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OO0 yTBepXXIeHHH pEriIaMeHTa I'OCYAapCTBEHHOI'0 YIPEKACHHA " ATapaT akaMa
Asqro3ckoro paiona"

Y1paTuBmmi caty

[TocTanoBnenune akumarta Asiro3ckoro paiiona Bocrouno-Kazaxcranckoit oomactu ot
04 centsa0ps 2015 roma Ne 611. 3apeructpupoBanHo JlemapTaMEeHTOM IOCTHIMU
Bocrouno-Kazaxcranckoit obmactu 08 oktsi6pst 2015 roga Ne 4166. Yrpartumno cuiy -
MOCTAaHOBJIEHUEM aKkumaTa Asro3ckoro paiiona Boctouno-Kazaxcranckoit o6mactu ot
05 mas 2016 roga Ne 290

CHocka. YTpaTuiio cuily - MOCTaHOBJIEHUEM aKuMaTa ASro3cKoro paiioHa
Boctouno-Kazaxcranckoit o6iactu ot 05.05.2016 Ne 290.

IIpumeuanue PLITIN.

B TekcTe nokyMeHTa coxpaHeHa MyHKTyauus 1 opporpadus opuruHaia.

B cootBercTBUU ¢ myHkTOM 1 cTaThu 9-1 3akona PecnyOnuku Kazaxcran ot 27
HOs10pst 2000 roxa "O6 aAMUHUCTPATUBHBIX MpoLeaAypax', HOAMYHKTOM 1) myHKTa 3
ctathu 3 3akoHa Pecriyonuku Kazaxcran ot 24 mapta 1998 rona "O HOpMaTUBHBIX
IpaBoOBBIX akTax'", myHKTOM 2 ctatbu 31 3akoHa Pecniybnuku Kazaxcran ot 23 ssHBaps
2001 roga "O mMecTHOM rocyJJapCTBEHHOM YIIPABICHUHU U CAMOYIPABICHUU B
PecniyOnuke Kazaxcran", akumat Asirosckoro paiiona IIOCTAHOBIJISIET:

1. YTBepauTh npunaraemMslid perjiaMeHT rocyJapCTBEHHOTO yupekaeHus ""Anmnapar
akuMa ASIr03CKOro paiiona'.

2. Hacrosiniee nocTaHOBI€HUE BBOJUTCS B ACHCTBUE IO HCTEUEHUU JECATH
KaJIeHIapHbIX THEH MOcie JHS ero nepBoro oGuuruaibHOro OmyOJIMKOBaHUS.

AKuM parioHa b.bariaxmetoB

Y TBepKJeH NOCTaHOBJICHUEM
akuMarta Asro3ckoro paiiona
"04" cents0ps 2015 rona

Ne 611

PernaMeHT rocyAapCTBEHHOIO YIpeKICHHUA "AnmapaT akuMa AAro3cKoro
paiioHa"

1. OOmue mosoxeHus

1. Hacrosmuii persiaMeHT onpenesnseT BOIPOChl OpraHu3alii U BHYTPEHHETO
NOPSIAKA AEATEIBHOCTH FOCYIapCTBEHHOTO YUPEKACHU "Anmapar akuMa Asro3cKoro
paiiona" (manee — ammapar).



2. Anmapart sBI€TCs TOCyJapCTBEHHBIM OPTaHOM, CO3/IaHHBIM B
OpraHU3alMOHHO-TIPaBOBOM (DOpME roCcy1apCTBEHHOTO YUPEKIEHUS, B IIEIISIX
UH(OPMAITMOHHO-aHATMTHYECKOT0, OPTaHU3aIlHIOHHO-TIPABOBOTO U
MaTepUaJIbHO-TEXHUYECKOT0 00eCIIeUeHUsI IeSITEILHOCTH akuMa U akuMmaTa paioHa.

3. Anmapat oOpa3yeTcs, ynpa3IHsieTcs U PEOPraHUu3yeTcsl akuMaToM ASr03CKOro
paiiona (nanee - akumar). [lonoxenue o6 anmnapare, ero CTpyKTypa yTBep>KIaeTcs
AKMMAaTOM paiioHa.

4. Anmmapat B CBOEM JIeATEeIbHOCTH pyKOBOJIcTBYeTcsi KoHcTuTyMEH, 3aKkoHaMU U
WHBIMU HOPMATHUBHBIMH MPaBOBbIMU akTamMu PecniyOnuku KazaxcraH, a Takxke
HACTOSILIUM PETIAMEHTOM.

2. IlmaanpoBaHue paboTHI ammmapara

5. Pabora ammapaTa oCyIIeCTBISIETCS B COOTBETCTBUH C TEKYIIIUM TIJIAHUPOBAHHUEM.
Teky1ee mIaHUPOBAHUE COCTOUT M3 TOJIYTOJIOBBIX TUIAHOB pabOTHI anmapara, a Takke
IJIAHOB OTJIEJIOB aIapara.

6. Otaenbl anmapara pa3padaThiBatOT TUIAHBI PA0OTHI HA MPEACTOSIIEE TTOTYTOME,
KOTOPBIE YTBEPKIAAIOTCS PYKOBOAMUTENIEM alliapaTa He IO3IHee 25-T0 Yucna
MOCJIETHETO MecAIla MpeAbIyIero noixyroaus. Komun nianoB paboThl OTAETOB
armapara B 3TOT K€ CPOK IIPEACTABIISIOTCS B OTIE]I OPraHU3alMOHHO-KOHTPOJIbHBIX
paboT U JOKYMEHTOOOECTIeueH s JIsl CBOJIa TIJIaHa anrmapara Ha COOTBETCTBYIOIIEE
HOJIyTOJIHE.

OTtpenamu arrapara 1o MOJyTOIUsSIM MPEACTABISICTCS HHPOPMAIIHSI O XOJIe
peanu3aluy NoJIyroI0BbIX IJIaHOB HA UMsI pyKOBOAUTENA annapara. [itanupoBanue
PYKOBOJIUTEISIMH OTIEJIOB alliapaTa BO3JIaraeTcsi Ha OJTHOTO U3 CIIEHHAIACTOB.
OTBETCTBEHHOCTH 3a COCTOSIHUE JIeT 10 IJIAHUPOBAHUIO PAOOTHI OTAEIIOB U X
UCIIOJIHEHHUE HECYT PyKOBOAUTENN OTAENO0B. [1o TpeboBanuto akuma paiioHa,
PYKOBOJUTETS anmapara, ero 3aMecTuTeNe nH(popMaIus 1o UCIOTHEHUIO OT/IeIaMU
MOJIYTOJIOBBIX MJIAHOB MOXKET MPEIOCTABIATHCS B UHBIE CPOKH KaK YCTHO, TaK U B
IIICbMEHHOM BUJIE.

OTnenoM opraHu3aluOHHO-KOHTPOJIBHBIX PabOT U JOKYMEHTOOOECTICUEHU S
armapara exeMecs4Ho, K 20 4ncily, Ha OCHOBE MPEJIOKEHNN 3aMECTUTEIIEN aKuMa
paiioHa, pyKOBOAMUTENEHN OT/IENIOB allapara, UCIIOJHUTEIbHBIX OPTaHOB,
(mHaHCHUpPYEMBIX U3 PAOHHOTO OIOJKETa (Janee — OTIEIbl) COCTABIISIETCS] CETEBOM
rpaduk paboOThI akMMa paiioHa ¢ TIEPeYHEM COBEIIAaHUI U MEPONIPHUATHI Ha
IPEACTOSIIINN MECHILL.

AHanoruyHsie ceTeBbie TpaduKy pabOThI COCTABISAIOTCS 3aMECTUTEISIMU aKUMa
paioHa.



3. Ilopanok IaHUPOBaHWA, IOATOTOBKH U IIPOBEICHUA 3aCEIaHUH aKuMaTa
palioHa, COBEIMAHUN ¥ APYTHX MEPONPHUATHI

7. llepedyeHb BOMPOCOB JJI pACCMOTPEHHUS HA 3aCEJaHUAX aKMMara parhoHa
COCTaBJISICTCS OTACIIOM OPraHU3alMOHHO-KOHTPOJIBHBIX paboT U
JOKYMEHTOOOECTIeUeH sl Ha MOIYTo/Ie He TO3JHEE YeM 3a MATHAALATh THEH 70
Hayasa roja 1o npeaioKeHUsIM aKMMa paloHa, €ro 3aMECTUTENIEH, PyKOBOIUTEIS
arrapara, pyKoOBOJIUTEIJIEN OTAEJIOB, PYKOBOJIUTEIIEH OT/AEIIOB arapara.

[IepeueHp BOIPOCOB, IJIAHUPYEMBIX K PACCMOTPEHUIO HA 3aCEJAaHUAX aKUMaTa
palioHa, COTJIaCOBBIBACTCS 3aMECTUTEIISIMU aKMMa paliOHa U yTBEPKIACTCS
pacropsiKeHUEeM aKMMa paiioHa. Y TBEPK/ICHHbBIN MepeueHb PacChUIaeTCss paOOTHUKOM
OTJIeJIa OpPraHU3a[MIOHHO-KOHTPOJIBHBIX pa0bOT U TOKyMEHTOOOECIIEUeH s anmnapara
BCEM 3aMHTEPECOBAHHBIM T'OCYAAaPCTBEHHBIM OPTraHaM.

8. ITopsA 10Kk MOATOTOBKY M IPOBEICHUS 3aCEAAHUI aKUMaTa ONPEEIsIeTCs
periIaMeHToOM aKkuMara panoHa.

9. s obecnieueHusi CHCTEMHOMW U MJIaHOBOM pabOThI MO MPOBEACHHUIO PAOHHBIX
COBCILIAHUH, YIIOPSAIOYEHHUS B3aUMOICUCTBUS C aKUMaMU
aJIMUHHACTPATUBHO-TEPPUTOPHATIBHBIX €IHHUI] OTIPEIEIUTD:

MIOHEICJIbHUK — JIHEM [IPOBEICHUS allllapaTHBIX COBELIAHUU 11O
IpEeACENATENBCTBOM aKUMa PalioHa;

BTOPHHK — JHAMU BBIE3/I0B 3aMECTUTEIICH aKknuMa parioHa B T. Y cTb-KaMeHoropck,
CEJIbCKUE

cpena - THEM IPOBEICHHS COBELIAHUS 3aMECTUTEIISIMU aKUMa PalioHa;

YETBEPI-IITHULIA — THSAMU [IPOBEJICHUS 3aCEJaHUM PAaHOHHOIO aKUMara,
COBEILAHNM.

Cosemanus 1 Apyrue MEpONPHITHS MOTYT IPOBOJAUTHCS B MHBIE THU HEAEIIHU 110
WHUIMATUBE aK1MMa paiioHa, JIM0O MO COTJaCOBAHUIO C HUM.

10. YyacTue akuMoOB aIMUHUCTPATUBHO-TEPPUTOPUATILHBIX €AMHUI] HA PAaHOHHBIX
COBELIAHUSX U MEPOIPUATHSIX OCYIIECTBISIOTCS TOJIBKO IO COTJACOBAHUIO C aKUMOM
parioHa. [Ipuriamenue noaAnUCHIBAETCS PyKOBOAUTENEM allllapaTa aKuMa panoHa.

11. Opranuzanus oQUIIMATBHBIX MEPONPUATHHI C yHaCTHEM aKuMa pailoHa, 1o
PYKOBOJCTBOM 3aMECTHUTEIIEW AKMMA PaliOHa, KYpUPYIOIIUX BOIIPOC, PyKOBOIUTEIS
arrapara, ¢ y4aCTUeM 3aMHTEPECOBAHHBIX I'OCYIAPCTBEHHBIX OPraHOB pailoHa
OCYILIECTBIISIETCS OTAEIIAMH alllapaTa, pAMOHHBIMH OT/I€JIAMH, OTBETCTBEHHBIMH 32
IIPOBEJECHUE JAHHOI'O MEPOIIPUATHS.

12. CoBemanus, 3aceqanus U Apyrue MEpOIPUSATHS, IPOBOIAMMBIE aIlIIaApaTOM
aKMMa paioHa, SIBJISIIOTCS OTKPBITBIMU M BEIYTCSI HA TOCYAaPCTBEHHOM U PYCCKOM
SI3BIKAX.

13. Ilo nHUIMAaTUBE aKMMa parioHa, 3aMECTUTENEN aKuMa palioHa, pyKOBOIUTEIS



arnrapara COBEILaHMsl, 3aCEe/IaHus] U IPYTHUe MEPONPUSITHUS, TPOBOJAUMBIE AKUMATOM
palioHa, armapaToM aKkuMa pailoHa, MOTYT ObITh OOBSBIIEHBI 3aKPBITHIMH.

14. CoBenlanus, 3acejaHusi, BCTPEUU U JPYTU€ MEPONPUATUS pAllOHHOTO YPOBHS
IPOBOJUT aKUM pailoHa, TMO0 MPH €ro OTCYTCTBUU AOKHOCTHOE JIMIIO,
UCIOJIHAOIIEEe 00513aHHOCTY aKUMa palioHa. B oTaenbHbIX ciiydasx, npu
PacCMOTPEHUH OTPACIEBBIX BOIPOCOB, BO3MOKHO MPOBEACHUE PANOHHBIX
MEPOIPHUATUH MOJT PYKOBOJCTBOM 3aMECTUTEIIEN aKMMa paliOHA, KyPUPYIOIIHUX BOIIPOC
B COOTBETCTBHUH C pacrpeiesieHueM 00s13aHHOCTE.

15. Ilo TenerpaMmam 00JIACTHOTO aKMMaTa roCyJapCTBEHHBIE YUPEKIEHUS pailoHa
MPUHUMAIOT YYaCTHUS B COBEILIAHMSX, 3aCEJaHUSIX U B IPYTUX MEPONPUATHUSIX, KOTOPBIE
IIPOBOJISITCS B pexuMe ayano/Buneokondepeniiuu (naiee - BKC) B cnenytomem
HOPSJIKE:

OTJIEJI arapara, OTBETCTBEHHBIN 3a POBEICHUE COBEIIAHUSA:

M3BELIACT O IUIAHUPYEMBIX COBEIIAHUAX U UHBIX MeponpuaTusax B pexume BKC
BCEX YYACTHUKOB HE MO3JHEE, YEM 32 | CyTKH 10 Hayayia COBEIIAHUS;ONPEAEISIET
coctaB yyacTHukoB BKC.

16. CriennanucTsl OT/AeNa HHOOPMAITMOHHBIX TEXHOJIOTHI 1 MOHUTOPHHTA
roCyJapCTBEHHBIX YCIYT, YCTAHABIMBAIOT U HACTPAUBAIOT HEOOXOIUMYIO alapaTypy
1151 iposeaeHust BKC.

Tenedons! 103BOHA Ha coBellanue, HHOe Mepomnpusatue B pexume BKC annapar
aK“Ma palioHa 0053aH COOOIIUTH MOCPEICTBOM IPOrpaMMbl MTHOBEHHOTO OOMEHa
cooOmeHusIMU (akkayHT gmail) B 00J1acTHOM akuMart He Mo3/aHee, yeM 3a 1 Jac 110
Hayajila MEpONPUATHSL.

17. 3aBenyromuii oTaena GUHAHCOBO-XO3IMCTBEHHOW YaCTH, MOOMIN3AIIMOHHOM
NOJATOTOBKH M YpPE3BbIYAHHOIN CUTYyallUU armapaTa COBMECTHO C OTBETCTBEHHBIMU
paboTHHKaMu 00ecleYuBaeT MOATOTOBKY 3a1a JJIsl IPOBEICHUS MEPOTIPUSTHIA.

18. Otnenamu anmapara, OTBETCTBEHHBIMH 34 IPOBEAEHUE PAHOHHBIX
MEPOIPUATUI, COBMECTHO C 3aMHTEPECOBAHHBIMU I'OCYIAPCTBEHHBIMU OpraHaMu, He
no3aHee, yeM 3a 4 pabouux AHS ONpeeIseTcs TOBECTKAa COBEIaHUsl, UHOTO
MEPOMPUATHUS, CIIUCOK MPEAJIaraéMbIX YUaCTHUKOB, KOTOPBIM MOJIEHKUT
COTJIACOBAHMIO C KYPUPYIOLIUM 3aMECTUTEIIEM aKUMa pailoHa U PyKOBOJUTEIEM
annapara. CMcoK He3aMeIMTENIbHO, B TEYEHHE OJHOTO padoyero IHs, HalpaBsieTCs
PYKOBOJUTENSIM I'OCYIAPCTBEHHBIX OPTaHOB U OpraHU3alllid, KOTOPbIE YKa3aHbI B
KauyecTBE JOKJIAIYUKOB, & TAKKE PYKOBOJUTENSIM OTJEI0B, B KOMIETEHIIMIO KOTOPBIX
BXOJISIT BOIIPOCHI, BKIIFOUEHHBIE B IOBECTKY JAHS MEPOIPUSITHUS.

19. Yuactue npuriameHHbIx 00ecreynBaeTcs COOTBETCTBYIOIIUM OTIEIOM
arapara.

[IpurnamenHbie, y4acTBYIOIINUE B 0OCY>KJIEHUU BOIPOCOB, MPEICTABISIOT
Martepuasnbl (Ha OyMa)KHOM U 3JIEKTPOHHOM HOCHUTENISIX) HE TO3IHEE, YeM 3a 3 pabouux



JHS 10 THs €0 IIPOBEICHU B OT/IEI allllapara, OTBETCTBEHHBIN 3a IIPOBEICHUE
MeponpusaTus. B ciyyasx, koraa MEPONIPUATHUS TPOBOASTCS B SKCTPEHHOM NOPSIZIKE,
MaTepuasbl MOTYT BHOCUTHCS B JI€HB €r0 MPOBEICHUS.

20. Marepuaiibl K MEPOIIPUSATHSIM CBOJATCS COOTBETCTBYIOIMM OTAEIOM arnmnapara
U HE MO3/Hee, YeM 3a 2 pabouux THS 0 MPOBEACHUS MEPEIaloTCs PYKOBOAUTEIIO
anmnapara akuma paioHa.

21. B ciryyae HECBOEBPEMEHHOIO MPEICTABICHUS MATEPUAIIOB, & TAKXKE
IPEICTABJICHUS UX HE B IOJJHOM 00beME M HEKaueCTBEHHO MPOpaboTaHHBIMU
YYaCTHUKAMU PAaOHHBIX MEPOIIPUSATHN, OTAEIOM anmnapara, OTBETCTBEHHBIM 32
IPOBEJCHUE JaHHOTO MEPOIPUITHSL, 3a MOANKUCHI0 PYKOBOJUTENS anmnapara (J1uoo
JM1A, UCTIOIHSIOLIEr0 €ro 00s13aHHOCTH) MOAr0TaBIMBaeTC HHPOpMaLUs HA UMS
akuMa palioHa. B 1aHHOM ciIyyae MOKET OBITh PEIIEH BOIPOC O CHATUU YKA3aHHOIO
BOIpOCA C MOBECTKH JIHS C IEPEHOCOM Ha 0oJiee T03/1HIOK0 1aTy. OTBETCTBEHHOCTD 32
HECBOEBPEMEHHOE, a TAKKE€ HEKAYECTBEHHOE MPEICTABICHUE MAaTEPUAIIOB HECYT
PYKOBOJMTEIM JAHHBIX TOCYIaPCTBEHHBIX OPTaHOB, a TAKXKE 3aMECTUTEIN aKUMa
paiioHa, KypupYIOLMe COOTBETCTBYOIINI TOCYJaPCTBEHHBIN OPraH.

