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OO0 yTBepKIeHHH PErJIaMEHTOB I'OCYAapCTBEHHBIX YCIYT B cepe 00pa3oBaHHA

YTparuBmmii caty
[ToctanoBnenne akumara Ecuiibekoro paitona Ceepo-Ka3zaxcranckoii odnact ot 27
urona 2012 roma N 277. 3apeructpupoBaHo JlemapTaMe€HTOM IOCTHUIUH
Cesepo-Kazaxcranckoii o6nactu 31 aBrycrta 2012 romga N 13-6-198. Ytpatuno cuny -
noctaHoBieHneM akumara Ecunbckoro paitona CeBepo-Kazaxcranckoii oomactu ot 30
okTsa0ps 2012 rona N 415
CHocka. YTpaTwiio Cuily - MOCTaHOBJIEHHEM akumara Ecuiabckoro panona
Ceepo-Kazaxcranckoit oomactu ot 30.10.2012 N 415
B cootBercTBHM ¢ myHKTOM 4 ctaThu 9-1 3akoHa PecnyOonuku Kaszaxcran ot 27
HOs16pst 2000 roga Ne 107 «O6 aAMUHHUCTPATUBHBIX MPOIIEAYpPax», MOCTAHOBICHUEM
[IpaButenscTtBa PecnyOnnku Kazaxcran ot 26 ¢despans 2010 roma Ne 140 «O6
YTBEPKJICHUHN CTaHJIapTOB TOCYAAPCTBEHHBIX YcIyr MuHHCTEpCTBa 00pa3oBaHus U
Hayku Pecny6naukum KazaxcTaH M BHECEHMM HW3MEHEHUS B IOCTAaHOBJIEHUE
[IpaButennctBa Pecnnybnuku Kazaxctan ot 30 utons 2007 roma Ne 561», akumar
palioHa ITOCTAHOBIAET:
l. YTBEepauTs npujlaraeMbple:

1) permameHT rocyinapcTBeHHOM ycinyru «Bbigaua cipaBok B HOTapHAIbHYIO
KOHTOPY IS pa3pelieHus oOMeHa WU MPOJaXKH JKUJIOW TUIOIIAI1, PUHAJIekKAIIeH
HECOBEPIEHHONETHUM JETIAM»;

2) perjiaMeHT roCcyJlapCTBEHHOU yciayru «Bplgada cnpaBOK OpraHoB ONEKH U
NONEYUTENbCTBA s  O(QOpPMIIEHHS CHEJOK, 3aTparuBalolUX HMHTEPEChl
HECOBEPUICHHOJIETHUX  J€Teil, SBISIOMIMXCA COOCTBEHHUKAMM O KUIIUIIAY;

3) permameHT rocyaapcTBeHHOU ycnyru «OdopmiieHue TOKYMEHTOB Ha
colaibHOE OOecreueHre CUpPOT, JeTed, OCTaBIIMXCA 0€3 MOMEUYEHUS POAUTENCH;

4) periaMeHT rocyIapCTBEHHOU ycimyru «Bpijada cripaBok B IEHCMOHHBIE (DOH/IBI,

TeppuTOpHaiIbHble noapazaeneHuss Komurera nopoxkHoi nonuuuu MuHHCTEpPCTBA
BHyTpeHHHX nen PecnyOnuku Kaszaxcran g8 odopmiieHdst HaclencTBa
HECOBEPIEHHONETHUM JETIM»;

5) pernaMeHT rocyAapCTBEHHOW ycinyru «Bblgaya cnpaBOK MO ONEKE H
HNONEYUTEINBbCTBY »;

6) periaMeHT rocyJapCTBEHHOM ycnyru «Beigaya paspeineHuit B OaHKU IS
o(opMIIeHHS CCYIBI TIOJ 3aJIOT >KUJIbs, MPUHAAJIEKAIIETO0 HECOBEPIICHHOJIETHEMY.

2. KoHTposb 32 WCHOJHEHHEM HACTOAIIETO MOCTAHOBJIECHHS BO3JIOKUTH HA
HayaJlbHUKA TOCYJAapCTBEHHOro yupexaeHus «Otaen oOpaszoBanHus Ecuiibckoro



panoHa CeBepo-Kazaxcranckoit obnacTu» AbapaxmaHoBa A.E.
3. Hacrosimiee moctaHOBJI€HHE BBOJAUTCA B JIEUCTBUE MO UCTEUEHHUH JIECSITH

KaJICHJApHBIX THEH MOCJIE JTHS €ro MepBOT0 OPHUITUATHHOTO OITyOJINKOBAHHUS.

Akum Ecuiibckoro paioHa E.HypakaeB
Y T Bep kK o eH
NOCTAHOBIEHUEM akmMara
Ecuanpckoro pannoHa
ot 27 uronsa 2012 roma Ne 277

PernamenT rocyaapcTBeHHOM yCIIyrd « Belaga cipaBoK B HOTapHAIBHYIO
KOHTOPY AJI1 pa3pemeHnsI 0OMEeHa WIH IPOAAaXKH JKWIOH ILIOINAIH,
MpUHAJIC)KAMEH HECOBEPIMICHHOICTHIM ACTAM

1. OcHOBHEBIE IOHATHA

1. B nacrosimiem PeriamenTe rocyaapcTBeHHOW yciyru «Bwigaua crnpaBok B
HOTApUAJbHYI0 KOHTOPY ISl pa3pelieHrus 0OMEeHa WM NPOJakKH KUJIOW IIIOLIAH,
NpUHAJJIeKaIe HECOBEPILICHHOJIIETHUM JIETSIM» (Aanee — PermaMeHT) ucroiab3yroTcs
cleAyIouiue MOHATH A u COKpaleHus:

1) ornen oOpa3oBaHHS — TOCYIapCTBEHHOE yupexkaeHue «Otaen oOpa3oBaHUs
Ecunbckoro paiioHa CeBepo-Kazaxcranckoit o0ylacTu»;

2) PyKOBOJCTBO OT/AeNa O0pa3oBaHUs — PYKOBOJCTBO TOCYIAapPCTBEHHOTO
yupexaenus «Otaen oOpasoBanusi Ecunbckoro paitona CeBepo-KazaxcraHckoi
o0 mTacTH » ;

3) OTBETCTBEHHBIH HCHOJHUTENb OT/AeNa OOpa3oBaHUS — CIHEIHATUCT
rocyJapcTBeHHOro yupexaeHuss «Otaen oOpazoBanus Ecunbckoro paiiona
Ceepo-KazaxcTanckoi o6mactu», Ha KOTOPOTO BO3JI0KEHBI 00SI3aHHOCTH COTJIACHO
JONXHOCTHOW MHCTPYKUUMU;

4) MOTpeOuTENb — busnyeckoe JUIO;
5)uncnextop HakonuTenbHOro oTAena [IOHa — corpynnuk Llentpa oO6cayxuBaHus
HaceJIeHUs, OCYIIECTBISIONUNA cOOp MOKYMEHTOB W NEpeNaroluil uX OTIeNly
oObpa3zoBaHMAI;

6) uncnektop [[OHa — corpyanux lleHTpa oOciyXuBaHUS HaceleHUS,
OCYIIECTBIISIONINI TIPUEM 3asiBICHUS U TOKYMEHTOB MOTPEOUTENS, a TAKXKE BhIAAUY
T OKYMEHTOB ;

7) HOH - LienTp oOcmy>XKMBaHHUS HACEICHUS.

2. O0mue MoJIOXKEHHUS



2. Hacrosmuii PernmamenT pa3paboTaH B COOTBETCTBHH € IMTyHKTOM 4 ctaThu 9-1
3akona Pecnybnuku Kazaxctan ot 27 Hos0ps 2000 roga «O06 agMUHUCTPATUBHBIX
npoumenypasxy»

3. l'ocynapcTBeHHast yciyra OKa3bIBae€TCsl TOCYAAPCTBEHHBIM YUPEKICHUEM «
Otnen oOpaszoBanust Ecunbckoro paitona CeBepo-Kazaxcranckoit odnactuy (nanee -
oThen oOpa3oBaHus), a Takxke depe3 Ecunbckuit paitoHHbd oTaen dunmana
pecnyOIuKaHCKOro rocyJaapcTBeHHoro mnpenanpuarus «lLleHTtp oOcnyXuBaHus
HaceneHnusi» mo CeBepo-Kazaxcranckoit obnactu - IIOH mo mMecty mpoxkuBaHus
NOTPEOUTENSI IO aJpecy COrJacHO MPWIOKEeHUsM 1, 2 Kk HacTosimeMmy PeriaMeHTy.

4. ®opma OKa3bIBAEMOM TOCYyJAapCTBEHHOM YCIyTH: HE aBTOMAaTH3UpPOBAHHAs.

5. TocynmapcTBeHHas yclyra oOKa3blBaeTcsa OecIiaTHO.

6. ['ocynapcTBeHHas yciyra npeaocTaBiIseTcsl HA OCHOBAHUM cTaTel 22-24
I'paxnanckoro konekca PecmybOnuku Kaszaxcran, myHkra 3 crateu 13 3akoHa
Pecny6nuku Kazaxcran ot 16 ampens 1997 roga «O >KWIMIIHBIX OTHOIIEHUSIXY,
crateit 66, 128 Konekca Pecriy6nuku Kazaxcran ot 26 gexadpst 2011 roma «O Opaxke (
CYNpYXKECTBE) U CEMbE» U CTAaHJApTa roCy1apCTBEHHON yciyru «Bblgaya crnpaBok B
HOTApUAIIbHYIO KOHTOPY JUIsl pa3pelieHus oOMeHa WU MPOAaXKH KUJIOW IUIOMIAH,
OpUHAAJIeKANEH HECOBEPIICHHOJIETHUM AETSAM», YTBEPKIAECHHOTO MOCTAHOBIEHHEM
[IpaButennctBa PecnyOmuku Kazaxctan ot 26 ¢despans 2010 roma Ne 140.

7. Pe3ynpTaToM 3aBEpILICHUSI OKA3bIBAEMOM I'OCYIapCTBEHHOW YCIYTH SIBISETCS
BbIJa4a CIIPABKM B HOTAapUAIbHYIO KOHTOPY JUISl pa3pelieHns OOMEHa WU MPOJIaKu
KUIOW TUTOLIAAM, IPUHAJIeKAIEH HECOBEPIIEHHOJIETHUM JIETSAM (J1ajiee — CIpaBKa),
COrJIaCHO MPWJIOKEHUIO 3 K HacToseMy PeriaMeHnrty, 1mO0 MOTUBUPOBAHHBIM OTBET
00 0TKa3e B MPEeJOCTaBICHUH YCIYTH.

3. TpeboBaHuA K HOPAIKY OKa3aHHUA T'OCYIaPCTBEHHON YCIyTH

8. [lonnas mHdopMaIus MO BOIPOCAM OKa3aHMs TOCYAApCTBEHHOW YCIyTH, a
TaK)X€ O XOJIE OKa3aHHUs TOCYJapCTBEHHOM YCIyTrM pacnoyiaraeTcsi Ha CTEHJax,
pacrnoyioxeHHbIX B (horie otnena obpazoBanus u [[OHa, anpeca KOTOphIX yKa3aHBI B
npuiokeHusx 1 u 2 k HactoseMy PernaMenty, a Takke Ha HHTEpHET-pecypce OTAela
oOpa3oBaHUA — Esil@edu-sko.kz.

9. Cpokm oOKa3zaHus TOCYIJapCTBEHHOM  YyCIYyTH:

1) c MOMeHTa ciaun noTpeduTeneM He0OOXOAUMBIX JOKYMEHTOB, ONPEACIICHHBIX B
nyHkTe 13 Hacrosimero PermamenTa (AeHb HpueMa U JIEHb BbIJAUYM JIOKYMEHTOB HE
BXOJUT B CPOK OKa3aHUs TOCYJapCTBEHHOM YCIyru), B OTIAed 0Opa3oBaHUs

COCTaBIAKOT nATh pabouux OTHEH;
2) MaKCUMAaJIbHO TOITYCTHUMOE BpeMs 0>KHJIAHM 0 MOJYyUYEeHHs TOCYAapCTBEHHOM
YCIIyT'H, OKa3bIBAEMOM Ha MECTE B JIEHb OOpallleHHsI 3aIBUTEIISI COCTABIIIET — HE OoJiee



30 M UM HY T ;
3) MakcuMajabHO JOMYCTUMOE BpeMs OOCIy)XMBaHHUS MOJydaTess
rocyJapCTBEHHOM YCIyTH, OKa3hbIBAEMOUW Ha MECTE B JIEHb OOpaIlleHUs 3asBUTEIS — HE
bomnee 30 MUHYT.
10. OcHoBaHuEM JI1 TPUOCTAHOBIICHUS OKa3aHUS TOCYIAPCTBEHHOW YCIYTH WU
OTKaza B Npea0CTaBICHUU roCy1apCTBEHHOW  YCIyrd  SIBISIOTCSH:
1) npu oOpaieHun B oTAed 00pa3oBaHUs — HEMPEICTABICHHE NOTpeOUTeIeM
OAHOTO M3 JOKYMEHTOB, yKa3aHHbIX B MyHKTe 13 HacTtosimero Pernamenra;
2) npu ob6pamenuu B [JOH — B otnen oO6pa3oBaHus Mpu MpeicTaBICHUU
HEIOJIHOTO MakeTa JOKYMEHTOB, YKa3aHHbIX B MyHKTe 13 HacTosimiero Pernamenra, B

TCUCHHUEC OJHOI'O pa6oqer0 JHs ITOCJIC TOJYUCHUS ITaKETa JOKYMCHTOB BO3BpAlllacT UX

B [HOH c MMCHhbMEHHBIM 000CHOBaHHUEM MPUYHH OTKa3a.
11. Ilpu cnaye Bcex HEOOXOIUMBIX JOKYMEHTOB JIJIsl TOJIYYEHUS TOCYIapCTBEHHON
yCIYyTH NOoTpeduTEeNI0 BbIJAETCH:

1) npu obOpalieHuu B OTAET OOpa3oBaHUs - pacClHCKa O MOJIYYEHUU BCEX
JOKYMEHTOB, B KOTOPOW COAEPXKUTCS JaTra MOJYy4YeHUs moTpeduresem
FrOCYyLIapCTBEHHOMU YyCINYTH;

2) npu obpamenuu B LIOH - pacnucka o npueMe COOTBETCTBYIOIINX JOKYMEHTOB C
y Ka3aH"eM
1) HOMEpAa H OaThl npuemMa  3amnpoca;
2) BHAAa 3ampamiMBaeMoOd TOCYJAapCTBEHHOW  YCIIyIH;
3) KoauyecTBa M Ha3BaHUW TNPUIOXKEHHBIX JOKYMEHTOB;
4) npatel (BpeMEHH) U MecTa BblJaud JIOKYMEHTOB;
5) damunun, umenu, oruectBa uHcnekropa [{OHa, npunsBmiero 3asBieHue Ha
opopmieHue JOKYMEHTOB.
Crioco0 nocTaBKM pe3ylsibTaTa OKa3aHUs yCIyTd NOTPEOUTENIO0 OCYLIECTBIISIETCS
npu o0pallleHuH B OTJEN 00pa30oBaHUs: CIPaBKa BbLAACTCS MPU JUYHOM OOpAIIEHUH
norpeodOuTeRs
B cnyudasx, ecnu notpeduTens He 0OpaTHIICs 3a MOTYyYEeHUEM TOKYMEHTOB B CPOK,
oTzen o0pa3oBaHUsS OCYUIECTBISET XPaHEHHE TOTOBBIX CHPABOK M PacCMOTPEHHBIX
JOKYMEHTOB B TEUYEHUE IBYX MECSIEB.

[Ipu obpamenun B LIOH - cnpaBka BblIaeTcs NpU JUYHOM OOpalieHUH

noTpeodOuTenTs
12. Dramnbl okazaHus rOCyIapCTBEHHOM YCIYyTH C MOMEHTA ITOJYUYEHHUS 3asiBJIICHHS
OT TOTpeOuTeNs I MOJYyYeHHs] TOCYJapCTBEHHONW YCIyTd M 0 MOMEHTa BBbIJAUH
pe3yabTara rocCyaapCTBEHHON yCIYyTHU:
yepes OT €T obpazoBaHUA:

1) morpebOurtens moAaeT 3asBJIEHUE O BbIJa4Ye CIPABKU OTBETCTBEHHOMY
CHELUATNCTY OTAeNa 00pa30BaHus, OTBETCTBEHHbBIN CIIELUATUCT OT/AeNa 00pa30BaHUs




POBOJIUT PETUCTPAIIMIO 3aSBIICHUS M BBIJIAET MOTPEOUTETIO PACITUCKY O MOTYyUYCHHUH
BCEX JOKYMEHTOB JJIsl TIOJIyYEHHUS TOCYIapCTBEHHON YCIYTH, B KOTOPOU COACPKUTCS
JaTa TOJMy4eHHUs] TOTpeOUuTeNIeM TOCYJapCTBEHHON YCIYTH W MepenaeT JOKYMEHTHI
PYKOBOJICTBY oTaena o0Opa3zoBaHUsA TSt paccMOTpEHUS;
2) pPYKOBOJCTBO OT/eja 00pa30BaHUS OCYIIECTBISIET O3HAKOMIICHUE C
NOCTYNUBIIMMU JOKYMEHTAMH, OMpEAeNsieT OTBETCTBEHHOTO MCIOJIHUTENS,
HAKJIAJIBIBACT PE30JIIOIUIO ¥ OTHPABIISET JOKYMEHTHI K OTBETCTBEHHOMY HUCIIOJTHUTEIIO
5
3) OTBETCTBEHHBIH HCHOJIHUTEIb OTHENa 00pa30BaHUS paccMaTPUBAET
NOCTYNUBIINE JOKYMEHTBI, TOTOBUT CIPAaBKy B HOTAapUAIbHYIO KOHTOpY IS
paspenieHus oOMeHa WM MPOJaXKH KUJIOM IUIomaaud, NpUHAJIeKaIIeH
HECOBEPIICHHOJICTHUM JCTSIM (Jajiee — crpaBka), JMOO MOTHBUPOBAHHBIA OTKa3,
HampaBJsieT ee g [OJAMNUCAaHUS  PYKOBOJACTBY oOT/Aeda oOpa3oBaHUS;
4) pyKOBOJCTBO OTIeja 0O0pa3oBaHUs paccMaTpUBaeT CIpPaBKy JHOO
MOTHUBHUPOBAHHBIA OTBET 00 OTKa3e B MPEAOCTABICHUM YCIYTH, IMOJMHUCHIBAET
1 0Ky M€HT B ;
5) OTBETCTBEHHBIN CHEIUATUCT OT/Ie]a 00pa30BaHUs PETUCTPUPYET CIPABKY MO0
MOTHBUPOBAHHBI  OTBET 00  OTKaze ®W  BBIJAaET  NOTPEOUTENIO.
yepes3 II O H
norpedbutens mnonaeTr 3asBieHHe o Bbigade cnpaBku B [[OH;
1) macniekrop LIOHa peructpupyer 3asBieHHe, BBIIAET PACIIUCKY MOTPEOUTEIIO
YCIIYTH O IPUEME COOTBETCTBYIOIIUX JTOKYMEHTOB U NIEPEIaeT JOKYMEHThI HHCIIEKTOPY
HAaKOONUTENbHOTO oTAena [IOHa;
2) uHCcneKTop HakonurtenbHoro otnaena [{OHa ocymiecTBisieT cO0p T0KYMEHTOB,
COCTaBJISIET  peecTp, OTHpaBlseT JOKYMEHTHI B OTJed o0pa3oBaHus;

3) OTBETCTBEHHBIM CIICIIUATIMCT OT/AENa 00pa30BaHUS IPOBOJIUT PETHCTPAIIUIO
MOJIYYCHHBIX JOKYMEHTOB U MEpefaeT MX Ha PacCMOTPEHHE PYKOBOJACTBY OTIelia
oOpas3oBaHUSI,

4) PYKOBOJICTBO OTJejia 00pa3oBaHMsS OCYIIECTBIISIET O3HAKOMJICHHE C
NOCTYNUBIIMMU JOKYMEHTAMHU, OMNPEACIsieT OTBETCTBEHHOTO WCIOJHUTENS,
HaKJIaJbIBACT PE30TIOHUIO U OTIPABIISIET JOKYMEHTHI K OTBETCTBEHHOMY MCIIOJHUTEIIO
oTnena oOpa3oBaHUA;

5) OTBETCTBEHHBIH HCIOJIHUTEIb OTJENa 00pa3oBaHUS paccMaTPHBACT
NOCTYNMUBIINE JOKYMEHTHI, TOTOBUT CIPaBKy B HOTapUalbHYIO KOHTOPY MJIst
paspemieHus oOMeHa WM MPOJAXH JKWJIOW IUIOIMAaaud, NpHHAJJICKAIIeH
HECOBEPIIICHHOJIETHUM JIETSIM, JIMOO MOTHBUPOBAHHBIN OTBET 00 OTKa3e, HAINpPaBJISICT
ee ISt MO CAHU S PYKOBOJICTBY oTaela o0Opa3zoBaHus;

6) PYKOBOJCTBO OTjAejia oOpa30oBaHUS pacCMaTPUBACT CHPaBKy JUOO
MOTHUBHUPOBAHHBIM OTBET 00 OTKa3e B MPEIOCTABICHUHU YCIYrd, MOANUCHIBACT



JOKYMEHTHI 17} nepenaeT OTBETCTBEHHOMY CIIEHAJINCTY;
7) OTBETCTBEHHBIN CIIELUATUCT OTieJa 00pa30BaHUs PETUCTPUPYET CIPABKY JTHUOO
MOTHUBUPOBAHHBIM OTBET 00 OTKa3e U HampaBiseT pe3yiabTaT OKa3aHHS
TOCYJIapCTBEHHOM yCIHyTru B IHOH;
8) mncnekrop LIOHa BbaaeT moTpedUTento crpaBKy JMOO MOTUBUPOBAHHBII OTBET
00 oTKa3e B NPEJOCTaBICHUH YCIIYTH.

4. Onmcanne DopAAKa JeicTBHM (B3aUMOJISHCTBHA) B IPONECCe OKA3aHHUA
roCyJapCTBEHHOM YCIyTU

13. Jlns momydeHus TOCyAapCTBEHHOM YCIyTH MOTPEOUTENI0 HEOOXOIUMO
NpPeJIOCTaBUTh CJEAYIOIIHE JOKYMEHThl B oTAen oOpaszoBanus wiun [[OH:
1) 3assBnenue oT oOoUX poauTesiel (CynpyroB) WM JUIL, UX 3aMEHSIONUX (
OMEeKyHBI (MTOTICYUTENIN), TaTPOHATHBIE BOCIUTATENIN) HECOBEPIICHHOJIIETHUX JIETEH,
COTJIACHO NPUTOKEHUIO 4 K HACTOSIIIEMY Pernamenry;
2) HOTapHaJIbHO 3aBEPEHHOE 3asiBJICHUE OT 000UX poAuTeNiel (CynpyroB) WiIH JIUII,

UX 3aMEHAIMMUX (OmeKyHbl (MOMEYUTENn), MaTPOHATHBIE BOCIHUTATENIH) O
PEAOCTaBICHUN FapaHTUPOBAHHOTO JKWIIbsl, HOTAPUAIIBHO 3aBEPEHHOE 3asIBIICHUE OT
OJIM3KUX POJICTBEHHMKOB O MPEJOCTABICHUM TapaHTUPOBAHHOTO >XKWIbS B Cllyuyae
HEHAaJIJIeXKalIeTo WCIIOJTHEHUS 0053aTeNbHCTB nepen OaHKOM;
3) opuruHabl U KOMMUU TOKYMEHTOB Ha HEJABMKMMOE UMYILIECTBO (KBapTUPA, IOM,
Jaya, 3€MeJIbHBII y4acTOK W T.A. (IOrOBOP, CBUAETEIBCTBO O TOCY/IapCTBEHHOM

perucTpanu MpaB Ha HEABUKUMOCTb, TEXHUYECKHI NACIOPT Ha HMYIIECTBO,
JOKYMEHT, MOATBEPKIAIOIINN PErUCTPAllMI0 MO MOCTOSHHOMY MECTY JKUTEIbCTBA (
aJpecHas  CIpaBKa, CIOpaBKa  CEIbCKUX  W/WIM  ayJbHBIX  aKUMOB);
4) opurrHai bl U KOMUU YIOCTOBEPEHUN JIMYHOCTU 000UX poauTenen (Cynpyron)
WJIM JIMII, UX 3aMEHSIONMUX (OMEeKyHBbI (IIONMEYUTENN), MaTPOHATHBIE BOCIIUTATENH), 110
OTHOMIECHU IO K HECOBEPIIEHHOJNETHEMY ;
5) opuruHadbl M KONHWHM CBHUICTCIBCTB O POXJICHHH peOcHKa (merei);
6) opuruHal MW KONUS CBHUJETeIbCTBA o0 Opake;

7) opurvHaiabl U KOMUU APYTUX JTOKYMEHTOB (CBUAETEILCTBO O PACTOPKEHUU
Opaka, 0 CMepTH, TOKYMEHT, TOATBEP>KIAIONINHN, UTO B OpaKe He COCTOsI(-a); CIpaBKa
no ¢opme Ne 4 (B caywae poxiaeHus peOeHka BHe Opaka);
8) HOBEpPEHHOCTh OT MMEHU OTCYTCTBYIOUIErO Cympyra(-u), 3aBepeHHas
HOTapUycoM Ha COBEpIIEHUE opopMIeHUS CHACJIKH.
OpuruHaiibl TOKYMEHTOB MPEJOCTABIISIIOTCS 11 CBEPKU C KOMUSIMU, KOTOPBIE
nocie BO3BpamawTCs nNoTpeOuTENIo.
14. B pouecce oka3aHus TOCYJapCTBEHHOW YCIYTH 3aJ€HCTBOBAHBI CIEAYIOIINE
CTPYKTYpHO-(QYHKIIMOHAIbHBIE €IUHUIIbI (manee — COE):



1) MHCINEKTODp IHOHa;

2) wuHcnekTop HakomutenbHoro otaena [[OHa;

3) OTBETCTBEHHBIM CHENHUAIUCT OTAeNa o0pa3oBaHUS;

4) OTBETCTBEHHBIM UCIOJHUTENb OTJAeNa 00pa3oBaHUS;

5) PYKOBOJICTBO oTnena oOpa3zoBaHu4.

15. TekcToBOE TAaONIMYHOE OMUCAHHME TMOCIEIOBATEILHOCTU U B3aUMOJICHCTBUE
aJIMUHHMCTPATUBHBIX neicTBuil (mpouenyp) kaxaod COPE c¢ ykazaHuem cpoka
BBITIOJIHEHUST KaXJOT0 aJIMHUHUCTPATHUBHOTO JACHCTBUS (TIPOILEAyphl) MPHUBEACHO B

IIPUITOXKEHUHU 5 K HAaCTOAUIEMY Pernmamenrty.
16. Cxewmbl, oTpa)xawlKue B3aUMOCBA3b MEXKIY JOTHYECKOU
MOCJIeIOBATEIbHOCTHIO aJMUHUCTPATUBHBIX JCHCTBUM B MpoIlecce OKazaHUs
rocyaapctBeHHoU ycayru u COE, npuBeneHbl B NPUIOKEHUH 6 K HACTOSIIEMY

Pernamenry.

5. OTBETCTBEHHOCTH JOJDKHOCTHEIX JIHII, OKA3hIBAIOIIIX I'OCYAaPCTBEHHYIO
yciyry

17. OTBETCTBEHHBIMH JIMIIAMHU 32 OKa3aHUE TOCYJIApCTBEHHON YCIYTH SBIISIIOTCS
PYKOBOJIUTENIM U JIOJKHOCTHBIE JUIla oTaena oopa3oBanus, [[OHa, ydacTBytomue B
MpOIIECCE OKa3aHUs TOCYAapCTBEHHOM yCiIyru (Jajgee - JAOJDKHOCTHBIC JIWINA).

JIOJDKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTh 3a KadeCcTBO U 3(PHEeKTUBHOCTH
OKa3aHWs TOCYJapCTBEHHOM YCIYTH, a TAKXKE 3a MPUHUMAEMbIE UMH PELICHUS H
nerictBus (0e31eHCTBUS) B XO/€ OKa3aHUS TOCYJapCTBEHHOM YCIIYTH, 3a peaIM3allfi0
OKa3aHus TOCYJapCTBEHHOW YCIYyrM B YCTAHOBIIEHHBIE CPOKH B MOPSIKE,
IPeAYyCMOTPEHHOM 3aKOHOaTeILcTBOM PecnyOnmku KazaxcraH.

[IpunoxeH"ue 1
K peEriiaMeHTy FOCYJapCTBEHHOM YyCIYyTH
«Brimaua CIpaBOK B HOTapUaJdbHYIO KOHTOpPY
IS pa3pemeHus oOMeHa UIU NpoIaxu
KUITOHU njaomagu, NpUHALJIEKAUEHU

HCCOBCPHICHHOJICTHUM ACTAM

Ortzaen o6pa3oBaHus MO0 OKA3aHUIO TOCYAAPCTBEHHOMH yCIIyTH

HaumenoBanue IOpunnueckuit KontakTHBI
I'padux paboTs
oTena oOpa3oBaHUs azapec TesieoH

EsxenneBno ¢ 9.00 go 18.00
4acos, 13.00-14.00
I'ocynapcTBeHHOE Cesepo-Kazax 0o0eIeHHBI  TIepepEHIB,
yupexgenne «Otmen  craHckas o0macThb
obpazoBarns Ecunmeckoro Ecunbckmit  paifoH 8(71543)2-24-42



palioHa CeBepo- ceno SIBneHka,ynuna BBIXOJHOIM-

Kazaxcranckoii oomacti»  Jlenuna, 12 cyb6boTa "

BOCKPECEHBE
Il punoxeHUE 2
K pETIaMEHTY roOCyIapCTBEHHOM YyCIYyTH
«Brrgaua CIIpaBOK B HOTAapUaJbHYIO KOHTODY
TSt pa3peluieHus oOMeHa Ui npoaaxu
KHUIOHU njomagu, NpUHAIJIEKAUEHU

HCCOBCPHICHHOJICTHUM ACTAM

IlerTp 06CIYyXKMBaHHUA HACEICHHUS TI0 OKa3aHUIO TOCYAapCTBEHHON YCIIyTH

HaumenoBanue N
No . KouTakTHBI#
Lentpa obcmyxxuBanus IOpuauueckuit agpec I'pacuk paboTs o
TeseoH

HaCCJICHUA

m\n

Ecunwckui

palioHHBII OTJIEN
dunuana ec
P Cesepo-Kazax
ny6JIMKaHCKOTO
CTaHCKasd
rocynapCcTBEHHO Exennesno ¢ 9.00
obmacTh 19.00 6
ro OpEeIIPUATUS . mo 19.00 gacos Oe3
1. peanp Ecunbckuii > 8(71543)2-20-33
«IeHnTp obcxuy . obema, BBIXOIHOM-
paiioH celso
KHUBAHUI BOCKPECCHbBE
SIBnenka,

HaCeICHUI»
CeBepo-Ka3zax
CTAHCKOHU

0
yauua Jlenuna, 6

obnactn

Il punxoxeHUu-e 3
K periaMeHTy rocyJapCTBEHHOH yCIyTHu
«Bbiiaua CIIpaBOK B HOTAapHUaJIbHYIO KOHTOPY
LISt pa3pelmeHus obMeHa U U nNpoaaxu
KUITOU njiouagu, NpUHAANEKaIEH
HECOBEPUICHHOJIETHUM JIETAM

Pecnybnuka KazaxcTaHn

I'V «Otnen obpazosanust Ecuiibekoro paiiona CeBepo-Kazaxcranckoii 06macTi

I'V «Otnen obpazoBanus Ecunbckoro paiiona CeBepo-Kazaxcranckoit o6mactiy,
BKJTFOUAFOTIHH B ce0s1 (DYHKITMM OpTraHOB OTIEKU U MOMEYUTEIHCTBA, COTIACHO CTaThsIM
22-24 T'paxnanckoro kojekca PecmyOnuku Kazaxcran, nmyHkty 3ctartbu 13 3akoHa
PecnnyOnuku Kazaxcran «O >KWIMIIHBIX OTHOLIEHUAX», craThe 66, 128 Konekca
Pecniy6nuku Kazaxcran ot 26 nexadpst 2011 roga «O Opaxe (CynpyKecTBE) U CEMbE,
JEUCTBYIOIIUI B HUHTEPECAX HECOBEPILICHHOJETHETO (-€H, - UX)




JacT

paspemieHue Ha

KBapTUpbl No o aapecy
oM Ne
3aMEeCTUTEND HadyallbHUKA
oTaAena oOpa3oBaHUA
Ecunbckoro palioHa

CeBepo-Kazaxcranckoit ob6nactu
MOAMNUCH ®.1.0

M.IL

Il punoxeHwue 4
K peramaMeHTy rocy1apCTBEHHOM yCIyru
«Bprmaua CIpaBOK B HOTapHUaJdbHYIO KOHTOpPY
151 pa3penieHus obMeHa Ui Npoaaxu
KHUIIOH niomagu, NpUHALJIEKAUEHN
HECOBEPIIIEHHOJICTHUM JETSIM

Iy «OTnen oOpa3zoBaHUu4 Ecunbsckoro panioHa
CeBepo-KazaxcTtanckoi obmactu»
oT Cynpyros (®.1.0. MOJHOCTBIO, 0e3 COKpallleHU U
TOYHO o JOKYMEHTY, YAOCTOBEPAIOMIEMY JUYHOCTBH)
MPOXKHUBAK I U X no aapecy, TenedoH
3asiBiicHUE

[Ipocum Bamero paspenieHusi Ha npogaxy (0OMEH WM JAapeHU€) KBAPTHUPHI,
pPACIOJIOKEHHOW II0 aJpecy: JUTSL
MOJIyYeHHS KPeIUTa B pa3Mepe CPOKOM Ha
Nmeewm nerei:

1.
2.
3.

