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OO0 yTBepXIeHHH PErJIaMEHTOB T'OCYJapPCTBEHHBIX YCIIYT, OKa3hIBACMBIX
roCyAapCTBEHHBIM ydpexkaeHreM "OTaen 3aHITOCTH U COMUAIBHBIX IPOrpaMM
Axokapckoro paiiona CeBepo-Kazaxcranckoii o6macta"

YTparuBmmii caoy
[TocranoBnenne akumata Axxxapckoro paiiona Cesepo-Kazaxcranckoi oonactu ot 22
aprycta 2012 roma N 277. 3apeructpupoBaHo JlemapTaMeHTOM IOCTHIUH
Ceepo-Kazaxcranckoit oonactu 14 cenrsiops 2012 roga N 1850. Yrpatuno cuny
MIOCTAHOBJICHHEM akuMara Akxapckoro paiiona CeBepo-Kazaxcranckoit 00igacTu ot
24 mas 2013 roga N 178
CHocka. YTpatuino Cuily MOCTAaHOBIIEHHEM akuMMaTra AKKapCKOro panoHa
Ceepo-Kazaxcranckoit obmactu ot 24.05.2013 N 178
B coorBerctBUM co cratbeit 9-1 3akona PecnyOnuku Kazaxctan «OO0
aMUHUCTPATUBHBIX mponeaypax» ot 27 Hosops 2000 roga Ne 107, mocraHoBIEHHEM
[IpaButenbctBa PecnyOnuku Kazaxcran ot 7 ampens 2011 roma Ne 394 «O6
YTBEPKJACHUU CTAHAAPTOB TOCYJAPCTBEHHBIX YCIYT B cepe COIMAIbHON 3alllUTHI,
OKa3bIBAEMBIX MECTHBIMHM HCIIOJHUTEIBHBIMU OpraHaMu», aKuMaT AKXKapCKOTO
paiioHa IIOCTAHOBIAET:
l. YTBepAUTH npujaraeMmbie periaMeHTH:
Odopmienre TOKyMEHTOB Ha WHBAJUJIOB JJI MPEIOCTABICHUS UM YCIyT
WHJMBUYaTbHOTO TOMOIIHUKA JUIi WHBAJIWJOB TMEPBOM TPYIIbI, HUMEIOUIUX
3aTpyAHEHUE B MEPEIBHKEHUHN U CIIELHUAIIMCTA )KECTOBOI'O SI3bIKA ISl HHBAIHMJIOB 10
cC Iy X Yy
OdopmieHne NOKYMEHTOB Ha HMHBAIUIOB Il NPEIOCTABIEHUS WM
Kpecna-KOISACKU,;
OdopmieHne NOKYMEHTOB Ha HMHBAIUIOB I NPEIOCTABICHUS WM
NMPOTE3HO-OPTONEAUYECKOM MOMOIIH;
Ha3nadyenue u BbIIIaTa COUUAIBHOW TMOMOIINM OTAECIBHBIM KaTEropusiM
HYXJAIONIUXCA TPaXKJaH [0 PEIICHUSM MECTHBIX MPEICTABUTEIbHBIX OPraHOB;
Hasnayenue rocynapcTBeHHBIX MOCOOUM CeMbsiM, UMEIOIIUM JieTel 1o 18 ner;
Ha3znauenue KUJTUIIHO U MOMOIIH;
OdopmiieHre JOKYMEHTOB Ha COLUANIbLHOE 0OCITYKUBAHUE B TOCY/IAPCTBEHHBIX U
HETOCYJIApCTBEHHBIX  MEIUKO—COIMAIBHBIX  YUPEXKACHHUSAX (OpraHU3aIMsiX),
IPEJOCTABISIIONIUX YCIYTH 3a CYET TOCYJapCTBEHHBIX OIOJKETHBIX CPEJICTB;
OdopmiieHne TOKyMEHTOB Ha COLIMAIbHOE 00CTy)KMBaHUE HA AOMY JJISI OJUHOKHUX,
OJVWHOKO MPOXUBAIOIIUX MpecTapesblX, HWHBAJIUJIOB U JACTCH—HMHBAIUIOB,



HY XA M UXCS B NOCTOPOHHEM yxone 1%} IIOMOIIH;
Ha3nauenue conuanbHON MOMOIIM CHEUaIUCTaM COIMabHON cdephl,
OPOXUBAIOIIUM B  CEJIbCKOW MECTHOCTH, IO MPUOOPETEHUIO TOIUIUBA;
Peructpauus u mnocTaHOBKa Ha YyuyeT 0e3paboTHBIX TpaxIaaH;
Odopmienne NOKYMEHTOB Ha HWHBAJIHAOB IS OOeCHeueHHUs Hux
CAaHATOPHO—KYPOPTHBIM JEUYEHUEM;
Peructpauus u y4eT rpaxk/iad, IOCTpaJaBLINX BCIEICTBUE AEPHBIX UCIIBITAHUN Ha
CeMunaizaTuHCKOM HUCHOBITATEIbHOM AJEPHOM IOJIUTOHE;
Odopmnenue AOKYMEHTOB Ha WHBAJIUIOB JJsI oOOecredeHus ux
Cypa0—TU(]IIOTEXHUYECKUMU CPEACTBAMU U 00s3aTENbHBIMM TUTMEHUYECKUMHU
cCpexcTBAaMUu,;
«Ha3Hauenue rocynapCTBEHHOM aJpEeCHOM COLHUAJIbHOM ITOMOIIIH.
Cuocka. IlyHkt 1 ¢ u3mMeHeHHMsIMU, BHECEHHBIMU MMOCTAHOBJICHUEM aKuMaTta
Axxapckoro paitona CeBepo-Kazaxcranckoit oonactu ot 4.02.2013 Ne 39 (BBoautcs B
NEWCTBUE IO HUCTEYEHHM JECATU KaJEHIApHBIX [HEH MOcCie JHS €ro MepBOro
opuMaNbHOTO ONMyOJIHUKOBAHUS)
2. KOHTposb 3a UCIOJIHEHHEM HACTOAILIETO MOCTAHOBJIEHUS BO3JI0XKHUTH HA
HayaJbHUKA TOCYJAapCTBEHHOrO yupexkaeHus «Otnaena 3aHATOCTH U COLMAIbHBIX
nporpamMmm AKXapckoro palioHay.
3. Hacrosmee nocTaHOBIEHUE BBOAUTCS B ACHCTBHUE MO MCTEUYECHUU AECATH
KaJICHIApHBIX THEH MOcie JHS ero MepBoro oGUIruaibHOro OMyOIMKOBAHHUS.
AKHM paroHa A. TacremupoB
Y T Bep kK oOeH
NOCTAHOBIEHHUEM akumMarTa
AKXapcKoOToO paioHa
ot 22 aBrycta 2012 roga Ne 277

PermamMenT rocymapcTBeHHOH yciayru «OdopMiIeHHe TOKyMEHTOB Ha
MHBAIMIOB JJIA MPEAOCTABIICHUA UM YCIYT HHANBHAIYAIHHOTO IIOMOITHHUKA 1A

VMHBAJMIOB IIEPBOM I'PyIIIBI, IMCIONINX 3aTPYJHCHHUE B ICPEABIDKCHAN U
CIEIMAICTa )KECTOBOTO S3hIKA UL HHBAJMIOB IO CIyXy»

1. OcCHOBHEIE TIOHATHA

1. B nacrosimem Permamente «OdopmiieHre TOKYMEHTOB Ha WHBAJIUIOB IS
MPEIOCTABJICHUS UM YCJIYTU UHAMBUIYaJIbHOTO MOMOIIHUKA JJIs MHBAJIUJIOB MIEPBOU
TPYMIIbI, UMEIOIIUX 3aTPYIHECHUE B MEPEABMKEHUN U CIICIIMATIMCTA )KECTOBOTO A3bIKa
JUIS. THBAJIUOB 1O CIyXy» (Aanee - PeriiaMeHT) UCoNb3yOTCs CASAYIONTNE TTOHATHS:



1) morpebutens (3asaBuTenb) — GU3MUECKUE NUIA: TrpaxiaHe PecmyOnuku
Kazaxcran, nHOCTpaHIlpl U JHIla 0€3 TpakJIaHCTBA, MOCTOSIHHO MPOXXUBAIOIINE HA
TEPPUTOPHUU Pecnybnuku Kazaxcran;

2) YyIOJTHOMOYEHHBIN OpraH - TOCyIapCTBEHHOE yupexaeHue « OTesn 3aHIATOCTH U
CoIMaIbHBIX Mporpamm Axxapckoro paiiona CeBepo—Kazaxcranckoi odmact.

2. O0mue MoJIOXEHUSA

2. 'ocynapcTBeHHasl yciiyra IpeloCTaBIseTCs TOCY1apCTBEHHBIM YUPEKICHUEM «
Otgen 3aHATOCTM M COUMANBHBIX NporpamMm  AKXapcKOro paiioHa
CeBepo—Kazaxcranckoil obnactu» (J1ajiee — YMOJHOMOYEHHBIM OpraH) Mo ajapecy:
Cesepo-Kazaxcranckas o6mnactb, Axxkapckuit paiion, ceno Tammuk, ynuna [ennanas
13a, agpec snekTpoHHOo# noutkl: akzhar-social@sko.kz, Tenepon 8-715-46-22-1-37,
K abwumHaert 4

3. ®opMa OKa3bIBAEMOM TOCYJIapCTBEHHOWN YCIIYyTW: HE aBTOMATHU3UPOBAHHASA.

Chocka. IIyHKT 3 B pelakiuu MOCTaHOBJIEHHS akuMaTa AKXapCKOro paioHa
CeBepo-Kazaxcranckoit obmactu ot 27.09.2012 N 320 (BBOAMTCS B JACHCTBHUE IO
UCTEUCHUU JIECATH KaJEHJApPHBIX JIHEH IMOoclie JHS €ro MepBOro o(UIMalibHOTO
OnNyOnNTUKOBAaHMUSH)

4. T'ocynapcTBeHHas yciayra nNpeocTaBiseTcsl Ha OCHOBaHUU MOJMYyHKTa 4) MyHKTa
1 crarem 21 3akona Pecy6nuku Kazaxcran ot 13 ampenst 2005 roga «O conuanbHOM
3amuTe WHBanunoB B Pecnybnuke Kazaxcran» u IlpaBun mpemocraBieHus B
COOTBETCTBUU C WHJMBUIYATbHOW MPOrPaMMON peadMIUTALHUKN COLMATBHBIX YCIyT
VHIWBHUAYAJIbHOTO IIOMOIIHMKA JJISi WHBAJWJIOB MEPBOM TIpyINMbl, HMEIOMIUX
3aTpyAHEHUE B MEPEIBHKEHUHN U CIIELUAIIMCTA )KECTOBOI'O SI3bIKA ISl MHBAJIMJIOB 10
CIyXy - TPUILIATh YacOB B I'0J, YTBEPKICHHBIX MOcTaHOBIeHUEM IIpaBuTenbcTBa
Pecnyonuku Kazaxctan ot 20 wurons 2005 roga Ne 754, mocTaHOBJIeHHEM
[IpaButenbctBa Pecnybnuku Kazaxcran ot 7 ampens 2011 roma Ne 394 «O6
YTBEPKJACHUU CTAHAAPTOB T'OCYJApPCTBEHHBIX YCIYT B cepe COLMAIBbHOW 3alllUTHI,
OKa3bIBa€MBbIX MECTHBIMU UCIOJHUTEIbHBIMU opraHamMmu».

5. TlonHas mHpopmanusa O MOPAAKE OKa3aHUsl rOCyAapCTBEHHON YCIyru H
HEOOXOOUMBIX  JOKYMEHTaX  paclojlaraeTcsi Ha  HHTEpHET-pecypce
www.ozsp-azh.sko.kz, crengax ymoJIHOMOYEHHOrO oOpraHa, B OQUIHUAIBHBIX
HCTOYHHUKAX uHbopManuU.

6. Pe3ynbrarom oka3plBa€MON yCIyTH, KOTOPYIO OJYYHT MOTPEOUTENH (3asIBUTEIND
) ABIIsIeTCS yBenoMJeHue 00 opOopMIIEHUU JOKYMEHTOB ISl IPEIOCTaBICHUS YCIyTH
WHIWBHUAYAJIbHOTO TOMOIIHUKA JJIsi MHBAJWJIOB MEPBOM TIpyINMbl, HMEIOLIUX
3aTPyJIHCHHUE B MEPEJIBKEHUH, U CIICI[UATUCTA )KECTOBOTO S3bIKA JIJI1 HHBAJIHUIOB I10
CITyXy, THOO MOTUBHPOBAHHBIN OTBET 00 OTKa3e B MPEJOCTABICHUH TOCYIapCTBEHHOMN



yCAYTH Ha OyMaxHOM HOCHUTEIE.
7. TocynapcTBeHHas ycjiyra okas3bIBaeTCs (PU3UUYECKUM JIMIAM: Tpa)KJaHam
Pecnny6nuku Kaszaxcran, mHOCTpaHIaM M JjuiaM 0e3 IpakIaHCTBa, MOCTOSHHO
OpOXKMUBAKOIIMX Ha Tepputopuu PecnyOnuku Kazaxcran (manee - morpeOutenu):
1) nHBaMMaaM MEPBOM TPYMIBI, UMEIOLIUM 3aTPyAHEHUS B MEPEIBIKEHUHU, Ha
OCHOBaHUW MEIMIIMHCKUX TIOKa3aHUH K TMPEJOCTaBICHUIO COIUAIBHBIX YCIYT
UHAUBUAYAIbHOTO NOMOUIHHUKA;
2) uHBaNMJaM 10 CIIyXY, BJIaJICIOLUM HaBbIKAMH KECTOBOT'O S3bIKa, HA OCHOBAHUU
MEIUIIMHCKUX TOKa3aHWM K TPEJIOCTABICHUIO COIMANBHBIX YCIYT CIEIHAINCTa
’KECTOBOTO SI3bIKa.

3. TpeboBaHMA K OPAAKY OKa3aHHUA IOCYJapCTBEHHOHN YCIyTH

8. Cpoxu oOKazaHUs TOCYJAAapCTBEHHOW  yCHIYTH:

1) cpoku okazaHus roCyIapCTBEHHOM yCIyrd ¢ MOMEHTA Cllayu NMoTpeduTeneM
HEOOXOIMMBIX JOKYMEHTOB, ONPEEIICHHBIX B MMYHKTE 12 HACTOAILIErO periiaMeHTa - B

TEUYECHUE OEeCATH pabouux OHEMH;
2) MaKCUMAJIbHO JOIIYCTHUMOE BPEeMs 0>KHIAHMS O MOJYyYEeHHs TOCyAapCTBEHHOM
yCIIyT'd, OKa3blBa€MOM Ha MecTe B JIeHb OOpalleHus MOTpeOuTesns, 3aBUCUT OT
KOJIMYECTBA YEJOBEK B Ouepeau U3 pacuera 15 MUHYT Ha OOCIyKMBaHUE OIHOTO

noTrTpeoOuUuTECN A ;

3) MakcHUMaJbHO JONYCTUMOE BpeMs OOCHy>XHUBaHUA MNOTpeOUTENs
rocyJapCTBEHHOM YCIYyTroil, OKa3bIBA€MOI Ha MECTE B JIEHb OOpaleHus, - He oonee 15
M WU H Yy T

['ocynapcTBeHHasd yciyra npeaocTtaBiasercss OecniaTHO.
9. B nmpenocTaBiieHUU TOCYJapCTBEHHON YCIYTH OTKa3bIBAETCA MO CIEIYIOINM
OCHOBAQHHUSAM
1) Hanuuue y noTpeduTesns MEAUIMHCKUX MMPOTUBOIIOKA3aHUN B IPEIOCTABICHUU
YCIYTd MHIWBHUAYAJIbHOTO MOMOIIHUKA JIJI UHBAJIUAOB NEPBOM I'PYIIIbI, UMEIOIIHNX
3aTpyAHEHUE B MEPEABUIKEHUM, U CIEIUATNCTA XKECTOBOTO SI3bIKA JIJI1 MHBAJIUAOB 110
c Ty X ¥y
2) OTCYTCTBHE OJHOIO U3 TPeOyEeMBIX JOKYMEHTOB ISl PEJOCTABICHUS TaHHON
roCyJJapCTBEHHOM YCIyTH, MPU BBISIBICHUU OMIMOOK B OGOPMIICHHH JOKYMEHTOB;
3) HEeZOCTOBEPHOCTHb NPEACTABICHHBIX CBEAECHUNW H JOKYMEHTOB.
OcHoOBaHuUl I NPUOCTAHOBJIEHUSI OKAa3aHMS I'OCYIApCTBEHHOW YCIyI'M HE
U M € € T Cc 4
10. I'ocynapcTBeHHas yciyra OKa3bIBaeTCs B MMOMEIIEHUAX YIIOJTHOMOYEHHOIO
oprasa o MecTy Npo>XKuBaHus norpedurens. [lomenieHus: ynoJiHOMOYEHHOIO Oprasa,
000pyZ0OBaHbl CTYJbSIMHU (CKaMEWKaMH) U CTOJaMHU JUIsl MOJATOTOBKU HEOOXOIUMBIX



JOKYMEHTOB, OCHAIlleHbl HH(OPMALIMOHHBIMU CTEHJIaMHU, UMEETCS 3aJl OXKUIAHU, a
TaK)K€ B MOMEILEHUHU MPEAYCMATPUBAIOTCS YCIOBUS sl 0OCTYKUBaHUS IOTpeOUTENEH
c OTPaHUYEHHBIMHU BO3MOXHOCTSIMHU.
[loMemeHnnss yYMNOJIHOMOYEHHOTO OpraHa COOTBETCTBYIOT
CaHUTAPHO-3MUIEMUOJIOTHYECKUM HOpPMaM, TpeOOBaHUAM K O€30MacHOCTH 3JaHUMA,
OCHAIIICHBI OXpaHHOU 1 IPOTUBOIIOKAPHOU CUTHAJIHU3alUCH.
11. Dramnbl okazaHus roCy1apCTBEHHOM YCIYyTH C MOMEHTA ITOJyYEHHUS 3asiBJIICHUS
OT NOTpeOuTeNs I MOJYyYeHHs] TOCYJapCTBEHHONW YCIyTd M 0 MOMEHTa BbIJAUU

pe3ylibTaTa rocyiapCTBEHHOH yCHYT:
1) moTpebuTeNns MoAaeT 3asABJICHUE YCTAHOBICHHOTO 00pasiia U HeOOXOIUMBIH
nepedeHb JTOKYMEHTOB Ha npeaocTaBlIeHUE yCIyTH;

2) OTBETCTBEHHBIN CIEIUATKUCT YIIOJTHOMOYEHHOTO OpraHa MpoOBOJUT PETUCTPALIUIO
oOpailleHusi B KypHaye, MPUCBAUBAET BXOSALIMA HOMEp Ha 3asBJICHUH, BHIJACT
NOTPEOUTENI0 TAJOH M IEepeacT PYKOBOAUTEIIO YIOJTHOMOYEHHOIO OpraHa;

3) pyKOBOAUTENb YIOJIHOMOYEHHOTO OpraHa IOCJe PacCMOTPEHUs Halaraet
PE30JIIOIMIO HA 3asBJICHUU M HANPaBJsieT JOKYMEHThl OTBETCTBEHHOMY CIEHUAIUCTY
YyOOJIHOMOYEHHOTO oprasna;

4) OTBETCTBEHHBII CHENUAIUCT YIMOTHOMOYEHHOTO OpraHa OCYLIECTBIISIET
paccMOTpEHUE JOKYMEHTOB, OCYIIECTBIJISIET MPOBEPKY IMOJHOTHI JIOKYMEHTOB Ha
ONpeNIEeNICHHE MPaBa MOJIy4yaTeNsl yCIyry Ha MIPEAOCTABIEHUE FOCY1IapCTBEHHOM YCIyTH
, BBOJIUT JIaHHBIC MOTPEOUTENI B AJICKTPOHHYIO 0a3y JaHHBIX, MOATOTABIUBAET
yBeJloMJIeHUE 100 0hOopMIISIET MOTUBUPOBAHHBIA OTBET 00 OTKa3e W HaIpaBIISET
PYKOBOJUTEIIO YIIOJHOMOYEHHOT O opraHa TSt NOANUCAHUS;

5) pYKOBOJUTENb YIMOJIHOMOYEHHOTO OpraHa MOAINUCHIBAET YBEIOMIICHUE O
NOCTAHOBKE MOTPEOUTENS Ha yUET Ha MPEIOCTaBIEHUE IOCYIapCTBEHHOM YCIYTH WU
MOTHUBHUPOBAHHBIA OTBET OO0 OTKAa3e M HAMPABISIET OTBETCTBEHHOMY CHEIUATUCTY
YyOOJTHOMOYEHHOTO opraHa;

6) OTBETCTBEHHBIM CIEHUAIUCT YIMOJIHOMOUYEHHOIO OpraHa PErucTpupyeT
pe3yabTaT OKa3aHWs FOCYJIapPCTBEHHOW YCIYTH B KYypHalieé M BBIJACT MOTPEOUTENIO
YBEJAOMJIEHHE O IIOCTAaHOBKE NOTpeOHUTENss Ha y4YeT Ha MPeIOCTaBIEHUE
rocyJapCTBEHHON yCIyTH JINOO MOTUBUPOBAHHBIN OTBET 00 OTKa3e.

4. Omucaane DopAAKa AeicTBUi (B3aUMOAECHCTBHA) B IIPOIecce OKa3aHUA
roCyJapCTBEHHOM YCIyTd

12. JIns momydeHus: TOCYyTapCTBEHHOW YCIyTH MOTPEOUTENH TPEACTaBISIOT:
1) 3asBlIeHHE YCTAaHOBJIEHHOTO 00pa3lia ¢ YKa3aHHUEM PEKBU3UTOB JOKYMEHTA,
YAOCTOBEPAIOUIECTO JIMYHOCTh, HOMEpP COLUAIBHOTO WHAWBUIYaJIbHOTO Koja (mpu
HAJIU4YUH UHJIUBUYaJIbHBIN UICHTU(DUKATMOHHBIN HOMED);



2) BBINIUCKY W3 HHIAUBUAYAIBHOW MpPOrpaMMbl peaOUIUTAIlMU WHBAINJA;
3) JOKYMEHT, YJIOCTOBEPAIOIUNA JUYHOCTh MOTpeOuTeNs;
4) CIpaBKYy 00 MHBAJIUJTHOCTH.
13. B ynonnoMmoueHHOM opraHe (pOopMbI 3asiBJICHUN pa3MeNaloTcsl Ha CrelualibHON
CTOWKE B 3alie OXHUIAaHUs JHOO Yy COTPYJHHUKOB MPUHUMAIOIIUX JOKYMEHTHI.
14. Heobxoaumblie 151 TOTyYEHHS TOCYIapCTBEHHOM YCIIYTH 3aM0JIHEHHAs hopMa
3asBJI€HUSI M Jpyrue JOKYMEHTHI CHAIOTCA OTBETCTBEHHOMY CIIELUAIHUCTY
YIOJHOMOYEHHOTO oprasa, B KaOuHET Ne 4.
CBeneHust 0 HoMepax KaOMHETOB OTBETCTBEHHBIX JIUI] PACIOI0KEHBI HA CTEHE
yIOJHOMOYEHHOTO OpraHa, rje pasMmelieHa HHQPOpMaIus IO MPEeIOCTABICHUIO
rocylapCTBEHHOH yCcAyru.
15. Ilocne cnaun Bcex HEOOXOAUMBIX TOKYMEHTOB B YIIOJHOMOYEHHOM OPIaHe
NOTPEOUTENI0 BBIJAETCS TaJlOH C YKa3aHUEM JaThl PErUCTpalid U TMOJy4YEHUS
NOTpeOUTENEM TOCYAApPCTBEHHOM YCIyTH, (PaMUINU U MHUIMAJIOB JIULIA, IPUHSBIIETO
I O KY ME€HT B
16. Beiraua u noctaBka yBenomieHus o0 opopmiieHnn (0TKaze B 0pOPMIICHUHN)
JOKYMEHTOB ISl MPEAOCTABICHUSA YCIYTH WHIMBUIYAJIbHOTO MOMOIIHUKA IS
WHBAJIKAOB TEPBOM TPYNIbl, HMEIOIMX 3aTPyJHEHUE B TMEPEABUKCHUU, U
CIEI[MAJINCTAa JKECTOBOTO SI3bIKA [IJIS WHBAJIUJIOB IO CIyXy, OCYIIECTBIAECTCS
MOCPEICTBOM JIMYHOT'O TOCEIIEHUs] MOTpeOuTeNeM YIOJIHOMOYEHHOIO0 OpraHa Mo
MECTY  JKUTEJIbCTBA,  TakKXe  IOCPEJACTBOM  NOYTOBOILO  COOOIIEHHUS.
B ciyuae HEBO3MOXHOCTH JTUYHOTO OOpalIeHUsT MHBATU MOXKET YIIOJIHOMOYHTh
IPYTUX JIMI Ha OOpalieHue C 3asBJIECHUEM O MPEAOCTABICHUU COLHUAIBHBIX YCIyT
WH]IUBUIyaJlbHOTO TOMOIIHUKA, CIEHHATUCTa >KECTOBOIO S3bIKA HAa OCHOBAaHHUU
JIOBEPEHHOCTH, HE TpeOyrouiei HOTapUajJbHOTO yIOCTOBEPEHHUS.
17. TI'padux paboTsl yNOJTHOMOYEHHOrO OpraHa:
exeaHeBHO ¢ 9.00 yacoB 1o 18.00 gacos, ¢ 06eaeHHBIM niepepbiBoM ¢ 13-00 mo 14-
00 dgacoB, KpoMme BBIXOJHBIX (Cy000Ta, BOCKpPECEHBbE) W MPA3THUYHBIX JTHEH.
[Ipuem ocyuiecTBisgeTCS B MOpsAKE odepenn Oe3 MpeaBapUTesIbHOW 3alucu U
YCKOPEHHOTO O0CNyXUBaHUSA.
18. B mpouecce oka3aHHs rOCYJapCTBEHHOW YCIYyTH YYacTBYIOT CIEIYOIINE
CTPYKTYpPHO-(QYHKIMOHAIbHbIE € TMHUIIBI (manee — COE):
1) pykoBoAUTENb YNOJHOMOYEHHOIO OpraHa;
2) OTBETCTBEHHBIM CHEUHAJIUCT YMNOJHOMOYEHHOTO OpraHa.
19. TexkcToBOe TaONMMYHOE OMUCAHUE MOCIIEIOBATEILHOCTH MPOCTHIX JNEUCTBUH (
npouenyp, Gpynkuui, oneparuii) kaxaon COE ¢ ykazanueM cpoka BBIOJHEHUS
KaXJOTO JEeNCTBUSA MNPUBEACHO B MPUIOKEHUU | K HACTOAIIEMY pErjaMeHTy.
20. Cxema, oTpakaromiasi B3auMOCBSI3b MEXKIY JJOTHUECKOM TOCIIEI0BATEIIbHOCTHIO



nercTBUi (B Mpolecce okazaHus rocygapctBeHHor ycnyru) u COE, npuBenena B
MPUIOKEHHUH 2 K HACTOSIIIEMY PETJIaMEHTY.

5. OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHIY, OKa3HIBAEMBIX TOCYJapPCTBEHHEIC
yCIIyrn

21. OTBETCTBEHHBIMH JIMIIAMH 32 OKa3aHUE TOCYJAPCTBEHHON YCIYTH SIBIISIOTCS
PYKOBOJUTENb U JIOJKHOCTHBIC JIMIlA YHOJHOMOUYEHHOTO OpraHa, y4acTBYIOIIUE B
OKa3aHWUU TOCYJAapCTBEHHON yciuyru (manee -  JOJKHOCTHBIE — JIWIIA).

JIOJOKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTh 3a KadeCTBO U 3(PHEeKTUBHOCTH
OKa3aHMUsl TOCYJIapCTBEHHOMN YCIyIrH, a TaKXe€ 3a NMPUHUMAEMbIE MMHU PEIICHUS U
nerctBus (0e37eHCTBUS) B XOJ€ OKa3aHUs TOCYJapCTBEHHOM YCIIYTH, 3a peaIu3allnio
OKa3aHWUsl TOCYJAapCTBEHHOW YCIyrd B YCTAHOBJIEHHBIE CPOKU B MOPSJIKE,
npeayCMOTPEHHOM 3aKOHO/1aTE€IbCTBOM Pecny6nuku Kazaxcran.

22. B ciryyasx Hecorjacus ¢ pe3yJibTaTaMy OKa3aHHOM rOCYIapCTBEHHOM YCIyTH
noTpeOUTETh UMEET MPAaBO 0OPATUTHCA B CYJ B YCTAaHOBJICHHOM 3aKOHOAATEIILCTBOM
oo p s O K €

23. IToTpeburemnto, 0OpaTUBIIEMYCsl ¢ TUCHbMEHHOM Kaj1000M, BBIAETCS TAJIOH C
yKa3aHHEM JaThl 1 BPEMEHHM MOJIyYEHHUs OTBETA Ha IMOJAHHYIO KaJI00y, KOHTAKTHBIE
JAHHBIE JOJIKHOCTHBIX JIUII, Y KOTOPBIX MOXKHO Y3HATh O XOJI€ PACCMOTPEHUS KaJIOOBbI.

[T punoxeHUE 1
K Permamenry roCyJapCTBEHHOU yCayru
«Odpopmaenue JOKYMEHTOB Ha WHBAJIUI0B
N NPpENOCTABIECHUS UM yCIyr
MHIUBUAYAJIBHOTO NOMOIIHUKA L
MHBAJINUJO0B nepBoOn TpYIIHI, UM EI0 U X
3aTpPyAHEHUE B NIEPpEABUKEHUHU "
cnemuailucTa KECTOBOTO A3bIKa LS

WHBAJIUJIOB I10 CIyXYy»

Onmcarue
IIOCJICAOBATEIILHOCTH M B3aMMOACHCTBHE a{MIHICTPATUBHEBIX ACHCTBHH (
npouexyp) Tabmma 1. Omucarue peticrBuit COE

JleiicTBUS OCHOBHOTO IpoIiecca (xo/a, MoTokKa pador), Ha 1 3asBuTENs

No nencTBUSA

1 2
(xona, motoka padoT) 3

OTBETCTBEHHBIHI PykoBonurens

OTBETCTBEHHBIM CHEIMATIUCT
Hamnmenosanue COE COeluagucT YIIOJITHOMOYEHHOT O

YIIOJIHOMOYEHHOI'O OpraHa
YIOOJIHOMOYCHHOI'O OpraHa opraHa



Haumenosanue NEHCTBUSI
(mpotecca, MPOIETYPHI,
OTEepamun) 154 X
OIIUCaHUE

dopma 3aBEepIICHUS
(maHHBIE,

JOKYMEHT,
OpraHU3alUOHHO-
pacnopsAaAuTeNbHOE
penieHue)

CpOKI/I HUCIIOJTHCHUA

Howmep cnenytomero neictBust

No JNeUCTBUS (xona,
MoTOKa paboT)

Haumenosanne COE
HaunmenoBanue NEHCTBUSI
(mponecca, MIpouenypBHI,
OTEepamumn) 154 X
OITHCaHeE

dopma 3aBEPIICHUS
(mauusbe,

JOKYMEHT,
OpraHW3aIHOHHO-
pacnopsaAuTeNbHOE

penieHue)
CpoKH UCHIOTHEHUS

Howmep cnenytomero neicteust

Ilpuem, pernctpammus | 2CCMOTpeHue PaccMoTpeHHe JIOKYMEHTOB,
JIOKYMEHTOB BbIIAYa AOKYMCHTOB u OCYIICCTBIICHUE IIPOBCPKU
b
TajJoOHA HOTpe6I/ITeJ'I}O HaJIOKCHUEC TIOJTHOTBI JOKYMEHTOB,
pe3oarounn Ha NOATOTOBKA YBEIOMIICHUS
3asBJICHUH 1100  MOTHBUPOBAHHOTO
oTBeTa 00 OTKaze
HanpaBnenue
Hanpasnenue pesynbrara
HanpaBnenue nOKyMEHTOB OTBETCTBEHHO .
OKasaHHs TIOCYyHdapCTBEHHOU
s paccMoOTpeHHd MYy crnemnua
YCIAyrH pPYKOBOIUTEIIO IS
PYKOBOIUTEIIIO JHCTY ons
MOATTUCAHUS
HUCIIOJITHEHUA

He Oomee 15 MuHYT B TeyeHue 1 yaca

2 3

B TeueHHe 9 pabounx aHEH
4

JeiicTBUS OCHOBHOTO TIpoIiecca (X0/a, OToKa pabor)
5 6

PykoBonurens
YIOJIHOMOYEHHOTO OpTaHa

OTBETCTBEHHBI CHNENUATUCT YHOJHOMOYEHHOTO
opraHa

IlopnuceiBaeT yBenoMicHUE

WIH  MOTHBUPOBAHHBIH

Peructpupyer B IKypHaie pe3yabTaT OKa3aHUs
orBeT 00 OTKasze u .

TOCYJApCTBCHHOU YCIYIW M BBLAACT YBCIAOMJICHUEC
HampaBisieT .

100 MOTHBHUPOBAHHBIN OTBET 00 OTKa3e MOTPEeOUTEIIO
OTBETCTBEHHOMY

YTIOJIHOMOYEHHOT'O OpraHa
INopnucanue nokymeHTa

Brinaua pesynbrara

B TeueHue 1 gaca

6

He Oonee 15 MUHYT

Tabmma 2. BapuanTsl Henoibs30Banua. OCHOBHO# Ipomecc

OTBETCTBEHHBIH
YIOJIHOMOYEHHOTO OpraHa

Jetictue 1.

IIpoBoguT perucrpauuio 3asBICHUS B
JKypHaJIe, IIPICBauBaeT BXOIAIINI HOMED
Ha 3asBJICHHE, BBIJACT IOTPEOUTEIIO

CIICIHAIIHUCT

PykoBogutensp OTBETCTBEHHBII

YIIOJTHOMOYEHHOI'O OpraHa

CIIEIMATUCT
YIOJHOMOYEHHOT'O OpraHa

JletictBue 3.
OcymecTBiaseT  pacCMOTpPEHHE
JIOKYyMEHTOB, OCYIIECTBIISIET

HetictBue 2. IIPOBEPKY IOJHOTHI JOKYMEHTOB Ha

Iocie paccMoTpeHHsI HanaraetT OIpeAesieHHE IpaBa IOJIydaTes

TaJOH M TEpelaeT Ha PacCMOTPEHHUE
PYKOBOJIUTENIO YIIOTHOMOYEHHOTO OpraHa

PE30JIOOUI0 W HANpPaBIACT yciayru Ha nmpeaoCTaBJICHUEC

AOKYMEHTBI OTBETCTBECHHOMY FOCYI[apCTBeHHOﬁ yciayru,

CHICHUAINCTY AJIs1 UCTTOJIHCHUSA MMOoATrOTaBJIMBACT YBCIAOMJIICHUC U
HammpaBJIsACT PYKOBOAUTECIIIO

YIOOJIHOMOYEHHOTO oOpraHa JIsd
OoAITUCaHUA



[HeiictBue 5.

Peructpupyer pesynprar oOKazaHUS
TOCYJTapCTBEHHOW YCIYT'H B XXypHaie U
BBIJACT IOTPEOUTETIO YBEIOMIICHHE O
MIOCTaHOBKE IMOTPEeOUTENs Ha Y4eT Ha
IPEIOCTaBICHHE  TOCYIapCTBEHHOM

yCIIyTH

Heiicteue 4. IloanuceiBaer
YBEJOMJICHUE O IOCTaHOBKE
moTpeOuTenss Ha YydYeT Ha
MpeIoCTaBICHUE

TOCYIapCTBEHHOH YCIyTH U
HampaBJIsIET OTBETCTBEHHOMY

CIICUAINCTY YIIOJIHOMOYECHHOT'O

oprana

tTabmua 3. BapuaHTE HCHOJIE30BaHUA. ATFTEpPHATHBHBIN ITPOLIECC

OTBETCTBEHHBIH
YHOJIHOMOYEHHOTO OpTaHa

CcrneuruajaInucT

JHetictue 1.

[IpoBoguT perucrpamuio 3asBICHUS B

XKypHaJe, IPICBaNBaeT BXOMIIINN HOMED
Ha 3asiBIICHUE, BBIJACT NOTPEOUTEIIO

TaJlOH M TepeJaeT Ha paccMOTpeHHe

PYKOBOJUTEIIO YIOJTHOMOYEHHOT'O OpraHa

JletictBue 5.

Peructpupyer pesynpTaT OKa3zaHHS
TOCYAApCTBEHHOW YCIyTH B XypHalle U
BBIIa€T MOTPEOUTENI0 MOTHBUPOBAHHBIN
OTBET 00 OTKa3e

PykoBonurens
YIOJHOMOYEHHOI'O OpraHa

JHetictBue 2.

ITocne paccMoTpeHus Hajnaraer
pPE30JIOLUI0 U  HampaBlsSIET

JIOKyMEHTBl OTBETCTBCHHOMY
CHETHAIHCTY IS NCTIOTHEHHS

Jeiicteue 4. I[loanuceiBaet
MOTHBHPOBAaHHEI OTBET 00
OTKa3e W  HampaBigeT

OTBETCTBEHHOMY CIEIIUATIUCTY
YIOJHOMOYEHHOT'O OpraHa

OTBETCTBEHHBIH
YHOJIHOMOYEHHOTO OpTaHa

ClrienrualaucT

JleticTBue 3.
OcymiecTBIIeT  paccCMOTpPEHHUE
JOKYMEHTOB, OCyLIECTBJISET

MPOBEPKY IOIHOTHI JOKYMEHTOB Ha
ompejelieHHe IpaBa IOJydaTens
yCIyTH MpeJoCTaBICHIE

rocyIapCcTBeHHOR
oopMIIsieT MOTHBUPOBAHHBIN OTBET
006 HalpaBJIsSeT

PYKOBOAUTETIO YIIOJHOMOYEHHOTO

Ha
yciayra, W

OTKas3¢C nu

OopraHa [Jist oAU CaHus

[IpuntoxeH"ue 2
K Pernamenty rOCyJIapCTBEHHOM yCIyTu
«Odpopmaenue JOKYMEHTOB Ha MHBAJIUJIOB
JUTT S NPpEAOCTABIECHUSA UM ycunyr
UHAUBUAYAJIBbHOTO MNOMOIIHUKA LA
MHBAJIIUA0B MEepBOM TPYNIHI, MM €0 I U X
3aTpyAHEHUE B NEPEABUKEHUHU U
CHenuaigmucTa KECTOBOTO A3BbIKA LS

WHBAJIUJOB I10 CIIyXy»

Cxema,

OTpaXkaromas B3anMOCBA3b MEXAY JOTHIECKOM OCIIEI0OBATEILHOCTHIO
aJIMUHNCTPATHUBHBIX ACHCTBUM



O TEeTCTEeHHEI CHEIMATIHCT

VIIOMHOMOYEHHOr 0 Opraga *
IPOBOIHT PETHCTPAIMED 2aABTeHHA
B KVPHATE, IPHCBAMBAST BXOJAIIHI
HOMED Ha 3aABISHHH, BRIJAST
MOTPeOHTEM TATOH H epeJacT Ha
paccMOTpeHHE PVKOEOJHTETIO
VIIOIHOMOYSHHOI O Opraga
(He bomee 13 amHYT)

.

PvkoBoguTENE VIIOHOMO9EHHOT O
OpraHa mOC/e paccMoTpPeHHA
HATATAST PEZ0IOIHED HA 33ARICHHH
I HATPaEIdeT JOKVMEHTEI
OTESTCTECHHOMY CIEUHATHCTY
(2 Tegenne | waca)

)

IloTpeduTens
F

O TESTCTEECHHBE CIIEIHATHCT
VIIOTHOMOYEHHOTO Oprasa
PETHCTPHPVET PesviLTaT OKasaHHA
TOCVIApPCTEEHHON VCIVIH B
AVPHATIE H BEJaeT IOTPedHTemo
VEEJOMIEHHE O IIOCTAHOBKE
MOoTpe0HTeNd Ha VHeT Ha
IpeI0CTARIEHHE TOCVIAPCTREEHHOH
VCAVTH THOO MOTHEHPOBAHHEIH
OTEET 00 0TKAzE
(me bomee 13 MMHYVT)

OTEeTCTEeHHEE CIEHATHCT
VITOTHOMOYEHHOI 0 OPrala OCVINeCTBIAeT
paccuMoTIpeHHe JOKVMEHTOE,
OCVINECTBIAET IPOBEPKY TIOJIHOTEI
JOKVMEHTOE HA OIpeleleHHe Ipasa
MOIVEATeNd VCIVIH Ha IpeJoCcTaEIcHHe
TOCVIApPCTESHHOH VCIVIH, BEOJHT
JaHHEIE IOTPEOHTENA B 3ISKTPOHHVIO
0a3v JAHHEIX H MOJr 0TaBIHBAET
VEEJOMISHHE THO0 0dopMIdeT
MOTHEHPOBAHHEIH OTEET 00 OTKA2E H
HAMPAaEIAT PYKOEOJHTETIO
VIIOTHOMOYSHHOI O Oprada 1714
IOJIHCAHNA
(B Tedenne 9 gueit)

Y T Bep kK aneH
MOCTAHOBICHHUECM
AKXapcKoOToO

oT 22 asrycta 2012 roga Ne 277

PernmamenT

Y

Pvxopogutens
VIIOTHOMOYEHHOT O OPraHa
IOJMHCEERAST VESIOMISHHE
0 IIOCTAHOBKE MOTPE0HTEIA
Ha V¥eT Ha IIPeJoCTaBICHHE
TOCVIAPCTESHHOH VCIVIH
M50 MOTHEHPOEAHHEL
OTEET 00 OTKA3e H
HANPAETIAeT
OTEETCTESHHOMY

CIISITHATHCTY

VIOTHOMOYeHHOrO OpraHa
(& Tegenue | =aca)

akumarTa
panoHa

roCyAapCTBEeHHOH yCiIyTH «OdopMiIeHHE TOKyMEHTOB Ha HHBAIMIOB 1A

IpE€AOCTaBICHUA UM KPCCIIa-KOJIICKID>



1. OcHOBHEIE IOHATHA

1. B nHacrosimiem Pernamente «OdgopmiieHHE TOKYMEHTOB Ha MHBAJUIOB IS
OPEJOCTABICHUS WM Kpecla-KoJsICKn» (nanee — PermaMeHT) HCHONIb3YHOTCS
CIeNyHIIue NOHSATHUS :

1) moTpebutens (3asgBUTENb) — (U3MUECKUE JHIA: Tpaxkaane PecmyOnuku
KazaxcraH, nHOCTpaHIbl U JMla 0e3 Tpa)KJaHCTBA, MOCTOSHHO MPOKHUBAIOIIKUE HA
TEPPUTOPUHU PecnyOnuku Kazaxcran, ABJISIFOIIM ECS WHBAJIUJAMU;

2) yIOJIHOMOYEHHBIA OpraH - ToCcyAapCTBeHHOE yupexaeHue «OTaen 3aHsITOCTU U
colMaIbHbIX Mporpamm Axxkapckoro paiiona CeBepo—Kazaxcranckoi odmactu.

2. O0nIre moJIOXKEHU

2. 'ocynapcTBeHHasl ycilyra IpeloCTaBIsSeTCs TOCY1apCTBEHHBIM YUPEKICHUEM «
Otgen 3aHATOCTM M COUMANIBHBIX MNporpamMm  AKXapcKoro paiioHa
CeBepo—Kaszaxcranckoid oOmactu» (Hanee — yIOJIHOMOYEHHBIH Opras),
pacmniosioxkenHoro 1o azapecy: Cesepo-Kazaxcranckas o0iacTh, AKKapCKHil paiioH,
ceno Tammwmk, ynuua Llenumnnas, 13 a, agpec snektpoHHoW noutsl: akzhar-social@
sko.kz, tenedoH 8-715-46-22-1-37, KaOHWHET 4.

3. ®opMa OKa3bIBAEMOM TOCYJIapCTBEHHOUN YCIIYyTd: HE aBTOMATHU3UPOBAHHASA.

Cnocka. IIyHKT 3 B pemakiuu IMOCTaHOBJIEHHUS akuMaTa AKXapCKOro pailoHa
CeBepo-Kazaxcranckoit obmactu ot 27.09.2012 N 320 (BBOoAMTCS B JACHCTBHE IO
UCTCUCHUU JECATH KaJCHJApHBIX JHEH MOoclie JHS €ro MepBOro o(UIMalibHOTO
ONYyOITHUKOBAHUSI)

4. 'ocygapcTBeHHas ycayra MpeIoCTaBIsSeTCs HA OCHOBAaHUM IyHKTA | crarbu 22
3akona Pecny6iauku Kazaxcran ot 13 ampens 2005 roga «O conmanbHON 3aliuTe
unBanugoB B Pecny6nuke Kazaxcranm» u IlpaBun obOecrnedyeHus HWHBaIUIOB
CIICIMATIbHBIMU CPEJCTBAMH TEPEABUKEHUS, YTBEPKICHHBIX IOCTAHOBICHUEM
[IpaButensctBa PecnyOnuku Kazaxcran ot 20 wuroas 2005 roma Ne 754,
noctaHoByieHreM [IpaBurenbctBa Pecnyonuku Kazaxcran ot 7 anpesnst 2011 roma Neo
394 «O6 yTBepXKIEHUU CTaHAAPTOB TOCYJApPCTBEHHBIX YCIYT B cepe coruanbHOM
3aIlUTHI, O0Ka3bIBa€MbIX MECTHBIMU HCTIOJIHUTENbHBIMU opraHamm.

5. Tlomnas uHoOpMaIUg O MOPSAAKE OKa3aHUs TOCYyAapCTBEHHOUN YCIYTH H
HEOOXOAMMBIX  JOKYMEHTax  paclojiaraeTcss Ha  HUHTEpHEeT-pecypce
www.ozsp-azh.sko.kz, creHgax ymoJIHOMOYEHHOTO oOpraHa, B OQUIIUATIBHBIX
MCTOYHHUKAX UHPpOpPMaAUUHU.

6. Pe3ynbTaToM OKa3bIBAEMOM YCIIYT'H, KOTOPYIO OJYYHUT MOTPEOUTEND (3asIBUTEND
) sABIsieTCS yBeloMJieHHE 00 OGOpMIECHHHM IJOKYMEHTOB [Jisi MpPEeAOCTaBICHUS
KPECI0—KOISCKHA TUOO MOTUBUPOBAHHBIN OTBET 00 OTKA3€ B MPEIOCTABICHUU YCIyT Ha



OyMaxHOM HOCHUTEIE.

Brimady Kpecen-KoJIsICOK OCYIIECTBIISCT YIOJHOMOYEHHBIN OpraH MO CIHUCKY C
yKazaHueM ¢GaMuJInM, HWMEHH, OTYeCTBa HWHBAIWJa, HOMEpa IICHCHOHHOTO
yJIOCTOBEPEHUS, AaThl POXKIACHUSA, MECTa MPOKUBAHUS, HAUMECHOBAHHSI TOTYYECHHON
KPEeCI0-KOIICKH, JlaThI MOJIydCHHS, OTMETKH B MOJIyYCHUU.

7. TocymapcTBeHHasl yciiyra OKa3bIBaeTcs (DM3WYCCKUM JIMIIAM: T'pakJIaHaMm
Pecnybnmukn Kazaxcran, WHOCTpaHIIaM HW JUIaM 0e€3 TPaXJaHCTBA, TOCTOSHHO
POXKUBAIOIIMM Ha TeppuTopun PecnyOmmku Kazaxcran, siBistoniuecs nHBaauaaMu (
majee - norpedurtenu).

MHBamumamM OT TPYJOBOTO yBEUbsl HUIM MPO(eccHOoHAIbHOrO 3a00jeBaHus,
MOJIYYCHHOTO IO BHHE paboTomaTens, B Ciydac MpEKpamlieHus IAeATeIIbHOCTH
paboronmarenss - WHAWBUAYAJbHOTO MPEANPUHUMATENS, WIH JTUKBUIAIUA
IOPUIUYECKOTO JINIIA.

3. TpeboBaHus K MOPAAKY OKa3aHWA T'OCYJaPCTBEHHON YCIyrd

8. Cpoku oKazaHusi TOCYJapCTBEHHON  YyCIyTHU:
1) cpoku okazaHus rocyIapCTBEHHOM YCIyrd ¢ MOMEHTA Cllayd NOTpeOuTeneM
HEOOXOUMBIX JTOKYMEHTOB, ONpEeIeHHbIX B MyHKTe 11 Hacrosmero Pernamenra B
TEYEHUe OEeCATH pabouux OHEH;
2) MaKCHUMAJIBHO JOIIYCTHUMOE BPEMs 0>KMJIAHMS O MOJYyYEHHs TOCYAapCTBEHHOM
yCIYTd, OKa3blBAa€MOW Ha MeCTe€ B JIeHb OOpallleHHs MOTpeOuTens, 3aBUCUT OT
KOJIMYECTBA YEJOBEK B Oouepeau U3 pacuera 15 MUHYT Ha OOCIyKMBaHHE OJHOTO
noTpeoOutens;

3) MakcHUMalbHO JONYCTUMOE BpeMs OOCIy>XKHBaHUA NOTpeOUTENA
roCy/apCTBEHHOM yCIIyTH, OKa3bIBA€MOW Ha MECTE B J€Hb OOpalleHUs OTPeOuTeNs,
H € bonee 15 MHUHYT.

['ocynapcTBeHHass yciyra mpejnocrtaBisercs OecmiaaTHO.

9. B npenocraBneHnu rocyJapCTBEHHON YCIYT'M OTKa3bIBAETCS MO CIEAYIOIIUM
OCHOBAQHHUSAM

1) Hanuuue y noTpeduTess MEJUIMHCKUX TPOTUBOMOKA3aHUM ISl 0OecTieueHus

WHBAJIHUI0B cHeuualbHbIMU cpeacTBaMHu MEepeABUKECHUS;
2) OTCYTCTBHE OJIHOTO M3 TPEOYEMbIX JOKYMEHTOB JIJIsl MPEIOCTaBICHUS TaHHON
TOCYyNIapCTBEHHOMU YyCIYyTH;

3) HEIOCTOBEPHOCTh NPEICTABICHHBIX CBEIEHHN U JIOKYMEHTOB;
OcHoOBaHUU NI NPUOCTAHOBJEHUS OKa3aHMSI T'OCYIAPCTBEHHOW YCIyIH HE

U M € € T C 4
10. Dramnbl okazaHus rOCYIapCTBEHHOM YCIYyTH C MOMEHTA ITOJYYEHHUS 3asiBJIICHHS
OT MOTPEOUTEINS ISl MOJYYEHHUSI TOCYAapCTBEHHOM YCIyTH W JO MOMEHTa BbLAA4H



pe3yibTaTa OKa3zaHUs rocynapCcTBEHHOU yCIyTH:
1) moTpebuTens mojaeT 3asBJICHUE YCTAHOBJICHHOT'O OOpaslia U MepeyYeHb
HEOOXOJAMMBIX JOKYMEHTOB Ha TMPEIOCTABICHHE TOCYJAapCTBEHHOW YCIyTHU
OTBETCTBCHHOMY CIICIIUATIUCTY YIOJHOMOYEHHOTO oprasa;
2) OTBETCTBEHHBIN CHEITUAIKUCT YIIOJHOMOYEHHOTO OpraHa MIPOBOUT PETUCTPAIIHIO
3asBJICHUS B JKypHalle, NMPUCBAMBaeT BXOJANIMHA HOMEp Ha 3asBJICHUH, BBIIACT
NOTPEOUTENIO TAJIOH U TIepeAaeT Ha PACCMOTPEHHUE PYKOBOIUTEINO YIOTHOMOYEHHOTO
O pr a H a ;
3) pyKOBOIUTENHh YIOJHOMOYEHHOTO OpraHa IMOCJE PacCMOTPEHHUS Hajaraer
PE30JIONUI0 HA 3asBJICHUU U HAMNPABISIET TOKYMEHTHI OTBETCTBEHHOMY CIEIIUAUCTY;
4) OTBETCTBEHHBIN CIECIUAINUCT YIOJTHOMOYCHHOTO OpraHa OCYIIECTBIISCT
pacCMOTpPEHHUE JOKYMEHTOB, OCYIIECTBIISIET MPOBEPKY TMOJHOTHI JOKYMEHTOB Ha
oTpesieNieHUE MpaBa ModyJyaTelis yCIyTyd Ha MPE0CTaBICHIE TOCYIapCTBEHHON yCITyTH
, BBOJIUT JIaHHBIC TMOTPEOUTENSI B AJICKTPOHHYIO 0a3y JaHHBIX, MOATOTABIUBAET
yBeAoMIIeHHEe 00 oopMIIsIeT MOTUBUPOBAHHBIM OTBET 00 OTKa3e W HAIPABIISICT
PYKOBOJIHUTEIIO yIMOJIHOMOYEHHOTO oprana TSI MONNUCAHMNS;
5) PyKOBOJHUTENb YIMOJTHOMOYEHHOT'O OpraHa IMOJIUCHIBACT yBEIOMJICHUE O
IIOCTAaHOBKE IMOTPEOMTENS Ha yUeT Ha MPEJIOCTaBICHNE TOCYIapCTBEHHON YCIIYTH HUITH
MOTHUBHUPOBAHHBIA OTBET OO0 OTKAa3e M HAMPABISIET OTBETCTBEHHOMY CHEIUATUCTY
YyOOJHOMOYEHHOTO opraHa;
6) OTBETCTBEHHBIN CHENHAINCT YIMOJHOMOYEHHOTO OpraHa PEerucTpupyer
pe3yJIbTAaT OKa3aHUs TOCYNAapCTBEHHOW YCIyTH B JKypHaje W BBIIAET MOTPEOUTEITIO
yBEIOMJICHHE O TOCTAaHOBKE TMOTpeOuTeNnss Ha Yyd4eT Ha MpeaoCTaBICHUE
rocyJapCTBEHHON yCIyTH MO0 MOTUBUPOBAHHBII OTBET 00 OTKa3e.

4. Onmcanne OOpAAKa JeiCTBHIA (B3aUMOICHCTBHA) B MPONECCe OKA3aHHA
roCyJapCTBEHHOM YCIyTd

11. Jlns monmy4deHHsi TOCYJapCTBEHHON YCIyrd MOTPEOUTENb MPEACTABISACT
CleAymUHe JOKYMEHTHI :
1) 3asBieHNE YCTAHOBJIEHHOIO 00pa3lia C yKa3aHUEM PEKBU3UTOB JIOKYMEHTA,
YAOCTOBEPSIONIETO JUYHOCTh, HOMEp COIMATBHOTO WHIUWBHUIYAJIBLHOTO Koja (TpH
HAJTUIAHU WHIWBUY aTbHBIH UICHTH(DUKATMOHHBIN HOMED);
2) WHAUBUAYAIBHYIO MpOTpaMMy peaOuIuTanUuu WHBAJIWUA;

3) AJist MHBAIUIOB OT TPYJOBOIO YBEUbsl WX MPOQPECCUOHATILHOTO 3a00JIeBaHUS],

MOJIYy4YEeHHOr0 MO BHUHE padoToAaTeNsA, B Ciydasx HpEKpalleHHUs AEATEIbHOCTH

paboronarenss - WMHAMBUAYAJbHOTO TMpEANPUHUMATENS WIM JHUKBUJIAILNU

IOPUIMYECKOTO JIUIIA - KOMHUIO aKTa O HECYACTHOM CIIy4ae U JOKYMEHT O MPEKpPaICHUN
JESTENBHOCTU pabOTOAATENS - MHAUBUAYAJIbHOTO MIPEANPUHUMATENS WU JTUKBUIAIIUN



IPUIAUYECKOTO TUIa.
B ciyyae HEBO3MOXHOCTH JIMYHOT'O OOpaIIeHUs] MHBAIHU MOXKET YIOJHOMOYUTD
APYTHUX JIHI Ha OOpalieHue C 3asiBJICHUEM JJIs MPEAOCTaBICHUS Kpecia-KOIsICKU Ha
OCHOBAaHMHU JOBEPEHHOCTH, HE TpeOyrolield HOTapUalbHOTO YJOCTOBEPEHMUS.
[Tocne cmaun Bcex HEOOXOAMMBIX JOKYMEHTOB NMOTPEOUTENIO BBIIAETCA B
YIOJHOMOYEHHOM OpPraHe TAJOH C yKa3aHUEM JaTbl PETHCTPALMU U IOJIYYEHUS
3asIBUTENIEM TOCYAapCTBEHHOM YyCIyrH, (paMHJIMM M MHULMAJIOB JIUILA, TPUHSBILETO
J OKY M®E€HT B
I'papuxk pabGoTsl yHNOJIHOMOYEHHOTO  OpraHa:
exenneBHO ¢ 9.00 gaco g0 18.00 gacos, ¢ o6enenHbIM TiepepbiBoM ¢ 13-00 1o 14-
00 yacoB, kpome BBIXOAHBIX (Ccy000Ta, BOCKpECEHbE) U MPa3qHUYHBIX JTHEH.
12. B mpouecce oka3zaHHsl TOCYyIapCTBEHHOM YCIyTM y4acTBYIOT CIEAYIOLIUE
CTPYKTYPHO-()YHKIIMOHAIbHBIE € ITUHUIbI (manee — COE):
1) pykoBoauTeNb  YHNOJHOMOYEHHOIO  OpraHa;
2) OTBETCTBEHHBIH CHEUMAIUCT YHOJHOMOYEHHOTO Oprasa.
13. TekcToBOE TAaONIMYHOE ONMUCAHHME MOCIEIOBATEIIBHOCTH U B3aUMOJICICTBUE
aIMUHUCTPATUBHBIX JeilcTBUN (mpouenyp) kaxaoil COE c ykazaHuem cpoka
BBIMIOJIHEHUSI KaXJOr0 aJIMHHUCTPATUBHOIO AEHCTBUS (Ipolieayphbl) IPUBEIEHO B
OPUITOKEHUHU 1 K HacTos I eEMY PermameHnry.
14. Cxema, oTpaxaroniasi B3aMMOCBSI3b MEK/y JIOTHUECKON MTOCIIEI0BATEIbHOCTBIO
aAMUHUCTPATUBHBIX JEHCTBUI B MpOLECCE OKa3aHUs rocyaapcTBeHHor ycinyru u COE
, IPUBEJICHA B IIPUJIOKEHUH 2 K HacToAIEMy PeriiamMeHry.

5. OTBeTCTBEHHOCTD AODKHOCTHBIX JIMIY, OKA3HIBAIOIMIMX I'OCYAapCTBEHHEIE
yCIIyTH

15. OTBETCTBEHHBIMU JIUIAMH 32 OKa3aHUE T'OCY/IAPCTBEHHOW YCIYTU SIBJISIIOTCS
PYKOBOJHUTENb U JOJODKHOCTHBIE JMIIA YIOJIHOMOYEHHOIO OpraHa, y4acTBYIOIIHME B
OKa3aHUM TOCYJapCTBEHHOW yclIyru (majiee -  JOJKHOCTHBIE  JIUIIA).

JIOJDKHOCTHBIE JTMIIa HECYT OTBETCTBEHHOCTH 3a Ka4eCTBO U 3(PHEKTUBHOCTH
OKa3aHMUsl TOCYJIapCTBEHHOUN YCIyTrH, a TaKXe 3a MPUHUMAEMbIE UMHU PEIICHUS U
nerictBus (0e31eHCTBHS) B XO/€ OKa3aHUsS TOCYAapCTBEHHOM yCIIYTH, 3a peaIM3allfio
OKa3aHWUsl TOCYJAapCTBEHHOW YCIyrd B YCTAHOBJICHHBIE CPOKH B TMOPSIKE,
PEeayCMOTPEHHOM 3aKOHOJATEIbCTBOM PecnyOnukn KazaxcraHn.

16. B cydasix Hecoryiacus ¢ pe3yjiabTaraMy OKa3aHHOW roCyJapCTBEHHOW YCIyTH
NOTpeOUTETh UMEET MPABO 0OPATUTHCA B CYJ B YCTAaHOBJICHHOM 3aKOHOAATEIILCTBOM
n O p a4 O K €



17. IloTpebuTento, oOpaTuBIIEMYCS ¢ THCbMEHHON Ka000MH, BBIAETCS TAJIOH C
yKa3aHUEM JaThl U BPEMEHH IMOJYYCHHUS OTBETA HA MOJAAHHYIO K00y, KOHTAKTHBIC
JTaHHBIE JOJDKHOCTHBIX JIUII, Y KOTOPBIX MOKHO Y3HATh O XOJIe PACCMOTPEHUS KaT0ObI.

[T puntoxeHw"ue 1
K Permamenry roCyJapCTBEHHOU yCayru
«Opopmaenue JOKYMEHTOB Ha WHBAJIUI0B

AJIL IPpEAO0CTABJICHUA UM KPCCJII0-KOJISICKU

Ommcanme

MOCJICAOBATEIIGHOCTH M B3aMMOACHCTBHE a{MIHICTPATUBHEIX ACHCTBHH (
nporeayp) Tabmma 1. Omacarne neticteuit COE

JleiicTBUS OCHOBHOTO IpoIiecca (Xo/a, MoToka padot), Ha 1 3asBuTENs

Ne
(xonma, motoka padoT)

nenlcTBUS |

OTBETCTBEHHBII

HaumenoBanune COE CoeuuanucT

YHOJHOMOYEHHOI'O OpraHa
HaumenoBanue neicTBus

pueM,  perucTpamus

(mpouecca, NpoUeaypbl,

IOKYMEHTOB, BbIFada
omepanun) u 1794

TaJOHA IOTPEOUTEIIO
ONHCaHHE
dopmMma 3aBEpIICHUS

(naHHbBIE,
Hanpasnenue n0KymMeHTOB
JOKYMEHT,

OIS  PacCMOTPEHHUS
OpTaHU3aLUOHHO-

PYKOBOJUTEIO
pacmopsauTeNbHOe
pemeHwue)

CpoKH UCTIOTTHEHUS He Oonee 15 MUHYT
Howmep crenyromero neictust 2
JlelicTBHsI OCHOBHOTO Ipoliecca (X0/a, MoToka padbor)

No neicTBUA
MOTOKa paboT)

PykoBonurens
YIIOJITHOMOYEHHOTO OpraHa

Haumenosanne COE

IToamucriBaeT yBegoMIIeHHE

HaumenoBanue JNIeNCTBUS UM  MOTHUBUPOBAHHBIN

(mporecca, npouenypbl, OTBET 00 oTKasze H

omnepamuu) u WX HampaBlsieT

ONHCaHHE OTBETCTBEHHOMY
YIOJHOMOYEHHOTO OpTaHa

dopmMma 3aBEpIICHHUS

(ntaHHBIE,
JOKYMEHT,

2 3
PykoBonurtenp .

OTBETCTBEHHBIH CIIEIUATUCT
YIOJHOMOUYEHHOT O

YIIOJIHOMOYEHHOTO OpraHa
oprasa

PaccmoTpenne HOKyMEHTOB,
Paccmorpenue

OCYILIECTBJICHHE MPOBEPKHU
JOKYMEHTOB U

MOJIHOTHl  JJOKYMEHTOB,
HaJOXXEHHue

MOATOTOBKA YBEIOMIICHUS
pe30JIONMU  Ha

b0  MOTHBHPOBAHHOTO
3asiBJICHUH

oTBeTa 00 OTKaze
HanpaBnenue

HamnpaBnenue pesynbTaTa
OTBETCTBEHHO .

OKa3aHUsl TOCyAapCTBEHHOU
My crmenua

YCAYTrd PYKOBOIUTEIO [
JHUCTY TS

MTOIMUCAHUS
HCIOJTHEHUS

B TeueHue 1 yaca B TeueHue 9 pabounx qHEH

3 4

OTBETCTBEHHBIH CHNENUATUCT YHNOJIHOMOYEHHOTO
oprasa

PeructpupyeT B IKypHajie pe3yibTaT OKa3aHHs
rOCyIapCTBEHHOM YCIyTM U BBIAACT YBEJOMIICHUE
160 MOTHBUPOBAHHBIN OTBET 00 OTKa3e MOTPEOUTEIIO



OpraHu3annuoOHHO- Hoannca}me JOKYMCHTA BLI,Ha‘Ia pe3yabTaTa

pacmopsauTebHOe
pemeHme)

CpoKH UCTIOTTHEHUS B TeueHue | gaca He 6onee 15 MuHYT

Howmep crnenytomero neicteust 6

Tabmma 2. BapuanTsl ucnoimbs3oBanni. OCHOBHO# Ipomecc

OTBETCTBECHHBIA CIeMaJIuCT PykoBoaurens
YIOJIHOMOYEHHOTO OpTraHa YIOJTHOMOYEHHOTO OpTraHa
Hetwictue 1. .

JeiicTBue 2.

[IpoBonuT perucTpanuio 3asiBICHUSA B
[Tocne paccMoTpeHus: Hamaraer

pPEe30JIIONUI0 W HaIpaBlgeT
JIOKYMEHTBl OTBETCTBEHHOMY
CTICIHATUCTY [UTSl HCTIOTHEHUS

JKypHaJi€, MpucBanBacT BXOI[SIIIII/Iﬁ HOMCED
Ha 3ajABJICHHUC, BbLIACT HOTpe6I/ITCHIO
TaJOH W HOepeaAacT Ha pPaCCMOTPCHHUC
PYKOBOAUTEIIO YIIOTHOMOYECHHOT'O OpraHa

HeiictBue 4. IlommuceiBaer
YBEIOMJICHHE O IIOCTaHOBKE
moTpeOuTeNass Ha YydYeT Ha
MpeIOCTaBICHUE

rOCyapCTBEHHOW YCIYTd U
HAMNpAaBISET OTBETCTBEHHOMY

JletictBue 5.

Peructpupyer pe3ynbpTaT OKa3zaHHA
TOCYAApCTBEHHON yCIyTH B XKypHale U
BBIIA€T TOTPEOUTENIO yBEIOMIICHHE O
MMOCTAHOBKE TMOTPEOUTENsT HA ydeT Ha
MPEeAOCTaBICHHE TOCYIapCTBEHHOM
YCIIYTH

CIICMUAIUCTY YIIOJJTHOMOYEHHOTO

oprana

OTBETCTBEHHBIN CIICIIHAJTUCT
YHOJIHOMOYEHHOTO OpTraHa

[eiictBue 3.

OcyIecTBAIET  pacCMOTPEHHE
JIOKYMEHTOB, OCYILECTBIISIET
MIPOBEPKY MOJIHOTHI JOKYMEHTOB Ha
OlIpeseliCHHE IIpaBa I0JIydaTels
YCIYyTH Ha TIPENOCTaBICHUE
rocyaapCTBEHHOU yCIyru,
moAroTaBJIMBACT YBCAOMIICHUC U
HarpaBJsieT PYKOBOJIUTEIIO
YHOJHOMOYEHHOI'O oOpraHa Jyis
TIOJITTACAHNUS

tabmua 3. BapuaHTE HCIOJIL30BaHUA. AJTFTEpHATHBHBIN ITPOLIECC

OTBETCTBEHHBINA CHEHUaIuCT PykoBoaurtens
YIOJTHOMOYEHHOT'O OpraHa YIOJHOMOYEHHOT'O OpraHa
Jetictue 1. .

JleticTBue 2.

[TpOBOIUT pETUCTPAINIO 3asBICHUS B
[Tocne paccMoTpeHHsi Hajaraer

pPE30JIOOUI0 W HANOPaBJIACT
JOKYMEHTBI OTBCTCTBCHHOMY
CHICHUAIUCTY JISI UCTTIOJIHCHUA

JKypHaJIe, IPICBAaNBAET BXOIAIINI HOMED
Ha 3asBJICHHE, BBIJACT HOTPEOUTEIIO
TaJOH M IepelaeT Ha pacCMOTpEHHE
PYKOBOJIHUTEIIO YIIOJTHOMOYEHHOTO OpraHa

HetictBue 5. Heiicteue 4. IloamuceiBaeT
Peructpupyer pesyibTaT OKasaHWs  MOTUBUPOBAHHBIM OTBET 00
TOCYAapCTBEHHOW yCIyTH B XKypHalle M OTKa3e W HampaBigeT
BEIIaCT MOTPEOUTEINI0 MOTUBUPOBAHHBIH OTBETCTBEHHOMY CIELIMAIUCTY
OTBET 00 OTKa3ze YIIOJIHOMOYEHHOI'O OpraHa

OTBETCTBEHHBIH CIIemruaJucT
YHOOJIHOMOYECHHOI'O OpraHa

Heiictue 3.

OcyniecTBIIeT  paccCMOTpPEHUE
JIOKYMEHTOB, OCYIIECTBIISICT
MIPOBEPKY IOJIHOTH JTOKYMEHTOB Ha
ONpesAeieHHE IpaBa IOIydaTems
yCIyru Ha  TIpeoCTaBJIeHHE
roCyAapCTBEHHOH  yCIyru, H
odopMIIieT MOTUBHPOBAHHBIN OTBET
00 oTKaze ©  HampaBiseT
PYKOBOJIUTEIIO YTOJHOMOYEHHOTO
opraHa AJsl HOJIHMCAHUS



Il punoxeHnue
K Pernamenty
«Odopmaenue

roOCy1apCTBEHHOM

JTOKYMEHTOB Ha

AJI IpEAOCTABJICHUA UM KPCCI0-KOJISACKU

Cxema,

2
yCIyTrH

HNMHBAJIUAOB

OoTpaxaromas B3anMOCBA3b MCXKIY JIOTHIECKOMH IIOCIIE0BATEIFHOCTHIO

aIMUHUCTPATHBHBIX JCHCTBUM

OTESTC TECHHE CHSIHATHCT

3

TloTpedHTEIE

VIOIHOMOYSHHOTO Opraga
IPOEOTHT PETHCTPATHED aIBICHHA
B EVpHATE, IPHCEAHEAST EXOIIIHE
HOMEp Ha 3a961eHHS, BEIIAST
NOTpeOHTETH TAT0H H OepedasT Ha
paccMOTpeHES PYKOBEOIHT &I
VIIOIHOMOYSHHOTO Opraga
(He DomT2e 15 MHEYT)

.

