L
og0;71ém

OO0 yTBepXXIeHHH pEriIaMeHTa I'OCYAapCTBEHHOI'0 YIPEKACHHA " ATapaT akaMa
ITleMOHaNXWHCKOTO paioHa"

Y1paTuBmmi caty

ITocranoBnenune akumara IllemoHamxuHckoro paiiona BoctouHo-Kazaxctanckoi

obnactu ot 04 utons 2015 rona N 179. 3apeructpupoBano JlenapraMeHTOM FOCTULIUU
Bocrouno-Kazaxcranckoit obmactu 03 utons 2015 roga N 4016. YTparuno cuiy -
nocraHoByieHueM akmmatra lllemoHamxuHckoro paiioHa Bocrouno-Kazaxcranckoi

ob6mactu ot 20 ampesnst 2016 roga Ne 79

CHocka. YTpatuiio cuily - moctaHoBieHueM akumara lllemonanxunckoro paiiona
Boctouno-Kazaxcranckoit o6iactu ot 20.04.2016 Ne 79.

IIpumeuanue PLITIN.

B TekcTe moKyMeHTa coxpaHeHa MyHKTyalus u opdorpadusi opuruHana.

B cootBercTBUU ¢ myHkTOM 1 cTaThu 9-1 3akona PecnyOnuku Kazaxcran ot 27
HOs10pst 2000 roxa "O6 aAMUHUCTPATUBHBIX MpoLeaAypax', HOAMYHKTOM 1) myHKTa 3
ctathu 3 3akoHa Pecriyonuku Kazaxcran ot 24 mapta 1998 rona "O HOpMaTUBHBIX
IpaBoOBBIX akTax'", myHKTOM 2 ctatbu 31 3akoHa Pecniybnuku Kazaxcran ot 23 ssHBaps
2001 roga "O mMecTHOM rocyJJapCTBEHHOM YIIPABICHUHU U CAMOYIPABICHUU B
PecniyOnuke Kazaxcran" akumat Illemonanxunckoro paiitona IOCTAHOBJIAET:

1) YTBepauTs npunaraemMslid periiaMeHT rocyJapCTBEHHOrO yupekaeHus ""Anmnapar
akuMa [llemoHauxuHCKOro paiiona'.

2) Hacrosiniee nocTaHOBJIEHUE BBOAUTCS B ICMCTBUE MO UCTEYEHUU IECATH
KaJICHJApHBIX JTHEU MOCJIE JTHS €ro MepBOT0 OPHUIIUATHHOTO OITyOJINKOBAHUS.

Axkum LlleMOHauXHHCKOIO padoHa A. TokTtapoB

Y TBepKJeH NOCTaHOBJICHUEM
akumarta [lleMOHanXUHCKOTO
paiiona ot "04" utonst 2015 rona
Ne 179

PernaMeHT rocyAapCTBEHHOIO YIpEKIACHHUSA "AmmiapaT akuMa
ITleMoHaMXHAHCKOTO paiioHa"
1. O6nme moroXxeHus

1. Hacrosmuii peryiaMeHT onpenesseT BOIPOChl OpraHu3alii U BHYTPEHHETO
HOpsAJIKa IEATEIbHOCTH I'OCYJAPCTBEHHOI0 YUpEXIeHUd "AnnapaT akuma
[IlemonanxuHCcKoOro paiiona" (nanee — anmapar).

2. Anmapar sBJsieTCsA rocyJapCTBEHHbIM OPraHOM, CO3/1aHHBIM B



OpraHU3alMOHHO-TIPABOBOM (hOpPME rOCYTapPCTBEHHOTO YUPEKICHHUS, B IIEIISAX
UH()OPMaIIMOHHO-aHAIUTUYECKOTO, OPTraHU3aIMOHHO-TTPAaBOBOIO U
MaTepUaIbHO-TEXHUYECKOT0 00ECIIeUEHHUs IeSITEIbHOCTH akuMa U akuMmarta paioHa.

3. Anmapat oOpa3yeTcs, ypa3JHsieTcs U peopraHu3yeTcsi akuMaToM
[IIemonanxuHCcKOro paiioHa (nanee - akumar). [lonoxxenue o0 anmapare, ero
CTPYKTYypa YTBEPKIAETCS AKUMATOM paiioHa.

4. Atimapar B CBO€H AeATEIbHOCTU PyKOBOACTByeTcs: KoncTurynuen, 3akonaMu u
WHBIMH HOPMATUBHBIMU TIPaBOBBIMH akTamMu Pecryonuku Kazaxcran, a Takxe
HACTOSIIUM PErJIaMEHTOM.

2. IInaEnpoBanue pabOTEI ammapara

5. Pabora anmnapaTa oCylIecTBISIETCS B COOTBETCTBUM C TEKYILIUM IJIAHUPOBAHUEM.

Texy1iee muaHupOBaHUE COCTOUT U3 MOJYTOA0BBIX IUIAHOB Pa0OTHI anmapara, a
TaK>Ke MIAHOB OTJIEJIOB aIllapara.

6. Otaensl annapara pa3padaThIBatOT IUIAHBI PAOOTHI HA MIPEACTOALIEE TOTYTOAME,
KOTOPBIE€ YTBEPKIAIOTCS PYKOBOAUTENIEM alliapaTa He MO3/IHee 25-r0 yucia
NOCJIETHEr0 MecALa NMpeAbIyero noiayroaus. Konuu nianoB paboThl OTAETOB
arrapara B OTOT XK€ CPOK IIPEACTABIAIOTCS B OTAE) OPraHU3alMOHHO-UHCIIEKTOPCKOU
paboThl, THPOPMALIMOHHBIX TEXHOJOTUNA U TOCYAAPCTBEHHBIX YCIYT Ul CBOJIA TIaHa
arapara Ha COOTBETCTBYIOLIEE MTOIYTOJIHE.

Otnenamu armapara 1o moJyroausM MpeacTaBiseTcss HHOOpMaIUs O X0/1e
pean3anuu MOIyTrOI0BbIX INIAHOB HA UMSI PYKOBOAMTENS anmnaparta. [lnanupoBanue
PYKOBOJUTENSIMHA OTJEJIOB amliapaTa BO3JIaraeTcsi Ha OJTHOIO U3 CIIEHHUAIUCTOB.
OTBETCTBEHHOCTH 32 COCTOSIHUE /1] IO IJITAHUPOBAHUIO PAOOTHI OTAEIOB U UX
UCIIOJIHEHHUE HECYT PyKOBOAMUTENU OTAeNO0B. [1o TpeboBaHuIo akuma paiioHa,
PYKOBOJMTENS anmnapara, ero 3aMecTuTesed nH(popManus Mo UCHOJHEHUIO OTAEIaMU
IIOJIYTOJIOBBIX IJIAHOB MOXKET IIPEAOCTABIIATLCA B UHBIE CPOKU KaK YCTHO, TaK U B
NMCbMEHHOM BHJIE.

OTnenoM opraHU3alMOHHO-UHCIIEKTOPCKON padoThl, HHPOPMALIMOHHBIX
TEXHOJIOTUI U TOCYJIapCTBEHHBIX YCIYT allapara exkeMecsuHo, kK 20 yuciay, Ha OCHOBE
MPEJI0KEHNN 3aMECTUTEIIEN aKMa palilOHA, pyKOBOJAUTEIIECH OT/IEJIOB anlapara,
UCIIOJIHUTEIIbHBIX OPraHOB, (PMHAHCUPYEMBIX U3 pallOHHOTO OrOpKeTa (fanee —
OTJIEJIbl) U TEPPUTOPUATIBHBIX MOAPA3AECIEHUN HEHTPAIBHBIX IOCY1aPCTBEHHBIX
opranoB (nanee-TII LIT'O) cocraBnsercs cereBoii rpaduk paboOThl akuMa paiioHa ¢
NIEPEYHEM COBEILIAHUM U MEPOTIPUATUI HA IPEACTOSIIINI MECSILL.

AHanoruuHele ceTeBblie rpaduku padoThl COCTABISAIOTCSA 3AMECTUTENSIMUA aKUMa
paioHa.



3. Ilopanok IaHUPOBaHWA, IOATOTOBKH U IIPOBEICHUA 3aCEIaHUH aKuMaTa
palioHa, COBEIMAHUN ¥ APYTHX MEPONPHUATHI

7. llepedyeHb BOMPOCOB JJI pACCMOTPEHHUS HA 3aCEJaHUAX aKMMara parhoHa
COCTAaBJISIETCSI OTJEJIOM OPTaHU3AIMOHHO-MHCTIEKTOPCKOM paboThl, MHGOPMAITMOHHBIX
TEXHOJIOTUI U TOCYTapCTBEHHBIX YCIYT Ha MOJIYTOAUE HE MO3IHEE YEM 3a MATHALUATh
JHEW 10 Ha4aJIa rojia ro MpeiiokKEHUsIM aKuMa paioHa, €ro 3aMeCTUTEIIEH,
PYKOBOJUTEIS aliapara, pyKoOBOAUTEIEH OTAEIIOB, PyKOBOJAUTEEH OTAEIIOB anmnapara

IIepeueHpb BONPOCOB, IJIAHUPYEMBIX K PACCMOTPEHUIO HA 3aCEJaHUAX aKUMaTa
paiioHa, COTJIACOBBIBAECTCS 3AMECTUTEISIMHA AKMMA PAalilOHA U yTBEPKIAACTCS
pacnopspKeHHEM akuMa paiioHa. Y TBEPIKICHHBIN MepeueHb pacchlIaeTcsl paOOTHUKOM
oTJiesa KOHTPOJIS ¥ IOKYMEHTAallMOHHOTO 00ecrieYeH s anmnapara BCem
3aMHTEPECOBAHHBIM I'OCYIAPCTBEHHBIM OPTaHaM.

8. IlopsimoK MOATOTOBKYU M MPOBEAEHUSA 3aCEaHUN aKUMAaTa ONPENEAETCS
pEerIaMEeHTOM aKMMaTa paloHa.

9. lnst obecnieueHusi CHCTEMHOM U TIJIaHOBOM pabOThI MO MPOBEACHHUIO PAOHHBIX
COBEIIAHUH, YIIOPSAIOYEHHS B3aUMOJICCTBUS C aKUMaMU
aIMUHHACTPATUBHO-TEPPUTOPHAIBHBIX €IUHUIL] OIPEIEIUTD:

MIOHEJEIBHUK — THEM IPOBE/ICHUS allllapaTHBIX COBEIIAHUM IO
IIpEeACENaTENLCTBOM aKUMa PalioHa;

BTOPHUK — JTHSIMH BBIE3/IOB 3aMECTUTEIICH aKuMa paiioHa B I. Y cTb-KameHoropck,
CEJIbCKUE OKPYTa;

cpela - THEM MPOBEJICHHS COBELIAHUS 3aMECTUTENIIMU aKUMa paiioHa;

YETBEPr-NATHULA — JHAMH IPOBEICHUS 3aCENAHUN PAIOHHOTO aKMMarTa,
COBEILAHUM.

CoBemanus 1 Apyrue MEponpusATHs MOTYT IIPOBOJIUTHCS B UHBIE JTHU HEJEH 110
MHUIMATUBE aKMMa paiioHa, MO0 MO COTJIACOBAHUIO C HUM.

10. YyacTtrue akuMOB aIMUHUCTPATUBHO-TEPPUTOPUAIIBHBIX €ANHULL HA PAaHOHHBIX
COBELIAHUAX U MEPOIIPUATHIX OCYLIECTBISIOTCS TOJIBKO IO COTJTACOBAHUIO C aKMMOM
paiioHa. [Ipuriamenue noANUCHIBAETCS PYKOBOAUTENEM allllapaTa akuMa panoHa.

11. Opranuzanus opUIMaIbHBIX MEPOIIPUATHI C yHaCTUEM aKuMa pailoHa, Mo
PYKOBOJCTBOM 3aMECTHUTEIIEH aKMMa palioHa, KypUPYIOLIUX BOIPOC, PyKOBOIUTENS
arapara, ¢ y4aCTUEM 3aMHTEPECOBAHHBIX TOCYAAPCTBEHHBIX OPraHOB palioHa
OCYILIECTBIISIETCS OTACIIAMH allapara, pAalOHHBIMH OTJEJIaMH, OTBETCTBEHHBIMH 32
IIPOBEJEHNE JAHHOI'O MEPOIIPUATHS.

12. CoBemanusi, 3acejaHus U APyrHe MEPONPUITHS, IPOBOAUMBIE aIllIapaTOM
aKnMa pailoHa, SIBJISFOTCS OTKPBITBIMHU M BEYTCSl HA TOCYJTapCTBEHHOM U PYCCKOM
A3BIKAX.



13. [1o nHULIMaTUBE aKuMa palioHa, 3aMECTUTENEN aknuMa pailoHa, pyKOBOIUTENS
armapara COBEIIAHUsA, 3aCEIaHUS U IPYTUE MEPOTIPUITHS, MPOBOJUMBIE aKHUMATOM
paiioHa, armapaToM aKkuMa paiioHa, MOTYT ObITh OOBSBIICHBI 3aKPHITHIMH.

14. CoBemianus, 3acelanusi, BCTPEYU U APYTHE MEPONPUATHUSL PAOHHOTO YPOBHSA
MPOBOJIUT aKUM paiioHa, TMOO MPHU €ro OTCYTCTBUU JAOTKHOCTHOE JIUIIO,
UCTIOJIHAIOIIee 0053aHHOCTH aKUMa paioHa. B oTenbHBIX cityyasx, npu
PacCMOTPEHUH OTPACIIEBBIX BOIIPOCOB, BO3MOYKHO MPOBEAECHUE PANOHHBIX
MEPOIPHUATUH I10JT PYKOBOJCTBOM 3aMECTUTEIIEN aKMMa paiOHA, KyPUPYIOLIHUX BOIIPOC
B COOTBETCTBHUU C pacHpeieICHUEM 00sI3aHHOCTEH.

15. Tlo TenerpamMmam 00JIACTHOTO aKMMaTa rOCYIAPCTBEHHBIC YUPEKICHUS paiioHa
MPUHUMAIOT y4acTHs B COBEIIAHUAX, 3aCE/IAHUSAX U B IPYTUX MEPOIPHUSITUAX, KOTOPHIE
IPOBOJISITCS B pekuMe ayauo/Buaeokordepenun (naiee - BKC) B cnegyromem
NOpSIAKE:

OT/IEJI anrapara, OTBETCTBEHHBIN 3a MPOBEACHNUE COBEIIAHMUS:

M3BELIAET O MUIAHUPYEMBIX COBELIAHUSIX U UHBIX MeponpusaTusax B pexume BKC
BCEX YUYACTHUKOB HE MO3JHEE, YeM 3a | CyTKM J0 Hayaja COBEIIAHUS,

onpenenser coctaB yuactHukoB BKC.

16. CnenuanucThl OT/IeNia OpraHU3allMOHHO-UHCIIEKTOPCKON paboTHI,
UH(OPMAIIMOHHBIX TEXHOJIOTHI W TOCYJaPCTBEHHBIX yCIyT, OTBETCTBEHHBIC 32
noanepxxky BKC, ycraHaBnMBarOT 1 HACTPaWBaIOT HEOOXOUMYIO amnmapaTypy s
nposenenust BKC.

Tenedons! 103BOHA Ha coBellanue, nHoe Mepomnpusatue B pexume BKC anmnapar
aKrmMa paifoHa o0s3aH COOOIIUTh MOCPEICTBOM MPOrPAMMbl MTHOBEHHOT'O 0OMEHa
coo0mieHusIMu (akkayHT gmail) B 00J1acTHOM akUMaT He To3Hee, 4eM 3a 1 Jac 1o
Hayajia MEPONPUSITHSL.

17. PyxoBoauTtens (PMHAHCOBO-XO3SIICTBEHHOTO OT/IENa arimapaTa COBMECTHO ¢
OTBETCTBEHHBIMHU PAaOOTHUKAMM 00ECIIeUBAET MOATOTOBKY 3aJia JiJisl IPOBEICHUS
MEPOIPUATHH.

18. Otnenamu anmapara, OTBETCTBEHHBIMH 32 TPOBEAEHUE PAHOHHBIX
MEPOIPHUITUNA, COBMECTHO C 3aMHTEPECOBAHHBIMU I'OCYJaPCTBEHHBIMU OpraHaMu, HE
no3aHee, yeM 3a 4 pabouux JAHS ONpeeIseTcs TOBECTKAa COBEIaHUs, UHOTO
MEPOIPHUSTHUS, CIIUCOK MPEIIAra€MbIX YYaCTHUKOB, KOTOPBIN MOJIEKUT
COIUIACOBAHUIO C KYPUPYIOLIMM 3aMECTUTENIEM aKUMa paiOHa U PyKOBOAUTEIIEM
anmaparta. CucoK He3aMeJTUTEIbHO, B T€YEHUE OJJHOTO pabovero JIHs, HapaBJsieTCs
PYKOBOJUTENSIM T'OCYIAPCTBEHHBIX OPTaHOB U OpraHU3alllid, KOTOPbIE YKa3aHbI B
KAaueCTBE JOKJIAJAUYUKOB, 4 TAK)KE PYKOBOJIUTEISAM OTJAEIOB, B KOMIIETEHIIUIO KOTOPBIX
BXOJSAT BOIIPOCHI, BKIIFOYEHHBIE B IIOBECTKY JTHSI MEPOITPUATHSL.

19. Yuactue npuriameHHbIx 00ecreuynBaeTcs COOTBETCTBYIOIIUM OTIEIOM
armapara.



[IpurnameHHbie, y4acTBYIOIINUE B 0OCY>KJIEHUU BOIIPOCOB, MPEICTABIISIOT
Martepuasbl (Ha OyMa)KHOM U 3JIEKTPOHHOM HOCHUTENISIX) HE T03[HEee, YeM 3a 3 pabounx
JIHSL 1O THSI €r0 MIPOBEJCHUS B OT/IEN allapara, OTBETCTBEHHBIN 32 MPOBEJICHHUE
MeponpusaTus. B ciyuasx, korjaa MeponpusiTUs TPOBOISITCS B SKCTPEHHOM TOPSIJIKE,
MaTepualbl MOTYT BHOCUTHCS B JIEHb €r0 MPOBEICHMUS.

20. Marepuaiibl K MEPOIIPUSATHSIM CBOJATCS COOTBETCTBYIOIMM OTIEIOM arnmnapara
U HE MO3/IHee, YeM 3a 2 pabouuXx JHs 10 IPOBEICHUS EPEAAIOTCS PYKOBOIUTETIO
armapara akuMma parvoHa.

