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OG0 yrBepxnennu [IpaBun nmpreMa, XpaHEHHUS, ydeTa M HCIOI30BaHUA JOKYMEHTOB
HammonansHOro apxuBHOro GoHIa ¥ APYTHX apXHBHBIX JOKYMEHTOB BEIOMCTBEHHEIMU H
JaCTHBIMH apXHBaMH

[Tpuxa3z Munuctpa KyasTypsl u ciopta Pecniyonuku Kazaxcran ot 25 aBrycra 2023 rona Ne
235. 3apeructpupoBan B MunuctepctBe roctuninu Pecnyonuku Kazaxcran 28 aBrycra 2023
rozxa Ne 33338.

CHocka. B 3arojioBok BHECEHO U3MEHEHUE HA KA3aXCKOM SI3bIKE, TEKCT HA PYCCKOM SI3bIKE
HE MEHSETCS B COOTBETCTBHM C INMpUKa3oM MuHHUCTpa KyiabTyphl U uHpopmauuu PK ot
14.11.2024 Ne 544-HK (BBOAUTCS B JAEWCTBHE MO MCTCUCHUU JECITH KaJCHJAPHBIX THEH
MOCJIE JTHSI €70 TIEPBOTro O(QUITMATBLHOTO OMyOJIUKOBAHUS).

B cootBercTBuM ¢ noamyHkToMm 477) nmynkra 15 [Tonoxenust 0 MuHHCTEPCTBE KYJIbTYPBI
u uHpopmanuu Pecnybnuku KazaxcraH, yTBep:kaeHHOTO nocTaHoBiienueM [IpaBurenbcTBa
Pecnyonmuku Kazaxcran ot 4 oktsa6ps 2023 rona Ne 866 IIPUKA3BIBAIO:

CHaocka. [Ipeam0Oyiia — B pegakmnuu nmpukasza MunucTpa KyabTypsl 1 nHbGopmanuu PK ot
14.11.2024 Ne 544-HK (BBOIUTCS B ACHCTBUE MO UCTEUCHUU JIECSITH KaJICHIaPHBIX JTHEH
TIOCJIE JTHS €T0 TIEPBOT0 O(HUITMATBLHOTO OIyOJINKOBAHHUS).

1. YTBepauts IlpaBuna nmpuema, XpaHeHuUs, yueTa U HUCIOJIb30BAHUS JOKYMEHTOB
HanmonansHoro apxuBHoro GoHAA U JPYTUX apXUBHBIX IOKYMEHTOB BEJJOMCTBEHHBIMU H
YACTHBIMU apXUBaMH COTJIACHO MPWJIOKEHUIO K HACTOSIIIEMY IPUKA3Y.

2. Komurety apXuBOB, JOKYMEHTAIlUU U KHUKHOTO Aeida MUHHUCTEPCTBA KYJIbTYpPbl U
cnopra Pecriy6nuku Kazaxcran B yCTaHOBJIIEGHHOM 3aKOHOJATEIBCTBOM MOPSAKE 00€CTIeUNTh:

1) rocyapCTBEHHYIO PETUCTPAIMIO HACTOSAIIETO MpHKa3a B MUHUCTEPCTBE FOCTULIMHU
Pecniybnuku Kazaxcran;

2) B TeueHHe TpeX pabouyux JHEH MOCJe ero BBEACHUS B JICHCTBUE pa3MelleHue
HACTOSIIETO NMPHUKAa3a Ha MHTEpHET-pecypce MUHUCTEPCTBA KyIbTYPHI U criopTa PecryOnuku
Kazaxcran;

3) B TeUeHHE TpeX pabounx THEH MOCIEe UCTIOTHEHHUS MEPOTIPUSTHH, TIPEITyCMOTPEHHBIX
HAaCTOSIIIUM MYHKTOM, TMpejAcTaBieHue B JlemapramMeHT OPUIUYECKOU CIYKObI
MuHuctepcTBa KyJabTypbl U cnopta PecnyOnuku Kazaxcran cBeneHuii 00 MCIOTHEHUU
MEPONPUATHH.

3. KoHTponp 3a MCNOJHEHHEM HACTOSIIIEro MPUKa3a BO3JOXKHUTh Ha KYypHPYIOIIETrO
BUIIE-MUHUCTPA KyJIbTYpPHI U criopta PecyOnuku Kazaxcras.

4. Hacrodmuii npuka3 BBOAUTCS B IEMCTBUE MO UCTEYEHUU JIECATU KaJIEHJAPHBIX JHEN
MIOCJIC JTHS €r0 MEPBOTO OPHUITMATBHOTO Oy OJTMKOBAHMSI.
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[Ipunoxxenue K npukasy
MUHUCTP KyJIbTYPHI U CIIOPTA
Pecny6nukn Kazaxcran
ot 25 aBrycrta 2023 roga Ne 235

IIpaBuna mpreMa, XpaHEHH, ydeTa M HCIIOIB30BaHUA JOKyMEHTOB HamoHaIsHOTO apXHBHOTO
¢oHza U IPyTHX apXWBHEIX JOKYMEHTOB BEIOMCTBEHHBIMH Y YaCTHHIMU apXHBaMH

I'maBa 1. O6miue moIoXEHU A

[Tpumeuanne NU3I1!

[Iynkr | npenycmarpuBaercs B penakuuu npukasa 3amecturens [Ipembep-Munuctpa -
Munuctpa kyabTypbl U uHopmaiuu PK ot 27.03.2026 Ne 129-HK (BBoauTcs B AeiCTBUE C
12.07.2026).

1. IIpaBuna npuema, XpaHeHUs, yueTa U UCIIOIb30BaHUS TOKYMEHTOB HannoHansHOTO
apXMBHOrO (POHAA U APYTUX ApXHMBHBIX JTIOKYMEHTOB BEJIOMCTBEHHBIMHM M YaCTHBIMH
apxuBamu (nanee — [IpaBuna) pazpaboTaHbl B COOTBETCTBMM C 3akoHaMmu PecnyOnuku
Kazaxcran "O Hauumonansnom apxuBHoM Qonjie U apxuBax" U "OO0 3IEKTPOHHOM JOKYMEHTE
Y DJICKTPOHHOU MU POBOH TToAIHCH".

2. IlpaBuna onpenensroT MOPSAOK NpPHUEMA, XPAHEHUs, y4eTa W HCIOJb30BAHUS
nokymeHToB HammonanpHoro apxuBHoro ¢onga (mamee — HA®) u apyrux apXuBHBIX
JOKYMEHTOB BEIOMCTBEHHBIMHU M YaCTHBIMHU apXUBaMHU (Jlajiee — apXUB OpraHU3aluN).

3. OCHOBHBIE NOHATHS, UCIIOIB3yEMbIE B HacTOosIuX [IpaBumnax:

1) uHpopMaIMOHHOE MUCBMO — JIOKYMEHT, COCTAaBJCHHBI Ha OJlaHKE NUCbMa
OpraHu3aluy 10 3ampocy IOJb30BaTENsl WM HWHULOMATHBE AapXUBa OpPTraHU3aIUU,
coxepxamuil MHGOPMAIMIO O XPaHALUIUXCS B apXWBE JOKYMEHTaX IO OIpeeTeHHOU
npobiieMe, TeMe;

2) apxuBHas ClpaBKa — JOKYMEHT, COCTaBJICHHBIA Ha OJJaHKE MHUChbMa IOPUIUIECKOTO
auna (manee — opraHu3allin), COAEp KA HEOOXOAUMYI0 (PU3NUYECKUM U IOPUAMYECKUM
JUIAM MH()OPMALUIO C YKa3aHUEM apXUBHBIX IU(POB U HOMEPOB JIMCTOB €UHUL XPAHEHHUS
T€X AapXUBHBIX JOKYMEHTOB, Ha OCHOBAHMHM KOTOPBIX OHA COCTABJICHA, HMMEIOIIUN
IOPUINYECKYIO CUITY (TTOJTMHHUKA);



3) apxuBHas KOMHUS — KOIHSI, JOCIOBHO BOCHPOU3BOIAIIAS TEKCT APXUBHOTO JOKYMEHTA,
C yKa3aHUEM apXMBHOro mudpa 1 HOMEPOB JIMCTOB €IMHMIIBI XpaHEHHUs, OPOopMIIEHHAas B
COOTBETCTBHUHM C MYHKTOM 295 Hactosmux [IpaBui;

4) TeMatudeckasi MoJ00pKa KOMUM apXUBHBIX JOKYMEHTOB — CUCTEMAaTHU3UPOBAHHBIN
KOMIUIEKT KOMUW apXUBHBIX JOKYMEHTOB WJIM HMX 4YacTed MO OIpEeAeJEHHON Teme,
NOATOTOBJIEHHBIN apXMBOM OpPraHU3alUy M0 3a1poCy MOJIb30BaTENS WM MHULMATUBE apXUBa
OpraHu3aluy;

5) ynopsijoueHre apXuBHBIX JOKYMEHTOB (Jlajiee — yIopsiioueHne) — KOMILIEKC paboT 1Mo
(GOpMHUPOBAHUIO APXMBHBIX JOKYMEHTOB B €JWHUIBI XpaHeHUs (7erna), ONMUCAHUIO U
oOpPMIICHUIO TaKUX EIUHHI] XPAaHECHHS (lIeJ) B COOTBETCTBHH C 3aKOHOJATEIbCTBOM
Pecny6niuku Kazaxcran o HA® u apxuBax;

6) XpaHWIHIIE apXUBHBIX JOKYMEHTOB (apXMBOXPAHWIIHIIE) — CHEHHUAIBHO
000pyI0BaHHOE XpaHWIHIIE (TOMEIIEHHE) A1 XPAHEHHS ApXUBHBIX IOKYMEHTOB;

6-1) nepeBoa apXMUBHBIX JOKYMEHTOB B AJIEKTPOHHYIO (POPMY — CO3/IaHHE JIEKTPOHHBIX
KOMUM apXMBHBIX TOKYMEHTOB U BHECEHUE WX B IIU(POBOI apXUB;

7) TeMaTUYEeCKUM MEePEeUCHb APXUBHBIX JOKYMEHTOB — CUCTEMATU3UPOBAHHBIA KpAaTKUU
WM aHHOTUPOBAHHBIN MEPEUYEHDb 3ar0J0BKOB APXUBHBIX JOKYMEHTOB, €IUHUL] XPAHEHUS T10
ONpeJeIeHHON TeMe C yKa3aHUEM HMX JaT U apXUBHBIX MIU(GPOB, COCTABICHHBIN MO 3ampocy
M0JIH30BATEIIS MJIM MHUIIMATUBE apXHUBa OpraHu3aluu;

8) apXuBHBIN yKa3aTellb — apXUBHBIN CIIPABOYHUK, IPEACTABIISIONINI cOO0M andaBUTHBIN
, CHCTEMAaTHYECKUW WJIM COCTaBJICHHBIA MO MHOMY NPU3HAKY IEpEeuYeHb HAUMEHOBAHUU
IPEAMETOB, YIOMUHAEMBIX B APXUBHBIX IOKYMEHTaX, C YKa3aHHEM UX MOUCKOBBIX JTAHHBIX;

9) apxuBHas BbIIUCKA — JIOKYMEHT, COCTABJICHHBIM Ha OJIaHKE MHUChbMa OpraHU3aluu,
JOCJIOBHO BOCHPOM3BOASIINN YacTh TEKCTAa AapXHUBHOIO JOKYMEHTa, OTHOCSUIUMUCS K
onpeneneHHoMy (akTy, COOBITHIO, JIUILY, C YKA3aHHUEM apXUBHOTO MM pa 1 HOMEPOB JIMCTOB
€MHULIBI XPAHECHUS;

10) apxuBHbIi mKU}p — 0003HaAUECHHE, HAHOCUMOE Ha KXY €IUHMILY XPAHECHHS C
LENbI0 O0ecTieueHus ee yueTa U HACHTU(UKALINY;

11) apxuBHOE fe10 — chepa AeATENBHOCTU (PUINYECKUX U IOPUIUUECKUX JIMII, CBSI3aHHAS
¢ (GopmupoBannem HanumonansHoro apxuBHoro ¢onga Pecnyonuku KazaxcraHn,
oOpa3oBaHUWEM apXUBOB, AapXWBHBIX (OHIOB U KOJUICKIMH, OpraHuzaiuei coopa,
KOMIUICKTOBAHUS, YHOPSAIOUYECHUS, XPaHECHUs, yyeTa U HCHOJb30BAHUS apPXUBHBIX
JOKYMEHTOB;

12) oco0o ueHHBI AOKYMEHT — apXuBHbIM HokyMeHT HA®D, xoTopsiii mmeer
HEMPEeXOIAIIyI0 MCTOPUKO-KYJIbTYPHYIO M HAy4YHYIO HEHHOCTb, OCOOYIO Ba)KHOCTH ISt
oOLIECTBA U TOCYIAPCTBA;

13) aynuoBu3yanbHas JOKYMEHTALMs — KOMIUJIEKC JOKYMEHTOB, COJAEpKaIluX
M300pa3uTENbHYI0 U (MJIK) 3BYKOBYIO MH(OPMAIIHIO, CO3/IAHHBIN C MOMOIIBIO TEXHUYECKUX
CPEACTB;



13-1) 00s13aTeNBHBIN YK3EMIUISIP ayAHOBU3YAIbHBIX JOKYMEHTOB (J1ajiee — 00s13aTeIbHBIMI
AK3EMILISAP) — IK3EMIUISIP Pa3IWUYHBIX BUAOB KHHO-, (POTO-, (POHO- M BUIEOJOKYMEHTOB,
Mo IIeXKAIIHi 0€3BO3ME3THOM TIepeiaue ero MPOu3BOIUTENIEM B TOCYApPCTBEHHBIC aPXUBHI;

14) ynpaBieH4eckasi JOKYMEHTALUSI — KOMIUJIEKC JOKYMEHTOB, MCIOJIb3yEeMbIX MPHU
peanu3anuy OCHOBHBIX (DYHKIMU yIpaBJICHUS OpraHu3aluu (OpraHu3anus, iIaHupOBaHUE,
pEeryJinpoBaHue, KOHTPOJIb);

15) BeAOMCTBEHHBIA apXUB — YUPEKJICHUE WIU CTPYKTYpHOE MOJApa3ieieHHe
rOCYJIapCTBEHHOTO IOPUIUYECKOTO JIMIA, OCYLIECTBISIOMKE cOOp, YIOpsSI0UYECHUE,
BpPEMEHHOE XpaHEHHUE, YUeT, UCIOJb30BAHUE APXUBHBIX JOKYMEHTOB U TOCYJIAapCTBEHHBIN
yueT 1o0KyMeHToB HAD;

16) HayuHno-cipaBouHbIi amnmapart (nanee — HCA) — COBOKYIMTHOCTh ONTUCAHUM apXUBHBIX
JOKYMEHTOB B ApXUBHBIX CIPABOYHUKAX, MPEAHA3HAUYCHHBIX [JIs MOUCKA apXHMBHBIX
JOKYMEHTOB U COZAEp Kalleiicsi B HUX IOKYMEHTHON MHGOpMaIINH;

17) cuctrema HCA — KOMIIJIEKC B3aMMOCBSI3aHHBIX U B3aUMO/IOIIOTHSIEMBIX, CO3/ITaBa€MbIX
Ha €IVUHOW HAyYHO-METOAWYECKOW OCHOBE AapXMBHBIX CIPABOYHHKOB O COCTABE H
COJIEp>)KaHUM apXUBHBIX JJOKYMEHTOB;

18) Hay4yHO-TeXHUYECKasi JOKYMEHTAIlUsI — KOMILJIEKC TOKYMEHTOB, (PUKCHPYIOIINX
MPOLIECC U PE3YJBTATHI HAYYHOW, HAYYHO-TEXHUUYECKOM, MPOU3BOJACTBEHHO-TEXHUYECKOM,
OIBITHO-KOHCTPYKTOPCKOM, TPOEKTHO-CMETHOM, TPaJIOCTPOUTEIBHON Y HHOM JIESITEIIbHOCTH;

19) yacTHBIN apXUB — HETOCYJAPCTBEHHOE IOPUINYECKOE JIUIIO WIH €r0 CTPYKTYpHOE
noJipa3jiesieHne, OCYLIECTBISIOMNE cO0p, MproOpeTeHNe, KOMIUIEKTOBaHUE, YIOPSAI0UCHHE,
XpaHEHHE, YY€T W MCIOJb30BAHUE APXUBHBIX JOKYMEHTOB WM apXUBHBIX JOKYMEHTOB
(U3MYECKOro JMua, BOZHUKIINX B PE3YJIbTATE €T0 NEATEIbHOCTH, COOpa U MPUOOPETEHUS;

19-1) 1OKyMEHTHI TIO TUYHOMY COCTaBY — JIOKYMEHTBI, 00pa3ylonuecs mpyu npueMe Ha
paboty, cinyxO0y, Ipu MepeBoje, MEepeMelIeHNH, YBOJIbHEHUN pabOTHHUKA, CIYXKAIlero o
MPEAOCTaBIECHUHU OTITYyCKa, KOMaHAUPOBKAX, IPUKOMaHAMPOBAHUH, IOOUIPEHUH, HAUYNUCICHUN
3apabOTHONM TMJIAThl, CBEAEHHUS OO0 YJEepKaHUM U OTUYUCICHUU JEHEr Ha COLMAIbHOE,
NEHCUOHHOE U MEIULMHCKOEe obecreueHue, yuede, 0 MpUCBOCHNUU KBaIU(pUKALUKU, pa3psaa,
3BaHUS M WHBIE JJOKYMEHTBI, CBSI3aHHBIE C 0OECIICYCHUEM MPaB U 3aKOHHBIX MHTEPECOB
IpakJiaH;

19-2) uCTOYHUK KOMITJIEKTOBAHUS — (PU3UUECKOE WM IOPUIUYECKOE JIUIIO, B MpoIecce
NEeATEeIbHOCTH KOTOporo oOpasytorcs nokyMeHTel HA®, noanexaimiue nepegaye Ha
MTOCTOSTHHOE XPaHECHUE;

19-3) syexkTpoHHAass KONUA JOKyMEHTa Ha OyMa)XHOM HOCHUTENE — 3JEKTPOHHOE
oToOpakeHHe JOKyMEHTa Ha OyMa)KHOM HOCHUTEJNIe, COOTBETCTBYIOIIEE OPUTUHAIY U
yIOCTOBEPEHHOE MOCPEJCTBOM 3JIEKTPOHHOM HHUGPPOBOM MOAMHUCH JUIA, U3TOTOBHUBIIETO
TaKo€ JEKTPOHHOE OTOOPAKEHNUE;

20) opraHuzaius XpaHEHHUsS JOKYMEHTOB — CHCTEMa MEpOIPHUATHH, BKIIOYAIOIIAs
palroHaIbHOE pa3MEIleHUE JOKYMEHTOB, KOHTPOJIb 3a HUX JBHXKEHUEM U (HU3UUECKUM



COCTOSIHUEM, KOIMMPOBAaHMUE JOKYMEHTOB C II€JIbIO CO3JIaHUs CTpaxoBOoro ¢goHna u QoHaa
MOJb30BaHMS, BOCCTAHOBJIEHHE (pECTaBpAIMIO) NEPBOHAYAIBHBIX WM OJU3KHX K
MEepBOHAYAIbHBIM CBOMCTB M BHEIIHUX NPU3HAKOB JOKYMEHTOB, MOABEPTIINXCS
MOBPEKICHUIO WU PAa3PYLIECHUIO;

21) skcnepTU3a HAy4YHOM U NPAKTUYECKOM LIEHHOCTH JOKYMEHTOB (Jajiee — IKCIepTU3a
IIEHHOCTH JIOKYMEHTOB) — UCCJIEIOBAHUE JOKYMEHTOB HAa OCHOBAHUU KPUTEPUEB UX LIEHHOCTHU
B LIEJISIX YCTAHOBJIEHUS! CPOKOB XpaHEHUs JOKYMEHTOB U 0TOOpa MX sl BKIIFOUEHHUS B COCTaB
HA®;

22) OoTIyCcK TOKyMeHTa (MUChMa) — K3EMILISP UCXOAIIECTO JOKYMEHTa, OCTAIOIIHNIICS B
JieJie OpraHu3aluu-aBTopa;

23) onuch J1e7 JOKYMEHTOB — apXUBHBIN CIIPAaBOYHUK, NMPETHa3HAYEHHBIN TSI PACKPBITHS
COCTaBa U COAEPKAHUS €IMHULl XPAHEHUSI, 3aKPETUICHHS] UX CUCTEMATHU3allUU U YUETa;

23-1) 'ocynapcTBeHHBIM (POHIOBBIN KaTalIOT — CHCTEMAaTU3UPOBAHHBIN PEECTpP apXUBHBIX
(OHIOB, MPEACTABISIONINNA CBEJEHHUS O COCTABE, COAEPKAHUU, MECTOHAXOXKIECHUHU H
JOCTYITHOCTH TOKyMeHTOB HAD;

24) MeTajaHHbIE — CTPYKTYPUPOBAHHBIE JAHHbBIE, OMTUCHIBAIOLINE KOHTEKCT, COAEPKaHNUE
U CTPYKTYPY DJEKTPOHHOTO JOKYMEHTa, MpeIHa3HAYEHHbIE NJIsi €ro WACHTU(DUKAIUU U
MOMCKA, a TaKXe€ IMPOLIECChl YIPaBICHUS HA MNPOTSHKEHUHU BCETO >KM3HEHHOT'O LHKIA
JIOKYMEHTA;

25) enuHMIA XpaHEHUs — ydeTHas €UWHMUIlA, MpPeACTaBisAmomias coooil Gpu3ndyecku
000COOJIEHHBIN JTOKYMEHT WJIM COBOKYIHOCTH JOKYMEHTOB, MMEIOIIAs CaMOCTOSTEIbHOE
3HAYCHHUE;

26) y4eTr JOKyMEHTOB B apXMBE€ OpraHMU3allMy — YCTAaHOBJIEHUE KOJUYECTBA U COCTaBa
aApXMBHBIX JJOKYMEHTOB B €AMHUIIAX yueTa U (UKcAIHs MPUHAJICKHOCTH KaXKION €TMHULIBI
y4eTa K OIpeAeICHHOMY KOMIUIEKCY U 00ILIeMY UX KOJIMYECTBY B YUETHBIX JOKYMEHTAX;

26-1) mocTosiHHOE xpaHeHue nokymeHToB HA®D — xpanenue nqoxkymentoB HA® Ge3
onpenesieHus cpoka (beccpoyHoe);

26-2) BpemeHHOe xpaHeHue NokyMeHToB HA®D — xpanenune gokymentoB HA® no ux
nepeaavyy Ha MOCTOSIHHOE XPAHEHHE B OPSIIKE, YCTAHOBJIEHHOM YIIOJIHOMOYEHHBIM OPTaHOM;

27) ¢aitn — uAeHTUPUUIUPOBAHHBI OOBEKT HA 3JIEKTPOHHOM HOCHTEIE,
NOAJICP)KUBAEMbBIN ONEPAITMOHHON CHUCTEMOM, B CPEAEe KOTOPOM OCYHIECTBIIAETCS CO3JaHUE
oObeKkTa U (WK) 00ecrneurnBaeTcs 1OCTYI K HEMY;

28) dpopmupoBanmue Aea — TpyNIMUPOBKA HMCIOJTHEHHBIX JOKYMEHTOB B Jiejia B
COOTBETCTBHH C HOMEHKJIATypOH el U CUCTEMATU3ALMEN TOKYMEHTOB BHYTPU €4,

29) nuct-3aBepuTeNb Jiena — JOKYMEHT, coepKamuii nHopMaIuio 00 0COOCHHOCTIX
cojepkaHusi U (OpMUpPOBaHMS OINPEEICHHOIO Jejla B apXMBE OPraHU3alllH, BKIOYas
KOJIMYECTBO MPOHYMEPOBAHHBIX CTPAHMI] KAXKI0I0O JENa;

[Tpumeuanne N3IT!

[TyHkT 3 npeaycMaTpuBaeTCs AOMOIHUTD MOAMYHKTOM 29-1) B COOTBETCTBUU C MTPUKA30M



3amecturens [Ipembep-Munuctpa - Munuctpa kyasTypbl 1 uHGopmanuu PK ot 27.03.2026
Ne 129-HK (BBoautcs B neiictue ¢ 12.07.2026).

[Tpumeuanne NU3IT!

[Toanynkt 30) npeaycMaTpruBaeTCsl HCKIIIOYUTH TPUKA30M 3aMeCTUTEs
[Ipembep-Munuctpa - Munuctpa kyiabTypsl U nHPopmanu PK ot 27.03.2026 Ne 129-HK (
BBOJUTCS B AericTBue ¢ 12.07.2026).

30) 2JIEKTPOHHBIN apXUB — COBOKYITHOCTh APXUBHBIX AJEKTPOHHBIX IOKYMEHTOB;

31) SneKTpOHHBIA apXUBHBIA JTOKYMEHT — apXHUBHBIN TOKYMEHT, TIPEICTABICHHBIN B
AIEKTPOHHOM (hOpME U yIOCTOBEPEHHBIN MOCPECTBOM DJIEKTPOHHON TU(PPOBOIA MOUCH;

[Tpumeuanne NU3ITN!

[Toanynkt 32) npeaycMaTpruBaeTCsl HCKIIFOYUTH TPUKA30M 3aMeCTUTEs
[Ipembep-Munuctpa - Munuctpa kyiabTypsl 1 nHPopmaru PK ot 27.03.2026 Ne 129-HK (
BBOJUTCS B AeicTBHe ¢ 12.07.2026).

32) undopmaionHasi cuctema 3JekTpoHHoro apxusa (ganee MC DA) — opraHu3aiiuoHHO
YIOOPSAOUYEHHAsT COBOKYMHOCTh HWH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
00CITy’KHUBAIOIIET0 NEPCOHAA U TEXHUYECKON JOKYMEHTALMH, PEATU3YIOIINX ONPEIeICHHbIE
TEXHOJOTUYECKHE JICHUCTBUS TOCPEACTBOM HHGOPMAIIMOHHOTO B3aWMMOJCHCTBUS U
MpeIHa3HAYEHHBIX VISl PEeIICHUs] KOHKPETHBIX (DYHKIIMOHAJIBHBIX 3a71a4 B chepe apXHUBHOTO
7ieNa ¥ JOKyMEHTAIITMOHHOTO 00eCTICUeHNUS,

33) SNeKTPOHHBIM HOCUTENb — MaTE€pUAJIbHBIA HOCUTENb, MpPEIHA3HAUYCHHBIN IS
XpaHeHusI HHOPMAITUHU B DJIEKTPOHHOU (hopMe, a TakKe 3aMMCH WK €€ BOCTIPOU3BEICHUS C
OMOIIBIO TEXHUYECKUX CPEJICTB;

34) 3NeKTpOHHBIA JOKYMEHT — JOKYMEHT, B KOTOpOM MH(pOpMaLUs IpeAcTaBiIeHa B
AIEKTPOHHO-TTU(GPOBOH hopme U yaocToBepeHa nocpeacrsom DI,

35) nHQOpPMALIMOHHBIA MAaKET 3JIEKTPOHHBIX JOKYMEHTOB ([€1) — MH(OPMALMOHHBIN
00BEKT ONMPEAEICHHON CTPYKTYpbl, MEPEJAaBa€Mblii MO CETEBBIM KOMMYHUKALMSAM WU
TEJIEKOMMYHUKAITUSIM KaK €IMHOE 11EJI0€;

36) Murpanus 3IEeKTPOHHOTO IOKYMEHTa — MPOIECC MEPEHOCa 3JIEKTPOHHBIX IOKYMEHTOB
U3 OJTHOM MPOrpaMMHO-aNNapaTHON Cpeibl WM C OJHOTO HOCUTENS MH(OpPMAIUU B IPYTYIO
Cpelly WM Ha JPyroil HOCHUTENb MNPU COXPAHEHUHM HUX MOJJIMHHOCTU, I€IOCTHOCTH,
HaJIC)KHOCTHU U YI00CTBa B UCTIOJIB30BAHNH;

37) KoHBepTAalMs JIEKTPOHHOTO JOKYMEHTA — IPE0Opa30BaHUE UCXOTHOTO JIEKTPOHHOTO
JIOKyMEHTa MOCPEACTBOM U3MEHEHHUS ero popMaTa ¢ COXpaHEHHUEM CTPYKTYPBI M COJEPIKaHMUS
;

38) nneKTpoHHasi perucTpaloHHas KOHTpojbHas kapTouka (nanee — IOPKK) —
ANEKTPOHHBIM JOKYMEHT C YYETHBIMHU JIaHHBIMU O JIOKYMEHTE IO YCTaHOBJIEHHOU (opme,
bukcupymomei ero peKBU3UTHL;

39) 3MEKTpOHHOE AEI0 — CAaMOCTOSTENbHAs E€IUHULA XPAHEHUS 3JIEKTPOHHBIX
JIOKYMEHTOB U UX METAJIaHHBIX, JIOTHYECKH OOBEIMHEHHBIX B MPOIIECCE arperaiui;



40) smymnsauusi — BOCIIPOU3BeIeHHE pabOThl OJTHOM CHCTEMBI CPEJICTBAMU JIPYyroil 6e3
norepu (PyHKIMOHAJIBHBIX BO3MOXXHOCTEH UM MCKaXXEHUH pe3ylbTaTOB C LEJbI0
BOCIIPOM3BEECHUS DJIEKTPOHHBIX TOKYMEHTOB.

CHocka. ITyHKT 3 ¢ u3BMEHEHUsIMU, BHECEHHBIMHU IIPUKA30M 3aMECTUTENS
[Ipembep-Munuctpa - Munuctpa kyiabTypsl 1 nHGopmaru PK ot 27.03.2026 Ne 129-HK (
BBOJIUTCS B JICHICTBUE 110 UCTEUEHUH JIECSITH KAJICHIAPHBIX THEW MOCIIe JHS €ro NEPBOTO
o(pUIMATBHOTO OITyOJINKOBAHUS).

4. B cOOTBETCTBHMHM C BO3JIO’)KEHHBIMU Ha OpTaHU3ALUIO 3ajauaMy U QYHKIUSAMH, a TAKXKe
COCTaBOM 00pa3yeMoi B €€ JAeSTeNbHOCTU JOKYMEHTAIIMHU CO3/1at0TCs:

1) apxuB yrnpaBiaeHUYECKOW JOKYMEHTALMH, B TOM YUCJIE SJEKTPOHHBIX JTOKYMEHTOB;

2) apXMB ayJJMOBU3YaJIbHOU IOKYMEHTAIMHU, B TOM YUCJE 3JIEKTPOHHBIX JOKYMEHTOB;

3) apXvB HayYHO-TEXHUYECKOM TOKYMEHTALlMH, B TOM YUCJE 3JEKTPOHHBIX JOKYMEHTOB.

5. HanmonaneHbiil apxuB PecnyOnuku KaszaxcraH, nieHTpajdbHblE IroCcyJapCTBEHHbBIE
apXMBBI, TOCYJapCTBEHHBIE apXUBbI 00JACTEl, TOPOJOB PECIYOJIMKAHCKOIO 3HAYEHMUS,
CTOJIUIII, TOPO/IOB, PAalOHOB M MX (uiInajbl (Janee — rocyJapCTBEHHbIE apXUBbl), ApXUB
[Ipesunenta PecnyOnuku KazaxcTan oka3blBatOT OpraHu3alisaM METOAMYECKYIO TOMOILb M0
BHEJIpEHMIO HacTosAmux [Ipasuir.

CHocka. ITynkr 5 — B penakunu npukasa 3amecturens lIpembep-Mununctpa - Munncrpa
KyapTypbl U uHPopmaruu PK ot 27.03.2026 Ne 129-HK (BBOOUTCS B A€CTBUE 11O
UCTEUYCHUH JIECATU KaJIEHJAPHBIX JTHEH MOCIIe JTHS €ro MepBOro opuIuaIbHOTO
OmnmyOJMKOBaHUA).

6. B opranusanuy, MTaTHBIM paclMCaHUEM KOTOPOW HE IPEAYCMOTPEHBI IITATHBIC
JOJKHOCTH paOOTHUKOB apXuBa, IPUKA30M PYKOBOJUTENSI OPraHU3alMU Ha3HAYAETCs JIUIIO,
OTBETCTBEHHOE 34 BEJICHUE apXUBa.

I'maBa 2. ITopsimox mpueMa nen, JOKyMEHTOB
ITaparpa¢ 1. ITopsanok npreMa Jiel1, JOKyMEHTOB Ha XpaHEHHE

7. ApX¥B OpraHHU3alliy MPUHUMAET JIeJa, TOKYMEHTHI OCTOSTHHOTO, BPEMEHHOTO CPOKa
XpaHEHUs U 10 JTUYHOMY COCTaBy, 00pa30BaBIIKeECs B MpoLiecce ACSITENbHOCTH OpraHU3alliu.
[Ipu peopranusanuy OpraHU3alUK JOKYMEHTHI MEpeNaloTcs B YMNOPSAOYCHHOM BUJE
MPaBOMIPEEMHHUKAM.

8. IlpueM nmen, TOKyMEHTOB B apXWB OpPraHHU3aIlMU OCYIIECTBISETCS €KeroaHo. B
OpraHU3alfK, WMEIIIEH CTPYKTYpHBIE MOApa3feieHus, MpueM IOKyMEHTOB B apXHUB
OpraHu3alMi OCYUIECTBISETCS B COOTBETCTBMM C YTBEP)KJIECHHBIM PYKOBOJIUTEIEM
OpraHu3anuy rpauKoM mpreMa JOKYMEHTOB B apXHUB OpraHU3allnu.

JIOKYMEHTBI ITepelatoTCs B apXUB OpraHU3allui Ha HOCUTENSAX, Ha KOTOPBIX OHU CO3aHbI
(Oymara pa3nu4HbIX BUAOB, B TOM uncie ¢porodymara, KajabKa, IUICHKa, MAaTHUTHBIE JICHTHI,
AIIEKTPOHHBIE HOCUTEIN).



9. Ilpu nmpueMe Ha XpaHEHUE YIPABICHUYECKOW OKYMEHTAllMM PAaOOTHHK apXuBa
OpraHU3alliy B MPUCYTCTBUU JIUIIA, OCYIECTBIISIFOLIETO Mepe/iady JOKYMEHTOB, TPOBEPSET:
1) Hanuume Aena MOCTOSIHHOTO, JOJTOBpeMEHHOro (cBhimie 10 jeT) XpaHEeHHs U 1O
JUYHOMY COCTaBY B COOTBETCTBUU C OMKCHIO AEJI CTPYKTYPHOTO TOIpa3IeieHUS;
2) Hanu4uue eyl BpeMeHHOTo (10 10 JeT BKIIOYUTEIBHO) XPaHEHUS 110 HOMEHKJIAType Je

3) HyMepalluIo JUCTOB eI C JAHHBIMU 110 OMUCH JIe] CTPYKTYPHOTO MOJIpa3/ieNICHuUS;

4) npaBUIILHOCTH 3aIIOJIHCHUS BHYTPEHHEH OIMUCH JIOKYMEHTOB Jiela (IIpH HaJTu4Iun);

5) HanmMuue JUCTa-3aBEPUTEINS JIeIIa;

6) COOTBETCTBHE PEKBU3UTOB OOJIOKKH COOTBETCTBYIOIIHUM 3aIllMCAM B OMHUCH JeJ
JIOKYMEHTOB CTPYKTYPHOT'O MOJIpa3/IeJIeHuUs;

7) buzmUecKoe COCTOSTHUE TOKYMEHTOB.

10. ITpu nmpuemMe ayaumoBHU3yallbHOM JOKYMEHTAIIMU, B TOM YHCJIE 0053aTEIHbHOTO
AK3EMIUIsIpa, Ha XpaHeHUEe pPa0OTHUK apxuBa OpraHU3allUM B NPUCYTCTBUHU JIMIIA,
OCYIIECTBIISIIOIIETO Mepeiady JOKYMEHTOB, IPOBEPSIET:

1) KOMIIJIEKTHOCTh JIOKYMEHTOB;

2) husmveckoe COCTOSTHUE TOKYMEHTOB;

3) KOMIUIEKTHOCTh COCTaBa MpHJIaraéMoi TeKCTOBON COMTPOBOIUTEIILHOM IOKYMEHTAIIUH.

B cocTaB TeKCTOBOM CONMPOBOAUTEIHLHON TOKYMEHTAIIUN BXOIAT:

1) mis KUHOJIOKYMEHTOB — aHHOTAIlMM, MOHTA)XHbIE JIMCTHI, pa3pelIuTelIbHbIE
YIOCTOBEPEHHUSI K 3aKOHUYCHHBIM MPOU3BEIACHUSIM, aKThl TEXHUUYECKOTO COCTOSHUS, 3alUCH
CBETOBBIX M I[BETOBBIX MACIIOPTOB;

2) nnst GOTOJOKYMEHTOB — aHHOTAIIUH;

3) nis GOHOTOKYMEHTOB U BHUCOJOKYMEHTOB — aKThl TEXHUYECKOTO COCTOSHUSI, TEKCTHI
BBICTYIUJICHUM, KaTaJOTH TPAMIUIACTUHOK, CIIMCKU BBICTYMNAIONINUX, PEIEH3UHU, CTaThU U UHBIC
JOKYMEHTBI, OTHOCSIIIMECS K MPUHUMAEeMbIM (DOHOJJOKYMEHTAM M BUICOJOKYMEHTAM.

Cuocka. ITynkr 10 ¢ u3MeHeHHeM, BHECEHHBIM MIPUKA30M 3aMECTUTEIS
[Ipembep-Munuctpa - Munuctpa kyiabTypsl 1 nHPopmairu PK ot 27.03.2026 Ne 129-HK (
BBOJIUTCS B JICCTBUE 110 UCTCUCHUH JICCSITH KaJICHIapHBIX IHEH MOCIie THS €ro TEPBOTO
0(pUIIUATIEHOTO OMYOIMKOBAHUS).

11. Ilpu mpueMe Hay4YHO-TEXHUYECKOM JTOKYMEHTAIlMM Ha XpaHCHHE paOOTHHUK apXHuBa
OpraHu3alliy B MPUCYTCTBUU JIUIA, OCYILECTBIISIFOLIETO Mepeiady JOKYMEHTOB, TPOBEPSIET:

1) KOMIUIEKTHOCTh JOKYMEHTOB (B COOTBETCTBHHM C BEIOMOCTBIO CIEIH(DHKAIUMI,
crenudukaiuei, coaep;kaHueM TOMOB, albOOMOB, KHUT U UHBIMU JIOKYMEHTaMHU, B KOTOPBIX
MepeyunciieHa BCs nepeiapaeMasi JOKyMEHTaLIHS );

2) HaJIMYMe YCTAHOBJICHHBIX MOAMUCEN U JaT;

3) NpaBUIBHOCTH BHIMIOJIHEHUSI OCHOBHBIX HAAMUCEN U TUTYJIBHBIX JTUCTOB;

4) ¢puszndeckoe COCTOSTHUE TOKYMEHTOB.



[Tpumeuanue U3ITN!

[Tynkt 12 nmpegycMarpuBaercs B peAakuuu npukasa 3amecturens [lpembep-Munucrpa -
Munuctpa KyibTypbl 1 nHpopMmanuu PK ot 27.03.2026 Ne 129-HK (BBoaMTCS B IE€HUCTBUE C
12.07.2026).

12. Ilpuem 3IEKTPOHHBIX JOKYMEHTOB B apXUB OpPraHU3alUM OCYIIECTBISECTCSA
MOCPEICTBOM MH(MOPMAIMOHHBIX CUCTEM, 00ECIEUMBAIOIIMX COOMI0JeHHE TpeOOBaHUM K
XPaHEHHUIO 3JIEKTPOHHBIX JOKYMEHTOB.

[Tpumeuanne U3ITN!

[Tynkt 13 mpexycMarpuBaeTrcs B peAakuuu npukasa 3amecturens [lpembep-Munucrpa -
Munuctpa kynbTypbl 1 nHGopMaiuu PK ot 27.03.2026 Ne 129-HK (BBOAUTCS B IEUCTBUE C
12.07.2026).

13. DnexkTpoHHbIE JTOKYMEHTHI NEpelalTcs B apXWB OpraHu3aluud o
UH()OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTH U3 MH()OPMAIMOHHOM CHUCTEMBI
OpraHu3aly B MH(MOPMALMOHHYIO CUCTEMY apXMBa OpPraHU3ALMHU WU Ha 000COOJIEHHBIX
HOCHUTEJISIX OJHOKPATHOM 3amucu B TOM (popMare, B KOTOPOM OHU ObLIU CPOPMHUPOBAHBI,
OTIPABJIEHBI WM MOJIYYEHbI, C 00ECIIEYeHUEM OJTHOBPEMEHHOTO XpaHEHHS C(HOPMHUPOBAHHBIX
AIEKTPOHHBIX IIU(PPOBBIX MOAMUCEN MO COOTBETCTBYIOIUMU IIEKTPOHHBIMU JJOKYMEHTaMHU.
DOneKTpOHHbIE JOKYMEHTHI B apXUB OPraHU3alMU NIEPENAI0TCS BMECTE C MX METaJaHHBIMHU.

14. B ciyyasix M3MEHEHHs TPOrPaMMHO-AIIapaTHON CPeIbl U BBIX0JIa U3 YIOTPEOICHUS
KOMITBIOTEPHBIX (HOPMATOB, MOBPEXKICHUSI HOCUTEIIS, ApXUB OpraHU3alMKi IPOBOJUT padboTy
10 KOHBEPTAIMH SJIEKTPOHHBIX JOKYMEHTOB B HOBBIE ()OpPMATHI W/WJIM MUTPAITUU HA HOBBIE
HOCUTEU.

Murpanuio J0KYMEHTOB HEOOXOUMO OCYIIECTBIIATH A0 TOTO, KaK YCTAPEIOT TEXHOJIOTHH
¥ HOcUTeNu WHpopMmanuu (Takue, KaK JUCKEThl, MarHUTHBIE JIEHTHI, ontudeckue CD- u
DVD-aucku), oT KOTOpPBIX OHU 3aBUCAT. B 3aBUcCHMOCTH OT Takux (PakToOpoB, Kak 00bEM U
JOCTYITHOCTb, MOKET OKa3aThCs MPEANOUYTUTEIbHBIM BBIIIOJHEHNE KOHBEPCUU WU MUTPALIUN
JOKYMEHTOB Cpa3y ke, KaK TOJIbKO CTaHEeT M3BecTHa leneBas (KoHeuHas) cpena. Eciu
[EHHOCTh JOKYMEHTOB W/WJIM CBSI3aHHBIE C HUMU PUCKHU CUUTAIOTCS JOCTATOUYHO MAJIbIMH, TO
OpraHu3alus MOXET MPEANOYecTh MOJOXKAATh A0 TeX MOop, MOKa Kakas-HUOYyIb HHas
noOyauTenpHas NpUYMHA (HAmpUMep, OOHOBJIEHUE MPOrpaMMHOIO OOECleYeHHUs, 3aMeHa
CUCTEMBI, IPUOOPETEHNUE WJIU CIUSHUE C MHOW OpraHu3allfeil) He cIenaeT KOHBEPCUIO WU
MUTPALMIO OMPABIAHHOM.

15. IIpu npueme 3J1eKTPOHHBIX JOKYMEHTOB (J1€71) B apXUB OPTaHU3AIMHU OCYILIECTBIISIETCS
MPOBEPKA IEUCTBUTEILHOCTH (Ha MOMEHT MPOBEPKH):

1) ODUII Ha omucu SJIEKTPOHHBIX JTOKYMEHTOB CTPYKTYPHOTO MOJpa3ieiieHUs
OpraHu3aly C NpUMEHEHUEM 3akpbiToro kimroya OLII, BragenaplieM KOTOPOTO SIBISAIOTCS
OpraHu3alys Uiu PYKOBOJUTENb CTPYKTYPHOIO MTOAPA3IEICHUS OpraHU3allNH;



2) OUII Ha BHyTpeHHEU OMUCH C MPUMEHEHHEM 3aKpbIToro kitova DI, Bragensuem
KOTOpPOT'O SIBJIAIOTCS OpraHu3anuss WM pPabOTHUK CTPYKTYPHOI'O MOJpa3JeieHUs
OpraHu3alliy, COCTABUBIINE BHYTPEHHIOIO OIUCH.

ITposepka aeiictButenbHocTH DI ocyiiecTBisieTcsa ¢ ucnoib3zoBaHueM cpeactsa IIII,
UMEIOIIET0 CepTHU(PUKAT COOTBETCTBHUSA, BBIIAHHBIA B yJAOCTOBEPSIOMIEM IIEHTPE
rocyaapcTBeHHbIX opraHoB PecnyOnuku Kazaxcras.

[Tpumeuanune U3I1N!

Ao63ar1 niepBbIif yactu 3 myHKTa 15 npeaycMmarpuBaeTcs B peJakiiy MpruKas3a
3amecturens [Ipembep-Munucrpa - Munuctpa KyasTypbl 1 uHpopmanuu PK ot 27.03.2026
No 129-HK (BBOoautcs B neiictue ¢ 12.07.2026).

[Ipu mpueme 3JIEKTPOHHBIX JOKYMEHTOB (/1€J1) paOOTHUK apXWBa OpraHU3allUH
nocpeacteoM MC DA nipoBepsieT:

1) cocTaB MeTaIaHHBIX JIEKTPOHHBIX JOKYMEHTOB (J1e1);

2) COOTBETCTBUE COCTABA AIEKTPOHHBIX JTOKYMEHTOB (11€1), MepeIaBaeMbIX Ha XpaHEHUE,
JAHHBIM COOTBETCTBYIOIIEH OIMUCH JJIEKTPOHHBIX JOKYMEHTOB (11€J) CTPYKTYpPHOTO
MO/Ipa3/IeTeHUs;

3) cooTBeTCTBHE 00BbEMa IMEPENAHHBIX DJIEKTPOHHBIX JTOKYMEHTOB (ZIe71) 00BeMy,
YKa3aHHOMY B COOTBETCTBYIOILIEH OMUCHU 3JIEKTPOHHBIX JOKYMEHTOB (JI€J1) CTPYKTYPHOTO
MO/Ipa3/ICICHUS;

4) BO3MOKHOCTbH BOCIIPOU3BEACHUS 3JIEKTPOHHBIX JOKYMEHTOB (JI€1);

5) oTCyTCTBHE BPEJOHOCHBIX KOMIBIOTEPHBIX IPOIPAMM.

[Ipu mpueme 37IEKTPOHHBIX JTOKYMEHTOB (J1eJ1) Ha ChEMHBIX HOCHUTEIAX MPOBEPSIOTCS
(U3HYECKOE U TEXHUYECKOE COCTOSIHUE ChEMHBIX HOCUTENIEH, COOTBETCTBHE HH(POPMALIUU Ha
CBEMHBIX HOCHUTEJISIX JaHHBIM O CBEMHBIX HOCHTENISIX M Pa3MEIIEHUU DSJIEKTPOHHBIX
JOKYMEHTOB (J1eJ1) Ha Ch€MHBIX HOCUTEIISIX B METaJaHHBIX.

[Tpu mpreme FMEeKTPOHHBIX TOKYMEHTOB (J1€71) MOCTOSIHHOTO XPaHEHUsI, KOTOpPbIE ObUIH
KOHBEPTUPOBAHBI, MPOBEPSIETCS COOTBETCTBHE (opMaToB (aiaoB (hopmMaTy MOCTOSHHOTO
xpanenust PDF/A-1.

JI71s1 DIEKTPOHHBIX JOKYMEHTOB (J1€71) OATBEPKICHUE MOJJIUHHOCTH U 11€JIOCTHOCTH
BXOJSUIMX B HHUX DJIEKTPOHHBIX JTOKYMEHTOB (Z€1) OCYIUECTBIISIETCA IYTEM IPOBEPKH
JNEeMCTBUTEIBHOCTHU (Ha MOMEHT NpoBepku) cpeacts DLIIT.

Pe3ynbTaThl NMPOBEPKU MOMJIUHHOCTH U LEIOCTHOCTU COXPAHSIOTCS B METaJaHHbBIX
AJIIEKTPOHHBIX JOKYMEHTOB (Z1€1), (OpMUPYEMBIX apXHUBOM OpraHuzanuu. MeTamgaHHble
coJiepKaT JaTy MPOBEPKU U KOHTPOJIbHBIE XapaKTEPUCTUKHU, MOATBEPKIECHHBIE B Mpoliecce
IIPOBEPKHU.

[Tpumeuanne NU3IT!

[Iynkt 16 npegycmarpuBaercs B peakuuu npukasa 3amecturens Ipembep-Munucrpa -
Munuctpa kynbTypsl 1 uHbGopmaruu PK ot 27.03.2026 Ne 129-HK (BBoauTCS B IeHcTBUE C
12.07.2026).



16. IIpuem 3J1EKTPOHHBIX JOKYMEHTOB (11€J1) B apXWB OpPraHU3allU¥ CUYUTAETCS
3aBEPIICHHBIM MIPU MOJIOKUTEIBHBIX PE3yJIbTaTax MPOBEPOK, MPOBEACHHBIX B COOTBETCTBUHU C
TpeboBaHusiMu yHKTOB 13-15 Hacrosmux [IpaBuin. B UC DA opranuzanuu ¢popMupyercs
aKT O MWTIpAIlMU U TEePE3anucu SJCKTPOHHBIX JOKYMEHTOB (1en) mo ¢dopMe COrjacHo
npuioxeHuto | k Hacrosmum [Ipasunam.

CHocka. ITyHKT 15 ¢ u13MeHeHneM, BHECEHHBIM MTPUKa3oM MUHHCTpPA KyJIbTYphI U
nnpopmanuu PK ot 14.11.2024 Ne 544-HK (BBOAMTCS B ACHCTBHUE 10 UCTCYCHUU JICCATH
KaJICHJAPHBIX JTHEW MOCIIE JTHS €ro MEePBOT0 OPUITHATBHOTO OMyOINKOBAHHUS).

ITaparpa¢ 2. Ilopanok mpoBeAeHH SKCIIEPTH3HI LIEHHOCTH JOKYMEHTOB H 0)OPMIICHHAA €€
Pe3yJIETaTOB

17. DxcnepTr3a HUEHHOCTU JOKYMEHTOB B apXHMBE OpraHU3allid MPOBOIUTCS B IEJSIX
orOopa JOKYMEHTOB, OTHECEHHBIX K cocTaBy HA®, moAaroroBku MX K Iepegaye Ha
MOCTOSIHHOE XPaHEHUE B COOTBETCTBYIOLIMN TOCyJapCTBEHHBIN apxuB, ApxuB [Ipe3unenra
Pecny6nuku KazaxcraH, onpeneneHus CpOKOB XpaHEHHS TOKYMEHTOB, HE OTHECEHHBIX K
cocraBy HA®, n BbIIeI€HUS K YHUUYTOKEHHUIO JOKYMEHTOB U JI€J C UCTEKIIMMHU CPOKaMU
XpaHEHHUS.

18. DkcnepTr3a IEHHOCTU JOKYMEHTOB IMPOBOJUTCS Ha OCHOBE:
1) 3akona Pecnybnuku Kazaxcran "O HaunonansHoM apxuBHOM (oHAE U apXuBax';

2) TUNOBBIX WM OTPACJEBBIX MEPEYHEN JOKYMEHTOB C YKa3aHUEM CPOKOB XpaHEHUs,
TUMOBOM (MPUMEPHON) HOMEHKJIATYpbl JI€JI U HOMEHKJIATypbl JieJl OpraHu3aluu 3a
COOTBETCTBYIOIIUI MTEPUO;

3) MeToANYEeCKUX JOKYMEHTOB YIOJHOMOYEHHOTO OpraHa B cdepe apXHMBHOTO Jiefia U
JOKYMEHTAIIMOHHOTO OO€CleueHusl ympaBlieHUus (1ajee — YMOJHOMOYEHHBIA OpraH),
MECTHBIX HCIIOJIHUTEIBHBIX OPraHOB 0O0JacTeil, ropoJoB pecryOJUKAHCKOTO 3HAYEHUS U
cronuubl (nanee — MUO) u rocygapctBeHHbIX apxuBoB, Apxusa [Ipesuaenta PecnyOnuku
KazaxcraH.

19. DkcnepTu3a IEHHOCTU TOKYMEHTOB MPOBOAMUTCS MTyTEM KOMILJIEKCHOTO MPUMEHEHUS
KPUTEPHUEB IPOUCXOKIEHUS, COIEPKaHUS, BHEITHUX OCOOCHHOCTEMN TOKYMEHTOB.

K kputepusm npoucxoxaeHus JOKyMEHTOB OTHOCSATCS:

1) posib U MecTO OpraHu3alMd B CUCTEME TOCYJapCTBEHHOrO YIPAaBJIECHUS WIIU
KOHKpPETHON oTpacnu (cdepe AesATENbHOCTH), 3HAYMMOCTb BBINOJHSIEMBIX €10 3a1ad |
GyHKUMNA, 3HaUeHHEe (PU3UYECKOTO JIUIIA B )KU3HU OOIIECTBA;

2) BpeMs 1 MeCTO 00pa30BaHus JOKyMEHTA.
K kpurepusim copepxanusi JOKyMEHTOB OTHOCSITCS:
1) 3HAYUMOCTB COOBITHS (SIBICHUS, MPEIMETA), OTPAXKEHHOTO B JOKYMEHTE;

2) 3HauYeHHE CoOjJIepIKalleiicss B JNOKyMeHTe MHGOPMAlLUM, €€ TMOBTOPEHUE B WHBIX
JOKYMEHTaXx;

3) NOATMHHOCTH, BUJ U PA3HOBUIHOCTh JIOKYMEHTA.



K kputepusm BHEIIHUX OCOOEHHOCTEH TOKYMEHTa OTHOCSTCS:

1) NOATMHHOCTD JOKYMEHTA,

[Ipumeyanue U3I1N!

[ToanyHKT 2) mpeaycMaTpuBaeTCs B PEIaKIUM IPUKa3a 3aMECTUTEIS
[Ipembep-Munuctpa - Munuctpa kyiabTypsl U nHPopmanu PK ot 27.03.2026 Ne 129-HK (
BBOAUTCS B jekictBue ¢ 12.07.2026).

2) ropuandecKas I0CTOBEPHOCTh JOKYMEHTA (HaJIMuue MOANUCH (3IEKTPOHHOM 1T poBO
noanucu) DT 7omKHOCTHOTO JUIla U UHBIX PEKBU3HUTOB, corjacHo 3akoHy PecmyOnuku
Kazaxcran "OO 371eKTpOHHOM TOKYMEHTE U 3JIEKTPOHHOM LU poBOi moanucu");

3) dbopma pukcupoBaHUS U TIEpeaadH COJICPKAHNST HHPOPMAITUH;

4) 0COOEHHOCTH MaTepUATILHOTO HOCUTEJISI IOKYMEHTA,;

5) ocoGeHHOCTH (PU3UYECKOTO COCTOSTHHSI IOKYMEHTA.

20. Ilpu skcnepTu3e LEHHOCTHU ayIMOBU3YalTbHBIX JOKYMEHTOB, B TOM YHCJE
0043aTEIBHOTO IK3EMILISAPA, AOMOIHUTEIBHO MPHUMEHSIOTCS CIEAYIOINE ClelupuIecKre
KPUTEPUH:

1) Xya0keCTBEHHbIE JOCTOUHCTBA ayAMOBU3YAJIbHBIX JOKYMEHTOB;

2) KOMIIO3UIIMOHHO-CIOKETHAS LIEIOCTHOCTDh ayAMOBU3YAIIbHBIX JOKYMEHTOB;

3) BBIPA3UTENHHOCTh U OPUTUHAIBHOCTh Ay IMOBU3YaIbHBIX IOKYMEHTOB;

4) cBoeoOpa3ue HoOcHTENIS HWHPOPMAIIUH, CIIOCO0 3allMCH M BOCIPOHM3BEIACHMS
UH(pOpPMAIINH, TEXHUYECKOE COCTOSTHUE ayIMOBU3YaTbHBIX JOKYMEHTOB.

Cuocka. [Tynkr 20 ¢ u3MeHEeHHEM, BHECEHHBIM IIPUKA30M 3aMECTUTEIS
[Ipembep-Munnctpa - Munuctpa kyasTypbl 1 uHpopmanuu PK ot 27.03.2026 Ne 129-HK (
BBOJIUTCS B JIEUCTBUE MO UCTCUCHUU JCCATU KAJICHAAPHBIX JHEH MOCIE JIHS €r0 EPBOTo
0(HUIIUATIEHOTO OITyOTMKOBAHUS).

21. Tlpu mpoBeIeHUU SKCIEPTU3bl IEHHOCTH HAyYHO-TEXHHYECKOM NOKyMEHTaIlUuU
JIOTIOTHUTENIBHO TPUMEHSIOTCS CIEAYIOINE Crien(PUIecKue KpUTEPUn:

1) 3HaUMMOCTh MPOOIIEMBbI (TEXHOJIOTUN) UM 00BbEKTa (IIPOEKTa, MOJEIH, KOHCTPYKIIHH,
TEXHOJIOTHH), OTPAKEHHOHN B IOKYMEHTAX, HA MOMEHT BHEJIPEHUSI JJIsl PA3BUTHUSI KOHKPETHBIX
oTpacieil ¥ S)KOHOMUKH rOCYIapCTBa B LIEJIOM;

2) mpUHUUNHUATbHAST HOBU3HA, YHUKAJIBHOCTh, OPUTHHAIIBHOCTh PEIIEHUS] TPOOJIEMBI,
KOHCTPYKIIMH, TEXHOJIOTHH, TPOCKTA;
3) COOTBETCTBUE HAyYHO-TEXHUUYECKON JTOKYMEHTAIlMU JTAMMHOCTH HAYYHBIX
HCCIIeIOBAaHUM (CTaIMMHOCTH TEXHHYECKUX Pa3pad0ToK).

22. Ilpu mpoBENEHUU SKCHEPTU3bl LIEHHOCTU JJEKTPOHHBIX JTOKYMEHTOB (J€M)
JIOTIOTHUTENIBHO IPUMEHSIOTCS CIEAYIONHE CTIen(PUIecKue KPUTSPUHN:

1) coxpaHHOCTbh METa/IaHHBIX;

2) ayTeHTUYHOCTb JIEKTPOHHBIX JOKYMEHTOB (fe);

3) orcyTrcTBHe AyOnupyromiei nHPOpMAIIMU B TOKYMEHTaX, IPUHATHIX Ha apXUBHOE
XpaHEHUE.



23. Jlns opraHu3alMu 3KCHEPTHU3bl IEHHOCTH JOKYMEHTOB M PACCMOTPEHUS €€
pE3yJbTaTOB B OPraHU3ALMU CO3AaeTcs SKcnepTHas komuccus (nanee — IK).

B rocymapcTBeHHOM oOprane, UMEKIIEM TEPPUTOPUATBHBIC OpPTaHbl /WU
M0/IBE€/IOMCTBEHHbIE OpraHU3alMK, a TAK)Ke OpPraHU3aluu, UMEIoLen (puimanel, co3gaeTcs
LEHTpaJIbHAsI 3KcnepTHast komuccus (nanee — [IOK).

24. IIDK (OK) saBnseTcs coBemiaTeIbHBIM OPTaHOM M JICMCTBYET Ha OCHOBAaHUU
MOJIOKEHUS], YTBEPKAAEMOT0 PyKOBOAUTEIEM OpraHU3aL|H.

25. DKcnepTr3a UEHHOCTH JOKYMEHTOB MPOBOJUTCS €KETOJHO B IMIAHOBOM IOPSJIKE
paboTHUKaMH apxuBa opranuzanuu. [IpoBeneHue sKcrepTU3bl IEHHOCTH JTIOKYMEHTOB B
OpraHu3aluu, SBJISIONICICS HWCTOYHHMKOM KOMILJIEKTOBAHUSI TOCYJApCTBEHHOTO apXUBa,
OCYILECTBJISIETCS. TIOJI METOJUYECKHUM PYKOBOJICTBOM U MPHU KOHCYJIHTATUBHOW IMOMOIIH
COOTBETCTBYIOIIETO rocyIapcTBEHHOr0 apxuBa, Apxusa [Ipe3unenta Pecnyonuku Kazaxcran

[Ipu peopranuzanuu (TUKBUIALMN) OpraHU3AI[MU MPOBOJUTCS BHEIUIAHOBAs SKCIIEPTU3A
LEHHOCTH.

25-1. DkcnepTH3a IEHHOCTH JOKYMEHTOB IIPOBOJAUTCS B KOMILIEKCE JIJIsl IOKYMEHTOB Ha
OyMa>KHOM HOCHTEJIE U DJIEKTPOHHBIX JJOKYMEHTOB.

CHocka. [TpaBuna qomofHeHbI TyHKTOM 25-1 B COOTBETCTBUU € MPUKA30M U.0. MuHHUCTpa
KyapTypbl U nuHPopmaruu PK ot 19.03.2026 Ne 121-HK (BBOOUTCS B A€CTBUE 11O
UCTEUYEHUHU JISCATH KaJeHIAPHBIX JTHEW MOocye JHS ero MepBoro opuIinagibHOro
OmnmyOJMKOBaHUA).

26. Pemenus LIOK (9K) opopmisitorest mpoTOKoJIaMu, yTBEPKIAEMbIMU PYKOBOIUTEIIEM
OpraHu3alyH.

Pemenus 1IOK (9K) ncTOUHHKOB KOMIUIEKTOBAHMS TOCYIAPCTBEHHBIX apXHUBOB, ApXUBa
[Ipe3unenta Pecriyonuku Kazaxcran yTBepKIatOTCsl pyKOBOJUTENEM OPTaHU3alUMU TTOCIIE UX
COTJIACOBAHMS C COOTBETCTBYIOLIMMH 3KCIIEPTHO-ITPOBEPOUHBIMU KoMUccusiMu (nanee — J1IK
), 00pa3zyeMbIMU pecyOJIMKaHCKUMU TOCYJapCTBEHHBIMU apxuBamu, ApxuBoM [lpesuaenTa
Pecny6sinku Kaszaxcran, MUO.

27. Ilpu npoBeI€HUH SKCIIEPTU3BI HEHHOCTH IOKYMEHTOB OCYILECTBIISIFOTCS:

1) aHanu3 cocTaBa JOKYMEHTOB OpraHU3allNH;

2) orbop M MOATOTOBKA JEJ TMOCTOSIHHOTO CpOKa XpaHEHWs [Jis Mepejayd B
rocynapcTBeHHbl apxuB, ApxuB lIpesunenta Pecnyonuku KazaxctaH (1711 HCTOYHHKOB
KOMILJIEKTOBAHUS TOCyJapcTBEHHOT0 apxuBa, Apxusa [Ipe3unenra Pecy6nuku Kazaxcran);

3) mpoBepKa HaJW4Msl MOJJIMHHBIX JK3EMIUIIPOB JOKYMEHTOB M OIpEJICJICHUE
CTPYKTYPHBIX NOAPA3ACICHUN, B Jie]a KOTOPbIX OHU BKIIFOUEHHBI,

4) yTOYHEHHE XapaKTepa MOBTOPSIEMOCTH, COAEpKalleics B HUX UHPOPMALIMA B UHBIX
JOKyMEHTaX, BU, opMa 1 MOJTHOTA TOBTOPEHUSI.



Brigenenre J0KyMEHTOB C TIOBTOpPSIOIIEHCs nHGopMaIel u 1yOIeTHBIX TOKYMEHTOB K
YHUYTOKEHUIO MPOU3BOJMUTCS TOJBKO IMOCJE CBEPKU UX C JOKYMEHTaMH, OTOOPAaHHBIMHU Ha
IIOCTOSIHHOE XPaHEHHUE.

28. llena Ha OymaxHbix Hocutensx ¢ ormeTkon "JIIK", comepxkaniyne TOKYMEHTHI
MIOCTOSIHHOT'O XpaHEHHMsI, MOJJIekKaT NnepeopMHUpOBAHUIO. BrlleNeHHbIE U3 UX COCTaBa
JOKYMEHTBI TOCTOSIHHOTO XpaHeHus GOpMHUPYIOTCS B OTHENIbHbIE Jena Ju0o
MPUCOEIUHAIOTCA K OJHOPOJHBIM JejlaM IOCTOSHHOro xpaHeHud. Jlema, coaepikaiiue
OCTAaBIIMECA TOKYMEHThl BPEMEHHOTO XPAaHEHUS, XPAHATCSI B TEUEHUE YCTAHOBJIECHHBIX
CPOKOB.