22. CBogHbIE MaTepHUaIbl HA TOCYTAPCTBEHHOM U PYCCKOM SI3BIKaX MO MPOBEACHUIO
PaliOHHBIX MEPOIPUATUMN JOJDKHBI BKIIFOYATh:

1) moBecTKy AHS CO CIIUCKOM JOKJIAaJI4UKOB;

2) CHUCOK MPUTJIAIICHHBIX;

3) cipaBk#, HH(POpPMAITMOHHBIC (AHATUTHYECKIE) MaTepUAIbl, TPE3CHTAITNH,
CpaBHUTEJIbHBIE JaHHBIE (B TAOJMYHBIX (POpPMAX) IO paccMaTPUBAEMBIM BOIIPOCAM;

4) Te3uchl BHICTYIUIEHU MTPEACENATEIbCTBYIOIErO HA MEPOTIPUSATHH.

K cBogHBIM MaTepraiaMm 1o IPOBEICHUIO PAMOHHBIX MEPOIIPUATUI MOTYT
IPUKJIAAbIBATHCS UHBIE HEOOXOAUMBIE JJI JAHHBIX MEPONPUATUNA JOKYMEHTBHI.

23. IIpencrapiisieMble K TIAHUPYEMOMY MEPOITPUATUIO MAaTepUabl JOJKHbBI UIMETh
UJCHTUYHBIE 3ar0JIOBKU U UCUYEPIIBIBAIOIIE OTPAXKATh CYyTh BOMPOCOB. OObEM CIIpaBOK
¥ MHQOPMAIIMOHHBIX (aHAJTUTHYECKUX ) MaTEPHUAJIOB HE JOJDKEH MPEBBIIIATh TPEX
CTPAHMI] THUIIOBOI'O [IE€YaTHOTO TEKCTA.

24. Borpoc 0 BUAEOIEMOHCTPALIMY NPU BBICTYIUIEHUH (AOKIIaE) Ha
MEPONPUATHUSAX, TOJIKEH ObITh PEILIEH OTJEIBHO U HE MO3HEE OJHOT0 paboyero AHs 10
IIPOBEJEHUS MEPOIIPUATHS, COTJIACOBAH C PYKOBOAUTENEM anapara. TeXHUYECKYIO
HOJTrOTOBKY 3aJa 3acefaHuil (o0ecneueHrne 3ByKOyCUIICHUS, 3BYKO3aINCH U
MUKpPO(GOHOB, BUACOMPOECKTOPA, IKpaHa, TOTOBHOCTHU K IEMOHCTPALIMH CIIAHIOB,
HaJM4YUe HAIIUTKOB, MIMCbMEHHBIX NIPUHAIIEKHOCTEN, HAUIEKAILETO OCBEILEHUS U
KOH/JIULIMOHUPOBAHUS U T.II1.) OT/EJIbl OPraHU3aLIMOHHO-KOHTPOJIBHBIX padboT U
JOKyMeHTooOecTeueH!s1, UH()POPMALIMOHHBIX TEXHOJIOTUI 1 MOHUTOPHHTA
rOCy/IapCTBEHHBIX YCIIYT, (PMHAHCOBO-X03AMCTBEHHOMN YacTH, MOOUIN3aLMOHHON
NOATOTOBKH M YPE3BBIYaHON CUTyallMU OCYILECTBISET COBMECTHO.



25. Otgen anmapaTa, OTBETCTBEHHBIN 32 IPOBEACHUE MEPOIPUITHS, COBMECTHO C
3aMHTEPECOBAHHBIMU I'OCYIAPCTBEHHBIMU OPTraHAMH, OTJIEIIOM
OpraHU3allMOHHO-KOHTPOJIBHBIX Pa0OT U TIOKYyMEHTOOOECIICUEHUSI OPTaHU3YIOT
PEruCTpanyIo YYaCTHUKOB. Perncrpannsi yHaCTHUKOB COBEILIAHMS], THOTO PAalOHHOTO
MEPONPUATHS HAYNHAECTCS HE MeHee uyeM 3a 30 MUHYT 10 Ha4yaJla 3aCeaHus, a Ipu
paclIMPEHHBIX 3aCE€laHMsIX - 3a 1 yac 10 Hayvasa 3aceqaHusl.

Perncrpanyst yuaCTHUKOB MEPONIPUATHS, KaK IIPABUIIO, 3aBEPLIACTCS 3a S MUHYT
10 Hayana 3aceaanus. CrenuaiucT, OTBETCTBEHHBIN 32 PETHCTPALIUIO, ITEPEAACT
CBEJICHHMS O SIBKE MPUTJTANIEHHBIX PYKOBOJIUTEIIO OTIENA, PYKOBOJMTEND OTAEA
IIepEeNacT CBEICHNs PyYKOBOIUTEIIIO anmapara.

26. [IpoTOKOIBI COBENIAHUM, MHBIX MEPOITPUATHN C YYACTUEM AKMMA paiiOHa
BEJIyTCs CIIELUAIIMCTAMU OTBETCTBEHHOI'O OT/ENA 3a IIPOBEACHUE MEPOIIPUATHH,
IIPOTOKOJIbI BBIE3HBIX MEPOIIPUATUM C yUaCTUEM aKMMa PaliOHA BEIYTCS
MIOMOIITHUKOM aKHMa paroHa.

B npotokone ¢pukcupyroTcs paccMaTpruBaeMble BOIIPOCHI, JIUIIA, Y4aCTBOBABIIUE B
00CyXI€HUH, TOPYUECHHUS.

OTBETCTBEHHBIM 332 CHHXPOHHBII NIEPEBO/JI JOKJIAIOB HA TOCYIapPCTBEHHOM U
PYCCKOM SI3bIKaX Ha MEPOIPUATHSX ABISETCA OTAEN OPraHU3aALMOHHO-KOHTPOJIBHBIX
paboT B TOKYMEHTOOOESCIICUCHHS.

TexkcThl 10KIa0B HA TOCYJAPCTBEHHOM M PYCCKOM SI3bIKaX 3a071aroBpEMEHHO
IPEACTABISIOTCS JUIsl CHHXPOHHOTO IIEPEBOAA B OT/EN OPTaHU3allMOHHO-KOHTPOIBHBIX
paboT U JOKYMEHTOOOEeCTeueH s, He TTO3JHEE, UEM 3a JIBa yaca JI0 HaJalia
MEPOIPUATHS.

27. Illporokon oopmiisieTcsl B TeUeHUE JBYX pabOUYuX JHEW CO JIHS MPOBEACHUS
COBEIIAHHUSI, THOTO MEPONPUSITHSL.

28. ITpOoTOKOIBHBIE TOPYUYEHUS PACCHUIAIOTCS COTJIACHO YTBEPKACHHOMY
PYKOBOJMTEIIEM annapara yKa3aTelto pacCbUIKM paOOTHUKOM OTesa
OpPraHMU3aIlMOHHO-KOHTPOJIBHBIX PAOOT U TOKYMEHTOOOECTICUEHHUS TOCY IapCTBEHHBIM
Oopra’aM, OTBETCTBEHHBIM 3a UCIIOJIHEHUE IPOTOKOJIbHBIX [IOPYUYEHUH, a TAKKE UHBIM
3aMHTEPECOBAHHBIM I'OCYIapCTBEHHBIM OPraHaM U JTOJKHOCTHBIM JIMLIAM.

ITopydeHust, U3JI0)KEHHBIE B IIPOTOKOJIAX PAUOHHBIX MEPOIPUATHN C YUACTUEM
aKuMa palioHa, OepyTcs Ha KOHTPOJIb OT/AEJIOM OPraHU3allMOHHO-KOHTPOJIBHBIX padoT
U IOKyMEHTOOOEeCIIeUeHH s anmnapara.

29. IIpoTOKOIBI COBEIIAHUM, HHBIX MEPOIIPUATHI CO BCEMU MaTeprUaIaMH
o(pOpMIIAIOTCS B OT/AETBHYIO HOMEHKJIATYPY A€ U 110 UCTE€YEHUH COOTBETCTBYIOLIETO
CpPOKa CIal0TCs B apXUB alapara.

30. Ilo nopy4yeHHIO pyKOBOAUTENS anlapaTa MOKET IPOBOAUTHCS BUICO- U
ayJIM03aMKCh COBEIIAHUN, HHBIX MEPOIPUATUN C TTOCIEAYIONIeH UX paciu@poBKOi U
pacneqyaTrkoil Ha OyMaKHbIX HOCUTENISAX.



31. Otaen uaOPMAITMOHHBIX TEXHOJIOTHI 1 MOHUTOPHHTA TOCYAapCTBEHHBIX
yCIIyT amnmapara 3a0J1aroBpeMeHHO OCYIIECTBIISIET PACCHUIKY MPECC-PETU30B O
paliOHHBIM MEPOTIPUATHSIM B CpeICTBa MaccoBoi nHpopmanmu (nanee — CMUN).

32. [Ipu poBeIeHUN KPYITHBIX MEPONPUATUI COCTABIIACTCS TUIaH-3a/IlaHNE, B
KOTOPOM YKa3bIBAIOTCA MOPYUYECHUS, OTBETCTBEHHBIE HCTIOJIHUTEIIN 110 KXKIOMY
NYHKTY IJIaHA, CPOK MCTIOTHEHUSI.

4. Opraau3amys JeI0npOn3BOICTBA, SIEKTPOHHEIH JJOKYMEHTOO00pOT B
anmapare

33. TomoskeHHs HACTOAIIETO pa3/ieia pacpoCTPAHIIOTCS Ha OPTaHU3aII0 PAOOTHI
C JOKyMEHTaMH, HE3aBUCUMO OT BHUJa HOCUTEJS, BKJIFOYAs AJICKTPOHHBIC TOKYMEHTHI,
MOIIMCaHHBIE JIEKTPOHHOM 1 poBoi moanuckio (aanee J1IIT) ¢ ucnonpzoBanuem
3aKpbITOTO (cexpeTHoro) kioua DI (cpencTBa kpunrorpadguyeckon 3auThl
uH(popMaIy, peaau3yrouue npoueccbl popmupoBanus U nposepku JDLII) u
UMEIOIIKE TTOATBEPKICHUE 00 ONpeICTICHIH B YCTAHOBICHHOM MOPSIKE
MOJIOKUTENBHOTO pe3yJibraTta npoBepku DI (moarBepxkaeHue (YyCTaHOBICHUE)
nommaHocTH DLIT) mocne Beruncnenus u nposepku DI 351eKTpoHHOTO TOKYMEHTa
C UCIOJIb30BaHUEM OTKpPBITOTO Kitoua JIIIT.

34. Bxonsias KOppeCOHIEHITNs, TOCTYIA0IIAas B anmapar Ha OyMa>KHOM
HOCHTEJIe, IPUHUMAETCS OTJEIOM OPraHu3allMOHHO-KOHTPOJIBHBIX paboT U
JOKyMEHTOOOECTICUCHHUSI TT0]] POCITUCH C YKA3aHUEM JIaThl, BpeMEHH, (DaMIIIUU 1
WHUIMAJIOB JIMIIA, TOJYYUBIIETO TOKYMEHTBI, a 3JIEKTPOHHbBIE JOKYMEHTHI — I1OCJIe
MPOBEJCHUS MPOLETYPhl TPOBEPKU C UCTIOJIb30BAHUEM CPEJICTBA KPUNITOTpadhUUeCKOM
3amuThl nHGopManuu DI nuira, moanucaBmIero 3MeKTPOHHBIN TOKYMEHT, WX JIHIIA,
3aBEPUBILIETO HEOOXOAUMBIE PEKBU3UTHI JOKYMEHTA.

35. DieKTpOHHbBIE TOKYMEHTBI JJOJKHBI TOCTYNaTh 4yepe3 EquHyio TpaHCOpPTHYIO
cpeny rocynapctBeHHbIX opraHoB Pecniyonuku Kazaxcran (nanee — ETC) u cepep
IleHTpa MEXBEAOMCTBEHHOTO IOKYMEHTO000pOoTa ENMHON CUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOoTa rocy1apcTBeHHbIX opraHoB (nanee — EC3/10).

[Ipu mocTymieHnu KOPPECHOHACHIIMY B OpMATE SJIEKTPOHHBIX JOKYMEHTOB BCE
JaNbHEHIIe MPoLeayphl C JAHHBIMUA JJOKYMEHTaMHU COBEPIIAIOTCS B COOTBETCTBUU C
MHCTPYKLMSIMU, YTBEPKAAEMBIMU ONIEPaTOpOM B cpepe nHhopMaTHU3aIUu.

36. CorpyaHukam anmnapara 3arnpenaercsi IpUHUMaTh TOKYMEHTBI, HE
3apEruCTPUPOBAHHBIE B OT/IEJI€ OPraHU3alMOHHO-KOHTPOJIbHBIX padboT U
JTOKyMEHTOOOecTieueHus, U paboTaTh C HUMHU, 33 UCKITIOUEHUEM CITy4acB
PEeIyCMOTPEHHBIX MYHKTOM 42 HaCTOSIIEro periamMeHTa.

37. CoTpyIHUK OTJIeIa OpraHN3aIMOHHO-KOHTPOJIBHBIX padoOT U
JIOKyMEHTOOOeCTIeUeHUsI TTepe]] BCKPHITHEM KOHBEPTOB MPOBEPSIET MPABUIBHOCTh UX



aapecoBaHus U 0OPMIICHHUS, IIEJTOCTHOCTh YITAKOBKH (IIPU HAIUYUU TIeHYaTeil), Ipu
BCKPBITUM KOHBEPTOB CBEPSIIOTCSI COOTBETCTBUE aJIpeca HAUMEHOBAHUIO OTIIPABUTES,
HOMEpA BJIOKEHUH, YKa3aHHbIE HA TAKETE, C HOMEPAMU, IPOCTABICHHBIMU Ha
JIOKYMEHTaX, MIPOBEPSAETCI KOMIUJIEKTHOCTh JIOKYMEHTOB U TIPUJIOKEHHUM K HUM.

B ciiyyae HeocTaun 1OKYMEHTOB, TOBPEXKICHUS TAKETOB, PACXOKICHUS HOMEPOB
Ha KOHBEPTaxX ¢ HOMEPAMH Ha JOKyMEHTaX, COCTABJISIETCS aKT B TPEX IK3EMIUISIPAX,
IIPU 3TOM OJIMH SK3EMILISIPp aKTa OCTAETCS B OTJEJE OPraHU3alMOHHO-KOHTPOJIBHBIX
paboT U JOKYMEHTOOOECTIeueH s, BTOPOH — BMECTE C JIOKYMEHTOM MepPeIaeTCs Mo
HA3HAYCHUIO, a TPETUN — HAIIPABIIAETCS OTIPABUTEINIO.

HemnpaBunbsHo afipecoBaHHbie U 0OPMIICHHBIE, OIITHOOYHO BIIOKEHHBIC
JIOKYMEHTBI TIEPEChUTAIOTCS 110 Ha3HAYEHHUIO WJIM BO3BPAIAIOTCS OTIPABUTEIIO.

KOHBEPTHI OT BIIOKEHHBIX B HUX JIOKYMEHTOB COXPAHSIOTCA B TEX CIydasiX, KOraa
TOJIBKO 110 HUM MOKHO YCTAaHOBUTD aJIPEC OTIPABUTENS, 1aTy OTIPABKH U MOTYUYEHUS
JIOKYMEHTOB.

BckpbITHIO B OT/I€)I€ OpraHU3aIMOHHO-KOHTPOJIBHBIX PaboT U
JIOKYMEHTOOOECIeYeHUs MO/IjIeKaT BCe KOHBEPTHI, 38 UCKIIFOUEHUEM KOHBEPTOB C
otmeTkou "JInuHo".

38. [IpuemMy B anmapate MojIexkaT MepBble FIK3EMIUIAPHI JOKYMEHTOB, KOTOPHIC
JIOJIKHBI OBITH O(DOPMIICHBI Ha OJIaHKE YCTAaHOBJICHHOTO 00pasiia, MOMHUCaHHbIC
PYKOBOAUTENIEM (B €r0 OTCYTCTBHUE - JIMIIOM, UCTIOJHSIOIIMM O0S3aHHOCTH TIPH
HaJIMYUU PUKA3a, PACTIOPSKEHUS) UM CO3JaHHBIE C UCIIOJIb30BAHUEM
COOTBETCTBYIOILIETO €My I1abJI0OHa 3JIEKTPOHHOTO IOKYMEHTA C 3all0JIHEHHBIMU
pEeKBU3UTAMU (MMEIOITUE TOATBEPKACHUE 00 ONPE/ICTICHUU B YCTAHOBIEHHOM TMOPSIIKE
MOJIOKUTEIILHOTO pe3yJibraTa mpoBepku DIIIT).

Ha noxyMeHTax 00s3aTeNIbHO JTOJKHBI OBITh TPOCTABJIEHBI: AaTa, UCXO AN
HOMEP, KPaTKHi 3aroJIOBOK JJOKYMEHTA; [IPXU OTBETE HA 3aIIPOC WIIA OTYETE (
uH(opMaimm) 00 UCTIOTHEHUH TTOPYUCHHM amnmnaparta - CChlJIKa Ha peruCTPalluOHHbBIN
UCXOSIIMI HoMep annapata. [Ipu 3ToM OTAen0M OpraHu3alMOHHO-KOHTPOJIbHBIX
paboT U JOKYMEHTOOOECTIeUeHNs IPUHUMAIOTCS TOJIBKO T€ IOKYMEHTHI, JaTa KOTOPBIX
COBIIAJIA€T C JATOM UX CIAYU B OTJIET KOHTPOJISI U IOKYMEHTAIIMOHHOTO oOecreueHus (
KpOME HHOTOPOAHEHN KOPPECTOHICHIINH, TOCTYMHBIIEH 10 TIOUTE, a TAKKE APYTUX
rOCYyJIapCTBEHHBIX OPTraHOB, HEMOIOTYETHBIX aKUMY U aKUMaTy paiioHa). Gamuiiusl,
WHUIMAIBI, HOMEP TeredoHa UCTIOTHUTENS, a TAK)KE KOJUYECTBO IK3EMIUISIPOB
JIOKYMEHTa B 00s13aTEILHOM MOPSIKE MPOCTABIISIOTCS B HUKHEM JIEBOM YTy TIOCIIE
MOJIMTUCH WU Ha 000pOTE MOCIEAHETO JIncTa qokyMeHTa (Hanpumep: Opanbaesa I.E.,
ten. 7-00-65).