PvKOBOIHTENE VIIONIHOMOUSHEOTO
Oprafa mocae paccMoTpeHHA
HAJTATAET PE30IINHE HA 33a9ETICHHH
H HANPaBIdeT JOKVMEHTE
OTESTCTE CHHOMY CIIEHHATHCTY
(B TeueHH:s 1 9aca)

|

I

OTESTCTECHEERI CIIETHATHCT
VIIOIHOMOMEHHOTO OpTAHA PETHCIPHPY €T

PE3VIETAT OKa3aHHA I0Cy JapCTEEHHOH VCIVTH

E AVPHATE H BEITAST MOTPE0HT S0

VESOOMISHHE O IOCTEHOEKE MOTpe0HTENT Ha
VHET Ha NPEI0CTAEISHHE TOCYIAPCTESHHOH

VCIIVIH JHOO MOTHEHPOEAHHEE OTEST 00
DTHAzE
(He Domee 15 MHHYT)

(O TESTCTECHHED CHSIHATHCT

paccMoTpeHHS JOKYMEHTOE,
OCYIIEC TEAST NPOBSPEY MOTHOTEL
JOKYMSHTOE Ha OMpEIeicHHE Npaga

rocYIapCTECHHOH VOTYTH, BEOTHT

0a3v JAHHEDX H MOJr0TaETHEAST
VESTIOMICHHE MO0 odopMaier
MOTHEHPOEAHHEIH OTEET 00 0TK33= H
HANPAETIeT PYROED THTETH
VIIOIHOMOUSHHOID Opraga J1a
IO IIHCAHIA
(B Teuenne O padouHx JHEH)

YIIOMHOMOUEHHOIO 0PTaHa OCVIIECTEIIACT

MOTYHaTS I VOIVIH Ha OIPEI0CTABICHHEE

JaHHEIE F.[EIT[IIE'C-)EIIE.'IH B AIEKTPOHHVHY

Y T Bep kK aeH
MOCTAHOBJICHHUEM
AKXapcKoOToO

oT 22 asrycta 2012 roga Ne 277

PyKoBOIHTETE
VIOTHOMOYSHHOI O OpraHa
TMOJOHCHEIST VEETOMICHHE
0 TOCTAHOEKS IOTPEDHTAIT
Ha V9eT Ha OpeJocTaEIcHHS
rocyIapcIEeHHOH VCTVTH
mHO0 MOTHEHDOEAHHE
OTEST 00 OTEAZE H
HAMPAE1aeT
OTESTCTE BHHOMY
COSTHATHCTY
VIIOTHOMOYEHHOID OpPTaHa;
(B TeuemH: 1 9aca)

akumara
panoHa



PernaMenT rocymapcTBeHHO# yciayru «OdopMieHHe JOKyMEHTOB Ha
WHBAJHMIOB I IPEAOCTABICHUS MM IIPOTE3HO-OPTONEANICCKOM IIOMOIIIID)

1. OCHOBHEBIE TOHATHA

1. OmnpeneneHne HCMOIb3YEMBIX TEPMHHOB U abOpeBUATyp:
1) cTpykTypHO—(DYHKIIMOHAIBHBIE €IUHUIIBI — ATO OTBETCTBEHHBIC JIMIIA
YIOJHOMOYEHHBIX OPTaHOB, CTPYKTYPHBIE MOAPA3EICHUSI TOCY1apCTBEHHBIX OPraHoB,
rocyJapCcTBeHHbIE OpPraHbl, THPOPMAIIMOHHBIE CUCTEMBI MJIM UX TIOJICUCTEMBI (J1aee —
cC & E ) ;

2) MHBAJIN] — JIULIO, UMEIOIIEE HAPYIICHUS 3J0POBbSI CO CTOMKUM PacCTPONCTBOM
dbyHKIMI opranu3Ma, 00yCclIOBIEHHOE 3a00J€BaHUSIMU, TPABMaMU, UX TIOCJICICTBUSIMH,
neexkTaMu, KOTOpPbIE NPUBOASAT K OTPAHUUYCHUIO JKU3HEJACATEIbHOCTH U
HEOOXOJUMOCTH ero COlMalibHOMU 3aU[UTHI;

3) yIOJTHOMOYEHHBIN OpraH - TOCyJJapCTBEHHOE yupexaeHue «OTaen 3aHATOCTH U
coIaIbHBIX MporpamMm Axkapckoro paiiona CeBepo-Kazaxcranckoi obmactuy.

2. OOmue moJIoXKEeHU

2. T'ocynapcTBeHHas yciyra OKa3bIBae€TCsl TOCYIAPCTBEHHBIM YUPEKICHUEM «
Otgen 3aHATOCTM M COUMANBHBIX HporpamMMm  AKXKapCKOro paiioHa
CeBepo-Kazaxcranckoit obnactuy» (fajiee — ynoaIHOMOYEHHBIN OpraH), a Takke yepes
Axoxapckuil palioHHbl oTnen dunmana pecnyO0IUMKaAaHCKOTO TOCYAapCTBEHHOIO
npeanpusitus «llenTp oOcmyxuBanus Hacenenusi» mo CeBepo-Kazaxcranckoi
obOnactu (manee — LleHTp) mo MecTy MpoKUBaHUS NOTPEOUTENS IO aJPECy COIIACHO
MPUITOXKECHUAM 1, 2 K HACTOSIEMY Pernamenry.

3. ®opma OKa3pIBAEMOW YCIyTM: HE aBTOMAaTU3UpPOBAHHAI.
4. 'ocynapcTBeHHas yciayra MpeIoCTaBIseTCs HA OCHOBAaHUM IyHKTA | crarbu 22
3akona Pecny6nuku Kazaxcran ot 13 ampens 2005 roga «O coumanabHON 3aliuTe
uHBanuaoB B PecnyOnuke Kazaxcraw», I[lpaBun oOecrieueHuss HWHBaJIWUIOB
MPOTE3HO-OPTONEANYECKOM TOMOIIBI0O M TEXHUYECKUMH BCIIOMOTATENbHBIMU (
KOMIIEHCATOPHBIMHU) CPEACTBAMH, YTBEPXKACHHBIX MocTaHoBieHueM l[IpaBuTenbcTBa
Pecmy6ommmkun Kazaxcran ot 20 wuroms 2005 roma Ne 754, mocTaHOBIICHHEM
[IpaButenbctBa PecnyOnuxku Kazaxcran ot 7 ampens 2011 roma Ne 394 «O6
YTBEPKJICHUU CTAHAAPTOB TOCYJAPCTBEHHBIX YCIYT B chepe COIMAIBbHON 3alllUTHI,
OKa3bIBa€MBbIX MECTHBIMH UCIIOJIHUTEIbHBIMHU OpraHamMm».

5. Tlomuras wHpOpMAIUA O MOPSAKE OKa3aHUS TOCYAapCTBEHHON YCIYTH H
HEO0OXOIMMBIX JTJOKYMEHTAX PacrojliaraeTcsi Ha MHTEPHET-PECypce YIOJIHOMOUYEHHOTO
oprana www.ozsp-azh.sko.kz Ha creHaax pacnonoxeHHbIX B (oiie yIOJIHOMOUYEHHOTO



oprana wu llentpa, B  oduIUaTbHBIX HUCTOYHHKAX  HHPOpPMAIIUH.
6. Pe3ynbpraToM OKa3bIBa€MOM yCIIyTd, KOTOPYIO TOYUYUT NOTPEOUTEINH SBIISIETCS
yBeJOMJICHHE 00 0(pOpMIICHUH TOKYMEHTOB Ha WHBAJIMUJIOB JISl TIPEIOCTABICHUS UM
MIPOTE3HO-OPTOIEIUUECKON MOMOIIH (J1aliee — yBEeOMJICHUE) JINOO MOTUBHUPOBAHHBIN
OTBET 00 OTKa3e B TPENOCTABICHWU YCIYyrH Ha OyMaXHOM HOCHUTEIE.
7. TocynapcTBeHHasi yciyra Oka3bIBaeTcsi (DU3WYECKUM JIMIAM: TpakJaHam
Pecniy6nuku KazaxcTaH, MHOCTpaHLlaM M JHIaM 0€3 TpakJaHCTBA, MOCTOSIHHO
IpOXKUBAIOIMUM Ha Tepputopuu Pecnybnuku Kaszaxcran (manee - morpeOutenu):
1) yuactHukam, unBanuaam Benukoit OTedecTBEHHONM BOMHBI, a TaKXKe JIUIIAM,
IPUPABHEHHBIM M0 JbOTaM W TapaHTHUsIM K WHBaIuAaMm Bennkoir OTedyecTBEHHOM
B O MU H B ;
2) BOEHHOCITY KalllUM, HTHBAJIUTHOCTh KOTOPBIX HACTYNUJIa B CBSI3U C UCIIOJTHEHUEM
cinykeOHbIX oOs3anHocTedt B Boopyxennsix Cunax PecnyOomuku Kazaxcran;
3) auuaM Ha4YalbCTBYIOIIETO M PSAJIOBOTO COCTaBa OPraHOB BHYTPEHHUX JIEI,
OpraHOB HAIMOHAIBHOW 0€30MaCHOCTH, MHBAIUTHOCTh KOTOPHIX HACTYIHIIA B CBSA3H C

UCTOJHEHUEM CIYyXKeOHBIX 00s3aHHOCTEH;
4) HMHBaJIUugaM oT o0miero 3a001€BaHuUA;

5) HHBaJHUIaM c JeTCcTBa;

6) HeTAM-HHBalIugaM,;

7) MHBaNUIaM OT TPYAOBOTO YBEUbs WM MPO(ECCHOHATBLHOIro 3a00JeBaHMs,
MOJY4YEHHOTO MO BHUHE paboTojarens, B CiIydae MpPEKpalleHUs esITeIbHOCTU
paboronarens - WHAMBUAYAJbHOTO MpPEANPUHUMATENS, WIH JUKBUAAIUU
FOPUIUYECKOTO JIMIIA.

3. TpeGoBaHMA K MOPAIKY OKa3aHWUA FOCYAapCTBEHHOM YCIyTH

8. Jlns monydeHUs TOCYIApCTBEHHOW YCIYyrd MOTPEOUTENh MPEICTaBISIET
CleaylIue JOKYMEHTBI :

1) 3asBlIeHHE YCTAaHOBJIEHHOTO 00pa3la ¢ YKa3aHUEM PEKBU3UTOB JOKYMEHTA,
YAOCTOBEPAIOLIETO JIMYHOCTh, HOMEpP COLUAIBHOTO WHAMBUIYAJIbHOrO Koja (Ipu
HAJTUYUH WHJIUBU Y AJIbHBIT UIeHTUHUKAIIMOHHBIN HOMED);

2) KOMHUI0 JOKYMEHTA, yJAOCTOBEPSIOMIETO JUYHOCTH MOTPEOUTENs, a s
HECOBEPIIEHHOJIETHUX JETEH-UHBAJIUI0B — KOIMIO CBHJETEIBCTBA O POXKICHHUHU U
JOKYMEHTa, YJOCTOBEPAIOIIETO JHUYHOCTh OJHOrO W3 poauTenei (OMeKyHOB,
nomevdyuTeneunm),;

3) Ans UHBAIUIOB, B TOM YHUCIIE€ JETEH-UHBAJIUJIOB — KOTHUIO BBIIUCKHU U3
UHJIUBUYaIbHOU pOrpaMMBbl peabunuTanuu WHBAIN]A;

4) nnas y4acTHUKOB, MHBaIHAOB Benukoit OTeuecTBEHHOW BOWHBI M JIHII,
NPUPABHEHHBIX MO JIbIOTaM W rapaHTUsM K uHBanugaM Benukoit OTeuecTBEHHOM



BOWHBI — KO IO YAOCTOBEPEHUSA YCTAaHOBJEHHOT O obpa3sua,;
5) nns yyacTHuKOB Benukod OTedecTBEHHOM BOMHBI — KOTHIO 3aKIIOUYCHUS
MEUITMHCKON OpraHU3aINH 110 MECTY JKUTEILCTBA 0 HEOOXOIUMOCTH TIPETOCTABICHUS
IPOTE3HO-OPTONEAUYECKOH MOMOIIH;
6) IJis MTHBAJIUAOB OT TPYJIOBOTO YBEUbs WU NMPOGECCHOHATBLHOTO 3a00IE€BaHMSI,
MOJIyYEHHOTO MO BHUHE paboTojarelnis, B clydasx HpEeKpalleHUs AesTEIbHOCTU
pabotonartenss — WHAUBUAYATBHOTO MNPEANPUHUMATENS UIA JUKBUJAIUU
IOPUANYECKOTO JIUIA — KOIIUIO aKTa O HECYACTHOM CJIy4ae U JOKYMEHT O MPEKPAILEHUU
NEeATeIbHOCTU paboToIaTeNsl — MHIUBHUAYAJIbHOTO MPENPUHUMATENS WIH JIMKBUIAIINT
PUAUYECKOTO aTuIna.
JIOKyMEHTBI PEAOCTABIIAKOTCS B KOIUAX U NOJJIMHHUKAX UISI CBEPKH, IOCJIE YETO

NOUIMHHUKHU JOKYMEHTOB BO3BPAIAIOTCH 3asBUTEIIIO.
9. ®opMBI 3asBICHUI Pa3sMELIAIOTCA B 3aJI€ OKUJAHUS YIIOJJHOMOYEHHOIO OPraHa,
Ifentpa  nubo y COTPYIHHKA, IMIPUHUMAIONIETO JOKYMEHTHI.

10. Heobxoaumblie 1151 TOTyYEeHHs TOCYIapCTBEHHOM YCIIYTH 3aMl0JIHEHHAs hopMa
3asBJI€HUSIT M JIpyru€ JOKYMEHTBI CHAIOTCS OTBETCTBEHHOMY CIELUAIHUCTY
YIOJHOMOYEHHOTO OpraHa ajpec, TeiaepoH, HoMep KaOMHEeTa KOTOPOro yKa3aHbI B
NPUIIOKEHUU 1 K HacTosIEMY Pernamenry.

CBenenusi 0 HoMepe KaOMHeTa OTBETCTBEHHOTO CIIEHHUATNCTA, PACIIONOKEHBI Ha
CTEH/Ie YIIOJTHOMOYEHHOT'O OpraHa, rje pazMenieHa nadopmarus no npeaocTaBiIeHUIO
TOCYZAapCTBEHHOW yCIyTIrHu.

[Ipu okazaHum rocygapcTBeHHOU yciyru depe3 LleHTp mpuem JOKyMEHTOB
OCYILECTBIIAETCS MOCPEICTBOM «OKOH», Ha KOTOPBIX pa3memiaeTcs uHpopMauus o
IpeIHa3HAYCHUH U BBIMOIHAEMBIX (DYHKIIMSIX «OKOH», a TAK)KE YKa3bIBaeTCs (haMuius,
ums, OTUYECTBO u JOJXKHOCTD UHCIEKTOpa [MenTpa.

11. Ilocne cnaun Bcex HEOOXOAUMBIX TOKYMEHTOB B YIIOJHOMOYEHHOM OPIaHe
NOTPEOUTENI0 BBIJAETCS TaJlOH C YKa3aHUEM JaThl PErUCTpaldd U MOJyYEHUs
noTpeOuTEeNIeM TOCYIapCTBEHHON YCIyTH, (aMUJIU WHUITUAIOB JIUIA, TPUHSBIIETO
nokyMeHThl. B IleHTpe pacnucka o mpueMe COOTBETCTBYIOIIUX JIOKYMEHTOB C
y Kai3aHH"eM

HOMEpa u naTbl npuema 3amnpoca;

BUJAa  3alpaliMBaeMoOd TroOCyJapCTBEHHOW  YCIYTH;

KOJIMYEeCTBA M HAa3BaHUN MNPUIOKEHHBIX JTOKYMEHTOB;

naThl, BpPEMEHU MU MecTa BbIJAa4Yud JIOKYMEHTOB;

dbamMuuu, UMEHH, OTYeCcTBa MHCTeKTOpa LleHTpa, mpuHsBIIEro 3asBICHUE Ha
opopmMnaeHnue JOKYMEHTOB.

12. JloctaBka yBegomiieHus: 00 ohopmiiennn (0TKaze B 0pOpMIICHUH) TOKYMEHTOB
HAa WHBAJIUJOB ISl MPEIOCTABICHHUS MPOTE3HO—OPTONEIUYECKON MOMOIIM JHO0
MOTHUBUPOBAHHBIN OTBET 00 OTKa3e OCYIIECTBISETCS:



1) mpu oOparieHuu B yIOJIHOMOYEHHBINH OpraH MOCPEICTBOM JTUYHOTO MOCEIICHUS
OTpEeOUTEIEM YITOJITHOMOYCHHOTO OpraHa Mo MECTY JKUTEIbCTBA, JIMOO IMOCPEACTBOM
MOYTOBOTO COOOMEHU;

2) NpY JIMYHOM OOPAICHWH B IIEHTP OCYIIECTBISACTCS MOCPEICTBOM «OKOH)
€XKEJHEBHO HAa OCHOBAaHMHM pAaCIMCKH B YyKa3aHHbBIMI B HEM CpOK.

13. B npenocTaBieHuu rocy1apCTBEHHON YCIyTH OTKA3bIBACTCS IO CIETYIOUTUM
OCHOBAaHUSAM

1) Hanuyue y moTpeOuTenss MEIUIMHCKUX MPOTHUBOIMOKA3aHUI K MpHEMYy Ha
obecrieueHue ux MPOTE3HO-OPTONICIUICCKUMH CpeICTBaMU;

2) OTCYTCTBHE OJHOTO M3 TPEOYEMBIX JOKYMEHTOB JIJIsl TIPEAOCTABICHUS JaHHOU
rOCYJIapCTBEHHOMW YCIYTH, TIPU BBISBJICHUU OIIMOOK B O(QOPMIICHHH JIOKYMECHTOB,
NOCTYyMar Il A X u3 MEeHTpa;

3) HEIOCTOBEPHOCTb NPEICTABICHHBIX CBEICHUN U JOKYMEHTOB;
4) uHBaIUAAM OT TPYAOBOTO yBEUbSl WJIM MPO(PECCUOHATBHOTO 3a00JI€BaHUS,
MOJIyYEHHOTO MO BHHE paboTojarelis, B clydasx HpEeKpalleHUs AesTeIbHOCTU

pa60TOI[aTCJ'I$I - HWHAWBHAYAJBbHOI'O MNPCAINIPUHUMATEIIA HJIM JIMKBUIAAIIUH
OPpUANYCCKOIro Jinia, CCJIN HUX ACATCIBbHOCTbL HC IIPCKpallCHAa B YCTAHOBJICHHOM
3AKOHOOJATCIBCTBOM nmopaaxKke.

OcHOBaHUI I NPUOCTAHOBJIEHUSI OKa3aHMS I'OCYIApCTBEHHOW YCIyI'HM HE
U M € € T C 4
14. Cpokum okKazaHusi TOCYIapCTBEHHOW yCIyru:
CPOKHM OKa3aHHUs I'OCYJIapCTBEHHOM YCIYIM C MOMEHTa CIaud MOTpeOuTeIeM
HEOOXOIUMBIX JOKYMEHTOB, ONPEIEICHHbIX B MYHKTE 8 HACTOAIIETO pEerjiaMeHTa:
B YIOJHOMOYEHHOM OpraHe - B TEYEHHE JecsATH pabdodyux [HEW;

B Llentpe - B TeueHue necatu pabounx AHEH (aTa nmpueMa U BblIayu JOKyMeHTa (
pe3yibTaTa) TOCyAapCTBEHHOW YCIyTH HE BXOJHUT B CPOK OKa3aHUs TOCYIAPCTBEHHOU
y cmnyru);

15. MakcuMalbHO IOIYCTUMOE BpPEMS 0KUIAHUS 10 ITOIYYEHHs TOCYJaPCTBEHHOU
yCIIYTH, OKa3blBAa€MOM Ha MECT€ B JIEHb OOpalleHus MoTpeOouTens (10 MOIydYeHUs
TaJloHAa), HeE bonee 30 MHUHYT.

MakcumalbHO JOIyCTUMOE BpeMsi 00CTY>KUBAHUS TOTPEOUTEIIS TOCYJapCTBEHHOM
yCIIYTH, OKa3bIBAEMOM Ha MECTE B JIEHb OOpalieHusi TOTpeOUTeis B yIIOJTHOMOUYEHHOM
oprane He Oonee 15 MuHYT B ymoiHomoueHHoOM oprane, 30 munyt B llentpe.

16. TocymapcTBeHHass yciyra MnOpeaocTaBisieTcs OecIliaTHO.
17. I'ocynapcTBeHHas yciyra OKa3bIBAETCH:

1) B noMelieHuu yroJHOMOYEHHOTO OpraHa o MeCTy MpOKUBaHUs MOTpeOUTes,
r7ie UMEIOTCS CTYJIbsl, CTOJbI, HH(OPMAIIMOHHBIE CTEHIBI C 00pa3IaMH 3aIOTHEHHbBIX
dbopM 3asBIEHUN, TPEAYCMOTPEHBI YCIOBUA JIsI OOCIYy>KMBaHUSI MOTpeOuTeNnen c
OTPaHUYEHHBIMU BO3MOXHOCTSAMU;



2) B moMmemenuu LlenTpa, rae B 3aje pacrnojiaraloTcsi CrpaBodyHoe Orpo, Kpeciia
OXXHaHus1, HHOOPMAIIMOHHBIE CTEHJIbI C 00pa3llaMu 3aroJHEHHBIX (JOPM 3asBJICHUH,
IPEAYCMOTPEHBl YCIOBUSA IS OOCITYXKUBAaHHS TMOTPEOUTENEH C OrpaHUYEHHBIMU
BO3BMOXXHOCTSAMU .

[lomenieHnss ynoJIHOMOYEHHOTO OpraHa, a Takxke LleHTpa, cOOTBETCTBYyET
CaHUTAPHO—AMUAEMHUOJIIOTMYECKUM HOpMaM, TpeOOBaHUSIM K 0€30MMacHOCTH 3/JaHUH, B
TOM qucie MmoXapHOH 0€e30MacCHOCTH.

18. Dramnbl okazaHus rOCYIapCTBEHHOM YCIYyTH C MOMEHTA MOJTYUYEHHUS 3asiBJIICHHS
OT MOTpPeOUTENs A MOJyYEHUS TOCYyAapCTBEHHOM YCIyrd M 10 MOMEHTa BbIAa4yu
pe3yilbTaTa rocCy1apCTBEHHOU yCHYyT:

yepes YIOJHOMOUYEHHBIU Opras:

1) nmorpebutens mnoxaeTr 3asBICHHE B YMNOJIHOMOYEHHBIM Opras;

2) OTBETCTBEHHBIN CIECIUATUCT YIIOJHOMOYEHHOTO OpraHa MPOBOJIUT PETUCTPALUIO

3asiBJICHUSI, BBIIACT MOTPEOUTENIO TAJIOH U MEPEAET Ha PACCMOTPEHUE PYKOBOIUTEIIO;
3) pYKOBOAUTENb YIOJHOMOYEHHOTO OpraHa OTIHUCHIBAET JAOKYMEHTHI

3aBeAYIOLIEMY  CEKTOpPOM Ui  JajbHEHWIIeld  opraHu3anuu  padoOThI;
4) 3aBeyIOIIHNIl CEKTOPOM PACCMOTPEB JOKYMEHTHI, HAIIPABIISIET HA UCIIOJHEHHE

OTBETCTBEHHOMY HCINOJHUTENIO;

5) OTBETCTBEHHBI HCHOJHUTEIb OCYIIECTBIISIET PACCMOTPEHUE JOKYMEHTOB,
MOATOTABIMBACT YBEJOMIICHUE WJIM OOPMIISIET MOTUBUPOBAHHBIM OTBET 00 OTKase,
3aTeM IMepelacT 3aBEAyILIeMy CEKTOpPOM JJig KOHTPOJBHOW TMPOBEPKH;

6) 3aBEIyIOIINA CEKTOPOM OCYIIIECTBIIIET KOHTPOJIb U MepelaeT YBEIOMIICHUE UITH
MOTHUBHUPOBAHHBIN OTBET 00 OTKa3€ HA MOAMUCAHUE PYKOBOJUTEIIO YIIOTHOMOUYEHHOTO
o pr a H a ;

7) PYKOBOJUTEIh YIIOTHOMOYEHHOI'O OpraHa MOJMKUCHIBACT YBEIOMJICHUE WU
MOTHUBHUPOBAHHBIA OTBET OO0 OTKAa3e M HAMPABISIET OTBETCTBEHHOMY CHEIUATUCTY
YyIOJHOMOUYEHHOTO opraHa;

8) OTBETCTBEHHBIN CHEIUAIUCT YHOJTHOMOYEHHOTO OpraHa perucTpupyeT B
KypHaje U BbIJAeT MOTPEOUTENI0 yBEIOMJICHHE JIMOO MOTHUBHUPOBAHHBLIN OTBET 00
O T K a 3 ¢

yepes HenrTp
1) mnorpeburtenr mnoxpaeT 3asBieHue B lleHTp;
2) uncnektop LleHTpa mpoBOIUT PErUCTPALINIO 3asBIICHNUS, BBIIAET MOTPEOUTEIIO

pacnucky 51 rnepenaer B HaKOTUTEIbHBIU OTaEI [lenTpa;
3) MHCIIEKTOP HAKOMUTENIBbHOTO oTAeNa L{eHTpa coOupaeT TOKyMEHTHI U MepeaacT B
YIOJTHOMOUYEHHBH Opras;
4) OTBETCTBEHHBIN CHEIUATUCT YIOJHOMOYEHHOI'O OpraHa MPOBOJIUT PETUCTPAIUIO
JOKYMEHTOB 151 nepenaer Ha paccMOTpeHue PYKOBOJIUTENIO;
5) pyKOBOJUTEH YIOJHOMOUYEHHOTO OpraHa OTHHCHIBAET 3aBEIYIOLIEMY CEKTOPOM



s nalpHeHIIEeN OpraHU3anUuu paboTH;

6) 3aBelyIOLIUI CEKTOPOM PACCMOTPEB AOKYMEHTBI, HAPABIISIET HA UCTIOJHEHUE
OTBETCTBEHHOMY UCIOJTHUTEIIO,;

7) OTBETCTBEHHBIN UCIIOJHUTEH OCYIIECTBIISIET PACCMOTPEHUE MPEACTABICHHOTO
3asBJI€HUA OT MOTpeOuTENs, MOATOTAaBIMBAET YBEIOMJIEHHE WU O(OpMIsSeT
MOTHBHUPOBAaHHBIN OTBET 00 OTKa3e, 3aTe€M MEpPENacT 3aBEAYIOIIEMY CEKTOPOM s
KOHTPOJABHOM IPOBEPKU;

8) 3aBeyIOLIMII CEKTOPOM OCYILECTBIISIET KOHTPOJIb U NIEPENAET YBEAOMIICHUE WU
MOTHBUPOBAHHBIA OTBET 00 OTKAa3€ Ha MOAMKMCAHUE PYKOBOAUTEIO YIIOJIHOMOYEHHOIO
O p r a H a ;

9) pyKOBOJIUTEIb YIOJHOMOYEHHOTO OpraHa MOJANKCHIBAET YBEIOMJIEHUE WIIU
MOTHBHUPOBAHHBI OTBET 00 OTKa3€ W HAMPABISAET OTBETCTBEHHOMY CIICLIMAIUCTY
YyOOJTHOMOYEHHOTO opraHa;

10) oTBETCTBEHHBIN CHENUAIUCT YIOJHOMOYEHHOI'O OpPraHa pEerucTpupyeT B
KypHaje yBeIOMJIEHHE JTUOO MOTHMBHUPOBAHHBIM OTBET 00 OTKa3e M HaIpaBisieT B
L e B T p ;

11) uncnektop lleHTpa BbIIaeT MOTpeOUTENIO yBegoMIIeHHWE THUOO
MOTHBUPOBAHHBINA OTBET 00 OTKa3e.

4. Onmcaare NOpAAKa AeHCTBUM (B3aMMOACHCTBHA) B IPOLECCe OKa3aHUA
roCyapCTBEHHOM yCIIyTH

19. B mporuecce okazaHuUsl TOCYAapCTBEHHON YCIyTH YYacCTBYIOT CJEAYIOIIUE
CTPYKTYpPHO-(QYHKIMOHAJIbHBIE € IMHUIIBI (manee — COE):
1) MHCIEKTODPp Heunrtpa;
2) HHCHOEKTOp HakomuTeabHoro otaena Ilenrtpa;
3) OTBETCTBEHHBIM CHEUHUAJUCT YIOJIHOMOYEHHOTO OpraHa;
4) pyKOBOJAUTENb  YyMNOJHOMOYEHHOTO  OpraHa;
5) 3aBeAylOIHA CEKTOPOM YIOJIHOMOYEHHOTO OpraHa;
6) OTBETCTBEHHBIH MCIOJHUTEIb YIIOJHOMOYEHHOTO OpraHa.
20. TekcToBOE TaOJIUYHOE OMMCAHUE TMOCIEAOBATEIHLHOCTH U B3aUMOJIEUCTBUE
aIMUHUCTPATUBHBIX JelcTBUN (mpouenyp) kaxaoi COPE c ykazaHuem cpoka
BBITIOJTHEHUST KaXKJIOTO0 aJIMUHUCTPATUBHOTO JIEUCTBUS (MpPOLIEAYphI) NMPUBEICHO B
NPUIIOKEHUU 3 K HAaCTOAIIEMY Pernamenry.
21. Cxema, oTpaxkaroiasi B3aUMOCBSI3b MEXY JIOTUUECKON MOCIIEI0BATEIbHOCTHIO
aIMUHUCTPATUBHBIX JICUCTBUM B MpoIEcce OKazaHus rocyaapcTBeHHoi yciayru u COE
, IpUBEJIeHa B MPWIOKEHUHU 4 K HacToAlleMYy PernmaMenTy.



5. OTBETCTBEHHOCTD JO/DKHOCTHEIX JIMI], OKa3EIBAIOIHUX TOCYAapCTBCHHYIO
ycuyry

22. OTBETCTBEHHBIMH JIMIJAMH 33 OKA3aHHE T'OCYJAPCTBEHHOM YCIYTH SIBISETCS
PYKOBOJUTENb YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIE JOJIKHOCTHBIE JHMLA
YIOJHOMOYEHHOTO OpraHa, pykoBoauTtenb lleHTpa (manee — MOKHOCTHBIE JIMIA).

JIOMKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTH 3a Ka4eCTBO U 3(P(HEKTUBHOCTH
OKa3aHUs TOCYJAapCTBEHHOW YCIYTH, a TaK)Ke 3a INPUHHMAEMbIE UMM DPEIICHUS U
nerctBus (0e37eHCTBUS) B X0 OKa3aHUsl TOCYJapCTBEHHOU YCIIYTH, 32 peain3alnio
OKa3aHUsl TOCYIAapCTBEHHOM YCIyrH B YCTAaHOBJEHHBIE CPOKM B NOPSIKE,
Ipe1yCMOTPEHHOM 3aKoHOaTenbcTBOM PecnyOnuku KazaxcraH.

Il punoxeHuE 1
K periaMeHTy rocyJapCTBEHHOH yCcIyTHu
«Odopmaenue JOKYMEHTOB Ha MHBAJIUJIOB
T s OpegoOCTaBIECHHUS UM

MIPOTE3HO-OPTOINEANYECKON MOMOIIIN

YIIOJTHOMOYECHHEIH OpPraH IO OKa3aHUIO T'OCYJapCTBEHHOM YCIyTH

HaumenoBanue IOpunuueckuii KontakTHBI
I'paduk paboTs

YIOJIHOMOYCHHOTO OpraHa  aJipec tenedon
I'ocynapcTBeHHOE Cenepo-Kasax ExenneBno ¢ 9.00 mo
yupexaenue «Otaen P 18.00 gacos, 13.00-14.00
3aHATOCTH W COLUATBHBIX crancrai obmacts 00eIeHHBI TepepPHIB

Axokapckuii paiion c. . PEPBIE, 8(71546)2-21-37
mporpamMm  AKXapcKoro BBIXOJZHOM-

. Tanmuk, ynuua Henunnas

paiiona Cesepo- cyb6b6ora u
Kazaxcranckoit o6mactu BOCKPECEHbE
[IpunoxeHUe 2
K periiaMeHTy rOCyIapCTBEHHOM YyCIYyTH
<<O(1)OpMJ'I€HI/IC AJOKYMCHTOB Ha HHBAaJIUOIO0B
PIRI - | NpeaoCTaBICHHUAA nm

IPOTE3HO-OPTOIEANYECKON TOMOLIN

IlerTp 06CIYyXKMBaHHUA HACEICHHUS TI0 OKa3aHUIO TOCYAapCTBEHHON YCIIyTH

HaumMenoBaHue

. KoHTakTHBI#
IfenTtpa  oOcnyxuBaHUS HOpununuecknii anpec  I'paduk pabotsr

TenedoH
HACEIICHHUS

Otzmen o AxkapckoMy paiioHy
(unmama pecmyOIHKaHCKOTO
rocypapcreennoro npeanpusitus CeBepo-Kazaxcranckas Exxennesno ¢ 9.00 mo

A i 19.
«llenTp  obcmyXuUBaHUS obnacte, Awkapckuii  19.00 wacos 6e3 obena, 8(71546)2-2-111



HacelleHUI» no pailon Tanmuk, BEIXOJHOM -
Cesepo-Kazaxcran yi1. [ToGenst 67 BOCKPECEHBE

CKolt obmacTH

Il pumoxeHUHE

K peraiaMeHTy roCyJapCTBEHHOU
«Odopmnenue JTOKYMEHTOB Ha
qJIA NpeaoCTaBICHUAIA

MIPOTE3HO-OPTOIEANYECKON TOMOIITI

yCIyru
UHBAJIUJIOB

TexcroBoe TabIIMIHOE OIMMCaHHE TOCJICIOBATEIIHOCTH M B3aUMOICHCTBHE

aJIMMHVCTPAaTHUBHEIX JeiicTBuit (mpouenyp) kaxknoi COE Tabimma 1.
Ommcanme neticteuii COE

JleficTBHSI OCHOBHOTO Ipoliecca (X0a, MoToka padbor)

No nencTBuA
(xoma, moToka pabor)

Hanmenosanue COE

HaumenoBanue
necTBUs
(mpomecca,
MpoUmenypHl,
omepanuu)

UX OTIMCaHHE

Popma
3aBEpIICHUS
(naHHBIE,
JOKYMEHT,
OpraHu3anuoH
HO-pacmops
JIUTEIbHOE
pernieHue)

CpOoKH UCTIOTHEHUS

NucnekTop
Llentpa

Ilpuewm

3as4BJICHUA, BblJayda

MOTPEOUTEIO

pacrnucku, rnepeaava

JTOKYMEHTOB
HHCIIEKTOPY
HaKOIHUTEIBHOTO
otaena llentpa

Perucrpa
o U 1

3asBJICHUS, pacIIMCKa

He 6onee 30 munyT

2

Nucnexktop
HaKOMNU
TEIBHOTO
oTmena

Lentpa

Cbop
JOKY
MCHTOB

OTnpaBka
TOKY
MEHTOB B
YIOOJIHOMO
YeHHE I

oprax

B TEYCHHUE
1 pabo
Yero JHs

OTBeTCT
BCHHBIH
crmeiua
JUCT
YIOJHO
MOYEHHO
ro opra
Ha

IIpuem
JOKYMEH
TOB, pe
TUCTpa

st

Hamnpas
JeHUE
JOKYMEH
TOB st
paccMoT
peHus
PYKOBO
JHTEIIO
YTOJHO
MOYEHHO
ro opra
Ha

B Tede
HHE 1
paboue

T0o OHA

Pykoso
IUTENb
YIOJIHO
MOYEHHO
ro opra
Ha

O3HakoM
JIEHHE c
MIOKYMEH
TaMu

Hamnpas
JeHue
3aBEYIO
meMy
CEKTO

pom I9)8:
nallbHEH
mein op
raHusa

L HUHU
paboThI

1 gac

3aBenyoouui
CEKTOpPOM
YIHOJHOMO
YEHHOTO
opraHa

Paccmotpe
HUE 0
KYMEHTOB

Hanpasine

HUE Ha
HCIOJHEHUE
OTBETCTBEH
HOMY uc
TTOJTHUTEITIO

1 gac



HOMep ciaeayrouero

IEUCTBUSA

2

JleiicTBUS OCHOBHOTO IpoIiecca (Xo/a, MoToKa padoT)

Ne neiictBus  (xona,

NOTOKa
pabor)

HaumenoBanue
CODE

Haumenosanue
OEUCTBHUSA

(mpotiecca, mpoLeaypEI

b
omepamuu) U
OIHCaHUE

Ddopma
3aBepUICHUS
(mauHbBIE,
JOKYMEHT,
OpraHu3aluoH
HO-pacmopsau
TEIbHOE
pemieHue)

Cpoku
HUCITIOJIHCHUS

HowMmep
CIeNYIMmEero
IEUCTBUSA

6

OTBeTCTBEH
HBI A HCe
HHUTEIb
HOMOYEHHOTO
opraHa

OcymecTBusg
erT
CMOTpEHHE
npeaAcTaBICH
HOTO 3
JTEeHUS
Ientpa

oT noTp
Tend,
obpopmiuser

IoJ

ymoun

asaB

u3
UIu
ebu

yBEIOMJICHHE WJIU

HOATO
TaBJHMBAET
MOTHBHPOBAH
HBL I

006
3aTeM
nepegaer
3aBeyIOIEMY
CEKTOpPOM

oI 1 s
KOHTPOJbHOM
MPOBEPKH

[lepenaua
3aBeyHOLEMY
CEeKTOpa TS
KOHTPOJIBHOH
MIPOBEPKH

9 pabouunx gHEH

OTBET
oTKa3ze,

3aBenyto
11097971
TOpOM
YIOJHO
MOYEHHO

CCK

ro opra
Ha

OcymecTt
BISIET
KOHT
poiab "
mepena

eT yBE
JTOMIIE
HUE
MOTHUBHU
poBaH
HEBI I oT

00

nin

BET
OTKa3e
Ha
MUCaHUEC
pPYKOBO
JTIATEITIO

mona

Komn
TPOJIb

1 gac

4 5 6
8 9 10
PykoBo
Y OTBETCTBEH
JUTEJb .
HBIH cnenua
YIIOJIHO HNucnekrop
JTUCT Yo
MOYEHHO Hentpa
HOMOYEHHO
ro opra
ro opraHa
Ha
ITonmucer
BaeT
yBEAOM
IeHue
Peructpupy
UIu MO
eT xK
THBUPO yp
. Hale, Hal
BaHHBII
paBuseT Beinaer
OTBET
BeJIOMIIE BeJgOMIIEe
00 orka Y d
HUE HUJIX MO HHE uiu
3e u
TUBHPOBAH MOTHUBUPO
Hampasn N N
HBIH OTBET BAaHHBI I
aseT oT
00 OTKa3e OTBET 00
BETCT
IlenTp oTkasze
BEHHOMY
1807 BBIZIAET
cmemnua
norpedure
JHUCTY
JII0
YOOJHO
MOYEHHO
ro opra
Ha
Brigaua
yBexoMIe
HUSA 19187t
Brigaua
Buza MOTHUBUPO
pe3ynbpTara
BaHHOTO
oTBETa 006
OTKa3e
He 6omnee He Gomnee
1 yac
15 munyT 30 MUHYT
9 10



Tabimia 2. BapuanTsl ncnoims3oBaana. OCHOBHOM mpomecc.

OTrBercT
N PykoBo 3aBenylo OTBeTCTBEH
BEHHBIH N .
WHcnekTop JUTEINb 11197871 CeK HBIH HCIIOJ
cmenua
HaKOIMHUTEINb YIOJHO TOPOM HUTEIb
Wucnexkrop LenTpa TUCT
HOTO oTxae MOYEHHO YIOIHOMO YTIOJHOMO
YIOJHOMO
na Llentpa ro opra 4eHHOTO YEHHOTO
YEeHHOTO
Ha opraHa oprana
oprana
HetictBue 6. Ocy
HIECTBISET
. HAeiict paccmoTpe
HeiictBue
3 BUE 4. HUE npen
[Mocume CTaBJICHHO
IIpoBoautr
paccMoT . ro 3asABIe
perucrtpa [etictBue 5.
peHUs HHU A u3
N o §1978%) no Hanpasns
Heticteue 1. [IpoBoaut Helictaue 2. OTIHCHI Ientpa U
JTy4EeHHBIX er Ha uc
perucTpamnuio Cobupaer BaeT 3a oT notpedu
JOKyMEH MOJHEHHNE
3asBJICHUS U MEpefaeT JOKYMEHTH U BeJyOLIe Tens,
TOB H 1€ OTBETCT
B HAKOMUTENb MEepeaacT B YIOJIHO My CEK TOTOBUT
o o penaer BCHHOMY
HBII OTIEn MOYEHHBII OpraH TOpOM A yBEmoMIIe
Ha pac . MCIIOJHUTE
nanpHel HUeE, mepe
cMOTpe . JIF0
me it op Jaet 3aBe
HUE Py
raLmsa AyIOLIeMy
KOBOJHTE
0 Uu CEKTOpPOM
b1
paboTsI Jig 8 KOH
TPOJNBHOH
TIPOBEPKHU
HeiictBue 9 N
. JlewcTBue 7.
Peructpu HeiicT
OcymecTt
pyert yBe¢ BHC 8
BISIET
JOMJICHHE MHonmucer
KOHTPOJb
. B KypBaerT
Heticteue 10. Brinaer u nepena
Hale, yBEIOM
yBEJIOMIICHUE erT yBE
Hamnpasis JeHue u
MOTPEOUTEIO JOMIIEHUE
€T B Halpas
Ha non
Heuntp nsieT B
NUCaHHE
nIIu BBl KaHIEJ
pyKoBOIH
naer MOT PHIO
TEJo
peburermto
Lyl
Ta6J]II[Ia 3. BapHaHTBI HCIOJIb30BAHHS. AJIBTepHaTI/IBI'IBI[/I mponecc.
Nucmex OTrBeTCT 3aBenyto OTBETCTBEH
. PyxoBoau N o
TOp Ha BEHHBI I 197871 CEeK HBIHI HCIOJ
TEeNnb
KOIIUTCIb crnenua TOpOM HUTCIb
Wucnekrop LenTpa YIOJHOMO
HOTO JHUCT yIou YIOJHOMO YHOJHOMO
YEHHOTO
oTaena HOMOYEHHO YEHHOTO YEeHHOTO
opraHa
Lentpa TO OopraHa opraHa opraHa

Heticteue 6. Ocy
IeCTBIACT
paccMmoTpe



HHUEC npen

Heiictaue 4. CTaBICHHO
Hetcraue 3. IMocne ro 3asABIC
eiicteue 1. . [IpoBonuT accMoT o HuA u3
a MeiictBue 2. p a p HeiictBue 5. LlenTpa Unn
[MpoBoaur peructpa peHus oT p
Cobupaet Hanpasnse oT norpedu
perucrtpa 1197 8%) MOJY MUCHIBACT
JTOKYMECH T Ha UC Tens
II ¥ IO 3a4B YEHHBIX 0 3aBCAYIO ’
THI " me MOJIHCHUE FOTOBHUT
JTCHUS u KYMEHTOB oeMy cex
enaeT B OTBETCT
nepenaer ped u nepeTOpoOM MOTHBHDO
MMOJTHOMO BCHHOM i
B Hako » naer Hal s P y BaHHBI I oT
N YeHHBI I N . HUCIIOTHHUTE BeT 06
MUTEIbHBIN paccMmoTpe Helmen
oprax Y oTKa3se
oTIen HHE PYKO OopraHu3a ’
BOJIUTEITIO 1197911 pa mepenaet
6OTEI 3aBeAylolle
MYy CEKTO
pom LTS
KOHTPOIb
HO# npo
BEPKHU
JetictBue 9 JetictBue 7.
Peructpu . Oc ecT
P HerictBue 8 ym
. eT MO BISIET
Heticteue 10. Py ITognucer
TUBHPOBAH KOHTpPOJB
Brigaer . BaeT MO
HBIT OTBET u nmepe
MOTHUBHUPO THUBUPO
. 00 OTKa3se . JaeT MO
BaHHBIU BaHHBIH
B xK TUBUPOBAH
OTBET 00 yp OTBET 00 . P
Hale, HaM HBIU OTBET
oTKa3se OTKa3e u
paBaseT B 00 OTKa3ze
notpebure HamnpaBJs
Lentp N Ha NOAMNU
10 eT B  KaH
BBITAET caHUE
HEISIPHIO
notpebure pPyKoBOIU
IO TEJI0
Il punoxeHueE 4
K periaMEcHTY rocyrapCTBCHHOHU yciayru
«Odopmnenue JOKYMEHTOB Ha MHBAJIUIOB
PIGRI - | NpeaoCTaBICHHUAA nm

IIPOTE3HO-OPTONEANYECKON TTOMOILINY

Cxema,
OTpaXKaIOIas B3aMMOCBA3b MEXAY JIOTHIECKOM IOCIIEI0OBATEILHOCTHIO
aJIMUHNCTPATHBHBIX JCHCTBUM



HacnerTop HeHTpa mpHHEmIasT
JaFRTeHHE, BRIIAST NOTPeOHIeIrR
DACTHCEY PeMHCTPHDVET H HATPARTAET B
HAKOMHTETEHEIH 0T IeTT
He Oomee 30 MHEVT

.

ITECIeKTOp HAKONHIEIRHOIO OTIe]a
COOHpaeT JOEVMEHTEl H IEPeJacT B
VIIOHOM O €HHEIH Oprag
E TedeHHe | padotero 187

HacnexTop Lexipa ERLIAET OOTPEOHTETH
VERICAUIEHHE THOD MOTHEHDOEAHHEIH
OTERT 00 OTEHA3e

He comee 30 MHEEVT

f t

l

TloTpedHIE R

(O TBEeTCTREHHEIA COSIHATHCT
VIIOMHOMOTeHHOTO OPTraHa perHcTRHpYeT
JaFBTeHHE: H HANPABIEeT PVEOBD THI TR

B TedeHHe | padotero IHA

l

PvEOBOIHIENE OTHOHCRIEALT
3ABETVEALRNMY CERTOpON T18
JansHEeHmMeH OpPradEH3aHEE padoTs!
B TedeHHe 1 9aca

.

3aBeTVIOINHE CEKI 0pOM HApPaEeIZeT
JOEVMEHTEL HA HCTIOTHEHHEE
OTESTC TECHHOMY HCMDMTHHT &1
B TeuaeHHE 1 9aca

3

(O TEeTCTECHHLIE HCIIOMTHHI &L
OCVIIeCTRIART pacCMOTpeHHS
OpeIcTaRIeHHOTO 3a%EIeHES Ha 1 eHIpa
HIH 0T IoTpedHT &8, I0IT0TAETHEAS T
VEETOMIEHHe MIH ohopaiaeT
MOTHERPOBAHHEIL OTEST 00 OTEAZE,
JaTer NepeddeT MBSIVENIIEMY CerT Opon
173 KOHIPOTEHOH OpoBepiH
9 padboum gHeH

¥

OTESTCTREHHEH CTIRITHATTHCT
VIIOMHEOMOTeHHOTO OpTraHa
PETHCTPHPVET B AVPHATE H

HaNpaBTZeT VESIOMICHHE HIH
MOTHEHPOBAHHEIE OTEST 00 OTKA3E B
IMesrp 1800 BRIIAET HOTPEOHTETH
E TeReHHE 15 MHEVT

. : = PvroeoamTeTs
3 aEe TVEOIITHEA 3
: MIOJIHCEIEIET
CEETOpOM ;
VEEIOMICHHE HIH
OCVIIECTRIART ; s
. 7 M OTHBHPOBAHHEIH
KOHTPOIE H OepeTacT Tl
; OTERT 00 OTHA3E H
VEETOMTEHHE HTH
B HATIPARTACT
MOTHEHPORA HHET
& OTECTICTECHHOM Y
OTERT 00 OTEAZS Ha :
CTIEITHATHCTV
OoIMHCcaHHe 5
E TeueHHe 1 9aca
PVEOEBOIHI ST
E TeueHHe 1 9aca

Y T Bep kK aeH
MOCTAHOBJICHHUEM
AKXapcKoOTO

oT 22 asrycta 2012 roga Ne 277

aAaKHnMarTa

panoHa



PernmamenT rocymapcTBeHHOM ycinyru «HasHadeHne v BRIIUIaTa COMUAIBHOM
IOMOIIY OTACIHHBIM KaTErOpHUAM HYKAAIOIMUXCA IPaKAaH 10 PEIICHUIM
MECTHBIX OPECTABUTEIBHBIX OPTaHOB)

1. OcHOBHEIE IOHATHA

1. B macrosmem Permamente «Ha3zHadeHnue m BBIIIaTa COIMAJIBHON ITOMOIIHA
OTJEJIBHBIM KaTeropusiM HYXIAOUUXCA TpPaXIaH [0 PELUICHUSM MECTHBIX
IpEeACTAaBUTENIbHBIX OpPraHoB» (Hanee - PermaMeHT) HMCHONB3YIOTCS CIEAYIONINE
I O H 4 T U o

1) mnorpebutens (3asgBUTENb) - GU3HYECKUE JIHUIA:

KaTeropun (U3NUECKUX JHI] I OKa3aHHs TOCYJapCTBEHHOW YCIyru

ONPENENSATCS N0  pEmeHUu0  AKXapCKOTo  pallOHHOTO  MaciHuXara;

2) yIOJIHOMOYEHHBIN OpraH - TOCyAapCTBEHHOE yupexaeHue «OTaen 3aHsIToCTU U
COLIMAJIBHBIX MporpaMM Akokapckoro paiiona CeBepo—KazaxcraHnckoit o0imacTi.

2. O0mmue noyIoKeHus

2. 'ocynapcTBEeHHas! yciayra npeAaoCTaBIsE€TCs TOCYJaPCTBEHHBIM YUPEKICHUEM «
Otpen 3aHATOCTH MW COLMAJBHBIX HOporpamMm  AKXapCcKoro paiioHa
CeBepo—Kazaxcranckoir obGmactu» (majmee — yIOJTHOMOYEHHBIA OpraH),
pacnonioxkenHoro 1o azapecy: Ceepo-Kazaxcranckas o0nacth, AKXKapCKUil paiioH,
ceno Tammmk, ynuna [lenunnas, 13 a, aagpec anekTponHou mouthl: akzhar-social@
sko.kz, TenedoH 8-715-46-22-1-37, KaOHHET 4.

3. ®opMa OKa3pIBAEMOM T'OCYIAapCTBEHHOM YCIIYTHM: HE aBTOMATHU3UPOBAHHASA.

Caocka. [IyHKT 3 B pemakuuu MOCTAaHOBJICHUSI akMMaTa AKXapCKOro pailoHa
CeBepo-Kazaxcranckoit odmactu ot 27.09.2012 N 320 (BBOoAMTCS B ACHCTBUE MO
UCTEUCHHUH JECSATU KaJeHJApPHBIX JHEH MOocje JHS €ro MmepBoro oQuIHaIbLHOTO
OnNyOnTUKOBAaAaHUS)

4. T'ocynapcTBeHHas yciayra npeaocTaBisieTcsl Ha OCHOBaHUU MOJMYHKTA 1) myHKTa
1 cratbu 6 3akona PecnyOnuku Kazaxcran ot 23 sHBaps 2001 roga «O MecTHOM
rocyJapcTBEHHOM YIpaBieHHUH M camoympaBieHun B PecnybOnuke Kazaxcrany,
noctanoByieHueM [IpaButennpcTBa Pecriyonuku Kazaxcran ot 07 anpens 2011 roma Ne
394 «O06 yTBEpXKIEHUU CTaHAAPTOB I'OCYJAPCTBEHHBIX YCIYT B c(epe coluanbHOM
3alIUTHI, OKa3bIBAEMbIX MECTHBIMU HCIOJHUTEIbHBIMA OpraHaMu» M PEHICHUM
MECTHBIX MpeaCTaBUTEIbHBIX OpraHoB (MaciuxaToB).

5. Tlomnas mHPOpMaIUg O MOPAAKE OKa3aHUs TOCYyAapCTBEHHOW YCIYTH H
HEOOXOJAUMMBIX  JOKYMEHTax  paclojiaraeTcss Ha  HUHTEpHeT-pecypce



www.ozsp-azh.sko.kz cTeHmax ymoJIHOMOYEHHOTO oOpraHa, B OQUIIMATBHBIX
HCTOYHHUKAX nHboOpMaAIUH.

6. Pe3yapTaToM OKa3bIBa€MOW YCIYTH, KOTOPYIO MOTYYHT 3aBUTENb (IOTPEOUTEID
) SIBJIAETCS] YBEJOMJICHUE O HAa3HAYCHUHU COIUAIbHON MOMOIIU OTJACIBHBIM KaTErOpHUsIM
HYKJAIOIUXCS TPaKJIaH MO PEIICHUSM MECTHBIX MPEICTaBUTEIbHBIX OPTaHOB JUOO
MOTUBHUPOBAHHBIN OTBET 00 OTKa3e B MPEIAOCTABJICHUHN TOCYJAapCTBEHHOM YCIyru Ha
OyMaxHOM HOCHTEIIEC.

7. Kareropuu ¢usnueckux JUI JJIsI OKa3aHUs TOCYJAPCTBEHHOU YCIyTH

OTIPENICIIAIOTCSA M0 PEIICHUI0 MECTHBIX MPEICTABUTEIBLHBIX OPTaHOB (MAaCINXaToOB).

3. TpeboBanus k MOPAAKY OKa3aHWA rOCYyAapCTBEHHOM yCIIyTH

8. Cpoku oOKa3zaHUs TOCYJAApCTBEHHOW  YCIyTH:
1) cpoku oka3aHHs rOCyAapCTBEHHOW YyCIYTH B YIOJHOMOYEHHOM OpPraHe C
MOMEHTA Caud MOTpeduTeneM HeoOXOAMMBIX JOKYMEHTOB - B T€UEHUE MATHALATH
KaJe€HJgapHBH X THEWH;
2) MakCUMaJIbHO JOIyCTUMOE BpeMsl 0XKHIaHUS J10 OJYyUYEHUsl ToCyapCTBEHHOM
YCIIYTH, OKa3bIBAEMOM Ha MECT€ B JI€Hb OOpalleHus MOTpeOuTeNs (0 MOIy4YEHHUs
TaJloOHA) - He bonee 30 MHUHYT;
3) MakcHUMalbHO JONYCTUMOE BpeMs OOCIy>XKHUBaHUA NOTpeOUTENs
roCy/IapCTBEHHOW YCIYTH, OKa3bIBa€MOW Ha MeCTe B JIeHb 0OpaIieHus norpeourens -
H € bonee 15 MUHYT.
['ocynapcTBeHHasd yciyra npenocTtaBiasercs OecniaTHO.
9. OcHoBaHueM JIs1 OTKa3a (IPUOCTAHOBIIEHMS) TOCYAAPCTBEHHON YCIIyIrH
ABJISIETCS] IPEIOCTABIICHUE HEMOJIHBIX U (MJIM) HEIOCTOBEPHBIX CBEJIECHUW MpU cHaye
JOKYMEHTOB norpedburtenem.
10. Dramnbl okazaHus roCy1apCTBEHHOM YCIYyTH C MOMEHTA ITOJYYEHHUS 3asBJICHUS
OT NOTpeduTeNs i MOJYyYeHHs] FOCYJapCTBEHHOW YCIyTd M 0 MOMEHTa BbIJAUH
pe3ylbTaTa OKa3zaHUs rocyiapcTBEHHOU yCIyTU:
1) moTpebuTenb mMogaeT 3asBlICHUE U NEPeUeHb HEOOXOAUMBIX TOKYMEHTOB Ha
NpEeJOCTaBICHNE TOCYJIapCTBEHHONW YCIYrd OTBETCTBEHHOMY CIHELHAIUCTY
YyOOJTHOMOYEHHOTO opraHa;
2) OTBETCTBEHHBIN CIIEUANINCT YIIOJTHOMOUYEHHOTO OpraHa MpoBOJIUT PErUCTPALIUIO
3asBJICHUSl B JKypHaje, NMPHUCBAWBAET BXOMSIIMI HOMEpP Ha 3adBJIEHUU, BBIAAET
NOTPEOUTENIO TAJIOH U MEPEAaeT Ha PaCCMOTPEHHUE PYKOBOJUTEINIO YIOJTHOMOYEHHOTO
O p r a H a ;
3) pyKOBOAUTENL YNOJHOMOYEHHOIO OpraHa Iocje PacCMOTPEHUs Hajaraer
PE30JIOLUIO HA 3asBJICHUU U HANPABISIET TOKYMEHThI OTBETCTBEHHOMY CIELUATUCTY;
4) OTBETCTBEHHBII CHELHUAIUCT YIMOJIHOMOYEHHOI'O OpraHa OCYLIECTBIISIET



pPacCMOTpPEHUE JTOKYMEHTOB, OCYIIECTBISET MPOBEPKY MOJIHOTHI JOKYMEHTOB Ha
ONpEENICHHUE MPaBa NMOJIy4YaTeNsl yCIYTy Ha MPENOCTaBIEHNE FOCY1apCTBEHHOMN YCIIyTH
, BBOJUT JIaHHBIC MOTPEOUTENS B AJICKTPOHHYIO 0a3y JaHHBIX, MOJATOTABIUBAET
yBeoMiIeHUE 100 0hOpMIISIET MOTUBUPOBAHHBIM OTBET 00 OTKa3e W HaIpaBJIseT
PYKOBOJIUTEIIO YIOJIHOMOYEHHOTO oprasa TUTSL NOANUCAHUS;

5) pPyKOBOJHUTEINb YIMOJTHOMOYEHHOI'O OpraHa IMOJIUCHIBACT yBEIOMJIECHUE O
NIOCTAHOBKE MOTPEOUTENS HA yUET Ha MPEIOCTaBIEHUE IOCYIapCTBEHHOM YCIYTH WU
MOTHUBHUPOBAHHBIA OTBET 00 OTKa3e W HAMPABISET OTBETCTBEHHOMY CIECIUATUCTY
YyOOJIHOMOYEHHOTO oprasna;

6) OTBETCTBEHHBIM CHEHUAIUCT YIMOJIHOMOUYEHHOIO OpraHa pPErucTpupyeT
pe3yabTaT OKa3aHWs FOCYJIapCTBEHHOW YCIYTM B KYpHalieé M BBIJAET MOTPEOUTENIO
yBEJIOMJICHHE O TIOCTAaHOBKE TOTpeOWTENns Ha y4YeT Ha MPeIOCTaBICHUE
rocyJapCTBEHHOU yCIyTH JIMOO MOTUBUPOBAHHBIN OTBET 00 OTKa3e.

4. Ommcaaye NopAaKa AeicTBUi (B3aMMOAECHCTBHS) B IIPOLECCe OKa3aHUA
roCyJapCTBEHHOM yCIyTd

11. UcuepnbiBaroniunii nepevyeHb JOKYMEHTOB, HEOOXOIUMBIX AJI MOJTyUYEHHUS
rOCYJJapCTBEHHOM YCIYTM ONPENENsSeTCs PEUICHUSIMH MECTHBIX MPEACTaBUTEIbHBIX
OpPraHoOB (MacauxaToB).

Boinaua yBeiomiieHusl 0 Ha3HAYeHUH (OTKa3€ B HA3HAYEHHUH) COIUATIBHOM MTOMOIIH
OCYLIECTBJISETCS MPU JUYHOM MMOCELIEHUH TOTPEOUTENS YIIOJJHOMOUYEHHOI'O OpPraHa 1o
MECTYy  JKUTEIbCTBA, 6o OCPEACTBOM MOYTOBOTO COOOIIEeHHUS.

12. OcHoBaHueM nJi1 OTKa3a (MIPUOCTAHOBIIEHUS) TOCYJAPCTBEHHON YyCIIyru
ABJISIETCS. IPENOCTABICHUE HEMOJIHBIX U (WJIM) HEIOCTOBEPHBIX CBEJIECHUU IIpU CHade
JOKYMEHTOB norpeburtenem.

[Tocne cnaum Bcex HEOOXOAMMBIX TOKYMEHTOB MOTPEOUTEINIO BBIAAECTCS TAJIOH C
yKa3aHUEM JaThl PErUCTPALUU U TIOTyYEeHUs TOTPEOUTENIEM rOCy1apCTBEHHON YCIIyTH,
bamunumu u MHHULHUATOB auaua, MPUHSBIIETO JOKYMEHTHI.

13. TI'padux paboThl YHNOJIHOMOYEHHOTO OpraHa:

exenneBHo ¢ 9.00 yacoB 10 18.00 yacos, ¢ 00eneHHbIM niepepbiBoM ¢ 13-00 no 14-
00 yacoB, kpoMme BBIXOAHBIX (cy0OOTa, BOCKpECEHbE) M Tpa3AHUYHBIX JTHEH.

14. B npouiecce okazaHusi TOCYJaPCTBEHHOUW YCIYTH 3aJ€CTBOBAHBI CIEAYIOLINE
CTPYKTYpHO-(pYHKIIMOHATIbHBIE €AUHULBI (mamee - COE):

1) pykoBOAHMTENb  YIOJHOMOYEHHOTO  OpraHa;
2) OTBETCTBEHHBIH CHEUHUAIHUCT YMNOJIHOMOYEHHOIO OprasHa.

15. TexcroBoe TabIMYHOE ONMKMCAHUE TOCIEI0BATEILHOCTH MPOCTHIX NEUCTBUM (
npouenyp, pynknuii, onepanuii) kaxmaon COE ¢ ykaszanHuem cCpoka BBITOJHCHHS
KaXIOTO JEWCTBUS MPUBEIECHO B NpuioxkeHMM | k Hacrosumemy Permamenty.



16. Cxema, oTpaxkaroliasi B3auMOCBSI3b MEX/1y JJOTHUECKOM TOCIIEI0BATEIIbHOCTHIO
aJMUHHUCTPATUBHBIX JIEUCTBUN B ITPOLIECCE OKA3aHUS TOCYAAapCTBEHHOU yciuyru 1 COE
, IPUBEJICHA B MIPUJIOKEHUU 2 K HacToAleMy PeriiameHry.

5. OTBETCTBEHHOCTH AODKHOCTHBIX JIMII, OKa3hIBAIOIMX FOCYAapCTBEHHEIE
yciyra

17. OTBETCTBEHHBIMU JIMIIAMU 32 OKa3aHHUE TOCYJIAPCTBEHHOM YCIYTH SIBIISIIOTCS
PYKOBOJUTENL U JOJIKHOCTHBIE JIMIA YIOJHOMOYEHHOIO OpraHa, y4acTBYIOIIHE B
OKa3aHUM TOCYJAAapCTBEHHON yciuyru (nanee -  JOJKHOCTHBIE — JIMIA).

JIOMKHOCTHBIE JIMLIa HECYT OTBETCTBEHHOCTh 3a Ka4eCTBO U 3(P(HEKTUBHOCTH
OKa3aHUs TOCYJapCTBEHHOM YyCIYTd, a TakKe 3a MPUHHUMAaeMble MMM PEIICHUs U
nerctus (0e37eiCTBUS) B XO€ OKa3aHUsl TOCYJapCTBEHHOW YCIIYTH, 32 pean3alnio
OKa3aHHUSl TOCYJapCTBEHHOW YCIYyrM B YCTAaHOBJIECHHBIE CPOKM B MOPSIKE,
npeayCMOTPEHHOM 3aKOHO/1aTE€JIbCTBOM Pecny6nuku Kazaxcran.

18. B ciyyasix Hecornacus ¢ pe3yJbTaTaMu OKa3aHHOW TOCyJapCTBEHHOMN yCIyru
noTpeOUTENh UMEET MPAaBO 0OPATUTHCA B CYJ B YCTAaHOBJIEHHOM 3aKOHOAATEIbCTBOM
oo p s A K €

19. Tlotpeburento, oOpaTuBIIEMYCSl ¢ TUCbMEHHOW Ka000i, BBIAAETCS TAJIOH C
yKa3aHuEeM JaThl U BPEMEHHM IOJTYUYCHUS OTBETA HA MOJAHHYIO KaJI00y, KOHTAKTHBIC
JaHHBIE TOJKHOCTHBIX JIUII, Y KOTOPBIX MOKHO y3HATh O XOJ/I€ PACCMOTPEHHUS KaTOOBI.

Il punanoxeHHeE 1
K Pernamenty «Ha3znauyenue 5| BBINJIATHI
COIIMalbHOM MOMOIIH OTIACIBbHBIM
KaTEeToOpusIM HYXJTAOIUXCA rpaxpgaH mo

PEICHUAM MCCTHBIX IPCACTABUTCIIBHBIX OPraHOB»

Ommcanne
IOCJIEAOBATEIbHOCTU M B3aMMOACHCTBHE aJMIHICTPATUBHEIX NEHCTBUH (
mpouexyp) Tabmma 1. Omucarue peiicrBuit COE

JleficTBUSI OCHOBHOTO Tporiecca (Xoaa, oToka padoT), Ha 1 3asBuTemNs

Ne nNelcTBUS ) 3
(xonma, motoka padoT)
OTBETCTBEHHBII PykoBonurens .
I'nmaBHBIl  cmeuumanuct
HaunmenoBanne COE CIIenuagiucT YIIOJTHOMOYEHHOI'0

TIOJTHOMOYCHHOI'O OpraHa
YIOOJIHOMOYEHHOI'O OpraHa opraHa y p

PaccmoTpenne HOKyMEHTOB,

OCYILIECTBICHHE MPOBEPKHU

Paccmotpenue

HaumenoBanue neicTBus IIOJHOTEI ~ JTOKYMEHTOB,

OKYMEHTOB U
(mpouecca, NpoUeaypbl, AOKY

HAJTOXCHUC



OTCpaIum) " uX [lpuem, perucrpamnus pe3oJilonuu  Ha MOJATOTOBKA yBEJOMJIECHUS

OIIMCAaHHUC JOKYMEHTOB, BhIgavya 3asIBJICHUU J'II/I6O MOTHBHUPOBAHHOTO
TaJOHA MTOTPEOUTEITIO oTBeTa 00 OTKa3ze

dopmMma 3aBEpIICHHUS

p P HanpaBnenue

(ntaHHBIE, Hanpasnenue pesynbprara
HanpaBnenue nOKyMEHTOB OTBETCTBEHHO .

JTOKYMEHT, OKa3aHusi TroCyJlapCTBEHHOMU
JULS paccMOTpeHUs My cnenua

OpraHu3alMOHHO- YCAYTd PYKOBOJIUTENIO IS
PYKOBOJIUTENIO JTUCTY LTSt

pacnopsAuTENbHOE MOANHUCAHUS

HCTIOJTHEHUS

pemeHme)

CpOoKHY UCTIOTTHEHUS B TeueHue |1 pabouero qHs B TeueHue 1 yaca B TeueHue 14 pabouux nHen

Howmep cnenyromero neictaust 2 3 4

JleiicTBHS OCHOBHOTO IpoIiecca (Xo/a, MoToKa padoT)

Ne IeNCTBUSI (xona,

5 6
MOTOKA paboT)

P YKOBOAUTCIb OTBETCTBEHHBIN CHICHHUAJINUCT YIOJIHOMOYCHHOI'O
YIOOJIHOMOYEHHOI'O OpraHa opraHa

Haumenosanne COE

HO,Z[HI/ICLIBaeT YBCAOMIICHUC

HaumenoBanune JeHCTBUS WIM  MOTHBUPOBAHHBIH

Peructpupyer B JKypHame pe3yibTaT OKa3aHHS
(mporrecca, npouenypsl, OTBET 00 OTKaze U .

TOCYAapCTBEHHON YCIYTHM W BBIAACT YBEIOMIICHHE
omepalun) 3¢ X HallpaBIsAE€T N

00 MOTHBHPOBAHHBIN OTBET 00 OTKa3e MOTPEOUTEIIO
oIucaHue OTBETCTBEHHOMY

YIOOJIHOMOYECHHOI'O OpraHa

dopma 3aBEpIICHUS
(manHbBIE,
JOKYMEHT,

Iloanucanue nOKyMeHTa Brinaua pesynbraTta
OpraHHM3alMOHHO-
pacnopsauTeIbHOe
peteHme)
CpoKH UCTIOTTHEHUS B TeueHue | gaca He Oonee 15 MUHYT

Howmep crnenytomiero neicteust 6

Tabmma 2. BapuanTts ncnonbs3oBanui. OCHOBHO# mpomecc

OTBETCTBEHHBIA CIeHaJIuCT PykoBoaurens OTBETCTBEHHBIN CIIeIUaJIUCT
YHOJIHOMOYEHHOTO OpTraHa YIOJTHOMOYECHHOTO OpTraHa YHOJIHOMOYEHHOTO OpTaHa
[eiictBue 3.

