i
<0/71€ill

OO0 yTBepXIeHHH PErJIaMEHTOB T'OCYJapPCTBEHHBIX YCIIYT, OKa3hIBACMBIX
roCyAapCTBEHHBIM ydpexkaeHreM "OTaen 3aHITOCTH U COMUAIBHBIX IPOrpaMM
TumupszeBckoro paitona"

YTparuBmmii caoy
[TocranoBnenue akumara TumupsizeBckoro pariona CeBepo-Kazaxcranckoi o6nactu
oT 29 aBrycra 2012 roga N 232. 3apeructpupoBaHo JlemapTaMeHTOM IOCTUILIMU
Ceepo-Kazaxcranckoit oomnactu 13 cenrsiops 2012 roga N 1843. Yrpatuno cuny
nocTaHoBIIeHHeM akuMarta TumupsizeBckoro paitona Ceepo-Kazaxcranckoit o6mactu
ot 22 mast 2013 roga N 128
CHocka. YTpaTuiio cuily MOCTAaHOBJIEHUEM akumaTa TUMHUPSA3EBCKOro pailoHa
Ceepo-Kazaxcranckoit obmactu ot 22.05.2013 N 128
B coorBerctBUM co cratbeit 9-1 3akona PecnyOnuku Kazaxctan «OO0
aIMUHUCTPATUBHBIX mporeaypax» ot 27 Hos0ps 2000 roma, mMOCTaHOBJICHHEM
[IpaButenbctBa PecnyOnuku Kazaxcran ot 7 ampens 2011 roma Ne 394 «O6
YTBEPKJACHUU CTAHAAPTOB TOCYJAPCTBEHHBIX YCIYT B cepe COIMAIbHON 3alllUTHI,
OKa3bIBAEMBIX MECTHBIMHM HUCIIOJHUTEIBHBIMU OpraHaMW», B IEJAX KauyeCTBEHHOIO
npeaocTaBiIeHusl TocynapcTBeHHbIX ycuyr akumar paitona IIOCTAHOBIJISIET:
1. YTBepauTs npujaraeMsbie:
peryiaMeHT rocyaapcTBeHHON yeinyru «OdopMieHue T0KyMEHTOB Ha MHBAJIHIOB
JUTSL TIPEIOCTABIICHUS] UM YCIYTM WHIUBHUAYAJbHOTO MOMOIIHUKA ISl MHBAJIUIOB
NEepPBOM TPYIINbI, UMEIOUIUX 3aTPYAHEHUE B IEPEABUKEHUH U CIICIIUATIMCTA )KECTOBOTO
sA3blKa IUT 51 MHBAJHUIOB mno CAYXY»;
perjiaMeHT rocyaapcTBeHHON ycnyru «OgopmileHHE TOKYMEHTOB Ha MHBAJIU]IOB
s NpenoCTaBIEHUS UM Kpecaa-KOIsICKUY;
peryiaMeHT rocyaapcTBeHHO ycinyru «OgopMieHue T0KyMEHTOB Ha MHBAJIHIOB
TUITs1 NpeI0CTaBICHUS UM MPOTE3HO-OPTOMEIUYECKOU MOMOIIINY;
peryiiaMeHT rocyJapcTBeHHol ycnyru «Ha3zHadueHue W BbIIUIaTa COLMATBHOMN
MOMOIIU OTJEIbHBIM KaTErOpUsIM HYKIAIOUIUXCSA TPAXKJIAH MO PEIICHUSIM MECTHBIX
ONpeACTaBUTEIbHBIX OpPTaHOBY;
periiaMeHT rocyJ1apcTBeHHoOU yciyru «Haznauenue rocyaapcTBeHHBIX OCOOUMA
CEMbSIM, HMEH UM neTen 10 18 JET»;
periamMeHT rocyaapcTBeHHOW ycnyru «HazHauenuwe >KMIMIIHOM MOMOILNY;
pErjiaMeHT rocynapcTBeHHoON ycinyru «OdopmiieHre TOKYMEHTOB Ha COITMAIBHOE
o0ciy’KMBaHHE B TOCYJAPCTBEHHBIX M HErOCYJIapCTBEHHBIX MEIMKO-COLMATbHBIX
YUPEKJICHUSIX (OpraHu3anusix), MPeaOCTaBISIONIMX YCIYTH 3a CUET IOCYAapCTBEHHBIX



O TXKeTH B X CpPEeacTB»;
periaMeHT rocyaapcTBeHHON ycnyru «OdopMieHrue JOKyMEHTOB Ha COIMAIbHOE
o0cITy’KUBaHUE HA JIOMY IS OJUHOKHX, OJMHOKO MPOXKUBAIOIIUX TMPECTapelIbIX,
WHBAJIUJOB U JIETCH-UHBAINJIOB, HYXXJIAIOIIUXCA B MOCTOPOHHEM YXOJI€ U TIOMOIIH;
pErJIaMEHT TOCYJIapCTBEHHOM yciyru «Ha3sHaueHwe conuanbHOW MOMOIIH
CHeHHAINCTaM COIMAIbHONU CQephl, MPOKUBAIOIIUM B CEILCKOM MECTHOCTH, IO
OpUOOpPETEHUIO TOMJIHUBAY;
pEerjJaMeHT rocyAapCTBEHHOW yciyru «Perucrpanuss U mocTaHOBKAa Ha y4eT
6e3paboOTHBHIX rpaxIaHy;
peryiaMeHT rocyaapcTBeHHOMN ycinyru «OdopMieHue T0KyMEHTOB Ha MHBAJIHIOB
TSt oOecrieueHUs 179: CaHAaTOPHO-KYPOPTHBIM JCYCHUEM;
perjlaMeHT TOCYJapCTBEHHOW yciyru «Perucrtpamus W ydeT TpaxkiaH,
NOCTPaJaBIIUX BCJIEACTBUE ANEPHBIX HUcHbITaHUW Ha CeMHUNaTaTUHCKOM
UCHBITATEIHbHOM STEPHOM MNOJUTOHEY;
peryiaMeHT rocyaapcTBeHHoN ycinyru «OdopmieHue T0KyMEHTOB Ha MHBAJIHIOB
s obecnieyeHusl UX CypAo-TU(MIOTEXHUUECKUMHU CPEACTBAMHU U 00s3aTelIbHBIMU
TUTUEHUYECKUMHU CpEACTBAMMU.
2. KoHTpoJib 32 MCIOJHEHUEM HACTOSIIETr0 MOCTAHOBIIEHUS BO3JIOXKHUTH Ha
3aMECTUTEI aKuMma panioHa MakeHOBY K.E.
3. Hacrosmee nocTaHOBIEHUE BBOAUTCS B ACHCTBHUE MO MCTEUYECHUU AECATH
KaJICHJAPHBIX THEH MOCIIE JTHS €ro MepBOTO OPUITHATHHOTO OITyOJINKOBAHHUS.
AxkuM TuMHUPA3EBCKOro pailoHa K. KaceHos

Y T Bep XK OaOeH

NOCTAaHOBIEHUEM akumarTa
TUMUDPA3EBCKOTO palioHa
oT 29 aBrycta 2012 roga Ne 232

PernmaMeBT rocyJapCTBEHHOM YCIyTH

«Odopmierne JOKyMEHTOB HAa HHBAJIMAOB I IPEIOCTABICHUA UM YCIyTH
MHIABAIYAIHHOIO IOMOITHUKA J[IsI HHBAIMAOB IIEPBOM IPYIIIHI, KMEIOIINX
3aTpyJHEHUE B IICPEIBIDKCHIH, U CICIHAINCTA KECTOBOTO A3BIKA IS

HWHBAJIMAOB II0 CIyXY»
1. OCHOBHEBIE IOHATHS

1. B Hacrosmem Pernamente «OdopMiieHre TOKYMEHTOB HAa WHBAJIUJOB IS
NPEAOCTaBICHUS] UM YCIYTH WHIUBUIYATbHOTO MOMOIIHUKA ISl MHBAJIUIOB MEPBOI
TPYIIBI, UMEIOIIUX 3aTPYIHCHHUE B MEPEIBMKECHUN U CTICIIHATIMCTA KECTOBOTO S3bIKa
JUISl THBAJUMOB MO CIyXy» (Aanee - PeramMeHT) UCTONB3YIOTCS CASAYIOUTNE TTOHSITHUS:



1) morpebutens (3asaBuTenb) — GU3MUECKUE NUIA: TrpaxiaHe PecmyOnuku
Kazaxcran, nHOCTpaHIlpl U JHIla 0€3 TpakJIaHCTBA, MOCTOSIHHO MPOXXUBAIOIINE HA
TEPPUTOPHUU Pecnybnuku Kazaxcran;

2) YyIOJTHOMOYEHHBIN OpraH - TOCyIapCTBEHHOE yupexaeHue « OTesn 3aHIATOCTH U
CONMANTBHBIX MporpaMM TumupsizeBckoro paiiona CeBepo-Kazaxcranckoit o0mactm.

2.00mue moJIoXEHUS

2. 'ocynapcTBeHHasl yciiyra IpeloCTaBIseTCs TOCY1apCTBEHHBIM YUPEKICHUEM «
Otnen 3aHATOCTM M COLMANbHBIX IporpamMm TumupsseBckoro pariona Cesepo -
KaszaxcraHnckoi obnactu.

3. ®dopma oO0Ka3bplBa€MOW TrOCYyIapCTBEHHOW YCIYTIU: YacCTUYHO
AaBTOMAaTHU3UpPOBAaHHAS.

4. T'ocynapcTBeHHas yciayra npeocTaBisieTcsl HA OCHOBaHUU MOJMYHKTA 4) MyHKTa
1 crateu 21 3akona PecryOnuku Kazaxcran ot 13 anpens 2005 roga «O conpanbHOM
3amuTe uHBanunoB B PecnyoOnuke Kazaxcran» u IlpaBun mnpenocraBieHus B
COOTBETCTBUU C WHIAMBUYATbHOW MPOTpaMMON peabMIMTAIIMU COLMAIBHBIX YCIyT
UHJMBUYAJIbHOTO IOMOIIHHMKA JUIsi WHBAJIHWAOB IEPBOM TIPYIIbl, HUMEIOIIUX
3aTpyJIHEHUE B NEPEABMKCHUU U CIEHUAINCTA KECTOBOTO SI3bIKA ISl HHBAJIUJIOB I10
CIyXy - TPUJLIATh YAacOB B T0Jl, YTBEPKIAEHHBIX NocTaHoBieHUeM I[IpaBuTenbcTBa
Pecnyb6nuku Kazaxcran ot 20 wutons 2005 roma Ne 754, mocTtaHOBJIEHHEM
[IpaButenbctBa PecnyOnuxku Kazaxcran ot 7 ampens 2011 roma Ne 394 «O6
YTBEPKJICHUU CTAHIAPTOB TOCYJAPCTBEHHBIX YCIYT B chepe CONMAIBHOW 3alllUTHI,
OKa3bIBa€MBbIX MECTHBIMH UCIIOJIHUTEIbHBIMHU OpraHamMm».

5. TlonHass mHPOpManusa O MOPANKE OKa3aHUs FOCYAapCTBEHHON YCIYrd H
HEOOXOJIMMBIX JOKYMEHTaX pacrojiaraercsi Ha HWHTEpHET - pecypce ro_timir@
mail.online.kz,, creHnax ynoJiHOMOYEHHOTO OpraHa, B O(UIHMAIBHBIX HCTOYHUKAX
uHDOpManmumu

6. Pe3ynbTaroM oKka3blBAEMON YCIYTH, KOTOPYIO MOJYYHUT MOTPEOUTEND (3asIBUTEND
), SIBJsIETCS yBeioMIIeHHE 00 0(OpMIICHUH JOKYMEHTOB Ul IPEJOCTaBICHUS YCIyTH
UHJMBUYaTbHOTO TOMOIIHUKA JUIi WHBAJIWAOB MEPBOM TPYIIbl, HUMEIOUIUX
3aTpyAHEHUE B MEPEABUIKEHUM, U CIEUATNCTA KECTOBOTO SI3bIKA JIJI1 MHBAJIUAOB 110
CIIyXy, THOO0 MOTHBHPOBAHHBIN OTBET 00 OTKAa3€ B MPEJOCTABICHUH T'OCY1apCTBEHHON
yCAyTH Ha OyMaxHOM HOCHUTEIE.

7. TocynapcTBeHHasi yciyra OKa3bIBaeTcsi (DU3WUYECKUM JIMIAM: TpakJaHam
Pecnybnukn KaszaxcraH, MHOCTpaHLIaM M JuLaM 0e€3 Tpa)KJaHCTBa, MOCTOSHHO
MPOXKMUBAIOIMKUM Ha Tepputopuu Pecnybnuku Kaszaxcran (manee - morpeOutenn):

1) uHBasIMAAM MEPBOM T'PYMIIbI, UMEIOIIUM 3aTPYJHECHUS B MEPEIBUKEHUH, Ha
OCHOBAaHUM MEJUIIMHCKUX [OKa3aHUIl K MPEIOCTaBICHUIO COIUANIBHBIX YCIYT



MHIUBUIAYAJIBHOTO MOMOI[HUKA;

2) UHBAJIKaM T10 CIyXY, BIaJCIONIUM HaBbIKAMH KECTOBOTO SI3bIKA, HA OCHOBAHUU
MEIUIMHCKUX MOKAa3aHUW K MNPEIOCTAaBICHUIO COLMAIbHBIX YCIYT CIEIUAINCTa
’KECTOBOTO SI3bIKa.

3. TpeboBaHus K MOPAAKY OKa3aHWA T'OCYaPCTBEHHON YCIyrd

8. Cpoxkum oOKazaHUS TOCYAApPCTBEHHOW  yCIYrHu:

1) cpoku okazaHus rocyIapCTBEHHOM YCIyrH ¢ MOMEHTA Cllayd NOTpeOuTeneM
HEO0OXOIUMBIX JOKYMEHTOB, ONPECICHHBIX B MyHKTE 12 HACTOAIIErO periiaMenHTa - B

TEUYECHHUE nEecCsITH pabouunx OTHEW;
2) MaKCUMAaJIbHO JOTIYCTUMOE BPEeMs 0>KHIaHMs JI0 TIOTyUYEeHHs TOCYAapCTBEHHOM
yCIYTd, OKa3blBAa€MOW Ha MeCTe€ B JIeHb OOpallleHHs MOTpeOuTeNs, 3aBUCUT OT
KOJIMYECTBa YE€JOBEK B ouepedu M3 pacuera 15 MUHYT Ha 00CIyXHMBaHUE OJIHOTO

noTpeoOuUuTEnA;

3) MakcUMalbHO [OMYyCTUMOE BpeMsi OOCIyXHBaHUS MOTpeOUTeNns
rocyJJapCTBEHHOM YyCIyrd, OKa3blBaeMOW Ha MeCTe B JieHb oOparieHus - e 6oxiee 15
M W H Yy T

['ocynapcTBeHHas yciyra TpeaocTaBiseTrcs OecmiaTHO.
9. B nmpenocTaBieHUN TOCYJapCTBEHHOM YCIYTH OTKAa3bIBAETCA IO CIETYOINM
OCHOBAaHMUISAM
1) Hanuyue y noTpeOuTeNss MEIUIMHCKIX MPOTUBOINOKAa3aHUH B MPEIOCTaBICHUU
YCIyTM MHAMBUAYAJIbHOTO MOMOUIHHUKA JJISi HHBAUIMAOB MEPBOUW T'PYMIIBI, HMEIOIINX
3aTpyJHEHHUE B MEPEIBUKEHUN, U CIIEIUATIUCTA )KECTOBOTO SA3bIKA JJI1 MHBAJIUIOB I10
c Ty X 'y
2) OTCYTCTBHE OJIHOTO M3 TPEOYEMBIX JOKYMEHTOB JIJIsl MPEIOCTaBICHUS TaHHON
rOCyJJapCTBEHHOM YCIyTH, MPU BBISABICHUU OIMIMOOK B O(POPMIIEHUH JOKYMEHTOB;
3) HEIOCTOBEPHOCTHb IPEACTABICHHBIX CBEACHUH M JOKYMEHTOB.
OcHOBaHMH [JI1 MPUOCTAHOBIICHUS OKa3aHUS TOCYJapCTBEHHOM YCIyrM HE
U M € € T C 4
10. 'ocynapcTBeHHas yciyra OKa3blBa€TCsl B IOMELIEHHUSAX YIOJIHOMOYEHHOIO
oprasHa 1Mo MecTy MpoKuBaHus nmoTpedutens. [loMemnieHne ynoTHOMOUYEHHOTO OpraHa
000pYyIOBAaHO CTYJIbSIMU (CKaME€MKaMM) U CTOJIaMH JIJIi TIOATOTOBKH HEOOXOIUMBIX
JOKYMEHTOB, OCHAlI€Hbl MH()OPMALMOHHBIMU CTE€HJIAMH, UMEETCS 3aJ] OKHIAHMS, a
TaK)XKe B MIOMEIIEHUH TTPEAYCMaTPUBAIOTCS YCIOBUS JUIsl OOCTY>KMBAHUS TIOTPEOUTENEH
c OTPAaHUUYECHHBIMHU BO3MOXHOCTSAMU.
[loMemenuss yYHNOJIHOMOYEHHOIO OpraHa COOTBETCTBYIOT
CaHUTAPHO-3IMUJIEMHOJIOTUYECKUM HOpMaM, TpeOOBaHUSAM K 0O€30MacCHOCTH 3[aHUU,
OCHAIEHBI OXpaHHOM u MPOTHUBOMOXKAPHOU CUTHAJU3ALUEMN.



11. Dramnbl oka3zaHus TOCY1apCTBEHHON YCIYyTH C MOMEHTA MOJTYUYEHHUS 3asiBJIICHHS
OT MOTPeOUTENs AJI MOJYyYEHUs TOCYAapCTBEHHOM YCIYyrd M 10 MOMEHTa BbIAa4YHu
pe3ynbTata rocyJaapcTBEHHON YCAYTH:
1) moTpebuTenb NoAaeT 3asiBICHUE YCTAHOBIEHHOTO 00pa3a U HeOOXOIUMbIN
nepeyeHb JTOKYMEHTOB Ha NpeloCTaBJIEHUE YCIyTU;
2) OTBETCTBEHHBIN CHEIUAIHUCT YIOJIHOMOUYEHHOI'O OpraHa MIPOBOJUT PETUCTPALINIO
oOpalieHusi B >KypHalie, MPUCBAaUBAET BXOJISIIMNA HOMEpP Ha 3asBJICHUM, BBIJACT
NOTPEOUTENI0 TaJlOH M TMepeaacT PYKOBOJAUTENIIO YHMOJTHOMOYEHHOI'O OpraHa;
3) pykoBOAUTENb YNOJHOMOYEHHOIO OpraHa Iociieé PacCMOTPEHUs Hajlaraer
PE30JIIOIMIO HA 3asBJICHUU M HAIPaBJsieT JOKYMEHTbl OTBETCTBEHHOMY CIELHUAIUCTY
YyOOJTHOMOYEHHOTO opraua;
4) OTBETCTBEHHBIH CMENUAIUCT YHNOJTHOMOYEHHOTO OpraHa OCYILIECTBIISET
pacCMOTpPEHUE JOKYMEHTOB, OCYIIECTBIISIET MPOBEPKY IOJHOTHI JOKYMEHTOB Ha
OINpEENICHNE MPaBa MOTyYaTeNsl YCIYTH Ha IPeIOCTaBIeHUE rOCY1apCTBEHHOMN yCIyru
, BBOJUT JlaHHBIC MOTPEOUTENS B AJIEKTPOHHYIO 0a3y JaHHBIX, MOATOTABIUBAET
yBeJIOMJIEHHE JTU00 oQopmiIsieT MOTUBHPOBAHHBLIN OTBET 00 OTKAa3e U HAIpaBIIsSIEeT
PYKOBOJIUTEIIO YIIOJTTHOMOYEHHOT O opraHa TS NOANUCAHHUS;
5) pyKOBOJUTENH YIMOJIHOMOYEHHOTO OpraHa MOJIINUCHIBAET YBEIOMJICHUE O
MOCTAHOBKE MOTPEOUTENSI HA YUET HAa MIPEAOCTABICHUE TOCYAapCTBEHHON YCIYTH WU
MOTHUBHUPOBAHHBIA OTBET 00 OTKa3e W HAMNpPABISET OTBETCTBEHHOMY CIEIUATUCTY
YyOOJIHOMOYEHHOTO opraHa;
6) OTBETCTBEHHBIN CHENHUAIKUCT YMOJHOMOYEHHOTO OpraHa PEerucTpupyer
pe3yJibTaT OKa3aHUs TOCYJIApCTBEHHOW YCIYTH B KypHaJle U BbIJAET MOTPEOUTEIIO
yBEJIOMJIEHHE O TIOCTaHOBKE TOTpeOUTEeNnss Ha yd4YeT Ha MpeaoCTaBlICHUE
roCyJIapCTBEHHOM yCIyTH IMOO MOTUBUPOBAHHBIN OTBET 00 OTKa3e.

4. Onmmcaare NOpAAKa AeHCTBUM (B3aUMOACHCTBHA) B IPOLECCe OKa3aHUA
roCyapCTBEHHOM yCIIyTd

12. JIns monmydeHus: TOCYyIapCTBEHHON YCIyTH MOTPEOUTENIH MpPEeACTaBIsIOT:

1) 3asBieHNE YCTAHOBJIEHHOIO 00pa3lia C yKa3aHUEM PEKBU3UTOB JIOKYMEHTA,
YAOCTOBEPSIONIETO JUYHOCTh, HOMEp COIMATBHOTO WHIUWBHUIYAJIBLHOTO Koja (TpH
HAJTUIAHU WHIWBUY aTbHBIH UICHTH(DUKATMOHHBIN HOMED);
2) BBINIUCKY W3 HHIAUBUAYAIBHOW MPOrpaMMbl peaOUIUTAIIMU WHBAINJA;
3) JOKYMEHT, YJIOCTOBEPAIIUNA JTUYHOCTh MOTpeOuTeNs;
4) CIpaBKYy 00 MHBAJIUJTHOCTH.
13. B ynoiHoMo4eHHOM opraHe (GopMbl 3asiBICHUIN pa3MeIIaloTcsl Ha CHelUalbHON
CTOWKE B 3aJle OXHUJAHWS, JHOO y COTPYIHHKOB NPUHUMAIONIUX JTOKYMEHTHI.
14. Heobxoaumblie 151 TOTyYEeHHs TOCYIapCTBEHHOM YCIIYTH 3aM0JIHEHHAs opMa



3aABJICHUA M JPYrue JOKYMEHThl CHAIOTCS OTBETCTBEHHOMY CHELUAIHUCTY
YyONOJTHOMOYEHHOTO opraHa.
CBeneHust 0 HoMepax KaOMHETOB OTBETCTBEHHBIX JIUI] PACIIONOKEHBI HA CTCHJIC
YIOJHOMOYEHHOTO OpraHa, rje pasMmenieHa HHpopManus IO MPel0CTaBICHUIO
TrOCYIapCTBEHHOHU YCIYTH.
15. Ilocne cnaum Bcex HEOOXOAUMBIX TOKYMEHTOB B YIIOJTHOMOUYEHHOM OpraHe
NOTPEOUTENIO0 BBIJAETCS TaJNOH C YKa3aHUEM JAaThl PErUCTpaldd U MOJyYEHUS
noTpeduTeNeM rocyJapCTBEHHOM yCIyTH, (paMUINU U UHUIIMAJIOB JIUIIA, IPUHSBIIETO
I O KY M€HT B
16. Beimaua u nocraBka yBenomieHus o0 opopmiieHnu (0Tkaze B 0(OPMIICHUN)
JOKYMEHTOB JUISl MPEJAOCTABJICHUS YCIYTHM HWHIMBUIYaJIbHOTO TOMOIIHUKA JIJIsI
WHBAJIKAOB TMEPBOM TPYyNIbl, HMEIOIMHNX 3aTPyJHEHUE B TMEPEABUKECHUU, U
CIEIMAJINCTA JKECTOBOTO SI3bIKA I MHBAJIUIOB IO CIyXYy, OCYUIECTBISAECTCA
OCPEICTBOM JIMYHOI'O IOCEIIEHHUS] MOTPEOUTENEM YIOJIHOMOYEHHOI'O OpraHa Mo
MECTY  JKUTEJIbCTBA,  TakXe  IOCPEJCTBOM  IOYTOBOTO  COOOIIEHHUS.
B ciyyae HEBO3MOXHOCTH JIMYHOT'O OOpaIIeHUs] HHBAIUI MOXKET YIOJHOMOYUTD
JIPYTUX JIUI Ha OOpalieHue ¢ 3asBJICHUEM O MPEAOCTABICHUU COIUATBHBIX YCIyT
UHJMBUAYAJIBHOTO TMOMOIIHHMKA, CIEHHAINCTa >KECTOBOTO $3bIKa HAa OCHOBAaHHUHU
JIOBEPEHHOCTH, HE TpeOyromeit HOTapHaJIbHOTO yIOCTOBEPEHHUS.
17. TI'padux paboTel yHNOJIHOMOYEHHOTO OpraHa:
exemaaeBHO ¢ 9.00 gaco g0 18.00 gacos, ¢ o6eneHHbIM TiepepbiBoM ¢ 13-00 qo 14
00 yacoB, kKpoMme BBIXOAHBIX (cy00OOTa, BOCKpECEHbE) M TMpa3AHUYHBIX JTHEH.
[IpueM ocyuiecTBiseTcsl B HOpAIKE ouepenu 0e3 MpeaBapUTebHON 3alUCH U

YCKOPEHHOTO OO0CIyXHUBaHUSA.
18. B mporuecce okazaHusl TOCYJapCTBEHHOW YCIYTH YYacTBYIOT CIEIYIOIINE
CTPYKTYpHO-(QYHKIIMOHAIbHBIE €IUHULBI (manee — COE):

1) pykoBoAMTENAb  YHNOJIHOMOYEHHOTO  OpraHa;

2) OTBETCTBEHHBIM CHEUUAIUCT YINOJHOMOYEHHOTO OpraHa.

19. TexcroBoe TabIIMYHOE ONMKMCAHUE TOCIEOBATEILHOCTH MPOCTHIX NEUCTBUM (

npouenyp, pynkuuii, oneparuii) kaxaon COE ¢ ykazaHueM Cpoka BBITIOJHEHUS

KaXIOTO JEUCTBUSA MPHUBEACHO B IMPUIIOKEHUU 2 K HACTOAIIEMY PETJIaMEHTY.

20. Cxema, oTpaxkarolasi B3auMOCBSI3b MEXY JIOTUUYECKOM MOCIIETI0BATEIbHOCTHIO

nercTBUi (B Mpolecce okazaHus rocygapctBeHHor ycnyru) u COE, npusBenena B
MPUIIOKEHUH 3 K HACTOSIIIEMY PETJIAMEHTY.

5. OTBETCTBEHHOCTH JJOJDKHOCTHBIX JIHILI, OKA3HIBAIOIIMX I'OCYAaPCTBEHHYIO
ycmyry



21. OTBETCTBEHHBIMHU JIMIIAMU 32 OKa3aHHUE FOCYJAapCTBEHHOU YCIYTH SIBISIOTCS
PYKOBOJMTENb U JIOJKHOCTHBIC JIMIlA YIOJHOMOUYEHHOTO OpraHa, y4acTBYIOIIUE B
OKa3aHUM TOCYJIapCTBEHHOW yclIyru (majnee -  JOJKHOCTHBIE  JIMIIA).

JIOJDKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTh 3a Ka4eCcTBO U 3(PHEKTUBHOCTH
OKa3aHMUsl TOCYJIapCTBEHHOM YCIyTrH, a TaKXe 3a MPUHUMAEMbIE UMHU PEIICHUS U
nerictBus (0e3eicTBUE) B X0/I€ OKa3aHMS rOCYAapCTBEHHON YCIIYTH, 33 peaIM3allnio
OKa3aHWUs TOCYJAapCTBEHHOW YCIYrd B YCTAHOBJICHHBIE CPOKU B MOPSJIKE,
PEAYyCMOTPEHHOM 3aKOHOJATEIbCTBOM PecnyOnukn KazaxcraHn.

22. B ciiyuasix Hecorjiacusi ¢ pe3yJibTaTaMy OKa3aHHOM roCy1apCTBEHHON YCIyTH
NOTpeOUTETh UMEET MPABO OOPATUTHCA B CYJ B YCTAaHOBJICHHOM 3aKOHOJATEIIbCTBOM
n o p s O K e

23. IlorpebuTento, oOpaTUBIIEMYCSI C TUCBMEHHOM Kan000#, BHIAETCS TAJOH C
yKa3aHHEM JaThl ¥ BPEMEHHM MOJIyYEHHUs OTBETA Ha MOJAHHYIO JKaJI00y, KOHTAKTHBIC
JAHHBIE JOJIKHOCTHBIX JIUII, Y KOTOPBIX MOXKHO Y3HATh O XOJI€ PACCMOTPEHUS KaJ0OBbI.

Il punoxeHUE 1
K Pernmamenty rocyiapcTBeHHOU yCcayru
«Odopmaenue JOKYMEHTOB Ha WHBAJIUJIOB
st Mpea0oCTaBICHUS UM yCIYTH UHAUBUAYAJIbHOTO
NOMOIIHUKA s WHBAJUJIOB nepBou TPYINIHI,
UM E IO I U X 3aTpyAHEHUE B nepeaBUXKECHUHU u

cricoainucra JXECTOBOTO SA3bIKaA JJISI HHBAJIMJOB I10 CIIYXY»

YIIOIIHOMOYEHHBIN OpPraH IO OKa3aHUIO FOCYyAapCTBEHHON yCITyTH

HaummenoBaHue IOpuaunueckui KounTakTHBIHI

I'padux paboTs
YIIOJIHOMOYEHHOT'O OpraHa azapec TenedoH
I'ocynapcteennoe yupexaenne 151100, Exennesno ¢ 9.00 no 18.00
«Otnen 3aHITOCTHU u CeBepo-Kazaxcranckas 4acoB, 13.00-14.00
COLIMAJIBHBIX nporpeleM 06J3aCTL, TumupsizeBcKuit O6CL[CHHLII>'IV MEPEPHIB, 8(71537)2-16-49
TumupsazeBckoro  paloHa paiioH, ceno Tumupsi3eBo, BBIXOIHO M-
CeBepo-Kazaxcranckoii odnactu ynuia Banuxanosa, mom 1, cyo606oTra U
» kabunet Ne 109 BOCKpECEHbE
Il punoxeHE 2
K Pernamenty rocy1apCTBEHHOM yCIyru
«Odopmnenue JTOKYMEHTOB Ha MHBAaJIUI0B
PIRI: npeaoCTaBICHUA um yciayru WHIAWUBUAYAJIbHOTO
NOMOIIHHUKA s MHBAaJIHUJIOB nepBOU TPYIIIBL,
HMCHIINX 3aTPYAHCHHUC B NEpCABUKCHUHU )51

cricoaiucTa JXECTOBOTO SA3bIKaA JJISI UHBAJIMJOB I10 CIIYXY»



Ommcaane

MOCJICAOBATEIIHOCTH M B3aMMOACHCTBAEC aJMIHACTPATHBHEIX
JeiCTBHI (TIpoLenyp)

Tabmma 1. Omucanne neiicrBuii COE

JleficTBUSI OCHOBHOTO Tporiecca (Xo/aa, oToka padoT), Ha 1 3asBuTemNs

Ne nelcTBHUA | ) 3
(xonma, motoka padoT)
. PykoBoagutens .
OTBETCTBEHHBIH CHECIUAIHACT OTBETCTBEHHBIN CICIIHAJICT
HanmenoBanne COE YIIOJTHOMOYEHHOTO
YHOJIHOMOYEHHOTO OpTaHa YHOJIHOMOYEHHOTO OpTraHa
oprasa
PaccmoTpenne JOKYMEHTOB,
. Paccmotpenue
HaunmenoBanme JIEeUCTBUS OCYIICCTBIICHUE TPOBEPKH
I[puem, peructpanus IOKYMEHTOB U
(mpouecca, MpOoLEenypHI, MOJTHOTHl  TOKYMCHTOB,
JIOKYMEHTOB, BBIJJaua TaJlOHA HaJIOKEHUE
Oomepalnmu) u ux MOATOTOBKA YBEJOMJICHUS
MOTPEOUTEIIO pe3oqonuu  Ha
OTHCaHUE nu00 MOTHBHPOBAHHOTO
3asBJICHUH
oTBeTa 00 OTKaze
dopma 3aBEpLICHUS
Hamnpasnenune Hampasnenne pesynbTaTta
(mauusbie, NOoKyMeHT, HanpaBneHue AOKyMEHTOB .
OTBETCTBEHHOMY OKa3aHMs TOCYJapCTBEHHON
OpTraHU3alMOHHO- TS paccMOTpeHus
CIIENHANNCTY JJIS  YCIYTH PYKOBOIWUTENIO IS
pacnopsAaauTENbHOE PYKOBOJIUTEIIO
HCIIOJTHEHUS MTOIITHCAHUS
peteHme)
CpOoKY UCTIOTHEHUS He 6onee 15 MuHYT B TeyeHue | yaca B TedeHHne 9 pabouux qHEH
Howmep cnenyromero neicteust 2 3 4
JeiicTBHS OCHOBHOTO TpoIiecca (Xo0/a, MOoToKa pador)
Ne NeHCcTBUS (xona, 5 6
MOTOKa pabor)
PykoBonurens .
OTBETCTBEHHBIH CHEIMATUCT YIOIHOMOYEHHOTO
HanmenoBanne COE YIOJTHOMOYEHHOTO
oprana
oprasa
ITognuceiBaet

N YBEIOMIIEHHUE HUIHU
HaumenoBaHnue JneHCcTBUS Peructpupyer B XKypHaje pe3yibTaT OKa3aHUs

MOTI/IBI/IpOBaHHHﬁ OTBET

(mpouecca, MpOLEaYPHI, TOCYZapCTBEHHOH YCIIyTH W BBIJACT yBEIOMIICHHUE
00 OTKa3e M HaIlpaBisieT N

Oomepanuu) u nx b0 MOTHUBHPOBAHHEIH OTBET 00 oOTKa3e
OTBETCTBEHHOMY

OTIMICAHHE MIOTPEOUTEIIO
YHOJIHOMOYEHHOTO
opraHa

dopma 3aBEpLICHUS

(nanHbIE, JOKYMEHT,

OpraHM3alMOHHO- [Moamucanne nokymeHta Brigada pesynbrata

pacmopsiuTeabHOC

pereHme)

CpoKH UCTIOTTHEHUS B TeueHue | gaca He Oonee 15 MUHYT

Howmep cnenyromero neicTBus 6

Ta6mra 2. BapuanTs! Henoas30BaEna. OCHOBHO#M IpoIecc.



OTBETCTBEHHBIA CIeMaJIuCT
YIOJIHOMOYEHHOTO OpTaHa

JdeicTBHUE 1.
[IpoBomuT perucTpanuio 3asiBICHUSA B
JKypHalie, MPUCBANBACT BXOSIIUN HOMED
Ha 3asBJICHUE, BBIJACT MOTPECOUTEIIO
TaJOH M TMepelaeT Ha PacCMOTPEHHUE
PYKOBOJAUTEIIO YIIOTHOMOYEHHOTO OpraHa

HeWicTtBUE 5.

Peructpupyer pesymnbpTrar OKa3aHUS
TOCYJapCTBEHHOH YCIyTH B JKypHalle U
BBIJIAET TOTPEOUTENIO YBEIOMIIEHHUE O
MOCTAHOBKE TOTPEOHMTENs Ha Y4eT Ha
NpEeAOCTaBIEHHE  TOCYJapCTBEHHOM

yCIyru

PykoBoaurens
YIOJTHOMOYECHHOTO OpTraHa

HeidicTBue 2.

[Tociie paccMOTpeHUs] Haaraet
pEe30JIIONUI0 W HaIpaBlgeT
JOKYMEHTBl OTBETCTBEHHOMY
CTEIHATUCTY TS HCTIOTHEHUS

Heiicteue 4. IloanuceiBaer
YBEJIOMJICHHE O TMOCTaHOBKE
nmotpeOuTeNass Ha YydYeT Ha
npenocTtaBieHUeE

FOCYIapCTBEHHONH YCIyTH U
HaIpaBJsIeT OTBETCTBEHHOMY

CIICUAIUCTY YIIOJJHOMOYECHHOTO

oprana

OTBETCTBEHHBIN CIIeIUAJIUCT
YHOJIHOMOYEHHOTO OpTaHa

HetictBue 3.
OcylIecTBISIET  PacCMOTpPEHHE
JIOKYMCHTOB, OCYIICCTBIISCT

IPOBEPKY MOJHOTHI JOKYMEHTOB Ha
OTIpeieTICHNE IIpaBa IOJIydaTels
yCIyTH MPEeJOCTABICHHE
rocyapCTBEHHOU yCIyru,
nmoAroTaBJIMBAaE€T YBCAOMJIICHUC U
HamnpasisgeT PYKOBOJUTEIIO
YHOJIHOMOYEHHOTO OpraHa s
TOJITACAHNUS

Ha

Ta6mma 3. BapuaHTH HCIIONMB30BaHUA. AJIbTEpHATHBHELA IIPOIECC.

OTBETCTBEHHBIN CcIeualiucT
YIOJHOMOYEHHOI'O OpraHa

HdewcTBHE 1.

[TpoBOIUT perucTpanuio 3asiBICHUS B
JKypHaJIe, IPUCBANBAET BXOSIINH HOMEP
Ha 3asBJICHHE, BBIIACT MOTPEOUTEIIO
TaJOH U TIepefaeT Ha pPacCMOTpPEHHE
PYKOBOJIHUTEIIO YIIOJTHOMOYEHHOTO OpraHa

JericTBHE 5.

Peructpupyer pesynapTaT OKa3aHUSA
rOCYJapCTBEHHOH YCIIyI'M B JKypHAlle H
BBIJIaCT IOTPEOUTETI0 MOTUBUPOBAHHBII
oTBeT 00 OTKa3e

Il punoxeHnwue

PykoBoautens
YIOJIHOMOYEHHOI'O OpraHa

JeiictBue 2.

[Tocie paccMoTpeHHs Halaraet
PE30NIIONUI0 W HANpPaBIsAET
JIOKYMEHTBl OTBETCTBEHHOMY
CHELHUATTUCTY JIISl UCTIOTHEHUSI

JHeticteue 4. IloamuceiBaeT
MOTHBHPOBAaHHBI OTBET 00
oTKase |
OTBETCTBCHHOMY CIICIIUAIHCTY
YIOJHOMOYEHHOTO OpTaHa

HaIlpasJseT

OTBETCTBEHHBIN CIICIMAJIUCT
YIOJHOMOYEHHOI'O OpraHa

JeicTBHEC 3.
OcCyIecTBISIET  paccMOTpPEHHUE
JIOKYMCHTOB, OCYIIIECTBIISICT

MPOBEPKY MOJHOTHI JOKYMEHTOB Ha

ONpCACJICHUC IMpaBa MOJYYATCIIA

yCcAyrn Ha  [PEJOCTaBIICHHE
rOCyJIapCTBeHHOW  YyCIyrd, H
odopmIsieT

MOTHBHPOBAaHHBIA OTBET 00 OTKa3e U
HampaBJseT PYKOBOJUTEIIO
YIOJHOMOYEHHOTO OpraHa Aaid
ITOITUCAHUS

K Permamenry rocyaapCcTBEHHOM yCIyru
«Opopmaenue JOKYMEHTOB Ha UHBAJIIAI0OB TJLSI
IPENOCTABICHUS UM yCIyTH WHJIUBHUIAYaJIbHOTO IIOMOUIHUKA



JJIA HHBAaJINO0B HepBOﬁ I'PYIIIIEI, HMCIOIIHUX 3aTPYAHCHHUC
B NEPCABHUIKCHUU u crIcuunajaucTa KECTOBOTO A3bIKa
AJI1 HHBAJIKWIOB 110 CIIYXY»

Cxema,
OTpaxkaromias B3aMMOCBSI3b MEXY JIOTHIECKOM
MOCNIEC0BATEIFHOCTHIO aMUHUACTPATUBHEIX JCHCTBAN

OTEeTCTECHHEBN CHEIMATHCT
VIIOMHOMOIEHHOI O OpraHa * IlotpebnTems
OpOoBOJHT PETHCTPAITHED 2a9BIeHHA 4
E JEVDHAIE, IPHCEAHEAET BXOIAMHE
HOMED Ha 33a9BJIeHHH, EEIIAeT
TOTPEDHTENED TATIOH H IIEPeIaeT Ha
PACCMOTPEHHE PVEOEOTHTETHD
VIOIHOMOYEHHOTO OpraHa
(He bomee 13 MuHYT)

OTEeTCTECHHEE CHEIHATHCT
VIIOMHOMOYEHHOr 0 Oprasa
PETHCTPHPVET PEe3VIBTaT OKa3aHHA
rOCVIAPCTEEHHOH VCIIVIH B
AVPHAIE H BEIOAeT NoTpedHTemo

¢ VEEIOMISHHE O IIOCTAHOEKE
noTpedHTEeNd Ha VIeT Ha
PvkoBoguTens VIIOMHOMO9EHHOT 0 NpeIoCTABISHHE [OCYIAPCTE eHHOH
OpraHa IIocjie pacCMOTPEHHA VCIVTH THO0 MOTHEHPOE3aHHEIH
HAIaraeT Pe20IOHI0 Ha 3aABICHHH OTEET 00 OTKa3e
H HaNpPaeIgeT JOKVMEHTEI (me bomee 13 MuEVT)

OTEBETCTEEHHOMY CIIELHAIHCTY
(B Tegenne | Taca)

l

OTEETCTECHHEN CHEIHATHCT
VIIOMTHOMOYEHHOI0 OPrala OCVINecTEISeT
paCCMOTPEHNE JOKVMEHTOE,
OCYINECTEIAET IIPOEEPKY ITOTHOTEI
JOKVMEHTOE Ha OIIpeJeNeHHE IIPAEa
IIOMVIATENd VCIVIH Ha IpeIocTARIeHHe
roCYZAPCTECHHOH VCIVIH, EEOJHT
JAHHEIE IOTPEOHTENE B 3K TPOHHVID
Dazv JaHHEIX H IOATOTAENHEAET
VEegoMIeHHe MHDO odopMngeT
MOTHEHPOEAHHEI OTEET 00 OTKA3e H
HAMPAEBIgeT PYKOBOIHTETD
VIIOIMHOMOYEHHOIO Oprada Jis
MIOJIHCAHHA
(B Tedenne 9 gueii)

PyvkoRomHTETE
VIIOMHOMOYEHHOT O Oprasa
MOJNHCHIEAET VEEIOMIEHHE 0
[OCTAHOBKE [IOTPEeOHTENd Ha
V9eT Ha IPeJoCTaBlIcHHe
roCyIapCTECHHOH VCIVIH
MHO0 MOTHEHPOBAHHEIN OTEET
00 0TKAaze H HallpapIgeT
OTEETCTECHHOMY CIIELHATHCTY

VIIOTHOMOYEeHHOr0 OpraHa
(B Tegenne 1 gaca)

Y T Be€ep XK o€ H
NOCTAaHOBIEHUEM akmmarTa
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PernmamenT

roCyapCTBEeHHOH yCIIyTHd

«Odopmierne JOKyMEHTOB Ha HHBAJIMAOB I IPEHIOCTABICHUA
MM KpeCIIa-KOIACKID)

1. OCHOBHEIE ITOHATHA

1. B Hactosimiem Permamente «OdopmiieHue NTOKYMEHTOB Ha MHBAJIUJOB JJIs
NpPEIOCTaBICHUS MM Kpecia-KoJsicku» (nanee — PermaMeHT) HCMOJBb3YHOTCS
CIenymIlue NOHATHUSA :

1) moTpebutens (3asBUTENb) — (HU3WUECKUE JHIA: Tpaxkaane PecmyOmuku
Kazaxcran, nHOCTpaHIbl U Jdla 0e3 Tpa)KJaHCTBA, IMOCTOSHHO MPOKHUBAIOIIUE HA
TEPPUTOPUU PecnyOnuku Kazaxcras, SIBJISIFOIIIUECS WHBAJIUJAMU;

2) yIOJIHOMOYEHHBIA OpraH - TOCyAapCTBEeHHOE yupexaeHue «OTaen 3aHsITOCTU U
coluaibHbIX nporpamm TumMupsszeBckoro paiiona Ceepo - Kazaxcranckoit odmactuy.

