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06 yrBepxneHmu Onmcanns NACHTH(OUKAIMOHHBIX KapT, NPaBHJI HX BEIAAYH U
UCIIOJIb30BaHUS

[Ipuxa3 Ilpencenarens ArentrctBa PecnyOnumku Kazaxcran mo nenmam rocyaapcTBEHHOM
cnyk0b1 oT 21 anpens 2020 roga Ne 69. 3apeructpupoBaH B MuHHCTEPCTBE OCTULUU
Pecnyonuku Kazaxcran 23 anpens 2020 roma Ne 20463.

[Ipumeuanne NU3I1!
Hacrosimuii npuka3 BBogutcs B aerictBue ¢ 1 uronst 2020 roaa.

B cootBerctBUU ¢ myHKTOM 4 ctathu 30 3akona PecriyOonuku Kazaxcran ot 23 HOsIOps
2015 roma "O rocymapctBenno ciyx6e Pecnyonuku Kazaxcran" [IPUKA3BIBALO:

CHocka. B npeamOyi1y BHECEHO U3MEHEHUE Ha Ka3aXCKOM SI3BbIKE, TEKCT Ha PYCCKOM
a3bIKe HE MeHseTcs mpukazoM lIpencenarens Arenrcrea PK no nemam rocynapcTBeHHOM
ciy>k0b1 oT 12.06.2020 Ne 94 (BBoUTCSI B ACHCTBUE MOCIIE JHS €r0 MEPBOT0 0UIIHATIBHOTO
omnyOJMKOBaHUA).

1. VrBepaute Onucanue uACHTU(GUKANMOHHBIX KapT, MpaBWia WX BBIIAYH U

WCIIOJIB30BaHUs COTVIACHO MPUJIOKEHUIO K HACTOSIIEMY TTPUKA3y.

2. JlemapTamMeHTy TOCYJapCTBEHHOU ciyx)0bl AreHTcTBa Pecmybnuku Kaszaxcran mo
JefaM TOCYJIapCTBEHHOW CIHY>KObI B yCTaHOBJICHHOM 3aKOHOJATEJILCTBOM TMOPSIKE
00eCIeUnTh:

1) rocyapcTBEHHYIO PETUCTPAIMIO HACTOAIIETO MpUKa3a B MUHUCTEPCTBE FOCTUIIMU
PecnyOnuku Kazaxcran;

2) pa3MelieHrne HACTOSIIero MpuKa3za Ha MHTEepHET-pecypce AreHTcTBa PecryOnuku
Kazaxcran no genam rocyjapcTBEHHOM CITyKOBbI.

3. KOHTpOJIb 32 MCHOJHEHUEM HACTOAILIETO MPUKa3a BO3J0XKUTh HAa 3aMECTUTENS
[Ipencenatens ArentctBa PecnyOnuku Kaszaxcran mo genam rocyJapCTBEHHOM CIYKOBI,
KYPHUPYIOIIIETO BOMPOCH TOCYAAPCTBEHHOM CITY>KOBI.

4. Hacrosmmuii npuka3z BBoAUTCS B AeiicTBue ¢ 1 uroHs 2020 roma U MOIJIEKUT

ouManTbHOMY OITyOJIUKOBAHUIO.
Ipencenarens ArenrcTBa
Pecrrybmnku Kazaxcradn A. XKanraHoBa
110 Jes1aM IOCyAapCTBEHHOH CIIyKOBI
YTBEPXJEHBI npuxazom
IIpencenatens AreHTcTBa
Pecnyonuku Kaszaxcran

