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O BHeCeHMH W3MEHEHHH B IMpHKa3 MuHMCTpa KyIbTypHl 1 ciopra Pecmybmmku Kasaxcran ot
27 mons 2016 roga Ne 177 "O06 yrBepxkaeEny THIOBRIX KBAIM(UKAMOHHBIX XapaKTEPACTUK
JOJDKHOCTEH PyKOBOJHUTENEH M CIIELIHAIMCTOB IOCYIapCTBEHHBIX apXuBOB PeciryOmmku
Kazaxcran"

[Ipukaz Munuctpa KyasTypsl U criopta Pecriyonuku Kazaxcran ot 27 ssuBapst 2023 roga Ne
27. 3apeructpupoBad B Munuctepctse rocturiuu Pecnyonuku Kazaxcran 30 ssaBapst 2023
roaa Ne 31806

[TPUKA3BIBAIO:

1. Buectu B mpuka3z Mun#cTpa KyabTypsl U criopta Pecniyonuku Kazaxcran ot 27 uroHs
2016 roga Ne 177 "OO yrtBepxaeHUM THUNOBBIX KBaJU(PUKALMOHHBIX XaPAKTEPUCTHUK
JOJDKHOCTEM PYKOBOJMTENEH W CHENUATUCTOB TOCYIAPCTBEHHBIX apXWBOB PecnyOnuku
Kazaxcran" (3apeructpupoBan B PeecTpe rocygapcTBEHHON pEerucTpanyii HOPMaTHUBHBIX
npaBoBbIX akTOB Mol Ne 13943) cnenyroniyue u3MeHEHHUS:

npeamMOyITy U3JI0KHUTH B CIEIYIONIEH pelaKIIiu:

"B coorBercTtBUM ¢ moamyHkToM 17) crateum 16 TpynoBoro koaekca PecrnyOnuku
KazaxcTan v B 1eN19X YCTaHOBJICHUS €IMHBIX TPEOOBAHUI K JOIKHOCTSIM PYKOBOJUTENIECH U
CICIMAITUCTOB rocyaapcTBeHHBIX apxuBoB Pecnyonuku Kasaxcran ITIPUKA3BIBAIO:";

TunoBeie kBamuPUKAITMOHHBIE XapPAKTEPUCTUKH JOJKHOCTEH PYKOBOJHWTEIEH U
CHELHAINCTOB TOCYJAapCTBEHHbIX apxuBOB PecnyOnuku KazaxcrtaH, yTBepkAeHHbIE
YKAa3aHHBIM IIPUKA30M, U3JIOKUTh B HOBOW PEAKLMU COTJIACHO MPUJIOKEHUIO K HACTOSIIEMY
IpUKa3y.

2. Komurery mo aenaM apxXxuBOB M yIIPaBJIEHHS NOKyMEHTauuen MuHHCTEpCTBa
KyJbTYyphl U criopTa PecryOnuku Kazaxcran B yCTaHOBIEHHOM 3aKOHOJIATEIHCTBOM TOPSJIKE
00eCIeYnTh:

1) rocy1apcTBEHHYIO PETHCTPALMIO0 HACTOSALIErO MpHKa3a B MUHUCTEPCTBE FOCTULIMH
PecnyOnuku KazaxcraHn;

2) B TeUeHUE TpeX pabouux JHEH Moclie BBEJACHUS B JEUCTBUE HACTOSAIIETO MpUKa3a
pa3MelleHre ero Ha MHTepHeT-pecypce MuHucTepcTBa KyJbTyphl U criopTa PecnyOinuku
Kazaxcran;

3) B TeueHHe TpeX pabouux JHEH MOCie UCTIOJIHEHHUS] MEPOTIPUITHM, MPEyCMOTPEHHBIX
HAacTOSILIMM IIYHKTOM, MNpeAcTaBieHHe B JlemapTaMeHT HOPUIUYECKOU CIIyKObI
MuHnuctepcTBa KyJabTyphl U cniopta PecnyOnuku Kazaxcran cBemeHuit 00 MCIOTHEHUU
MEPOIPUATHH.

3. KoHTpoap 32 MCIOJHEHHEM HACTOSILIErO MPUKa3a BO3JIOXKHUTh HAa KYypHPYIOILIETO
BHUILIE-MUHHUCTpA KyJIbTYphl U criopta Pecnybnuku Kazaxcran.



4. Hacrosmuii mpuka3 BBOAUTCS B JIEMCTBUE MO UCTCYECHUM JIECATU KaJCHJIAPHBIX JHEN
MOCJI€ IHS €0 MepBOro OPUIMaILHOTO OMyOJIMKOBAHMUS.

MuHuHCTp KYJIBTYPBI H CIIOPTa
A. OpasoB
Pecriy6immxn KazaxcraH

"COI''TACOBAH"
MunucTepcTBO TpyAa
Y COLIMAIbHOM 3alIUThl HACEJICHUS

PecnyOnuku Kazaxcran
[Ipunoxenue k npuKasy
MUHUCTP KyJIbTYpBI U CIOPTA

Pecny6nmkn Kazaxcran
ot 27 ssuBaps 2023 roga Ne 27

Y TBepKIE€HBI IPUKA30M
MuHUCTpa KyIbTYphl U CIIOPTa
Pecnyonuku Kazaxcran
ot 27 uronst 2016 rona Ne 177

TumoBsle kBaM(PUKAIMOHHBIe XapaKTEPHCTAKH JOIDKHOCTEH PYKOBOAMTENIEH M CIIEIMAINCTOB
roCyIapCTBEHHEIX apxuBoB Pecmy6imku Kasaxcran

I'masa 1. O6mIue moIoXeHHs

1. Hacrosimue TumoBsie KBadu(PUKAIMOHHBIE XAPaKTEPUCTUKU JOJKHOCTEH
PYKOBOJUTENEN U CIIELUATMCTOB rOCyAapCTBEHHBIX apXuBoB Pecnyonnku Kasaxcran (nanee
— KBaJIM(UKAIIMOHHBIE XapaKTEPUCTUKM) MPU3BAHBI CIIOCOOCTBOBATH MPaBUILHOMY TMOJI00PY
U PAcCTaHOBKE KaJpOB, NMOBBIUICHUIO HUX KBaIU(UKALMH, aTTECTallMd pPaOOTHUKOB,
pa3zeleHUI0 TPyJa MEXIy PYKOBOJIUTEISIMH, CHELUUAIUCTAMHU, a TaKKe 00eCrnedyeHHIo
€MHCTBA B ONpPEJEICHUHN AOJKHOCTHBIX O0SI3aHHOCTEN NAHHBIX KAaTEropuid pabOTHUKOB U
NPEIbABISEMBIX K HUIM KBATU(PUKAIIMOHHBIX TPEOOBaHMI MO KATETOPHUSAM OILIAThI TPYAA.

2. KBanudukaioHHble XapaKTEePUCTUKU JOJDKHOCTEM CHEIUaIucToB: OyXxranrepa,
SKOHOMHUCTA, IOpPUCTA, CHENHaJucTa MO KaJpaM, NEpeBOJYMKA OINpPEAEICHbl B
KBaTU(PUKAIMOHHBIX  XapaKTEPUCTHUKAX OTHEJIbHBIX JIOJKHOCTEH  CIEHaIuCTOB
rOCY/JApCTBEHHBIX YUYPEXKICHHN W Ka3€HHBIX MNPEANpUsATHNA, oOmWMX miIs Bcex cdep
NEATEIbHOCTH, YTBEPXKACHHBIX NMPUKAa3oM MuHHCTpa 31paBOOXPAHEHUS U COLMAIBHOTO
pa3Butusa PecnyOonuku Kaszaxctan ot 1 centsabps 2016 roga Ne 775 (3apeructpupoBaH B
Peectpe rocynapcTBeHHON peruCcTpaliii HOPMAaTUBHBIX MPABOBBIX aKTOB 1o Ne 14281).

KBanudukannoHHble XapakTEpUCTUKHU JOJKHOCTEH MHXKEHepa, TJIABHOTO MHXKEHEepa,
WH)KEHepa 1o 3aIIuTe HHHOPMAaLUY, KOHTPOIbHO-U3MEPUTENBHBIX TPHUOOPOB U aBTOMATHKH,
N0 HAyYHO-TEXHHYECKOW HWHQopmanuu, 0e30MacHOCTH W OXpaHe Tpyaa, MOKapHOM
0€30MMacHOCTH, KOMIUIEKTAllMM OOOpYyJOBaHMS, PEMOHTY, HH)XXEHEepa-mporpaMmucra (
IpPOrpaMMHCTa), HH)KEHepa-1abopaHTa, HH)KEHEpa-dJIEKTPUKA, HHXKEHEepa-3JIeKTPOHUKA,
MHCIIEKTOpa MO KaJpaM, TOKYMEHTOBEJA, CTapIIEro HayqYHOro COTPYAHHUKA, MEHEKepa 1o
roCy/IapCTBEHHBIM 3aKyTIKaM OIpeAeeHbl B KBATU(PUKAMOHHOM CIIPABOYHHUKE JOHKHOCTEH



PYKOBOJMTENIEH, CIEUAINCTOB U IPYTHUX CIIyXKaIlMX, YTBEPKIECHHOM IpUKa3oM MUHHUCTpa
TpyJZla U colManbHOM 3amuThl HaceneHus: Pecnyonuku Kazaxcran ot 30 gexabps 2020 rona
No 553 (3apeructpupoBan B PeecTpe rocyaapCTBEHHON pErucTpalli HOPMATUBHBIX
npaBoBbIX akToOB 1Mo Ne 22003).

3. Ilpu pa3paboTKe AOJKHOCTHBIX MHCTPYKLMU YCTaHABIMBAIOTCS TPEOOBaHHUS K
HEOOXOAMMON CHeUaIbHOM NOArO0TOBKE PAOOTHUKOB, C YKa3aHHUEM IMEepeyHs padoT, KOTOpbIe
CBOMCTBEHHBI COOTBETCTBYIOLIEH JOJKHOCTH B KOHKPETHBIX OpraHU3allMOHHO-TEXHUYECKHUX
YCIIOBHSIX.

I'mapa 2. KBanmmpukanuoHHEIE XapaKTEPUCTHKH JOJDKHOCTEH pyKOBOIHTENEH

ITaparpa¢ 1. PykoBoguTens (QUPEKTOP) FOCYAAPCTBEHHOIO apXuBa

4. JIomKHOCTHBIE 00SI3aHHOCTH:
PYKOBOAUT NOPOU3BOACTBEHHOM, aJIMHUHHUCTPATHBHO-XO3AMCTBEHHOU U

(bMHAaHCOBO-3KOHOMHUYECKOM JESATEIBHOCTHIO TOCYIapCTBEHHOTO apXKBa (Jjajee — apXuB);

OpraHu3yeT BHEJPEHNE B pabOTy apX1MBa aBTOMATU3UPOBAHHBIX TEXHOJIOTUIA;

NPUHUMAET pElIeHusi, 00eceurBaeT COXPAHHOCTh U 3(P(HEKTUBHOE HCIIOIb30BaHUE

MMYILIECTBA APXUBA;

ONPENENSAET MOJUTUKY, CTPATETUIO IESITEIbHOCTH apXUBA U MEXAHU3M €€ pealu3aluu;

opraHuzyeT paboTy u 3(pPpeKTUBHOE B3aUMOJICHCTBUE BCEX CTPYKTYPHBIX MOApa3AeICHUN
, HANpAaBIIET UX JEITEIIbHOCTh HAa PA3BUTHE U COBEPLICHCTBOBAHUE JAECATEIBHOCTHU IO
(dbopMUpOBaHMIO, XPAHEHHUIO, YUYeTy M HCIOJb30BaHHUIO JOKYMEHTOB HanuoHaibHOTO
apxuBHoro ¢onna PecnyOnuku Kazaxcran u Ipyrux apXMBHBIX JOKYMEHTOB B MHTEpEcax
rocyJapcTBa 1 00I1ecTBa;

MPUHUMAET MEPhl MO OOECIEYEHHUIO apXuBa KBaTU(PUUIMPOBAHHBIMH KaJpamH,
palMoHaILHOMY HMCIOJIb30BAHUIO U PAa3BUTHIO MX MPOGECCUOHATBHBIX 3HAHUM M OIbITA,
CUCTEMAaTUYECKOMY TOBBIIICHUIO KBaTU(PUKAIUU PaOOTHUKOB, CO3JAaHUIO0 ONTHUMAIbHBIX
YCIOBUU TpyJa, COONMIONCHUIO TpeOOBaHUW TPYIOBOTO 3aKOHOAATEILCTBA, TPYIOBOM
TUCIIUIIINHBL;

CIIOCOOCTBYET Pa3BUTHUIO TPYIOBOM MOTHBAITUH, HHUITMATHUBEI U aKTUBHOCTH PAOOTHHUKOB,;
opraHusyeT padoTy Mo NPOTUBOACHCTBUIO KOPPYIILIUU;
W3/1a€T PACTIOPSIKEHUS, TPUKA3bl U JAeT MOPYUYEHUsI, 00s3aTeIbHbIE ISl BCEX PAOOTHUKOB

OCYIIECTBIISET MPUEM U YBOJIbHEHNE pAa0OOTHUKOB, KPOME HAa3HAYAEMBIX BBITIIECTOSIIIAM
OpraHoM, MPUMEHSET MEPhl MOOLIPEHUS M HajaraeT IUCIHUIUTMHApPHBIC B3BICKAHHUS Ha
PabOTHUKOB;

pacmpenenser 00s13aHHOCTH 3aMECTHUTEINEH, PYKOBOIUTENEH U paOOTHUKOB CTPYKTYPHBIX
NOIpa3AeIeHU;

yTBEPIKIIAeT TUTaHBI PAOOTHI ApXUBA, OPTAaHU3YET M KOHTPOJIMPYET UX BHITIOJHCHHUC,



OpraHM3yeT NOATOTOBKY M IPEACTaBIEHUE IUIAHOBO-OTYETHOM ITOKYMEHTAllMU B
BBILLIECTOSILIIMNA OpraH;
3aKJII0YAET I0rOBOPA, BBIAAET TOBEPEHHOCTH;

IpeACTaBIsieT UMYIIECTBEHHbIE U UHbIE MHTEPECHI apXHUBa B CYJE, TOCYAapCTBEHHBIX
opraHax ¥ MHBIX OpraHu3alusx;

NPUHUMAET MEPHI TI0 BHEJPEHHUIO B IPAKTUKY pAllMOHAIBHBIX (OPM U METOJIOB PadOTHI,
Pa3BUTHIO MaTEPUAIBHO-TEXHUUECKOW 0a3bl apXuBa;

OpraHu3yeT MOOWJIM3AIMOHHYIO TOATOTOBKY apXWBa, pa3padOTKy W OCYIIECTBICHHUE
MEPONPUITHI MO YKPBITHIO U 3BaKyalldd TOKYMEHTOB B MEpUOJ MOOWIIM3AIMU, BOGHHOTO
MOJIO’KEHHS U B BOGHHOE BPEMSI, CIACEHUIO JJOKYMEHTOB B UPE3BbIYANHBIX CUTYaLIHSIX;

oOecreynBaeT BHINIOJIHEHUE MTPaBUJI TPYAOBOIO pacnopsijika, TpeOoBaHuil 0€301MacHOCTH U
OXpaHBI TPyJla B TOCYIapCTBEHHBIX apXuBax (Hayee — TpeOOBaHMS 0€30MaCHOCTH M OXPaHbI
TpyJla), YTBEp>KIECHHBIX NMpUKazoM MuUHUCTpa KyJIbTyphbl U ciopTa Pecniyonuku Kazaxcran ot
15 urons 2016 roga Ne 165 (3apeructpupoBan B PeecTtpe rocyJapCTBEHHOW perucTpanuu
HOPMATHUBHBIX MPaBOBbIX akTOB 1o Ne 14042), mpaBui moxkapHoil 0e3omacHocTy (anee —
IpaBuia MOKapHOU 0€30MaCHOCTH), YTBEPKACHHBIX TPUKAa30M MUHHCTpA 1O YpE3BbIYAHBIM
cutyarusiM Pecnyonuku Kazaxcran ot 21 ¢eBpans 2022 roma Ne 55 (3apeructpupoBas B
Peectpe rocyapCTBEHHOW PErvCcTpallii HOPMAaTUBHBIX MPaBOBBIX akTOB moja Ne 26867),
caHUTApHBIX MpaBui "CaHUTAPHO-IMMHIEMHUOJIOTHIECKHAE TPEOOBAHUS K aIMUHUCTPATUBHBIM
U JKWIBIM 37aHusIM" (J1ajiee — CaHUTapHbIe MPaBUIia), YTBEPKIECHHBIX MpUKa3zoM MuHucTpa
s3npaBooxpaneHuss PecmyOnuku Kazaxcran ot 16 mions 2022 roma Ne KP JICM-52 (
3aperucTpupoBaH B PeecTpe rocygapCTBEHHON pErucTpalii HOPMaTUBHBIX MPABOBBIX aKTOB
noa Ne 28525), TexHMyecKoW 3KcCIUlyaTallMd NPUOOPOB, OOOPYIOBAHHMS U MEXaHU3MOB,
COOJIIO/IEHNE PEeKUMA OXPaHbl apXUBA.

