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OO0 yTBepXIeHHH PErJIaMEHTOB T'OCYJapPCTBEHHBIX YCIIYT, OKa3hIBACMBIX
rOCyAapCTBEHHBIM ydIpexkeHreM "OTaen 3eMeIbHbIX OTHOMICHHM Y allTMXaHOBCKOTO
paiioHa"

YTparuBmmii caoy
[TocranoBnenue akumara YanuxaHoBckoro paiiona CeBepo-Kazaxcranckoi o6mactu
ot 27 wronsa 2012 rogma N 277. 3apeructpupoBaHo [lemapTaMe€HTOM IOCTUIIUU
Ceepo-Kazaxcranckoit oomactu 31 aBrycra 2012 roga N 13-13-166. YTparuio cuny -
MIOCTAHOBJICHUEM aKMMara Y anmxaHoBcKoro paiioHa Ceepo-Kazaxcranckoit obmactu
ot 10 gexadps 2012 roma N 497
CHocka. YTpatuio cuily - MOCTAaHOBJIEHHEM aKMMaTa Y alliXaHOBCKOIO paiioHa
Ceepo-Kazaxcranckoii obmactu ot 10.12.2012 N 497
B cootBercTBuu co cTathsaimu 31, 37 3akona Pecniyonuku Kaszaxcran ot 23 ssHBaps
2001 roga Ne 148 «O MeCTHOM TOCyJapCTBEHHOM YIIPABICHUU U CAMOYIIPABJICHUU B
PecnyOnuke Kazaxcran», myHkrom 4 cratbu 9-1 3akona Pecnnyonuku Kazaxcran ot 27
HOs10ps 2000 roga Ne 107 «O6 amMUHHCTPATUBHBIX MPOLIETYyPax», TOCTAHOBICHUEM
[IpaButensctBa PecnyOnuku Kazaxcran ot 17 ¢despans 2010 roma Ne 102 «O6
YTBEPKJACHUU CTAaHAAPTOB TOCYJAPCTBEHHBIX YCIYTI M BHECEHUU JAOMOJHEHUS B
noctanoBneHue [IpaButenscTBa Pecriyonuku Kazaxcran ot 30 utonst 2007 roga Ne 561
», akuMmar paiioHa ITOCTAHOBIIAET:
l. YTBepAuTH npujiaraeMsble:
1) permameHT rocynapcTBeHHON ycinyru «OgopmileHne U Bbljadya akTOB Ha IIPaBo
YaCTHOM COOCTBEHHOCTH Ha 3€MENbHBIN Y4acCTOKY;
2) pernaMeHT rocyaapcTBeHHOU yciayru «OdopmiieHre U Bbliadya akTOB Ha IIPaBo
HOCTOSIHHOTO 3€MJIENIOJIB30BaHUSY;
3) peryiaMeHT rocyaapcTBeHHon ycinyru «OdopmiieHre U Bbliaya akToOB Ha IIPaBo
BPEMEHHOI'0 BO3ME3JHOTO (JIOJATOCPOYHOI0, KPATKOCPOUHOIO) 3€MJICTIONB30BaHUS (
a peH I B ) » ;
4) periaMeHT rocy1apcTBeHHOM ycinyru «OgopmIleHUE U BblJlauya aKTOB Ha IIPaBo
BPEMEHHOTO 0€3BO3ME3THOT O 3€MJIENOJIb30BAHUIY.
2. KoHTpoJib 32 MCMOJHEHUEM HACTOSIIET0 MOCTAHOBIIEHUS BO3JIOXHUTH Ha
3aMeCTUTEeNs aKuma paiioHa beiicembuna .M.
3. Hacrosimiee moctaHOBI€HHE BBOJAUTCA B JIEUCTBUE MO UCTEUECHHUH JIECSITH
KaJICHIapHBIX THEH CO JAHS €ro MepBoro 0pUIHAIBHOTO OITyOIUKOBAHUS.
AKHM parHoHa C. TypaanHoB



Y T Bep XK O e H

NOCTAHOBIECHHEM akumMarTa
YanuxaHoBCKOTO palioHa
oT «27» nrong 2012 roma Ne 277

PermamenT rocymapcrBerHO#H yciayru «OdopMileHre U BEIIada aKTOB Ha IIPaBO
JaCTHOI COOCTBEHHOCTH HA 3€MEIbHEIN yJacTok» 1. O0mue moroxeHus

1. Hactosimuit Pernament rocynapctBerHoit yenyru «OdopmileHre U Bblava
aKTOB Ha MPABO YaCTHOM COOCTBEHHOCTH Ha 3€MEJIbHBIN y4acTok» (Hayee - PermaMenr)
pa3paboTaH B COOTBETCTBUHU C MMyHKTOM 4 ctatbu 9-1 3akona Pecy6nuku Kazaxcran
or 27 wHos0ps 2000 roma «OO0 AaIMUHUCTPATHUBHBIX MpOILEAYpax».

2. T'ocynapcTBeHHas yciyra OKa3bIBa€TCsl TOCY/IAPCTBEHHBIM YUPEKICHUEM «
OTtaen 3eMeNnbHBIX OTHOLIEHUH YaTuXxaHOBCKOTO pailoHay (fajiee - yIoJIHOMOYEHHbIN
opran), c¢ yuvactuem CeBepo-KazaxcTaHCKOro [104Y€pHEro TrocyaapCTBEHHOTO
npeanpusaTis 1'ocy1apCTBEHHOIO HAay4YHO-IIPOU3BOACTBEHHOTO ILEHTPA 3EMEJbHBIX
pecypcoB u 3emieycTpoiictBa AreHTcTBa PecnyOnuku Kazaxcran mo ympaBiieHHIO
3eMenbHBIMU pecypcamu (CeBKa3/I'TI I'ocHIIL3em) (nanee — cnenuaM3upoOBaHHOE
OpEeaNpUATHE), KOTOPOE M3rOTaBJIMBAET aKT HA MPaBO YaCTHOW COOCTBEHHOCTH Ha
3eMENbHB U Yy4acCTOK.

I'ocynapcTBeHHast ycayra MOXKET OKa3bIBaThCsl HA AJIbTEPHATUBHOM OCHOBE IO
MECTY HaXOXKJICHHSI 3€MEJbHOI0 y4acTKa 4epe3 LEHTPhl 0OCIyKUBaHUSI HaceaeHUs (
Tamnee - HeunTp).

3. ®opMa OKa3pIBAEMOM TOCYIAapCTBEHHOM YCIIYyTHM: HE aBTOMATHU3UPOBAHHASA.

4. T'ocygapcTBeHHas ycillyra OCYILIECTBIIETCS Ha OCHOBaHUU crtareil 23 u 43
3emenbHoro kojaekca PecnyOnuku Kazaxcrtan ot 20 urons 2003 roma wu
noctranoBneHusl IpaBurensctBa Pecniyonuku Kazaxcran ot 20 uronst 2010 roga Ne 745
«O0 yTBEepKIEHUH peecTpa rocyJapCTBEHHBIX YCIYT, OKa3bIBaeMbIX (PM3UUYECKUM U
IPUAUYECKUM TUIAM.

5. Pe3ynpraToM OKa3zaHusA TOCyJapCTBEHHOMN YCIIYyTH SIBISIETCS BblJada Ha
OyMa)kHOM HOCUTEJIC aKTa Ha MPaBO YaCTHON COOCTBEHHOCTH Ha 3€MEIbHBIN Yy4aCTOK
WM TyOJiMKaTa akTa Ha MpaBO YaCTHOM COOCTBEHHOCTH Ha 3€MEJbHBIN YYaCTOK WIIH
MOTHUBHUPOBAHHOTO OTBETa 00 OTKa3e B MPEJAOCTABJICHUM YCIYTd C yKazaHUEM
NPUYUHBI oTKa3a B NUCbMEHHOM BUJE.

6. ['ocynapcTBeHHas yciayra oka3blBaeTcsl PU3MYECKUM U IOPUANYECKUM JULaM (
najiee - mMoTpeOrTeNb).

2. TpeGoBaHHA K HOPAAKY OKa3aHUA rOCYyAapCTBEHHOM yCIIyTH



7. ['ocynapcTtBeHHas yciyra OKa3bIBAETCH:

B 3/IaHMH YIIOJIHOMOYEHHOT'0 Oprasa, rno aapecy: CeBepo-Kazaxcranckas o6sacts,

YanuxaHnoBckuil paiioH, ceno Kumkenekonb, ynuma YanuxaHoBa 85, tenedon: 8§(
71542)2-18-99;

B 3nmannu llentpa mo agpecy: CeBepo-Kazaxcranckas o0macTh, YaInxaHOBCKUH

paiion, ceno Kwumkenekonb, ynuna YanuxanoBa 80, temedon: 8(71542)2-28-12;

8. TocynmapcTtBeHHass yciayra nOpeaoOCTaBIISIETCH:

npu oOpameHuu B  yHNOJHOMOYEHHBIH  OpTraH:

MATh pabOYMX THEH B HEJEINIO, 32 UCKITFOUCHUEM BBIXOHBIX U MPA3THUIHBIX JTHEH,
¢ 9-00 gacoB 1o 18-00 gacoB, ¢ nmepepsiBoM Ha 00ex ¢ 13-00 g0 14-00 wacos. [Ipuem
JIOKyMEHTOB OCYIIECTBISICTCS B TIOPSJIKE Oodepeu, Oe3 MpeBapuTeIbHON 3alucu 1
YyCKOPEHHOTO OOCHyXHUBaHUS;

npu oO0OpameHuu B Heuntp:
IeCTh padOUYnX THEW B HENEII0, 32 UCKIIOUCHUEM BOCKPECECHBS W MPA3THUIHBIX

JTHEH, B COOTBETCTBUU C YCTaHOBJEHHBIM Trpadukom padotsl ¢ 9.00 gacor g0 19.00
yacoB, ¢ nepepbiBoM Ha 06en ¢ 13.00 mo 14.00 gacos. Ilpuem ocyuiecTBisieTcss B
NOpsIIKE odepenn, 0e3 MpeaBapUTENIbHONW 3alUCU U YCKOPEHHOTO OOCITY)KHBaHUS.
9. Uudopmanuio mo BompocaM OKa3aHHsI TOCYIJapCTBEHHOW YyCIyTH, O XOJe
OKa3aHusl TOCYJapCTBEHHOW YCIYrH MOXHO mnoay4duTtb B lLleHTpe wunu

YIOJIHOMOUYEHHOM OpraHe, ajipeca u rpaduk paboThl KOTOPBIX, YKa3aHbl B MyHKTaX 7,
8 HacTOALETO Permamenra.
[Tonnast uHpopMalus 0 OPSAJIKE OKa3aHUs FOCYJaPCTBEHHOM YCIyTH pa3MeniaeTcs

Ha CTEHJaX B MECTaxX OKa3aHUs TOCyJapCTBEHHON YyCIYyTM M Ha MHTEPHET - pecypce
YIOJHOMOYEHHOTO opraHa - ual-zem@mail.online.kz.
10. Cpoxu okazaHusg TOCYIJAapCTBEHHOW  YyCIYTH:

CPOKHM OKa3aHHUsl TOCYJAapCTBEHHOW YCIIYT'HM, C MOMEHTa CIa4M MOTpPEOUTEeIeM
HEO0OXOIMMBIX JOKYMEHTOB, ONPEIeNICHHBIX B yHKTE 16 HacTosiero PermamenTa - 6
pabouux THEW, MpU BBIIAUC MyOJIMKATa aKTa HAa MPaBO YaCTHOW COOCTBEHHOCTH Ha

3€MEJIbHBI I y4acTOK - 4 pabouux THS;
2) MakKCHUMaJbHO JOMYCTUMOE BpEMs OXHUIAHUS B OYEpPEIU MPU CHade U
NOJYy4YE€HUH JOKYMEHTOB COCTaBJSIET HE Oonee 30 MUHYT;

3) MakcuMalbHO AOMYCTUMOE BpeMsi OOCIYKHBaHUA MPU CAA4Y€ U MOJIYyYEHUU
JOKYMEHTOB COCTaBISET HE Obomnee 30 MHUHYT.

I1. T'ocymapcTBeHHass yciiyra MNpeAOCTaBIAETCS Ha IUIATHOM OCHOBE C
IPEeIOCTaBICHUEM B YIIOJIHOMOYEHHBIN opran uinu LlenTp nokymenra (KBUTaHIIUK) 00
yIJIaTe yCIyr 3a U3rOTOBJIEHHE aKTa Ha MPAaBO YaCTHOM COOCTBEHHOCTH Ha 3€MEJIbHBIN
y4acToK, B pasmepe, COTJIaCHO MIPUITO0KEHUIO 4.
Orutata 3a U3rOTOBJIEHUE aKTa HAa IIPABO YACTHOW COOCTBEHHOCTH Ha 3€MEJIbHBIN
Y4aCTOK NMPOU3BOJUTCS HATUYHBIM MM O€3HATMYHBIM CIIOCOOOM Yepe3 OaHKU BTOPOIO



YPOBHS Ha pacyeTHbI CYET CHEeUUaIU3UpPOBAHHOTO MpEeAnpUsTHs OO0 B Kaccax
3MaHUS CTICIHAIM3UPOBAHHOTO TMPEANPHUITHS, KOTOPHIMH BBIIACTCSA TIATEKHBIN
JTOKYMEHT, NOATBEPK A0 MU N pasmep u naTty OTLJIATHI.
12. B npenocraBneHN# rocyJapCTBEHHOW YCIYTH YIIOTHOMOYEHHBIM OPTaHOM HITH
IlenTpom OyaeT oOTKa3aHoO, B clydae HENpEACTaBICHUS TMOTpeduTenem
COOTBETCTBYIOIIMX JIOKYMEHTOB, yKa3aHHbIX B MyHKTe 16 Hactosmiero Permamenra.
I'ocynapcTBeHHas yciyra OyJleT NPUOCTAHOBJIEHA MO CIAEAYIOIIMM OCHOBAHUSIM:
1) Hanuure cyeOHBIX PEIICHUI 110 JAHHOMY 3eMEIbHOMY Y4acTKy JTM0O0 HAIuYue
YBEJIOMJICHHUS 0 BeAyIIEeMCS cyaeoHoM pa3OupaTenbCTBE;
2) HalmM4yue aKTa MPOKYpPOPCKOro HaJa30pa, A0 YCTpaHEHHUsS HapylIEHUs HOPM
32KOHOJIAaTeNbCTBA,;
3) HaNMM4YMe HECKOJBKHUX 3asBICHUN B OTHOIICHUH OGOPMIICHHS MPaB HA OJUH H
TOT >K€ Y4YacTOK WJIM MpHU BBISBICHUU B Mpoliecce oQopmiieHUus MIpaB APYTrUx
noJib30BaTenen 3TOTO 3eMEIBbHOTO ydacTKa.
[IpuoctanoBienre oGopMieHHUs MPaB HA 3eMEIbHBIE YYACTKHU MO CyACOHBIM
PEIICHUsIM U aKTaM MPOKYpPOPCKOTO HaJa30pa CUYMUTAETCS OTIOKEHHBIM Ha CPOK JI0
BBISICHEHUS! OOCTOSITENBCTB, SIBUBLIUXCS OCHOBAHHUEM JUIsl IPUOCTAHOBJICHMS, a T10
NPUYMHE TOCTYIUICHUS HECKOJIbKHX 3asBICHUN - O YCTAaHOBJICHHS COTJIANICHUS
MEXAYy CTOPOHAMH, JIMOO JO TMPEJOCTaBICHHUS BCTYNHBIIETO B 3aKOHHYIO CHITY
pemeH s cCynma
CBeneHusi 0 MPUOCTAHOBICHUHU O(OPMIICHHUS TMPaB HA 3€MEIbHBIE yYaCTKU
3aHOCATCS] B KHUTY peructpanuu u ydera. [loTpebutennto HampaBiseTcsl MUCbMEHHOE
YBEJOMJIEHUE C YKa3aHHEM JOKYMEHTa, Ha OCHOBAHMHU KOTOPOI'O MPUOCTAHOBJIIEHO
odopmileHrE aKkTa Ha MPaBO YaCTHOW COOCTBEHHOCTH Ha 3€MEJIbHBIA y4acTOK U CPOKOB
IPUOCTAHOBJICHHUS, C YKa3aHWEM TOCIEIYIONUX ACHCTBUA TOTpeOuTens s
yCTpaHEHUS NpUYUH NPUOCTAHOBIICHUS ohopmieHus.
13. Dramnbl okazaHus rOCyIapCTBEHHOM YCIYyTH C MOMEHTA ITOJYYEHHUS 3asiBJIICHHS
OT TOTpeOUTENs I MOJYYSHHs] TOCYJapCTBEHHONW YCIyTH M 0 MOMEHTA BBIJAUH
pe3yiabTara rocyiapCcTBEHHOH yCcIyru
yepes YIOJIHOMOUYEHHBI I OpraH:

1) morpebutenb momaeT 3asBIEHHE O BbIJaU€ aKTa Ha IPaBO YaCTHOMU
COOCTBEHHOCTH Ha 3€MENIbHBIA YYacTOK (JyOJiMKaTa akTa) B YIIOJIHOMOYEHHBIH OpraH;
2) COTPYIHHK YIOJHOMOYEHHOIO0 OpraHa MPOBOJUT PETUCTPALUIO 3asBICHUS U
BBIJIAET MOTPEOUTEIIO PACITUCKY O MPUEME COOTBETCTBYIOUIUX TIOKYMEHTOB U NIEpeiaeT
3asiBJICHUE " HE0OXOIUMbIE JOKYMEHTBHI PYKOBOJACTBY;
3) pyKOBOACTBO YIOJHOMOYEHHOIO OpraHa OINpeNessieT OTBETCTBEHHOIO
COTpPYAHMUEKAa,;
4) OTBETCTBEHHBIN COTPYAHUK YIOJTHOMOYEHHOTO OpraHa HalpaBisieT
CONPOBOAUTEIBHBIM IHUCHMOM BCE HEOOXOAUMBIE JOKYMEHTBHI MNOTPEOUTENs B



CHCNMAIM3UPOBAHHOE MpeAnpusTue sl oQOopMIICHHS aKTa Ha IMPABO YaCTHOM
COOCTBEHHOCTH Ha 3€MEJIbHBIM ydacTok (ayOsukara akta), JIMOO TOTOBUT JJIst
MOJIMMUCAHNS PyKOBOACTBY MOTHBUPOBAHHBIN O0TKa3, JIMOO MUChMEHHOE YBEIOMJICHUE O
NPUOCTAHOBJIICHUHU OKa3aHUus rocyJgapcTBEHHOM YCIYTH;
5) cnennanu3upoOBaHHOE MPEANPUITHE PACCMATPUBAET 3AIIPOC YIIOJIHOMOYEHHOTO
opraHa 00 M3TOTOBJICHUH aKTa (JyOJMKaTa aKkTa), U3roTaBIMBaACT akT (qyOJuKaT akTa),
HampaBisieT  akT  (AyOjukar  akTta) B YIOJHOMOYEHHBIH  OpraH;
6) OTBETCTBEHHBI COTPYJHHUK YIOJHOMOYEHHOTO OpraHa HampaBlseT
PYKOBOJCTBY aKT Ha NPaBO YaCTHOM COOCTBEHHOCTHM Ha 3€MEIbHBIM y4acToK (
nyOonMKaT aKTa) IS TONMHCAaHWs, 3aBepseT TrepOOBON TMeuYaThi0o W BBIAACT
NOTPEOUTENTI0 aKT Ha MPaBO YaCTHOM COOCTBEHHOCTHM Ha 3€MEJbHBIM y4acToK (
nyOnmuKaT akta) MO0 MOTHBUPOBAHHBIM OTKa3, JTUOO MUCHbMEHHOE YBEIOMIICHHUE O
NPUOCTAHOBIICHUU OKa3zaHHusi rocyJ1apCTBEHHOM yCIyTH;
yepes enrtp:
1) morpebuTens mojaeT 3asBIEHUE O BbIIaue akTa (AyOnukara akra) B LleHTp;
2) uncnektop LlenTpa mpoBOAUT PETUCTPAIUIO 3asIBJICHUSI, BBIJAET MOTPEOUTEIIO
pacmucKy O TMpHEME COOTBETCTBYIONIUX JOKYMEHTOB M IIepelaeT JOKYMEHTHI
UHCIEKTOPY HAaKOMUTEIbHOTO oTnena Lentpa;
3) MHCTIEKTOpP HAKOMUTEIBHOTO oTaena [{enTpa ocymiecTBaseT cO0p TOKYMEHTOB,
COCTaBJISIET pEECTp, OTIPABISAECT JOKYMEHThl B YIOJIHOMOYEHHBI Opra;
4) COTPYIHUK YTIOJTHOMOYEHHOTO OpTraHa MPOBOJIUT PETUCTPALIUIO 3aSIBJICHUS U
nepeaaeT HEOOXOAUMBIE JOKYMEHTBI PYKOBOJICTBY;
5) PYKOBOJACTBO YHOJHOMOYEHHOI'O OpraHa OIpeIesieT OTBETCTBEHHOIO

COTpPYDHHUEI KA,
6) OTBETCTBECHHBIM COTPYIHHUK YIIOJHOMOUYECHHOTO OpraHa HampaBIISIET
CONPOBOJAUTEIBHBIM THUCHMOM BCE€ HEOOXOAWUMBIE JOKYMEHTBHI MOTPEOUTENs B
CIICIIMATM3UPOBAHHOE TMpEANpHUATHE Il OPOpMIICHHS aKTa Ha IMPABO YaCTHOM
COOCTBEHHOCTH Ha 3€MEJIbHBIM y4acTok (ayOsmkara akta), JIMOO TOTOBUT MJist
MOAMKUCAHUS PYKOBOJICTBY MOTUBUPOBAHHBIN OTKa3, JIMOO MUCHbMEHHOE YBEJOMIICHHUE O
NPUOCTAHOBIICHUU OKa3zaHWs; roCyJIapCTBEHHOU yCIyTH,
7) cnenuanu3upoBaHHOE MIPEANPHUATHE pacCMaTPUBAET 3aMPOC YIIOJIHOMOUYEHHOTO
opraHa 00 M3rOTOBJICHUM aKTa (yOJMKaTa aKkTa), U3roTaBIMBaeT akT (qyOJuKaT aKkTa),
HampaBiseT  akT  (AyOJukar  akTa) B YIOJHOMOYEHHBIM  OpTaH;
8) OTBETCTBEHHBIH COTPYIHHK YIOJIHOMOYEHHOTO OpraHa HampaBJIseT
PYKOBOJICTBY aKT Ha MpPaBO YacCTHOW COOCTBEHHOCTHM Ha 3€MEIbHBIH Yy4acTOK (
nyOJMKaT akTa) JJIS TOJINUCAHUS, 3aBepseT repOOBOM IeuaThbio, HAIpaBisIeT akT (
nyOnuKaT aKTa) UHCIIEKTOPY HAKOTIUTEJIHLHOTO oTaena [enTpa;
9) MHCTIEKTOP HAKOMUTEIBHOTO OT/AeNa [{eHTpa nepenaer TOKyMEHThI HHCIIEKTOPY

I e v T p a ;



10) uucnextop LlenTpa BhImaeT moTpeOuTeNnto akT (IyOnukaT akrta) Jubo
MOTHUBHPOBAHHBIN OTKa3, JUOO TMHUCHBMEHHOE YBEJOMIJICHHE O MPHOCTAHOBIICHHU
OKa3aHUS rocyIapCcTBEHHOM YyCIAYTH.

14. MuHUMaTBHOE KOJWYECTBO JIMII, OCYIICCTRBIISIOMNX MPUEM JOKYMEHTOB JIJIS
OKa3aHWsI TOCYIapCTBEHHOM ycnyTu B lleHTpe 1 yImoJTHOMOYEHHOM OpraHe COCTaBIIsSeT
OJINH COTPYIHHK.

3. Onmmucanne nopAaKa AeicTBui (B3aUMOJICHCTBHA) B IPONeCcCe OKA3aHHA
roCyJapCTBEHHOM YCIyTU

15. IIpueM JOKYMEHTOB B YIOJHOMOYEHHOM OpPraHE OCYIIECTBIISIETCS 4epe3
OTBETCTBEHHOTO COTPYAHHUKA YIOJIHOMOYEHHOTO oprasa.
[Ipuem nokymeHTOB B LleHTpe ocymiecTBisieTcst TOCPEACTBOM «OKOH», HA KOTOPBIX
pasmMeniaerca HHGOpMaIMsl 0 MPeJHA3HAYCHUN U BBIMOJHAEMbIX QYHKIUIX «OKOH», a
TaKXke yKa3bIBalOTCsA (aMuiusi, UMs, OTYECTBO M JOJDKHOCTh MHcrekTopa LlenTpa.
[Tocne caaun foKyMeHTOB B LIeHTp WU yIOJHOMOYEHHBIN OpraH, MOTPEOUTEIIO
BBIJIAETCSL PACMNHUCKAa O NPUEME COOTBETCTBYIOIIMX JIOKYMEHTOB, C YKa3aHUEM:
HOMEpa 151 IaTBhl npuema j3ampoca;
BUJAa  3alpaliMBaeMOM TOCYIapCTBEHHOW  YCIYTH;
KOJIM4ECTBA W HAWUMEHOBAHHUW TIPUIIOKEHHBIX JOKYMEHTOB;
naTbl, BPEMEHM U MECTa BbIAAYU JOKYMEHTOB;
(dbaMuIuM, UIMEHH, OTYECTBA, TOJDKHOCTH COTPYIHUKA YIIOJTHOMOYEHHOTO OpraHa,
an6o mHcnekTopa lleHTpa mpuHsBIIEro 3asBieHUE Ha OKa3aHHE TOCYIapCTBEHHOM
y ¢ 1 y T H
16. JIyist BBIIauM aKTa HA MPABO YaCTHOM COOCTBEHHOCTH Ha 3eMEJIbHBIN Y4acTOK
iy ayOfiMKaTa akTa Ha MpaBO YaCTHOW COOCTBEHHOCTH Ha 3€MEJIbHBINM y4acTOK
HEO0OXOAMMO MPEOCTABICHUE B YIIOJHOMOUYCHHBIN opraH win B LleHTp crexyronmx
I OKYy M€EHTOB
1) mpu mpeaocTaBIeHUH TOCYIapCTBOM IpaBa YacTHOW COOCTBEHHOCTH Ha
3eMEeNbHB U y4aCTOK:
3aBJICHUE B YNOJIHOMOYEHHBIM OPraH Ha BbIJady aKTa HA MPABO YaCTHOU
COOCTBEHHOCTH Ha 3€MEJIbHBIM Y4acCTOK, COTJIACHO MPWJIOKEHUIO |1 K HACTOSIIeMy
Permamenrty,;
KOIIMSI BBINKUCKUA W3 PEUIEHUsS MECTHOIO MCIOJHUTEIBHOTO Opra’a o
NpelIOCTaBJIEHUU TpaBa YaCTHOM COOCTBEHHOCTH Ha 3EMEJIbHBIM yYacToK;
KOIIMH 3€MJIEYCTPOUTEIBHOTO MPOEKTA, YTBEPKAECHHOTO YIIOJHOMOYEHHBIM
Opra’HoM, ¥ MaT€pHUasoB 10 YCTAHOBJICHUIO IPAHUL] 3€MEJIBHOIO Y4aCcTKa HA MECTHOCTHU
;

IIpU HAJTUYUH 3EMIICYCTPOUTCIIBbHOTO IIPOCKTA PAa3MCIICHUA 3CMCIIbHBIX YUaCTKOB



Ha IUIOIIAAKY JUIsl OTBOAA IMOJ WHAMBHUAYAJIBHOE JKWIMIIHOE CTPOUTEIBCTBO
IPEACTABIISIETCS YaCTh 3€MJICYCTPOUTENBHOTO MPOEKTa HAa KOHKPETHBIN 3eMeIbHBIHI
Y4aCTOK M MaTepuajbl 0 YCTAHOBJIEHUIO €ro I'PAHMUI] HA MECTHOCTH, BbIJIABAEMBbIE
opraHu3aluei, BBHIMOJHUBIIEH yKa3aHHbIE paboThl;
KONMus  cBUIETeNbCcTBa Hanoromiaartenbmuka (PHH);
KOIIAs CBHUJIETENIBCTBA O FOCYJAPCTBEHHOM PErucTpanuy HPUANYECKOTO JIMIA,

JOKYMEHT (KBUTAHLMS) 00 yIiaTe yCIIyr 3a U3rOTOBJICHHE AKTa HA IIPABO YaCTHOMN
COOCTBEHHOCTH Ha 3€MEIbHBII y4acTOK;

KOMHS JOKYMEHTa, YAOCTOBEPSIOIIETO JUYHOCTh MOTpEeOUTeNs, MO0 KOMHUs
JOBEPEHHOCTH OT IMOTpPeOUTENsl, U JOKYMEHTA, YIOCTOBEPSIOLIETO JIUYHOCTH
JOBEPEHHOTO AUIa.