21. B ciryyae HECBOEBPEMEHHOIO MPEICTABICHUS MATEPUAIIOB, a TAKXKE
NPEJICTABIICHUS UX HE B TIOJTHOM 00beME U HEKAYECTBEHHO MPOPaOOTaHHBIMHU
y4aCTHUKAMU PalOHHBIX MEPOIPUSTUM, OTIEIIOM afmnapara, OTBETCTBECHHBIM 3a
IIPOBEJICHNUE JAHHOTO MEPOIPUATHS, 32 TTOAMUCHI0 PYKOBOIUTENS ammapara (Jinoo
JU1Ia, UCTIOTHSIOIIETO €ro 00513aHHOCTH) MOAr0TaBIMBaeTCa HHPOpMAIUs HA UMS
akuMa palioHa. B 1aHHOM cilyyae MOKET OBITh PEIIEH BOIPOC O CHATUU YKA3aHHOIO
BOIIPOCA C TIOBECTKH JHS C MIEPEHOCOM Ha 0oJiee Mo3IHI0I0 AaTy. OTBETCTBEHHOCTH 32
HECBOEBPEMEHHOE, a TAK)KE HEKAU€CTBEHHOE MPEACTABICHHE MATEPUATIOB HECYT
PYKOBOJUTENIN JAHHBIX TOCYAapPCTBEHHBIX OPraHOB, a TAK)KE 3aMECTUTENIA aKuMa
palioHa, KypUpYIOIIKXE COOTBETCTBYIOIIUN IOCY1apCTBEHHBIN OPraH.

22. CBogHbIE MaTEpHUaIbl HA TOCYTAPCTBEHHOM U PYCCKOM SI3BIKaX MO MPOBEACHUIO
PaliOHHBIX MEPOIIPUATHI TOJKHBI BKIIFOYATh:

1) moBecTKy AHS CO CIIUCKOM JOKJIaJI4UKOB;

2) CIUCOK MPUTIIAIEHHBIX;

3) crpaBKu, MHPOPMAITMOHHBIE (AHATUTHYECKNE) MaTepUalibl, MPE3EHTALINH,
CpaBHUTENbHBIC JaHHBIC (B TAOJMYHBIX (DOpMax) MO paccMaTpUBAEMbIM BOIIPOCAM;

4) Te3uChl BHICTYIUIEHUI MTPEACENAaTEIbCTBYIOEr0 HA MEPOTIPUSITHUH.

K cBogHBIM MaTepraiaMm o NPOBEICHUIO PAOHHBIX MEPONIPUATHI MOTYT
MIPUKJIAILIBATHCS MHBIE HEOOXOAUMBIE JJISI TAHHBIX MEPOTPUATUN TOKYMEHTHI.

23. [IpencrabiisieMble K IIJIAHUPYEMOMY MEPOTIPUSITUIO MATEPUAIIBI JOJIKHBI UMETh
UJCHTUYHBIE 3ar0JIOBKH U UCUYEPIIBIBAIOIIE OTPAXKATh CYyTh BOMPOCcOB. OObEM CIIpaBOK
Y MH(POPMAIIMOHHBIX (aHATUTUYECKHUX) MATEPUATIOB HE JIOJKEH MPEBBIIIATH TPEX
CTpaHUIl TUIIOBOI'O MEYATHOTO TEKCTA.

24. Borpoc 0 BUAEOJIEMOHCTPALIMY MPY BBICTYIUIEHUH (AOKIIaJE) Ha
MEPONPUATHUSAX, TOJIKEH ObITh PEIlieH OTJCIBHO U HE MO3HEE OJHOTO paboyero AHs 10
IPOBEJICHUS] MEPOTIPUSITHS, COTJIACOBAH C PYKOBOJUTENEM anmnapara. TeXHUUECKYI0
HOJTrOTOBKY 3aJ1a 3acefaHuii (o0ecneueHrne 3ByKOyCUIICHHS, 3BYKO3aIiCH U
MUKpPO(GOHOB, BUEOIIPOECKTOPA, IKpaHa, TOTOBHOCTHU K IEMOHCTPALIMH CIIANIOB,
HaJIU4YUe HAMMUTKOB, MUCbMEHHBIX MPUHAIIICKHOCTEN, HAJJIEKAIIETO OCBEILICHUS 1
KOHUITMOHUPOBAHUSA U T.II.) OTAENI OpraHU3allMOHHO-MHCIIEKTOPCKOM paboTHI,
UH(OPMAIIMOHHBIX TEXHOJIOTMI U ITOCYIaPCTBEHHBIX YCIYT COBMECTHO C



(bUHAHCOBO-X034CTBEHHBIM OT/ICIIOM.

25. Otgen anmnapara, OTBETCTBEHHbIN 32 MPOBEACHUE MEPOIPUITHS, COBMECTHO C
3aMHTEPECOBAHHBIMH I'OCYAAPCTBEHHBIMU OpPraHAMU, OT/IEJIOM KOHTPOJIS U
JIOKYMEHTAIIMOHHOT'O 00eCTeUeHUsI OPraHu3yI0T PErUCTPALIMIO YYACTHUKOB.
Peructpanus yuacTHUKOB COBEILIAHMS, THOTO PAlOHHOTO MEPONPUATUS HAUNHACTCS HE
MeHee yeM 3a 30 MUHYT 10 HayaJia 3aCe€JaHusl, a P PACIIMPEHHBIX 3aCEJaHUsIX - 3a 1
yac J0 Hadajla 3aceqaHusl.

Perucrpanusi yuacCTHUKOB MEPOIIPUSATHUS, KaK IMPAaBUIIO, 3aBEPIIACTCS 32 S MUHYT
10 Havasia 3acefqanus. CrnennanucTt, OTBETCTBEHHBIN 32 PETUCTPALUIO, IEPENAET
CBEJICHHUS O SIBKE MPUTTAIIEHHBIX PYKOBOJUTEIIO OT/IENa, PYKOBOJAUTENb OTEa
NEpPENAET CBEICHNS PYKOBOJIUTEIIIO anmapara.

26. [IpoTOKOIBI COBEIIAHUM, MHBIX MEPOIIPUATHM C yHYaCTUEM aKMMa paiioHa
BEJIyTCS CIIEIMAINCTAMU OTBETCTBEHHOI'O OTAENA 3a ITPOBEICHUE MEPOIIPUATHIA,
MPOTOKOJIBI BBIE3IHBIX MEPOIPUATUHN C yUaCTUEM aKMMa palioHa BEeTyTCs
PYKOBOJUTEIIEM aIlapara.

B npotokone ¢pukcupyroTcs paccMaTpUBaeMble BONPOCHL, JIUIA, Y4aCTBOBABLIUE B
00CyXIeHUH, TTIOPYUCHHUSI.

OTBETCTBEHHBIM 32 CUHXPOHHBIN MEPEBOJT JOKIAI0B HA TOCYJAPCTBEHHOM U
PYCCKOM SI3bIKaX Ha MEPONPUSATHUSIX ABJISIETCSA OTAE] KOHTPOJIS U JOKYMEHTAITMOHHOTO
oOecrieyeHusl.

TexcTsl JOKIaA0B HA TOCYJAPCTBEHHOM M PYCCKOM SI3bIKax 3a0J1arOBPEMEHHO
NPEACTABISIOTCS JUIsl CHHXPOHHOTO MIEPEBOAA B OT/IE]I KOHTPOJIS U
JOKYMEHTAIIMOHHOT'O 00ecleueHus, He TO3JHEE, UEM 3a JIBA yaca /10 Hayalia
MEPOIPUSITHUSL.

27. IIporokon oopmiisieTcsl B TEUEHUE JBYX pabOUYuX THEW CO JIHSA MPOBEACHUS
COBEIIAHUSI, HTHOTO MEPOIPHUSITHSI.

28. IIpoTOKOIBHBIEC MOPYUYEHHUS PACCHUIAIOTCS COIIACHO YTBEPKICHHOMY
PYKOBOJHTENEM ammapaTa yKa3aTelo PacChbUIKH paOOTHUKOM OTAelNa
OpraHU3alMOHHO-UHCIIEKTOPCKON paboThl, HHPOPMAIIMOHHBIX TEXHOJIOTUN U
rOCYJIapCTBEHHBIX YCIYT TOCYJaPCTBEHHBIM OpraHaM, OTBETCTBEHHBIM 32 UCTIOJHEHUE
IIPOTOKOJIBHBIX TOPYUYEHHUM, a TAK)KE UHBIM 3aMHTEPECOBAHHBIM I'OCYJaPCTBEHHBIM
OopraHam | JI0JKHOCTHBIM JIMIIaM.

ITopy4eHust, U3JI0)KEHHBIE B IPOTOKOJIAX PAKOHHBIX MEPOIPUATHN C YUACTUEM
akuMa palioHa, OepyTcsa Ha KOHTPOJIb OTIEJIOM OPTaHU3aMOHHO-UHCIIEKTOPCKON
paboThl, THPOPMAIIMOHHBIX TEXHOJIOTUN U TOCYAAPCTBEHHBIX YCIYT ammapara.

29. IIpoTOKOIBI COBEIIAHUM, HHBIX MEPOIIPUATHI CO BCEMU MaTeprUaiaMH
0(OPMIISIOTCS B OTACITHHYIO HOMEHKJIATYPY JIEN U 110 UCTCYCHUH COOTBETCTBYIOIIETO
CpPOKa CHAI0TCS B apXHB aIapara.

30. ITo nopy4yeHHIO pyKOBOAUTENS anlapaTa MOKET IPOBOAUTHCS BUICO- U



ayJIM03aMKCh COBEIIAHNN, MHBIX MEPOIIPUATUN C TIOCIEAYIONIeH UX paciu@poBKOMi U
pacnevaTrkoil Ha OyMakKHbIX HOCUTEISX.

31. OTnen opraHU3aMOHHO-UHCIIEKTOPCKOW paboThl, HHPOPMAITMOHHBIX
TEXHOJIOTUN U TOCYAAPCTBEHHBIX YCIYT anmnapara 3a0J1aroBpeMeHHO OCYILECTBIISET
PACCBUIKY IIPECC-PEIU30B IO PAOHHBIM MEPOIIPUATHIM B CPEIACTBA MACCOBOM
uHdopmanmu (nanee — CMUN).

32. IIpu mpoBEAEHNH KPYITHBIX MEPOIPUATUI COCTABIIAECTCS TUIAH-3aJaHNE, B
KOTOPOM YKa3bIBAIOTCA MOPYYEHUS, OTBETCTBEHHBIE HCTIOJIHUTEIIH 110 KAXKIOMY
IIYHKTY IJIaHA, CPOK UCITOJTHEHUS.

4. OpraHu3amnys JeIOoMpPOU3BOICTBA, JIEKTPOHHEIN JOKyMEHTO000POT B
anmapare

33. IlosoXkeHHs HACTOAILETO pa3/ieia pacpoCTPAHIIOTCS Ha OPraHUu3aIio paboThI
C JOKYMEHTaMH, HE3aBUCUMO OT BUJa HOCUTEJS, BKIIIOYAsl AJIEKTPOHHBIE TOKYMEHTHI,
MOJIMMUCAHHBIE JIEKTPOHHOM 1 poBoi noanuckio (nanee JLIT) ¢ ucnonpzoBanuem
3aKpbITOro (cexpeTHoro) kioua DI (cpencTBa kpunrorpaduyecko 3auThl
uH(bOopMaIK, pearu3yrolue mporecchl popmupoBanus u nmpoepku JLI1) u
UMEIOIIKE MOATBEPKAECHUE 00 ONPEICICHIUN B YCTAaHOBIEHHOM MOPSIKE
MOJIOKUTENLHOTO pe3yJibraTta npoBepku DI (moarBepxkaeHue (yCTaHOBICHUE)
noamuaHocT DII1) nocne Beruncnenus u nposepku I anexTpoHHOrO JOKyMEHTa
C MCIOJIb30BaHUEM OTKpbITOro Kiroya LI

34. Bxondias KOppeCcoHIeHIMs, TOCTYIA0IIAas B anmapar Ha OyMa>KHOM
HOCHTEJIE, IPUHUMAETCS OTJAEJIOM KOHTPOJISA U JOKYMEHTAILIMOHHOTO 00€CTIeUeHuUs MO
POCTIHCH C YKa3aHUEM JaThl, BpeMEHU, (aMUIUU U MHUITMAJIOB JIUIA, IOJTYYUBIIETO
JIOKYMEHTBHI, a JICKTPOHHBIC IOKYMEHTBI — IIOCJI€ MPOBEACHUS MPOLIEAYPhl MPOBEPKU C
UCIIOJIb30BAaHUEM CpPEJICTBA Kpunrorpaduueckoii 3amutbl nHGopmarmu DI nua,
MOJAMMUCABIIIETO YJICKTPOHHBIA IOKYMEHT, WJIH JIUIIA, 3aBEPUBILIETO HEOOXOIUMBIE
PEKBU3UTHI IOKYMEHTA.

35. DaexTpoHHbIE JOKYMEHTHI JOJKHBI ITOCTYNATh Yyepe3 EanHyto TpaHCIOPTHYIO
cpeny rocynapctBeHHbIX opranoB Pecniyonuku Kazaxcran (nanee — ETC) u cepep
[lenTpa MEXBEAOMCTBEHHOTO IOKYMEHTO000pOoTa ENUHON CUCTEMBI 3JIEKTPOHHOTO
JTOKYMEHTO000pOTa ToCcyJapCTBEHHBIX opraHoB (nanee — ECOJ10).

[Ipu mocTyIuieHHH KOPPECTIOHICHIINU B (pOpMaTe IIIEKTPOHHBIX JJOKYMEHTOB BCE
JTaabHEUIe MPOIEayPhl C JaHHBIMU JOKYMEHTAMH COBEPIIAIOTCS B COOTBETCTBUH C
WHCTPYKIIUSAMH, YTBEPKIAEMBIMH ONIEPATOPOM B chepe HHPOopMaTHU3AIIHH.

36. CoTpyqHukam arnrmapara 3arnpeniaeTcsi IpUHUMATh IOKYMEHTBI, He
3apEerUuCTPUPOBAHHBIC B OTEJIE KOHTPOJIS U IOKYMEHTAIIMOHHOTO 00ecrieYeHus, U
paboTaTh ¢ HUMH, 32 UCKIIFOUEHHUEM CITy4aeB MPEyCMOTPEHHBIX MMyHKTOM 42



HACTOSIIErO perjiaMeHTa.

37. CoTpyAHUK OTJe]a KOHTPOJISI U IOKYMEHTAIMOHHOT'O 00eCIeueHuUs nepe
BCKPBITHEM KOHBEPTOB MPOBEPSET MPABMIHBHOCTD UX aIpECOBAHUS U 0(OPMIICHUS,
[[EJIOCTHOCTh YITAKOBKH (TIPY HAJIMYMH TIeYaTeil), MPU BCKPHITUU KOHBEPTOB CBEPSIOTCS
COOTBETCTBHE a/ipeca HAMMEHOBAHUIO OTIPABUTENS, HOMEpa BIIOKEHUMN, yKa3aHHbIE Ha
nakeTe, C HOMepaMH, IMTPOCTABIICHHBIMU Ha JIOKYMEHTAaX, MPOBEPSETCS KOMILJIEKTHOCTh
JIOKYMEHTOB U MPUIIOKEHUN K HUM.

B ciiyyae HegocTaun 1OKYMEHTOB, OBPEXKACHUS MTAKETOB, PACXOKIECHUS HOMEPOB
Ha KOHBEPTaxX ¢ HOMEpaMH Ha JIOKYMEHTaX, COCTABIISIETCS aKT B TPEX IK3EMIUISIpax,
IIPU 3TOM OJIMH SK3EMILISIP aKTa OCTAETCS B OT/JEJIE KOHTPOJISI U IOKYMEHTAIMOHHOTO
obecrieueHus, BTOPO — BMECTE C JOKYMEHTOM TepeaeTcs 10 Ha3HAYCHU0, a TPETUi
— HaIPaBJIAETCS OTIPABUTEINIO.

HenpaBuibHo afipecoBaHHbie U 0OPMIICHHBIE, OIITMOOYHO BJIOKEHHBIE
JIOKYMEHTBI TIEPEChUTIAIOTCA 110 Ha3HAYEHUIO WJIM BO3BPAIAIOTCSI OTIPABUTEIIO.

KoHBepTHI OT BJI0OKEHHBIX B HUX JOKYMEHTOB COXPAHSIOTCS B TE€X CIydasiX, KOrjaa
TOJIbKO TI0 HUM MOHO YCTAaHOBUTH aJIpeC OTIPABUTENS, ATy OTIPABKHU U MOJTYUYEHUS
JTIOKYMEHTOB.

BckpeITHIO B OT/Ie7I€ KOHTPOJISI M IOKYMEHTAIIMOHHOT'O 00eCIIeueHH sl TIOIJIekKaT BCE
KOHBEPTBHI, 32 UCKIFOUEHHUEM KOHBEPTOB C OTMETKOH "JInuHO".

38. Ilpuemy B amnmapaTe MOJJIEKAT NMEPBHIE IK3EMIUIIAPHI IOKYMEHTOB, KOTOPBIE
JIOJKHBI OBITH O(DOPMIICHBI Ha OJIAHKE YCTAaHOBJICHHOTO 00pasIia, MOMUCAHHBIC
pyKOBOAUTENIEM (B €r0 OTCYTCTBHUE - JIMIIOM, UCTIOJHSIOIINM O0S3aHHOCTHU TIPH
HAJMYUU IPUKA3a, PACTIOPSKEHUS) WM CO3JJaHHBIE C UCIIOJIb30BAHUEM
COOTBETCTBYIOIIIETO €My I1abJI0OHa SJIEKTPOHHOTO IOKYMEHTA C 3alI0JIHEHHBIMU
peKBU3UTAMU (MMEIOITUE TOATBEPKACHUE 00 ONpEeIeTICHUN B YCTAHOBIIEHHOM TMOPSIIKE
MOJIOKUTEIBLHOTO pe3yiibTaTta mpoBepku DIIIT).

Ha noxyMeHTax 00s3aTeIbHO TOJKHBI OBITh TPOCTABJICHBI: AaTa, UCXO SN
HOMEP, KPaTKHi1 3aroJIOBOK JIOKYMEHTA; IIPU OTBETE HA 3aIIPOC WA OTYETE (
uH(popmMaI) 00 UCIIOJTHEHUU TOPYUYCHH anmapara - CCbUIKa Ha PeTUCTPaIlMOHHbBIN
ucxoasuil Homep annapara. [Ipu 3ToM OTAEIO0M KOHTPOJIS U JOKYMEHTAIMOHHOTO
oOecrieueHus: MPUHUMAIOTCS TOJIBKO T€ IOKYMEHTHI, JaTa KOTOPBIX COBMAIAET C IATOM
WX C/Ia4M B OTJIe]T KOHTPOJISI U IOKYMEHTAIIMOHHOIO o0ecreueHust (Kpome
WHOTOPOAHEN KOPPECTOHACHIIMHU, TOCTYUBIIEH 10 MTOYTE, a TAKKE APYTUX
rOCYyJIapCTBEHHBIX OPTraHOB, HETIOJIOTYETHBIX aKUMY U aKMMaTy paiioHa). Gamuiiusl,
WHUIMAIBI, HOMEp TeredOoHa UCTIOTHUTEINS, a TAK)KE KOJTUIECTBO IK3EMIUISIPOB
JIOKYMEHTa B 0053aTeJIbHOM MOPSJIKE MPOCTABISAIOTCA B HUXKHEM JIEBOM YTITy MOCIIE
MOJIMTACH WU Ha 000POTE TOCTEAHETO JINCTa OKyMeHTa (HampuMmep: AcanoB C.A.,
Ten. 26-42-42).