[Ipu mpueMe >IEKTPOHHBIX TOKYMEHTOB KOJUYECTBO HK3EMILIAPOB HE
YYUTHIBACTCA.

DNeKTpOHHbBIE JOKYMEHTHI, TOCTYNAlOIIKE B anmnapaT B Hepabouee Bpems,



XxpaHsaTcsa B cooTBercTBYomen nmanke EC3/IO no peructpannu win oTkasza B IpruemMe
COTPYJAHHMKOM OTJIEJIa OPraHU3alMOHHO-KOHTPOJIBHBIX PadboT 1
JTOKYMEHTOOOCCIICUSHHS.

39. Ucxoasmias KOppecoHACHIIS B TOCY1apCTBEHHbIE OpTraHbl (B TOM YKCIE B
(dopmaTe 3IEKTPOHHOTO TOKYMEHTa) oopmiisieTcss Ha repOoBoM OiiaHKe, Ha
rocyJapCTBEHHOM f3BIKE (B Cllydae HEOOXOJUMOCTH MPHUKIIAIBIBACTCS BApUAHT Ha
PYCCKOM sI3bIKe 0€3 UCIOJIb30BaHUS T€pOOBOIr0 OJIaHKA).

40. He noanexar npreMy B OTJeJI€ OpraHU3allMOHHO-KOHTPOJIBHBIX paboT U
JIOKYMEHTOOOECTICUEHU S :

1) HOKyMEHTBI U NPUIOKEHHS K HUM, O(pOPMIICHHBIE C HapyILIEHHEM
YCTaHOBJIEHHBIX TPEOOBAHMIA;

2) AOKYMEHTHI, cofiepkamiue hakcummusiie, moOMapKku U UHbIE 3arpsi3HEHUS,
UMEIOIIMEe KaKue-I100 MOBPEKICHUS, B TOM YUCJIE MPOIIUTHIE ABIPOKOJIOM,
UCIIOJIHEHHBIE HA YEPHOBUKAX M KOMUAX OJAHKOB rOCYJapCTBEHHBIX OPIaHOB;

3) HempaBWIIBLHO aJ[pecOoBaHHbIC (B TOM YHCIIE HEMPABWIBHO yKa3aHHbIC HA3BaHUS
roCyJapCTBEHHBIX OPraHOB, JOJKHOCTEH, (paMUIInii, UMEH, OTYECTB PYKOBOJUTEIEH
roCyJapCTBEHHBIX OPIaHOB) MUCHMA.

41. Best KoppecnOHIEHIINS, TOCTYTAIONIas B anmnapar, IpuHUMaeTcsi B pabouue
mau ¢ 9.00 no 18.30 gacos (c nepepsiBoM Ha oben ¢ 13.00 mo 14.30 gacoB) u
PETUCTPUPYETCS OTAEIIOM OPraHU3alMOHHO-KOHTPOJIBHBIX padOT U
JTOKyMEHTOOOECTICUCHHSI.

JloxymeHTsl (mucbMa, uHGOpMAIIMK U T.[.), HallpaBJsieMble HA UMs aKMMa pailoHa,
JOJKHBI OBITh MOJNUCAaHbl PyKOBOAUTEISIMH COOTBETCTBYIOLIUX FOCYJaPCTBEHHBIX
OpraHoB (aKMMaMH aIMUHUCTPATUBHO-TEPPUTOPUAIIBHBIX €AUHULL, PYKOBOAUTEISIMU
OT/CIIOB).

CoTpyIHUK OT/I€NIa OPraHu3alMOHHO-KOHTPOJIbHBIX padoT U
JOKYMEHTOOOeCTIeueH!sI PEBAPUTENBHO JEeIaeT Pa3METKY MOCTYNHUBIIEH
KOPPECIIOHAEHIIMHU U PaclpeAeIaeT [0 KOMIETEHIMU aKUMa palioHa, 3aMECTUTENEH
aKuMa palioHa, pyKOBOJMTEIS arapaTa akuMa paiioHa.

42. Ciy:xeOHast KOppECHOHAEHIUS, TPUHATAS COTPYIHUKAMU anmapara B CHITy
CITyeOHOM HeOOXOAMMOCTH MTOMUMO OTJIENIa OPraHU3aIMOHHO-KOHTPOJIBHBIX PaboT U
JOKYMEHTOOOECTIeUeHHUs], TOJIKHA HE3aMEIJTUTENbHO MEPEAABaThCSA B OTAEI
OpraHU3alMOHHO-KOHTPOJIBHBIX pa0OT U JOKYMEHTOOOECTICUECHHSI.

43. Peructpanus BXOASAIIEH KOPPECIOHICHIIMY B OyMaKHOM BapUaHTe
OCYLIECTBJISIETCS OTJEJIOM OPraHU3alMOHHO-KOHTPOJBHBIX Pad0OT U
JOKyMEHTOOOeCTIeueHHsI IyTeM ITPOCTABIICHUS B HI)KHEM MIPaBOM Yy (WIH B
ClIly4asix OTCYTCTBHUSI CBOOOJHOIO MPOCTPAHCTBA B BEPXHEM JIEBOM YTJIy) LITamMIa C
yKa3aHHeM BXO/JISIIET0 PETUCTPAIMOHHOIO0 HOMEpa B cooTBeTcTBYomIel 0aze ECDJ10,
JaThl MOCTYIUIEHHUS, KOJIMYECTBA JIUCTOB OCHOBHOI'O TJOKYMEHTA U MPUJIOKEHUI K HEMY



Peructpanus BXoas1ieil KOppecnoHASHIIMY POBOAUTCS B JIEKTPOHHOM BapHUaHTE
C UCITOJIb30BAaHUEM CHCTEMBI 3JISKTPOHHOTO IOKYMEHTO000pOoTa Ha 6aze "
LotusDominoServer" (nanee —Cucrema).

44. AxuM palioHa JaeT MOPYUYEHHUs U HaJlaraeT pe3oJIoIuu BceM 0€3 UCKITI0UEHUs
NOAPA3AECICHUSAM PAOHHOIO aKUMAaTa, aKUMaM aIMUHUCTPATUBHO-TEPPUTOPHAIBHBIX
€MHUIL], HTHBIM 3aMHTEPECOBAHHBIM I'OCY/IapCTBEHHBIM OpraHaMm, a TaKkKe OTAesIaM
amnmnapara. 3aMeCTUTENIM aKuMa palioHa JaloT MOPYYEHUS U HAJlaratoT Pe30JIIoLuu
aKMMaM aIMUHUCTPATUBHO-TEPPUTOPUATIBHBIX €UHUL, OTJENAM 110 KYypUPYEMBIM
BOMPOCAM B COOTBETCTBUU C pacmpeienenneM o0s3aHHocTel. B cioyuae, ecau
TpeOyeTcsl yuacTre OT/AENIOB anmnapara, 3aMeCTUTeNIM akuMa pailoHa HalpaBIISIOT
COOTBETCTBYIOILIEE [TEPENOPYUECHHUE PYKOBOJUTEIIO amapaTa. PykoBoaurens annapara
CaMOCTOATENBLHO OIpPEAeIIIeT HEOOXOAUMOCTb BKIIOYEHHS B COCTAB UCTIOIHUTENEH TOT
WIM UHOM OTZIeN annapara. PykoBoauTenp anmapaTa AaeT MOpyUYEHUsl U Halaraer
PE30JIIOIUU B COOTBETCTBUU C KYPUPYEMBIMU UM BOIIPOCAMU.

PykoBoacTBOM BXos1Ias KOPPECIOHACHIINS paCCMATPUBAETCA B JIEHD
NOCTYIUIEHUS, @ CPOYHASI-HE3aMEUIUTEIIBHO.

Ecnu nopyuenue gaeTcst HECKOJIbKUM UCIOJIHUTENSIM, TO 00513aTE€IBHO
YKa3bIBAETCsl, 32 KEM OCYLIECTBIISIETCS CBOJ U UCIIOJIHEHUE TIOKyMeHTa. B ciyuae
OTCYTCTBUS TaKOM OTMETKH, CBOJI U UCIIOJTHEHHUE TOKYMEHTA OCTAETCS 32
UCIIOJIHUTETIEM, KOTOPBIN yKa3aH nepBbIM. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE
BBIITOJITHEHUE BCETO MOPYUYEHHUS B PABHON MEpE HECYT PYKOBOJMTENH IOCYAAPCTBEHHBIX
OpraHoB, OTJEJIOB allapaTa, yKa3aHHbIE B PE30JIIOLIMH.

45. Pe3omonns pyKOBOJCTBA B 3JIEKTPOHHOM BHe B CucTEME 3aHOCUTCS B
PETUCTPALMOHHO-KOHTPOJIBHYIO KAPTOUYKY K JOKYMEHTY B pazzeine "Pe3omronus’.
JlaHHBIN pa3zien BIpaBe 3aMoIHATh JUI0, HATOKUBIIEE PE3OIIIOLHUIO, JINOO €ro
NOMOIIHUK. B KapTOUuKe pe30tonuu 3arnoaHs0TCs MOl SKpaHHOU (hOPMBIL: aBTOP
PE30IOLUHU, UCTIOJIHUTEIH, TEKCT PE30JIIOLMH (C 003aTENbHBIM YKa3aHUEM B TEKCTE
PE30IOIUY JIHIA MO0 rOCYJapCTBEHHOTO OpraHa, OTBETCTBEHHOI'O 3a CBOJI) M CPOK
ucnoyiHeHus. Eciau 1okyMeHT TpeOyeT UCIIOJHEHUs, B 3TOM K€ SKpaHHOU popme
3aHOCUTCA MH(OpMAIs 0 TOCTAHOBKE TOKyMEHTa Ha KOHTpoJib. [locie coxpanenus
KapTOUYKH PE30JIIOLNU €1 TPUCBAUBAETCSI HOMED, J1aJie€ 3aperuCTPUPOBAHHBIN
JOKYMEHT BMECTE C KAPTOUKOM PE30JIFOLIMH HAMPABIISETCS BCEM HCIIOTHUTEISIM,
KOTOpBIE IIEPEUYNCIIEHBI B CIIMCKE NOJIyYaTesIen WiId UCIIOJIHUTENEN. B ciiydae, korja B
PE30MIOLMHU YKA3bIBAKOTCS B KAUECTBE UCIIOJIHUTEIIEN TOCYAAPCTBEHHBIE OpraHbl U
OpraHu3alliy, HEMOAOTYETHbIE aKUMY paiioHa (110 COTIACOBAHMIO), KOTOPHIE HE
noaximoueHsl K EC3/10, 1okyMeHT BMeCTe ¢ pe30JIIOIUEN HalpaBIIIeTCs
UCIIOJIHUTEITIO JIEKTPOHHON MOYTOM JIMOO HAPOUHO.

46. ITocne ucnoaHeHUs: TOKYMEHTA OTBETCTBEHHBIN CIEUAIUCT 3aNOJIHSET



KapTOUKy HcronHeHus B CucreMe Uil JajJbHENIIEro CHATUS ¢ KOHTPOJIS OTAEIOM
OpraHU3alMOHHO-KOHTPOJIBHBIX padOT U JOKYMEHTOOOECTICUEHHS.

PeructpanrioHHO-KOHTPOJIbHAS KapTOUKa 3JEKTPOHHOIO TOKYMEHTA OCTAETCA Ha
KOHTPOJIE /10 TEX MOP, MOKA HE OYIyT CHATHI C KOHTPOJISL BCE MOPYUYEHUS U PE30JTIOLINU
10 JAHHOW KapTOYKe.

47. B Cucreme npeaycMOTpEHa BO3MOKHOCTh ITPOJIJIEHUS CPOKA UCTIOJIHEHMUS,
NepernopyyeHus Uiu OCTAaHOBKH TIOKYMEHTa Ha padounii KOHTpouib. [ljist aToro
CIIEIUAIIUCT, OTBETCTBEHHBIN 32 UCIIOJIHEHUE JOKYMEHTA MOATOTAaBIMBAET MUCbMEHHOE
000cHOBaHUE (CITYKEOHYIO 3aNMCKy, UHPOPMAITUIO U T.I1.) PYKOBOIUTENIO, KOTOPBI
JlaJl JAHHOE MOPYYEHHUE.

B aToM citydae B COOTBETCTBYIOIIEH KapTOUKE PE30IOLUN 3aHOCATCS CIEAYIOIIHE
JAHHBIE:

JlaTa MpOJICHHS] UCIIOJIHEHUSI TOKYMEHTA;

CBEJICHUS O MEPENOPYYEHUH TOKYMEHTA;

JOJDKHOCTh M HHUIUAJIBI JIULA, IPOJIMBIIETO CPOK UCTIOJHEHHUS TOKYMEHTA.

48. Otxenpl annapaTa CUCTEMATUYECKHA aHATH3UPYIOT XapaKTep U Ka4eCTBO
NOCTYIAOIIEH KOPPECTIOHAEHIIUH, ONIPEAEIISIIOT €€ ajJbHEeNIIee MPOX0KICHHE,
pelIeHe MOCTaBIEHHBIX BOIIPOCOB B paMKaX CBOEH KOMIIETEHIMU, TPUHUMAIOT MEPhI
K COKpPAIEHUIO JOKYMEHTO000pOTa, BEIyT KOHTPOJIb 32 KAUECTBEHHBIM U
CBOEBPEMEHHBIM UCITOJIHEHUEM MOCTYNAIIIMNX JOKYMEHTOB.

49. PykoBoauTenu OTAENOB anmnapara OCyIIECTBIISIIOT KOHTPOJIb UCTIOJIHEHUS
JOKYMEHTOB B BO3IJIaBIISIEMbIX UMH OTAENAaX, BHOCIT MPEMJIOKEHUS 110 TPUBIICYEHUIO
K JUCUUIUITMHAPHON OTBETCTBEHHOCTH COTPYIHUKOB, JOMYCTUBIINX HAPYIIECHUS
CPOKOB MJIM HEKAYECTBEHHOE UCIIOJIHEHUE KOHTPOJIBHBIX TOKYMEHTOB, HECYT
NEPCOHATIBHYIO OTBETCTBEHHOCTH 332 COCTOSIHUE UCIIOTHUTENIbCKOM TUCHUILIINHBI B
OTJIeJIax arrapara.

OpraHu3aliMoOHHO-KOHTPOJIBHBIX PaboT U JOKyMeHTOooOeceueHus anmapara
OCYLIECTBISIET KOHTPOJIb 32 CPOKAMH MCIIOJHEHUS U IPOXOKIAECHUS KOHTPOJIbHBIX
JOKYMEHTOB, COCTOSIHUEM MCIIOJIHUTENBCKON JUCHUIUIUHBI, PETUCTPALINIO, TOCTAHOBKY
JOKYMEHTOB Ha KOHTPOJIb, CHATHE C KOHTPOJISI UCIIOJIHEHHBIX TOKYMEHTOB,
MOATOTOBKY MEPEYHEN KOHTPOJIbHBIX OPYUYEHUIN U HAIIPABICHUE HATOMUHAHUI O
CpOKax MX MCHOJHEHUsI PYKOBOJICTBY U OTJIEJ]aM anmnapara. 3aBeAyoIIHii oTAerna
OpraHMU3allMOHHO-KOHTPOJIBHBIX PadOT U TIOKYMEHTOOOECIIeUEeHHs annaparta 1 rI1aBHbIN
CHELHUAIKCT 3TOTO OTJIE]a HECET MEPCOHAIBbHYIO OTBETCTBEHHOCTD 3a MPABUIIbHOCTh
IIOCTAHOBKM JJOKYMEHTOB Ha KOHTPOJIb U CHATHE UX C KOHTPOJIS, yCTAHOBIIEHUE U
NIEPEHOC CPOKOB UCITOTHEHUS KOHTPOJIBHBIX TOKYMEHTOB.

50. Tlpu moATOTOBKE UCXOANIUX TOKYMEHTOB CJIEIYET COOMIOAaTh €AMHOOOpasue
B HAllMCAaHWM HAMMEHOBAHUI OPTraHOB TOCYAapCTBEHHON BIACTH, OOIIECTBEHHBIX
OpraHu3alui, MPEANPUATANA, YUPEKICHHUMN, NHBIX X03UCTBYIOINUX CyOBEKTOB.



Hexopsamue nucbMa, Kak IpaBuilo, TOTOBATCSA U IMOAIMCHIBAIOTCA B IBYX
AK3EMIUISIPAX, IPU 3TOM Ha BTOPOM 3K3EMILIAPE AOKHBI ObITh BU3bl HCIIOTHUTEINS U
PYKOBOIUTENS CTPYKTYPHOT'O IIOAPA3ACIIEHUSA C YKa3aHUEM 1aThl BU3UPOBaHUA. TEKCT
nokyMmeHTa Ha OnaHke popmata "A4" u "AS" neuaraercs pazmepom "14" mpudra "
TimesNewRoman" yepe3 onuH MekcTpouHbIil nHTEpBal. Ha mocneaHeit crpanuie
BHHU3Y CJIEBA WJIM Ha 000POTE CTPAHUIIbI YKa3bIBaeTCs (haMUITUSl UCTIOJIHUTENS,, HOMEP
ero ciyxeoHoro tenedoHa. Bece peKBU3UTHI TOJKHBI ObITh OTIieuaTanbl. McnipaBnenus
Y TIOJTYUCTKHU He AomyckaroTcs. CoaeprkaHue U peKBU3UTHI JIEKTPOHHOIO JJOKyMEHTA
JOJIKHBI OBITh MIEHTUYHBI OyMa>XHOMY JOKYMEHTY. B oTHenbHbIX ciaydasx (nmpu
o(pOpMIICHUY TIPUIIOKECHHH, TaOIHI], OTMETKH 00 UCTIOTHUTEINE, TPUMEYAHUN U TPYTUE
) pa3mep mpudTa 1 MEKCTPOUHBINA UHTEPBAJ MOTYT OBITh UHBIMHU.

51. Ucxonsiye 10KyMEHThI, HApaBsieMble B 00JIACTHOM aKMMaT, B
rocyJapCTBEHHbIE OpTaHbl IOJKHBI COJIEPXKATh CIEAYIOIINE 0053aTebHbIE PEKBU3UTHI

UCXOJSIINI HOMED U J1aTy;

CCBUJIKY Ha COOTBETCTBYIOILIME aKThl U IOPYUYEHHUS aKuMa 00JIacTH, €T0
3aMECTHUTEIICH,

B CJIy4yae UCIOJIHEHHUS 3aIpoca - HOMEp U J1aTy 3aIpoca;

B CITy4ae UCIOJHEHUS MTPOTOKOJIA WU IJIaHA - HOMEP MYyHKTa MPOTOKOJIA WIH
IJ1aHa C IPOMMUCAHUEM €T0 COJIEPKAHUS,

MOJIMUCH aKUMa pailOHA WM TOJKHOCTHOTO JIUI[A, UCTIOJHAIONIEr0 00S3aHHOCTH
aKvMa paroHa;

(haMUIIUIO UCTIONHUTENIS U HOMED ero TenedoHa.