JIns mpoBEepKM KONMHU YJIOCTOBEPEHUS JIMYHOCTH JIMIA WIW JTOBEPEHHOCTHU
IPENBABISIIOTCS OPUTMHAIIBI JOKYMEHTOB, KOTOPBIE II0CIIE MPOBEPKU BO3BPAILIAKOTCS
noTpeoduUuTE IO ;

2) B cilydyae M3MEHEHHHN HACHTHU(PUKALMOHHBIX XapaKTEPUCTUK 3E€MEJbHOIO
y 4 a ¢ T K a

3asBJICHUE B YNOJHOMOYEHHBIM OpraH Ha BblJady akTa Ha IPaBO YaCTHOM
COOCTBEHHOCTH Ha 3€MEJIbHBI y4acTOK, COTJIACHO MPWJIOKEHUIO | K HacTOsIIeMy
Permamenrty;

KOIIMM BBIMHMCKHU U3 PELIEHUS] MECTHOT'O MCIOJIHUTEIBHOIO OpraHa 00 N3MEHEHUH
UACHTU(PUKAIIMOHHBIX XapaKTEPUCTHK Ha paHee MPEIOCTaBICHHBIM 3eMEeNbHbIN
y4acTOK Ha IIpaBeé YacTHOM COOCTBEHHOCTHM W/WJIM HHOTO JOKYMEHTa,
NOJATBEPKIAIOIIET0 U3MEHEHHE WICHTU(DHKAUUOHHBIX XapaKTEPUCTUK 3EMEIbHOTO
y 4 a c T K a ;

KOIHK 3€MJIEYCTPOUTEIBHOTO MPOEKTa, YTBEPKIECHHOTI'O YHOJHOMOYEHHBIM
OpraHoOM, U MaTE€pHUaJIOB 10 YCTAHOBIIEHUIO I'PAaHUL] 3€MEJIBHOTO y4acTKa Ha MECTHOCTH
;

KOnus  cBUIETeNnbcTBa  Hajoromiaarenbmuka (PHH);
KOIIHs CBUJIETENIBCTBA O FOCYJAPCTBEHHOM PErucTpaluy IPUANYECKOTO JINIA,

JOKYMEHT (KBUTAHLM) 00 yIiaTe yCIIyr 3a U3rOTOBJICHHE AKTa HA IIPABO YaCTHOMN
COOCTBEHHOCTH Ha 3eMEJIbHBII y4acTOK;

KOMHS JOKYMEHTa, YAOCTOBEPSIOIIETO JUYHOCTh MOTpeOUTeNs, 00 KOmus
JOBEPEHHOCTH OT MOTpeOuTENs, U JOKYMEHTa, YIOCTOBEPSIOUIEr0 JUYHOCTH
JOBEPEHHOTO AU a.

JIns mpoBEpKM KOIMHMM YIOCTOBEPEHUS JIMYHOCTU JIMLA WIM JOBEPEHHOCTH,
IPEABABIIIIOTCS OPUTMHANIBI JOKYMEHTOB, KOTOPBIE IIOCIIE MPOBEPKU BO3BPAIIAKOTCS
noTpeodOuUTE IO ;

3) npu BeIgaue 1yOJaMKaTa akTa Ha MPaBO YaCTHOM COOCTBEHHOCTH Ha 3€MEJIbHBIN
y 4 a ¢ T O K



3asiBJICHUE B YNOJHOMOYEHHBIN OpraH Ha BblJady AyOJMKaTa akTa Ha MpPaBo
YaCTHOW COOCTBEHHOCTHM Ha 3€MEJIbHBI Y4YacTOK, COTJaCHO MNPUJIOXKEHHI0 1 K
HAacTOsAMEMY Pernamenty;
JOKYMEHT (KBUTAHIIMS) 00 yIiaTe yCIIyT 3a U3rOTOBJICHUE aKTa Ha MPaBO YACTHOM
COOCTBEHHOCTH Ha 3€MeJNIbHBI I Yy4acCTOK;
KOIUsl JOKYMEHTA, YJOCTOBEPAIOIIEr0 JIMYHOCTh MOTPEOUTENs], TUOO KOMHUS

JOBEPEHHOCTH OT MOTpeOuTeNsl, U JOKYMEHTa, YIOCTOBEPSIOLIETO JIUYHOCTH
JOBEPEHHOTO aTuIa,;
DK3EMIUIAP MECTHON PAalOHHOM Ia3eThl 10 MECTY HAXO0XKIACHUS 3€MEIBHOI0 y4acTKa

C OIyOJINKOBAHHBIM OOBSIBJICHUEM O NMPU3HAHUU MOJJUHHUKA aKTa HA MPABO YaCTHOM
COOCTBEHHOCTHU Ha 3eMEJIbHBIN y4acTOK HEJIEUCTBUTEIbHBIM.
Jlns mpoBepKM KONMHM YIOCTOBEPEHMS JIMYHOCTH JIMLA WX JTOBEPEHHOCTHU
IPEABABIAIOTCA OPUTMHAIIBI JOKYMEHTOB, KOTOPBIE II0CIIE IIPOBEPKUA BO3BPALLAKOTCS
DoOTpeodurtenimw

17. bnaHku 3adBICHHI HAXOIATCS B YIOJIHOMOYEHHOM OpraHe.

B llentpe OyiaHKku 3asiBJACHUN pa3MEIIAOTCA Ha CIEIUAIbHON CTOWKE B 3aie

OXHUJAHUA, nubo y KOHCYJIbTAHTOB Hentpa.
18. B nponiecce okazaHusi rOCyJapCTBEHHOW yCIyTH 3aJ€iCTBOBAHBI CIEAYIOIINE
CTPYKTYpHO-(PYHKIIMOHATbHBIE €IUHULBI (manee - COE):
1) MHCIEKTOD Heunrtpa;

2) HHCHOEKTOp HakomuTeabHoro otaena Ilenrtpa;

3)OTBETCTBEHHBIM COTPYJAHUK YyIOJHOMOYEHHOTO OpraHa;

4) PYKOBOJICTBO YIOJHOMOYEHHOTO oprasa;

5) KaHUedsApus  CHEUUAJIU3UPOBAHHOTO NPEANPHUATHUS;

6) PYKOBOACTBO CHEUHUAIU3UPOBAHHOTO TPEANPUATHS;

7) rpynma mpuemMa M BbIJa4d CIEHHAJIU3UPOBAHHOIO MPEANPUSATHS;

8) mpOU3BOACTBEHHOE MOJAPA3JCICHHUE CICIUATU3UPOBAHHOTO TPEANPUITHS.

19. TexkcToBOoEe TaONMMYHOE OMHUCAHUE TOCJEIOBATEIBHOCTU U B3aMMOJICHCTBUE
aIMUHUCTPATUBHBIX JelcTBui (mporenyp) kaxaod CDE c ykazaHueM cpoka
BBITIOJTHEHUST KaXKJIOTO aJIMUHUCTPATUBHOIO JIEUCTBUS (MpOLIEAYpHl) MPUBEICHO B

NPUITOXKECHUU 2 K HACTOSIIEMY Pernmamenrty.
20. Cxema, oTpaxkarolasi B3auMOCBSI3b MEXY JIOTUUYECKOM MOCIIETI0BATEIbHOCTHIO

aIMUHUCTPATUBHBIX JICUCTBUI B MpoIECCe OKazaHus rocyaapctBeHHoi yciayru u COE

, IPUBENICHBI B IPUJIOKEHNH 3 K HacTosieMy Perimamenry.

4. OTBETCTBEHHOCTH JIOJDKHOCTHEIX JIHII,
OKa3bIBaIONIUX IOCYAapCTBEHHBIE YCIIyTH



21 OTBETCTBEHHBIMM JIMI[AMH 32 OKa3aHHUE TOCYJAapPCTBEHHOUN YCIIYTH SIBJISIIOTCS
PYKOBOJOUTENU M JOJDKHOCTHBIE JIMIIA YHOJHOMOYEHHOro oprasna, LleHTtpa,
CIIENUAIM3UPOBAHHOIO TPEANPUATUS U €r0 NMPOU3BOACTBEHHOTO NOAPA3AECICHHUS,
Y4aCTBYIOIIHUE B IIPOIIECCE OKA3aHUs TOCYIapCTBEHHOM YCIyTH (J1ajiee - JOJIKHOCTHBIE
I W 1m a )

JIOJKHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTH 3a KayeCTBO M 3(PGHEKTUBHOCTD
OKa3aHUs TOCYJapCTBEHHOM YCIYTH, a TAKXKE 3a MPUHUMAECMbIE UMH PELICHUS U
nencTBug (0€37eiCTBUA) B X0/I€ OKa3aHUs TOCYJIapPCTBEHHOMN YCIYTH, 32 pealn3aluio
OKa3aHus TOCYJapCTBEHHOW YCIYyrM B YCTAHOBIIEHHBIE CPOKH B MOPSIKE,
IPEAYCMOTPEHHOM 3aKOHOaTeIbcTBOM PecnyOmmku KazaxcraH.

[IpuntoxeHUue 1
K Pernamenrty TrOCyIapCTBEHHOM
yCIAYTH "ObopmiaeHue u BbI1ayva AaKTOB
Ha npaBo YaCTHOHU COOCTBEHHOCTH
Ha 3eMeJIbHBIN y4acToK"

HavanpHuky YIOJTHOMOYEHHOTO opraHa
o 36MENbHBIM OTHOWMEHUAM
(HauMEeHOBaHUE YIOJHOMOYEHHOTO oprasna)
(bamunus, uMs, OTYECTBO)
oT

(bamunus, UM, OTYECTBO bu3nuecKkoro JuIa
aubo MOJHOE HAaMMEHOBAaHHUE
IOPUAUUYECKOTO auIa)
(PEXKBHU3UTHI JOKYMEHTA, YyAOCTOBEPSAIOIIETO
JUYHOCTH busznyeckoro 178101 IOPUIUYECKOTO avia,

KOHTaKTHBIN TenedoH, aapec)

3asBieHHE
O BBIJJaU€ aKTa Ha IMPaBO YaCTHOW COOCTBEHHOCTH Ha
3€MENbHBIN y9aCTOK



[Tpoury BbIAaTh akT (AyOdMKaT akTa) Ha MPaBO YaCTHOM COOCTBEHHOCTH Ha
3€MENBHBIN YYaCTOK, PACIOI0KEHHOTO I10 aJpeCy:

(anpec (MeCcTO HaxOXICHUS) 36MEJILHOTO y4acTKa)
MPEIOCTABICHHBIN

(HGHCBOC Ha3Ha4YCHUC 3CMCIIbHOI'O y‘-IaCTKa)

JlaTa 3asBUTENb

(pamunmst, ©Ms1, OTIYECTBO YIIOJTHOMOYEHHOTO JIUIA, TIOJIITUCH)

[IpuntoxeHUue 2
K Permamenry roCyJapCTBEHHOU yCayru
"ObpopmiuneHnue u BhIJaya AaKTOB
Ha npaBo YaCTHOHU COOCTBEHHOCTH

Ha 3eMeJIbHBIN y4acToK"

Omnmcanne nocnea0BaTeIbHOCTH ¥ B3aNMOEHCTBHE
aJIMAHMCTPATUBHLIX AckcTBHi (mponexyp) Tabmma 1. Ommcanne aeicTBHiA
COE

JeiicTBrs OCHOBHOTO TIpoIiecca (X0/a, MOToKa pabor)

Ne nelcTBUSA ) 3
(xoma, moToka pabor)
HuacmexTo
NHcnekTop NHucnexTop p
Haumenosanne COE HaKOMHUTEIHLHOTO
Lentpa HaKOIMTEILHOIO OT/IeNa
oTaeIa
. Opuewm PacnucriBaercsa CocTaBusaeT
HaumenoBanune  nencTBHUA
TOKYMEHTOB, B KypHaIe HpeecTp 31
(mpouecca, Ipoueaypsl,
perucrtpanus cobupaer HampaBIsieT
oreparyi) U UX OMUCAHUE
B XKypHaje JOKYMEHTEI JTOKYMEHTHI
dopma 3aBepIICHUS Coo
P P P OTrnpaBka
(maHHBIE, JTOKYMEHT, JTOKYMEHTOB B
pacmucka . JTOKYMEHTOB B
OpTraHU3aIMOHHO-PACTIOPS N HaKOIIUTEIbHBIN .
YIOJIHOMOYEHHBIH OpraH
TEBHOE PEIICHHE) OTIIENT

CpoKH UCTIOTTHEHUS He Oonee 30 MUHYT

Howmep CIEeIYIOUEro )
IEUCTBUA
IIPOJOIKCHHUE
4 5
P
Corpynnnx YKOBOJICTBO
YIOJHOMOYEH

YIIOJJHOMOYEHHOT'O OpraHa
HOI'o opraHa

3 pa3a B IeHb He menee 2 pa3 B neHb

3 4

7

OTBETCTBEHHBIH COTPYIHUK

YIIOJIHOMOYEHHOT'O OpraHa



MHpuewm

O3HaKOMIIEHHE c

OcymiecTBleHHE MPOBEPKU TOITHOTHI

NOKYMEHTOB, KOPPECIOHAEH JIOKYMEHTOB, HalpaBJeHUE JOKYMEHTOB B
PETHCTpAIKs B XKypHAJE BXOAAMWEH 1[ u e i , CHeUHMAIM3UPOBAHHOE  MIPCAIPUITHE,
KOppCCIOHACHINN omnpeaciacHueC MTOATOTOBKAa MOTHBHPOBAHHOTO OTBETa 00
OTBETCTBEHHOTO OTKa3e, TN00 MUCHbMEHHOTO YBEIOMIICHUS O
COTPYJHHUKA NIPUOCTAHOBIEHUH OKa3aHus
TrOCYAApCTBEHHOM yCIIyTH
Hanoxenue CONPOBOJUTENBHOE IHUCHBMO B
Hanpasnenue
pe3ononuu, CHELMATU3UPOBAHHOE MPEANIPUATHE, WU
JOKYMEHTOB .
OTmpaBKa MOTHBHPOBAHHEIN OTBET 00 OTKa3e, IHO0
PYKOBOACTBY
OTBETCTBEHHOMY NUCbMEHHOE YBEAOMIJICHUE o
TS HAaJTOXEHHUS
UCIOJIHUTEI I IIPUOCTAHOBIICHUHU OKa3aHus
PE30IIOLNH .
HCIIOJTHEHUS roCyJapCTBEHHOH yCIIyTu
30 MuHYT 30 MuHYT 30 MuHYT
5 6 7
Ne neiictBus (xona, 7 3 9
MOTOKa paboT)
PykxoBoacTBoO
Kanuenspus I'pynna npuema u BblAauu
cnenuanu3u
Hanmenosanne COE CIIELUAIM3UPOBAHHOT O CHeNHaJIu3upPOBAHHOTO
POBAaHHOTO
MPEaNpUATHS MpeaIpUATHS
MPEIIpUATHS
HanmenoBanue peiictBus Perucrpanus 3ampoca O3HaKOMJIEHHUE c n
epenaua
(mpouecca, mpoueaypbl, YIOJIHOMOYEH JIOKYMEHTaMH, P
JIOKYMEHTOB IIPOU3BOACTBEH
oIepamnmn) u HXH OT O HalOXEHHE
HOMY IOJIPa3JEIICHUIO
OIHCaHHE oprasa PE30IIOIUH
dopma 3aBEPIICHUS
P p HanpaBnenue
(naHHBIE, JIOKYMEHT, Ilepenaua
JOKYMEHTOB Ilepenaua nOKyMEHTOB
OpraHU3aluoOHHO- JTOKYMEHTOB
PYKOBOACTBY rpymnmne IpueMa Hu
pacnopsauTenb NPOU3BOJCTBEHHOMY
pIRIS | HAJIOXKCHU Bbla4u
H 0 € MOJPAa3IeICHUI0
pe3ononun
pemeHwne)
1 4ac
O0muii CpOK
U3TOTOBIICGHHS aKTa - 6 N
CpOoKY UCTIOTTHEHUS . 30 MUHYT B Teuenue 2 pabouunx aHen
paboumx pmmelt, Cpok
M3TOTOBJICHUS TyOIuKaTa
akTa - 4 pabounx JIHs
Howme CIEAYIOLIETO
ep Y 8 9 10
JielCcTBHA
IMPOAOIIZKCHUEC
10 11 12
IIpousBoacTBeHHOE
I'pynma npuema u BbLIAYH
nojapasnelieHue PykxoBoacTBo
CIIEIIMaJIn3UPOBAHHOTO
CNEeUAIN3UPOBAHHOTO CHENMATU3UPOBAHHOTO MPEANPUITHS
MpEaNPUATHS
HOPEIIpUATHS

Usrotosnenue akra (nyonukara I[TpoBenenue skcrepTH3bl akTa (
aKTa) IQyOJnMKarta aKrta)

Ilepenmada akra (myOnmkara akra Ilepemaga axrta (myOnukata
) rpyIIe nmpremMa U BeIIaun aKTa) pyKOBOJCTBY

[Monmmcanne akra (y0nmkara akTa)

Ilepemaua axrta (myOnmkara akTa) B
KaHIICISIPHIO



30 MuHyT
11

Ne JeHCTBUS
MOTOKa pabor)

(xona,

Haunmenosanune COE

HauMeHnoBanue  OeWCTBUS
(mpomecca, MIPOIEAYPHI,
oTiepallii) U UX ONUCaHue

dopma 3aBepIlIeHUs
(nanublE, JOKYMCHT,
OpPraHU3aIMOHHO-
pacmopsIuTenb

H 0 ¢

penieHue)

CpOKI/I HUCIIOJTHCHUA

Howmep CIeAYIOIEro

IEUCTBHUS
IIPOJOIXKCHHUE
15

PykxoBoncrso
YIIOJIHOMOYEHHOI'O OpraHa

[Tognucanue aKTa (
nybiaukara axKTa),
MOTHBHPOBAaHHOTO OTBETa 00
OTKa3e MO0 MHCHMEHHOTO
YBEIOMIICHHUS o
MPUOCTAHOBIICHUU OKa3aHUs

roCyIapCTBEHHOM yCIIyTH

Iepemaua akra (myOnukara
aKTa), MOTHBHPOBAHHOI'O
oTBeTa 00 oOTKase aubo
MUCbMEHHOTO YBEJIOMIICHUS O
MPUOCTAHOBIICHUN OKa3aHUs
rOCyJapCTBEHHOW yCIyTu
OTBETCTBEHHOMY
HCTIOTHHUTEITIO

30 MUHYT

16

B teuenne 30 munyT

12
13

Kanngenspus
CTIEIUATU3UPOBAHHOTO

NPENIPUATUSA
HanpaBnenue aKkrTa (
nybnukara axTa) B

YIIOJIHOMOYEHHBIN OpraH

Ilepenaya akta (myOsukara
aKTa) B YIOJHOMOYEHHBIN
oprat

B teuenue 1 pabodero mus

14

16

CoTpyAHHUK
YIIOJTHOMOYEHHOTO OpraHa

3aBepeHue akra (qyOnmkaTa
akTa) repOOBOH TMedYarhlo,
perucTpaiys akra (qybiukara
aKTa) B KHUTE BBIJAYU aKTOB,
BBIJIava aKTa (qyOJiMKaTa aKkTa)
moTpeduTeNI0
nepenaya B Llentp

701841

Brpgaua
akra (myOnukara akra),

MOTUBHUPOBAHHOI'O OTKa3a
oo IUCBbMCHHOTO
YBEOAOMIIEHUA 0

NIPUOCTAHOBIIEHUU OKa3aHMs
TOCYyJlapCTBEHHON YCIyTH

norpebuTenio
UIu nmepegaua

akrta B LlenTp
30 MUHYT

17

Tabma 2. BapmanTsl HCHONMB30BaHUA.

OcHOBHOI#1 mpo1ecc.

I'pynmna
C & E

30 MmuHyT

13

14

CoTpyaAHHUK
YIIOJTHOMOYEHHOTO OpraHa

ITpoBepka M3roTOBJIEHHOTO aKTa (IyOnuKara
aKTa)

[Tepenaua
akta (myOnukara akra) pyKOBOJCTBY
YIIOJIHOMOYEHHOT'O OpraHa Ha IOJIIHCaHne

30 MuUHYyT

15

17

Hucnekrop Lentpa

Brimaya axra (nybnukara  akra),
MHCHbMEHHOTO YBEIOMIICHHS 0
NPHUOCTAaHOBIICHUHU oKa3zaHus
rocynapcTBeHHod  ycnyru  su6o
MOTHUBHPOBAHHOTO OTBeTa 00 OTKaze
MOTPEOUTEIIO

Brimaua axra (nybmmkara  akra),
MHACHbMEHHOTO YBEJIOMIICHHS 0
NPHUOCTAaHOBICHUHU oKa3zaHus
rocylapcTBeHHOW  ycayru  Ju6o

MOTHUBUPOBAHHOTO OTBeTa 00 OTKaze
HOTPEOUTEIIO

He 6onee 30 MunyT

I'pynna
C & E



UucnekTop
Hentpa

JleictBHE Ne

HpI/IeM JOKYMCHTOB, BblJJa4a

I'pynna 2 COTPYAHHUK OTBETCTBEHHBIN

YIOOJIHOMOYCHHOI'O OpraHa

COTPYAHHK
YIIOJIHOMOYEHHOT'O OpraHa

Ne
[Ipuem 3asBnenus u3 lLlentpa

1 HeiictBUeE 2

paciurcCKu, perucTpanus 3asdBJICHUA, WU OT HOTp€6I/ITeJ'I$I, BblJJaya

HampaBJlieHHUE

TOKYMEHTOB B HAKOIUTEIbHBIN
ortnen llentpa nna nepenadu
YIIOJTHOMOYEHHBIN OpraH

Ne

Brimaua akra (gybnukara akra)
noTpeduTENIO

B Llentpe

JeicTtBHE

MPOAOJIKEHUE

I'pynmnoa

C D E
PyxoBoacTBoO
YIIOJTHOMOYEHHOT'O OpraHa

JleticTBUEC Ne
OnpeneneHre OTBETCTBEHHOTO
HallOXEHHU-®e

PE30ITIOIIH

JleicTBUEC Ne

pacmucky,
HampaBlICHUE

B PYKOBOJACTBY
YHOJIHOMOYEHHOTO OpraHa

perucrpanusi,
3asBJICHUS

HelictBue Ne 4
Paccmorpenue
3aABICHUS, MOATOTOBKA

JIOKYMEHTOB JUIsl HalpaBJCHUS B
CIeqUaIu3UPOBAHHOE
MpEeATpUsSTHE

HetictBue Ne 6
[TpoBepka H3TOTOBJIEHHOTO aKTa (
JyOIuKaTa aKTa)

JevicTBue No 8
3aBepenue akTa (IyOnmkaTa akTa)
repOOBOI TTEYATHIO U PETHCTPALS
B KHHI€ BBIAAYM aKTOB, Iepenada
akta (myOnukara akta) B LleHTp

uau BhIJaya
MOTPEOUTEITIO
9
4
I'pynna 5 COE
Crennanu3upoBaHHOE NPEAIPUSTHE
3
COTpYJHHKA
HdecTBHE Ne 5
PaccmoTpenue HaIpaBJIeHHOTO 3ampoca
YIOJIHOMOYEHHOTO OpraHa, HW3rOTOBJIEHHE akTa (
nyOJKarta akTa) HallpaBJIeHHE aKkTa (IyOiuKara akra) B
YIIOJTHOMOYEHHBIN OpraH
7

[Moanucanue akTa (yOnuKara akta)



Tabmua 3. BapmanTsl ncnons30BaHU.