[Ipu mpuemMe >IEKTPOHHBIX TOKYMEHTOB KOJUYECTBO HK3EMILISIPOB HE



YUUTHIBACTCH.

DOneKTpoHHbIE JOKYMEHTBI, TOCTYIAIOIIKE B anmapaT B Hepabouee Bpems,
XpaHsaTcsa B cooTBeTcTBYomer manke EC3/]O no peructpannu win oTkasza B IpruemMe
COTPYJAHHMKOM OTJI€JIa KOHTPOJIS U JOKYMEHTAIMOHHOT'O 00ECTICUEeHHUS.

39. Ucxoasamias KOppeCOHACHIIMS B TOCYIAPCTBEHHbBIE OpraHbl (B TOM YHCIE B
dbopmMare 3MEKTPOHHOTO JOKyMEHTa) oopmiiieTcs Ha repOoBOM OJlaHKe, Ha
roCyJapCTBEHHOM fA3BIKE (B Cllydae HEOOXOJUMOCTH MPUKIIAIbIBACTCS BApUAHT HA
PYCCKOM sI3bIKe O€3 MCIOIb30BaHUs TepOOBOT0 OJIaHKA).

40. He moamnexaT mpuemMy B OT/€JI€ KOHTPOJIS U JOKYMEHTAITMOHHOTO 00eCcTieYeHUsI

1) TOKYMEHTBI U MIPUIIOKEHUS K HUM, OPOPMJIICHHBIC ¢ HapyIICHUEM
YCTaHOBJICHHBIX TPEOOBAHUIA;

2) TOKYMEHTHI, cojiepkaine pakCuMuie, TOMapKy U UHbIE 3arps3HEHUs],
UMEIONIUE KaKUe-Tu00 MOBPEKICHHS], B TOM YKCJI€ MPOIITUTHIE ABIPOKOJIOM,
WCITOJTHEHHBIE HAa YEPHOBUKAX U KOMUAX OJJAHKOB T'OCYIAPCTBEHHBIX OPTraHOB;

3) HenpaBUWJIBLHO aIPECOBAHHBIC (B TOM UUCIIC HETPABWIHLHO YKa3aHHbIC HA3BaHUS
TOCYJIapCTBEHHBIX OPTaHOB, IOJDKHOCTEH, (haMUITiA, UMEH, OTYECTB PYKOBOIUTEIICH
roCyJIapCTBEHHBIX OPTaHOB) MUChMA.

41. Bcst koppecnoHASHITNS, IIOCTYIIAOIIAs B allapar, IPUHUMAETCs B pabourne
muu ¢ 9.00 1o 18.30 gacoB (c nepepsiBoM Ha oben ¢ 13.00 no 14.30 yacoB) u
PETHCTPUPYETCS OTACIOM KOHTPOJIS U JOKYMEHTAIIMOHHOTO 00€CTIeUeHUSI.

JloxyMeHTHI (TucbMa, HHGOPMAIIUU U T.J.), HalpaBIseMble Ha UMsI aKuMa paiioHa,
JIOJKHBI OBITh MOJIMKUCAHbl PYKOBOJUTENSIMHU COOTBETCTBYIOIIUX TOCYIaPCTBEHHBIX
OpraHoB (aKMMaMu aIMUHUCTPATUBHO-TEPPUTOPHUATIBHBIX €ANMHUII, PYKOBOAUTEISIMHU
OT/CIIOB).

CoTpyaHHK OT/AeIa KOHTPOJIS U JOKYMEHTAITHOHHOTO 00eCTICUeHUS
MPEIBAPUTEIBHO JIETAeT Pa3METKY MOCTYNHUBIICH KOPPECTIOHCHIIMN U PACTIPEACIISET
10 KOMIIETCHIIMN aKMMa parioHa, 3aMECTUTEIICH aKUMa paioHa, PyKOBOJIUTENS
arnmapara akuMa paiioHa.

42. Ciy:xeOHast KOppECHOHAEHIUS, TPUHATAS COTPYIHUKAMU anmapara B CHITy
ciIy>keOHOM HEOOXOIUMOCTH IIOMHMO OT/Ie]Ia KOHTPOJISI M IOKYMEHTAIIMOHHOT'O
obecrieueHus1, JOJKHA HE3aMEeIJTUTEILHO TIepeaBaThCsl B OT/IE] KOHTPOJIS U
JTOKYMEHTAIIMOHHOTO 00ECIICUCHMUSI.

43. Peructpaius BXOAs1I€H KOPPECTIOHICHIINU B OyMaXHOM BapUaHTE
OCYIIECTBIISICTCS OTACIOM KOHTPOJIS U JOKYMEHTAIIMOHHOTO 00€CTICUCHUS ITyTEM
MPOCTABJICHHUS B HIDKHEM ITPABOM YTy (MIJIM B CIIydasiX OTCYTCTBUSI CBOOOTHOTO
MPOCTPAHCTBA B BEPXHEM JIEBOM YIJIy) LITAMIIA C YKa3aHUEM BXOJISIIIETO
PErUCTPaIMOHHOTO HOMEepa B cooTBeTcTBYONIEeH 0aze ECDJ1O, natel mocTyruieHus,
KOJINYECTBA JINCTOB OCHOBHOT'O JJOKYMEHTA Y NMPUIIOKEHUN K HEMY.



Perucrpanus BXos11ei KOppeCIOHICHIINN IPOBOJIUTCS B JJIEKTPOHHOM BapUaHTE
C UCIIOJIb30BAaHUEM CHUCTEMBI AJIEKTPOHHOTO IOKYMEHTOo000poTa Ha 6aze "Lotus
Domino Server" (nanee —Cucrema).

44, AxuM paiioHa JaeT MOPYUYEHUs ¥ HaJlaraeT pe3oJItoIuu BceM 0€3 UCKITIOUCHUS
NoApa3AeiCHUsIM PaOHHOIO aKUMAaTa, aKUMaM aJIMUHUCTPATUBHO-TEPPUTOPHUATBHBIX
€UHULI, NUHBIM 3aUHTEPECOBAHHBIM I'OCY/1IapCTBEHHBIM OpraHaM, a TaKXe OTJIeJIaM
arnmapara. 3aMeCTUTEIM aKuMa pailoHa Jal0T NOPYUYECHUS U HAIaratoT pe30I0un
aKruMaM aJJMUHHUCTPATUBHO-TEPPUTOPUATIBHBIX €IUHUL, OT/IENIAM 10 KYpUPYEMBIM
BOIIPOCaM B COOTBETCTBHUU C paclpeiesieHreM obsi3anHocTel. B ciiyuae, eciu
TpeOyeTcsl yuacThe OTJIEJIOB arapara, 3aMECTUTENN aKiuMa pailoHa HalpaBJIsiOT
COOTBETCTBYIONIEE MEPENOPYUCHUE PYKOBOJUTEIIO anmnapaTta. PykoBoauTelnb anmapara
CaMOCTOSITETILHO OMpeIeiieT HEOOXOAUMOCTh BKJIFOUEHHUS B COCTAB UCIIOIHUTENEH TOT
WJIM MHOM OTien ammapara. PykoBoauTenp annapara 1aeT NOpy4YeHHUs U HaJaraet
PE30JIIOLIMU B COOTBETCTBUU C KyPUPYEMBIMU UM BOIIPOCAMHM.

PykoBoicTBOM BXOAs1Iasi KOPPECTOHACHIUS PACCMATPUBAETCS B JICHb
MOCTYIICHHS, & CPOUHASA-HE3AMEJTUTEIBHO.

Ecnu nopyuenue gaeTcst HECKOJIBKUM UCIIOJIHUTEIISIM, TO 00513aT€ITLHO
YKa3bIBaE€TCs, 32 KEM OCYILIECTBIISIETCS CBOJI M UCTIOJIHEHUE IOKyMEHTa. B cityuae
OTCYTCTBUS TaKOW OTMETKHU, CBOJI U UCIIOJTHEHUE TJOKYMEHTA OCTAeTCs 3a
UCIIOJTHUTENEM, KOTOPBINA yKa3aH nepBbiM. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE
BBITIOJTHEHUE BCETO MOPYUYEHHUSI B PAaBHON Mepe HECYT PYKOBOJAUTENH rOCYAapCTBEHHBIX
OpraHoB, OTAEJIOB annapara, yKa3aHHbIE B PE30JIFOLIHH.

45. Pe3onronnsi pyKOBOJICTBA B 3JIEKTPOHHOM BuJie B CHCTEME 3aHOCHUTCS B
PErUCTPallMOHHO-KOHTPOJIBHYIO KAPTOUKY K TOKYMEHTY B paszeine "Pe3omtonus".
JlaHHBIN pa3zien BIpaBe 3aMoIHATh JUI0, HAJOKUBIIIEE PE30JIIOIUIO, JIMOO €ro
MOMOIITHUK. B KapTOUKe pe30IIoIuu 3aroMHII0OTCS OISl SKpaHHON (HOPMBI: aBTOP
PE30JIIOINH, UCTIOTHUTEH, TEKCT PE30JTIONHH (C 00s3aTEIbHBIM YKa3aHUEM B TEKCTE
PE30TIOIUY JIUIA MO0 TOCYIaPCTBEHHOTO OpraHa, OTBETCTBEHHOTO 3a CBOJT) M CPOK
ucnosineHus. Eciau nokyMeHT TpeOyeT UCTIONHEHHs, B 3TOM ke SKpaHHOU (opMme
3aHOCUTCSI MH(POpMAIIHs O MOCTAHOBKE IOKYMEHTa Ha KOHTPoJib. [locne coxpaneHus
KApTOYKH PE30JIIOIMU €1 TPUCBAUBAETCSI HOMED, J1aJIe€ 3apETUCTPUPOBAHHBIN
JTOKYMEHT BMECTE C KAPTOUKOU PE30IOIMY HAIPABIIAETCSA BCEM HUCIIOJTHUTEIISAM,
KOTOpBIE IIEPEUNCIIEHBI B CIIMCKE MOJIy4YaTelIen Win UCTIOJIHUTENEU. B cinydae, korga B
PE30JIIOLINM YKA3bIBAKOTCS B KAYECTBE UCIIOJHUTENEH TOCYIapCTBEHHBIE OPTraHbl U
OpraHU3alliy, HETIOJJOTYETHBIE AaKUMY paiioHa (10 COTJIACOBAHUIO), KOTOPBIE HE
noakatoueHbl K ECOJ10O, TOKyMEHT BMECTE € PE30JIIOLUEN HANIPABIIAECTCS
UCTIOJTHUTEIIO JIEKTPOHHON MOYTON JTMOO0 HAapOYHO.

46. [Tocne ucronHeHus TOKYMEHTa OTBETCTBEHHBIN CIIEIIUATUCT 3aIOTHSAET
KapTOUKy UCIHOJTHEHUSI B CHCTEME I TAIBHEUIIIETO CHATUS C KOHTPOJIS OTAEIOM



KOHTPOJIA U JOKYMEHTAIIMOHHOTO 00€CTIeYeHHUSI.

PerncrpaninOHHO-KOHTPOJIbHAS KapTOUYKA 3JIEKTPOHHOTO IOKYMEHTA OCTAETCS Ha
KOHTPOJIE 10 TEX MOP, TOKA HE OYIyT CHATHI C KOHTPOJIS BCE MOPYUYEHUS U PE3OJTIOLIMU
10 TAHHOW KapTOYKe.

47. B Cucreme npeaycMOTpEHa BO3MOKHOCTh ITPOJIJICHUS CPOKA UCTIOJIHEHMUS,
NepenopyyueHus Uiu OCTAaHOBKH JIOKYMEHTa Ha pabouuii KOHTpouib. st aToro
CIIEIHAJIACT, OTBETCTBEHHBIN 34 UCIIOJIHEHUE JOKYMEHTA MTOATOTABIMBAET TNCbMEHHOE
o0ocHOBaHUE (CIyXKeOHYIO 3aMUCKYy, HHPOPMAIIUIO | T.I1.) pYKOBOJAUTEIO, KOTOPBIN
Jlajl TaHHOE MOPYYECHHUE.

B 3TOM citydae B COOTBETCTBYIOIIEH KAPTOUKE PE3OTIOLUHU 3aHOCATCS CIEAYIOIINE
JaHHBIE:

JlaTa MpOoJICHHS] UCTIOJIHEHUSI IOKYMEHTA,

CBEJICHHUS O MEPETIOPYYECHUHN JOKYMEHTA;

JOJKHOCTDh M MHULIMAJIBI JINLA, POJIMBIIETO CPOK UCIIOJHEHHUSI JOKYMEHTA.

48. Otxenpl annapaTa CUCTEMATUYECKHA aHAIU3UPYIOT XapaKkTep U KaueCTBO
NOCTYNAIOIIEW KOPPECIIOHACHIINH, ONPEAENSIOT €€ TalIbHENIIEee MPOX0KICHHE,
pELIeHNE MOCTABIEHHBIX BOIIPOCOB B paMKaxX CBOEH KOMIIETEHLINU, IPUHUMAIOT MEPBI
K COKpAIIEHUIO JOKYMEHTO000POTa, BEIyT KOHTPOJIb 32 KAYECTBEHHBIM U
CBOEBPEMEHHBIM UCITOJIHEHUEM MTOCTYIAIOIINX JOKYMEHTOB.

49. PykoBoAMTENM OTIEIOB aIlllapaTa OCYIIECTBISAIOT KOHTPOJIb UCTIOJHEHHS
JOKYMEHTOB B BO3IJIABIIIEMBIX UMH OTJENAX, BHOCAT NPEIJI0KEHUS 10 IPUBIICUYECHUIO
K JIACLHMIUIMHAPHOW OTBETCTBEHHOCTH COTPYAHUKOB, TOMYCTUBIINUX HAPYIICHUS
CPOKOB MJIM HEKAYECTBEHHOE MCIIOJHEHNE KOHTPOJIBHBIX TOKYMEHTOB, HECYT
IEPCOHAJIBHYIO OTBETCTBEHHOCTH 332 COCTOSIHUE UCIIOJIHUTEIBCKOM TUCLUIIIINHBI B
OTJIeJIax arapara.

OTnen KOHTPOJIS U IOKYMEHTALMOHHOTO 00eCreYeHUs anmnapara OCyIecTBIsSET
KOHTPOJIb 32 CPOKaMH MCIIOJIHEHUS U ITPOXOKIAEHUS KOHTPOJIBHBIX TOKYMEHTOB,
COCTOSIHUEM HCIIOTHUTENIbCKON TUCUUIIMHBL, PETUCTPALIMIO, IOCTAHOBKY JOKYMEHTOB
Ha KOHTPOJIb, CHITUE C KOHTPOJIS UCIIOTHEHHBIX IOKYMEHTOB, IOATOTOBKY MEpEYHEN
KOHTPOJIBbHBIX MOPYYEHUI U HANPaBJICHUE HAIIOMUHAHUN O CPOKAX UX UCIIOJTHEHUS
PYKOBOJICTBY M OTJ€EJIaM anmnapaTa. PykoBoauTeNnb OTAeNa KOHTPOIIS U
JOKYMEHTAIIMOHHOT'O 00eCIeueH s armnapaTa 1 rJaBHbIi CelualucT OTAesa
KOHTPOJI U JOKYMEHTAIIMOHHOTO 00eCIeYeH s HECET EPCOHATIBHYIO
OTBETCTBEHHOCTb 3a MPABUIBHOCTh TOCTAHOBKHU JOKYMEHTOB Ha KOHTPOJIb U CHATHE
UX C KOHTPOJIS, YCTAHOBJIEHHUE U IEPEHOC CPOKOB UCTIIOJHEHUSI KOHTPOJIBHBIX
JOKYMEHTOB.

50. Tlpu moATOTOBKE UCXOANIUX TOKYMEHTOB CJIEIYET COOMIOAaTh €AMHOOOpasue
B HAllMCAaHWM HAMMEHOBAHUI OPTraHOB TOCYAapCTBEHHON BIACTH, OOIIECTBEHHBIX
OpraHu3alui, MPEANPUATANA, YUPEKICHHUMN, NHBIX X03UCTBYIOINUX CyOBEKTOB.



Hcxondmue nuceMa, Kak MpaBuiIo, TOTOBSITCS U MOIIUCHIBAIOTCS B IBYX
AK3EMIUISIPAX, IPU 3TOM Ha BTOPOM 3K3EMILIAPE AOKHBI ObITh BU3bl HCIIOTHUTEINS U
PYKOBOJHUTENS CTPYKTYPHOI'O MOJAPA3AEICHMS C YKa3aHUEM JaThl BU3UPOBAHMS. TEKCT
nokyMmeHTa Ha OnaHke popmata "A4" u "AS" neuaraercs pazmepom "14" mpudra "
Times New Roman" yepe3 oaun MexcTpouHslii nHTEepBai. Ha nocnennei crpanune
BHHU3Y CJIEBA WJIM Ha 000POTE CTPAHUIIbI YKa3bIBaeTCs (haMUITUSl UCTIOJIHUTENS,, HOMEP
ero ciyxeoHoro tenedoHa. Bece peKBU3UTHI TOJKHBI ObITh OTIieuaTanbl. McnipaBnenus
Y TIOJTYUCTKHU He AomyckaroTcs. CoaeprkaHue U peKBU3UTHI JIEKTPOHHOIO JJOKyMEHTA
JOJIKHBI OBITh MIEHTUYHBI OyMa>XHOMY JOKYMEHTY. B oTHenbHbIX ciaydasx (nmpu
o(pOpMIICHUY TIPUIIOKECHHH, TaOIHI], OTMETKH 00 UCTIOTHUTEINE, TPUMEYAHUN U TPYTUE
) pa3mep mpudTa 1 MEKCTPOUHBINA UHTEPBAJ MOTYT OBITh UHBIMHU.