2.00mn1me moJIoXKEHU

2. 'ocynapcTBeHHasl yciiyra IpeloCTaBIseTCs rOCY 1apCTBEHHBIM YUPEKICHUEM «
Otnen 3aHATOCTHM M COLMaNbHBIX Nporpamm Tumupsizeckoro paiiona Cesepo -
Kazaxcranckoi o01acTu», mo MeCTy MpOXKUBAaHUS MOTPEOUTENSE IO aJPECy COTJaCHO
MPHUTOXKEHHUIO 1 K HAaCTOAIEMY Permamenty.

3. ®opMa OKa3bIBAEMOW TOCYJAapCTBEHHOW YCIYrH: YaCTUYHO
AaBTOMAaTHU3UpPOBAaHHAM.

4. I'ocynapcTBeHHas yciyra IpeAoCTaBisieTCsl HA OCHOBAHUM MyHKTa 1 crathu 22
3akona Pecny6nuku Kazaxcran ot 13 ampens 2005 roga «O couuanbHOM 3aliuTe
unBanugoB B Pecny6nuke Kazaxcram» u IlpaBun obOecrnedyeHus WHBAIUIOB
CHEUHAIBHBIMU CPEJICTBAMU TEPEABUKECHUS, YTBEPXKICHHBIX IOCTAHOBICHHEM
[IpaButensctBa PecnyOnuku Kazaxcran ot 20 wurons 2005 roma Ne 754,
noctaHoByieHreM [IpaBurenbcTBa Pecnyonuku Kazaxcran ot 7 anpesns 2011 roma Ne
394 «O0 yTBEepKJIEHUU CTaHAAPTOB T'OCYJAPCTBEHHBIX YCIyT B cepe counanbHON
3aIUTHI, OKa3bIBa€MbIX MECTHBIMU U CTIOJIHUTEIbHBIMU OpraHamm.

5. TlonHas mHPOpManusa O MOPANKE OKa3aHUs rOCyAapCTBEHHON YCIYrd H
HEOOXOJMMBIX JOKYMEHTax paclojiaraeTcsi Ha HHTEpHET-pecypce ro_timir@
mail.online.kz, cTengax ynoJHOMOYEHHOTO OpraHa, B O(HUIIMAIbHBIX HUCTOYHHKAX
uHDOpManmumu

6. Pe3ynbraroM oka3blBa€MON yCIYTH, KOTOPYIO MOJYUYHUT MOTPEOUTEND (3asIBUTEND



) sBIAETCS yBeOOMIIEHHME 00 OQOpMIIEHHM JOKYMEHTOB ISl IPEAOCTaBICHUS
Kpeca-KOJISACKH, TM00 MOTHUBUPOBAHHBIN OTBET 00 OTKa3e B MPEAOCTABICHUN yCIyT Ha
OyMaxHOM HOCHUTENEC.
Brigady Kpecen-KoasiCOK OCYIIECTBIISIET YIIOJTHOMOUYEHHBIM OpraH MO CIHCKY C

ykazaHueMm (¢paMHINM, HWMEHH, OTYECTBAa HWHBaIHAA, HOMEpa TEHCHOHHOTO
yIIOCTOBEPEHUS, JaThl POXKACHHUS, MECTa MPOXUBAHUSA, HAUMEHOBAHUS TOJTYYCHHOM
Kpecia -  KOJSCKH, JaThl MOJy4YeHUs, OTMETKH B  TMOJyYCHUH.

7. l'ocynapcTBeHHas yciyra okas3blBaeTcsl (PM3MUECKUM JIMIAM: Ipak/iaHaMm
Pecny6mukn Kaszaxcran, mHOCTpaHIaM M Juiam 0e3 TpakIaHCTBa, MOCTOSHHO
NpOoXKUBAIOIINM Ha Tepputopun PecnyOnuku Kazaxcran, sBistomumMcs HHBaAIUIaMH (
ananee - norpeburtenu).

WNuBanugaM OT TPYIOBOTO YBEUbsl WJIM MPO(ecCHOHAIBHOTO 3a00JIeBaHuUs,
MOJyYeHHOTO IO BHHE paboTojarens - B Cilydyae MpeKpalleHUs AeATeIbHOCTH
paboTomarenss - WHAWBUAYAIbHOTO TMPEANPUHUMATENS, WIH JHUKBUIAINUN
IOPUINYECKOTO JIUIIA.

3. TpeboBaHuA K HOPAIKY OKa3aHWA I'OCYJaPCTBEHHON YCIyTH

8. Cpokxu oOKazaHUs TOCYJAAapCTBEHHOW  yCIYTH:
1) cpoku okazaHus roCyIapCTBEHHOM YCIyrd ¢ MOMEHTA Cllayd NOTpeOuTeneM
HEO0OXOIMMBIX JOKYMEHTOB, OIPEACIICHHbIX B MMyHKTE 11 HacTosmero Permamenta - B
TEYEeHUe NE€CATH pabouux THEH;
2) MaKCUMAaJIbHO JOTIYCTHUMOE BPEMS OKHIaHHs J0 TIOTYyYCHHs TOCYAapCTBEHHOM
yCIIYTd, OKa3blBA€MOW Ha MeCTe€ B JIeHb OOpallleHHs MOTpeOuTens, 3aBUCUT OT
KOJIMYECTBA YEJOBEK B Oouepeau U3 pacyera 15 MUHYT Ha OOCIy>KMBaHHUE OIHOTO
noTpeoOutTens;

3) MakcHUMallbHO JONYCTUMOE BpeMs OOCHy>XKHBaHUA NOTpeOUTENS
roCyJJapCTBEHHOM YCIyTH, OKa3bIBA€MOW Ha MeCTe B JIeHb OOpaIleHus: MoTpeOuTeNs,
H € bonee 15 MUHYT.

[ocynapcTBeHHas yciyra TpeaocTaBiseTcs OecmiaTHO.
9. B npenocraBneHny rocyJapcCTBEHHON yCIYTHM OTKAa3bIBAETCS MO CIEAYIONIUM

OCHOBAaHUSAM
1) Hanuuue y noTpeOuTenss MEAUIIMHCKUX MPOTUBOIOKA3aHUN 111 00ecTieueHUsI
UHBAJIUIO0B cHeuualbHbIMU CpencTBaMHu MepeIBUIKCHNU S,
2) OTCYTCTBHE OJIHOTO M3 TPEOYEMbIX JOKYMEHTOB JIJIsl MPEIOCTaBICHUS TaHHON
TOCYIapCTBEHHOM YyCHOYyTIu;
3) HEIOCTOBEPHOCTH MNPEACTABICHHBIX CBEACHUNW U JOKYMEHTOB;
OcHoBaHUU 1711 NPUOCTAHOBJIEHUSI OKa3aHMs TOCYIApCTBEHHOW YCIYyTrH HE

U M € € T C 4



10. DTamnbl oka3zaHus TOCYIapCTBEHHOM YCIYyTH C MOMEHTA MOJTYUYEHHUS 3asiBJICHHS
OT TIOTPEOMTEINSI JJIS TIOMYYCHHUSI TOCYAAapPCTBEHHON YCIyTH W 0 MOMEHTa BBIIAYH
pe3yinbTaTa OKa3aHUs rocynapCTBEHHOU YCIyTH:
1) moTpebuTenp MoOJaeT 3asiBJICHUE YCTAHOBJIEHHOrO 00pa3lia U mepedyeHb
HEOOXOJAMMBIX JOKYMEHTOB Ha TMPEIOCTABICHHE TOCYJAapCTBEHHOW YCIyTHU
OTBETCTBEHHOMY CIEIUATUCTY YIIOJIHOMOYEHHOT O oprasa;
2) OTBETCTBEHHBIN CHEITUAIHMCT YIIOJIHOMOYECHHOTO OpraHa MIPOBOIUT PETUCTPAIIHIO
3asBIICHUS] B JKypHaje, MPUCBAUBAET BXOMSIINN HOMEp Ha 3adBJICHUU, BHIACT
NOTPEOUTEINIO TAJNIOH U MEepeAaeT Ha paCCMOTPEHUE PYKOBOIUTENIO YIIOITHOMOUYEHHOTO
o pr a H a ;
3) pykoBOAUTENb YNOJHOMOYEHHOIO OpraHa Iociie pacCMOTPEHHUs Hajlaraer
PE30IONNI0 HA 3asBJICHUN U HANPABISIET TOKYMEHTHI OTBETCTBEHHOMY CIEIIUAIIUCTY;
4) OTBETCTBEHHBIN CHEHUAIUCT YIMOTHOMOYEHHOTO OpraHa OCYUIECTBIISIET
paccMOTpEHHE JOKYMEHTOB, OCYIIECTBIISIET MPOBEPKY IOJHOTHI JTOKYMEHTOB Ha
oTpe/iesieHHe MpaBa MoxyyaTelisi yCIyry Ha IPeIoCTaBIeHUE TOCYIapCTBEHHON yCIyTH
, BBOJIUT JIaHHBIC IMOTPEOUTENS B DJICKTPOHHYIO 0a3y JaHHBIX, MOATOTABIUBAET
yBeJloMJIeHUE JTHO0 0hOpMIISIET MOTHBHUPOBAHHBINH OTBET 00 OTKa3e W HAIpPaBISCT
PYKOBOJUTEIIO YIOJHOMOYEHHOTO oprasna TSI MONTITUCAHNS;
5) pyKOBOIUTENb YIMOJTHOMOYEHHOT'O OpraHa IMOJIMUCHIBACT yBEIOMJICHUE O
MOCTAHOBKE MOTPEOUTENS Ha yUeT Ha MPEeJIOCTaBIEHNE IOCYIapCTBEHHON YCIYTH WU
MOTHUBHPOBAHHBIA OTBET OO0 OTKa3e W HAMPABISIET OTBETCTBEHHOMY CHCIUATUCTY
YyONOJTHOMOYEHHOTO opraua;
6) OTBETCTBEHHBIN CHENHAINCT YIMOJHOMOYEHHOTO OpraHa PEerucTpupyer
pe3yabTaT OKa3aHHs TOCYJIapPCTBEHHOW YCIYTH B KypHalieé M BBIJAET MOTPEOUTENIO
yBEJAOMJIEHHE O IIOCTAaHOBKE NOTpeOHUTEeNss Ha y4yeT Ha MpeaoCTaBICHUE
roCyJapCTBEHHOW yCIyTH MO0 MOTUBUPOBAHHBIN OTBET 00 OTKa3e.

4. Onmcanne OOpAAKa NeHCTBHIA (B3aUMOICHCTBHA) B MPONECCe OKa3aHHA
rOCyZapCTBEHHOM YCIyTH

11. Jlns monmydeHHs TOCYJapCTBEHHON YCIyrd MOTPEOUTENb MPEACTABISACT
CIeayruue JOKYMEHTBHI :
1) 3asBlIeHHE YCTAaHOBJIEHHOTO 00pa3la ¢ YKa3aHUEM PEKBU3UTOB JOKYMEHTA,
YAOCTOBEPSIOUIETO JUYHOCTh, HOMEpP COLMAJIBHOTO WHIAMBHIYAJIBHOIO KoJa (TIpH
HAJIUYUU WHJUBUAYaTbHbII UJIEHTU(UKAIMOHHBIN HOMED);
2) WHAMBHAYAJIbHYIO MporpaMMy peaOWiIuTaluud HHBAIHUIA;
3) nns MHBAJIUAOB OT TPYJIOBOTO YBEUbs WU MPOGECcCHOHATBHOTO 3a00IeBaHMUs,
NOJIy4EHHOTO MO BHHE padoTojaTresns, B Clydasx NPEKpalleHHs AesTEIbHOCTH

pa6OTOIIaTGJIH - HHAWBUIAYAJBHOI'O IIPCAINPUHHUMATCIIA HWJIH JIMKBHAAOWH



IOPUINYECKOTO JIMIA - KOIHMIO aKTa O HECYACTHOM CIIy4ae U JOKYMEHT O MPEKPALEHUN
NESATENBHOCTH pabOTOAATENS - MHAUBUAYAJIBHOTO MPEANPUHUMATENS WU JTUKBUIALNH
IOPUIOAUYECKOTO TUIa.
B ciyyae HEBO3MOXHOCTH JIMYHOT'O OOpaIIeHUs] MHBAIHUI MOXKET YIOJTHOMOYUTD
JAPYTUX JIUI] Ha oOpalleHue ¢ 3asBJICHUEM Ul TPEAOCTABICHUs Kpecia - KOJISICKUA Ha
OCHOBAaHMHU JOBEPEHHOCTH, HE TpeOyrolield HOTapUalbHOTO YJIOCTOBEPEHMUSI.
[Tocne cmaun Bcex HEOOXOAMMBIX AOKYMEHTOB NMOTPEOUTENIO BBIIAETCA B
YHOJIHOMOYEHHOM OpPraHe TAJOH C yKa3aHWEM JaTbl PETHCTPALMU U IOJIYyYEHUS
3asBUTENIEM TOCYJapCTBEHHOM yCIyrd, (paMHJIMM M MHULMAJIOB JIUILA, MPUHSBILETO
1 O KY M €HT B
I'papuxk  paboThl  YyNOJTHOMOYEHHOro  OpraHa:
exemnaeBHO ¢ 9.00 gaco g0 18.00 gacos, ¢ o6enenHbIM TiepepbiBoM ¢ 13-00 1o 14-
00 yacoB, kKpoMme BBIXOAHBIX (cy0OOTa, BOCKpECEHbE) M Npa3AHUYHBIX JTHEH.
12. B mpouecce okazaHHsl TOCYAaPCTBEHHOM YCIYTM YYaCTBYIOT CIEAYIOIIUE
CTPYKTYpHO-(QYHKIIMOHAIbHBIE € IUHHUILIBI (manee — COE):
1) pykoBoauTeNb  YHNOJHOMOYEHHOrO  OpraHa;
2) OTBETCTBEHHBIM CHENUAIUCT YIOJHOMOYEHHOTO OpraHa.
13. TekcToBOE TAONIMYHOE ONMUCAHHME TMOCIIEIOBATEILHOCTH U B3aUMO/ICICTBUE
aIMUHUCTPATUBHBIX JelcTBUN (mpouenyp) kaxaoid CODE c ykazaHuem cpoka
BBIMIOJIHEHUST KaXJOr0 aJIMHUHUCTPATUBHOIO AEHCTBUS (IIpolleayphbl) MPUBEACHO B
MPUIOKEHUU 2 K HACTOSALIEMY Pernmamenrty.
14. Cxema, oTpaxkaromiasi B3auMOCBSI3b MEXY JJOTHUECKOM TOCIIEI0BATEIIbHOCTHIO
aJMUHHACTPATUBHBIX JIEVCTBAN B IIPOLIECCE OKA3aHUS TOCYAAapCTBEHHOU yciyru 1 COE
, IPUBEJICHA B IPUJIOKEHUH 3 K HacTosAleMy PeriiamMeHry.

5. OTBETCTBEHHOCTH AODKHOCTHBIX JIHII, OKA3HIBAIOIIUX TOCYIaPCTBEHHYIO
yciyry

15. OTBETCTBEHHBIMM JIMLIAMH 32 OKa3aHUE TOCYAAPCTBEHHOUN YCIYTH SIBISIOTCS
PYKOBOJMTEND U JTOJKHOCTHBIE JIMIA YIOJHOMOYEHHOTO OpraHa, y4acTBYIOIIHE B
OKa3aHUM TOCYJAApCTBEHHON  yciyru (Jajee -  JOJKHOCTHBIE — JIMLA).

JIOJDKHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTH 32 Ka4eCTBO M 3(PHEKTUBHOCTD
OKa3aHMUS TOCYIApCTBEHHOM YCIYIM, a TAaKK€ 3a NMPUHUMAEMBbIE MMU PEIICHUS U
neictBus (6€37eiiCTBIE) B X0/I€ OKA3aHMS TOCYJapCTBEHHOMN YCIYyTH, 3a peaTn3aluio
OKa3aHHWs TOCYJapCTBEHHOW YCIYyrM B YCTAaHOBJICHHBIE CPOKM B MOPSIKE,
PEeayCMOTPEHHOM 3aKOHOJIATEIbCTBOM PecnyO6nuku KazaxcraHn.

16. B ciyyasix Hecornacus ¢ pe3yJbTaTaMu OKa3aHHOW TOCyJapCTBEHHOMN yCIyru
NOTPEOUTENh UMEET PABO OOPATUTHCS B CyJ B YCTAHOBJICHHOM 3aKOHOJIATEIHCTBOM
o O p 9 O K €



17. IloTpebuTento, oOpaTuBIIEMYCS ¢ THCbMEHHON Ka000MH, BBIAETCS TAJIOH C
yKa3aHUEM JaThl U BPEMEHH IMOJYYCHHUS OTBETA HA MOJAAHHYIO K00y, KOHTAKTHBIC
JTaHHBIE JOJDKHOCTHBIX JIUII, Y KOTOPBIX MOKHO Y3HATh O XOJIe PACCMOTPEHUS KaT0ObI.

[T puntoxeHw"ue 1
K periaMeHTy rocyaapCTBEHHOM yCIyTH
«OdbopmacHue TOKYMEHTOB Ha MHBAJINJOB

AJIL IPpEAOCTABJICHUA UM KPCCJIa-KOJISICKI

VII0JIHOMOYCHHEIH OpPraH IO OKa3aHUIO T'OCYJapCTBEHHOM YCIyTH

HaumenoBanue IOpuanuyeckuit KonTtakTHBIH
I'paduk paGoTsI
YIOJTHOMOYEHHOTO OpraHa aapec TesieoH
L ocyAaDCTRCHHOE VPeKIeHIe 151100, Exennesno ¢ 9.00 o 18.00
yAap YapeRa Cesepo-Kazaxcranckas 4acos, 13.00-14.00

OTnen 3aHATOCTH U COLUANIBHBIX 5 T 5 ob .

oOnacte, TuMmMups3eBckui OOCACHHBIM  TEpEpHIB

nporpaMMm  TuMHpsI3eBCKOTO . ’ P N PEPIE, 8(71537)2-16-49
N ., paiioH, ceno Tummps3eBO, BBIXOTHOM -

paiiona Cesepo-Kazaxcranckoit

ynmuna BanuxanoBa, tom 1, cy66oTa "
o0yacTm»

kabunet Ne 109 BOCKpECEHBE
Il punoxeHnue 2
K Pernamenty roOCyIapCTBEHHOM YyCIYyTH
«OdopmneHnue JTOKYMEHTOB Ha WHBAJIU0B

I TIPEAOCTABICHUSA UM KPECIIa-KOJIICKU)

Omnucanne

ITOCJIEZIOBATEILHOCTH ¥ B3aUMOACHCTBHE a]MIHUCTPATUBHEIX
IeicTBHH (TIpoLenyp)

Tabmmia 1. Omucarme neiicrBuii COE

JleiicTBHS OCHOBHOTO TIpoIiecca (Xo/a, MoToKa pador), Ha 1 3asBuTeNs

Ne neicTBUA ) 3
(xoma, moToka pabor)
OTBeTCTBEHHBIN PykoBonurenp .
OTBETCTBEHHBIN  CHEIUATHUCT
Hanmenosanne COE CHEINAaluCT YIIOJTHOMOUYEHHOTO

TIOJTHOMOYCHHOI'O OpraHa
YIIOJJTHOMOYEHHOT'O OpraHa  opraHa Y P

PaCCMOTpeHI/Ie JAOKYMCHTOB,

HaumenoBanme geiicteus [Ipumem  3asBiieHHs, PaccMmorpenme OCYIIECTBICHHUE  IIPOBEPKU
(mporiecca, MPOLEAYPHI, PETHCTPAIs JOKYMEHTOB, TOKYMEHTOB U MOJHOTHI JIOKYMEHTOB,
onepanmun) u UX BbIJaua TalloHa HallOXKEeHHE MOJIrOTOBKA YBEJOMIICHUS JIHOO
OTIFICAHHE MOTPEOUTEIIO PE30ITIOITIHI MOTHBUPOBAaHHOT'O OTBeTa 00
OTKa3e

dopma 3aBepIICHUS
(manHBIC, IOKyMEHT,

Hampasnenue HampaBnenue  pesynbraTa

OTBCTCTBCHHOMY OKa3aHUus FOCY,I[apCTBCHHOﬁ



OpraHM3alfMOHHO- HanpaBneHMe JOKYMEHTOB CIICHHATIMCTY Ha yciayru pyKOBOJAUTCIIO JJIA

pacmopsauTenpHoe U pacCMOTpEHHs UCTIOJIHEHHE ITOIITUCAHUS
pelIeHue) PYKOBOANTEIIO
CpOoKY UCTIOTTHEHUS He Oonee 15 MuHYT B TeueHne | gaca B TeueHue 9 pabouux mHEi
Homep cnegyromero
. 2 3 4
JefCcTBHS
JleficTBUSI OCHOBHOTO Tpoiiecca (Xo/1a, ToToKa paboT)
No JEHCTBUA (xona, 5 6
MOTOKa paboT)
PykoBoagurensn
HaunmenoBanne COE YIOJIHOMOYEHHOTO OTBETCTBEHHBIN CMEIUAINUCT YIIOJTHOMOUYEHHOTO OpraHa
oprasa
ITonnuceiBaeT

YBEOAOMIICHUE WA

. MOTUBUPOBAaHHBIN
HaunmenoBanue IEeNCTBUS
oTBeT 00 oTkaze W Peructpupyer B IKypHale pe3ylbTaT OKa3aHH
(mporuecca, MpOLEaYPHI, N
) HampaBJsgeT TOCY/apCTBEHHOH yCIyTd U BBIAAET YBEIOMJICHHE WU
omepanuu u X .
P OTBETCTBEHHOMY MOTHBHMPOBAHHBIN OTBET 00 OTKa3€ MOTPEOHUTEITIO
ONHCaHHE
CHenuanucTy
YIOJIHOMOYEHHOTO
oprasa
®opma 3aBEpIICHUS
(maunnsle, JOKYMEHT,
I[Topnucanue
OpTaHU3alHOHHO- Beinava pesynbrata
JIOKYMEHTa
pacnopsAAUTENbHOE
perieHue)
CpoKH UCTIOTHEHUS B TeueHue | gaca He Oonee 15 MuHYT

Howmep crenyromero neiticteus 6

Tabmura 2. BapuanTs nenoias3oBapusa. OCHOBHOM mpomecc.

OTBETCTBEHHBINA CIIEUAIUCT PykoBoaurens
YHOJIHOMOYEHHOTO OpraHa YHOJTHOMOYEHHOTO OpraHa
HeticTtBUE 1. .

HedicTBUEC 2.

[TpOBOIUT pETUCTpAIMIO 3asBICHUS B
ITocne paccMoTpeHHs Hanaraer

PE30JIOOUI0 KW HANpPaBIACT
AOKYMEHTBI OTBETCTBECHHOMY
CHICHUAINCTY HAa UCIIOJIHCHUC

JKypHaJIe, IIPHCBAauBaeT BXOIAIINI HOMED
Ha 3asBJICHHE, BBIJACT IOTPEOUTEIIO
TaJOH M TepelaeT Ha PacCMOTPEHHUE
PYKOBOAUTEIIO YIIOJTHOMOYEHHOTO OpraHa

Heiwicreue 4. IloanuceiBaer
YBEAOMIIEHUE O IOCTaHOBKE
moTpeOuTenss Ha YydYeT Ha
MpexoCTaBICHUE

rOCYJapCTBEHHONH YCIyTH U

JdeticTtBHE 5.
Peructpupyer pe3yiabTaT oOKazaHUSA

rOCyJapCTBEHHOM YCIyrd B KypHalle U
BBIJIACT MOTPECOUTENI0 YBEIOMIICHUE O
MMOCTAaHOBKE MOTPEOUTENs Ha Yy4eT Ha

OTBETCTBEHHBIN CIIEIHAIUCT
YHOJIHOMOYEHHOTO OpTraHa

HelictBue 3.
OcymecTBiaseT  pacCMOTpPEHHE
JOKYMEHTOB, OCYLIECTBISCT

MIPOBEPKY MOIHOTHI JOKYMEHTOB Ha
OTIpeNieJIeHNe TIpaBa IOJIydaTels
yCIyru Ha IpelocTaBlIeHUE
rocyJapcTBEHHOU yCHyTH,
MOATrOTaBIMBAET YBEIOMJICHUE U
HampaBIseT PYKOBOIUTEIIO
YIOJHOMOYEHHOTO OpraHa JuIs
TIOIITICAaHUS



OpeJOCTaBICHHE TOCYJApCTBEHHOW  HAMpaBiseT OTBETCTBEHHOMY
yCIIyTH CIELHANUCTY YIOJIHOMOYCHHOTO
oprasa;

Tab6mma 3. BapuaHTH HCIIONB30BaHUA. AJIbTEPHATHBHELA IIPOLECC.

OTBETCTBEHHBINA cIenualiucT PykoBoautens OTBETCTBEHHBIN CIIeIMaJIUCT
YHOJIHOMOYEHHOTO OpTraHa YIOJIHOMOYECHHOTO OpTraHa YHOJIHOMOYECHHOTO OpTraHa
JeictBue 3.
OcCyIecTBISIET  paccMOTpPEHHUE
JIOKYMEHTOB, OCYIIECTBJISIET
HewcTBHE 1. . MIPOBEPKY IMOJHOTHl JOKYMEHTOB Ha
JleticTBHUE 2.
[IpoBoOUT perucTpanuio 3asBICHHUS B OIpeAeeHue IMpaBa MOJydaTes
. ITocne paccmoTpenus Hajaraer
JKypHalle, IpUCBAaUBaeT BXOAAIINI HOMED yCIYyTM Ha INpefoCTaBIEHUE
pE30JIOMI0 U  HaMpaBiseT N
Ha 3asBJICHHE, BBIIAET MOTPEOUTEINIO rocyaapCTBEHHOMU yCIyTH,
JIOKYMEHTBl OTBETCTBEHHOMY
TaJlOH W TepeJaeT Ha pPacCMOTpPEHHE odopmiisieT
CIICTMAJICTY Ha HCIIOTTHCHHE .
PYKOBOJUTEIIO YIOJTHOMOYEHHOT'O OpraHa MOTHBHPOBAaHHBIA OTBET 00 OTKa3e U
HampaBJseT PYKOBOJUTENIO

YOOJIHOMOYCHHOTIO OpraHa HaJisd

HIOAITNCaHUsA
HecTtBHE 5. He#ictBue 4. IloamuceiBaeT
Peructpupyer pe3ynapTaT oOKa3aHHd  MOTHBHUPOBAHHBIM OTBeT 00
FOCY}.‘[apCTBeHHOﬁ yCIyru B XypHaJI€ U OTKa3e n HanpaBJIsCeT
BbIIACT HOTp€6I/IT€HIO MOTI/IBI/IpOBaHHHﬁ OTBCTCTBCHHOMY CHCHUAIUCTY
OTBET 00 OTKa3e YHOOJIHOMOYCHHOI'O OpraHa
Il pumoxeHHE
K Pernamenty roCyJIapCTBEHHOM
«Odopmaenue JOKYMEHTOB Ha

AJIL IPpEJOCTAaBJICHHA UM KPECJIa-KOJISACKU

Cxema,
OTpaxkaromiasi B3anMOCBSI3b MEX/Iy JIOTHIECKO
IOCIIEI0BAaTEIFHOCTHIO aIMUHUACTPATHBHAIX JCHCTBUAM

3
yCIyTH
WHBAJIUIOB



OTEeTCTESHHEN CIIEIHAIHCT

VIIOMTHOMOYEHHOT O OpraHa - ITotpeduTens
NPOEOIHT PETHCTPAIHID 3aABIeHHA T
E JEVPHAIE, IPHCEAHEAET EXOIAIHE
HOMEp HA 2a4BlIeHHe, BRIIaeT OTEeTCTECHHED CHEIHATHCT
OTpeOHTEMIO TATIOH H IIepeJaeT Ha VIIOTHOMOYEHHOI O OPraHa PerHCTPHPYeT
PACCMOTPEHHE DVKOEOIHTEIO PEe3VILTAT OKAZ3aHHA IOCYIAPCTECHHON VCIVIH
VIIOTHOMOYEHHOr 0 Opraia B VPHAIE H BEII3eT [I0TPe0HTEI
(ue Oomee 15 MuHYVT) VEEZOMIEHHE O [IOCTAHOBKE IIOTPeOHTEIE HA
VHeT Ha IPeJoCTABISHHE FOCYIAPCTEEHHOH
¢ VCIIVITH THO0 MOTHEHPOBAHHEIT 0TRET 00
OTEaze
PvKoBOOHTENE VIIOIHOMOYEHHOT O
i g (ne bomee 15 MuHYVT)
OPraHa MoCIe pacCMOTPEHHS

HAaJTaraeT Pe30OIHIO Ha 3aABTeHHH Fy
H HATIPaBIgeT JOKVMEHTEL
OTEETCTECHHOMY CIIEITHATHCTY
(B Tegenwne 1 9aca)

l

OTEETCTEEHHEIH CIISIHMATHCT
VIIOTHOMOYEHHOI 0 Oprafda OCVINeCTEIAET
pacCMOTpPEHHE JOKVMEHTOE,
OCVIIECTEISET NPOEEPKY MOIHOTEI
JOKVMEHTOE Ha OIpeJeIeHHe IIpaga
[OIVIATENd VCIVIH Ha IPEJOCTABICHHE
rOCYIapCTEEHHOH VCIVIH, BEOJHT
JaHHBIE IOTPEOHTENA B IISKTPOHHVIO
Dazv JAHHEBIX H IIOATOTABIHEAET
VEEeIOMIeHHe THD0 odopMIgeT
MOTHEHPOBAHHEIH OTEET 00 0TKaze H
HAIPAEIAeT PVEOEOJHTEII

PyrorogUTEIE
VIIOMHOMOYEHHOTO OpraHa
MOANHCHIBAET VEEIOMICHHE
0 IIOCTAHOBKE IOTpebHTEnd
Ha VIeT Ha IpeJoCTaElIeHHe
roCVIApPCTESHHOH VCIVIH
THOO MOTHEHPOBAHHBIH
OTEeT 00 OTKaze |
HAIpPaBIdeT
OTEETCTECHHOMY
CIIEITHATTHCTY
VIOIHOMOYEHHOIO OpraHa;
(B Tegenne | 9aca)

VIIOHOMOYEHHO 0 Oprada IIg
MoJIMHCAHHT
(B Tegenne 9 paboamx guef)

Y T Bep kK aeH

NOCTAaHOBIEHUEM akuMarTa
TUMUDPA3EBCKOTO palioHa
ot 29 aBrycta 2012 roga Ne 232

PernaMeHT rocy1apCTBEHHOM yCIIyTH
«OdopMireHre JOKyMEHTOB Ha HHBAIWIOB AJIS IIPEIOCTABICHUA UM



IIPOTE3HO - OPTOIEAWIECKOM IOMOIIID)
1. OCHOBHEBIE IOHATHA

1. OmnpexpeneHue HUCMIOJb3YEMBIX TEPMHHOB U abOpeBuUATyp:
1) cTpykTypHO-(QYHKIIMOHATBHBIE €IUHUIIBI — 3TO OTBETCTBEHHBIC JHIIA
YIOJHOMOYEHHBIX OPTaHOB, CTPYKTYPHBIE OAPA3AEIECHUS FOCY1apCTBEHHBIX OPraHoB,
roCcyJapCTBEHHBIC OPTaHbl, HHPOPMAIIMOHHBIE CUCTEMBI WM UX TIOJICUCTEMEI (J1aee —
cC & E ) ;

2) MHBAJIU]I — JIUIIO, UMEIOIIIEE€ HAPYIICHUS 3JI0POBbSI CO CTOMKUM PacCTPONCTBOM
byHKIUI opranu3Ma, 00yclIoOBJIeHHOE 3a00JI€BaHUSIMHU, TPAaBMaMH, UX TIOCJICICTBUSIMH,
nepexkTaMu, KOTOpPbIE TPUBOIAT K OrPAaHUUYCHUIO KU3HEICITEIBHOCTH U
HEOOXOJIUMOCTH ero COLMalibHOM 3aU[UTHI;

3) yIOJTHOMOYEHHBIM OpraH - TOCYJapCTBEHHOE yupexaeHue «OTaen 3aHITOCTH U
CONMANIBHBIX poTrpaMM TumupsizeBckoro paiiona CeBepo-Kazaxcranckoit o0macTmy.

2. O0mue MoJIoXEHUSA

2. l'ocymapcTBeHHast yciiyra OKa3bIBA€TCSl TOCYAApPCTBEHHBIM YUPEKICHUEM «
Otaen 3aHATOCTH M COLMAIBHBIX MNporpamMM THMHPSA3EBCKOTO palioHa
Ceepo-Kazaxcranckoil 00y1acTu», a TAaKKe Ha allbTEPHATUBHOW OCHOBE uepe3 Otaen
no TumupsazeBckomy pailioHy ¢(uinana pecnyOJUKaHCKOTO TOCyJapCTBEHHOTO
npeanpustus «Llentp oOcmyxuBanus HaceneHus» no Cesepo-Kazaxcranckoi
obnactu (nanee — LleHTp) Mo MecTy mpoKUBaHUS MOTPEOUTENS MO aJpecaM COTJIacHO
MPUTOKECHUAM I, 2 K HACTOSEMY Pernamenry.

3. @®opma oOKa3plBa€MOW YyCIyru: HE AaBTOMAaTU3MPOBaHHas.
4. I'ocymapcTBeHHas yciyra IpeAoCTaBiIseTCsl HA OCHOBAHUM MyHKTa 1 crathu 22
3akona Pecny6nuku Kazaxcran ot 13 ampens 2005 roga «O couuanbHON 3aliuTe
unBanugoB B PecnyOnuke Kazaxcran», I[IpaBun oOecrieueHuss HWHBAIUIOB
OPOTE3HO-OPTONEANYECKON TOMOIIBI0O M TEXHMYECKUMH BCIOMOTATENbHBIMU (
KOMIIEHCATOPHBIMM) CPEACTBAMH, YTBEP)KJICHHBIX MOCTaHOBIeHUEM IIpaBuTenbcTBa
Pecnyonuku Kazaxcrtan ot 20 wurons 2005 roga Ne 754, mocTaHoBJIeHHEM
[IpaButensctBa Pecnybmuku Kazaxctan ot 07 ampemnst 2011 roma Ne 394 «O6
YTBEPKJACHUU CTAHAAPTOB TOCYJApPCTBEHHBIX YCIYT B cdepe COLMAIbHOW 3alllUThI,
OKa3bIBa€MBIX MECTHBIMU UCIIOJHUTEIbHBIMHU OpraHamm».

5. Ilonnas mHPopmalusa O MOPAAKE OKa3aHUs rOCyAapCTBEHHON YCIyru H
HEOOXOIMMBIX TOKYMEHTAX paclojaraercsi Ha MHTEPHET - PECypce YIOTHOMOUYEHHOTO
oprana ro_timir@mail.online.kz, Ha cTeHgax pacnojgoxkeHHBIX B (Qoiie
YIOJIHOMOYEHHOTO opraHa u LleHTpa, B opuUuMaIbHBIX MCTOYHUKAX HH(OPMALUU.

6. PesynpTaToM OKa3pIBa€MON YCIyT'H, KOTOPYIO TOJIYYUT MOTPEOUTEND SIBIISAECTCA



yBesioMJieHre 00 0OpMIICHHH JOKYMEHTOB Ha MHBAJIHMJIOB JUIS TPEJIOCTABICHUS MM
NPOTE3HO - OPTONMEAMYECKON Tmomomu (Jmanee — yBeJOMJIEHHE), JU0O0
MOTHBHPOBAHHBIM OTBET 00 OTKa3¢ B MPEIOCTABICHUH YCIYTH Ha OYMa)KHOM HOCHUTEIIE

7. TocymapcTBeHHasl yciiyra OKa3bIBaeTcs (PU3WYECKUM JUIaM: TpakIaHam
Pecnybnukn Kaszaxcran, MHOCTpaHIlaM M JulaM 0e€3 Tpa)KJaHCTBA, MOCTOSHHO
OpOKHUBAKOIIUM Ha Tepputopun Pecnyonuku Kaszaxcran (nmanee - motpeOutenn):

1) yuactHukam, naBanuaaM Benukoir OTeueCTBEHHOW BOMHBI, a TAKXKE JUIAM,
OPUPABHEHHBIM MO JIbFOTAaM U TapaHTHsIM K MHBaiuaaMm Benukoit OTeuecTBeHHOM
B O M H B ;

2) BOGHHOCTY>KalluM, HTHBAJTUAHOCTh KOTOPBIX HACTYMHIIA B CBSI3HU C UCIIOJHEHUEM
cnykeOHbIX oOsa3aHHOcTel B Boopyxennsix Cunax PecnyOonuku Ka3zaxcrah;

3) nuIaM HaYaJbCTBYIOLIETO W PSIIOBOTO COCTaBa OPraHOB BHYTPEHHUX €,
OpraHOB HallMOHAIBbHOW 0€30MACHOCTH, NHBAJIUIHOCTh KOTOPBIX HACTYINHJIA B CBA3H C

HCHOJHEHUEM CIyXeOHBIX 00sI3aHHOCTEH;
4) WHBaJIUugaM oT obmero 3a001€eBaHUA;

5) MHBaAaIUugaM C JEeTCTBaA;

6) NETAM - HHBaJluJgaM,;

7) wHBaMUIaM OT TPYJAOBOTO YBEUbs WX MpPOodeccHoHaIbLHOTro 3a00JIeBaHuMs,
MOJIyYEHHOTO IO BHUHE paboTojaTens, B Clydae MNpeKpalleHus IesTeIbHOCTH
pabotonateynss - UWHAUBUIAYAIBHOTO NPEANPUHUMATENSA, WIH JUKBUJIAIUU

HOPpUINYCCKOTO JIMIA.

3. TpeboBaHuA K HOPAIKY OKa3aHHA I'OCYJapPCTBEHHON YCIyTH

8. I moaydeHHUs TOCYIapCTBEHHOM YCIYyrd MOTPEOUTENh IMPEeCTaBIISIET
CIeNywuue JTOKYMEHTHI :
1) 3asBIE€HHE yCTAHOBJIEHHOTO o0Opaslia ¢ yKa3aHHEM PEKBH3UTOB JOKYMEHTA,
YAOCTOBEPSAIOUIECTO JIMYHOCTh, HOMEP COIUAIIBHOTO WHAMBUIYyaJIbHOTO Koja (mpu
HaJIU4YUHU WHJIUBU Y aJIbHBIT UIeHTUUKAITMOHHBII HOMED);
2) KONHIO JOKYMEHTa, YJOCTOBEPSIONIEr0 JMYHOCTh MOTPEOUTEINS, a JJIs
HECOBEPIIICHHOJECTHUX JETEeH-MHBAIUIOB — KOIHMIO CBHUJETEIHCTBA O POXKICHUU U
JIOKYMEHTa, YJOCTOBEPAIONIECTO JIMYHOCTh OJHOIO W3 pojauTeiei (OMeKyHOB,
nonevyuTenewun);
3) 78 MHBAJIUIOB, B TOM YHUCJE JETECH-WHBAIUJIOB — KOMHUIO BBIMMCKU M3
UHIUBUAYATbHOUN npOorpaMMBbl peadunuTanuu WHBaJHA;
4) nns y4acTHUKOB, MHBaIMI0B Benukoir OTeuecTBEHHOW BOWHBI U JIWII,
MpPUPABHEHHBIX MO JIbIOTaM W rapaHTHsM K uHBanugaM Benukoit OTeuecTBEHHOM
BOMHBI - KOIHIO yIIOCTOBEPEHUS YCTaHOBJIEHHOT O oOpa3sma;



5) nns yyacTHUKOB Benukoii OTe4ecTBEHHOW BOMHBI — KOMHUIO 3aKIIOYEHUS
MEIUIMHCKON OpraHU3allK 10 MECTY JKUTEIbCTBA 0 HEOOXOIUMOCTHU MPEAOCTABICHUS
NPOTE3HO-OPTONEAUYECKOM MOMOIIH;

6) 1 MTHBAJIUAOB OT TPYJIOBOTO YBEUbs WU NMPOGECcCHOHATBHOTO 3a00IeBaHuUs,
NOJIy4EHHOTO MO BHHE padoTojaTress, B cClydasx NPEKpaIleHHs AesITEIbHOCTH
paboronarenss — WHIUBUIYAJbHOTO TpPEANPUHUMATENS WM JIMKBUJAIUU
FOPUIMYECKOTO JIMIA — KOIUIO aKTa O HECYACTHOM CJIy4ae U JOKYMEHT O MPEKpPALEHUN
JesITeIbHOCTU paboToAaTeNsl — MHAUBUAYATbHOIO IPEIPUHUMATENS UIIU JIMKBUAALIUN
IOPUIUYECKOTO aTuna.

