACTBOM OpraHu3alu# (CTPYKTYpPHOIO
noApaseneHus), Bo3ppaiiatorcs B cyk0y JIOY, rie B PK® u OPKK BHOcsTCS conepxanus
e300, a JOKYMEHThI IEPEIAI0OTCSA UCTIOTHUTEIISM.

JIOKyMEHT, HMCIOJHEHUE KOTOPOTr0 BO3J0XKEHO Ha MOABEIOMCTBEHHBIE (-YIO)
opraHu3auuu (-10) ¥ (WJIM) HECKOJIBKO CTPYKTYPHBIX MOJApa3AeieHUi, MeperaeTcs UM
OJHOBPEMEHHO B Komusx ¢ cooTBeTcTByMOEed oTMeTko B PK® u DPKK. IloanuHHuk
IIEPENACTCS UCTIOJIHUTEIIO, YKa3aHHOMY B PE30JIFOLIMHN IIEPBBIM, €CJIM NHOE HE YCTAaHOBIICHO B
CaMOM PE30JTIOIMH.

Ilepenada »NEKTPOHHBIX JTOKYMEHTOB HCIIOJHHUTENSM OCYILECTBISETCS MOCPEICTBOM
COM.

[ToctynuBiiye TeaerpaMMbl IPUHUMAIOTCS MOJI PACIIUCKY C MPOCTABJICHUEM JIaThl U
BPEMEHU MPHUEMA, PETUCTPUPYIOTCS, & 3aTEM MEPEAAIOTCS HA PACCMOTPEHNE PYKOBOACTBY U
UCITOJTHEHUE.

Tekct moctynuBiieil TenepoOHOrpaMMbl 3alUChIBAETCs (I€YaTaeTcs) MOoJIydaTeseM,
PETUCTPUPYETCS U ONEPATUBHO MEPEAAECTCS PYKOBOAUTENIO, KOTOPOMY OHA aJIpECOBAHA.

[Ipu npueme TenedoHOrpaMmbl O(POPMIISIIOTCS CHEAYIOLIME PEKBU3UTHI: TEKCT,
OTIPaBUTENIb, HANMEHOBaHUE BHJA JIOKYMEHTA, JaTa, HOMEP, HAMMEHOBaHUE JOJLKHOCTH,
WHUIMATBl UMEHU U (haMuIus JIUIA, TOANMUCaBIIeTo JoOKyMeHT. KpoMme Toro, ykaspiBaroTcs
JOJKHOCTH ¥ (haMUJTUU JIUI], TIEPEIaBIINX U MPUHSABIINX TEICPOHOTPAMMY, YAChl 1 MUHYTHI
npueMa-repesaym.

CHocka. B myHKT 72 BHECEHO U3MEHEHUE HA Ka3aXCKOM SI3bIKE, TEKCT Ha PYCCKOM SI3bIKE
HEe MeHsieTcsl TpuKa3oM Munuctpa KynbTypsl U uHopmaiuu PK ot 23.07.2024 Ne 329-HK (



BBOJIUTCS B JACHCTBUE 110 UCTCUCHUH JCCIATH KaJICHIAPHBIX JHEH MOCIIe THS €ro IepBOro
o HUITHATBHOTO OITyOJIMKOBAHMS).

73. Ilpu pemieHuM BOMPOCOB 0€3 COCTABJICHHS JOIOJHUTCIBHBIX JOKYMEHTOB
UCIIOJTHUTEIIb JiejaeT oTMEeTKH Ha gokymeHTe 1 PK® u DPKK: o mare mocryrienus (eciu
oOpa3oBajcs WHTEPBAI BPEMEHU MEXKAY MOCTYIUICHHEM JOKYMEHTAa M €Tr0 JIOCTaBKOU
UCIIOJTHUTEII0); JIaTaX MPOMEKYTOYHOTO HCIIOJHEHHUs (3ampoc CBeACHUM, Tele(OHHBIC
MIEPETOBOPHI U MHBIC); TATE M pe3yIbTaTaX OKOHYATEIIBHOTO UCIIOTHCHHUS.

Bce ormeTkn Ha TOKYMEHTE pa3MeIarTcs Ha CBOOOHBIX OT TEKCTa MECTax.

ITaparpad 2. ITopsamok 06paGoTKH HCXOAAIINX TOKYMEHTOB

74. O6pabOTKy UCXOAIINX JOKYMEHTOB OCYIIECTBIsACT ciyxoa JIOVY.

Bce nmpoekTsl ucxoasmux JOKYMEHTOB coryiacoBbiBatoTcs ciykOoi JIOY, kotopas
MPOBEPSCT MPABUIBLHOCTh OGOPMIICHUS BCEX PEKBU3WUTOB, B TOM YHCJIE WHJEKCA IO
HOMEHKJIATYypeE JIeJ1a, HAJTUYUE U MOJTHOTY NPWIOKEHUN, YKa3aHHBIX B OCHOBHOM JOKYMEHTE.
HenpaBuibHo opopMIleHHBIE TJOKYMEHTBI BO3BPAIIAIOTCS] UCITOJTHUTEIIO.

75. IloanucanHble TOKYMEHTHI PETUCTPUPYIOTCS U OTIIPABISIOTCS ajipecaty (aapecaTam)
B JIEHb UX NoANucaHus (YTBEPKACHUsS) WM HE MO3JHEE CIEeayIolero padoyero IHs,
TeJIerpaMMBbl U Tele(haKkchl — He3aMeITTUTENbHO.

B C3J1 nomyckaercs aBTOMaTUYECKOE MPUCBOCHUE PETUCTPAIMOHHOIO0 HOMEpa U J1aThl
JOKYMEHTA MPU MOAINUCAHUH 3JIEKTPOHHOTO HoKymeHTa D111

76. OpuruHaabl UCTIOTHEHHBIX OyMaXKHBIX JTOKYMEHTOB BMECTE C OTITYCKOM JOKYMEHTa
MepelaloTCsl B T€ CTPYKTYpPHBIE MOJpa3Aei€HUs WU TOJBEIOMCTBEHHbIE OpraHHU3allNH,
KOTOpbIE SABJSUIUCh OCHOBHBIMU HCIOJHUTENSIMU M TPOU3BOIAAT (OPMHUpPOBAHUE
COOTBETCTBYIOIIMX JI€J]I COTJIACHO HOMEHKIIATYPE JEN.

[Tpumeuanne U3ITN!

YacTe nepBas myHkTa 77 npeaycMaTpuBaeTCs B peAakiuy MprKa3a 3aMeCTUTENs
IIpembep-Munuctpa - Munuctpa kynbTypsl 1 nHGopmaiuu PK ot 03.04.2026 No 155-HK (
BBOAATCA B AerictBue ¢ 12.07.2026).

77. llepen OTHPAaBKOW 3JIEKTPOHHOTO JTOKYMEHTA IMPOBEPSAETCS MPABUIBHOCTH €T0
oopMiieHUs (HAJIMYME PEKBU3UTOB AJIEKTPOHHOTO JOKYMEHTA), B TOM YHCIE MPOBOAUTCS
npolueaypa MPOBEPKU SICKTPOHHOUW HU(PPOBOM MOAMUCU, MPOBEPKHU MOJIOKUTEIHLHOIO
pe3ynbTaTa dJIeKTPOHHON HU(PPOBOI MOAMUCH U PETUCTPAIIMOHHBIX CBUACTEIILCTB.

ConepkaHue 3JIEKTPOHHOTO JOKYMEHTa COOTBETCTBYET MOJIMHHUKY OyMa)XHOTO
JOKYMEHTA.

78. Ecnu 1OKyMEHT, HalpaBJICHHBIN B HHYIO OPraHU3AINIO0, TOJDKEH ObITh BO3BpAIIlEH, TO
B TIPaBOM BEPXHEM YTIIy MEPBOTO JIUCTA TOKYMEHTa Ha OyMa)kKHOM HOCHTEJIE Ha CBOOOTHOM

OT TEKCTa IOJIe MPOCTABJISIIOT IITAMIT WM JIEal0T TOMETKY O BO3BpaTe, TaKylO K€ MMOMETKY
nenaroT B PK® u DPKK.



ITaparpa¢ 3. Ilopsaaok npoxoXeHUs BHyTPEHHNX JOKYMEHTOB

79. IlpoxoxaeHre BHYTPEHHUX JOKYMEHTOB Ha dTarnax UX MOJATOTOBKH U O(OPMIICHUS
COOTBETCTBYET MPOXO0XKACHUIO UCXOISIINX JTOKYMEHTOB, HA 3TAIe UCIOJIHEHUS — BXOASIIUX
JOKYMEHTOB.

80. Ilepemaya BHYTPEHHUX NOKYMEHTOB MEXY CTPYKTYPHBIMHU IMOAPA3ACIECHHUSIMU
OCYIIECTBJISICTCS JOTKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMM 3a JOKYMEHTAI[MOHHOE
obecrieueHre yMpaBlICHUS B CTPYKTYPHBIX ToApazfeieHusiX. JJoKyMeHThI MepenaroTcs ¢
COOTBETCTBYIOIIEH OTMETKOU B PKOD.

JIOKYMEHTBI, CO3JJaHHBIE B MIPOIIECCE MEPENUCKU MEXKAY UCIOTHUTEILHBIMU OPTaHAMU U
HX TOJIBEIOMCTBEHHBIMU OPTaHU3AalMsIMHU, a TAKXKE MEX]Y HWCIOJHUTEIbHBIMU OpTaHAMU,
(buHaHCUPYEMBIMHU U3 MECTHOTO OjKeTa, HE BKIIOYAIOTCS B COCTaB BHYTPEHHUX
JOKYMEHTOB.

ITaparpad 4. Ilopsamok perucTpamuu JOKyMEHTOB

81. Peructpauum mnoajexatr JOKYMEHTHI, TpPeOYyIOIIHE ydeTa, UCIOJHEHUS U
UCMOJIb30BaHUS B MHPOPMAIIMOHHO-CITPABOYHBIX LIEJISX.

82. Peructpanusi JOKyMEHTOB OCYILIECTBIIAETCA LIEHTPAIM30BaHHO cityx001 J[OY.

83. JIBmKEeHUE JOKYMEHTOB B OpPraHU3alMKM C MOMEHTA UX CO3/IaHUs WIH IOJy4YEHUS 10
3aBEpILICHUS UCIIOJHEHUS, OTIPaBIICHUs, POPMUPOBAHUS J€Na U CIaYu B apXUB OpraHU3ALNU
o0Opasyer JIOKyMEHTOO0OPOT.

84. O0beM AOKYMEHTOOOOpOTa OmpenenseTcs OOUUM KOJIMYECTBOM BXOMSIIMX,
HCXOJSIIMX U BHYTPEHHUX JTOKYMEHTOB 3a MECSL, KBapTaJl, F'OJ.

3a enIMHHUIlY ydeTa KOJMYECTBAa JOKYMEHTOB IMPUHMMAETCS caM JOKYMEHT 0Oe3 yuera
KOTIUH.

85. B opranmzanusx ¢ 06bemMoM J10KyMeHTooOopoTa cBbiiie 2000 T0KyMEHTOB B TOJ
JOIyCKaeTcs AeEHTPATM30BaHHasl perucTpanus J0KyMEHTOB, IpU KOTopoi B ciayxoe JO0Y
PErUCTPUPYIOTCA JOKYMEHTHI, [IOCTYIIAIOIINE HA PACCMOTPEHUE PYKOBOJCTBA OpraHU3aluN,
pacnopsAIuTeIbHbIE TOKYMEHThI OpTaHU3aluu, 0OpalleH s, COOOILIEHHUS, 3aIIPOChI, OTKIUKH U
npenaoKeHus: GU3NYECKUX U IOPUANYECKHX JIMII, TIEPenrcKa 3a MOAMKNChI0 PyKOBOJICTBA, B
CTPYKTYPHBIX IOJPA3JCICHUSIX PETUCTPUPYIOTCSA aJPECOBAHHBIC JAHHBIM CTPYKTYPHBIM
MOAPA3AEIEHUAM TOKYMEHTHI.

86. Perucrpanus u npueM MOAJMHHUKOB OyMaKHbIX JIOKYMEHTOB, OyMaKHBIX KOIHI
ANEKTPOHHOIO JOKYMEHTA, MOCTYIAINIMX OT y4acTHUKOB COJI, OCYIIECTBIAIOTCS TOJBKO
IIPY HAIMYUU COOTBETCTBYIOIINX JIEKTPOHHBIX JOKYMEHTOB.

87. JJIOKyMEHTBl pETUCTPUPYIOTCS B OPraHU3allMy OAWH pa3: BXOASAIIHWE — B JCHb
MOCTYILJIEHUS, UCXOJAIINE U BHYTPEHHUE — B JIEHb MOANUCAHUS (YTBEPKACHHUS).

JIOKYMEHTBI, HE 3aBEPIICHHBIE J1€J0IPOU3BOICTBOM WK TPeOYIOIINE JUINTEIBHOIO CPOKa

VICTIOJIHEHUS], TIEPEPETUCTPALIN HE TIOJJIEXKAT.



[Ipu nepenaye JOKyMEHTa JJIsl UCTIOTHEHUS (O3HAKOMJIICHHSI) U3 OJHOTO MOAPA3AECICHUS B
VHOE€ HOBBIN PErUCTPALIMOHHBINA HOMEDP HE IPUCBAUBACTCA.

Ha HuxHel cTOpoHe MOCIeHero IMCTa JOKYMEHTa Wi €ro 000POTHOM CTOPOHE, a TAKKe
B PK® mnipocTaBnsiercs nara (nmpu HEOOXOIUMOCTH — BpeMsl) Mepe1avu.

JIOKyMEHTBI, B TOM 4HUCJIe 00paIieHus, COOOMEHUs, 3alPOChl, OTKIUKHU U MPET0KESHUS
0 OJTHOMY M TOMY K€ BOIIPOCY, HANPABJIEHHBIE PA3JIMYHBIM aJpecaTaM U NOCTYNUBIINE IS
pacCMOTpPEHUs B OJIHY OPraHU3alMI0 B TEYEHHUE KAJIEHJIAPHOTO r0Jla, YYUTHIBAIOTCSA MO
PErUCTPAIlMOHHBIM HOMEpPOM TMEPBOTO JOKYMEHTa, OOpalleHHs COOOIIEeHHSs, 3ampoca,
OTKJIMKA W TPENJIOKEHUsI ¢ 00aBJIEHUEM MOPSAIKOBOTO HOMEpPA, MPOCTABISIEMOTO Yepe3
KOCYI0 4epTy (1poOb) Wi THpE.

[ToBTOpHBIMH CUHMTAIOTCSI JOKYMEHT, B TOM YHCJIE OOpalleHus, COOOIIEeHUs, 3aIPOCHI,
OTKJIMKU W TPEAJIOAKEHHUS, MOCTYNUBIINE OT OJIHOTO M TOTO0 k€ ajpecara (aapecaToB) MO
OJIHOMY U TOMY K€ BOIIPOCY HE MEHEE JIBYX Pas3.

88. Perucrpanuusi BXOIAIMX WIM UCXOIAIINX JTOKYMEHTOB-OTBETOB OCYLIECTBISECTCS B
PK® vHUIIMATUBHBIX IOKYMEHTOB.

Peructpanus ucxoasumx JOKyMEHTOB (MHUIIMATUBHBIX U OTBETHBIX) OCYIIIECTBISETCS B
eaquHor PK® ucxoasmux 1OKyMEHTOB.
89. B opranu3zanuu npumeHsatoTces cienyromue PKO:

1) kapTouka perucTpanuu BXOASIIUX JOKYMEHTOB, KAPTOUKA PETUCTPALIMU HUCXOAIINX
JOKYMEHTOB M KapTOyKa PETrHCTpallid BHYTPEHHUX JOKYMEHTOB MO (OpME COTIJIACHO
npuinoxeHuto 14 x Hacrosmum [Ipasunam;

2) XKypHaJl PErucTpalny BXOIAIIMX JOKYMEHTOB, KypPHaJ PErUCTPALIMU UCXOISAIINX
JOKYMEHTOB MW KypHajl PErucTpallid BHYTPEHHUX JOKYMEHTOB MO (opMe COrjiacHO
npuioxenuto 15 k HacrosmuMm [IpaBunam.

90. YcraHaBnuBaeTcs CIEAYIONIUMKA COCTaB CBEACHUM O JOKYMEHTE, MOJIEXkKAIIEM

perucTpanuu:

1) HauMeHOBaHNE OpPraHU3AINH (aBTOPA WJIM KOPPECTIOH/ICHTA);

2) HAMMEHOBAHKE BUJA JOKYMEHTA;

3) naTta u perucTpaloOHHBIN HOMEp (MHJIEKC) MOCTYNHUBIIETO TOKYMEHTA;

4) 3aroJIOBOK K TEKCTY (KpaTKOE COJIepKaHUE IOKYMEHTA);

5) pe3ountorus (MCIOTHUTEND, COACpKaHne TOPYUYSHUs, aBTOp, JaTa);

6) CPOK HCIOJTHEHUS JOKYMEHTA;

7) IOANUCH UCTIOJHUTENA O MTOJIYYEHUH IOKYMEHTA;

8) oTMeTKa 00 MCIIOJIHEHNUU TJOKYMEHTA U HallpaBJIECHUHU €ro B JEJO.

CocTtaB cBeJIeHHI B 3aBUCUMOCTH OT XapakTepa JIOKYMEHTa M 3aJad UCIOJIb30BaHUS
uH(pOpMAaIMKU TPU HEOOXOAMMOCTH JIOTIOJNHSAETCS UHBIMU CBEJICHUSAMHU (HAaJIU4KE MPUIIOKEHUN
, KOJINYECTBO JIMCTOB, MEPEMEIICHNE AOKYMEHTA BHYTPU OPraHU3alMH, NEPEHOC CPOKOB
UCITOTHEHUS ).



91. NUudopmarus 0 NOKyMEHTax, MOJyYEHHAas] MPU UX PETUCTPAIMU, MOCTYNaeT B
MHPOPMALIMOHHO-TIOMCKOBYIO CHUCTEMY, KOTOpas BKJIOYaeT B ce0s KapTOTEKUu U
KJ1acCU(DUKAITMOHHBIC CITPABOYHUKH.

92. PK® coCTaBisIIOT CIENYIOIHNE KAPTOTEKHU:

1) mo xoppecnoHaeHTaM;

2) 1o BUJaM JIOKYMEHTOB;

3) no aBTOpaM JOKYMEHTOB;

4) KOHTPOJIbHBIE;

5) konupUKAITMOHHBIE;

6) o oOpaleHusiM, COOOIIIEHUAM, 3aIIPOCaM, OTKIMKAM U MPEAJIOKEHUSIM HU3UIECKUX U
IOPUUYECKUX JIULL;

7) vHBIE B 3aBUCUMOCTH OT 33J1a4 MOKCKa UH(pOpMAaIUH.

93. Yyactauku COJl uCnonb3yloT €IMHYI0 HOPMAaTUBHO-CIIPAaBOUYHYIO MH(OpMaLHUIO.
PerynupoBaHue M HW3MEHEHHE HOPMATHUBHO-CIPaBOYHON HWHQOpMaIuu, Kacarouiencs
OpraHU3aIMOHHO-PACTIOPSIUTEILHON TOKYMEHTAIMHU, OCYIIECTBIISIET YIIOJTHOMOYEHHBIN
Opra.

94. Tlonsa 3amucu 0a3bl JaHHBIX aBTOMAaTU3WPOBAHHOW MH(MOPMAIMOHHO-TTOMCKOBOM
CUCTEMBI COOTBETCTBYIOT MapaMeTpaM IMOCIEAYIOLIEro OMEePaTUBHOIO MOMCKA TOKYMEHTOB U
KOHTPOJIS 32 UCTIOJTHEHUEM JIOKYMEHTOB.

ITaparpad 5. Ilopsamok HCIIOMB30BaHUS AIIEKTPOHHON MU(PPOBOH NOAIHMCH

95. Yuactauku CDJl obecneyuBarOT MOJJIUHHOCTh M IEIOCTHOCTH JJIEKTPOHHBIX
JNOKYMEHTOB ITyTEM:

1) unterpupoBanus (conpsikenusi) B COJl CK3U, peanusyromux mnpoiecc
dbopMupoBaHUs U MPOBEPKH SIEKTPOHHON HUGPOBOM MOANMUCU (CpelcTBa AICKTPOHHOMN
uM(ppoBON MOAMKUCH), a TAKXKE MPOLISANINX HPOLEAYPY MOATBEPKACHUS COOTBETCTBUS B
NOpsIAKE, YCTaHOBJIEHHOM 3akoHojarenbcTBoM PecnyOnuku Kazaxcran B oOnactu
TEXHUYECKOTO PETYIUPOBAHUS;

2) coONI0ICHUSI pa3rpaHUYECHUS MTPaB JIOCTYNA K 3JEKTPOHHBIM JOKYMEHTAM.
96. Yuactaukam CO]] cnenyer:
1) XpaHuTh B TailHE CIIyK€OHYIO0 MH(QOPMALIMIO, CTABIIYIO UM MU3BECTHOH B IpoIEcce
paboThI CO cpeacTBaMu KpunTorpadudeckoi 3auuThl HHPOpMaIuu;
2) XpaHUTh B TailHE CoJIepKaHUE 3aKPBITHIX (CEKPETHBIX) KIKOYEH CPENCTB JIEKTPOHHON
udposoit moanucu (CK3N);
3) obecrnieunBaTh COXPAHHOCTh HOCHUTEJIEH KIIFOUEBOW MH(GOPMAIIMU U UHBIX TOKYMEHTOB
O KJIIYax D3JEKTPOHHOW LU(POBOM MOIANUCH, BBIJABAEMBIX C STUMHU HOCUTEIAMHU
uH(pOopMaLINH;
4) OCyIIECTBIIATh CUHXPOHHU3ALMIO BPEMEHU Ha MEPCOHAIBHBIX KOMIBIOTEPAX C
ATaJOHHBIM BPEMEHEM,;



5) He OoCyHIECTBIATh JKCIUTyaTallMi0 MporpaMMm (B TOM YHCJIE€ — BUPYCHI) Ha
MEPCOHAIBHBIX KOMIIBIOTEPAX, KOTOpbIE HAapyWalT (QYHKIHMOHUPOBAHHE CPEICTB
AIIEKTPOHHON LU(POBOM MOANKUCH, B COOTBETCTBUU C TPEOOBAHUSAMH IO HCIOIH30BAHUIO
CK3U.

[Ipumeuanune U3I1N!

[Tynkt 97 npegycmaTpuBaeTcs B pelakiunu rnprkasa 3amectutens IIpembep-Mununctpa -
Munuctpa kynbTypbl 1 nHGopMmanuu PK ot 03.04.2026 Ne 155-HK (BBoasITCS B IelicTBUE C
12.07.2026).

97. ns odpopmileHUS 3NEKTPOHHBIX TOKYMEHTOB B COJl rocynapcTBEHHBIX OpPraHOB
HCIIOJIb3YIOTCSL TOJIBKO T€ 3aKPBIThIE (CEKPETHBIE) KIIIOUU 3JIEKTPOHHOU LIMPPOBOM MOAIUCH,
KOTOPBIM COOTBETCTBYIOT OTKPBITBIE KJIIOYHM AIEKTPOHHOU IU(GPOBON MOANKMCH, UMEIOIINE
JEHUCTBYIOIINE PETUCTPALIMOHHBIE CBUAETENLCTBA, BbiaHHble Y1 T'O.

98. Ilopsigok MpuMEHEeHUs IIEKTPOHHON 1udpoBoi noanucu B COJI 3akiroyaercs B
CIEAYIOLIEM:

1) dopmupoBanue 37aeKTpOHHON TUGPOBOIN MOAMUCH [JIsl MOAMUCAHUS YIEKTPOHHOTO
JNOKYMEHTA OCYIIECTBISAETCS C UCIIOJIb30BAHUEM:

OJIHOM WJIM HECKOJIBKUX 3JEKTPOHHBIX HU(GPOBBIX MOANUCENH JOKHOCTHBIX JIHI]
rOCyJapCTBEHHBIX OPTraHOB IMPHU yJOCTOBEPEHUU AJIEKTPOHHBIX JOKYMEHTOB, M3JaBa€MbIX
VMU B IIpEAEIIax UX MOJHOMOYHIA;

OJHOW DBIEKTPOHHOW UUMPOBONW MOANUCU COTPYIHMKA TOJpa3eICHUS
JOKYMEHTAI[MOHHOTO 00ecTieueHus;

2) ¢opMupoBaHue 3IEKTPOHHON HUPPOBONW MOAMUCH TOTKHOCTHBIX JIHI]
roCyJapCTBEHHOTO0 OPTraHa MpHU yA0CTOBEPEHUH JIEKTPOHHBIX JOKYMEHTOB, H3aBA€MbIX MU
B IIpe/eIIax UX MOJTHOMOYMI:

JOJKHOCTHOE JIMIO TOCYJAPCTBEHHOIO OpraHa IpU YAOCTOBEPEHUHU DIIEKTPOHHBIX
JOKYMEHTOB, U3JaBa€MbIX UM B MpeJeaax €ro MoJIHOMOYUM, yIOCTOBEPSET (MOANUCHIBAET)
TEKCT JOKyMEHTa (BJIOKEHHBIM (-ble) (ailibl) 10 €ro perucTpaluud ¢ NpPUMEHEHUEM
AIEKTPOHHON HU(PPOBON MOANHUCH, KOTOpast 0OECHEUUBAECT MOJIMHHOCTh U LEIOCTHOCTh
TEKCTa JOKYMEHTA;

[Tpumeuanune U3I1N!

YacTb TpeThs MOJAMYHKTA 2) NPelyCMaTPUBACTCA B peAaKIIMU MpUKa3a 3aMeCTUTENA
[Tpembep-Munuctpa - Munuctpa kyiabTypsbl 1 nHPopmaru PK ot 03.04.2026 Ne 155-HK (
BBOJATCS B AeticTBHe ¢ 12.07.2026).

dbopMupoBaHUE 3JIEKTPOHHOW UHUOPOBON MOANKUCH JOJHKHOCTHOrO JIMIIA
roCyJapCTBEHHOTO OpraHa Ipu YAOCTOBEPEHUU 3JIEKTPOHHBIX JOKYMEHTOB, U3/1aBAEMbBIX UM
B MpeJenax uX MOJTHOMOYUH (MepBOM AJIEKTPOHHON UGPOBOM MOAMKUCH) OCYIIECTBIISIETCS C
ucnonszoBanneM CK3U, peanusyromux nporecc GopMUpOBaHUS U MPOBEPKHU SJICKTPOHHOM
udpoBoil moanucu (CpeAcTBa IEKTPOHHOU IU(POBON MOANKCH), KIIFOUEBOTO HOCHUTEIS
uHpopmanmu CK3U u peructpailnoOHHOr0 CBUAETENbCTBA, onyyeHHbIX B YL ['O;



[Tpumeuanne NU3IT!

[Toanynkra 3) npenycMaTpuBaeTCs B peJaKuu ITpuKa3za 3aMeCTUTEIIS
[Ipembep-Munnctpa - Munuctpa kyasTypbl 1 nHGopManuu PK ot 03.04.2026 Ne 155-HK (
BBOAATCA B AetictBue ¢ 12.07.2026).

3) mpuMeHeHHe 3IEKTPOHHON HK(poBOI moanucu coTpyanuka ciyxosl JOY s
NEPECHUIKU IEKTPOHHOTO JOKYMEHTA MEXK/1y TOCYJapCTBEHHBIMU OpraHaAMU:

AJEKTPOHHOU HMUdPOBON moamuckio corpynnuka ciayxosl JIOY ynoctoBepsiercs (
MOJMKUCHIBACTCS) DJIEKTPOHHAS PETUCTPAIIMOHHAS KapTouka (YHUKAIbHBIM HACHTU(PUKATOD,
HasHaueHHbIM n3 COJl, nata NOKyMEHTa, aBTOpP JOKYMEHTa M 3JEKTPOHHBIN JTOKYMEHT,
YIOCTOBEPECHHBIM  DJICKTPOHHOM NHEAPOBOW MOJAMUCHIO  JOKHOCTHOTO  JIWIla
rocyJapCTBEHHOIO OpraHa).

dopMuUpOBaHHUE SJICKTPOHHOU IUMPOBONM MOJAMHUCH COTPYIHUKA TMOAPA3ICICHUS
JOKYMEHTALlUOHHOTO OOecreueHusi ocylecTBiseTcs ¢ ucnoibzoBanuem CK3U u,
peaNM3yIoUX MPOUECChl (POPMUPOBAHUSA U MPOBEPKH INEKTPOHHOM LM(ppoBOM moanucu (
CpelcTBa dJIEKTPOHHON HHU(PPOBON MOAMKMCH), KIIOUEBOTO HOCUTENS UM PETUCTPAIMOHHOTO
CBHUJIETENLCTBA, MONy4YeHHbIX B YI[ I'O.

99. B ciyudae BBISIBICHUS TMPHU YIOPAJIOUYCHUH ApPXUBHBIX JOKYMEHTOB (PaKkTOB
ONpeJIeJIeHUs] OTPULIATEIBLHOTO pe3yJibTaTa MPOBEPKHU AJIEKTPOHHON LU(POBON MoANUCH B
ANEKTPOHHBIX JOKYMEHTaX MOCTOSHHOTO W BpeMeHHOro (cBbilie 10 jeT) cpoka XpaHeHwus,
OCYUIECTBJISIETCSl UX CBEpPKA ¢ OyMa)KHBIMH MOJIMHHUKAaMHU. [1o uToram cBepku 3JI€KTPOHHbBIE
KOIUU JOKYMEHTa, UMEIoIIe OyMaKHbIE MOIJIMHHUKH, 3aBEPAIOTCS SJIEKTPOHHOMN UPPOBOIt
MOJAMKUCHI0 PYKOBOJUTENSI CTPYKTYPHOTO MOJpa3aeiieHus, Kypupymoiiero Bonpockl JJOY u (
WJIM) BEJOMCTBEHHOTO apXUBa.

[Ipu orcyTcTBUM OyMa)KHBIX MOJTMHHUKOB 3JIEKTPOHHBIE TOKYMEHTHI MTOCTOSIHHOTO U
BpeMeHHOTO (cBhiiie 10 JeT) cpoka XpaHeHUs MOJIekKaT repeaye B BEIOMCTBEHHBIN apXuB
C COOTBETCTBYIOIIIEH OTMETKOM.

[Tpumeuanne NU3IT!

3aoronoBok naparpada 6 npenycMaTpuBaeTCs B peaKIuu MpuKa3a 3aMeCTUTEIS
[Ipembep-Munrctpa - Munuctpa kyasTypbl 1 uHpopManuu PK ot 03.04.2026 Ne 155-HK (
BBOATCS B aerictBue ¢ 12.07.2026).

ITaparpa¢ 6. O6ecneaerne napopmanrorHOH 6ezomacrocTd COJ]

[Ipumeuanne U3I1M!

[TynkT 100 npegycmaTtpuBaercs B peaakunu nprkasza 3amecturens [Ipembep-Munuctpa -
Munuctpa kyasTypbl U uH@opmanuu PK ot 03.04.2026 Ne 155-HK (BBOasATCS B neiCTBUE C
12.07.2026).

100. Hudopmanuronnas ©0€30MaCHOCTh amnmapaTHO-IPOrpaMMHOTrO,
TeJIeKOMMYHHUKAallMOHHOTO obecneuenus CDJ] perimamMeHTHPYETCS COOTBETCTBYIOUIUMU
HOpMaTUBHBIMU IIPaBOBbIMU akTamu Pecnyonuku Kasaxcran B o0nactu eAMHBIX TpeOOBaHUI



MH(OPMAIIMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJOTUH M obecnedeHus: UHGOPMAILMOHHON
0€30MacHOCTH.

Oynkuunonuposanne COJl, enMHON TPaHCIOPTHOM Cpelibl TOCYIAPCTBEHHBIX OPTaHOB,
VI 'O, nepeuens yyactTHukoB COJI, ux 00s13aHHOCTH ONPEAEISIOTCS U OCYUIECTBISIOTCS C
BBITNIOJTHEHHEM TpeOoBaHUN NMH(OPMALIMOHHON 0€30MaCHOCTH B COOTBETCTBUU C JOTOBOPaMHU
Ha BBIMOJHEHUE COBMECTHBIX pPabOT Mo obecnedeHuto MH(POpMalMOHHONW 0€30MacHOCTH
MEK]ly OpraHU3alHUEN-3aKa3uNuKOM, TOCYJaPCTBEHHBIMU OPTraHAMHU M JKCILTyaTHPYIOIHUMHU
OpraHu3anusIMu (OpraHu3aIusIMU-UCTIOIHUTEIISIMU ).

