L
og0;71ém

OO0 yTBepXXIeHHH pEriIaMeHTa I'OCYAapCTBEHHOI'0 YIPEKACHHA " ATapaT akaMa
Viirypckoro paiiona"

Y1paTuBmmi caty
[TocranoBneHue akumMara YUrypckoro paiiona AnmaThHCKON obsiactu ot 10 ampens
2015 roma Ne 04-67. 3apeructpupoBano JlemapraMeHTOM HOCTUUWMH AJIMATUHCKOU
obnactu ot 22 mas 2015 roma Ne 3177. Y1paruno cuily MOCTaHOBICHHEM aKHUMaTa
Viirypckoro paitona Anmatuackoi obsmactu ot 04 centsopst 2018 roga Ne 412
CHocka. YTpatuio CHJIy NOCTAaHOBJICHUEM akumara YWUTypCcKOro panhoHa
Anmvatuackoit obsactu ot 04.09.2018 Ne 412 (BBoaWTCS B ACHCTBHUE MO UCTCUCHUU
JECATH KaJICHIAPHBIX JHEW MOclie IHS €ro NepBOro opuuuanbHOro onyOJIUKOBAHMUS)
B cootBetcTBUU co cTaTbet 37 3akona Pecnybnuku Kazaxcran ot 23 suBaps 2001
rojga "O MECTHOM rocyJapCTBEHHOM YINPAaBICHUH U caMOyNpaBieHuH B PecnyOnuke
Kazaxcran" u crarbeit 9-1 3akona PecnyOnuku Kazaxcran ot 27 nosiopst 2000 roma "
OO0 anMUHHCTpAaTHBHBIX mpoueaypax" akumar YHWrypckoro pailioHa
ITOCTAHOBIAET:
1.YTBEpAUTH perylaMEHT TOCYIApCTBEHHOI'O yUpeXAEHHS '"Amnmapar akuma
VYirypckoro paitoHa" corjiacHo NPHJIOKEHHsS K HACTOSIIEMY ITOCTaHOBJICHUIO.
2. KoHTposIb 32 HCHOJHEHHEM HACTOSAIIETO NMOCTAHOBJIEHHS BO3JIOKUTH HA
pykoBoauTens anmapara akuma paioHa MHcemamoBa Cynrana TypcyHoBHuA.
3. HacTosimiee mOCTaHOBJIEHUE BCTYIAET B CUJIy CO JHS FOCYJIapCTBEHHOU
pErucTpanuy B OpraHax KOCTUIHMU U BBOJUTCA B JIEMCTBUE MO UCTCYEHHU JECITH
KaJICHJApHBIX JTHEU MOCJIE JTHS €ro MepBOT0 OPHUIIUATHHOTO OITyOJINKOBAHUS.

Hcrnionasromnit 06s13aHHOCTH
aKuMa paHoHa K. bekmyxaHb6eToB

[TpunoxeHne yTBepKaeHHOE
IIOCTAaHOBJICHUEM aKuUMaTa Y UTypCKOro
paiiona ot 10 ampens 2015 roga Ne 4-67

PernamenT anmapara akuMa YHUTypcKOro paiioHa

1. O6mue moIoxXeHus

1. Opra"nu3ainMoHHO - TpaBoBOo€, MHGOPMALMOHHO - AHAJIUTHUYECKOE,
MaTepUaJIbHO-TEXHUYECKOE W HMHOE obOecredyeHue AEesSTEILHOCTH alllapara akuma
Viirypckoro paiiona (majee - ammapar), ero B3auMOJECHCTBHE C AIMHUHUCTpalUeit
[Ipe3unenta, Kanuenspueit [Ipembep-Munuctpa, annapatamu Cenara 1 Maxuinuca
[Tapnamenta PecnyOnuku KazaxctaH, MHUHUCTEpPCTBAMHM U BEJIOMCTBAMH, WX



TEPPUTOPHATBHBIMU OpPTaHaMU, UCTIOJIHUTEIbHBIMU OpraHaMu, (MHAHCUPYEMBIMU U3
00JIACTHOrO M PAWOHHOTO OIOJKETOB, MECTHBIMU MaciuXaTaMH, JPYTUMH

OpraHu3alysaMU U NPEANPUATHIMH, PACTIONIOKEHHBIMA HA TEPPUTOPUHN palioHa U 3a €e
npenesaMu OCYILIECTBISET anmnapar akuMa paiioHa (fajiee - annapar) B COOTBETCTBUU C

JNEUCTBYIOUUM 3aKOHOJAaTEeIbCTBOM PecnyO6nuku Kazaxcran.
2. Pacnipenenenue o0sS3aHHOCTEH MEXTy aKMMOM paiiOHa, €ro 3aMeCTUTEIISIMU U
PYKOBOJIUTEIEM amnmnapara YTBEPXKIAETCS aKIMOM paiioHa.

3. ®opMupoBaHHE €]l B CTPYKTYPHBIX MOApa3JeJICHUAX ammapara
OCYIIECTBISIETCS B COOTBETCTBUU C HOMEHKJIATYpOW Jed yTBEpKIaeMOul
PYKOBOJHTEJIEM anmnapara akuma paioHa.

2. Ilopsamox DOATOTOBKH aKTOB aKMMaTa, akAMa paiOHa, OpraHu3alua UX
HCIIOTHCHHSA

4. IloaroroBka NpOEKTOB ITIOCTAHOBJICHUN aKMMaTa paioHa, PEIICHUH,
pacmopsiKeHUH akuma pailoHa (manee — akThl akuMara W akuMa pailoHa)
OCYIIECTBIISIETCA OTHAEIAMHU anmnapaTan MCIOJHUTEIbHBIMA OpraHaMu padoHa IO
COIIACOBAHUIO C COOTBETCTBYIOIIMMU CTPYKTYPHBIMHU ITOAPA3ICIICHUAMU arlapara, B
COOTBETCTBUU c NENCTBYIOIIUM 3aKOHOJIATEJIbCTBOM.

5. O0s3aTenbHBIME TPEOOBAHUAMH K MOATOTOBKE aKTOB aKMMaTa M aKuMa pailoHa
ABJISIIOTCS: OOBEKTUBHOCTh, KOMIIETEHTHOCTh, MPAaBOMOYHOCTh. AKTBl aKkMMara H
aKMMa palioHa JOJKHBI UMETh HAMMEHOBAHUE, OTPAXKAIOIIEE €r0 YpOoBEHb, (hOpMy U
NpEIMET PEryJIupOBaHUsl, COOTBETCTBOBATh JEHCTBYIOIIEMY 3aKOHOAATEIbCTBY,
COAEpKaTh OLIEHKY COCTOSHMS PACCMAaTPUBAEMOrO BOIPOCA, KOHKPETHBIE 3aJayH,
CpoKH VUCIIOJIHEHU A 151 OTBETCTBEHHBIX UCHOJHUTENECH.

6. TekcTbl aKTOB aKMMaTa ¥ akiuMa paioHa JIOJKHbBI ObITh YETKO C(hOPMYITUPOBAHBI
U Hame4yaTaHbl eUHBIM MIpUpTOM, 03 TOMAPOK U UCIIpaBiIeHUH, opdorpaduueckux u
rpaMMaTH4Y€CKHX OmMMUOOK.

7. TekCcT akTOB akMMaTa W akuMa paloHa M3Jaraercsl ¢ COOII0JIECHUEM HOPM
JUTEPATyPHOTO S3bIKA, FOPUANYECKON TEPMHUHOJIOTUU U FOPUANYECKON TEXHHUKHU, €T0
MOJIOXKEHUS JOJDKHBI OBITh MPEJEbHO KPaTKUMHU, COJAEPKAaTh YETKUM U HE
NOJUIEKAIIUN PAa3TUYHOMY TOJKOBAHUIO CMBICA. TEKCT aKTOB akMmaTa U aKuma
palioHa He JOJDKEH COAEPKaTh MOJIOKEHHUS IEKIApaTUBHOTO XapaKTepa, HE HECYILHE
CMBICIIOBOM 151 NMpaBOBOU HAaTrpy3KHU.
8. He nmomyckaercs ynoTpeOieHHe yCTapeBIIMX U MHOTO3HAYHBIX CIIOB U
BBIPAKECHUH, DIIUTETOB, meTadop, COKpAalleHUU CJIOB.

9. B TekcTe akTOB akMMara M akMma paliOHa HAMMEHOBAaHUS rOCYAapCTBEHHBIX
OpPTaHOB W MHBIX OpPraHU3alUld M3JIAralOTCs IOJHOCTBIO B COOTBETCTBHHM C
obunManbHBIM  Ha3BaHMEM HW  €JAMHOOOpa3HO 1O  BCEMY  TEKCTY.