L4
AJIBTepHaTI/IBHI:]I/I oporecc.
r mma 1 COE
Py I'pynmoa 2 COE
MuHcnmexToOp
CoTpyIHUK YITOTHOMOYEHHOTO OpraHa
Hentpa
. JdeicTtBHE Ne 2
Jde#ictBHUeE No
IIpuem 3asiBICHUSA u3
I[IpuemM MJOKYMEHTOB, BBIJa4a PACIHCKH,
CHTpa 501850 oT HOTpe6I/ITeJ'I5[, BbIJJadya
peructpamus 3asBJICHUSA, HampaBJICHHC
. pacnmucku perucTtpanus,
JTOKYMEHTOB B HAKONIUTENbHBIN oTnen LenTpa ams
HampaBlieHUE 3asSBICHUS
HanpaBJICHUA B

PYKOBOACTBY

YIIOJIHOMOYEHHBIN OpraH
YHOJIHOMOYEHHOTO OpraHa

JdeicTtBHue Ne 6
Ilepeqaya MOTHBHPOBAHHOIO OTKasa B LleHTp mim
BBIJIa4a IOTPEOUTEITIO

Hde#tictBUE Ne 7

Briraga MOTHBHPOBAHHOTO OTKa3a MOTPEOUTENIO B

Lentpe

IIPOJOIKCHHUE

F'pynma 3 COETlpynma 4 COE

OTBEeTCTBEHHE I PykoBoactBoO

COTPYIHUK YIOJTHOMOYEHHOTO OpraHa YIOJHOMOYEHHOT'O OpraHa
HewncTtBue No 3
Onpenmenenue
OTBETCTBEHHOTO COTpYJHUKA,
HaJI0XEHHE PE3OTIOINH

elcCTBHEC Ne 4 N
A HdethicTBUE No 5

PaccMoTrpenue

Ilogxnmucanwue
3asIBJIECHUS. ITonroToBKa

MOTHUBHUPOBAHHOI'O OTKa3a
MOTHUBHUPOBAHHOI'O OTKa3a

Il punanoxeHUHu-e 3
K Permamenry roCyJapCTBEHHOU yCayru
"ObpopmiuneHnue u BhIJaya AaKTOB
Ha npaBo YaCTHOMU COOCTBEHHOCTH

Ha 3eMeJIbHBIN y4acToK"

Cxema, oTpakaromas B3aHMOCBA3b MEXKIy JIOTHIECKOH ITOCIIEOBATEIbHOCTHIO
aJMUHUCTPATHUBHBIX JCHCTBUM B MPOIECCE OKa3aHUA IOCYJapCTBEHHOHN yCIyTH
u COE



1. HrameTop 1erpa
TIpoE«pEc HATEM HE
ECe3 Heo b0 IpIED:

TOEYMEHTOE,

ETHCIALECT SAAE TIEEER

(B8 GoTee 30 MEEYT)

5. DTEET{TEGHMEIH (0T
IIpoEepEa  ITOTECCTED
OOEYMEHTOE E o CTTEDR:
TIOAF OTOEECS MOTHERDOE:
TECENEHHOTO  FE&TOND
OESHZAHELE  TOCYTIACTES
COMPOEOMETEIEHATD  ITH
T AT BCA TR

([ 30 NEELT)

3. DTEET(TESHHEDH
COTPYIHHE
FopspiERn TS (R OmEETY
2By Tep BOECH I ATEE,
TR TRAELET 4SBT [y DTEE 4T
4ET4) E FHETe ERGTAH 4ETOE Ha
TIP4RS LACTEOH CobCTELHECTE,
EEQUAM 4 BT [y DTEE 4T4 4F0T)
IO DT TR FOTEL TR eTad 4 B
Tepap (30 MEEgyT)

i PYROEOITED
VIO TOHENI0 DEeHHOND 0T 3L
TIoeeo: 4B 4ET4 (el TEEATL
4ET4), MO TREEE 0 EAHHOT O
oTEeTa 0f oTEAze , TR0

RO ENVEHEOTD ¥ EefIONITEHELT O
TR THEOO ETE HECED CECAT4HELT
Ty CTERFEGEL YO ITyTEC
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PernamenT rocymapcrBeHHOH ycayru «OdopMieHre U BeIAada
aKTOB Ha IOPaBO MOCTOAHHOTO 3eMJIETIONB30BaHID 1. O6mue monoxeHus

1. Hactosmuit Pernament rocynapctBerHoi yemyru «OdopmileHre U Bblava
aKTOB Ha IMPaBO MOCTOSHHOTO 3eMJICTI0JIb30BaHM (J1aniee - PermamenT) pazpaboTaH B
COOTBETCTBUU ¢ MyHKTOM 4 ctatbu 9-1 3akona Pecnyonuku Kazaxctan ot 27 HOS0ps
2000 roza «00 AJIMUHUCTPATUBHBIX npoueaypax».

2. 'ocynapcTBeHHas1 ycliyra OKa3bIBA€TCA TOCYJIAPCTBEHHBIM YUPEXKIACHHUEM «
OTtaen 3eMeNnbHBIX OTHOIIEHUH Y aTuXaHOBCKOTO pailoHay (fajiee - yIoJIHOMOYEHHbIN
opran), ¢ yuactueM CeBepo-Ka3zaxcTaHCKOr0 JIOYEpHEro TOCyJapCTBEHHOTO
npeanpusaTus [ ocynapCTBEHHOr0 Hay4YHO-IIPOU3BOJACTBEHHOIO ILEHTPA 3€MEIbHBIX
pecypcoB u 3emieycTpoiicTBa AreHTcTBa PecnyOnuku Kaszaxcran 1mo ympaBieHHIO
3emenbHbIMU pecypcamu (CeBKaz/II'TI I'ocHIII3em) (nanee — crneruain3upoBaHHOE
IpeanpusTrE), KOTOPOE U3TOTABIMBAET aKT HA MPABO MOCTOSIHHOTO 3€MJICTIOIb30BaAHUS

['ocynapcTBeHHast yciiyra MOXKET OKa3bIBaThCS HAa aJIbTEPHATHBHON OCHOBE IO
MECTY HaXOXKJIEHHS 3€MEJbHOI0 y4acTKa 4epe3 LEHTPhl 00CIyKUBaHUSI HaceaeHUs (
qJanee - HeunTp).

3. ®opma OKa3bIBAEMOW T'OCYJapCTBEHHOM YCIYyTHM HE aBTOMAaTHU3HPOBAHHAS.

4. T'ocynapcTBeHHas ycjiyra OCyIIeCTBIISIETCS Ha ocHOBaHMHM cTated 34 u 43



3emenbHOTO Kojaekca Pecnybnumkm Kazaxcran ot 20 urons 2003 roma wu
nocranoBneHusl IpasurensctBa Pecniyonuku Kazaxcran ot 20 uronst 2010 roga Ne 745
«O0 yTBepKJeHUU peecTpa roCyJapCTBEHHBIX YCIYT, OKa3bIBaeMbIX (DU3UUECKUM U
IOPUIUICCKHAM AU AM).
5. Pe3ynpTaToM OKa3aHUS TOCYIapCTBEHHOW YCIYTH SIBIISIETCS BbIJada Ha

OyMa)KHOM HOCHUTEJIEC aKTa Ha MPaBO MOCTOSHHOTO 3€MJICTIONB30BAHMS WIIH TyOJIMKaTa
aKTa Ha MPaBO MOCTOSHHOTO 3EMJICTIONb30BAHMUS, WJIM MOTHBHPOBAHHOTO OTBETa 00
OTKa3€ B MPEJOCTABICHUHN YCIYTH C YKa3aHUEM MPUYMHBI OTKa3a B TUCbMEHHOM BHJIE.

6. 'ocynapcTBeHHAs yciayra OKa3pIBaeTCsl TOCYIapCTBEHHBIM IOPUANYCCKUM JIHIIAM
(manee - mMOTpeOUTEND).

2. TpeGoBaHHA K HOPAAKY OKa3aHWA FOCYyAapCTBEHHOM yCIIyTH

7. ['ocynapcTtBeHHas yciyra OKa3bIBAETCH:

B 3/IaHUH YIIOJIHOMOYEHHOT'0 Oprasa, rno aapecy: CeBepo-Kazaxcranckas o6actsb,

YanuxanoBckuii paiion, ceno Kumkenekons ynuna YanuxaHoBa 85, temedon: 8§(
71542)2-18-99;

B 31aHuu llentpa no aapecy: Ceepo-Kazaxcranckas o0nactb, Y aIMXaHOBCKUIN

paiion, ceno Kumkenekonb, ynuna YanuxanoBa 80, Ttenedon: 8(71542)2-28-12;

8. TocynmapcTtBeHHas  yciayra HOpeIoCTaBIsETCH:

npu oOpameHuu B  yHNOJHOMOYEHHBIH  OpTaH:

MATh pab0YMX JTHEH B HEJEINIO, 32 UCKITFOUCHUEM BBIXOIHBIX U MPA3THUIHBIX JTHEH,
¢ 9-00 gacoB o 18-00 gacoB, ¢ nmepepsiBoM Ha 00ex ¢ 13-00 g0 14-00 gacos. I[Ipuem
JIOKYMEHTOB OCYIIIECTBIISIETCS B MOPSJKE Odepeau, 0e3 MpeaBapuTeIbHON 3alucu |
YCKOPEHHOTO OO0OCNyXUBaHUL,;

npu oOpameHuun B Heuntp:
IeCTh padOUYnX THEH B HENEII0, 32 UCKIIOUCHUEM BOCKPECECHbBS U TIPA3THUIHBIX

JTHEH, B COOTBETCTBHUH C YCTaHOBIIEHHBIM rpadukom padoTsl ¢ 9.00 wacoB g0 19.00
yacoB, ¢ nepepsiBoM Ha o6eq ¢ 13.00 no 14.00 wacos. Ilpuem ocymiecTBisercs B
nopsiike ouepenu, 0e3 MpeaBapUTENIbHOW 3alHCH M YCKOPEHHOTO OOCIIYyKHBaHUS.
9. Uudopmanuio mo BompocaM OKa3aHHs TOCYIJapCTBEHHOW YyCIyTH, O XOJe
OKa3aHUsl TOCYJapCTBEHHOW YCIyrH MOXHO mnoaydutb B lleHTpe wunu

YIOJIHOMOYEHHOM OpraHe, ajipeca u rpaduk paboThl KOTOPBIX, YKa3aHbl B MyHKTaX 7,
8 HacCTOSAUETO Pernamenra.
[Tonnast uHpopMaIus 0 MOPSAJIKE OKa3aHUS FOCYJaPCTBEHHOM YCIyTH pa3MeniaeTcs

Ha CTEHJaX B MECTax OKa3aHWUs IOCyJapCTBEHHOM YCIYrM U Ha MHTEPHET - pecypce
YIOJHOMOYEHHOTO opraHa — ual-zem@mail.online.kz.
10. Cpoxu okKazaHusd TOCYJapCTBEHHOW  YyCIYTH:

CPOK OKa3aHWs TOCYJIapCTBEHHOW YCIYyTHM C MOMEHTa ClIauyd MOTpeOuTesneM



HEOOXOIUMBIX JOKYMEHTOB, YKa3aHHBIX B MyHKTe 16 Hactosimiero Permamenta - 6
pabounx JHeH, nOpu BbJadye JyOJNMKaTa akTa Ha NpPaBO IMOCTOSHHOTO
3eMJICEIOJIb30BaHUS - 4 pabouux JTHSA;
MaKCHMAaJIbHO JOMYCTUMOE BpEeMs OXKUJIAHUS B OUEPEId IIPH cllaue U MOJTyUYSHUH
JOKYMEHTOB - HE bonee 30 MHUHYT;
MaKCUMAaJIbHO JIOMYCTUMOE BpeMs OOCTY>KMBaHHS TMPHU CJaye U TMOJIYyYCHUHU
JOKYMEHTOB - HE bonee 30 MUHYT.
11. T'ocynapcTBeHHass yciyra NpeaoCTaBiseTCs Ha IUIATHOM OCHOBE C
peA0CTaBICHUEM B YIIOJTHOMOUYCHHBIN opraH uiu LleHTp nokymeHTa (KBUTAHIIUU) 00
yIUIaTe YCIyr 3a U3rOTOBJIECHHE aKTa Ha MPABO MOCTOSHHOTO 3€MJIENOJIb30BaHUS, B
pasmMmepe, COTJIacCHO NPUITOXKEHHUIO 4.
OrmiaTta 3a M3rOTOBJIICHHME aKTa Ha MPaBO IMOCTOSIHHOTO 3€MJIETIOJIb30BaHUS
IPOU3BOAUTCS HAIMYHBIM WM O€3HAIMYHBIM CIIOCOOOM depe3 OAHKU BTOPOrO YPOBHS
Ha pAaCUETHBI CUET CHEeLHAIM3UPOBAHHOIO MPEANpHUATHS JUOO0 B Kaccax 3JaHHUs
CIIELIMANIM3UPOBAHHOTO TMPEANPUITUS, KOTOPBIMUA BBIIACTCS IJIATEKHBIA JTOKYMEHT,
NOJATBEPKIA0 UM pasMmep u narty ONJATHI.
12. B npenocraBieH TOCYJapPCTBEHHOM YCIYyTH YIIOJTHOMOYEHHBIM OPraHOM WJIU
[lenTpoM Oyaer oTKa3aHO, B CJy4yae HENpPEJCTAaBICHUS MOTpeOuUTeIeM
COOTBETCTBYIOIIUX JOKYMEHTOB, YKa3aHHbIX B NMyHKTe 16 Hacrogmero Perimamenra.
['ocynapcTBeHHas yciyra OyJleT MPUOCTAaHOBJICHA MO CIAEAYIOIIMM OCHOBAHUSIM:
1) nHanuune cyneOHbBIX pPEelIeHUH M0 JAHHOMY 3€MEIbHOMY YYacTKy JIMOO Hallu4uue
YBEIOMJICHHUS 0 BEAyLIEMCS cynebHoOM pa3buparTenabCcTBE;
2) HaIu4ue aKTa MPOKYpPOPCKOIro HaJ30pa, [0 YCTPaHEHHUs HapyLIEHUS HOPM
33KOHOJIAaTE€AbCTBA;
3) HaTUYMe HECKOJIbKUX 3asiBJICHUN B OTHOIIEHUHU O(OPMJIICHHUSI MPaB HA OJUH U
TOT >K€ Y4YacTOK WJIM TPU BBISABICHUU B mpoiiecce oPopmiIeHUS TpaB APYTUX
noJb30BaTeaeu 3TOTO 3eMEeJIBbHOTO ydacTKa.
[IpuoctanoBnenrne oGopMieHUs MPaB HA 3eMEIbHBIE YYACTKHU MO CyACOHBIM
pELICHUSIM U aKTaM MPOKYPOPCKOTO HAJ30pa CUUTAETCA OTJIOKEHHBIM Ha CPOK 10
BBISICHEHUSI OOCTOSITENILCTB, SIBUBIIMXCS OCHOBAHUEM JJIsI TPUOCTAHOBJICHUS, a TIO
IPUYMHE TOCTYIUICHUS HECKOJBKUX 3asBJICHHUN - J0 YCTAaHOBJICHHS COTJIAIICHUS
MEXIy CTOPOHAMH JMOO 10 MPEJOCTABICHUS BCTYMHBIIETO B 3aKOHHYIO CHIY
pemeHH s cynma.
CBeneHust 0 MPUOCTAHOBIEHUH OPOPMIIEHUS MpaB HA 3€MEJbHBIE yHYaCTKH
3aHOCATCS] B KHUTY peructpanuu u ydeta. [loTpebutento HanmpaBiseTcsl MIChbMEHHOE
YBEIOMJICHHE C YKa3aHHEM JOKYMEHTa, HA OCHOBAHMU KOTOPOTO MPHUOCTAHOBJIIEHO
odopmIleHHE aKTa Ha MPaBO MOCTOSHHOTO 3eMJICTIONIb30BAHUS HA 3€MENIbHBIN yU4acTOK
U CPOKOB MIPUOCTAHOBJICHUS, C YKA3aHUEM MOCIEIYIOIINX IEUCTBUM MOTPEOUTENS st
yCTpaHEHUs NpUYUH NPUOCTAHOBJICHUS oopmueHus.



13. Dramnbl oka3zaHus TOCYIapCTBEHHON YCIYyTH C MOMEHTA MOJTYUYEHHUS 3asiBJIICHHS
OT MOTPeOUTENs AJI MOJYyYEHUs TOCYAapCTBEHHOM YCIYyrd M 10 MOMEHTa BbIAa4YHu
pe3yinbTara rocylapcTBEHHOU ycayru
yepes YIOJHOMOUYEHHBI | opras:

1) morpebOutenp MomaeT 3asBICHHE O BBIJAY€ aKTa HA MPABO MOCTOSHHOTO
3eMJIEINOJIb30BaHusl  (qyOnukaTta  akta) B YINOJHOMOYEHHBIM  Oprawu;
2) COTPYIHHUK YTIOTHOMOYCHHOTO OpTraHa MPOBOJIUT PETUCTPALIAIO 3asIBJICHUSI U
BBIJIAET MOTPEOUTEIIO PACITUCKY O MPUEME COOTBETCTBYIOIINX IOKYMEHTOB U TIEpeiaeT
3asiBJICHUE u HEOOXOUMBIC TOKYMEHTBI PYKOBOJCTBY;
3) PYKOBOJCTBO YHOJHOMOYEHHOTO OpraHa OIpeJeseT OTBETCTBEHHOTO
COTpPYXIHMHUE KA,

4) OTBETCTBEHHBIH COTPYAHUK YTMOJHOMOYEHHOTO OpraHa HaIpaBiseT
CONPOBOAUTEIBHBIM TMHUCHMOM BCE HEOOXOAUMBIE JOKYMEHTBHI MOTPEOUTENs B
CHEIUATTU3UPOBAHHOE TIPEANPUITHE I 0(DOPMIICHHUSI aKTa Ha MPaBO MOCTOSHHOTO
3eMJIeTIONB30BaHus (AyOiuKara akTta), JIMOO TOTOBUT JJISl IOAMKUCAHUS PYKOBOJCTBY
MOTHBHUPOBAHHBI OTBET 00 OTKaze, JUOO MHUCHBMEHHOE YBEIOMIICHHE O
NPUOCTAHOBIICHUU OKa3zaHusi rocyJ1apCTBEHHOU yCIyTH;

5) cnenuanu3upoBaHHOE MPEANPUITHE PACCMATPHUBACT 3aIPOC YIIOTHOMOUYEHHOTO
opraHa o0 M3TOTOBJICHUH aKTa (qyOJguKaTa akTa), U3TOTABIMBAET aKT (IyOJIHMKAT aKTa),
HampaBiseT  akT  (AyOJWKar  akTa) B YIOJHOMOYEHHBIH  OpTaH;

6) OTBETCTBECHHBI COTPYIHHUK YIIOJHOMOUYECHHOTO OpraHa HampaBIIsSICT
PYKOBOJICTBY aKT Ha MPaBO MOCTOSHHOTO 3€MJIENOJIb30BaHUs (qyOnuKaT akTa) ISt
MOIMMCAHUs, 3aBepseT repOOBOM TEYaThI0O W BBIIAET MOTPEOUTETIO aKT Ha IMPaBO
MOCTOSTHHOTO 3€MJIENOJIb30BaHus (AyOIuKaT akTa) 1100 MOTUBUPOBAHHBIA OTBET 00
OoTKa3e, MO0 THUCbMEHHOE YBEJOMJIEHHE O MPUOCTAHOBJICHUU OKa3aHUS
FrOCYyLIapCTBEHHOHU yCayru;
yepes enTp:

1) motpebuTens mojaeT 3asBIeHUE O BhImaue akta (myOnukara akra) B LleHTp;
2) uncnektop LlenTpa mpoBOIUT PErUCTPALMIO 3asIBJICHHUS, BbIJIAE€T MOTPEOUTEIIO
pacmucKy O TpHEMe COOTBETCTBYIONIUX JTOKYMEHTOB M IIepelaeT JAOKYMEHTHI

UHCIIEKTOPY HAaKOMUTEIbHOTO oTxaela Lentpa;
3) MHCTIEKTOp HAKOMUTENbHOro oTaena LleHTpa ocymecTBiaser cOop TOKYMEHTOB,
COCTaBJSIET pEECTp, OTIPABISAET JOKYMEHTbl B YIOJIHOMOYEHHBIN OpraH;
4) cOTpYIHUK YTIOJHOMOYEHHOTO0 OpraHa MpOBOJUT PETUCTPALUIO 3aSBJICHUS U
nepeaaeT HEOOXOJUMBbIE JOKYMEHTBHI PYKOBOJICTBY;
5) PYKOBOJACTBO YHOJHOMOYEHHOI'O OpraHa OIpeJeNsieT OTBETCTBEHHOTO
COTpPYAHMUEKAa,;
6) OTBETCTBEHHBIM COTPYIHHUK YIOJHOMOYEHHOTO OpraHa HampaBJiseT
CONPOBOAUTEIBHBIM IHUCHMOM BCE HEOOXOAUMBIE JOKYMEHTBHI MNOTPEOUTENs B



CHEIHAIU3UPOBAHHOE MPEANpUATUE s 0QOpPMIICHUSI aKTa Ha MPaBO MOCTOSHHOTO
3eMJICTIONIb30BaHMs (MyOnauKaTa akta), MO0 TOTOBUT ISl TIOJIMUCAHUS PYKOBOJACTBY
MOTHUBUPOBAHHBIM OTBET 00 OTKa3e, JIUOO0 NHUCHbMEHHOE YBEIOMJICHHUE O
NPUOCTAHOBICHUH OKa3aHUsA rocyJ1apCTBEHHOH yCIYyTH;
7) cnenuanu3upoBaHHOE MPEANPUATHE PACCMATPHUBACT 3aIPOC YIIOTHOMOUYEHHOTO
opraHa 00 M3TOTOBJICHUH aKTa (JyOJMKaTa aKkTa), U3roTaBIMBaACT akT (qyOJuKaT akTa),
HampaBisieT  akT  (AyOjukar  akTta) B YIOJHOMOYEHHBIH  OpraH;
8) OTBETCTBEHHBIM COTPYJHHUK YMOJIHOMOYEHHOTO OpraHa HampaBiseT
PYKOBOJCTBY aKT Ha MPaBO MOCTOSHHOTO 3€MJIENOJIb30BaHUs (AyOnuKar akTa) JUist
NOJANMMCAHUS, 3aBepseT repOOBON Medarblo, HAMpaBlsgeT akT (IyOJHUKaT aKTa)
UHCIEKTOPY HAaKOMHUTEIbHOTO oTaena [lenTpa;
9) MHCIEKTOp HAKOMHUTEIbHOTO OTAeNa LleHTpa nepenaeT 10KyMEHTBl HHCIIEKTOPY
L e a1 p a ;

10) uncnextop LlenTpa BhlmaeT moTrpeOUTeNto akT (IyOnukaT akrta) Jubo
MOTHBUPOBAHHBII OTBET 00 oOTKaze, JOUOO MUCHbMEHHOE YBEIOMIIEHHUE O
NPUOCTAHOBICHUH OKa3aHUs rocyJapCTBEHHON yCIyTH.

14. MuHuManIbHOE KOJIMYECTBO JIMII, OCYIIECTBISIOMUX TPUEM JOKYMEHTOB NS
OKa3aHUs TOCYIapCTBEHHOH yciayrH B LIeHTpe 1 yrmoIHOMOYEHHOM OpraHe COCTABIISET
OJIUH COTPYIHHK.

3. Onmcanne nopaaka AeiCTBHIM (B3aMMOAEHCTBHA) B IPOIECCe OKA3aHUA
rOCyJapCTBECHHOM YCIyTH

15. IIpueM NOKYMEHTOB B YIOJHOMOYEHHOM OPraHE OCYIIECTBIIIETCS 4YEpe3
OTBETCTBEHHOTO COTPYAHHUKA YIOJIHOMOYEHHOTO opraHa.
[Tpuem noxymeHTOB B LIeHTpe ocyniecTBisieTcsl TOCPEACTBOM «OKOH», Ha KOTOPBIX
pasMemniaercs HHGOpMaIHsI O MPETHASHAYCHUH W BHITIONHSAEMBIX QYHKIUIX «OKOHY, a
TaKXke yKa3bIBalOTCs (daMuius, UMs, OTYECTBO M JOJDKHOCTh MHCrekTopa LlenTpa.
[Tocne cnaun qoKyMeHTOB B LIeHTp miau yrnoJaHOMOYEHHBIN OpraH, moTpeOUTeNto
BBIJIACTCA PACIHACKA O NPUEME COOTBETCTBYIOIIUMX JOKYMEHTOB, C YKa3aHHEM:
HOMEpa 151 aTBhl npuema 3anpoca;
BHJAa  3alpaliuBaeMOil  TOCYJapCTBEHHOW  YyCIYrIWu;
KOJIM4E€CTBA W HAWMMEHOBAHUW TIPUJIOKEHHBIX JOKYMEHTOB;
naTbl, BPEMEHHM U MECTa BbIAAYU JOKYMEHTOB;
dbamMmim, UMEHHU, OTYECTBA, JTOKHOCTH COTPYAHUKA YIIOJITHOMOUYEHHOT'O OpraHa,
an6o mHcnekTopa lleHTpa mpuHSABIIETro 3asBiICHHE Ha OKa3aHHE TOCYIapCTBEHHOM
y ¢ I y T H

16. JIng BeIgauM akTa Ha MPaBO MOCTOSHHOTO 3€MJICTIONB30BAHUS WU TyOIrKaTa
aKTa Ha TPaBO IMOCTOSHHOT'O 3€MJIETIONIb30BAaHMS HEOOXOJIUMO MPEJAOCTaBICHUE B



YIIOJIHOMOYEHHBIN oprax 1701071 LenTp CIEQYIOIHUX  JTOKYMEHTOB:
1) mpu npenocTaBieHUH rOCYJapCTBOM IpaBa MOCTOSHHOTO 3€MJIENOJIb30BAHNUS:
3asiBJICHUE B YIOJHOMOYEHHBIM OpraH Ha BblJAa4y aKTa Ha MPaBO MOCTOSHHOTO

3eMJICNIONb30BaHUsA, COTJIACHO TMpuiiokeHuto 1 Kk Hacrosuemy Permamenry;

KONHUS BBINKUCKU W3 PEIICHHS MECTHOrO HCIOJHUTEIHLHOTO OpraHa o

NpeoCTaBICHUU npaBsa MOCTOSIHHOTO 3eMJIeT0JIb30BaAHUS;

KOMHUU 3€MJICYCTPOUTEIBHOTO MPOEKTa, YTBEPKACHHOTO YIMOJIHOMOUYEHHBIM
OpraHoM, U MaT€pUAJIOB [0 YCTAHOBJIEHUIO TPAHUI] 3€MEJIbHOTO Y4acTKa Ha MECTHOCTH
;

KONMus  cBUIEeTenbcTBa  Hanoromiaartenbmuka (PHH);
KOIHUSI CBUJIETENICTBA O FOCYAAPCTBEHHON PErucTpaluy IPUANYECKOTO JINIIA;

JOKYMEHT (KBUTAHIMS) 00 yruraTe yCIyr 3a M3TOTOBJICHWE aKTa Ha MPaBO

NOCTOSSHHOTO 3eMJI€NOJb30BaAHUS;
KONUsl JOKYMEHTA, YJAOCTOBEPSIOUIErO IOJHOMOYHUS NPEICTaBUTENA.

JIs mpoBEepKU KOMHUH YIOCTOBEPEHUS JIMYHOCTU JIUIIA, JOBEPEHHOCTU WIIU
JOKYMEHTa YJOCTOBEPSIOIIETO TMOJTHOMOYHUS TMPEICTABUTENS TPEABABISIOTCA HX
OpUTHUHANBI, KOTOpbIE TIOCJI€ TMPOBEPKH  BO3BpAILIAIOTCS  MOTPEOUTEIIO;

2) B cilydyae U3MEHEHUU HACHTU(PUKAIIMOHHBIX XapaKTEPUCTHK 3€MEIbHOTO
y 4 a ¢ T K a

3asBJICHUE B YIIOJHOMOYEHHBIH OpraH Ha BbIJJayy aKTa Ha MPaBO MOCTOSHHOTO
3eMJIETIOIL30BAHUsI, COTJIACHO TpWIOXKEeHUI0 1 K HacrtosmeMy PeriameHty;
KOIUS BBIMUCKUA U3 PEUIEHUsI MECTHOTO HUCIIOJTHUTEIBHOIO OpraHa 00 M3MEHEHUU

UJICHTU(UKAITMOHHBIX XapaKTEPUCTUK Ha paHee MPEJAOCTaBICHHBIN 3e€METbHbIN

y4acCTOK Ha MpaBe MOCTOSIHHOTO 3€MJIENOJIb30BaHUSI W (MJIM) MHOTO JOKYMEHTA,

MOATBEPKIAIOIIETO M3MEHEHUE HACHTU(PUKAIMOHHBIX XapaKTEPUCTUK 3E€METBHOTO

y 4 a ¢ T K a ;

KOIUSL 3€MJICYCTPOUTEIIBHOTO MPOEKTa, YTBEPKICHHOTO YMOJTHOMOYEHHBIM
OpraHoM, U MaTE€pHUaJIOB 10 YCTAHOBJIEHUIO I'PAaHUL] 3€MEJIbHOTIO y4acTKa Ha MECTHOCTHU
5

KOnus  cBHUIETeNbcTBa  Hajoromuartenbimuka (PHH);
KOIHUS CBUJIETENIbCTBA O TOCYAAPCTBEHHON PErucTpalidu IPUANYECKOTO JINIIA;

JOKYMEHT (KBUTAHIMs) 00 yIjaTe yCayr 3a U3TOTOBJCHHE aKTa Ha MpPaBo

NOCTOSTHHOT O 3€MJIEN0JIb30BAHUS Ha 3eMEeJIbHBIN y4acToK;
KOMUsl JOKYMEHTa, YJAOCTOBEPSAIOUIETO TIOJHOMOYHUS MpEICTaBUTENA.