101. CK3U, peanusyromue nporecc GopMUPOBAHUS U MPOBEPKH DIICKTPOHHOU HUGPOBOI
IIOJIMCH, UCTIOJIB3YIOTCA B CTPOTOM COOTBETCTBUHU C X IKCILTyaTallMOHHOW JTOKYMEHTalUen
Y TIPaBWJIaMH UCIIOJIb30BAHMUS.

102. JIokyMeHTBI, cCOAepKaIue CBEECHUS, COCTABIISIIOLIUE TOCYIAPCTBEHHBIE CEKPETHI, HE
noJjiexar npueMy, oopadoTke, XxpaneHuro u nepegade yepez CO/I.

ITaparpa¢ 7. Ilopsanox KOHTPOJISA HCIOIHEHHS JOKYMEHTOB

103. KoHTpoJIb UCIIOJIHEHUSI JOKYMEHTOB BKJIFOUAET OCTAHOBKY JTOKYMEHTA Ha KOHTPOJIb
, PETYJMPOBAHUE XOJa HWCHOJHEHUS, CHATHUE HCIOJHEHHOTO JIOKYMEHTa C KOHTpPOJ,
HalpaBJICHUE HWCIOJHEHHOTO JOKyMEHTa B JeNO, Y4eT, 000O0IIeHne W aHaiu3 XojJa |
pe3yJIbTATOB MCIIOJHEHUSI JIOKYMEHTOB, MH(POPMUPOBAHUE PYKOBOACTBA O COCTOSIHHUHU
UCITOJIHEHHSI TOKYMEHTOB. CBefieHHsI 00 UCTIOTHEHUH JTJOKYMEHTOB, MOJICKAINX KOHTPOJTIO,
U oO0palieHuii, COOOIEeHUH, 3ampoCcoB, OTKIMKOB U MPEIJIOKECHUN (PU3UUECKUX U
FOPUANYECKUX JIUL 3aTIOJTHSAIOTCA COTJIACHO NpriiokeHusaM 16 u 17 k Hacrosmmm [IpaBunam.

KoHTpoap ucnonHeHns TOKyMEHTOB BKIIFOYAET CIEAYIOIINE ITAIIbI:

1) mocTaHoBKa TOKYMEHTOB Ha KOHTPOJIb;

2) mpoBepKa CBOEBPEMEHHOCTH JTOBEACHUS JOKYMEHTOB JI0 UCTIOTHUTEIICH;

3) npenBapuTenbHas IPOBEPKA U PETYIUPOBAHUE X042 UCTIOJTHEHUS;

4) cHsiITUE TOKYMEHTA C KOHTPOJIS;

5) HampaBJIeHUE UCTIOJTHEHHOTO JJOKYMEHTA B JIEJIO;

6) ydet, 00001IeHNEe U aHAIN3 PE3YJIbTATOB KOHTPOJISI UCIIOJTHEHUSI TOKYMEHTOB;

7) naopMHUpPOBaHHUE PYKOBOJICTBA O XOJI€ U pe3yJIbTaTaX UCIIOIHEHUS JOKYMEHTOB.

104. KoHTpoJito MOJJeKaT BCE 3aperucCTPUPOBAHHBIE JOKYMEHTBI, TPeOyIolune
UCIIOJIHEHUS, B TOM YHCJI€ MPOUUIBIX JIET, KOTOPhIE B CUJIY Pa3IWYHBIX MPUYUH HE ObUIH
WCIIOJIHEHBl M WX HCIOJHEHUE MNEePEHECEHO Ha TeKymud roia. B »stux caywasx
nepeperucTpanus JTOKyYMEHTOB He IpoBoauTcsi, a B PK® yka3plBalOTCsI BHOBbH
YCTAHOBJIEHHBIE CPOKH.

105. KoHTpomb 3a CBOEBPEMEHHOCTHIO U KAUECTBOM peaIu3aliy MyHKTOB MOPYUYECHUI
[Ipesunenta Pecnybnuku Kazaxcran, PykoBoactBa Anmunuctpanuum Ilpesunenta
PecnyOnuku KazaxcTaH 1O UTOraM pPErduOHANBHBIX IMOE3/I0K, MEXIYHAPOJHBIX H
OOIIIECTBEHHO 3HAYUMBIX MepornpuaTtuii, 1anHbix [IpaButensctBy PecnyOnuku Kazaxcran,



OopraHu3alusM, 1100 MyHKTHI TopydeHuit [Ipe3ugaenta no ciyxeOHbIM U UHBIM JTJOKYMEHTaM,
oOpatieHusIM GU3HUECKUX U IOPUIUUYECKUX JIML TPU HAIMYUK Tamna "bakpuiayra anbiHibl"
Ha OyMa)KHBIX HOCHUTENSX WU OTMETKH O CTAaTyCE€ KOHTPOJISI B DJIEKTPOHHOM KapTOUKE
JOKYMEHTA OCYLIECTBIISIET:

1) Aamunuctpauus Ilpesuaenta — B oTHomenuu lIpaBuTenbcTBa, HEHTPAIBHBIX U
MECTHBIX HCHOJHUTEIbHBIX OPraHOB, TOCYJAPCTBEHHBIX OPraHOB, HEMOCPEACTBEHHO
MOJUYUHEHHBIX M TMOAOTYETHBIX [Ipe3uaeHTy, HMHBIX TOCYIapCTBEHHBIX OPraHOB U
OpraHu3alliii, a TAK)Ke HErOCyAapCTBEHHBIX OpPTaHU3aIui (M0 COTIIACOBAHUIO);

2) IIpaBUTENBCTBO — B OTHOIICHUH IIEHTPATIBHBIX U MECTHBIX UCIIOJTHUTEIbHBIX OPTraHOB,
MHBIX TOCYAapCTBEHHBIX OPraHOB U OPraHMU3allnil, a TAKKE HErOCYIapCTBEHHBIX OpPraHU3alIHil
(0 coryacoBaHUIO);

3) LueHTpaJIbHbIE TOCYIAPCTBEHHBIE M MECTHBIE UCIIOIHUTEIbHBIE OPTraHbl — B OTHOILICHUHU
NOJABEJOMCTBEHHBIX OPraHU3alUN U TOJ>KHOCTHBIX JIUL.

Cuocka. [Tynkr 105 - B penakiuu npukaza MunucTpa KyjabTypsl 1 nHGopmanuu PK ot
23.07.2024 Ne 329-HK (BBOAMTCS B AICHCTBHUE 110 UCTCUCHUU JIECATH KaJICHAPHBIX THEU
MOCJIE JIHSI €T0 IEPBOIro O(QUIIMATBLHOTO OMyOJIUKOBAHUS).

106. Axter u nopydenust I[lpesunenta Pecny6nuku Kaszaxcran, PykoBonctsa
Anvunuctpanuu IIpesuaenta Pecnybnukn Kazaxcran ¢ yueToM yCTaHOBJICHHBIX CPOKOB
WCIIOJTHEHUS CTaBATCS HA CJIICIYIOIINE BUIbI KOHTPOJIA:

1) cpouHBIif — ¢ MOMETKaMHU: "BEChbMa CpOYHO" — B T€UEHUE Tpex pabouux gHeH, "cpouHo"
, "'YyCKOpUTB'" — J10 AecsATH padouux JHEH;

2) KpaTKOCPOUHBIN — OT JIecATH paboYuX JTHEN JO OJHOTO MECsIIa;

3) cpeaHecpOUHbIA — OT OJTHOTO JI0 IIECTH MECSIICB,;

4) NOATOCPOYHBII — CBBIILIE IIECTU MECSIIEB.

CpoKM UCIIOJTHEHHS TTOPYUECHUH, YCTAaHOBJICHHBIE B akTax W mopyueHusx lIpesuaenra
PecnyOomukn Kazaxcran, Anmunuctpanuu Ilpesumenta PecmyOnuku Kazaxcraw,
HCUYHUCTISIIOTCS B pa00OYMX JHSAX CO JHS MX MOCTYIJICHUS B OpraHU3aIrIo.

B cnyyasix, eciii B TOPYUYEHUSIX HE YKa3aHbl CPOKU, TO OHU UCIIOTHSAIOTCA B MECSIUHBIN
cpok ¢ BHecenueM uHpopmanuu B anpec Ilpesupenta PecnyOnuku Kazaxcran,
Anmvunuctpanuu Ipesunenta Pecniyonuku Kazaxcran.

107. CyObexkTamMu, OCYIIECTBISIONMMU KOHTPOJIb 32 UCIIOJTHEHUEM aKTOB U MOPYYEHUN
[Ipesunenta PecnyOmuku Kazaxcran, PykoBoactBa Anmunuctpauuu Ilpesunenta
Pecny6niuku Kazaxcran B opranuzanusix, SBISIOTCS CIEIYIONTUE JOHKHOCTHBIC JITA:

1) mepBbIil pyKOBOIUTENb OpraHU3allui, KOTOPIH OCYIIECTBIsECT 001ee pyKOBOJICTBO U
KOHTPOJIb 32 CBOEBPEMEHHBIM U KA4YECTBEHHBIM HCIOJHEHUEM U COOJIIOJICHUEM
UCIIOJIHUTENIbCKOW TUCIMIUIMHBI akTOB U nopyuenuid [Ipesuaenra Pecnybnuku Kaszaxcran,
PykoBoacTea Aamunuctpamnuu [Ipesunenta Pecyonmku Kazaxcran;

2) 3aMeCTUTENU TEPBOr0 PYKOBOAUTENS JIMOO PYKOBOJUTEID almapara OpraHu3alni,
KOTOpble O0ECIEUMBalOT KAauyeCTBEHHOE HCMOJIHEHHWE aKTOB M mnopydeHuil I[Ipe3unmenta



Pecny6nuku Kazaxcran, PykoBoactsa Anmunuctpanuu [Ipesunenta Pecyonuku Kazaxcran
[0 KypUPYEMbIM HaIpaBJIEHUSM PabOTHI.

VYKa3zaHHbIe JOJKHOCTHBIE JIMIIA CBOEBPEMEHHO M KaYE€CTBEHHO HCIIOJHSAIOT AKTHI U
nopyueHus Ilpesugenta Pecnybnuku Kazaxcran, PykoBojctBa AAMUHHCTpanuu
[Ipesunenta Pecniy6muku Kazaxcran.

CHocka. [Tynkr 107 - B penakuuu npukaza MuHucTpa KyasTypbl 1 uHpopmanuu PK ot
23.07.2024 Ne 329-HK (BBoAMTCS B JEHCTBHE MO UCTCUCHUU ACCATU KAJICHIAPHBIX JHEH
TIOCJIE JTHSI €T0 TIEPBOT0 O(UITHATBLHOTO OIyOJIUKOBAHHS).

107-1. B C3O/1 ucnosHeHne NOPYyUYEHUsI OCYIIECTBISETCS CKBO3HBIM KOHTpOJeM (IIpu
HAJIMYUM) 17151 00eCHeUYeHUs MPO3PAYHOCTH U OTCICKUBAHUS XOJa MPOLIECCOB UCIIOTHEHUS
MOpyYEHUSI.

Cnocka. [IpaBuia nononaensl myHKTOM 107-1 B COOTBETCTBUM C IMTPUKA30M 3aMECTUTENS
[Ipembep-Munnctpa - Munuctpa kyasTypbl 1 uHpopManuu PK ot 03.04.2026 Ne 155-HK (
BBOJIUTCS B ICMCTBUE MO UCTEUEHUHU JECATU KaJEHAAPHBIX THEN MOCIIe JHS €ro NEPBOro
Oo(HUIIUATIEHOTO OITyOTMKOBAHUS).

108. Opranuzanu-couCoNHUTENN akToB U nopydeHuil Ilpesunenta PecnyOnuku
Kazaxcran, PykoBonctBa Anmunuctpanuu [Ipesunenta Pecnyonuku Kazaxcran BHOCIT cBoH
MPEAJIOKEHHS] OpraHU3alliK, OCYILECTBIAIONIEH CBOI, TPU UCIIOJIHEHUH AKTOB U MOPYUECHHUIH,
IIOCTABJICHHBIX Ha:

1) cpouHBIit KOHTPOJIb, C TOMETKaMH "BeChMa CpOYHO" B TEUCHHE OJHOTO PabOUYero JHS
CO JIHA MOCTYTUICHUS MOpYy4eHus, "cpodyHo", "yCKOpUTh" — He TO3AHEE, YeM 3a TpU pabodmnx
IIHS1, €CJIM UHOE HE YCTAHOBJIEHO COOTBETCTBYIOIIUM MOPYUEHUEM;

2) KpaTKOCPOYHBIM KOHTPOJb — HE MO3JHEE, YeM 3a ISATh pabouux IHEH 0
YCTAHOBJICHHOT'O CpOKa WCIOJIHEHUS, €CJIM HHOE HE YCTAHOBJIEHO COOTBETCTBYIOLIUM
MOPYYEHUEM;

3) cpeHECPOUHBI KOHTPOJIb U JTOJITOCPOUYHBII KOHTPOJIb — HE MO3/IHEE YEM 3a JIECATh
pabounx JHEW 1O YCTAHOBJIEHHOTO CpPOKa HUCIOJHEHHS, €CJIM HMHOE€ HE YCTAaHOBJIEHO
COOTBETCTBYIOIIHUM ITOPYUYEHUEM.

4) uckiitoueH npukazomM Munuctpa KyiabTypbl 1 uHpopManuu PK ot 23.07.2024 Ne 329-
HK (BBomuTCA B IEHiCTBHE 110 UCTEUEHUH JIECATH KAJIEHAAPHBIX JTHEU MOCIE JTHS €ro MEePBOro
Oo(HUIIUATIEHOTO OITyOTMKOBAHUS).

CHocka. [1ynkr 108 ¢ n3MeHeHUsIM1, BHECEHHBIMH MPUKA30M MUHHUCTpPA KyJIbTYphI U
uHdopmanmu PK ot 23.07.2024 Ne 329-HK (BBOAMTCS B eliCTBUE IO HCTCYCHUU JCCATH
KaJIeHJAApHBIX JIHEW MOCIIE THS €ro MePBOro OPUIIMAIbHOTO OMyOJINKOBAHUS).

109. B ciyuae, ecinu myHKTHI akToB U nopyuenuii [Ipesugenta Pecmy6nuku Kaszaxcran,
PykoBoactBa Anmunuctpauuu Ilpesmaenta Pecnybnuku Kaszaxctan He MOTryT OBITH
BBIIIOJIHEHBI B YCTAaHOBJIEHHBIM CPOK, TO PYKOBOJMTENIb OpPraHHU3alllH, a B CIydasX, €CIu
3aTparuBaroTcs noaHomouusi [IpaBuTenbcTBa, — IOCJIE  COIJIACOBAaHUS C
[Ipembep-Munuctpom PecnyOnuku Kazaxcran (JIuiioM, UCIOJHSIOMIMM €T0 00S3aHHOCTH)



WM €ro 3aMECTUTENIEM HE II03JHE€ YCTAaHOBJIEHHOIO CpOKa BHOCUT IIMCbMO B
Anmvunuctpauuio [Ipesunenra PecnyOnuku KazaxcTan ¢ yka3aHUEM TEKYILETO COCTOSHHUS
UCIIOJIHEHUSI, apryMEHTUPOBAaHHBIM OOOCHOBAaHHEM HEOOXOJUMOCTH NPOIJIEHHUS CpOKa
UCIIOTHEHUs1 IMOO €ro nepeBojia Ha CPEHECPOUHbIM WIIM AOJITOCPOUYHBIM KOHTPOJb. [Ipu
OTOM YKa3bIBAIOTCA KOHKPETHBIM CPOK MWCIIOJHEHHUS, OTBETCTBEHHBIC IOJIUTUYECKHE
rocyJ1apCTBEHHbBIE Clly>Kalue OpraHu3aluu-UCIOJTHUTENS, a TaKkKe
OpraHU3aLUK-CONUCIIOIHUTENEN U JOJDKHOCTHBIE JIMIA OPTaHU3aLUu.

[To mopyuenusimM, ykazanHbIM B yHKTe 105 Hactosumx [IpaBui, KoTopbie HE MOTYT OBIThH
BBITIOJIHEHBI B YCTAHOBJIEHHBIN CPOK, PYKOBOAUTENL OPTaHU3ALMU-UCIIOJIHUTENS HE TIO3IHEE
YCTaHOBJIEHHOTO CpOKa BHOCUT MHCHMO B ajpec pykoBojactBa [IpaButenbctBa PecryOnuku
Kazaxcran wim PykoBomurtento Amnmnapata IlpaButennctBa PecnyOmuku Kazaxcran c
yKa3aHUEM TEKYIIEro COCTOSHUS HCIOJIHEHUS, apryMEHTUPOBAHHBIM OOOCHOBAaHUEM
HE0OXOAMMOCTH MPOAJICHUS CPOKA UCTIOJIHEHHU JIN0O €ro nepeBojia Ha CPeAHECPOUHBINA WITN
JOATOCPOYHBIA  KOHTpoJib. [lpaButensctBo PecnyOnuku Kazaxctan yBemomiisiet
Anmunuctpanuto [Ipesunenra PecnyOnuku Kazaxcran o mpuHSATOM MO MUChMY PEIICHUU HE
MO3/IHEE JIeCSITH pabOUYnX JTHEH.

CHocka. B nyHkT 109 BHECEHO U3MEHEHHE Ha Ka3aXCKOM S3bIKE, TEKCT HA PYCCKOM SI3bIKE
HE MeHsieTcsl mpuKa3oM Munuctpa KynbTypsl U nHpopmanuu PK ot 23.07.2024 Ne 329-HK (
BBOJIUTCS B ICMCTBUE 110 UCTEUECHHUU ECATH KAJIICHIAPHBIX THEW MOCIIE THA €r0 IEPBOTO
oQUIIMATBHOTO OITyOJIMKOBAHUS).

109-1. IIponsienre CPOKOB UCIOJHEHUS ITYHKTOB aKTOB Wi nopydeHun Ilpesunenra,
PykoBonurens Anmunuctpanuu [Ipesuaenta, 1100 uX MepeBO] Ha CPEIHECPOUHBIA WITU
JOJITOCPOYHBIN KOHTPOJIb AOIYCKAETCs He 0osiee OAHOro pasa no pemenuto [Ipe3naenTta nnu
PykoBonurens Anmunucrpauuu IIpesmaeHTa Ha OCHOBAHMM ASKCIEPTHOIO 3aKIHOYEHUS
CTPYKTYpHOTO mnojapaszaeneHus Aamunuctpauuu Ilpesuaenta, nubo ero corjacus ¢
npemioxenueMm IlpaBurenbcTBa, MO0 TOCYAapCTBEHHOI'O  OpraHa-UCIOIHUTENS,
3aBU3UPOBAHHOTO OTBETCTBEHHBIMHU JOJKHOCTHBIMU JIMLIIAMU A MuHHCTpanuu Ipe3unenra.

CHocka. [laparpad 7 nonosnnen nynkroM 109-1 B cooTBeTcTBHM € mprKa3oM MuHucTpa
KyibTyphl U uHopmaiuu PK ot 23.07.2024 Ne 329-HK (BBonuTCs B IeHCTBUE 110
VCTEYEHUH IECATH KaJICHIaPHBIX JHEH MOCe IHS €ro nepBoro o(puunuagIbHOTO
omyOJIMKOBAHUA).

109-2. Pemienune 00 yCTaHOBJIEHUH HOBOTO CPOKa (MEPEHOCE CPOKA) UCIIOTHEHUS aKTOB
wm nopydyenui IIpesunenra npunumaercs llpesunentom wnum PykoBoautenem
Anmunuctpanuu [Ipesnaenra.

CHocka. [Taparpad 7 nonosnnen nynkroM 109-2 B cooTBeTCTBHM € mpHUKa3oM MuHucCTpa
KyabTypsl U uHpopmaruu PK ot 23.07.2024 Ne 329-HK (BBoauTCS B IeHCTBUE T10
VCTEYEHUH JIECATH KAJICHIaPHBIX JHEH MOCe THS €ro nepBoro o(puIuagIbHOTO
OmyOJMKOBAHUA).



110. ITpoasieHne CpOKOB UCIOTHEHHS U CHSATHE C KOHTPOJIS ONEPATUBHBIX MOPYUEHUN
IIpembep-MunuCTpa OCYILIECTBIAIOTCA TOJIBKO IIpeMbep-Munuctpom.

111. IToBTOpHOE TpOAJIECHUE CPOKOB HCIOJHEHUs nopydeHuil [Ipembep-Munuctpa
JIOTYCKAeTCsl B UCKIIOYUTENbHBIX CIy4Yasix HA OCHOBAHUU COOTBETCTBYIOLIETO MPEIOKEHUS
3amecturens IIpembep-Munnctpa win PykoBomutens Anmapara IlpaBurtenbctBa (B
COOTBETCTBUU C pacCIpejieieHueM O0sS3aHHOCTEH WMIJIM COOTBETCTBYIOIIMM 3aKpEIICHUEM
KOHTPOJISI) C pacCMOTPEHHUEM BOMPOCA O NPUHATUHM MEpP JUCLUUILUIMHAPHOIO XapaKTepa B
OTHOILIEHUH OTBETCTBEHHOI'O MOJIUTUYECKOTO TOCYITaPCTBEHHOTO CIIYKAIIEro — 3aMECTUTENS
MEPBOT0 PYKOBOJUTEIS TOCYJAPCTBEHHOTO OpraHa-NuCIOTHUTEIS.

112. TlpennoxxkeHue 0 MOBTOPHOM MPOJJIEHMH aKTOB U mnopyuyenuil llpesmmenta
Pecnyonuku Kazaxcran, PykoBoactBa Anmunuctpanuu [Ipe3unenta Pecnyonuku Kazaxcran
CO CPOKOM HCIIOJHEHUS CBBIIIE TPEX MecALEB BHOCUTCS B AnMuHuctpanuio IIpesuaenta
Pecniy6nuku Kaszaxcran opraHu3aiiueii-ucoIHUTENEM, a B ClIydasiX, €CJIM 3aTparuBaroTCs
nonHoMouus IlpaButenbctBa PecnyOnuku KazaxcraH, — mociie COIJIacOBaHHUS C
[Ipembep-Munuctpom PecniyOnuku Kazaxcran (Ju1ioMm, UCHIOMHSIONIAM €r0 O0S3aHHOCTH)
WM €ro 3aMEeCTHUTENIEM He MO3JHee MATHAAUATh paboyux JHEW A0 UCTEYEHHUS CPOKa €ro
VICITOJIHEHHS.

OTBETCTBEHHOE CTPYKTYpHOE NojipasaeneHue Aamunuctpauuu [lpesuaenta Peciyonuku
Kazaxcran He mo3gHee gecaTH pabouux JAHEH C MOMEHTa MOCTYIUICHUS JAaHHOTO
IPEAIOKEHUS POBOAUT MPOBEPKY MO BOIPOCY BBIICHEHUS MPUYUH HEUCIIOJHEHUS AKTOB U
nopyuenuii Ilpesugenta PecnyOonuku Kaszaxctan, PykoBojacTBa AJIMUHHUCTpAIUU
[Ipesunenta Pecrrybnuku Kazaxcran u o ee pe3ysibTaraM rOTOBUT SKCIEPTHOE 3aKIIOUCHHE.

[TonokeHnst HACTOSIILIErO MYHKTa HE PAaCIpPOCTPAHAIOTCSA Ha MOPYYEHHUs, YKa3aHHbBIE B
nyHkte 105 nactosuux [Ipasui.

CHocka. B nmyHkT 112 BHECEHO U3BMEHEHHME HAa Ka3aXCKOM SI3bIKE, TEKCT Ha PYCCKOM SI3bIKE
HE MEeHsIeTcsl Tpuka3zoM MunucTpa KyibTypbl 1 nH(popmanuu PK ot 23.07.2024 Ne 329-HK (
BBOJUTCS B JACHCTBUE MO UCTEUEHUU JACCITH KaJICHIAPHBIX JHEH Mocie AHs ero nepBoro
O0(pUIIUATIBHOTO OIMyOIMKOBAHUS).

113. Ilpennoxxenue o MOBTOPHOM MPOJICHUHM MOPYYEHHH, YKa3aHHBIX B myHKTE 105
HacTtoAmux [IpaBui, cO CPOKOM HCHOJHEHHS CBBIIIE TPEX MECSLEB BHOCHUTCS B aJipec
pykoBojctBa IlpaBurennctBa PecnyOnuku Kaszaxcran wunum PykoBoautento Amnmapata
[IpaButensctBa PecnyOnukum Kazaxcran opraHuzanuei-ucloOJHUTENIEM HE IM03/JHee
MATHAIIATH pa00YUX JHEH 10 UCTEUCHUS CPOKA UCTIOJTHEHHUS.

OTBeTCTBEHHOE CTPYKTYpHOE mojpasnenenue Anmapara [IpaBurenbcrBa PecryOnuku
Kazaxcran He mo3gHee gecaTH pabouux JAHEH C MOMEHTa IMOCTYIUICHUS JaHHOTO
OPEIJIOKEHUSI TPOBOAUT IPOBEPKY IO BOMPOCY BBISICHEHUS MNPUYUH HEUCHOJIHEHHUS
MOPYYEHHS U MO €€ Pe3yJIbTaTaM F'OTOBUT 3KCIEPTHOE 3aKIIFOUEHHUE.

114. B ciryyae BHECEHHUS TPEAJIOAKEHUS O IPOJJICHUN CPOKA UCIIOIHEHNS TYHKTOB aKTOB
u nopyuenuir llpesumnmenta PecnyOnuku Kazaxctan, PykoBojacTBa AQMHHUCTpaIUU



[Ipesunenta PecnyOnuku Kazaxcran Ooniee ABYX pa3, pacCMaTpUBAETCs BOIIPOC O HAKA3aHUU
MEPBBIX PYKOBOJUTENEH OpraHu3alui.

115. Tlpoanenue CpoKOB MCIONMHEHUs JTUYHBIX nopydeHui [Ipesuaenrta PecmyOnuku
Kazaxcran ocymectBnsercs Tonbko [Ipesuaentom Pecnyonuku Kazaxcran.

116. Axtel u nopyuenus [Ipesunenta Pecny6nuku Kazaxcran, [Ipembep-Munuctpa u
[IpaButenbctBa Pecnybnuku Kazaxcran, mnopydenuss pykoBojacTtBa [IpaBurenbcrBa
PecnnyOnuku Kazaxcran, PykoBogutenss Anmapara [IpaBuTenbcTBa M €ro 3amecTuTenen
CTaBATCS Ha CJIEAYIOIINE BUJIbI KOHTPOJIS:

1) cpouHBlif — ¢ MOMeTKamMu: "BechbMa CPOYHO' — B T€UEHUE TPeX pabouyux JHEH CO IHS
MOCTYIUICHUS TIOpy4eHus, "cpouHo", "yCKOpUTh" — 710 AecATH pabouux THEH, €Clii HHOE He
YCTaHOBJIEHO COOTBETCTBYIOIIUM ITOPYUYEHHUEM;

2) KpaTKOCPOUYHBIM KOHTPOJIb — OT JAE€CATH pabOUYuX JHEH 10 OJHOTO MecsIia, €ClIi UHOE
HE YCTaHOBJIEHO COOTBETCTBYIOLIUM IIOPYUYECHHEM;

3) cpelHEeCPOUYHBI KOHTPOJb — OT OJHOrO 10 IIECTH MECSLEB, €CIU HUHOE He
YCTaHOBJIEHO COOTBETCTBYIOIIHUM ITIOPYUYEHUEM;

4) DOATOCPOYHBIA KOHTPOJb — CBBIIIE IIECTH MECSLEB, €CIU MHOE HE YCTaHOBIIEHO
COOTBETCTBYIOIIMM IIOPYYEHUEM.

CHocka. [lynkr 116 - B penakuuu npukaza MuHucTpa KyabTypbl 1 uHGopmanuu PK ot
23.07.2024 Ne 329-HK (BBOAMTCA B ACHCTBUE 110 UCTCYCHUHU JIECATH KaJCHIAPHBIX JTHEU
nocJie JHS €ro NePBOro OPUIMaIbLHOTO OyOJIUKOBAHMS).

117. Cpoku ucnoaHEeHUs TPOTOKOJBHBIX MOPYUYEHUH, COJEPKAIIMXCSI B MPOTOKOJIAX
3acenanuii [IpaBurenscrBa Pecniyonuku Kazaxcran u coemanuii [lpesunenra, pykoBoacTa
[IpaButensctBa Pecnybnmukm Kaszaxctan u PykoBogutens Amnmaparta IlpaBurenbcTBa
PecnyOnuku Ka3zaxcran, MCUUCIAIOTCS €O AHS MOCTYIJICHUS IOPYUYEHUS B TOCY1apCTBEHHBIN
opraH (OpraHU3aIluIo).

B toMm cnyudae, eciin Ha 3acenaHuM (COBEIIaHMM) ObUT Ha3BaH CPOK HCIOJIHEHUS
KOHKPETHOTO MOPYYEHHUsI, TO COOTBETCTBYIOIINE IOCY/IapCTBEHHBIE OpraHbl (B TOM YHCIIE
JOJKHOCTHBIE JIMIIA, HENOCPEACTBEHHO MPHUCYTCTBOBABIINE HA COBEIAHHH, JIOKJIAbIBAIOT
[IEPBOMY PYKOBOIUTENIO TOCYAAPCTBEHHOIO OpraHa O COOTBETCTBYIOIIMX MOPYUYEHUAX IS
OpraHU3alMK UX MCIOJHEHUS), B aIpe€C KOTOPBIX ObLIO JAaHO MOPYUYEHUE, U MPEACTABUTENH
KOTOPBIX TPUCYTCTBOBAJM Ha 3acelaHUU (COBELIaHUM), MPUCTYNAIOT K HCIHOJHEHHUIO
MOpy4YeHU cpa3y mocie 3acedaHusi (COBEILIaHMs), HE JOXKHUIAACh MOCTYIUJICHHS K HUM
MPOTOKOJIA 3ace/IaHus (COBEIIaHuUs ).

CHocka. [lynkr 117 - B penakuuu npukaza MuHucTpa KyasTypbl 1 uHpopmanuu PK ot
23.07.2024 Ne 329-HK (BBOAMTCA B ACHCTBUE 110 UCTCYCHUHU JIECATH KaJCHIAPHBIX JTHEU
nocJie JHS €ro NePBOro OPpUIMaIbHOTO OMyOIUKOBAHMS).

118. KoHTpoOJIb UCIIOTHEHUSI TOKYMEHTOB MO CYIIECTBY BOIPOCA BO3JIAracTcs Ha
PYKOBOJHUTENEN CTPYKTYPHBIX IOAPA3AEICHUN WIN JOJKHOCTHBIX JIALI.



CHocka. B nyHKT 118 BHECEeHO U3MEHEHHME Ha Ka3aXCKOM S3bIKE, TEKCT HA PYCCKOM SI3BbIKE
HE MeHsieTcsl mpuKa3oM Munuctpa KynbTypsl U nHpopmanuu PK ot 23.07.2024 Ne 329-HK (
BBOJIUTCS B ACHCTBHE MO UCTEUCHHUHU JIECSITU KAJICHIApHBIX THEU Mociie THA €ro IEPBOTo
opUIIMATBHOTO OMyOJIMKOBAHUS).

119. Ilpn opranmszanmu KOHTPOJISI UCnONMHEHUS ucnonb3yrorcss PK®. KonrponpHas
KapTOTEKa CUCTEMATHU3UPYETCS O CPOKAM MCIIOJHEHUS JTOKYMEHTOB, HCIOJHUTENSM,
rpyImnam J0KYMEHTOB.

120. JIOKyMEHT CHUMAETCSI C KOHTPOJISI PYKOBOAUTENEM, IOCTABUBILINM €TI0 Ha KOHTPOJIb,
WJIM 10 €ro nopydeHuto — ciyxooit JI0Y.