O6beM nHpOpMaIIUU U APYTUX JOKYMEHTOB, HAllPaBJIsieMbIX B 00JIACTHON aKUMaT
U B TOCY/ApCTBEHHbBIE OpraHbl HE JOJKEH MPEeBbIIATh 3 cTpaHull. TeKCThl JOKYMEHTOB
JIOJIKHBI OBITh M3JI0KEHBI Y€TKO, TTOCIIEIOBATEIHHO, KPATKO.

52. Ucxopsmue cimykeOHbIe TOKYMEHTHI e4aTatoTcs Ha OJaHKax yCTaHOBJIECHHOM
¢dopmel. [Ipu nepenricke BHYTpH amnmnapara OJIaHKH HE UCTIOIb3YIOTCS.

53. IIpu HampaBIE€HUH TOKYMEHTA JOJKHOCTHOMY JIMIy HAMMEHOBAHUE aJipecara
NUIIETCS] B UMEHUTEIBHOM MaJIeXKe, a JOJDKHOCTh U (paMuIIMs aipecaTa — B JaTEIbHOM.

Hcxonsamuit JOKYMEHT He JOJKEH CoJiep KaTh 0oJiee yeThipex ajupecos. [lpu
HaIpaBJICHUH IOKYMEHTa 00JIee UeM B UEThIPE aJpeca COCTABISAETCS yKa3aTelb
PACCBUIKU U HA Ka)J0W KOIIMHU yKa3bIBA€TCA TOJIBKO OJUH aapec. Alpecar, KOTOpoMy
HaIpaBJIsIeTCs] JOKYMEHT, MOXKET ObITh 0003Ha4eH 0000UIEHHO (HAIIpUMEDP: aKUMaM
aIMUHUCTPATUBHO-TEPPUTOPUATBHBIX €IUHUI], PYKOBOJUTEIISIM CAMOCTOSITEIbHBIX
OTJICJIOB).

54. Ucxonsiias KOppeCHOHACHIUS, HallpaBlisieMasi Ha UMs akuma 00JIacTu
MOJIMUCHIBAETCA TOJIBKO aKUMOM paiioHa JIMOO JIUIIOM, UCTIOJHSIOIIUM €T0
0053aHHOCTH, B IPYTUE TOCYAAPCTBEHHBIE OPraHbl BU3UPYETCA KYPUPYIOIIHUM



3aMECTHTEeNIeM aKuMapaiioHa, pyKOBOJIUTENIEM arlapara.

OTBeTHBIC TOKYMEHTHI 110 UCITOJIHCHHUIO TIOPYYCHHA, KOTOPBIE HAIIPABJISIFOTCS JIS
CBOJIa B aJIpEC TOCYAAPCTBEHHBIX OPTAHOB, SBIISIOIINXCS OTBETCTBEHHBIMU
UCTIOJTHUTEIISIMU TI0 JIAHHBIM TTOPYYCHHSIM, O(DOPMIISIFOTCS 32 MOAITHCHIO
JOJKHOCTHOTO JIUIA YPOBHS HE HUKE 3aMECTUTENSI aKUMa pailoHa, PyKOBOIUTES
amnmapara.

55. 3aronoBoK K TeKCTy AOKymeHTa MeHee 10 cTpok He cocTaBisercs. B cinydae
eciu B TekcTe 6osee 10 cTpok JaeTcst KpaTKUid 3aroJI0BOK. 3arojoBOK K TEKCTY
JOKyMEeHTa 0(hOpPMITSIETCS TIOTY>KUPHBIM MIPUGTOM OT TPAHHIIBI JICBOTO TIOJIS
JIOKyMEHTa, 03 ImepeHoca CJI0B U He JIOJDKEH cojiepKaTh 0osee 35 3HaKOB B KaXA0U
CTpOKE.

JlaTa nokymeHTa odopmIsieTcss apabckumu 1udpamMu coraacHO HOpMam
rocyJapCTBEHHOT'O U PYCCKOTO SI3bIKa COOTBETCTBEHHO. [leHb Mecslia u Mecsll
oopMIISIOTCS TBYMS TTapamMu apaOckux nudp, pa3aeIeHHBIMA TOYKOU, TOJT -
YETHIPbMS apaOCKUMH ITUPPaAMH.

CnoBecHO-IUPPOBOI cIOCOO HAMMKUCAHUS JAThl UCTIOJIB3YETCS B
pactopsAIUTEIbHBIX JOKYMEHTAX, JOKYMEHTAX, COJIEPKAIINX CBEACHUS (PMHAHCOBOTO
XapakTepa, P CChIIKEe Ha HOPMATHUBHBIC ITPABOBBIC aKThI, a TAKXKE TPH 0(hOPMIICHUH
nocieanux, Hanpumep "1 mapta 2014 roga".

Ucxonsamuit HoMep JOKyMEeHTa MPOCTaBISETCS B CIEAYIOIIEM MOPSIJIKE:
YKa3bIBACTCSI MHICKC TOITUCABIIET0 JOKHOCTHOTO JIUIA, 3aTEM Yepe3 IpoOb
yKa3bIBa€TCsl MOPSAKOBBIN HOMEp UCXOAIIET0 JoKyMeHTa (Hampumep: 1/2075).
damMuUIHIIO UCTIOIHUTEIS, TOTOBUBIIETO UCXO AN JOKYMEHT, HOMED €T0
ciry»)e0Horo TenedoHa /WK ciy>KeOHBIN aJipec JIEKTPOHHOM MOYTHI pacloiararor,
KaK TPaBWJIO, BHU3Y C JICBOTO Kpasi TOKyMEeHTa (HampuMep: ucroauTens: Opandaesa
I'.E., Ten. 7-00-65, goralbaeva@ayagoz.vko.gov.kz).

56. Tenerpaduas, TenedaxkcHas nepenucka BeJAETCS TOIBKO MO BOpOcam
CPOYHOTO XapakTepa. Perucrpaniys nCXoaaiux TeIerpaMM MPOU3BOIUTCS aHATOTHIHO
C TEKYILEN KOPPECIIOHICHIIUEN.

TenerpamMmel eyaTaroTCs B IBYX 3K3EMIUISIPaX, BU3UPYIOTCS UCTIOTHUTEIEM H
MOJIMUCHIBAIOTCS AKUMOM PaiioHa, €ro 3aMEeCTUTEISIMU, PYKOBOJIUTEJIEM armmapara,
TIOCJIC TIO/IMKCH, TEJIETPaMMBI TIEPEIAI0TCS VIS OTIIPABKHU B OTIET KOHTPOJIS U
JIOKYMEHTAIIMOHHOTO obecreueHus ammapata. [Ipu HeoOXoauMocT OTIpaBKU
TeJeTpaMM C OJIMHAKOBBIM TEKCTOM HECKOJBKHM aJipecaTaM, HCTIOJTHUTEb
Pa3MHOXAET €€ COTVIACHO KOJIMYECTBY ajjpecaTtoB. B Takux TeirerpaMMax yKa3bIBaeTCs
OTJIEJIbHO HA KaXXJIOM 3K3EMIUISIpE TOJILKO OAMH MYHKT Ha3HAYEHUS, C €T0 aJIpECHBIMU
TaHHBIMH.

57. OTnpaBka JOKYMEHTOB, MUHYS OTJI€] KOHTPOJISI ¥ IOKYMEHTAIMOHHOTO
oOecrieuenus, 3amnpeniaercs. B oraene KOHTPOIS U TOKYMEHTAlMOHHOTO 00eCTIeYeHUs



nepes OTIPaBKOM MCXOASIINE JOKYMEHThI IPOBEPSIIOTCS HA COOTBETCTBUE
YCTAHOBJIEHHBIM TpeOoBaHUsIM. JJOKyMEeHThI, 0DOpMIICHHBIE HEHAIJIEKAIITUM 00pa3oMm,
MOTYT OBITh BO3BpAIIEHBI JIJIST JOPAOOTKH.

JIoKyMEHTBI HaMpaBJISIIOTCS aJipecaTy He Mo3/iHee 2 pabouux JHEH co THS
NOAMUCAHUS, CPOUYHBIE — HE3aMETUTEIBHO.

CpouHas KOppPECHOHICHIIUS MOXKET MepeaBaTbCcs He3aMEeNIUTEIBHO, B TOM YHUCIIE
C UCIOJIb30BaHUEM (DAKCUMMIIBLHOM CBSI3U B IPUEMHbBIC PYKOBOIUTENIEH
roCyJIapCTBEHHBIX OPTraHOB - aJIPECaTOB.

58. OTBETCTBEHHOCTb 3a PACCHUIKY JOKYMEHTOB 110 HEMPABWIBHBIM aJIpecam,
YKa3aHHbBIM B JIOKYMEHTaX UCXOJSAIIEH KOPPECTIOHAEHIIUH, HECYT UCTIOTHUTEIH.

5. Opranu3zanus paboTH "3JI€KTPOHHOrO aKuMara"

59. B anmapare co3ziaH u BHEApEeH o(QUIMATIbHBIN CAallT akuMa paiioHa
www.ayagos.vko.gov.kz B yactu co3ganus HHPOPMAITMOHHON CUCTEMBI BeO-mmopTas "
AIEKTPOHHOTO MpaBuTenbcTBa" PecmyOnuku KazaxcraHn.

60. ConepxatenbHas yacTh web-caiita www.ayagos.vko.gov.kz akuma paitona
JOJIKHA COOTBETCTBOBATH IMapaMeTpaM, YCTaHOBJIEHHBIM MPUIIOKEHUEM 5 MeToauku
o1leHKY 3((HEKTUBHOCTH MPUMEHEHHSI HHPOPMAIIMOHHBIX TEXHOJIOTHMA, YTBEPKICHHON
nprka3zoM MuHHCTpa TpaHCIOpTa U KOMMYyHUKalui Pecniyonuku Kazaxcran 19
despans 2014 roga 3a Ne 137 (3apeructpupoBaH B Peectpe rocynapcTBeHHON
perucTpaluyy HOPpMAaTUBHBIX IPABOBBIX aKTOB 32 HOMEpPOM 9194).

61. B niensx peanu3zanuu TpeboBaHMiA K 0YOPMIICHHUIO U TIOIIEPIKAHMS
IIEJIOCTHOCTH Iu3aiiHa web-caiita www.ayagos.vko.gov.kz undopmarnus
PEIOCTaBISETCS TOCYJAPCTBEHHBIMU OpraHaMu B OT/I€] MH(OPMALIMOHHBIX
TEXHOJIOTUNA U MOHUTOPUHTA IOCYIapPCTBEHHBIX YCIIYT anmapara B 3J€KTPOHHOM BU/IE (
ANIEKTPOHHAA M0YTa, (PIAII-HOCUTENN) Ha TOCYJAPCTBEHHOM U PYCCKOM SI3bIKaX.

62. OdunranbHBIM aIpECOM JIEKTPOHHOM MOYTHI anmnapara sBisiercs ajgpec: info
@ayagoz.vko.gov.kz.

63. B niensx co0uroieHus MOTUTUKYA WH(POPMAITMOHHONM 0€30MaCHOCTH COTPYTHUKH
anmnapara 00s13aHbl OCYUIECTBIIATH Mepe/lady U MEePEChUIKY CIIy)eOHOoW nHpopmanun
TOJIBKO C MCIIOJIb30BAHUEM CITY)KEOHBIX TTOUTOBBIX SAMUKOB Ha HHTPAHET-TIOPTAJIC
rocyiapcTBeHHbIX opranoB PecriyOonmku Kazaxcran (manee UIITO).

64. Otxenel, anmaparsl aAKUMOB aIMAHUCTPATUBHO-TEPPUTOPHUATIBHBIX €IMHULL
obecrieunBaroT OecriepedoiiHoe GyHKIIMOHUPOBAHUE CBOCH SJICKTPOHHOMN MOYTHI C
nojakIroueHneMm Kk Cucreme B padoune aau ¢ 9.00 no 18.30 vacos.

65. Bce mepenaBaembie 10 AJIEKTPOHHOM MoUTe (haiiiibl JOIKHBI IPOUTH MPOBEPKY
AHTHUBUPYCHBIMH MPOTPAMMHBIMU CPEJICTBAMH, YCTAHOBJIICHHBIMHU Ha KOMITHIOTEPE
ornpaButediss. OTBETCTBEHHOCTh 32 HEHAIJICKAIIYIO MTOATOTOBKY HH(GOPMAIIHH K



nepenaye mo 3JIEKTPOHHOM NIOYTE U 32 €€ COJIEpKAaHUE HECET OTIIPABUTEND.
3anpeniaeTcsi pacchbUIKa MIEKTPOHHBIX MUCEM, COIECPKAIIMX PEKIaMHYI0 HH(POPMALIHIO
, IPOCb0Y 0 MHOTOKpPATHOW MEPEChUIKE TEKCTa MUChMa.

6. ITopsamok paccMoTpeHHs 0Opamennit PU3HIECKUAX B IOPHINISCKHAX JIUII H
KOHTPOJIb 33 MX UCIOTHEHHAEM

66. Pabota ¢ oOpamieHussMu (pU3NYECKUX U FOPUINYECKUX JIUL] OPraHU3yeTCs
OTJIEJIOM OPTaHM3alMOHHO-KOHTPOJIBHBIX Pab0T U JOKYMEHTOOOECTIeueHus B
cooTBeTcTBUM ¢ 3akoHOM Pecnyonuku Kazaxcran ot 12 auBapst 2007 roga "O nopsiake
paccMOTpeHus oOpaieHnit (GU3NIECKUX U FOPUTNIECKUX JIUIT', a TAKKE HHBIMU
HOPMAaTUBHBIMH MPABOBLIMHU aKTaMU, PETYIUPYIOIIUMU JAHHBINA BOIIPOC.

67. Bce mocTymaroniue B ammapat oOparieHus Gu3nIecKuX U FOPUIUICCKUX JINIT
PETHCTPUPYIOTCS B OTJIETIE OPraHU3aAMOHHO-KOHTPOJIBHBIX padoT U
noKyMeHTooOecneueHus. Ha nepBoil cTpaHuiie 0OpamieHusi CTaBUTCS IITaMII C
yKa3aHUEeM PEeTUCTPAIIMIOHHOTO HOMEPA U JIAThl PErUCTPALIUH.

Peructpauronssiii Homep oOpamieHus: Gu3n4ecKoro JMIa COCTOUT U3 OYKBEHHOIO
unzaekca "JXKT", HauanbHOl OYKBBI (pamMiInK aBTOpa U MOPSIKOBOTO HOMEpA.

Peructpanronssiii Homep oOpamieHus FOPUANYECKOTro JIMIA COCTOUT U3
oykBennoro unaekca "3T-FOp" u mopsaKoBOTO HOMEpA.

PeructpanrioHHbIit HOMEp aHOHUMHOTO OOpaIlleHHsI COCTOUT U3 OYKBEHHOTO
uaaekca "JXKT-b/n" u mopsiakoBoro Homepa.

O603HaueHue ATkl MPOU3BOJUTCS B CIIEAYIONIEH MOCIIEI0BATEIBHOCTH: YUCIIO,
Mmecsil, rof (Hanpumep, 01.01.2015).

PervuctpalMOHHBINA UHIEKC SIBJISIETCS. OTHOBPEMEHHO BXOSIINM U UCXOSIINM, U
BCE OTBETHI 10 OOPAIICHHUSIM PETUCTPUPYIOTCS MO 3TUM KE HOMEPOM.

Peructpanus ocymecTBiIsIeTCs yTEM 3a0JIHEHUS COOTBETCTBYIOIIMX MOJIEH B
31eKTpoHHOM nHpopManronHon yuetHoi opme ECI1O - peructpaiiioHHOM
KOHTPOJBHOM KapTOUYKe ydeTa oOparieHus: (U3nIecKoro (FOPUINYECKOro) JINIIA.

[Ipu peructpanuu NepBUYHOTO OOpAIICHHS €My ITPUCBAUBACTCS PErUCTPALIMOHHBIHI
HOMeEp, SBJISAIOIIHICS 0YEPETHBIM NOPSIKOBEIM HOMEPOM.

[TopsinkoBasi Hymepalus BeneTcs eauHas (CKBo3Has1) Ji71st oOpamieHuil pu3nyecKux
JIMI] ¥ TAK)KE OTAENBHO Uil 00palleHuid ropuaudeckux auu. [lopsnkoBas Hymepauus
KOJUIEKTUBHBIX 00parieHuit Gu3nuecKux JUI] BEAETCSI COBMECTHO ¢ OOpaIieHUsIMU
(u3MUECKUX JIUL], TAKXKE BEAETCS MOPSAKOBAs HyMEpPALMs KOJJIEKTUBHBIX OOpallleHH
IOPUANYECKUX JIULL.

duznyeckoMy Jniy (JInOO ero MpeacTaBUTENI0) WIH MPEACTaBUTEIO
IOPUAMYECKOTO JINIIA, HETIOCPECTBEHHO 00paTUBILIEMYCs MMCbMEHHO B ammapar,
BBIJIACTCS TAJIOH C YKa3aHUEM JaThl U BPEMEHU PETUCTPAIINH, YHUKAIBHOTO HOMEDA,



dbaMuUIMU 1 MTHUITMAJIOB JIUIIA, PUHSBIIETO OOpallieHue.

68. [Ipuem u paccMoTpeHue oopanieHui GU3NIECKUX U FPUANICCKUX JTHII,
NOCTYNUBIINX Yepe3 BUPTyaIbHYIO IPUEMHYIO aKhuMa pailoHa, BeO-mopran "
AJIEKTPOHHOTO TMpaBuTeNbCcTBa" PecmyOnuku Kazaxcran www.egov.kz,
OCYIIECTBIISICTCS B TIOPSJIKE, YCTAHOBICHHOM 3aKOHOIaTEILCTBOM Pecmyomuku
Kazaxcran.

OaHOBpPEMEHHO MPOU3BOAUTCS PETUCTPALIMS B AJICKTPOHHOM BapUaHTE B pa3feiie
ECB3/10 "O6pamenus rpaxaan" mo Bxosiieit hopme "Peructparmonnas
KOHTPOJIbHASI KapTOuKa oOparieHui rpaxkian", mpu 3TOM perucTpalluOHHBIA HOMEP
JTOKYMEHTY npucBanBaercs CucTeMoil aBTOMaTUYECKH.