5. JloJkeH 3HaTh:

Koncturynuto Pecnnyonuku Kazaxcran (nanee — Koncturyms);

bromxeTHbIit kogeke Pecriyonuku Kazaxcran (nanee — brokeTHBIN KOJIEKC);

Tpynosoit konekc Pecyonuku Kazaxcran (nanee — TpyoBoit koaekc);

AJMUHHMCTPATUBHBIN MpoleypHO-TIpolieccyalnbHblil Kojieke Pecnyonuku Kazaxcran (
nanee — ATITIK);

3akoHbl PectyOnuku Kazaxcran "O HanunonansHoM apxuBHoMm Qonze u apxuax”, "O
rocyJapcTBeHHbIX cekpeTtax", "OO 3JIEKTpPOHHOM JOKYMEHTE M 3JIEKTPOHHON HU(poBOM
noanucu", "O rocymapctBeHHbIX ycnyrax", "O mnpoTtuBojaerictBuu koppyniuu", "O06
uHpopmaTtuzanuu”, "O rocyjapcTBEHHBIX 3aKynKax';

noctanoBieHue [IpaButenscrBa PecnyOnuku Kazaxcran ot 31 gexadbps 2015 roga Ne
1193 "O cucreme omiaThl TpyJAa TPaKJaHCKUX CIYXallUX, PaOOTHUKOB OpTraHU3allUM,
COJIepKAIIUXCS 3a CYET CPEACTB TOCYAapCTBEHHOrO OIOMKeTa, paOOTHHKOB Ka3e€HHBIX
npennpustuil” (nanee — nocranosnenue [IpaBurenscTBa Ne 1193);



NOJ3aKOHHBIE HOPMAaTHUBHBIE IPaBOBBIE aKThl B cdepe apXHUBHOIO Jeia U
JOKYMEHTAIIMOHHOT'O 00€CTeueHUs YIIPaBICHHUS;

OTEUYECTBEHHBIN U 3apyOeKHBII ONBIT, COBpEMEHHbIE NHPOPMALIMOHHBIE TEXHOJIIOTUU B
cdepe apXuBHOTO JIeNa;

METO/IbI TPOBECHUS HAYYHO-UCCIIE0BATEIBCKUX PadoT;

OCHOBBI OpraHU3aluy TPY/la U yIIPaBJICHUS;

HOPSIIOK BHYTPEHHETO TPYIOBOIO pacrnopsiika, TpeOoBaHUsA 0€30MacHOCTH U OXPaHbI
TpyZa, IpaBuJia MOKapHON OE€30MaCHOCTH, CAHUTAPHBIE MTPABUIIA.

6. TpeOoBaHus K KBaM(UKALUU:

1) BbIcIICE (WK MTOCIEBY30BCKOE) 00pa30BaHKE MO OAHOMY W3 HAMPABICHUN MOATOTOBKH
kaapoB: "HMckyccTBO u rymanutapHele Hayku', "ColuanbHble HAyKH, )KYpHAJIUCTHUKA M
undopmanus", "busnec, ynpasnenne u npaso", "MHPOpMATMOHHO-KOMMYHHKAITMOHHBIE
TEXHOIOTrnu'";

2) ctaxk pabOThI:

JUISL pecnyOJIMKAHCKUX TOCYJAapCTBEHHBIX apXHMBOB — HE MEHEE MSTHU JET B cdepe
apXMBHOTO Jejla WKW Ha PYKOBOASIIMX JOJDKHOCTSX JUOO HE MEHEe ISATH JIET ISl JIMII,
3a4KCIICHHBIX B [Ipe3uaeHTCKuii MOIOIC)KHBIM KaJpPOBBIM pe3epB, TUO0 HE MEHEE YeThIpex
JeT B cpepe apXMBHOTO Jiella WKW Ha PYKOBOJSALIUX JOKHOCTSX JJIs JIUL, 3aBEPIIMBIINX
oOydeHre Mo ImporpaMMamM IOCIEBY30BCKOI0 00pa3oBaHUs B OpraHu3alusax oOpa3oBaHUs
npu [Ipesunente Pecriyonuku Kazaxcran win B 3apyOeKHbBIX BBICIIMX YUEOHBIX 3aBEICHUSIX
M0 MPHOPHUTETHBIM CIIEUATBHOCTSM, YTBEPKIAEMbIM pabounM opranom PecmyOnnkanckoi
KOMHUCCHH TIO0 TIOJIFOTOBKE KaJpoB 3a pybexkoM cornacHo Ykasy lIpesunenta PecnyOnuku
Kazaxcran ot 12 okta0ps 2000 roma Ne 470 "O pecnyOauKaHCKON KOMUCCUH 1O MMOATOTOBKE
KaJIpoB 3a pyoexxoM" (manee — Pabouuit opran), u st U, UMEIONIUX YYCHYIO CTEINEHb 10
HaIpaBJIEHUAM MOATOTOBKHM KaapoB "HMcKyccTBO M rymaHuTapHble Hayku', "CouuanbHble
HayKH, JKypHanucTuka u wuHbpopmanus", "busnwec, ympaBienume u mpaso", "
NupopmanimoHHO-KOMMYHHUKAIIMOHHBIE TEXHOIOTUN";

JUIsl 0OJIACTHBIX T'OCYJApPCTBEHHBIX apXUBOB, FOCYJAapPCTBEHHBIX apXUBOB TOPOOB
pecnyOJIMKaHCKOTO 3HAUYEHHMsI, CTOJIUIBI — HE MEHEE YeThIpeX JIET B chepe apXUBHOTrO zefa
WM Ha PYKOBOJSIIMX JOJDKHOCTAX JUMOO HE MEHEE IATH JIET IJs JUL, 3a4MCICHHBIX B
[Ipe3uaeHTCcKkuii MOJIOJIC)KHBIA KaJIpOBBIM pe3epB, JTUOO HE MEHee Tpex JeT B cdepe
apXHWBHOTO JIeJla WIK Ha PYKOBOISUIUX JTOJDKHOCTSAX JJIA JIUL, 3aBEPIIMBIIUX OOy4YEHHUE IO
porpaMmam IocJaeBY30BCKOT0 00pa3oBaHus B opraHu3anusax oopazosanus npu [Ipesunenre
Pecny6nukun Ka3zaxctan wuiam B 3apyO€XHBIX BBICHIMX YYEOHBIX 3aBEACHUSX IO
IIPUOPUTETHBIM CHELUATBHOCTSM, YTBEPKAAaeMbIM PabounM opranom, u Juist JIML, UMEFOIIUX
YUYEHYIO CTEIEHb 110 HAIIPaBJIECHUSM MOATOTOBKHU KaApoB "VMICKyCCTBO M TyMaHUTAPHBIE HAYKH
", "CouuanbHble HaAyKH, KypHaJIUCTUKA U uHpopMmanus", "busnec, ynpasienue u npaso", "
NudopmanimoHHO-KOMMYHHUKAIIMOHHBIE TEXHOIOTUN";



JUTSL TOPOJICKUX, PallOHHBIX TOCYJAapCTBEHHBIX apXUBOB, (PHIIMAIOB rOCYIapCTBEHHBIX
apXMBOB — CTaXX pabOThl HE MEHEE TPEX JIET B chepe apXUBHOTO JeJia WK Ha PYKOBOJSAIIUX
JOJDKHOCTSIX JHOO HE MEHee MITH JeT cTaka padoThl AN JIMI, 3a4UCICHHBIX B
[Ipe3uaeHTckuit MOJIOAEKHBIN KaJpOBBIM pe3epB, TUO0 HE MEHEee JABYX JIET cTaxka paboThl B
cdepe apXUBHOTO Jieia UK Ha PYKOBOSIINX JOJDKHOCTSIX AJISL JIMII, 3aBEPIIUBIINX 00yUYCHHE
no MporpaMMaM IOCJIEBY30BCKOr0 00pa3oBaHUs B OpraHu3aluax OOpa3oBaHUs MPHU
[Ipesunente PecniyOnnku Ka3axcran niau B 3apyOexKHBIX BBICIIMX y4€OHBIX 3aBEACHUSIX I10
MPUOPUTETHBIM CHEIUATBHOCTSIM, YTBEpKIaeMbIM PabounM opranom, u Jyist JIMII, UMEIOIITUX
YUYEHYIO CTEIIEHB 110 HAIIPABICHUSM MTOATOTOBKM KaJpoB "VICKyCCTBO M TyMaHUTAPHBIE HAYKH
" "CoumasiibHble HAyKH, )KypHaIucTuka u uHpopmanusa", "busnec, ynpasnenue u mnpaso", "
NudopmanimoHHO-KOMMYHHUKAIITMOHHBIE TEXHOJIOTUN".

ITaparpa¢ 2. 3amecTrTel> pyKOBOAUTEIA (AUPEKTOPA) apXHBa

7. JIOIDKHOCTHBIC 00S3aHHOCTH
OCYILIECTBIISIET PYKOBOJACTBO U OpraHu3yeT paboTy Mo oOLIUM PYKOBOJICTBOM JAUPEKTOPA
B COOTBETCTBHHM C pacripeneseHueM 00s13aHHOCTEH;
OpraHu3yeT pa3padOTKy W peaqu3aluio CTPATeTU Pa3BUTHS apXUBa MO KypUPYEMOMY
HaIlpaBIICHHUIO;
obecrieunBaeT BHEAPECHUE B pabOTy apXrBa aBTOMATU3UPOBAHHBIX TEXHOJIOTUH;
NPUHUMAET Y4acTHe B pa3pabOTKe MIaHOB, KOHTPOJHUPYET padOTy MO UX BBHITIOJHEHUIO;
obecrieunBaeT MpeCcTaBlIeHHe HEOOXOAMMOM JOCTOBEPHOM OTYETHOCTH;
obecrieynBaeT MPOBEICHUE HAYYHBIX HCCIEAOBAHUM, Pa3pabOTKy METOIUYECKUX
JOKYMEHTOB B 00JIaCTH apXUBHOTO JieJia, apxeorpaduu U JOKyMEHTOBEICHHUS;
KOHTPOJIUPYET CBOEBPEMEHHOCTDh UCTIOJHEHUS IPUKA30B U PEIICHUIN JUPEKTOpa apX1Ba;
B Mpejeax MpPelOCTABICHHBIX MOJHOMOYUN OCYIIECTBISET PYKOBOJCTBO paboTOU
XO3MCTBEHHON M TEXHUYECKOM Ciyk0, obecreunBarOmMX (PYHKIMOHUPOBAHUE CHCTEM
OCBEIICHHSI, OTOTICHUS, BEHTWISALINU, KOHTUITMOHUPOBAHUS U IPYTOTO 000PYAOBAHMUS;
B Mpejesiax KOMIETEHIIMU pellaeT BONPOChl (PUHAHCOBOM, IKOHOMHYECKOM,
MPOU3BOJCTBEHHO-X03SIMCTBEHHON JIESITEIbHOCTH;
o0OecreuynBaeT COXpPaHHOCTh UMYIIECTBA apXuBa, ero 3(p(PeKTUBHOE U palMOHAIBHOE
UCIIOJIb30BaHUE;
oOecrieunBaeT BHEJIPEHHE HOBBIX W COBEPIICHCTBOBAHHE CYIIECTBYIOIIUX
OpraHu3alMOHHBIX (OPM U METOAOB PabOThl PAaOOTHUKOB, HAMPABJICHHOTO HA Pa3BUTHUE U
COBEPIIIEHCTBOBAHUE JIEATEILHOCTH MO (DOPMUPOBAHUIO, XPAHEHUIO, YUETY U UCIIOJIb30BAHUIO
nokyMeHToB HarnmonansHoro apxuBHoro ¢onaa Pecny6nuku Kazaxcran u Apyrux apXuBHBIX
JIOKYMEHTOB;
obecreunBaeT pa3paboOTKy MEpPONPHUATHI MO MPOBEICHUIO aTTECTAllMUd PAOOTHUKOB U
palMoHanu3auu pabounx MecCT;



OCYILECTBISET MOA00P KaJApPOB AJIsl CTPYKTYPHBIX MOJIpa3iesieHuii apXuBa U PeKOMEHYEeT

WX JUPEKTOPY apXuBa;
pa3pabaThIBaeT MEPCIEKTUBHBIN TJIaH TOBBIMIEHUS KBATH(PUKAIIUA PAOOTHHUKOB;

oOecreynBaeT BHINIOJIHEHUE MTPaBUJI TPYAOBOIO pacnopsijika, TpeOoBaHUil 0€30MacHOCTH U
OXpaHbl TpyJAa, MPaBHJI MOKAPHOW O€30MaCHOCTH, CAHUTAPHBIX IMPAaBHJ, TEXHUYECKOU
AKCIUTyaTallud TPUOOPOB, 00OPYJOBAaHUS M MEXaHM3MOB, COOJIOJICHUE PEKUMa OXPaHbI
apXuBa.

8. JlomxeH 3HaTh:

Koncrurynuto;

bromxeTHBIN KOACKC;

TpynoBoM KOJIEKC;

AIIIIK;

3akoHbl PecryOnuku Kazaxcran "O HanuonansHoM apxuBHOM (onge u apxuBax", "O
rocyJapcTBeHHbIX cekpeTrax", "OO 3JIEKTpPOHHOM JOKYMEHTE M 3JEKTPOHHON LU(pOBOM
noanucu", "O rocymapcTtBeHHbIX yciayrax", "O mnporuBogeicTBuu koppymiuu", "O06
uHpopmatuzauuu”, "O rocyjapcTBEHHBIX 3aKyNKax';

noctaHoBneHue [IpasutenscTa No 1193;

N0J3aKOHHbIE HOPMAaTUBHBIE MPABOBBIE aKThl B c(epe apXUBHOrO Jela H
JOKYMEHTAIIMIOHHOTO 00ecTieueHHs! YIIPaBICHNUS;

OTEUECTBEHHBIN U 3apyOEKHBIN OIBIT, COBPEMEHHbIE NH(POPMAIIMOHHBIE TEXHOJIOTUH B
chepe apXUBHOTO JIeNa;

METO/IbI IPOBEJICHUS HAYYHO-UCCIIeI0BATEIBCKUX PadOT;

OCHOBBI OpraHU3allU1 TPYJla U YIIPABICHUS;

HOPSAIOK BHYTPEHHETO TPYIOBOTO paclopsiaka, TpeOoBaHUS O€30MacHOCTU U OXpaHbl
TpyJla, IpaBUiIa MOKapHOM 0€30MacHOCTH, CAaHUTAPHbBIE MTpaBuUIIa.

9. TpeboBaHus K KBaTU(UKAIIIHN:

1) BeICIICE (MJIM TIOCIIEBY30BCKOE) OOpa3oBaHue M0 OJHOMY M3 HAMpPaBJICHUHN MOATOTOBKHU
kaapoB: "HckycctBo m rymanutapHsle Hayku', "ColuanbHble HayKH, XYypPHAIUCTHKA U
undopmarua", "busznec, ynpasiaenue u mpaBo", "MHboOpMaMOHHO-KOMMYHHKAIITMOHHBIE
TEXHOJIOTHH";

2) cTaxk pabOThI:

JUIsl pecnnyOJIMKaHCKUX TOCYJapPCTBEHHBIX apXMBOB — HE MEHEE YEThIpeX JIET B chepe
apXMBHOTO JieJia WKW Ha PYKOBOASIIMX TOJDKHOCTSIX JUOO HE MEHEe ISITH JIET IS JIWII,
3auncaeHHbIX B [Ipe3suaeHTcKuil MOJI0IeKHBIN KaJpOBbIi pe3eps, MO0 HE MEHEe TPeX JIET B
cdepe apXUBHOTO JIeNIa WU Ha PYKOBOISIINX JOJKHOCTSIX JUISI JIMII, 3aBEPIIUBITUX 00yUeHUE
o MporpaMMaM IOCJIE€BY30BCKOr0 00pa3oBaHUs B OpraHu3aluax OOpa3oBaHUs MpHU
[Ipesunente PecryOnuku Kazaxctan unu B 3apyOeKHBIX BBICIIUX yU4E€OHBIX 3aBEACHHIX IO
NPUOPUTETHBIM CHEIIMAIBHOCTAM, YTBEpPKAaeMbIM Pabounum opranom, u AJis JIUI, UMEIOIIHNX
YYEHYIO CTENEHb 10 HAMPaBIEHUSIM MOATOTOBKH KaapoB "M CKycCTBO M T'yMaHUTapHbIE HAYKH



" "CoumasibHble HAyKH, )KypHaIucTuka u uHpopmanusa", "busnec, ynpasnenue u mnpaso", "
NudpopmainoHHO-KOMMYHHUKAIMOHHBIE TEXHOJIOTHH";

JUIs 00JIACTHBIX TOCYAapCTBEHHBIX apXUBOB, TOCYJApPCTBEHHBIX apPXHWBOB TOPOJIOB
pecnyOJIMKaHCKOTO 3HaY€HUs, CTOJHUIbI — HE MEHEee TpeX JIeT B cepe apXUBHOTO Jieja Uin
Ha PYKOBOJAIIMX JOJDKHOCTAX JUOO HE MEHee MSITH JIET s JIMI, 3a4UCICHHBIX B
[Ipe3uaeHTCKuii MOJIOJEKHBIA KaJpOBBIM pe3epB, AMOO0 HE MeHee IBYX JeT B cdepe
apXHWBHOTO JIeJla WIM Ha PYKOBOISUIUX TOJDKHOCTSAX JJIA JIUL, 3aBEPIIMBIIUX OOy4YEeHHUE IO
mporpaMmam MocJIeBy30BCKOTO 00pa30BaHUs B OpraHU3aIusax oopa3zoBanus mpu [lpesuaente
Pecny6nuku Kazaxctan unu B 3apyOeXKHBIX BBICHIMX YYEOHBIX 3aBEACHUSAX MO
MPUOPUTETHBIM CHEIUATBHOCTSIM, YTBEPKIaeMbIM PabounM opranom, u Jyist JIMII, UMEIOIITIX
YYEHYIO CTETICHb 10 HAIMPaBJICHUSIM MOATOTOBKHU KaJpoB "MICKyCCTBO M T'yMaHUTApHBIE HAYKH
" "CoumasibHBIC HAyKH, )KypHaIucTUKa u nHpopmanusa", "busnec, ynpasnenue u mnpaso', "
NudopmanimoHHO-KOMMYHHUKAIIMOHHBIE TEXHOIOTUN";

JUIS TOPOJICKUX, PAalOHHBIX TOCYJapCTBEHHBIX apXUBOB, (PUIMATIOB rOCYAapCTBEHHBIX
apXMBOB — HE MEHEE JIBYX JIET B chepe apXUBHOTO JieNia UM Ha PYKOBOJSIIUX JTIOJDKHOCTSX
100 HE MEHEee MMSITH JIET JUIS JUll, 3a4uCciIeHHbIX B [Ipe3uIeHTCKU MOJIOJEKHBIN KaJapOBbIN
pe3epB OO HE MEHEe OJHOro roja B cdepe apXMBHOTO Jeja WM Ha PYKOBOJISIIUX
JOJDKHOCTSIX JIJIs JIML, 3aBEPIIMBIIMX OOyYEHHE IO MporpaMmaM IOCJIEBY30BCKOTO
oOpa3oBaHus B opranmu3aiusax oopazosanus npu [Ipesunente Pecnybnuku Kazaxcran wim B
3apyO€XHBIX BBICIIMX YYEOHBIX 3aBEICHUSAX IO MNPHUOPUTETHBIM CIEIHATBLHOCTSIM,
yTBepkaaeMbiM Pabouum opraHoM, u [Jisl JUI, UMEIOIIHUX YYEHYI CTENEeHb IO
HaIlpaBJICHUSIM MOJATOTOBKHM KaJpoB "HMckyccTBo M rymanutapHbeie Hayku', "CouuanbHbie
HAayKH, JKypHanucTuka u uHpopmauusa", "busnec, ynpaBienune u mnpaso", "
NudopmaimoHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTUH".