JIOKyMEHTBI IPENOCTABIISIFOTCS B KOMUAX M MOJIMHHUKAX ISl CBEPKH, ITOCIIE YETO
NOJJIMHHUKHU JTOKYMEHTOB BO3BpallaloTCs 3asBUTEIIIO.

9. ®opmbl 3asBIEHUI pa3MeENalOTCs B 3aJ1€ OKUAHUS YIIOJIHOMOYEHHOIO OpPraHa,
entpa, 6o y COTpYIHHKA, NPUHUMAKOIIETO JOKYMEHTHI.

10. Heobxoaumblie 151 HOMy4YEHHS TOCYIapCTBEHHOM YCIIYTH 3all0JIHEHHAsT (hopMa
3aABJICHUA M JPYTrHue JOKYMEHThl CHAIOTCS OTBETCTBEHHOMY CIEIUAIHUCTY
YIOJIHOMOYEHHOTO OpraHa ajapec, TeleQoH, HoMep KaOMHeTa KOTOPOro yKa3aHbl B
NPUITOKEHUHU 1 K HacTos U eMy Permamenry.

CeneHust 0 HoMepe KaOMHEeTa OTBETCTBEHHOTO CHEIUATIUCTA, PACIIONIO0KEHbI Ha
CTEHJIe YIOJIHOMOYEHHOTO OpraHa, I7ie pa3MelieHa nHopMaus 1o npeocTaBIeHUI0
TOCYJapCTBEHHOMU YyCIYTH.

[Ipn oka3aHMM rocymapCTBEHHOU yciyru 4depe3 LleHTp mpuem nOKyMEHTOB
OCYIIECTBIIIETCS TIOCPEJICTBOM «OKOH», Ha KOTOPBIX pa3merniaeTcss uHdopmanus o
peIHa3HAYeHUH U BBIMOIHAEMBIX (DYHKIMSAX «OKOH», a TAK)KE YKa3bIBaeTCs (haMuius,
ums, OTYECTBO 1 JOJ)KHOCTH UHCIEKTOpa [MenTpa.

11. Ilocne cnaun Bcex HEOOXOAUMBIX TOKYMEHTOB B YIIOJHOMOYEHHOM OpraHe
NOTPEOUTENIO0 BBIJAETCS TAJOH C YKa3aHUEM JaThl PErMCTPAlUHU U TMOJYyYEHUS
noTpeOuTeNIeM IroCy1apCTBEHHON YCIyTH, (aMUIIMM UHUIMAIOB JUIA, IPUHSBILETO
nokyMeHTsl. B IleHTpe pacnucka O mpueMe COOTBETCTBYIOIIUX JIOKYMEHTOB C
y Ka3aHUEeM

HOMEpa U naTbl npuema 3amnpoca;

BHJAa  3alpaliuBaeMOil  TOCYIapCTBEHHOW  YyCIYyrIHu;

KOJIMYEeCTBA M HAa3BAHUM TMPUIOXKEHHBIX JIOKYMEHTOB;

naTel, BPEMEHHM M MecTa BbJa4d JOKYMEHTOB;

dbamMuiiuM, UMEHH, oTYyecTBa MHcHekTopa LlenTpa, mpuHsBILIEero 3asBieHUE Ha
opopmMIeHue JTOKYMEHTOB.

12. JoctaBka yBegomiieHus 00 opopmiieHHH (0TKaze B 0(pOPMIICHUH ) TOKYMEHTOB
Ha MHBAJIUAOB JUIsl NMPEAOCTABIEHUS MPOTE3HO — OPTONEIUYECKOW MOMOIIH JIHOO
MOTHUBUPOBAHHBIN OTBET 00 OTKa3e OCYIIECTBISETCA:

1) npu oOpanieHnu B yIOJHOMOYEHHBIH OpraH NOCPEICTBOM JTUYHOIO MOCEIEHUS



noTpeduTeseM yrnoJHOMOYEHHOIO OpraHa Mo MECTY JKUTENbCTBA, JINOO MOCPEACTBOM
MOYTOBOTO COOOMCHUS;

2) mpu JUYHOM OOpaIIeHUH B LEHTP OCYIIECTBIAETCS MOCPEIACTBOM «OKOH»
€KEeJHEBHO Ha OCHOBAaHMM pPACNHUCKM B YKa3aHHBIH B HEH CpOK.

13. B nmpenocTaBieHn rocy 1apCTBEHHON yCIIYTH OTKAa3bIBAETCS IO CIEAYIOIIUM
OCHOBAQHUUS AM

1) Hanmuuue y motpeOuTens MEIUIMHCKUX MPOTUBOINOKA3aHUN K NMpUEMYy Ha
obecrieueHue ux MPOTE3HO-OPTONEIUUECKUMHU CpelCTBaMU;

2) OTCYTCTBHE OJHOIO U3 TPeOyEeMbIX JOKYMEHTOB JJIsl MPEJOCTABICHUS TaHHOU
rOCYJIJapCTBEHHOUW YCIyTH, TIPU BBISABICHUU OMIMOOK B OQOPMIICHHH JTOKYMEHTOB,
NOCTYyMHar Il U X U3 HEHTpa;

3) HEZOCTOBEPHOCTh MPEACTABIEHHBIX CBEJCHUN U JOKYMEHTOB;
4) uHBaNMUAAM OT TPYJOBOTO YBEYbsl WM MPOGECCUOHATBHOTO 3a00JieBaHus,
NOJIyYEHHOTO MO BHHE padoTojaresns, B clydasx HPEKpalleHHs AesTEIbHOCTU
paboronarenss - WHAWBUIAYAJbHOTO TMPEANPUHUMATENS WIH JHUKBUJAINU
IOpUINYECKOr0 JIMIA, €CJIM UX JAESITEIbHOCTh HE NpPEKpallleHa B YCTAHOBJIEHHOM
3aKOHOJIATEJIbCTBOM nopsagKe.
OcHoBaHUU NJ11 NPUOCTAHOBJIEHUSI OKa3aHMsI TOCYIApCTBEHHOW YCIyTrH HE
U M € € T C 4
14. Cpoxu oKazaHuUd TOCYJapCTBEHHOW  YyCIyTH:
1) cpoku okazaHus rocyIapCTBEHHOM YCIyTrH ¢ MOMEHTA Cllayd NOTpeOuTeneM
HEOOXOJIUMBIX JOKYMEHTOB, OMpENEIECHHbIX B IMyHKTe § HacTosmiero Permamenra:
B YIOJHOMOYEHHOM OpraHe - B TEYE€HUE JecATH padouyux [IHEM;

B IICHTPE - B TEUCHHE JCCATH pabouyux JHEH (ara mpueMa M BbAauu TOKyMEHTa (
pe3yibTaTa) TOCyAapCTBEHHOW YCIyTH HE BXOJMUT B CPOK OKa3aHHUs TOCYAApCTBEHHOU
y ¢ 1y rua ) ;

15. MakcumalibHO JOMYyCTUMOE BpeMsl 0KUAAHMS 10 MOIYYEHHUS TOCYAapCTBEHHON
yCIIyTH, OKa3bIBa€MOW Ha MECTE B JCHb OOpalleHUs MOTpeOuTeNs (10 MOTydYeHUs
TaJloHa), HeE bonee 30 MHUHYT.

MakcuMalibHO JOIyCTUMOE BpeMsi 00CTYKUBaHUS IOTPEOUTEIS TOCY JapCTBEHHOM
yCIIyTH, OKa3bIBa€MOM Ha MECTE B JICHb OOpAIIeHHs TOTPEOUTENS B YIIOJIHOMOYEHHOM
oprane He Oonee 15 MuHYT B ymnoisHOMoueHHOM opraHe, 30 munyt B LleHTpe.

16. TocymapcTBeHHass yclyra MpeaoCTaBiseTcs OecIuiaTHO.
17. I'ocynapcrBeHHas ycayra OKa3blBaeTcs:

1) B moMemieHnn yroJTHOMOYEHHOTO OpraHa Mo MECTY MPOKUBAHUS MTOTPeOUTES,
/e UMEIOTCS CTYJIbs, CTOJIbI, MH(POPMALIMOHHBIE CTEH Il ¢ 00pa3liaMy 3aM0JIHEHHBIX
dopM 3asBIEHUN, MPETYCMOTPEHBI YCIOBHUS Il OOCIY)XMBaHUS MOTpeOuTeneit ¢
OTpPaHUYEHHBIMHU BO3MOXHOCTSAMU;

2) B nomemenuu LlenTpa, riae B 3aje pacmnojiaraloTcsi ClipaBoyHoe Orpo, Kpeciia



OKHJIaHUs, UHOOPMAIMOHHBIC CTEHABI C 00pa3aMu 3allOTHEHHBIX (POPM 3asiBICHUIA,
OPEeAYCMOTPEHbl YCIOBUA g OOCIYXKMBAaHHUS MOTpEOUTENEH € OrpaHUYEHHBIMU
BO3MOXHOCTSAMU .

[ToMemienust ynojJHOMOYEHHOTO opraHa, a Takxe LleHTpa, cooTBeTCTByeT
CaHUTAPHO — AMUAEMUOJIOTMYECKUM HOpMaM, TpeOOBaHUSAM K 0€30MaCHOCTH 3[1aHUil, B
TOM qyuclie noXapHOU 0e30MacHOCTH.

18. Dramnbl okazaHus roCy1apCTBEHHOM YCIyTH C MOMEHTA ITOJIyYEHHUS 3asiBJIICHHS

OT NOTpeOuTeNs I MOJYyYeHHs] TOCYJapCTBEHHONW YCIyTd M 0 MOMEHTa BbIJAUU
pe3yiabTaTa rocyJapcTBEHHOM yCIYT:
yepes YIOJTHOMOUYEHHBIU opraH:

1) morpeOutens mnopaer 3asBI€HUE B YINOJHOMOYEHHBIM OpraH;

2) OTBETCTBEHHBIN CHEUAIHUCT YIOJHOMOYEHHOIO OpraHa IPOBOJUT PETUCTPALIMIO

3asBJICHUS, BBIJIAET MOTPEOUTEINIO TAJIOH U NEPEJAET Ha PACCMOTPEHNE PYKOBOAUTENIO;
3) pYKOBOIOUTENIb YHOJHOMOYEHHOIO OpraHa OTIHCBHIBAET JTOKYMEHTBI

3aBEeJyIOIleMy  CEKTOpOM Ui JalbHelmed  opraHu3amuu  paboOTHI;
4) 3aBeAyIOIIMI CEKTOPOM PACCMOTPEB JOKYMEHTHI, HAIIPABJISET HA UCIIOJIHEHUE

OTBETCTBEHHOMY UCHOJHUTEIIO;

5) OTBETCTBEHHBII HCIOJHUTENb OCYIIECTBISET PACCMOTPEHUE JOKYMEHTOB,
MOJIrOTAaBIMBAET yBEAOMJICHUE WM O0(QOpMIIIET MOTUBUPOBAHHBIN OTBET 00 OTKas3e,
3aTeM Inepena¥T 3aBEeAyIOLIEMY CEKTOPOM Uil KOHTPOJIBHOW IIPOBEPKHU;

6) 3aBeIyIOIINI CEKTOPOM OCYILECTBIIIET KOHTPOJIb U MEPEAAET YBEAOMIICHUE WU
MOTHBHUPOBAHHbBIN OTBET 00 OTKa3€ Ha MOANKUCAHUE PYKOBOIUTENO YIIOJIHOMOYEHHOTO
O pr a H a ;

7) PyKOBOJIUTEIh YHOJHOMOYEHHOTO OpraHa MOAMNKMCHIBAET YBEIOMIICHHE WU
MOTHUBHUPOBAHHBIA OTBET OO0 OTKa3e M HANPABISIET OTBETCTBEHHOMY CHEIUATUCTY
YyOOJTHOMOYEHHOTO opraHa;

8) OTBETCTBEHHBIA CHEIHUATUCT YIOTHOMOYEHHOTO OpraHa perucTpUpyeT B
’KypHajie U BbLAACT MOTPEOUTENIO YBEIOMJICHHE JTUOO MOTHBUPOBAHHBIA OTBET 00
O T K a 3 ¢

yepes Mlenrtp:

1) mnorpeOutens mnonaetr 3asBiaeHue B lLleHTp;

2) uncnektop LleHTpa mpoBOIUT PErUCTPALIMIO 3asIBJIE€HHUS, BbIJIAET MOTPEOUTEIIO
pacmnucky 51 nepenaer B HaKOIUTEIbHBIN OTHeII [lenTpa;
3) MHCIIEKTOP HAKOMUTENIbHOTo oTAeNa LleHTpa coOupaeT TOKyMEHTHI U NepeaaeT B

YOOJHOMOUYEHHBIH opras;
4) OTBETCTBEHHBIH CNIELUATINCT YIIOJTHOMOYEHHOTO OPraHa IPOBOAUT PETUCTPALIUIO
JOKYMEHTOB " nepenaeT Ha pacCMOTpEHUE PYKOBOJHUTEINIO;

5) pyKOBOAUTENH YIIOJHOMOUYEHHOTO OpPraHa OTIHCHIBAET 3aBEAYIOIEMY CEKTOPOM
LS NalbHEUIIEN OpraHus3alnuu paboTHhI;



6) 3aBeyIONIUNA CEKTOPOM PACCMOTPEB JOKYMEHTBI, HAMPABIISIET HA UCTIOJHEHUE
OTBETCTBEHHOMY UCTOJTHUTENIO;

7) OTBETCTBEHHBIN MCTIOJHUTENH OCYIIECTBIISICT PACCMOTPEHHE TIPEICTABICHHOTO
3asBJICHUS OT TOTPEOUTENSA, TOATOTAaBIMBACT YBEIOMIICHHUE WIH OQOPMISET
MOTHUBHUPOBAHHBI OTBET 00 OTKa3e, 3aTeM mepena¥T 3aBeAyIOIIEeMY CEKTOPOM JIs
KOHTPONBbHOH NPOBEPKH;

8) 3aBeAyIONINI CEKTOPOM OCYIIECTBIISIET KOHTPOJIb U TIEPEIAeT YBEIOMIICHUE HITH
MOTHBUPOBAHHBINA OTBET 00 OTKA3€ Ha MOAMKHCAHUE PYKOBOJAUTEIIO YITOJHOMOYEHHOTO
o pr a H a ;

9) pyKOBOJIUTENb YIIOJTHOMOYEHHOTO OpraHa MOMAMKCHIBACT YBEIOMJICHUE HIIU
MOTHUBHPOBAHHBIA OTBET 00 OTKa3e W HAMNPABISAET OTBETCTBCHHOMY CICIIUATIUCTY
YyOIOJTHOMOYEHHOTO oprana;

10) OTBETCTBEHHBIN CHEIUATUCT YIOJIHOMOYEHHOT'O OpraHa PEeTrUCTPHPYET B
KypHaJIe yBEeIOMJIEHHE JTUOO MOTHBHPOBAHHBIH OTBET 00 OTKa3e W HANPABJISET B
Il e B 1T p ;

11) uncnekTop LleHTpa BbIIAET NOTPEOUTENIO YyBEIOMJIEHHE ITHOO
MOTHBUPOBAHHBINA OTBET 00 OTKa3e.

4. Onmcanne OOpAAKa JeiCcTBHIA (B3aUMOICHCTBHA) B MPONECCE OKA3aHHA
roCyJapCTBEHHOM YCIyTd

19. B nmpouecce oka3aHHs rOCYJapCTBEHHOW YCIYyTM Y4YacTBYIOT CIEIYIOIIUE
CTPYKTYpHO-QYHKIIMOHAIbHBIE € IUHHUILIBI (manee — COE):
1) HHCOEKTOP HenTpa;
2) HHCHOEKTOp HakomnuTeabHoro otaena Ilenrtpa;
3) OTBETCTBEHHBIH CHEIUATUCT YMNOJIHOMOYEHHOrO OpraHa;
4) pYyKOBOJAUTENb  YHNOJHOMOYEHHOTO  OpraHa;
5) 3aBeAylOIHUNA CEKTOPOM YIOJIHOMOYEHHOTO OpraHa;
6) OTBETCTBEHHBIH HCIHOJHUTENb YIOJHOMOYEHHOTO Oprasa.
20. TekcToBOE TAOJIMYHOE OMUCAHHME TOCIIEIOBATEIILHOCTU U B3aUMO/ICHCTBUE
aIMUHHUCTPATUBHBIX neicTBuil (mpouenyp) kaxaod COPE c¢ ykazaHuem cpoka
BBITIOJIHEHUST KaXJOT0 aJIMHUHUCTPATUBHOIO JACHCTBUS (IIpOLeAyphl) MPHUBEICHO B
OPUTOKEHUHU 3 K HacToOsIEMY Pernamenry.
21. Cxema, oTpaxkaromiasi B3auMOCBSI3b MEXKIY JJOTHUECKOM TOCIIEI0BATEIIbHOCTHIO
aIMUHHUCTPATUBHBIX JIEVCTBUN B ITPOLIECCE OKA3aHUS TOCYAapCTBEHHOU yciyru 1 COE
, IPUBEJICHA B IPUJIOKEHUU 4 K HacTosAleMy PeriiameHry.

5. OTBeTCTBEHHOCTh AODKHOCTHBIX JIMII, OKa3hIBAIOIMX FOCYAapCTBEHHYIO
yciyry



22. OTBETCTBEHHBIMU JIMI]JAMH 32 OKAa3aHHE T'OCYJaPCTBEHHOM YCIYTH SIBISETCS
PYKOBOAUTENb YIMOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIC JOJDKHOCTHBIE JIHIlA
YIOJTHOMOYEHHOI'O OpraHa, pykoBojautenb LleHTpa (manee — JOJKHOCTHBIE JIMIA).

JIOJDKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTh 3a Ka4eCcTBO U 3(PHEKTUBHOCTH
OKa3aHMUsl TOCYJIapCTBEHHOM YCIyTrH, a TaKXe 3a MPUHUMAEMbIE UMHU PEIICHUS U
neicTBug (0e31eiCTBUA) B X0/I€ OKa3aHUS TOCYIAPCTBEHHOMN YCIYTH, 32 pealn3aluio
OKa3aHWUs TOCYJAapCTBEHHOW YCIYrd B YCTAHOBJICHHBIE CPOKU B MOPSJIKE,
IPeyCMOTPEHHOM 3aKOoHOaTeNbcTBOM PecnyOnuku KazaxcraH.

[IpunoxeH"ue 1
K Pernamenty roCyJ1apCTBEHHOM YyCIYyTH
«Odpopmaenue JOKYMEHTOB Ha MHBAJIUJIOB

JUT IPEJOCTABICHUS UM MPOTE3HO-OPTONECANIECKON MTOMOII)

YIIOIIHOMOYEHHEBIN OpPraH IO OKa3aHUIO FOCYyAapCTBEHHON yCITyTH

HanmMmenoBanue IOpuaunueckuit KonTakTHBIHI

I'paduk paboTs
YHOJHOMOYEHHOTO OpTraHa aapec tenedon
l'ocynapctBennoe yupexaenne 151100, Exennesno ¢ 9.00 no 18.00
«OTnen  3aHATOCTH W CeBepo-Kazaxcranckas JacoB, 13.00-14.00
COLIMAJIBHBIX nporp:ilMM 06J3aCTL, TuMups3eBCKUil 06e£[eHHBII71v [EPEPHIB, 8(71537)2-16-49
TumupsizeBckoro  paiioHa paiioH, ceno TumMupsa3eBo, BBIXOJHOM-
CeBepo-KazaxcraHnckoii ynuna BamuxanoBa, fom 1, cy66oTa u
obmactu» kabunet Ne 109 BOCKPECEHbE
Il punoxeHUE 2
K Permamenry roOCyJapCTBEHHOU yCayru
«Odopmnenue JOKYMEHTOB Ha MHBAJIUIO0B

AJI IPpEAOCTABJICHUA UM HpOT@SHO-OpTOHCI{H‘ICCKOﬁ ITOMOIITN»

IlerTp 06CIyXKMBaHHUA HACEICHHA TI0 OKa3aHUIO TOCYAaPCTBEHHOH YCIIyTH

HaumenoBaHue .
Ne . KonTakTHB I
HenTpa 00CIyXKHBaHUSA IOpunuueckuii agpec I'padux paboTsl
m\i TenedoH

HaCCJIICHUA

Otnen mo TumupszeBckoMmy

aloH uiauala 151100,
paroHy ¢ Eskenerno ¢ 9.00 1o 8-(71537)-2-03-03,baxc:
pecnyOIMKaHCKOTO Ceepo-Kazaxcranckas
., 19.00 wacoB 06e3 0 2
1.  TOCymapCTBEHHOTO MpenmpuAtus obmactb THMHPA3EBCKTH .
N nepepeiBa, e-mail:
«entp o0CcIy)KUBaHUSA paiioH, ceno Tumupszeso, N . .
BEIXOJTHOU-BOCKpeceHbe Con_timiryazevo@mail.n
HaceJlEeHUu s » mno ynuia Banuxanosa, qom 17 -

Cesepo-Kazaxcranckoit obmactu
[l punanoxeHHe 3
K Pernamenty rOCyJIapCTBEHHOM YyCIYyTH
«OdopmneHnue JTOKYMEHTOB Ha MHBAJIMJIOB



I NIpegOCTaAaBIECHHUS UM
IIPOTE3HO - OPTOIEANYECKOU ITOMOLIIN

TekcToBOE TAOIMIHOE OMMCAHKE TIOCICOBATEILHOCTH B B3aHMOICHCTBHE
aJMMHNCTPATUBHBIX AeicTBHi (mpouexnyp) kaxnoir COE
Tabmma 1. Omucarue peficteuit COE

JleficTBUSI OCHOBHOTO Tpoiiecca (Xo/1a, ToToka paboT)

Ne necTBUs
2 3 4 5
(xona, moToka padboT)
OTBETCTBEHHBIN 3aBenyouui
UHcnexTop PykoBoaurens
HNHcnekTop CIENHATHUCT CEKTOpOM
Hanmenoanne COE HaKOIUTEIbHOTO YIIOJIHOMOYEHHOTO
LlenTpa YIIOJIHOMOYEHHOTO YIOJIHOMOYEH]
otaena Lentpa opraHa
oprana opraHa
IIpuem
3asBJICHUS,
HaumeHoBaHue BblJaua
JeHcTBUS noTpeduTeIo
(mporecca, mpouexypsl pacrnuck, Cbop [puem nokymentoB O3HakomiieHue ¢ Paccmorpenme
, nepenada JIOKyMEHTOB , perucTpanus JIOKyMEHTaMH JIOKYMEHTOB
omepamuMu) W  UX JOKYMEHTOB
OIHCaHUE HHCIIEKTOPY
HaKOIIUTCIBHOI'O
otnena Llentpa
Hanpasnenue Hamnpasnenue
dopma  3aBepuUICHHUS
OTrnpaBka JOKYMEHTOB [UI1  3aBEAYIOIIEeMY Hanpasnenue
(nanHble, gOKyMeHT, Peructpanus
JOKYMCHTOB B paCcCMOTpEHUA CEKTOPOM IS UCIIOJITHCHHUC
OpraHHu3alMOHHO- 3asBIICHUS, . L
YIIOJIHOMOYEHHBIH PYKOBOAUTEINIO JanpHeHImen OTBETCTBEHHO
pactopsauTeNbHOE pacricka
) oprat YIIOJIHOMOYEHHOTO OpraHHU3allHH WCIIOJTHUTEITIO
pemieHne
oprasa paboTsl
He Oomee 30 B TeueHue I B TeuyeHne |
CpOKY UCTIOTTHEHUS 1 yac 1 yac
MUHYT pabodero mHs pabodero THs
Homep cnenyromero
b ey 2 3 4 5 6

IEeUCTBUS

JleiicTBUS OCHOBHOTO IpoIiecca (Xo/a, HoToka padoT)

Ne NEeUCTBHUS (xona,
6 7 8 9
MOTOKA padoT)
OTBeTCTBEeHHBIH  3aBeqyrOMmUN OTBETCTBEHHBIN
PykoBoaurens
HUCTIOJTHHUTEIb CEKTOPOM CHCIHUAUCT
HanmvenoBanne COE YIIOJTHOMOYEHHOTO
YIOJTHOMOYCHHOTO  YIOJTHOMOYCHHOTO YIOITHOMOYEHHOTO
opraHa
opraHa opraHa P opraHa
OCYIIECTBISICT
paccMoTpeHue
MPEICTABICHHOTO

3asBJICHUS U3
HOAIMUCHIBAET perucTpupyer B
LenTpa unm OT oCyHIeCTBASET

YBEJIOMIICHHE WM KypHaje, HalpaBisl
moTpeduTens, KOHTPOJb W

MOTI/IBI/IpOBaHHHﬁ YBEAOMJICHUE HJIN



HaumeHnoBanue NeHcTBUS 0popMIIsieT
(mpouecca, Npoueayphl, YBEIOMIICHHE WIN
ONMEepamnumn) u N X TOATOTABINBACT
OIIHCaHUe MOTHBUPOBAHHBIN
OTBET 00 OTKase,
3aTeM nepena¥T
3aBeyIOLEMY
CEeKTOpOM sl
KOHTPOJBbHOM
TIPOBEPKHU
Ilepenaua
dopma 3aBEepUIECHUS
3aBeAYyIOLEMY
(naHHBIE, JOKYMEHT,
cexTopa 1A
OpraHU3alMOHHO-PACIOPSAUTENBHOE .
KOHTPOJIbHOH
pelieHue)
TIPOBEPKHU

CpOoKHY UCTIOTTHEHUS

9 pabouux aHel

Howmep cnenyromero neicTBust 7

nepegaeT
YBEIOMJICHUE WIIH
MOTUBHPOBAHHBII
OTBeT 00 OTKa3e Ha
DOoAIIMCaHHuC
PYKOBOJIUTEIIO

Kountpons

1 gac

8

oTBET 00 OTKa3ze u
HalpaBiseT
OTBETCTBEHHOMY
CIIEIHATHCTY
YIOJIHOMOYEHHOTO
opraHa

Buza

1 gac

Tabmura 2. BapuanTsl nenoias3oBapnia. OCHOBHOM Ipomecc.

MOTUBHUPOBAHHBIH
oTBeT 00 OTKase I
Llentp unnu BbIOAE
MOTPEOUTEIIO

Beinaua pesynbrara

He Oonee 15 MUHYT

10

OTBETCTBEHHBIN .
Nucnektop a PykoBoautenp 3aBeayromuii CEKTOPOM
CIEINaINnCT
Wncnexrop Lientpa HaKOMUTEIBHOIO YHOJHOMOYEHHOTO  yIOJHOMOYEHHOTO
YIOJTHOMOYEHHOTO
otaena Ilentpa oprasa oprasa
oprana
JleticTBue 3. .
. JeiicTBue 4.
HelictBue 2. IPOBOJUT .
. rociie paccMoTpenust JlelictBue 5.
Heiicteue 1. mpoBogur cobupaer perucTpanuio
OTHUCBIBACT Hanpaan{eT Ha
pPETUCTpalHIO 3asBICHUA W JOKYMEHTHI M  IIOJYyYEHHBIX
N 3aBey0IleMy HCIOJIHEHUE
IepeiacT B HAKONUTENbHBIM IepenaeT B JOKYMEHTOB H
N CEeKTOpOM  Ais OTBETCTBEHHOMY
oTaen YHOOJHOMOYEHHBIM IepenaeTr  Ha Y.
JanbHeHmen UCTIOJTHUTEITIO
opraH paccMoTpeHue
OpTaHu3aLUH PabOThHI
PYKOBOJIUTEIIO
HetictBue 9 N
. JleiicTBue 7.
Peructpupyet Hetictre 8
OCYILIECTBIISIET KOHTPOJIb
. YBEIOMJIEHHE B  MOAMNUCHIBAET
Heiicteue  10.Beigaet u nepegaer
KypHaie, YBEIOMIIGHHE U
yBeJIOMJIEHHE TIOTPEOUTEIIO yBEJOMJIEHHE Ha
HampasisieT B LleHTp HampaBiseTr B
NOANHUCAHUE
WJIH  BBIAACET KaHIIEIAPUIO
PYKOBOANTEIIO
MOTPEeOUTEITIO
L4
Taﬁmm;a 3. BapHaHI'BI HCIIOJIb30BAHNA. AJIBTepHaTPIBEBIPI omponecc
OTBETCTBEHHBIN 3aBenyomui (
NucnexkTop PykoBoautens
CHEeIHaNNuCT CEeKTOpOM 17
Wucnekrop LenTpa HAaKOMUTEIBHOT O YIIOJIJHOMOYEHHOTO
YIOJTHOMOYEHHOTO YIOJIHOMOUYEHHOTO
otnena Llentpa oprasa
oprasa oprasa C



JeticTBue 4.
. mocune
. JeiictBue 3. .
. JelicTtBue 2. paccMOTpEeHUs JeiicTtBue 5.
Heticteue 1. mpoBoguT MIPOBOJIUT PETHCTPALIUIO
cobupaeT TOKYMEHTHI OTIIUCBIBAET Hanpasnsger Ha
PETUCTpAIHIO 3asBICHAS U MONy4YCHHBIX
U TIepenaet B 3aBEIYIONIEMY UCIOJIHECHHE
nmepemaeT B . ITOKYMEHTOB U IepenacT
. YIIOJTHOMOYCHHBIT CEKTOPOM JJs  OTBETCTBCHHOMY
HAKOTUTEIbHBIA OTHET Ha paccMOTpEeHHE .
opraH madpHeHmen HCTIOTHUATEITIO
PYKOBOIUTEITIO
OpraHu3anuu
paboThl
HelictBue 9. . HelictBue 7.
He#icTBue 8.
Peructpupyer OCYIIECTBISICT
. . MNOJAINUCHIBAET
Heiicteue 10.Breigaer MOTHUBUPOBAHHBIN . KOHTpOIIb U MEpPEAAET
. MOTHBUPOBAHHBIH N
MOTHBHPOBAHHEBIN OTBET oTBeT 00 OTKasze B MOTHBHUPOBAaHHBIN
OTBET 00 OTKa3ze H
00 oTKa3e moTpeduTemIo JKypHaje, HalpaBiseT B oTBeT 00 OTKasze Ha
HalpaBIsSeT B
HeHTp HJIN BbIAACT noAImrucaHuce
KaHIEISIPHIO
MOTPEOUTEITIO PYKOBOJIUTEITIO
Il punoxeHUE 4
K PGFHaMeHTy rocyagapCrTBCHHOMU yciayru
«Odopmnerue JTOKYMEHTOB Ha HMHBAJIUI0B 15

IMpEeAO0CTAaBJICHUA UM HpOTGSHO-OpTOHCI{H‘IeCKOﬁ ITOMOIIIH»

Cxema,
OTpaXkaromiasi B3aNMOCBSI3b MEXY JIOTHIECKOM
IOCIIEA0BAaTEIFHOCTHIO aIMUHUACTPATHBHAIX JCHCTBUM

- N W AW A N



Hacnerrop LeHTpa NpEERM AT

HucnerTo EHTpA BELOAET MOTPeOHTENH0
ZAFRIEHEE, BEEACT NOTPE0HTETH B P

VEEOOMISHHE IHOD MOTHEHDOEAHHEIH

PaCcIHCEY PETHCIPEPYET H HANPABIAET B R
e ek He Domee 30 MHEHEVT
He donee 30 MHEEYVT , 4
v
HucnexTop HaKOMHT &TEHOID OTARIA
cOOHpAeT JOEVMEHTE H IEPETAET B
VIOMHOMOIEHHEIH OpTaH
E TeaeHEE 1 pabodero gHY TloTpedHTes:
OTESTCTECHHEIH CORITHAIHCT
VIOMHOMOMEHHOTO OPTAHa PEeTHCTPHDY ET
3AMRIEHAE H HAIPAEIAET PVEOEDIHT £
E TedeHHe 1 paboaero gHA
l OTEeTCTESHHEIH COSITHAIHCT
VIOMHOMOMEHHOTO OPTAHA PETHCTPHOVET B
PYVEOEBOIHIEE OTIHCEIELET EVPHAIE H HANMPARTEET VESTIOMIEHHE HITH
FABETVENIEMY CEKTOPOM IIH MOTHEHDOBAHHEIH OTEET 00 oTEaze B l{eHTp
JanbEHeHIICH OpraHH3AIMH padoTE NHOO EEIJACT IOTPeOHT eIk
E TeueHHE | 9aca E TedeHHE 15 MHHEVT
3aEsTVIONTHE CeETOpOM HAMpPAaBIEeT
IOEVMEHTEL HA HCIIOTHEHHE
OTESTCTECHHOM Y HCIIOVIHHT £ITH PyEOBOIHTENE NOANHECEEIET
E TedeHHE 1 9aca YEENOMIEHHE HITH
MOTHEHDOEBAHHEIH OTEET 00

OTEAZE H HATIDAETHEST
OTESTCTECHHEOMY CIEIEATHCTY
E TeueHHE 1 9aca

L

OTEeTCTESHHEIH HCTIOTHHT 21TE
OCVINECTRIAET PACCMOTPEHHE
NpeICcTAETEHHOTO 3adBIeHNEA Ha [eHIpa
HIH 0T O0TpeDHT&NA, D0ATOTAETHEAST
VESICOMIEHHE HIH odopnuiger

MOTHEHDOBAHHEIH OTEST 00 OTEasze, JaEeIVEHIHE CEETOpPOM OCVIIECTEIART
2ATeM MEPEJAET FABSTVIOMEMY CEETOpOM EOHTPOIE H MepeIaeT VESJOMIEHHES HITH
U189 EOHIPOIEHOH NPOBEPEH MOTHEHDOEAHHEIH OTEEST 00 OTEAse Hi
R

MOONHCAHHE PYEOEBOIHT 2T
E TeueHHEe 1 9aca

E TedeHHEe 5 pabo9Hx THeH

Y T Be€ep kK I e H

MNOCTAaHOBJIECHUEM akumarTa
TUMHUDPA3ZEBCKOTO panioHa
oT 29 asrycta 2012 roga Ne 232

PernmaMenT rocyJapCTBEHHOM YCIIyTH
«Ha3HageHue U BHILIATA COIAAIBHON IIOMOIIM OTAEIBHBIM KaTErOpHsIM



HYXJAIOIUXCA IPaXKaaH II0 PEMEHNAM MECTHBIX IIPEACTaBUTEIHHEIX OPTaHOB
»
1. OCHOBHEBIE IOHATHS

1. B nacrosimem Pernamente «Ha3HaueHue u BbIIIaTa COLMANbHONW MOMOIIU
OTJEJbHBIM KAaTETOPUSIM HYXJAIOMIUXCS TPpaXJAaH MO PEIICHUSIM MECTHBIX
pEACTABUTEIIBHBIX OpPraHoB» (Hanee - PermaMeHT) HMCHONB3YIOTCS CIEIYIONINE
I 0O H 9 T U 1

1) morpebutennp (3asgBUTENb) - (QHUIUUECKUE JHUIA:

KaTeropuu (QU3MUYECKUX JIHUI[ ISl OKa3aHUS TOCYJapCTBEHHOU YyCIyru
ONpPEAENAIOTCS MO  peuleHut0 THUMHUPSI3EBCKOr0  pallOHHOTO  Macjiauxara;
2) yIOJIHOMOYEHHBIA OpraH - ToCyAapCTBeHHOE yupexaeHue «OTaen 3aHsITOCTU U
coluaibHbIX nporpamMm TumupsszeBckoro paiiona Cerepo — Kazaxcranckoit odmactuy.

2.00mnmme moJI0XKEHU

2. l'ocynapcTBeHHast yciiyra OKa3bIBA€TCS TOCYAapPCTBEHHBIM YUPEKICHUEM «
OTnen 3aHATOCTH M COLMANBHBIX Mporpamm TumupsizeBckoro paiiona Cesepo -
Kazaxcranckoi 001acTUIO MECTY MPOXKUBAHMS MOTPEOUTENS MO aJpecaM COIJIaCHO
NPUIOXKEHIO | K HAaCTOS L EMY Pernamenrty.

3. ®dopma OKa3plBa€MOW TOCYIapCTBEHHOM YCIYIM: YaCTHUYHO
AaBTOMAaTHU3UpOBAaHHASA.
4. T'ocynapcTBeHHas yciiyra NpeoCcTaBisieTcsl Ha OCHOBaHUM MOJNYHKTa | myHKTa
1 cratpu 6 3akona PecmyOmuku Kazaxcran ot 23 suBaps 2001 roma «O mecTtHOM
rocyJlapCTBEHHOM YIpaBJI€HUUW U camoymnpasieHuun B PecnyOnuke Kazaxcrtawy,
noctaHoByienreM [IpaBurenbctBa Pecnyonuku Kazaxcran ot 7 anpesnst 2011 roma Ne
394 «O6 yTBepXKIEHUU CTaHAAPTOB TOCYJAPCTBEHHBIX YCIYT B cepe coruanbHOM
3alIUTHI, OKa3bIBAEMBIX MECTHBIMU HCTOJHUTEIHLHBIMU OpraHaMu» M PEIICHUM
MECTHBIX MpPeaCTaBUTEIbHBIX OpTraHOB (MacauxaToB).

5. TlonHas mH@opmanua O MOPAAKE OKa3aHUs rOCyAapCTBEHHON yCIYru H
HEOOXOMMBIX JOKYMEHTaX pacrojiaraeTcsi Ha WHTEPHET - pecypce ro_ timir@
mail.online.kz, cTengax ymoJHOMOYEHHOTrO opraHa, B O(HIIMATBHBIX MCTOYHHKAX
MHDOpManmmuu

6. Pe3ynbraromM oka3plBa€MON yCIYTH, KOTOPYIO MOJYYHT 3asBUTENH (IOTPEOUTEND
) SIBJSIETCSl YBEJOMIIEHHE O HA3HAYEHUU COLMATbHOM MOMOIIN OTJAEIbHBIM KaTErOpUsM
HYKJIAIOIIMUXCSA TPaXKJIaH MO PEUICHUSM MECTHBIX MPEJCTaBUTEIbHBIX OPraHOB JIHOO
MOTUBHUPOBAHHBIN OTBET 00 OTKa3e B MPEAOCTABICHUHN T'OCYyAapCTBEHHOM YCIyru Ha



OyMaxHOM HOCHUTENEC.
7. Kareropun (u3uuecKux JUIl IS OKa3aHUS TOCYIAPCTBEHHOW YCIyTH
OTIPEJIEIISIFOTCS TI0 PEIICHUI0 MECTHBIX MPECTABUTEIHHBIX OPTaHOB (MACIUXaTOB).

3. TpeGoBaHHA K HOPAIKY OKa3aHHA T'OCYAAPCTBEHHON YCIyTH

8. Cpoku OKa3zaHUS TOCYAAapCTBEHHOW  YyCIYyru:
1) cpoku oka3aHUs TOCYAapCTBEHHOM YCIYrd B YIOJIHOMOYEHHOM OpPraHe C
MOMEHTa CAa4u MOTpeOHuTeNeM HEOOXOAMMBIX TOKYMEHTOB - B TE€UEHHE MATHAALATH
KajJdleHJxapHBH X OTHEH;
2) MaKCUMAaJIbHO JTOIIYCTHUMOE BpEeMs 0>KMJIAHMSI O MOJYyYEeHHs TOCyAapCTBEHHOM
yCIIyTH, OKa3blBa€MOW Ha MeCTe B J€Hb OOpalleHus MOoTpeOuTens (10 MOoIydyeHus
TaJloOHA) - He bonee 30 MUHYT;
3) MakcUMaJbHO JOMYyCTUMOE BpeMsi OOCIyXHBaHUS MOTpeOUuTens
rocyJJapCTBEHHOM yCIIyT'H, OKa3bIBAEMOW Ha MECTE B JIeHb OOpallleHusI MOTpeOuTes -
H e bonmee 15 MUHYT.
['ocynapcTBeHHass yciayra mnpejnocraBisercs OecmiaaTHO.
9. OcHoBaHueM g OTKa3a (MPUOCTAHOBJIEHUS) FOCYJAPCTBEHHON yCIyru
ABJIETCS MPENOCTaBICHUE HEMOJIHBIX U (WJINM) HEJAOCTOBEPHBIX CBEJIECHUM NpHU claye
JOKYMEHTOB norpebuTeneM.
10. DTamnbl oka3zaHus TOCYIapCTBEHHON YCIYyTH C MOMEHTA MOJTYUYEHHUS 3asiBJIICHHS
OT MOTPeOUTENs ISl MOJYy4YeHHUs! TOCYAapCTBEHHOM YCIyTH W A0 MOMEHTa BbLAauu
pe3yibTara OKa3aHUs rocyJapCTBEHHOM YCIYyTH:
1) noTpebuTens NMogaeT 3asBJICHUE U NEPEUEHb HEOOXOAUMBIX TOKYMEHTOB Ha
OpEeJOCTAaBIEHNE TOCYJIapCTBEHHOM YCIYrH OTBETCTBEHHOMY CHELHAIUCTY
YyOOJIHOMOYEHHOTO opraHa;
2) OTBETCTBEHHBIN CHEIUAIHUCT YIOJHOMOYEHHOI'O OpraHa MPOBOJUT PETUCTPALIMIO
3asBJIEHUS B JKypHaljle, MPUCBAMBaeT BXOJALIMNA HOMEp Ha 3asBJICHUH, BbIIACT
NOTPEOUTEINIO TAJNIOH U MEepeAaeT Ha paCCMOTPEHUE PYKOBOJUTENIO YIIOJTHOMOUYEHHOTO
O pr a H a ;
3) pykoBOAUTEIb YNOJHOMOYEHHOI'O OpraHa Iociie pacCMOTPEHUs Hajlaraer
PE30IIIONMIO HA 3asBJICHUU U HAINPaBJIseT JOKYMEHTHI OTBETCTBEHHOMY CIELMATUCTY;
4) OTBETCTBEHHBIM CHELUAIUCT YNMOJIHOMOUYEHHOI'O OpraHa OCYIIECTBISET
pPacCMOTPEHHUE JOKYMEHTOB, OCYILIECTBIISIET MPOBEPKY MOJHOTHI JTOKYMEHTOB Ha
oIpeziesieHHUE MpaBa MoayyaTelis yCIyry Ha NpeAoCTaBlIeHUE TOCy1apCTBEHHON YCIyTH
, BBOJUT JlaHHbIE MOTPEOUTENs B AJNEKTPOHHYIO 0a3y AaHHBIX, MOATOTaBIWBAET
yBegoMIieHue 1100 oopmIIsieT MOTUBUPOBAHHBIM OTBET 00 OTKa3e W HAIpPAaBIISIET
PYKOBOJUTEIIO YIOJHOMOYEHHOTO oprasa TSt MO CAHUS;
5) pyKoBOAMUTENb YHNOJHOMOYEHHOTO OpraHa MOJMUCHIBAET YBEIOMJICHHE O



MOCTAHOBKE MOTPEOUTEINIS Ha YUeT Ha MPe0CTaBICHNE rOCYapCTBEHHOM YyCIyTu UiH
MOTHUBHUPOBAHHBIA OTBET 00 OTKa3e M HANpAaBISET OTBETCTBEHHOMY CIELUATUCTY
YyOOJIHOMOUYEHHOTO oprasna;

6) OTBETCTBEHHBIN CHEUHUAIUCT YMOJHOMOYEHHOTO OpraHa pPerucTpupyer
pe3yabpTaT OKa3aHMs FOCYJapCTBEHHOW YCIYI'M B XKYpHajle W BBIJAET MOTPEOUTENIO
YBEIOMJIEHME O TIIOCTAaHOBKE IMOTpeOUTENs] Ha Yy4eT Ha MpeJoCTaBlIeHUE
rocyJapCTBEHHOU yCIyTH JINOO MOTUBUPOBAHHBII OTBET 00 OTKA3e€.