TIO JIeJIaM TOCYAapCTBEHHON CITyKOBI
ot 21 anpens 2020 roga Ne 69

Omnucanne HeHTHPHUKAIMOHHBIX KapT aJMUHUCTPATUBHBIX FOCYAAPCTBEHHBIX CITyKaIlHX,
IpaBWiIa UX BHIAYH U HCIOJIB30BaHAA



I'maBa 1. O0mue mONIOXKEHHU

1. Hacrosimue Onucanve HACHTU(PUKAIMOHHBIX KapT aJMUHUCTPATHUBHBIX
rOCYJIapCTBEHHBIX CIIy’»KalllUX, NpaBUjla UX BbIJaud U HCHOJIb30BaHUA (nanee — [IpaBuna)
pa3paboTaHbl B COOTBETCTBHH ¢ MyHKTOM 4 ctathu 30 3akona PecriyOnuku Kazaxcran ot 23
HOs10ps 2015 roga "O rocyaapctBenHol cinyx0e Pecniyonuku Kazaxcran".

[IpaBuna onpenensitoT NOPSAOK BbIIAYM, UCTIOIB30BAHUS UICHTU(PUKAIIMOHHON KapThI
aJIMUHUCTPATUBHBIM TOCYJaPCTBEHHBIM CITYKaIllUM U €€ OMUCaHUE.

2. Jlannsbie [IpaBuna He pacnpoCTpaHSIOTCS HA aAMUHHUCTPATUBHBIX TOCYJAPCTBEHHBIX
cnyxamux Anmunuctpanuu IIpesuaenta Pecnybnuku Kazaxcran, Kanuemspuu IlepBoro
[Ipesunenra PecnyOnuku Kaszaxctam — EnbGacel, anmmapara CoBera beszomacHoctu
Pecnybnuku Kazaxcran, Kanuenspuu Ilpembep-Munuctpa PecnyOnuku Kazaxcran,
anmapatoB llanatr IlapnamenTta PecnyOnuku KazaxcrtaH, a Takxke aJMUHUCTPATHUBHBIX
roCyAapCTBEHHBIX CIIyKalux kopmyca "A".

3. UnentudukannoHHass KapTa aIMUHUCTPATUBHOTO TOCYAapCTBEHHOTO CIyX)amero (
nanee — wuACHTH(GUKAIMOHHAS KapTa) — OTO JOKYMEHT, MOJTBEPKIAIONIUNA €ro
rOCYJIapCTBEHHYIO JOJKHOCTh U JIOJDKHOCTHBIE TTOJTHOMOYHSI.

3-1. Unentudukannonnas kapra, IpeacTaBiIeHHas MOCPEACTBOM CepBUCa MUPPOBBIX
JIOKYMEHTOB paBHO3HAYHA JJOKYMEHTY, BBIJJAHHOMY TOCYapCTBEHHBIM OPTaHOM.

Caocka. Onrcanue JO0MOIHEHO MyHKTOM 3-1 B cooTBeTcTBUU ¢ npukas3oM [Ipencenarens
ArentctBa PK no nenam rocynapctBerHoi ciryx0b1 oT 11.04.2023 Ne 78 (BBOIUTCS B
JIEUCTBHE CO JIHS €r0 NEPBOTro O(QUIIMATBLHOTO OMyOJIMKOBAHUS).

4. B nemsix ydera pabodero BpEeMEHHM M KOHTPOJIS 3a COOJIFOJIEHHEM TPYIIOBOM
JTUCUUIUIMHBI TOCYAApPCTBEHHBIX CIYKaIIUX UACHTU(PUKAIIMOHHAS KapTa PErUCTPUPYETCS B
CUCTEME KOHTPOJISI W YIPABICHUS JOCTYNOM B TOCYJApCTBEHHBI OpPraH M CIYXUT
MIPOMYCKOM B 3/laHUE TOCYJJAPCTBEHHOTO OpraHa.

I'maBa 2. Onmcanve WACHTH(PHUKAIMOHHOM KapTH

5. UnentudukannonHas KapTa U3roTaBIMBAETCA U3 U3HOCOCTOMKOIO MHOTOCIONHOTO
MaTtepuaia, mo gopMe CoriacHO MpuiokeHuro 1 k Hactosmmm [IpaBunam.