69. [loBTOpHBIMU cUUTAIOTCS OOpalieHust PU3NUYECKUX WU IOPUTUYECKUX JIUIL,
MOCTYNUBIIKE OT OJHOTO M TOTO K€ JIUIIA 10 OJHOMY M TOMY € BOIIPOCY, €CIIU CO
BPEMEHU PETUCTPAIMU IEPBOro 0OpaIleHUs] UCTEK YCTaHOBICHHBIN
3aKOHOAATEIHCTBOM CPOK PACCMOTPEHUS UM 3asIBUTEJIb HE COTJIACEH C MPUHATHIM IO
ero obOparmieHuto pemenueMm. OOpalleHust OJJHOTO U TOTO ke aBTOpa, HO M0 Pa3HbIM
BOIIPOCAaM, CYMTAIOTCS TIEPBUYHBIMU.

70. ObparieHusi, 10 KOTOPHIM HEBO3MOKHO YCTAHOBUTH aBTOPCTBO, OTCYTCTBYIOT
MOAMUCH (B TOM YHCJIE 3JIEKTPOHHAS IIU(pOBasi MOJMKCH), MOYTOBBIN ajpec 3assBUTENS,
CUHMTAIOTCSl aHOHUMHBIMH OOPAIIEHUSIMHA U PACCMOTPEHHUIO HE MOJIeKAT, 32
UCKJIFOUEHUEM CJIy4YaeB, yCTAaHOBIIEHHBIX 3akoHOM Pecryonuku Kazaxcran ot 12
sauBaps 2007 roga "O mopsiike paccCMOTpeHHsI 0OparieHnid (GU3HIeCKUux U
ropuandeckux aui". He momyiexar paccMOTpeHUIo 00palieHus, B KOTOPhIX He
U3JI0kKEHA CYTh BOIPOCa.

71. IIpu mOCTYIUICHUH HECKOJIBKUX 0OpaIieHuid o0 OJHOMY M TOMY e BOIIPOCY OT
OJIHOTO M TOTO K€ JIUIIa, IEPBOE OOpallieHuEe PETUCTPUPYETCS KaK OCHOBHOE
oOpailieHue, a MocaeAyIoIre MPHOOIIAIOTCS K OCHOBHOMY OOpaIleHUIO U
paccMaTpUBAIOTCS KaK OJTHO OOpallleHHE C YBEAOMIICHUEM 3asIBUTEIIS O PE3yiIbTaTax
UX pa3pelieHus B Mpejienax cpoka, HCUUCISIEMOTO CO JAHS MOCTYIICHUS IEPBOTO
oOparreHusl.

Ha noBTopHbIX 00palieHusx Gu3n4ecKux Jull, B KOTOPHIX aBTOP B TEUCHUE
KaJICHJApHOT0 T'0Jla CTABUT OJIMH U TOT K€ BOIIPOC, MIPOCTABIIAECTCS PErUCTPALIMOHHBIH
HOMEp MEPBOHAYAIBLHOTO 00pallleHus ¢ ykazaHueM "Bropoe", "TpeTbe" u Tak aaiee, a
KapTOYKa y4yeTa C IOMETKO! "MOBTOPHO" MMOMeEIIaeTcs C NEPBOHAYAIIBHON B KAPTOTEKE
TeKyIero roja. K moBTopHbeIM 00pailieHusIM TPHUOOIIA0TCs MaTepUalibl pACCMOTPEHUS
IPESABIIYIIUX OOpaIeHUH.

Panee paccmaTpuBaBIIMecs: HOBTOPHbIE 00pallieHus PU3NYECKUX HIIU
IOPUIMYECKUX JIUII, IO KOTOPHIM UMEIOTCSI HCUEPIBIBAOIINE OTBETHI,
JOTIOJTHUTEIBHOMY PACCMOTPEHUIO HE MOJIEKAT, O YEM B TPEXIHEBHBIN CPOK
cOO0IIaeTCs 3aIBUTENIO OTACIOM OPTaHU3AIIMOHHO-KOHTPOJIBHBIX padoT U



JTOKYMEHTOOOCCIICUSHHS.

72. KoHTpOJIb 32 UCMIOJIHEHUEM OOpallleHUi, HAIIPABJICHHBIX JIJISl y4acTus B
pPacCMOTPEHUHU B OTJIETIbI, alllapaThl aAKHUMOB aIMUHUCTPATUBHO-TEPPUTOPUATIBHBIX
€MHMUII, BO3JIAraeTCsl Ha COOTBETCTBYIOIIUX pyKoBoauTeneu. Eciau paccMoTpenue
NUChMa MOPYYEHO HECKOJIBKUM CTPYKTYPHBIM MOJAPA3/ICICHUSAM akuMara paiioHa, To
OTBETCTBEHHBIM 332 KOHTPOJIb UCIIOIHEHUS SBJISETCA NMOAPa3IeIeHNE, YKa3aHHOE B
PE30JIIOIUHU TIEPBBIM, JIMOO TO, PSIZIOM C Ha3BAaHUEM KOTOPOTO CTOUT moMmeTka "(co3bIB)"

73. B ciiyuyae HampaBiieHHsI OTBETA 3asIBUTEIIO 3a MOAMUCHIO PYKOBOIUTEIICH
OTJIEJIOB, TNOO aKUMOB aJIMHHUCTPATUBHO-TEPPUTOPHUATILHBIX €TUHUIL, OOpaIICHHE
(bU3UYECKOT0 WIN FOPUANYECKOTO JUIa CHUMACTCSI C KOHTPOJISI TEM e JTOJIKHOCTHBIM
JUIOM aKuMaTa pailoHa, Mo MOPYUYEHHUI0 KOTOPOTO OHO paccMaTpuBaiock. [Ipu atom
OCHOBAHMEM JIJIsl CHSITUSL OOpaIeHUs! C KOHTPOJIS SBJSIETCS COOTBETCTBYIOIIAS €T0
PE30ITIOIHS.

74. Ilo ucteueHuun KajJeHIapHOTO I'oJla PAaCCMOTPEHHBIE 00palleHus (PU3NIECKUx
WU IOPUINYECKUX JIMII, BCE MaTepHaibl K HUM (DOPMUPYIOTCSI B HOMEHKJIATYPHBIE
Jierna v CIAlTCA B apXUB anmnapara.

AHOHHMMHBIE OOpaIllEHUs XPAHATCS B OT/I€JIe OPraHU3alMOHHO-KOHTPOIBHBIX
paboT ¥ JOKYMEHTOOOECTIeUeHUS OJNH T'OJI, TOCJIC Yero YHUYTOXKAIOTCS 10 aKTy.

75. JInunbli npreM GU3UYECKUX JUIL U TIPEJACTABUTENICH IOPUANICCKUX JTUI] B
MPUEMHOM TpaK/IaH anmnapara IpOBOJUTCS aKUMOM paiiOHa, 3aMECTUTEIISIMU aKuMa
paiioHa, pykoBoauTesneM anmnapara. ['paguk audaHoro npuema pazmeniaeTcs Ha
MH()OPMAIIMOHHOM CTEHJIE B XOJIJIE 3/laHUs arnnapara.

['padux npuema rpaxxaaH:

AKUM palioHa MMPUHUMAET IPaXKJaH B TPETHIO MATHHUILY Kaxkaoro mecsua ¢ 14.30-
18.30 gacos.

1) 3amecTuTenb akuMa 1o BOIPOcaM SYKOHOMHUKH, CEITBLCKOT0 X035UCTBA U
NpeANPUHUMATENCTBA — B UETBEPT BTOPOM, YETBEPTON HEACIIH KAXOr0 Mecslla C
14.30-18.30 yacos.

2) 3aMeCTUTEJIb aKMMa paiioHa Mo BOMIPOCaM MPOMBIIIJIEHHOCTH, CBSI3H,
TpaHCIOPTa U KOMMYHAJIBHOT'O XO3SIIICTBA — B MISITHUILY IIEPBO, YETBEPTOU HEIEIN
kaxgoro mecsma ¢ 14.30-18.30 gacos.

3) 3aMecTUTElNb aKUMa palioHa 0 COIMaIbHBIM BOIIPOCaM — B CPEAy MEPBOM,
TpeTuil Heaenu kaxaoro mecsua ¢ 14.30-18.30 gacos.

4) pyKOBOJIUTENb allapara akuMa paiioHa — BO BTOPHUK BTOPOM, YETBEPTOIl
Henenu kaxaoro mecsna ¢ 14.30-18.30 gacos.

IIpuem rpaxaas no JUYHBIM BOIIPOCaM akKMMOM paiioHa nposoaures ¢ 14.30 no
18.30 yacoB B KaOMHETE aKMMa palioHa.

76. Eciii BOIIpoc HE MOXKET OBbITh pEelIeH BO BpEeMsl INYHOTO MPUEMa, TO



MIOCETUTEJIb BIIpaBe B MUCbMEHHOM BUJIE U3JI0KUThH CBOIO MPOCHOY MJIM MHOW BOMPOC.
B nanpHelem ¢ TaHHBIMU MaTepHallaMy BeJleTcs paboTa Kak ¢ 00palleHusIMH
(bu3HUeCKNX WU IOPUANYECKHUX JUI] (C TOMETKOH "'c THYHOTOo mpruemMa').

77. KOoHTpOJIb 32 CBOEBPEMEHHOCTBIO PACCMOTPEHHUs 00paleHui (U3NUecKuX Uiu
FOPUINYECKHUX JIULI, UCIIOJIHEHUSI IOPYUYEHUN PYKOBOJICTBA OCYILECTBIISET OTAEI
OpraHU3alMOHHO-KOHTPOJIBHBIX padOT U JOKYyMEHTOOOECTICUEHHSI.

78. ExxeTHEeBHBIN MPUEM MOCETUTENECH padOTHUKAMU OTAeNa
OpraHU3alMOHHO-KOHTPOJIBHBIX padOT U IOKYyMEHTOOOECTICUSHHS anmnapara
ocymectBisieTcs ¢ 9.00 1o 16.00 yacoB B pabouunie THHU.

79. llpuem urpOopManuu OT GU3MUECKHUX JHI] ¥ MPEJCTABUTEICH IOPUINIECKIX
JIUIT TaKXKe ocymiecTBiseTcs no "renedony goepus!: (8 72337) 70024.

80. ITocTynuBIIKEe 3EKTPOHHBIE BUI€0-00pallleHusl rpaxaaH B pasaesne "luanor"
B TEYEHHE OJTHOTO paboyero JIHA C MOMEHTA PETUCTPALIMK 00pallleHUs 3aBEAYIOIINM
OTJIeNa OPraHU3aMOHHO-KOHTPOJIBHBIX padOT U JJOKYMEHTOOOECTIEUEHHU S
HAIIPaBIIAIOTCSA B 3aBUCUMOCTH OT XapaKTepa BOIPOCa 3aMECTUTEIISIM aKUMa,
PYKOBOJUTEIIO arapaTa, 00ecreqrBaeT MoJAr0TOBKY OTBETa (Ha 3JIEKTPOHHOM/
OyMa)XHOM HOCHUTEJIE), COIVIACOBBIBAET BPEMS /11l CbEMKH BHJI€0-OTBETA C
TEXHUYECKUM IIPEICTABUTEIIEM.

7. TIopsanoK mOArOTOBKH, 0(OPMIICHHS M COTJIACOBAHHMS, a TAK)KE
IMIPOXOXKACHUS POEKTOB IIPABOBEIX H HOPMATHBHEIX MPAaBOBEIX AKTOB aKMMAaTa
¥ aKMMa paiioHa, MPaBOBBIX aKTOB aIlIapara

81. ITpoeKThl BHOCHMBIX TPAaBOBBIX 1 HOPMATUBHBIX MPABOBBIX AKTOB aKMMaTa U
aKuMa paloHa pa3palaThIBalOTCs, 0(OPMIISIOTCS U COTJIACOBBIBAIOTCS
roCyJIapCTBEHHBIMU OPraHAMH-UCTIOJHUTENISIMU B COOTBETCTBUU C TPEOOBAHUSIMU

3akonoB Pecny6nuku Kazaxcran ot 24 mapra 1998 roga "O HOpMaTHBHBIX
npaBoBbIX akTax", oT 27 Hos0ps 2000 roxa "OO6 afMUHHCTPATUBHBIX MpoLeaypax',
noctranoBnenus [IpaBurensctBa PecnyOonuku Kazaxcran ot 16 aBrycra 2006 roma Ne
773 "O6 ytBepxkaeHun [IpaBun opopmiieHHs U COrIacOBaHUSI HOPMATUBHBIX
IpaBOBbIX aKTOB", PerinaMeHnTa palOHHOIO aKUMaTa, NHbIX HOPMATUBHBIX IPABOBBIX
aKTOB, a TAKXKE HACTOSILETO PErjlaMeHTa.

82. B cootBercTBUM ¢ myHkTamu 1, 3 cratbu 37 3akoHa PecryOonuku Kazaxcran ot
23 auBaps 2001 roga "O MecTHOM rocy1apCTBEHHOM YNPABJICHUU U CAMOYIIPaBIECHUN
B PecnnyOnuke Kazaxcran" akumat pailoHa U3a€T MOCTAaHOBJIEHHUS, a aKUM palioHa —
peleHrs HOpPMaTUBHO-IPABOBOTO XapaKTepa U pacopsKEHUs 10 BOITpocam
aAMUHUCTPATUBHO-PACTIOPSAIUTENBHOTO, OIEPATUBHOIO U MHIUBUIYaIbHOTO
xapakrepa.

83. 'ocygapCTBEHHBIMU OpraHAMU-UCIIOTHUTESIMU OTIPEEseTCsS HEO0X0IUMOCTh



IOPUHATHS TOTO UM MHOTO aKTa akuMaToM, JIN0O aKMMOM paiioHa, B COOTBETCTBUU C
KOMIIETEHIIMEH, IPSIMO ONIPEAETICHHON I HUX IO JAaHHOMY BOIIPOCY JE€UCTBYIOLIUM
3aKoHOJATENHCTBOM PecnyOnuku Kazaxcran. BHOCHMBIEC TPOEKTHI aKTOB aKUMaTa 1
akuMa palioHa He MOTyT npotuBopeunTh Konctutynun Pecnyonuku Kazaxcran,
3akonam PecnyOnuku Kazaxcran, aktam [IpaBurensctBa, [Ipesunenta Pecrybnuku
Ka3zaxcraH, HHBIM BBILLIECTOSAIIUM HOPMATHBHBIM ITPABOBBIM aKTaM.

84. IIpoekThbl MpaBOBBIX 1 HOPMATUBHBIX IMPABOBBIX AKTOB MOTYT pa3padaThIBaThCs
KaK BO MCIIOJIHEHUE MMOPYUYEHHI pyKOBOJICTBA pailoHa, TaK U N0 UHUIIUATUBE
roCyJIapCTBEHHBIX OPraHOB-HCIOJIHUTENEH. B citydae, eciau B BBIIIECTOSAINX
HOPMAaTUBHBIX ITPABOBBIX aKTaX UMEETCS MOPYUYEHUE O IPUHATUU MMPABOBBIX UIIU
HOPMAaTUBHBIX IPAaBOBBIX aKTOB aKMMAaTa WJIA aKUMa palioHa, TOCYJapCTBEHHBIE
OPTraHbI-UCITOJIHUTENN IPUHUMAIOT MEPBI 110 CBOEBPEMEHHOMY U KaYE€CTBEHHOMY
NIPEACTABICHUIO IPOEKTA TAKOTO aKTa B anmapar.

85. IIpoeKThI IpaBOBBIX U HOPMATUBHBIX IPABOBBIX AaKTOB IIPEACTABIISIOTCS B
amnmapar Ha rocyJJapCTBEHHOM U PYCCKOM SI3bIKax, OTreyaTaHHbie mipudTom "
TimesNewRoman" pazmepom Ne 14 (B npunoXxeHUsIX MOXKET ObITh UCTIOIb30BaH
mpudT MeHbIero pazmepa, Ho He MeHee Ne 10), Ha PJIEKTPOHHOM U OYMa>KHOM
HOCUTEJE, COTJJACOBAHHBIE C 3aMHTEPECOBAHHBIMY I'OCYAAPCTBEHHBIMU OPTaHAMM,
HOJUCTHO NapadUpOBaHHbBIE PYKOBOIUTENISIMU TOCY1apCTBEHHBIX
OpraHOB-HCHOJHUTENEH, THO0 PYKOBOJIUTEISIMU IOPUIUUECKUX CITY>KO JTaHHBIX
rocyJapCcTBEHHBIX opraHoB. CoriacoBaHUE NPEICTABISAEMBIX IPOEKTOB C
IOPUINYECKUMU CITYKOaMU TOCYIapCTBEHHBIX OPraHOB-UCIIOJIHUTENEH SBIISIETCA
00s3aTeNbHBIM YCIIOBUEM UX BHECEHUS B aIIapar.

86. [lepcoHanbHYIO0 OTBETCTBEHHOCTh 3a KAUECTBEHHYIO Pa3pabOTKy MPOEKTOB,
CBOEBPEMEHHOCTb MX MPEACTABIICHUS (B CIy4asx, KOTJla B COOTBETCTBYIOIINX
NOPYYEHHIX YCTAHOBJIEHBI CPOKH MPEACTABICHUS IPOEKTA), HEJOIMYLLIEHUE
DyOIupOBaHMs paHee MPUHATHIX aKTOB IO TaHHBIM BOIIPOCaM, a TaKkKe 3a
AyTEHTUYHOCTBH TEKCTOB HAa TOCYJAPCTBEHHOM U PYCCKOM SI3bIKAX HECYT PYKOBOJAUTEIN
rOCYyJIapCTBEHHBIX OPraHOB-HCIIOJIHUTEIIEH.

87. Ilocie npenBapuTEIbHOTO COrIACOBAHUS CO BCEMH 3aMHTEPECOBAHHBIMHU
roCyJIapCTBEHHBIMU OpraHaMHM MPOEKT aKTa MPEACTABIIAETCS HA COTJIACOBAHUE B
arapar.

[TpoekT akTa IpOXOAUT HKCIIEPTU3Y B OTJAEJAX allapara:

1) oTaene opraHu3allmOHHO-KOHTPOJIBHBIX PAaOOT U JOKYMEHTOOOECTICUEHHS

Ha ayTEHTUYHOCTb TEKCTOB IIPOEKTA HA TOCYIapCTBEHHOM U PYCCKOM S3bIKaX;

COOTBETCTBHE MPOEKTa TpeOOBaHUAM O(DOPMIICHHS U COTTIACOBAHUS HOPMATHUBHBIX
IIPAaBOBBIX aKTOB;

Ha HEOOXOIMMOCTh OCYIIECTBICHUSI KOHTPOJIS 32 UCIIOJIHEHUEM TPEJIaraéMoro
aKTa, HeJOIYyIIeHUE 1yOJIMPOBaHUS TOPYUCHHI;



2) FOpUINYECKOM OTJIEJIE — HA COOTBETCTBHE IPOEKTA AKTA 3aKOHOIATEIbCTBY
Pecny6nuku Ka3zaxcras.

Cpok npoBeieHus HKCIIEPTU3BI IPOEKTa HE TOJIKEH MPEBBIIATH 3 pabounx JHEH.

