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OO0 yTBepXIeHHH PErJIaMEHTOB T'OCYJapPCTBEHHBIX YCIIYT, OKa3hIBACMBIX
roCyJapCTBEHHEIM yapexaeaneM "Otaen o6pazoBanus VpTemckoro paioHa"

Y1paTuBmmi caty
[TocranoBnenne akumara Mpteiickoro paitona I1aBnogapckoii o61actu ot 03 ssHBaps
2013 roma N 5/1. 3apeructpupoBano [lemapramentom roctunuu IlaBnomapckoii
obnactu 07 despans 2013 roga N 3411. YTpaTuio cuily mOCTaHOBIIEHUEM aKMMata
WpTeickoro paitona IlaBnogapckoit o6mactu ot 19 utons 2013 roga N 295/5
[Tpumeuanue PINIIN.
B TekcTe nokyMeHTa coxpaHeHa MyHKTyalus u opdorpadus opuruHaia.

CHocka. YTpaTuiio cujiy MOCTaHOBJIEHHEM akuMmara VpThIICKOro paiioHa
[TaBnomapckoii obnactu ot 19.06.2013 N 295/5.

B cootBerctBuu co crarbeit 9-1 3akona PecnyOnuku Kazaxcran ot 27 HOs0ps
2000 roma "O6 anMHUHHUCTPATUBHBIX Ipolieaypax", mocranopienueM [IpaBurenbcTBa
Pecnyonuku Kazaxcran ot 20 utonst 2010 roga N 745 "OO yTBepkaeHUM peecTpa
rOCYJJapPCTBEHHBIX YCIYT, OKA3bIBAEMbBIX IOPUIMYECKUM U (PU3HYECKUM JHUiam'", B
HEJSIX KAYeCTBEHHOr0 PEI0CTaBICHUS TOCYAapCTBEHHBIX YCIyT akuMaT UpThIlicKkoro
paiioHa IIOCTAHOBIAET:

1. YTBepauTh perinameHT rocynapctBeHHoi ycnyru "OdopmiieHrne JOKyMEHTOB Ha
coraibHOEe 00ECTICUCHUE CHUPOT, JCTEH, OCTaBIIUXCS 0€3 MONEYCHUs poauTeNnci'.

2. l'ocynapctBeHHOMY yupexaeHuto "Otaen oOpazoBanust UpThimickoro paiiona"
o0ecreunTh CBOEBPEMEHHOE, KAayeCTBEHHOE OKa3aHWE TOCYyJapCTBEHHBIX YCIYT.

3. KoHTponp 3a UCHONHEHUEM JAHHOTO IOCTAHOBJIEHHUS BO3JOXKUTH Ha
3aMeCTHUTENs aKuMa palioHa no COLMaJbHBIM BOIIPOCAM.
4. Hacrosiiee mMoCTaHOBIEHUE BBOAUTCS B JAEWCTBHUE MO HCTEUYCHUU IECATHU
KaJIeHJApHbBIX JTHEW MOCIIE THS €ro MepBOro OPUIMATBHOTO OITyOJINKOBAHUS

AKHM paloHa K. Illyraes
Y TBep kK aeH
NOCTAHOBIEHUEM akumMarTa
Uprtemckoro palioHa
[TaBnogapckoi obmactu

ot "03 " suBaps 2013 roga N 5/1



PernmaMenT rocyJapCTBEHHOM YCIIyTH
"OdopmireHre JOKYMEHTOB Ha COIMAIbHOE 0OecIedeHne CHpOT,
JeTel, ocTaBmMXCs 0e3 mome4eHus poauTeiei”

1. OOnue moJIoXEeHU

1. TocynapctBennas yciayra "OdopMiieHHE JOKYMEHTOB Ha COLMAIBHOE
obecrieueHne CUPOT, JETeH, ocTaBIIUXCs Oe3 momedeHus poautTenei" (mamnee —
roCy/IapCTBEHHAsl yCJIyra) OKa3blBaeTCS TOCYyJAapCTBEHHBIM yupexjaeHueM "Otnen
oOpazoBanusi Uprteimickoro paiiona" (gajmee — YHOOJIHOMOYEHHBIM OpraH).