6. UnentudukanronHas kapTa IpeACcTaBisieT co0oi kKapty pasmepoMm 85,72x54,03
MUJTUMETPOB C OKPYTJICHHBIMU YTJIAMHU.

7. JluueBasi cTOpoHa UACHTU(UKAIMOHHONW KapThl BHIIIOJHEHA B TOJIyOOM I[BETE C
n3obpaxkenuem ['ocynapcrBenHoro I'epba PecnyOnuku KazaxcTaH, BBITIOJHEHHOTO B
COOTBETCTBHH C TOCY/IapCTBEHHBIM cTaHAapToM Pecrybnuku Kazaxcran Ha oHe TaHTUpHOU
CETKHU.

8. Ha nuiieBoii cropoHe uaeHTU(HUKAITMOHHON KapThl Pa3MEIICHBI:
1) B BepxHeil uactu nzoopaxenue ['ocynapcrennoro ['epba PeciyOnuku Kazaxcran Ha
TEMHO-CUHEM (DOHE, BBINOJHEHHOTO B COOTBETCTBUU C TOCYJApCTBEHHBIM CTaHIAPTOM



Peciy6nuku KazaxcrtaH, HU)Ke HAaMMEHOBAaHHE TOCYJAapPCTBEHHOI'O OpraHa Ha Ka3aXxCKOM
SI3bIKE, BBHIIOJTHEHHOE B CHHEM I[BETE;

2) B IIEHTPE TEMHO-CUHHM I[BETOM YKa3bIBAIOTCA (paMUJIUsS, UMs, OTYECTBO (MPHU €TO
HaJIMYUH) U 3aHUMaeMasl I0JHKHOCTh paOOTHHUKA Ha Ka3aXCKOM SI3BIKE;

3) cineBa pa3memaercs npetHas ¢ortorpadus (andac) paboTHuka pazmMepoMm 2x3
cantumetpa. PabotHuk dororpadupyercs B ACIOBOM CTHIIE OACKAbI Ha OermoM ¢oHe Oe3
rOJIOBHOTO Yy0ODa;

4) cripaBa pa3MeIaeTcsl CEPUIHBIN HOMEDP UICHTU(DUKAITMOHHOM KapThI;

5) B HUKHEW YaCTU yKa3bIBACTCS CPOK JCHCTBUS WMICHTU(UKAIIMOHHON KapThl, aJipec
AJIEKTPOHHOM TOYTHl TOCYJAapCTBEHHOrO CIYyXallero M aApec HUHTEpPHET-pecypca
roCyJIapCTBEHHOTO OpraHa.

Caocka. [Iynkr 8 - B penakumu npukasa Ipencenarens Arenrcrea PK no nemam
rocyapcTBeHHOM ciryk0b1 oT 11.12.2020 Ne 179 (BBoaAUTCS B eHiCTBUE TIOCIIE JIHSI €T0
MepBOro O(PUIIMATHEHOTO OMYyOJIMKOBAHMUS).

9. O6opoTHast cTopoHa UACHTU(DUKAIMOHHONW KapThl BBHIMOJHEHA B TOJIyOOM I[BETE C
M300paKeHUEM MAaPSIINEro OpJia MO COJIHIIEM Ha (JOHE TAHTUPHOM CETKU YCTaHOBJIEHHOTO
obpasa.

10. Ha 000poTHO# cTOpOHE UIEHTU(DUKATMOHHONW KapThl pa3MEIICHBbI:

1) B BepxHe#l 4acTH MO LEHTPY HAUMEHOBAHHE rOCYJapCTBEHHOTO OpraHa Ha PyCCKOM
A3bIKE, BHINIOJTHEHHOE B CHHEM IIBETE;

2) cieBa TEMHO-CHHHM IIBETOM YKa3bIBAIOTCS (pamMiuIvsi, UMsl, OTYECTBO (IIPH €T0 HATHMYNN
) ¥ 3aHUMaeMas JOJKHOCTh pa0OTHHKA Ha PYCCKOM SI3BIKE;

[Ipumeuanne NU3I1M!