ITaparpad 3. I'naBHEI XpanuTens GOHIOB

10. JlomKHOCTHBIE 00SI3aHHOCTH
PYKOBOJUT JIESITEIBHOCTBIO CTPYKTYPHBIX IMOJpa3AeiCHU apXuBa M0 00eCIeYeHHUI0
COXPaHHOCTH M TOCYJapCTBEHHOMY y4eTy JOKyMeHTOB HanuonampHOTO apXxuBHOTO (oHIA
PecnyOnuku Ka3zaxcran u JOpyrux apxuBHBIX JIOKYMEHTOB, HaxoAsIIUXCS Ha
roCcyJJapCTBEHHOM XPaHEHUH, AHATU3UPYET COCTOSIHUE UX pabOThI;
obecrieurBaeT COXPAaHHOCTh JTIOKYMEHTOB, OPTaHU3YEeT MPUEM U Y4YEeT JIOKYMEHTOB B
cooTBeTcTBUU ¢ [IpaBUiiaMyu KOMIUIEKTOBAaHUS, XpaHEHUs, y4e€Ta MU HCIOJIb30BAHUS
nokymeHToB HarnmonanbpHoro apxuBHoro ¢onaa Pecriyonuku Kazaxcran, npyrux apXuBHBIX
JIOKYMEHTOB TOCYJAapCTBEHHBIMU M CICIUAIbHBIMU TOCYJIapCTBEHHBIMH apXUBaMU,
yTBepxaennbpiMu [loctanoBnenuem [IpaBurensctBa Pecniyonuku Kazaxcran ot 20 ceHTAOps
2018 roga Ne 576 (manee — [IpaBuiia rocy1apCTBEHHBIX apXUBOB);
COCTAaBJISIET IIAHBI U OTYETHI O paboTe;



OCYIIECTBJISIET MPOBEACHUE KOMILJIEKCA MEP MO COXPAHCHHIO, YIYUIICHUIO (PU3UIECKOTO
COCTOSIHUSI apXUBHBIX (POHIOB, pecTaBpally, KOHCEPBAIIMU U CTPAXOBOMY KOIMHUPOBAHUIO
JIOKYMEHTOB;

y4acTBYET B MOJATOTOBKE MaTEPHUAIOB ISl pAaCCEKPEUMBAHUS apPXUBHBIX JOKYMEHTOB, BO
BHEIPEHUH aBTOMATU3UPOBAHHBIX APXMUBHBIX TEXHOJOTHUH;

opraHusyeT padoTy Mo NpueMy JOKYMEHTOB Ha roCyJapCTBEHHOE XpPaHECHHE;

y4acCTBYET B OpraHU3allid MOOWIM3AIMOHHOW MOATOTOBKH apXuBa, pa3paboTke U
OCYUIECTBJICHUIO MEPOINPHUATUN MO YKPBITUIO W 3BaKyallUM JOKYMEHTOB B IEPHO]
MOOMIIM3AIMM, BOCHHOI'O IMOJIOKEHUS U B BOCHHOE BpEMsl, CHACEHUIO JOKYMEHTOB B
Ype3BbIYANHBIX CUTYAIUsX;

KOHTPOJIUPYET BbIJAUy €] U3 apXUBOXPAHWIHUI U UX BO3BPAT, COONIIOJICHUE HOPM,
ycTaHoBJIeHHbIX [IpaBunaMu rocyaapCTBEHHBIX apXUBOB, TPEOOBaHUSIMU O€30MaCHOCTU U
OXpaHbl TpyJla U IPABUIIAMH MOXKAPHOU O€30MaCHOCTH;

BBICTYIIAET C HAYYHBIMU JOKJIaJaMU, CTaThIMH, 0030paMu;

y4acTBYET B paboTe AUPEKIUHU, SKCIEPTHO-IIPOBEPOYHOM U METOAUUYECKON KOMHUCCHI U
JIPYTUX KOHCYJIbTaTUBHO-COBEIATEIILHBIX OPTaHOB apXUBA.

11. JJomxeH 3HATh:

Koncruryuuto;

TpynoBoit KOJIEKC;

AIIIIK;

3akoHbl PecyOnmku Kazaxcran "O HamwonansHoM apxuBHOM (onzme u apxuBax", "O
rocyaapcTBeHHbIX cekpeTtax", "OO 3JIEKTPOHHOM JOKYMEHTE M AJIEKTPOHHON Hu(poBOi
noanucu", "O rocynapctBeHHbIX yciayrax', "O0 undopmaruzanuu';

MOJ3aKOHHBIE HOPMATHUBHBIE MPAaBOBBIE AKTHI B cdepe apXUBHOrO Jelia |
JIOKYMEHTAIIMOHHOTO 00eCTICUeHUs yIIPaBICHUS,

OTEUECTBEHHBIN U 3apyOEKHBIN OIBIT, COBPEMEHHbBIE HH(HOPMAITMOHHBIC TEXHOJIOTUH B
chepe apXUBHOTO JIeNa;

METO/IbI MPOBEICHHS] HAYYHO-UCCIIEIOBATENbCKUX padoT;

HOPSIIOK BHYTPEHHETO TPYIOBOIO pacropsijika, TpeOoBaHUs 0€30MacHOCTH U OXpaHbI
TpyJla, IpaBUIIa MOKapHOM 0€30MacCHOCTH, CAaHUTAPHbIE ITpaBUIIa.

12. TpeboBaHus K KBAIM(UKAIUH:

1) BrICIICE (MJIM TIOCIIEBY30BCKOE) OOpa3oBaHuE M0 OAHOMY U3 HAMPABJICHUHN MOATOTOBKHU
kagpoB "Ucrtopusa", "ApxuBoBedeHHE, IOKYMEHTOBEJACHHE M JIOKYMEHTAIlMOHHOE
oOecrnieuenue", "ABTomMaru3auus 1 ynpasienue", "['ocy1apcTBEHHOE U MECTHOE YINpaBJiEHUE
" "®unonorus", "FOpucnpynenuus";

2) ctax paboThl B chepe apXUBHOIO Jie]a HE MEHEE IISITH JIeT.

ITaparpad 4. PykoBomuTess CTPYKTypHOTO HOApasziesieHud (Ciry>kKOEI, OT/iena)

13. JIOJDKHOCTHBIC 00S3aHHOCTH:



OCYHCCTBIIACT PYKOBOACTBO I10 COOTBCTCTBYIOIIHUM HAIIPABJICHUAM ACATCIBHOCTH dapXHUBa

KOHTPOJIMPYET HaJJIeKAIIee BBHIMIOJTHEHHE 3a7ad M (PyHKIUNA, OMpeeIeHHBIX
MOJIOXKEHUEM O CTPYKTYPHOM MOApa3ClICHUH (CIIyx)0e, OT/IeNe);
aHATM3UPYET COCTOSIHUE PabOTHI CTPYKTYPHOTO TOJApa3aeieHusl (CIIyKObI, OTAena)
TOTOBUT MPEJJIOKEHUSI K MPOEKTaM MporpaMM pPa3BUTHS U IUIAHOB PabOTHl apXuBa IO
HaIPaBJICHUIO JEATEIbHOCTU CTPYKTYPHOTO MOApa3ieiacHus (Cayx0bl, oTemna);
pa3zpabaThIBacT M y4aCTBYET B BBINOJTHEHUH NEPCIIEKTUBHBIX M TEKYIIUX IJIAHOB PaOOTHI
CTPYKTYPHOTO MOJpa3AesieHus (CaykO0bl, OTAeNa);

yCTaHABIMBACT MJIAHOBBIC 3a7aHUsI PAOOTHUKAM CTPYKTYPHOTO TMOJIpa3ieiaeHus (CIIyKOBbl,
oTJIeNa), KOHTPOJUPYET UX BBIMOJHEHUE;

OpraHU3YyeT CBOEBPEMEHHOE COCTABJICHUE U MPEICTABICHUE OTUYETOB O paboTe
CTPYKTYPHOTO MOJpa3zesieHus (Cayk0bl, 0T/eN1a) pyKOBOJCTBY apXUBa;

OpraHHu3yeT B3aMMOJEHCTBHUE CTPYKTYPHOro MojapasjesieHus (ciaykObl, oTaena) c
JIPYTUMU CTPYKTYPHBIMU MOAPA3ACICHUSIMU apXHUBa;

Y4acTBYET B pa3pabOTKe HAyUHO-UCCIEI0BATEIbCKUX TEM U METOJIUYECKUX JTOKYMEHTOB
[0 HaNpaBJICHUIO JCSATEIbHOCTH CTPYKTYPHOrO MoOJpa3feneHus (CiyxObl, OTaena), BO
BHEJAPEHUU  ABTOMATU3UPOBAHHBIX  apXUBHBIX  TEXHOJOTrHH, B  pabore
AKCIEPTHO-NIPOBEPOYHON, METOAMYECKOM KOMHUCCUM, JIUPEKUUU U  JIPYTUX
KOHCYJIbTAaTUBHO-COBEIIATENIbHBIX OPTAHOB apXHBa;

TOTOBUT MPEACTABICHUE 110 HA3HAYCHUIO, IEPEMEIIEHUIO, OCBOOOXKACHUIO OT JTOJKHOCTU
PabOTHUKOB CTPYKTYPHOTO ToJpa3jieneHus (Ciay>KObl, OT/AelNa), TOOUPEHUIO U HAJIOKEHUIO
Ha HUX B3bICKaHWM, TTOBBIICHUIO MX KBATH(UKAIIHH,

OCYIIECTBIISIET PELIEH3UPOBaHUE PAaOOT U KOHCYJIBTUPYET MO BOMPOCAM, OTHOCSILIUMCS K
JESTENbHOCTU CTPYKTYPHOTO TOJIpa3eneHus (Ciry>K0bl, OTAena);

BBICTYIIA€T C HAYYHBIMU JOKJIAJIaMU, CTAThSIMU, JICKITUSIMU U COOOIICHUSIMU;

oOecreunBaeT BBIIOJIHEHHUE MPABUII TPYIOBOTO pacnopsiaka, TpeOoBaHus 0€30MaCHOCTH U
OXpaHbl TpyJa, MpaBHJia MOKApHOH O0€30MacCHOCTH, CAHUTAPHBIX IMPABUJI, TEXHUYECKON
AKCIUTyaTallud TPUOOPOB, 00OpPYJOBAaHUS UM MEXaHU3MOB, COOJIOJICHHE PEeXHMa OXPaHbI
apXuBa, y4aCTBYET B OpraHu3alii MOOMIN3alHOHHON MOArOTOBKH apXHBA.

14. JIoJbKkeH 3HATh:

Koncrurynuto;

TpynoBOM KOJIEKC;

AIIIIK;

3akoHbl PecmyOnmku Kazaxcran "O HammonansnoM apxuBHOoM (onne u apxuBax", "O
rocy1apcTBeHHbIX cekpetax”, "OO0 3JIeKTPOHHOM JOKYMEHTE M JJIEKTPOHHOU HUbpPOBOH
nonnucu", "O rocyaapcTBeHHbIX yciayrax", "O6 undopmaruzanmu;

MO0J[3aKOHHBIE HOPMATHUBHBIE MPAaBOBBIE AKThl B cdepe apXHUBHOrO Jelia |
JOKYMEHTAIIMOHHOTI'O 00€CTIeUeHUs YIIPaBICHHUS;



OTEUECTBEHHBIN U 3apyOEKHBIN OIBIT, COBPEMEHHbIE HHPOPMAIITMOHHBIC TEXHOJIOTUH B
chepe apXUBHOTO JIeNa;

METO/IbI TIPOBEICHUS HAYYHO-UCCIIeI0BATEILCKUX PadOT;

NOPSIIOK BHYTPEHHETO TPYIOBOIO pacmopsiika, TpeOoBaHUs 0€30MacHOCTH U OXPaHbI
TpyJla, IpaBUIIA MOXKApPHON 0€30MaCHOCTH, CAHUTAPHbBIE ITpaBUIIa.

15. TpeboBaHus K KBaIM(pUKAIUH:

1) BrICIICE (MJIM MOCIIEBY30BCKOE) OOpa30oBaHuUE M0 OJHOMY U3 HAMPABJICHUHN MOATOTOBKHU
kagpoB: "Hcrtopus", "ApxuBoBedeHHE, IOKYMEHTOBEIEHUE M JOKYMEHTAIMOHHOE
obecneuenue", "ABromMaruzamus u ynpasienue", "HHpopmanuonusie cucrems", "
I'ocynapctBenHoe u MmecTHoe ynpasienue", "®@unonorus”, "IOpucnpynenmnus';

2) cTtax paboThI:

JUTSL pecyOJMKaHCKUX TOCYJaPCTBEHHBIX apXHBOB — HE MEHEE YETBhIPEX JIET B cepe
apXMBHOTO JleJla WM Ha PYKOBOJAIIMX JOJDKHOCTSIX JIMOO HE MEHee Tpex JieT B cdepe
apXMWBHOTO JIeJla WIM Ha PYKOBOISUIUX JTOJDKHOCTSAX JJIA JIUL, 3aBEPIIMBIINX OOy4YEHHUE IO
IporpaMmam MociIeBYy30BCKOT0 00pa3oBaHus B OpraHu3aiusx oopasoanus npu [Ipesunente
Pecnyonuku Kazaxctan unu B 3apyOeXKHBIX BBICHIMX YYEOHBIX 3aBEACHUSAX MO
MPUOPUTETHBIM CHEIUATBHOCTSIM, YTBEpKIaeMbIM PabounM opranom, u Jyist JIMII, UMEIOIITIX
YYEHYIO CTENEHB MO crienranbHocTAM "HUctopua", "ApXuBoBeIeHUE, TOKYMEHTOBEICHUE U
JTOKyMEeHTaImoHHoe obecreuenue", "ABromatusanus u ynpasienue", "Mubopmarmonasie
cuctremsbl", "T'ocynapcTBeHHOE 1 MecTHOE yripaBieHue", "@umnonorus", "FOpucnpyaenmnus’;

JUIs 00JIACTHBIX TOCYAapPCTBEHHBIX apXUBOB, TOCYJApPCTBEHHBIX apPXHWBOB TOPOJOB
pecnyOJIMKaHCKOTO 3HaY€HUs, CTOJHUIIBI — HE MEHEee TpeX JIeT B cepe apXUBHOTO Jieja Uilu
Ha PYKOBOASIIMX JTOJDKHOCTAX JUOO HE MEHee ABYX JIeT B cepe apXHUBHOIrO Jesia WK Ha
PYKOBOASIIIUX JOJKHOCTSIX JUISL JIMI, 3aBEPUIMBIIMX OOydYeHHE MO IporpamMMmam
MOCJIEBY30BCKOI0 00pa3oBaHus B opranuzanusx odpazosanus npu Ilpesuaenre PecnyOnuku
Kazaxctan wunm B 3apyO€XHBIX BBICHIMX YYEOHBIX 3aBEJACHUSIX IO MPUOPUTETHHIM
CIEUATIBHOCTSIM, YTBEPKIaeMbIM PabounmM opraHom, U JJis JIKII, UMEIOIUX YUYCHYIO CTETIICHb
no cnenuaibHocTsaM  "Hctopus", "ApxuBoBeneHue, JAOKYMEHTOBEJEHHE U
JTOKyMEHTaImoHHoe oOecreuenue", "ABroMaruzanus u ynpasienue", "MHbopmaninoHHbie
cuctremsbl", "['ocyaapcTBeHHOE 1 MecTHOE yrpaBieHue", "@unonorus”, "IOpucnpynenmus”.

ITaparpa¢ 5. 3amecTHTEH> PyKOBOAUTENIA CTPYKTYPHOI'O IOJPa3AeIeHuA (CIIy kOB, OTAEN)

16. JIom>XHOCTHBIC O0S3aHHOCTH:
OCYILECTBIISIET PYKOBOJACTBO IO COOTBETCTBYIOIIMM HaIIPaBJICHHUAM JEATCILHOCTH apX1UBa

KOHTPOJIMPYET HaJJIeKAIlee BBHIMOJTHEHHE 3a7ad M (PyHKIUN, OMpeeIeHHBIX
MOJIOXKEHUEM O CTPYKTYPHOM MOIpa3iesICHUH (CIIy)0e, OT/Iene);
YY4aCTBYET B BBHITIOJIHEHUH MEPCIIEKTUBHBIX U TEKYIIUX TUIAHOB Pa0OTHI CTPYKTYPHOTO
nojpaszaeieHus (Ciry»0bl, oTaena);



OpraHu3yeT CBOEBPEMEHHOE COCTaBJICHWE U TMPEJICTaBICHHE OTUYETOB O paboTe
CTPYKTYPHOTO MOJpa3esieHus (Cayx0bl, 0TAeNa);

OpTraHM3yeT B3aWMMOJICCTBHUE CTPYKTYPHOTO MOjpasnuesieHus (CiaykObl, oTaena) ¢
JIPYTUMH CTPYKTYPHBIMU MOpa3ICICHUSIMHU apX1Ba;

Y4acTBYET B pa3pab0TKe HAyYHO-MCCIIEIOBATEIBLCKIX TEM H METOIUYECKUX TOKYMEHTOB
[0 HAIpPaBJICHUIO JEATEIIbHOCTH CTPYKTYPHOTO MOApa3aeiaeHus (Clyx Obl, OTIena), BO
BHEJIPEHUM  aBTOMATU3UPOBAHHBIX  apXMBHBIX  TEXHOJOTrWWA, B  paboTte
AKCIEPTHO-NIPOBEPOYHON, METOAMYECKOM KOMHUCCUW, JIUPEKUUU U  JPYTUX
KOHCYJIbTaTUBHO-COBEIIATEIbHBIX OPTAaHOB apXUBa;

OCYIIECTBJISIET PEIEH3UPOBAHNE PA0OT M KOHCYJIBTHUPYET MO BOMPOCAM, OTHOCSAIITUMCS K
NESATEeHOCTU CTPYKTYPHOTO TIoApa3aeieHus (CiyKO0bl, OTaema);

opranm3yeT paboTy MO TMOBBIIICHUIO KBATHU(PUKAIUK PAOOTHUKOB CTPYKTYPHOTO
nojapaszaeseHus (Ciy»KO0bl, oTaena);

BBICTYIIAET C HAYYHBIMU JOKJIQJaMH, CTAThIMH, JICKIIUSIMHU U COOOIICHUSAMU;

oOecreynBaeT BHITIOJIHEHUE MTPaBUJI TPYAOBOIO pacnopsjika, TpeOoBaHuil 0€301MacHOCTH U
OXpaHbl TpyAa, MPAaBUJ MOXapHOU O€30MAaCHOCTU, CAHUTAPHBIX MPABUJ, TEXHUYECKOU
dKCIUTyaTalluk MPUOOPOB, 00OPYJAOBaHUS U MEXaHH3MOB, COOJIOJICHHE pPEKHMa OXpaHbI
apXuBa, y4acTBYET B OpraHU3allid MOOMIN3AIIMOHHON MOATOTOBKH apXH1Ba.