(yxazatp @.1.0O. nerelt, roa poxjaeHusi, No CBUIIETEIHCTBA O POXKJICHUH, TETH
ctapuie 10 JeT pacnuchIBalOTCs, MUIITYT CJIOBO - "'COrIacHBI")
Cgenenus 06 otie (O.M.0., No ynoctoBepeHus TMYHOCTH, KEM U KOTIa
BBIJIAHO)

POCIIHCH
Csenenus o marepu (D.1.0., Ne ynocToBepeHuUst TUUYHOCTH, KEM U KOT/Aa




BBIJIAHO)

POCIIHCH

B caydae moTtepu kuiabs AeTH OyAyT TpOXKHBATh MO anpecy (ykas3aTh aapec
JIOTIOJTHUTEILHOM TUIOIIAIU WM ajapeca OJU3KUX POJICTBEHHUKOB, COTJIACHBIX B3STh
netei), ppa3y "o0s3yeMcs B TadbHEHIIEM JETel HEe OCTAaBUTh 0€3 Kuibs'" - HAIUCaTh

COOCTBEHHOPYYHO

Hara" " rox [loanuces 06oux cynpyros
Il punoxeHnwue 5
K periaMeHTy rocyJapCTBEHHOH yCcIyTHu
«Bbiaua CIIpaBOK B HOTAapHUaJIbHYIO KOHTODPY
TSt pa3penieHus oOMeHa Ui npoaaxu
KHUIOHU njomaanu, NpUHAIJIEKANEHU

HCCOBCPHICHHOJICTHUM ACTAM)

TexcToBoe TabIMIHOE OIMMCaHKe TOCIIEIOBATEIGHOCTH B B3aUMOJICHCTBHE

aJIMMHACTPATHUBHBIX JieiicTBHid (mpouexyp) kaxnoir COE
Tabmma 1. Omucarne peticteuit COE gepes otaen o6pa3oBaHust

Ne JleficTBHe OCHOBHOTO TIpoliecca (Xo/a, MoToka padboT)

No neiictBusi (xona,

1 1 2 3 4 5
MOTOKa pador)
OTBeTCT
5 OTBeTCT OTrBeTCT
BEHHBIH PykoBon . PykoBon .
BE€HHBIU BEHHBI A
cuenua CTBO oT CTBO oT
Haunmenosa HCIIOJNHHU crImemnua
1 TUCT mena 00 nena 00
nue COE TEIhb oT JHUCT oT
oTaena pa3oBa pa3zoBa
nemna obpa nena oOpa
obpa3oBa HUSA HUS
30BaHUs 30BaHUs
HUS
Peructpa
PaccMmorT p
IToaroros U crpasn
peHUE
Ka CHpasB KU nubo
Haumenosa IIpuem U CIIpaBKHU
Paccmort KH nubo MOTHBHPO
H U e perucrtpa nubo MO
N . peHHE MOTHBUPO BaHHOTO
JEeHCTBHUU LU S npen TUBUPO
npeacTan BaHHOTO oTBETA 00
(mpomecca, CTaBJEH BaHHOTO
2 JTEHHBIX OTBETa oTKajze B
MpomenypHl HBIX mo OTBETA
notpebu 00 oTKa npeaocTan
omepamnuu) Tpebure 00 OTKa
TeaeM Jo3e B Ipe JIEHUHU yc
U U X JIeM o 3e B npe
KYMECHTOB JocTaBlIe NyTH u
OITMCaHHE KYMCHTOB JTocTaBie
HUU yc BeIJaYa
HUH yc
JTyTH norpeburte
JTyTH
JIIO
Ilepenaua
MMOCTYTIHNB Peructpa
dopmMma I U X 0 U " B BI
CopaBka
3aBEPUICHU S KyMEHTOB madJa
nubo MO
(maHHBIE Ha MOATO CIpaBKHU

THUBHPO



AOKYMCHT, PGFHCTpa TOBKY

3 OpraHM3aIHu U A IO CIIpaBKH
OHHO-pAacIo KYMEHTOB nubo
pPAAUTEND THUBHUPO
H O ¢ BaHHOTO
peleHue) OTBETAa

00
Kaze
He Ooiee
4 Cpox UCTIONHEHUS 1 gac
30 MuHYyT
5 Howmep cnenyromero ) 3

JIEUCTBUS

BaHHBIHU Ilognmuca 1ubo MOTH
OTBET 00 HHUe IO BUPOBAHHO
MO OTKa3e KyMeHTa ro OTBETAa
00 oTKa3e
B npemaoc
TaBJICHUU
oT yCIIyTH
B Teye
4 paboHUue 1 He 6oiee
YuX JHS pabouero 30 MmuHyT
JHS
4 5

Tabmma 2. Omucanne geiicteuiit COE gepes [IOH

JleficTBUSI OCHOBHOTO Tpoiiecca (Xo/1a, ToToka paboT)

No qercTBUA |
(xonma, motoka padoT)

NHucnexkTo
HaunmenoBanne COE P

HOH
HaumenoBanue
OEUCTBHUS

IIpuem
(mpomecca, MpoLeayPHI,

JIOKyMEHTOB
omepanuu) u X
OTIMICAHHE
dopma 3aBepIICHUS
(naHHBE, Perucrpanus
JOKYMCHT, B JKypHaie
OpraHu3alMOHHO- BeITava
pacmopAIuTEeIbHOE pactmcKu
pemeHme)

CpOoKHY UCTIOTTHEHUS

Howmep CJEAYIOUEro

IEUCTBHUS

He 6onee 30 munyT

2

JlelicTBHSI OCHOBHOTO Iporecca (X0/a, MoToka padbor)

Ne JelcTBUSA
(xoma, moToka pabor)

Haunmenosanue COE

OTBEeTCTBCHHBIN
CHEUHUAIUCT
oTnmena
obpazoBaHus

)51

2 3
NucnekTop HNHucnekTop
HAKOIIUTCIBbHOIO HAKOIIUTCIBbHOTO
otnena [{OHa ornena [JOHa
CocraBnser
PacnuceiBaercs peecTp u
B KypHaie A HaIpaBlsfeT
cobupaer JOKYMEHTHI B
JIOKyMEHTEI OT e
o0pa3zoBaHUs
Coop OTnpaBka
JTOKYMEHTOB B TOKYMEHTOB B
HaKOIMUTEIbHBIN OT e
oTeN o0Opa3zoBaHUA
He MeHee
3 pa3a B JeHb 2-x pas B
JIeHb
3 4
5 6
OTBETCTBEHHBIH
PykoBoacTtBo
HCIOJHUTEIb
oTnena
oTnmena
o0Opa3zoBaHUL
obpazoBaHus
OcyulecTBieHUE
O3HakoMieHHE  C NPOBEPKH

KOppecnoH MOJTHOTBH



HauMenoBaHnue

. IIpuewm

JeHCTBUA

JTOKYMEHTOB,
npouecca MpOLENyPHI
(mpon ’ POHEAYPEL, peructpanus
omepamnun) u X
OTHCaHHE

HanpaBnenue
®dopma 3aBEepLUICHUS

JOKYMEHTOB
(nanusIe, JOKYMEHT,

PYKOBOICTBY
OpraHM3alHOHHO-

I 1 4
pacnopsauTENbHOE

HAJOXEHUS
perieHue)

pe30II0IH

He G6onee
CpoKH NCHIOTHEHUS

MUHYT
Howmep CIEAYIOWEro
IEUCTBUSA
Ne nehcTBUS

(xoma, 7
MOTOKa pabor)

PykoBoacTBo
Hanmenosanmne COE oTnena
o0Opa3oBaHUs
HaumMmenoBanue
OEeEUCTBUSA
(npomecca, O3HaKOMIIEHHE

nHpouenypsl,
omepamnun) u
OIUCaHUE

C TOKYMCHTaAaMU
nx

dopma
(maunHbBIE,

3aBepHICHHUS

Ilognucanue
JIOKYMEHTa

JOKYMEHT,
OpraHu3anuOHHO-
pacmopsauTenbHOE
petieHwme)

B TeUdeHHE
CpOoKHY UCTIOTTHEHUS
pabodero mHs

Howmep

CICIYIOUIETO g
EeHCTBUS

30

OCHIUCH,
ompeneiIeHue
OTBETCTBEHHO

ro HCIIOJHHUTE
I s Jigh '
HCIOJIHEHUS
Hanoxenne
pe30NIOIHH,

OTIpaBKa  JOKYMEHTOB
OTBETCTBEHHO

My HCIIOJIHUTE
JIIO

1 gac

6

8

OTBETCTBEHHBIH

CMEemuanucT
oTaena
o0pa3oBaHUs

Perucrtpanus
CHpaBKH
MOTHUBUPOBAHHOTO
oTBeTa 00 OTKaze

[Tepenaua
pe3ynbTara
OKa3zaHHS
rocylapcTBEHHOH
yenyru B [IOH

He
MUHYT

Oolee

9

BapuanTh ncrois3oBanms. OCHOBHO#M Iporece

I'pynna 2 COE

I'pymna 1 COE OTBETCTBEHHBII
Wncnexrop LIOHa CIHeLUaJIucT  OTAea
o0Opa3oBaHUs

7 Nel
HenictBre JeiictBue Ne 2

I'pynna 3 COE

PykoBoactBo otaena

00pa3oBaHus

JOKYMEHTOB,
obopMIieHHUE
CHpaBKH
HOATOTOBKA
TUBUPOBAHHOTO

HIHU

MO
OTBETA 00
OTKa3e

CnpaBka nu6o
MOTHBUPOBAaHHBIN
OTBET

OTKa3¢

00

4 pabounx THS

NHcnekTop
I[HOHa

Brgaua
CIIpaBKH
nubo
BUPOBAHHOTO
OTBETa
OTKase

MOTH
niun

00

MOTPEOUTEITIO

Brigaua
CIpaBKU
160
BUPOBAHHOTO
OTBETa

MOTH

006
oOTKa3se
MOTPEOUTEIIO

He
MHHYT

30 Ooiee 30

I'pynna 4 COE
OTBETCTBEHHBIN
UCIOJHUTENL OTJela
00pa3oBaHuUs



IIpuem poxymeHToB, BbiAaua [Ipuem 3asBienus us L{OHa
pPacmucKH, pEerucTpamus
3asiBIICHHSA, HAaNpaBJICHHE
JIOKyMEHTOB B HAKONIUTEIbHBIA 3asBICHUA PYKOBOJCTBY
ormen [{OHa mist mepenaun B 0TaeNa 00pa3oBaHUS

Wi OT moTpedurens,
perucTparys, HarpaBiIeHUe

oTnen o0pa3oBaHus

HetictBue Ne 6 Peructpanus
u niepenada cupasku B [IOH
WA TIOTPEOUTEIIO

HewictBue Ne 7
Bergaua
MOTPEOUTEITIO

CHpaBKH

JletictBue Ne 3
Hanosxenue pezononuun

Heiicteue Ne 5
PaccmoTtpenue
JTOKYMEHTOB,
MO/MKUCAaHNE CIPAaBKU

BapuaHTHI HCTIOJIb30BaHUA. AJTBTCPHATHBHBIN IPOLIECC

I'pynmna 2 COE

I'pymmna 1 COE OTBETCTBEHHBII
Wucnexrop LIOHa CIELUAJIUCT  OTAea
o0Opa3oBaHuUs

Jeticteue Ne 1

[IpueM mOKyMeHTOB, Bhigada JleiicTBue Ne 2

pacmucKu, perucTpanus ITpuem 3asBnenus u3 [IOHa
3asABJICHUS, HAMPABICHHEC WX OT MOTpeOUTENs,
JTOKYMEHTOB B perucrpanus, HalpaBJICHUE

HakormTeabHEIN oTAca 1IOHa
IO Tepefadd B OTHEN
oOpa3oBaHUs

3asBJICHUS PYKOBOJCTBY
oTena o0pazoBaHUS

JHeiictBue Ne 6 Perucrparus
u nepemada
MOTHBUPOBaHHOTO OTBETa
006 orkaze B IIOH wunmn
OTPEeOUTEITIO

HewictBue No 7

Beijaua MOTHBHPOBAHHOTO
orBeta 00  oTKase
MOTPEOUTEITIO

Il punoxeHnwueE
K peraTaMeHTy

«Bprmaua COpaBoOK B

I'pyrma 3 COE
PykoBoacTBo otnena
obpazoBaHus

HetictBue Ne 3
Paccmotpenue
3asIBIICHUS, HAJIOKEHUE
pe30ITonuu

HewictBue Ne 5
[lognucanue
MOTHBHPOBAHHOTO
oTBeTa 00 OTKa3e

TOCYAAapCTBEHHOM
HOTAapHUaJbHYIO

HeiictBue Neo 4
Paccmotpenue
JOKYMEHTOB,
opopMIICHHE CTIPAaBKU

I'pynna 4 COE
OTBEeTCTBEHHBIH
WCIOJHUTENb OTJela
o0Opa3oBaHUs

HetictBue Ne 4
PaccmoTtpenue
ITOKYMEHTOB,
obpopMIcHHE
MOTHBHUPOBAHHOTO
oTBeTa 00 OTKa3e

6

yCIyru
KOHTOpY



oOMeHa UIU
NJIOMagH,
HECOBEPILICHHOJICTHUM JICTSIM»

LISt pa3peumieHus npoaaxu

KHUIIOH NpUHALJIEKAUEHN

CxeMBl1, 0TpaXKaromue B3aUMOCBA3b MEXKTY JTOTHICCKOH
IIOCTIeI0BAaTEIIFHOCTRIO a]MIHUCTPATHBHBIX JEHCTBHIA B IPOIlECCE OKAa3aHUA
rocyaapcrBeHHOH yciryru u COE

Cxema 1. Omucanmne neiicteuiit COE npu o6pamenuu norpeduTens B OTAeN
oOpa3oBaHus

d

1.IToTpebuTens
yCayTH

2.0TEeTCTEeHHEIH
CIIEITHAJHCT OTEIA
obpasoBanuA
IPHHHMAET JOKYMEHTEI,
PETHCTPHPYET, BETAET
pacoHcky noTpebrTemo,
HAOpaEIAeT DaKeT
DOKYVMEHTOE PYKOBOTHTENR
LJIA HAMOEEHHA PEsONIOLHH
(ue bomee 30 MHHYT)

5.0 TBeTCTERHHEIH
CIIELHATHCT OTIENA
obpasoBadua
PETHCTPHPYET CIOPABEY
HIIH MOTHEHp OBaHHEIH
oTEET ob oTHAIE B
OpEqoCTABTEHHH YCIYTH
H BHOacT noTpebuTem
(ue bonee 30 MHHYT)

5.PykoeoacTED
OTHENA
obpasoBadua
NONIHCHEAET
CIpPABEY HIH
MOTHEH{OEaHHE H

OTBET ob oTKase
{ B TeueHHe |
paboders qHA)

3 PyxoeoacTEo
GTIENA
obpasoBaHuA
OCYILIECTENAET
ORHAKOMIEHHE C
TaKeToM
DOKYMEHTOE,
ONpENETAET
STEETCTEEHHOTG
HCIOMHATELA
OTIENA
obpasoBaHHA

{1 gac)

¥

4.0 TR eTCTEEHHEII
HCIIOJHHT b OTE
obpasoBadua
paccMaTpHEAET
OOKYMEHTEL 10
IpEqoCTAETEHHED
CIpPAEKH, DOATOTABTH]
COpPABKY HIH
MOTHEHPOBAHHEIA OT,
ob oTHase B
IPENOCTABIEHHH YOI
4 pabouux quA)




Cxema 2. Ommcanne aevictuii COE mpu oOpamennn moTpeduTena yCIyra B

IHOH

2. Hucextop
L[OHa

OOKYMEHTEL

PECHCTPHEVET
sAABIEHHE, EEITACT

pacIHCEY
sAABHTENES (He

Bomee 30 MHHEYT)

1. IToTpebuTens
¥ CITyTH

OpHHHMART =

3. Hucnextop HakomuTeasHoro otmena [LOHa
PACHHCEHEACTCA E XYPHANe H cobHpAeET JoKyMeHTEL
CoCTaBNAET PEECTP H HANPABIAET JOKYMEHTH E
HaKkOIHTENEHEH oTOen Qud Depegadn
E oTHOEN obpazoBaHuA
(E Teuenue | paboyers ouA)

3. OTEeTCTERPHHEEIN COIPIIMATHCT 0TEIa
ofpazoBaHHA PETHCTRHPYET H HAMPAEIAET
PESVIETAT OKAsaHHA TOCYIapCTECHHOH YOIyTH
e [JOH
(me bomee 20 MHHYT)

9. Hacnextop HOHa erpaet

COPAEEY NHEO MOTHEHpP OBaHH A
oTEET ob oTKaze
{ue bomee 30 MEHEYT)

Y T Bep kX aeH
NOCTAHOBIECHHUEM
Ecmunepckoro

ot 27 nroins 2012 roga Ne 277

PernmaMeHT rocygapCTBeHHOU yCIyrd «BhIZjada CIIpaBOK OPraHOB OIIEKU H

BOKY

F3
MOTI

aKumMarTa

panioHa

IIONCYHUTCIILCTBA IJIA O(I)OPMJICHI/I}I CICIIOK, 3aTparuBarOmuX HHTCPCCHI

HCCOBCPIICHHOJICTHHUX ,T.[CTCfI, SABIIAIOIINXCA coOCTBEHHHKAMH KAJHAIITA»

1. OCHOBHEBIE TIOHATHS



1. B HacrosimeM PernamenTe rocyapcTBEHHOU yciayru «Beiiaua cripaBok opraHoB
OTNIEKU U TOMEYUTENIbCTBA i OQOPMIICHUS CHACJIOK, 3aTParvBalOIIUX HHTEPECHI
HECOBEPIIICHHOJICTHUX ETeH, SBISIONINXCS COOCTBEHHUKAMH JKIJIMINA» (Janee —
PermaMeHT)  HCHONB3YIOTCA  CHEAYIOIIME  TOHATUS U COKpAIlCHUS:

1) otnen oOpazoBaHusl — TOCyJapCTBEHHOE yupexaenne «Otmen oOpa3oBaHUs
Ecunsckoro paiioHa CeBepo-KazaxcTaHckoil obmacTuy;
2) OTBETCTBEHHBI HUCHOJTHUTENb OTAeNa OOpa30BaHUS — CHEIUATUCT
rocy1apcTBeHHOTO yupexaeHus «Otaen oOpa3oBanus Ecuibckoro paiiona
Ceepo-KazaxcTanckoi 005acTu», Ha KOTOPOro BO3JI0KEHBI 00SI3aHHOCTU COTJIACHO
JOJNXHOCTHOW MHCTPYKUUMU;
3) pyKOBOJCTBO OTIejla 00pa3oBaHUS — PYKOBOICTBO TOCYAapCTBEHHOTO
yupexaenuss «Otnen oOpaszoBanusi Ecunbckoro paitona CeBepo-KazaxcraHckoit
o0 macrTmu» ;
4) nNoTpeOuUTENh — buznueckoe JULO;
5) HOH - [Hentrp oOcnyXuBaHHUS HAaCEJICHUS;
6) uncnektop [[OHa — corpyanuk lleHTpa oOciy>XuBaHUS HaceleHUs,
OCYIIECTBIISIONINI TIPUEM 3asiBICHUS U TOKYMEHTOB MOTPEOUTENS, a TAKKE BhIAAUyY
T OKYMEHTOB ;
7) uHcnekTtop HakomuTenabHoro otaena IHOHa — corpynnuk Ilentpa
o0cy>KMBaHUsl HACEJIECHUS, OCYUIECTBISIOMUNA COOp JOKYMEHTOB U MEpEearolui ux
oTzeiry 00pa3oBaHUs.

2. O0mue MoJIOXEHUSA

2. Hacrosimuii PernamMeHnT pa3paboTaH B COOTBETCTBHUM C IMMYHKTOM 4 ctathu 9-1
3akona Pecnybnuku Kazaxcran ot 27 Hos6ps 2000 roga «O6 agMUHUCTPATUBHBIX
npomenypasx»

3. l'ocynapcTBeHHas yciyra OKa3blBaeTCsl TOCYJIApPCTBEHHBIM YUPEKICHUEM «
Otnen obpazoBanust Ecunbckoro paitona CeBepo-Kazaxcranckoi obnactuy (nanee -
oTaen oOpa3oBaHus), a Takxke uepe3 Ecunbckmit palionsslii otmen dunmana
pecnyOJIMKaHCKOTO TrocyJdapcTBeHHOTo mnpeanpusatus «lLleHTp oOciyxuBaHus
HaceneHus» o Ceepo-Kazaxcranckoit obmactu - IIOH mo mecty npokuBaHwus
noTpeOuTeNs Mo aApecy COorjiacHo MpuiIoKeHusM 1, 2 k HactosmeMy Permamenry.

4. ®opma OKa3bpIBAEMOM IOCYAapCTBEHHOM YCIYTH: HE aBTOMAaTH3WpPOBAaHHAs.

5. TocynmapcTBeHHas Yyclyra oKa3blBaeTcsa OecIiaTHO.

6. ['ocymapcTBeHHass yciayra OCYIIECTBIAETCS Ha OCHOBAHWUM cTaTeul 22-24
I'paxxmanckoro koxekca PecmyOonumkm Kaszaxcran, mynkrta 3 crateu 13 3akona
Pecny6nuku Kazaxcran ot 16 ampens 1997 roga «O >KWIMIIHBIX OTHOIIEHUSIX),
cratei 66, 128 Koaekca Pecniyonuku Kazaxcran ot 26 aexadps 2011 roga «O Opaxke (



CYNpY>KECTBE) U CEMbE» U CTaHAapTa rocyJapcTBeHHOU yciayru «Bblgaua cnpaBok
OpraHOB OIEKH M TOIMEYUTEIbCTBA ISl O(QOPMIICHHUS CAENOK, 3aTparuBaroIINX
MHTEPEChl HECOBEPIICHHOJETHUX JAETEH, SBISIOIUXCSI COOCTBEHHUKAMHU KIIIUIIAY,
yTBEPKJIEHHOTO TocTtaHoBiIeHUEeM llpaButenbctBa PecmyOmmku Kaszaxcran ot 26
beBpamns 2010 rojmga No 140.

7. Pe3ynbTaToOM 3aBepIIEHUs] OKa3bIBAEMOM IrOCYAapCTBEHHON YCIYTH SIBISETCS
BbIJIaUa CIPAaBOK OPTraHOB OINEKH W MOMEYUTEIHCTBA s O(GOPMIICHHS CIENOK,
3aTparuBarOUIMX HMHTEPEChl HECOBEPILIEHHOJETHUX  JETed,  SABISIOMIUXCS
cOOCTBEHHUKAMU KUJIMIIA (Jjajee — ClipaBKa), COrJIACHO MPHIIOKEHUS 3 K HACTOSIIEMY
PernamenTty, 1100 MOTUBHUPOBAHHBIN OTBET 00 OTKa3€ B MPEIOCTABICHUN YCIYTH.

3. TpeboBaHMA K OPAAKY OKa3aHHUA IOCYJapCTBEHHOHN YCIyTH

8. IMonnas mHdoOpMaIus MO BOMPOCAM OKa3aHMs TOCYAapCTBEHHOW YCIYTH, a
TaK)X€ O XOJIE OKa3aHHUs TOCYJapCTBEHHOM YCIyTM pacloyiaraeTcsi Ha CTEHJIax,
pacmosoKeHHBIX B ¢oiie otnena odpazoBanusa u [IOHa, angpeca KOTOpBIX yKa3aHBI B
npuwioxkeHusx 1 m 2 x Hacrosimemy PernmameHTy, a Takke Ha MHTEpHET—pecypce
oTaelna oOpa3oBaHUsA - Esil@edu-sko.kz

9. Cpoku okazanus rocynapcrseHHoit ycnyru B [IOHe u otnene o6pa3oBanus:

1) cpok oka3aHus rocyAapCTBEHHOM yCIyrd C MOMEHTa Cllauyd MoTpeduTenemM
HEOOXOJMMBIX TOKYMEHTOB, YKa3aHHBIX B MMyHKTE 13 HacTosmero PernamenrTa (neHpb
npuemMa U JIeHb BbIIaUd JOKYMEHTOB HE BXOJMUT B CPOK OKa3aHHUs IrOCYJIapCTBEHHOU
yCcayru), COCTABIAET nATh pabouunx NHEW;

2) MakCUMaJIbHO JOIyCTUMOE BpeMs 0XKHUIaHUS 10 OJYyUYEHUsl TOCyJapCTBEHHOM
yCIIyT'H, OKa3bIBA€MOM HAa MECTE B JIEHb OOpAILlEHHsI 3asIBUTENSI COCTABIISIET - HE OoJiee
30 M UM HY T ;

3) MakcuMaiabHO JOMYCTUMOE BpeMs OOCIY>XUBaHHUS MOJIydaTEes
roCy/1apCTBEHHOW YCIIyT'H, OKa3blBa€MON Ha MECTE B JIeHb OOpalleHus 3assBUTENS - HE
bomnmee 30 MUHYT.

10. OcHoBaHUEM 7151 MPUOCTAHOBJIEHUS OKa3aHUS IOCYIapCTBEHHON YCIYTH WIN
OTKaza B NpEeAOCTaBIEHUU  TOCYJapCTBEHHOW  YCIYrW  SBISIOTCS:

1) mpu obpaieHuu B oTaen o0Opa3oBaHUs — HEMPECTaBICHUE MOTpeOUTEIEM
OJIHOTO U3 JOKYMEHTOB, YKa3aHHbIX B MNyHKTe 13 Hacrosmero Permamenra;

2) npu obpamenuu B LIOH — otnen oOpazoBanus Ipy NpeICTaBICHUN HETIOJIHOTO
naKera JOKyYMEHTOB, YKa3aHHbIX B IyHKTe 13 Hacrosuiero Periiamenra, B TedeHue
OJIHOTO paboyero AHs Mocie NoJy4YeHHs MaKeTa JOKYMEeHTOB Bo3Bpaiaer ux B LIOH ¢
NUCHbMEHHBIM 0o00CHOBaHUEM NpUYUH OTKa3a.

11. Ilpu cnaye Bcex HEOOXOIUMBIX JOKYMEHTOB JJIsl TOJIYYEHHS TOCYIapCTBEHHON
yCIYyTH NOTpEeOUTENIO BBIJAETCH:



1) mpu obOpamieHun B OTIeN OOpa3oBaHMs - pacmucka O MOJYyYEHUU BCEX
JOKYMEHTOB, B KOTOPOW COAEPKUTCS JaTa TMOJy4YeHUs MoTpeduresem
FrOCYyZIapCTBEHHOHU yCAyru;

2) npu obOpamenun B LIOH - pacnrcka o npueMe COOTBETCTBYIOIINX JOKYMEHTOB C
y Ka3aH"EeM
1) HOMEpaA u OaThl npuema 3ampoca;
2) BHAAa 3ampamiiBaeMoOd TOCYJAapCTBEHHOW  YCIIyrH;
3) KkoinuuyecTBa W Ha3BaHUW TNPHUIOXKEHHBIX JOKYMEHTOB;
4) npatel (BpeMEHH) U MecTa BbIJaud JOKYMEHTOB;
5) damunun, nmenu, otyectBa uHcnekropa I{OHa, nmpuHsBIIero 3asBieHue Ha
opopmieHue JOKYMEHTOB.
Crioco0 mocTaBKM pe3ysibTaTa OKa3aHUs yCIyTd MOTPEOUTENIO0 OCYIIECTBISIETCS
npu oOpallleHuH B OTIEN 00pa30oBaHUsA: CIPaBKa BbIAACTCS MPU JUYHOM OOpallleHUU
noTpeoOuUTENDH
B cnydasx, ecnu motpeOuTens He 0OpaTHIICs 3a MOTYyYEeHHUEM TOKYMEHTOB B CPOK,
oTzen o0pa3oBaHUS OCYUIECTBISET XPaHEHHE TOTOBBIX CIPABOK M PAacCMOTPEHHBIX
JOKYMEHTOB B TEUYECHUE IBYX MECSALEB.
[Ipu obpamenun B LIOH - cnpaBka BblaeTcs NMpU JUYHOM OOpalieHUH
noTpeoOunTeEe TS
12. Dramnbl oka3zaHus rOCyIapCTBEHHOM YCIYyTH C MOMEHTA MOJYUYEHHUS 3asiBJIICHHS
OT MOTPEOUTENS IJIA MOTYyYEHUs FOCYyAapCTBEHHOM YCIyrd M 10 MOMEHTa BbIAa4yu
pe3yabTata rocyaapCcTBEHHON YCIYyTHU:
yepes OTJIET oOpa3oBaHUSL:
1) morpebuTens mojaeT 3asBJICHUE O BbIJaue CIPABKU OTBETCTBEHHOMY

CHEINAUCTY OTAeNa 00pa30BaHMs, OTBETCTBEHHBIN CIICIUATINCT OTAeNa 00pa3oBaHUs
POBOJIUT PETUCTPAIIMIO 3ASBIICHUSI M BBIJIAET MOTPEOUTETIO PACITUCKY O MOTYyUYCHHUH
BCEX JIOKYMEHTOB JIJIS TIOJIYYCHUS TOCYIapCTBEHHON YCIYTH, B KOTOPOH COICPIKUTCS
JaTa TOJy4YeHHUS] TTOTpeOUTeNIeM TOCYJapCTBEHHON YCIYTH W MepenaeT JOKYMEHTHI
PYKOBOJCTBY oTaena obpa3zoBaHusA TSt paccMOTpEHUS;

2) pPyKOBOACTBO oOTnela oOpa30BaHMsS OCYIIECTBISAET O3HAKOMIIGHHE C
NOCTYNUBIIUMH JOKYMEHTAMH, ONPEACISICT OTBETCTBEHHOTO HCIIOJHUTEIIS,
HAKJIJbIBACT PE30JIIONNIO M OTIPABIISET JOKYMEHTHI K OTBETCTBEHHOMY UCIIOJIHUTEITIO
;

3) OTBETCTBEHHBIH HCIIOTHUTENIh OT/AENa 00pa30BaHHUS pacCMaTPUBAET
MOCTYIMHBIIHE TOKYMEHTHI, TOTOBUT CIPAaBKy OPTaHOB OINEKH W MOMEYUTEIHCTBA IS
oQOpMIICHUSI CIENOK, 3aTpParuBalONIUX HHTEPECHl HECOBEPIICHHOJCTHUX JETeH,
SIBJISTIONTAXCSL COOCTBEHHUKAMU JKIJIHINA JTUOO0 MOTHBHPOBAHHBIA OTBET 00 OTKa3e,
HampaBisieT TSI NONMHUCAHUS PYKOBOJCTBY;

4) pPyKOBOJCTBO OTIeja 00pa3oBaHUs paccMaTpUBaeT CIPaBKy JHOO



MOTHUBUPOBAHHBI OTBET 00 OTKa3e B MPENOCTABICHUM YCIYTH, IMOIIUCHIBAET
1 O KY ME€EHT B ;
5) OTBETCTBEHHBIH CIIENUATIUCT OTAENa 00pa30BaHUs PErUCTPUPYET CIPABKY JTUOO
MOTUBUPOBAHHBIA  OTBET 00  OTKaze H  BbIJAeT  MOTPEOUTENIO.
yepe3 L O H
noTpedburenp mojaaer 3asBieHHE O Bblgade cnpaBku B L[OH;
1) uncnekrop LIOHa peructpupyer 3asBieHue, BBIIAET PACIIUCKY MOTPEOUTEIIO

YCIIYTH O IPUEME COOTBETCTBYIOIIUX JTOKYMEHTOB U TIEPeIaeT JOKYMEHTHI MHCIIEKTOPY

HAaKONUTEAbHOTO oTaena IIOHa;
2) UHCIIEKTOp HakomuTenbHOro otaena [{OHa ocymiectBiaser cOOp JOKYMEHTOB,

COCTaBJISIET pEecTp, OTMIpPaBIAET JOKYMEHTHI B OTHeJ 00pa3oBaHUS;

3) OTBETCTBEHHBIN CHEIUATUCT OT/AeNa 00pa30BaHUs MPOBOJUT PETUCTPALIUIO
MOJIYYEHHBIX JIOKYMEHTOB W Mepe/laeT UX Ha pPacCMOTPEHHE PYKOBOJCTBY OTIela
obOpa3zoBaHUSH;

4) pyKOBOJCTBO OTJella OOpa3oBaHHsSl OCYIIECTBIISIET O3HAKOMJICHUE C
MOCTYNUBIMUMU JTOKYMEHTAMH, OTpEACISIET OTBETCTBEHHOTO HCIOJHHUTESA,
HAKJIAJBIBACT PE30JIONNIO M OTIPABISET JOKYMEHTHI K OTBETCTBEHHOMY UCIIOJIHUTEITIO
oTnena oOpa3oBaHUA;

5) OTBETCTBEHHBIM HMCIOJIHUTENH OTHAENa O0pa30BaHUSA paccMaTpUBACT
NOCTYNHBIIKE JOKYMEHTHI Ha TMOJYyYEHHUE CIIPaBKH, TOTOBUT CIPaBKY Ha IMOJTYy4YEHUE
CIIPaBKH OPTaHOB OTICKU U MOTICYUTEIILCTBA 71T O(OPMIICHUS CACIOK, 3aTParuBarOIINX
MHTEPECHl HECOBEPIICHHOJIETHUX JIETEH, SBISIOMIUXCS COOCTBEHHUKAMU KUJIUIIA THO0
MOTHBUPOBAHHBIH OTBET 00 OTKa3e, HANpPaBJISIET €ro PYKOBOJCTBY OTJeENa
obpa3oBaHUA LT 51 NOJANMUCAHUS,

6) PYKOBOJCTBO OTjAella oOpa3oBaHUS pacCMaTPUBAECT CHPaBKy JUOO
MOTHUBHUPOBAHHBIA OTBET 00 OTKa3e B NPEJAOCTABICHUH YCIYTH, IMOJMHUCHIBAET
JTOKYMEHTBI u nepeaaeT OTBETCTBEHHOMY CHeHualucTy;

7)OTBETCTBEHHBIN CIEIUATUCT OT/Ie]a 00pa30BaHUs PETUCTPUPYET CIPABUKY JTHOO
MOTHBUPOBAHHBIM OTBET 00 OTKa3e W HaMpaBiseT pe3yiabTaT OKa3aHUs
TOCYyAapCTBEHHOM YyCIYTH B HOH;

8) mncnexkrop [IOHa BbaeT morpedurento crnpaBky Ju0O0 MOTUBUPOBAHHBIN OTBET
00 0TKa3e B MPEJOCTABICHUH YCIYTH.