10. B nensax obecnedeHust MPOCTOTHI U JIAKOHUYHOCTU TEKCTa aKTOB aKuMaTa U
aKrMa paroHa JOMYCKaeTCsl COKpalleHue HAMMEHOBAHUM TOCYJapCTBEHHBIX OPTaHOB U
WHBIX OpraHu3aIuil ¢ pacmu@poBKO 3HAUCHHS COKpalleHus 1100 abOpeBUaTypsl B
caMOM TEKCTE aKTOB aKkumara u aKkuma palioHa.

11. IlopydyeHuss B akTax akumaTa M aKhMa paioHa IOJDKHBI aJAPECOBATHCS
roCyJIapCTBEHHBIM OpraHaMm, MOAYMHEHHBIM OpraHy, MX H3JalliemMy, JHOO0 Mpu
HEOOXOAUMOCTH, 170:4 PYKOBOIUTENAM.

[Io OTHOILIEHHIO K TOCYJAapCTBEHHBIM OpraHam (UX PYKOBOIUTENSIM), HE
NOJAYMHEHHBIM OPraHy WIH JIMILY, JAIOLIEMY [TOPYYECHHE, TOPYUYEHHUS B AKTaX aKMMara
M aKuMa pailoHa JOJDKHBI H3JaraThCsi B PEKOMEHJATeNbHOM (opme U 1o
COIIACOBAHMIO C HUMHU. B 3TOM ciydae mocie HauMEHOBAHHS TOCYAapCTBEHHOTO
opraHa yKa3blBaeTCs "(mo corjiacoBaHuio)".

12. ITpoeKkThl aKTOB aKMMaTa U akMMa paioHa MOJArOTaBIMBAIOTCS 110 BOIIPOCAM,
BXOJSIIMM B KOMIETEHLIMIO aKHMara M aKMMa paloHa B COOTBETCTBHM C
3akoHoJaTenbcTBOM PecnyOnuku Kaszaxcran, a mo BompocaMm, He TpeOyoImUM
OPUHATHUS aKTOB, OTJENbI pa3padaThIBAIOT IJIAHBI MEPOTIPUSATUNA U COTIACOBBIBAIOT UX
c 3a4MECTUTEINSAMHU aKnMa palioHa.

13. IIpoexThl akTOB akuMmara M aKkuma palloHa pa3pabaThIBAlOTCA Ha
rOCyapCTBEHHOM $I3bIKE (B Clyyae HEOOXOIMMOCTH MPUKIIAIbIBACTCS BapHaHT Ha
pPyccKoOM A3 BlKE).

[Ipoueaypa MmOArOTOBKH MPOEKTOB ITOCTAHOBJICHUM akKuMmara panloHa
OCYIIECTBIIAETCSI B COOTBETCTBUM C TPEOOBaHUSIMU, ONpeleleHHbIMU PernmameHTom
aKkmmara Yiurypckoro paiioHa.

14. TIpoexTsl pelieHui, pacnopsiKEHHIl COTJIACOBBIBAIOTCSA U BU3UPYIOTCH:

3aMECTHUTENIEM aKMMa palioHa, B BEJACHUU KOTOPOTIO HAXOIUTCS JAHHBIM BOIPOC;
PYKOBOJOUTEIEM anmapara;
PYKOBOJUTEIEM OPTaHU3LHOHHOI0, TOCYIAPCTBEHHO - IPABOBOTO OT/EJIA anmnapara
- 0 TNPOBEICHUM IOPUIMYECKOM OKCIEPTU3bl W O0OECIEUEeHUs COOTBETCTBUS
npoekTa KoHCTUTYlIMM 1 HOpMaTUBHBIM MpaBoBbIM akTaMm PecniyOnuku Kazaxcraw;
PYKOBOIUTEIEM COOTBETCTBYIOLIETO OTPACIEBOTO OTAENA annapara. [Ipoekr Taxxke
NOAMNUCHIBAETCSH UCINOJTHUTEIEM.
15. TIpoeKThl NOCTaHOBIEHUN JOMOJHUTEIBHO K BBIIIECYKA3aHHBIM JOJIKHOCTHBIM
JIMLAM COTJIACOBBIBAIOTCS M BU3UPYIOTCS WICHAMH IIEPCOHAIBHOIO COCTaBa aKMMara
palioHa M PYKOBOAUTEIEM OTJeja SKOHOMHKH M OIOJKETHOrO IMJIAHUPOBAHMS IO
BompocaM (UHAHCOBOM LIeJIeCO00pa3sHOCTH M O0ECNEeYeHHOCTH IpoekTa. B cioyuae
OTCYTCTBHSI KOTO-TMOO M3 UJIEHOB IEPCOHAJIBHOIO COCTaBa aKuWmaTa paioHa,
BU3UPOBAHUE IIPOEKTAa ApyTUM JULOM HE JNOITyCKaeTCH.
B cinydae HeoOXOAMMOCTH, MPOEKTHI MOTYT COTJIACOBBIBATHCS C
3aMHTEPECOBAHHBIMH, B CHJIy UX KOMIIETECHIWH, UCIIOJHUTEIbHBIMUA OpPraHaMU WU



TEPPUTOPUAIBHBIMU opraHamMu MUHHCTEPCTB u BEJIOMCTB.
Bu3bl cTaBsATCS B KOHIIE JIUCTA JOKYMEHTA, HA KOTOPOM CTaBUTCS MOANUCH aKUMa
paiiona. B ciydae oTCyTCTBUS Ha pabOTe€ PYKOBOJIMUTENS OPraHU3aAlMOHHOTO,
rOCyJapCTBEHHO - MPABOBOr'0 OTAENA, MPOEKT BUUPYETCS JIUIIOM, UCTIOJIHSIOIIUM €T0
00d43aHHOCTH
16. AxTbl akuMaTa U aKuMa pailoHa MOANMCHIBAIOTCS aKUMOM paiioHa, a B €ro
OTCYTCTBHUU - UCTIOTHSIOIMINM O0OSI3aHHOCTU akuMa paiioHa. [IpunoxkeHus K peieHusm,
PACIIOPSKEHUSAM BU3UPYIOTCA TEPBBIM PYKOBOIUTEIEM OpraHa, pa3padoTaBIIEro
JOKYMEHT 70O JUIIOM, UCIOJHSAIOUIUA €ro OO0BSA3aHHOCTU WM PYKOBOJIUTEIIEM
OTJHOEela anmaparta.
AKHMM U31a€T PEeUICHUs] HOPMAaTUBHO-IIPABOBOTO XapaKTepa U PaCIOPsHKEHUS 110
BOIIpocam aIMUHUCTPATUBHO-PACTIOPSAAUTEIBHOTO, OIIEPaTUBHOIO 151
MHIWUBUAYAIbHOTO XxapakTepa.
17. IIpoexThl aKTOB aKMMaTa U aKMMa paliOHA U 3aMUCKU K HAM JOJKHBI UMETh
UJICHTUYHbIE  3aroJIOBKHM, pPacCKpbIBAWOIIME CYTh  HK3JIaraeMoro BoIpoca.
K mpoextam nmpunararorcs Bce YNOMSIHYTBIE B TEKCTE CIPABOYHBIE U WHBIE
MaTepuasbl, 3aBU3UPOBAHHBIE COOTBETCTBYHOIIUM o6pazom.
[IpoeKThl aKTOB aKMMaTa U aKMMa palioHa, MOJrOTOBIICHHBIE HA OCHOBAHUU U BO
UCIIOJIHEHHE 3aKOHOB, akTOB [Ipe3uaenTa u [IpaBurensctBa PecmyOnuku Kazaxcran,
JOJKHBI B 00s13aTEILHOM MOPSAKE COJIEpKaTh CChUIKY Ha HUX C YKA3aHHEM IOJIHOTO
Ha3BaHUS, naThl, HOMEDpaA JOKYMEHTA.
18. [IpoekT moKyMeHTa TOJKHO OBITh TIIATENIBHO OTPENaKTUPOBAHO, OTIEYATaHO
0€e3 MOMapoK Ha rOCYAapPCTBEHHOM sI3bIKE (B cllydae HEOOXOAUMOCTH MPUKIIAIBIBACTCS
BapHaAHT Ha pycckoMm A3BIKE).
[IpoexThl akTOB akuMara M aKkuMa IedaTarTcs Ha (UPMEHHBIX OJlaHKax
yCTAaHOBJIEHHOTO o0pasia uepe3 OJWH WHTEPBAI C YKa3aHHEM MeCTa IS TOJAMHCH
akuMa paiioHa u BU3 WCTOJHUTENECH.
19. IIpoeKThl TOKYMEHTOB NPEACTABISAIOTCA B COOTBETCTBYIOLIEE CTPYKTYpPHOE
nojpasjielieHue armapaTa akuMa paiioHa u jajnee oGOpMIISIOTCS B COOTBETCTBUU C
HAaCTOAUW UM PernamenTtom.
20. ITpoekThl aKTOB akMMaTa M aKMMa palioHa MOCJE BCEX COrJacOBAaHUN U
BU3UPOBAHUM BHOCATCS Ha paccMOTpeHHE aKkuMma paiioHa.
21. Ilocne nmoamucaHus MPOEKTa OTAEN MOJTOTOBUBIINE MPOEKT, COCTABIACT
peecTp sl ero pacChUIKU (C yKa3aHHMEM KOMY JOJKEH OBbITh HampaBlIeH s
UCTIOJTHCHHS JTaHHBIM JOKYMEHT) W caaeT B oOmmit otmen. CoriacHo peecTpy
pPa3MHOKaeTcsi HEOOXOIMMOE KOJIMYECTBO SK3EMIUIAPOB JOKYMEHTOB M Ha KaXKIIOM
3K3EMIUIAPE YKa3bIBACTCS HANMEHOBAHUE aJipecaTa U MOYTOBBIM aapec, 0 KOTOPOMY
JOKYMEHTBI BBICBUIAIOTCS HCIOJHHUTENSAM B CPOK, HE IO3JHEE 3 JHEH IMoclie
MOJMUCAHUSA, 32 HUCKIIOYEHHEM CPOYHBIX. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE



JIOBEJICHUE JIOKYMEHTOB JI0 MCIIOJHUTENEH Bo3jaraercs Ha oOUIMi OTIEN ammapara.
22. IloanuHHBIA 3K3E€MIUIAp NOANUCAHHOTO aKTa aKMMaTa M aKkuma pailoHa 1o
caauu B apXxuBs, XpaHUTCHA B obmrem oTaene anmapara.
23. Opranuzanus UCIOJHEHUN JOKYMEHTOB BO3JIaracTCsl Ha YKa3aHHBIX B aKTax
aKMMaTa W aKuMa paloHa JOJDKHOCTHBIX JIMI, a TAaKXe Ha KYPUPYIOIIHX
COOTBETCTBYIOIIMI y4acTOK pabOThl 3aMeCTUTENeH akuma paitona. B ciyuae, eciau He
YCTAHOBJIEH CPOK HCIIOJHEHHWS B AKTaX aKMMaTa M aKkhma palioHa, TO CPOKH
UCIIOJIHEHHS] YCTAaHABIIMBAIOTCA B COOTBETCTBUU C 3aKOHOJATEILCTBOM PecmyOnuku
KaszaxcrTaHs
24. HopMaTHBHBIE MTPABOBBIE TOCTAHOBJIEHUS aKUMaTa U HOPMaTUBHBIE TPAaBOBbHIE
pellIeHUs aKkMMa 32 MCKJIIOUEHUEM aKTOB, COJEPKAIIMX FOCYJAPCTBEHHBIE CEKPETHI,
MOJUIEXKAT TOCYJIAPCTBEHHOM PErUCTpPallMd B TEPPUTOPUAIBHBIX OpraHax
MunucrepctBa roctuiiun Pecniyonuku Kazaxcran u odpunmanbHoMy onmyOIuKOBAHUIO
B nopsaKe, ONpeAeNasIieMOM 3aKOHOJATEJIbCTBOM.
PykoBoauTeneM OpraHM3LMUOHHOrO, TOCYJApCTBEHHO - IPABOBOIO OTHENA
anmnapara akMMma paloHa B 3-X JHEBHBIM CPOK IOCJIE€ MNOANHUCAHUA JTOKYMEHTA
MOJICOTABJIMBACTCS CIIPaBKa-000CHOBAHUE IO HEMY U MIPEJIOCTABIISCTCS B OOIIMIA OTACI
anmapara. OOIIKUM OTJEJIOM anmapara akThl akuMaTa U akuMa paiioHa, Mojyiexarimue
roCyJIapCTBEHHOM PETHCTpaIli B OpraHaX IOCTUIIUU, C IPUIOKEHUEM HEO0OXO0IUMBIX
U1l PETUCTpPAllMM JOKYMEHTOB B TPEXJHEBHBIM CPOK HAaNpaBIAIOTCS B OpPraHbl
I C T U I U U
25. O6mwmii oTaen anmnapara rnocjie MojaydyeHus MMCbMEHHOTO 3aKJIIOUEHHS] OPraHOB
FOCTULIMU O PETUCTPALMM aKTa HE3aMEJINTEIBHO MEPENAET €ro B OPraHU3allMOHHOM,
roCyJIapCTBEHHO-IIPABOBOM OT/EN ammapaTta [js oOecrnedeHus O(UIIMaIbHOTO
onyOJIMKOBAaHUS €ro B NMEPUOAMYECCKHUX MEUATHBIX M3JAHUAX U HAa UHTEPHET-PECypce
onpenensiemom [IpaBurensctBom PecnyOnuku Kazaxcran B yCTaHOBIEHHOM MOPSIIKE.
Hamnpasnenue akToB akuMarta U akuMma paiioHa Ha ouIlMaIbHOE ONMyOIMKOBaHUE
OCYHIECTBJISETCA B 3-X JHEBHBIM CPOK CO JHS MX MOCTYIUICHUS OPraHU3alMOHHOM,
rocyJ1apCTBEHHO-IIPABOBBIM OTIEJIOM ammapara.
26. IIpenocraBieHue 10CTyNa 3aMHTEPECOBAHHBIM JIMIAM ISl O3HAKOMJIEHHUS C
IPUHATBIMUA AKUMATOM M aKMMOM pailoHa HOPMAaTUBHBIMU MPABOBBIMU aKTaMU, KPOME
TE€X aKTOB, KOTOPBIE COJIEPKAT TOCYNIAPCTBEHHBIE CEKPETHI MIIM OXPAHAEMYIO 3aKOHOM
TaliHy, SIBJSETCS O0Os3aTENIbHBIM U OCYIIECTBISECTCS B TOPSIIKE, OMpeaeasieMbIM
3aKkoHoAaTeIbCcTBOM Pecnybnuku KazaxcraH.

3. IlogroroBka JOKyMEHTOB, BHOCHMBIX aKUMOM H aKMMaTOM paiOHa Ha
CECCHIO palilOHHOI'0 MaciIMxaTa



27. IloaroToBKa NPOEKTOB IOKYMEHTOB, BHOCUMBIX aKHUMOM U aKMMAaTOM paioHa
Ha CECCHI0 PAaHOHHOI'O MAC/IMXaTa, OCYUIECTBIIAETCS OTACIIAMH allapara, MECTHbIMHU
VCIIOJTHUTEIbHBIMU OPTaHAMU B YCTAHOBJIEHHOM IIOPSIJIKE U TIOCJIE BCEX COTTIaCOBAHUM
NpeaoCTABIAIOTCS PYKOBOAUTEIIO ammapara.

28. 1o mopy4eHu0 pyKOBOAUTENS anllapaTa COOTBETCTBYIOIIUM OTIEN anmnapara
MOJITOTABJIMBAET HEOOXOAUMbBIE COMTPOBOIUTEIBHBIE TOKYMEHTHI K MPOEKTaM PElIeHUN
II0 BCEM BOIIPOCAM, BHOCUMBIM aKMMOM paliOHa Ha CECCUI0 PAHOHHOIO MacCIMXaTa.
[IpoexTsl pemieHnit Maciauxara U APYTHE MAaTEpUANIbl HAIMPABIAKOTCS B PalOHHBIN
MaciMxaT B CPOK HE MO3JHEE YEM 3a JIBE HENENN 10 AAaThl IPOBEAEHUS CECCUM TTOCTE
COTJIACOBAHMSA U NOAIIMCAHNS AKUMOM panoHa.