120-1. CasiTue C KOHTpOJSl MMYHKTOB akTOB W mopydeHui [Ipesunenta PecmyOnuku
Kazaxctan ocymectBasietcs Ilpesugentom wnum PykoBoauteneM AJIMUHHUCTpALUU
[Ipe3naeHTra Ha OCHOBAHUH:

1) mo mpemsioKEeHHI0 TOCyAapCTBEHHOTO OpraHa-UCIOJIHUTENs (OpraHu3anuu) Ha
OCHOBAaHUHU HKCIEPTHOTO 3aKIIOUEHHUS CTPYKTYPHOIrO MOApa3aeiaeHus AJIMHUHHUCTPALUU
[Ipe3unenTa 1160 ero cornacus, 0HOPMICHHOTO BU3AMH OTBETCTBEHHBIX JOJIKHOCTHBIX JIMII
Anmunuctpauuu IIpesnaenra;

2) Ha OCHOBAaHUM DKCHEPTHOrO 3aKIIYEHUS CTPYKTYPHOTO TMOJpa3aeiCHUs
Anvmunuctpanuu [Ipe3uaenTa mo utoram npoBepok Aamunuctpanuu [Ipe3uienta ¢ Beie3 oM
Ha MECTO, & TAK)Ke MTPOBEICHHBIX PEBU3UHN U MHBIX (DOPM TOKYMEHTAIBHOU ITPOBEPKHU.

CHaocka. Ilaparpad 7 nonosineH myHKToM 120-1 B COOTBETCTBHHM C MpUKa30M MuHHUCTpa
KynbTypsl 1 uapopmaiuu PK ot 23.07.2024 Ne 329-HK (BBOAUTCS B ACMCTBUE 11O
UCTEUYCHUH JIECATU KaJICHJAPHBIX JTHEH MOCIIe JTHS €ro MepBOro 0pUIIMaIbLHOTO
OITyOJIMKOBaHUA).

120-2. [TynkTe! akToB U nopydenuit [lpesuaenta Pecnybnuku Kazaxcran u PykoBojcTsa
Anmunuctpauuu IlpesunenTa, KOHTPOJIUPYEMbIX Ha ypoBHE AnmuHuctpauuu IlpesuaeHra
Pecny6nuku Kazaxcran, CHUMaIOTCS ¢ KOHTPOJISI TOCYJaPCTBEHHBIM OPTraHOM-HUCTIOTHUTEIEM
(opranuzanuein) TOJIbKO MOCJHE CHATHUS MX C KOHTpojs B AamuHuctpauuu Ilpesunenta
PecnyOnuku KazaxcTan B yCTaHOBICHHOM MOPSIKE.

CHocka. I1aparpad 7 nonosiHeH myHKToM 120-2 B COOTBETCTBHH C MPUKa30M MUHHUCTpa
KynbTypbl u uapopmaiuu PK ot 23.07.2024 Ne 329-HK (BBOAUTCS B A€MCTBUE 11O
UCTCUYCHUH JIECATU KaJICHJAPHBIX JTHEH MOCIIE JTHS €ro MepBOTro 0pUIIMaIbLHOTO
OITyOJIMKOBAHUA).

121. Ilpu cmene pykoBoauTeneit cimyx0bl JJOY u CTpyKTYpHBIX TOApa3aeIeHUM
JOKYMEHTHI U Jena, a Takke PK® k HUM nepeaaroTcss BHOBb HA3HAYEHHOMY PYKOBOJIUTENIO
WJIM OTBETCTBEHHOMY JIOJKHOCTHOMY JIUILY O aKTy MpUEMa-Tepeiayn.

CHocka. B nmyHkT 121 BHECEHO U3MEHEHHE Ha Ka3aXCKOM SI3bIKE, TEKCT Ha PYCCKOM SI3bIKE
HE MEHsieTCs MpukazoM Munuctpa KyibTypbl U nHpopmanuu PK ot 23.07.2024 Ne 329-HK (
BBOJIUTCS B ACHCTBHE MO UCTEUECHHUH JIECSITU KAJICHIAPHBIX THEU MOCIe THS €ro IEPBOTO
O0(pUIIUATIEHOTO OIYOIMKOBAHUS).



ITaparpa¢ 8. Ilopanok ydera u XpaHeHHS €9aTe, IITaMIOB U 0I1aHKOB

122. Yder, ucnonb3oBaHue, XpaHEHUE U YHUUYTOKEHHUE M€YaTHO-0JaHOUYHON MPOTYKLINH,
reyvareu, MTaMIoB, MOJIEKAIUX 3alIUTe, U CPEICTB 3alUTHl JOKYMEHTOB OCYILECTBIISIOTCS
JIOJDKHOCTHBIMH JIMIIAMM, Ha3HA4YaeMbIMU TMpUKa3aMu (PacropsHKEHUSIMU) PYKOBOJIUTEINICH
OpraHU3aIUH.

CHocka. B nyHKT 122 BHECEHO U3MEHEHHE Ha Ka3aXCKOM SA3bIKE, TEKCT HA PYCCKOM SI3BIKE
HE MEHsieTCs IpukazoM Munuctpa KyibTypbl U uHGopmanuu PK ot 23.07.2024 Ne 329-HK (
BBOJIUTCS B ACHCTBHE MO UCTEUCHHH JIECITU KAJICHIAPHBIX THEU MOCIIe THS €ro IEPBOTO
Oo(pHUIIUATIEHOTO OMMYOIMKOBAHUS).

123. T'ocynapcTBeHHasi OopraHu3aldsi MMEET OJHY Me4YaTh C HM300paKeHUEeM
I'ocynapcrBennoro I'epba PecniyOnuku Kazaxcran coorBeTcTBytonieMy KoHCTUTYLIHOHHOMY
3akony Pecny6nuku Kazaxcran "O rocymapctBeHHbIx cuMBoiax PecnyOnuku Kazaxcran" u
I'ocynapctBennomy cranpaptry Pecny6nuku Kazaxcran CT PK 1430-2005. "Ileuatu c
BocnipousBenaenueM [ocymapctBeHHoro ['epba PecnmyOmmku Kazaxcran. Texnumueckue
TpeboBaHus", yTBEPKICHHOMY IMpuKkazoM KomuTeTa 1Mo TeXHUYECKOMY PETYIUPOBAHUIO U
MeTpoJIOTM MUHHUCTEpCTBAa UHAYCTpUU U ToproBiu PecnyOnuku Kazaxcran ot 1 gexabps
2005 roga Ne 441.

[Ipy HEOOXOAUMOCTH CTPYKTYpHBIE€ MOJpa3eiIeHUsl rOCYy1apCTBEHHOW opraHu3anuu (
bunmanel, TPEACTABUTENHCTBA) HMMEIOT me4yatu (ImTammbl) ¢ H300pakeHHEM
INocynapctBennoro I'ep6a Peciy6nuku KazaxcraH.

Cuocka. [Tynkr 123 — B penakuuu npukasza 3amecturens lIpembep-Munucrpa -
Munuctpa kynbtypsl 1 uHbopmaru PK ot 03.04.2026 Ne 155-HK (BBoauTCS B IEHCTBUE 1O
MCTEUCHUH JIECSITH KaJleHJaPHBIX JIHEU MOCIe JHS €ro MepBoro opuinuagibHOro
OmyOJMKOBAHUA).

[Ipumeuanne NU3I1M!

Yactb nepBas nyHkTa 124 npenycmaTpuBaeTcs B peAaKIIMU MpUKa3a 3aMEeCTUTEIS
[Ipembep-Munuctpa - Munuctpa kyasTypbl 1 uHpopManuu PK ot 03.04.2026 Ne 155-HK (
BBOJAATCA B AerictBue ¢ 12.07.2026).

124. Yyer nedaTHO-0JIaHOYHON MPOAYKIMH, MOJICKAIIEH 3alluTe, B TOM YHUCIE C
n3obpaxenneM [ocynmapcrBenHoro [I'epba Pecnmybmumku Kazaxcran, Bemercs B
COOTBETCTBYIOIIMX PErUCTPALIMOHHBIX YYETHBIX (Qopmax: >KypHalaX, KapTOoukKax M
aBTOMATU3UPOBAHHBIX HH(GOPMALMOHHBIX CHUCTEMaX, >KypHaje yueTa M BbLJa4yu
MevyaTHO-0JJaHOYHOM TIPOIYKIIMU, TTOJIEkKAIIECH 3a1uTe, Mo (GopMe COrIacHO MPUITOKEHHUIO
18 x HactosiumMm [IpaBuiiam.

XKypHan yuera ¥ BbIJayu MEYaTHO-OJIAHOYHOW MPOAYKIIMHU, MOJUISKAIICH 3aluTe,
3aBOJAMTCS Ha KAl BUJ M€YaTHO-O0JIAHOYHOW MPOYKIUH, MOJJIexkalen 3amure. bianku
¢umek ¢ nzodpaxkenuem ['ocymapctBennoro ['epba PecmyOnmuku Kazaxcran He momasiexar
CIEHHUAIBHOMY YYETY.



125. Bpigaua OnaHKOB, MOJJIEKAIIUX 3alIUTE, MPOU3BOIUTCSA IMOJ PACIHUCKy B
COOTBETCTBYIOIIMX  PETHUCTPALIMOHHBIX  Yy4YeTHbIX (opMax, MNpeayCMOTPEHHBIX
BEJIOMCTBEHHBIMU UHCTPYKIIUSIMUA OpTaHU3ALIMIA.

126. Ilpu W3roTOBIEHUU KOMNHH IOKYMEHTOB, O(OpPMIIEHHBIX Ha OJlaHKaX C
nuzoopaxenuem ['ocymgapctennoro I'epba Pecriybnuku Kazaxcran, u npegHa3zHadeHHbBIX IS
PACCBUIKHU, MTPOCTABJISAIOTCS HOMED IK3EMIUISPA U NIeYaTh OpraHU3alnH.

127. Pa3aMHOXEHHE M KONHPOBAHHE CPEACTBAMU OINEPATUBHON moJUrpaduu
HE3aI0JIHEHHBIX OJIAHKOB, MOJIEKAIIKX 3aIIUTE, HE JOITYCKalOTCS.

128. Yuer meuartei, mMTaMIIOB, MOJICKAIIMX 3alIUTES, U CHCIHAJILHOM IITEMICILHOM
KPAacKd C XMMHYECKMMH T00aBKaMH, UMEIOMUMH WHIAWBUIyaTbHBIE CBOMCTBA C IIEJIBIO
3aIIUTHl OT MOJJEINIKM, a TAKKE MX BBIJA4a BEIYTCA B KypHAJE ydyeTa U BBbIIAYM MEYATEH,
mTaMrnoB ¢ wu3zoOpaxenuem [ocygapctBenHoro ['epba Pecny6nuku Kazaxcran wu
CHelUaJIbHON IITEMIIEIbHOW KpPacKu Mo (opMe COTJIACHO MPHIIOKEHUI0 19 K HacTosSIIUM
IIpaBuitam.

129. YdeT nepbeBBIX aBTOPYYEK, 3aIPABIECHHBIX CIEHUATbHBIMU YEPHUIIAMU C
XUMUYECKUMH J100aBKaMU, UMEIOIUMHU HUHAUBUIYAJIbHbIE CBOMCTBA C LEJBIO 3AIIUTHl OT
MOAACNIKY TOANUCEN TOKHOCTHBIX JIUI, U UX BbIJa4a BEAYyTCS B )KypHAJIE ydyeTa U BblJauu
MEPHEBBIX aBTOPYUYEK, 3aMPaBICHHBIX CIEIUATbHBIMU YEpHHUJIaMH, 1O (OPME COTIACHO
npuioxenuto 20 k HacrosmuM [IpaBunam.

CHocka. B nyHKT 129 BHECEHO U3MEHEHHUE HA Ka3aXCKOM SI3bIKE, TEKCT Ha PYCCKOM SI3bIKE
HE MEHsieTcs NpukazoM Munuctpa KyibTypbl U uHpopmanuu PK ot 23.07.2024 Ne 329-HK (
BBOJIUTCS B ACHCTBHE MO UCTEUCHHH JIECSITU KAJICHIAPHBIX THEU MOCIIe JHS €ro IEPBOTO
o(pUIMATBHOTO OITyOJIMKOBAHUS).

130. 3aros0BKM pEerucTpaiMOHHBIX YUYETHBIX (DOPM BKIIOUAIOTCS B HOMEHKJIATYPY Jel
OpraHU3alHH.

JICTBI XKypHAJIOB HYMEPYIOTCS, IPOIIMUBAKOTCS U OIEYAThIBAIOTCS.

131. Ilepenaya MHOMY AOKHOCTHOMY JIMILy HEMCIIOJIb30BAHHON MEYaTHO-OJaHOYHOU
MPOAYKUMH, MeYaTed, IITAaMIOB, MOJIEKAIIUX 3allUTE, a TaKXE CPEACTB 3allHUThI
JOKYMEHTOB U PETUCTPAIMOHHBIX YUYeTHbIX (opM K HUM OQGOpPMIISETCS aKTOM
npueMa-rnepesayd NeyaTHO-O0JJaHOYHOM NPOAYKLIMH, MedaTeil, IMITaMIOB, MOIJIEkKaIUX
3allliTe, CPEJICTB 3AIIUTHI JOKYMEHTOB U PETMCTPAIIMOHHBIX YUETHBIX (POpM K HUM 110 hopme
corsacHo npuinoxkeHusaM 19 u 20 k Hacrosmmm IIpaBunam.

Caocka. ITynkrt 131 — B penakiuu npukaza 3amecturens [Ipembep-Munuctpa -
Munuctpa kynbTypsl 1 uHpopmaru PK ot 03.04.2026 Ne 155-HK (BBoauTCS B IEHCTBUE 1O
UCTEUEHUH JIECATH KaJECHJAPHBIX JHEW MOCTe AHS €ro MepBoro opuuuagibHOro
OITyOJIMKOBAHU).

132. TleyaTHO-01aHOYHAS TPOAYKIIMS, MMEYaTH, ITAMIIbI, MOJJIEKAIIUE 3alIUTE, U
CpelCTBa 3allUThl JOKYMEHTOB XPAaHSTCS B ONEYaThIBAEMbIX ceddax MM MeTauTMYeCKUX
mkagdax.



133. YHUYTOXEHHE HCTIOPUYCHHON IMeYaTHO-O0JaHOYHON MPOIYKIIUH, TOJICKaIeh
3alIuTe, MPOU3BOAUTCS C COCTABJICHUEM aKTa O BBIJECJICHUU K YHUUTOKEHUIO UCTIOPUYEHHBIX
HK3EMIUISIPOB TIEYATHO-OJIAHOYHOM TPOIYKIIUU, TOJIeKAIEH 3ammuTe, Mo GopMe COrjacHO
npuiIoKeHuto 22 K HactosmuM [IpaBunam, U IpocTaBiIeHUEM COOTBETCTBYIOIIMX OTMETOK B
KypHaJIaX y4eTa U BbIJIa4M 1€YaTHO-01aHOYHOW MPOAYKIIMHU, MOJIeKAIIeH 3aluTe.

134. YHUYTOXKEHHE IMEYaTed U IITAMIIOB, MOJJIEKAIIUX 3aIUTE, TPOU3BOJIUTCS C
COCTaBJICHMEM aKTa O BBIJEJICHUM K YHUUTOXEHHUIO TeYaTel W IITaMIIOB, MOJJIEKAIIUX
3amure, o (Gopme coriacHo MpuiiokeHuto 23 k HactoamuM [IpaBunam, u npocTaBieHUEM
COOTBETCTBYIOIIMX OTMETOK B KypHAJI€ y4eTa U BbIJJauu MeyaTel, ITaMIIOB C H300paskeHUEM
IN'ocynapcTBennoro I'ep6a Pecy6nuku Kasaxcran u crieninagbHOM MITEMITEIBHOM KPacKH.

[Tocne monydeHus mevyaTu U HITaMIlia HOBOTO oOpasia (Ipu yTepe, peopraHu3aluuu
YUPEKICHUS, U3MEHEHUHN IOPUANYECKOrO JIUIA, HANMEHOBAHUS HAcel ¥ HHOTO MyHKTa U JIp.)
JEHCTBYIOUIUE TIEYaTH U IITaMIIbl MOAJIEkKAT YHUUTOXKEHHIO B TeueHue 10 pabouux aHei.

135. YHuuTOXKEHHE CPEJCTB 3alIUTHl JOKYMEHTOB (B TOM YHCII€ €MKOCTH H3-TIOJ
CIELIMATbHBIX YEPHUJ U IITEMIIEIIBHON KpPAacKH, UCIIOPYEHHBIEC IITEMIICIbHBIE MOIYIIKH,
3alpaBJCHHBIC CIEIUAIBHBIMU IITEMMEIbHBIMUA Kpackamu, IEephEBbIE aBTOPYYUKH,
3alpaBJICHHbIE CHEUHATbHBIMU YEPHUJIAMHU) MPOU3ZBOJIUTCS C COCTABICHUEM aKTa O
BBIJICJIEHUM K YHUUYTOXKEHHUIO CPEJCTB 3allUThl JOKYMEHTOB, MO (¢OpMe COrJIacHO
npuioxeHuto 24 k HactosimuM [IpaBunam, u mpocTaBiIeHUEM OTMETOK B COOTBETCTBYIOIIUX
KypHAJIaxX y4yeTa U BblAAuH.

136. Ilpu peopranusanuu Uiy JUKBAJALWA OPTaHU3ALAN, IPUHATUN PEIIECHUS O CHATHH
c yuera ¢unuana (IPEICTABUTENHCTBA) YHHUYTOXKEHHE HEHUCIOJIb30BAaHHOU
MeYaTHO-0JIAHOYHOM MPOAYKIUH, TIeYaTel, ITaMIIOB, MOUISKAIINX 3alIUTe, a TAK:Ke CPEICTB
3alIUTHl JOKYMEHTOB MPOU3BOJIUTCS C COCTABJIEHHEM aKTOB, Mo ¢dopMaM COTJIACHO
npuinoxenusim 23, 24, 25 x nHacrosmum llpaBuiaM, yTBEpKIae€MbIX PYKOBOJUTEIEM
OpraHU3allvy WX MpeJiceiaTeNieM JIUKBUIAIIMOHHON KOMUCCHH, U TPOCTABIEHUEM OTMETOK B
COOTBETCTBYIOIIMX XypHaJIaX y4eTa U BbIIauH.

YHUYTOKEHHUE WU JalibHEWIlee XpaHEHUE XKYPHAJOB M MHBIX PETUCTPAIMOHHBIX
Y4YETHBIX (OPM OCYILECTBIAIOTCS B COOTBETCTBMM C HacTosmumu IlpaBunamu 1o
COTJIACOBAHUIO C YMOJHOMOYEHHBIM OpPraHOM WM MECTHBIM HCIIOJHUTEIBHBIM OpPraHoM
00J1aCTH, TOPOJIOB PECITyOIMKAHCKOTO 3HAYEHHUS U CTOJIUIIBI.

137. TlpoBepka Hamu4usl IK3EMIUISIPOB MEYaTHO-O0JAaHOYHON MPOIYKIUU, MedaTeH,
IITAMIIOB, MOJUIEKAIIUX 3aIUTEe, U CPEACTB 3aIIUTHI JOKYMEHTOB MPOU3BOAUTCS HE pEkKe
OJIHOTO pa3a B rojl KOMHUCCHEH, cO3aBaeMoil MpUKa30M (pacropsKeHHEM) PYKOBOJAUTENS
opranu3aiuu. OTMETKH O pe3yjbTaTax MPOBEPOK IMPOCTABISAIOTCA B JKypHallaX ydyeTra u
BbIJIaYX COTJIACHO MpUIIOXKEeHUsIM 21, 22, 23 k HactogmmM [IpaBunam.

Cuocka. [Tynkr 137 — B penakunu npukaza 3amecturens [ Ipembep-Munnctpa -
Munuctpa kynbTypsl 1 uHbopmaru PK ot 03.04.2026 Ne 155-HK (BBOauTCS B IEHCTBUE 110



UCTCUYCHHUH JIECATU KaJICHAPHBIX JTHEH MOCIIe JTHS €ro MepBOTro 0pUIIUATHLHOTO
OITyOJIMKOBAHU).

138. Tlpu yrepe meuatu (mramma) ¢ uzodopaxkenuem [ocymapctBenHoro I'epba
Pecny6onuku Kazaxcran npeanpuHuMaroTcsi Bce HeoOX0AUMble MEPBI 10 PO3BICKY, B CIIy4ae
OTPHUIIATENILHOTO Pe3yJbTaTa PO3bICKA COCTABISIETCS aKT 00 yTepe MPOU3BOJIBHON (OPMBI,
YTBEPKIAEMbII pYyKOBOAUTEIIEM OpraHu3aIliH.

ITaparpad 9. ITopsamok cocTaBIeHHs HOMEHKIIATYPHI A€, GOpMHUpPOBAHMS U XpaHEHUS el

139. HomeHknaTypa Jien npegHa3HaueHa AJisi [pyNIUpPOBKU UCIIOJTHEHHBIX TOKYMEHTOB B
JieNa, CUCTEMAaTHU3aluu U ydeTa Jel, ONpeAesICHNs CPOKOB UX XPAHEHUS U SIBISIETCS] OCHOBOM
JUIS COCTABJICHUSI OMUCEN JIe71 MOCTOSIHHOTO M BpeMeHHOro (cBbimie 10 yeT) xpaHeHus, a
TaKXke ydera JieJ BpeMeHHoro (710 10 jJeT BKIIOYUTEILHO) XPaHEeHHUS.

140. B HOMeHKJIaTypy J1€J1 BKIIOUYAIOTCS BCE JOKYMEHTHI, CO3/IJaBa€MbI€ B OPraHU3aLNHU U
MOCTYMAIOUIUE B OpraHU3aliI0. DJIEKTPOHHbBIE JOKYMEHTHI U 0a3bl JaHHBIX BKJIIOYAIOTCS B
HOMEHKJIATYpy J1€] Ha OOIIMX OCHOBAHUSX.

141. B Homenkiatype nen ¢pukcupyercs popma JOKyMeHTa — 3JIEKTPOHHAS C yKa3aHUEM
HOCHUTEId UHPOpMaALUU WK OyMa)KHasl.

CHocka. B nyHkT 141 BHECEHO M3MEHEHHME Ha Ka3aXCKOM SI3bIKE, TEKCT Ha PYCCKOM SI3bIKE
HEe MeHseTcsl mpuKa3oM Munuctpa KynbTypsl U nHopmanuu PK ot 23.07.2024 Ne 329-HK (
BBOJUTCS B JACHCTBUE IO UCTEUEHUU JECITH KAJIEHIAPHBIX JHEH MOCIe AHS €ro NepBoro
oQUIIMATBHOTO OMyOJIMKOBAHUS).

142. 1Ipn cocTaBlieHMH HOMEHKJIATYPHI €] PYKOBOJACTBYIOTCA yYpEAUTEIbHBIMU
NOKYMEHTaMHM, I[IOJIO)KEHUSIMA O CTPYKTYPHBIX NOAPA3AEICHUAX, AOJHKHOCTHBIMU
UHCTPYKIUSIMUA PaOOTHUKOB, TUIOBBIMHU, OTPACIECBBIMU (BEJOMCTBEHHBIMH) MEPEUHIMU
JIOKyMEHTOB C YKa3aHUEM CPOKOB XpaHEHUs, TUIOBBIMU (IPUMEPHBIMH) HOMEHKJIATYypaMH
JeJ1, CTPYKTYPOU (IUTaTHBIM PAacIMCaHUEM), TUIAHAMH M OTYETAMH O paboTe, U3y4aroTCsl BUJBI
, COCTaB U COJIep>KaHuE JOKYMEHTOB, 00pa3yIoIMNXCs B ACITEIbHOCTU OPraHU3alHH.

CHocka. B nmyHKkT 142 BHECEHO U3BMEHEHHE HAa Ka3aXCKOM SI3bIKE, TEKCT Ha PYCCKOM SI3bIKE
HE MEHsieTcs pukazoM Munuctpa KynbTypbl U uHpopMmanuu PK ot 23.07.2024 Ne 329-HK (
BBOJIUTCS B JACHCTBUE MO UCTEUEHUU JECITH KaJICHAApHBIX JHEH MOoce AHs ero nepBoro
o(pUIMATBHOTO OIyOJINKOBAHUS).

143. HomeHnknatypa sei no ¢popme, CoriaacHO MPUIOKEHHIO 26 K HacTosmuM [IpaBunam,
cocraBisieTcst He o3aHee 10 nekadpsi KaleHIapHOro rojia, IPeAIEeCTBYIOIErO CIEAYIOIIEMY
KaJeHJapHOMYy rofay, ciyx6oit JIOY Ha oCHOBE HOMEHKIATyp el CTPYKTYPHBIX
Mo/Ipa3/ieJICHUH, MPECTaBIEHHBIX COOTBETCTBYIOIIMMHU MOAPA3ACIICHUSIMH.

144. BHOBB cO3/1aHHOE CTPYKTYPHOE TOJIpa3/ielieHne B MECSIYHBIA CPOK pa3pabaThiBaeT
HOMEHKJIATYpY JIeNl CTPYKTYPHOTO MOAPA3AeICHUs U NMPEACTaBIsIeT ee B ciyx0y J{OVY.

Caocka. [Tynkr 144 - B penakiuu npukaza MunucTpa KyJabTypsl 1 nHGopmanuu PK ot
23.07.2024 Ne 329-HK (BBOAMTCS B JEHCTBHE MO UCTCUCHUH JICCATH KAJICHIAPHBIX JTHEH



TIOCJIE JTHS €70 TIEPBOT0 O(HUITMATBLHOTO OIyOJINKOBAHHUS).

[Ipumeuanne NU3IT!

Yacte nepsas nyHkra 145 npegycMaTpuBaeTCs B peIaKIMK ITPUKa3a 3aMeCTUTENS
[Ipembep-Munuctpa - Munuctpa kyabTypbl 1 uHpopManuu PK ot 03.04.2026 Ne 155-HK (
BBOAATCA B AerictBue ¢ 12.07.2026).

145. Homenkiatypa jen opraHu3aluu MoIuchIBaeTCsa pyKoBoauTeaeM ciyxonl JJOY,
COTJIACOBBIBAETCS C AKCIEPTHOM Komuccued opranuzanuu (nainee — OK), skcnepTHOM
MIPOBEPOYHON KOMHUCCUEN TOCYITAPCTBEHHOTO apXuBa (MECTHOTO MCIIOJHUTEIHHOTO opraHa) (
nanee — OIIK), B KOTOpbIA AOKYMEHTHI MEPEAAIOTCS HAa MOCTOSHHOE XpaHEHUe, 3aTeM
yTBepKaeTcs (He MOo3/IHee KOHIA TEKYILIEro rojia) pyKoBOJUTEIEM OpraHU3allud U BHOCHTCS
B COJ] m UC DA. CornacoBblBacTcsd HOMEHKJIATypa €N C TOCYIapCTBEHHBIM apXUBHBIM
YUpEXKICHUEM HE PeXe OJHOTO pasa B 5 JIeT, eclii He ObUIO KOHLENTyaJlbHbIX H3MEHEHUH B
HOPMAaTHBHBIX MPABOBBIX aKTaxX, PYHKIUSAX U CTPYKTYpE OpraHU3aIiH.

Opranuzanuu, He SBISIIOIINECS NCTOYHUKAMHA NONOJHEHU HannoHanpHOro apXuBHOTO
dboHAa, MOTYT MPEACTABIATH HOMEHKIATYPHI el Ha coriacoBanue DK ynmomHomMoueHHOTO
OpraHa, MECTHBIX HCIOJHHUTEIbHBIX OpPraHoB o0JlacTeil, ropoJoB pecnyOJUKaHCKOTO
3Ha4YEeHUS U cTONHIBI Wik DK apxuBa HapaBHE C OpraHU3alUAMU-UCTOYHUKAMH.

146. HomeHknaTypa Jiei rnedaraeTcs B He0OXOIUMOM KOJIMYECTBE IK3eMIUISIpoB. OIUH
AK3EMIUISIP YTBEPKICHHOW HOMEHKJIATYpPhl JI€JI XPAHUTCS B TOCYJapCTBEHHOM apXHBE, C
KOTOPBIM OHA COTJIACOBBIBANIACH.

147. HoMeHkJaTypa Jea B KOHIIE Ka)XJIOro rojia yTouHsieTcs, corjacoBbiBaeTcs DK
OpraHu3aluy, YTBEPKAAETCA PYKOBOAUTEIEM OpPraHW3allMd U BBOJUTCS B JAeicTBUE C 1
SHBaApPS CIAEAYIOLIETO roja.

148. Ha3BanusiMu pa3fesioB HOMEHKIATYPHI A€ SBISIOTCS HAMMEHOBAHUS CTPYKTYPHBIX
MOApa3IeICHUH, KOTOPBIE PACIOJIATAIOTCS B COOTBETCTBUU C YTBEPKIECHHON CTPYKTYpOM
opranu3anuu (mratHoe pacnucanue). llepBblid pa3gen HOMEHKIATYyphl Jel BKIOYAET
3aroJIOBKM J€Jl, COJEpKaIlue pacHopsAUTENbHYI0 JOKYMEHTAUIUI0 W JOKYMEHTHI
KOHCYJIbTATUBHO-COBEIIATENBHBIX OPTAHOB, BO3IVIABJISAEMBIX PYKOBOJICTBOM.

149. JloxkymeHTsl (uinanoB (IpeACTAaBUTENIbCTB) BHOCSATCS B KaueCTBE pa3lielioB B
HOMEHKJIATypy AEJ OPraHUu3aLUH.

CaMOCTOATENBbHBIM pA3/I€JIOM HOMEHKJIATYphl [NI€J1 SIBISETCS HAUMEHOBAHHE
0011IeCTBEHHBIX OObeAMHEeHUN. JlaHHBIM pa3fen pacrojaraercsi Mocjie BCEX pas3JelioB
HOMEHKJIATYpHbI JIe]T OPraHU3aliH.

150. [l opranu3anny, HE UMEIOLIEN CTPYKTYpbl, HOMEHKJIATypa JEJI CTPOUTCS IO
MIPOU3BOJICTBEHHO-OTPACICBON WM (PYHKIIMOHAIBHONW cxeme. HamMeHOBaHUS pa3/ielioB
COOTBETCTBYIOT HAIIPABJIEHUAM JIESITEIbHOCTH OPraHU3alUU.

151. Jlnst moaBEOMCTBEHHBIX OpraHU3alvid ¢ OJHOPOJIHBIM COCTABOM JOKYMEHTOB
ciyx60it JIOY BeIecTosIero oprada (BBIIIECTOSINIEH OpraHU3alu) pa3padbaTbiBarOTCA
TUIIOBBIE (IPUMEPHBIE) HOMEHKIIATYPHhI Aeil. Takue HOMEHKIIATypbl IOJJIEKAT COrNIACOBAHUIO



C YHOJIHOMOYEHHBIM OpPraHOM HJIM MECTHBIMH HCIIOJIHHUTENIbHBIMU OpraHamMu o0JiacTew,
rOpoJIOB PeCyOIMKaHCKOTO 3HAYEHUS U CTOJIHIIBL.

[Tpumeuanne NU3IT!

[Tynkr 152 npenycmaTtpuBaeTcs B peakiuu npukasa 3amectutens [Ipembep-Munuctpa -
Munuctpa kynbTypbl 1 nHGopMmanuu PK ot 03.04.2026 Ne 155-HK (BBoasiTCS B IeHiCTBUE C
12.07.2026).

152. Cpoku XpaHEHUs DJIEKTPOHHOM PETUCTPALIMOHHOW KOHTPOJIBHOW KapTOYKH
COOTBETCTBYIOT CpPOKaM XpaHEHUs DJIEKTPOHHBIX JOKYMEHTOB. OJIEKTPOHHBIE
pPErucTpallMOHHbIE KOHTPOJbHBIE KApTOUKH XPAaHATCS COBMECTHO C AJIEKTPOHHBIMH
JOKYMEHTaMH, COOTBETCTBYIOIIMMH PETMCTPALIMOHHBIMU CBUAETEIBCTBAMU 3JIEKTPOHHBIX
UM(POBBIX MOANKUCEH, YBEAOMICHUSIMHU-KBUTAHIUSAMHA O JIOCTABKE JAHHBIX 3JIEKTPOHHBIX
JOKYMEHTOB.

153. Cpoku XpaHEHHsS SJIEKTPOHHBIX JAOKYMEHTOB M O(GOpMIEHHE OyMa)KHBIX
MOJUIMHHUKOB JOKYMEHTOB yCTaHaBIMBalOTCA [lepedHeM THUIOBBIX JOKYMEHTOB,
00pa3yIoIuXcs B IEITEIbHOCTU TOCYJaPCTBEHHBIX U HETOCYIapCTBEHHBIX OpraHU3aIMi, C
YKa3aHUEM CPOKOB XPaHEHMS, YTBEP)KACHHBIM MPHUKA30M HCIOJHSIOUIET0 00S3aHHOCTH
Munuctpa KynbTypsl 1 uHGopManuu Peciyonuku Kazaxcran ot 17 utons 2025 roga Ne 279-
HK.