[TepedopmupoBanue >IEKTPOHHBIX JOKYMEHTOB (JI€71) OCYIIECTBISETCS aHAJOTUYHO
nienaM Ha OyMa)KHBIX HOCHUTEISIX.

DNeKTpoHHbIE NOKYMEHTHI (Aena) ¢ ormerkou "JIIK", copepxkaiiue JOKYMEHTHI
MOCTOSIHHOT'O XpaHEHHUsI, POCMaTpUBaroOTCs odaiioBo, B (aiisie — MoIUCTHO.

29. DxcnepTr3a EHHOCTH JOKYMEHTOB MPOBOJUTCS MYyTEM MOJUCTHOTO U (WJIN)
noaioBOro mnpocMoTpa JOKyMEHTOB Jena (ayJuoBU3yaJbHBIE JOKYMEHTHI
MIPOCMATPUBAIOTCS HA MOHTAXXHOM CTOJIE MJIM KpaHe, ayIMOJOKYMEHTBI POCITYILINBAKOTCA,
AIEKTPOHHBIE JOKYMEHTHI (JIeJ1a) TPOCMaTPUBAKOTCS).

30. B xoae npoBeaeHUs SKCIEPTU3BI IPOBEPSIOT:

1) 060CHOBAaHHOCTb BKJIFOUEHUS B JAHHOE JIEJI0 JOKYMEHTOB;

2) IOpUIUYECKYIO CUITY JJOKYMEHTOB (HaJlMYMe PEKBU3HUTOB);

3) HanW4YKe ¥ MPaBUILHOCTh O()OPMIICHHSI PEKBU3UTOB 00JIOKEK JCIT;

4) npaBUILHOCTh HyMEpalluy JUCTOB JIeNa;

5) pU3UKO-XUMHUYECKOE U TEXHUYECKOE COCTOSHUE TOKYMEHTA.

[Ipu mpocMoTpe (NMPOCHYIMIMBAHUM) U3 JIeNl U3BIMAIOTCS BTOPBIE U TMOCIEIYIONINE
AK3EMILUIAPHl JOKYMEHTOB, YEPHOBUKH, HEO(POPMIIEHHBIE KOMHUHM JOKYMEHTOB, €CIH HX
U3BATHE HE ObUIO MTPOBEICHO B CTPYKTYPHBIX MOJAPA3ACICHUSIX MTPU TTOATOTOBKE JOKYMEHTOB
K Iepeiaue B apXuB OpraHU3aluu.

BrisiBieHHBIE HEAOCTAaTKH YCTPAHSIOTCA paOOTHUKOM apxuBa opraHusanuu. [Ipu
HEO0OXOIUMOCTH 3aroJIOBKH JIEJ YTOUHSIIOTCS, Jiejia pacliuBalOTCs U nepedOpMHUPOBLIBAIOTCS,
OCYULIECTBIISIETCS] IEPEHYMEpALUs JIUCTOB B JIENE.

31. ITo pe3ynpraTaM 3KCIEPTHU3bl IEHHOCTU JOKYMEHTOB UM Ha OCHOBE OIUCEH el
JOKYMEHTOB CTPYKTYPHBIX MOAPA3AECICHUIA COCTABISIOTCS:

1) onucu Aen MOKyMEHTOB MOCTOSIHHOTO XpaHEeHUs 110 (hOpMeE COTIIaCHO MPUITIOKEHUSIM 2,
3,4,5,6,7, 8 k HactosamuM [IpaBunam;

2) ONMHCH AIEKTPOHHBIX JOKYMEHTOB (JI€J1) MOCTOSTHHOTO XpaHEeHUs 1Mo opMe COTIacHO
npuiIoKeHnto 9 k HacrosamuMm [IpaBunam;

3) ommcCh A€l MO JUYHOMY COCTaBy Mo (opMe COrnacHo MpuiokeHuto 10 K HacTOSIIUM
[IpaBunawm;



4) onuch IEKTPOHHBIX JTOKYMEHTOB (JI€1) IO JINYHOMY COCTaBy MO (popMe COrIacHO
npunoxenuto 11 x Hacrosmum [IpaBunam;

5) onuch Jen JOKYMEHTOB AojroBpeMeHHoro (cBoie 10 jeT) xpaneHus no dhopme
COTJIacHO MpuiokeHuto 12 k Hacrosmum [IpaBunam;

6) ONKCH ANEKTPOHHBIX JOKYMEHTOB (J1€J1) TOJIrOBpeMeHHOTO (CBhiiie 10 neT) xpaHeHus
no opme coriacHo npuioxkeHuto 13 k Hactosimum [IpaBunam;

7) aKT O BBIAEICHUU K YHUUYTOKEHHUIO JTOKYMEHTOB, HE MOJJIEKAIINX XPAHEHUIO, 110
dbopme cornacHo npunoxkeruro 14 k Hacrosum [Ipasunam;

8) aKT O BBIACICHUH K YHUUYTOXEHUIO 3JIEKTPOHHBIX JOKYMEHTOB (J1€]1), HE MOJIeKAINUX
XpaHEeHHIO, 10 (hOopMe COTIIACHO MPpMIOkKeHUIo 15 k HacTosmuM [IpaBunam.

CHocka. [1ynkt 31 ¢ u3MeHeHUsIMU, BHECEHHBIMU IIPUKA30M U.0. MUHHUCTpA KYJIbTYPhI U
uH@opmaruu PK ot 19.03.2026 Ne 121-HK (BBOAMTCS B A€HCTBHE 110 HCTECUEHUHU JIECATH
KaJCHAAPHBIX JTHEH Tociie AHS ero NepBoro OQpUIMaIbHOTO OMyOIMKOBAHUS).

32. llpn mpoBeneHWH IKCHEPTU3Bl LIEHHOCTH HPOEKTHOW, KOHCTPYKTOPCKOM M
TEXHOJOTMYECKON JIOKYMEHTAllMM COCTaBJIAETCS MEPEUYEHb IMPOEKTOB U3AECIUM
MPOMBILIEHHOTO MPOU3BOACTBA U TEXHOJIOTMYECKUX MPOLIECCOB, OOBEKTOB IJIAHUPOBKH U
KaluTaJIbHOI'O CTPOUTENIHCTBA, HAYYHO-TEXHUYECKAs! TOKYMEHTAIUS IO KOTOPBIM MOJIJIEAKHUT
nepeaadye Ha TOCYJAapCTBEHHOE XpaHEHHE (Jajnee — mepeyeHn), mo ¢GopMe COrjacHo
npuioxenuto 16 k HacrosmuMm [IpaBunam.

33. [lepeyeHb COCTABIIAETCS HE PEXKE OJTHOTO pasa B IATH JIET.

34. CucremaTuzanusl IMyHKTOB MEPEYHsS OCYILECTBISAETCS MO XPOHOJOTHYECKOMY,
TEMAaTUYECKOMY WJIM TEMATUKO-XPOHOJIOTMYECKOMY ITPU3HAKY .

35. Tlepeuens yTBepxkAaeT pykoBoautenb opranmzanuu u IIIK pecnmyOnukanckoro
rocyzapcTBeHHOro apxuBa, ApxuBa [Ipesunenra Pecnyonuku Kazaxcran wiu MUO nocre
cornacoBanus [[OK (OK) opranuzanuu.

Ilepeuenp cocraBisieTcss B IBYX 3k3eMiurapax. [locine ero yTBepxKIeHHUs NEPBBII
AK3EMIUISIP HAIMPaBISETCS B COOTBETCTBYIOIINI rOCY1apCcTBEHHbIN apxuB, ApxuB lIpesugenta
PecnyOsinku Ka3zaxcraH, BTopoii ocTaeTcsi B OpraHu3aluu.

36. Ha ocHOBaHMM mEpedYHs NPOBOIATCA NaJbHEWIIAs SKCIEPTHU3a LEHHOCTH U
COCTAaBJICHHE ONMMUCEN €], JOKYMEHTOB IIPOEKTHON, KOHCTPYKTOPCKOM U TEXHOJIOTUYECKOU
JOKYMEHTAILINH 3JIEKTPOHHBIX JOKYMEHTOB (J€1).

JIns Hay4YHO-KCCIIEIOBATENBCKOM U MATEHTHO-TULIEH3MOHHON JTOKYMEHTALIMU IIEPEYCHb
HE COCTaBIIACTCS.

37. Onucu gen A0OKYMEHTOB, JIEKTPOHHBIX JOKYMEHTOB (JI€J1) COCTABIISIIOTCSA OTIEIBHO
HAa KaXIblii BUJI HAYYHO-TEXHHUYECKOM JOKYMEHTALHMHU: IMPOCKTHOM, KOHCTPYKTOPCKOM,
TEXHOJIOTUYECKO, rpajoCTPOUTENBHOM, HAay4YHO-UCCJIEJ0BATEIbCKOM,
MaTEHTHO-TMLUEH3UNOHHON W HMEIOT CaMOCTOATENIbHBIA HOMEpP C LHU(PPOBBIM HHIEKCOM,
ONpENEIIAIONIUM BHI HAYYHO-TEXHUYECKON JOKYMEHTALINH.



Caocka. ITynkrt 37 — B penakiuu npukasa 3amectureins [Ipembep-Munuctpa - Munuctpa
KyabTypsl U uHpopmanuu PK ot 27.03.2026 Ne 129-HK (BBoauTCS B 1€HCTBUE MO
UCTEUEHUH JIECATH KaJECHJAPHBIX JHEW MOCTe AHS €ro MepBoro opuuuagibHOro
OITyOJIMKOBAHU).

38. Ilpu mpoBeAeHUH HKCHEPTU3BI IEHHOCTH ayJIMOBU3YAJIbHBIX JOKYMEHTOB, B TOM
qyuciae 0053aTeIbHOI0 JK3EMIUIAPA, YUYUTHIBAIOTCS IOJHOTA U CTENEHb COXPAaHHOCTU
KOMIUIEKTa ayJUOBU3YaJTbHOTO JOKYMEHTA, HAJIU4YUE U KA4eCTBO TEKCTOBOU
CONPOBOAUTENBHON JOKYMEHTAllUH, BO3MOXXHOCTb HAy4YHOTO M MPAKTHYECKOIO
UCIIOJB30BaHusl, AYOJETHOCTb, MOTJOMIEHHOCTh M BAPUAHTHOCTH ayJMOBHU3YaTbHOIO
JIOKYMEHTA.

Caocka. I[Tynkr 38 — B penakiuu npukasza 3amecturens [Ipembep-Munucrpa - Munucrtpa
KynbTypsl 1 uapopmanuu PK ot 27.03.2026 Ne 129-HK (BBOAUTCS B ACCTBUE 11O
UCTEUEHUH JISCATH KaJeHIAPHBIX JHEH MOcye JHS ero MmepBoro opuIiinagIbHOro
OmyOJMKOBaHUA).

39. B mpouecce npoBeAeHUs] SKCIEPTU3bl IEHHOCTH BBISBIAIOTCS ayJUOBH3yaJbHbIC
JIOKYMEHTBI, UMEIOIINE KaKue-11u00 MOBPEKICHUS.

[Ipu oGuapyxeHun aedeKTOB, OCOOEHHO XUMHKO-OHMOJOTHYECKOr0o Xapakrepa (
MOXKEJITEHUE, IUJIECHEBEHUE, OTCIAUBAHUE DHMYJbCUU), MPOBOJUTCS KOHTPOJb BCEX
ayIMOBU3YAJIbHBIX TOKYMEHTOB JaHHOTO roja MPOU3BOJACTBA, XPAHAIINXCS B OJIMHAKOBBIX
YCIOBUSIX.

AynmoBusyajibHBIC JTOKYMEHTHI, HUMEIOIIHNE Ae(EKTH, MOABEPTAIOTC
pecTaBpaliMOHHO-TIPOGUIAKTHIECKONH 00padoTKe.

40. AyanoBusyalibHbIE€ JOKYMEHTHI, OTJOXHBIIMECS B mepuona a0 1922 roxpa
BKJIIOUMTEIbHO, K YHUUYTOXXECHUIO HE BBIJCIAIOTCS. YHHUUYTOXKEHHUE ayIHMOBU3YaTbHbBIX
JOKYMEHTOB, OTJIOXKHUBIIUXCA B Tiepuo ¢ 1922 o 1945 roa BKIIOUUTENBHO, OCYIIECTBIISIETCA
10 COTJIACOBAHUIO YIIOJIHOMOYEHHOI'O OpraHa.

ITaparpad 3. ITopsanok cocTaBleHHA OIHCEH A€l JOKyMEHTOB

41. OnucsM aen JTIOKyMEHTOB, B TOM YHUCII€ 3JIEKTPOHHBIX JTIOKYMEHTOB (1em)
NOCTOSIHHOT'O, BPEMEHHOTO, JOJITOBPEMEHHOI'O XPAaHEHUS, 110 JIUYHOMY COCTaBy M aKTaM O
BBIJICJICHUU K YHUUTOKEHHUIO JOKYMEHTOB, HE MOJIJICKAITUX XPAHEHUIO, B Mpeiesiax KaK10ro
apXMBHOTO (DOH/IAa TPUCBAUBAIOTCSI CAMOCTOSITEIBHBIE MOPSIIKOBBIE HOMEPA.

Onuce e TOKYMEHTOB 3aBEpIIACTCS MO JOCTUKECHUU KOJIUYECTBA BKIIFOUECHHBIX
3aroyioBKOB 9999 (1€BSTh THICSY JEBATHCOT JAEBSIHOCTO JEBATH).
[Tocnenytoieit onucu Jei TIOKYMEHTOB, B TOM YHCJIE€ 3JIEKTPOHHBIX JTOKYMEHTOB (7€)
MIPUCBANBACTCS] OUEPETHON OPSAKOBBIN HOMED.
[Ipu peopranu3zany WK JUKBUJALMN OPTaHU3AIMA OMUCHU JIeJI JOKYMEHTOB, B TOM
YUCJIE€ DJICKTPOHHBIX JTOKYMEHTOB (J€i), 3aBepIIaloT BHE 3aBUCHUMOCTH OT OOIIETo
KOJIMYECTBA BKIIFOUECHHBIX 3ar0J0BKOB JI€J, JOKYMEHTOB.



Caocka. ITynkrt 41 ¢ u3MeHEeHUsIMU, BHECEHHBIMU MPUKA30M U.0. MUHUCTpA KYJIbTYPHhI U
undopmanmu PK ot 19.03.2026 Ne 121-HK (BBOAUTCS B JeliCTBUE IO UCTECYCHUU JECATU
KaJICHIAPHBIX JHEH MOCIIe JIHS €ro MepBOro OPUIMaIbLHOTO OIMyOJIUKOBAHUSA).

42. I'010BOM pa3aesn OMUCH 1€ IOKYMEHTOB COCTABIISIETCS M YTBEPKIAETCS €KETOTHO.

43. Ilpu opopMIieHNN ONUCH AEINT TOKYMEHTOB, OIHMCH JJICKTPOHHBIX JOKYMEHTOB (7€)
3aroJIOBKH JieJl (TOMOB, YacTe JieJ) HyMEpYIOTCSl B BaJIOBOM MOPSIIKE.

44. 3arojioBKUA AOMOJHUTEILHO OOHAPY>KEHHBIX JEJ BHOCSATCS B COOTBETCTBYIOIIYIO
OMHCH JIeNI JOKYMEHTOB, B TOM YHCJI€ DJIEKTPOHHBIX JIOKYMEHTOB (I€71) MOJl JTUTEPHBIMH
HOMEpaMHU B COOTBETCTBUH C NMPUHATON cucteMatnsanuen. [Ipu konmnuectse cebie 10 nen 3a
OJIH TOJ] COCTABJIAECTCS JOMOJHUTENbHAS OMUCH JIET JOKYMEHTOB, B TOM YHCJIE 3JIEKTPOHHBIX
JIOKYMEHTOB (J1eJ1), C CAaMOCTOSITEIbHOM HyMepaluel ux 3aroJioBKOB.

[Tocne BHeceHUsI B OMUCH JAed JOKYMEHTOB, OMHUCH JIEKTPOHHBIX JTOKYMEHTOB (J1€])
3anucei 0 MOCTYIJIEHUU WM BBIOBITHH JI€] COCTABIISAECTCA OKOHYATENIbHASI UTOTOBas 3aIllCh, B
KOTOPOM YKa3bIBAIOTCS TAKKE OCHOBAHUSI BHECEHHBIX U3MEHEHUM.

45. [eno, BKJIIOYAIONIEE TOKYMEHTHI 32 HECKOJBKO JIET, BHOCUTCA B ONHUCH JIEII
JOKYMEHTOB, B TOM YHCJE€ HJIEKTPOHHBIX JOKYMEHTOB (fej), MO TOay 3aBEJCHHS B
JITIOMPOU3BOJICTBE, 3a TMOCIEAYIONINE TOJbI YKa3bIBAIOTCS €ro 3arojioBOK, a B Tpade
[Tpumeuanne" — otmeTka "Cmotpu neno Neo".

"

46. Onuce aen JOKYMEHTOB IMOCTOSHHOTO XpaHeHus nocie cornacoBanus ¢ [[OK (OK)
opranuzanuu yreepxaaercs IIIK pecnyOiMKaHCKOTO TOCyAapCTBEHHOTO apXuBa, ApXuBa
[Ipesunenra PecnyOnuknm Kazaxctan wunm MMUO, yTBepxkaaercss pyKOBOIUTEIEM
OpraHU3aluu.

Omnucek aen no nuuHOoMy coctaBy corjacoBbiBaercs LIOK (OK) opranusanuu, nocne
cornmacoBanusa [IOK (OK) cornacoseiBaercs ¢ DIIK pecrnyO6iamkaHCKOro ToCy1apCTBEHHOTO
apxuBa, ApxuBa Ilpe3sunenta PecnybOnuku Kazaxcran umnu MHUO u yTBepxkaaercs
PYKOBOJIUTEIEM OpraHU3aLUH.

Onuch 1en JOKYMEHTOB JOJITOBpeMEHHOro (cBbilie 10 JeT) XpaHeHus: yTBEpKAaeTcs
pyKoBoauTeneM opranuzanuu nocie cornacopanus ¢ [{OK (9K) opranuzanuu.

CHocka. ITyHKT 46 ¢ U3BMEHEHUSIMH, BHECEHHBIMH MPUKA30M U.0. MUHHUCTpA KYJIBTYPhI U
napopmanuu PK ot 19.03.2026 Ne 121-HK (BBOAMTCS B ACHCTBHUE 110 UCTCYCHUU JIECATH
KaJICHIAPHBIX JIHEU MOCIIE THS €ro MePBOTro OPUITHATBHOTO OMyOINKOBAHHUS).

47. Opranuszanuu, He SBJISIONIMECS UCTOYHUKAMU KOMIUIEKTOBAHHUS TOCYAapCTBEHHOTO
apxuBa, ApxuBa [lpesunenta PecnyOonuku Kaszaxcran, Ha yTBepKIeHHE (COTIacOoBaHUE)
OIIK onucu nen JOKYMEHTOB, B TOM YHUCJE 3JEKTPOHHBIX JOKYMEHTOB (J1€71) MOCTOSIHHOTO
XpaHEHUs, MO JIMYHOMY COCTaBY M AKThl O BBIJEIECHUHU K YHUYTOXEHHUIO TOKYMEHTOB, HE
NOJICKAILUX XPAHEHUIO, HE MPEICTABIISIOT.

48. B onuch neql TOKyYMEHTOB, B TOM YHCJE JJEKTPOHHBIX JOKYMEHTOB (J1€J])
MOCTOSIHHOTO XPaHEHUs, BHOCSITCS 3arOJIOBKH:



1) nen, TOKYMEHTOB MTOCTOSIHHOT'O CPOKAa XPaHEHUsI, B TOM YHCII€ OTHECEHHBIX K COCTaBY
HA®;

2) nen, copMUPOBAHHBIX U3 TOKYMEHTOB ¢ oTMeTkoi "OIIK", BeIIeICHHBIX U3 JIET C
BPEMEHHBIMU CPOKAMH XPAHEHMS, ITOCJE CBEPKU UX C HOMEHKIIATypOU el OpraHu3aluu 3a
TOT K€ TOJ ¥ TIPOBEPKH MPABIIBHOCTH (hopmMupoBaHus U opopmMiieHUs fed (B HEOOX0IUMBIX
CJIy4asix 3aroJjOBKH JI€JT YTOUHSIOTCS);

3) 3aBepIICHHBIX JEIONPOU3BOJACTBOM JIMUHBIX AEJ PYKOBOJMTENEH OpraHu3aluid
pecnyOIuKaHCKOT0, 00JIACTHOTO, TOPOJIOB PECTYOIMKAHCKOTO 3HAYSHHUS], CTOIHIIBI;

4) 3aBepUIEHHBIX JIEIONPOU3BOACTBOM JIMUHBIX JI€] MOJIUTHUYECKUX TOCYAAPCTBEHHBIX
CITY KalllHX;

5) 3aBepUIEHHBIX E€TONPOU3BOJACTBOM JIMYHBIX JIe] PAOOTHUKOB, UMEIOIIUX BBICIIHE
3HAKH OTJIUYMS, TOYETHBIE TOCYIAPCTBEHHBIE U MHBIE 3BaHUS, HArPa/ibl, yUCHbIC CTCTICHHU.

49. EnuHunel XpaHeHus (J1ey1a) apXuBHOTO (POHIa CUCTEMATH3UPYIOTCS B MIpejesax
apXMBHOIO (DOHJA COTIACHO CXEME CUCTEMAaTU3aLUU.

Jlena Ha OymMa)kHOM HOCHTENE MOABEPrarOTCsl paclIuBKe U nepeopMUpPOBAHUIO TIPU
0OHapyKEeHHUHU, YTO JeJ0 C(HOPMUPOBAHO HEMPABUIIBHO.

50. CucremaTu3anus 3arojJoBKOB B OMUCH JI€JI JOKYMEHTOB, B TOM YHCJIE 3JIEKTPOHHBIX
JOKYMEHTOB (J1€J1) TOCTOSIHHOTO XpaHEeHUs, ONPEAEIIAeTCs CAEAYIOIMMMU MPU3HAKAMU:

1) cTpykTypHbIl (B COOTBETCTBUM C MPUHAJICIKHOCTHIO €JUHUIl XPAaHEHUSA K
CTPYKTYPHBIM MOAPA3ACICHUSIM);
2) XpOHOJIOTUYECKHUN (IO MepuojaM WM JdaTaM, K KOTOPHIM OTHOCATCS €IMHUIIbI
XpaHEHHUs);

3) pyHKUMOHANBHBIN, OTPACIEBON, TEMATUYECKHI, TPEAMETHO-BONPOCHBIN (C yYETOM
(GyHKIIUNA OpraHu3alii, TEM HJIH BOIPOCOB, KOTOPHIX KacaeTcs COJepKaHWEe €IUHUIL
XpaHEHHUs);

4) HOMUHAJIBHBIN (IO JETOMPOU3BOJICTBEHHON (OopMe — BUIAM U Pa3HOBHUIHOCTSIM
JTOKYMEHTOB);

5) KOppecnoHAEHTCKUH (II0 OpraHu3alusM W JIMIAM, B pe3yJbTaTe MEPENUCKH C
KOTOPBIMHU 00pa30BaIUCh €AMHUIIBI XPAHEHHUS );

6) reorpaduueckuil (B COOTBETCTBUU C ONPEIEICHHBIMU TEPPUTOPUSMH, HACEICHHBIMU
NYHKTaMU U MHBIMU Teorpa@uiyeckuMu OO0BEKTaMH, C KOTOPBHIMU CBS3aHBI COJEpKaHUE
JIOKYMEHTOB, UX aBTOPBI, KOPPECIIOHICHTHI);

7) aBTOpCKU# (110 Ha3BaHUSM OpPTaHU3ANMN WK GaMUIUAM JIUI], KOTOPHIE SBISIOTCS
aBTOPaMH TOKYMEHTOB).

51. JIokyMEeHTBI 1O JINYHOMY COCTaBY, HAYYHO-TEXHUYECKAs] JOKYMEHTAIUS B apXUBHBIX
dboHgaX Hay4YHO-HCCIIEOBATEIbCKUX OPraHU3alliid, PYKONUCH B U3/1aTelbCTBaX, UCTOPHUU
0oJIe3HeH B METUIIMHCKUX OPTaHU3AIUAX, AKTHI IIPOBEPOK B apXUBHBIX (POHIAX KOHTPOIBHBIX
OpTraHoOB BBIJEISAIOTCS B OCOOBIE TPYNIBI U CUCTEMATU3UPYIOTCA O00COOJIEHHO OT
YOPABJIEHUECKON JOKYMEHTALNH.



52. KUHOIOKYMEHTHI U BUAECOIOKYMEHThHI CUCTEMATU3UPYIOTCS:

1) mo Bugam (puibMbl, crielMadbHBIE BBITYCKU, KHHOXYPHAJIbI, OTACIbHBIE KUHO- U
TEJIECI0XKETHI);

2) mo rojaM BBINTyCKa (PUIBMOB, CIEIHATbHBIX BBHINTYCKOB, KHHOXYpPHAJIOB;
MIPOU3BOJICTBEHHBIM HOMEPaM OT/AEJIbHBIX KUHO- U TE€IECI0KETOB;

3) no enuHUILIaM y4eTa (KOMILIEKTaM);

4) o uBETHOCTH (I[BETHBIC, YEPHO-OETIBIC);

5) mo ¢opmaty mieHkH (8 MUIITUMETPOB (nanee — MM), 16 MM, 35 MM, 70 MM U UHBIE).

53. ®OTOIOKYMEHTBI CHCTEMATU3UPYIOTCS 110 BUIAM:

1) HeTaTUBBI Pa3IMYHON IBETHOCTH (IIBETHBIC WJIM YEPHO-OEIbIE) U Pa3MEPOB, KOTOPHIE
o0o3Havatotcs nudpamu 2—8 (uudpa 2 COOTBETCTBYET HETATUBY Pa3MepoM 2,5 CAHTUMETPOB
(manee —cm) x 3,5cm,3-6 cmx 6 ¢cm, 46 cmx9cem, 5-9cmx 12 cm, 6-10 cm x 15 em, 7-13
cM x 18 cMm, 8-18 cm x 24 cm).

[Ipu cucremaTuzanuu HEOONBIIMX OOBEMOB HETaTUBOB pa3MepoB 6—8 NOMyCKaeTcs UX
0o0BeIMHEHUE B OJIHY TPYTITY.

2) cnaiiibl (IMano3UTUBBI) PA3IUYHON IIBETHOCTH;

3) no3uTuBHI, GOTOOTIEHATKHY;

4) poroanbOOMBI;

5) nnaduabMBI;

6) 2JIEKTPOHHBIE TOKYMEHTHI ((DOTOTOKYMEHTHI Ha HU(PPOBBIX MM UHBIX COBPEMEHHBIX
HOCHTEIISX ), KOTOpPBbIe 0003Havar0TCs OykBoit "I".

54. ®OHOJOKYMEHTHI CUCTEMATU3UPYIOTCS MO BHUAAM 3aIlMCH 3ByKOBOW MH(OpMaLUu:
(dhonorpaduyeckas, rpammodoHHasI, ONTHYECKasi, MarHUTHas, JiazepHas. Ha poHo10KyMeHTBI
ONpPENEJICHHOTO BHUJA 3allMCU COCTaBJIAETCS OTHAENbHAas ONUCh. BHYTpH BHUIOB
(hOHOJTIOKYMEHTHI PacIoJIaraloTcs 1o €AMHHUIAM YyYeTa U KOMIUIEKTaM.

55. Onucek gen J0KyMEHTOB, B TOM YKCJIE€ 3JIEKTPOHHBIX JOKYMEHTOB (J1€J1) IOCTOSIHHOTO
XpaHEeHHUsI ¥ IO TUYHOMY COCTaBYy, UMEET TUTYJIbHBIN JIUCT 1O (JOPME COTIIACHO MPUIIOKEHUIO
17 x HacrosmuMm I[lpaBuinam, cojep:kaHue (OrjiaBlI€HHUE), MPEIUCIOBUE, CIUCOK
COKpAlIEHHBIX CJIOB U MTOTOBYIO 3amuchb. Ha TUTYyJIBHOM JIMCTE OMUCH JI€T MO JTUYHOMY
COCTaBY HE MPOCTABJISIETCS OPUIIMATBHOE HAUMEHOBAHKE IOCYIapCTBEHHOTO apXuBa, ApXuBa
[Ipesunenta Pecry6nuku Kazaxcras.

56. Onuce Jea AOKYMEHTOB MOCTOSIHHOT'O XPaHEHHsS, B TOM YHCIE 3JIEKTPOHHBIX
JIOKyMEHTOB (JIe]1) cocTaBisieTcs B 4-X sK3eMIuiapax Ha OymaxkHom Hocutene. [locie ee
YTBEPKJIECHUSI JIBAa DK3EMILIApa MEPEeAatoTCsl B TOCYIapCTBEHHBIN apxuB, ApxuB [Ipe3uneHrta
Pecny6nuku KazaxcraH, qBa — OcTaeTCsl B apXyUBE OpraHU3aIUu.

57. Onuch nen AOKYMEHTOB IO JMYHOMY COCTaBy, B TOM YHUCIIE 3JIEKTPOHHBIX
TOKYMEHTOB (J1€J1), COCTaBIisieTcs B 4-X sK3eMIuisipax Ha OymaxkHoM Hocurene. [locne ee
YTBEPKJICHHS JIBa HK3EMIUISIpa NEPEIAOTCs B TOCYIapCTBEHHBIN apXuB, JIBa — OCTAIOTCA B
apXMBE OpraHu3aliu.



58. Onuck Aen JOKyMEHTOB JOJITOBPEMEHHOTO (cBhiiie 10 j1eT) XxpaHeHus, B TOM YHCIIE
AJIEKTPOHHBIX TOKYMEHTOB (J1€]1), COCTABIISIETCA B 4-X SK3eMIUISIpax Ha OyMaKHOM HOCHTEIIE.
[Tocne ee yTBepkAeHUs ABa SK3EMILISIpA MEPEIAIOTCA B TOCYJIapCTBEHHBIA apXuB, ApXHUB
[Ipesunenta PecmyGnuku KazaxcraH, 1Ba — OCTalOTCSI B apXUBE OpraHU3AIUY.

[Ipumeuanune U3I1N!

[TyHkT 59 npeaycmaTpuBaeTcs B pelakiuuu nprkasa 3amecturens IIpembep-Mununctpa -
Munuctpa kynbTypsl 1 nHGopMmanuu PK ot 27.03.2026 Ne 129-HK (BBoauTCS B IEHCTBUE C
12.07.2026).

59. Onucu 3AEKTPOHHBIX JIe] BCEX BUIOB JJOKYMEHTOB MEPEaOTCsl B TOCYIapCTBEHHBIM
apxuB, Apxus [Ipesunenta Pecnyonuku Kazaxcran yepe3s UC DA nubo npu ee OTCyTCTBUU
MOCPEACTBOM BJIEKTPOHHBIX HOCUTEJICH.

60. CucremaTtuzanus 3arojiOBKOB B OMUCH J€J, B TOM YHCJE SJIEKTPOHHBIX e, MO
JUYHOMY COCTaBY OMPENENSETCS XPOHOJIOTMUYECKUM, CTPYKTYPHBIM ((YHKIIMOHAIBHBIM) U
HOMUHAJIbHBIM KJIACCU(PUKAIIMOHHBIMU MTPU3HAKAMU. 3ar0J0BKH JI€Jl TPYIIUPYIOTCS 1O TOAY
3aBeicHUs (3aBEpPIICHHs) B JEIONPOU3BOJICTBE, BHYTPU KAXkIAOr0 Tojla — MO CTPYKTYPHBIM
MojJpa3iesicHUusIM (HampaBJICHUSIM JESTEIbHOCTH) OpraHU3alMi, BHYTPU MOCICAHUX — B
MOpsIJIKE YOBIBAaHUSI BAXKHOCTH JIEJ.

61. KapTtouku no y4yeTy JIMYHOI'O COCTaBa W JUYHBIE Jiejla paOOTHUKOB (MpU oObeMeE
cBoimie 20 g€ 3a roj) BHOCSATCS B CaMOCTOSITENIbHYIO ONHUCh Aed. VX 3arosioBku
IPYyNIUPYIOTCS IO TOY 3aBEPIIEHUS JEN B IETONPOU3BOJICTBE, BHYTPH rofa — B ajaaBUTHOM
nopsizke haMunnii pabOTHHKOB.

62. K omucu nen JOKYMEHTOB, B TOM YHCJIE AJIEKTPOHHBIX JOKYMEHTOB (J1€1)
oJIroBpeMeHHOTO (cBhimie 10 JieT) XpaHeHUs, COCTABIISIIOTCS OTJIaBJICHUE, MPEIUCIOBUE U
CIIUCOK COKPAILIEHHBIX CJIOB.

63. CuctemaTuzaiys 3arojoBKOB JIeJl, JOKYMEHTOB, JJIEKTPOHHBIX JOKYMEHTOB (1e71) B
ONMHCH Jell jAoiaropemMeHHoro (cBoime 10 J5eT) XpaHEHUs ONpeaenseTcs
XPOHOJIOTUYECKU-CTPYKTYPHBIM WIIH XPOHOJIOTHYECKU-(PYHKITMOHATbHBIM (
XPOHOJOTUYECKU-HOMUHAIIBHBIM) W HOMHHAJIBHO-JIOTHYECKAM KJIACCHU(PUKAITMOHHBIMHU
IPU3HAKAMH.

ITaparpad 4. ITopsnok cocTaBIeHHA aKTa O BHIIEIEHHY K YHUITOXKEHHIO JOKyMEHTOB, HE
MOJUIeXKAIMUX XPAHECHHUIO

64. AKT O BBIJICJICHUM K YHHYTOXXEHUIO JOKYMEHTOB, B TOM YHCJE AJIEKTPOHHBIX
JOKYMEHTOB (J1€J1), HE MOIJIeKAIINX XPAaHEHUIO, COCTABISAETCS OJHOBPEMEHHO C OMUCSIMHU /I
, IOKYMEHTOB.

65. B akT BKJIIIO4AIOTCS 3ar0J0BKH JI€NI U IOKYMEHTOB C UCTEKIIUMU CPOKAMH XPaHCHUS
Ha | stHBaps rojaa, B KOTOPOM MPOBOIUTCS SKCIIEPTU3A IICHHOCTH JTJOKYMEHTOB.



66. AKT 0 BBIICJICHUU K YHHUUTOKEHHUIO JOKYMEHTOB U J€J, B TOM YHCIIE IEKTPOHHBIX
JOKYMEHTOB (ed), He MNOoJJIeXalluX XpaHEHUI0, COCTaBJAETCA MO (opMe COrjlacHO
npuioxenusM 14, 15 k Hacrosmum [IpaBunam.

B akTe yka3bIBarOTCs 3arojIOBKU OTACJIBHBIX JIEJ] WIIM TPYIIIOBBIE 3ar0JI0BKH OJTHOPOIHBIX
TE.

67. AKT O BBIACIEHUM K YHHUTOXEHUIO JOKYMEHTOB, B TOM YHCIE 3IEKTPOHHBIX
JIOKYMEHTOB (J1eJ1), He MOJICKAIINX XPAaHEHUIO, YTBEPXKAACTCS PYKOBOAUTEIEM OpraHU3aluu
nocne cornacoBanus ¢ [[OK (OK) oprasmmszanmum u OIIIK pecnyOaukaHCcKOro
rocyJapcTBeHHoro apxuna, Apxusa [Ipesunenta Pecny6nuku Kazaxcran win MUO.

68. AKT O BBIICJIEHUH K YHHYTOXXEHUIO JOKYMEHTOB, B TOM YHCJE 3JIEKTPOHHBIX
JIOKYMEHTOB (J1e71), He TOJICKAIINX XPAaHEHUIO, COCTABIISETCS B IBYX IK3EMIUISpax, OJUH U3
HUX MepeaaeTcs B rocyaapcTBeHHbI apxuB, ApxuB IIpe3unenra Pecnybnuku Kazaxcrah,
BTOPOU — B ApXUB OPTaHU3ALINH.

69. JIokyMEHTBI C UCTEKIIIMMHU CPOKAMH XPAHEHUS BBIJICTSIOTCSA K YHUUTOKEHUIO TOJIBKO
NOCJIE YTBEPKICHHS OMUCEN M aKTa O BBIACICHUU K YHUUTOXKEHHIO 32 COOTBETCTBYIOIIUMN
MIEPUO.

I'maBa 3. XpaHneHue JOKyMEHTOB apXHBa OpraHA3aUA
ITaparpad 1. ITopsanok opraHM3alyu COXpaHHOCTH JOKYMEHTOB

70. Ins obecniedeHUs: COXPAaHHOCTH JOKYMEHTOB SJIEKTPOHHBIX JOKYMEHTOB (7€) B
apXMBE OPraHU3alUN OCYIIECTBISIOTC:

1) KOMIUIEKC Mep N0 CO3AAHUIO U PA3BUTHUIO MAaTEPUATIbHO-TEXHUYECKON 0a3bl XpaHEHUS
JOKYMEHTOB (37aHUE M XpaHWiaul (MMOMEIICHHS), CpPEe/ICTBA XPAaHEHHS [TOKYMEHTOB,
o0opylI0BaHHE, CPEACTBAa OXpPaHbl M O€30MACHOCTH XPaHEHUs, CPEACTBA KIMMATHUYECKOTO
KOHTPOJIS, CPEJICTBA KOTIMPOBAHUS U BOCCTAHOBJICHHS TIOBPEKICHHBIX JOKYMEHTOB);

2) KOMIUIEKC MEp MO CO3JaHHUI0 M COOJIOJEHUI0 HOPMATHBHBIX YCJIOBUU XpaHEHUs
JOKYMEHTOB (T€MIIEpaTypHO-BIAXHOCTHBIM, CBETOBOM, CAHUTAPHO-TUTMEHUYECKUH,
OXpaHHBIN PEKUMBI XPAHCHHUS );

3) Mepbl MPEBEHTUBHOTO Xapakrepa (obecrneueHue PU3NKO-XUMHUECKOH COXPAHHOCTHU
JOKYMEHTOB, pErjiaMeHTalWs WX BbIJAYW W3 apXUBOXPAHWIHUIL, MPOBEACHUE MPOBEPKHU
HaJIM4YMsI U COCTOSIHUS, BBISIBJIEHHE 0COO0 EHHBIX JOKYMEHTOB, CO3/IaHUE CTPaxoBOro GoHaa
1 $OH/Ia MTOJTH30BAHUA).

71. Jlns 37AE€KTPOHHBIX JOKYMEHTOB (JeJ1) oOecreduBaeTcss BO3MOXKHOCTH
BOCIIPOM3BENICHUS COJIEpIKaIleiicss B HUX HHGOpPMalMU Ha MPOTSIKEHUU BCETO CpPOKa
XpaHEHHUS.

B cnyuae ycrapeBanuss QopmMaTtoB HJIM MPOTPAMMHOTO OOECTEYEHHS IS
BOCIIPOM3BE/ICHUS AJIIEKTPOHHBIX JIOKYMEHTOB (JIeJ1) UX JOJTOBpPEMEHHAas COXPaHHOCTh U
LEJI0CTHOCTh 00ECIIEYNBAIOTCS MPOLECCAMU AMYJIALIMY U KOHBEPTALUH.



72. Tlpu smymsiiuu 00ecreunBaeTCs CO3/IaHue MPOTPaMMHO-TEXHUYECKON CPEJIbl C IIeJIbI0
MAaKCUMAJIbHO TOYHOT'O BOCITPOU3BEACHUS JOKYMEHTOB B 3JIEKTPOHHOM BUJIE.

[Ipu KOHBepTAIMK AIEKTPOHHBIX TOKYMEHTOB (71e1) U3 omHoro dopmara ¢aiisia B MHON
OCYLIECTBIISIETCA MPOBEPKA AyTEHTUYHOCTH COJEPKAHUS CO3JaHHOr0 ¢aiia U 3TATOHHOTO
AK3EMIUISIPA AIEKTPOHHOIO JOKYMEHTa (Jena).

[Ipu sMmynsiuu ¥ KOHBEPTALIUM COXPAHSIOTCS MACHTU(DUKATOP U HAMMEHOBAHME
ANIEKTPOHHOTO JOKYMEHTa ([e1a) 10 SMYJISILIUU WIH KOHBEPTALIUH.

CeneHust 00 SMyJISIIMK WIM KOHBEPTAIMH JOJDKHBI ObITh COXPAHEHBI U 3aIMIIECHBI OT
BHECEHUSI U3MEHEHUM.

73. CBeneHus 00 SMyJISIUU WM KOHBEPTAIUU COACPIKAT:

00beM, (hopMaT, KOHTPOJIBHYIO XapaKTEPUCTUKY, ATy U BpeMs CO3JaHUsl OOBEKTa
XPaHEHUs, CO3JaHHOTO B IIPOLIECCE KOHBEPTALNH;

CBEJEHHUS O NPOrPaMMHOM CPEJICTBE, PEAJU3YIOIIEM MPOLECCHl AMYJISIUUA WU
KOHBEPTAIUU;

CBEJIeHUs O paOOTHUKE apXMBa OpraHU3aIuu (HAMMEHOBAHUE JOJDKHOCTH, MHUIUATIBI,
(dhamuins ), MPUMEHUBILIEM SMYJISIIMIO WU BBITTOJIHUBIIEM KOHBEPTAIUIO.

B ciaydyae kOHBEpTaUMM 3TAJOHHBIN 3K3EMIUIApP 3JIEKTPOHHOTO JOKYMEHTa (J1elia)
COXpaHSAETCd B TOM BHJIE M COCTaBE€, B KAKOM OH INEPBOHAYAIBHO IOCTYNHJI B apXuB
OpraHU3alUU.

Bce 00bekThl XpaHeHUs1, CO3/IaHHbIEC MPU KOHBEPTAIIMH, a TAKXKE JTOKYMEHTHPOBAHHUU
MPOLECCOB AMYJISIIMA WM KOHBEPTAIUM, BKJIIOYAIOTCS B Ty k€ €AUHUIY yueTa, 4TO U
ATAJIOHHBIN K3EMILISP IEKTPOHHOTO JOKyMEHTA (/1e71a), Tn60 00pa3yroT CaMOCTOSTEIbHYIO
€AUHULY y4eTa.

CoOTBETCTBYIOIIME U3MEHEHNS BHOCATCS B YYETHBIE JOKYMEHTBHI.

74. CucteMa Mep MO OpraHu3alluy XpaHEHUs JOKYMEHTOB 00eCleurBaeT COXPAHHOCTh
JIOKYMEHTOB M KOHTPOJIb UX (PU3HUECKOTO COCTOSHUS MIPH MOCTYTUICHUH JOKYMEHTOB B apXUB
OpraHu3alluy, UX XPaHEHUH M NepeJaye Ha MOCTOSIHHOE XPAaHEHHE B COOTBETCTBYIOLIUN
rocyaapcTBeHHbIN apxuB, ApxuB [Ipesnnenta Peciybnuku Kazaxcran.

75. Opranuzanus XpaHeHUs AIEKTPOHHBIX TOKYMEHTOB (J1€J1) BKIIOYAET:

rapaHTUPOBAHHOE XPAaHEHUE 3JIEKTPOHHBIX JOKYMEHTOB (1€]1) B TEYEHUE YCTAHOBJIEHHBIX
CPOKOB XpaHEHUS;

o0ecrieyeHne Hanu4uus U (PU3NYECKOl COXPAaHHOCTU BCEX OOBEKTOB XPAHEHMUS;

o0ecrniedyeHre EeJIOCTHOCTH BCceX 00BEKTOB XpaHEHMUS,;

o0OecriedyeHre yCIOBUM AJIsi BOCIPOU3BEACHHUS AJIEKTPOHHBIX JOKYMEHTOB (/1€l) B
JOJITOBPEMEHHOM IIEPCIIEKTUBE;

KOHTPOJIb NE€PEMEIECHUS DJIEKTPOHHBIX TOKYMEHTOB (jei) (mepe3anuch Ha HOBBIM
AJIEKTPOHHBINA HOCHUTEb.

[Tpumeuanne NU3IT!

[IyHkT 76 mpegycMaTtpuBaeTcs B peakunu npukasa 3amecturens lIpembep-Munucrpa -



Munwuctpa KynbTypbl 1 nHGopManuu PK ot 27.03.2026 Ne 129-HK (BBoaHTCS B IeHCTBHE C
12.07.2026).
76. XpaHeHHe IEKTPOHHBIX IOKYMEHTOB B apXUBE OCYIIECTBISETCS:

1) Ha ¢usmueckn 000COOICHHBIX HOCUTENSAX — B ABYX JK3EMIUISAPAX, OJMH U3 KOTOPBIX
ABJIIETCSI OCHOBHBIM, BTOpOil — pabouum. IIpu 3TOM OCHOBHOI M pabounii HK3EMIUISPHI
XPaHSITCS B pa3HBIX apXHWBOXPAHWIMILIAX (MIOMEIIEHUSX), P TEMIIEPATYPHO-BIAKHOCTHOM
peXUMe, PEKOMEHIOBAHHOM MPOU3BOJIUTEISIMU HOCUTEIIEH;

2) B uHGOPMAIIMOHHON CUCTEME AIIEKTPOHHOTO apXHUBa — Ha COOCTBEHHOM 000pY0BaHUHU
apxuBa WM B IIEHTpax 00paObOTKH JaHHBIX TOCYAapCTBEHHBIX OPTAHOB.
YcnoBusiMu XpaHEHHS SJEKTPOHHBIX JOKYMEHTOB Ha (puszmuecku 000COOICHHBIX
HOCHTEJISIX SIBIISFOTCS:

1) mpuMeHeHue HOCUTENEH, TPeAHA3HAYEHHBIX JIJIs1 JOJTOBpeMeHHOro (cBbimie 10 ser)
XpaHeHust UHPOpMaInu;

2) HaTMYue TEXHUYECKUX M MPOTPAMMHBIX CPEACTB, TO3BOJISIOMNUX OCYIIECTBIATh UX
BOCIIPOM3BE/ICHUE, MUTPALIMIO U KOHBEPTAILIMIO, & TaKK€ KOHTPOJHUPOBATH (PU3MUECKOE U
TEXHUYECKOE COCTOSTHUE;

3) mpoBeneHre MUTPAIIN Ha HOBBIE HOCUTENM U KOHBEPTAIIUU B COBPEMEHHbBIC (DOpPMAaThI;

4) opraHuzanus KOHTPOJIA 32 UX AyTEHTHYHOCTBIO, IIEJIOCTHOCTBIO, IOCTOBEPHOCTBIO,
MPUTOIHOCTHIO JIJISI MCIIOJIH30BAHUS.

HopmaTtuBHBIE yClOBUS XpaHEHUS SJEKTPOHHBIX JTOKYMEHTOB B MH(DOPMAIIMOHHOM
CUCTEME 3JIEKTPOHHOI'0 apX1Ba 00ECIEUNBAOTCS:

1) ee coorBercTBHeM TpebOoBaHusiM 3akoHa Pecny6nuku Kazaxcran "OO0
uHpopMaTuzauuu'" B o00JaCTH CO3/JaHUs, pPa3BUTHUS, BBOJAa B AKCILUIyaTalUIO
roCyJapCTBEHHBIX HH(POPMAIIMOHHBIX CUCTEM U XpaHEHUS B HUX WH(OPMAIINH;

2) coOmoieHUuEM MPHU €€ IKCILTyaTaluy TpeboBaHui HHHOPMAIIMOHHONW 0€301aCHOCTU U
3aIUThl HHPOPMAIIUH;

3) pe3epBHOM MHTpAIUCH JIEKTPOHHBIX JTOKYMEHTOB, B TOM YHCIIC IPU MTPUMCHCHHH
00JIaYHBIX TEXHOJIOTHH, M UX KOHBEPTAIIUEH B COBPEMEHHBIC (DOPMATHI.

77. YciioBus XpaHeHHs 3JIEKTPOHHBIX JOKYMEHTOB (1€)1) 00€CTIeurnBatoT:
cOOJII0/IEHNE TEMIIEPATYPHO-BIIAYKHOCTHOTO PEXKUMA;
CaHUTAPHO-TUTUEHUYECKOT0, TPOTUBOIIOKAPHOTO U OXPAHHOTO PEKUMOB XPaHEHUS,;

MpUMEHEHUE CIEeIUATbHBIX CPEACTB XpaHeHHus (cepBepHOoe 00OpyaOBaHUE,
MeTaUIMYeCcKue mKaQbl, OOKCHI, QYTISPHI U HHBIE).

OCHOBHBIMU TapaMeTpaMH, ONPEASISIONUMHA HAAC)KHOCTh YCIOBHA XpaHEHHUs
AJIIEKTPOHHBIX TOKYMEHTOB, SIBJISIOTCS:
3arpsi3HEHHOCTD CPEJIbl;
TEeMITepaTypPHBIC YCIOBUS XPAHEHUS;
OTHOCHUTEJIbHAS BIAKHOCTh CPEIbI;
BO3/ICIICTBHE IEKTPOMArHUTHBIX TOJIEH;



obecrieueHrne WHXXEHEPHOW HHPPACTPYKTYpOil IeHTpa oOpabOTKH JaHHBIX
HEOOXOIMMBIMH YCIIOBUSMHU JJIsSI €70 PabOTHI;

KOHTPOJIb CPOKA SKCILTyaTallMU SJIEKTPOHHBIX HOCUTEIIEH.

78. Pa3MenieHne apxuBa OpraHU3alMd B MPUCIOCOOJECHHBIX IMOMEIICHUSIX B
aIMUHUCTPATUBHOM 3JaHUM MTPOU3BOAUTCA IMPHU YCIOBUU COOTBETCTBHUSI TPEOOBAHUSM
OTHECTOMKOCTH, MPOYHOCTU KOHCTPYKLIHMH, CAHUTAPHO-TUTMEHUYECKUM HOpMAaM, HaJaudus
OTOIMUTENIbHBIX U BEHTWISIIIUOHHBIX CUCTEM.

79. IloMelenue sl apxyuBa OpraHU3ally COCTOUT U3:

1) apxuBOXpaHWIMIIA [JI1 XpaHEHUS IOKYMEHTOB;

2) KOMHATHI 7151 pabOThI HCcleoBaTeNel (YMTAIbHBIN 3aM);

3) pabounx KOMHAT pabOTHUKOB apXHBa;

4) KOMHAT JJIsl CEPBEPHOTO U KOMMYHUKAITMOHHOTO 000PYy/10BaHUSI.

ApXUBOXpaHWIMIIA Pa3MELIAIOTCS B U30JIMPOBAHHBIX TOMELIECHUSX.

[TocTopoHHME JIUIIA JOMYCKAIOTCSA B apXUBOXPAHUIIMILA 10 COTIIACOBAHUIO PYKOBOJIUTENS
OpraHu3alliy U B MIPUCYTCTBUHU paOOTHHUKA apXKBa OpraHU3aIiu.

80. ApXUBOXpaHWIIMIIA paclojiaraloT B OTJAJE€HUU OT JaOOpPATOPHBIX,
MIPOU3BOJICTBEHHBIX U CKIIAJICKUX MOMEIICHUM, CBA3aHHBIX C XPAHEHUEM WJIU PUMEHEHHEM
XUMUYECKUX BEIIECTB WU MUILEBBIX MPOTYKTOB.

ApXUBOXpaHUIUIIA OOOPYAYIOTCS OCHOBHBIMHU CpPEJCTBAMH IOXKApOTyIIeHUs. B
CUCTEMAx M CPEICTBAxX IOKAPOTYUIEHUS MOMEIIEHWW apXuBa OPraHU3alUH MPUMEHSIOT
HEWUTpanbHbIe, 0€30MacHbIC ISl JOKYMEHTOB BEIIECTRA.

B apxuBoxpaHWIMIlax He JAOMYCKAaeTCs MPUMEHEHUE OTHS, HarpeBaTeIbHBIX MPUOOPOB.
Pa3Meliienrie B HUX ra30BBIX, BOJOMPOBOJAHBIX, KAHAIM3AIMOHHBIX U UHBIX MaruCTpaJbHbIX
TpyOOIIPOBOJOB HE JOIMYCKAETCS.

Ucnonbs3oBanue g apXUBOXpaHWIHUIA MOMEIICHUs 0€3 OKOH JOMYyCKAaeTCs MpHU
HAJUYUH €CTECTBEHHOW WJIM UCKYCCTBEHHON BEHTWJISIIIMH, KPATHOCTh BO3AyX000OMEHa B 4ac
KOTOpOM cocTaBisier 2-3.

81. HapyxHble n1BepH MOMELICHHUI apXuBa OpraHu3alui OOUBAIOTCS METAUIMYECKUM
JUCTOM U UMEIOT MPOYHbIE 3aCOBbI. APXMBOXpAaHUIIUIIA B pabouee BpeMs 3aKpbIBAIOTCS Ha
Kio4. B Hepabouee Bpemsi Bce MOMEIICHUS apXHUBa OINEUYATHIBAIOTCS WU MIIOMOUPYIOTCS.
[Teuats (rIOMOMpP) BMECTE C KIIOUYAMH CIAIOT HAa XpaHEHHE JACKYPHOMY IO OpTraHHM3alluu,
OXpaHe.

BriHOC 7€, TOKYMEHTOB U3 apXMBOXPAHUJIMILA 3a MPEAEbl 3JaHUs OCYIIECTBISECTCS
TOJIBKO IO CIIEIUAJIBHBIM MPOITyCKaM B TIOPSAKE, YCTAHOBIEHHOM HacTosmumu [IpaBunamu.

82. ApXHWBOXpaHIJIHINE O0OPYNyeTCs OXpaHHOW curHammsanueil. Ha oxHa,
PACIION0KEHUE KOTOPBIX MO3BOJISIET JOCTYII U3BHE, YCTAHABIMBAIOT METAJUNINYECKUE PELIETKU



83. B apxuBoxpaHuiInniax mpoKIagbBA€TCs CKPbITas JIEKTPONPOBOIKA, HCIOJIb3YIOTCS
repPMETUYHBIE HITENCENIbHbIE po3eTku. OOIINe U MO3TAXKHBIC PYOMIIBHUKHA PacloyiaratoT BHE
ApXUBOXPAHWJINILL.

IMTaparpad 2. ITopsamok pacCTaHOBKH M XpaHESHUS eI

84. JIokyMeHTHI B apXHBE OpPraHU3alUN XPAHATCS B apXUBOXPAHWIUIIAX U Pa3MEIIal0TCs
B TOpsAJIKE, OOECMEeUMBAIONIEM WX ONEPATUBHBIM MOUCK B COOTBETCTBHUHM C YYETHBIMU
JOKYMEHTaMH, B TOM YHCJIE IEKTPOHHBIX JOKYMeHTOB (emn). [lopsaok pacmonoxxenus aed,
B TOM YHCJI€ DJIEKTPOHHBIX JTOKYMEHTOB (7IeJ1) B apXHUBE OMpPEAeAaeTCs TUIaHOM (CXEeMOM) Ux
pa3MenIeHus.

85. ApXuBOXpaHWIUIIA O0OPYAYIOTCS OCHOBHBIMH (CTAllMOHAPHBIC WM TEPEIBUKHBIE
METAJJINYECKUE CTEJUIAXKH) W BCIOMOraTelbHbIMH (MeTainueckue Imkadsl, cehdol)
cpencTBaMu XpaHeHwus. JlomyckaeTcs MpUMEHEHHE JNEPEBSHHBIX CTEIIAXKEH MpPU yCIOBHH
00pabOTKH UX OTHE3AIUTHBIMU CPEJICTBAMH.

Jns xpaneHuss GOHO W BHUICOJOKYMEHTOB HCIOJB3YIOTCS CTEIAXU U3
HedeppOMarHuTHOTO MaTepuarna.

86. Cremnaxu yCTaHABIMBAIOT MEPNEHAUKYJISIPHO CTEHAM C OKOHHBIMM IIPOEMaMH, B
MIOMEIICHUsIX 0€3 OKOH — C y4eTOM OCOOEHHOCTEH IMoMelleHnii u obopynoBanus. He
JOMyCKAaeTCs pa3MeIeHUEe CPEJCTB XpaHEHHUs BIUIOTHYIO K Hapy>KHBIM CTEHAM 3/aHHS U
MCTOYHUKAM TeTlIa.

PaccraHoBka cpencTB XpaHEHUS OCYIIECTBISIETCS B COOTBETCTBHH CO CJIECIYIONTUMU
HOPMAaMU PaCCTOSHUN:

1) Mexy psiaamMu cTeutaxked (raaBHbIN npoxon) — 120 cwm;

2) Mexay creyutaxkamu (mpoxona) — 75 cM;

3) Mex1y Hapy>KHOU CTEHOM 3[]aHUs U CTEIJIaXKOM, TapajlieIbHbIM HAPYKHOM cTeHe — 75
cM;

4) MKy CTEHOM U TOPIIOM cTelaxka uiu mkada (cerida) — 45 cwm;

5) Mex Ty TOJIOM U HY>KHEH MOoJIKOM cTeiaxa uin mkada (ceiida) — He menee 15 cM, B
HOKOJILHBIX dTa)kax — He meHee 30 cM.

87. Jlena c ympaBieHYECKON JOKyMEHTalMeld Ha OYMa)KHBIX HOCUTEISAX pa3MElaloT B
KapTOHHBIX apXUBHBIX KOPOOKAX, MAMKaxX MW CBI3KaX.

HayyHo-TexHuueckasi TOKyMEHTAIMsI B 3aBUCUMOCTH OT 000pyaoBaHusi U GopMaToB
YepTeKeH XPaHUTCS B pa3BEPHYTOM, CIIOKEHHOM MU HHOM BUJIE.

DOneKTpOHHBIE HOCUTEIN Pa3MEIIaTCsl B HeCcropaeMbix Ikadax, 0okcax, Qyrtispax,
s4yeiikax, a AIEeKTPOHHBIE IOKyMEHTHI — Ha CTIEUaIbHBIX YCTPONUCTBAX.

88. KHHOIOKYMEHTHl MMEIOT 3alllUTHBIC pakopjbl. J[IWHA HAadalbHOTO pakopia
coCTaBIsieT 3 MeTpa, UTMHA KOHEYHOTO pakopaa — 1,5-2 merpa. Ha HauanbpHBIE 1 KOHEUHBIC



pakopabl HaHOCUTCA MHUPpoBKa. KMHOZOKYMEHTHI IJIOTHO HaMaThIBAIOTCS B PYJIOH Ha
cepAeUYHUKUA (HOTOrpapUUYECKUM CIIOEM Hapy)Ky, 0€3 BBICTYyHAIOIIUX BUTKOB Ha TOPLAX
pyJioHa. HanpaBiieHrne HAMOTKH — C KOHIIAa Ha Ha4aJlo.

@DOHOJIOKYMEHTHl HA MAarHUTHOW JIeHTE O(POPMIISIOTCS pakop/ilaMH Pa3HOro ILIBETa B
3aBUCUMOCTHM OT CKOPOCTH BOCHpPOU3BEAeHUs 3anucu. Ha HauanpHbIA pakop ¢ Hepaboueil
CTOPOHBI HaHOCUTCS MU(ppOBKa. JJIOKYMEHT HaMaThIBAE€TCA Ha CEPACUYHUK PabOYUM CIIOEM
HapyXy (C BBICOTOM BBICTYNAIOUIUX BUTKOB B pyJIOHE, He mpeBbimatomeid 0,05 mm.).
Hanpasiienne HaMOTKH (POHOIOKYMEHTa COOTBETCTBYET BPAILLEHUIO CMAThIBAEMOI'O PyJIOHA
MPOTHUB YACOBOM CTPEJIKU MTPU BOCHPOU3BEACHUHN HA MATHUTO(POHAX.

Kaxxnas equHuna XpaHeHus ayAMOBU3yaJIbHOIO JOKYMEHTA YIIAKOBBIBAETCS B IEPBUYHYIO
, 4 3aTeéM — BO BTOPUYHYIO ynakoBKy. [lepBuuHasi ynmakoBka MMeEET NMPSIMON KOHTAKT C
JOKYMEHTOM W 3allMINAET €ro OT MbUIM W BJIard, a BTOPUYHAS YNAKOBKA MPEIOXPaHSET
NOKYMEHT U TEPBUYHYK YMNAKOBKY OT MEXAHWYECKHX IOBPEXKICHUN, CBETA U HHBIX
BO3JEHUCTBUN OKPY>KAIOIIEH CPEBI.

VYIIakoBKM M3TrOTOBJISAIOT U3 XMMHUYECKHM MHEPTHBIX, HE COJEpXkKALIMX XJIopa, a30Ta
MaTepuasioB, MPENATCTBYIOMIMX MOSBICHUIO OMOMOBPEKICHUN, a TAKKE HE BBI3bIBAIOIINX
MOBPEXICHUN JOKYMEHTOB WM MIPWIMIIAHUS K HUM.

89. KHHOOKYMEHTHI yIIaKOBBIBAIOTCSI B 00€PTKY M3 TOHKOW OyMaru Wjiv MHOTOCIIOMHBIN
MakeT U3 MOJMATHIICHA, MOIUATUIeHTepedTaiaTa U METAJUIMYECKYI0 KOpoOKy. Pa3mep nmakera
COOTBETCTBYET pa3Mepy pyJIOHa.

®DOTOIOKYMEHTHI Ha IJICHKE, PoToOyMare, CTEKISIHHBIX (DOTOMIIACTHHAX YTTaKOBBIBAIOTCS
B KOHBEPTHI U3 YEPHOI CBETOHETIPOHUIIAEMOM OECKUCIOTHOM OyMaru.

@DOHOJOKYMEHTHI Ha MAarHUTHOM JICHTE YIaKOBBIBAIOTCS B MAKET U3 MOJIUAITHICHOBOU
IUIEHKH ¥ 3aBOJICKYI0 KOPOOKY MJIM OMEILIAIOTCS B MOJIMATUIICHOBBIN QyTisip (KOHTEiHep) ¢
BBIPE3aMU IS STUKETOK.

AyanoBu3yanabHble TOKYMEHTHI Ha TUCKOBBIX HOCUTENSX YKJIaJAbIBAIOTCS B 3aBOJICKYIO
YIAKOBKY, a 3aTeM IMOMEUIAl0TCA B KOPOOOUHYIO Tapy.

BuneopoHorpaMmbl XpaHATCS B CHEIMAIbHONW 3aBOJICKOW YIMAKOBKE W3 MPOYHOTO
NOJIMMEPHOTO MaTepuaa.

90. He nomyckaercst pa3MelIeHUE TOKYMEHTOB Ha MOy, MOJOKOHHUKAX, JIECTHUYHBIX
TUIONIA/IKaX WM B HEPa300paHHOM BUJIE.

91. ApxuBOoXpaHWIHINA, CTEJUIaXH, WKapbl (CeM(]bl) U UX MOJKHM HYMEPYIOTCS
apabckumu mudpamu. Cremtaxu u mKadsl (ceiidpl) HyMEpYIOTCS CaMOCTOSITEIHHO ClIeBa
HaIpaBo OT BX0Jla B apXUBOXPAHWIHILE, UX MOJKU — CBEPXY BHU3.

92. MecTo XpaHeHHUs €], TOKYMEHTOB B apXMBOXPAHMWIMIIAX YKa3bIBaeTCs B
NOCTEJJIAKHBIX TOMOTpadUUecKUX yKa3aTelsx.

Ha xaxaplif cTemnaxk COCTaBIseTCA KapTOYKa MOCTEIUIAXXHOTO TOMOTPAPUUIECKOTO
yKkazarens 1o ¢opme corjiacHo npuiiokeHuto 18 k Hacrosmum IlpaBunam. Kaprtouku



MOCTEJUIAXKHOTO TOMOTPaUUECKOro yKaszaTessl CUCTEeMaTU3HPYIOTCS B COOTBETCTBUU C
HyMEpalMen cTeulakel B Mpeienax KaKJoro OTAEIbHOr0 apXUBOXPAaHUIIHILIA.

Bce u3meHeHHsi B pa3MelleHUM JOKYMEHTOB CBOEBPEMEHHO OTpaKalTCs B
NOCTEJJIAKHBIX TOMOTpahUUeCKUX yKa3aTelsx.