17. JlomKeH 3HaTh:

Koncrurynuto;

TpynoBo# KozI€ekKc;

AIIIIK;

3akoHbl PecyOnuku Kazaxcran "O HanumonansHoM apxuBHOM (onpae u apxuBax", "O
rocyaapcTBeHHbIX cekpeTax", "OO 3JIEKTPOHHOM JOKYMEHTE M AJIEKTPOHHOU Hu(poBOi
noanucu", "O rocynapctBeHHbIx yciayrax", "O0 nundopmaruzanuu';

MOJ3aKOHHBIE HOPMATHUBHBIE MPABOBBIE aKTHI B cdepe apXWBHOTO Jelia |
JIOKYMEHTAIIMOHHOTO 00eCTICUeHUs yIIPaBICHNUS,

OTEUECTBEHHBIN U 3apyOEKHBIN OIBIT, COBPEMEHHBIE HH(OPMAITMOHHBIC TEXHOJIOTHH B
cdepe apXuBHOTO JIENa;

METO/IbI POBEICHUS] HAYYHO-UCCIIEIOBATENbCKUX padoT;

MOPSIIOK BHYTPEHHETO TPYJIOBOTO pacropsijika, TpeOoBaHUs 0€30MacHOCTH M OXPaHbI
Tpy/Aa, MpaBujia MOKapHOM OE30MMaCHOCTH, CAHUTApHBIC MPaBUIIA.

18. TpeboBanus Kk KBaTU(UKAIIH:

1) BrICIICE (MJIM TIOCIIEBY30BCKOE) OOpa3oBaHueE M0 OJHOMY M3 HAMpaBJICHUHN MOATOTOBKHU
kagpoB: '"Hcrtopusa", "ApxuBoBejeHHE, JHOKYMEHTOBEJICHHE M JOKYMEHTAIIMOHHOE
obecrieuenue", "Apromaruzanus u ynpasienue", "HHdbopmanuonHele cuctembr”, "
I'ocynapctBenHoe u mectHoe ynpaienue", "®Ounonorus”, "FOpucnpynenmus';

2) cTaxk pabOThI:



JUIsL pecryOIMKaHCKUX TOCYJIapCTBEHHBIX apXMBOB — HE MEHEE Tpex JieT B cdepe
apXMBHOTO JIeJla WJIM Ha PYKOBOSIIMX JOJKHOCTSAX JMOO HE MEHee JBYX JIET B cdepe
apXHWBHOTO JI€Jla WIM Ha PYKOBOJSAUIUX TOJDKHOCTSAX JJIA JIUL, 3aBEPIIMBIINX OOy4YEHHUE IO
nporpaMmam MociaeBy30BCKOT0 00pa3oBaHus B OpraHu3aiusx oopasoanus npu [Ipesuaente
Pecny6nukn Ka3zaxcran wuiam B 3apyOeXHBIX BBICHIMX YYEOHBIX 3aBEJCHUSX IO
NPUOPUTETHBIM CHEIUATBHOCTAM, YTBEpKAaeMbIM PabouuMm opranom, u Jis JInll, UMEIOIINX
YYEHYIO CTENEHB M0 crienranbHoCcTAM "Hceropua", "ApXxuBoBeneHUE, TOKYMEHTOBEICHUE U
JOKyMeHTaIlmoHHoe oOecrneuenue", "ABromatusamnus u ynpasienue", "Mubopmarmonasie
cucteMsl", "['ocynapcTBeHHOE M MecTHOE ynpasienue", "®umonorusa”, "IOpucnpyaenuus’;

JUIst 0OJIACTHBIX T'OCYJApPCTBEHHBIX APXUBOB, FOCYJAapPCTBEHHBIX APXHUBOB TOPOOB
pecnyOJIMKaHCKOTO 3HaYEHUs1, CTOJUIBI — HE MEHEe JIBYX JET B cepe apXUBHOTO JieNia Win
Ha PYKOBOJSIIUX JOJDKHOCTAX JIMOO HE MEHEE OJHOT0 rojia B cepe apXUBHOTO Jiejia WU Ha
PYKOBOASIIUX JOJKHOCTSIX JJIsL JIMI, 3aBEpPUIMBIIMX OOydYeHHE MO IporpamMmam
MOCJIEBY30BCKOI0 00pa3oBaHus B opranusauusix oopazosanus npu Ilpesunenre PecnyOnuku
Kazaxctan unm B 3apyO€XHBIX BBICIIMX YYEOHBIX 3aBEIACHUSIX IO MPUOPUTETHBIM
CHEUaIbHOCTAM, YTBEpKAaeMbIM PabournM opranom, v JijIsl JIMLI, UMEIOIIHNX YUYEHYIO CTENEHb
no cnenuanbHocTsM  "Hctopusa", "ApxuBoBeiaeHUE, JOKYMEHTOBEICHUE W
JOKyMeHTalmoHHoe oOecreuenue", "ABromatuzanus u ynpasienue", "MHbopmaimonasie
cuctembl", "["'ocynapcTBeHHOE U MecTHOE yrnpasieHue", "®unonoruda", "FOpucnpyaenuus".

ITaparpad 6. 3aBexyromuii apXHBOXpaHIIHIIEM

19. JlomKHOCTHBIC 00S3aHHOCTH:

PYKOBOIUT pabOTOM apXUBOXpAHUIIUIIIA;

IPOBOAUT IPUEM apXUBHBIX (DOHIOB U IOKYMEHTOB Ha TOCYJapCTBEHHOE XpaHEHHE;

o0ecrieuynBaeT COXpaHHOCTh JOKYMeHTOB HannonansHoro apxuBHoro ¢ouaa Pecryonuku
Kazaxcrtan u qpyrux apXuBHBIX JOKYMEHTOB, XPaHSIINXCS B apXUBOXPAHWIUIIIAX;

OpraHHu3yeT CBOEBPEMEHHOE MPEICTaBICHUE OTUYETOB O pabOTe apXUBOXPAHWINIIIA;

o0ecreunBaeT pallMOHaJIbHOE pa3MElIEHUE, YUET U COXPAHHOCTh apXUBHBIX (POHIIOB U

JOKYMEHTOB B apXUBOXPaHUIIHILIE;

Y4acTBYET B MPOBEJAECHUU KOMILJIEKCA MEp MO YJIYUIICHUIO (PU3UYECKOTO0 COCTOSIHUS
apXUBHBIX (POHJIOB, PECTABPALIMU, KOHCEPBAILIMU M CTPAXOBOMY KOMHPOBAHUIO JOKYMEHTOB;

y4acTBYET B PACCEKPEUMBAHUS APXUBHBIX JTOKYMEHTOB;

IPOBOJUT paboOTy MO MPOBEPKE HAIUYHUS JTOKYMEHTOB, UX (PU3HMUECKOTO COCTOSHUSA,
HKCIEPTU3€E HAyYHOH LICHHOCTH U TONOrpadvpOBaHHUIO;

OpOBOAUT oOecHblUIMBaHUE, MU(POBKY U MEPEMUPPOBKY €], HyMEPALMIO JINCTOB,
oopMiieHHE SIPIBIKOB, OOJIOKEK [eJ, KapTOHMpPOBAaHHME, OINedyaThlBAaHHWE KOPOOOK C
JOKYMEHTAMH, Ha KOTOpbIE CO3/aH CTpaxoBoil (oHI uiu (OHA MOJB30BAHUS, a TaK¥XKe
KOPOOOK C MAaJIOMCIOJIb3YEMBIMH JOKYMEHTAMHU, MPOMISANIMMHA MPOBEPKY HAJIUYHS U
COCTOSIHUS,



OCYIIECTBIISIET BbIIauy 1€ U3 apXUBOXPAHWIINIL B YATAJIBHBIN 32, YUPEKICHUSIM H
OpraHu3alusM — BO BPEMEHHOE II0JIb30BaHHE, KOHTPOJHUPYET HUX BO3BpaT B
apXUBOXPAHWIIHUILIE;

obecrieunBaeT COOIOJICHUE PEXUMOB W HOPM XPaHEHHS apXWBHBIX JIOKYMEHTOB,
ycTaHoBJieHHbIe [[paBuiaMu rocyJapcTBEHHBIX apXHUBOB;
BeJIET paboTy MO YUYETYy U PO3bICKY HEOOHAPYKEHHBIX Jie], OPOPMIISIET PE3yIbTaThl ATUX
pabor;
IpPOBOIUT PabOTy MO OOECIEYEHUIO TEeMIIePaTypHO-BIAXKHOCTHOTO pPEXUMA
apXUBOXPAHWIIUIIA;

BBISIBIIIET JJOKYMEHTHI C IIEIbI0 OTHECEHUSI MX K 00BEKTaM HAIMOHAIBHOTO JIOCTOSHUS
PecnyOnuku Kazaxcran u 0co00 IeHHBIM JJOKYMEHTAaM;

obOecrieunBaeT COOJIIOJCHUE TIPABUI MOKAPHON 0E€30MAaCHOCTH M PEKMMa OXPaHBI B
apXMBOXPAHWIUIIIE;

y4acTBYET B OpraHU3allid MOOWIM3AIlMOHHOW MOATOTOBKH apXuBa, pa3paboTke u
OCYIIIECTBICHUIO MEPONPUITUNA 1O YKPBITHIO MU HBaKyallMd JOKYMEHTOB B TEPHUOJI
MOOUIIM3AIMH, BOCHHOI'O IMOJIOKEHUS U B BOCHHOE BpEMsl, CHACEHUIO JOKYMEHTOB B
Ype3BbIYANHBIX CUTYAIUsX;

y4acTBYET B pa3pab0TKe HAy4YHO-UCCIIEIOBATEILCKUX TEM U METOJIUYECKUX JOKYMEHTOB
1o paboTe apXUBOXPAHUIIHINA;

y4acTBYET BO BHEJPEHUH B apXUBOXPAHUIIUIIE ABTOMATU3UPOBAHHBIX TEXHOJIOTUH;

y4acTBYET B pab0OTE IKCIEPTHO-IPOBEPOYHOM, METOANYECKON KOMHCCHIA.

20. JlomkeH 3HaTh:

Koncrurynuto;

TpynoBOM KOJIEKC;

AIIIIK;

3akoHbl PecmyOnuku Kazaxcran "O HammonansHoM apxuBHoM (onne u apxuBax", "O
rocyaapcTBeHHbIX cekpeTtax", "OO 3JIEKTPOHHOM JOKYMEHTE M 3JEKTPOHHON LudpoBOi
noamucu", "O rocynapcTBeHHbIX yeuyrax'", "O06 nndopmatuzanuu';

M0J3aKOHHBIE HOPMATHUBHBIE MPAaBOBBIE aKThl B cepe apXUBHOrO Jelia H
JIOKYMEHTAIIMOHHOTO 00eCTIeUeHUs yIIPaBICHNUS,

OTEUECTBEHHBIN U 3apyOEKHBIN OIBIT, COBPEMEHHbIE HH(HOPMAIITMOHHBIE TEXHOJIOTUH B
chepe apXUBHOTO JIeNa;

METO/IbI TIPOBEICHUS HAYYHO-UCCIIeI0BATEILCKUX PadoT;

MOPSI0OK BHYTPEHHETO TPYAOBOTO pacropsijika, TpeOoBaHUsI 0€30MacCHOCTH M OXPaHbI
Tpy/la, IpaBWIa MOKapHOW 0€30MacHOCTH, CAHUTAPHBIC TTPaBUIIA.

21. TpeboBaHus K KBaTU(pUKAIIIU:
1) BoIcIIee (MJIM MOCTIEBY30BCKOE) 00pa3oBaHue MO0 OAHOMY M3 HalpaBICHUI MOATOTOBKU
kanapoB: "Ucrtopus", "ApxuBoBeAeHHE, INOKYMEHTOBEACHHE M JOKYMEHTAIUOHHOE



obecnieuenue", "ABToMarmzamus u ymnpasienue", "HHpopmanumonneie cucrems", "

I'ocynapctBenHoe u MmectHoe ynpasienue", "dunonorusa", "FOpucnpyaenums";
2) cTtax paboTHI:

JUIS pecnyOJIMKaHCKUX T'OCY/IapCTBEHHBIX apXMBOB — HE MEHee Tpex JIeT B cdepe
apXMBHOIO Jeja WM HE MEHEe OJHOI0 Troja i JIML, 3aBEpIIMBIIMX OOYUYEHHE IO
Iporpammam MocjiaeBy30BCKOr0 00pa3oBaHus B OpraHu3auusx oopasoanus npu llpesunente
Pecny6nukn Ka3zaxcran wuiam B 3apyOeXHBIX BBICHIMX YYEOHBIX 3aBEACHUSX IO
NPUOPUTETHBIM CIIELMATIBLHOCTAM, yTBEpKAaeMbIM Pabouum opraHom, u AJis Jull, UMEIOIINUX
YYEHYIO CTENEHB M0 crienranbHOCcTAM "Hceropusa", "ApXuBoBeneHUE, TOKYMEHTOBEICHUE U
JOKyMeHTaInmoHHoe oOecrieuenue", "ABromatusamnus u ynpasienue", "Mubopmarmonasie
cucteMsl", "['ocynapcTBeHHOE M MecTHOE ynpasienue", "®unonorusa”, "FOpucnpyaenuusa";

JUIsl 0OJIACTHBIX TOCYJApPCTBEHHBIX ApXUBOB, FOCYJAapPCTBEHHBIX APXHUBOB TOPOOB
pecnyOIMKaHCKOTO 3HAUEHUs, CTOJIULBI — HE MEHEE JIBYX JIET B c(hepe apXUBHOIO Jieja WK
0e3 mpeabsaBIeHUs TPeOOBaHMI K CTaxy pabOThl K JIMIAM, 3aBEPIUMBIIMM OOyYEHHE IO
Iporpammam MocjiaeBy30BCKOro 00pa30oBaHus B OpraHu3anusx oopasoanus npu llpesunente
Pecny6nukn Ka3zaxctan wuiam B 3apyO€XHBIX BBICHIMX YYEOHBIX 3aBEACHUSX IO
MPUOPUTETHBIM CIIELMATIBLHOCTAM, yTBEpKAaeMbIM Pabouum opranom, u AJis Jull, UMEIOIINUX
YYEHYIO CTENEHB MO crienranbHocTAM "HUctopua", "ApXuBoBeIeHUE, TOKYMEHTOBEICHUE U
JTOKyMEeHTaImoHHoe obecreuenue", "ABromatusanus u ynpasienue", "Mubopmarmonasie
cuctemsbl", "T'ocyaapcTBeHHOE 1 MecTHOE yripaBienue", "@umnonorus", "FOpucnpyaenius”.