DNEeKTPOHHBIE JTOKYMEHTBI, B TOM YHUCJE BIOKEHHBIE (haitnbl, Xxpauarcs B COJl B Tom
dbopmare, B KOTOpPOM OHU ObUIM CHOPMHUPOBAHBI, OTIPABIEHbI HWJIM TOJYUYEHBI, C
oOecreyeHneM OJHOBPEMEHHOTO XpaHEHUS CHOPMHUPOBAHHBIX AIEKTPOHHBIX HU(POBBIX
MOANUCEN O] COOTBETCTBYIOIINMHU JJIEKTPOHHBIMHU JOKYMEHTAMH.

CHocka. ITynkr 153 ¢ n3MeHeHUsAMH, BHECEHHBIMHU MTPUKA30M 3aMECTUTEIIS
[Ipembep-Munnctpa - Munuctpa kyasTypbl 1 uHGopManuu PK ot 03.04.2026 Ne 155-HK (
BBOJUTCS B JACHCTBUE MO UCTEUEHUU AECITH KaJICHIAPHBIX JHEH MOocie AHS ero NepBoro
OopUITUATHHOTO OITyOJIMKOBAHHUS).

[Tpumeuanne NU3IT!

[TIynkt 154 npenycmarpuBaercs B peaakunu npukasa 3amecturens lIpembep-Munucrpa -
Munuctpa kynbTypsl U uHbopmaruu PK ot 03.04.2026 Ne 155-HK (BBOasTCS B IeHiCTBUE C
12.07.2026).

154. I1pu ynopsiioueHun 31eKTPOHHBIX Konuil 1okyMeHTOB B UC DA oHUM dhopMupyrorcs
UJECHTUYHO OYMa)KHBIM MOJJTMHHUKAM.

[Tpumeuanne NU3IT!

[Iynkr 155 npenycmarpuBaeTcs B pefakiuu nmpukasa 3amecrurens [Ipembep-Munucrpa -
Munuctpa kynbTypsl 1 uHbopmarmu PK ot 03.04.2026 Ne 155-HK (BBOasATCS B IelicTBUE C
12.07.2026).

155. XpaHeHHne DIEKTPOHHBIX JAOKYMEHTOB COIPOBOXKIAECTCS XPaHECHUEM
COOTBETCTBYIOIIUX SJEKTPOHHBIX 0a3 MaHHBIX, HCIOJb30BAHHBIX OTKPBITHIX KIIHOYEH
ANEKTPOHHBIX LHU(QPOBBIX MOJANUCEN (PErHCTPALIMOHHBIX CBHJETENBCTB 3JIEKTPOHHBIX



IM(POBBIX MOJAMUCENH) U TIPOTPaMM, PEATU3YIONINX MPOIECCH (POPMUPOBAHUS U MPOBEPKH
ANIEKTPOHHBIX HU(PPOBBIX MOAMUCEN IEKTPOHHBIX JOKYMEHTOB.

[Tpumeuanne NU3IT!

[Tynkr 156 npenycmaTtpuBaeTcs B penakiuu npukasa 3amectutens [Ipembep-Munuctpa -
Munuctpa kynbTypbl 1 nHGopMmanuu PK ot 03.04.2026 Ne 155-HK (BBoasiTCS B IeHiCTBUE C
12.07.2026).

156. JInst OTKPBITBIX KJIOYEH 3JIEKTPOHHBIX HU(PPOBBIX MOJANUCENH B FOCYJIaPCTBEHHBIX
opranax u YII I'O xpanstcs odopmieHHBbIE B yCTAaHOBJICHHOM MOPSAKE TOKYMEHTHI (
PErUCTPALIMOHHBIE CBUIETENbCTBA), MOATBEPKAAIOIINE NMPUHAIEKHOCTh JAHHBIX KIIOUeh
KOHKpEeTHOMY yyacTHUKY CO/I.

JIJ1st KaKJ10ro OTKPBITOTO KJIl0Ya XpaHUTCA MHGOpMAIUs O Havyajle 1 OKOHYaHUU CPOKa
ero neuctBus. llpm 3TOM HOCTynm K MacCMBaMm OTKpPBITBIX KIIKOUEH, HAXOISIIIMXCS Ha
ONepaTUBHOM (BEJOMCTBEHHOM) apXHUBHOM XpaHEHUU, OTPAHUYHUBACTCS.

CoxpaHHOCTb, HAJJIEKAILEE UCIOJIb30BaHUE HOCUTENEH MHPOPMAIUU C 3aKPBITBIMU (
CEKpPETHBIMH) KIIFOUaMHU AJIEKTPOHHON HU(PPOBON MOAMUCH (J1ajiee - KIIOYEBOM HOCUTEIND), a
TaK)K€ UCIOJIb30BAHUE 3aKPBITHIX (CEKPETHBIX) KITIOUEH JIEKTPOHHBIX HU(PPOBBIX MOAMHUCEN U
UX 3amuTa OT HECAaHKUMOHMPOBAHHOIO JOCTyIIa BO3JAraroTCs Ha BJAJEIbLEB
PErMCTPALIMOHHBIX CBUJIETENBCTB.

CHocka. B myHKT 156 BHECEHO U3MEHEHUE HA KAa3aXCKOM SI3bIKE, TEKCT HAa PYCCKOM SI3bIKE
HEe MeHsieTcsl puKa3oM Munuctpa KynbTypsl U nHopmaiuu PK ot 23.07.2024 Ne 329-HK (
BBOJIUTCS B ICCTBUE MO UCTEUEHUHU JECATH KaJEHAAPHBIX THEN MOCIIe JHS €ro NePBOro
0(HUIIUATIBHOTO OITyOIMKOBAHUS).

157. Ilpu XpaHeHUH SIEKTPOHHBIX JOKYMEHTOB oOecrneduBaeTcs NpUBs3Ka (
CUHXPOHM3allMs1) 3JIEKTPOHHBIX JOKYMEHTOB M COOTBETCTBYIOIIUX OTKPBITBIX KIIFOUEH
ANIEKTPOHHBIX HU(PPOBBIX MOAIUCEN.

158. Yuactouku CDJ] obGecrneunBaroT 3amuTy OT HECAHKIIMOHUPOBAHHOTO JOCTYTIA,
HEIpeIHAMEPEHHOTO0 YHUUYTOKEHHUS U (MJIM) UCKaXKEHHS YUETHBIX TaHHBIX, COJEPIKALIUXCS B
0a3ax JaHHBIX, a TakXKe OO0ECMeYMBAIOT CO3/IaHHE PE3EPBHBIX KOMUU 3IEKTPOHHBIX
JOKYMEHTOB.

[Tpumeuanune U3I1N!

Yactb BTOpas myHKTa 158 mpeaycMarpuBaeTcs B pelakiiuy IpuKaza 3aMeCTUTENS
[Ipembep-Munuctpa - Munuctpa KyasTypbl 1 nHGpopManuu PK ot 03.04.2026 Ne 155-HK (
BBOJATCA B AerictBre ¢ 12.07.2026).

3amura nHGopmManuu (IEKTPOHHBIX HHPOPMALIMOHHBIX PECYPCOB) B MHPOPMALIMOHHBIX
CUCTEMAaX, B TOM YHUCJIE B apXuBaX 3JIEKTPOHHBIX JOKymMeHTOB, CK3U, peanusyrommx
npouecc GOpMUpPOBAHUSA M TMPOBEPKU DIEKTPOHHOU HUBpoBOM mnoanucu (CpeacTB
ANEKTPOHHOUW IUGPOBON MOAMHUCH, KPUNTOTPAPUUECKUX KIIOYEH), OCYIIECTBIACTCS



COBMECTHO C opraHuzaunueul, skcrmryarupytromein COJl, yuactnukamu COJ[ B mopsiake,
YCTaHOBIIEHHOM HOPMAaTHBHBIMH MPABOBBIMH aKTaMH YIOJHOMOYEHHOTO OpraHa B cdepe
obecnieueHusT MHPOPMAITMOHHON 6€30IIaCHOCTH.

159. I'ocynapcTBEeHHbIE OpraHbl 00ECIEYMBAIOT AOCTABKY 3JEKTPOHHBIX JIOKYMEHTOB
o0BremMoM He Oosiee 95 MO, KOMMUYECTBO BIIOKEHUI KOTOPOTo He mpeBbiiaeT 80 ¢aiinos.

ITaparpad 10. ITopsnok opopMiIeHHs HOMEHKIATYPHI JET

160. B HOMEHKIATypy Jen BKIIOYAIOTCS 3aroJIOBKM JEJl, OTpakalollue BCe
JIOKyMEHTUPYEMbIC y4acTKU paOOThl OpraHu3allii, B TOM YKCIIE JIMYHBIE JIeNia, OMKUCH JIeT,
PK®, KOHTpOJIbHO-CIIPABOYHBIE, TEMATHYECKHE KAPTOTEKH, a TAaK)Ke 0a3bl TaHHBIX.

[TewaTHble M31aHNS B HOMEHKIJIATYPY J€]1 HE BKIKOYAIOTCS.

161. B rpade 1 HOMEHKIATYpbl Ae€d MPOCTABIAIOTCS HHIEKCHI KaXXJOro Jena,
BKJIIOYEHHOTO B HOMEHKJIATypy. MHAEKc aena cocTOUT W3 HU(PPOBOro 0003HAUECHUS
CTPYKTYPHOTO MOJAPA3AECIEHUA U MOPSAIKOBOIO HOMEpA 3aroJIOBKa Jiejia 0 HOMEHKJIAType
7€ B MpeJenax CTPYKTYPHOI'O MOJpa3/iefieHns. DJIEMEHThl UHJEKCa OTACIAIOTCA APYT OT
npyra aeucom.

B HOMeHKIaType 1e71 pEKOMEHIyEeTCsl COXPaHTh MOPSIOK PACIIOI0KEHHSI OJTHOPOIHBIX
7€ B Mpelesiax pa3HbIX CTPYKTYPHBIX MOJAPA3ACIICHUH, Ui NMEPEeXONsIIuX €]l HHIECKC
COXpaHsieTcsl.

162. B rpady 2 HOMEHKIIATYpHhI Ie7T BKIIFOYAIOTCS 3ar0JIOBKH 1] (TOMOB, YacTei).

TpeOGoBaHus K 3ar0JIOBKY:

1) 3aroioBoK nena JOKEH YETKO, B 0000IIeHHONW (opme OTpakaThb OCHOBHOE
COJIEp’KaHHE U COCTAB JOKYMEHTOB JI€Na;

2) He JomycKaeTcs ynoTpeOleHUe B 3aroJIOBKE JieJla HEKOHKPETHBIX (GOpMyIupoBoK ("
pasHbele Matepuaibl', "oOmas mepenucka’, "UcxoAslias KOppeCHmoHASHIUs", "BXOIAIINE
JOKYMEHTBI'"), a TAK’K€ BBOJHBIX CJIOB M CI0KHBIX 000OPOTOB;

3) 3arojoBOK Jena COCTOMUT W3 3JIEMEHTOB, paclojaraeMblX B CIEAYIOLIEH
MOCJIEI0BATEIbHOCTH:

Ha3BaHUE BUJA Jea (IEPEenucKa, )KypHail) WIA Pa3HOBUIHOCTU JOKYMEHTOB (IIPOTOKOJIBI
, IPUKa3bl);

Ha3BaHUE OPraHU3alUU WU CTPYKTYPHOrO MOJpa3eieH s (aBTOp JOKYMEHTA), Ha3BaHUE
OpraHu3aluu, KOTOpoil OyAyT aapecoBaHbl UM OT KOTOPOM OyAyT MOJIy4EHBI JOKYMEHTHI (
azpecaT WIH KOPPECTIOHJICHT IOKYMEHTA);

KpaTKO€ COJIepKaHUe TOKYMEHTOB J€JIa;

Ha3BaHUE MECTHOCTHU (TEPPUTOPUH), C KOTOPOU CBSI3aHO COJIepKaHUE TOKYMEHTOB J€JIa;

nata (mepuoj), K KOTOpoi OTHOCSTCSA JOKYMEHTHI JeNa;

4) B 3arojioBKax Jiell, CoJAepKalluxX JTOKYMEHTHI 110 OJJHOMY BOIPOCY, HO HE CBSI3aHHBIX
MIOCJIEA0BATEIbHOCTBIO HMCIIOJHEHHs, B KauyecTBE BHUJA Jeja ynorpedisercs TepMuH
JIOKYMEHTHI".



TepMuH "HOKYMEHTHI" TPUMEHSETCS TAKXKE B 3ar0JIOBKAX JEJ, COACPKAIUX JTOKYMEHTHI
— TOPUIOXKEHUS K KaKOMYy-JTU0O JOKYMEHTY, U O(QOpMISIOTCS CcleayronuM obpazom: "
[IpoTokon (-b1) 3acenanust (-uit) CoBeTa TUPEKTOPOB KOMIAHUU U TIOKYMEHTHI K HUM" Wi "
JIOKyMeHTBI K IPOTOKOJY 3aceaanusi CoBeTa AMPEKTOPOB KOMIAHUU";

5) B 3arosioBKax Jiei, COAEepKalIX MEPENUCKY, YKa3bIBaeTCA, C KEM U [0 KAKOMY BOIIPOCY
oHa BeeTca (B ciyyae BEIEHHS MEPENUCKH C OJHOPOJHBIMU KOPPECMOHJECHTAMH, B
3aroJIOBKax yKa3bIBaeTCs UX 00Illee BUI0BOE HA3BAHMUE);

6) B 3arojIoBKax Jes, COJEpXaluX MEPEernucKky c 0osee TpemMs pa3HOPOIHBIMU
KOPPECTIOHICHTaMH, UX HaMMEHOBAHWMI HE TIEPEUUCIISIIOTCS;

7) npu 0003HaYEHUH B 3aroJOBKaxX JeJ aJMUHUCTPATUBHO-TEPPUTOPUATIBHBIX €IUHUIL
YUUTBIBAETCS CIAEAYIOIIEE:

eclii coJAep>KaHue Jejla KacaeTcs HECKOJbKHUX OJHOPOIHBIX
aMUHUCTPATUBHO-TEPPUTOPUATIbHBIX E€MHUI], B 3aroJIOBKE JieJla HE YKa3bIBAIOTCS MX
KOHKPETHBIE Ha3BaHMsI, a YKa3bIBAETCS UX 00IIEe BUJOBOE Ha3BAHUE;

€CJIM COJIEpKaHUe JIea KacaeTcsl OJHON aIMUHUCTPATUBHO-TEPPUTOPUATHLHON €TUHUIIBI (
HACEeJICHHOI0 MMYHKTAa), €€ (€ro) Ha3BaHHE YKa3bIBA€TCSl B 3ar0JIOBKE J€Ia;

8) B 3arojioBKax Jej, COJAEp)KallluX IUIAHOBYI0 WJIM OTYETHYIO JOKYMEHTAIHIO,
yKa3bIBaeTcs nepuoy (KBapTal, Toj), Ha (3a) KOTOPbI COCTABIIEHBI IJIaHbI (OTYETHI);

9) 3aroyioBKU CyZIeOHBIX, CIEACTBEHHBIX, TUYHBIX, IEPCOHATBHBIX, apOUTPAKHBIX [, a
TaKXKe JIeJ, COJAEPKAIUX TOKYMEHTHI, CBI3aHHBIE MTOCJIEI0BATEILHOCTHIO JEIONPOU3BOACTBA
10 OJTHOMY BOIIPOCY, HAUMHAIOTCS co cioBa "/leno";

10) ecnu nenmo OyleT COCTOATh U3 HECKOJIBKHX TOMOB WJIM YacTeHd, TO COCTaBIsETCS
oOILIMI 3aroJoBOK Jeia, a 3aT€M COCTaBIJISIIOTCS 3arojIOBKM Ka)KOTO TOMa WJIM 4YacTH,
YTOYHSIOIINE COIEpP KaHKE 3ar0JI0BKa JIefa.

163. 3aronoBku eJ1 BHYTPHU pa3iesioB HOMEHKJIATYPbI PACIIONAaratoTCs B COOTBETCTBHH CO
CTETEeHbIO BAXKHOCTH JJOKYMEHTOB, COCTABJIAIOIINX JI€a, U UX B3aUMOCBSA3bIO.

Bnauane pacnosararoTcs 3arojioBKH Jel, COJEpKalUX HOPMATHUBHYIO MPABOBYIO
NOoKyMeHTau. IIpu 3TOM 3arosioBKH Jen, COAEpKallUX I[OCTAHOBJIEHUS W IPHUKa3bI
BBIIIECTOSIIMX OpPTraHM3allMii, pacroJiaraloTcs Mepesa 3aroJioBKaMH Jiesl ¢ MpHUKa3aMu
opranuzanuu. /lanee pacrnonararoTcs 3aroyIOBKM JIeJl, COJEp KallluX OCTAJIbHbIE IPABOBBIE
aKThl, a TAKXKE IJIAHOBBIE U OTUYETHHIE JJOKYMEHTHI.

[TpoekThI pacopsAAUTENBHBIX JOKYMEHTOB, TOKYMEHTHI 110 X MOATOTOBKE, N3MEHEHUS K
njaHaM, OCHOBaHHUsS K IpHKa3aM I[IOMEIIAaIOTCS B HOMEHKJIAaType Jea Bcien 3a
COOTBETCTBYIOIIMMHU OCHOBHBIMU JOKYMEHTaMH.

3aroyioBKH J1eN, 3aBEACHHBIX 0 reorpapuueckoMy U KOPPECIOHIEHTCKOMY MpU3HAKaM,
BHOCSITCS B HOMEHKJIATYPY Jie 1o ayipaBuTy reorparuueckux Ha3BaHUM U KOPPECIIOHICHTOB



3aroyioBKM J1e71 YTOUHSIOTCS B Ipolecce popmupoBanus u opopmienus aen. Ecnu B
TEUEHHWE TO0Jla BO3HUKAIOT HOBBIE JOKYMEHTHPOBAHHbIE YyYacTKH pabOThl, HeE
IIPELYCMOTPEHHBIE JI€J1a, OHH JTOTIOJHUTEIBHO BHOCATCS B HOMEHKIIATYPY.

164. I'pada 3 3anonHseTcs MOCIie 3aBePIICHUs KaJIeHIapHOT0 roja.

165. B rpade 4 yka3pIBatoTCsS CPOKH XpaHEHHUS JieJia CO CChUIKO Ha HOMEpa MyHKTOB (
cTaTei) TUMIOBOTO WJIM BEIOMCTBEHHOTO (OTPAc/IeBOT0) MEpeyHsl JOKYMEHTOB C YKa3aHHUEM
CPOKOB MX XpaHEHHs, TPU UX OTCYTCTBHH — HA TUMOBYIO (IPUMEPHYI0) HOMEHKIIATYpPY €Il

166. B rpade 5 cimyx60it IOV yka3bIBalOTCsS HAMMEHOBAHMS TEPEYHS TOKYMEHTOB,
TUMOBOW (IMIPUMEPHON) HOMEHKIIATYPHI JI€J, UCIOIb30BAHHBIX MPHU ONPEACIICHUH CPOKOB
XpaHEeHus JIeJl, U JENAl0TC OTMETKH O MepPEeXOoIsIIuX Jieiax, 0c000 IIEHHbIX JOKYMEHTax U
Jenax, nepegaye el B MHOE CTPYKTYpHOE MOApa3/iefIeHHe WM OpraHu3alMi0 I UX
MPOJOJIKEHHUS], B apXUB OpraHU3alluM, HAJIMYUKU 3JIEKTPOHHBIX KOMHUM JOKYMEHTOB, BUJE U
MECTE XpaHEHHUs UX HOCUTEIIEH.

CHocka. B myHKT 166 BHECEHO H3MEHEHUE HA Ka3aXCKOM SI3bIKE, TEKCT Ha PYCCKOM SI3bIKE
HEe MeHsieTcsl puKa3oM Munuctpa KynbTypsl U uHopmaiuu PK ot 23.07.2024 Ne 329-HK (
BBOJUTCS B JACHCTBUE MO UCTEUEHUU AECITH KaJICHIAPHBIX JHEH MOcie AHS ero nepBoro
O0(HUIIMATIEHOTO OITyOTMKOBAHUS).

[Ipumeuanne MU3IT!

[Iynkr 167 npexycmarpuBaercs B peaakunu npukasa 3amecrurens I Ipembep-Munuctpa -
Munuctpa kynbTypsl U uHbopmaruu PK ot 03.04.2026 Ne 155-HK (BBOasTCS B IeHCTBUE C
12.07.2026).

167. Tlo okoHYaHUM TOJa OCYIIECTBIAECTCA CBepKa (YTOUYHEHME) 3aroJIOBKOB
HOMEHKJIATYphl Jie]l ¢ (PaKTUYECKUM COCTaBOM JIOKYMEHTOB JieJla U UX cojiepkaHueM. B
KOHIIE HOMEHKJIATYPBI JIe] JEJIA€TCsl UTOTOBAs 3alIUCh O KOJMYECTBE 3aBEACHHBIX J€J TOMOB
WJIM YaCTH.

NtoroBas 3anuch 0 KOJUYECTBE 3aBEJICHHBIX JI€J TOMOB WK YacTu BHocuTcsa B UC DA
P €ro HAJIUYUU.

ITaparpa¢ 11. ITopsanox ¢opMupoBaHUs A€l

168. VcnosniHeHHbIE JOKYMEHTHI (POPMUPYIOTCS UCTIOTHUTENEM B Jie]a B COOTBETCTBUU C
HOMEHKJIATypoil a1en. @opMupoBaHUE /1€]1 BHE HOMEHKJIATYPHI JI€T HE 10Ty CKAETCs.

169. Kontpouib 3a popMupoBaHueM el OCyIecTBIseT ciayxoa JOY.

170. Ilpu dbopmupoBanuu Jiea cCOOIIOAAIOTCS CIIEYIONINE TPeOOBaHMUS:

1) B 1em0 moMemarTcsi TOIbKO UCTIOTHEHHBIE, MPABUIBHO O(POPMIIEHHBIE TOKYMEHTHI,
COOTBETCTBYIOILIME [0 CBOEMY COACPKAHUIO 3ar0JI0BKY Jiejia IO HOMEHKIIaType Je;

2) B €710 MOMENIAI0TCSI BMECTE BCE TIOKYMEHTHI, OTHOCSIIIUECS K PA3PEIICHUI0 OJHOTO
BOMpOCaA.

[IpunoxxeHus K JOKyMEHTaM, HE3aBUCUMO OT JaThl UX YTBEPKICHUS UM COCTABIICHUS,
NPUCOETUHSIOTCS K JOKYMEHTaM, K KOTOPbIM OHU OTHOCSITCS.



[Tpunoxxenuss oo6bemom cBeilie 180 JTUCTOB COCTABISIIOT OTACIBHBIM TOM, O YE€M B
JOKYMEHTE JIeJIaeTCsl OTMETKA,;
3) COBMECTHO TPYIIIUPYIOTCS BEPCUU TOKYMEHTA Ha Ka3aXCKOM, PyCCKOM M MHBIX SI3bIKAX

4) rpynnupyroTcs B Jela JOKYMEHTHI OJHOrO KaJEHAApHOTO Toj/ia, UCKIIOUYEHUE
COCTABJISIIOT TMEpEeXoislue Aena, cyaeOHble Aena, JUUHbIe Jea, KOTopble (POopMUPYIOTCS B
TEYEHHUE BCEro mnepuojia padoThl JTaHHOrO JIMIA B OPraHU3alMH, JOKYMEHTHI BBIOOPHBIX
OpPraHoB U HX MOCTOSIHHBIX KOMMCCHUMW, NEMYTAaTCKUX TPYII, KOTOPbIE T'PYIIHPYIOTCA 3a
MepUOJ] UX CO3bIBA, JOKYMEHThI YUYEOHBIX 3aBEeJICHUMN, KOTOPhIE (JOPMUPYIOTCS 32 YUCOHBIM
roji, JOKYMEHTBI T€ATPOB, XaPAKTEPU3YIOIIUE CIEHUUYECKYIO JEATEIbHOCTh 3a TeaTpalbHbIi
CE€30H, UCTOPUU OOJIe3HEH;

5) pazaenbHO TPYNIUPYIOTCS B JieJla JOKYMEHThI MOCTOSIHHOTO U BPEMEHHOTO CPOKOB
XpaHEHUs, a TakXe MTOTOBbIE, OJTalHbIE M TPOMEKYTOUHBIE OTUYETHI
Hay4YHO-UCCIIEIOBATENbCKOM JOKYMEHTAllUH, ONBITHbIE O0O0pa3libl, ONBITHBIE CEPUH,
YCTaHOBOYHbBIE CEPUU HA YCTAHOBUBIIEECS CEPHUITHOE MPOU3BOACTBO KOHCTPYKTOPCKOU M
TEXHOJIOTUYECKON JOKYMEHTAIUH, Pa3JIMUHbIe CTaANU MPOESKTUPOBAHUS U OTACIbHbIC YACTU
MPOEKTHO-CMETHON JTOKYMEHTAIlUU, W300pPETEHUs, TOJIE3HbIE MOJIEIU, MPOMBIIICHHBIC
o0pas3ipl, 3adBKM Ha BbIJJaYy OXPAHHOTO JOKYMEHTa IO KaXJOMYy BHUIY
MaTeHTHO-JTUIIEH3NOHHOMN JOKYMEHTAlIUH;

6) TenerpaMmbl, KCEPOKOMUH (haKcorpamMMbl, TeJIepOHOTpaMMbl IOMEIIAIOTCS B Jiefia Ha
OOITMX OCHOBAHUSAX B COOTBETCTBHH C HOMEHKIIATYPOH JEIT;

7) B 1e7I0 HE MOMEIIAI0TCS IOKYMEHTBHI, MOJUIeKaIle BO3BpaTy, YSPHOBUKU U JIUITHUE
AK3EMILISPHI;

8) Mo 00beMy JIeJI0 TTIOCTOSIHHOTO CpOKa XpaHeHus He TpeBbimaeT 180 11ucToB;

9) npu HaMWYUU B JIeJie HECKOJIBKUX TOMOB (4acTeil) Homep (MHIEKC) U 3aroJIOBOK Jiefia
MIPOCTABIISAIOTCSA Ha KaXXJI0M TOME C JI00aBJIEHHEM HyMepaluy TOMOB (4acTeil), B MOCIEAHEM
ToMe (yacTtu) go0aBisieTcs cioBo "mociaeanui” ("mocaeqHsa").

DNeKTpOHHBIE JIejla Ha TOMa (Y4acTH) HE pa3leisatoTcs. Bce 3IeKTpOHHbIE TOKYMEHTBI
HE3aBUCUMO OT UX 00beMa BKJIIOYAIOTCA B OHO 3JIEKTPOHHOE 0.

171. JlokyMeHTBI BHYTpH JieJia Ha OyMa)KHOM HOCHUTEJIE pacloiaratoTCs CBEpXy BHU3 B
COOTBETCTBUU C MOCIEAOBATEIBHOCTHIO PELICHUS BOMPOCa (XPOHOJIOTHYECKOM TMOPSIKE MO
perraemMbIM BOIIPOCAaM) WIIM B Havajle Jiejia MOMEIAeTCss MHUIMATUBHbBINA IOKYMEHT, 3aTEM —
JOKYMEHT C OKOHYATEJIbHBIM PEIICHUEM BOMPOCA, J1alie€ — JOKYMEHThI, OCBELIAIOIINE X011
pelIeHus Bompoca.

Cuocka. ITynkr 171 — B penakunu npukasza 3amecturens lIpembep-Munuctpa -
Munuctpa kynbtypsl 1 uHbopmaiu PK ot 03.04.2026 Ne 155-HK (BBoauTCS B IEHCTBUE O
MCTEUCHUH JIECSITH KalleHJaPHBIX JTHEU MOCIe JHS €ro MepBoro opuinuaibHOro
OITyOJIMKOBAHU).



172. Bce 1OKyMEHTBI OTYETHOTO M HHPOPMAIIMOHHOTO XapaKTepa M0 UCIIOJIHEHUIO aKTOB
Y MOPYYEHUN BBIIIECTOSALIMX OpraHU3alui, B KOTOPHIX OpraHU3alMs SBJISJIACh OCHOBHBIM
UCIIOJIHUTENEM, (OPMHUPYIOTCS B OTACNbHBIE JieJla [0 HalpaBICHUAM JACSITEIbHOCTH
opraHuzanuu. B ocTambHbIX clydasX 3T JOKYMEHTHI MOIIIMBAIOTCS B €0 MEPENHUCKU 32
TEKYLIUU TOJ.

173. PacniopsiauTenbHble JOKYMEHTBI TPYNIUPYIOTCS B JI€a [0 BUJAM U XPOHOJIOTUH C
OTHOCSIIIUMUCS K HHUM NPHIOKEHUSIMU. MHCTpyKumMM, npaBuia, MOJOXKEHUS, YCTaBbl,
YTBEPKACHHBIE PACIOPSAAUTEIBHBIMUA JOKYMEHTAMM, SIBISIOTCS NPWIOKEHUSIMH K HUM U
IPYNIIUPYIOTCS BMECTE C YKa3aHHBIMU JOKyMeHTaMu. Eciu ke OHM yTBEpKIEHBI B KAUECTBE
CaMOCTOSATEIBHOTO JOKYMEHTA, TO UX TPYNIUPYIOT B OTAEJIbHBIE JEIIa.

174. Tlpukassl (pacnopsKeHUs ) IO OCHOBHOM JIEATEIbHOCTH, MPUKa3bl (PACIIOPSIKEHMS)
M0 JUYHOMY COCTaBYy, aIMUHUCTPATHUBHO-XO3SHCTBEHHOUN NEATENbHOCTU (HOPMUPYIOTCS B
OTJEJIbHBIE JIeNa.

175. IIpoTOKOABI B A€N€ pacIoiaratoTcsi B XPOHOJOTHYECKOM TMOPSIAKE MO0 HOMEpaMm
BMECTE C JOKYMEHTaMH K HUM.

176. Ilepenucka rpynnupyeTcs 3a AeJIONPOU3BOACTBEHHBIN TOJl U CUCTEMATU3UPYETCS B
XPOHOJIOTHYECKOM IOCJIEI0BATENBHOCTH, MPHU 3TOM JOKYMEHT-OTBET IOMEIIAETCS 3a
JOKYMEHTOM-3anpocoM. [Ipu BO300HOBIEHUU MEPENUCKU MO OINPEAEICHHOMY BOMIPOCY,
HayaBIIEWCs B MpEIbIAYIIEM IOy, JOKYMEHTBI BKJIKOYAKOTCS B JE€JI0 TEKYIIEro rojaa ¢
yKa3aHUEM MHJIEKCa JieJ1a IPEeIblIyIIEero roja.

177. JIOKyMeHTBI B JINYHBIX JeJIaX PacCIlONIararoTCs B XPOHOJOTHYECKOM IOPSIKE B
COOTBETCTBHUHU C UX MOCTYILICHUEM.

178. JIuueBble cuera mo 3apabOTHOW MmiIare (OPMUPYIOTCS B OTAENbHBIE Jeia U
pacrnosyiaraloTcs B HUX B alaBUTHOM TOpAJIKEe paMuIii paOOTHUKOB.

179. TpynoBbie 10TOBOPHI (DOPMUPYIOTCS B COCTaBE JUYHBIX AEJ WU OTAEIBHO B
anQaBUTHOM TOpsaKe (pamiinii paOOTHUKOB.

180. Criucku (GU3MYECKUX JUI U AOKYMEHTBI, MOJATBEPKAAIOIINE TEPEUUCICHUE
00s13aTeNIbHBIX TIEHCUOHHBIX B3HOCOB, 0053aTEIbHBIX MPOQPECCHOHATBHBIX MEHCHOHHBIX
B3HOCOB B €IMHBI HAKOIUTEIbHBIN IEHCUOHHBIN QOHT, POPMUPYIOTCS B OJHO JEIIO.

Crucku (pU3NYEeCKUX JUI] U JOKYMEHTBI, IOATBEPKIAIOIINE EPEUUCIECHUE COLIMATIBHBIX
OTYHCIIEHUH, POPMUPYIOTCS B OJTHO JIEIO.