93. Ilpu xpaHEHUH JIEKTPOHHBIX JOKYMEHTOB (J1€1) apXUB OpraHU3aINHA 00CCTICUHBACTCS
CJIETyIOLUMU OCHOBHBIMU TEXHUYECKUMU CPEICTBAMMU:

1) MOTOKOBBIMM CKaHEPAMH, 0OECTIEUNBAIOIIUMU HAACKHBINA BBOJ MH(POPMALIHH;

2) cepBepamu, CIIOCOOHBIMU BECTH MapalieTbHyI0 00pab0TKy 3ampOCoB;

3) BeicokompousBoauTenbHo (100 MOut/c u Gosee) BBIUMCIUTEIBHOU CETHIO,
OPUEHTHPOBAHHOW HAa MHOTOMOTOKOBBIM BBOJ M 00pabOTKY TEKCTOBBIX, TpauuecKux u
ayJIMOBU3YaJIbHBIX JJOKYMEHTOB;

4) o6opymoBaHNEM, 0OECIIEYNBAIOIINM BBICOKOIIPOU3BOIUTEILHBIN U CBEPXHAICKHBIN
JOCTYI K MMOMCKOBBIM JAHHBIM CUCTEMBI;

5) o0bopyaoBaHMEM NEPEHOCA JAHHBIX HA KOMIIAKT UJIM MarHUTOONTUYECKUE JUCKU;

6) 000pyI0BaHHUEM PE3EPBHOTO KOMUPOBAHUS HA MATHUTHYIO JICHTY;

7) aBTOMaTU3MPOBAHHBIMU pabOYMMU MECTaMH, OPUEHTUPOBAHHBIMU Ha 00pabOTKY
TEKCTOBOM U Tpaduueckoi nHpopmaiuy;

8) UICTOYHUKOM OecniepeO0HHOro MUTaHUS;

9) mpuHTEpaMu ¥ MOJIEMaMU HOBEHIIIMX MOAU(PUKAIIHIA:

[Tpumeuanne NU3IT!

[Tognynkt 10) npemxycMarpuBaeTcsl B peJakiiuy IpuKa3a 3aMecTUTeNs
[Ipembep-Munuctpa - Munuctpa kyabTypbl 1 uHpopManuu PK ot 27.03.2026 Ne 129-HK (
BBOAMTCA B AckicTBue ¢ 12.07.2026).

10) obopynoBanueMm, oOeCreUMBAIONIMM JTOCTYIl K €IWHON TPaHCIIOPTHOM cpeje
roCy/IapCTBEHHBIX OPraHoB (JUIs TOCYAapCTBEHHBIX OPraHOB, WX IOJIBEJOMCTBEHHBIX
OpraHu3aluii W OpPraHOB MECTHOTO CaMOYIPABICHHS, a TaKXKe HHBIX CyOBEKTOB
nH(popMaTH3aLK, ONIPEIETICHHBIX YITIOJTHOMOUYCHHBIM OpraHOM B chepe MHPOpMATH3ALINH ).

94. ba3oBbie (CUCTEMHBIE) MPOrpaMMHbBIE CPEJICTBA apXUBa IJIEKTPOHHBIX IOKYMEHTOB
BKJIFOYAIOT B CeOsI:
1) omepalMOHHYIO CETEBYIO CpeAy M CHUCTEMY YympaBjieHHs 0a30i TaHHBIX,
OpUEHTHUPOBAHHYIO Ha 00pabOTKy OOJBIITNX MAaCCUBOB JIaHHBIX;

2) cpencTBa OTOOpakeHUsI 1 00paOOTKU TaHHBIX;

3) cpencTBa 3alIuThl OT HECAHKIIMOHUPOBAHHOTO JI0CTYIIa U aHTUBUPYCHBIE CPEJICTBA.

95. K crmenuanbHbIM MPOrpaMMHBIM CpEeJCTBaM il (PYHKIIMOHUPOBAHUS apXHUBa
AIEKTPOHHBIX IOKYMEHTOB OpraHU3alid OTHOCSITCS:

1) cpeactBa 3¢p(HEeKTUBHON MOIACPHKKUA CUCTEM YMPABJICHUS MOCTOSIHHBIM IOUCKOM
JIOKYMEHTOB Ha 3JICKTPOHHBIX HOCUTENSAX HHPOPMAINK;
2) equHBIE CPEACTBA PACIIO3HABAHUS TEKCTOB HA TOCYAAPCTBEHHOM U PYCCKOM S3BIKAX;



3) cpencTBa, o0ecreynBaroIIue eIUHYI0 TEXHOJIOTHUIO BBOIa MHGOpMAIINK B 0a3y TaHHBIX

4) cpencTBa OMEepaTUBHOTO MOUCKA MH(POPMAITUHU U OTIEPATUBHOTO aHaIN3a HH(OpMaIuy;

5) cpenctBa pa3pabOTKU M ONTUMM3AIMH 3alIPOCOB MOJIb30BaTENEH;

6) MporpaMMHBIE U allllapaTHBIE CPEJCTBA 3ALTUTHI OT HECAHKIIMOHUPOBAHHOTO JIOCTYyMA K
UH(GOpPMAIIH ApXUBA AJIEKTPOHHBIX TJOKYMEHTOB OpraHU3allUu.

ITaparpad 3. ITopanok obecniedenus pexuMa XpaHeHHA JOKYMEHTOB

96. B apxuBoxpaHWJIHIIaX BC€ BHUABI pabOT C JOKYMEHTAMH MHPOBOIATCS TPHU
OTPAaHUYCHHBIX YPOBHSAX OCBEIICHUS. JJOKYMEHTBI, B TOM YKCJI€ SJIEKTPOHHBIE TOKYMEHTHI (
7iena), pa3MeIaTcs B IEPBUYHBIX 3aIIUTHBIX CPEJCTBAX XpaHEHUs (apXUBHBIX KOPOOKax,
nankax, CoequaibHbIX QyTigpax, makeTax, Ookcax).

97. Ilpu ecTeCTBEHHOM OCBEUICHHHM HAa OKHAX yCTAaHABJIMBAIOTCS CBETOPACCEUBATEIIH,
PEryJIsATOPBl CBETOBOI'O MOTOKA, 3aIIUTHBIE (DUIBTPHI, IITOPHI, KATIO3H WU OKpPAIICHHbIE
CTEKJIA.

JI1s1 UCKYCCTBEHHOT'O OCBEILEHHS MPUMEHSIOT JaMITbl HAKAJIUBAHUS B 3aKPBITHIX
madoHax ¢ MIaJKoN MOBEPXHOCTHIO. JIIOMUHECIICHTHBIE JIAMITBI KCTIOJIB3YIOTCS TIPU YCIIOBUU
YpE3aHHOTO YIbTPauOJIETOBOTO yUaCTKa CIIEKTPA U3ITyUCHHUS.

98. B apxuBoxpaHUIUIIAX 00€CIEUNBACTCS CICAYIONINI TeMIIepaTypHO-BIaKHOCTHBIN
PEXKUM:

1) 1u1st TOKYMEHTOB Ha OYMa)KHBIX HOCUTENSAX HHPOpMaluu — Temmeparypa +17 —+19°C,
OTHOCHUTEJIbHAs BIAXKHOCTh Bo3ayxa 50-55 %;

2) ans JOKYMEHTOB Ha YEpHO-OE€NbIX TJICHOYHBIX HOCUTENSX WHPOpMALUU —
temneparypa +15°C, oTHocuTenbHas BIa)XKHOCTh Bo3ayxa 40-55 %;

3) /UIst TIOKYMEHTOB Ha IBETHBIX TUICHOYHBIX HOCUTENAX MH(OpMaIuu — Temneparypa +2
—+5°C, oTHOCUTENBbHASA BIAXHOCTh Bo3yxa 40-55 %;

4) nns TOKYMEHTOB HA MarHUTHOW JIEHTE U IUCKOBBIX HOCUTEIISIX — TEMIIEpATypa OT +8 —
1o +18°C, oTHOcUTENbHAS BIAXHOCTh BO3ayxa — 45-65 %;

5) ayist TOKyMEHTOB Ha 3JIEKTPOHHBIX HOCHUTEIAX WH(GOpMaI — Temmeparypa +15 — +20°
C, oTHOCUTENBHAS BIAXKHOCTH Bo3ayxa 50-65 %.

Jlns obecrieueHHsi ONTUMAIIBHOTO TEMIEPATypPHO-BIAXKHOCTHOTO PEXKUMa XPaHEHUS
JOKYMEHTOB Ha DJIEKTPOHHBIX HOCUTENSIX, DJIEKTPOHHBIX JOKYMEHTOB (€J1) B XpaHMWIHIIE
HEO00XO0IMMO 00eCTIEYUTh COOTIOJICHUE CIEAYIONIUX TPeOOBaHUI:

JUIsl MArHUTHOM JIEHTHI M IUCKOBBIX HOCUTENEH TeMIiepaTypa Bo3ayxa — oT +8 go +18 °C,
OTHOCHUTEJIbHAS BIAXKHOCTh BO3/lyXa MOJAAEPKUBATHCS B Auana3zone ot 45 10 65 %;

JUIS. ONTUYECKUX JIUCKOB TeMrepaTypa — He Boilie +25 °C, oTHOCUTENbHAs BIAXKHOCTb
Bo3ayxa — 20-50 %;

IJI CEpBEpPHOro o0OpyJoBaHMs TeMmeparypa Bo3ayxa — ot +18 mo +24 °C,
OTHOCHUTEJIbHAs BIaXHOCTh Bo3yxa — 30-50 %.



CKopoCTh U3MEHEHUS BIIAYKHOCTU BO3/AyXa — HE BhIlIe 6 % B yac.
AtMocdepHoe nasnenue B npeaenax ot 84 no 107 klla.

99. B apXMBOXpaHWJIHILAX C HEPEryJUPYEMbIM KIMMATOM OCYILECTBIISIOTCS
COOTBETCTBYIOIIME MEPONPHUATHS MO ONTUMHU3ALUUU KIMMATUYECKUX YCIOBUUA Ha OCHOBE
PaLMOHAIBHOTO OTOIUICHHUS 3aHUsl OpraHU3aliH, IPOBETPUBAHUS U YBIAKHEHUS (OCYIICHUS
) BO3/lyXa B apXUBOXPAHMIUIIAX.

100. TemnepaTypHO-BIa)KHOCTHBIM PEKUM B ApXHWBOXPAHWIUIIAX KOHTPOJIUPYETCS
IyTEM PETYJISIPHOTO MU3MEPEHUS MapaMeTPOB TEMIIEPATYPhl U OTHOCUTEIBHOW BIAXKHOCTH
BO3/JyXa Ha OCHOBAaHMM TOKa3aHUM COOTBETCTBYIOUIUX KOHTPOIbHO-U3MEPUTEIbHBIX
npuOopoB. B KOHAMIIMOHUPYEMBIX MMOMEIICHUIX W3MEPEHUE MapaMeTPOB OCYIIECTBIISIETCS
Z[Ba pasza B HEJENIO, B IOMEIICHHAX C HEPETYIUPYEMBbIM KIMMAaTOM — TPH pa3a B HEJEIIO.

TeMnepaTypHO-BIaXKHOCTHBIA PEXUM XpPaHEHUS JTOKYMEHTOB Ha 3JEKTPOHHBIX
HOCUTENSAX, SJEKTPOHHBIX JIOKYMEHTOB (ZIeJ1) B XPaHUJIUIIE KOHTPOJUPYETCS MyTeM
PETYISIPHOrO U3MEPEHUS TEMIIEPATYPBI U ONPEIETIECHUSI OTHOCUTEIBHOM BIAKHOCTH B OJTHO U
TO K€ BpEMH:

B KOHJMIIMOHUPYEMBIX ITOMENIEHUAX — HE PEKE OJJTHOTO pa3a B HEEIIO;
B XpaHWJIMIIAX C HEPETYIUPYEMBIM KJIMMATOM — JBa pa3a B HEAECIIIO;
IpY HAPYIICHUSIX PEXXUMa XpaHEHUS! — OJMH pa3 B CYTKH.

KoHTpoapHO-u3MepUTenbHbIe TPUOOPHI (TEPMOMETPHI, IICUXPOMETPBI, TUTPOMETPHI)
pa3MenarT B TJIABHOM MPOXOJI€ HA CTEJUIAKE BJIAJIU OT OTONMTENBHBIX U BEHTUJISLIMOHHBIX
cucteM. [lokazanus M3MepUTENbHBIX TPUOOPOB (TEPMOMETP, ICUXPOMETP) (PUKCUPYIOTCS B
KypHaJle PErucTpanuy MOKa3aHWM KOHTPOJIbHO-U3MEPUTEIBHBIX MPUOOPOB 1Mo Gdopme
COrJIacHO IpuioxkeHuto 19 k Hacrosmum [IpaBunam.

He nonyckaercs pe3koe kosiebaHue TeMIEPATypbl U BIAKHOCTH B ApXUBOXPAHUIIUILAX.

101. B apxuBoxpanuiumiax obecrneuyrnBaeTcsl MUPKYIAIUS BO3AyXa, UCKIIOYAIOIast
o0Opa3oBaHHe HEMPOBETPUBAEMBIX 30H, OMACHBIX B CAHUTAPHO-OMOJIOTUYECKOM OTHOLICHHH (
MOSIBJICHUE TUIECEHU, HACEKOMBIX, IPHI3YHOB, IIBLIN).

OTKphIBaOIIMECS B TEIUIOE BpEMs I0/la OKHA, & TAK)KE€ BEHTHISILIMOHHBIE OTBEPCTHUS B
CTE€HaX, MOTOJKaX, MOJaX apXUBOXPAHWIIWIL W HAPYKHbIE OTBEPCTUS BEHTUIISLIMOHHBIX
CHUCTEM OCHAILIAIOTCSl CETKaMU € JJUaMeTpoM siueek He 6osee 0,5 MM.

B apxuBoxpaHunuiax He IOMyCKAarOTCA MpeObIBaHHE B BEPXHEH 0/€kK]Ie, MOKPOU U
IpA3HON 00YBH, XpaHEHUE U UCIOJIb30BAHKE MUILEBBIX MPOAYKTOB.

102. He pexxe oHOTO pasza B T'oJl MPOBOAUTCS 0OECIbUIMBAHUE CTEUTaXel, mKadoB,
MEPBUYHBIX CPEACTB XPaHEHHs OKYMEHTOB. [Ipyu 3TOM MoOibl, IIMHTYCHI, OJIOKOHHHKH,
[[OKOJIbHBIE YacTH CTellIakell oO0paldaThIBaloTCs JIBYXIPOLIEHTHBIM BOJHBIM PacTBOPOM
dbopmanuna. He pexe nByxX pa3 B HEAENIO B apXMBOXPaHUJIHUIIAX MPOBOJUTCS Bia)KHas
yoopka.



103. JIBa pa3a B roz (10 Ha4YaJIa ¥ MOCJI€ OKOHYAHHS OTOMMUTENBHOTO CE30HA) IOKYMEHTHI
(BBIOOPOYHO) apXUBOXPAHWJIUINA TMOJBEPrarOT OOCIECIOBAHUIO I CBOEBPEMEHHOIO
0oOHapy»XeHHS HACEKOMBIX M TUICCHEBBIX TPHOOB.

[Ipu oOGHapykeHUH OMOJIOTMYECKUX BpPEIUTENICH MPUHHUMAIOT CPOUYHBIE MEPHI IO
Ae3UH(EKINU M JAE3UHCEKIMH MOMEIICHUN CHJIaMH CaHUTAapHO-3MUIEMHUOIOTHIECKOM
CITYKOBI.

[Tpumeuanune U3I1N!

[Tynkt 104 npenycMmarpuBaeTcs B peakiuu npukasa 3amecturens [Ipembep-Munuctpa -
Munuctpa kynbTypsl 1 uHpopmaimu PK ot 27.03.2026 Ne 129-HK (BBoauTCS B IeHCTBUE C
12.07.2026).

104. JIoKyMEHTBI ITOCTOSTHHOTO XPAaHEHUS C BBISIBIEHHBIMU (pu3nyeckumu AedeKkTamu
OCHOBBI (yTpaTa 4acTell TOKYMEHTa, pa3pbIBbl, OTCIOCHUE 3MYJIbCUOHHOIO CJOsI, TPEIIHUHBI,
[apanuHbl) WIM TEKCTa PETHCTPUPYIOTCS B JKypHajie (KapToTeKe ydera) (PU3HYECKOro
COCTOSIHUSI JOKYMEHTOB. B TaHHOM *ypHaine (JaHHOW KapTOouKe yuera) (PUKCUPYIOTCS BHUJIbI
crenuagbHOi 00paboTKM, HEOOXOUMBIE ISl BOCCTAHOBJICHUSI TOKYMEHTOB (pecTaBpalus,
ne3uHpeKurs, MUKpPOPUIbMHUpPOBaHUE, (oTopecTaBpanus, KONHPOBAHUE, IEPEBOJA B
AIIEKTPOHHBIA (OopMaT), U YKa3bIBaIOTCS KOHKPETHBIE MEPHI MO YIYUIICHUIO (PU3UUECKOTrOo
COCTOSIHUS JOKYMEHTOB.

105. HemennenHo# nepenaye Ha 00pabOTKy (Me3uHGEKIINIO0, Te3UHCEKITUIO) TOIIeKAT
nena, TOKYMEHThI KOTOPBIX MOPaXEHbI TVIECEHBIO U HACEKOMBIMH.

ITaparpa¢ 4. ITopsanok BhIja4YH €I, JOKYMEHTOB H3 apXHBOXPAHIIHII

106. [dena, TOKyMEHTBI BBIIAIOTCS U3 ApXUBOXPAHUIIHIIL:
1) nnst icnonp30BaHKs paOOTHUKAMU OpTraHU3ALNMY;
2) TSt UICTIONB30BaHUS (PUBUYECKUMH JIUIIAMU B YUTAIHHOM 3aJI€;
3) BO BpEMEHHOE TMOJIb30BaHUE NHBIM OpPraHU3aLUsAM;
4) nna cuenuanbHONM 00pabOTKH JOKYMEHTOB C IIENIbIO YIYUIIEHUS X (PU3MUECKOTO
COCTOSIHHUSI.
107. ena, 1OKYMEHTHI BBIJJAIOTCSI BO BPEMEHHOE MOJIb30BaHUE U3 apXUBOXPAHWIIMII HA
CpOK, He OoJee:
1) ogHOrO Mecsita 11 UCNOJIb30BaHUS PAOOTHUKAMH OpraHUu3aluy;
2) 0AHOTO MecsIa JIJIsl UCIIOJIb30BaHUS JOKYMEHTOB B UNTAIBLHOM 3aJI€;
3) Tpex Mecs1EeB BO BPEMEHHOE MOJIb30BAHUE JJIs1 MHBIX OpraHu3aliil 1 S3KCIOHUPOBAHUS
JOKYMEHTOB.
108. IIpoasieHHe YyCTAHOBJIECHHBIX CPOKOB BBIJAUM JI€JI, TOKYMEHTOB BO BPEMEHHOE
M0JIb30BaHUE JOMYCKAETCS B OCOOBIX CIIyYasiX MO PE30JIIOIMH PYKOBOIAUTENS OPraHU3aI|H T10
NUCbMEHHOMY MOJTBEPKICHUIO TIOJIB30BATENsl O COXPAHHOCTU JOKYMEHTOB.



109. Ha Hay4yHO-TEXHHYECKHE NOKYMEHTBI, MOJJICKAIINE MEepeIadye Ha MOCTOSIHHOE
XpaHeHue, co3jaercs (GoHJ MOJIb30BaHUS HA AJIEKTPOHHBIX W HHBIX HOCUTENsX. Mx
MOUTMHHUKY U3 apXUBOXPAHWIHIL HE BBIIAFOTCA.

110. ITpaBooXpaHUTENILHBIM OpraHaM, OpraHaMm CyJia U MPOKypaTypsl Jieja, B TOM YHUCIIE U
Ha DJICKTPOHHBIX HOCHUTENSX, JJIEKTPOHHBIE JOKYMEHTHI (71€7la) BBIAAIOTCS B MOPSJKE,
OTIPEJICTICHHBIM Y TOJIOBHO-TIPOIIECCYaNIbHBIM KoAekcoM Pecrybnuku Kazaxcran.

111. Beigaua gen, JOKYMEHTOB M3 apXUBOXPaHWIHIL OPOPMISETCS CIEIYIOIUMHU
JOKYMEHTaMH:

1) 3akazamu Ha BbIJady JieJl B YUTAJbHBINA 3a]1 U paO0OTHUKAM OpraHu3aiuu 1no gopme
corsacHo npuioxkenuto 20 k HactosmuM [IpaBunam;

2) akTamu O BBIJIaue JieJl, JOKYMEHTOB BO BpEMEHHOE IMOJIb30BaHUEe 10 (hOpME COTIIaCHO
npwioxeHuto 21 k HacrosmuM [IpaBunam, opopmitsiembiMu Ha 0011IeM OTaHKE OpTraHU3AIINH;

3) 3aka3zaMu Ha MPOBEACHHE Pa0dOT MO KOMUPOBAHUIO U PECTaBPALIUU JOKYMEHTOB.

[Tpumeuanune U3I1N!

Yactb BTOpas nmyHkrta 111 mpeaycMarpuBaercsi B pelakiiiy IpuKaza 3aMeCTUTENS
[Ipembep-Munuctpa - Munuctpa kyiabTypsl 1 nHGopmaruu PK ot 27.03.2026 Ne 129-HK (
BBOAMUTCA B AckicTBue ¢ 12.07.2026).

3aka3 apXMBHBIX JJOKYMEHTOB (71e]1) MOXKET ocyliecTBIsIThes uepe3 MC DA mocpencTBom
JIOTHHA U TapoJisi, B TOM YUCJIE UCCIEAOBATENSIM.

[Tpumeuanne NU3IT!

[Tynkt 112 npenycmarpuBaercs B peaakunu npukasa 3amecturens llpembep-Munucrpa -
Munuctpa kynbTypsl 1 uHbGopmaruu PK ot 27.03.2026 Ne 129-HK (BBoauTCS B IeHiCTBUE C
12.07.2026).

112. Beigaua gein, JOKYMEHTOB, B TOM UYMCJIE 3JEKTPOHHBIX, U3 apXHWBOXPaHWIHUIIA
perucTpupyercss B KHUTax BbAadu JokyMeHToB win B MC DA mo dopme coriacHo
npuiIokeHuto 22 k HacrosmuM [IpaBunam.

113. McnionHeHHBIE 3aKa3bl UCCIEOBATENEH XPAHATCS B JIMYHBIX JI€JIaX UCCIEA0BATEIIEH,
BCE MPOYUE — JI0 IPOBEJCHHUS MPOBEPKU HATUYUS U COCTOSIHUSA JIET.

114. Bpinaua nen, TOKYMEHTOB BO BPEMEHHOE IOJb30BAHUE B WHBIE OpPraHU3AIUU
0hOpMIIIETCS aKTOM, KOTOPBIM COCTABISETCA B JABYX JK3EMIUISIpax, OJUH U3 KOTOPBIX
OCTaeTCsl B apXWBE OpPraHU3alMy, BTOPOM BBIAAETCS IMOJyYaTeNlt0. AKT MOAINUCHIBACTCS
PYKOBOAUTENEM  OpraHu3aluu, I[epejarole  jgema, W PYKOBOJUTEIEM
opranuzanuu-nonyyarens. [locie Bo3BpalieHus 1en B ABYX JIK3EMILISIpaxX akTa JeiaeTcs
COOTBETCTBYIOIIIAsl OTMETKA — OJIUH SK3EMIUISIP OCTAE€TCsl B OpraHU3alMU-TI0JydaTese, BTOpon
XpaHUTCA B Jieie GOH/Ia B apXUBE OpraHU3allid, BbIaBaBIIEH JOKYMEHTHI.

115. Hanpaprienue JOKyMEHTOB Ha KOMUPOBAHUE, PECTaBpaIlUIO, IEperieT odpopMIIsieTcs
3aKa3oM. 3aka3 0(OpMIIIETCS B apXUBE OpPTraHU3aIuy 1Mo (popme akTa o BbIIaue TOKYMEHTOB
BO BPEMEHHOE I0JIb30BaHNE NHOW OpPraHU3alnH.



116. Ilepen BbIgaueil Aen, TOKYMEHTOB U3 ApXHUBOXPAaHUIIUIIA TPOBEPSETCS COOTBETCTBUE
mu@dpa 1 3arojoBKa Jiesia Ha 00JI0kKKe MUQPY U 3arojoBKY Jeja B CBOJAHOM omucu. [lepen
BbIJJaY€H U MIPU BO3BPAILCHHUH JIE€] B apXUBOXPAHWIHINA TPOBEPSAIOTCS HyMepaIusi JINCTOB U
COCTOSIHUE JOKYMEHTOB KaXJ0T0 BBIJIAHHOTO JIea.

Kaxnoe BrimaBaeMoe U3 apXUBOXPAHWIMIIA A0 UMEET JUCT UCTIOIB30BaHuUs 0 hopme
COTJIACHO MpUI0KEeHUIO 23 K HacTosmuM [IpaBunam.

117. Ilpum BBIOAadue W3 XpaHWIMINA JOKYMEHTOB Ha JJIEKTPOHHBIX HOCHUTENAX
OCYIIIECTBJISICTCSI TPOBEPKA IIEIOCTHOCTH BCEX OOBEKTOB XpaHEHHS, COCTABIISIONIUX
BBIJIJABAEMBIN JIOKYMEHT.

118. IIpu Beinaue nena (JOKYMEHTOB) U3 apXHWBOXPAHUJIUILA HA UX MECTO BKJIAJbIBACTCA
KapTa-3aMeCTUTENIh €IMHUIIBI XPAHEHHS 110 (POpME COTIIACHO MPHJIOKEHUIO 24 K HACTOSIIUM
[TpaBunam. [Ipu Bo3BpamieHuun aena (I0KyMEHTa) B apXUBOXPaHUIUIIE KapTa-3aMECTUTEINb
U3bIMAETCS.

Cnocka. B myHkT 118 BHECEHO H3MEHEHUE HA Ka3aXCKOM SI3bIKE, TEKCT Ha PYCCKOM SI3bIKE
HE MEHSIETCS, B COOTBTECTBTHH C IIPUKa30M H.0. MUHHUCTpa KyIbTyphl U nHGopManuu PK ot
19.03.2026 Ne 121-HK (BBOAMTCS B ACHCTBHUE 110 UCTECUCHUHU JIECATH KaJCHIAPHBIX THEH
TIOCJIE JTHSI €70 TIEPBOT0 O(HUITMATBLHOTO OIyOJINKOBAHHUS ).

119. CocTtosiHME NOKYMEHTOB, BO3BpAIla€MbIX B apXWUB OPraHU3aIMU I1OCIE
WCIIOJIb30BaHUs, IPOBEPSAETCS B MPUCYTCTBUH JIMIIA, BO3BPAIIAIOIIETO UX.

[Ipu obHapy>keHUH HEAOCTauYM JOKYMEHTOB WJIM OTAEJbHBIX JIUCTOB B HUX, a TAKXKe
MOBPEXKICHUN JIe)T paOOTHUK apXWUBa OpraHU3AIMK COO0MaeT 00 ’TOM PYKOBOJICTBY.

ITaparpad S. Ilopsamok MpOBEACHHUS HATWIUA ¥ COCTOSHHA apXUBHBIX JEN, JOKYMECHTOB

120. IIpoBepka HanWM4us U COCTOSIHMS apXUBHBIX J€JI, JOKYMEHTOB MPOBOJUTCS B
IJIJAHOBOM MOPSAKE OJUH Pa3 B 5 JIET, 3JIEKTPOHHBIX JOKYMEHTOB (J1€]1) — OAUH pa3 B 3 roja.
121. BHeouepenHbple NPOBEPKU HAIMYUSA U COCTOSHHUS 1€J1, JOKYMEHTOB IPOBOJATCA:

1) no m nocie nepemenieHus aei, JOKYMEHTOB B HHOE apXWBOXPAHWIINLIE;
2) nepeq nepenayell uX Ha XpaHEHUE B TOCYJapCTBEHHbIN apxuB, ApxuB [lpe3unenra
Pecry6muku Kazaxcran;
3) nocne ype3BbIYaiHBIX CUTyallui, BBI3BABLIUX MIEpEMEIICHNE (IBaKyalUIo) A€l WIN
JOCTYI B apXUBOXPAHWINILA TOCTOPOHHUX JIMII;
4) mpu cMeHe pyKOBOJUTENSI apXUBa OpraHu3aluy (JIM1a, OTBETCTBEHHOIO 33 apXUB);
5) npu peopranuzanuu (JUKBUIAIMN) OPTaHU3ALIUH.
122. B xo/e npoBEpKU HATUYUS U COCTOSIHUSL TOKYMEHTOB OCYIIECTBIISFOTCS:
1) ycranoBieHue (pakTUYECKOTO HAJUYMS JOKYMEHTOB, HAXOSAUIUXCS HA XPAHEHUH B
apXvBe€ OpraHu3aluy;
2) BBISIBJICHUE U YCTPAHEHUE HEJOCTATKOB B YUETE JIOKYMEHTOB;
3) BBISIBJIEHUE OTCYTCTBYIOIIMX JIOKYMEHTOB U OpraHU3alls UX PO3bICKA;



4) BBISBIICHHE U Y4YeT JOKYMEHTOB, TPeOYyIOLIMX pecTaBpallli, KOHCEpBALUU U
npodUIaKTUIECKONH 00paOOTKH.

123. Jlo navana pabOThI 1O MPOBEPKE HAIMYMS U COCTOSHUS TOKYMEHTALIMH U3y4atoTCs
JOKYMEHTBI MTPEAbIAYIINX TPOBEPOK.

B xoze mpoBepkH Haau4usi U COCTOSHUSI JOKYMEHTOB MPOBEPSIOTCS MPABUIBHOCTH
HyMEpaluH €Nl B KaXKJ0W OMUCHU JIe] JOKYMEHTOB, COOTBETCTBME HYMEPAIMU 3ar0JIOBKOB
JIeJI UTOTOBBIM 3aIHUCSIM B OMUCSX JEJ JOKYMEHTOB M YYETHBIM JJOKYMEHTaM.

[IpoBoauTCs CBEpKAa OMUCATEIBHBIX CTaTE€W paszlielia OMUCH JIeNI TOKYMEHTOB C
coJiep>KaHUEM PEKBU3UTOB HA 00J0KKax e (IudpoB, HAMMEHOBaHUS (POH1000pa3oBaTENs
Y €r0 CTPYKTYPHBIX NTOJAPA3/IECICHUH, 1ETONPOU3BOICTBEHHBIX HHIEKCOB JIEJ, 3aI0JIOBKOB JIE
, 1aT J1eJl, KOJIMYEeCTBA JIUCTOB).

Jlena ¢ 0co00 LEHHBIMU JTOKYMEHTAMH, HECOPOIIIOPOBAHHBIE JIeJIa MPOBEPSIIOTCS
NoJUCTHO. VITOrn npoBepku (PUKCUPYIOTCS B JIMCTAX-3aBEPUTETISAX JIETT.

124. EnuHOBpEMEHHBIE IPOBEPKU HAJIWYUS U COCTOSHHS DJIEKTPOHHBIX HOCHUTENIEN
IPOBOJISITCS:

1ocJie MepeMENICHHS JIEKTPOHHBIX HOCUTEJIEH apXHUBa B MHOE XPAHWIIUILIE;

IIOCJIE YPE3BbIYANHBIX ITPOUCLIECTBUN;

Py CMEHE PYKOBOJUTENS apXuBa (JMIa, OTBETCTBEHHOT'O 3a TOCYJapPCTBEHHBIN YUET U
apXUBOXPAHUIIUILIE).

125. IIpu npoBepke ayIMOBU3yaIbHON JOKYMEHTAIIMU CBEPSAETCS OMUCATEIbHAS CTaThs C
HAAMKUCHIO HA DTUKETKE KUHO-, POHO-, BUICONOKYMEHTOB. [Ipn HECOOTBETCTBUU CBEICHUIA
onucaTeIbHas CTaThsl CBEPAETCS C HAANMUCAMH Ha paKop/ie JOKYMEHTA.

126. [IpoBepka HaNMYUS YEPTEIKEN OCYIIECTBIISIETCA MOJUCTHO, CBEPSIETCI HAUMEHOBAHUE
PEKBU3UTOB CHEIU(PUKALUN UM BHYTPEHHEN ONKCU C HA3BaHUEM KaXK/10TO JIMCTa YepTexa,
BXOJISIIIIETO B COCTAB MPOEKTa (pa3paboTKu).

127. Ilpu mpoBepKe HAIUYUS U COCTOSIHUS TOKyMEHTOB HEOOXOIUMO:

1) coxpaHsTh MOPANIOK PACIOIOKEHHUS JTOKYMEHTOB Ha CTEJUIakaX M B MEPBUYHBIX
CPEIICTBAX XPaHEHNUS;

2) MOJKJIaAbIBaTh HA CBOM MecTa OOHapy>XKeHHbIE BO BpeMs MPOBEPKU HEMPABUIBLHO
MO/JIOKEHHBIE J€J1a U JJOKYMEHTBHI;

3) u3bIMaTh Jiesa, 3aroJIOBKH KOTOPBIX HE BHECEHBI B Pa3Jieibl COOTBETCTBYIOUIUX OMUCEH
11, TOKyMEHTOB;

4) u3pIMaTh U U30JIMPOBATH JAEJIA U JTOKYMEHTBI, 3apaKCHHBIE TUIECEHBIO WJIM MHBIMU
OMOJOTMYECKUMHU BPEIUTESIMU;

5) BBISIBIATH JJOKYMEHTBI, UMEIONIe Ppu3ndeckue 1e(eKThl.

128. IloMeThl WK 3allUCH B XOJE€ MPOBEPKU B OMHUCAX AEJ, TOKYMEHTOB M JIPYTUX
YYETHBIX JIOKYMEHTaX HE MPOU3BOJATCS.



129. Jlena Ha 6yMa)KHOM HOCHUTEJIE, BbIIaHHbIE PAOOTHUKAM OPTraHU3aIliU B YUTATbHBIN
3aJ1 1 BPEMEHHOE TOJIb30BAaHUE JPYTUM OpraHU3alvsM, IPOBEPSIOTCA MO KHUTaM U aKTaM
BBIJIAYU JI€JI U CUUTAIOTCSA UMEIOIIMMHUCS B HATMYUU.

130. B xome mpoBepKH COCTABISETCS JIMCT MPOBEPKU HAJTUYUS U COCTOSHUS eI,
JOKYMEHTOB B apXuBHOM (oHZe 1Mo (opme COIacHO MPUIIOKEHUIO 25 K HACTOSAIINM
[IpaBunam. JIucTbl NpOBEPKH HYMEPYIOTCS MO MOPSAKY HOMEPOB B MpElesiax KaxKJOoro
apXUBHOTO (DOHJIa U MOMUCHIBAIOTCA UCTIOTHUTEIIEM.

[Tocne okoHYaHUS TPOBEPKU apXUBHOTO (POHJIA JUCTHI MIPOBEPKU BKIIOYAIOTCA B JIEJIO
JTAHHOT'O apXUBHOTO (POHA.

B cinydae oOHapykeHUsI B X0 MPOBEPKH HATUYMUS M COCTOSHUS JEJI HEJOCTATKOB, HE
MPEyCMOTPEHHBIX IpadaMu JUCTa MPOBEPKH, B JIUCT BBOIATCS JOTOJHUTEIbHBIE Tpadbl.
Ecnu B pe3ynbTraTe NMpOBEPKU HEAOCTATKOB HE OOHAPYIKEHO, JUCT MPOBEPKU B JIENIO
apXMBHOTO (POHJA HE BKIIFOUAETCH.

131. Ha ocHOoBaHuu jMcTa (JIMCTOB) MPOBEPKU COCTABIISIETCS AKT MPOBEPKHU HAJTUYUS U
COCTOSIHUSI apXUBHBIX JOKYMEHTOB MO (pOopMe COriacHO MPUIOKEHHIO 26 K HACTOSIIHUM
IIpaBunam.

132. ITo okOH4YaHUY MPOBEPKU HATUYUS U COCTOSIHUS apXUBHBIX JOKYMEHTOB B KOHIIE
OTHUCH JIeNl TOKYMEHTOB (KHUTH y4eTa W OMUCAHUs) MpocTaBisitorcs 3anuch "[IpoBepeHo",
1aTa, JOJKHOCTh U MOAMUCH JULA, TPOU3BOIMBIIIETO TPOBEPKY.

B ciiyyae oOHapyeHUs B UTOTOBOM 3alMCH OMKUCH JeNl JTOKYMEHTOB (KHUTH yueTa U
OTHCAaHUs) HEYYTCHHBIX JUTEPHBIX U MPOMYIICHHBIX MOPSAKOBBIX HOMEPOB, BHIOBIBIITUX B
COOTBETCTBUM C YCTAaHOBJIEHHBIM MOPSJAKOM €IWHUIl XPAHEHUs, HMTOrOBas 3amlucCh
MIEPECOCTABIIAETCS.

133. Ha Bce OTCYTCTBYIOIIME €AUHULIBI XPAHEHUS B XOA€ IPOBEPKU HAIUYUSA U COCTOSIHHS
ApXUBHBIX JIOKYMEHTOB COCTAaBJISIIOTCSI KapTOYKU y4yeTa HEOOHapYKEHHBIX apXUBHBIX
JIOKYMEHTOB 110 (popMe corracHO mpuitokeHuto 27 k HacTosmuM [IpaBumam.

Benenne xaptoTeku HEOOHApPYKEHHBIX apXUBHBIX JOKYMEHTOB OCYIIECTBIISETCS
LEHTPAIN30BaHHO.

134. Ecnu npoBepKoOW Hadu4us U COCTOSIHUS JeJ oOHapy»XeHa Hexocrada fed,
JIOKYMEHTOB, JIEKTPOHHBIX TOKYMEHTOB (JI€J1), OpraHu3yeTCsl UX PO3BICK.

[Ipu po3bicke HEOOHAPYKEHHBIX I, JOKYMEHTOB OCYIIIECTBIISIOTCS:

1) uzyuenue onucei, Mo KOTOPBIM Jiefia, JOKYMEHTHI U3 CTPYKTYPHOTO MOApa3eiIeHUs
NepeaBalIvCh B apXUB OpraHU3aluu;

2) opraHu3amus po3bICKa HEOOHAPYKEHHBIX MPHU MPOBEPKE JeJI, TOKYMEHTOB,
AJIEKTPOHHBIX JOKYMEHTOB (JIeJ1) B COOTBETCTBYIOUIUX CTPYKTYPHBIX MOJAPA3ACICHUSIX
OpraHu3allu, B JeTEILHOCTH KOTOPBIX OHU 00pa30BaHbL;

3) “3ydeHHE YUETHBIX JOKYMEHTOB IO BblAayue /i€, JOKYMEHTOB U3 apXUBOXPAHUIIUIIA;

4) uzydeHue B Jeje apXMBHOTO (OHIA aKTOB O BBIJACICHUM JAOKYMEHTOB (1en),
ANEKTPOHHBIX IOKYMEHTOB (J1€J1) K YHUUYTOXKECHHUIO;



5) mpoBepKa JieJ1, HaXOSIIUXCS PSAAOM apXUBHBIX (DOHIOB.

Po3bICK MpOBOAMUTCS B TEUEHHE TOfa Tocie 0OHAPYKEHHUSI HEA0CTayu JOKYMEHTOB (J1€M),
ANEKTPOHHBIX TOKYMEHTOB (J1€1).

135. Haiinennsle B UTOTE pO3bICKA €N, SJIEKTPOHHbBIE JJOKYMEHTHI (JeJ1a) BO3BPAILAIOTCS
Ha MECTa, a B COOTBETCTBYIOIIECH KapTOUKe yuyeTa HEOOHApYy>KEHHBIX JI€J JIETAeTCs OTMETKA
00 O0HapyKEHUHU C YKa3aHHUEM JaThl U MOJIUCH PYKOBOAUTEIS apX1UBa OpraHu3aluu (Juia,
OTBETCTBEHHOI'O 32 apXWB OPraHU3alin).

136. Jlena, B TOM 4HCII€ 3JIEKTPOHHBIE, MPUYHHA OTCYTCTBUSI KOTOPBIX MOATBEPKICHA
JOKYMEHTAJIbHO, MCKIIFOYAKOTCS U3 OMUCEW, B TOM YHUCIE ONMUCEU DIIEKTPOHHBIX nei. B
COOTBETCTBYIOIIMX KapTOYKax YyKa3blBAIOTCA JaTbl U HOMEpA AaKTOB, B KOTOPBIX
IIOATBEPKIAAETCS OTCYTCTBUE J€J1a, COCTABIIAIOTCS CIPAaBKU O IIPOBeAEHUU po3bicka. [locie
paccMOTpeHHUsl pe3ylbTaToB po3bicka Ha 3acenanuu LIOK (OK) u yTBepkaeHus ee perieHus
PYKOBOJUTENIEM OpraHU3allud HEeOOHapyKEHHBbIE JTOKYMEHThl CHHUMAIOTCS C yueTa [0
COTJIACOBAHMIO C YIIOJIHOMOYEHHBIM opranoM nim MHUO.

137. IIpoBepka HaAJIUYMS U COCTOSIHHS JI€JI, B TOM YHCIIE€ 3JIEKTPOHHBIX, CUUTAETCS
3aBEPILICHHOM MOCTIE BHECEHUSI U3MEHEHU, BBISIBJICHHBIX ITPOBEPKOM, B YUETHBIE JOKYMEHTHI
MIPOBEPSIEMOTO apXUBHOTO (POHJIa U MPENICTABICHHUS] COOTBETCTBYIONIUX CBEJICHUN O Jleyax
MOCTOSIHHOTO XpaHEHUs B TrocydapcTBEeHHbIM apxuB, ApxuB Ilpesmaenrta PecnyOnuku
KazaxcraH 1 BHECEHHS] U3MEHEHUN B YTBEPKIECHHBIE OMUCHU JI€JI JOKYMEHTOB IIOCTOSIHHOTO
XpaHEHMUS.

ITaparpad 6. ITopsnok onpenenernus GoHIOBOM NIPHUHAISKHOCTH JOKYMEHTOB 1 06pa3zoBaHue (
3aKpHITHE) apXUBHOTO QOHAA

138. IoKyMEHTBI, B TOM YHCIJE JJIEKTPOHHBIE, IEPEIAHHBIE HA XPAaHCHUE B APXUB
OpraHM3allM, COCTABISAIOT apXUBHBINA (DOHI OpraHU3aIUH.
139. Bunamu apxuBHOTO (hOHJA SBIISTFOTCS:
1) apxuBHBIi (HOHA OpraHU3aluU, COCTOAIIUN U3 JOKYMEHTOB, B TOM YHUCIIE AJIEKTPOHHBIX
, 00pa30BaBLIMXCS B IPOLIECCE €€ AESITEIbHOCTH;

2) 0ObeIMHEHHBIN apXUBHBIA (POHI, CPOPMUPOBAHHBIA U3 JOKYMEHTOB, B TOM YHCIIE
AJIEKTPOHHBIX, IBYX U 0ojiee OpraHu3aluii, UIMeBIINX MEXIy COOOH MCTOPUYECKH W/UIN
JIOTUYECKU OOYCIOBJIEHHBIE CBSI3H (OJHOPOJHOCTh W MPEEMCTBEHHOCTh JEATEIIBHOCTH,
NOTYMHEHHOCTh, €IUHCTBO 00BEKTA U BPEMEHU AESITEIbHOCTH, MECTOHAXO0XK/ICHUS U UHbIE).

140. Onpenenenue GoHIOBON MPUHAICKHOCTH TOKYMEHTOB, B TOM YHUCJIE 3JIEKTPOHHBIX,
OpraHM3alMM 3aKJII0YaeTCsl B OTHECEHUH X K KOHKPETHOMY apXUBHOMY (POH]TY.
141. Tlpu ompeneneHun (QOHAOBON MPUHAIIEKHOCTU JOKYMEHTOB, OpraHHU3aLUU
YUHUTBIBAKOTCS:
1) BXoasuIMe TOKyMEHTBI OTHOCSTCS K apXUBHOMY (DOHAY TOW OpraHU3aluu, KOTOpast UX
noxyuyuna ((hoHaoBass MPUHALIECKHOCTh YKa3aHHBIX JTOKYMEHTOB ONPENESeTCs MO TaKUM



PEKBHU3UTaM, KakK ajpecar, OTMETKA O NOCTYIJIEHUU JOKYMEHTA B OPraHU3ALMIO, PE3OJIIOLIHS,
OTMETKa 00 UCMOJIHEHUH JOKYMEHTA U HAMPaBJIEHUU €r0 B JIEJ0, TEKCT JOKYMEHTA);

2) OTHYCKH UCXOASIIUX JOKYMEHTOB OTHOCSTCS K apXUBHOMY (POH]Ty TOW OpraHU3aluy,
KOTOpasi SIBISIETCA UX aBTOpOM (MX (hOHIOBas MPUHAIJICKHOCTb OMPEAEeTCs M0 TaKUM
PEKBU3UTaM, KaK OJINUCH, TEKCT TIOKYMEHTA, a TaKXKe JAeJIONPONU3BOJICTBEHHBIM IOMETKAM Ha
OTITyCKaX JOKYMEHTOB);

3) BHYTPEHHHE JOKYMEHTBI OTHOCSTCS K apXUBHOMY (DOHAY TOW OpraHU3aluu, KOTopas
ABJISIETCS] X aBTOPOM (UX (HOHIOBAsI MPUHAJICKHOCTD OMPEACIACTCS 10 TAKUM PEKBU3HUTAM,
KaK oQUIMaIbHOE HAMMEHOBAHHUE OPTraHU3allH, TOAIUCH, TEKCT JOKYMEHTA, PE30JIIOIHS).

142. lena, B TOM 4HCJE JIEKTPOHHBIE, KOTOPBIE BEIUCH MOCIEIOBATEIBHO B JIBYX
OpraHu3alusix, BKIIOYAIOTCS B apXUBHBIA (OHJ TOM OpraHu3alld, B KOTOPOM OHU ObUIH
3aBEPILIEHBI JI€JONPOU3BOJICTBOM.

143. EnunbIil apXUBHBIM (GOH COCTABIISIOT TOKYMEHTHI:

1) opranuzamuu 10 1 Moclie €€ peopraHu3anuu (mpeoOpa3oBaHus), €CJIU OHA HE MOBJICKIA
3a c000 KOPEHHOTO U3MEHEHHUSI €€ JIeATEIbHOCTH;

2) opra"uzaluu, MOMEHSBIIEH TOCYyAapCTBEHHYIO (OpMY COOCTBEHHOCTH Ha
HEroCyJapCTBEHHYIO, HO B YCTaBHOM KalHTalle KOTOpOl mMmeercs mpeoOiaaaromas 1oJs
roCyJIapCTBEHHOM COOCTBEHHOCTH;

3) opraHu3amuu, Bp€MEHHO MPEKPATUBIIEH CBOIO JEATEIBHOCTh U BOCCTAHOBIIEHHOW C
TEMU ke 3aa4aMi U QYHKIUSIMU;

4) opraHu3anuu 1 KOHCYJbTaTUBHO-COBEIIATEIbHBIX OPraHOB, CO3/IAHHBIX MPU HEW;

5) opraHuzanuu U ee JUKBUIAIMOHHON (KOHKYPCHOM) KOMHCCHH.

144. JIoKkyMeHTBI TOYEPHUX OpraHu3aluil COCTABISAIOT OT/EIbHbIE apXUBHBIE (POHIBI OT
JOKYMEHTOB MX OCHOBHBIX OpraHU3aLUN.

145. lokymMeHThI 00IIECTBEHHBIX 00beAMHEHUH (TPOPCOIO3HON, CHOPTUBHON U UHBIX),
CYLIECTBYIOIIME MPU OPraHU3alMM C MOMEHTa PErHCTPallMH 3TOTO OOIIECTBEHHOIO
00beMHEHHSI B COOTBETCTBUU ¢ 3akoHOM PecnyOmuku Kazaxctan "OO oO0IiecTBEHHBIX
o0beIMHEHUAX", IPU UX NOCTYIUICHHUH HA XPAaHEHUE B apXUB OPraHU3alMH COCTABJISIOT
CaMOCTOATENbHBIN apXUBHBIN (HOH WM MPUCOCIUHSIOTCS K apXUBHOMY (POH]Ty OpraHU3aluu
, 00pa3ys 00beTMHEHHBIN apXUBHBIN (HOH/.

146. OObenuHEeHHBINH apXUBHBIN (HOHI QOpMHUPYETCS U3 APXUBHBIX JIOKYMEHTOB,
AIIEKTPOHHBIX apPXUBHBIX JOKYMEHTOB:

1) opranuzanuii, OJHOPOJHBIX MO 1EJIEBOMY Ha3HAYCHUIO U (DYHKIHIM, IEUCTBYIOIIMNX Ha
ONPEAEIEHHONU TEPPUTOPUH;

2) PyKOBOJSIIETO OpraHa M MOJAYMHEHHBIX €My OpraHu3aluil, JeMCTBYIOIIUX Ha
ONPENENIEHHON TEPPUTOPHH;

3) opranusaiuii, 00 JUHEHHBIX 00BEKTOM ACSATEILHOCTH;

4) opranuzanuu U oOIECTBEHHBIX OpraHu3anuii (mpodcoro3Hoi, HayYHO-TEXHUYECKON U
MHOM), WIEHAMH KOTOPOU SBJISIFOTCS PaOOTHUKH 3TON OpraHu3aluu;



5) mocnenoBaTeNbHO CMEHSBIIMX JPYT Jpyra OpraHu3aiuii, eciu (QyHKIUU
MPEIIECTBEHHUKOB MOJHOCTHIO WJIM YACTUYHO MEPENABAIUCH U MEPEAAIOTCS UX MPEEMHUKAM
, a Takke (OpPMHUPOBAHHUE JIeNT KOTOPBIX MPOUCXOIUIO B BHUAEC HEMPEPHIBHOTO IMpOIecca,
OPUBEALIETO K CO3JaHUIO CBS3aHHOTO KOMIUIEKCA JOKYMEHTOB, HE IOJJA0LIErocs
pa3IeNICHHUIO.

HaumMenoBanus opranuzaiuii, TOKyMEHTbI KOTOPBIX BOLUTM B 00bEIMHEHHBIN apXUBHBIN
(dboHI, TPUBOASTCS B YUYETHBIX IOKYMEHTAaX.

Co3nanne 00BEIUHEHHOTO apXMBHOTO (DOHIA OCYHIECTBISETCS MPH YCIOBUH
HEJEIMMOCTU JOKYMEHTOB (POH/IOB, BOIIEIINX B €70 COCTaB.

147. Kaxnomy apxuBHOMYy (GOHIY, MOCTYNHBIIEMY B BEIOMCTBEHHBIN apXxuB,
MpUCBaMBalOTCA Ha3BaHue W Homep. Ha3zBanuwe apxuBHOro QOHAA COOTBETCTBYET
oduImanpbHOMY Ha3BaHUIO (POHIO00pPA30BATENS C YKA3aHUEM €r0 OpraHU3aIlMOHHO-TIPABOBOM
(bopMbl, MOAYUHEHHOCTH, BCEX NMEPEMMEHOBAHUN B XPOHOJIOTMYECKON MOCIIeI0BATEIHLHOCTH,
a TAaK)K€ MECTOHAXOKICHUS.

148. B Ha3zBanuu apxuBHOTO (OH/IA YKA3BIBAIOTCS €T0 XPOHOJIOTMUYECKUE TPAHUIIBI.

149. [lepenmeHOBaHNE UM U3MEHEHUE aIMUHUCTPATUBHBIX rpannl MUO He aBnsoTCs
OCHOBAaHMEM ISl CO3/IaHUS HOBBIX apXWBHBIX (OHJOB U3 APXUBHBIX JIOKYMEHTOB,
cooTBeTCTBYIOIMX MIMO 1 MHBIX OpraHu3aiui, pacioyIOKEHHBIX Ha JAHHOW TEPPUTOPHUHU.

150. Ilpu peopranu3aiuy OpraHU3alii HOBbIC apXHUBHBIC (POHJIBI CO3/IAFOTCS B CIIyJasx:

1) u3mMeHeHus npeaMera AesiTeNbHOCTA OpraHU3allNig;

2) uzMeHeHust GopMbl COOCTBEHHOCTH OpraHU3alny.
JIOKYMEHTBI, 3JIEKTPOHHBIE JOKYMEHTHI JIMKBUAUPOBAHHOW OpPraHU3allid COCTABISIOT
OT/ICJIbHBINA apXUBHBIN (DOH]I.

151. He saBnsiroTCSt OCHOBaHUSIMU JJI CO3/IaHUS HOBOTO apXMUBHOTO (POHTA:

1) mepeuMeHOBaHNE WM U3MEHEHUE aIMHUHUCTPATHUBHO-TEPPUTOPUAIIBHBIX TPAHUII
JEeSTENHHOCTU WU QYHKIIUNA OpTraHU3aINH;

2) BBIJICJICHUE U3 OPTaHU3AIMKU OJTHOW WJIM HECKOJIBKUX HOBBIX OpTraHM3alllui C Tiepeaadeii
UM OTJETbHBIX (DYHKIINI MepBON OpraHU3aIINH;

3) cMena yupenutens (ei) opraHuzanuu 0e3 M3MEHEeHUs (POpMBI COOCTBEHHOCTH
MMYIIECTBA 3TOW OPTaHU3ALNH;

4) peopranuzaius (CIusiHUE, TPUCOCTUHEHNE, pa3/ieieHe, BblIeJIeHUE, TpeoOpa3oBaHue
) opraHu3aIuu;

5) mepexos opraHU3allUd U3 PECIyOIMKaHCKONW COOCTBEHHOCTH B KOMMYHAIBHYIO H
Hao00OpOT.

152. XpoHOIOTHYECKUMU TPAaHUTIAMU apXUBHOTO (POHJIA SBIISIOTCS:

1) ycraHaBivMBaeMble Ha OCHOBE IIPABOBBIX aKTOB O(UIIMATIbHBIE AaThl X 00pa3oBaHus (
perucTpanuy) W JUKBUIANMN — JUIS apXuBHOTrO (GoHAA OpraHu3anuul (Mpu HATUYUU
HECKOJIbKMX TIPAaBOBBIX aKTOB 3a JaTy OOpa3oBaHHs OpraHU3alluM MPUHUMAETCS JaTa
HauOoJsiee paHHETO U3 HUX);



2) matel 00pa3oBaHMs (perucTpaluu) HauOojee paHHEW W JUKBUIALMK Hamboliee
MO3/THEH 1O BPEMEHU JEATCIbHOCTH OPTaHHW3allUiA, TOKYMEHTHl KOTOPBIX BOIIJIM B COCTaB
00BEIMHEHHOTO apXUBHOTO (hOHA, — I 00bETMHEHHOTO apXUBHOTO (POH/IA.

ITaparpad 7. Ilopsanok opraEu3aiy JOKYMEHTOB B Ipeelax apXuBHOro GpoHzaa

153. B npenenax apxuBHOTO (OHIA YICTHON U KIACCU(DUKAITMOHHON STUHUTICH SBIISICTCS
eAMHUIIA XpaHEHUSI.

154. Enununuei XxpaHeHHsl apXUBHBIX JOKYMEHTOB Ha OyMa)KHOM OCHOBE SIBISIETCS JEIIO.

155. EnuauniamMu XpaHeHus ay AMOBU3YaIbHbIX JJOKYMEHTOB SIBJISIFOTCSI:

1) ny1st KHUHOTOKYMEHTOB — (PU3UYECKH 000COOJIEHHBIN PYJIOH KUHOILIEHKH;

2) nist poTogoKyMEeHTOB — (U3UUECKH 000COOIEHHBIN Kaap (HEeraTuB, 1y0Jib-HETATUB,
MO3UTHB, CIal] (AMaNO3UTHUB)), pyJIOH nuaduiabMa, PoTooTneyaTok, PoToaasb00M, JUCKOBBIM
HOCHTEIb U (pr3udecku 000COOIEHHBIE KaAPhl MTAHOPAMHON ChEMKHU;

3) nnas GoHOTOKYMEHTOB — (U3UUECKU O00O0COOJCHHBINM PYJIOH MarHUTHOM JICHTHI,
JMCKOBBIN HOCUTENh U (PU3HUECKH 000COOJICHHAS Ay IMOKACCETa;

4) s BUACOJOKYMEHTOB — (pusmuecku 000coOJieHHass BUJIEOKacceTa, (PU3MIecKu
000CO0JICHHBIN TUCKOBBI HOCUTEIb.

Enunannamu yuera ayImoBU3yaabHBIX JOKYMEHTOB SBJISIFOTCS:

1) njist KUHOAOKYMEHTOB — 4acTh €WHMIIBI XpaHEHHUsI, OJHA UJIU HECKOJIbKO €IMHUIL
XPaHEHHUsI, OTHOCSIIMUXCS K KHHOTMPOU3BEICHHUIO WIIH ChEMKE OIPEACIICHHOTO COOBITHUS;

2) niist GOTOJIOKYMEHTOB — YacTh €IMHUIIBI XPAHECHUS, OJTHA WJIM HECKOJIbKO €IUHUII
XpaHEHHUsI, 0TOOPAKAIOIITNX OJHO COOBITHE, O0BEAMHECHHBIX CMBICIIOBBIM COJIEPIKAHHUEM;

3) m1st GOHOIOKYMEHTOB — OJIHA WJIM HECKOJIBKO €/IMHUIL XPaHEHUS C 3ByKOBOH 3aMHChIO
ONPEJEICHHOTO COOBITUSI, OJTHOTO WJIM HECKOJIbKUX OOBEIMHEHHBIX MO aBTOPCKOMY,
UCIIOTHUTEIBCKOMY, TEMAaTHYECKOMY U MHBIM IPU3HAKaM MPOU3BEICHHI JTUTEpaTyphl U
HCKYCCTBa;

4) nns BUICOJOKYMEHTOB — YacTh €AMHUIIBI XPAHEHUsI, OJJHA WU HECKOJIbKO €JIMHHUII
XpaHEHUs C 3alUChI0 OMPEEICHHOTO COOBITHS, OJTHOTO MM HECKOJIBKUX OOBETUHEHHBIX 110
aBTOPCKOMY, HCIOJIHUTEIHCKOMY, TEMAaTHYECKOMY M WHBIM TPHU3HAKAM TPOHW3BEIACHUI
JUTEPATYPHI U UCKYCCTBA.

156. 3a enuHULy XpaHEHHUs FIEKTPOHHOIO JOKYMEHTa MPUHHUMAETCS (PU3NYECKHU
000CcO0IEHHBIN HOCUTENH (PKECTKUHN JUCK, KOMITAKT-IUCK U UHBIE COBPEMEHHbBIE HOCUTEIN) C
CONPOBOJIUTEIIBHON TOKYMEHTALUEH.

157. 3a equuuIly yuera 3JIEKTPOHHBIX JTOKYMEHTOB MPUHUMAIOTCS €IMHUIIA XPaHEHUS
WK KOMIUIEKT €JIMHUI] XPaHEHUs ¢ 3amuchio (Qailia WM HECKOJbKUX (ansioB,
COCTABISIONINX E€AUHBIN MPOTpaMMHO-HH(GOPMAIMOHHBIA O0BEKT (TEKCT, THIEPTEKCT,
MYJbTUMEIUUHBIA O00BEKT, 0a3a JaHHBIX, OaHK JaHHBIX, 0a3a 3HaHUI), a Takxke
CONPOBOJIUTENbHAS JOKYMEHTAIIUS.



158. Enqunuiiel xpaHeHusi B 0ObEIUHEHHOM apXUBHOM (POHJIE pacrojararorcs 1o
3HaYUMOCTH (hOHJI000pa3oBaTeNie, XpOHOJOTHUU WX co3daHus, andaBuUTy Ha3zBaHuil. B
npeaenax KaxJI0ro apXuBHOTO (OHAA, BOUIEAIIETO B OOBEAWHEHHBIH apXWBHBIM (DOHII,
IPUMEHSIOTCS Pa3HbIe CXEMbl CUCTEMATU3AIIMH, BEIOOP KOTOPBIX OMPENEISAETCS XapaKTepoM
AeSITeNbHOCTA KOHKPETHBIX OpraHu3allnii, COCTAaBOM U 00BEMOB UX JTOKYMEHTOB.

159. HayuHo-TexHHUYecKasi TOKyMEHTallMs pacrojaraercsi BHyTpH apXuBHOro (oHAa Mo
BUJaM (IpPOEKTHasi, KOHCTPYKTOpPCKasg, TEXHOJOru4YecKas, TI'paJoCTpOUTEIbHAs,
HAy4HO-UCCIIEI0BATEIbCKAs, MATEHTHAS JJOKyMEHTAITHS ).

CHocka. ITynkr 159 — B pegakuuu npukasa 3amecturens [Ipembep-Munucrpa -
Munuctpa KynbTypbl 1 nHpopMmanuu PK ot 27.03.2026 Ne 129-HK (BBoAUTCS B J€HCTBUE O
UCTEUYCHUHU JIECATU KaJIEHJApPHBIX JTHEH MOCIe JTHS €ro MepBOro opuuaibHOro
omnmyOJMKOBaHUA).

160. IIpoexTHasi AOKyMEHTAIUsl pacrojaraercs Mo MpeaMETHO-TEeMaTHYECKOMY,
XPOHOJIOTHYECKOMY WJIM reorpauyeckoMy KiacCU(pUKALMOHHBIM IPU3HAKAM.

[IpoexTHast JOKyMeHTAIMs TOApa3eisieTCs] Ha CIEAYIOIINE TPYTIIbI:

1) Mo KUIMITHO-TPAKIAHCKOMY CTPOUTENBCTBY;

2) 1O MPOMBIIUIEHHOMY CTPOUTEIBCTBY;

3) 10 CeNbCKOX035UCTBEHHOMY CTPOUTENBLCTRY;

4) 110 PHEPreTUYECKOMY U BOJOXO03AMCTBEHHOMY CTPOUTEIBCTBY;

5) o TPaHCIIOPTHOMY CTPOMUTEINILCTRY.

JlommyckaeTtcsl ieJIeHue TPy Ha MOATPYIIIbL.

JIOKyMEHTBI MPOEKTHBIX CTAJMI pacroiaraloTcs B OCIE0BATEIIbHOCTH MTPOSKTUPOBAHMUS

TunoBele MPOEKTHI CHCTEMATU3UPYIOTCS 10 HOMEPAM CEpPUH.

161. KoHcTpyKkTOpCcKas JOKyMEHTALMs paclojlaraercsi 1Mo BUJaM pa3paldoToK,
XPOHOJIOTMM WJIM HOMEpaM KOHKPETHBIX pa3pa0OTOK, BHYTPH pa3pabOTKU — MO y3JaM
COrJacHo crieuupuKanuu.

KoHncTpyKkTOpcKas JoKyMeHTaus: Ha MOAU(PHUIIMPOBAHHOE U3/IEINE PACTIONAraeTCsl Mocie
JOKYMEHTAIM1 Ha 0a30BO€ U3JIENHE.

JIOKyMEHTBI MO HUCIBITAHUSAM H3JEIUN paclojiaraloTcs Mo XpOHOJIOTUH, a B MpeAeIax
roJia — 110 Ha3HAYEHUIO0 TEXHUKH, PETUCTPALIMOHHBIM HOMEPaM.

162. Texnosornueckas JOKyMEHTALIASI CHCTEMATU3UPYETCS COMIACHO TEXHOJIOTUYECKOMY
mpoLeccy.

163. HayuyHo-uccnenoBaTenbcKas JOKYMEHTAIUS Pa3MEIIAETCS 10 XPOHOJIOTUYECKOMY
NPUHLMIY, B Ipeaenax rojga — IO HOMEpaM TEM, MHBEHTApHBIM HOMEpaM, HOMEpaM,
IPUCBOEHHBIM IIPU FOCYJApCTBEHHOM perucTpamnyy, TeMaTUKe HayYHbIX padoT, andaBuTy ux
HAaUMEHOBaHUN Win (aMUINi aBTOPOB-Pa3pabOTUUKOB (OTBETCTBEHHBIX HCIIOJIHHUTENEH),
CTPYKTYPHOMY IIPU3HAKY.

OT4eTsl, BBIIOJHEHHBIE 110 3aKa3aM UHBIX OPraHU3alUi, CUCTEMATU3UPYIOTCS OTJIEIBHO.