51. Ucxonsiye 10KyMEHThI, HApaBsieMble B 00JIACTHOM aKMMaT, B
rocyJapCTBEHHbIE OpTaHbl IOJKHBI COJIEPXKATh CIEAYIOIINE 0053aTebHbIE PEKBU3UTHI

UCXOJSIINI HOMED U J1aTy;

CCBUJIKY Ha COOTBETCTBYIOILIME aKThl U IOPYUYEHHUS aKuMa 00JIacTH, €T0
3aMECTHUTEIICH,

B CJIy4yae UCIOJIHEHHUS 3aIpoca - HOMEp U J1aTy 3aIpoca;

B CITy4ae UCIOJHEHUS MTPOTOKOJIA WU IJIaHA - HOMEP MYyHKTa MPOTOKOJIA WIH
IJ1aHa C IPOMMUCAHUEM €T0 COJIEPKAHUS,

MOJIMUCH aKUMa pailOHA WM TOJKHOCTHOTO JIUI[A, UCTIOJHAIONIEr0 00S3aHHOCTH
aKvMa paroHa;

(haMUIIUIO UCTIONHUTENIS U HOMED ero TenedoHa.

O6beM nHpOpMaIIUU U APYTUX JOKYMEHTOB, HAllPaBJIsieMbIX B 00JIACTHON aKUMaT
U B TOCY/ApCTBEHHbBIE OpraHbl HE JOJKEH MPEeBbIIATh 3 cTpaHull. TeKCThl JOKYMEHTOB
JIOJIKHBI OBITh M3JI0KEHBI Y€TKO, TTOCIIEIOBATEIHHO, KPATKO.

52. Ucxopsmue cimykeOHbIe TOKYMEHTHI e4aTatoTcs Ha OJaHKax yCTaHOBJIECHHOM
¢dopmel. [Ipu nepenricke BHYTpH amnmnapara OJIaHKH HE UCTIOIb3YIOTCS.

53. IIpu HampaBIE€HUH TOKYMEHTA JOJKHOCTHOMY JIMIy HAMMEHOBAHUE aJipecara
NUIIETCS] B UMEHUTEIBHOM MaJIeXKe, a JOJDKHOCTh U (paMuIIMs aipecaTa — B JaTEIbHOM.

Hcxonsamuit JOKYMEHT He JOJKEH CoJiep KaTh 0oJiee yeThipex ajupecos. [lpu
HaIpaBJICHUH IOKYMEHTa 00JIee UeM B UEThIPE aJpeca COCTABISAETCS yKa3aTelb
PACCBUIKU U HA Ka)J0W KOIIMHU yKa3bIBA€TCA TOJIBKO OJUH aapec. Alpecar, KOTOpoMy
HaIpaBJIsIeTCs] JOKYMEHT, MOXKET ObITh 0003Ha4eH 0000UIEHHO (HAIIpUMEDP: aKUMaM
aIMUHUCTPATUBHO-TEPPUTOPUATBHBIX €IUHUI], PYKOBOJUTEIISIM CAMOCTOSITEIbHBIX
OTJICJIOB).

54. Ucxonsiias KOppeCHOHACHIUS, HallpaBlisieMasi Ha UMs akuma 00JIacTu
MOJIMUCHIBAETCA TOJIBKO aKUMOM paiioHa JIMOO JIUIIOM, UCTIOJHSIOIIUM €T0
0053aHHOCTH, B IPYTUE TOCYAAPCTBEHHBIE OPraHbl BU3UPYETCA KYPUPYIOIIHUM



3aMECTHTENIeM aKhuMa pailoHa, pyKOBOAHUTENIEM arlnapara.

OTBETHBIC IOKYMEHTHI 110 UCIIOTHEHUIO TOPYUYEHUN, KOTOPBIC HAPABJISIOTCS IS
CBOJIa B aJIpEC TOCYAAPCTBEHHBIX OPTAHOB, SBIISIOIINXCS OTBETCTBEHHBIMU
UCIIOJTHUTEISIMU 110 JJAHHBIM MTOPYUYEHUSIM, OPOPMIISIOTCS 3 TTOAMUCHIO
JOJKHOCTHOTO JIMIIA YPOBHS HE HHMKE 3aMECTUTEIISI aKkuMa pailoHa, PyKOBOIUTENS
amnmapara.

55. 3aronoBoK K TeKCTy AOKymeHTa MeHee 10 cTpok He cocTaBisercs. B cinydae
eciu B TekcTe 6osee 10 cTpok JaeTcst KpaTKUid 3aroJI0BOK. 3arojoBOK K TEKCTY
JTIOKyMEHTa 0(hOpMIISIeTCS MOy KUPHBIM MPUPTOM OT TPaHUIIbI JICBOTO OIS
JOKYMEHTa, 0e3 NepeHoca CclioB U He JAO0JKEH coJiepKaTh Oosee 35 3HaKOB B KaXKJOU
CTpOKE.

JlaTa nokymeHTa odopmIsieTcss apabckumu 1udpamMu coraacHO HOpMam
rocyJapCTBEHHOT'O U PYCCKOTO SI3bIKa COOTBETCTBEHHO. [leHb Mecslia u Mecsll
oopMIISFOTCS IBYMS IapamMu apaOCKuX Hudp, pa3aeeHHbIMUA TOUYKOU, TO -
YETHIPbMS apaOCKUMH ITUPPaAMH.

CnoBecHO-IUPPOBOI cIOCOO HAMMKUCAHUS JAThl UCTIOJIB3YETCS B
pactopsAIUTEIbHBIX JOKYMEHTAX, JOKYMEHTAX, COJIEPKAIINX CBEACHUS (PMHAHCOBOTO
XapakTepa, Ipu CChUIKE Ha HOPMATUBHbBIC ITPABOBBIC AKThI, a TAKKE MPU OPOPMIICHUU
nocieanux, Hanpumep "1 mapta 2014 roga".

Ucxonsamuit HoMep JOKyMEeHTa MPOCTaBISETCS B CIEAYIOIIEM MOPSIJIKE:
YKa3bIBAE€TCSI MHJIEKC MOJNUCABIIEr0 JOJKHOCTHOIO JIMIA, 3aTEM Yepe3 1poOb
yKa3bIBa€TCsl MOPSAKOBBIN HOMEp UCXOAIIET0 JoKyMeHTa (Hampumep: 1/2075).
DaMUITHIO UCTIOTHUTES, TOTOBUBIIIETO UCXOISIIINI TOKYMEHT, HOMED €T0
ciry»)e0Horo TenedoHa /WK ciy>KeOHBIN aJipec JIEKTPOHHOM MOYTHI pacloiararor,
KaK MpaBUIIO, BHU3Y C JIEBOTO Kpasi ToKyMeHTa (Hanpumep: uct. Kanues A.A., Ten. 26-
42-42, AKaliev@akimvko.gov.kz).

56. Tenerpaduas, TenedaxkcHas nepenucka BeJAETCS TOIBKO MO BOpOcam
CPOYHOr0 Xapakrepa. Perucrpanus ncxoaqmux TeJerpaMm NpOU3BOIUTCS aHAJTOTUYHO
C TEKYILEN KOPPECIIOHICHIIUEN.

TenerpamMmel eyaTaroTcs B IByX 3K3€MILUISIPAX, BU3UPYIOTCS UCIIOJHUTENEM U
MOJIMUCHIBAIOTCS AKUMOM PaiioHa, €ro 3aMEeCTUTEISIMU, PYKOBOJIUTEJIEM armmapara,
1ocJie MOANKUCH, TeJIerpaMMBbl IEPEAI0TCs ISl OTIIPABKU B OTJIE] KOHTPOJIS U
JIOKYMEHTAIIMOHHOTO obecreueHus ammapata. [Ipu HeoOXoauMocT OTIpaBKU
TeJerpaMM C OJIMHAKOBBIM TEKCTOM HECKOJBKHUM aJipecaTaM, UCIIOTHUTEND
Pa3MHOXAET €€ COrJacHO KOJIMYECTBY ajpecaToB. B Takux TenerpaMMax yKa3bIBaeTCs
OTJIEJIbHO HA KaXXJIOM 3K3EMIUISIpE TOJILKO OAMH MYHKT Ha3HAYEHUS, C €T0 aJIpECHBIMU
TaHHBIMH.

57. OTnpaBka JOKYMEHTOB, MUHYS OTJI€] KOHTPOJISI ¥ IOKYMEHTAIMOHHOTO
oOecrieuenus, 3amnpeniaercs. B oraene KOHTPOIS U TOKYMEHTAlMOHHOTO 00eCTIeYeHUs



nepesx OTHPaBKOM UCXOAAIINE TOKYMEHTHI IPOBEPSIIOTCA HA COOTBETCTBUE
YCTaHOBJIEHHBIM TpeOOoBaHUAM. JloOKyMeHTbI, 0pOpMIIEHHBIE HEHAIIEXKAILUM 00pa3oM,
MOTYT OBITh BO3BpAIIEHBI JIJIST JOPAOOTKH.

JlokyMeHTBI HalpaBIsSI0TCA aapecary He mo3aHee 2 paboyux JHEeH co THS
NOJINKCAHUS, CPOYHBIE — HE3AMEIJIUTENBHO.

CpouHasi KOppECTIOHACHIINS MOXKET NIEPEIaBaThCsl HE3AMEIIUTENBHO, B TOM YUCIIE
C MCIOJIb30BaHNEM (PaKCUMHIIBHOM CBSA3U B IPHUEMHbBIE PYKOBOJIUTENEH
roCyJapCTBEHHBIX OPIaHOB - aJJPECATOB.

58. OTBETCTBEHHOCTH 3a PACCHUIKY TOKYMEHTOB IO HENPABUJIBHBIM aJIpECaM,
YKa3aHHBIM B IOKYMEHTaX UCXOISIIEH KOPPECTIOHAEHIIMN, HECYT UCIIOJHUTEIIN.

5. Opranu3zanus paboTH "3JI€KTPOHHOrO aKuMara"

59. B anmapare co3ziaH u BHEApEeH o(QUIMATIbHBIN CAallT akuMa paiioHa
www.shemonaiha.vko.gov.kz B yactu coznanus uHQOpPMaMOHHON CUCTEMBbI
BeO-TIopTan "AneKTpoHHOTO TIpaBuTenbcTBa" PecyOnmku Kazaxcran.

60. ConepxaTenbHas yacTb web-caiita www.shemonaiha.vko.gov.kz akuma
palioHa JT0JIKHAa COOTBETCTBOBATh MapaMeTpaM, YCTAHOBIEHHBIM PHUIIOKEHUEM 5
Metonuku onieHKU 3G (HEKTUBHOCTH MPUMEHEHUSI HHPOPMAITMOHHBIX TEXHOJIOTUH,
YTBEPKIAECHHON TpUKa3oM MUHHCTpa TpaHCTIOPTa U KOMMYHUKaIuil PecryOnuku
Kazaxcran 19 deBpans 2014 rona 3a Ne 137 (3apeructpupoBad B Peectpe
rocyJapCTBEHHOW PErucTpalii HOPMATUBHBIX IIPABOBBIX aKTOB 32 HOMEpoM 9194).

61. B niensx peanu3zanuu TpeboBaHMiA K 0YOPMIICHHUIO U TIOIIEPIKAHMS
IIEJIOCTHOCTH au3aiiHa web-caiita www.shemonaiha.vko.gov.kz uadopmarius
[IPEIOCTABISAETCS TOCYJAPCTBEHHBIMU OpraHaMu B OT/IEN
OpraHU3alMOHHO-UHCIIEKTOPCKON paboThl, HHPOPMAIITMOHHBIX TEXHOJIOTUN U
roCyJapCTBEHHBIX YCIYT anmnapara B 3JIEKTPOHHOM BHUJI€ (JIEKTPOHHAA [10YTa,
(IIdLI-HOCUTENN) Ha TOCYIapPCTBEHHOM U PYCCKOM S3BIKAX.

62. OduuranbHBIM aIpECOM JIEKTPOHHOM MOYTHI anmnapara siBJsieTcs apec:
sh.kense@akimvko.gov.kz.

63. B nensx co6uoieHus NOJUTUKUA MH(POPMATMOHHONW 6€30MaCHOCTH COTPYIHUKH
amnmapata 00s13aHbl OCYIIECTBIIATD MEpelady U MEePEChUIKY clykeOHOU nHbopMauu
TOJIBKO C HCIIOJIb30BAHUEM CITY>KEOHBIX TOUYTOBBIX SILIMKOB Ha HHTPAHET-MIOpTalIe
rocyaapcTBeHHbIX opraHoB PecnyOnuku Kazaxcran (nanee UIITO).

64. Otaensl, annaparsl aAKUMOB aIMUHUCTPATUBHO-TEPPUTOPUATIBHBIX €IHHUI]
obecnieunBaroT 6ecriepedoiiHoe PYHKIIMOHUPOBAHUE CBOEH IJIEKTPOHHOM MOUTHI C
noakroueHneM Kk Cucreme B padoune aau ¢ 9.00 mo 18.30 gacos.

65. Bce nepenaBaemblie 10 3JIEKTPOHHOM MoYTe (aiiiibl JOIKHBI IPOUTH MPOBEPKY
AHTUBUPYCHBIMU MTPOTPAMMHBIMH CPEJICTBAMH, YCTAHOBICHHBIMU Ha KOMITBIOTEPE



ornpaButesisi. OTBETCTBEHHOCTh 32 HEHAIJICKAIIYIO MTOATOTOBKY HHGOPMAIIMH K
nepeaayde no JIEKTPOHHOM MOYTE U 3a €€ COAEPKAHUE HECET OTIPABUTEIIb.
3ampeniaeTcst pacCchUIKa MIEKTPOHHBIX MHUCEM, COIECPKAIINX PEKIaMHYI0 HH(HOPMAIIHIO
, MPOCOY O MHOTOKPATHOM MEPEChUIKE TeKCTa MUChMA.

6. ITopsanox paccMoTperusa oOpamenuii (U3HIECKAX M IOPUINISCKUX JIUIT U
KOHTPOJIb 33 MX UCIIOTHEHHAEM

66. PaGota ¢ oOpamieHussMu GU3UUECKUX U FOPUTUIECKUX JIUIl OPTaHU3yeTCs
OTJIEJIOM KOHTPOJISI U JOKYMEHTAIIMOHHOTO 00ECIIEUeHHS B COOTBETCTBUU C 3aKOHOM
PecnyOnuku Kazaxcran ot 12 ssuBapst 2007 roga "O mopsiike pacCMOTPEHHUS
oOpaieHnit PU3NIeCKUX U I0OpUINYECKUX JIUIl", a TAKKe MHBIMH HOPMAaTHUBHBIMU
MPaBOBBIMU AKTAMHU, PETYJIUPYIOIIUMHU TaHHBIA BOIPOC.

67. Bce mocTymnaroiiue B anmapat oOpamieHus: Gu3nueckux U I0pUIuYecKuX JIUIL
PETUCTPUPYIOTCS B OTJIEIE KOHTPOJISI U IOKYMEHTAllMOHHOT0 oOecrnieuenus. Ha nepBoit
CTpaHHIIe OOpAIlEHUsI CTABUTCS IITAMII C YKa3aHUEM PErUCTPALlMOHHOTO HOMEpa U
JaThl PETUCTPALIUH.

Peructpanuonnsrit Homep obOparieHus: Gu3nuecKoro JMIa COCTOUT U3 OyKBEHHOTO
unjekca "XKT", HauanbHOM OYKBBI (haMIIIMK aBTOPA U MOPSIKOBOTO HOMEPA.

Peructpamnmonnsrit Homep oOparieHus IOpUANIECKOro JIUIAa COCTOUT U3
OoykBeHHoro unjekca "3T-FOp" u mopsiAKoBOro HoMepa.

PeructpaninoHHbIA HOMEpP aHOHUMHOTO OOpaIIEHUs COCTOUT U3 OYKBEHHOTO
unaekca "XXT-b/n" u nopsiakoBoro Homepa.

O003HaueHHe JaThl MPOU3BOJUTCS B CIEAYIOLIEH OCIEI0BATENbHOCTH: YUCIIO,
Mecsll, rog (Hanpumep, 01.01.2014).

PeructpaninoHHbBIA UHJIEKC SIBJISICTCSI OJTHOBPEMEHHO BXOJSIIINUM U UCXOSIINM, U
BCE OTBETHI 10 OOPAIICHHUSIM PETUCTPUPYIOTCS MO STUM KE HOMEPOM.

Peructpanus ocymiecTBaseTcs: MyTeM 3aroJHEHHUs] COOTBETCTBYIOIIUX TOJICH B
ANEKTPOHHOU MHbopMarmonHo# yuetHoit popme ECIJ1O - peructpannoHHOM
KOHTPOJBHOM KapTOUyKke yueTa oopaiieHus: (pu3n4eckoro (FOpUIUYECKOro) JIHIa.

[Ipu perucTpaiu NepBUYHOTO OOpAIICHUSI EMY TPUCBANBAETCS PETUCTPALIMOHHBIN
HOMeED, SBIISIOIIUICS 0YePETHBIM MOPSIKOBEIM HOMEPOM.

[TopsimkoBast Hymepalus BeeTcs eauHas (CKBO3Hasi) JIJ1si 00pallieHni Gu3n4ecKux
JIMIT] ¥ TAKKE OTICNBHO IS 00pallieHnui ropuaudeckux nuil. [lopsakoBas Hymepanus
KOJUICKTUBHBIX 0OpatieHui (U3ndecKux JUIl BEJIETCS COBMECTHO C OOpaIlleHUSIMU
(U3HUECKUX JIUI], TAKKE BEACTCS MOPSAKOBAS HyMEPAIHs KOJJIEKTUBHBIX OOpaIICHHMA
IOPUANYECKUX JIUI.

duznyeckoMy Uiy (JIM0O ero MpeaCTaBUTENIO) I MPEACTABUTEITIO
IOPUAMYECKOTO JIMIIA, HEMOCPEICTBEHHO 00paTUBIIEMYCsl MMCHbMEHHO B armapar,



BBIJJAETCS TAJIOH C YKa3aHUEM JIaThl 1 BPEMEHU PETUCTpallMi, YHUKAIBHOTO HOMEPA,
(baMUIMU 1 UTHUIMAJIOB JIMIA, IPUHSBIIETO OOpallleHue.

68. IIpuem u paccMoTpeHue oopamieHui GU3NISCKUX U FOPUANICCKUX JIHII,
NOCTYIHUBILKX Yepe3 BUPTYAIbHYIO PUEMHYIO aKMMa paiioHa, BeO-nopTain "
ANIEKTpOHHOTO TpaBuTenscTBa" Pecrybnuku Kazaxcran www.egov.kz,
OCYUIECTBJISICTCS B IOPSJIKE, YCTAHOBICHHOM 3aKOHOIaTEILCTBOM PecnyOnuku
Kazaxcras.

OnHOBPEMEHHO MPOU3BOIUTCS PETUCTPALIMS B AJIEKTPOHHOM BapUaHTE B Pa3zeiie
ECO 10 "Ob6pamenus rpaxaan" mo Bxoasiieit popme "Peructparmonnas
KOHTPOJIbHAS KapTOUKa OOpaIleHnid rpakan", MPU ITOM PETUCTPAIIMOHHBIA HOMED
JOKYMEHTY npucBanBaetcst CUCTEMO aBTOMATHYECKH.