88. Anmapar B x0/i€ MPOBEACHUS SKCIIEPTU3bI UJIU IO €€ pe3ybTaTaM BIpaBe
BO3BPATUTh MPOEKT Pa3pabOTUMKyY HA JOPAOOTKY [0 OCHOBAHUSIM:

1) HEe ayTEeHTUYHOCTH TEKCTOB MPOEKTA Ha TOCYAAPCTBEHHOM U PYCCKOM SI3bIKaX,
HE COOTBETCTBHSI TPEOOBAHUSAM O(POPMIIEHUS U COTIaCOBaHUs, HATUYUS
TyOIUPYIONMIUX MOPYUCHUN;

2) HEe COOTBETCTBUS MPOEKTA 3aKOHOAaTeNnbCTBY PecnyOnuku Ka3zaxcran;

3) mpenacTaBiieHus ¢ HapylieHueM TpeboBanmii PernmamenTa akumara paiiona, a
TaK)K€ HACTOSIIEr0 periaMeHTa.

OTpHLaTebHOE SKCIIEPTHOE 3aKIOYEHUE IO IPYTUM MOTHBAM HE MOKET CIYKUTh
OCHOBAHHUEM JIJIs1 BO3BpaTa MPOEKTA.

89. K mpoekTy npuitaraeTcst IMCT COrjacoBaHusl, B COOTBETCTBUU C MPUIIOKECHUEM
|1 kK HacTosiEMy periaMeHTy. B nncte cornacoBaHus yKa3bIBaeTCsl IPOBEIACHUE
AKCIIEPTU3bl HA AYyTEHTUYHOCTh TEKCTa Ha TOCY/IapCTBEHHOM U PYCCKOM SI3bIKaX,
COOTBETCTBHS TPEOOBAaHUAM O(POPMIICHUS U COTIIACOBAHUS, COOTBETCTBHUS
3akoHoJaTenbCTBY PecnyOnuku Kazaxcran, HE0OX0AMMOCTb OCYIIECTBICHUS
KOHTPOJISI 32 UCTIOJTHEHUEM MPEIJIaraeMoro akTa u OCTaHOBKH €ro Ha KOHTPOJIb. 3a
KQKIYO0 U3 IIPOBEAEHHBIX SKCIIEPTU3 HECYT OTBETCTBEHHOCTh CBOEH MOAMMUCHIO KaK
CHELUATKNCTBI OT/IETIOB anmnapara (B COOTBETCTBUU C YTBEPKACHHBIMU JOJKHOCTHBIMA
00513aHHOCTSIMH ), TaK U PyKOBOJUTENHU OTIIEJOB. TaKkKe B JIUCTE COTJIacOBaHUS
YKa3bIBAIOTCS OJANKUCH BHOCAIIUX MPOEKT PYKOBOJUTENEH rOCY1apCTBEHHBIX OPraHOB
(3aBEepEeHHBIE [1€YaTHIO0 F'OCYJaPCTBEHHOI0 OpraHa), 3aMeCTUTEIIEN akuMa paiioHa 1o
KypUpPYEMBIM BOPOCaM B COOTBETCTBHUH C pacipeesieHueM 00s13aHHOCTEMH,
pykoBoauTens anmnapara. K BHOCHMOMY MPOEKTY IpUiIaraeTcsi HosICHUTEIbHAS
3aMKcKa B COOTBETCTBUU C NMPUJIOKEHUEM K PErJIAMEHTY armapara akuMa Asro3ckoro
paiioHa.

90. [TocTaHOBIICHHS aKUMaTa pailoHa MPUHUMAIOTCS Ha 3aCEIaHUsAX aKumaTa
IyTEM OTKPBITOrO FOJIOCOBAHUS WICHOB akumaTta. B oTaenbHbIX cirydasx
MOCTAHOBJICHUS AKMUMAaTa MOTYT IPUHUMATHCS MEXIY 3aC€JaHUSIMU aKuMaTa IIyTeM
cOopa noJnucel WIEHOB akiuMaTa Ha JIMCTE COTIaCOBAHMS COTJIACHO MPHUIIOKEHUIO 2 K
HACTOSIILIEMY PETJIAMEHTY.

91. Ilocne mpoxoxaeHUs BceX HEOOXOIUMBIX MPOIEAYP COIIACOBAHUS U
MPOXOKACHUS MPOEKTHI AKTOB MIEPEAAIOTCS HA MOJNKUCH aKUMY palioHa.
[TocTraHOBIIEHNS pallOHHOTO aKMMaTa, PEIICHUS U PACTIOPSHKEHUS aKMMa palioHa
MOJMUCHIBAIOTCS] aKUMOM paiioHa (JM00 JIUIIOM, UCTIOHSIOIIUM €T0 0053aHHOCTH C
IpaBoM MOANUCH). VICKiIro4aeTcsi BHECEHUE UCTTPABICHUH B MOIJTMHHUKY MTPABOBBIX U
HOPMAaTHBHBIX MPABOBBIX aKTOB MOCJIE UX MOJIUCAHUS.



92. IloanucaHHbIE IPABOBBIE U HOPMATHBHBIE ITPABOBBIE AKTHI aKMMaTa M aKUMa
palioHa nepearoTcs JUisl PErUCTPALMK B OTAEN KOHTPOJIA U JOKYMEHTAIMOHHOTO
obecnedenus. K moIMHHUKY aKTa MPUIIAratoTCs:

1) cipaBka-o60cHOBaHUE (ITPU HEOOXOIUMOCTH);

2) TOKYMEHTBI, MOATBEPKAAIOLIME IPOXOKICHUE NIPEIBAPUTEIBHBIX COTJIACOBAaHUMI
C 3aMHTEPECOBAaHHBIMU I'OCYIAPCTBEHHBIMHU OPIaHAMM, IIPOXO0XKACHUE dKCIIEPTH3;

3) ANEKTPOHHBII HOCUTEIH C TEKCTOM aKTa CO BCEMH MPUIIOKEHUSIMHU Ha
roCyJapCTBEHHOM U PYCCKOM sI3bIKax (Mpy HEOOXOAMMOCTH);

4) TUCT pacChUIKY, 3aMIOJIHEHHBIN UCIIOJIHUTENIEM, C YKa3aHUEM KOJIUYEeCTBa
AK3EMIUISIPOB KaXJIOMY aJIpecary;

5) mosicHUTENbHAS 3aIIUCKa;

6) TOKYMEHTbI, 000CHOBBIBAIOIIIE HEOOXOIUMOCTh MPUHSTHUS AKTa.

B oTnene opraHn3anmoHHO-KOHTPOJIBHBIX pabOT U JOKYMEHTOOOECTICUEHHUSI
IPOU3BOIUTCS PErUCTPaLUs MPEACTABICHHBIX aKTOB ITyTEM 3aHECEHUS B CIIELUAIbHBIE
’KypHAaJbl C IPUCBOCHUEM JIaThl 1 HOMEpA.

93. Konuu akToB akMMara U akuma paiioHa B TeueHue 3 pabounx JHeil
pacchbUIalOTCs OTAEIOM OPraHU3aMOHHO-KOHTPOJIBHBIX padoT U
JOKYMEHTOOOECTIeUeHHsI B COOTBETCTBUHU C JIUCTOM PACCBHUIKH, YTBEPKIEHHBIM
PYKOBOJHTEIIEM anmapara akuMa paiioHa WM 3aBEIyIOLIUM OTea
OpPraHU3allMOHHO-KOHTPOJIBHBIX Pab0OT U JOKYMEHTOOOECTIEUEHUSI.

94. HopmaTuBHBIE PABOBBIE NOCTAHOBJIEHUS PAHOHHOTO AKUMATa, PEIICHUS
aKMMa palioHa IOJUIeKaT roCyJapCTBEHHOW PErMCTPALlU B OpraHax FCTULUH.

HamnpaBienue akToB Ha rOCy1apCTBEHHYIO PETHCTPALIUIO POU3BOJUTCS B
cooTBeTcTBHM ¢ 3akoHOM Pecnybnuku Kazaxcran ot 24 mapta 1998 roma "O
HOPMAaTHUBHBIX MPABOBBIX akTax', moctaHoBieHusMH [IpaBurenscTBa PecnyOnuku
Kazaxcran ot 17 aBrycra 2006 roga Ne 778 "O6 yrBepxkaeanu [IpaBun
roCyJIapCTBEHHOM pEerucTpaliid HOPMaTUBHBIX MPaBoOBbIX akTOB", oT 30 mast 2002 roxa
Ne 598 "O mepax mo coBepilIeHCTBOBAHUIO HOPMOTBOPUYECKOU NESITENHHOCTH ", HHBIMU
HOPMAaTHBHBIMHU IIPAaBOBBIMH aKTaMH, a TAKXKE HACTOSIIUM PETJIAMEHTOM.

95. HopmaTuBHBIE IPaBOBBIE AKTHI aKMMa M aKUMaTa paiioHa TOJKHBI COAEPKATh
HOpMY O BBEJCHMHU UX B JieicTBUE. OPULMambHOE OMyO0INKOBAHNE HOPMATUBHBIX
IPABOBBIX aKTOB, 32 UCKIIFOUEHHUEM HOPMATUBHBIX IIPABOBBIX aKTOB, COAEPKAIINX
roCyJapCTBEHHBIE CEKPETHI M HHYIO OXPaHIEMYIO 3aKOHOM TailHy, SBIIAETCA
00s3aTeNbHBIM YCIIOBUEM BBEJCHUS UX B JielicTBue. [loAroToBka, HampaBieHue,
KOHTPOJIb MTOJIHOTHI 1 CBOEBPEMEHHOCTH OITyOJIMKOBAaHUSI HOPMATUBHBIX ITPABOBBIX
aKTOB aKMMa M aKuMaTa paiioHa OCYLIECTBIISETCS IOPUANYECKUM OTJIEIIOM arapara.

96. [loqMMHHUKY aKTOB aKMMa U aKUMaTa paliOHa XPAHATCSA B OTIEIE
OpPraHU3allMOHHO-KOHTPOJIBHBIX Pab0T U JOKYMEHTOOOECTIEUEHUSI.

97. 3amena paHee pa30CIaHHbIX SK3EMIUISIPOB AKTOB MPU TEXHUYECKUX OIIMOKaX



MO>KET ObITh MPOU3BEACHA OT/IEJIOM OPraHU3aIIMOHHO-KOHTPOJIBHBIX paboT U
JOKYMEHTOOOECTIeUeHHsI C pa3pelIeHus] pyKOBOJAUTENS anmnapara. B aTom cinydae
NEPBOHAYAJILHO PA30CIaHHbIE TOKYMEHTHI JOJIKHBI ObITh OTO3BaHBbI.

98. AxThI animapara 0pOpMIISIOTCS MPUKA30M PYKOBOJIUTEINS anmnapara. AKTbI
anmnapara MnoAIUChIBalOTCA PYKOBOJIUTEIEM anmnapara, MO0 JUIOM, UCITOIHSIOIIIM
€ro 00s13aHHOCTH.

[Ipuka3sl pyKOBOJIUTENS anmnapara 1o KaJpoBbIM BOIIPOCAM PETHUCTPUPYIOTCS
OTJIEJIbHO OT MHBIX IIPUKA30B C IPUMEHEHNUEM OT/AEJIBHON HyMEpaLUH.

99. Ilpuka3zbl 0pOpMIISIFOTCS Ha CIEIMaIbHbIX OjlaHkaX. [IpoekThl mpukaszoB
IPOXOJAT MPEABAPUTEIBHYIO SKCIIEPTU3Y B FOPUINYECKOM OT/ENIE HA COOTBETCTBUE
JeHCTBYIOLIEMY 3aKOHOAaTeNnbCTBY PecryOnuku KazaxcraH, B oT/ie1e KOHTPOJIS U
JOKYMEHTAI[MOHHOTO 00ecreueHus o Bompocam 0(hopMIICHHS, ayTEHTUYHOCTH TEKCTa
Ha rOCyJapCTBEHHOM U PYCCKOM si3bIKax. [IpoxoxkaeHne skcnepTus npoekTa npuKasa
pyKOBOAMTENS annapara ohopmiiseTcs ImyTeM cOopa NOANUCEN B TUCTE COTIACOBAHMS,
COTJIACHO MPUJIOKEHHIO 3 K HACTOSAIIEMY PETJIaMEHTY.

8. Ilopamok opraHu3anuy KOHTPOJIA HCIIOMHEHUS JOKYMEHTOB

100. Opranu3zanusi KOHTPOJISI U IPOBEPKA UCIIOTHEHUS AKTOB OCYIIIECTBISETCA B
cootBeTcTBUM ¢ 3akoHOM PecnyOnuku Kazaxcran ot 27 Hosi6ps 2000 rona "O6
aAMUHUCTPATUBHBIX Tporieaypax”, Ykazom [Ipesuaenra Pecnyonuku Kazaxcran ot 27
arnpesst 2010 roga Ne 976 "O6 yrBepkaenun [IpaBui moAroToBKH, COrIaCOBAHUS U
npencraBieHus Ha paccmorpenue [pesnnenty Pecmy6nuku Kazaxcran nmpoekra
nocnanusg [Ipesunenra Pecniyonuku Kazaxcran k Hapony Kazaxcrana, moaroToBku,
COrJIaCOBaHMS U MPEJICTABICHUS HA OANKUCH POEKTOB aKTOB UIIOPYUYEHUI
[Ipesunenta Pecry6uku Kazaxcran, peanuzanuu nocinanus [Ipe3unenra Pecnyonuku
Kazaxcran k Hapony Kazaxcrana, ocyIiecTBI€HHs] KOHTPOJISI 32 UCTIOJTHEHUEM aKTOB U
nopyuenunii [Ipesunenra Pecyonuku Kasaxcran u mpoBeieHHs MOHUTOPHHTA
HOPMAaTHUBHBIX MPaBOBbIX YKka30B [Ipesunenta Pecniyonuku Kazaxcran", Ykazom
[Ipesunenta Pecrry6nuku Kazaxcran ot 19 mapra 2010 roma Ne 954 "O Cucreme
€XKerogHou oleHKH 3(HPEKTUBHOCTHU ACSITEIBHOCTU HEHTPAIBHBIX TOCYJaAPCTBEHHBIX U
MECTHBIX UCIIOJIHUTENBHBIX OpPraHOB 00J1acTei, ropojia pecnyOIMKaHCKOTO 3HAYCHHUS,
CTOJIMIIBI", UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU U HACTOAIIUM PeriiameHTom.

101. KoHTpoJIb UCTIOJTHEHUS JOKYMEHTOB OCYIIECTBISETCS IIyTEM:

1) uctpeboBanust HEOOXOUMOM HHPOPMAIIUK OT OTJEJIOB, aNMapaTOB AKUMOB
aJIMUHHACTPATUBHO-TEPPUTOPHAIBHBIX €IUHUL 111 HanpasiaeHus yepe3 ECO/10;

2) nuctpeboBaHMs HEOOXOIUMOM JTOMIOTHUTEIbHON NH(HOPMAIIHH;

3) 3acnymMBaHus U 00CYKJIE€HUS OTYETOB U JOKJIA/I0B 00 UCTIOTHEHUH;

4) peBU3UH 1 UHBIX (POPM JOKYMEHTAILHON TIPOBEPKH;



5) mpoBEpKHU C BBIE3OM Ha MECTO;

6) Apyrumu, He MPOTHUBOPEYAIIMMH 3aKOHOAaTeNbCcTBY Pecryonuku Kazaxcran
CHOCOOaMH.

102. JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 33 KOHTPOJIb 32 CBOEBPEMEHHBIM U
KAa4ECTBEHHBIM HCIIOJHEHUEM aKTOB U nopydenui IIpesnnenra, [IpaBurenscrsa,
[Ipembep-Munuctpa, ero 3amecturenei, Pykosoaurens Anmunuctpanuu [Ipe3uienta
u Kanuenspuu IIpembep-Mununctpa Pecniyonuku Kazaxcrah, a Takke TOKYMEHTOB C
nopydenussmu Ilpesunenra, llpembep-MuHncTpa, €ro 3aMeCcTUTENIEN U PYKOBOJIUTEIIEH
Anmvunuctpanuu [IpesunenTa u Kanuenspuu, akToB akuMa 1 akuMarta panoHa,
IPOTOKOJIBHBIX PEIIEHUI aKMMa pailoHa SIBISETCS PYKOBOJIUTENb alnapara.

103. PykoBoauTenp anmapara, OTAENbI alnapara OpraHu3yrT KOHTPOJIb U
coOTI0/IeHNEe UCTIOJTHUTEITLCKON JUCITUTUTHHBI, 00ecTieunBaroT 3P heKTuBHOE
B3aUMOJEHCTBHUE OT/IENIOB, AIllIapaTOB aKUMOB aIMUHUCTPATUBHO-TEPPUTOPUATIBHBIX
€UHULL, OTAEIJIOB anmnapara, MHbIX TOCYIapCTBEHHBIX U HETOCYIAPCTBEHHBIX
OpTraHU3aIUN.

3aMeCTUTENN aKuMa paloHa, annapaToB aKUMOB
aJIMMHHUCTPATUBHO-TEPPUTOPUATILHBIX €IUHUL, PyKOBOJUTENIN OT/IEIOB 00€CIIeUHBAIOT
KAUuE€CTBEHHOE U CBOEBPEMEHHOE UCIIOJIHEHUE aKTOB M MOPYUYEHUH IO KyPUPYEMBIM
HAIPaBJICHUSAM PaOOTHI.

104. Ha xoHTpoJib OepyTcs CAEAYIOMNE JOKYMEHTBI, B TOM YHCIIE CEKPETHBIE U
uMeromre oTMeTky "l ciyke6Horo moyib30BanuA":

1) mopydenus 1100 myHKThI opydyeHuit [lpesunaenta Pecnybnuku Kazaxcran no
CIIy’K€OHBIM U MHBIM JIOKYMEHTaM Ipu HaIM4uu mramna "bakpuiayra aneiHab'";

2) nocranosyenus [IpaBurenbcTBa, pacnopsibkeHus [Ipembep-Munuctpa,
MPOTOKOJIBI 3acenanuu [IpaBurenscTBa, copemanuu y [lpembep-Munucrpa, ero
3amectutenen u Pykosoaurens Kanuemsipuu;

3) 3ampocsl genyTtaToB [lapnamenta Pecniybnuku Kazaxcran;

4) obpameHust GU3NIECKUX U FOPUTAYECKUX JIHIT,

5) aKkThl NPOKYPOPCKOT0 pearupoBaHus, MOCTYIAIOIINE B aJIPEC MECTHBIX
VCITIOJTHUTEIBHBIX OPTaHOB, YACTHBIE OIPEAEIECHUS CY0B;

6) mUCbMa rocyJJapCTBEHHBIX OPTaHOB, U3 COJIEPIKAHMS KOTOPBIX BBITEKAET
HEO0OXOIUMOCTh MIPENOCTABIEHUS OTBETA, HHPOPMALIUU, Pa3bsICHEHUS, BHECEHHUS
IPEIJI0KEHHUN 110 TEM WIH UHBIM BOIIPOCAM;

7) akThl aKUMaTa U akKuMa pailoHa, B KOTOPBIX JaHbl IOPYUYEHUSI PYKOBOIUTEISIM
OT/IEJIOB, alllapaTaM akuMOB aJIMUHUCTPATUBHO-TEPPUTOPHAIBHBIX €IUHUILI;

8) mopydeHus akuMa paiioHa, JaHHbIE HA COBEIIAHUIX, B X0JI€ OTYETHBIX BCTPEY U
MOE3/0K I10 PaloHY.