JIns mpoBEpKU KOMHUU YIOCTOBEPEHUS JIMYHOCTHU JIWIA WA JTOBEPEHHOCTH,
NPEABABISIIOTCS OPUTHHANIBI JOKYMEHTOB, KOTOpbIE TOCIIe MPOBEPKU BO3BPAIIAOTCS
noTpeodOuUTE IO ;

3) mpu Bblgaye AyOnuKaTa akTa Ha MPaBO MOCTOSHHOI'O 3€MJICNOJIb30BAHUS:

3asiBJICHME B YIOJHOMOYEHHBIM OpraH Ha BblJauy ayOJuKaTa akTa Ha IpaBo



MOCTOSIHHOTO 3€MJIENOJIb30BaHMS, COTJIACHO TIPHJIOKEHUIO | K HacTosAIeMy
Permamenrty,;
JTOKYMEHT (KBHUTAHIIMSA) 00 yIIaTe yCIyr 3a M3TOTOBJICHHE aKTa Ha IPaBO
MOCTOSHHOTO 3eMJENOJIb30BAHU,
KOIMHS JOKYMEHTA, YJOCTOBEPAIOMIETO IIOJHOMOYHUS NPEACTABUTENS;
AK3EMIUISIP MECTHON PaliOHHOM Tra3eThl M0 MECTY HAXOXKJAECHUS 3€MEJIbHOTO y4acTKa
C OnMyOJMKOBaHHBIM OOBSBICHHEM O MPU3HAHUM NOJJIMHHUKA aKTa Ha MpPaBo
IMOCTOSIHHOT O 3eMJIENO0JIb30BaHU HEJICHUCTBUTEIbHBIM.
JIng mpoBEepKH KONUM YJIOCTOBEPEHMS JIMYHOCTHU JIMLA WM JIOBEPEHHOCTHU
MPEABSABISIOTCS OPUTHHAIBI JOKYMEHTOB, KOTOPBIE MOCJE MPOBEPKHA BO3BPAIIAKOTCS
noTpeoduTeE IO
17. bimaHkM 3asBI€HHM HAXOAATCS B YIIOJHOMOYEHHOM OpraHe.
B IlenTpe OmaHku 3asBJICHUM pa3MEIIAlOTCs Ha CIEIUAIbHON CTOMKE B 3aiie

OXHUJAHUA, nubo y KOHCYJIbTAHTOB [entpa.
18. B mpotiecce okazaHusi roCyJapCTBEHHOMN YCIIYTH 3a/IeMCTBOBAHBI CIIEAYIOININE
CTPYKTYpPHO-(QpYHKIMOHAIbHBIE € IMHUILIbI (manee - COE):
1) HHCIOEKTOP HenTpa;

2) HHCHOEKTOp HakomuTeabHoro otaena Ilenrtpa;

3) OTBETCTBEHHBIM COTPYAHUK YIOJIHOMOYEHHOTO OpraHa;

4) pYKOBOJACTBO  YMNOJHOMOYEHHOr0  OpraHa;

5) KaHOedaspHs CHEUHAJIU3UPOBAHHOIO NPEANPUITHS;

6) PpPYKOBOJACTBO CHEUHAJIU3UPOBAHHOTO TMPEATPUITHS;

7) rpynma npueMa M BbIIaYM CIEUUAITM3UPOBAHHOTO MPEANPUATHSA;

8) NMpPOM3BOACTBEHHOE IOJAPA3ACIICHUE CIENUAIN3UPOBAHHOTO IMPENIPHUATHS.

19. TekcToBOE TAaONIMYHOE OMUCAHHME MOCIEIOBATEIBHOCTA U B3aUMOJICICTBUE
aJIMUHUCTPATUBHBIX JelcTBUN (mpouenyp) kaxaoi CODE c ykazaHuem cpoka
BBIMIOJIHEHUST KaXJOr0 aJIMHUHUCTPATUBHOIO AEHCTBUS (IIpolLleayphbl) IPUBEICHO B

IMPUIOKEHUHU 2 K HAaCTOSALIEMY Permamenrty.
20. Cxema, oTpakaromiasi B3auMOCBSI3b MEXKIY JJOTHUECKOM TIOCIIEI0BATEIIBHOCTHIO

aJMUHHACTPATUBHBIX IEVCTBUN B IIPOLIECCE OKA3aHUS TOCYAAapCTBEHHOU yciuyru 1 COE

, IpUBEJEHA B MPUJIOKEHUU 3 K HacTosleMy PernmaMeHry.

4. OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIHII,
OKa3bIBaIONIUX rOCYAAPCTBEHHBIC YCIIyTH

21. OTBETCTBEHHBIMHU JIMIIAMU 32 OKa3aHHUE FOCYJAapCTBEHHOU YCIYTH SIBISIOTCS
PYKOBOJAUTEIU M JOJDKHOCTHBIE JIMLA YIOJIHOMOYEHHOro oprasa, Llenrtpa,
CIIENUAIM3UPOBAHHOTO MPEANPUATUS U €r0 NMPOU3BOACTBEHHOTO MNOAPA3AECICHHUS,
YYaCTBYIOILIHE B IIPOLIECCE OKA3aHUs FOCYIapCTBEHHOM YCIYTH (Z1ajiee - JOJIKHOCTHBIE



I W 1 a )

JIOJOKHOCTHBIE JTMIIa HECYT OTBETCTBEHHOCTh 3a Ka4eCTBO U 3(PHEKTUBHOCTH
OKa3aHMUsl TOCYJIapCTBEHHOM YCIyrH, a TaKXe 3a NMPUHUMAEMbIE MU PEIICHUS U
nerctBust (0e37eHCTBUS) B XO/€ OKa3aHUs TOCYJapCTBEHHOM YCIIYTH, 33 peaIM3alluio
OKa3zaHWUsl TOCYJAapCTBEHHOW YCIyrd B YCTAHOBJIECHHBIE CPOKU B MOPSJIKE,
IpeyCMOTPEHHOM 3aKoHOaTeNbcTBOM PecnyOnuku KazaxcraH.

[IpunoxeHUe 1
K Permamenry rOCyAapCTBEHHOM
YyCIYTH «Opopmnenue u BhRIJava
AaKTOB Ha npaBo MNOCTOSHHOTO
3eMJIETIONE30BAHUS)

HagansHuKy YIOJHOMOYEHHOTO opraHa
o 3eMeNbHBIM OTHOMEHHUSAM
(HamMEeHOBaHUE YIOJIHOMOYEHHOTO opraHa)
(bamMmunus, uMms, OTYECTBO)
oT

MONTHOE HAaUMEHOBAHUE
(OpPUOAUYECKOTO TUIa)
(PEKBU3BUTHI JTOKyMEHTAa IOpUIUYECKOTO auuna,

KOHTaKTHBIN TenedoH, aapec)

3aaBiicHHE
O BEIZ]aue aKTa Ha MPaBO MOCTOAHHOTO 3€MJIEIIOIE30BAHUSA

[Ipomury BbIIaTh akT (AyOJIMKAT aKkTa) Ha MPAaBO MOCTOSHHOTO 3€MJICMOJIb30BAHUS,
PacnoJIoKEHHOTO 10

(agpec (MecTO HaxOXJIEHHs) 3€MEJIbHOTO0 YyyacTKa)
MIPEI0CTABJICHHBIN

(11eneBoe Ha3HAUYCHHUE 3€MEJIbHOTO YUacTKa)
Jara 3asBUTEIb

(pamunmst, ©Ms1, OTIECTBO YIIOJITHOMOYECHHOTO JIUIA, TIOJIITUCH)



Il punoxeHnue

K
yCIYTH

AaKTOB
3EMJICTIONIb30BAHUSD)

PermameHnry
«Odbopmaenue u

Ha

rOCyJ1apCTBEHHOMU

npaBo

Omucaane DOCIeOOBAaTCIIbHOCTH A B3aNMOICHCTBHE

aJIMMHVCTPaTUBHEIX JeiicTBuii (mpouenyp) Tabmia 1. Ommcanmne neiicTuii

COE

JeiicTBUSI OCHOBHOTO Iporiecca (Xo/a, MoToka pador)

No NEeUCTBUS

(xona, motoka padoT)

1

HUHcmekTO
Haumenosanne COE P

Hentpa

. Ipuewm

HaumenoBanue nencTBHUSA

JTOKYMEHTOB,
(mporecca, MpOIEaYPHI,

perucTpanus
omiepallui) U UX ONucaHue

B XKypHaJe
dopma 3aBEpUICHUS
(naHHbIC, TOKYMEHT,

pacrnucka
OpTaHU3alMOHHO-

PaCIOpSTUTENIFHOE PEIICHHE)

CpoOKH UCTIOTHEHUS

He Oonee 30 MUHYT

Howmep CJIEAYIOLIETO )
JIeHUCTBUS
IIPOJOIKCHHUE
4 5
P
CoTpyamnx YKOBOJCTBO
YHOOJIHOMOYEH

YHOOJIHOMOYEHHOI'O OpraHa

IIpuewm
JOKYMEHTOB,
perucTpauus B KypHale
BXOAsSIen
KOpPPECIIOHACHIIUN

HanpaBnenue
JOKYMEHTOB
PYKOBOACTBY

s HaJl0XXEHHUS
PE30IIOIIH

HOI'0 OpraHa

O3HaKOMJIEHHE ¢
KOpPpECMOHACH
nmueiun,
ompeaeNcHHE
OTBETCTBEHHOTO
COTPYIHHKA

Hanoxenue
pe3oanuu,
OTIpaBKa
OTBETCTBEHHOMY
HUCIIOJTHUTEII  JJIs
HCIIOJIHEHUS

NucnexTop
HNucnekTop HakomuTelb HAKOMHUTEb

HOTO OTJIeNa HOTO

oTena
PacnuceiBaercs CocraBisieT
B KypHaie U peecTp u
cobupaert HalpaBiIseT
JIOKYMEHTBI JIOKYMEHTBI

OTnpaBka
Co6op P

JTOKYMEHTOB
JOKYMEHTOB B

. B

HaKONMTEIbHBIN

YIOTHOMOYEH
oTmen .

HBIN OpraH

3 pa3a B ICHb He menee 2 pa3 B geHb

7

OTBETCTBEHHBI COTPYIHUK YIOIHOMOYEHHOTO
oprasa

OcyuiecTBIeHNE NMPOBEPKU MOTHOTH! JOKYMEHTOB,
HalpaBJeHUE JOKYMEHTOB B CIELUAIN3UPOBAHHOE
HOpeanpusiTUe, MOArOTOBKA MOTHUBUPOBAHHOIO
oTBeTa 00 0TKa3e, TM00 MUCEMEHHOTO YBEIOMIICHHUS
0 TIPHOCTAHOBJICHHH OKa3aHWUs T'OCYAapCTBEHHOMH
ycayru

CONPOBOJUTENBHOE IIMCHbMO B CIENUAIN3UPOBAHHOE
HNpennpusITiHe, WIM MOTHBUPOBAHHBIA OTBET 00
OTKaze, JMOO NHCHMEHHOE YBEIOMJICHHE O
IPUOCTAHOBIEHUU OKa3aHHUs TOCYyAapCTBEHHOU
yCIIyr

2

BeIgJada
NOCTOSHHOTO



30 MuHyT 30 MuHYT
5 6 7
Ne neiictBust (xona, motoka pabor .
)
Kanuensipus
Haunmenosanne COE CIIELUATU3UPOBAHHOTO
TIPEIIPUSTHS

HaumenoBanue neiicrBust Peructpauus 3ampoca
(mpouecca, Npouenypbl, yIOJIHOMOYEH
omepanun) u HXH OT O
OIIMCaHUe opraHa
dopma 3aBepuieHus HanpaBnenue
(maHHEbIC, JOKYMEHT, TOKYMEHTOB
OpraHU3allMOHHO-PACTIOPSAUTEh PYKOBOICTBY
H o0 ¢ JUTSE HaJOXCHUS
penieHue) Ppe3oIoIun
1 9ac
Oomuit CpPOK

U3TrOTOBJIEHUS aKTa - 6

30 MuHYT

PykoBoxctso
cmenua
IU3UPOBAH

HOTO MPENPUITUS

O3HakoMIIe
HHE C JOKyMEH
TaM¥u,
HaJO0XCHUE

PE30ITIOLNH

Ilepenaua
JOKyMEHTOB TpyTIIe
ImpueMa 1 BblJ1avu

9

I'pynna mnpuema u
BbIJAa4M
JU3UPOBAHHOTO
IpeapUATUS

[lepenaua
JTOKYMEHTOB
MPOU3BOJICTBECH
HOMY TIO/Ipa3/ICICHUIO

[lepenaua
TOKYMEHTOB
MPOU3BOJCTBEH
HOMY TIO/Ipa3/IelICHHIO

B Tteuenme 2 paboumux
Heln

10

CpoKH UCTIOTTHEHUS pabounx nHeit, Cpok 30 MuHYT
H3TOTOBJICHUS
nyonukara akra - 4
pabounx THS
Howmep CIEenyIOUEro 3 9
IehCcTBUS
IIPOJOIXKCHHUE
10 11 12
IIpousBoacTBeHHOE
I'pynna mpuema W BBIIaYU
noapasaeiaceHue PykoBoncTBO
CHeHaTu3UpPOBaH
Clenualu3upoBaH

HOTO MPEANPHATHS
HOTO MPEAIPUATHS

H3rorosiieHue akra ()ly6J'II/IKaTa HpOBeZ[eHI/Ie OKCIIEPTU3LI aKTa

aKTa) (myOnukara akTa)

CIICHHUAITU3UPOBAHHOT'O IPEATIPUATUA

[onmucanune akra (xy0OnmuKara aKTa)

[Tepenaua axra (nyonukara akra) Ilepemaua axrta (nyommkara [lepemawa akrta (ny0nmkaTta akTa) B

TpyMIie IpUeMa 1 BbIJadn aKTa) pyKOBOZCTBY

30 MUHYT B teuenne 30 MuHyT
11 12

No neicTBus (xona, 13

MoTOKa paboT)

Kannenspus
HanmenoBanmne COE CHEeLUaJU3upPOBaH

HOTO MPEITPHUATHS

KaHLICJIPHUIO
30 MUHYT
13

14

CoOTpyIRIHHUK
YIIOJITHOMOYEHHOT'O OpraHa

cruenua



HaumenoBanue neiicteusa HanpaBnenue aKTa ( IlpoBepka HM3roTOBIEHHOrO akTa (

(mpouecca, npoueaypsl, 1yonukara  akTa) B nyOnmKaTa aKTa)
OTIepaIfi) U UX OIHMCaHne YIOJIHOMOYEHHBIH OpraH
Dopma 3aBEpIIEHUS
p p Ilepenauva
(nanuble, nokymeHT, [lepenaua akta (myOmukara
. akTa (myOnmkara akTa) PYKOBOJCTBY

OpraHM3alMOHHO- aKTa) B YIOJIHOMOYEHHBIN

YHOTHOMOYEHHOIO  OpraHa  Ha
pacrnopsiiuTeabHOE opraH

IOAIMMCAaHUuEC
pereHwme)
CpoKH UCTIOITHEHUS B teuenne 1 pabouero nus 30 MuHYT
Howme CIEAYIOLIETO

MEP Y 14 15

JeUCTBUA
IIPOJOIKCHHUE
15 16 17
PykoBoncrtBoO CoTpyAHHK

Hucnekrop Lentpa
YIIOJIHOMOYEHHOT'O OpraHa YIIOJIHOMOYEHHOT'O OpraHa

3aBepenue akra (nyOnmkara
[Mognucanme axra (nybnmkara akra) repOoBol mewarplo, Bpimaua axra (nyOnukara akra),
aKTa), MOTUBHPOBAHHOI'O OTBETA PETrUCTpPalUs aKTa ( MHCPMEHHOTO  YBEIOMIICHHS O
00 oTkase, MO0 MUCBMEHHOTO JyOJiMKaTa akTa) B KHHI€ MNPUOCTAaHOBJICHUU OKa3aHHUs
YBEIOMICHHSA 0 BBIIAYM AKTOB, BblIaya akta ( TOCyNapCTBEHHOW  yciayru  Jubo
MPUOCTAHOBICHUH OKa3aHWUsA JyOJinMKaTta aKTa) MOTHBHUPOBAHHOTO OTBETa 00 OTKaze
rOCYapCTBEHHON YCIyTH noTpeduTenio WM TIOTPEOHTEINI0

nepenava B Llentp

Brgaua
akta (ngybmukaTta axTa),

[epenaua akra (y0Onmkara akTa)
MOTHBHPOBAaHHOIO OTBeTa 00 B BI 1 a 4 a

, MOTUBUPOBAHHOI'O OTBETA 00

OTKa3e, MO0 MUCBMEHHOro akra (oyOJinkaTa akTa), MUCBMEHHOTrO
OTKaze JH0O0 MHUCHBMEHHOTO

YBEAOMIJICHUA (8] YBEAOMIICHHUA O TMPHUOCTAHOBJICHUU

YBEJIOMIJICHH S 0 .
MPUOCTAHOBJICHUN OKa3aHHS OKa3aHWS TOCYJapCTBEHHOH yCIyTru Tu00

MMPUOCTAaHOBJICHUN OKa3aHUsd
rOCyJapCTBEHHOH  yCIyTH
OTBETCTBEHHOMY HCIIOJIHUTEIIO

TOCYy/apCTBEHHON yCIyTH  MOTHMBHPOBAaHHOT'O OTBeTa 00 OTKa3e
norpebuTeENIO OTpeOUTEIIO

uiIu nepenada

akrta B IleHTp

30 MuUHYT 30 MuUHYT He 6omee 30 munyT

16 17

Tabmua 2. BapmaHTh HCIOB30BaHUA.

OcHOBHO# npo1ecc.

F'pynma 1 IF'pynmoa 3

C & E I'pynma 2 corpysauk C @ E

NMHcnekTop YIIOJJHOMOYEHHOI'O OpraHa  OTBETCTBEHHBIM COTPYIHUK

LienTpa YIIOJTHOMOYEHHOTO OpraHa
HelictBue No 2

JeiictBue Ne 1 IIpuem 3asgBieHHA U3

IlpueM MOKyMEHTOB, BBIJa4a PacCIHCKH, Lentpa wim ot morpedure

peructpaiys 3asBICHUSA, HampapieHue 114, BblAatda  pPaCIUCKH,
perucrpanus,

HanpaBJICHUC 3as4ABJICHUA



JIOKyMEHTOB B HAaKONHUTENIbHBI OTAET PYKOBOJCTBY
IlenTpa hif ¢t nepenadu B YHOJIHOMOYEHHOTO OpraHa
YIOJHOMOYEHHBIN OpraH

HelictBue No 4
PaccmoTpenue

3asBJCHHS,  MOATOTOBKA
JMOKYMEHTOB IJISI HATIPaBJICHUS B
CHennanTu3upoOBaH

HOE TIPEAIPHUSITHE

HetictBue No 6
[IpoBepka M3TOTOBICHHOI'O aKTa
(mybOnmkara axTa)

HeiicTBue No 8
3aBepenue akra (qyOnmkara
aKkTa) repOOBOW IeyaThi0 M
peructpanys B KHHI'€ BBIIaYH

aKTOB, nmepemava
akrta (myOmmkara akta) B LleHTp
nin Bblagaya
HOTPEOUTEIIO
JelictBHueE No 9
Brimaua akrta (myOnmkatra —akTa)
noTpebOHUTENIO
B IleHnTpe
IMPOOOIKCHHUC
F'pynma 4
C & E I'pynna 5 CODE
PykoBoacTBO Criennain3upoBaHHOE MPEATIPUITHE
YHOJIHOMOYEHHOTO OpTaHa
JdeiictBue Ne 3
OmnpeneneHue OTBETCTBEHHOTO COTPYIHHUKA
HaJlOXEHHUE
pe3oITonuH
HJdewcTtBUueE No 5
PaccMmoTpenne HampaBIeHHOTO 3aIpoca YIOTHOMOYEHHOTO
opraHa, U3rOTOBIIEHHE aKTa (yOMuKaTa akTa) HampaBiIeHHE
akTa (IyOJiMKaTa akTa) B YIIOJTHOMOYCHHBINH OpraH
JdeicTtBUE No 7

[Monmucanune akra (ry0nmkara akTa)

Ta6ima 3. BapuaHTEI HCTIOIB30BAHHA.

AJbTepHAaTHBHEIHN IpOIECC.
r 1 OE
pymia ¢ I'pynnma 2 COE
Mucmexro p Co JHHUK YIIOJJHOMOYCHHOI'O OpraHa
Lexrpa TPY. y p
i 0 2
HeictBUuE No Aeficrsue N
HpI/IGM 3ad4BICHUNA ns3
IlpueM JOKYMEHTOB, Bbllaya PACIUCKH,
Lentpa AU oT noTpeduTens, BbIa4a

perucTpanus  3asBICHUS,  HallpaBIEHUE
pacmucku perucTtpanus,



JOKYMCHTOB B HaKOITUTEIbHEIN OTACT I_IeHTpa HAalmpaBJICHHUC 3a4BJICHUIA

JUI ST HamnpaBlIeHUS BPYKOBOJACTBY
YIIOJIHOMOYCHHBIH OpraH YIIOJIHOMOYEHHOT0 OpraHa
HewicTtBUue No 6

[lepenaya MoTUBHpOBaHHOTO OTBeTa 00 OTKase B LleHTp
WJIM BBIJIa4a OTPEOUTEITIO

HdeictBUE No 7
Bbi1aua MOTHBHPOBAaHHOTO OTBETA 00 OTKa3e
notpebutento B LleHTpe

IIPOJOIXKCHHUE
F'pynma 3 COETl'pynma 4 COE
OTBEeTCTBEHHEB | PykxoBoacTBoO
COTPYIHUK YIOJTHOMOYEHHOT'O OpraHa YHIOJTHOMOYEHHOT'O OpraHa
JdeicTBHUE Ne 3
OnpeneneHue
OTBETCTBEHHOTO COTpYIOHUKA,
HaJIOKEHHUE PE3OTIOIUH
efictBHeE Ne 4 .
A JdeicTrBUueE No 5
PaccmoTrpenue
Ilogpnmucaunmue
3asBIECHHUA. ITogroToBKa

MOTHBHUPOBaHHOT'O OTBETa 00 OTKa3e
MOTHBHPOBAaHHOTO OTBETa 00 OTKa3e

[l punanoxeHHEeE 3
K Permamenry rOCyJlapCTBEHHOU
yCIyru «Odpopmaenue 151 BhlJaya
AaKTOB Ha npaBo MOCTOSHHOTO
3€MJIENIOJIB30BAHMS

CxeMa, oTpaxkaromas B3aHMOCBA3b MEXAY JJOTHIECKOH IOCIIeIOBATEIFHOCTBIO
aJIMHUHNCTPATHBHBIX ACHCTBHH B IPOILIECCE OKa3aHMUA rOCYJapCTBEHHOMN YCIyTH
u COE



2. Hartomir exe HEDH
omen Haopa.

TIpoEepEa

TI0CTy TIELLEDE
1. HHOmeT op e Tpa MRETEETOE H
TIpo ERpEA HATEM FE TEpemaa
ECe3 el H0IpmED: ACEYTEHTOE B

YTIOTECCO & EECET
OFT4E [E TeyeHER 1
pafodera  mEE)

[Ee Gomee 30 MECECET)

i PYROECOTED
FIO0 OO EHHOCD 0PT3HA
TIOmIEe: 4FE AET4

[y BTEECAT 4BT4), TEGG

TCTEEHD O EAHEOT D OTEST L

afi omecaze | TEGO

TIEOCENE HEOT 0 E&ONOTSHELT
0 TIEOOC THOE T HECED
CECAZHAHELE TOCy 74 CTE SHEOE
CTOPTEL TR A 4

OTE&TC TESHEHINT
FUTIOTMECTEIE (31 NEECT)

9. DTEET(TEEHHEDL
COTPYIHHE
FHESDARE 4ET A, (RO MEEATL
45T Tep GO B0 Y ATRE,
PETHC TR AL 4B [ THECaTa
4ET4) E BHFC: EEQTAMH 4ETOE Hi
TIP4E0 LACTHOH CofCTECEEOCTH,
EERTAYA 4FT4 [ TEE 4T 4E°T4)
TIOTE B e B FOTEL T &/ 4 B
[erap (30 MecoT)

(B Bome e 30 MEED)

Il punoxeHnue

K Pernamenrty

yCIHYTH «OpopmaeHnue "
AaKTOB Ha npaBo
3€MJICTIONIb30BAHUS»

CrouMocTh paboT 110 H3rOTOBICHHUIO HICHTH(OHUKAIMOHHBIX

5. DTEETITESIMEDH (01
TIpoEepEs  IDOMEOTELD

TWOEYMEHTOE B CITETE
TIOAF OTOEES MOTHEHPOE
THCEMEHHOTD  FERMONT
OEATAHELT  TOCyAPCTE
COTIEOE OFIET e IEHOT 0 ITE
Ui I BLETRE .