OcCyIecTBIsIET  pacCMOTpPEHHE
JOKYMEHTOB,  OCYLIECTBISET
HetlicTBue 2. IIPOBEPKY IMOJHOTHI JOKYMEHTOB Ha
INocne paccMoTpeHHs HamaraeT OIpeAeleHHE IIpaBa IOJIydaTels
pPE30JIIOLUMI0 U HampaBligieT yCIyrH Ha  IPeJOCTaBICHUE
JOKyMEHTbl OTBETCTBEHHOMY TIOCYJapCTBEHHOM’ yCIyry,
CIELMANIUCTY JUIA UCIIOJHEHUsT ~ MOJATOTaBIMBAET YBEJOMIIEHHE H
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DIEETCIEEI‘H‘IL[E CIIeIMHATHCT
VIIOIHOMOYWEHHOI O OpraHa
TIPOBOIHT PETHCTPAITHID
JAARJACHHA B A VDHAIC,
IPHCEAMEAST BEXOIANIHE HOMED Ha
FAABRIEHHE, BEIJAET HDT_[:IEEHTE.'ED
TAI0H H II€PEIJdCT Ha
pacCcMOTpeHHE PVEOBOJHTRTED
VIIOTIHOMOYWCHHOTO OpTaHa
i® Tewenwe 1 nato=era THal

IlotpeduTens

F 3

OTEeTCTECHHEI CIIEIHATHCT
VIIOTHOMOYEHHOI O OPTaHa PeTHCTPHPVET
pe3vIBTAT OKA2aHHA TOCYVIAPCTEeHHOH
VCIIVIH B JKVPHATIE H BEIJaeT
MOTPeOHTETH VESIOMISHHE O

IOCTAHOBKE IOTPE0HTENT Ha VHIET Ha
i NpesoCTaBIeHHE TOCYIAPCTECHH M
PyvKOBOIMTENE VIIOTHOMOIEHHOTI O VCIVTH THOO MOTHEHPOBAHHEIHR OTBET 00
OpraHa Mocie pacCMOTPEeHHE OTKaze
HaTaraeT Pes0THOIHED Ha 2398 TeHI {me domee 13 »mHYT)
H HalpagIdeT JOKVMEHTEI TIaEHOMY
CIIENHATHCTY (B Tedwenne 1 9aca) T

.

T napumii coenmamcT
VIIOHOMOYEHHOr 0 Oprasa
OCVIIEeCTBIAeT pacCMOTPEeHHe
JOKVMEHTOE, OCVIIECTEIAST IPOREPKY
MOAHOTE JOKVMEHTOR Ha ONpedeieHHe
Ipaea IMoIv4aTend VOIVIH Ha
NpeJ0CTARIeHHE TOCVIAPCTE EHH O
VCIIVIH, BEOJHT JAHHBIE IOTPEOHTENT B
ATEKTPOHHVED 032V JaHHEIX H
[IOArOTaB/HEBAeT VESJOMISHHE THOO
odopaIIAeT MOTHEHPOBAHHEIH 0TBET
00 0TKAa3e M HalpaBIdeT
PVKOBOIHMTEM VIIOMHOMOYEHHOI 0
Oprada 314 NOJIHCaHHA

(B Teuenne 14 KaneHJapHex dHed)

PyvroBoIuTETE
VIIOMHOMOSEHHOI O Oprada
MOANHCEEAST VESIOMISHHE O
IOCTAHOBKE IOTPeOHTend Ha
V4eT Ha IpeJoCcTaBIeHHe
TOCVIApPCTEEHHON VCIVIH HIIH
MOTHEHPOBAHHEIN OTEET 00
OTKA3€ H HallpaBIdeT
OTBETCTESHHOMY CIIEITHATCTY
VIIOTHOMOYEHHOT O OPraHa;

(2 Tegerue 1 Taca)

Y T Bep kK aeH

MOCTAHOBJICHHUEM akumMarTa
AKXapcKoOTO panlioHa
oT 22 asrycta 2012 roga Ne 277

PernmamenT rocygapcrBeHHOM yciayru «HasHageHne rocyiapCTBeHHBIX
TIOCOOHH ceMbSIM, HMEIOIMMM AeTei 1o 18 mer»

1. OCHOBHEBIE TIOHATHA



1. B nactosimem Pernamente «Ha3znaueHue rocy1apcTBEHHBIX MTOCOOUI CEMBSM,
uMeronuM aereid 1o 18 mer» (manee - PernaMeHT) MCHOJIB3YIOTCS CIEAYyIOLINE
0 O H 9 T U 4

1) Menua-pa3pbiB — yepeoBaHe OyMaXKHOTO U 3JIEKTPOHHOTO IOKYMEHTO000pOTa
B IIpOLIECCE OKa3aHUs yCIyr, Korja HeoOXoauMbl IpeoOpa30BaHUs TOKYMEHTOB W3
AIEKTPOHHOU bopmBbl B OyMaXHYIO uiu HaoboOpoOT;

2) yIOJIHOMOYEHHBIN OpraH — rocyJapcTBeHHoe yupexaenue «OTaen 3aHITOCTH U
COIMaJbHBIX TporpamMm Axxapckoro painonHa Cepepo-Kazaxcranckoit oOmacTuy;
3) ydacTkoBasi KOMUCCHUSA - CIIel[MaibHas KOMHMCCHS, CO3JaBaeMasi pelieHueM
AKMMOB COOTBETCTBYIOUIMX aJIMUHUCTPATUBHO-TEPPUTOPUAIBHBIX E€OUHUIL UL
IpOBEACHUSI 00CIEeIOBAHUS MAaTEpUAIBLHOIO MOJOXKEHUSI ceMeil, oOpaTUBIIUXCA 3a
NIOJIyYEHHUEM COLIMAIBHOW MOMOILH U MTOATOTOBKY 3aKIIOYECHHM.

2. O0mue MoJIoXEHUSA

2. N'ocynapcTBeHHas yciyra MpeaoCcTaBiseTCsl TOCYIapCTBEHHBIM YUPEXKICHUEM «
Otaen 3aHATOCTH W COIMANBHBIX TporpamMm  AKXapCcKoro paioHa
Cesepo—Kazaxcranckoir obOnactu» (namee - yINOJHOMOYEHHBIM OpraH),
pacnionoxxeHHoro mno ajnpecy: CeBepo-Kaszaxcranckas oOnacte, c¢. Tammuk, yi.
Henunnas 13 a, agpec snexrponHoi noutsl: akzhar-social@sko.kz, renedon 8-715-46
-22-1-37 m Ha anbTepHATHUBHON ocHOBe uepe3 Otaen mo AKxKapcKoMy paloHy
dunmana pecrny0JMKaHCKOTO rocyJapcTBeHHOro npeanpusatus «Llentp odcmyxuBanus
HaceneHus» no CeBepo-Kazaxcranckoit oonactu (nanee — [JOH), pacmoioxeHHOro 1mo
anpecy: CKO, Axkapckuit paiion, c. Tammuk, yi. [To6easr 67, Tenedon 8 (71546) 22-
1 - 1 1

[Ipu OTCYTCTBUHU YNOTHOMOYEHHOTO OpraHa Mo MECTY >KHTEJIbCTBA MOTPEOUTEINb
oOpaiaercs 3a MOJIy4eHUEM roCyJapCTBEHHON YCIYTH K aKUMY ayJIbHOTO (CEIhCKOTO)
oKpyra (manee — aKuUM CENbCKOTO OKpyra).

3. ®opMa OKa3pIBAEMOM TOCYJIAapCTBEHHOMN YCIIYyTH: HE aBTOMATHU3UPOBAHHASA.

CHocka. IlyHKT 3 B pelakiuu IOCTAaHOBJIEHHS akuMaTta AKXapCKOro paioHa
CeBepo-Kazaxcranckoit obnactu ot 27.09.2012 N 320 (BBOoAMTCS B JACHCTBHUE IO
UCTEUCHUU JECATH KaJEHJApHBIX JHEH MOoclie JAHS €ro MmepBoro o(uIralibHOTO
ONyOnNUKOBAHUS)

4. I'ocynapcTBEeHHas ycClIyra OKa3blBa€TCsl Ha OCHOBaHUHU NMyHKTa | cTtathu 4
3akona PecnyOnuku Kazaxcran ot 28 wmions 2005 roga «O rocyaapCTBEHHBIX
MOCOOUSX CEMbSIM, UMEIOIIUM JIeTei», mocTtaHoBleHus [IpaButenscTBa PecmyOnuku
Kazaxcran ot 2 HOos0psa 2005 roga Ne 1092 «O HEKOTOPHIX Mepax MO peaau3auu
3akona PecniyOnuku Kazaxcran «O rocyaapCTBEHHBIX MOCOOUAX CEMbSIM, UMEIOIIUM
netei», nocranosienus [IpaBurensctBa Pecmy6nmuku Kaszaxcran ot 7 ampens 2011



roga Ne 394 «OO0 yTBEpXKISHHH CTaHIAPTOB TOCYJapPCTBEHHBIX YCIyr B cdepe
COIMAJILHOW 3alluThl, OKAa3bIBAEMBIX MECTHBIMU MCIOJTHUTEIBHBIMUA OpraHamMmu.
5. TocynmapcTBeHHass yciayra MpeaoCTaBIsACTCS O€cIIaTHO.
6. Ilonnas mHbopMaIusg O MOPSJKE OKa3aHHUS TOCYJAPCTBEHHOW YCIyrd H
HEOOXOIMMBIX  JIOKYMEHTax  paclojlaraeTci Ha  HHTEpHET-pecypce
www.ozsp-azh.sko.kz cTeHmax yrnoiHOMOUYEHHOTO OpraHa, akuMma CelbCKOro OKpyTa, B
obpHUIMANBHBIX HCTOYHHUKAX UHPpOpMALUH.
7. Pe3ynbpTaToM OKa3pIBa€MOM IOCYIAPCTBEHHOM YCIYTH, SIBISIETCS YBEIOMIICHUE O
Ha3HaueHUM Tmocobus Ha xaeredl no 18 ner (manee - yBegomiieHue) JubO
MOTHUBHUPOBAHHOTO OTBETa 00 OTKa3€ B MPEJOCTABICHUH TOCYJapCTBEHHOW yCIIyTH Ha
OyMa>KHOM HOCHTETIE.

3. TpeboBaHus kK MOPAAKY OKa3aHUA rOCYAapCTBEHHOM yCIIyTH

8. ['ocynapcTBeHHas yciyra okas3bpiBaeTcsl (U3MYECKUM JIUIAM: TpakJaHaMm
Pecnybnuku Kazaxcran, mocTtosHHO mpoxuBaronuM B PecmyOnumke Kazaxcran u
opaJIMaHaM, UMEIOIIUM JeTei 1o 18 ner, cpenHeaymeBold JOXOJ CEMbU KOTOPBIX
HUXKE CTOMMOCTH TMPOJOBOJBCTBEHHOMW KOP3UHBI (Hanee - MOTpeOUTeNn).

9. Ilpuem noxymentoB B IIOHe ocyiiecTBisieTcs mocpeacTBoM "okoH", Ha
KOTOPBIX pa3MmerniaeTcs uHGopmalus o NpeHa3sHauYeHUN U BBITOJHIEMBIX (QYHKIUSIX «
OKOH», a TaK)K€ yKa3bIBaeTcs (pamMuiusi, UMsi, OTYECTBO U JOJKHOCTH MHCIIEKTOpa
L O H a

10. Cpoxm oOKa3zaHus TOCYJapCTBEHHOW  yCIyIHu:

1) cpoku okazaHus roCylIapCTBEHHOM yCIyrd ¢ MOMEHTA Cllayu NMOTpeduTeneM
HEOOXOJIMMBIX JIOKYMEHTOB, OINpEJECNCHHbIX B NMyHKTe 12 HacTosimero Pernamenra:
B YIOJHOMOYEHHBI OpraH — B TEUEHHE JecCiITH pabouux HE;

aKMMy CEJIbCKOTO OKpyra mo MECTY JKHMTEJIbCTBA - HE 0OoJiee TpUIALATH
KaJ€eHJgapHBH X THEH,;

B LIOH — B TeueHue aecsatu pabouux JHEN (IeHb IpUeMa U BblAa4YM JOKYMEHTa (
pe3yJibTaTta) TOCYJapCTBEHHOM yCIYTH HE BXOJUT B CPOK OKa3aHUs TOCYJapCTBEHHOM
y cmnyru);

2) MaKCUMAJIbHO JIOMYCTUMOE BpeMsl 0KUAaHUA J0 MOJYyYEHUs TOCYJapCTBEHHOM
yCIIyTd, OKa3blBA€MOW Ha MECTE€ B JIeHb OOpallleHHs MOTpeOuTeNs, 3aBUCUT OT
KOJIMYECTBA YEJOBEK B Ouepeau U3 pacuera 15 MUHYT Ha OOCIyKMBaHHUE OJHOTO
3asBUTENS B YIOJHOMOYEHHOM OpraHe, y akuMma cenbckoro okpyra u B [JOHe - 30
M W H Yy T ;

3) MakcuMalbHO JOMYCTUMOE BpeMs OOCHYy)XHUBaHUS MOTpeOUTENA
rocyJapCTBEHHOM yCIIyT'H, OKa3bIBAEMOW Ha MECTe B JIeHb OOpallleHusi MOTpeOuTes -
He Oosiee 15 MUHYT B YIOJITHOMOYEHHOM OpraHe, y akuma cesibckoro okpyra u B [IOHe



— 30 M U HY T

11. Ilocne cnaum Bcex HEOOXOAUMBIX JOKYMEHTOB MOTPEOUTENIO BBILAACTCS:

1) B ynOJTHOMOYEHHOM OpraHe WJIM y aKkMMa CEIbCKOTO OKpYra - TaJIOH C
yKa3aHUEM JaThl PErUCTPALMU U TIOTYUYEeHUs TOTPEOUTENIEM IOCY1IapCTBEHHON YCIIyTH,
dbaMuIuM W UWHUIHMATIOB OTBETCTBEHHOTO JIMIA, TMPHUHSBIIETO JOKYMEHTHI;
2) B l1OHe - pacnucka o nmpruemMe COOTBETCTBYIOIIMX JOKYMEHTOB C YKa3aHUEM:
HOMEpa u I aTBhl npuema 3asIBJIICHUS;
BHJla  3alpaliuBaeMOM  TOCYJapCTBEHHOW  yCIYIH;
KOJIMYEeCTBA M HA3BAHUM TNPUIOXKEHHBIX JIOKYMEHTOB;
naThl, BPEMEHHM M MecTa BbJa4YU JOKYMEHTOB;

dbaMuIIMM, UMEHH, OTYECTBA MHCIEKTOpA IIEHTpA, MPUHSIBLIETO 3asBJICHUE Ha

opopmMiIeHue JOKYMEHTOB.
12. Jlnst moiy4eHus: rOCYJapCTBEHHOM YCIYTH MOTPEOHMTENb MpEeaCTaBIseT
CIEeNyINHue AOKYMEHTH :

1) 3asBieHrMe Ha Ha3HAYEHHE MOCOOMS Ha JIETeH yCTaHOBIEHHOTO 00paslia;
2) xomnuio (KOMHMHU) CBUACTENHCTBA (CBUIIETEILCTB) O POXKACHUU peOeHKa (nerei);
3) KONUIO JOKYMEHTa, YAOCTOBEPAIOUIETO JHUYHOCTHb 3asiBUTEIS;
4) KOMHUIO JOKYMEHTA, MOJITBEPKAAIOIIET0 PETUCTPALUIO 110 MECTY JKUTEJIHCTBA
CEeMbH (KOMUIO KHUTH PETUCTPALUM TPa)JaH, JU0O0 CIPABKY aJpecHOro OHpo, Judo
COpaBKy aKuma CEIbCKOTO OKpyra);
5) cBemeHms O COCTaBe CeMbU YCTAHOBJICHHOTO o00pasima;
6) cBeIeHUA O J0XO0JaX UWIECHOB CEMbH YCTAaHOBJIEHHOTO 00pasina;
7) ycbiHOBUTENHU (YA0UEPUTENHN), ONIEKYHBI (ITONIEYUTETN) IPEACTABISAIOT BBIITUCKY
U3 PEIICHUS COOTBETCTBYIOIIETO OpraHa 00 YCHIHOBJIEHUU (YIOUYEPEHUU) WIIU
YCTAaHOBJICHUH OTEeKHU (mome4YuTeILCTBA) HaJl peOeHKOM.
JIOKyMEHTBI IPEACTABISAIOTCSA B MOJJIMHHUKAX U KOMUSAX ISl CBEPKH, TTOCJIE YETO
NOJUTMHHUKKA JTOKYMEHTOB BO3BpaliarTcs norpeourento. [IpaBo Ha mnoiydeHue
nocoOusl Ha JIeTel eXKEeKBapTaJbHO IMOJTBEPKAACTCS MPEICTABICHUEM CBEICHUHN O
I 0 X 0O O a X
B ciyuae HEBO3MOXKHOCTH JIMYHOTO OOPAILIEHUS] OJHOTO U3 POAUTENECH, ONIEKYHOB
WIM TIOTIeYUTENIEH C 3asBJIEHUEM O Ha3HAYEHUU MOCOOUN POJIUTENH, ONEKYHBI WIH
MOMEUUTENIM BOpaBe YMOJHOMOYMUTH APYTUX JIMII Ha OOpalleHHe ¢ 3asiBICHUEM O
HA3HAYCHUHM TOCOOMU HAa OCHOBAaHWH JIOBEPEHHOCTH, BBIJAHHOW B YCTAHOBJIEHHOM
n o p s O K €
B ymomHoMO4YeHHOM OpraHe M y akuma CeIbCKOTO OKpyra (hOpMbI 3asiBICHUN
pa3MenialoTcsl Ha CrelUalbHOM CTOWKE B 3alieé OXUJAHUS, JHUOO y COTPYIHHUKOB,
OPUHUMAI I UX JOKYMEHTHI.
B 1IOHe dopma 3asBieHus pa3MeliaeTcs Ha CHENHAIbHOW CTOWKE B 3ale
O XK U O a H U 4



13. YoJIHOMOYEHHBIM OpPraHOM B HA3HAYCHUU IMOCOOUS OTKa3bIBACTCH:
1) ecniu B ceMbe TPYAOCTIOCOOHBIE poauTeH (YCHIHOBUTENH) peOeHKa He paboTaroT
, HE ydaTcs mo JHEBHOW QopMe O0Oy4deHHUsS, HE CIy>XaT B apMUU U HE
3aperuCTPUPOBAHbI B KauecTBe 0e3pa00THOTO B OpTraHax 3aHATOCTH, KPOME CITydaeB,
KOT/1a OTeI] WJIK MaTh (YCHIHOBUTEIH ) 3aHSATHI YXOJIOM 33 WHBATUIAMH TIEPBOW, BTOPOU
TPYTIIbI, I€TbMU WHBAIHUIAMH, JINIIAMHU CTapIie BOCBMUECATH JIET, pEOCHKOM JI0 TpeX

| e T ;
2) B ciy4ae, KOrja CpeAHEQyIIeBOM JOXOJl CEMbU MPEBBIIIAET YCTAHOBICHHBIN
pasmMmep NMPOAOBOJIBCTBEHHOM KOP3UHBIL.

OcHOBaHUSIMU ISl TPEKPAILCHUSI MPEIOCTABIEHUS FOCYJapCTBEHHOM YCIyTU
S BJ 4 K0 T C 4
1) CMEPTH pebeHKa;
2) ompeneneHue pebeHKa Ha MOJHOE TOCYJapCTBEHHOE OOECIeuYeHUE;
3) mpeacTaBlieHUE 3asBUTEIEM HEJOCTOBEPHBIX CBEJCHUM, MOBIEKIINX 3a COOOM
HE3aKOHHOE Ha3Ha4YeHUe nocoous;
4) nuIlleHUe WIN OTPAHUYCHHUE B POJUTEIHCKUX MPaBax pOJUTENCH, MPU3HAHKE
HEJICHCTBUTEIIbHBIM UM OTMEHA YCBIHOBIICHUS (YIO0YEpEHHUs), OCBOOOXKICHUE WU
OTCTPAHEHUE OT MCIOJHEHMS CBOUX OOSI3aHHOCTEHW OINEKYHOB (IMOMEYUTENeH) B
CIydasiX, YCTAHOBJICHHBIX OpadHO-CEMEHHBIM 3aKOHOAATEIHCTBOM PecmyOnmku
KaszaxcrTaHms

IIpu ocymectBiieHnH rocynapcrseHHon ycayru yepe3 LHOH ynonHomoueHHbIN
OpraH IO BBIIIEYKAa3aHHBbIM MPUYUHAM MUCbMEHHO MOTUBHPYET MPUUYMHY OTKa3a U
BO3BpaIllaeT JTOKYMEHThl B TEUYEHUE NIECATH KaJCHIAPHBIX JHEH MOcie MOTy4YeHUs
nakera gokymeHToB u HampasiseT B [IOH mis mocneayromieit Beijaun moTpeOUTEIIO.

[Ipu BbIABIEHUN OMIUOOK B OGOPMIICHUU TOKYMEHTOB, MPEIOCTaBIICHUS
HETOJIHOTO TMaKeTa JOKYMEHTOB, MPEIYyCMOTPEHHOrO MYHKTOM 12 HacTosiero
Pernamenta, u HeHaIexamero opopMIeHUs JOKYMEHTOB, YIIOJHOMOYEHHBIN OpraH B
TEYCHUE TPEeX padounX JHEH IMOCIe TOMyYeHHs TTaKeTa JOKYMEHTOB BO3BpaIlacT ux B
[HOH c nucbMeHHBIM 00OCHOBAHHMEM MPUYHMH BO3BpaTa ISl MOCIEIYIOENH BbIIaun
ODoOTpeodurtenimw

OcHoBaHMU [JI1 MPUOCTAHOBJIICHUSI OKa3aHUS rOCYJIapCTBEHHOM YCIyrd HeE
OpeayCMOTpPEHO.

14. I'paduk paboOThl YIIOTHOMOUYEHHOT'O OpraHa MM aKhuMma CeIbCKOr0 OKpyra:
exenaeBHo ¢ 9.00 gacoB 10 18.00 yacoB, ¢ 06eaeHHbIM nepepbiBoM ¢ 13.00 1o 14.00
4acoB, KpOME BBIXOJHBIX (Cy000Ta, BOCKpECEHHE) W Tpa3JHUYHBIX JTHEH.

[Ipuem ocyuiecTBisgeTCS B MOpsAKE odyepenu 0e3 MpeaBapUTeNIbHOW 3alucu U
YCKOPEHHOTO oOCnyXuBaHUS.

I'paduk padotsr [IOHa: exenneBno ¢ 9.00 gacor n0 19.00 gacoB, ¢ 06eeHHBIM
nepepsiBoM ¢ 13.00 no 14.00 gacoB, kpoMe BBIXOAHBIX (Cy0OOTa, BOCKpEeceHue) u



Npas3aHUYHB X OIHEn.
15. Dranel okazaHusa TOCYyIapCTBEHHOM YCIYyTM C MOMEHTA MOJYUYECHUS 3asiBIICHUS

OT MOTpeOUTENS NI MOJYyYCHUS TOCYyAapCTBEHHON YCIYTH M 10 MOMCHTa BBbIAA4YH
pe3ylibTaTa rOCy1apCTBEHHOM yCAyTH:
B YIOJHOMOYEHHOM OpraHe, y AakKmMa CeJIbCKOTO OKpyra

1) noTpebuTenb MoAaET 3asBJICHUE B YIIOJIHOMOYEHHBIN OpraH, akKUMy CEJIbCKOTO
O K p y r a ;

2) OTBETCTBEHHBIN CIEIHATUCT YIMOJTHOMOYEHHOTO OpraHa, akKuM CEIbCKOTO
OKpyTra MPUHHUMACT 3asABJICHUE W HEOOXOAMMBIC JOKYMEHTHI, YKa3aHHBIC B MyHKTE 12
HACTOsIIEero PernaMenTta, mpoBOIUT PETUCTPAIIMIO 3asBIICHUS, BBIAACT MOTPEOUTEIIO
TaJIOH u nepemaeT Ha paccMOTpeHHUE PYKOBOJIUTEIIO;

3) pyKOBOAWTENb YIMOJIHOMOYEHHOTO OpraHa, aKuM CeIbCKOTO OKpyTa
03HAKAMJIMBAETCS, HAJlaraeT PE30JIOLUI0 U HANPABJISIET JOKYMEHThI OTBETCTBEHHOMY
CIENUAIIACTY YIOJHOMOYECHHOTO OpraHa i MalbHEHIIeH opraHu3amuu padoOTHI;

4) OTBETCTBEHHBIN CIEIHAINCT YIOJIHOMOUYEHHOTO opraHa (OpMUpPYET JeN0 U
nepegaeT  JOKYMEHTBI Ha  pAacCMOTPEHHE B  YYacTKOBYK)  KOMHCCHIO;
5) y4acTkoBasi KOMHCCHSI TTPOBOJIUT 00CII€IOBAHUE MATEPUATLHOTO MOJIOKEHUS
noTpeduTesns (ero ceMbH), COCTaBISIET aKT O MAaTePUAIbLHOM IOJOKEHUH CEMbU U
MpEJCTABISET 3aKIIOYEHUE O HYXKJAeMOCTH CEMbH (fajee - 3aKJIIOYCHHE) B
YIOJHOMOYEHHBIN OpraH JiJIsl IPUHSITHS pellieHus: O Ha3HAaYeHUH (0TKa3e B HA3HAYEHUU
) mocooOwus4 Ha neTen,;
6) OTBETCTBEHHBIN CIEIUATKCT YIIOJIHOMOYEHHOTO OpraHa ohOpMIISIET U TepeacT
yBEIOMJICHHE O HAa3HAYCHHWHM MOCOOWS Ha NEeTeW WM MOTHBHPOBAHHBIM OTBET 00
OTKa3e B HAa3HAYCHUW Ha MOANUCAHUE PYKOBOJIUTEIIO YIIOJIHOMOYEHHOTO OpraHa;

7) PYKOBOJIUTENb YIIOJHOMOYEHHOTO OpPTraHa MOAMKUCHIBAET YBEIOMIICHUE HIIH

MOTHUBHPOBAHHBIN OTBET 00 OTKa3e M TeEpeaacT OTBETCTBEHHOMY CIICIUATIUCTY;

8) OTBETCTBEHHBIN CITEIIUAIIUCT YIIOJHOMOYCHHOT'O OpraHa PETUCTPUPYET B KHUTE
pe3yibTaT OKa3aHUs TOCYIaPCTBEHHON YCIYTH U BBIIACT MOTPEOUTENIO YBEIOMIICHUE

aubo MOTHUBUPOBaHHBII OTBET 00 0TKa3ze;

4y e p e 3 I O H

1) mnorpeburenr mnoxmaer 3asBienue B [[OH;
2) uncnektop [IOHa mpuHuMaeT 3asBieHHEe W HEOOXOIUMBIC JOKYMEHTHI

yKa3aHHbIE B TyHKTE 12 Hacrosiero PernamenTta, mpoBOAUT PETUCTPALIUIO 3asBICHUS,

BBIJIa€T MOTPEOUTENI0 paclucKy U TMepedaaeT B HAKOMUTEIbHBIM OTIEN;
3) uncniekTop HakonuteasHOTO OoTAeNa [[OHa cobupaer mokyMeHTHI U iepeiaeT B

YyOOJTHOMOUYEHHEBI I Opras;
4) OTBETCTBEHHBIN CIEIUATUCT YIIOTHOMOYEHHOI'O OpraHa MpOBEPSIET MOJIHOTY

JIOKYMEHTOB, ITPOBOJIUT PETUCTPALMIO U MEPEJAET HA PACCMOTPEHHE PYKOBOIUTEIIO;
5) PYyKOBOJHUTENb YINOJHOMOYEHHOIO OpraHa O3HaKaMJIMBAeTCs, Hajaraer



PE30JIOLMI0 U HampaBisieT OTBETCTBEHHOMY CHEIHUATIUCTy Uil JaibHenien
OpraHu3anuHU padoTH;
6) OTBETCTBEHHBIN CHEIHAINUCT YIOJTHOMOYEHHOTO opraHa (GopMHUpPYET Jel0 U
nepegaeT JOKYMEHThl Ha  pAacCMOTPEHHE B  YYacTKOBYID  KOMHCCHIO;
7) ydyacTKoBasi KOMUCCHUSI IPOBOAUT 0OCIIEIOBAaHIE MAaTEPUAIBHOTO MOJIOKECHHUS
notpeduTens (€ro ceMbpu), COCTaBISET aKT O MAaTEPUAIbHOM IOJOKEHUM CEMbU U
OpEeJCTaBIsSET 3aKIIOYEHUE O HYKIAeMOCTHM CEMbHM (Jajee - 3aKJIIYEHHE) B
YIOJIHOMOYEHHBIM OpraH /ISl IPUHATHUS PEeUIeHHs 0 Ha3HAYeHUHU (OTKa3e B Ha3HAUECHUU
) mMocooOwus4 Ha neTen,;
8) OTBETCTBEHHBIN CHEUAIUCT YIIOJTHOMOUYEHHOTO Opraia opopmiIseT u nepeaaer
yBEJOMJICHHE O Ha3HA4YCHHWH TOCOOMS Ha JeTed WU MOTHUBHUPOBAHHBIM OTBET 00
OTKa3e B Ha3HAUYCHMHM Ha MOANHMCAHHE PYKOBOAMTENIO YIMOJIHOMOUYEHHOIO OpraHa;
9) pyKOBOAMTENH YIOJIHOMOUYEHHOIO OpraHa MOJIUCHIBAET YBEAOMIICHUE WU
MOTUBHPOBAHHBII OTBET 00 OTKa3e M MEPEeAacT OTBETCTBEHHOMY CIIEI[UATHUCTY;
10) OTBETCTBEHHBIN CIIEIUAINUCT YIOTHOMOYEHHOTO OPraHa PETUCTPUPYET B KHUTE
pe3yJIbTaT OKa3aHWs FOCYyJApCTBEHHOW yciyru u HampasisieT B LIOH yBenomienue
aubo MOTUBUPOBAHHBIU OTBET 00 OTKa3e€;
11) uacnexrop LIOHa Beinaet noTpeduTeNto yBeAOMIIEHHE TM00 MOTUBUPOBAHHBIN
oTBeT 00 OTKa3ze.

4. Onmcanane NOpAaKa ACHCTBHI (B3aMMOAEHCTBHA) B IPOIECCE OKA3aHUA
rOCyJapCTBECHHOM YCIyTH

16. B mpouecce okazaHHus TOCYAapCTBEHHOM YCIYTHM YYacCTBYIOT CIEAYIOIIUE

CTPYKTYpHO-(PYHKIIMOHATbHBIE €AUHULBI (mamee - COE):
1) pykoBoguTedh  YNOJHOMOYEHHOTO  OpraHa;

2) AaKUM CEIbCKOTO OKpyra;

3) ydacTKoOBas KOMUCCHS,

4) OTBETCTBEHHBIH CIEUUATUCT YIMOJHOMOYEHHOIO OpTaHa;
5) HHCIHOEKTODP ITOHa;
6) wuHcnektop HakomuTeiabHoro otaena [[OHa.
17. TekcToBOE TabJIMYHOE OMUCAHHUE TOCIIEIOBATEILHOCTA U B3aUMOJICHCTBUE
aJIMUHHCTPATUBHBIX necTBuil (mpouenyp) kaxaod COPE c¢ ykazaHuem cpoka
BBIIIOJIHEHUS KaXJOr0 aJIMHHUCTPATUBHOIO AECHCTBUs (IpOLENyphbl) IPUBEIEHO B
NPHUIIOKEHUU 1 K HAaCTOAIEMY Pernamenry.
18. Cxema, oTpaxaroniasi B3aMMOCBSI3b MEKy JIOTHUECKOW MTOCIIEI0BATEIbHOCTHIO
nercTBUM (B mpoliecce okazaHusl rocygapctBeHHor ycnyru) u COE, npuBeneHa B
IIPUWIOKEHNH 2 K HACTOSILIEMY PETIIAMEHTY.



5. OTBETCTBEHHOCTH AOJDKHOCTHBIX JIMII, OKa3bIBaIOIIUX I'OCYAapCTBCHHBIC
ycuyrs

19. OTBeTCTBEHHBIMU JIMIIAMU 32 OKa3aHHUE FOCYJAapPCTBEHHOMN YCIIYTH SIBJISETCA
PYKOBOAMTEIND YIOJHOMOUYEHHOIO OpraHa, akMM CEJIbCKOr0 OKpYra, OTBETCTBEHHbBIE
JOJDKHOCTHBIE JIMIA YIOJHOMO4YEeHHOro oprasna, [{OHa, yuactByromue B OkazaHuM
rocyJapCTBEHHOM YCIYTH, WIEHbI y4aCTKOBOW KOMHMCCHH (J1ajiee — TOJXKHOCTHBIE JIMIA
)

JIOJKHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTH 3a Ka4eCTBO M 3(P(PEKTUBHOCTH
OKa3aHWs TOCYyJapCTBEHHOM YCIyIrd, a TakK€ 3a NPUHUMAEMBIE UM pELICHUS U
nerctBus (0e37eHUCTBUS) B XO€ OKa3aHUsl TOCYJapCTBEHHOU YCIIYTH, 32 peain3aluio
OKa3aHUsl TOCYJAapCTBEHHOM YCIyrH B YCTAaHOBJEHHBIE CpPOKHM B NOPSIKE,
npeayCMOTPEHHOM 3aKOHO/1aTE€IbCTBOM Pecny6nuku Kazaxcran.

B cnydasx Hecoryacus ¢ pe3yJbTaTaMH OKa3aHHOW I'OCYIApPCTBEHHOM YCIyTH
&Kayi00a MmoJaeTcsi Ha UMl pyKOBOJUTENIS YIIOJIHOMOUEHHOTO OpraHa, anmnapara akuma
obOylacTu, HOMepa KaOWHETa KOTOPOro YyKa3aH Ha HWH()POPMAUMOHHOM CTEHJIE
yHoJIHOMOuYeHHOro oprasa, [lIOHa, ropuaunueckuii agpec, TenedoH KOTOPbIX YKa3aHbl B

NyHKTE 2 HAaCTOSLIETO perimaMeHTa.
20. B ciyuae Hecoryacusi ¢ pe3yjbTaTaMH rocyAapCTBEHHOM YCIIyTry MOTpeOUTENb
UMEET IMPaBO OOPaTUTHCA B CyJ B YCTAaHOBJIEHHBIE 3aKOHOJATEIILCTBOM MOPSAKE.

[Torpeburento, oOpaTUBIIEMYCS ¢ THCHbMEHHOM Ka000M, BBIJIACTCS TaJOH C
yKa3aHHEM JaThl U BPEMEHHU IOJIy4EHHsI OTBETA HA MOJAHHYIO KaJlo0y, KOHTaKTHBIE
JAHHBIE JOJKHOCTHBIX JIULI, Y KOTOPBIX MOKHO y3HATh O XOJI€ PACCMOTPEHHUS KaIO0O0BI.

Il punoxeHUE 1
K Permamenry roOCyJapCTBEHHOU yCayru
«Ha3znauenue rocy1apCTBEHHBIX nocobuu CEMbSM,

UMEIOIINM aeTer 10 18 geT»

Omnmcanne noCiIeI0BaTEIIHOCTH U B3aNMOACHCTBHE aIMUHICTPATHBHEIX
neiictBuii (mpouexnyp) Tabmmma 1. Omucarue pevictBuii COE

JeiicTBUsI OCHOBHOTO Ipoliecca (Xo/a, MOToKa padbor)

Ne JTCHCTBHSA
(xona, moToka 1 2 3
pabor)
Nucnektop .
I/IHCHGKTOp OTBCTCTBGHHBII/I CIICIINAJIUCT
Hanmenosanue COE HaKOMHUTEIbLHOTO
I[IOHa YIOJHOMOYEHHOI'O OpraHa
oTIeia
IIpuem IIpuem
HanmMenoBanue P p
JOKYMEHTOB JIOKyMEHTOB, poBepKa

OeNCcCTBHUA

(npomuecca perucTpanus
b

B KypHaie "



npouenyps, BRIJAaYa
omepanuu) u UX PAaCTUCKH
OTIHCaHWE TOTPeOUTEIIO
dopma 3aBEpLICHUS
p P HanpaBnenue

(naHHBIE,

JOKYMEHTOB
JOKYMEHT,

HHCIEKTOPY
OpTaHM3aNUOHHO-

HaKOMHUTENb
pacmopsauTeNbHOE

HOTO OTJIeNa
pernieHue)
CpoKH UCTIOITHEHUS 30 MUHYT
Howmep CleyIero )
JIeUCTBUS

JeiicTBUSL OCHOBHOTO TIpoIiecca (Xo0/a, MOToKa pabor)

No
(xoma, moToka pabor)

nencTBUA

Haunmenosanue COE

HaumenoBanue neiictBust
(mpouiecca, TpoUERYPHI,
olepanum) u 170:
OTIHCaHWE

bdopma
3aBEpIICHU S
(naHHBIEC,
JOKYMEHT,
OpraHu3allHOHHO
-pacnopsau
TEIbHOE
peteHme)

CpoKY UCTIOTTHEHUS

Howmep
IEUCTBUSA

CJICAYOLIETO

PykoBoaurens
YIOJIHOMOYEHHOT O
oprasa

O3HaKoOMIIEHHUE c
JOKYMEHTaMH, HallOKEHHE

PE30IIOLUH

HanpaBneHnue
OTBETCTBEHHOMY
CIIENNAIHUCTY hifigt
JadbHEHIIEN OpraHu3aluu
paboThI

30 MUHYT

5

JleiicTBUS OCHOBHOTO IpoIiecca (Xo/a, HoToka padoT)

Ne nmeticTBus (X012, TOTOKA

pabor)

Haunmenosanue COE

HanMmenoBanue
NeuCcTBUSA

OTBEeTCTBEHHBIH

CocraBnser JOKYMEHTOB
peectp perucrtpanus B
KypHae

OTn paBKa HanpaBneHHe JOKYMCHTOB

JTOKYMEHTOB B I paccMOTpeHus
YIIOJTHOMOYCHHBIH PYKOBOIHUTEIIO
opraH YIOJHOMOYEHHOTO OpTaHa
He MEHEE
B Teuenne 1 gus

JIByX pa3 B JIeHb
3 4

5 6

OTBEeTCTBEHHBIHA

CHENHAIUCT

YyacTkoBass KOMHCCUS
YIIOJTHOMOYEHHO
ro oprasa

IMpuem
MIPOBEJICHNAE 00CIIEIOBAHUS
MAaTepUaIbHOTO MTOJI0KEHHS

JOKYMCHTOB,

COop u mpoBepKa makera

JIOKyMEHTOB
notpebutenss  (CeMbH).
[ToaroroBka 3akiroueHUs
Hanpasnenue
Hanpasnenue 3akmtouenus
TOKYMEHTOB B

B YTIOJIHOMOYEHHBIH OpraH
YYaCTKOBYIO KOMHCCHIO

CIICIHAIUCT YIIOJTHOMOYCHHOT'O OpraHa

1 gac B teuenune 7 gHeit
6 7
8
PykoBonurens
YIOJHOMOYEHHOTO
opraHa

HpI/IeM JAOKYMEHTOB U 3aKJIFOYE€HHSA, IMOATOTOBKA

pemiecHrud O Ha3HAa4YC€HUU TOCYyAapCTBCHHOTO

IlopnuceiBaeT yBELOMIIEHUE
WJIM MOTUBUPOBAHHBIN OTBET 00
OTKaze

HanpasieHnne yBenqoMIeHUS WK

(mpomecca,  mpoIeIypbl, MOCOOUsS Ha NeTel Wi 00 0TKa3e B HA3HAUCHUH H
omepamnuu) u ux opopMIIcHHE YBEIOMIICHUS UITH
OTIHCaHKE MOTHBHPOBAHHOTO OTBETa 00 OTKa3e

dopma 3aBepIICHUS

(maHHbIC, OKYMEHT,

OpraHu3annMoOHHO-

MOTHBHPOBAHHOTO OTBETa 00
O0TKa3e  OTBETCTBEHHOMY



pacnopsaauTeiab HanpaBneHHe JOKYMCHTOB Ha MIOANHUCH COeualucCTy

HOE pelleHne) PYKOBOJCTBY YIOJIHOMOYEHHOTO OpraHa
CpoKH UCTIOITHEHUS B Teuenne 1 mus 30 MUHYT

Howmep CIEAYIOWEro o 9

IEUCTBUSA

JeicTBUS OCHOBHOTO IpoIiecca (Xo/a, MoToKa padoT)

Ne NeWcTBUS
9 10
(xonma, motoka padoT)

OTBETCTBEHHBIH CcrienaruajanucT

Wucnexrop LIOHa
YIIOJHOMOYEHHOTO OpraHa

Haumenosanne COE

HaumenoBanue NEUCTBUS
Peructpupyet B knure yBegomiienue Ilepenaua pe3ynbTaTa OKazaHHS
(mpotecca, MpPOLEaYPHI, . .
Tu00 MOTHUBHPOBAHHBIH OTBET 00 TrOCYIapCTBCHHOM yCIyTru
omepamnuu) u
OTKa3ze OTPeOUTEITIO
OIHCaHue
dopma 3aBEpIICHUS
(maHHBIE, IOKyMeHT, HampaBneHne yBeqOMIICHHS WIIH
Brimaua yBegOMIICHHS — HIIH
OpraHU3alHOHHO- MOTHBHPOBAaHHOTO OTBETa 00 OTKa3e B
MOTHBHPOBAaHHOTO OTBETa 00 OTKa3e
pacmopsauTENbHOE ITOH unm BeIgAET MOTPEOUTEINIO
perieHue)
CpOKH UCTIOTHEHUS 1 gac B Teuenne 1 gus
Howmep CIEeNYOUIETro 10
JeNCTBUS

Tabmma 2. BapuarTs ncnombs3oBaani. OCHOBHO# Ipomecc

. PykoBoaurens
OTBETCTBEHHBIH CHEIHAIMCT
Wncnexrop [IOHa YIOJIHOMOYEHHOTO YyacTkoBass KOMHUCCHUS
YIOJHOMOYEHHOT'O OpraHa
oprasa

HeiicTBHE Ne 3

HewictBue Ne 1 . PaccmoTpenue
HeitctBue Ne 2 ITpuem 3asBneHHS
JIOKYMEHTOB, HaJI0)KEHUE

IIpyueM OOKYMEHTOB
p y > ot nmorpebutens wiu ¢ 1IOHa,

BbIJaya  PACIHCKH, PE30NIOIHH 5§
BbIJlaya TaJOHA TMOTPEOUTEITIO

permcTpamnus HampaBlieHUE
perucrparus, HaIpaBJICHUE

3asABJICHUS, HAIPaBICHUC OTBETCTBEHHOMY
JIOKyMEHTOB ~ PYKOBOJMTEIIO

JOKYMEHTOB B CICHMUANNUCTY IS

. YIIOJTHOMOYEHHOTO OpraHa ..
YIIOJTHOMOYEHHBIH OpraH HanbHeMme i

OpraHM3alyy paboThI

HevicTBue No 5
I[IpoBenenue
oOcnenoBaHUA
MaTepHUaIbHOTO
HeiictBue Ne 4 COop u mpoBepka MOJIOKCHHS TOTPEOUTEIS
makera  JOKYMEHTOB W (cempH), cocTaBlIeHUE
HalpaBlieHHE JOKYMEHTOB B aKTa 0 MaTepHaTbHOM
YYaCTKOBYIO KOMHCCHIO MOJIOKEHUH CEeMbH U
HamnpaBJCHHE
3aKJIIOYCHUS B
YHOOJTHOMOYEH
HBII Oprax



Hevicteue Ne 9 Brimaua

yBEIOMIICHUS
MOTPEOUTEITIO

HewictBue No 6

IlpueMm  HOKYMEHTOB U HelictBue Ne 7
3aKJIIOYEHNS,  IOJATOTOBKA IToanucanue
pemieHuss O Ha3HAUYCHUU  YBEJAOMJICHUS

rOCYJapCTBEHHOTO TOCOOUST Ha

geted W oopmicHHE
YBEIOMIICHHSI
HdeticTBue Ne 8

PCFI/ICTpaI_II/IH YBEOAOMIICHUA U

nepeaada

YBEJOMIICHUA

notpeburento, B [[OH

Tabmma 3. BapuaHTH HCIOIB30BaHUA. ATFTEPHATABHBIN IIPOIIECC

Wncnexrop [IOHa

HetictBue Ne 1 Ilpuem

JTOKYMEHTOB,
perucrtpanus

B JKypHaie, mepejnada B
HAKOIMTENbHBIN OTIEN U

BbIJjaya  PaCIMCKH
MOTPEOUTEIIO

NucnexkTop
HAaKOMH
TE€IBHOTO
oTnena
[HOHa

JletictBue Ne 2
Cobupaer
JTOKYMEH
THI,
TaBaseT
peecTphl u
nepenaeT
B ymoa
HOMOYEH
HBII OpraH

cocC

OTBETCTBEH
HBIU cremnua
JUCT YIOJHO
MOYEHHOTO

oprana

HetictBue No 3
[IpoBoaut
perucTpanuio
MOJy4YEHHBIX
JOKYMEHTOB U
nepeaeT Ha paccMoOT
peHue pykKo
BOJIUTETIO

HeiictBue Ne 5 Coop
U TPOBEpKa Makera
JIOKYMEHTOB U HaIpaB

JEeHHUE IOKY
MEHTOB B
YYaCTKOBYIO
KOMHUCCHIO

HetictBue Ne 7

IIpuem 1OKyMEHTOB U

PykoBoau
TENb yoon
HOMOYEHHO

ro oprasa

HeiictBue Ne 4
PaccmoTpe
HUE IOKY
MEHTOB,
HaJlO)KECHUE
pe3onunu

u Hampas
JeHUuEe
BETCTBEH
HOMY
OUANTHCTY
os
Hehmen

oT
CIIC

nanb

op
TraHu3aluu
paboTsI

YyacTKkoBasg KOMUCCHUS

HeticTtBue Ne
IIpoBenenue
obciaeqoBaHus
MaTepuaabHO
ro

norpedurenst (cembn),

IMOJIOXKCHUSA

COCTaBIIEHHE aKTa O
MaTepHalbHOM
MOJIO)KEHUH CEMBbU H
HalpaBJieHUE
3aKJII0YECHUS B
YIHOJIHOMOYEH

HBIA OpraH



HUS, noaro [logmucreiBa
TOBKa MOTH eT MOTH
BUPOBAHHOTO BHpOBa
oTBETa 00 HH B’
OTKaze OTBET 00
OTKa3e
HeiictBue 9
HewictBue 10 Peructpupy
Brigaer MOTH eT MOTH
BUPOBAHHBIU BUPOBAHHBII
OTBET 006 OTBET 06
oTKase oTKase
MOTPEOUTEITIO HampaBisieT
B LIOH
Il punoxeHE
K Pernamenry rTrOCYAapCTBEHHOM
«Ha3znauenue rocyIapCTBEHHBIX nocoouu

AMEIOIINM JeTer 10 18 ger»

Cxema,

OoTpaxxaromiasi B3aNMOCBS3b MCXKIY JIOTHIECKOMH ITOCIIEA0BATEIFHOCTHIO

3aKJI0Ue HeiictBue Ne 8

aIMUHACTPATHUBHBIX JCHCTBUM

2

yCIAyTH
CEeMBbSIM,



(O TESTCTESHHEDT CIISNHATHCT
VIIOTHOMOYEHHOI O OPTaHa o
IPOBOIHT PETHCTPAIED 2aABIeHHA
B JKVPHATIE, IPHCBAHBAET BXOJALIHH
HOMED HA 3aABISHHH, BRIIaeT
NOTPeOUTEMI0 TATIOH H IIEpeIasT Ha
paccMOTpeHHe PVKOBOIHTETH
VIIOTHOMOSeHHOr 0 OpraHda
(2 Tewenwue 1 pabodero oua)

.

P'}.'KDE OJHTEIE VIIOJHOMOTCHHOI O
OpraHa nodjc pacCMOTPCHHA
HadaracT pe30JJHOIHEY Ha 33ABJICHTH
H HATIpaBRJIAcT JOKVMCHTEL

OTEETCTESHHOMY CIIEIHATHCTY
(B Tewenne | 9aca)

-

IlotpeduTens

(O TBeTCTBeHHEDT CIIeIHATHCT
VIIOTHOMOYEHHOr O Oprada
PErHCTPHPVET Pe3ViILTaT OKA3aHHA
TOCVIAPCTEEHHOH VCIVIH B
JEVPHATE M BEJaeT MOTPeOHTEII0
VBEEZOMISHHE 0 IIOCTAHOBKE
moTpeOHTeNd Ha VEeT Ha
NpeJOCTaBIeHHE TOCYIAPCTE EHHOMH
VCIVTH THO0 MOTHEHPOBAHHEI
OTEET 00 0TKAzE

OTEeTCTEeHHEE CIEHATHCT
VITOTHOMOYEHHOT 0 OPrala OCVINeCTBIAeT
paccMoTIpeHHE JOKVMEHTOE,
OCVINECTEIAET IPOBEPKY IIOJTHOTEI
JOKVMEHTOE Ha ONpeJeleHHe Npasa
TIOIVYATENA VCIVIH Ha IPeJ0CTaABIcHHE
rOCVIApPCTESHHOH VCIVIH, BEOJHT
JAHHEIE TIOTPEDHTENA B NISKTPOHHVIO
0a3v JAHHEIX H MOJr OTaBIHBAET
VEEIOMISHHE THO0 odopyMIdeT
MOTHEHPOBAHHEIH OTEET 00 OTKA2E H
HAMPAaEIAT PYKOEOJHTETIO
VIIOIHOMOYEeHHOI 0 Oprada 714
IOJNHCAHHA
(B Tedenue 9 gueit)

Y T Bep kK aneH

T

PvroroguTens
VIIOTHOMOYEHHOI O Oprada
MOJNHCEEAST VEEIOMIEHHE
0 IIOCTAHOEKE IOTPE0HTENLA
Ha VHeT Ha IpPeJOCTAEICHHE
rOCVIAPCTEEHHOR VCIVIH
AH00 MOTHBHPOBAHHEIH

OTEET 00 0OTKa3e H
HaTpasIgeT
OTBETCTEEHHOMY
CTHEHATHCTY
VIIOTHOMO9EHHOI O OpraHa

MOCTAHOBIEHUEM
AKXapcKoOToO
oT 22 asrycta 2012 roga Ne 277

akumarTa
panoHa

PernmaMeBT rocyJapCTBEHHOM YCIIyTH
«Ha3nageHne XUIHMITHOK ITOMOIID)

CHocka. PernameHT B peakiiiy IOCTAHOBJICHUS akuMaTa AKXapcKoro paiioHa
CeBepo-Kazaxcranckoit ob6nactu ot 4.02.2013 Ne 39 (BBomuTCsi B JIeMCTBHE TIO



UCTCUYCHUH JCCATU KallCHIAPHBIX JHEH ToClie THS ero MepBOro OQUIMaIHHOTO
omyOJIMKOBAHUS )

1. OcCHOBHEBIE TIOHATHA

1. B Hacrtosmem perinamenTe «Ha3zHadueHue >KWIUITHONW MoMOIIW» (Hanee -
periaMeHT) HUCIOJIB3YIOTCS ciaeayrmue MOHSTHUS:
1) cTpykTypHO—(DYHKIIMOHAIBHBIE €IUHHIIBI — ATO OTBETCTBEHHBIC JIMIIA
YIIOJTHOMOYEHHBIX OPraHOB, CTPYKTYPHBIE MOPA3AECIEHUS TOCYIAPCTBEHHBIX OPraHOB,
rocyJIapCTBEHHBIE OpraHbl, THHOPMAIIMOHHBIE CUCTEMbI HIIM MX IOJICUCTEMBI (J1aee —
cC & E ) ;
2) YIIOJIHOMOYEHHBIM OpraH — rocyapcTBEHHOE yupexkaeHne « OTael 3aHATOCTH U
coIMaIbHBIX Mporpamm Axkapckoro pationa Cerepo-Kazaxcranckoit odmactu.

2. O0Omue moJIOXKEHUS

2. lN'ocynapcTBeHHasi yciiyra OKa3bIBA€TCS TOCYAapCTBEHHBIM YUPEKICHUEM «
Otgen 3aHATOCTM M COUMANBHBIX MNporpaMMm  AKXapcKOro paiioHa
Cesepo-Kazaxcranckoit obnactiy» (J1anee - ynoJHOMOYEHHBIN OpraH), a Takke yepes
ornen mo AxxkapckoMy paiiony dunumana pecmyOJUKaHCKOTO TOCYAapCTBEHHOTO
npeanpusitus «llentp oOcmyxuBanus Hacenenusi» mno CeBepo-Kazaxcranckoi
obnactu (nanee — llenTp) mo ajapecy cCoriacHO MPUIIOKEHHUSIM 1, 2 K HACTOAIIEMY
permamMeHTY

B nensx obecrnedyeHus AOCTYNHOCTH TOCYJAPCTBEHHBIX YCIYT KUTEISAM
OT/IaJICHHBIX HACEJICHHBIX ITyYHKTOB JIOIYCKAETCS OKA3aHHE TOCYAapCTBEHHBIX YCIYT
yepes MOOUIBbHBEIE HEHTPBHI.

3. ®opMa OKa3pIBAEMOM TOCYIAapCTBEHHOM YCIIYyTHM: HE aBTOMATU3UPOBAHHASA.

4. Hacrosimuii PernamenT pa3paboTaH B COOTBETCTBHM C MyHKTOM 4 ctaThu 9-1
3akona PecnyOnuku Kazaxctan ot 27 Hos0ps 2000 roma «O0 aaMUHUCTPATUBHBIX
npoumenypasx»m»

5. T'ocynapcTBeHHas yciyra OKa3blBa€TCsl HA OCHOBAHUHU IyHKTa 2 cTaTthbu 97
3akona PecriyOnuku Kazaxcran ot 16 anpens 1997 rona «O )KUTUITHBIX OTHOIICHUSIX
», rnaBbl 2 IlpaBui npenocTaBieHUs] XKUIUIIHOW TOMOUIM, YTBEPKIECHHBIX
noctranoBienueM [IpaBurenscrBa Pecnyonmku Kazaxcran ot 30 mexabps 2009 roga No
2314, noctanosienus [IpaButenscrBa Pecy6nuku Kazaxcran ot 7 anpens 2011 roga
Ne 394 «O6 yTBep»)aAeHUH CTaHJAPTOB FOCYAAPCTBEHHBIX YCIYT B Chepe COUaIbHON
3aIUTHI, OKa3bIBa€MBIX MECTHBIMU UCTIOJTHUTEIbHBIMU opraHaMmu.

6. Pe3ynpTratomM OKa3bpIBa€MOW IOCYyIapCTBEHHOM YCIYIM B YIOJHOMOYEHHOM
opraHe U B LleHTpe sBIsETCS yBEJOMIICHHE O HAa3HAYCHUH YKUIUIIHOW NMOMOILK Ha
OyMa)kHOM HOCHTEJE (J1aiee - yBeIOMJIEHUE), JIMOO MOTUBUPOBAHHBIN OTBET 00 OTKa3e



B IPEJOCTaBICHUM TOCYJAapCTBEHHOW yCIyrM Ha OyMakKHOM HOCHUTEJE.
7. T'ocynapcTBeHHass yciyra oOKa3blBaeTcs (PU3UUYECKUM JIUIAM:
Maj000eCIIeYeHHBIM CEMbsIM (TpakJaHaMm), MOCTOSHHO MPOXKUBAIOIIUM B JTaHHOU
MECTHOCTH, WMEIOIINM MpPaBO Ha TMOJyYCHHE J>KHIHWIIHOW TOMOIU (manee —
nojydaTenb rocyaapCTBEHHOM yCIAyTH).
8. Ilonnas uHboOpMaIus 0 MOpsAKE OKa3aHUsS TOCYJapCTBEHHOW YCIyTU
pacriojaraeTcsi Ha HHTEpHET-pecypce YIIOJIHOMOUYEHHOTO oprana www.ozsp-azh.sko.kz
, Ha cTeHJax YIMOJIHOMOYEHHOTo oprana, lleHTpa, B oQuIIMambHBIX MCTOYHUKAX
MHDOpManmuu
Taxxxe nHpOpMAIMIO O TOPSAAKE OKa3aHUS TOCY/IAPCTBEHHON YCIyTH MOXHO
NOJYyYUTh o Tenedony call-uentpa: 1414.
9. B ynonmHOMOYEHHOM OpraHe rocyJapCTBEHHas yciyra IpeaoCTaBIseTCs
€KEIHEBHO C MOHEIEIbHUKA 110 MATHUILY BKIIOYUTENIBHO, 32 UCKIIOYEHUEM BBIXOHBIX
¥ TPa3IHUYHBIX JHEW, B COOTBETCTBHUU C YCTAaHOBJICHHBIM TrpaduKkoM pabOTHI
YIOJIHOMOYEHHBIX OPraHOB, ajpec U TenedoH, KOTOPOro yka3aH B MpUIIOKEHUH | K
HAacCTOSMEMY permaMeHTy.
B LlenTpe rocygapcTBeHHas yciyra IpeloCcTaBIIseTCsl €KeITHEBHO C MOHEACIbHUKA
1o cy000Ty BKITIOYUTENBHO, 32 UCKIIIOUEHNEM BOCKPECEHbSI U TIPAa3AHUYHBIX JTHEH, B
COOTBETCTBUU C YCTAaHOBJICHHBIM Tpadukom paboTsl 1ieHTpoB ¢ 9.00 10 19.00 gacos,

6e3 nmepeprBa Ha oben.
B LlenTpe mpueM OCyIIECTBISETCS B MOPSAIAKE «IIEKTPOHHON» ouepeau, 0e3
YyCKOPEHHOTO o0ClyKUBaHUA.

[Ipu xenaHuu mosyyaTensi roCy1apCTBEHHOM YCIYyTM BO3MOXXHO OPOHUPOBAHUE
AJIIEKTPOHHON ouepear MOCPEJICTBOM BeO-IopTana 3JIEKTPOHHOTO MpaBUTEIbCTBA
anpec www.e.gov.kz.

10. l'ocynapcTBeHHas yciyra OKa3bIBAETCA:

1) B noMelieHny yrnoJHOMOYEHHOTO OpraHa o MecTy MPOXKUBAaHUS MOTy4YaTess
rOCy/IapCTBEHHOU YCIYTH, TJIe UMEIOTCS CTYJbs, CTOJbI, HH(POPMAIIMOHHBIE CTEHIBI C
oOpa3unamu 3aM0JHEHHBIX OMaHKOB;

2) B nomenienuu l{eHtpa, rae B 3aj1e pacrnoiaralorcsi ClipaBouyHoe O0r0po, Kpeca,
UH(OpPMAIIMOHHBIE CTEHJIBI ¢ 00pa3laMH 3aroJHEHHBIX OJIAHKOB, MPEIYCMOTPEHBI
yCIOBUSL Il OOCHyXKMBaHMS ToJlydaTeleld TroCyJapCTBEHHOM yCIyru ¢
OTPaHUUYECHHBIMHU BO3MOXHOCTSAMHU.

[Tomemienuss ynmoJHOMOYEHHOro opraHa u lLleHTpa COOTBETCTBYIOT
CaHUTAPHO-3MUAEMHOJIOTHYECKUM HOpMaM, TpeOOBaHHUAM K 0€30MacHOCTH 37aHUil, B
TOM YHKCJIE TIO’KapHOM 0€30MaCHOCTH, PEXKUM MTOMEIIEHUS - CBOOOTHBIM.

3. TpeboBaHus K MOPAAKY OKa3aHWA T'OCYaPCTBEHHON YCIyrd



11. Cpokxu okazaHusi TOCYJapCTBEHHOW  YCIYTHu:
1) cpoku oka3aHusl roCyIapCTBEHHOM YyCIYTM ¢ MOMEHTa CIayu IMojydyareaeM
rOCYJapCTBEHHON YCIYyTd HEOOXOIUMBIX JOKYMEHTOB, OMPEACIICHHBIX B MyHKTE 13
HacTOSIETO periaMeHTa:
B YMOJHOMOYCHHBIH OpraH - B TEYEHHE JECATH KaJICHIAPHBIX THEH;
B LleHTp - B TeueHHe AECATH KaJCHIApHBIX JHEH (AeHb Mpuema U BbIIAYu
JTOKyMeHTa (pe3yJibTaTa) roCyJapCTBEHHOW YCIyrd HE BXOJUT B CPOK OKa3aHUSs
FrOCYZapCTBEHHOM yCAyru);
2) MakCUMajdbHO JOMYCTUMOE BpEeMs OXHUJAAHHS B O4Yepeau MpH claade
HEO0OXOTUMBIX JTOKYMEHTOB - HE 6oiee 20 MUHYT;
3) MakcuMajabHO JONMYCTUMOE BpeMs OOCHy>XKHMBaHUE IOJydaTess
TOCYJapCTBEHHOW YCIyTH, OKa3bIBAEMON HAa MECTE B JICHb OOpAIlEHUS TMOTydaTess

rocyJI1apCTBEHHOU yCIyTH, - HE O6oree 20 MUHYT;
4) MakCcUMaJdbHO JOMYCTUMOE BpeMsl OKUJAHHUS B OYEpPEIU MPU MOJYyUYECHUHU
HEO0OXOTUMBIX JOKYMEHTOB - HE 6oxee 20 MUHYT.

12. TocynmapcTBeHHass yciyra HOpeaocTaBiseTcs OecIuIaTHO.
13. JIns mosiyyeHusi rocyJapCTBEHHON YCIYTH MOJIYy4YaTesib roCyJapCTBEHHON

yCIyru NpEACTABIACT cleaAyrIue JOKYMEHTBI:
1) B YyIOOJTHOMOUYEHHBIHU opras:

KOIHMIO JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh MOJy4aTeNnsl roCyapCTBEHHOM
yCIyrH — busznueckoro auna;
KOMMIK TNPaBOYCTAHABIMBAKIIET0 JOKYMEHTAa Ha JKUIIMIIE;

KOMUIO KHUTHU perucTpauuu rpaxaaH;

JOKYMEHTBI, NOATBEpPKAArolue IoxoAsl cembH. [lopsamok ucuucieHus
COBOKYITHOT'O J10X0Jla ceMbU (rpaxkaanuHa PecnyOonuku Kazaxcran), npeTteHayomen
Ha MOJYYEHHE >KWIMIIHOW MOMOIIM, ONPEAEIISIETCS YIOJIHOMOYEHHBIM OPraHOM B
chepe K W JI M 111 H Bl X OTHOMECHUN;

CUETa O pa3Mepax €KEMECSIYHBIX B3HOCOB Ha COJIEPKAHUE KHUIIOrO J0Ma (KUIIOro

3 0 a H U 9 ) ;
cyeTa Ha NOTpeOJieHMe KOMMYHaJbHBIX  YCIYT;
KBUTAHLUIO-CUET 3a YCIYTH T€IEKOMMYHUKALUN WIN KOIUS JOIOBOpa Ha OKa3aHUe
ycayr CBS3H,;
CYET O pa3Mepe ApEeHIHOM IUIATHI 3a IMOJb30BaHUE JKUJIUIIEM, APECHIOBAHHBIM
MECTHBIM UCIOJIHUTEIbHBIM OPraHOM B YACTHOM JKWJIMIIHOM (DOHJE, IPEIbsIBICHHbBIN
MECTHBIM UCIOJHUTEIbHBIM OpraHoMm;

2 ) B Il e s Tp

JOKYMEHTBI, NOATBEpKAArolmue 10XxoApl cembH. [lopsaok ucuucieHusd
COBOKYITHOTO J10X0Ja ceMbHU (TpaxknaHuHa PecnyOnuku KazaxcraH), npeTeHayomen
Ha TOJYYEHHE >KWIMIIHOW MOMOIIM, ONPEAENISIeTCS YIOJIHOMOYEHHBIM OPraHOM B



chepe K M JI ¥ I H BI X OTHOLIEHUN;
CUeTa O pa3Mepax €KEMECSUYHbIX B3HOCOB Ha COJIEPKaHUE KUJIOrO J0Ma (JKUJIOTO
3 0 a H U 9 ) ;
cyeTa Ha TnoTpeOJeHHEe KOMMYHaJbHBIX  YCIYT;
KBUTAHIUIO-CYET 32 YCIYTH TEJIEKOMMYHHUKAIMI UM KONUA I0OTOBOPA HA OKa3aHUE
yCcInyTr CBSA3HU,;
CYET O pa3Mepe apeHIHOU IUIaThl 3a IMOJb30BAHUE JKWINILEM, apEHIOBAaHHBIM
MECTHBIM UCIIOJIHUTEIBLHBIM OPTraHOM B YACTHOM JKIJIMITHOM (DOHE, TIPEIbIBICHHbIN
MECTHBIM WCHOJHUTENbHBIM OpPTaHOM;
CBEJICHUS JOKYMEHTA, YAOCTOBEPAIOLIETO JUYHOCTh MIOIY4YaTeNsl TOCYy AapCTBEHHOM
y ¢ 1y I U ;
NpaBOYCTAHABIHWBAOIINE JOKYMEHTBl Ha  JKHUJIULIE;
CBEJCHUSI O perucTpauuu TrpaxaaH (aapecHas CIpaBKa).
CBeneHHs TOKYMEHTOB, SIBJISAIOIIMECS TOCYJAPCTBEHHBIMH 3JIEKTPOHHBIMHU
UHQOPMAIIMOHHBIMU ~ pECypcaMu, YIOJHOMOUYEHHBIA OpraH IMoJy4yaeT U3
COOTBETCTBYIOIIUX TOCYJapCTBEHHbIX HH(MOPMAIIMOHHBIX CHUCTEM 4epe3
uHpopmaruonnyw cucremy lleHTpoB B ¢opme HIEKTPOHHBIX JTOKYMEHTOB,
NOANUCAHHBIC AIEKTPOHHO-IIUPPOBOH NOAIMHUCHIO.
PaGotauk LleHTpa cBepseT MOATUHHOCTh OPUTHHAIIOB JOKYMEHTOB CO CBEICHHUSIMU
, TPENOCTaBJICHHBIMU M3 TOCYJAPCTBEHHBIX HH(GOPMAIMOHHBIX CHCTEM
FOCYJIApCTBEHHBIX OPraHOB, IIOCJIE YErO BO3BPAIAET OPUTHMHAJBI IOJY4aTEIIO
TrOCYIapCTBEHHOHU YyCIYTH.
14. B ynonHoMo4eHHOM opraHe (DOpMbI 3asiBJICHUN pa3MeNIaloTcs Ha CreUalbHON
CTOMKE B 3aJ€ OXWJAHU, U Yy COTPYAHHUKA, NPUHUMAIOLIETO JOKYMEHTHI.
B IlenTpe Onanku pa3MenialoTcs Ha CIEIUATIbHON CTOWKE B 3ali€ OXKHUJaHUS.
15. HeoOxoammble misi TIOJy4YEHUs] TOCYJAPCTBEHHON YCIYTH 3alOJTHEHHOE
3as1BJICHUE U JIPYTU€ JOKYMEHTHI CHAIOTCA OTBETCTBEHHOMY JIMILY YIIOJHOMOYEHHOIO
opraHa, OPUIWYECKUN anpec, Tele(OoH KOTOPOro yKa3aHbl B MPWIOKEHHH | K
HacTosieMy periameHty. CBejeHuss 0 HOMepe KaOMHETa OTBETCTBEHHOIO JIHWIIA
pacnoJioKeHbl Ha CTEH]IE YIIOJJHOMOUYEHHOI'O OpraHa, Ijie pa3melleHa HHpopMaus 1o
Npeao0CTABIECHUIO rocy1apCTBEHHOU yCIAYTH.
[Ipu oka3zaHuM rocyIapCTBEHHOUN yciyru depe3 LleHTp mpuem TOKyMEHTOB
OCYIIECTBJISIETCS B ONEPAIIMOHHOM 3aje TOCPEACTBOM «0e30aphepHOTro»
Oo0CHIyXHuUBaHUSIA.
16. ITocne cnaun Bcex HEOOXOAMMBIX TOKYMEHTOB MOIY4YaTEII0 TOCYJaPCTBEHHOM
ycayre BBRIOJAE€TCH:
1) B yIOJTHOMOYEHHOM OpraHe - TaJOH C YKa3aHUEM JIaThl pETUCTPALINU, MECTa U
MOJIy4YeHHS] TOTpeOUTENIeM TOCYyIapCTBEHHOW YCiyrd, GaMmiiid U WHUIHAIOB
OTBETCTBEHHOTO auua, MPUHSIBIIETO JTOKYMEHTBHI;



2) B Llentpe - pacnucka 0 mpruemMe COOTBETCTBYIOIIUX JIOKYMEHTOB C YKa3aHUEM:
HOMEpa u T aThl npuema 3aABJICHUS;
BHJla  3aIpaliuBaeMOM  TOCYJapCTBEHHOM  yCIYTIH;
KOJIMYEeCTBA M Ha3BaHUM MPHUIOKEHHBIX JOKYMEHTOB;
naThl, BpPEMEHU MU MecTa BbIJAYU JIOKYMEHTOB;
dbaMminy, UMEHH, OTYeCTBa pabOTHHMKA LIEHTpA MPUHSBILIETO 3asBICHHUE Ha
opopmieHue JOKYMEHTOB;
dbaMuIuu, UMEHHU, OTYECTBA TMOIy4YaTessi TOCYNapCTBEHHON ycIyrH, haMUInuu,
MMEHH, OTYECTBA YMOJHOMOYEHHOIO MPEJCTABUTENSA, U UX KOHTAKTHBIX TeJIe(OHOB.
17. Beimaua pacuera o Ha3HAYCHUH JKIIIMIIIHOW MOMOIIHN (yBEIOMIICHHE 00 OTKa3e
B HAa3HAaYCHUH) OCYIMIECTBIAETCSH:
1) mpu obOpareHru B yIOJIHOMOYCHHBIN OpraH MOCPEICTBOM JTUYHOTO TMTOCEIICHUS
nojydaTeieM TOCyJapCTBEHHOW YCIyrd YIOJTHOMOYEHHOTO oOpraHa, Ju0o
NOCPENCTBOM MOYTOBOTO cooOmeHus;
2) npu auyHOM oOpaieHuu B LIeHTp mocpeacTBOM «OKOH» €XEeIHEBHO, Ha
OCHOBAaHUHU pacIuCKu B yKa3aHHBIU B HEu CpOK.
B caydasx, ecnu moisiyyarelib TOCYJIapCTBEHHOM YCIYTH HE OOpaTuics 3a
MOJIy4eHHEM JIOKYMEHTOB B CpoK, LleHTp oOecreunBaeT ux xpaHeHue B TedeHue 1 (
OJHOTO)  Mecsilla, yKa3aHHBIX MyHKTe 13  HacTosmero perjiaMeHTa.
[Ipu orkaze B mpueMe AOKYMEHTOB paboTHuKOM [leHTpa momyuarteinto
rOCYJapCTBEHHOW YCIYTM BBIJAETCS pacCHUCKa C YKa3aHHUEM HEI0CTAIOIINX
1 OKYMEHTOB
YHOIHOMOYEHHBIN OpraH MpH BBISIBICHUHU OMIMOOK B OPOPMIICHUU TOKYMEHTOB,
nocrynatomux u3 LleHTpa ykazaHHbIX B IMyHKTE 13 HacTosIIEero perjiiamMeHTra, B
TeueHue 3 (Tpex) pabouux gHel (IeHb MpueMa U BbIJauu JOKYMEHTOB HE BXOJUT B
CPOK OKa3aHHUsI FOCYyJAapCTBEHHON YCIyru) IMOCIe MOJYyYEHHsS! MakeTa JTOKYMEHTOB
Bo3BpamaeT ux B lleHTp ¢ nNUCbMEHHBIM OOOCHOBaHHMEM IPUYMH BO3BpaTa.
[Tocne momydenus makera AOKyMeHTOB LleHTp mHpOpMuUpyeT momaydarens
rocyJapCTBEHHOM yciayru B TeueHue 1 (0JHoro) pabodero AHS U BbIIAET MUCbMEHHbBIC
000CHOBaHUs YIOJIHOMOYEHHOTO opraHa 0 MpUYNHE BO3Bpara.
B cnydae oTkasa, JOMKHOCTHOE JIUIO YIOJHOMOYEHHOTO OpTraHa WU pabOTHUK
[entpa nadopMupyeT mnoiaydareisisi TOCyJapcTBEHHON yciyru B TedeHue 1 (0JHOro)
pabouero JHS W BBIAACT MUCbMEHHBIE OOOCHOBAHUS YIOJIHOMOYEHHOTO OpraHa o
OpUYHHE OTKasjza.
18. DTamnbl oka3zaHus TOCYIapCTBEHHON YCIYyTH C MOMEHTA MOJTYUYEHHUS 3asiBJIICHHS
OT TMOJydYaTesisi TOCYAapCTBEHHOM YCIyrM M 10 MOMEHTa BBIIAYM pPE3yJIbTaTa
TrOCYyIapCTBEHHOHU YyCIYyTHU:
1) yepes YOOJIHOMOYEHHBIU OpraH:
OTBETCTBEHHBIN CMEIHAIUCT YIIOJHOMOYEHHOTO OpraHa MPUHUMAET Yy MOTy4daTelis



roCyJapCTBEHHON YCIYIM HEOOXOIMMBIN IMEepeueHb JTOKYMEHTOB, BBIAAET TaJIOH C
yKa3aHUEM JIaThl PETUCTPAllMU, MECTa U MOJIyYeHHs MOTPeOUTENeM rocy 1apcTBEHHON
yclyrd, GpamMmwind U WHULIHUAIOB OTBETCTBEHHOTO JIMIIA, MPUHSBIIETO JOKYMEHTHI,
IPOBOJIUT PETUCTpAMIO OOpalleHus, MepesaeT PyKOBOAUTENO YIOJIHOMOYEHHOTO
O pr a H a ;

PYKOBOJUTENb YIOJIHOMOYEHHOTO OpPraHa OCYILECTBISET O3HAKOMIICHHE C
NOCTYNIUBIIMMH JOKYMEHTAMH, OINPEAECIAET OTBETCTBEHHOTO MCIIOJHUTEN,
HAKJIQJbIBACT PE30IIOLNIO U OTHPABIIET JOKYMEHTHI OTBETCTBEHHOMY HCIIOJIHUTEINIO;

OTBETCTBEHHBIN HCIIOJHUTEIND PACCMATPUBAET MOCTYNUBIINE JOKYMEHTHI Ha
OINpEJEICHUE NIPaBa MOJIydaTels TOCyIapCTBEHHOM yCIIyTH Ha MOJYYEHUE KUIMIIHON
MOMOIIH, TOTOBUT yBEAOMJIEHUE TMO0 MOTUBUPOBAHHBIN OTBET 00 OTKa3e, U MepeaeT
PYKOBOJIUTEIIO YIIOJTHOMOYEHHOT O oprasa TS NOJANHUCAHUSA;

PYKOBOJMTENb YIOJHOMOUYEHHOIO OpraHa IOJINKCHIBAET yBEIOMJICHUE JTHOO
MOTUBHPOBAHHBI OTBET 00 OTKa3e, W MEPEeAaeT OTBETCTBEHHOMY CIELUAIUCTY
YIOJIHOMOYEHHOIO OpraHa /Uil BBIJAYM IOJIy4aTEIX0 TOCYJapCTBEHHOM YCIYTH;

OTBETCTBEHHBIM CIELHUAINUCT YIOJHOMOYEHHOTO OpraHa PETrUCTPUPYET
yBEJOMJICHHE JINOO MOTHUBHUPOBAHHBIM OTBET 00 OTKa3e M BBIJAET IOIY4YaTeII0
FrOCYyLIapCTBEHHOH yCIYyIu;

2) yepes Heunrtp:

II0JIy4aTeslb TOCYJapCTBEHHOW YCIyrd moAaeTr JNOKyMeHTel B LleHTp;

uHCcneKkTop LleHTpa nmpuHUMAET NOKYMEHTHI, BBIAAET PACIUCKY MOJIYyYaTEIIro
roCyJapCTBEHHOM YCIIYT'M C YKa3aHHEM J1aThl, BPEMEHHM M MECTA BBIJIaYU JJOKYMEHTOB U
nepefaeT  JOKYMEHTBl  HMHCHEKTOPY  HAKONMMTENIbHOTO  otaena  LleHTtpa;
MHCIEKTOP HAaKOMUTENbHOTO otaena Llentpa ocymiecTBisier cO0p JOKYMEHTOB,
COCTaBJISIET PEECTP, OTIPABISET JOKYMEHTHl B YIOJHOMOYEHHBIM OpTraH;
OTBETCTBEHHBIN CHEUAINCT YIIOJHOMOYEHHOI'O OpraHa MPUHUMAET JOKYMEHTHI U3
[lenTpa u nmepegaeT ux Ha PaCCMOTPEHHUE PYKOBOJMUTENIO YIOJIHOMOUYEHHOTO OpPraHa;

PYKOBOJUTEINb YIOJHOMOYEHHOIO OpPraHa OCYIIECTBIAET O3HAKOMIIEHUE C
NOCTYIIUBIIMMU JOKYMEHTAaMH, OIPEAEISIET OTBETCTBEHHOIO MCIIOJHUTENS,
HAKJIAJIBIBAET PE30JIFOLUIO U OTIPABIISET JOKYMEHTHI K OTBETCTBEHHOMY HCIIOJHUTEIIO
YyOIOJTHOMOYEHHOTO opraHa;

OTBETCTBEHHBIM HCIIOJHUTEIb YIOJIHOMOYEHHOIO OpraHa pacCMaTpUBAET
NOCTYIUBIINE JOKYMEHTBI, TOTOBUT yBEAOMJICHHE, TUOO MOTUBUPOBAHHBIN OTBET 00
OTKa3€, HampaBiseT IJs NOANUCAHUA PYKOBOJMUTEIIO YIIOJTHOMOYEHHOIO OpraHa;

PYKOBOIUTENL YIIOJHOMOYEHHOI'O OpraHa paccMaTpUBAaeT YBEAOMIICHHE JTHUOO
MOTHUBUPOBAHHBI OTBET 00 OTKa3e B MPENOCTABICHHUM YCIYTH, IMOIIUCHIBAET
JOKYMEHTHI " nepenaeT OTBETCTBEHHOMY CHEeUUAUCTY;

OTBETCTBEHHBIN CIIELUAINACT YMNOJHOMOYEHHOIO OpraHa pEerucTpupyer
yBeJlOMJIEHUE JIMOO MOTHBUPOBAHHBIA OTBET 00 OTKa3€ M HAIPaBISAET PE3yabTaT



OKa3aHUusd rOCyJIapCTBEHHOM yCIYyTH B [{enTp;
nHcnekTop LlenTpa BbIgaeT noay4aTento rocyAapCTBEHHONW YCIIYTH YBEIOMIICHHE
11060 MOTUBUPOBAHHBINM OTBET 00 OTKA3€ B MPEOCTABICHUH YCIYTH.