[ToanyHkT 3) mpeaycMarpuBaeTcs B penakuuu npukasa [Ipeacenarens Arenrcrsa PK no
nienam rocygapcTBeHHo iy xk0n1 oT 31.03.2026 No 52 (BBoauTcs B neiictBue ¢ 11.07.2026).

3) HWXKHSA 4acTh — MalllMHOYMTAaeMasl 30HAa, B KOTOpoil pacmoisaraercs QR-kon,
CoJiep Kallliii OCHOBHYIO MH(OPMAITUIO, UMEIOIIYIOCS B MHTEIPUPOBAHHON MH(DOPMAIIMOHHOM
cucteme "E-kp3met", 11060 MHOUW BemOMCTBEHHOW MH(pOpManuoOHHOW cucteme (pamumus,
UMs, 0TYECTBO (TIPU HAJTUYHH ), JOJIKHOCTh, KOHTAKTHBIC JJAHHBIE).

Cuocka. IIynkr 10 - B pemakuun npukasa [Ipeacenarens Arenrcrsa PK no nenam
rocyapcTBeHHOM ciryk0b1 oT 11.12.2020 Ne 179 (BBoaUTCS B IeliCTBUE TIOCIIE JIHS €T0
EPBOro O(PHUIMAIBHOTO OIyOJIUKOBAHMUS).

[Tpumeuanne NU3IT!

[Tyukt 11 mpegycmatpuBaercs B penakiuu npukasa [Ipencenarens Arearctsa PK mo
nenaM rocygapctBeHHon ciry»k0b1 oT 31.03.2026 Ne 52 (BBoauTcs B aeiictue ¢ 11.07.2026).

11. UnentuduxanuoHHas kapra, He COOTBETCTBYIOIIAs OMKUCAHUIO, C UCTEKIIUM CPOKOM
JNEeUCTBUS, C TMOMapKaMH ¢ TOJYUCTKAMHU, OJIOKHUPYETCS B HWHTErPUPOBAHHOU
nHpopmanmoHHo cucreme "E-kpi3mer" nmub0 WHONW BEJOMCTBEHHOW HH(POPMALMOHHOMN
CHUCTEME U CUUTAETCA HEAEHCTBUTEIBHOM.



I'maBa 3. Ilopsnok BEIAa9¥ ¥ HCIOI30BaHUA HICHTH(PHKAMOHHOH KapThI

12. UnentudukanmoHHas KapTa BbIIAETCS aJMUHHUCTPATHUBHBIM TOCYJAapPCTBEHHBIM
CJIy’KallliM MpU Ha3HAYEHUU Ha JOJKHOCTh, U3MEHEHUH JOJIKHOCTH, CMEHE (paMUINU, TpU
yTepe, a Takxke mnopye (M3HOCE), MO HCTEYEHUU CpOKa ACHCTBUA paHEe BbIJAHHOM
UACHTU(DUKAIIMOHHON KapTHI.

NnentudukamonHas kapTa BbIJAE€TCs CPOKOM Ha YETHIPE Tofa.

CHocka. B myHKT 12 BHECEHO U3MEHEHUE HA Ka3aXCKOM SI3bIKE, TEKCT Ha PYCCKOM SI3bIKE
He MeHsieTcst mpuka3oM [peacenarens ArenrcrBa PK mo genam rocyiapcTBeHHOM CITyKObI
ot 12.06.2020 Ne 94 (BBOAUTCS B ACHCTBHE MOCIIE JHS €r0 NEPBOTO OUIIMATIBHOTO
oy OJIMKOBAHUSA).

13. Yder BblJa4M U BO3BpaTa UACHTHU(PUKALIMOHHBIX KAPT OCYIIECTBISETCS B KypHale
ydeTa BbIIauu U BO3BpaTa MACHTU(PHUKAIIMOHHBIX KapT rOCYAapCTBEHHOTO OpraHa mno ¢popme,
COTJIaCHO MPUIJIOKEHUIO 2 K HacTosmuM [IpaBuiiam.