([ 30 remyeT)

7. DTEET(TEHHEIH
COTPYIHHE
TpoEspEa
FETOTOETHEGOCD 45T,
TIEpeTAYA Ha TOATECE
PYEOEQOACTEY -
IO TECV & HELOT O
OpTAE:L

[ 30 neEeeT)

4

TOCYyJapCTBEHHOM

BbhlJJada

IHIOCTOAHHOTO

IJOKYMEHTOB Ha 3eMEJIbHBIC YIACTKH HCUUCIIIOTCA HCXOA U3 pa3Mepa
MECSAIHOTO PacIE€THOI'O IIOKAa3aTeld, yCTAHOBICHHOTO Ha COOTBETCTBYIOIIHIA
(HUHAHCOBEIH IO/ 3aKOHOM 0 peciyOmkanckoM Oromkere (nanee — MPII)

CroumocTs padot

kodpdunueHt
HOBBIIIEHU
CTOMMOCTH paboT B
3aBUCHUMOCTH  OT
mJiomiaau

3EMCJIBHOT'O Y1aCTKa

IInoma gm
3E€MEJILHOIO
HammeHnoBanme cyOBeKTOB ydgac
TKa, MPIT
rexTap (ra)
dusnueckue nuna
IS BEICHMSI:
cCaJoBOACTBaA i JTad4HOTO 19
b

CTPOUTCIILCTBA



WHAUBUYaJIbHOTO JKUJIUIIHOT O 1,9

CTPOHTEIHCTBA
JIMYHOTO TTOICOOHOT0 X035HCTBA 1,9
rapaxu 1,9
mo 100 ra — 1,1;
K 500 - 1,2
peSTLHHCKI/Ie " bepmepckue 10 50 32 1o ra ,2;
XO035HCTBa mo 1000 ra — 1,3;
coime 1000 ra— 1,4
no 1 ra - 1,1;
IOpuauueckue nuna, CyOBEKTHI Maloro no 10 ra - 1,2;
1o 0,5 3,2
peaIpUHIMATEIbCTBA go 50 ra - 1,3;
ceoime S0 ra— 1,4
mo 1,5 ra — 1,1;
CoOCTBEHHUKH MOMEIICHU U (yuyacTHHKH | 59 no 2,0 ra — 1,2;
o
KOHJIOMUHUYMa) A ’ no 2,5 ra — 1,3;
cBeimie 2,5ra— 1,4
Y T Bep XX aeH
MNOCTAHOBJICHUCM aKumMarTa
YanuxaHOBCKOTO panioHa

oT «27» nronsg 2012 roma Ne 277

PernameHnT rocymapcreenHoit yciayru «OdpopmMiieHne 1 BEIIada akKTOB Ha IIPaBo
BPEMEHHOT'0 BO3ME3IHOTO (HOITOCPOIHOr0, KPATKOCPOIHOTO)
3eMJIEIONIb30BaHMA (apeHaB)» 1. OOmue momoxeHns

1. Hactossmuii PernamenTt rocynapctBeHHoi yciyru «OdopmiieHre u Bblaavya
aKTOB Ha MPaBO BPEMEHHOTO BO3ME3JHOTO (JAOJTOCPOYHOI0, KPATKOCPOUYHOTO)
3eMJIeNOIb30BaHus (apeHabl)» (nanee - PermameHT) pa3paboTaH B COOTBETCTBUU C
nyHKTOM 4 ctatbu 9-1 3akona PecnyOommku Kazaxcran ot 27 nHos0ps 2000 roga «O6
AIMHUHUCTPATUBHBIX npoueaypax».

2. T'ocynapcTBeHHas yciyra OKa3bIBa€TCsl TOCY/IAPCTBEHHBIM YUPEKICHUEM «
OTtaen 3eMeNnbHBIX OTHOLIEHUH Y aTuxaHOBCKOTO pailoHay (fajiee - yIoJIHOMOYEHHbBIN
opran), ¢ yuactueM CeBepo-Ka3zaxcTaHCKOro JI0YEpHEro TOCyJapCTBEHHOTO
npeanpusTis ['ocy1apcTBEHHOT0 HAay4YHO-TPOU3BOJACTBEHHOTO IEHTpa 3€MENbHBIX
pecypcoB u 3emieycTpoiictBa AreHTcTBa PecnyOnuku Kaszaxcran mo ympaBiieHHIO
semenbHbIMU pecypcamu (CeBKas/II'TI IN'ocHIIL3em) (nanee — crneruaain3upoBaHHOE
NpEANpPUATHE), KOTOPOE U3TOTABIMBACT aKT HA MPaBO BPEMEHHOTO BO3ME3AHOTO (
JNOJITOCPOYHOTO, KPaTKOCPOYHOTO) 3€MJIENIOJIb30BaHUS (apeHnbl).

lN'ocynapcTBeHHast yciayra MOXET OKa3bIBaThCs Ha aJIbTEPHATUBHOW OCHOBE IO
MECTY HaXOXKJI€HHS 3€MEJIbHOI0 y4acTKa 4epe3 LIEHTPhl 0OCIyKUBaHUSI HaceaeHus (
Tamnee - HeunTp).



3. ®opma OKa3bIBAEMOW TOCYJIapCTBEHHON YCIYyTrM HE aBTOMAaTHU3HPOBAHHAS.
4. T'ocynapcTBeHHas yciyra OCyLIECTBISIETCA Ha OCHOBaHMM ctater 35, 37 u 43
3emenpHOTO Kosiekca Pecybnuku Kazaxcran ot 20 utons 2003 roja u MmocTaHOBIICHHS
[IpaButensctBa Pecnyonuku Kazaxcran ot 20 urons 2010 roma Ne 745 «O6
YTBEPXKJICHUH peecTpa TOCYAapCTBEHHBIX YCIYT, OKa3bIBa€MBIX (U3UYECKUM U
IOPUIUYECKUM AU AM.
5. Pe3ynpraToM OKa3aHus roCyIapCTBEHHOW YCIYTH SBIISIETCS BblJadya Ha
OyMa)XHOM HOCHUTEJIE aKTa Ha MPaBO BPEMEHHOTO BO3ME3JHOTO (JI0JITOCPOYHOTrO,
KPaTKOCPOYHOI'0) 3€MJICTIOIb30BaHMs (apeHibl) Wiu AyOJiuKaTta akTa Ha MpaBo
BPEMEHHOI'0 BO3ME3JHOTO (JIOJITOCPOYHOI0, KPAaTKOCPOYHOI'O) 3€MJICIIONB30BAHMS (
apeHjpl), WM MOTUBUPOBAHHOTO OTBETa 00 OTKa3e B MPEIOCTABICHUU YCIYTU C
yKazaHueM NPUYHUHBI OTKa3a B NUChbMEHHOM BUJE.
6. I'ocynapcTBeHHas yciayra oka3biBaeTcss (GU3NYECKUM U IOPUANYECKUM JIULAM (
najnee - moTpeOuTeNs).

2. TpeGoBaHus K HOPANKY OKa3aHHA T'OCYAapCTBEHHOMN YCIYTH

7. ['ocynapcTtBeHHas yclyra OKa3bIBAETCH:

B 3/IaHUM YIIOJITHOMOYEHHOTO Oprana, rno aapecy: CeBepo-Kazaxcranckas o6acts,

VYanuxanoBckuid paiioH, ceno Kumikenekonb ynuna YanuxaHoBa 85, tenedoH: §(
71542)2-18-99;

I'ocynapcTBeHHas yciyra Takke okasbIBaeTcs B 3AaHuM lleHTpa mo ajapecy:
CeBepo-Kazaxcranckast 001acth, Y anxaHOBCKHM pailioH, ceno KulkeHekonp, yauna
YanuxaHoBa 80, TenedoH: 8(71542)2-28-12.

8. TocynmapcTtBeHHass  yciayra HOpeaoOCTaBIISIETCH:
npu oOpalmeHUW B  yIHNOJHOMOYEHHBIH  OpraH:

MATh padOYMX THEW B HEJENIO, 32 UCKIIOUCHUEM BBIXOJIHBIX U MPA3THUYHBIX JTHEH,
¢ 9-00 gacoB mo 18-00 gacoB, ¢ nepepbiBoM Ha 06ex ¢ 13-00 o 14-00 vacos. [Ipuem
JIOKYMEHTOB OCYILIECTBIISIETCS B TIOPAJIKE ouepeau, 0e3 MpeaBapuTeIbHON 3alucu U
YyCKOPEHHOTO OO0OCINyXHUBaHUA,

npu oO0OpameHuun B Heuntp:

IeCTh padOUYMX THEW B HENEII0, 32 UCKIIOUCHHEM BOCKPECECHbBS U TPa3THUIHBIX
JTHEH, B COOTBETCTBUU C YCTaHOBJEHHBIM Trpadukom padotsl ¢ 9.00 gacor g0 19.00
yacoB, ¢ nepepbiBoM Ha obeq ¢ 13.00 no 14.00 vacos. Ilpuem ocymiecTBisercs B
NopsIIKE odepenu, 0e3 MpeaBapUTEIbHONW 3alUCU U YCKOPEHHOTO OOCITY>KHBaHUS.
9. Uudopmanuio mo BompocaM OKa3aHHsI TOCYJapCTBEHHOM YCIyTH, O XOJe

OKa3aHUs TOCYJapCTBEHHOW YCIYrH MOXHO mnoayyutb B lLleHTpe wunu

YIOJIHOMOUYEHHOM OpraHe, ajapeca u rpaduk padoThl KOTOPBIX YKa3aHbl B MMyHKTax 7, 8
HAacTOSIWETro Pernamenra.




[Tonnast uHpopMaIus 0 MOPAJIKE OKa3aHUs FOCYJapCTBEHHOM YCIYTH pa3MeniaeTcs

Ha CTEHJaX B MECTax OKa3aHWs TOCYJapCTBEHHOH yCIYTHM W Ha MHTEPHET - pecypce
YIOJHOMOYEHHOTO opraHa - ual-zem@mail.online.kz.
10. Cpoxu okKazaHusd TOCYJapCTBEHHOW  YyCIyTH:

CPOK OKa3aHWS TOCYJIapCTBEHHOW YCIYyTH C MOMEHTa ClIauyd MOTpeOuTeseM
HEOOXOAUMBIX JOKYMEHTOB, YKa3aHHBIX B NyHKTe 16 Hactosimiero Permamenta - 6
pabouux JHEH, mpu BhIJade NyOJuKaTa akTa Ha MPAaBO BPEMEHHOTO BO3ME3THOTO (
JOJITOCPOYHOTO, KPAaTKOCPOUHOI'0) 3€MJICTIONB30BaHUsl (apeHibl) - 4 pabouux HHS;
MaKCHUMAaJIbHO JOIYCTUMOE BpeMsI OKHUJIaHUS B OUEPEIIN MPHU CIaYe U TOTyICHHUH

JOKYMEHTOB - HE 6onee 30 MUHYT;
MaKCHUMaJIbHO JTOMyCTUMOE BpeMsi OOCITy)XKMBaHUs MPHU CAA4Ye U MOTYyYCHUU
JOKYMEHTOB - HE bonee 30 MUHYT.

11. TocynapcTBeHHast yciayra MpeaoCTaBiIsieTCsl Ha IUJIaTHOM OCHOBE C
peAOCTaBICHUEM B YIIOJTHOMOUYEHHBIN opraH uiu LleHTp nokymeHTa (KBUTAHIIUU) 00
ymjaTte yciayr 3a H3rOTOBJIEHHME aKTa Ha IMpaBO BPEMEHHOrO BO3ME3JTHOTO

(IOTOCPOYHOTO, KPATKOCPOUHOTO) 3€MJICTIONIb30BaHus (apeH/ibl), B pa3Mepe,
COTJIACHO MNPHUITOXKEHHUIO 4.

Omata 3a M3TOTOBJIEHHE aKTa Ha MPaBO BPEMEHHOTI'0 BO3ME3JHOTO (
JOJITOCPOYHOI'0, KPAaTKOCPOYHOTO) 3EMIJICHOJIb30BaHUS (apeH/bl) MPOU3BOIUTCS
HAJIMYHBIM WM O€3HAJTUYHBIM CIIOCOOOM uepe3 OaHKH BTOPOTO YPOBHS HA PacyeTHbIN
CUET CHEUHAIU3UPOBAHHOTO MpEeANpUATHS JUOO B  Kaccax 3JaHUA
CHEIUATU3UPOBAHHOTO MPEANPUATHS, KOTOPHIMU BBIJAETCS IJIATEHKHBIM JTOKYMEHT,
NOJNTBEPXKIAO MUK pa3mep u naTy ONJATHI.

12. B npeaocTaBieHud rocyJapCTBEHHOM YCIYTH YIIOJTHOMOUYEHHBIM OPraHOM UJTH
LenTtpoM Oyaer oTKa3aHO, B Cjly4yae HENpPEJCTAaBICHUA MOTpeOUTEIEM
COOTBETCTBYIOIIUX JIOKYMEHTOB, yKa3aHHBIX B MyHKTe 16 Hactosmero Permamenra.

['ocynapcTBeHHas yciyra OyJleT MPUOCTAaHOBJICHA MO CIEAYIOIMIMM OCHOBAHUSIM:

1) Hanmuume CyeOHBIX PEMICHHH 0 TAaHHOMY 3€MEeTbHOMY YYacTKy JIHO0 HATHIne

yBEAOMIICHUS 0 Beyuemcs cynebHoOM pa3bupaTeabCTBE;
2) HaJIMYME aKTa MPOKYPOPCKOTO HAA30pa, A0 YCTPAaHEHUS HApYIIEHUS HOPM
32aKOHOJIAaTEeNbhCTBRBA,;

3) HaTUYMe HECKOJIbKUX 3asiBJICHUM B OTHOIIEHUHU O(OPMJIICHUS MPaB HA OJUH U
TOT >K€ Y4YacTOK WJIM TPU BBHISABICHUU B mpoliecce oPopmiIeHUS TpaB APYTUX
noJb30BaTeaeu 3TOTO 3eMEIbHOTO ydacTKa.

[IpuoctanoBnenrne oGopMieHUs MPaB HA 3eMEIbHBIE YYACTKHU MO CyACOHBIM
pEUIEHUsAM U aKTaM MPOKYPOPCKOIO HAJA30pa CUUTAETCS OTIIONKEHHBIM Ha CPOK [0
BBISICHCHHSI OOCTOSATENBCTB, SBUBIIMXCS OCHOBAaHUEM [IJIsi TIPUOCTAHOBJICHUS, a IO
OpPUYMHE TOCTYIUICHUS HECKOJIbKUX 3asBJICHUN - JO YCTAHOBJICHMS COTJIAIICHUS
MEXJY CTOpPOHaMH, JUOO 10 MPENOCTaBICHUS BCTYMNUBIIETO B 3aKOHHYIO CHITY



pemeHH s cynma.
CBenieHUst 0O MPUOCTAHOBIECHUH O(GOPMIIEHUS MpaB HAa 3€MENbHBIE YYaCTKH
3aHOCSTCS B KHUTY perucrpanuu u yuera. [lorpebutento HampaBiseTcs TUCbMEHHOE
yBEJIOMJICHUE C YKa3aHHEM JOKYMEHTa, Ha OCHOBAHMHU KOTOPOI'O MPUOCTAHOBJIEHO
opopMIIEHHME aKTa Ha TMpPaBO BPEMEHHOIO0 BO3ME3JHOr0 (JOJATOCPOYHOrO,
KpPaTKOCPOYHOT'0) 3€MJIENOJIb30BaHMs (apeH/Ibl) Ha 3E€MEJIbHBIM YYacTOK U CPOKOB
OPUOCTAHOBIIEHUS, C YyKa3aHHEM IMOCIEAYIOMMNX AEHCTBUM MOTpeOuTens s
yCTpaHEHHUS NPpUYHUH NPUOCTAHOBIICHUS ohopmieHus.
13. Dramnbl okazaHus rOCy1apCTBEHHOM YCIYyTH C MOMEHTA ITOJYYEHHUS 3asBJICHHS
OT TOTpeOUTeNs I MOJYyYeHHs] TOCYJapCTBEHHONW YCIyTd M 0 MOMEHTA BbIJAUH
pe3yiabTara rocyiapCTBEHHOH yCcIyru
yepes YIOJIHOMOUYEHHBI U opraH:

1) moTpebuTenp MojaeT 3asBJICHUE O BblJaue aKkTa Ha MPaBO BPEMEHHOTO
BO3ME3HOTO (JI0OJITOCPOYHOr0, KPATKOCPOUHOTO) 3eMJenojb30Banust (apeHnbl) (
nyobnukara aKTa) B YIOJHOMOYEHHBIH Opras;

2) COTPYIHHK YIIOJTHOMOYECHHOTO OpTraHa MPOBOJIUT PETUCTPALIUIO 3asIBICHUSI U
BBIJIAET MOTPEOUTEIIO PACITUCKY O MPUEME COOTBETCTBYIOIIUX IOKYMEHTOB U TIEpeiaeT
3asiBJIE€HUE u HEOOXOUMBIC JTOKYMEHTBI PYKOBOJCTBY;

3) PYKOBOJCTBO YIOJHOMOYEHHOTO OpraHa OIpeJeseT OTBETCTBEHHOTO
COTpPYDHMUEK KA,

4) OTBETCTBEHHBIH COTPYAHUK YTMOJHOMOYEHHOTO OpraHa HaIpaBiseT
CONPOBOJAUTEIBHBIM TMHUCHMOM BCE HEOOXOAUMBIE JOKYMEHTBHI MOTPEOUTENs B
CIIeIMATU3UPOBAHHOE TPEANPUITHE N1 OPOPMIICHUSI aKTa Ha MPaBO BPEMEHHOIO
BO3ME3JIHOTO (JIOJITOCPOYHOT0, KPATKOCPOUYHOTO) 3€MIIETOJIb30BaHus (apeHnbl) (
nyOnukaTa akTa), TMOO0 TOTOBHUT JUIS MOJIMUCAHHUS PYKOBOJCTBY MOTHBUPOBAHHBIN
O0TKa3, JUO0O THCHMEHHOE YBEJIOMJIEHHE O TMPHUOCTAHOBICHHU OKa3aHUS
FrOCYyLIapCTBEHHOH yCIYyIH;

5) crnennanu3upoOBaHHOE MPEANPUITHE PACCMATPUBAET 3AIIPOC YIIOJIHOMOYEHHOTO
opraHa 00 M3TOTOBJICHHH aKTa (JyOJMKaTa aKkTa), U3roTaBIMBaeT akT (qyOJuKaT akTa),
HampaBJsieT  akT  (AyOjukar  akTta) B YIOJHOMOYEHHBIH  OpraH;

6) OTBETCTBEHHBIM COTPYIHHMK YIOJHOMOYEHHOTO OpraHa HampaBlseT
PYKOBOJACTBY AaKT Ha IMpPaBO BPEMEHHOrO BO3ME3JHOr0 (JOJTOCPOYHOTO,
KpPaTKOCPOYHOT'0) 3€MJIENIONIb30BaHUs (apeHbl) (AyOauKaT akTa) AJis MOIIMUCAHUSA,
3aBepsieT repOOBOM IMeUYaThl0 U BBIAAET MOTPEOUTENIO aKT HAa MpPaBO BPEMEHHOTO
BO3ME3JHOTO (JI0OJITOCPOYHOr0, KPATKOCPOUHOTO) 3eMJIENOoab30BaHusl (apeHnbl) (
nyOnuKaT akta) 1100 MOTHBUPOBAHHBIM OTKa3, JTMOO MUCHbMEHHOE YBEJIOMIICHHUE O
NPUOCTAHOBIICHUU OKa3zaHus roCyJ1apCTBEHHOU yCIyTH;
yepes HenrTp
1) moTpebuTens momaeT 3asBICHUE O BblIaue akta (AyOnukara akta) B LleHTp;




2) uncnektop LleHTpa mpoBOIUT PErUCTPALINIO 3asBIICHNUS, BBIIAET MOTPEOUTEIIO
pacmucKy O MpHUEeMe COOTBETCTBYIOIIMX JOKYMEHTOB M TIEPENaeT JTOKYMEHTHI
UHCTEKTOPY HAaKOMUTEIbHOTO oTnena I[leunTpa;

3) MHCIIEKTOp HAKOMUTENBHOTO oT/AeNa LleHTpa ocymiecTBisier cO0p TOKyMEHTOB,
COCTaBJISIET pEECTp, OTIPABISAECT JOKYMEHTHI B yIOJIHOMOYCHHBI OpraH;

4) COTpYIHUK YTIOJHOMOYEHHOI'O0 OpTraHa MPOBOJUT PETUCTPAIIMIO 3aSBICHUS U
nepenaet HEOOXOJUMBbIE JTOKYMEHTBHI PYKOBOJICTBY;

5) PYKOBOJCTBO YHOJHOMOYEHHOTO OpraHa OIpeeNsieT OTBETCTBEHHOTO
COTpPY DI HMUE KA,

6) OTBETCTBEHHBI COTPYIHHUK YIOJHOMOYEHHOTO OpraHa HampaBlsIeT
CONPOBOJAUTEILHBIM IHCHMOM BCE HEOOXOAWUMBIE JOKYMEHTBI IOTPEOUTENS B
CHeIUATM3UPOBAHHOE TPEANPUATHE NJIs1 0OPMIICHHUS aKTa HAa MPAaBO BPEMEHHOTO
BO3ME3HOTO (JIOJTOCPOYHOr0, KPATKOCPOUHOTO) 3eMJIEIojb30BaHus (apeHnbl) (
nyOnmukaTa akTa), TMO00 TOTOBUT IS MOJIUCAHUS PYKOBOJCTBY MOTHBUPOBAHHBIN
OTKa3, JUOO TMHCHhMEHHOE YBEJAOMJEHHE O MPUOCTAHOBICHUU OKa3aHUS
TOCYIXapCTBEHHOM YyCIOYyTIHu;

7) crienuanu3upoOBaHHOE MPEANPUITHE PACCMATPUBAET 3aMIPOC YIIOJTHOMOYEHHOTO
opraHa 00 M3rOTOBJICHUM aKTa (JyOJMKaTa aKkTa), U3roTaBIMBaeT akT (qyOJuKaT aKkTa),
HampaBiseT  akT  (AyOJmkKar  akTa) B YIOJHOMOYECHHBIM  OpTaH;

8) OTBETCTBEHHBI COTPYJHHUK YMOJIHOMOYEHHOTO OpraHa HampaBiseT
PYKOBOJICTBY aKT Ha TMPaBO BPEMEHHOr0 BO3ME3JHOTO (JOJTOCPOYHOTO,
KPaTKOCPOYHOT'0) 3€MJICTIONIb30BaHUs (apeH ibl) (yOauKaT akTa) JJIsS MOJAIMMCAHUS,
3aBepseT repOOBOM IeYaThi0, HANpaBisAeT akT (AyOJMKAaT aKkTa) HWHCIEKTOpY
HAaKOMUTEIAbHOTO oTaena [HeunTpa;

9) MHCTIEKTOp HAKOMHUTEIbHOTO OTAeNa LleHTpa nepenaeT 10KyMEHTH HHCTIEKTOPY
I e a1 p a ;

10) uncnektop llenTpa BhImaeT moTpeOuTe o akT (AyOJMKaT akTa) JU0O0
MOTHUBHPOBAHHBIN OTKa3, JMOO MHUCHMEHHOE YBEIOMJICHHE O MPUOCTAHOBICHUH
OKa3zaHU4 rocyiapcTBEHHOM yCIyTH.

14. MuHNUMaTBHOE KOJWYECTBO JIUII, OCYIICCTBISIONNX MPUEM JOKYMEHTOB JIJIS
OKa3aHMsI TOCYIapCTBEHHOM ycnyru B LleHTpe u ynmoJTHOMOYEHHOM OpraHe COCTaBIIseT
OJIUH COTPYIHUK.

3. Onmmucanwe nopaaka AeicTBuii (B3aUMOICHCTBHA) B MPONECCE OKA3aHUA
roCyapCTBEeHHOM yCIIyTHU

15. IlpueM JOKYMEHTOB B YIIOJHOMOUYEHHOM OpraHe OCYLIECTBIISIETCS depe3
OTBETCTBEHHOTO COTpYJIHHKA YHOJHOMOYEHHOTO oprasa.
[Tpuem nokymeHToB B LleHTpe OCyIIecTBISETCS MOCPEACTBOM «OKOH», HA KOTOPBIX



pasmMemniaerca HHGOpMaIUs O MPeTHASHAYCHUH U BBITIOTHAEMbIX QYHKIUIX «OKOHY, a
TaKXKe yKa3bIBalOTCS (paMUJIUsi, UMs, OTYECTBO U JIOJKHOCTh MHcHekTopa lleHTpa,
KOTOPBI U NpUHUMAET JOKYMEHTHI.
[Tocne cnaum JOKYMEHTOB B YIIOJITHOMOUYCHHBIN oprad uiu LlenTp, morpedurento
BBIJIACTCA pACIUCKAa O NPUEME COOTBETCTBYIOIIUX JOKYMEHTOB, C YKa3aHHEM:
HOMEDpaA U I aT Bl npuema 3anmpoca;
BHJAa  3alpaliuBaeMOM TOCYIapCTBEHHOW  YCIYTIH;
KOJMYECTBA M HAMMEHOBAaHHW TPUIOXKEHHBIX JTOKYMEHTOB;
naThl, BpPEMEHU MU MecTa BbIJAa4YUd JIOKYMEHTOB;
dbaMuTuu, UIMEHH, OTYECTBA, TOJDKHOCTH COTPYIHUKA YIIOJTHOMOYEHHOTO OpraHa,
au60 uHcrekTopa lleHTpa mpuHsBIIErO 3asBICHHE Ha OKa3aHUE TOCyAapCTBEHHOM
y ¢ I y T H
16. Jlng BbIJauM akTa Ha MPaBO BPEMEHHOTO BO3ME3JHOTO (JOJITOCPOYHOTO,
KPAaTKOCPOYHOI'0) 3€MJIETIOJIb30BaHUsl (apeHibl) Wiu AyOJiuKaTta akTa Ha MpPaBo
BPEMEHHOT'0 BO3ME3JTHOTO (JI0JATOCPOYHOT0, KPATKOCPOUHOIO) 3€MJICTIONB30BAHUS (
apeH]ibl) HE0OXOUMO TPEIOCTAaBICHUE B YHOJIHOMOYEHHBIA opraH uiu B LleHTp
CIenylIlHuX JOKYMEHTORB:
1) mpu nmpenocTaBlI€HUH TOCYJApCTBOM IIpaBa BPEMEHHOTO BO3ME3JTHOTO (
JOJITOCPOYHOTO, KPaTKOCPOYHOTO) 3eMJICTIOJIb30BAHUS:
3asiBJICHUE B YIIOJTHOMOYEHHBI OpraH Ha BbIJAdy aKTa Ha MPAaBO BPEMEHHOIO
BO3ME3HOI0 (JIOJATOCPOYHOTO, KPAaTKOCPOYHOIO) 3EMIICTIOJIb30BaHUS (apeHbl),
COTJIACHO MPUITOKEHUIO 1 K HACTOSIIEMY Pernamenry;
KOTUSI BBINKUCKU W3 PEIICHUS MECTHOrO HCIOJHUTEIHLHOTO OpraHa o
IPEIOCTaBICHUY TIpaBa BPEMEHHOTO BO3ME3HOTO (JI0JITOCPOYHOT0, KPATKOCPOUYHOTO)
3eMJICENNONb30BaHUS (apeHnasl);
KOMUSL 3€MJIEYCTPOUTEIIBHOTO MPOEKTAa, YTBEPKICHHOTO YHNOJTHOMOYEHHBIM
OpraHoM, U MaT€pUaJIOB M0 YCTAHOBJICHUIO TPAHUI] 3€MEJIbHOTO y4acTKa Ha MECTHOCTH
;
IIPU HATUYHUH 3€MJIEYCTPOUTEIBHOTO MPOEKTAa PA3MENIEHUS 3€MENIbHBIX YYaCTKOB
Ha IUIOWIAAKY JJis1 OTBOJA IOJ WHAUBUAYAIbHOE >XUJIUIIHOE CTPOUTEIHCTBO
IPEACTABIISIETCS YacTh 3€MJIEYCTPOUTEIIBHOTO MPOEKTa Ha KOHKPETHBIA 3€MEIbHBIN
y4aCTOK W MaTepualibl IO YCTAHOBJICHUIO €r0 TPAaHUI] HA MECTHOCTH, BblJlaBa€MbIe
opraHu3anuen, BBIITIOJHUBIIEHU yKa3aHHbIE paboTHI;
KOMHs  CBUJETEIbCTBa  Hagorominartensimuka (PHH);
KOIHSI CBUJIETENIHCTBA O TOCYJAPCTBEHHON PETHCTPalU IOPUANYECKOTO JIUIIA;
JOKYMEHT (KBUTaHIIMS) 00 yruiaTe yciyr 3a M3rOTOBJIEHHME aKTa Ha MpPaBo
BPEMEHHOTO BO3ME3AHOTO (JO0JITOCPOYHOIr0, KPaTKOCPOUHOTO) 3€MJICTOJIb30BAHUS (
a p e H O B ) ;
KOMUsl JIOKYMEHTA, YJIOCTOBEPSAIOUIECTO JUYHOCTh MOTpeOUTENsA, TUOO KOMuUs



JOBEPEHHOCTH OT MOTpeOuTENs, U JTOKYMEHTa, YIOCTOBEPSIOUIEr0 JHUYHOCTH
JOBEPEHHOTO AUIa.