4. Onmmcaane NopAAKa AeHcTBUM (B3aMMOACHCTBHA) B IIPOLECCe OKa3aHUA
roCyapCTBEeHHOM yCIIyTHU

13. Jlns monydeHus roCyAapCTBEHHOM yCIyrd MOTPEOUTEN0 HEOOXOIUMO
ONPEAOCTAaBUTH CIlenylHu
JOKYMEHThl B otaen obOpazoBanus u B IOH:



1) 3asBieHHME OT ONEKYHOB (IOMEYUTEIICH1), MaTPOHATHBIX BOCHHUTATEINEH
HECOBEPIICHHOJIETHUX JIETeH, COrIacHO MPUJIOKEHUIO 4, 5 K HacTosAleMy PerinameHnty
;

2) opurvHajl ¥ KOMHUS YJIOCTOBEPECHUS JIMUYHOCTH TOTPEeOUTENS;

3) cBUAETENBCTBO O poXxJaeHuu pebenka (gereit);

4) opuruHajidbl U KOMUU JOKYMEHTOB Ha KBAPTUPY (IOTOBOP, CBUAETEIHCTBO O
rOCY/IapCTBEHHOW PETHCTpaliy MpaB Ha HEABUKUMOCThH, TEXHUYECKHUI MacnopT Ha
KBapTUPY, JTOKYMEHT, MOATBEPKAAIOLIUN PETrUCTPALMI0 IO MOCTOSIHHOMY MECTY

KUTEJIbCTBA (aJpecHasl ClpaBKa JMOO CIpaBKa CEIbCKUX W/UJIU ayJbHBIX aKUMOB);
5) HOTapualbHO 3aBEPEHHOE 3asABJICHUE OT OINEKYHOB (IOMEYUTENEN),
NaTpPOHATHBIX BOCHHUTATENEH O TMPEAOCTABICHUU TapaHTUPOBAHHOTO IKUIIbS,
HOTApUATHLHO 3aBEPEHHOE 3asBJICHUE OT OJIM3KUX POJACTBEHHUKOB O MPEOCTABICHUH

rapaHTUPOBAHHOTO KUJIbSI B Cllydae HEeHaAJIekKaIIero UCTIONHEHUs 00513aTeIbCTB Mepe

6 a H K 0 M ;

6) opurHHaJl W KOMNHUSA CBHUACTEIHCTBA O Opake mnoTpeOuTeNs;

7) opuruHaidbl U KOMUU APYTUX JTOKYMEHTOB (CBHAETEILCTBO O PACTOPKEHUU

Opaka, 0 cMepTH, TOKYMEHT, MOATBEPXKIAIONINH, 4TO B Opake He cocTosl (-a);

8) mucbMo M3 0aHKa O BblJlau€ CIPABKU Ha pa3pelIeHue 3ajiora >KUibs,
MPUHA/JIEKAIIETO HECOBEPIICHHOJETHEMY (B Cllydae MPENOCTAaBICHUS CCYJbI O]
3aj10r KUIbS, NPpUHAIJIEKAIIETO HECOBEPIIEHHOJIETHEMY).

OpuruHaibl JOKYMEHTOB MPEACTABISIOTCS JIJIsl CBEPKU C KOMUSIMU, KOTOPBIE TTOCIIE

BO3BpaMmAaTCH NOTpeOUTENIO.
14. B npouiecce okazaHus TOCYJapCTBEHHON YCIYTH 3aJ€HCTBOBAHBI CIEAYIOIINE

CTPYKTYpHO-(PYHKIIMOHATbHBIE €AUHULBI (mamee - COE):

1) MHCIONEKTODp IIOHa;

2) wuHcnekTop HakonutenbHoro otraena [[OHa;

3) OTBETCTBEHHBIM CHEMUAJUCT OTJesia oOpa3oBaHus;

4) OTBETCTBEHHBIM MCHOJHUTENL OTAeJa O0O0pa3oBaHHUI;

5) PYKOBOJICTBO oTnena oOpa3oBaHUA.

15. TekcToBOE TAaOIMYHOE ONMKCAHHME MOCIEIOBATEIBHOCTH U B3aUMOJICICTBUE
aIMUHUCTPATUBHBIX JelcTBUN (mpouenyp) kaxaoi COPE c ykazaHuem cpoka
BBITIOJTHEHUST KaXKJIOTO0 aJIMUHUCTPATUBHOTO JIEUCTBUS (MpPOLIEAYphI) NMPUBEICHO B

NPUIIOKEHHUU 6 K HAaCTOAIIEMY Pernamenry.
16. CxeMmbl, OTpaxarwIllMe B3aUMOCBSI3b MEXKIY JOTHUYECKOHU
MOCJIEI0BATEIbHOCTHIO AAMUHUCTPATUBHBIX JCHUCTBUII B MPOIECCE OKa3aHUs
rocyaapctBeHHOW ycayru U COE, npuBeleHbl B NPUIOKEHUH 7 K HACTOSIIEMY

Permamenry.



5. OTBETCTBEHHOCTD JO/DKHOCTHEIX JIMI], OKa3EIBAIOIHUX TOCYAapCTBCHHYIO
ycuyry

17. OTBETCTBEHHBIMU JIMIIAMH 32 OKa3aHUE T'OCYIapCTBEHHOW YCIIYTH SIBJISIIOTCS
PYKOBOAMTENN U JIOJDKHOCTHBIE Jinila oTaena oopasoBanus, [[OHa, yuacTByromue B
IpOIECCEe OKa3aHUsl TOCYJApCTBEHHOM Yyciyru (najiee - JOJDKHOCTHBIE JIUIA).

JIOJDKHOCTHBIE JIMIA HECYT OTBETCTBEHHOCTH 3a Ka4eCTBO M d(PHEKTUBHOCTH
OKa3aHUs TOCYJAapCTBEHHOW YyCIYTd, a TakKe 3a MPUHHUMAeMble MMM PEIICHUs U
nerctBus (0e37eHCTBUS) B X0 OKa3aHUsl TOCYJapCTBEHHOU YCIIYTH, 32 peain3alnio
OKa3aHHUsl TOCYJapCTBEHHOW YCIyrd B YCTAHOBJIEHHBIE CPOKHM B MOPSJIKE,
Ipe1yCMOTPEHHOM 3aKoHOaTenbcTBOM PecnyOnuku KazaxcraH.

Il punoxeHuE 1
K periaMeHTy rocyJapCTBEHHOH yCcIyTHu
«Bpimava CIpaBOK OpPTaHOB OMEKHU u
NOMEeYUTEeNbCTBA st obpopMIeHHUS CAEIOK,
3aTparuBalonuXx MHTEpECH
HECOBEPIMEHHOJTETHUX nertei,

ABJIIIOIITUXCA CcOOCTBEHHUKAMU KUIUIa»

Ortaen o6pa3oBaHMs MO0 OKA3aHUIO TOCYAAPCTBEHHOH yCIIyTH

HaumenoBanue IOpununueckuit KoHnTtakTHBI |
I'padux paboTs
otzena o0pa3oBaHus azpec TeseoH
Loy IAPCTBEHHOE Ceneno-Kasa Exennesno ¢ 9.00 go 18.00
NapCTBEHH BEpO- X
yAaP P acos,  13.00-14.00
yupexaeHue «OTmen  cTaHckas o001acTh

6 .
oOpazoBanust Ecmibckoro Ecuibekuit  paiion ODCACHHDI — TEPEPHIB, 8(71543)2-24-42

BBIXOOHOM -

palioHa CeBepo- ceno SIBneHka,ynuna
Kaszaxcranckoit oomactn»  Jlenuna, 12 cybbora .
BOCKpECEHbE

[IpunoxeHn"ue 2
K periiaMeHTy rOCyIapCTBEHHOM YyCIYyTH
«Bpigaua CIIpaBOK Opra”HoB OIlICKH 51
NOMNMEYUTCIbCTBA PIRID: | O(l)OpMJIeHI/IH CACJIOK,
3aTparmBamOuiux MHTECPCCHI
HECOBEPUIEHHOJNETHHUX neTen,

ABJIIIOITUXCS COOCTBEHHUKAMU KHUIIHNITa»

IlerTp 06CITyKMBaHHUA HacEIEHHS II0 OKa3aHUIO I'OCYAapCTBEHHOH YCIIyTH

n\n IOpunnuecknit ampec I'paduk paGoTs



HaumenoBanue
Lentpa oOcmyKuBaHUS
HaceJIeHUs

Ecunwckui

KoHTaKkTHBIH
Tenedon

paloOHHBIN OTIel
oD
tinaia pec CeBepo-Ka3zax
MyOJINKaHCKOTO
cTaHcKas
rOCyJapCTBEHHO Exennesuo ¢ 9.00
ro MpeanpusTHS obnacts 1o 19.00 gacoB 6e3
P Ecuabckuit ' 2 8(71543)2-20-33
«IeHnTp obciy Afion obema, BBIXOIHOIM-
KUBAHUS p BOCKDPECCHbBE
SIBneHKa,

HaceJaeHUs» i Jlerua. 6

CeBepo-Kazax M ’

CTaHCKOMH

obnactu
Il punoxeHE 3
K peraiaMeHTy rOCyJapCTBEHHOU yCayru
«BLII[a‘{a CIOIpaBOK OpraHOB OIICKH 41
NONCYUTCIBCTBA JIRIg! O(POpMJICHI/ISI COCIOK,
321T])aI“HISaIOIHI{X HI{TW3p(3C]ﬂ
HCCOBCPHMICHHOINCTHHUX H(:Teii,

SIBJISTFOTITXCSI COOCTBEHHUKAMMU JKHJTUTIIAY
I'V «Otnen obpazoanust Ecuiibekoro paiiona CeBepo-Kazaxcranckoii 06acti

I'V «Otnen obpazoBanus Ecunbckoro paitona CeBepo-KazaxcTanckoit o0mactuy,
OCYIIECTBIISIONMINN (PYHKIIUU OPTaHOB OIMEKH U MOMEYUTENbCTBA, COTJIACHO CTaThsiM 22
-24 I'paxpaanckoro kojaekca PecnyOnuku Kazaxcran, nyHkty 3crtathu 13 3akoHa
Pecny6onuku Kazaxcran «O XUJTUIIHBIX OTHOIIEHHSAX», crathe 128 Konekca
Pecniy6nuku Kazaxctan «O Opake (CympyXecTBE) U CEMbE», JCHCTBYIOMHUN B
MHTEpEecax HECOBEPIIECHHOJIETHETO(-€i,-1X)

JaeT COoTJacue
anpecy a0M

_kBaptupst  Ne o
Ne

Hauguanr H U K

oTaena oOpa3oBaHUA

Ecunsckoro panMoHa
CeBepo-KazaxcTanckoit obmactu
noamuch  (®.N.0.)
M.IL
Il punoxeHnwueE 4
K periaMeHTy rocyJapCTBEHHOH yCcIyTHu
«Bpimava COIpPaBOK OpPTaHOB OMEKH u



NMOMNEUYUTENbCTBA IS
3aTparmBalomuXx

obopMIeHUS CIENOK,

MHTEPECH

HECOBEPIMIEHHONETHHUX oIeTeu,
SIBJISTFOIIUXCS COOCTBEHHUKAMU KUITHIIIA

ry «OTtpen oOpa3oBaHus Ecunbckoro palioHa
CeBepo-KazaxcTtaHnckol obmactu»
oT CyIpyron

(®.1.0. MOJHOCTHIO, o6e3 COKpaleHuu
TOYHO no JOKYMEHTY, YAOCTOBEPSIOUIEMY JUYHOCTB)
NPOXKUBAIOMIUX no anpecy, tenrepon
3asBieHne

[Ipocum Bamiero paspemienuss Ha mpojaxy (oOMeH, IapeHue) KBapTHPHI,

PAacIOJIOKEHHOM TI0 aJipecy:

HNmeem nereit:
1.

2.

3.

(ykazats @.N.0O. nereit, roa poxaeHusi, No CBUIETEIHCTBA O POKJICHUH, AETH CTapIIe

10 et pacUCHIBAIOTCS, TUIIYT CIOBO — «COTJIACHBD)

CBenenuda 00 oTIIE

(®.1.0., Ne ynocToBepeHUsI TUYHOCTH, KEM U KOTJ1a BBIJIAHO)

POCIIHCH

Cenenus o Mmatepu

(®.1.0., Ne ynocToBepeHHUs TUYHOCTH, KEM U KOT]Ia BBIJIAHO)

poCHHCh

AJlpec JanbHEUIIero MpoKMBaHMS

®pazy «B nanpHeitem ety 0yayT

00eCIeYeHbI KUIheM» (HalKUCcaTh COOCTBEHHOPYYHO)

Hara «_ »

[l punoxeHue

K periaMeHTy
«Bprgaua CIIpPaBOK

roj [loanuck 06oux cynpyros

5
rocy1apCTBEHHOM yCIyTH
OpraHoB OMEeKH "



NMOMNEUYUTENbCTBA IS
3aTparmBalomuXx

obopMIeHUS CIENOK,
HHTEPECH

HECOBEPIMIEHHONETHHUX oIeTeu,
SIBJISTFOIIUXCS COOCTBEHHUKAMU KUITHIIIA

ry «OTtpen oOpa3oBaHus Ecunbckoro palioHa
CeBepo-KazaxcTtaHnckol obmactu»
0T CynmnpyrOoRB
(®.1.0 MOJTHOCTHIO, 0e3 COKpameHuu
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bpaszy «obsi3yeMcsi B JajbHEWIIEM JIE€T€ HE OCTaBUTHh 0€3 JKHWIbS» - HalHucaTh

COOCTBEHHOPYYHO

Jara «_ » ron [Toamucks 06oux cynpyros

Il punoxeHnueE 5
K periaMeHTy roOCyJapCTBEHHOU yCIyTH
«Bpinava COpPaBOK OpPTaHOB OMEKH U
NOMEYUTENbCTBA JInE: opopMIeHHS CHEIIOK,

3aTparuBalO I X
HECCOBCPIMCHHOICTHHUX
ABJIIOITUXCA COOCTBEHHUKAMU KHUIHIIa»

MHTEDPECH

oeTeu,

TexcroBoe TabIIMIHOE OIMMCaHHE TOCJICIOBATEIIHOCTH M B3aUMOICHCTBHE

aJIMMHVCTPAaTHBHEIX JieicTBHi (mpouexyp) kaxknoi COE
Tabmma 1. Omucaane neiicteuiit COE gepes oraen oOpazoBaHusA

Ne JleficTBHe OCHOBHOTO Ipoliecca (Xo/1a, MoToKa padboT)

No nedictBus (xo01a,

1 1 2
MoTOKa pabdoT)
OTBeTCT
BEHHBII PykoBon
crmemnua CTBO oT
| Haumenosa 6
JUCT meia 0
aue COE
oTaena pa3zoBa
obOpa3oBa HUS
HUS
HaumenoBa IIpuem u
Paccmort
HH e peructpa
. . peHuE
IeHCTBUH LU S npen
mpencTaB
(npomecca, CTaBJEH
2 JTEHHBIX
NpoUEaYyPHI HEIX mo
P yP noTpeodu
omepamnuu) TpebOure
TeaeM o
H H X JI€EM o
KYMCHTOB
OIKMCaHNE KYMEHTOB
[lepenaua
MOCTYIUB
I XA X 0
dopwma a
KYMEHTOB
3aBepHICHUS
Ha MO0
(mauHBIC
TOBKY
JOKYMEHT, Perucrpa
CIpaBKH
3 opraH®W3anu 1878 o
nubo MO
OHHO-pAacIo KYMEHTOB
THBHUPO

pPAAUTEND

OTBeETCT
BEHHBIU
HCIIOJIHHU
Tenb
Jaelna
30BaHUs

Iloaroros

Ka
K1

BAaHHOTO
OTBETA
00

3¢ B
JOCTaBIe
HUU
JyTH

CnpaBka
nubo
THUBUPO

oT
o0pa

cnpas
nubo
MOTHUBHUPO

OTKa

npe

yc¢

MO

PykoBon
CTBO oT
nena 00
pas3oBa

HUA

Paccmort
peHHE
CIpaBKH
nubo MO
THBUPO
BAHHOTO
OTBETA

00 oTKa
3e B mnmpe
JTocTaBie
HU U yc
JYyTH

Ilonnuca
HHUE o

KyMeHTa

OTBeTCT
BCHHBI U
crmemnua
IHUCT oT
neia o0pa

30BaHUA

Peructpa
U
KU

crmpas
aubo
MOTHUBUPO
BaHHOTO
oTBETa
oTKa3e B
IpesocTaB
JEeHUHU
IyTH u
BeI1aya
norpebuTte

JIFO

Peructpa
¥ ST u
mada
CIIpaBKH
nubo

B bI

MOTH
BHPOBAHHO

ro OTBETA
00 OTKasze



H O € BAaHHOTO BaHHBIHU B npeaoc

perenue) OTBETa OTBET 00 TaBJICHUU
00 0 T OTKaze yCITyTH
Kaze
B Teue
He Ooiee 4 paboHUue 1 He Obonee
4 Cpox UCTIOTHEHUS 1 gac
30 MuHYyT YUX JHS pabouero 30 MUHYT
JTHST

Homep cnenyromero

N 2 3 4 5
JeicTBU

Tabmma 2. Omucanne geiicteuiit COE gepes [IOH

JleficTBHsI OCHOBHOTO Ipoliecca (X0/a, MoToKa padboT)

Ne ICHCTBHUSA 1 ) 3
(xoma, moToka pabor)
NHcnekTop NHucnexTop
NucnexTop
HaumenoBanne COE HAaKOIMHUTEJIbHOTO HaKOIIUTEJIbHOTO
1HOH
otnena [TOHa ornena [TOHa
CocraBuser
HaumenoBaHue
. PacnuceiBaercs peectTp u
NEeUCTBHUA
Opuewm B JKypHale U HallpaBIsieT
(mpor1iecca, MpOIEeNypHl,
JIOKYMEHTOB cobupaer JOKYMEHTBHI B
omepanuu) u nx
JTOKYMEHTHI OTHeI
ONHCaHKE
o0pa3oBaHUs
dopMma 3aBepIICHUS
(rauHBEC, Perucrtpanus Coop OrtnpaBka
JOKYMECHT, B KypHaie U TOKYMCHTOB B TOKYMEHTOB B
OpTaHU3aIMOHHO- BhIJaua HaKOIHUTEIbHBIH OTHel
pacmopsAauTENIbHOE PaCIHUCKU OTHCII obpazoBaHus
penieHue)
He MEHEe
CpoOKH NCTIOTHEHUS He 6omee 30 MunyT 3 pasa B 1eHB 2-x pas B
JICHb
Howmep CIeAyIoUIero
. 2 3 4
JIEHACTBUS
JeiicTBHS OCHOBHOTO IpoIiecca (Xoa, MoToKa pador)
No JelCcTBUSA 5 6
(xona, moToka padboT)
OTBETCTBCHHBIN OTBEeTCTBECHHBIH
PykoBoacTBO
CHEUHUuAIuCT HCIOJHUTECIb
HanmenoBanmne COE oTagena
oTnena oTnmena
o0Opa3oBaHUs
o0pa3oBaHUs o0pa3oBaHUs
O3HakoMJIeHHE  C OcymecTBIeHUE
KOppPECMOH NPpOBEPKHU
JEHUIUECH, NOJTHOTBHI
HaumMmenoBaHue
. omnpeaelieHue JTOKYMCHTOB,
OEeNCTBUSA Opuewm
OTBETCTBEHHO obopMieHHUE
TOKYMEHTOB,
CIIpaBKH WU
perucTparus

IOATrOTOBKA MO



(mporrecca, OpoueaypHl,

omepamnuu) u
OIIUCaHHE

nx

dopma 3aBEpIICHUS
(nanHbIE, JOKYMEHT,

OpraHu3aIluoOHHO-
pacnopsAIUTeIbHOE
pemieHue)

CpoKY UCTIOTHEHUS

Howmep CIeYIOLEro

IEUCTBHUS

Ne NEeHUCTBUSA

(xonma,
MOTOKa paboT)

Haunmenosanue COE

HaumenoBanue
neucTBUA
(npouecca,
NpoOUEAYPHI,
omepamnuu) u
OTIHCaHWE

nux

dopma 3aBeplICHUS

(maHHBIC,
JOKYMEHT,
OpraHu3aIluOHHO-
pacropsiIuTelbHOE
perieHue)

CpOKI/I HUCIIOJITHCHUA

Howmep CICIYIOUIETO

IEUCTBUSA

ro HCIOJIHUTE
I s I s
HCIIOJTHEHHS
Hanpasnenue Hanoxenue
JTOKYMEHTOB pe30NI0NKH,
PYKOBOJACTBY OTIIpaBKa  JIOKYMEHTOB
b1 G O OTBETCTBEHHO
HaJOXEHUS My HCIIOJTHHUTE
PE30TIOITUH §1130)
He boiee 30
1 gac
MHUHYT
5 6
7 8
OTBETCTBEHHBIH
PykxoBoacTBoO
CIHENHUAIUCT
oTagena
oTanena
00pa3oBaHUs
oOpa3oBaHUs
Peructpanus
O3HakoMJcHUE CIIpaBKH
C TOKYMEHTaMHU MOTHBHPOBAHHOTO
oTBeTa 00 OTKa3e
[lepenaua
e3yabTaTra
ITognucanue pesy
OKa3zaHuA
JIOKYMEHTa .
roCyJaapCTBCHHOU
yciyru B [IOH
B TEeYeHHE 1 He Oonee
pabouero st MHHYT
8 9

BapuanTsl ucrions30BaHua. OCHOBHOM IIPOIECC

I'pymma 1 COE
Wucnexrop [HOHa

Jeticteue Ne 1

IIpuem mOKyMEHTOB, BBIAada

paclucKH, perucTpanus
3asBJICHUS, HaIpaBlICHUE

JAOKYMCHTOB B HAKOITUTEIbHEIN

I'pymma 2 COE I'pymna 3 COE

OTBETCTBEHHBIU

PykoBoacTBo oTaena
CIIEUATUCT  OTAeNa

o0Opa3oBaHus
obpazoBaHus

JetictBue Ne 2
ITpuem 3asBnenus us [JOHa
WIM OT moTpedurens,

JeticTBue Ne 3

TUBHPOBAHHOTO
oTBeETa 00
OTKa3e

CnpaBka aubo
MOTHBHUPOBAHHBIN
OTBET 00
OTKaze

4 pabouux THS

Nucnektop
IHOHa

Brigaua
CIpaBKU

160 MOTH
BHPOBAHHOTO
oTBeTa 00

nin

oTKasze
MOTPEOUTEITIO

Brigaua
COpaBKHU

nubo MOTH
BUPOBAHHOTO
oTBEeTa 00
oTKase
MOTPEOUTEIO

30 He Oomee 30

MUHYT

I'pymma 4 COE
OTBETCTBEHHBIN
HWCIOJHUTENIb OTJeNa
o0pazoBaHus

JHetictBue Ne 4

Hanoxenue pesonronuu



ornen LIOHa nns nepenauu B
otaen 00pa3oBaHus

pETUCTpaIisl, HapaBJICHUC
3asIBJICHUSI PYKOBOJACTBY
oTena o0pazoBaHUSA

JleictBue Ne 5
Paccmotpenue
JTOKYMEHTOB,
MOJIMICAHUE CIIPABKHU

HeiictBue Ne 6 Perucrparus
u nepenada crpasku B [JOH
WJIN TIOTPEOUTEIIO

HenictBue Ne 7
Brigaua
MOTPEOUTEITIO

CIpaBKH

BapuaHTHI HCTIONIE30BaHUA. AJTBTCPHATHBHBINA IIPOLECC

PaccMmorpenue
JOKYMEHTOB,
oopMIICHHE CTIPaBKU

I'pymma 2 COE I'pymma 4 COE
by . I'pynna 3 COE Py .
I'pynma 1 COE OTBETCTBEHHBIN OTBETCTBEHHBIN
PykoBoacTBo ornena
Wucnexrop LIOHa CHEHUAIUCT oTAela HCIIOJHUTENb OTAEena
o0pa3oBaHUs
obpa3oBaHus oOpa3oBaHUs

Jeticteue Ne 1

[Ipuem mOKyMeHTOB, Bbigada JlercTBue Ne 2

Jeiicteue Ne 4

pacnucku, peructpanus  [Ipuem 3aseinenus u3 [[OHa [leiicteue Ne 3 Paccmorpenue
3adBICHMSA, HampaBlieHMe WIM OT norpedburenst, Paccmorpenue JOKYMEHTOB,
JOKYMEHTOB B PEeTHCTpalys, HAMPABICHAE 3asBICHUS, HAJOXKCHHE O(QOpPMIIEHHE
HakonuTenbHbli otaen [IOHa 3asBneHUs pPyKOBOACTBY — PE3OJIIOLMU MOTHBUPOBAHHOTO

IId Tepefadyd B OTHEN  OTHena o0pa3oBaHHA

obpazoBaHus

HetictBue Ne 5
ITognucanue
MOTHUBUPOBAHHOTO
OTBeTa 00 OTKaze

HetictBue Ne 6 Perucrpanus
i mepemaga
MOTHBHPOBAaHHOT'O OTBETa
06 orkaze B [IOH wunm
MOTPEOUTEIIO

HenictBue Ne 7
Brigaua MOTHBHPOBAHHOTO
OTBETA 00 OTKa3ze

MOTPEOUTEIIO

Il punoxeHnueE

K periaMeHTy roCyJapCTBEHHOU
«Brrrava CIpPaBoOK OpraHoOB
NOMEYUTENbCTBA JInE: opopMIEeHHS

3aTparuBamO I X
HECCOBCPIMCHHOICTHUX
ABJIIOITUXCA COOCTBEHHUKAMU KU1 a»

oTBeTa 00 OTKas3e

6

yCAyru

OIECKHU u
CICIIOK,
UHTEDPECHI
IeTe,



CXCMLI, OTPAXAOIINUEC B3aUMOCBA3b MCOXIAY JIOTHIECKOM

IOCIIECA0BATEILHOCTHIO IMAHUCTPATUBHEIX JEHCTBUM B MPOIECCE OKA3aHUA
rocyaapctBeHHOH yciryrn u COE
Cxema 1. Omucanme neiicteuiit COE npu oOpamenuu notpedurens B OTAeN

oOpa3oBaHus

d

1.IToTpebuTens
Y CIyTH

2.0TEeTCTEEHHEIH
CIIEITHATHCT OTAETA
obpascBaluA
IPHHHMAET JOKYMEHTEI,
PECHCTPHPYET, BEITAET
pacIHCEY DoTpebrTemo,
HAaOpaBIAeT DaKeT
DOKYMEHTOE PYKOBOTHTEND
IJIA HANOXEHHA PESONIOLHH
{ne bomee 30 MHHYT)

6.0TEeTcTRRHHEBIH
CIIELIHAIHCT oTOEIA
obpazoBaHHA
PETHCTPHPYET CIOPABEY
HIH MOTHEHpP OBEAHHEH
oTEET ob oTHasE B

IPENOCTABIEHHH VCIYTH
H BEIOAET HOTpebHTem

{ue bonee 30 MHHYT)

5.PyxoeoacTEO
OTOENA
obpazoBaHHA
NONTHCHEAET
CIPAEEY HIH
MOTHEH{OEaHHE H

oTEET 0b oTKase
{ B Teuenue 1
pabodero QHA)

3. PyxoeoacTED
OTHENA
obpasoEaHuA
OCYLU[ECTEIAET
CEHAKOMIEHHE C
MAKETOM
LOKYMEHTOE,
ONpEENAeT
OTEETCTEEHHOTO
HCIIOIHHTENLA
OTHENA
obpasoBadnA

{1 gac)

h 4

4.0 TEeTCTEEHHEI]
HCIIOHHTeE OTIE:
obpasoBanua
pACCMATPHEAET
DOKYMEHTEL IO
e oCTAENEHHED
CIPABKH, TOITOTARIH]
COpABKY HIH
MOTHEHpPOEAHHEH OT
ob oTKaze B
OPENOCTABNEHHH YOI
4 pabounz qHA)

Cxema 2. Omucanne neiicrBuit COE npu oOpamenuy noTpeOuTeNs yCIyTH B

IHOH



2. Hucrextop B
ITOHa 3. HucnexTop HakomHTeasHoro otmena 11OHa
IpHHAMAET — PACHHCHEASTCA B EypHALe H cObHPAET JOKYMEHTEL
OOKYMEHTEL, CoCTABNAET PEECTP H HANPABIACT JOKYMEHTH E
PECHCTPHRYET HAKOTHTENRHEH OTHEN QA Nepegadu
3aABIEHHE, BLIOAET E oTHen obpasoBanua
PACTIHCEY (& Teuenne | pabouers qHA) B
2AARHTENLS [HE
bomee 30 MEEYT) B
1. IToTpedurems 3. OreercTEeHHEEIH CORPIMATHCT 0TOeIa
YCITH o0pazopaHA PETHCTPHPYET H HANPABIART
PESVILTAT OKAZaHHA TOCYIapCTEEHHOH YOIyTH
g [TOH nowy
{ne bomee 30 MHHYT) B3
MOTI
9. Hu OHa srign Tl
. Hacnextop LHHOHa ex ZeT: e
COpPaBKY THOO MOTHEHPOBaHHEH
oTEET ob oTKaze
(ue bonee 30 MUHEYT)
Y T Bep kK aoeH
NOOCTAHOBICHUCM dAKHUMarTa
Ecunsckoro pauvoHa

ot 27 mroia 2012 roma Ne 277

PermaMenT rocymapcTBeHHOH yciayru «OdopMiIeHHe TOKyMEHTOB Ha
conpabHOE 00eCIIedeHre CHPOT, ACTEH, OCTaBIIXCA 0e3 moneIeHnA
poauTencin

1. OCHOBHEIE TOHATHA

1. B Hacrosmem PermamenTte rocymapcTBeHHOH ycinyru «OdopMiieHHE
JIOKYMEHTOB Ha COIMAJIbHOE 00ECIIeUeHUe CUPOT, AETEH, OCTaBIIMXCS 0€3 MoneYeHus
poauTenei» (nanee — PeriaMeHT) UCIIONIB3YIOTCS CIEAYIONINE TOHSITUS U COKPAILICHHUS:



1) ornen oOpa3oBaHHs — TOCYIapCTBEHHOE yupexkaeHue «Otaen oOpa3oBaHUs
Ecunbckoro paiioHa CeBepo-KazaxcraHckoit obyacTuy;
2) PyKOBOJCTBO OT/ela 00pa3oBaHUsl — PYKOBOJCTBO TOCYJAapCTBEHHOTO
yupexaenust «Otnen oOpaszoBanusi Ecunbckoro paitona CeBepo-KazaxcraHckoit
o0 mTacTH » ;

3) OTBETCTBEHHBIH HCHOJHUTENb OT/AeNa OOpa3oBaHHUS — CIELHHATIUCT
rocyJapcTBeHHOro yupexaenuss «Otaen oOpazoBanus Ecunbckoro paiiona
Ceepo-Kazaxcranckoi o6iactu», Ha KOTOPOTO BO3JI0KEHBI 00sI3aHHOCTH COTJIACHO
JOJNXKHOCTHOW MHCTPYKUUMH,;

4) motpeduTens — puzndecKoe JIUIo.