Cnucku pU3NYECKUX JIMI] U IOKYMEHTHI, IOATBEPKIAI0IINE TEPEUHCIIEHHE B3HOCOB 11O
00513aTeIbHOMY COLMAIIBHOMY MEIUIIMHCKOMY CTPaXxOBaHHUI0, ((OPMUPYIOTCS B OJHO JIETIO.

181. [lmaHbl, OTYETHI, CMETHI, JUMHUTHl U IITAaTHBIE pacrnucaHus QOpPMHUPYIOTCS B
COOTBETCTBYIOIIIME Jejla TOr0 ToJa, Ha KOTOPBIA MIJIM 332 KOTOPBIM OHU COCTaBJIEHBI,
HE3aBUCUMO OT JIaThl UX COCTABJICHUS, YTBEPIKICHUS WIN TOCTYIUICHUS.

182. OOparmienusi, cooOIIEHUsI, 3aIPOCHI, OTKIUKH U MPEATOKECHUS (PU3NUECKUX U
IOPUANYECKUX JHUI (OPMHUPYIOTCS B J€jla MO BOIPOCAaM, HAIpaBICHUSIM JESITEIbHOCTH
OpraHu3alMK WIA aJMUHUCTPATUBHO-TEPPUTOPHAIBHBIM eauHuLaM. [Ipn He3HaUUTENbHBIX



oO0bemax oOpalieHui, coOOIIEHU, 3aPOCOB, OTKIMKOB M TMPEITIOKEHUN ITOMYyCKaeTCs
dhopmupoBaHue el Mo GaMuivsaM aBTOPOB 0OpallleH, COOOIIEHU, 3alIPOCOB, OTKIUKOB U
MPEIOKEHHUH B ali(DaBUTHOM TOPSIIKE.

[Tpumeuanne NU3IT!

[Iynkt 183 npegycmarpuBaercs B peaakunu npukasa 3amecturens lIpembep-Munncrpa -
Munuctpa kynbTypsl 1 uHbopmaru PK ot 03.04.2026 Ne 155-HK (BBOasiTCS B IeHCTBUE C
12.07.2026).

183. DieKTpOHHbBIE TOKYMEHTHI U 0a3bl JAHHBIX (POPMHUPYIOTCS B AJIEKTPOHHBIC Jesia B
COOTBETCTBUM C HOMEHKJIATYpPOH €]l OpraHu3aluu, OTIEIbHO OT JOKYMEHTOB Ha OyMa>KHOM
HOCHUTEJE, B TOH MHPOPMAIIMOHHON CHCTEME, B KOTOPOW OHHM OBLIN CO3/1aHbl. DJIEKTPOHHBIE
0a3pl JaHHBIX (OPMHUPYIOTCS B OT/AENbHBIE Ji€Jla, HAUMEHOBAHHE JIel COOTBETCTBYET
HAaWMEHOBAaHUIO 0a3bl JAHHBIX.

ITaparpad 12. ITopsnox opopmiueHus nen

184. Jlena opraHu3anuu nojjexaT opOpMICHHUIO MIPU UX 3aBEJICHUU U MO 3aBEPIICHUU
rojla Ijsi MOJATOTOBKHU Jienia K xpaHeHuto. OdopmiieHne fena BKIIOYAeT B Ce0sl KOMILIEKC
paboT Mo omMcaHUIO jeia Ha 00JIOkKKE, OpOITIOPOBKE, HyMEpAIMHU JIUCTOB U COCTABJICHUIO
3aBepuTenbHON Haanucu. OdopmiieHue aen NpoBOAUTCS OTBETCTBEHHBIM JIMIIOM 32 BEJICHUE
JIEJONPOU3BOICTBA CTPYKTYPHOTO MOJAPA3ACNICHUs, IPU METOJAMYECKON MOMOIIM U TOA
KoHTpoJieM ciry)0b1 IOV,

185. B 3aBUCHMOCTH OT CPOKOB XpaHEHHS MPOBOJUTCS TMOJHOE WJIM YACTUYHOE
opopmrnenue nen. [lomnomy odopmiieHHIO MOJIEkKAT Jeja MOCTOSHHOTO, BPEMEHHOTO (
cepimie 10 5eT) XpaHeHus M MO JUYHOMY cocTaBy. IlomHoe odopmieHue paena
npeaycMaTpuBaeT opOpMIIEHHE PEKBU3UTOB OOJIOKKHU Jelia, HyMEpaluio JIMCTOB B JIETE,
COCTaBJICHHUE JINCTA-3aBEPUTENIS JeNa, 1Mo (HopMe COTIACHO MPUIOKEHUIO 27 K HACTOSIIUM
[IpaBuiam, cocTaBieHUME BHYTPEHHEW ONUCH JOKYMEHTOB Jeja, mo (opmMe COrjacHO
npuiokeHuto 28 k HacrosmuMm [IpaBuiam, MOAMMBKY WX TEpEIIeT Jejia, BHECCHHE
HEO0OXOJAMMBIX YTOUHEHHUH B pEKBU3UTHI OOJIOKKH JIENa.

186. Ha o6moxke mena mOCTOSIHHOTO, BpeMeHHOTo (cBbImie 10 yeT) XpaHeHus U 1o
JUYHOMY COCTaBY YKa3bIBAIOTCS CIEAYIOIINE PEKBU3UTHI:
1) HanMeHOBaHME OpraHu3ali, HAUMEHOBAHUE CTPYKTYPHOI'O MOAPA3/IECIEHUS;
2) HAaMMEHOBaHUE HACEJIEHHOIO IMyHKTa, B KOTOPOM AMCIIOIMPOBaHa OpraHu3alus, HOMep
(uHaeKc) aena;

3) 3aroyioBOK jena, Aara jiena (ToMa, 4acTH), KOJIMYECTBO JIMCTOB B JieJie, CPOK XpaHEHUs
nena;

4) apxuBHBIN mudp aena.

187. PekBU3UTHI, IPOCTaBIsIEMbIE HA O0JIOKKE Jiesia MOCTOSSTHHOTO, BPEMEHHOTO (CBBIILIE
10 net) xpanenwusi, 0HOPMIISIOTCS CIIETYIONTUM 00pa3oM:



1) HaMeHOBaHKE OpPTaHU3allUh B COOTBETCTBUU C YUPEAUTEIbHBIMU JOKYMEHTAMH
YKa3bIBACTCS MOJHOCTHI0 B UMEHUTEJILHOM MAaJIeKe, C YKa3aHueM O(PUIHAIBHO MPUHSATOrO
COKpAIlIEHHOTO HaWMMEHOBAHUS, KOTOPOE YyKa3bIBaeTCA B CKOOKax TOCJE TOJHOTO
HAaMMEHOBAHUS,

2) HaMMEHOBAHUE CTPYKTYPHOTO MOJpa3ACiCHUs 3aMUChIBACTCA B COOTBETCTBUM C
YTBEPKJIEHHON CTPYKTYpOIl, HOMEp Jiena - mMpocTaBisieTcss iudpoBoe 0003HaueHnEe (MH]IEKC)
7iena 1o HOMEHKJIAType JIell OpraHu3alliu;

3) 3aroJiIoBOK Jiejia MEPEHOCUTCS U3 HOMEHKIIATYPHBI A€, 1aTa Aeja - yKa3blBaeTcs roj (-
bl) 3aBEJICHUS W OKOHYAHUS Jiejia B JeJompou3BojcTBe. [latoil nen, coaepkamux
paclopsIUTENIbHYI0 TOKYMEHTAILIUIO, & TAKKE COCTOSIINX U3 HECKOJIbKHUX TOMOB (4YacTeil),
SBJISIFOTCA KpalHUE NaThl JOKYMEHTOB Ji€jla, COOTBETCTBEHHO Jara (YMCI0, MECSIl, TOM)
peructpanuu (COCTaBICHHUS) CAMOT0 PAHHET0 U CAaMOT0 MO3/THETO JOKYMEHTOB, BKIFOUEHHBIX
B Aeno. JlaTol mpuiioxeHus K eny, cQOpMUPOBAHHOMY B OTIIEIbHBIN TOM, SIBJISIETCS JaTa
pEerucTpanyu OCHOBHOTO JIOKYMEHTA, MPUIIOKEHNE K KOTOPOMY MOMEIIEHO B 3TOT ToMm. [Ipu
ATOM YHUCIO M ToJ O00OO3HayarTcs apabCkuMHu LudpamMy, Ha3BaHHE Mecsla MHUIIETCA
MOJTHOCTHIO CITIOBAMH.

188. B mensx obOecredeHUs: COXPAaHHOCTH U 3aKPEIUICHHS TMOPAJIKA PACTIONIOKEHUS
JIOKYMEHTOB, BKJIFOUEHHBIX B JIEJIO, BCE €T0 JUCTHI, B TOM YHCJIE PE30JIIOIUU, COCTABICHHBIE
Ha OTAEILHOM JHCTE ((PUIIKHK), KPOME JINCTA 3aBEPUTEIISI U BHYTPEHHEH OMUCH, HyMEPYIOTCS.
JIucTel HyMEpYIOTCSl YEPHBIM, MSATKUM, T'papUTOBBIM KapaHJaIoM, HU(PbI MIPOCTaBISIOTCS B
MIPaBOM BEPXHEM YTy JIUCTA.

189. ITopsanok HyMepaluu JUCTOB Jiena:

1) muct 6onee popmata A4, MOAMMUTHIN 32 OAUH Kpail, HyMepyeTcs Kak OJWH JIUCT B
MIPaBOM BEPXHEM YTIy;

2) NTOKYMEHTBI C COOCTBEHHOU HyMmepallueil JIMCTOB, B TOM YHUCJIE MeUaTHbIC U3JaHuUsl,
MOTYT HyMEPOBAThCS B 00IIIEM MOPSIKE WU COXPAHATh COOCTBEHHYIO HyMEPAIIUIO, €CITH OHA
COOTBETCTBYET MOPSIKY PACIOJIOKEHHUS JINCTOB B JICIIE;

3) JIUCTBI JIe], COCTOSIIIUX U3 HECKOJIBKUX TOMOB HJIM YacTeH, HyMEPYIOTCS MO0 KXKIOMY
TOMY WJIM YaCTH OTIEJIbHO;

4) dbororpadun, yepTexKHU, TUATPAaMMbl U UHBIE UIUTIOCTPATUBHBIE U crielUpUUIecKue
JOKYMEHTBI, MPEICTABIISIONINE CAMOCTOSITENIbHBIN JIUCT B JIeJIe, HyMEPYIOTCS Ha 000pPOTHOM
CTOpPOHE B JICBOM BEPXHEM YTy,

5) moAmMUThIE B A0 KOHBEPTHI C BIOKEHUSIMU HYMEPYIOTCSI — CHa4ajla KOHBEPT, a 3aTeM
OuYepeTHBIM HOMEPOM KaXKJ10€ BJIOKECHUE B KOHBEPTE;

6) TPUIOXKEHUS K Jelly, MOCTYNHUBIINE B MeperieTe, ohOpMIISIOTCS Kak
CaMOCTOATEIbHBIN TOM U HyMEPYIOTCS OTAENIBbHO;

7) B ciaydasx oOHapy>KeHUs OOJIBIIIOTO YWCJia OMHMOOK B HyMEpaIluy JIUCTOB Jeia
OpPOBOJAUTCS MX TMepeHyMepainus (mpu TMepeHyMepaluyd JHUCTOB CTapble HOMeEpa
3a4E€PKUBAIOTCS U PSAJIOM CTABUTCS HOBBIM HOMEp JIMCTA, B KOHIIE JieJla COCTABISETCS HOBBIN



JIUCT — 3aBEPUTEIIb, IPU 3TOM CTAPBIN JIMCT — 3aBEPUTEIb 3aUEPKUBAETCS, HO COXPAHSETCS B
nene);

8) mpu HAJIMYUK OTJEIBHBIX OIIMOOK B HyMEpPALUU JIUCTOB JOIMYCKAeTCs ynoTpeOaeHue
JUTEPHBIX HOMEPOB JIMCTOB.

190. Ilocne 3aBepiieHrs] HyMEPALMU JINCTOB COCTABIISAECTCA 3aBEPUTEIIbHAS HAJIUCH,
KOTOpas MOJITUCHIBACTCS €€ COCTABUTENIEM C YKa3aHUEeM pacuiu@pOBKU MOITUCH, JOHKHOCTH
Y JJaThl COCTABJICHUS.

Ecnu enuHMna XpaHeHUs: COCTOUT M3 TEKCTOBBIX U IpaUUECKUX JOKYMEHTOB, TO B
3aBEPUTENIbHOM HAJIMUCU KOJIMYECTBO JIMCTOB C TEKCTOBOW M rpauyeckoi JOKyMeHTaluen
YKa3bIBAa€TCsl Pa3ACibHO.

Bce nocnenyronme n3aMeHeHUs: 0 COCTaBe M COCTOSIHUM Jiena (MOBPEKICHUS, U3bITUE
JOKYMEHTOB) OTMEYAIOTCS B JIUCTE-3aBEPUTEINIE CO CCHIIIKOM HA COOTBETCTBYIOIINM aKT.

KonuyecTBo n1CTOB B Jiei1e MpocTaBisieTcsi Ha 00JI0KKE Jesia B COOTBETCTBUU C UTOTOBOM
HAJIITACBIO.

191. PexBusut '"Cpok XpaHeHHs Jeyia" TEepeHOCHTCS Ha OOJIOKKY Jena u3
COOTBETCTBYIOIIEH HOMEHKIIATYPHI JIEJT ITOCJIE CBEPKU €TI0 CO CPOKOM XPAHEHUS, YKa3aHHBIM B
[IEPEYHAX JOKYMEHTOB, C YKa3aHUEM CPOKOB XpaHEHHS.

192. Ha nenax nmocTossHHOrO XpaHEeHHs NUIIETCS — " XPAHUTh TOCTOSIHHO .

193. ApxuBHbIii mmdp aena (COCTOUT U3 HOMepa (PoHIa, HOMepa OMUCH U HOMepa Jiena
10 OIKCH) Ha 00JI0XKKAX JIeT TOCTOSIHHOT'O XPaHEHUs! TPOCTABIIAECTCS B apXUBE TOJIBKO MOCIIE
BKJIIOYEHHUS 3TUX JIeJI B pa3lenbl CBOAHBIX omnuceil, yrBepxkaeHHbIX JIIK (10 atoro on
IIPOCTABIISIETCSA KapaHIAIIoOM).

194. ITo okOHYAaHUM TOJa B HAJIMKUCH HA OOJIOKKaX JIeJ MOCTOSIHHOTO U BPEMEHHOTO (
cebiae 10 yer) XxpaHeHUs: BHOCSTCS YTOYHEHHUS — IIPU HECOOTBETCTBUM 3aroJiOBKa JI€J Ha
00JI0KKE COAEP’KaHUIO MOAIIUTHIX JOKYMEHTOB B 3arojIOBOK JI€ja BHOCATCS U3MEHEHUS U
JOTIOJIHEHHSL.

195. [Ina yuera NOKYMEHTOB ONPEAEIEHHBIX KATErOPUM MOCTOSHHOTO U BPEMEHHOTO
cpokoB (cBeimie 10 7eT) xpaHEHHs, y4eT KOTOPBIX BBI3bIBACTCS CHENMUPUKON TaHHOU
JOKyMeHTauu (0co0o0 1eHHbIE JOKYMEHTHI, IUYHBIE JIea, MPUKa3bl, TPOTOKOJIbl U UHBIE),
COCTaBJISICTCS BHYTPEHHSS OIUCH IOKYMEHTOB.

BHyTpeHHSs ONKCh TOKYMEHTOB JI€Jla COCTABIISIETCA TAK)KE HA J€ja MOCTOSIHHOIO U
BpeMeHHoro (cBbime 10 neT) XpaHeHus, eciau OHU C(HOPMHUPOBAHBI MO PA3HOBUIHOCTAM
JOKYMEHTOB, 3ar0JIOBKH KOTOPBIX HE PACKPBIBAIOT KOHKPETHOE COJAEPKaHUE JOKYMEHTOB.

Bo BHyTpeHHEN ONMCH €AUHULIBI XPAHEHHS, COCTOSILEN U3 YEPTEIKEN MM HECKOJIBKHUX
TEKCTOBBIX U I'pa)UUECKUX JTOKYMEHTOB, IMEPEUUCIAIOTCA BCE JOKYMEHTHI C YKa3aHHUEM HX
HNOPSIIKOBBIX HOMEPOB, 0003HaueHusi (MHAEKCOB, MMU(GPOB), HAUMEHOBAaHMs, HOMEpa U
dopmara nucrta. Ecin 4epTex COCTOMT W3 HECKOJNBKUX JIUCTOB, TO YKa3bIBAIOTCS €r0



HaNMEHOBAHUE M KOJWYECTBO JUCTOB. ECIM €MHHUIIa XPAHEHUSI COCTOUT U3 TEKCTOBBIX U
rpadUuecKUX JTIOKYMEHTOB, TO MPUBOJUTCS 3arojIOBOK Ka)JOTO TEKCTOBOTO JIOKYMEHTA,
3aT€M OMUCHIBAIOTCS YEPTEIKH.

196. JIokyMEHTBI, COCTABIISIONIUE JI€JI0, MOAIIMBAIOTCS HE MEHEE, YEM Ha YEThIPE
MPOKOJIa B TBEPIYIO OOJIOKKY M3 KapTOHA WJIM MNEPEIJICTAIOTCS C Y4€TOM BO3MOKHOTO
CBOOOJTHOTO YTEHUS TEKCTa BCEX JOKyMEHTOB. [1epBblil U mocienHuii MpoKo MPOU3BOASTCS
Ha pacCTOSIHUM OJTHOTO CAHTUMETpPA OT BEpXHEH (HuxkHeW) rpaHullbl aucta. [Ipu moaroroske
JIeNT K TOIIMBKE (MeperieTy) MeTauinueckue cKperieHus (OyaaBKu, CKPENKUA U UHBIE) U3
JIOKYMEHTOB YJaJISIOTCS.

197. lena BpemenHoro (710 10 neT BKIIOYUTEIbHO) XpAHEHUS JOMYCKAETCS XPAHUTh B
CKOPOCIIMBATENAX, HE MPOBOAUTH MTEPECUCTEMATU3AIMIO IOKYMEHTOB B JIEJie, JIUCTHI Jiefia He
HYMEpOBaTh, 3aBEPUTEIbHbBIC HAJIIMCH HE COCTABIISITh.

198. Ilpu dyukimonupoBanuu B opranuzanuu COJl opopmiieHre nen J0KyMEHTOB Ha
OyMa)kKHBIX HOCUTEJISAX OCYIIECTBISECTCS IIPU IPOBEPKE C ABTOMATUYECKH C(HOPMUPOBAHHBIMU
onucsimu aen B COJI.

199. DnekTpoHHBIE JOKYMEHTHI C UCTEKIIMMU CPOKAMU XPaHEHUS MOJIEKAT BbIICICHUIO
K YHUYTOXEHHUIO Ha OOIMX OCHOBAHUSX, TOCJIE YEro MNPOBOASTCS WX (U3MUeckoe
YHUYTOXKEHUE WM YHUYTOXKEHHUE NPOrpaMMHO-TEXHUUYECKUMH CpEJICTBAaMH C
COOTBETCTBYIOIIEH OTMETKOW B aKT€ O BBIACICHUM K YHUUYTOXKEHUIO SJIEKTPOHHBIX
JOKYMEHTOB.

[Ipumeuyanune U3I1N!

Yacte BTOpas nyHkra 199 npeaycMmatpuBaeTcs B pelaKIiuy MpruKa3za 3aMeCTUTEIIS
[Tpembep-Munuctpa - Munuctpa kyiabTypsl 1 nHGopmaiu PK ot 03.04.2026 Ne 155-HK (
BBOJATCA B AerictBue ¢ 12.07.2026).

DJNIeKTPOHHBIE JOKYMEHTHI CUUTAIOTCS YHUUYTOKCHHBIMH, €CITM X HEJIb3s1 BOCCTAHOBUTH
cpencTBaMu MHPOPMAIIMOHHOW CHCTEMBI HA HOCUTEISIX MHGOPMAIIMH U U3 PE3EPBHBIX KOTHH.

ITaparpad 13. ITopsanok omepaTHBHOTO XpaHEHHA JOKYMEHTOB

200. ITocne 3aBepieHHs B JEIONPOU3BOJCTBE JOKYMEHTHI Ha OyMaXKHBIX HOCHUTENSX JI0
nepeaadyd B apXuB OpraHU3alldy B TEYEHUE OJHOTO roja XpaHsATCsA B Jenax M0 MECTy UX
(bopMHpOBaHUs, FNEKTPOHHBIE TOKYMEHTHI — B CO/].

201. Cnyx6a JJOVY, pyKoBOAMUTENH CTPYKTYPHBIX MOJpa3AeiICHUNA OpraHU3aIu
o0ecrneurBalOT COXPaHHOCTh AOKYMEHTOB W jen. [lena xpanarcs B mkadax u ceridax B
pabouux KaOMHETaX WM CHEeIUAIbHO OTBEACHHBIX JIJIsI TOM 1€ TTOMEIICHUSIX.

202. Jlena pacnonararoTcsi B COOTBETCTBUM C YTBEPKICHHOW HOMEHKJIATYpOW el
OpraHu3alliy, Ha KOpeIlKax 00JI0KEK yKa3bIBAIOTCS UX UHJIEKCHI.

203. Belgaua nen BO BPEMEHHOE MOJIb30BAHME OPTaHU3alMsIM MPOU3BOJMUTCS Ha

OCHOBAHHMH MUCBMEHHOTO OOpALIEHUs U C PE30IIOLUNEN PYKOBOJAUTENS Oprann3auu. Bergada



JeJ WHBIM MOAPA3JAEICHUSIM OpPraHu3aluyd MPOU3BOAUTCA C PE3OJIOLUEH PYKOBOIMUTENS
CTPYKTYPHOI'O IOAPA3JICIICHUS, & BHYTPU CTPYKTYPHOI'O MOAPA3ICICHUS — IO PACIIUCKY.

Ha BbImaHHOE A€JI0 3aBOJUTCS KapTa-3aMECTUTEINb Jiena. B Hel ykKa3bIBalOTCA
CTPYKTYPHOE TOJpa3/ieiCHUEe, UHJIEKC JieNa, JlaTa €ro BhIa4M, KOMY JIeJIO BBIAAHO, J1aTa €ro
BO3BpalIEHUs, IPEyCMaTPUBAIOTCA rpadbl AJisl paCIKCOK B MOJTYUYCHUH U IpUEME Jea.

[Tpumeuanne U3ITN!

Yacte Tpeths myHkTa 203 mpeaycMaTpuBaeTCs B PEIaKIIU IPUKa3a 3aMECTUTEIIS
[Ipembep-Munnctpa - Munuctpa kyasTypbl 1 uHpopManuu PK ot 03.04.2026 Ne 155-HK (
BBOAATCA B AericTBue ¢ 12.07.2026).

DNeKTPOHHBIE TOKYMEHTHI, HaXO/ISIIIIUECs Ha OTIEPATHBHOM XpaHEHWHU B 0a3ax JaHHBIX
CO/1, BbIAAIOTCS TSI UCTIOIB30BaHUS B BUJIE OyMa)KHOW KOTHUU 3JIEKTPOHHOTO JOKYMEHTA,
AJIEKTPOHHOM KOMUU JOKYMEHTA Ha 3JIEKTPOHHOM HOCUTENE JHUOO BBICHIIAIOTCS IO
AIEKTPOHHOMY ajipecy palOOTHUKA, 3ampallMBaloIIero JOKYMEHT. JJIEKTpOHHbIE naena (
JIOKYMEHTHI) BO3BpATY HE MOJIeXKAT.

Caocka. B nyHkT 203 BHECEHO M3MEHEHHME Ha Ka3aXCKOM SI3bIKE, TEKCT Ha PYCCKOM S3bIKE
HE MEeHsIeTCsl Tpuka3zoM MunucTpa KyiabTyphl 1 nHpopmanuu PK ot 23.07.2024 Ne 329-HK (
BBOJIUTCS B ACHCTBHE MO UCTEUCHHH JIECITU KAJICHIAPHBIX THEU Mociie JHSA €ro IEPBOTo
0o(pHUIIUATIEHOTO OIyOIMKOBAHUS).

204. N3bsTHE JOKYMEHTOB U3 JIe] MPOU3BOJIUTCS B COOTBETCTBUU C 3aKOHOIATEILCTBOM
PecnyOnuku KazaxcrtaH, pu 3TOM B JI€JI0 BKJIA/IBIBAIOT KOMUU U3BSATHIX JIOKYMEHTOB M aKT (
IIPOTOKOJ) 00 U3BATUU MOITMHHUKOB.

205. B ciydae yTparhl TOKYMEHTOB U JIeJl IPOBOJUTCS CIIyKEOHOE pacciieloBaHKe, O
pe3yJibTaTaM KOTOPOTO BBIHOCUTCS PEIICHUE.

ITaparpad 14. ITopsanok nepenads el B apXUB OpraHA3aNUA

206. Ilepemavya aen w3 CTPYKTYPHBIX NOJPA3AECICHUN B apXWB OpPTaHU3AIUU
OCYILIECTBIISETCS MO OMUCSAM JEJ, COCTABISEMBIM MO PE3yJbTaTaM 3KCHEPTU3bI EHHOCTH
JIOKYMEHTOB U JIeJI, 3aBEPIICHHBIX B JIETONPOU3BOACTBE. [JokyMeHThl BpemeHHoro (10 10 et
BKJIIOYMTENLHO) XpPaHEHUS TIEPEAIOTCS B apXUB OpraHU3alliy 10 HOMEHKJIAType Jel.

207. Onucu Aen COCTaBISAIOTCS OT/ACIBHO Ha JieJia OCTOSHHOTO, BpeMeHHOro (cBbIie 10
JIET) XpaHEHUS U MO JUYHOMY COCTaBy MO (JOpME COTJACHO MPHUIIOKEHUIO 29 K HACTOSIUM
[IpaBunam.

208. I'padpr omucu e 3amoJIHSAIOTCS B TOYHOM COOTBETCTBUU C TEMH CBEACHUSIMU,
KOTOpbI€ BBIHECEHBI Ha OOJOXKH Jnen. [Ipy BHeCeHHMM B OMUCH JeN MOAPSA Jel C
OJIMHAKOBBIMH 3aroJIOBKAMU MHUIIETCS MOJHOCTHIO 3aroj0BOK MEPBOTO Jeja, BCE OCTaIbHbIE
OJTHOPOJIHBIE JieJIa 0003HAYAIOTCS CIIOBOM "TO Ke'", TIPH 3TOM MHBIE CBEACHUS O HUX BHOCSATCS
B OIUCH TTOJIHOCTHIO. Ha HOBOM JTMCTE OMMCH 3aroJIOBOK OJHOPOIHBIX JI€7T BOCTIPOU3BOIUTCS
MTOJTHOCTBIO.



209. Kaxnoe aeno (ToMm, 4acTh Jiejla) BHOCHUTCA B OIUCH IOJI CAMOCTOSITEIbHBIM
MOPSAKOBBIM HOMEPOM.

210. TI'pada omucu "llpumeyanue" wCHONB3yeTCs ISl MPOCTAHOBKH OTMETOK 00
0COOCHHOCTSX (PU3UYECKOTO COCTOSIHMS Jena, MepeAade Jejla MHOMY CTPYKTYpPHOMY
MO/pa3/ICICHUIO (MHOM OpraHu3anum).

211. Onuce nen cocraBisieTcsl B IBYX 3K3EMIUISIpax, OJUH U3 KOTOPBIX MEpEeAacTCs
BMECTE C JEJIaMHU B apXUB OPraHU3AIMH, @ BTOPOU — OCTAETCA B KAYECTBE KOHTPOJIIBHOTO B
CTPYKTYPHOM IOJIpa3/ICICHUH.

212. IlpaBunbHOCTH POPMUPOBAHUS U MOATOTOBKHU JIEN K NEpeiaue B apXUB OpraHUu3alU
npoBepsercs ciayxkO6oit JIOY. Hmeronuecss HapylmieHHs YCTPAHSIOTCS CTPYKTYPHBIM
MOAPA3AEICHUEM OPTaHU3aLIUH.

213. Ilpuem kaxaoro aenaa MPOU3BOAUTCS paOOTHUKOM, OTBETCTBEHHBIM 3a apXHB
OpraHu3alliy, B MPUCYTCTBUU paOOTHUKA CTPYKTYPHOTO TojipasaeneHus. [Ipu stom Ha o6oux
DK3EMIUIIPAaX OMUCH IMPOTUB KaXIOTO Jeja, BKIIOYEHHOTO B HEe, AENAeTCsl OTMETKAa O
HAIMYMK Jiena. B KoHIe KaXa0ro 9K3eMIUIIpa OMUCH YKa3bIBAIOTCS HUGpaMu U MPOMUCHIO
KOJMYECTBO (DaKTUUYECKHU MPUHATHIX JeJl, AaTa NpHeMa-Nepeaadn Jei, a TaKkKe MOANHUCH
paboOTHHKA, OTBETCTBEHHOI'O 32 apXUB, U JIUIIA, TIEPEIABIIETO JIeTa.

214. Bmecte ¢ genaMu B apXHB OpPraHU3aILMU MEPEAAIOTCS PETUCTPAIMOHHBIE KAPTOTEKH
Ha JJOKYMEHTHI U (WJIM) POTPAMMHBIE CPEJICTBA, 0a3bl JaHHBIX, COEPKAIINEe HHPOPMAIIUIO O
pPErucTpauuy U UCIIOJIHEHUU MEPEJABAEMBIX TOKYMEHTOB. 3aroj0BOK Ka)JA0W KapTOTEKH WIIH
0a3bl JAaHHBIX BKJIIOUAETCS B OIHUCH.

215. B ciuydae NIMKBHAAUHMU CTPYKTYPHOrO mojpaszfeiieHus, ¢unnana (
MpPEJCTABUTENBCTBA), JHUILO, OTBETCTBEHHOE 3a BEJICHHE JEJIONPOMU3BOJCTBA JIAHHOTO
CTPYKTYpHOTO TMojpa3aeieHus, ¢unuana (MpeacTaBUTEIbCTBA), B IMEPHUO] MPOBEIACHUS
JUKBUJALMOHHBIX MEPONpUATHN (QopMUpYyeT BCE€ HMEIOIIHMECS JOKYMEHTHI B Jiela,
oopMIISIET JIeTIa U TIEpeIaeT UX B ApXUB OpraHU3AIMK HE3aBUCUMO OT CPOKOB XpaHEHHUSI.

216. B cnyyae NUKBUIAIIMM OpTaHU3AlMM B MEPUOJI MPOBEICHUS JIMKBUIAIIMOHHBIX
MEpOTNPUATANA JOKYMEHTHI IO JHUYHOMY COCTaBy OGMOPMISIOTCS W TIEpelaroTCs B
COOTBETCTBYIOIIHNI TOCYJAPCTBEHHBIN apXUB.

[Iepemaua gen oCymiecTBIsSETCS MO OMUCIM AENI U HOMEHKJIAType Jedl.

[Tpumeuanne MU3IT!

[TynkTt 217 npenycMarpuBaeTcs B peflakiiuu npukasa 3amecturens [Ipembep-Munuctpa -
Munwuctpa KynbTypbl 1 nHGopManuu PK ot 03.04.2026 Ne 155-HK (BBoasITCS B IeHiCTBUE C
12.07.2026).

217. Tlepenava TOKYMEHTOB B DJICKTPOHHOM (popMaTe B COCTaBE AJIEKTPOHHBIX JeT B
apXWB OpPraHU3alMU OCYIIECTBISETCS PaOOTHUKAMH CTPYKTYPHBIX MOApPa3IeICHUM,
OTBETCTBEHHBIMHU 3a BEACHHE JEJIOMPOU3BOJACTBA, U obecrneunBaerca cpeacramu COJl u
ka"Hasiamu UC DA nipu ero HaJIM4uH.



[Tpumeuanue U3ITN!

[Tynkr 218 npenycmaTtpuBaeTcs B peakiuu npukasa 3amectutens [Ipembep-Munuctpa -
Munuctpa KynbTypbl 1 nHpopMmaunu PK ot 03.04.2026 Ne 155-HK (BBoasiTCS B IeliCTBUE C
12.07.2026).