Ha KoHTpOsb MOTYT OBITH B3SIThI MHBIE IOKYMEHTBI i BOIIPOCHI MO MOPYUYEHHUIO
PYKOBOJICTBA AKMMATa paliOHa.



105. AKTBI U TOpYYEHUS aKUMa 00JIACTH €ro 3aMECTUTEIEH, TPOTOKOIBHBIX
NOPYYEHHM aKuMa pailoHa ¢ y4eTOM YCTaHOBJIEHHBIX CPOKOB MCIIOJHEHUS CTABATCS Ha
CJIEIyIOIIME BUbI KOHTPOJIS:

1) cpouHbIil — ¢ moMeTKaMu: "BecbMa CpoyHO" - B TeueHue 3 pabounx aHen, "
cpouno", "yckoputh" - 10 10 pabouux nHew;

2) kpaTkocpouHblid — oT 10 pabouux anHe g0 1 mecsia;

3) cpennecpouHblii — oT 1 10 6 MecsIEeB;

4) MOATOCPOYHBIN — CBBIIIE 6 MECSIICB.

106. Cpoku HCTIOJIHEHUS TOPYUYEHN, YCTAHOBIICHHBIE B AKTaX U NOPYYEHUAX
UCYHCIIAIOTCS B Pa00OYHX JHSAX CO JHS MX MOCTYIUICHUS B MECTHBIN UCTIOTHUTEIBHBIN
OpraH panoHa.

CoOTBETCTBYIOLIME MECTHBIE UCTIOJHUTENIbHBIE OPTaHbl, B aJIpEC KOTOPBIX OBLIO
JaHO MOPYYEHUE, MPEICTABUTENN KOTOPHIX MPUCYTCTBOBAIMA Ha 3aceIaHuH (
COBEIIAHUHN ), 00513aHBI Cpa3y Mocye 3aceaanus (COBEUIaHUs ) MPUCTYIIUTD K
UCIIOJTHEHUIO IOPYYEHUH, HE JOKHUIASICh MTOCTYIUIEHUSI K HUM IIPOTOKOJIa 3aceaHus (
COBEIIIAHMS) UJIM TOPYUEHHS aKUMa paiioHa.

107. UcnonHeHue akTOB U IOPYYECHUM 00eCTIeunBaeTCs B YKa3aHHbBIE B HUX CPOKHU.

B cnyuasx, ecnu B mopy4eHuUsx co mramiioM "bakpuiayra anbiHabl" HE
YCTaHOBJIEHBI CPOKH, TO OHU UCTIOJHSAIOTCA B MECSAYHBIN CPOK.

108. B cinydyae HEBO3MOKHOCTH UCTIOJHEHHUS IOPYUYEHUN U aKTOB B CPOK,
PYKOBOJIUTEI TOCYAAPCTBEHHOI'O OpraHa - HCIOJHUTEINS 3a0JIarOBpEMEHHO, HE
MO3/THEE OJHOTO JHS JO UCTEYEHUSI YCTAHOBIEHHOIO CPOKA, HAMPABIISIET HA UMS
JOJKHOCTHOT'O JIMIA, IaBILIEr0 MOPYYEHUE, MUChMO C YKa3aHUEM TEKYIIEro COCTOSHUS
UCIIOJIHEHHUS, apTYMEHTUPOBAHHOTO OOOCHOBAHMS HEOOXOIUMOCTH MPOJICHUS CPOKa,
A10O0 ero nepeBo/ia Ha CPeHECPOUHBIN WM JTOJITOCPOYHBIA KOHTPOJIb C 003aTEIbHBIM
YKa3aHUEM KOHKPETHOT'O CpOKa UCIOJIHEHUS, KOHKPETHBIX OTBETCTBEHHBIX
NOJINTUYECKUX TOCYAAPCTBEHHBIX CITYKAIIMX, a TAK)KE FOCYJapCTBEHHBIX OPraHOB
COMCITOJIHUTENEH U OTBETCTBEHHBIX JOJKHOCTHBIX JIUII.

[IpoasieHre CPOKOB UCIIOJIHEHUS, B TOM YHUCJIE IEPEBOJ MX HA CPETHECPOYHBIN WIIH
JOJITOCPOYHBIN KOHTPOJIb JA0IyCKaeTcsa He 0oJiee OTHOTO pa3a Mo PEeUIeHUI0 akuma
palioHa M ero 3aMeCTUTEIIEH.

[ToBTOpHOE NIPOJIEHHE CPOKA UCTIOJIHEHUS aKTOB M MOPYUYEHUH JOMYCKAETCS 110
PELICHUIO aKUMa palioHa U €ro 3aMEeCTUTENEN C pACCMOTPEHHUEM BOIIPOCA O
MPUBJICYEHUHU K JUCITUTIIMHAPHON OTBETCTBEHHOCTH JOJKHOCTHBIX JIHII.

109. JIoKyMEHTBI peTUCTPUPYIOTCS CHEIUATUCTAMH OTIea
OpraHU3alMOHHO-KOHTPOJIBHBIX pa0OT U IOKYMEHTOOOECIIEYeHHUSI B COOTBETCTBYIOIIMX
paznenax ECOJ10 u nepenatorcs akumy paiioHa (100 Uy, UCIIOIHSIOIEMY
00s13aHHOCTH aKMMa paiioHa) JJisi IPUHATHUS IO HUM PEIICHUS U HAIOKEHUS
pe3ontouuu. JIOKyMEHTBI, NOCTYUBIIME HA OYMa)KHBIX HOCUTEIIAX NEPEA0TCs



HapouHo, noctynusire yepe3 ECOJIO HanpaBisitoTCs B 3JIEKTPOHHOM BHJIE.

Ha gokymeHTtax, mojjiexaiux KOHTpOJIto, IpocTasisercs mramn "bakpuiayra
aneiHael" WK "bakeutay".

110. ITocnie npuHATOrO peNIEHUs] aKUMOM paiilOHa COTPYIHUK OT/eNa
OpraHU3aIlMOHHO-KOHTPOJIBHBIX PaOOT U TOKyMEHTOOOECIICUEeHHUS TIEPEIacT
JIOKYMEHTBI, TOCTYIMBIIINE HA OYMa)KHBIX HOCUTEISIX, 3aMECTUTEIISIM aKuMa paiioHa,
PYKOBOJIUTEIIO arapara.

[Ipu nocTymieHNr CpOUHON KOPPECTIOHJCHITUH (JIOKYMEHTOB) COTPYIHUK OT/ENa
OpraHU3alMOHHO-KOHTPOJIBHBIX padOT U JOKYMEHTOOOECTIEUeHHS] HE3aMeIITUTENIbHO
o tenedoHy HHPOPMUPYET PYKOBOIUTEIS anmapara, 3aMecTUTeNIel akiuMa paioHa,
pUEMHbIE PYKOBOJUTEIEH OT/IEIIOB.

111. Otnen opraau3aiimOHHO-KOHTPOJIBHBIX PA0O0T U JJOKYMEHTOOOECTICUCHHUS 10
VCTEUYEHHUS YCTAaHOBIICHHOTO CPOKa UCIIOJIHEHUSI KOHTPOJIBHOTO MOPYYECHHUS
HAIPABJISIIOT B aJJpeC rOCYJapCTBEHHBIX OPraHOB COOTBETCTBYIOIEE HATOMUHAHUE 110
UCIIOJTHEHUIO IOKYMEHTA.

112. 3aBenyroumii oTena OpraHu3alluOHHO-KOHTPOJIBHBIX padoT U
JIOKyMEHTOOOECTICUeHHSI BEJIET YUET, KOHTPOJIb U aHAIN3 UCTIOJIHEHUSI KOHTPOJIBHBIX
nopyuenuil. [Ipu 3ToM nHPOpMaLUs IpeACTABISIETCS PyKOBOAUTEIIO aniapara Ha
€XXEHEIeIbHOM OCHOBE. EsXeMeCcsIYHO Ha OCHOBE aHAJIM3a MATEPUAJIOB alapaToB
AKMMOB aJJMUHHUCTPATUBHO-TEPPUTOPUATBHBIX €IUHHUI], OTJIEIOB, BHOCUTCSA
uHpopMaIus 00 UCTIOTHEHUN TOPYUEHUH C MPEATIOKEHUSIMU U 000CHOBAaHUSIMH O
CHATHUH C KOHTPOJIS WU MPOJIEHUH CPOKA UCTIOJIHEHUS TOPYUYEHUS.

113. Otnen opranu3alliOHHO-KOHTPOJIBHBIX padOT U JOKYMEHTOOOECTIEUEHHUSI
TOTOBUT 32 MOAMKUCHI0 PYKOBOJIUTES anmnapara akuma paioHa HHGHOPMAIHIO aKUMY
paiioHa 00 UCTIOJIHEHUH TOPYUYEHUN aKuMa paiioHa U ero 3aMeCTUTEINIeH €XKeMECIUHO.
OTtaen opraHu3aMOHHO-KOHTPOIBHBIX PAOOT M TOKYMEHTOO0OECIIeUeHHUsI TOTOBUT
UH(OPMAIINIO €XKEKBAPTAIHLHO — MO UCTIOJHEHUIO KOHTPOJIbHBIX
HOPMAaTHBHO-IIPAaBOBBIX aKTOB aKMMa M aKMMaTa paiioHa.

114. JIoOKyMEHTBI CHUMAKOTCSI ¢ KOHTPOJIS TIOCJIE TTOJTHOTO Pa3pelCHHUs
IOCTABJICHHBIX B HUX BOIIPOCOB U YBEJOMIIEHUS COOTBETCTBYIOLIETO
roCyJIapCTBEHHOT'O OpraHa.

J{nst CHATHS C KOHTPOJIS UCTIOJTHUTENIEM TOTOBUTCA UH(POpMAIUs Ha UMS
PYKOBOJUTENS (3aMECTUTENSI aKMMa palloHa, pyKOBOJUTEIIS anmnapara) 1mno
BBITIOJIHEHUIO KaK/10I0 MyHKTa HOPMATUBHOTO MPABOBOI'0 aKTa, MPOTOKOJIBLHOTO
pELIeHNs, HHOTO KOHTPOJIBHOT'O JOKYMEHTA C MPEUIOKEHUEM O CHATHH C KOHTPOJIS.

115. Otnen opraHn3aliliOHHO-KOHTPOJIBHBIX pabOT U JOKYMEHTOOOECTICUEHHUSI
CUCTEMATUYECKU aHAIU3UPYET XOJ1 UCITOJIHEHHSI IOKYMEHTOB - €KEMECSIYHO TOTOBUT
UHGOPMAIIUIO O XOJI€ UCTIOTHEHUS! KOHTPOJIBHBIX JOKYMEHTOB PYKOBOJIUTEIIO
anmnapara akuma paiiona. ladopmarius MokeT MpeaoCcTaBIsAThCA KaK yCTHO, TaK U B



NYMCBMEHHOM BH/IE.

116. Pabota B uH(opmalimoHHbIx cucremax "Yuer nopyuenuit”, "Yuer
MOCTAaHOBJIEHUI" BKJIIOYAET B ce0s MPOCMOTP, MOUCK, KOHTPOJIb MOPYUEHUI/
noctaHoByieHui akuMma Bocrouno-Kazaxcranckoit o0nactu.

Paboty B nuH(popmManonHoii cucteme "Yduer nopyueHuit" oCyuiecTBIsSIOT
OTBETCTBEHHBIE CIIEIIMAIIMCTHI OT/ENIa OPraHU3aIMOHHO-KOHTPOJIBHBIX padboT 1
JTIOKyMEHTOOOecneueHus, B ”HGOPMaAIlMOHHOM cucTeMe "YueT MoCcTaHOBICHH"
CHELMATTUCTBI OT/IENIa KOHTPOJISI OpraHU3alMOHHO-KOHTPOJIBHBIX paboT U
nokymeHTooOecnieueHus. [Ipu 3TOM OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTh, KaYECTBO
Y TIOJIHOTY WCIIOJIHEHMS IOPYYEHUN HECYT PyKOBOJAUTENIN OT/AEIOB, aKHUMBbI
aAMUHUCTPATUBHO-TEPPUTOPHUAIIBHBIX €IUHULI.

9. B3anMoeiicTBHE anmapaTa ¢ anmiaparaMu akuMoOB
aJIMMHNCTPAaTHBHO-TEPPUTOPHAIBHBIX CIUHNUII, OTACIIaMHA

117. B3aumopelicTBrE anmnapara ¢ anmnaparaMmyd akuMoB
aIMUHUCTPATUBHO-TEPPUTOPUAIIBHBIX €IMHULL, OTJEIAMH OCYIIECTBIISETCA OTACIaMU
arrapara.

118. Opranu3zanus B3auMOAEHCTBHUS 3aKII0YACTCS B KOHTPOJIE 32 UCTIOJTHEHUEM
MIOPYYEHUN PYKOBOJACTBA pallOHa, PEIIEHUH TEKYIINX BOIIPOCOB U MOPYUYEHHU,
OCYUIECTBJICHUH MPOBEPOK, MPOBEICHNUHU BBIE3THBIX MEPONPUATUIA, cCOOpe
uH(pOpMAINH, MOATOTOBKE WH(POPMAITUU PYKOBOJICTBY paiioHa.

B nensix perynupoBaHusi BOIPOCOB IIPOBEICHUS 3aCEaHMM, BHITTOHEHUS rpaduka
paboOThI aKMMa pailoHa, MHBIX MEPONPUATHI C yHaCTHEM PYKOBOAMTEEH
rOCyapCTBEHHBIX OPraHOB, AIMUHUCTPATUBHO-TEPPUTOPHUATIBLHBIX €NHHULI,
PYKOBOJUTENIN PAaHOHHBIX OTAENOB COTJIACOBBIBAIOT BBIE3]I 3a IIPEAEIIBI pailoHa C
PYKOBOAMTENIEM arliapara akuMa pamuoHa.

119. TpeGoBanusi paOOTHUKOB alapara akuMa paioHa 1o UCIIOTHEHUIO
MOPYUYEHUM PYKOBOJICTBA SIBISIIOTCSL 00513aTEIbHBIMU J1J11 UCTIOJTHUTEIIEH.

10. Pemenue kaipoOBBIX BOIIPOCOB

120. Pemenne kapoBBIX BOIPOCOB B anmnapare OCyIIECTBISIETCS €AMHON KapOBOM
City)00i B cooTBeTCTBUU ¢ TpynoBbiM kojiekcoM PecryOnuku Kazaxcran ot 15 mas
2007 rona, 3akonoM Pecniybnuku Kazaxcran ot 23 utonst 1999 roga "O
rocyJapCTBEHHOMU CTy>K0e", 1 MHBIMH HOPMAaTUBHBIMU MTPABOBBIMH aKTaMHU
Pecny6nnku Ka3zaxcran 1o kapoBbIM BOIIPOCAM.

121. Haznauenne 1 0CBOOOXKAEHHE JOIKHOCTHBIX JIUI], OTHOCSIINXCS K
aIMUHHACTPATUBHBIM TOCYJAapPCTBEHHBIM CITyKallluM Kopryca "Bb", 3amectureneit
aK1Ma pailoHa, pyKOBOJIUTEA anmapara, pyKoBOJUTENIEH OT/ACNIOB anmnapara,



PYKOBOJUTENEH OTAEIOB, AKUMOB aIMUHUCTPATUBHO - TEPPUTOPUATILHBIX €IUHUII,
NOMOIIIHMKA akuMa parioHa 1o 'O u UC, rinaBHBIX HHCIIEKTOPOB, TIIaBHBIX
CHELHUAINCTOB aIlapaTa akuMa paiioHa OCYILECTBIIAETCS aKUMOM palioHa.

Ha3nauenue u ocBOOOXA€HNE OT AOKHOCTEHW BHEIITATHBIX PAOOTHUKOB M MUHBIX
pabOTHHUKOB ammapaTa OCYIIECTBIACTCS PYKOBOAUTEIEM alllapara.

122. Konkypc Ha 3aHSTHE BaKaHTHBIX JOJHDKHOCTEW aJIMUHUCTPATUBHBIX
rocyapcTBeHHbIX ciyxamux kopayca "b" kareropuit E, ER, EG 00bsBasieT akum
paiioHa.

123. Opopmnenue peneHnid, CBI3aHHBIX C IPOXOKIEHUEM TOCYAaPCTBEHHBIMU
CIIy’KalllUMU TOCYJapCTBEHHOM CITy>KObI, TOJrOTOBKA MPOEKTOB aKTOB aKUMa U IPYTUX
JIOKYMEHTOB I10 KaJIpOBBIM BOIIPOCAaM, UX O(OPMIICHUE B YCTAHOBIEHHOM
3aKOHOJATEIHCTBOM MOPSIKE OCYIIECTBISAECTCS €AMHOM KaJpOBOU Clly»)00i1 anmnapara.

124. Odbopmienue, y4eT 1 Bblj1aua CIy>KEOHBIX yI0CTOBEPECHHI aKuMam
aAMUHUCTPATUBHO-TEPPUTOPHAIIBHBIX €/IMHULL, PYKOBOJIUTENSIM OTJEI0B, pAOOTHUKAM
amnmapara OCyIleCTBIIAEeTCS eIMHOM KaJpoBOM CITy»00ii armapara.

125. Enunas kagpoBas ciry»0a OpraHu3yeT epenoroToBKY U MOBBIIICHHUE
KBTU(PUKAIIMY a]MUHUCTPATUBHBIX TOCYAAPCTBEHHBIX CITyKamux kopmyca "b".

126. Boripocsl npuBjiedeHs: paOOTHUKOB K TUCIUIUTMHAPHON OTBETCTBEHHOCTH
BHOCSITCSL JOJDKHOCTHBIM JIMIIOM, MMEIOIIAM [TPAaBO HA3HAYEHUS Ha JOJDKHOCTD U
0CBOOOXIEHUSI OT JOJHKHOCTHU CITY>KalIero, MPUBJIEKAEMOT0 K AUCITUTUIMHAPHON
OTBETCTBEHHOCTH B COOTBETCTBUHU ¢ TpyaoBeIM KojekcoM PecnyOnuku Kazaxcran ot
15 mas 2007 rona, 3akonom Pecriyonuku Kazaxcran ot 23 urons 1999 roga "O
rocyapctBeHHoi ciyxoe", Ykazom IIpesunenra Peciyonuku Kazaxcran ot 31
nexadps 1999 roga Ne 321 "O6 yrBepxaenuu [IpaBut HaI0KeHUS TUCITUTITHHAPHBIX
B3bICKaHUI Ha aJIMUHUCTPATUBHBIX TOCYJaPCTBEHHBIX ciaykaumx PecnyOnuku
Kazaxcran", "HbIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU IO JAHHOMY BOMPOCY.