2. O0mue MoJIoXKEHHUS

2. Hacrosmuii PermamenT pa3paboTaH B COOTBETCTBHH C MMyHKTOM 4 ctaThu 9-1
3akona Pecnybnuku Kazaxcran ot 27 Hos6ps 2000 roga «O06 agMUHHUCTPATUBHBIX
oOpoumengypasx»»

3. TocynapcTBeHHasi yciyra OKa3bIBaeTCs OTJEJIOM 0Opa30oBaHMS COTJIACHO
MPHUIIOKEHUIO 1 K HACTOALIEMY Pernmamenrty.
4. ®opma OKa3bIBAEMOM TOCYJAapCTBEHHOM YCIyTH: HE aBTOMAaTH3UpPOBaHHAas.

5. TocymapcTBeHHass yciayra oka3blBaeTcsa OecmjaTHO.

6. ['ocynapcTBeHHas yciayra nNpeaocTaBisieTCsa Ha OoCHOBaHMM ctateit 115-125
Konekca Peciyonuku Kazaxcran ot 26 neka0ps 2011 roga «O 6pake (cynpykecTBe) u
ceMbe», CTaHAapTa rocynapcTBeHHoil ycayru «OdopmiieHHe TOKYMEHTOB Ha
colMaibHOE 0OecreYeHNe CHPOT, JIeTel, OCTABIIMXCS O€3 MOMEYEHUs POoaUTEeH,
yTBepkAeHHOTo noctaHoBieHueM IIpaButenscTtBa Pecnybnuku Kaszaxctan ot 26
beBpans 2010 rojmga Ne 140.

7. Pe3ynpTaToM 3aBEpPIIEHUSI OKa3bIBAEMOM I'OCYIAPCTBEHHOW YCIYTH SIBIISETCS
oopMIIeHHE TOKYMEHTOB Ha COIMaJIbHOE 00ecleyeHue CUpPOT, JAeTeH, OCTaBIIUXCS
0e3 momeueHus poauTeNied (Janee — BBIMKUCKA), COTJIACHO MPUJIOXKEHUI0 2 K
HacTosiuieMy PenameHTy, 1100 MOTHBUPOBAHHBIN OTBET 00 OTKa3€ B MPEIOCTABICHUU
YCIIyTH.

3. TpeboBaHus K MOPAAKY OKa3aHWMA TOCYaPCTBEHHON YCIyrd

8. IlonmHast mHoOpMalKs MO BOMpOCaM OKa3aHUs TOCYJapCTBEHHOW YCIyrH, a
TaK)X€ O XOJ€ OKa3aHWs TIOCYyHAapCTBEHHOW YCIyTM pacmoJiaracTcs Ha CTEHAax,
pacmnoiokeHHbBIX B (oiie oTaena oOpa3zoBaHus, aApec KOTOPOro yKa3aH B MPUIOKEHUU
1 k HacTosimeMy PeriameHTy, a Takke Ha UHTEPHET - pecypce oTAena oOpa3oBaHus
Esil@edu-sko.kz.

9. Cpoxm oka3aHus TOCYAApPCTBEHHOW  yCIYrHu:



1) ¢ MoMeHTa cjaun moTpeduTeneM HeoOXOJUMBIX JOKYMEHTOB, OIIPE/ICIICHHbIX B
nyHkte 13 Hacrosimiero Pernamenrta (neHb mpueMa U JIE€Hb BbIJAUd JIOKYMEHTOB HE
BXOJUT B CPOK OKA3aHUS TOCYNAapCTBEHHOW YCIYTH), COCTABISAIOT TPUALATh pabodmnx
i H e u ;

2) MaKCUMAJIBHO JOIYCTHUMOE BpEeMs 0>KMIAHMS O MOJYyYEeHHs TOCYAapCTBEHHOM
yCIIyTH, OKa3blBa€MOM Ha MECTE B JIEHb OOpaIlleHHsI 3asiBUTEIIS, COCTABIIsIET — HE Oosee
30 M U HY T ;

3) MakcUMaJbHO JOMYCTUMOE BpeMs OOCIyXHUBaHHUS MOJydaTels
rocyJapCTBEHHOM YCIyry, OKa3blBA€MOM Ha MECTE B JIEHb OOpaIlleHUs 3asBUTEIS — HE
bomee 30 MHUHYT.

10. OTaenom oOpa3oBaHMs B MPEJOCTABICHUU IOCYIAPCTBEHHONW yCIYTH MOMKET
OBITh OTKA3aHO B CIly4ae HEMPEICTABICHUS MOTPEOUTENEM OJHOTO U3 JOKYMEHTOB,
yKa3aHHBIX B IIYHKTE 13 HACTOSALIETO Permamenra.

11. Dramnbl okazaHus roCy1apCTBEHHOM YCIYyTH C MOMEHTA ITOJIyYEHHS 3asiBJICHHS
OT NOTpeduTeNs A1 NOJyYEHHs] FOCYJapCTBEHHONW YCIYyrd M JO MOMEHTa Bblauu
pe3ysibTaTa  TOCYJAApCTBEHHOMW  yCIyru  yepe3  oTAel  oOpa3oBaHMSA:

1) moTpebutens moAaeT 3asBICHUE O BbIJAau€ BHIMIUCKH OTBETCTBEHHOMY
CHEUUATUCTY OTAeNa 00pa30BaHusl, OTBETCTBEHHbIN CIIELIUATUCT OT/AeNa 00pa30oBaHUs
IPOBOJUT PETUCTPALMIO 3asBJICHUS M BBIJAET NOTPEOUTEIIO PACIUCKY O MOJYyYECHHH
BCEX JIOKYMEHTOB I IIOJIy4eHHUS TOCYIapCTBEHHON YCIYTH, B KOTOPOH COIEPKUTCS
JaTa MOJy4YeHHUs] MOTpPeOUTEIeM roCyIapCTBEHHOM YCIYTH U MEepenaeT JOKYMEHTHI
PYKOBOJCTBY oTxaena obOpa3oBaHus InIgt paccMOTpeHus,;

2) pPyKOBOACTBO OTJe€ja OOpa30BaHUs OCYILIECTBIAET O3HAKOMIIEHHE C
NOCTYNMBIIMMU JOKYMEHTAaMH, ONPEAENSIET OTBETCTBEHHOIO HCIOJHUTENS,
HAKJIAJbIBACT PE30JIOLMIO U OTIPABISET JOKYMEHTBI K OTBETCTBEHHOMY UCIOJIHUTEIIO
5

3) OTBETCTBEHHBIM MCHOJHUTENb OTHAeNa O0pa30BaHUSA paccMaTpPUBAET
NOCTYMHUBIINE JOKYMEHTBI, TOTOBUT BBINUCKY Ha O(OpMIIEHHE JOKyMEHTOB Ha
COLIMaJIbHOE 00€CIIeUeHUe CUPOT, JIeTed, OCTaBIIMXCsA O€3 MOMEeYEeHUs POAUTENEH C
UMYILIECTBOM, MTPUHAAJIEKAIIUM HECOBEPIIEHHOJIETHUM JIMOO MOTUBUPOBAHHBII OTBET
00 OTKa3e, HaIllpaBJseT TS HNOANUCAHUS PYKOBOJCTBY;

4) pyKOBOJCTBO OTjAeja 0Opa3oBaHUS pacCMaTpUBAET BBIMKUCKY JUOO
MOTHBUPOBAHHOTO OTBET 00 OTKa3e B MPEAOCTABICHUM YCIYTM U MOJIUCHIBAET
1 O0KY M€HT B ;

5) OTBETCTBEHHBIN CHEIHATUCT OTAeNIa 00pa30BaHMsI PETUCTPUPYET BHITUCKY JTUOO
MOTUBUPOBAHHBII  OTBET 00 OTKa3e MW  BBIJAET HOTPEOUTEINIO.

12. MuHUMaNbHOE KOJWYECTBO JIML, OCYLIECTBISIOMNX MPUEM JOKYMEHTOB IS
OKa3aHUs TOCYIAapCTBEHHON YCIyrm B OTHele O0O0pa30BaHMs, COCTaBIISIET OJUH
COTpY/IHHUK.



4. Ommcaare NOpAAKa AeHCTBHM (B3aMMOACHCTBHA) B IIPOLECCe OKa3aHUA
roCyapCTBEHHOM yCIIyTH

13. Ins mosydeHUs TOCyAapCTBEHHOM YCIyrd MOTPEOUTENI0 HEOOXOAUMO
npeaoCTaBUTh cleayroumue JOKYMEHTBI B OTaeN 0o0pa3zoBaHUsA:
1) 3asBneHue HU3NYECKOro JUIa Ha UMsSI pYKOBOJUTENS OT/Iesa 00pa3oBaHus O
CBOEM EJaHUU OBITh ONEKYHOM (ImoreuutesieM) opopMiIsieTcs B MPOU3BOJIBHOM
d o p M e ;

2) cornacue cynpyra(-u), HoTapuaJlbHO 3aBEPEHHOE, €CIIU JIUI0, Keatoiee ObITh
ONIEKYHOM (momeuurtenem), COCTOUT B Opake;
3) opuruHai U KOMus yJAOCTOBEPEHUS JIMUHOCTHU 3aABUTENS U cynpyra(-u), ecliu
JIIIO, KeJatoliee ObITh ONEKYHOM (ITOTIEUUTEIeM), BOCIIUTATENIEM, COCTOUT B Opake;
4) MEeIUIIMHCKOE 3aKJIIOUYEHHUE O COCTOSIHUU 3JI0POBBS JIHIA, JKEJIAIOIIeTro CTaTh
ONEKYHOM (IIOTMEUUTEeNIeM) U Cynpyra(-u), €ciiu JUILO, JKeJlarouee ObITh OMEKyHOM (
MOTIEYUTENIEM), BOCIUTATENIEM, COCTOMT B Opake, COINIACHO NPUJIOKEHUI0 3 K
HacTOsU[EMY Permamenrty;
5) HOTapuanbHO 3aBEpEHHAsl CIpaBKa, €CIU 3asBUTEIb HE COCTOUT B Opaxe;
6) aBroOuorpadus 3asBurens, odopmisieTcss B MPOU3BOJBHOU (opme;
7) XapakTepHCTHKa 3asBUTENsd, BBbIJAHHas ¢ MecTa paboTHI;

8) CInpaBKa c MecTa paboTHh;
9) CIpaBKa 0 3apaboTHOH miarTe;
10) CIpaBKa C MecTa KUTEJIbCTBA;

11) AOKyMEHT, MOATBEPKAAIOIMIUN PETUCTPALMIO MO MOCTOSSHHOMY MECTY
KUTEIHCTBA (aJpecHas crpaBKa JUOO CIpaBKa CEIbCKUX W/UIW ayJIbHBIX aKUMOB);
12) cBuUaeTeNbCTBO O 3akjJ4YeHUU Opaka (komus);
13) cnpaBka 00 OTCYTCTBHUM CYAMMOCTH 3asBHTENS U €ro cymnpyra(-u).

[Tocne mpepocTaBieHHs] JaHHBIX JOKYMEHTOB MPOBOAUTCA OOCIEIOBaHHE
KUJIHIITHO-OBITOBBIX YCIIOBHM JKU3HU JIUIIA, TPETCHIYIONIETO Ha BOCIUTaHUE peOeHKa,
no UTOram KOTOPOTO TOTOBUTCH aKT.
Kpome toro, cornacHo 3aKOHOJATENBCTBY, HA KaXI0r0o peOeHKa, epeaaBaeMoro
1o/ OTeKy (IOMEYUTENILCTBO) JIUIIO, XKejaroliee 0QOPMUTH OIEKY (ITOIEUYUTENIHCTBO)

npencTaBisieT CIeNyIue JTOKYMEHTHI:
1) cormacue pebeHka, 3aBEpPEHHOE aJIMHUHUCTPAIIMEH IIKOJBI (eciu peOeHOK
cTapue 10 1eT);

2) CBUJETEIBCTBO o poxaeHuu  pebOeHKa;

3) MeaUIIMHCKAs CIIpaBKa O COCTOSIHUU 37I0pPOBbsl peOCHKa U BBIMKUCKA U3 UCTOPUH
Pa3BUTHUS pebOeHKa;
4) MTOKYMEHTBHI O POJIUTENAX (KOMHUS CBUACTEIHCTBA O CMEPTH, MPUTOBOP HIIH



peleHue cya, crpaBka 0 00JIE3HH WM PO3bICKE poaUTENel, cripaBka 1o ¢popme Ne 4 B
ciaydae poxkjeHUs peOeHKa BHE Opaka, W Jpyrue JOKYMEHThI, TTOATBEPKIAIONINE

yTpary peOeHKOM NMONEYEHUS ponuTenei);

5) cnmpaBka ¢ Mecta yuebbl  peOecHKa;

6) IEHCUOHHAs KHIKKA Ha JIETeH, MOIy4aroIuX MeHCHIO, KOTIHIO PEUIeHHs Cya O

B3BICKAaHUU AJUMEHTORB;

7) cBeneHuss O OpaThsX W CeCTpax M HUX MECTOHAXOXKICHUHU;

8) MOKYMEHTBHl O HAJIUYUU UIH OTCYTCTBHUS KUJIbs Yy peOeHKa.

OpuruHaibl TOKYMEHTOB MPEACTABISIOTCS I CBEPKU C KOMHUSIMHU, KOTOPBIE TIOCTe

BO3BpamawTCH NoTpeOUuTEeNIO.
14. B nipouiecce okazaHusi TOCYJapCTBEHHOW yCIyTH 3aJ€CTBOBAHBI CIICAYIOIINE
CTPYKTYpHO-(QYHKIITMOHATbHBIC €IUHULBI (manee — COE):

1) OTBETCTBEHHBIH CcHEUHAJIUCT OTAeNa 00pa3oBaHU;
2) OTBETCTBEHHBI HMCHOJHUTENb OTIela o00pa3oBaHHUA;
3) PYKOBOACTBO oTnaeia oOpa3oBaHUA.
15. TekcToBOE TaONIMYHOE ONMKCAHHME MOCIEIOBATEIILHOCTH U B3aUMOJCICTBUE
aIMUHUCTPATUBHBIX JeilcTBUN (mpouenyp) kaxaoil COE c ykazaHuem cpoka
BBIMIOJIHEHUSI KaXJOr0 aJIMHHUCTPATUBHOIO AEHCTBUS (Ipolieayphbl) IPUBEIEHO B
OPUITOKEHUHU 4 K HAaCTOALIEMY Pernamenry.
16. Cxema, oTpaxaroniasi B3aMMOCBSI3b MEKy JIOTHUECKOU MTOCIIEI0BATEIbHOCTHIO
aAMUHUCTPATUBHBIX JEHCTBUI B MpOLECCE OKa3aHUs rocyaapcTBeHHor ycinyru u COE
, IPUBEJICHBI B IPWJIOKEHUH 5 K HacTosALeMy PernmameHTy.

5. OTBeTCTBEHHOCTD AODKHOCTHBIX JIMIY, OKA3HIBAIOIMIMX I'OCYAapCTBEHHEIE
yCIIyTH

17. OTBETCTBEHHBIMU JUIAMH 32 OKa3aHUE TOCY/IApCTBEHHOW YCIYTU SIBJISIIOTCS
PYKOBOJUTENHU U JOJDKHOCTHBIE JIUIA OT/ea 00pa3oBaHusl, y4acTBYIOIIHUE B IIPoOIIecCce
OKa3aHUs TOCYJapCTBEHHOW ycayru (mainee -  JOJOKHOCTHBIE — JIMILA).

JIOJDKHOCTHBIE JTMIIa HECYT OTBETCTBEHHOCTH 3a Ka4eCTBO U 3(PHEKTUBHOCTH
OKa3aHMUsl TOCYJIapCTBEHHOUN YCIyTrH, a TaKXe 3a MPUHUMAEMbIE UMHU PEIICHUS U
nerictBus (0e31eHCTBHS) B XO/€ OKa3aHUsS TOCYAapCTBEHHOM yCIIYTH, 3a peaIM3allfio
OKa3aHWUsl TOCYJAapCTBEHHOW YCIyrd B YCTAHOBJICHHBIE CPOKH B TMOPSIKE,
IPeAyCMOTPEHHOM 3aKOHOaTeIbcTBOM PecnyOnmku KazaxcraH.

[IpunoxeHUue 1
K Pernamenty rOCyJIapCTBEHHOM YyCIYyTH
«Odopmnenue JOKYMEHTOB Ha couMualbHOE
obecnmeueHue CHUDPOT, IeTEen,

OCTaBIIMXCS 0€3 IMONCUYCHUS pOIIHTCJIGfI»



Otzen 06pa3oBaHms IO OKa3aHUIO T'OCYIAPCTBEHHOM YCIIYTH

HaumenoBanue IOpunnuecknit KoHTakTHBI I
I'paduk pabotsr
oTzeNa 00pa3oBaHus azpec Tenedon
TocynapcTBeHHOE CeBepo-Kazax Exengento ¢ 9.00 zo 18.00
yAap P acos,  13.00-14.00
yupexnaenne «Otmen  craHckas oOnacThk OBCHCHHET  HEDEDLIE
obpazoBarns Ecuneckoro Ecunbckmii  paifoH Bmilo Mol PEpHE, 8(71543)2-24-42
paiiona CeBepo- ceno SBneHka,ynuia 66HTa "
KazaxcraHckoii oonactu»  Jlenuna, 12 cyooo
BOCKPECEHbE
Il punoxeHE 2
K Pernamenty rocy1apCTBEHHOM yCIIyru
«Odopmnenue JOKYMEHTOB Ha COLMAaJbHOE
obecmeueHueC CUPOT, IeTCH,

OCTaBIIMXCS O€3 MOTICYCHHSI POUTEIICI
Brinucka U3 OPUITOXKEHHU S
K MOCTAHOBJICHUIO akuMata Ecuiibckoro paiiona

c. SIBnenka Ne OT «__ » 20 rona

O6 ycTaHOBIIEHHH ONEKH (IIONEIHUTEIHCTBA)

B cootBerctBum co crateeii 119 Kogekca Pecniybnuku Kazaxcran ot 26 nexadps
2011 roga «O 6paxe (Cynpy>KecTBe) U CEMbE», Ha OCHOBAHHUHU 3asBICHUS
U TOKyMEHTOB OTziena oopazoBanus Ecunbckoro paiioHa
aKumar paiioHa ITIOCTAHOBIAET:

1. YcTtaHOBUTH OmeKy (ONMEYUTENbCTBO) HAJl HECOBEPIICHHOJIETHUMH JE€THMH,

OCTaBIIMMHUCS 0€3 IONCYCHUS pOI[PITGJIGﬁ, COIIACHO ITPHUIIOKCHHUIO

o

OnekyH . OcHoBaHHe O(QOPMIICHUS OINEKH U
OmnexaeMbIit

(TIomeunTeNs) MOMEYHUTETbCTBA
®.N.0., roxm poxneHus omeka (

©.1.0.
MTOTICYNTEITHCTBO)

2. 3aKkpenuTh UMEIONIEE KUIbE 32
Axum Ecuneckoro paiiona
nognuce  ®.M.O

M.II.
[l punanoxeHHEeE 3
K PernameHnty rOCyJIapCTBEHHOM yCIyTH
«OdopmiecHue JTOKYMEHTOB Ha comuanabHOE
obecmeueHue CHPOT, JIEeTEeH,

OCTaBIIUXCS 0€3 MOMEUCHUS POIUTEIICH)



Hampasnerne 3axiroueHre O COCTOSHUH 3JOPOBBS ONEKYyHa (YCEHIHOBHTEIIA)

©.11.0.

l'ox poxnenus
JlomanHmit agpec
[Icuxuatp
Hapxonor
JlepmaToBEHEPOJIOT
PenTrenockonus rpygHON KIETKH
TepaneBt

3aKJII0YEeHUE

Il punoxeHueE

K Pernamenry FrOCYAapCTBEHHOM
«Odopmnenue JOKYMEHTOB Ha
obecrmeyeHue CUPOT,

OCTAaBIIMXCS 0€3 MONECUYECHHS POAUTENEH»

4
yCIyru

coouaJlbHOC

JeTeH,

TexcToBo€ TabIMIHOE OMICaHKE MOCIE0BATEILHOCTH M B3aUMOICHCTBHE
aJIMUHVCTPaTUBHEIX JieiicTBHif (mpouexnyp) kaxnoi COE
Tabmma 1. Omucarwne petictBuit COE gepe3 oTaen o6pa3oBaHusI
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ITepenaua Peructpa
DdopmMma pea P
MMOCTYIHUB U S n B Bl
3aBEpIICHUS
M UuX oo CnpaBKa aayvga
(mamHBIC
KYMEHTOB nubo CIIpaBKH
JOKYMEHT, Perucrtpa [oanuca
Ha moaro TUBHPO nubo MOTH
OpTraHH3aIH U A 0 . HUE 0
3 TOBKY BaHHBIH BUPOBAaHHO
OHHO-pAacIo KyMEHTOB KyMEeHTa
CHpaBKH OTBET 00 ro OTBETA
pPALUTEND
6o Mo OTKaze 00 oTKaze
H O e
THBHUPO B npenoc
pelueHue) p p
BaHHOTO TaBJICHUU
OTBETA yCIyTu
006 oT
Kaze
B Teye
He Gomee 4 paboHUue 1 He OGonee
4 CpOoK UCTIOJTHEHUS 1 yac
30 MuHYT YHUX JTHS pabouero 30 MuHYT
JHST
Howmep crnenyromero
5 oMep CleAy 2 3 4 5
JEeHCTBHSA
LY d LYd
Tabma 2. Ommcaane geiictBuiit COE gepe3 [IOH
JleHicTBHSI OCHOBHOTO Iporiecca (X0/a, MoToka padboT)
Ne NelcTBUA 1 ) 3
(xoma, moToka pabor)
UucnekTop HNucnekTop
NucnexTop
HanmenoBanne COE HAKOMUTEIBHOTO HAaKOMUTEJIbHOTO
HOH
otaena [IOHa otaena [IOHa
CocraBaser
HaumenoBanue
N PacnuceiBaercs peecTp U
ACEUCTBHUA
HDpuewm B KypHae HampaBIlseT
(mpo1ecca, Npouenypsl,
JOKyMEHTOB cobupaer JOKYMEHTHI B
omepamnuu) u ux
JIOKYMEHTBI OTJIEn
OTIMCaHue
00pa3oBaHUs
dopma 3aBEpUICHUS
(maHHBEC, Peructpanus Cobop OTtnpaBka
JOKYMEHT, B XKypHajle U JOKYMCHTOB JOKYMEHTOB B
OpraHU3aIMOHHO- BhIJaya HaKOMHUTEIbHBIN OTJIeEn
pacrmopsiguTeNbHOE pacrucku otaen o0pazoBaHus
pelieHue)
He MEHEE
CpoOKH NCTIOTHEHUS He 6onee 30 muayT 3 pasa B AeHB 2-x pas B
JICHb
Howme CleAyIOUero
oMEp Y 2 3 4
JIeUCTBHA
JleiicTBUS OCHOBHOTO IIpoIiecca (Xo/a, HoToka padoT)
Ne nJeucTBUS
5 6

(xonma, motoka padoT)
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BapuanTs! ucrioib3oBanua. OCHOBHOM IIpoIiecc

I'pymnma 1 COE
Wucnexrop LIOHa

Jeticteue Ne 1

IIpuemM MOKYMEHTOB, BbIFada
pPACIHCKH, PETUCTpaIUs
HaIpaBJICHUE
JIOKYMEHTOB B HAKOMHUTEIbHBIN
ornmen [{OHa mis mepenaun B
oTnen o0pa3oBaHus

3asiABJICHUA,

JewictBue Ne 7
Brinaua
MOTPEOUTEITIO

CHpaBKH

I'pymma 2 COE

OTBETCTBCHHBIHI
CIIEIAAIUCT oTaena
o0Opa3oBaHUs

JletictBue Ne 2

[Tpuem 3asBnenus u3 [JOHa
WIH OT TOTpeduTens,
perucrparys, HarpaBieHUe
3asBJIEHUS] PYKOBOJACTBY
oTena o0pa3oBaHUs

[HeiictBue Ne 6 Perucrpanus
u nepegada cupasku B [IOH
WA TIOTPEOUTEIIO

I'pynna 3 COE
PykoBoacTBo ortxena
o0pa3oBaHus

JetictBue Ne 3
Hanosxxenue pe3oronuu

Heiicteue Ne 5
PaccmoTtpenue
JOKyMEHTOB,
MOJTIMCAHUE CIPAaBKU

BapuaHTHI HCTIOJIb30BaHUA. AJTBTEPHATHBHBINA IIPOLECC

I'pynna 1 COE
Wncnexrop [IOHa

JetictBue Ne 1
[Tpuem 1OKyMEHTOB, Bbliaua

pacluCKH, PETUCTPALHL
3asBJICHUS, HaMpaBJeHUE
JTOKYMEHTOB B

HakonuTenbHBIN oTAesn [[OHa
I Tepefadd B OTHEN
o0Opa3oBaHUs

JHewictBue No 7

I'pynmna 2 COE

OTBETCTBEHHBI
CHelHaJIuCT  OTAela
o0Opa3oBaHus

JeiictBue Ne 2

ITpuem 3asBnenus u3 [IOHa
WX OT TOTpeduTens,
peructpanusi, HanpaBlieHUE
3asABJICHUS PYKOBOJICTBY
oT/ena o0pazoBaHUS

JHeiictBue Ne 6 Peructparus
nmepenava
MOTHBUPOBaHHOTO OTBETa
00 otkaze B LIOH wmm
OTPeOUTEITIO

u

I'pymma 3 COE
PykoBoacTBo otnena
obpazoBaHus

JletictBue Ne 3
PaccMortpenue
3asiBJICHUS, HATOXKEHUE
pe30IIoun

Hewictue Ne 5
Ilonnucanue
MOTUBUPOBAHHOTO
oTBeTa 00 OTKa3e

I'pynma 4 COE
OTBETCTBEHHBIN
HCIOJHUTENIb OTJeNa
obOpa3oBaHuUs

HeiictBue Ne 4
Paccmorpenue
JOKYMEHTOB,
opopMIICHHE CIIPABKU

I'pynmna 4 COE
OTBETCTBEHHBII
UCIIOJIHUTENh OT/eIa
o0Opa3oBaHus

No
Paccmorpenue

JeiictBue 4
JTOKYMEHTOB,
opopmMmieHHUE
MOTHBHPOBAHHOTO
oTBeTa 00 OTKa3e



Bblﬂa‘la MOTI/IBI/lpOBaHHOFO
OTBETA 00 oTKase

MOTPEOUTEIO

Il punoxeHuE 5
K Pernamenty roOCyIapCTBEHHOM YyCIYyTH
«Odpopmnenue JOKYMEHTOB Ha comuaabHOE
obecneueHue CHUpOT, neTen,

OCTAaBIIMXCS 0€3 MONEUYECHHS POAUTENEH

CxeMa, oTpaxkaromas B3anMOCBA3b MEXIY JJOTHIECKOH ITOCIICIOBATEILHOCTBIO
aIMUHHNCTPATHUBHBIX ACHCTBHM B MPOLIECCE OKa3aHMUA rOCYJapCTBCHHOM YCIIyTH
u COE

Ommucanne petictuiit COE npu obpamerny noTpeOrTeINs yCIyrd B OTAEN
obOpa3oBaHHUsA



el

1.IToTpedurens
yeIyTH

e

5.0TReTCTRERHHEBIH
CIETHAHCT 0TOea
o0pazor amia
PETHCTPHPYET BREITHCKY
HIH MOTHEHR OBAHHELH
oTEET ob oTHaZE B
IpeNoCTABIEHHH YLIYTH
H BEHAacT DoTpebHTen
(ue bonee 30 MHHEYT)

Y T Bep kK aeH
NOCTAHOBIEHUEM
Ecunsckoro

ot 27 mroiia 2012 roma Ne 277

2.0 TReTCcTREeHHEIH
CIIEIHAHCT 0TOesa
oDpazoeanmA
IpHHAMAET JOKYMEHTE,
PETHCTPHPYET, BEITAET
pacIHCEy noTpebuTemOo,
HaOpaenAeT MaKkeT
OOKYMEHTOE PYKOBOLHTEIIO
IUIA HANOEEHHA PE3oN0 HH
{ue bonee 30 MHHYT)

5.PyxoeogcTEO
0TOesa

o0pazoe amia
pacCMaTpHEAET
ELIIHCEY HIH
NOOIHCEEAET
MOTHEHp OB AHHEL
oTEET ob oTKaze
{1 pabouni geHn)

/ 3. PyxoroacTeO

0TOesa
oDpazoeanma
OCYIECTENAET
OSHAKOMIEHHE C
[EKETOM
OOKYMEHTOE,
ONPENETAET
OTEETCTEEHHOTO
HCIONHHTENA
OTHETA
obpascEaHnA

\ {1 pabodnfi geHE)

b4

4. TEeTCTERHHEIL
HCII0JHHT e 0TOe.
obpazoe aHmA
paccMaTpHEAET
OOEYMEHTEL IO
[IpENOCTAETE HHED
BLIIIHCEH,
OOOrOTABIHEART BEIIH
HIH MOTHEHPOEBaHHE
oTBET of oTKasE B
OpEnoCTAEIEHHH YOIV
(28 pabounz gHed)

akuMarTa
pauvoHa

PernmameHT rocyiapcTBeHHO# yciayru «Brigada cIipaBoK B IEHCHOHHEIC QOHIBI
, TEPpPUTOPHAIIFHEIE oApa3ieiieHna KomMureTa OpOXKHOM IOIHITNH
MunncrepcTBa BHyTpeHHUX Jen PecyOimxu Kazaxcran mis odopMieHuS
HaCJIEICTBa HECOBEPIMICHHOIETHUM ACTAM)



1. OcHOBHEIE IOHATHA

1. B nacrosmem Pernmamenre rocynapcTBeHHOW yciayru «Beigada cnpaBok B
NEHCUOHHBIE (OHJIBI, TeppUTOpHUATBHBIE ToapazaeneHus Komurera HOpOXKHOM
nonuiuu MuHucTepcTBa BHYTpeHHUX Jen PecnyOnuku Kazaxcran ayist opopmiieHus
HaCJIe/ICTBA HECOBEPIIEHHOJETHUM JeTsIM» (nanee — PernaMeHT) HMCHOJIb3YHOTCA
cClIeAyomue MOHATHU A U COKpaluleHUs:

1) otnen oOpazoBaHusi — TOCYJapCTBEHHOE yupexaenne «Otmen oOpa3oBaHUs
Ecunsckoro paiioHa CeBepo-KazaxcraHckoil obsacTuy;

2) pyKOBOJCTBO OTJAeNa 00pa3oBaHUs — PYKOBOJCTBO TOCYIJAapCTBEHHOIO
yupexaenust «Otnen oOpaszoBanusi Ecunbckoro paitona CeBepo-KazaxcTaHckoit
o0 mTacTH » ;

3) OTBETCTBEHHBIH HCHOJHUTENb OT/AeNa OOpa3oBaHHUS — CIHEIHATUCT
rocy1apcTBEHHOTO yupexaeHus «Otaen oOpazoBanus Ecuibckoro paiiona
Ceepo-KazaxcTanckoi o6mactu», Ha KOTOPOTO BO3JI0KEHBI 00sI3aHHOCTH COTJIACHO
NOJNXKXHOCTHOMU HHCTPYKIUU,;

4) MOoTpeoOuTEeNb — busnyeckoe JUIO;

5) wmHcnekTtop HakomuTenpHoro otnaena I[{OHa — corpynnuk Llentpa
00CITy>)KMBaHUsl HACEJIEHUs, OCYLIECTBISIOMUNA cOOp JOKYMEHTOB U MEpeAatouIui ux
oTaeny o0Opa3oBaHUA;

6) uncnektop [[OHa — corpyanuk lleHTpa oOciyXuBaHUS HaceleHUS,
OCYIIECTBIISIONINI TIPUEM 3asiBICHUS U TOKYMEHTOB MOTPEOUTENS, a TAKXKE BhIAATY
I OKY ME€EHTOB ;

7) HOH - LlenTp oOcmy>KuBaHHUS HACEICHUSI.
2. O6mue nonoXKeHA

2. Hacrosmuii PermameHT rocy1apCTBEHHOHN yCIIyTH pa3pad0TaH B COOTBETCTBHH C

nmyHKTOM 4 ctatbu 9-1 3akona Pecnyonuku Kazaxcran ot 27 Hos6ps 2000 roga «O06

AIMUHUCTPATUBHBIX npouegypax».