2. @opma OKa3bIBA€MOW TOCYAapCTBEHHOW YCIyTH: HEaBTOMATHU3UPOBAHHAs.
3. TocynmapcTBeHHass yciyra oOKa3blBaeTcs OecCHiIaTHO.
4. T'ocynapcTBeHHasi yciayra okasbiBaeTcsi (U3UUECKUM JHIaM (nanee —
nojayyaTreib roCy1apCTBEHHOU yCIYTH).
5. 'ocynapcTBeHHas yciryra OCylIECTBIISIETCS B COOTBETCTBUH C MIOCTAHOBJICHUEM
[IpaButensctBa PecnyOnuku Kazaxcran ot 31 aBrycra 2012 roga N 1119 "O6
YTBEPKIECHUH CTAaHJIAPTOB rOCYJAPCTBEHHBIX YCIYT, OKa3bIBAEMbIX MUHUCTEPCTBOM
oOpa3oBanusi W Hayku PecnyOnukum Kazaxcran, MeCTHbIMM HCHOJHUTEIbHBIMU
opranamu B cdepe obOpa3oBanuss u Hayku" (mamee — CcTaHIApT).
6. 'ocynapcTBeHHas yciyra npeioCTaBIISIETCS. B COOTBETCTBUU C YCTAHOBJIIEHHBIM
rpadukoM padotsl ¢ 09.00 yacoB 10 18.30 yacos ¢ nepepriBoM Ha 06ex 13.00 go 14.30
4acoB, 332 UCKIIFOYEHUEM BBIXOJHBIX WM MPa3AHUYHBIX AHEHN 1o aapecy: [laBnomapckas
obmactb, MWpreimickuii paiioH, ceno HWpteimck, ynauna WM. bBaiizakoBa 14.
[Tpuem ocyuiecTBisieTCS B MOPSAAKE odepenu 0e3 mpeaBapUTEeNbHON 3alUCH U
YCKOPEHHOTO OO0CNyXMUBaHUSA.
7. Pe3ynbTaToM OKa3aHUs TOCYAapCTBEHHON yCIIYTH SBISIOTCS BbIIada CIIPaBKU 00
YCTAHOBJICHUHM OIEKHU (MOIMEUYUTENbCTBA) HaJl HECOBEPIICHHOJETHUMHU JEThbMH,
OCTaBIIMMHUCS O€3 MomnedYeHus: poauTenen (ajiee - cupaBka), TMO0 MOTUBUPOBAHHBIN
OTKa3 B MIPEAOCTABIECHUN YCIYTH.

2. TpeboBaHUS K OPAIKY OKa3aHUA T'OCYAaPCTBEHHON YCIyrd

8. Cpoku oKazaHusi TOCYJapCTBEHHON  YyCIyTHU:

1) ¢ MomMeHTa caauM noiydyareaeM HEOOXOAUMBIX JOKYMEHTOB (JI€Hb NpUEMA U
JI€Hb BBIJIauM JIOKYMEHTOB HE BXOJUT B CPOK OKa3aHHs I'OCYJapCTBEHHOM YCIYyIrH),
COCTaBISAIOT TPUIALATH KaJeHJapHBIX THEH;
2) MaKCHUMAJIBHO JOIIYCTHUMOE BPEMS 0>KMJIAHMS O MOJYyYEHHs TOCYAapCTBEHHOM
yCIyTH, OKa3blBA€MOW Ha MecTe B JIeHb oOpauieHusi, - He Oosee 20 MHUHYT;



3) MakcUMajJbHO JOMYCTUMOE BpeMs OOCIyXHUBaHHUS MOJydaTels
roCy/IapCTBEHHOW YCIyTH, OKa3bIBAEMOM Ha MECTE B JIeHb OOpaleHus, - He 6oisee 20
M U H Yy T

9. OcHOBaHus U1 OTKa3a B IPEJOCTABICHUU TOCYAAapCTBEHHOW YCIyTH
IIEpEeYUCIECHBI B NIyHKTE 16 craHjgapra.
10. IIpuem QOKYMEHTOB JJIs OKa3aHUs I'OCYJaPCTBEHHOMN YCIyTH OCYIIECTBIISIETCS
OJIHUM CIIEHHAJINCTOM YIIOJTHOMOYEHHOT'O OpraHa.

3.0mmcanne nopsaaka geiicTBui (B3aUMOAEHCTBIA)
B IIPOIIECCE OKa3aHMA TOCYAapCTBEHHON YCIyTH