4. Opraau3anysa KOHTPOJIA U MPOBEPKH UCIOMHEHUA TOKyMECHTA

29. Ha xoHTpoOJIb B anmapaTe CTaBsITCS HOpMaTHUBHBIE NpaBoBbIe akThl [Ipe3naenTa
u IlpaBurenbctBa, nopyuenus Ilpe3upenta, Anmunuctpauuu IIpe3uneHra,
[Ipembep-Munnctpa u ero 3amectureneu, Kanuenspuum IIpembep-Munucrpa,
Munuctepcts u BegomcTB PecnyOnuku Kazaxcran, omepaTUBHBIE MOPYUYECHHS
[Ipembep-MunucTpa, a Takke MOCTAHOBJIEHHUSI aKMMaTa 00JacTH, pailoHa, PEIICHUS U
pacnopspKeHUs, MOPYUYEHUsT akuma 00JIacTH, paliloHa U UHBIE MIOPYUYCHUS U IOKYMEHTHI
rocyaapCTBEHHBIX OpraHoB " JOJI)KHOCTHBIX TUL.
30. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE U KAUECTBEHHOE HUCIIOJHEHUE MOPYyUEHU N
yKa3aHHBIX B IyHKTe 33 Hactosimiero PeriiameHTta Bo3naraeTcs Ha pyKOBOJAMTENEH
OTAEJIOB amnmnapara, MepPBbIX PYKOBOJMUTEIECH HCHOIHUTENBHBIX OPraHOB, KOTOPBIM
HalpaBJeHbl Ha UCIOJHEHHUE.
31. o axram Ilpe3sunenta u [IpaBurensctBa PecnyOnuku Kasaxcran, Tpedyromum
UX pealn3ald NPUHUMAIOTCS [IOCTAHOBJIEHHUS akKuMara paloHa, peEILICHus,
pacHopsDKEHUs AaKuMa pailloHa UJIH COCTAaBJISAIOTCS TJIaHbl MEPONPUATHIH,
YTBEPXKIAaeMbIe AKMUMOM paiioHa 178871 ero 3aMECTUTEISIMHU.
32. AKTBI ¥ NOPYYEHUS BBIILIECTOSALINX OPTaHOB HCIIOJHSOTCS B CPOKH, YKa3aHHBIE
B JOKYMEHTaXx .
33. Cpoku UCHOJHEHUS MPOTOKOJBHBIX MOpydYeHU coBemanuii [Ipe3nnenTa
Pecnyonuku Kazaxcran, [Ipembep-Munuctpa, npotokonax 3acenanuii [IpaBurenscra
, HMCUHCISIOTCS CO JHA T[OCTYIJIEHMS TOpydYEHUs B  ammapar.
34. ITopyuenus u 3anpocel Aamunuctpauuu lpesuaenta Pecriyonuku Kazaxcran
MO/IJIekKAT UCTIOTHEHUIO HEe 00Jiee YeM B MECSUYHBIN CPOK CO JTHS MX TMOJYyYEHHUs], €CIH
AJIMUHUCTpanueu B HUX HE YCTaHOBJIEHBI 170:08(C CPOKH.
[Iopyuenus Ilpembep-Munucrpa, ero 3amecturenei u KanHnenspuu
[IpeMbep-MuHHUCTpa UCTIOJHSOTCS HE MTO3/THEE MECIYHOTO CPOKA, ECIIU B MIOPYUECHUAX
HE YCTaHOBJICHBI UHBIE CPOKH, a IPU HAJIMYUU IOMETKHU "'BEChbMa CPOYHO" - B TEUEHUU



3 (Tpex) pabouux IHEH, MPU HATMYUU TOMETKH "cpouHO" Wi "yCKOpUTH' - B TEUCHUH
10 (mecsartwu) padouux JTHEWH.

OnepatuBHble nopydenus IIpembep-MuHHCTpa HUCHOJHSAOTCA HE O0Jiee YeM B
JNBYXHEJEIbHBIA CPOK CO JIHS MOCTYIUIEHUS MTOPYYEHUS, €CIIM NHOE HE YCTAHOBJIEHO
[Ipembep-MusauCTpOM.

35. Ilpu “CHONHEHUM NOPYYEHUN HECKOJBKUMH OTIEJIaMU armnapara Wid
VCIIOJTHUTEIBbHBIMA OpraHaMH, OTBETCTBEHHBIM SIBJISIETCS OTIEN, OPTaH PYKOBOJUTEIb
KOTOPOI'0 yKa3aH B MOpy4YeHHH NepBbiM. OH UMEET NIPaBO BHOCUTH MPEUIOKEHUS O
IIEPEHOCE CpOKa HCIIOJHEHHS IIOCJIE COTJIACOBAHUSA C COHCIHOJHUTEISIMH.

36. B cityyae HapyIlIeHUs! YCTaHOBJIEHHBIX CPOKOB MCIIOJIHEHMS OTZEJN alapara
WU WCIIOJHUTENBHBIA OPraH, OTBETCTBEHHBIA 32 WCIOJHEHUE MOPYYECHUS, BIPABE
BHOCHUTB INPEJIOKEHUSA O HAKA3aHUM KOHKPETHBIX JOJDKHOCTHBIX JIML CTPYKTYPHBIX
IIOJpa3CJICHUN anmapara akuMa WIM HCIHOJHUTEIBHBIX OpPraHOB, SBIISIOLIUXCS
COMUCIIOJIHUTEISIMA, 110 BHHE KOTOPBIX HAPYLIEHBI CPOKH HCIOJHEHUS IOPYYEHHUM.

37. B cay4yae BHECEHHUs MPEIJIOKEHUS O MPOIJIECHHU CPOKa HCIIOJIHEHHS
nopyuenuii IIpesunenrta, Anmunuctpanuu llpesuaenra, Ilpembep-Munucrpa, ero
3amectureniet, Kannendapuu IIpembep-Munucrpa, MuHUCTEPCTB UM BEIOMCTB
PecnnyOnuku Kaszaxcran, onepatuBHbIX nopyueHuil IIpembep-MuHucTpa Ha Cpok
0ojee IBYX pa3, B YCTaHOBJICHHOM 3aKOHOAATEIBCTBOM IOPSAKE paccMaTpUBAETCS
BOIIPOC O HAKa3aHWU PYKOBOAUTEJIEW OTIEJIOB ammapara U IEepBbIX PYKOBOIAUTEIIEH
VCIOJHUTEIBHBIX  OPraHOB, OTBETCTBEHHBIX 34 HCIOJHEHUE IIOPYYECHUS.

38. B mopyuyeHuHn akuMa M €ro 3aMECTUTENEH YCTAaHABIMBAKTCS CPOKHU
UCIIOJIHEHUSI JOKYMEHTOB. B ciydyae HE yCTaHOBJIEHHS CPOKOB, OIPEIEISIETCS
MECSYHBIA CPOK UCIIOJIHEHHUsI, HCUUCIIIEMBIN CO JHS NOCTYIUICHUS JOKYMEHTa, a IIPU
HaJIU4YUU rpuda "cpouyno" - B NEeCATUIHEBHBIN CPOK.

39. Ecnu nmopydeHue He MOKET OBITh BBIMIOJIHEHO B YCTAHOBJIEHHBIE CPOKH, TO
PYKOBOIUTENb OTHAENA WIM TEPBBIA PYKOBOAUTENb HCIOJIHUTEIBHOIO OpraHa,
OTBETCTBEHHOI'O 3a HCIIOJHEHHUS NOpy4YyeHHs (Ju0O0 JIMIO, HCHIOJHSIOLIEE €ro
00513aHHOCTH ), TOJIKEH COOOIIUTH O MPUUYMHAX 3a/I€PKKU U B YCTAHOBJICHHOM MOPSIKE
XOJATaluCTBOBaTh O MPOJJIEHWH CpOKa ero wucnoiaHeHus. I[Ipomnenne cpoka
VUCIOJHEHUSA OPYYEHHUS Oy CKAETCs HE oonee IBYX pas.

40. IIpn yCTaHOBIEHWH HEKAYECTBEHHOTO MCIIOJIHEHMUS WJIM HEHCIIOJIHEHMS
JOKyMEHTa, OOLIMHA OTJAed COBMECTHO C COOTBETCTBYIOIIMM OTJEJIOM allapara
TOTOBUT CIY>KEOHYIO 3allMCKy B aJpec JAOKHOCTHOTO JIMIA, JABIIETO MOpPYyYEHUE.

B cnyxeOHOM 3aMACKE yKa3blBaeTCH:

1) HauMeHOBaHME JIOKYMEHTa (MPOTOKOJ, MOCTAaHOBJIEHUE, PACIOpPsKEHUE U
IpYTHUE), COAEPKAIIETr0 NOPYYEHUE, CChUIKA HAa HOMEp, JaTy JOKYMEHTa M IyHKT
I Opy Y€ HHU A ;

2) OTBETCTBEHHBIM HMCHOJHHUTENIb, COHUCIOJHUTEIIH;



3) IEpPBOHAYaAIbHBIU CpPOK WCIIOJHEHUS;

4) naTel TPOJJICHHBIX CPOKOB HCIOJHEHHS (€CIM OHU HUMEIOTCH);

5) olleHKa MO pe3yJibTaTaM HWCIOJHEHUs IMOPYYEHHUS C KOHKPETHBIMHU
bopMynTuUpPOBKAMU:

"BBIITIOJTHEHO", "BBIIIOJIHEHO YaCTUYHO",

"