JIns mpoBEepKM KONMHU YJIOCTOBEPEHMS JIMYHOCTH JIMIA WM JTOBEPEHHOCTHU
NPEABABISIIOTCS OPUTHMHANIBI JOKYMEHTOB, KOTOpbIE TOCIIEe MPOBEPKU BO3BpAIIAOTCS
noTpeodOuUTE IO ;

2) B ciaydae M3MEHEHUM HACHTU(DUKAIMOHHBIX XapaKTEPHUCTUK 3€MEIbHOTO
y 4 a ¢ T K a

3asiBJICHUE B YIOJHOMOYEHHBI OpraH Ha BbIJady aKTa Ha MPaBO BPEMEHHOIO
BO3ME3THOTO (JI0JATOCPOYHOIr0, KPAaTKOCPOYHOT0) 3€MIIETNOJIb30BaHus (apeH/abl) Ha
3€MENbHBIM y4YacTOK, COIJIaCHO IMPHWIIOKEHHI0 | K Hacrosdmemy PernameHnry;

KOS BBIMUCKUA U3 PELIEHUsI MECTHOTO MCIIOJHUTEIBHOIO OpraHa 00 M3MEHEHUHU
UJCHTU(PUKAIIMOHHBIX XaPAaKTEPUCTUK HA paHEe MPETOCTABICHHBIN 3eMETbHBIN
y4acTOK Ha MpaBe BPEMEHHOTO BO3ME3IHOrO (JI0JTOCPOYHOr0, KPaTKOCPOUHOIO)
3€MJIECTIONB30BAHMS APEHAbl H/WIIM UHOTO TOKYMEHTA, MMOATBEPKIAI0IIEr0 N3MEHEHUE
UJICHTU(UKAITUOHHBIX XapaKTEePUCTUK 3€MeJILHOTO y4acTKa;

KOIHS 3EMJIEYCTPOUTENBHOTO MPOEKTA, YTBEPKACHHOTO YIOJIHOMOYEHHBIM
OpraHOM, U MaTE€pHUaJIOB 10 YCTAHOBIIEHUIO IPAaHUL] 3€MEJIBHOTO y4acTKa Ha MECTHOCTHU
;

KONMUs  CcBHUIETeNnbcTBa Hanoromiaartenbmuka (PHH);

KOIHUS CBUJIETENICTBA O TOCYAAPCTBEHHON PErucTpaluu PUANYECKOTO JINIIA;

JOKYMEHT (KBUTaHIMA) 00 yImiaTte yciayr 3a M3rOTOBJICHHE aKTa Ha MPaBo
BPEMEHHOT'0 BO3ME3THOTO (JI0JITOCPOYHOI0, KPATKOCPOUHOIO) 3€MIICTIONB30BaHUS (
a p e H A Bl ) ;

KOINUSl JOKYMEHTa, YJOCTOBEPAIOIIETr0 JIMYHOCTh MOTPEOUTENs, TMOO KOMHUS
JOBEPEHHOCTH OT MOTpeOuTeNs, U JOKYMEHTa, YIOCTOBEPSIOLIET0 JIUYHOCTH
JNOBEPEHHOro Jnuna./lys MpoBEpKHM KONUU YAOCTOBEPEHUS JIUYHOCTH JIMIA WIH
JIOBEPEHHOCTH, MPEAbABISAIOTCS OPUTHHAIBI TOKYMEHTOB, KOTOPbIE MOCIE MPOBEPKU

BO3BpamAalTCH NoTpeOUTENIO;
3) npu BbpAaye nyOJaMKaTa akTa Ha MPaBO BPEMEHHOrO BO3ME3AHOTO (
JIOJITOCPOYHOTO, KPaTKOCPOYHOTO) 3€MJIENOJIb30BaAHUS (apeHasl):

3asBJICHUE B yMOJHOMOYEHHBIA OpraH Ha BhIJAuy AyOJMKaTa akTa Ha MPaBo
BPEMEHHOTO BO3ME3JHOTO (JOJTOCPOUYHOr0, KPaTKOCPOYHOTO) 3€MIICTI0JIb30BaHUs (
apeH/bl), corjacHo mnOpuioxeHurw | Kk  HactosmeMy  PermameHty;

JOKYMEHT (KBUTaHLMSA) 00 ymuaTe yCayr 3a M3rOTOBJIEHHME aKTa Ha MPaBo
BPEMEHHOT'O0 BO3ME3JHOTO (JIOJITOCPOYHOIO, KPATKOCPOUHOTO) 3€MJICTIONIB30BaHUS (
a p e H o Bl ) ;

KOIHUSA JOKYMEHTA, YIOCTOBEPSIONIETO JMYHOCTh NOTpeOuTeNsl, 00 KOMHS
JIOBEPEHHOCTH OT TMOTpPeOUTeNs, U JOKYMEHTa, YJIOCTOBEPSIOIEr0 JIUYHOCTH
TJOBEPEHHOTO aTUIa;



DK3EMIUISIP MECTHOM PAOHHOM Ia3eThl 10 MECTY HAXOXKIAEHHUS 36MEJIbHOTO y4acTKa
C OmyOJIMKOBAaHHBIM OOBSBICHUEM O MNPU3HAHUM TMOJJIMHHUKA aKTa Ha MpPaBo
BPEMEHHOI'0 BO3ME3HOTO (IOJITOCPOYHOI0, KPATKOCPOUHOIO) 3€MJIETIONB30BAHUS (
apeHbl) HENECWUCTBUTEIbHBIM.
J{ns mpoBEepKM KONMHU YIOCTOBEPEHMS JIMYHOCTH JIMLA WX JTOBEPEHHOCTHU
NPEABABIAIOTCS OPUTMHAIIBI JOKYMEHTOB, KOTOPBIE MOCIIE MPOBEPKHA BO3BPAIIAKOTCS
ODoOTpeodurtTenimw

17. BnmaHku 3asBJIE€HUN HAXOASATCS B YIOJHOMOYEHHOM OpraHe.

B Llentpe OyiaHKku 3asiBICHUN pa3MEIIAOTCA Ha CIEIUAIbHON CTOWKE B 3aie

OXHUJAHUA, nubo y KOHCYJIbTAHTOB Hentpa.
18. B nponiecce okazaHusi rOCyJapCTBEHHOW YCIyTH 3aJ€iCTBOBAHBI CICAYIOIINE
CTPYKTYpHO-(pYHKIIMOHATbHBIC €AUHULBI (manee - COE):
1) MHCIEKTOD Heunrtpa;

2) HHCHOEKTOp HakomutTeabHoro otaena Ilenrtpa;

3) OTBETCTBEHHBIA COTPYAHUK YIHOJHOMOYEHHOTO OpraHa;

4) PYKOBOJICTBO YIOJHOMOYEHHOTO oprasa;

5) KaHUensApus  CHEUUAJIU3UPOBAHHOTO NPEANPHUATHUS;

6) PYKOBOACTBO CHEUHUAIU3UPOBAHHOTO TPEANPUATHS;

7) rpynma mpueMa M BbIJA4d CIEIHAJIU3UPOBAHHOIO MPEANPUATHS;

8) ImPOW3BOACTBEHHOE MOJAPA3JCICHHUE CIECIUATU3UPOBAHHOTO TIPEANPUITHS.

19. TekcToBOE TaOJIMYHOE OMHUCAHUE TOCJEIOBATEIBHOCTH U B3aMMOJICHCTBUE
aIMUHUCTPATUBHBIX AeUcTBUM (mpouenyp) kaxaod COPOE c ykazaHueM cpoka
BBITIOJTHEHUST KaXKJIOTO aJIMUHUCTPATUBHOTO JIEUCTBUS (MpOLIEAYphl) MPUBEICHO B

NPUITOXKECHUU 2 K HAaCTOSIIEMY Pernmamenrty.
20. Cxema, oTpaxkarolasi B3auMOCBSI3b MEXY JIOTUUECKOMU MOCIIEI0BATEIbHOCTHIO

aIMUHUCTPATUBHBIX JICUCTBUM B MpOIIECCe OKazaHus rocyaapcTBeHHo# yciayru u COE

, IpUBEJICHAa B MPWIOKEHUHU 3 K HacToAlleMy Pernmamenty.

4. OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIHII,
OKa3hIBaIONIUX IOCYAapCTBEHHBIE YCIIyTH

21 OTBETCTBEHHBIMHU JIMIIAMH 32 OKa3aHUE TOCYAapCTBEHHOM YCIYTH SIBIISIIOTCS
PYKOBOJIMTENU W JAOJDKHOCTHBIE JIMIIa YIOJHOMOYEHHOTo opraHa, llentpa,
CIICIUAIM3UPOBAHHOTO TPEANPUATHS M €r0 MPOU3BOJACTBEHHOTO MOIpa3AciCHHUS,
Y4acTBYIOIIHUE B IIPOIIECCE OKA3aHUs TOCYIapCTBEHHOM YCIyTH (J1aiee - JOJKHOCTHBIE
1 W 1m a )

JIOJDKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTh 3a KadeCcTBO U 3(PHEeKTUBHOCTH
OKa3aHUsl TOCYJIapCTBEHHOM YCIyTrH, a TakXe 3a MPUHUMAEMble UMHU PEIICHUS U
nerictBus (0e37eHCTBHS) B XO/€ OKa3aHUS TOCYJAapCTBEHHOM YCIIYTH, 3a peaM3allfio



OKa3aHUsl TOCYIapCTBEHHOM YCIyrH B YCTAaHOBJEHHBIE CpPOKM B NOPSIKE,
Ipe1yCMOTPEHHOM 3aKoHOaTenbcTBOM PecnyOnuku KazaxcraH.

Il punoxeHueE 1
K peTIaMEeHTy rocyaapCTBEHHOH
YyCAYTH «Obopmaenue u BhIJava
aKTOB Ha npaBo BPEMEHHOTO
BO3ME3THOTO (ToATOCPOUYHOTO,
KPaTKOCPOYHOTO) 3eMJIEeNO0JIb30BaHUS
(apeHnbl)»

HagyansHuky YIOJHOMOYEHHOTO opraHa
0 3eMEIbHBIM OTHONMIEHHU M
(HauMeHOBaHHUE YHOOJHOMOYEHHOTO opraHa)
(bamMmunus, UM, OTYECTBO)

oT

(pamunus, uMs, OTYECTBO buzmyeckoro auua
1ubo MOJTHOE HaMUMEHOBaHHUEC
IPUIUYECKOTO auvia)
(PEKBHU3HUTHI JTOKYMEHTA, YAOCTOBEPSAIOIIETO
JUYHOCTH bU3UIECKOTO 17801 IOPUIUYECKOTO WA,

KOHTaKTHBIN TenedoH, aapec)

3asBJicHHE O BBIIaYe aKTa Ha IIPaBO BPEMEHHOTO BO3ME3IHOTO (
JOJITOCPOYHOr0, KPaTKOCPOIHOI'0) 3€MIIETIONB30BaHNA (apeH/Ib])

[Ipomy BeImaTh akT (AyOJuKaT akTa) HA MPaBO BPEMEHHOI'O0 BO3ME3IHOTO (
JOJITOCPOYHOT0, KPAaTKOCPOYHOI'0) 3€MJIETOJIb30BaHUS (apeH/bl) Ha 3€MENbHbIN
y4acToOK, PAacCHONOXKEHHOTO 0

(agpec (MecTO HaXOXJEHUS) 3EMEIbHOTO0 YYacTKa)
npeagocTaBleHHEBH N

(HCHCBOG Ha3Ha4YCHHUC 3CMCIIbHOT'O y‘laCTKa)



Jara 3asBUTEIb

(pamunms, umsi, OTYECTBO (HU3UIECKOTO

UIN HPUAUYECKOro auma Jgubdo

YIOJHOMOYEHHOT'O JIUIA, TOIUCH)

Il punanoxeHUuE®eE 2
K Pernamenrty rocygiapcCTBEHHOH
yCAYTH «Opopmuenue u BblJgaua
AaKTOB Ha npaBo BPEMEHHOTO
BO3ME3HOTO (ToATOCPOUYHOTO,
KpPaTKOCPOYHOTO) 3€MJIENIOJNIb30BAHUS
(apeHnbl)»

Ommcanne nocIeq0BaTeIbHOCTH U B3aNMOAEHCTBHE
aJMMHMCTPATUBHBIX Ae¥cTBUM (mponexyp) Tabmuma 1. Omiucanme neiicTBuit
COE

JleiicTBUS OCHOBHOTO IpoIiecca (Xo/a, HoToka padoT)

Ne nerlcTBHUSA ) 3
(xona, motoka padoT)
HNucnextop NucnekTop
Nucnextop
HaumenoBanue COE 1L HAaKOINUTEIb HAaKOMUTEIBHOTO
eHTpa
P HOTO OT[IeITa oTaena
. Ilpuewm PacnucriBaeTcs CocTtaBiasgerT
HanmenoBanme  peiicTBus
JOKYMEHTOB, B KypHale nupeecTp u
(mpouecca, MPOILIEAYPHI,
peructpanus cobupaer HampaBliseT
oTiepallii) U UX ONUCaHue
B XKypHaie JIOKYMEHTEI JIOKYMEHTEI
dopma 3aBepIICHUS Cb6op
(maHHBIE, JTOKYMEHT, JOKYMEHTOB B OTnpaBka
OpTraHU3aIlMOHHO- pacmucka HAKOMHUTEIb JOKYMEHTOB B
pacmopsaIuTeNb H Bl | YIIOJTHOMOYEHHBIN OpraH
HOE pelICHNUE) oTaen
CpOoKY UCTIOTTHEHUS He Oomee 30 muHyT 3 pasa B IeHb He menee 2 pa3 B neHb
Howme CIEAYIOLIETO
Mep Y 2 3 4
JeHCTBUS
ITPOJOIKCHHUE
4 5 7
CoTpyaHUK .
PykxoBoacTBoO OTBETCTBEHHBIN COTPYTHUK YIIOTHOMOYCHHOTO
YHOJIHOMOYEH
YIOJTHOMOYECHHOTO OpTraHa oprana

HOTO OpraHa

OCYH.ICCTBJ'IGHI/IG IIPpOBEPKU IIOJTHOTBI
JOKYMEHTOB, HaIIpaBJICHUE IOKYMCHTOB B



IIpuewm
JOKYMEHTOB,
perucrpaunus B
JKypHalle BXOZAsAel

O3HakoMIIeHHUE
KOPPECIOHACHI[HEH,
ompeaeNeHue

OTBETCTBEHHOI'O COTPYAHHUKA

CIeNaTN3UpPOBAHHOE
MOJITOTOBKA MOTHBHPOBAHHOTO OTBETa 00
OTKa3e, JU00 MUCHbMEHHOTO YBEJOMIICHHUS O
MIPUOCTAHOBICHNHN OKa3aHUS TOCYIapCTBEHHOU

MIpeANpUsTHE,

KOPpECHOHACH yCIIyTH
805
COMPOBOJUTENBHOE  MHUCBMO B
Hanpasnenue Hanoxenue
CHENHMATN3UPOBAHHOE MPEINpPUATHE, WU
JTOKYMEHTOB pe3oNpIuu, .
MOTHBUPOBAHHBIN OTBET 00 OTKaze, JuOO
PYKOBOJCTBY OTmpaBKa
MUCbMEHHOE yBEIOMIICHHE 0
TS HaJIO)KEHHS] OTBETCTBEHHOMY HCIIOJIHUTEIIO .
IMPUOCTAHOBJICHUN OKa3aHUA roCyJapCTBEHHON
Pe30ITIoLuH JUTS MICTIOTTHEHUS
yCIIyru
30 MuHYyT 30 MuUHYT 30 MUHYT
5 6 7
Ne neiictBus (xoxa, moToka 7 9
pabor)
I'pynna npuema u
PykoBonctBO by P
Kannenspus  crnenuanusu BBIIaYM CTIELUANIN3H
Hanmenosanne COE CIIELIMAIN3UPOBAHHOT O
POBAaHHOTO TPENNPHUATHS pOBaHHOTO
NPEaNPUATUS
MIPEATIPUATHS
. Ilepenaua
HammenoBanme  neiictBus Permctpanms  3ampoca
O3HakoMIeHHE C TOKyMEHTOB
(mporecca, IpOLEAypHl, YIOITHOMOYEH
JOKYMEHTaMH, MpPOU3BOJCT
omepanum) u UXH OT O
HAJIO)KEHUE PE3OIIONNKM  BEHHOMY IOJpa3felie
OIHCaHHe oprasa
HUIO
dopma 3aBeplLICHUS
P p HanpaBnenue Ilepenaya
(nanuble, JOKYMEHT,
JOKYMEHTOB JOKYMEHTOB
OpraHU3alHOHHO-PACIIO Ilepenaua MOKyMEHTOB
PYKOBOJACTBY NPOU3BOACT
PANUTEND TpyIIe NIpueMa 1 BblJIaun
TSt HaJlOXEHUs BEHHOMY IOJ[pa3fieie
H 0 ¢
PE30ITIOIIH HUIO
pemeHwne)
1 4yac

CpOoKY UCTIOTTHEHUS

HOMCp CIIeAYyomero

IEUCTBUSA

IMPOOOJIZKCHHUC

10

IIpousBoncTBeHHOE
noapasaeaeHue
CIeUUaJlu3upoBaH
HOTO IPEAIpUATHS

Usrortosnenue akra (ayoaukara IIpoBexeHue skcnepTusbl akra (

aKTa)

ITepemada akra (qyOmuKaTa akTa)
rpyIIe mpuemMa 1 BblJauu

OO0mmit CpoK U3rOTOBICHHUS
akTa - 6 paboumx IHEW,

30 MUHYT
CpoK  H3TOTOBIECHUS
nybOnukara akrta -4 pabodmx
HS
8 9

11 12

I'pynma mnpuemMa wu BBIZAYN
CIenuaIu3upoBaH

B Tedyenme 2
pabounx mHEH

10

PykoBoncTtso

CIICHHUAJIU3UPOBAHHOTO IPCATIPUATHU A

HOT'O NpEeANPUATUSL

JyOuKara akTa)

PYKOBOZCTBY

Ioxmucanwne akTa (xyOmmKaTa aKTa)

Ilepenmaua akra (myOnmukata akta) Ilepemada akra (myOnmmkara akrta) B
KaHIICISIPHIO



30 MuHyT B teuenue 30 munyT
11 12
Ne nericTBUS (xona, 13
MOTOKa pabor)
Kannensapus  cnenuanu3upoBaH
Hammenosanue COE p H p
HOTO MPEANPHUATHUS
HaumeHnoBaHnue neicTBUs
Hamnpaenenue akta (mybnukara
(mpomecca, MPOLEeAYPHI,

aKTa) B YIIOJIHOMOUYEHHBINH OpraH
oTIepaInym) U UX OMMUCAHNE

dopma
(mauHEbIC,

3aBEpUICHHUS
JOKYMEHT
Y > Tlepemaua akra (mybiuKara akra)
OPraHU3allMOHHO-
pacmopsAIUTENbHOE

pemeHme)

B yHOJ’lHOMO‘IeHHbIﬁ opran

CpOoKHY UCTIOTTHEHUS B teuenue 1 pabouero aHs

HovMep CJIEAYIOIETro 14

JecTBHA

IMPOOOIKCHHUC

15 16
PykoBogcTBO CoTpyaHHUK

YIOOJIHOMOYEHHOI'O OpraHa YIOJIHOMOYEHHOI'O OpraHa

3aBepeHHe aKkTa (qyOnMKara akta
IMoanucanue akra (qyOnukaTa

aKTa), MOTUBHPOBAHHOTO OTBETA
00 oTkaze, 1U00 MHCHLMEHHOTO
YBEIOMIECHUS
MIPUOCTAHOBJICHUN  OKa3aHWs

) repOoBoif
peructpamus akra (gyOnmkara

Ie4yaThlo,

aKTa) B KHHUI'C BbIJJAYH aKTOB,

o
BbIJaya akTa (qyOiHMKaTa akTa)

N noTpeOuTeNIo uinu
TOCYJapCTBEHHOH yCIyTH
nepenaua B Llentp
Brenaua
[Tepenaya akta (qy0OnukaTa akTa), akta (mHyOnukaTa  akra),

MOTUBHUPOBAHHOTO OTBCTA 00 MOTHUBUPOBAHHOT'O OTBETa 00

OoTKasze, JIMOO THCHMEHHOrO OTKa3e, JU00 MHCHbMEHHOI'O
YBEOOMIEHHUS o YBEOOMIEHHUS 0
MPUOCTAHOBICHUN OKa3aHUS  NPHUOCTAHOBICHHWU OKa3aHUs
rOCyJlapCTBEHHOW  yCIyTru roCyJapCTBEHHOW  yCIyru
OTBETCTBCHHOMY HCIIOJHUTENI0  MOTPEOMTENI0 WIM Tepenada

akra B IleHTp
30 MuHyT

16

30 MuUHYT

17

Tabmua 2. BapmaHTh HCIOB30BaHUA.
OcHOBHO# npo1iecc.

I'pynma 1
C & E
NuHcnekTop

Hentpa

I'pynma 2
YIIOJTHOMOYEHHOTO OpraHa

I'pynnoa
corpynauk C @& E
OTBETCTBEHHBIN

30 MuHYT

13
14

CoTpyIaHHUK
YIIOJTHOMOYEHHOTO OpraHa

[IpoBepka W3TOTOBIECHHOTO aKTa (
JyOyuKarta akTa)

Ilepenaua

akta (ayOnuKkarta akTa) pyKOBOJICTBY
YIOJTHOMOYCHHOTO
MO/ CAaHUE

opraHa Ha

30 MUHYT

15

17

Wncnexrop Lientpa

Bpimaua akta (nyOnumkaTta axra),
MUCBMEHHOI'0  YBEAOMJICHUS O
MPUOCTAaHOBJICHUHU OKa3aHus
roCyJapCTBEHHON yciyru 1ubo
MOTHUBHPOBAHHOTO OTBeTa 00 OTKa3e
MOTPEOUTEIIO

B o gaua

akTa (XyOnmKaTa aKTa), MUCHMEHHOTO
YBEIOMJICHUSI O TPHOCTAHOBICHUU
OKa3aHMUs IOCyAApCTBEHHON YCIyIH,
n100 MOTHBUPOBAHHOTO OTBETa 00
OTKa3e MOTPEOUTEITIO

He 6onee 30 munyT

COTPYIHUK

YIOJIHOMOYEHHOI'O opraHa



HelictBue No 1 Je#ictBue No 2
IIpuem noxymenrtoB, Bbinaya Ilpuem 3asBiaenus u3 Llentpa
pacHMCKU,  perucTpaunus WU OT MOTPeOUTEINs, BhIAada
3asBICHUSA, HalpaBICHUE PaCIHCKH, perucTpamnus,
JIOKyMEHTOB B HAaKOMUTEIBHBIA HANPaBICHUE 3aABJICHUS
otnen llenTpa ans mepemadyd B pYKOBOJCTBY
YIIOJHOMOYEHHBIH OpraH YIOJHOMOYEHHOTO OpraHa

HeiictBue No 4
PaccmoTpenue

3asIBJIICHUS, TTOATOTOBKAa TOKYMEHTOB
TSt HampaBIeHUSA B
CIeLMaTU3UPOBAHHOE IPEANIPUITHE

HevictBue No 6
[IpoBepka W3TOTOBICHHOTO akKTa (
IyOnvKara aKkTa)

HeiictBue No 8
3aBepeHne akTa (AyOnuKaTa akra)

repOOBOIi MeYaThl0 U perucTpalus B
KHHT€ BBIJAYM AaKTOB, Ieperava
akta (mybnmkara akta) B lleHTp

U U BhIJada
HOTPEOUTEIIO

JeiictBue Ne 9

Brimaua akra (mybnmukarta akra)

noTpeduTEIN IO

B IleHTpe

IMPOOOIKCHHUC

II'pynmoa 4

C O} E I'pynna 5 CDE

PykxoBoncrtBo Crenyann3upoBaHHOE MPEATIPUSTHE

YIIOJIHOMOYEHHOT'O OpraHa

JdeticTtBHue Ne 3

OnpezneneHne OTBETCTBEHHOTO COTpPYAHHUKA

HallOXEHUE

Ppe3omonun
JdencTtBHE Ne 5
Paccmorpenue HaIlpaBJIeHHOTO 3ampoca
YHOJTHOMOYEHHOTO OpraHa, H3rOTOBIEHHE aKTa (
nyOnMKaTa akTa) HampaBleHHe akTa (IyOimkaTa akTta) B
YIIOJTHOMOYEHHBIH OpraH

JdetcTtBUE Ne 7

[Moanucanue akra (yOnuKara akta)

Tabma 3. BapuanTsl HCHONMB30BaHUA.
AJbTepHATHBHELA IpOIECC.