4. Ommcaare NOpAAKa AeHCTBHM (B3aMMOACHCTBHA) B IIPOLECCe OKa3aHUA
roCyapCTBEHHOM yCIIyTH

11. VcuepnsbiBaromuii nepeyeHb JTOKYMEHTOB, HEOOXOIUMBIX Uil MOJy4YeHUs
rOCYJapCTBEHHON YCIIyI'M ONPEIEsAeTCs PEUIEHUSIMH MECTHBIX MPEACTaBUTEIbHBIX
OpPraHoOB (MacomuxaToB).

Boiaua yBe1oMiieHUs] O HA3HAYEHUH (OTKA3€ B HA3HAYEHHUH) COLMATbHOM MTOMOIIH
OCYIIECTBJISICTCS MPU JIUYHOM MOCEUIEHUH MOTPEOUTENST YIIOJIHOMOUYEHHOT'O OpraHa 1o
MECTY  JKUTEJIbCTBA, 6o MOCPEICTBOM OYTOBOTO COOOIIEeHHUS.

12. OcHoBaHuem sl OTKa3za (IPUOCTAHOBJIEHHUS) TOCYNApPCTBEHHOM YCIyTU
ABJISIETCS] IPEIOCTABIICHUE HETOJIHBIX U (MJIM) HEIOCTOBEPHBIX CBEJICHUN MpHU clave
JOKYMEHTORB NoOTpeOUTECIEM.

[Tocne cnaum Bcex HEOOXOIUMBIX JOKYMEHTOB MOTPEOUTENIO BbIIACTCS TAJOH C
yKa3aHUEM JaThbl PErUCTPALUH U MOJYYEHHs IOTPEOUTENIEM IOCY1apCTBEHHOM YCIIyTH,
bamunuu u WHUIIAATOB avia, MPUHSABUIETO JOKYMEHTHI.

13. TIpadpux paboTel yHNOJTHOMOYEHHOrO OpraHa:
exenneBHo ¢ 9.00 gacoB g0 18.00 yacos, ¢ o0enenHbIM niepepbiBoM ¢ 13-00 g0 14-
00 yacoB, KpoMme BBIXOAHBIX (cyOOOTa, BOCKpECEHbE) M Npa3AHUYHBIX JTHEH.

14. B npouecce oka3zaHusi TOCYyTapCTBEHHON YCIYyTH 3aJ€HCTBOBAHbI CIEAYIOLINE

CTPYKTYpHO-(YHKIIMOHAJIbHBIC €IUHUIBI (nanee-C®DE):
1) pykoBoauTeNb  YHNOJHOMOYEHHOIO  OpraHa;
2) OTBETCTBEHHBIM CHEUHAJUCT YIMNOJHOMOYEHHOTO OpraHa.

15. TekcToBO€ TaOIMYHOE OMUCAHUE MOCIEI0BATEIBHOCTH MPOCTHIX AEUCTBUH (
npouenyp, pynkuuii, onepanuii) kaxaon COE ¢ ykaszanueMm cpoka BBINMOJHEHHUS
KaXJI0ro JEeUCTBUS TPUBEACHO B NPWIOKEHUUM 2 K HacTosmiemMy PernameHry.

16. Cxema, oTpaxaroiiasi B3auMOCBSI3b MEX/1y JJOTHUECKOU TOCIIEI0BATEIIbHOCTHIO
aIMUHHUCTPATUBHBIX JIEVCTBUN B ITPOLIECCE OKA3aHUS TOCYAapCTBEHHOU yciyru 1 COE
, IpUBEJICHA B MPUJIOKEHUU 3 K HacTosAlleMy PernaMmenry.

5. OTBeTCTBEHHOCTh AODKHOCTHBIX JIMII, OKa3hIBAIOIMX FOCYAapCTBEHHYIO
yciyry



17. OTBETCTBEHHBIMH JIMIIAMU 32 OKa3aHUE TOCYJIApCTBEHHON YCIYTH SBIISIIOTCS
PYKOBOJMTENb U JIOJKHOCTHBIC JIMIlA YIOJHOMOUYEHHOTO OpraHa, y4acTBYIOIIUE B
OKa3aHUM TOCYJAApCTBEHHOW yciuyru (jJajnee -  JIOJDKHOCTHBIE — JIMIIA).

JIOJDKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTh 3a Ka4eCcTBO U 3(PHEKTUBHOCTH
OKa3aHMUsl TOCYJIapCTBEHHOM YCIyTrH, a TaKXe 3a MPUHUMAEMbIE UMHU PEIICHUS U
nericTBus (0e37eHCTBUS) B XO/€ OKa3aHUS TOCYJapCTBEHHOM yCIIYTH, 3a peaIM3allfio
OKa3aHWUs TOCYJAapCTBEHHOW YCIYrd B YCTAHOBJICHHBIE CPOKU B MOPSJIKE,
PEAYyCMOTPEHHOM 3aKOHOJATEIbCTBOM PecnyOnukn KazaxcraHn.

18. B ciyyasix Hecoriacus ¢ pe3yJbTaTaMu OKa3aHHOM TOCYyJapCTBEHHOM yCIyru
OTPEOUTETH UMEET MPAaBO OOPATUTHCS B CYJl B YCTAaHOBJICHHOM 3aKOHOJIaTEIbCTBOM
n o p s O K e

19. TloTpebutento, 0OpaTUBIIEMYCSl ¢ TUCEMEHHON K000, BBIAACTCS TAJIOH C
yKa3aHHEM JaThl ¥ BPEMEHHM MOJIyYEHHUs OTBETA Ha MOJAHHYIO JKaJI00y, KOHTAKTHBIC
JAHHBIE JOJIKHOCTHBIX JIUII, Y KOTOPBIX MOXKHO Y3HATh O XOJI€ PACCMOTPEHUS KaJ0OBbI.

Il punoxeHUE 1
K Permamenty «Ha3HaueHue Hu BhEINIJIATAa
COllMaJlbHOM MOMOIIH OTJACIbHBIM
KaTETOPpUAM HYXJAK I UXC S rpaxnaaH mo

PCHICHUAM MCCTHBIX ITPCACTABUTCIIBHBIX OPI'aHOB»

YIIOIIHOMOYEHHEBIN OpraH IO OKa3aHUIO FOCYyAapCTBEHHON yCITyTH

HammenoBaHue IOpuguueckuit KoutakTHBIH
I'padux paGoTh

YIOJIHOMOYEHHOTO OpTaHa azapec TenedoH

l'ocynapctBennoe yupexaenne 151100, Exennesro ¢ 9.00 mo 18.00

«OTnen  3aHATOCTH | Ceepo-Kazaxcranckas 4acoB, 13.00-14.00

COLMAIBHBIX  HPOTpaMm obnactp, TuMupsA3eBCKUH O00€NEHHBIH  MEpepEhIB,

. o . 8(71537)2-16-49
Tumupsazesckoro  palioHa paiioH, ceno Tumups3eBOo, BBIXOIHO-

Cesepo-Ka3zaxcraHckoii obnactu ynuna Bamixanosa, gom 1, cy606orTa u

» kabunet Ne 109 BOCKpECEHbE

Il punoxeHUE 2
K Permamenty «Hasznauenne u BbIIIJIAaTa
COLMANBHOM MOMOIIH OTIENbHBIM
KaTCropuim HYXOAaKOIMNUXCA rpaxmgaH 1o

PCHICHUAM MCCTHBIX ITPCACTABUTCIIBHBIX OPIaHOB»

Omucaaue
MOCIICOBATEIIFHOCTH H B3aHMOACHCTBHE aIMIHICTPATHBHEIX



IeHCTBHi (IpOLEyp)

Taomma 1. Ommcanaue neiicteuit COE

JleiicTBUS OCHOBHOTO IpoIiecca (xo/a, MoToka pador), Ha 1 3asBuTens

Ne NEUCTBUS
(xoma, moToka pabor)

OTBETCTBEHHBIH

Hammenosanue COE CImemuagucT

YIHOJIHOMOYEHHOTO OpraHa

HaumenoBanue necTBus

Ilpuem, peructpauus
(mpomecca, NpOLEAYPHI,

JOKYMEHTOB, BBIJaua
omepamnuu) n X

TajJoHa OTpeOUTENI0
OTIHCaHKE
dopma 3aBepLICHUS
(maHHEBIC, MOKYMEHT, HampasieHue TOKyMEHTOB
OpTaHU3AIHOHHO- OIS pacCMOTPEHUS
pacmopsauTEeabHOE PYKOBOJHUTEITIO
pemeHwne)

CpoOKH NCTIOTHEHUS

Howmep crenyromero neiicteus 2
JleiicTBUS OCHOBHOTO TpoIiecca (xo/a, MoToka pador)

No OEeUCTBHUA
MOTOKa paboT)

(xonma, 5

PykoBoagurens
Haumenosanne COE Y

YIIOJIHOMOYEHHOI'O OpraHa

ITognuceiBaet
N yBEIOMJIEHHE MU

HaumenoBanue IEeNCTBUS .

MOTHBUPOBaHHBIN OTBET
(mpouecca, MPOLEAYPHI,

00 OTKa3e W HampaBiseT
omepanuu) u uX

OTBETCTBEHHOMY
OIMCaHue

CHEIHATUCTY

YTIOTHOMOYEHHOTO OpraHa
dopmMma 3aBepIIeHUS
(maunnsle, JOKYMEHT,
OpraHM3aIlMOHHO- [Noamucanne nokymeHra
pacmopsaauTeNbHOE
pemeHwue)

CpOKI/I HUCIIOJIHCHUA B TeueHue 1 gaca

Howmep crenyromero neiicteus 6

Tabimma 2. BapuasThs ncnoms3oBanna. OCHOBHO#M Iponecc.

OTBETCTBECHHBIHA
YIOJIHOMOYEHHOTO OpTraHa

CrIeoquaaucT

B TeueHue | pabouero mHs

PykoBoautens
YHOJTHOMOYEHHOTO OpTraHa

2

PykoBonurens
YIIOJTHOMOYEHHOTO
oprana

Paccmorpenue
JOKyMEHTOB |
HaJlOXKEHHUE
pe3oNIIoUUU  Ha
3asBJICHUU

Hanpasnenue
TITaBHOMY
CIIEIMATUCTy Ha
UCIIOJHEHUE

B TeueHue 1 yaca

I'naBHBIN CIELHAIUCT

YIIOJTHOMOYECHHOI'O OpraHa

PaccmoTpeHue n0KyMeHTOB,
OCYULIECTBIIEHUE IPOBEPKHU
MOJIHOTBl  JIOKYMEHTOB,
MIOJITOTOBKA YBEOMIICHHS OO
MOTHBUPOBAHHOTO OTBETa 00

OTKa3e

HanpaBnenue pesynbraTa
OKa3aHUsl TIOCYyJapCTBEHHOMU
YCIIYyI' PYKOBOAMTEIIO JUIs

IO CaHUA

B TedyeHue 14 kaneHAapHBIX
THEH

4

OTBETCTBEHHBIN CIICIIUAIUCT YIOOJIHOMOYEHHOI'O OpraHa

Peructpupyer B

KHUI€ pe3yJIibTaT OKa3aHu:Aa

FocyﬂapCTBeHHOﬁ YCIyru v BbIAACT YBCIOMIICHUC WUJIN
MOTI/IBI/IpOBaHHHﬁ OTBET 00 OTKa3e HOTp€6I/ITeJ'I}O

Brigaua

pe3ynbTara

He Oonee 15 MuHYT

I'maBHEBIH

crneguaiaucT

YTIOJTHOMOYEHHOTO OpraHa



HeidicTtBUE 3.
OcymiecTBusiet paccMoTpeHue

HelicTtBUEC 1. . JIOKYMEHTOB, OCYIIECTBISET IPOBEPKY
JeiictBue 2.
IIpoBomuT perucTparyio 3asBICHUS B TIOJIHOTBI JOKYMEHTOB Ha OIIPEIEIICHUE

N [Tocne paccMoTpenus: Hamaraer
XKypHaJe, IPICBaNBaeT BXOAAIINH HOMEp npaBa MOJIydaTeslst YCIAyrd Ha
PE3ONIOIUI0 W HamlpaBIseT

Ha 3asBJIEHHE, BBIJAeT HOTPeOHTEINIo
JTOKYMEHTBI TrJIaBHOMY 6
TaJOH W IIepeJacT Ha PacCMOTPCHHE YCJIYTH, BBOOUT NaHHBIC IOTPCOUTEIIA B
CNCUUAJINCTY Ha UCIIOJIHCHUE 6
PYKOBOOUTEIIIO YIIOTHOMOYECHHOI'O OpraHa 3JICKTPOHHYIO a3y JaHHBIX H
MOJArOoTaBJIMBACT YBEJOMJICHHE
HampasjseT PYKOBOJIHUTEIIIO
YIOJHOMOYCHHOr0  OpraHa  JJis

noAIruCaHus

IpPeJOCTaBICHUE TOCYIapCTBEHHON

Jeticteue 4. IloamuceiBaet

HelicTtBUue 5.

YBEIOMJIICHHE O IIOCTaHOBKE
Peructpupyer pesynbraT OKa3aHHS

motpebuTenss Ha ydeT Ha

TOCYJTapCTBEHHOW YCIYTH B JKypHalle H

NMpeaoCTaBICHUE
BBIJIACT TOTPEOHTENIO YBEAOMIICHHE O
MIOCTAHOBKE IIOTPEOHUTENs] HAa y4eT Ha
MPEeNOCTaBIEHNE  TOCyIapCTBEHHOMN
ycIyru

rOCyapCTBEHHON YCIyrd H
HaIlpaBJIIET OTBETCTBEHHOMY
CIIELUAINCTY YIIOJIJHOMOYEHHOIO
OpraHa;

Tabimma 3. BapHaHTH HCIIOJIE30BaHMA. AJIbTEPHATABHEIH IIPOIIECC.

OTBETCTBEHHBIHA CIIELIMAJIUCT PykoBoaurtens I'maBHBIH CIIELMAaTUCT
YIOJIHOMOYEHHOTO OpTaHa YIOJIHOMOYEHHOTO OpTaHa YIOJIHOMOYEHHOTO OpTaHa
JdeictBUE 3.

OcymuiecTBasSET paccMoTpeHue
JTOKYMEHTOB, OCYIIECTBIISICT MPOBEPKY

JdeicTBUEC 1. . IIOJTHOTBI JOKYMEHTOB Ha OIpEeIeHUE
JeicTtBUE 2.
IIpoBomuT perucTpamuio 3asBICHUS B mpaBa IIOJIydaTedss YCIYTrH Ha
. [Tocne paccmoTpenus Hanaraer .
JKypHalle, IPUCBaNBACT BXOIAIINI HOMED MpeIoCTaBICHHE TOCYOapCTBEHHON
PE3OIIOIUI0 W HAaMpaBIsSICT
Ha 3asgBIEHUE, BBIJAET TOTPEOUTEIIO YCIIyTH, BBOAWT JIaHHbIE TIOTPEOUTENS B
JOKYMCHTHI TIIaBHOMY
TaJIOH U TepeaaeT Ha PacCMOTpPEHHE 3JCKTPOHHYI 0a3y JaHHBIX W
CHETHAIHNCTy Ha UCIIOTHCHNE .
PYKOBOJUTEIIO YIOJTHOMOYEHHOT'O OpraHa oopMIIIET MOTUBUPOBAHHEIN OTBET 00
OTKa3e W HAIpPaBJISICT PYKOBOIHUTEIIO
YIOTHOMOYEHHOTO OpraHa  JUIs
TTOIITHCAHUS
HelicTtBUeE 5. Heuicteue 4. IloanuceiBaet
Peructpupyer pe3ynbTaT oOKa3aHHS ~ MOTHBUPOBAHHBIA OTBET 00
TOCYAapCTBEHHOW yCIyTH B )XKypHalle ¥ OTKa3e W  HaIlpaBisAeT
BBIIaCT MOTPEOUTEII0O MOTUBUPOBAHHBIN OTBETCTBEHHOMY CIICIIHAIHCTY
OTBET 00 OTKa3e YHOJHOMOYEHHOTO OpTaHa
[T punoxeHUE 3
K Permamenty «Hasznauenne u BbIIIIAaTa
COIlMalbHOHU IOMOIIHU OTACIbHBIM
KaTCropuim HYXOAaKOIMNUXCA rpaxmgaH 1o

PCHICHUAM MCCTHBIX ITPCACTABUTCIIBHBIX OPIaHOB»



Cxema,
OTpaXKalomas B3aHMOCBA3b MEXIY JJOTHIECKOMH
IOCIIEAOBATEIFHOCTHIO AIMAHACTPATHBHEIX IEHCTBUAN

OTEETCTECHHENT CTIEIHATHCT
VIIOMHOMOTEHHOr 0 OpraHa
OpOEOIHT PETHCTPALHED T

[TotpetuTens

&

ZAARJICHHA B EVDHAIIC,

IPHCEIHEALST BX0IANIHE HOMED Ha

3adRIeHHe, BEIJAaeT NOTPE0HTEmO OTBeTCTREHHEN CIIEIHATHCT
VIIOMIHOMO9EHHOr 0 OPrada PerHCTPHPVET

Pe3VIBTAT OKAZaHHA IOCYIAPCTEeHHOH

TAJI0H H IepeJaeT Ha
PacCMOTPEHHE PVEOEOJHTEIED
VIIOTHOMOYEHHOT O Oprana b b e e e

e
(B Tegemme 1 pﬂ.ED‘IEID ,Z{HH) IIOTPEOHTEIHY VECOOMIICHHE O

TMIOCTAHOEKE IOTPEDHTENS HA VIET Ha
l NpefocTaEIeHHE IOCYIAPCTECHHOMH
VCIIVIH THO0 MOTHEHPORAHHBIN OTEET 00
PvKOEOIHTENE VIIOMHOMOYEHHOTO OTEaze
OpTaHa IocTe paccMOTpeHHd (ue bomee 15 MuEVT)
HAJaraeT Pe30MIOUHE Ha 334BIeHHH
H HATIPAETHeT JOKVMEHTE [TTAEHOMY T

CHenHaTHCTY (B Tegenue 1 9aca)

v

I'maennni coermamcT
VIIOMHOMOYEHHOr 0 Oprasa
OCVIIECTBISET PaCCMOTPEHHE
JOKVMEHTOE, OCVINECTEIIAET IIPOBEPKY
MOJHOTHL JOKVMEHTOE Ha OINpefelIeHHe
Mpaga IoaV9aTerd VCIVIH Ha
NpeaoCTARISHHE FOCYIAPCTE eHHOMH
VCIVTH, BEOJHT JaHHEIE [IOTPEOHTEN B
3MIEKTPOHHVIO 023V JaHHEIX H
MOAr0TABIHEAET VEEAOMICHHE THO0
othopMIgeT MOTHEHPOBAHHEIH OTEET
00 0TKa3e H HallpaBIgeT
PVEOBOJHTEO VIIOMHOMOIEHHOI0
OpraHa Jid IOAITHCAHHA

(B Tegenne 14 xanenmapHBIX gHEed)

Pyvroepogutens
VIIOTHOMOYEHHOI 0 OpraHa
MOANHCEEAET VESIOMISHHE O
[IOCTAHOEKE NOTPeDHTENE Ha
VHEeT Ha IPEeJoCTABICHHE
TOCYIAPCTEECHHOH VCIVIH HITH
MOTHEHPOBAHHEIH OTEET 00
OTKa32€ H HAIIPAEIAET
OTEETCTECHHOMY CIIEITHATHCTY

VIOIHOMOYeHHOr0 OpraHa;
(B Tegenne | Taca)

Y T Bep XX aeH

NOCTAaHOBIEHUEM akuMarTa
TuMHUpA3EBCKOTO panioHa
oT 29 aBrycta 2012 roga Ne 232



PernaMeHT rocyAapCTBEHHOM yCIIyTH
«Ha3HadeHHe rocyAapCTBEHHBIX OCOOHH CEMBbAM,
AMeronmM jaereit 10 18 met»

1. OcHOBHBIC TOHATHA

1. B nactosimem Pernamente «Ha3HaueHne rocyjapcTBEHHBIX TOCOOUN CEMBSIM,
uMeronmM aerei 1o 18 mer» (manee - PerinaMeHT) MCHOJIB3YIOTCS CIEQYyIOLIUE
0 O H 9 T U 4

1) Menua-pa3pbiB — yepeoBaHre OyMa)KHOTO U 3JIEKTPOHHOTO IOKYMEHTO000pOTa
B IIpOLIECCE OKa3aHUs YCIyr, KOrja HeoOXOaUMbl IpeoOpa30BaHUs TOKYMEHTOB W3
AIEKTPOHHOU bopmBbl B OyMaXHYIO Ui Hao0O0OpoOT;

2) yIOJIHOMOYEHHBIN OpraH — rocyJapcTBeHHoe yupexaenue «OTaen 3aHITOCTH U
COIMANIBHBIX MporpaMM TumupsizeBckoro paiiona CeBepo-Kazaxcranckoil obmactuy;
3) ydacTkoBasi KOMUCCHUSA - CIIel[MaibHas KOMHMCCHS, CO3JaBaeMasi pelieHueM
AKMMOB COOTBETCTBYKOIIUX AJMUHHCTPATUBHO - TEPPUTOPHUAIBHBIX EIWUHHI IS
IpOBEACHUSI 00CIEeIOBAHUS MaTEpUAIBLHOIO MOJOXKEHUSI ceMeil, oOpaTUBIIUXCA 3a
NIOJIyYEHNEM COLIMAIBHOW MOMOILH U IMOATOTOBKY 3aKIIOYEHHM.

2. O0mue MoJIoXEHUSA

2. I'ocynapcTBeHHasl ycilyra IpeloCTaBIsAeTCs TOCY 1apCTBEHHBIM YUPEKICHUEM «
Otnen 3aHATOCTM W COLMANbHBIX IporpamMm TumupsseBckoro pairiona Cesepo -
Kazaxcrtanckoit oOnactu», a TakKe Ha albTEPHATHUBHOW OCHOBe uepe3 OTaen mo
TumupsizeBckoMy paiioHy ¢unuana pecrnyO0IuKaHCKOTO TOCYJIapCTBEHHOTO
npeanpustus «Llentp oOcmyxuBanus HaceneHus» no CeBepo-Kazaxcranckoi
obnactn» (manee — LleHTp) Mo MecTy MpOXKUBAHUS MOTPEOUTENS MO aJIPECY COTTIACHO
MPUTOKECHUAM I, 2 K HACTOSEMY Pernamenry.

[Ipu OTCYTCTBMHM YIIOTHOMOYEHHOI'O OpraHa Mo MECTY >KMTEJIbCTBA IMOTPEOUTEID
oOpariaercs 3a NOJy4eHUEM rOCYIapCTBEHHOM YCIYTy K aKUMY ayJIbHOTO (CEeIbCKOT0)
oKpyra (nanee — aKuUM CENIbCKOTO oKpyra).

3. ®dopma O0Ka3bplBa€MOW TrOCYIapCTBEHHOW YCIYTH: YacCTUYHO
AaBTOMAaTHU3UPOBAaHHAS.

4. T'ocynapcTBeHHas yciayra MpeJoCTaBIIIeTCs HA OCHOBaHUU MyHKTa 1 ctaThu 4
3akona PecnyOnuku Kazaxcran ot 28 wutons 2005 roga «O rocyaapCTBEHHBIX
MOCOOHMSAX CEMbSIM, UMEIOIUM JIeTel», mocTaHoBieHus [IpaBurenscTtBa PecnyOnuku
Kazaxcran ot 2 Hos10psa 2005 roga Ne 1092 «O HEKOTOpBIX Mepax IO peanu3aluu
3akona PecniyOnuku Kazaxctan «O rocyaapCTBEHHBIX MOCOOUAX CEMbBSIM, UMEIOIINM
nerei», nocranoBiaeHus [IpaButensctBa Pecnyonmuku Kazaxcran ot 7 anpens 2011
roga Ne 394 «OO0 yTBEpX IE€HHU CTAaHAAPTOB TOCYAApCTBEHHBIX yCIyr B cdepe



COLIMAJIbHOM 3aIlMUTHI, OKa3bIBAEMBIX MECTHBIMH HCIOJHUTEIBHBIMU OpraHaMM.
5. TocynapcTBeHHas ycjayra MOpeaocTaBiseTcss O€cIIaTHO.
6. Ilonnas uHpoOpManus O MOPSAAKE OKa3aHHsS TOCYJapCTBEHHON YCIYrd U
HEO0OXOIUMBIX JIOKYMEHTAaX pacrojaraercsi Ha MHTEPHET - pecypce yIOIHOMOUYEHHOTO
opra"a ro_timir@mail.online.kz, Ha cTeHmax ymomHomoueHHOTO opraHa, LleHtpa,
akMMa CeJIbCKOTO OKpyra, B O(QUIHAJIbHBIX HCTOYHHMKAX HH(POpPMALUU.
7. Pe3ynpTaToM OKa3bIBa€MOW rOCyJapCTBEHHOW YCIYTH, SBISETCA YBEAOMIICHHUE O
Ha3HAauYeHUM TMocobuss Ha neted no 18 mer (mamee - yBemomiieHue), OO
MOTHUBUPOBAHHBII OTBET 00 OTKa3e B MPEAOCTABICHUHN T'OCYyAapCTBEHHOM YCIyru Ha
OyMa)KHOM HOCHTETIE.

3. TpeboBaHMA K OPAAKY OKa3aHHUA IOCYJapCTBEHHOHN YCIyTH

8. ['ocymapcTBeHHas yciyra okas3biBaeTcsl (U3UYECKUM JIUIAM: TpaKIaHaM
Pecny6onmuku Kazaxcran, moctosstHHO npokuBaromuM B Pecriy6nuke Kazaxcran, u
opajiMaHaM, UMEIOIIKNM JeTed 10 18 yeT, cpeaHeaymeBo J0X04 CEMbU KOTOPBIX
HUKE CTOMMOCTH MPOJOBOJILCTBEHHOM KOp3UHBI (Jajmee - TOTpeOUTesn).

9. llpuem nokymenToB B [[OHe ocymiecTBiseTcss moCpeaCTBOM «OKOH», Ha
KOTOPBIX pa3meniaercss HHGOpMAIHs O MPETHAZHAYCHNUN U BBIOTHIEMBIX (DYHKITUSAX «
OKOH», a TaK)Ke YyKa3bIBaeTcs (aMiiusi, UMs, OTYECTBO U JIOJKHOCTb MHCIIEKTOpA
I O H a

10. Cpoxu okKazaHusg TOCYIJaAapCTBEHHOW  YyCIYTH:
1) cpoku okazaHus TOCYJIapCTBEHHOW YCIyTM C MOMEHTa CAa4u MOTpeOuTeIeM
HEOOXOAMMBIX JOKYMEHTOB, ONpPENENCHHbIX B MyHKTe 12 HacTtosimero Pernamenta:

B YIOJHOMOYEHHBIM OpraH — B TEYEHHUE JeCSATU pabodyux JHEH;
aKUMy CeJIbCKOTO OKpyra 10 MECTY JXKHTEIbhCTBAa - He 0ojiee TpHUILATH
KaJleHJgapHBHIX OTHEH;

B [IOH — B Teuenue aecsatu pabouux MHEU (IEHb MpUEMa U BbIAA4YM JOKYMeHTa (
pe3yibTaTa) TOCyAapCTBEHHOW YCIYyTd HE BXOJMUT B CPOK OKa3aHUs TOCYAApCTBEHHOU
y ¢ 1y T ua ) ;

2) MaKCUMAaJIbHO TIOITYCTHUMOE BpPEeMs 0KUIAHUS IO TOJyYEeHHS TOCYJapCTBEHHOM
YCIYTH, OKa3blBA€MOW Ha MeCT€ B JI€Hb OOpallleHHs MOTPEOUTENs, 3aBUCUT OT
KOJIMYECTBA YEJIOBEK B ouepedu M3 pacuera 15 MUHYT Ha 00CIyXMBaHUE OJIHOTO
3asBUTENSA B YIOJHOMOYEHHOM OpPraHe, y akuMma cenbckoro okpyra m B [JOHe - 30
M WU H Yy T ;

3) MakcHUMalbHO JONYCTUMOE BpeMs OOCHy>XKHBaHUA NOTpeOUTENs
roCy/IapCTBEHHOW YCIYyTH, OKa3bIBaeMOW Ha MECTe B JIeHb 0OpaIieHus norpeourens -
He O6osee 15 MUHYT B yOJITHOMOUYEHHOM OpraHe, y akuMma ceiabckoro okpyra u B LIOHe
— 30 M U HY T



11. [Tocne cmaum Bcex HEOOXOAUMBIX JTOKYMEHTOB MOTPEOUTENIO BBIIACTCS:

1) B ynOJTHOMOYEHHOM OpraHe WJIM Y aKkMma CEeJIbCKOTO OKpyra - TaJIOH C
yKa3aHUEeM JaThl PETUCTPAIMH U TIOTYYCHUS TIOTPEOUTENIEM TOCYIapCTBEHHOHN yCIIyTH,
dbaMuIMu ¥ HWHUIMAJIOB OTBETCTBEHHOrO JIMIIA, MPHUHABIIETO JOKYMEHTHI;
2) B Il1OHe - pacnucka o mpueMe COOTBETCTBYIOUIUX JOKYMEHTOB C YKa3aHUEM:
HOMEpa U naThl npuema 3aABIEHUSA;
BHJla  3ampaliuBaeMON  TOCYJapCTBEHHOW  yCIYTIH;
KOJIMYECTBA M HA3BaHUM IPUIOKEHHBIX JOKYMEHTOB;
naTbl, BPEMEHM M MECTa BbIJAYU JOKYMEHTOB;

dbaMuuM, UMEHH, OTYECTBA MHCIIEKTOpA IIEHTPA, MPUHSBIIETO 3asBICHUE Ha

opopmieHue JOKYMEHTOB.
12. Jlns mojny4deHHs TOCYJapCTBEHHON YCIyru MOTPEOUTENb MPEACTABISACT
CIeaymuue JOKYMEHTBI :

1) 3asBiieHMEe Ha Ha3HAYEHHE MOCOOUS HA JETEeW YCTAaHOBJIEHHOTO 00pasla;
2) Komuio (KOMHUH) CBUJIETEIIHLCTBA (CBUJICTEIIHLCTB) O POXKJICHUH pedeHKa (J1eTei);
3) KOmHUIO JOKYMEHTa, YJIOCTOBEPAIOIIETO0 JHUYHOCTh 3asBUTENS;
4) KONHUIO JOKYMEHTA, MOJTBEPKAAOLIET0 PETUCTPALINIO 110 MECTY JKUTEIIbCTBA
ceMbHU (KOIMHUIO KHUTH PETUCTpaIUU TpaxiaH, MO0 CIpaBKy aJpecHOro 01opo, Judo
CIpaBKy aKuMa CEIbhCKOTO OKpyra);
5) cBegeHHss O COCTaBe€ CeMbU YCTAaHOBJIEHHOro o00pa3na;
6) cBegeHUA O [0XO0JaxX UWIEHOB CEMbH YCTAaHOBJIEHHOTO 00pasua;
7) yceiHOBUTENU (YIOUEPUTENH ), ONEKYHBI (TIOTIEYUTENH) IPEACTABIISIOT BBHIITUCKY
U3 pPEUICHUs] COOTBETCTBYIOIIEr0 opraHa o0 YCBHIHOBICHUHU (yJIOYEPECHUU) WIIH
YCTaHOBIICHUU OINEKHU (MOMe4YnuTEeNIHLCTBA) Hal pebeHKOM.
JIOKyMEHTBI MPE/ICTABIAIOTCS B MOAJIMHHUKAX U KOMHMSX JJIs CBEPKH, MOCIE YETO
MOVIMHHUKHN JIOKYMEHTOB BO3Bpalmjatorcs mnorpeburtento. [IpaBo Ha mosyueHue
nocoOust Ha JIeTel €KEKBapTaJIbHO MOJTBEPKIAETCSA MPEACTaBICHUEM CBEACHHUH O
A 0 X O o1 a X
B ciiyyae HEBO3MOXHOCTH JIMYHOTO OOpAIlEHUs OJJTHOTO U3 POJUTENEH, ONEKYHOB
WIM TONEYUTENIEH C 3asBJICHUEM O HAa3HAYEHUU MOCOOUU POIUTENH, ONEKYHbl WIH
MOTICYUTENN BIPABE YMOJHOMOYHUTH APYTUX JIMI HA OOpallleHUe C 3asBJICHUEM O
Ha3HAYeHUU MOCOOMU HAa OCHOBAHMM JIOBEPEHHOCTH, BBIJAHHOMW B YCTAHOBJIEHHOM
oo p s A K €
B ynonHoMo4YeHHOM opraHe M y akuma CeJIbCKOro okpyra (opmbl 3asiBICHUN
pa3MenialTcsl Ha CHEIUaIbHON CTOWKE B 3alieé OXHUIAHUS, JIMOO y COTPYIHHUKOB,
OPUHUMAIO I U X JOKYMEHTHI.
B IIOHe ¢opma 3asBieHus pa3MeEIIAeTCs HAa CHELHAIbHOM CTOWKE B 3ale
O X MW 1 a H U 4
13. YnoaHOMOUYEHHBIM OpPraHOM B HA3HAYEHUM MOCOOHUSI OTKa3bIBACTCH:



1) ecu B ceMbe TPY0CTIOCOOHBIE POIUTENH (YCHIHOBUTENN) peOeHKa HE pabOTaroT
, He yuaTcsi 1o JaHEeBHOW ¢opme oOyueHHs, HE CJIyxaT B apMHU M HE
3apeTrUCTPUPOBAHBI B KaueCTBE 0€3padOTHOTO B OpraHax 3aHATOCTH, KPOME CITydaes,
KOT/Ia OTeIl WJIK MaTh (YCBIHOBUTEIIN) 3aHSATHI YXOJIOM 3a HHBAJIMAaMU TIEPBOM, BTOPOI
TPYIIIbl, J€TbMHU UHBAUIAMHU, JIUIIAMH CTapIlie BOCbMUJIECSITH JIET, peOCHKOM 0 TpeX
| e T ;

2) B ciydae, KOrja CpeAHEeayIIeBOM JOXO0JI CEMbU MPEBBINIACT YCTAaHOBICHHBIM
pasMep NPOAOBOJBCTBEHHOM KOP3HUHBI.

OcHOBaHUSIMU JUISl TIPEKPAILICHUST TIPEIOCTABICHUS TOCYAapCTBEHHON YCIyTH
S8 BJI 9 K0 T C 4

1) CMEPTH pebeHKa;

2) ompeneneHue peOEHKa Ha MOJHOE TOCYJAapCTBEHHOE OOEcIeueHUe;

3) npencraBiieHUE 3asiBUTEIIEM HEIOCTOBEPHBIX CBEACHUH, MOBIEKIIUX 32 COOOM

HE3aKOHHOE Ha3Ha4YeHUE nocoous;
4) nuuieHue WIK OTPaHUYCHHUE B POJMUTENbCKUX MpaBaxX poJuTeNed, MpU3HaAHUE
HEJICUCTBUTEIBHBIM WM OTMEHA YCHIHOBJICHUS (YyI0YE€pPEHUs), OCBOOOKICHUE WIIH
OTCTpaHEHWE OT HCIIOJTHEHUS CBOUX OOA3aHHOCTEHW OMNEKYHOB (TOTEYUTEsEH) B
Clydasix, YCTAHOBJIEHHBIX OpayHO-CEMEHHBIM 3aKOHOJATEILCTBOM PecmyOnuku

KaszaxcrTaHs

[Ipu ocymiectBiaeHnn rocygapcTBeHHou yciayru yepe3 [HOH ynosiHoMo4eHHBIH
OpraH Mo BBIIIEYKa3aHHBIM MPUUYUHAM MUCbMEHHO MOTUBHUPYET MPUUYMHY OTKa3a U
BO3BpAIlla€T JIOKYMEHThl B TE€YEHUE NIECSATU KaJIEHIAPHBIX JAHEH MOCIEe MOTy4YEHUS
nakera JokymeHToB U HampasiseT B LIOH mis mocneayromeit Bbigaun moTpeOUTEIO.

[Ipu BbIgBIECHUHM OMHUOOK B OGOPMIEHUM JTOKYMEHTOB, MPEIOCTaBICHUU
HETOJIHOTO TaKeTa JOKYMEHTOB, MPEAYCMOTPEHHBIX IMYHKTOM 12 HacTOAIIETO
Pernamenta, n HeHaaIexKamero ohopMIeHUS TOKYMEHTOB, YIIOJTHOMOYEHHBIN OpraH B
TEeUEHUE TpeX padouyux JAHEH Mocie MoJydeHus MmakeTa JOKyMEHTOB BO3BpaIllaeT UX B
[HOH ¢ nucbMeHHBIM O0OCHOBaHMEM MPUYUH BO3BpaTa JJIsi MOCIEAYIONIEH BBIIAUYU
NoOTpeobur Teunmw

OcHoBaHMU IS PUOCTAHOBJIEHUSI OKA3aHUS TOCYJAApPCTBEHHOW YCIyrHM HE
OpEeaAYCMOTpPEHO.

14. I'paduk pa®OTHl yIOJTHOMOYEHHOI'O OpraHa WM aKuMa CEJIbCKOTO OKpyra:
exenneBHO ¢ 9.00 yacoB 1o 18.00 gacos, ¢ obenenubM nepepsiBoM ¢ 13.00 mo 14.00
4acoB, KpoMe€ BBIXOJHBIX (cy000Ta, BOCKpECEHHE) U Tpa3JHUYHBIX JHEH.

[Ipuem ocyriecTBIseTCS B MOPSAKE odepenu 0e3 MpeaBapUTEeIbHOW 3alucu U
YCKOPEHHOTO oOCnyXuBaHUS.