4. Onmcanane NOpAaKa ACHCTBHI (B3aMMOAEHCTBHA) B IPOIECCE OKA3aHUA
rOCyJapCTBECHHOM YCIyTH

19. CtpyktypHO-hyHKIIMOHANBHBIE eAMHUIEI (anee CDE), koTopble yu4acTBYIOT B

npouecce OKa3aHUus roCyJapCTBEHHOU yCHYTHU:

1) pykoBoaHWTENb  YHNOJHOMOYEHHOIO  OpTraHa;

2) OTBETCTBEHHBIH CIEUUATUCT YIOJHOMOYEHHOIO OpTaHa;

3) OTBETCTBEHHBIH MCHOJHUTENb YIOJHOMOYEHHOrO OpTraHa;

4) HHCIOEKTOP HeunTpa;

5) HUHCHEKTOp HakomuTelbHOro otaena LleHTpa.

20. TexkcToBOE TaONMYHOE OMUCAHUE MOCIEI0BATEIBHOCTU MPOCTBIX NEUCTBUH (
npouenyp, Qpynkuuii, onepanuii) kaxaon COE ¢ ykazanueMm cpoka BBINOTHEHHUS

KaXJ0ro JEWCTBUSA YKa3aHbl B IPHWIOKEHHM 3 K HACTOAIIEMY pPETJIAMEHTY.
21. Cxewmbl, OTpa)kawIlue B3aUMOCBA3b MEXIY JOTHYECKOMN
NIOCJIEI0BATEIbHOCTHIO AAMUHUCTPATUBHBIX JAEHCTBUM B NPOLECCE OKa3aHUs
rocyaapctBeHHod yciayru u COE, npuBeneHbl B NPWIOKEHUH 4 K HACTOSIIEMY

pETJIaMEHTY .

5. OTBETCTBEHHOCTH JJOJDKHOCTHEIX JIHII, OKA3hIBAIOIIIX I'OCYAaPCTBEHHYIO
ycmyry

22. OTBETCTBEHHBIMHU JIMLIAMU 32 OKa3aHHUE FOCYJAapPCTBEHHOW YCIYTH SIBISIOTCS
PYKOBOJIMTENb U JOJKHOCTHBIC JIMIla YMOJHOMOYEHHOro oprana, llentpa,
YYacTBYIOIIIHE B IIPOLIECCE OKA3aHUs TOCYIapCTBEHHOM YCIyTH (Z1aiee - JOJIKHOCTHBIE
I U 1m a )

JIOJDKHOCTHBIE JIWIA HECYT OTBETCTBEHHOCTH 3a Ka4eCTBO M d(PHEKTUBHOCTH
OKa3aHMUsl TOCYIApCTBEHHOMN YCIYyrH, a TAaKX€ 3a NMPUHUMAEMbIE MMU PEIIECHUS U
nenctBust (0e37eiCTBUS) B XO€ OKa3aHUsSl TOCYJapCTBEHHOU yCIIYTH, 32 pean3allnio
OKa3aHHUs TOCYJapCTBEHHOW YCIyrd B YCTAaHOBJIECHHBIE CPOKM B MOPSIKE,
peayCMOTPEHHOM 3aKoHoaTeIbcTBOM Pecnyonuku Kazaxcras.

Il punoxeHnue 1
K periaMeHTy rocCyJ1apCTBEHHOM yCIYyTH
«Ha3znaueHnune KMIUITHON ITOMOIIIH



YII0JIHOMOYCHHEIN OpraH
IO OKa3aHWIO TOCYJapCTBEHHON YCIIyTH

K -
HaumenoBanue IOpunngeckuit I'padux OHTVaKT
H Bl U
5 0
YIIOJIHOMOYEHHOT'O OpraHa aJIpec M aJIpec JIEKTPOHHOU MOYTHl  PabOTHI renedor
Exennesno ¢ 9.00
no 18.00 yacos,
r 13.00-14.00
OCYAAPCTBEHIOE - yHpeiierie  « CeBepo-Kazaxcranckas ob6mnacth N
OTnen 3aHATOCTH W COLMAIBHBIX . N o0eneHHBIN
. Axokapckuil paifoH ceno Tammuk, 8(71546)2-21-37
mporpaMMm  AKXapcKoro paioHa MepepHIB,
. ynuua Henunnas, 13 a .
Ceepo-Kazaxcranckoii o6i1acti» BBIXOJHOM -
cyb60ora U
BOCKpECEHbE
[IpunoxeHUue 2
K periaMcHTYy FOCYIIapCTBGHHOﬁ YCIOyTH
«Ha3zHnaueHne KMINNTHON ITOMOIIIN
HCHTP 060JIY)KIIB3HHSI HaCCIICHUA
0 OKa3aHWIO T'OCYJapCTBEHHOU YCIIyTH
Konrakrt-
Ne HauMeHoBaHUueE . I'paduk .
IOpunnyeckuii anpec H Bl U
mo  IlenTpa oOcay)uBaHUS HACEICHUS paboThI
Tenedon
Axoxapckuil pallOHHBII oTHAEN
®dunnana pecIy0IMKaHCKOTO Exennesno ¢ 9.00
TOCYJIapCTBEHHOI'O0 TMPEANPUITUS  « Cenepo-Kasaxcranckas - obzacts 1o 19.00 gacos Oe3
1. Y Arokapekuii pafion ceno Tammm, ' 3 8(71546)2-21-11
lenTp 00CIyXKMBaHUS o0ena, BBIXOIHOH -
ynuiia [Tobenpt, 67
HacCCIEHUI» mo BOCKpECEHbE
Cesepo-Kazaxcranckoit obmactu
Il punanoxeHH-Ee 3
K periamMeHTy rOCyI1apCTBEHHOM ycluyru

«Haznauenue H(HHHHIHOﬁ ITOMOIITH»

Ornmcanne
MOCJIEAOBATEILHOCTH M B3aMMOACHCTBHE aIMIHICTPATHBHEIX NEHCTBHH (
nporexayp) Tabmma 1. Omucarue nefictBuit COE B yoJIHOMOYEHHOM OpraHe

JleiicTBHE OCHOBHOTO (aJIbTEPHATHBHOTO) Tporiecca (X0aa, IOTOKa padoT)

No nmeiictBust (xo1a,

2 3
MOTOKa padoT)
OTBEeTCTBEHHBII PykoBoaurenp .
HaumenoBa- OTBETCTBEHHBIN HCIOIHUTED
CHemMHanucT YIOJIHOMOYEHHO-
Hue COE

IIOJJHOMOYCHHOI'O OpraHa
YIIOJTHOMOYEHHOI'O OpraHa 1o opraHa y P

HpI/IeM JAOKYMCHTOB, PaCCMOTpeHI/IG JAOKYMCEHTOB
peructpanus 06pameHI/m, I OONpEACJICHUA IpaBa



HaumenoBa- Bblgavda TaJlOHAa PaCCMOTpeHl/Ie noJjyvareiist FOCYI[apCTBeHHOﬁ

HUE I[eﬁCTBHH ( nmojay4daTeiiro JOKYMEHTOB, yciayru Ha MMOoJIyuCHHuC
nporunecca, roCyIapCTBEHHOM YCIYIH, omnpenelieHue KUJIHUIHOHN IMTOMOIIIH,
nponenypsl, nepenagya JOKYMEHTOB OTBETCTBEHHOT O IOATOTOBKAa YBEIOMIICHUS
onepauml) U UX PYKOBOIAUTECIIO UCIIOJITHUTENS, nmmbo MOTHBUPOBAHHOTO
OIIUCaHUue YIIOJIHOMOYECHHOI'O OpraHa  HaJI0KECHUE pe30JIIoLuHn oTBera 00 oTKaze

®dopma 3aBepicHHS
(maHHBIE, TOKYMEHT,
OpraHH3aIu- Tamon Busa (pezomtorus)

VBenoMmicHue 6o
MOTHBUPOBAHHBIH OTBET 00
OTKa3e B TMPEIOCTABICHUHU

OHHO— pacropsiau-
YCIIyTH

TETBLHOE pelleHne)

B TeueHue 1 pa60qer0 B TeueHHe 8§ KaJICHAapHBIX

Cpoxu ucrnionHeHusi He 6onee 20 MUHYT .
THS IHEH

Howmep cnenyromero

N 2 3 4
JICUCTBUSI

IIponomkenne onucaHus ACHCTBUI OCHOBHOTO (aJIbTEPHATHBHOIO) Ipolecca (X0/1a, MOToKa padboT)

No neficTBus (X012, TOTOKA 4

5
pabot)
PykoBoaguTensb OTBETCTBEHHBIN CIEHAAINUCT
Haunmenosanue COE y
YHOJIHOMOYEHHOTO OpTraHa YHOJHOMOYEHHOTO OpTraHa

HaunmenoBanue neiictBus ( [loanucanue yBemominenus nmb6o Peructpanuss  yBemomieHuss nubo
mporecca, NpOLENypbl, MOTHBHPOBAHHOTO OTBeTa 00 MOTHBHPOBAHHOTO OTBeTa 00 OTKaze
OTIepaIii) U UX OIMCAaHUE OTKa3e

®opma 3aBepmeHHA  (

JlaHHBIE,  JOKYMEHT, Bblnaua mosydarento rocynapcTBEHHOM
opraHu3anuo- INonnucanue noxyMeHTa yciyru yBEIOMIEHUS, nubo
HHO— pacno- MOTHBHPOBaHHOT'O OTBETa 00 OTKa3e

PSIIUTENBHOE PELICHHE)
CpoKH UCTIOTTHEHUS B TeyeHue 1 pabouero JaHs He Oonee 20 MUHYT

Homep cunenyromero
IEUCTBUSA 5

Tabmma 2. Omacarwe peticteuit COE ymorHoOMO49eHHOrO OpraHa ¢ y9acTHEM
IlenTpa

JleiicTBHE OCHOBHOTO (aJIbTEPHATHBHOTO) Tporiecca (X0aa, IOTOKa pador)

No nmeiictBust (

xoda, moToka 1 2 3 4 5
pabor)
HNHucme-
OTBeTCT-
KTOD . .
BCHHBII PykoBoau- OTBETCTBCHHBIN
Haumen- HaKo-
NucmekTop cuenmua- TEJNb YIOJHOMO- MCTIOTHUTEh
BaHUE It MUTE-
SHTpa JUCT YHOJHO- YEHHOTO MMOJTHOMOYEH-
COE P JBHOTO Y y
MOYEHHO- opraHa HOTO OpraHa
oTaena
ro oprana
Hentpa
Cb6o
P Paccmotpenue
JOKY-

JAOKYMEHTOB pIR) b
MCH -



HaumeHno- TOB,

BaHUE coc-

neicTBus ( Ilpuem noxymenrtos TaBJle-

npouec- , peructpauuss HHEC

ca, npo- oOpamieHus, peec-

neaypsl, BblAAua pacrnucku  pa, OTIpa-

omeparm- BIE€HHUE

) U HuX AOKY-

OIMCAaHUE MCHTOB B
ymon-
HOMO-
YeH- HBIN
opras

dPopma

3aBepiue- Hampa-

HUS (aHHEBIE, BICHUE

JTOKY - JOKY-

MEHT, OpraHu- MEHTOB B

Pacnmcka

3alUOH- ymoomu-

HO-pac- HOMO-

NopsIAn- YeH- HBIU

TEJIBbHOE Opran

penieHue)

Cpoku HE MeHee

HCIOJIHE- He Oonee 20 MUHYT OIHOTO

HUS pasa B JIeHb

Homep

CIEAYIOII. 2 3

JIeACTBUS

puem Busuposa-
HUE 3asBJICHUS
T0B U3 LleHTpa y  nepenaua

> HalnpaB- oTBEeTCT-
JEHUuE

JAOKYMCH-

BCHHOMY
IJid paCcCMOT- ycHOJaHU-

PEHUA PYKOBO- Tento ynoaHOMO
JUTEII0

YIOJIHO- YEHHOI'0 OpraHa
MOYEHHO-

ro OopraHa

Hamnpas-

JeHHueE

JOKYMEH-

T OB

Busa
30JTIOLTHST)

PYKOBO- (pe-
JUTEII0

YIOJHO-
MOYEHHO-

TO OpraHa st

BU3bI
B TedeHue 1
15 MmunyT
paboudero mHs
4 5

ompejeseHus Ipasa
nojyuarens

rocyaapCcTBEH-
HOW yCIyru
MOJy4YEHHUE KUIUITHON

Ha

NOMOIIH,
MOJATOTOBKA
YBEJOMJICHUST JTHOO
MOTH -

BHPOBAaHHOT'O OTBETa 00

OTKa3e B IIpellocTaBile-
HUH yCIIyTU

VBenomienue aubo
MOTHBHUPOBAH-

HBI 00
OTKa3e B ITPEAOCTaBIIC-

HHUH YCITyTH

OTBCT

B TeyeHHe 8

KaJICHIAPHBIX THEH

[IpomomxkeHne onucanusi 1eHCTBUH (OCHOBHOTO) aJIbTEPHATUBHOIO TIpolecca (xo/1a, MoToKa paboT)

Ne neiicTBus (xona,

6
MOTOKa paboT)

PykoBogurennb
Haumeno- Y

IIOJITHOMOYEHHOTO

Banue COE Y

opraHa
Haumeno- [Toanucanue yBenomMieHus

BaHue JedcTBUS ( O Ha3HAYCHUM KWJIMIHOMN

npomec- MOMO Il U UITH
ca, 1P O- MOTHBHPOBAHHOTO OTBETa
HeAypEI, Ollepauu) U 00 OTKa3e B

X OIIMCaHue MPEAOCTABICHUN YCIIYTH

dopma
HUA

3aBeplie-
(naHHbIE,
ITlognucanue
JIOKYMEHTa

JIOKYMEHT, OpraHh3a-
MUOHHO—
pacropsguTeabHOe
pernieHue)

B TeueHue | pabouero qHs

7 8

OTBETCTBEHHBIN

NucnekTop
HAaKOMUTEIbHOTO

crmenuaiaucT
YIOOITHOMOYCH-
HOIr'0 opraHa

otaena llentpa

Perucrpanus Brimaua  momywarenio
yBEIOMIICHUSI JHOO TOCYZapCTBEHHOW YCIyTH
MOTHUBUPOBAH- yBEILOMIIEHHUS

HOro oTBeTa 00 OTKase JMOO0 MOTHBHPOBAHHOTO

oTBeTa 00 OTKa3e

Ilonnuce
TOCyAAapCTBEHHON yCIyru o
MOIYYEHUU YBEJOMIICHUS
nu b o

Ilepenaua pesyinbTara
OKa3zaHUs
rocynapcTBeH-

Ho# yciyru B LleHTp

perucTpanusi B T€4EHUE
15
nepenava B LleHTp He

MHUHYT,

nmojgyydareis

MOTHBHPOBAHHOTO OTBETa 00
OTKa3e

He Oonee 20 MUHYT



Cpoxu
HUSI

HCIIOJIHC-

Homep crnenyromero

IEUCTBUS

Tabmma 3. BapuanTsl Henons3oBanus. OCHOBHOM IIpomecc.

I'pynna 1

C®E
Nucnextop

Hentpa

HetictBue Ne 1
IIpuem noxymeH-

TOB,

BbIJIavda pacIMCKu

b
peructpa-
WSl 3asIBICHHS

JevictBue Ne 8

Brigaua
yBegomie-
HUS MOJTyyaTemto
rocyaapcrt-
BEHHOH YCIyru

I'pynna

COE
NHcnekrtop
HaKOMHUTEJIBHOTO
otaena [lentpa

HewictBue  Ne

CO60op TOKyMEHTOB B

HaKoO-

MUTEIBHBIN OTHEI,

HamnpaBJie-
HUE JIOKYMEHTOB
ymoun-

HOMOYEHHBIH OpraH

MEHee OJIHOTO pasa B
JIEHb

2Tpynma 3Tpynna 4
C & E C ® E
OTBETCTBEHHBIN PykoBonurens
CHenualnucT YIIOJTHOMOYEH-
YIOJHOMOYEHHOTO OpraHa HOTO OpraHa

) HelictBue No 3
IIpuem 3asBnenus u3 JeiictBue Ne 4
entpa wuam ot Omnpenenenue
moJy4yaTens OTBETCTBEHHO-
TOCYZAAapCTBEHHOW YCIIyTH, TO WCHOIHHUTENS IS
perucTpanus, UCIOJNHEHUS,

8 HaIpaBJICHUE 3asBJICHUS HAJOXCHHE
PYKOBOIHUTEINIIO PE30MIOLUH
YIOJIHOMOYEHHOTO OpraHa
HetictBue Ne 7
Peructpanus
yBenomiieHus B xkypHane. JedictBue Ne 6
[lepenaua yBemomnenust B [lonnucanue
I[lerTp wunm BHZaYa  yBEIOMIICHUS

noJjy4yaTento
rOCYJ1apCTBEHHOU yCIyTH

I'pynna 5
C®E
OTBeTCT-
BCHHBIHU
HCIOJHHU-
TEeNb
YIOJIHOMO-
YEHHOTO
opraHa

JetictBue Ne 5
Paccmort-
peHue 3asBiie-
HUS,TTO -
roToBKa
yBeIoMIIe-
HUS, TIepenada
TOKyMEH-
TOB pyKoO-
BOJIUTEJIIO
YIOJIHOMO-
YEHHOTO
oprana

Ta0mua 4. BapuanTsl HCHONMB30BaHUA. AJIFTE€PHATHBHBIN IIPOLECC.

Il'pynna
CoOE
NucnekTop

LenTpa

I'pynmna

1 COE

Uucnekrop
HaKOMHUTE-
JBHOTO OTHelna

entpa

JetictBue No

I'pynna 5
2 COE
I'pynnoa 3Tpynma 4
OTBeTcT-
C & E C @ E .
. BEHHBI U
OTBETCTBEHHBIN PykoBoaurenn
HCIIOJTHH-
CHEeUHAaNuCT YHOJHOMOYEH-
TEnb
YIIOJTHOMOYEHHOTO OpraHa HOTO OpraHa
YIIOJIHOMO-

2 JleticTBUE No 3

Coop moxkymenToB Ilpmem 3asBicHUS U3

YEeHHOT'0 OpraHa

JeiictBue No 5
Paccmor-
peHme 3asBie-

HUS, IO~



Jevicteue Ne 1 B HaKO—L[eHTpa Uiun oT Jeticteue Ne 4 TOTOBKa

HpI/IeM JOKYyMEH- HUATENbHBIA OTACI, MoJiydyaTessa OnpeﬂeneHHe MOTHUBUPO-
TOB, HampasBJi€e- FOCyz[apCTBeHHOﬁ YCIyr, OTBETCTBEHHO- BaHHOT'O OTBETa
BbIJIaya pacnucKky HHUC TOKYMCHTOB B pCTHCTpal Ui, o HMCHOJHUTENA A 006 oTkasze,

s ymoi- HalpaBJICHUC 3asBJICHUS WCIIOJIHEHUA, nepeagayva
perucrtpa- HOMOYEHHBIN PYKOBOAUTCIIIO HAJIOXKECHUEC JOKYMCH-

U 3a4BJICHUA Oopran YHIOJIHOMOYEHHOI'O OpraHa pe3oronun TOB PYKOBOAU-

TCJIKO YIIOJTHOMO

YEHHOTr0 opraHa

7 Ne 8
JeiictBue Heiicteue  Ne 7

Brigaua
Peructpanus .
MOTHUBUPO- Heiicteue Ne 6
MOTHBHPOBAaHHOTO OTBETA
BaHHOTO OTBETA Ilopnucanue
o0 oTkaze, mepenaiya B
00  oTkasze MOTHBHPOBAH-
HenTp wunm BBIava
MOJIy4aTemto HOTO OTBETa 00 OTKa3e
MoJydaTento
rocyaapet- OCYapCTBEHHOM yC
T TBEHHOW YCITyTH
BEHHOU yCIIyTH yAap yer
[l punoxeHUE 4
K periaMcHTYy rocyrapCTB¢HHOHU YCIyTH

«Ha3zHnaueHne KMIUITHON ITOMOIIIN

CxeMBl, 0TpaXXaromye B3aHMOCBA3b MEXTY JIOTHIECKOM
IOCJICAOBATEIHFHOCTRIO aIMAHACTPATHBHEIX AeticTBri Cxema 1. Ommcanme
neiictBuit COE npu oOpameHun noxydareis rocyiapCTBeHHOM YCIyTH B
YIIOJITHOMOYCHHBIN OpraH



OTEETCTESIEEIR CIIETHANHCT YIIOMHO MO SHH 00
OpraHa I OBOTHT PECHCTRATMES 06 arrjeHma,
ERITAcT IOV ATEMS TOCYIap CTEEHHOH VOIyTH
TANCH H DepEacT IOCTYIHEITHE I 0KV MEHTEL

PYEOBOTHTEIE YIIOMH0MOSEHHOT 0 Oprada Homygatem
(He Gonee 20 MOEYT) - FDEY.I[;;JETBE}H{DH -

l

PyHOBOOHTEE YIOMHOMOYGHHOTO OpraHa
OCYILECTEIAET OSHAKOMIEHHE C I0CTVIMEIIHME
I OKYMEHTAME H HATPARIACT OTEETCTEEHHO MY
HCIIOMHHTEIED
(E Teyerse 1 pafodero gHA)

(OTEETCTEEHHEIA HCIIONHHTENE FIIOJIHOMOYEHHOTO
OpraHa TOTOEHT YEEOMIEHHE HE0
MOTHEHPOEAHHEIH 0TERT 05 OTEa3E B

P EROCTARTEHME MOCYIapCTEEHHOR YOIIFTH H
NEpPESAcT Ha PaccHMOTHEHEE H 0 IHCAHHE
PYEOEOLHTEME YIOIHOMOYeHHOT 0 OpTaHa

(B TeYeHHE & KANCHNApHED: SHeH)

Cxema 2. Onmcanne neiicteuiit COE npu oOpameHun noimydaTeiia
rocyapCTBeHHOM yciryru B IlenTp



Hucnextop L{eHTpa OpoE0OHT PECHCTPAIMEG SadBIEHHA,

ELITAET pacm/zax-cey i Izalggzﬂélfisjzgammﬁ;mmm OTHEN T — b
BIR 5 » rocyapcTEeHHOH
YCITH
MHCOERTOp HAKOIHTENEHOD OTOENA 0CYIECTEIAET chop
IOOKYMEHTOE, COCTABNET PEECTD M HAMPABIAET B
VIIONHOMOY EHHBIH Opras
(e Teuemme 1 pafodero gHA)
(OTEETCTEEHHBIH CIEMHANHCT YIOIHOMOYEHHOTD OpraHa
P HHAMAET OOKYMEHTEL B2 L[eHTpa, nepegaer
PVEOE O HTEIE YIIONH 0MOYEHHOD 0 OpraHa
(me Bomee 15 MomyT)
O TBEICTEE
TOTOBHT ¥l
OTHAZE B
PyH0BOOHTEME YIONHOMOYEHHOTD OpraHa IepenaeT u
OCYILECTEAET DSHAKOMIEHHE C II0CTYIHELLIHMH =
IOKYMEHTAME H HAPAEIAET OTEETCTEEHHO MY
HCIIOJHET EJES
(B Teuemme 1 pabodero gHA)
Y TBe€ep XK I e H
HNOCTAHOBICHUCM aKmmarta
AKXapcKoOToO panoHa

oT 22 asrycta 2012 roga Ne 277

PernamenT rocymapcrBeHHOM yciyru «OdopMieHHe JOKYyMEHTOB Ha
commagbHOE 00CIy)KHBaHKWE B TOCYAapCTBEHHBIX M HETOCYAapCTBEHHBIX
MEIUKO-CONHANPHBIX YIPEXKACHAAX (OpraHA3alUiX ), IPeAOCTABILIIONIIX
YCIIyTH 3a CYET I'OCYAapCTBEHHBIX OIOIXKETHBIX CPEICTB)

1. OCHOBHEBIE IOHATHS

1. OmnpeneneHue UCHONB3YEMbIX TEPMUHOB U abOpeBuaTyp:

1) cTpykTypHO—(YHKUHUOHAJIbHBIE €AUHUIIBI — 3TO OTBETCTBEHHBIE JIMIA
YIOJJHOMOUYEHHBIX OPTaHOB, CTPYKTYPHBIE TIOIPa3IeIeHHUs TOCYAApCTBEHHBIX OPraHoOB,
rocyJapCTBEHHbIE OpPraHbl, THPOPMALIMOHHBIE CUCTEMBI MJIM UX TOJICUCTEMBI (J1aee —



cC & E ) ;

2) MHBAIU — JIMIIO0, UMEIOIIEe HAPYIICHHS 3I0POBbS CO CTOMKHUM PAaCCTPOUCTBOM
byHKIUI opranu3Ma, 00yclIOBJIeHHOE 3a00J€BaHUSIMH, TPaBMaMH, UX TIOCIICICTBUSIMH,
nepekTaMu, KOTOpPbIE NPUBOAAT K OTPAaHUYCHUIO JKMU3HEACATEIBHOCTH U
HEOOXOOUMOCTH ero CONUAIbHOMU 3aMUTHI;

3) yIOJIHOMOYCHHBIN OpraH - TOCyIapCTBEHHOE yupexacHue « OTIea 3aHITOCTH 1
COIMaIbHBIX Mporpamm Axkapckoro paiiona CeBepo-Kazaxcranckoit odmactu.

2. OOnIre MOJIOXKEHU

2. lN'ocynapcTBeHHast yciiyra OKa3bIBA€TCSl TOCYAapPCTBEHHBIM YUPEKICHUEM «
Otgen 3aHATOCTM M COUMANBHBIX HporpamMm  AKXapCcKOro paiioHa
Ceepo-Kazaxcranckoil obsactuy» (fajiee — ynoaHOMOYEHHBIN opraH), a TakXe 4epes
Axokapckuil palioHHBIN oTAen Punuana pecmyOIUKaHCKOTO TOCYIapCTBEHHOTO
npeanpusitus «Llentp oOcmyxuBanus Hacenenus» no CeBepo-Kazaxcranckoi
obnactu (manmee — lleHTp) Mo MecTy mpoKUBaHUS TOTPEOUTENS TIO aJIPECy COTIIACHO
NPUIOKEHUSIM 1, 2 K HACTOSIIEMY Pernamenty.

3. ®opMa OKa3pIBAEMOM TOCYIApCTBEHHOM YCIIYyTHM: HE aBTOMATHU3UPOBAHHASA.

4. I'ocynapcTBeHHas yciyra IpeAoCcTaBisieTCsl HA OCHOBAaHUM MyHKTa 1 crathu 24
3akona Pecny6nuku Kazaxcran ot 13 ampens 2005 roga «O couuanbHOU 3aliuTe
uHBanua0B B Pecriyonuke Kazaxcrany», noamynkra 3) myHkra 1 ctateu 11, moamyHkTa
1) nynkra 1 crareu 13 3akona PecnyOnuku Kazaxcran ot 29 gexabps 2008 roga «O
CIeIMATIbHBIX COLUMANBHBIX YyCIyrax», myHkta | moctaHoBieHus l[IpaButenbcrBa
Pecnyonuku Kazaxcran ot 14 maprta 2009 roma Ne 330 «OO0 yTBep>KIeHUH MEPEUHS
rapaHTUPOBAHHOTO o0bema CleHaJIbHBIX COLIMAJIbHBIX YCIIYT.

5. TlonHas mHpoOpMaIua O MOPAAKE OKa3aHUs rOCyAapCTBEHHON YCIYrd H
HEOOXOIMMBIX JOKYMEHTAX PAacloJlaraeTcsi Ha UHTEPHET-PECYpPCe YIOJIHOMOUYEHHOIO
oprana www.ozsp-azh.sko.kz Ha crengax ymomHomodeHHOro oprana, Llentpa, B
opUIIMATbHBIX UCTOYHHUKAX MHPOpMaLUH.

6. Pe3ynpTaToM 0OKa3pIBa€MOW YCIYTd KOTOPYIO MOJTYYUT MOTPEOUTEND (3asIBUTEID)
ABJISIETCS yBeTOMJIeHHE 00 0(pOpMIIEHNHU JOKYMEHTOB Ha COLMAIbHOE OOCITYKUBAHUE B
rOCYJIapCTBEHHBIX M HErOCYJapCTBEHHBIX MEIUKO—COLUUAIBHBIX YUPEKICHHUIX (
opranmuzanusx) (maizee - yBEIOMJICHHME), MNPEAOCTABIAIONIMX YCIYTd 3a CYET
rOCyJapCTBEHHBIX OIOJIKETHBIX CPEJCTB, JUOO MOTHBHPOBAHHBIA OTBET 00 OTKa3e B
NpeaoCTaBICHUU yCIyTH Ha OyMaxHOM HOCHUTEIE.

7. TocynapcTBeHHas ycjiyra OkKas3bIBaeTCs (PU3MUYECKUM JIMIAM: Tpa)KJaHam
PecnyOonuku KazaxcraH, opajiMaHaMm, MOCTOSIHHO MPOKHBAIOUIUM Ha TEPPUTOPUU
Pecny6nuku Kazaxcran, HHOCTpaHIIaM U JulaM 0e3 Tpa)KJaHCTBa, HYKJAIOIIKUMCS B
COOTBETCTBUU C WHAWBUIYTHPHOW MPOTPAMMON peabWIUTAIMK WIH 3aKITI0YCHUEM



MEAMIMHCKON OpraHu3aliy B IOCTOPOHHEM YXOJE€ M COLHUAIbHOM OOCITYyXHUBaHUU (
majee - norpedurtenu):
1) mHBanumam crapiie BOCEMHAAUATH JET C IMCUXOHEBPOJOTMYECKUMU
3a00nNT¢eBaAaHUSIMU,
2) AeTsSM-MHBAIMAAM C ICHUXOHEBPOJOTHMYECKUMH NATOJOTUSAMU HIU
AETAM-UHBaJIUAaM C HapyleHUsMH (QYHKLIUA ONOPHO-JIBUraTEIbHOTO ammapara;
3) OIMHOKHMM MHBAJIKIaM [IEPBOM, BTOPOIl IPYIIIbI U IPECTAPEIBIM.

3. TpeGoBaHMA K MOPAIKY OKa3aHWUA FOCYAapCTBEHHOM YCIyTH

8. Jlns mosiydyeHHs] TOCyJapCTBEHHOM YCIYrd MOTPEOUTENb MPENCTABISAECT:
1) nmucbMeHHOE 3asBJIICHHE MOTPeOuTENs, a Il HECOBEPIICHHOJETHUX U
HEJEEeCOCOOHBIX JIUIl — MMCbMEHHOE 3asBJIICHUE 3aKOHHOTO MpeACcTaBUTENsS (OAUH U3
poauTeneil, ONeKyH, TMOMEYUTENh) MO yCTAHOBICHHOW (GOpMEe WU XOAaTalWCTBO
MEOJUIUHUHCKOM OpraHM3alUuMU;
2) CBUACTEIBCTBO O POXKICHUU peOEHKA WM YAOCTOBEPEHUE JTUYHOCTH
noTpeOuTeNs ¢ HAIMYUEM WHIMBHAYaIbHOTO MAeHTU(uKanmonHoro Homepa (MUH);
3) npu orcyrctBun MMH nonogHUTENbHO NMPEAOCTABISIOTCS CBUIETEIBCTBO O
MPUCBOCHUM PETUCTPAIIMOHHOTO HOMEpa HaJoroIiaTebluKa (MoTpeOuTens) u
COLIMAJBHOTO WHAUBUYAJIBHOTO KoJa noTpedouTensd;
4) KOMUIO CIpaBKH 00 WHBATUIHOCTU (IJIs1 TIpecTapesbix He Tpeldyercs);
5) MEeIuMIMHCKYI KapTy @O0 YCTaHOBJEHHOW Qopme;
6) KOMUIO BBINMUCKUA M3 UHAUBUYAJbHOW MPOTPaMMbl peaOUiInTalliu MHBAIHUAA (
IUT 51 npecrtapenasbx HeE TpeOyeTcs);
7) nns nun crapiie 18 et — pelieHue cyaa o NpU3HaHUM JIMIA HEJIeeCTIOCOOHBIM (
npu HaldlWu4YUHU);
8) I JUL NMEHCHMOHHOrO BO3pacTa — IEHCHOHHOE YIOCTOBEPEHHUE;
9) mist y9acTHUKOB W MHBAIHAOB Benukoit OTeyecTBEHHON BOWHBI W JIHII,
IPUPABHEHHBIX K HUM — YJOCTOBEPEHHE, MOATBEPIKIAIOLIEE CTATYC HWHBAIMAA,
yyacTHUKa Benukoit OTedyecTBEHHONW BOWHBI W JIMI, NPUPABHEHHBIX K HHUM.
JIOKyMEHTBI IPEACTABISAIOTCSA B MOMJIMHHUKAX U KOMUAX JJISl CBEPKH, TIOCJIE YETO
NOJAJUHHUKHI JTOKYMEHTOB NOAJIEKAT BO3BpaTy.
9. B ynoaHoMo4eHHOM opraHe (Gopmbl 3asBICHUM U MEIUIIMHCKON KapThl
pa3sMenalTcs Ha CHEUUATbHOW CTOWKE B 3alie OXXUAAHUA, JU0O0 y COTPYJHUKA,
NPUHUMAKIIIETO JOKYMEHTBHI.
B Ilentpe ¢opmbl 3adBIeHHII U MEIUIMHCKONW KapThl pa3MelIaloTCs Ha
COeuMualbHOU CTOWKE B 3ane OXUJAaHUA.
10. HeoOxoaumble [isl MOTYYEHUsI TOCYJapCTBEHHOM YCIIYTH 3all0JIHEHHbIE (DOPMBI
3asiBJICHUSI, MEAUIMHCKON KapThl U JAPYTrHe€ JOKYMEHTBI CHAIOTCS OTBETCTBEHHOMY



CHEIHAIUCTy YIOJTHOMOYEHHOI'O OpraHa, I0pUANYECKUl ajpec, U Tene(oH KOTOporo
yKa3zaHbl B IpuiiokeHuH | k Hacrosimiemy Pernamenty. CBenenusi 0 HoMmepe kaOuHeTa
OTBETCTBEHHOI'O CIELMAJIUCTA PACIIOJIOXKEHBI HA CTEHJIE YIOJHOMOYEHHOIO OpraHa,
rje pasMelnleHa HHGOpPMALUS IO MNPEJOCTABICHUIO TOCYIAPCTBEHHOW YCIYTH.
[Ipn oka3aHMM rocymapCTBEHHOW yciyru 4depe3 LleHTp mpuem nOKyMEHTOB
OCYUIECTBIISIETCSI IOCPEACTBOM «OKOH», Ha KOTOPBIX pa3melnaercs MHpopmauus o
IpeHa3HAaYeHUH U BBIMOIHAEMBIX (DYHKIMAX «OKOH», a TAK)KE yKa3bIBaeTCs (haMuius,
ums, OTYECTBO " JOJ)KHOCTH UHCIEKTOpa ITenTpa.
11. Ilocne cnauu Bcex HEOOXOAUMBIX TOKYMEHTOB B YIIOJHOMOYEHHOM OpraHe
NOTPEOUTENIO0 BBIJAETCS TaJOH C YKa3aHUEM JaThl PErMCTPAlUHd U TMOJYyUYEHUS
noTpeOuTeNeM roCy1apCTBEHHON YCIyTH, (aMUIMU UHUIUMATIOB JUIA, IPUHSBILETO
nokyMeHTsl. B IleHTpe pacnucka O mpueMe COOTBETCTBYIOIIUX JIOKYMEHTOB C
y Kaj3aHHUEM
HOMEpa U I aTBhl npuema 3ampoca;
BUJAa  3alpallMBaceMOM  TOCYyIapCTBEHHOW  YCIYTH;
KOJIMYEeCTBA M HAa3BAHUM TNPUIOXKEHHBIX JTOKYMEHTOB;
naTel, BPEMEHHM M MecTa BbJa4d JOKYMEHTOB;
dbamMuiuM, UMEHH, oTYecTBa MHcHekTopa LlenTpa, mpuHsBIIEero 3asBileHUE Ha
opopmMIeHue JTOKYMEHTOB.
12. locraBka yBegoMiaeHus: 00 0(pOpMIIEHUN TOKYMEHTOB B FOCYAApCTBEHHBIX U
HEroCyJapCTBEHHBIX  MEIUKO-COLMAJIbHBIX  YUPEXKACHUAX (OpraHu3alusix),
IPEOCTABIISIIOIINX YCIYTH 3a CYET TOCYJIapCTBEHHBIX OIOJKETHBIX CPEACTB, JUOO
NUCbMEHHBIH  MOTHUBUPOBAaHHBIH  OTBET 00  OTKa3e  OCYLIECTBISAETCS:
1) mpu oOpallleHuHu B YNOJTHOMOYEHHBIH OpraH - IpH JIMYHOM IOCELICHUU
noTpeduTeNeM YIOJIHOMOYEHHOTO OpraHa o MecTy >KUTEIbCTBA, JIMOO MOCPEACTBOM
MNOYTOBOTO COOOMEHN S ;
2) npu OOpallleHUH B LIEHTP - NPU JUYHOM MOCEIIEHUH IIEHTpa NOTpeOuTENEM 10
MECTY JKHUTEJIbCTBA MOCPEICTBOM «OKOH» €KEIHEBHO HAa OCHOBAaHHWM DPACIUCKHU B
YVKa3aHHBU B HEeH CPOK.
13. B npenocTtaBieHnn rocyJapCTBEHHOW YCIYTH OTKA3bIBAETCS MO CIETYIOIIUM
OCHOBAaHAM
1) Hanuuue y nmotpeOuTens MEeIULMHCKUX MPOTUBOINOKA3aHUN K IMpPUEMY Ha
COIlIMAaJIbHOE o0CnyXHWBaHUC;
2) OTCYTCTBHE OJHOIO U3 TPEOYEMbIX JOKYMEHTOB JUJIsl MPEIOCTaBICHUS JAHHOU
FrOCYyZIapCTBEHHOHU yCAyru;
3) npenocraBie€HHUE 3aBEJOMO JIO)KHOM JOKYMEHTAallUH.
OcHoOBaHUl 11 NPUOCTAHOBJIEHUS OKa3aHMS T'OCYIApCTBEHHOW YCIyI'HM HE
U M € € T C 4
IIpm ocyiiecTBIEeHNN TOCYAAPCTBEHHON yCIyTH 4epe3 LIeHTp, yrmoaHOMO4YeHHbIN



OpraH IO BBIIICYKa3aHHBIM MPUYMHAM MHUCbMEHHBIM OTBETOM MOTHBUPYET NPUUUHY
OTKa3a U BO3BPAIAET JOKYMEHThI HA IECTHAUATHIM pabounii JEHb MOCIIE MOTYYEHUs
nakeTa JOKyMEHTOB U HampasJisieT B LleHTp yBegomiieHue ¢ ykazaHUeM NPUYHMH OTKa3a
s noclieayomei BbIJIAYH noTpeduTeNo.
14. Cpoxu oKa3aHuUsi TOCYJapCTBEHHOW  YyCIYyTHu:

1) cpoku oka3aHusl TOCYJapPCTBEHHOW YCIYTM ¢ MOMEHTa CJa4yH MoTpeduTesemM
HEOOXOAUMBIX JOKYMEHTOB, ONPEJEIEHHBIX B IMYyHKTE 8 HacTosmero Permamenra:
B YIOJHOMOYEHHBIH OpraH - B TEUEHUWE CEMHAJUaTH pabouux IHEH;

B LlenTp - B TedeHue ceMHaguaTtu pabovyux AHEH (JaTa mpuUeMa M BBIIAYH

JOKyMeHTa (pe3yJibTaTa) roCyAapCTBEHHOW YCIyTM HE BXOJUT B CPOK OKa3aHMs
TOCYZAapCTBEHHOM yCAyru);

2) MaKCUMAJIbHO JIOMYCTUMOE BpeMsl 0KUAaHUS J0 MOJyYEHHUs TOCYJapCTBEHHOM
yCIIYTH, OKa3blBAEMOM Ha MecTe B JieHb oOpalieHus MnoTpeouTtesns, (10 MoxydeHus
TaJloHA), HE MOXET IPEBBIIATH 30 MUHYT,;

3) MakcHMalbHO JONMYCTUMOE BpeMsi OOCHYy>XHUBaHUA MOTpeOUTEss
rOCy/IapCTBEHHOM yCJIYTH, OKa3bIBA€MOW HAa MECTE B JIEHb OOpallleHUsi MOTPeOUTENS,
HE MOET MpeBbIaTh 15 MUHYT B ynoiHOMoueHHOM oprane, 30 munyt B LleHTpe.

15. TocymapcTBeHHas yciyra MnOpeaocTaBisieTcs OecIliaTHO.
16. l'ocynapcTBeHHasd yciyra OKa3bIBAETCA:

1) B moMelieHnn yroJHOMOYEHHOTO OpraHa o MeCTy MpOKUBaHUs MOTpeOuTes,
r7ie UMEIOTCS CTYJIbsl, CTOJbI, MH(OPMAIIMOHHBIE CTEHIBI C 00pa3aMH 3aIOTHEHHbBIX
0JIaHKOB, MPEYCMOTPEHBI YCIOBUS AJI1 00CIIYKUBAHUA 3asBUTEIIEH C OTpaHUYCHHBIMU
BO3MOXHOCTSAMH ;

2) B noMmenenuu LleHTpa, rae B 3ane pacrosaraloTcsi CripaBoyHoe O0r0po, Kpecia,
UH(}OpPMALMOHHBIE CTEHJIbI C 00pa3laMM 3aroJHEHHBIX OJIAHKOB, MPEAYCMOTPEHBI
YCIOBUSA sl OOCTY)KMBaHHS 3asBUTENIEH C OTPAHUYCHHBIMU BO3MOXKHOCTSIMH.

[Tomenienus ymnoJHOMOYEHHOro opraHa u lLleHTpa COOTBETCTBYIOT
CaHUTAPHO-3MUIEMUOJIOTHYECKUM HOpPMaM, TpeOOBaHUAM K O€30MacCHOCTH 3JaHUM,
OCHAIIIEHbl OXPaHHOW WU MPOTHBOIOXKAPHON CHUTHAIM3ALMEN, PEXKUM MOMEUICHUS -
cBOOOM OHBHH

17. Dramnbl okazaHus TOCYIapCTBEHHOM YCIYyTH C MOMEHTA MOJIYUYEHHUS 3asiBJIICHHS
OT MOTpeOUTENs sl MOJYy4YeHHUs] TOCYAapCTBEHHOM YCIyTHM W A0 MOMEHTa BbLAauH
pe3ylbTaTa rocyJapCTBEHHOM yCIYT:

B YyIOOJIHOMOUYEHHOM opraHe:

1) morpeOuTens momaeT 3asBICHUE B YNOJIHOMOYCHHBIM OpTaH;

2) OTBETCTBEHHBIN CHEIUAIUCT YIOJIHOMOUYEHHOI'O OpraHa IPOBOUT PETUCTPALIHIO
3asIBJICHUS, BBIIACT MOTPEOUTENIO TAJOH U TIEPEIaeT Ha PAaCCMOTPEHUE PYKOBOIUTEITIO;
3) pyKOBOAMTENH YIIOJTHOMOUYEHHOTO OpraHa Iociie paCCMOTPEHUsI HaIlpaBIISET
JTOKYMEHTBHI OTBETCTBEHHOMY UCIOJHUTEIIO;



4) OTBETCTBEHHBIN HCIOJHUTENIb YIOJHOMOYEHHOIO OpraHa OCYIIECTBIISET
pPacCMOTpPEHHE JOKYMEHTOB, OCYIIECTBISET MPOBEPKY IMOJHOTHI JOKYMEHTOB H
HOJIrOTAaBIMBACT yBEAOMJICHHE WM OOPMIIIET MOTUBUPOBAHHBIN OTBET 00 OTKa3e U
HampaBiseT PYKOBOJAUTENIO YINOJTHOMOYEHHOTO OpraHa sl [OJNHCAHMUS;

5) pyKOBOJIUTENH YIOTHOMOUYEHHOIO OpraHa MOJIMHUCHIBAET YBEAOMIIEHUE WUIIU
MOTHBHUPOBAHHBI OTBET 00 OTKa3€ M HAINpPaBIsAET OTBETCTBEHHOMY CIELUAIUCTY
YyOOJTHOMOYEHHOTO opraHa;

6) OTBETCTBEHHBIM CHELUAINCT YIOJHOMOYEHHOI'O OpraHa PErucTpupyeT B
KypHaJie U BBIJAET MOTPEOUTENIO0 YBEIOMJIEHHUE JUOO0 MOTMBUPOBAHHBIM OTBET 00
O T K a 3 ¢

yepes enrTp:

1) mnorpebuteny mnomaeT 3asBiIeHue B IleHTp;

2) uncnekrop LleHTpa NpoBOAUT PETUCTPALINIO 3asBJICHUS, BBIAAET MMOTPEOUTEINIO
pacnucKy M IepenaeT JOKYMEHTbl B HakomuTedbHbll otaen lLlentpa;
3) MHCTIEKTOP HAKOMUTENbHOTO oTaena [lenTpa coOupaer TOKyMEHTHI U NIEPEIacT B

YOOJIHOMOYEHHBII opras,
4) OTBETCTBEHHBIN CHEIUATUCT YIOJHOMOYEHHOI'O OpTraHa MPOBOJIUT PETUCTPALUIO
JTOKYMEHTOB 51 nepenaer Ha paccMOTpeHue PYKOBOIUTENIO;
5) PyKOBOAMTENH YIIOJTHOMOUYEHHOIO OpraHa IocJie€ pacCMOTPEHUST HaIlpaBIIAET
JOKYMEHTBHI OTBETCTBEHHOMY VCIOJHUTEIIO;
6) OTBETCTBEHHBIN HCIIOJHUTENb YNOJHOMOYEHHOIO OpraHa OCYILIECTBIISET
paccMoTpeHue JOKyMEeHTOB M3 lLleHTpa, ocymiecTBisieT IPOBEPKY MOJIHOTHI
JOKYMEHTOB, MOJArOTAaBIMBAET YBEIOMIICHHE WM 0(OPMIIIET MOTUBUPOBAHHBIN OTBET
00 OTKa3e W HaNpaBJSIET PYKOBOJMUTENO YIOJIHOMOYEHHOTO OpraHa JJis MOANMHCAHUS;
7) PYKOBOJUTEIb YIOJHOMOYEHHOTO OpraHa MOAMMUCHIBAET YBEIOMJICHUE HIIH
MOTHUBHUPOBAHHBIA OTBET OO0 OTKAa3e M HAMPABISIET OTBETCTBEHHOMY CHEIUATUCTY
YOOJIHOMOYEHHOTO opraHa;
8) OTBETCTBEHHBI CHELHUAIUCT YIIOJTHOMOYEHHOTO OpPraHa pEerucTpUpyeT B
JKypHaJe ¥ HapaBJsieT YBeIOMJICHUE WJIM MOTUBUPOBAHHBIN OTBET 00 oTKaze B LleHTp
;
9) uncnektop LlenTpa BhIIAET NOTPEOUTEINIO YBETIOMIICHUE JINOO MOTUBUPOBAHHBIN
OTBET 00 OTKase.
18. MuHHManbHOE KOJTUYECTBO JIUI], OCYUIECTBIISIIOIINUX TPUEM JOKYMEHTOB IS
OKa3aHUs TOCYJAapCTBEHHOM YCIYyTM B YIIOJHOMOYEHHOM opraHe u B lLleHtpe,
COCTaBJISICT OOUH COTPYIHHUK.

4. Onmcanane NOpAaKa ACHCTBHI (B3aMMOAEHCTBHA) B IPOIECCE OKA3aHUA
rOCyJapCTBECHHOM YCIyTH



19. B npouecce okazaHHs rOCyIapCTBEHHOM YCIyTM y4acTBYIOT CIEAYIOLIUE
CTPYKTYpPHO-QYHKIMOHAIbHbIE € IMHUILIBI (manee — COE):
1) HHCIOEKTOP HenTpa;
2) UWHCHEKTOp HakonmutenbHoro otaena llenrtpa;
3) OTBETCTBEHHBIA CHEUHATHUCT YHOJHOMOYEHHOIO OpraHa;
4) pyKOBOAMTEIb  YIHNOJHOMOYEHHOTO  OpraHa;
5) OTBETCTBEHHBIH MCHOJHUTENb YIOJHOMOYEHHOIO OpraHa;
20. TexcroBOEe TaOJMYHOE OMUCAHUE MOCIIEIOBATEIBHOCTU U B3aUMOJICHCTBHE
aIMUHHCTPATUBHBIX necTBuil (mpouenyp) kaxaod COE c¢ ykazaHuem cpoka
BBIIIOJIHEHUS KaXJOr0 aJIMHHUCTPATUBHOIO AECHCTBUs (IpOoLiERyphbl) NPUBEAEHO B
NPHUIIOKEHUU 3 K HAaCTOAIEMY Pernamenry.
21. Cxema, oTpaxarolasi B3auMOCBSI3b MEX/1Y JIOTUYECKOM MMOCIIEA0BATENbHOCTHIO
aIMUHUCTPATUBHBIX JICUCTBUI B MPOLIECCE OKa3aHUs rocyaapcTBeHHo# yciayru u COE
, IPUBEJICHA B NIPUJIOKEHUU 4 K HacTosAmeMy PernmameHnry.

5. OTBETCTBEHHOCTD JO/DKHOCTHEIX JIMI], OKa3EIBAIOIHUX TOCYAapCTBCHHYIO
ycuyry

22. OTBETCTBEHHBIMHU JIMLIAMH 33 OKa3aHHUE FOCYAApPCTBEHHOW YCIYTH SBISIOTCS
PYKOBOIUTENN U JOJDKHOCTHBIE JIMIA YIOJHOMOYEHHOro oprasna, LlenTtpa (nanee -
JOJNXHOCTHEIE niuma).

JIOMKHOCTHBIE JIMIla HECYT OTBETCTBEHHOCTH 3a Ka4eCTBO U 3(P(HEKTUBHOCTH
OKa3aHUs TOCYJAapCTBEHHOW YCIYTH, a TaK)Ke 3a INPUHHMAEMbIE UMM DPEIICHUS U
nerctBus (0e37eHCTBUS) B XO€ OKa3aHUsSl TOCYJapCTBEHHOU YCIIYTH, 32 pean3aliiio
OKa3aHUsl TOCYIapCTBEHHOM YCIyrH B YCTAaHOBJEHHBIE CPOKHM B NOPSIKE,
Ipe1yCMOTPEHHOM 3aKoHOaTenbcTBOM PecnyOnuku KazaxcraH.

Il punoxeHE 1
K periaMeHTy rocyJapCTBEHHOH yCcIyTu
«Odpopmnenmue JOKYMEHTOB Ha
couuanbHOE obcnyXuUBaHUE B
rocyaapCcTBEHHBIX u HETOCYyJapCTBEHHBIX
MEIUKO-COIHMaldbHBIX yUpEeKICHHU X
(opranu3zanusax), NpeaOCTABIAIOMIUX
YyCIYyTH 3a cyeT roCyAapCcTBEHHBIX

OI0JIKETHBIX CPEJICTBY

YIOTHOMOYECHHBIN OPraH IO OKa3aHHIO I'OCYAapCTBCHHON YCIIyTH

HaumenoBanue IOpuanueckuit KoHTakTHBI#
I'paduk paboTsr
YIOJIHOMOYEHHOTO OpraHa  ajipec TesieoH



lNocynapcTBenHoe Ceepo-Kazax Exennesno ¢ 9.00 mo
yupexaenue «Ortaen cTaHckas o0JacTe 18.00 w4acos, 13.00-
3aHATOCTH W CONMANBHBIX Axokapckuii paifon c. 14.00 o6enennbii 8(71546)2-21-37

nporpaMM  AKXapckoro Tanmuk, NepepbiB,  BBIXOJHOM-

paiiona CeBepo- ynuna Lemuunas 13 a cy6b6oTa u

Kazaxcrancko#t obnacti» BOCKpECEHbE

[IpunoxeHUe 2
K peraiaMeHTy roCy1apCTBEHHOM yCIyIu
«Odpopmnenue JOKYMEHTOB Ha
comuailbHOE obcnyXuBaHUE B
rocygapCrBCHHBIX u HEroCyaAapCTBCHHBIX
MEOUKO-COOHUAITIBbHBIX YUPCKACHUAX
(opranu3anusax), NMPENOCTABIAK IUX
yciayru 34a cUeT TOCYAapCTBCHHBIX

OI0JIKETHBIX CPEJICTBY

IlerTp 06CITyKMBaHHUA HacEIEHHS II0 OKa3aHUIO I'OCYAapCTBEHHOH YCIIyTH

HaumenoBanue IHenTpa KonTakTHBI U
P IOpunuueckuii ampec  I'paduk paboTsr
o0ciTy>)KHBaHUS HaCEICHUS TenedoH

Otgen mo AxxkapckomMy paloHY
bunumana Cesepo-Kazaxcranckas Exennesno ¢ 9.00
pecIyOIMKaHCKOTOTOCYIapCTBEHHOTO 00nacTh, Arkapckuii 1o 19.00 gacos 6e3

. . 8(71546)2-2-111
npennpustas «LenTp obcmyxuBanus paiion c. Tammuk, obema, BBIXOIHOM-

Hacenenusn» 1o Cesepo-Kaszaxcran yi. ITobemsr 67 BOCKPECEHBE

CKoli 0bnacTH

Il puanoxeHHE 3
K pETIaMEHTY FOCYAapCTBEHHOM YyCIYyTH
«Obopmnenue JOKYMEHTOB Ha
comuailbHOE obcnyXuUBaHUE B
rocygapCrBCHHBIX )41 HEroCyaAapCTBCHHBIX
MEOUKO-COOHUAITIBbHBIX YUPCKACHUAX
(OpFaHI/I3aHI/I$IX), NpeaoCTABIAIIUX
yCaAyru 3a CUET TOCYyJIapCTBEHHBIX

OI0JIKETHBIX CPEJICTBY

TexcroBoe TabIMIHOE ONMMCAHKE OCIIEAOBATEIFHOCTH U B3aUMOAEHCTBHE
aJIMAHACTPATUBHBIX JeiicTBuii (mpouexyp) Tabmmma 1. Omucanne neicTBuii
COE

JleiicTBHsI OCHOBHOTO TIpoIiecca (Xo/a, MoToka pador), Ha 1 3asBuTemns



Ne nevctBusa 1 2 3 4 5
(xonma, motoka padoT)
OTBeTCT
BEHHBI
NHCcmek OTBETCTBEH
crenua PykoBonu .
Nucnex TOpHa HBIU HCTOJ
HaumeHnoBanme TUCT TENb yoon
TOPp KOMHUTEIb HUTCJIb
COE YIIOJIHO HOMOYEHHO
enTpa HOTO YHOJIHOMO
MOYEHHO TO opraHa
otnena [lenTpa YEHHOT'O OpraHa
ro opra
Ha
Peructpa
aus 3asB OcymecTBie
MEeHUA, HUE mpo
BhIgaya BEpPKH moJt
noTpebu HOTBI TOK
HaumenoBanue p 4
N TeJ o pac MCHTOB,
NeHCTBUSA Perucrt Paccmotpe
MUCKH, opopmieHne
(npomecca, Co6op IO panus HUE, Hallo
mepemada yBeAOMIIE
NPOIEAYPHI, KYMCHTOB JOKYMEH KCHUE peso
JOKYMEH HU A AU
omepamnumn) u TOB JIFOIUH
TOB HHC MOATOTOBKA
WX OIIHCaHHE
MEeKTOPY MOTHBHPO
HaKOMNH BaAaHHOTO
TEIBHOTO OTBETA 00
oTmena OTKaze
Hentpa
Hanpasne
dopma Hamnpas HUE yBE
3aBEepIICHUS JCHUE JTOMICHUS
Hanpasne
(maHHEIEC, Peructpa [Mepemaua JOKYMEH nubo MOTH
HUC OTBET
JTOKYMEHT, aus 3asiB JOKYMEHTOB B TOB LTSt BHPOBaHHO
. CTBCHHOMY
OpraHH3aluoOH JEeHUA, YHOJTHOMOYEHHBI paccMoOT ro OTBETa
HCTIONTHAUTE
HO-pacmops pacmucka oprax peHus 00 0TKase
IO
JUTEIBbHOC PYKOBO PYKOBOIHUTE
peleHue) JTUTEITIO 1 10 H a
TTOIITUCH
B Tede
Tede
He Oonee 30 HU e 1 B TeYeHue .
CpoKH NCTIOTHEHUS HHUeE 16 pabounx mHEH
MUHYT pabouero 1 qaca
yaca
JTHS
Howmep cnenyromero
MEP ety 2 3 4 5 6
JeicTBUS
JlelicTBust OCHOBHOTO Tporiecca (X0/1a, MOTOKa pador)
No  npeiictBus  (xo0na, 6 . g
MoTOKa paboT)
PykoBonurens OtBeTcTBEHHBIN cnennanuct UHcmekTop

Haunmenosanue COE

HaumenoBanue nelcTBHUA
MIPOLIE Iy PHI,

(mporecca,

YIIOJTHOMOYEHHOT'O OpraHa

IToanuceiBaeT yBenOMIICHHE

HnJIn MOTI/IBI/IpOBaHHMﬁ OTBCT

YIOJIHOMOYEHHOTo opraHa  LleHTtpa

Perucrpupyer B xypHaie u
HallpaBJIAeT yBEJOMIICHUE
WM MOTHBUPOBaHHBIA 0TBeT Bhlmaer moTrpeburento
00 OTKa3e yBeJOMJIECHHE
B Hentp

501851
nin



ornepanuu) u uX 00 OTKa3e W HANpAaBIICT BH JacT
ONHCaHKE OTBETCTBEHHOMY OTPeOUTEITIO
CHEHUAIIUCTY
dopma 3aBEPIICHUS
(naHHBIE, JIOKYMEHT,
OpraHu3alHuoOH
Iloanucanue noKyMeHTa Brinaua pe3ynbTaTa

HO-pacmopsau
TEAbHOEC
pernieHue)

CpOKHY UCTIOTTHEHUS

Howmep
IEUCTBHUS

CIEAYIOIEro

B teuenue 1 yaca

He 6onee 15 munyT

8

MOTI/IBI/IpOBaHHHﬁ OTBET 00
OTKa3€

Bsinaua pesyibraTta

He 6onee 30 munyT

tabimia 2. BapuanTsl ncmoib3oBanua. OCHOBHOHM mpomece

Wucnexkrop Lentpa

Jetictue 1.
IIpurumaer
JOKYMEHTHl U

NucnexTop
HAKOIIUTEIb
HOTO
oTaena

Hentpa

HetictBre 2.
Cobupaer

JOKYMEHTHl U
nepenaer ux B

nepeaacT ux B HaKonu

TeIbLHBIH
Lentpa

OTIEN

[eiictBue 8.
IenTp
norpebuTeNIo
yYBEIOMJICHHE

BBIJAeT

II O JI
HOMOYEHHBIH
opraH

OTBETCTBEH .
. PykxoBonu OTBeTCTBEHHBIN
HBIHI crmemua
TEIb YIOJ HCTIOMHHUTEIb
JIUCT YIOJHO
HOMOYEHHO YIIOJTHOMOYEHHO
MOYEHHOTO
ro opraHa ro opraHa
oprana
[HeiictBue 5.
. OcyuiecTBaseT
Jeiictue 4. ym
. acCMOTpeEHHE
HetictBue 3. Tlocie pac P p
npejcTaBieH
PeructpupyernoiaydeHHbIE CMOTPEHUS
HBIX JOKYMECH
JOKYMEHTHI U TICPEIacT UX HaIlpaBisieT
TOB, IMOJATOTaB
Ha paccMoTpeHue OTBETCTBEH
JUBAET yBEIOMIICHUE U
PYKOBOJIUTEINIO HOMY HCIIOJI
HampaBIlgeT
HHUTEIIO
PYKOBOJUTENO  Ha
MOIIIUCE
HeiictBue 6.
o ITonnuceiBa
HetictBue 7.
P eT yBEIOM
E€rHCTPUPYET B KypHAJIE
papy yp JEeHUE 51
H HampaBJIsIeT
HampaBiseT
yBenomuieHue B LleHTp mmn
OTBETCTBEH
BBI/IaeT MMOTPEOUTEITIO
HOMY cie
HAACTY

tabimia 3. BapHaHTHI HCIIOJIF30BaHUA. AJIBTEpHATHBHEIHA IIPOLIECC

Wucnexrop Llentpa

Jetictue 1.
I[IpuHumaer
JOKYMEHTBl U

NHucnekTop
HaKOMUTEIb

HOTO oTaciaa

Llentpa

JletictBue 2.
Cobupaer
TOKYMEHTHl U

OTBETCTBEH .
B PykoBoau OTBeTCTBEHHEBIH
HBI U crmenua
Telb YHOJ UCTTOTHUTEIH
JUCT YOI
HOMOYEHHO YIOTHOMOYCHHO
HOMOYEHHOTO
To opraHa TO OpraHa
oprana
JlewcTBue 5.
. OcCylmecTBIsIET
Jetictue 4. ym
. acCMOTpEHHUE
Heiictue 3. ITocne pac P P
NpencTaBICHHBIX
CMOTpPEHUSA

IOKYMEHTOB,



nepegact ux B nepegact #MUx B

Perucrpupyernonydyenusie HaIpaBisAeT

noAroraBjiauBacT

HAaKOIIUu ymouinxn JOKYMEHTHI U MepeaacT ux OTBCTCTBCH MOTI/IBI/IpOBaHHHﬁ OTBECT
TEIbHBIHU HOMOUYEHHBIH Ha paccMoTpeHue HOMY nc 00 OTKaze, HANpPaBIACT
OTHaCI I_[eHTpa Opra”n PYKOBOIUTEIIFO IIOJTHUTCIIIO PYKOBOIUTEIIO Ha
MOJIKCH
JeiictBue 6.
. 11
JetictBue 7. OATHCRIBA
. eT MOTH
JletictBue 8. Peructpupyer B xypHane .
BUPOBAHHBIN
BrigaerT " HamnpaBlisieT
OTBET 00
MOTpEOUTEIIO MOTHUBUPOBAH
. OTKa3e U
MOTHBUPOBAH HBIE OTBET 00 OTKas3e B
. HanpaBJseT
HBIA OTBET 00 OTKa3e IlenTp wnnm BbIOAET
OTBETCTBCH
NOTpEOHUTEIIO
HOMY cie
LUAIHUCTY
[T puntoxeHw"ue 4
K periaMCHTYy rocy,uapCTBeHHoﬁ yCiayru
«O(i)OpMJIGHI/Ie AJOKYMCHTOB Ha
cCouMuanbHOE oOCnyXHUBaHHUE B

rocyaapCcTBEHHBIX u
MEIHKO-COIHMAaIbHBIX
(opranuzanusax),

yCIyTHu 3a cUeT

OTO/KETHBIX CPEJICTBY

Cxema,

HCIroCyaapCTBCHHBIX

YUpPEKACHHUSIX

NpcaAOoOCTAaBIAIOIMUX

rocCyJIapCcTBEHHBIX

OTpaxarmas B3anMOCBA3b MCXKIY JIOTHIECKO#H ITOCIICI0BATEIEHOCTHIO

aJIMUHUCTPATHUBHBIX ACHCTBUM



HHcnekTop UEHTpA OIPOBOIHT
perHCTPAlHEY 33 ABTEHHA, BRITAeT
NOTpe OHIETR PACIHCEY H [IRpeIaeT B
HAKOMHTeTRHENE 0T a8
He domee 30 MHEEVT
HEcnerTop HaKOMHISIHHOTO 0TI
IenTpa codypaeT I0KVMEHTE H
MepeIacT B VITHOMOTeHHRI OPTaH
B TedeHHe | padodero 1H:

r

O TBRTCTESHHEIN CIRITHATHCT IPOBOIHT
PETHCTPALHEY DO VICHHER
IORVIEHTORB IepeIacT Ha
PacCuOTPEHHe PVEORD THTE T
E TedeHHe | Taca

b4

PvREOBOIHIETS moCTe PACCMOTPEHHR
HiOpaEIAeT
OTEETC TEEHHOMY HCTIOMHHET €TH
B TedeHHe | Taca

¥

OTEeTCTECHHEL HCTIOIHNT ek
OCVIOECTRIAET PACCMOTPEHEE
NpedcTaEleHHOIC JAEIeHAS HI
ITemrpa HIH 0T moTpeOHICTA,
OCVINECTRIAET MPOBEPEY IIONTHOTEL
IDEVMEHIOE, TOTOEHT VESIOLIIEHHE
HIIH MOTHEHPOBAHHEIH OTEET 00 OTEA3E
H HAMPARTZeT PVEOBOIHI &1
16 patoams gHeil

Y T Bep kK aneH
MOCTAHOBJICHHUECM
AKXapcKoOToO

oT 22 asrycta 2012 roga Ne 277

&

TloTpetHTETS

IledTp BRITAET
IOTpe OHI &I
VEEIOMIEHHE THOO
M OTHEHDORI HEEIH OTR
ol oTHAze
He Oommes 30 MHEHEVT

PvEOROIHIER
NOIIMHECEIEART
VESIOMICHHE HITH
MOTHEHPOEAHHEIH
OTEET 0D OTKA3E H
HANpaBIAeT
OTEETCTEEHHEOMY
CHEUHATHCTY
E TedeHHe 1 9aca

OTBeTCcTREHHEIH
CTRIIHATHCT
VIQTHOMOTEHHEOTO OpT
PETHCTPHPVET B EVDH:
VEETIONMTEHHE HIH
MOTHEHPOBAHHENT OTE
00 OTKA3 H HATNPARTEE
IewTp 100 EBRITAE
IOTPEeOHI STk
He Domee 13 wHEVT

akumarTa
panoHa

PernamenT rocymapcrBeHHo#M yciyru «OdopMieHne JOKyMEHTOB Ha
COIMaIbHOE 0OCIY)KHBaHUE HA AOMY JJI1 OJUHOKHX, OAUHOKO ITPOKHBAIOIIAX
MPECTAPEIIbIX, HHBAIMIOB U ACTCH—MHBAIMIOB, HY)KJAIOIUXCS B

IIOCTOPOHHEM YXOA€ U IOMOIII»



1. OcHOBHEIE IOHATHA

1. OmnpeneneHue UCHOIb3yeMbIX TEPMUHOB U abOpeBUATyp:
1) cTpykTypHO—(pyHKIIMOHAIbHBIE €AUHUIIBI — ATO OTBETCTBEHHBIC JIHIA
YIIOJTHOMOYEHHBIX OPraHOB, CTPYKTYPHBIE MOAPA3AECIEHUS TOCYIAPCTBEHHBIX OPraHOB,
rocyJapCTBEHHBIC OPraHbl, HHPOPMAIIMOHHBIE CUCTEMBI WJTM UX TIOJICUCTEMHI (J1aee —
cC o E ) ;

2) MHBAJIU]I — JIUIIO, UMEIOIIIEEe HAPYILICHUS 3JI0POBbSI CO CTOMKUM PacCTPONCTBOM
GbyHKUMNA opraHu3Ma, 00yCIoBIeHHOE 3a00I€BaHUSIMU, TPABMaMU, UX MOCJIEICTBUSIMH,
neexkTaMu, KOTOpPbIE NPUBOIAAT K OrPAHUUYCHUIO KUBHEICITEIbHOCTU U
HEOOXOJUMOCTHU €ero COLMANIbHOM 3aUUTHI;

3) yIOJTHOMOUYEHHBIM OpraH - TOCYJapCTBEHHOE yupexaeHue «OTaen 3aHITOCTH U
COILIMAJIbHBIX MporpaMM Akskapckoro paiiona CeBepo-KazaxcTaHckoi o0macTu.