69. I1loBTOpHBIMU CUUTAIOTCS OOpaIieHust PU3NIECKUX WIH FOPUINYECKHX JIHII,
NOCTYHUBILIKE OT OJHOTO M TOTO K€ JIULA 10 OAHOMY M TOMY € BOIIPOCY, €CIIN CO
BPEMEHU PETUCTPAIMU EPBOr0 0OPAIEHUS UCTEK YCTAaHOBICHHBIN
3aKOHOAATENBCTBOM CPOK PACCMOTPEHUS UIIN 3asIBUTEIIb HE COTJIACEH C MIPUHATHIM I10
ero obpamieHuto pemenueMm. OOpalieHust OJJHOTO U TOrO e aBTOpPa, HO MO Pa3HbIM
BOIIPOCAaM, CYUTAIOTCS] IEPBUYHBIMU.

70. ObpareHusi, 10 KOTOPbIM HEBO3MOKHO YCTAaHOBUTH aBTOPCTBO, OTCYTCTBYIOT
MOJMUCH (B TOM YHCIIE DJICKTPOHHAs TU(PpOBast MOAMKCH), TOYTOBBIN aapec 3asiBUTEINS,
CUMTAIOTCSl aHOHUMHBIMH OOpAIlIEHUSMHA U PACCMOTPEHHUIO HE MOJIEeKAT, 3a
UCKITIOUCHUEM CITy4aeB, yCTAHOBIICHHBIX 3akoHOM Pecnybnuku Kazaxcran ot 12
suBapst 2007 roga "O nopsiake paccMOTpeHus: oOpalieHnil GU3nIecKux u
ropuaudeckux . He mojyexxar paccMOTpeHUI0 00pallieHus, B KOTOPbIX HE
U3JI0’KEHA CYTh BOIPOCA.

71. I1pu mOCTYIJIEHUU HECKOJIBKUX OOpalieHuid Mo OJHOMY U TOMY e BOIIPOCY OT
OJTHOTO U TOTO K€ JINLIA, IEpPBOE O0paIEHIE PETUCTPUPYETCS KaK OCHOBHOE
oOpailiieHue, a nmocjaeAyroIme MpruooIarTCsS K OCHOBHOMY O0paIleHUIO U
paccMaTpHUBaIOTCS Kak OJHO 0OpaIleHHe C YBEJOMIICHHEM 3asBUTENS O pe3yJIbTaTax
UX pa3pelIeHus B Mpeiesax CpoKa, HCUUCIISIEMOTO CO JHS NOCTYIUICHUS IEPBOTO
oOpaitieHusl.

Ha noBTopHBIX 00pamieHusx GU3nIeCcKuX JHIl, B KOTOPBIX aBTOP B TEUEHUE
KaJIEHJApHOI'0 I'0Jla CTABUT OJIMH U TOT K€ BOIIPOC, MPOCTABIIAETCS PErUCTPALIMOHHBIH
HOMED MepBOHAYAILHOTO 0OpaIeHus ¢ ykazanueM "Bropoe", "TpeTtbe" u Tak jaiee, a
KApTOYKa y4YeTa C IOMETKOU "MOBTOPHO" MOMEIIAETCS C MEPBOHAYAIIBHON B KAPTOTEKE
Teky1ero roja. K moBropHbeiM oOpaliieHusiM NprHoOIIaI0TCsl MaTepHalibl pACCMOTPEHUS
IpeabIAYIUX 00pallleHuN.

Panee paccmaTpuBaBIIMECS TOBTOPHBIE 00palleHUs (PU3NUECKUX WIIN
IOPUINYECKUX JIULL, 10 KOTOPBIM UMEIOTCS] UCYEPTIBIBAIOIINE OTBETHI,
JOTIOJIHUTEIBHOMY PACCMOTPEHUIO HE MOJIEKAT, O YEM B TPEXAHEBHBIN CPOK



COO0O0IIaeTCs 3asBUTEINIO OTAEIOM KOHTPOJIS U JOKYMEHTAIlMOHHOTO 00eCIeueHusl.

72. KoHTpOJIb 32 UCMIOJIHEHUEM OOpallleHUi, HAIIPABJICHHBIX JIJISl y4acTus B
PAacCCMOTPEHHH B OTAEIIbI, ANAPAThl AKUMOB aIMUHUCTPATUBHO-TEPPUTOPHAIIBHBIX
€MHULI, BO3JIAraeTCsl Ha COOTBETCTBYIOIINX pPyKOBoauTenel. Ecnu paccMoTpeHue
NIMCbMa MOPYYEHO HECKOJIBKUM CTPYKTYPHBIM MOJPA3ICICHUsIM akKuMaTa pauoHa, TO
OTBETCTBEHHBIM 332 KOHTPOJIb UCIIOIHEHUS SBJISETCA NMOAPa3IeIeHNE, YKa3aHHOE B
PE30JIIOIUHU TIEPBBIM, JIMOO TO, PSIZIOM C Ha3BAaHUEM KOTOPOTO CTOUT moMmeTka "(co3bIB)"

73. B ciiyuyae HampaBiieHHsI OTBETA 3asIBUTEIIO 3a MOAMUCHIO PYKOBOIUTEIICH
OTJICJIOB, TU0OO0 aKUMOB aIMUHUCTPATUBHO-TEPPUTOPHUAIIBHBIX SAMHUII, 0OpaIlieHHE
(bU3UYECKOT0 WIN FOPUANYECKOTO JUIa CHUMACTCSI C KOHTPOJISI TEM e JTOJIKHOCTHBIM
JUIOM aKuMaTa pailoHa, Mo MOPYUYEHHUI0 KOTOPOTO OHO paccMaTpuBaiock. [Ipu atom
OCHOBAHHUEM JIJIsI CHATHSI 0OpaIlleHUs] C KOHTPOJIS SIBISETCS COOTBETCTBYIOIIAS €T0
PE30JTIOIHSL.

74. I1o ucreueHnn KajaeHIAPHOTO T'0JIa PACCMOTPEHHBIC OOpaIeHus PU3NIECKUX
WU IOPUINYECKUX JIMII, BCE MaTepHaibl K HUM (DOPMUPYIOTCSI B HOMEHKJIATYPHBIE
Jie7ia ¥ CIal0TCs B apXUB arrapara.

AHOHHMMHBIE OOpaIEHUs XPAHATCS B OT/I€JIe KOHTPOJIS U JOKYMEHTAIIMOHHOTO
obecrieueHusT OJMH T/, TIOCJIC YeTr0 YHHUTOXKAIOTCS I10 aKTy.

75. JInunbli npreM GU3UYECKUX JUIL U TIPEJACTABUTENICH IOPUANICCKUX JTUI] B
MPUEMHOM TpaK/IaH anmnapara IpOBOJUTCS aKUMOM paiiOHa, 3aMECTUTEIISIMU aKuMa
paiioHa, pykoBoauTeneM anmnapara. ['paduk m1ugHOTO IpueMa pasmeniaeTcs Ha
MH()OPMAIIMOHHOM CTEHJIE B XOJIJIE 3/laHUs arnnapara.

['padux npuema rpaxxaaH:

AKUM palioHa MPUHUMAET IPaXKJaH B MEPBYIO NATHHULLY Kaxaoro mecsna ¢ 10.00-
13.004.

1) 3amecTuTenb akuMa 1o BOIPOcaM SYKOHOMHUKH, CEITBLCKOT0 X035UCTBA U
MPEANPUHUMATENIBCTBA — €XKEHEAETBbHO, MOHeAENbHUK ¢ 9.00 10 13.004.

2) 3aMeCTHUTEJIb aKMMa paiioHa M0 BOIIPOCaM CTPOUTENIHCTBA, TPAIOCTPOUTETHCTBA
U apXUTEKTYPhI U KUJTUITHO-KOMMYHAJIBHOTO XO035IMCTBA, MACCAKUPCKOMY TPAHCIIOPTY
¥ aBTOMOOHMJIBLHBIM JI0OpOraM — ekKeHeaesIbHO, BTOpHUK ¢ 9.00 1o 13.004.

3) 3amecTUTeNb aKuMa paiioHa Mo COLMAIbHBIM BOIIPOCAM — €KEHEIENIbHO, Cpefia C
9.00 mo 13.004.

4) pykoBOIUTENb annapara akuma paiioHa - exxeHesiebHo, yetBepr ¢ 9.00 no
13.004.

[Ipuem rpaxkaaH 1o JMYHBIM BOMpocaM akuMoM paitoHa npoBoautes ¢ 10.00 qo
13.00 B xabuHeTe akuMa paiioHa.

76. Ecim Bonpoc He MOKET OBITh PEIIeH BO BPEMs JIMYHOTO ITpHUeMa, TO
MOCETUTENb BIPABE B MUCbMEHHOM BHJI€ U3JI0KUTH CBOIO MPOCKOY MIJIM HHOUM BOTIPOC.



B nanpHeliem ¢ 1aHHBIMU MaTepHallaMy BelleTcs paboTa Kak ¢ 00paiieHusIMH
($U3MUECKUX WU IOPUAMYECKUX JUI] (C MOMETKOM "¢ TMYHOTro npuemMa').

77. KoHTpOJIb 32 CBOEBPEMEHHOCTHIO PACCMOTPEHHUS 00palieHui GU3NIeCcKuX Uitu
IOpUINYECKUX JINLI, UCTIOJHEHUS IOPYUYEHUN PYKOBOACTBA OCYIIECTBISET OTAEN
KOHTPOJIA U TOKYMEHTAIIMOHHOTO 00€CTIeYeHHUSI.

78. ExeHeBHBIN MPUEM MOCETUTENICH paOOTHUKAMU OT/eNa KOHTPOJIS U
JIOKYMEHTAIIMOHHOTO o0ecnieueHus amnmapara ocyuiectisiercs ¢ 9.00 no 16.00 yacos B
pabouwe THH.

79. Ilpuem undopmaiuu oT GU3NIECKUX JUIL U IPEACTABUTEIICH IOPUANIECKUX
JIUIT TaKKe ocyIiecTBisgercs mo "renedony gopepus': (8 72332) 32512.

80. IloctynuBIime 3JIeKTPOHHBIE BUAC0-00palieHus rpaxaad B pazaene "{uanor"
B T€UEHHUE OJJHOTO paboyvero JHS C MOMEHTA pEerucTpanuy 00palieHrs pyKOBOAUTEIEM
OTJieJla OPraHU3aMOHHO-UHCIIEKTOPCKON pabOThl, MHOOPMAITMOHHBIX TEXHOJIOTHH U
rOCYJIapCTBEHHBIX YCIYT HAIIPABIACIOTCA B 3aBUCUMOCTH OT XapaKTepa BOIpoca
3aMECTHUTEISIM aKuMa, pyKOBOJUTEIIO anmapara, o0ecreynBaeT MoAroTOBKY OTBeTa (
Ha 3JIEKTPOHHOM/ OyMayKHOM HOCHUTEJIE), COTJIACOBBIBAET BPEMS JJI1 ChEMKHU
BUJIEO-OTBETA C TEXHUYECKUM MPEACTABUTEIIEM.

7. Ilopsamok moaAroToBKH, OPOPMIIEHHS U COTIaCOBaHHUSA, a TAKKE
IPOXOJKICHUA MPOCKTOB MMPAaBOBHIX H HOPMATHBHEIX IPABOBEIX AKTOB AKAMATa
¥ aKMa paiiOHa, IPAaBOBEIX aKTOB ammapara

81. IIpoeKThl BHOCHMBIX ITPABOBBIX M1 HOPMATUBHBIX MPABOBLIX AKTOB aKUMaTa U
aKrMa palioHa pa3padaThIBalOTCs, 0(OPMIISIOTCS M COTJIACOBBIBAIOTCS
rocyJapCTBEHHbIMU OPTraHaMU-UCIIOJIHUTENSIMUA B COOTBETCTBUU C TPEOOBAHUSAMHU

3axonoB Pecnybnuku Kazaxcran ot 24 mapta 1998 roga "O HOpMaTHUBHBIX
npaBoBbIX akTax", ot 27 HosiO6ps 2000 roga "O6 afMUHUCTPATUBHBIX Ipolieaypax’,
nocranosyieHus [IpaBurensctBa PecyOnuku Kazaxcran ot 16 aBrycra 2006 roma Ne
773 "O6 ytBepxkaeHuu [IpaBun oopmiieHHs U COTIIACOBAHUS HOPMATHUBHBIX
paBOBbIX akTOB", PerinaMenTa pallOHHOTO aKMMaTa, UHBIX HOPMATUBHBIX TTPABOBBIX
aKTOB, a TAKKE HACTOSAIIEIO perjiaMeHTa.

82. B cootBercTBUM ¢ nyHKTamHu 1, 3 cratbu 37 3akoHa PecnyOnuku Kazaxcran ot
23 auBaps 2001 roga "O MecTHOM rocy1apCTBEHHOM YNPABJICHUU U CAMOYIIPaBICHUN
B PecniybOnuke Kazaxcran" akumat paifoHa U3aeT MOCTAaHOBJIEHHUS, a aKUM palioHa —
pElIeHNs] HOPMAaTUBHO-IIPABOBOI'O XapakTepa U paclopsKEHMs! IO BOITPOCaM
aIMUHUCTPATUBHO-PACTIOPSATUTEIHHOTO, ONIEPATUBHOTO ¥ MHIUBUIYaTHHOTO
XapakTepa.

83. 'ocymapcTBEHHBIMH OPTaHAMHU-UCTIOTHUTEISIMU OIIPEACIIICTCS HEOOXO0UMOCTh
OPUHATHUS TOTO WJIM MHOTO aKTa aKUMaToM, JJM00 aKUMOM pailoHa, B COOTBETCTBUU C



KOMIIETEHIIUEH, TPSMO OMPECIICHHON JIs1 HUX MO0 JAHHOMY BOMPOCY AEUCTBYIOIINM
3akoHo aTenbCcTBOM PecnyOnuku Kazaxctan. BHocuMbie MPOEKTHI aKTOB aKUMaTa U
aKkuMa paiioHa He MOTYT npotuBopednTh Koncturynuu Pecy6nuku Kazaxcran,
3akonam PecnyOnuku Kazaxcran, aktam I[IpaButenscTBa, [Ipesuaenta PecyOnuku
Ka3zaxcraH, UHBIM BBIIIECTOAIIUM HOPMATHUBHBIM ITPABOBBIM aKTaM.

84. TIpoekThl MPaBOBBIX 1 HOPMATUBHBIX NMPABOBBIX aKTOB MOTYT pa3padaThIBaThCs
KAK BO MCIIOJIHEHNE NTIOPYYECHHUI pyKOBOJICTBA PAiOHA, TAK ¥ IIO MHULIUATUBE
roCcyJIapCTBEHHBIX OPraHOB-HCHOJHUTENEH. B ciyuae, eciu B BBIIIECTOSALIUX
HOPMAaTUBHBIX ITPABOBBIX aKTaX UMEETCS OPYyUYEHUE O MPUHSATUU NMPABOBBIX WU
HOPMAaTUBHBIX TPAaBOBBIX aKTOB aKMMAaTa WJIA aKuMa paiioHa, TOCYJapCTBEHHbIE
OpTraHbI-UCITOJIHUTENN IPUHUMAIOT MEPHI [0 CBOEBPEMEHHOMY U KaYECTBEHHOMY
MpEeACTaBICHUIO TPOEKTA TAKOTO aKTa B ammapar.

85. ITpoeKThI IpaBOBBIX 1 HOPMATUBHBIX PABOBBIX aKTOB MPEACTABISIOTCS B
anmnapar Ha rocyJapCTBEHHOM U PYCCKOM sI3bIKax, oTnedaTaHHble mpu@Tom "Times
New Roman" pazmepom Ne 14 (B mpuiiokeHUsIX MOXKET ObITh UCTIOIB30BaH MIPUQT
MEHbIIIETO pazMepa, HO He MeHee Ne 10), Ha 3JIeKTPOHHOM U OyMaKHOM HOCHUTEE,
COTJIACOBAHHBIE C 3aMHTEPECOBAHHBIMU T'OCYJaPCTBEHHBIMH OpraHaMU, MTOJIUCTHO
napapupoBaHHbIE PYKOBOJUTEISIMU TOCYIAPCTBEHHBIX OPraHOB-UCIIOIIHUTENEH, JTNO0
PYKOBOJUTEISIMU FOPUTUICCKUX CITYKO TaHHBIX TOCYAapPCTBEHHBIX OPTaHOB.
CoracoBaHue MpeACTABISIEMBIX IPOEKTOB C FOPUIUUECKUMU CITY>KOaMu
rOoCyJIapCTBEHHBIX OPTaHOB-UCIIOJIHUTEINIECH SIBISICTCS 00s3aTEIbHBIM YCIOBUEM UX
BHECEHUS B anmapar.

86. IlepcoHanbHYI0 OTBETCTBEHHOCTh 3a KAYECTBEHHYIO Pa3pabOTKy MPOEKTOB,
CBOEBPEMEHHOCTh UX MPEACTABIECHUSA (B CIIydasiX, KOT/1a B COOTBETCTBYIOIINUX
NOPYYEHHSIX YCTAHOBJIEHBI CPOKH MPECTABICHUS IPOEKTA), HEJOMYIEHUE
nyOIMpOBaHMs paHee MPUHATHIX aKTOB IO TAHHBIM BOIIPOCaM, a TaKkKe 3a
ayTEHTUYHOCTh TEKCTOB HAa TOCYJAPCTBEHHOM U PYCCKOM SI3bIKAX HECYT PYKOBOIUTEIU
rOCYJIapCTBEHHBIX OPraHOB-UCIIOJHUTEIIEH.

87. Ilocne npenBapUTENBHOTO COTJIACOBAHUS CO BCEMH 3aMHTEPECOBAHHBIMU
rOCyJJapCTBEHHBIMU OPTraHAaMHM MPOEKT aKTa MPEACTABIIAETCS HA COTJIACOBAHUE B
arrapar.

[IpoekT akTa IPOXOAUT DKCIIEPTU3Y B OTJEIAX alIapara:

1) oTnene KOHTPOJIS U TOKYMEHTAIIUOHHOTO 00eCIIeUeHUSI:

Ha ayTEHTUYHOCTh TEKCTOB IIPOEKTA HA TOCYJTAPCTBEHHOM M PYCCKOM S3bIKaX;

COOTBETCTBHE MPOEKTa TPeOOBaHUAM O(DOPMIICHHS U COTJIACOBAHUS HOPMATHBHBIX
IIPaBOBBIX aKTOB;

Ha HEOOXOIMMOCTh OCYLIECTBIEHUS KOHTPOJIS 32 UCIIOJIHEHUEM MPEIIaraéMoro
aKTa, HeJOMYyIIeHUE TyOIUPOBaHUS TOPYUCHHI;

2) IOpUIUYECKOM OTJIEJIE — HA COOTBETCTBHE MPOEKTA aKTa 3aKOHOIATEIbCTBY



Pecniy6nmuku KazaxcraH.