164. ITaTeHTHO-TUIIEH3UOHHAS! JOKYMEHTAIIMS PAcIoiaraeTcs 1Mo BUAAM:
1) 00BEKTOB MPOMBIIIJIEHHON COOCTBEHHOCTHU (M300pEeTEHMs, MOJIE3HBIE MOJICIIH,
MIPOMBITIUICHHBIE 00pa3Iibl, COPTa pACTEHUM, TOBApHBIE 3HAKH, 3HAKU 00CITY )KIUBAHU);
2) OXpaHHOTO JOKyMEeHTa (ITaTeHThl, CBUJICTEIIbCTBA).
B npenenax kaxxmoro Buja — o HoMepam MaTeHTOB WM CBUJIETENILCTB, HOMEPAM 3asIBOK,
10 KOTOPBIM MPHUHSTHI PELICHUS HA BbIJa4y OXpPaHHOTO JIOKYMEHTa, U TI0 HOMepaM 3asBOK, 10
KOTOPBIM MPUHSTHI pellieHHs] 00 0TKa3€ B BblJlau€ OXPAHHOTO JIOKYMEHTA.

EnuHunel XpaHeHHsT BHYTPH €IUMHULBI y4yeTa pPaclojararoTcs B HOPSAKE
MPOM3BOJICTBEHHBIX HOMEPOB, O0O3HAYEHHBIX HAa JTHUKETKAaX, a BHYTPU KOMILICKTa B
CJIEAYIONIEH MOCIIEI0BATEIbHOCTH — OPUTHHAJIBI, KOIIHH.

165. KuHOJOKYMEHTBI U BHUJEOJOKYMEHTBI CUCTEMATU3UPYIOTCS MO CIEAYIOIUM
XapaKTEePUCTUKAM:

1) mo BugaM — GUIBMBI, CIICIIHATBHBIC BBITYCKH, KHHOXYPHAJIBI, OTJACIbHBIC KHHO- U
TEJICCIOKETHI;

2) 1o rojgaM BbITyCKa (DUIBMOB, CIIEIBBIMTYCKOB, KHHOXYPHAJIOB, IPOU3BOACTBEHHBIM
HOMEpaM OTACJIbHBIX KHHO- U TE€JIECIOKETOB;

3) no eguHULIAM y4yeTa (KOMIUIEKTaM);

4) no UBETHOCTH (LIBETHBIE, YEPHO-OETIBIC);

5) mo popmaty mieHku (8 mm, 16 mm, 35 mm, 70 MM U UHBIE).

Eaununbel xpaHeHus: pacrojaralorcsi o 3JIeMEHTaM KOMIUIEKTa, a BHYTPU HHUX — I10
MOPSIAKY HOMEPOB YacTel KMHOJIOKYMEHTA.

KoMIuIeKT KHHOJJOKyMEHTa COCTOUT U3 OPUTMHANA U KOMUN, OTHOCSIIUXCA K OJTHOMY
(bunbMy, CHICIBBIMYCKY, KHHOXYPHATY, KHHO- U TEJIECIOXKETY.

Ha KMHOJIOKYMEHTBI U BUJIEOJJOKYMEHTBI ONPEIETIEHHOIO BUJIa COCTABISETCS OTAENIbHAS
ONKUCH COTJIACHO MPUIIOKEHUAM 3, 4 K HacTodmuM [IpaBunam.

166. ®OTOJOKYMEHTBI CUCTEMATU3UPYIOTCS IO BUIAM:

1) HEeraTUBBI pa3IUYHON IBETHOCTHU (IIBETHBIE WJIM YEPHO-0€JIbIE) U pa3MepoB, KOTOpPbHIS
o0o3Hauatorcs mudpamu 2 — 8 (rdpa 2 COOTBETCTBYET HETaTUBY pa3MepoM 2,5 cM. X 3,5 cM.
,3—-6cm.x6cmM., 4—-6cmM. x9em., 5—-9em.x12cem., 6 —10cm. x 15¢em., 7— 13 cm. x 18
cM., 8 — 18 cm. X 24 cM.).

[Ipu cucremartuzauu HEOOIBIIUX 00HEMOB HETATUBOB pa3MepoB 6-8 MOMycKaeTcs Ux
00BEMHEHUE B OJIHY TPYMILY;

2) cnaiipl (IMano3UTHUBBI) PA3IMYHOM LIBETHOCTH;
3) no3uTUBHI, (HOTOOTIICUATKY;

4) poroanbOOMBI;

5) nuamibMbl;

6) DIIEKTPOHHBIE TOKYMEHTHI ((DOTOTOKYMEHTHI Ha IMU(POBBIX WU UHBIX COBPEMEHHBIX
HOCHTEJISIX ), KOTOpble 0003HauaroTCs OykBoit "I".

Ha potomokyMeHThl OnpeieICHHOTO BUJIa COCTABIISECTCS OT/I€JIbHAS OIHKCH.



167. ®OHOJOKYMEHTHI CUCTEMAaTU3UPYIOTCS 110 BUIAM 3alUCH 3BYKOBOW MH(POPMAIIUH —
dbonorpaduyeckas, rpammodoOHHasI, ONITUYECKasi, MarHUTHas, JiazepHas. Ha poHOo10KyMeHTBI
ONpPENEJICHHOTO BHUJA 3allMCU COCTaBJIAETCS OTHAENbHAas ONUCh. BHYTpU BHUIOB
(hOHOJOKYMEHTHI pacIoJiaraloTcs o eAMHUIIAM YUeTa U KOMIUICKTaM.

Enununel XpaHeHuss BHYTPH €IAUHHUIBI yyeTa paclojaraloTcss B MHOPSAKE
IPOU3BOJICTBEHHBIX HOMEPOB, OOO3HAYEHHBIX HA STHUKETKaX, a BHYTPU KOMIUIEKTa B
CJIEAYIOIIEN TTOCIIEIOBATENIBHOCTH — OPUTHHAIIBI, KOIIHH.

KomnnekT (hoHOTOKYMEHTa COCTOUT W3 OpUTMHAja W KOMUW, OTHOCSIIMXCS K
ONPENEIICHHON €INHUIIE YUETa.

ITaparpad 8. Ilopsamok nepejady JOKYMEHTOB HallMOHAILHOTO apXUBHOTO (OH/Ia Ha OCTOSHHOE
XpaHEHHE B TOCYAapCTBCHHBIN apXHB

168. Ilepenaua nokymentoB HA®, B TOM 4ucCie dIEKTPOHHBIX, B YIOPSAOYEHHOM BHUJIE
IPOU3BOAUTCS 34 CUET COOCTBEHHBIX CPEJICTB IOPUANYECKUX JIUL], IEPENAIOLINX APXUBBI.

169. YcraHaBnuBarOTCs CIEAyIOMME MPEIEIbHbBIE CPOKA BEIOMCTBEHHOTO XPAaHECHUS
JOKYMEHTOB, B TOM YHCJIE MJIEKTPOHHBIX, OTHECEHHBIX K cocTaBy HA®D:

1) noxymentsl Aagmunuctpanuu [Ipesunenta Pecy6nuku Kazaxcran, annaparta Cenara
[Tapnamenta PecnyOnuku Kaszaxcran, anmapata Maxwnuca I[lapmamenTta PecmyOnuku
Kazaxcran, Annapara IlpaBurensctBa Pecnyonuku Kazaxcran, Koncrurynuonnoro Cyna
Pecniyommku Kazaxcran, lleaTpansnoit n3buparenpHol komuccnu PecnyOnuku KazaxcraH,
Beiciiero Cynebnoro Cosera PecnyOnuku Kaszaxcran, BepxoBnoro Cyna PecnyOnuku
Kazaxcran, CyneOHol anmunuctpanuu Pecnyonuku Kazaxcran, ['eHepanbHONM NpoKypaTyphl
Pecniy6nukn Kazaxcran, HamwmonanmpHoro banka Pecmybnuku Kazaxcran, Bwicmiei
ayautopckoi manatrel PecnyOnuku Kaszaxcran, Ympasienuss nenamu Ilpesunenta
Pecnybnuku Kazaxcran, HamwonanbHOTO 1EeHTpa MO MpaBaM YeIOBEeKa, MUHUCTEPCTB
PecnyOnuku Ka3zaxcran, arentctB PecnyOnuku KaszaxcTaH, KOMHUTETOB MHHUCTEPCTB
Pecniy6nuku Kazaxcran — 15 ner;

2) DOKyMEHThl TEpPUTOpPUAIBHBIX OpraHoB MuHucTepcTB Pecnybonuku Kaszaxcrah,
arentcTB PecnyOnmku Ka3zaxcran, komureroB muHuctepcTB PecnyOnuku Kazaxcran — 10 et
5

3) IOKYMEHTBI OpraHu3aluid, KOHTPOJbHBIA MAKET aKUUWA KOTOPBIX MPHUHAIJIECKHUT
roCy/1apCTBY, MHBIX TOCYIapPCTBEHHBIX IOPUINUYECKUX JHI] pecinyOIrMKaHCKOro ypoBHs — 10
JIET;

4) MOKyMEHTHI OPTaHOB MECTHOTO TOCYJapCTBEHHOTO yIpaBieHus obiactu (ropona
pecIyOIMKaHCKOTO 3HAaYeHUs1, CTOJHIIBI) — 10 JeT;

5) AOKYMEHTBI TOCYJapCTBEHHBIX OpraHu3aluil 06J1acTHOTO (ropoia pecmyOIMKaHCKOTO
3HA4YEeHUs, CTOJIUIIBI) ypoBHEH — 10 neT;

6) JOKYMEHTBI MECTHBIX FOCYJapCTBEHHBIX OPraHOB YIIpaBJieHUs ropoja (paiioHa) — 5 jer



7) IOKYMEHTBI TOCYAAapPCTBEHHBIX IOPUIUYECKUX JIUI] TOPOACKOr0 U PAlOHHOTO YPOBHS —
5 ner;

8) 3amucu akKTOB IPaXJAHCKOTO COCTOSIHUS, MOXO3SIICTBEHHbIE KHUTH, IOMOBBIE KHUTH,
3aMKrcH HOTApUAIbHBIX IEUCTBUM, CyZieOHbIE efla U JOKYMEHTHI — 75 JIeT;

9) HaydHO-HCCIIEIOBATENbCKAsl, TEXHOJOTHYECKass M IMAaTEHTHO-JULEH3MOHHAsS
nokymenTanus — 10 jer;

10) onbITHO-KOHCTPYKTOpPCKask AOKyMeHTauus — 15 jer;

11) npoekTHast TOKyMEHTAIUs 10 KallMTaIbHOMY CTPOUTENLCTBY — 20 JeT;

12) xapTorpaduyeckas JoOKyMeHTaIUs — 25 JeT;

13) reone3nyeckast JOKyMeHTalus — 25 JeT;

14) Tenemerpuyeckas JOKyMEHTAIUsS — 5 JIET;

15) ayanoBusyanbHast JOKyMEHTalUs — 3 TOJa;

16) aeKTpOHHBIE TOKYMEHTHI — 5 JIET.

Cuocka. [Iynkr 169 ¢ nu3sMeHeHusIMHU, BHECEHHBIMU MTPUKA30M U.0. MUHHUCTpa KyJbTYpHI U
uHdopmanmu PK ot 19.03.2026 Ne 121-HK (BBoAMTCS B elicTBUE IO UCTECYCHUU JCCATU
KaJIeHJAPHBIX JTHEW MOCIIE THS €ro MEePBOro OPUIIMAIBHOTO OMyOJINKOBAHMUS).

170. Cpoku xpanenusi 1okyMmeHTOB HA® B 4yaCTHBIX apXrBaxX OpraHU3AINI YKa3bIBAIOTCS
B JIOTOBOpAx, 3aKJIF0YAEMbIX B COOTBETCTBUM C MyHKTOM 4 ctathu 11 3akona PecnyOnuku
Kazaxcran "O HamnuonanpHOM apxuBHOM (oHAe W apxuBax" WX COOCTBEHHHUKAMH C
rocygapcTBeHHbIMU apxuBamu, ApxuBoM [Ipesunenra Pecnyonuku Kazaxcran wim MO
o0acTei, TOpPOAOB PECIyOIIMKAHCKOTO 3HAYEHUS M CTOJIULIBI.

CHocka. ITynkr 170 — B pegakuuu npukasa 3amecturens [Ipembep-Munucrpa -
Munuctpa kynbTypbl 1 uHGopMmanuu PK ot 27.03.2026 Ne 129-HK (BBoAUTCS B IeHCTBUE TIO
UCTEUYCHUH JIECATU KaJICHAPHBIX JTHEH MOCIIE JTHS €ro MePBOTro OPUIIMaATBLHOTO
OITyOJIMKOBAHUA).

171. Ilepenaua nokymenToB HA® Ha MOCTOSIHHOE XpaHEHHUE B rOCYAapCTBEHHbBIN apXUB
OCYILECTBJISIETCS. HA OCHOBAHHMM OIKCH JeJl IOKYMEHTOB IOCTOSIHHOTO XpaHEHUs, B TOM
YHUCJIe DJICKTPOHHBIX el (JIOKYMEHTOB) B COOTBETCTBUU C TPadUKOM, YTBEPKICHHBIM
PYKOBOJIUTEJIEM OPTaHU3ALMU M0 COTJIACOBAHUIO C FOCYAApPCTBEHHBIM apXUBOM, APXUBOM
[Ipe3unenta Pecriyonuku Kazaxcran.

172. Ilepenaya JOKyMEHTOB (J1€J1), DJIEKTPOHHBIX IOKYMEHTOB (JIe]1) Ha TIOCTOSIHHOE
XpaHeHne opopMIISIETCSl aKTaMu MIpUeMa-Iepeiadyu JOKYMEHTOB (J1e11), SJIeKTPOHHBIX /1€ Ha
MOCTOSIHHOE XpaHeHue 1o ¢popMe coriiacHo mpuitokeHusM 28, 29 k nacrosmum [IpaBuam.

173. Tlepemaua odopmiseTcss akToM NpuUeMa-iepeadu, rjie JOMOJHUTEIHHO
MPOCTABIISIIOTCSI HOMEpPA OTCYTCTBYIOIIUX €1, JOKYMEHTOB, MPUYUHBI UX OTCYTCTBUS — B
IPUJIAraeéMoM K akTy CIIPAaBKE C yKa3aHUEM MED IO PO3BICKY.

174. Ha orcyrcTByromue aena, JOKYMEHTBI, PO3BICK KOTOPBIX HE JaJl PE3YJIbTATOB,

COCTAaBJISIETCS AKT 00 yTpaTe, YTBEPKIAEMbI PyKOBOJAUTENIEM OpTraHU3AIINH.



175. YTpaueHHble NOJJIUHHUKUA YIPABICHYECKUX, HAYUYHO-TEXHUUYECKUX U
ayAMOBU3YaJIbHBIX JOKYMEHTOB 3aMEHSIOTCS X 3aBEPEHHBIMU KOTUSIMU.

176. Ilpu oOHApYXEHUH PACXOXKICHHUN MEXITYy KOJIUYSCTBOM CIWHHI] XPAHCHUS I10
UTOTOBOM 3aMKMCH B ONKMCHU U UX HAUIMYUEM K OMUCU COCTABJISIETCS HOBAasi UTOTOBAs 3a1uCh, B
KOTOpO# yKa3bIBalOTCS (PaKTHUECKOE KOJUYECTBO MEPEIaHHbIX U HOMEpa OTCYTCTBYIOIINUX
€AUHULL XPAHEHUSL.

177. IIpn noaroroBke aen nocrosHHoro xpanenus ¢ nomerkou "JICII" k nmepenaue B
COOTBETCTBYIOIIUI TOCy/apCTBEHHbIN apxuB, ApxuB IIpesunenta Pecnybnuku Kazaxcran
pemenne Bomnpoca o cHatuu nometku "J[CII" nmpuanmaerca B coorBeTcTBuu ¢ lIpaBriiamu
OTHECEHHUS CBEJEHUU K CIyKeOHOU HHPOpMAIMU OTPAHUYCHHOTO PACIPOCTPAHEHUS H
paboThI C HE, yTBEpKIeHHbIMU TTocTaHoBiieHneM [IpaBurenscTBa PecniyOnuku Kazaxcran ot
24 urons 2022 rona Ne 429.

[Tpumeuanne NU3IT!

[Tynkt 178 npegycmarpuBaercs B peaakunu npukasa 3amecturens lIpembep-Munucrpa -
Munuctpa kynbTypsl 1 uHbGopmaruu PK ot 27.03.2026 Ne 129-HK (BBoauTCs B ieHicTBUE C
12.07.2026).

178. DiexTpoHHBIE NOKYMEHTHI M HH(OpPMAIMOHHBIE PECYpChl MEpeaaloTcs Ha
rOCy/JIapCTBEHHOE XPAHEHHUE C CONPOBOJMTENBHBIM IMHCBMOM, B KOTOPOM YKAa3bIBAKOTCS
HOMEpa U HAMMEHOBAHUE OIUCEM, JOKYMEHTBI, BXOASIIIME B KOMIUIEKT COIPOBOJAUTEIBHOU
JOKYMEHTAILINH, BUJ HOCUTENEH.

[Ipumeuyanune U3I1N!

AG3ar1 mepBbIil myHKTa 179 npeaycMaTrpuBaeTcsl B peJakIiuu IpruKa3a 3aMeCcTUTEeNs
[Tpembep-Munuctpa - Munuctpa kyiabTypsl 1 nHGopmaru PK ot 27.03.2026 Ne 129-HK (
BBOAMUTCA B AckicTBue ¢ 12.07.2026).

179. Ilpu mepenade 3JIEKTPOHHBIX JOKYMEHTOB M MH(POPMAIMOHHBIX PECYpPCOB B
rocyaapcTBeHHbIN apxuB, ApxuB [Ipesunenta Pecrryonuku Kazaxcran mpoBepsroTcs:

1) KOMIUIEKTHOCTD TE€pe/laBaeMbIX IOKYMEHTOB;

2) KOMIUIEKTHOCTh Y MPABUIBHOCTh COCTABIICHUS COMIPOBOUTEILHON JOKYMEHTAIINY;

3) dbusnUecKoe U TEXHUYECKOE COCTOSTHUE HOCUTETIEH;

4) HaIM4KE BUPYCOB U UHBIX BPEIOHOCHBIX KOMIIBIOTEPHBIX TPOTPaAMM;

5) BOCIIPOU3BOJIMMOCTh KOHTPOJBHBIX XapaKTEPUCTUK MPOTPAMMHBIMU CPEICTBAMU
rocyJiapcTBeHHoro apxuna, Apxua [Ipesunenta Pecniyonuku Kazaxcras.

180. B ciryyae HECOBMECTUMOCTH MPOTPAMMHBIX CPEJICTB, MPUMEHSEMBIX JIJIsl BRIPAOOTKU
Y MPOBEPKHU KOHTPOJBbHBIX XapAKTEPUCTHUK B MEPEIAIONICH OpPraHn3aluy U rOCyJapCTBEHHOM
apxuBe, Apxuse [Ipesunenta PecyOommku Kazaxcran, paOOTHHKY TOCYapCTBEHHOTO apXUBa
, Apxusa IIpe3unenta Pecniyonuku Kazaxctan B mpucyTCTBUU NMPEACTABUTENS OpraHu3aluu
3aHOBO pa3padaThIBAIOT KOHTPOJIBHBIE XapaKTEPUCTUKH CBOMMU MTPOTPAMMHBIMH CPEJICTBAMHI
. JlaHHBIE KOHTPOJbHBIE XapaKTEPUCTUKH YKa3bIBAIOTCS B aKT€ IpUEMa-Nepeaadn
AJIEKTPOHHBIX IOKYMEHTOB.



B cnydae HenpaBUIIbHOM NOATOTOBKU COIPOBOJMTEIBHON JTOKYMEHTALNH, HOCUTEIH C
AJICKTPOHHBIMHM JOKYMEHTAMU M CONPOBOJUTEIbHAS JOKYMEHTALUS BO3BpAIIAIOTCS B
OpraHu3aluIo Ha T0paboTKY.

I'maBa 4. Y4er apxvBHBIX JOKyMEHTOB
ITaparpa¢ 1. ITopsanok ydera JOKyMEHTOB apXHBa OpraHU3aIHiA

181. Yuety nmoanexaT Bce XpaHAIIHUECS B apXUBE JOKYMEHTBI, B TOM YUCJIE IEKTPOHHBIE,
TaK)xe HeoOpabOTaHHbIE U HENPO(DHUIIbHBIE I JAHHOTO apXUBa.

182. Yuer 35eKTpPOHHBIX HOCHUTENEH apXuBa OpraHU3alluy, Pa3MEIICHHBIX B KaXJI0M
XpaHWJIUIIE, BEAETCS Pa3JeibHO B COOTBETCTBUM CO CPOKAMM XPAHEHUs 3alIMCAaHHBIX Ha HUX
AIEKTPOHHBIX IOKYMEHTOB.

[Ipumeuanne NU3I1!

Yacte BTOpas nyHkra 182 npenycMaTpuBaeTCs B peAaKIuy MPUKa3a 3aMeCTUTENS
[Ipembep-Munnctpa - Munuctpa kyasTypbl 1 uHpopManuu PK ot 27.03.2026 Ne 129-HK (
BBOAMTCA B AckicTBue ¢ 12.07.2026).

VYyeTHble cBeIeHHs MOTYT co3aBaThes npu nomoiu MC DA Ha OCHOBaHMHM BHOCUMBIX B
Hee JTaHHbIX.

183. Yuer apXuBHBIX JOKYMEHTOB, B TOM YHCJE 3JIEKTPOHHBIX, TPOU3BOAUTCS MMyTEM
MIPUCBOCHMUS €AMHUIIAM XPaHEHUS] HOMEPOB, SIBJISIOIIMXCS YaCThi0 apXUBHOTO mU}pa.

ApxuBHBIH MHUEGP COCTOUT U3 HOMEPOB apXUBHOTO (OHHIA, MPUCBAMBAEMBIX
rocy/lapcTBEHHbIM apxuBoM, ApxuBoMm IIpesunenta Pecnybnuku Kazaxcran mnocie
obOpMIICHUS TIEPBOTO TMOCTYIJICHUS JOKYMEHTOB Ha TIOCTOSHHOE XpaHEHHE B
rocynapcTBeHHbli apxuB, ApxuB Ilpesumnenta PecnyOnuku Kazaxcran omucu gen
JIOKYMEHTOB, €IMHUIIBI XPAHEHUS.

184. OCHOBHBIMU €AWHMIIAMHU y4yeTa JOKYMEHTOB HE3aBHCHMO OT BHJAa HOCHUTEIS,
crnoco0a ¥ TEXHUKH 3aKperieHus] H(OpMAaIUK SIBISIOTCA:

1) apxuBHBII POHI, apXUBHAS KOJIJICKIINS,

2) equHULA XPaHEHUS.

185. YueTHble JOKYMEHTBI, KPOME ONHUCEN €I, TOKYMEHTOB, MPEIHA3HAYCHBI IS
CIIy’K€OHOT0 MOJIb30BaHUS U MOJIH30BATESIM HE BBIIAIOTCS.

Bce ydeTHble TOKYMEHTHI Ha OyMa)KHBIX HOCUTEIAX XPaHATCS B apXUBOXPAHUJIUILE B
cefipax UM MeTaTHYECKHX MIKadax.

186. OcHOBaHUAMHU KaXJOM 3alUCU B OCHOBHBIX YYETHBIX JOKYMEHTaX SIBISIOTCA
MOCTYIUICHUE e, IOKYMEHTOB, B TOM YHUCJIE 3JICKTPOHHBIX, B apXUB OpPraHHU3allNu, HUX
BBIOBITHE M3 apXHMBa OpraHMU3allMU B CBS3M C Mepeaadyeil B apXuB MHOW OpraHu3aluM WUIu
rocynapcTBeHHbll apxuB, ApxuB llpe3unenta PecnyOnuku KazaxcraH, BBIJEIEHHEM K
YHUYTOXXEHUIO TOKYMEHTOB, HE TMOJUIeKAIIUX XPAHEHUI0, HEOOHAPYKEHUEM JOKYMEHTOB,
MyTH PO3BICKA KOTOPBIX HUCUEPIIaHbl, HEUCTIPABUMBIMU MTOBPEKICHUSIMMU.



187. OCHOBHBIMH YYETHBIMU JOKYMEHTAMH SIBJISIFOTCS:

1) xHUIY yuyeTa NOCTYIJIEHUS U BBIOBITUSI TOKYMEHTOB, B TOM YHUCJIE 3JEKTPOHHBIX, 110
dhopme cormacHo npuiaoxkeHuto 30 k HactosmuM [IpaBuaam;

2) onucH el IOKYMEHTOB, OMKCH JEN JIEKTPOHHBIX JOKYMEHTOB (J1e1) o dhopmam
COTJIACHO IpuioXeHusm 2, 3,4, 5,6,7,8,9, 10, 11, 12, 13 x nacrosmum [IpaBunam.

Onucu aen AOKYMEHTOB, OMHUCH JI€Nl DJIEKTPOHHBIX JOKYMEHTOB (/i) SIBISIOTCA
MEPBUYHBIM YUETHBIM JOKYMEHTOM /IS y4YeTa JeJl MOCTOSHHOTO, JOJTOBPEMEHHOTO (CBBIILIE
10 net) XpaHeHHs U N0 JINYHOMY COCTaBY.

[Ipu BBIOBITHH BCEX €I MO KAKON-TMOO0 3aKOHYEHHOM OMKUCH €€ HOMEP MHBIM OIHUCAM HE
npucBauBaercs. B rpade "[Ipumeuanue” npoTUB Kaxa0W BHIOBIBAIONIEH €IMHUIIBI XPAaHEHUS
CTaBUTCS OTMeTKa "BrIObLIO".

[loenMHUYHBIA y4eT OCYIIECTBIACTCA IyTEM 3aKPEIUICHMS 3a KaXKIOW €IUHULEH
XPAaHEHUS CaMOCTOATEIBHOTO HOMEDPA.

CyMMapHbIil yuer Jie1, JOKyMEHTOB, B TOM YHUCJIE ANEKTPOHHBIX, B OMUCAX JOCTUTAETCS
COCTAaBJICHMEM UTOTOBOW 3alHCH K ONUCAM. B UTOroBOil 3amucu yKa3bIBatOTCS KOJIUYECTBO
eauHull XpaHeHus (1udpaMu U B KPYIJIbIX CKOOKax — MPOIMHKCHIO), MEPBBIA U MOCIEAHUIN
HOMEpa €IUHUIl XPAaHEHHWs I10 ONMCH JeJI JOKYMEHTOB, OrOBapUBAaIOTCS HMMEIOIIHECS
MPOMYCKHM HOMEPOB, €IWHUIIBI XPAHEHHS C JUTEPHBIMU HOMEpPAMH, BBHIOBIBIINE €AMHUIIBI
XpaHEHUSI.

3aKOHYEHHbIE OMKCH JIe] TOKYMEHTOB, COCTOSIIUE U3 TOJIOBBIX Pa3/IeioB, UMEIOT OOIIYIO
UTOTOBYIO 3aIMCh KO BCEH OMKCH B LIETIOM.

Kaxxnoe n3amenenne oobema Jiell, IOKYMEHTOB B OITUCH JIe]l JOKYMEHTOB, B TOM YHCIIE
AJEKTPOHHBIX, CBA3aHHOE C BBIOBITHEM, TMOCTYIJIEHUEM, OOBEAMHEHUEM WU
pacpopMUpOBaHUEM JIE€T, OTPAXKAETCSI B UTOTOBOM 3alKMCH K OITUCH.

Onucu fen JOKYMEHTOB CTPYKTYPHBIX MOAPA3JEICHUN OpraHu3aliy, B TOM YUCIE
AJIEKTPOHHBIX, MMOAJIEKAT XPAHEHHUIO B JIeJIe apXUBHOTO (POHJA 0 NEpeJaun JIed 3a 3THU I'OJIb
Ha MOCTOSIHHOE XpaHEHHE B TOCyAapCTBEHHBbIN apxuB, ApxuB llpesunenra PecnyOmnuku
Kazaxcran uinum BbLAETIEHU €1 K YHUUTOKEHHUIO;

3) nuct-3aBepuTelb fena 1no Gopme coriacHo npuinoxenuto 31 k HactoamuM [paBunam;

4) macnopt apXuBa OpraHuzanuu no gopmam corjiiacHo npuioxenusm 32, 33, 34, 35 k
HacTosiuuM [IpaBunam;

5) neno apxuBHOro GoHAA.

ApXUB OpraHu3alii BEJIET BCIIOMOTATEIbHbIE YUYETHBIE JTOKYMEHTBI: KHUTA ydeTa
JBUKEHUSI ApXUBHOTO (POHIOB (OMUCEH, J1eNT), KHUTa y4deTa JieJ M0 JMYHOMY COCTaBy, KHHUTra
y4yeTra JOKYMEHTOB, IMEpEJaHHbIX B WHBIE APXUBBI, KHUra yueTa JeJ, BBIACJICHHBIX K
YHUYTOKEHHUIO.

BcnomorarensHbie ydeTHbIE JOKYMEHTHI BEIyTCs Ha OyMaKHOM W/WUJIU 3JIEKTPOHHOM
HOCHUTEJE.



188. Kuura yuera noctymieHus: ¥ BbIOBITHSA JOKYMEHTOB, B TOM UYHCJIE 3JEKTPOHHBIX,
npeJHa3HayeHa [Jid y4yeTa BCeX TEKYIIMX M HMTOroBbIX (Ha 1 siHBaps KaxAoro rojaa)
M3MEHEHHI 0 cocTaBe U 00beMe apXUBHBIX (OHIOB U jaen. KHura yyera mocTyrieHus u
BBIOBITHS JOKYMEHTOB CITY>KMUT OCHOBOM JIJIsl COCTABJICHHUS MAacIopTa apX1uBa OpraHU3alluu.

Kaxxioe nocrymuieHre uin BbIOBITHE NOJIYYAIOT CAMOCTOSATEIbHBIN MOPSAKOBBIN HOMED.

Ecnu noctymnieHne cocTOUT U3 JOKYMEHTOB HECKOJIBKUX apXUBHBIX (DOHIIOB, TO JIAHHBIE
0 KaXJA0My apXUBHOMY (OHAY (HAMMEHOBaHHE apXUBHOTO (POHIA, €r0 HOMEP, PU HATUYHUH
) 3aIIUCBIBAIOTCS C HOBOM CTPOKH 3a TEM K€ NOPSAIKOBBIM HOMEPOM.

E>XerolHo B KHUTE y4eTa MOCTYIUICHHUS] U BBIOBITHS JOKYMEHTOB MOJBOJUTCA UTOT
KOJIMYECTBA MOCTYNUBIIUX U BBIOBIBIIMX 32 IO/ IOKyMEHTOB.

189. VdyeT Bcex MOCTYNUBIIMX B XPaHUJIUILE AJIEKTPOHHBIX HOCUTENEH apXxuBa
OpraHu3allMy BEAETCs B KHHUIE YyuyeTa J3JEKTPOHHBIX HOCHUTeNled 1o (opme COTIacHO
npuioxkeHnto 36 k HactosmuM [IpaBunam.

Ha >xecTkuii KOpHycC 3JIEKTPOHHOTO HOCHUTEISI HAKJIEMBAETCS ITUKETKA MO (Qopme
COTJIaCHO MpuiIokeHuto 37 k HactosmuM [IpaBunam.

Ha xaxzaplil 3aperucTpupOBaHHbIN B XpaHWIHUIIE 3JIEKTPOHHBIM HOCHUTENb 3aBOJIUTCS
KapTOYyKa 3JIEKTPOHHOI'O HOCUTEJSI apXKBa OpraHU3alUu 10 (popMe COrjacHO MPHUIIOKEHHUIO
38 k HactosiuM [IpaBuiiam.

190. Jlemo apxuBHOTO (POHJIA BEIETCA HA KAkl apXUBHBIN (oHA. B HETO BKIIFOYArOTCS
CIEAYIOIINE JOKYMEHTHI:

1) ucropuueckas crpaBka;

2) cxema cucTeMaTH3aluyd apXuBHOTO (POHIIA;

3) NUCTBI IPOBEPOK;

4) onucu nen, OMUCH JeN 3JIEKTPOHHBIX JOKYMEHTOB CTPYKTYPHBIX MOApa3AesieHun
opraHu3zaluy (10 nepegavyu Jes 3a 3TH TOJbl Ha MOCTOSIHHOE XPaHEHUE B TOCY1apCTBEHHBIN
apxuB, ApxuB [Ipe3unenta PecnyOnuku Ka3zaxcran wiv BbIieIeHUS K YHUUTOXKEHHUIO);

5) akThl mepenayu e, JOKYMEHTOB, SJIEKTPOHHBIX JOKYMEHTOB (J1€J1) Ha MOCTOSTHHOE
XPAaHEHUE B COOTBETCTBYIOLINN FOCY1apCTBEHHBIN apXUB;

6) aKThI O BBIJICTICHUH K YHUUTOKEHUIO JJOKYMEHTOB, 3JIEKTPOHHBIX JIOKYMEHTOB (7€), He
MOJIEKAIINX XPAHEHHUIO;

7) KapTOYKHU yuyeTa HeOOHAPY>KEHHBIX apXUBHBIX JIOKYMEHTOB, B TOM YHCJIE AJIEKTPOHHBIX
JIOKYMEHTOB (J1e71);

8) aKkThI O MPOBEJCHUH ITPOBEPOK HAIMYMUS U COCTOSIHUS JI€]1, DJIIEKTPOHHBIX JOKYMEHTOB (
JIeJT) ¥ UHbIE IOKYMEHThI, PUKCHUPYIOIINE U3MEHEHUS B COCTaBEe U 00beMe apXUBHOTO (oHA,
BKJIIOYAIOTCS B JIEJIO apXUBHOTO (DOH/IA TOJIBKO C OTMETKOW O BHECEHHWU M3MEHEHUH BO BCE
YUETHBIE IOKYMEHTBI apX1UBA OPraHU3ALNH.

AKTBI HyMepYyIOTCA B IIpeieiax apXuBHOTO (OHa 10 BUAAM aKTOB B BaJIOBOM HOPSIIKE.

Bce nmoxkymeHTHI B jene apXMBHOTO (OHJA pacroiararoTCs B XPOHOJOTHYECKON
MOCJIEIOBATENBHOCTH UX cocTaBieHHs. Ha TOKyMEeHTHI Jieya apXuBHOTO (DOHA COCTABIIAETCS



BHYTPEHHSS1 ONKCh, JIUCTHI JieJla HyMEepPYIOTCs, K ey (poHIa opOopMIIIeTCs JTUCT-3aBEPUTEND
nena no ¢opme coriacHo npuioxenuto 31 k HactosimMm [IpaBunam. Ilo mepe nononHeHus
apXUBHOTO (POHA TUCT-3aBEPUTENH JIe]a U BHYTPEHHSS OMHCH MEPECOCTABIISIFOTCSL.

Kaxxnomy neny apxuBHOTO (hOHIA MPUCBAUBAETCS HOMEP COOTBETCTBYIOILIETO apXUBHOTO
dbonma.

[Tpumeuanne U3ITN!

[Tynkt 191 npenycmarpuBaercs B peaakuuu npukasa 3amecturens Ipembep-Munucrpa -
Munuctpa kynbTypsl 1 uHbGopmaruu PK ot 27.03.2026 Ne 129-HK (BBomuTCSs B ieficTBUE C
12.07.2026).

191. ITacmopT apxuBa OpraHu3allMi COCTABIISIETCS €KETOJHO W OJIMH pa3 B TPHU roja
nepeaaeTcsl B COOTBETCTBYIOIINA roCyJapcTBEHHBIN apxuB, ApxuB IIpe3unenta Pecriyonuku
Kazaxctan s manpHeWiero BHeCeHHS cBeneHuil B LleHTpanbHBIA (OHIOBBIA KaTajorT,
BeJIcHUEe KoToporo ormpenesneHo 3akoHoM PecnyOmuku Kazaxcran "O HamuonanbHOM
apxuBHOM (hoHze 1 apxuBax', B ToM uncie no MC DA.

192. Kaxnast enMHHALIA XpaHEHUS! HAYYHO-TEXHUUECKON JOKYMEHTALUU PETUCTPUPYETCS U
YUYUTHIBAETCSI B OCHOBHBIX PETHCTPALMOHHBIX [TOKYMEHTaX, WHBEHTApPHBIX KHHUIaxX U
KapTOYKaxX pErucTpaluy Hay4YHO-TEXHUYECKON JOKyMEeHTaluu Mo ¢opmaM COTJacHO
npunoxeHusMm 39, 40 k Hacrosmmm IIpaBunam.

193. lHBeHTapHble KHUTH 3alOJHSIOTCS HA OCHOBAaHUM JAHHBIX OCHOBHOM HAAMUCHU
4epTEkKEH, TUTYIIbHBIX JTUCTOB.

194. Ha noayivHHMUKAX U AyOauKaTax MPOEKTHOM, KOHCTPYKTOPCKOM, TEXHOJIOTHUYECKOM,
IpaJOCTPOUTENBHON JOKYMEHTAlMU Ha OyMa)KHOM HOCHUTENE, COCTOSIIIMX M3 HECKOJBKHX
JIMCTOB, MHBEHTAPHBIM HOMED MPOCTABIIIETCS HA KAXKIOM JIUCTE.

Caocka. ITynkt 194 — B penakuuu npukaza 3amectureis [Ipembep-MunucTpa -
Munuctpa kynbTypsl 1 uHpopmarmu PK ot 27.03.2026 Ne 129-HK (BBoauTCS B IEHCTBUE O
UCTEUYECHHH JIECATH KAJIEHJAPHBIX JTHEW MOCIIE JTHS €ro MepBOro OPUIUaIbHOIO
OITyOJIMKOBAHUA).

195. lHBeHTapHbIE KHUTH BEAYTCS OTAEJIBHO 10 KAXKIOMY BHIY HAyYHO-TEXHUYECKOU
JOKyMEHTAIUU (mpoexTHas, KOHCTPYKTOpCKas, TEXHOJIOTUYECKas,
HAy4HO-UCCIIEI0BATENbCKAs, TATEHTHO-IMLEH3UOHHAS ).

196. Perucrtpanus NOJJIMHHUKOB IPOEKTHOW ITOKYMEHTAlMU IPOU3BOAUTCA I10
OTZEJIBHBIM CAMOCTOSITENIBHBIM YACTSIM II0 MEPE NOCTYIUICHUS TPOEKTA.

OtnenbHBIE MHBEHTAPHBIE KHUTH BEAYTCS Ha:

1) NOANTMHHUKY MPOEKTHON JOKYMEHTAIINH;

2) KOIUYU MPOEKTHBIX TOKYMEHTOB UHBIX OpraHU3aINi;

3) TUIOBBIE MPOEKTHI.

Peructpanus konuii IpOeKTHON TOKYMEHTAI[MU MPOU3BOIUTCS 1O COPOIIIOPOBAHHBIM
TOMaM B KapTOYKax y4eTa.



197. JIns KOHCTPYKTOPCKOM M TEXHOJOTMYECKOM JTOKYMEHTAI[UM WHBEHTAPHbBIE KHUTH
y4eTa NOJJMHHUKOB U YEPTEXKeH, MOCTYMAIOIMIMX OT UHBIX OpraHu3alui, BEAyTCs OTIAEIbHO
Ha U3JIEJUs] OCHOBHOI'O U BCIIOMOTAaTEJIbHOTO IPOU3BO/ICTBA.

[IpuHsTHIE MOMIUHHUKH KOHCTPYKTOPCKOM M TEXHOJOTHYECKOW TOKYMEHTALMU
PETHCTPUPYIOTCS OJUCTHO MO y3JIaM.

Konunm KOHCTPYKTOPCKUX M TEXHOJOTHYECKUX JOKYMEHTOB, IMOJYYEHHBIE OT MHBIX
OpraHu3aluid, PETUCTPUPYIOTCS B OTIEIBHOW MHBEHTAPHOM KHUTE€ M KapTOUKax yd4era,
KOTOpBIE COCTABIISIOTCS HA KAXYI0 NaMKy, alb00M WM OTJACNbHbIN TOKYMEHT.

198. Jlns yuyera Hay4dyHO-HCCIENOBATENBCKOM JTOKYMEHTALlMU BEAYTCA OTAEIbHBIC
MHBEHTapHbIe KHUTU 10 (popme coriacHo nmpuiiokeHuto 41 k Hactosium [lpaBunam.

199. IlaTtenTHas JOKYMEHTAILMs PETUCTPUPYETCS B KypHAJaX PErUCTpalluu 3asBOK Ha
BBIJJaUy TATeHTa Ha M300peTeHue mo (opme COTrJIacHO MPHIOKEHUIO 42 K HACTOSAIINUM
[IpaBunam.

200. CeneHus O KaXXI0M €IWHMIE XPAHEHUS DJIEKTPOHHBIX JTOKYMEHTOB BBOJSTCS B
YYeTHYI0 0a3y MaHHBIX WIM YYETHYIO KapTO4YKy 1Mo (opMe corjiacHO MpUiIoKeHHuio 43 K
HacroawmM [IpaBunam.

DONeKTpOHHbIE JOKYMEHTBl YUHUTHIBAIOTCS B COCTABE apXMBHOrO (POHJA MO OMHUCAM
AIEKTPOHHBIX JOKYMEHTOB MOCTOSIHHOTO XPAaHEHHWsI, €IUHMUIIAM XPAHEHHS WIM €IUHULIAM
yuera. HpopManmoHHbIi 00beM JOKYMEHTOB Ha 3JIEKTPOHHBIX HOCHUTENAX HH(OpMAaIiu
yKa3bIBaeTcs B Meradairax (namee — MOT).

201. IloctymuieHne 3NEKTPOHHBIX JOKYMEHTOB Ha BPEMEHHOE XPAHEHUE B DJIEKTPOHHBIN
apXvB OpraHU3allii YUYUTHIBACTCS B OOIIEH KHUTE TIOCTYIUJICHUS M BBIOBITHSI JOKYMEHTOB.

202. N3MeHeHHUE KOJIMYECTBA €AMHUIl XpaHCHUsS W/WiIM UH(OPMAIMOHHOTO 00bema
AJIIEKTPOHHBIX TOKYMEHTOB, IPOU3OLIEAIINX B PE3YJIbTATE MIEPE3ANNCH Ha HOBBIE HOCUTEIN
WM MUTpal (KOHBEPTUPOBaAHUA), (PUKCUPYETCS B aKTE€ O MEpe3anucy U MUTPALUU IO
dbopMe coriracHO MprIoKeHUIo 1 K HacrosmuM [IpaBuiiam, B HOBOM MTOTOBOM 3allMCH K
OIKCH DJIEKTPOHHBIX JTOKYMEHTOB.

[Ipumeuanne U3I1N!

[Tynkr 203 npenycMarpuBaeTcs B peakiuu npukaza 3amecturens [Ipembep-Munucrpa -
Munuctpa kyabTypbl 1 uHGopmanuu PK ot 27.03.2026 Ne 129-HK (BBoauTCS B 1E€HCTBUE C
12.07.2026).

203. B macnopre apxWBa OpPraHM3alMH, XPAHALIETO AJIEKTPOHHBIE TOKYMEHTHI,
YUHUTHIBAIOTCS clienuduueckrue MH(POpMAIMOHHBIE PECypchl, HE MMEIOLUE aHAJIOTOB Ha
OyMa>KHBIX HOCUTEJISIX.

204. Jns 3NeKTPOHHBIX TOKYMEHTOB BCIIOMOTaTEIbHBIM YYETHBIM IOKYMEHTOM SIBIISIETCS
KYpHaJl ydyeTa MHUTpalMU U IMepe3anucedl 3JEeKTPOHHBIX JOKYMEHTOB MO (OpME COTIIACHO
npuinoxennto 44 k nacrosmuM [IpaBunam.

ITaparpad 2. Ilopsmok ydera v BeAeHHA 6a3 JaHHRIX



205. [lepeueHb pEeKBU3UTOB YUETHBIX 0a3 aHHBIX COCTABISETCS B COOTBETCTBUU C
OCHOBHBIMM TMOKa3aTeNIIMH, OMUCHIBAIOIIMMU OOBEKT yueTa — apXUBHbIM (OHI, €IUHHIIA
XpaHEHUs, €IUHHLIA y4eTa, TpyIIa €IUHUL] XPaHEHHWs, €IUHMI] y4yeTa, BKIIOUYEHHBIX B
COOTBETCTBYIOIIYIO OMUCH AEN TOKYMEHTOB.

[Ipumeuanune U3I1N!

[Tynkt 206 npenycMarpuBaeTcs B peakiuu npuka3a 3amecturens [Ipembep-Munucrpa -
Munuctpa kynbTypsl 1 nHGopMmanuu PK ot 27.03.2026 Ne 129-HK (BBoauTCS B IEHCTBUE C
12.07.2026).

206. YueTHble 0a3bl JTaHHBIX ACHCTBYIOT BO B3aUMOCBSI3U C MHBIMU UH()OPMAMOHHBIMH
0azaMM JaHHBIX, MMEIOIIMMHUCS B apXWBE OpPraHU3allMM, W OTBEYAlOT TPeOOBAHUIO
COBMECTHUMOCTH C COOTBETCTBYIOIIMMH YYETHBIMU 0a3aMu JaHHBIX TOCYJapCTBEHHBIX
apxuBoB, ApxuBa [Ipe3uaenra Pecny6nmku Kazaxcras.

B ydeTHbIX 6a3ax IaHHBIX UCHOJB3YIOTCS JAHHBIE PEKBU3UTOB TPAJUIIMOHHBIX OCHOBHBIX
YYETHBIX JIOKYMEHTOB.

207. YueTHble 0a3bl JaHHBIX 3aIIOJIHAIOTCA HA OCHOBE YUETHBIX JOKYMEHTOB.

I'maBa 5. Mcniomp30BaHne apXWBHBIX JOKYMEHTOB
ITaparpa¢ 1. Ilopsnok onvcaHua apXMBHBEIX JOKyMEHTOB I HAYTHO-CIIPABOYHOIO almapara

208. ApxuB opraHnuszaluu npeaocTaniser noiabzoparento HCA (cnpaBo4HO-TOMCKOBBIE
CPEACTBA) K apXUBHBIM JIOKYMEHTaM.

209. Cucrema HCA apxuBa BKJIIOYa€T OCHOBHBIE apXUBHBIE CIIPABOYHUKHU (OMHUCH JEI
JOKYMEHTOB, IYyTEBOJMTENb, CUCTEMATHYECKUN KATAJIOr) W JONOJIHUTEIbHBIE apXUBHBIE
CIpaBOYHUKH (yKazarelnb, 0030p). LlenecooOpa3HOCTh BeI€HHS JOTMOITHUTENBHBIX apPXUBHBIX
CIPABOYHUKOB YCTAaHABIMBAETCA apXHUBOM OpPTraHHU3aLUU.

210. B cucreme HCA peanusyrorcs NpeeMCTBEHHOCTh YYETHO-CIIPABOYHOIO armapara,
CO37aBa€MOro B JICJIONPOU3BOACTBE M apXHBaxX OpPraHu3alui, €ro COBMEIIEHHE C CUCTEMOM
HCA rocynapctBennbix apxuBoB, Apxusa [Ipesunenta Pecriyonuku Kazaxcran.

[IpeemctBenHoCTh cucteMbl HCA apXuBOB OpraHu3ali OCHOBBIBAETCS Ha €AMHCTBE
TpeOOBAHMI U IPUHIUIIOB €€ OCTPOCHHS.

211. Onucanue apXuBHBIX IOKYMEHTOB, JIEKTPOHHBIX aPXMUBHBIX JIOKYMEHTOB (CO31aHHE
MH(pOpMaIUK I apXUBHBIX CIIPABOYHUKOB) IIPOBOJIUTCS HA TPEX YPOBHSAX:

1) apxuBHBIN HOH/T;

2) equHULA XPAaHEHUS;

3) apXUBHBIN JOKYMEHT.

212. OCHOBOU apXHMBHOT'O CIIPABOYHHUKA SIBJSETCS OMUCATENbHAS CTaThsl, COJEpIKAIIAs
CJIEIyIOLIUE CBEACHUS:

1) unentuduuupyromas uHbpopmanusa (Ha3BaHUE U CHPABOYHbBIC JIAHHBIE APXUBHOTO
dboHma, STUHUIIEI XPaHEHUS );



2) cocTaB U cojiep>kaHre HHPOpMaInu;

3) ycioBus 10CTyna ¥ UCIOJIb30BaHUS HH(OpMaIINHY;

4) ucropusi apxuBHOTO (HOHA.

213. [Ipu HE0OXOAMMOCTH B OMHUCATEIBHYIO CTaThIO BKJIIOYAIOTCS JOTOJHUTEIbHbBIC
CBEJICHUS 0 MECTOHAXO0K/IEHUH OPUTHHAJIOB, HAJTMYHUH APXUBHBIX JOKYMEHTOB OpraHU3alllH,
AIEKTPOHHBIX APXUBHBIX JOKYMEHTOB B COCTaBE MHBIX apXWUBHBIX (POHIOB M MeCTax HX
XpaHeHHusl, OMOIHorpadus U UHbIE.

CHocka. [lynkr 213 — B pegakuuu npukasa u.0. MUHUCTpa KyJabTypbl 1 uHGopManuu PK
ot 19.03.2026 Ne 121-HK (BBOIUTCS B I€MCTBUE 110 UCTEUCHUHU JIECATH KaJCHIAPHBIX JTHEU
MOCJIe JTHA €T0 MEePBOT0 O(PUIIHATIBHOTO OMYyOIMKOBAHMS ).

214. OnucarenbHas CTaThsi apXMBHOTO CIPAaBOYHUKA HA YpPOBHE apXUBHOTro ¢oHJa
BKJIIOYAET:

1) Ha3BaHMEe apXUBHOTO (HOHIA;

2) cupaBOYHbIE JaHHBIE 00 apXUBHOM (hoHJE (apXUBHBIA KPP (HOMEp PoHAA), 00BEM
apXWBHOTO (DOHJIA B €IMHUIIAX XPAHEHUS MO BUAAM JIOKYMEHTAIlUU, KpalHUE JAThl apXUBHBIX
JOKYMEHTOB MO Ka)KJIOMY BHAY JOKYMEHTAILMH, IEPEYEHb UMEIOLIErocsl BHYTPU(POHIOBOTO
Hay4YHO-CIPABOYHOIO anmnapara);

3) UCTOPUYECKYIO CIIPAaBKY K apXUBHOMY (POHIY;

4) aHHOTAIUIO O COCTaBE U COAEPKAHUU APXUBHBIX IOKYMEHTOB;

5) undopmariuio 00 yCIOBHIX IOCTYIIA;

6) 6ubmuorpaduro.

215. OnucarenbHas CTaThsi apXMBHOTO CIPAaBOYHUKA HA YPOBHE €IMHULIBI XPAHECHUS
BKJIFOYAET:

1) nopsAKOBBI HOMEp €IMHHULIBI XPAHEHUS,

2) NpeXHUI pEerucTpallMOHHBIA HOMED;

3) 3aroJ0BOK €IMHUIIBI XPAaHEHUS,

4) cipaBOYHBIC JAHHBIE 00 CAUHUIIE XPAHCHUS;

5) yxa3zaHue Ha MOJIMHHOCTb WIN KOIUITHOCTb;

6) ykazaHue BUa HOCUTEIS WK CIIoco0a BOCIIPOU3BEACHMUS;

7) uadopMaiio 00 yCIOBUSIX JOCTYMA, SI3bIKE U BHEIIHUX OCOOCHHOCTSX apXUBHBIX
JOKYMEHTOB €IMHUIIbI XPAHEHHUS.

3aroJ0BOK €UHULIBI XPAHEHHS YNPABICHUYECKOW TOKYMEHTALIMH, €IMHUIBI XpaHEHUS
ApXUBHBIX JIOKYMEHTOB JMYHOTO MPOUCXOXKJCHUS, B TOM YHUCIE DJIEKTPOHHBIX, BKIIOYAET
HaUMEHOBAaHME BHJAa APXUBHBIX JIOKYMEHTOB, aBTOpa(OB) apXMBHBIX JOKYMEHTa(OB),
aapecaTta(oB) WIM KOPPECTOHIEHTAa(OB), KOTOPBIM HAIPABIICHBI WU OT KOTOPBIX MOTYy4YECHBI
JOKYMEHTBI, BOIPOC WJIM MpEaMEeT, Ha3BaHUs COOBITHS, (pakTa, MECTHOCTH, (HaMWINU U
WHULMAJIOB JIMIA, K KOTOPBIM OTHOCHTCSl COAEpKaHUE YKa3aHHBIX JOKYMEHTOB, HaThl
COOBITHIA.



B ciyuae orcyTcTBHSI HEOOXOIUMBIX CBEJICHUN B 3ar0JIOBOK BKJIFOYAETCSl HHGOpMAITUS
MOSICHUTEJIBHOTO XapakTepa — "aBTop He yctaHoBieH", "0e3 natel”, "He panee ... I.".

3aroJIOBOK €IWHUIIBI XPAHEHUS MPOEKTHON WM KOHCTPYKTOPCKOW ITOKYMEHTAallUH
BKJTFOYAET mu@p 00beKTa, HAMMEHOBAHUE MTPOEKTA, CTAJIUIO, YaCTh, HOMEpP TOMa, aBTOPa, IOl
OKOHYaHHUS pa3padOTKH.

3aroyoBOK €AMHUIBI XPAaHEHUS KUHO-, BUACOIOKYMEHTA BKJIIOYAET aBTOPCKOE HA3BAaHUE
(¢unbMa, CreuBbINyCKa, KHHOXYpHala WIM Ha3BaHHE COOBITHS, OTPAXKEHHOTO B KUHO- WUIIU
TEJIECIOKETe, 1aTy MPOU3BOJICTBA W/UIIU ATy ChbeMKHU, (aMUJIUU ¥ WHUIIMAIIBI pexuccepa u/
WJIU OoTiepaTopa CheMKH, SI3bIK JOKYMEHTA.

3aroyioBOK €IWHUIIBI XpaHECHUs (OHOJOKYMEHTA BKJIIOYACT HAa3BaHHUE U KAHP
(hoHOJOKYMEHTA, Ha3BaHHUE, MECTO U JIaTy OTPaKEHHOTO coObITHA. [Ipu OTCYyTCTBUM Ha3BaHUs
(hOHOOKYMEHTA YKa3bIBAIOTCS OCHOBHOE COJEpKAHUE Telie- WM PaanoIepeaayn,
BBICTYIUICHUS, Oeceibl U MHOE. 3arojlOBOK €AUHUIBI ydeTa (POHOJOKYMEHTA, COJIEP KAIlEeTOo
3aMuCh MPOU3BEJCHUS JINTEPATYPHl U UCKYCCTBA, BKIIOYAET Ha3BAHUE MPOU3BEACHUS U €T0
XKaHp, IEPBYIO CTPOKY TEKCTa, KOTOpas 3aKII0YaeTcs B KaBBIYKH, €ClId (POHOJIOKYMEHTOM
SBJISIETCS HE UMEIOIIee aBTOPCKOTO Ha3BaHUs M HE OMyOJUKOBAHHOE paHEe MPOU3BEICHUE,
(baMUITUY ¥ UHUIIAAJIBI aBTOPOB W/WJIM UCIIOTHUTENICH KaK CaMOro MpOU3BEACHUS, TaK U €To
00paboTOK, MEPETOKEHHM, TIEPEBOJIOB, SI3bIK (POHOTOKYMEHTA.

3aroi0BOK AMHUIBI XpaHEeHUs (POTOJOKYMEHTA BKIIFOYACT ONMHCAHUE U300PKECHUS WITH
Ha3BaHue (oroanbOOMa, craiija, HeraTuBa, (PaMWINI0 U UHUIMAJIBI aBTOPA, MECTO U AaTy
CBHEMKH.

CrpaBouHbIe TaHHBIC O €IMHMIIE XPAHEHHUS BKJIIOYAIOT JIEMEHTHI apXUBHOTO mudpa (
HOMeEpa apxXuBHOrO (hOHJIa, HOMEpA OMKCH Jed JOKYMEHTOB, HOMEpa €AUHUIIBI XPaHEHHUS),
JaHHBIE 00beMa €IMHUIIBI XPAaHEHHUS, KpalHUE JaThl apXUBHBIX JOKYMEHTOB, 3JIEKTPOHHBIX
ApXUBHBIX JOKYMEHTOB.

NuadbopMmanus 00 yCIOBUSIX JOCTYMA, S3bIKE M BHEIIHUX OCOOCHHOCTSX apXHUBHBIX
JIOKYMEHTOB, €IWHUIIBI XpaHEHUs BKJIIOUAET CBEJCHUSI O HAIMYMHU apXUBHBIX JOKYMEHTOB,
AJIEKTPOHHBIX APXUBHBIX IOKYMEHTOB, JTOCTYM K KOTOPBIM OTpaHn4eH 3akoHamMu PecryOmuku
Kazaxcran "O HannonanpHoM apxuBHOM ¢oHae U apxuBax', "O mocryne k nunpopmaruu", "
O rocynapctBeHHbIX cekperax", IlpaBunmamu oOTHECEHHMSI CBEIECHUU K CIyXKeOHOM
uH(OpMAIIMK OrpaHUYEHHOTO pACIPOCTPAHEHUs M PabOThl C HEH, YTBEPKICHHBIMU
noctanoBiieHueM IIpaBurensctBa PecyOnuku Kazaxcran ot 24 utonst 2022 roga Ne 429 wiu
dbonmooOpazoBareneM, a TaKXKe CBEJACHUS O HAIUYUKM TOJJIMHHUKOB 0CO00 IEHHBIX
JIOKYMEHTOB, B TOM YHUCJIE JOKYMEHTOB, OTHECEHHBIX K 00bEKTaM HAIMOHAIBHOTO JIOCTOSHUS
Pecny6uku Kazaxcran u HaXoAsIIUXCSL B HEYIOBIETBOPUTEIHLHOM (PU3MUECKOM COCTOSIHUH,
HaNMM4YuU (HOH/A MOJTB30BAHMS, SI3bIKE U BHEITHUX OCOOCHHOCTSX apXUBHOI'O JOKYMEHTA.

OmnucarenbHas CTaThs JOTOIHSACTCS Ha3BaHUEM apXUBHOTO (DOHJA M €r0 CTPYKTYypHOU
yacTu (OMUCU JeJ JAOKYMEHTOB, OIMHUCH 3JIEKTPOHHBIX JOKYMEHTOB (J1€J1), aHHOTalHUEeH
OT/ICJIbHBIX aPXMBHBIX IOKYMEHTOB WJIM UX TPYNH JAaHHOW €IMHUIBI XPaHECHHUS.



216. OnucarenbHas CTaThsl ApXUBHOTO CIPABOYHUKA HA YPOBHE apPXMBHOTO JTIOKYMEHTA
BKJIFOYAET:

1) 3arosI0BOK apXMBHOTO JOKYMEHTA, SIEKTPOHHOTIO apXUBHOT'O TOKYMEHTA;

2) cripaBOYHbIE JaHHbIE 00 apXUBHOM JIOKYMEHTE, JIEKTPOHHOTO apXHUBHOIO JOKYMEHTA;

3) yka3zaHue Ha MO ITMHHOCTL/KOMMIHOCTB;

4) Bug HOCUTENS (MIJIH CIOCOO BOCTIPOU3BEICHUSA);

5) undopmanuio 00 yCIOBUSX AOCTYMA, SI3bIKE U BHEITHUX OCOOCHHOCTSAX apXUBHOTO
JIOKYMEHTa, 3JIEKTPOHHOT'O apXHUBHOTO JIOKYMEHTA.

3aroJoBOK apXMBHOTO JOKYMEHTA, 3JEKTPOHHOI'O apXMBHOTO JOKYMEHTa BKIIOYAET
HaNMEHOBAaHHUE BHUJA apXMBHOrO JOKYMEHTA, aBTOpa, ajpecara WM KOPPECIOHJIEHTA,
KOTOPOMY HaIlpaBjieH WK OT KOTOPOIo MOJyYeH JOKYMEHT, BOIPOC UM MPEAMET, COOBITHE,
dakT, nMI0, HAa3BaHUE MECTHOCTH, K KOTOPBIM OTHOCUTCS COJEpKaHHE YKa3aHHOTO
JOKyMEHTa, 1aTy coObITus. B ciyuae oTcyTCTBUSI HEOOXOAMMBIX CBEJEHUM, B 3ar0JIOBOK
BKJIIOYAETCs MOsCHAMoMAs uHpopManusa: "aBTop He ycraHoBieH", "0e3 matwl". Ilpu
HEOOXOAMMOCTH 3aroJjOBOK JIOMOJIHIETCS aHHOTAIMEH, paCKpPHIBAIOIIEH HE OTpaKEHHOE B
3aroJIOBKE COJEP:KaHUE JAHHOTO JOKYMEHTA.

CrpaBoyHbI€ JJaHHBIE 00 aPXWBHOM JOKYMEHTE, 3JIEKTPOHHOTO apXUBHOTO JOKYMEHTA
COCTOSAIT U3 BJIEMEHTOB apXUBHOTO mHUdpa (Homepa hoHAa, HOMEpPA OMUCH JIe]T IOKYMEHTOB,
HOMEpa €IWHUIIBI XPAaHEHUS, HOMEPOB JIUCTOB), 00beMa (KOJUYECTBA JINCTOB) apXUBHOTO
JOKYMEHTa, JaThl €T0 CO3/IaHMUS.

HNudopmarus 00 ycrnoBusX TOCTYMA, S3bIKE W BHEUTHUX OCOOCHHOCTSAX apXHUBHOTO
JOKYMEHTa, B TOM YHCJ€ 3JIEKTPOHHOI'O ApPXMBHOTO JIOKYMEHTa, BKIIOYAET CBEJACHUS 00
OrpaHWYEHUH JOCTyIla K apXUMBHOMY JOKYMeHTYy 3akoHamu PecnyOmmku Kaszaxcran "O
Hamumonansaom apxuBHoM Qouae u apxuBax", "O pgoctyme k wuHpopmaruu", "O
rocyJapcTBeHHbIX cekperax"”, [IpaBunamu oTHeceHUs CBEAEHUM K ciayke0HO nHpopmanuu
OTPAHUYEHHOTO PACHpPOCTPAHEHUSI M PabOThI C HEH, YTBEPKICHHBIMH IMOCTAHOBICHHUEM
[IpaButensctBa PecnyOnuku Kazaxctan ot 24 wurons 2022 roga Ne 429 wunm
dbong000pa3zoBareneM, cTaTyce 0co00 IIEHHOTO JTOKYMEHTa, JOKyMEHTa, OTHECEHHOTO K
o0beKTaM HalMOHAJIbHOTO AocTosiHUS PecnyOnukum Kazaxcrtan u/wnm Haxonsierocss B
HEYJOBJIETBOPUTEIBHOM (PU3UYECKOM COCTOSHUH, S3bIKE M BHEIIHUX OCOOEHHOCTSAX
apXMWBHOTO JOKYMEHTA.

217. Bun enuHMLBI XpaHeHUs (€510, Mepenucka, JOKYMEHTbI, pEECTp, albOOM, KypHall,
KHUTA W WHOE) WU JOKYMEHTOB (TIPOTOKOJBI, MOKJIAAbl, MPUKa3bl, OTYETHI, AKTHI
BOCIIOMUHAHHUSI, CTaThU, POMaH, 3alMCHbIE KHUKKH), XapaKTepU3YIOIINX COCTAB €IUHUILIbI
XpaHEHHUs, YKa3bIBACTCS B Ha4aJle 3ar0JIOBKa.

3aroyioBKU CyJ1Ie€OHBIX, CIIE/ICTBEHHBIX, TUYHBIX, IEPCOHATBHBIX, APOUTPAKHBIX U UHBIX
JeJ, COAEpPIKAIUX JOKYMEHTBI, CBSI3aHHBIE IOCIIEI0BATEIBHOCTHIO JIEIONPOU3BOACTBA IO
0JIHOMY BOIIPOCY, HAYMHAIOTCS CO cioBa "nemno".



3aroJIOBKM €IMHUI] XPAaHEHUS, COJIECPKAIINX HE CBSI3aHHBIE MOCIEI0BATEIBbHOCTHIO
JICTIOTPOU3BOACTBA JOKYMEHTHI IO OJTHOMY BOIIPOCY, IOKYMEHTBI-IIPUIIOKEHUSI K OCHOBHOMY
JTOKYMEHTY (TIpUKa3y, paclopsKeHHUI0, TPOTOKOJY) HIIM PA3HOPOJHBIE MO BUIY JOKYMEHTHI
apxuBHOTO (OHJA TUYHOTO MPOUCXOXKACHUS, HAUMHAIOTCS CO clioBa "MOKyMeHTHI". B KoHIle
TaKOT0 3ar0JI0BKa B CKOOKAX YKa3bIBAOTCS BUIBI STUX IOKYMEHTOB.