2. O0mue MoJIOXEHHUS

2. T'ocynapcTBeHHast yciiyra OKa3bIBae€TCsl TOCY/IAPCTBEHHBIM YUPEKICHUEM «
Otaen 3aHATOCTH MW COLMANBHBIX HOporpamMm  AKXapCcKoro paiioHa
Ceepo-Kazaxcranckoit obmactny» (fgajee — ynmoaIHOMOYEHHBIN OpraH), a TakKe 4epes
Axokapckuil palloHHBINM oTAen Punuana pecnyOIMKaHCKOrO T'OCYJIapCTBEHHOTO
npeanpustus «Llentp oOcmyxuBanus HaceneHus» no Cesepo-Kazaxcranckoi
obnactu (manee — LleHTp) mo MecTy mpoKUBaHUS MOTPEOUTENS TIO aJIPECy COTJIACHO
IMPUTOKECHUAM I, 2 K HACTOSLIEMY Permamenrty.

3. ®opMa OKa3bIBA€MOIl TOCYJIapCTBEHHOUN YCIIYyTHd: HE aBTOMATU3UPOBAHHASA.

4. 'ocynapcTBeHHas yciayra NpeaoCTaBIsIeTCs HA OCHOBAaHUM IyHKTa | cratbu 23
3akona Pecny6iauku Kazaxcran ot 13 ampens 2005 roga «O conmanbHON 3aliuTe
uHBaIN10B B Pecry6nuke Kazaxcrany, nmoanynkra 3) mynkra 1 ctateu 11, noamyHkTa
1) mynkra 1 crateu 13 3akona Pecriybnuku Kazaxcrtan ot 29 nexa6ps 2008 roga «O
CIIELIMATIbHBIX COLMANBHBIX YyCIyrax», IyHKTa | moctaHoBieHus l[IpaBurenbcrBa
Pecny6nuku Kazaxcrtan ot 14 mapra 2009 roga Ne 330 «O0 yTBepk’ACHUU NEPEUHS
rapaHTHPOBAHHOT O ob6bema CIELUAaTbHBIX COLIMaJbHBIX yCIyI».

5. TlonHass uHPopManusa O MOPAAKE OKa3aHUs rOCyAapCTBEHHON YCIYrd H
HEOOXOJUMBIX JTOKyMEHTaX PacIoyiaraeTcsi HA HHTEPHET-PeCypce YIOTHOMOYEHHOIO
oprana www.ozsp-azh.sko.kz crTeHmax ymosHomoueHHoro oprasna, lLlenTpa, B
ohHUIUATBHBIX HCTOYHUKAX uHPOpMAIUH.

6. Pe3ynbraToM OKa3blBa€MOW TOCYAApPCTBEHHOW YCIYTH, KOTOPYIO MOJYYUT
NOTpeOUTeNb, SIBISETCS yBeJOMIIeHHE 00 O(pOpMIICHHUU JOKYMEHTOB Ha OKa3aHHE
colMaIbHOTO OOCIHy)XMBaHHUS Ha JoMmy (Jamee — yBeIOMJIeHHE), JUOO0
MOTHBUPOBAHHBIA OTBET 00 OTKa3€ B MPEIOCTaBICHUH YCIYyTrd Ha OyMa)KHOM HOCHUTEIIE



7. TocynapcTBeHHas ycjiyra okas3bIBaeTCs (PU3UUYECKUM JIMIAM: Tpa)KJaHam
PecnnyOnuku Kazaxcran, opaiMaHam, IOCTOSHHO NPOKHMBAKOIIUM Ha TEPPUTOPUHU
Pecny6nuku Kazaxcran, mHOCTpaHIIaM U JullaM 0e3 rpakIaHCTBa, HY>KIAIOIUecs B
COOTBETCTBUU C HWHIWBUIYAIbHON MPOrpaMMON peabUIUTAlMU WIH 3aKII0YCHUEM
MEAMIMHCKON OpraHu3alMy B IOCTOPOHHEM YXOJE M COLUAIbHOM OOCITYyXUBaHUU (
nanee - norpedburenu):

1) OIMHOKMM M OJIMHOKO MPOXKUBAIOIIMM WHBAJIHMIAM NIEPBOM, BTOPOU I'PYIIIBI U
npecTapeliBb M;

2) JneTsM-UHBaIWAaM C HapyLIEHUSMH ONOPHO-IBHUIATENIBHOIO ammnapara,
OPOXHUBAKIU UM B CEMbAX;

3) neTAM-UHBaJIUAAM C IICUXOHEBPOJOTMYECKUMHU MATOJIOTUSMH, TPOKUBAOIIUM B
Cc e M b 1 X ;

4) nuuaM ¢ MCUXOHEBPOJIIOrMYECKUMU 3a00JI€BaHUAMU B Bo3pacTte crapuie 18 jer,
IIPOXKUBAIOIIHNM B CEMBSIX.

3. TpeboBaHuA K HOPAIKY OKa3aHWA I'OCYJaPCTBEHHON YCIyTH

8. Jlyisi momydeHus ToCyIapCTBEHHOW YCIYTH MOTPEOUTENb MPECTaBIIsET
CIeayHuue JOKYMEHTHI :
1) mucrMeHHOE 3asiBICHHE MOTPEOUTENsA, a JJIsi HECOBEPIICHHOJIETHUX H
HEJIEeCIOCOOHBIX JIUII - MUCbMEHHOE 3asBJICHUE 3aKOHHOTO MpeCTaBUTENs (OJIUH U3
poauTenei, ONeKyH, NONEYUTENb) UM X0JAaTaliCTBO MEAUIIMHCKON OpraHu3alu Mo
YCTAaHOBIEHHOMH bopme;
2) KONHUIO CBUAETEIHCTBA O POXKJICHUU PEOEHKA WU yAOCTOBEPEHUE JIMYHOCTH;
3) IOKYMEHT, MOJATBEPXIAIOIINN PErUCTPALMIO MO MOCTOSIHHOMY MECTY
KUTEJIbCTBA (apecHasl ClpaBKa JMOO CIpaBKa CEJIbCKUX W/UIU ayJbHBIX aKUMOB);
4) KOMHUIO CIpaBKU 00 WHBATUIHOCTU (IJIs1 MpecTapesbix He Tpelyercs);
5) MEOUIMHCKYI KapTy MO YCTaHOBJIEHHOU dopme;
6) KOIUIO BBITIMCKU U3 WHAUBUAYATBHON MPOTPaMMBbI peabmInTay WHBaIH A (
T ST npecrapenabx HE TpebyeTcs);
7) nmis vl TEHCHOHHOTO BO3pacTa - MEHCUOHHOE YJAOCTOBEPEHUE;
8) s ydacTHMKOB M WMHBaIua0B Benukoilt OTedecTBEHHOW BOWHBI W JIUII,
MPUPABHEHHBIX K HUM - YJOCTOBEpPEHHE, MOATBEPKIAIOIICE CTATyC HWHBAIU/A,
yuyacTHUKa Benukoii OTe4ecTBEHHOW BOWHBI W JIUI, NPUPABHEHHBIX K HUM.
JIOKYMEHTBI IPEACTABISAIOTCS B MOJJIMHHUKAX U KOMUAX JJISI CBEPKH, MOCIIE YETO
NOJAJUHHUKH JOKYMEHTOB MOJJIEXKAT BO3BpaTy.
9. HeobxoauMble SISl TOJTyYEHUs TOCYJaPCTBEHHOM YCITYTH 3allOJHEHHbIE (POPMBI
3asBJICHHS, MEJULIMHCKOW KapThl U APYTHME JTOKYMEHTBI CIAKOTCS OTBETCTBEHHOMY



JUILY YIOJTHOMOYEHHOI'O OpraHa, IopUInYecKuil aapec, TenedoH KOTOpOro yKa3aHbl B
npuioxeHun 1 k Hacrosmemy Pernmamenty. CBeieHuss o HoMepe KaOuHeTa
OTBETCTBEHHOT'O JIMIA PACIIOJIOKEHBl HAa CTEHJAax YIOJIHOMOYEHHOIO OpraHa, IJe
pasMeinieHa uH@oOpMaluMs TO MPEAOCTABICHUIO TOCYJApPCTBEHHOW  yCIyTH.

[Ipn oka3aHMM rocymapCTBEHHOW yciyru 4depe3 LleHTp mpuem nOKyMEHTOB
OCYUIECTBIISIETCSI IOCPEACTBOM «OKOH», Ha KOTOPBIX pa3melnaercs MHpopmauus o
IpeHa3HAaYeHUH U BBIMOIHAEMBIX (DYHKIMAX «OKOH», a TAK)KE yKa3bIBaeTCs (haMuius,
ums, OTYECTBO U JOJKHOCTH UHCIEKTOpa ITenTpa.

10. ITocne cnauu Bcex HEOOXOIUMBIX TOKYMEHTOB B YIIOJHOMOYEHHOM OpraHe
NOTPEOUTENIO0 BBIJAETCS TaJOH C YKa3aHUEM JaThl PErMCTPAlUHd U TMOJYyUYEHUS
noTpeOuTeNeM roCy1apCTBEHHON YCIyTH, (aMUIMU UHUIUMATIOB JUIA, IPUHSBILETO
J O0KY ME€HT B

B ILlenTp pacnucka o ImpueMe COOTBETCTBYIOIIMX JOKYMEHTOB C YKa3aHUEM:

HOMEpa U naTbl npuema 3ampoca;
BUJAa  3alpallMBaceMOM  TOCYyIapCTBEHHOW  YCIYTH;
KOJIMYEeCTBA M HAa3BAHUM TNPUIOXKEHHBIX JTOKYMEHTOB;
naTel, BPEMEHM U MeCTa BbBJAAYU JOKYMEHTOB;
dbamMuiuM, UMEHH, oTYecTBa MHcHekTopa LlenTpa, mpuHsBIIEero 3asBileHUE Ha
opopmMIeHue JTOKYMEHTOB.
11. docraBka yBenomieHuss 00 O(QOpMIEHHM JTOKYMEHTOB Ha OKa3aHUE
COLIMAJIBHOTO OOCITy)XMBaHUS Ha JIOMYy JUOO MOTHBHPOBAHHBIM OTBET 00 OTKaze
OCYIMEeCcCTBISIETCH:

1) npu oOpameHu B yINOJTHOMOYEHHBIH OpPraH - NpH JIMYHOM IOCEUIEHUH
noTpeduTeseM yIOJTHOMOYEHHOIO OpraHa Mo MECTY JKUTENbCTBA, JINOO MOCPEACTBOM
MOYTOBOTO COOOMmMCHUS;

2) npu oOpamienuu B LleHTp - npu TUYHOM moceleHuu 3assurenem Llentpa no
MECTY JKHUTEJIbCTBA TMOCPEICTBOM «OKOH» €KEIHEBHO HAa OCHOBAaHHUM PACIUCKHU B
yYyKa3aHHB I B Heu CPOK.

12. B npenocraBiaeHuy rocy1apCTBEHHON YCIyTH OTKA3bIBACTCS 10 CIEAYHOLIUM
OCHOBAQHHUSAM

1) Hanuuue y moTpeOuTenss MEAUIMHCKUX MPOTHUBOIIOKA3aHUN K MpHUEMY Ha
COLNMANbHOE oO0OCNnyXHUBaHUEC;

2) OTCYTCTBHE OJHOTO U3 TPEOYEMBIX JOKYMEHTOB JIJIsl TIPEAOCTABICHUS JaHHOU
TOCYIapCTBEHHOM YyCINYTH,;

3) nmnpeaocTaBiIeHHE 3aBEJAOMO JIOKHOW JOKYMEHTAIIUH.

OcHoOBaHuUl U1 NPUOCTAHOBJIECHUS OKa3aHMs I'OCYIApCTBEHHOW YCIyI'M HE
U M € € T C 4

IIpu ocyiecTBIEHNH TOCYAapCTBEHHON yCiIyru yepe3 LIeHTp, yImoIHOMOYEHHBIH
OpraH IO BBIIIEYKAa3aHHBIM IMPUYUHAM MHUCbMEHHBIM OTBETOM MOTHBUPYET MPUUUHY



0TKa3a U BO3BpAIIAET JOKYMEHThI Ha TPUHAIUATHIA pabouuil IeHb MOCe MOJydYeHUs
nakeTa JOKyMEHTOB M HampasiisieT B LIeHTp yBetoMiieHHEe ¢ yKa3aHUEM MIPUYMH OTKa3a
s noclieayruen BBI1AY U noTpeduTenio.
13. Cpokxu oKa3zaHusi TOCYJapCTBEHHOW  YCHYIHu:

1) cpoku okazaHus rocyIapCTBEHHOM YCIyTrH ¢ MOMEHTA Cllayd NOTpeOuTeneM
HEOOXOJIMMBIX JOKYMEHTOB, OINpEAENICHHbIX B IYyHKTE § Hacrosuiero Permamenra:
B YNOJHOMOYEHHBIM OpraH - B TEYEHUE YEThIpHAALATH pabOuMX JHEW;

B LlenTp - B TeueHue yeThIpHAALATH paboyux AHEH (naTa mpuema M BbLAAuu

JOKyMEHTa (pe3yibTara) roCyJlapCTBEHHON YCIyrM HE BXOJUT B CPOK OKa3aHHUS
TrOCYJZAapCTBEHHOM yCAyru);
2) MaKCUMAaJIbHO JOIIYCTUMOE BpeMs 0>KMJIaHM 0 MOJYyUYEeHHs TOCYAapCTBEHHOM
yCIIyTH, OKa3bIBa€MOW Ha MECTE B JCHb OOpalleHUs MOTpeOuTeNs (10 MOTydeHUs
TajoHa), HE MOXET IpEeBBIIIATH 30 MHUHYT;

3) MakcHMaJlbHO JONYCTUMOE BpeMs OOCIyXHBaHUA NOTpeOUTENS
roCy/apCTBEHHOM yCIIyTH, OKa3bIBAEMOW Ha MECTE B J€Hb OOpalleHUs MOTPeOuTeNs,
HE MOXET MpeBbIaTh 15 MUHYT B ynosHOMoueHHOM oprane, 30 munyT B LleHTpe.
14. TocymapcTBeHHas yclyra MOpeaoCTaBIseTCS OecIlIaTHO.

15. Dranbl oka3zaHus rOCYyIapCTBEHHON YCIYTHM ¢ MOMEHTA MOJYyUYEHHUS! 3asiBICHUS

OT TOTpeOUTeNs I MOJYyYeHHs] TOCYJapCTBEHHONW YCIyTd M O MOMEHTA BBbIJAUH
pe3yJibTara roCy1apCTBEHHOU yCIYTH:
B YyIOOJIHOMOYEHHOM OpraHe:
1) OTBETCTBEHHBIN CHIEUAINUCT YIIOJTHOMOUYEHHOTO OpraHa MpOBOJUT PErUCTPALUIO
3asiBJI€HUS, BbIIAE€T MOTPEOUTENIO TAJOH U NEPENAET Ha PACCMOTPEHUE PYKOBOIUTEIIO;
2) pyKOBOJUTENb YIIOJIHOMOUYEHHOTO OpraHa Mocje pacCMOTPEHHUs HalpaBisieT
JOKYMEHTBI OTBETCTBEHHOMY UCIOJHUTEIIO;

3) OTBETCTBEHHBIN HCIIOJHUTENb YNOJHOMOYEHHOIO OpPraHa OCYILECTBIISET
paccMOTpeHue JOKYMEHTOB, MPOBEPKY IMOJIHOTH JOKYMEHTOB M HalpaBiseT
yBEIOMJICHUE WJIM MOTHUBHPOBAHHBIM OTBET 00 OTKa3e pPYKOBOIUTEIIO
YyIOJHOMOYEHHOT O opraHa TS NOANUCAaHHUS;

4) pyKOBOJMTEIb YIOJHOMOYEHHOTO OpPraHa MOAMMUCHIBAET YBEIOMJICHUE HIIH
MOTHBUPOBAHHBI OTBET OO0 OTKa3€ M HAINpaBIsAE€T OTBETCTBEHHOMY CIIELIUAIUCTY
YyOOJTHOMOYEHHOTO opraHa;

5) OTBETCTBEHHBIM CHELUUAINUCT YIIOJHOMOYEHHOI'O OpraHa PErucTpupyeT B
KypHaJie U BbIJAET MOTPEOUTENIO0 YBEIOMJIEHHE JUO0 MOTMBUPOBAHHBIM OTBET 00
O T K a 3 € ;

yepes enrTp
1) mnorpeburtenr mnopaeT 3asBieHue B LleHTp;
2) uncnekrop LleHTpa NpoBOIUT PETUCTPALINIO 3asBJICHUS, BBIAAET MOTPEOUTEINIO
pacnucky u nepenaer B HAKONHUTEIbHBIN OTHEII Hentpa;




3) MHCTIEKTOP HAKOMUTENbHOTO oTaena LlenTpa codupaeTr TOKyMEHTHI U NIEpelacT B
YOOJIHOMOYEHHBIH opras,
4) OTBETCTBEHHBIN CIENUATUCT YIIOJIHOMOYEHHOIO OpPraHa MPOBOJIUT PETUCTPALUIO
JOKYMEHTOB " nepenaet Ha paccMOTpEHUE PYKOBOJHUTEINIO;
5) PyKOBOJUTENb YIOJHOMOUYEHHOTO OpraHa I0CJI€ paCCMOTPEHHUs HAIIPaBJIseT
JOKYMEHTBI OTBETCTBEHHOMY UCIIOJIHUTEIIIO;
6) OTBETCTBEHHBIN HCIIOJHUTENb YNOJHOMOYEHHOIO OpraHa OCYIIECTBIISET
paccMOTpeHue AO0KyMeHTOB u3 LleHTpa, ocCymiecTBiasgeT MNpPOBEPKY IOJIHOTHI
JOKYMEHTOB U HAIPaBJseT PYKOBOJUTEIIO YIIOJIHOMOYEHHOTO OpraHa yBEIOMIICHHE
nubo MOTHUBHMPOBAHHBIN OTBET 00 OTKasze JUIS NOANUCAHUS,
7) PYKOBOJIUTEND YIIOJIHOMOUYEHHOTO OpraHa IOJIUCHIBAET YBEJIOMIIEHHUE JTH00
MOTHBHUPOBAHHBI OTBET 00 OTKa3€ W HAMPABISAET OTBETCTBEHHOMY CIICLIMAIUCTY
YyOIOJIHOMOUYEHHOTO oprasna;
8) OTBETCTBEHHBIN CHELUAIUCT YINOJHOMOUYEHHOIO OPraHa perucTpupyeT B
KypHaje M HalpasisieT yBeAOMJIEHHE JMOO MOTHBHPOBAHHBIN OTBET 00 OTKa3e B
L e B T p ;
9) uncnexrop LlenTpa BeiaeT MOTPEOUTEINIO YBEIOMIICHHE TUOO MOTUBUPOBAHHBIN
OTBET o0 OTKase.
16. MuHMMaIbHOE KOJWYECTBO JIML, OCYLIECTBISIOMINX NMPUEM JOKYMEHTOB IS
OKa3aHUs TOCYIapCTBEHHOW YCIyrd B YIOJHOMOYEHHOM opraHe u B lleHtpe,
COCTAaBJIECT OAUH COTPYIHUK.

4. Onmcaane OOpAAKA JeHCTBHIA (B3aUMOICHCTBHA) B MPONECCe OKA3aHUA
roCyapCTBCHHOM yCIIyTH

17. B mpouecce okazaHHUsl TOCYAaPCTBEHHOM YCIYTH YYacCTBYIOT CIEAYIOIIUE
CTPYKTYpHO-QYHKIIMOHAIbHBIE €IUHULBI (manee — COE):
1) MHCIEKTODP Henrtpa;
2) HHCHOEKTOp HakomuTeabHoro otaena Ilenrtpa;
3) OTBETCTBEHHBIH CHEIUATUCT YMOJIHOMOYEHHOTO OpraHa;
4) pyYKOBOAUTENb YNOJIHOMOYEHHOr0  OpraHa;
5) OTBETCTBEHHBI HCHOJHUTENb YIOJHOMOYEHHOTO OpTaHa.
18. TekcToBOE TAONIMYHOE ONMUCAHHME MOCIEIOBATEIBHOCTH U B3aUMOJICICTBUE
aIMUHUCTPATUBHBIX JelcTBUN (mpouenyp) kaxaoil COE c ykazaHuem cpoka
BBIMIOJIHEHUSI KaXJOr0 aJIMHHUCTPATUBHOIO AEHCTBUS (IpolLieayphbl) IPUBEAEHO B
NPUIIOKEHUU 3 K HacTos I EeMY PermameHnry.
19. Cxema, oTpaxaromiasi B3auMOCBSI3b MEXLY JJOTHUECKOM TOCIIEI0BATEIIBHOCTHIO
aMUHUCTPATUBHBIX JEHCTBUI B MpOLECCe OKa3aHUs rocyaapcTBeHHon ycinyru u COE
, IPUBEAEHBI B IPUJIOKEHUH 4 K HAacToseMy PernameHry.



5. OTBeTCTBEHHOCTD AOJDKHOCTHBIX JIMII, OKa3HBAIOMIKUX I'OCYapCTBEHHYIO
yciyry

20. OTBETCTBEHHBIMHU JIMIIAMU 32 OKa3aHHWE FOCYJAapPCTBEHHOU YCIYTH SIBISIOTCS
PYKOBOJMTENN U JOJDKHOCTHBIC JIMIIA YIOJTHOMOYEHHOTO opraHa, LlenTpa (mamee —
HJOJIXHOCTHEIE auia).

JIOJKHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTH 3a KayecTBO M 3(PHEKTUBHOCTD
OKa3aHMUsl TOCYJIapCTBEHHOUN YCIYTrH, a TaKXe 3a MPUHUMAEMbIE MMHU PEIICHUS U
nencTBug (0€31eiCTBUA) B X0/I€ OKa3aHUs TOCYIapPCTBEHHOMN YCIYTH, 32 pealn3aluio
OKa3aHWUsl TOCYJAapCTBEHHOW YCIyrd B YCTAaHOBJICHHBIE CPOKH B MOPSIKE,
IPeAYyCMOTPEHHOM 3aKOHOaTeIbcTBOM PecnyOnmku KazaxcraH.

[IpuntoxeHUue 1
K Pernamenty rOCyJIapCTBEHHOM YyCIYyTH
«Odpopmnenue JOKYMEHTOB Ha
cColMaiabHOE 00CNy)XHUBaHHE Ha I0MY JUT ST
ONMHOKUX, OIUHOKO NPpOXKHUBAKIIHX
npecTapenslx, VHBAJIUJ0B 51 NEeTeN-UHBAJINUIOB,

HYKJIAIOIIUXCA B IOCTOPOHHEM YXOJ€E Y IIOMOUIIW)

YIIOTHOMOYEHHBIN OPraH IO OKa3aHMIO I'OCYyAapCTBEHHOM YCIIyTH

HauMmenoBanue IOpunuueckuit KoHTakTHBI I

I'paduk pabotsr
YIIOJIHOMOYEHHOTO OpTaHa  ajapec TeseoH
TocynmapcTBeHHOE Ceepo-Ka3zax Exenuesro ¢ 9.00 mo
yupexaenne «Otmen cranckas ob6macte  18.00 gacos, 13.00-14.00
3aHATOCTH M COIMAJNBHBIX AKXapCKUH paioH C. O6CHCHHBIﬁV IIEpEPHIB, 8(71546)2-21-37
nporpamMMm Axxapckoro Tanmuk, BBIXOJHOM -
paiioHa CeBepo- ymuua Llenunnas 13 cy66oTa u
Kazaxcranckoii obmacti»  a BOCKpECEHbE
Il punoxeHnue 2
K Pernamenty roOCyIapCTBEHHOM YyCIYyTH
«Odpopmnenmue JOKYMEHTOB Ha
conuajldbHOC O6CJ’Iy}KI/IBaHI/IC Ha A0MY PIRID: ¢
OOJWMHOKHUX, OONHOKO MNPpOXKHUBAK OINUX
npecrapeiablXx, HHBAaJIUJ0B 151 JEeTel-UHBAJIIUJOB,

HYXJAIOIIUXCA B TOCTOPOHHEM YXOJE Y MOMOILI

IerTp 06CITyXHBaHMS HACETICHH 0 OKA3aHHIO TOCYNAapCTBEHHOMN YCIYTH

IOpuanyeckuit anpec ['paduk pabotsr



HaumenoBaHue
Lentpa obcayXuBaHUs HACCICHUS

Otrnen nmo AxxkapckomMy paloHy
bunwmama
pecIyOIMKaHCKOTOrOCY AaPCTBEHHOTO

Cesepo-Kazax

Exennesno ¢ 9.00

cTaHcKas o001acTh
> 10 19.00 yacoB 6e3

Axoxapckuii paiioH c.

KounTakTHBIH
Tenedon

8(71546)2-2-111

npennpuatus «LeHTp oOcayxuBaHus Tanmux obena, BBIXOAHOM-
HaceneHus» 1o Cesepo-Kazaxcran ’ BOCKPECEHbBE

. yi. [To6ens 67
CKoli 0bnacTH
Il punanoxeHHE 3
K Pernamenty FOCYJapCTBEHHOM YyCIYTH
«Odpopmnenmue JOKYMEHTOB Ha
COILIMAJIbHOE 00CIIyXKUBaHUEC Ha ITOMY O
OOJUHOKHUX, OOJNUHOKO INPpOXKHUBAI OIHUX
npecrapeibix, WHBAJIUJI0OB u JIeTeN-UHBAJINUIOB,

HYKIAIOIMUXC B IIOCTOPOHHCM YXOJAC U ITIOMOIIIN»

TexcroBoe TabIMIHOE ONMMCaHKE OCIIEAOBATEIFHOCTH U B3aUMOAEHCTBHE
aJIMUHVCTpPaTUBHBIX JeiicTBuii (mpouexyp) Tabmmma 1. Ommcanmne geicTBuii

COE

JeiicTBrS OCHOBHOTO TIpoIiecca (Xoa, MOoToKa pador)

Ne nercTBUSA
(xona, moToka padboT)
NucnexTo
HaumenoBanue COE p
HenTpa
HaumenoBanue NeUCTBUS
(mpouecca, npouenypsl, [Ipuewm
omepanun) u UX JTOKYMCHTOB
OIMCaHue
dopma 3aBEepUICHHS
Perucrpanus
(manHBIE, JOKYMEHT,
B JKypHale W
OpTaHHU3AaMNOHHO-
BB Jayva
pacmopsiguTEeNbHOE
pacIuckn
penieHue)
CpoKH NCTIOTHEHUS He 6omee 30 MmuHyT
Howmep cleAylomero, ,
JieficTBus

JleiicTBHS OCHOBHOTO IpoIiecca (Xoa, MOoToKa pador)

Ne aeficTBus 4
(xona, moToka padoT)

OTBETCTBEHHBIH
CIHEeHaIuCT

NHucnexTop
HaKOMHUTEIbHOTO
oTaena

PacnucriBaeTcs
B KypHane
cobupaer
JIOKYMEHTBI

Coop
JOKYMEHTOB
HaKOTHUTEbHBIH
oTzen

3 pa3a B ICHb

n

NHcnekTop
HaKOIHUTEJIbHOTO
oTaena

CocTaBuseT
peecTp
HampaBIAeT
JIOKYMEHTBI

OTtnpaBka
JTOKYMEHTOB
YIOJTHOMOYEHHBIH
opraH

He
IBYX
JIEHb

pas

4

MCHCC



Hanmenosanue COE YHOIHOMOYEHHO PyxoBoaurens OTBeTCTBEHHBIH
ro opraxa YIOJHOMOYEH HCIIOJTHUTENb YIOJTHOMOUYEHHOIO
HOT'O OpraHa oprana
O3HaKOMIIEHUE OcymecTBieHHEe  IPOBEPKHU
HauMmenoBanue
N c KOPPECHOH MOJIHOTHI JOKYMEHTOB,
OEUCTBUA IIpuewm .
JICHLIMEH, orperesieHne opopMIICHHE YBEIOMIICHHUS
(mporecca, MpOIEeaypHl, TOKYMEHTOB,
OTBETCTBEHHO UiIu MOATOTOBKA
omepamnuu) u X perucrpanus
ro HCIOJNHHA MOTHBHPOBAHHOTO OTBeTa 00
ONHCaHHe
Tems OTKaze
dopma 3aBepUICHUS Hanoxenue
HanpaBnenue
(raHHBIE, pe3onIui, [Tepenaua
JOKYMEHTOB
JOKYMEHT, OoTHmpaBKa YBEIOMICHUS HITu
PYKOBOJCTBY
OpTaHHU3aIHOHHO- OTBETCTBEHHO MOTHUBHPOBAaHHOTO OTBeTa 00
hig & HaJIOKEHUS
pacmopsguTeNbHOE MYy HCIOJTHU OTKa3e pPyKOBOAUTEIIO
pe3ononun
pernieHue) TEII0
B Teuenne tpuHanuatu paboumx
CpoKH UCTIOITHEHUS B Teuenne pabouero nust 1 gac .
JHEH
Howmep cIenylIero 5 6 7
JIeUCTBUS
Ne e CTBUSA (xona, . g 9
MOTOKA padoT)
PykxoBoautens .
OTBETCTBEHHBIH CIEIIHAINCT
HaumenoBanue COE YIIOJIHOMOYEH Hucnekrop Lentpa

HOIr'0 opraHa

HaumenoBanue

nelcTBHUSA O3HaKOMIIEHHE

YIOJHOMOYEHHOTO OpraHa

Perucrpamnust yBenomieHusi B
JKypHaJe, Bbllaya yBeIOMJICHHUS Bbinaga yBeqOMIICHUS MIN

(mpouecca, IpoLenypsl, ¢ KOPPECIOH MM MOTUBHPOBAHHOTO OTBETa MOTHBHPOBAaHHOTO OTBETa 00
omepalum) u X JeHuuei 00 OTKa3e MOTPEOUTENI0 WM OTKa3e
OTMCaHue nepenaya B Llentp
dopma 3aBEpIICHU S

Pacmmcka o  BBmade
(mauHbBIE,

YBEIOMIICHUSA nubo Brigaua yBemomIiieHUS WIH
JOKYMEHT, [Monnucanne

MOTHBHPOBAHHOTO OTBETa 00 MOTHBHPOBAHHOTO OTBETA 00
OpraHM3aluoOHHO- JOKyMEHTa

OTKa3ze TOTPEOHTENI0 HIM  OTKa3e NOTPEOUTENIo
pacmopsiguTeNbHOE

nepenaue B LleHtp
pemeHme)
CpoKH UCTIOTTHEHUS 30 MUHYT B Teuenune pabouero qHs He Gonee 30 munyT
Howmep CHENYIOIETO o 9
IEUCTBUA

Tabima 2. BapuasTs! ncnoinbs3oBaausa. OCHOBHOM Iponecc

I'pynnoa 2Tpynmoa 3 T nma 5
Py Py Fpymma L
I'pynna 1 COE C & E C dE C & E
CdE HNucnekTop OTBETCTBEH OTBETCTBEHHBII
. PykoBoacTBo
HNucnekTop HaKOTHUTEID HBI I cremnua UCIOJHUTEND
YHOJHOMOUYEH
Llentpa HOTO oTmena JHUCT YIOJIHO YIOIHOMOYEHHO
HOTO OpraHa
Llentpa MOYEHHOTO OpraHa ro oprana

JleticTBHE Ne 4
IIpuem 3asBnenus uz JeiictBue Ne 5

HenTpa

JleiictBue Ne

I[Ipuem pifo) nnu ot  OmnpeneneHue



KYMEHTOB, HeiictBue Ne 2
BhIJaya Co6op JOKY
pacnuckH, MEHTOB B
perucrtpa HaKOIUTEIb
1878 3asB HBIM OTHEN

JIeHUA

JetictBue Ne

Jeiicteue Ne 3
Brigaua

Hanpasnenue
yBeJlOMIIE

JOKYMEHTOB B
HUA noT

YIOJIHOMO
peduTenIo .

YEHHBIN Opran
B LleHTp

norpeburens,
perucrtpanus,
HalpaBJlICHHE
3asBICHHUS

PYKOBOJCTBY
yIOJIHOMOYEH
HOTO OpraHa

JetictBue Ne 8
Perucrtpanus

YBEIOMIIECHUA B
xypHane. Ilepenaua

OTBETCTBEH HeiictBue Ne 6
HOTO ucnon Paccmorpenune 3asBieHus,
HUTEIS IS TIOATOTOBKA YBEJOMIICHHS,
HCIOJHEHUS, mepegaya JOKyMEHTOB
HAJIOXKCHUE PYKOBOJICTBY

pe3oaronun

Heiicteue Ne 7

[Moanucanue

YBCAOMJICHUS B HeHTp YBEAOMIICHUA

nin BbIJJayda

MOTPEOUTEIIO

Tabmima 3. BapuaHTH HCIOIB30BaHUA. ATFTEPHATABHBINA IIPOIIECC

I'pynna 5
I'pynma 3
[ovina 1l“pynna 2Cp(};) E I'pynmna 4C © E
by C®E C © E OTBeTCTBEH
C ® E OTBETCTBEH N
HNHcnekTop Ha . PykoBoactso H bl U uc
NHcnektop HBIH cremnua
KOMUTEIBHOTO OTAeNa YIOJHOMOUYEH MMOJHUTENb
entpa JUCT YIOJHO
Lentpa HOT'O OpraHa YIOJIHOMOYEH
MOYEHHOTO OpraHa
HOTO OpraHa
eficteue N 4
A . HetictBue Ne 6
IIpuem 3agBnenus usz [eiicteue Ne 5
Paccmortpe
. Ilentpa uam ot OmnpeneneHue
Jewicteue Ne N HHUE 3asBJICHUS,
HelictBue Ne 2 moTpeburens, OTBETCTBEHHO
IIpuem 1OKyMEHTOB, MOATOTOBKA
Cbop IOKY perucTpamus, ro HCIONHU
BbIJIa4a PACIHCKH, MOTHBHUPOBaH
MEHTOB B Ha HalpaBJeHHE Tensd I8
perucrpamnus N HOTO OTBeTa 00
KOMMUTEIbHBIM OTAEN  3asIBICHUSA UCIIOJIHEHUA,
3asIBIICHUSA OTKa3ze, Iepegayda
PYKOBOJACTBY HaJlo)XXECHHE
JOKYMEHTOB
YIOJIHOMOUYEH Pe30IIIOIUN
PYKOBOJCTBY
HOTO OpraHa
Hevicteue Ne 8§
Perucrtpauus
eiicteue Ne 9 JleifictBue Ne 3 MOTHUBHpPOBaH
A A P JeiicTBue Ne 7
Brigaua MoTtu Hampasienue HOI'0 OTKa3a, lepenada
Ilognmucanue
BUPOBAHHOTO JOKYMEHTOB B M 0
MOTHUBUPOBAH
oTBeTa 00 OTKa3e YMOJIHOMOYEH TUBHPOBAHHO
. HOT'0 OTBETa 00 OTKa3e
MOTPEOUTEIIO HBIIA OpTaH ro oTBeTa 00 OTKa3e B
llenTp wnm BhIIaYa
MOTPEOUTEIIO
[l punanoxeHHEeE
K Pernamenty rOCyJIapCTBEHHOM YyCIYyTH
«Odbopmnenue JOKYMEHTOB
COILIMAJIBHOE 00CIyXKHUBaHHUEC Ha I0MY O
OOJUHOKHUX, OONUHOKO NPpOXKHUBAI OIHUX
npecrapciblXx, HHBAaJIUA0B u I[eTeI‘/II-I/IHBaJ'II/II[OB,

HYKIAaIOIMUXCS B IIOCTOPOHHCM YXOJAC U ITIOMOIIIN»



Cxema,

OoTpaxxaromiasi B3aNMOCBS3b MCXKIY JIOTHIECKOMH ITOCIIEA0BATEIFHOCTHIO

aIMUHUCTPATHUBHBIX JCHCTBUM B MPOIECCE OKa3aHUA IOCYJapCTBEHHOHN yCIyTH
u COE

Hacnextop leHTpa mpHEmAeT
DOEYMEHTE], PerHCIPHpVeT H HATPABTAST
E HAKOTHTETEHEN OTIT.

(me Gomee 30 aMHEEVT)

l

HHECche Top HAKOIHT EIEEITO
OTIena COOHpaeT JOEVMEHTR H
HATPARTAET B VIIOTHOMOM & HERIH
Opras
(B TeueHmHe padodero IHq)

ITesTp BRITAET
O TpeSHTENI0 Pe3VIETAT
OKa3aHHA
roCYJApPCTEEHHOH VCIVIH
(He Gomee3 0 MEHVT)
A

Tlotpetntens

OTEeTCTBSHHRIH COFITHATIHCT
VIIOMHEOMOMeHHOTO OpTrasa

PETHCIPHPVET H HATDAETEET

PYEOEOICTEY OTeeTCTECHHEIH CIIRIHATHCT
(B Teuenne | padouero gHA) VIIOMHOM OIeHHOTO OpTaHA PeTHCIPHpYeT
pEeIVIETAT OKA3AHHE TOCVIAPCTESHEDH
l VOIVIH H BREIIA€T moTpe0HTento, mito
 Easen e )
P Ee30MTEIHED, OTIDAEE * 2
OTEETCTEEHHOMY HCIICIHHI ETH
(1 gac)

:

(O TR TC TESHHEIH HCNOMHHET 216

PvroBOaCTED

TOJTHCEEAET
paccMaTpHEaET JOKVMEHTEL VESIOMTCHHE HTH

odopMIZeT VESIOMIEHHE HIH MOTHEHPOBAHHEIH
MOTHEHPORAHHEDT OTBET 00 [ 4 OTEET 00 OTKa3e

OTHEA3E
(B Teuwenme 13 padoum THeH)

(30 »oEvT)

Y T Bep XX aeH
NOCTAHOBJIEHHUEM akumarTa
AKXapcKoOTO

oT 22 asrycta 2012 roga Ne 277

panoHa



PernamenT rocyaapcTBeHHOM yciryTH «HasHadeHre conpaaIbHOM TOMOITH
CHEIHAINCTAM COLMAIBHOM C(ephl, MPOKHUBAIOIINM B CEJIbCKOH MECTHOCTH,
10 MPHOOPETEHHUIO TOILIUBA

1. OcCHOBHEIE TIOHATHA

1. OmnpeneneHue UCHONb3yEeMbIX TEPMUHOB U abOpeBUATyp:

1) cTpykTypHO—(pyHKIIMOHAJIbHBIE €AUHUIIBI — ATO OTBETCTBEHHBIE JIHIIA
YIOJIHOMOYEHHBIX OPTaHOB, CTPYKTYPHBIE MOAPA3CICHUS TOCY1apCTBEHHBIX OPraHoB,
rocyJapCTBEHHbIC OpPraHbl, HHPOPMAIIMOHHBIE CUCTEMBI MJIM UX TIOJICUCTEMHI (J1aee —
cC o© E )

2) yIOJTHOMOYEHHBII OpraH - rOCy1apCTBEHHOE yupexkaeHue « OTaeln 3aHATOCTU U

;
coIMaIbHBIX MporpamMm Axkapckoro pariona CeBepo-Kazaxcranckoit odmactu.

2. OOmue moJIoOXKEHUS

2. 'ocynapcTBeHHasl yciiyra IpeioCTaBIseTCs TOCY1IapCTBEHHBIM YUPEKICHUEM «
Otpen 3aHATOCTM MW COLMAJBHBIX OporpamMMm  AKXapCKoro paioHa
CeBepo-Kazaxcranckoit odmactu» (z1anee — pabouuii opraH crenuaibHON KOMUCCHN),
PACIIOJIOAKEHHOTO 0 aJpecy COrIacHO MPHIOKEHUI0 1 K HacrosmeMy PernameHty.

[Ipu OTCYTCTBUUM YIOTHOMOYEHHOTO OpraHa Mo MECTY >KHTEJIbCTBA MOTPEOUTEIND
oOpariaercs 3a NOJy4eHHEM rOCYIapPCTBEHHOM YCIYry K aKUMY ayJIbHOTO (CEIbCKOr0)
OKpyra (nanee — aKUM CEIBCKOTO oKpyra).

A Taxke rocyJapCTBEHHAs yCiIyra nIpeAaoCTaBIseTcs yepe3 AKKApCKUN pailOHHBIN
oraen @Duwimana pecnyOJMKaHCKOIO TOCYAapCTBEHHOro mnpeanpuarus «LleHTp
oOcnyxuBaHusi HacesneHus» o CeBepo-Kazaxcranckoi 00jacTy Ha albTEPHATUBHOM
ocHoBe (nmanmee — LleHTp) Mo aapecy COrJacHO MPUIIOKEHUIO 2 K HACTOSIIEMY
Peranamenrty

3. ®opMa OKa3pIBAEMOM TOCYJIAapCTBEHHOM YCIIYyTH: HE aBTOMATHU3WPOBAHHASA.

4. I'ocynapcTBeHHasl yciayra IpeAoCTaBiIsieTCsl HA OCHOBAHUM IYHKTa 5 ctathu 18
3akona Pecny6nuku Kazaxcran ot 8 urons 2005 roma «O rocylapCTBEHHOM
pEryJIMPOBAHUM PA3BUTHS arpONPOMBIILIEHHOTO KOMILJIEKCA U CEIbCKUX TEPPUTOPUIN»,

noctaHoByieHneM I[IpaButenscTBa Pecnybnuku Kazaxcran ot 7 anpens 2011 roga Ne
394 «O0 yTBEepKJI€HUU CTaHAAPTOB T'OCYJAPCTBEHHBIX YCIyT B cepe counanbHON
3alIUTHI, OKa3bIBAEMbIX MECTHBIMU HCIOJHUTEIBHBIMA OpraHaMu» M pPEHICHUM
MECTHBIX NpeacTaBUTEIbHBIX OpraHoB (MaciuxaToB).
5. Tlonnas mHpopMaIusa O MOPANKE OKa3aHUs TOCYyJAapCTBEHHON YCIyTrd H
HEOOXOAMMBIX JOKYMEHTAX PacloJlaraeTcsi Ha UHTEPHET-PECYPCe YIOJIHOMOUYEHHOIO
oprana www.ozsp-azh.sko.kz Ha cTengax pacnoyniokeHHbIX B (poiie yIOJIHOMOUYEHHOTO



opraHa, akuMa celbcKoro okpyra, LleHTpa, B opummaibHbIX HICTOUHUKAX HHPOpMaAIIUU

6. Pe3ynbTatom 3aBepllieHUs OKa3bIBAEMOM T'OCYIAPCTBEHHOW YCIYTH SIBJISETCS
yBEJIOMJIEHUE O Ha3HAUYEHHH COLMAIbHOM moMollu (fanee — yBeIoMJIEHHUE), J1U00
MOTHMBUPOBAHHBIA OTBET 00 OTKa3e B MPEJOCTABICHUHN T'OCYJIapCTBEHHON yCIyrd Ha
OyMaxHOM HOCHUTENEC.

7. T'ocynapcTBeHHasi yciayra OKa3blBaeTcsl (PM3MYECKUM JIMLAM: CIELHAIUCTAM
rOCYJIapCTBEHHBIX OpraHU3alMi 3/IPABOOXPAHEHUS, COIMAIBLHOTO oOOecTledeHus,
o0pa3oBaHus, KyJIbTYyphl, CIIOPTa U BETEPUHAPUHU, MMPOKUBAIOIIUM U pabOTAIOIIUM B
CEJIbCKMX HACENICHHBIX MyHKTAaX (J1ajee - moTpeouTenn).

3. TpeboBaHMA K OPAAKY OKa3aHHUA IOCYJapCTBEHHOHN YCIyTH

8. Jlns momydeHHs rocylapCTBEHHOM yCIYru MOTpeOUTENb MPEICTaBIsAET
cCleAymUHeE TOKYMEHTHI :
1) 3as8BIE€HUE,
2) KONHI0 JOKYMEHTa, YJOCTOBEPSIONIEr0 JHUYHOCTh 3asBUTENS;
3) KONmMI CBHAETENbCTBA O PETrUCTpallMy HAJOrOMIATENbIINKA;

4) NOKYMEHT, MOATBEPKIAIONIUNA PETUCTPAIMIO MO TOCTOSHHOMY MECTY
KUTEJIbCTBA (aJpecHasl ClpaBKa JMOO CIpaBKa CEJIbCKUX W/UIU ayJbHBIX aKUMOB);
5) COpaBKYy c MecTa paboTH;

6) JOKYMEHT, MOJATBEPKAAONINN HAIMYKUE JUIEBOr0 cuera B OaHKEe BTOPOrO

YPOBHSI WM B OpraHu3alusix, HUMEIOIINX COOTBETCTBYIONIYIO JIMIEH3UIO Ha
OCYIIECTBJIECHUE 0OaHKOBCKHX onmepanui.
9. T'ocynapcTBeHHast yciyra npeoCTaBiIseTcsl MOTPEOUTENI0 0 MUCbMEHHOMY
3asBJICHUIO B MPOU3BOJILHON opMe ¢ MpeloCTaBIEHUEM HEOOXOAUMBIX JOKYMEHTOB.
10. HeoOxoaumeple AJisi MOJYYEHUs] TOCYJAPCTBEHHON YCIYTd 3alOJHEHHOE

3adBJICHUE U JIPYyrHe JOKYMEHThl CHAIOTCS OTBETCTBEHHOMY CIEIUAIHUCTY
YIOJIHOMOYEHHOI'O0 OpraHa, IOpUIWYEcKUil aapec, TenedoH, KOTOPOro yKas3aHbl B
npuioxkeHuu 1 k HacTosimieMy PernmaMeHTy WM akKUMy CEJNbCKOTO OKpyTa MO MECTY

xutenbcTBa. CBeleHUMS O HOMepe KaOWHeTa OTBETCTBEHHOTO CIIEIMaJIuCTa,
pPacnoJIOKEHbI Ha CTEHJIE YIIOJJHOMOYEHHOI'O OpraHa, Iie pa3melleHa HHPOopMalus 1o
NpeaOCTaBICHUIO rocyJaapCTBEHHOM yCIYTH.
11. Ilocne cpaum Bcex HEOOXOAUMBIX JOKYMEHTOB MOTPEOUTENIO BBIAAETCS:

B YIIOJJHOMOYEHHOM OpraHe WK Y aKhMa CEJIbCKOT0 OKpyra - TajloH C YKa3aHUueM
JaThl PETUCTPALlMU U TIOJyYEeHHsI OTPEOUTENEM TOCYAAPCTBEHHON YCIIyTH, (paMuiIny U
WHUIHAJIOB OTBETCTBEHHOTO auua, NPUHSABIIETO JOKYMEHTBHI;
B llenTpe - pacnucka o mpueMe COOTBETCTBYIOUIUX JOKYMEHTOB C YKa3aHUEM:
HOMEDpa u I aThl npuema 3aABIECHUSA;



BHJla  3aIpaliuBaeMOd  TOCYIapCTBEHHOM  yCIYIH;
KOJMYECTBA W HA3BAHUW TMPUJIOXKEHHBIX JTOKYMEHTOB;
naTbel, BPEMEHHM M MECTa BbIJAAYU JOKYMEHTOB;

dbamMuIuy, UMEHH, OTUYECTBA MHCIEKTOpA IIEHTpa, MPUHSBIIETO 3asBJICHUE Ha

opopmieHue JOKYMEHTOB.
12. Beigada yBeOMJICHHSI O Ha3Ha4YeHHH (OTKa3e B Ha3HAYCHHH) COIUATBHOM
MOMO I H OCYIECTBISAETCSH:

OpH JINYHOM OOpaIieHUH B YIOJHOMOUYEHHBIN OpraH WM K aKUMY CEJIbCKOTO
OKpyra au6o MOCPEJACTBOM MOYTOBOTO COoOOIIeHuUs;
IpU JUYHOM OOpaILICHUH B LIEHTP MOCPEICTBOM «OKOH» €XKEIHEBHO, HA OCHOBAaHUU
pacnucku B YKa3aHHBIHU B HEeH CPOK.
13. OcHoBaHuEM AJI1 OTKa3a B IPEICTABIEHNUN FOCYAApPCTBEHHON YCIIYTH SIBISIETCS
IpPEOCTABICHUE HEMOJHBIX W (MJIM) HEIOCTOBEPHBIX CBEICHUM TNIpU cjaade

norpeduTeENEM JOKYMEHTOB.
OcHOBaHMSMU i1 IpeKpaleHus U (Wau) MPUOCTAHOBIICHUS OKa3aHUS
rTOCYyAapCTBEHHOU yCayTu ABISIETCA:
1) CMEPTH norpeburens;

2) BbIE3] TMOTPEOUTENST M3 CEJIBCKOTO HACEJIEHHOTO TYHKTA;

3) yBOJIbHEHHUE NTOTPEOUTEINS U3 TOCYAAPCTBEHHOW OpraHU3aluu 3/1paBOOXPAHEHUS
, ~couuailpHOro obOecmeueHus, oOpa3oBaHMs, KyJbTypbl U  CIOpTA.

Y TIOJIHOMOYEHHBI OPTraH NPU BBISBICHUH OCHOBAHMI I OTKAa3a, IpeKpameHus (
IPUOCTAHOBJICHUS) OKa3aHUs TOCYAApCTBEHHOHN yCIyTH B T€UEHHE JAECATH padouux
JHEH 1Mocie MOJyYeHHs MaKeTa JOKYMEHTOB BbIIAET MOTPEOUTENIO YBEIOMIICHHE C
yKa3zaHueM MPUYUH O0TKa3a, NpeKpanleHus (MpUOCTAaHOBIICHUA).

IIpy okazaHuUM roCcyJapCTBEHHOM YCIIYTH yepe3 LIeHTp yInoJIHOMOUYEHHBINM Opral
IIPY BBISIBJIEHUN OCHOBAaHMM JJI OTKa3a, PEKpalleHus (IPUOCTAHOBJICHUS) OKa3aHUs
rocyJapCTBEHHOM yCIIyI'M B TEUEHHE ACCATH pabOuyuX JHEH Mocie MOJIyYeHUs MmaKeTa
JOKYMEHTOB HampasiisieT B LIeHTp yBenmomileHHME ¢ yKa3aHMEM IPUYMH OTKasa,
npeKpaiieHuss (MPUOCTAHOBJIEHUS) I NOCIENYIOLEH BbIIAUYM TOTPEOUTEIIO.

14. Cpoxm okazaHusi TOCYJapCTBEHHOW  YCIYIH:
1) cpoku oka3aHUs TOCYIapCTBEHHOM YCIYrM ¢ MOMEHTa CAaud NOTpeOuTeseM
HEOOXOAUMBIX JOKYMEHTOB, ONPENEIEHHbIX B MyHKTe 8 HacTosmiero Permamenra:
B YNOJIHOMOYEHHBIM OpraH - B TeueHUE JecsITH pabouyux JAHEH;
aKUMY CEJIbCKOT'O OKpYyTa IO MECTY KHUTEJIbCTBA - B TEUEHHE MATHAALATH pabounx

hi H e " ;

B LleHTp - B TeueHue necatu pabouyux JHeH (AeHb IpHUeMa U BbIJA4YM JTOKyMEHTa (
pe3yibTaTa) TOCyAapCTBEHHOW YCIyTH HE BXOJHUT B CPOK OKa3aHUS I'OCYAAPCTBEHHOU
y ¢canyr rmu);

2) MaKCUMAaJIbHO JOIIYCTHUMOE BpEeMs 0>KMIaHMS O MOJYyYEeHHs TOCYAapCTBEHHOM



yCIIyTH, OKa3blBa€MOW Ha MeCTe B JCHb OOpalleHus MOTpeOuTens (10 MOoIydeHus
TaJlOHA) - He bonee 30 MUHYT;

3) MakcUMalbHO JOMYyCTUMOE BpeMs OOCIyXHBaHUS MOTpeOUTeNs
rocyJJapCTBEHHOM yCIIyT', OKa3bIBAEMOW Ha MECTe B JIeHb OOpallleHusi MOTpeOuTes -
H € bonee 30 MHUHYT.
15. TocynapctBeHHass yciayra oOKa3blBaeTcsd OecIJIaTHO.

16. Dramnbl okazaHus roCy1apCTBEHHOM YCIYyTH C MOMEHTA ITOJyYEHHUS 3asIBJIICHUS

OT NOTpeOuTeNs I MOJYyYeHHs] TOCYJapCTBEHHONW YCIyTd M 0 MOMEHTa BbIJAUU
pe3yibTarta rocylapCTBEHHOH yCIyT:
B YyIOOJHOMOYEHHOM oprase:

1) morpeOutens mnopaer 3asBI€HUE B YINOJHOMOYEHHBIM OpraH;
2) OTBETCTBEHHBIN CIIEIUATHUCT YIIOJTHOMOUYEHHOTO OpraHa MpOBOIUT PETrUCTPALIUIO
3asiBJICHUS, BbIIA€T MOTPEOUTENIO TAJIOH U NIEPEIAET Ha PACCMOTPEHUE PYKOBOIUTEIIO;
3) pyKOBOIUTENb YIOJIHOMOUYEHHOTO OpraHa Mmocjie pacCMOTPEHHUS HaIlpaBiseT
JTOKYMEHTBI OTBETCTBEHHOMY UCIOJHUTEIIO;
4) OTBETCTBEHHBI HCHIOJHUTENb YHNOJHOMOYEHHOIO OpraHa OCYIIECTBIISET
paccMOTpeHHEe JOKYMEHTOB, IOJATOTABIMBAET YBEAOMJICHHE WU OQOPMIISET
MOTHBHPOBAHHBIA OTBET 00 OTKa3e W HANPAaBISET PyKOBOJAUTENIO YIOJTHOMOYEHHOTO
opraHa I NOONUCAHUS;
5) pyKOBOJIUTENb YIIOJIHOMOUYEHHOTO OpraHa MOJANKUCHIBAET YBEIOMJIEHUE WIIU
MOTHBHUPOBAHHBI OTBET 00 OTKa3€ W HAIMPABISAET OTBETCTBEHHOMY CIICLIMAIUCTY
YyONOJTHOMOYEHHOTO opraua;
6) OTBETCTBEHHBIN CIEIHUAIUCT YMOJIHOMOYEHHOTO OpraHa PEeTrUCTPUPYET B
KypHaJie U BBIJAET MOTPEOUTENI0 YBEIOMJIEHHE MO0 MOTHBHPOBAHHBIM OTBET 00
O T K a 3 € ;

[Ipu OTCYTCTBMM yHNOJIHOMOYEHHOTO OpraHa MO MECTYy >XUTEIbCTBA
rocyJapcTBEHHasl yCIyra OKa3bIBaeTCsl MOTpPeOUTENsIM dYepe3 akuMma CelbCeKoro (
AayJIbHOTO) oOKpyra.

yepes HenrTp
1) mnorpeburtenr mnoxpaeT 3asBieHue B lleHTp;
2) uncnektop LlenTpa mpoBOIUT PErUCTPALINIO 3asIBJICHNUS, BBIJIAET MOTPEOUTEITIO
pacmucky M TepeaaeT JOKYMEHTHl B HaKOMUTENbHBIM otaen LlenTpa;

3) UHCIIEKTOp HaKONUTEIbHOrO oTAena LleHTpa coOupaeT JOKYMEHTHI U IIepeacT B

YOOJIHOMOYEHHBIH opras,;

4) OTBETCTBEHHBIH CIIELUATNCT YIIOJTHOMOYEHHOTO OPraHa IPOBOJUT PETUCTPALIUIO

JOKYMEHTOB U nepenaer Ha paccMOTpEHUE PYKOBOJUTEINIIO;
5) PyKOBOJOUTENb YIOJHOMOUYEHHOTO OpraHa I0CJI€ pacCMOTPEHHUs HAIPaBJIsET

JOKYMEHTBI OTBETCTBEHHOMY UCIIOJIHUTEIIIO;
6) OTBETCTBEHHBIN HCIIOJHUTENb YNOJHOMOYEHHOIO OpPraHa OCYIIECTBIISET



paccMOTpeHHe JTOKyMeHTOB u3 lleHTpa, moAaroraBiuBaeT yBEAOMJICHHE WU
odopmIIsieT MOTHBHPOBAHHBIM OTBET 00 OTKa3e W HANPABISCT PYKOBOIUTEIIO
YIOJTHOMOYEHHOTO opraHa IUIIST MNOANMUCAHUSA;
7) PYKOBOJUTEIb YIIOJHOMOYCHHOTO OpraHa MOJAMKMCHIBACT YBEIOMJICHUC HIIH
MOTHUBHUPOBAHHBIA OTBET 00 OTKAa3e W HAMPABISIET OTBETCTBEHHOMY CHCIUATUCTY
YyOIOJTHOMOYEHHOTO opraHa;
8) OTBETCTBEHHBIH CIEIUATUCT YIIOJTHOMOYECHHOTO OpTaHa PETHCTPHUPYET B
YKypHAJIe ¥ HaIpaBJIseT YBEIOMJICHUE HJIM MOTUBUPOBAHHBINA OTBET 00 0TKa3e B LleHTp
,
9) uacnexrop L{eHTpa BBIIAaeT MOTPEOUTENIO YBEIOMIICHHE TUO0 MOTHBUPOBAHHBIN
OTBET 00 OTKa3se.
17. MuHNMaIBHOE KOJWYECTBO JIUII, OCYIICCTBISIONINUX MPUEM JOKYMEHTOB JIJIs
OKa3aHHS TOCYJIApCTBCHHOM YyCIYTH B YIIOJHOMOYEHHOM opraHe u B LleHTpe,
COCTAaBJISIET OJWH COTPYIHUK.

4. Onmmcaare NOpAAKa AeHCTBHM (B3aHMOACHCTBHA) B IIPOLECCe OKa3aHUA
roCyapCTBCHHOM yCIIyTH

18. B mpoluiecce oka3zaHusl TOCYyIapCTBEHHOM YCIYyTM y4acTBYIOT CIEAYIOUIUE
CTPYKTYpHO-QYHKIIMOHATbHBIEC €IUHUL B (manee — COE):
1) MHCIEKTOD Heunrtpa;
2) HHCHOEKTOp HakomuTeabHoro otaena Ilenrtpa;
3) OTBETCTBEHHBIH CHEUMANHUCT YMOJIHOMOYEHHOTO OpraHa;
4) pyKOBOAMUTENb YNOJIHOMOYEHHOr0  OpraHa;
5) OTBETCTBEHHBIH WCHOJHUTENb YIOJHOMOYEHHOTO OpTaHa;
6) aKUM CeJIbCKOTro (ayJbHOT0) OKpYra, OTBETCTBEHHBIN CHEIUAIUCT CEIbCKOTO (
AayJIBHOTO) OKpyra,;
19. TekcToBOE TAONIMYHOE ONMKCAHHME MOCIEIOBATEILHOCTU U B3aUMOJICICTBUE
aIMUHUCTPATUBHBIX JelcTBUi (mpouenayp) kaxaoid CODE c ykazaHuem cpoka
BBITIOJIHEHUST KaXJOr0 aJIMHUHUCTPATUBHOIO AEHCTBUS (IIpolieayphbl) IPUBEICHO B
NMPUIOKEHUU 3 K HACTOSLIEMY Permamenrty.
20. Cxema, oTpakaromiasi B3aMMOCBSI3b MEXKIY JJOTHUECKOM TOCIIEI0BATEIIbHOCTHIO
aJMUHHUCTPATUBHBIX JIEVCTBUN B ITPOLIECCE OKA3AHUS TOCYAAapCTBEHHOU yciyru 1 COE
, IpUBEJEHA B MPUJIOKEHUU 4 K HacTosAleMy PernmaMenry.

5. OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHII, OKA3HIBAIOIIMX I'OCYAaPCTBEHHYIO
ycmyry

21. OTBETCTBEHHBIMH JIMLIAMH 32 OKa3aHUE TOCYJApPCTBEHHOM YCIYTH SIBIISIOTCS
PYKOBOJUTEIN W JOJDKHOCTHBIE JIMIA YIOJHOMOYEHHOIO opraHa, LleHTpa, akumsl



CEJILCKUX OKPYTOB, OTBETCTBEHHBIC CIEIMAIUCTHI CEJIhCKUX OKPYTOB (Hmaiee -
HJOJTXHOCTHEIE auvima).

JIOJDKHOCTHBIE JIMIA HECYT OTBETCTBEHHOCTH 3a Ka4eCTBO M d(PHEKTUBHOCTH
OKa3aHMUsl TOCYJIapCTBEHHOM YCIYTrH, a TaKXKe 3a NMPUHUMAEMbIE MU PEIICHUS U
nerctus (0e37eHCTBUS) B XO€ OKa3aHUSl TOCYJapCTBEHHOW YCIIYTH, 33 peain3allnio
OKa3aHUsl TOCYJIapCTBEHHOM YCIyrd B YCTAaHOBJEHHBIE CPOKM B TOPSIKE,
peayCMOTPEHHOM 3aKoHoaTebrcTBOM Pecnyonuku KazaxcraH.