I'naa 3. KBamndukannoHHEIE XapaKTEPUCTHKHY JJOJDKHOCTEH CIIEIHAIACTOB
ITaparpag 7. I'naBHbI! 3KCIEPT

22. JlomKHOCTHBIE O0SI3aHHOCTH:

PYKOBOJUT MPOBEACHUEM 3KCHEPTHBIX HMCCIEIOBAaHUN B OOJACTH apXUBHOIO JeIa,
apxeorpaduu U JOKyMEHTOBEIECHHUSI, CIIOCOOCTBYET UX BHEAPEHHUIO B PAKTUKY paOOTHI;

TOTOBUT ITPOEKTHl HOPMATUBHBIX ITPABOBBIX AKTOB, HAYYHBIX, METOJAMYECKUX ITOCOOHI 110
BONPOCAM apXUBHOTO Jena, apxeorpapuu M JTOKYMEHTOBEIEHHUS, Y4YacTBYeT B UX
00CYyXICHUH;

TOTOBUT JKCIIEPTHOE 3aKJIFOUEHHE Ha PabOThl, BHINOJIHEHHBIE apXUBAaMU PECITyOJIUKH B
00JIaCTH apXHMBHOTO Jeja M JOKYMEHTAaUHMOHHOTO OO€CHneyYeHHsl YIpaBICHUYECKON
NESATENBHOCTH;

BHOCHUT Ha PaCCMOTPEHUE IKCIIEPTHO-IIPOBEPOYHOU, METOIUYECKOW KOMUCCHUM U IPYTUX
KOHCYJIbTaTUBHO-COBEIATENIbHBIX OPraHOB apXHBa IPEAJIOKEHUE IO COBEPILIEHCTBOBAHUIO
apXMBHOTIO Jiej1a U JOKYMEHTAIMOHHOTO0 00eCTIeUeHHsI YIIPaBICHUYECKOU IeATeIbHOCTH;

paccMaTpUBaeT MPOEKThl MPOCHEKTOB, COOPHUKOB JOKYMEHTOB, CIPAaBOYHHKOB,
KaTajoroB, IyTEBOJUTENEH, ApXUBHBIX yKa3aTesleld U 0030pOB, NPEACTABIECHHBIX apXUBaMU
pecrmyOJIMKH U JaeT SKCIIEPTHHIE 3aKII0YCHHS 110 HUM;



y4acTBYEeT B paboTe IKCIEPTHO-MPOBEPOUHOM, METOANIECKON KOMUCCUM U TOTOBUT
AKCIIEPTHBIE 3aKIIOYEHUS IO BOMPOCAM, paCCMAaTPUBAEMbIM Ha UX 3aCEIaHMSIX;

BHOCHT MpeIOKEeHHUsI 00 OTHECEHUH JOKYMeHTOB HalnnoHaibHOro apxuBHOro oHa K
00BEKTaM HallMOHAILHOTO JocTosiHus PecnyOnuku Kazaxcran u 0co00 HEHHBIM JTOKYMEHTaM
Y JA€T SKCHEPTHHIE 3aKIIFOUECHHSI HA NIPECTaBICHHbIE JJOKYMEHTHI;

Y4aCTBYET B JKCIEPTHU3€ LEHHOCTH JOKYMEHTOB JHUYHOTO NPOUCXOXKAEHUS H
CHoCcOOCTBYET NoNoJHeHn0 My HanmonansHoro apxusHoro ¢ponaa Pecriyonuku Kazaxcran
5

TFOTOBUT TPEIJIOKEHUS IO OMNPEAEICHHUI0 CPOKOB XPaHEHHUS JIOKYMEHTOB, HeE
MPEeTyCMOTPEHHBIX JeHcTByIOIUM [lepeuHeM THUIMOBBIX JOKYMEHTOB, OOpa3yOIUXCS B
JESTENbHOCTH TOCYAAPCTBEHHBIX U HETOCYIapCTBEHHBIX OpraHU3alMM, C yKa3aHUEM CPOKOB
XPaHEHWUsI, yTBEP)KICHHBIM TPUKA30M HCTIOJHSIONIETO 0053aHHOCTH MUHHUCTpPA KYJIbTYPHI U
criopta Pecnyonuku Kazaxctan ot 29 centsops 2017 roma Ne 263 "OO yTBepKIeHUU
[lepeyHss THNOBBIX TOKYMEHTOB, OOpa3yrOUIUMXCS B JAESITEIbHOCTH TOCYJIAapCTBEHHBIX H
HEroCyAapCTBEHHBIX OpraHu3allui, ¢ yKa3aHueM CpoKa XpaHeHus" (3aperucCTpUPOBAHHBIM B
Peectpe rocygapcTBEHHOM perucTpalid HOPMAaTHUBHBIX MPaBOBbIX akTOB 3a Ne 15997), a
TaK)Ke 10 BOIPOCAaM U3MEHEHMS YCTaHOBJIEHHBIX CPOKOB XpaHEHUS JOKYMEHTOB;

JaeT SKCIEPTHBIE 3aKIIOUYEHHS IO CIOPHBIM BOMPOCAM HKCHEPTU3bI LEHHOCTH
JIOKYMEHTOB, XPaHECHH S, UCTIOJIb30BAHUS U ITyOJIUKAIUY;

Y4acTBYET B OIpPEEIICHUN BUIOB U PAa3HOBUAHOCTEW OpPraHU3aluii — UCTOYHHKOB
KOMILJIEKTOBAHHUS apXUBA;

paccMaTpuBaeT HOPMATHUBHbBIEC MIPABOBBIE aKThl, METOJUYECKUE TTOCOOUSI, CIIPABOYHUKH,
NMEepeYHH JOKYMEHTOB C YKa3aHHMEM CpPOKOB XpaHEHHs, MOATOTOBJIECHHBIE
OpraHU3alUsIMU-UCTOYHUKAMU KOMIUIEKTOBAHUS, W TOTOBUT [0 HUM DKCIEPTHBIE
3aKJIFOYECHMUS;

y4acTBYET BO BHEJPEHHUH B pa0OTy apXHUBa aBTOMATH3UPOBAHHBIX APXUBHBIX TEXHOJIOTHIA.

23. JlobKeH 3HaTh:

Koncrurynuto;

TpynoBou KOIEKC;

AIIIIK;

3akoHbl PectyOnuku Kazaxcran "O HanunonansHoM apxuBHoMm Qonze u apxuax”, "O
rocyJapcTBeHHbIX cekpeTtax", "OO 3JIEKTpPOHHOM JOKYMEHTE M 3JIEKTPOHHON HU(poBOM
noamucu", "O rocynapctBeHHbix yciuyrax", "O0 nundopmaruzanuu';

N0J3aKOHHbIE HOPMAaTHUBHBIE MPABOBBIE AKThl B c(epe apXUBHOrO Jela U
JOKYMEHTAIIMOHHOTO 00ecTieueHHs! YIIpaBICHUS;

OTEUECTBEHHBIN U 3apyOEKHBIN OIBIT, COBPEMEHHbIE NH(GOPMAIMOHHBIE TEXHOJIOTUH B
chepe apXUBHOTO JIeNa;

METO/IbI IPOBEJICHUS HAYYHO-UCCIIeI0BATEIhCKUX PadOT;



MOPSIIOK BHYTPEHHETO TPYJIOBOTO pacropsijika, TpeOoBaHUs 0€30MacHOCTH M OXPaHBI
Tpy/la, IpaBuiIa MOKapHOM 0€30MacHOCTH, CAHUTAPHbBIE MTpaBuUIIa.

24. TpeGoBaHus K KBaTU(DUKAIIH:

1) BeICHICE (MJIM TIOCIIEBY30BCKOE) OOpa3oBaHueE M0 OJJHOMY M3 HalpaBJICHUH MOATOTOBKHU
kagpoB: "Ucrtopus", "ApxuBoBeaeHHE, ITOKYMEHTOBEICHHUE U JIOKYMEHTAI[MOHHOE
obecrieuenue", "Apromaruzanus u ynpasiaenue", "MHdopmanmnoHHbIe CcHCTEMBI",
I'ocynapctBennoe u MectHoe ynpasienue", "®@unonorusa", "FOpucnpyaenums";

2) cTtax paboTHI:

JUIs pecnyOJIMKaHCKUX TOCYJAapCTBEHHBIX apXMBOB — HE MEHee TpeX JeT B cdepe

"

apXMBHOTO JieJla WM MO OJHOMY W3 HamlpaBlIeHMH MNoArotoBku kaapos: "Ucrtopusa", "

ApXuBOBeJICHUE, JOKYMEHTOBEICHUE U TOKYMEHTAIlMOHHOE obecrnieueHue", "ABToMaTu3anusi
u ynpasinenne", "Uudopmarmonnsie cuctemsl”, "["locyapcTBEeHHOE ¥ MECTHOE yTpaBiieHue",
"®unonorusa", "FOpucnpyaeHuus';

JJ1s1 00JIACTHBIX TOCYNApPCTBEHHBIX apXUBOB, FOCYJAPCTBEHHBIX APXHUBOB T'OPOJOB
pecnyOJIMKaHCKOTO 3HAYEHUsI, CTOJUIBI — HE MEHEe JIBYX JIET B cepe apXUBHOTO Jieia Win
[0 OJHOMY W3 HAamIpaBJIEHUU NOArOTOBKHM Kanapos: "Hcropusa", "ApxuBoBencHue,
JIOKYMEHTOBEICHUE M JOKYMEHTAIIMOHHOE oOecmeueHue", "ABToMaTH3aIMs U yIIpaBleHue",
"Nndopmanmonnsie cucrembl”, "'ocyaapcTBeHHOE U MecTHOE ynpasiienue", "®dunonorus”, "
IOpucnpynenmus".

ITaparpad 8. Bexymmii sxcmept

25. JIOKHOCTHBIC 00S3aHHOCTH:

NPUHUMAET y4acTHE B MPOBEJCHUU IKCIEPTHHIX MCCIIECIOBAHUM B 00JIACTH apXUBHOTO
nena, apxeorpaduu U JOKyYMEHTOBEICHUS, CIIOCOOCTBYET UX BHEAPEHUIO B MPAKTUKY PaOOTHI
5

TOTOBUT MIPOEKTHI HOPMATUBHBIX MTPABOBBIX aKTOB, HAYUHBIX, METOJAMYECKUX MTOCOOUH 1O
BOMPOCAM apXWBHOTO Jejia, apxeorpapuu MU JTOKYMEHTOBEJEHHS, Yy4acTBYeT B UX
00CYXIEHUU;

TOTOBUT 3KCIEPTHOE 3aKJIIOYEHUE HA PaOOTHI, BBIIIOTHEHHbIE apXUBAMH PECIyOJIMKU B
0o0JIaCTH apXUBHOTO JeJa M JOKYMEHTALMOHHOTO OOecCleyYeHHsl YIpaBICHYECKON
NEATENbHOCTH;

BHOCHUT Ha PACCMOTPEHHUE SKCIEPTHO-MTPOBEPOUYHOM, METOANYECKON KOMUCCUN U JPYTUX
KOHCYJIbTATUBHO-COBEIIATEIBHBIX OPraHOB apXWBa MPEIJIOKECHUE MO0 COBEPIICHCTBOBAHUIO
aApXMBHOTO JIejIa U JOKyMEHTAIIMOHHOTO 00ECTICUeHUsI YIIPaBICHUYECKOU IeATeTbHOCTH;

paccMaTpuBaeT MPOEKTHI MPOCIEKTOB, COOPHUKOB JOKYMEHTOB, CIIPABOYHUKOB,
KaTaJloTOB, MTyTEBOJAUTEIICH, apXUBHBIX yKa3zaTeleld U 0030pOB, MPEJCTaBICHHBIX apXUBaMU
pecIyOJIMKY U JIaeT SKCIEPTHBIC 3aKJIFOUCHUS 110 HUM;
y4acTBYET B pabOTe 3KCHEPTHO-IPOBEPOYHOM, METOANYECKON KOMUCCUN U TOTOBUT
AKCIEPTHBIE 3aKJIFOUEHUS 110 BOIIPOCAM, paCCMaTPUBAEMbIM Ha UX 3aCEHAHUAX;



BHOCHT TpeIOKEHHUs] 00 OTHECEHUH JOKYMeHTOB HalnnoHanbHOro apxuBHoro ¢posjaa k
00BEKTaM HaIlMOHAJILHOTO JocTossHUs PecnyOnuku Kazaxcran u 0co00 HEHHBIM JTOKYMEHTaM
Y JJAeT HKCIEPTHBIC 3aKIIOUCHUS HA MIPECTABICHHbIE TOKYMEHTBHI;

y4acCTBYET B HKCIEPTHU3€ IIEHHOCTH JOKYMEHTOB JUYHOI'O MPOUCXOXKICHUS U
crocobcTByeT nononHeHuto nvu HamonansHoro apxuBHoro ¢ouaa Pecy6nuku Kazaxcran
5

TOTOBUT NPEIJIOKEHUS IO OMNPEAEICHHI0 CPOKOB XPaHEHHUS JIOKYMEHTOB, HE
MPEeNYyCMOTPEHHBIX JAehcTByromuM llepeuneM, a Takke MO BONPOCAM HW3MEHEHHS
YCTaHOBJICHHBIX CPOKOB XPaHEHUSI IOKYMEHTOB;

Ja€T JKCIEPTHBIE 3aKIIOUEHHUS IO CIIOPHBIM BONPOCAM JKCHEPTU3Bl LEHHOCTH
JOKYMEHTOB, XpaHEHMsI, UCTIOJIb30BAHUS U MTyOJIUKAIUY;

Y4acCTBYET B OIpPENCIICHUU BUJOB U PA3HOBUAHOCTEW OpraHu3aiuii — UCTOUYHHKOB
KOMILUIEKTOBAHHUS ApXUBA;

paccMaTpuBaeT HOPMATHUBHbBIE IIPABOBBIE AKThl, METOJUYECKHE TTOCOOUS, CIIPAaBOYHUKH,
NEepEeYHU JIOKYMEHTOB C YyKa3aHUEM CpPOKOB XpaHEHHUS, MNOATOTOBIECHHBIEC
OpraHU3alUsIMU-UCTOYHUKAMU KOMIUIEKTOBAHUS, W TOTOBUT IO HHUM DKCIIEPTHBIE
3aKIIFOYCHUS;

y4acTBYET BO BHEJPEHUH B pabOTy apXHUBa aBTOMATU3UPOBAHHBIX aPXUBHBIX TEXHOJIOTHIA.

26. JlomxeH 3HATh:

Koncrurynuto;

TpynoBo# KozI€ekKc;

AIIIIK;

3akoHbl PeciyOnuku Kazaxcran "O HaunonaneHoM apxuBHOM (oHze u apxuax', "O
rocyaapcTBeHHbIX cekpeTax", "OO 3JIEKTPOHHOM JOKYMEHTE M AJIEKTPOHHOU Hu(poBOi
noanucu", "O rocynapctBeHHbIx yciayrax", "O0 nundopmaruzanuu';

MOJ3aKOHHBIE HOPMATHUBHBIE MPABOBBIE aKTHI B cdepe apXWBHOTO Jelia |
JOKYMEHTAIIMOHHOT'O 00eCTieueHUs YIIPaBICHHUS;

OTEUYECTBEHHBIN U 3apyOeKHBII OMBIT, COBpEMEHHbIE NHPOPMALIMOHHBIE TEXHOJIOTUU B
cdepe apXuBHOTO JIENa;

METO/Ibl IPOBEJICHUSI HAy4YHO-UCCIIEI0BATEIbCKUX PadOT;

MOPSIIOK BHYTPEHHETO TPYJIOBOTO pacropsijika, TpeOoBaHUs 0€30MacHOCTH M OXPaHbI
TpyJla, IpaBUIIa MOKapHOM 0€30MacHOCTH, CAaHUTApHbIE MTpaBUIIa.

27. TpeboBaHus K KBaTU(PUKAIIAN:

1) BrICIICE (MJIM TIOCIIEBY30BCKOE) OOpa3oBaHueE M0 OJHOMY M3 HAMpaBJICHUHN MOATOTOBKHU
kagpoB: '"Hcrtopusa", "ApxuBoBejeHHE, JHOKYMEHTOBEJICHHE M JOKYMEHTAIIMOHHOE
obecrieuenue", "Apromaruzanus u ynpasienue", "HHdbopmanuonHele cuctembr”, "
I'ocynapctBeHHOE M MecTHOE camoynpasienue”, "dunonorus”, "FOpucnpyaenus';

2) cTaxk pabOThI:



IUIsL pecnyOJIMKaHCKUX TOCYJapCTBEHHBIX apXMBOB — HE MEHee JBYX JIET B cdepe
apXUBHOTO JI€JIa WM MO OJHOMY W3 HamlpaBJIEeHWHW MNOATrOTOBKHM Kaapos: "Hcrtopusa", "
ApXuBOBEJICHUE, JOKYMEHTOBE/ICHNE U IOKYMEHTAIMOHHOE o0ecriedeHue", "ABToMaTu3amms
u ynpasnenue", "MHpopmanrionnsie cucteMsl”, "['ocy1apcTBEHHOE U MECTHOE yIpaBieHue",
"®unonorua", "IOpucnpyaenus";

JUIsl 00JACTHBIX I'OCYJAapCTBEHHBIX APXUBOB, FOCYJAapPCTBEHHBIX APXUBOB IOPOJOB
pecnyOJIMKaHCKOTO 3HAYE€HMs], CTOJIUIBI — HE MEHEE OJIHOTO Trojia B cepe apXHUBHOIO Jiea
WM 1O OJAHOMY W3 HampaBlIeHUW NoAroToBkH KaapoB: "Hcrtopus", "ApxuBoBeneHue,
JOKYMEHTOBEICHHE U TOKyMEHTallMOHHOe o0OecnieueHue", "ABToMaTu3anus u ynpasieHue",
"Undopmarmonnsie cuctemsl”, "'ocynapcTBeHHOE U MecTHOE ynpasienue", "®dunonorus", "

IOpucnpynennus".
ITaparpa¢ 9. Crapmmii 3xciepT

28. JIOIKHOCTHBIC 00S3aHHOCTH:

MPUHUMAET y4acTHE B MPOBEJECHUH SKCHEPTHBIX MCCIEIOBAHUM B 00JIACTH apXUBHOIO
aena, apxeorpaguu 1 10KyMEHTOBEEHUs, CIIOCOOCTBYET UX BHEIPEHUIO B IPAKTUKY pPaOOTHI
;

TOTOBHT MPOEKTHl HOPMATUBHBIX MPABOBbIX aKTOB, HAYYHBIX, METOJAMYECKUX TOCOOUH 1O
BONPOCAM apXUBHOTO Jena, apxeorpauu MU JIOKYMEHTOBEJEHHUS, Y4YacTBYeT B UX
00CYXICHUU;

TOTOBUT HKCIIEPTHOE 3aKIIIOUEHHE Ha PabOThl, BHINOJTHEHHBIE apXUBAaMU PEeCyOIUKH B
o0JacTh AapXMBHOTO [eja U JOKYMEHTAallMOHHOTO OOEeCIeUeHHs] YyIpaBICHYECKOU
NEeSATENBHOCTH;

BHOCHUT Ha PACCMOTPEHUE SKCIIEPTHO-ITPOBEPOUYHON, METOANIECKON KOMUCCHN U APYTUX
KOHCYJIbTaTUBHO-COBEIATENIbHBIX OPraHOB apXMBa IPEAJIOKEHUE IO COBEPILIEHCTBOBAHUIO
aApXMBHOTIO JIeJ1a U JOKYMEHTAIIMOHHOTO0 00EeCTIeUeHHsI YIIPaBICHUYECKOU IeATEIbHOCTH;

paccMaTpUBaeT MPOEKThl MPOCHEKTOB, COOPHUKOB JOKYMEHTOB, CIPAaBOYHHKOB,
KaTaJIOroB, MyTEBOAMUTEIIECH, apXUBHBIX yKa3zaTejaehd U 0030pOoB, MPEACTABICHHBIX apXUBaMu
pecmyOJIMKH U JaeT SKCIIEPTHHIE 3aKII0YCHHS 110 HUM;
ydacTByeT B paboTe 3KCHEPTHO-IPOBEPOUYHOM, METOANUYECKOH KOMHUCCUI U TOTOBUT
AKCIIEPTHBIE 3aKII0YEHUS IO BOPOCAM, paCCMAaTPUBAEMbIM Ha UX 3aCEIAHMSIX;