I1. Jus mosydeHHsi TOCYJapCTBEHHON YCIYTM B YHOJIHOMOYEHHBIA OpraH
NpPENOCTABIAOTCA JOKYMEHTHI, YyKa3zaHHble B nyHkre 11 crampapra.
12. Ilpu cnaye Bcex HEOOXOIUMBIX JOKYMEHTOB MOJIYy4YaTeNt0 roCyJ1apCTBEHHON
YCIIYyTH BBIJAETCS PACIHCKA O MOJYYEHUH BCEX JOKYMEHTOB, B KOTOPOM COAEPKUTCS
narta NOJNyYEHHU S rocyaapCTBEHHOU YCIyTH.
13. B pouiecce okazaHusi rOCyJapCTBEHHOW YCIYTH 3aJCCTBOBAHBI CIIEAYIOILINE
CTPYKTYpPHO-(GYHKIIHOHATbHBIE €IMHUIIbI (manee — €IMHUILBI):
CIEUUATUCT YIOJIHOMOYEHHOTO oprasa;
COBET mno OIMEKE u NMONMEYUTEIbCTBY;
HavallbHUK YIOOJIHOMOYEHHOTO oprasa;
aKuUMarT paunnoHa.
14. TekcToBOE TaOJIMYHOE OMUCAHMUE TOCIEIOBATEILHOCTA U B3aUMOIEUCTBUS
aIMUHUCTPATUBHBIX JEUCTBUN (TIPOIEAYp) KaKIOW €IUHHUIIBI C YKa3aHUEM CpOKa
BBITIOJIHEHUS] KaXKJIOTO0 aJIMUHUCTPATUBHOIO NIEUCTBHS (MpPOLIEAYpHl) MPUBEICHO B
NPUITOKECHUU 1 K HACTOSIMIEMY periaMeHTy.
15. Cxema, oTpaxaromiasi B3auMOCBSI3b MEX/1y JJOTHUECKOM TOCIIEI0BATEIIbHOCTHIO
aIMUHHUCTPATUBHBIX JIEMCTBUIM B MPOIECCE OKA3aHUSI TOCYIapCTBEHHON YCIYTH,
IIPUBEAECHA B IPUJIOKEHNUH 2 K HACTOSIIEMY PETJIAMEHTY.

4. OTBETCTBEHHOCTH JIOJDKHOCTHEIX JIHII,
OKa3bIBAIONINX FOCYAaPCTBEHHYIO YCIYTY

16. JomKHOCTHBIE IUIa YIIOJHOMOYEHHOIO OpPraHa HECYT OTBETCTBEHHOCTH 3a
OpUHUMAaeMble MMM pelIeHus U jaeiicTBus (Oe3aedcTBUS) B XOJ€ OKa3aHUS
roCyJJapCTBEHHOM YCIyrM B TOpsAKE, MPEAyCMOTPEHHOM 3akoHamu PecmyOnuku

Kazaxcran.
[TpumnoxeHwue 1
K periaMeHTy rocCyJapCTBEHHOU yCclyTu

"OdbopMmnenue JOKYMEHTOB Ha COIlMaJIbHOE



obecrneueHue
0e3 noneueHus poaurenei”

CUPOT,

IeTen,

Ommcanme neficTBUl CTPYKTYpHO-(PYHKIIMOHATBHBIX

eIMHUI] (Jaree — €IUHIIT)

JeticTBae
OCHOBHOTO
Tpomecca
(xona,
mOTOKa
pabort)
1 N neiicTBus (xo4a, HOTOKa paboT) 1 2
Cneuunanuct
CoBer 10 OmeKe u
2 HaumenoBanue euHUI] YHOJTHOMOYECHHOTO
MONCYUTECIIbCTBY
opraHa
[IpoBoaut
ob0ciaenoBanue
JKWIHIITHO-OBITOBBIX
YCIIOBUH KU3HU
numa,
MIPETEHAYIOMIETO Ha
I[Ipuewm u BOCIUTAHUE
HaunmenoBanue peficTBus (mporecca perucTpanus pebeHKa, BBIHOCHUT
3 , TPOIEIYpPHl OMEpalMu) M WX MPEICTABICHHBIX 3aKJIIOYCHHE O
OITHCaHKE nojaydJaTesieM HEOOXOIUMOCTH
JTOKYMEHTOB YCTaHOBIICHUS
OMEKH (
MOTIEYUTETHCTBA)
nub0 00 oTKase B
YCTaHOBJICHUHU
OmeKH (
MOTICYHTEITECTBA)
3akiI4YeHue o
HEO0OXOIUMOCTH
YCTaHOBJICHUS
®opma 3aBepiieHHs (IDaHHBIE,
Pacimcka o omekwu
JOKYMEHT,
4 MOJTy9eHUH BCEX TIOMEYUTEIHCTBA)
OPTraHU3aIMOHHO-PACTIOPSIUTEIIFHOES
JIOKYMEHTOB 100 00 oTkaze B
pemeHue)
YCTaHOBJICHUHU
OmEeKHU
MOTICYHTETECTBA)
He ©6onee 20 14 xameHIapHBIX
5 CpOoKH UCTIOTHEHUS .
MHHYT JOHEN
6 Howmep caenytouiero neicTBust 2 3
IpunoxeHnmwue 2
K periaMCEHTy rocyaiapCTBCHHOHU