Cpok npoBeIeHHs DKCIIEPTU3BI POEKTa HE JTOJKEH MPEBBIIATh 3 pabo4yuXx THEH.

88. Ammapar B X0/i€ IpPOBEACHUS SKCIEPTU3bI WM 110 €€ pe3yJibTaTaM BIIPaBe
BO3BPATUTh MPOEKT Pa3pabOTUMKyY Ha JOPAOOTKY 10 OCHOBAHUSIM:

1) He ayTEHTUYHOCTU TEKCTOB MPOEKTA HAa FOCYIAPCTBEHHOM U PYCCKOM SI3bIKaX,
HE COOTBETCTBUSI TPEOOBAHUSAM OPOPMIICHUS U COTIIACOBAHMS, HATMYUS
TyOJIUPYIONIUX TOPYUCHUI;

2) He COOTBETCTBUS MPOEKTA 3aKOHO1aTenbCcTBY Pecnybnuku KazaxcraH;

3) mpencTaBlieHHs ¢ HapyllleHrneM TpeboBaHui PerinamenTta akumara paiioHa, a
TaK)XK€ HACTOSIIIETO PEriaMeHTa.

OTpunarenbHOe HKCIEPTHOE 3aKIIOUCHHUE IO IPYTUM MOTHUBAM HE MOXKET CIIYKHUTh
OCHOBAHHUEM JIJIs1 BO3BpaTa MPOEKTa.

89. K mpoekTy mpuiiaraeTcs JJMCT COTJIaCOBaHUS, B COOTBETCTBUU C MPUIIOKEHUEM
1 x HacTosieMy perjiaMeHTy. B nucTe corimacoBaHus yKa3blBaeTCsl IPOBECHUE
AKCIIEPTU3bl HA AYyTEHTUYHOCTh TEKCTa Ha TOCYIapPCTBEHHOM U PYCCKOM SI3bIKaX,
COOTBETCTBHUS TpeOOBaHUSIM O(DOPMIIEHHUS U COTJIACOBAHUS, COOTBETCTBUS
3akoHOJaTeNbCTBY PecnyOnmku Kazaxcran, HE0OX0UMOCTh OCYIIIECTBICHUS
KOHTPOJISI 32 UCTIOJHEHUEM MPEIJIaraéMoro akTa U MOCTAaHOBKHU €ro Ha KOHTPOJIb. 3a
KQKJIYIO0 U3 IIPOBEJECHHBIX SKCIIEPTU3 HECYT OTBETCTBEHHOCTh CBOEH MOAMMUCKHIO KaK
CHEIUATUCTBI OT/IETIOB anmnapara (B COOTBETCTBUU C YTBEPKACHHBIMU JOJKHOCTHBIMU
00sI3aHHOCTSIMU ), TaK U PYKOBOJUTEIHU OT/ENIOB. TakXe B JIUCTE COTJIACOBAHUS
YKa3bIBAIOTCS TTOJIMUCH BHOCAIIUX MPOEKT PYKOBOJIUTENECH IrOCY1apCTBEHHBIX OPTraHOB
(3aBEpEHHBIC MEYATHIO TOCYIAPCTBEHHOTO OpraHa), 3aMecTUTENeH akuMa paiioHa 1o
KypHUpPYEMBIM BOIIPOCaM B COOTBETCTBHUH C pacipeiesieHneM 00s13aHHOCTEH,
pykoBoauTens amnmnapara. K BHOCHMOMY MPOEKTY IpuiiaraeTcsi osiCHUTEIbHAS
3alucKa B COOTBETCTBUHU C MPUIIOKEHUEM K PETJIAMEHTY allapara akuMa
[IleMOHaUXUHCKOTO parloOHa.

90. IlocTaHoBIIEHUS aKMMaTa PalilOHA MPUHUMAIOTCS HA 3aCEIAHUAX aKuMaTa
IyTEeM OTKPBITOrO TOJIOCOBAHUS YWICHOB akuMaTa. B oTaenbHBIX cirydasx
MOCTAHOBJICHUS aKMMAaTa MOTYT IPUHUMATHCS MEXY 3aCE€IlaHUSIMU aKMMaTa IyTeM
cOopa noJnrcel WICHOB akMMaTa Ha JIMCTE COTJIacOBaHUS COTJIaCHO MPUJIOKEHHUIO 2 K
HACTOSIIEMY PETJIAMEHTY.

91. Tlocne mpoxokIeHUS BCeX HEOOXOIUMBIX MPOIIEAYP COTIACOBAHUS U
MIPOXOXKACHUS MPOEKTHI aKTOB MIEPEAAIOTCS Ha MOJIMKUCH aKUMY palioHa.
[TocTanoBIEHUS PAlOHHOTO AKUMATA, PEIICHUS U PACTIOPSIKEHHS aKUMa paioHa
MOJMUCHIBAIOTCS aKUMOM paiioHa (10O JIUIIOM, UCTIOJHSIOIIUM €0 00S3aHHOCTH C
npaBoM noanucu). MckiroyaeTcss BHECEHUE UCTIPABICHUN B MOJUIMHHUKY IIPABOBBIX U
HOPMAaTHUBHBIX MPABOBBIX aKTOB MOCIIE UX MOITUCAHUS.

92. [lognucaHHble MPABOBbIE U HOPMATUBHBIC MPABOBBIE aKTHl aKMMaTa U aKMMa



paiioHa rnepenarTcs JUIsl PETUCTPALMH B OTAEN KOHTPOJIA U JOKYMEHTAIMOHHOIO
oOecrnieuenus. K moyIMHHKKY aKkTa MpuiaratioTcs:

1) cripaBka-o60cHOBaHME (TTPU HEOOXOUMOCTH);

2) TOKYMEHTBI, TOATBEPKAAIOLINE TIPOXOKIECHUE TIPEIBAPUTEIBHBIX COTJIACOBAaHUMN
C 3aMHTEPECOBAHHBIMU I'OCYJAPCTBEHHBIMHU OPraHAMM, IPOXOKACHUE SKCIIEPTH3;

3) AJIEKTPOHHBIN HOCUTENH C TEKCTOM aKTa CO BCEMH MPUIIOKEHUSIMHU Ha
rOCYJIapCTBEHHOM M PYCCKOM si3bIKaX (MPU HEOOXOJUMOCTH);

4) TUCT pacChUIKH, 3aMIOJIHEHHBIN UCTIOJIHUTETIEM, C YKa3aHUEM KOJIUYEeCTBa
AK3EMIUISIPOB KaXIOMY aJipecary;

5) nosicHUTENIbHAS 3aIUCKA;

6) TOKYMEHTBI, 000CHOBBIBAIOIIIME HEOOXOIUMOCTh MPUHSTHS aKTa.

B oTaene KOHTPOJISA U JOKYMEHTALIMOHHOTO 00€CIIeYeHUsI TPOU3BOAUTCS
perucTpaunus npeacTaBICHHbIX aKTOB IIyTEM 3aHECEHUS B CIEIUATIBHBIE KYPHAIIBI C
IPUCBOCHUEM JIaThl 1 HOMEpA.

93. Konuu akToB akMMaTa 1 akuma paiioHa B TedeHue 3 pabouyux qHen
pPacChUIAIOTCS OTAEIOM KOHTPOJIS U JOKYMEHTAILIMOHHOTO 00€CIeueHus B
COOTBETCTBHH C JINCTOM PACCHUIKH, YTBEPKIECHHBIM PYKOBOJAUTENEM allliapaTta akuma
palioHa WM PYKOBOJUTENEM OTJEa KOHTPOJISI U JOKYMEHTAIMOHHOTO 00ECTICUeHHUS.

94. HopmaTuBHbBIE MPABOBbIE MOCTAHOBJICHUSI PAHOHHOTO aKMMaTa, PelIeHus
aKMMa pailoHa MOJJIekKaT rOCYJapCTBEHHOW PErMCTpalyy B OpraHax FOCTULIAH.

HampaBieHue akToB Ha rOCy1apCTBEHHYIO PETHCTPALIUIO IPOU3BOJUTCS B
cooTBeTcTBUM ¢ 3akoHOM Pecnybnuku Kazaxcran ot 24 mapta 1998 roma "O
HOPMAaTHBHBIX MPABOBBIX akTax', mocraHoBieHusAMH [IpaBurenscTBa PecnyOnuku
Kazaxcran ot 17 aBrycra 2006 roga Ne 778 "O6 ytBepxaennu [IpaBun
roCyJIapCTBEHHOM pETrMCTpallid HOPMAaTUBHBIX MPaBOBBIX akToB'", oT 30 mast 2002 roxa
Ne 598 "O mepax mo coBepIlIeHCTBOBAHUIO HOPMOTBOPUYECKOU €SI TENBHOCTH", HHBIMU
HOPMAaTHUBHBIMU MTPABOBBIMU aKTaMH, a TAKKE HACTOSILIUM PETJIAMEHTOM.

95. HopmaTuBHBIE TPABOBBIE AKThl AKMMA U aKMMAaTa palioHa JOJKHBI COAEPKATh
HOpPMY O BBEJICHUM X B JeiicTBUe. OduiinanbHoe OmyOIMKOBaHUE HOPMATUBHBIX
IPABOBBIX AKTOB, 32 UCKJIIFOUEHHUEM HOPMATUBHBIX IIPABOBBIX aKTOB, COAECPKALIUX
rOCyJIapCTBEHHBIE CEKPETHI U MHYIO OXPaHSIEMYIO 3aKOHOM TalHY, SIBJISIETCS
00s3aTeNbHBIM YCIIOBUEM BBEAEHUS UX B JielicTBHe. [loAroToBka, HampaBieHue,
KOHTPOJIb TIOJIHOTHI U CBOEBPEMEHHOCTH OITyOJIMKOBAaHUSI HOPMATUBHBIX TIPABOBBIX
aKTOB aKMMa M aKuMaTa pailoHa OCYLIECTBIISETCS IOPUANUYECKUM OTJIEJIOM arlapara.

96. [TogqMMHHUKY aKTOB aKMMa U aKUMaTa paiioHa XpaHATCA B OTJIENI€ KOHTPOJIS U
JOKYMEHTAIIMOHHOT'O 00€CTIeUeHu.

97. 3ameHa paHee pa30CIaHHBIX IK3EMILISIPOB aKTOB IIPU TEXHUYECKUX OMIMOKAX
MOJKET OBITh MPOU3BE/ICHA OTAEIIOM KOHTPOJIS M IOKYMEHTAIIMOHHOTO 00ECTIEYeHUS C
paspenieHus: pyKoOBOJAUTENS anmapaTta. B 3ToM ciydae nepBoHa4YalbHO pa30CIaHHbIE



JIOKYMEHTBI JOJIKHBI OBITh OTO3BAHBI.

98. AkThI anmapaTa oQOpMIISIOTCS MPUKA30M PYKOBOJUTES anmapara. AKThI
ammapara MmojIUChIBAIOTCS PYKOBOJIUTEIIEM anmnapara, JM00 JIUIIOM, UCTIOTHSIOIITIM
ero 00s3aHHOCTH.

[Ipuka3bl pyKOBOAUTENS anmnapara o KaJpoBbIM BOIIPOCaM PETUCTPUPYIOTCS
OTJIEJIbHO OT UHBIX MIPUKA30B C MPUMEHEHUEM OT/IEIIbHON HyMepalluu.

99. Ilpuka3zbl 0pOpMIISIFOTCS Ha CeIMaIbHbIX OjlaHkaX. [IpoekThl mpukaszoB
IPOXOAAT MPEABAPUTEIBHYIO SKCIIEPTU3Y B FOPUANUYECKOM OTAENIE HA COOTBETCTBUE
NEeNCTBYIOIIEMY 3aKOHOIaTeNbcTBY PecryOnnku Kazaxcran, B oT/iesie KOHTPOJIS U
JIOKYMEHTAIIMOHHOTO 00ecTeueHus 1Mo BonpocaM 0hopMIIeHHUS, Ay TCHTHYHOCTH TEKCTa
Ha TOCYJIapCTBEHHOM M PyCCKOM si3bIkaX. [IpoxoskieHne sKCcrepTr3 NpoekTa mpuKas3a
PYKOBOAMTENS anmapara ohopmiIsieTcst ImyTeM cOopa MOMUCEH B TUCTE COTIACOBAHMS,
COTJIaCHO MPUJIOKEHHUIO 3 K HACTOSIIIEMY PErJIaMEHTY.

8. ITopsaoK opraHM3amuy KOHTPOJIA HCIIOHEHHUS JOKYMEHTOB

100. Opranuzanust KOHTPOJISI U IPOBEPKA UCIIOTHEHNS AKTOB OCYIIIECTBIISETCA B
cootBeTcTBUM ¢ 3akoHOM PecnyOnuku Kazaxcran ot 27 HosiO6psa 2000 rona "O6
aIMUHUCTPATUBHBIX Tporieaypax”, Ykazom [Ipesuaenra Pecnyonuku Kazaxcran ot 27
ampenst 2010 roga Ne 976 "O6 yrBepkaenun [IpaBui moAroToBKH, COrIaCOBAHUS U
npencraBieHus Ha paccmorpenue [pesunenty PecnyOnuku Kazaxcran npoekra
nocnanusd [Ipesunenra Pecnyonuku Kazaxcran k Hapony Kazaxcrana, moAroToBku,
COIJIaCOBAaHMS U MPEJICTABICHUS HA OANKCH POEKTOB aKTOB U NOPYUECHUI
[Ipesunenta Pecrryonuku Kazaxcran, peanuzauuu nocinanus [pesuaenta PecnyOnuku
Kazaxcran k Hapony KazaxcTaHa, OCyIIeCTBICHHS] KOHTPOJIS 332 UICTIOJTHEHUEM aKTOB U
nopyuenuii [Ipesunenra Pecy6nuku Kazaxcran v mpoBeieHHs MOHUTOPHHTA
HOPMAaTHUBHBIX MPaBOBbIX yYKka30B [Ipe3unenta Pecniyonuku Kazaxcran", Ykazom
[Ipesunenta Pecrry6nuku Kazaxcran ot 19 mapra 2010 roma Ne 954 "O Cucreme
€XKerogHou oleHKH 3(PEKTUBHOCTHU ACSITEIBHOCTU HEHTPAIBHBIX TOCYJaAPCTBEHHBIX U
MECTHBIX UCIIOJIHUTENBHBIX OpraHOB 00J1acTei, ropojia peciyOIMKaHCKOTO 3HAYeHHUS,
CTOJIMIIBI", ”HBIMU HOPMATUBHBIMU MTPABOBBIMH aKTaMHU U HacTosmuM PerimameHToMm.

101. KoHTpoJib NCTIOTHEHUSI TOKYMEHTOB OCYILIECTBIISETCS ITyTEM:

1) uctpeboBanust HEOOXOUMOM HH(POPMAILIUK OT OTJEJIOB, aINMapaTOB aKUMOB
aIMUHHACTPATUBHO-TEPPUTOPHAIBHBIX €IUHUL 111 HanpasiaeHus yepe3 ECO/10;

2) uctpeboBaHMs HEOOXOIMMOM JTOTIOJIHUTENbHON HHGOPMAIIHH;

3) 3acinymmBaHus U 00CYKJI€HUS OTYETOB U JOKJIAI0B 00 UCTIOTHEHUH;

4) peBU3UH 1 UHBIX POPM JOKYMEHTAILHON TIPOBEPKH;

5) IpoBEpKH C BBIE3/IOM Ha MECTO;

6) IpyrumMu, He MPOTUBOPEYAIIMMHU 3aKOHOAaTeNbCTBY PecnyOnnku Kazaxcran



CIOCOOAMHU.

102. JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 33 KOHTPOJIb 32 CBOEBPEMEHHBIM U
Ka4ueCTBEHHBIM HCIIOJIHEHUEM aKTOB U nopydeHuii [Ipesuaenra, [IpaBurenscTia,
[Ipembep-MunuCTpa, ero 3amecturenei, PykoBoaurensa Anmunucrpaunu [IpesuaeHra
u Kannensapun I[Ipembep-Munuctpa Pecniyonuku Kazaxcran, a Takke JOKYMEHTOB C
nopyuenusimu [Ipesunenra, [Ipembep-MunucTpa, €ro 3aMeCTUTENEN U PYKOBOIUTEIICH
Anmvunauctpanuu [pesunenta n Kannenspuu, akToB akuMa 1 akuMaTta panoHa,
IPOTOKOJIBHBIX PEIICHUI aKuMa pailoHa SIBJIIETCS] pyKOBOJMTEID annapara.

103. PykoBoauTenp anmapara, OTAENbI alnapara OpraHu3yroT KOHTPOJIb U
coOI0/IeHNEe UCTIOJIHUTETLCKON JUCITUIUTHHBI, 00ecrieunBaroT 3P heKTuBHOE
B3aUMOJEHCTBHUE OTIETIOB, AIlllIapaTOB aKUMOB aIMUHUCTPATUBHO-TEPPUTOPUAITIBHBIX
€MHULL, OT/AEJIOB anmnapara, MHbIX FOCYJapCTBEHHBIX U HETOCY1aPCTBEHHBIX
OpTraHU3aIUN.

3aMeCTUTENN aKuMa palioHa, anapaToB aKUMOB
aMUHUCTPATUBHO-TEPPUTOPHAIBHBIX €IUHUII, PYKOBOJIUTEIN OTJEIOB 00ECIIEUNBAIOT
KA4E€CTBEHHOE U CBOEBPEMEHHOE UCIIOJIHEHUE AKTOB M MOPYUYEHUH IO KyPUPYEMBIM
HaIPaBJICHUSIM PaOOTHI.

104. Ha koHTposIh O€pyTCA CleayIole TOKYMEHThI, B TOM YUCJIE CEKPETHbBIC U
umerorue oTMeTKy "Jlist ciry>keOHOro MmoIb30BaHus":

1) nopydenus 1100 myHkThl nopyueHuit [lpesunaenrta Pecnybnuku Kazaxcran no
CIIy’K€OHBIM U MHBIM JIOKYMEHTaM IpU HAIM4uK mramna "bakpuiayra anbHab'";

2) noctanosnenus [IpaButenbcTBa, pacnopsbkenus [Ipembep-MunucTpa,
POTOKOJBI 3acenanuii [IpaBurenscrBa, coBemanuii y [Ipembep-Munuctpa, ero
3amectutenen u Pykosoaurens Kanuemsipuu;

3) 3ampocsl genyTtaToB [lapnamenrta Pecniybnuku Kazaxcran;

4) obparmieHust GU3NIECKUX U FOPUTAYECKUX JIHIT,

5) aKkThl NPOKYPOPCKOT0 pearupoBaHus, MOCTYIAIOIINE B aJIPEC MECTHBIX
VCITIOJTHUTEIBHBIX OPTaHOB, YACTHBIE OIPEAEIICHUS CY0B;

6) mUCcbMa rocyJapCTBEHHBIX OPTaHOB, U3 COJIEP>KAHMS KOTOPBIX BBITEKAET
HEO0OXOIUMOCTh MTPENOCTABIEHUS OTBETA, HHPOPMALIUU, Pa3bsICHEHUS, BHECEHHUS
NPEAJIOAKEHUM 110 TEM WIIK UHBIM BOIPOCAM;

7) akThl aKUMaTa U aKKMMa paiioHa, B KOTOPBIX JaHbl IOPYUYEHUSI PYKOBOIUTEISM
OTJIEJIOB, aIlllaparaMm akuMOB aJIMUHUCTPATUBHO-TEPPUTOPUAIIBHBIX €INHHILI,

8) mopy4eHus akuMa pailoHa, JaHHbIE Ha COBELIAHUX, B X0/I€ OTYETHBIX BCTPEY U
MOE3/I0K 110 PaiioHy.