BHOCHT NPEUIOKEHUSI 00 OTHECEHUH JOKYMeHTOB HalnmoHanibHOro apxuBHoro ¢posja K
00BEKTaM HaIlMOHAJILHOTO JocTOossHUs PecnyOnuku Kazaxcran nu 0co00 HEHHBIM JOKYMEHTaM
Y JA€T SKCIEPTHHIE 3aKJIFOUYECHHSI HA NIPECTABICHHBIE JJOKYMEHTBHI;

y4acCTBYET B HKCIEPTHU3€ IIEHHOCTH JOKYMEHTOB JUYHOI'O MPOUCXOXKICHUS U
crocoOcTBYeT nonojHeHno MU HannoHaneHOro apxuBHOro GoHAA;

TFOTOBUT TPEIJIOKEHUS IO OMNPEAEICHUI0 CPOKOB XPaHEHHUS JIOKYMEHTOB, HeE
NPEIyCMOTPEHHBIX JAelcTByOIMM Ilepeynem, a Takke MmO BONpoOcaM H3MEHEHMS
YCTaHOBJIEHHBIX CPOKOB XpaHEHUsI JOKYMEHTOB;



Ja€T JKCIEPTHBIE 3aKIIOYEHMS 110 CIIOPHBIM BONPOCAM HKCHEPTU3Bl LEHHOCTH
JOKYMEHTOB, XpaHEHMsI, UCTIOJIb30BAHUS U MTyOJIUKAIUY;

Y4acCTBYET B OIpPENCIICHUU BUIOB U PAa3HOBUAHOCTEW OpraHu3aiuii — UCTOUYHHKOB
KOMILIEKTOBAHUS apXH1Ba;

paccMaTpuBaeT HOPMATHUBHBIE IIPABOBBIE AKThl, METOJUYECKHAE TTOCOOUS, CIIPAaBOYHUKH,
NEpEeYHU JIOKYMEHTOB C YyKa3aHHEM CpPOKOB XpaHEHHUS, MNOATOTOBIEHHBIE
OpraHU3alUsIMU-UCTOYHUKAMU KOMIUIEKTOBAHUS, W TOTOBUT IO HUM OHKCIEPTHBIE
3aKJIFOUCHHUS;

y4acTBYET BO BHEJIPEHUU B pabOTy apXHUBa aBTOMAaTU3WPOBAHHBIX apXUBHBIX TEXHOJIOTHUH.

29. JlonxeH 3HaTh:

Koncruryuuto;

TpynoBo# KOJIEKC;

AIIIIK;

3akoHbl PecniyOnuku Kazaxcran "O HamumonansHoM apxuBHOM (onpae u apxuBax", "O
rocyJgapcTBeHHbIX cekpeTtax", "OO 3JIEKTPOHHOM JOKYMEHTE M AJIEKTPOHHOU Hu(poBOi
noanucu", "O rocynapctBeHHbix yciayrax", "O0 undopmaruzauuu';

MOJ[3aKOHHBIE HOPMATHUBHBIE MPAaBOBBIE aKTHl B cdepe apXUBHOrO Jelia |
JOKYMEHTAIIMOHHOT'O 00eCTeueH s yIpaBIeHHUS;

OTEUECTBEHHBIN U 3apyOEKHBIN OIBIT, COBPEMEHHBIE HH(HOPMAITMOHHBIC TEXHOJIOTUH B
cdepe apXuBHOTO JIENa;

METO/IbI TPOBEICHUS HAYYHO-UCCIIE0BATEIBCKUX PaboOT;

MOPSIIOK BHYTPEHHETO TPYJIOBOIO pacropsijika, TpeOoBaHUs 0€30MacHOCTH M OXPaHbI
TpyJla, IpaBUIIa MOKapHOM 0€30MacHOCTH, CAHUTAPHbBIE ITpaBUIIa.

30. TpeboBaHus K KBATH(PUKAIINN:

1) BrICIICE (MJIM TIOCIIEBY30BCKOE) OOpa3oBaHueE M0 OAHOMY M3 HAMpPaBJICHUHN MOATOTOBKHU
kagpoB: "Hcrtopusa", "ApxuBoBejaeHHE, JAOKYMEHTOBEJICHHE M JOKYMEHTAIlMOHHOE
obecneuenue", "ABromaruzamus u ynpasienue", "HHpopmanuonubie cucrems", "
I'ocynapctBenHoe u MecTHoe ynpasienue", "®Ounonorus”, "FOpucnpynenius';

2) ctax paboThl JJIsi pecnyOJMKAHCKUX TOCYJAapCTBEHHBIX apXUBOB, 00JIACTHBIX
rOCyJJapCTBEHHBIX AapXUBOB, TOCYJAapCTBEHHBIX apXHBOB TOpPOJOB pPeCIyOJUKAaHCKOTO
3HAYEHMs], CTOJUIBI — HE MEHEEe OJIHOTO rojia B chepe apXMBHOTO Jejia UK M0 OJHOMY W3
HaIpaBJIEHUA MOArOTOBKM Kanpos: "HMcropus", "ApxXuBoBeIeHHE, TOKYMEHTOBEICHUE U
JOKyMeHTaIrmoHHoe oOecreuenue", "ABromatusanus u ynpasienue", "MHbopmarimonasie

"

cuctremsbl", "T'ocyaapcTBeHHOE 1 MecTHOE yripaBieHue", "@unonorus", "FOpucnpyaenmus”.

ITaparpa¢ 10. Oxcmept

31. JIOJDKHOCTHBIC 00S3aHHOCTH:



NPUHUMAET y4acTHE B MPOBECHUU HKCIIEPTHHIX MCCIECIOBAHUM B 00JIACTH apXUBHOTO
nena, apxeorpaduu U JOKyYMEHTOBEICHUS, CIIOCOOCTBYET UX BHEJAPEHUIO B MPAKTUKY PaOOTHI
;

TOTOBUT MIPOEKTHI HOPMATUBHBIX MTPABOBHIX aKTOB, HAYYHBIX, METOJAMYECKUX MTOCOOUH 1O
BOMPOCAM apXWBHOTO Jeia, apxeorpaduu W JTOKYMEHTOBEJEHHWS, y4acTBYeT B UX
00CYXICHUH;

TOTOBUT DKCIEPTHOE 3aKJIFOYEHUE HA PaOOTHI, BHITIOTHEHHbBIC apXUBAMH PECIyOJIUKU B
o0JIacCTH apXHUBHOTO JejJa M JOKYMEHTAIMOHHOTO OOECHeUYeHHsl YIpPaBICHYECKON
NEATENBHOCTH;

BHOCHUT Ha PACCMOTPEHUE IKCIIEPTHO-ITPOBEPOUYHOU, METOIUUECKOW KOMUCCHUM U IPYTUX
KOHCYJIbTATUBHO-COBEIIATEIILHBIX OPraHOB apXWBa IMPEIJIOKEHUE MO0 COBEPIICHCTBOBAHUIO
apXMBHOTO JieJa U JOKYMEHTAIMOHHOTO 00ECIIeUEHHUsI YIIPABICHUYECKON AESTEIbHOCTH;

paccMaTpUBAaeT MPOEKTHI MPOCIEKTOB, COOPHUKOB JOKYMEHTOB, CIPABOYHUKOB,
KaTaJoroB, MyTEBOUTENEH, apXUBHBIX yKa3zaTelaeld U 0030pOB, MPECTABICHHBIX apXUBAMU
pecnyOIuKH, U JaeT SKCIEPTHBIE 3aKITFOUECHHS TI0 HUM;

y4acTBYeT B paboTe IKCHEPTHO-ITPOBEPOYHOM, METOAUYECKON KOMUCCUN U TOTOBUT
AKCHEPTHBIE 3aKIIFOUEHUS 110 BOIIPOCAaM, pacCCMaTPUBAEMbIM Ha X 3aCEIAHUSX;

BHOCHUT TIPEUIOKEHUSI 00 OTHECEHUH JTOKYMEHTOB HalnoHalbHOTO apXuBHOTO oHAA K
00BeKTaM HAIIMOHAILHOTO JocTosiHus Pecnybnuku Kazaxcran n 0co00 1IEeHHBIM TOKYMEHTaM
U JAET DKCIIEPTHHIE 3aKIIOUCHHS HA IPEACTABIECHHBIE JOKYMEHTHI;

y4acTBYET B JKCHEPTU3€ LEHHOCTH JOKYMEHTOB JIUMYHOIO NPOUCXOXKJICHHUS M
CIOCOOCTBYET MOMOJHEHUIO MU HanimoHalbHOTO apXUBHOTO (POH/IA;

FOTOBUT MPEJIOKEHUSA IO ONPEICICHUIO CPOKOB XPAHEHUS JOKYMEHTOB, HE
MPEeNyCMOTPEHHBIX JAedcTByromuM IlepeuneM, a Takke MO BONpPOCAM HM3MEHEHHS
YCTAHOBJIEHHBIX CPOKOB XPAHEHHUS JOKYMEHTOB;

JIA€T SKCHEPTHBIC 3AKIIOYEHHS MO CIIOPHBIM BOMPOCAM SKCHEPTU3bl LEHHOCTH
JIOKYMEHTOB, XpaHEHUsI, UCTIOJIb30BaHUS U MyOJIUKAIUK;

Y4acTBYET B ONPEACICHUHA BUJIOB U PA3HOBHUIHOCTEN OPraHU3alUil — UCTOYHUKOB
KOMILUIEKTOBAHHUS ApXUBA;

paccMaTpuBaeT HOPMATUBHBIC MTPABOBBIE AKThI, METOJUUYECKUE MOCOOUSI, CIIPABOYHUKH,
NEpEeYHU JIOKYMEHTOB C YyKa3aHHEM CpPOKOB XpaHEHHUS, NOATOTOBIECHHBIE
OpraHU3alUsIMU-UCTOYHUKAMU KOMIUIEKTOBAHUS, W TOTOBUT 10 HHUM DKCIIEPTHBIE
3aKIIFOYCHHUS;

y4acTBYET BO BHEJIPEHUH B pabOTy apXHUBa aBTOMAaTU3WPOBAHHBIX apXUBHBIX TEXHOJOTHH.

32. JloJDKeH 3HATh:

Koncrurynuto;

TpynoBo# Koz€ekKc;

AIIIIK;



3akoHbl PecyOnuku Kazaxcran "O HamumonansHoM apxuBHoMm Qonne u apxuax", "O
I'ocynapctBeHHbIX cekperax”, "OO0 3IeKTPOHHOM JOKYMEHTE MU 3JIEKTPOHHOU LUGPPOBOI
noamucu", "O rocynapctBeHHbIX yeiyrax'", "O06 nndopmaruzanuu';

NO0J3aKOHHBIE HOPMAaTUBHBIE MPAaBOBBIE aKThl B cdepe apXMBHOrO Jefa H
JOKYMEHTAIIMOHHOTO 00eCTIeueHHs YIIPaBICHNUS;

OTEUECTBEHHBIN U 3apyOEKHBIN OIBIT, COBPEMEHHbIE NH(HOPMAIIMOHHBIE TEXHOJIOTUH B
chepe apXUBHOTO JIeNa;

METO/IbI IPOBEJICHUS HAYYHO-UCCIIeI0BATEIhCKUX PadoOT;

HOPSIIOK BHYTPEHHETO TPYAOBOIO pacrnopsika, TpeOoBaHUsA 0€30MacHOCTH U OXPaHbI
Tpy/la, IpaBWIa MOKapHOW 0€30MacHOCTH, CAHUTAPHBIC MTPaBUIIA.

33. TpeboBaHus K KBaTU(PUKALINU:

1) BeIcIICE (WM MTOCIEBY30BCKOE) 00pa30BaHKE MO OAHOMY W3 HAMPABICHUN MOATOTOBKH
kagpoB: "Ucrtopus", "ApxuBoBeAeHHE, INOKYMEHTOBEACHHUE M JOKYMEHTAIMOHHOE
obecneuenue", "ABToMmaruzamus u ynpasieHue", "WHpopmanuOHHBIE CUCTEMBI",
I'ocynapctBenHoe u MecTHOe ynpasienue", "®@unonorus”, "FOpucnpynenmnus';

2) 6e3 npeabsBIeHHs TPEOOBAaHUH K CTaXy pabOTHI.

n

ITaparpad 11. CoBerHHEK

34. JIOJDKHOCTHBIC 00S3aHHOCTH:
oOecreynBaeT MHPOPMALMOHHYIO U OPraHU3AIlMOHHO-TEXHUYECKYIO MOIACPKKY
HAy4YHO-TIPOU3BOJCTBEHHON W aJIMHUHUCTPATUBHO-PACTIOPAAUTENBHON JEATEIbHOCTH
IUPEKTOpa apXUBa;

coOupaet, oOpabaThIBaeT U MpPEACTaBIsAET UHPOPMALMIO IPU NOATOTOBKE U MPUHATUU
pEelIeHN TUPEKTOPY apXUBa;

[0 MOPYYEHUIO AUPEKTOpaA MOJArOTaBIUBACT MH(OpPMALUHU, CHPABKU U JOKJIAAbI IO
MEePCHEKTUBHBIM U ONEPATUBHBIM BOMPOCAM JEATEIBHOCTH apXUBAa W MPUBJIEKAET JJIS STUX
LIEJI€l COOTBETCTBYIOIME CTPYKTYPHBIE MTOAPA3/IEICHNUS;

OCYILECTBJISIET KOHTPOJIb 382 CBOEBPEMEHHBIM HCIIOJHEHUEM MPUKA30B U MOPYUYEHUN
TUPEKTOPA;

Iepes COINIACOBAaHUEM C JUPEKTOPOM MPOBEPSET COOTBETCTBHUE MOAIOTABIMBAEMBIX B
apXMBeE MPOEKTOB IOKYMEHTOB TPEOOBAaHUSAM BBILIECTOSIIUX OPIaHOB, UHBIM HOPMAaTUBHBIM
[IPABOBBIM aKTaM;

3ampairBaeT OT PYKOBOAUTENEH CTPYKTYPHBIX MOJPa3/I€eHHl U OTBETCTBEHHBIX
UCIIOJIHUTENEH CIIpaBKM M MaTepHallbl, a Takke WH(opMmanuu 00 MUCIOIHEHUH MPUKA30B U
IIOPYYEHUN TUPEKTOPA;

OPUHUMAET y4acTHE B IMOJATOTOBKE M IMPOBEIAEHUHM CO3BIBAEMBIX PYKOBOJCTBOM
COBEIIAHUI U OPraHu3yeT UX OOCITYKUBAHHUE;
OpraHu3yeT NPHUEM JIeeralnii, JEJIOBbIX BU3UTOB U BCTPEY;
y4acTBYET B pabOTe IKCIIEPTHO-IPOBEPOYHON, METOANUECKONH KOMUCCHH.



35. JlomxeH 3HaTh:

Koncrurynuto;

TpynoBoit KOJIEKC;

AIIIIK;

3akoHbl PecmyOnmku Kazaxcran "O HammonansHoM apxuBHOM (onme u apxuBax", "O
rocy1apcTBeHHbIX cekpetax”, "OO0 3JIeKTPOHHOM JOKYMEHTE M JJIEKTPOHHOU HUGPOBOU
noanucu", "O rocynapctBeHHbIX yciayrax", "O0 undopmaruzanuu';

MOJ[3aKOHHBIE HOPMATHUBHBIE MPABOBBIE AKTHl B cdepe apXUBHOrO Jela |
JIOKYMEHTAIIMOHHOTO 00eCTICUeHUs yIIPaBICHHUS,

OTEUECTBEHHBIN U 3apyOEKHBIN OIBIT, COBPEMEHHbBIE NHHOPMAIITMOHHBIC TEXHOJIOTUH B
chepe apXUBHOTO JIeNa;

METO/IbI MPOBEICHUS] HAYYHO-UCCIIEI0OBATENbCKUX padoT;

HOPSIIOK BHYTPEHHETO TPYIOBOIO pacropsijika, TpedoBaHUs 0€30MacHOCTH M OXPaHbI
Tpy/la, IpaBUJIa MOKapHOM 0€30MaCHOCTH, CAaHUTAPHbBIE MTpaBUIIa.

36. TpeboBaHus K KBAIM(PUKAITUH:

1) BrICIICE (MJIM TIOCIIEBY30BCKOE) OOpa3oBaHuE M0 OAHOMY U3 HAMPAaBJICHUHN MOATOTOBKHU
kagpoB: "Hcropus", "ApxuBoBejeHHE, HAOKYMEHTOBEJICHHE M JOKYMEHTAIlMOHHOE
obecneuenue", "ABroMaruzamus u ynpasienue", "HHpopmanuonubie cucremsi", "
I'ocynapctBenHoe u mecTHoe ynpasienue", "®@unonorus”, "FOpucnpynenmnus';

2) crtax paboThl B chepe apXUBHOIO Jieia HE MEHEe TPeX JIeT.