I'paduk padoter [[OHa: exeaneBno ¢ 9.00 wacos mo 19.00 wacos, ¢ 0b6eneHHBIM
nepepsiBoM ¢ 13.00 o 14.00 yacoB, KpoMe€ BBIXOJAHBIX W TPa3JTHUYHBIX JTHEH.
15. Dramnbl okazaHus roCy1apCTBEHHOM YCIYyTH C MOMEHTA ITOJYYEHHUS 3asiBJIICHUS



OT TOTPEeOUTENs ISl TMOMYyYeHHUSI TOCYAapCTBEHHON YCIyTH W JO MOMEHTa BbIIaud
pe3ylbTaTa rocyiapCTBEHHOU YCAYTH:
B YNOJHOMOYEHHOM OpraHe, y aKUMa CeJbCKOTO OKpyra:

1) noTpebuTenb NoAaeT 3asBJICHUE B YIIOJIHOMOYEHHBIN OpraH, akKUMy CEJIbCKOTO
O K py r a ;

2) OTBETCTBEHHBIN CIEIHATUCT YIMOJIHOMOYEHHOTO OpraHa, akKuM CEIbCKOTO
OKpyra NpUHHUMAET 3asBJICHUE U HEOOXOANUMBbIE JOKYMEHTHI, YKa3aHHbIE B IyHKTE 12
HacTosLero PernamenTa, mpoBOAUT PETUCTPALIMIO 3asIBJICHUS, BBIAAET OTPEOUTEIIO
TaJIOH u nepeaaeT Ha paccMOTpeHue PYKOBOJIUTEINIO;

3) PYyKOBOAMUTENb YIOJIHOMOYEHHOTO OpraHa, akKuM CEeJIbCKOr0 OKpyTra
03HAKaMJIMBAETCS, HAJlaraeT PE30JIOLHUI0 U HAIPABISIET JOKYMEHThI OTBETCTBEHHOMY
CHEIUAIKNCTY YIMOJHOMOYEHHOIO OpraHa Juisi JajlbHEeHIIed OpraHu3anuu padoTh;

4) OTBETCTBEHHBIN CIEIHAINUCT YIOJIHOMOUYEHHOTO opraHa (OpMUpYET JeNio U
nepegaeT JOKYMEHThl Ha  pAacCMOTPEHHE B  YYacCTKOBYKD  KOMHCCHIO;
5) ydacTkoBasi KOMHCCHSI TTPOBOJIUT 00CII€IOBAHUE MATEPUATLHOTO MOJIOKEHUS
noTpeduTens (ero ceMbH), COCTaBISIET aKT O MAaTePUAIbLHOM IOJOKEHUH CEMbU U
OPEACTaBISAET 3aKIIOYEHUE O HYXKIAEMOCTHM CEMBM (Jajee - 3aKJIIYEHHE) B
YIOJHOMOYEHHBIN OpraH JiJIsl IPUHITHUS pelleHus: O Ha3HAaYeHUH (0TKa3€e B HA3HAYEHUU
) MocooOwu= Ha IeTen:;
6) OTBETCTBEHHBIN CIEIUATKUCT YIIOJIHOMOYEHHOTO OpraHa ohopMIISIET U MepeacT
yBEJOMJICHHE O Ha3HAYCHHHM MOCOOMS Ha JeTed WM MOTHUBHUPOBAHHBIM OTBET 00
OTKa3€¢ B HA3HAYEHHM HA MOJNHCAHUE PYKOBOIAUTEIIO YHOJHOMOYEHHOI'O OpraHa;

7) PYKOBOJUTEIb YIOJHOMOYEHHOIO OpPraHa MOAMKUCHIBAET YBEIOMJICHUE HIIH

MOTHBUPOBAHHBIM OTBET 00 OTKa3e M MepelaeT OTBETCTBEHHOMY CIIELMAIIUCTY;

8) OTBETCTBEHHBIN CIEUUATUCT YIOJHOMOUYEHHOI'O OpraHa PErTUCTPUPYET B KHUTE
pe3yJIbTaT OKa3aHUs TOCYIapCTBEHHOM YCIYTHU U BbIIAET MOTPEOUTEINIO YBEIOMIICHUE
aubo MOTHUBUPOBaHHBII OTBET 00 0TKa3e;
y e p e 3 I O H

1) mnorpeburenr mnoxmaer 3asBienue B [[OH;

2) uncnekrtop L{OHa npuHuMaeTr 3adBieHHE U HEOOXOAMMBIE JOKYMEHTBHI,
yKa3aHHbIE B IyHKTE 12 Hacrosero PernamenTta, mpoBOAUT PETUCTPALIUIO 3asBICHUS,
BbIJJAET NOTPEOHUTENI0 PpACHUCKY U TMepeJaeT B HAKONUTEIbHBIM OTHAEN;

3) uncnekTop HakonutenasHOTO OoTAeNa [[OHa cobupaer nokyMeHTHI U iepeiaeT B
YOOJIHOMOYEHHBIH opras,;
4) OTBETCTBEHHBII CHEUUATUCT YIOJHOMOYEHHOTO OpraHa MpOBEPSET MOJHOTY
JOKYMEHTOB, ITPOBOAUT PETUCTPALMIO U MEPENAET HA PACCMOTPEHHE PYKOBOIUTEIIO;
5) PYyKOBOJIHWTENb YIOJHOMOYEHHOIO OpraHa O3HAaKaMJIMBAeTCs, Hajaraer
PE30IOIMI0 W HAIMpaBise€T OTBETCTBEHHOMY CHEUUANUCTY IS JAajbHEHIIEH
OpraHu3alOUHU pabdoTH;



6) OTBETCTBEHHBIN CHENHAINUCT YIOJTHOMOYEHHOTO OpraHa (pOpMUpYeT JeNlo U
nepegaeT JOKYMEHThl Ha  pAacCMOTPEHHE B  YYacTKOBYID  KOMHCCHIO;
7) ydyacTKoBasi KOMUCCHUSI IPOBOAUT 0OCIIEJOBaHIE MATEPHUAIBHOTO MOJIOKECHHUS
noTpeduTens (ero ceMbH), COCTaBISICT aKT O MAaTepPUATbLHOM IOJIOKEHUH CEMbH H
OpEeACTaBIseT 3aKIIOYEHUE O HYKIAeMOCTHM CEMbM (Jajee - 3aKJIIYEHHE) B
YIOJTHOMOYEHHBIN OpraH JiJIsl IPUHSITHS PelieHus: 0 Ha3HAYeHUH (0TKa3e B HA3HAYCHUU
) mocooOwus4 Ha neTen,;
8) OTBETCTBEHHBIN CHEIHMAIUCT YIOJIHOMOUYEHHOTO Oprana ohopMIIseT U nepeaact
yBEJOMJICHHE O Ha3HAYCHHWH TOCOOMS Ha JeTel WM MOTHUBHPOBAHHBIM OTBET 00
OTKa3e B Ha3HAYCHMM Ha MOANHMCAHHE PYKOBOAMTENIO YIOJHOMOUYEHHOI'O OpraHa;
9) pyKOBOJIUTEIb YIOJHOMOYEHHOTO OpraHa MOJANKCHIBAET YBEIOMJIEHUE WIIU
MOTHBUPOBAHHBIM OTBET 00 OTKa3e M MepelaeT OTBETCTBEHHOMY CIICLHMANIUCTY;
10) OTBETCTBEHHBIN CHEIUANKUCT YITOJIHOMOYEHHOTO OpraHa perucTpUpPyeT B KHUTE
pe3ynbpTaT OKa3aHUs rOCyAapCTBEHHOW yciayru U HampasiseT B [IOH yBemomiieHue
aubo MOTHUBUPOBaHHBI I OTBET 00 0TKa3ze;
11) uacnexrop LIOHa Beinaet nmoTpeOuTeNt0 yBeAOMIIEHHUE TMO0 MOTUBUPOBAHHBIN
oTBeT 00 OTKa3ze.

4. Onmcanne OOpAAKa JeiCcTBHIA (B3aUMOICHCTBHA) B MPONECCE OKA3aHHA
roCyJapCTBEHHOM YCIyTd

16. B mpouecce oka3aHHs rOCYJapCTBEHHOW YCIYyTM Y4YacTBYIOT CIEIYIOIIUE
CTPYKTYpHO-(PYHKIIMOHATIbHBIE €U HUILIbI (mamee - COE):
1) pykoBoauTENb  YHNOJHOMOYEHHOIO  OpTraHa;
2) AaKUM CEIbCKOTO OKpyra;
3) ydyacTKoOBas KOMHUCCHUS,
4) OTBETCTBEHHBIM CHENHUAIUCT YIOJHOMOYEHHOTO OpTraHa;
5) MHCIONEKTODp IITOHa,;
6) wuHCHnekTop HakonutenabHoro otnaena I[[OHa.
17. TekcToBOE TAaONIMYHOE OMKCAHHME TOCIEIOBATEILHOCTU U B3aUMOJICHCTBUE
aIMUHHUCTPATUBHBIX neicTBuil (mpouenyp) kaxaod COPE c¢ ykazaHuem cpoka
BBITIOJIHEHUST KaXJOT0 aJIMHUHUCTPATUBHOIO JACHCTBUS (IIpOLeAyphl) MPHUBEICHO B
OPUTOKEHUHU 3 K HacToOsIEMY Pernamenry.
18. Cxema, oTpaxaroiiasi B3auMOCBSI3b MEX/1y JJOTHUECKOM TOCIIEI0BATEIIbHOCTHIO
nercTBUM (B mpoliecce okazaHusi rocyaapctBeHHor ycinyru) u COE, npuBeneHa B
NPWIOKEHUH 4 K HacTosmeMy PernmameHty.

5. OTBETCTBEHHOCTD JIOJDKHOCTHBIX JIHII,
OKa3bIBAIOIUX ITOCYIAPCTBEHHYIO YCIYTY



19. OTBeTCTBEHHBIMH JIMIIAMU 32 OKa3aHUE rOCYJapCTBEHHOU YCIIYTH SIBJISIETCS
PYKOBOAMTEIND YIOJHOMOUYEHHOI'O OpraHa, akMM CEJIbCKOr0 OKPYra, OTBETCTBEHHbBIE
JOJDKHOCTHBIE JIMIA yNoJHOMOYeHHOoro oprana, [{OHa, ywacTByromue B Oka3aHUU
rocyJapCTBEHHOM YCIyTH, YWIEHbI y4aCTKOBOW KOMHUCCHH (Jlajiee — TOJKHOCTHBIE JIUIIA
)

JIOJKHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTH 3a KayeCTBO M 3(PGHEKTUBHOCTD
OKa3aHHUs TOCYJapCTBEHHOM YCIyrd, a TakKe 3a INPUHUMAEMBbIE UM pEIICHUs U
neicTBug (06€37eiiCTBrE) B X0/I€ OKA3aHHS TOCYJapCTBEHHOMN YCIYyTH, 32 pealn3aluio
OKa3aHUsl TOCYIapCTBEHHOM YCIyrH B YCTAaHOBJEHHBIE CPOKHM B TMOPSIKE,
PEayCMOTPEHHOM 3aKOHOJATEIbCTBOM Pecny6nuku KazaxcraHn.

B cnyuasx Hecorjacus ¢ pe3yiabTaTaMHU OKa3aHHOM rOCyJapCTBEHHOW YCIyTH
kanoba MmoAaeTcsi Ha UMl PyKOBOJUTENS YIIOJTHOMOYEHHOIO OpraHa, arrapaTra akuma
obOyacTu, HOMepa KaOWHETa KOTOpPOro YyKa3aHbl Ha HWH()OPMAIIMOHHOM CTEHIE
yHoJIHOMOueHHOro opraHa, [{OHa, ropuanueckuit aapec, TenedoH KOTOPBIX yKa3aHbl B

NPUIIOKEHUH 1,2 HAaCTOSIIETO Pernamenra.
20. B ciiyuae Hecornacusi ¢ pe3yJibTaTaMH rOCY/IapCTBEHHOM yCIIyTH NOTPEOUTEINb
UMEEeT NpPaBO OOpaTUTHCS B CyJ B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM IOPSIKE.

[ToTpebuTento, oOpaTUBIIEMYCSl C MUCbMEHHON >Kano00#, BBIIAETCS TAJIOH C
yKa3aHHeM JaThl U BPEMEHHU IMOJIyUCHHsI OTBETA HA MOJAHHYIO Kalo0y, KOHTaKTHBIE
JaHHBIE TOJKHOCTHBIX JIUII, Y KOTOPBIX MOKHO y3HATh O XOJI€ PACCMOTPEHHUS KaTO0OBI.

Il punanoxeHHE 1
K PernameHnty rOCyJIapCTBEHHOU yCIyTH
«Ha3znauenue rocyaapCcTBEHHBIX nocoOui

CEMbSIM, UMEIOINM jeTei 10 18 meT»

YIIOTHOMOYEHHBIN OPraH IO OKa3aHMIO I'OCYyAapCTBEHHOM YCIIyTH

HauMenoBaHnue KOpunnuaeckuid KoHTakTHBIH

I'paduk pabotsr
YIIOJIHOMOYEHHOT'O OpraHa azapec TenedoH
Tl'ocynapctBennoe yupexaeane 151100, Exennesno ¢ 9.00 mo 18.00
«OTnen  3aHATOCTH | Ceepo-Kazaxcranckas 4acoB, 13.00-14.00
COLMAJIbHBIX nporpilMM O6JjaCTb, TumupsizeBckuit O6eﬂeHHBIfI“ IepepsIB, 8(71537)2-16-49
TumupszeBckoro paiioHa  paiioH, ceno TuMups3eBO, BBIXOJZHOM -
Cesepo-Ka3zaxcraHckoii oonmactu ynuna Bamuxanosa, iom 1, cy66oTa u
» kabunaeT Ne 109 BOCKPECEHBE
[IpunoxeHUue 2
K Pernamenty rOCyJIapCTBEHHOM yCIyTH
«Ha3nauenue rocyrapCTB€HHEIX nmocoouu

CEMbSIM, UMEIOIUM AeTel 10 18 meT»



IlerTp 06CITyXHBaHHA HacEICHUA
[0 OKAa3aHMIO T'OCYNaPCTBEHHOM YCIyTH

HaumenoBanue
Ne .
\ Ilentpa  oOcnyxuBaHUA IOpunnueckuii anpec
m\i
HaceJIeHH

Otmen mo Tumups3eBCKOMY

KouTakTHBIH

r 6
paduK paboTHI renedon

paitony 151100, ExennerHo ¢ 9.00

¢mmana pecryonukanckoro Cesepo-Kazaxcranckas o 19.00 qaC(.)B 8-(71537)-2-03-03, dakc: 2-03
| | TOCYAapCTBEHHOTO obnacte TumupsizeBCKU ge3 n.e epppa. | 0 2

" npennpustus  «Ilentp paiioH, ceno TUMHPA3EBO, BEIXO Hp0§ > e-mail:
oOciTy)KMBaHUS HACENEHIsD 10  yiuia BammxaHoBa, moM A Con_timiryazevo@mail.ru
. BOCKPECEHbE

Cesepo-Kazaxcranckoi 17

obmactu
Il punanoxeHHE 3
K Pernamenty rocyJ1apCTBEHHOM yCAyTH
«Ha3zHaueHue rocyaapCcTBEHHBIX nocoOui
CEMbSIM, UMEIOINUM jeTei 10 18 meT»
Onucanue OoCICa0BAaTCIIbHOCTH B33PIMO,I[ef;ICTBI/Ie
aJIMMHACTPATHUBHBIX JCHCTBHH (IIpOLIEIyD)
Ta6mra 1. Omacarme neiictuit COE
JleicTBEsT OCHOBHOTO mpomecca (
X0/1a, IOTOKa paboT)
Ne oeucTBUSA 1 ) 3
(xonma, motoka padoT)

)4
Hanmenosanne COE Wucnexrop LIOHa OT};:;KTOP HAKOMHTEIRHOTO (o o reRemmBIt
IIpuewm

HammenoBanwme neiictBus (mporiecca,
JOKYMEHTOB
MPOIEIYPHL,0TICPALIHH ) u ux

perucTpamnus

IIpuem moxymew
Cocrasunsier peectp p Y

B XypHale )51 BbIga4da B XYypHaJIC
OTIHCaHWE
PACTIMCKH TIOTPEOUTEITIO
dopma 3aBEpUICHUS OrtnpaBka
Hampapnenue  JOKyMEHTOB
(manuEbIC, IOKYMEHT, JOKYMEHTOB B HampaBnenme
WHCIIEKTOPY  HAKOMHUTEIBHOTO N
OpTraHU3aIMOHHO- YIOTHOMOYEHHBII PYKOBOJIUTEIIO Y
oTaena
pacmopsIuTeIbHOE PEIICHHE) oprax
He MEHEEe
CpOoKHY UCTIOTTHEHUS 30 MuUHYT B teuenue 1 nusa
IBYX pa3 B I€Hb
Howme CIEAYIOILIEro
OMEP Y 2 3 4
JeicTBUS
JeiictBua ocHOBHOro mnpomecca (
Xo071a, IOToKa paboT)
No NEUCTBUSA
4 5 6

(xoma, moToka pabor)



Haunmenosanue COE PykoBoauTens ynoasHOMOYEHHOTO QTBETCTBEHHBI il YyacTkoBas KON
opraHa CHEUAIIUCT YIIOJTHOMOUYEHHOTO
opraHa

HanmenoBanue nerictBus (mmporecca, IIpuem  pmokys

OszHakomiieHHe ¢ nokymeHTamu, COOp W TpoBepKa IaKeTa

OpoIeaypsl, ONepaluu) M HX MaTepHaJIbHOIO
HAJIO)KEHUE PE3OITIOIIH JOKYMEHTOB

OMHCaHKE IToaroroBka 3ak

dopma 3aBEpLICHUS

p P Hanpasnenue

(manHEBIE, IOKYMEHT, Hanpasienue
OTBETCTBEHHOMY CIELMATIUCTY

OpraHM3alMOHHO- . . JOKYMEHTOB B Hamnpasnenue 3¢
JUTsL TambHEHIIeld opraHu3aIluu

pacmopsAUTEeNbHOE YYaCTKOBYIO KOMHCCHIO
paboTs

pelieHue)

CpOoKH HCTIOJTHEHNUS 30 MuHYT 1 gac B teuenue 7 mH:

Howmep CIEyIOUIEro 5 6 7

JieficTBus

JeiictBua ocHoBHOro mnpomecca (
Xoza, IoToKa pabot)

Ne nmefictBus (xona, motoka pabor) 7 8
HaunmenoBanue COE OTBETCTBEHHBIN CMEIUAIHUCT YIIOJTHOMOUYEHHOTO OpraHa PykoBonutens y
HammenoBanme neiictBus [IpueM DOKYMEHTOB M 3aKIFOYCHUS, MOJATOTOBKA PEIICHUS O
(mpomecca, MpOIenyphl, Ha3HAYEHUH TOCYAAPCTBEHHOTO TIOCcOOus Ha aerelt mim 06 otkaze I[loamuceiBaer y
omepanuu) u WX B Ha3zHaueHHWH U odopmiIeHHWEe YBEJAOMICHHUS WIW 00 OTKaze
OTIHICaHKE MOTHBHUPOBAHHOI'O OTBETa 00 OTKa3e
dopma 3aBEpIUICHUS
P P Hampasnenue y.
(naHHBIC, IOKYMEHT,
Hamnpasnenue 10KyMEHTOB Ha MOANUCH PYKOBOACTBY 00  orkase
OpTraHM3aIHOHHO-PACIOPSAUTEIEHOE
YIOJTHOMOYEHH(
perieHue)
Cpoku HCIIONTHEHUA B Teuenne 1 qua 30 MUHYT
Howmep CIEAYIOLIEro 3 9
JIeUCTBUS
JleicTBEsT OCHOBHOTO mpomecca (
X0J1a, IIOTOKa paboT)
Ne nenlcTBHSA 9 10
(xonma, motoka padoT)
HaunmenoBanne COE OTBETCTBEHHBIH CMEIUAINUCT YIIOJTHOMOUYEHHOTO OpraHa Nucnexrop L{O]
HaumMeHnoBaHue oenuCcTBUL
(mpomecca, nporenypsi, Peructpupyer B KHHre yBemomiieHHe NTHOO MOTHBHpOBaHHEIN [lepemaua pesys
omepanuu) u U X OTBeT 00 OTKaze MOTPEOUTEITIO
OTIMICAHHE
dopma 3aBEpIICHUS
(mauHEBIC, IOKYMEHT,
Hampasiienue yBemoMIICHUS WJIM MOTHBHPOBAaHHOTO OTBeTa 00 Brlmaua yBemon
OpTaHU3AIMOHHO-
otkase B LIOH wmu Beiaet norpeburento OTKa3e
pacmopsIUTEeNbHOE
penieHue)
CpOKH UCTIOTHEHUS 1 gac B Teuenne 1 mu:
Howmep CIEAYIOILIEro 10

IEeUCTBUS



Tabmuma 2. BapuanTs ncnons3oBaaus. OCHOBHOM IIpoIIeCC.

Wucnexrop LIOHa

HelictBue Ne 1
IIpuem mOKyMEHTOB, BbIAaua
pacmucku, perucTpanus
3asBJICHUS, HallpaBJICHUE
JOKYMEHTOB B

yHOJ’IHOMO‘IeHHLIﬁ opran

Heiicteue Ne 9 Brigaua
YBEIOMIICHHS IOTPEOUTEITIO

OTBETCTBEHHBIN CIIEMUAIUCT YITOJTHOMOYECHHOI'O PyKOBO,Z[I/ITeJ'IB YIIOJIHOMOYEHHOTO

oprasa oprasa

HeicTtBUE Ne 2 JeicTtBUE No
IIpuem 3assBenus ot norpedurens wiu ¢ [IOHa, PaccMoTpenme  IOKYMEHTOB,
BHIaYa TaloHa NOTPeOUTENI0 HATOXKEHUE  PE3OJIOUHH U
perucrpamnus, HalpaBJieHHWE HAIMPaBICHHE OTBETCTBEHHOMY

JIOKyMEHTOB PYKOBOJUTEI0 YIOJIHOMOYEHHOIO CIELUAIUCTy JIs AaJbHEHIIEH
oprasa OpraHu3aluu padoThI

JHeiicteue Ne 4 COop W mpoBepka IMakera
JOKYMCHTOB W HaAIIpaBJICHUEC JTOKYMCHTOB B
Y4aCTKOBYIO KOMUCCHIO

JdeticTtBUE No 6

[Ipuem TOKyMEHTOB W 3aKitoueHus], moArotToska [eiictBue Ne ’
pelieHrus O Ha3HaYeHUU TrocyaapcTBeHHoro Iloamucanue yBeaoMiIeHHS
mocoOus Ha AeTel u 0POpPMIICHHE YBEOMIICHHUS

Ne 8

u

HeicTBHUE
Perucrpanus
yBenomiieHus motpedutento, B [JOH

YBECAOMIJICHUSA nepeaava

Tabmuma 3. BapuanThl HCIONBE30BaHUA. AJITEPHATHBHEIN IIPOIIECC.

Nucnekrtop .
OTBETCTBEHHBIH cHenualtucT  PykoBOAWTENh YNOJIHOMOYEHHOIO
Wucnexrop LIOHa HAKOIIUTEJIBHOTO
YIOJIHOMOYEHHOTO OpraHa opraHa
otaena [IOHa

JHetictBue Ne 2

eticteue Ne 1 Ilpumem . eficTBHE No ¢
A p Cobupaer JetictBue Ne 3 A
JOKYMEHTOB, perucrpanus PaccmoTpeHne  TOKYMEHTOB,
JOKYMCHTHI, [poBoauT pETHCTpaILHIO
B JKypHajie, mepeaava B HaJ0XEHUE  PE30JI0UHU U
. COCTaBISET MOJIYYEeHHBIX JOKYMEHTOB U
HAKOIUTENLHBIN OTHEN U HAIpPaBJICHUE OTBETCTBEHHOMY

peecTpsl U mepenaet
B YIOJHOMOYEHHBIN

BbhIga4da pacnuckKu

MOTPEOUTEITIO
Opras

nepegaeT Ha pacCMOTpPEHHE
PYKOBOJHTEIIIO

CIELUANTUCTY MJis JAalbHeHIen
OpraHU3aIH PadOTHI

Heticteue Ne 5 COop 1 mpoBepka
makera  JOKYMEHTOB
HamnpaBJeHHE
JIOKyMEHTOB B y4YacTKOBYIO
KOMHCCHIO

nu

Ne 7
JTOKYMEHTOB

JleicTtBUue

IIpuem 51



3aKJIIOYCHUS, MOATOTOBKA HelictBue No
MOTHBHUPOBAHHOTO OTBeTa 00 [loANMCHIBAET MOTHMBHUPOBAHHBIM

OTKa3e OTBeT 00 OTKa3e
[Hetictue 10 [eiictBue 9
BrlnaeT MOTUBUPOBaHHBIN Peructpupyer MOTHBUpPOBAHHBIN
oTBeT 00 oOTKa3e OoTBeT 00 OTKa3e M HaIpaBIIIET B
MOTPEOUTEITO LHOH
Il punoxeHnwue 4
K Pernamenty rocy1apCTBEHHOM YyCIYyTH
«Ha3nauenue rocy1apCTBEHHBIX nocooui

CEMbSIM, UMEIOINM aeTei 10 18 meT»

Cxema,
OTpaXxkaromias B3aNMOCBS3b MEXIY JIOTHIECKOM
IOC/IEI0BAaTEILHOCTRIO aIMUHUACTPATHBHAIX JCHCTBUAM

¢



OTEeTCTECHHEBN CIEIHAIHCT

&

VIIOMHOMOYEHHOIO OPraHa
[IPOEOIHT PETHCTPALIID
33a4B/ICHHA B KVPHAIE,
NPHCEAHEAeT BXOIAITHE HOMED Ha
3afBIIEHHE, BEIJAET IOTPe0HTeTO
T4I0H H IIEpemaeT Ha
pacCMOTPEHHE PYKOEOIHTENID
VIIOMHOMOYEHHOI0 OPraHa
(e Tegenne 1 pabogero oHsA)

l

PvKOEOIHTENE VIIOIHOMOYEHHOTO
OpraHa Mocie paccMOTPEHHS
HaJaraeT Pe3oiOHIO Ha 3adB/IeHHH
H HATIPAEIHeT JOKVMEHTE [TTAEHOMY
CHenHamHCTY (B Tegenue 1 9aca)

v

' mapnnni coermamcT
VIIOMHOMOYEHHOr 0 Oprasa
OCVIIECTBIAET paCCMOTPEHHE
JOKVMEHTOE, OCVINECTEIIAET IIPOBEPKY
MOJHOTHL JOKVMEHTOE Ha OIpeclIceHHe
Mpaga IoIV9IaTelId VCIVIH Ha
NpeaoCTARISHHE FOCYIAPCTE eHHOMH
VCIIVTH, EEOJHT JaHHEIE IIOTPEOHTEN B
3MIEKTPOHHVIO 023V JaHHEBIX H
MOAr0TABIHEAET VEEIOMICHHE THO0
odhopMIgET MOTHEHPOBAHHEIH OTEET
00 0TKa3e H HallpaBIgeT
PVEOBOIHTEEO VIIOMHOMOIEHHOI0
OpraHa JId IOAIHCAHHA

(B Tegenne 14 KanenmapHBIX gHed)

Y T Be€ep XK I € H
NOCTAaHOBJIECHUEM
TuMuUpsA3€eBCKOTO

oT 29 aBrycta 2012 roga Ne 232

PermaMeBT rocyJapCTBEHHON YCIIyTH
«HazHageHve XWIMITHONA ITOMOIIID)
1. OCHOBHEBIE TOHATHA

[TotpetuTens

|

OTEETCTECHHEN CIEIHATHCT
VIIOTHOMOYEHHOr 0 Oprada perHCTPHPVET
Pe3VILTAT OKAa2aHHA FOCYIapCTEEHHOM
VCIVTH B JKVPHAIE H BBIJAET
MOTPEDHTENO VEEIOMICHHE O
MOCTAHOBKE ITOTPEOMTENT Ha VIeT Ha
NpegOCTARICHHE FOCVAAPCTE SHHOH
VCIIVIH THO0 MOTHEHPORAHHBIN OTEET 00
OTKasze

(me boxee 15 MuEYT)

i

Pyxopogutens
VIIOTHOMOYEHHOI 0 OpraHa
MIOANHCEEAET VESIOMISHHE O
IOCTAHOEKE NOTPeDHTENE Ha
VHEeT Ha IPEeJoCTABICHHE
TOCYIAPCTEECHHOH VCIVIH HITH
MOTHEHPOEBAHHEIH OTEST 00
OTKa3€ H HAIIPAEIAET
OTEETCTEEHHOMY CIIEIHATHCTY
VIIONMHOMOYEHHOr0 OpraHa;

(B Tegenne | 9aca)

akumarTa
palioHa




1. B nactosameM periamente «Ha3zHaueHue >XWIMIIHON Mmomouin» (jaanee -
periiaMeHT) HUCIOJIB3YIOTCS clenyrwoliue MOHSATUS:
1) motpeburens — puznyeckoe JUIO: MaooOecTiedeHHass ceMbsl (TpaKIaHe),
MOCTOSIHHO TMPOKUBAIOIINE B JAHHOM MECTHOCTH, MMEIOIIUE MPaBO Ha MOJIyYEHHE
KUITUIO HOMU O0OMOIIH ;
2) yIOJIHOMOYEHHBIA OpraH - TOCyAapCTBEeHHOE yupexaeHue «OTaen 3aHsITOCTU U
coluaibHbIX nporpamm TumMupsszeBckoro paiiona Cerepo-Kazaxcranckoi o0macTuy.

2. OOnIre MOJIOXKEHU

2. 'ocynapcTBeHHasl yciiyra IpeloCTaBIseTCs rOCY1apCTBEHHBIM YUPEKICHUEM «
Otnen 3aHATOCTH M COLMAIBHBIX INporpamm TumupszeBckoro paiiona Cesepo-
Kazaxcranckoit obmactu», a Takke Ha albTEpPHATHUBHOM OCHOBe uepe3 Otnen mo
TumupsizeBckoMy pailoHy Quinana pecnyOJUKaHCKOTO T'OCYJIapCTBEHHOTO
npeanpusitus «Llentp oOcmyxuBanus Hacenenus» no CeBepo-Kazaxcranckoi
obnactu» (nanee — LleHTp) Mo MecTy MpOKUBAHUS TOTPEOUTENS MO aJAPECY COTIACHO
NPUITOKEHUAM I, 2 K HAaCTOSALIEMY PernameHTy.

3. ®dopma OKa3plBA€MOW TOCYIapCTBEHHOM YCIYIH: YaCTHYHO
AaBTOMAaTHU3UpOBAHHASA.

4. T'ocynapcTBEHHAsl yCJIyra OKa3bIBa€TCSd Ha OCHOBAaHWM MYyHKTa 2 cTatbu 97
3akona PecryOnmuku Kazaxcran ot 16 anpens 1997 rona «O KUTUITHBIX OTHOIICHUSAX
», rnaBbl 2 IlpaBui npenocTaBieHUs] XKUIUIIHOW TOMOUIM, YTBEPKIECHHBIX
nocranoBienueM [IpasurensctBa PecnyOnuku Kazaxcran ot 30 nexabps 2009 roga Ne
2314, noctanosienus [IpaButenscrBa Pecyonuku Kazaxcran ot 7 anpens 2011 roga
Ne 394 «O06 yTBepKJI€HUN CTaHIaPTOB IrOCYAAPCTBEHHBIX YCIYT B Cepe COLMAIbHON
3alIUTHl, OKa3bIBAEMbIX MECTHBIMU HCIOJHUTEIbHBIMA OpraHaMu» M pPEHICHUM
MECTHBIX NpeacTaBUTEINbHBIX OpraHoB (MaciuxaToB).

5. Tlomnas mHpopmMaIua O MOPAAKE OKa3aHUs TOCYyAapCTBEHHON YCIyTd H
HEOOXOJMMBIX JOKYMEHTax pachojiaraeTcs Ha HHTEpHET-pecypce ro_timir@
mail.online.kz, crenmax ymomHomodeHHoro oprana, [[OHa, B odunuanbabix
MCTOYHHKAX MHPpOpPMaAaUUHU.

6. Pe3ynpraToM 0Ka3bIBAEMOW rOCYJapCTBEHHOM YCIYTHU BIISETCS YBEIOMIIEHUE O
HAa3HAYEHUM >KUJIMIMHONW TOMOIIM, JTUOO MOTHUBHPOBAHHBIA OTBET 00 OTKa3ze B
OpPEIOCTABIEHUU  TOCYJapCTBEHHOM  yCIYyrMm Ha  OyMa)kHOM  HOCHUTEJE.

7. TocynmapcTBeHHas yciyra OKasblBaeTcsi (QU3UUYECKUM JIMIAM:
Majo00eCeUYeHHbIM CEMbSIM (TpakJaHaMm), MOCTOSHHO MPOXUBAIOUIUM B JTAHHOU
MECTHOCTH, HMEIOIIMM IMpaBO Ha IMOJy4YEHHE JKWIMINHON nomomu (panee -
NOTPEOUTENH).



3. TpeGoBaHM K MOPAIKY OKa3aHWUA TOCYAapCTBEHHOH YCIIyTH

8. ['ocynapcTtBeHHas yclyra OKa3bIBAETCH:
1) B moMeleHnr ynoJIHOMOYEHHOTO OpraHa, IJie¢ UMEIOTCS CTYJIbsl, CTOJBI,
MHQOpPMALIMOHHBIE CTEHABl € O0Opa3laMH 3amoJHEHHbIX (OpPM 3asiBICHU,
IPEeIyCMOTPEHBI YCIIOBUS JJisi OOCIIy’)KMBaHUS MOTpeOUTENeld ¢ OrpaHMYEHHBIMU
BO3MOXHOCTSAMHU ;

2) B nomemenuu [{OHa, rae B 3ane pacnonaratorcsi cipaBo4Hoe Or0po, Kpecia,
UH(QOpMallMOHHBIE CTEHABI C OO0Opa3laMu 3aloJIHEHHBIX (OpPM 3asiBICHHUI,
OPEAYCMOTPEHBl YCIOBUA g OOCIyXMBAaHHUS IMOTPEOUTENEH C OrpaHUYEHHBIMU
BO3MOJXHOCTSAMU .

ITomemenuss ynoasHoMmoyeHHoro oprana u [{OHa cooTBETCTBYIOT CaHUTapHO —
AIUIEMHUOJIOTMYECKUM HOpMaM, TpeOoBaHUsIM K 0€30MaCHOCTU 3[aHUil, B TOM 4YHUCIIE
NOKapHOU 0e30MacHOCTH, pexXUM NoMEeUIeHUs - CBOOOAHBI.

9. Cpoxu okKa3aHuUs TOCYJapCTBEHHON  yCIYrHu:

1) cpoku okazaHus roCyIapCTBEHHOM yCIyrd ¢ MOMEHTA Cllayu NMoTpeduTeneM

HEOOXOAUMBIX TOKYMEHTOB, ONpPEACIICHHBIX B IyHKTe 10 HacToslero periameHTa:
B YIOJHOMOYEHHBI oOpraH - B TeueHHe |0 KaleHmapHBIX AHEH;

B [IOHe - B Teuenue 10 xaneHgapHbIX AHEH (1€Hb IpHEMa U BbIAAYH TOKYMEHTA (
pe3yibTaTa) TOCyAapCTBEHHON YCIyTH HE BXOJMT B CPOK OKa3aHUs TOCYIApCTBEHHOU
y ¢cmnyru);

2) MaKCHUMAJIBHO JOIIYCTHUMOE BPEMs 0>KMJIaHMS O MOJYyYEHHs TOCYAapCTBEHHOM
yCIYTd, OKa3blBAa€MOW Ha MeCTe€ B JIeHb OOpallleHHs MOTpeOuTeNs, 3aBUCUT OT
KOJIMYECTBA YEJOBEK B Ouepeau U3 pacuera 15 MUHYT Ha OOCIyKMBAaHHE OJHOTO
3asBUTENS B yNOJHOMOYeHHOM oprane, B I[OHe - 30 wmunyrt;

3) MakcHUMalbHO JONYCTUMOE BpeMs OOCIy>XKHBaHUA NOTpeOUTENA
roCy/IapCTBEHHOW YCIYTH, OKa3bIBa€MOW Ha MECTE B JIeHb 0OpalleHus noTpeouTens -
He Oonee 15 MuHyT B ynonHoMmoueHHoM opraHe u 30 muHytr B [{OHe.

10. ns mosiydeHUs rocyJapCTBEHHOM YCIYTdM MOTpPEeOUTENb MPEACTaBIsSET
creaymwuue JOKYMEHTH :
1) 3as8BIE€HUE,

2) KOMWUIO JOKYMEHTa, YJOCTOBEPSIOUIETO JIMYHOCTh MNOTpeOUTes;

3) KOmMI MpPaBOyCTAaHABJIMBAIOIIEr0 JOKYMEHTa Ha JKUIHUILE;

4) NOKYMEHT, MOJATBEPKJIAIOMINI pPErHCTPalMI0 MO MOCTOSHHOMY MECTY
KUTENbCTBA (aJpecHas crpaBKa JIMOO CIpaBKa AKUMOB ayJIbHBIX (CEIbCKUX) OKPYTOB;
5) JOKyMEHTBHI, MOATBEpPXKIAAIOIIUE JOXOIbl CEMbH;

6) c4yeT 0 pazMepe LEJIEBOTr0 B3HOCA HAa KallUTaIbHbIM pEMOHT OOLIEro NMyIIeCTBa
o0beKTa KOHIOMUHHUYMA;

7) cdyeT o pa3Mepe €XKEMECSUYHBIX B3HOCOB Ha HAKOIUIEHUE CPEJICTB Ha



KalUTaIbHBI PEMOHT OOIIET0 UMYIIECTBA 00bEKTa KOHJOMUHUYMA, MPEIbIBIsSIEMbIT
OpraHoM ymnpaBjeHUsi 00bEKTa KOHJOMUHHUYMA, Ha OCHOBAHUHM CMETHI PAacX0JI0B Ha
IPOBEICHHUE OTACIIBHBIX BUJIOB KAIMTAJIBHOIO PEMOHTA OOIIEr0 UMYIIECTBA OOBEKTA
KOHJJOMHUHHYMa, COTJIACOBAHHBIA C MECTHBIM UCIOJIHUTEIbHBIM OPraHoOM (KUJIHIIHON
WHCIICKITNEH ), YTBEPKIACHHOW Ha 001eM cOOpaHny COOCTBEHHUKOB M HaHUMATENeH (
NOJIHAHUMATEJeN ) KBapTHUP U 3aBEPEHHBIN MeYaThio, MOAMUCHI0 PYKOBOAUTEIS OpraHa
yIpaBIECHUS o0bBeEKTa KOHIOMUHHUYMA;
8) cuera Ha mnoTpeblieHME KOMMYHAJIbHBIX YyCIYT;
9) KBUTAHLMIO-CUET 32 YCIYTd KOMMYHHUKAIIMI WIIM KOMHIO JOTOBOPA HAa OKAa3aHUE
ycayr CBiA3HU,
10) cueT o0 pazMepe apeHIHOM IJIATHI 32 MOJIb30BAHUE KUJIHUIIEM, TTPEAbIBICHHBIN
MECTHBIM UCHOJHUTEIbHBIM OpraHoM.
HcuepnpiBaromuii nepedeHb AOKYMEHTOB, HEOOXOIUMBIX ISl MOJyYEHUS
rOCYJIApCTBEHHOW YCIYTH, ONPEAEISIETCA PELMIEHUSAMU MECTHBIX IPEACTABUTEIBHBIX
OpPTraHOB (MacomuxaToB).
11. B ynonrHoMoueHHOM opraHe (opMbl 3asiBJICHUN pa3MEIalOTCsl Ha CTEHJaX B
3ajJe  OXWJaHWsA, JUOO0 'y COTPYAHUKOB, TPUHUMAKOMIUX JOKYMEHTHI.
B I1OHe 6n1aHku pa3MemiaroTcs Ha CHElHUaIbHOM CTOWKE B 3ajie OXKUJAHUS.
12. Heobxoaumbie 1151 TOTyYEeHHS TOCYIapCTBEHHOMN YCIIYTH 3aMl0JIHEHHAsT hopMa
3asBJICHUS C HEOOXOJIMMBIMU JOKYMEHTAMH CHAIOTCS OTBETCTBEHHOMY JIUILY
YyOOJIHOMOUYEHHOTO oprasna.
CBenenusi 0 HoMepe KabMHETa OTBETCTBEHHOTO JIUIIA PACIIOIOKEHbI HA CTEH/IE
YIOJIHOMOYEHHOTO OpraHa, rje pa3MmenieHa HHpopMmanus IO MPEeIOCTaBICHUIO
FrOCYyLIapCTBEHHOHU yCcayru.
IIpn okazanum rocynapcTtBeHHOU ycayru udepe3 LIOH nmpuem noxymeHTOB
OCYUIECTBIISIETCS] TIOCPEACTBOM «OKOH», Ha KOTOPBIX pa3melnaercs mHGopmamus o
npeHa3HAaYeHUH U BBIMOIHAEMBIX (DYHKIMSAX «OKOH», a TAKXKE yKa3bIBaeTCs (haMuius,
UMS, OTYECTBO u JTOJXKHOCTH HHCIIEKTOpa I[IOHa.
13. [locne cnaum Bcex HEOOXOAUMBIX JTOKYMEHTOB MOTPEOUTENIO BBIAACTCS:
1) B yNOJHOMOYEHHOM OpraHe - TajJOH C yKa3aHHEeM JaThl PErHCTpaluu U
MOJIy4YEeHHS] TOTpPEeOUTENIeM TOCYyJIapCTBEHHOW YCiIyrd, GaMmiiid U WHUIHAIOB

OTBETCTBEHHOTO auna, NPUHSIBIIETO JTOKYMEHTHI.
2) B Il1OHe - pacnucka o mpueMe COOTBETCTBYIOIIUX JOKYMEHTOB C YKa3aHUEM:
HOMEpa u T aThl npuema 3aABJICHUS;

BHJla  3aIpaliuBaeMOM  TOCYJapCTBEHHOM  yCIYTIH;

KOJIMYECTBA W HA3BaHUM MNPUIOKEHHBIX JOKYMEHTOB;

naThl, BpPEMEHU MU MecTa BbIJAYU JIOKYMEHTOB;

dbamunuu, nMeHH, oryectBa uHcnekropa [{OHa, npunsBmero 3asBieHue Ha
opopmieHue JOKYMEHTOB.



14. Beijaua yBeOMJICHUS O Ha3HAuYeHUU (OTKa3e B HA3HAUYCHUM) >KUJIMITHOU
NOMOIIH, OCYIECTBIASAECTCH:
1) mpu obOparieHru B yIOJIHOMOYCHHBIN OpraH MOCPEICTBOM JIUYHOTO MOCEIICHUS
noTpeOUTeNIeM YIOJIHOMOYEHHOTO OpraHa, JM00 MoCpeICTBOM MTOYTOBOI'O COOOIIEHNS;
2) npu nuuHoMm oOpamieHun B LIOH ocymiecTBisieTcss mocpeIcTBOM «OKOH
€KEeJHEBHO Ha OCHOBAaHMM pPACNHUCKM B YyKa3aHHBIH B HEH CPOK.
15. YonHOMOYEHHBIM OpPraHOM B MPEIOCTABICHUM TOCYJIapCTBEHHOU YCIyTH
NOTPEOUTENI0 OTKA3bIBAECTCS B CIydae, €ClId OIjlaTa Ha COJAEPIKaHHUE KUJIOro JoMa (
KUJIOTO 3JaHus), MOTPEOJCHUs] KOMMYHAJIbHBIX YCJIYT M YCIYr CBS3U B 4YacTH
yBeIUYeHUs aOOHEHTCKOW TmIaThl 3a TeaedoH, MOAKIIOYEHHONM K CeTH
TEeJIEKOMMYHUKAIIUK, apeHIHOM TUIaThl 3a IMOJb30BAHUE JKWIMIIEM, apeHI0BAHHBIM
MECTHBIM MCTIOJIHUTEIHHBIM OPTaHOM B YaCTHOM >KUJUIITHOM (POHJIE, HE MPEBBINIACT
peAesIbHO-IONYCTUMBI YPOBEHb PAacXOJIOB CEMbH Ha 3TH IIEJIH, ONpPEACICHHBIN
MECTHBIM npeacTaBUTEIbHBIM OpTraHoM (Macnuxatom).
OcHOBaHUs [J1 MPUOCTAHOBJIECHUS OKa3aHUsS TOCYIapCTBEHHON YCIYTH
ONPEACISAIOTCA PEIICHUSIMU MECTHBIX MPEJACTABUTEIBHBIX OpPraHoB (MacliMXaToB).
16. I'paduk paboThl yIIOJIHOMOYEHHOTO OpraHa: exxeHeBHo ¢ 9.00 gacoB g0 18.00
4yacoB, ¢ 006eaeHHbIM niepepbiBoM ¢ 13.00 1o 14.00 yacoB, KpoMme BBIXOJIHBIX (Cy00O0Ta,

BOCKpECEHHE) u npa3lHUYHBIX THEH.
[Tpuem ocymiecTBIsSETCS B MOPSAKE odepenu 0e3 MpeaBapuUTEeIbHON 3alUCH U
YCKOPEHHOTO obCcnyXuBaHUS.