218. Ilpu mOArOTOBKE JIEKTPOHHBIX JOKYMEHTOB, OTOOpPaHHBIX K IepeJadye B apXuB
OpraHu3alliy, BBITIOJIHAIOTCS CJEIYIONME OCHOBHbBIE IPOLIEYPhI pa0OThI C JOKYMEHTAMM:

dopmupoBaHrue B MHPOPMALHMOHHOM CUCTEME OpraHHU3alMHU JJIEKTPOHHBIX M,
BKJIFOUAIOLIUX: METa/JlaHHbIE 3JIEKTPOHHOI'O JIOKyMEHTa, (ailyibl 3JIEKTPOHHBIX MOANUCEN U
BU3YAJIM3UPOBAHHYIO KOIHUIO TEKCTOBOT'O 3JIEKTPOHHOrO T0KyMeHTa B (hopmate PDF/A;

(dopMupoBaHUE ONMUCEHN 3IEKTPOHHBIX A€, JOKYMEHTOB CTPYKTYPHOT'O MOpa3/IeiIeHHUS;

MUTpaus 3JIEKTPOHHBIX JIOKYMEHTOB Ha (u3U4YecKu 000COOJICHHbIE MaTepUaIbHbIE
HOCUTEJIN, €CJIM JOKYMEHTBbl MEepeljarTcsi B apXHB OpraHu3aluu HE 110
UH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIM KaHajaMm;

IIPOBEPKA BOCIIPOU3BOAUMOCTH AJIEKTPOHHBIX TOKYMEHTOB;

MPOBEPKA 3JIEKTPOHHBIX JOKYMEHTOB Ha HAIMYUE BPEIOHOCHBIX KOMIBIOTEPHBIX
porpamm;

IIOATBEPKACHUE LEJOCTHOCTU DJIEKTPOHHOI'O [€JIa J3JIEKTPOHHOM IOAIHUCHIO
PYKOBOJAMUTENSL CTPYKTYpPHOTO TMOJApa3jesneHus (MHOTO YIOJHOMOYEHHOrO JIMIA),
OCYILECTBIISIIOIIET0 MOArOTOBKY JJEKTPOHHBIX JOKYMEHTOB K IE€pefaye B apXuB
OpraHU3aluu.

Caocka. [Tynkr 218 ¢ n3sMeHeHrnem, BHECEHHBIM NPUKA30M MUHHUCTPA KyJIbTYPhI U
undopmanuu PK ot 14.11.2024 Ne 544-HK (BBOAMTCS B JeHCTBHUE IO UCTCUCHUU JCCATH
KaJICHIAPHBIX JHEH MOCIIe JIHS €r0 EPBOro 0(UIIMaIbLHOTO OIyOJIUKOBAHMUS ).

219. JIokyMeHTHI B AJIEKTPOHHOM (popMaTe B apXHUB OpTraHU3AIMU TIEPEAAIOTCS BMECTE C
UX METa/laHHbIMHU.

[lepenaya 3JIEKTPOHHBIX J€J MOCTOSHHOTO XPAaHEHUs NPOU3BOAMUTCSA IO OMHUCIM
AIEKTPOHHBIX JI€JI MTOCTOSSHHOTO XPAHEHUS CTPYKTYPHBIX MOApPA3JEeICHUl OpraHu3aluy, a
BpeMeHHOTO0 (cBbIiie 10 j1eT) XpaHeHHs — 10 OMUCSIM IEKTPOHHBIX JI€J BPEMEHHOTO (CBBILLIE
10 net) XpaHeHHs, COCTABICHHBIM 1O (QopMe, coryacHO NpuiiokeHHuto 30 K HACTOSIIHUM
[IpaBunam, B COOTBETCTBHH € TPA(PUKOM IpHeMa 3JIEKTPOHHBIX JI€]l B apXUB OPraHU3aLUU.

[Ipu HEOOXOIUMOCTH MOXKET CO3/1aBaThCsi OYMaXKHBIN SK3EMILISIP OMHUCH JIEKTPOHHBIX
TEN.

Onuck 2IEKTPOHHBIX JI€] CTPYKTYPHOI'O MOAPA3AEIEHUS OpPraHU3alul yTBEPKAACTCS
MyTEM MPOCTABJICHUS 3NEKTPOHHOU HUGPOBOM MOANUCH C TPUMEHEHUEM JIMYHOTO KIIIOYa,
BJIAJICJIBIIEM KOTOPOTO SBIJISIFOTCS OpraHU3alys WIM PYKOBOJIWUTENIb CTPYKTYpPHOIO
NOAPA3AECICHUS OPraHU3aliH.

I'paduk mpuema >MeKTPOHHBIX €T B apXUB OPTaHU3AINU COCTABIISIETCS PYKOBOIUTEIEM
apXvBa OpraHu3aluu (JIMIIOM, OTBETCTBEHHBIM 32 apXUB OpraHU3AIMK) M0 (GOpME, COTIIACHO
npuinokeHuto 31 k HacrosmuMm [IpaBunam, u yrBepKaaeTcs pyKOBOAUTEIEM OpTraHU3aLUH.



220. B cocTaB 3J€KTPOHHOIO Jiejia BKJIIOUAIOTCS METaJaHHbIC Ha KaKABIM 3JIEKTPOHHBIN
JOKYMEHT.

[Tpu moAroTOBKE ANEKTPOHHOTO Jieja K Iepeiaye B apXUB OpraHu3aluud pabOTHUKOM
CTPYKTypHOTO mnojapazfeneHust cpeiactamu CDOJl cocTaBisieTcs BHYTPEHHSISI OIKCh
ANIEKTPOHHBIX JOKYMEHTOB JJIEKTPOHHOTO Jiena (Jajee — BHYTPEHHsSA OMHCh) MO (opMme,
COIJIACHO NpuiIoXeHuto 32 K HacrosmuMm lIpaBunam, a TakKe akTy IpUeMa-Nepenadu
ANEKTPOHHBIX JOKYMEHTOB W zAen ciyxk0bl JJOY opranmuzanuu no ¢opme COriiacHoO
npuioxenuto 33 k HacrosmuM [IpaBunam.

BHyTpeHHssI OMUCh BKIIOYAETCS B COCTAaB AJIEKTPOHHOrO Jeja B KauyecTBe
CaMOCTOSITEJILHOTO 3JIEKTPOHHOI'O JOKYMEHTa, MOJNUCAHHOTO 3JEKTPOHHOU IM(POBOH
MOJAMKCHIO C TPUMEHEHUEM JINYHOTO KJIH0Ya, BIAJENbIIeM KOTOPOro SIBJISIIOTCS OpraHu3anus
WK pabOTHUK CTPYKTYPHOTO TMOApA3AeNeHUs OpraHU3alluy, COCTaBUBLINN BHYTPEHHIOIO
OMHCb.

221. DnekTpOHHBIE JA€na INPU IOATOTOBKE K Iepeaaye B apXWB OpPraHU3allUHU
bopMUPYIOTCS TaKUM 00pa3oM, 4TOOBI METAJaHHbIE KaXKJIOTO AJIEKTPOHHOTO JOKYMEHTa (
KpOME MEPBOro) COAEPKaau KOHTPOJIbHBIE XapaKTEPUCTUKH MPEABIAYIIEr0 3JEKTPOHHOTO
JOKYMEHTA U €r0 METaJaHHbIX (OJJHOHAIIPABIICHHBIN CBSI3HBIN CIHCOK).

[Ipumeuanne MU3IT!

[IynkT 222 npeaycmarpuBaeTcs B peaakuuu npukasa 3amecrurens lIpembep-Munucrpa -
Munuctpa kynbTypsl U uHbopmaruu PK ot 03.04.2026 Ne 155-HK (BBOasTCS B IeHCTBUE C
12.07.2026).

222. Tlepenada u mpueM 3IEKTPOHHBIX J€J1 OCYHIECTBISIOTCS MO HUPPOBBIM KaHATIaM
CBS3U WJIM Ha 3JIEKTPOHHBIX HOCUTENAX B COCTaBE MH(POPMAIMOHHOTO Makera, popmar
KOTOPOro ONpeNeNsieTcss perjaMeHTOM HH(GOPMAIMOHHOTO B3aWMOJCHCTBUS MEXKIY
CUCTEMOW 3JIEKTPOHHOTO JOKYMEHTO000pOoTa W HH(OPMALMOHHOW CUCTEMOW apXuBa
OpraHU3alyH.

B onucsx 371eKTpOHHBIX A€N MOCTOSHHOTO M BpeMeHHOro (cBeimie 10 jeT) XxpaHeHus
JOTIOJTHUTENIBHO YKA3bIBAKOTCS:

CBEJICHUsI O pabOTHHUKE CTPYKTYPHOTO IMOJpa3/iefIieHus] OpraHu3aliy, nepeaaroniemM
AJIEKTPOHHBIE JieJia B apXUB OpraHU3ali (HAaMMEHOBaHUE JTOJDKHOCTH, MHUITUATBI, (haMUITHS )
5

CBEJICHUS O paOOTHHUKE apXHUBa OPraHU3aLMU, TPUHUMAIOLIEM AJIEKTPOHHBIE JIeJla B apXUB
opraHuzanuu (HauMEeHOBaHUE JOJIKHOCTH, MHULIUAIIBI, (DaMuIIns).

223. ndopmalimoHHBIM MaKET COACPKUT CICAYIOINE METaJaHHbIE Ha yPOBHE
ANEKTPOHHOTO JEJa:

MOPSIKOBBIA HOMEDP JJIEKTPOHHBIX 1€ U TOKYMEHTOB B OIKCH 3JEKTPOHHBIX AEN
CTPYKTYPHOTO MOAPA3ACIICHNUS;

WHJIEKC 3JIEKTPOHHOTO JIEJIa;

3aroJIOBOK 3J€KTPOHHOIO JIENa;



KpaliHue AaThl JIEKTPOHHBIX JOKYMEHTOB 3JIEKTPOHHOIO JIENA;

KOJIMYECTBO AJEKTPOHHBIX IOKYMEHTOB 3JIEKTPOHHOTO JIEJIa;

00BEM 3JIEKTPOHHBIX JTOKYMEHTOB JIEKTPOHHOTO JeNa;

S3BIK (SI3BIKM) DJIEKTPOHHBIX JOKYMEHTOB 3JIEKTPOHHOIO JIea.

[{eToCTHOCTh METAaIaHHBIX HAa YPOBHE AJIEKTPOHHOTO JOKYMEHTA MOJITBEPKIAETCS
MOJIHBIM COCTABOM JIAHHBIX, YKa3aHHBIX BO BHYTPEHHEN ONUCH.

224. NHpopMaUHOHHBIN MAaKET COJAEPKUT CIEAYIOIIHE METAaJaHHbIE HAa YPOBHE
AIIEKTPOHHOTO JOKYMEHTa BpeMEeHHOTO (cBbiie 10 JieT) M MOCTOSHHOTO XPaHEHHUS:

Ha3BaHMUE BUJA JIEKTPOHHOTO IOKyMEHTa (MpUKa3, TUCbMO, CMETa U JIp.);

3aroJIOBOK 3JIEKTPOHHOIO JOKYMEHTA;

JaTa 3JIEKTPOHHOTO IOKYMEHTA;

MPaBO JOCTyNa K 3JIEKTPOHHBIM JOKYMEHTaM (JOCTyH pa3peuieH BCEM, JIOCTYII
ycTaHaBJIUBaeTcs PoHI000pa3oBareneM);

JlaTa CHATHUSL OTPaHUYECHHM TOCTyMNa (IPU UX HAJIUYHH);

PErUCTPallMOHHBIN UHAEKC 3JIEKTPOHHOIO IOKYMEHTA;

S3BIK 3JIEKTPOHHOT'O IOKYMEHTA;

JaHHbIE 00 aBTOPE MEKTPOHHOI'O JOKYMEHTa (HAMMEHOBAaHUE JOJHKHOCTH UCTIOIHUTEI,
HAaMMEHOBaHUE OPTraHU3ALMH, TOATOTOBUBLIEH 3JIEKTPOHHBIN TOKYMEHT);

CBelleHUs O (ainax 3JeKTPOHHOTO JOKyMeHTa (MMeHa, 00beM, KOHTPOJIbHBIE
XapaKTePUCTUKH );

CBEJeHUA 00 anropuTMe BHIPAOOTKH KOHTPOJBHBIX XapaKTEPUCTUK (aJropuTMe
XAIIUPOBAHUS — KPUNTOTpa)UUECKOM aJTOPUTME BBIYUCICHUS 3HAYCHUS XAUI-PYHKIUU) (
0003HaYeHUE ANrOpPUTMa, CChUIKA HA TEXHUYECKU HOPMATUBHBIN MPABOBOM aKT).

[{enocTHOCTh METaIaHHBIX HA YPOBHE 3JIEKTPOHHOTO IOKYMEHTA MOATBEPKAaeTCsl 001Iei
IUISL BCETO IOKYMEHTA KOHTPOJIBHOU XapaKTepUCTUKOM, YKa3aHHOW BO BHYTPEHHEHN OIIUCH.

225. Ilpu HEoOXOAMMOCTH JJIsI OMHUCAHUSA HA YPOBHE 3JEKTPOHHOTO JOKYMEHTa
UCIIOJIb3YIOTCSL TOTIOJTHUTENbHBIE META/IaHHbIE, XapaKTePU3YIOIINEe OCOOCHHOCTH CO3/IaHUs U
BOCITPOU3BEJEHUS AIEKTPOHHBIX JOKYMEHTOB!

CCBUIKH Ha UHBIE JIOKYMEHTBI, 00pa3yromire o0uil yrpaBieHUeCKU KOHTEKCT;

[Tpumeuanune U3I1N!

AG3ar1 TpetHii myHKTa 225 npeaycMaTpuBaeTCs B peAaKIMK IIprKa3a 3aMeCTUTes
[Tpembep-Munuctpa - Munuctpa kyiabTypsbl 1 nHPopmaru PK ot 03.04.2026 Ne 155-HK (
BBOJATCS B AeticTBHe ¢ 12.07.2026).

cBeJlicHUs 00 MH(OPMAIMOHHOW TEXHOJIOTUHU (BEPCUU MPOTPAMMHOIO MPOJYKTa), C
IIOMOILBIO KOTOPOU CO3JaH JIEKTPOHHBIN JOKYMEHT;
CBEJEHHMS O TEXHUYECKHUX U MPOTPAMMHBIX CpPEACTBaX, HEOOXOAUMBIX IS
BOCITPOU3BEJEHUS MIEKTPOHHOTO JOKYMEHTA;
CBEJICHHMS O 3alIUTE AIEKTPOHHOTO JOKYMEHTA.



CHocka. B myHKT 225 BHECEHO U3MEHEHHUE Ha Ka3aXCKOM S3bIKE, TEKCT HA PYCCKOM SI3BbIKE
HE MeHsieTcsl mpuKa3oM Munuctpa KynbTypsl U nHpopmanuu PK ot 23.07.2024 Ne 329-HK (
BBOJUTCS B JACHCTBUE IO UCTEYEHUU JECITH KaJIEHIAPHBIX JHEH MOCie AHS €ro NepBoro
opUIIMATBHOTO OMyOJIMKOBAHUS).

226. IIpu nepenayde 3JIEKTPOHHBIX €T HA SJICKTPOHHBIX HOCHUTENSX B COCTaB METAJaHHBIX
BKJIIOYAIOTCSA JaHHBIE 00 3JEKTPOHHBIX HOCHUTENSIX (BUMI, THUIl AJIEKTPOHHOTO HOCUTENS) U
pa3MEIEHNH IEKTPOHHBIX JI€] U JOKYMEHTOB Ha 3THUX 3JIEKTPOHHBIX HOCUTEIISX.

[Tpumeuanue U3ITN!

[Iynkr 227 npenycMarpuBaeTcs B peakiuu npukasa 3amecrurens [Ipembep-Munucrpa -
Munuctpa kynbtypsl 1 uHbopmaru PK ot 03.04.2026 Ne 155-HK (BBOasTCS B IeiicTBUE C
12.07.2026).

227. JIns 3NeKTPOHHBIX TOKYMEHTOB B COCTAaB METAJJaHHBIX JTOMOJHUTEIBHO BKIIOYAKOTCS
CBEJICHUSI O CPEACTBAX AJIEKTPOHHON HU(PPOBON MOJMUCH, ONpENEsieMble PEeriaMeHTOM
MH()OPMATMOHHOTO B3aUMOJICUCTBUS MEXKIY CUCTEMOM 3JIEKTPOHHOTO JOKYMEHTOO00pOTa U
MH(OPMAITMOHHON CUCTEMOM apXuBa OpraHU3aIlHH.

[Ipumeuanne NU3I1!

[TynkTt 228 npenycMarpuBaeTcs B pelakiuu npukaza 3amecturens [Ipembep-Munucrpa -
Munuctpa kynbTypsl 1 uHbopmaru PK ot 03.04.2026 Ne 155-HK (BBOasATCS B IeHCTBUE C
12.07.2026).

228. CocTaB MeTaJaHHBIX JJIS AJIEKTPOHHOTO TOKYMEHTAa, IMPEACTaBISIONIEr0 CO00i
apXUBHYIO KOO HHPOPMAIIMOHHOTO pecypca, JOTOTHUTEIHHO BKIIIOUAET B CEOs:

HauMEHOBaHWE HH()OPMAITMOHHOTO PECYPCa;

TUT UHPOPMAITMOHHOTO PECYpCa;

KpailHue JaThl SKCIUTyaTallui HH()OPMALIMOHHOTO pecypca;

JAHHBIE O PETUCTpaIMi HHPOPMALIMOHHOTO pecypca;

UHTEPHET-aJpec pa3MelleHus HHPOPMALHMOHHOTO pecypca (s MHPOPMALMOHHOTO
pecypca, pa3MelIeHHOT0 B TJI00aJIbHOW KOMITbIOTEpHOU ceTu HTepHeT);
CBEICHUS O COOCTBEHHHMKE HH(POPMAIMOHHOTO pecypca B COOTBETCTBHH C
3aKOoHOJaTeNbCTBOM PecnyOnuku KazaxcTaH o mepcoHaNbHbBIX JaHHBIX;

CBEJIEHUS O BJIAJIEbIE NH(POPMALIMOHHOTO pecypca.

CHocka. B myHKT 228 BHECEHO U3BMEHEHHME Ha Ka3aXCKOM SI3bIKE, TEKCT Ha PYCCKOM S3bIKE
HE MeHsieTcs npuka3oM Munuctpa KyiabTypsl 1 uHGopmanuu PK ot 23.07.2024 Ne 329-HK (
BBOJIUTCS B ACHCTBHE MO UCTEUCHHH JIECITU KAJICHIAPHBIX THEH Mociie JHS €ro IeEPBOTo

Oo(pHUIIUATIEHOTO OIyOJIMKOBAHUS).
ITpunoxenue 1
k [IpaBunam JOKyMEHTHPOBaHMUS,
yIpaBIeHUs TOKyMEHTanuei
Y MCTIOJIB30BAHUS CHCTEM
JIEKTPOHHOTO JOKyMEHTO000poTa
B TOCYIapCTBEHHBIX
1 HETOCYIapCTBEHHBIX OPTaHU3AIHIX
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dopma
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10

CxeMa pacIoIoK€HHA PEKBH3UTOB JOKYMEHTa




IIpumeyanue:
1 - m3o6paxkenue ['ocymapcrBenHoro I'epba Pecnybnuku Kazaxcran uimu 3MOIEMEI,

JIOTOTHIA, TOBAPHOTO 3HAKA (3HAK 00CITYKUBaHUS)

2 - o(punnaabHOE HAMMEHOBAHUE OPTaHU3AINH

3 - cipaBOYHBIE TaHHBIE 00 OpraHU3AINH

4 - HaMMEHOBAaHHE BHUIa TOKyMEHTA

S - 1ara 1OKyMeHTa

6 - pErUCTPAIIMOHHBIN HOMED (MHIIEKC) JOKYMEHTa

7 - CCBIIKA HAa PETHCTPALMOHHBIA HOMED (MHIEKC) U AaTy BXOJSILEro JOKyMEHTA

8 - MECTO COCTaBJICHUS WJIA U3/IaHUSI IOKYMEHTA

9 - rpud orpaHndYeHHs JOCTyNa K TOKyMEHTY

10 — agpecar

11 - rpu¢ yrBEpKaEHUS JOKYMEHTA

12 — pe3omronust

13 - 3aronoBOK K TEKCTY AJOKYMEHTA

14 - oTMeTKa O KOHTpOJIE

15 - TexecT toKkyMeHTa

16 - oTMeTKa O HAJTMYHUH NPUIIOKEHUS K TOKYMEHTY

17 — monmuce

18 - oTmMeTKa O corylacoBaHUM JOKYMEHTA

19 - orTHCK euaTu

20 - oTMETKA O 3aBEPEHNH KOIUU JOKYMEHTA

21 - orMeTKa 00 UCTIOTHUTENE IOKYMEHTa

22 - oTMeTKa 00 UCTIOJTHEHUHU JOKYMEHTA U HaIPaBJIECHUU €r0 B JIEJI0

23 - uneHTuPUKaTOp PICKTPOHHON KOMUU JJOKyMEHTa

24 - OTMETKA O IMOCTYIINICHUN JOKYMCHTA B OpraHnU3aiuro
[Tpunoxenue 2
k IIpaBunaM JOKyMEHTUPOBaHHUA,
yIpaBJIeHUs JOKyMEHTanuei
Y MCTIOJIB30BAHUS CUCTEM
JIEKTPOHHOTO JOKyMEHTO000poTa
B TOCYIapCTBEHHBIX
1 HETOCYIapCTBEHHBIX OPraHU3aIUIX

dopma



baaHk nHCBMAa OpPraHH3IANHH

TocyaapcteeHHsIH ['epd Pecry6nukH KazaxcTaH
HJIH 3MO0JIeMa, JIOTOTHIL, TOBAPHBIH 3HAK (3HAaK O0CIY;KHBAaHHA) OpraHH3alHH

. OduuHaTLHOE HAHMEHOBaHHE |  OdHIHATEHOS HAHMEHOBAHHE

OpraHH3alHH OpraHH3aIHH
(Ha rocyZapCcTBEHHOM fA3BIKE) - (Ha pYCCKOM HJIH HHOM fA3bIKE)

' Cnpapoumsle mammbreo6 | COpaBOYHBIE JaHHBIE 06 |

OpraHH3alHe OpraHH3alHH
(Ha rocyZapCTBEHHOM A3BIKE) - (Ha PYCCKOM HIIH HHOM fA3BIKE)
Ne

_(mata)  (®HZeKC)

.2 C"mpeca’r :
(ceBUIKA HA HOMEp H JaTy .
_ BXOZALIETO JOKyMEHTa)
] é@arc_’ﬂom.ﬁ B ARRELY IRk —l
|
®opmar A4 (210X297)

[punoxenne 3
k IIpaBuiiamM JOKyMEHTHPOBaHUS,
YIIPaBJICHUS JOKYMEHTaUei
Y UCTIOJIb30BaHUS CUCTEM
3IEKTPOHHOI'0 JOKYMEHT0000poTa
B TOCY/IapCTBEHHBIX
HErOCYy/IapCTBEHHBIX OpraHH3aIHsAX

®opma



baaHk KOHRKPETHOTI0 BEHTA TOKYMEHTA OPraHH3IAIIHHA

TocynapcreenHssli ['epd PecmyOnnku Kazaxcran
HITH 3M071eMa, TIOTOTHIIL, TOBapHEIH 3HaK (3HAK 00CIy:KHBaHHA) OpTaHH3aIHH

D(l]PﬂJIia.’IBHDE HaHMCHOBAHHE
OpraHH3alTHH

OpraHH3aITHH
(Ha rocyJapcTBEHHOM A3BIKE) (Ha PYCCKOM HIIH HHOM A3BIKE)

D[IIHUIIBJIBHOE HaHMCHOBAHHE

HanMeHOEBaHHE BHIA

HanMeHOBaHHE BHIA
IOKyMeHTa

JOKYMEHTAa
(Ha rocyZapcTBEHHOM A3BIKE) (Ha pyccKOM HITH HHOM A3BIKE)
Ne
(mara)

MecTo H2OaHHA

(Ha rocyJapcTBeHHOM S3BIKE) (Ha pycCKOM HITH HHOM A3BIKE)

@EIDHOBDK K TEKCTY JOKYMEHTA 1

dopmart A4 (210X297)

[Ipunoxenne 4
k [IpaBunam 1OKyMEHTUPOBaHMSI,
yIIpaBJIECHUs JOKyMeHTaIHeH
Y MCTIOJIB30BaHUS CUCTEM
3IEKTPOHHOI'O JOKYMEHT0000pOTa
B FOCYAapCTBEHHBIX
U HeTOCYAapCTBEHHBIX OpraHU3aIHsX

®opma



O0mui 0,1aHK OPraHA3aNHA

TocynapcteeHHsIH ['epl PecyOnukH Kazaxcran
HITH 3M0IeMa, JIOTOTHIL, TOBAPHBIH 3HAK (3HAK 00CIYKHBAHHA) OpTraHH3alHH

OdHHATEHOE HAHMEeHOBaHHE
OpraHH3alHH
(Ha rocyJapCcTBEHHOM A3BIKE)

Od¢HHATEHOE HAHMEHOBaHHE
OpraHH3alHH
(HA PYCCKOM HJIH HHOM A3BIKE)

(mata)

Ne

MecTo H3JaHHA
(Ha rocyJapcTBEHHOM A3BIKE)

MecTo H3TaHHA
(Ha pycCKOM HJIH HHOM A3BIKE)

[3aromorok k TekcTy mokymeHTa

®dopmart A4 (210X297)

IIpunoxenue 5
k [IpaBunam 1OKyMEHTUPOBaHMSI,
yIpaBlIeHus TOKyMeHTanuei
U KCTIOJIb30BaHMS CUCTEM
3IEKTPOHHOI'O JOKYMEHT0000pOTa
B TOCYIapCTBEHHBIX
1 HErOCy/IapCTBEHHBIX OPTraHU3aIIAX

®opma




JHCT COI'TACOBAHHA

HamMeHOBAHHE BHIOA IMpOEKTa JOKYMEHTA, 3ar0JI0BOK K TERKCTY

CormacoeaH CormacoeaH
HanMeHOBaHHe JOLKHOCTH HanMmeHOBaHHE TOLKHOCTH
C YKazaHHeM HaHMeHOBAaHHA C yKazaHHeM HaHMeHOBaHHA
OpraHH3allHH OpraHH3alHH
Pacmudpoeka Pacmudpoeka

(THYHAA MOAIHCE) MOIIMHCH (THYHAA MOAIHCE) MOIIMHCH
Jata Jata

®opmat A4 (210X297)

IIpunoxenue 6
k [IpaBunaM JOKyMEHTHPOBaHMUS,
YIpaBICHUS JOKyMEHTaIueH
Y UCTIOJIb30BAHUS CUCTEM
3JIEKTPOHHOT'O JOKYMEHT0000poTa
B TOCYJJapCTBEHHBIX
U HETOCYapCTBEHHBIX OPTaHU3AIMIX

dopma



ToRapHIIECTED ¢ OTPAHEYEHHOH
OTEETCTEEHHOCTERID

. «KYHEJIEPJIMOJEIBIEYIIH
KA3AKCTAHIBIK HHCTHTYThI»
HHHOBAITHATIBIK OPTATBIFbI»

«H}IHDBA[[HOI-]}I_BIﬁ OEHTP
«KAJAXCTAHCKHH HHCTHTYT
MOJETHPOBAHHA CHCTEM:

! EayaOKepIILIiri MeKTeyal CepIKTecTir

k 15 mapta 2017 roza ! N 51,
| AcTaHa Kamacel = | ropog Actama

I B
O EHeCeHHH HIMeHeHHHA B

JO0KHOCTHbIE HHCTPYKIHH
COTPYAHHKOB

o
Ly

B cBaznc

(ocroBanmme)

ITPHKA3BIBAIO:

1. BHeCTH B JOCKHOCTHBIE HHCTPVKIHH CcOTpyaHukoE TOO cmemyroimue
H3MeHeHHA:

1)

2)

2. KOHTpOIE 3a HCOOMHEHHEM HACTOAIIET) MPHKA3A BO3IOXKHTE HA

I'eHepanbHBIH THPEKTOP (mogmmHcE) (pacmudpOEKa MOANHCH)

(OTMeTEAa O COTTIACOBAHHH:

dopmar Ad (210X297)

IIpunoxenue 7
k [IpaBunaM ZOKyMEHTHPOBAHMUS,
yIpaBJICHUS JOKyMEHTaIuen
U HCIIOJIb30BaHMS CUCTEM
3IEKTPOHHOT'O JOKYMEHT0000poTa
B FOCYJapCTBEHHBIX
1 HErOCY/IapCTBEHHBIX OPTaHU3aIMIX

dopma

CHocka. [Tpunoxxenue 7 — B pegakuuu npukaza Munuctpa KyabTypsl 1 uHpopmaiuu PK
oT 23.07.2024 Ne 329-HK (BBOAMUTCS B ICMCTBUE 1O UCTCUCHUU JICCITH KaJICHIAPHbBIX JHEH
MOCJIE IHS €0 MEePBOro OPUIIMATBLHOTO OMyOJIMKOBAHMS).

[Ipukasa
")KYP‘IEJIEPI[I MOJIEJIbAEY AIH TOBapHIECTBO € OrpPaHUYEHHOU
KA3AKCTAHJIBIK, MTHCTUTYThI OTBETCTBEHHOCTHIO "

MHHOBAILSUIBIK, OPTAJIBIFBI" MHOBAIIMOHHDIN [IEHTP



JKayanKepuiiri HIeKTeYyJIi

CEepIKTEeCTITi

BYWPBIK,

15 mapta 2017 rona
AcTaHa Kajachl

Ilo mraaOMY COCTaBYy

1. TIPUHSATHb EckemmupoBa
EpreGymar AmaHTacBHAYa Ha
JOJDKHOCTh IJIABHOTO MEHEIKepa
MapKeTHHIOBOTO oTAena ¢ 15 MapTa
2017 rona.

OcHOBaHMA: TPYAOBOM ZOTOBOP OT
15 mapra 2017roga u 1.1 cratbm; 22
TpymoBoro Koxekca PecmyOmmkm
Ka3zaxcran.

2. TIEPEBECTU 3yb6apesy
Amnacracmo BukropoBHy crapmrero
OyxranTepa, Ha JOIXKHOCTh
riaBHOro Gyxranrepa ¢ 16 Mapta
2017 rona.

OcHOBaHHUA: [ONIOJIHEHHE
TPYAOBOMY JOTOBOpY OT 14 ampeis
2016 roma Ne28 wm 3aiaBicHHE
3yb6apesoit A.B or 13 mapra 2017
TOIA.

3. PACTOPTHYTb tpynoBoit
IoroBop ot 17 suBapsa 2015 roga Ne
15 ¢ KepumoBsiM Mapatom
CepuxosmaeM ¢ 15 mapra 2017 roga
B COOTBETCTBHH C crTaThu 49
TpymoBoro Koxekca PecmyOmmkm
Ka3zaxcran.

OcHoBaamwt: 3asBaeHMe Kepmmona
M.C. or 14 mapra 2017 Toma.

4. HAJIOXHUTH
JUCITNIIIINHAPHOE

K

"KA3BAXCTAHCKHI MHCTUTYT
MOJIEJIMPOBAHM S CCTEM"

IMOIEMA,
JIOTOTHII
HeMece Tayap
Oenrici
(KBI3MET
KepceTy
Oenricl)

Ne S1n/c
ropox ActaHa



B3BICKAHHUE IlaswuioBoii
Carrapar AGaeBHe, MEHEKEPY
TPOEKTHOTO OTAEIA.

OcHOBaHWe: AOKIATHAS 3aIHCKA
HavalbHUKa IMPOEKTHOTO OTHAENa
Canosa ILT" ot 10 mapra 2017 roga
H OOBACHUTENbHAs 3allHCKa
ITassmioBoii C.A. ot 12 mapra 2017
roza.

I'eHepaibHBIi AUPEKTOp IOANACH
pacmmpoBKa TOAHCH

Bussr:

O3HaKOMJIEHHI:

dopmar A4 (210X297)

IIporoxomn

[Tpunoxenue 8
k [IpaBuiaM TOKyMEHTHPOBaHHS,
YIpaBIieHUs IOKyMEHTaIuen
Y UCTIOJIb30BAHHS CUCTEM
3JIEKTPOHHOTO JOKYMEHT0000pOoTa
B FOCYAapCTBEHHBIX
1 HETOCYIAPCTBCHHBIX OpTraHU3alugX

dopma



OdunHATEHOE HANMEHOBAHHE O¢punnaTbHOE HANMEHOBAHHE
OpraHH3aANHHA OpraHH3ANHH
(Ha rocyIapcTESeHHOM 43BIKE) (Ha pycCcKOM HITH HHOM 3BIKE)
XATTAMA MPOTOKO.I
Ne
(mata)
 Mecrowsnaems | Mecromsmamms @ |
(Ha TOCVIapCcTEEHHOM I3BIKE) (Ha pyCccKOM HITH HHOM A3BIKE)

- T E 1
| | 3aceTaHAd KOMHCCHH II0... ~

IIpeacenarens — $.I11.0.