Il punanoxeHUuE®eE 1
K peraTaMeHTy roCyIapCTBEHHOM yCIayru
«Ha3znauenue COIIMAaIbHOM MOMOIIH
cneumuajlucTam COIMANIbHOM cbhephr,
MPOXUBAK UM B CEIbCKOM MECTHOCTH,

I10 HpI/I06pCTeHI/II'O TOILJIMBA»

YOIHOMOYEHHBIHM OpPraH II0 OKa3aHUIO I'OCYAapCTBEHHOMN yCIIyTH

HaumenoBaHue IOpunnueckuit KoHnTakTHB I
I'paduk pabotsr

YIIOJHOMOYEHHOI'0 OpTraHa  aJipec TenedoH
locynmapctBenHnoe Ceneno-Kasax Exennesno ¢ 9.00 mo
yapexaenne  «OTaen P 18.00 acos, 13.00-14.00
3aHATOCTH M COIHATBHBIX cramckai - o0i1actp 00e/IeHHbI TepephIB

AKKapcKuil paloH c. . > 8(71546)2-21-37
nporpamMm  AKkKapcKoro BBIXOHO i -

. Tanmuxk,
palioHa Cesepo- cy66oTa u
. ynuna [Henunnas 13 a

KasaxcraHckoit obmactim» BOCKpPECEHbE
Il punoxeHUE 2
K peraiaMeHTy roCyJapCTBEHHOU yCayru
«Ha3zHaueHue COLMANBbHOM MNOMOIIU
cneuuanucram COUMANbHOMU chepsl,
INIPpOXHUBAKOIMIUM B CEIIbCKOM MECTHOCTH,

10 MPUOOPETEHUIO TOTLITUBAY

IlerTp 06CIYyXKMBaHHUA HACEICHHUS TI0 OKa3aHUIO TOCYAapCTBEHHON YCIIyTH

HaumMmenoBaHue
IlenTpa  oOcCHyXHMBaHUS IOpunnuecknii anpec  I'padux paboTsl
HaceJeHHs

KoHTakTHB |
TenedoH

Otxen mo AKKapcKoMy paioHy

winaina pecnyoaunkadckoro Cesepo-Kazax
¢ pecerty p Exennesno ¢ 9.00 no

rocy1apCcTBEHHOTO CTaHCKass o0nacTb
yAap . . 7 19.00 gacos 6e3 obena,
OpeanpusITUs «enTp Axokapckuil paifoH c. . 8(71546)2-2-111
BBIXOXHOH -
o0ciry>)KMBaHuUs HaceleHus» o Tanmuk,
BOCKpECEHbE

Cesepo-Kazaxcran yi. [ToGenst 67
CKOH 0bnacTH



Il punoxeHnue 3

K peraTaMeHTy rocy1apCTBEHHOM yCayru
«Ha3znauenue COIIMAaIbHOM MNOMOIIH
cnemuajJlucTam COIMAJIbHOM chephr,
NPOXKUBAKIIUM B CEIbCKOM MECTHOCTH,

IK)HpHO6pCT€HHH)TOHHHBa»

TekcroBoe TabIIMIHOE ONMCAHKE IOCIIEAOBATEIFHOCTH U B3aUMOAEHCTBHE
aJIMMHACTPATHBHBIX JeiicTBuit (mpouexyp) Tabmmma 1. Omucanne neicTBuii
COE

JeiicTBrS OCHOBHOTO TIpoIiecca (Xoa, MoToKa pador), Ha 1 3asBuTemns

Ne oeucT
B U A
(xonma, 1 2 3 4 5
NOTOKa
pabor)
Nucnek OrBeTCT
. OTBETCTBEH
TOD Ha BEHHBI I PykoBoau .
HBIH HCIIOJ
Haumenosa WucnekTop KOIHTEIb cnenua TEJNb yImoua
HUTEIb yaou
Hue COE Lentpa HOTO JUCT YIOJI HOMOYEHHO
HOMOYEHHOTO
oTxaena HOMOYEHHO TO opraHa
opraHa
Llentpa ro oprasa
Peructpa
nus 3asB
ocymiecTBie
TeHUA,
Haumenona HUE IpoBeEp
., _BBITAadYa
HHE nencT K1 MOJTHOTBHI
noTpebuTe
BHUs(TIpO JOKYMEHTOB,
110 pac Paccmotpe
mecca, cbop Peructpa opopmieHue
MUCKH, ne HUeE, HaJOo
npoueny JOKYMEH nus IOKY yBeJOMJIEHUS
penaua o KEeHHe peso
p bI , TOB MCHTOB nin moaAro
KyYMEHTOB JFOINH
omnepaluu) TOBKa MOTHU
WHCIEKTO
u u X BHUPOBAHHOTO
py HaKoO
OTIMCaHue OTBETA 00
NUTCIBHO
OTKa3ze
ro oTaena
Lentpa
®opmMma 3a
P Hanpasnenue
BEpUICHUS Hanpasne
[lepenauga YBEIOMIJICHUS
(nauukbIe, HUE noky Hampasne
Peructpa JOKYMEH 1u6o MOTHUBH
JIOKYMEHT, MEHTOB HUE OTBET
nus 3asiB TOB B pOBaHHOTO
opranmusa JUIL ST pac CTBEHHOMY
JeHus, YIOJHOMO OTBETa 06
UOHHO- N CMOTpEHHUSA HCIIOJIHUTE
pacriicka YeHHBI I oTKasze pyko
pacmopsaaun pyKoBOIH b
opras BOJUTEIIO Ha
TEeIbHOE TeJt0
TIOZTNCH
penieHue)
B Teue

HUE 1



ro B TeueHHUe B TeueHHe 1 yaca B TeueHue 9
1 gaca pabouux
JTHEH
4 5 6

JeiicTBUST OCHOBHOTO TpoIiecca (X0a, MoToKa pador)

Cpoku uc He Ooxnee 30 paboue
MTOJTHCHUS MUHYT TTHS
Howmep cie
NYIOMEero 2 3
JIeHCTBUS
No nercTBus
(xonma, 6
MOTOKa pabor)

PykoBoagurens
HaumenoBanue

MOJTHOMOYECHHOTO

COE Y

oprana
HanmenoBanwne [MonamuceiBaeT yBeno

OeUCTBUSA
(pomecca, mpoLeAypHI,
omepanuu) u
HX OTHCAHUE

OTBETCTBCHHOMY
CIICHUAINCTY

dopma

3aBEpIICHUSA

(naHHBIE,

JOKYMEHT,
Iloanucanue nokyme

OpraHU3aluOH

HO-pacHopsau

TEIbHOE

pemeHwme)

Cpokwu
UCTIOTHEHUS

B TeueHue 1 gaca

Homep
cleNyolero 7
IEUCTBHUS

WM MOTHBUPOBAHHbBIN OTBET
00 OTKa3ze W HampapiseT

OtBeTcTBeHHBIN crienuanucT MHcmekTop

YIIOJTHOMOYEHHOT'O OpraHa

mieHue Peructpupyer B KypHaie U
HaIpaBJIsIeT YBEIOMIICHUE WU
MOTUBUPOBAHHBI OTBET O
oTka3e B lleHTp unm BbIgaer

OTKa3e
MOTPEOUTEIIO

HTa

Brigaua pesynbraTta

He Oonee 15 MuHyT

tabimia 2. BapuanTsl ncnoib3oBanna. OCHOBHOM mpomnece

NucnekTop
HaKOMUTEIb
Horo otaena LlenTpa

Wncnexrop Lientpa

Jetictue 1. JetictBue 2.
IMpuauMaer Cobupaet
JOKYMEHTH W JOKYMEHTBl W
MepelacT UX B HAKOMHM NEepefacT HUX B

TeJlbHBI U YIOJIHO

Lentpa

Brigaer
6 yBEJOMIIEHUE
MOTHBHPOBAaHHBIN OTBET 00

MOTPEOUTEINIO
Uiu

Brinaua pesynbraTta

He Oonee 30 MUHYT

otaen Llentpa

MOYCHHBIHN opran

OTBeTCTBEH OTBETCTBEH
. PykoBonu .
HBI I cnemnua HBI ] HCTOT
enp yImon
JUCT YIOJHO HUTEb yHooJa
HOMOYEHHOTO
MOYEHHOTO HOMOYEHHOTO
oprasa
oprana opraHa
HenctBue 5.
OcymecTBas
eT pac
CMOTpEHUE
N JeiictBue 4. OpeacTaBiIeH
JetictBue 3.
ITocne pac HBIX JOKY
Peructpupyer
CMOTpEHHUS MEHTOB, moxa
MONTyYeHHBIE JOKYMEHTHI
HamnpaBJseT TOTaBJINBAET
U TepegaeT WX Ha
OTBETCTBCH yBEJOMJICHUE U
paccMoTpeHue
HOMY HCIION Hampas
PYKOBOJIUTENIO

HHUTCIIIO



IseT PYKOBO
IUTEII0 Ha
TTOIITUCH
. elicTBUE 6.
JlewcTBue 7. A
. IToanuceiBaeT
[eiictBue 8. Peructpupyer B xxypHaie
yBEJOMIIEHUE U
Lentp BBIZAET u HampaBIieT Hanpas
noTpebuTeNIo BegomiieHue B LleHT
p YBEA Hentp nseT OTBET
yBEIOMIICHHE unu BBITAET
CTBEHHOMY
MOTPEOUTEITIO
CHELHATNUCTY
Avd
Ta6mma 3. BapHaHI'BI HCIOJIL30OBaHM . AJIBTepHaTI/]BI'IBI[/I Imponecc
OTBeTCTBEH OTBEeTCTBEH
NucnekTop . PykxoBonu .
H Bl i H Bl |
HAKOMHTENIb TEIb yImon
Wncnexrop Lientpa CHenHaanucT UCIIOJTHUTENb
HOTO oTaena HOMOYEHHO
YIOIHOMOYEH YHOJHOMOYEH
Lentpa ro oprasa
HOTO OpraHa HOTO OpraHa
HeictBue 5.
OcymecTBiseT
[elictre 3. HelictBue 4. paccMoOTpeHue
HeiictBue 1. Peructpupy MMociue pac mpenacTaBlieH
IIpunumaer HeticTere 2. eT NOny CMOTPCHUS HBIX JTOKYMCH
JIOKYMEHTHI U miepenaer CoOupaeT JOKyMEHTHI YeHHBIC HOKYMCHTHI HaIlpaBIA TOB, MOITO0
nx B HaKONH U NepelaeT X B YIOJd U IepefaeT uX Ha pac eT OTBET TaBIHBaeT MO
TeAbHBIHU HOMOYEHHBIM OpraH  CMOTpEHUE CTBEHHOMY TUBUPOBAHHBII
otxen Llentpa pyKoBOIHUTE HCIOJTHUTE oTBeT 00 oOTKa3se,
JI0 by HamnpaBiseT
PYKOBOIUTENIO Ha
TIOJIITUCH
. erictBue 6.
JleicTBue 7. A
IlognuceiBaeT
Peructpupy
. MOTHBHUPOBAaH
[eiictBue 8. €T B JKypHale Hu .
HBIH OTBET 00
Brimaer morpeburento HampaBiseT
. OTKa3e u
MOTHBUPOBaHHBIN MOTHUBUPOBaH
. HampaBiseT
otBeT 00 OTKa3e HBIH OTBET 00 OTKa3e
OTBETCTBEH
B LlenTp nnm BeIgaer
HOMY crne
OTPeOUTEITIO
LUATHCTY
[l punoxeHue 4
K periaMEcHTY FOCYﬂapCTBeHHOﬁ yciayru
«Ha3HaueHue COMANbHOU IMOMO LI U
cCIenualucTam COIIMAaNbHOMH chephl,
INIpOXHUBAKIIUM B CEIbCKOM MECTHOCTH,

10 IPHOOPETEHUIO TOTLTHBAY)



Cxema,

OoTpaxaromasi B3anMOCBA3b MCXIY JIOTHYECKOM ITOCIIEAOBATEILHOCTHIO

aJIMUHNCTPATHBHBIX JCHCTBHM

HHcnexTop HeHTPa IPOEDIHT
PETHCTPANHEY 3AARTEHHA, BEITAeT

HAKOMHISTRHEIH 0TI
He domee 30 MHEHEVI
HHcnekTop HAKOOHETEIEHOTO OTdeNa
ITemrpa codHpasT J0KVMEHTRL H
nepeIdel B VIOTHOMOIeHHRE OpTaH
B TedeHHe | padouero IH:

DOpPTpeCHTENE PACHHCEY H IePeTaeT B

&

TToTpedurets

1leHTp BEITIAET
noTpeOHT eIk
VEEICNIeHHE THOO
M OTHEHPOBAHHEIH OTE
00 oIxaze
He Oomee 30 MHEEYVT

r

pETHCTPAITHEY I VIeHHERN
I0HVIEHTOR IepeJacT Ha
paccMOTPeHHE PVEORD THISTE
B TedeHHe | 9aca

OTEeTCTEeHHLNH CTIRIHATHCT OPOBOIHT

r

PvEOEOZHIETE NIOCTE PaccMOTpeHHS
HATIPAETAET
OTEETCTESHHOMY HCIIOTHHT T
B TeueHHe | Uaca

¥

OTESTCTECHHEL HCIIOTHHI &Th
OCVIIECTETACT PaccMOTpeHHe
NpeIcTaRIeHHOTO 3aREIeHHA H3
IlenTpa HIH 0T NOTPeCHT &R,
OCVIIECTETAET MPOESPEY TIOMHOTEI
JOKVMEHIOE, TOTOEHI VEEIOMICHHE

H HATPARTAT PYEOBOIHI ST
B TedeHHE 5 paldoary JHeH

HITIH '.‘-IDII‘IEHPDBEI—H—EI’E OTEET 00 OTEAze

PvEOBOIHIRTS
MOIIMEHCEEAET
VEEIOMISHHE HIH
MOTHEHPORI HHEIH
OTEST 00 OTEAZe H
HATIPARTACT
OTEETCTECHHIMY
CHOeMEATHCTY
B TeaeHHe 1 9aca

Y T Bep kK aeH
MOCTAHOBJICHHUEM
AKXapcKoOToO

oT 22 asrycta 2012 roga Ne 277

OTeeTCTRCHHEIH
CIEMHATHCT
VIIOMHOM O eHHOTO 0PI
DEeTHCIPHDVET B AVDH
VEETOMIESHHE HITH
MOTHEHPORAHHEIE OT1
00 OTEAZE H HATPABIHE:
Iemp mud0 BRIIAE
IOTpe OHI ST
He domee 15 MHEVI

akumara
panoHa



PersmaMeHT rocyapCcTBeHHO#H yciayru «PerucTpanus 1 OCTaHOBKA Ha yIeT
6e3paboOTHBIX TpaXKIan»

1. OCHOBHEBIE TOHATHA

1. OmnpeneneHne HCMOIb3YEMBIX TEPMHHOB U abOpeBUATyp:
1) cTpyKTypHO—(hYHKIIMOHAIBHBIC CAUHUIIBI — 3TO OTBETCTBEHHBIC JIHIIA
YIOJHOMOYEHHBIX OPTaHOB, CTPYKTYPHBIE TIOIpa3/IeJICHIs TOCYIapCTBEHHBIX OPTaHOB,
rocyJapCcTBeHHbIE OpPraHbl, THPOPMAIIMOHHBIE CUCTEMBI MJIM UX TIOJICUCTEMBI (J1aee —
cC & E ) ;
2) yIOJIHOMOYEHHBINA OpraH - TOCyAapCTBEeHHOE yupexaeHue «OTaen 3aHsITOCTU U
COIMAJIbHBIX MporpaMMm Axkapckoro paiiona CeBepo-Kazaxcrtanckoil oOnactuy;
3) moTpebutens — dusznueckue auna: rpaxaane PecnmybOnuxku Kaszaxcras,
OpaJIMaHbl, MHOCTPAHIIBI, JUIa 03 TPaKIAHCTBA, MOCTOSHHO IPOKUBAIOIIUE B
Pecny6nuke KazaxcraH.

2. O0mue MoJIoXKEHHUS

2. I'ocynapcTBeHHasl ycilyra IpeloCTaBIseTCs TOCY1apCTBEHHBIM YUPEKICHUEM «
Otaen 3aHATOCTH MW COIMANBHBIX HIporpamMm  AKXapCcKoro paioHa
CeBepo-Kazaxcranckoit obmactu» (majiee — YMOTHOMOYEHHBIM OpraH) Mo MECTY
MPOKUBAHUS MOTPEOUTENS MO aaPECy COTJACHO MPUIOKEHHI0 | K HacTosIemy
Pernmamenrty

3. ®opMa OKa3bIBa€MOI TOCYJIapCTBEHHOUN YCIIYyTd: HE aBTOMATU3UPOBAHHASA.
4. T'ocyaapcTBeHHas ycilyra NpeaoCcTaBiIsieTcs B COOTBETCTBUU CO cTaTbed 15
3akona Pecnybnuku Kazaxcran ot 23 ssaBapst 2001 roga «O 3aHATOCTH HAaceNeHUs», B
o0ecrieueHne CTaHAapTa rocydapCcTBEHHON yciyru «Perucrpanus u mocTaHOBKA Ha
ydyeT 0e3pa0dOTHBIX TIpakJaH», YTBEPKIEHHOIro mnoctaHoBieHueM [IpaButenbcTBa
Pecny6muku  Kazaxcram ot 7 ampeas 2011 roma Noe 394,
5. TlonHas mHPOpManusa O MOPANKE OKa3aHUs rOCyAapCTBEHHON YCIYrd H
HEOOXOIMMBIX JOKYMEHTAX pacrojiaracTcsi Ha MHTEPHET-PECypce YIOJIHOMOUYEHHOTO
oprana www.ozsp-azh.sko.kz Ha cTeHAaxX yroJIHOMOUYEHHOTO OpraHa, B OpUIIMaIbHBIX
UCTOYHHUKAX UHPOpPMAIHUH.
6. Pe3ynpTraToM Oka3zaHHs roCyJlapCTBEHHOM YCIIYT'H SIBJISIETCS pErucTpauus U
OCTaHOBKAa Ha yYeT B KayecTBe 0e3pab0THOTO B JJIEKTPOHHOM BHJIE, JHOO
MOTUBHUPOBAHHBIH OTBET 00 OTKa3e B MPENOCTABJIEHUU  YCIYTH.
7. TocymapcTBeHHasl yciiyra OKa3bIBaeTcs (hPU3WYECKUM JIUIaM: TpakIaHam



Pecnybnuku Kazaxcran, opanmManam, WHOCTpaHIlaM M JuIlaM 0Oe3 T'pakIaHCTBa,

NOCTOSIHHO MpPOKHMBaloIUM Ha Tepputopuu PecnyOnukm Kaszaxcran (manee -
OTPEOUTEID).

3. TpeGoBaHHA K HOPAIKY OKa3aHHA T'OCYAAPCTBEHHON YCIyTH

8. Il momydeHus TOCyAapCTBEHHON YCIYTH MOTPEOUTENh MPETbIBISICT

CIeayHIue JOKYMEHTBI :
1) HNOKYMEHTBI, YyJAOCTOBEPAKIIHNE  JUYHOCTH:
rpaxxaane KaszaxcTtana - yJIOCTOBEpeHHE JHUYHOCTH (Macmopr);

MHOCTPAHIIBl U JMIAa 0€3 TpakJaHCTBa - BUJ HA KUTEJIHCTBO MHOCTpAHIIA B
Pecnybnuke Kaszaxctan u ymoctoBepeHHe nuia 0e€3 TpakJaHCTBA C OTMETKOW O
perucTpaunuu B opranax BHYTPEHHUX nen;

OpaJMaHBI - YIOCTOBEpPEHUE opajlMaHa;

2) JOKYMEHTHI, MOJATBEPXKIAIOIIUE TPYJAOBYIO JEATEIHLHOCTD;

3) CBUIETENbCTBO O MPUCBOCHUU COLMAIBHOTO MHAUBUAYanbHOro koja (CUK);

4) perucTpalMOHHBIH HoMep Hamoromnarensmuka (PHH);

5) cBefieHUs O MOJYYEHHBIX J0XO0JaxX 3a MOCIEAHUN To/ (HOCST 3asiBUTENIbHBIN
XapakxrTep).

9. I'ocymapcTBeHHas yciyra OKa3bIBaeTCs B YIOJHOMOYEHHOM opraHe 0e3
3a00JTHEHHUS OTaHKOB.
10. Heobxonumble ajisi MOJYyYEHHUS TOCYJAPCTBEHHOW YCIYTH JTOKYMEHTBI
MEPENAIOTCS  OTBETCTBEHHOMY  CHEHUAIUCTY  YIIOJHOMOYEHHOTO  Oprasa.
CeneHusi 0 HOMepax KaOMHETOB OTBETCTBEHHBIX JIMI], PACIIOJIOKEHBI HA CTEH/IE
YIOJIHOMOYEHHOTO OpraHa, Te pa3MmelieHa uH@opMmalus MO MPeaoCTaBICHUIO
TrOCYIapCTBEHHOHU YyCIYTH.
I1. Cpokxu okazaHusg TOCYJAapCTBEHHOW  YyCIYTH:
1) cpoku oka3aHUs TOCYJapCTBEHHOW YCIYTHM ¢ MOMEHTa CJa4yH MOoTpeduTesemM
HEOOXOIUMBIX JOKYMEHTOB, OMIPEICIICHHBIX B IYHKTE 8§ HACTOSIIETO PErIaMEHTa - HE
MO3JHEE NECSITH KaJeHIapHBIX OTHEN,
2) MaKCUMAaJbHO JOMyCTUMOE BpEeMS OKHUIAHUS, 10 MOTYyUYCHUS TOCY1apCTBEHHOMN
yCIyTH, OKa3blBA€MON Ha MeCT€ B J€Hb OOpalleHUsi MOTPEOUTEssl, 3aBUCUT OT

KOJIMYECTBA YEJIOBEK B Ouepeau U3 pacuera 15 MUHYT Ha OOCTY>KMBAaHUE OJHOTO
3a89BUTEII A ;

3) MakcuUMalbHO JIONYyCTUMOE BpeMsi OOCIyXMBaHUS MNOTpeOUuTeNs
roCyJIapCTBEHHOM yCIIyTH, OKa3bIBAEMOW Ha MECTE B JICHb 0OpallleHHs] TOTpeOUTeIst He
bomee 15 MUHYT.

12. Ilocne cnauu Bcex HEOOXOIUMBIX TOKYMEHTOB B YIIOJHOMOYEHHOM OpraHe

COTPYAHHUKOM VYIIOJJHOMOYCHHOI'O OpraHa, OCYHICCTBIIANINUM PpPETUCTPALIMIO U



MOCTAaHOBKY Ha yueT 0e3pabOoTHOro, JaHHBbIC MOTPEOUTENS 3aHOCSATCA B KAPTOUKY
NEPCOHAIBHOTO ydeTa (KOMOBIOTEPHYIO 0a3zy JaHHBIX).
13. TloTpeburento BbIAAETCS TAJIOH C YKAa3aHUEM JaThl PETUCTPALIMH U TTOTYYSHHUS
noTpeduTesIeM ToCyIapCTBEHHON yCIIyTH, PaMIJIMU ¥ WHULIMAJIOB JIUIIA, TPUHSBIIETO
I 0 KY M €HT B
14. UudopmupoBanue o pe3ysibTaTe OKa3aHHUS TOCYJapCTBEHHOW YCIyTH
OCYIIECTBIISIETCS MTOCPEACTBOM JIMYHOTO TIOCEIICHHS 3asBUTEIEM YIIOTHOMOYEHHOTO
opraHa no MECTY KUTEIbCTBA.
15. OTka3 B perucrpanuu, MOCTAHOBKE Ha y4eT B KaduecTBe 0e3paboTHOTO
IPOU3BOJUTCS MPHU OTCYTCTBUM HEOOXOIUMBIX JOKYMEHTOB, IIPHU NMPEAOCTaBICHUU
JIOXKHBIX CBEJACHUN U JOKYMEHTOB, 0 (DOpPME COTIIACHO MPUIIOKEHHIO 4 K HACTOSIIEMY
Pernmamenrty
OcHoBaHU# 151 TPUOCTAHOBIIEHUS MPEOCTABICHUS TOCYAapPCTBEHHOM YCIyTH HE
U M € e T C 4
16. Dtanbl 0ka3zaHus TOCYIapCTBEHHON YCIYTH ¢ MOMEHTA MOJTYyUYEeHHUsI 3asiBICHUS
OT TOTPEOUTENS I MOJYYCHHs] TOCYJapCTBEHHONW YCIyTH M 0 MOMEHTA BBIJAUH
pe3ylbTaTa rocyiapcTBeHHOH yCIHYyT:
1) moTpebutens oOpaiaeTcs B YMOJHOMOYEHHBIM OpraH W MpPeaoCTaBIseT
HEOOXOJUMBIM  MepedeHb  JOKYMEHTOB  Ha  MPEJOCTaBICHUE  YCIYTH;
2) OTBETCTBEHHBIN CHEIUAIHUCT YIOJIHOMOUYEHHOI'O OpraHa MIPOBOUT PETUCTPALINIO
oOpalieHusi B KypHajie, BbIAeT MOTPEOUTENI0 TaJIOH U MepeaaeT PyKOBOIUTEIIO
YyONOJTHOMOYEHHOTO opraua;
3) PyKOBOIUTENb YHOJTHOMOUYEHHOTO OpPTaHa OCYIIECTBISET O3HAKOMIICHHE C
HNOCTYNUBIIMMHM JIOKYMEHTAMH M HAIpaBlII€T OTBETCTBEHHOMY HWCIIOIHUTEINIO;

4) OTBETCTBEHHBIN HCIOJHUTENH YIMOJIHOMOYEHHOTO OpraHa OCYIIECTBIISET
OCTAaHOBKY Ha YyueT 0e3pabOTHOro MyTeM 3aHECeHHUs CBEIACHUN B KapTOUKY
NEePCOHANIBHOTO YyueTa (KOMIbIOTepHas Oas3a JaHHBIX), B CiIydae BBISABICHUS
HECOOTBETCTBUS YCTAHOBJIICHHBIM TPEOOBAHUSM FOTOBUT MOTHBHUPOBAHHBIA OTBET 00
OTKa3e B MPEIOCTABICHUHM YCIYTd U MEpelaeT PyKOBOJAUTEIIO YHOJIHOMOYEHHOTO
oprana I 05 NOAMHUCAaHUS,

5) pyKOBOJIUTEINb YMOJIHOMOYEHHOTO OpraHa IMOJIMUCHIBA€T MOTUBUPOBAHHBIN
OTBET 00 OTKa3e B MPEAOCTABICHUH YCIYTH U MEepPeIaeT OTBETCTBEHHOMY CIICIIUATHICTY
YIOJIHOMOYEHHOTO opraHa TSt BBIJAa4YU NOTpeOUTENIO;

6) OTBETCTBEHHBIM CIENHUAIUCT YMOJHOMOYEHHOTO OpraHa WHPOPMHUPYET
HOTpeOUTENs O pe3ysibTaTe OKa3aHUs TOCYIapCTBEHHON yCIyTH MOCPEACTBOM JTUYHOTO
MOCEICHUs 3asBUTEIEM YIMOJHOMOYEHHOIO OpraHa IO MECTY JKUTEIbCTBa JUOO
BbIIa€T MOTHUBHPOBAHHBIN OTBET 00 OTKa3ze B MPEAOCTaBICHUU TOCYIAapPCTBEHHOM
y ¢ I y T H

17. MuHuManabHOE KOJUYECTBO JIHII, OCYIIECTBISIOMUX MIPUEM JOKYMEHTOB JIJIs



OKa3aHMs TOCYJapCTBEHHOM YCIYIM B YIIOJJHOMOYEHHOM OpraHe, COCTABIAET OAUH
COTPYIHUK.

4. Onmcaare NOpAAKa AeHCTBUM (B3aMMOACHCTBHA) B IPOLECCe OKa3aHUA
roCyapCTBEeHHOH yCIIyTHd

18. B mpouecce okazaHus rOCYyIapCTBEHHOM YCIyI'M y4acTBYIOT CIEAYHOLIUE
CTPYKTYpPHO-(QYHKIMOHAIbHBIE € IUHUIIBI (manee — COE):
1) OTBETCTBEHHBIN CcIHEeNUAIUCT YHOJIHOMOYEHHOTO OpraHa;
2) pYKOBOAWTEJNb  YIHNOJHOMOYEHHOTO  OpraHa;
3) OTBETCTBEHHBIH MCIHOJHUTENb YIOJHOMOYEHHOTO Oprasa.
19. TekcToBOE TAONIMYHOE ONMKCAHHME MOCIEIOBATEIILHOCTU U B3aUMOJICICTBUE
aIMUHUCTPATUBHBIX JelcTBU (mpouenayp) kaxaoid CDE c ykazaHuem cpoka
BBIMIOJIHEHUSI KaX/I0I0 aJIMMHHMCTPATUBHOIO JEWUCTBUS (IpOLEAYphl) NPUBENECHO B
NMPUIOKEHUHU 2 K HACTOSLIEMY Permamenrty.
20. Cxema, oTpaxarolasi B3auMOCBSI3b MEX/Y JIOTUYECKOU IOCIIEN0BATEIBHOCTBIO
aJIMUHHACTPATUBHBIX JIEVCTBUN B ITPOLIECCE OKA3aHUSI TOCYAApCTBEHHOU yciuyru 1 COE
, IPUBEJICHA B IIPUJIOKEHUH 3 K HacTosAleMy PeriiameHry.

5. OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHII, OKA3HIBAIOIIMX I'OCYAaPCTBEHHYIO
ycumyry

21. OTBETCTBEHHBIMH JIMLIAMH 32 OKa3aHHUE TOCYJApPCTBEHHOM YCIYTH SIBIISIOTCS
PYKOBOAUTENN M JOJDKHOCTHBIE JIMIA YIOJHOMOYEHHOIO oOpraHa (nmaiee -
JOMNXHOCTHBI € auvima).

JIOMKHOCTHBIE JIMLa HECYT OTBETCTBEHHOCTh 32 Ka4eCTBO U 3P(HEKTUBHOCTH
OKa3aHMUS TOCYIApCTBEHHOM YCIYIM, a TAaKXK€ 3a NMPUHUMAEMBIE MMHU PEIIEHUS U
neicTBus (0€37eiCTBUA) B X0/I€ OKa3aHUS TOCYIapPCTBEHHOMN YCIYTH, 32 peaTn3alluio
OKa3aHUs TOCYyAapCTBEHHOW YCIyTM B YCTAHOBJIEHHBIE CPOKH B COOTBETCTBHUH C
3aKOHOJaTeNbHBIMU akTamMu PecriyOnuku KazaxcraHn.

Il punoxeH e 1
K periaMeHTy rocyJapCTBEHHOU yCciyru
«Peructpanus u NOCTaAaHOBKaA Ha

y4eT 0e3pabO0THBIX TPaKIaH»

YIOTHOMOYEHHBIN OPraH IO OKa3aHMIO I'OCYAapCTBEHHON YCIIyTH

HaumenoBanue IOpunnueckuii KoHTakTHBI#
I'paduk paGoTsr

YIOJIHOMOYEHHOI'O OpraHa  ajpec TeseoH

I'ocynapctBeHHOE

yupexaenue «Otaen



3aHATOCTH U colMaNbHEIX Cesepo-Kazax
mporpaMm  AK)XXapcKOTo
paiiona
KazaxcraHckoii o0acti

Il pumoxeHHE

K

pernaMeHTy

«Perucrtpauu4

y4eT 0e3pabO0THBIX TPaKIaH»

CTaHCKasd
CeBepo- Axkapckmii paiioH c
Tamnmuxk,

yimmna Hemnanas 13 a

ExenneBno ¢ 9.00 no 18.00 8(71546)2-21-37

4acoB, 13.00-14.00
0o0eeHHBIH  TEepephIB,
BBIXOMHOW - cy0bota u
BOCKPECEHbE
rOCyJIapCTBEHHOM

IIOCTAaHOBKaA

2
yCIyru
Ha

TexcToBoE TabIMIHOE OMICaHKE MOCIE0BAaTEILHOCTH M B3aUMOICHCTBHE
aJMMHMCTPATUBHBIX AekcTBHi (mponexyp) Tabmuma 1. Omicanue neiicTBuit
CQ®E.

JleiicTBUS OCHOBHOTO IpoIiecca (Xo/a, MoToka paboT), Ha 1 3asBuTeNs

11

22

33

Ne OeHuCcT
B U A
(xonma,
MOTOKAa
pabor)

Haumeno
BaHHE
COE

Haumeno
BaHHE
neucT
BHUHU
(mpomec

ca, npo
neayph,
omepa
1197879 u
ux omnu
caHHe

OTBeTCTBEH

HBIHA crienua

JUCT
HOMOYEHHO
ro oprasa

Peructpupyert
obpame
HHUZEC
KypHame
peructpa
HUuU u
Ta

MIeHU N

IaH u
paBiseT
00X0aUMBIE
JTOKYMEHTBI
I s
CMOTpEHUS
pPyKoBOOH

PykxoBonu

HOMOYCHHO

Hamoxenue B
pe30InuH Ky
HampaBJje HaJIbHOTO

CTBEHHOMY
UCIIOJHUTE

3 4
OTBeTCT
. PykxoBoau
BEHHBIU Hc
TENIb
YIOJ MOJTHUTEIb
YHOJHOMO
YIOJHOMO
YEeHHOTO
YEHHOTO
oprana
opraHa
Paccmarpu
PykoBoau
BaeT JIOKY
TENnhb
MEHTEHI,
YIOJHOMO
MPOBOJHUT
YEeHHOTO
peructpa
opraHa
j1§78%0) nyTem
MO AU CEI
3aHECEHH S
. BaeT MO
CBeICHHI
TUBHUPO
KapTod .
BaHHBII
mepco

OTBET yueTa

0oTBET 00 OTKa3e
B

mnpe
(koMOBIO

IO0CTaB
TepHas

JEHUHU

pac6a3a

YCAYTH U
MaHHBIX),

nepeaaert
nubo roTo

OTBETCT
BUT MOTH

BEHHOMY
BHUPOBaH

-~ crmenua

HBIHA OTBET

JTUCTY

OTBeTCTBEH
HBIA crmemnua
JIHUCT ymon
HOMOYEHHO

ro opraHa

OTBETCTBEH

HBI U cmne
HHUATUCT
YHOOTHOMO
YEeHHOTO
opraHa HH
dbopmupyeTt
nmorpebure

s o pe
3yJnbTaTe
oKa3zaHUs
rocynapcTt
BCHHOM
YCIyTH moc
pelncTBOM
JIUYHOTO
MOCEUCHUS
3asiBUTEIEM
YIOJIHOMO
YEHHOTO
oprasHa mo
MECTY KU
TelbCTBa,

nubo BEIZIA



TCIIO ymnouza 00 OTKa3€ O BbIga €T MOTH

HOMOYEHHO u HampaB 94U MOT BUPOBAHHBIH
To opraHa nseT pPYKO peburernto OTBET 00
BOJTUTEIIO oTKa3ze
npeaocTaB
JEHUU
yCIyTH
dopMma
P Perucrpa
3aBepiune
s u mnoc
HHU A
TaHOBKa Ha
(nawu Kaptouka
ydeT 6e3
HEBIE, J0 nepcoHaitb
paboTHoTO,
KYMEHT, TanoH ¢ ykazaHuem HOTO yue
nubo MOTH
4 opraHu naTel OpuHATHS W Pesomronms Ta (xowMm .
BUPOBaHHBIH
3a1lMOH CpOKa UCTIOTHEHHUSI nblOTEepHAas
OTBET 00
HO-pac 6a3za
oTKa3ze B
nopsaau JTAaHHBIX)
npeaocTaB
TeJIbHOE
JTEeHHHU
peue CJIyT'u
HHE) yeLy
Cpo B TE4YEeHHUeE
KU
9 KalleH He Oonee 15
55 mcmonue He Gonee 15 muayr  He Gomnee 1 gaca 30 MuHYT
JapHBIX MUHYT
HUs v
JTHel
Howmep
Clenyr
66 mero 2 3 4 5
aeucT
BUS
Il punoxeHnueE 3
K periiaMeHTy roOCyJapCTBEHHOU YyCIYyTH
«PCFI/ICTpaHI/IH u IIOCTAaHOBKaA Ha

y4deT 0e3pab0THBIX TPAKIaH»

Cxema,
OTparkalomas B3aHMOCBA3b MEXAY JIOTHIECKOM IOCIIeI0OBATEILHOCTHIO
aIMUHHCTPATHBHBIX JICHCTBHM



OTBeTCTECHERIHA COPTIHATHCT OTEeTCTEEHE

VIOTHOMOYEHHOTO  OpraHa MpOBOIHT HHQ OpMHEpYE

DETHCTPANHEY OOpANICHHA B AVPHATE, ~ roCyJapcIBe!

BELIAET MOTPe0HILN TATOH H MEPeIacT [otpedurems TIOCENTEHER

DVEOEOTHT €T VIOTHOMOTEHHOTO MECTY iHIE

Opra=Ha. — T | orBer 0O OTK
(me Gomee 15 MHEHEVT)

DVEDBOIHTETE VINTHOMOIeHEOTD
OpTaHa OCVIIeCTRIZET
OIEAEOMTISHHE © [MOCTVIIHEITHMH
JORVMEHTIMH H HanpasTgeT

OTESTCTESHHOMY HCTIOMHHTETE.
(me Gomee 1 =waca)

!

OTBeTCTECHHBIH HOMOMTHHISTE VIOTHOMOISHHOIO OpraHa
NpOHIEOOHT IpHeM TpedveMEblX IOKVMEHIOE H IPOBOIHI
PETHCTPAIHED, OCVINECTEIZeT MOCTAHOEKY HA Vet
Oe3padoTHOIO OVIeM 33HECEHHA CEeISHHH B KapTOdIEY
MepCOHATEHOTD VIeTad (KOMIBIOTEpHAZ 0a3a JaHHEX), B
CTVMAe  BRIZETSHHA  HECOOTBEICTEHA  VCTAHOEISHHEDR!
TpeDOBAHEAM TOTOBHI MOTHEHPOBAHHEIH OTEST 00 OTH3le B
NpeIOCTARTCHHE VOIVIH H OepedacT PYEOBRO THI 21
VIIOTHOM O eHHOTO OpTaHa 1717 MoJIHHcaHHA.

(B Tevenn: 3 KATeHIAPHEIX THEH)

Il punoxeHE 4
K periaMeHTy rocyJapCTBEHHOU yCcIyTu
«Perucrtpanus u MNOCTAaHOBKA Ha

y4deT 0e3pab0THBIX TPAKIaH»

(komy aapecyercs)
JloBosinM 110 cBeAieHUS, 9TO Bam 0TKa3aHO B perucTpaiuy 1 MOCTAaHOBKE HA YYET B
KauecTBe 0e3pab0THOTO B CBSI3HU C

(YKa3aTh MpUYUHY OTKa3a)
HauanbHuk otaena

Y T Bep kX aeH

MOCTAHOBJICHHUECM akumMarTa
AKXapcKoOTo panoHa
oT 22 asrycta 2012 roga Ne 277



PerimamenT
roCyAapcTBEeHHOH yCiIyTH «OdopMiieHHE TOKyMEHTOB Ha HHBAIUIOB I
obecrieueHns MX CAHATOPHO-KYPOPTHEIM JIECICHHEM))

1. OcCHOBHEIE TIOHATHA

1. B nacrosimem Pernmamente «OdopmieHne JOKYMEHTOB Ha WHBAIUIOB IS
oOecriedeHUss HUX CaHATOPHO-KYpPOPTHBIM JieueHueM» (nainee - PerimameHr)
UCIOJNB3YHOTCH ClIenyIune NOHSTHUS:

1) moTpebutens (3asBUTENb) - (PU3MYECKHE NUIA: rpaxjaaHe PecmyOnuku
KazaxcraH, nHOCTpaHlbl U JUla 0€3 Ipa)KJaHCTBA, MOCTOSHHO MPOKUBAIOIIKUE HA
tepputopuu  Pecny6nuku  Kaszaxcran, sABisfmonMecs HHBAIMAAMH U
OJ€TbMHU-UHBAJIUITAMU,;

2) yIOJIHOMOYEHHBII OpraH - TOCyAapCTBEHHOE yupexaeHue «OTaen 3aHsIToCTy U
collMajbHBIX MporpamMm Axkapckoro paiiona CeBepo—Kazaxcranckoi o6nactiy.

2. OOmue moJIoXKEeHUs

2. l'ocynapcTBeHHas yciyra MpeqoCTaBisIeTCs] TOCYIapCTBEHHBIM YUPEXKICHUEM «
Otgen  3aHATOCTM M COUMAJIBHBIX NpOrpamMm  AKXapCKOro paioHa
CeBepo—Kazaxcranckoir obOmactu» (majsee — yIOJIHOMOYEHHBIA OpraH),
pacnonoxenHoro no azapecy: Ceepo-Kazaxcranckas o0nacTe, AKKapCKUil paiioH,
ceno Tammmk, ynuna [lenunnas, 13 a, aagpec anekTponHoiu moutsl: akzhar-social@
sko.kz, TenedoH 8-715-46-22-1-37, KaOuHeT No 4.

3. ®opma OKa3bIBAEMOM TI'OCYJAapCTBEHHOW YCIyTrH: HE aBTOMATHU3UPOBAHHAs.

CHocka. [IyHKT 3 B pelakuuu MOCTAaHOBJICHUS akMMaTa AKXapCKOro paiioHa
CeBepo-Kazaxcranckoit odmnactu ot 27.09.2012 N 320 (BBoaMTCS B ACHCTBHUE IO
MCTEYEHUU JNECATH KaJeHIApHBIX JHEW Mocie AHS ero NepBOoro OQUIMaTIbHOTO
ONyOnTUKOBAaAHMUS)

4. I'ocynapcTBeHHas yciyra IpeaocTaBisieTcsl HA OCHOBAaHUM MyHKTa 3 ctaThu 20
3akona Pecny6nuku Kazaxcran ot 13 ampens 2005 roga «O couuanbHOU 3aliuTe
uHBanmugoB B  Pecnyb6nmke Kaszaxcran», [IpaBunm  mpenocTaBieHUS
CaHATOPHO-KYPOPTHOI'O JICUCHUS] MHBAIUIAM U JETSIM-UHBAIUAaM, YTBEPKICHHBIX
nocranoBienneM [IpaButenbctBa Pecniyonuku Kazaxcran ot 20 uronst 2005 roma No
754, noctanoBnenneM lIpaBurennctBa PecnyOomuku Kazaxcran ot 07 anpens 2011
roga Ne 394 «O0 yTBepXkIEHUHM CTaHAAPTOB TI'OCYJAPCTBEHHBIX YCIYr B cdepe
COLIMAJIbHOM 3aIlMUTHI, OKa3bIBAEMBIX MECTHBIMH HCIOJHUTEIBHBIMU OpraHaMK.

5. TlonHas uHPoOpManusa O MOPAAKE OKa3aHUs rOCyAapCTBEHHON YCIYru W
HEOOXOOUMBIX  JIOKYMEHTaX  paclojlaraeTcsi Ha  HHTEpHEeT-pecypce



www.ozsp-azh.sko.kz cTeHmax ymoJIHOMOYEHHOTO oOpraHa, B OQUIIMATBHBIX
MCTOYHHKAX HHPOpPMAIHUH.
6. Pe3yapTaToM OKa3bIBa€MOW YCIYTH, KOTOPYIO MOTYYHT 3aBUTENb (IOTPEOUTEID
) sABAsAETCS yBeaomiJeHue o0 oQopMIIEHUM JOKYMEHTOB IS OOecneueHus
CaHATOPHO—KYPOPTHBIM JICYCHUEM, JTUOO MOTHBHPOBAHHBIM OTBET 00 OTKas3e B
npeaoCcTaBICHUU yCIyTHu Ha OyMaxHOM HOCHUTEIE.

7. T'ocynapcTBeHHas yciyra okas3bIlBaeTcs (PU3WUECKUM JIHUIAM: Tpa)kJaHaMm
Pecnybnuku Kaszaxcran, mHOCTpaHIlaM W JulaM 0e€3 TPa)KJaHCTBA, MOCTOSHHO
IPOYKUBAIOIIMM Ha Tepputopun Pecnyonmuku KazaxcraH, sBISIONIMECS HHBATUIAMU 1
JNEeTbMH-HUHBATUIAMU (Jaee - MoTPeOnTENN ).

3. TpeGoBaHHA K HOPAOKY OKa3aHWUA 'OCYAapPCTBEHHOH YCIIyTH.

8. Cpoxu oOKazaHUs TOCYJAAapCTBEHHOW  yCHIYTH:
1) cpoku okazaHus roCyIapCTBEHHOM yCIyrd ¢ MOMEHTA Cllayu NMoTpeduTeneM
HEOOXOAMMBIX JOKYMEHTOB, OMpEAeIeHHbIX B MyHKTe 11 HacTosmero Permamenta B
TEYEeHUe N€CsATH pabouux OTHEH;
2) MaKCUMAJIbHO JOIIYCTHUMOE BPEeMs 0>KHIAHMS O MOJYyYEeHHs TOCyAapCTBEHHOM
yCIYTHd, OKa3blBAEMOW Ha MECTE€ B JIeHb OOpallleHHs MOTpeOuTeNs, 3aBUCUT OT
KOJIMYECTBA YEJOBEK B Ouepeau U3 pacuera 15 MUHYT Ha OOCIyKMBaHUE OIHOTO
noTrTpeoOuUuTECN A ;

3) MakcHUMaJbHO JONYCTUMOE BpeMs OOCHy>XHUBaHUA MNOTpeOUTENs
rocyJapCTBEHHOM yCIyroi, OKa3pIBaEMOI Ha MecTe B J€Hb OOpamieHus - He oonee 15
M U H Yy T

['ocynapcTBeHHasd yciyra npeaocTtaBiasercss OecniaTHO.
9. B npenocraBneHny rocyJapCTBEHHON yCIYTH OTKA3bIBAETCS MO CIEAYIOIINM
OCHOBAQHHUSAM
1) Hanmuuue y moTpeOuTeNsl METUIIMHCKUX MPOTHUBOTIOKA3aHUN B 00€CIICUeHUH
CAaHAaTOPHO-KYPOPTHBIM JE€YEHUEM;
2) OTCYTCTBHE OJHOTO M3 TPEOYEMBIX JOKYMEHTOB JISl MPEJIOCTABICHUS JaHHOK
rOCyJJapCTBEHHOM YCIyTH, MPU BBISIBICHUU OMIMOOK B O(GOPMIICHHH JOKYMEHTOB;
3) HEIZOCTOBEPHOCTb NPEACTABICHHBIX CBEACHUH M JOKYMEHTOB.
OcHoBaHUU NJi1 MPUOCTAHOBJIEHUSI OKa3aHMsI TOCYJIapCTBEHHOW YCIyTH HE
U M € € T C 4
10. DTamnbl oka3zaHus TOCYIapCTBEHHOM YCIYyTH C MOMEHTA MOJTYUYEHHUS 3asiBJICHHS
OT MOTpeOUTENs sl MOJYy4YeHHUs! TOCYAapCTBEHHOM YCIyTH W A0 MOMEHTa BbLAauH
pe3yiabTarta OKa3aHU s rocyJapcTBEHHOM YCIyTHU:
1) moTpebuTens mojaeT 3asBJICHUE YCTAHOBJICHHOT'O OOpaslia U MEepeyYeHb
HEOOXOJIUMBIX JOKYMEHTOB Ha TMPEIOCTAaBJIECHUE TOCYJIapCTBEHHON yCIyru



OTBETCTBEHHOMY CIIEUAIIUCTY YIIOJIHOMOYEHHOTO oprasa;
2) OTBETCTBEHHBIN CHEIUAIHUCT YIOJHOMOUYEHHOI'O OpraHa MpOBOJUT PETUCTPALIMIO
3asBJICHUS B JKypHAJEe, NPUCBAMBACT BXOIAIIUM HOMEP Ha 3aABJICHUH, BBIIACT
NOTPEOUTEINIO TAJNIOH U MepeaaeT Ha paCCMOTPEHUE PYKOBOUTENIO YIIOTHOMOUYEHHOTO
O pr a H a ;
3) pyKoBOAUTEIh YMOJHOMOYEHHOTIO OpraHa Iociieé PacCMOTPEHHUs Hajlaraer
PE30JIOLMI0O HA 3asBJICHUHM W HAIPABIAET JOKYMEHTHI TJIABHOMY CIIELUAIIUCTY;
4) rnaBHBIN CIEUUATUCT YIIOJHOMOYEHHOTO OpPraHa OCYIIECTBIIET PACCMOTPEHUE
JOKYMEHTOB, OCYIIECTBIISET IPOBEPKY MOJHOTHI JJOKYMEHTOB Ha OIPEIEIEHUE IIpaBa
IIOJIy4aTelisd yCIYyTd Ha IPEJOCTaBICHUE NOCYNAPCTBEHHOU YCIIYT'M, BBOJAUT JaHHbBIC
noTpeOuTens B 3JEKTPOHHYIO 0a3y NaHHBIX, MOATOTABIMBAET YBEIOMJIEHUE JIHOO
oopMiIieT MOTMBHPOBAHHBIK OTBET 00 OTKa3e W HaIMpaBIAET PYyKOBOIUTEIIO
YIIOJIHOMOYEHHOTO opraHa NE: NMOANUCAHUS,
5) pyKOBOJIHUTENb YIOJHOMOYEHHOI'O OpraHa IMOJIUCHIBAET YBEIOMJIEHUE O
MIOCTAaHOBKE MOTPEOUTENS Ha yUeT Ha MPEeIOCTaBIEHNE TOCYIapCTBEHHON YCIYTH WU
MOTHUBHUPOBAHHBIA OTBET 00 OTKa3e M HAMNPABISIET OTBETCTBEHHOMY CHEIUATUCTY
YyOOJIHOMOUYEHHOTO oprasna;
6) OTBETCTBEHHBIN CHEUHUAIHUCT YMOJHOMOYEHHOTO OpraHa PEerucTpupyer
pe3yNnbTaT OKa3aHUs TOCYNAapCTBEHHOM yCIyTH B JKypHaje U BBIIAET MOTPEOUTENIO
yBEJAOMJIEHHE O IIOCTaHOBKE NOTpeOUTEeNss Ha Yy4YeT Ha MpeaocTaBlIeHUE
rOCy/IapCTBEHHOM YCIYTH MO0 MOTHUBHPOBAHHBINA OTBET 00 OTKas3e.

4. Onmcaane OOpAAKA JeHCTBHIA (B3aUMOICHCTBHA) B MPONECCe OKA3aHUA
roCyapCTBCHHOM yCIIyTH

11. Jlns mojmydeHus TOCYJapCTBEHHON YCIYyrd MOTPEOUTENb MPEACTaBISCT
CleAyHUHe JOKYMEHTBHI :
1) 3asBlIeHHE YCTaHOBJIEHHOTO 00pa3lia ¢ YKa3aHUEM PEKBU3UTOB JOKYMEHTA,
YAOCTOBEPAIOUIETO JIMYHOCTh, HOMEpP COLUAIBHOTO WHAMBUIYAJIbHOrO Koja (mpu
HAJIUYUU UHJUBUYaJIbHBIN UJICHTU(DUKATUOHHBIN HOMED);
2) Komusi JOKYMEHTa, YIOCTOBEPSIOUIETO JHUYHOCTh MOTPEOUTENS;
3) nns AeTeii-uHBAIUAOB - KOMUSI CBUIETEIHCTBA O POXKIECHUU peOCHKA U KOIHUS
JOKYMEHTa, YJOCTOBEPSIOIIETO JHUYHOCTh €ro 3aKOHHOTO IMpEeJCTaBUTENS;
4) Komusi CaHATOPHO-KYPOPTHOM KapThl, BBAAHHOW OpraHH3aluei
31pPaBOOXpPaHEHHUH;
5) HOKYMEHT, NOATBEPKIAOIIUNA PETUCTPALMIO MO MOCTOSHHOMY MECTY
KUTEIbCTBA (aJpecHas clpaBKa JUOO CIpaBKa CEIbCKUX W/UIW ayJIbHBIX aKUMOB);
6) KOMMU BBIMIMCKYU U3 CIPABKU 00 MHBATUAHOCTH U BBIITUCKHU U3 UHAUBUYyaTbHOMN
nNpoTrpaMMBl peadunuTanuu MHBAlUA;



7) ipu ogaye 3asBJICHUS IPYTUM JIMIIOM C MHUCbMEHHOTO COTJIACUSl MHBAJIHIA -
KOTIH IO JOKYMEHTA, YyIOCTOBEPSAIOLIETO €ro JUYHOCTD.
JIOKyMEHTBI IPEACTABISAIOTCSA B MOJJIMHHUKAX U KOMUAX ISl CBEPKH, TTOCJIE YETO
NOJJIMHHUKHU JTOKYMEHTOB BO3BpAaIlarOTCs NOTpeOUTENIO.
[Tocne cnaum Bcex HEOOXOAMMBIX TOKYMEHTOB MOTPEOUTEINIO BBIAACTCS TAJIOH C
yKa3aHUEM JaThl PErUCTPALMU U TIOTYUYEeHUs TOTPEOUTENIEM rOCy 1IapCTBEHHOMN YCIIyTH,
bamunuu u WHUIUATOB auia, MPUHSABIIETO JOKYMEHTHI.
I'padpuxk pabGoTsl yHNOJIHOMOYEHHOTO  OpraHa:
exenneBHo ¢ 9.00 yaco 10 18.00 yacos, ¢ o0eneHHbIM niepepbiBoM ¢ 13-00 go 14-
00 dacoB, kpoMme BBIXOAHBIX (Cy00OOTa, BOCKpECEHbE) M TPa3THUYHBIX JTHEH.
12. B nponiecce okazaHusi rOCyJapCTBEHHOW YCIyTH 3aJ€iCTBOBAHBI CICAYIOIINE
CTPYKTYpHO-(pYHKIIMOHATbHBIC €AUHULBI (manee - COE):
1) pykoBOAHMTENb  YINOJHOMOYEHHOTO  OpTraHa;
2) OTBETCTBEHHBIM CHEUUATUCT YMNOJIHOMOYEHHOTO OpTraHa
3) TrnaBHBIM CHELUAJUCT YHNOJHOMOUYEHHOTO OpTraHa.
13. TexkcToBO€ TaONIMYHOE OMUCAHUE MOCIEI0BATEIBHOCTU MPOCTHIX JAEUCTBUH (
npouenyp, pynkiuii, onepanuii) kaxaon COE ¢ ykazanueMm cpoka BBIOTHEHHUS
KaXJOTO JEWCTBUS IPUBEICHO B NpuiokeHUMHM | k Hacrosmemy Permamenty.
14. Cxema, oTpaxkaroiiasi B3auMOCBSI3b MEX/1y JJOTHUECKOU MOCIIeI0BATEIIbHOCTHIO
aIMUHUCTPATUBHBIX JICUCTBUI B MPOLIECCE OKa3aHUs rocyaapcTBeHHo# yciayru u COE
, IPUBEJICHA B MPUJIOKEHUU 2 K HacTosAlleMy PernmaMenry.

5. OTBETCTBEHHOCTH AOJDKHOCTHBIX JIUII, OKA3BIBAIONIHX I'OCYIapCTBEHHBIE
yeuyra

15. OTBETCTBEHHBIMU JIMIIAMU 32 OKa3aHUE TOCYJIAPCTBEHHON YCIYTH SIBIISIIOTCS
PYKOBOJMTENb U JIOJKHOCTHBIE JIMIIA YIOJHOMOYEHHOTO OpraHa, y4acTBYIOIUE B
OKa3aHUM TOCYJAAapCTBEHHON yciuyru (nanee -  JOJKHOCTHBIE — JIMIA).

JIOJDKHOCTHBIE JIMIA HECYT OTBETCTBEHHOCTH 3a Ka4eCTBO M d(PGHEKTUBHOCTH
OKa3aHMUsl TOCYIApCTBEHHON YCIYyrH, a TAaKXK€ 3a NMPUHUMAEMbIE MMHU PEUICHUS U
nenctBust (0e37eHCTBUS) B XOJ€ OKa3aHUsl TOCYJapCTBEHHOW YCIIYTH, 32 pean3allnio
OKa3aHHUsl TOCYJapCTBEHHOW YCIyrd B YCTAaHOBJEHHBIE CPOKM B MOPSIKE,
IpeayCMOTPEHHOM 3aKOHOJATENbCTBOM Pecny6nuku KaszaxcraH.

16. B cinyyasix Hecoriacus ¢ pe3yJbTaTaMu OKa3aHHOW TOCyJapCTBEHHOUN yCIyru
NOTPEOUTEh UMEET MPABO OOPATUTHCA B CYyJl B YCTAHOBJIEHHOM 3aKOHOJIaTE€IIbCTBOM
o o p s O K €

17. Tlorpebutento, 0OpaTUBIIEMYCSl ¢ TUCbMEHHOU 7KaI000M, BBIAAETCS TAJIOH C
yKa3aHHEM JaThl U1 BPEMEHH MOJIyYEHHUs OTBETA HA MOJAHHYIO KAJI00y, KOHTAKTHBIE
JAHHBIE TOJPKHOCTHBIX JIUII, Y KOTOPBIX MOKHO y3HATh O XOJ/I€ PACCMOTPEHHUS KaTOOBI.



Il punoxeHnue 1

K Pernamenty roOCy1apCTBEHHOM yCIYyTH
«Odpopmnenmue JOKYMEHTOB Ha
MHBAJUJO0B JUI S obecnmedyeHus U X

CaHATOPHO-KYPOPTHBIM JICHEHHEM

Ommcanme

MOCJICAOBATEIILHOCTH M B3aMMOACHCTBHE a{MIHICTPATUBHEBIX ACHCTBHH (
npouexyp) Tabmma 1. Omucarue pevicrBuiit COE

JleWicTBHsI OCHOBHOTO Tpoliecca (X0a, oToka pador), Ha 1 3asBuTeNs

Ne NEeHUCTBHUSI | ) 3
(xona, motoka padoT)
OTBETCTBEHHBIHI PykoBonurtens .
['maBHBI yIIOIHOMOYEHHOTO
Haunmenosanue COE COeuMualucT YIIOJIJHOMOYEHHOT O
oprana
YIOJHOMOYEHHOTO OpTaHa  OpraHa P
PaccmoTpenne IOKyMEHTOB,
. Paccmorpenue
HaunmenoBanue e CTBUS OCYIIIECTBJIEHUE MPOBEPKHU
IIpuem, peructpamms JOKYMEHTOB |
(mpotecca, npoueayphl, MOJIHOTHI ~ JIOKYMEHTOB,
JIOKYMEHTOB,  BbIJauda HaJlOKEHHE
OTEepamum) )44 HX MOJATOTOBKA YBEJOMJEHUS
TaJIoHa MOTPEOUTEITIO pe3oNIlonuu  Ha
OITHCaHueE mub0  MOTHBUPOBAHHOTO
3asIBJICHUH
oTBeTa 00 OTKa3e
dopma 3aBeplUICHUSA
P P HanpaBnenue
(naHHEBIC, Hanpasnenune pesynbrara
HampaBieHnue JOKYMEHTOB OTBETCTBEHHO N
JOKYMECHT, OKa3aHUs TOCYAapCTBEHHOU
st paccMOTpeHust My cImemnua
OpraHU3aIUOHHO- YCIYTH PYKOBOIHUTEIIO IS
PYKOBOJUTENIO JTUCTY nas
pacmopAauTeNsHOE TOAITMCAHMS
HCITOJTHCHHUS
perieHue)

CpOoKH UCTIOTHEHUS

Howmep cnenytrouiero neicrBus

Ne IEeNCTBUSL (xona, 5 6
MOTOKa paboT)
PykoBonurens OTBETCTBEHHBI CNENUATUCT YHOJIHOMOUYEHHOTO
Hanmenoranne COE
YIOJTHOMOYEHHOTO OpraHa  Oprasa
[ToanuceiBaeT yBegoMIIEHHE
HaumeHnoBaHnue JEUCTBUSL UJIM  MOTUBUPOBAHHBIN
Peructpupyer B JKypHaje pe3ynbTaT OKa3aHHA
(mpomecca, Mpouenypsl, OTBET 00 OTKaze U .
roCyJapCTBEHHOH YCIIyTW U BBIAAET YBEJOMIICHUE
omnepamnun) u UX HallpaBIsET .
100 MOTHBHUPOBAHHBIN OTBET 00 OTKa3e MOTPEOUTEIIO
OTIMCaHue OTBETCTBEHHOMY
YIIOJIHOMOYEHHOTO OpraHa
dopmMma 3aBEpIICHHUS

(taHHEBIC,
JOKYMEHT,
OpraHM3amuoOHHO-
pacnopsauTeIbHOe
pernieHue)

B TeueHue 1 pabouero mHS

2

JleficTBHsI OCHOBHOTO Tporiecca (X0/a, MoToKa padbor)

[Tognucanue noxkymeHTa

B TeueHune 1 yaca

3

Bsinaua pesyinbraTta

B TeyeHHUe 9 pabounx aHEH

4



CpOoKu UCTIOTHEHUS

Howmep crenyromero neitctust 6

B TeueHue 1 gaca

He Oonee 15 MunyT

Tabima 2. BapuanTs! ncnoinbs3oBaaua. OCHOBHOM mponecc

OTBETCTBEHHBIH CIIELAAINCT

YHOJIHOMOYEHHOTO OpraHa

Jetictue 1.

[IpoBOAUT perucTpamnuio 3asBICHUS B

JKypHalle, IPUCBANBACT BXOIAIIUI HOMED
Ha 3asBIICHUE, BBIJACT MOTPEOUTEIIO

TaJOH M MepelaeT Ha PacCMOTPEHHUE

PYKOBOJIUTEIIO YIIOMTHOMOYEHHOTO OpraHa

JlewcTBue 5.

Peructpupyer pe3ymnpTaT OKa3zaHHA
TOCYJapCTBEHHOW YCIyTHU B JKypHaJIEe H
BBIIACT MOTPECOUTENIO YBEIOMIICHUE O
MOCTAHOBKE MOTPEOUTENII HAa Yy4YeT Ha
MpEJOCTaBICHUE TOCYyAapCTBEHHOM

yCITyTH

PykoBoaurens
YIOJIHOMOYEHHOTO OpraHa

HetictBue 2.

IToce paccMOTpeHHs Haaraet
PE30JIIOIMI0O W HAIMpaBIIsICT
JIOKYMEHTBI
CIICIMATINCTY JTST UCTIOJTHCHHUSI

OTBCTCTBCHHOMY

Heiicteue 4. IloanuceiBaer
YBEJIOMJIEHUE O TMOCTaHOBKE
moTpeOuTenss Ha YydYeT Ha
MpeIoCTaBICHUE

TOCYIapCTBEHHONH YCIyTH U
HampaBJIsIET OTBETCTBEHHOMY

CIICUAINCTY YIIOJITHOMOYECHHOT'O

oprana

OTBETCTBEHHBIN CIIEIMAIUCT

YHOJIHOMOYEHHOTO OpraHa

HeiictBue 3.
OcymiecTBias€T  pacCMOTpPEHHE
JOKYMEHTOB,  OCYIIECTBISET

MIPOBEPKY MOJHOTHI JOKYMEHTOB Ha
OnpeAeseHUuEe IpaBa IOJIy4yaTens
yCIYTH NIpEeAOCTAaBIEHUE
rocyJ1apCTBEHHOM YCIIyTH,
MOJArOTaBIMBAET YBEIOMJICHUE U
HaIpaBiseT PYKOBOAUTEIIO
YIIOJHOMOYEHHOTO OpraHa Jisd

Ha

OAITUCaHUA

tTabmua 3. BapuaHTE HCHOJIE30BaHUA. ATFTEpPHATHBHBIN ITPOLIECC

OTBETCTBEHHBIH
YHOJIHOMOYEHHOTO OpTaHa

CcrneuruajaIucT

Jetictue 1.

[IpoBoguT perucrpamuio 3asBICHUS B

XKypHaJe, IPICBaNBaeT BXOMIIINN HOMED
Ha 3asiBJICHUE, BBIJACT NOTPEOUTEIIO

TaJlOH M TepeJaeT Ha paccMOTpeHHe

PYKOBOJUTEIIO YIOJTHOMOYEHHOT'O OpraHa

JleticTBue 5.

Peructpupyer pesynbTaT OKa3zaHHS
TOCYAApCTBEHHOW YCIyTH B XypHalle U
BBIIaET MOTPEOUTENI0 MOTHBUPOBAHHBIN
OTBET 00 OTKa3e

Il punoxeHnue
K Pernamenty
«Obopmnenue

PykoBoaurens
YIIOJTHOMOYEHHOTO OpraHa

JHeticTBue 2.

ITocne paccMoTpeHus Hajaraer
pPE30JIOLUI0 U  HampaBIsIET

JIOKyMEHTBl OTBETCTBCHHOMY

CHETHATHCTY IS NCTIOTHEHHS

Heiicteue 4. I[loanuceiBaet
MOTHBHPOBAaHHEI OTBET 00
OTKa3e W  HampaBigeT
OTBETCTBEHHOMY CIEIIUATIUCTY
YIOJHOMOYEHHOT'O OpraHa

rOCyJIapCTBEHHOM
JOKYMEHTORB

OTBETCTBEHHLIN
YHOJIHOMOYEHHOTO OpTaHa

CIienrualucT

JleticTBue 3.
OcymiecTBiseT
JIOKYMEHTOB,
MPOBEPKY IOIHOTHI JOKYMEHTOB Ha
ompenecHHe TpaBa IOJydYaTens
yCcIyru MPEIOCTABICHUE
roCyIapCTBEHHOM
odopMIIIET MOTUBHUPOBAHHBII OTBET
00 HaImpaBisgeT
PYKOBOJIUTEIIIO YIIOJTHOMOYEHHOTO

paccMoTpeHue
OCyLIECTBJISET

Ha
yciayra, W
OTKaze o

OpraHa [Jist moATIUCaHus

2
yCIyTH
Ha



MHBAJIUJ0B JUIL A
CaHATOPHO-KYPOPTHBIM JICHEHUEM

Cxema,

obecneyeHUud U X

OoTpaxxaromasi B3anMOCBA3b MCXIY JIOTHIECKOMH ITOCIIE€A0BATEIFHOCTHIO

aJMUHNCTPATHBHBIX ICHCTBHM

O TEeTCTESHHLI CHEIMATHCT

IlotpetuTeas

VIIOIHOMOYEHHOI 0 Oprasa <
IPOBOJIHT PETHCTPALHED 2aABICHHA
E JVDHAIE, IPHCBAHEAST EX0IAMMIA

HOMEp Ha 3adBJIeHHE, BRIJaeT
[NOTPeOHTEMD TAI0OH H IepeJaeT Ha
pPacCMOTPEHHE PVKOEOIHTEID

VIOTHOMOYEHHOI O OPrasa

(B Tewenne 1 padodero aHA)

;

PvKoBOIHTEN: VIIOTHOMOYEHHOI O
OpraHa mocie paccMOTPEeHHA
HAJATaeT Pe30IHOIHE Ha 3aABIeHHH
H HANPaRIgeT JOKVMEHTEL
rAABHOMYV CIENHATHCTY
(& Tegenue 1 Zaca)

!

F 9

(O TESTCTE eHHEBIA CIISIHATHCT
VIIOTHOMOYEHHOIO Oprada perHCcTpHpVeT
Pe3VILTAT OKAZaHHA TOCYIApCTESHHOH
VCAVIH B AEVPHATIE H BEJAeT TOTPE0H TEED
VEEIOMISHHE 0 MOCTAHOBKE MOTPeduTend
Ha V9eT Ha IpeJoCTaBIeHHe
TOCVIApPCTEEHHON VCIVIH o0
MOTHEHMPOBAHHEIN OTEET 00 OTKaze

(me domee 13 MmEYVT)

] 7apHEIA CHeUHAHCT VIIOIHOMOYIEHHOT O
OpPTaHa OCVINECTBIAST PACCMOTPEeHHE
JOKVMEHTOE, OCVINECTEIAST IPOEEPEY
IIOTHOTEl JOKVMEHTOE Ha OIpeJeIcHHe
Mpaga moIvVHaTeId VOIVIH Ha
IIpeJOCTaRIeHHE TOCVIapCTE eHHOH
VCIVIH, BEOJHT JaHHBIE IOTPEOHTENA B
IEKTPOHHVEO 023V JaHHEBIX H
IOITOTABHEAEST VESIOMISHHE THOO
oopiIAeT MOTHEHPOBAHHEIH OTEET 00
OTKA2¢ H HANPABIAeT PVKOEOJHTETED
VIIOTHOMOYEHHOrO opraga 1714
Mo JImHCaHHA
(2 Tegenue 9 padounx gued)

Y T Bep kX aeH
NOCTAHOBIEHHEM

PvkoroguTens
VIIOMHOMOYEHHOr 0 Opraga
IOJNHCLEAET VEEIOMIEHHE O
[IOCTAHOBKE MOTPE0OHTETd Ha
VHeT Ha IpeJoCcTaEISHHe
TOCVIAPCTEEHHOR VCIVIH HIH
MOTHEHPOBAHHEIH OTEST 00
OTKA2e M HATPaBIdeT
OTBETCTESHHOMY CIHEUHATHCTY
VIIOIHOMOYEHHOIO OpraHa;
(B Tegenne | waca)

aKumMarTa



AKXapcKoOToO panoHa
oT 22 asrycta 2012 roga Ne 277

PernmaMeHT rocyapCTBEHHOM yCIyrd «Perucrpanus 1 ydeT rpakiaH,
IIOCTPaJaBIINX BCIEACTBHE ANCPHBIX ACIBITaHM Ha CeMUIIaIaTHHCKOM
HCIIBITATEIFHOM SICPHOM IO OHE)»

1. OCHOBHEBIE TIOHATHA

1. OmnpeneneHue UCHOJb3yeMbIX TEPMUHOB U abOpeBUaTyp:
1) paGounii opran crnenuagsbHOW KOMUCCHH - TOCYJAPCTBEHHOE YUPEKICHUE «
Otgen 3aHSATOCTH M COUMANBHBIX MNporpaMM  AKXapCKOro paioHa
CeBepo-KazaxcrtaHckol obmacTuy;
2) creruaabHasi KOMUCCHS - KOMUCCHSI, CO3/laBaeMasi TIOCTAaHOBJICHHMEM aKuMaTa
AKKapcKoro pailoHa Jijisi peTUCTpallUM U y4yeTa rpaxjaH, MoCTPaJaBIINX BCIEICTBUE
SIICPHBIX UCTIBITaHUN Ha CeMUIaJaTUHCKOM HMCIBITATEILHOM SACPHOM ITOJUTOHE, U
BHIJAaYHU UM YyIOCTOBEpPEHUN;
3) MakeT ziena - MakeT JIMYHOTO JieNla TpaKJJaHNHA Ha MOJy4YeHUE KOMIICHCAIUH,
BKJIIOUAOIIUN B ceOs: 3asiBJICHUE, JOKYMEHTBI, YJIOCTOBEPSIONINE JTUIYHOCTh, MECTO
KUTEJIBCTBA; cOeperaTebHas KHIKKA WK JJOTOBOP C YIOJTHOMOUYEHHOMN OpraHu3anuen
10 BBIJJaYe KOMIIGHCAIIMU;, JOKYMEHTHI, IOJTBepKaaromue (akT H TMEPUOI
npoxuBaHus (paOoThl, BOMHCKON cIyXObl) Ha TeppuTopun CeMHUIIaJTaTHHCKOTO
WCTBITATENIBHOTO SIIEPHOTO MOJIMToHa B nepuojasl ¢ 1949 mo 1965, ¢ 1966 no 1990
r o 1O B
4) cTpYKTYpHO—(YHKIIMOHAIBHBIE €IUHHIIBI — 3TO OTBETCTBEHHBIC JIUIIA
YIOJIHOMOYEHHBIX OPTraHOB, CTPYKTYPHBIE MOAPA3CICHUS TOCY1apCTBEHHBIX OPraHoB,

rocyJapCTBEHHBIC OpPraHbl, HHPOPMAIIMOHHBIE CUCTEMBI WJI WX TIOJICUCTEMHI (J1aee —
C®E).

2. OOmue moJIoOXKEHUS

2. lN'ocynapcTBeHHasi yciiyra OKa3bIBa€TCsl TOCYAapPCTBEHHBIM YUPEKICHUEM «
Otpen 3aHATOCTM MW COLMAJBHBIX HOporpamMm  AKXapCKoro paioHa
Cesepo-Kazaxcranckoit o0nactu» (nanee — pabouuii opras crenuaibHOW KOMUCCUN),
a Takxke uepe3 Axkapckuih paloHHbId oTaen dunuana pecnyO0IMKaHCKOTO
rocynapcTBeHHoro npennpuatus «lleHTp oOcnyXuBaHUS HaceJlEeHHs» IO
CeBepo-Kazaxcranckoilt ob6nactu (nanee — LleHTp) mo MecTy HNpOKUBAaHUSA
NOTpeOUTENs MO aJpecy COINIACHO MpUIOXKeHUsM 1, 2 k HacTosdumeMy Permamenry.