Ha KoHTpOb MOTYT OBITH B3SIThI MHBIE IOKYMEHTBI i BOIIPOCHI MO MOPYUYEHHUIO
PYKOBOJCTBA aKMMAaTa paliOHa.

105. AKTBI U TOpYYEHUS] aKUMa 00JIaCTH €ro 3aMEeCTUTENEH, TPOTOKOIbHBIX
NOPYYEHN aKMMa paliOHa C yYETOM YCTAHOBJICHHBIX CPOKOB MCIIOJHEHHUS CTABATCS HA



CJIEIyIOIME BUbI KOHTPOJIS:

1) cpouHbIil — ¢ moMeTKaMu: "BecbMa CpoyHO" - B TeueHue 3 pabouux gHeH, "
cpouHo", "yckoputh" - 10 10 pabouux nHew;

2) kpatkocpouHblit — 0T 10 pabounx aHelt no 1 mecsiia;

3) cpennecpouHslii — oT 1 10 6 MecsIEeB;

4) TOATOCPOYHBIN — CBBIIIE 6 MECSIICB.

106. Cpokn HCTIOJIHEHUS TOPYUYEHNH, YCTAHOBIICHHBIE B AKTaX U NOPYYEHUAX
UCYHCIIAIOTCS B Pa0OYMX JHSAX CO JHS MX MOCTYIUICHUS B MECTHBIN UCTIOJIHUTEIBHBIH
OpraH panoHa.

CoOTBETCTBYIOIINE MECTHBIE UCTIOTHUTENbHBIE OpraHbl, B aIpeC KOTOPHIX OBLIO
JaHO MOPYYEHUE, MPEJICTABUTENIN KOTOPHIX MPUCYTCTBOBAIA HA 3aCE€IaHUH (
COBELIAHUHN ), 00513aHbI Cpa3y MOcye 3acefaHus (COBEUIaHUs ) MPUCTYIIUTD K
UCIIOJIHEHUIO TIOPYUYEHUM, HE JOKHUIAASICh TOCTYIJICHUS! K HUM MPOTOKOJIa 3aceqaHus (
COBEIIAHMS) UJIM IOPYUEHHSI aKUMa pailoHa.

107. UcionHeHue akTOB U OPYYECHU 00eCTieunBaeTCs B YKa3aHHbBIE B HUX CPOKHU.

B cnydasx, ecnu B MOpy4YeHHUsIX CO mITaMIioM "'bakpuiayFa anbiHIbl" HE
YCTaHOBJIEHBI CPOKH, TO OHU UCITOJIHSIFOTCSI B MECSAUYHBII CPOK.

108. B cimydyae HEBO3MOKHOCTH UCTIOJHEHUS IOPYUYEHUN U aKTOB B CPOK,
PYKOBOIMTEINb TOCYJaPCTBEHHOTO OpPTraHa - UCIIOJIHUTEINS 3a0J1arOBPEMEHHO, HE
MO3/THEE OJHOTO JHS N0 UCTEYEHUSI YCTAHOBIEHHOIO CPOKA, HAMPABIISIET HA UMS
JOJKHOCTHOI'O JIMLA, IaBIIEr0 MOPYYEHUE, MUCHbMO C YKa3aHUEM TEKYIIEr0 COCTOSHUS
UCIIOJIHEHHUS, apTYMEHTUPOBAHHOTO 0OOCHOBAHMS HEOOXOJUMOCTH MPOAJICHUS CPOKa,
A100 ero nNepeBo/ia Ha CPETHECPOUHBIN WM JTOJITOCPOYHBIA KOHTPOJIb C 00A3aTEIbHBIM
yKa3aHHMEM KOHKPETHOT'O CPOKA HCIIOJIHEHUS, KOHKPETHBIX OTBETCTBEHHBIX
NOJIMTUYECKUX TOCYAAPCTBEHHBIX CITYKAIllUX, a TAK)KE IOCYJaPCTBEHHBIX OPTaHOB —
COMCIIOJIHUTENEH U OTBETCTBEHHBIX JTOJPKHOCTHBIX JIMII.

[IponieHne CpoKoOB UCIIOHEHMS], B TOM YHUCJIE NIEPEBO UX HA CPETHECPOUHBIN WK
JOATOCPOYHBIN KOHTPOIIb AOMyCKaeTcs He 00jIee 0OHOTO pasa Mo PeHIeHHI0 aKuMa
palioHa M ero 3aMeCTUTEIIEH.

[ToBTOpHOE NIPOJIEHHE CPOKA UCIIOJIHEHHS aKTOB M MIOPYUYEHUH JOMYCKAETCS 110
pPELICHNIO aKUMa pailoHa B €ro 3aMECTUTENIEN C PACCMOTPEHUEM BOIIPOCA O
IPUBJIEYECHUH K IUCUUIIIMHAPHOW OTBETCTBEHHOCTH JOKHOCTHBIX JIUII.

109. JIoKyMEHTBI pETUCTPUPYIOTCS CHEUATUCTAMH OTAENa KOHTPOJIS U
JIOKYMEHTAIIMOHHOTO o0ecredueHus: B cCOOTBeTCTBRYoNMX pazaenax ECOJ10 u
NepearTCs akuMy paiioHa (JInOo JIUITY, HCTIOTHSIONMIEMY O0S3aHHOCTH aKMMa paiioHa)
JUTSl IPUHATHA 110 HUM PELLICHUS U HAJIOKEHUS PE30JIIOLINA. [JOKyMEHTHI,
NOCTYNHBINKE HAa OyMa)KHBIX HOCUTEJISIX MEPEIaloTCs HApOUYHO, MTOCTYNUBIIUE Yepe3
EC3/J0 HanpaBistoTcs B 3JIEKTPOHHOM BHUJIE.

Ha noxymeHTax, mojuiexammux KOHTPOJIIO, MPOCTABISAETCS IITAMI ' bakpliayra



aneiHAbl" WK "bakeutay".

110. ITocne npUHATOrO pEMIEHUI AKUMOM pailoHa COTPYAHUK OTJEa KOHTPOJIS U
JOKYMEHTAI[MOHHOTO 00ecreueHus nepeaaeT JOKYMEHThI, OCTYIUBIINE Ha
OYMaKHBIX HOCUTEJSIX, 3aMECTUTEIISIM aKMMa paiioHa, pyKOBOIUTEIIO annapara.

[Ipu noctynieHn CpOUHON KOPPECTIOHAEHIMH (JIOKYMEHTOB) COTPYIHHUK OTIENa
KOHTPOJIS U JOKYMEHTAIIMOHHOTO 00€CTIeYeHUs HE3aMeIIIUTENBHO 110 TeNe(hOoHy
UH(OPMHUPYET PYKOBOJUTEIS allapara, 3aMeCTUTENIEH akuMa pailoHa, IPUEMHBIE
PYKOBOJIMTETICH OTAEIIOB.

111. Otnen oprauu3aliMOHHO-UHCIIEKTOPCKOM pabOThl, MH()OPMAITMOHHBIX
TEXHOJIOTUH U TOCYAAPCTBEHHBIX YCIYT JO UCTEYEHUS! YCTAHOBIEHHOTO CPOKa
UCIIOJIHEHUSI KOHTPOJIBHOTO MOPYUYEHUS HAIIPABJISIIOT B aJJpeC rOCYJapCTBEHHBIX
OpraHOB COOTBETCTBYIOILEE HATOMUHAHHUE MO UCIIOJIHEHHUIO JOKYMEHTA.

112. PykoBoauTenb 0TA€Ia OPraHu3allnOHHO-UHCIIEKTOPCKOM paboTHl,
UH(OPMAIIMOHHBIX TEXHOJIOTHI M TOCYJapCTBEHHBIX YCIYT BEIET y4€T, KOHTPOJIb U
aHaJIN3 UCIIOJIHEHUS! KOHTPOJIbHBIX opyueHuil. [Ipu 3Tom naopmarus
IPEeICTaBIIAECTCA PYKOBOJUTENIO allapaTa Ha eKeHeIebHOM ocHOBE. ExxeMecsauHo Ha
OCHOBE aHaJIM3a MATEPUAJIOB aNapaToB aKUMOB aIMUHHCTPATUBHO-TEPPUTOPUATIBHBIX
€MHMUII, OTAEJIOB, BHOCUTCS UH(pOpMaIUs 00 UCIIOJIHEHUH MTOPYUYEHUH C
peIOKEHUSIMU U 0OOCHOBAHUSAMHU O CHATUHU C KOHTPOJISL WIIKM MIPOJIEHUU CPOKa
VCIIOJIHEHHUS IIOPYUYECHUS.

113. Otnen opraau3alluOHHO-UHCIIEKTOPCKOM pabOThl, MH()OPMATMOHHBIX
TEXHOJIOTUH U TOCYAAPCTBEHHBIX YCIYT TOTOBUT 3a MOAIUCHI0 PYKOBOIUTENSA
anmnapara akuma paiioHa uH(OpMaIIo aKUMYy pailoHa 00 UCIIOJHEHUU OPYYECHHM
aKMMa paloHa M €ro 3aMecTuTenei exxeMmecssuHo. OTaen KOHTPOIsS U
JOKYMEHTAIIMOHHOT'O 00eCeueHNsI TOTOBUT HHPOPMALIMIO €KEKBAPTAIBHO — 110
UCIIOJIHEHHUIO KOHTPOJIBbHBIX HOPMAaTHBHO-IIPAaBOBBIX aKTOB aKMMa M aKMMaTa paioHa.

114. JIoOKyMEHTBI CHUMAKOTCSI ¢ KOHTPOJIS TIOCJIE TTOJTHOTO Pa3pelICHHUs
IOCTABJICHHBIX B HUX BOIIPOCOB U YBEJOMIIEHHS COOTBETCTBYIOLIETO
rocyJapCTBEHHOI'O OPraHa.

JI71s1 CHATHS C KOHTPOJISI HCTIOJTHUTENEM F'OTOBUTCS HH(POPMALIHS HA UM
PYKOBOIMTENS (3aMECTUTENS aKuMa pailoHa, pyKOBOAMTES anrmapara) o
BBINIOJIHEHUIO KaK/10I0 MMyHKTa HOPMATUBHOTO MPABOBOIO aKTa, MPOTOKOJIBHOTO
pELIeHNs], HHOTO KOHTPOJIBHOI'O JOKYMEHTA C MPEUIOKEHUEM O CHATHH C KOHTPOJIS.

115. OTnen KOHTPOJIA U TOKYMEHTAIMOHHOTO 00eCTIeYeHUsI CUCTEMaTHYECKU
aHAJIM3UPYET XOJ] UCTIOJHEHUS JJOKYMEHTOB - €XKEMECIYHO TOTOBUT HH(POPMALIHIO O
XO/I€ UCIIOJIHEHHSI KOHTPOJIBHBIX JIOKYMEHTOB PYKOBOJUTEINIO anapara akuma paioHa.
HNudopmarnins MOKET NpeOCTaBIATHCS KaK YCTHO, TaK U B TUCBMEHHOM BHUJIE.

116. PaGoTa B nHpOopManMOHHBIX cucTeMax "YueT nopydyenuii", "Yuer
NOCTAHOBJICHUI" BKIIIOUAET B c€0s1 IPOCMOTP, MOUCK, KOHTPOJIb OPYUECHHI/



nocraHoBieHU akuMa Boctouno-Ka3zaxcranckoit oomacTu.

Paboty B nH(popmanmonHoii cucreme "Yder nopydeHui" ocymecTBIsIOT
OTBETCTBEHHBIE CIIEIUAINCTHI OT/I€TIa OPraHU3alHOHHO-UHCIIEKTOPCKOM paboThI,
UH(OPMAIIMOHHBIX TEXHOJIOTHI U TOCYJTAPCTBEHHBIX YCIIYT, B MHPOPMALIMOHHOM
cucteme "YueT NOCTaHOBJIEHUI" CIeHAINCThI OTAENAa KOHTPOJIA U
JOKYMEHTAI[MOHHOT0 o0ecnieueHusi. [Ipu 3ToM OTBETCTBEHHOCTD 32 CBOEBPEMEHHOCT,
KAa4eCTBO M MOJHOTY UCIIOJIHEHUS TOPYYEHUN HECYT PYKOBOJIUTEIN OTAEIIOB, AaKUMBI
aAMUHUCTPATUBHO-TEPPUTOPUAIIBHBIX €IMHHUIL.

9. B3zanMmogeilicTBrE anmapara C almapaTaMi aKMMOB
aIMUHUCTPATHBHO-TCPPUTOPUAIBHBIX CAHUHMI], OTACIAMH

117. B3aumopericTBre anmnapara ¢ anmnaparaMmyu akuMoOB
aIMUHHACTPATUBHO-TEPPUTOPUATIBHBIX €IUHHUI], OTJIEIAMU OCYIIECTBISETCS OTAEIaMU
anmnapara.

118. Opranuzanus B3auMOAEHCTBHS 3aKI0YAETCA B KOHTPOJIE 32 UCIIOJIHEHUEM
NOPYYEHNU PyKOBOJCTBA PalilOHA, PELIEHUHU TEKYILIUX BOIIPOCOB U NOPYUYEHUH,
OCYIIECTBJICHUH NPOBEPOK, MPOBEACHNUN BbIE3AHBIX MEPOIIPUATHI, cOOpe
uH(opMaiuu, MoAroToBKe HHPOPMAITUU PYKOBOACTBY paiioHa.

B nensix perynupoBaHus BOIPOCOB MPOBEICHUS 3aCeIaHN, BBIMOIHEHUS Ipaduka
paboThI aKMMa pailoHa, MHBIX MEPONPUATHI C yUaCTUEM PYKOBOAUTENEH
roCyJapCTBEHHBIX OPraHOB, aIMUHUCTPATUBHO-TEPPUTOPUATBHBIX €ANHMUII,
PYKOBOJUTENN PAalOHHBIX OTAEJIOB COTJIaCOBBIBAIOT BBIE3]I 3a IIPEAEIIbI pailoHa C
PYKOBOJUTEJIEM anmnapara akuma paiioHa.

119. TpeboBanusi paOOTHUKOB ammapara akuMa paiioHa Mo UCTIOTHEHUTO
NOPYYEHHUI pyKOBOJACTBA SIBJISIOTCS 0053aT€IbHBIMU J1JIs1 UCTIOJIHUTENEH.

10. Pemenne KaipoOBBIX BOIPOCOB

120. Pemenue kapoBbIX BOMPOCOB B anmapaTre OCyIIECTBISIETCS €AUHON KaJpOBOM
CITy»)001i B cCOOTBETCTBUU ¢ TpynoBeiM KosiekcoM PecyOmuku Kazaxcran ot 15 mas
2007 rona, 3akonom Pecry6uku Kazaxcran ot 23 utonsg 1999 rona "O
roCyJapCTBEHHOMU CTy>k0e", U MHBIMU HOPMAaTHBHBIMU MTPABOBBIMH aKTaMU
Pecny6niuku Ka3zaxcran 1o kagpoBbIM BOIIPOCAM.

121. Haznauenne n 0CBOOOKIEHHUE JOKHOCTHEIX JIUI], OTHOCSIINXCS K
aIMUHHUCTPATUBHBIM TOCYJapPCTBEHHBIM CITyKalluM Kopryca "B", 3amMectureneit
aKrmMa pailoHa, pyKOBOJIUTEIIA anmapara, pyKoBOJUTEIeH OT/ACNIOB anmnapara,
PYKOBOJUTENEN OTAEIOB, aKUMOB aIMUHUCTPATUBHO - TEPPUTOPUATIBHBIX €IUHUII,
noMoluHuka akuma paiiona rno I'O u UC, riaBHbIX HHCIIEKTOPOB, TIIaBHBIX
CIIEIMAIIMCTOB anmnapara akuma pailoHa OCyIIECTBIIAETCS aKUMOM paiioHa.



Hasnadenue u 0cBOOOXKICHHUE OT JOHKHOCTEH BHEIITATHBIX PAOOTHUKOB U UHBIX
pabOTHUKOB annapara OCyIECTBISETCS PYKOBOIUTENEM annapara.

122. KoHKypc Ha 3aHATHE BAKAHTHBIX JOJLKHOCTEW aIMUHUCTPATUBHBIX
rocyJIapCTBEHHBIX ciyxamux kopiyca "b" kareropuit E, ER, EG 00bsBsieT akum
paiioHa.

123. OdgopmieHue penieHnid, CBI3aHHBIX C TPOXOKIECHUEM TOCYAapCTBEHHBIMU
CITyaIllMMH I'OCYIapCTBEHHOM CIIyObl, IOJITOTOBKA MPOEKTOB aKTOB aKMMa U JIPyTUx
JIOKYMEHTOB T10 KaJIpOBBIM BOIIPOCAaM, UX O(OPMIICHUE B YCTAHOBICHHOM
3aKOHOJIaTEIBCTBOM MOPSAIKE OCYIIECTBISAETCS €AUHON KaApOBOH CiIyk00M anmnapara.

124. Odpopmrnenue, y4eT U Bbijlada CIIy>KeOHBIX YIOCTOBEPEHUN aKUMaM
aAMUHUCTPATUBHO-TEPPUTOPHAIIBHBIX €IMHULI, PYKOBOJUTENSIM OTJEI0B, pAOOTHUKAM
arnrmapara OCyIIEeCTBISETCA eIMHON KaJApOBOU CITy>KO0M amnmapara.

125. Enunas kagpoBas ciryx0a OpraHu3yeT MepenoiroTOBKY U MOBBIIICHHE
KBJIM(PUKALMY aJMUHUCTPATUBHBIX TOCYAAPCTBEHHBIX CIIyKalIux kopmyca "b".