3. T'ocynapcTBeHHas yciyra OKa3bIBae€TCsl TOCYIAPCTBEHHBIM YUPEKICHUEM «
Otnen obpaszoBanust Ecunbckoro paitona CeBepo-Kazaxcranckoit odnactuy (nanee -
oTaen oOpa3oBaHus), a Takxke uepe3 Ecunbckuili paiionsslii otmen dunmana
pecnyOIuKaHCKOro rocyaapcTBeHHoro mpenanpusarus «LlenTtp oOcmyxuBaHus
HaceneHnusi» 1o CeBepo-Kazaxcranckoit obnactu - IIOH mo mMecty mpoxkuBaHus

noTpeOUTeNs Mo aJApecy COrJacHO IpuiIoXkeHusMm 1, 2 k HacTosimiemy PernmameHrty.

4. ®opma OKa3bpIBAEMOM I'OCYyAapCTBEHHOM YCIyTH: HE aBTOMAaTH3WpPOBAaHHAs.

5. TocynmapcTBeHHas yclyra okKa3blBaeTcsa OecIiaTHO.

6. ['ocymapcTBeHHas yciyra mpeocTaBisieTcs Ha ocHoBaHuu cratbu 128 Kogekca



Pecniy6nuku Kazaxcran ot 26 nexabpst 2011 roga «O Opaxe (CynpyKeCTBE) U CEMbEY,
CTaHJapTa TOCyAapCTBEHHOW Yyciyru «Bbigaya cnpaBOK B MEHCHUOHHBIE (POHJIBI,
TeppUTOpHAIbHBIE TOJpa3aeneHuss Komurera HOpoXHOW MOJUIMKM MHUHHUCTEpCTBA
BHyTpeHHUX Jjen Pecnybnuku Kazaxcrtan pgns odopmiieHuss HacjieacTBa
HECOBEPIIICHHOJIETHUM JIETSIM», YTBEPXKIAECHHOrO MocTaHOBIeHHEeM [IpaBuTenbcTBa
Pecny6onukn  Kazaxcran ot 26 ¢eBpans 2010 roma Ne  140.

7. Pe3ynbTaToM OKa3blBa€MOW TOCYHAPCTBEHHOW YCIYTH, KOTOPYIO IMOJYyYUT
NOTpeOUTENb, SBISETCS BbIJaya CIpPAaBKU Ha MOJTYYEHHUE TIEHCHOHHBIX HAKOIUJICHUH,
CIIpaBKH - COTJIacHsl B TEPPUTOpUANIbHBIE mMojpa3zaeneHust Komurera HOpoxKHOU
noJuUuM MUHHCTEPCTBA BHYTPEHHHMX JE€JI HAa OCYLIECTBICHUE JEWCTBUU C
UMYIIECTBOM, TTPUHAJJICKAIIIUM HECOBEPIIICHHOJIETHUM (J1aJiee - CIpaBKa) COIIaCHO
npunoxenusMm 3 u 4 xk PermameHty, 1100 MOTHBUPOBAHHBIA OTBET 00 OTKa3e B
IPEAOCTABIEHUN YCIYTH.

3. TpeboBaHus K MOPAAKY OKa3aHWA T'OCYJaPCTBEHHON YCIyrd

8. TlonmHast mHOpMalKs MO BOMpPOCAM OKa3aHUs TOCYJapCTBEHHOW YCIyTH, a
TaK)X€ O XOJI€ OKa3aHUs TOCYJapCTBEHHOM YCIyTrH pacloyiaraeTcsi Ha CTEHJax,
pacrnosioxeHHbIX B (hoiie otnena odpazoBanus u [{OHa, anpeca KOTOpbIX yKka3aHbI B
NpUIokKeHUsIX 1 u 2 k HacTosmeMy PerimaMenTy, a Takke Ha HHTEPHET-pecypce OTaena
oO0pa3oBaHUSA —Esil@edu-sko.kz

9. Cpoku okazanus rocynapcreHnon ycinyru B [IOHe u B oTnene oOpasoBaHus:

1) cpok okazaHusI TOCYIapCTBEHHOU YCIyTM ¢ MOMEHTA CIAayu MOTpeOUTeneM
HEO0OXOAMMBIX IOKYMEHTOB, YKa3aHHbIX B NMyHKTe 13 Hacrosimiero Pernamenra (i1eHb
npueMa U JIeHb BbIJJAYU JOKYMEHTOB HE BXOJUT B CPOK OKa3aHUs rOCyAapCTBEHHOU
yCIayTH), COCTaBISET naTh pabouux NHEW;

2) MaKCUMAJIbHO JIOMYCTUMOE BpeMsl 0KUAaHUs J0 MOJIyYEHUs TOCYIapCTBEHHOM
yCIIyTH, OKa3bIBA€MOW Ha MECTE B JIEHb OOpaIlleHUsI 3asIBUTEINSI COCTABIISIET - HE OoJiee
30 M U HY T ;

3) MakcuMajabHO JOMYyCTUMOE BpEeMsS OOCIYXUBAHHS IMOJTydaTeIs
rocyJapCTBEHHOM yCITyTH, OKa3bIBAEMOM Ha MECTE B JIEHb OOpallleHUsl 3asiBUTEINS - HE
bomnmee 30 MUHYT.

10. OcHOoBaHMEM 11711 TPUOCTAHOBJIEHUS OKa3aHUsI TOCYIapCTBEHHOM YCIyTH WU
OTKaza B NpeaOoCTaBICHUH rocy1apCTBEHHOU yCIyTru SABJISIFOTCSL:

1) mpu oOparmienuu B oTAea 00pa3oBaHUs — HEMPEACTaBICHUE MOTpeOuTeIeM
OJHOTO W3 JOKYMEHTOB, yKa3aHHbBIX B MNyHKTe 13 Hactosmero Pernamenra;

2) npu o6pamennu B [IOH — otnen oO6pazoBanus mpu NpeICTaBICHUN HETIOJTHOTO
nakeTa JOKYMEHTOB, YKa3aHHBIX B MyHKTe 13 HacTtosimiero Pernamenra, B TedeHuUe
OJTHOTO pabodvero AHs MOocie MOMyYCHHsI MaKkeTa JOKYMEeHTOB Bo3BpamaeT ux B [IOH ¢



NUCHbMEHHBIM 000OCHOBaHUEM NpUYUH OTKa3a.
11. Ilpu cnaye Bcex HEOOXOIUMBIX JOKYMEHTOB JJIsl TOJIYYEHHS TOCYIapCTBEHHON
yCIYyTH noTpeOuTENIO BBIJAETCH:
1) mpu obOpamieHun B oTlesl 00Opa3oBaHUsSl - paclucKa O MOJYYEHUH BCEX
JOKYMEHTOB, B KOTOPOW COAEPXKUTCS Jara MOJYyYEHUs HOoTpeOuTesem
TrOCYJapCTBEHHOMU YyCIAYTH;
2) npu obpamienuu B [IOH - pacniucka o nprieme COOTBETCTBYIOIINX IOKYMEHTOB C
y Ka3aHeM
1) HOMEpa u I aTbl npuemMa 3amnpoca;
2) BHIa 3amnpamMBaeMoOld TOCYJAapCTBEHHOW YCIYTH;
3) KoJMyecTBa M Ha3BaHUW TNPHUIOXKEHHBIX JOKYMEHTOB;
4) npatel (BpeMEHH) U MecTa BblJaud JIOKYMEHTOB;
5) damunun, umenu, oruectsa uHcnekropa [{OHa, npunsBiiero 3asBieHue Ha
opopmieHue JOKYMEHTOB.
Croco6 mocTaBKM pe3yJibTaTa OKa3aHUsl YCIYyTH MOTPEOUTENI0 OCYIIECTBISETCS
npu oOpallleHUH B OT/eJI 00pa30BaHUs: CHpaBKa BBIAACTCS MPU JUYHOM OOpallleHUH
noTpeodOuTenTs
B cnyudasx, ecnu notpedutens He 0OpaTHIICs 3a MOTYYEHUEM JTOKYMEHTOB B CPOK,
oT1en o0pa3oBaHUsl OCYIIECTBISIOT XpaHEHHE TOTOBBIX CIPABOK UM PACCMOTPEHHBIX
JOKYMEHTOB B TEUYEHUE OBYX MECSAILEB.
[Tpu o6pamenuu B LIOH - cnpaBka BblgaeTcs Nmpu JHUYHOM OOpaIieHUU
noTpeoduTeRs
12. Dramnbl okazaHus roCy1apCTBEHHOM YCIYyTH C MOMEHTA ITOJYYEHHUS 3asIBJIICHUS
OT MOTpeOuTeNs I MOJYyYeHHs] FOCYJapCTBEHHOW YCIyTd UM 10 MOMEHTa BbIJAUH
pe3ylbTaTa rocy1apCTBEHHOU YCIYTH:
yepes OTJIEN obOpa3oBaHUS:
1) morpeOuTens mojaeT 3asBICHUE O BblJaue CIPABKU OTBETCTBEHHOMY

CHEIUATICTY OT/AeNa 00pa30BaHusI, OTBETCTBEHHBIN CIICIIUAIUCT OT/AeNIa 00pa30oBaHMs
MIPOBOJAUT PETUCTPAIUIO 3aSBJICHUS U BBIJIACT MOTPEOUTEIIO PACTUCKY O MOTYUYCHUH
BCEX JIOKYMEHTOB JIJISI IOJIYYE€HUSI TOCYIAPCTBEHHOM YCIYTH, B KOTOPOU CONEPKUTCA
7aTa TMoJydeHus MOTpeOuTesIeM roCyJapCTBEHHON YCIYTd W TepelaeT JTOKYMEHTHI
PYKOBOJCTBY oTaena o0Opa3zoBaHUs ifi gl paccMOTpPEHUS;

2) PYKOBOJCTBO OT/ejda 00pa30BaHUS OCYIIECTBISICT O3HAKOMIICHHE C
MOCTYNUBIIMMHU JIOKYMEHTaAMH, OINPEIEISCT OTBETCTBEHHOT'O HWCIIOJHUTENIS,
HAKJIAJIBIBACT PE3OJIFOIMIO U OTHPABIISIET TOKYMEHTBI K OTBETCTBEHHOMY MCITOJIHUTEITIO
;

3) OTBETCTBEHHBIM HCIOJIHUTENH OTHAENa OO0pa30BaHUS paccMaTPUBACT
MOCTYIHBIINE JOKYMEHTBI, TOTOBUT CHPaBKy Ha MOJYUYCHUE MEHCUOHHBIX HAKOTICHUI
, CIIPaBKH - COTJIACHSI B TEPPUTOPHUANIbHBIC TOJpa3aeieHus Komurera nopoxHOU



noJuUUM MUHHCTEPCTBA BHYTPEHHHMX JEJ HAa OCYLIECTBICHUE JIEWCTBUU C
UMYIIECTBOM, MMPUHAJITICKAITUM HECOBEPILICHHOJETHUM JINOO MOTUBUPOBAHHBIN OTBET
00 OTKase, HanpasJseT ee JULS MO CAHUS PYKOBOJICTBY;
4) pPyKOBOJICTBO OTJejia OO0pa3oBaHUs paccMaTpUBAeT CIPaBKy JHOO
MOTHUBUPOBAHHBIM OTBET 00 OTKa3e B MPEIOCTABICHUHU YCIYrd, MOANUCHIBACT
I O Ky ME€HT B ;
5) OTBETCTBEHHBIN CHEIUATUCT OTAeNIa 00pa30BaHUs PETUCTPUPYET CIPaBKY JIMOO
MOTUBUPOBAHHBIH  OTBET 00  OTKaze ®  BBIJAeT  MOTPEOUTENIO.
yepes3s I O H
MoTpeOuTEeNh TOJAcT 3asBICHHME O Bbadye cnpaBku B I[OH;
1) uncnekrop LIOHa peructpupyer 3asBieHue, BbIIAET PACIUCKY MOTPEOUTEIIO
YCIYTH O PUEME COOTBETCTBYIOIINX JTOKYMEHTOB U NIEPEAET JIOKYMEHTBI HHCIIEKTOPY
HAaKONMUTEIBLHOTO oTneina IIOHa;
2) uHcnektop HakonutenbHOro otaena [{OHa ocymiectBisieT cOOp T0KYMEHTOB,
COCTaBJISIET peecTp, OTHpaBisieT JOKYMEHTHI B OTAed 00pa3oBaHHUS;

3) OTBETCTBEHHBIN CHELUATIUCT OTAeNa 00pa30BaHUs MPOBOJUT PETUCTPALIUIO
IOJIYYEHHBIX JIOKYMEHTOB U IIEpEJaeT MUX HAa PAacCMOTPEHHE PYKOBOJCTBY OTJHEla
obOpaszoBaHMUSI;

4) pyKOBOJCTBO OTJAeNa 0Opa30BaHHUS OCYLIECTBIISIET O3HAKOMIICHHE C
NOCTYNIUBIIMMH JOKYMEHTAMHU, OINPEAECIAET OTBETCTBEHHOTO HCIIOJHUTENS,
HAKJIAJbIBAET PE30JIOLHIO U OTIPABISAET JOKYMEHTBI K OTBETCTBEHHOMY UCIOJIHUTEIIO
oTaena oOpa3oBaHUA;

5) OTBETCTBEHHBIM MCHOJHUTENb OTHAeNa O0pa3oBaHUSA paccMaTPUBAET
NOCTYIHMBIIKME JOKYMEHTHI Ha IOJIyYEHUE CIIPAaBKH, TOTOBUT CIIPaBKY Ha IOJIY4YEHHE
IIEHCUOHHBIX HAKOIUIEHUM, CIIPABKHU - COTJIACHs B TEPPUTOPUAIIBHBIE MOAPA3ICICHUS
Komurera nopoxHo nosmuuu MUHHCTEpCTBA BHYTPEHHUX €1 HA OCYIIECTBIICHUE
JNEUCTBUM C HMMYHIECTBOM, MPUHAJICKANUM HECOBEPIICHHOJIETHUM JIHOO
MOTHBUPOBAHHBI OTBET 00 OTKa3e B MPEAOCTABICHUM YCIYTH, HAMPAaBIAET €ro
PYKOBOJACTBY oTaena oOpa3zoBaHus IS MOTNUCAaHHUS;

6) PYKOBOJCTBO OTzAella oOpa30oBaHUS pacCMaTPUBAET CHPaBKYy JUOO
MOTHUBHUPOBAHHBIA OTBET 00 OTKa3e B MPEAOCTABICHUM YCIYTH, IMOJMHUCHIBAET
JOKYMEHTHI U nepenaeT OTBETCTBEHHOMY CHEeUUAUCTY;

7) OTBETCTBEHHBIN CIIELUAIUCT OT/AeNa 00pa30BaHUs PErUCTPUPYET CIPABKY JTUOO
MOTHBUPOBAHHBIII OTBEeT 00 OTKa3e MW HalpaBiseT pe3yiabTaT OKa3aHUs
TOCYyIapCTBEHHOM YyCIYTH B IHOH;

8) uncnekrop LIOHa BbgaeT morpedurento cnpaBky Ju00 MOTUBUPOBAHHBIN OTBET
00 0TKa3e B PEJOCTABICHUH YCIYTH.



4. Onmmcaare OOpAAKa AEUCTBHA (B3aUMOZCHCTBHIA) B POIECCE OKa3aHUA
roCyapCTBCHHOM yCIIyTH

13. JIns moJyiyyeHusi rocyAapCTBEHHOW YCIYTH MOTPEOUTENb MPEJOCTaBIsET
CleAyHUHe JOKYMEHTHI:
1) 3asiBj€HUE OT POAUTENS WIM JUL, UX 3aMEHSIOMUX (ONEKYHbI (MIOMEeYUTENN),
NaTPOHATHBIE BOCHUTATENIM), HECOBEPUICHHOJETHErO0 Ha IOJYyYEHHE HaCJIEACTBa
COTJIaCHO NPUITO0XKECHUIO 5 K HACTOSAILIEMY Pernamenty;
2) opuruHaid ¥ KOMNHUsl YJOCTOBEPEHHS JIMYHOCTH (CyNpPYroB) WIIM JIMI], UX
3aMEHSIOIINX (omeKyHBI (momeyuTenn), [MaTPOHATHbBIE BOCIIUTATENHN);
3) CBUAETENBCTBO O PpOXJAEHUU pebOeHka (aeTeil);
4) opuruHanm W KONHUA CBHJAETENLCTBA O Opake;
5) opuruHaigbl U KOIMUHU APYTUX JOKYMEHTOB (CBUAETENHCTBO O PACTOPKEHHUU
Opaka, o cmepTtH, cripaBka 1o ¢opme Ne 4 B cirydae poxaeHusi peOeHka BHE Opaka);
6) CBHAETENbCTBO O IpaBe HA HACIEACTBO MO 3aKOHY (OT HOTapuyca);
7) OpUrHHaJI W KONHUsA JOKYMEHTa Ha MallWHY (T€XHacropT) B ciydae, eciu
CIpaBKa HyHa B TeppUTOpUATIbHBIE MoJipa3eiaeHuss Komurera JOpOKHON MOIHUINH
M B |

OpuruHaibl JTOKYMEHTOB MIPEACTABIISIFOTCS JUIsl CBEPKHU € KOIUAMM, KOTOPBIE ITOCIIE

BO3BpamawTCcs NOoTpeOUTENIO.
14. B npouecce oka3zaHusi TOCYyIapCTBEHHON YCIYTH 3aJ€HCTBOBAHbI CIEAYIOLINE
CTPYKTYpHO-(PYHKIMOHATIbHBIE € IUHUILIbI (manee - COE):
1) MHCIOEKTODP IIOHa;

2) uHcnekTop HakomutTeiabHoro otaena [[OHa;

3) OTBETCTBEHHBIM CHEUMATUCT OTAeNa O00pa3oBaHUS;

4) OTBETCTBEHHBIM UCIOJHUTENb OTJAela 00pa3oBaHUS;

5) PYKOBOJICTBO oTnena oOpa3zoBaHu4.

15. TexkcToBO€E TaOJIMYHOE OMMCAHHUE ITOCJIENOBATEILHOCTA U B3aUMOJICHCTBUE
aIMUHHUCTPATUBHBIX necTBuil (mpouenyp) kaxaod COE c¢ ykazanuem cpoka
BBIIIOJIHEHUST KaXJOr0 aJIMHHUCTPATUBHOIO AECHCTBUS (IpOLEAyphbl) IPUBEAEHO B

NIPUIOKEHUHU 6 K Pernamenry.
16. Cxembl, OTpakalIIUe B3aUMOCBA3b MEXIY JOTHYECKOHN
IIOCJIEJOBATEIILHOCTBI0 aJMUHUCTPATUBHBIX JIEMCTBUM B IMPOLIECCE OKa3aHUs

rocyaapctBeHHou ycinyru 1 COE, npuBeneHbl B IPWIOKEHUU 7 K PernaMmenry.

5. OTBETCTBEHHOCTh JODKHOCTHEIX JIMII, OKa3hIBAIOIMX FOCYAapCTBEHHEIE
yCIIyrn



17. OTBETCTBEHHBIMU JTUIAMH 32 OKa3aHUE T'OCY/IAPCTBEHHOW YCIYTHU SIBJISIIOTCS
PYKOBOAMTENN U OJKHOCTHBIE JMLa oTAena oopa3zoBanus, [{OHa, yyactByromue B
npolecce OKa3aHWsli TOCYAapCTBEHHOW yciayru (nanee - AOJDKHOCTHBIE JIULA).

JIOJDKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTh 3a Ka4eCcTBO U 3(PHEKTUBHOCTH
OKa3aHUs TOCYJapCTBEHHOM YCIYTH, a TAKXKE 3a MPUHUMAECMbIE UMH PELICHUS H
neicTBug (0e31eiCTBUA) B X0/I€ OKa3aHUS TOCYIAPCTBEHHOMN YCIYTH, 32 pealn3aluio
OKa3aHus TOCYJapCTBEHHOW YCIYyrM B YCTAHOBIIEHHBIE CPOKH B MOPSIKE,
IPeyCMOTPEHHOM 3aKOoHOaTeNbcTBOM PecnyOnuku KazaxcraH.

[IpunoxeH"ue 1
K Peranamenrty
FrOCYXIapCTBEHHOHU yCcayru
«Bpimaua CIIpaBOK B NEHCHUOHHBIE boH b,
TEPPUTOPHUATBHBIE noApa3AcICHUS Komurera
JOPOKHOM NOJULIUHU MuHucrtepcrBa
BHYTPEHHHUX nen Pecny6auku KaszaxcraH
TUTT ST obopMineHus HaclieJCTBa

HCCOBCPHICHHOJICTHUM ICTAM»

Ortznen o6pa3oBaHusA IO OKa3aHUIO F'OCYAapCTBEHHON YCIYTH

HaumenoBanue IOpuanueckuit T'pacpiix pabo KoHTakTHBI
u ThI
oTena o0pa3oBaHUSA azapec P P Tenedon
TocynapcTBeHHOE CeBepo-Kazax Exepacsro ¢ 9.00 no 18.00
yAaP P aacos,  13.00-14.00
yupexnaenue «Otmen  craHckas o0nacTh OBCHCHHET  HeDEDEE
obpazoBarns Ecumeckoro Ecunbckmit  paifoH Ho o PEPHE, 8(71543)2-24-42
BbBI X HOH-
paiioHa CeBepo- ceno SBneHKa,ynuma c 66§Ta "
Kasaxcranckoii oonactn»  Jlenuna, 12 Y
BOCKPECEHbE
Il punoxeHueE 2
K PernameHnrty
TFOCYyZapCTBEHHOU ycayru
«BBII[a‘{a CIIpaBOK B IICHCHUOHHBIC (1)OHIILI,
TEPpPUTOPUAIIBHEIE noapas3aelieHus Komurera
JTOPOXKHOM NOJTUIUHU MuHucrepcrBa
BHYTPEHHHUX nel Pecnyonuku Kaszaxcran
IS obopMneHnus HacJegCTBa

HCCOBCPHICHHOJICTHUM ACTAM

IlerTp 06CIyXKMBaHHUA HACEICHHUA TI0 OKa3aHUIO TOCYAaPCTBEHHOH YCIIyTH



Ne HauMeHnoBaHue IOpunnueckuii anpec  I'paduk paboThr KontakTHBI
mn  [lentpa oOCHyXHBaHUS Tenedon
HaceJIeHUs

Ecunsckunit

palioHHBINI oTnen

dunuana pec CeBepo-Kazax

nyONIHKaHCKOTO CTaHCKas ExenHeBHO c

rocy1apCcTBEHHO obiacTh 9.00 0
L ro OpeANPUAATHS ECfIJILCKnﬁ 19.00 JacoB 8(71543)2-20-33

«enTp pafioH ceno Oe3 obena,

obcnyXuBaHUS SIBneHKa, BBIXOJTHOM -

HaceJeHUsI» HoyJlHuIa BOCKpECEHbE

Cesepo-Kazax JlenuHa, 6

CTAaHCKOH

obiacti
Il punoxeHE 3
K PernameHnrty
TrOCYIapCTBEHHOMU yCIyTrHu
«Bpropaua CIIpaBOK B NMEHCUOHHBIE boHAHI,
TEPPUTOPUATbHBIE noapasaclicHus Komurera
JTOPOXKHOM NMOJTUIUHA MuHucrtepcrTBa
BHYTPEHHUX e Pecnyobnuku Kaszaxcran
PIRIE O(i)OpMJIGHI/ISI HacJle€acTBa

HECOBEPIICHHOJIETHUM JIETAM
HaumenoBaHue HAaKOMNUTEINbHOTO
NEHCUOHHOTO (POoHJa

I'V «Otnen ob6pazoBanus Ecunbckoro paiiona CeBepo-Kaszaxcranckoit o6macTm
paspemaer (®.1.0.3asButens),

5

rojia poXAeHUs, (YI0CTOBEPEHUE JTHIHOCTH No oT roJ1a, BBITAHO
), SIBJISIIOIIIEMYCSI

(MaTepbI0/0TIIOM/ONIEKYHOM ) HECOBEPIIEHHOIETHETO
(®.N.0. pebenka,
roJia POXKACHUS ), TOTYYUTh HACJIeIyeMble IICHCHOHHbBIC HAKOTUICHHUSI B

(HaMMEeHOBaHNE HAKOTUTEIBHOTO MMEHCUOHHOTO (OH/IA), C TPUUUTAIOIIUMHUCS
WHBECTUIIMOHHBIM JIOXOJIOM, IICHEH W WHBIMU TIOCTYIICHUSIMU B COOTBETCTBHUH C
3aKOHOJIATEIHCTBOM, COTJIACHO CBUJIETENHCTBY O TIPABE HA HACIIEJCTBO 10
3aKOHY/3aBEUIaHHIO OT rojia, BEIJAHHOTO HOTapHyCOM
(rocynmapcTBeHHas JuIieH3usT No OT T0J1a, BBIIaHA ), B CBS3U CO

cMmepthio Brmamunka (P.1.O. Hacnemomarens),
(CBHUIETEIHCTBO O CMEPTHU OT rona, Ne ).

Hauyansp HUK
oTaeaa oOpa3oBaHUSA



Ecunbckoro paitona
CeBepo-Kazaxcranckoit oonactu  noamuce  (D.N.0.)

Il punoxeHueE 4
K PernameHnrty
TFOCYyZapCTBEHHOM ycayru
«Bprmaua CIIpaBOK B NEHCUOHHBIC G oH B,
TEPPUTOPHUATIBHBIC moApa3aceHus Komurera
JTOPOXKHOM HONUIUHU MuHucrtepcrTBa
BHYTPEHHHUX nel Pecnybnuku Kaszaxcran
g obopMIeHUS HacJleaCcTBa

HECOBEPIICHHOJIECTHUM JETAM
Pecnybnuka KaszaxcraHn
I'V «Otnen o6pazoBanus Ecunbckoro paitona CeBepo-KazaxcTanckoit 001acTu

I'V «Otnen obpazoBanus Ecunbckoro paitona CeBepo-KazaxcTanckoil o0mactuy,
OCYIIECTBIAIONINI (DYHKIIMU OpraHa ONEKW U MOMEUYUTENbCTBA, COTJIACHO MYHKTY 3
cratbu 13 3akona Pecnmybnuku Kazaxcran "O IKUJTUIIHBIX OTHOLICHUSX",
JNEHUCTBYIONIUN B MHTEPECAX HECOBEPIIEHHOIETHETrO(-€M, -UX)

JacT Ccorjiacuc

TPAHCIIOPTHOTO CPEACTBA

Hauanaxspsp HHUK
oTaAena oOpa3oBaHUA
Ecunsckoro parona

CeBepo-Kazaxcranckoit oomactu  noanuch (®.1.0.)