I'paduk padotsr [IOHa: exenneBno ¢ 9.00 gacor n0 19.00 gacoB, ¢ 00eeHHBIM
nepepsiBoM ¢ 13.00 mo 14.00 gacoB, KpoMe€ BBIXOJHBIX M NpPa3qHAYHBIX JTHEH.
17. Dranel okazaHus TOCYIapCTBEHHON YCIYTd ¢ MOMEHTA MOJYUYCHUS 3asiBJICHUS

OT MOTPeOUTENs IJIA MOTyYEHUS TOCYyAapCTBEHHOM YCIyrd M 10 MOMEHTa BbIAa4yu
pe3yJibTaTa roCy1apCTBEHHOM YyCAYyTH:
Yepes YINOJHOMOYEHHBIU OpraH:

1) OTBETCTBEHHBIN CHELHUATUCT YIOIHOMOYEHHOIO OpraHa MpPUHUMAET Yy
noTpeOuTeNns 3asBJIeHNE U HEOOXOAUMBINA NIEpeueHb JOKYMEHTOB Ha MpPeOCTaBICHUE
rOCYJapCTBEHHON YCIYTH, BBIIAET TAJIOH MOTPEOUTENIO O NMPUEME €ro 3asBJICHHS C
npuIaraéMbIMi JOKYMEHTaMH, MPOBOJUT PETUCTPALMIO OOpaIlleHHs B >KypHale,
IPUCBAUBAET BXOJSALIMNA HOMEpP Ha 3asBJICHUM, U CHOPMUPOBAHHOE JE€J0 NMEpeAaeT
PYKOBOAUTEIIO YIOJIHOMOYEHHOT O oprasa;

2) pyKOBOAUTENh YIOJIHOMOYEHHOTO OpraHa OCYUIECTBISAET O3HAKOMJIEHUE C
NOCTYNHBIIMMHU JTOKYMEHTAMHM, HAjJaraeT pe30JIIOLUI0 U HAIpPaBIISIET 3aBEAYIOLIEMY
CEKTOpOM YyINOJTHOMOYEHHOTO oprasna;

3) 3aBeAyIOIINNA CEKTOPOM YIIOJTHOMOYEHHOTO OpPraHa paclpeaessieT MOCTYNHUBIINE
JOKYMEHTBI MEXIY CHEIUATUCTAMU CEKTOpa JJIs ONpeesIeHUs MpaBa MoTpeOuTes
rocyJapCTBEHHOU yCIyTru Ha NOJIy4eHHue XKHUJIUITHOM MOMOILH;



4) cnenuanucT CEKTOpa YIOIHOMOYEHHOTO OpraHa paccMaTpuBaeT MOCTYyIUBILINE
JOKYMEHTBI Ha OIpEeNICHHE MpaBa MOTPEOUTENs YCIYTH Ha MOJYyUYEHHE KUITUITHOM
OMOILHA, TOTOBUT YBEJAOMJIEHHE NOTPEOUTENI0 O HA3HAYEHUH KUJIUIIHON MMOMOIIH
au00 MOTHBUPOBAHHBIM OTBET 00 OTKa3ze, M TNepenaeT pPYyKOBOIUTEIIO
YIOJTHOMOYEHHOTO oprasna s MOANKWCAaHUS;

5) PYyKOBOJIHTENb YNOJHOMOYEHHOIO OpraHa IOJANMCBHIBAECT YBEIOMIICHUE
NOTPEeOUTENIO0 0 HA3HAYECHHUH JKUJIMITHON MOMOLIM JTMOO MOTUBUPOBAHHBINA OTBET 00
OTKa3e, U IepelacT OTBETCTBEHHOMY CIICLIUAIUCTY YIOJHOMOYEHHOIO OpraHa i
BBIJ A4 noTpeduTento pe3yibrara rocy1apCTBEHHOMU YCIyTH;

6) OTBETCTBEHHBIN CHELUAIUCT YIIOJIHOMOYEHHOIO OpPraHa BBIJAET pe3yJbTar

OKa3aHus TOCYJapCTBEHHOW YCIyTH: yBEIOMJIEHHE MNOTPEeOUTEN0 O Ha3HAYeHUU
JKUIUIIHOHN IOMOIIU h195(310) MOTHBHUPOBAHHBIN OTBET 00 OTKa3ze.
4 € p €3 II O H
1) mnorpebutens mopmaetr 3asiBaenue B I[[OH;

2) uncnektop 1IOHa npuHumaeT 3asiBiaeHUE U HEOOXOIUMBIE JOKYMEHTHI,
yKa3aHHbIE B TyHKTe 10 Hacrosmero PernamenTa, MpoBOAUT PETUCTPALIUIO 3asBIICHUS,
BBIJJA€T MOTPEOUTENI0 pPACHUCKYy M IMepelaeT B HAKOMUTEIbHBIH OTHEN;

3) uncnekTop HakonutenabHoro otaena [{OHa cobupaer 1okyMeHThI U iepeiacT B

YOOJHOMOUYEHHBIH opras;

4) OTBETCTBEHHBIN CIIELUATIUCT YIIOJHOMOUYEHHOTO OpraHa MpPOBEPSIET MOJHOTY
JOKYMEHTOB, IIPOBOAUT PETMCTPALMIO U IEPENAET HA PACCMOTPEHHUE PYKOBOIUTEIIO;
5) pyKOBOAMTEINb YINOIHOMOYEHHOIO OpraHa OCYIIECTBIISIET O3HAaKOMJIEHUE C
NOCTYNUBIIMMU JOKYMEHTAMH, HAJIATAET PE3O0JIIOLUUI0O U HAIPABISAET 3aBEAYIOLIEMY
CEKTOpOM YIOJIHOMOYEHHOTO opraHa;,

6) 3aBeAyIOIINUNA CEKTOPOM YIIOJTHOMOYEHHOTO OpraHa pacipeaesseT MOCTYNHUBIINE
JOKYMEHTBI MEXIy CIEeLHUaTNCTaMH CEKTOpa JUIsl ONpEeNIeHUs MpaBa MOTpeOUTens
rocyJ1apCTBEHHOMU yCIyTH Ha MOJIyYEHUE KUITUIIHO U MIOMOIIIH;

7) cIeUHAMCT CEKTOpa YIOJIHOMOYEHHOTO OpraHa pacCMaTpHUBAET MOCTYIIHMBIIIHE
JOKYMEHTBI Ha OIPEJICJICHUE NTpaBa NOTPEOUTENS YCIyTH HA MOJMyYEHUE KUINITHON
NOMOILIA, TOTOBUT YBEJAOMJIEHHE NOTPEOUTENI0 O HA3HAYEHUH KUJIMIIHON MOMOIIH
au00 MOTHUBHMPOBAHHBIM OTBET 00 OTKaze, M MepegaeT pPyKOBOAUTEIIO
YIOJHOMOYEHHOTO oprasHa nas MOJANHUCAHUS;

8) PYKOBOJWTENb YIOJIHOMOYEHHOIO OpraHa IOJIKCHIBAET YBEIOMIICHHE
NOTPEeOUTENIO 0 HA3HAYCHHUH JKUJMITHON MOMOIIM MO0 MOTUBUPOBAHHBIN OTBET 00
OTKa3e, W IEepeNacT OTBETCTBEHHOMY CIIELUAINUCTY YIOJIHOMOYEHHOIO OpraHa;

9) OTBETCTBEHHBIN CHEMUAINCT YIIOJTHOMOYEHHOI'O OpraHa perucTpUpyeT B KHUTE
pe3yabpTaT OKa3aHUs roCyAapCcTBEHHOM yciyru U HampasisieT B LIOH yBepomiienue
nubo MOTUBUPOBaHHBII OTBET 00 OTKa3e;



10) uacnexrop ILIOHa Beinaet moTpeduTeto yBeAoMIEHNE TMO0 MOTUBUPOBAHHBIN
OTBET 00 OTKa3e.

4.0Onucaane NopAIKa ACHCTBHI (B3aMMOZECHCTBIA) B IPOLECCE OKA3aHUA
roCyapCTBEeHHOH yCIIyTHd

18. TpeboBanust k wHOOPMAIMOHHOW O€30MacHOCTH: KOH(UICHIINATIBHOCTD

uHpopManumn 0 COJEepKaHUU JTOKYMEHTOB norpeourtens.
19. CtpyktypHO-hyHKIIMOHANBHBIE eMHUIIBI (1anee CDE), KoTopble yU4acTBYIOT B
npoiecce OKa3aHUs rocyJ1apCcTBEHHOU yCHYTHU:

1) pykoBoAMTENAb  YHNOJIHOMOYEHHOTO  OpraHa;

2) 3aBenylOUMHA CEKTOPOM YMIOJHOMOYEHHOIO OpraHa;

3) cnoeumamucT CEKTOpa YIOJHOMOYEHHOTO OpraHa;

4) OTBETCTBEHHBIM CHEUHAIUCT YINOJHOMOYEHHOTO OpTraHa;

5) MHCIOEKTODp IHOHa;

6) wuHcnektop HakonuteinbHoro otaena I[[OHa.

20. TexkcToBOE TAOIMYHOE OMMCAHUE MOCIEI0BATEIBHOCTU MPOCTHIX NEUCTBUH (
npouenyp, pynkiuii, onepanuii) kaxaon COE ¢ ykazanueMm cpoka BBINOTHEHHUS
KaXJOTO JEUCTBUS MPHUBEACHO B IPUIOKEHUH 3 K HACTOALIEMY PETJIAMEHTY.
21. Cxema, oTpakaromiasi B3auMOCBSI3b MEXKIY JJOTHUECKOM MOCIIEI0BATEIIbHOCTHIO
nercTBUM (B mpoliecce okazaHusi rocygapctBeHHor ycnyru) u COE, npuBeneHa B

MPUJIOKEHUH 4 K HACTOSIIIEMY PETJIAMEHTY.

5. OTBETCTBEHHOCTh JODKHOCTHBIX JIMII, OKA3hIBAIOIMX FOCYAAPCTBEHHYIO
ycyry

22. OTBETCTBEHHBIMHU JIMLIAMH 33 OKAa3aHHUE FOCYAAPCTBEHHOW YCIYTH SBISIOTCS
PYKOBOJCTBO  YNOJHOMOYEHHOI'O  OpraHa, OTBETCTBEHHbIE PaOOTHUKHU
yIOJIHOMOYEHHOTO opraHa, pykoBoautenb [[OHa u wuHcnekTopa (manee —
JNOJDKHOCTHBIE JIMIA), YYacTBYIOIIME B OKa3aHUU TOCYJApPCTBEHHON YCIYIH.

JIOJKHOCTHBIE JIMLa HECYT OTBETCTBEHHOCTh 3a KAa4eCTBO U IP(PEKTUBHOCTH
OKa3aHusl TOCYJAapCTBEHHOM YCIYTH, a TAaKXKE 3a NPUHUMAEMbIE UM pELICHUS H
neiicTBus (6e3ecTBUSI) B X0J1€ OKa3aHUs FOCYAapCTBEHHOM YCIyTH, 3a Peau3alnio
OKa3aHHWs TOCYJapCTBEHHOW YCIyrM B YCTAaHOBJICHHBIE CPOKM B MOPSIKE,

PEeayCMOTPEHHOM 3aKOHOJATEIbCTBOM PecnyOnukn KazaxcraHn.
23. B ciiyuae Hecornacus ¢ pe3yJibTaTaMH rOCy1IapCTBEHHOM yCIIyTH MOTPEOUTEIb
UMEET IPaBO OOPATUTHCA B CyJ B YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM MOPSIJIKE.
[ToTpeOurento, oOpaTuBIIEMYCSI ¢ MUCbMEHHOMN *an000ii, BBIAAETCS TAJIOH C
yKa3aHUEM JaThl U BPEMEHH IOJIYUYEHHUs OTBETA HA MOAAHHYIO KaJI00y, KOHTAKTHBIE
JaHHbIE TOJPKHOCTHBIX JIMILI, Y KOTOPBIX MOKHO Y3HATh O XOJI€ pACCMOTPEHUS JKaI00bI.



Il punoxeHnue 1
K peraTaMeHTy rocy1apCTBEHHOM yCayru
«Haznauyenue XWINIITHON ITOMOIIIHY

YIIOIIHOMOYEHHEBIN OpraH IO OKa3aHUIO FOCYyAapCTBEHHON yCITyTH

HamMmenoBaHue IOpununueckuit KonTakTHBIHI
I'padux paGoThl

YHOJIHOMOYEHHOTO OpTraHa azapec tenedoH

l'ocynapctBennoe yupexaenne 151100, Exennesno ¢ 9.00 no 18.00

«OTnen  3aHATOCTH H CeBepo-Kazaxcranckas JacoB, 13.00-14.00

COLMAJIIBHBIX  NPOTpaMM obmactp, TuMHps3eBCKUN 00EAEHHBIH  IEPEPHIB,

. . . 8(71537)2-16-49
TuMupsA3eBCKOTO  pailoHa paiioH, ceno TUMHpPSA3€BO, BBIXOJHOM -

CeBepo-Kazaxcranckoii ymuua Banuxanosa, oM 1, cy606oTa u

obmactny kabunet Ne 109 BOCKPECEHbE

Il punoxeH e 2
K peraiaMeHTy roCyJapCTBEHHOU yCayru

«Haznauenune DKHHHHIHOﬁ IIOMOIIIN»

IlerTp 06CITyXKHBaHHUA HaceICHUA
IO OKa3aHMIO I'OCYAAPCTBCHHOM YCIIyTH

Ne HauMenoBanue . KoHTakTHBI U
IOpunnyecknit anpec I'paduk pabotsr
mn  IlenTpa o6cmyKuBaHUs HACEICHUS TenedoH
Otnen no TumupsizeBckomy paifony 151100, Exennesno ¢ 9.00 8-(71537)-2-03-03, dpaxc:
¢unmana  pecmyOIMKAHCKOTO Cesepo-Kazaxcranckas 1o 19.00 gacos 0e3 02
1.  TocymapcTBEHHOTO MPEANPHATHS « o0macTh THMHPS3EBCKTH mepephiBa, . L
. . e-mail:Con_timiryazevo(
Lentp obcmyxnBaHus HaceIeHUs» paloH, ceno TuMHUpSA3eBO, BBHIXOIHOM- .
. mail.ru
no CeBepo-Kazaxcranckoii obnactu ynuma Banmnxanosa, nom 17  BockpeceHbe
Il punxoxeHUUue 3
K Pernamenty roOCyIapCTBEHHOM YyCIYyTH

«HazHauyeHue XWINIITHON ITOMOIIIHY

Ommcanwne
IIOCJICAOBATEIILHOCTH M B3aMMOACHCTBHE a{MIHICTPATUBHEBIX ACHCTBHH (

npoueayp)
Tabmma 1. Omucarwne petictBuiit COE B ynmoIHOMOYEHHOM OpraHe

HeticTBue OCHOBHOT'O (
aIbTEpPHATHBHOTO0) mpomecca (
X0/1a, TIOTOKa paboT)

N peiicrBua (Xxoxa, moToka pabor

1 2 3
)



Haumenosaune COE OTBETCTBEHHEIA CIIEMUATHUCT

YIOIHOMOYEHHOTO OpraHa

HaumenoBanme peiictBusas ( [Ipuem  3asBiueHus co
mpomecca, OpomexypHl, HEOOXOJAMMBIMH TOKYMEHTAMH W BbIJaya

ollepaly) ¥ UX ONKUCaHUe TaJIOHA MMOTPEOUTEITIO

®opma 3aBepmieHUA (JaHHEIC,
JIOKYMEHT, OpPraHH3alliOHHO —

TOCYIAapCTBEHHON YCITYTH
pacnopsaiuTebHOE PeIICHHE)

CpOoxy ACTIOTHEHVT He Oonee 15 MuHYT

Howmep cnemyiomero pmelictBas 2

ITIpomomkenne ormcaHug
JelicTBHi oCHOBHOTO (
aNbTePHATHBHOTO)
TIpomecca (Xo0na, TIOTOKA
pabor)

N peiicTtBua (X04a, IIOTOKA
pabor)

3aBenyomuii  CEKTOPOM
YIIOJTHOMOYEHHOT'O OpraHa

Haumenosanne COE

Pacnipenenenue 3asBineHHs C

BU301 PyKOBOJHTEIIS
HaumenoBaaue aeiicTBus ( MEXIy CICHHATHCTAMH CEKTOpPA
Tpormecca, WPONEAYpPH, [UIsl ONpeAeseHUs IpaBa
Omepanyii) ¥ AX ONUCAHAE [OTPEOUTEINs

Ha TIONy4YeHHE  IKIIHIIHOH

TTOMOIIH

®opma 3aBepmeHHA (
JaHHBIE, JOKYMEHT,

OpPraHW3alliOHHO  — Busa (pezomtorus)
pacumopAaATEIFHOE

peIneHue)

CpoKH HCIIOTHEHUS He Oonee 15 MuHYT

Homep caemyromero

" 5
JCUCTBHS

Bbmaqa OTPBIBHOT'O TaJIOHA HOTp€6I/ITeJ'IIO

BCCMHU

OTBeTCTBEHHBIH CIIeI[HAACT
YIIOJTHOMOYEHHOT'O OpPraHa

Peructpaiiust 3asBiCHHS B JKypHaje
pEerHCTpaIlid W ydYeTa MHChbMECHHBIX
oOpameHnil TpaKaaH, nepenayva Jaei
JUTSE BU3BI PYKOBOJHUTEIIO
YIOJHOMOYEHHOTO OpTaHa

IIpucBoenue BXoaA1Ero HoMepa

15 MunyT

3

3al
UL
yc:

CrenuamicT ceKTopa YHIOJIHOMOYeHHOro PykoBomuTens

opraHa YTIOHOMOYEHH
Paccmorpenue nen ans omnpeneneHuss IlonnucaHmue
npaBa MmoTpedouTess YBEJAOMIICHUS

Ha TIOJIYUYCHUC )KI/IJ'IPIHIHOﬁ IIOMOIIH,

moAroTOBKAa YBECAOMIICHUSA HOTpC6I/ITeJ'I}0 IIoMouIIu

O Ha3HA4YCHHUHU )KHHHHIHOﬁ IIOMOIIH

Ha3HAa4YCHHHU XK

160 MOTHUBHP

6o MOTHUBUPOBAHHOI'O OTBETA 00 oTKa3ze OTBeTa 00 OTKa:

Ilepenaya pykoBOAUTENIO Ha MOAMKCH
MIPOEKTa YBEJAOMIICHHS MOTPEOUTETIO O

Ha3Ha4YeHUH (0 MOTHBHPOBAHHOM OTBeTe Iloammch Ha yBt
00 OTKa3e B HAa3HAYCHUM )

SKUJIMIIHON TTOMOIIU

B teuenue 8 xaneHnapHbIX THEH

6

Tabmma 2. Omacarue petictBuit COE ymoIHOMOYE€HHOTO OpraHa ¢ y1acTHEM

IIOHa

JerictBme
OCHOBHOT'O (
aIbTEPHATHBHOI'O)
mponecca (xoxa,
moroka pabor)

He 6onee 1 yac:



N neiicrBus (xoma, 1 2 3 4
TIOTOKa pador)
HEuCcnexTop OTBeTCTBEHHH
HammenoBanwme PyxoBommrex
Hacnexrop [IOH HAKOIUTEILHOTO COEenHaJlUuCT
COE YIIOJTHOMOYECHH(
oraena [{OHa YIOOJIHOMOYEHHOT'O OpraHa
Cboop
HanmenoBanue JIOKYMEHTOB,
. Peructpanus 3asBnenuss BusupoBaHue 3i
JEeHCTBUSL ( IIpuem 3asiBJICHHST CO BCEMH  COCTABJIIECHHE
moTpeduTeNs, mepeaaya Iepegada 3aBe
mpoiecca, HEOoOXOIUMBIMH JIOKyMEHTaMU U peecTpa,
Jen  JNIsS  BU3H CEKTOPOM IS O
MpoOneaypHl, UX perucTpanus, BblJada  OTIpaBJICHHE )
PYKOBOJHTEIIO OKa3aHUs TOCY
omepamuu) M HX PACIHUCKH JTOKyYMEHTOB B
. YIOJTHOMOYECHHOTO OpTaHa yCIyTH
OIIMCaHHEC YHOOJHOMOYEH HBIU
oprax
dopmMa
Perucrpanus 3asBJICHUA, [IpucBoenue BxoAsSUIETO
3aBEepIICHAS ( OrnpaBka
BbIjIaya PaCcHCKH MOTPEOUTEIIO, HOMEpa W mepenaya Jei
JAHHEe, JOKYMEHT TOKYMEHTOB B
mepenava JIOKYMEHTOB . PYKOBOJHTEIIO Busa (pe3omorr
, OpraHM3allHOHHO- YIOJTHOMOYEH HBIN
HWHCIIEKTOPY HAKOMHUTEIHFHOTO YHOJIHOMOYEHHOTO OpTaHa
pacnopsguTens oprax
otnena [IOHa TIJIS1 BU3BI
HOE pelIeHue)
He MeHee
Cpokmu
He 6omee 30 MmuHyT ogHoro pa3a B He Oomnee 1 gaca He 6omnee 1 gaca
HCIONHCHAS

Homep cnexyrom.

JeiCcTBHS

IIpoxomkenne

2

OIICAHMA JEUCTBHH (

OCHOBHOTO)

aNbTEPHATHBHOTO
(xopa,

mpomecca
moroka pabor)

N neticteua (xopa,

IoToKa pabor)

Hamvenosanne COE

HaumMeHOBaHHE

zeiicTeus (mporecca,

IPOMEAYDHI,

OIECpaliiM) H HUX

OIMMCaHHUuC

®opma 3aBepmeHns (
JIAHHBIE, JOKYMCHT,

OpPraHu3anuoOHHO

PacnopAaUTCIBHOC

pelnenue)

paboune THI

3

Croenuanucrt CEKTOpa YIOIHOMOYEHHOTO OPrafHa

PykoBomuTens OTBETCTBEHHEIH
YTIOJTHOMOYEHHOT'O OpraHa  YIIOJTHOMOYEHHOT(

PaCCMOTpeHI/Ie JACH A ONpeACICHUA IIpaBa HOZ[HI/IcaHI/Ie YBEAOMIICHUA OTMmeTKka (I/ICX.)
HOTp€6I/ITGJ'IH Ha OJIy4YCHHUC )KI/IJIPIIIIHOﬁ IIOMOIIIK, O Ha3HA4YCHHUH )KI/IJ'II/IHIHOI‘/'I peructpanunu ]

IMOATOTOBKAa YBEAOMIICHUA HOTp€6I/IT€HIO o

IIOMOIOH nIiIn (6] MU CBbMECHHBIX o

Ha3HadYeHUU (0 MOTHBHPOBAHHOM OTBEeT€ 00 MOTHBHPOBAHHOM OTBETE 00 T'p a K 1 a H

OTKa3€ B HaSHa‘IeHI/II/I) SKIUTHIITHOM TTOMOIIIH

[Tepenaua pykoBOAUTENIO HA TMOJMUCH MPOEKTa
YBEJOMJICHHsI TTOTPEOUTENI0 O Ha3HaueHUHU (0
MOTHBUPOBAHHOM OTBETE 00 OTKa3e
Ha3HAYCHUH ) )KIJIUITHON TTOMOIITH

B

CpoxmmcnomreHnst B Tedenue 38 kaneHgapHBIX JHEH

OTKas¢

Bpyuenue ysenor

IMoamunce Ha yBeqOMIIEHHN
pOCIUCH Kypbepy ]

He

He 6oiee 1 gaca
OJTHOTO pa3a B pad



Homep cunexyromero 7

JEACTBHS
Il punoxeHnwueE
K PermameHnty y

«HazHauyeHnue KMIUIITHON ITOMOIIIHY

Cxema,

roCyaapCTBEHHOM

oTpakaromias B3anMOCBA3b MEXIy JIOTHIEeCKOM
MOC/IE0BAaTEIbHOCTHIO aJMUHUACTPATUBHEIX JCHCTBAN

OTEeTCTEeHHEN CHEIHATHCT
VIIOMHOMOIEHHOr 0 OpraHa
NPOEOJHT PETHCTPAIHED 2aAEICHHA
E JKVPHAJE, IPHCEAHEaeT EXOJAIIHH
HOMED Ha 3a4BJIcHHH, BEIOACT
MOTpeOMTENEO TATIOH H [IEPEIAcT HA
paccMOTPEeHHE PVKOEOIHTEO
VIIOMHOMOYEHHOr 0 Oprasa
(ue bomee 30 MuEVT)

|

PyKOEOIHMTENE VIIOIHOMOYEHHOT O
OpraHa Mocie paccMOTPEHHS
HANATdeT PE20IOLHI0 Ha 33 AEIeHHH
H HATIPABIAeT JOKVMEHTEL
OTEETCTECHHOMY CIIEITHATHCTY
(e Tegenmne | Taca)

|

OTEETCTE €HHELT CTIEIHATHCT
VIIOMHOMOYEHHOID OPraHa OCVINecTEIIeT
paccMOTpeHHE JOKVMEHTOE,
OCYINECTEIAET IPOEEPKY ITOMHOTEL
JOKVMEHTOE Ha OIIPeIeNeHie Ipaea
MOXVIaTend VCIVIH Ha IpeIoCcTABIeHHe
roCYIAPCTECHHOH VCIVIH,
MIOATOTARIHEAET VEEIOMICHHE JTHO0
odopMITeT MOTHEHPOEAHHEIH OTEET 00
OTKA32€ H HAMPAEIAET PYKOEOJHTEIIIO
VIIOTHOMOYEHHOr 0 OPraHa JIis
TIOIITHCAHNS
(B Tegenne 9 gHel)

" IIOOITHCEEAET VECOOMICHHE O

IlotpebuTtens

T

.
D TEETCTEEHHBIH CIIEIHAIHCT
VIIOMHOMOYEHHOr 0 Oprasa
PErHCTPHPVET PE3VIBTAT OKAZaHHA
rocyaapCTEEHHOH VCIVIH B
JKVPHAIE H BBIOAET NOTPeDHTEmo
VEEIOMIEHHE O IIOCTAHOBKE
noTpebHTend Ha VIeT Ha
NpegocTaBIeHHE TOCYAapCTEEeHHOH
VCIIVIH THOO0 MOTHEHPOBAHHEIH
OTEET 0D OTKaze

(ne bomee 15 MuaVT)

&

PvroromuTEdR
VIIOMHOMOYEHHOr0 Oprasa

MOCTAHOBKE IIOTPEOHTEN Ha
V4eT Ha IpeJoCTARIeHHE
roCYAapCTEEHHOH VCIVIH JHDO0
MOTHEHPOBAHHEIH OTEET 00
OTKa3e H HANPABIAeT
OTEETCTEEHHOMY CIEIHATHCTY
VIIOTHOMOYeHHOrO OpraHa
(B Tegenwne | gaca)

yCIyru



Y TBep kXK I e H

NOCTAHOBJIEHHUEM akumarTa
TUMUPA3EBCKOTO palioHa
oT 29 asrycta 2012 roga Ne 232

PernmaMeBT rocyJapCTBEHHOM YCIIyTH

«OdopMmieHne JOKYMEHTOB Ha COIHAILHOE OOCIyKUBaHHUE B
rOCyJIapCTBEHHBIX H HETOCYJapCTBEHHBIX MEIUKO - COIHANBHBIX YIPEKICHUAX
(opraHm3aIHiax), MPeIOCTABJIAIOMMX YCIYTH 3a CIET TOCYJapCTBEHHBIX
OI0KETHBIX CPEICTB»

1. OcHOBHEIE TIOHATHS

1. OmnpexneneHne HCMNOJb3YEMBIX TEPMHHOB U abOpeBUATyp:
1) cTpykTypHO-(QYHKIIMOHAJbHBIE E€IUHHIBI — OTBETCTBEHHBIC JIHMIIA
YIOJHOMOYEHHBIX OPTaHOB, CTPYKTYPHBIE OAPA3AECICHUS FTOCY1apCTBEHHBIX OPraHoB,
roCcyJIapCTBEHHBIE OpraHbl, THHOPMAIIMOHHBIE CUCTEMBI HJIM MX MOJICUCTEMBI (J1aee —
cC & E ) ;

2) MHBAJIUJI — JIUIIO, UMEIOIIIeEe HAPYILICHUS 3JI0POBbsI CO CTOMKUM PacCTPONCTBOM
byHKIIMN opraHu3Ma, 00yCIOBICHHOE 3a00I€BaHUSIMHU, TPABMaMH, UX TTOCIICICTBUSIMH,
neekTaMu, KOTOpblE NPUBOASAT K OrPAaHUUYCHHUIO JKU3HEACATEIbHOCTH U
HEOOXOOUMOCTH ero cColMalbHOMU 3aU[UTHI;

3) yIOJHOMOYEHHBIN OpraH — rocyJapcTBeHHoe yupexaeHue «OTnen 3aHITOCTH U
coluaibHbIX nporpamm TumMupszeBckoro paiiona Cerepo —Kazaxcranckoit odmactuy.

2.00mme moJIoXeHA

2. lN'ocynapcTBeHHast yciiyra OKa3bIBA€TCSl TOCYAApPCTBEHHBIM YUPEXKICHUEM «
Otnen 3aHATOCTH M COLMAIBHBIX INporpamm TumupszeBckoro paiiona Cesepo-
Kazaxcranckoit obmactu», a Takke Ha albTEpPHATHBHOM OCHOBe uepe3 Otnen mo
TumupsizeBckoMy pailoHy Quianana pecnyOJUKaHCKOTO T'OCYJIapCTBEHHOTO
npeanpustua «Llentp oOcmyxuBanus Hacenenus» mno Cesepo - Kazaxcranckoi
obnactu» (nanee — LleHTp) Mo MecTy MpoKUBaHUS TOTPEOUTEIS IO aJIPpecaM COrIacHO
NPUIOKEHUSIM 1, 2 K HACTOSIIEMY Pernamenty.

3. ®opMa OKa3pIBAEMOM TOCYJIAapCTBEHHOM YCIIYyTH: HE aBTOMATHU3WPOBAHHASA.

4. I'ocynapcTBeHHas yciyra IpeaocTaBisieTCsl HA OCHOBAaHUM MyHKTa 1 ctathu 24
3akona Pecny6nuku Kazaxcran ot 13 ampens 2005 roga «O couuanbHOU 3aliuTe
uHBanua0B B Pecriyonuke Kazaxcrany», noamynkra 3) myHkra 1 ctateu 11, moamyHkTa
1) nynkra 1 crareu 13 3akona PecnyOnuku Kazaxcran ot 29 gexabps 2008 roga «O
CIIeIMATIbHBIX COLIMANBHBIX ycayrax», MyHKTa | mocranoBieHus [IpaBuTenbcTBa



Peciy6nuku Kazaxcran ot 14 maprta 2009 roga Ne 330 «O06 yTBepKIeHUU TIEPEUHS
rapaHTUPOBAHHOTO OO0BEMa CHEIUATBHBIX COLMAIBHBIX YCIYT», MOCTAaHOBJICHHS
[IpaButensctBa Pecnmybnuku Kaszaxcran ot 7 ampens 2011 roma Ne 394 «O6
YTBEP)KJICHUU CTaHJAPTOB TOCYAAapCTBEHHBIX YCIYr B cepe COIMATBLHOMN 3allUTHI,
OKa3bIBAEMBIX MECTHBIMU HUCTOJIHUTEIbHBIMU opraHammu.
5. Tlonnas mHPopMalusa O MOPAAKE OKa3aHUs rOCyAapCTBEHHON YCIyru H
HEOOXOIMMBIX TOKYMEHTAX PAcIoiaracTcsl Ha MHTEPHET - PECypce YIOTHOMOYEHHOTO
oprana ro_timir@mail.online.kz, Ha crennax ynoiHoMo4eHHOro oprana, LleHTpa, B
obpHUIUANBHBIX HCTOYHUKAX UHPpOpMALUH.
6. Pe3ynbpraTom oka3piBaeMOM yCIyru, KOTOPYIO MOJIYYHUT MOTPEOUTEND (3aBUTENb
), SBJIseTCcS yBegomiieHHEe 00 OGOpMIEHHH JOKYMEHTOB Ha COI[MaIbHOE
o0CIy>KMBaHHE B TOCYJIaPCTBEHHBIX M HETOCYAAPCTBEHHBIX MEAMKO — COI[MAIbHBIX
yupexaeHusX (opranuzanusix) (aanee - yBeJOMJICHHE), MPEIOCTABIISIONIUX YCIyTH 32
CYET TOCYIJApCTBEHHBIX OIOJKETHBIX CPEJICTB, JIMOO MOTHBHPOBAHHBIM OTBET 00
OTKa3e B  TNpPeJOCTaBJI€HUM  yCIyrm  Ha  OyMaXHOM  HOCHTEIE.
7. T'ocynapcTBeHHas yciiyra OKas3bIBaeTCs (PU3UUYECKUM JIUIAM: Tpa)<JaHam
Pecniybnuku Kazaxcrtan, opaamaHaM, MOCTOSHHO IPOXHUBAIOIIUM Ha TEPPUTOPHUU
Pecriybnuku KaszaxcraH, HHOCTpaHIIaM | JUIaM 0€3 TpakIaHCTBA, HYXIAOIIUMCS B
COOTBETCTBUU C HWHIUBUIYATbHONH NPOrpaMMON peaOUiIuTalMy WIH 3aKII0YCHUEM
MEJUIIMHCKON OpraHu3aluy B MMOCTOPOHHEM YXOJ€ M COLMAIbHOM OOCTY>KMBaHUU (
qanee - noTpeduUTENH):
1) wHBanMgaM cTapilie BOCEMHAJAIATH JIET C MCHUXOHEBPOJIOTUYECKUMHU
3a00T¢eBaHUIMU,
2) neTsM-UHBAIHAAM C TCUXOHEBPOJIOTUYECKUMH TMATOJOTUSIMU WU
AeTAM-UHBaIUAaM C HapylmleHUsSMH (QYHKIHUA OMOPHO-IBHUTaTEIbHOTO ammapara;
3) OIMHOKUM MHBAJIUIAM MEPBOM, BTOPOI IPYIIIIBI U MIPECTAPEIIBIM.

3. TpeboBaHMA K OPAAKY OKa3aHHUA IOCYJapCTBEHHOHN YCIyTH

8. Jlna mosyuyeHus rocyJapCTBEHHOW YCIyrd MOTpeOUTEedb MpPEeICTaBIISIeT:

1) muceMeHHOE 3asiBICHHE MOTpeOUTENs, a JJisi HECOBEPILICHHOJNETHUX H
HEJEECIIOCOOHBIX JIUI] — MMCbMEHHOE 3asBJIICHHE 3aKOHHOTO MpeACTaBUTENS (OAMH U3
poauTeneil, ONeKyH, MOMEYUTENh) MO YCTAHOBJIECHHOW (GopMe WM XOAaTalCTBO
MEAULUHCKOU OpraHu3aluHu;
2) CBUAETEIBCTBO O POXKIACHUU peOEHKA WIJIM YyJAOCTOBEPEHUE JUYHOCTH
noTpeOuTENs ¢ HAIMYUEM WHIMBHUAYaIbHOTO MAeHTU(UKanmoHHOro Homepa (MWH);
3) npu orcyrctBur MMH nomoiHUTENBHO MPEIOCTABISIOTCA CBUJIETEIBCTBO O
MPUCBOCHUM PETUCTPALIMOHHOTO HOMEpa HAJIOroIjIaTeNblIuKa (TOTpeOouTens) u
COLMAIbLHOTO UHIWBUAYAIbHOTO KoJza norpedourens;



4) KOMHUIO CIpaBKU 00 WHBATUIHOCTU (IJIs1 TpecTapesibix He Tpeldyercs);
5) MEeIuMIMHCKYI KapTy @0 YCTaHOBJEHHOW Qopme;
6) KOIUIO BBITTMCKU U3 WHAUBUAYATBHON MPOTPaMMBbI peabMIUTaINi WHBAIH A (
T ST npecrapenabx HE TpebyeTcs);
7) nns nun crapiie 18 et — pelienue cyaa o NpUu3HaHUM JIUIA HEeeCTIOCOOHBIM (
npwu HaldlWu4YUU),;
8) I JUL NMEHCHOHHOrO BO3pacTa — IEHCHOHHOE YIOCTOBEpPEHHUE;
9) mist y9acTHUKOB W MHBAIHAOB Benukoit OTeyecTBEHHOW BOWHBI W JIHII,
IPUPABHEHHBIX K HUM — YJIOCTOBEPEHHE, MOATBEPIKIAIOLIEE CTATYC WHBAIMAA,
yuacTHUKa Benukoihi OTedyecTBEHHOW BOWHBI M JIUI, NPUPABHEHHBIX K HUM.
JIOKYMEHTBI IPEACTABISAIOTCS B MOJJIMHHUKAX U KOMUAX JISI CBEPKH, IOCIIE YETO
NOJAJUHHUKHI JOKYMEHTOB MOJIEXKAT BO3BpaTy.
9. B ynoaHoMo4eHHOM opraHe (Gopmbl 3agBICHUM U MEIUIMHCKOW KapThl
pasMenalTcs Ha CHEUUATbHOW CTOWKE B 3alie OXXUAAaHUA, JU0O0 y COTPYJHUKA,
NPUHUMAKIIETO JOKYMEHTBHI.
B Ilentpe ¢opmbl 3adBIeHHI U MEIUIMHCKONW KapThl pa3MelIaloTCs Ha
CHeuMualbHOU CTOWKE B 3ane OXUJAHUSA.
10. HeoOxoaumble [isl MOTYUYEHHUs TOCYJapCTBEHHOM YCIIYTH 3all0JIHEHHbIE (DOPMBI
3asBJICHUS, MEAULIMHCKOW KapThl U JAPYyrUE€ NOKYMEHTHI CIAIOTCS OTBETCTBEHHOMY
CHEIHUATUCTY YIOJIHOMOYEHHOTO OpraHa, IOpUIUYeCcKUuil ajpec, U TeaePoH KOTOPOro
yKa3aHbl B IpwiiokeHuH | k Hacrosimiemy Permamenty. CBeneHust o0 HoMmepe kaOuHeTa
OTBETCTBEHHOI'O CIIEIIMAIMCTA PACIIOJIOAKEHBI HA CTEHJE YIOJIHOMOYEHHOTO OpraHa,
rie pasMenieHa HHPOpPMAUMs IO MNPEJOCTABICHUIO T'OCYJAPCTBEHHOW YCIYTH.
[Ipu oka3zaHuu rocyIapCTBEHHOM yciyru uepes3 LleHTp nmpuem TOKyMEHTOB
OCYILECTBIIIETCS TOCPEJICTBOM «OKOH», Ha KOTOPBIX pa3meniaeTcss uHpopmanus o
IpeIHa3HAYCHUH U BBIMOTHAEMBIX (DYHKIMSIX «OKOH», a TAK)KE YKa3bIBaeTCs (haMUius,

UM OTYECTBO " JOJI)KHOCTH WHCIIEKTOpa [leHnTpa.

;
11. Ilocne cnaum Bcex HEOOXOAUMBIX TOKYMEHTOB B YIIOJHOMOYEHHOM OPIaHe
HOTPEOUTENI0 BBIAAETCS TaJOH C YKa3aHMEM JaThl PETHCTPAllMM U TOJIYYEHHUs
noTpeOUTENEM roCy1apCTBEHHOW YCIyTH, (PaMUJIMU WHUIMAIOB JUIA, IPUHSBILETO
noxkymeHTsl. B llenTpe pacnucka O npueme COOTBETCTBYIOIIHUX JOKYMEHTOB C
y Ka3aH"EeM

HOoOMEDpaA 1%} 1 aThl npuema jampoca;

BUJAa  3alpaliMBaeMOM TOCYIapCTBEHHOW  YCIYTH;

KOJIMYEeCTBA M HAa3BaHUM INPHUIOKEHHBIX JTOKYMEHTOB;

naTbl, BpPEMEHUM U MecTa BbIJAYU JOKYMEHTOB;

(daMmInKM, UMEHH, OTYeCTBA MHcHekTopa LleHTpa, nmpuHsABIIEro 3asBICHHUE Ha

obopmaeHue JOKYMEHTOB.

12. JIoctaBka yBeqoMIIEHHS 00 OOPMIIEHUH JOKYMEHTOB B TOCYAapCTBEHHBIX U



HETrOCYJIaApCTBEHHBIX  MEIUKO-COLMANIbHBIX  YUpPEKICHUAX (OpraHu3anusix),
IPEAOCTABISIIOIIUX YCIYTH 32 CUYET FOCYJAPCTBEHHBIX OIOJIKETHBIX CPEICTB, JUOO
NUChMEHHBIH  MOTHUBUPOBAHHBIK  OTBET 00  OTKa3e  OCYIIECTBISETCS:
1) npu oOpaieHr B yMOTHOMOYEHHBIH OpraH - MpH JMYHOM MOCEUIEHUU
NOTpeOUTENEM YIIOJITHOMOYEHHOTO OpraHa o MeCTy JKUTEIbCTBA, JIMOO IMOCPEACTBOM
NOYTOBOTO COOOMEHU A ;
2) npu oOpalieH’y B LIEHTP - MPU JUYHOM MOCEIIEHUH LEHTPa NOTPEOUTENEM 11O
MECTY KUTEJIbCTBA ITOCPEICTBOM «OKOH» €KEIHEBHO HAa OCHOBAHUU PACIUCKU B
YyKa3aHHBHU B HEW CPOK.
13. B npenocTtaBiaeHuM rocy1apCTBEHHON YCIyTH OTKa3bIBAETCS IO CJIETYIOIIUM
OCHOBAaHUS AM
1) Hanmuuue y moTpeOuTeNss MEIUIIMHCKUX MPOTUBOIMOKA3aHUN K MpUEMy Ha

COLNUANbHOE oOClnyXUBaHUEC;
2) OTCYTCTBHE OJHOTO U3 TPEOYEMBIX JOKYMEHTOB JJIsl MPEAOCTABICHUS JaHHOU
TrOCYJapCTBEHHOH YCIAYTH;

3) nmnpenocTaBieHUE 3aBEJIOMO JIO)KHOW JOKYMEHTAlLMH.