Cerperaps — 2 H.O. >_

IIpHcyTCTBOBANH: (KOIHYeCTBO) YelloBek (CIHCOK NpHIaraeTcd)
BeogHasn

9acThb
MNOBECTEKA THA ik

1. O paspaboTKe H NPHHITHIAX .. .

JoKIan 3aBeIyIOIIEro ...

24 e

1. CII¥IITATH:
$ H1.O. — TekcT JOKIaNa MpHIIArasTcs.
BBICT¥IITIN.TH:
$ 11.0. — KpaTKad 3aMHCh BRICTYILISHHA.
DO — >
OcHOBHaA

IMOCTAHOBH.TH: YACTh
1. OgoOpHTE ...
A

2. CJIVIITA.TH:
BBICTY¥IIHTH:
IMOCTAHOBH.TH:

IIpencexaTenab OIIHCE pacimH(pPOBKA NOIIHCH
CekpeTapb HOIIHCE pacimH(POBKA NOIIHCH

®dopmart A4 (210X297)

[Tpunoxenune 9
k [IpaBunam JOKyMEHTUPOBAHMSI,
YIpaBJIeHUs TOKyMEHTauen



U HCTIOJIb30BaHUS CUCTEM
JIEKTPOHHOT'O JOKyMEHTO000poTa
B TOCYIapCTBEHHBIX
1 HEroCyIapCTBEHHBIX OPTraHU3aIIAX

®opma
AKT
S e e
| H/IH 3MOIIeMa, IOTOTHIL, TOBAPHEIH 3HAK (3HAK 00CTY:KHBAHHE) OpPraHH3aIHH
. OdumuanbHOe HAMMeHOBaHHe @ OQHOHATbHOE HAHMEHOBaHHE
i OpraHH3ANHH OpPraHH3ANHH
' (HarocyJapcTBEeHHOM 43bIKe) (Ha pyccKOM HIIH HHOM S3BIKe)
e e
MecTo H3gaHHg MecTo H3TaHHT
 (marocymapcTBeHHOM AsbIKe) | | (Ha pyCCKOM MM HHOM f3bIKe)
r r 1

—
| | ‘OO0 HTOrax NpoBepKH ...

OcHoOBaHHe: NPHKA3 PYKOBOJHTEIT OPTaHH3AMH OT (Jarta) Ne
«0 TpoBeleHHH NpPOBepKH ..» (HIH HHOH JOKYMeHT: ILTaH padOTHI, MopydeHHe
BBIINECTOAINETO OPraHa H T.1.).

COCTaB/IeH KOMHCCHeH B COCTABE:

IIpencenaTens KOMHCCHH

DOLKHOCTD, HHHITHATEL, (haMHIHg
H1eHB KOMHCCHH: 1.

JOIEFHOCTh, HHHITHAIBL, [IJE_‘D:IHJ]HE
i

IOLKHOCTD, HHHITHATEL QanMHIHg
TIpHCYTCTEOBATH:

DOLKHOCTD, HHHITHATEL, (haMHIHg

TEeRCT

CocTagneH B 2-X 3K3eMIUIIpax:
1-# sK3eMIUIAp: B Jemae 5-7
2-H 3K3eMILTIP. HApaBIeH NpOoBepaeMOH OpraHH3alHe

IIpeacenare. b KOMHCCHH NOJNHCh  pacIIH(pPOBKA NOIIIHCH
YneHbl KOMHCCHH NOJNHCh  pacIIH(pPOBKA NOIIIHCH




dopmar Ad (210X297)

[punoxenne 10
k IIpaBuitaM TOKyMEHTHPOBaHUS,
YIIPaBJICHUS JOKYMEHTaUei
" UCIIOJIB30BAHHUA CUCTEM
3IEKTPOHHOI'O JOKYMEHT0000poTa
B TOCYIapCTBEHHBIX
1 HeTrOCYAapCTBEHHBIX OPraHH3aIHsX

dopma

Cuocka. [Tpunoxenne 10 — B penakuuu nprukaza MuHucTpa KyJabTypbl U HHPOpMAITUU
PK ot 23.07.2024 Ne 329-HK (BBOAUTCS B AEHCTBHE MO UCTEYEHUM JACCATHU KAJICHAAPHBIX
JTHEH TOCJIe HS €ro MepBOro OPUIMaILHOIO OMyOJIMKOBAHMUS).

CnpaBka

"KABAKCTAH PECITYBJIMKACBI
MOJIEHUET XOHE AKIIAPAT
MUHUCTPJITT"
APXEOTPA®UA  XOHE
IEPEKTAHY  YJITTHIK
OPTAJIBIFBI
PECIYBJIMKAJIBIK
MEMJIEKETTIK MEKEMECI

AHBIKTAMA

15 oktsa0ps 2017 roga
AcTaHa KaJacel

MunwCTEpCTBO KYILTYPHL H
uHpopManun  PecnyOmmku
Kazaxcran

O cocrosHHE paboTH 1O
DOATOTOBKE HH(POPMALMOHHOTO
cnpaBognHuka "Hcropusa Kasaxcrana
B 3apy0exHEX apxuBax (XVI-XX BB
"

TEKCT

Jupexrop moamics B. Konric6aesa
Hcn: K. TlapumGexoBa

Temn.: 24-06-32

®opmar A4 (210X297)

PECHVBJIUKAHCKOE
TOCYJAPCTBEHHOE
YYPEXJIEHUE
"HALIAOHAJIBHBI I[EHTP
APXEOTPA®US U

z [MHAUCTEPCTBO KYJIbTYPBI A
BCHHEIH ©OPMAITMH PECITYBJIMKHU
| i epﬁ (A3AXCTAH"
PecyOmu
KH

Kazaxcran

Ne 03-05/171
ropoa AcraHa

[Ipunoxenne 11



dopma

CHocka. [Ipunoxenue 11 — B penakuuu npukaza MUHUCTpa KyJIbTypbl 1 HHOPMAIIUH
PK ot 23.07.2024 Ne 329-HK (BBOAMTCS B ACHCTBHE MO0 UCTCUYCHUM JIECATH KaJCHIapPHBIX

k [IpaBunaM JOKyMEHTUPOBaHMUS,
yIpaBJieHUs TOKyMEHTauen
Y MCTIOJIB30BAHUS CUCTEM
JIEKTPOHHOTO JOKyMEHTO000poTa
B TOCYJJapCTBEHHBIX
1 HETOCYIapCTBEHHBIX OPTaHU3aIMIX

JTHEH TTOCJIe THS €T0 MEePBOro O(PHUITMaILHOTO OMyOJIMKOBAHMUS ).

CnpaBka

"KA3AKCTAH PECITYBJIMKACHI

MO/IEHUET XOHE AKIIAPAT
MUHUCTPJIIIT"
APXEOI'PA®HUA JXOHE
JAEPEKTAHY ¥YJITTBIK
OPTAJIBITHI
PECITYBJIMKAIJIBIK
MEMJIEKETTIK MEKEMECI

AHBIKTAMA

15 oxTsi6pst 2017 rona
AcTaHa Kanachl

KCK "Eremen"

AsnGeprenoBa Kynsxan
XaiibymroBHa paboTaeT TIIABHEIM
Oyxranrepom HanuoHansHOTO
OeHTpa  apxeorpadpuu H
HCTOYHUKOBEIICHW.

Jupexrop moamuck B. Konsicbaesa
Hcn: A. 3axuposa

Temn.: 24-04-70

®opmar A4 (210X297)

dopma

['ocymapet
BEHHEIH

PecyOmu

Kazaxcran

PECITYBJIMKAHCKOE
TOCYJAPCTBEHHOE
VUPEJK/IEHUE
"HAITUOHAJIbHEIA I[EHTP
APXEOTPA®UA "
CTOYHUKOBEJIEHUS
[HUCTEPCTBO KVJILTYPHI U
®OPMALIMYU PECITYBJIUKUA
Q3AXCTAH"

Ne 03-05/171
ropoa ActaHa

IIpunoxenue 12
k [IpaBunaM ZOKyMEHTHPOBAHMUS,
yIpaBJICHUS JOKyMEHTaIlueH
U MCTIOJIb30BaHMS CUCTEM
3IEKTPOHHOT'O JOKYMEHT0000poTa
B TOCYJapCTBEHHBIX
1 HErOCY/IapCTBEHHBIX OPTaHMU3aIMIX



Caocka. [Tpunoxenne 12 — B penakiuu nprukaza MuHucCTpa KyabTypbl 1 HHPOpMAIIu
PK ot 23.07.2024 Ne 329-HK (BBoaUTCS B IEWCTBHE 110 UCTEUEHUH JIECATU KaJIEHJAPHBIX
JTHEeU mocJie AHS ero mepBoro oUIMaIbHOrO OMyOJIMKOBAHUS ).

ITucemo
"BAPBIC" AxnmoBrepHOE 00IIeCTBO
aKIAOHEPIIIK KOFaMEL "BAPBIC"

Ao0aii n-151., 10, Actana k. 010000
Ten/ dakc 8 (7172) 35-39-22,
35-46-47 E-mail: Baris@inbox.ru

mp. Abas 10, r. Acrana, 010000
en/ pakc 8 (7172) 35-39-22,
3%46-47 E-mail:Baris@inbox.ru

IMOIIEMA,
JTOTOTHIIL,
TOBAPHBIIL
3HAK (3HAK
00CITy)KUB
aHIIA)

19 mapta 2017 roma Ne 04-07/151

TOO "Kymnarep"
(C(;mea H)a HOMEp W JaTy BX. 10 S —
FIOKYMEHTA Tp. PrickymoBa, 12, T. AmMaThr
020000
O opereH3uu 110 JOroBOPY
ot 15 mapra 2017 roza Ne 44/56
VBaxkaemeie rocmoza!

B napTtum nakokpacoyHbIX MaTepuasoB, OTTpykeHHbIX Bamu 28 nexabps 2016 rona no
KEJIE3HOAOPOKHOM HakiIagHou Ne 324 B cOOTBETCTBHU ¢ JOTOBOpOM OT 12 stuBaps 2016 roxa
Ne 44/56, o6napyxeHo 3 neopMUpPOBaHHBIX BCIEACTBUE yJapa WIK MHOIO MEXAHUYECKOTO
BO3JICMCTBHUS SIIMKA, O 4YE€M CBHUJAETENLCTBYET akT oT 15 maprta 2017 roma Ne 23.
Jlakokpaco4Hble HM3JENIHsI, HAXOMSAIIMECS B IOBPEKICHHBIX SAIIMKAX, peaau3aluu He
noanexat. Oruiara mapTuu ToBapa NpoU3BEACHA HAMH B MTOJIHOM 00beme 1o cueTy Ne 33-675

[Ipocum Bac Bo3MecTUTh MOHECEHHBbIE HAaMU YOBITKH B pazMepe 175 Teic. 570 Tenre.
CyMMy cliielyeT epeyrcInTh Ha Halll PACYETHBIN CUeT.
[Tpunoxxenue: akT Ha 2 1. 1 9K3., HA pyCCKOM SI3bIKE
C yBaxeHuew,
KomMmMmepaeckmii aupexTop HOJINCH pacindpoBKa HOJIUCH
Hcn. H. ITerposa



Ten. 35-45-44
®dopmat A4 (210X297)

Ipunoxenue 13
k [IpaBunaM JOKyMEHTUPOBaHMUS,
YIpaBJieHUs TOKyMEHTaIuen
Y UCTIOJIb30BAHHS CUCTEM
3IIEKTPOHHOTO JOKYMEHT0000poTa
B FOCYAapCTBEHHBIX
1 HEroCY/IapCTBEHHBIX OPTraHM3aIHIX

ITpumepHEIii IepedeHs JOKyMEHTOB, He TIOUIeXKANMX perucrpamuu ciryx6oi JOY

[Tucbma, HarpaBIEHHBIE B KOTHSX VIS CBEACHUSI.
Pexnamuble n3BeIIEHMS, MPOCHEKTHI, IIAKATHI, IPOrPaMMbl COBEIIAHMIA.
[lepBuuHbIe TOKYMEHTHI OyXTajlTEpCKOTO ydera (pEerucTpUpylOTCs B OyXrajaTepuu
OpraHu3aIvun).
Y4eOHble IUIaHbI, IPOTPaMMbl (PETUCTPUPYIOTCS B COOTBETCTBYIOIIEM CTPYKTYPHOM
MO/Ipa3/ieJICHUU OpraHu3allun).
MecsuHble, KBapTajJbHbIE U UHBIE OTYETHI (PETHMCTPUPYIOTCS B COOTBETCTBYIOILIEM
CTPYKTYPHOM TOpa3AesIeHUH OpTraHU3aLIHH).
@opMBI CTATUCTUYECKOW OTYETHOCTHU (PErUCTPUPYIOTCA B COOTBETCTBYIOIIEM
CTPYKTYPHOM TOpa3AeICHUH OpTaHU3aIIHH).
CooO1eHust 0 COBEIIAHUAX, 3aCEIaHUAX.
[To3npaBuTenbHBIC TUCHMA, TTO3IPABUTEIBHBIC TEIETPAMMBI, IPUTIIACUTEIHHBIC OUIIETHI.
[TewaTHble n3naHus (KHUTH, KYPHAJIbI, Ta3€Thl, OIOJUIETEHH).
TenerpamMmsbl ¥ MHChbMa O pa3pelIEHUN KOMaHANPOBOK.
TenedponorpaMmbl 0 TPOBEIEHUU 3aceJaHUM, COBEUIAHHUI, CEMUHAPOB M HMHBIX
MEpPOIPUATHHN.
JIOKyMEHTHI ¢ TOMETKOW Ha KoHBepTe "JInuHo".
Hayunble oTueTsl Mo TemaMm (pEerucTpupyroTcs B COOTBETCTBYIOIIEM CTPYKTYPHOM
MIO/Ipa3/ICJICHUU OpraHU3aLnN).
IIpelickypaHTBI.

Hopwmel pacxona marepualioB, 3asiBKM Ha KaHUEISIPCKUE MPUHAIIECKHOCTH H
OPTraHM3allMOHHYI0 TEXHUKY (PETHMCTPUPYIOTCS B COOTBETCTBYIOLIEM CTPYKTYPHOM
MoJIpa3eICHUH OpraHU3aIim).

CBOKH.
YueTHbIe JaHHBIE IO KaJpaMm.

[Ipunoxenue 14
k [IpaBunaM HOKyMEHTHPOBAHMUS,
YIpaBICHUS TOKyMEHTAIuEeH
Y UCTIOJIb30BAHUS CUCTEM



3IEKTPOHHOI'0 JOKYMEHT0000poTa
B TOCYIapCTBEHHBIX
1 HErOCY/IapCTBEHHBIX OPTaHNU3aIIAX

®opma
KapTocha PErucTpanv BXOAAIINX TOKYMCHTOB
=] Koppecnongert Brpg goxyuMerTa
JaTa MOCTYINIEHHA H HEJEEC JOKYMeHTa JlaTa H HHAEKC JOKYMEHTA
1wy
i 103
=
] 3aroIoECK AOEYMEHTA HITH EPaTEOS COJepiEaHH:
Pesomomea HITH EOMY HATPAEIeH JOEYMEHT CpoE HCIIOTHeHHA
= Orperra 00 HCIOMTHEHNH JOKYMEHTA
Pacnmcea B mOIyMeHHEE ¢ VEASAHHEM JETEL H HANPAEIEHHH E JeI0
210
Ceeferms 0 X0e HCOOMIHEHHT JOEVMEHTA, IEPEHOCE CPOEOE HCIOTHEHHH,
MOCTYIUISHHE MpoMeRyTOTHER CTESTOE (3A0pOCOE) H T4
KoHTpomEHEe OTMETHE
E [
$org Ne Omaces Ne Hemo Ne
70 70
210

dopmar A5 (148x210)

IIpunoxenue 15
k [IpaBunaM OKyMEHTHPOBAHMUS,
yIpaBJICHUS JOKyMEHTaIueH
U MCTIOJIb30BaHMS CUCTEM
3IEKTPOHHOI'O JOKYMEHT0000poTa
B TOCYJapCTBEHHBIX
1 HErOCY/IapCTBEHHBIX OPTaHU3aIMIX

dopma

XKypHan peracTpaiyy BXOAAIIAX JOKyMEHTOB

Bun
Koppecnionn noxymenra, Pesomonuss Pacnucka B
€HT, aTa U 3aroJIOBOK HMJIM KOMY IOJYYCHHH



Ne . Jlarta HHIEKC WIK KpaTKOE HANpaBJICH JIOKyMeHTa, QOrtmeTka 00 IlpuMmedanue

IOCTYIUIEHH BXOJAIIEr0  COAEpXKAaHUE NOKYMEHT Ha JaTa HCIIOTHEHUHT
q IOKYMEHTa  BXOJIAIIETO  HCIIOJHEHHE JIOKyMEHTa
JIOKYMEHTa
1 2 3 4 5 6 7 8

®opmat A3 (420X197)

)KypHaJI PETACTpAIAH HCXOAAINHUX H BHYTPCHHUX JTOKYMCHTOB

OrMmeTka 00

JlaTta u wHIEKC 3arojo0BOK WU
ucxonsamero  ( KpaTkoe HCTOTHEHIT
NeNe .. Koppecnonnent nokymeHra u  IIpumeuanue
BHYTPEHHETO) coiepkaHue
HalpaBICHUH B
JIOKyMEeHTa JOKyMEHTa
Je10
1 2 3 4 5 6
®opmat A3 (210X297)
[Ipunoxenue 16
k [IpaBunaM JOKyMEHTHPOBAHMUS,
YIpaBICHUS TOKyMEHTAIUEeH
Y MCTIOJIb30BAHUS CUCTEM
JIEKTPOHHOT'0 JOKyMEHTO000poTa
B TOCYIapCTBEHHBIX
W HEroCy/IapCTBEHHBIX OPraHMU3aIHIX
CBEJIEHHA
00 HCIIOJTHEHNH AOKYMCHTOB, IIOJJIC)KAIMUX KOHTPOJIIXO IT0 COCTOAHHUIO
Ha (amcio, Mecsl, Tox)

HanmenoBan [lokyMeHThI Ha KOHTposie M3 HUX TOKyMEHTBI

n 1
CTPYKTYPHBI MOCTYIUJIO B HaxoAsImec
Ne i/ HCIIOJIHEHHBI MIPOJJIEHHBIM MPOCPOUYEHH
X BCETO NpeabIayIIe . o Ha CDOKOM e
oJpasaeieH M MecsLe HCIIOJIHEHUU p
o HCITIOJIHCHUSA
"
1 2 3 4 5 6 7 8
HanmMeHoBaHME TOJKHOCTH PYKOBOAMTES
Pacimdposka ciayx6s1 JJOY HNOJANUCH (JTMYHASI TOJITUCH)
®dopmart A4 (210X297)
[Ipnmeuanue.

CBeneHus MOTyT OBITh JIONOJIHEHBI IpadpaMu MO BUJAM JOKYMEHTOB (IPUKa3bl, PElICHUs
KOJUIETUU U UHBIE), UX PETUCTPALMOHHBIMU HOMEpaMu, (aMUIUSIMU UCTIOJIHUTETIEH.

[Ipunoxenue 17
k [IpaBunaM JOKyMEHTUPOBaHMUS,
yIpaBJieHUS TOKyMEHTaIueH
Y UCTIOJIb30BAHHS CUCTEM



CBEJIEHHS

3IEKTPOHHOI'0 JOKYMEHT0000poTa

B rocy1apCTBCHHbBIX

1 HETOCYJAPCTBEHHBIX OPTaHU3aAUIAX

00 ucnomennn obpamennii PU3HIECKUX U IOPAAMIECKUX JIHI] II0 COCTOSHHIO

Ha (amcio, Mecsn, rox)
HanmenoBan HaxoauTcs Ha MCIOTHEHUH W3 anx
H s
MTOCTYIIHJIO
CTPYKTYPHBEI
NQ H/ 11 py yp 3 a
X BCETO HCTIOTHSFOTCS B CPOK
Mo/Ipa3/ieNieH ?penMﬂyuni
it H MecsI]
1 2 3 4 5
Bcero:

HaumeHnoBaHue JOJDKHOCTHU PYKOBOIUTCIIA

Pacmmgposka ciayx0s1 JJOY

dopmar Ad (210X297)

HPOCPOYEHBI
CpOK
BCETO P
MPOJIICH
6 7

MOANUCH (JINYHAS TTOJIIHCH)

[punoxenne 18

k [IpaBunam JOKyMEHTHPOBaHMUS,

yIpaBJIeHUs JTOKyMEHTalUEeH

" UCIIOJIB30BaHHUA CUCTEM

3IIEKTPOHHOI'O JOKYMEHT0000poTa

B rocy1apCTBCHHBIX

1 HETOCYJApPCTBEHHBIX OPTaHU3aAUIX

XypHan ydera u BHIJa9H I€9aTHO-0JIAHOTHOM MPOXYKIHH

IToctynnenue

Jara u Hanme

HOMEp HOBaH

COIIpO U € Cepus

Boaut mnpean Komuda u
JaTta enbHOr pUSTH €CTBO HOMED

Brigaua
Komy BeIaHO
damu
U |
HHUIN
alIbl
Haume
HOBaH
ue
CTPYKT
ypHOT
o
noapas
JIeIeH
Jlata u
us
HOMEp
JIOKYM
eHTa

®opma

IIpume
YyaHue,
OTMET
Ka 00
YHHUUT
0KEHH
u

UCIIOp
YEHHBI
X

JK3eM
JISIPO

rneyar
HO-011a

HOYHO
Cepus

Komnu u
ectBo Homep Pacmu



nocTty O A - OK3€M a
IJIEHW JOKYM H3roTo ILIAPO 0JaHK
a CHTa

BHUTCJIA B OB I[aTa BbIJa4YHn

dopmat A4 (210X297)

Ha MOJIyd JK3eM a cka B H
BbI1aY aTenss IUBIpO OJIaHK MOJyd IPOAIY
y B OB €HUH  KIHUH

[Ipunoxenue 19
k [IpaBunaM JOKyMEHTUPOBaHMUS,
YIpaBJIeHUS TOKyMEHTauen
Y UCTIOJIb30BAHHS CUCTEM
3IIEKTPOHHOTO JOKYyMEHT0000poTa
B FOCYAapCTBEHHBIX
W HEroCy/IapCTBEHHBIX OPraHMU3aIisiIx

®dopma

XKypHai ydeTa u BRIIa9H Ie4aTei, mrraMmoB ¢ n3oopaxenuem I'ocynapcreenroro I'epba
Pecmy6mixu Kazaxcras u cienaibHOM ITTEMIIENBHOA KpacKu

Komy BeIaHO

HanmenoBanmn
e
CTPYKTYPHOTO
nojipasieNieHu
HaumenoBanu g
> [Tpumeuanue,
s U OTTHUCKH
. OCYIICCTBIIAI0 OTMETKH 00
Inmecyarcu nu mero
(DaMI/IHI/Iﬂ u HUYTOXCHUU
LWITAMIIOB C  XpaHeHHUE Jata Bo3Bpara Y N
. HUHUIIMAJIbI Hata " ne4daTrcu,
Ne m.m. n300pakeHUEM neyartei, U paclucka B
ITAMIIOB U
TOCYAAPCTBEH rramions © JOJDKHOCTHOTO pacnucka B npreve !
Ten6 JIMLA-N0JIy4aT TMOJIYyYEHUH CIIENHAIBHON
HOro lepoa  y3obpaxeHueM N
e IITEMITICIIBHOM
Pecry6mukn  Tocynapcrsen
KpacKu
Ka3aXCTaH HOTO rep6a
PecmyGiku
Kazaxcran u
crnenyanbHOM
[ITEMIIEIHHON
Kpacku
1 2 3 4 5 6 7
Dopmar A4 (210X297)

[Ipunoxenune 20
k [IpaBuiaM TOKyMEHTHPOBAHHS,
YIpaBIiIeHUS TIOKyMEHTauen
Y UCIIOJIb30BAHHS CUCTEM



3IEKTPOHHOI'0 JOKYMEHT0000poTa
B TOCYIapCTBEHHBIX
1 HErOCY/IapCTBEHHBIX OPTaHNU3aIIAX

®opma

JXypHain yueTa ¥ BRIa9¥ IEPHEBHIX aBTOPYUEK, 3aIIPaBICHHBIX CICIUATHHEIMYA YEPHIUIAMA

HaumenoBauu
damunus u
e
170:02000 M0
CTPYKTYPHOTO
PYKIYP JIOIDKHOCTHOTO JIOJDKHOCTD U IIpumeuanmue,
oipa3ieeHH
JIHIa, Gbammms Tuna oTMETKa 00
s
’ OCYIIIECTBIISIO , MOMYYHBILETO YHUUTOKEHUH
OCYUIECTBIISIIO Jata Beigaun u Jlata Bo3Bpara .
oero MephEeBYIO nepbeBoOi
Ne .. aero pacmucka B W pacmucKka B
XpaHeHue aBTOPYUKY, aBTOPYYKH,
XpaHEHUE MOy YCHUN npreMe .
nepbeBbIX 3anpaBieHHYIO 3anpaBiIeHHON
MepbEeBHIX
aBTOpYUCK, CITEITUATEHBIM CIeIATEHBIM
aBTOpYyYEK,
3ampaBICHHBIX W YePHUIAMHA W YepHIIAMHA
3anpaBJIEHHBIX
CHEeINATBHBIM
CICIUATEHBIM
Y YepHUIAMHU
Y YepHHUIIAMHA
1 2 3 4 6 7
Dopmar A4 (210X297)
[Ipunoxenue 21
k [IpaBunam TOKYMEHTHPOBaHHUS,
YIpaBJICHUS TOKyMEHTaIUeH
1 MCTIONIE30BaHUS CUCTEM
ANEKTPOHHOTO TOKyMEeHTO00O0pOoTa
B TOCYJapCTBEHHBIX
U HETOCYJIaPCTBEHHBIX OPTraHU3aIUIX
®dopma
Ha3BaAHHC OpTraHU3alluH
Ne
(mara) -
Mecro uznanus
Mecto n3nanus
(Ha pyCCKOM WJIM HHOM SI3BIKE)
(Ha TOCYZJapCTBEHHOM SI3BIKE)
Yr1Bepxaato
HanmeHnoBaHue q0KHOCTH
PYKOBOIUTENS OpraHU3auN
PacimmdpoBka (JinaHast HOAIHCE)
noanucu JlaTa
Ilpuema-nepenauu
MEYaTHO-0JTaHOYHOM
MPOAYKIUY, TIeYaTEH, ITaMIIOB,
MOJUIeKAITUX 3alUTe, CPEJCTB

3alIUThl JOKYMCHTOB



1 PErucTpalMoOHHBIX YYETHBIX (OpM
K HUM

OcHoBaHue: MpUKa3 pyKOBOAUTENS opranu3anuu ot (aara) Ne

"O npoBeIeHUH NPOBEPKH ..." (MIU UHON JOKYMEHT: IJIaH Pa0doThI,
MOPYYEHHE BBIIIECTOSIIETO OpraHa u T.1.).

CocraBiieH KOMUCCHEN B COCTaBE:

[Ipencenarens komuccun

JOJKHOCTb, UHUITUANBI, (pamMumus
YJ1eHbl KOMHCCHU:

1.

JOJDKHOCTD, MHHUITUAIBI, (pamMuiIus
2.

JOJDKHOCTD, MHHUITHAIBI, (paMuiIus

1. Hencmop30BaHHYO MTeYaTHO-0IaHOYHYIO TTPOTYKITHIO, TTOJICIKAITYIO 3aITUTE,
(OoTIenpHO 10 BUAM) CepUH c Ne o Ne B KOJIMYECTBE

AK3EMIUIIPOB. (IUdpamMu U IPOMUCHIO)
2. AKTBI O BBIJIEJIEHUU K YHUUTOXEHHUIO UCITOPYEHHBIX IK3EMIUISIPOB
[1€4aTHO-0IaHOYHOM MPOAYKLNH, TOJUIEkKAIIEH 3aIUTe

(,Z[aTBI, HOMCpA, KOJIMYCCTBO IK3CMILIIAPOB

aKTOB 10 BUaM OJIAaHKOB)
[TewaTtu ¢ uzoOpaxenuem I'ocynapctBennoro I'epba Pecnyonuku Kazaxcran
B KOJINYECTBE HITYK.
(urdpamMu ¥ MPOMUCHIO)
4. llTammer ¢ n3obpakenunem ['ocynapctBennoro ['epba Pecy6nuku Kazaxcran

B KOJIMYCCTBC TYK.

(mudpamu ¥ MPOMUCHIO)
5. CpenctBa 3aluUThl JOKYMEHTOB:
HaUMEHOBAHUSI CPEJICTB 3aLIUTHI) B KOJTUYECTBE HITYK.

(tmudpaMu ¥ MPOTTUCHIO)
6. PeructpanrionHble yuyeTHbIE (POPMBI:

(BUABI pErUCTPALIMOHHBIX YUETHBIX (hOPM, UX HOMEpa

10 HOMEHKJIaType JIeJ1, HOMepa TOMOB, AaThl IEPBOU U MOCIEIHEN 3aHCH,
KOJIMYECTBO JIUCTOB)



CocTostHue y4eTHOM paboThI C MeYaTHO-0JaHOUYHON IPOIYKITUEH, TIeYaTIMH,
IITaMIIaMU, TIOJICKAIIMMH 3aIUTEe, U CPEJICTBAMH 3allIUTHl JOKYMEHTOB

(oO1mras xapakTepUCTHKA COCTOSTHUS YUYETHON PabOThI)

[Tepenan (a) PacmmdpoBka noanucu (JIMyHas MOJIUCH)
[Tpunsin (a) Pacmmdposka noanvcu (JTudHas MOAIUCH)
CocraBiieH B sK3eMIUIsApe (ax):

1-i1 ax3emruisip: B gene No

2 sK3eMIuIsp: (aapecar)

[Ipencenarens KOMUCCUU TIOANMKUCH paCITUGPOBKA MOAMUCH
YsteHbl KOMUCCHUU TIOJIITUACH pacIIupOBKa MOIIMHACH
®opmat A4 (210X297)

[punoxenne 22
k [IpaBunaM JOKyMEHTHPOBaHMUS,
YIpaBICHUS JOKyMEHTaueH
Y UCTIOJIb30BAHUS CUCTEM
3JIEKTPOHHOT'O JOKYMEHT0000poTa
B TOCYJJapCTBEHHBIX
U HETOCYapCTBEHHBIX OPTaHU3AIMIX

dopma

Ha3BaHNEC OpraHu3alunu

(mata)
Mecto uzganus
Ne
(Ha TOCYIapCTBEHHOM WM HHOM
SI3BIKE)
YTBepxkaaro

HanmenoBanue JOJIDKHOCTH
PYKOBOAUTECIIA OpraHru3aliu

PacomdpoBka (IMyHas IMOANHCH)
HO/ITHCH
Jara

O BBIJCIICHUU K YHUYTOXCHHIO
UCTIOPYCHHBIX K3EMILIIPOB
NeYaTHO-0TaHOYHON TPOIYKIIHH,

HoIeKaIIeh 3a1uTe

OcHoBaHue: MpUKa3 PyKOBOIUTENS opraHnu3anuu ot (gata) Ne

"O mpoBeneHUH MPOBEPKH .." (WJIM MHOW JOKYMEHT: IJIaH paOOThI, TOPYICHHE
BBIIIECTOSIETO OpraHa  T.1I.).

CocTaBiieH KOMHCCHEN B COCTABE:

[Ipencenarens KOMUCCUU



JOJKHOCTD, UHUITUAIBI, (pamMumus
YJ1eHBl KOMHCCHU:

1.

JOJIKHOCTh, MHUIIHAITBI, (pamMrutus

2.