B 3arosnoBke equHUIBI XpaHEHUS!, BKIIIOYAIOIIEH MEPENUCKY, YKa3bIBAIOTCS OPUIIUATbHBIC
HaMMEHOBAHUSI KOPPECIIOHJIEHTOB U Bompoc (mpeaMeT) mnepenucku. B ciydae BeneHus
MEPENUCKU C OJHOPOIHBIMU KOPPECTIOHICHTAMH, B 3aT0JIOBKE yYKa3bIBaeTCs 0011ee BUI0BOE
HaUMEHOBAHUE KOPPECIIOH/ICHTOB.

N3noxenue Bompoca (MpeaMeTa), OTPAKAOLIET0 COACPKAHUE JOKYMEHTOB, SIBIISIETCS
OCHOBHOM 4acCThIO 3ar0jI0OBKa U JJaeTCA MOCJIe YKa3aHus BUA Jeia, aBTopa, KOppeCnoHAeHTa
(ampecara) TOKYMEHTOB.

218. Ilpu cocTaBjIeHUM 3arojOBKOB €JAWHHUII XpaHEHUS C
OpraHU3alMOHHO-PACTIOPSIANTENHLHON JOKYMEHTAIIUENH OJTHOTO BU/A B 3ar0JIOBOK BEIHOCUTCS
HAMMEHOBaHUE JOKYMEHTOB BO MHO>KECTBEHHOM YHUCJIE C MPOCTABICHUEM HX KPATKHUX
HOMEPOB.

219. Tlocne o6o3HaueHHs BUA Jiefia WIIM BHIA JOKYMEHTOB B 3ar0JIOBKE YKa3bIBACTCS
aBTOP BXOJSIIUX B JIEJIO IOKYMEHTOB. Eciiu aBTOpOM IOKYMEHTOB SIBJISIETCS OpraHu3aliusi, B
NEATEIbHOCTU KOTOPOW OHM OTJIOKHIIKChH, B 3aroJIOBKE JieJla HAaMMEHOBAHHE OpTraHu3alluu
WIM OIyCKAaeTCs, WJIM MPUBOJUTCS €ro oOliee BUAOBOE HaMMEHOBaHHE (KOMHTET, CYI,
KOMHUCCHS).

220. JlaTbl, K KOTOPBIM OTHOCSITCS U3JI0’KEHHbIE B JIOKYMEHTaX COOBITHS, BHOCATCS B
3aroJI0BOK, €CJIM TOYHAs J1aTa OTPAXKAET UCTOPUUYECKHUE CBSI3U MEXIY COOBITUSIMU U (haKTaMu
1 HeoOXoUMa JIJIsl TOHUMAaHHS KOHKPETHOTO COJIEPKaHUsI IOKYMEHTOB.

221. Ecnu neno cOCTOUT U3 OJHOTO JOKYMEHTA, TO B 3ar0JOBKE YKa3bIBAKOTCS BU]
JOKYMEHTa, OT KOI'0 OH UCXOAUT, KOMY aIpeCOBaH, €ro AaTa U KpaTKoe CoJiepKaHue.

222. B equHUIIaX XpaHEHUs, COCTOSIIIUX U3 TJIAHOB U OTYETOB, B 3ar0JIOBKE YKA3bIBACTCS
roJi (mepuo), Ha KOTOPBI COCTABJIEH IJIaH MJIM 32 KOTOPBIM COCTABJIEH OTYET.

3aroj0BKU €IUHUIL XPAHEHHUS, COACPKALIUX CTATUCTUUECKUE OTYETHI, COCTABJISIOTCS C
yKa3aHHEeM HOMEPOB ()OPM CTATUCTUUYECKOU OTYETHOCTH.

223. Eciu 1e10 COCTOUT M3 HECKOJBKHUX TOMOB (4acTeif), BceM ToMaM (J4acTsM) AacTcs
oOlIMii 3aroioBOK, a 3areM (Ipu HEOOXOAMMOCTH) JE€JaeTCsd YTOYHEHHE COAECp KaHUs
KaXJIOro ToMa (Y4acTH) B OTIAEIBHOCTH, B TOCIEIHEM ToMe (4acTu) oOaBiseTcs CloBO "
nocneaanit” ("mocnennssa").

224. Oco0o0 11eHHBIE TOKYMEHTHI, JOKYMEHTHI-IPUIIOKEHHUS K OCHOBHOMY JTOKYMEHTY,
JOKYMEHTBI OpTaHU3alMUi-IpeNleCTBEHHUKOB, JOKYMEHTBI, COJEpKallllie CBEJACHUS IO
JUYHOMY COCTaBy, MUMEIOIIME CIPABOYHOE 3HAYEHHE, IOKYMEHTBHI, HAaJU4YHh€ KOTOPHIX B
JTAHHOM JIeJIe HE MOXET ObITh OMPE/IEICHO IO €ro 3arojIOBKY, aHHOTUPYIOTCS.

225. AnHoTtauus o(hopmIIIeTCs MOCIE 3ar0J0BKa ¢ KPACHOM CTPOKHU.



[Ipn aHHOTHpOBAHUHU IMEYATHBIX MATEpPUAJIOB YKa3bIBAIOTCS BUJl JIOKYMEHTAa, €T0
HAMMEHOBAaHHME WJIM HadalbHBIE CIIOBAa JOKYMEHTa (IpU OTCYTCTBUM HAWMEHOBAHHS),
BBIXO/IHBIC JIaHHBIE.

B aHHOTanMsIX 4epTeKHBIX M MHBIX HW300pa3UTENbHBIX MATEPHAIOB YKa3bIBAIOTCS
Martepuai, BUJl, GopMaT JOKyMEHTA U CIIOCOO €ro UCIIOIHEHUS, 111 KapT — MacIITao.

B koHue anHoTanuu noj pyOpukoi "yrnmoMHHaroTCA" yKa3bIBAalOTCS MMEHa JIHL,
HAaUMEHOBAHUA OpraHU3aIuii, reorpaguueckrue HAMMEHOBAHUS U CBEJICHHSI, YITOMUHAIOIIIUECS
B JIOKYMEHTaX U UMEIOIINE CYIIECTBEHHOE 3HaUCHHE (IIEPEUUCIISIOTCS).

226. B koHIIE aHHOTAllUU TMPUBOSATCS HOMEpPA JINCTOB aHHOTUPYEMBIX JTOKYMEHTOB,
CTeIeHb MoJipoOHOCTH cBeAeHUH ("'KpaTkue cBeeHus ", "moapooHoe coodmieHue").
[Tpu 3HaYUTENBHBIX 00BEMaX AaHHOTUPYEMBIX IOKYMEHTOB aHHOTAIUSI COCTABIISIETCS Ha
OTJEJIBHOM JIMUCTE M BKJIAJIBIBACTCS MEXAY OOJI0KKOM U MEPBBIM JIMCTOM JIOKYMEHTA.

IMTaparpad 2. Ilopsamok JaTHPOBKU JOKyMEHTOB IIPH ONMCAaHAU

2277. Onucanue NpaBoOBbIX aKTOB, TBOPYECKOM JOKYMEHTALMH, JOKYMEHTOB, KaCaIOIINXCS
IpaB ¥ 3aKOHHBIX UHTEPECOB Ipak/iaH, (UHAHCOBBIX JOKYMEHTOB, /€I 110 OJHOMY BOIIPOCY,
a TakXe JOKYMEHTOB, JUIsl KOTOPBIX JaTUPOBKA UMEET BaKHOE 3HAYEHUE (JIOKIIA/bl, TUCTOBKU
, CTEHOTpaMMBbl, NMUChMA), JAaTa (YUCII0, MECSI, o), OPOPMISIOTCS CIOBECHO-IIMGPOBBIM
CIOCOOOM.

228. HayanbHO# aToOM /eiia, B TOM YUCIE 3JIEKTPOHHOTO, SIBJSIETCS J]JaTa COCTaBIEHUS (
PErUCTpalKM) CAMOTO PAHHETO JOKYMEHTa, KOHEYHON — J1aTa cOCTaBlIeHUs! (pEerucTpalun)
CaMoro Mo3JHEro J0KyMEHTA.

JlaThl MPaBOBBIX AKTOB YKa3bIBAIOTCS [0 BPEMEHU UX Noanucanus (yrBepxaeHus). Eciu
JIOKYMEHTBI HE TaTUPOBAHBI, JaThl YKA3bIBAIOTCS IO BPEMEHHU ONMYyOJIMKOBAHUS UM BBEJCHUS
B JICICTBHE.

JIns mporpamm, IJIAaHOB, CMET PAacXOJI0B, IITATHBIX PACHUCAHUMN, OTYETOB KpallHUE JAThl
HE MPOCTAaBIISIOTCSL.

Ecnu B ieie JOKYMEHTBI-IIPUIIOKEHHUS TaTUPOBAHbI paHee EPBOro JOKyMeHTa Jela, TO
UX JaThl OTOBAPUBAIOTCSI C HOBOM CTPOKHU — "MMEIOTCS JOKYMEHTHI 3a... To1".

KpaiiHumu naramMu perucTpalMOHHBIX KHUT U KYypHAJOB SIBIIIFOTCS JaThbl NEPBOU U
ITOCJEAHEN 3aIHUCH.

KpaitHumMu natamu fiena, COCTOSAIIEr0 U3 KOMUMHBIX JOKYMEHTOB, U3TOTOBJIEHHBIX WU
MOJIYYEHHBIX (OHI000pa3oBaTeNeM 3HAYUTENIbHO MO3KE CO3JaHHUS UX MOJJIUHHHUKOB,
SBJISIFOTCS 1aThl U3TOTOBJICHUS KOMUU (JaThl HOIJMHHUKOB YKA3bIBAIOTCS B 3aT0OJIOBKE).

B ciyyae, eciiu 1eno Ha4aTo B OJIHOM OpraHu3aluy, a 3aKOHYEHO B MHOM, YKa3bIBAIOTCS
TpU JaThl: JaTa 3aBEJCHUS Jiela B JEJIONPOU3BOJACTBE IMEPBOM OpraHU3aluu, AaTa
NOCTYIJICHUS] €r0 BO BTOPYIO OpPraHU3allMIO W JlaTa 3aBEpPUICHUsI €r0 B JIEJTONPOU3BOICTBE
nocjeAHel opranu3anuu (epBbie JBe JaThl 0003HAYAIOTCA B BUIE APOOH).



ITaparpa¢ 3. Ilopsanok cocTaBlIeHHA OIMCH JEJ JOKYMEHTOB

229. Onuce aen J0KyMEHTOB, B TOM YHCIIE€ 3JIEKTPOHHBIX, COCTOUT U3 OMUCATEIbHBIX
cTaTeil eQUWHMI] XpaHEHHS WU €IUHUIl y4eTa, UTOTOBOM 3amuCH, JIUCTA-3aBEPUTENS U
CIIPAaBOYHOTO aIllapara K OIMKCH.

230. OnucarenbHas CTaThs OMUCH BKITFOYAET:

1) mopsIKOBBIA HOMED €TMHULIBI XPAHEHUS;

2) nenonpou3BOACTBEHHBIN MHIEKC WIIM TPOU3BOICTBEHHBIA HOMED;

3) 3aroJ0BOK €IMHUIIBI XPAaHEHNUS,

4) kpaliHue aThl JOKYMEHTOB;

5) KOJIMYECTBO JTUCTOB B €IMHUIIE XPAHCHUS;

6) yKa3zaHHU€ Ha KOMUHHOCTh JOKYMEHTOB;

7) crioco® BOCIIPOU3BEICHUS JOKYMEHTOB.

[Ipu HEOOXOAUMOCTU ONHUCATENIbHASI CTAThs JOIMOJIHSAETCS aHHOTAIMEW OTIEIbHBIX

JTIOKYMEHTOB, €JIMHUIIBI XPAHEHUS.

231. B cripaBouHBIi anmapar Onucu Jeja JOKYMEHTOB BXOJISIT:

1) TuTyIBHBIN JUCT TIO (pOpMe coriacHo npuioxenuto 17 k nHacrosuuMm [IpaBunam;

2) conep:kanue (OrjaaBJICHHE);

3) npeaucioBue;

4) CIUCOK COKpAILICHHUIA;

5) ykazarenu.

ITaparpad 4. ITopamok coCTaBIeHAS HCTOPUIECKOH CIIPaBKH

232. B apxuBe opranu3aiuu COCTaBJIsSETCs UCTOpUYECKas CIipaBKa K apXuBHOMY (OHIY,
cojepxauasi CBeJAeHUs Mo ucTtopuu (oHI000pazoBaresss U apXUBHOTO (DOHIA, KPATKYIO
XapaKTEPUCTUKY COCTABA U COAEPKAHUS €ro JOKyMeHTOB U cucteMbl HCA.

Hcropuueckas cripaBka K apxuBHOMY (GOHAY GOpMHUPYETCS Ha OCHOBE MH(POPMALIMH 11O
ucropun HoHIT000pa30BATENS K UCTOPUH APXUBHOTO (HOHIA.

Nudopmanus no ucropuu GpoHg000pa3zoBaTesss BKIOYAET AaThl €ro o0pa3oBaHus,
BEJIOMCTBEHHYI0  MPUHAJIEKHOCTb, CTPYKTYpYy ©W  (QYHKUMH, Ha3BaHUSA
OpraHu3aluU-NIPE/IIIeCTBEHHUKAa M MPaBONPEEMHUKA, JaThl PETUCTpPalUd WU
MEPEPETUCTPALIMA — B CllydasiX NEPEHMEHOBAHUs, PEOPraHU3alMK, a TAK)Ke JUKBUAAIUY.
Nudopmanus o hongoodbpazoBaTesie apXuBHOTO (HOHIA JIMYHOTO MPOUCXOKICHUS BKIFOUAIOT
ero kpatkue ouorpaduueckue gaHHble (haMuius, UMs, OTYECTBO (TIPU HATUYKH ), TICEBJOHUM
(mpu Hanmuuuwu), AeBUYbA Gammius (MpU HATWYUHU), NAThl )KU3HU, TIpodeccusi, JaHHbIE O
ClIykeOHOM U OOIIeCTBEHHON nesTenbHOCTH). [na apxuBHOro QoHga cembu, pojaa
AaHAJIOTUYHbIC CBEJCHUS HAIOTCA O KaXJIOM W3 POJCTBEHHUKOB. [[1s1 00BEIUHEHHOIO
apXMBHOTO (POHJA COCTaBIIAETCS 00IIasi ICTOpUYECKasi CIIPaBKa.



Nudopmarus o uctopuu apxuBHOTO (HOHIA BKIIOYAIOT JIATy €r0 MOCTYIJICHUS B apXUB,
0o0beM U KpailHue JaThl ApXUBHBIX JOKYMEHTOB, CTENEHb UX COXPAaHHOCTHU, OCOOEHHOCTH
(GhopMHUpOBaHUS, ONMCAHUSA U CUCTEMATH3aIuu, HHPOPMAIIUI0 00 M3MEHEHHUSIX B COCTaBE U
oO0beme apxuBHOro (GoHAAa M HMX MPUUYMHAX, HAJWYUU APXUBHBIX JOKYMEHTOB HHBIX
opranuzanuii win iui (Gouaossie BkimoueHus), coctae HCA k apxuBHomy ¢onay. s
apXMBHOM KOJUICKIIMU YKa3bIBAIOTCS CBEJICHUS O BPEMEHH, YCIOBUSX, IPUUMHAX €€ CO3/IaHuUs,
NpUHLUNAX (POPMHUPOBAHUS, MECTOHAXOXKICHUU KOJUIEKLIMHM /10 IMOCTYIUIEHUS B apXUB,
COCTaBHUTEIIE.

Hcropuueckast cipaBka K (hOHIY JOMOTHAETCSA MPU U3MEHEHUH 00beMa apXUBHOTO (GOHIA
, @ TAK)KE B CIIy4Yasx peopraHu3aIiui, N3MEHEHUS CTPYKTYPhI, PyHKIUH HOHI000pa3oBaTers.

233. Ucropust apxuBHOTro (hOHAA COAECPKUT aHHOTAIMIO, OnbIrorpaduio, HHPOPMALIUIO
00 YCTIOBHSIX AOCTYTA U UCTIOIb30BAaHUS TOKYMEHTOB.

AHHOTAIUS O COCTABE U COJIEP)KAHUM apXUBHBIX JIOKYMEHTOB, B TOM YHCJIE SJIEKTPOHHBIX
, ApXUBHOTO (hOHJA BKIFOUAET KPATKYI0 00OOIIEHHYIO XapaKTEPUCTUKY 3TUX JOKYMEHTOB I10
BUJIaM W TeMaM, OTPAXAIOIIYI0 HampaBieHUs AeATEeNbHOCTH (OHI000pa3oBarTes, ¢
yKa3aHUEM  XPOHOJOrMM TeM U  oOo3HaueHuem ux reorpadpuueckux (
aIMUHUCTPATUBHO-TEPPUTOPUATBLHBIX) TpaHull. MHbopmaius 00 yclIoBUSX IOCTyHa K
apXMBHBIM JJOKYMEHTaM apXHBHOTO (hOHA, B TOM YKCIIE SJIEKTPOHHBIM, BKIIOYAET CBECHUS
0 HAJIMYHMK apXUBHBIX JIOKYMEHTOB, JOCTYN K KOTOPHIM OrpaHHuYeH 3akoHaMu PecmyOnnku
Kazaxcran "O HannonanpHoMm apxuBHOM ¢oHzae U apxuBax", "O nocryne k nuapopmaruu", "
O rocynapctBeHHbIX cekperax", IlpaBunmamu oOTHECEHHSI CBEICHUW K CIyXKeOHOM
UH(OpMAIIMK OrpaHUYEHHOTO pACIPOCTPAHEHUss M PabOThl C HEH, YTBEPKICHHBIMU
noctanoBiieHueM lIpaBurensctBa PecyOnuku Kazaxcran ot 24 utonst 2022 roga Ne 429 wnu
dbong000pa3zoBareneM, a TakKe MOUIMHHUKOB 0CO00 IEHHBIX JIOKYMEHTOB, B TOM YHCIIE
JOKYMEHTOB, JJIEKTPOHHBIX JOKYMEHTOB, OTHECEHHBIX K OOBEKTaM HAaI[MOHAJIbHOIO
nocrosiHus PecnyOnuku Kaszaxcran, HaXOoAsIIIUXCSL B HEYIOBIETBOPUTEIBHOM (U3UUYECKOM
COCTOSIHUH, HATMYUU (DOHJIA TTOJTb30BAHMSL.

bubnuorpadus x apxuBHOMY (QOHIy BKJIIOYAET CHHUCOK CIPABOYHHUKOB MO JAaHHOMY
(boHAY U JOKYMEHTAJIbHBIX IMyOJIMKAIUH, BBIMOJIHEHHBIX HA €T0 OCHOBE.

234. XapakTepucTUKa apXUBHOTO (POHJA MO COCTABY U COACPKAHUIO JOKYMEHTOB
COJICP)KUT CBEJCHUSI O HAIWYUU JOKYMEHTOB, BBIXOASIIMX 32 XPOHOJIOTUYECKUE PAMKHU
¢donna, HCA x apxuBHoMy (hoHAY, O BUAAX HOCUTENEH HH(DOpMAIUH.

235. Uctopuueckas cpaBka Ha OyMa)KHOM HOCHUTEJIE MOJIMUCHIBACTCS] UCTIOTHUTENEM U
PYKOBOJMTENIEM apXWBa OpraHu3aluu, Ha AJIeKTpoHHOM — 3aBepsieTcss DI pykoBoauTens
apXuBa OpraHU3alUU.

Hcropuueckasi cnpaBka mneyaTaeTrcsi B YeThIpeX SK3emIulsipax. J(Ba sk3eMruisipa
nepeaarTcs B rocyJapcTBeHHbIM apxuB, ApxuB Ilpesuaenta Pecnyonuku Kaszaxcran npu
NepBOH Iepegade JOKYMEHTOB apXMBHOTO (hOHJA, Ba XpaHUTCS B jeie (OHIa B apXHUBE
OpraHu3aluH.



[Tpumeuanue U3ITN!

[Tynkr 236 npenycmaTpuBaeTcs B peakiuu npukasa 3amectutens [Ipembep-Munuctpa -
Munuctpa KyibTypbl 1 nHpopMmanuu PK ot 27.03.2026 Ne 129-HK (BBoaMTCS B IE€HUCTBUE C
12.07.2026).

236. Uctopuueckast cripaBka JOMOJIHSIETCS MPU MOMOJIHEHUH apXUBHOTO (poHIa UK B
Clly4yae peopraHu3aly OpraHu3aluy U IPEACTABISIETCS B TOCYJAapCTBEHHBIN apXUB, ApXUB
[Ipe3unenra PecnyOnuku KazaxcTtaH BMecTe € Kax[oil 3aKOHUEHHOM ONHUCHIO Jell
JIOKYMEHTOB, a Takke BHOcUTCS B IC DA.

ITaparpad 5. ITopamok cocTaBiIeHHS KaTaIOTOB H KapTOTEK

237. Karanor npencraBisetr coboit MexGOHAOBBIA apXUBHBIA CIIPABOYHHUK, B KOTOPOM
nH(popMaIus 0 Coiep>KaHUM JOKYMEHTOB CTPYNIIUPOBaAHA 0 MpeaMeTam (TemMaM, OTpaciisim),
pacloNOKEHHBIM B COOTBETCTBUM C TMPHUHATOM IS JAaHHOTO KaTajiora CXeMou
KJaccuUKaIuu J0KYMEHTOB.

COBOKYITHOCTb Pa3JIMYHBIX KATAJIOTOB COCTABJISIET CUCTEMY KaTaJIOTOB.

238. PaboThl MO MOATOTOBKE, CO3/IaHUIO W BEJCHHUIO KaTaJIOTOB Ha3bIBAIOTCS
KaTaJOTu3aluen TOKyMEHTOB.

Karanmoruzaius MOXeT MPOBOJIUTHCA KaK CAaMOCTOSATEIbHBIN BUJ pabOTHI (TeMaTHuecKas
pa3paboTka), a Takke B MPOLECCEe HHBIX BHUIAOB PalOT, CBS3aHHBIX C OMHUCAHUEM U
BBISIBJICHUEM JJOKYMEHTOB (IIOMyTHAs KaTaJloru3amnus).

[Ipu karamoruzanuu npuMeHseTcs IudQepeHIMPOBAHHBIN MOAX0d, KOTOPHIN
3aKJITF0YAETCS:

1) B onpeniesieHUU 0OYEpPEeTHOCTH BhIOOpa apXUBHBIX (DOHIOB, MX CTPYKTYPHBIX YacTei;

2) B 0TOOpE €1, JTOKYMEHTOB U UH(OPMALIH U3 HUX;

3) B IpUMEHEHUU COOTBETCTBYIOIINUX TPUEMOB OIMMCAHUS TOKYMEHTHOW HHPOPMAIIUH.

239. Karayioruzaiusi BKJIIOYaET CIAEAYIONIUE BUJIbI paboT:

1) cocTaBiieHHE CXeMbI K1acCU(DHUKAIINH;

2) BbISIBJIEHHE U OTOOP TOKYMEHTOB;

3) onucaHKe Ha KaTaJlOKHBIX KapTOUyKax;

4) cucteMaTu3aluio KapTouek;

5) BeJieHHE KaTaJIOr0B.

240. Bb1i6op cxeMbl Kiaccu(pUKaAIMU OMPEACNSIeTCS COCTABOM JOKYMEHTOB apXuBa
OpraHu3alliy U 3aJja4aMu UX UCIOJIb30BaHMUS.

CxeMoli kiaccuuKanuy JOKyMEHTHOW HH(POPMAIMU SBISETCS MUChMEHHBIN HIIH
rpaduuecKuil JOKYMEHT, COJep kKAl MepeueHb KiIacCu(PUKAIIMOHHBIX JIEICHUM KaTasora,
pPACTOJIOKEHHBIX B OMNPEAEICHHON MOCIEN0BATEIbHOCTH, W NPEJHA3HAYEHHBIN s
pacripeiesieHus CBeICHUHN 13 JIOKYMEHTOB 110 YKa3aHHBIM JICJICHUSIM.



241. B 3aBUCUMOCTH OT CXE€Mbl IMMOCTPOCHHUS KATaJIOTH IOAPa3JeNSIOTCA Ha
CUCTEMaTUUYECKHEe, TeMaTUUYEeCKue, TMPEIAMETHbIE M WX Pa3HOBUJIHOCTU (MMEHHOM,
reorpagu4ecKkuii, OObEKTHBIN).

242. JlokymeHTHas nHGOpMaIIMs B CUCTEMAaTUYECKOM KaTajaore KJiIacCU(UIIMPYETCs Mo
OTpacisiM 3HAaHUW W MPAKTHYECKON JESITENbHOCTH OpraHW3alluu, pachojaraercs B
JIOTUYECKOM TOCIIEIOBATENBHOCTH.

B umenHoM katanore qokymMeHTHas uHGOpManus KilacCUDUIUPYETCS MO al(aBUTy
(dbaMunuii 1111, yIOMUHAEMBIX B IOKYMEHTAX WJIM SBJSIOMIUXCS MX aBTOpamu. [lanpHeimas
CHUCTEMAaTH3alMs TPOBOJIUTCS B XPOHOJIOTUUECKOM HIIM JIOTHYECKOM MOCIIeI0BaTEIbHOCTH.

243. B cocTaB omnMcaHus KaTajora BXOIIT:

1) HaMMEeHOBAaHUE apXWBa OPraHU3AINY;

2) UHJIEKC;

3) pyOpuka, moapyopuka;

4) nata COOBITHS, MECTO COOBITHS;

5) coaeprkaHue;

6) HoMep apXMBHOr0 (POH/Ia, HAMMEHOBAaHUE APXUBHOTO (POH/IA;

7) HOMepa OMUCH Je1 TOKYMEHTOB, €AMHULIBI XPAHEHHUS], JINCTOB;

8) SI3BIK TOKYMEHTA;

9) cioco0® BOCIIpOM3BEICHUS JOKYMEHTA.

JIist cBSI3M MEXK]ly pasjiellaMH KaTajora WM pa3JleJIoB KaTajora ¢ MHbIMU apXUBHBIMU
CIIpaBOYHUKAMU MIPUMEHSIETCSI CUCTEMA OTCHUIOK.

244. Benenue katanaora COCTOUT U3 CIEAYIOIIUX BUIOB padoT:

1) HayuHO-MeTOANMYECKOE 0OecTiedyeHrue padboThl;

2) UHIEKCUPOBAHHUE KapTOUECK;

3) cuctemaTu3alMs KapTOUYEK M0 UHAEKCaM U pyOpuKam;

4) cocTaBieHUE OTCHUIOYHOTO arapara K KaTajaory;

5) ycoBeplIeHCTBOBAaHUE KATAJIOTa.

Hayuno-MeToanueckoe o0ecriedeHne BKIIFOYAET pa3paboTKy METOANYECKUX TTOCOOMIT TIO
KaTajloTU3alMi OTJENbHBIX apXWUBHBIX (OHAOB (WM HUX TPYyNIbl), paboyux CcxeM
KJ1Iaccu(UKaIMy KaTajloroB, UX YTOYHEHUE U JJOMOJIHEHHUE.

HNHunexkcrpoBaHue KapTOUueK OCYIIECTBISECTCS MyTeM BhIOOpA MM COCTABIICHUS MHICKCA
M0 cxeMe Kiaccu(puKalluu U OTHECEHHUS €ro K COOTBETCTBYIOIIEH MH(DOPMALIMK KaTaJIOKHON
KapTOYKh. B MMEHHOM Karajore KapTOYKH HE HMHIAEKCHUPYIOTCA M PaCMOJIararoTcsl IO
andasury.

245. CucteMbl KaTaJloroB MOMOJIHSAIOTCSA TEMATUYECKUMHU U MPEIMETHO-TEMaTUYECKUMU
KapTOTeKaMH, KapTOTEKaMu 0 JTMYHOMY COCTaBYy Ha TOKyMEHThI HauboJiee HH(POPMaTUBHBIX
¥ 9aCTO UCIOJIb3yEeMbIX apXUBHBIX (DOHIIOB.

246. KapTouku KapTOTEKH MO JUYHOMY COCTaBY COJEpkKaT (HaMHIIUIO, UMS, OTUECTBO
pabOTHUKA, CCHUIKM HA HOMEpa apXUBHOTO (hOHA, TOJOBOTO pa3jesia CBOJAHOM OMKCH AeJ, Ha



HOMeEpa JieJl, JUCTOB CO CBEAEHUs MU 0 HeM. KapTouku cuctemMaTusupyrorcs B aln(aBUTHOM
nopsiake pamunui, a B ipeaenax Gamunuii — no andaBuTy UMEH U OTYECTB (IIPU HAJTUYUN).

247. ApxuB OpraHu3alliM, XpPaHINUNA ayJHOBU3YAIbHYIO JIOKYMEHTAIMIO, CO3/1aeT
CJIEIIOIUE BUJIbI KAPTOTEK:

1) uMeHHYI0 KapTOTEeKy, COAEPKaIIyl0 CBeIeHUs 00 aBTOpax (pexkuccepe, ClieHapucTe U
OIepaTope) KNHOAOKYMEHTA, XPOHOJIOTHUECKYIO KapTOTEKY, COACPKAIILYI0 CBEICHHS O JaTe
BBIITyCKa KUHOJOKYMEHTA, all(paBUTHYIO KapTOTEKY, COAEPKAULYI0 B al(paBUTHOM TOPSJIKE
CBEJICHHS] O HANMEHOBAHMSX KHUHOJOKYMEHTOB;

2) UMEHHYIO KapTOTEKY, COJAEpKallyl0 CBEICHHUS O JULAX, HHPOpMalKs O KOTOPBIX
uMeeTcs B POTOJOKYMEHTaX, U 00bEKTHYIO KapTOTEKY, COAEPIKAIyI0 CBEJIEHUS 00 00BEKTaX,
COOBITHSIX, HUH(POpPMAIU O KOTOPBIX UMEETCS B (DOTOTOKYMEHTAX;

3) MUMEHHYI0 KapTOTEKY, COJEpKallyl0 CBEICHUS 00 aBTOpPE M HCHOJIHUTEIE
XYyJI0’)KECTBEHHOI'0, MY3bIKAJIIbHOTO WJIA TOKYMEHTAJIBbHOIO NMPOU3BEACHUS, 3alIUCAHHOTO HA
(OHOAOKYMEHT, JKAHPOBYIO KapTOTEKYy, COAEP)KAILYI0 CBEICHHUS O XYJ0KECTBEHHOM,
MY3bIKaJIbHOM WM JOKYMEHTAILHOM MTPOU3BEICHUH, 3aMIMCAHHOTO Ha ()OHOJIOKYMEHT;

4) andaBUTHYIO KapTOTEKY, COAEPIKAIIYi0 B ajl(aBUTHOM MOPSIKE CBEACHUS O
HAaNMEHOBAaHMSX BUJECOJOKYMEHTOB, XPOHOJOTHYECKYIO KAPTOTEKY, COAEPKALYI0 CBEACHUS
0 J1aTe BbIMYCKa BUACOJJOKYMEHTA.

248. ApXUB OpraHu3alllM, XPaAHSIINI HAYYHO-TEXHUYECKYIO JOKYMEHTAIUIO, CO3JaeT
CJIEAYIOIINE BUJIbI KaTAJIOTOB:

1) 0oObEeKTHBIN KaTalor Ha OOBEKTHl KalHUTAIHHOTO CTPOUTENBCTBA M OOBEKTHI
KOHCTPYUPOBAHUS,

2) UMEeHHOM KaTayior B andaBUTHOM MOPsJKE (HaMUIuil aBTOPOB IMIPOEKTOB, pa3pabOTOK,
WU3ACJINIA, TEM UCCICI0BAHMM;

3) reorpaduueckuii Katajgor Ha OOBEKTHl IPOEKTUPOBAHUS 10 MECTY UX PACIIONOKEHUS;

4) andaBUTHBIM KaTaJoOr MO HAUMEHOBAHUAM HAyYHO-TEXHHYECKHUX pPa3pabOTOK B
an@aBUTHOM MOPSIKE.

249. K ayamoBHu3yalbHOM JOKYMEHTAILUHM COCTABIISIIOTCS YKA3aTENH K 3ar0JIOBKAM €JITMHUI]
XpaHeHus U (MIu) TOKYMEHTaM.

250. OnucaTenbHas CTaThsl yKa3aress COCTOUT U3 MPEAMETHOTO MOHATHS (pyOpUKH) U
MOMCKOBBIX JaHHBIX. [[0MCKOBBIE JaHHBIE yKa3aTessl K €AUHUIIAM XPaHEHUsI OJHOW OMUCH
7€l TOKYMEHTOB BKJIFOYAIOT MOPSAKOBBIE HOMEpa €IuHULl XpaHeHus. [louckoBbie HaHHbIE
yKazaTenss K EIUHUIIAM XPAaHEHUS HECKOJIbKHUX AapXHWBHBIX (POHIOB OJHOTO apXHBa
OpraHu3alliy JOMOJHSAIOTCS HOMEpPaMU OMKCEH J1ei, TOKYMEHTOB, apXUBHBIX (DOH/IOB.

251. TemaTuueckuii ykazatellb BKJIIOYAET MOHSATHSA, KOTOPBIC MPEACTABISIOT CO00M
uctopuyeckue QaxTtel U sBIeHUs1. HauMeHoBanus pyOpUK U noapyOpUK B HEM MPUBOASTCS B
MMEHUTEIBbHOM MaJIeKe.

252. TlpeaMeTHBIN yKa3aTellb BKIIOYAET MOHSTHUS, PACIOJIOKEHHbIE B ajl(aBUTHOM
MOPSIIIKE.



OO0t mpeIMETHBIN yKa3aTeNlb BKIIOYAET pa3HOPOIHBIC TTOHSITHS.

CneunanbHbli MPEeAMETHBIN yKa3aTeldb BKIIOYAET OJHOPOJHBIC MOHSITUS (BUJBI
JTOKYMEHTOB, (haMUJIMW aBTOPOB, Ha3BAHUS OpPraHU3AINNA, UX CTPYKTYPHBIX MOApPA3ACICHUN,
HAaMMEHOBAHUS OTPACIICHl).

NMenHOM yKa3aTellb COCTaBIsAETCS B ai()aBUTHOM MOPSAKE U BKIFOYACT (paMUINH, HIMEHA
, OTYeCTBa (Pa3HOYTEHUS, IICEBAOHUMBI, IPO3BUIIIA, KIIMYKH) U OHMOrpapuiecKue CIIpaBKy.

I'eorpaduueckuii ykazaTeiab COCTABISAECTCA B al(aBUTHOM MOPSAAKE W BKIIOYACT
HAaMMEHOBAaHUS TOCYAApCTB, aJIMUHUCTPATUBHO-TEPPUTOPUAIIBHBIX €IMHUI], MOPEH, PEK U
MHBIX reorpapuyeckux 00bEKTOB.

Oo6oO0maronye MOHATUS WIH aJMUHUCTPATUBHO-TEPPUTOPHATHHBIE HAUMEHOBAHUS
BHOCSITCS B yKa3aTellb 0€3 MOsSCHEHUS.

253. XpOHOJIOTHYECKUN YKa3aTellb COCTOUT W3 PYOPHK, BKIIOYAIOMINX JAThI
UCTOPUYECKUX COOBITUH, SBICHUN U (HaKTOB WIM AAThl JOKYMEHTOB, PACIOJIOKEHHBIX B
XPOHOJIOTHYECKOM TOPSIAKE.

254. B nOMCKOBBIX yKa3aTelaX K apXUBHBIM CIPABOYHUKAM CCHUIKHU JAOTCS HA CTPAHUIIBI
WJIM pa3/ielibl CIIPaBOYHUKA, KaTajora.

255. B apxuBe opraHu3aiiiy COCTABISIOTCS 0030p apXUBHOTO (OHJA U TEMAaTUUYECKUI
0030p.

O0630p BKITIOYAET CUCTEMATU3UPOBAHHBIE CBEJICHUSI O COCTABE M COJEPKAaHUU OTACIIBHBIX
KOMILJIEKCOB JJOKyMEHTOB.

256. O630p apxuBHOTO (POH/Ia BKIIOYAET CUCTEMATU3UPOBAHHBIE CBEJICHHS O COCTaBE H
coJiep >KaHUM IOKYMEHTOB OTJIETLHO B3SITOIO apXUBHOTO (POH/IA.

257. Tematnueckuid 0030p BKJIIOYAET CUCTEMATU3UPOBAHHBIE CBEJACHUS O COCTAaBE U
COJIepKaHUU YaCTH JIOKYMEHTOB OJIHOTO WJIHM TPYIIbI apXUBHBIX ()OHIOB MO OMpPEneIeHHON
TEME.

258. O030p COCTOUT U3 COBOKYMHOCTH aHHOTALIMM OTAEIbHBIX IPYIN €AUHULL XPAHEHHUS,
JOKYMEHTOB U CIIPABOYHOIO aIapara.

B anHoTanuum uznaraeTca COAEpKaHUE TPYIIbl €JUHUI] XPAHEHUS, TOKYMEHTOB,
YKa3bIBAIOTCSl OCHOBHBIE PA3HOBUIHOCTH JOKYMEHTOB, HX aBTOPHI, XPOHOJIOTUYECKHE PAMKH,
MOJIMHHOCTh, TOMCKOBBIE JJaHHBIE.

B 0030pe apxuBHOTO (hOHJA MOUCKOBBIE TAHHBIE COCTOST W3 HOMEPOB OIHUCEH Je,
JOKYMEHTOB, €IWHHWI] XpaHCHHsS, JHCTOB EIWMHUIBI XpaHeHUs. B wmexdorgoBOM
TEMaTU4YECKOM 0030pe TTOMCKOBBIE JIAHHBIE TOMOJIHAIOTCS HOMepaMu (POHTOB.

B HCA o00630pa BXOJIAT TUTYJIBHBINA JIUCT, COJepKaHue (OTJIaBJIEHUE), TPEIUCTOBUE,
CIIMCOK COKPAILIEHHBIX CJIOB, yka3arenu. K TemaTnueckomy 0030py COCTaBIISIFOTCSI CIIMCOK
apXUBHBIX (POHAOB, UHGOPMALIMSI O KOTOPBIX COJIEPKUTCS B 0030pe, U Oubauorpadus 1mo
TEME.

B npenucrnoBun x 0030py U3naratoTcs CBEIEHHUS MO MUCTOpUU (POHI000pazoBaTens U
HUCTOPUU apXUBHOTO (PoHJIa, CTPYKTYpe 0030pa, coctay HCA.



259. O630pbI COCTABISIOTCS MO CTPYKTYPHOMY, OTpaciieBoMy ((pyHKIIMOHAIBHOMY),
MpeMETHO-TEMAaTUYECKOMY, reorpauuecKkoMy, XpOHOJIOTUYECKOMY U UHBIM MPU3HAKAM.

260. MOHTa)XHBIW JIUCT KUHO-, BU/IEOJIOKYMEHTA PACKPBIBAET COJICPKAHHUE U 3aKPEILIsET
CHUCTEMATH3aIIMIO OT/ICJIBHBIX TJIaHOB (MOHTAXHBIX KaJPOB).

MOoOHTaXHBI! JIUCT KUHO-, BUACOIOKYMEHTA MPECTABISIET COOOM MOKAaIPOBOE OMUCAHUE
3aKOHYEHHOT'O0 KUHOMpPOU3BEACHUS ((PuiIbMa, CHENHAIbHOTO BBIMYCKA, KHUHOXKYypHAala,
Tenecroxkera). MOHTaXHBIN JTUCT 00pa3yeTcs B MPOIIECCe CO3JaHUsl KUHOMPOU3BEACHUS U
MOCTYNAET B apXHUB OPraHU3allii B COCTABE TEKCTOBOIM COMPOBOAMUTENBHON JOKYMEHTALINU K
KUHOJIOKYMEHTY WJIK BUACO(POHOTPAMME.

MOHTaXHBII JTUCT KUHO-, BUACOJOKYMEHTA COCTABIISIETCA B apXUBE OpraHU3alid B
clydae €ro OTCYTCTBHMSI M COCTOUT M3 3arjIaBHBIX HAJIMMHCEH, ONMHCATENbHBIX CTaTed u
WTOTOBOM 3aITHUCH.

261. B 3arnaBHbBIX HAJMKUCSIX YKAa3bIBAIOTCS:

1) Ha3BaHue apXuBa;

2) HOMEp MOHTAXXHOTO JIMCTa W Ha3BaHHE KHUHOJOKYMEHTa C yKa3aHUEM €ro
XapaKTEepUCTUK (03BYYUBAHUE, [IBETHOCTh, KOJUYECTBO YacCTEM);
3) HauMEHOBaHHE CTYIWH, JlaTa MPOU3BOJCTBA KUHOJOKYMEHTa, aBTOPHI (priibma (
peXKHUCCEPHI, ONEPaTOPhI, ABTOPHI CIIEHAPHS).

262. CocTtaBineHre MOHTaXHOTO JIUCTA MPOU3BOAUTCS 10 MO3UTUBY KHHOJOKYMEHTA MPH

IPOCMOTPE €ro Ha 3ByKOMOHTaXXHOM CTOJI€ C €r0 OJHOBPEMEHHBIM I10 TUIAHOBBIM OMMCAHUEM

B MOHTa)XHOM JUCTE KMHO-, BUJIEOJJOKYMEHTA CBEICHHS YKA3bIBAIOTCA B CIIEyIOIIEH
MOCJIEIOBATEIbHOCTH
1) HOMep T1aHa 1O TOPSIAKY;
2) onpeneneHue miana (00U, CpeTHUNA WU KPYTIHbBIN );
3) MeTpax 1J1aHa (C TOUHOCTBIO /10 OJTHOM JIeCsITOM Kaapa);
4) kpaTKkoe coep>KaHre N300paKeHUsI TJIaHA KUHOJJOKYMEHTA.
B KOHIIE MOHTa)XHOTO JIHCTa YKa3bIBaIOTCS JOJKHOCTh, (aMUIUS COCTaBUTENS
MOHTA)KHOT'O JIUCTA U J1aTa COCTABJICHHUS.

ITaparpad 6. ITopanok cocTaBIeHAS aBTOMAaTH3HPOBAaHHOTO HAYYHO-CIIPABOYHOTO almapara
apXwBa OpraHW3alHy

263. AromatusupoBanubli HCA apxuBa npeacTaBisieT cOO0M KOMIUIEKC IEKTPOHHBIX
CIPaBOYHHUKOB (0a3 TaHHBIX OMHMCAHUN JJOKYMEHTOB), MPEAHA3HAUYEHHBIX U1 3(pPEKTUBHOTO
MOMCKA apXUBHBIX JJOKYMEHTOB U UH(OPMAIIIH.

264. AsroMarusupoBaHHblii HCA ynpaBieHueckoW NOKyMEHTaluu Oa3supyeTrcs Ha
MH(OPMAIIMOHHO-TIOUCKOBO CHCTEME, CO3JaBaeMON B TEKYLIEM JEJIONPOU3BOJCTBE
OpraHu3anuu (3JEKTPOHHBIE PETHCTPALMOHHO-KOHTPOJIbHBIE KAPTOTEKH W 3JEKTPOHHAs
HOMEHKJIaTypa Aell).



265. [lone perucTpallMOHHO-KOHTPOJIBLHOW KapTOUKU "HOMEp Jelia Mo HOMEHKJIarype"
SIBJISIETCSI CBA3YIOIIUM MOUCKOBBIM PEKBU3UTOM IPHU MEPEX0Ji€ OT MOUcKa UHPOpMaIUU Ha
YPOBHE JOKYMEHTA K IIOMCKY Ha YPOBHE JeJa.

[Ipy Hanmuuuu SAEKTPOHHOW HOMEHKJIATYpPHI /i€l B aBTOMAaTU3UPOBAHHOM PEKHUME
OCYULIECTBIISIIOTCA CIIUCAaHUE JOKYMEHTOB B JIEJIO U U3BJIEUYEHHE TOKYMEHTOB U3 J€la.

OCHOBHBIMU MOUCKOBBIMH PEKBU3UTAMH HOMEHKJIATYPbI JI€J ABJISIOTCS UHACKC JIENa,
3aroJIoBOK Jieia (ToMa, 4acTh), KOJIMYECTBO /el (TOMOB, 4acTeil), CPOK XpaHEHUs U IMyHKT (
MOAMYHKT) MO MIEPEUHIO.

266. Ha ocHOBE 2JIEKTPOHHOW HOMEHKJIATYPHI JI€JI B aBTOMATU3UPOBAHHOM PEKHUME
ocymiecTBIsgeTcsa (HOPMHUpPOBAHUE OMUCEH Jel MO CpPOKaM XpaHEHUs JOKYMEHTOB (
MTOCTOSIHHOT0, JT0JATOBpeMeHHOro (cBhimie 10 sier), BpemeHHOTO (10 10 JIeT BKIIOUUTEIHHO)
XpaHEHUs).

267. B pIEKTpOHHOW ONMHUCH JE€Nl COAEPXKATCS CIECAYIOLIME PEKBU3UTHI ONMUCAHUS
MH(pOpMaIMU Ha YPOBHE JieNa:

1) mopsIKOBBINA HOMED 3aITUCH (HOMEp Jena);
2) UHJEKC Jena;

3) 3aroJioBOK Jiena;

4) ykazaHue Ha MOJJIMHHOCTh (KOMTUHHOCTB);
5) kpaliHue AaThl JOKYMEHTOB;

6) KOJIM4YECTBO JUCTOB B JIETIE;

7) aHHOTALMS TOKYMEHTOB.

268. Ha ocHOBE 3J€KTPOHHBIX PETUCTPAIIMOHHO-KOHTPOJIBHBIX KapToyeK (hopMHUpyeTcs
€MHBINA JICKTPOHHBIN KaTaJIoT, COIEPKAIINN ONMCAHUE HA YPOBHE JOKYMEHTA WJIU JETa.

269. Ilpu OTCYTCTBHM B OpraHU3allMd aBTOMATHU3UPOBAHHON CUCTEMbBI PETHCTpaLUH
JOKYMEHTOB co3/aeTcss 0a3a [OaHHBIX ONWCAHUW Ha YpPOBHE VYIIPaBJIEHYECKOTO,
ayIMOBU3YaJbHOTO U HAYYHO-TEXHUYECKOTO IOKYMEHTA (3JIEKTPOHHBIN KaTajor).

OCHOBHBIMH PEKBU3UTAMH OIKUCAHUNA B SJIEKTPOHHOM KaTaJIOTe SIBJISIFOTCS:

1) uanekc, pyOpuka, moapyopuka;

2) mara COOBITHS, MECTO COOBITHS;

3) conepkaHue;

4) HauMEeHOBaHKE apXUBHOTO (OH/IA, HOMEP APXUBHOTO (HOH/A;
5) HOMep onucH el JOKYMEHTOB;

6) HOMepa Jena, TOKYMEHTa, JINCTOB.

HaumeHnoBanue apxuBHOTO (OHIA, HOMEpP apXUBHOIO (OHIA, HOMEP OMUCU el
JOKYMEHTOB, HOMEp [ejla, HOMEp JIUCTa COJIepKaT YYETHbIE XapaKTEPUCTUKU U
TpaHCHOPMHUPYIOTCA U3 YUYETHOM aBTOMATU3UPOBAHHON CUCTEMBI.

270. ®yukiun HCA BBIMONHSIOTCA ¢ TOMOIIBIO MPOIEAYp MOUCKa MH(pOpMAaIuy,
IpeACTaBICHUS PE3yJbTATOB IMOMCKA JUIsl SKPAHHOTO MPOCMOTpPa WU B BHUHE (alIoB U
pacnevarok, popMUpPOBaHUS TEKCTOB CIPABOYHHUKOB.



KitoueBblie ci10Ba, XapakTepu3yroie 00beKT OMUCAHUS, BBOAITCS B CUCTEMY B MPOIECCE
OMMCAHMS WM MOcTe ero 3aBepiieHus. KimtoueBblie ciioBa aloT MOJIb30BATEN0 BO3MOKHOCTh
OBICTpOro Morcka MHPOPMAIIUU Ha YPOBHE apXUBHOTO (POHJIA, OTIMCH JIeNa, /Ieia, TOKyMEHTa.

[Touck nHOpMaIMK 1O MOJTHOTEKCTOBLIM 0a3aM JaHHBIX, BKIIOYAIOIUM MOJHBIE TEKCTHI
MaTepuaaoB (apXuUBHBIE OKYMEHTBI, >XypHaJIbHbIC CTaThbU, 3aKOHOJATEIIbHBIE AaKThl),
npeaycMaTpuBaeT oOpalleHHe IO0Jb30BaTelisi K 3aroJiOBKaMm pasfeiioB JIOKYMEHTa C
Mepexo/IoM, MPU HEOOXOIUMOCTHU, K COOTBETCTBYIOIIEMY TEKCTY.

[Tonp30BaTeNtO MPEIOCTABISAETCS ONEPATUBHAS BO3MOKHOCTD IMOTYYEHUS! KOIUH TTOJHOTO
TEKCTa JOKYMEHTA.

[Touck mHpOpMaKK MO MOJTHOTEKCTOBBIM JOKYMEHTAM MOXXET OCYIIECTBISTHCS IO
JIEeCKpUNTOpaM, KOTOphie BBIOMpAIOTCS M3 T[EeYaTHBIX BEpPCUU  Te3aypyca,
KJIacCU(DUKAITMOHHBIM WHJIEKCAM HJIM CJIOBaM M3 TEKCTa JJOKyMEHTA.

271. JIokyMeHTBI, TOAJIeKAIIME NEPEJaye Ha MOCTOSHHOE XpaHEHUE, NEPENAIOTCS B
apxuB BMecTe ¢ aBToMatnsupoBaHHbIM HCA.

Hanuune pekBU3UTOB B CTPYKType 0a3 gaHHbIX aBToMaTuzupoBaHHoro HCA wu
MpejICTaBlIeHre UH(POPMAILIMH 110 STUM PEKBU3UTAM B JIEKTPOHHOM (hopmaTe 00ecreurnBaroT
COBMECTUMOCTh 0a3bl JaHHBIX apXWBa OpraHu3anuu u aBToMaTuzupoBanHoro HCA
rocyJapCTBEHHOTO apXHBa.

271-1. doxymentst HA® u mo nuuyHOMYy cOCTaBy, cpOpMHUpPOBAHHBIE HAa OyMaKHBIM
HOocuTese 0e3 MCHOJb30BAHMUS CHCTEMBI 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa, MOJJIekaT
MEePEeBOIy B DJCKTPOHHYIO (OpPMYy M BHECEHHIO MX B NMUGPOBOH apXwB, MOCPEIACTBOM
yaoctoepenus D111

Cuocka. [Taparpad 6 nonosHen myHkToM 271-1 B COOTBETCTBUH C IPUKA30M
3amecturens [Ipembep-Munuctpa - Munuctpa KyasTypsl 1 nHpopmarnuu PK ot 27.03.2026
No 129-HK (BBOAUTCS B ACHCTBUE 1O UCTEUCHUH JIECITU KaJICHIapHBIX IHEH MOcIie THS €To
nepBoro o(UIMaIbHOTO OMyOJIMKOBAHUS ).

ITaparpad 7. IlopAanok HCIIOHEHHMA 3alIPOCOB TIOJIb30BaTElICH

272. 1o kateropusiM OCTyIa apXUBHBIE JOKYMEHTHI, B TOM YKCJIE€ SJIEKTPOHHbIE, AEISITCS
Ha OTKPBITHIE U OTPAHUYEHHOTO JOCTYTIA.

273. ApXuB OpraHu3anyy IPEAOCTABISET NOJIB30BATEINIO JOCTYII K OTKPBITHIM apXUBHBIM
nokyMmeHTam, a Takke HCA Kk HuUM.

OTKpBITBIMU SIBISIFOTCSI BCE apXUBHBIE JJOKYMEHTBI, B TOM YKCJIE€ DJIEKTPOHHBIE, IOCTYI K
KOTOpBIM He orpanuyeH 3akoHamu Pecry6nuku Kazaxcran "O HarmumonanbHOM apXWBHOM
dboune u apxumax", "O goctyne k uHopmanuu", "O rocyrapcTBEHHBIX CekpeTax',
[IpaBunamMu OTHECEHUS CBEICHUUW K CIy)KeOHOU wuHpoOpManuum OrpaHUIECHHOTO
pacrnpocTpaHeHuss U pabOThl C HEW, yTBEPXKICHHBIMU TOCTaHOBJIeHUEM I[IpaBuTenncTBa



Pecnyonuku Kazaxcran ot 24 wurons 2022 rogma Ne 429, a Takke B COOTBETCTBHH C
pacropsbKkeHUeM COOCTBEHHMKA WIIM BJIAJEiIblla apXUBHBIX JOKYMEHTOB, HaXOJSIIUXCS B
YaCTHOU COOCTBEHHOCTH.

274. K apxuBHBIM JIOKyMEHTaM OTPAaHMYEHHOTO JOCTYIA, JIEKTPOHHBIM apXHUBHBIM
JTIOKYMEHTAM OTHOCSITCSI:

1) apxuBHBIE JOKYMEHTBI, SJIEKTPOHHbBIE aPXUBHBIE IOKYMEHTHI, COJIepKalllie CBEIACHUS,
OTHOCSIIIIUECS K CIIyKeOHOM nH(OpMalUK OTPaHUYEHHOTO PACIIPOCTPAHECHUS;

2) apXWMBHbIE JOKYMEHTBI, 3JEKTPOHHBIE APXHUBHBIE HOKYMEHTBI, COIEPIKAIINE
MEPCOHAIBHBIE TAHHBIC, B TOM YHUCJIE COJECPKAIINE CBEACHHUS O YaCTHOW >KU3HU, JUYHOU U
ceMeiiHOl TaliHe ()M3MYECKOro JIWIA, CEMHUISCATUISITHICTHUNH CPOK CO JHS CO3JaHHS
KOTOPBIX HE UCTEK;

3) apXuBHbIE JOKYMEHTHI, AJIEKTPOHHBIE apPXUBHBIE JTOKYMEHTHI, COOCTBEHHUKH WJIU
BJIAJEbIbI KOTOPHIX YCTAHOBUJIM OTPAHUYEHUE JOCTYNA K HUM M UX UCMOJb30BAHUS.

OrpaHuueHue K apXUBHBIM JIOKYMEHTaM, 3JICKTPOHHBIM apXHUBHBIM JOKYMEHTaM,
YKa3aHHBIX B MOJAMYHKTaX 2) U 3) HACTOSIIETO MyHKTa MOXKET OBITh CHITO MO MUCHbMEHHOMY
paspenieHuto (HU3NIEeCKOro Jinia JM00 HACIETHUKOB MOCIE €r0 CMEPTH.

K apxuBHBIM [OKyMEHTaM OTPaHUYEHHOIO JOCTYIa, 3JIEKTPOHHBIM apXUBHBIM
JOKYMEHTaM TaKXe€ OTHOCSTCS JOKYMEHTBI, HaXOJAIIMECS B HEYJOBJICTBOPUTEIHLHOM
(U3UYECKOM COCTOSTHUM.

JlocTyn MmoJsb30BaTeNsl K yKa3aHHBIM JTOKYMEHTaM, a TAaKK€ HMX HCIOJb30BAHUE
OCYIIECTBIISIIOTCS B HCKITFOUMTEIBHBIX CIYYasX MO PE30JIFOLIUHN PYKOBOJIUTEIISI OPTaHU3AIU Y.

CHocka. ITynkr 274 — B pegakuuu npukasa 3amecturens [Ipembep-Munucrpa -
Munuctpa kynbTypbl 1 uHGopMmanuu PK ot 27.03.2026 Ne 129-HK (BBoAUTCS B IeHCTBUE TIO
UCTEUYCHUH JIECATU KaJICHAPHBIX JTHEH MOCIIE JTHS €ro MePBOTro OPUIIMaATBLHOTO
OITyOJIMKOBAHUA).

275. ApxuB OopraHuzalid HE MOXET OrpPaHUYMBATh WU OMNPENENATh MOJb30BATENIO
YCJIOBHSI MCMOJb30BaHUsl MH(GOPMAIUK, MMOJYYEHHON UM B PE3yJbTaTe CAMOCTOSATEIbHOIO
MOMCKA WJIM MPEIOCTABICHHON €My B MOPSJIKE OKa3aHUsI apXMBOM OpraHu3aluu YCIyrT, 3a
UCKIIIOYEHHEM CJIydaeB, NpeAycMOTpeHHbIX 3akoHamMu PecnyOmuku Kazaxcran "O
HaumonaneHom apxuBHoM Qonae u apxuBax", "O pgoctynme k wuHpopmamuu", "O
rocyaapcTtBeHHbIx cekperax", "O mnepcoHanbHbIX NaHHBIX WM ux 3ammute", [IpaBunamu
OTHECEHUSI CBEJICHUN K CIyXeOHONW HHGPOpPMAIMU OrPaHWUYEHHOTO PacHpOCTpaHEHUS U
paboOTHI ¢ HEH, yTBEpKIESHHBIMU MocTaHoBIeHUEM [IpaButennpcTBa Pecybnuku Kazaxcran ot
24 wrons 2022 roga Ne 429 unm OroBOpEHHBIX B JIOTOBOPE apXHMBA C IOJb30BATEIIEM IO
uH()OpPMAITMOHHOMY 00CTYKUBAHUIO.

CHocka. ITynkr 275 — B pegakuuu npukasa 3amecturens [Ipembep-Munucrpa -
Munuctpa KynbTypbl 1 nHpopMmanuu PK ot 27.03.2026 Ne 129-HK (BBoAUTCS B JeHCTBUE O
UCTEUYEHUHU JISCATH KaJeHIAPHBIX JTHEH MMOcye JHS ero MepBoro opuIiinagIbHOro
OITyOJIMKOBaHUA).



276. OcHoBHBIMH (hOpMaMH HCTIOIB30BAHMS JOKYMEHTOB apXHUBa OpTraHU3aIlH SBIISIOTCS

1) uadopMuUpOBaHKE OIB30BATENEH IO UX 3allPpOcaM, a TAK)KE B MHUIIUATUBHOM TOPSJIKE
O HaJIMYMH B apXMBE OpraHU3alMM TeX WM UHBIX TOKYMEHTOB U UX COJAEpP>KaHUU;

2) BbIIaya IOKyMEHTOB JJIsi pa0OTHI B UUTATBHOM 3aJie apXUBa OpraHU3alluy;

3) ucnonb30BaHUE JOKYMEHTOB B CPEJCTBaX MacCOBOM MH(pOpMAIUH;

4) noaroToBKa MH(MPOPMALIMOHHBIX MEPOINIPUATUH (BBICTAaBOK, KOH(EPEHIMH, TpEe3EeHTAUI

5) BbIIaUa JOKYMEHTOB BO BPEMEHHOE T0JIb30BaHHE.

277. ®opMaMH UCIIOIb30BaHUS TOKYMEHTOB Ha JIEKTPOHHBIX HOCUTENSX, JIEKTPOHHBIX
JOKYMEHTOB B apXUBE OpTaHU3ALNU SIBISIOTCS:

uH(pOpMaIIMOHHOE OOecreueHre Mojab30BaTeeii B COOTBETCTBUU C MX 3aMpOCaMH, a
TaK)X€ B MHUIIMATUBHOM MOPSIKE;
MIPEIOCTABIIEHUE JIEKTPOHHBIX JOKYMEHTOB MTOCPEICTBOM JIOKAIBHOW CETH, HU(PPOBBIX
KaHaJIOB CBSI3M pa0OTHUKAM OPTaHU3AIMH, B CTPYKTYpe KOTOPOH ACHCTBYET apXUB;

IPEIOCTaBICHUE JOKYMEHTOB HA AJIEKTPOHHBIX HOCUTENSAX, SJEKTPOHHBIX TOKYMEHTOB
JUIst pabOTHI B UMTAJILHOM 3aJie apXKBa OpraHU3aIvuy (CrenuaibHo 000pyA0BaHHOM paboueM
MecTe) A1 pabOTHUKOB rOCYIaPCTBEHHBIX OPraHOB, CYJI0B, 3aMHTEPECOBAHHBIX OpraHU3aIHii
, TPK/IaH.

278. OCHOBHBIMHU JOKyYMEHTaMU apXuBa B paboTe 1Mo HHOOPMAITMOHHOMY OOECTICUEHHIO
MOJIb30BATEIIEH SBIISIIOTCS:

1) apxuBHas CIpaBKa;

2) apxuBHas KONU;

3) apxuBHasl BBIIIUCKA;

4) napopMaMOHHOE MHUCHMO;

5) TeMaTUYECKUil epeUYeHb APXUBHBIX JOKYMEHTOB;

6) TeMaTH4ecKas MmoJ00pKa KOIMUM apXHUBHBIX JOKYMEHTOB;

7) TeMaTU4eCKUl 0030p apXUBHBIX JJOKYMEHTOB.

279. 3amnpochl, NOCTYNAIOLIUE B ApXUBBI, TOIPA3ICISIOTCA:

1) Ha 3ampockl 0 mpencTaBieHUU MH(OPMALMK O ONpEeAeIeHHONU IpolieMe Teme,
COOBITHIO, (DaKTy (TEeMATHYECKUE 3aIIPOCHI);

2) Ha 3ampochl O IpeACTaBIeHUH HMHPOPMALKUH, HEOOXOAUMOMN IJi1 YCTaHOBIICHUS
POJICTBA, POJICTBEHHBIX CBSI3€H NIBYX HIIM 0OOJIee JIUII, UCTOPUH CEMbH, pojia (TeHeaIOrHueCKHe
3amnpochl);

3) Ha 3ampoChl COUUATIBHO-IIPABOBOTO XapaKTepa (3arnpockl O MOATBEPKIAECHUU TPYAOBOTO
CTaka M pa3mepa 3apaboTHOI TUIaThl, BO3pAcTa, COCTaBe CEMbU, 00Pa30BAHUM, HATPAXKICHUH,
MEPEUUCIICHUN MEHCUOHHBIX B3HOCOB M COLUAJIBHBIX OTYHMCICHUW, MPUCBOCHUU YUEHBIX
CTENeHEel M 3BaHUW, HECUACTHBIX CJIydasiX, HAXOXJEHUM Ha M3JICYEHUM, DBaKyallHH,
MPUMEHEHUN penpeccui, peaduiuTaiuu, ciay>X0bl B BOMHCKHX YacTSAX U (POPMHUPOBAHUSIX,



MPOKMBAHUH B 30HAX IKOJIOTHYECKOTO O€/ICTBUS, MPEObIBAHUN B MECTAX JIUIICHHS CBOOO/IBI,
aKTax rpaXkJIaHCKOr0 COCTOSTHUSA).

280. B 3ampoce ¢uznueckoro Juiia yKa3pIBarOTCS €ro (hamuius, uMsi, OTIECTBO (€CITH OHO
yKa3aHO B  JOKYMEHTE, YJOCTOBEpSIOIMEM JHUYHOCTh), HHIUBUAYATbHBIN
UJEHTU(PUKAITMOHHBIN HOMEp (IIPU €ro HAJTUYKMH), TOYTOBBINA aJpec GU3NYECKOro JIUIa TU00
HaUMEHOBaHUE, TOYTOBBIN ajpec, OU3HEC-UACHTU(PUKAIIMOHHBIN HOMEP IOPUIUYECKOTO JIUIIa
(mpu ero HaJM4MM), JaTa MOAAYM 3ampoca. 3amnpoc COASPKHUT yKazaHUE TEMbl, BOINPOCA,
XPOHOJIOTHH 3arpaininBaeMor nHdopmaiuu. 3amnpoc B OymMaxHOW (GopMe moanuchiBaeTcs
(U3MYECKUM JIMIIOM WM MPEACTAaBUTENEM HOPUAUYECKOro Jula. B 3jeKTpoHHOU —
3aBepsiercs DLIII.

281. 3anpoc, HE OTHOCAIIMMCS K COCTaBy XpPAaHSIIMXCS B apXMBE OpraHU3alHNU
JOKYMEHTOB, B TeueHHUE 3 pabouyux JHEH C MOMEHTa €ro PEerucTpaly HampaBISIETCA IO
NPUHAIJICKHOCTH B rocyJapcTBeHHbIN apxuB, ApxuB IIpe3uaenta Pecnybnuku Kazaxcran

HJIK OpraHu3anuro, rac XpaHAaTcsa HGO6XOI[I/IMBIG APXUBHBIC JOKYMCHTBI, C YBCAOMIICHUCM 00
9TOM IT1OJIB30BaTCIA.