OcHoOBaHUl I NPUOCTAHOBJIEHUSI OKa3aHMS I'OCYIAapCTBEHHOW YCIyI'HM HE

U M € € T Cc 4

IIpu ocymecTBiIEHNN rOCYJapCTBEHHOMN yCiyru uepe3 LleHTp, yrnoJIHOMOYEeHHbIN
OpraH IO BBIIICYKa3aHHBIM NPUYMHAM MUCbMEHHBIM OTBETOM MOTHBUPYET NPUUUHY
OTKa3a U BO3BPAIAET JOKYMEHTHI HA IIECTHAUATHIM padounii JEHb MOCIIE MOTYYEHUS
NakeTa JOKyYMEHTOB U HampasJisieT B LIeHTp yBeqomiieHue ¢ ykazaHUEeM NPUYHMH OTKa3a
O nocliieayromen BbI1AY U nNOoTpeOuTEeINIO0.
14. Cpokxu oKazaHusi TOCYIJapCTBEHHOW  YyCIYTHu:

1) cpoku okazaHus roCyIapCTBEHHOM YCIyrd ¢ MOMEHTA Cllayu NOTpeOuTeneM
HEOOXOJIMMBIX JOKYMEHTOB, OIpEAENICHHbIX B NYyHKTE § Hacrosuiero Permamenra:
B YIOJHOMOYEHHBIH OpraH - B TE€UEHUE CEMHAJUAaTH pabouyux OHEH;

B LleHTp - B TeueHue cemHaauatu pabouyux AHEW (JaTa mpuema M BbLAAYU

JOKyMEHTa (pe3yiibTaTra) rocy/lapCTBEHHON YCIYrM HE BXOJUT B CPOK OKa3aHMUs
TOCYZApCTBEHHOM ycayru);
2) MaKCUMAaJIbHO JTIOIYCTHUMOE BpEeMs OKUIAHUS IO TOJYYESHHS TOCYJapCTBEHHOM
YCIIYTH, OKa3blBAEMOW Ha MecTe B JieHb OoOpalleHus MmoTpeduTesns, (40 MOTydYeHHUs
TaJoHa), HE MOXET NPEBBIIATH 30 MHUHYT;

3) MakcHUMaJbHO JONYCTUMOE BpeMs OOCIy>XHUBaHUA MNOTpeOUTENs
roCy/IapCTBEHHOM yCIIyTH, OKa3bIBA€MOW Ha MeCTE B JCHb OOpalleHHs MOTpeOuTeNs,
HE MOXET MpeBbIaTh 15 MUHYT B ynoJiHOMoueHHOM oprane, 30 munyT B LleHTpe.
15. TocynmapcTBeHHass yciyra HOpeaocTaBiseTcs OecCIUIaTHO.
16. l'ocynapcTBeHHass  ycayra  OKa3blBaeTcCH:

1) B noMelieHnn yIoJIHOMOYEHHOTO OpraHa o MECTY MPOKUBaHUs MOTpeOUTEs,



IJIe UMEIOTCS CTYJIbSI, CTOJIbI, HH(GOPMAIIMOHHBIC CTEH/IBI ¢ 00pa3llaMu 3aIOJHEHHBIX
0JIaHKOB, MPETYCMOTPEHBI YCIOBHUS JJIs1 OOCTY>KUBAHUS 3asBUTENCH C OTPaHUUYCHHBIMU
BO3MOXHOCTSIMUH ;

2) B nomenienuu L{eHTpa, rae B 3ajie pacrosaraloTcs ClipaBouyHoe Or0po, Kpeca,
nH(OPMAIMOHHBIE CTEHJIBI ¢ 00pa3laMy 3aroJHEHHBIX OJIAHKOB, MPEIYCMOTPEHBI
YCIOBHS JUISI OOCHY>XKUBAaHHS 3asBUTEICH C OTPAHUYCHHBIMHU BO3MOXKHOCTSIMH.

[lomemenuss ynoaHOMOYEHHOTO opraHa M LleHTpa COOTBETCTBYIOT
CaHUTAPHO-IIHJIEMHUOJIOTUUYECKUM HOpMaM, TPEOOBaHMUSIM K O€30MaCHOCTH 3JIaHHH,
OCHAIIEHbl OXPAaHHOW M MPOTHUBOIOKAPHON CUTHAIM3ALMEH, PEKUM ITOMELICHUS -
c BOOOTHEB U

17. Dranel okazaHusa TOCYIApCTBEHHON YCIYyTM C MOMEHTA MOJYUYCHUS 3asIBIICHUS
OT MOTPEeOUTENs AJiA MOTYyYEHUs FOCYyAapCTBEHHOUN YCIyrd M 10 MOMEHTa BbLAA4u
pe3yilbTaTra TOCYyIapCTBEHHOU yCIYT:

B YOOJHOMOYEHHOM oprasme:

1) morpebutenp moxaeT 3asBICHUE B YMNOJIHOMOYEHHBIA OpTaH;

2) OTBETCTBEHHBIN CIEIUATKUCT YIIOJTHOMOYEHHOTO OpraHa MpOBOJUT PETUCTPALUIO

3asiBJICHUS, BBIIAET MOTPEOUTENIO TAJIOH U MIEpPEeIaeT Ha PAaCCMOTPEHUE PYKOBOIUTEIIIO;
3) pyKOBOAMUTENb YIIOJTHOMOUYEHHOI'O OpraHa Iocijie paCCMOTPEHUsI HaIlpaBIIsAeT

JTOKYMEHTBHI OTBETCTBEHHOMY UCIOJIHUTEIIO;
4) OTBETCTBEHHBIH HCMOJHUTENb YMOJHOMOYEHHOIO OpraHa OCYIECTBIISET
paccMOTpEHHE JOKYMEHTOB, OCYIIECTBIISIET MPOBEPKY IOJHOTHI JIOKYMEHTOB U
MOJITOTABIMBAET YBEIOMJICHUE UK O(OPMIISIET MOTUBUPOBAHHBIN OTBET 00 OTKa3e U

HampaBysieT PYKOBOJIMUTENIO YIOJHOMOYEHHOTO OpraHa il MNOANUCAHUS,
5) pyKOBOJUTENb YIIOJTHOMOUYEHHOTO OpraHa MOJMKUCHIBAET YBEIOMJICHUE HIIU
MOTHUBUPOBAHHBIM OTBET 00 OTKa3e W HAINpaBJISIET OTBETCTBEHHOMY CIICIUATIUCTY

YyOOJIHOMOYEHHOTO opraHa;
6) OTBETCTBEHHBIN CIEIUAIKNCT YIOJIHOMOUYEHHOTO OpraHa PerucTpupyer B
KypHaJIe W BBIJACT MOTPEOUTEII0 YBEIOMJIEHNE MO0 MOTHBHPOBAHHBIM OTBET 00

O T K a 3 e

yepes Mlenrtp:

1) mnorpebutens mnomaetr 3asBiaeHue B LleHTp;

2) uncnexktop LlenTpa mpoBOAUT PETUCTPAIUIO 3asIBJICHUSI, BBIJAET MOTPEOUTEIIO

pacnucKy M mepejaeT JOKYMEHTBl B HakONUTENbHbIM oTaen LlenTpa;

3) UHCTIEKTOP HAKOMUTEJIBbHOTO oTieNa [{eHTpa coOupaeT JOKyMEHTHI U IepeacT B

YOOJHOMOUYEHHBIH opras;
4) OTBETCTBEHHBIH CNIELUATINCT YIIOJTHOMOYEHHOTO OPraHa IPOBOAUT PETUCTPALIUIO
JOKYMEHTOB " nepenaeT Ha pacCMOTpEHUE PYKOBOJHUTEINIO;

5) pyKOBOAMTENH YIIOJTHOMOUYEHHOT'O OpraHa Iociie paCCMOTPEHUsT HaIlpaBIIsSeT
JTOKYMEHTBHI OTBETCTBEHHOMY UCIOJHUTEIIO;



6) OTBETCTBEHHBIM HCIIOJHUTENb YIIOJHOMOYEHHOIO OpraHa OCYIIECTBIISCT
paccMoTpeHue JoKyMeHTOB u3 lleHTpa, oCymIIecTBISET MNPOBEPKY MOTHOTHI
JOKYMEHTOB, ITOJITOTABIMBACT YBEAOMIICHHE HMIH O(POPMIISICT MOTUBUPOBAHHBIA OTBET
00 OTKa3e W HaIpaBJIAeT PyKOBOJUTEIIO YIIOJTHOMOYEHHOTO OpraHa Jijisi OAMUCaHNS;

7) pyKOBOJIUTENb YIOJHOMOYEHHOT'O OpraHa MOJIMUCHIBAET YBEJOMJICHHUE WIIU
MOTHBUPOBAHHBIM OTBET 00 OTKa3e M HAINpPaBIISICT OTBETCTBEHHOMY CIICIIUATIUCTY
YyOIOJIHOMOYEHHOTO oprasna;

8) OTBETCTBECHHBIN CHEIUAIHNCT YMOJHOMOYEHHOTO OpraHa perucTpUpyeT B
KypHaJIe ¥ HaIpaBJsieT YBEIOMJICHUE WJIM MOTUBUPOBAHHBINA OTBET 00 0TKa3e B LleHTp
>

9) uncnekrop LleHTpa BbIJaeT MOTPEOUTENIO YBEIOMIIEHHE TUOO0 MOTUBUPOBAHHBIN
OTBECT 00 OTKa3jse.
18. MuHMManbHOE KOJIMYECTBO JIMII, OCYLIECTBIAIOIINX TPUEM JOKYMEHTOB JIJIsi
OKa3aHUs TOCYIAapCTBEHHOW YCIyrM B YNOJHOMOYEHHOM opraHe u B lleHTpe,
COCTaBJISIET OJIMH COTPYIHUK.

4. Omucaane DopAAKa AeicTBUi (B3aUMOAECHCTBHA) B IIPOIecce OKa3aHUA
roCyJapCTBEHHOM YCIyTd

19. B npouecce okazaHHsl rOCYyIapCTBEHHOM YCIyTM y4acTBYIOT CIEAYIOLIUE
CTPYKTYPHO-()YHKIIMOHAIbHbIE CIUHULIBI (manee — COE):
1) HHCIOEKTOP HenTpa;
2) UHCHEKTOp HakKomurteabHoro otaena lleHrtpa;
3) OTBETCTBEHHBIH CHEIUATUCT YMNOJIHOMOYEHHOrO OpraHa;
4) pyKOBOAMTEIb  YIHNOJHOMOYEHHOTO  OpraHa;
5) OTBETCTBEHHBIH MCHOJHUTENb YIOJHOMOYEHHOIO OpraHa;
20. TexcToBOE TAaOJIMYHOE OMHMCAHUE ITOCIEIOBATEILHOCTH U B3aUMOIEHCTBUE
aIMUHHUCTPATUBHBIX nevcTBuil (mpouenyp) kaxaod COE c¢ ykazanuem cpoka
BBIIIOJIHEHUST KaXJOr0 aJIMHHUCTPATUBHOIO AECHCTBUS (IpOoLEayphbl) IPUBEAEHO B
IPUIIOKECHUU 3 K HAaCTOALIEMY Pernamenry.
21. Cxema, oTpakaroniasi B3auMOCBSI3b MEXAY JJOTHYECKON TIOCIIEI0BATEIBHOCTBIO
aIMUHHUCTPATUBHBIX JICHCTBUN B MIPOIIECCE OKA3aHUs TocyaapcTBeHHOU yciuyru 1 COE
, IPUBEJIEHA B NIPUJIOKEHUU 4 K HacTosAmeMy PernmameHnry.

5. OTBETCTBEHHOCTD JO/DKHOCTHBIX JIHII, OKa3HIBAIOIIHX
TOCYAapCTBEHHYIO YCIYTY
22. OTBETCTBEHHBIMU JIMIIAMHU 3a OKA3aHUC FOCYHapCTBeHHOﬁ YCIyTHu ABIIAROTCA

PYKOBOIUTENN U JOJKHOCTHBIE JIMIIa YIOJHOMOYEHHOro oprasna, Llentpa (manee -
JOJNXHOCTHEIE niuma).



JIOJDKHOCTHBIE JTMIIAa HECYT OTBETCTBEHHOCTH 3a Ka4eCTBO U A(PHEKTUBHOCTH
OKa3aHUs TrOCYJapCTBEHHOM YCIYTH, a TAKXKE 3a MPUHUMAEMbIE UMH PELICHUS U
nerictBus (0e31eHCTBHS) B XOC OKa3aHUS TOCYJapCTBEHHOM YCIIYTH, 33 PeaIM3allHi0

OKa3aHUuA FocyﬂapCTBeHHOﬁ YCIyTH B YCTAHOBJICHHBIC CPOKH B IOPAIKCE,

peyCMOTPEHHOM 3aKOHOaaTebcTBOM PecmyOnuku Kazaxcran.

Il punoxeHE 1
K Permamenry roOCyJapCTBEHHOU yCayru
«Odopmienue JOKYMEHTOB Ha COIlHAJIbHOE o0ciyKMBaHUE
B rocyaapcTBEHHBIX u HETOCYyJdapCTBEHHBIX
MEIUKO-COUMAIbHBIX YUpPEKACHUAX (opranu3zanusx),
Npea0CTaBIAIOMNX yCIYyTH 3a cueT rocyaapCTBEHHBIX

OTO/KETHBIX CPEJICTB

YIIOIIHOMOYEHHEBIN OpPraH IO OKa3aHUIO FOCYyAapCTBEHHON yCITyTH

HauMmenoBanue IOpuguueckuit KoHnTakTHBEIH
I'paduk paboTs!
YIIOJTHOMOYEHHOTO OpraHa anmpec TenedoH
151100,
I'ocynapcTBeHHOE yuUpexKJIeHHE « ExenneBno ¢ 9.00 mo 18.00
CeBepo-Kazaxcranckas .
Ortnenr 3aHATOCTH M COIMAJIbHBIX . 4acos, 13.00-14.00 obGeneHHBII
obmacte, TumupszeBckuii .
nporpaMM  THMHpPA3EBCKOIO N IIEPEPHIB, BBIXOTHOU- 8(71537)2-16-49
. ., paiton, ceno Tumupsseso,
paiiona CeBepo-Kazaxcranckoi cyb6bora u
obnactu» ynua Bamixaiosa, zom 1, BOCKpPECEHbE
kabunet Ne 109 P
Il punoxeHUE 2
K Permamenry roOCyJapCTBEHHOU yCayru
«Odopmnenue JTOKYMEHTOB Ha coluajbHOE o0CnyXHUBaHHE
B rocyaiapCrBCHHBIX u HCTrOoOCyAdapCTBCHHBIX
MEIUKO-COUUAIbHBIX YUpPEKACHUAX (opranu3zanusx),
nNpeaoCTaBIAIONINUX yCIyru 3a cyeT rocyaapCTBCHHBIX
OTO/KETHBIX CPEJICTBY
Heﬂ’lp O6CJIY)KPlBaHIfIﬂ HacCICHUA
II0 OKa3aHUIO rocyz:apcmem{oifl YCIIyra
°o H K i
N anMeHOBaHUE JOpumeckuii anpec T'padpikc paGore: OHTaKTHBHIH

mn IlenTpa oGcmy)UBaHWUSA HACEICHUS

Otgen no TumupszeBckoMmy
palioHy ¢bunuana
pecmyOINKaHCKOTO

151100,
Cesepo-Ka3zaxcranckas

I.  rocymapCTBEHHOTO MPEANPUATHS « 00yacTh THUMHUPSI3EBCKTH

TenedoH

ExxenneBno ¢ 9.00
1o 19.00 gacos 0e3
nmepepriBa,



Lentp oOciy>kuBaHUSI HaceleHUs paioH, ceno THUMHUPS3eBO, BBIXOIHOM- 8-(71537)-2-03-03, daxc: 2-

» mo Cesepo-Kazaxcranckoir ynuna BamuxanoBa, 1om 17 BockpeceHbe e-mail:Con_timiryazevo@m:

obiacti
Il punoxeHUE 3
K Permamenry roOCyJapCTBEHHOU yCayru
«Odopmnenue JTOKYMEHTOB Ha colmajbHOE o0CnyXHBaHHE
B roCyIapCTBEHHBIX 51 HETOCYJIapCTBEHHBIX
MEIUKO-COUMAIbHBIX YUpPEKACHUAX (opranu3zanusx),
MPEAOCTABISOMINAX yCIYyTH 3a cyeT rocyJ1apCTBEHHBIX

OTO/KETHBIX CPEJICTBY

TexcTroBOE TaOIMIHOE ONMMCAHHE ITOCICIOBATEILHOCTH H B3aUMOICHCTBHE
aJIMMHACTPATHBHBIX

IeHCTBHI (TIpOLEYP)

Taomma 1. Omucarsme neiicreuii COE

JleiicTBUS OCHOBHOTO IpoIiecca (Xo/a, MoToka padoT), Ha 1 3asBuTeNs

Ne NeUuCTBHUS
1 2 3 4
(xonma, motoka padoT)
OTBETCTBEHHBII
UucnexkTop
NucnexkTop CneuuaaucT Pyk
Hanmenoanne COE HAaKOIUTEIbHOIO OTHENA
Lentpa YIOJTHOMOYEHHOTO YIOJ
Llentpa
opraHa
Perucrpanus
3ad4BJICHHUsA, BblJJadya
HaumenoBanue NEeUCTBUS MOTPEOUTEIIO
(mpomecca MpOIEeaypHI, PACIIHCKH, Iepenada Perucrpanus Pacc
P ’ p YPL P ) HeP cOOp JOKYMEHTOB P
omepanuu) u HX TOKYMEHTOB JIOKYMEHTOB pesc
OTIHCaHME HHCIIEKTOPY
HaKOMHUTEIHHOTO
otaena Llentpa
dopma 3aBEpIICHUS
p p Hanpasienue
(nanubIC, IOKYMEHT, Har
Peructpanus [lepemada TOKYMEHTOB B JTOKYMEHTOB  JIJIS
OpTaHU3ANMHUOHHO- N OTB!
3asBIICHHS, PACIIFICKa  YITOJTHOMOYCHHEIN OpTraH PacCMOTPEHUS
pacmopsiAUTENbHOE HCII(
PYKOBOJIUTEITIO
perieHue)
B TeueHue 1 pabodero
CpOoKHY UCTIOTTHEHUS He Oonee 30 MUHYT B TeueHue | yaca B TE'
TTHS
Howmep crnenytomiero neicTBus 2 3 4 5
JleiicTBUS OCHOBHOTO IIpoIiecca (Xo/a, HoToka padoT)
Ne necTBus (xona, 6 7
MOTOKA padoT)
OTBETCTBEHHBIH cnenua
Hanmenoanne COE PykoBoauTens yroJHOMOYEHHOTO OpraHa

YHOOJIHOMOYECHHOI'O OpraHa



HauMenoBanue neiicteus lloanuceiBaer YBEOMIIEHUE UIu
(mponecca, OpoleAyphl, MOTHBHPOBAHHBIA OTBET 00 OTKaze M
omepamnuu) u 1 X HalpaBIIsieT OTBETCTBCHHOMY CIICHIUAIIICTY
OTIMCaHUe

dopmMma 3aBEPUICHHUS

(naHHBIE, JOKYMEHT,

OpraHMU3alHMOHHO- INoxnucanue noxyMeHTa
pacnopsiguTeabHOE

pemeHme)

CpoKH UCTIOTTHEHUS B TeueHue | yaca

Howmep cnenyromero neicTBus 7

Ta6mura 2. BapuasTs! Henoas30BaEnA. OCHOBHOM Ipomecc.

I/IHCHCKTOp HaKOIIHUTCJIIBHOTO OTACTIa OTBETCTBEHHEIN CIieuuaIucCT
YHOOJIHOMOYCHHOI'O OpraHa

Mucnexrop Lentpa Ilentpa

JdeictBUue

"elicTBHE .
TIpMHUMAET NOKYMEHTBI M IMEPEIaeT

CoOupaer TOKYMEHTHI U TIepeaeT uX

ux B HaKOMUTEIbHBIH . JOKYMEHTEHI U IlepejaeT ux Ha
B YIIOJTHOMOYCHHBIIT OpraH.
ornen Llenrpa. pPaccMOTpeHHE PYKOBOAUTEITIO
HewictBue
HelictBue 8. Peructpupyer B xypHaie u
LleaTp BBIOAET NOTPEOHTEIIO HalpasisieT yBEIOMIIEHHE B
YBEIOMJIEHUE Ilentp wunam  BeLOAET
MOTPEOUTEIIO
Lvd
Tabmima 3. BapuaHTH HCIONB30BaHUA. AJIFTEpHATHBHELA IIPOILIECC.

Wucnexkrop Lentpa

Hentpa YIIOJIHOMOYE

HelictBueE HeiicTBue

"JlelicTBHE 2.
[IpyHMMaeT JOKYMEHTHI U HEPENaeT

CobupaeT TOKyMEHTHI M IepenacT

nux B HAKOMHUTEJIbHBIH .
UX B YIIOJIHOMOYCHHBIH OpraH.
otzen Llentpa.
HelicTtBue
HelictBue 8.
Brinaer moTpeOuTEeTI0

MOTI/IBI/IpOBaHHHﬁ OTBET 00 OTKa3e

Peructpupyer B )KypHajle U He
YBEIOMIJICHHE WJIM MOTHBUP(

oTBeT 00 oTkase B Llentp wm

MTOTPEOUTEITIO

Berinaua pesynbrara

He Oonee 15 MuUHYT

8

HewictBue
Peructpupyer moxydeHHBIE

I/IHCHCKTOp HaKOIIUTCJIBHOTO OTACIAa OTBeTCTBEHHEIN CIICOUaJIuCT

HHOT'O OpraHa

Peructpupyer mnomydeHHbIE
JOKYMEHTHI 1 TIepeacT uX Ha
paccMOTpeHHE PYKOBOAUTEIIO

Peructpupyer B xypHaie u
HaIpasisieT MOTUBHPOBAHHBIN
otBeT 00 oTkase B LlenTp mim

BBIJACT HOTp€6I/ITeJ'IIO

Il punoxeHnueE

K Pernamenty roCyJIapCTBEHHOM

«Odopmienue JTOKYMEHTOB Ha COIlMAJIbHOE

" Iocne

" TTocne

PykoBonu1
YIIOJIHOMOYE

JleiictBHue
pac
HampaBls
OTBETCTBCH
HCTIOJTHUTE

JelictBue

"Ioanucsls

yBEJAOMIIEH
HampaBIIs
OTBETCTBEH
CICTHAJIHCT?

PykoBoau1
YIOJHOMOYE

JeictBue
pac
HampaBIIs«
OTBETCTBEH
HCTIOTHUTET)

HeiictBue

"ToanuceB

MOTHUBUPOBA
00 oTkaze u
OTBCTCTBCH
CICIIMAJIHCTY

4

yCIyTH

00CIyXHBaHHE



B rocyaapCTBEHHBIX u HETOCYJIapCTBEHHBIX
MEIUKO-COILIMAIbHBIX yUpEeKICHUIX (opranuzanusx),
MPEeIOCTABISIOIIUX yCIYTH 3a cUeT rocyaapCTBEHHBIX
OI0JIKETHBIX CPEJICTBY

Cxema,
OTpaxkaromas B3aHMOCBS3b MEXIY JIOTHIECKOR
MOCIIEOBATEIHOCTHIO aIMUHUCTPATUBHEIX JEHCTBUMN

HecnekTop OeETpa OpOEOIHT IleHTp BELIACT NOTPEOHTEIN VECIOMICHHE
PETHCTPAITHEY 23 ARTEHAA, ERITAET THOD MOTHEHPOEAHHEIH OTEET 00 OTHAze
IMOTPeOHTENK PACIHCEY H NEPEIAET B He domee 30 MHEHEYVT

HAKOIMHT&ILHE OT T2 4
He donee 30 MHEEYVT
HHcneKTOp HAKOIHT &TBHOTO OTIRTA ¥y

Ierrpa coDHpaeT JOKVMEHTEL H
nepefaeT B VOIHOMOTEHHER OpPIaH
E TedeHHEE 1 pabodero qHA TorpeGHTers
¥
OTESTCTECHHEDH CIEIHANTHCT IPOECTHT
PETHCTPAITHED TION YV EHHED
JOEVMEHTOE IEPETAET Ha
PaccMOTPEHHE PYEOEOIHTEI OTEeTCTESHHRIN CIRIHATHCT
B TedeHHe | Taca VIIOMHOM 0T€HHOTD OPTaHA PETHCTPHPYET B
EVPHANE VEEIOMICHHE HIH
MOTHEHPOEAHHEIH OTEST 0D OTEAZe H
4 HampaknAeT E lleHTp MTHOO BRIIACT
PvEOEOIHTETE MOCTE PACCMOTPEHHT moTpeOHT N
HaNpagTdeT He dDonee 15 MHEHEVT
OTESTCTECHHONMY HCIIOTHHT ST

E TeueHH: | 9aca Y

v
OTESTCTECHHLIH HCIIOTHHT ETE
OCVINECTRIAET PacCMOTPEHHEE

OpEeICTAETEHHOTO 3A9ETEHHET H3
IlenTpa HIH 0T mOTpeDHTRNA,
DCVINECTRIAST NPOEEPEY MOTHOTEL
JOEVMEHTOE, TOTOBHT VEEIOMICHHE

HIITH MOTHEHPOEAHHEIH OTEET 00 OTEAZE
H HANPARTHET PVEDEQIHT ETH)

E TedeHHe 10 pado9Ex THEH

PVEOBOIHTEE MOIMHCEIEL ST
VEEIOMICHHE HIH
MOTHEHDOEAHHEIA OTEET 00
OTEA3E H HATIPABTIET
OTEETCTECHHOMY CORIHATHCTY
E TeueHHE 1 9aca

Y T Bep K aoeH
NOCTAHOBIEHUEM akumara



TUMUDPA3EBCKOTO palioHa
oT 29 asrycta 2012 roga Ne 232

PernmaMeBT rocyJapCTBEHHOM YCIyTH

«OdopMieHne JOKyMEHTOB Ha COIHAIbHOE 00CIIy)KMBaHHE HAa JOMY OJIA
OJJMHOKHUX, ONUHOKO IIPOKHABAIOMIMX IIPECTAPEIIbIX, HHBAIAAOB U JeTEH —
HHBAIMJOB, HY>KIAIOMAXCSA B IOCTOPOHHEM YXO0JI€ M IIOMOIIIID)

1. OcHOBHBIC TIOHATHA

1. OmnpexneneHue HCMIONb3YEMBIX TEPMHHOB U abOpeBUATyp:
1) cTpykTypHO — (yHKIHMOHAJIbHBIE €IUHUIIBI — 3TO OTBETCTBEHHbBIC JIMIIA
YIOJIHOMOYEHHBIX OPTraHOB, CTPYKTYPHBIE TOAPA3AEIECHUS F'OCYIapCTBEHHBIX OPraHoB,
rOCy/IapCTBEHHBIE OPTraHbl, HHPOPMAIIMOHHBIE CUCTEMBI WM MX MOJICUCTEMBI (J1aee —
cC o E ) ;

2) UHBAIUJ — JIMLO, UMEIOIIEE HAPYIICHUS 3/I0POBbSl CO CTOMKUM pacCTPOMCTBOM
GbyHKIMNA opraHu3Ma, 00yCcIoBIeHHOE 3a00I€BaHUSIMU, TPABMaMU, UX MOCJIEICTBUSIMH,
neexkTaMu, KOTOpblE NPUBOASIT K OrPAaHUUYECHUIO JKU3HEAEATEIbHOCTH U
HEO0OXOIUMOCTH €ero COLMAJIbHOM 3aUUTHI;

3) yHOJIHOMOUYEHHBIN OpraH - TOCyAapCTBEHHOE yupexaeHue «OTnen 3aHsIToCTU U
COIMANIbHBIX MporpamMM TumupsizeBckoro paiiona CeBepo—Kazaxcranckoit 001actiy.

2. O0mue MoJIOXKEHHUS

2. l'ocymapcTBeHHast ycilyra OKa3bIBA€TCSl TOCYAAPCTBEHHBIM YUPEKICHUEM «
Otnen 3aHATOCTH MW COUMAIbHBIX MporpamMM THUMUPA3EBCKOro paioHa
CeBepo—KazaxcraHckoil 001acTu», a TakKe Ha aJIbTEPHATUBHOW OCHOBE uepe3 Otaen
no TumupszeBckoMy pailoHy ¢uinuana pecnyOIuKaHCKOTO TOCYIapCTBEHHOTO
npeanpustus «Llentp oOcmyxuBanus HaceneHus» no CeBepo-Kazaxcranckoi
obnactu» (manee — LleHTp) mo MecTy MpOXKUBAHUS MOTPEOUTENS MO aJIPECY COTTIACHO
MPUTOKEHUAM I, 2 K HACTOSLEMY Pernamenry.

3. ®opMa OKa3bIBa€MOIl TOCYJIapCTBEHHOUN YCIIYyTd: HE aBTOMATU3UPOBAHHASA.

4. 'ocynapcTBeHHas yciayra NpeIoCTaBIseTCs HA OCHOBAaHUM IMyHKTa | cratbu 23
3akona Pecnyommku Kazaxcran ot 13 ampens 2005 roma «O conmanpbHOM 3amIuTe
uHBan10B B PecryOnuke Kazaxcrany, moamnynkra 3) mynkra 1 ctateu 11, moamyHkTa
1) nynkra 1 crareu 13 3akona PecnyOnuku Kazaxcran ot 29 nexabps 2008 roma «O
CIIEIMAIbHBIX COLMANBHBIX ycayrax», MyHKTa | mocranoBieHus [IpaBurenbcTBa
Pecny6nuku Kazaxcrtan ot 14 mapra 2009 roga Ne 330 «O0 yTBepk’ACHUU MEPEUHS
rapaHTUPOBAHHOTO OO0BbEMa CHEIHUATbHBIX COLMAJIBHBIX YCIYr», [OCTaHOBJICHUS
[IpaButenbctBa PecnyOnuxku Kazaxcran ot 7 ampens 2011 roma Ne 394 «O6



YTBEP>KICHUU CTaHJApPTOB T'OCYAAapCTBEHHBIX YCIYr B c(epe COLMAIBHOMN 3alllUThI,
O0Ka3bIBAEMBIX MECTHBIMU MUCTIOJTHUTEIbHBIMU opraHamm.
5. Tlomnas mHpOpMaIUg O MOPSAAKE OKa3aHUs TOCYyAapCTBEHHON YCIYTH H
HEO0OXOIUMBIX JIOKYMEHTAaX pacrojaraercsi Ha MHTEPHET - pecypce yIOIHOMOUYEHHOTO
opra"a ro_timir@mail.online.kz, crengax ymnomHnomouenHoro oprasa, Llentpa, B
obpUIIMANTBHBIX UCTOYHHUKAX UHpOpMAIUH.
6. PesynbpraToM OKa3bplBa€MOW TOCYHAPCTBEHHOW YCIYTH, KOTOPYIO IMOJYyYUT
noTpeOuTenp, SBIsAETCS yBeaoMieHHe 00 ohopMIEHUU JTOKYMEHTOB Ha OKa3aHUE
COLIMAJILHOTO OOCHy>XMBaHWs Ha JaoMy (Jajgee — yBeJdoMJeHue), Jubo
MOTHBHUPOBAHHBIN OTBET 00 OTKa3€ B MPEIOCTABICHUH YCIYTH Ha OyMa)KHOM HOCHUTENE

7. TocymapcTBeHHasi yciiyra OKa3bIBaeTcs (PM3WUYECKUM JIUIaM: TpakIaHam
PecnyOnuku Kazaxcran, opaiMaHam, MOCTOSHHO MPOXKMBAIOIIUM Ha TEPPUTOPUU
Pecnybnuku Kazaxcran, nHOCTpaHIaM U JidilaM 0€3 rpakAaHCTBa, HYKJIAlOIIUecs B
COOTBETCTBUU C MHAMBUIYAIbHOW MPOrpaMMoi peaOuiInMTalud WIH 3aKII0YEHUEM
MEJIUIIMHCKOW OpPTraHu3allui B MOCTOPOHHEM YXOJI€ U COLIMAIbHOM OOCIyXHUBaHUU (
qTanee - norTpedOuUTEenH):

1) OAMHOKUM U OJMHOKO MPOXKUBAIOIIMM MUHBAJIWIAM MEPBOM, BTOPOM IpyNIibl U
npecTapedl s M,;
2) neTsiM-MHBaIUAaM C HapylIEHUSMH OMOPHO-JIBHUIAaTEIBLHOIO ammnapara,
NPOXHUBAKIIUM B CeMbSX;
3) neTsaM-UHBAJIUAAM C IICUXOHEBPOJIOTUYECKUMHU MATOJIOTUSMHU, TPOKUBAIOIIIM B
cC € M b a4 X ;
4) nmuuaM ¢ IICUXOHEBPOJIOTMYECKUMU 3a00JI€BaHUAMH B Bo3pacte crapiie 18 jer,
MIPOKUBAIOIINM B CEMbSIX.

3. TpeboBanus k MOPAAKY OKa3aHWA rOCYyAapCTBEHHOM yCIIyTH

8. Jlyisi monmydeHus rocylapCTBEHHOW YCIYTrM MOTPEOUTENb MpPEeCTaBIIseT
CleAyHIHe JOKYMEHTBHI :
1) muceMeHHOE 3asiBICHHE MOTpeOUTENs, a JJisi HECOBEPILICHHOJNETHUX H
HE/IEECIOCOOHBIX JIUIl - MUCbMEHHOE 3asBJICHNE 3aKOHHOTO IMpeACTaBUTENS (OAUH U3
poauTenel, ONeKyH, MONEYUTElNb) UM X0/IaTaliCTBO MEIUIIMHCKON OpraHu3alluu 1o
YyCTAaHOBJIEHHOMH bopme;
2) KOMHIO CBHUJIETENIbCTBA O POKIACHUHN peOCHKA WM YJIOCTOBEPEHUE JTUYHOCTH;
3) MOKYMEHT, MOATBEPXKIAIOIIUA PETUCTPAIMIO O MOCTOSHHOMY MECTY
KUTEIHCTBA (aJpecHasl CrpaBKa JUOO CIpaBKa aKMMOB ayJbHBIX W/WIH CEIHCKHUX
O KpyTroB);
4) KOMHUIO CIpaBKH 00 WHBATUIHOCTH (IJIs TpecTapesbix He Tpelyercs);



5) MeIuIHMHCKYI KapTy TI0 YCTaHOBJIEHHOW Qopme;

6) KOMWIO BBITTUCKU W3 UHAUBUYAJILHON MPOTPAMMBbl peaOuiuTaliiu HHBAIUAA (
TSt npecrtapenbx HE TpeOyeTcs);
7) s UL TEHCHOHHOTO BO3pacTa - IMEHCHMOHHOE YJIOCTOBEPEHHE;

8) sl yYaCTHMKOB U MHBaIuaA0B Benukolt OTeyecTBEHHOW BOWHBI U JIUII,
IPUPABHEHHBIX K HHUM - YJIOCTOBEPEHME, MOATBEPKAAIOIIEE CTAaTyC HHBAIUAA,
ydacTHUKa Benukoin OTed4ecTBEHHONW BOWHBI M JIMIL, NPUPABHEHHBIX K HHUM.

JIOKyMEHTBI IPEACTABISAIOTCSA B MOJJIMHHUKAX U KOMUAX JJISl CBEPKH, TTOCJIE YETO
NOJJUHHUKU JTOKYMEHTOB nojJjiexar BO3BpaTy.

9. HeoGxoauMmble aiis MOTYUYEHUsI TOCYJAPCTBEHHOM YCITyTH 3aN0JIHEHHbBIE (hOPMBI
3asBJICHUS, MEAUIIMHCKONW KapThl U JPYyTHe JOKYMEHTBI CHAIOTCS OTBETCTBECHHOMY
JITY YIIOJTHOMOYEHHOTO OpraHa, OpUINIECKUN aipec, TeneGoH KOTOPOTO YKa3aHbl B
npuioxenun 1 k Hacrosmiemy Pernamenty. CBeieHuss o HoMepe KaOuHeTa
OTBETCTBEHHOTO JIMIIa PACIOJOKEHbI Ha CTEHJaX YMOJHOMOUYEHHOTO OpraHa, rje
pasMemieHa wuH@oOpManus MO MPEJOCTABICHUIO TOCYIApPCTBEHHOW  yCIyTH.

[Ipu okazaHuu rocyaapcTBEHHOU yciyru uepe3 LleHTp mpuem JOKYMEHTOB
OCYII[ECTBIIIETCS TIOCPEJICTBOM «OKOH», Ha KOTOPBIX pa3merniaeTcss uHdopMmanus o
npeaHA3HAYCHUH U BBITIOTHSAEMBIX (DYHKITUSIX «OKOH», a TaK)Ke yKa3bIBaeTcs haMuius,
ums, OTUYECTBO u JOJIXKHOCTH UHCIIEKTOpa [Hentpa.

10. ITocne cnaum Bcex HEOOXOAUMBIX TOKYMEHTOB B YIIOJTHOMOYEHHOM OpraHe
NOTPEOUTENIO BBIIACTCS TAJIOH C yKa3aHUEM JaThl PETUCTPAlUM U TOJYy4YCHUS
noTpeOuTEeNIeM TOCYIapCTBEHHON YCIyTH, (aMUIUK UHUIMATIOB JIHUIA, IPUHSBIIETO
I O KY M€HT B

B lleHnTpe BblAaeTcs pacnucka O MpUEME COOTBETCTBYIOIIMX JIOKYMEHTOB C
y Ka3aHEeM

HOMEDpaA u T aT Bl npuema 3ampoca;

BHUJAa  3alpaliMBaeMOW TOCYIapCTBEHHOW  YCIYTH;

KOJIMYeCTBA M Ha3BaHUN MPUIONKEHHBIX JTOKYMEHTOB;

naThl, BpPEMEHM MU MecTa BbIJAYU JOKYMEHTOB;

dbamunuu, UMEeHH, OTYecTBa MHCIekTopa LleHTpa, mpuHsABIIEro 3asBJICHUE Ha

opopmMnaeHnue JOKYMEHTOB.

11. JlocTtaBka yBegomiieHuss 00 opOpMIICHUM JOKYMEHTOB Ha OKa3aHUE

COITMAJILHOTO OOCITY’>KUBAaHUS Ha JOMY JHOO MOTHBHUPOBAHHBIM OTBET 00 OTKase
OCYymMECTBIAETCH:

1) mpu oOpamieHny B yIOTHOMOYEHHBIH OpTaH - MPHU JMYHOM TOCEHCHUH
noTpeduTeNeM YIOJIHOMOYEHHOTO OpraHa o MeCTy >KUTEJIbCTBA, JIMOO MOCPEACTBOM
MOYTOBOTO COOOMECHUS;

2) ipu obpamenuu B LleHTp - npu au4HOM mocenieHuu 3asButeiem LlenTpa mo
MECTY HUTEJIbCTBA MOCPEICTBOM «OKOH» €XKEJHEBHO HAa OCHOBAaHMHM PACIHUCKU B



YKa3aHHBHU B HEW CPOK.
12. B nmpenocTaBieHn rocy1apCTBEHHON YCIYTH OTKa3bIBAETCS MO CIEAYIOIIUM
OCHOBAQHHUSAM
1) Hanuyue y moTpeOuTenss MEIUUMHCKUX MPOTHUBOIMOKA3aHUN K MpHEMy Ha
ColUanbHOE oOCIyXHUBaHUC,
2) OTCYTCTBHE OJIHOTO U3 TPEOYyEMBbIX JOKYMEHTOB /ISl IPEAOCTABICHUS JaHHOU
TrOCYIapCTBEHHOHU YyCIYTH;
3) nmnpeaocTaBiI€HHUE 3aBEJAOMO JIOXKHOW JOKYMEHTAIIUH.
OcHOBaHMU [JI1 NPUOCTAHOBIICHUS OKa3aHUS TOCYJapCTBEHHOM YCIyIM HE
U M € € T C 4
IIpu ocymiecTBiIeHUU IOCYIapCTBEHHON yciyru yepe3 LleHTp, yrnoJIHOMOYEeHHbIN
OpraH IO BBIIIEYKAa3aHHBIM IPHUYUHAM MHUCbMEHHBIM OTBETOM MOTHBUPYET MPUUUHY
0TKa3a M BO3BpAIAET JOKYMEHTBI Ha TPUHAIUATHIA pabouuii IeHb MOCIE NOJy4YEHUs
IIaKeTa JOKyMEHTOB M HampasiseT B LIeHTp yBegqomiieHue ¢ ykazaHueM NPUYHMH OTKa3a
s noclieayrumen BBITAYH noTpeduTeno.
13. Cpoxm oka3zaHus TOCYJapCTBEHHOW YCIYIH:
1) cpoku okazaHUsl TOCYAapCTBEHHOH YCIyrd ¢ MOMEHTa CAauu MOTpeduTesIeM
HEOOXOIUMBIX JOKYMEHTOB, ONpENEIEHHbIX B MyHKTe 8 HacTosmiero Permamenra:
B YIOJHOMOYEHHBI OpraH - B TEUYEHUE YETBhIpHAALATH pabouux [HE;
B LleHTp - B TeueHue 4eThIpHAALATH paboyux AHEH (naTa mpuema M BblAA4U
JOKyMEHTa (pe3yibpTara) rocyJapCTBEHHON YCIyrM HE BXOJUT B CPOK OKa3aHUA
roCyaapCTBEHHOH yCIYyTH);
2) MaKCHUMAaJIbHO JOIIYCTHUMOE BpeMs 0>KUIaHMS O MOJYyYEeHHs TOCYAapCTBEHHOM
yCIIyTH, OKa3blBa€MOW Ha MECTe B J€Hb OOpalleHus MOTpeOuTens (10 MOoIydeHus
TalloHa), HE MOXET IpEBBIMIATH 30 MUHYT;
3) MakcUMaJbHO JOMYyCTUMOE BpeMsi OOCIyXHBaHUS MOTpeOUuTens
roCcyJapCTBEHHOM YCIyry, OKa3blBA€MOW Ha MecTe B JeHb OOpalieHus: NoTpeOuTeNs,
HE MOJXET MPEBBIATh 15 MUHYT B yHoJHOMOYEeHHOM oprane, 30 muHyT B LleHTpe.
14. TocynmapcTBeHHass yciayra mpenoCTaBiseTcs OeclmiIaTHO.
15. Dramnbl okazaHus roCy1apCTBEHHOM YCIYyTH C MOMEHTA ITOJYYEHHUS 3asiBJICHUS
OT NOTpeduTeNs A1 MOJyYEHHs] FOCYJapCTBEHHONW YCIYyrd M O MOMEHTa Bblauu
pe3yabTara roCyaapCTBEHHON YCHYyTH:
B YyIOJTHOMOYEHHOM oprasne:
1) OTBETCTBEHHBIN CHEUATKUCT YIIOJHOMOYEHHOI'O OpraHa MpOBOJIUT PETUCTPALUIO
3asIBJICHUS, BBIJIA€T MOTPEOUTEINIO TAJIOH U NIEpeJaeT Ha PaCCMOTPEHHE PYKOBOAUTENIO;
2) pyKOBOJIUTEND YIIOJIHOMOUYEHHOTO OpraHa Iocje pacCMOTPEHHUs HaIlpaBisieT
JOKYMEHTBI OTBETCTBEHHOMY VCIOJIHUTEIIO;
3) OTBETCTBEHHBIM HMCHOJHUTEIb YIOJHOMOYEHHOI'O OpraHa OCYLIECTBISET
paccCMOTpEeHUE AOKYMEHTOB, NPOBEPKY IOJHOTHl JOKYMEHTOB M HAIlPaBJIsAET




yBEIOMJICHUE WJIM MOTHUBHPOBAHHBIM OTBET 00 OTKa3e pPYKOBOJUTEIIO
YyHOOJHOMOYEHHOT O opraHa st NOANUCAHUS;
4) pyKOBOJMTEINb YIOJHOMOYEHHOTO OpPraHa MOAMMUCHIBAET YBEIOMIICHUE HIIH
MOTHUBHUPOBAHHBIA OTBET 00 OTKa3e W HAMNpPAaBISET OTBETCTBEHHOMY CIEIUATUCTY
YyOOJTHOMOYEHHOTO opraHa;
5) OTBETCTBEHHBIN CIELUAIUCT YHNOJHOMOYEHHOIO OpraHa perucTpupyer B
KypHaJle U BBIJAET MOTPEOUTENI0 YBEIOMJIEHUE JUOO0 MOTMBHPOBAHHBIM OTBET 00
O T K a 3 ¢ ;
yepes eunrTp:
1) morpeburtenr momaeT 3asBiIeHHe B lleHTp;
2) uncnektop LleHTpa mpoBOIUT PErUCTPALIMIO 3asBJICHUS, BbIJIAE€T MOTPEOUTEIIO

pacmucky 51 nepenaer B HAaKONUTEIbHBIN oTHen LenTpa;
3) MHCIIEKTOP HAKOMUTENIbHOTOo oTAeNa LleHTpa coOupaeT TOKyMEHTHI U NepeaacT B
YOOITHOMOYEHHBIHI opras;
4) OTBETCTBEHHBIN CHEIUATUCT YIIOJIHOMOYEHHOTO OpraHa MPOBOJIUT PETUCTPAIUIO
JTOKYMEHTOB U nepenaeT Ha paccMoOTpeHue PYKOBOJIUTENIO;
5) PyKOBOAMTENL YIOJIHOMOUYEHHOTO OpraHa IMocje pacCMOTPEHUSI HANpaBJseT
JTOKYMEHTBI OTBETCTBEHHOMY UCIOJIHUTEIIIO;
6) OTBETCTBEHHBI HMCIIOJHUTENh YIOJIHOMOUYEHHOTO OpraHa OCYIIECTBISET
paccMOTpeHrue JAOKyMEHTOB u3 LleHTpa, oCymIecTBISET MNPOBEPKY IOJIHOTHI
JOKYMEHTOB M HAIIPaBJISIET PYKOBOJAUTEIO YIOJHOMOYEHHOIO OpraHa yBEAOMIICHUE
1160 MOTUBHPOBAHHBIN OTBET 00 0TKa3e JUISL NOANUCAHUS;
7) PyKOBOAUTENb YIIOJHOMOYEHHOIO OpraHa MOJANKMCHIBAET YBEAOMIIEHHE JTNOO
MOTHUBHUPOBAHHBIA OTBET OO0 OTKa3e W HAMNPABISET OTBETCTBEHHOMY CIEIUATUCTY
YyOOJIHOMOUYEHHOTO oprasna;
8) OTBETCTBEHHBIN CHEIUAIUCT YIOJIHOMOYEHHOTO OpraHa pEerucTpUpyeT B
KypHaJle U HampaBisieT yBEJOMIJICHHE JIMOO MOTHMBHPOBAHHBIM OTBET 00 OTKa3e B
I e v 1 p
9) uncnekrop LlenTpa BeIJaET NOTPEOUTEINIO YBETOMIIEHUE JINOO MOTUBUPOBAHHBIN
OTBET 00 OTKase.
16. MuHHManbHOE KOTUYECTBO JIMI], OCYUIECTBIISIIOIINUX MPUEM JOKYMEHTOB IS
OKa3aHUs TOCYIAapCTBEHHOW YCIyrM B YNOJHOMOYEHHOM opraHe u B lLleHTpe,
COCTaBJISI€T OJUH COTPYIHUK.