I'pynma 3 CO®E

OTBeTCTBEH
I'pynnma 2 COE

CoTpyaHUK



I'pynna 1 C®OE ynojlHOMOY€H HBIH COTPYIOHHUK I'pynma 4 COE

HucnekTop HOTO OpraHa YHOJHOMOYEH PykoBoacTBoO

Hentpa HOTO oprana YIIOJIJHOMOYCHHOTO OpraHa
JeiicTBue Ne 1 JetictBue Neo 2

IIpuem poxymentoB, Ilpuem 3asaBneHus us

BBIla4a  PAcCIUCKH, Ientpa wuam ot

peructpanusi 3asBICHUS, TOTpeOHUTENs, BblAAYA HeiicTBue Ne 3
HalmpaBJIE€HUE PAaCIMCKH perucTpanus, OnpenencHue
JOKYMEHTOB B HamnpaBJICHUE OTBETCTBEHHOTO COTPYIHUKA,
HAaKOIUTEIbHBIA OTHAEN 3aABICHUSA HAJIO’KEHHE PE30TIOLNN

IlenTpa nns HanpaBiIeHUss PYKOBOJICTBY
B YIOJIHOMOYEH YIIOJHOMOYEH
HBII Oprax HOTI'0 OpraHa

JleticTBHe Ne 4

PaccmoTpenue JeiicTBue No 5
3asiBJIECHUS. [Tlonnucanue
[ToaroTtoBka MOTHUBHPOBAHHOTO OTBETa 00
MOTHUBHUPOBAH OTKa3e

HOI'0 OTBETa 00 OTKa3e

JetictBue Ne 6
[Tepenaua
MOTHUBHPOBaH

HOTO OTBeTa 00 OTKa3e
B Llentp wiu Bbigaua
MOTPEOUTEITIO

HelicTBue No 7
Bbijaua  MOTHBUPOBaH
HOTO OTBeTa 00 OTKa3se
notpedutento B Llentpe

Il punoxeHUE 3
K Pernamenty rocylapcTBEHHOU
yCIyru «Odbopmaenue u BhlJaya
AaKTOB Ha npaBo BPEMEHHOTO
BO3ME3HOTO (ToArocpoUyHOTO,
KPaTKOCPOYHOTO) 3eMJIEeNO0JIb30BaHUS
(apeHnbl)»

CxeMa, oTpakaromas B3aUMOCBS3b MEXKIy JTOTHIECKOH MOCIIEA0BATEILHOCTHIO
aIMUHHNCTPATHUBHBIX ACHCTBHM B MPOLIECCE OKa3aHMUA rOCYJapCTBEHHOM YCIIyTH
u COE



1. HooonexTop MesTpa

Tl EepES HATH I
Ece X Heol HompMED:

5. DTEET(TEGHHEIH
TIpoEepEs  IIOTEOTE
OOEYMEHTOE E (IIET
TIOAPOTOEEA  TOTEEH
Tt T ENTEE]
TIDED0: TAFD E TR HECED
WCIOTH, TIONTOTORES
CTTE LECATIFEEp O EHED
([ 30 MEE'T)

(B2 GoTe 30 MEEGT)
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PernaMenT rocymapcTBeHHO# yciayru «OdopMiIeHHe U BEIIada aKTOB Ha IIPaBoO
BPEMEHHOTO 0€3B03ME3THOTO 3eMIIECTIONE30BaHmD» 1. O0mue moIoKeHus

1. Hactosimuit Pernament rocynapcrseHHoit ycinyru «OdopmiieHre u Bbladya
aKTOB Ha MPaBO BPEMEHHOT0 0€3BO3ME3/IHOTO 3eMIIECTIONB30BaHMs (anee - Permament
) pa3paboTaH B COOTBETCTBUU ¢ MYHKTOM 4 ctatbu 9-1 3akona Pecniybnmku Kazaxcran
or 27 wHosa6ps 2000 roma «OO aIMUHUCTPATUBHBIX MpOLEIYypax».

2. T'ocygapcTBeHHas yciiyra OKa3bIBae€TCsl TOCY/IAPCTBEHHBIM YUPEKICHUEM «
OTtaen 3eMenbHBIX OTHOLIEHUN Y aauxaHOBCKOTO pailoHa» (Aaljiee - ynoJHOMOYEHHbBIN
opraH), c¢ y4actuem CeBepo-KazaxcTaHCKOTO [0YEpHEro TIoCyAapCTBEHHOTO
npeanpuaTus 1'ocy1apCTBEHHOIO HAY4YHO-ITPOM3BOACTBEHHOTO LEHTPA 3EMEJBHBIX
pecypcoB U 3emieycTpoiictBa AreHTcTBa PecryOiauku KazaxcraH 1Mo ympaBlICHHIO
3emenbHbIMU pecypcamu (CeBKaz/II'TI IN'ocHIIL3em) (nanee — crneruain3upoBaHHOE
OpEINpHUITHE), KOTOPOE M3TOTABIMBACT aKT HA MPaBO BPEMEHHOTO 0E3BO3ME3THOTO
3¢eMIIE€NONb30BAaHUSH.

I'ocynmapcTBeHHas yciayra MOXKET OKa3bIBaThCsl HA AJIbTEPHATHUBHOM OCHOBE IO
MECTY HaXOKJEHHUS 3eMEJIbHOTO y4acTKa uepe3 LEHTPbl 00CTyKUBaHUs HaceleHus (
qJalee - eunTp).

3. ®opma OKa3bIBA€MOW TOCYJIapCTBEHHOUN YCIyTM HE aBTOMAaTU3HpPOBAHHAS.
4. T'ocynapcTBeHHas yciyra OCyLIECTBISIETCA Ha OCHOBaHMM ctaTer 35, 36 u 43
3emenbpHOrO Kosiekca PecyOnuku Kazaxcran ot 20 utonst 2003 roja u nocTaHOBIICHHS



[IpaButenbctBa Pecnyonuku Kazaxcran ot 20 wurons 2010 roma Ne 745 «O6
YTBEPXKJACHUU PEECTpa TOCYJAPCTBEHHBIX YCIYT, OKa3blBa€MbIX (PU3UYECKUM U
IOPUAUUYECKUM AU AM.
5. Pe3ynbraToM oOKa3zaHuUs TOCYJapCTBEHHOUW YCIyrd SIBISICTCS BblJaua Ha
OyMa)KHOM HOCHUTEJIC aKTa Ha IIPaBO BPEMEHHOTO 0€3BO3ME3THOTO 3€MJICIIOIb30BAHUS
Wi AyOJiuKaTa akTa Ha MpaBO BPEMEHHOT0 O€3BO3ME3THOTO 3€MJIENOIb30BaAHUS, UITU
MOTHUBHUPOBAHHOTO OTBETa 00 OTKa3e B MPEJAOCTABJICHUM YCIYTd C yKa3aHUEM
IPUYUHBI oTKa3za B NUCbMEHHOM BUJE.
6. ['ocynapcTBeHHas yciayra oKa3blBaeTcsl PU3MYECKUM U IOPUANYECKUM JULaM (
najnee - MoTpeOuTeb).

2. TpeGoBaHHA K HOPAAKY OKa3aHWA FOCYyAapCTBEHHOM yCIIyTH

7. ['ocynapcTtBeHHas yciyra OKa3bIBAETCH:

B 3/IaHUH YIIOJIHOMOYEHHOT'0 Oprasa, rno aapecy: CeBepo-Kazaxcranckas o6actsb,

YanuxanoBckuii paiion, ceno Kumkenekons ynuna YanuxaHoBa 85, temedon: 8§(
71542)2-18-99;

B 31aHuu llentpa no aapecy: Ceepo-Kazaxcranckas o0nactb, Y aIMXaHOBCKUIN

paiion, ceno Kumkenekonb, ynuna YanuxanoBa 80, Ttenedon: 8(71542)2-28-12;

8. TocynmapcTtBeHHas  yciayra HOpeIoCTaBIsETCH:

npu oOpameHuu B  yHNOJHOMOYEHHBIH  OpTaH:

MATh pab0YMX JTHEH B HEJEINIO, 32 UCKITFOUCHUEM BBIXOIHBIX U MPA3THUIHBIX JTHEH,
¢ 9-00 gacoB o 18-00 gacoB, ¢ nmepepsiBoM Ha 00ex ¢ 13-00 g0 14-00 gacos. I[Ipuem
JIOKYMEHTOB OCYIIIECTBIISIETCS B MOPSJKE Odepeau, 0e3 MpeaBapuTeIbHON 3alucu |
YCKOPEHHOTO OO0OCNyXUBaHUL,;

npu oOpameHuun B Heuntp:
IeCTh padOUYnX THEH B HENEII0, 32 UCKIIOUCHUEM BOCKPECECHbBS U TIPA3THUIHBIX

JTHEH, B COOTBETCTBHUH C YCTaHOBIIEHHBIM rpadukom padoTsl ¢ 9.00 wacoB g0 19.00
yacoB, ¢ nepepsiBoM Ha o6eq ¢ 13.00 no 14.00 wacos. Ilpuem ocymiecTBisercs B
Hnopsike ouepenu, 0e3 MpeaBapUTENbHONW 3alMCH U YCKOPEHHOrO OOCIYKHBaHUS.
9. Uudopmanuio mo BompocaM OKa3aHHs TOCYIJapCTBEHHOW YyCIyTH, O XOJe
OKa3aHUsl TOCYJapCTBEHHOW YCIyrH MOXHO mnoaydutb B lleHTpe wunu

YIOJIHOMOYEHHOM OpraHe, ajipeca u rpaduk paboThl, KOTOPBIX YKa3aHbl B MyHKTaX 7,
8 HacCTOSAUETO Pernamenra.
[Tonnast uHpopMaIus 0 MOPSAJIKE OKa3aHUS FOCYJaPCTBEHHOM YCIyTH pa3MeniaeTcs

Ha CTEHJaX B MECTax OKa3aHWUs IOCyJapCTBEHHOM YCIYrM U Ha MHTEPHET - pecypce
YIOJHOMOYEHHOTO opraHa - ual-zem@mail.online.kz.
10. Cpoxu okKazaHusd TOCYJapCTBEHHOW  YyCIYTH:

CPOK OKa3aHWs TOCYJIapCTBEHHOW YCIYyTHM C MOMEHTa ClIauyd MOTpeOuTesneM



HEOOXOJIUMBIX JOKYMEHTOB, YKa3aHHBIX B MyHKTE 16 HAcTOAIIEro periameHta - 6
pabounx JHEH, Mpu BblJaue AyOjMKaTa akTa Ha MPaBO BPEMEHHOTO 0€3BO3ME3THOTO
3eMJICEIOJIb30BaHUS - 4 pabouux JTHSA;
MaKCHMAaJIbHO JOMYCTUMOE BpEeMs OXKUJIAHUS B OUEPEId IIPH cllaue U MOJTyUYSHUH
JOKYMEHTOB - HE bonee 30 MHUHYT;
MaKCUMAaJIbHO JIOMYCTUMOE BpeMs OOCTY>KMBaHHS TMPHU CJaye U TMOJIYyYCHUHU
JOKYMEHTOB - HE bonee 30 MUHYT.
11. T'ocynapcTBeHHass yciyra NpeaoCTaBiseTCs Ha IUIATHOM OCHOBE C
NpPEOCTABICHUEM B YIOJTHOMOYEHHBIM opraH uiu LleHTp nokymeHTa (KBUTAHIIUM)
00 ymiate yCciIyr 3a U3rOTOBJICHHE aKTa Ha MPaBO BPEMEHHOTO 0€3BO3ME3THOTO
3eMJIeNo0JIb30BaHUS, B pasMepe, COTJIACHO NPUIT0XKEHUIO 4.
Omata 3a W3TOTOBJIEHHE aKTa HAa TPaBO BPEMEHHOTO OE3BO3ME3IHOTO
3eMJIETIONIb30BAHUS MPOU3BOAUTCS HAJUYHBIM WIM OE€3HAJTUYHBIM CIOCOOOM uepes
0aHKH BTOPOTO YPOBHS HA PACUETHBIN CUYET CIEHHAIM3UPOBAHHOTO MPEANPUITHUS TUOO
B Kaccax 3JaHHsl CHEHHAIU3UPOBAHHOTO TMPEANPUATHS, KOTOPBIMH BBIIAETCA
MJATEeXKHBI  JTOKYMEHT, MOJATBEpXKIAlIUNA pa3Mep W JaTy  OIUIATHI.
12. B npenocraBieH TOCYJapPCTBEHHOM YCIYyTH YIIOJTHOMOYEHHBIM OPraHOM WJIU
[lenTpoM Oyaer oTKa3aHO, B CJy4yae HENpPEJCTAaBICHUS MOTpeOuUTeIeM
COOTBETCTBYIOIIUX JOKYMEHTOB, YKa3aHHbIX B NMyHKTe 16 Hacrogmero Perimamenra.
['ocynapcTBeHHas yciyra OyJleT MPUOCTAaHOBJICHA MO CIAEAYIOIIMM OCHOBAHUSIM:
1) nHanuune cyneOHbBIX pPEelIeHUH M0 JAHHOMY 3€MEIbHOMY YYacTKy JIMOO Hallu4uue
YBEIOMJICHHUS 0 BEAyLIEMCS cynebHoOM pa3buparTenabCcTBE;
2) HaIu4ue aKTa MPOKYpPOPCKOIro HaJ30pa, [0 YCTPaHEHHUs HapyLIEHUS HOPM
33KOHOJIAaTE€AbCTBA;
3) HaTUYMe HECKOJIbKUX 3asiBJICHUN B OTHOIIEHUHU O(OPMJIICHHUSI MPaB HA OJUH U
TOT >K€ Y4YacTOK WJIM TPU BBISABICHUU B mpoiiecce oPopmiIeHUS TpaB APYTUX
noJb30BaTeaeu 3TOTO 3eMEeJIBbHOTO ydacTKa.
[IpuoctanoBnenrne oGopMieHUs MPaB HA 3eMEIbHBIE YYACTKHU MO CyACOHBIM
pELICHUSIM U aKTaM MPOKYPOPCKOTO HAJ30pa CUUTAETCA OTJIOKEHHBIM Ha CPOK 10
BBISICHEHUSI OOCTOSITENILCTB, SIBUBIIMXCS OCHOBAHUEM JJIsI TPUOCTAHOBJICHUS, a TIO
IPUYMHE TOCTYIUICHUS HECKOJBKUX 3asBJICHHUN - J0 YCTAaHOBJICHHS COTJIAIICHUS
MEXIy CTOPOHAMH JMOO 10 MPEJOCTABICHUS BCTYMHBIIETO B 3aKOHHYIO CHIY
pemeHH s cynma.
CBeneHust 0 MPUOCTAHOBIEHUH OPOPMIIEHUS MpaB HA 3€MEJbHBIE yHYaCTKH
3aHOCATCS] B KHUTY peructpanuu u ydeta. [loTpebutento HanmpaBiseTcsl MIChbMEHHOE
YBEIOMJICHHE C YKa3aHHEM JOKYMEHTa, HA OCHOBAHMU KOTOPOTO MPHUOCTAHOBJIIEHO
oopMIeHHE aKTa Ha TPABO BPEMEHHOT0 OE€3BO3ME3IHOTO 3€MJICTIONB30BAHUS U
CPOKOB MIPUOCTAHOBJICHHUSA, C YKa3aHUEM IMOCIEAYIOMMNX NEHCTBUM MOTPEOUTENS AJis
yCTpaHEHUs NpUYUH NPUOCTAHOBJICHUS oopmueHus.



13. Dramnbl oka3zaHus TOCYIapCTBEHHON YCIYyTH C MOMEHTA MOJTYUYEHHUS 3asiBJIICHHS

OT MOTPeOUTENs AJI MOJYyYEHUs TOCYAapCTBEHHOM YCIYyrd M 10 MOMEHTa BbIAa4YHu
pe3yinbTara rocylapcTBEHHOU ycayru
yepes YIOJHOMOUYEHHBI | opras:

1) moTpebuTens mojgaeT 3asBICHHE O BHIJAYM aKTa HA MPaBO BPEMEHHOTO
0€3BO3ME3THOTO 3EMIICTIONB30BAHMS WM JyOJIMKaTa akTa Ha MPaBO BPEMEHHOTO
0€3BO3ME3THOTO 3eMJIETIOTb30BaAHUS B YIIOJTHOMOYEHHBIN OpTaH;

2) COTPYIHUK YIOJTHOMOYEHHOTO OpraHa MPOBOJIUT PETUCTPALIUIO 3aSABJICHUS U
BBITACT IMOTPEOUTEITIO PACTTUCKY O TIPUEME COOTBETCTBYIOIIUX TOKYMEHTOB U TIEpeIacT
3asiBJICHUE u HEOOXOqUMBIC JTOKYMEHTBI PYKOBOJCTBY;

3) PYKOBOJACTBO YMOJHOMOUYEHHOTO OpraHa OIpeeNseT OTBETCTBEHHOTO
COTpPY D HMUE KA,

4) OTBETCTBEHHBIN COTPYAHUK YIOJTHOMOYECHHOTO OpraHa HaImpaBiseT
COTIPOBOAUTEIHLHBIM THCHMOM BCE HEOOXOAWUMBIE JOKYMEHTHI MOTPEOUTENS B
CICIUAM3UPOBAHHOE TIPEANPUATHE TSI OPOPMIICHUSI aKTa Ha MPABO BPEMEHHOTO
0€3B03ME3JHOTO 3€MJICTIONIb30BaHUS (JIyOJIMKaTa akTa), TIM00 TOTOBUT JIJIsl TOATUCAHUS
PYKOBOJCTBY MOTHUBUPOBAHHBI OTKa3, W00 MHUCHMEHHOE YyBEIOMIICHUE O
NPUOCTAHOBIICHUU OKa3zaHHWs rocyJ1apCTBEHHOU yCIyTH;

5) crienuanu3upoOBaHHOE MPEANPUITHE PACCMATPUBAET 3aMIPOC YITOJTHOMOYEHHOTO
opraHa o0 M3rOTOBJICHHH aKTa (JyOJMKaTa aKkTa), U3roTaBIMBaeT akT (qyOJuKaT akTa),
HampaBiseT  akT  (AyOamkar  akTa) B YIOJHOMOYCHHBIA  OpTaH;

6) OTBETCTBEHHBIH COTPYIHHK YTOJHOMOYEHHOT'O OpraHa HaIlpaBlseT
PYKOBOJACTBY aKT Ha MIpPaBO BPEMEHHOTO O€3BO3ME3THOTO 3EMIICTIONb30BaHUS (
nyOonuKaT aKTa) IS TOJMHCAHMS, 3aBepseT TrepOOBON TMe4YaThbi0 W BBIAAET
NOTPEOUTENII0 aKT Ha IMPaBO BPEMEHHOTO O€3BO3ME3/IHOTO 3EMJICTOJIb30BaHUs (
nyOnmukaT akta) TM00 MOTHBUPOBAHHBIM OTKa3, JTUOO MUCHbMEHHOE YBEIOMIICHHUE O
NPUOCTAHOBIICHUH OKa3zaHHus roCyJ1apCTBEHHOU yCIyTH;

4yepes IHlenrTp
1) moTpebuTens momaeT 3asBICHUE O BblIade akta (qybOnukara aktra) B LleHTp;
2) uacnektop LleHTpa MpOBOIUT PETUCTPAIHIO 3asBICHNUS, BBIIACT MOTPEOUTEITIO
pacmucKy O TMpPHEME COOTBETCTBYIONMIUX ITOKYMEHTOB M TIEPENaeT JOKYMECHTBI
UHCIIEKTOPY HAaKOMUTEIbHOTO oTaena lenTpa;

3) uHCHEKTOp HaKoMUTENbHOIO oTAeNa LlenTpa ocyiecTBisier cOOp TOKYMEHTOB,
COCTaBJISIET PEECTP, OTIPABISECT JOKYMEHThl B YIOJHOMOYEHHBIM OpraH;
4) COTpYIHUK YIOJIHOMOUYEHHOTO OpraHa MPOBOAUT PETUCTPALMIO 3asIBICHUS U
nepenaeT HEOOXO0AUMBIE JOKYMEHTBHI PYKOBOJICTBY;
5) PYKOBOJACTBO YHOJHOMOYEHHOI'O OpraHa OIpeIeseT OTBETCTBEHHOIO

COTpPYHAHUHEKa,;
6) OTBETCTBEHHBI COTPYIHHMK YIOJHOMOYEHHOI'O OpraHa HampaBJIsIeT



CONIPOBOJAUTEIBHBIM THCHMOM BCE€ HEOOXOAUMBIE JOKYMEHTBHI MOTPEOUTENs B
CIEIUANTM3UPOBAHHOE TIPEANPUATHE s 0GOPMIICHUSI aKTa Ha MPABO BPEMEHHOTO
0€3B03ME3THOTO 3eMJICTIONIb30BaHMs (JIyOJIMKaTa aKTa), TMOO TOTOBUT JIsl TIOIITUCAHUS
PYKOBOJCTBY MOTHBHUPOBAHHBIM OTKa3, JHOO MHCHMEHHOE YBEJOMJICHHUE O
NPUOCTAHOBICHUH OKa3aHus rocyJaapCTBEHHOH yYCIyTH;

7) crienuanu3upoOBaHHOE MPEANPUITHE PACCMATPUBAET 3aMPOC YIIOJIHOMOYEHHOTO
opraHa 00 M3rOTOBJICHUM aKTa (IyOJMKaTa aKkTa), U3roTaBIMBaAET akT (qyOJUKaT aKTa),
HampaBiseT  akT  (AyOJWkKar  akTa) B YIOJHOMOYEHHBIH  OpTaH;

8) OTBETCTBEHHBIH COTPYIHUK YMOJIHOMOYEHHOTO OpraHa HampaBiseT

PYKOBOJACTBY aKT Ha HpaBO BPEMEHHOIo O€3BO3ME3JHOTO 3EeMJIENOJb30BaHus (
nyOnuKaT akTa) A MOJIUCAaHMs, 3aBepsieT repOOBOM MeYaThblo, HANpaBlsieT akT (
nyOnuKaT aKTa) UHCIIEKTOPY HAKOTIUTEJIHLHOTO oTaena enTpa;

9) uHCIIEKTOp HAKOMUTEIBHOTO oT/ena LleHTpa nepenaeT JOKYMEHTBI HHCIIEKTOPY
I e o 1T p a ;

10) uncnekrop lleHTpa BbIIaeT mOTpeOUTENtO aKT (IyOJaMKAT akTa) JIMOO
MOTHBUPOBAHHBIA OTKa3, JHOO MHCHhbMEHHOE YBEIOMIICHHE O IMPHUOCTAHOBICHHUH
OKa3zaHUSI rocyIiapcTBEHHOM yCIYyTH.

14. MuHUMaIbHOE KOJMYECTBO JIHII, OCYIIECTBISIOMUX MTPUEM JOKYMEHTOB JIJIs
OKa3aHMsI TOCYIapCTBEHHOM ycnyru B LleHTpe u yImoJTHOMOYEHHOM OpraHe COCTaBIIseT
OJIUH COTPYIHHUK.

3. Omucanne nopAaaka aeicTBuil (B3aMMOAECHCTBHA) B IIPOLIECCe OKa3aHUA
roCyJapCTBEHHOH yCIIyTHd

15. IIpueM HOKYMEHTOB B YIOJHOMOYEHHOM OpPraHE OCYIIECTBIISIETCS 4Yepe3
OTBETCTBEHHOTO COTPYAHHUKA YIOJHOMOYEHHOTO oprasa.
[Ipuem noxymeHTOB B LleHTpe ocymiecTBisieTcst HOCPEACTBOM «OKOH», Ha KOTOPBIX
pasmeniaercs nHGoOpMaIus 0 IPeAHA3HAYCHUH U BBIMOJHIACMBIX QYHKIMSIX «OKOH», a
TaKXe€ YKa3bIBalOTCA (aMuiusi, UMs, OTYECTBO M JOJDKHOCTh MHCIekTopa LlenTpa.
[Tocne caaun fokymMeHTOB B LIeHTp WM yrOJHOMOYEHHBIN OpraH, MOTPEOUTEIIO
BBIJIAETCS PACMHUCKAa O NPUEME COOTBETCTBYIOIIMX JIOKYMEHTOB, C YKa3aHUEM:
HOMEDpaA U I aT Bl npuema 3ampoca;
BHJIa  3ampaliuBaeMOd  TOCYJapCTBEHHOW  yCIYTIH;
KOJIMUECTBA M HAMMEHOBAHUM NPHUIOKEHHBIX JOKYMEHTOB;
naTbl, BPEMEHHM MU MECTa BbIJAaYU JOKYMEHTOB;
dbaMuuu, UMEHH, OTYECTBA, JOHKHOCTH MHCTekTopa LlenTpa, mubo coTpyaHuka
YIOJITHOMOYEHHOTO OpraHa, NIPUHSABLIErO 3asBJICHHE HA OKA3aHHE IOCYJapCTBEHHOU
y ¢ 1 y T H
16. [lns BbIAaUM aKTa Ha MPAaBO BPEMEHHOTO 0€3BO3ME3IHOTO 3€MJIEIOIb30BAHNUS



WM NyOnMKaTta akTa Ha MpPaBO BPEMEHHOTO OE3BO3ME3HOTO 3€MJICTIONH30BAHUS
HEO0OXOJIUMO MPEIOCTABICHUE B YIIOJTHOMOYEHHBIN opraH uiu B LleHTp ciexyronmx
I OKY MEHTOB

1) mpu mpeaocTaBlIeHUH TOCYAapCTBOM MpaBa BPEMEHHOTO 0€3BO3ME3THOTO
36MIENO0ONb30BAaHUSIA:

3asiBJICHUE B YIIOJHOMOYEHHBI OpraH Ha BbIJady aKTa Ha MPaBO BPEMEHHOIO
0€3BO3ME3HOT0 3€MJIEMOJIb30BAHUS, COTJIACHO MPUIIOKEHHUI0 | K HacTosAlemMy
Pernmnamesnrty

KOIHS BBIINKUCKUA M3 PEHIEHUS MECTHOTO HMCHOJHUTEIBHOTO OpraHa o
NPEOCTAaBICHUU TIpaBa BPEMEHHOTO OE3BO3ME3IHOTO 3E€MJICTIONIb30BAaHUSA Ha
3eMEeNbHB U y4acTOK,;

KONHUS 3€MJIEYCTPOUTEIBHOIO MPOEKTA, YTBEPKIACHHOIO YIOJHOMOYEHHBIM
OpraHoM, U MaT€pUAJIOB [0 YCTAHOBJIEHUIO TPAHUI] 3€MEJIBHOTO Y4acTKa Ha MECTHOCTH

5
KOMNHS  CBUJAETEIbCTBAa  Hamorommartenbimuka (PHH);

KONUSl CBHUJIETENILCTBA O TOCYJAPCTBEHHOW PETUCTPALMU IOPUIAUYECKOTO

1 v 10 a
JOKYMEHT (KBUTaHLMS) 00 ymuiaTe yCayr 3a M3rOTOBJIEHHME aKTa Ha MpPaBo
BPEMEHHOTO 0€3B0O3ME3THOTO 3€MJIENOJb30BaAHUSA;
KONUSI JIOKYMEHTA, YJAOCTOBEPSIOMIEr0 MOJTHOMOYHUSA MPEACTABUTEIIS;
KOMHS JOKYMEHTA, yAOCTOBEPSIONMIECTO JIMIHOCTh MOTPEOUTEINS, TUO0 KOMUS
JIOBEPEHHOCTH OT TMOTpPeOUTeNs, U JTOKYMEHTa, YJIOCTOBEPSIOIIETr0 JIUYHOCTD
JOBEPEHHOTO auIa.
JIg mpoBEPKU KONMHUU YIOCTOBEPEHUS JIMYHOCTH JIMIA, JOBEPEHHOCTU WU
JOKYMEHTA, YJOCTOBEPSIOMIET0 MOJHOMOYHUS MPEACTABUTENS MPEIBSIBISIOTCI UX
OpPUTHHANBI, KOTOpbIE TIOCI€ TMPOBEPKH  BO3BpAIAIOTCS  MOTPEOUTEIIO;
2) B cilyuyae U3MEHEHUU HACHTHU(HUKAIIMOHHBIX XapaKTEPUCTHK 3€MEIbHOTO
y 4 a ¢ T K a