3. ®opMa OKa3pIBA€MOM TOCYJIapCTBEHHOUN YCIIYyTd: HE aBTOMATU3UPOBAHHASA.



4. T'ocynapcTBeHHasl ycliyra MpeaocTaBiIsieTCsl Ha OCHOBaHUU cTaThu 11 3akoHa
Pecnybnuku Kazaxcran ot 18 gekabpst 1992 rona «O coumanbHOM 3aiuTe Tpak/iaH,
NOCTPaJaBUIUX BCJIEACTBUE SAAEPHBIX HcHbITaHUKM Ha CeMHNAIaTUHCKOM
UCIIBITATEILHOM TOJUTOHE (J1anee - 3akoH) U riaBbl 2 [IpaBuil perucrpaiuu rpaxiaaH
, TOCTpajaBIIMX BCIEACTBUE SACPHBIX HCHbITaHUK Ha CeMHNATIaTHHCKOM
UCMBITATEILHOM  SIIEPHOM  TOJUIOHE, BBIILUIATHI MM  €IMHOBPEMEHHOMU
roCyJapCTBEHHOM JICHEKHOW KOMIIEHCAIIMU, YTBEPKJICHHBIX MOCTAHOBJICHUEM
[IpaButennctBa Pecny6nuka Kazaxcran ot 20 despans 2006 roma Ne 110,
noctaHoByienreM [IpaBurenbctBa Pecnyonuku Kazaxcran ot 7 anpesnst 2011 roma Ne
394 «O6 yTBepXKIEHUU CTaHAAPTOB TOCYJAPCTBEHHBIX YCIYT B cepe coruanbHOM
3aIlUTHI, OKa3bIBa€MbIX MECTHBIMU HCTIOJIHUTEIbHBIMU opraHamm.

5. [lonnas mHOpManus O MOPSIKE OKa3aHWUs TOCYAapCTBEHHON YCIYrd U
HEOOXOAMMBIX JOKYMEHTaX pacroJiaraercsi Ha MHTEpHET-pecypce pabodero opraHa
crieruanbHOM Komuccuu: www.ozsp-azh.sko.kz Ha crenmax pabGouero oprana
crenranbHOM Komuccuu, lleHTpa, B OQUIIMANBbHBIX HCTOYHHMKAX HHPOPMAIUU.

6. Pe3ybTaToM OKa3bIBa€MOIl yCIYTH, KOTOPYIO MOJIYYUT NOTPEOUTEND, IBISETCS
yBEJOMJICHHE O MPUHSATUU PEUICHUS O PETUCTpalluu U yuyeTe rpaxkaan PecmyOiuku
Kazaxcran, mocTpaigaBuinx BCIEICTBUE SACPHBIX HUCTBbITaHUN Ha CeMHUNalaTHHCKOM
UCTIBITATEIILHOM SIJICPHOM TIOJIUTOHE (J1ajiee — yBEJOMIICHHUE), TM00 MOTHBHUPOBAHHBIHN
OTBET 00 OTKa3€ B MPEIOCTaBICHUHU TOCYAAPCTBEHHON YCIYTH HA OYMa>KHOM HOCHUTEIIEe

7. TocynapcTBeHHasi yciayra okasbpiBaeTcsi (pU3MYecKuM Julam (jpanee -
noTrTpeOuUTEeNANn):

rpak/iaHaM MPO>KUBABIINM, PAOOTABIINM WM MPOXOJAUBIIUM CIYkO0Yy (B TOM
YUCJe CPOYHYIO) HA TEPPUTOPUSLX, MOABEPIIIMXCS 3arPSA3HEHUIO PATUOAKTUBHBIMHU
BEILIECTBAMU B MEPUOJ] MTPOBEJACHUS BO3AYIIHBIX U HA3€MHBIX SIIEPHBIX B3pbIBOB (1949
-1 9635 r OO Bl ) ;

rpaxkjaHaM IMPOXKUBABIIUM, PAa0OTABIIMM WJIM MPOXOAUBIIUM CIyxkO0y (B TOM
YHCJIe CPOYHYIO) HAa 3TUX TEPPUTOPUSX B MEPUOJ MPOBEIACHUS MOA3EMHBIX SIIEPHBIX
B3PBIBOB c 1966 1Y) 1990 rOJIbl;

rpak/iaHaM MPO>KUBABIINM, PAOOTABIINM WM MPOXOJAUBIIUM CIIykO0Yy (B TOM
YHUCJIe CPOUHYIO) HA TEPPUTOPHUU C JIBIOTHBIM COLIMATIbHO-9KOHOMUYECKUM CTaTyCOM C
1949 m o 1990 ron,;

JETSIM JIMI], YKa3aHHBIX BO BTOPOM U TPeTheM ab3aiax HACTOSIIErO MyHKTAa,
NPU3HAHHBIM WHBAIUIAMU WM HMMEIOMHUM 3a00JIeBaHUs, TIPU YCTAHOBJICHUU
OPUYUHHOMN CBSA3U MEXKIY UX COCTOSTHUEM 3/10pPOBbsS M (PaKTOM MPEOBIBAHUS OJTHOTO U3
poAUTENEH Ha YKAa3aHHBIX B 3aKOHE 30HaX.



3. TpeGoBaHM K MOPAIKY OKa3aHWUA TOCYAapCTBEHHOH YCIIyTH

8. Jlimsg mosiyyeHusl rocyIapCTBEHHOM YCIyrdM MOTPEOUTENb MPEAOCTaBISET:
1) 3asBIeHUE  YyCTaHOBIEHHOTO oOpa3sma;
2)  JOKYMEHT, YJAOCTOBEpPSAUMUNA  JTUYHOCTH;
3) IOKYMEHT, MOJATBEPXKAAIOUIMNA PErucTpanuio MO0 MECTY XHUTEJIbCTBA;
4) cBUIETENHCTBO HAJIOTOIIATENbIINKA (2 MPU HAJUYUU UHAUBUIYATbHBIN
UACHTU(DHUKALUOHHBIHU HOMED);
5) BpeMEHHOE CBUIETENBCTBO O MPUCBOCHUU COLIMATIBHOTO HHIUBUAYAIBHOIO KOJa
(a2 mnOpu HaIMYMM  UHIAUBUAYAJbHBIM  MIECHTHU(OUKALMOHHBIA  HOMED);
6) cOeperarenabHasi KHUKKA WK JOTOBOP € YIIOJIHOMOYEHHON OpraHu3aiueu mo
Bbhlgaye KOMOEHCAUHUU;
7) NOKyMEHTBI, IOATBEpKAatolne (GakT U Mepuo] NpoKUBaHUS Ha TEPPUTOPUU
CeMHUNIaTaTUHCKOTO MCHOBITATEIBHOTO MOJUTOHA B niepuobl ¢ 1949 o 1965 roasl, ¢
1966 no 1990 ronp! (apXxuBHBIE CIIPABKH, CIIPABKU CEIBCKHUX, TOCEIKOBBIX (ayJIbHBIX)
CoBETOB HApOJHBIX JEMYyTaTOB, KUJIUIIHO-IKCILUIYaTal[MOHHBIX YINPaBICHUH,
JIOMOYIIpaBIICHUH, aKUMOB MOCENKa, ayja (cena), ayJabHOro (CEIbCKOTO) OKpyra,
KOOIIEpaTUBOB COOCTBEHHUKOB KBApPTHUP; TPYAOBAsl KHUXKKA; TUIJIOM 00 OKOHYAaHUU
y4eOHOr0o 3aBEJCHUS; BOCHHBIM OWJIET; CBHAETENBCTBO O POXKICHUHU; aTTECTaT O
cpeaHeM o0Opa3oBaHHUM; CBUJETEIBCTBO 00 OKOHYAHMM OCHOBHOW IIKOJIBI;
yI0CTOBEPEHHE, OITBEPKAAIOIIEE TPABO HA JBIOThI OCTpaJaBUIeMy(€ii) BCIEICTBUE
AIepHbIX UcHbITaHUd Ha CeMHNalaTUHCKOM HCHBITAaTENbHOM SIAEPHOM IOJUTOHE,
BBITAHHOE B YCTAHOBJIEHHOM 3aKOHOM nopsake).
Ecnu apxuBHBIE M MHBIE JOKYMEHTHI HE COXPAHWIUCh — PELIEHUE cyJa 00
YCTaHOBJICHUM IOPUAMYECKOrOo (akTa W Iepuoia IPOKHUBaHUS HAa TEPPUTOPHH,
NOJABEpTIIEHCS BO3JENCTBUIO ANEPHBIX UCIBITAHUU.
JIOKYMEHTBI IPEACTABIISIIOTCS B OJUIMHHUKAX M KOMUAX JJIsl CBEPKH, I1OCIIE YEro
NOAJUHHUKHU JOKYMEHTOB BO3BPALIAIOTCS NOTPEOUTEIIO.
B cnyuae HEBO3MOXKHOCTH JINYHOTO OOPAILEHUS OJTHOTO U3 POJIUTENEH, ONIEKYHOB
WIM TONEYUTEIEH C 3asBJIEHUEM O HAa3HAYEHUU MOCOOUU POIUTENH, ONEKYHbl WIH
NOMEYUTEIN BIPABE YIMOJIHOMOYMTH APYTHX JHUI[ HAa OOpalieHUE C 3asBICHUEM O
Ha3HAYEHUHM MOCOOWU HAa OCHOBAHMM JIOBEPEHHOCTH, BBIJAHHOW B YCTAHOBJIEHHOM
oo p s A K €
9. B pabouem opraHe crnenuanbHON KOMUCCUU (POPMBI 3asBJIICHUN pa3MelaloTcs
Ha CIEIUAIbHON CTOWKE B 3aje OXUJaHUs, JUOO Y COTPYIHUKA, MPUHUMAIOIIETO
1 O KY M €HT B
B Lentpe dhopmbl 3asBlIeHUI pa3MeNIalOTCs HA CIELHANIbHON CTOMKE B 3aie
O X MW J a HHU A
10. Heobxoaumblie 151 TOTy4YEeHHS TOCYIapCTBEHHOM YCIIYTH 3aMl0JIHEHHAs! (hopMa



3asBJICHUS] W JIpyrUe JOKYMEHTBI CHAIOTCS CIEIMalUCTy paboyero opraHa
crenuaIbHOM KOMHUCCHH, IOPUINYECKUI afipec, TenedoH yKa3aHbl B MPUIOKEHUU 1 K
HAacCcTOAWEMY Pernamenty.

CBenenus o HoMepe KaOWHETa crenuanucra pabouero opraHa crelnuaibHOU
KOMHUCCHH PACIIOJIOKEHBI Ha CTEHJE pado4yero opraHa crenuaibHOM KOMUCCHH, TIE
pasMeimieHa wuH@oOpManMs 1O MPEJOCTABICHUIO TOCYJApPCTBEHHOW  yCIyTH.

[Ipy okazaHuu rocygapcTBeHHOU yciyru yepe3 LleHTp mpueM JOKYMEHTOB
OCYIIIECTBIIIETCS TIOCPEJICTBOM «OKOH», Ha KOTOPBIX pa3merniaeTcss uHdopmanus o
peIHa3HAYeHUH U BBIMOIHAEMBIX (DYHKIUSAX «OKOH», a TAKXKE yKa3bIBaeTCs (haMuius,
ums, OTUYECTBO u JNOJ)KHOCTH UHCIEKTOpa [MenTpa.

11. Ilocne cnauu Bcex HEOOXOAUMBIX TOKYMEHTOB B YIIOJHOMOYEHHOM OpraHe
NOTPEOUTENIO BBIIAETCS TAJIOH C yKa3aHUEM JaThl PETHCTPAlUM WU TOJYy4YEHUS
noTpeOuTeIeM IroCy1apCTBEHHON YCIyTH, (aMUIIMK UHUIMATIOB JHUIA, IPUHSBILIETO
nokyMeHTsl. B IleHTpe pacnucka O mpueMe COOTBETCTBYIOLIUX JIOKYMEHTOB C
y Ka3aHeM

HOMEpa U naTbl npueMa 3anpoca;

BHJla  3aIpaliuBaeMOM  TOCYIapCTBEHHOM  yCIYIH;

KOJIMYEeCTBA M HA3BAHUM TMPHUIOXKEHHBIX JIOKYMEHTOB;

naThl, BpPEMEHUM MU MecTa BbIJAYU JTOKYMEHTOB;

dbamuiuM, UMEHH, oTYyecTBa MHcHeKkTopa LleHTpa, mpuHsBIIEero 3asBileHUE Ha
opopmieHue JOKYMEHTOB.

12. Beigaua yBeJOMJICHHSI O IPUHSATUN PEIICHUS O PErUCcTpaluu, Tu00 00 OTKa3e B
peructpauuu rpaxaad Pecnyonuku Kazaxcran, moctpagaBminx BCIEACTBUE AIEPHBIX
ucnpiTaHuii Ha CeMHNAJIaTUHCKOM MCHOBITATEIbHOM SIIEPHOM  IOJUTOHE
OCymecTBAAETCH:

npu oOpalieHuy B pabounii oprat crenruaibHOH KOMUCCHH TOCPEICTBOM JIMYHOTO
noceneHuss norpedureneM pabouuit oOpraH CHelUaJbHONW  KOMHCCHUH;

[IPY JIMYHOM OOpAILEHHUH B LIEHTP MOCPEICTBOM «OKOH» €KEJIHEBHO, HA OCHOBaHUU
pacmucCKH B YKa3aHHBI I B HEu CPOK.

B ciydyae HEBO3MOKHOCTH JINYHOTO OOpaIleHts], Tpak/laHe BIIPABE YIOJIHOMOYUTD
JIpYTUX JUIl Ha oOpalleHue C 3asBJICHHEM W HEOOXOJMMBIMHU JOKYMEHTaMU Ha
OCHOBAaHUM  JOBEPEHHOCTH, BBIJAHHOW B  YCTAHOBJIEHHOM  MOpSIKE.

13. OcHoBaHueM mJisi OTKa3a B NPEJOCTAaBICHUM TOCYAAPCTBEHHOW YCIYyTH
SIBJISIETCSL BBISABIICHUWE [0 HUTOTaM IMPOBEpPKU (akTa BHIILIATHI KOMIICHCAIIUU
rpaXXJaHUHy, TMOCTpaJaBIIEMy BCJIEJICTBUE SACPHBIX HUCHBITAHUN  Ha
CeMunanaTUHCKOM HCIBITATEILHOM SIEPHOM IMOJUTOHE, HA KOTOPOro odopmileH
MAakKeT JieNa, TAK)Ke MPEA0CTaBICHUE HEMOIHbBIX U (MJIM) HEIOCTOBEPHBIX CBEACHUI MpH
caadye JOKYMEHTOB moTpebutenem. Pabouwnii opran crenualbHOM KOMHCCHUU TIPH
BBISIBJIEHUU OIIUOOK B 0()OPMIIEHUH JOKYMEHTOB, PEOCTABICHHS HEMOJHOTO TAKeTa



NOKYMEHTOB, YKAa3aHHBIX B MYHKTE€ 8 HACTOSIIIErO pErjaMeHTa, U HEHaJJIEeKaIlero
obopMIIeHUSI JIOKYMEHTOB B TEYEHUE JBAJIATH JHEH MOCe MOJy4YeHHs IaKeTa
JOKYMEHTOB  BBIIAa€T  yBEJOMIIEHME C  yKa3aHHMEM [pPUYMH  OTKasa.

[Ipu oka3zanuum rocynapctBeHHoOW ycinyru depe3 LlenTtp pabouuii opran
CIIEMAIPHOM KOMHCCHUU TIPU BBISIBJICHUHU OMMUOOK B O(OPMIICHHUU TOKYMEHTOB,
NPEJOCTABIICHUSI HEIMOJHOI0 MaKeTa JOKYMEHTOB, MPEAYCMOTPEHHOIO IYHKTOM &
HacToslero PermamMenta u HeHamiexamero oGopMiIeHHUsT JOKYMEHTOB, B TEUCHHE
Tpex pabouux JHEH MOCcie MOJydYeHHs TTaKeTa TOKYMEHTOB Bo3BpaiiaeT ux B LleHTp ¢
NUCbMEHHBIM OOOCHOBaHHMEM TIPUYMH BO3BpaTa [Js TMOCJIEAYIOIIEH BbIIaYU
noTpeoduTeETIHO

14. Cpoxu oKazaHusd TOCYIJapCTBEHHOW  YyCIYTH:

1) cpoku okazaHus TOCYJIapCTBEHHOW YCIyTM C MOMEHTa CAa4u MOTpeOuTeIeM
HEOOXOIUMBIX JOKYMEHTOB, ONPEIEICHHbIX B MYHKTE 8 HACTOAIIETO perjiaMeHTa:

B pabouuii oprad cneuraibHON KOMUCCUM — HE OoJiee JBaAlaTH KaJleHIapHbIX
i H e 5 ;

B lleHTpe — He Oomnee ABaALIaTH KaJeHIAPHBIX JHEH (IeHb MpUeMa U BbIJAYU
NOKyMeHTa (pe3yJibTaTa) roCyAapCTBEHHON YCIyTM HE BXOOUT B CPOK OKa3aHHs
roOCyIapCTBEHHOMU yCIYyTH);

2) MaKCUMAJIBHO JIOMYCTUMOE BpeMsl 0KUIAaHUA J0 MOJYyYEHUs TOCYJapCTBEHHOM
yCIIYTH, OKa3blBAEMOM Ha MecTe B JieHb oOpallieHus MnoTpeourtesns, (J0 MoTydeHuUs
TaJlOHA) - He bonee 30 MHUHYT;

3) MakcHUMalbHO JOMYCTUMOE BpeMs OOCHy>XHUBaHUA MOTpeOUTENs
roCyJIapCTBEHHOM yCIyTH, OKa3blBa€MOU Ha MECTE B JIeHb OOpalleHus oTpeOuTes —
He Oosee 15 MuHyT B pabouemM oprane crneruanbHoi komuccuu, 30 munyT B Llentpe.
15. TocymapcTBeHHass yciyra MnOpeaocTaBisieTcs OecIliaTHO.
16. l'ocynapcTBeHHas yciyra OKa3bIBAETCA:

1) B moMeIIeHnH YIOJHOMOYEHHOI'O OpraHa 1o MeCTy MPOXXKWBaHUs MOTPEeOUTEs,
IJIe UMEIOTCS CTYJIbS, CTOJIBI, MH(POPMAIIMOHHBIE CTEH Il ¢ 00pa3amMu 3amOJTHEHHBIX
dbopM 3asBIEHUM, TPEAYCMOTPEHBI YCIOBUA ISl OOCIYy>XKMBaHUS MOTpeOuTenel c
OTPAaHUUYECHHBIMHU BO3MOXHOCTSAMU;

2) B nomemenun LleHTpa, rae B 3ajie pacmojararoTcs ClpaBodyHoe 00po, Kpeciia
OXXHaaHus1, HHOOPMAIIMOHHBIE CTEH]IBI C 00pa3liaMu 3aroJHEHHBIX (OPM 3asBJICHUH,
IPEAYCMOTPEHBl YCIOBUSA IS OOCITYXKUBAaHHS TMOTPEOUTENEH C OrpaHUYECHHBIMU
BO3BMOXXHOCTSIMU.

[TomenieHnsi ynoJTHOMOYEHHOTO OpraHa, a Takxke L[eHTpa, cCOOTBETCTBYET
CaHUTAPHO—AMUAEMHUOJIOTMUYECKUM HOpMaM, TpeOOBaHUSIM K 0€30MMacHOCTH 3JJaHUH, B
TOM qyucie MoXapHOH 0€e30MacCHOCTH.

17. Dramnbl okazaHHs TOCYIapCTBEHHOM YCIYyTH C MOMEHTA MOJIYUYEHHUS 3asiBJIICHHS
OT MOTPeOUTENs AJI MOTYyYEHUS TOCYyAapCTBEHHON YCIyrd M 10 MOMEHTa BbIAa4yu



pe3yilbTaTa rOCYyJapCTBEHHOM yCIYT:
yepe3 pabouuili opraH cHeUMadlbHOW KOMHUCCHUMU:

1) moTpebuTenp momaeT 3asBICHUE W HEOOXOAUMBINA MEepEeUeHb TOKYMEHTOB Ha
MPEOCTABIICHUE YCIYTH CIEIUaIuCcTy paboyero opraHa CreluajibHOM KOMHCCHUU,
2) crienuanucT pabovero opraHa CHeuaTbHOW KOMUCCHH TIPOBOAUT PETUCTPAIIHIO
oOparieHus B )KypHaje BXOAIIeld KOPPECTIOHICHIINN, TPUCBANBAET BXOISAIINI HOMEP
Ha 3asIBJICHUM, BBIJIACT MOTPEOUTENIO TAJOH U MEPENaeT MOCTYMUBIINE JOKYMEHTHI
PYKOBOJHUTEIIO pabouero oprasHa cneuuaibHOMU KOMUCCHUH;

3) pykoBoJaUTENh pabOYero opraHa CHEIUaTIbHON KOMHUCCHHU OCYIIECTBIISET
O03HAKOMIJICHUE C MOCTYNUBIIMMHU JOKYMEHTAMH W HAIMPABJISET OTBETCTBEHHOMY
UCTOJHUTEIIO (manee - OTBETCTBEHHBIN CHEIHUANCT);

4) OTBETCTBEHHBIN CHEIUAIUCT OCYIIECTBIAECT 03HAKOMIICHUE C MOCTYNMUBIIUMHU
JOKyMEHTaMHM, MPOBEPKY MOJHOTHI JOKYMEHTOB, (POPMHUPYET MAKET JIMYHOTO Jeia
noTpeduTenss W mOepedaeT Ha PACCMOTPEHUE CIEUHATIbHOM KOMUCCHHU;

5) cnenuanbHas KOMHCCHUS NMPUHUMAET PEIICHHE O perucrpanuu (oTkaze B
peructpanuun) rpaxaad Pecnyonuku Kazaxcran, mocTpaiaBIIuX BCIAEACTBUE SIACPHBIX
ucnbiTaHui Ha CeMHNaJaTUHCKOM MCHBITATEIbHOM SIIEPHOM IMOJUroHE (manee -
pemeHHUEC ) ;

6) mocjie BBIHECEHUS PEIICHHUs CHElUaJbHOW KOMHMCCHEN, OTBETCTBEHHBIN
CIIELIMATTUCT TOTOBUT YBEJOMJICHHE O NMPUHATUU PELIEHUS O PETHCTPALUUU U y4ETE
rpaxnad PecrryOnuku KazaxcraH, mocTpanaBminx BCISACTBUE SACPHBIX UCTIBITAHUN Ha
CeMHnNaIaTUHCKOM UCHIBITATENILHOM SI/IEPHOM TOJIUTOHE (J1ajiee - yBeAOMIIEHUE) 00
MOTHMBUPOBAHHBIA OTBET 00 OTKa3€ B MPEJOCTABICHUHN T'OCYJIapCTBEHHON yCIyTrd Ha
OyMa)XHOM HOCHUTEJE U TMepelacT Ha PacCMOTPEHHUE W TMOANUCAHUE PYKOBOJMTEIIO
pabouero opraHa crmenuaibHOU KOMUCCHUH;

7) mocie MoMrUCcanusi PyKOBOJAUTENIb pabodyero oprana CrenuaibHON KOMUCCHUH,
nepesaeT yBeaoMIeHUe TU00 MOTUBUPOBAHHBIN OTBET 00 OTKa3e B MPEIOCTABICHUU
YCIYyTU CHelHaJucTy paboyero opraHa cCHeUHalibHOM KOMHUCCHUU JJIsi BbIJAaud
noTpeodOUTEI IO ;

8) cmenumanuct pabo4yero opraHa CHeUUATbHOW KOMHCCUU PETUCTPUPYET B
KypHaJie U BBIJACT MOTPEOUTENIO0 YBEIOMJIEHHUE MO0 MOTHBHPOBAHHBIM OTBET 00
oTKa3ze B NpeaOCTaBICHUHU yCIyTH.

qyepes HenrTp
1) morpebutens mogaeT 3asBJICHUE U HEOOXOIUMBINA MEepeUYeHb JOKYMEHTOB Ha

NpeaOCTaBIEHUE rocyaapCTBEHHOM yCayru B I[{enTp;
2) uncnektop LleHTpa mpoBOIUT PErUCTPALMIO 3asIBJICHNUS, BbIJIAE€T MOTPEOUTEIIO
pacnuCKy W HAmpaBIISIET JOKYMEHTbI MHCIIEKTOPY HAKOMHUTENbHOro otaena LleHTtpa;
3) UHCTIEKTOp HAKOMUTENIbHOrO oTaena [{enTpa ocymiecTBiaseT cO0p TOKYMEHTOB,
COCTAaBIISIET PEECTp, HAMIPABISAET JOKYMEHTHI B pab04Mil OpraH CrieluaibHOWM KOMUCCUU



4) cnienuranuct paboyero opraHa CenuaibHOM KOMUCCUHM MPOBOAUT PETUCTPALIMIO
oOparieHus B )KypHaje BXOAIIEH KOPPECTIOHICHITNN, TPUCBANBAET BXOISIINN HOMED
Ha 3a8BJICHUU U NepEeAaeT MOCTYNUBIINE JOKYMEHTHI pYKOBOJIUTEINIO pabodyero oprana
cnenmuanlbHOMH KOMHUCCHUU,;

5) pykoBoauTenb pabovyero opraHa CrenralbHONM KOMHCCUU OCYIIECTBIISET
O03HAKOMJICHUE C TMOCTYNUBIIMMU JOKYMEHTAMH U HAMPABJISET OTBETCTBEHHOMY
UCHOJHUTEIIO (manee - OTBETCTBEHHBIN CHENUaNNCT);

6) OTBETCTBEHHBIN CHEIUATUCT OCYIIECTBISET O3HAKOMJIEHUE C MOCTYIUBLIIMMU
JIOKyMEHTaMH, MPOBEPKY MOJHOTHI JOKYMEHTOB, (POPMHPYET MAKET JIMYHOTO Jeia
noTpeOUTeNsT U TNepefaeT Ha PacCMOTPEHHE cHeluaibHOW Komuccuu. B ciyuae
BBISIBJICHUS OMMOOK B OPOPMIICHUH TOKYMEHTOB, MTPEIOCTABICHUS HETIOTHOTO MaKeTa
JOKYMEHTOB, MPEAYCMOTPEHHOI0 IIYHKTOM &8 Hacrtosulero Perimamenta wu
HEHaJJIeXallero opopMiIeHHsl TOKYMEHTOB, B T€UEHUE TpeX pabouyux AHEH mociie
NOJyYEeHUs IMaKeTa JOKYMEHTOB BO3BpamaeT MX B L[eHTp ¢ NHUCHbMEHHBIM
000CHOBaHMEM IMPUYMH BO3BpaTa [Js MOCIEAYIOIIEH BbIJAYUW MOTPEOUTEINIO;

7) cuenuanbHas KOMHCCUS MPUHUMAET PEIICHHE O perucTpaiuu (0TKase B
peructpauun) rpaxaad Pecriyonuku KazaxcraH, mocTpaiaBux BCIEACTBUE SAEPHBIX
ucnbiTaHui Ha CeMHNaJTaTUHCKOM MCIBITATEIbHOM SIIEPHOM IMOJUroHE (Janee -
pemeHHUEC ) ;

8) mocne BBIHECEHHMS PEIICHUs] CHelHaTbHOW KOMHUCCHUEH, OTBETCTBEHHBIN
CIIELIMATUCT TOTOBUT YBEJOMJICHHE O NMPUHATUU PELIEHUS O PETHCTPAlUU U y4ETe
rpaxkaan PecniyOonuku Kazaxcran, mocTpaiaBiinx BCIAEACTBUE SIACPHBIX UCTIBITAHUMN Ha
CeMHnaIaTUHCKOM UCHBITATEILHOM SI/IEPHOM TIOJIUTOHE (J1ajiee - yBeAOMIIEHUE) 00
MOTHUBUPOBAHHBIN OTBET 00 OTKa3e B MPEAOCTABICHUHN T'OCYyJAapCTBEHHOM YCIyru Ha
OyMa)XHOM HOCHUTEJE M TepelacT Ha PACCMOTPEHHUE W TMOANUCAHUE PYKOBOJIMTEIIO
pabouero oprasna ClenuaibHOM KOMUCCHUH;

9) nocie moanKcaHusl PyKOBOJIUTENb pab0oYero opraHa cnerualbHO KOMHCCUU
nepenaeT yBeJoOMIICHHE TMO0 MOTUBHUPOBAHHBIA OTBET 00 OTKa3e B MPEAOCTABICHUU
YCIYTH CHENHATUCTy pabodyero opraHa CHELUaJIbHOW KOMHMCCUU ISl BbIIA4Yu
noTpeodOUTECT IO ;

10) cmeumnanucTt pabo4yero opraHa cnequagibHOW KOMHUCCUU PETUCTPUPYET B
KypHaJe W BBIIACT yBEJOMJICHUE, OO MOTHBHUPOBAHHBIN OTBET 00 OTKa3e B
Npea0CTaBICHUHU yCIyTHu u nepeaaeT B enTp;

11) uncnextop LlenTpa BbImaeT mOoTpeOUTENI0 yBeaOMIICHUE, TUOO
MOTHUBHUPOBAHHBIA OTBET 00 OTKa3e B NPEJOCTABJICHUU TOCYJAPCTBEHHOW YCIYTH.

18. MuHMManbHOE KOTUYECTBO JIUI], OCYIIECTBIISIIOIIUX MPUEM JOKYMEHTOB JIs
OKa3aHus rocyjaapcTBeHHOU yciayru B llenTpe m paboueM opraHe crenuaibHOU
KOMUCCHUH, COCTABIISIET OAUH COTPYIHUK.



4. Ommcaare NOpAAKa AeHCTBHM (B3aMMOACHCTBHA) B IIPOLECCe OKa3aHUA
roCyapCTBEHHOM yCIIyTH

19. B nmpouecce oka3aHHs TOCYJapCTBEHHOW YCIYyTH YYacTBYIOT CIEIYIOIINE

CTPYKTYpHO-(QYHKIITMOHATbHBIE € TUHUIIBI (manee — COE):

1) MHCIEKTOD Heunrtpa;

2) HHCHOEKTOp HakomuTeabHoro otaena Ilenrtpa;

3) cnenuanuct paboyero opraHa CHeNHAJIbHOW KOMHCCHUM;

4) pykoBoautenb paboyero opraHa CHeHAIbLHOW KOMHUCCHUH;

5) OTBETCTBEHHBIN CHENUANUCT PabOYero opraHa CIHENHATbHON KOMHUCCHM;

6) cmenuailbHasd KOMUCCHS.

20. TexcToBOE TAaOJIMYHOE OMHMCAHUE ITOCIENOBATEILHOCTH U B3aUMOIEHCTBUE
aIMUHUCTPATUBHBIX JelcTBui (mporenyp) kaxaod CDE c ykazaHueM cpoka
BBITIOJTHEHUSI KaXKJIOTO0 aJIMUHUCTPATUBHOTO JIEUCTBHS (MpOLIEAYpHl) MPUBEICHO B

NPUIIOKEHHUU 3 K HAaCTOAIEMY Pernamenry.
21. Cxewmbl, OTpakalwIIUe B3aUMOCBA3b MEXIY JOTHYECKON
MOCJIEI0BATEIbHOCThIO AAMUHUCTPATUBHBIX JAEHCTBUM B MPOLECCE OKa3aHUs
rocyaapctBeHHON ycinyru u COE, npuBeneHbl B NPUIIOKEHUH 4 K HACTOSILIEMY

Pernamenty.

5. OTBETCTBEHHOCTh AODKHOCTHBIX JIMII, OKa3hIBAIOIMX FOCYAapCTBEHHYIO
ycuyry

22. OTBETCTBEHHBIMH JIMIIAMH 33 OKAa3aHHWE I'OCYAAPCTBEHHOW YCIYTH SBJISIOTCS
OTBETCTBEHHBIE JOJKHOCTHBIE JIMLa pabouero opraHa CIEUHATbHONH KOMMCCHH,
LlenTpa, uneHsl cieMaTbHON KOMUCCHH (faJiee - JOHKHOCTHBIE JIMIA), YYaCTBYIOIINE
B OKa3aHUHU rocylapCTBEHHOM yCHyIH.

JIOJKHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTh 3a Ka4eCTBO M 3(P(PEKTUBHOCTD
OKa3aHMUSA TOCYIAapCTBEHHOM YCIyIH, a TAaK)X€ 3a NPUHUMAEMbIE MMHU PELICHUS U
neiicTBus (6e3AeMCTBUSI) B X0/1€ OKa3aHUs FOCYAapCTBEHHOM YCIIyTH, 3a Peau3aluio
OKa3aHMWs TOCYJAapCTBEHHOW YCIyrM B YCTAaHOBJICHHBIE CPOKM B MOPSIKE,
IpeIyCMOTPEHHOM 3aKOHOAaTebcTBOM PecnyOnnku Kazaxcran.

[IpunoxeHUe 1
K periaMeHTy rocyJapCTBEHHOU yCIYTH
«Peructpanus u yder rpaxjaaH,
NOCTpajgaBIINX BCJICJACTBUEC sIepHBIX
HUCTBITAHU M Ha CeMHUMaJTaTHHCKOM HUCTIBITATEILHOM

AACPHOM IIOJIUTOHC»



Pa6ougmit opran cnenuagsHOH KOMHCCHH II0 OKa3aHMIO TOCYIapCTBEHHOM
yeuyra

HaumenoBaHue IOpuanyeckuit KoHTakTHBI I
I'padux padboTse

YIOJIHOMOYEHHOT'O OpraHa  ajpec TenedoH

l'ocynapcTBenHoe Exennesno ¢ 9.00 no

CeBepo-Kazax

18.00 gacos, 13.00-14.00
cTanckas o00yacTh

yupexaenue «Otaen

3aHSTOCTH M COLMAJIBbHBIX Axokapexuii paiion c. O6eI[eHHLIf/'IV MepepEIs, o (71546)2-21-37
nporpamMm  AKXapcKOTro Tamm BBIXOTHOHU -
patioHa Cesepo-Kazax ’ cy66ora u

. ynuua Henunnas 13 a
CTaHCKOHM 001acT» BOCKPECEHbE
[IpuntoxeHUue 2
K periaMeHTy roCyJapCTBEHHOU YyCIYyTH
«PCFI/ICTpaHI/I}I 151 yueT rpaxmgan,
nmocrpagaBmIux BCICACTBHUC AACPHBIX
HCIBITAHUU Ha CeMuIalaTUHCKOM HCIIBITATCIBHOM

SAACPHOM ITOJIUTOHC)

IerTp 06CITYyXHBaHMS HaCEICHHS 0 OKa3aHHIO TOCYNAapCTBEHHOMN YCIYTH

HaumeHnoBaHUue IOpunnueckunit KoHTakTHBI#I
I'paduk paboTs
LlenTpa 0OCTy)KUBaHUS HACEJICHUSI  aJpec TenedoH

Otnen mo AxKapckoMy paioHy Cepepo-Kasax

bunwumamna Exennesno ¢ 9.00 no
cTaHcKast 00JacTh,

pecyOIMKaHCKOTOrOCYIapCTBEHHOTO . . 19.00 yacoB 0e3
AxoKkapcKkuil paiioH c.

npennpusatst «L{enTp oOcay)uBaHus obema, BBIXOJHOM -
Tanmuk,

8(71546)2-2-111

S}z:g;n:é{;i;nno Cesepo-Kazaxcran yi1. ToBespt 67 BOCKPECEHBE

Il punoxeHUE 3
K peraiaMeHTy roOCyJapCTBEHHOU yCIyru
«Perucrpanus 51 YYeT rpaxpugaf,
nmocTpagaaBIIuX BCICACTBHUC AACPHBIX
HCOBITAHUU Ha CeMHuIIaJIaTUHCKOM HCIBITATCIBbHOM

SAACPHOM ITOJIUTOHEC)

TexkcToBoEe TAONMHMYIHOE OMMCaHME MOCIEN0BATEFHOCTH M B3aUMOEHCTBHE
aJMMHNCTPATUBHBIX AericTBHi (mporexyp) kaxnoi COE Tabmua 1.
Ommcanne neiictBuit COE

JleiicTBHS OCHOBHOTO IIpoIiecca (xoaa, moToka pabot) Ha 1 3asBuTeNs

Ne neucT
B U 4
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Jie
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dopmMma 3a Ka o
TOB TS
BEpUICHUSA KyMEH Hanpas
paccMmoT [Mpunstue
(naHHBIE, TOB B JeHue Ilepeneua
Peructpa peHus peumeHus
JOKYMEHT, pabo OTBET Ha paccMoOT
nus 3asiB PYKOBO 0 peruct
opraHnsa qyuit op CTBEH peHune cme
JECHUS, JOUTEIII0 . pauuu
MUOHHO- raH HOMY HUuaabHOH
pacmnucka paboue uIau
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MOTH JOMJIEHUST JIMOO  JOMJICHHUS WU
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BHPOBAaHHOTO OTBETa M O T U MOTH
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pAAuTEIbHOE
oprana OTKaze

pemieHue)



Cpoxu ucnonHenust B Teuenue 1 yaca

Howmep cnenyromero
JIEUCTBUS

8

JHA

9

B teuenue 1 pabouero He Gonee 15 munyr He OGomee 30

MHUHYT

11

tabimia 2. BapuanTsl ncnoib3oBanna. OCHOBHOM mpomnece

NucnekTop
Lentpa

Jeticteue Ne 1

ITpoomut peructpaumto Jercreue Ne 2
OcyiiecTBisieT
HOTPEOUTEIIO PACIIUCKY JTOKYMEHTOB,

3as1BJICHHsS, BbIAACT

U TIepesacT JOKYMEHTHl peecTp,

NucnexTop
HAaKOMUTEIbHOTO
otnena Llentpa

KOMHUCCHHU

opraHa crenuagibHOM

Cnemnmanuct paboyero PykoBoautenr pabouero
opraHa cnenuanbHOU
KOMHCCHU

JletictBue Ne 3

IIpoBoauT perucrpaunro
oOpareHust B xKypHaie,

cbop
COCTaBJISIET
OTIIpaBJAET

MIpUCBaNBaET BXOJALIUN
HOMEp Ha 3asBJICHUH,
BBIZIACT TOTPEOUTEIIO
TaJlOH W TepenaeT

JetictBue Ne 4

Ocyl1ecTBIsieT 03HAKOMIICHHE
MOCTYNNUBIINMHU

JIOKYMEHTaMH U HampaBJsieT

HHCIEKTOPY Ha JOKyMEHTHI B paboumii OpraH TOCTYMHBIIHE

. OTBETCTBEHHOMYCIICIIHAITUCTY
KOTUTEIBHOTO OTZAENa  CIEIHATFHOW KOMHUCCHH JOKYMEHTBI
Ientpa PYKOBOAUTEIIO padouero

JewictBue Ne 10
Beriaer yBenomienue

MPOJAOJDKEHUE TaOIUIIBI

OTBETCTBEHHBIH  CIIELIMAIUCT
paboyero opraHa CHCIHAIBHOU
KOMHUCCHH

[HeiictBue Ne 5

OcymiecTBIseT O03HAKOMIICHHE C
MOCTYNHUBIIUMHU  JIOKyMEHTaMH,
MPOBEPKa MOJHOTH JTOKYMEHTOB,
(opmupyeT MakeT JMYHOTO jaeja
noTpeOuTenss W mepemaeT Ha
paccCMOTpeHue  ClIeNUaAIbHOU
KoMmHccuu. B ciyuae BBIBICHHA
omuO0K B 0POPMIICHUN JOKYMEHTOB
, TPEIOCTaBICHUS
nmakera  JOKYMEHTOB, u
HEHauIeXamero  oGopMiIeHUs
JIOKyMEHTOB, B TEYCHHE TpeX
pabounx OHEH IOCIE IMOydeHUs
MaKeTa JOKyMEHTOB BO3BpalllaeT UX
B IleHtp ¢
000CHOBaHMEM IPUYMH BO3BpaTa
JUIsL  TOCJIeAyIoIIed  BblAauH
MOTPEOUTEIIO

HCIIOJIHOTO

INIUCBbMCHHBIM

OopraHa cHeuuajJbHON

KOMHUCCHH

JetictBue Ne 9

Peructpupyer B xxypHaie

R HampaBisieT JeticrBue Ne 8 [loanuceiBaeT
yBegomieHue B lleHTp yBEOOMIIEHHE

nu6o BHIIACT

MOTPEOUTEITO

CHCIII/IaJ'II)Haﬂ KOMHUCCHA

[HeiictBue Ne 6
CnenuanpHas
MpUHUMAET

perucTpanuu
perucTpamun)
Pecny6nuku
MOCTPaJaBIINX BCJEACTBUE
SIACPHBIX HWCIBITAHWH Ha
CeMunanaTHHCKOM

KOMMCCHSL,
peuieHue o
(oTkaze B
rpaxjad
Kazaxcran,

HCIIBITATCIIBHOM  SIICPHOM

TIOJIUTOHE (J1aJiee - peleHue)

OTBETCTBEHHBI CIEIHANINCT paboUero
oprasa CreluralbHOW KOMHCCUU

HevictBue Ne 7

loToBUT yBemOMJICHUE O WPHUHATUU
PEIICHUS O PETUCTPAIUH U YUETE TPaXKaaH
PecrryOnmukn KazaxcraH, mocTpamgaBInx
BCJIC/ICTBUE SIICPHBIX HCIBITAHUN Ha
CeMHUIaTaTHHCKOM  UCIBITATEIBHOM
SIIEPHOM TIOJIUTOHE (J1ajiee - YBEIOMIICHHE)
U mepenaer
MOJMCaHNE PYKOBOJAUTENIO pPaboyero
OpraHa CrenuaTbHON KOMHCCUH

Ha paccCMOTpEeHHE W



tabymma 3. BapraHTH HCHIONB30BaHAA. AJIbTEPHATHBHEIN IPOLECC

HNuacnexTo
NHcnekTop P

HaKOMUTEIbHOTO
Hentpa

ornena LlenTpa

JetictBue Ne 1

[IpoBomur Heiictue Ne 2
peTUCTpaI N0 OcymecTBasier cOop
3as4BJICHUA, BbIAACT JOKYMCHTOB, COCTAaBJIACT
MOTPEOUTENIO PACIIUCKY PEecTp,  OTHpaBiseT

U nepeagacTt J0KyMCHTbl JOKYMCHTLHI B pa60‘lI/Iﬁ

HHCIEKTOPY OpraH  CIeIHaIbHON
HaKONMUTEIbHO KOMHUCCHU
ro otaena Llentpa

JetictBue Ne 10

Brigaer

MOTUBUPOBAHHBIN

OTBET 00 OTKa3e
MPOJOJKEHUE TaOIUIIBI
OTBETCTBEHHBINI CIICLIUAJIUCT
paboduero opraHa cHenUadbHOMN
KOMHUCCHH

JewictBue Ne 5

OcyuiecTBIseT O3HAKOMIICGHHE C
MOCTYIIUBIINMU
MPOBEpKa IMOJIHOTHl JOKYMCHTOB,
dbopMupyeT MakKeT JUYHOTO Jelia
noTpeduTens W TepeaaeT Ha

JIOKYMEHTaMU,

CnenunanbHas

Cnenmnanuct pabodero
opraHa  CHeIHaTbHOU
KOMHCCHH

JetictBue Ne 3

IIpoBogur perucTpanuro

oOpamieHust B JKypHale,

MPUCBaMBACT BXOMASIIUI

HOMEp Ha 3asBJICHHH, BBIJACT
MOTpeOUTEeNI0 TaloH H

mepeaeT MOCTYIHUBIINE
JTOKyMEHTBl PYKOBOJIHUTEIIO
pabouero oprasHa

CHeHHaJ’IBHOﬁ KOMHCCHHU

JetictBue Ne 9
Peructpupyer B xypHaie,
HampaBIsgeT
MOTHBHPOBAHHBIN OTBET 00
otkasze B LleHTp nmim BblIaeT
MIOTPEOUTEIIIO

PykoBonurens pabouero
opraHa  CIEeOHaIbHOHN
KOMHCCHHA

JleticTBue Ne 4
OcymecTBiasieT
03HAKOMJIEHHUE c
MOCTYNHUBIIUMU
JIOKYMEHTaMH W HAaIPaBIIICT
OTBETCTBCHHOMY
CIICIIHATACTY

JeiicrBue Ne 8 [Toanuckiaer
MOTHBHPOBAHHBI OTBET 00
OTKa3e

OTBETCTBEHHBIN CHEUAINUCT paboyero

CHGIII/IaJ'ILHaH KOMHCCHA

opraHa CreluralbHOW KOMUCCUU

JHetictBue Ne 6

KOMHCCHA,

MOTHBHPOBAHHBIN OTBET 00

OTKa3e B INPENOCTAaBIEHUU YCIYyTH U

paccMOTpeHHe U

noAnrMcCaHnue pyKoOBOAUTEIIIO pa60qer0
OopraHa CHGI.[I/I&J'IBHOﬁ KOMHCCHHU

pPACCMOTPEHUE  CHENHMATBHOM IpPUHAMAET pelenue o6 otkase B JekcTaue Ne 7
KOMHCCHH. B ciydae BBUIBICHHS PETHCTPALHH rpaxiaaH ToroBut
omuOoK B 0(hOpMIICHHHU JOKYMEHTOB, PecnyOmuku Kazaxcran,

NPEeIOCTABICHHS HEMOJHOIO MaKeTa MOCTPAJAaBIINX  BCIEACTBHE  MepeaaeT Ha
JOKYMEHTOB, M HEHAQIJEKAIero SACPHBIX HCIBITAHHA  Ha

oopMIIeHHST TOKYMEHTOB, B TeueHHe CeMHIIalaTHHCKOM

Tpex paboumx [gHEH MOCIHe  HCHOBITATCIBHOM  SACPHOM

HOJNyYCHUS] MMaKeTa [JOKyMEHTOB  MOJIMIOHE (Jajee - PeLIeHune)

Bo3Bpamaer ux B IleHTp ¢

IIUCbMCHHBIM O6OCHOBaHI/IeM IpUYuH
BO3BpaTa sl MOCIEAYIOIICH BhIIAUH
MOTPEOUTETIO

Il punoxeHue
K periiaMeHTy
«Perucrtpannsa u

rocy1apCTBEHHOM

y4yer

4

yCIyTrHu

rpaxjaaH,



MoCTpagaBIIUX BCICACTBHUC AOCPHBIX
HCHOBITAHUM Ha CemMunalgaTUHCKOM HCIIBITAaTCIIBHOM
AACPHOM IIOJIUTOHC)

CxeMBl, OTpakaromme B3aNMOCBA3b MEXKIY JIOTHICCKOM
IIOCIICX0BAaTEILHOCTRIO aIMIHUCTPATHBHEIX AeticTBrui CxeMa 1. Ommcanue
neiictBuit COE npu oOpamennn noTpeOuTelIa B yHOJIHOMOYCHHEIN OpraH

CrenmatneT padowero Opraya crISIFETE0H Cre

EXOMHEC CHE [P 050JHT PeTHCTPAHED 00PANILHNT B Torpedurers EOME

VpHATE, I EXOT A 5oL TV
#VPHATS, MPHCEAHED ST EXO0TANIE HOMEp Ha ey

A AETEHTH. ERITAeT EIJ:I:]_‘:IEEH__E.'[I'CI TATI0HH
IIepenaer o CTYITHBITHE JOEYMEHTH
PVEOEOTHIETH padouwero OpraHl CORTHATEHOH
EIOLIFIC CETEL
He nTes 13w

PyroB0oIMTEe ®E padouero Oprasa CTIRIHATEHOH
EOMEICCHE OCYVITECTETAST OSHAKOMTSHHE C
TI0 CTVITHENIGE JOEYMEHTAMH H HATPaETIeT
OTESTCTESHHOMY HOTIOMEEE T

E TeweHmn: | padoduero IHa u:r?;

CriemsaTesa 8 KoMECCHT TPHEEnIAeT mpm

pemIsENe O PerHCTPAIHE {0TELSE B i

¥ perHCTpamnE) rpaEias Pecmy Snmn 4

CTEeTCTECHHEIN CIRIMATHCT PpA00Uero Oprasa K 23axcTan, MocTpasa BNy BoTe] CTRHR H

CIIEIHATEHON KOMEICCHE @Dp:.ﬂrp}-et MAEKET JHYEHOTO AIEPHBIX HMCTIEITA HHEH Ha VEATOM

Aeda noTpedHTes H NepeldeT Ha paceMOoTperie > C enMIaTa THECKOM HCIEITA TETEHOM b ﬁp.:.:,.-_»

u:nem:a:ieamfx EOLIEIC CETH AZepHOM OIOTHTOHE [JaTee - penleHH:) HOCHT

E TeweHH: | FATeHIAPHBIN THEH E TeUaHIe lpaagqerg IHA DPVEOED,
Il punoxeHnmwue 5
K pe€riaMEHTy FOCYﬂapCTBeHHOﬁ yCciayru
«PGFI/ICTpaHI/IH 51 Y4e€rT rpaxXagaH,
nmocrpagaBIIUuX BCIECACTBHUC AACPHBIX
HCIBITAHUU Ha CeMumalaTUHCKOM HCIIBITATCIBHOM

AACPHOM ITOJIUTOHC)

CxeMBl, 0TpaXXaromMe B3aHMOCBA3b MEXTY JIOTHIECKOM
IIOCJICAOBATEIHFHOCTRIO aIMAHACTPATHBHEIX AeticTBai Cxema 2. Onmcanue
neiictBuit COE npu o6pamenun notpebureis yciryru B IlerTp



Huenerzop enmpa OpoEo DIT perHe TPAITHED 52 9ET 260,
EBITAST PACIFICEY H HAMPAETAST & HAKOIHTATEHEDT 0T8T
emma =e doxes 30 weEvT

¥

IMotpeburets

Yy

HucnerTop HAKOMFTSTEHOIC OTJETd OCVINEC TETART COOp
OOEVMEHTOE, COCTAETST peecTp M HANPAETAST E padotond oprad
CTISIFATEEOE FOMEL CHE
E TeusHHe | padousro IH3

!

CremmatseT padouero Oprasa CrOSMEATEHOH EOMEC CHE PveosoamTems padowero opraHa CORIFEIEHDE
NP OECTIHT PETHCTPAITED OOPAIIRHET B HVPEATE, EOMHCCHE 0CVINECTETIST OSHAKOMTSHNE ¢
OPHCEAMEIST EXOTANIE HOMED HA S3AETHE, ®  IOCTVIHELIEDME TOEVMEHTAME H HaNpas1ier
MepenaeT MoCTYIHNENES JoEVMeHTE PYEOE0THISTH OTESTCTERHEOMY HCIIOTHIT eI
padouero Oprasa COSIMHATEHOMN FOMECCHE
He Goxee 13 aomye Pvrosozutems padowero oprasa CORIMATEHOR
KOMEICCHE 10 IIHCEIE 2T JOEVMEHTE
® TeuweHne | natnwern THR
OTEeTCTEEHEEIN CIRMHATHCT padouero Oprasa
COISMEIATEHOH KOMHCCHH GOPMHPYET MAKST THYHOIO J&T1a
MOTPe0HTeTs M IepelasT Ha paccMoTp eHe CIeITHa TR0 CremmaTesa 8 KOECCHT TPHEEnIAeT
F03[EIC CEIED pemIeEne O PerHCTPATIHE (0THASE B
£ Teuemne 17 maenTapHEX JHed PErHCTPALE) rpakias Pecy damen
B cavuas BEIAETEHHT OUMIGOE B 0QOPILTEHHE T0FyVMEHTOE, [ & Easaxcran, mocTpajaEniex ECTEACIERE | — ¥
P& I0CTAET 8HEE HeIOIHOrD MAEeTa T0EVMEHTOE, H ATEPHEIY MCTIET HIE Ha
HeHATTeFAULr0 0(opILT T TOKVMEHIOE, B TeUeHHe U eMHIATA THECEOM HOEITA TETEHOM
Tpex padouwny ITHeH IoCTe MOTYUSHIA HaKeTd JOEVMEHTOE AJepHOM MOIHI0HS [JaTee - penIeHHe)
BOSEpam@eT i B [[eHTp € MHCEMEHHEIM 000 CHOELHHEM E Temenne lpadodero gua
OUHEEE E0SEDATa

Y T Bep kK oOeH

NOCTAHOBIEHHUEM akumMarTa
AKXapcKoOToO paioHa
ot 22 aBrycta 2012 roga Ne 277

PermamMenT rocymapcTBeHHOH yciayru «OdopMiIeHHe TOKyMEHTOB Ha
HHBAJMIOB 1A 00eCIeYeHIA NX CYpPAO-TH(IOTEXHHISCKIMH CPEICTBAMH U
0053aTeIbHPIMA TATHEHNIECKAMH CPEICTBAMI)

1. OCHOBHEBIE TOHATHA

1. OmnpeneneHne HUCMIOJb3YEMBIX TEPMHHOB U abOpeBUATYp:
1) cTpyKTypHO—(hYHKIIMOHAIBHBIC SAUHUIIBI — 3TO OTBETCTBEHHBIC JIHMIIA
YIOJTHOMOUYEHHBIX OPTaHOB, CTPYKTYPHBIE TIOJIpa3/Ie]IeHIs TOCYAapCTBEHHBIX OPTaHOB,
rOCyIapCTBEHHBIC OPTaHbl, HHPOPMAIIMOHHBIE CUCTEMBI WJIH MX MOJICUCTEMBI (J1anee —
cC & E ) ;
2) UHBAJU — JIUI0, UMEIOIIee HAPYIICHHUS 3JJOPOBBS CO CTOWKHM PACCTPOHCTBOM
GyHKIIUN opraHu3Ma, 00yCIOBICHHOE 3a00ICBaHUSIMHA, TPAaBMaMH, UX TTOCIICICTBUSIMH,
neexkTaMu, KOTOpPbIE NPUBOASAT K OTPAaHUUYCHUIO JKU3HEJACATEIbHOCTH U




HEO0OXOIUMOCTH ero COLMANbHOU 3alIUTHI;
3) yIOJTHOMOYEHHBIM OpraH - TOCYJapCTBEHHOE yupexaeHue «OTaen 3aHsITOCTH U
COIMANIBHBIX MporpaMM Axskapckoro paiiona CeBepo-KazaxcTanckoit o0macT.

2. O0mue MoJIOXKEHHUS

2. l'ocymapcTBeHHast yciiyra OKa3bIBAE€TCS TOCYAAPCTBEHHBIM YUPEKICHUEM «
Otgen 3aHATOCTM M COUMANBHBIX NpOrpamMMm  AKXapCKOro paioHa
CeBepo-Kazaxcranckoit obnacti» (Jajiee — ynoJIJHOMOUYEHHBIA OpraH), a TakKe 4epe3
Axokapckuil palloHHBIN oTAen Punuana pecnyOIUKaHCKOrO TOCYIapCTBEHHOTO
npeanpustus «Llentp oOcmyxuBanus HaceneHus» no CeBepo-Kazaxcranckoi
obrnactu (manee — LleHTp) mo MecTy NPOKKUBAHUS MOTPEOUTEINS MO aJIPeCy COTIacCHO
MPUTOKECHUAM I, 2 K HACTOSLEMY Pernamenry.

3. ®opMa OKa3bIBa€MOI TOCYJIapCTBEHHOUN YCIIYyTd: HE aBTOMATHU3UPOBAHHAS.

4. 'ocygapcTBeHHas ycayra MpeloCTaBIsSeTCs HA OCHOBAaHUM IMyHKTA | cratbu 22
3akona Pecnyommku Kazaxcran ot 13 ampens 2005 roma «O conmaibHOM 3alIuTe
unBanugoB B PecnyOnuke Kazaxcraw», I[IpaBun oOecrieueHuss HWHBAIUIOB
OPOTE3HO-OPTONEANYECKOM TOMOIIBI0O M TEXHHMYECKHUMH BCIOMOTATENbHBIMU (
KOMIIEHCATOPHBIMHU) CPEACTBAMH, YTBEPKIECHHBIX MocTaHoBieHueM lIpaBuTenbcTBa
PecnyOnuku Kaszaxcrtan ot 20 urons 2005 roga Ne 754 «O HEKOTOpBIX BOIpocax
peabmiMTanuu UHBATUIO0BY, mocTaHoBleHus [IpaButenscTBa PecyOnukn Kazaxcran
ot 7 ampenst 2011 rona Ne 394 «OO0 yTBep:KAeHUU CTaHAAPTOB IrOCYAAPCTBEHHBIX
yCIyT B cepe COLMaTbHOM 3alUThl, OKa3bIBAEMBIX MECTHBIMHU HCIIOIHUTEIbHBIMU
Opramsasammu»

5. TlonHass mHPOpManusa O MOPANKE OKa3aHUs FOCYAapCTBEHHON YCIYrd H
HEOOXOMMBIX JTOKYMEHTAX pacrojlaraeTcsi Ha MHTEPHET-PECypce YIOJIHOMOUYEHHOTO
oprana www.ozsp-azh.sko.kz Ha crenaax pacnonoxeHHbIX B (oiie yIOJIHOMOUYEHHOTO
oprana wu llentpa, B  oduIUaTbHBIX HUCTOYHHKAX  HHPOpPMAIUH.

6. Pe3ynpraTtoM OKa3pIBa€MOW YCIyT'H, KOTOPYIO MOJIYYHT 3asiBUTEIIb, SIBISETCS
yBeJoMIIeHHEe 00 OoQOpMIICHMH JOKYMEHTOB Ha WHBAIUIOB IS OOCCICUCHHS HX
CYypIAO-TU(PIOTEXHUYECKUMHU U 00513aTeNIbHBIMA TMTHEHUYECKUMHU CPeICTBaMu JIM0O
MOTHUBHPOBAHHBIN OTBET 00 OTKa3e B MPEIOCTABICHUH YCIYTH Ha OyMa>KHOM HOCHUTEIE

7. T'ocynapcTBeHHasi ycliyra OKa3bIBaeTcsi (PU3MYECKUM JIMIAM: Tpa)aHam
Pecnybnukn Kaszaxcran, mHOCTpaHIlaM H JulaM 0e€3 TPaKJaHCTBA, MOCTOSHHO
OpOXKHUBAKOIIUM Ha Tepputopun Pecnyonuku Kaszaxcran (nmanee - motpeOutenn):

1) mo obOecrmedeHUI0 CYPAOTEXHUUYECKUMH CPEJACTBAMHU:
yYacTHUKaM W uHBanuaaMm Benukoir OTe4eCTBEHHOW BOMWHBI; JIMIAM,
NPUPABHEHHBIM IO JbFOTaM M TapaHTHUsIM K MHBaIuAaMm Bennkoir OTedyecTBEHHOM



BOWHBI; JETAM-UHBAIUIAM; UHBAUIUAAM [IEPBOM, BTOPOM, TPETHEHN TPYIIN; HHBAIUIAM
OT TPYJIOBOTO YBEUbs WJIU MPO(HECCHOHATHLHOTO 3a00JICBaHUs, MOJYUYSHHOTO TI0 BHHE
pabotonmarens, B cllydae TMpEKpalleHUs JESATEIHbHOCTH paboTomaTens -
WHIMBUAYAIBHOTO TMPEANPUHUMATEIS WIH JIMKBUAAIUNA FOPUANICCKOTO JIUIA;
2) mo obecrnedeHUI0 TUQIOTEXHUIECKUMHU CPEACTBAMU:
WHBAJIMaM MEPBOI, BTOPOM T'PYIIIT; I€TAM-UHBAINIaM; HHBAJIUAAM OT TPYJA0BOIO
yBEUbS WU MPOPECCUOHAITBHOTO 3a00JIEBaHMSI, TIOJYICHHOTO TI0 BUHE pab0TOAATENS,
B Clydae TMpeKpalleHus AeATeNIbHOCTH paboTodaTens - HHIUBUIYATbHOTO
npeanmpUHUMATEN S, 1781078 JUKBUTAIUA IOPUINIECKOTO THTA;
3) mo oOecredyeHU0 0053aTEIbHBIMH TUTHEHUYECKUMH CPEJICTBAMU:
WHBAIMIAM, HYXIAIOIUMCS B 0053aTCIbHBIX THTHCHUYCCKHX CPEJICTBAX, B
COOTBETCTBUU C WHIUBUIYAJbHOW MPOTpaMMON peabuUIUTAIMA WHBAIUIA;
UHBAJIUJaM OT TPYIOBOTO YBeYbsS WU NpodecCHOHAIBHOTO 3a00JIeBaHMUS,
MOJIYYCHHOTO IO BHHE paboTomaTens, B CIydae MPEKpamieHus IAeATeIIbHOCTH
paboronarenss - WHAMBUAYAJbHOTO MpPEANPUHUMATENS, WIH JUKBUAAIUU
IOPUINIECKOTO JINTIA.

3. TpeboBaxus k MOPAAKY OKa3aHWA rOCYAapCTBEHHOM yCIIyTH

8. Jlyisi monmydeHus roCylapCTBEHHOW YCIYTrH MOTPEOUTENb MpPEeCTaBIIseT
CleaylIue JOKYMEHTHI:
1) mo oOecrneyeHUI0 CYpPAOTEXHUYECKHUMH CPEACTBAMHU:
3asBJICHHE YCTAaHOBJIEHHOI'O0 oOpasla C yKa3aHHEM PEKBU3HUTOB JOKYMEHTa,
YAOCTOBEPSIOUIET0 JUYHOCTb, HOMEp COIMATbHOTO WHIUMBHUIYAJIBLHOTIO Koja (TpH
HAJU4YUHU WHIUBUYaJIbHBIT UACHTUUKAIMOHHBI I HOMED);
KOIUIO BBIMUCKU U3 WHIWBHUAYaJIbHOW MpPOrpaMMbl peaOuIuTallud WHBAIHU]A;
KOIMIO TOKYMEHTA, YAOCTOBEPSIOLIETO JINYHOCTD, 4 111 HECOBEPIICHHOJIETHUX
NeTeH-NHBAINAOB — KOIMIO CBUIETEIBCTBA O POXICHUM U JIOKyMEHTa,
YAOCTOBEPSIONIETO JIMYHOCTh OJHOTO M3 pojuTesieid (OMEeKyHOB, MONEYUTeNnei);
JUIST Y4aCTHUKOB M MHBaIua0B Benukoir OTedecTBEHHON BOWHBI — KOIHIO
YyIAOCTOBEpPEHUS YCTAHOBJIEHHOTO oOpa3sua;
JUISL ML, TPUPABHEHHBIX MO JbrOTaM U TapaHTUSIM K MHBanuaaMm Benukoi
OteuecTBEHHON BOMHBI, — KOMHUIO IEHCUOHHOTO YAOCTOBEPEHUS C OTMETKOU O MpPaBe
H a b T OT B ;
Il WHBAJIMAOB IEPBOM, BTOPOM, TPETHEH I'PYIl — KOIHMIO IEHCUOHHOIO
YyAOCTOBEDPEHUH,;
JUISL UTHBAJIMIOB OT TPYJOBOTO YBEUbsl MJIM NMPOPECCHOHATBHOIO 3a00s1eBaHus,
NOJIyYEHHOTO MO BHHE paboTojaresnis, B clydasx HIpeKpalleHHUs AesTEeIbHOCTU
pabotonarenss — WHAUBUAYAIBHOTO MNpPEANPUHUMATENS UIA JUKBUJAIUH



IOPUANYECKOTO JINA — KOIUIO aKTa O HECYACTHOM CJIy4ae U JJOKYMEHT O MPEKpPALEHUN
JEeSATENbHOCTHA pab0TOAATENS — MHAUBUAYAJIBLHOTO MPEPUHUMATENS WA JTUKBUAALMH
IOPUIAHUYECKOTO AU A;
2) mno obecrnedyeHUr0 TUQPIOTEXHUYECKUMHU CPEACTBAMHU:
3asBJICHHE YCTAaHOBJIEHHOI'O o0Opaslia C yKa3aHHEM PEKBU3HTOB JOKYMEHTa,
YAOCTOBEPSIONIETO JUYHOCTh, HOMEp COIMATBHOTO WHIUMBHUIYAJIBLHOTO Koja (Tpu
HAJIU4YUHU WHJUBUAYaJTbHBII UJIEHTU(UKALMOHHBIN HOMED);
KOIHUIO BBIMUCKU U3 WHIWBHUAYaATbHOW MPOrpaMMbl peaOuIuTAllud WHBAIHU]IA;
KOIUIO IOKYMEHTA, YJOCTOBEPSIIOUIEr0 JUYHOCTb, & JIJIi HECOBEPIIEHHOJIETHUX
NeTeN-NHBAINAOB — KOIMIO CBHUAETEIBCTBA O POXKIEHUM U JIOKyMEHTa,
YAOCTOBEPSIONIETO JIUYHOCTh OJHOTO M3 pojuTesied (OMEeKyHOB, MOMeYuTenei);
JUISl M’HBAJUAOB OT TPYAOBOTO YBEUbs MM MPOGECcCHOHANIBHOTO 3a00JIeBaHUS
MOJIyYEHHOTO MO BHWHE paboTojaresis, B clydasx HpEeKpalleHUs AesTEeIbHOCTU
paborojarenss — MHIMBUIAYAJIbHOTO NpEANpPUHUMATENS WM JIMKBUJIAILUU
IOPUINYECKOTO JIMI[A — KOTIUIO aKTa O HECYACTHOM CJIy4ae U JOKYMEHT O MPEKPaICHUH
NEeSATENbHOCTUA Pad0TOAATENS — MHAUBUAYAJIBLHOTO IPEPUHUMATENS WA JTUKBUAALNH
IPUIHUYECKOTO AU A;
3) mo oOecrnedyeHuto 0053aTeNbHBIMU TUTHMEHUYECKHUMU CpPEJACTBAMH:
3asiBJICHUE YCTAHOBIIEHHOI'O 00pa3lia ¢ yKa3aHHEM PEKBU3UTOB JIOKYMEHTa,
YAOCTOBEPSIOUIET0 JUYHOCTb, HOMEp COIMAIbHOTO WHIUMBHUIYAJIBLHOTIO Koja (TpH
HAJU4YUHU WHIUBUAY aJIbHbIN UJICHTUPUKAUOHHBIH HOMED);
KOIUIO BBIMUCKU U3 WHIWBHUAYaJIbHOW MpPOrpaMMbl peaOuIuTallud WHBAIHU]A;
KOIUIO IOKYMEHTA, YAOCTOBEPSIIOLIErO JUYHOCTh, & JIJIl HECOBEPIIEHHOJIETHUX
NeTeH-NHBAINAOB — KOIMIO CBUIETEIBCTBA O POXKICHUM U JIOKyMEHTa,
YAOCTOBEPSIONIETO JIMYHOCTh OJHOTO M3 pojuTesieid (ONEKyHOB, MONEYUTENei);
JUIsL UTHBAJIUIOB OT TPYJOBOTO YBEUbsl MJIM NMPOPECCUOHATBHOIO 3a001eBaHus,
NOJIyYEHHOTO MO BHUHE paboTojaresnis, B clydasx HIpeKpalleHUs AesTEeIbHOCTU
paborojarenss — UWHAMBUIAYAJIbHOTO NpEANpPUHUMATENS WA JIMKBUJIALUU
IOPUINYECKOT0 JIMI[A — KOTTUIO aKTa O HECYACTHOM CJIy4ae U JOKYMEHT O MIPEKPALCHUN
NEeSATENbHOCTHA Pad0TOAATENS — MHAUBUAYAJIBbHOTO IPEIPUHUMATENS WA JTUKBUIALNH
IOPUAUYECKOTO AU A;
cmpaBKa 00 MHBAJUJIHOCTH.
JIOKyMEHTBI IPEICTABIIAIOTCS B OJIMHHAKAX U KOIMSX JUIS CBEPKH, ITOCIE YETO
NOAJUHHUKU JOKYMEHTOB BO3BPAUIAIOTCS HOTpPEeOUTENIO.
9. B ynmonHOMOueHHOM opraHe (hOpMbl 3asBJICHUHN pa3MenIaloTcs Ha CIeIHAIbHON
CTOMKE B 3ajle OXuJaHus, JuOO y COTpyAHUKA, MPUHUMAIOLIETO JAOKYMEHTHI.
B Ilentpe dhopmbl 3asBlIeHUI pa3MeNIaloTCsS Ha CIENHAIBHON CTOWKE B 3aie
O XK U O a H U 4
10. Heobxoaumplie 1151 TOJMyYEHHS TOCYIapCTBEHHOM YCIIYTH 3all0JIHEHHAs! (hopMa



3asBJIEHUS] M Jpyrue JOKYMEHTBl CHAIOTCSI OTBETCTBEHHOMY CIELHATUCTY
YIOJIHOMOYEHHOTO OpraHa ajapec, TejeQoH, HoMep KaOuHeTa KOTOPOro yKa3aHbl B
NPUTOKECHUH 1 K HAacCTOSALEMY PernameHnrty.
CezneHust 0 HOMEpe KaOMHETa OTBETCTBEHHOTO CIEIUATIUCTA, PACIIONO0KEHbI Ha
CTEHJIC YIOJIHOMOYEHHOTO OpraHa, IJie pa3MelnieHa nuHopmaus 1no npeaocTaBIeHUI0
rocyriapcTBeHHOH yCINyTrH.

[Ipy okazaHuu rocygapcTBeHHOU yciyru yepe3 LleHTp mpueM JOKYMEHTOB
OCYIIIECTBIIIETCS TIOCPEJICTBOM «OKOH», Ha KOTOPBIX pa3merniaeTcss uHdopmanus o
NpeaHa3HAYCHUH U BBITIOTHAEMBIX (QYHKIUSIX «OKOH», a TAK)KE yKa3bIBaeTCs (pamMuIus,
ums, OTYECTBO u JTOJKHOCTh HHCIIEKTOpa [lentpa.