126. Boripocs! nipuBsiedeHus! paOOTHUKOB K JUCITUTUTMHAPHON OTBETCTBEHHOCTH
BHOCSITCSL JOJKHOCTHBIM JIMIIOM, UMEIOIIUM MPAaBO Ha3HAYEHUs Ha JOJDKHOCTD U
OCBOOOKACHUSI OT TOJKHOCTHU CIIY>KAILlEro, MPUBJIEKAEMOTr0 K IUCHUIUIMHAPHON
OTBETCTBEHHOCTH B COOTBETCTBUHU ¢ TpynoBeIM kojekcoMm PeciyOnuku Kazaxcran ot
15 mas 2007 roxa, 3akonom Pecniybnuku Kazaxcran ot 23 utons 1999 roma "O
rocyapctTBeHHoi ciryxoe", Ykazom IIpesunenra Pecnyonuku Kazaxcran ot 31
nekadps 1999 roma Ne 321 "O6 yrBepxkaeann [IpaBut HaI0KEeHUS TUCITATITHHAPHBIX
B3BICKaHUI Ha aJIMUHUCTPATUBHBIX TOCYJAPCTBEHHBIX CiTy)anux PecryOnuku
Kazaxcran", "HBIMU HOPMATUBHBIMY MPABOBLIMU aKTaMU IO JAaHHOMY BOMPOCY.

11. ITopsanok ocBemennsa pabOTH aKMMaTa, akuMa paioHa, almapara B
CpeICcTBaX MacCoBO# MHpopMaIm

127. B nensax obecniedeHus ri1acHOCTH B JEATEIbHOCTA PaiOHHOIO aKuMaTta, akuma
paiioHa M amrmapara OTAEJIOM BHYTPEHHEHN MOJUTHKHA OCYIIECTBIISECTCS OpraHu3alus
OCBelIeHUs UX aedareiabHoctu B CMU.

128. IIpencraBurenu CMU npurnamaroTcs Ha 3aC€JaHusl PAMOHHOTO aKUMaTa u
VHBIEC COBELIAHNs, OPTaHU3YEMBIE AIllIaAPATOM.

129. Otnenom BHYTpEHHEN NOJUTUKHU HA MOCTOSTHHOM OCHOBE IPOBOJIUTCS 0030p
IIPECCHI, BHIMYCKOB B pajino H Telie A3Gupe Ha MPeAMET KPUTHUECKUX, PE30HAHCHBIX
nyonukanuii u MmatepuaiioB. [Ipu HEOOXOAUMOCTH OT/IETIOM BHYTPEHHEH MOJUTHUKHI
ammapara rnojrotaBiauBaroTcs onposepxkenus B CMU mo Heo600CHOBaHHBIM
KPUTHYECKUM MaTepuajiaMm.

12. Opranm3anys BHyTPEHHETO pacIOpAAKa B allliapaTe akuMma paiioHa



130. ITo mpeabABICHUIO CIEIIMAIBHOTO MPOIMyCKa U (WJIH) CITy>KeOHOTO
YAOCTOBEPEHMS B 3/IAHUE amIiapaTa JOMYCKarOTC:

1) akuMBbI Bcex ypOBHEN;

2) pabOTHUKHM amnmapaTa ¥ TOCyJapCTBEHHBIX OPraHOB, Pa3MEIICHHBIX B 3JaHUU
anapara;

3) nemyTatbl 001aCTHOTO, PAHOHHOT'O MACINXaTOB;

4) pyKOBOJUTEIU MPABOOXPAHUTEIBHBIX OPraHOB PAOHa;

5) 1o crnucKy, MPeACTaBICHHOMY PYKOBOJIUTENISIMH OT/IEJIOB arfapaTa akuMa
palioHa U COTJIACOBAHHOMY C PYKOBOJHWTEIIEM aIllapara, B THU NPOBEACHUS 3aCETaHUN
aKyMMaTa, COBCIIAHUN U MEPOTIPUSTHUI.

B npuemubIie THU ¥ Yachl B 3JjaHUE allllapaTa OCYIIECTBISETCS MPOITYCK
bu3HUeCKNX 1 MPEICTaBUTENICH IOPUIUICCKUX JIUI HA TIPUEM TI0 JTUIHBIM BOIIPOCAM.

131. Bompoc o npueme akuMoM pailoHa JOJKHOCTHBIX JIMIL IO CITYKEOHBIM
BOITPOCAM PEIIAET PyKOBOJUTEIb anmapara.

132. ITponyck nmoceTuTenel B 34aHUE arapara MpoOU3BOIUTCS COTPYIHUKAMU
OTJIEJIbI CIIELUATIBHOM CITyKObl OXPaHHbI.

133. Opranuzanus MexyHapOIHbIX CBS3€H, IPOITYCK B 3/IaHUE anmnapara
MHOCTPAHHBIX IPAXKJAH OCYLIECTBISETCS B COOTBETCTBUH C 3aKOHO/IATEIBLCTBOM 00
oOecrieueHUH pexkuMa cekpeTHoctu B PecriyOnuke KazaxcraH.

13. CobmoneHue MpaBuiI XpaHEHHUA U MCIIOIH30BaHUA CITyKEOHBIX
IOOKYMEHTOB, OJIaHKOB ¥ YIETHBIX (hOpM

134. PaboTHuKHM amnmapaTta nIpu 0OpallleHun ¢ JOKYMEHTaMH 00513aHbl CTPOTO
coOJII0/IaTh YCTAHOBJIEHHBIE TPEOOBaHUS IO pabOTe C TOCYAAPCTBEHHBIMU CEKPETaMU
Pecny6nuku Kazaxcran, npyHUMAaTh MEPHI IO MPEAOTBPALIEHUIO YTEUKU
rOCyJapCTBEHHOM U CITY>KeOHOU TaliHbI, 00eCIeYMBaTh COXPAHHOCTH JIOKYMEHTOB,
NOJJIEP>)KUBATh Ha paboueM MecTe MOPSIIOK, UCKIIIOYAIOIINI BO3MOKHOCTh
HECAHKI[MOHUPOBAHHOTO JIOCTYIIA B CIIyKeOHbIe KAOWHETHI MOCTOPOHHUX JIHII U
O3HAKOMJICHUS UX CO CITYKEOHBIMH IOKYMEHTaMU, TI0JIb30BaHUSI KOMIIBIOTEpAMU,
NUCYE U KOMUPOBAIbHOU Oymaroi, TeneoHaMu U JPYTUMU CPEICTBAMHU
OpraHU3alMOHHON TEXHUKH. 3alpeliaeTcs OCTaBISATh KIFOUU OT CIY>KEOHBIX
KaOWHETOB B HAPY’KHBIX 3aMKax JABEPEH.

Kareropuuecku 3anperaercs nepeadya KoMy Obl TO HU ObLIO KON TOKYyMEHTOB
0e3 pa3pelleHus pyKOBOAMUTENS anmapara, 1100 pyKOBOJIUTENS OT/e]a KOHTPOJIS U
JOKYMEHTAI[MOHHOTO 00eCTIieueHusl.

135. bnanku akumara, akuma paloHa, 3aMeCTUTEIe aKkuMa paiioHa, pyKOBOJAUTENS
ammapara, anmnapara akuMa paiioHa U3roTaBIMBAIOTCS THIIOTPAa()CKUM CIIOCOOOM.

brnanku nokymeHnToB ¢ nzobpaxenuem ['ocynapctsennoro ['epba PecryOnuku



KazaxcTtan u3rotaBnmBarOTCs NOMUTPAPUISCKUMU TIPEATIPUATUSIMUA, UMEIOIIUMHU
JIUIIEH3UIO0 Ha COOTBETCTBYIOIIUNA BU IESITEILHOCTH, MO 3aKa3aM roCy/1apCTBEHHBIX
OpraHU3alvi U MOJIeXaT YUeTy.

briaHku TOKYMEHTOB M3rOTaBIMBAIOTCS HAa CTAHJIAPTHBIX JIMCTaX OymMaru (hpopMaToB
A4 (210x297 mm), A5 (148x210 mm). Kaxxap1ii TUCT TOKyMEHTa, O(pOPMIICHHBIN KaK
Ha OJIaHKe, TaKk M 0e3 HEero, O KEH UMETh o He MeHee: 20 MM — jeBoe; 10 MM —
npasoe; 10 mm — BepxHee; 10 MM — HUKHEE.

VY4ert u BblJjaua 0J1aHKOB CTPYKTYPHBIM MOPA3ACICHUSM ariapaTa akuMa paiioHa
BO3JIArar0TCsl Ha OTAEJI KOHTPOJIS U JOKYMEHTAIIMOHHOTO 00€CTIeueHusl, a KOHTPOJIb
PYKOBOJUTEIEM COOTBETCTBYIOIIETO OTAEINA.

136. 3a yTpaTy TOKyMEHTOB, pa3rialieHue ciry>keOHoN nH(pOopMaliK, HapyIIeHne
IpaBWJI padOTHI C TOKYMEHTaMU PaOOTHUKH anmapara MPUBJICKAIOTCS K
OTBETCTBEHHOCTH B COOTBETCTBUU C ACHCTBYIOIINM 3aKOHOIATEIIHCTBOM.

14. ITpuem, nepenaga el ¥ JOKYMEHTOB Y YBOJIGHEHWH WV IIEPEBOE HA
IOpyTyio paboTy pabOTHHKA ammaparta, mepeada JOKyMEHTOB H3 OTHOI'0
OTJIeJIa armapara B Ipyroi, HHEIC BOIIPOCH

137. Ilpu yBOJIbHEHHH WK TIEPEBOJIC HA APYTYIO paboTy pabOTHUK arapara, 1mo
YKa3aHUIO PYKOBOJUTENS COOTBETCTBYIOIErO OT/AEIIA ammapara, nepefacT I1pyromy
pPabOTHHUKY 3TOTO0 )K€ OT/EJIa BCE HaXOAAIIMECS Y HETO Ha UCIIOJHEHUH JeNa U
JNOKYMEHTBI, HAKOIUJIEHHBIE CITIPAaBOYHbBIC UHBIE MATEPUAJIBI.

B sTom cityyae paGOTHUKOM, NepearouM JOKYMEHTHI, COCTABIISAECTCA B JIBYX
HK3EMILISIpax akT O MpHeMe-TIepeiaue CIyKEOHbIX Je, B KOTOPOM yKa3bIBAIOTCS
nepenaBaeMblie JOKYMEHTBI U XapaKTePU3yeTCsl COCTOSTHUE UCTIOJHEHUS HEPEIIEHHBIX
Ha JIEHb Iepegadyn BornpocoB. O0a FK3eEMIUISIpa aKTa MOANUCHIBAIOTCS EPEAAOIINM U
IPUHAMAIOLIUM TIOKYMEHTBI paOOTHUKAMU U YTBEPKAAIOTCA PYKOBOAUTEIEM OTAENA.
OnuH 3K3eMIUIAp OCTAETCS B OTAEINE, BTOPOW y YBOJIEHHOIO pabOTHHKA.

Ha ocHoBaHuM akTa paOOTHHUK JaHHOTO OTEJIa anmnapara JiejJaeT OTMETKH B
PErMCTPAallMOHHO-KOHTPOJIBHBIX KapTOUYKax O Mepeaade JOKYMEHTOB JIPYyromMy
pabOTHUKY.

138. Ilpu yxone paboTHHKA B OTIYCK WJIM IIPU BBIE3/E B AJTUTEIbHYIO
KOMaHIUPOBKY HMEIOIUECS Y HETO Ha UCIIOJIHEHUH CITyKeOHbIE JOKYMEHTBI
nepenalTcs IPyroMy pabOTHHUKY MO YKa3aHUIO PYKOBOJIUTENS oTaena. B
PETUCTPALIMOHHO-KOHTPOJIBHBIX KAPTOUKAaX paOOTHUK ATOTO OTJIENa armapara JAeaeT
OTMETKY O Iepejiaue JOKyMEHTOB. Eciu nocie Bo3BpalieHus paboTHUKA T0KYMEHTbI
OCTQJIMCh HEUCIIOJIHEHHBIMA, TO OHU BHOBB IIEPEAIOTCS EMY C COOTBETCTBYIOIIEH
OTMETKOM B KapTOYKax.

139. Ilepenaya TOKyMEHTOB U3 OJJHOTO OTJENA anmnapara B Jpyrou



OCYILIECTBIISIETCSI B COOTBETCTBUU C PE3OIIOLMEN akuMa pailoHa, HA OCHOBAHUU
yKa3aHUsI pyKOBOJIUTEJIA anmapara uepe3 OTe] KOHTPOJISI U IOKYMEHTAIMOHHOTO
o0ecrnieueHusl.

140. HomeHnkiatypsl e B anmapare GopMHUPYET OTAET KOHTPOJIS U
JOKYMEHTAIIMOHHOTO 00€CTIeYeHUSI B COOTBETCTBUU C ACHCTBYIOIINM
3akoHoaTenbCcTBOM PecnyOnuku Kazaxcran. Bonpocs! nepegauu nen B apxuB
anmnapara o0ecrieunBarOT PyKOBOJUTENH OTAEINIOB alapara.

141. Bce mammHONUCHBIE paOOTHI OCYIIECTBISIOTCS OTACIaMHU arapara
CaMOCTOSTEIBHO.

142. Vicnons30BaHHbBIC TIPH MTEYATAHUN JOKYMEHTOB OJJaHKU YYUTHIBAIOTCS B
CIIEIMAJIBHOM KypHaJe, B KOTOPOM YKa3bIBalOTCS HOMEp OaHka, pamMumus
UCIIOJTHUTENS, AaTa NeYaTaHusl.

143. Kontposib 3a cOOMIOEHUEM HACTOSILETO PerjlaMeHTa Bo3JjlaraeTcsi Ha
PYKOBOJUTEIS anmapara.

Ipunoxenue 1
K perilaMeHTy rocyJapCTBEHHOTO
yupexaenns " AnmapaT akuMa
[ITemonanxuHCKOTO paitona"

" " IllemoHanxa ayaHbI

oKkiMiHiH memimMine, okiMiHe, IlleMoHanxa ayjaHbI OKiMIITiHIH KayJIBICEI
’k00achIHA KEJIiCy Maparkl

JIuct cornacoBaHus K MPOEKTY PEMICHHS, PACIOPSIKCHISA aKuMa

IITeMoEaNXHHCKOTO paiioHa, nocTaHoBIIeHAA llleMoHanxXuHCKOrO paioHa "
n

OpB HIaAay W H :
McnonHeuTtens:

roza
b a ¢ m m
PykoBoautens:
Kaynpsiabig (mememHiH, OKIMHIH) ’k00aChBIH eHrizeni: , "
roaa
[IpoekT mocTanoBIeHNS (PEIICHNUS, PACTIOPSKCHIS) BHOCHT:
Aynan OQKIMIHIH opelHOacapsl: " rona
3aMecTHTeNh akuMa paiioHa:
MingerrTi KeliciM MUHHUMYMBL: "
. roaa
OO0s13aTeNbHBI MUHIMYM COTJIACOBAHMUS:
Aynan OKiMI anmnapaTblHbIH GacLBbICH "
. roaa
PykoBoauTens anmapara akuma paifoHa:
Baksuray JKOHE KYKaTTaMaJIbIK KaMTaMachI3 eTy OemiMi: "
roaa
PykoBoauTens oTaena KOHTPONIA U TOKYMEHTAIIMOHHOTO 00SCTICUeHHUS:
3aH 6eniMiHiK GacmBICH:,, "
roga

PyKOBOZ[I/ITeJ'IB IOPUAUYCCKOTO OTACA:

Bakpinay skoHe KyKaTTaMalbIK KaMTaMachkl3 €Ty OeiiMiHiH 0ac MaMaHBI:

" n

I'maBHBIM cHeNHAINCT OTaENa KOHTPOJA W JOOKYMCHTAIIMOHHOI'O roaga




obecrieueHus:

Pecimaey AKOHE Kenicy capanTaMachlH Kyprizai:,, "
roja
OkcnepTu3y ohOpMIIEHUS U COINIACOBAHUS IIPOBEIL:
MorTiHHIH JoIMe-A9Jirine capamnrama KYprisai: " "
roja
OkcnepTu3y Ha ayTeHTUYHOCTH IIPOBEIL:
KYKBIKTBIK capamnTamMa KYprisgi:, "
roja
ITpaBoByIO SKCHIEPTH3Y TPOBEL:
OpbIHjaraH:
Temn:

Ipunoxenue 2
K PErIaMeHTy TOCyAapCTBEHHOIO
yupexzaeHus "Anmnapart akuma
[IemonanxuHCKOTO paitona"

" " IllemoHamxa
ayJIaHBI OKIMZITi KayJILICHIHBIH )k00acChIHA KEJIiCy IMaparkl

JIucT cornmacoBaHMA K MPOCKTy nocTtaHoBIeHUA llleMoHanxXmHCKOrO paiiona "

"

OKIMAIK MYIIeJepiHiH Teri, atel Keskapacel Hemece ycoiHBICHI Kol  KoMbLIFaH —KyYHI
o
damuus, THULKAIBI YWICHOB aKUMaTa MHeHUs U IPeIOKESHUS Jara noxnucanus

Kenicy maparbIH TOATBIPABI
(KOJ1B1)

ITpunoxenue 3
K perjlaMeHTy rocyJapCTBEHHOTO
yupexaeHus "Anmnapart akuma
[ITemonanxuHCKOTO paitona"

" " aymaH oKiMi ammapaTsl
6acmeicsHbH OyipeEFbmHa KEJIICY ITAPATDI

JIMCT COI''TACOBAHUSI K npuka3y pyKOBOAWTEIIA alliapaTa akuMa paioHa

" "

OpBHAgay W B :
UcomomnHauTens:



Beunim GacIbICH (OYHPBIKTHIH XK00aChIH €HT13TeH)

PykoBoauTens otnena (BHOCSIIUI MPOSKT MPUKA3a) " " rona
MinngerrTi KelliciM MUHUMYMBI:
O06s13aTebHBI MUHUMYM COTJIACOBAHUSI: " " roua
3an OeniMiHIH GacuibICHI
PykoBoauTtens 1opuandeckoro oTaena " " roaa
Kapsl-mapyamsliabIK OeniMiHIH OacmbICH
PyxoBoauTens GUHAHCOBO-X03IHCTBEHHOTO OT/AENA " " roua
bakpimay  koHe — KyXKaTTaMalblK  KaMmMTaMmachl3s eTy  Oexdimi
PykoBoauTens oTaena KOHTPOIIA U TOKYMEHTALMOHHOTO 00eCTIeyeH s " "

roga
MoriHHIH JoNIMe- 9 IiTiHe capamnTtama Kyprizai
OKcnepTu3y Ha ayTeHTUYHOCTb IIPOBEN " " rona
Pecimpuey KOHE KeJicy capanTaMachlH Kyprizai
OkcnepTrsy opopMIICHHS M COTIIACOBAHUS ITPOBET " " roua
KyKBIKTHIK capamnTtamMma KYprizmi
[IpaBoByt0 KCIEPTU3Y MPOBEIN " " roua
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