3asBJICHUE B YIIOJTHOMOYEHHBIA OpraH Ha BbIJAady aKTa Ha MPaBO BPEMEHHOIO
0€3BO3ME3HOTO 3€MJIEMOJIb30BAHUS, COTJIACHO MPUIIOKEHHUI0 | K HacTosAleMy
Peranamenrty;

KOIHS BBIMUCKH U3 PEHICHUS MECTHOTO UCTOJHUTEILHOTO OpraHa 00 U3MEHEHUHU
UJCHTU(PUKAIIMOHHBIX XapaKTEPUCTUK HA paHee MPEIOCTABICHHBIN 3eMeIbHbIN
y4acCTOK Ha MpaBe BPEMEHHOI'o0 OE3BO3ME3IHOTO 3EMJICTIONIb30BAHUS W/UJIM UHOTO
JIOKyMEHTA, TOJITBEP)KIAIONIET0 U3MEHEHHE HICHTU(DUKAIIMOHHBIX XapaKTePUCTUK
36eMEINBHOTO ydyacTKa;

KONHUS 3€MJIEYCTPOUTEIBHOIO MPOEKTA, YTBEPKIACHHOTO YIIOJHOMOYEHHBIM
OpraHoM, U MaT€pUAJIOB [0 YCTAHOBJIEHUIO TPAHUI] 3€MEJIbHOTO Y4acTKa HA MECTHOCTH

b



KONHWs  CBUAETeNbCTBa Hamoromnarensmuka (PHH);
KOIHUS CBUJIETENICTBA O FOCYAAPCTBEHHON PErucTpaliuy IPUANYECKOTO JINIIA;
JTOKYMEHT (KBUTAHIMS) 00 yIuiaTe yCIyT 3a M3TOTOBJICHHWE aKTa Ha MPaBO
BPEMEHHOTO 0€3B0O3ME3/IHOTO 3€MJIENMO0JIb30BaAHUS;
KONUsl JOKYMEHTA, YJAOCTOBEPSIOLIErO IOJHOMOYMS NpPEACTaBUTENS;
KOIHUS TOKYMEHTA, yJAOCTOBEPSIONIEro JIMYHOCTh MOTpeOuTeNs, Ju00 KOmus
JOBEPEHHOCTH OT MOTpeOuTeNsl, U JOKYMEHTa, YIOCTOBEPSIOLIETO JIUYHOCTH
JOBEPEHHOTO auIa.
JIns mpoBEepKM KOMHMM YIOCTOBEPEHUS JIMYHOCTU JIMLA WIH JOBEPEHHOCTH,
NPEABSABIAIOTCS OPUTMHAIIBI JOKYMEHTOB, KOTOPBIE MOCIIE€ MPOBEPKUA BO3BPAIIAIOTCS
noTpeoduUTE IO ;
3) mpu BbIgaue AyOaMKaTa aKkTa Ha MPABO BPEMEHHOTO 0€3BO3ME3THOTO
36MIE€NOJNb30BAaHUSI:
3asBJICHHE B YIOJHOMOYEHHBI OpraH Ha BbIJAauy AyOJMKaTa akTa Ha MpPaBo
BPEMEHHOTO 0€3BO3ME3JHOT0 3eMJICMOIb30BaHUsI, COTJIACHO NPWIOKEHHI0 1 K
HacToOsIMEMY Pernamenrty,;
JOKYMEHT (KBUTaHIIMS) 00 yruiaTe yCIyr 3a M3TOTOBJICHHWE aKTa Ha MPaBO
BPEMEHHOTO 0€3B0O3ME3IHOTO 3€MJIENO0JIb30BaHUS;
AK3EMIUISIP MECTHOM PAOHHOM Ia3eThl 10 MECTY HAXOXKIAEHHUS 36MEJIbHOTO y4acTKa
C OomnyOJIMKOBAaHHBIM OOBSBICHMEM O MPU3HAHUM TMOJJIMHHUKA aKTa Ha IMpPaBo
BPEMEHHOTO 0€3B0O3ME3IHOTO 3eMJIETI0JIb30BAHUS HE/ICHCTBUTEIbHBIM;
KONUSI JIOKYMEHTA, YJAOCTOBEPSIOMIEr0 MOJTHOMOYHUSA MPEACTaBUTEIIS;
KOIHS JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh MOTPEOUTEN, TUO0 KOMUM
JOBEPEHHOCTH OT MOTPeOUTENs, U JOKYMEHTa, YIOCTOBEPSIOLIEr0o JHUYHOCTH
JOBEPEHHOTO AU a.
Jns mpoBEepKH KOMHWU YJIOCTOBEPEHHS JIMYHOCTU JIMIA WU JIOBEPEHHOCTHU
NPEABABISIIOTCS OPUTHMHAIIBI JOKYMEHTOB, KOTOpbIE TOCIIe MPOBEPKU BO3BPAIIAOTCS
noTpeoduTETIHO
17. bmaHku 3asBJIE€HUN HAXOASATCS B YIOJHOMOYEHHOM OpraHe.
B Llentpe OyiaHKky 3asBICHUN pa3MEIIAIOTCA Ha CIEIUAIbHON CTOWKE B 3aie
OXUJaHUA, nubo y KOHCYJIbTAHTOB entpa.
18. B npouiecce okazaHusi rOCyJapCTBEHHON yCIyTH 3aJ€CTBOBAHBI CIIEAYIOLINE
CTPYKTYpHO-(QYHKIIMOHATbHBIE €AUHULBI (mamee - COE):
1) MHCIOEKTODP Henrtpa;
2) HHCHOEKTOp HakomuTeabHoro otaena Ilenrtpa;
3) OTBETCTBEHHBIH COTPYAHHUK YIOJIHOMOYEHHOTO OpraHa;
4) pYKOBOACTBO  YNOJHOMOYEHHOI0  OpraHa;
5) KaHUeaspus CHENHAJIU3UPOBAHHOTO TPEANPUITHS;
6) PpYKOBOJACTBO CHEUHAJIU3UPOBAHHOTO NPEANPUITHS;



7) Tpynma npueMa U BbLAAYHM CHENUATU3UPOBAHHOTO MPEANPUSITHUS;
8) MpOM3BOACTBEHHOE MOJPA3/ACIICHUE CINELHATU3UPOBAHHOTO MPEAIPHUATHUS.
19. TekcToBO€E TAaOJIMUYHOE OMHUCAHHUE ITOCJIENOBATEIILHOCTA U B3aUMOJICHCTBUE
aIMUHHUCTPATUBHBIX necTBuil (mpouenyp) kaxaod COPE c¢ ykazaHuem cpoka
BBITIOJTHEHUSI KaXKJIOTO0 aJIMUHUCTPATUBHOTO JIEUCTBUS (MpOLIEAYpHl) MPUBEICHO B
NPUIIOKEHUU 2 K HAaCTOAIIEMY Pernamenry.
20. Cxema, OTpaxkarolasi B3auMOCBSI3b MEXY JIOTHUYECKOU MOCIIEI0BATEIbHOCTHIO
aJMUHHUCTPATUBHBIX JCHCTBUN B MPOIIECCE OKAa3aHUs TocyaapcTBeHHOU ycinyru 1 COE
, IpUBEJICHA B IPWIOKEHUHU 3 K HAcToAlIeMYy Pernmamenty.

4. OTBETCTBEHHOCTH JIOJDKHOCTHEIX JIHII,
OKa3bIBaIONIUX IOCYAapCTBEHHBIE YCIIyTH

21. OTBeTCTBEHHBIMHU JIMIIAMH 32 OKa3aHHWE rOCYJAapCTBEHHOU YCIYTH SIBISIOTCS
PYKOBOJIMTENU W JAOJDKHOCTHBIE JIMIIa YHNOJHOMOYEHHOro opraHa, llentpa,
CIICIIMATU3UPOBAHHOTO TIPEANPUITHS M €ro IPOM3BOJCTBEHHOTO IOJIpa3eicHus,
Y4acTBYIOIIHUE B IIPOIIECCE OKA3aHUs TOCYIApCTBEHHOM YCIYTH (J1aiee - JOJIKHOCTHBIE
I W 1 a )

JIOJOKHOCTHBIE JTMIIa HECYT OTBETCTBEHHOCTh 3a Ka4eCTBO U 3(PHEKTUBHOCTH
OKa3aHUs TOCYJapCTBEHHOW YCIyTH, a TakKe 3a NMPUHUMAaeMble UMH PEIICHUS U
nerictBus (0e37eHCTBUS) B XOJ€ OKa3aHUsS TOCYJapCTBEHHOM yCIIYTH, 3a peaIM3allfio
OKa3aHWUsl TOCYJAapCTBEHHOW YCIyrd B YCTAHOBJIECHHBIE CPOKU B MOPSJIKE,
IpeayCMOTPEHHOM 3aKOHOaTeIbcTBOM Pecnyonuku KazaxcraH.

[IpunoxeHUe 1
K periaMeHTy TOCYyJapCTBEHHOM
yCAYyTH "Opopmnenue u BblJaya
AaKTOB Ha nmpaBo BPEMEHHOTO
0€3BO3ME3IHOI0 3eMJIENOJIH30BaHUA"

HagansHuUKY YIOJHOMOYEHHOTO oprasHa
o 3eMEeIbHBM OTHOMEHHUSAM
(HauMeHOBaHHUE YHOJHOMOYEHHOTO oprana)
(bamMmunus, uMs, OTYECTBO)

oT

(pamunus, uMms, OTYECTBO bu3mIeckoro auna

nubo ODOJTHOE HaAaWMMEHOBAHUE




IPUOAUYECKOTO auvima)

(PEKBHU3UTHI JOKYMEHTA, YAOCTOBEPSAIOIIETO

JUYHOCTDb (I)I/I3I/I‘-ICCKOFO niin PUINUYCCKOTO Jauna,

KOHTaKTHBIN TenedoH, aapec)

3aaBiicHEE
O BEIZIa4€ aKTa Ha MpaBO BPEMEHHOTO
0€e3B03ME3THOr0 3€MIIECIIOIH30BaHUA

[Ipomy BeimatTh akT (AyOMUKaT akTa) Ha MPaBO BPEMEHHOTO 0€3BO3ME3IHOTO
3eMJIETIONb30BaHUS Ha 3€MENbHBIA YYaCTOK, PACIOJIIOKEHHOTO 110

(agpec (MecTO HaxXOXIEHHUs) 3E€MEIbHOrO0 Yy4yacTKa)
MIPEIOCTABJIEHHBIN

(1eneBoe Ha3HAYCHHUE 3€MEJIBHOTO YUacTKa)
[lara 3asBUTEIb

(bamunus, M, OTUYECTBO bu3znyeckoro

UINW HOPUIUYECKOro Jauuma Jaubdo

YIIOJIHOMOYCHHOTO JIMIIA, HO,Z[HI/ICB)

[IpunoxeHUue 2
K Pernamenty TOCYIapCTBEHHOW
yCIYTH «Odpopmaenue u BhlJada
AaKTOB Ha npaBo BPEMEHHOTO

6C3B03M€3I[HOFO 3CMIJICTIOJIB30BaHU

Omucanne
MOCJIEAOBATELHOCTH M B3aMMOAEHCTBHE aJMUHICTPATHBHEIX
neicruit (mpouexyp) Tabmima 1. Omucanme pevictBuiit COE

JleficTBUSI OCHOBHOTO Tpoiiecca (Xo/1a, ToToka paboT)

No neicTBus
1 2 3
(xonma, moToka padoT)



NucnekTo
HanmenoBanne COE P

HenTpa

. IIpuewm

HauMmeHnoBanue  IeMcTBUS

JIOKYMEHTOB,
(mporecca, MPOIEYPHI,

perucTtpanus
oTiepallii) U UX ONucaHue

B XKypHaJe
dopma 3aBEpUICHUS
(maHHBIE,  JTOKYMEHT,

pacmincka

OpraHU3alUOHHO-PACTIOPSIN
TEJIFHOE pElIeHNE)

CpOoKY UCTIOTHEHUS He 6osee 30 MUHYT

Howmep cieaylomero ,

JeUCTBUS

IIPOJOIKCHHUE

4 5

CoTpyIHHUK PykoBoncrtBoO

YIOOJIHOMOYEHHOI'O OpraHa yYIOJHOMOYCHHOI'O opraHa

Dpuewm
JOKYMEHTOB,
perucrpanus B KypHaie
BXOIsIIe M

O3HaKOMIIEHHUE

oOnpeacjJceHUuc

HNucnekTop

3 pa3a B JicHb

KOppecHnoHIeHIuEeH,

NucnexTop

HaKOIUTEIBHOTO OTeNa HAKOMUTCIRHOTO
oTzena
PacnuceiBaercs CocTaBusier
KypHale HpeecTp "
cobupaert HampaBiIsieT
JOKYMEHTBI JOKYMEHTEI
Co6o
P OTnpaBka
JOKYMEHTOB B
. JOKYMEHTOB B
HaKOMHTENbHBIH .
YIIOJTHOMOYECHHBIN OpraH
oraen

He menee 2 pa3 B neHb

4

7

OTBETCTBEHHBIH COTPYAHHK

YIOOJIHOMOYEHHOI'O OpraHa

OcymiecTBIeHUEe MPOBEPKH MOJHOTHI
JOKYMEHTOB, HalpaBlICHHE JOKYMEHTOB B
CHEIUAIN3UPOBAHHOE  IPEANPHUATHE,
MOJATOTOBKa MOTHBHPOBAHHOTO OTBETa 00
OTKa3e, JIN00 NMUCHbMEHHOI'O YBEIOMJICHUS O

OTBETCTBEHHOT'O COTPYHHUKA

KOPPECTOHICHIIUU NPUOCTAHOBIEHUU OKa3aHus
TOCYAapCTBEHHOM yCIIyTH
CONIPOBOJUTEIBHOE MMHCHMO B
Hanpasnenue HanoxeHnue
CIICIMATM3UPOBAHHOE MPEANPHUITHE, WU
JOKYMEHTOB pe3onouuu, .
MOTHBHPOBAHHBIA OTBET 00 OTKase, KOO
PYKOBOICTBY oTHpaBKa
MUCHMEHHOE yBeJOMJIEHUE 0
s HaJlO)XEHUS OTBETCTBEHHOMY HCIIOTHUTEIIO
NPUOCTAHOBIEHUH OKa3aHUus
PE3OTIOIUHI TIJISE MICTIOJTHEHMS .
TrOCyAapCTBEHHOM yCIIyTH
30 MuHYT 30 MUHYT 30 MUHYT
5 6 7
No npeiicTBusl (XO0za, IMOTOKa 7 2 9
pabort)
Kanuenspus
PykxoBoncTBo I'pynna npuema u Bpl1a4u
CIeIHaIn3H
HaumenoBanne COE CIIELMAIN3UPOBAHHOTO CHENHATU3UPOBAHHOTO
pPOBaHHOTO
MPEATPUSATUS MPEeANPUSITHS
MPEaIPUATUSA
HaumeHnoBaHue nevicteust Peructpanus O3HaKOMJIEHHUE cllepenaua
(mpomecca, npouenypsl, 3anpoca JOKyMEHTaMHu, JOKYMEHTOB
omepanuu) " WX YIOJHOMOYEHHOTO HaJlOXEHHE NPOU3BOACTBEH
oImMcaHue oprasa PE30IIOLUHI HOMY IIOJIPA3JEIECHUIO
dopmMma 3aBepumeHusa HanpasieHnue .
epegava
(maHHEIC, JIOKYMEHT, TOKYMEHTOB Ilepenaua noKkyMeHTOB p
JOKYMEHTOB
OpraHu3alMOHHO-PACIIOPAIUTENID PYKOBOACTBY rpymnmne mnpuemMa Hu
MPOU3BOJACTBEH

H 0 ¢ JUTSt
pernieHue) Pe30IOIUN

HaAJOXCHUSA BbIIA4YU

HOMY MOApa3ACICHUIO



1 qyac
O0muit  cpok
HU3TOTOBIE

CpoKH NCTIOTHEHUS HES 4KTA - 6 PAGOTHX 30 MuHYT B teuenue 2 pabounx qHEH
OHEH, Cpoxk
U3TOTOBIE
Hus Ty0nMkara akTa
- 4 pabounx aHs
Howme ClIeIyIOmero
MEP AVIOHIETO ¢ 9 10
JeHcTBUA
IMPOOOJIZKCHHUC
10 11 12
[TpousBoncTBeHHOE I'pynna mnpueMa u BBIAYU

PykoBogacTBoO
HOJApa3JCIICHUE CIIELUAIN3UPOBaH CIICUATIU3UPOBaH

CHENMATU3UPOBAHHOIO IPEANPHUATHS
HOTO MPEIIPHATHS HOTO MPEITPHATHS

Usrortoienue akra (nybnukara IlpoBenenue skcrepTusbl akra (

[onmucanne akra (myOnmKara aKTa)
aKTa) nyOnrKara akTa)

[lepenaua akra (myOnmukara akta) Ilepenmaua akra (myOmmkata akta) Ilepemada akra (qyOnmkara akra) B

TpyIIe IpHeMa U BbIAAYH PYKOBOJCTBY KaHIIEISIPHIO
30 MuHYT B teuenne 30 MmunyT 30 MUHYT

11 12 13

No JeUCcTBUS (xona, 13 14

MOTOKa pabor)

Kannenspus cnenuanusupoBad CoTpy I HH K
HOT'O NPEINPHUATHS YIOJIHOMOYEHHOTO OpraHa

Haumenosanue COE

HauMmenosanue nefcTBUA
(mpomecca, NpOLEayPHI,
oTIepanym) U UX OIMCaHUE

Hampasnenue akra (mybmukata IlpoBepka H3roToBIeHHOTO akta (
aKTa) B yIIOJTHOMOYEHHBIH OpraH  JIyOJMKara akra)

dopma 3aBEpLICHUS
P P Ilepenaua
(nanHbBIE, JOKYMEHT,
Ilepenaua akra (qyOnmkara akta) akTta (IyOimKaTa akTa) pyKOBOJCTBY
OpTaHM3alMOHHO- N
B YIIOJTHOMOYCHHBIN OpraH YOOJIHOMOYCHHOTO opraHa Ha
pacmopsIUTEeNbHOE
TOJIITMCaHne
pemeHme)
CpoKH UCTIOTTHEHUS B Teuenue 1 pabouero st 30 MUHYT
Howme CJIEAYIOUIEro
MEP AVIOTETO 14 15
JeUCTBHA
IIPOJOIZKCHHUE
15 16 17
PykxoBomcTBO CoTpyoHUK
Mucnexrop Lentpa
YIIOJIHOMOYEHHOT'O OpraHa YIOJIHOMOYEHHOTO OpraHa

3aBepeHue akta (myOnukaTa

akra) TepOOBOW TmedYarTspio,
aKTa), MOTUBHPOBaHHOTO OTBETa MUCBMEHHOTO YBEIOMIICHHS O

peructpanus axkTa (IyOimkaTa
00 oTkaze, MMOO0 NMHUCHEMEHHOTO NPUOCTAHOBJIGHUH  OKa3aHHs
aKTa) B KHHUI® BBIIA4YH aKTOB, N
YBEIOMJIEHHSI O TIPHOCTaHOBJIEHUH rOCyAapCTBEHHOW ycimyrn Jsnbo
. BBIJa4a akTa (MyOiuKaTa akTa)
OKa3aHHUs TOCYyAapCTBCHHOM MOTHBUPOBAaHHOT'O OTBETa 00 OTKa3e

noTpeduTeNnto
yCITyTH MOTPEOUTEITIO
nepenaya B Llentp

[Moagnucanue akrta (myOnukata Boeigaua akra (ayOsmkara akra),



[epenaua akra (xyOmuKkaTa axkTa),

MOTHUBHPOBAaHHOTO OTBeTa 00

oTKasze, Ju0O0 MHCHbMEHHOIO

YBECOAOMIICHUA O NPHUOCTAHOBJIICHUN YBCIOMIICHHU A

OKa3aHus TOCyJapCTBEHHOMU
yciIyru OTBETCTBEHHOMY
HCIIOJIHUTEIIIO

30 MuHYT

16

Brgaua

akta (nyOnukara —akTa
(ay ), Brgaua
MOTHBHUPOBAaHHOTO OTBETa 00
aKkTa (qyOnuKara akrta), IHICbMEHHOTO
OTKase, JM00 NHCHEMEHHOTIO
o YBEJOMIICHHSI O HPUOCTAHOBJICHHU
OKa3aHHs TOCYJapCTBCHHON YCIYTIH,
MMPUOCTAHOBJICHUN OKa3aHUs
. 100 MOTHBHPOBAHHOTO OTBETa 00
rOCYyapCTBeHHOH  yCIyru
OTKa3e MoTpeOuTeIto
norpedurenio
UIu nepenada

akta B LleHTp
30 MUHYT

17

He Gonee 30 munyT

Tabmma 2. BapmanTsl HCHIOIB30BaHH.

OcHOBHO#1 nporecc.

F'pynmoa

C & E
NucnekTop
Lentpa

JleictBUE Ne
IIppem JOKYMEHTOB,

PACIIUCKH, perucrtpanus
3asBJICHHUS,

BblJada

JIOKyMEHTOB B HaKOMHUTEIbHBIN
otaen LlenTtpa nns nepenadyu
YIIOJIHOMOYEHHBIN OpraH

HeiicTtBue No

Breigaua akra (myOnmukara akta)
norpeduTeNio

B Llentpe

POJIOKEHUE

F'pynma
C @& E

HaIllrpaBJICHUC

B

9

F'pynma 3
I'pynna 2 corpyaauk C @& E
YHOJIHOMOYEHHOTO OpraHa OTBETCTBEHHBIN COTPYZIHHK
YTIOJIHOMOYEHHOTO OpraHa
HeiictBue No 2
IIpuem 3asBnenus uz llentpa
au oT motpebuTe
7, BbIJAYa  PACIHUCKH,
peructpanus,
HalpaBJeHUE 3agBICHUS
PYKOBOACTBY
YIOJHOMOYEHHOTO OpraHa
HeticTtBue Ne 4

Paccmorpenue

3asBJICHUA, TOATOTOBKAa JOKYMCHTOB
JUTST HamnpaBJeHUS
CHEUATU3UPOBAHHOE MIPENIPUITHE

HeticTtBue Ne 6
ITpoBepka H3rOTOBIEHHOTO akTta (
IyOJrKaTta akTa)

B

He#ictBue No 8
3aBepeHne akTa (IyOnmMKaTa akrta)

repOOBOIl MeYaThi0 M PETUCTPAIUS B

KHUTE BBIJauyd aKTOB, Iepenada
akta (myOnukata akta) B IleHTp
HIH BEHITada
MTOTPEOUTEITIO



PykxoBoncTBoO
YIIOJIHOMOYEHHOT'O OpraHa

JdetctBHE Ne
OrmnpesneneHne OTBETCTBEHHOTO COTPYJIHHUKA
HaloOXEHHUE

pe30IIoIUI

JdenctBHE Ne
[Moanucanue akra (yOnuKara akra)

I'pynmoa 5 COE
Crienanu3upoBaHHOE MPEANPUSLTHE

3
HdewcTBHE Ne 5
PaccmoTpenue HaIpaBJIECHHOTO 3ampoca

YHIOJTHOMOYEHHOTO OpraHa, H3TOTOBIEHHE akTa (
nyOnmuKata akTa) HamnpaBlieHHE aKTa (IyOJjMKara akTa) B

yr[OJ'IHOMO‘leHHHﬁ opran

Tabmmia 3. BapuaHTsl HCHONB30BaHUA.

Lvd
AJIBTCPH&TI’IBHI:]I’I oporecc.
r | COE I'pynma 2 COE I'pynna 3 C®E I'pynna 4 COE
mnma .
Py CoTpyaHHUK OTBETCTBEHHBI I PykxoBoacTBoO
NHcnexkTop
It YIOJTHOMOYEH COTPYAHUK YIOJHOMOYEH
eHTpa
P HOTO OpraHa YIOJIHOMOYEHHOI'O OpraHa HOTO OpraHa
JleticTBue Ne 1
IIpuem nokymentoB, J[leiicTBue Ne 2
BeIIaya pacmucku, [lpuem 3asBieHus wu3
perucrpauus 3asBieHus, lLleHTpa wuau ot HelictBue Ne 3
HampaBJcHUE MOTpEeOUTENsI, BBIIAYA Onpenenenue
JOKYMCHTOB B PaCIHCKH PETUCTpAIus, OTBETCTBEHHOTO
HAKONUTENBHBI OTHEN HaIlpaBIcHHE COTpYAHHKA,
entpa oS 3asBIICHUSPYKOBOACTBY HAJIO)KEHUE PE3OIIOIIH
HampaBJeHUS B YIOJTHOMOYEH
YIOJHOMOYEH HOTO OpraHa
HBII opraH
JleicTBHE Ne .
HetictBue No
Paccmorpenue
STIlognucanue
3aaBieHus. IlogroroBka
MOTHBUPOBAH
MOTHUBHUPOBAaHHOTO OTBETa
HOTO OTBETa 00 OTKa3e
00 oTKaze
JeiicTBue Ne 6
[lepenaua MoTHUBHUpPOBaH
HOT'O OTBETa 00 OTKa3e B
LHentp unu BbAAYA
MOTPEOUTETIO
JlefictBUE Ne 7
Brigaua MoTuBHUpOBaH
HOTO OTBETa 00 OTKase
notpebuTento B LleHTpe
Il punxoxeHUue 3

K
yCAYyTH

Pernamenty
«Odpopmaenue u

rocyiapcTBEHHOM
Bhl1ayvya



AKTOB

Ha npaBo

6C3B03M€3I[HOFO 3CMIJICTIOJIB30BaHU

BPEMEHHOTO

CxemMa, oTpakaromas B3aHMOCBSA3b MEXKIy JIOTHICCKOH ITOCIICAOBATEIIbHOCTHIO
aIMHUHHMCTPATHBHBIX ACHCTBHM B IPOLIECCE OKa3aHMA I'OCYJapCTBEHHOM YCIyTH

u COE

1. HiameTop 1eHTpa
TIp0ECpEA HATEML HE
ECe3 Eenl 0 IEEDL

MOEYMEHTOE ,

PETEICTDAT DT SAAE TEHE

[Ee GoTee 30 MEEYT)

TOEEHT
(Ee Gomee 30
MEEET )

TIOCTy THELLEDT
/ AOEYMEHTOE H

F

HarooamT eENEH
oTmen Wewrpa.
TIpoEspEs

TEpema e
FOEYMEHTOE E
00 TELOMO & HECRT
L OpTAH

IE Tewermne 1
pafiouero O]

9, OTEET{ TESHHEDL

O TRYITHHE
THBTeREY 45T, (RpTimecaTy
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CrorMocTh paboT 10 H3rOTOBICHUIO HACHTH()HKAMOHHBIX

IDOKyMEHTOB Ha 3¢MEJIbHBIC YIaCTKH HCIUCIIAIOTCA HCXOMA U3 pa3Mepa
MECSIHOTO PaCIE€THOI'O IIOKA3aTeN, yCTAHOBJICHHOTO Ha COOTBETCTBYIOIIHIA
(HUHAHCOBHII I'0J] 3aKOHOM O peciryOimkaackoM Oromkere (nanee — MPII)
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