[Tpumeuanue U3I1N!

[TyHkT 282 npeaycmaTpuBaeTcs B pefakiiuu npukasa 3amecturens [Ipembep-MunucTpa -
Munuctpa kynbTypsl 1 uHpopmaimu PK ot 27.03.2026 Ne 129-HK (BBoauTCS B IeHCTBUE C
12.07.2026).

282. Ilpu mocrymiueHun oOpalleHHs (3ampoca) MOJb30BaTels B apXUB uepes
AIIEKTPOHHYIO TOUYTY WM HMHGOPMAIMOHHBIE CHCTEMBl C yKa3aHUEM (aMUINH, WUMEHH,
oTuecTBa (MpU €ro HaJu4MH), ajapeca 3JEKTPOHHOM MOuThl M (WMJIM) MOYTOBOIO ajapeca
3asBUTENSL U CBEACHUM, KOTOPbIEe HEOOXOJUMO MOATBEPAUTH, EMY Ha 3JIEKTPOHHYIO MOYTY
HAIPaBIISAIOTCA AIEKTPOHHOE YBEIOMIIEHHE O TpUeMe o0palieHus (3anpoca) K pacCMOTPEHUIO
WM MOTHBUPOBAHHBIN OTKa3 B paccMoTpeHuu. lIpunstoe xk paccmorpenuto oOpauieHue (
3ampoc) UCIHONHAETCS B COOTBETCTBUU ¢ IIpaBunamu oka3aHus TOCyAapCTBEHHBIX YCIYT B
o0JlacTH apXUBHOIO JieNla, YTBEPKACHHBIMU MpPHKa30oM MUHHUCTpa KyJIbTYypbl U CHOpPTa
PecnyOsinku Kaszaxcran ot 29 mas 2020 roga Ne 159.

283. 3anpoc colualbHO-IPABOBOIO XapaKTepa UCHOJIHAETCS apXUBOM 0€3BO3ME3IHO B
COOTBETCTBHH C AJIMUHHUCTPATUBHBIM IPOLETYPHO-IPOLECCYATbHBIM KOAEKcOM Pecybnuku
Kaszaxcran u BblaaeTcst mojib30BaTessiM B pOpME apXMBHOM CIpPABKU, apXUBHOM KONUU U
ApXUBHOM BBIITUCKH.

284. Ilpu ucCnoJHEHUU MOBTOPHOIO 3alpoca COUUAIBHO-TIPABOBOTO XapakTepa HIIH
COCTAaBJICHUH 110 MPOCHOE MOJIB30BATENSI APXUBHOM CIPABKH, aHAJTOTHYHOW paHee BbIAAHHOM,
apXyB OpraHM3aliy MPOBEPSET COOTBETCTBUE CBEICHMI, BKIIFOUEHHBIX B 3Ty CIIPABKY, TEM,
KOTOpBIE UMEIOTCS B APXUBHBIX JOKYMEHTaX, U, B CIy4ae OOHapyKEHMs TONOJHUTEIbHbBIX
CBEJICHUH, BKIIFOUAET UX B IOBTOPHO BBIJABAEMYIO apXUBHYIO CIIPABKY.

285. ApxuBHas cIlpaBKa U apXWMBHAasl BBIHCKA COCTABIAIOTCS Ha 0OIIeM OJIaHKE ¢
0003HaYE€HNEM HaMMEHOBaHUA JOKyMeHTa "ApxuBHas crpaBka', "ApxuBHas BbIIIHCKaA".



286. TekcT B apXuBHOU CIIpaBKe MO (OPME COTIIACHO MPUIIOKEHUIO 45 K HACTOSIIUM
[IpaBunam, naercs B XpOHOJIOTHYECKOHN MOCIEA0BATENIbHOCTA COOBITUHN C YKa3aHUEM BUJIOB
apXMBHBIX TOKYMEHTOB M UX JaT. B apXUBHOU CIIpaBKe IOITyCKAECTCS HUTUPOBAHUE APXUBHBIX
JOKYMEHTOB.

287. B apXMBHOU CIpaBKE CBEACHHUS BOCIIPOU3BOASATCS B COOTBETCTBUU C TEKCTOM
apXMBHBIX JTOKYMEHTOB. PacxoxaeHus, HECOBIIAICHUS U HETOYHbIC Ha3BaHWs, OTCYTCTBUE
MMEHH, OTYECTBA, THULIMAJIOB WJIM HAJMYUE OJHOTO U3 HUX OrOBAaPUBAIOTCS B TEKCTE CIIPABKH
B ckoOKkax ("Tak B mokymente", "Tak B Tekcte opurunana').

288. B mpumeyaHUM K apXMBHOW CIpaBKE OrOBAPHUBAIOTCA OCOOCHHOCTH TEKCTa
OpUTrMHajga JOKyMeHTa (Hepa300pYMBO HANMCAaHHBIA, HCHPAaBICHHBI aBTOPOM, HeE
MOJAOIINICS TTPOUYTEHUIO BcieacTBUe moBpexaeHus) ("Tak B Tekcre opuruHana", "B
TEeKCTe Hepa30opumBo").

B TekcTe apXMBHOM CIIPAaBKU HE JOIYCKAalOTCS U3MEHEHUs, HCIIPABIICHUs], KOMMEHTAPUH,
COOCTBEHHBIE BBIBO/IbI MCIIOJIHUTENS IO COAEP/KAHUIO ApXUBHBIX IOKYMEHTOB, HA OCHOBaHUHU
KOTOPBIX COCTaBJI€HA ApXUBHAs CIIPaBKa.

289. B KOHIle apXMBHOM CIPAaBKU MPUBOJASTCS apXUBHbIE KPPl U HOMEpPA JTUCTOB
€IUHUL] XPaHECHMUS APXMUBHBIX JOKYMEHTOB, II€YaTHBIC W3AaHUSA, UCIIOIb30BABIIMECA IS
COCTAaBJICHUs apXUBHOW CIpaBKU. B TeKkCTE apXMBHOM CIIPABKU JIOITYCKAETCS IIPOCTABIICHUE
apXUBHBIX MIU(GPOB U HOMEPOB JIHCTOB €IUHUI] XPAaHEHUS apXUBHBIX JOKYMEHTOB Cpa3y
HOCJIE U3JI0KEHUS KaKIO0TOo (PaKTa UM COOBITHS.

290. B apxuBHO#1 cipaBke B OymMakHOH (hopMe, 00beM KOTOPOI MPEBBIIIAET OJUH JIUCT,
JIUCTBI MTPOIINBAOTCS, HYMEPYIOTCS U CKPEIUISAIOTCS I1€YaThI0 OPraHU3aluu.

291. ApxuBHas cnpaBka B OyMaXHOW (opMe€ IMOAMHUCHIBAETCS PYKOBOICTBOM
OpraHM3alllM, UCIIOJTHUTENIEM U 3aBepsieTcs eYaThio opranu3anuu. B snextponHoit popme —
OUII pykoBoauTens opranu3annu. B ciydyae HEMOTHOTHI MIPEICTABISEMBIX B HEW CBEICHUMN,
COCTaBJISICTCS CONPOBOAUTEIBLHOE IIUCHMO € YKa3aHUEM IIPUYMH.

K apxuBHO# cripaBke Mpu HEOOXOAMMOCTH MPUIIAralOTCA KOMUU apXUBHBIX TOKYMEHTOB
WJIY BBIIIACKY U3 HUX, TIOATBEPKAAOIINE CBEAECHNUS, U3JI0’)KEHHBIE B ADXUBHOM CIIPABKE.

292. Tlpu OTCYTCTBMM B apXUB€ OpPraHMU3alUU JOKYMEHTOB, HEOOXOIMMBIX IS
WCIIOJIHEHUS 3ampoca, Ha OJlaHKe MHChbMa OpPraHU3alMy COCTABISETCS OTBET O MPUUYMHAX
OTCYTCTBHS apXMBHBIX JOKYMEHTOB I10 TEME 3aIpoca.

293. B cinyyae JOKYMEHTAJIbHO MOJTBEPKACHHBIX (PAKTOB YTPATHI ApXUBHBIX TOKYMEHTOB
, COZIepKaIMUX 3alpalluBaeMble CBEACHUS, apXUB OPraHU3ALUHU BbIJAET CIIPABKY 110 JAHHOMY
BOIPOCY IIPH HEOOXOAMMOCTH 3aBEPEHHYIO NIEYAThI0 OpraHU3alUu.

294. B apxuBHOI BBINUCKE HA3BAaHUE APXHBHOTO JIOKYMEHTAa, €0 HOMEp M JaTa
BOCIIPOMU3BOJATCS MOJHOCTBIO. V3BJIeUeHHsI U3 TEKCTOB apXMBHBIX JOKYMEHTOB COJEpIKAT
MCUEPIIBIBAIOIINAE JAHHBIEC 110 3alpoCy. BBIKMCKa NTPOU3BOAUTCS TOJBKO M3 JOKYMEHTA, B
KOTOPOM COJIEP’KUTCSI HECKOJIBKO OTJIENbHBIX, HE CBSI3aHHBIX MEX]Ly COOON BOIPOCOB.



Haugano m KoHen kKaXaoro M3BJIEUYEHUS, a TAKXKE IPONYCKU B TEKCTE apXUBHOIO
JOKYMEHTa, B TOM YHCJIE AJIEKTPOHHOT'0, OTJIEJIbHBIX CI0OB 0003HAYAIOTCS MHOTOTOUHEM.

B npuMeuaHusIX K TEKCTy apXUBHOW BBIIIMCKH JENAI0TCSI COOTBETCTBYIOLIME OTOBOPKHU O
4acTsAX TEKCTa OpUTMHANIa, HEepa30OpUYMBO HANMMCAHHBIX, HMCIPABJIECHHBIX aBTOPOM, HE
NOAAAIOIINXCS MPOYTEHHUIO BCIEACTBUE MOBpEXAEHUS TekcTa. OTIeNnbHbIE CI0BAa U
BBIPA)XEHUSI OPUTHHANA, BBI3bIBAIOIIME COMHEHHUS B UX TOUHOCTH, OTOBAPUBAIOTCS CJIOBAMHU —
"Tak B Tekcte opuruHana”, "Tak B JoKymeHTe".

AyYTEHTHUYHOCTh BBIJJAHHBIX MO 3alPOCaM APXUBHBIX BBIMUCOK B OyMaxXHOU (opme
YIAOCTOBEPSETCS MOMIUCHIO PYKOBOJIWUTENS OPTaHM3alMU M II€YAThIO OpraHu3alvH, B
anexktpoHHo# dhopme — DI pykoBoauTens opraHu3amum.

295. ApxuBHBIE KOIHH, U3TOTOBJIEHHBIE MMOCPEICTBOM HMCIIOJIB30BAHUS M€YATAKOIINX
CPEJIICTB, TIEPCOHATBHOTO KOMIIbIOTEPa, O(POPMIISIIOTCS Ha 00IIeM OJlaHKe OpraHu3alHH C
o003HaueHHEeM HauMeHOBaHMs AoKyMmeHTa "ApxuBHas komnus". [Ipy U3roToBIEHUU KCEPO-
unn (HOTOKONMHA JOKYMEHTa B OyMakHOU ¢opme oOmMi OJaHK OpraHu3aluu He
UCITIOJIb3YETCA.

[Tocne TekcTa apXUBHOW KOMUH WJIM ApXUBHOM BBIITMCKHU YKA3bIBAIOTCS apXUBHBINA MIK(Dp
NOKYMEHTa U HOMEpa JIMCTOB €IWHMI] XPaHEHUs] apXUBHOIO NOKyMeHTa. Ecim xonus uinu
BBINIUCKA 3aHUMAIOT OoJiee OJHOTO JHUCTA, apXUBHBIM MUQp yKa3plBaeTcsi Ha 000poTe
KaXJI0TO JIucTa. Bee TUCTHI apXWBHOM KOTMM WM apXWBHOW BBITUCKH B OyMakHOU (hopme
CKPEIUTAIOTCS, HYMEPYIOTCSI U Ha MECTE CKPEIICHHS 3aBEPSIOTCS apXUBOM OpraHU3alUU.

B snektponnoir popme apxmBHas komwms moanuchiBaeTcs DI pykoBomutesns
OpraHU3aluu.

296. ApxuBHas cnpaBKa, apXUBHAs BBIITACKA, apXUBHAs KOMUSA U OTBETHI HA 3aIPOCHI
BBICBUIAOTCS 10 ITOYTE IPOCTHIMU WIINA 3aKa3HBIMU ITHCbMaMHU.

297. ApxuBHas CIpaBKa, apXWBHAas BBIIIMCKA U apXUBHAS KOIHUS B CIy4ae JIMYHOTO
oOpallleHusl TpaklaHWHa WK €r0 JOBEPEHHOTO JIMIA B apXUB OPraHU3allMU BBIJAIOTCS €My
IOl PAacHUCKy IpU NPEABSABICHUN NACIOPTa WM MHOTO YIOCTOBEPSIOMIETO JOKYMEHTA
JOBEPEHHOMY JIMILY — IIPH MPEABSABICHUU JTOBEPEHHOCTH, OQOPMIIEHHON B COOTBETCTBHHU C
I'paxxnanckum komexkcoM PecnyOnuku Kaszaxcran. Ilomyuarenb apXuBHOW CIpaBKH U
aApXMBHOM BBIIMCKHU PACIHMCHIBAETCS HA UX KOMUIX WK 000POTE COMPOBOJIUTEIBLHOTO MUCHhMA
K HUM, YKa3bIBasl IaTy UX MOJIYUYEHHUS.

298. JlomycCKawTCs U3bBSATHE W3 APXMBHBIX JEN W BblJada BIAAECIbLAM HUIH HX
POJCTBEHHUKAM OJIMHHBIX JIMYHBIX JOKYMEHTOB O I'Pa)XIaHCKOM COCTOSIHUH, 00pa30BaHuH,
TPYAOBBIX KHMKEK U UHBIX, HE TIOJIYYEHHBIX B CBOE BpEMsI BIAACIBIEM JOKYMEHTOB.

IToqnuHHBIE TMYHBIE TOKYMEHTHI BBIAAIOTCS 10 PE3OJIFOLIMHA PYKOBOIUTEIS OpraHu3alun
3aABUTENSAM IIPU NOPEABSIBICHUM JOKYMEHTA, YJIOCTOBEPSIOUIET0 JUYHOCTh, MX
POACTBEHHHUKAM WJIA JOBEPEHHBIM JIMIIAM — HOTApPUAJbHO 3aBEPEHHOM TOBEPEHHOCTH.
[TopnuHHBIE JIMYHBIE JOKYMEHTBI HAIIPABIIAIOTCA 3aBUTENIO 3aKa3HBIM TUCHMOM.



299. Ha MecTo U3BATOro JOKYMEHTA B JIEJI0 BKJIAJBIBAETCS KOMHUSA U3BIATOTO JOKYMEHTA.
N3baTHe apXuBHBIX JOKYMEHTOB, a TaKKe€ MX 3aME€Ha Ha KOIMHUHM OTpaXkalTci B
JIUCTaX-3aBEPUTEISAX AEJI, OMUCSIX JEN, JOKyMEHTOB.

300. Bo3BpaiieHue apXxuBHBIX JOKYMEHTOB O0(QOpMIIsieTCs akTOM 00 M3bATUU U3 e
YKa3aHHBIX JOKYMEHTOB. AKT U MHBIE JOKYMEHTBI, HA OCHOBAaHHH KOTOPBIX MPOU3BEIECHO
BO3BpAILEHUE APXUBHBIX JOKYMEHTOB, M pAaclMCKa JUIA, MOJYYUBIIErO MX Ha PYKH,
BKJIFOYAIOTCS B JIEJIO apXUBHOTO (POHTA.

ITaparpa¢ 8. Ilopsnok BeIAa49M Aen, AJOKYMEHTOB B YUTAIBHEIHM 321 H BpEMEHHOE ITOJIb30BaHUE

301. B uensx co3gaHust yCIOBHM Al padOTHI NOJIb30BATENEH B apXUBE OpraHu3aluu
CO3/Ia€TCA YUTAIbHBINA 31 (MPOCMOTPOBBIN 3all, KOMIBIOTEPHBIN 3all, MOMEIICHUE s
npociaymuBaHus (GOHOIOKYMEHTOB), 00OpYAOBaHHBIM COOTBETCTBYIOUIUMU TE€XHHUYECKUMU
cpeactBaMu s pabOThl ¢ MHUKPOKOMHUSMH, 3JIEKTPOHHBIMH, ayAHOBU3YaJIbHBIMU H
HAy4YHO-TEXHUYECKUMU JOKYMEHTAMM.

Pacniopsiiok paGoThl YUTABHOTO 3aJ1a YCTAHABIMBAET PyKOBOAUTENb OpraHU3aI|H.

[Ipu oTcyTCTBHM B apXMBE OpPraHU3alMU CIELHUAIbHO BBIJCICHHOTO MOMEIIECHUS
YUTAIBHOTO 3aja paboTa MOJIb30BaTENEl C JTOKYMEHTAMHU, B TOM YHUCJE 3JIEKTPOHHBIMH,
MPOU3BOJUTCS B pab0OYMX KOMHATaX apXyMBa OpraHU3alMK WU CITy>KObl TOKYMEHTAIlMOHHOTO
oOecrieueHus: ynpaBJIeHUs MO, KOHTPOJIEM COTPYIHUKA apXUBa OpraHU3alIMH.

302. [Tonp30BaTenu IOMYCKAKOTCS B YUTAIBHBIN 3aJ1 HA OCHOBAHUU JIMYHOTO 3asBJICHUS.
[Tonb3oBaTenu, BeAylIMe HAYYHYIO padOTy B COOTBETCTBHH C TUIAHOM HAay4YHBIX OpraHU3aIMM
WM BBINOJIHSIOIINE CIIYKEOHbIE 3aJaHus, MPEACTABISIOT MHChbMO HalpaBHUBIIEH HX
opranuzanuu. PaboTHUKN OpraHU3alMK JIOMYCKAIOTCS B YUTAIbHBINA 3aJ1 MO MPEIbIBICHUU
CILy€OHOTr0 yJI0CTOBEpeHHsI. PAOOTHHKaM OpraHu3ali apXUBHBIE JOKYMEHTHI BBIIAIOTCS B
pabourie MOMEIEHUS /ISl UCTIOIb30BaHUS B CITYKEOHBIX LIETIAX.

B nuyHOM 3as1BJIEHUU WJIM TUChME YKa3bIBAlOTCS (DaMUIINS, UMsI, OTYECTBO MOJIb30BATEI,
JOJDKHOCTh, HAYYHOE 3BaHHME, y4de€Has CTEIEeHb, TeMa W XPOHOJOTMYECKHE PaMKHU
HCCIIEJOBAHUS.

Jlomyck Ha pabOTy B YUTAJILHOM 3aJie JaeT PYKOBOAUTEIh OPTaHU3AIMU HA HEOOXOAUMBIH
M0JIb30BATEII0 CPOK, HO HE OoJiee, ueM Ha 1 rof co AHS opopMIIeHHUS.

303. ApXxuB OpraHu3ally OPEIOCTABIISET IMOJb30BATEISAM ISl MCIIOJb30BAHUS B
YUTAJIbHOM 3aJie€ OTKPBITHIE JOKYMEHTBI, YYTEHHbIE M MPOLIEIIINE HAYYHO-TEXHHYECKYIO
00pa0oOTKy, MMEIOIIME CIPAaBOYHUKH U HHbIE IMOHUCKOBBIE cpeacTBa. HeyureHHble u
HeoOpaOOTaHHbIE TOKYMEHTHI MOJIb30BATENSAM I paOOThl B YUTAJIHLHOM 3aJI€ HE BBLAAIOTCS.

[Ipumeuanne NU3IT!

[TIynkr 304 npexycmarpuBaercs B peaakunu npukasa 3amecrurens I Ipembep-Munucrpa -
Munuctpa kynbTypsl 1 uHbopmarmu PK ot 27.03.2026 Ne 129-HK (BBoauTCS B eHCTBUE C
12.07.2026).



304. loctyn U npenocTaBiI€HUE OMUCEN A€M, FJIEKTPOHHBIX TIOKYMEHTOB COTPYIHHKAM
OpraHu3alud U s pabOThl B YUTAJIBHOM 3ajie apxuBa (CHeuHaibHO 000pPYIOBAHHOM
paboueM MecTe) pabOTHUKAM TOCYNAapCTBEHHBIX OPraHOB, CYIOB, 3aWHTEPECOBAHHBIX
OpraHu3alllii, TPAXKJaH OCYIIECTBISETCS MOCPEICTBOM JIOKAIBHOM CeTH, HU(PPOBBIX KaHAIOB
cBs3u, MIC DA.

Jlns ynaneHHOro JOCTyNa K OMMCSM JIeJl M 3JEKTPOHHBIM JOKYMEHTaM (Jiesam)
pykoBoauTENEM apxuBa Bbgaercs nonyck B MMC DA monp3oBarento Ha OCHOBAHUH €TO
aBTopu3anuu u 3asBieHus B C DA.

305. [Ipu paboTax ¢ 3JE€KTPOHHBIMH HOCUTEISIMU HE ONMYCKAETCS KacaHWE pyKaMu
pabounx TMOBEPXHOCTEH AIEKTPOHHBIX Hocuteneu. [Ipu oumcTke u pydHoil oO6paboTke
ANIEKTPOHHBIX HOCHUTEINIEH cieayeT OpaTh TOJBKO B MEpPYATKaxX 3a KPOMKHU WMJIM 3alUTHBIN
KOpIyC.

[Ipu 06paboTKe ONTUYECKUX AUCKOB HEOOXOIMMO, YTOOBI MEPUATKHU, MPOTUPOUHBIN
Marepuai, calpeTku o0ianand yCTOMYUBOCThIO K BO3JECHCTBHIO MPUMEHAEMBIX YUCTSIINX
BemiecTB. Haubonee mnoaxonsmuM MaTepuaioM Uil TEpYaTOK SABJISETCS XJIOMOK.
Jlommyckaercst TakKe UCIOJb30BaTh HEMUIACTU(PUIIMPOBAHHBIN OJIIUATUIIEH, PTOPCOAEpKAIIHE
noauMepsl U JaTekc. CocTaB MaTepuaia nepyaTok 6e3 Kpacuresnei.

306. Ilpu BbIgAye AOKYMEHTOB Ha AJIEKTPOHHBIX HOCHUTENSIX M3 XpaHWIMIIA
OCYLIECTBIISIETCS TMPOBEPKa LEJIOCTHOCTH BCEX OOBEKTOB XPAHEHHUs, COCTABISIOIIMX
BbIJJaBA€MbIN IOKYMEHT.

307. OTka3 Win OTCpOUYKa B BbIJau€ JIOKYMEHTOB (JI€J1), B TOM YKCJE AIEKTPOHHBIX,
OCYILECTBIISIFOTCS B CIIyYasiX:

1) ux mioxoro pU3NYECKOro COCTOSHHUS;

2) orpaHUYEHUH Ha UCIIOJIb30BAHUE, YCTAHOBIIEHHBIX 3akoHaMu PecryOnuku Kazaxcran "
O HanuonanbHoM apxuBHOM ¢oHae u apxuBax", "O pocryne k unpopmauuun", "O
rocyaapcTBeHHbIX cekperax", "O mnepcoHanbHbIX NaHHbIX W ux 3amute", [IpaBunamu
OTHECEHHUs CBEJEHUU K CIykeOHOW HMHPOpPMAIUMU OTPAHMYEHHOTO PACHpPOCTpPAHEHUS U
paboTHI C HE, yTBEPKIeHHBIMU TTocTaHoBIeHneM [IpaBurenscTBa PecmyOmmku Kazaxcran ot
24 urons 2022 roxa Ne 429 unu ponmoodbpazoBaTeneM;

3) ucnonb30BaHUS JOKYMEHTOB paOOTHUKAMHU apXHBa OpraHU3ALMU JJI BBIIOJIHEHUS
CITyKEOHBIX 3aJJaHUM;

4) BbIIaud JOKYMEHTOB BO BPEMEHHOE MOJIb30BAaHUE WM MHOMY IOJb30BATEIIO B
YUTAIBHOM 3aJIe.

OTka3 apxuBa OpraHu3aluy B MPEAOCTABICHUN JOKYMEHTOB, B TOM YHUCJE 3JIEKTPOHHBIX,
BBIJIACTCS] B MUChMEHHOM (hopMe ¢ yKa3aHUEeM MPUYUH OTKa3a.

CHocka. ITynkr 307 ¢ ©3MEHEHUEM, BHECEHHBIM IIPUKAa30M 3aMECTUTENS
[Ipembep-Munuctpa - Munuctpa kyiabTypsl 1 nHGopmaru PK ot 27.03.2026 Ne 129-HK (
BBOJMTCS B JICCTBUE MO UCTEUEHUH JICCSITH KAJICHIAPHBIX JHEH MOCe AHs €ro MepBoro
o(pUIMATBHOTO OITyOJINKOBAHUS).



[Tpumeuanue U3ITN!

Yacte nepBas nmyHkra 308 mpegycmaTpuBaeTcs B peIAKINUN NIPUKa3a 3aMECTUTENS
[Tpembep-Munuctpa - Munuctpa kyiabTypsl 1 nHQopmanu PK ot 27.03.2026 Ne 129-HK (
BBOAUTCS B AericTBHe ¢ 12.07.2026).

308. Ilo 3aka3aM mOJB30BATENEH, C YUYETOM TEXHHYECKMX BO3MOXKHOCTEM apxuBa
OpraHu3alMK W3TOTABIUBAIOTCS KOMUU APXUBHBIX JOKYMEHTOB (KCEPOKOIUU, MUKPOKOIIHUH,
(oTOOTIIEUAaTKH, KUHOKOIHMH, BUIACOKONUHU, KONMUH (POHOJOKYMEHTOB, a TaKXe KONUU Ha
AJIIEKTPOHHBIX HOCUTEISX).

He mnpou3BoauTCs KOMUPOBAHUE APXUBHBIX JOKYMEHTOB, HaXOMSIIUXCS B
HEYJIOBJIETBOPUTEIBHOM (PHU3HMUECKOM COCTOSIHUU.

KonupoBanue apXuBHBIX JOKYMEHTOB OIPaHUYEHHOTO JOCTyIa (CEKPETHBIX U
coJiep Kamux KOH(OUISHINATBHYI0 HH()OPMAITHIO) TPOU3BOAUTCS B TIOPSJIKE, YCTAHOBICHHOM
[IpaBunamMu OTHECeHUS CBEIEHUUW K Cly>KeOHOW wuHpopMauuu OrpaHUYEHHOTO
pacrpocTpaHeHuss U paboOThl ¢ HEW, yTBEpPKACHHbIMU mHocTaHoBieHueM [IpaBurenbcTBa
Pecny6nuku Kazaxcran ot 24 utons 2022 roga Ne 429.

309. Iopsa0K BBIMOJHEHUS 3aKa30B HA KOMMPOBAHUE, B TOM YHUCIIE 00bEMbI KOITUPOBAHUS
apXUBHBIX JOKYMEHTOB, HEOMYOJIUKOBAHHBIX OMHUCEH e, JOKYMEHTOB, MHBIX apXHBHBIX
CIIPABOYHO-TIOMCKOBBIX CPEJCTB U 0a3 TaHHBIX, CTOUMOCTb U3rOTOBJIEHUS KONMUN U MOPSAIOK
pPacyeToB 3a UX U3TOTOBIICHHUE ONPEAEISAIOTCS PYKOBOJACTBOM OpraHU3alUH.

310. Ha xonuu apXuBHOTO JOKYMEHTA, U3TOTOBJIEHHOM MO 3aKa3y MOJIb30BATEIIS, apXUB
YKa3bIBaCT apXUBHBIN mH(p 1 HOMEpa JTUCTOB €IUHUIIBI XPAaHEHUS apPXUBHOTO IOKYMEHTA.

VY4eT 3aka30B Ha KOMUPOBAHUE BEJIETCA B OyMaKHOU WJIU DJIEKTPOHHOU (opme.

311. B unTanbHbIi 3a1 Jela, TOKYMEHTBI U3 XPAaHUJIUILNA BBIAAKOTCS HA OCHOBAHHUH
3arMoJHEHHOTO OJaHKa 3aKa3a Ha BbIIauy JOKYMEHTOB U YYUTHIBAIOTCS B KHUTE BBIJAUH JEI
13 XpaHWININA COTJIacHO npuiioxkenus 20, 22 k Hacrosammm I IpaBunam.

312. Kaxoe BblAaBaeMOE U3 APXUBOXPAHWIUIIA B YUTAJIBHBIN 3a1 JE€10, JOKYMEHT
HMMEIOT JIUCT UCIIOJIb30BAHUS JEIA.

313. [emna, MIOKyYMEHTHI BBIAAKOTCS BO BPEMEHHOE MOJb30BAHUE CTPYKTYPHBIM
noApa3AeiCHUsIM OpraHU3alMd Ha CpOK, He mpeBblmaromuii 20 nHed. Bwimaua nen,
JOKYMEHTOB BO BPEMEHHOE NOJIb30BAHUE MHBIM OPTaHU3ALMAM 10 UX MMCbMEHHOMY 3aIIpOCy
opopmisieTcsl MO aKTy BBIJAYM JIe]l, JOKYMEHTOB BO BPEMEHHOE IOJb30BaHHE. AKT
COCTABJIAETCS B ABYX DK3EMIUIIPAX, OJUH M3 KOTOPBIX MEPENAETCs MOIYdYaTello, a BTOPOU
OCTaeTcsl B apXHWBE OpraHu3aluu. AKT NOAMUCHIBAETCA PYKOBOJIMTEISIMH OpraHU3allUH,
MEepEArOIIE TOKYMEHTBI, 1 OpraHU3aluu-110Iy4aTessl, CKPEIUISIETCS MMeYaTsIMU OpraHu3alnui

Brigaua ngen, [OKYMEHTOB BO BPEMEHHOE MOJIb30BAHUE JPYTMM OpraHu3alusM
OCYUIECTBJISIETCS HA CPOK HE OoJiee TpeX MeCAIIEB.

314. Ilpu BbIIAYE A€M, TOKYMEHTOB BO BPEMEHHOE NOJIb30BAHUE KAKI0€ JEI0 3aHOCUTCS
B KHUTY BbIJA4M JEJ U3 XPAHUJIMIIA, & HA MECTO BBIJABAEMOTO JIeJIa TIOMEIIAETCs OTAEIIbHAs
U1 KaXJIOro Jelia KapTa-3aMecTUTeNnb. KapTel-3aMeCTUTENM XpaHATCS B apXHUBE



OpraHu3aluy 10 MMUHOBaHUA Hal0OHOCTH. COCTOSIHME BO3BpAalllaeMbIX JI€] IPOBEPSETCS B
IIPUCYTCTBHH JIUIIA, BO3BPAILIAOIIETO JEIIO.

315. Kaxxnoe BpI1aBaeMoOe U3 apXUBOXPAHWIHIIA JJIsI BDEMEHHOTO MCIIOJIb30BaHuUs JIEJIO,
JOKYMEHT UMEIOT JIMCT UCIIOIb30BaHUs Jea.

ITaparpad 9. ITopsanok ncroas30BaHUs JOKYMEHTOB B CPEACTBAX MacCOBOH HH(pOpMaryu

316. ApxuB OpraHM3allid OpraHU3yeT MCIOJb30BAaHUE JTOKYMEHTOB IIPU IOATOTOBKE
MH()OPMAMOHHBIX MEPONPUATUH, BBICTABOK, B CPEJICTBAX MAacCOBOM MH(OpPMAIUK, a TAKKe
UX TyOJIMKAITHIO.

317. CoBMECTHO €O CpeCTBaMH MacCOBOW MH(OPMALIMK apXUB OPTaHU3ALUU ONPEEISIET
TEMaTUKy, 00bE€M U CPOKH MOJATOTOBKH JIOKYMEHTOB, TEMaTHKa U CPOKH YTBEPKAAIOTCS
pYKOBOJUTENEM oOpranuzauuv. B »sk3eMmisipax crated W HWHBIX (Qopm medaTu,
MOJIFOTOBJICHHBIX IS CPEICTB MAacCOBOW MH(OPMAIIMH, OCTAIOLINXCS B apXHUBE OpraHU3aluy,
YKa3bIBaKOTCSI IIOUCKOBBIE JAHHBIE UCIIOJIB30BAHHBIX JTOKYMEHTOB, a TAK)KE 1aTa U MECTO HX
My OJIMKALIH.

IMTaparpad 10. ITopsaok yHUITOXKEHHA 3JMECKTPOHHBIX €N BpEMEHHOTO CPOKa XpaHEHUS H
mepefaqy SICKTPOHHBIX JOKYMEHTOB, JICKTPOHHBIX €l Ha IOCTOAHHOE XPAaHCHHE B
rOCyAapCTBEHHEIN apXuB

318. Ilo ucTeyeHnM CpoKa BPEMEHHOI'O XPaHEHUS TOKYMEHTOB Ha AJIEKTPOHHBIX
HOCHUTENAX, 3JECKTPOHHBIX JOKYMEHTOB B apXHWBE OPTraHU3alMU IMPOBOJUTCS SKCIEPTH3A
IIEHHOCTH B IEJISIX BKJIIOYEHHUS UX B CBOJHBIE OMUCHU (TOJOBBIE pa3/elibl CBOJHBIX OIMHCEH)
BJICEKTPOHHBIX JI€JI MOCTOSTHHOTO XPAHEHWS WM B aKThl O BBIJICJICHUM K YHUUYTOKECHHUIO
AJIIEKTPOHHBIX TOKYMEHTOB (J1€]1), HE TOAJIEKAIINX XPAHEHHUIO.

319. JIokyMeHTHI Ha 3JEKTPOHHBIX HOCUTENAX, IJIEKTPOHHBIE JTOKYMEHTHI (1ena)
BKJIFOYAIOTCS B KT O BBIACICHUU K YHUUYTOKEHUIO TOKYMEHTOB Ha 3JIEKTPOHHBIX HOCUTEIISIX,
AIIEKTPOHHBIX TOKYMEHTOB (J1€]1), €CJIU YCTAaHOBJICHHBIM CPOK UX XPAHEHUS UCTEK K 1 sHBaps
roja, B KOTOPOM COCTaBJEH aKT. AKT O BBIJACICHUM K YHUUYTOKECHHUIO JOKYMEHTOB Ha
AIEKTPOHHBIX HOCHUTENSX, JEKTPOHHBIX TOKYMEHTOB (Z€)), HEe MOAJIeKAIIUX XPAHEHHUIO,
cocraBisierca 1o QopMe corjacHo mpujiokeHutro 15 k HactosmuMm IlpaBunam,
paccmaTpuBaeTrcss Ha 3acemanuu OK opranuzanuu, corjacoBbiBaeTcs ¢ OIIK
pecIyOIMKaHCKOTO rocy1apcTBeHHOTo apxuBa, ApxuBa [Ipesuaenta PecnyOnuku Kazaxcran
unu MUO u 3ateM yTBepKIaeTCd PYKOBOJIMUTEIEM OpraHu3alid OJHOBPEMEHHO CO
CBOJHBIMU OMNHUCSAMHU (TOJOBBIMU pa3jelaMd CBOJHBIX OIUCEH) HIEKTPOHHBIX e
MIOCTOSTHHOT0, BpeMeHHOTO (cBbIlIe 10 JeT) XpaHeHusi, B TOM YHCIIE 110 JUYHOMY COCTaBY.

CHocka. [1ynkr 319 — B pegakuuu rnpukasza u.0. Munuctpa KyabTypbl 1 nHGopmanuu PK
oT 19.03.2026 Ne 121-HK (BBOAMUTCS B IEMCTBUE 1O UCTCUCHUH JECITH KaJICHIAPHBIX JHEH
MIOCJIE JTHSI €T0 TIEPBOT0 O(QUITMATBLHOTO OIyOJIUKOBAHUS).



320. AKT, COCTaBJICHHBIN B OpraHU3allMK, SBIISIIOMICHCS UCTOYHUKOM KOMIIJIEKTOBAHUS
rOCyJJapCTBEHHOTO apXHWBa, YTBEPXKIACTCSI PYKOBOJIUTEIEM OpTraHU3aluUd TOCHe
COTJIACOBAHHUSI C COOTBETCTBYIOIIUM TOCYJAapCTBEHHBIM apXMBOM WJIA YHOJIHOMOYEHHBIM
OpraHoOM CBOJIHBIX ONHUCEH (TOMOBBIX pa3eOB CBOJHBIX OMNHCENH) AJIEKTPOHHBIX eI
MMOCTOSSHHOTO XpaHEHMSs, COIJIAaCOBAHMUSI CBOJHBIX OMHUCEH (TOIOBBIX Pa3/eiOB CBOJHBIX
OMUCEN) AJIEKTPOHHBIX NNl MO JUYHOMY COCTaBYy M aKTa O BBIJCICHHM K YHUUYTOXEHHIO
JOKYMEHTOB B 3JIEKTPOHHOM Buze ¢ otmeTkon "OIIK".

321. AKT, COCTaBJICHHBIN B OpraHU3aIllu, HE SBJISIONICHCS NICTOYHUKOM KOMITJIEKTOBAHUS
rOCyJJapCTBEHHOTO apXHWBa, YTBEPXKIACTCA PYKOBOJAUTEIEM OpTraHU3alUUd TOCHe
yTBepxkaeHuss DK Bolecrosied opraHu3anuu (Ipu HaJIU4YuM) CBOJHBIX OMHCEN (TOIOBBIX
pa3eioB CBOJHBIX OMNMCEH) AJIEKTPOHHBIX JI€J MOCTOSHHOTO XPaHEHHS U COTJIaCOBaHUS
CBOJIHBIX ONHUCEHN (TOJOBBIX Pa3/IeIOB CBOJHBIX OMHUCEW) AJIEKTPOHHBIX JIEN MO JIUYHOMY
COCTaBY M aKTa O BBIJCIICHUU K YHHUUTOXKEHHIO JTOKYMEHTOB Ha 3JICKTPOHHBIX HOCUTEIAX,
ANEKTPOHHBIX TIOKYMEHTOB (z1e11) ¢ otmeTkoi "IIIK" mo cornacoBaHuio ¢ COOTBETCTBYIOIIUM
roCyJJapCTBEHHBIM apXHUBOM.

322. JIOKyMEHTHI Ha 3JIEKTPOHHBIX HOCHUTENSAX, IJIEKTPOHHBIE JTOKYMEHTHI (1efia) ¢
HUCTEKIINMU CPOKAMHU XPAHEHUS] YHHUTOXKAIOTCS TOJIBKO mocie corjiacoBanusi ¢ OIIK
pecIyOIMKaHCKOTO rocy1apcTBeHHOTO apxuBa, Apxusa [Ipesuaenta PecyOnuku Kazaxcran
unu MUO u yTBepKIeHUST PYKOBOAUTEIEM OPraHU3allMU aKTa O BBIICICHUHU K YHUUTOKECHUIO
JOKYMEHTOB Ha 3JIEKTPOHHBIX HOCUTENISX, SJIEKTPOHHBIX JOKYMEHTOB (ZeJ1), He MO IeKAIIUX
XPaHEHHUIO.

CHocka. [1ynkr 322 — B pegakuuu rnpukasza u.0. Munuctpa KyabTypbl U nHGopmanuu PK
oT 19.03.2026 Ne 121-HK (BBOAMTCS B I€MCTBHE 1O UCTCUCHUH JICCITH KaJICHIAPHBIX THEH
MIOCJIE JTHSI €70 TIEPBOT0 O(UITMATBLHOTO OIyOJIMKOBAHUS ).

323. Ilpu yHUUYTOXEHUU JOKYMEHTOB Ha DJIEKTPOHHBIX HOCHUTENSAX, JIEKTPOHHBIX
JIOKYMEHTOB (J1€J1) U3 apXMBa OpraHU3alluy U3bIMAIOTCA BCE UX IK3EMILIAPHI. DIEKTPOHHBIE
JOKYMEHTHI (JIeJ1a) TOJJIeKaT YHUUTOKECHHUIO. DJICKTPOHHBIE HOCHUTENIW, MPUTOAHBIE K
MOBTOPHOMW IKCILTyaTalliy, MOCE CTHPAHMS 3alTMCAaHHON Ha HUX WH(OPMAIUU MOTYT OBITh
UCIIONb30BaHbl ISl TMOBTOPHOM 3amucu uHopManuu. ODIEKTPOHHBIE HOCHUTENH,
HENPUTOJIHBIE K HCHOJb30BAHUIO, CHHUCHIBAIOTCS W YHUUYTOXKAKOTCSI B MOPSJIKE,
yCTaHOBJIEHHOM HacTosmuMu [IpaBunamMu. B y4eTHBIX JOKyMEHTax apxuBa OpraHU3aluu
JieJ1aeTcsa OTMETKA 00 UX CIIMCAHUU.

[Tpumeuanue U3ITN!

[Tynkt 324 npenycMarpuBaeTcs B peflakiiuu npukasa 3amecturens [Ipembep-Munuctpa -
Munuctpa KyibTypbl 1 nHpopMmanuu PK ot 27.03.2026 Ne 129-HK (BBoauTCS B IEHCTBUE C
12.07.2026).

324. [lpu HaMU4YUK B 3JEKTPOHHBIX JOKYMEHTaX WH(OPMAILIUU, PACTIPOCTPaHEHHUE U (MIIH)
IpEeJOCTaBICHUE KOTOPOW OrpaHWYEHO, NPUMEHSIOTCSA CIEeAYIoIIue CrocoObl ee
YHUUYTOKECHUS:



BO3JICIICTBUE HA MOBEPXHOCTh 3JIEKTPOHHOTO HOCUTENSI MAarHUTHBIM TMoJjieM (
pa3MarHu4MBaHue);

MEXaHMYECKOE YHHUYTOXKCHHE SJICKTPOHHOTO HOCHUTENs BMecTe ¢ MHpopmarmen (
M3MeNIbUCHUE, pacIUIaBlICHUE, HCIOJIb30BaHME XUMHUKATOB). s oOecriedeHus MOITHOMN
nH()OPMAITMOHHON O€30MTaCHOCTH JTAHHBIN CTIOCO0 SIBISETCS IPEAMOYTHTEILHBIM.

[Tpumeuanne U3ITN!

[Iynkr 325 npenycMarpuBaeTcs B pefakiuu npukasa 3amecrturens [Ipembep-Munucrpa -
Munwuctpa KynbTypbl 1 nHGopManuu PK ot 27.03.2026 Ne 129-HK (BBoaMTCS B IeHCTBHE C
12.07.2026).

325. CoctaB METalaHHBIX JJIsl DJIEKTPOHHOTO JOKYMEHTA, MPEJICTABIISIIONIET0 cOO0M
apXUBHYIO KOO HH(POPMAITMOHHOTO pecypca, TOMOJIHUTEIHHO BKIIIOYACT B CEOSI:

HAaUMEHOBaHWE WH()OPMAITMOHHOTO pecypca; TUTI HH()OPMAITMOHHOTO pecypcea;

KpaliHue AaThl HKCILTyaTallii HHPOPMALIMOHHOTO pecypca;

JAaHHBIE O PETUCTpallMd MHPOPMAIMOHHOTO pecypca B ['oCcyaapCTBEHHOM pPETUCTpE
MH(OPMAITMOHHBIX PECYPCOB;

WHTEpPHET-aJpec pa3MelieHrus HHPOPMALMOHHOTO pecypca (a1 UHGOPMALIMOHHOTO
pecypca, pa3MeIIeHHOT0 B TII00aIbHOM KOMITBIOTEpHOU ceTn IHTepHeT);

CBEJIEHUS1 O COOCTBEHHUKE MH(POPMALIMOHHOTO pecypca;

CBEJICHUS O BJIaJIeIbIle HH(OPMAIIMOHHOTO pecypca.

[Tpumeuanne NU3IT!

Yacte nepBasg nyHkra 326 peyCMaTpUBACTCS B pEIAKIINU ITPUKa3a 3aMECTUTENS
[Ipembep-Munuctpa - Munuctpa KyiabTypsl 1 nHGopmaruu PK ot 27.03.2026 Ne 129-HK (
BBOAUTCS B AericTBue ¢ 12.07.2026).

326. Ilepenaya 31EKTPOHHBIX JOKYMEHTOB B COCTaBE JJEKTPOHHBIX JI€1 B
rOCY/IapCTBEHHBIA apXUB OCYIIECTBIACTCS PAOOTHUKOM OpraHU3alliy, OTBETCTBEHHBIM 3a
BEJIOMCTBEHHBII apXUB, U 00ECIICUMBAECTCS CPEACTBAMH IJIEKTPOHHOTO JOKYMEHTOO00pOTa U
NC DA.

DJIIEeKTPOHHBIE TOKYMEHTHI (ie1a) B TOCYIapCTBEHHBINA apXUB MEPEAAIOTCS BMECTE C UX
METa/IaHHBIMH.

[lepenaya 3JIEKTPOHHBIX €]l TMOCTOSHHOTO XPAHEHUS MPOU3BOJAUTCS IO OMHUCIM
AJIEKTPOHHBIX J€J MOCTOSIHHOTO XPaHEHUs OpraHu3aludd, a B Cilydae JUMKBUAALHNU
OpraHu3alUM JOJIrOBpeMeHHOTO (CBbIlIe 10 JIeT) XpaHeHUsI — MO OMUCSAM AJIEKTPOHHBIX JeJ
nosroBpeMeHHoro (cBoime 10 5eT) XpaHEHUs, COCTaBJICHHBIM MO ¢GOpMe COTJIaCHO
npuwioxenuto 13 k HactosimuMm I[lpaBuiam, B COOTBETCTBUU C TpadHUKOM Mpuema
ANEKTPOHHBIX JIeT B TOCYIapCTBEHHBIN apXUB.

Onuce 3JIEKTPOHHBIX A€ OpraHu3aluM yTBepKaaercs mytem npocrasieHus LI ¢
MIPUMEHEHUEM KIIF04Ya PYKOBOJIUTEIIS OPraHU3AIINH.

Cnocka. ITynkr 326 ¢ u3MEHEHUSIMHU, BHECEHHBIMU MIPUKA30M U.0. MUHHUCTpa KYJbTYphI U

undopmaru PK ot 19.03.2026 Ne 121-HK (BBOaUTCS B I€MCTBUE 110 UCTEUEHUHU JICCATH



KaJIeHJIAPHBIX JIHEW MOCIIE JTHS €ro MEePBOT0 OPHUITHATHHOTO OMyOJINKOBAHHUS).

[Ipumeuanne NU3IT!

YacTs nepBas myHkTa 327 npeaycMaTpUBaeTCs B peIaKIUU MPUKa3a 3aMeCTUTENS
[Ipembep-Munuctpa - Munuctpa kyabTypbl 1 uHpopmanuu PK ot 27.03.2026 Ne 129-HK (
BBOAUTCS B ferictBue ¢ 12.07.2026).

327. Tlepenada 3MEKTPOHHBIX JOKYMEHTOB (I1€J1) Ha TOCYJapCTBEHHOE XpaHEHHE
OCYILECTBJISIETCS MO0 UU(PPOBBIM KaHajlaM CBSI3M B COOTBETCTBUHU C PErIaMEHTHUPYIOLIUM
JOKyMEHTOM MH(GOPMAIIMOHHOTO B3aMMOJICUCTBHS MEXAY MHPOPMAIIMOHHBIMU CUCTEMaMHU
apXvBa OpraHu3alii U rocyJapCTBEHHOT0 apXMBa MPHU €r0 HAIUYHUU.

DneKTpOHHBIC TOKYMEHTHI (1e)1a) epeaaroTCcsl Ha TOCYapCTBEHHOE XpaHeHue B (hoopmare
xpanenust PDF/A-1.

328. B cocTaB 351eKTPOHHOTO JieJia BKIIOYAIOTCS METaJJaHHbIE Ha KaXK/bIi 3JIEKTPOHHbBIN
JOKYMEHT.

329. DneKTpOHHBIE [Ie]a IPU NOATOTOBKE K IIepefade ¢ OpraHu3aluy B rOCy1apCTBEHHBIN
apxuB GOPMUPYIOTCS TakKUM 00pa3oM, 4YTOOBI METaJaHHbIE KaXKIOTO SIEKTPOHHOTO
JOKyMEeHTa (KpoMe NEpPBOI0) COJAEpKadu KOHTPOJIbHBIE XapaKTEPUCTUKHU MPEIbIAYIIEro
AJIIEKTPOHHOTO JOKYMEHTA U €r0 METaJIaHHbIX (OTHOHAIIPABICHHBIN CBSI3HBIN CIHCOK).

[Ipumeuanne MU3IT!

Yacts nepBas myHnkra 330 nmpegycmaTpuBaeTcs B peIaKIUK MPUKa3a 3aMeCTUTENS
[Ipembep-Munuctpa - Munuctpa kyasTypbl 1 uHpopManuu PK ot 27.03.2026 Ne 129-HK (
BBOAUTCS B AerictBue ¢ 12.07.2026).

330. Ilepenaya u mpueM IEKTPOHHBIX €N OCYIIECTBIISIIOTCS MO MU(POBHIM KaHAIaM
CBS3U WJIM Ha 3JIEKTPOHHBIX HOCUTENAX B COCTaBE MH(POPMAIMOHHOTO Makera, popmar
KOTOPOrO OHNpENENAeTCs B COOTBETCTBUUM C PErJaMEHTUPYIOUIMM JOKYMEHTOM
MH()OPMAITMOHHOTO B3aUMOJICUCTBUS MEXKIY CUCTEMOU 3JIEKTPOHHOTO JOKYMEHTOO00pOTa U
MH()OPMAITMOHHON CUCTEMOM apXuBa OpraHU3AIMK U TOCYJaPCTBEHHOTO apXUBa.

B onucsx 35eKTpoHHBIX A€l MOCTOSIHHOTO U JOJITOBpeMeHHOro (cBbilie 10 jieT) XxpaHeHus
JOTIOJTHUTENIBHO YKA3bIBAKOTCS:

CBeJeHHs O paOOTHUKE OpraHu3alliM, TNepeaarollleM >JEKTPOHHBbIE Jella B
roCyJIapCTBEHHBIN apXUB (HAMMEHOBAHUE JI0JXKHOCTH, HHUIIUATIBI, aMUIus);

CBeJIeHUs1 0 PabOTHUKE TOCYNapCTBEHHOIO apX1Ba, IPUHUMAIOIIEM SJIEKTPOHHbBIE Jiea B
apXWB OpraHu3anuu (HaMMEHOBAHUE JOJDKHOCTU, UHUITUAIBI, (amMuius).

CHocka. [Tynkr 330 ¢ U3MEHEHUsIMU, BHECEHHBIMU MTPUKA30M U.0. MUHUCTpA KyJIbTypPbl U
undopmanuu PK ot 19.03.2026 Ne 121-HK (BBoAUTCS B JeliCTBUE TTO UCTECUCHUU JECATU
KaJICHIAPHBIX JTHEU MOCJIE JTHS €ro MEePBOTO OPHUITHATHHOTO OMyOJINKOBAHMUS).

331. UndopmanmoHHbIA MakeT COACPKUT CIEAYIOLIMEe METaJaHHble Ha ypOBHE
AIIEKTPOHHOTO JIEJIa:

MOPSIAKOBBIA HOMEP 3JIEKTPOHHOTO JEJIa B OMKCH JIEKTPOHHBIX J€J]1 OpraHu3aluu;

UHJEKC JIEKTPOHHOTO JeNa;



3aroJI0BOK 3JIEKTPOHHOTO J€1a;

KpaiiHUE JaThl AJIEKTPOHHBIX JIOKYMEHTOB JICKTPOHHOTO JEJa;

KOJIMYECTBO AJEKTPOHHBIX IOKYMEHTOB 3JICKTPOHHOTO JIEIIa;

00bEM DJIEKTPOHHBIX JOKYMEHTOB 3JIEKTPOHHOTO JIeIa;

SI3BIK (SI3BIKM) DJIEKTPOHHBIX JOKYMEHTOB 3JIEKTPOHHOIO JIeNa.

[lenocTHOCTH METaJaHHBIX HA YPOBHE 3JIEKTPOHHOTO Jieja MOATBEPKIaeTCA YKa3aHUEM B
MH(POPMAIIMOHHOM MaKeTE UX KOHTPOJIbHBIX XapaKTEPUCTHK.

332. UndopmanmoHHbIi MaKeT COACPKHUT CIEAYIONIMEe METaJaHHbIe Ha ypOBHE
AIEKTPOHHOTO JOKYMEHTA JIOITOBpeMEeHHOTO (CBbIIIe 10 JeT) U MOCTOSHHOTO XPaHECHMUS:

Ha3BaHUE BUJA 3JIEKTPOHHOTO JOKyMEHTa (IIpUKa3, MMCbMO, CMETa U JIp.);

KJIaCC JJICKTPOHHOT'O JOKyMeHTa (yKa3zaHue Ha MPUHAJJICKHOCTH AJIEKTPOHHOIO
TOKYMEHTa K OJTHOM M3 YHHU(PUITUPOBAHHBIX CUCTEM JIOKYMEHTAIINN );

3aroJIOBOK 3JIEKTPOHHOIO IOKYMEHTA;
JaTy JIEKTPOHHOTO JOKYMEHTA;

paBoO JOCTyNa K JJICKTPOHHBIM JOKYMEHTaM (JIOCTYN pa3pelieH BCeM; JOCTYII

ycTaHaBIMBaeTcss GoHA000pa30BaTEIIEM);

JaTy CHATUS OTpaHUYEHUH JocTyna (MPU UX HAJIUYUN);

pPEruCTpalMOHHbIN UHEKC JIEKTPOHHOTO JIOKYMEHTA;

OTMETKY O HAJIM4YUU PETUCTPALIMOHHO-KOHTPOIBHON KapTOUKY;

AQHHOTAIIMIO HA DJIEKTPOHHBIN TOKYMEHT (MPU HATUYHHN);

SI3BIK AJIEKTPOHHOTO JOKYMEHTA,

JaHHbIE 00 aBTOPE IEKTPOHHOTO JTOKYMEHTA (HAUMEHOBAHHE JIOJKHOCTH MCTIOTHUTEIS,
HaUMEHOBAHUE OPTaHU3AINH, TOITOTOBUBILIECH SJIEKTPOHHBINA JJOKYMEHT);

UH(OPMAITHIO O CTPYKTYPE IIEKTPOHHOTO TOKYMEHTA;

cBeZieHUs1 O (paillax PJIEKTPOHHOTO JOKyMEHTa (MMeHa, 00beM, KOHTPOJIbHBIC
XapaKTEPUCTUKHN );

CBeJCHUS 00 aJropuTMe BBIPAOOTKH KOHTPOJBHBIX XapaKTEPUCTHK (AJITOpUTME
XJMIUPOBAHUS — KPUNTOTPA()UUIESCKOM aJITOPUTME BBIYUCIICHUS 3HAYCHUS XAMI-PYHKIUN) (
0003HaYeHNE ANrOPUTMA, CChUIKA HA TEXHUYECKUI HOPMATUBHBIN MPAaBOBOM aKT).

[{enoCTHOCTh METAaIaHHBIX HAa YPOBHE 3JIEKTPOHHOIO JIOKYMEHTA MOATBEPKAAETCS 00IIeH
JUTSL BCETO JOKYMEHTA KOHTPOJIbHON XapaKTepUCTUKON, YKa3aHHOW BO BHYTPEHHEH OIKUCH.

CHocka. [Tynkr 332 ¢ u3MEHEHUSIMU, BHECEHHBIMU MTPUKA30M U.0. MUHUCTpA KyJIbTYpPbI U
uadopmanmu PK ot 19.03.2026 Ne 121-HK (BBoaMTCS B IeliCTBUE IO HCTCUCHUU JCCATH
KaJICHJIApHBIX IHEH Mociie JTHS ero MepPBOTro 0(UIIMAIBHOTO OMYOIUKOBAHHUSA).

333. Ilpu HEOOXOAMMOCTH Jisl ONMUCAHUSA HA YPOBHE SJIEKTPOHHOTO JOKyMEHTa
UCIIOJIb3YIOTCS JOTIOJTHUTENIbHbIE METaJJaHHbIEe, XapaKTepU3yIolliie 0COOCHHOCTH CO3JaHusl U
BOCIIPOU3BEIEHUS YJIEKTPOHHBIX TOKYMEHTOB:

CCBUIKH Ha UHBIE JIOKYMEHTHI, 00pa3yromire o0muil yrpaBieHUeCKU KOHTEKCT;



[Tpumeuanne NU3IT!

A03ar Tpetuit myHkTa 333 npeaycMaTpuBaeTCsl B peAaKIMKU IprKa3a 3aMecTUTeNs
[Ipembep-Munnctpa - Munuctpa kyasTypbl 1 nHGopManuu PK ot 27.03.2026 Ne 129-HK (
BBOAMUTCA B AckicTBue ¢ 12.07.2026).

cBeZeHUSI 00 MHPOPMALMOHHON TEXHOJOTUM (BEPCHUHU MPOTPAMMHOTO MPOAYKTa), C
NOMOIIBIO KOTOPOIl CO3JaH AJIEKTPOHHBIN TOKYMEHT;
CBEJICHUSI O TEXHUYECKHX M MPOTPAMMHBIX CpPEICTBAaX, HEOOXOJAUMBIX MIJIsi
BOCIIPOU3BEJEHUS MIEKTPOHHOTO JOKYMEHTA;

CBEJICHUS O 3aIIUTE dJEKTPOHHOTO IOKYMEHTA.

334. IIpu nepegaye 3JIEKTPOHHBIX JI€] HA AIEKTPOHHBIX HOCUTEISIX B COCTaB METAIAHHBIX
BKJIIOYAIOTCSI JAHHBIE 00 3JIEKTPOHHBIX HOCUTENSAX (BHUI, THI 3JEKTPOHHOTO HOCHUTEINS) U
pa3MeNIeHUH 3IEKTPOHHBIX IOKYMEHTOB (J1€J1) Ha ATUX 3JIEKTPOHHBIX HOCUTEISX.

[Tpumeuanne NU3IT!

[Tynkt 335 npeaycmarpuBaercs B peaakuuu npukasa 3amecturens lIpembep-Munuctpa -
Munuctpa KynbTypbl 1 nHGopManuu PK ot 27.03.2026 Ne 129-HK (BBoaMTCS B 1eHCTBHE C
12.07.2026).

335. J1y1st 3JIeKTPOHHBIX TOKYMEHTOB B COCTAaB METAJaHHBIX JOMOJHUTEIBHO BKIIOUAIOTCS
ceenenust o cpenacrsax OLII, ompenensieMble B COOTBETCTBUU C PETJIaMEHTUPYIOLIUM
JTOKYMEHTOM WH(GOPMAIIMOHHOTO B3aUMOJEHUCTBUS MEXKIY CHCTEMOW SJIEKTPOHHOTO
nokyMmeHtoooopota u UC DA.

[Tpunoxenue 1
k [IpaBunam npuema, XpaHeHus,
y4eTa U UCIOIb30BaHUs JOKyMEHTOB
HannonansHoro apxuBHoro ¢oHaa
U IPYTHX apXHUBHBIX JOKYMEHTOB
BEJOMCTBEHHBIMH U YaCTHBIMU
apXuBaMH

®dopma
AKT 0 MUTpAIIMH H NIEPEe3aliCH AJIeKTPOHHBIX JOKyMEHTOB (Ie)

Yr1Bepxaato
HaumenoBanue q0DKHOCTH
PYKOBOIUTENS OpTraHU3aIHN
OdunmanpHOe HAMMEHOBaHHE
OpraHu3anuu PacmmdpoBka

(JIM9IHAST TIOJIITHCE)

MOIITUCH
Jlara

AKT

MecTo cocTaBeHUS
O MUI'paliv U 1I€PE3alCH 3JICKTPOHHBIX TOKYMCHTORB



CsopHas onuch aen Ne Enununa yuera Ne

1 2

XapakTeprucTUKa IEKTPOHHBIX JOKYMEHTOB JI0 Tepe3anucu/MUTpaIliu:

dbopmar , 00bem (MOaiiT), KoJnuecTBO U NeNe e AMHUIL XpaHEHUS
XapakTepucTHKa dJIEKTPOHHBIX TOKYMEHTOB TTOCIIC TTePE3amiCh/ MUTPAITUH:
dbopmar , 00beM (Mo6aiiT), kosinuecTBO U NeNe enHuUIl XpaHEeHUs

PaboTy BBIIOJIHUIIN:
HaumenoBaHus 1OMTKHOCTEH

PacmudpoBku (MMYHbBIE TOAMKUCH) TTOANUACEN
Paboty npunsint:
PykoBouTeNnb BETOMCTBEHHOTO WIIM YACTHOTO apX1Ba OpPraHu3aluu

PacmmmdpoBka (muyHas MOANUCH) MOAMUCH

Jlara

N3MmeHeHus B y4eTHBIC IOKYMEHThI BHECEHBI
HanmeHoBaHMS TOTKHOCTH JIMIIA, BHECILIETO U3MEHEHUS

PacmmmdpoBka (quyHas MoaMUCh) MOAMUCH
JlaTa
®opmar A4 (210X297)

[Tpunoxenue 2
k [IpaBunam npuema, XpaHeHus,

yue€Ta U UCO0JIb30BaHUsA TOKYMCHTOB

HannonansHoro apxuBHoro ¢oHaa
U IpyTUX apXUBHBIX TOKYMEHTOB

BE€IOMCTBEHHBIMH W YaCTHBIMU apXHUBaMU

®opma

Omuck nen JOKYMCHTOB IIOCTOSHHOI'0 XpaHCHHS

Caocka. [Ipunoxxenue 2 - B pelakiiny mpukasa u.0. MUHHUCTpa KyJIbTYphl U HHPOPMALIUT
PK ot 19.03.2026 Ne 121-HK (BBOAMTCS B ACHCTBHE MO MCTEUCHUHU JECITH KaJCHIApPHBIX

JTHEH TOCJIE HS €ro MepBOro OPUIMaILHOIO OMyOIMKOBAHMUS).

YT1BepxkaeHa YT1Bepxkaato

nporokonom JI1K pecrybnukanckoro (HanMeHOBaHHE TOJDKHOCTH, (haMITis,
TOCYAapCTBEHHOTO apXuBa, ApXuBa WHHULUAB PYKOBOANTEIS OPTaHU3aINH)
[pesnnenta Pecriyomuku Kazaxcran

v MUO Jlnynas moxnuck (pacugpoBKa)

oT roga Ne Hara

ApxuBHBIH GoHT No
Omnwuce No JIeJT, JOKYMEHTOB MTOCTOSIHHOTO XPaHEHUS

(odunmanbHOC HAMMEHOBAHUE OPTaHU3AINH)
3a roJ (-bl)




Homep enuuuIE! 3aronosok nena ( Kpalinme nmater
P CAMHHLEL (o oo erma nena ( Kp i KonuuecTBo

[Ipumeuanue
XpaHEHUS TOMa, YacTH) JOKYMEHTOB JIENIA JTUCTOB B Aele (

TOME, JaCTH)
1 2 3 4 5 6

HaumenoBanwue pasnena (CTpyKTypHOTO TOAPA3CICHHUS OPTaHU3aIIH )

B nannsiii (-e) pazaen (-bi) OMUCH 1], TOKYMEHTOB

(HauMeHOBaHUE pa3/iena)
BHECEHO nen ¢ Ne mo Ne , B TOM YHCJIC:

(tmudpaMu ¥ IPOITHUCHIO)
JUTEPHBIC HOMEPA:
MPOITYIIICHHBIE HOMEpa:

(HauMeHOoBaHUE JOJKHOCTH, (DaMIUIIKsl, MHULIUAJIBI, TTOAMKCH JIMI] (-a), COCTAaBUBIIUX (-€T0)

paznen (-bI) onucH), (1ata cocTaBieHuUs pasjena (-0oB), OMUCH)
CornacoBaHa MPOTOKOJIOM

OK(2K) opranuzanuu

oT roga Ne

IIpunoxenne 3
k [IpaBunam npuema, XpaHeHUs,
ydeTa 1 UCTIOIb30BaHUsA
JokyMmeHToB HanroHansHOTro
apXuBHOTO (OHIA U IPYTUX
ApXUBHBIX JOKYMEHTOB
BEJOMCTBEHHBIMH U YaCTHBIMU
apXHBaMH

dopma
Ormmce aen BHAACOAOKYMCHTOB IIOCTOSHHOI'O XpaHCHHS

Cuocka. [Tpunosxxenue 3 - B peakiiu npukasza u.0. MUHUCTpa KyJabTypbl U HHPOpMALIIT
PK ot 19.03.2026 Ne 121-HK (BBOAMUTCS B J€MCTBUE MO MCTEUEHUU JCCATH KaJCHIIAPHBIX
JTHEH TOCJIe IHS €0 MePBOro O(PUIMaILHOrO OMyOJIMKOBAHMUS).