JOJDKHOCTBh, MHHUIIUAJIBI, q)aMI/IJII/DI

OT1oOpaHbl K YHUUYTOXEHHUIO MCIOPUYECHHBIC DK3EMIUISIPHI CIEAYIONIUX BUIOB
MeYaTHO-0JIAHOYHOM MPOYKIINH, TOJICIKAIIECH 3aIuTe:

KonuuectBo
Cepus u HOMepa
HanmMenoBanue Buia HUCIOPYEHHBIX
., JK3eMIUISIPOB
neyaTHO-0JIaHOYHOM ., OK3EMIUIAPOB
Ne r.m. Ne4aTHO-0JIaHOYHON ., IIpumeuanue
NpPONYKIIUH, neYaTHO-0IaHOYHOH
. OPONYKIHH,
HOAJIeKAIEeH 3auTe N NPONYKIUH,
MOJIeKAIICH 3aIHTe .
HOJUIeKAIIEeH 3aIHuTe
1 2 3 4 5
Hroro HCIIOPYEHHBIX 3K3EMIUISIPOB I1€YaTHO-0JaHOUYHON

(tudpaMu ¥ IPOTTUCHIO)
MPOAYKIINH, TTOJIEKAIIEH 3aIUTE.
CocrtaBneH B 3K3eMIUIsIpe (ax):
1-i1 sx3emmisip: B nene No
2 sx3emIuIsip: (aapecar)
[Ipencenarens koMUCCUU

PacmudpoBka moanucu(JImaHas OIHCH)
YsieHbl KOMUCCUU

PacummdpoBka noanuce(JIMuHbIe TOAMUCH)
OTMeTKH B KypHAJIbI yYeTa U BbIJIaYM Me4aTHO-O0JTaHOYHON TTPOYKITUH,
MOJIeKAIIEeH 3alUTEe, BHECEHBI, UCTIOPYEHHBIE IK3EMIUISIPHI B KOJTUYECTBE

(tudpaMu 1 IPOTUCHIO)
YHUYTOKEHBI ITyTEM

(BUJ yHUYTOXKECHHUS)
HaumenoBanne n0KHOCTH

PacmmdpoBka moanucu(JIuyHas momch)
JlaTa
dopmar A4 (210X297)

[punoxenne 23
k IIpaBuiiaM TOKyMEHTHPOBaHUS,
yIpaBJIEHUs JOKyMEHTallMEeH
Y UCTIOJIb30BaHUS CUCTEM
3IEKTPOHHOI'0 JOKYMEHT0000poTa



B rocyJapCTBECHHbIX
1 HETOCYAAPCTBCHHBIX OpraHU3alusAgX

®dopma

HAa3BAHHUC OpraHU3aINA

(mata)
Mecro uznanus
Ne
(Ha TOCYyIapCTBEHHOM WM HHOM
SI3BIKE)
YTBepxkaaro

HaunmenoBanue JOJIDKHOCTH

PYKOBOAUTCIIA OpraHru3aluu

Pacnm¢poBka (JquyHas NOANHCH)
HO/IHCH

Jara
O BBIJIETICHUH K YHUUTOKESHHUIO
reyaTeu U MITaMIIOB,

IMOJIC)KAIIUX 3aIIUTC

OcHoBaHue: MpUKa3 PyKOBOIUTENS opraHnu3anuu ot (gata) Ne

"O npoBeleHNH NPOBEPKH ..." (MM UHON JOKYMEHT: IJIaH padoThl, TOPYUYEHUE
BBIIIECTOSIIETO OpraHa  T.1I.).

CocTaBiieH KOMHCCHEN B COCTABE:

[Ipencenarens KOMUCCUU
JOJKHOCTD, UHUITUANBI, (pamMumus

YJ1eHBI KOMUCCHUU:
1.
JOJDKHOCTD, (paMUIUsI, MHUITHATBI

2.

JOJDKHOCTBb, MHUIIUAJBI, (l)aMI/IJII/IH

OT06paHBI K YHUYTOXCHHIO CIICAYIOINNC II€YATU U HITAMIIbI, ITOJICKAIINUC 3alMUTC!:
Ne .. HanmeHnoBanue Komnngectso [Ipumeyanue

1 2 3 4

CocraBJyeH B AK3eMILIsApE (ax):
1-1i sx3emrusip: B aene Ne 2 sxzemrutsip: (aapecar)
[Ipencenarens koMuccUu

PacmudpoBka noamnucu (JTugHasi OIKCH)
UneHnsl KOMUCCUU

PacmmudpoBka nmoanuceit(JINIHbIC TOAIICH )



OTMeTKH B JKYpHaJI BHCCCHBI, IICYAaTH U IITAMIIbI, ITOJJICIKAIIHC 3allIUTC,

B KOJIMYECTBC

IITYK YHUYTOKCHBI ITYTEM

(urdpamu ¥ MPONUCHIO) (BU YHUUTOKEHHUS )
HanmenoBanne n0mKHOCTH
PacmmdpoBka moanucu(JauyHas momch)

JlaTa
dopmat A4 (210X297)

[punoxenne 24
k IIpaBuitaM TOKyMEHTHPOBaHUS,
yIpaBJIeHUs JTOKyMEHTAlUEH
Y MCTIOJIb30BaHUS CUCTEM
3IEKTPOHHOI'0 JOKYMEHT0000poTa
B FOCYAapCTBEHHBIX
1 HeTOCYAapCTBEHHBIX OpraHU3aIHsX

®opma

Ha3BaHHE OPraHU3AINH
AKT

(mata)

Mecro u3ganus
(Ha TOCYTapCTBEHHOM WJIH HHOM
SI3BIKE)

(0] BBIACJICHUN K YHUUYTOXKCHUIO

CpC€ACTB 3a1IUThl TOKYMCHTOB

OcHoBaHue: MpUKa3 PyKOBOIUTENS opraHnu3anuu ot (gata) Ne

YTBepxkaaro
HaumenoBaHue 1ODKHOCTH

PYKOBOAUTECIIA OpraHru3anun

Pacnm¢poBka (JquuHas NOANHCH)
HO/IHCH

Jara

"O npoBeleHNH NPOBEPKH ..." (MIM MHOHM JOKYMEHT: IIJIaH padOoThl, TOPYUYEHUE

BBIIICCTOAIICTO OpraHa U T.,Z[.).
CocraBiieH KOMUCCHEH B COCTaBe:

HPGIICCI[aTGJIB KOMHUCCHUH

JOJDKHOCTBh, MHHUIIUAJIBI, q)aMI/IJII/DI,

YJ1eHBI KOMUCCHUMU:
1.

JOJDKHOCTD, MHHUITUAIBI, (paMuiIus

2.




JOJIKHOCTh, MHULIUAIIBI, (pamMiIus
OT0OpaHbl K YHUUTOXKEHUIO CIICAYIOIINE BUIbI CPEJICTB 3alUTHI JOKYMEHTOB:
Ne m.m. Hanmenosanue KommgectBo [Ipumeuanue
1 2 3 4

CocraBlieH B 3k3eMmIutspe (ax):
1-i1 sx3emIuLsip: B Aene No
2 sx3eMIuIsIp: (aapecar)
[Ipencenarens KoMUCCHU
PacmmdpoBka moanucu(JaIuyHas momch)
UneHbl KOMUCCUH

PacmudpoBka noanuceit(JInyHbIe MOAMUCH )
OTMeTKH B )KypHasibl ydyeTa Ne  BHECEHBI, CPEJICTBA 3aIUTHI JOKYMEHTOB
YHUUYTOXXEHBI IIyTEM

(BUABI YHUUTOXKEHUS)
HanmenoBanne n0mKHOCTH

PacmmdpoBka moanucu(JIuyHas momch)
JlaTta
dopmat A4 (210X297)

[punoxenwne 25
k [IpaBunam 1OKyMEHTUPOBaHMSI,
yIpaBJIeHUs JOKyMEHTalMeH
Y MCTIOJIB30BAaHUS CUCTEM
3IEKTPOHHOI'0 JOKYMEHT0000poTa
B FOCYAapCTBEHHBIX
U HeTOCYAapCTBEHHBIX OpraHU3aLHsX

®opma

Ha3BaHWE I'OCYJAPCTBEHHON OpraHu3aIiH

AKT

(mara)
Mecto nznanus No

(Ha TOCYIapCTBEHHOM WJIH HHOM
SI3BIKE)

YTBepxkaaro
HaunmenoBaHue 1ODKHOCTH
PYKOBOJIUTEIST OPTaHU3AIUI

PacomdpoBka (TMyHaAs IMOANHCE)
HOJINCH
Jlata

(0] BBIACJICHUN K YHUYTOKCHUIO



HEHUCMOJIIb30BaHHOU
IeYaTHO-0JIAHOYHOM

MPOAYKIINH, MOJUICHKAIICH 3amuTe

OcHoBaHuE: NpUKa3 PyKOBOAUTENS opranu3anuu ot (aara) Ne
"O nmpoBeeHUH MPOBEPKH ..." (MJIM MHOM TOKYMEHT: TJIaH paboThl, HOPYyUYEHHE
BBIIIECTOSIIEr0 OpraHa u T.J.).
CocTaBieH KOMUCCUEN B COCTABE:
[Ipencenarens komuccuun

JOJDKHOCTD, MHHUITUAIBI, (pamMuius
YeHbl KOMHUCCHUM:

1.

JOJDKHOCTD, UHUITUAIBI, (pamMuius

2.
JOJDKHOCTDb, MHUIIUAJIBI, q)aMI/IJ'II/ISI

OToOpaHbl K YHUUTOKEHHIO YTPATUBIIUE B CBA3U

(TMKBHUAALIMEN, peopraHu3aiueil)
(odurmanpHOEe HAUMEHOBAHUE
MPAKTUYECKOE 3HAYEHUE CIIETYIOUIUE BUIbI
roCcyJJapCTBEHHOTO opraHa (OpraHu3aluun)
HEUCIOJIb30BAaHHOM MeYaTHO-01aHOYHOM MPOAYKIIUU:

Cepuss u HOMepa

HanmeHnoBanue Buma KomnuecTBO
. JK3EMIISIPOB
Ne .. [e4aTHO-0JIaHOYHOM . HCHCIIONBb30BaHHBIX [IpuMmedanue
[1e4aTHO-0JIAaHOYHOM
MPOAYKIINHI 9K3EMIUISIPOB
TIPOAYKIIUU
1 2 3 4 5
Htoro HCHUCIIOJIB30BAHHBIX 3K3CMILIIAPOB me4yaTHO-0JIaHOYHOMI

(g pamMu ¥ MPONUCHIO) MPOIYKIUHU, TOATEKAILIEH 3alUTE.
[Ipencenarens koMuCCcHU
PacmmdpoBka noanvcu (JTu4yHas MOITUCH)

Unensl KOMUCCHH
PacmmdpoBka nmoanucent (JIMYHbIE TTOAMUCH)
OTMeTKH B )KypHAJIBI YY€Ta M BBIJIAYM MeUYaTHO-0JJaHOYHOM TIPOYKITUH BHECCHBI,

HCUCIIOJIb30BAHHBIC 3K3CMILJIAPEI B KOJIMYCCTBC BCCOM KT’

(tudpamMu 1 IPOTUCHIO)
YHUUYTOXXEHBI IIyTEM . (BUJ YHUUTOXKEHHUS )
HaumenoBanue qOKHOCTH

PacmudpoBka noamnucu (JIudHast OIIUCH)
JlaTa
®opmat A4 (210X297)

[punoxenne 26



k [IpaBunaM JOKyMEHTUPOBaHMUS,
yIpaBJieHUs TOKyMEHTauen
Y MCTIOJIB30BAHUS CUCTEM
JIEKTPOHHOTO JOKyMEHTO000poTa
B TOCYJJapCTBEHHBIX
1 HETOCYIapCTBEHHBIX OPTaHU3aIMIX

dopma
O(l)PI[lKaJIBHOC HaMMCHOBAHHMC OpraHM3alvn
HOMEHKIIATYPA JEJI
No
{Zata) (mHIZeRC)
E I Y IBEpEIAK
Ha rod HameHoBaHHE JOTLEHOCTH
DVECEQIHTIENE OpTAHHIAMHH
(mHuHag nogmHce) PacmmdpoEka
TOONHCH
Jata
Cpok xpaHeHus jaena
3aromoBok gena ( KommuectBo pmenm ( (TomMa, dYacTu) o
HNunekc nena . IIpumeuanue
TOMa, 9aCTH) TOMOB, YacTei) HOMEp NYyHKTa II0
TIePEYHIO
1 2 3 4 5
HanmMmenoBanune JOJKHOCTH PYKOBOIAWUTCIIA
Pacumdporka
ciryx061 IOY (JTyHAs TOAIUCH)
IIOAIINCH JaTa
CornacoBaHa CornacoBana
MIPOTOKOJIOM
npoTokosioM DITK
119K (3K) P
OpraHu3aIuN TOCYTApCTBEHHOTO aPXUBHOTO YUPEKICHUS
(mata u HOMED
(maTa ¥ HOMEp TIPOTOKOIIA)
MIPOTOKOJIA)
HroroBas 3amich 0 KATErOPUAX U KOIUIECTBE JICIT, 3aBSICHHBIX B TOy
B tom uncne
ITo cpokam xpaHeHUs Bcero ¢ OTMETKOi "
NEePEXOIALINX SITK"

IlocrosinHOTO
Bpemennoro (cBeimie 10 jer)
Bpemennoro (10 10 1eT BKIIOYHTENBEHO)

Hroro:

HaumeHnoBanue JOJKHOCTH PYKOBOIANUTCIIA




Pacmudposka
ciy>k0b1 JIOY noanucu (JinuHasi MOANKCH) AaTa

NtoroBeie cBeEeHUS EPEIaHbl B APXUB OPraHU3ALNH.
HanmenoBanue 10mKHOCTH pabOTHUKA,

PacmmudpoBka
NepeIaBIlero CBEICHHUS noAnucH (JIMYHask MOJIUCH) 1aTa
dopmar A4 (210X297)
[Ipunoxenue 27
k [IpaBunam JOKyMEHTHPOBaHMUS,
YIpaBJICHUS JOKYMEHTaUeH
" UCIIOJIB30BAaHHUA CUCTEM
3JIEKTPOHHOTO JIOKYMEHTO000pOoTa
B I'OCYIapCTBEHHBIX
1 HETOCYAAPCTBCHHBIX OpraHU3alugaX
dopma
JINCT-3ABEPUTEJIb AEJIA
®onj Ne Ommce Ne Hemo Ne

¥B neno noAmmTo U NpoHyMEPOBAHO JucT (OB), B TOM YHUCJIE:

nuTepHblie Ne JINCTOB
MponyuieHHbie N JINCTOB

IMIPOHYMCPOBAHHBIC YUCTBIC JINCTBI

JIMCTOB BHYTPEHHEMN ONMMUCHU

YUTEeHO TIOKYMEHTOB B BUJE BIIOKECHUHN U MPUIIOKEHHUH, HE MOJIEKAIIUX HYMEPalun

PAa3SHOBHUJIHOCTU JOKYMCHTOB H UX KOJ'II/I‘-IGCTBO)

OcobenHoct  QopmupoBaHus, OQOpPMIICHHUS,
(U3UYECKOTO COCTOSHHUS U yUeTa TOKYMEHTOB Jefa

1 2

. BpOI_HIOpLI " MHBIC IICYAaTHBIC U3 JaHUA

Ne nmucroB

. JIuctoBku

. Beipesku u3 razer

. OTKPBITKH

. KonBepTsr

. Mapku nouTtoBble

. Mapku repOoBbIe

. lllTemMneny NO4TOBEIEC M MHBIE

O 0 3 &N L A W N —

. CriennasibHBIE TOYTOBBIE OTMETKH

10. CypryuHsle, MaCTUYHBIE ITI€YATH

11. ®OTOIOKYMEHTHI

12.  Kaprtsl, mnmaHbl, 4epTeXH U HHad
HayYHO-TEXHUIECKas! JOKYMEHTAIHS

13. PucyHkwu, rpaBropbl, akBapeau

14. ABrorpadbl BUTHBIX JesTeICH

15. CxneeHHbIE TUCTHL



16. YTpaTa yactu JIUCTOB
17. Yracaroumii Tekct

HanmenoBanue noymkHOCTH uia, PacimdpoBka 3amoTHUBIIETO JTUCT-3aBEPUTEND IeTa
noAnucy (JIMYHAs TOJIMKCH) AaTa

[Ipnmeuanue.

1. JIucT-3aBepuTesb COCTABISACTCA VISl yueTa KOJIUYEeCTBa JIMCTOB B Jielie U (UKCcaIluu
0COOEHHOCTEN UX HyMEpalUu.

2. JlucT-3aBepuTENh COCTABISACTCA HAa OTACIBLHOM JINCTE (JIUCTAaX) U MOJIITMBACTCS B KOHIIE
aena.

3. B nucrte-3aBeputene ykaspiBaeTcs HHGpaMu W TMPOMHCHIO KOJIUYECTBO
IPOHYMEPOBAHHBIX JIUCTOB JIeJia U OTJEIbHO, Yepe3 3HaK "+" (TUItoc), KOJIUYECTBO JIMCTOB
BHYTPEHHEU OMKUCH TOKYMEHTOB Jea.

4. B nucre-3aBepuTesie OTMEYAIOT CIIEAYIONME 0COOEHHOCTH HyMepaluu, 0OpMIICHUS U
(pU3UYECKOT0 COCTOSTHUS JOKYMEHTOB JIeNa:

1) cpencTBa mouTOBOTO OOpaleHus (MapKu BCeX BUAOB, KOHBEPTHI, OTKPBITKH, OJIAaHKH,
MITEMIIEIH, IITAMIIbI, TIIOMOBI);

2) mevaTtu U UX OTTUCKH;

3) aBTorpadsl BUAHBIX TOCYAAPCTBEHHBIX U OOIIECTBEHHBIX JEATENICH, AesTeeH HayKH,
TEXHUKHU U KyJIbTYPHI;

4) GOTOIOKYMEHTHI;

5) puUCyHKH, TpaBIOPHI U aKBAPEIH;

6) kpynHOOpMaTHBIE IOKYMEHTHI,

7) CKJIGEHHBIE JINCTHI, TOBPEKICHUS IOKYMEHTOB;

8) MMCTHI ¢ HaKJIeeHHBIMH (PoTOorpadusiMu, TOKYMEHTAMU;

9) KOHBEPTHI C BIIOKEHUSIMU U KOJUYECTBO BJIOKEHHBIX B HUX JINCTOB (MPEIMETOB);
10) MOKyMEHTBI, UMEIOLIUE CAMOCTOATEIbHYIO HyMepaluio (B TOM 4YHUCIE U
tunorpadckue MaTepuaibl), U KOJIUYECTBO UX JUCTOB (CTpaHUIL).

5. Ecnu Ha ogHOM JHCTE Jeina MMEeTCS HECKOIbKO OCOOCHHOCTEH ogopMileHUs
JOKyMEeHTa, TO B rpade 2 nucra-3aBepuTeis MPOCTABISIETCS HOMEP 3TOrO JUCTa MPOTHUB
KaXX/10U 1mo3uiuu rpadsi 1.

6. Ecii B TOKyMEHTE Ha OJTHOM JIUCTE UMEETCSI HECKOJIbKO MapOK M MHBIX MaTEPHAIIOB,
TO B rpade 2 B CKOOKax Mocjae HOMepa JIMCTA Jiea YKa3bIBaeTCsl UX KOJIUYECTBO.

7. Ecniu B nenie UMEIOTCS MPEIMETHI, HyMEpalusi KOTOPHIX HEBO3MOXKHA H3-3a
0COOCHHOCTEH MaTepuana, i3 KOTOPOTro OHU UCIIOTHEHBI (CTEKJI0, METaJlI, TKaHb U UHBIE), TO
B rpade 2 yKa3pIBaIOTCSl HOMEPa JUCTOB, MEKy KOTOPBIMH HaXOJAUTCS JTAHHBIN MPeIMET.

8. Bce nocnenyroniyue n3MEHEHUsI B COCTaBE M COCTOSIHUU Jiefa (MMOBpexACHUE, 3aMeHa
MOJTMHHBIX JOKYMEHTOB KOIMHSIMH, MPUCOCANHEHNE HOBBIX JOKYMEHTOB) OTMEYAIOTCS B
JIUCTE- 3aBEPUTEIIEC CO CCHIIIKOM HA COOTBETCTBYIOIIUM aKT.

9. JIuct-3aBepuTENIb HE HyMEPYETCH.



dopmar Ad (210X297)

[punoxenne 28
k IIpaBuitaM TOKyMEHTHPOBaHUS,
YIIPaBJICHUS JOKYMEHTaUei
" UCIIOJIB30BAHHUA CUCTEM
3IEKTPOHHOI'O JOKYMEHT0000poTa
B TOCYIapCTBEHHBIX
1 HeTrOCYAapCTBEHHBIX OPraHH3aIHsX

®opma
BHYTPEHHSIA OITUCDH pokxymeHTOB Aena Ne
JHenonpousBoact 3aroJIoBOK Homepa nuctos
Ne /i N Hata noxymenra [Ipumeuanue
BEHHBIA MHIEKC JTOKyMEHTa nena
1 2 3 4 5 6
I/ITOFO JIMCTOB I[OKyMeHTOB

(tmudpaMu ¥ IPOTTHUCHIO)
KonndecTBo TUCTOB BHYTPEHHEH ONTUCH

(mdpamMu ¥ POTHUCHIO)
HaumeHoBaHMe JOKHOCTH JIUIIA, 3AIIOJTHUBIIETO BHYTPEHHIOK OIHUCH
PacmmdpoBka JOKyMEHTOB Jiena IO IITUCH

(JInyHas MOAMMKCH) aTa
®opmar A4 (210X297)

[Ipunoxenune 29
K [IpaBuiiaM TOKyMEHTHPOBaHUS,
YIIPaBJICHUS JOKYMEHTALHEH
Y UCTIOIb30BAHHS CHCTEM
3IEKTPOHHOTO JOKYMEHT0000poTa
B TOCYIapCTBEHHBIX
1 HErocy/1apCTBEHHBIX OPTraHNU3aIMIX

dopma
Omuch A€ CTPYKTYPHOI'O IIOAPA3ACIICHAS OpraHu3aliny
(0]
¢bunumanpHOC Vrsepicaro
HanMCHOBAaHHE
HaumeHoBaHue NOMKHOCTHU
CTPYKTYPHOTO
MO/Ipa3eIICHUs CTPYKTYpHOTO
NOApAa3ACIICHUS
opraHu3aluu

PacmudpoBka (muuHas moAMMCh) MOMTUCH

JlaTa
Omnuch No 3a roJi (bl)
3aronoBoK . Cpok KonugectBo
Kpaitaue mater
Ne n/m Wnnekc nena  nema (Toma, XpaHEHUs jena JucToB B jene [Ipumeuanne

(Toma, yacTH)

qacTHu TOMA, 4aCTHU TOMC, HaCTH
) ( ) (rome, )

1 2 3 4 5 6 7



B nanHyro onmch BHECEHO nenc Ne  mo Ne
(urdpamMu ¥ MPOMUCHIO)

, B TOM YHCJIC :

JUTEPHBIE HOMEPA:

IIPONYIIEHHBIE HOMEPA:

HaumenoBanue nomKkHOCTH

PacmmpoBka coctaBuTeNs ONMKUCH MOAIIUCH

(JIMyHas TTO/IMKCH)

naTa

PykoBoauTensb ciyxObl

Pacumdporka JI0Y MOAMHUCHU
(JIMYHAsI TOMMKCH)

nara
Pabotauk PacmmgpoBka apxuBa opranuzanuu

NOAMUCH (JIMYHAS TIOIIKCH)

JaTa

[Ipumeuanue.

B omucu aenm mocTossHHOTO XpaHeHus Tpadyy S He 3armoTHSIOT.
®opmat A4 (210X297)

IIpunoxenne 30
k [IpaBunaM JOKyMEHTHPOBAHMUS,
YIpaBICHUS JOKyMEHTaIUeH
1 MCIIOJIB30BaHMS CUCTEM
AJIEKTPOHHOT'O JOKyMEHTO000poTa
B TOCYJJapCTBEHHBIX
U HETOCYIapCTBEHHBIX OPraHU3aIMIX
dopma
YTBepxkato

(HaMMeHOBaHUE OPTaHU3AIINH )

(HauMeHOBaHKE JOJKHOCTH
PYKOBOIUTENS CTPYKTYPHOTO
HOZIpa3/iesIeHHs] OPraHNu3aliu )

(HauMeHOBaHHE CTPYKTYPHOTO
TOpa3AEICHIUS OPTAaHU3AIINH)

(vHULMAIBI, hamMiTHs)

(mata)

Omuce Ne
3JIEKTPOHHBIX JEJI




(HauMeHOBaHHUE KaTerOpHH JE)

3a rox
HazBanue
Nugexc pasneina,
Ne n/n 3JIEKTPOHHOT 3ar0JIOBOK
0 zena DNEeKTPOHHO
ro gena
1 2 3

B HaHHYIO OIMMCh BHCCCHO

. KonuuectBo

Kpaiinue

JOKYMEHTOB
JaTBhl

B
JIEKTPOHHOT

JNEKTPOHHO
0 Jena

M fiene

Ob6bem
JOKyMEHTOB
4 Cpoxk
B
XpaHEeHUs
JJIEKTPOHHO IIpumeuanue
DIIEKTPOHHO
M BHJE
ro gena*
3JIEKTPOHHOT
0 Jena
6 7 8

AIEKTPOHHBIX J1eJT ¢ No
(HaMeHOBaHUE TOKHOCTH,

o Ne

(baMI/IJ'II/IH N MHUIKWAJIbl COCTAaBUTCIIA OHI/ICI/I)

(nata)
CornacoBaHo™**
[TpoTokon 3acenanus K

(HaMEHOBaHUE CTPYKTYPHOIO MOAPA3/AEIICHNUs)

No

[Tepenan

AIEKTPOHHBIX JIEIT.

(HaI/IMeHOBaHI/IC JOJDKHOCTH,

(dbaMuus ¥ MTHUIMAIB PaOOTHUKA,
Nepe1aBIlero dJIEKTPOHHbBIE JeNa)

(mara)
ITpunsan

(HaI/IMeHOBaHI/Ie JOJDKHOCTH,
Cl)aMI/IJ'II/IH 1 MHUIIajabl

pabOTHUKA apXWBa OpraHU3aIluHy,

MIPUHSBIIETO 3JEKTPOHHBIE J€Ia)

(mata)

AIEKTPOHHBIX JIEIT.

* I'pacba 7 He opopmitsieTcst B OMUCSX A€M MOCTOSIHHOTO XpaHEHUSI.



** Odopmisiercs nipu Hanmmuuu DK CTpyKTypHOTO MOpa3ieieHus.

IIpunoxenne 31
k [IpaBunam JOKyMEHTHPOBaHMUS,
yIpaBJIeHUs TOKyMEHTanuei
U HCIIOJIb30BaHUS CUCTEM
JIEKTPOHHOTO JOKyMEHTO000poTa
B TOCYJJApPCTBEHHBIX
1 HETOCYIapCTBEHHBIX OPTaHU3AIHIIX
®dopma
YTBepxaaro

(HauMeHOBaHKME OpraHU3aIiN)

(HaMMEeHOBaHUE TOJHKHOCTH
PYKOBOAUTEIS] OPraHU3AIUH)
(mEUIMATEL, hamius) (1aTa)

Ne

(MecTO cocTaBiIeHUS)

I'PA®UK nprema 31EKTPOHHBIX JIEJI B ApXHB OpraHU3aIiH

B rogy
HaumenoBanue Haumenosanue
opraHu3anmum  — JOJIXKHOCTH,
HCTOYHUKA WHHLUATBI, (haMUIHs
KOMILIEKTOBAHHUS nunoa,

Ne o/mt Cpok mpuema [Mpumeganune
apxuBa u (UIH) OTBETCTBEHHOI'O 3a
CTPYKTYpPHOTO nepenavy
noJpa3AcieHUs 9JIEKTPOHHBIX JIeT B
OpTaHH3ALNH apXWB OpraHn3aIN

1 2 3 4 5

(HaMEeHOBaHUE TOJKHOCTH, (PaMUIIUS U MTHULUAIIBI
PYKOBOJMTENS apXUBa OPraHU3aluU
(Jina, OTBETCTBEHHOTO 33 apXUB OPraHU3ALUN )

(mata)
IIpunoxenne 32 x [IpaBunam
JIOKyMEHTHPOBAHUSI, YIIPaBICHHS

JIOKyMEHTaIMel 1 UCIIOJIb30BaHMS

CHCTEM DJICKTPOHHOTO
JIOKYMEHTO000pOTa

B TOCYJapCTBEHHBIX U

HETOCYAapCTBCHHBIX OpraHru3aluax

®dopma



BHyTpeHH1 OIUCH JOKYMEHTOB B HJIEKTPOHHOM BHIE 3JIEKTPOHHOTO Jejia Ne

Cuocka. [Ipunoxenne 32 — B penakuuu npukasa 3amecturens lIpembep-Munuctpa -
Munuctpa kynbTypbl U uHGopManuu PK ot 03.04.2026 Ne 155-HK (BBOoauTCS B neiicTBUE 1O
UCTEUEHUU [IeCSATU KaJCHAApHBIX JHEH Tocie AHA €ero mnepBoro Oo(UIUAIbHOTO
OITyOJIMKOBaHUA).

O6uuii
Harta 3arosioBok  KomuvectBo o OO6mas
Henonpouss 06beM
. JIOKYMEHTa B JOKYMEHTa B OOBHEKTOB KOHTPOJIbHAS
Ne i/ OJICTBEHHBIH 00BEKTOB IMpumeuanue
DIIEKTPOHHO BIIEKTPOHHO XpaHeHus ( XapaKTePHUCT
HHIIEKC . XpaHeHus B (
M BHIE M BHIE (aitnos) . HKa
Oaiitax)
1 2 3 4 5 6 7 8
Hroro: JAOKYMCHTOB B JJICKTPOHHOM BHJC, 00BEKTOB
XPaHEHMUS.
OOGmuit 00beM 00BEKTOB XPaHEHUS AJIICKTPOHHOTO Jea
(HauMeHOBaHHNE
JOJKHOCTH JIHIIA,
(MHUIHATEI,
COCTABHBIIETO
(bamrTis)

BHYTPCHHIOIO OIIHCH
JIOKYMEHTOB B
3JIEKTPOHHOM BUE
3JIEKTPOHHOTO JIeNa)

(mara)

[punoxenne 33
k [IpaBuitaM TOKyMEHTHPOBaHUS,
YIIPaBJICHUS JOKYMEHTaUei
" UCIIOJIB30BAHUA CUCTEM
3IEKTPOHHOI'O JOKYMEHT0000poTa
B TOCYIapCTBEHHBIX
1 HeTrOCYAapCTBEHHBIX OpraHH3aIHsX

®opma

AKT mpreMa-Tiepeiadn AIIEKTPOHHBIX JOKyMEHTOB H Aen cixyx0s1 JIOY oprarm3amun

OdunmansHOE YTBepxaato
HaVMEHOBaHUE HaumenoBaHue JOJDKHOCTH
OpraHu3aIu PYKOBOAUTENSI OPraHU3aIUH

Pacundposka
(JInunas MOAUCH) TOATHCH
Jlata

AKT Ne

O npureMe-nepeage JIEKTPOHHBIX JOKYMEHTOB



nepenai (a), a npuHsI (a),

((pamuyst 1 MTHUITAAITET) ((pamuust 1 MTHUITAAITET)
SJICKTPOHHBIC JIOKYMCHTHI 34 roJibl 1 pCTUCTPAIIMOHHBIC KAPTOYKH K HUM!
Nunexc KomnuectBo Craryc O0BeM
No i/ 3JIEKTPOHHBI 3TeKTpOHHB Kommdecto DJIEKTPOHHOH LMBPOBOH mamsaTu Cpoku
B X ¢aiinos TIOJITICH ANEKTPOHHBI XPaHEHUS
JIOKYMEHTOB JIOKYMEHTOB HAIAIHe Otcytereyer X (aiinos
1 2 3 4 5 6

Hroro npuHsToO:
1) 3JIEKTPOHHBIX JTOKYMEHTOB.

(tudpaMu ¥ IPOTTUCHIO)
CocTostHuE IIEKTPOHHBIX JOKYMEHTOB

(oO1ras xapakTepUCTHKA COCTOSHUS )

Ilepenan (a) (amexTpoHHAas 1UGPOBast MOIUCH)
WM (TIOTUCH)
[Tpunsin (a) (amexTpoHHAs ITUGPOBAst TOIHCH)

WM (TIOJIITUCH )
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