11. Ilocne cnauu Bcex HEOOXOAUMBIX TOKYMEHTOB B YIIOJHOMOYEHHOM OpraHe
MOTPEOUTENIO BBIJACTCS TANOH C YKa3aHUEM JaThl PETUCTPAIMA U TIOJYYEHUS
noTpeOuTeIeM IroCy1apCTBEHHON YCIyTH, (aMUIIMK UHUIMATIOB JHUIA, IPUHSBILIETO
nokyMeHTsl. B IleHTpe pacnucka O mpueMe COOTBETCTBYIOLIUX JIOKYMEHTOB C
y Kai3aHTeM

HOMEpa U naTbl npueMa 3anpoca;

BHJla  3aIpaliuBaeMOM  TOCYIapCTBEHHOM  yCIYIH;

KOJMWYEeCTBAa W Ha3BaHUW MPUIOXKEHHBIX JOKYMEHTOB;

naThl, BPEMEHHM HW MeCTa BBJAa4YU JOKYMEHTOB;

dbamuiuM, UMEHH, oTYyecTBa MHcHeKkTopa LleHTpa, mpuHsBIIEero 3asBileHUE Ha

opopmieHue JOKYMEHTOB.

12. loctaBka yBegomiieHus: 00 opopmiieHnn (0TKaze B 0(pOPMIICHHH) TOKYMEHTOB

Ha WHBAJIUAOB JJIs oOecriedeHus] uX CypAO-TU(DIOTEXHHUYECKUMH U 00s3aTeIbHBIMU
TUTUEHUYECKUMHU CpeACTBaMU JHMOO MOTHUBUPOBAHHBIK OTBET 00 OTKase

OCYIMEeCcCTBISIETCH:
1) mpu oOpalnieHny B yIOJIHOMOYEHHBINH OpraH MOCPEICTBOM JINYHOTO MOCEIIEHNUs
noTpeduTeNeM yIOJIHOMOYEHHOTO OpraHa o MeCTy >KUTEJIbCTBA, JIMOO MOCPEACTBOM

MOYTOBOTO coobOmenwnd;
2) mpu JUYHOM OOpallleHHH B LEHTP IOCPEICTBOM «OKOH» €XXEIHEBHO Ha
OCHOBAHUHU pacnucku B YKa3aHHBIU B HEH CPOK.

B 1menTpe Bblaya rOTOBBIX JOKYMEHTOB MOTPEOUTENIO OCYIIECTBISETCA
WHCIIEKTOPOM IIEHTPA MOCPEACTBOM «OKOH» €KEJHEBHO Ha OCHOBAaHUHU PACIIUCKU B
YKa3aHHBU B HEW CPOK.

13. B nmpenocTaBieHn rocy 1apCTBEHHOW YCIIYTH OTKa3bIBAETCS MO CIEAYIOIIUM
OCHOBAQHUSAM
1) Hanuyue y moTpeOuTenss MEIUUMHCKUX MPOTHUBOIMOKA3aHUM K MpHEMy Ha
obecriedeHre WX CypAO-TU(DIOTEXHUYSCKUMH W OO0S3aTEIHbHBIMU TUTUEHUYECKUMHU
cCpeaxcTBAaMUu,;
2) OTCYTCTBHE OJHOTO U3 TPEOYEMBIX JOKYMEHTOB JJIsl MPEIOCTABICHUS JaHHOU



rOCyJAapCTBEHHOW YCIIYTH, MPHU BBISBICHUU OLIMOOK B O(DOPMIIEHHH JTOKYMEHTOB;
3) HEIOCTOBEPHOCTb MPEJICTABICHHBIX CBEIEHUN U JTOKYMEHTOB;
4) yHBaIuAaM OT TPYJIOBOTO YBEUbs WJIM MPO(PECCHOHAIBLHOTO 3a00JeBaHMUS,
NOJIy4EHHOTO MO BHHE paboTojaresnis, B clydasx HpeKpalleHUs AesTeIbHOCTU
paborojarenss — MWHIMBUIAYAJIbHOTO NpEINpPUHUMATEN WA JIMKBUIALUU
IOPUIMYECKOTO JIMIA, €CIM HUX JEATEIbHOCTh HE NpPEKpalleHa B YCTAHOBJIECHHOM
3aKOHOJATENbCTBOM NOpsANKE.

OcHoOBaHUl 111 NPUOCTAHOBJIEHHSI OKAa3aHMS I'OCYIApCTBEHHOW YCIyI'M HE
U M € € T C 4

14. Cpokxu oKa3zaHuUsi TOCYJapCTBEHHOW  YyCIYTHu:

1) cpoku oOKa3zaHuUs TOCYJapCTBEHHOW YyCIyrd C MOMEHTa:

caauu norpedurenseM HEOOXOAUMBIX JOKYMEHTOB, OMPEICICHHBIX B IMYHKTE 8
HAacTOSAIWETO permamMeHTa:
B YNOJHOMOYEHHOM OpraHe - B TEUYEHHUE JeCATH padodyux aHEM.

B llentpe — B TeueHue aecsaTu pabounx qHEH (1aTa nmpueMa U BbIIa4u JOKYMEHTa (
pe3yibTaTa) TOCyAapCTBEHHOW YCIYyTH HE BXOJUT B CPOK OKa3aHUS TOCYAApCTBEHHOU
y ¢ 1y T ®u )

2) MaKCUMAaJIbHO JOIIYCTUMOE BpEeMs 0>KHJIAHMS 0 MOJYyUYEeHHs TOCYAapCTBEHHOM
yCIIyTH, OKa3bIBa€MOM Ha MeCTe B JIeHb oOpalieHus nmoTpeOutens, (IO MOJydeHHUs
TajlloHa) HeE bonee 30 MUHYT.

3) MakcUMaJbHO [OMYyCTUMOE BpeMsi OOCIyXHBaHUS MOTpeOUTeNns
rocyJapCTBEHHOM YCIyTH, OKa3bIBA€MOW Ha MECTE B JIEHb O0OpaIlleHUs MOTPeOUTENs He
O0onee 15 w™MuHYyT B YynoinHomoueHHoMm oprane, 30 wmuHyt B Llentpe.

15. TocynmapcTBeHHass yclyra MpeaoCTaBiseTcs OecIuiaTHO.
16. l'ocynmapcTBeHHass  ycayra  OKa3blBaeTcCH:

1) B momenieHny ynoJHOMOYEHHOTO OpraHa 1o MECTY MPOKUBaHUS OTPEOUTE,
I7Ie UMEIOTCS CTYJIbs, CTOJIbI, MH(POPMALIMOHHBIE CTEH Il ¢ 00pa3liaMy 3aM0JIHEHHBIX
dopM 3asBIEHUN, MPETYCMOTPEHBI YCIOBHUS ISl OOCIY)XKHBaHUSI MOTpeduTeneit c
OTpPaAaHUYECHHBIMHU BO3MOXHOCTSAMU;

2) B nomemenuu LlenTpa, riae B 3aj1e pacrnojiaraloTcsi cipaBoyHoe Orpo, Kpecia
OKHJIaHUs, UH(OOPMAIMOHHBIE CTEHABI C 00pa3aMu 3ar0THEHHBIX (POPM 3asiBICHU,
OPEAYCMOTPEHbl YCIOBUA Mg OOCIYXKMBAaHUS MOTpPEOUTENEH C OrpaHUYEHHBIMU
BO3MOXHOCTSIMU.

ITomelmennss ynoJiHOMOYEHHOIO opraHa, a takxke LleHTpa, cooTBETCTBYyET
CaHUTAPHO—AIHUAEMHUOJIOIMUYECKUM HOpMaM, TpeOOBaHUAM K O€30MacHOCTH 3/1aHUH, B
TOM qyucie NOoXapHOU 0e30MacHOCTH.

17. Dtansl 0ka3zaHus roCy1apCTBEHHON YCIYTHM ¢ MOMEHTA MOJYyYEHHUS 3asiBICHUS
OT MOTpeOUTENs ISl MOJyYeHUsI TOCYJapCTBEHHOM YCIYyTM U JO MOMEHTa BbIJa4yH
pe3yabTara rocyaapCcTBEHHOH YCHYyTH:



B YOIOIHOMOYCHHOM opranc:

1) morpeOutens mnopaer 3asBI€HUE B YNOJHOMOYEHHBIM OpraH;
2) OTBETCTBEHHBIN CIEIUAIKUCT YIIOJTHOMOYEHHOTO OpraHa MpOBOJUT PETUCTPALIUIO
3asiBJICHUS, BbIIa€T MOTPEOUTENIO TAJIOH U NEPENAET Ha PACCMOTPEHUE PYKOBOIUTEIIO;
3) pyKOBOJUTEH YIOJHOMOUYEHHOIO OpraHa OTHHUCHIBAET 3aBEIYIOLIEMY CEKTOPOM
TUIT St nalbHEeNIen OpraHu3amnuu paboTHhI;
4) 3aBeyIONINI CEKTOPOM PACCMOTPEB JOKYMEHTBI, HAMIPABIISIET HA UCIIOJTHEHHE
OTBETCTBEHHOMY HCINOJHUTEIIO;
5) OTBETCTBEHHBI UCIOIHUTENL OCYILECTBISIET PACCMOTPEHHUE MPEICTABICHHOTO
3asBJIICHUS OT TOTPEOUTENs, TOATOTABIMBACT YBEIOMJICHHE WIU OQGOPMIISET
MOTHUBHUPOBAHHBIA OTBET 00 OTKa3e, 3aT€M IepelacT 3aBeAyIOIIEMY CEKTOPOM IS
KOHTPOJABHOM NIPOBEPKHU;
6) 3aBeNYIONINNA CEKTOPOM OCYIIECTBISIET KOHTPOJIb U MEpeaeT yBeIOMICHUE
au00 MOTHBHUPOBAHHBIM OTBET 00 OTKa3e Ha MOANUCAHUE PYKOBOJIHUTEIIO
YyOOJIHOMOYEHHOTO opraHa;
7) PyYKOBOJUTEIb YIIOJHOMOYEHHOTO OpPraHa MOAMKUCHIBAET YBEIOMJIEHUE HIIH
MOTHUBHUPOBAHHBIA OTBET OO0 OTKa3e M HAMPABISIET OTBETCTBEHHOMY CHEIUATUCTY
YyOOJTHOMOYEHHOTO opraHa;
8) OTBETCTBEHHBIN CHEIUAIUCT YIOJIHOMOYEHHOTO OpraHa pEerucTpUpyeT B
KypHaJie U BbIJAET MOTPEOUTENI0 yBEIOMJIEHUE MO0 MOTUBUPOBAHHBIA OTBET 00
O T K a 3 ¢
yepes enrTp
1) mnorpeburtenr mnopaeT 3asBieHue B lleHTp;

2) uncnekrop LleHTpa NpoBOIUT PETUCTPALIMIO 3asBJICHUS, BBIIAET MOTPEOUTEINIO
pacmnucky 51 nepenaer B HAaKOIUTEIbHBIN oTIen LenTpa;
3) MHCTIEKTOP HAKOMUTENbHOTO oTaena LlenTpa coOupaetr TOKyMEHTHI U NIEPEIacT B
YIOJTHOMOUYEHHBH Opras;
4) OTBETCTBEHHBIN CHENUATUCT YIIOJIHOMOYEHHOIO OpPraHa MpOBOJIUT PETUCTPALUIO
IIOJYYEHHBIX JOKYMEHTOB M IIepelaeT Ha pacCMOTPEHUE PYKOBOJUTEIIO;
5) pyKOBOAMTENH YIIOJIHOMOUYEHHOTO OpPraHa OTIHCHIBAET 3aBEAYIOLEMY CEKTOPOM
TLILs1 NaJlbHENIIECH OpraHuM3alnuu paloTHhi;
6) 3aBeAyIOLNN CEKTOPOM PAacCMOTPEB JOKYMEHTBI, HAPABISAET HA UCIIOIHEHHE
OTBETCTBEHHOMY HUCHOJHUTEIIO;
7) OTBETCTBEHHBIN UCIIOJHUTEH OCYIIECTBIISIET PACCMOTPEHUE MPEACTABICHHOTO
3asBJIEHUA OT mnoTpebuTens, ohopMisieT yBEJOMIICHHE WM MOATOTaBIUBACT
MOTHBHUPOBAaHHBIN OTBET 00 OTKa3e, 3aTe€M MEpPENacT 3aBEIYIOIIEMY CEKTOPOM s
KOHTPOJABHOMN IPOBEPKU;
8) 3aBeqyOIMI CEKTOPOM OCYILECTBIISET KOHTPOJIb U NEPEAACT YBEIOMIICHHUE
au00 MOTHBHUPOBAHHBIM OTBET 00 OTKa3e Ha MOANUCAHUE PYKOBOJIHUTEIIO



YyOOJIHOMOUYEHHOTO opraHa;

9) pyKOBOJIUTEIb YIOJHOMOYEHHOTO OpraHa MOJANMKMCHIBAET YBEIOMJIEHUE HIIU
MOTHBUPOBAHHBI OTBET 00 OTKa3€ M HAIMpPABISAET OTBETCTBEHHOMY CIICLIMAIUCTY
YyOOJIHOMOYEHHOTO opraHa;

10) oTBETCTBEHHBIN CHENUAIUCT YHOJHOMOYEHHOI'O OpPraHa pEerucTpupyeT B
KypHajie yBeIOMJIEHHE JUOO MOTHMBHPOBAHHBIM OTBET 00 OTKa3e M HaIpaBiseT B
Il e B 1 p ;

11) uncnextop lLleHTpa BbIZaeT MOTpeOUTENIO YyBEIAOMJIECHHE ITUOO
MOTHUBHUPOBAaHHBI I OTBET 00 OTKa3e.
18. MuHMMaNbHOE KOJWYECTBO JIML, OCYLIECTBISIOMNX MPUEM JOKYMEHTOB IS

OKa3aHUs rOCyIapCTBEHHOM yCiIyru B LIeHTpe U yOJIHOMOYEHHOM OpraHe, COCTABIISIET
OJIVH COTPYIHHUK.

4. Onmcaane OOpAAKa JeHCTBHIA (B3aUMOICHCTBHA) B MPOLECCE OKA3aHUA
TrOCyXapCTBEHHOM yCIIyTH

19. B npouiecce okaszaHusi rOCyJapCTBEHHON YCIYTH 3aJCCTBOBAHBI CIIEAYIOILINE
CTPYKTYpHO-(QYHKIIMOHATbHBIE €AUHULBI (mamee - COE):
1) MHCIONEKTODP Henrtpa;
2) HHCHOEKTOp HakomuTeabHoro otaena Ilenrtpa;
3) OTBETCTBEHHBIH CHEIUATUCT YMNOJIHOMOYEHHOTO OpraHa;
4) pYKOBOAMUTENb  YNOJIHOMOYEHHOr0  OpraHa;
5) 3aBeAylOUHHA CEKTOPOM YIOJIHOMOYEHHOTO OpraHa;
6) OTBETCTBEHHBIH MCHOJHUTENb YIOJHOMOYEHHOTO Oprasa.
20. TexcroBOE TaOJUYHOE ONMUCAHUE MOCIIEIOBATEIBHOCTU U B3aUMOICHCTBHE
aIMUHHUCTPATUBHBIX neicTBuil (mpouenyp) kaxaod COPE c¢ ykazaHuem cpoka
BBIIIOJIHEHUS KaXJOr0 aJIMHHUCTPATUBHOIO AECHCTBUS (IIpOLERAyphbl) IPUBEAEHO B
NPUTOKEHUH 3 K HAaCTOAIEMY Pernamenry.
21. Cxema, oTpaxarolas B3auMOCBSI3b MEX/1y JIOTUYECKOM MMOCIEI0BATENbHOCTHIO
aIMUHUCTPATUBHBIX JICUCTBUI B MPOLIECCE OKa3aHUs rocyaapcTBeHHo# yciayru u COE
, IPUBEJICHA B NIPUJIOKEHUU 4 K HacTosAmeMy PernmameHnry.

5. OTBETCTBEHHOCTD JO/DKHOCTHEIX JIMI], OKa3EIBAIOIHUX TOCYAapCTBCHHYIO
ycuyry

22. OTBETCTBEHHBIMH JIMIJAMH 33 OKA3aHHE T'OCYJAPCTBEHHOM YCIYTH SIBISETCS
PYKOBOAUTENb YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIEC HOJDKHOCTHBIE JIMIA
YIOJHOMOYEHHOTO OpraHa, pykoBoautenb lleHTpa (manee — MOKHOCTHBIE JIMIA).

JIOMKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTH 32 Ka4eCTBO U 3P(HEKTUBHOCTH
OKa3aHHs TOCYJapCTBEHHOM YCIyIr'd, a TakK€ 3a INPUHUMAEMBIE UM pELICHUS U



nerictBus (0e31eHCTBHS) B XOC OKa3aHUS TOCYJapCTBEHHOM yCIIYTH, 3a peaM3allfi0
OKa3aHus TOCYJapCTBEHHOW YCJIyrM B YCTAHOBIIEHHBIE CPOKH B MOPSIKE,
IPEAYCMOTPEHHOM 3aKOHOaTeIbcTBOM PecnyOmmku KazaxcraH.

[T puntoxeHw"ue 1
K Pernamenty «Odopmnenue JOKYMEHTOB
1151 obecrnedyeHUs MHBAJIUJOB
CypAO-TU(DPIOTEXHUUYECKHUMHU u

00s13aTeIbHBIMU THTHEHUYECKUMU CpcaAcCTBaMm»

YIIOTHOMOYEHHBIN OPraH IO OKa3aHMIO I'OCYyAapCTBEHHOM YCIIyTH

HaumenoBanue KOpunnueckuit KoHTakTHBI#
I'pacuk paboTsl

YIOJIHOMOYECHHOTO OpTaHa  anpec TenedoH

l'ocynapctBeHHOE ExenneBno ¢ 9.00 nmo

C -K
yupexaenue «Otmen eBepo-Rasax 18.00 gacos, 13.00-14.00
CTaHCKas  o0yacTh

3aHATOCTH U COLMAJIBHBIX 00OeICHHBII TepephIB,

AxoKapckuil paiioH c. 8(71546)2-21-37

mporpamm  AKXapcKoro BHIXOIHOM
. Tanmuxk,
paiioHa Cesepo-Kazax cyb60ora u
. ynuna [enunanas 13 a

CTaHCKOU 00I1acTH» BOCKpECEHBE

Il punoxeHnue 2
K Pernamenty «OdopmieHnue JTOKYMEHTOB
I S obecnmeyeHUH MHBAJIUOOB
CYpPAO-TUDPITOTEXHUUYECCKUMHU u

00s3aTeJIbHBIMUA THTUCHUYECKUMU cpeacrsamMmu»

IeHTp 06CITy>XHBaHUS HACETIECHHUS II0 OKA3aHUIO I'OCYJapCTBEHHOM YCIYTH

HaunMeHoBaHUuE . KoHTakTHBI |
IOpunuuecknii anpec  I'paduk pabotsr
Lentpa obcayxuBaHNs HACEICHUS tenedon

Otaen mo AKXapcKoMy paioHy
¢unmana  pecrmyOIMKaHCKOTO
TOCYJJapCTBEHHOTO TPEINPHITHS «

C -K
eBepo-Rasax Exenuesno ¢ 9.00

CTaHCKass 00J1acTh, o 19.00 1acos 63
AkoKapckmit paiion ¢. o 8(71546)2-2-111

I.[eHTp O6CJ'Iy)KI/IBaHI/I$I HaCCIICHUA» a K 06ez[a, BBIXOHHOI;’I -
JJII U

mo CeBepo-Kazaxcran ’ BOCKPECCHBE

. yi. [ToGenst 67
CKoHt obnacTu
Il punoxeHUE 3
K Pernamenty «Odopmnenue JOKYMEHTOB
I S obecneyeHu MHBAaJIHUOOB
CypAO-TU(PIOTEXHUUYECKUMHU u

00s13aTeILHBIMU THTHEHUYECKUMU cpcaAcCTBaMm»



TexcroBoe TabIMIHOE ONMMCaHWE MOCIICAOBATEIFHOCTH 1 B3aUMO/CHCTBHE
aJIMUHVCTPAaTUBHEIX JeiicTBuii (mpouenyp) kaxnoi COE Tabmma 1.

Ommcanmne neiictBuii COE

JleiicTBHS OCHOBHOTO IpoIiecca (Xo/a, MoToKa padoT), Ha 1 3asBuTENs

Ne

B U A
(xona,
mOoTOKa
pabort)

HaumenoBa
uue COE

Haumenosa
HHUE

BUS
mecca,
npoueny
p B,
omepalumn)
nu
OIHCaHue

dopma
BEepIICHHU S
(naHHBIE,
JOKYMEHT,
opraHusa
OHOHHO-
pacmopsaau
TEJIbHOC
peleHue)

Cpoku
MOJTHCHUS

Howmep
IYIOIIETO
IEUCTBUS

JeiicTBHS OCHOBHOTO TIpoIiecca (X0/a, MOToKa pador)

Ne

Busi

neucT

neucT
(npo

3a

NucnekTop
Hentpa

[Ipuewm

3ad4BJICHHUA, Bblaada

o o
TpebuTero
pacHuCKH
nmepemada
JOKYMEHTOB
HHCIEKTOPY
HaKONUTEIb
HOTO

na Ilentpa

Peructpa
o u s
3asBJIECHUS,
pacnucka

u

oTnac

"¢ He Goree 30 MUHYT

Ccle

JeucT
(xo0

HHCcnek
TOp
KOIIUTCIb
HOTO

Ha

otnena Llentpa

Cbop
JOKYyMeH
TOB

OrnpaBka
JTOKYMEH
TOB
YIOJIHOMO
YCHHBIU
opraH

B Tede

HHUC
pabouero
JHST

OrBeTCT
BCHHBIH
cnemnua
JHUCT
YIIOJTHOMO
YEeHHOTO
oprasa

Mpuem
KyMEH
TOB,
rucTpa
st

Hanpas
JeHUue
JTOKYMEH
TOB
paccMmoT
peHHSA
PYKOBOIH
T €10
YIIOJIHOMO
YEHHOTO
oprasa

B Tede

HHU¢e¢
pabouero
JIHS

LS

4 5

PykoBo

NUTENb 3aBenymuui
YIOJHO CEKTOpOM
MOYEHHO YOOJNIHOMOYEH
ro opra HOTO OpraHa

Ha

O3HakoM

JeHue c
PaccMmoTpenne10kyMeHTOB

JOKYMEH

TaMu

Hanpas

JeHue

3aBeNYI0

memy HanpaBaenue

CEKTO Ha UCHOJIHE

pom IS HU € OTBET

naiabHEN CTBEHHOMY

e Op HCIOJHUTEIO

raHusa

1197071 pa

0OTHI

1 gac 1 gac

5 6



na, noTto 6 7 8
Ka pabor)
3aBeayio
OTBETCTBEH N y
. 1197871 cek PykoBoau
HBI T HCIIOT
HaumeHnoBa TOpOM TeJNb
HUTENIb ymoou
Hue COE YIIOJIHOMO HOMOYEHHO
HOMOYCHHOTI'O
YEeHHOTO TO opraHa
opraHa
oprana
OcyuiecTBis
eT pac
CMOTpEHUE
MpeacTaBICcH
[TonnuceiBa
HOTO 3asgBieHus OcymecT
erT
us3 IlenTpa BusieT
JIOMJICHUE
nin oT MO KOHTPOJb
HaumeHnosa uinu
., Tpebureins, u nepe
HUE neicr BHUpPOBaH
opopmiser naer yBeE .
BUS (mpo HBIH
yBEIOMIICHHE JOMIICHHE
nmecca, 00 oTKase
UIu MOJATO0 MU MOTH
npoueny u Hampas
TaBIIMBAeET BHPOBaH
p B, . nseT
MOTHUBHUPOBaH HBIH OTBET
oTepanmmn) . BETCTBEH
HBI U oTBET 00 0TKase
u u X HOMY
00 oTKa3e, Ha Mo
OIMHCaHHE UATUCTY
3aTeM caHue Py
YIOJHOMO
mepegaeT KOBOJIUTE
YEHHOTO
3aBeAYyIOMEeMY IO
opraHa
CEeKTOpOM
JUIT ST KOHT
polbHOM
TIPOBEPKHU
dopma 3a
BepIICHUS
(naHHBIE, Ilepenaua
JOKYMEHT, 3aBEAYIONEMY
opraHusa CeKTOpa st Kontpons Buza
IMUOHHO- KOHTPOJBHOMU
pacmopanu TIPOBEPKH
TEIbHOEC
perieHue)
Cpokwu He .
P 9 pabouux aHei 1 yac 1 yac
TIOJTHEHUS
Howmep cie
IYHUIEero 7 8 9
JNIEHCTBHS

ymoun

yBE

MOTH

OTBECT

tabimia 2. BapuanTsl ncnoim3oBanua. OCHOBHOM mponece

Wucnekrop LenTpa

Nucnextop
HaKOMHU
TEIBHOTO

OTBeTCT

BCHHEBIH

cmenua PyxoBoau

THCT TEeNnhb
YIIOJTHOMO

YyHOIHO

9 10
OTBETCTBEH
HBI i cne
MUAJIUCT NucnekTop
YIOJIHOMO Hentpa
YEHHOTO
opraHa
Peructpupy
eT B KYDp
Hale, Hal
paBlsieT Brigaua
yBEeJAOMIIE yBeIoMIiIe
HHEC WU HUS Uau
MOTHUBUPO MOTHUBHPO
BaHHBIH BAaHHOTO
OTBET 00 oTBeTa 00
oTKase B OTKa3e
LlenTp 581878
BBIJTACT mno
TpebuTeIo
Brigaua
yBeIomie
Brigaua A i
MOTHBHPO
pe3ynbrara
BaHHOTO
OTBETa 00
OTKa3e
He Oonee 15 He 6omee 30
MUHYT MUHYT
10
3aBeayio
1197871 ceK
TopowM OTBeTCTBEH
HBIT UCTIOJTHH
Telb YHOIHO



Heiicteue 1. [IpoBoaut

perucTpamuo

3asABJICHUA U NIEPCaacT

B HAaKOIHUTEIbHBIN
OTacI

Jeiicteue 10. Beigaer

yBEJIOMIIEHHUE
MOTPEeOUTEIIO

oTaena
Lentpa

JletictBue 2.
Cobupaer
JOKYMEHTHI

u nepena
YOI

eT B
HOMOYEH
HBII opraH

MOYEHHO YEHHOTO
ro opra opraHa
Ha

[HetictBue 4.
HelictBue Mocne
3. paccMoT
IIpoBonut peHus
peructpa OTIHCHIBA
11978 %4) nojay €T 3a
9eHHBIX BeAYyIOLIE
JOKYMEH My CeK
TOB u me TOpoM
penmaer Ha I nanb
paccMmoTpe Helmen
HUE pPyKoO opraHusa
BOJIUTEIIO 19787 pa

0OTHI
JletictBue 9.
Peructpu
pyeT yBE
IOMIIEHHE HeticTue 8.
B Ky p [loanuce
Hale, Ham BaeT yBeE
paBuseT JOMJICHHUE
pe3ynabTat U Hamnpas
OKa3aHUs aser oT
rocyjnapcTt BETCTBEH
BEHHO U HOMY cne
yCAyTH B IHAJHCTY
Hentp AIn
BbIACT oo
TpeOuTeIIO

YIOJIHOMO
YEHHOTO
opraHa

HeictBue 5.
Hanpasus
er Ha
NMOJHEHUE
OTBETCT
BEHHOMY
HCIIOJTHUTE

uc

IO

HeictBue 7.

OcymiecTs

asieT KOHT
poub u
mepengaet
yBEIOMIIE
HHE Ha
noagmuca
HUE

BOJIUTEITIO

PYKO

Tabymma 3. BapraHTH HCIONB30BaHAA. AJIbTCPHATHBHEIHN IIPOLECC

Wucnexrop Llentpa

Wucnektop
HaKomu
TEIBHOTO
oTnena
Hentpa

JleticTBue 2.

Hetictue 1. IIposogur Cobupaer
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PernaMeHT rocyAapCTBEHHOM YCIIyTH
«Ha3zHadeHre rocyjapCTBEHHOM aipECHON COMUAIGHON IIOMOIITI

1. OCHOBHEBIE TOHATHA

1. B nactosamem Pernamente «Ha3zHaueHue rocyaapCTBEHHOW aiapecHOM
COIMAJIbHOW MoMoIu» (Jajee - perjiaMeHT) HCMOJb3YIOTCS CIEAYIOIIUE TMOHSTHUS:
1) ynoTHOMOUYEHHBIH OpraH — roCy1apCTBEHHOE yupexaeHue «OTen 3aHsITOCTH U
COIMAJIPHBIX TMporpaMMm Axkapckoro paiiona Cepepo-Kazaxcranckoil oOnactuy;
2) y4acTKOBasi KOMHUCCHUS - CIELHalbHasi KOMUCCHS, CO3/laBaeMasi PeIIeHUueM
AKMMOB COOTBETCTBYIOIIUX aJMUHUCTPATUBHO-TEPPUTOPUATBHBIX €IUHUIL IS
MpPOBEJICHUST 0OCIIEIOBaHUSI MAaTEPUATIBLHOIO TOJO0XKEHUSI ceMei, 0OpaTUBIIMXCS 3a
MOJYYEHUEM COLMAITBHOW MOMOIIM U MTOJATOTOBKY 3aKJIFOUCHUN.

2. O0mue MoJIoXEHHUS

2. I'ocynapcTBeHHasl ycilyra IpeloCTaBIseTCsl TOCY 1TapCTBEHHBIM YUPEKICHUEM «
Otpen 3aHATOCTH MW COLMANBHBIX HOporpamMm  AKXapCcKoro paioHa
CeBepo-Kazaxcranckoit obmactu» (manee - YHOJTHOMOYCHHBIH OpraH),
pacrnonokeHHbIM o ajpecy: CeBepo-KazaxcTanckas oGnacTh AKKapckuil pailoH
c.Tanmuxk, yia.llennnnas, 13 a, TenepoH 8(71546) 2-21-37

[Ipy OTCYTCTBUMU YNOJHOMOYEHHOTO OpraHa M0 MECTY >KUTEIbCTBA, 3asBUTEIb
oOpaiaercst 3a MoJy4eHUEM roCcyIapCTBEHHOM YCIYTH K aKUMYy TOocelKa, ayia (cena),
aynpHOro (CEeJbCKOTO) OKpyra (majmee - aKMM  CEeIbCKOrO  OKpyra).

3. ®opMa OKa3pIBAEMOM TOCYIAapCTBEHHOMW YCIIYyTH: HE aBTOMATHU3UPOBAHHASA.

4. T'ocynapcTBeHHas ycayra MpeJoCTaBIIIeTCs HA OCHOBaHUU MyHKTa 1 cTaThu 2
3akona PecnyOnuku Kazaxcran ot 17 wutona 2001 roma «O rocygapcCTBEHHOM
aJpecCHOM COLMAIbHOW MOMOILIW», MocTaHoBIeHUWEM IIpaBurenscTBa PecnyOnuku
Kazaxctan ot 24 nexadbpst 2001 roma Ne 1685 «O mepax mo peanuzanuu 3aKoHa
PecnyOonuku Kazaxcran «O rocyaapCTBEHHOM aJpeCHOM COIMabHON MOMOIINY,
[Tpukaza MunucTpa Tpy1a ¥ COMAIBHOM 3amuThl HaceneHus PecryOnuku Kazaxcran
ot 28 utons 2009 rona Ne 237-n1 «O6 yrBepxkaeHuun [IpaBui ucuncienns COBOKYITHOTO
noxozAa juna (CeMbpH), MPETEHIYIOMEro Ha MOJIYyYEHUE TOCYIapCTBEHHON apeCHOMN
COLIMAJIbHON MoMoOIIN», noctaHoBieHus [IpasutensctBa PecnyOnuku Kazaxcran ot 7
ampens 2011 roma Ne 394 «O06 yTBepkKIeHUH CTaHIAPTOB TOCYIAPCTBEHHBIX YCIYT B
cdepe colManbHOM 3alUThI, 0Ka3bIBAEMbIX MECTHBIMHU UCTIOJHUTEIBHBIMU OPTaHAMID.

5. TocynmapcTBeHHass yciyra MNOpeaocTaBisieTcss OecIIaTHO.
6. Ilonnas mHpoOpMalUs O MOPSAKE OKa3aHUs TrOCYyJapCTBEHHOW YCIYTrd H
HEOOXOAMMBIX  JOKyMEHTax  paclojiaraeTcss Ha  HHTEpHET-pecypce



www.ozsp-azh.sko.kz, Ha cTeHmax yMOTHOMOYEHHOTO OpraHa, aKMMa CEJIbCKOTO
OKpyTa, B oduIMalIbHBIX HCTOYHUKAX nHOpMaIIUU.

7. Pe3ynpTaTOM OKa3blBa€MOUN TOCYJAPCTBEHHOW YCIYTH, KOTOPYIO IOJYYHUT
3adBUTENb, SIBJISECTCS YBEIOMJIEHHME O HA3HAUYCHUM TOCYJApCTBEHHOW aJpecHOM
COIMAIFHOW TTOMOIIH, JTUOO MOTUBHPOBAHHBIA OTBET 00 OTKa3e B MPEIOCTABICHUU
rocyJapCTBEHHON yCIyTd Ha OyMa)KHOM HOCHUTEE.

3. TpeboBaHuA K HOPAIKY OKa3aHHA I'OCYJapPCTBEHHON YCIyTH

8. ['ocynmapcTBeHHas yciyra okasbpiBaeTcsl (GU3MYECKUM JIUIAM: TpaKJaHam
PecnyOnuku Kazaxcran, opanMaHam, OexeHIlaM, MHOCTpaHIlaM U Jjulam 0e3
rpaXJJaHCTBa, TIOCTOSHHO TMpoXkuBaromuMm B Pecnybnuke Kazaxcran, co
CpeIHEYIIEBbBIM JIOXOJIOM, HE TMPEBBIMIAIIIUM 4YepThl OeaHOCTH (Janee -
norpebOurtenu).

9. Cpoxu oka3aHusi TOCYAApCTBEHHOW  yCIYrHu:

1) cpoku okazaHusi TOCYJIapCTBEHHOW YCIyTM C MOMEHTa CAa4u MOTpeOuTeIeM
HEOOXOAMMBIX TOKYMEHTOB, OMpPEACIICHHBIX B IyHKTE 12 HAcCTOAIIEro periamMeHTa:
B YINOJHOMOYEHHBIH OpraH - B TEUEHUE CEeMHU pabdodyux JIHEH;

aKUMY CEJIbCKOTO OKpyra IO MECTy KUTEIbCTBA - HE MO3/IHEE NBAAIATH JIBYX

pabdouwux I HEHn,;
2) MaKCUMAaJIbHO JTOTIYCTUMOE BPEMs 0XKHIaHHs J0 TOTyYEeHHs TOCYAapCTBEHHOM
yCIYTd, OKa3blBAa€MOW Ha MeCTe€ B JIeHb OOpallleHHs MOTpeOuTens, 3aBUCUT OT
KOJIMUECTBA YEJIOBEK B ouepenu U3 pacuera 15 MUHYT Ha OOCIyKHMBaHUE OJHOTO

3a 8 BUTE®EII A ;

3) MakcuMaJdbHO JONMYCTUMOE BpeMsi OOCHY>XKUBAHUS TMOJydaTess
rocyJIapCTBEHHOM yCIIyTH, OKa3bIBAEMOW Ha MECTEe B JIeHb OOpallleHusi MOTpeOuTes -
H € bonee 15 MHUHYT.

10. I'padux pabGoOTHl YMOJTHOMOYEHHOTO OpraHa, akMMa CeIbCKOTO OKpyra:
exeaHeBHO ¢ 9-00 yacoB g0 18-00 vacos, ¢ o0enennsiM niepepbiBoM ¢ 13-00 1o 14-00
9acoB, KpoMe€ BBIXOAHBIX (cy000Ta, BOCKpeceHbE) W Tpa3AHUYHBIX JTHEH.

[Ipuem ocyuiecTBisgeTCS B MOpsAKE odyepenun Oe3 MpeaBapUTENIbHONW 3alucu U
YyCKOPEHHOTO o0ClIyXuUBaHUA.
11. l'ocynapcTBeHHas yciiyra nIpeioCcTaBIsieTCss B TOMEIIEHUH YIIOJTHOMOYEHHOTO
OopraHa WiM akuMa CEJIbCKOr0 OKpyra Mo MeCTy MPOXKXHUBAHUS MOTPEOUTENs, e
UMEIOTCSl CTYJIbs, CTOJBI, MH(OOPMALIMOHHBIE CTEHJIBI C OOpa3llaMu 3arOoIHEHHBIX
O0JIaHKOB, MNPEAyCMOTPEHBI YCIOBUS sl OOCIy>KUBaHUS MOTpeduTeneil ¢
OTPaHUYECHHBIMU BO3MOXHOCTSAMU.
[TomeuieHuss ynoJqHOMOYEHHOT'O OpraHa M aKuMa CelIbCKOro OKpyTra
COOTBETCTBYIOT CAHUTAPHO-IIMUIEMUOJIOTHYECKAM HOpPMaM, TpeOOBaHUAM K



0e30macHOCTH 37aHUi, B TOM YHCIIe TIO’KapHOM 0€30MacHOCTH, PEKUM MOMEIIECHUH -
CBOOOUZ IHE#
12. JInsg momydeHUs TOCYJapCTBEHHOW YCIYyTH MOTPEOUTENh MPEACTaBISET
CIeaymuue TOKYMEHTHI :
1) 3asBieHUE yCTAaHOBIECHHOTO O0pa3lia ¢ yKa3aHWEM PEKBHU3UTOB JOKYMEHTA,
YAOCTOBEPSIOUIETO JUYHOCTh, HOMEP COLUUAIBHOIO HWHIMBHUAYAIBHOIO KOJA;
2) cBeAeHHUS O COCTaBE CEMbHU, YCTAHOBJIEHHOro oO0pa3sia;
3) cBelieHUS O MOJYYEHHBIX J0XO0/aX WICHOB CEMbHU, YCTAHOBICHHOTO 00pasia;
4) cBeleHUs] O HAJIWYUU JIMYHOTO MOJICOOHOTO XO3SIMCTBA, YCTAaHOBJIEHHOTO
o 6 p a3 o a ;
5) xomus TOKYMEHTa, MOJTBEPKAAIONIETO PErUCTPAIIUIO TT0 MECTY JKUTEIhCTBA
3asBUTENS (WICHOB CEMbBH), TUOO ajpecHas CIpaBKa, JUO0 CIpaBKa CEIbCKUX H/WIH

ayJbHBX AaKHUMOB,
6) KOIHs COLMAIBHOIO KOHTPAaKTa B CJIydae y4yacTHUs B AKTUBHBIX Mepax
copeucTBUA 34HATOCTH.

IIpaBo Ha monydYeHHE AAPECHOUW COLMATBHOW IOMOIIM €XXEKBAapTaJIbHO
NOATBEPKAACTCS IIPEACTABICHUEM JOKYMEHTOB 0 N0XO0Iax.
13. B ynonHoMo4ueHHOM opraHe (pOpMBbI 3asiBJICHUN pa3MeNIaloTcsl Ha CrelualbHON
CTOMKE B 3aji€ OXKHJaHus, TU00 Y COTPYAHUKA, IPUHUMAIOIIETO TOKYMEHTHI. Y akuma
CEIBCKOr0 OKpyra (hOpMbl 3asBICHUN HAXONATCS Yy COTPYAHHMKA, MPUHUMAIOIIETO
1 O KY ME€EHT B
Heo6xoauMeble 11t IOJy4eHUsl TOCYIapCTBEHHOM YCIyTH 3aroiHeHHas GopMma
3asBJICHUS U IPYyTHE TOKYMEHTBI CIAIOTCS OTBETCTBEHHOMY JIMIYy YIIOJTHOMOYEHHOTO
opraHa WJIM aKUMy  CEJIbCKOIO  OKpyra II0 MECTy JKHUTEIbCTBA.
CeneHusi 0 HOMepax KaOMHETOB OTBETCTBEHHBIX JIMI], PACIIOJIOKEHBI HA CTEH/E
YIOJHOMOYEHHOI'0 OpraHa, rie pa3MmenieHa HHGoOpMaius Mo MNPeJOCTaBICHUIO
TOCYIAapCTBEHHOMU YyCIYTH.
[Tocne cnaum Bcex HEOOXOIUMBIX JOKYMEHTOB B YIIOJIJHOMOYEHHOM OPIraHe WIH Y
aKkMMa CeJIbCKOTO OKpyra MOTpPEOUTENI0 BBIIAETCS TaJlOH C YKa3aHUEM JaThbl
pErucTpanuy U MOJYyYEHHUS MOTPEOUTENEM TOCYJapCTBEHHOW YCIyTH, (paMUIIUU H
170:02010 €01 (0) ¢} auuna, NPUHSBIIETO JOKYMEHTHI.
JlocTaBka yBeJOMJIEHUS O Ha3HAY€HUU (OTKa3€ B HA3HAUYEHHUH) rOCY1apCTBEHHON
aJIpECHOM COIMAJIbHOM TMOMOIIM OCYIIECTBISICTCS MPU JHUYHOM MOCECIICHUHN
noTpeOuTens ynoJHOMOYEHHOTO OpraHa WM aKMMa CeJbCKOr0 OKpyra mo MecTy
KUTEIbCTBA, au6o IIOCPEACTBOM IIOYTOBOT O cooOmIeHus.
14. B mnpenocTaBli€eHMHM TOCYJapCTBEHHOW YCIYrH OTKa3bIBAETCH:
1) B cimydae, Korja cpeaHeayIIEeBOM JOXOJ CEMbU MPEBBIIAET YCTAHOBICHHBIN
paszmep 4YePpTBhl OenHOCTH,;
2) 6e3pabOTHBIM, HE 3aPETUCTPUPOBAHHBIM B YINOJHOMOYEHHBIX OpraHax Io



BOIIPOCaM 3aHSITOCTH, U TPYIOCIOCOOHBIM rpaxaaHam PecmyOnuku Kazaxcran,
MMCHbMEHHO OTKAa3aBIIMMCS OT Y4acTHUsl B aKTUBHBIX MEpax COJCHCTBUS 3aHSITOCTH,
KpOME MHBAIHJIOB U JIUII, B TIEPUOJ] MX HAXOXKJEHUS HA CTAI[MOHAPHOM JICUEHUHU OoJiee
OJIHOTO MECsIa, Y4alluxcsi, CTyJCHTOB, CIyllaTejed, KypCaHTOB U MarucCTpPaHTOB
Oo4HOHN (OopMBI 0OYUECHUS, a TAKKE TPaXKIaH, 3aHATHIX yXOA0M 3a mHBaIuaamu [ u 11
TPYNIbI, JUIIAMUA CTapuie BOCBMUJIECITU JIET, JETbMU B BO3pacTe OO CEMU JIET;
3) 6e3paboTHBIM, 0€3 YBaKUTEIbHBIX MPUYUH OTKA3aBIIUMCA OT MPEII0KEHHOIO
YIOJIHOMOYEHHBIMU OpTraHaMH TPYJIOYCTPOMCTBA, B TOM YHUCIE€ Ha COLMAIBHOE
pabodee MecTO WU OOIIECTBEHHYIO padoTy, OT MpodecCUOHANBHON MOJATOTOBKH,
NEPETOrOTOBKH, MOBBIIIIEHUSI KBATH(UKAIINH, CAMOBOJIBHO MPEKPATUBIINM YYaCTHE B
TaKHX paboTrax U oOydyeHUHU.
AJlpecHasi conualibHasi MOMOIb 0e3pad0THOMY BOCCTAHABIMBAETCSA CO JIHSI €TI0
TPYJIOyCTPONCTBA, B TOM YHCII€ Ha COIMAJIbHOE pabouyee MECTO MM OOLIECTBEHHYIO
paboTy, HampaBjeHHS Ha MNPOPECCUOHATBbHYI MOATOTOBKY, MEPENOATOTOBKY,
MOBBIIIEHNE KBATHU(PUKAIINH, a TPYIOCTOCOOHBIM rpakanaM Pecry6nuku Kazaxcran -
CO JOHS y4yacTHMd B  aKTHUBHBIX  MepaxXx  COJAEUCTBUA  3aHATOCTH.
OcHoBaHMU [JI1 MPUOCTAHOBJICHUSI OKa3aHUSl TOCYJapCTBEHHOW YCIyrd HeE
OpeagycMOTpPEHO.
15. Dramnbl oka3zaHus TOCYIapCTBEHHON YCIYyTH C MOMEHTA MOJTYYEHHUS 3asiBJIICHHS
OT MOTpeOUTeNs sl MOJy4eHHUsI TOCYAapCTBEHHOM YCIYyTM U JO MOMEHTa BbIJauyH
pe3ylbTaTa rocy1apCTBEHHOU YCIYTH:
B YINOJHOMOYEHHOM OpraHe HWJIM Yy aKhMa CelIbCKOro OKpyra:
1) morpebutens nmoAaeT 3asBICHUE B YIMOJHOMOYEHHBIH OpPraH WU aKuMy
CEIBCKOTO OKpyra;
2) OTBETCTBEHHBIN CHELUUATUCT YIOIHOMOYEHHOIO OpraHa WM armapaTa akuMa
ayJbHOTO (CEIbCKOT0) OKpyTa (Hajee — ammapaTa akuma) MPUHUMAET 3asiBIICHUE U
HEOOXOJIMMbIE JTOKYMEHTBI, yKa3aHHble B IYHKTE€ 12 HaACTOSILIEro perjiaMeHTa,
IPOBOJUT PETHCTPALIMIO 3asBJICHHS, BbIAACT MOTPEOUTENIO TaJOH M MEpenaeT Ha
paccMOTpeHue PYKOBOJIHUTEIIO 178)07¢ aKUMy CEJIbCKOTO OKpYyTra;
3) pyKOBOAMTENh YIOJIHOMOYEHHOI'O OpraHa MM aKUM CEJIbCKOTO OKpyra
paccMaTpuBaeT JOKYMEHTBI, Halarae€T pPE3O0JIIOUHI0 W HaIMpPABISAET TOKYMEHTHI
OTBETCTBEHHOMY HMCIOJHUTENIO YIIOJHOMOYEHHOIO OpraHa WM amnmapaTta akuMa JJis
najJpHeunmeu OpraHu3aluu paboOTHI;
4) OTBETCTBEHHBII UCIIOJIHUTEIb YIIOJTHOMOYEHHOTO OpraHa Uilv ammapara akuma
dopMupyeT Aeno U nepeaaeT JOKYMEHThl Ha pACCMOTPEHHE B YYAaCTKOBYIO KOMHCCHIO;
5) ydacTkoBasi KOMHCCHSI TPOBOJIUT 00CIIEIOBAHUE MATEPUATILHOIO MOJIOKEHUS
noTpeduTens (€ro ceMbu), COCTABISET aKT O MaTEPHAIbHOM IOJOKEHUH CEMbU U
NpEJCTaBIsSeT 3aKIIOYEHUE O HYXKJAeMOCTH CEMbH (fajee - 3aKJIIOYEHHE) B
YIOJHOMOYEHHBIN opras 1781071 AKUMY CEeJIbCKOTO OKpYyTa;



6) akUM CEJIbCKOTO OKpyra nepefaeT JOKyMEHTHI IOTPEOUTENs U 3aK/II0UEHUE B
YOOJIHOMOYEHHBIH opras,
7) OTBETCTBEHHBIM MCIOJIHHUTENb YIOJHOMOUYEHHOTO opraHa o(QopMIIsieT U
nepenacT yBEIOMJICHHWE O Ha3HAYE€HUH TOCYAApCTBEHHOM aJpeCHOM COLMAaIbHOU
IIOMOIIY JINOO MOTHBHUPOBAHHBIM OTBET 00 OTKa3e Ha MOAMNMCAHUE PYKOBOIUTEIIO
YyOIOTHOMOYEHHOTO opraHa;
8) pyKOBOIUTENb YNOJIHOMOYEHHOIO OpraHa MOANHCHIBAET YBEJOMIICHHE WIIN
MOTHUBHMPOBAHHBIH OTBET 00 OTKa3e U IEpelaeT OTBETCTBEHHOMY CIEIHAJIUCTY
YOIOITHOMOYEHHOTO opraHa;
9) OTBETCTBEHHBIN CIELMAINUCT YIOJHOMOYEHHOIO OpraHa pEerucTpupyer B
XKypHajle pe3yJbTaT OKa3aHHs IOCyAapCTBEHHOM YCIIyI'd, HAllpaBsAeT YBEIOMIICHUE
1100 MOTHBUPOBAaHHBIM OTBET 00 OTKa3e aKUMy CEJIbCKOIO OKpYyra WJM BbIIAeT
norpeburent0 B ciaydae oOpameHMs B YINOJHOMOYEHHBI  Opras;
10) akuM CEIBbCKOTO OKpyra BBIAACT IOTPEOUTENIO YBEAOMIIEHUE MO0
MOTUBUPOBaHHBII OTBET 00 OTKa3e.

4. Onucaare OOpAAKa AeHCTBHUIA (B3aMMOJCHCTBI)
B IIPOIECCe OKa3aHWA rOCyAapCTBEHHOH yCIIyTH

16. B mpouecce oka3aHHsl TOCYJapCTBEHHOW YCIYyTH YYacTBYIOT CIEIYIOIINE
CTPYKTYpHO-(PYHKIMOHATIbHBIE € IUHUILIbI (manee - COE):
1) pykoBoguTedh  YNOJTHOMOYEHHOTO  OpraHa;
2) AaKUM CEIbCKOTO OKpyra;
3) ydyacTKoOBas KOMHUCCHUS,
4) OTBETCTBEHHBIM CHENHAIUCT YHNOJIHOMOYEHHOTO OpTaHa;
5) OTBETCTBEHHBIM CHEIMAJMCT ammapaTta akKuMma;
6) OTBETCTBEHHBI WCHOJHUTEIb YIOJHOMOYEHHOTO OpraHa;
7) OTBETCTBEHHBIM HCHOJHUTENb ammapara akKuma.
17. TexcToBOoe TaOIMYHOE ONMKMCAHUE MOCIEAOBATEILHOCTH U B3aUMOJEHCTBUE
aIMUHUCTPATUBHBIX JelcTBui (mporenyp) kaxaod CDE c ykazaHueM cpoka
BBITIOJTHEHUSI KaXKJIOTO aJIMUHUCTPATUBHOTO JIEUCTBUS (MpOLEAYpHl) MPUBEICHO B
NPUIIOKEHUU 1 K HAaCTOSAIIEMY pEeriiaMeHTy.
18. Cxema, oTpakaroiiasi B3auMOCBA3b MEXY JIOTUUECKOM MOCIIEI0BATEIbHOCTHIO
nercTBUi (B Mpolecce okazaHus rocygapctBeHHor ycnyru) u COE, npusBenena B
MPUIIOKEHUH 2 K HACTOSIIIEMY PETJIAMEHTY.

5. OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIHII,
OKa3bIBaIONIUX IOCYAapCTBEHHBIE YCIIyTH



19. OTBeTCTBEHHBIMH JIMIIAMU 32 OKa3aHUE rOCYJapCTBEHHOU YCIIYTH SIBJISIETCS
PYKOBOJUTEIb YIIOJHOMOUYEHHOIO OpPraHa, akuM CEIbCKOr0 OKPYra, OTBETCTBEHHBIC
JOTKHOCTHBIE JIMIIa YIOJHOMOYEHHOTO OpraHa, yd4acTBYIOIIME B OKa3aHHU
rOCyJIapCTBEHHOM yCIIYTH, YWICHBI Y4ACTKOBOW KOMUCCHH (Jajiee — TOHKHOCTHBIC JIMIIA
)

JIOJKHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTH 3a KayeCTBO M 3(PGHEKTUBHOCTD
OKa3aHUs TOCYJapCTBEHHOM YCIYTH, a TAKXKE 3a MPUHUMAECMbIE UMH PELICHUS U
nencTBug (0€37eiCTBUA) B X0/I€ OKa3aHUs TOCYJIapPCTBEHHOMN YCIYTH, 32 pealn3aluio
OKa3aHus TOCYJapCTBEHHOW YCIYyrM B YCTAHOBIIEHHBIE CPOKH B MOPSIKE,
PEayCMOTPEHHOM 3aKOHOJATEIbCTBOM Pecny6nuku KazaxcraHn.

20. B ciiyuae Hecornacusi ¢ pe3yJibTaTaMH rOCYIapCTBEHHOMN yCIIyTH MOTPEOUTEIb
UMEET MpaBo OOpPaTUThCA B CyJ B YCTAaHOBJIEHHOM 3aKOHOJATEIILCTBOM MOPSIKE.

[ToTpebuTento, oOpaTuBIIEMYyCSl C MUCbMEHHON >Kano00M, BBIIAETCS TAJIOH C
yKa3aHHEM JaThl 1 BPEMEHH MOJIyYEHHUs OTBETA HA MOJAHHYIO JKaJI00y, KOHTAKTHBIE
JAHHBIE TOJPKHOCTHBIX JIUII, Y KOTOPBIX MOKHO y3HATh O XOJI€ PACCMOTPEHHUS KaTOOBI.

[IpunoxeHUu-e 1
K  periiaMeHTy TOCYJAapCTBEHHOW  yCIyru
«Ha3HaueHue rocyJaapCTBEHHOM

aJpECHOM COLMAIBHOM TTOMOIIN)

Onmcaare NOCIEeIOBaTEMLHOCTH B B3aHMOIEHCTBHE aIMAHUCTPATHBHBIX
neiictBmii (mpouexyp) Tabmmma 1. Omucarme pevictBuii COE

JleiicTBHS OCHOBHOTO TIpoIiecca (X0/a, MOToKa pabor)

Ne IEeNCTBUSI
(xoma, motoka 1 2 3 4
pabor)
OTBETCTBEH- OTBETCTBEH-
HbIH cnenuanuct PykoBonu- HBIA UCIIOJIHUTEIND
YIOJIHOMOYEH- TeJb  yHOJHOMO- YIOJHOMO-
HaunmenoBanue
COE HOTO oOpraHa WJIH Ye€HHOTO YEHHOTO OpraHa  YYacTKOBas KOMHCCHS

anmapata aKuMa — opraHa WIM akuM HJIH  ammapara
ayJILHOTO (CEeNTbCKOrO CEeNIbCKOTO OKpyra  aKuMma ayJbHOro (
) OKpyra CEIIbCKOTO0) OKpyTa

IIpueM 1OKyMEHTOB,

HIpuewm HpOBEJEHUE
Haumeno- JOKYMEHTOB obcnenoBaHus
BaHHE perucrpamnus MaTepHUaITbHOTO
IeUCTBUSA B KypHale u O3HaKOMIIe- MOJIOKECHUS
(nponec nepegadya  Ha HUE c no- Céop u mpoBepka MOTpeOUTENs (CEMbH).
ca, PO paccMOTpeHHUE KyMEHTaMH, makerTa
neaypH, PYKOBOJIHTEIIO HaJlOXKCHUE JIOKYMEHTOB

Oonepanun) YIOJHOMOYECH- PE30ITIONH



n
OIIMCaHUEC

dopma
BEpIICHHUS
(nauHBIC,
TOKYMCHT,
opraHu3a-
MUOHHO -
pacmops-
IUTEIbHOE
pemeHue)

Cpoxu

IIOJIHCHU
Howmep

IYIOIETO0
IEUCTBUSA

h X HOI'oO oOpraHa HuiIn
AKUMY CCJIIbCKOI'O

3a-

nuc-

ClIIc

OKpyTa

Peructpanus,

NPHUCBOCHUE

ITonroToBKa

3aKIJIIOYEHUS
HanpaBnenue

Hanpasnenue
OTBETCTBEH- Hanpasnenue

3aKJIIOYEHHUs B
HOMY CIEHUAIUCTY JOKYMEHTOB B

Ui JanbHeWlled yd4acTKOBYIO

BXOIAIIETO0 HOMEDPA

He Oonee 15 MunyT

JlelicTBHsI OCHOBHOTO Mpoliecca (X0/a, oToka padbor)

Ne nmeiictBus (

xona,

5

MOTOKa paboT)

Haumeno-
panne COE

Haumeno-
BaHUEC
nerucTBUs
(mpomec
ca,
Henyphl,
onepamnuu)
nu

OIMHCaHKE

dopma
BEpIICHUS
(maHHBIE,

AKnM

OKpyTa

n X

3a-

npo Ilpuem 3akmodeHust

Hanpasnenue

JAOKYMCHTOB B YIOJI

CCIBCKOI' 0O

YIIOJHOMOYEH-
HBI OpraH Wi aKumy

OpTraHU3aluu KOMICCHIO
CeNTbCKOT0 OKpyTa
paboThI
B TedeHHe 1 B TedeHHe 5 paboUmx
30 MUHYT .
pabouero mHs JTHCH
3 4 5
6 7 8 9
PyxoBo-
OTBeTCT- Y OTBeTCT-
. IHUTEIb .
BCHHbBIU BCHHBIU AKHM CeNbCKO
YHOJHO-
HUCIOTHHU- CIIEI[HATUCT -
MOYEHHO-
TEJIb YIIOITHOMO- o YTOJIHOMO- TO OKpyTa
r
YEHHOTO OpraHa YEHHOTO OpTraHa
opraHa
Peructpa-
[Mpuem no- p
oust B OKypHaie
KYMEHTOB U 3a-
pe3yibTaTta
KJITIOYCHUS,
OKazaHMs
MOATOTOB-
rocyaapcr-
Ka pemeHus o N
BCHHOW YCIyTH,
Ha3Haue-
. BBIIavya moTpebure Brigaua
Huu anpecHon Ilognuca-
- pe3ynb-
COI[HAJIb- HUE YBEIOM-
. 10 yBeE- TaTa OKa3aHUsA
HOM momomu JieHHs JHu00
nomieHuss nubo Tocymap-
norpebu- MOTHBH- .
MOTHUBUPO- CTBCHHOU
TEN0 WIW 00 pOBaHHO-

OTKa3e B Ha3- I'o OTBeTa 00

Ha4YCHUH, OTKaze
odopmie-
HUE yBe-
JIOMIICHUST WUITH
MOTHBHPO-
BaHHOT'O OTBETA
00 oTKaze
Hanpas-
JICHHE YBEIOM-
JICHUS WIIH
Hanpagie-
MOTHBHU-
HHE no-
pOBaHHO-

BaHHOTO OTBETA 00 yCJIYTHU
oTkaze b0 B mOTpeOu-
TCUCHHEC 1 TEIIO
pabodero mHS Ha-
MpaBJIeHUE aKUMY

CEJIbCKOTO OKpyTa

IUIS  BBEIAAYH

norpebure-

JIIO

Peructpa-

1Usi, TIPUCBOCHNE
HCXOJSIIETO
HOMepa, BbIJaya

Pacnucka o
BbIga4dyec



JIOKYMEHT, -
opraHusa-
IMUOHHO-
pacmopsi-
OUTEIBbHOEC
perieHue)

Cpoku nuc- B

IIOJIHCHU A
Howmep
cleayrole-
TO JIeiCTBUS

6

KYMEHTOB Ha

HOMOYCHHBIN OpraH MOoANUChH

PYKOBOAM-

T €110
YIIOJTHOMO-
YEeHHOr'0 OpraHa

ro oresera 00
oTKase
OTBETCT-
BECHHOMY
crnenua-
JIUCTY YIOJHO-

pe3ynbTarta
moTpeduTe-
a0 1aubo B
1

pabouero mHs

HampaBJie-

TCYCHHUC

YBEIOM-
JIEHHST WU
MOTHBH-
pOBaHHO-
ro orsera o0
OTKa3e

TeUeHHUE
pabouux aHen

14 B TeueHue

pabouero IHs

MOYEHHO-
ro oprasa

1
30 MuUHYT

HHUC AKUMy

CEJIbCKOro OKpyTra

He Oosee 15 He Gomee 15
MUHYT MHUHYT
9

Ta6mma 2. BapuarTs! ncnoibs3oBanusa. OCHOBHOI#M Iponecc.

OTBETCTBEHHBIN
CIIEMHUATUCT
YIOJIHOMOYEHHOTO
opraHa WJd ammapara

aKkuma ayJbHOTO

(

CEJIbCKOT0) OKpyTa

Jeticteue Ne 1

IIpueM HOKYMEHTOB,
BbIJa4a
perucrtpanus
3asABICHHS,
HampaBJeHHE
MOKYMCHTOB

TajloHa,

PYKOBOJUTENIO MM
aKUMY  CEeJbCKOTO
oKpyra s
paccMOTpeHHs

JelicTtBue No
Perucrtpauus
YBEIOMIICHUSA
nepenaya yBeAOMIICHHS
MOTPEOUTEINIO
aKUMY

OKpyTa

nu

HUIIn
CCIIBCKOI'O

PykxoBonutens

YIIOTHOMOYEHHOTO
opraHa
CeJILCKOTO OKpyTa

HJIn aKuM

JeiictBue Ne 2
PaccmoTpenue
JTOKYMEHTOB, HAJIO’)KEHHUE
pe3onnun
HamnpaBJICHUE
OTBETCTBEHHO-
MYy HCIIOJHUTENIO MAJIs
naJlbHeWImen
OpraHu3aIuy paboThHl

nu

JleficTBUE Ne
Ilonnucanue
YBEJOMIJICHUS

HanlpaBJCHUC

u

OTBETCTBEHHO-
My  CHEIHAIUCTY
YHOJHOMOYEHHOTO
opraHa

OTBETCTBEH-
HBIM UCIIOJHUTEIH
YIHOJHOMO-
YEHHOTO OpraHa
WY anmapara
akuMa aynpHOTro (
CEIIbCKOTO0) OKpyTa

JetictBue Ne 3
COop u TpoBepKa
nmaKeTa

JIOKYMEHTOB
HanpaBJeHUE
JIOKYMEHTOB
Y4aCTKOBYIO
KOMHUCCHIO

u

B

HenictBue Ne 6
IIpuewm
JIOKYMEHTOB H
3aKIIOYEHHUS,
MOATOTOBKA
pemeHns

Ha3HAa4YCHHHU

(o)

rocynapcrt-
BEHHOM aapecHOU
colManbHOU

IoOMOIIHu u

AKHM CEeIBCKO
YyacTkoBas
KOMHUCCHS

ro oKpyra

HeiictBue Ne 4
IIpoBenenue
obcienoBa-
HUS Ma-
TePHUATBHOTO .
P JHetictBue No 5
MOJOXKEHUA
[Monyue-
noTpeOuTeNs (
HUE 3aKJIIoYe-
CEMBbH),
HU A u
COCTaBJICHHC aKTa
nmepemada
0 M a -
JOKYMEH-
TepruaIbHOM
TOB B YIOJHO-
TIOJIOKCHUN CEMbU N
MOYCHHBIN
U HampaBJIcHHUE
opraH
3aKJIIOYCHHUS B
yIOII-
HOMOUYEHHBIH

OpraH WIN aKuMy
CEIIbCKOT0 OKpyTa



opopMmieHue
YBEIOMIICHHS

HeiictBue Ne 9
Brimaga
pe3yib-

TaTa OKa3aHUs
rocynap-
CTBECHHOU
YCIYTH moiyya
TEIo Tocyaap-
CTBEHHOM
YCIIyTH

Tabmma 3. BapuanTsl ncnons3oBaHuA. AJIFTEPHATHBHEIN IIPOLECC.

OTBETCTBEHHBII OTBeTCTBEH-
CHENUANUCT HBI WCIIOJHUTEIb
PykoBoautens Axuwm
YIIOJTHOMOYEH- YIOJIHOMO-
YIIOJIHOMOYEH- YyacTkoBas celbC-
HOTO OpraHa WIH YEeHHOTO OpraHa
HOTO OpTraHa WIHA aKUM KOMHUCCHS KOTO
anmapata  aKuMa WM ammapara
CEIIbCKOTO OKpyTa OKpyTa
ayJIbHOTO (CETBCKOr0) akuMa ayJapHOTO (
OKpyra CEIIbCKOT0) OKpyTa
JewctBue Ne 4 .
IIpoBenenue Aettcr-
. B HU
JHeticteue Ne 1 . p A Bue Ne 5
HenictBue No 2 obcrenoBaHms
ITpueM IOKYMEHTOB, MMony-
PaccmoTpenue . MaTEepUaIbLHOI O
BbIJlaya  TajoOHa, HeiictBue Ne 3 YeHHUE
JOKYMEHTOB, MOJIOKCHHUS
perucTpanus C6op u mposepka 3aKJIIO-
HaJIOXEHHE norpeduTens (CemMbH),
3asBIEHUSA, nakera JOKYMEHTOB YeHUS U
pe30TIIUHU u COCTaBIICHHE aKTa O
HamnpaBJIeHHUE U HalpaBleHUe nepe-
HaIlpaBJeHUE MaTepHaIbHOM
JIOKYMEHTOB JOKYMEHTOB B Jada JIOKy-
OTBETCTBEHHO- MOJIOKEHUU CEMBH M
PYKOBOJUTEINIO HIIU y4acTKOBYIO MEHTOB B
My CHEUHMATUCTy IS HamnpaBJE€HHE
aKUMY  CEeJIBCKOTO L. KOMHCCHIO ymomu-
nanbHelmen 3aKJII0YEHUS B
oKpyTa s HOMO-
OpraHu3aIy PaboThI YIOJHOMOYEH- .
paccMOTpeHus . YEeHHBIN
HBII OpraH WU aKuMy
opras
CEJIbCKOTO OKpyTa
eiictBue Ne 8 .
A JetictBue Ne 6
erucTpanus ¥ Bblaava .
P P HetictBue  Ne 7 TlpueM TOKyMEHTOB
MOTHBUPOBAH-
[Monnucanue U 3aKJII0YEHHS,
HOTO OTBETA
MOTHBHUPOBAH- HOJITrOTOBKA
00 oTKas3e
HOTO OTBETa MOTHBHUPO-
MOTPEOUTENI0  WIH
00 oTkaze BaHHOT'O OTBETa 00
aKUMy  CEJIbCKOTO
OTKa3e
OKpyra
HeiwicT-
Bre Ne 9
Brrgaua
pesy-
JIbTaTa
okasa-

HUSL TOCY-



JnapcT-
BCHHOM

yCiIyru
moTpe-
outento
[IpunoxeH"ue 2
K  periiaMeHTy TOCYJAapCTBEHHOW  yCIyru
«Ha3HaueHue rocylapCTBEHHOM

aJIpECHOM COLMATIBHOM TOMOIIM)

CxemMa,
OTpakaromasi B3aMMOCBS3b MEXIY JIOTHIECKOH
MOC/ICI0BATEIFHOCTHIO aJMUHUACTPATUBHBIX JCHCTBUAN



CMEETCTEEHHEEIR CIIEOHANHCT

YVIGIHOMOUEHHOTO opraHa HIH
ANIApaTa AKHMA aYNEHOTO
(CEMLCEOTO) OKpYTa IPOEOTHT
PETHCTPALHES SAAEIEHHA B
EYpHALE, IPHCEAHEART BXOLAIHE
HoMEep Ha $adENEHHH, BETAET
noTpebHTENK TANOH H NepefacT Ha
PACCMOTREHHE PYKOBOLHTEIEO
YIOTHOMOUEHHOTO OpraHa HITH
AKHMY CENECKOTO OKpYTa
{ue bonee 15 MHHYT)

!

PyroEoOHTENE YIOMHOMOUEHHAOTO
OpTaHa HIH akHM CEeNECKOre OKpYTa
IOCHIE PACCMOTPEHRA HANATAET
pESONIOIHES HA SAAENEHHE B
HAIPAENAET JOKYMEHTE
OTBETCTEEHHOMY CIELHATHCTY
(E Teuenue 1 gaca)

.

IlotpebuTent AFHM CENECKITD OEp
EEIAET PESYILTAT

F 3

(JTEETCTEEHHEIR HCIOMHHTENL

¥ICIHOMOUEHHOTO OpTaHa HIH alllapaTa aKHMa
AYMEHOTO (CENBCKOTO) OKPYIa OCYIECTRIAET

PAacCMOTREHHE JOEVMEHTOE, OCYI[ECTEIAET
NPOEEREY MOIMHOTE JOKEYMEHTOR H IIERDETAET

oA pacCMOTREHHA B YHACTEOBYED KO MHCCHES

(B Teuenue 30 MHHYT)

Y

YVyacTKOBAA KOMHCCHA IPOBOIHT
obCIEqoBaHHE MATEPHANEHOTO ION0KEHHA
ToTpebHTENA (CEMBH), COCTARNART AKT O
MATEPHATEHOM MONOKEHHH CEMBH H
HAOpaEIAeT SaKIIOYeHHE B
FIOIHOMOUEHHEH Oprad HIIH aKHMY

A3 AHHA
TOCYIANCTEEHHOE YOI
I0TRebHTeIED
{ue bomee 15 muny

(OTEETCTEEHHEHE CIEIHANTHCT
YIONHOMOUEHHODS oprada He bonee 15 mu
PECHCTPHPYET PESYILTAT OKasaHuA
TOCYOApCTEEHHOR YOIVIH B EYPHAILE H BT
noTpebHTENIS YEEOOMIEHHE THbS
MOTHEHPCEAHHEE OTEET ob OTKa3e HIH )
TegeHHe | pabodero NHA HATPARIART AKH]
CENBCKOTS GKpYTa

1

PyvyoBODHTENE YIONHOMOYEHHOTG OpPTaH
OoONHCHEAET VEEIOMIEHHE ¢ HasHaUeHE
TOCYOapCcTEEHHOHR afpecHoH COOHANERHO]
NoMOIH THEG MOTHEHPOEAHHER OTEET ¢
OTHASE
(& Teuenue 30 MHHYT)

-

CTEETCTEEHHEHA HCIONHHTENL
FOOIHOMOUEHHOT oprada IpHHHMAET
FAMIFCYEHHE, O(QopMIAET YEENOMIEHHE I
MOTHEHpOBAaHHLIE oTEET ob oTraze,
HANpPaEIAeT PYEOEONHTENE: Ha IogIHT,
(B TeueHHEe 1 MHA)
E

AFHM CENBCKOTO COERpYTA IPHHHMAET
ZAENOHMEHHE H HAIPABIACT JOFKY MEHTEI
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