YT1Bepxkaato

YTBepxkaeHa
nportokosom DIIK pecrmybnrkaHcKoro (HauMEHOBaHHUE OJDKHOCTH, haMIIus,
rOCyIapCTBEHHOTO apXuBa, ApXUBa MHUIHAIBI PYKOBOIUTENISI apXUBA)
[pe3unenta Pecyomuku Kazaxcran
w MUO Jlnunas moamuck (pacmdpoBka)
oT roga No Hata

Onuce Neo
3a rof (1) (Ha3BaHUE OMUCH C O(PHUIIMATIEHBIM HAUMEHOBAHUEM OPTaHU3AIIIH )

Cocra
B
TEKCTO



Homep Homep Hnpex 3arono Hcnon Hara Xpono Tun BOH

€IWHU €IUHH C , BOK HUTEI 3allMCU MeTpa HOCUT Konuuectso COIpo Tprve
I BI I bI NpOU3 JTOKYM ABTOp g, PEISIN S XK ens u CAUMHUI BOTAT oo
ydyera XpaHe BOJICTB €HTa npous nepesa Buaeo3 (opma XPaHCHUA €JIbHO
HUS CHHBIHN BEJCH OUCH  alluCu T "
HOMEp ust 3aMUCcu JIOKyM
eHTaIll
HH
OpuUTHU
KOITHS
HaJ
1 2 3 4 5 6 7 8 9 10 11 12 13 14

B nmanHBIM pa3aesn onucu BKIFOYEHO

€UHULl XpaHEHUS
(tmudpaMu ¥ IPOITHUCHIO)

cNe  moNe  BTOM yucne:
JUTEpPHBIE HOMEpPA
IPOIYIICHHbIE HOMEPA

Y TEKCTOBAsi COMPOBOAUTENIbHAS JOKYMEHTAIIMS K HUM.

HaunmeHnoBaHue JOJDKHOCTH COCTAaBHUTCIIA OITMCH

PacmmdpoBka noanucu

(moamwuce)

JlaTa

CornacoBaHa MpOTOKOJIOM
LOK(2K) opranuzanuu

oT roja
Ne

[Ipunoxenne 4
k IlpaBuitam npuema, XpaHeHus,
yue€Ta U UCII0JIb30BaHUA
JokyMmeHToB HanonansHoro
apxuBHOTO (OH/IA U APYTUX
APXUBHBIX JTOKYMEHTOB
BE/IOMCTBEHHBIMU M YaCTHBIMH
apXUBaMH

®dopma
Omuck nen KHHOOOKYMCHTOB ITOCTOSIHHOI'O XpaHCHHUA

Cuocka. [Tpunoxenue 4 - B peJakiiuu npukasza u.0. MUHuUCTpa KyJabTypbl U HHPOpMAIIUU
PK ot 19.03.2026 Ne 121-HK (BBOAMTCS B ACHCTBHUE MO UCTCUCHUU JIECITU KaJCHIAPHBIX
JTHEH TOCJIE AHS €ro MepBOro O(PUIMaILHOIO OMyOJIMKOBAHHUS).

YTBepxnaro
YTBepxkaeHa

mpotokosoM DIIK pecrybnrkanckoro (HanMeHOBaHUE JOJDKHOCTH, (DaMIIus,
rOCYIapCTBEHHOTO apXuBa, ApXUBa WHHLHAIBI PYKOBOJHUTEIISI OPraHU3aIHH )



[Ipesnnenta Pecriyonmuku Kazaxcran

nm MUO Jlnynas moxnuck (pacingpoBKa)
oT roma Ne Jara
Onuce No
(HaBBaHI/Ie OIINCH C O(i)I/IHI/IaJILHBIM HAaNMCHOBAHHUEM OpI‘aHI/IBaHI/IH)
3a roJi (bl)
Nupne Tun
KC, B HocH KommuecTBO emuHUIl XpaHCHUA/ METPaK
apu
npou P Tens Cocrt
aHT (
3BO/JI Jara aB
HEMO ®on
Home Home c1Be 3aro " i reret
HHBIA mect | orpa yera opoi
JIOBO 3BYK
p p HOMe o YU MMa Tpo HOBO comp Tpn
eIVH eIuH K ABTO OBOH, doH Maru YHEBIE
p (,I[OKy P CheM /6 5 MKy OBOJl Meda
HIBbI UL 5 JI orpa HWTHa 0JIN
yqer KH, HeraT Ay P touH Ilo3m p HUTEI HHE
yqeT XpaH .. |MCHT IB., p-Her mma (1 (., KU U o
. x| PP | H3TOT bop HB BIH  THB BHOM
HOMe opre aTuB |HeTaT|OCHO | UBET | 1oy
b B — ;{3;11( WB)  BHaf, - OBBIC /0o
opra ) COBM LS p—
— eleH opT
) Has)

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17
B nanHBIM pas3aesn onucu BKIFOYEHO

€UHULl XpaHEHUS
(tmudpaMu ¥ IPOITHUCHIO)

cNe  -moNe B TOM YHCIJIE:

JUTEpPHBbIE HOMEpPA MPOMYIIEHHbIE HOMEpa
¥ TEKCTOBAsi COIIPOBOIUTEINIbHAS JOKYMEHTAIIUS K HUM.

HammMmeHnoBanue JOJDKHOCTH COCTABHUTCIIA OIIMCHU

PacmugpoBka noanvcu)

(moanucey
JlaTa
CornacoBaHa MpOTOKOJIOM
OK(2K) opranuzanuu

oT roja
Ne

IIpunoxenue 5
k [IpaBunam npuema, XxpaHeHus,
ydeTa U UCTIOJIb30BaHUS
JokyMeHToB HarmonansHoro
apxXuBHOTO (OH/IA U APYTUX
ApXMBHBIX JOKYMEHTOB
BEJOMCTBCHHBIMH U YaCTHBIMH
apXuBaMH

®dopma



Omuce men GOHOTOKYMEHTOB MarHUTHOMH 3aIlFICH IIOCTOSTHHOTO XPaHSHUA

CHocka. [Ipunoxenue 5 - B pe1akiiuy nprKasza u.0. MUHUCTpa KyJIbTyphbl U HHPOpMaIIUU
PK ot 19.03.2026 Ne 121-HK (BBOAMTCS B ACHCTBHUE MO UCTCUCHUU JIECITU KaJeHIAPHBIX
JTHEH TTOCJIe THS €0 MEePBOro O(PHUIIMaILHOTO OIyOJIMKOBAHMS ).

YTBepxknato YTBepxkaaio
YTBepxkaeHa
mpoTtokooMm DITK
PpecIryOIMKaHCKOTO (HamMeHOBaHUE  JOJDKHOCTH, HanmeHnoBaHMe DOMKHOCTH
TOCYAAapCTBEHHOTO apX1Ba, (bamunus, THUIUAIBI PYKOBOIUTEIS OpTraHU3aIHN
Apxusa [Ipe3unenrta PYKOBOAWTEISI OPTAaHU3ALINH)
Pecnybnmkn Kazaxcran PacmmdpoBka
wix MHUO JInanas moammck (pacmmdpoBKa) (JIMIHAS TIOITHCE) TTOMTUCH
oT Jlata Jlara
roga Ne
Onuch Ne
(HaSBaHPIe OIIMCH C Oq)HHHaJILHBIM HAanMCHOBAaHUEM OpFaHH3aHI/II/I)
3a roJi (bl)
Komngectso Cocrt
eIMHUI aB
Nune
Mect Tun xpaHeHus TEKCT
Howme kc, Hcmo JlaTa Hara .
Home 3aron o XpoH HOCHUT OBOU
p npou3 JHUTE 3ammc an
p OBOK 3aImc OMET €I | conp Ilpum
eIVH BOJCT ABTO 1B u, u,
ennH 0Ky S3bIK u, pax ¢dopm OBOJ CYaHHU
HHRE B renr P HPOHS TPEP3 epes TP samme at UTEIb ©
UIIBI . M
opg |XPRHC B | Be/ICH amuc | pc amnuc sanic OpHr KOIH oif
Yer nu " it HOM
Y HUSL  HOME ust " u HHAT \A
u " JIOKY
p MEHT
anun

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16
B nmanHbIM pa3gein onucu BKIOYEHO

€IMHMI] XPaHEHUS

(urdpamMu ¥ MPOMHUCHIO)

c Ne 1o Ne B TOM YHCJIE:

JUTEpHBIE HOMEpa NpONyILIEHHbIE HOMEpa

Y TEKCTOBAsl CONPOBOAUTENIbHAS IOKYMEHTALUs K HUM.
HaumeHoBaHMEe JOHKHOCTH COCTaBUTENS ONUCH

Pacmudposka nognucu
(moamuce)
Jlara

CornacoBaHa MpOTOKOJIOM
HBK(3K) opranuzamnumn
oT roga Ne




IIpunoxenue 6
k [IpaBuiiam npuema, XpaHeHus.,
ydeTa U UCTIOIb30BaHHA
JIoKyMeHToB HarmonansHoro
apXUBHOTO (OHIA U APYTHX
APXHBHBIX TOKYMCHTOB
BEJOMCTBEHHBIMHU U YaCTHBIMH
apXUBaMH

dopma
Ommuch nen AOKYMCHTOB (I)OTOEIJIBGOMOB INOCTOSHHOI'0 XpaHCHHUA

Caocka. [Tpunoxxenue 6 - B pejakiiuu nmpukasza u.0. MuHucTpa KyabTypbl U HHPOpMAITUU
PK ot 19.03.2026 Ne 121-HK (BBOAMTCS B J€MCTBUE MO MCTCUEHUU JCCATH KaJCHJIAPHBIX
JTHEH TTOCJIe IHS €0 MePBOro O(PUIMaILHOTO OMyOJIMKOBAHMUS).

YTBepxaaro YTBepxkaaro
YTBepxkaeHa

npotokosiom DMK
(HanMeHOBaHME JOKHOCTH,

pecIyOInKaHCKOro HanmeHoBaHUE TOKHOCTH
(baMuITHsI, THAIUAJBL PYyKOBOAUTEIISI
rOCyIapCTBEHHOTO apXHBa, PYKOBOJIMTENS OPraHU3aIlu
OpTaHU3aIIH)
Apxusa [Ipe3unenta
Pecny6nuku Kazaxcran Pacmmdposka
umn MO — (TMYHAs TOANUCH) MOANUCH
JInanas moammck (pacmudpoBKa)
oT Jlata
Jlara
roga Ne
Onuce Ne
(Ha3BaHuUe onucHU ¢ 0UIMATBHBIM HAUMEHOBAHUEM OPTaHU3aLIUHN )
3a roJ1 (bI)
CocTtas
3aroyioBo Kpaiinue Komnuect TeKCTOBO
Howmep i Buemnue
(ABTOpP  matThH Mecto B 0O Tun IIpumeua
€IMHULIBI COMPOBOJ OCOOCHHO
Ha3BaHUE) CbeMKH  (OTOOTIE CHEeMKH  (DOTOOTIIE HOCHTEINS u HEE
yuecTa UTCJIIBHOU CTHU
anpOomMa YaTKOB YaTKOB
JIOKYMEHT
anun
1 2 3 4 5 6 7 8 9 10
B nmanHBIM pa3gesn onucu BKIOYEHO CIMHULL XPAHECHUS
(mudpaMu 1 IPOIHUCHIO)
c Ne o Ne B TOM YHCJIE!
JIUTEPHBIE HOMEPA MPOIYLIEHHbIE HOMEPA

N TCKCTOBAA COIIPOBOAUTCIIbHAA
AOKYMCHTAIMA K HUM

($oTOOTIIEYATKOB.

(rdpaMu U MPOIHUCHIO)

HaumeHnoBanue JOMKHOCTH COCTaBUTENS ONUCH
Pacuudposka nognucu




(moamnuce)

JlaTa

CornacoBaHa MpOTOKOJIOM
HBK(3K) opranuzamuu

oT roja
No

IIpunoxenue 7
k [IpaBunam npuema, XpaHeHus,
ydeTa ¥ UCIOIb30BaHUs
JokyMeHToB HarmonansHoro
apXuBHOTO (OH/IA U APYTUX
ApXHUBHBIX JOKYMEHTOB
BEJOMCTBEHHBIMH U YaCTHBIMU
apXuBaMu

®dopma

Ommuck POTONOKYMEHTOB IIOCTOAHHOTO XPaHEHHS

CHocka. [Ipunoxenue 7 - B peIakiiuu mprKasza u.0. MUHUCTpa KyJIbTypbl U HHPOpMaIIUU
PK ot 19.03.2026 Ne 121-HK (BBOAMTCS B ACHCTBHUE MO UCTCUCHUU JIECITU KaJeHIAPHBIX
JHEH TTOCJIe THS €0 MepBOro O(PUIIMaIbHOTO OIyOJIMKOBAHMS ).

YTBepxknato YTBepxkaaio
YTBepxkIeHa
mpoTtokoioMm IITK
PpecIryOIMKaHCKOTO
(HaI/IMeHOBaHI/Ie JOJIDKHOCTH, HaumenoBanue JOJIPKHOCTH
TOCyTapCTBEHHOTO

(baMuus, THULUAIIB PYKOBOAMUTENS. PYKOBOAUTEIS OpraHH3aluK
apxuBa, ApxuBa

OpraHU3aIUH)

IIpesunenrta
PacimdpoBka

Pecniyonuku Kazaxcran
umu MUO ot
roja

JInunas moanuck (pacumdpoBka) (TMYHAs TOANUCH) MOANHUCH
Jlata Jlata

N
Omuce Ne

(Ha3BaHUe onucHU ¢ O(UIIMATBHBIM HAUMEHOBAHUEM OPTraHU3aLIUHN )
3a roJi (bl)

KonmuectBo  enumHHIl  XpaHeHUs/
MeTpaxK



Jua

3aro
Cocrt
JI0BO
aB
Ko
TEKCT
aHHO .
Hune OBOHU
Tau dop
Home Howme kc, ) war ( comp
i
p P pou ABTO Mect 0BOJ
HOKy Hara ®oro Craif Tun  pasm Hpn
€IUH €IUH 3BOJ o uTen
MEHT ChEM Jly6n - 1 ( HOCH €p) U . Meuya
WIBl HWIBI CTBE CheM CbeM Hera bHOU
. a ( KH b-HEr OTIIE Juall TCIA UOBET HUC
y4eT XpaH HHBIN KU KU  TuB THB ey MOKY
Ha3Ba
a €HUSl HOME atus Hato | o3uT MEHT
HHUCE K I/IB) b aun
P muad
WIIBM



dhuns

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17
B nmanHBIM pa3gen onucu BKIHOYEHO

SAVHUI] XpaHEHUS

(tmudpaMu ¥ IPOTUCHIO)

c Ne 1o Ne B TOM YHCIIE:

JUTEPHBIE HOMEPA MPOIYyIIEHHbIE HOMEPA

1 TEKCTOBAsI CONPOBOIUTENIbHAS TOKYMEHTAITNS K HAM.
HanMeHnoBaHue TOMKHOCTH COCTABUTESI OTIHCH
PacmmdpoBka noanucu
(moamwucs)

JlaTa
CornacoBaHa MPOTOKOJIOM
OK(2K) opranuzanuu

oT roja
Ne

[Ipunoxenne §

k [IpaBunam npuema, XpaHeHus,
yue€Ta U UCIO0JIb30BaHUA TOKYMCHTOB
HanunonansHoro apxuBHOTro oI
U IpyTUX apXUBHBIX TOKYMEHTOB
BE/IOMCTBCHHBIMHU M YaCTHBIMH
apXUBaMH

®opma
Omuck nen Hayqno-'rexnnqecxoﬁ JOKYMCHTAIIH IIOCTOSAHHOI'O XpaHCHHUA

CHocka. B npunoxeHue 8 BHECEHO U3MEHEHUE HA Ka3aXCKOM SA3bIKE, TEKCT Ha PYCCKOM
SI3BIKE HE MEHSETCS, B COOTBTECTBTUHU C IIPUKA30M U.0. MUHUCTpA KyJIbTYpbl U HHGOPMAITUU
PK ot 19.03.2026 Ne 121-HK (BBOaMTCS B J€MCTBHE MO MCTCUCHUU JCCATH KaJICHIAPHBIX
JTHEH TTOCJIe THS €0 MePBOro O(PHUITMaILHOTO OMyOJIMKOBAHMUS ).

YTBepxnaro
YT1BepxkaeHa
npotokosiom DK pecmyOirkanckoro HanmMeHnoBanue 10KHOCTH
rOCYAapCTBEHHOTO apXuBa, ApXuBa PYKOBOJAUTEIISI OpPraHU3aLUH
[Ipesunenta Pecybmuku Kazaxcran Pacmmmdposka
i MO (JTMYHAs TOAKCH) TTOAITUCH
oT roga Ne Hata
Onuce Ne
(Ha3zBaHue onucHu ¢ o(UIMATHLHEIM HAUMEHOBAaHUEM OPTraHU3allNM) 32 rog (bl)
O60sHateH Astop l'on KonugectBo nrcror
3aBepIICHN

ne o0BeKTa opraHm3alg



Howmep (u3menus, 3aroJoBOK Hs-pazpabo s TEKCTOBBIX Tpaduyeck Qoto

eUHUIGI  TEMBI) nena TYHK) pa3zpaboTk 170:
yudera u
1 2 3 4 5 6 7 8

B nmanHbIM pa3aesn onucu BKIFOYEHO

cNe  mo Ne B TOM yucJie: (1udpamMu 1 IpOMUCHIO)
JUTEpPHbIE HOMEpPA MPOMYIIEHHbIE HOMEpa
HanmenoBaHue 10KHOCTH COCTaBUTENSI ONTUCH

IMpumeuan
ue

9

CANHUILL XPAHCHUA

PacmudpoBka nmoanucu (MOAMKCH)
JlaTa
CornacoBana nipotokosioM LIDK(DK) opranuzamuu ot

roma Ne

®dopmat A4 (210X297)

IIpunoxenne 9

k [IpaBunam npuema, XpaHeHus,
ydeTa ¥ UCIOIb30BaHUs
JokyMeHToB HarmonansHoro
apxXuBHOTO (OH/IA U APYTUX
apXHUBHBIX JOKYMEHTOB

BCIOMCTBCHHBIMU H YaCTHBIMU

®opma

Omnuch 37IEKTPOHHKIX JOKYMEHTOB (I€11) IOCTOSHHOTO XpaHEeHHs

Caocka. [Tpunoxenue 9 - B pegakiuu npukasza u.0. MUHUCTpa KyJabTypbl U HHPOpMAIIUU
PK ot 19.03.2026 Ne 121-HK (BBOAMTCS B ACHCTBHE MO UCTCUCHUU JIECITU KaJCHIAPHBIX

JTHEH TOCJIe AHS €ro MepBOro OPUIMaILHOIO OMyOIMKOBAHMUS).

YT1Bepxkaato Yr1Bepxaato
YTBepxkaeHa

npotokosioM DMK

peciryOIIMKaHCKOTO

(HamMeHOoBaHWE JTOJKHOCTH,
roCy1apCTBEHHOIO
(bamunus, THULUATBI PYKOBOAMUTEIS
apxuBa, ApxuBa

HanmenoBanue JOJDKHOCTH

PYKOBOAUTEIIA OpraHn3anun

OpraHU3aIiN)

IIpe3unenra

Pecniy6nnku Kazaxcran PacmmdpoBka (1yHas MonuCh)
JInanas moammcek (pacmmdpoBka)

nm MUO noanucu Jlara
JHara

oT roga Ne

Omnuce Neo

(Ha3BaHWE OMUCH ¢ OQUIIMATHPHBIM HAUMEHOBAHUEM OPTaHU3aIINH )
3a roj (bl)

Konunuects
. o
Kpaiiaue Cocrasn
nokymento Popmar .
IaThl TEKCTOBOM
Howmep Wugexc  3aroioBok B B 3JIEKTPOHH
JIOKYMEHTO O6veM  ( compoBoau
CUHUIBI  3JIEKTPOHH 3JCKTPOHH SIEKTPOHH .
MGoaiiT)

XpaHEHUdA  Oro Acia oro aejia OM JeJie (B



B eIUHMIIAX bl X teapHoll  Ilpumeuan

JJIEKTPOHH  y4eTa) JIOKYMEHTO JOKyMEHTa He
oro zeia B mun*
1 2 3 4 5 6 7 8 9

HaumenoBanwue pasnena (CTpyKTypHOTO TIOAPA3ICIICHUS OPTaHU3aIlIH)
*rpada 8 3amonHAETCS B CiIy4ae COCTABIICHUS OMUCH AJICKTPOHHBIX JOKYMEHTOB (J1€1)

Ha 3JICKTPOHHOM HOCHTEIIE.
B nanHHBIN pa3aen onrucH BKIFOYEHO

€AVHUL] XPaHEHUS
(tmudpaMu ¥ IPOTUCHIO)

cNe mnoNe  BTOM UHCIE:
JUTEPHBIE HOMEPA MPOIYyILIEHHbIE HOMEPA

Y TEKCTOBAsl CONPOBOAUTENbHAS TOKYMEHTALUS K HUM.
HanMeHoBaHM€e TOMKHOCTH COCTABUTENSI OTIHCH

PacummdpoBka noanucu
(moamucs)

JlaTa
CornacoBaHa MPOTOKOJIOM

OK(2K) opranuzanuu

OT roga Ne

IIpunoxenue 10
k IIpaBunam npuema, XpaHeHus,
y4eTa ¥ UCIOIb30BaHUs
JnokyMeHToB HanrionaneHorO
apXUBHOTO (OHJA U APYTHX
ApPXUBHBIX JJOKYMEHTOB
BEJOMCTBECHHBIMH M YaCTHBEIMH

®dopma
Ommuck zen mo JIMIHOMY COCTaBy

Cuocka. Ilpunoxenne 10 - B pemakuuu npukaza u.0. MuUHUCTpa KyJbTYyphl H
undopmaruu PK ot 19.03.2026 Ne 121-HK (BBOAguTCS B IeMCTBHE 1O MCTCUCHUHU JICCITH

KaJICHAapHbIX JIHEH Iocye JHS €ro IepBOIo 0(1)I/IIII/IaIIBHOFO 0Hy6J‘II/IKOBaHI/I$I).
YTBepxknato

(HauMeHOBaHME JTOJDKHOCTH,
(baMunns, THUDUAIBI
PYKOBOAMTEIS] OPTaHU3ALINH)

Jlnynas moxnuck (pacmmppoBka)
Hara

donx Ne
Onuce No JIeTI TI0 IMYHOMY COCTaBY




(ounmanbHOE HaMMEHOBAHUE OPTaHU3AIINN )
3a rojt

Kpaiinue pnater KosnuuecTBo

Howmep enunuibt 3aromoBok gena (

WHnexc nena nena (toma, JsmctoB B nene ( IIpumedanue
XpaHCHHS TOMa, YacTH)
Y4acTH) TOME, 4acTH)
1 2 3 4 5 6

HaumenoBanue pazacia (CprKTypHOFO noapasacjacHusA opraHmauvm)
B nanHbIM pa3aenn CBOJHOW ONMCH BHECEHO nen
cNe  moNe |
(mudpaMu ¥ IPOTTHUCHIO)
B TOM UYHCIIC:

JUTEPHBIE HOMEpPA MPONYIIEHHbIE HOMEpPa
HanmenoBaHue TOKHOCTH COCTABUTENS pa3jiesia CBOJHOMN OMUCH

PacmudpoBka noanucu

(JIM4HAsI TOMTKCH)
Jlara

CornacoBana npotokosom II1K
CormnacoBana npotokosioMm [[IK(3K)

pecITyOIIMKaHCKOTO TOCY TapCTBEHHOTO apXHBa,
OpraHU3aIiH OT roza

Ne

Apxusa [Ipe3unenra PecrryOmmku Kazaxcran
- muMHWUOor ~~  romaNe
dopmar A4 (210X297)
[Ipunoxenne 11
k [IpaBunam nmpuema, XxpaHeHHUs,
ydeTa U UCIIOJIb30BaHUs
JokyMeHToB HanmonansHoro
apxuBHOTO (OHIA U APYTUX
apXMBHBIX JOKYMEHTOB
BEIOMCTBEHHBIMH U YaCTHBIMU

®dopma
Ommch 3IeKTPOHHEIX JOKYMEHTOB (IelI) IO TMIHOMY COCTaBy

Cuocka. Ilpunoxenne 11 - B pemakiuu npukaza u.0. MUHUCTpa KyJIbTYyphl H
undopmaruu PK ot 19.03.2026 Ne 121-HK (BBOAguTCS B JI€MCTBHE O MCTEUCHUU JIECITH
KaJICHJIApHBIX JTHEH MOCIIe JTHS ero IMEPBOTO OUIIMAIBHOTO OMyOJIUKOBAHUSA).

YTBepxkaaro

(HauMeHOBaHUE JOJKHOCTH, (haMuIIus,
WHUINAJIBI PYKOBOJIUTENSI OpTaHU3aI1HN )

JInunas noanuck (pacmudpoBka)
JlaTa




ApxuBHbIif QoH Ne

Ommcek Ne
(Ha3BaHMe OMUCH C OPUITMATHPHBIM HAUMEHOBAHUEM OPTaHU3AIIN )
3a_ r1ox(-bl)
Koanuects O0bem
o OKYMEHTO Cocras
Howmep N oY dopmMmart .
KpaitHue  mA0KyMEHTO B B TEKCTOBOM
enuHunsl  MHmexkc 3arooBoK SJIEKTPOHH
IaThl B B 3JICKTPOHH conpoBoau [Ipumeyan
XpaHEHHUS] DJIEKTPOHH 3IEKTPOHH Bl X N
AJIEKTPOHH JJIEKTPOHH OM BHJIEC TEIbHON  ue
SJIEKTPOHH Oro jieJla  Oro jena JIOKyMEHTO
oro mema oM jnene (B 3JIEeKTPOHH JOKYMEHTa
oro jena B
eIMHUIaX oro jaena ( mun*
ydera) MoaiiT)
1 2 3 4 5 6 7 8 9

HanmMeHnoBanune paszena (CTpYKTYpPHOTO HOAPa3IelICHHs] OPTraHN3alHN )

* rpada 8 3amomHsETCS B Clydae COCTaBJICHUS OMKCH JIEKTPOHHBIX JOKYMEHTOB (J1€]1) Ha
AJIIEKTPOHHOM HOCHTETIE.

B nanueiii (-e) paznen (-bi) ONMCH BHECEHO
_aen
(HauMeHoBaHue paszfena) (nudpaMu U NPOMUCHIO)
cNe  moNe | BTOM yucie:
JUTEpPHBIE HOMEDpA: MPONyIIEHHbIE HOMEpPaA U TEKCTOBas

COIMPOBOAUTCIIbHAA JOKYMCHTALWA K HUM!

(HauMeHOBaHUE JOJDKHOCTH, (DaMUIIHS, MHULIMAJIBI, TIOAMKCH JIUI] (-a), COCTAaBUBIIUX (-€T0
) pa3zaen (-bl) OIKCH)

(mata coctaByieHus pasjiena (-OB) OMUCH)

CornacoBana npotokosiom DITK
CornacoBana nporokosiom [[IK(3K)

pecmyOIMKaHCKOTO roCyJapCTBEHHOTO apX1Ba,
OpraHu3aIy OT roga

Ne

Apxwusa [Ipe3sunenta Pecnyonmku Kazaxcran
i MUO ot romxa Ne

®dopmar A4 (210X297)
[punoxenne 10 k mpukazy
[Ipunoxenue 12
k [IpaBunam nmpuema, XpaHEHHUS,
ydeTa ¥ UCIIOJIb30BaHUS
JIOKyMeHTOB HarmonansHOTO
apXUBHOTO (OHIA U APYTHX
ApXHUBHBIX JOKYMEHTOB
BEZIOMCTBEHHBIMU 1 YaCTHBIMU

dopma

Ommch gen fOKyMeHTOB AoaroBpeMeHHoro (cBemme 10 jier) xpaneHnsa



Cuocka. Ilpunoxenune 12 - B pemakiuu npukaza u.0. MUHUCTpa KyJIbTYyphl H
undopmaruu PK ot 19.03.2026 Ne 121-HK (BBOAguTCS B JIeMCTBHE N0 MCTCUCHUU JIECITH
KaJICHJIApHBIX JTHEH MOCIIe JTHS ero IEPBOTO OUIIHMAIBHOTO OMyOJIUKOBAHUSA).

YTBepxkaaro
HanmenoBaHue 10JKHOCTH
PYKOBOJMUTENSI OpraHU3alluN

PacmudpoBka noanucu

(JIMYHAs TO/IMKCH)

JlaTa

@ong Ne

Onuch Ne  nen gonroBpeMeHHOro (cBaiiie 10 jiet) xpaHeHus

(OdunmanbrHOE HAMMEHOBAHUE OPTaHU3AIWHN )

3a rojng
Kpaiinue natsl
Howmep 3aroixoBOK poOK KonugecTtBo
JOKYMEHTOB
1319703920193 Wnnekc nena  nema (Toma, ( XpaHeHUs Jena JucToB B jene [Ipumeuanne
nena (Toma
XpaHEHHUS 4acTH) > (Toma, yactu) (TOME, 4ACTH)
YacTH)
1 2 3 4 5 6 7

HaumenoBanwue pasnena (CTpyKTypHOTO TIOAPA3ICICHHUS OPTaHU3aIIH)

B nanHbIM pa3aen CBOJHONW ONMCH BHECEHO neac Ne o Ne
(g pamMu ¥ MPOMUCHIO)
B TOM 4YHCIIE:

JUTEPHBIE HOMEpPA MPONYIIEHHbIE HOMEpPA

HaunmeHnoBanue JOJDKHOCTH COCTAaBUTCIIA pa3aciia CBOI[HOfI OIMINCHU

PacmmmdpoBka noanucu
(JTMYHAS TIO/IMTHCH)
JlaTa

CornacoBana npotokosiom DITK
CornacoBana nporokosioM [[OK(3K)
pecIryOIIMKaHCKOTO TOCYIapCTBEHHOTO apXHBa,

OpTaHH3aIIH OT roza
Np t A Apxwuga [Ipesunenta Pecnyonmku Kazaxcran
I i MUO ot roma Ne
®opmar A4 (210X297)

Ipunoxenue 13
k [IpaBuiiam nprema, XpaHeHUs.,
ydeTa U UCTIOIb30BaHHA
JnokyMeHToB HarmonansHoro
apxuBHOTO (OHIA U APYTUX
ApXMBHBIX JOKYMEHTOB
BEJOMCTBEHHBIMHU U YaCTHBIMH

dopma



Omuch EeKTPOHHBIX JOKYMEHTOB (IelI) JoIroBpeMeHHOro (cBeme 10 jieT) XxpaHeHHus

Cuocka. Ilpunoxenune 13 - B pemakuuu npukaza u.0. MUHUCTpa KyJIbTYyphl H
nabopmarmu PK ot 19.03.2026 Ne 121-HK (BBOaUTCS B JIeMCTBUE MO MCTECYCHUH JIECATH
KaJIeHJAPHBIX JIHEW MOCIIE THS €ro MepBOro OPUIIMATBHOTO OMyOJINKOBAHHUS).

YT1Bepxaaro

(HauMeHOBaHUE JOJIKHOCTH, (hamMuius,
MHULMAJIBI PYKOBOJAUTENSI OPTaHU3aI1HN )

(moAnKuChH PyKOBOAUTEIISI OpraHU3aIiu)

(mata)
ApxuBHbli ponr No
Omuce No
(Ha3zBaHME OMUCH C OPUITMATBHBIM HAMMEHOBAHUEM OPTaHU3AIUH )
3a roJt (-b1)
Konunuec
et O0BeMm
. B 0 CocTtas
Kpaitaue JIOKyMEHT
Homep JOKYMEHT dopmar TEKCTOBO
3aros0BO IaThl OB B Cpok .
enuHunbl  MHACKC OB B JNEKTPOH
K JOKYMEHT DIIEKTPOH XpaHeHUsA IIpumeua
XpaHEeHUs] INEKTPOH JNIEKTPOH H BI X COMPOBOJ
SIIEKTPOH O B HOM BHJIC AIIEKTPOH  HHE
9JIEKTPOH HOTO Jeja HOM Jiene JOKYMEHT UTENBHOM
HOTO JIeNa 3JIEKTPOH JNIEKTPOH HOTO Jiena
HOTO Jiena (B OB JTIOKyMEHT
HOTO JIena HOTO Jena N
eIMHUIIAX 9 anuu
(Moaiit)
y4dera)
1 2 3 4 5 6 7 8 9 10

HanmeHnoBanue pasmena (CTPYKTYPHOTO HOAPAa3ICICHAS OPTaHU3AIIHH)

* rpada 9 3anonHseTCs B Cllydae COCTABIECHUS OMUCH 3JIEKTPOHHBIX JOKYMEHTOB (J1€J1)
Ha HJIEKTPOHHOM HOCHTETIE.

B nannsrii (-e) pazaen (-bi) OMMUCHU BHECEHO
nen

(HammeHoBaHUE pazzena) (mudppamMu 1 MPOTHUCHIO)

¢ No mo Ne , B TOM YHCJIE:

JUTEpPHBbIE HOMEpPA MpOMYyIlIEHHbIE HOMEpa:

(HauMeHOBaHUE JOJKHOCTH, (haMIIIKsl, THUIIAAJIBI, IOJIMUCH JIUI] (-a),
COCTaBUBIIMX (-€r0 )pasel (-bI) ONUCH)

(mata cocTaBiieHHs pasjena (-0B) OMKCH)

CornacoBana nmpotokojoM DIIK
CornacoBana npotokosiom [[IK(3K) P



OpraHusainuum oT roaga peCHyGJ’II/IKaHCKOFO TOoCyaAapCTBCHHOI'O apXuBa,

Ne Apxuga [Ipesunenta Pecnyonmku Kazaxcran
nmuMMNOor  romalNe
®dopmar A4 (210X297)
[Tpunoxenne 14
k [IpaBunam npuema, XpaHeHus,
y4eTa ¥ UCTIOIb30BaHUS
JnokyMeHToB HarmonaasHOro
apXUBHOTO (POHIA U APYTHX
ApPXUBHBIX JOKYMEHTOB
BEJOMCTBEHHBIMH M YaCTHBIMU
®opma
YTBepxnaro
HaumenoBanue q0JKHOCTH
PYKOBOJIUTEIS OpraHU3aluu
OdurranbHOE HANMCHOBAHHE OPTaHU3AIHH

PacimmdpoBka (JMyHas TOAMKCH)
MOJIHCH

Jlara
AkT O BBIACIICHHH K YHUYTOXCHHIO JOKYMCHTOB, HC IIOIC)KAIINX XPAaHCHUIO

Cnocka. [lpunoxenune 14 - B pemakiuu npukaza u.0. MUHUCTpa KyJIbTYyphl H
undopmaruu PK ot 19.03.2026 Ne 121-HK (BBOAguTCS B JeMCTBHUE 1O MCTCUCHUU JIECITH
KaJICHIAPHBIX JHEH MOCIIE JIHS €r0 EPBOro 0(UIIMATBLHOTO OIyOJIUKOBAHHUS ).

Mecto coctaBiaenuss Ha ocHoBanuu

(HamMeHOBaHUE, MECTO U TOJ u3anus [lepedHst TOKyMEHTOB C yKa3aHUEM
CPOKOB UX XpaHEHHUS)

OTOOpaHbI K YHUYTOXKEHHUIO KaK HE UMEIOIINE HAYYHO-UCTOPUUECKOMN IIEHHOCTH
Y yTpaTHUBLINE
MPaKTUYECKOE 3HaYEHUE Jiesla U JOKYMEHTBI apXHMBHOTO (poHa

(HOMep M Ha3BaHHE apXUBHOTO (HOH/IA)

Cpoknu
XpaHeHUsI Jiena
KommaecTtBo  (ToMa, yacTu)

Wunexc nena (

3aroj0oBoK TOMA, YacTH)
Jara ngena unu
II

IlopsinkoBbld  nena HIH . 0
N KpaiiHHe IaThl nen (tomoB, u Homepa IIpumeuanue
Ne TPyIIOBOH HOMEHKJIAType N
Jen qacTeil) MIYHKTOB (
3aroJIOBOK A€ unmn Ne nena
MTOJIITYHKTOB)
10 OIKCH

o [lepeunto

1 2 3 4 5 6 7

Bcero A€ U JOKYMCHTOB 3a TOBbI.

(tudpamMu 1 IPOTUCHIO)
['ostoBbIE pa3zienbl CBOAHBIX OMUCH JI€] MOCTOSIHHOTO XpAaHEHUs 1€ 3a rOJibl



YTBEPKIEHBI, M0 IMYHOMY COCTaBYy COrJacoBaHbl MpoTokoioM DITK

(mata u HOMED)

(HaMMEeHOBaHUE MECTHOT'O UCIIOJIHUTEIBHOTO OpraHa, pecnyOIMKaHCKOTO

rocyJapCTBEHHOTO apXH1Ba)

HanmenoBaHue 10MKHOCTH JIMIIA, POBOJUBIIIETO 00Pa0OTKY JOKYMEHTOB

PacmmdpoBka noanucu

(JInyHas TOATHKCH)

CornacoBana nporokosioM [[OK(3K)
OpraHHU3aliH OT roja
Ne

O(l)I/IIII/IaJ'II)HOG HaMMCEHOBAaHUEC OpraHu3anunu

AKT 0 BHIIICTICHUHY K YHHYTOXEGHHIO YJICKTPOHHBIX JOKYMEHTOB (ZI€lT), HE NOMIeKAMAX XPaHEHHIO

CHocka. B npunosxkenne 15 BHECEHO U3MEHEHHE HA Ka3aXCKOM SI3bIKE, TEKCT Ha PyCCKOM
SI3bIKE€ HE MEHSIETCS, B COOTBTECTBTUM C ITPUKA30M U.0. MUHHUCTpA KyIbTYpbl U HHGOPMAIIUU
PK ot 19.03.2026 Ne 121-HK (BBOAMTCS B J€MCTBHE MO MCTCUCHUU JCCATH KaJICHIIAPHBIX

CormnacoBana npotokosiom JIIK pecmyOnrkaHckoro
rocyaapcTBeHHOro apxuBa, Apxusa [Ipesnnenta
Pecny6mmku Kazaxcran nimn MHUO
oT roga Ne
®dopmar A4 (210X297)
IIpunoxenue 15
k [IpaBunam npuema, XxpaHeHUs,
ydeTa ¥ UCTIONIb30BaHHs JOKYMCHTOB
HanunonansHOTO apxuBHOTO (QOHIA
U IpyTUX apXUBHBIX JOKYMEHTOB
BECAOMCTBCHHBIMHU N YaCTHBIMHU
apXHBaMH
dopma

YTBepxnaro

(HanMeHOBaHUE JOJKHOCTH, (DaMUIHS, HHAITHAIIBI
PYKOBOAUTEIS] OpPraHU3aIIUH)

(moaTUCH PyKOBOJUTEINSI OPraHU3aIlnim )

(mara)

JTHEH TTOCJIe THS €0 MePBOro O(PUIMaILHOTO OMyOJIMKOBAHMS ).

Mecto cocTaBiieHUS
Ha ocHOBanuM

(HaHMeHOBaHI/Ie IEPCUYHA TUIIOBBIX JOKYMCHTOB, 06pa3y101unxc;1 B JCATCIBHOCTH

rocyaapCTBCHHbIX U HCTOCYJAAPCTBCHHBIX OpraHu3anusiax, ¢ yKa3aHuCM CpOKa XpaHCHHA U




OTpaciieBoro (B€JOMCTBEHHOT0) MEPEYHsI JIOKYMEHTOB, 00pa3yIOIIUXCS B ICATCIBHOCTH

roCyJIapCTBEHHBIX U HETOCYIAPCTBEHHBIX OPraHU3AINi, C YKa3aHUEM CPOKOB XPaHEHUS )
O0TOOpaHbI K YHUUYTOKCHHUIO KaK HE UMEIOIINE HAYYHO-UCTOPUUECKOMN IIEHHOCTU
Y yTPATUBIINE MPAKTUIECKOE 3HAYCHUE JIeTIa, M TOKYMEHTHI apXUBHOTO (hOoHIa

(HOMEp M Ha3BaHUE apXUBHOTO (POH/IA).

. Cpoku XpaHEeHHUs
Hata (xpaitHue

KonnuectBo JIOKYMEHTOB B
3aroJiIoBok JLaTHhl)
. JOKYMEHTOB B  JJIEKTPOHHOM
[opsin-koBbiii Ne  3IEKTPOHHOI'O  JIOKYMEHTOB B [Mpumeuanue
3JEKTPOHHOM BHJC U HOMEpa
Jena 9JIEKTPOHHOM .
BHJE/PaiiIoB MYHKTOB IIO
BUjIE
Ilepeunto
1 2 3 4 5 6

NTOro yHMYTOXKEHUIO TIOIIEHKAT:
JOKYMEHTBI B 2JIEKTPOHHOM BH/JIE U DJIEKTPOHHBIE JIe1a B KOJIMYECTBE

O0OBEKTOB XpPAHECHHS.
OnucH 3EeKTPOHHBIX €I MOCTOSSHHOTO XPAaHEHHUS 3a roJi (-bl) YTBEPKICHBI,

110 JIMYHOMY COCTaBYy COrJiaCOBAHBbI ITIPOTOKOJIOM 3KCHepTHO—Hp0B€pO‘IHOI‘/’I KOMHUCCHUH

(HaMMEHOBaHUE MECTHOTO MCIIOTHUTEIHLHOTO OpraHa, peciryOJIMKaHCKOTO
oT
(rocygapcTBEHHOI0 apxuBa) (J1aTa 1 HOMEP)

(HanMeHOBaHUE TOHKHOCTH, (haMUITusl, THUITUAIBI, TIOJMUCH JUIL (-a), TPOBOAUBIIHNX (-€T0)
YIOPSIAOUEHUE JIe]T, JOKYMEHTOB)

CornacoBana
CornacoBaHa npotokosioM DIIK pecybnnkanckoro
npotokosioMm [{IK(3K) opranuzanuu rocyapCcTBEHHOTO apxuBa, Apxusa lIpesnaenra
oT roma Ne Pecny6mmku Kazaxcran wimn MUO

oT roga Ne

®dopmat A4 (210X297)

[Ipunoxenue 16
k [IpaBunam npuema, XxpaHeHUs,
ydeTa ¥ UCIIOJIb30BaHHs JOKYMEHTOB
HanwonansHoro apxuBHoOro $hoHma
U JPYTHX apXUBHBIX JJOKYMEHTOB
BEJIOMCTBEHHBIMU U YaCTHBIMH
apXyuBaMH

dopma

Ilepedens MpOEKTOB M3AEIHI IPOMBIILIEHHOT'O IPOU3BOICTBA ¥ TEXHOIOTHICCKAX
IPOLECCOB, 00BEKTOB INIAHUPOBKH M KAMATATFHOTO CTPOUTEIHCTBA, HAYTHO-TEXHIIECKasA
JOKYMCEHTaI|A 10 KOTOPHIM MOUIC)KUT IepeAade Ha roCyAapCTBCHHOS XPaHCHHE



Cnocka. B npunoxenue 16 BHECEHO N3MEHEHHE HA KAa3aXCKOM SI3bIKE, TEKCT HA PYyCCKOM
SI3BIKE HE MEHSETCS, B COOTBTECTBTHUHU C IIPUKA30M U.0. MUHUCTpA KyIbTYpbl U HHGOPMAITUU
PK ot 19.03.2026 Ne 121-HK (BBOAMTCS B ACHCTBHUE MO UCTCUCHUU JIECITU KaJeHIAPHBIX
JTHEH Tmoce AHs €ro MepBoro 0(UIUaAILHOTO OIMYOIMKOBAHU).

O(l)I/ILII/IaJ'IBHOC HaMMCHOBAHHC OpraHu3alunu
YTBepxkaaro
HaumenoBanue 1omxHOCTH
PYKOBOJIUTENS OpraHu3aluu

PacmmpoBka noammcu
(JIMYHAs TOIHCH)
[ara

ITEPEYEHD Ne

(BHI Hay9HO-TEXHHMIECKOH JJOKyMEHTALUH) IPOEKTOB, MPO0iieM, HAyIHO-TEXHUIECKas
JOKyMEHTaIus 0 KOTOPhIM MOUIEKHUT Iepejade Ha TOCyJapCTBEHHOE XpaHEHHE

3a TOBI

ITpumeuan
ObocHoBaH
Haumenos Opranusarg ue (cpok
0O6o3HayeH e oTdopa
aHue Il'on uu, nepeaavn
ne (MHIEKC KonuuecTB ToOKyMeHTO
Mopsaxos Hay49HO-Te OTal ( oxoHUaHWS TPUHUMAB H a
. N O YUETHBIX B Ha
bIiA Ne XHHYECKOH cTamus) pa3paboTk mIue XpaHEHHE B
pa3paboTk €/IMHHIT TOCYAapcTB
pa3paboTk u ydacTue B rocyapcTB
u €HHOe .
U pa3paboTke CHHBI
XpaHeHue
apXxuB)
1 2 3 4 5 6 7 8 9
Bcero B 1aHHBIN NTEpEYEHb BKIIOYEHO pa3zpabotok ¢ Ne 1o Ne
PykoBoauTens BEJOMCTBEHHOTO (UaCTHOTO) apX1Ba
PacmmmdpoBka noanvcu (JTudHask MOIUCH)
CornacoBana
CornacoBana npotokosioMm JIIK pecrmybnnkanckoro
npotokosioM [[IK(DOK) oprannzanuu rocyapCTBEHHOTO apxuBa, Apxusa lIpe3nnenra
oT roma Ne Pecny6mmku Kazaxcran wimn MHUO
oT roga Ne

dopmart A4 (210X297)

ITpunoxenne 17
k [IpaBunam npuema, XpaHeHus,
ydeTa U UCIOIb30BaHUs JOKyMEHTOB
HannonansHoro apxuBHoro ¢poHaa
U IPYTHX apXHUBHBIX JOKYMEHTOB
BEJOMCTBEHHBIMH U YaCTHBIMU
apXuBaMH

®opma

THTYIbHEIH IACT ONMCH JOKyMEHTOB (Z1eI) HOCTOSHHOTO XpaHSHHUS




(Ha3BaHHE IOCYJapCTBEHHOTO apxmaa)1

(ma3zBanme ¢oHAA)

(MecTO HaXOXKICHNA)

donx Ne
Onuce

(Ha3BaHUE OMUCH)
Kpaiinue natel 1OKyMEHTOB

13anonusiercs rocyJapCTBEHHOM apXHUBe

[Ipunoxenue 18
k [IpaBunam npuema, XpaHeHUs,
ydeTa U UCTIOJIb30BaHHS JOKYMEHTOB
HanwonansHoro apxuHoro ¢hoxzia
U JPYTHX apXUBHBIX JIOKYMEHTOB
BE/IOMCTBCHHBIMH U YaCTHBIMU

apXuBaMu
®dopma
Kaprouka mocre/uiaxHoro Tonorpaguaeckoro ykasareis
Kaprouka mocreniaxxHoro Tonorpapuaeckoro ykasarems
JInuesas cropoHa KapTOUKHU
Cremnax Ne Apxuoxpanunuie No
A y
xad Ne IMomka Ne PXHBHBL GOHA Ommch Ne Aena [Mpumeganne
Ne cNe moNe
1 2 3 4 5 6
OO0opoTHas CTOpOHA KapTOYKH
1 2 3 4 5 6

®dopmat A6 (148X105)

[Ipunoxenue 19
k [IpaBuiam nprema, XpaHeHusl,
ydeTa ¥ UCTIOJIb30BaHHs JOKYMEHTOB
HanwonansHoro apxuBHoro ¢poHua
U JPYTHX apXUBHBIX JJOKYMEHTOB
BEIOMCTBEHHBIMU M YaCTHBIMH
apXyuBaMH

dopma
)Kypnan Pperucrpanu TIOKa3aHHH KOHTPOJBHO-U3MCPHUTCIIBHBIX l'lpHGOpOB

Xpanunuiie Ne



HaTa

Temnepatypa OTHOCHUTENbHAS
perucTpanuu Bozzayxa (°C) BIAXHOCTh (%) ~ MATrHUTHBIX
M3MEpeHuH moneit (A/m)
1 2 3 4
dopmar A6 (148X105)
3aka3 Ha BRIaqy A€l

HanpsokeHHOCTh  3anbLieHHOCTH

BuyTpennee
BO3yXa (Mr/M3) OCBeIleHHE (JIK)

[punoxenne 20
k IlpaBuiiam npuema, XpaHeHus,
yue€Ta 1 UCII0JIb30BaHUA TOKYMEHTOB
HanunonansHoro apxuBHoro GoHma
U IpyTUX apXUBHBIX TOKYMEHTOB
BE/IOMCTBEHHBIMU M YaCTHBIMH
apXUBaMH

dopma

HanMeHoBaHu€e BEIOMCTBEHHOTO (HACTHOI'0) apXKBa OpPraHU3aluu

3AKA3

Ha BbIIavy JOKYMEHTOB

Ne

(MecTo cocTaBICHMS)

Teker pe3omonuu

PyKOBO,HI/ITeJ'IL apxXuBa opraHusanuunu

TToamuce

PacimdpoBka (JIMUHAS TOMKCH) ITOIMTUCH

Jara

(amunms, HHUITMANIBI UCCIIEIOBATENS; pA0OTHUKA CTPYKTYPHOTO TIOIpa3/IeieHMs)

(Tema uccneaoBaHus)

A .
PXUBHBIA QOHIT Onrics No
Ne

1 2

®dopmar AS (148x215)

Ennnuna

3arojaoBoOK
XpaHEHU (

€IUHUILBI
eVHAIA yYeTa)
No XpaHCHHS
3 4

Pacnucka
Pacnucka

paboTHHKa
MOJIL30BAaTENS B

YATAIBHOTO 3ajI1a
MOJIYYeHUU

B IIpreMe
5 6

[Ipunoxenne 21
x [IpaBunam mpuema, XpaHeHHUs,
ydeTa U UCIIOJIb30BaHUsI JOKYMEHTOB
HanmonansHoro apxusHOro ¢oHma
U IpyTUX apXUBHBIX TOKYMEHTOB
BEIOMCTBEHHBIMH U YaCTHBIMHU
apXuBaMHu

dopma

AKT 0 BEIJa9e Jiell, JOKyMEHTOB BO BPEMEHHOE HOJIb30BAHHE

T'ocynapctennsiii ['epd Pecnyonuku Kazaxcran

uny 3M0eMa (TOBapHBIH 3HAK) OpTaHU3AIIH

OdunuanpHOe HANMEHOBAHHE

O(i)I/IIII/IaJ'IBHOG HauMMCHOBAHHC



OopraHm3zanuun OpraHu3anuun

(Ha rocyTapCTBEHHOM $I3BIKE) (Ha pyCcCKOM HJIM MHOM SI3BIKE)
AKT
Ne
(mara)
Mecto n3ganus Mecto u3panus
(Ha TOCYJapCTBCHHOM SI3BIKE) (Ha pyCCKOM WIIM MHOM SI3BIKE)

O BbI1a4€ TOKYMEHTOB BO BPEMEHHOE T0JIb30BaHUE
Ha ocHOBanUM

BBIJIAIOTCS CIIEAYIONINE €AMHUIBI XPAaHSHHS U3 apXuBHOTO poHa Ne
(na3zBanue oHja)

T'omoBoi

. 3arojIoBoK
IlopsinkoBblli  pa3nen Ne enuuuna . KomanuectBo
. e IUHUIIBI Kpaitane gater [Ipumeuanne
NQ CBOOIHOHU XpaHeHI/IH JINCTOB
XpaHCHHS
omucH aea Ne
1 2 3 4 5 6 7
BCGFO BbIIACTCA CIANHUILL XpaHeHI/Iﬂ,

(mudpaMu ¥ MPOTUCHIO) CPOK BO3BPAIIICHUS
Jlema BbIIaHBI B YIIOPSIIOYCHHOM COCTOSIHUH, TTOJIIATHI, B 00JI0KKaX,

C IPOHYMEPOBAHHBIMU JINCTAMU U 3aBEPUTEIbHBIMU HAIHUCIMU.
ITonydarenp He MPEIOCTABIAET JIEJa, OJYYEHHBIE BO BPEMEHHOE I10JIb30BaHNUE,

JUISL 3aHATUN ITIOCTOPOHHUM JIMLIAM, HE BBIJAET I10 HUM KOIUH, BBIIIUCOK U CIIPABOK,
He MyOJIMKYeT JOKYMEHTHI 0€3 COTJiacHsi OpraHu3alluy, BbIJaBIIeH Jena.

[Tonyuyartenb BO3BpalaeT Jeia B BEIOMCTBEHHBIN (4aCTHBIN) apXUB OpraHU3aluu

B YKa3aHHBIN B aKT€ CPOK O€3 yTpaThl WJIU MOBPEKICHUM MOJyYEHHBIX BO BPEMEHHOE
MOJIb30BAHUE JEN

HaumenoBaHne  JOJDKHOCTH HanMeHnoBaHue  JOJDKHOCTH

PYKOBOAMTEIS PYKOBOAUTEIIS

OpraHM3aliH, BBIIAIONIEH aena OpraHM3aliH, ITOJTyYaroneH rena
PacmmdpoBka Pacummdposka

(JTMYHas TOAIUCH) MTOIITHCH (JTMuHas OATNCH) MTOIIHCH

Beian gena no nopy4eHuro pyKoBOICTBA

(HaMMEHOBAaHUE OpraHU3al1H )
PykoBoaurens apxuBa OpraHu3alnuu Pacuugposka

(JIMYHAst NOANKCH) TOAUCH

JlaTa

[IpuHsin nena Mo MOpy4YEHUI0 PyKOBOICTBA
(HauMeHOBaHUE OPTaHU3AIIUHN )
PykoBoauTens apxuBa opranuzanuu Pacmmgposka
(JTMYHAs! TOAMKCH) TOAMKUCH

Jlata

Jlena BO3BpallleHbl B IOJTHOM 00BEME U COXPAaHHOCTH




Cran no nopy4eHuro pyKoBOJICTBA OpPraHU3alMu-I10Ty4aTemns
PykoBoaurens apxuBa OpraHusalnuu Pacmugposka

(JIMYHAst TOANKCH) TOAUCH

JlaTa

[TpuHsi nena o Nopy4eHuIo pyKoBOJICTBA, BIJIABIICH /el
PykoBoauTenb apxuBa opraHu3aluu Pacmudposka
(JIM4HAast TOAMKCH) TOAUCH

Jlara

®opmar A4 (210X297)

[Ipunoxenue 22
x [IpaBunam mpuema, XpaHeHHUs,
ydeTa U UCIOJIb30BaHMsI JOKYMEHTOB
HanunonansHoro apxuBHOTO (oHIA
U IpyTUX apXUBHBIX JTOKYMEHTOB
BEIOMCTBEHHBIMH U YaCTHBIMU

apxvBaMHu
®dopma
Kaura BeI1au# JOKyMEHTOB
Pacniucka
Ennnunna Pacrncka
Ilopsinxos [Jlata ApXUBHBI MYy B Hara ITpumeua
. . Ornnck Ne  xpaHeHUs B
bl Ne BeIIaun | oum Ne BBIJJAHO  IOJYYeHH BO3Bpara HUE
No BO3BpaTe
u
1 2 3 4 5 6 7 8 9 10
Hroro B Oy BBIJIAHO W3 apXUBOXpaHMIMIIA No

(urdpamMu ¥ MPONUCHIO) EAUHUL XPAHEHUS.
HaumeHoBaHue JOKHOCTH paOOTHUKA COCTABUBILErO UTOIOBYIO 3alHCh
PacmmmdpoBka (quyHas MOANUCH) MOAIUCH

dopmar A4 (210X297)
IIpunoxenue 23
k [IpaBunam npuema, XpaHeHHs,
yueTa ¥ UCIIOJIb30BaHHs JOKYMEHTOB
HarponansHoro apxuBHOTO (hoHIA
U IPYTHX apXUBHBIX TOKYMCHTOB
BEJIOMCTBCHHBIMH U YaCTHBIMU
apXUBaMH
dopma
JIuct ucnonbp30BaHUA
ApxuBHBIN QoH Ne Ornncp Ne Heno Ne
XapakTep
HUCIIOJIb30BAHUS (Homepa ITongnuce nuna,
]IaTa HUCIIOJIb30BAaHUs KOMy BBIAAHO: KOIMMUpOBaHHUC, HUCIIOJIB30BaHHBIX HUCIIOJIB30BAaBIICTO
damMunms, THAITAATBI
BBINKCKA, IPOCMOTpP  JICTOB JIOKYMEHT

Y MHOC)



1 2 3 4 5
dopmar Ad (210X297)

[punoxenne 24
k IlpaBuiiam npuema, XpaHeHus,
yue€Ta 1 UCII0JIb30BaHUA TOKYMEHTOB
HanunonansHoro apxuBHoro GoHna
U IpyTUX apXUBHBIX TOKYMEHTOB
BEJOMCTBCHHBIMH 1 YaCTHBIMH

apXUBaMH
dopma

Kapra-3amecTHTeIb € AMHUIEI XPAaHEHUA
KAPTA-3AMECTUTEJIb EAVHUIIBI XPAHEHIW A
BBIJAHO
Howme Howme Hoxmep Hata Harta

P p € TUHHUILBI Komy TTonnuce ITonnuce
tdonma OTIHCH BEIIaYH BO3Bpara

XpaHCHUS
dopmar Ad (210X297)

[punoxenwne 25
k [IpaBuiiam priemMa, XpaHeHHs,
ydeTra U UCTIOIb30BaHHS JIOKYMEHTOB
HarnronansHoro apxuBHOTO (hoHIA
U IPYTUX apXUBHBIX JTOKYMEHTOB
BEJIOMCTBEHHBIMHU U YACTHBIMH
apXHUBaMH

®opma

JIuct mpoBepKy HAJIMYHUA M COCTOSTHYA apXMBHEIX A€], JOKyMECHTOB
Hanmans u cocTosHUA TOKyMeHTOB hoHIa Ne
(ma3BaHHE)

IIpoBepky mpoBomIn

Hanmnuue nokymeHTOB
BEISBIICHBI TEXHUYECKUE OIINOKH

JIutepusle  IlpomyuieHHBI

HOMepa, He € Homepa, He WHble, B
OTpa)KE€HHbIE OTpPaKEHHBIE PE3yJbTaTe
B HTOTOBOW B HMTOTOBOHM dero oobeM
3aIUCH 3aIuCH
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InJc

s Ha
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
[TpomomxeHre TabIUIIbI
CocTtosiHME JOKYMEHTOB
Howmepa enuaunIl XxpaneHus, TPEOYIOMTHX: Howmepa
eAMHUIL
Heperera BOccTaHOByie XPaHCHU,
ne3uMHPEKIN  JE3UHCEKIH p HY S HEHUCTIPAaBUM [Ipumevanue
pecTaBpanyu U J U
" Hu 3aTyxarpmux O
TIOAIIHBKH TEKCTOB MOBPCIKJACHH
BIX
22 -
16 17 18 19 20 21 3 24

WToro umeeTcsi B HAIMYUH BKIOYEHHBIX U HE BKIIFOUEHHBIX B OIUCH
€AVHUI] XpaHeHUs. (LUPpaMHu U MPOIUCHIO)

HaumMeHnoBaHue NOKHOCTEN paOOTHHUKOB
Iloamucu
PacmmgpoBka noanuceit

Jlara
[Tpumeuanue: [Ipu npoBepKe HANMYUSA U COCTOSIHUA Ay TMOBU3YaIbHBIX U MAIIMHOYUTAEMbBIX

(2JIEKTPOHHBIX ) JOKYMEHTOB BHOCSITCSI COOTBETCTBYIOIIUE YTOUHCHHS
[punoxenne 26
k IlpaBuiiam npuema, XpaHeHus,
ydue€Ta 1 UCII0JIb30BaHUA TOKYMEHTOB
HanunonansHoro apxuBHoro GoHna
U IpyTUX apXUBHBIX TOKYMEHTOB
BEZOMCTBCHHBIMH 1 YaCTHBIMH

apXHBaMH
®opma

Akt NOPOBCPKH HATAYUS U COCTOSHHA apXUBHBIX NOKYMCHTOB

VYTBepxnaro

HanmMeHnoBanne 10mKHOCTH

PYKOBOAWTENS] OPTaHU3ALIH
OdunmanbHOE HANMEHOBAHUE OPTraHU3AIHH

Pacumgposka

(JTMYHAas TOAIUCH) MTOIIICH

JHara

AKT

MecTo cocTaBIeHUS HpOBepKI/I HaJIN4usg 1 COCTOAHUA ICI

(IIOCTOSIHHOTO, BPEMEHHOTI'O XPAHEHUs, TI0 TUMYHOMY COCTaBY)
ApxuBHBIN QoHJ Ne



Hacrostmuii akT cocTaBJICH KOMHUCCHEHN B COCTaBE

(®UO npencenarens U 4ICHOB
B CBSI3H C

KOMHCCHM) (OCHOBaHHE: MJIAHOBAsI IPOBEPKA, IEPEMELICHHUE JIEN U TaK JaJIee)
IIpoBepka npoBoaMIIaCh € 10

IIpoBepkoy yCTaHOBJIEHO, YTO:
1. Bcero uucnurcs mo onucsm e nen,

B TOM 4HcIie, (U(ppaMu | MPOTHUCHIO)
10 OTHCSIM JIeJI, YTBEPKICHHBIM (COTIaCOBAaHHBIM)

(HaI/IMCHOBaHI/Ie MCCTHOI'O

HCTIOJIHUTENILHOTO OpraHa (peciyOInKaHCKOT0 TOCYJapCTBEHHOTO apX1Ba)
nedn. (mudpaMu U IpOIUCHIO)
2. Becero He oka3anochk B HAJIMYUH aer,

B TOM 4Hciie, (HUppaMu U MPOMUCHIO)
10 OMUCSIM JIEJI, YTBEPKICHHBIM (COrIaCOBAaHHBIM)

(HauMeHOBaHUE MECTHOTO

HCIIOJHUTEIBLHOIO OpraHa (pecimy0IMKaHCKOr0 TOCYIapCTBEHHOTO apX1Ba)
nedn. (mudpamMu U IpoIUCHIO)

3. merot nmurepHbIE HOMEpa:
1) He yuTeHbI B UTOTOBBIX 3aMUCSIX OMKUCEN IS
(g pamMu ¥ MPOMUCHIO)

2) HE NEePEYHCIIEHHBIX, HO YYTEHHBIX B UTOTOBBIX 3aUCIX ONUCEN

nen. (mudpaMu U MPOMHUCHIO)

4. ITponyieHO HOMEPOB:

1) He y4TeHbI B UTOTOBBIX 3aMMKCIX OMUCEN Tet:
(tmudpaMu ¥ IPOIUCHIO)
2) HE MEPEUNCIICHHBIX, HO YYTEHHBIX B UTOTOBBIX 3aMHUCSIX OMHUCEN ned.