HE BBIIIOJIHEHO";
6) MpeUIokKEeHUE O MPOJICHUN CPOKa UCTIOTHEHUS WK 00 YCTaHOBJICHUU HOBOTO
Cpoka MCNOJIHEHUS .
41. KoHTpoJsib 3a CpOKaMH HCIOJIHEHHUSl akTOB M mopyudeHui Ilpesunenra u
[IpaBuTenbcTBa, MUHUCTEPCTB U BegoMcTB PecnyOnuku KazaxcTaH, onepaTHBHBIX
nopyuennii [Ipembep-MuHuCTpa, TOCTAHOBICHUN akumaTa o001acTd, pailoHa,
pELIeHUI U pacropsKeHU akuMa 00J1acTH, paiiloHa OCYUIECTBISETCS OOLUIUM OTIETIOM
ammaparta
42. Ecnu B IOPYyYEHUU MPEAYCMATPUBAETCS COBMECTHOE PACCMOTPEHUE BOIIPOCA
HECKOJIbKUMHU HCIIOJHUTEIbHBIMUA OPraHaMHu, TO OTBETCTBEHHBIM 3a 0000IIEHUE U
npenocraBieHue HMHGOPMAIMM U MaTEpUANOB  SBJISETCS PYKOBOJUTEIb
VCIIOJTHUTEIBHOTO oprasa, yKa3aHHBIN B MOPYYECHUH MEPBBIM.
43. lokyMeHTbl, nocTynuBiine n3 Anmunucrpaunu [Ipesunenra u Kanuenspuu
[Ipembep-Munuctpa PecnyOnuku Kaszaxcran, CHUMAIOTCS C KOHTPOJSA MO (akTy
MU CIOIJTHEHH i
[TocTaHoBNEHUA aKMMaTa pailoHa, pEeIICHUs, PACIIOPSKEHHS, TOPYUYEHHS aKnuMa
paiioHa, CHHUMAIOTCA C KOHTPOJISI aKUMOM paiioHa JU0O0 HWHBIM YIOJTHOMOYEHHBIM
JOJTXKHOCTHBIM ATUILOM.
44. ]It cHATHSA ¢ KOHTPOJSA OTAEN ammapara WA WCIOJIHUTENbHBIA OpraH,
(dbuHaHCUPYEMBI U3 PaiOHHOTO OIOJKETa, OPTaHU3YIOIIUN UCIIOTHEHUE TOKYMEHTA,
FOTOBUAT HAa MMs aKMMa paloOHa 3a IOAIHKCHI0 3aMECTUTEINS aKMMa, PYKOBOJIMTEINS
amnmapara ciy>keOHYI0 3aITUCKy ¢ 0ObEKTUBHBIMU JAHHBIMH O BBITIOJIHEHUH TIOPYYCHUN
mo JOKyMeHTYy. Takxke mopydeHHs (B TOM 4YHCJE, MPEayCMOTPEHHBIE
MIOCTAHOBJICHUSAMH aKUMaTa, PACIOpPSKCHUSIMH M PEIICHUSMHM aKhMa pailoHa,
IPOTOKOJIAMH 3aCeJaHUM U COBEIIaHUI) MOTYT OBITh CHATHI IO UTOT'aM PACCMOTPEHUS
Ha €XCEHEIECIbHOM COBEIIAHUM B COOTBETCTBUU C IPOTOKOJBHBIM PEIICHUEM.
45. AHanu3 U MOHUTOPHUHT XOJa UCIOJHEHUS JOKYMEHTOB U MOPYUYEHUU IO
KYPUPYEMBIM BOIIPOCAM OCYLIECTBIIAETCS CTPYKTYPHBIMU IOJAPAa3ICICHUSIMU anmnapara

KoHTponps 32 CBOEBPEMEHHOCTHIO HCIIOJHEHUS TOKYMEHTOB W NOPYYEHUM
OCYIIECTBASAETCS o0 um OTAEIO0M ammapara.
46. PykoBoguTens U CIEUAIIACT OPraHU3allMOHHOI0, TOCYAapCTBEHHO-IIPAaBOBOTO
OTJIeJIa anmnapara eKeMECSIYHO U €KEKBapTAIbHO (B 3aBUCUMOCTH OT PUOPUTETHOCTH
BOIPOCOB) OCYIIECTBIIAIOT aHAIN3 KauecTBa MCIOJIHEHUs, nopyuyeHuil [lpesunenTa u
[IpaButenbcTBa PecnyOnuku KazaxctaH, mopy4eHUH U ONEpPaTUBHBIX MOPYyUYEHUUH



[Ipembep-MuHucTpa, MOCTAHOBJICHUM akuMara oOJIaCTH, paloHAa, pEIICHUH,
pacropsiKeHuil, MopyyeHUud akuma oOJacTH, pailoHa, MO pe3yJibTaTaM KOTOPBIX
TOTOBSIT HA UMS aKUMa paiioHa, pyKOBOJUTES anmnapaTa ciiy>KeOHbIe 3aliCKH.

5. IIpoBeneHue COBEMAHWA U JPYTHX MEPOIIPUITHHA

47. CoBellanus M 3acefaHusl MPOBOJATCS aKUMOM PaiiOHa M €ro 3aMECTUTENSIMU.
48. IlepnoaAMYHOCTH MPOBEACHUS COBEUIAHUN M 3aCEJaHUN YCTAHABIMBACTCS U
peryiaupyercst B COOTBETCTBHM C TpadukaMu pabOThl akuMaTa YUTypcKoro paiioHa,
aKkuma palioHa 51 ero 3Aa4MECTUTEIIECH.
B kaxaplii MOHEAEIBHUK - O XOJI€ BBIIOJHEHUS NMOPYUYEHUSI MOCTYNUBIIUX C
BBICIIMX OPraHOB M JaThb COOTBETCTBYIOIIee MopydeHus no HuM. Ha coOpanue
anmapata Mo HEOOXOAUMOCTH OyIyT NpUIJIalI€Hbl MEPBbIe PYKOBOJIUTEIU
YyUpPEXKIAECEHHUU pandioHa,;
CornacHo NepevHI0 BOIPOCOB PACCMATPUBAEMBIX HA COBEILIAHUIX AKMMaTa pailoHa
B YCTaAHOBJICHHBIE CpOKH IIPOBOASATCS COBEIAHUSA aKMMara.
49. Ha o0cyxieHre B COBEUIAHUS U 3aC€JaHusl BBIHOCATCS TOJBKO TIIATEIHHO
npopaOOTaHHBIE BOMPOCHI, TPEOYIOUIME NPUHATHS OKOHYATEIbHOIO PpPEIICHUS.
50. Otpensl annapaTta, OTBETCTBEHHBIE 34 MPOBEJACHUE COBEUIAHUS, 3aCEHAHUs
o0ecreunBalOT y4yacTHE B COBEUIAHMSAX, 3aCEJaHUAX KOMIETEHTHBIX JIHII,
YIIOJTHOMOYEHHBIX Ha NPUHATHE pELIECHUN.
51. Ilpyu HanTUUMU TEXHUYECKOW BO3MOKHOCTH, COBEIIAHUA W 3acCeIaHUs
OpPOBOJATCS B  CEJIEKTOPHOM pexume uian (popme BHACOKOH(PEPEHIIUH.
52. Marepuaibl 3acelaHuil U COBELIAHUN TOTOBATCSA OTIEJIaMH ammnapara u
MPEJICTABIIAIOTCS HE MO3JAHEE 2-X NHEHM aKMMY paliOHa W HE MO31Hee 3-X JTHEW 10 HUX
NIPOBEICHHUS KYpUPYIOLIEMY 3aMECTUTEIIO aKuma.
53. TloaroroBka W NpOBEIEHUE COBEUIAHMI W 3acenaHuid, odopmieHue
IIPOTOKOJIOB U MX PACCHUIKA BO3JAraercs Ha OTAEJbI almnapara B 3aBUCHUMOCTU OT
o0cyxkaaeMbIix BOMpocoB. [IpoTOKONBI aKTHBOB, COBEIIAHUM U 3aceaHui,
IPOBOAMMBIX aKUMOM paiioHa B 3-X JAHEBHBIA CPOK O(POPMIIAIOTCS OOIIMM OTIEIOM
anmapara U XpaHsIATCs B o0urem oTraene anmapara.
B npotokoiie oTpakaercs coCTaB yYaCTHUKOB, KPATKOE U3JI0KEHHUE 00CYKIAEMBIX
BOIIPOCOB U PELIEHUS IPUHATHIE 110 HUM, JOKJIAJYMKHU U BBICTYHAOIINE, UX 3aMEUaHUs
u npeanoxxeHuil. [Ipn HeoOXOAMMOCTH K TPOTOKOIY MOT'YT MPUJIaratbCs ayJauo, BUAEO
K a C C € T Bl
54. CtpykTypHOE noJipa3/ieJIeHUe anmnapara, BHECIIee Ha 00CYKI€HUE COBELIaHus,
3acelaHusl BOIIPOC, HA OCHOBAHUM OTPAXEHHBIX B ITPOTOKOJIE KPUTHUUECKUX 3aMEYaHUN
, IPEJIOKEHUA M PEeKOMEHJalMil, pa3pabdaThiBaeT MEPOINPUATHS, COINIACYET UX C
KypUPYIOIIMM 3aMECTHUTEIIEM AaKuMa palloHa W OPTraHU3yeT HUX peaJnu3alulo.