MII
[l punanoxeHHEeE 5
K Pernamenrty
TOCYyAZapCTBEHHOHU YyCIyTH
«Bprgaua CIIpaBOK B NEHCHUOHHBIE G oHIbI,
TEPPUTOPHUATIbHBIC noapa3aeieHus Komurera
JOPOXKHOU MNOJTUILUHA MuuucrepcrBa
BHYTPEHHHUX nel Pecnyo6nuku Kaszaxcran
g obopMIeHUs HacjJeJacTBa

HCCOBCPHICHHOJICTHUM JICTAM)



Hawvwansuuky ry

«OTnen oOpa3oBaHus Ecunsrckoro
panioHa CeBepo-KazaxcTtaHckoit obmactu»
oT (®.1.0. zasBuTeNASL)
aZpec NpoxuBaHus, TeaeOoH:

3asBIICHHE

[Ipomry Bamiero pa3penieHust CHITh IEHCUOHHBIE HAKOIUJICHUSI B HAKONTUTEIIbHOM

NEHCUOHHOM (OH/IE (Ha3zBaHue (OH/IA YKA3bIBAETCS COTJIACHO
3alUCU B CBUJIETEILCTBE O IpPaB€ HA HACJEACTBO) 32 HECOBEPIICHHOJETHUX JeTei (
®.1.0.) B CBSI3M cO cMepThio Bkiagunka (P.1.0)
CBUJIETEIIBCTBO O CMEPTHU OT roja (jaTa BbIJIJaud CBUJICTEIHCTBA)

Ne

Jara " " roxa

[Toanuce 3asBUTENSA
Il punoxeHUE 6
K PernameHnrty
TrOCYIapCTBEHHOMU YyCIyTHu
«Bpropaua CIpaBOK B MEHCUOHHBIEC boHBI,
TEppPUTOPHUATIbHBIC nojapa3ieieHus Komurera
JTOPOXKHOM NMOJTUIUHA MunHucrtepcrBa
BHYTPEHHUX e Pecnyo6nuku Kaszaxcran
IUTT S obopMIeHU4 HaclieJCTBa

HCCOBCPHICHHOJICTHUM ACTAM

TexcToBo€ TabIMIHOE OMICaHKE MOCIE0BATEILHOCTH M B3aUMOICHCTBHE
aJIMUHVCTPaTUBHEIX JieiicTBHif (mpouexnyp) kaxnoi COE
Tabmma 1. Omucarwne petictBuit COE gepe3 oTaen o6pa3oBaHusI

Ne JleficTBHe OCHOBHOTO Ipoliecca (Xo/1a, MoToKa padboT)

Ne neiicTBus (X014,

1 1 2 3 4 5
TOTOKa padoT)
OTBeTcT
. OTBeTCT OTBeTCT
BEHHBII PykoBon N PykoBon .
BEHHBIH BEHHBI U
cnemnua CTBO oT CTBO oT
Haumenosa UCIIOJHU cunenua
1 JUCT nena 00 nema 00
nue COE TENb oT JUCT oT
oTnena pa3oBa paszoBa
nena obpa nena o0Opa
obpasoBa HUS HUS
30BaHUS 30BaHHA
HUS
Peructpa
Paccmort P
[oaroros 119781 crmpasn
peHue
Ka cupas KU nubo
HaumeHnosa Mpuem u CIIpaBKHU
KU nubo MOTHUBHPO

HH e perucrtpa nubo MO



aecTBUM s npexa Paccmor MOTHUBHUPO THUBUPO BaHHOTO
) (mpouecca, CTaBJIeH peHHe BaHHOTO BaHHOTO oTBeTa 00
Ipoueaypnl HBIX 10 npeacraB OTBCTAa OTBE€TaA OTKa3¢ B
omepamnuu) Tpebure JTEeHHBIX 00 0TKa 00 OTKa MpenocTas
u U X JIeEM 10 moTpebun 3e B npe 3e Ipe JEHUHU yc
ONHCaHHUe KyMEHTOB Tenem M0 AOCTaBIe JIOCTaBIe nyru "
KyMEHTOB HUU yC HHH yc BB 1ada
JTyTH Iyru norpebuTe
JI0
[lepenaua
NOCTYIHB Perucrpa
dopma 11979°¢ hige} U S u BBl
3aBEpIICHUS KyMEHTOB Jada
CopaBka
(maHHBIC Ha MOATO CIIpaBKH
nubo MO
JOKYMEHT, Peructpa TOBKY [Tognuca nubo MOTH
TUBHUPO
3 opraHu3anu IO7E JIO CIIpaBKH P . HUE JLO BUDOBAHHO
BaHHBIH
OHHO-pacmno KyMEHTOB au6o MO KyMeHTa ro oTBeTa
OTBET 00
pPAAUTEND THBHPO 00 OTKasze
OTKaze
H Oe BaHHOTO B npenoc
pemeHue) OTBETA TaBJICHUU
06 oT yCITyTH
Kaze
B TEeue
He Goiee 4 paboHUue 1 He OGonee
4 CpoK UCTIOJTHEHUS 1 gac
30 MuHYT YHUX JHSA pabouero 30 MuHYT
JHST
Howmep crnenyromero
5 oNeP eIey 2 3 4 5
JEeUCTBHSA
A4 Ay
Tabmma 2. Omucanne geicteuiit COE gepes [IOH
JleficTBHSI OCHOBHOTO Iporiecca (X0/a, MoToka padbor)
Ne JelcTBUA ) 3
(xoma, moToka pabor)
NucnekTop NucnexTop
NucnexTop
HaumenoBanne COE HAaKOMHUTEIBHOTO HaKOMUTEIbHOTO
HOH
otaena [IOHa otnena [IOHa
CocraBauser
HaumenoBaHue
N PacnuceiBaercs peecTp u
JeWCTBUS
Hpuewm B KypHaie HampaBlsieT
(mpo1ecca, MpOLEenypHl,
JOKyMEHTOB cobupaer JOKYMEHTHI B
omepanuu) u X
JIOKYMEHTBI OTJIEn
OIMCaHue
obpazoBaHus
dopma 3aBEpUICHUS
(raumHBEC, Perucrtpanus Coop OrnpaBka
JOKYMEHT, B KypHajle W JOKYMCHTOB JOKYMEHTOB B
OpTaHHU3aIMOHHO- BhIJava HaKOMHUTEIbHBIN OTJIEn
pacnopaAquTeNbHOE paciucku oTaen o0pa3zoBaHus

penieHue)



CpOoKu UCTIOTHEHUS

Howmep
IEUCTBHUS

JeicTBHS OCHOBHOTO TIpoIiecca (Xo0/a, MoToKa pador)

Ne neﬁCTBHH4
(xoma, moToka pabor)
OTBETCTBEHHEIN
CHEIHMAaIuCT
Haunmenosanue COE
oTagena
obpazoBaHus
HauMeHnoBaHue
OEeNUCcCTBUSA Opuewm
(mpotecca, MPOIEenyPHl, TOKYMEHTOB,
omepamnun) i UX perucTpanus
OIIMCaHHE
HanpaBsnenue
dopma 3aBepUICHUS
TOKYMEHTOB
(nanusbIe, JIOKYMEHT,
PYKOBOJACTBY
OpraHU3aI[MOHHO-
b1 G G
pacmopsiAuTEIbHOE
HaJOXEHUS
peteHme)
PE30TIOITUHN
He boiee
CpOKY UCTIOTTHEHUS
MHHYT
Howmep CIeYILEro 5
JercTBUS
No nenlcTBUSA
(xonma, 7
MOTOKa paboT)
PykoBoncTtBo
HaumenoBanne COE oTagena
o0pa3oBaHUs
HaumeHnoBaHnue
oeucTBUSA
(nponecca, O3HakoMIIeHHUE
nNpomeaypHl, C TOKyMEHTaMH
omepamnun) " ux
OITHCaHue
dopwma 3aBEepIICHUS

(manHBIE,
JOKYMEHT,
OpraHu3aIluOHHO-

Clle Iy LIeTro

He 6onee 30 munyT

2

3 paza B JieHb

30

PykoBoacTtBo
oTnena
o0pa3zoBaHUA

O3HakKOMJICHHE C
KOppECHOH

OJCHIUECH,
ompeaelieHue
OTBETCTBEHHO

ro HCIIOJTHUTE
I s I s
HCIIOJTHEHHS
Hanoxenune
pe3onouuu,

OTIIpaBKa  JIOKYMEHTOB
OTBETCTBEHHO

My HCIIOJTHUTE
JIIO

1 gac

6

8

OTBETCTBEHHEIH

CHeNHaNUuCT
oTaena
obOpazoBaHus

Perucrpanus
CIpPaBKH
MOTHUBUPOBAHHOTO
oTBeTa 00 OTKa3e

[lepenaua
pe3ynpTaTta

He
2-X
JICHb

pas

6

OTBETCTBEHHBIU
HCIOJHHUTEIb
oTnmena
obpazoBaHus

OcyulecTBieHHUE
NPOBEPKH
MOJTHOTBI
JOKYMEHTOB,
obopMieHHUE
CIIpaBKHU
MOATOTOBKA
TUBUPOBAHHOTO
oTBETa

OTKa3ze

CnpaBka
MOTHBUPOBAHHBIH
OTBET

OTKas3e

4 pabouux JHS

Nucnektop
ITOHa

Brigaua
CIpaBKU
nubo

HIIH
BHPOBAHHOTO
OTBETA
oTKa3e

MOTPEOUTEIIO

Brgaua
COpaBKU
nubo
BUPOBAHHOTO

MECHCC

nin
MO

00

1o

00

MOTH

00

MOTH



pacropsiguTeNbHOE
pereHme)

CpoKH NCTIOTHEHUS

Howmep
IEUCTBHUS

CIeAYIoUEero

Monnucanue OKa3aHHUA

JOKYMEHTa rocyIapcTBEHHOM
yerryru B LJOH

B TEeYyeHue 1 He Gounee

pabouyero jHs MUHYT

8 9

BapuanTsl Henoib30BaHuA. OCHOBHOM IIPOLECC

I'pymma 1 COE
Wucnexrop [[OHa

HewictBue Ne 1

[Ipuem MOKYMEHTOB, BBIAada
paclUCKH,  pPErucTparus
3asiBJICHMSI, HAIpaBliCHUE
JIOKYMEHTOB B HaKOMHUTEIbHBIN
otnen [IOHa ans mepenauu B
OTJIeNT 00pa3oBaHUS

HewictBue Ne 7
Brinaua
MOTPEOUTETIO

CHpaBKHU

I'pyrma 2 COE

OTBETCTBEHHBIH
CIEIUaIucT
obpazoBaHus

oTacia

JetictBue Ne 2

ITpuem 3asBnenus u3 [{OHa
WIW OT moTpeburens,
pEeTUCTpAaIs, HapaBJICHUC
3asIBIICHUSI PYKOBOJCTBY
oTfena o0pazoBaHUSA

HetictBue Ne 6 Perucrpanus
u niepenada cupasku B [IOH
WJIM TIOTPEOUTEITIO

I'pymmna 3 COE
PykoBoncTBOo oTmena
o0Opa3oBaHUs

JHetictBue Ne 3
Hanosxxenue pezontonuu

JeiictBue Ne 5
PaccmoTtpenue
JNOKYMEHTOB,
MIOJITMCAaHUE CIIPABKH

BapuaHTHI HCTIOJIb30BaHUA. AJTBTCPHATHBHBINA ITPOLIECC

I'pymma 1 COE
Wucnexrop LIOHa

Jeticteue Ne 1
[IpueM HOKYMEHTOB, BbIjaua

paciuckKu, perucTpanusa
3asBJICHU, HaIlpaBJICHUEC
AJOKYMCHTOB B

HakonuTenbHbIM oTaen IIOHa
I Tepefadn B OTHEN
obpazoBaHus

I'pynna 2 COE

OTBETCTBEHHLI
CHEIUATUCT oraena
o0Opa3oBaHuUs

JeiictBue Ne 2

[Ipuewm 3asBnenus us [JOHa
WIM OT moTpedurens,
perucrtparys, HarpaBiIeHUe
3asiBJIGHUSI PYKOBOJACTBY
oTena 00pazoBaHUA

I'pynma 3 COE
PykoBoacTBo otnena
obpazoBaHus

HetictBue Ne 3
PaccmoTtpenue
3asBIICHUS, HAJIOXKEHHE
Ppe30moLuH

Hewictue Ne 5
Ilognucanue
MOTHBHPOBAHHOTO
oTBeTa 00 OTKa3e

OTBETA 00
oTKase

MOTPEOUTEITIO

30 He
MHHYT

bonee 30

I'pymma 4 COE
OTBETCTBCHHBIMI
HCIIOJHUTENb OTAeNa
00pa3oBaHus

HeiictBue Neo 4
Paccmotpenue
JTOKYMCHTOB,
odopmIIeHHE CTIPABKU

I'pynna 4 COE
OTBEeTCTBEHHBIN
WCIOJIHUTENb OTJela
oOpa3oBaHuUs

HetictBue Ne 4
PaccmoTtpenue
TOKYMEHTOB,
odpopMiIecHHE
MOTHBHPOBAHHOTO

OoTBeTa 00 OTKa3e



JHetictBue Ne 6 Perucrpanus
u nepemaua
MOTHBUPOBAHHOTO OTBETA
00 otkaze B IIOH wnm

MTOTPEOUTEITIO

HenictBue Ne 7

BLIHa‘Ia MOTHUBUPOBAHHOTO

OTBETAa 00 OTKa3¢

MOTPEOUTEITIO

Il pumoxeHHE 7
K Permamenrty
TrOCYIapCTBEHHOMU yCIyru
«Bprpaua CIpaBOK B NMEHCUOHHBIE boHIBI,
TEPpPUTOPHUAIIbHBIE MoJapa3aelieHus Komurera
JTOPOXKHOM MOJNULUHU MunHucrtepcrTBa
BHYTPEHHUX gt Pecnyobnuku Kaszaxcran
IUIL S obopMIeHU4 HacleacTBa

HCCOBCPHICHHOJICTHUM ACTAM

CxeMBl, 0TpaXXaromye B3aHMOCBA3b MEXTY JIOTHIECKOM
MOCIIEAOBAaTEIFHOCTHIO AIMIHUCTPATUBHBIX JCHCTBHI B MPOIECCE OKA3aHU
rocygapcreerHoi yciuyru u COE

Cxema 1. Omucanne aevicteuiit COE mpu oOpameHnn moTpeOuTens B OTOE
obpa3oBaHusA



l.IMoTpednTean
VCIAVTH

2.0TBeTCTBeHHDII
CHelHAJTHCT 0TI8Ta
00pasoBaHuA
IPHHMMAST JOKVMEHTEL,
PETHCTPHPVET, BRIJAET
PAaCIHCKY TOTPeOHTEO,
HATIPaBIAST TaKeT

JOKVMEHTOE PVEOEQTH TSI
O74 HATOHSHHA Pe0IEDIIHI

{He oomee 30 yMuHEVT)

6.0TBeTCTEEHHBII
CHeNHATHCT 0TISTa
00pasoBaHHA
DPETHCIPHPVET CIPABKY
HIH MOTHEHPOEIHHEL
OTEET 00 OTKAZE B
NpeJoCTABISHHH VCIVIH
H BEIJAET NOTPeOHTET
{me domee 30 MuHVT)

5.PykoBoacTEO
0TIeTIa
00pasoBaHHA
IOJNHCEEIET
CIOPABKY M
MOTHEHPOBAHHEIH

OTEET 00 OTKaze
{ B Tegenne 1
paco=ero IH4)

I PyroeoacTEO
0TI
0OpazoRaHHA
OCVIIECTEIAET
02HAKOM/ISHHE C
MAKeTOoM
JOKVMEHTOR,
ompegerdeT
OTEETCTESHHOIO
HCTIOTHHTENT
0TI
00pas0BaHHA

(1 gac)

¥

4.0TEeTCTECHHEI]
HCOOIHATEIR OTIE
0OpazoRaHHA
paccMaTpHEBaeT
JOKVMEHTEI 110
OpeIocTaBISHHED
CIIPABKH, IO 0TARTH
CIIPaBKV HIH
MOTHEHPOBAHHEIH OT
00 OTEA2E B
NpeJOCTABISHIH VCT
(4 padoumx gHA)

Cxema 2. Omucanne aevictuii COE mpu oOpamenun noTpedurens yCiIyra B
ITOH



2. HucnekTop

IMOHa

ZOKVMEHTEL
PETHCTIPHPVET
sagBIeHHES, BRIJAST

pPacmHCEY
3a9BHTETH (He
bomee 30 MMHEYT)

1.IloTpeduTenn
VCIVTH

IPHHIMAST

3. HucnexTop HakonaTeabHoro otaena I[0OHa

PACTIHCEIEASTCA B SKVPHATE H COOHpPaeT JOKVMEHTEL

CocTaender peecTp H HAaOpaeIdeT JOKVMEHTEL B
HAKOTHTETEHEIH 0TIET ITA IepeIaTH
B 0TJeT 00pazoBanud
(& Tegenue | padosero Jua)

S.0TEeTcTEEHHEBIN CHENHAJIHCT 0TIeaa
00pazoBaHNA PETHCTPHPVET H HANPABRIAST
PesVaETAT OKA2aHHA [OCYIAPCTESHHOT VCIVIH
e [JOH

(He Domee 30 MuHVT)

0. Hucoextop IIOHa srigaer
CIOPABKY THOO MOTHEHPOBAHHEIH
OTEEST 00 0TKale
{me oomxee 30 amuVT)

Y T Bep kK aneH
NOCTAHOBIECHHUEM
Ecunpckoro

ot 27 nroins 2012 roga Ne 277

JOKV

P
MOTI

7.Ps

CIE

aKumMarTa

pamoHa

PernmaMeHT rocyaapCTBEHHOM yCIyru «BrIzjaga CIpaBOK O OmeKe 1

IIONEIUTEIILCTBY»

1. OcHOBHEIE IOHATHA

1. B HacTosmem PernmameHnte rocyaapcTBeHHOM ycnyru «Bwigaua cpaBok mo

OTIeKE U TOMEYUTEILCTBY» (J1anee — PernmamMeHT) UCIoNb3yIOTCS CIEAYIOIINE TOHITHS

51

COKpamedHHs



1) ornen oOpa3oBaHHs — TOCYIapCTBEHHOE yupexkaeHue «Otaen oOpa3oBaHUs
Ecunbckoro paiioHa CeBepo-KazaxcraHckoit obyacTuy;
2) PyKOBOJCTBO OT/ela 00pa3oBaHUsl — PYKOBOJCTBO TOCYJAapCTBEHHOTO
yupexaenuss «Otaen oOpazoBanusi Ecunbckoro paitona CeBepo-Kazaxcranckoi
o0 mTacTH » ;
3)OTBETCTBEHHBI HCHOJHUTENIb OTJelIa 00pa3oBaHUs — CIEIUAIHUCT
rocyJapcTBeHHOro yupexaenuss «Otaen oOpazoBanus Ecunbckoro paiiona
Ceepo-Kazaxcranckoi o6iactu», Ha KOTOPOTO BO3JI0KEHBI 00sI3aHHOCTH COTJIACHO
HJOJXHOCTHOMU HHCTPYKLOUMU;
4) noTpeOUTENH — busnyeckoe JUIO;
5) uncnektop HakonutenbHoro oraena [[OHa — corpyanuk Ilentpa
o0CITy)KMBaHUSI HACEJICHUS, OCYIIECTBISIONUNA COOp JOKYMEHTOB U MEePEAAIONTui UX
oTAEeny oOpa3oBaHUA;
6) uncnektop [[OHa — corpyanux lleHTpa oOciyXuBaHUS HAceleHUS,
OCYIIECTBISIONINI TIPUEM 3asiBICHUS U TJOKYMEHTOB MOTPEOUTENS, a TAKKE BbIAAUy
T OKYMEHTOB ;
7) HOH - LlenTp oOcmy>XKuBaHMS HACEICHUSI.

2. O0mue MoJIOXEHHUS

2. Hacrosmuii PermamenT pa3paboTaH B COOTBETCTBHH C MMyHKTOM 4 ctaThu 9-1
3akona Pecnybnuku Kazaxcran ot 27 Hos0ps 2000 roga «O06 agMUHUCTPATUBHBIX
npoumenypasx»

3. l'ocynapcTBeHHas yciyra OKa3bplBa€TCsl TOCYIAPCTBEHHBIM YUPEKICHUEM «
Otnen oOpaszoBanust Ecunbckoro paitona CeBepo-Kazaxcranckoit obnactuy (nanee -
oTnen oOpa3oBaHus), a Takxke depe3 Ecuiabckuit paiioHHbd oTaen duimana
pecnyOIuKaHCKOro rocyJaapcTBeHHoro mnpennpuarus «lLlenTtp oOcnykuBaHus
HaceneHnusi» mo CeBepo-Kazaxcranckoit obnactu - IIOH mo mMecty mpoxkuBaHus
noTpeOuTeNs Mo aJpecy COrjacHO IpuiIoXkeHusMm 1, 2 k HacTosimiemy PerimameHty.

4. ®opma OKa3bIBAEMOM IOCYJAapCTBEHHOM YCIyTH: HE aBTOMAaTH3UpPOBAHHAas.

5. TocynapcTBeHHas Yycliyra oOKa3biBaeTcd OecrmiaTHO.

6. ['ocynapcTBeHHas yciiyra NpeaoCTaBlIsIeTCSl HA OCHOBAaHWUU crTarteu 22-24
I'paxnanckoro konekca Pecmybnuku Kaszaxcran, myHkta 3 crateu 13 3akoHa
Pecny6nuku Kazaxcran ot 16 ampens 1997 roga «O >KWIMIIHBIX OTHOIIECHUSIXY,
crateit 66, 128 Konekca Pecriy6nuku Kazaxcran ot 26 gexadpst 2011 roma «O Opaxe (
CYNpY>KECTBE) U CEMbE» U CTaHAApPTa rOCYJapCTBEHHOM ycinyru «Briaya cripaBok 1o
ONEKE W TMOMNEYUTENIbCTBY», YTBEPKIECHHOTO IoOcTaHOBIeHUEeM I[IpaBuTenbcTBa
Pecny6nuku  Kazaxcran ot 26 ¢eBpans 2010 roma Ne  140.

7. Pe3ynpTaToM 3aBEpIICHUSI OKa3bIBAEMOM I'OCYIAPCTBEHHOU YCIYTH SIBIAECTCS



BbIJJaYa CIIPaBKU IO ONEKE M IMONEYUTENbCTBY (Janee — CIpaBKa), COrJIACHO
OPWIOKEHUIO 3 K HacToseMy Pernamenty, 1100 MOTUBUPOBAHHBIN OTBET 00 OTKa3e
B [IPEIOCTABICHUH YCIIYTH.

3. TpeGoBaHHA K HOPAIKY OKa3aHHA T'OCYAAPCTBEHHON YCIyTH

8. IMonnas mHdoOpMaIuUs MO BOMPOCAM OKa3aHMs TOCYAapCTBEHHOW YCIyTH, a
TAKXXE€ O XOJI€ OKa3aHUs IOCYJapCTBEHHOM YCIyTM pPacloyiaraeTcsi Ha CTEHJax,
pacrnosioxeHHbIX B (oiie otnena oOpazosanus u L{OHa, anpeca KOoTOpbIX yKa3aHbI B
npwiIoKeHusaX 1 u 2 K HacTosmeMy PeriiaMeHTy, a Takke Ha HHTEPHET-pECypce OTAeIa
oOpa3oBaHuA -Esil@edu-sko.kz.

9. Cpoku okazanms rocymapctBerHHoi ycnyru B IIOHe u ornene obpa3oBanus:

1) cpok oka3aHus rocyAapCTBEHHOM YyCIyrd C MOMEHTa Ccllauyd MoTpeduTenemM
HEOOXOJUMBIX TOKYMEHTOB, YKa3aHHBIX B IMyHKTE 13 HacTosmero PernamenrTa (1eHb
npuemMa U JIeHb BbIIa4d JOKYMEHTOB HE BXOJMT B CPOK OKa3aHHUs IrOCYJIapCTBEHHOU
yCcayru), COCTABIAET nATh pabouunx THEW,

2) MakCUMaJIbHO JOIyCTUMOE BpeMsl 0XKHIaHUS J10 OJYyUYEHUsl ToCyapCTBEHHOM
yCIIyT'H, OKa3bIBA€MOM HAa MECTE B JIEHb OOpAaIlleHHs] 3asIBUTEINSI COCTABIISIET - HE OoJiee
30 M UM HY T ;

3) MakcuMaiabHO JOMYCTUMOE BpeMs OOCIY>XMBaHHUS MOJIydaTes
roCcyJapCTBEHHOM YCIIyTH, OKa3bIBAEMOM Ha MECTE B JIEHb OOpAILCHUsI 3asIBUTEIS - HE
bomnmee 30 MUHYT.

10. OcHoBaHUEM 7151 MPUOCTAHOBJIEHUS] OKa3aHUs OCYIapCTBEHHON YCIYTH WA
OTKaza B OpPEAOCTAaBICHUH  TOCYIAPCTBEHHOM  YCIYTM  SBISIOTCH:

1) mpu oOpamennun B oTaesl 00pa30BaHUs - HEMPEIACTABICHUE MOTPEOUTENEM
OJHOTO M3 JOKYMEHTOB, YyKa3aHHbIX B NyHKTe 13 Hacrosmero Perimamenra;

2) npu obpamenuu B LIOH — otnen oOpazoBanus mpu NpeICTaBICHUN HETIOJIHOTO
nakKera JOKyMEHTOB, YKa3aHHbIX B IyHKTe 13 Hacrosuiero Periiamenra, B TedeHue
OJIHOTO paboyero AHs Mocie NoJy4YeHHs MaKeTa JOKYMEeHTOB Bo3Bpaiaet ux B LIOH ¢
NUCHbMEHHBIM 000CHOBaHUEM OpUYUH OTKa3a.

11. Ilpu cnaye Bcex HEOOXOIUMBIX JOKYMEHTOB JIJIsl TOJIYYEHUS TOCYIapCTBEHHON
yCIYyTH NOTpeOUTENIO BBIJAETCH:

1) mpu obpameHuu B OTAea 0Opa30BaHUs - PACHUCKA O MOJYYEHUH BCEX
JOKYMEHTOB, B KOTOPOW COAEPXKUTCS JaTra MOJYyYEeHUs HoTpeduTesem
FrOCYyLIapCTBEHHOHU YyCIHYTH,;

2) npu obOpamenuu B LIOH - pacnrcka o npueMe COOTBETCTBYIOIINX JOKYMEHTOB C

y Kai3aHH"eM
1) HOMEDpA U O aThI npuemMa  3amnpoca;
2) BUAa 3ampaliMBaeMoOd TOCYJAapCTBEHHOW  YCIYTH;



3) KoJaMyecTBA U HA3BAHUN NPUIOKEHHBIX JIOKYMEHTOB;

4) onatel  (BpeME€HHM) M MecTa BbIJJa4d JOKYMEHTOB;

5) damunum, nmenu, otuectBa uHcnekropa I{OHa, nmpuHsBIIero 3asBicHue Ha

opopmieHue JOKYMEHTOB.

Crioco0 mocTaBKM pe3ysibTaTa OKa3aHUs yCIyTd MOTPEOUTENI0 OCYIIECTBISIETCS

npu o0pallleHuH B OTJEN 00pa30oBaHUsA: CIPAaBKa BbIAACTCS MPU JUYHOM OOpaIllEeHUU
noTpeoOuUTENDTHA

B cnyuasx, ecau notpeOutens He 0OpaTUiICs 3a MOJYyYEHUEM JTOKYMEHTOB B CPOK,

oTzen o0pa30BaHUS OCYUIECTBISET XPaHEHHE TOTOBBIX CIPABOK U PAacCMOTPEHHBIX

JOKYMEHTOB B TEYEeHHE IBYX MECSIIEB.

[Ipu obpamenun B LIOH - cnpaBka BblaeTcs NMpU JUYHOM OOpalieHUU
norpeodOuTeRs

12. Dramnbl okazaHus rOCyIapCTBEHHOM YCIYyTH C MOMEHTA MOJYYEHHUS 3asiBJIICHHS

OT MOTPEeOUTENs ISl MOJYyYEHHUSI TOCYAapCTBEHHOM YCIyTH U A0 MOMEHTa BbLAauH

pe3yabTata rocyaapcTBEHHON YCIYyTHU:

yepes OTJIEN oOpa3oBaHUSL:

1) morpebuTens mojaeT 3asBJICHUE O BbIJaue CIPABKU OTBETCTBEHHOMY
CIEIUATNCTY OT/eNIa 00pa30BaHus, OTBETCTBEHHBIN CITCIIHMAIIUCT OT/IeNIa 00pa3oBaHUs
POBOJIUT PETUCTPAIIMIO 3ASBIICHUSI M BBIJIACT MOTPEOUTETIO PACITUCKY O MOTYyUYCHHUH
BCEX JOKYMEHTOB JUJISl TOJIYYCHHS TOCYNapCTBEHHON YCIYTH, B KOTOPOM CONIEPIKUTCS
JaTa TOJy4YeHHUS] TTOTpeOUTENIeM TOCYJAapPCTBEHHON YCIYTH W MEpelaeT JOKYMEHTHI
PYKOBOJCTBY oTaena obOpa3oBaHusA TSt paccMOTpEHUS;

2) pPyKOBOACTBO oOTnela oOpa30BaHMsS OCYIIECTBISAET O3HAKOMIIGHHE C
NOCTYNUBIIUMU JOKYMEHTAMH, OIMpEAENsieT OTBETCTBEHHOTO HCIOJIHUTENS,
HAKJIJBIBACT PE30JIIONNIO M OTIIPABIISET JOKYMEHTHI K OTBETCTBEHHOMY UCIIOJIHUTEITIO
;

3) OTBETCTBEHHBIM HMCIOJIHUTENH OTHAENa O0pa30BaHUS paccMaTpUBACT
MOCTYNUBIINE JTOKYMEHTBI, TOTOBUT CIPABKY MO OMEKE M IMOMEYUTEILCTBY, JHUOO
MOTHBHUPOBAaHHBIN OTBET 00 OTKa3e, HANpPABISICT €€ JJIs MOAMHUCAHUS PYKOBOJICTBY;

4) pyKOBOJCTBO OTIeja OO0pa3oBaHUs paccMaTpUBaeT CIpPaBKy JHOO
MOTHBHPOBAHHOTO OTBET OO0 OTKa3e B MPEIOCTaBICHWUU YCIYTH, ITOIIMUCHIBACT
I 0KY MEHT B ;

5) OTBETCTBEHHBIN CHEIMATUCT OTJAena oOpa3oBaHUs BHIAACT MOTPEOUTENIO
CIpaBKYy aubo MOTHUBUPOBAHHBIN OTBET 00 oTKase.
yepes3 II O H
noTpeduTenp MmojgaeT 3asBiIeHWE O Bbgaue cmpaBku B [[OH;

1) macnekrop LIOHa peructpupyer 3asBieHe, BBIIAET PACIIUCKY MOTPEOUTEIIO
YCIIyTH O IPUEME COOTBETCTBYIOIIMX JOKYMEHTOB U MEPENAET JOKYMEHTHI HHCIIEKTOPY
HAaKONUTEAbHOTO oTaena [IOHa;



2) uHcTeKTop HakonurtenbHoro otnaena [{OHa ocymectBisieT cOop TOKYMEHTOB,
COCTAaBJISIET  pEecTp, OTHpaBiseT JOKYMEHTBI B  OTAel oOpa3oBaHUs;

3) OTBETCTBEHHBIN CHEIUATUCT OTJeia 00pa30BaHUS MPOBOJUT PETUCTPALIUIO
MOJIYYEHHBIX JIOKYMEHTOB W IEpelaeT MX Ha PacCMOTPEHHE PYKOBOJCTBY OTJela
oOpa3zoBaHUSI;

4) pyKOBOJCTBO OTJIesla 0Opa3oBaHHsSl OCYIIECTBIISIET O3HAKOMJICHUE C
MOCTYNMUBITUMU JOKYMEHTAMH, OTMPEACISIET OTBETCTBEHHOTO HCIOJHUTES,
HAKJIAbIBACT PE30JIONNIO M OTIPABISET JOKYMEHTHI K OTBETCTBEHHOMY UCIOJIHUTEIIO
oTnena oOpa3oBaHUA;

5) OTBETCTBEHHBIM HMCIOJIHUTENHh OTHAENa O0pa30BaHUSA paccMaTpPUBACT
MOCTYNHUBIINE JOKYMEHTHI Ha IOJYYEHHE CIPABKH, TOTOBUT CIIPABKy IO OIEKE U
MOTICYUTEITLCTBY JTMOO MOTHBUPOBAHHBIN OTBET 00 OTKA3€ B MPEJOCTABICHUH YCITyTH,
HampaBJIsieT €ero pyKOBOJACTBY OTHella oO0pa3oBaHWs JJsi [OJAMNUCAHUS;

6) PYKOBOJCTBO OTAella oOpa30BaHUS paccCMaTPUBAET CHPaBKYy JUOO
MOTHUBHUPOBAHHBIA OTBET 00 OTKa3e B MPEAOCTABICHUM YCIYTH, IMOJMHUCHIBAET

JOKYMEHTBI u nepenaer OTBETCTBEHHOMY CIEeUUAUCTY;
7) OTBETCTBEHHBIN CHIENHAINUCT OT/AeNa 00pa30BaHUs HAIpaBIsET PE3yJbTatr
OKa3aHu roCy1apCTBEHHOMU yCIyIrH B [HOH;

8) uncnexkrop [{OHa BbaeT morpedburento crpaBKy JUOO0 MOTUBUPOBAHHBIN OTBET
00 oTKaze.

4. Onmmcaaye nopAaKa AeicTBUiA (B3aUMOAECHCTBHA) B IIPOLECCe OKa3aHUA
roCyJapCTBEHHOH yCIIyTHd

13. JIns monyuyeHus ToCyAapCTBEHHON YCIYrdM MOTPEOUTEN0 HEe0OXOIUMO
OpEIOCTaBUTh CIEAYIOIIME JOKYMEHThl B oTAaen oOpa3oBanus u [{OH:
1) Konus peleHnss MECTHBIX MCIOJHUTEIBHBIX OPraHOB O Ha3HAYEHUU ONEKH (
NONEYUTEeNbCTBA),;

2) OpUTMHAI M KOMOUS YJOCTOBEPEHUSI JUMYHOCTH OMNEKyHa (MOMEUUTENs);

3) opuruHam U Komus JOKYMEHTa, YIOCTOBEPSIOIIUA JIMYHOCTh peOCHKa;

4) CIpaBKa C MecTa KUTEIbCTBA.

OpuruHaibl TOKYMEHTOB IMPEAOCTABIISIIOTCS [JI1 CBEPKU C KOMHUSIMHU, KOTOPBIE
nocie BO3BpamawTCs NOTpeOuTENIO.
14. B npouecce oka3zaHusi TOCYyJTapCTBEHHON YCIyTH 3aJ€CTBOBAHbI CIEAYIOLINE
CTPYKTYpHO-(QYHKIMOHAIbHbIE € IUHUILIBI (manee — COE):
1) MHCIOEKTODp IHOHa;

2) uHcnekTop HakonuTeiabHoro otaena [[OHa;

3) OTBETCTBEHHBIH CHEUHAJUCT OTAela oOpa3oBaHUS;
4) OTBETCTBEHHBIM UCIOJHUTENIb OTJAeNa O00pa3oBaHUS;



5) PYKOBOJICTBO oTraela oOpa3oBaHUA.

15. TekcToBOE TAaONIMYHOE OMUCAHHME MOCIEIOBATEILHOCTU U B3aUMOICICTBUE
aIMUHUCTPATUBHBIX JelcTBUN (mpouenyp) kaxaoid CDE c ykazaHuem cpoka
BBITIOJTHEHHST KaXKJIOTO aJIMUHUCTPATUBHOTO JIEUCTBUS (MPOLEAYphI) MPUBEICHO B

NMPUIOKEHUU 4 K HAaCTOSALIEMY Pernmamenrty.
16. Cxembl, oOTpa)xawlHe B3aUMOCBA3b MEXIY JOTHYECKON
MOCJIEAOBATEIIbHOCTEI0 AAMHUHHUCTPATUBHBIX JEHCTBUM B MPOLECCE OKa3aHUS
rocyaapctBeHHoW ycnyru U COE, npuBelieHbl B NPUIOKEHUH 5 K HACTOSIIEMY

Pernamenry.

5. OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHII, OKA3EIBAIOIIIX I'OCYAaPCTBEHHYIO
ycmyry

17. OTBETCTBEHHBIMHU JTULAMH 32 OKa3aHUE T'OCYIAPCTBEHHOW YCIYTHU SIBJISIIOTCS
PYKOBOJIUTENIM U JOJKHOCTHBIE JUlla oTaena oopazoBanus, [[OHa, ydacTtByromue B
IpoIlecCe OKa3aHUsl TOCYIApCTBEHHOW YCIyru (najiee - JOJDKHOCTHBIE JIUIIA).

JIOJ>KHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTh 3a KayeCcTBO U 3(PHEKTUBHOCTH
OKa3aHMUsl TOCYJIapCTBEHHOMN YCIyIrH, a TaKXKe 3a NMPUHUMAEMbIE MU PEUICHUS U
nerctus (0e37eHCTBUS) B XO/€ OKa3aHUs TOCYJapCTBEHHOM yCIIYTH, 33 peaIM3alluio
OKa3aHHUsl TOCYJAapCTBEHHOW YCIyrd B YCTAHOBJIEHHBIE CPOKU B MOPSJIKE,
Ipe1yCMOTPEHHOM 3aKoHOaTenbcTBOM PecnyOnuku KazaxcraH.

Il punanoxeHHeE 1
K periaMeHTy rocyJapCTBEHHOU yCclyru
«BbI1aya cupaBoK MO OMEKE U MOMEUUTEIbCTBY

Ortzaen o6pa3oBaHMs MO0 OKA3aHUIO TOCYAAPCTBEHHOMH yCIIyTH

HaumenoBanue IOpununueckuit KoHnTakTHBI |
I'paduk paboTs
oTzena 00pa3oBaHUs aapec TeseoH

Exengnerno ¢ 9.00 go 18.00
4acos, 13.00-14.00
00eIeHHBI  TIepepEHIB,

I'ocynapcTBeHHOE Cemepo-Kazax
yupexaenue «OTmen  cTaHckas o001acTh

obpazoBanust Ecmiibckoro Ecunbekuit  paiion 8(71543)2-24-42

BBIXOJHOM -

palioHa CeBepo- ceno SfIBneHka,ynuna cv660Ta
T "
Kasaxcranckoit oonmactn»  Jlenuna, 12 y
BOCKpECEHbE
[IpunoxeHUe 2
K periiaMeHTy roOCyIapCTBEHHOM YyCIYyTH

«Bbmaqa CIIPAaBOK I10 OIICKC M IOICYUTCIILCTBY»

IlerTp 06CIyXKMBaHHUA HACEICHHUA TI0 OKa3aHUIO TOCYAaPCTBEHHOH YCIIyTH



Ne HaumenoBaHue IOpunuueckuit anpec Fpaq)mc pa60TH KoHTakTHBIH
mn  [lenTpa 0OCTyKHBaHHUS Tenedon
HaceJICHUS
Ecunsckuit
paloOHHBIN OTIel
O]
tinaia pec CeBepo-Ka3zax
MyOJINKaHCKOTO
cTaHCcKas
rOCyJapCTBEHHO Exennesuo ¢ 9.00
ro MpeanpusTHS obnacts 1o 19.00 gacoB 6e3
1. P Ecuabckuit ' 2 8(71543)2-20-33
«IeHnTp obciy . obema, BBIXOIHOIM-
paiioH c
KUBAHUS BOCKDPECCHbBE
SIBneHKa,
HaCeJICHUI» i Jlerua. 6
CeBepo-Kazax M ’
CTAaHCKOH
obnmactu
Il punoxeHE 3
K peraiaMeHTy rOCyJapCTBEHHOU yCayru
«Bbmaqa CIIPaBOK II0 OIICKC M ITOIICYHUTCILCTBY»
CITPABKA Ne
HacTtosimmas cipaBka BbijiaHa Ip.(Ke)
IIPOXKUBAKOIIEMY (eﬁ) BT. I10 YyJI. , 10M

No KB. No B TOM, UYTO OH (OHA) COIJIaCHO PEIICHUIO akuMa (
ropoz, paiion) Ne OT «__» 200 r. AeCTBUTENHHO Ha3HAYEH ()
OMEKYHOM (TIONEYUTENIEM) HAJl «_»

19  ropa poxiaeHus U Haja ero (e€) UMyILIeCTBOM (ONKHCh MMYIIECTBA B JIEIE,
umylIecTBa HeT). Ha onekyHa (morneuuTesnsi) Bo3inaraercsi 00s13aHHOCTh O BOCIIUTAHUH,
00y4YeHNH, MOATOTOBKM K OOILECTBEHHO-IOJIE3HON AEATEIBHOCTH MOAONEYHOrO,
3allMIIATh W OXPaHATh €ro JMWYHbIE HMYIIECTBEHHBIE IIpaBa, SBISATHCA €r0
OpEACTaBUTEIEM Ha CyJ€ M BO BCEX FOCYJAPCTBEHHBIX YUpexAeHUsx 0e3 0codoro
MOJIHOMOYHS.

Hauyuanp HUK

oTaAena obpaszoBaHUSA
Ecunsckoro panMoHa
CeBepo-KazaxcraHckoli 00acTu
noanuck O.JM.0
MIT
Il punoxeHE 4
K periaMeHTy rOCyIapCTBEHHOM yCIYyTH

«Bbmaqa CIIPABOK ITO OIICKC U IIOIICUYUTCIILCTBY»



TexcroBoe TabIMIHOE OMMCAaHKE TIOCIICIOBATEIBHOCTH H B3aHMO/ICHCTBHE

aJIMAHVCTPaTUBHEIX JieiicTBHii (mpouexnyp) kaxnoi COE
Tab6mma 1. Omucanme neiicteuiit COE gepes oraen oOpazoBaHu

Ne JleficTBre OCHOBHOTO Ipoiiecca (Xo/a, MoToKa padboT)

MTOTOKA paboT)

HaunmenoBa
nue COE

Haumenosa
HH e
IeHUCTBHU
(mpomecca,
npouenypsl
omnepamnuu)
i

OIMCaHHE
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aeM
KyMEHTOB

Peructpa
U A
KyMEHTOB

He
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Ha
TOBKY
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THBHUPO
BAaHHOTO
OTBEeTa
00

Kaze
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oT
00

a0
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moaro

MO

oT

OtrBeTCT
BEHHBIU
HCIIOJHU
TEenb
nea
30BaHUS

oT
obpa

ITogroros

Ka cupasn
KH 160
MOTHBHUPO
BAaHHOTO
OTBETA
00

3¢ B

0TKa

npe
JOCTaBIE
HUU yc
JIyTH

CopaBka
160
THUBHUPO
BaHHBIH

MO

OTBET 00

OTKa3e

4 pabo
YHX JIHS

PykoBon
CTBO
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HUS

oT
00
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peHuE
CIpaBKH
nubo MO
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HHUHU yc
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Tabmmia 2. Omucanne geiicteuiit COE gepes [IOH
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OTBETAa
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He Goiee

30 MuHyT



JleficTBHSI OCHOBHOTO Ipoliecca (X0/a, MoToka padbor)

Ne TehHcTBHSA

| 2
(xoma, moToka pabor)
UucnekTop
NucnexTop
Haunmenoranue COE LIOH HAaKOMHUTENABHOTO
otaena [IOHa
HaumenoBaHue
. PacnuceiBaeTcs
neificTBu4A
Opuewm B KypHaIe u
(mporecca, MpOLEenypHl,
JIOKYMEHTOB cobupaer
omnepamnmu) u 179'¢
JTOKYMEHTHI
OTIHCaHKE
dopMma 3aBEpUICHUS
(maHHBIC, Perucrpauus Cboop
JIOKYMEHT, B KypHaiIe U TOKYMEHTOB B
OpTaHU3aIMOHHO- BRITada HAaKOMHUTEIbHBIN
pacmopsIauTEeIbHOE paciucKu oTen
perieHue)
CpoKH NCTIOTHEHUS He 6omee 30 MuayT 3 pasa B 1eHB
Howmep clIelyIomero , 3
JIEUCTBUS
JleficTBUSI OCHOBHOTO Tpoiiecca (Xo/1a, ToToka paboT)
No NEeUCTBUSA 5
(xonma, motoka padoT)
OTBETCTBEHHBIN
PykoBoacTBoO
CIEIHANIUCT
Haunmenosanmne COE oTagena
oTamena
obpazoBaHus
o0pa3oBaHUs
O3HakoMJIeHHE c
KOPpPECHmOH
HaumeHoBaHue PP .
. JeHIUueH,
OENUCTBUSA Ipuem
ompenciieHue
(mporuecca, npoueaypbl, IOKYMEHTOB,
) OTBETCTBEHHO
omepamnuu u WX pEerucTpanyus
P P P To HCTONHUTE
OTIHCaHUE
i g
HUCIIOJITHCHU A
HanpaBnenue Hanoxenue
dopwma 3aBEpUICHUS
JTOKYMEHTOB pe3onouuu,
(manHBIC, JOKYMEHT,
PYKOBOIACTBY OTIIpaBKa  JTOKyYMEHTOB
OpTaHHU3AIHOHHO-
b OTBETCTBEHHO
pacmopsauTenbHOe
HaJOXCHUS My HCTOJTHUTE
perieHue)
PE30ITIOIIH IO
He G6onee 30
CpoKH UCHIOTHEHUS 1 yac
MUHYT
Howmep CHEAYIOIETro o 6

IEUCTBUSA

HNucnekTop
HaKOMHUTEIHbHOTO
otaena [[OHa

CocTaBusieT
peecTp
HampaBIseT
JOKYMEHTBI
oTen
obpazoBaHus

OrtnpaBka
JOKYMEHTOB
OTJIEn
obpazoBaHus

He
2-x
JIeHb

MEHee
pas

4

6

OTBEeTCTBEHHBIN
HCMONMHUTED
oTaena
o0Opa3oBaHUs

OcymecTBIeHUE
OPOBEPKH
MOJTHOTBH
JOKYMEHTOB,
obpopMIeHHE
CHpaBKH
HOATOTOBKA
THUBUPOBAHHOTO
oTBETa

OTKa3e

Hnin
MO

00

CnpaBka nubo
MOTHBUPOBAaHHBIN
OTBET

OTKa3e

00

4 pabouux THS



Ne
(xonma,
MOTOKa padoT)

NEeUCTBUSA

Haumenosanne COE

HammenoBanue
OeucTBUSA
(npomecca,
npouenypsl,
omepamnuu)
OIUCaHUE

nx

dopma
(naunHbBlE,

3aBePIIECHUS

JOKYMEHT,
OpPraHU3alHOHHO-
pacmopsAguTeIbHOC
pemeHwue)

CpOoKH UCTIOTHEHUS

Howmep
IEUCTBUSA

cileayrmero

BapuanTh Henois3oBanua. OCHOBHO# mpomece

I'pymma 1 COE
Wucnexrop LIOHa

Jeticteue Ne 1

IIpuem noxymeHTOB, BblIaya
perucrpanus
3asBIICHUS, HaIpaBICHUE
JIOKYMEHTOB B HAKOTUTEIbHBIH
ormen L{OHa mist mepenaun B
oTen 00pa3oBaHUS

paciuckH,

JewictBue Ne 7
Brrgaua
MOTPEOUTEIIO

CIpaBKH

8 9
OTBETCTBEHHBIH
PykoBoncTBo
CHCIHUANUCT NucnekTop
oTnena
oTnena IHOHa
00pa3oBaHUs
o0Opa3oBaHuUs
Brinaua
CIpaBKU
Perucrtpanus
nubo MOTH
O3HakoMIIeHHE CIpaBKH nnu
BHUPOBAHHOTO
C TOKYMCHTaMU MOTHUBUPOBAHHOTO
OTBETAa 00
oTBeTa 00 OTKa3e
oOTKa3e
MOTPEOUTEITIO
Brigaua
[Mepenaua COpaBKHU
e3yIbpTaTa nubo MOTH
Ilongmucanue pesy
OKa3aHUA BHPOBAHHOTO
JIOKYMEHTa .
rocygapcTBEHHOH OTBETa 00
yenyru B [JOH OTKa3se
MOTPEOUTEIO
B TeUYeHUE 1 He 6omee 30 He Gomee 30
pabouero mHS MHUHYT MUHYT
8 9
I'pymma 2 COE I'pyrnma 4 COE
Py . I'pynna 3 COE by .
OTBETCTBECHHBIU OTBETCTBCHHBIN
PykoBoacTeo ortnena
CIIEUATUCT  OTAeNa WCIIOJIHUTENh OTAeIa
o0pa3oBaHus
o0Opa3oBaHUs oOpa3oBaHus

JletictBue Ne 2

[Tpuem 3asBnenus u3 [JOHa
WIH OT TOTpeduTens,
perucrpanys, HalpaBJICHUE
3asBJICHUS] PYKOBOJCTBY
oTaena o0pa3oBaHUs

[HeitctBue Ne 6 Perucrparus
u nepenaya crnpasku B HOH
WA TIOTPEOUTEITIO

JletictBue Ne 3
Hanoxenue pesonronuu

HetictBue No 5
PaccmoTpenue
JOKYyMEHTOB,
MOJTIMCAHUE CIPaBKU

JeiictBue Ne 4
PaccMmotpenue
JIOKYMEHTOB,
oopMIICHHE CTIPABKU



Bapna}rm HCIIOJIb30OBAHHA. AJIBTCpI-IaTI/IBI-IBﬁ;I mponecc

I'pymmna 2 COE
I'pymma 1 COE OTBETCTBECHHBIU
Wucnexrop LIOHa CHeUuanucT  OTAea
oOpa3oBaHuUs

Jeticteue Ne 1

[Ipuem mOKyMeHTOB, Bhigada JlercTBue Ne 2

pAaclIMCKH, perucTpanus IIpuem 3asBnenus uz LIOHa
3asABIICHUS, HAIPABICHHEC HWIH OT NOTpeOUTenNs,
JTOKYMEHTOB B perucTpaIys, HanpaBJIcHE

HakormTenbHEIH oTaen LIOHa 3asBieHUs pyKOBOACTBY
I Tmepegadd B OTAEN  OTAela 00pa3oBaHUs

obpazoBaHus

JHetictBue Ne 6 Perucrpanus
i mepemava
MOTHBHPOBAaHHOTO OTBETa
00 otkaze B IIOH wnm
MOTPEOUTEITIO

HenictBue Ne 7
Brigaua MOTHBHPOBaHHOTO
OTBETA 00 OTKasze

MOTPEOUTEIIO
Il pumoxeHHneEeE
K pErIaMeHTy

I'pynna 3 COE
PykoBoacTBo ornena
o0pa3oBaHUs

HetictBue Ne 3
Paccmorpenue
3asBJICHUS, HAJIOXKEHHE
PE30ITIOLUH

HeuictBue Ne 5
ITognucanue
MOTHUBUPOBAHHOTO
OTBeTa 00 OTKaze

roCyJapCTBEHHOU

«BI)IIla‘Ia CIIPABOK I1O OIICKC U ITOIICYUTCIILCTBY»

CxeMsl, 0TpaXKaromuye B3aHMOCBA3b MEXKAY JIOTHIeCKOH

IOCIICA0OBAaTEIFHOCTHIO AIMUHACTPATHBHBIX JECHCTBHI B MPOLECCE OKA3aHHUA

rocyaapctBeHHOH yciryru u COE

Cxema 1. Omucanne aevictuiit COE mpu oOpamenun noTpeduTens yCiyra B

otzen o6pa3oBaHUA

I'pymma 4 COE
OTBEeTCTBEHHEIN
HCIOJHUTENb OTHAcA
oOpa3oBaHus

Heticteue Ne 4
PaccmoTtpenue
JIOKYMEHTOB,
odpopMiIeHHE
MOTHUBHPOBAaHHOTO
oTBeTa 00 OTKa3e

5

yCIyTH



l1.IloTpedureas

VCIVTH

2.0TBeTCcTBeHHDI
CHelHAJIHCT 0TI8Ta
00pazoBaHuA
TpHHAMAST JOKVIMEHTEL,
PETHCTPHPVET, BRIJAET
PacIHCKV IOTPe0HTEmo
HAIpaBIdeT HaKeT
JOKVMEHTOE PVEOBOIH TR
719 HATIOMKEHHA Pe200IHH
{me bomee 30 ymEVT)

6.0TEeTCcTECHHLI
CHeNHAJIHCT 0TJeTa
00pas0BaHHA
PETHCTPHPVET CIPaBKY
HIH MOTHEHPOBAHHED
OTEET 00 OTKaze B

pPeIOCTARISHHH VCIVIH
H BEIJaeT NOTPe0HTETI0

{He domee 30 MuHVT)

5.PvroBoacTEO
oTZena
00pas0BaHHA
IOJIHCEEALT
CIPaBKY HIH
MOTHEHPOBAHHEIH

OTEET 00 OTKaze
{ B Tegenne 1

pacogero gHA)

3. PykoBoacTEO
OTIeTa
00pas0BaHHA
OCVIIECTEIACT
03HAKOMISHHE C
MaKeToM
JOKVMEHTOE,
ompeeIdeT
OTEETCTEEHHOI O
HCIIOIHHTEN
0TJeTa
00pas0BaNuA

{1 =ac)

h J

4.01TBeTCcTBEHHEDI
HCOOJIHHATEIb 0TIeT
00pasoBanua
paccMATPHEAET
JOKVMEHTEI 110
IpenoCcTARISHHID
COPAaBKH, TOJTOTABTHE
COPABKY HIH
MOTHEHPOBAHHEIN OTE
00 OTKA2E B
NpeSOCTABISHEH VCIV
(4 padounx aHA)

Cxema 2. Omucanmne aevictuii COE mpu oOpamenun noTpedurens yCcIyra B

IHOH



2. HacnexTop r
ITIOHa 3. HuacnexTop Hakonuteassoroe oraeaa IIOHa
[IPHHIMAET — PACIHCEIBASTCA B AVPHAIE M COOHPAST JOKVMEHTEL
JOKVMEHTEI, Cocrapnder peecTp H HaNpaBRIdeT JOKVMEHTEL B
pPerHCIPHPVET HAKONMHTEIRHEIA 0TAe 314 IepeJads
3a9BJICHHE, BEIJACT B 0TJET 00paz0BaHHA
pacmHcEy (e Teuenue 1 padodgero JuA) -
3aABHTEIH (He
oomee 30 vuHVT) B
1. IloTpednTens 8. OTBeTCcTEEHHBII CIENHAINCT OTJe1a
VCIVTH 00paloBaHNA PETHCTPHPVET H HANIPABRIAST
Pe3VILTAT OKa2aHH4 TOCVIAPCTESHHOH VCIVIH
o B ]_IﬁDH qoKy
(ne Gomee 30 MuHVT) P
MOTE
1.8
9. HacnerxTop I[OHa =rigaer cnip
CIPABKY THOO MOTHEHPOEAHHEIH
OTEET 00 OTKaze
(me domee 30 vmHEYVT)
Y T Bep kK aeH
HOCTAHOBIECEHUCM dKHUMaTa
Ecuapckoro pamoHa

ot 27 nroiist 2012 roma Ne 277

PernameHT rocymapcTBeHHOM yciayTu « Beimada pa3pemenuii B 6aHKHU 111
oopMIIEHHA CCY/IBI IO 3aJI0T JKIIbs, IPHHAAJICKAIIETO
HECOBEPIICHHOJICTHEMY)

1. OCHOBHEBIE IOHATHS

1. B nacrosmem PernameHnte rocyaapcTBEHHOU ycinyru «Bpigaua pa3penieHuii B
Oanku st ohOpMIEHHUS CCyIbl TOJ 3aJ0r JKWJIbS, NPUHAMJIEKAIIETO



HECOBEPILICHHOJNIETHEMY» (asiee — PerimaMeHT) Ucmoab3yoTes ClIeayIoNIue TOHITHS U
COKpau eHaHud
1) ornen oOpa3oBaHHS — TOCYIapCTBEHHOE yupexkaeHue «Otaen oOpa3oBaHUs
Ecunbckoro paiioHa CeBepo-Kazaxcranckoit o0yacTuy;
2) PyKOBOJCTBO OT/AeNa O0pa3oBaHUs — PYKOBOJCTBO TOCYIAapPCTBEHHOTO
yupexaenust «Otnen oOpaszoBanusi Ecunbckoro paitona CeBepo-KazaxcraHckoit
o0 mTacTH » ;

3) OTBETCTBEHHBIH HCMIOJHUTENIb OT/AeNa OOpa3oBaHHUS — CIHEIHATUCT
rocyJapcTBeHHOro yupexaeHuss «Otaen oOpazoBanus Ecunbckoro paiioHa
Ceepo-Kazaxcranckoi o6mactu», Ha KOTOPOTO BO3JI0KEHBI 00sI3aHHOCTH COTJIACHO
JONXHOCTHOW MHCTPYKUUMU;

4) NoTpeouTeNb — busmyeckoe JHUIO;

5) uncnekTtop HakomuTenpHoro otnaena I[{OHa — corpynnuk ILlentpa
00CITy>KMBaHUsl HACEJICHUS, OCYILECTBISIOMMNN cOOp JOKYMEHTOB U MEPENaroNIuil ux
oTAEeny o0Opa3oBaHUA;

6) uncnektop [[OHa — corpyanuk lleHTpa oOciy>XuBaHUS HaceleHUs,
OCYIIECTBIISIONINI TIPUEM 3asiBICHUS U TOKYMEHTOB MOTPEOUTENS, a TAKKE BhIAAUyY
I OKY ME®EHTOB ;

7) HOH - LlenTp oOcmyXKMBaHHUS HACEICHUS.

2. O0mue MoJIOXKEHHUS

2. Hacrosmuii PermamenT pa3paboTaH B COOTBETCTBHH C MMyHKTOM 4 ctaThu 9-1
3akoHna Pecnybnuku Kazaxcran ot 27 Hosa0psa 2000 roga «O6 agMUHHCTPATUBHBIX
oOpoumeagypasx»»

3. I'ocynapcTBeHHas yciayra OKa3bIBaeTCs OT/AEIOM 00pa3oBaHuUs, a TakKe depe3
IHOH Ha anpTepHAaTUBHOM OCHOBE, COIVIACHO NMPUIIOKEHHSAM |, 2 K HacTosmeMy
Permamenrty

4.®@opma OKa3pIBA€MOM TOCYAApCTBEHHOW YCIYTH: HE aBTOMATU3UPOBAHHASA.

5. TocynmapcTBeHHass yciayra oKa3blBaeTcsd OECIUIATHO.

6. ['ocynapcTBeHHasi ycliyra OCyLIECTBIISIETCS HA OCHOBAaHUM cTaTeil 22—24
I'paxxmanckoro koxekca PecmyOonumkm Kaszaxcran, mynkrta 3 crateu 13 3akonHa
Pecny6nuku Kazaxcran ot 16 ampens 1997 roga «O >KWIHIIHBIX OTHOIIEHUSIX),

crateit 66, 128 Koaekca Pecniyonuku Kazaxcran ot 26 aexadps 2011 roga «O Opaxke (

CYNpY>KECTBE) U CEMbE» U CTaHJapTa roCyIapCTBEHHON ycimyru «Boimaya pasperienuii
B OaHku 11 OQOpPMIIEHUS CCyAbl TMOJ 3aJ0T >KWJIbs, MNPUHAIIEKAIIETO
HECOBEPIIECHHOJIETHEMY»  YTBEPKJIEHHOr0 mnocTaHoBieHueM IlpaBurenbcTBa

Pecny6nuku  Kazaxcran ot 26 ¢eBpans 2010 roma Ne  140.
7. Pe3ynpTaToM 3aBEpIICHUSI OKa3bIBAEMOM I'OCYIAPCTBEHHOU YCIYTH SIBIAECTCS



BbIJJaya pa3penieHuss B OaHKU st OQOPMIICHHUS CCYABl MOJ 3aJ0T >KHIIbS,
NpUHAAJIEKAIIET0 HECOBEPIIEHHOJIETHEMY (/1aiee — CIPaBKa), COMNIACHO TMPUIIOKEHUIO
3 k Hacrosmemy PermameHnty, nu00 MOTHBUPOBAHHBIA OTBET 00 OTKaze B
IPEAOCTABIEHUN YCIYTH.

3. TpeboBaHus K MOPAAKY OKa3aHWA T'OCYaPCTBEHHON YCIyrd

8. IlonmHast mHoOpMalKs MO BOMpPOCaM OKa3aHUs TOCYJapCTBEHHOW YCIyrH, a
TAaK)X€ O XOJI€ OKa3aHUs TOCYyJapCTBEHHOM YCIyTM pacloyiaraeTcsi Ha CTEHJax,
pacrnoyioxeHHbIX B (oiie otnena oOpazoBanus u [{OHa, anpeca KOTOpbIX yka3aHbI B
npuiokeHusX 1 u 2 k HacTosmeMy PerimaMenTy, a Takke Ha HHTEPHET-pecypce OTaena
oO0pa3oBaHuA - Esil@edu-sko.kz.

9. Cpoku okazanus rocynapcrseHno ycinyru B [JOHe u B oTnene oOpasoBaHus:

1) cpok okazaHus TOCyAapCTBEHHON YCIyTH C MOMEHTa ClIauyd MoTpeduTenemM
HEOOXOIMMBIX JTOKYMEHTOB, YKa3aHHBIX B MyHKTe 13 Hacrosmero PernmamenTa (1eHb
IpueMa U JIeHb BbIJAYU JOKYMEHTOB HE BXOJUT B CPOK OKa3aHUs rOCyAapCTBEHHOU
yCIayTH), COCTaBISET nATh pabouux THEW;

2) MaKCUMAJIbHO JOIIYCTHUMOE BPEeMs 0>KHIAHMS O MOJYyYEeHHs TOCyAapCTBEHHOM
yCIIyTH, OKa3bIBA€MOW Ha MECTE B JIEHb OOpaIlleHUs] 3assBUTEINSI COCTABIISIET - HE OoJiee
30 M U HY T ;

3) MakcUMaJabHO JOMYCTUMOE BpeMs OOCITYXUBAHHUS TOIydaTess
rocyJapCTBEHHOM yCITyTH, OKa3bIBAEMOM Ha MECTE B JIEHb OOpallleHHsl 3asiBUTEINS - HE
bomee 30 MUHYT.

10. OcHOoBaHMEM 1711 TPUOCTAHOBJIEHUS OKa3aHUs TOCYIapCTBEHHOM YCIYyTH WU
OTKaza B NpEeJOCTABICHUN  TOCYJapCTBEHHOW  YCIyrH  SIBISIOTCA:

1) mpu oOparmieHuu B oTAeN 00pa3oBaHUs — HEMpPEACTaBIECHUE MOTpeOuTeneM
OJIHOTO M3 JOKYMEHTOB, YyKa3aHHbIX B NyHKTe 13 Hacrosmero Perimamenra;

2) npu o6pamenuu B [IOH — otnen oO6pazoBanus mpu NpeICTaBICHUN HETIOJIHOTO
nakeTa JOKYMEHTOB, YKa3aHHbIX B MyHKTe 13 Hacrosiuiero Pernamenta, B TeueHue
OJIHOTO pabodvero JAHs Mocie MOMyYeHHs MaKkeTa JOKYMEeHTOB Bo3BpamaeT ux B [[OH ¢
NUChMEHHBIM 000CHOBaHUEM NpUYUH OoTKa3za.

11. Ilpu cnaye BceX HEOOXOIUMBIX JOKYMEHTOB JIJISl TTOJIYYCHUS TOCYIapCTBEHHON
yCayru NOTpeOuTENI0 BBIJAETCHA:

1) mpu oOpamieHun B OTJen O0Opa3oBaHMs - pacnucKa O MOJIYyYEHUU BCEX
JIOKYMEHTOB, B KOTOpPOW COAEPXKHUTCS Jara TMOJYyYeHUs MoTpeduTesem
TOCYIapCTBEHHOM YyCHOYyTIu;

2) npu obpamenun B [IOH - pacrrcka o mpueMe COOTBETCTBYIOIINX JOKYMEHTOB C

y Kai3aH"eM
1) HOMEpa u N aTbl npuema 3amnpoca;



2) BHIa 3ampamuMBaeMoOld TOCYJAapCTBEHHOW YCIYTH;

3) KoJMuyecTBa M Ha3BaHUW TNPHUIOXKEHHBIX JOKYMEHTOB;

4) npatel (BpeMEHH) U MecCTa BblJaud JOKYMEHTOB;

5) dbamunuu, umenu, oryectsa uHcnekropa [{OHa, npunsBiiero 3asBiaeHue Ha

opopmieHue JOKYMEHTOB.

Croco6 nocTaBKM pe3yJibTaTa OKa3aHUsl YCIYyTH MOTPEOUTENI0 OCYIIECTBISETCS

npu oOpallleHUH B OT/AEN 00pa30BaHUs: COpaBKa BBIAACTCS MPU JUYHOM OOpaIlleHUN
noTpeoOuTeRs

B cnyudasx, ecnu notpeduTens He 0OpaTUIICs 3a MOIYyYEHUEM JTOKYMEHTOB B CPOK,

B OTJIe] 00pa30BaHUs OCYIIECTBIISIIOT XpaHEHUE TOTOBBIX CIIPABOK U PACCMOTPEHHBIX

JTOKYMEHTOB B TEeYeHHUeEe IBYX MECSIEB.