ITaparpa¢ 12. ApxusBuct

37. JIOJIDKHOCTHBIC 00S3aHHOCTH:

OKa3bIBA€T METOJAMYECKYIO M MPAKTHUYECKYIO MOMOIIb OpraHu3alusM MO BOIPOCAM
JOKYMEHTAIIMOHHOTO 00ECTICUeHHs YMPABICHUs, SKCIEPTU3bl HAYYHON M MPAKTHYECKON
IIEHHOCTH JOKYMEHTOB, XpaHeHUs JTO0KyMeHTOoB HanuoHanbHOro apxuBHOrOo ¢oHIa
Pecny6nuku KazaxcraH, Apyrux apXUBHBIX TOKYMEHTOB;

MIPOBOJUT DKCIEPTU3Y IIEHHOCTH JOKYMEHTOB JIMUHOTO MPOUCXOXKACHUS U 00ECIIeunBaeT
nonojiHeHne uMu HanmonanpHOTO apxuBHOTO hoHma Pecmybnuku Kazaxcran;
OCYUIECTBJISIET TOCYIAPCTBEHHBIN YUeT apXUBHBIX (POH/IOB U JOKYMEHTOB;
MPUHUMAET apXUBHBIC POH/IBI U JOKYMEHTHI HA TOCY/IAPCTBEHHOE XPAHCHHUE;
MPOBOJUT pabOTy MO MPOBEpKE (PU3NYECKOTO COCTOSHUSA JOKYMEHTOB, IKCIIEPTU3E UX
LIEHHOCTH;
OCYIIECTBIISIET BbIAAYY JI€J]I U3 apPXUBOXPAHWINI B YATAIBHBIN 3aJl, OPraHU3ALUsAM — BO
BPEMEHHOE MOJIb30BAHUE;
KOHTPOJIUPYET COOIIOICHUE OPTaHU3AIUAMHI — UCTOYHUKAMHU KOMIUIEKTOBAHUS apXUBa
HOPM, ycTaHOBJIEHHbIE [[paBuiaMu rocy1apCTBEHHBIX APXHUBOB;
UCIIOJTHSIET 3aMpOChl (PU3NUECKUX U IOPUIUYECKUX JIUII, BBIJACT apXUBHBIC CIIPABKU U
KOIUU apXMBHBIX JIOKYMEHTOB, HEOOXOIUMBIX UM JIJISl 3aLIUTHI MIPAB U 3aKOHHBIX HHTEPECOB;



y4acTBYET B MOArOTOBKE MAaTEpUAIIOB ISl PACCEKPEUMBAHUS APXUBHBIX TOKYMEHTOB;

MPUHUMAET y4acTUE B MOATOTOBKE HHPOPMALIMOHHBIX MUCEM, COACPKAIINX CBEICHUS 00
MMEIOIINXCS B apPXHUBE TOKYMEHTAaX M0 ONPEIEIEHHON TEMATHKE;

BeJIET padoTy 1O TOnorpadupoBaHUIO TOKYMEHTOB;

y4acTBYeT B MOATOTOBKE MPEIIOKEHUN K MPOEKTaM IIAHOB pabOTHI CTPYKTYPHOTO
NOAPA3ACICHUS apXUBa U UX peAIN3alNY;

Y4acTBYET BO BHEAPEHUH aBTOMATU3UPOBAHHBIX APXUBHBIX TEXHOJOIUH, B OpraHu3aluu
BBICTABOK JIOKYMEHTOB, MOJATOTOBKE MAaTEPHUATIOB JJIsl MEPUOJAUUYECKUX H3JAHUI U CPENICTB
MaccoBO MHPOpMALINH;

y4acTByeT B paboOTe MO BBIABJICHUIO U OTOOPY JOKYMEHTOB JUISl JTOKYMEHTaIbHBIX
nyonukanui, B apxeorpadguueckoM o(OpPMIECHUH, KOMMEHTHPOBAHUU JOKYMEHTOB,
COCTaBJIEHUH HAYYHO-CIIPABOYHOTO arapara K JJOKYMEHTaIbHbIM ITyOJIUKAIIUSIM;
y4acTBYET B BEJICHUU HAOIOAATENbHBIX JIe] ApXUBOB OpraHU3aIINiA;
BBINIOJIHSAET pabOThl MO BEJICHUIO KarajaoroB M 0a3 JaHHBIX, INOJATCOTOBKE
CIIPABOYHO-MH(POPMAIIMOHHBIX U3/IaHUI O COCTAaBE U COACPIKAHUU JOKYMEHTOB apXHBa;
MPOBOAUT OOeCHbUIMBaHUE, MHUPPOBKY U NepemnpoBKY Ael, HyMEPAIUIO JUCTOB,
odopmiIeHHE SPIBIKOB, OOJOXKEK e, KapTOHUPOBAHHUE, OINeYaThIBAHHE KOPOOOK C
JOKYMEHTAMH, Ha KOTOpbIE CO3/aH CTpaxoBoil (oHI uiau (OHA MOJb30BAHUS, a TaK¥kKe
KOPOOOK C MAaJIOUCTIONb3yEMBIMU JOKYMEHTAMH, MPOIIEAIIUMUA TPOBEPKY HATUYUSI U
COCTOSIHUS;

Y4acTBYET B pa3padOTKE METOJUYECKUX JTOKYMEHTOB U UX BHEAPEHUU;

OCYIIECTBJISIET PELIEH3UPOBAHKE PAOOT U MPUHUMAET YYaCTHE B UX 0OCYKICHUY;

y4acTBYET B pab0OTE IKCIEPTHO-IPOBEPOYHOMN, METOANYECKON KOMHCCHIA.

38. JlomxeH 3HaTh:

Koncrurynuto;

TpynoBoit KOJIEKC;

AIIIIK;

3akoHbl PecyOnmku Kazaxcran "O HammonansHoM apxuBHOM (onme u apxuBax", "O
rocy1apcTBeHHBIX cekpeTax”, "OO0 3JIeKTPOHHOM JOKYMEHTE M JJIEKTPOHHOU HUGPOBOU
noanucu", "O rocynapctBeHHbIx yciayrax'", "O0 nndopmaruzanun';

MOJ3aKOHHBIE HOPMATHUBHBIE MPAaBOBBIE aKThl B cdepe apXMBHOrO Jelia |
JOKYMEHTAILIMOHHOT'O 00€CTeueHUs yIIPpaBICHHUS;

OTEUECTBEHHBIN U 3apyOEKHBIN OIBIT, COBPEMEHHbBIE HHPOPMAITMOHHBIC TEXHOJIOTUH B
chepe apXUBHOTO JIeNa;

METO/IbI TPOBEICHUS HAYYHO-UCCIIE0BATEILCKUX PadoT;

MOPSIIOK BHYTPEHHETO TPYJIOBOIO pacropsiika, TpedoBaHUs 0€30MacHOCTH M OXPaHbI
TpyJla, IpaBWIIA MOKapHOM 0€30IaCHOCTH, CAHUTAPHbBIE ITpaBUIIa.

39. TpeboBaHus K KBAIM(PUKAIUU:

CHEUHUATUCTBI BHICIIET0 YPOBHS KBATH(PUKALIUN:



1) BbICILIEH KATErOpHUU:

BbICIIIEE (MJIM MOCIIEBY30BCKOE) 00pa3oBaHue MO OJHOMY U3 HAIPaBJICHUU MOJTOTOBKU
kagpoB: '"Hcrtopusa", "ApxuBoBejeHHE, JHOKYMEHTOBEJICHHE M JOKYMEHTAIIMOHHOE
obecneuenue", "ABromaruzamus u ynpasienue", "HHpopmanuonusie cucrems", "
I'ocynapctBenHoe u mectHoe ynpaienue", "®Ounonorus”, "FOpucnpynenmus';

CTax< paboTHI:

IUIsl pecnyOJIMKaHCKUX, OOJIACTHBIX IOCYJIapCTBEHHBIX apXMBOB, IOCYIAPCTBEHHBIX
apXHUBOB TOPOJIOB PECIyOIUKAHCKOTO 3HAYECHHS, CTOJUIIBI — HE MEHEe TpeX JIEeT B cdepe
apXMBHOTO JI€JIa WM MO OJHOMY W3 HAIpaBJIEHUW MNOATOTOBKH Kaapos: "Hcropusa",
ApxuBOBe/ICHHE, TOKYMEHTOBEJICHUE U JJOKyMEHTAITMOHHOE oOecrieuenne", ""ABToMaTH3anus

u ynpasinenue", "Uudopmarnmonnsie cucremsl”, "['ocygapcTBeHHOE 1 MECTHOE yTipaBiieHue",

"®unonorusa", "FOpucnpyaenuusa";

JUTSL TOPOJICKUX, PalOHHBIX TOCYAapCTBEHHBIX apXUBOB, (PHIIMAIOB rOCYIapCTBEHHBIX
apXWBOB — HE MEHEE JIBYX JIeT B c(epe apXUBHOTO JIeJla UK 1O OJHOMY W3 HalpaBJeHUN
noAroToBku  kajapoB: "Hctopus", "ApXuBoBeaeHHUE, JTOKYMEHTOBEJICHHUE U
JOKyMEeHTalmoHHoe oOecneuenue", "ABromaTuzanus u ynpasienue", "MHbopmamonHsie
cuctembl", "['ocynapcTBeHHOE U MecTHOE ynpasienue", "®@unonorusa", "FOpucnpyaenuus";

2) nepBoil KaTeropuu:

BhICIIIeE (MJIM MOCIEBY30BCKOE) 00pa3oBaHMUE MO OJJHOMY W3 HaIlpaBIEHUN TOATOTOBKU
kagpoB: "Ucrtopusa", "ApxuBoBeAeHHE, IOKYMEHTOBEACHHE M JOKYMEHTAIMOHHOE
obOecnieuenne", "ABTomarm3auus u ymnpasienue", "HUudopmanuonusie cucremsr”, "
I'ocynapctBenHoe u MecTHOE camoynpasieHue", "®@unonorusa”, "IOpucnpynennus'";

CTax paboTHI:

JUIsL pecyOJMKaHCKUX, OOJIACTHBIX T'OCYJIapCTBEHHBIX apXUBOB, IOCYIapCTBEHHBIX
apXUBOB T'OPOJIOB PECIyOIMKAHCKOTO 3HAYE€HUs, CTOJUIIBI — HE MEHEE JBYX JIET B cepe
apXMBHOTO JieJla WM MO OJHOMY W3 HampaBlieHMH MNoArotoBku kaapos: "Ucrtopusa", "
ApXuBOBeJICHUE, JOKYMEHTOBEICHUE U TOKYMEHTAIlMOHHOE obecrnieueHue", "ABToMaTu3anusi
u ynpasienne", "Uudopmarmonnsie cuctemsl”, "["locyapcTBEeHHOE ¥ MECTHOE yIpaBiieHue",
"®unonorusa", "FOpucnpyaeHuus';

JUIS TOPOJICKUX, PAaOHHBIX TOCYJapPCTBEHHBIX apXUBOB, (PUIMATIOB rOCYAapCTBEHHBIX
apXMBOB — HE MEHEE OJTHOTO ToJia B c(pepe apXHBHOTO JeJia UK 10 OJTHOMY M3 HaIlpaBJICHUMN
noAroToBKH  kKaapom: "Hcrtopus", "ApXuBoBeAeHUE, TOKYMEHTOBEJICHHE W
JOKyMeHTaIrmoHHoe oOecreuenue", "ABromatusanus u ynpasienue", "MHbopmarimonasie

"

cucteMsl", "['ocynapcTBeHHOE M MecTHOE ynpasienue", "®unonorusa”, "IOpucnpyaenuusa’;
3) BTOpOIl KaTeropuu:
BbICIIee (MJIM MOCIEBY30BCKOE) 00pa30BaHMUE MO OJJHOMY W3 HaIlpaBJIECHUN MOATOTOBKU
kagpoB: "Ucrtopus", "ApxuBoBeaeHHE, ITOKYMEHTOBEICHHUE U JIOKYMEHTAI[MOHHOE
"

obecrieuenue", "Apromaruzanus u ynpasiaenue", "MHdopmanmoHHbIE CcHCTEMBI",
I'ocynapctBennoe u MectHoe ynpasienue", "®@unonorusa", "FOpucnpyaenums";



CTaXX paOOTHI:

JUIs pecimyOIUKAaHCKUX, OOJACTHBIX TOCYJapCTBEHHBIX apXWBOB, IOCYJAapPCTBEHHBIX
apXMBOB TOPOJIOB PECITyOJIMKAHCKOTO 3HAUYCHHUS, CTOJHUIIBI — HE MEHEe OJHOTO Toja B chepe
apXMBHOTO JI€JIa WM MO OJHOMY W3 HamlpaBJIEeHUHW MNOATrOTOBKHM Kaapos: "Hcrtopusa", "
ApXuBOBEJICHUE, JOKYMEHTOBEICHNE U IOKYMEHTAIIMOHHOE o0ecniedeHue", "ABToMaTru3amms
u ynpasnenue", "MHdpopmarmonnsie cucremsl”, "I"'ocygapcTBEHHOE U MECTHOE yIIpaBlieHHe",
"®unonorusa", "IOpucnpyaenuusa’;

JUTSL TOPOJICKUX, PalOHHBIX TOCYAapCTBEHHBIX apXUBOB, (DHIIMAIOB rOCYIapCTBEHHBIX
apX1BOB — 0€3 MpeIbsABIECHUS TPEOOBAHUN K CTaKy paOOTHI;

4) Ge3 KaTeropuu:

BbICIIIEE (MJIM MOCIIEBY30BCKOE) 00pa3oBaHue MO OJHOMY M3 HAIPaBJICHUM MOJATOTOBKU
kagpoB: "Ucrtopus", "ApxuBoBeaeHHE, ITOKYMEHTOBEICHHUE U JIOKYMEHTAI[MOHHOE
obecrieuenue", "Apromaruzanus u yrpasienue", "HHdbopmanuonHele cucrtembr”, "
I'ocynapctBenHoe n MecTHOE camoynpasienue", "@unonorus”, "FOpucnpynenuus';

0e3 npeabABIIeHUs TPeOOBAaHMM K CTaXy pabOTHI;
CIIEMAIIUCTBI CPETHETO YPOBHS KBaTU(DUKALINY:

1) BbICILIEH KATErOpUU:

TeXHUYECKOe U MpodeccuoHanbHoe (CpeiHee creuaibHoe, cpeaHee mpodecCuoHaIbHOR)
o0Opa3oBaHUE M0 COOTBETCTBYIOIIEH CIEIUATLHOCTH (KBATH(UKAIINHN);

CTaXX pabOTHI Ha IOJDKHOCTSAX apXUBapuyca Wi JAeJIONPOU3BOAUTENS HE MEHEE TPEX JIET;

2) nepBOi KATETOPUH:

TEXHUYECKOe U NnpodeccuoHabHOe (CpeliHee ClielnaabHOe, CpeHee MpodeccuoHaIbHOE)
o0pa3zoBaHue M0 COOTBETCTBYIONICH ClIENUATbHOCTH (KBaIu(DUKaIIKN);

CTaXk pabOTHI Ha IOJDKHOCTSX apXUBapuyca Wi JASIOMPOU3BOJAUTENS HE MEHEe ABYX JIET;

3) BTOpOI KaTeropuu:

TEXHUYECKOE U MpodeccroHallbHOE (CpeiHee CIelalbHOe, CpeiHee TPOo(dhecCHOHATBLHOE)
o0pa3zoBaHueE MO0 COOTBETCTBYIOINICH CIIEUATBbHOCTH (KBaTU(DUKALIN);

CTaX paboOTHI HA JOHKHOCTSIX apXHUBapUyca WX JCIONPOU3BOAUTENS HE MEHEE OJHOTO
roja;

4) 6e3 KaTeropuu:

TEXHUYECKOe U npodeccuoHabHOE (CpeliHee CrienaibHOe, cpeHee MpodeccuoHaIbHOE)
o0pa3oBaHUE MO COOTBETCTBYIOIIEH CrenHanbHOCTU (KBaludukaiuu) 0e3 mpeabsBICHUS
TpeOOBaHMI K CTaKy PabOTHI.

ITaparpad 13. Apxeorpad

40. JIoIbKHOCTHBIE 00SI3aHHOCTH
OCYIIECTBISAET PabOTy MO HAYYHOMY HCIIOJb30BAHHMIO W MyOJIMKAIIMK JIOKYMEHTOB
HanmonansHoro apxuBHoro dhonaa Pecnyonmku Kazaxcran, Ipyrux apXuBHBIX JOKYMEHTOB;



MOATOTaBIUBACT JOKyMEHTaJIbHbIC MYyOJUKAIIMU W apXUBHBIE CIPABOYHUKHU (
MyTeBOJAUTENH, KaTaJIOTH, 0030pbl, yKa3aTelln) O COCTaBE U COJIEPKaHUU JOKYMEHTOB apX1Ba
5

IIPOBOJIUT BBISIBIICHHE JOKYMEHTOB, OIPECseT UX HaAyYHYIO IIEHHOCTh U aKTyaJIbHOCT,
OCYIIECTBISIET apxeorpaduyeckoe opopMIeHHE U KOMMEHTHPOBAHHE TOKYMEHTOB;

COCTaBJISIET UCTOPUYECKUE, apxeorpaduueckue MpeaucioBusi, HAyYHO-CIIPABOYHBIN
anmnapar K COOpHUKaM;
KOHCYJIbTUPYET paOOTHUKOB apXMBa M0 TEOPUHU U METOJIMKE apxeorpadpuu;
BEJIET UCCIEeA0BaHUsA U pa3pabOTKy METOAMYECKUX MOCOOUM, BHEAPSET pe3yJIbTaThl
UCCIIEIOBAHUM, METOJIMYECKUE TOCOOUS B TPAKTHKY;
MOJTOTABJIMBAET IOKJAbl, COOOIIEHUS, CTAThH;
OCYILIECTBIISIET PELIEH3UPOBAHNE JOKYMEHTAJIbHBIX MyOINKALMI U IPUHUMAET y4acTUE B
UX 00CYXICHUU;
COCTAaBJISIET IJIaHBI PAOOTHI U OTUETHI O MPOJICTaHHON padoTe;
y4acTBYeT B paboTe IKCIEPTHO-IPOBEPOYHOMN, METOANUECKON KOMHCCHIA.
41. JlomKeH 3HaTh:
Koncrurynuto;
TpynoBo# KoJI€ekKc;
AIIIIK;

3akoHbl PecniyOnuku Kazaxcran "O HarmmonansHoM apxuBHOM ¢oHzAe u apxuBax', "O06
ANIEKTPOHHOM JOKYMEHTE M 3JIeKTpOHHOU mudpoBoi moamucu", "O rocyaapcTBEHHBIX
ycayrax", "O0 undopmaruzanuu';

NOJ3aKOHHBIE HOPMAaTHUBHBIE MPABOBBIE AKThl B c(epe apXMBHOrO Jela H
JIOKYMEHTAIIMOHHOT'O 00€CTIeUeHUS YIIPABICHHUS;