Wnentuduxanmontas KapTa BblAaeTca pabOTHUKY MO POCIHUCH.

14. XXypHan ydera BbI1aud ¥ BO3BpaTa UACHTU(OUKAIMOHHBIX KApT XPAHUTCS B CIIykKOe
yIIpaBJICHUSI TIEPCOHANIOM (Jlajiee — KaapoBasi CiIy’k0a) rocy/1apCTBEHHOrO opraHa Juoo y
JMIA, HA KOTOPOE BO3JI0KEHO UCIIOJHEHHE 00s13aHHOCTEN KaJpOBOM CITyKOBI.

15. Ilpu BpyyeHUHN MACHTUPUKALUOHHON KapThl pAOOTHUK KaJAPOBOM CIIyObI TUOO0 JHIIO,
Ha KOTOpPOE BO3JI0KEHO HCIOJIHEHHE O0S3aHHOCTEH KaJIpOBON CIYy>KObI, IPOBOJUT YCTHBIE
Pa3bACHEHHUS 110 €€ UCTI0JIb30BAHMUIO.

[Tpu 3ameHe MACHTU(HUKALMOHHON KapThl B CIy4asiX WU3MEHEHHUS AOJKHOCTH, CMEHBI
dbamunuu, a Takxke nopuye (M3HOCE), UCTEUYeHUs CpoKa JACHCTBUSA paHee BbIJaHHAS
UJCHTU(HUKAIMOHHAA KapTa U3bIMAeTCsl paOOTHUKOM KaJIpOBOM CIIy>KObI, JTMOO JTMLIOM, Ha
KOTOPOE BO3JI0KEHO HCTIOJTHEHUE 00I3aHHOCTEHN KaJApOBOM CITyKOBbI.

16. O61mMii KOHTPOJIb 32 MOPSIAKOM 3AMOJIHEHMS], O(DOPMIIEHHUS, YUeTa, BbIIa4u, XpaHEHUS
U YHUYTOXEHUS UACHTH(PUKALUOHHBIX KApT OCYILUECTBISETCS PYKOBOJIUTENIEM KaJpOBOM
CILy OBl TMOO0 JIMIIOM, HA KOTOPOE BO3JI0KEHO UCIOJHEHUE 00A3aHHOCTEN KaJpOBOil CITyKOBI.

17. B cnydae yrepu uieHTU(PUKAITMOHHON KapThl, aAMUHUCTPATUBHBIA TOCYIaPCTBEHHBIH
CIIyXalluil B TeueHue Tpex pabounx JHEeW U3BEIAeT B MUCbMEHHOH (IIPOU3BOJIbHON) (hopme
COOTBETCTBYIOIYIO KaJpPOBYIO CIIy0y OO JIMIIO, HA KOTOPOE BO3JI0KEHO HCIOJHEHUE
00s13aHHOCTEH KaJPOBOU CITYKOBI.

[Ipumeuanune U3I1N!
[Tynkr 18 nmpeaycmatpuBaercs B penakuuu npukasa I[Ipencenarens Arenrcrsa PK no
nenam rocyaapctBeHHOM ciy:k0b1 oT 31.03.2026 Ne 52 (BBoautcs B aeiictBue ¢ 11.07.2026).

18. KampoBas ciy»x06a 1100 JTUIl0, HA KOTOPOE BO3JIOKEHO HCIIOTHEHUE 00SI3aHHOCTEH

KaJIpOBOM CITy>KOBbI, B TEUEHUE OJIHOT'O pabOYero AHs CO JHS MOJyYEeHHs U3BEIEHUs 00 yTepe



UJICHTU(DUKAITMOHHOW KapThl OJOKUPYET UACHTU(DUKAIMOHHYIO KapTy B MHTETPUPOBAHHOM
nHpopmainuoHHo cucreme "E-kpi3met", 1u00 MHOM BEAOMCTBEHHON HHGOPMAIIMOHHOMN
CUCTEME.