[Ipu obpamenun B IIOH - cnpaBka BbIIaeTcs MpU JTUYHOM OOpaIICHUH
noTpeodOuTtTeRs

12. Dramnbl okazaHus roCy1apCTBEHHOM YCIYyTH C MOMEHTA ITOJyYEHHS 3asBJICHHS

OT MOTpeOUTENs [JIsl MOJyYeHHUsI TOCYJapCTBEHHOM YCIYyTHM U JO MOMEHTa BbIJa4yH

pe3ylbTaTa rocy1apCTBEHHOU YCIYTH:

yepes OTIEN oOpa3oBaHUS:

1) moTpeOutenp momaeT 3asBJICHUE O BbIJIa4€ CIPABKH OTBETCTBEHHOMY

CIEIUATHICTY OT/eNa 00pa30BaHusl, OTBETCTBEHHBIN CIICIIUAIUCT OT/IeNIa 00pa3oBaHUs

IPOBOJIUT PETUCTPALIMIO 3asBJIICHUS] U BBIJIAET MOTPEOUTETIO PACITUCKY O MOJYyUYECHUH

BCEX JOKYMEHTOB JJIsl OJIyYEHUS TOCYIapCTBEHHOM YCIYTH, B KOTOPOU COACPKUTCS
JaTa TOJy4eHHUs] OTpeOUuTeNeM TOCYJapCTBEHHON YCIYTH U MepenaeT JOKYMEHTHI
PYKOBOJCTBY oTaena oOpa3oBaHu4 TS paccMOTpeHus;
2) PyKOBOJACTBO OTJeNia 00pa3oBaHUs OCYIIECTBISIET O3HAKOMIICHHE C
NOCTYNUBIIMMU JOKYMEHTAMHU, OMNPEACIsieT OTBETCTBEHHOTO WCIIOJHUTENS,
HAKJIA/IBIBAECT PE30JIIOLUIO U OTHPABIISIET JOKYMEHTHI K OTBETCTBEHHOMY HCIIOJTHUTEIIO
5
3) OTBETCTBEHHBIM HCIOJIHUTENHh OTHAENa O0pa30BaHUSA paccMaTPUBACT
NOCTYIHUBILNE IOKYMEHTBI, TOTOBUT CIPABKY Ha MOJyYEHUE pa3pelieHust B OaHKU TS
o(popMIIEHHSI CCYAbl MOJ 3aJOT >KHJIbsl, TPUHAJIEKAIIETO HECOBEPLUIEHHOIETHEMY
A1060 MOTHBUPOBAHHBIA OTBET 00 OTKa3e, HAMPABJISET JJIsl MOMMUCAHUS PYKOBOJICTBY;
4) pPYyKOBOJCTBO OTJIeja 00pa3oBaHUs paccMaTpUBaAeT CIpPaBKy JHOO
MOTHUBHUPOBAHHBIA OTBET 00 OTKa3e B NPEJAOCTABICHUHM YCIYTH, MOJNHUCHIBACT
I 0KY M€HT B ;
5) OTBETCTBEHHBIN CHEIUATUCT OTJAeia 00pa3oBaHUs BHIAACT MOTPEOUTENIO
CIpaBKy JuM0OO MOTHMBUPOBAHHBIA OTBET 00 OTKaze B MPEAOCTABICHUMU YCIYTH.
yepe3 L O H
1) morpebuTtens nonaer 3asBieHue o Beigade crupaBku B [IOH, uncnekrop [JOHa

perucTpupyeTr 3asgBJIEHUE, BBIAAET PACHUCKY HOTPEOUTENIO0 YCIYrd O MpHEME



COOTBETCTBYIOIINX JOKYMEHTOB U MEPEAACT JOKYMEHTHI MHCIIEKTOPY HAKOMUTEIBHOTO
OTHEI a I O H a;

2) uHCIEeKTOp HakonuTtenbHoro otaena [{OHa ocymiectBiaseT cOOp JOKYMEHTOB,
COCTaBJISIET peecTp, OTNpaBJseT JOKYMEHThl B OTAed 00pa3oBaHMUS;

3) OTBETCTBEHHBIN CIELUUATUCT OTHAENIa 00pa30BaHMS MPOBOJUT PETUCTPAIUIO
MOJYYEHHBIX JOKYMEHTOB U MEPEAAET MX HAa PACCMOTPEHUE PYKOBOACTBY OTIEJIA
obOpaszoBaHUSI;

4) pYKOBOJCTBO OTJZiesIa OOpa3OBaHHsSl OCYIIECTBIISIET O3HAKOMJICHUE C
NOCTYNUBIIMMU JOKYMEHTaMH, ONpPEAENsieT OTBETCTBEHHOIO MCIOJIHUTENA,
HAKJIAJIBIBAET PE30JIIOLUIO ¥ OTHPABIISIET JOKYMEHTHI K OTBETCTBEHHOMY HUCIIOJTHUTEIIO
oTnena oOpa3oBaHUA;

5) OTBETCTBEHHBIM HCIOJHUTENHh OTHAENa OO0pa30BaHUSA paccMaTPUBACT
NOCTYNUBIIKE JOKYMEHTHI Ha MOJY4YEHUE CIIPABKH, TOTOBUT CHPABKY Ha MOJyYEHHE
paspemieHus B OaHKU 711 0OPMIICHHS CCYbl MOJ 3aJI0T KUJIbs, IPUHAJIEKAILIETO
HECOBEPIICHHOJETHEMY JINOO MOTUBUPOBAHHBIA OTBET 00 OTKa3€ B MPEIOCTABICHUU
YyCIYTHd, HampaBisieT €ro PyKOBOJACTBY OT/Aela 0O0pa3oBaHUs s MOJNUCAHUS;

6) PYKOBOJCTBO OTAelia 00pa3oBaHUS paccMaTpUBAET CIPaBKYy JHOO
MOTHUBUPOBAHHBIA OTBET 00 OTKa3e B MPEAOCTABICHHUM YCIYTH, MOJMNHUCHIBAET
JOKYMEHTBI u nepenaet OTBETCTBEHHOMY CHeUuualnucTy;

7) OTBETCTBEHHBIN CIIELUATUCT OTieJa 00pa30BaHUs PETUCTPUPYET CIPABKY JTHOO
MOTHUBUPOBAHHBIM OTBET 00 OTKa3e U HampaBisAeT pe3yiabTaT OKa3aHHS
FrOCYyJIapCTBEHHOM yCIYyTH B HOH;

8) mncnekrop LIOHa BegaeT moTpedUTeNnto crpaBKy JMOO0 MOTUBUPOBAHHBIN OTBET
00 0TKa3e B MPEeJOCTaBICHUH YCIYTH.

4. Onmcanne OOpAAKa JeiCTBHIA (B3aUMOICHCTBHA) B MPONECCe OKA3aHHA
roCyJapCTBEHHOM YCIyTd

13. Jlnsg monydeHus roCyAapCTBEHHOM YCIYyTrH HNOTPEOUTEN0 HEOOXOIUMO
OpEeJOCTaBUTh CIEIYIOIIHE JOKYMEHTBI B OTAea oOpaszoBanus win L[[OH:
1) 3asBieHue or oboux poauTenel (CynpyroB) WM JIML, UX 3aMEHSIOMUX (
OTEKYHBI (TIONEYUTENN), TATPOHATHBIE BOCIIUTATENIN), HECOBEPLUICHHOJIETHUX JIETEH,
COTJIaCHO NPUIT0XKEHUIO 4 K HACTOSAILIEMY Pernamenry;
2) HOTapHAJIbHO 3aBEPEHHOE 3asIBJICHUE OT 000UX poAuTeNel (CynpyroB) WM JIUII,

UX 3aMeHSAIoUX (ONeKyHbl (MOMEYUTENH), MaTPOHATHbIE BOCHUTATEIU) O
IPEIOCTABIEHUN TAPAHTUPOBAHHOTO >KHWJIbsI, HOTAPUAJIIBHO 3aBEPEHHOE 3asBJIICHHE OT
OJIN3KUX POJCTBEHHUKOB O IPENOCTABICHUU TapaHTHUPOBAHHOTO JKWJbSl B ClIydae
HEHAJJIEXKAIIETO VCITIOJIHEHUS 0043aTEeNbCTB nepexn OaHKOM;
3) opurvHaibl U KONUYU TOKYMEHTOB Ha HEABM)KUMOE UMYLIECTBO (KBApTHPA, A0M,



Jadya, 3€MEJIbHBIM y4acTOK MU T.H. (IOroBOp, CBUAETEIBCTBO O TOCYJAapCTBEHHOMU
perucTpauuy NpaB Ha HEABUKUMOCTb, TEXHUYECKHI NAcIopT Ha HMYILIECTBO,
JOKYMEHT, MOATBEPKIAIOIIMI PETUCTPALMIO M0 MOCTOSSTHHOMY MECTY JKUTENbCTBA (
aJpecHas  CIpaBKa, CIOpaBKa  CEJIbCKUX  W/WIM  ayJbHBIX  aKUMOB);
4) opuruHaIbl ¥ KOMUHU yAOCTOBEPEHUN TUYHOCTH 000UX poauTeneil (Cynpyron)
WIH JIUI, UX 3aMEHSIOMMX (OMEKYHbI (MONEYUTENN), MAaTPOHATHBIE BOCIIUTATENH), TIO
OTHOUIEHHUIO K HECOBEPUWIEHHOJIETHEMY ;
5) opuruHajdbl W KOMHUHM CBHUJAECTEIBCTB O POXIACHUHM pebeHka (mereil);
6) opuruHal MW KONUS CBHUJETeIbCTBA O Opake;
7) OpUrHHAIBl U KOIHUH JAPYIUX JOKYMEHTOB (CBUAETEIBCTBO O PACTOPKEHHUU
Opaka, 0 CMepTH, JOKYMEHT, MOATBEPKIAIOIINM, UTO B Opake HE COCTOsUI(-a); CIIpaBKa
no d¢opme Ne 4 (B ciaywae poxjaeHus peOeHka BHe Opaxka);
8) IIOBEpPEHHOCTh OT MMEHHU OTCYTCTBYIOIIETO Cympyra(-u), 3aBepeHHas
HOTapHUycoM Ha COBEpIIECHUE opopmiieHus CAEIKHU.
Opurunansl JOKYMEHTOB MPEACTABIISIOTCS JIJI1 CBEPKU C KOMUSAMHU, KOTOPBIE TTOCIIE
BO3BpamawTCcH noTpedUTENIO.
14. B npouecce okazaHusi TOCYyTapCTBEHHOM YCIYTH 3aJ€CTBOBAHbI CIEAYIOLINE
CTPYKTYpHO-(QYHKIMOHAIbHbIE € IMHUILIBI (manee — COE):
1) MHCIOEKTODp IHOHa;
2) uHcnekTop HakonuteiabHoro otaena [[OHa;
3) OTBETCTBEHHBIH CHEHHAJUCT OTAela oOpa3oBaHUS;
4) OTBETCTBEHHBIM UCIOJHUTENb OTJAeNa O00pa3oBaHUS;
5) PYKOBOJICTBO oTnena oOpa3zoBaHu4.
15. TekcToBO€e TAOJIMYHOE OIMMCAHHE MOCJIENOBATEILHOCTA U B3aUMOJIEHCTBUE
aIMUHHUCTPATUBHBIX neicTBuil (mpouenyp) kaxaod COPE c¢ ykazaHuem cpoka
BBIIIOJIHEHUST KaXJOr0 aJIMHHUCTPATUBHOIO AECHCTBUS (IIpOLiERAyphbl) IPUBEAEHO B
IMIPUITOXKEHUHU S K HAaCTOAUIEMY Pernmamenry.
16. Cxembl, OTpaXamIllHE€ B3aUMOCBSA3b MEXJIY JIOTUYECKOU
NIOCJIEI0BATEIbHOCTHIO AAMUHUCTPATUBHBIX JAEHUCTBUM B TMPOLECCE OKa3aHUs
rocyaapctBeHHON ycnyru u COE, npuBeneHbsl B NPUIIOKEHUH 6 K HACTOSILIEMY
Pernamenry.

5. OTBeTCTBEHHOCTD JOJDKHOCTHBIX JIMII, OKa3HIBAIOIINX I'OCYAapCTBEHHYIO
ycayry

17. OTBETCTBEHHBIMM JIMLIAMH 34 OKa3aHUE TOCYAAPCTBEHHOUN YCIYTH SIBISIOTCS
PYKOBOJIUTENN U JAOHKHOCTHBIE Julla oTAena oOpa3zoBanus, [I{OHa, yyactByromue B
IpOILIECCEe OKa3aHUsl TOCYJAPCTBEHHOW YyCIyru (najiee - JOJDKHOCTHBIE JIULA).

JIOJMKHOCTHBIE JIMLIa HECYT OTBETCTBEHHOCTh 32 KAa4eCTBO U 3(P(PEKTUBHOCTH



OKa3aHMUsl TOCYJIapCTBEHHON YCIyrH, a TaKXKe 3a NMPUHUMAEMbIE MU PEIICHUS U
nerctust (0e37eHCTBUS) B XOJ€ OKa3aHUsl TOCYJapCTBEHHOM YCIIYTH, 33 peaiu3aluio

OKa3aHUs TOCYJapCTBEHHOW YCIYyrM B YCTAHOBIIEHHBIE CPOKH B MOPSIKE,

MpeaAyCMOTPECHHOM 3aKOHOAAaTCIbCTBOM PGCHY6HI/IKI/I Kazaxcras.

Il punanoxeHH-EeE 1
K PernameHnty roCyJIapCTBEHHOM yCIyTH
«Bpimaua pa3pemeHu B OaHKH I
obopMnenus CCY bl moJ 3aJ0T KUIbA,
IMPUHAAJICIKAIICTO HECOBCPIICHHOJICTHEMY»
(ﬂHKﬂI06paSOBaHEBlIK)OKa3aHHF)TocyﬂapCTBeHEKﬁinHYTH
HaumeHoBaHue Opunnueckuit KoHTakTHB |
I'padux paboTs

otaena o0pasoBanus anpec Tenedon
TocynapcTBEHHOE Ceepo-Kazax Exepresro ¢ 9.00 7o 18.00

yAap P acos,  13.00-14.00
yupexaenne «OTmen  craHckas o0iacTh OBCACHHEH  HeDeDhiB
obpasoBanust Ecuibckoro Ecunbekuit  paiion A . PEPHIE, 8(71543)2-24-42

4 BBIXOJHOM-
paiiona Ceepo- ceno Snenxa,ynuia cv66ora u
Kaszaxcranckoii oomactn»  Jlenuna, 12 M

BOCKpECEHbE

[IpunoxeHUue 2
K Pernamenty rOCyJIapCTBEHHOM yCIyTH
«Bprmaua pa3peuieHu B OaHKU iR E:
obopmMueHHs CCY B o J 3aJ10T KUIbS,

IMPUHAIIICKAIMICTO HCCOBCPUICHHOJICTHEMY >

IlerTp 06CITYKMBaHHU HaceIEHHUS II0 OKa3aHUIO I'OCYAapCTBEHHOH YCIIyTH

m\I

HaumenoBanue
Ientpa obOcnmyxuBanus FOpuguueckuit aapec
HaceJeHus

Ecunwckui
paiioHHBII OTJIEN
dunmana ec
P Cesepo-Kazax
ny0JIMKaHCKOTO
CTaHCKasd
rocyJIapCcTBEHHO
yAap ob6macTh
ro npeanpUusITUs .
p p Ecunbckuit
«IleHnTp obcny
paiion ceno
KHABAaHHUSI
SIBneHka,

HaceJICHUI» 0
ynuna JlenuHa, 6

CeBepo-Kazax

CTaHCKOH

obyactu

KoHTakTHB I
I'pacuk paboTs
Tenedon

Exennesno c¢ 9.00
1o 19.00 gacoB 6e3
o0ema, BBIXOJHOI-
BOCKPECEHbE

8(71543)2-20-33



Il punoxeHnue 3

K Pernamenty roOCy1apCTBEHHOM yCIYyTH
«Brrgaua pa3pelmieHU U B OaHKHU g
obopmaeHus CCYABbI 0 I 3aJ0T KUIbS,

IPUHAJIEKAIIET0 HECOBEPIIEHHOJIETHEMY»
I'V «Otnen o6pazoBanus Ecunbckoro paitona CeBepo-KazaxcTtaHckoi 001acTu

I'V «Otnen obpazoBanus Ecunbckoro paitona CeBepo-KazaxcTanckoit o6mactuy,
BKJIFOYAIOMIHNH B ce0s1 (PYHKIIMM OpraHOB OTMEKU U MOMEYUTEIHCTBA, COTIIACHO CTAThIM
22-24 I'paxxpanckoro konaekca Pecnyonuku Kazaxcran, myHkty 3ctathu 13 3akona
PecnyOnuku Kazaxcran «O >KUIUIHBIX OTHONICHUSX», cTarte 66, 128 Komekca
Pecnybnuku Kazaxcran ot 26 nexadps 2011 roga «O Gpake (CynpyXKeCTBE) U CEMbEY,
JNEUCTBYIONIUI B HHTEpPECaX HECOBEPIIEHHOJIIETHETO (-€H, - UX)

JaeT
paspelieHue Ha
KBapTUpbI No I10 aJipecy
oM Ne
3aMecTUTEenb HadYaJlbHHUKA
oTaena oOpa3oBaHUA
Ecunbckoro palioHa
Ceepo-Kazaxcranckoir obnacTtu
noanuce  D.N.0
M.IL

[IpuntoxeHUu-e 4
K Permamenry roCyJapCTBEHHOU yCayru
«Bprmaua pa3peuieHUu B OaHKU IS
opopMmuenus CCY B o J 3aJ10Tr KUIbS,
MIPUHAJICKAIIETO0 HECOBEPIICHHOJIETHEMY»
ry «OTnen oOpa3oBaHUs Ecunsckoro paiioHa
CeBepo-KazaxcTtanckoil obmactu»
oT CYNnpyrosn
(®.1.0. MNOJHOCTHIO, 0e3 COKpameHuu
TOYHO no JOKYMEHTY, YAOCTOBEPSIOUIEMY JUYHOCTBH)

NPOKUBAIOIIUX no anpecy, TenedoH




3agBJICHUE
[Ipocum Barero paspernieHust Ha 3ajI0T KBapTUPbI, PACIIOJIOKEHHOM 0 aapecy:

AJIA TIOJIYYCHHUA KPEAUTa B pasMEepe CPOKOM Ha

HNmeem nereii:
1.
2.
3.

(yxazate @.1.0O. nerelt, rox poxaeHusi, No CBUAETENbCTBA O POXKJICHUH, IETH
crapuie 10 JeT pacnuchIBalOTCs, HUIIYT CIIOBO — «COTJIACHBD)
CBenenust 00 OTIE

(®.1.0., Ne ynocToBepeHUsI TUYHOCTH, KEM M KOT'/1a BBIIAHO)

pPOCTIHCH

Ceenenuss o marepu
(®.MN.0., Ne ynocToBepeHust TMYHOCTH, KEM U KOT/1a BBIJJAHO)

POCIIHCH

ITuceMo u3 6anka Ne

B cmywyae morepu Kwiabs JeTH OyAyT MPOXKHUBaATh IO aapecy (ykasaTh aapec
JOTIOTHUTEIFHOM TUTOMAU WU ajpeca OJM3KUX POJICTBEHHUKOB, COTJIACHBIX B3STh
neTeit), ppasy «o0s3yeMcs B TalIbHEHIIIEM JIeTEH HE OCTaBUTh 0€3 JKUJIbsD» - HAITUCATh
COOCTBEHHOPYYHO

Hara «_ » rox [loanucs 06oux cynpyros
Il punoxeHE 5
K Pernamenty rOCyIapCTBEHHOM yCIYyTH
«Brrgaua pa3pemeHuu B OaHKU g
obopmMueHUus CCYy Bl 10 [ 3aJ10T KUIbS,

IPUHAJIEKAIIET0 HECOBEPLIEHHOJIIETHEMY»

TexcToBoe TabIMIHOE OIMMCAaHKE TOCIICIOBATEIBHOCTH H B3aHMOJICHCTBHE

aJIMMHVCTPAaTUBHEIX JieiicTBHi (mpouexnyp) kaxnoi COE
Tabmma 1. Omucanme neiicteuiit COE gepes oraen oOpazoBaHus

Ne JleficTBre OCHOBHOTO Ipoiiecca (Xo/1a, MoToKa padboT)

Ne nedictBus (xo07a,

1 2 4
OTOKa padoT) 3 >

OTBeTCT

. OTBeTCT OTrBeTCT
BE€HHBII

BEHHBIHA BE€HHBI U



HauMeHOBA crmenua PykoBon HUCIIOJHU PykoBon cnenua
1 HI/Iqu)E JUCT CTBO OoT TC€Ib OT CTBO OT JIHUCT oT
oTaelna mena 06 meia o0pa gena 06 Ieia o0pa
06pa3013a pasoBa 30BaHUA paszoBa 30BaHUA
HUS HUSA HUS
Peructpa
PaccmMmort P
I[MonroTos s cmpasn
peHue
Ka cupas KU nubo
Haumenosa [Ipuewm U CIOpaBKHU
Paccmort KH nubo MOTHBHPO
H U e perucrtpa nubo MO
N . peHHE MOTHBUPO BaHHOTO
necTBuit s npen THUBUPO
npescTaB BaHHOTO OTBETa 00
(mpomecca, CTaBJCH BaHHOTO
2 JEHHBIX oTBETAa oTKase
Mpouenypsl HBIX mo oTBETa
norpebu 00 OTKa npenocran
omnepanuu) Tpebure 00 oTKa
TeleM J03e B IIpe JeHUHU yc
U U X JI€eM o 3€ B npe
KYMEHTOB JOCTaBIe nNyrH
OIMcaHue KyMEHTOB JlOCTaBlle
HUU c BEITada
HUU yc
TyTH norpeduTe
TyTH
10
Ilepenaua
MOCTYIUB Peructpa
dopmMma I U X bife} U " B BI
3aBCPUICHUA KYMCHTOB aTayvga
CopaBka
(raHHBIE Ha HOArO CIpPaBKHU
nubo MO
JOKYMEHT, Perucrtpa TOBKY [Monnuca nubo MOTH
THBHUPO
3 opranuzanu U A IO CIIpaBKH P . HUE J1O BUPOBAHHO
BaHHBIHU
OHHO-pAacIo KYMCHTOB nubo MO KyMEHTa To oTBETAa
OTBET 00
pAOUTEND THBHUPO 006 OTKa3ze
OTKaze
H O e BaHHOTO B npenoc
petienue) OTBeTa TaBJIEHUU
00 oT ycIyru
Kaze
B Teue
He 6oiee 4 paboHUueE 1 He 6oiee
4 Cpox UCTIONHEHUS 1 yac
30 MUHYT YUX JHS pabouero 30 MuUHYT
JTHS
Howmep caenyromero
5 OMeP Caely 2 3 4 5
nercTBus
L] Ly d
Tabmma 2. Omucanue neiicreuiit COE gepes [IOH
JeiicTBHS OCHOBHOTO TpoIiecca (Xoa, MOoToKa pador)
Ne nelcTBHSA | ) 3
(xona, moToka padoT)
NucnexkTop NucnekTop
Nucnexktop
Hanmenoanue COE 1IOH HAaKOIUTEIbHOTO HAKOIIUTEJIbHOTO
otaena [IOHa otnena [[OHa
CocraBuser
peecTp "
HaumenoBaHue
. PacnuceiBaercs HampasJiacT
AECEUCTBHUA
Opuewm B KypHaIe u

(mpo1ecca, Npouenypsl,

HAOKYMEHTOB



omepamnuu) u ux

OIMCaHue

dopma 3aBEpIICHUS

(naHHBE, Peructpanus
JOKYMEHT, B XKypHale
OpTaHHU3AIMOHHO- BHIJava
pacmopsiAUTENbHOE pacImcku
pernieHue)

CpoKH UCHOTHEHUS He 6onee 30 munyT
Howmep clenyruero )

JeiicTBus

JeiicTBrs OCHOBHOTO TIpoIiecca (Xo0/a, MOToKa pabor)

No NeHCTBUS
(xona, motoka padboT)

Hamnmenosanue COE

HaumenoBanue
OeNuCcTBUSA

(mpormecca, MpOIEayPHI,
omepamnuu) u ux
OITUCaHUE

dopma
(maHHBIE,

3aBepIICHHUS

JOKYMEHT,
OpraHM3aInHOHHO-
pacuopsguTeIbHOE
pereHme)

CpOKHY UCTIOTTHEHUS

Howmep
JIEeNCTBUS

cJIeAyruero

No nenlcTBHUSA
(xonma,
MOTOKa padoT)

Hamnmenosanue COE

HaumeHnoBaHue
nNelcTBHUA

4

OTBETCTBEHHBIN
CIIENUAaNNCT
oTaena
00pa3oBaHus

Hpuewm
JOKYMEHTOB,
perucTparys

Hanpasnenue
JTOKYMEHTOB
PYKOBOACTBY
I 1 4
HaJIOXKEHHU S
PE30MIOLUH

He
MUHYT

Oonee

5

PykoBonactso
ornena
o0Opa3zoBaHUA

cobupaer
JOKYMEHTBI

Coop
U TOKYMEHTOB B
HaKOTUTEIbHBIH

OTIEN

3 pa3a B 1eHb

30

PykoBoactBo
oTnxena
o0Opa3zoBaHUA

O3HaKOMJIEHHE c
KOpPpPEeCMmOoH

JEHUIUECH,
ompeaelieHue
OTBETCTBEHHO

ro HCIOJHUTE
I s I
HUCIIOJTHECHUS
Hanoxenune
pe3onouuu,

OTHpaBKa  JOKYMEHTOB
OTBETCTBEHHO

MYy HCIIOJTHUTE
JIIO

1 gac

6

8

OTBEeTCTBEHHBIH

CHenHualucT
oTnHnena
obpazoBaHus

JOKYMEHTHI
OTAECI
o0Opa3oBaHUA

OTrnpaBka
JOKYMEHTOB
OTJIEn
o0Opa3zoBaHUs

He
2-X
JIeHb

pas

4

6

OTBEeTCTBECHHBIN
HCIONHUTEND
oTAaena
o0pa3oBaHUs

OcymecTBICHUE
NPOBEPKHU
MOJTHOTBHI
JOKYMEHTOB,
obopMIieHUEC
CHpaBKHU
MOATOTOBKA
TUBUPOBAHHOTO
OTBETA

OTKa3e

CnpaBka

MOTHBUPOBAHHBIN

OTBCT
OTKa3e

4 pabouux JTHS

Nucnektop
I[HOHa

Brigaua
COpaBKHU

MEHCC

nin

MO

00

1160

00



(npomecca,
npouenypsl,

omepamnun) " ux
OIMCaHue

dopma
(nauHbBlE,

3aBepIICHUS

JOKYMEHT,
OpPraHU3allHOHHO-
pacmopsAsguTeIbHOC
pemeHwue)

CpOKH UCTIOTHEHUS

Howmep
IEUCTBUSA

cileayrmero

O3HaKOMIIEHHE Peructpanus
C TIOKyMEHTaMHU CIpaBKH
MOTHUBUPOBAHHOTO

oTBeTa 00 OTKa3e

[lepenaua
pe3ynpTaTa

ITlongnucanue
OKazaHUSK
JIOKYMEHTa .
rocynapcTBeHHOH
yeiyru B [IOH
B TEeYeHHE 1 He Oonee
pabodero nHs MHUHYT
8 9

BapuanTs! ucrioib3oBanua. OCHOBHOM IIpoIiecc

I'pymma 1 COE
Wucnexrop [JOHa

Jeticteue Ne 1

IIpuem noxyMeHTOB, BblIaya
perucrpanus
3asBIICHUS, HAIpaBIICHHE
JIOKYMEHTOB B HAKOMHUTEIbHBIN
ornmen [{OHa mis mepenaun B
oTnen 00pa3oBaHUs

pacIucKkH,

JewictBue Ne 7
Brrgaua
MOTPEOUTEIIO

CIpaBKH

BapuaHTHI HCIIOJIF30BaHUA. AJIBTEPHATHBHBINA IIPOIECC

I'pynna 1 COE
Wucnexrop [IOHa

JetictBue Ne |
[TpuemM 1OKyMEHTOB, Bbliaua
pacnucKH, perucrpanus

I'pymna 2 COE T'pynma 3 COE

OTBETCTBEHHBIN

PykoBoacTBo oraena
CIelnuaIucT  OTiAela

o0pa3oBaHus
o0Opa3oBaHUs

JetictBue Ne 2
[Tpuewm 3asBnenus u3 [JOHa

unma ot morpebutens, Jedcteue Ne 3

perucTparys, HanpasieHue HanoxeHue pe3osonuu

3asBJIEHUS] PYKOBOJCTBY
oTena 00pa3oBaHUs

Jeiicteue Ne
PaccmoTtpenue
JTOKYMEHTOB,

TIOATIMCAaHUE CIIPAaBKU

[HeiictBue Ne 6 Perucrpanus
u nepenaya crnpasku B HOH
WA TIOTPEOUTEITIO

r 2 COE
pymna2 C I'pynma 3 COE

OTBETCTBEHHBI

PykoBoacTBo otnena
CHEIHATUCT oTjea

o0Opa3oBaHUs
00pa3oBaHuUs

JletictBue Ne 2 JletictBue Ne 3

nubo MOTH

UJ1yu BUPOBAHHOTO

OoTBETa 00
oTKase
MOTPEOUTEIIO

Brigaua
COpaBKHU
1160 MOTH
BHPOBAHHOTO
OTBETA 00
OTKa3e

MOTPEOUTEIO

30 He Ooiee 30

MUHYT

I'pynmna 4 COE
OTBETCTBEHHBIN
HCIIOJHUTENb OT/eNIa
obpa3oBaHus

JeiictBue Ne 4
Paccmotpenue
JOKYMEHTOB,
oopMIICHHE CIIPABKU

I'pynmna 4 COE
OTBETCTBEHHBIH
HCIIOJHUTENb OT/AeNa
o0Opa3oBaHus

Jeiicteue Ne 4
PaccmoTtpenue



3asdBlieHMsA, HanpasieHue  [lpuem sagsnenus u3 lIOHa Paccmorpenue JOKYMCHTOB,

JIOKYMEHTOB B UIM  OT NOTpeOuTENs, 3asBleHHs, HAIOKeHHe O(POPMIEHHE
HakomuTeabHEIA otaen LIOHa perucrpanus, HanpaBieHre Pe30IIOLHH MOTHBUPOBAHHOI'O
A nepenadid B OTACT  3asBJIICHHUS PYKOBOJICTBY oTBeTa 00 OTKa3e
0bpazoBaHus oTaena 00pa3oBaHMs

HewictBue Ne 5
Ilonnucanue
MOTHBHPOBAHHOTO
oTBeTa 00 OTKa3e

HeiictBue Ne 6 Perucrparus
u nepenava
MOTHBUPOBaHHOTO OTBETa
00 otkaze B L[OH wmm

OTPeOUTEIIO
JetictBue Ne 7
Bbmaqa MOTHUBUPOBAHHOTO
OTBCTa 00 OTKa3s3e
MOTPEOUTETIO
Il punxoxeHue®e 6
K Pernamenty rOCyIapCTBEHHOM YyCIYyTH
«Brrgaua pa3pelmeHuu B OaHKU g
opopMmnenus CCYy bl 10 ]I 3aJ0T KHUIbS,

IPUHAJIEKAIIET0 HECOBEPIIEHHOJIETHEMY»

CxeMEl, OTpaXxaromye B3aUMOCBI3b MEKIY JIOTHIECKOM
MOCIIEAOBAaTEIFHOCTHIO AIMIHUCTPATUBHBIX JCHCTBHI B MPOIECCE OKA3aHU
rocygapcreerHoi yciuyru u COE

Cxema 1. Omucanmne neiicteuiit COE npu oOpameHuu noTpeOuTens B OTAEN
obpa3oBaHusA



1l.IloTpednTens
VCIVIH

2.0TBeTCTBEHHBII
COemHATHCT 0TIeTa
00pasoBaHuA
IPHHHMAaeT JOKVMEHTEL,
PETHCTPHPVET, BEIJAET
PaCIHCKY TOTPe0HTEO,
HATIPABIACT IaKeT
JOKVMEHTOE PVEOEOIHTET
714 HATOKEeHHd Pe30TFOLHH
{He oomee 30 yMuHVT)

6.0TEeTCTEeHHEII
CIenHAJTHCT 0TIeTa
00pasoBaAHHA
PETHCTPHPVET CIPaBKY
HIH MOTHEHPOBIHHBET
OTEET 00 OTKAZE B
NpPeJoCTARISHHH VCIVIH
H BBIJaeT MOTPeOHTEmD
{me bomee 30 muHvT)

5.PykoBoacTEO
OTJeda
00pasoBaHHA
IOJIHCEEAET
COpPaBKY HIH
MOTHEHPOBAHHEIH

OTEET 00 OTKaze
{ B Tegenne 1
paco=ero oHA)

3. PykoBoacTEO
0TZeTa
00pazoBaHuA
OCVIINECTEIACT
O2HAKOMISHHE C
MaKeToM
JOKVMEHTOE,
ompederdeT
OTEETCTESHHOTO
HCIIOTHHTEIA
0TI
00pasoBanua

i1 =ac)

ki 4

4.0OTBeTcTBEHHBII
HCOOTHHTEIh OTIET
00pasoBadud
paccMaTpHBaeT
JOKVMEHTEI 110
IpeIoCTARISHHID
CIPAEKH, IOJTOTAETHE
CIPAaBKV HIH
MOTHEHPOBAHHEIH OTE
00 OTKaze B
NPeJOCTABISHHH VCIV.
(4 paboumx gug)

Cxema 2. Omucanne aevictuii COE mpu oOpamenun noTpedurens yCIyru B

I[HIOH



2. HacnexTop

I[TOHa
IpPHHHMAET ™
IOKVMEHTEL,
peTHCTPHPVET
2AARIEHHE, BEIIACT
DACTIHCEY
3aABHTEI (He

1. HacnexTop HaxkonuTeabHoro oraena [[OHa

PACTIIHCEIEAETCA B SAVPHATIE H CODHpaseT JOKVMEHTEL

CocTapnaeT peecTp H HANPABTIAST JOKVMEHTEL B
HaKONMHTEIRHEIH OTJET 4714 IepeJatdn
E 0TJET 00PAz0BaHHA
(B Tewenne 1 pado=ero JH4)

oomee 30 amuvVT)

1. IloTpeduTenn
VCIVTH

S. OTEeTCTERHHBII CIENHAJINCT 0TI 14

00pA30BAHNA PETHCTPHPVET H HANPaBIdeT
pe3VaETAT 0KA3aHHA [0CVIAPCTECHHONA VOIVIH

e [JOH

{me domee 30 MuHEVT)

0. Hacoextop IIOHa srigaer
CTIPABKY THOO MOTHEHPOBAHHEL
OTBET 00 0TKaze
{ne bomee 30 yuHVT)

i

JOKV
By
MOTE

© 2012. PT'TI na I[IXB «MHCTUTYT 3aKOHOAATENBCTBA U TpaBoBoii nHMopMarun Pecriybnmku Kazaxcramy»
MunucrepctBa rocturnu Pecnyoimku Kazaxcran