55. IloAroToBKy COBEIIAHUN U IPYTUX MEPOIPUITUNA, IIPOBOJAUMBIX 10 IOPYUECHHUIO
aKkuMa palioHa U MPU HEMOCPEACTBEHHOM YYacTHU aKUMa pailoHa, KOOPAUHUPYET
OPTraHU3allMOHHOr0, TOCYJAapCTBEHHO-NIPABOBOrO OTZAENA ammnapara. TexXHHUYeCKoe
obecrnieyeHne 3aceaaHuil (MOArOTOBKA TOMEIIEHMUM, O3BYYHMBAIOUIUX U
3BYKO3aIllUCBHIBAIOIIUX CHCTEM) OCYIIECTBIsSEeT OOWMI OTAEeNn  ammapara.

56. OcBelieHre B CpeICTBAX MaCCOBOM MH(POPMAIIMKM BOIIPOCOB, PACCMOTPEHHBIX
Ha 3aCelaHusAX, COBEHIAHMAX BO3JIAracTcsi Ha IPECcC-CEKpeTaps akuma panoHa.

57. OnoBenieHne Y4aCTHUKOB COBEIIAHUsA, MPOBOJIUMBIX aKUMOM paiiOHa O MECTE
U  BPEMEHM €ro IMpPOBEAEHHUS  OCYLIECTBIAET  OpPraHHU3aIMOHHO,
roCyapCTBEHHO-IIPABOBOW OTJIEJI anmnapara WK N0 MOPYUYCHUIO 3aMECTUTENS aKuMa
panioHa OTJ €I Bl anmmapara.

58. TloaroToBKy cOBELIaHUW, 3aceJaHUi, MEPONPHUITUI, MPOBOJAUMBIX
3aMECTHUTEIIIMH aKuMa pailoHa OMOBEIIEHUE YUYACTHUKOB, 0(hOPMIIEHHE MPOTOKOJIbHBIX
COBEIIAHMI OCYIIECTBIISIIOT OOLIMI OT/IEN annapara COBMECTHO C COOTBETCTBYIOILIMMHU
oTnenamMu ammapartTa.

59. Ilpurnamenne pyKOBOAUTEIEH UCIIOJIHUTENBHBIX OPraHOB, UX 3aAMECTUTEIIEH,
Ha COBEIIAHUE, IIPOBOJUMBIE TEPPUTOPHUAIIBHBIMU OPraHaMU MUHUCTEPCTB U BEIOMCTB
, B 00s3aTE€IbHOM TMOPSJKE COIJIACOBBIBAETCS C PYKOBOAMUTEIEM ammnapara HIH
3aMECTUTEJIEM aKUMa ParloHa.

6. Pabora c BXoAAIIeH 1 HCXOAAIICH KOPPECIOHACHIUCH

60. OTBETCTBEHHOCTh 32 YUYET U CBOEBPEMEHHOE MPOXOKJIECHHUE JOKYMEHTOB B
anmapaTe akMma pailioHa, Bo3zjaraeTcsa Ha oOmwuil otaen. OTBETCTBEHHOCTh 3a
COXPaHHOCTh JOKYMEHTOB U COJEpKalleiicsi B HUX CIykeOHOW wuHbopMaiuu,
BO3JIaraeTcs Ha OOIIMM OTJIeNl U Ha pyKOBoaUTENeH oTeoB. [Ipu 3ToM, 00bsI3aTeIbHO
JIOJKHBI COOJIOAAThCSI TPeOOBAHUS 3aKOHOJATENbCTBA MO OOECIEUCHUIO pPEeKUMa
CEKPETHOCTH JOKYMEHTOB.

61. Koppecnionnenuusi, aaipecoBaHHasi akUMy paiioHa, 3aMECTUTENAM aKuma
palioHa W ammapary, IpuHUMaeTcs o01eM otaeloM. Bee uexoasmue TOKYMEHThI U3
OT/JEJIOB OTIPaBISIOTCS yepes oo mui OTHeII.

62. Peructpaunu nomiieKuT BCS KOPPECHOHJACHUHS B JC€Hb NOCTYIUIEHHS, 3a
UCKIIIOUCHUEM JOKYMEHTOB, BKJIOUYEHHBIX B IIEPEYCHb HEPETUCTPUPYEMBIX
nokymeHToB. [loctynaromme u oTHpaBiisieMble JOKYMEHTBI PETUCTPUPYIOTCS B
COOTBETCTBHUH C TPeOOBAaHUSAMH MHCTPYKIIUHU TIO JCIOMPOU3BOACTBY. Ha mokyMeHTax,
MOCTYMNUBIIHKX IO 3alpoCy armapara, MpOCTaBISIETCS TOT e PETUCTPALIMOHHBIN HOMED
, qTO u H a 3anmpoce.

63. Bxopsas KOppeCIOHSHIIMS MepeaacTcs AJIsl pACCMOTPEHHS aKUMYy pailioHa
WIN €TO 3aMECTUTENSM COTJIACHO (DYHKITMOHAIBHBIM OOS3aHHOCTSIM, a B OTICIHHBIX



CIydasiX MOXXET PYKOBOJUTEIEM OOIIero OTjAesia NepeaaBaThCsi B CTPYKTYPHBIE
noApaszaeneHus amnmapara. Koppecnonaenuus ¢ rpudom "cpodHo" oliieM oTaesioMm
JIOCTABJISIETCS HAa PACCMOTPEHUE HEMOCPEACTBEHHO aKHMy pailioHa WM €ro
3aMECTHUTENSIM He3aMeuinTelbHo. HanoMuHanust o Hell ienaroTcst 001IeM OTAENIOM B
TedeHue padodero AHs. OcTtanbHas KOPPECHOHAECHUIHS B TEUEHHE JTHA, TOCPEICTBOM
EnuHoii cucteMbl 3JIEKTPOHHOTO TOKYMEHTO000pOTa, HAIIPABIISIETCS] HA PACCMOTPEHUE
(O3HAKOMJIEHHE) 3aMECTHUTENISIM aKuMma pailoHa, PYKOBOJMTEINIO amnmapara akuMma.

64. Koppecnonennus, nepeganHas o0IieM oTAeIoM arapaTra Ha pacCMOTPEHHE
3aMECTUTENAM aKuMa paioHa, JOJKHA OBITh BO3BpallleHAa HE IMO3JHEE 4eM B 2-X
JHEBHBIN cpok. OTpaBKa JOKYMEHTOB OT 3aMECTUTEJIEH akuMma pailoHa U U3 OJHOTO
CTPYKTYPHOTO TIOJIpa3/IejIeHus anmnapara B Apyroi Mporu3BOJUTCS Yepe3 o0l oTaesn
ammaparta

65. KoppecnonneHuuss ¢ pe3oJiionue akuma palioHa U €ro 3aMeCcTUTENeH
HAIIPABJISIETCS HA WCIOJIHEHUE OTAENaM. B pe3oonuu, Kak MpaBuilo, ONMPENEseTCs
COJIep>KaHUE TOPYYEHHUs, CPOK, OTBETCTBEHHBIE 3a HUCIONHEHHEe. B o0s3aTenbHOM
NOPSIAKE YKA3BIBACTCS 1aTa U CTABUTCA MOJAINCH. BBINOJIHEHUE PE30OIIOLNH 110 CPOKAM
KOHTPOJIUPYETCH obmem OTHAEJIOM.

66. Ha nokymeHTax, rnepeaBacMbIX UCIOJHUTEISIM U MTOJIEKAIINX KOHTPOIIO U
BO3BpaTy B OONIMII OTAeN ammapaTa CTaBsTca mrTammbl "B3sto Ha KOHTpOJB", "
[Tonnexur BO3BpatTy'".

67. O BBINOJHEHUH MTOPYUYEHUN aKuMa palioHa, €ro 3aMEeCTUTENEH, pyKOBOIUTENS
amnmapara Mo KOHKpPETHBIM JIOKYMEHTaM IPEeJICTaBIIAIOTCS MUCbMEHHBIE HH(OPMAIUH.
B oTnenpHBIX cilydasXx UCIOJHEHUE NOPYUYEHHSI MOXKET ObITh JI0JIOKEHO PYKOBOJICTBY
YCTHO, C OTMETKON 00 MCHOJIHEHUH Ha CBOOOJHOM MecTe B JokyMmeHTe. [Iposienue
CPOKa MCIIOJIHEHUS MPOU3BOAUTCS C Pa3pelICHUs aKMMa palioHa, 3aMECTUTENS aKuMa,
PYKOBOJIUTENA ammaparTa.

68. OTneuataHHbIil Ha OJIaHKE JOKYMEHT JIOJKEH MMETh 3arojOBOK, MOIHUCH
JTOJ>KHOCTHOTO nuia. Konus ucxoasiero 10KyMeHTa MOMUCHIBAETCS JOJKHOCTHBIM
AU OM OOJHOBPEMEHHO c NOAJTUHHUKOM.