11. ITopsnok ocBemeHuA paOOTEH aKUMaTa, akKuMa paioHa, ammapara B
CpeICTBax MacCOBOM HHpOpMaImI

127. B nensx obecrneyeHus INacHOCTH B AESTENbHOCTH PAHOHHOIO akuMaTa, akuma
palioHa U anrapara, OTAECJIOM BHYTPEHHEHN MOJIUTUKU OCYIIECTBISECTCS OPraHUu3aIus
OCBelleHus uX aedareiabHoctu B CMU.

128. ITpeacraBurenu CMU npurnamarorcs OTAEI0M OpraHU3aluOHHO
KOHTPOJIBHBIX PabOT U TOKYMEHTOOOECIIeUeHHs Ha 3aceJaHusl PailOHHOT0 akuMmaTa U
MHBIE COBEILAHUS, OPraHU3yEMBIE alapaToM.

129. Otnenom BHYTpEHHEN MOJUTHUKHU HA MOCTOSTHHOW OCHOBE TPOBOJIUTCSE 0030p
IIPECCHI, BBIITYCKOB B paJiuo U TeJe 3pUpe Ha MPEAMET KPUTHUECKUX, PE30HAHCHBIX
nyOnukanuii u MarepuanoB. [Ipu HE0OX0IUMOCTH OT/IEJIOM BHYTPEHHEN MOJIUTHUKH



MOJroTaBiIuBatoTCs onposepxkeHuss B CMU mo Heo60CHOBAaHHBIM KPUTHYECKUM
MaTrepuasaMm.

12. Opranau3zanysa BHYTPEHHETO PacCOOPAIKA B aliapare akuma paioHa

130. ITo npeabsBiICHUIO CHEIUATBLHOIO MPONYyCKa U (WJTK) CITY>KeOHOTO
yAOCTOBEPEHMS B 3[JaHUE anmapara JJOIMyCKatTCs:

1) ak1MBbI BCeX ypOBHEH;

2) paOOTHHUKHM annapara u ToCyJapCTBEHHBIX OPTaHOB, Pa3MEILEHHBIX B 31aHUH
anrapara;

3) nemyTaThl 00JACTHOTO, PAHOHHOTO MACIUXATOB;

4) pyKOBOJIUTENN MTPABOOXPAHUTENBHBIX OPTaHOB PAOHA;

5) 1o cnucKy, NpeACTaBICHHOMY PYKOBOJAUTENISIMU OT/ENIOB arapaTa akuMa
palioHa U COIJIACOBAHHOMY C PYKOBOJMTEJIEM anmapara, B THA IPOBEICHHUS 3aCEAaHUMI
aKuMara, COBCILIAHUN U MEPOIIPUATUN.

B npueMHble 1HU 1 Yachl B 3JaHKE aIIapaTa OCYLIECTBISETCS IPOITYyCK
(bu3MUECKUX U MpeICTaBUTENIeH IOPUIUIECKUX JIUI HA TTPUEM 10 JUYHBIM BOIIPOCAM.

131. Bompoc o npueme akuMoM paiioHa JOJKHOCTHBIX JIUIL IO CITY>KEOHBIM
BOIIPOCAM PEIIAET PYKOBOJUTENb annapara.

132. ITponyck noceTuTenen B 3AaHUE allrapara MpOU3BOJIUTCS COTPYAHUKAMU
OTJEJIbI CTIeUaIbHON CITyKObI OXpaHHBl.

133. Opraauzanus MexIyHapOIHBIX CBSA3EH, IPOIYCK B 3JaHUE anmapara
MHOCTPAHHBIX IPAXKJIAH OCYLIECTBISETCS B COOTBETCTBUU C 3aKOHOAATEIHCTBOM 00
oOecrieueHnN pexkuma cekpetHoctu B Pecniyonuke Kaszaxcran.

13. Cobmoenure mpaBuiI XpaHEHU U HCIIOJIb30BAHUS CITYXKEOHBIX
JOKYMEHTOB, OJIJaHKOB H YIETHBIX (hOpM

134. PaGoTHuKH amnmapata Ipu 00paileHnuy ¢ JOKYMEHTaMH 00513aHbl CTPOTO
coOJII0/1aTh YCTAHOBJIEHHbIE TPEOOBaHUS 1O pabOTe C TOCYAAPCTBEHHBIMU CEKPETaMU
PecnyOnuku KazaxcraH, mpuHUMATh MEPHI 110 MPEAOTBPAILICHUIO YTEUKH
rOCYJIapCTBEHHOM U CITy»K€OHOM TalHbI, 00eCIeunBaTh COXPAHHOCTh JIOKYMEHTOB,
NOJIEpKUBaTh HA pabOYEeM MeCTe MOPAI0K, UCKIIOYAIOIINI BO3MOKHOCTD
HECAaHKIIMOHUPOBAHHOTO JIOCTYMA B CIIy>KeOHbIE KaOMHETHI TOCTOPOHHUX JIUIL U
03HAKOMJICHUS UX CO CIIYKE€OHBIMU JOKYMEHTAMHU, MOJb30BaHUSI KOMITbIOTEpaAMHU,
MUCYeH 1 KOMMPOBAIbHOUM Oymarou, TeneoHaMu U JPYTrUMU CPEICTBAMHU
OpraHU3allMOHHON TEXHUKH. 3anpeniaeTcsi OCTABIATh KIOYH OT CITYKEOHBIX
KaOWHETOB B HAPY’KHBIX 3aMKax JBEPEH.

Kareropuuecku 3amnpeniaercs nepeaada KOMy Obl TO HA ObUIO KOMHM TOKYMEHTOB
0e3 pa3pelieHus pyKOBOJAUTEIS arnmapara, 1100 pyKOBOIUTENS OTIea



OpraHU3alUOHHO-KOHTPOJIBHBIX pa0OT U JOKYMEHTOOOECTICUECHHSI.

135. bnanku akumara, akuma paiioHa, 3aMECTUTENIEW aKUMa palioHa, PYKOBOJAUTENS
amnmapara, anrapara akuMa paifoHa U3roTaBIMBaOTCS TUIIOTPAa()CKUM CIIOCOOOM.

bnanku nokymeHToB ¢ nzodpaxenueM ['ocynapcrsennoro ['epba PecryOnuku
Kazaxcran u3rotaBianBaroTCs NOJUTpapUUIECKUMHU MPEANPUATHIMEI, UMEIOIIUMU
JMLEH3UI0 Ha COOTBETCTBYIOIINUN BU IESITENBHOCTH, IO 3aKa3aM rOCYIapCTBEHHBIX
OpraHu3alMi U MOAJIEKAT YUETy.

brnanku TOKyMEHTOB M3rOTaBIMBAIOTCSA HA CTAHAAPTHBIX JTUCTaX Oymaru popMaToB
A4 (210x297 mm), AS (148x210 mm). Kaxkaplit 1uCT 10KyMeHTa, OPOPMIICHHBIN Kak
Ha OJiaHke, Tak U 0e3 Hero, J0JDKEH UMETh 1Mo He MeHee: 20 MM — JjieBoe; 10 MM —
npasoe; 10 mm — BepxHee; 10 MM — HUXKHEE.

VY4er u BbIjaua OJaHKOB CTPYKTYPHBIM MOAPA3ACIICHUSAM alllapaTa akuMa paioHa
BO3JIAratoOTCsl Ha OTJIE] OPTaHU3aAIMOHHO-KOHTPOJBHBIX PadoT U
JOKYMEHTOOOECTIEUEeHHU s, @ KOHTPOJIb PYKOBOJUTEIEM COOTBETCTBYIOLIETO OTAENA.

136. 3a yTpaTy TOKyMEHTOB, pa3rialieHue ciry>keOHON nHpOpMaIliK, HapyIIeHUE
npaBui padOTHI C TOKYMEHTaMU paOOTHUKHU anmapara MpUBIEKaIOTCs K
OTBETCTBEHHOCTH B COOTBETCTBUH C JECHCTBYIOLIMM 3aKOHOAATEIbCTBOM.

14. TIpuem, meperada Aen U JOKYMEHTOB IIPH YBOIHHEHWH HIIH IIEPEBOJIEC HA
IOpyTyio paboTy pabOTHHKA ammapaTa, mepeaada JOKyMEHTOB H3 OTHOI'0
OTZACJIa amapara B APyroi, HHEIC BOIPOCH

137. Ilpu yBOJIbBHEHHH WJTM TIEPEBOJIE HA APYTYIO padoTy paOOTHUK arapara, 1o
YKa3aHUIO PYKOBOJUTENS COOTBETCTBYIOILIETO OT/IEIIa anmnapara, nepeaaet Apyromy
pabOTHUKY 3TOTO ke OTJIeJIa BCE HaXOIIMECs Y HErO Ha UCIIOJIHEHUH JIea U
JOKYMEHTBI, HAKOTJIEHHBIE CIIPABOYHBIC UHBIE MaTepUAIIbI.

B sTom ciyuyae paOOTHUKOM, NIEPEAIOIUM IOKYMEHTBI, COCTAaBIISETCA B ABYX
9K3EMIUIIpaxX akT O MpueMe-nepeade ciy>KeOHbIX /1€, B KOTOPOM YKa3bIBalOTCS
nepe1aBaeMble JOKYMEHTHI U XapaKTEPU3YeTCsl COCTOSTHIE NCTIOTHEHUS HepEeIIeHHBIX
Ha JIeHb Nepegadn Borpocos. 06a sK3eMIUIsIpa aKTa MOMUCHIBAIOTCS MEPEIAIOIIUM 1
NPUHAMAIOLIUM JTOKYMEHTBI paOOTHUKAMU U YTBEPKAAIOTCA PYKOBOIAUTEIEM OTAENA.
OnuH 3K3eMIUIp OCTAaeTCs B OT/IeNe, BTOPOH Y YBOJIEHHOTO paOOTHHUKA.

Ha ocHoBanuu akta pabOTHHUK JaHHOTO OTJeJIa amnmnapara JiejJaeT OTMETKH B
PETUCTPAIIMOHHO-KOHTPOJIBHBIX KAPTOUKAX O TIEpeiaye JOKYMEHTOB IPYTOMY
pabOTHHKY.

138. Ilpu yxozne pabOTHHKA B OTIYCK WJIM TIPU BbI€3/I€ B IJTUTEIBHYIO
KOMaHIUPOBKY MUMEIOIIUECS Y HETO Ha UCIIOJIHEHUH CITyKeOHbIE JOKYMEHTHI
nepearoTcs Ipyromy pabOTHUKY MO YKa3aHUIO pyKOBOJUTENS oTaena. B
PETUCTPALIMOHHO-KOHTPOJIBHBIX KAPTOUKaX paOOTHUK ATOTO OT/IENa ammnapara JAeaeT



OTMETKY O Iepeade JoKyMeHTOB. Eciu nmocie Bo3BpalieHus paboTHUKA TOKYMEHTbI
OCTQJINCh HEUCIIOJHEHHBIMH, TO OHU BHOBb IIEPEIAOTCSA EMY C COOTBETCTBYIOLIEN
OTMETKOM B KapTOYKaXx.

139. Ilepenavya TOKyMEHTOB U3 OJJHOTO OTJENA anmnapara B Apyroi
OCYILIECTBIISIETCS B COOTBETCTBUU C PE30OIONMEN aKUMa paiOHa, HA OCHOBAHUH
yKa3aHHUs pyKOBOJUTEIS arnmapara 4epe3 OTAeN OpraHru3allMOHHO-KOHTPOJIBHBIX paboT
U JOKyMEHTO00OECTICUeHUSI.

140. Homenkmnarypsl fen B anmapare GOpMHUPYET OTIENT
OpraHU3alMOHHO-KOHTPOJIBHBIX padOT U TOKYMEHTOOOECIIEYEHHS] B COOTBETCTBHHU C
JEHUCTBYIONTUM 3aKoHOaTebcTBOM PecyOnuku Kazaxcran. Bonpocs! nepemnaun aen
B apXHUB amnmnapara 00ecreuynBaoT pyKOBOAUTENIN OT/ACIIOB anmnapara.

141. Bce mammHONUCHBIE paOOTHI OCYIIECTBISIOTCS OTACIAMH aIlapaTa
CaMOCTOSITEIIBHO.

142. Vicnonp30BaHHbBIE IPU MT€YATAHUU JOKYMEHTOB OJaHKHU YUUTHIBAIOTCS B
CHenuaIbHOM XKypHaJie, B KOTOPOM YKa3bIBalOTCsI HOMep OJlaHKa, (pamiuius
VCITOJTHUTENS, AaTa eYaTaHusl.

143. KoHTposib 3a COOMIOEHUEM HACTOSIIETO PErjiaMeHTa Bo3JlaraeTcsl Ha
PYKOBOJUTES anmapara.

"Asdres ayJaHbI
OKIMIiHIH armnaparsl" MEMJIEKETTIK
MEKEMECIHIH peTJIaMeHTiHe
1 KochIMIIIa

" " Adre3 ayaHbI
OKIMiHIH IIemiMiHe,
OKiMiHe, ayZaHBI SKIMZITiHIH KayJIBICHI )K00ackIHA KEIiCY HapaFbl

JIucT corilacoBaHMA K MPOEKTY PEIICHAA, PACTIOPSKCHHAA aKuMa AAT03CKOT0
parioHa,
ITOCTAHOBJICHHUA ASTO3CKOr0 paiioHa "

L]

OpbsHITAY M BH :

McnmonauTens: " " K./T.
b a ¢ m B
PyxoBoauTens:
Kaynsiabig (memreMHiH, OKIMHIH) ’)K00OaChIH eHrizeni:" " K./T.
IIpoexT nmoctaHOBNIEHUS (pEIIEHHs, PACIOPSHKEHHUS) BHOCUT:
Aynan OKiIMiHIH opeiHOAacapsi:, " s
3aMecTUTeNh aKUMa paifioHa: o
Mingerrti Kenicim MHUHUMYMBI: "

K./T.

O0s3aTeNbHBIN MUHUMYM COTJIAaCOBAaHUA:



Aynaun 9KiMi amnapaThlHBIH G6acmsbich " x./T.

PyxoBoaurens anmapara akuma paiioHa:

Bakputay  oHe — Ky)XKaTTaMmMalblK  KaMTaMachl3 €Ty  Oemimi:

n n

XK./T.
PykoBouTeNb OT/IeN1a KOHTPOJIS U JJOKYMEHTAIIHOHHOTO 00ECIICYCHUSI:
3an OO0NiIMIHIH GacwmBICH "

K./T.
PykoBoUTEINb IOPUANIECKOTO OT/IENA:
Bakpinay skoHe KyKaTTaMallbIK KaMTaMachkl3 €Ty OeliMiHiH 0ac MaMaHBI:
[maBHBIA cHemMUaNHCT OTHAENAa KOHTPONSI W JOKyMEHTannoHHOTO " " XK./T.
obOecIieueHus:
Pecimpuey KOHE KeJicy capantamMachiH XKYprismi: " /e
DxcnepTrsy oGopMIIEHHUS U COTJIACOBAHUS MPOBEIT:
MorTiHHIH TOIMeE-TIQJITIHE capamnraMma Kyprizai: " "

K./T.
OKcnepTu3y Ha ayTeHTUYHOCTD IPOBEI:
KyYKBIKTBIK capamTama KYprisnui:, " /

XK./T.

IIpaBoBYyIO 3KCIIEPTU3Y NIPOBEIL:
"Asire3 ayaHbI
OKIMIHIH armnaparsl" MEMJIEKETTIK
MEKEMECIHIH perJiaMeHTIHe
2 KoChIMIIa

"

" Asres aygaHBI OKIMIITi

KAYJIGICHIHBIH
’00achIHA KeJIiCy Maparksl

JIucT corimacoBaHmA K MPOESKTY IIOCTAHOBJICHUA aKAMaTa AsT03CKOro paioHa

" n

OKIMIiK MYIIENepiHig Teri, atel Ke3kapacsr Hemece yCwoIHBICH Ko KoifpuTFaH — KYHI
o
daMunug, WHUOMANBI WIEHOB axkuMmata MHeHHe ®  npemioxeHue  Jlata HOANHCAHUS

Kemicy maparbia TOJNTBIPABI
(KOJIBI)

"Asdres ayJaHbI
OKIMIHIH armnaparsl" MEMJIEKETTIK
MEKEMECIHIH perJIaMeHTIHe
3 KOCBhIMIIIA



" " ayziaH OKiMi anmaparhbl

0aCIIBICEIHEBIH
oyiiperema KEJIICY ITAPAYEI

JIMCT COI''TACOBAHUAI K npuka3y pyKOBOAMTENA allllapaTa akuMa paioHa

" "

OpbeHZIaAay m H
UcmonHuUTEISH :

n "

. . . . roja
Benim MEHTepymrici (OY#HpPBIKTHIH ’)K00acheIH €HTi3TeH)
3aBeayronuii oTaena (BHOCAIIUH MPOESKT MprKa3a)
MimageTTi KeliciM MHUHHMYMBI: "
N roja
O0s13aTeNbHBI MUHUMYM COTJIACOBAHUSI:
3ag OenmiMiHIH MeHrepymiciy, "
. roza
3aBey oMMl IOPUANIECKOTrO OT/IeNa
KapKpI-1tapyamibuiblK  KYMBUIIBIPY JTafBIHIBIFEl JKOHE TOTEHINE JKaFaaiiap
KOHIHAETI 6eniMiHIH MeHTepyImici " "
. . . . roja
3aBexyromuii ornena (UHAHCOBO XO3AHWCTBEHHON YacTH, MOOWMIM3aIlHOHHOW
[MOJIKOTOBKH M YePE3BbIUAIHON CUTYyaIN
YiibiMacThIpy-0aKpuiay )KYMBICTAPBI KOHE KYXKATTAPMEH KAMTAMAChI3 €Ty OeJiMiHiH
MeHTepymic.:i , " rona
3aBenywoumuii  OTAeNia  OPraHW3allMOHHO  KOHTPOJbHBIX  paboT
JIOKyMEHTOOOECTICUEeHHU S
MoTiHHIH IAJIMeE-IJJIITIHE capamrama Kyprizai,, "
roza
DKcnepTr3y Ha ayTeHTUYHOCTh MPOBE
Pecimaey KOHE Kenicy capamnTamMachiH KYPTi3aiy, " rona
OkcnepTrsy oOpMIICHHS U COTJIACOBAHUS ITPOBEI
KYKBIKTHI K capantama Kyprisnuaiy, "
roja

[IpaBoBYytO 3KCHIEPTU3Y NIPOBEI
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