19. HoBas uaenTudukanronHas kapra B3aMeH YTePSIHHOM, UCTIOPUYEHHOMN (M3HOIIICHHOM ),
npu cMeHe (aMUJIMU BbIAAECTCA KaApPOBOM CIIy)O0W TUO0 JTUIOM, HAa KOTOPOE BO3JIO0KEHO
UCIIOJIHEHHUE 00s3aHHOCTEH KaJIpOBOM CIIyXObl, MOCIE MOJIYYEHHUS! MUCbMEHHOTO U3BEIICHUS
00 yTepe, nopue (M3HOCE) UICHTU(PUKAITMOHHOMN KapThl WK CMEHE (DaMUIIuu.

20. JIo u3roTOBIEHHS HOBOW HIAECHTU(PUKAIMOHHON KapThl TOCYJApCTBEHHOMY
CIyXallleMy BBIJIAETCS BPEMEHHBIM TMPOMYCK B TOCYJAapCTBEHHBIM OpraH, KOTOPBIU
W3TOTABJIMBAETCS B TPOU3BOJIBHON (hopMme.

21. Ilpu yBosNbHEHUH HACHTU(PUKAIMOHHAS KapTa CIAaeTCs B KaJIPOBYIO CIIYKOy JIOO
JUITy, Ha KOTOPOE BO3JIOKEHO MCIIOTHEHUE O0S3aHHOCTEH KaJIpPOBOU CIY>KOBI, B TIOCIICTHUN
pabouuii IeHb B JAHHOM T'OCYJapCTBEHHOM OpTraHe.

B xypnane ydera BbIJJauu U BO3BpaTa MACHTU(UKAIMOHHBIX KapT rOCYAapCTBEHHBIX
CITyXaIlluX MpHU cAade UAeHTU(OUKAITMOHHONW KapThl CTAaBUTCS MOAMKCH JIMIIA, OTBETCTBEHHOTO
3a y4eT U BblJjauy UJICHTU(HUKAITMOHHON KapThI.

22. UnentuduxanmoHHbie KapThl, CIAHHBIE pAOOTHUKAMU TIPH YBOJbHEHUU, HA3HAYCHUH
Ha HOBYIO JIOJDKHOCTb, CMeHE (aMuinu, nopye (M3HOCE), UCTEUEHHH CpOKa JEeUCTBUS
MOJJICKAT YHUYTOKCHHI0O KOMHUCCHOHHO C COCTAaBJIGHHEM COOTBETCTBYIOIIErO0 akTa 00
YHUUYTOXEHUU B TPOU3BOJIbHOU opme. Komuccus no yHUUTOKEHHUIO UIEHTU(DUKAITMOHHBIX
KapT CO3/Ia€TCsI B COCTaBE HE MEHEEe TPEX UYEJIOBEK, BKIIOUYAs OTBETCTBEHHOTO paOOTHHKA 3a
y4eT U BbIJIauy UJACHTU(PUKAIUOHHBIX KapT, paO0oTHUKA (PUHAHCOBO-XO35HCTBEHHOMN CITY>KOBI
1 paOOTHUKOB UHBIX CTPYKTYPHBIX MOAPA3ACICHUN TOCYJAPCTBEHHOTO OpraHa.

IIpunoxenue 1 x Onucanuto
NACHTH(UKAIMOHHBIX
KapT aJMHHUCTPATHUBHBIX
TOCYAApCTBEHHBIX CITyXKaIlHX,
MIPaBUJI UX BbIIAYHU U
HCTIONBb30BaHUS

OGpasen naeHTAPUAKAMOHHOMN KaPTHl afMUHHCTPATHBHOT'O I'OCYAAPCTBEHHOT'O CIIY KAIIErO
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