(tudpaMu 1 MPOIUCHIO)

5. HenpaBuiibHO pa3MeIIeHHbIX JeJl, OTHOCSIIUXCS K IPYTUM apXUBHBIM (hOHIaM,
nen. (uudpamMu U IPOMUCHIO)

6. Oka3anoch B HATMYUU IO JAHHOMY apXUBHOMY (POH[Y (BKJIFOUECHHBIX B OITHCH)
nen. (uudpamMu U IPOMHUCHIO)

7. ImeeTcs He BKIIFOUECHHBIX B OIUCH JIET nen, (uuppamu




Y MIPOTHUCHIO)
8. Bcero no gaHHOMy apXMBHOMY (OHAY (BKJIFOUEHHBIX U HE BKJIIFOUEHHBIX B OMHUCH JIEN)

MMEETCS B HATMYU U nen, (mudpaMy U MPOIHUCHIO)

U3 HUX:

1) TpebOyromux ne3uHbeKITnn nen;, (mudpaMu 1 IPOMHCHIO)
2) TpeOyIomuX Ae3UHCEKIINH nen. (mudpaMu U MPOIHUCHIO)
3) TpeOyrolux pecTaBpaluu nen. (uudppaMu U MPOMUCHIO)

4) TpeOyIOmuUX NeperieTa U MOIITUBKH nen. (uudpamu u
MIPOIHCHIO)

5) TpeOyroIMX BOCCTAHOBICHUS 3aTyXalOIUX TEKCTOB nen. (mudpamMu
Y TIPOIIHCHIO)

6) HEeHCIIPaBUMO MOBPEKIECHHBIX nen. (mudpamMu ¥ IPOIHUCHIO)
7) TpeOyronuX TEXHUIECKOH 00paboTKH nen. (uudpamu u
MIPOIIHCHIO)

8) BBIIaHO BO BPEMEHHOE IOJIb30BaHNE nen. (mudpamu u
MPOIHCHIO)

9. O0Gm1as xapakTepUCTUKA COCTOSIHUS M YCIIOBUM XpaHEHHUs JOKyMEHTOB, OCHOBHBIC
OTPULATEIIHBIE SIBIICHUS B COCTOSIHUM U YCIOBUSX XPAHEHUS IOKYMEHTOB

[IpoBepky npoBoaunu (HaumeHoBaHus AoxHocTel, DUO pabOTHUKOB BEIOMCTBEHHOIO
(4acTHOr0) apxvBa OpraHu3aIum).

[Tpunosxenue: JINCThl MPOBEPKU HATUUUSA U COCTOSIHUS JIEJT Ha 1.B 9K3.

Ha TOCYJApPCTBEHHOM U PYCCKOM S3BIKaX.

IIpencenarens KOMUCCUN PacimmmdpoBka (JinyHasi NOANKUCH) MOAMUCH
YiieHbI KOMUCCUU PacumpoBku (IM4HbBIE TOANMKCH) TOANUACEN
JlaTa

®opmar A4 (210X297)

[Ipunoxenue 27
k [IpaBuiam nprema, XpaHeHusl,
ydeTa ¥ UCTIOJIb30BaHHs JOKYMEHTOB
HanwonansHoro apxuBHoro ¢poxua
U JPYTHX apXUBHBIX JJOKYMEHTOB
BEIOMCTBEHHBIMU M YaCTHBIMH
apXyuBaMH

dopma
Kaprouka y4era HeoOHapyK€HHRIX apXHBHEIX JJOKYMEHTOB

Kaprouka yuyeTa HeoOHApY>KEHHBIX apXUBHBIX JOKYMEHTOB
®onp Ne
B apxuBoxpaHuiniie

(Ha3BaHME apXUBOXPAHUIIMINA)



Hazanme donna

JlaTa HeOOHapyXeHUsl JOKyMEHTa

Kon-Bo muctoB  (
HoMmep enwmHUIBI  3aroiloBOK CIMHHUIIEI

Howmep onucu Kpaiinue gatbt BpeMsl 3BYy4YaHUs,
XpaHEeHUs XpaHEHUS
METpax)
(JiuiieBasi CTOpoHa)
®dopmat A6 (148 105)
OTMeTKa 0 X0/ie pO3bICKa Pesynbrat posbicka

(o6opoTHast cTOpoHA)
®dopmat A6 (148 105)

ITpunoxenue 28
k [IpaBunam npuema, XpaHeHus,
ydeTa U UCIIOJIb30BaHUsI JOKYMEHTOB
HannonansHoro apxuBHoro ¢oHzaa
U IPYTHX apXHUBHBIX JTOKYMEHTOB
BEJOMCTBEHHBIMH U YaCTHBIMU
apX1uBaMH
®dopma
YT1Bepxaaro

(HamMeHOoBaHWE JOKHOCTH,
(bamMITus, THUIHATIBI
PYKOBOJIUTEIS apXUBa)

(TToATCH PyKOBOAUTEIS apXHUBa)

(mara)

CHocka. B npaBelil BEpXHUN yTroJl IPUIOKEHUSA 28 BHECEHO U3MEHEHHUE HAa Ka3aXCKOM
A3bIKE, TEKCT HAa PYCCKOM HE MEHSETCS, B COOTBETCTBUU C MPHUKA30M 3aMECTUTENSA
[Ipembep-Munuctpa - Munuctpa kynbTypsl U uHGopmaruu PK ot 27.03.2026 Ne 129-HK (
BBOJMTCS B JCMCTBUE MO MCTEUYEHUU JECATH KAJICHIAAPHBIX JHEU IIOCIE JHS €r0 IEPBOro
opUIIMATBHOTO OMyOJIMKOBAHUS).

AKT npreMa-nepeadu JOKyMEHTOB Ha XpaHCHHE Ne (mata)

(ocHOBaHUE TIepeIaun)

(HamMeHOBaHUE TMepeIaBaeMOro apXuBHOTO HOH/IA)

chai,

(HaMMEHOBaHUE OpraHU3aAlUU-CIATYNKA)

PUHSLI




(HaMEeHOBaHUE apX1Ba)
JOKYMEHTBI Ha3BaHHOTO ()OHJIa U HAYYHO-CIIPABOYHBIN aIrmapaT K HUM

KonnuecTBo enuHuIg
HasBanue, Homep KonuuectBo

TlopsinkoBbiid HOMEp XpaHeHus IIpumeuanue
OTnCH 9K3EMIUISIPOB OTIHCH
(enuHMI yueTa)
1 2 3 4 5
Hroro IIPHUHATO CAWHUIL] XpaHCHMUA.
(HamMeHoBaHUe JOHKHOCTH, (haMumus, (HamMeHoBaHWE JOHKHOCTH, haMumus,
WHUIAAJIBI, TOAMNCH JINIIA, WHUIAAJIBI, TOANCH JINIIA,
MIPOBOJIMBIIIETO TIEpeAady) TIPOBOIUBIIIETO TIPHEM)
(maTa mepenaun) (maTa mpuema)

ApxuBHOMY (hoHTy TprucBOeH Ne
V3MmeHeHus B y9eTHBIE TOKYMEHTHI BHECEHBI.

(HauMeHOBaHUE JOJKHOCTH, (haMIIIHsl, HHUIIAAJIBI, TIOJIUCH JIUIT (-a),
BHECIIIETO U3MEHEHUS )

(maTa BHECEHHSI NI3MEHEHUS B YUCTHBIC JJOKYMEHTHI)
dopmat A4 (210°297)

[Ipunoxenne 29
k [IpaBunam npuema, XpaHeHus,
yue€Ta U UCI0JIb30BaHUA TOKYMCHTOB
HanunonansHoro apxuBHOro GoHIa
U IpyTUX apXUBHBIX TOKYMEHTOB
BEZOMCTBCHHBIMHU 1 YaCTHBIMH
apXuBaMH
®opma

YTBepxaaro
YTBepxnaro

(HauMEeHOBaHUE TODKHOCTH, (DaMUITHS, HHAITUAIIBI
(HanMeHOBaHUE JODKHOCTH, (DaMIIns,

PYKOBOJUTEIIS TOCYAaPCTBEHHOTO apXHBa)
WHUIUAIBI PYKOBOMUTEIIS] OPTaHU3aINH)

(moAnuCcH pyKOBOAUTEIIS TOCYAPCTBEHHOTO
(Toxnuch pyKOBOIMTEISI OPTraHU3aINH)
apxuBa)

(mata) (ata)

CHocka. B npaBeiii BepXHU# yroj npuiokeHus: 29 BHECEHO U3MEHEHHE Ha Ka3aXCKOM
A3bIKE, TEKCT HAa PYCCKOM HE MEHSETCS, B COOTBETCTBUM C MNPUKA30M 3aMECTUTEJIS
[Ipembep-Munuctpa - Munuctpa KyabTypbl 1 uHpopmaruu PK ot 27.03.2026 Ne 129-HK (
BBOJUTCA B JECHCTBUE MO UCTECYEHUU JECATH KaJEHJAPHBIX JIHEH IMOciie JHS €ro MepBoro
0(HUIIUATIEHOTO OITyOTMKOBAHUS).



Ne

(MecTO cOCTaBIIEHHA)
IpHeMa-TIiepeJady SIEKTPOHHBIX JeJ Ha IIOCTOSIHHOE XpPaHCHHE

OcHoBaHue: (Ha3BaHME HOPMATUBHOTO ITPABOBOTO aKTa

B c(hepe apXMBHOIO Jiea U JeI0NPOU3BOICTBA)
B cBs3u ¢ (ucTeueHuemM cpoka BpeMEHHOTO XpaHEHHsI IOKyMEHTOB,

JTUKBUIAIMEH, peopraHu3aluei Opranu3alii, yTOYHeHHEM PO KOMIUICKTOBAHWS)

(HaMMeHOBaHUE OPTraHU3aLIUN )
nepenaer, a (HaMeHOBaHUE TOCYIAPCTBEHHOI'0 apXUBa) MPUHUMAET
Ha MOCTOSIHHOE XPaHEHHUE AJIEKTPOHHBIE Jiejia 3a FO/Ibl U HayYHO- CIPABOYHBIN anmnapar K HUM

KonuuecTtBo Kpaiinue  nmathl
Ne /i Hassanwue u Ne ommcu P [Ipumeuanue
AJIEKTPOHHBIX JeTT SIEKTPOHHBIX JEIT

1 2 3 4 5
HTOoro npuHATO 3NEKTPOHHBIX JE]T.
B rocynapctBeHHOM apxuBe GOHAY IPUCBOSH HOMEP

[epenauy npoussen:
IIpuem npoussen:

HAMMCHOBAHUE TOJKHOCTH, (haMIUJIHS,

HaMMEHOBAHHUE JOJDKHOCTH, (haMHIIHS,
WHHIUAJIBI, TOANUCH PA0OTHUKA (-OB)

WHUIAAJIBL, TOAMUCH pabOTHHKA (-OB)
BEZOMCTBEHHOTO (JaCTHOT0) apXuBa

TOCYJTapCTBECHHOTO apXUBa
OpraHU3aIiH, TPOBOIAMUBIIETO (-MX) IPOBEPKY)

JaTa
ara

[punoxenne 30
k [IpaBunam npuema, XpaHeHUs,
ydeTa ¥ UCTIONIb30BaHMs JOKYMEHTOB
HamyonansHoro apxuBHoro ¢oxzia
U APYTHX apXHUBHBIX TOKYMEHTOB
BEJIOMCTBEHHBIMU U YaCTHBIMU
apXHUBaMH

dopma
CHocka. B npaBeiil BepxHuii yroa npuioxenus: 30 BHECEHO U3MEHEHHUE Ha Ka3aXCKOM
S3bIK€, TEKCT Ha PYCCKOM HE MEHSeTCS, B COOTBETCTBHU C MPUKA30M 3aMECTUTENs
[Ipembep-Munuctpa - Munuctpa KyiabTypbl 1 uapopmanuu PK ot 27.03.2026 Ne 129-HK (
BBOJIMTCSI B JICHCTBUE MO MCTCUCHUU JCCATH KaJCHIAAPHBIX JHEU IOcCje JHS €ro MepBOro
O0(pHUIIUATIEHOTO OIMyOIMKOBAHUS).



Kaura Yyuc€Ta NOCTYIUICHHUS H BEIOBITHSA AOKYMCHTOB, B TOM 9HCJIC 3JICKTPOHHBIX

Haum I[MocTynnenue BriGbiTHE HeomucauHb!
€HOBa OMHUCAaHHBIX OMMCAaHHBIX X nein,
HHUC JAOKYMCHTOB JOKYMEHTOB JIOKYMEHTOB,
oprat KonuuecTso jen KonudecTso fen JTHCTOB
n3anu
51 Haum
( HasBa
CTPYK €HOBa
Py HHUE U
TypHO HUE
P ’  HOMEp .
ro HOMED Kpaii
apxuB
nojpa | JaTa HUE
Jara HOTO
31€1e  JOKyM JaThl
MOCTy ¢donma
HUs, €HTa, MoCTy
TUIEHU ,
ITops JOJDK 110 MBI IIpum
A UIH OTIHCH
JIKOBBI HOCTH KOTOD U X octo CPeMe Bpeme €4aHu
g BEIGEI nocry mocro | MO mocto | o TO
i Ne oro omy niu oro oro e
THS HBII STHHOT JUYHO SHHOT JIMYHO 6
JHIa, [OCTY BBIOBI ( o ( HOCTY | BRIOBI
JIOKyM U X MYy MYy
apXWB MUK BIIIHX CBBIII CBBIII MU0 JIO
eHTa WIu XpaHe . COCTa XpaHe . cocTa
a), OT HIH b M g By — By
KOTOP BBIOBI €HTOB ner) ner)
. BIINX
ol nwm
JIOKyM
MOCTy JOKYM
€HTOB
MWIA  €HTHI
781871
BBIOBI
au
JIOKyM
CHTBI

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

Hroro B roJy MOCTYIHIIO €AVHUIL] XpaHEHUS,
B TOM uncie: (udpamMu U IpONUCHIO)

(TTOKa3BIBAIOTCS pa3eibHO UTOTOBBIE JaHHBIE TI0 rpadam 7, 8, 9, 13 kHurn);
BBIOBLIO eAUHMI] yueTa (+ TOKYMEHTOB, JINCTOB),

B TOM 4ucie: (IudpaMu 1 MPOIUCHIO)

(TTOKa3BIBAIOTCS pa3eibHO UTOTOBBIE AaHHBIE 10 rpadam 10, 11, 12, 14 kuurn).
HanmenoBanue 101KHOCTH pabOTHUKA,

PacmndpoBka cocTaBUBIIIET0 UTOTOBOIO T'OIOBYIO 3aITUCH NOANUCH
(JIM4HAs TTO/IMKCH)

PykoBoauTenb BeIOMCTBEHHOTO (YACTHOTO)
PacmudpoBka apxuBa opranuzanuu (JIM4Has MOAMKUCH) MOAITUCH
JlaTa

Ipunoxenne 31
k [IpaBunam npuema, XxpaHeHUs,
ydeTa ¥ UCTIONB30BaHHS JOKYMCHTOB
HanyonansHoro apxuBHoro ¢oxzia



U IpyTUX apXUBHBIX JTOKYMEHTOB
BEZOMCTBCHHBIMHU 1 YaCTHBIMH
apXHuBaMH

®opma
CHocka. B npaBeiii BepxHUil yroa npuioxkeHuss 31 BHECEHO U3MEHEHHE Ha Ka3aXxCKOM
A3bIKE, TEKCT HAa PYCCKOM HE MEHSETCS, B COOTBETCTBUM C MNPUKA30M 3aMECTUTEJIS
[Ipembep-Munuctpa - Munuctpa KyabTypbl 1 uHpopmaruu PK ot 27.03.2026 Ne 129-HK (
BBOJIUTCSL B JICUCTBUE MO MCTCUCHUU JCCATHU KaJCHIAPHBIX JTHEW IMOCe JHS €ro MepBOro
O0(HUIIMATIEHOTO OITyOTMKOBAHUS).

JIucr-3aBepuTens Aea

donx Ne Omuce Ne Jleno Ne

B neno noAmmTo 1 npoHyMepOBaHO JucT (OB), B TOM YHUCIIE:
nutepHbie NeNe 11uCcTOB
nponyuieHHbie NeNe TiucToB

IMPOHYMCPOBAHHBIC YU CTBIC JIMCThI

+ JINCTOB BHYTPEHHEW ONUCHU

YUTEeHO IOKYMEHTOB B BUJE BIIOKEHHUIN U MPUIIOKEHHM, HE TTOJIEHKAIINAX
HyMepaluu

(pa3HOBUIHOCTU JJOKYMEHTOB M UX KOJIMUECTBO)

Ocobennoctu  GopmupoBaHusg, OoQopMIeHNUA,
(M3UYIECKOTO COCTOSHHUSA U yueTa JOKYMEHTOB Jiefa

1 2

NeNe mucToB

. bpotops! 1 MHBIE TEYaTHBIEC U31AHUA
. JInctoBKM

. Beipe3ku u3 razer

. OTKpBITKH

1

2

3

4

5. KonBepTsl
6. Mapku no4roBsie

7. Mapku repboBbIe

8. lllTemneny MOYTOBBIE U UHBIE

9. CnenManbHbI€ MOYTOBBIE OTMETKH

10. CypryuHnsie, MaCTHUHbIE TT€YaTH

11. ®oTOoI0OKYMEHTHI

12. Kaptel, mnJIaHbl, 4YepTeXU U HUHaAA
Hay4YHO-TEXHHUYECKas JOKyMEHTaIUs

13. PucyHku, rpaBropbl, akBapean

14. ABTorpads! BUIHBIX JesiTerel

15. CkieeHHbIC JTUCTHI

16. YTpara yacTu JIMCTOB

17. Yracarommii TeKCT

HaumenoBanue nomkHOCTH Jinila, PacimdpoBka 3amoqHUBIIETO JTUCT-3aBEPUTEID JIeiIa
MOJNUCH (JIMYHAS MTOJIMHCH)

JlaTa



[Ipumeyanue:

1. nucT-3aBEepUTENIL COCTABJISIETCS JJIS y4yeTa KOJIMYECTBa JINCTOB B Jielie U (puKcanuu
0COOEHHOCTEH UX HyMepaluu

2. IUCT-3aBEPUTENb COCTABISETCS HA OTACIBHOM JIUCTE (JIUCTaX) W MOMAIMIMBACTCS B KOHIIE
nena

3. B IUCTe-3aBepUTENIC YKA3bIBACTCS IU(PPAMH U MPOMUCHI0 KOJIMYECTBO MPOHYMEPOBAHHBIX
JUCTOB JIeJIa U OTAENbHO, Yepe3 3HaK "+" (IUTI0C), KOJIMYECTBO JIMCTOB BHYTPEHHEH ONMHCH
JOKYMEHTOB JIeJia

4. B JNHCTE-3aBEpPUTENIC OTMEUAIOT CJIEAYIOIIUE OCOOEHHOCTH HyMmepaluu, ohopMIICHHUS U
(U3UYECKOTO COCTOSTHUS JOKYMEHTOB Jieia

1) cpencTBa mouTtoBOro obpaimieHus (MapKd BCEX BUJIOB, KOHBEPTHI, OTKPBHITKU, OJIAHKU,
MITEMIIENIH, ITAMIIBI, TTIOMOBI)

2) mevaTu U uX OTTUCKH

3) aBTorpadbl BUIHBIX T'OCYJIAPCTBEHHBIX U OOIECTBEHHBIX NAESATENEH, NesTeleld HayKu,
TEXHUKU U KYJIbTYPHI

4) poTOAOKYMEHTHI

5) puCyHKH, TpaBIOpPHI U aKBapEIn

6) kpynHoOopMaTHBIEC TOKYMEHTBI

7) CKJIEE€HHBIE JINCTBI, TOBPEKICHUS TOKYMEHTOB

8) IUCTHI C HaKJIeeHHBIMU (poTOTrpadusaMu, TOKyMEHTaMU

9) KOHBEPTHI C BIOKEHHUSIMU U KOJIMYECTBO BJIOKEHHBIX B HUX JINCTOB (MPEIMETOB)

10) 1OKyMEHTBI, UMEIOIINE CAMOCTOSITENIbHYI0O HyMepaluio (B TOM YHCIie U TUMOrpadckue
MaTepualbl), U KOJIMYECTBO UX JTUCTOB (CTpaHUII)

5. eciii Ha OJTHOM JIUCTE JieJla UMEETCSI HECKOJIBKO 0COOCHHOCTEH O(popMIIeHUs JOKYMEHTAa,
TO B rpade 2 I1cTa-3aBepUTEIIs MPOCTABIISIETCS HOMEP ATOrO JINCTA MPOTUB KAXK0W MO3ULIUH
rpadsr 1

6. eciiu B JOKyMEHTE Ha OJTHOM JIUCTE€ UMEETCS] HECKOJIbKO MapOK U MHBIX MaTE€pUajoB, TO B
rpade 2 B ckoOKkax mociie HoMepa JUCTA Jielia YKa3hIBAeTCA UX KOJIMYECTBO

7. eciid B Jieie UMEIOTCS MIPEAMETHI, HyMepalusi KOTOPhIX HEBO3MOKHA M3-3a2 0COOEHHOCTEHN
Marepuana, u3 KOTOPOTO OHHM UCIIOJHEHbI (CTEKJI0, METaJlJl, TKaHb U HHbIE), TO B Tpade 2
YKa3bIBAIOTCSI HOMEPA JIUCTOB, MKy KOTOPBIMU HaXOAUTCS TAHHBIN MpeaMeT

8. BCe MOCIEAYIOINEe M3MEHEHUS B COCTABE WM COCTOSIHUM Jefa (MOBpEXIEHHUE, 3aMeHa
MOJUIMHHBIX JOKYMEHTOB KOMHUSIMH, IPUCOEIUHEHUE HOBBIX JTOKYMEHTOB) OTMEUYAOTCS B
JIUCTE-3aBEPUTETIE CO CCHIIKOM Ha COOTBETCTBYIOUIUN aKT

9. nucr-3aBepuUTENh HE HYMEPYETCS

®dopmat A4 (210X297)

[Ipunoxenne 32
k [IpaBunam npuema, XpaHeHus,
y4eTa U UCIOIb30BaHUs JOKyMEHTOB
HannonansHoro apxuBHoro ¢oHaa



U IpyTUX apXUBHBIX JTOKYMEHTOB
BEZOMCTBCHHBIMHU 1 YaCTHBIMH
apXHuBaMH

®opma
CHocka. B npaBeiii BepXHU# yroj npuiokeHus: 32 BHECEHO U3MEHEHHE Ha Ka3aXCKOM
A3bIKE, TEKCT HAa PYCCKOM HE MEHSETCS, B COOTBETCTBUM C MNPUKA30M 3aMECTUTEJIS
[Ipembep-Munuctpa - Munuctpa KyabTypbl 1 uHpopmaruu PK ot 27.03.2026 Ne 129-HK (
BBOJIUTCSL B JICUCTBUE MO MCTCUCHUU JCCATHU KaJCHIAPHBIX JTHEW IMOCe JHS €ro MepBOro
O0(HUIIMATIEHOTO OITyOTMKOBAHUS).

ITacmopT BemOMCTBEHHOTO (9aCTHOT0) apXHBa OpraHU3aIHH, XPAHAIIEr0 HAYIHO-TEXHUIECKYIO
JOKYMEHTAIIMIO

Komy npencrasnsercs

(o¢unmanbHOE HAMMEHOBAaHUE TOCYJAPCTBEHHOTO apXHBa U €ro MOYTOBBIN a/Ipec)
Kewm npexncraBnsercs

(opunmanbHOE HAUMEHOBAHUE OTUUTHIBAIOLIEHCS OpPTraHU3alMKU U €T0 MOYTOBBIN aJpec)

(dbopma coOOCTBEHHOCTH OTUYHUTHIBAIOIICHCS OpraHU3aIliH)
[TacmiopT apxuBa opraHu3aliy, XPaHAIIET0 HAYYHO-TEXHIYECKYIO TOKYMEHTAIIUIO,
Ha 1 nexabps rojaa

1. O0Oune cBeaeHus

KonunuectBo CAVHUI XpaHCHUA

KpaliHue JaThbl XpaHUTCS CBEPX
HOpHI[KOBBIﬁ No  Tloka3zarenu YCTaHOBJIEHHOT'O
BCETO
HavajabHas KOHEYHast (morosopHoro)
cpoka
1 2 3 4 5 6

Hayuno-uccneno
BaTEIbCKast

KonctpyxTopcka
s

TexHomornuecka
s

[IpoextHas
[Ipouurie BuABI

Bcero
2. HayyHo-TexHuYecKasi JTOKyMEHTalHMs, OTHECEHHas K cocraBy HarumoHnanpHOrO
apxuBHOro (poHaa

Komnnuects KonmnuecTBo enuuul XxpaHeHUst
o nepeureii Kpaiinue natet

MPOEKTOB,

KpaiHue 1aThl



IMopsnkos Ilokazaten
b1 No 51

1 2

Hayuno-uc
CIeI0BaTEN
bCKast

Koncerpykr
opckas

Texuomorun
gecKas

IIpoextHas

IIpoune
BUJIBI

Bcero

mnpo0deMm,

HAYJIHO-TE
XHAYECKas
JOKyMEHTa
MU TI0
KOTOpHIM  HauanbHas KOHEYHas
MOJITEXKUT

nepenave

H a

roCyIapcTB

eHHOE

XpaHeHHe

3 4 5

3. YnopaBneHueckas JOKyMEHTALHs

ITopsinkos Ilokazarten
bIid Neo u

1 2

ITocTtossHHO
1 r o
XpaHEHUs

IT o
2 JINYHOMY
COCTaBy

4. Kaapsl

[TopsiaxoBerit Ne
1

KommuectBo equHAI XpaHEHU

KpallHue JaThbl

BCCTO

HayvajlbHas1 KOHCYHAasA

BHCCCHHBIX

B OIIMCHU
HaydajJlbHas1 KOHCYHAaA

6 7 8
W3 HHX BHECEHO B OIHCH,
YTBEPKJCHHBIC (COTIACOBAaHHBIC)
OIIK MecTHOro MCHOJIHHTEILHOTO
oprana  (pecmyOIMKaHCKOTO
rOCyIapCTBEHHOTO apXHBa)
KpallHuE J1aThl
BCEro
HavaJlbHAsg KOHEYHas
6 7 8

XpaHUTCS
cBEpX
yCTaHOBJIE
HHOTO  (
JOTOBOPHO
T0) cpoka

XpaHHUTCS
cBEpX
YCTaHOBIIE
HHOTO  (
JIOTOBOPHO
r0) CpoKa

YcnoBust XpaHeHUs TOKYMEHTOB (Hy’KHOE ITOTIEPKHYTh

)

ApXI/IBOXpaHI/IJII/IH.[aZ €CTh, HET; CyXO€, CBIPOE; CBETIIOL,

TEMHOC

Bunast apxuBoB

2

KOM6I/IHI/IpOBaHHLIe, HET

()TOHﬂeHﬂeiHeHTpqaéﬁﬁ§65¥§@QET5¥§%BF§§88¥HHKOB

Crennaxu: MeTaJ’IJ’IIgLIeCKI/IC, JACPCBAHHBIC,



1 Hayuno-texunudHkedisl: qepeBsiHHbIC, METAUINYECKUE; HET
JOKYMEHTaUuH  CurHanu3anus: MoXKapHas: €CTb, HET;
2 YpasneHueckoil Q¥P@IEAfagHaRb, HET
YuTaneHbIN 321 €CTh, HET
TemnepaTypHO-BIIaXKHOCTHBIM PEXKUM:
co0rogaeTcst, He COOII0IaeTcCs

HanmenoBaHnne 101KHOCTH pyKOBOJMTEISI OPraHU3aIuU PacmugpoBka

(JIMYHAst TOANKCH) MOAUCH
JlaTa
(pamunms u TenedoH UCTIOTHUTETIS )

®dopmat A3 (297x420)

[Ipumeuyanune U3I1N!

[Tpunoxenue 33 npeaycMaTpyuBaeTCs B peAaKIMy NpuKa3a 3aMeCTUTEIIS
[Ipembep-Munrctpa - Munuctpa KyasTypbl 1 nHpopMauuu PK ot 27.03.2026 Ne 129-HK (

BBOAUTCA B AckicTBue ¢ 12.07.2026).
[punoxenne 33
k [IpaBunam npuema, XpaHeHuUs,
leeTa 1 UCIIOJIB30BAHUA }:[OKyMeHTOB
HarmonansHoro apxuBHOTO (hoHIA
" ApYTUX apXUBHBIX JOKYMCHTOB
BE€AOMCTBCHHBIMHU K YaCTHLBIMU
apXuBaMu

®opma

ITacmopr apxuBa OpraHM3amUM, XPAHALIETO SICKTPOHHBIEC JOKYMEHTEHI

Komy npencrasnsiercs

(o¢punmanbHOE HAMMEHOBAHUE TOCYAAPCTBEHHOIO apXHBa U €ro MOYTOBBIM aJIpec)
Kewm npencrasnsercs

(opunmanbHOE HAMMEHOBAHNE OTUYNUTHIBAIONIECHCS OPTaHU3AINK U €T0 TIOYTOBBIN apec)

(dbopma coOOCTBEHHOCTH OTYMTHIBAIOMICHCS OpraHU3aIliHN)
[TacniopT apxuBa OpraHu3aIlii, XPaHsIIEro AIEKTPOHHBIE IOKYMEHTHI,
Ha | nexalps roja

1. CBenenust 00 ANIEKTPOHHBIX JOKYMEHTaX

CaezieHns 00 JIEKTPOHHBIX JTIOKYMEHTaxX

KommuectBo .
cnemuduaec O6BeM KOJIMIECTBO KpalHue 1aThl
Hopsnxoseit [\ o o KHX sanucannop  CAMHMI o6nem }
Ne undopmanu  undopmanu  XPAHEHHT  SalHCAHHOMH
OHHBIX u OJICKTPOHHBI HH(YOPMAUM yayanpHas  KOHEYHAS
pecypcoB X u (M61)

AOKYMEHTOB



2. Kanpsl

VYcnaoBus XpaHEHHS JOKYMEHTOB (
HY>KHOE TIOYEPKHYTb)
ApXUBOXpaHWIHILA: €CTh, HET;
CyXO0€, ChIPOE; CBETJIOE, TEMHOE
OroruieHue: eHTpaIbHOe, MEYHOE,
OTCYTCTBYET

Cremnaxu: METAININYCCKUEC,

Ne Bujibl apxuBoB ACPSRALERS S YO RSB HRS,

HET
1 2

ﬁ_IKa(bLI: JIEpEBSIHHBIE,
1 DNEeKTPOHHBIE TOKYMEHTHI METaJUINYECKUE; HET

CurHanm3anus: mo>kapHas: ecTb, HET
>

OXpaHHas: €CThb, HET

YUuTanbHBIHN 3211 €CTh, HET
TemnepaTypHO-BIaXHOCTHBIN
peXUM:

co0IromaeTcs, He COOJII0aeTCs

HanmeHoBaHKe 10TKHOCTH pyKOBOJMTEIISI OpPraHU3auu PacuugpoBka
(IM4HAast TOAMKCH) TOAUCH
JlaTa
(bamuust v TesieOH UCTIOTHUTEIS)

dopmar A3 (297x420)

[Ipunoxenue 34
k [IpaBunam npuema, XpaHeHHs,
yueTa M UCIOJIb30BaHHs JOKYMEHTOB
HarronansHOro apXuBHOTO (hoHIA
U PYTHUX apXUBHBIX JIOKYMEHTOB
BE/IOMCTBEHHBIMHU M YaCTHBIMH
apXuBamu

®dopma
CHocka. B npaBblii BepXHU yroy npuioxXeHus 34 BHECEHO U3MEHEHHE Ha Ka3aXCKOM
SA3bIKE, TEKCT HAa PYCCKOM HE MEHSETCS, B COOTBETCTBUM C MPUKA30M 3aMECTUTEJIS
[Ipembep-Munuctpa - Munnctpa kynbTypsl 1 uHbopmaru PK ot 27.03.2026 Ne 129-HK (
BBOJIUTCSI B JICUCTBUE MO MCTCUCHUU JCCATHU KaJCHIAPHBIX JHEW IMOcje JHS €ro MepBOro
O0(pUIIUATIBHOTO OIYOIMKOBAHUS).

ITacnopr apxuBa OpraHW3amyy, XPaHAIIETO AyAHOBU3YaIbHYIO JOKYMECHTAIHIO

Komy npencrasnsercs

(o¢uumanbHOE HAMMEHOBAaHUE TOCYJaPCTBEHHOIO apXHBa U €ro MOYTOBBIN a/Ipec)
Kewm npencraBnsercs

(opunmanbHOE HAUMEHOBAHNE OTUUTHIBAIOIIECHCS OPTraHU3aIK U €T0 MIOYTOBBIN apec)




(dbopma coOOCTBEHHOCTH OTYMTHIBAIOIICHCS OpraHU3aIliHN)

HacnopT ApXHBa OpraHU3alnH, XPaHAIICTO ayAMOBU3YAJIbHYIO JOKYMCHTANUIO,

Ha 1 mexabps rojaa

1. KunogokymMeHTbI
KonuuectBo enuHuL XpaHEeHUs

KpaiHue 1aThbl

ITopsnxos Ilokasarein

It Ne u BCETO
HavallbHas KOHEYHas
1 2 3 4 5
| Ha 35-mMm
IUIEHKE
) Ha 16-mMm
IUICHKE

2. DOTOAOKYMEHTHI

W3 HHUX BHECEHO B OIIHCH,

yTBEpXKICHHBIC (coriacoBaHHble) XPaHUTCA

OIIK mecTHOro ucmomHUTedpHOro CBEPX

oprana  (pecmyOIMKaHCKOTO yCTaHoBIE

TOCyIapCTBEHHOTO apXUBa) HHOTO  (

. JOTOBOPHO

KpaliHHe J1aThl

BCETO r0) CpoKa
HavyajdbHas KOHEYHas

6 7 8 9

KonunuectBo CAVHUI XpaHCHUA

KpallHue 1aThl

W3 HHUX BHECEHO B OIIHCH,
YTBEP)KACHHBIE (COTIIACOBAaHHBIC

XPaHUTCS
) OIIK MECTHOTO cBEpX
TTopsiaxoB UCIHOJHUTEIBHOTO opraHa (
iy Hoxasaren ecny6IMKaHCKOTO yETanont
bt N BCETO HavaJlbHa peciy eHHoro (
B KOHEYHAsd TroCyIapCTBEHHOrO apXUBa) JIOTOBOPH
KpaifHue 1aThl oro)
BCETO HaYaJIbHa Cpoka
KOHEYHast
s
1 2 3 4 5 6 7 8 9
4epHO-0¢
1 Heratuspr JbIC
[[BETHbIC

[Mosutue 4YepHO-O€

Bl Ha  Jble
) IJIEHKE,
JIMATIO3UT
— ( LIBETHBIE
() 6:1791439)
3 doTooTIIeUaTKH
KOJIUYECT
B O
doroans6 aTHOOMOB
4
OMbI KOJIMYECT
B O
CHUMKOB

3. ®OHOIOKYMEHTBI



KommuectBo CAVHUL XpaHCHU

KpalePIeI[aTBI U3 HHUX BHCECCHO B OIIHCH,

Topsaxos  Tokasaten YTBEpK/ACHHBIC (coriacoBaHHpie) XPAHUTCA

OIIK MecTHOro UCHoJIHUTeNbHOro C¢BEPX

bIid No u
CTaHOBIIE
BCETO oprana  (pecmyOJIMKaHCKOTO y
HayajbHasg KOHEYHAas TOCYHapCTBEHHOI'O apXWBa) HHOTO
. JTOTOBOPHO
KpaifHue aTsl
BCETro ro) cpoKa
HavalbHas KOHEYHas
1 2 3 4 5 6 7 8 9
| MarsuTtHst
€ 3aIncu
I'pammodo
2 HHBIC
3amucH
3anucu Ha
3 HHBIX
HOCHTEIISX
4. BUaeo10KyMEHTHI
KommaecTBo equHAI XpaHEHUS
KpaifHue 1aThl W3 HHX BHECEHO B OIHCH,
YTBEpXKACHHBIE (coriacoBaHHbple) XPAHUTCA
Iopsiakos ITokazaren OIIK mecTHOro ucmomHuTedpHOro CBEPX
b1t No u BCErO oprana  (pecmyOIMKaHCKOTO YCTaHOBJIC
HayajbHas KOHEYHAas TOCyAapCTBEHHOTO apXHBa) HHOTO (
. JIOTOBOPHO
KpaifHue aThl
BCETO ro) CpoKa
HaJaJlbHAs KOHEYHAs
1 2 3 4 5 6 7 8 9
5. Kanpsr
VYcnoBus XxpaHeHHS JOKYMEHTOB
(Hy)XHOE TTOTICPKHYTH)
ApPXHBOXPAaHHUJIUINA: €CTh, HET; CYX0€, ChIPOE; CBETIIOE
2 2 2
[TopsinkoBerit No Bunbl apxuBoB  TeMHOE KonuyecTBo mTaTHBIX paOOTHUKOB
1 2 Oromnnenue: NEHTPAILHOE, IEYHOE, OTCYTCTBYET
Crennmaxu: MeTalllInYeCcKue, JIepeBsHHBIC,
1 DOUIbMOTEKHU
KOMOWHUPOBaHHEIC, HET
2 Qororexn IIkadsl: JepeBsSHHBIE, METATINYECKHUE; HET
3 DoHOTEKU CurHanusanus: nokapHas: €CTh, HET,
4 BI/IHCOTGKI/I OXpaHHas: €CTb, HCT
YuTanbHBIN 331 €CTh, HET
TemriepaTypHO-BIIaXKHOCTHBIN PEKUM:
cobioaeTcs, He coOII01aeTes
HaumenoBaHne HOJKHOCTH PYKOBOJIUTEISI OpraHU3AIUN PacmmudpoBka

(JTM4HAs! TOAMKCH) TOAKUCH

Hata (pamunus u TenedoH UCTIOTHUTEIA)
dopmat A3 (297x420)

[Ipunoxenwne 35
k [IpaBunam npuema, XxpaHeHus,



y4eTa U UCTOIb30BaHUs TOKYMEHTOB
HammonansHOTO apxuBHOTO (hoHIA
1 IPYTHX apXHUBHBIX TOKYMEHTOB
BCIOMCTBCHHBIMH M YaCTHBIMH
apXvuBaMu

dopma
CHocka. B npaBelil BEpXHUN yTOJl IPUIOKEHUSA 35 BHECEHO U3MEHEHHUE HAa Ka3aXCKOM
A3bIKE, TEKCT Ha PYCCKOM HE MEHSETCs, B COOTBETCTBUU C MPHUKA30M 3aMECTHUTENS
[Ipembep-Munuctpa - Munuctpa kynabTypsl 1 uHGopmaruu PK ot 27.03.2026 Ne 129-HK (
BBOJMTCS B JCHCTBUE MO MCTEUYEHUU JAECATH KAJICHIAPHBIX JHEW IIOCIE JHS €r0 IEPBOro
OoQUIIMATBHOTO OITyOJINKOBAHUS).

ITacnopT BeIOMCTBEHHOTO (JaCTHOT'O) apXHBa OPraHU3aIMH, XPAHSAIIETO YIIPABICHIECKYIO
JOKYMEHTAIIHIO

Komy npencrasnsiercs

(o¢uumanbHOE HAMMEHOBAaHUE TOCYJAPCTBEHHOTO apXHBa U €ro MOYTOBBIN a/Ipec)
Kewm npeacraBnsercs

(opunmanbHOEe HAMMEHOBAHNE OTUYUTHIBAIONICHCS OPTaHU3AINH U €TO MIOYTOBBIN apec)

(opMa cOOCTBEHHOCTH OTYUTHIBAIOIICHCS] OPTAHU3AINH )
ITACTIOPT apxuBa opraHU3aIliH, XPAHAIIETO YIIPABICHUECKYIO JOKYMEHTAIIHIO,
Ha | nexaOps roja

1. OOmne cBeneHus

IInomans 3arpyxeHHOCTb
. KonmdecTBo apXHBHBIX
[opsimxoBbrii No o APXMBOXPAHUIHIL B  apXUBOXPAHWIHIL B
OHJIOB
KBaJIPaTHBIX METPax MpOIIEHTaX
1 2 3 4
2. CBeneHus O TOKYMEHTax
KomanuectBo CAVHNI XpaHCHUA
KpaiHHe 1aThl W3 HHUX BHECEHO B OIIHCH,
YTBEPIKACHHBIC (COTIACOBAHHBIC XpaHHTCS
) OIIK MECTHOTO cBepx
opsiakos TTokazate HUCTIOJIHUTENTBHOTO  opraHa ( yCTaHOBN 06pasyerc
blit Ne s BCETo HauaILHA pecnybnnkanckoro ennoro (4 B ron

KOHCYHAsl rocylapCTBEHHOTO apX1Ba)

a JIOTOBOPH  JIeJT

KpaifHue 1aTel oro)
BCETrO HaYaIbHA cpoka
KOHEYHas
s
1 2 3 4 5 6 7 8 9 10
ITocTossnH
1 oro

XpaHCHU



2 IT o
JTHYHOMY
COCTaBy

3. Kagpsl

VYcnoBust XpaHEeHUs! JOKYMEHTOB (
HYXHO€ TIOTYEPKHYTb)
ApXUBOXpaHUIMILA: €CThb, HET;
CyXO0€, CBIPOE; CBETIIOE, TEMHOE
Otomnenne: HEHTPaIbHOE, MIEYHOE,
OTCYTCTBYET
Crennaxu:  MeTaJUIMYECKHE,
JICpeBsSHHBIC, KOMOMHHPOBAHHEIE,
IopsiaxoBsrii Ne Konngecto IHTaT]%%% A)(gg?.THI/IKOB

: JEepEBSHHBIE,
MeTaJUINYeCKHe; HeT
Curnanmszanysi: IoXapHasi: €CTb, HET
5
OXpaHHas: ecTh, HET
YuTanbHBIN 3aJ1: €CTh, HET
TemnepaTypHO-BIaXHOCTHBIN
peXUM:

co0r0gaeTcst, He CoOMoaaeTcs

HanmenoBaHne 101KHOCTH pyKOBOJMTEISI OPraHU3aluu PacmugpoBka

(JIMYHAst TOANKCH) TOAUCH

Hata (pamunus u TenedoH UCTIOTHUTENS)
®dopmar A3 (297x420)

IIpunoxenue 36
k [IpaBunam npuema, XpaHeHHs,
yueTa M UCIIONIb30BaHHs JOKYMEHTOB
HarronansHOro apxuBHOTO (hoHIA
U IPYTHUX apXUBHBIX JIOKYMEHTOB
BE/IOMCTBEHHBIMHU M YACTHBIMH
apXyuBamMu

dopma
CHocka. B npaBeiil BepXxHUil yroja NpuiokeHus: 36 BHECEHO U3MEHEHHUE Ha Ka3aXCKOM
S3bIKE, TEKCT Ha PYCCKOM HE MEHSETCS, B COOTBETCTBHM C MPUKA30M 3aMECTUTES
[Ipembep-Munuctpa - Munnctpa kynbTypsl U uHbopmaruu PK ot 27.03.2026 Ne 129-HK (
BBOJIUTCSI B JICUCTBUE MO MCTCUCHUU JCCATHU KaJCHIAPHBIX JHEW IOCje JHS €ro MepBOro
O0(pUIIUATIBHOTO OIMyOIMKOBAHUS).

Kaura ygera 31eKTpOHHBIX HOCUTENICH apXyBa OpraHH3aHy

(HauMeHOBaHHE OpraHU3aIAH)

Xpanunuie Ne
B niepuoa ¢ 1o



Hdarta WuBentapu 3aBoackoil ApxuBHoe B ¥ 1 OO6beM HIEKTPOHHOTO Cpox CocrosiHuE

PErucTpan plii HOMEp HOMED 0603HaueH JJIEKTPOHH HOCHTENS (MerabanT) xparerms | (amane)
un DJICKTPOHH DJJICKTPOHH H € oro
oro oro 9JIEKTPOHH HOCHTEJIs

3aHATHIN CBOOOIHBIN
HOCUTEISI HOCHUTEIS OT O

HOCUTECIIA

1 2 3 4 5 6 7 8 9
®opmat A4 (210X297

[Ipunoxenue 37
k [IpaBunam npuema, XxpaHeHUs,
ydeTa U UCTIOIb30BaHHA JOKYMEHTOB
HanyonansHoro apxuHoro ¢oxzia
U JPYTHX apXUBHBIX JTOKYMEHTOB
BEAOMCTBCHHBIMHU N YaCTHBIMHU
apXuBaMH

dopma
CHocka. B npaBblii BEpXHUK yroyl NPUIOXKEHUS 37 BHECEHO U3MEHEHUE HA Ka3aXCKOM
A3bIKE€, TEKCT Ha PYCCKOM HE MEHSETCS, B COOTBETCTBUU C MPUKA30M 3aMECTHUTEIs
[Ipembep-Munuctpa - Munuctpa kyabTypbl 1 uapopmanuu PK ot 27.03.2026 Ne 129-HK (
BBOJIMTCSI B JICMCTBUE MO MCTEUEHUU JAECATH KaJIEHIAAPHBIX JHEW IMOCJIE AHS €ro MEepPBOro
0o(HUIIUATIEHOTO OMYOIMKOBAHUS).

OTHKETKa SIEKTPOHHOTO HOCHTEILA

HaumeHnoBanue apxuBa ApxuBHOE o0o3HaYeHHE JlaTa peructpauuu JIEKTPOHHOTO
OpraHu3aluy AJIEKTPOHHOIO HOCUTENS HOCHUTENS
NuBeHTapHBIH Ne

3aBozckoit Ne JISKTpOHHOTO HOCUTENS
JeKTPOHHOTOHOCHTEJIS

Ne nena mo onucu

®opmar A4 (210X297)

IIpunoxenue 38
k [IpaBunam npuema, XpaHeHUs,
ydeTa U UCIIOJIb30BaHHA JOKYMEHTOB
HamyonansHoro apxuBHoro ¢oxzia
U JPYTHX apXUBHBIX JTOKYMEHTOB
BEAOMCTBCHHBIMHU N YaCTHBIMHU
apXHBaMH

dopma
CHocka. B npaBblii BEpXHUN yroJl NPUIOKEHUS 38 BHECEHO U3MEHEHUE HA Ka3aXCKOM
SA3bIK€, TEKCT HA PYCCKOM HE MEHSETCA, B COOTBETCTBUM C MPUKA30M 3aMECTUTEJS
[Ipembep-Munuctpa - Munuctpa kyiabTypbl 1 uapopmanuu PK ot 27.03.2026 Ne 129-HK (
BBOJIMTCSI B JICMCTBUE MO MCTEUEHUU JAECATH KAJICHIAAPHBIX JHEW IOCIE JHS €ro IEPBOro
O0(UIIUATIBHOTO OMYyOIMKOBAHUS).



KapTocha JJICKTPOHHOI'0 HOCHTEILI apXyWBa OpraHru3aliu

(HauMeHOBaHWE OPraHU3AINH)

Xpanwmiie No
MuBenTtapHbiii HOMEP
3aBojiCKOH HOMEP
ApxuBHOE 0003HAYECHUE IEKTPOHHOTO HOCUTEIIS
Buz 351eKTpOHHOTO 0 HOCUTEIIS
EMKOCTB 31eKTpOHHOTO HOCHTENS (Merabaiir)
Jlata mocTyruieHHs 37IEKTPOHHOTO HOCHTEIIS
[ara BBO/Ia B OKCILTyaTaIMIO JIEKTPOHHOT'O HOCUTEJIS
T'oneH no
CocTosiHiE dJIEKTPOHHOTO HOCHTEIISI

[lepeuens xpaHuMbIX (hailsioB

KoutponbHasd

Ne /it Nwms daitna xapakTepucTuka/odobeM  JlaTta 3amucu
(aiina (Merabaiir)

1 2 3 4

YdeT 1BUKEHUS SJICKTPOHHBIX HOCUTEEH

No 11/ Brigan Briman Bhixan ke Hara Biixan 10 Bosepame Ilpunsn JHaTta
KoMy Kyna BBIIa4YH H KeM KTO BO3Bpara
! 2 3 4 5 6 7 8 9

VYyeT npoBeneHus: MpoPUIaKTUIECKUX padoT

Aara PesynbraTsl Hcnonnurens
Ne m/mt BBIIIOJIHEHUS Bun pabote [Ipumeuanue
paboTsl paboTsI
paboTh
1 2 3 4 5 6

[Ipumeuanue. Ilone "Bug pab®oTbl" MOXET NpUHUMATh 3HAYEHHS: MPOBEpPKa
KOHTPOJIbHBIX XapakTepucTuk (KX);
KOIIMPOBAHUE 110 OKOHYAHUH CPOKA XPAHEHHUsI; BOCCTAHOBJICHUE.

[Tpunoxenne 39
k [IpaBunam npuema, XpaHeHus,
ydeTa U UCIIOJIb30BaHUsI JOKYMEHTOB
HannonansHoro apxuBHoro ¢oHaa
U IPYTHX apXHUBHBIX JTOKYMEHTOB
BEJOMCTBEHHBIMH U YaCTHBIMU
apXuBaMH

®dopma
CHocka. B npaBelil BEpXHUN yTroJ NPUIOKEHUSA 39 BHECEHO MU3MEHEHHUE HAa Ka3aXCKOM
A3BIKC, TCKCT HAa PYCCKOM HC MCHACTCA, B COOTBCTCTBHHU C IIPHUKA30M 3aMecTuTens



[Ipembep-Munuctpa - Munuctpa xkynbTypsl 1 uHbopmaruu PK ot 27.03.2026 Ne 129-HK (
BBOJIUTCSI B JICUCTBUE MO MCTCUCHUU JCCATHU KaJCHIAPHBIX JHEW IMOCe JHS €ro MepBOro
Oo(pUITUATHHOTO OITyOJINKOBAHHUS).

HuBeHTapHAs KHWTa y9€Ta HayIHO-TEXHUICCKON TOKYMEHTALUA

WNuBentapn lata O6o03HaueH Haunmenos TToxmmce o

bIil HOMEp CO3JaHUs U € Konuuects Dopmar aHUeE Kewm npuemke Ilpumeuan

CJUHMIBLI CIWHUIbl COUHHUIBI O JIMCTOB P €JUHUILIBI  BBIIYILICH JOKYMEHTO He

ydeTa ydera ydeTa yueTa B

1 2 3 4 5 6 7 8 9
Hroro B roay mocCTyImnuio CIWHUIT yUcCTa.

(tudpamMu 1 IPOTUCHIO)
HaumeHnoBanue 10mKHOCTH paboTHUKA, PaciindpoBka cOCTaBUBILIETO UTOIOBOIO T'OJJOBYIO
3aIuCh MOANUCH (JTMYHASI TTOJITUCH)

PykoBoauTennb BEJOMCTBEHHOTO (4aCTHOTO) PacmudpoBka apxuBa

opranu3zanuu (JIMYHas TOJIHICH) MOAIUCH
JlaTa
®dopmat A3 (297X420)

[punoxenne 40
k [IpaBunam npuema, XxpaHeHus,
ydeTa U UCIOIb30BaHUs JOKyMEHTOB
HanunonansHoro apxuBHOTro oI
U IPYTHX apXHUBHBIX JOKYMEHTOB
BEJOMCTBEHHBIMH U YaCTHBIMU
apXuBaMH

®opma
CHocka. B npaBeiil BepxHuil yroa npuioxeHus 40 BHECEHO U3MEHEHHUE Ha Ka3aXCKOM
A3bIKE, TEKCT HA PYCCKOM HE MEHSETCS, B COOTBETCTBUM C NPUKA30M 3aMECTUTEJIS
[Ipembep-Munuctpa - Munuctpa xkyiabTypsl U uHbopmaruu PK ot 27.03.2026 Ne 129-HK (
BBOAUTCSA B JCHUCTBUE IO UCTEYEHUH JECATH KaJEHIAPHBIX THEM IOCIE JHS €ro MepBOro
Oo(HUIIUATIBHOTO OITyOITMKOBAHUS).

Kaprouka peracrpanuy HayIHO-TEXHHIECKOH JOKYMEHTAINH

JlnneBas ctopoHa
Howmep xommekca Howmep o6bexTa
Mudp odvexTa
HaumenoBanue xommiexca
HaunmenoBanne o0bekTa
Craaus npoexra
T'ox pa3paboTtku
Otxen-pa3paboTunk

I'maBHBII HHXEHEP IPOEKTa



TexHOMOrHYCSCKAs OpraHuzanus

IIpumeuanue

O6opoTHas cTopoHa

Mapka u HOMepa

ara HBEHTAPHBII HOME 0JIU-4€CTBO JIUCTOB  MecTo XpaHe-HUs
" K M

JIUCTOB
1 2 3 4 5
dopmar A5 (148X210)

[Ipunoxenne 41
k IIpaBunam npuema, XxpaHeHUs,
ydeTa ¥ UCTIONIb30BaHMS JOKYMCHTOB
HamyonansHoro apxuBHoro ¢oxzia
U IPYTHX apXHUBHBIX TOKYMEHTOB
BEJIOMCTBEHHBIMU U YaCTHBIMU
apXHBaMH

dopma
CHocka. B npaBbiil BepxHuil yroa npuioxenus: 41 BHECEHO U3MEHEHHE Ha Ka3aXCKOM
A3bIKE, TEKCT HA PYCCKOM HE MEHSETCS, B COOTBETCTBHM C NPUKA30M 3aMECTUTENS
[Ipembep-Munuctpa - Munuctpa kyiabTypbl 1 uHpopmanuu PK ot 27.03.2026 Ne 129-HK (
BBOJIMTCSL B JICMCTBUE MO MCTEUEHUU JECATH KaJIEHIAAPHBIX JHEW IOCIE JHS €r0 IEPBOro
o(pUIMATBHOTO OIyOJINKOBAHUS).

HuBeHTapHAs KHATAa y9€Ta HAYIHO-HCCIEA0BAaTEIbCKON JOKYMEHTAI[IH

PykoBo
Howmep Y
IUTEID Komnnue
Haumen rocynap OtmMmeTK
Jata ( Konnue ctBO M
[Mopsinx O603Ha oBaHMe CTBeHHO Pa3pabo a o Ilpumeu
N mocTyn Jtam . OTBETCT CTBO  HOMED
oBbIii Ne deHne u Homep TYHK . BBIOBITH aHHE
JIeHUA BEHHBIH JIUCTOB  3K3EMILI
TEMBl  PETHUCTP
UCIIOJIH spa
armu
UTEINb)
1 2 3 4 5 6 7 8 9 10 11 12
Hroro B roay mocCTyImnuio CIVHUI] XpaHCHUA, BBIOBIIIO

eauHull XpaHeHus. (uudpamu v nponuchio) (uuppaMu u

MIPOIHCHIO)

HanmenoBanue nomkHOCTH paboTHUKA, PacmmdpoBka COCTaBUBIIETO UTOTOBOIO T'OJOBYIO
3aITMCh

noANUCcH (JIMYHAS TIOJIHKCH)

PykoBoauTennb BEJOMCTBEHHOTO (4aCTHOTO) PacmmdpoBka apxuBa
opraHuzaiuu (JTU4Hask MOAMUCH) TTOAMUCH

JlaTa

dopmat A3 (297X420)

[punoxenne 42
k IlpaBuitam npuema, XpaHeHus,
yue€Ta 1 UCI0JIb30BaHUA TOKYMEHTOB
HanpnonansHoro apxuBHoro gouua



U IpyTUX apXUBHBIX JTOKYMEHTOB
BEZOMCTBCHHBIMHU 1 YaCTHBIMH
apXHuBaMH

®opma
CHocka. B npaBeiil BepXHU# yroj npuiokeHus: 42 BHECEHO U3MEHEHHE Ha Ka3aXCKOM
A3bIKE, TEKCT HAa PYCCKOM HE MEHSETCS, B COOTBETCTBUM C MNPUKA30M 3aMECTUTEJIS
[Ipembep-Munuctpa - Munuctpa KyabTypbl 1 uHpopmaruu PK ot 27.03.2026 Ne 129-HK (
BBOJIUTCSL B JICUCTBUE MO MCTCUCHUU JCCATHU KaJCHIAPHBIX JTHEW IMOCe JHS €ro MepBOro
O0(HUIIMATIEHOTO OITyOTMKOBAHUS).

JXypHai perucTpanuy 3asBOK Ha BEIJady MaTEeHTa Ha H300peTeHre

Cymma,
oriage
Howme HHOH
Jarta Bxoms P
N rocyaap Hazpan ITaTent TOIUINH
mocTyn o . Anpec,
TTopsiax CTBEHHO U e 3asgBUTE HEIH Dkcnep bl, gaTta
N JIeHUsT HOMeEp Crtpana ABTODBI tenedo
OBBIN No n300peT JIb moBepe 1 HOMEp
3asBJICH 3asBJICH N H, (akc
peructp EHUS HHBIN IUIaTEX
ust ast
anuu HOTO
JIOKyMe
HTa
1 2 3 4 5 6 7 8 9 10 11 12
dopmar A4 (210X297)

IIpunoxenue 43
k [IpaBunam npuema, XpaHeHHs,
yueTa M UCIOJIb30BaHHs JOKYMEHTOB
HarronansHOro apXuBHOTO (hoHIA
U PYTHUX apXUBHBIX JIOKYMEHTOB
BE/IOMCTBEHHBIMHU M YaCTHBIMH
apXuBamu

®dopma
CHocka. B npaBblii BepXHUW yroy npuioxeHus 43 BHECEHO U3MEHEHHE Ha Ka3aXCKOM
SA3bIKE, TEKCT HAa PYCCKOM HE MEHSETCS, B COOTBETCTBUM C MPUKA30M 3aMECTUTEJIS
[Ipembep-Munuctpa - Munnctpa kynbTypsl 1 uHbopmaru PK ot 27.03.2026 Ne 129-HK (
BBOJIMTCSI B JICUCTBUE MO MCTCUCHUU JCCATU KaJCHIAPHBIX JHEW IMOcje JHS €ro MepBOro
O0(pUIIUATIBHOTO OIYOIMKOBAHUS).

VaerHas KapTO4YKa COUHHUIIBI YICTA JICKTPOHHBIX TOKYMCHTOB

JIMeBas CTOPpOHA KapTOUKHU

OTMETKA 0 HAITUYHAH
HaumenoBanue .
KOIUI JTOKyMECHTOB
OpraHmM3anuu, OT 3arojioBOK eAuHHIEI Homep eauHHIIBI

KOTOPOM MOCTyNWJIN yueTa XpaHeHus
JIOKYMEHTBI

Ha DJJCKTPOHHBIX  JlaTa mocTyruieHus
HOCHUTEIIX

nH(pOopMaIH

KonunuecrBo 3amnuceit

®opmat Bung sHocHuTens O0bem B MOaiit JlaTta co3maHus
U1 0a3bl JaHHBIX



Ilognucey nuna,

Cpok xpaHeHus Mecto xpaHeHus IIpumeuanus
BHECIILIETO 3aIKCh

000pOTHasE CTOPOHA KapTOUKH

ITonnuce
Bun paboter Homep axta . Howmepa
HoBwrii O6beM B Bung nuIa,
(mepeszanmch, nepesanucu  [lara N eIUHUI
¢dopmar Mobait HOCHUTES BHECIIIETO
MUTpalys) ¥ MUTpaIuu XpaHEHHS
3aIUCh

®opmat AS (148X210)

[Ipunoxenue 44
k [IpaBunam mpuema, XpaHEHHUS,
ydeTa ¥ UCTIONIb30BaHHs JOKYMCHTOB
HanunonansHOTO apxuBHOTO (QOHIA
U IpyTUX apXUBHBIX JOKYMEHTOB
BEJIOMCTBEHHBIMU M YaCTHBIMU
apxuBaMHu

dopma
CHocka. B npaBblii BEpXHUNA yroy NpuioKeHUus 44 BHECEHO U3MEHEHUE HA Ka3aXCKOM
SA3bIKE€, TEKCT HA PYCCKOM HE MEHSETCA, B COOTBETCTBUM C IPUKA30M 3aMECTUTEJS
[Ipembep-Munuctpa - Munuctpa kyabTypbl 1 uapopmanuu PK ot 27.03.2026 Ne 129-HK (
BBOJIMTCSI B JICMCTBUE MO MCTEUEHUU JAECATH KAJIEHIAAPHBIX JHEW IOCJIE JHS €r0 NEPBOro
0(HUIIUATIBHOTO OMYOIMKOBAHUS).
OdunmansHOe HAMMEHOBAaHUE OpPraHU3AIUN

XKypHan ydera MUTpanyy ¥ Iepe3anucel AJIeKTPOHHBIX JOKYMEHTOB

1. TOCTOSTHHOTO XPpaHCHUA 3a I'OAbI:

Hanmeno Haumeno

O6bem
BaHHUE BaHHUE
MUTPUPYE
Konnuect pHpY anekTpoH anekTpon Crocob
HasBanue . M BI X
Kpaitiue B 0 HOTO HOTO MUTPALUH
WHnexc pasnena, JTOKYMEHT
No Jata IaThl JOKYMEHT HOCUTENS HOCHUTENIS U
9JIEKTPOH  3ar0JIOBOK OB U
/11 MUTpaIiu 9JIEKTPOH OB B I 0 mocie nepes3anu
HOTO JieNia AJIeKTPOH JNEKTPOH
HOTO JieNia 3JCKTPOH MUTpAIMd MUTPAIMH CH KaHaJa
HOIO Jiea HOM BHJIE
HOM JIeJIe U u nepeaaqu
AJIEKTPOH
nepe3arny  nepesand
HOTO Jena
cu cu
1 2 3 4 5 6 7 8 9 10

2. [lena BpeMeHHOTO XpaHeHwus (cBbiiie 10 yer) 3a rojsr:

Hanmeno Hammeno

O6bem
BaHUE BaHUC
MUTpHpye
Kommaect e ANEeKTpoH 31ekTpoH Crmocob
HasBanue . M BI X
Kpaitaue B o HOTO HOTO MHUTpaLUN
Wnnexc pasgpena, JOKYMEHT
Ne Hara IaThl JOKYMEHT HOCUTEIS HOCUTEN U
3JIEKTPOH  3ar0JIOBOK 0B H
/I MUTpaIyn 9JNIEKTPOH OB B I o nocine nepes3anu
HOTO JieJla 3JIEKTPOH 3JEKTPOH
HOTO JieJ1a 3JIEKTPOH MUTpal MUTPALUK CH KaHaia
HOTO Jiena HOM BHJIE
HOM Jierie " u nepeadn
9JIEKTPOH
nepesamny  Iepe3anu
HOTO Jiena

cu cHu



1 2 3 4 5 6 7 8 9 10

3. I[CJ'Ia 10 JIMYHOMY COCTAaBy 34 IOJbl:

Hammeno Hammeno

O6bem
BaHHE BaHHE
MUTPHUPYE
Konungect PHpY 9JeKTpoH d1ekTpoH Crmocob
HasBanue . M BI X
Kpal/IHI/Ie B O HOTO HOTO Mnrpaunn
Wnpekc paspena, JIOKyMEHT
Ne JaTa JaThl JIOKYMEHT HOCUTENS HOCHUTENIS U
AJIEKTPOH 3aroJIOBOK OB H©
/o MUTpanuu QJEKTPOH OB B I o mocie mepes3anu
HOTO Jiefia DJIEKTPOH AJIEKTPOH
HOTO JieNia 3JIEKTPOH MUTpAIld MUTPAIH CH KaHaia
HOTrO Jeja HOM BHJIE
HOM JIeNIe 31 n nepenagu
JJIEKTPOH
nepesany  mepe3anu
HOTIO JIeNa
cH cH
1 2 3 4 5 6 7 8 9 10

XapaKTepI/ICTI/IKa QJICKTPOHHBIX JOKYMCHTOB 10 Hepe3aHI/ICI/I/ MUIr'panuun:

dbopmar , 00bem (MOaiiT), KOJIMYECTBO U HOMEpPA E€UHULL XPaHEHUS
XapaKTepuCTUKA JICKTPOHHBIX IOKYMEHTOB TIOCIIE TIEpPE3aniCy/MUTPALTIH:
dbopmar , 00bem (Mo6aiiT), KOJIMYECTBO Y HOMEPA €AUHHUI] XPAHCHUS

[Ipunoxenue 45
k [IpaBunam npuema, XxpaHeHUs,
ydeTa ¥ UCTIOIb30BaHMS JOKYMCHTOB
HanunonansHOro apxuBHOTrO (oHIA
U IpYTUX apXUBHBIX JOKYMEHTOB
BEZIOMCTBEHHBIMU U YaCTHBIMU
apXHUBaMH

dopma

ApxuBHas crpaBKa

(ma3BaHMe apXHUBa OpraHM3aIMH) (IIOYTOBEIM HHAEKC, aapec, TenedoH, dpakxc)

ApxuBHas CIIpaBKa

Ne Anpecar

Ha Ne oT

OcHoBanue:
JupexTop apxuBa nmoanuck PacmmdpoBka moamnucu
Ucnonuurens noanuck PacimmdpoBka noamnucu

[Teuats
®dopmat A4 (210X297)
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