69. Ha BTOpOM 7K3eMIUISIPE UCXOMASIIET0 TOKYMEHTa JOJKHBI OBITH BU3bI
UCIOJHUTENSI W PYKOBOAUTENS COOTBETCTBYIOUIETO OTAENa ammnapara, a Ha
apECOBAaHHOM B BBIIIECTOAIIME OPTaHbl — BHU3bl 3aMECTUTENd AaKMMa paloHa,
KypPUPYIOIIETO JaHHOE HamnmpaBJIEHHUE.

70. IloAroTOBNIEHHBIA TOKYMEHT JOJKEH UMETh (DaMUJIUIO UCTIOJTHUTENS U HOMED
ero CiyxebHOTO TenedoHa.

71. JlokymeHThI, HarpaBiiieMble B AqMuHucTpanuto [pesunenTta u Kannensputo
[Ipembep-Munuctpa PecnyOnuku KazaxcTan moanmuchIBaroTCsi akUMOM paiioHa, a B
ero OTCYTCTBUE JUIIOM, UCHOJHAK UM 00513aHHOCTH.

72. Ilpu BHecenuun uHopmauuu B IlpaBurensctBo Pecnyonuku KazaxcraH B



COTIPOBOJIUTENIHLHOM IUChME B 00513aTEIBHOM MOPSAJKE JEJIaeTCsl CChIJIKAa Ha HOMED U
naty nopyuenus (mo akram Ilpesupenta PecnyOnuku Kazaxcran um PykoBojactBa
Anvunuctpamuu [Ipesunenta Pecny6nuku Kaszaxcran, IlpaButenbcTtBa
PykoBoautens Kanuenspuu - Ha HOMep, 1aTy U KOHKPETHBIN MYHKT MOPYYEHHUS], €70
coagepxXxaHUE).

OT4eTbl 00 MCHOJHEHUU KOHTPOJIBHBIX MOPYYEHHUM, B TOM YHCIIE CEKPETHOIO
xapakrepa, HanpasisieMbix B Kannenspuro IIpembep-Munucrtpa B COOTBETCTBUU C
YCTaHOBJICHHBIMHU CPOKaMH HCIIOJIHEHUS B 00513aTEIbHOM MOPSIIKE TOJIKHBI COJIEPKATh

1) mpocsOy O CHATUU C KOHTPOJIS, €CIU MOPYUEHHUE UCTIOTHEHO B MTOJIHOM 00beMe U
KadyecTBEHHO ,;
2) TOKyMEHT BHOCHUTCS B MOPsiiKe WH(GOPMALIUU, €CJIH COOTBETCTBYIOIINUM aKTOM
WIM TIOpYYEHUEM MPEeIyCMOTPEHO MPEJCTaBICHUE IMEPUOJUYECKON HHPOpPMAIINY;
3) mpocs0y O mepeBoJie Ha CPEIHECPOUYHBINA HIIM JOJTOCPOUYHBIA KOHTPOJIb C
00s13aTeNIbHBIM  yKa3aHUEM TEPUOAUYHOCTH TPEJOCTABICHUS HWHPOpMAIUU U
KOHKPETHBIM CPOKOM UCHOJTHEHUS;
4) nmpock0y O MPOAJIEHUN CPOKA MCIIOIHEHHS ¢ YKa3aHUEM HOBOTO KOHKPETHOTO
CpOKa, €Clii MOpPYy4YeHUE HE MOXKET OBITh BBHIIOJHEHO B YCTAHOBJIEHHBIM CPOK IO
O0BEKTHUBHBM NpUYUHAM.
73. HanpaBnsembie B MuUHUCTEepcTBa W BegomcTBa PecnyOnuku Kazaxcran
MaTepuasabl MOANUCHIBAIOTCS AKMMOM, 3aMECTUTEISIMUA akuMa paioHa, MPHU ITOM,
NOJMNUCAHHBIA BTOPOW D3K3EMIUIAP JOKYMEHTA C IMOANUCHIO aKMMa WIH €ro
3aMECTHUTENS U BU3AMHU PYKOBOJUTENS OTJIEJa anmnapara U UCIOJHUTENS XPAHUTCS B
obOmeM oraene. JlokymMeHThl HMH(OPMAIMOHHOTO XapakTepa, HalpaBisieMble B
pallOHHBIE YUYPEXJCHUS M OpPraHu3allud MOTYT HOAMHUCHIBATHCS PYKOBOIUTEIEM
ammomaparta
74. Ha noxyMmeHTe, mojjieKalieM OTHpaBKe KOHKPETHOMY ajpecatry (Kpome
JOKYMEHTOB €IMHOT'O COAEPKAHUs, HAITPABISAEMbIX PYKOBOJIUTEISAM UCIIOJIHUTEIbHBIX
OpraHOB) UCIIOJIHUTENIEM, YKa3bIBAE€TCS HAMMEHOBAHUE ajpecaTa U 00s3aTEIbHO €ro
IOYTOBBIM ajpec. Eciam JOKYMEHT HaIlpasisIEeTCs HECKOJBbKUM aJpecaram,
UCIIOJIHUTENIEM JAaHHBIA JOKYMEHT Pa3MHOKAETCA 0 YHCILYy apecaToB U Ha KaXKIO0M
NUIIYTCSl MOYTOBBIE aJpeca, MOCJIE YEro BCE 3K3EMIUISPhl TOKYMEHTA CIal0TCs B
oOmuii oTnen amnmapara JUisi CBOEBPEMEHHOM OTIPAaBKHM KOPPECIOHJCHLIHUH B
COOTBETCTBUHU C yKa3aHHBIMHU agpecamu.
75. Ilpu medaTaHUH JOKYMEHTOB HEOOXOIMMO COOJIOJATh TpeOOBaHUS
UHCTPYKIUA TIO JEJIONPOU3BOACTBY M OOECHEUEHHUIO pPEXHMa CEKPETHOCTH.
76. Ilpu neyatanuu TOKYMEHTOB Ha CITyKEOHBIX OJIAaHKAX JOJKHBI COOIIOAaThCs
TpeOOBaHMUS 110 UX YUETY.



7. PaccMoTperne oOpamenuii pM3HIeCKUX H IOPAIUICCKHIX JIHIT

77. PaccmoTpenue oOpaiieHnit Gu3n4ecKux U IPUANYECKUX JUIl, OpraHu3alus
npreMa rpaxJaaH B anmnapare MpoU3BOUTCS B COOTBETCTBUU ¢ 3akoHaMu PecmyOmnuku
Kazaxcran "OO6 aamuHucTpatuBHBIX mnpoueaypax" u "O mopsake paccMOTpPEHHUs
oOpameHui bu3nIeCcKux 5 IOPUINYECKUX aun".

78. IlocTtynuBiive B anmapaT oOpalleHusi peTUCTPUPYIOTCS B OOIEeM OTjele
anmaparta. [I[prucBOCHHBIN HOMEp SBISETCS OJHOBPEMEHHO BXOJSAIIUM U UCXOJISAIIAM
HOMEpPOM, BCE€ MOCTYyIawlMe MaTepuaiabl Mo OOpalleHHI0, OTBEThl HAa HETro
PEeTUCTPUPYIOTCH Mo A3TUM xKe HOMEPOM.

OOparnieHust rpaxJaH HaNpaBJSIOTCA aKUMy paloHa, €ro 3aMEeCTUTEIISIM,
PYKOBOJIUTEIIO arlliapata Ha PacCMOTPEHUE, 3aTEM C UX TOPYUYCHUSIMU HAMPABISIOTCS
Ha WCIOJIHEHWE B  OTJEJNbl amnmapara W  HCIHOJHUTEJIbHbIE  OpraHBbI.
79. IluceMeHHbIe OOpalieHust GU3NISCKUX U IOPUANICCKUX JIUII, TIOCTYIAIONINE U3
BBIIIIECTOSIIIIMX OPTaHOB WJIM, COJEpIKaIue KaJo0bl Ha paOOTHUKOB arapara, Kak
MIPaBUJIO, PACCMATPUBAIOTCSI aKUMOM paiioHa UJIU 10 €0 MOPYUCHHUIO PYKOBOJIUTEIIEM
ammomaparta

80. 3ampeniaeTcss HAIPABIATH KaJI00y HA PACCMOTPEHUE JOJKHOCTHBIM JIUIIAM,
neiicTeue (Oe3nelicTBUE) KOTOPBIX 00XaJlyTCH.

81. IlpenmoxxeHus, 3asABICHUS W KaloObl TpakjaH, HE OTHOCSIIHECS K
KOMIETEHIIUM aKMMa paiiOHa U U €ro amnmnapara, HalpaBJISIOTCS B COOTBETCTBYIOIINE
opra"uzanuu ¢ HWHOOPMHPOBAHHEM OO0 O3TOM 3asiBUTENSI B TEUYEHHH CPOKa,
YCTaHOBJIEHHOTO 3aKOHOIATEIbCTBOM.