OCTaBIIUXCA

3

CrenuanucT

YIOJHOMOYEHHOTO AKUMAT pay

opraHa

Pa3pabateiBaeT u
COrJIacOBBIBAET
NPOEKT
MTOCTaHOBIICHUS
akuMmaTta paioHa
00 ycTaHOBIICHHH
OTMEKH
MOTIEYUTENHCTBA)
6o 00 oTKaze B
YCTaHOBJIEHUH
OMEKH
MTOTICUNTETHCTBA)

[IpoexkT
MOCTAHOBJICHUS
akuMmara paioHa
00 yCTaHOBJICHHH
OMEeKH
MOTICYUTEITHCTBA)
160 00 oTKase B
YCTaHOBJICHUU
OMEKH
MOTICUNTETbCTBA)

7 KalleHAapHbIX
JHen

4

[Ipunumae
MIOCTAHOBIIE
o 0
YCTaHOBJICH
omeKu
MOTEYUTENb

() nubo «
OoTKase
YCTaHOBIICH
omeKu

( momeunTenH

)

[TocTanoBi¢
6
YCTaHOBJIEH
OmeKu
[TOIICYUTEITh
) aubo «
oTKasze

(

YCTaHOBJICH
OMEKHU

(

IIOIICYHUTCIIb

7 kayenaapi
nHen

5

yCIyru



"Odbopmnenue COIMANIbHOE

obecreyeHue
0e3 moneueHus poautenei”

JTOKYMEHTOB Ha

JeTeu, OCTAaBIIUXCH

CUPOT,

CxeMa mpornecca OKa3aHHA T'OCYAapPCTBEHHOH YCIIyTH

2. CoBeT mo OMSEE K
MONSHETSIB CTEY
MMpoeomeT obfc100Eamm:
AICTHIMEC-JRITOBRIN
VOTOBHE SIIEE TEIE,
IpeTeHIVICMET e Ha
EBOCTHTEEE: pelomrz,
ERIECCET 3ZETEOUSEES O
HeoOX oM OCTH
VCTEHOEISHER ONEEH
(momsuRTETRCTES) TG0 0F
OTEE32 B YCTEHOBTHEH
OTSEE (IOM=YHT2IBCTES)
(14 pzneETzpeERm TEE)

T.

l. CretmrzmeseT
VILOTEOM OTSEEOT O
OPTEHS
[Mpeent 1 peTEcTpammsE
MPETCTEETEHERE
DTy HETETEM
IOEVMEHTIOE

L = A0
(He Gomee 20 mumy

3. Cosmmzmect
VIOTECM OUSHECT O
OpraHz
PespafatrezeT B
COTTI2COEHIE2ET MPOSKT
TOCT2HOETSHER
IEIDMETE pafoEz o
VCTEEOETSEIH ONEHH
(OMEUKTETRCTES)
TS0 of OTE=3E B
VCTZHOEISERE COSKE

" (momeTETSTECTES)

P

(7 E2TsHIZPHRER TESE)

TMeaymzras
TOCYI2PCTESHHOH
VOIVTH

7. CretmeTHeT

VIOTECM OUSEECT O
OpPTEHS
Brlgzsr moTvaaTeTR
CIpEEEY 06
VETEHOBTSERE OINSHE
(DOmsUETSIECTEL)
mdo
MOTHEHPOE 2HHBIH
OTESS B
MpeIeCTEETSHEH
VOIVTH

Hea & W) %A TET)
(Hea Somes 20 MEHVT)

-~

4. ArIiET pafiorz
MMprEmmazeT
ICTEHOEISEDE 00
VCTEHOETSHIN OISR
(IOmEUHTETRCTER)
TEGe 00 OTEISE B
VCTEHOETSHIN OTEEE
(OISR IR CTER)
(7 B2TSHIZpERIE

TESE)

3. CrstmaTweT
VIIOTECM OTSHECTD
OpPraEz
TozoEmT TIPOEKT
CIPEERE o0
VCTZHOETSERE  OISKE

(MOmEAUHT=ThCTESR)
GO
MOTHEHPOESEHOT O
OTE332 E
IpeTCCT2ETEENE
VOINTE

(1 EaTsEIZpEEE

I8HE )

3y

HzuzInEHE
VIOTECH OTSEECT O
OpPTEHS
[MoamsceE 22T
CIpRERY 00
VETEHOETSERE OISHE
(OTEYHT=TRCTES)
i
MOTHEHD0E ZEHEIE
OtEzs B
TPeI0CTEE TSHIH
VOIVTH
({EaISHIzpEEIISHD )
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