OTEYECTBEHHBIN U 3apyOEKHBIA OMBIT, COBPEMEHHbIE NH(POPMAITMOHHBIE TEXHOJOTUHU B
chepe apXuUBHOTIO JIeTa;

METO/Ibl IPOBEJICHUS HAYYHO-UCCIIEeI0BATEIbCKUX PadOT;

HOPSIIOK BHYTPEHHETO TPYIOBOIO paclopsiika, TpeOoBaHUsA 0€30MaCHOCTH M OXPaHBbI

TpyJla, IpaBuiIa MoXKapHOM 0€30MacHOCTH, CAHUTAPHbBIE MTPaBUIIa.
42. TpeOoBaHHUs K KBaIM(PUKALUU:
CHEIUATUCTHI BHICIIETO YPOBHS KBATM(PUKALIUN:

1) BBICIIIEH KaTeropuu:

BbICILIEE (MJIU MTOCJIEBY30BCKOE) 00pa30BaHME MO OJHOMY M3 HANpaBJICHHUI MOATOTOBKH
kagpoB: '"Hcropus", "ApxuBoBeaeHuE, HAOKYMEHTOBEICHHUE M JOKYMEHTAIMOHHOE
obecmeuenne'";

CTaXk paboThl B chepe apXMBHOIO Jiejia HE MEHEE TPeX JIET;
2) nepBoO KATETOPUH:



BbICIIeE (MJIU MOCIEBY30BCKOE) 00pa3oBaHMUE MO OJJHOMY W3 HAIlpPaBJIEHUN TOJATOTOBKU
kagpoB: '"Hcrtopus", "ApxuBoBeacHHE, HAOKYMEHTOBEJICHUE M JOKYMEHTAIMOHHOE
obecmeuenne'";

cTaxx paboThl B cpepe apXUBHOTO Jiejia HE MEHEe
JIBYX JIET;
3) BTOpO# KaTeropuu:

BbICIIIEE (MJIM MOCIIEBY30BCKOE) 00pa3oBaHue MO OJHOMY U3 HAIPaBJICHUM MOJTOTOBKH
kagpoB: "Hcrtopus", "ApxuBoBedeHHE, IOKYMEHTOBEIEHUE M JOKYMEHTAIMOHHOE
obecmeuenne'";

CTaxk paboThI B chepe apXUBHOTO JIeJia HE MEHEE OJIHOTO T0/1a;
4) 6e3 KaTeropuu:

BhICIIICE (MJIU MOCIIEBY30BCKOE) 00pa3oBaHMUE MO OJJHOMY W3 HAINPaBICHUN TOATOTOBKU
kagpoB: "Ucrtopus", "ApxuBoBeAeHHE, INOKYMEHTOBEACHHUE M JOKYMEHTAIMOHHOE
oOecrneuenne";

0e3 npeabABIeHUs TpeOOBaHMI K CTaXKy pabOTHI.

ITaparpad 14. ITameorpad

43. JIo;KHOCTHBIC 00S3aHHOCTH:

OCYILECTBJISIET BBISIBIICHUE, YTCHUE, ATUPOBKY, ONMHUCAHUE JOKYMEHTOB PaHHUX
HUCTOPUYECKUX DIOX IS JTIOKYMEHTAIBbHBIX IMyOIMKaluii, y4eOHbIX MOCOOM, MaTepruaaon
MH()OPMAIIMOHHOTO XapaKTepa;

YCTaHABIIMBAET MOJIJTMHHOCTD, TaneorpaduuecKue, si3bIKOBbIe M MHBIE OCOOCHHOCTHU
JIOKYMEHTOB;
KOHCYJIbTUPYET paOOTHUKOB apXuBa Mo padoTe ¢ JOKYMEHTaMU PaHHUX HUCTOPUUYECKUX
3I0X;
M3Y4YaeT U CUCTEMATU3UPYET MEeYaTH, UMEIOIINECS HA IOKYMEHTAX;
BBISIBIIIET JJOKYMEHTHI C IIEIbI0 OTHECEHUSI MX K 00BbEKTaM HAIMOHAIBHOTO JIOCTOSHUS
PecnyOnuku Kazaxcran u 0co00 IIEHHBIM JJOKYMEHTAaM;
BEJIET UCCIIEAOBaHUS U pa3pabOTKy METOAMYECKUX MOcoOui B obmactu maneorpaduu,
BHEJIPSICT PE3YJIbTaThl UCCIEOBAHUM, METOIUUECKUE TTOCOOUS B IPAKTHKY;
MOATOTaBIUBAET AOKIa/bl, COOOIIEHHUS, CTAThU M0 JOKYMEHTaM apXuBa;
Y4acTBYE€T B MOJArOTOBKE MNPEMIOKEHUM K MPOEKTaM MJIaHOB CTPYKTYPHOTO
MOJpa3ICIICHUs APXUBA U UX Peali3allli;
y4acTBYyeT B pab0oTe IKCIEPTHO-IPOBEPOYHOM, METOANUECKOM KOMHUCCHIA.
44. J10JKeH 3HaTh:
Koncrurynuto;
TpynoBou KOJIEKC;
AIIIIK;



3akoHbl Pecrrybnuku Kazaxcran "O HarmmonansHom apxuBHoM ¢GoHze U apxuBax', "O0
ANEKTPOHHOM JOKYMEHTE M 3JIEKTpOHHON uudpoBoi moamnucu", "O rocyaapCTBEHHbBIX
yeryrax", "O6 undopmaruzanun';

M0JI3aKOHHBIE HOpPMATHBHBIC TPABOBBIE aKThl B cdepe apxXHWBHOTO jejia U
JOKYMEHTAIIMOHHOTO 00€CTICUCHUS YITPABICHIS;

OTEUECTBEHHBIN U 3apyOEKHBIN OIBIT, COBPEMEHHbIE NH(HOPMAIIMOHHBIE TEXHOJIOTUH B
chepe apXUBHOTO JIeNa;

METO/IbI IPOBEJICHUS HAYYHO-UCCIIeI0BATEIhCKUX PadoOT;

MOPSI0OK BHYTPEHHETO TPYAOBOTO pacropsjika, TpeOoBaHUSI 0€30MacCHOCTU M OXPaHbI
Tpy/la, IpaBWIa MOKapHOW 0€30MacHOCTH, CAHUTAPHBIC MTPaBUIIA.

45. TpeOoBaHus K KBaM(pUKAIIUU:

CHEIUATMCTHI BBICIIETO YPOBHS KBATH(PUKAIIAN:

1) BbICIIEH KaTEropuu:

BbICIIIEE (MJIM MOCIIEBY30BCKOE) 00pa3oBaHue MO OJHOMY U3 HAIPaBJICHUU MOJTOTOBKU
kanapoB: "Ucrtopus", "ApxuBoBeAeHHE, IOKYMEHTOBEACHHE M JOKYMEHTAIUOHHOE
obecmeuenue'";

cTaxk paboTHI B cpepe apXUBHOIO JiesIa HE MEHEe TPeX JIeT;

2) nepBoil KaTeropuu:

BhICIIIeE (MJIM MOCIEBY30BCKOE) 00pa3oBaHMUE MO OJJHOMY W3 HaIlpaBIEHUN TOATOTOBKU
kagpoB: "Ucrtopusa", "ApxuBoBeAeHHE, IOKYMEHTOBEACHHE M JOKYMEHTAIMOHHOE
obecmeuenne'";

CTaXk paboThI B chepe apXUBHOTO JIeJia He MEHee JBYX JIET;

3) BTOpOIi KaTeropuu:

BhICIIEeE (MJIU MOCIEBY30BCKOE) 00pa3oBaHUE MO OJJHOMY W3 HAIpaBJIEHUN MOJATOTOBKHU
kagpoB: '"Hcropus", "ApxuBoBencHuE, MNOKYMEHTOBEACHHUE M JOKYMEHTAIMOHHOE
obecmeuenne'";

cTax pabOTHI B 00JIACTH apXUBHOTO JieJIa HE MEHEE OJIHOTO Io/1a;

4) 6e3 KaTeropuu:

BbICIIee (MJIU MOCIEBY30BCKOE) 00pa3oBaHUE MO OJJHOMY W3 HaIlpaBJIE€HUN MOATOTOBKU
kagpoB: '"Hcropus", "ApxuBoBeneHHE, HTOKYMEHTOBEACHHUE M JOKYMEHTAIMOHHOE
obecmeuenue'";

0e3 npebsBIeHUs TPEOOBAHUI K CTaKy paOOTHI.

ITaparpad 15. XynoXHHK-pecTaBpaToOp apXHBHEIX JOKYMEHTOB

46. 10mKHOCTHBIC 00SI3aHHOCTH:
BBITIOJIHSAET PabOTHI, B TOM YHCJE 0CO00 CIO0XKHBIE, HamOoJiee CIOXKHBIE, CpeIHEH
CJIOXKHOCTH TIO peCTaBpalliy U KOHCEPBAIMK JIOKYMEHTOB HalnoHaasHOro apXuBHOTO (OH 1A
Pecny6muku KazaxcraH, Apyrux apXUBHBIX TOKYMEHTOB;



IPOU3BOAUT OCMOTP U OMHCAHUE COCTOSIHUSI PECTAaBPUPYEMOTO OOBEKTA, BBISICHSIET €T0
MepBOHAYATIBLHBIN BUJI, ONIPEACIISIET UICTOPUIO U3MEHEHUS,
yCTaHABJIMBACT MPUYUHBI U XapaKTep pa3pylICHH pecTaBpUpyeMoro o0bheKTa Ha
OCHOBAHUHU PE3YJbTaTOB XUMHUECKUX, (PU3UIECKUX U OMOJIOTHYECKUX UCCIICIOBAHMI;
pa3pabaThIBacT METOIUKY MPOBEACHUS PECTABPAIMOHHBIX padoT, MOAOUpPAET MaTEPHAITBI
JUTSL UX BEJICHUS;
OCYIIIECTBIISIET JOKYMEHTUPOBAHUE XO/a pECTaBPallMOHHBIX paloT;

npoBoAUT doTorpadupoBaHue 10 Hayama padOT, B MPOIECCE W TMOCIE OKOHYAHUS
pecTaBpaliviy;

UHCTPYKTHPYET hoTorpadoB Mo TOKYMEHTAIbHOU (OTODHUKCAIINN OTAETBHBIX MPOIIECCOB
pecTaBpallMOHHBIX PadoT;

MIPU PECTaBpaIMK MPOU3BEACHUHN KUBOMHUCU U TpaQUKHA OCYIIECTBISCT yKPEIJICHNE
OCHOBBI, TPYHTa W KpacoO4YHOTO CJIOf, a TakXKe yJaJeHue TMO3JHEUIINX HACIOCHUH,
CKPBIBAIOIIUX WJIM UCKAXKAIOIINX aBTOPCKYIO padboTy;

NPOBOIUT 00cCieqoBaHNEe (DU3UUECKOT0 M TEXHUUYECKOT'O COCTOSHUSI apXHBHBIX

JIOKYMEHTOB;

BEJIET KOHCYJIBTAIIMU IO BOIPOCAM, BXOISIIKUM B €r0 KOMIETEHIIUIO;

y4acTBYET B pab0OTE IKCIEPTHO-IPOBEPOYHOMN, METOANUECKON KOMUCCHIA.

47. JIoJ>KeH 3HaTh:

Koncrurynuto;

TpynoBo# KozI€ekKc;

AIIIIK;

3akoHbl PecriyOnuku Kazaxcran "O HarmmonansHoM apxuBHOM ¢onzae u apxuBax', "O0
AIEKTPOHHOM JOKYMEHTE M JJIEKTpOHHOU 1udpoBoi momanucu", "O rocyaapcTBEHHBIX
ycayrax", "O0 unpopmaruzanuu';

MOJ3aKOHHBIE HOPMATHUBHBIE MPABOBBIE aKTHI B cdepe apXWBHOTO Jelia |

JIOKYMEHTAIIMOHHOTO 00eCTICUeHUs yIIPaBICHNUS,

TEXHHKY, TEXHOJOTHIO0, OCHOBHBIE METOJIbl PECTaBpallUl APXHUBHBIX JOKYMEHTOB U

CIOCOOBI UX TPUMEHEHHUS;

CTUJIUCTUYECKUE OCOOCHHOCTH JIOKYMEHTAIbHBIX MaMSITHUKOB,;

BU/JIbI MAaTEPUAJIOB U CIIOCOOBI UX MPUMEHEHHUS JUIsl BEJICHUS PECTaBPAIIMOHHBIX PaboT ¢
Y4ETOM OCOOEHHOCTEN apXUBHBIX JJOKYMEHTOB;

TMPUHITUIIBI JATUPOBKHU U aTpUOYITNH;

MPUYUHBI, BBI3BIBAIOIINE Pa3pYIICHUE TOKYMEHTOB,;

OTEUECTBEHHBIN U 3apyOEKHBIN OIBIT, COBPEMEHHBIE HH(HOPMAITMOHHBIC TEXHOJIOTUH B
00J1aCTH pecTaBpallii apXUBHBIX JTOKYMEHTOB;

METOJIbI TIPOBEICHUS HAyYHO-UCCIIEI0BATEILCKUX PAdOT;

MOPSIIOK BHYTPEHHETO TPYIOBOIO pacropsijika, TpeboBaHUs 0€30MacHOCTH M OXPaHbI
TpyJla, IpaBUIIa MOXKapHOM 0€30MacHOCTH, CAaHUTAPHbBIE ITpaBUIIa.



48. TpeboBaHus K KBaTU(DUKAIUU:
CTIEITUATMCTHI BBICIIETO YPOBHS KBATH(PUKAIIAN:
1) BBICIIEH KaTeropuu:
BbICIIIEE (MJIM MOCIIEBY30BCKOE) 00pa3oBaHue MO OJHOMY U3 HAIPaBJICHUM MOJATOTOBKH
KaapoB: "ApXWBOBEICHUE, TOKYMCHTOBEJACHHUE U JTOKYMEHTAI[MOHHOE obOecmedeHue',
Kusonuce";

"

CTa)X palOoThI MO CMEIUATbHOCTH B JIOJKHOCTU XYJ0KHUKA-PECTABpATOPA apXUBHBIX
JIOKYMEHTOB | KaTeropuu He MEHEee OJTHOTrO T0/1a;
2) nepBO KATETOPUH:
BBICIIIEE (MITH ITOCIIEBY30BCKOE) 00Opa3oBaHUE MO OJHOMY W3 HAIPaBJICHHH IMOJITOTOBKH
KaapoB: "ApXUBOBEIECHUE, JTOKYMEHTOBEJEHHE W JIOKyMEHTAIlMOHHOE obecrneueHue",
’Kupormce";

CTax pabOThI MO CHEIUATBHOCTH B JOHKHOCTH XYJI0KHHKa-pECTaBpaTopa apXUBHBIX
noKyMeHTOB Il xareropuu He MeHee 0THOTO roja;
3) BTOpO# KaTeropuu:

BbICIIIEE (MJIM MOCIIEBY30BCKOE) 00pa3oBaHue MO OJHOMY U3 HAIPaBJICHUM MOJTOTOBKU
KaapoB: "ApXHMBOBEJICHHE, JTOKYMEHTOBEJISCHHE W JIOKyMEHTAaIlMOHHOe obecrmeuenue", "
Kuponuce";

CTaX pabOThI MO CHEIUATBFHOCTH B JIOJDKHOCTH XYAOKHHUKA-PECTaBpaTOpa apXUBHBIX
JOKYMEHTOB 0€3 KaTeropuu He MEHee OJHOTO ro/1a;
4) 0e3 KaTeropuu:

BbICIIeE (MJIU MOCIEBY30BCKOE) 00pa3oBaHMUE MO OJJHOMY W3 HaIpaBJIE€HUN MOATOTOBKHU
KagpoB: "ApXUBOBEIECHUE, JTOKYMEHTOBEJECHHE U JIOKYMEHTAI[MOHHOE olecrneueHue",
’Kupormce";

0e3 npebsBIeHUS TPEOOBAHUI K CTaKy paOOTHI.
CHEIUATICTHI CPETHETO YPOBHS KB (DHUKAITUN:
1) BbICIIEH KaTeropuu:
TEXHUYECKOE U MpodeccroHallbHOE (CpeiHee CIelalbHOe, CpeiHee TPOo(hecCHOHATBLHOE)
o0pa3oBaHUE MO COOTBETCTBYIOIIEH CIIEUATBLHOCTH (KBATH(UKALINHN);
CTaXX pabOThl B JOJDKHOCTH XyJOKHHKa-pecTaBpaTopa apXWBHBIX JOKYMEHTOB I
KaTeropuy He MEHee OJIHOTO TO/1a;
2) nepBOM KaTErOPUH:
TeXHUYECKOoe M MpodeccuoHanbHoe (CpeiHee creuaibHoe, cpeaHee mpodheCcCuoHaIbHOR)
o0pa3zoBaHUe M0 COOTBETCTBYIOINIECH CIIEUATbHOCTH (KBaTU(DUKALIN);
CTaXX pabOThl B JOHKHOCTH XYJAOKHHKA-pEeCTaBpaTOpa apXWBHBIX JOKyMEHTOB Il
KaTeropuu He MEHee OJIHOTO ToJ1a;
3) BTOpOIi KATErOpHH:
TEXHUYECKOe U NnpodeccuoHabHOE (CpeliHee ClienalbHOe, CpeHee MpodeccuoHaIbHOE)
o0pa3zoBaHueE MO COOTBETCTBYIONIECH ClIENUATbHOCTH (KBaTu(UKaIIKN);



CTax paboThl B JOKHOCTH XYJIOKHUKA-pecTaBpaTOpa apXUBHBIX JOKYMEHTOB 0e€3
KaTeropuy He MeHee OHOTO TO1a;
4) 6e3 KaTeropuu:
TEXHUYECKOE U MpodeccroHallbHOE (CpeIHee CIelalbHOe, CpeiHee MPOodhecCHOHATBLHOR)
o0Opa30BaHUE MO COOTBETCTBYIOMIEH CIEIUATLHOCTH (KBATH(UKAIINHN);
0e3 npebsABIeHUs TpeOOBaHMI K CTaXKy pabOTHI.
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