82. Ilucbma, momexamve NePeCchUIKe U3 OTACIIOB anmnapaTra Ha UCIIOJTHEHUE B
Ipyrue oOpraHu3aluM, He JOJDKHBI HaxXOJAUThbCs B oOTnaele Oojiee ABYyX JHEH.

OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE U MOJHOE PACCMOTPEHUE MUCEM BO3JIaraeTcs
Ha OTJHA€ bl anmmaparTa.

83. O6patieHue GpU3NUECKOTo U (WIH) IOPUANIECKOrO JIUIA, JJIs1 PACCMOTPEHUS
KOTOPOT0 He TPEOYIOTCS MOTydeHHe HHOOPMAIIMK OT UHBIX CYyObEKTOB, JOJKHOCTHBIX
JuI TU00 TIPOBEPKA C BBIE3JIOM HA MECTO, PACCMAaTPUBAETCS B TEUEHUE MATHAJLIATH
KaJICHJApPHBIX JHEH CcO [JHA TOCTYIUICHUS CYOBEKTY, TOKHOCTHOMY JIHUILY.

OG6pamienne ¢u3znueckoro v (WIM) RPUIAYESCKOTO JIUIA, IS PaCCMOTPEHHUS
KOTOPOTO TpeOyIOTCs MOJIydeHHe MHPOPMAIMU OT UHBIX CYOBEKTOB, JOJKHOCTHBIX
JuI] TM00 MPOBEPKa C BbIE3JIOM HAa MECTO, PAaCCMATPUBAETCS U MO0 HEMY MPUHUMAETCS
perieHue B TeUCHUE TPUAIATH KaJICHAAPHBIX JHEH CO THS TMOCTYIUICHUS CyOBEKTY,
JOMNKHOCTHOMY TNy .

B Tex cnyuasx, korja He0OX0AMMO MPOBEACHUE JTOMOJIHUTEIHLHOTO U3yYSHUS WU
MPOBEPKH, CPOK PACCMOTPEHHs TMpojJjeBaeTcss He Oojiee 4YeM Ha TPHUILATh
KaJICHAAPHBIX JTHEHW, 0 4eM COOOIaeTcsl 3as BUTEI0 B TEUCHHE TPeX KaJeHIApPHBIX



THEU co IH S NPOAJICHUSA CpOKa paccMOTpEHHUA.
84. O pesyibTaTax pPacCMOTPEHUS TMHUCbMa WM YCTHOrO OOpalieHus,
HaXOJSAIIErocsl Ha KOHTPOJIEe, JOKIAAbIBACTCS aKUMy palloHa, 3aMECTUTENI0 aKuma
palioHa, PYKOBOJMUTEIIO alapara, JAaBIIEMY MOPYYEHHE, NPU HEOOXOJIUMOCTH
IPEACTABIACTCSA CIIPABKa, INMOAIMCAHHAS DPYKOBOJIMUTEIEM OTIENA anmnapara WIH
UCHOJHUTEIBHOTO opraHa c yKa3zaHUuEM UCHOJHUTESA.
85. B Anmunuctpanuto IIpesunenta u Kannenspuro IIpembep-Munucrpa
Pecniy6nuku Kazaxcran, Cenat u Maxwunuc [lapnamenta Pecnybnuku Kazaxcran o
pe3yabpTaTax pacCMOTPEHHUs MUChbMa, B3ATOrO Ha KOHTPOJb M TPEOYIOUIEro OTBETA,
npeacTaBisiercss WHpopMmalus, NOANUCAHHAS aKUMOM paloHa WM TEPBHIM
34MECTUTENEM aKHUMa.
86. 3asBHUTENI0 JaeTCs OTBET B MUChbMEHHOW W ycTHOU (opme. OTBET
NOANMCHIBAETCS aKUMOM pailoHa, 3aMECTUTENIEM aKMMa, PYKOBOJHUTEIIEM ammnapara.
Ecnu B oTBeTE COAEPKUTCA OTKA3 B YJIOBJIETBOPEHUH MPOCHOBI aBTOpA MUCbMa, TOrAa

HEOO0X0IUMO yKa3aTh INPpHUYUHBI OTKa3sa.
87. C KOHTpOJIA MUCbMO CHHUMAETCs BU30M aKMMa PalOHA, €ro 3aMECTUTEINS
UIu PYKOBOIOUTENS ammapara.

88. I[lpueM rpaxkaad MO JIMYHBIM BOMpPOCaM MPOBOAUTCS aKUMOM paioHa,
3aMECTUTENSIMA aKuMa, pyKOBOJUTENIEM allllapaTra B yCTaHOBJIEHHbIE IPa(QUKOM THU U
qacel. PykoBoauTenu OTAeNoB anmnapara IpuHUMAIOT FpaXKaaH Mo Mepe oOpallleHus K
H u M

89. O0mwmii oTAen anmnapara BeAET NPeABAPUTENbHYIO 3allUCh IPAXKIaH HA IPUEM K
akuMy paloHa, €ro 3aMeCTUTENIsIM U PYKOBOAHWTENIO ammapara akuma.

90. [Ipuem ¢uszmyeckux nuil oGopMmisgeTcss Ha KapTOUKax MpUeMa Tpa)iaH.

91. YcrHple oOpalieHns rpakJaH pacCMaTPUBAIOTCS B TOM K€ MOPSAKE, KaK U
NUChbMEHHbIE 3asiBIeHUA. [laHHBIE O YHCIie MPUHATHIX TPaXKIaH COCTABIISIOTCS UCXOMS
u3 HAJIHUYUS KapTouekK ydeTa npuema rpaxaaH.

92. Otpenbl UCTIOMHEHHbIE MUCHMEHHBIE M YCTHBIE OOpAIlleHHS BMECTE C
MatepuasaMu 00 HUX PAacCMOTPEHHMM INepejaloT B O0UmMH OTAen anmapara.

93. Bompocsl 1 oOpanieHus, IOCTyUBIIKE Ha 00T akuMa paiioHa "Bomnpoc akumy
", pa3MeIlEHHbI Ha OopUIMATBHOM caiiTe akuMara paiioHa, MPUHUMAIOTCS O00LIUM
OTJIEJIOM ammnapara U He3aMeUIUTEIHHO HAIMIPABIIAIOTCS Ha SJIEKTPOHHBIN ajipec oTAena
anmnapara ¥ UCIOJHUTEIBHOIO OpPraHa, B KOMIIETEHIMIO KOTOPBIX BXOAMUT pELICHHUE
naHHOTO Bompoca. OTBETHl NAlOTCS MyTeM pa3MEIleHHUs OTBETOB Ha Oyore akuma
pailioHa B yCTaHOBJEHHBIE 3aKOHOJaTEIbCTBOM CPOKH.
C6op nH(popManuy N0 MCIOIHEHUIO U Pa3MEILEHUE OTBETOB OCYIIECTBIISIETCS
oOLIMM OTJIEJIOM aIlapara.

8. ®opMHUpOBaHHE JOKYMEHTOB B J€Jia, CIa9a HX B apXHB



94. JIokyMeHTHI B OTJEJax anmnapara rpynnupyroTcs B Jiejia COTNIaCHO CBOJAHOM
HOMEHKIATYDPH oen.
95. IlogmuBKa JTOKYMEHTOB B JieJa W MOATOTOBKAa MX K CJay€ B apXUB
OCYIIECTBJISIETCST € COONIoZieHneM TpeOoBaHMI 3aKoHOJaTenbcTBa PecmyOnuku
Kazaxcran.

9. Pabogee BpeMa B ammapare akuma paiioHa

96. Jlns rocyaapCTBEHHBIX CIY’KalUX amnmapara MpoJI0JKUTENbHOCTh pabodyero
BPEMEHHU ONPENEAETCS B COOTBETCTBUH C TPYJIOBBIM 3aKOHOJATENBCTBOM, C YUYETOM
ocoOeHHOCTEH, TMpeaycMOTpeHHBIX 3akoHoM Pecnybnuku Kazaxcran "O
roCyaiapCTBEHHOMU cnyxbe".

97. Beie3apl paOOTHUKOB amnmapara akuma paiioHa B CIy>KeOHbIe KOMaHIUPOBKU
0(OPMIISIFOTCS M OINIAYMBAIOTCSI B COOTBETCTBUU € JIEHCTBYIOIIMM 3aKOHOIATEILCTBOM

98. TpynoBoil oTIyCK paOOTHUKAM ammapaTa IpeJoCTaBIsSETCs B COOTBETCTBUU C
3aKOHOJIaTEIbCTBOM O T'OCYJAapCTBEHHOM ClIy>)kO€ M Ha OCHOBAHMM YTBEPKJICHHOTO
rpaduka OTIyCKOB.
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