4. Onmcanne OOpAAKa JeiCcTBHIA (B3aUMOICHCTBHA) B MPONECCE OKA3aHHA
roCyJapCTBEHHOM YCIyTd

17. B nmpouecce oka3aHHs TOCYJapCTBEHHOW YCIYyTM Y4YacTBYIOT CIEIYIOIIUE
CTPYKTYPHO-(QYHKIIMOHAIbHbIE €IMHUILIBI (manee - COE):



1) HHCIOEKTOP HenTpa;
2) HUHCHOEKTOp HakomuTeabHoro otxaena Ilenrtpa;
3) OTBETCTBEHHBIA CHEUHMANHUCT YHOJHOMOYEHHOIO OpraHa;
4) pyYKOBOJUTENb YNOJIHOMOYEHHOT0  OpraHa;
5) OTBETCTBEHHBI MCHOJHUTENh YHNOJHOMOYEHHOIO OpTraHa.
18. TekcToBOE TAOJIMYHOE OMUCAHHME TOCIEIOBATEILHOCTU U B3aUMOJICHCTBUE
aJIMUHHMCTPATUBHBIX neicTBuil (mpouenyp) kaxaod COPE c¢ ykazaHuem cpoka
BBITIOJIHEHUST KaXJOT0 aJIMHUHUCTPATHUBHOTO JACHCTBUS (TIPOILEAyphl) MPHUBEACHO B
OPUTOKEHUHU 3 K HacToOs I EMY Pernamenry.
19. Cxema, oTpaxaroiiasi B3auMOCBSI3b MEX1Y JJOTMUECKOM TOCIIEI0BATEIIbHOCTHIO
aIMUHUCTPATUBHBIX JEHCTBUI B Mpolecce okazaHus rocyaapcrseHHon ycinyru u COE
, IPUBEJECHBI B IPUJIOKEHUH 4 K HacTosieMy PerinameHry.

5. OTBETCTBEHHOCTH JAO/DKHOCTHBIX JIUI], OKa3hIBAIOIIUX F'OCYAAPCTBCHHYIO
yeunyry

20. OTBETCTBEHHBIMHU JIMIAMH 33 OKa3aHHWE FOCYJAApPCTBEHHOW YCIYTH SBISIOTCS
PYKOBOJUTENHN U JOJHKHOCTHBIE JIMIA YIOJHOMOYEHHOTO opraHa, LleHTpa (manee —
HJOJIXHOCTHEIE auvima).

JIOMKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTh 3a Ka4eCTBO U 3P(HEKTUBHOCTH
OKa3aHUs TOCYJapCTBEHHOW YCIIYTH, a TaK)Ke 3a IPUHUMAEMbIE UMM DPEIICHUS U
nerctus (0e37eiCTBUS) B XO€ OKa3aHUsSl TOCYJapCTBEHHOW YCIIYTH, 33 pean3alnio
OKa3aHUs TOCYIapCTBEHHOM YCIyrH B YCTAaHOBJEHHBIE CpPOKM B NOpPSIKE,
Ipe1yCMOTPEHHOM 3aKoHOaTenbcTBOM PecnyOnuku KazaxcraH.

Il punoxeHnwueE 1
K Pernamenty rOCyIapCTBEHHOM YCIYyTH
«Odopmienue JTOKYMEHTOB Ha colmajbHOe 0o0CIyXHBaHHE
Ha TOMY TUTS OIMHOKUX, OJTMHOKO NPOXHUBAKIIHUX
npecTapensbix, WHBAJIUJ0B u neTei WHBAJUJOB,

HYKIAIOIMUXCS B IIOCTOPOHHCM YXOJAC U ITIOMOIIIN»

YOIHOMOYEHHBIHM OpPraH II0 OKa3aHUIO I'OCYAapCTBEHHOMN yCIIyTH

HauMeHnoBaHue IOpungnueckuit KoHTakTHBIH
I'paduk paboTer

YHOJIHOMOYEHHOTO OpraHa azapec TenedoH

Il'ocynapctBennoe yupexxaeane 151100, Exenuesno ¢ 9.00 xo 18.00

«OTnen  3aHITOCTH W CeBepo-Kazaxcranckas 4acoB, 13.00-14.00

COIMaJbHBIX  MIpOrpaMM obnacte, TuUMHpsI3eBCKHI O00ENEHHBIH  IMEpEepHIB,

2 . § 8(71537)2-16-49
TI/IMI/IPH3€BCKOFO panoHa pauoH, ceIo TI/IMI/IpH3eBO, BBIXOOJHOH-

CeBepo-Kaszaxcranckoit ymuna BamuxanoBa, tom 1, cy606oTa u
obmacti» kabunet Ne 109 BOCKpECeHbe



Il punoxeHnwue

K Pernamenty rOCyJIapCTBEHHOM
«Odopmienue JOKYMEHTOB Ha COLHAJIIBHOE
Ha I0MY JInE:| OJAUHOKHUX, OJUHOKO

npecTapeisix, WHBAJHUI0B " neTeu

HYXJAIONIUXCA B TOCTOPOHHEM YXOJE Y MOMOILIV

2

yCIyTH
o0CnyXHUBaHUE
MPOKUBAIIAX
MHBAJHU]OB,

IerTp 06CITyXHBaHMS HACETICHH 0 OKA3aHHIO TOCYNAapCTBEHHOMN YCIYTH

HaumenoBaHue .
Ne It 5 0 N T'pac 5 KoHTakTHB I
eHTpa 00CITyKUBaHUA HUIIIECKUH agpec apuK pabOTHI
m\ P Y P P P P TenedoH
HaCEJICHUS
Otnen no Tumupsasesckomy
palioHny 151100, Exennesno ¢ 9.00
Wnuana ecryonmukanckoro  Cesepo-Kazaxcranckas 1o 19.00 gacos 6e3
¢ peery P 5 8-(71537)-2-03-03, daxc: 2-
1.  rocymapcTBEHHOTO MPEennmpuATHsS o00macTb THUMHUPS3EBCKTH TmepephiBa, . .
. . e-mail: Con_timiryazevo@m
«entp 00CITyXKHUBaHUA paiion, ceixo TuMups3eBO, BBIXOJHOM- -
HaceJeHUusa» o ynuia Banuxanosa, 1om 17  BocKpeceHbe

CeBepo-Kazaxcranckoii oonacTu

Il pumoxeHHE

K Pernamenty rOCyJIapCTBEHHOM
«Odopmienue JOKYMEHTOB Ha couualipHOE
Ha J0MY g OJUHOKUX, OJMHOKO

npecrapeiasbx, WHBAJIHUJI0OB 151 neTeun

HYKIAIOIMUXCS B IIOCTOPOHHEM YXOJAC U ITIOMOIIN

3

yCIyTrHu
o0CnyXHUBaHHE
NPOXKHUBAOMIUX
WHBAJIUIOB,

TexcToBoe TabIMIHOE OMMCaHMe TIOCIICIOBATEIBHOCTH M B3aMMOICHCTBHE

aJIMUHNCTPATUBHBIX AeHCTBHM (IIpOLERYD)
Tabmma 1. Omucarue peticteuit COE

JleiicTBHS OCHOBHOTO IIpoIiecca (Xo/a, MOToKa pador)

No JercTBUS | )
(xona, moToka padoT)
NucnekTop
Nucnexrtop
HanmenoBanne COE HaKOIIUTEJIbHOTO
Lentpa
otaena
HaumenoBanue JNedCTBUS PacnuceiBaercs
(mpomecca, nponexnypsl, [I puem B KypHaIe u
omepanuu) u U X TOKYMEHTOB cobupaert
OTICaHHE JIOKyMEHTBI
dopma 3aBepmeHus Peructpanus Cobop
(mauHEBIC, IOKYMEHT, B KypHae U TOKYMEHTOB B

OpraHu3aUOHHO-

MHcneKkTop HaKOMUTENBHOIO O

CocTaBuserT
peecTp
HampaBIseT
JIOKyMEHTBI

OrtnpaBka
JOKYMEHTOB



BbhlJayda
pacimcKu

pacrnopsiiuTeabHOE
pereHme)

CpOoKY UCTIOTTHEHUS

Howmep

CIeNyIoIeTro )
IEUCTBHUS

JeiicTBrs OCHOBHOTO TIpoIiecca (Xo0/a, MoToKa pabor)

Ne NEeNCTBHUSA 4
(xona, moToka padoT)

OTBETCTBEHHBIH

CHEIHATUCT
Hammenosanue COE

YIIOJHOMOYCHHOTO

oprana
Haumenosanue NECHCTBHUS

HHpuewm
(mpotecca, MPOIETYPHI,

MTOKYMEHTOB,
omepamnuu) )54 1704

pEeTUCTpAaIHs
OITHCaHue
dopma 3aBepumieHusa HanpaBieHnue
(naHHEBIC, JOKYMEHT, JTOKYMEHTOB
OpTraHU3aI[MOHHO- PYKOBOJCTBY
pacmopsiAUTEIbHOE nas
peleHue) PE30ITIOIUH

CpoOKH NCTIOTHEHUS

Howmep CleNyuero 5
JIEHCTBUS
Ne NEeNCTBUSI (xona, 7
MOTOKa pabor)
PykoBonurensn
HanmvenoBanne COE YIIOJIJHOMOYEHHOTO
opraHa
Haumenosanue HEeNUCTBUA
(mpotecca, nponenypsl, O3HaAKOMIIGHHE C
oTmepalum) " WX KOppECTOHACHIIUEH
OITUCaHUE
dopwma 3aBEPIICHUS
(maHHEbIC, IOKYMEHT,
[Toagnucanue
OpTaHHU3AIHOHHO-
JTOKYMEHTa
pacnopsaauTeabHOE
perieHue)

CpoKH UCHIOTHEHUS 30 MUHYT

Howmep

CJIEYIOIIEeTOo g
IEeUCTBUS

He 6onee 30 MmunyT

HAaJIOKCHUS OTBECTCTBCHHOMY

B Teuenne pabouero qHs 1 gac

HaKOMUTEIbHBIN YHOOJHOMOYEHHBI I
oTIen oprax
He M €
3 paza B ieHb IBY X pas
JICHB
3 4

5 6
PykoBoaurens .

OTBEeTCTBEHHBH
YIOJTHOMOYEHHOTO

HUCIIOJIHUTCIIb yHOHHOMO‘IeHHOFO opraH
oprana
O3HaKOMIIEHHE C

. OcymiecTBICHUE TMPOBEPKH  ITOJTH(

KOppEeCIOHICHITHEH,

JIOKyMEHTOB, OQopMIIeHHE YBEIOM
ompeneneHue

WM TIOATOTOBKAa MOTHBHUPOBAHHOTO O
OTBCTCTBCHHOTI'O

00 oTKaze
HCIOJIHUTENS
Hanoxenue
pe30NnuH, Ilepenaua

OTIIpaBKa YBE€AOMIJICHU WJIW MOTHUBHUPOBAHHOTO O
00 0TKa3e PyKOBOJUTEIIO

HCIIOJIHHUTCIIIO

B teuenue TpuHaamaTé pabounx qHEH

6 7

OTBETCTBEHHBIH CIIEIHMAJIUCT

Hucnexrop Llentpa
YIIOJIHOMOYEHHOI'O OpraHa

Perncrpannst yBenomiieHus B XKypHale,
BBIIaYa YBEJOMIICHHS
MOTHBHPOBAaHHOTO OTBETa 00 OTKa3e

BLIZ[a‘-Ia YBCAOMIJICHUA
MOTHBHUPOBAHHOT'O OTBE

niun

OTKa3ze
MOTPEOUTENIO HITH mepenada B LleHTp
Pacnucka 0 BbhIjaue

Brinaua yBemomiieHUs
YBEAOMJICHUS JTHOO MOTHBHUPOBAHHOTO

MOTHUBHUPOBAHHOI'O OTBE

00 oTkase
OTKa3e MOTPeOUTEIO

OTBETA MOTPEOUTEITFO

i niepeaade B LleHTp
B Tedenne pabouero qHS He 6omee 30 MunyT

9



Tabmuma 2. BapuanTs ncnons3oBaaus. OCHOBHOM IIpoIIeCC.

I'pynma 2 r
I'pynnma IC(DE I'pynma 3Ipynma 4C
C ® E C & E C & E
NucnexTop . 0
NHCcnekTOp OTBETCTBEHHBI CHENHAIACT PYKOBOICTBO
HaKOITUTEJIILHOTO OT/Ea u
Lentpa YIOJHOMOYEHHOTO OpTaHa YHOJHOMOYEHHOTO OpTaHa
Lentpa \2
. eficTBUE No .
HeilictBue No 1 a HebictBue Ne5 Omnpenenenue J|
N IIpuem 3asBnenus us Llentpa win
[Ipuem  nokxymeHTtoB, [leficTBUE Ne 2 OTBETCTBECHHOI0 HCHOJHHUTEIT P
OT TOTpeOHTeNsl, perucrpanus,
BBIJa4a pacmucku, COOp IOKYMEHTOB B oI I A I
N HampaBJieHUE 3asIBJICHUS
peructpanus HaKOIUTENbHBIN OTIEI WCTIOJTHEHHS, HAJIOXEHue
PYKOBOICTBY
3asIBJICHHS PE3OTIOITIH p:
YIOJHOMOYEHHOTO OpTaHa
Tei N HeiicTBHe Ne3 Heiicteue Ne 8 Perucrtpamus
eficTBHE 0 .
Hanpasnenue yBEIOMJIECHUS B KypHaiue. J[eilicTBue Ne 7
Brinaua yBegomneHus
JOKYMCHTOB B Iepenaua ypemomienust B Llentp [lonmmucanue yBegomieHUs

notpedurento B LeHTp N
YIOJTHOMOYCHHBIA OPraH WM BBIa4ya MOTPEOUTEITIO

Tab6mma 3. BapuanTel HCIOIBE30BaHUA. AJITEPHATHBHEILA IIPOILIECC.

I'pynma 2
I'pynma lCCDE I'pynmnoa 3I'pynna
C © E C © E C @& E
NHcnekTop .
NHCcmekTOp OTBETCTBEHHBI  cmenuanuct  PyKOBOJCTBO yHOJHOMOYEHH
HAKOMUTEIBHOIO OTAeNa
IlenTpa YIIOJIHOMOYEHHOT'O OpraHa opraHa
Hentpa
eficTBUE Ne .
. A Heticteue Ne5 Ompenene
HelicTBue Ne 1 N IIpuem 3asBnenus u3 llentpa umu
JleticTBue Ne 2 OTBETCTBEHHOT'O HCIIOJTHUTE:
[Tpuem JOKyMEHTOB, OT TOTpeOHTENs, pEerucTpalus,
COop MOKYMEHTOB B I a1 o
BBIaUa pacmucky, . HalpaBJeHHE 3asBJICHUSA
HaKOMHUTEJIBHBIN OTAET UCTIOJIHEHUS, HaJo)XXeHue
perucTpanys 3asBICHNSA PYKOBOACTBY
PE30II0INH

YIOOJIHOMOYEHHOI'O OpraHa

Heticteue Ne § Peructpamus

HelicTBue Ne 9 lleticTBUE Ne3 .

MOTHUBUPOBAHHOTO OTKasa, ,Z[ CUCTBHUC Ne
Brigaua HanpaBnenue

nepeaadya MOTUBUPOBAHHOTO OTBETA HO,HHI/IC&HI/IG MOTHUBHUPOBAaHH(
MOTHUBHUPOBAHHOI'O OTBETA JOKYMEHTOB B

o 00 oTKasze B HeHTp WM BbIJada OTBETa 00 oTKase

00 OTKa3e NOTPEOUTENI0  YIIOJTHOMOYEHHBIH OpraH

MOTPEOUTEITIO
[IpunoxeHUe 4
K Pernamenty roOCyJIapCTBEHHOM YyCIYyTH
«Odopmnenue JTOKYMEHTOB Ha COLlMaJbHOE o0cnyXHUBaHUE
Ha IOMY JIne: ONVUHOKHX, OJUHOKO MPOXUBAKOIMIUX
NpecTapenbIX, MHBAJIUIOB 51 neTeun WHBAJIUOB,

HYXJAIOMIUXCS B TOCTOPOHHEM YXOJE U ITOMOIL)



CxemMa,
OTpaxkaromas B3auMOCBS3b MEXIY JIOTHIECKOM

MOCJIEAOBATEIbHOCTHIO aJIMUHVCTPATUBHEIX JIEHCTBHIH B IPOIECCEe OKA3aHMUs
rocyaapcTBeHHOH yciryrd 1 COE

HacnexTop LeHTpa IpEEEMacT ITeHTp BEITACT DOTPEOHTEIEO PEIVIETAT
IOEVMEHTEI, PETHCTPHPVET H DEA2aHHA TOCYIAPCTEEHHOH VOIVTH
HAMPARNIEET B HAKOIHT 2L HEIH (me Domeed 0 MEEVT)
OTOEN. Iy
{me Somee 30 MHEEVT)

¥
l IloTpeoHTem® ‘J

HMHCIEKTOD HAKOIHT &TEHOTO
oTAena coOHpaeT JOKYMEHTH H
HAaOpaEIAeT B VIIOTHOMOTEHHEIH
Oprae
(B TeueHHE pabodero QHT)

l OTESTCTECHERIH CHEITHATHCT
VIIONMHOM OIEHHOTO OPTAHA PETHCTPHDYET
OTERTCTESHHEIH CORTHEATHCT PE3VIETAT OKa3aHHA TOCyIapcTEEHHOH
VIIOMHOMOIeHHOTO OpTaHa VCIVIH H ERIJAET NOTpedHTENlo, THO0
PETHCTPHPYET H HATPAETAST Hampaen#eT e LleHIp
PYVEOBOJCTEY (B TeueHHe pabodero gHA)
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PernmaMenT rocyJapCTBEHHOM YCIIyTH

«Ha3nagenne conuanbHON NOMOITY CIIENUAIMCTAM COIMAIBLHOM CepHI,
IIPOKMBAIOMIVM B CEIHCKO MECTHOCTH, II0 IPHOOPETEHUIO TOILINBA)

1. OcHOBHEIEC TOHSATHSA

1. OmnpeneneHne HUCMIOIb3YEMBIX TEPMHHOB U abOpeBUATyp:
1) cTpykTypHO — (QYHKUHMOHAJIbHBIE €IUHMIIBI — 3TO OTBETCTBEHHBIC JIMIIA
YIOJHOMOYEHHBIX OPTaHOB, CTPYKTYPHBIE OAPA3EICHUSI TOCY1apCTBEHHBIX OPraHoB,
rocyJapCTBeHHbIE OpPraHbl, THGOPMAIIMOHHBIE CUCTEMBI MJIM UX TIOJICUCTEMBI (J1aee —
cC & E ) ;
2) yIIOJTHOMOYEHHBII OpraH - FOCy1IapCTBEHHOE yupexkaeHue « OTaeln 3aHATOCTU U
colaibHbIX Mporpamm TumupsizeBckoro paiiona CeBepo-Kazaxcranckoi odiactu.

2. O0OmuMe moJIoOXKEHUS

2. 'ocynapcTBeHHasl ycilyra IpeioCTaBseTCs TOCY1apCTBEHHBIM YUPEKICHUEM «
Otnmen 3aHATOCTM MW COLUMANBHBIX IporpamMM THMUPA3EBCKOro paloHa
CeBepo-Ka3zaxcranckoit o061acTv», pacmoyiOKEHHBIM 1O aJpecy COTrJlacHO
MPUIOKEHUIO 1 K HACTOALIEMY Pernmamenrty.

[Ipu OTCYTCTBUHM YNOTHOMOYEHHOTO OpraHa Mo MECTY >KHTEJIbCTBA MOTPEOUTEIb
oOpaiaercs 3a MOJIy4eHUEM roCyJapCTBEHHON YCIYTH K aKUMY ayJIbHOTO (CEIhCKOrO)
oKpyra (manee — aKuUM CENIbCKOTO OKpyra).

['ocynapcTBeHHas yciayra NpeaocTaBisieTca Takxe uepe3 Otapen 1o
TumupsizeBckomMy pailoHy Quinana pecnyOJUKaHCKOTO T'OCYJIapCTBEHHOTO
npeanpusitus «Llentp oOcmyxuBanus Hacenenus» no CeBepo-Kazaxcranckoi
oOnmacTu» Ha anbTepHATUBHOM ocHOBe (manee — lLleHTp) mo aapecy coriacHo
NPHUJIOKEHHUIO 2 K HAaCTOALIEMY Pernamenry.

3. ®opMa OKa3pIBAEMOM TOCYIAapCTBEHHOM YCIIYTHM: HE aBTOMATHU3WPOBAHHASA.

4. I'ocynapcTBeHHas yciayra IpeAoCTaBiIseTCs HA OCHOBAHUM ITYHKTa 5 ctathu 18
3akona Pecny6nuku Kaszaxcran ot 8 urons 2005 roma «O rocylapCTBEHHOM
PETrYJIMPOBAHUM PA3BUTHS arpONPOMBIIIIIEHHOTO KOMIUIEKCA U CENBCKUX TEPPUTOPUID»,
noctaHoBiieHneM I[IpaButenscTBa Pecnybnuku Kazaxcran ot 7 anpenst 2011 roga Ne
394 «O6 yTBepXKIEHUU CTaHAAPTOB TOCYJAPCTBEHHBIX YCIYT B cepe coruanbHOMI
3alllUThl, OKAa3bIBAEMBIX MECTHBIMU MCIOJHHUTEIBHBIMU OpPTraHaMu» W pEUIeHUN
MECTHBIX NpeacCTaBUTEIbHBIX OpraHoB (MaciuxaToB).

5. Tlonnas mHPopmMalusa O MOPAAKE OKa3aHUsl rOCyAapCTBEHHON YCIyru H
HEOOXOIUMBIX TOKYMEHTAX paclojaraercsi Ha MHTEPHET - PECypce YIOIHOMOUYEHHOTO
oprana ro_timir@mail.online.kz, Ha cTeHgax pacnojgoxkeHHBIX B (Qoiie



YIOJHOMOYEHHOT'O0 OpraHa, akMMa celbCcKoro okpyra, LlenTpa, B odummanbHbIX
HCTOYHHUKAX nHbopMauM.

6. Pe3ynbTatom 3aBepllieHUs OKa3bIBAEMOM T'OCYIAPCTBEHHOW YCIYTH SIBJISETCS
yBEJIOMJIEHUE O Ha3HAUYEHHH COLMAIbHOM moMollu (fanee — yBeIoMJIEHHUE), J1U00
MOTHMBUPOBAHHBIA OTBET 00 OTKa3e B MPEJOCTABICHUHN T'OCYJIapCTBEHHON yCIyrd Ha
OyMaxHOM HOCHUTENEC.

7. T'ocynapcTBeHHasi yciayra OKa3bIlBaeTCsd (PU3HMUYECKUM JIMLAM: CHEHUATUCTaM
rOCYJIapCTBEHHBIX OpraHU3alMi 3/IPABOOXPAHEHUS, COIMAIBLHOTO oOOecTledeHus,
o0pa3oBaHus, KyJIbTYyphl, CIIOPTa U BETEPUHAPUHU, MMPOKUBAIOIIUM U pabOTAIOIIUM B
CEJIbCKMX HACENICHHBIX MyHKTAaX (J1ajee - moTpeouTenn).

3. TpeboBaHMA K OPAAKY OKa3aHHUA IOCYJapCTBEHHOHN YCIyTH

8. Jlns momydeHHs rocylapCTBEHHOM yCIYru MOTpeOUTENb MPEICTaBIsAET
cCleAymUHeE TOKYMEHTEHI :
1) 3as8BIE€HUE,
2) KONHI0 JOKYMEHTa, YJOCTOBEPSIONIEr0 JHUYHOCTh 3asBUTENS;
3) KONmMI CBHAETENbCTBA O PETrUCTpallMy HAJOrOMIATENbIINKA;

4) NOKYMEHT, MOATBEPKIAIONIUNA PETUCTPAIMIO MO TOCTOSHHOMY MECTY
KUTEIbCTBA (aapecHas chpaBka JHMOO CHpaBKa akKuMa CeJIbCKOTO OKpyra);
5) COpaBKYy c MecTa paboTH;

6) JOKYMEHT, MOJATBEPKAAONINN HAIMYKUE JUIEBOr0 cuera B OaHKEe BTOPOrO

YPOBHS WM B OpPTraHU3AlMSAX, WMEIOMHUX COOTBETCTBYIONIYIO JIUIICH3UIO Ha
OCYIIECTBJIECHUE 0OaHKOBCKHX onmepanui.
9. T'ocynapcTBeHHast yciyra npeoCTaBiIseTcsl MOTPEOUTENI0 0 MUCbMEHHOMY
3asBJICHUIO B MPOU3BOJILHON opMe ¢ MpeloCTaBIEHUEM HEOOXOAUMBIX JOKYMEHTOB.
10. HeoOxoaumeple AJisi MOJYYEHUs] TOCYJAPCTBEHHON YCIYTd 3alOJHEHHOE

3asBJICHME U JpYrue JOKYMEHTHl CAAlTCS OTBETCTBEHHOMY CIELHAIHUCTY
YIOJIHOMOYEHHOI'O0 OpraHa, IOpUIWYEcKUil aapec, TenedoH, KOTOPOro yKas3aHbl B
npwioxkeHuu 1 kK HacroseMy PeriiaMeHTy uiu akuMmy CelbCKOTO OKpyra MO MECTY

xuTelbcTBa. CBeNeHHS O HOMepe KaOuHeTa OTBETCTBEHHOI'O CIELHaTUCTa
pPacnoJIOKEHbI Ha CTEHJIE YIIOJJHOMOYEHHOI'O OpraHa, Iie pa3melleHa HHPOopMalus 1o
NpeaOCTaBICHUIO rocyJaapCTBEHHOM yCIYTH.
11. Ilocne cpaum Bcex HEOOXOAUMBIX JOKYMEHTOB MOTPEOUTENIO BBIAAETCS:

B YIIOJIHOMOYEHHOM OpraHe WJIM y aKUMa CEJIbCKOTO OKpYTa - TaJlOH C yKa3aHUEM
JaThl PErUCTPAIH U MOJIyYEeHUs TOTPEOUTEIeM rocyJapCTBEHHOU yCIIyTH, aMUINA U
UHUIIMATIOB OTBETCTBEHHOTO auna, NPUHSBIIETO JTOKYMEHTHI;
B llenTpe - pacnucka o mpueMe COOTBETCTBYIOUIUX JOKYMEHTOB C YKa3aHUEM:
HOMEpa " T aTh npuema 3asIBICHUS;



BHJla  3aIpaliuBaeMOd  TOCYIapCTBEHHOM  yCIYIH;
KOJIMYeCTBA M Ha3BaHUN MPUIOXKEHHBIX JIOKYMEHTOB;
naThl, BpPEMEHUM MU MecTa BbIJAYU JOKYMEHTOB;
dbamMuIuy, UMEHH, OTUYECTBA MHCIEKTOpA IIEHTpa, MPUHSBIIETO 3asBJICHUE Ha
opopmieHue JOKYMEHTOB.
12. Brimaua yBenoMiieHUsl O Ha3HaUY€HUH (OTKa3e B Ha3HAYEHUH) COLUAIBHOU
IHOMOUH OCYWECTBASIETCS:
Py JTUYHOM OOpaIlleHUH B YIIOJTHOMOUYEHHBIM OpraH WIW K aKUMY CEIbCKOTO
OKpyTa, nubo nocpeaCcTBOM MOYTOBOTO CoOO0IIeHuUs;
P JINYHOM OOpAIIEHUH B IIEHTP TOCPEJCTBOM «OKOH», HA OCHOBAaHUU PACIIMCKU B
YyKa3aHHB U B HEW CPOK.
13. OcHOBaHuEM JJ1s1 OTKa3a B MPEJACTABICHUH TOCYAapCTBEHHOW YCIYTH ABJISIETCS
IpPEOCTABICHUE HEMOJHBIX W (MJIM) HEIOCTOBEPHBIX CBEICHUM TNIpU cjaade

norpeduTeENEM JOKYMEHTOB.
OcHOBaHMSMU i1 IpeKpaleHus U (Wau) MPUOCTAHOBIICHUS OKa3aHUS
rTOCYyAapCTBEHHOU yCayTu ABISIETCA:
1) CMEPTH norpeburens;

2) BbIE3] TMOTPEOUTENST M3 CEJIBCKOTO HACEJIEHHOTO TYHKTA;

3) yBOJIbHEHHUE NTOTPEOUTEINS U3 TOCYAAPCTBEHHOW OpraHU3aluu 3/1paBOOXPAHEHUS
, COLMAaJbHOTO oOecreueHus, oOpa3oBaHUs, KyJIbTYypbl M CIOpPTa, BETEPUHAPUM.

Y TIOJIHOMOYEHHBI OPTraH NPU BBISBICHUH OCHOBAHMI I OTKAa3a, IpeKpameHus (
IPUOCTAHOBJICHUS) OKa3aHUs TOCYAApCTBEHHOHN yCIyTH B T€UEHHE JAECATH padouux
JHEH 1Mocie MOJyYeHHs MaKeTa JOKYMEHTOB BbIIAET MOTPEOUTENIO YBEIOMIICHHE C
yKa3zaHueM MPUYUH O0TKa3a, NpeKpanleHus (MpUOCTAaHOBIICHUA).

IIpy okazaHuUM roCcyJapCTBEHHOM YCIIYTH yepe3 LIeHTp yInoJIHOMOUYEHHBINM Opral
IIPY BBISIBJIEHUN OCHOBAaHMM JJI OTKa3a, PEKpalleHus (IPUOCTAHOBJICHUS) OKa3aHUs
rocyJapCTBEHHOM yCIIyI'M B TEUEHHE ACCATH pabOuyuX JHEH Mocie MOJIyYeHUs MmaKeTa
JOKYMEHTOB HampasiisieT B LIeHTp yBenmomileHHME ¢ yKa3aHMEM IPUYMH OTKasa,
npeKpaiieHuss (MPUOCTAHOBJIEHUS) I NOCIENYIOLEH BbIIAUYM TOTPEOUTEIIO.

14. Cpoxm okazaHusi TOCYJapCTBEHHOW  YCIYIH:
1) cpoku oka3aHUs TOCYIapCTBEHHOM YCIYrM ¢ MOMEHTa CAaud NOTpeOuTeseM
HEOOXOAUMBIX JOKYMEHTOB, ONPENEIEHHbIX B MyHKTe 8 HacTosmiero Permamenra:
B YNOJIHOMOYEHHBIM OpraH - B TeueHUE JecsITH pabouyux JAHEH;
aKUMY CEJIbCKOT'O OKpYyTa IO MECTY KHUTEJIbCTBA - B TEUEHHE MATHAALATH pabounx

hi H e " ;

B LleHTp - B TeueHue necatu pabouyux JHeH (AeHb IpHUeMa U BbIJA4YM JTOKyMEHTa (
pe3yibTaTa) TOCyAapCTBEHHOW YCIyTH HE BXOJHUT B CPOK OKa3aHUS I'OCYAAPCTBEHHOU
y ¢canyr rmu);

2) MaKCUMAaJIbHO JOIIYCTHUMOE BpEeMs 0>KMIaHMS O MOJYyYEeHHs TOCYAapCTBEHHOM



yCIIyTH, OKa3blBa€MOW Ha MeCTe B JCHb OOpalleHus MOTpeOuTens (10 MOoIydeHus
TaJlOHA) - He bonee 30 MUHYT;

3) MakcUMalbHO JOMYyCTUMOE BpeMs OOCIyXHBaHUS MOTpeOUTeNs
rocyJJapCTBEHHOM yCIIyT', OKa3bIBAEMOW Ha MECTe B JIeHb OOpallleHusi MOTpeOuTes -
H € bonee 30 MHUHYT.
15. TocynapctBeHHass yciayra oOKa3blBaeTcsd OecIJIaTHO.

16. Dramnbl okazaHus roCy1apCTBEHHOM YCIYyTH C MOMEHTA ITOJyYEHHUS 3asIBJIICHUS

OT NOTpeOuTeNs I MOJYyYeHHs] TOCYJapCTBEHHONW YCIyTd M 0 MOMEHTa BbIJAUU
pe3yibTarta rocylapCTBEHHOH yCIyT:
B YyHOOJHOMOYEHHOM oprase:

1) morpeOutens mnopaer 3asBI€HUE B YINOJHOMOYEHHBIM OpraH;
2) OTBETCTBEHHBIN CIIEIUATHUCT YIIOJTHOMOUYEHHOTO OpraHa MpOBOIUT PETrUCTPALIUIO
3asBJICHUS, BBIJIACT MOTPEOUTEIIO TAJIOH U TIEpeAaeT Ha PaCCMOTPEHHUE PYKOBOIUTEIIIO;
3) pyKOBOIUTENb YIOJIHOMOUYEHHOTO OpraHa Mmocjie pacCMOTPEHHUS HaIlpaBiseT
TOKYMEHTHI OTBETCTBEHHOMY UCTIOTHUTEIIO;
4) OTBETCTBEHHBI HCHIOJHUTENb YHNOJHOMOYEHHOIO OpraHa OCYIIECTBIISET
paccMOTpeHHEe JOKYMEHTOB, IOJATOTABIMBAET YBEAOMJICHHE WU OQOPMIISET
MOTHBHPOBAHHBIA OTBET 00 OTKa3e W HANPAaBISET PyKOBOJAUTENIO YIOJTHOMOYEHHOTO
opraHa I NOONUCAHUS;
5) pyKoBOAUTENb YIOJIHOMOYEHHOI'O OpraHa MOJMUCHIBAET YBEAOMIICHUE WU
MOTHBHUPOBAHHBI OTBET 00 OTKa3€ W HAIMPABISAET OTBETCTBEHHOMY CIICLIMAIUCTY
YyOOJTHOMOYEHHOTO oprauna;
6) OTBETCTBEHHBIN CIEIHUAIUCT YMOJIHOMOYEHHOTO OpraHa PEeTrUCTPUPYET B
KypHaJie U BBIJAET MOTPEOUTENI0 YBEIOMJIEHHE MO0 MOTHBHPOBAHHBIM OTBET 00
O T K a 3 € ;
[Ipu OTCYTCTBMM yHNOJIHOMOYEHHOTO OpraHa MO MECTYy >XUTEIbCTBA
rOCy/lapCTBEHHAsI yCIyra OKa3bIBaeTCs MOTPEOUTENSIM UYepe3 akuMa CeIbCKOTO OKpyTa.
qyepes IleunTp
1) mnorpebutens mnopmaer 3asBiIeHue B LleHTp;
2) uncniektop LleHTpa MPOBOIUT PETUCTPALIUIO 3asBIICHUS, BEIIAET MOTPEOUTEINIO

pacnucKy M IepelaeT JOKYMEHTbl B HAaKONUTENbHBIM otaen lLlentpa;
3) MHCIIEKTOP HAKOMUTENIBbHOTo oTAeNa LleHTpa coOupaeT TOKyMEHTHI U NepeaaeT B
YOOJHOMOUYEHHBIH opras;
4) OTBETCTBEHHBIN CHIEIUATUCT YIIOJIHOMOYEHHOIO OpraHa MpOBOJIUT PETUCTPALUIO

JTOKYMEHTOB u nepenaeT Ha paccMoOTpeHue PYKOBOJUTENIO;
5) pyKoBOAMUTENb YIIOJHOMOUYEHHOI'O OpraHa Iocijie pacCCMOTPEHUsI HaIlpaBJIseT
JTOKYMEHTBHI OTBETCTBEHHOMY UCIOJIHUTEIIO;

6) OTBETCTBEHHBIN HCIOJHUTENb YIMOJHOMOYEHHOI'O OpraHa OCYIIECTBIISET
paccMOTpeHue JO0KyMeHTOB u3 lleHTpa, moOAroTaBiuBaeT yBEAOMJIICHUE WU



odopmiIsieT MOTHUBHPOBAHHBIM OTBET 00 OTKa3e W HANpPaBIsSE€T PYKOBOIAUTEIIO
YyIOJTHOMOUYEHHOTO opraHa st MOJMUCAHUS;
7) pYKOBOJOUTENb YIOJHOMOYEHHOTO OpraHa IMOJINUCHIBAET YBEJOMJICHHUE WIIU
MOTHBHUPOBAHHBIM OTBET 00 OTKa3e W HAINpPaBIISIET OTBETCTBEHHOMY CICIIUATUCTY
YyOIOJIHOMOYEHHOTO opraHa;
8) OTBETCTBEHHBI CHEIUATUCT YIOTHOMOYEHHOTO OpraHa pPEerucTpUpyeT B
KypHaJIe ¥ HaIpaBJsieT YBEIOMIICHUE WJIM MOTUBUPOBAHHBIA OTBET 00 0TKa3e B LleHTp
5
9) uncnekrop L{eHTpa BbIIaET MOTPEOUTENIO YBEIOMIIEHHE TUO0 MOTUBUPOBAHHBIN
OTBET o0 OTKas3e.
17. MuHUMaIbHOE KOJTUYECTBO JIMI], OCYIIECTBIISIFOIIUX MPUEM JOKYMEHTOB JIs
OKa3aHUs TOCYJIapCTBEHHOW YyCIyrd B YMNOJHOMOYEHHOM opraHe u B lLleHTpe,
COCTABJISIET OAUH COTPY/IHUK.

4. Ommcaaye NopAaKa AeicTBUi (B3aMMOAECHCTBHS) B IIPOLECCe OKa3aHUA
roCyJapCTBEHHOM yCIyTd

18. B mpouecce okazaHHs rOCYyIapCTBEHHOM YCIyTM y4acTBYIOT CIEAYIOLIUE
CTPYKTYPHO - GyHKIIMOHATbHBIE € TUHU LB (manee — COE):
1) HHCIOEKTOP HenTpa;
2) HHCHEKTOp HakKomurteabHoro otaena lleHrtpa;
3) OTBETCTBEHHBIA CHEUHMATHUCT YHOJHOMOYEHHOIO OpraHa;
4) pyKOBOAMTEIb  YIHNOJHOMOYEHHOTO  OpraHa;
5) OTBETCTBEHHBIH MCHOJHUTENb YIOJHOMOYEHHOIO OpraHa;
6) aKuM CEJIbCKOI'O0 OKpYra, OTBETCTBEHHBIN CIIEIIUAIUCT CEIbCKOTO OKpYra;
19. TekcToBOE TAaONIMYHOE OMUCAHKME MOCIEIOBATEIBHOCTH U B3aUMOJICICTBUE
aJIMUHUCTPATUBHBIX JelcTBUN (mpouenyp) kaxaoi CODE c ykazaHuem cpoka
BBIMIOJIHEHUST KaXJOr0 aJIMHUHUCTPATUBHOIO AECHCTBUS (IIpOLieayphbl) IPUBEICHO B
IMPUIOKEHUHU 3 K HACTOSALIEMY Permamenrty.
20. CxeMa, oTpaxarolas B3auMOCBSI3b MEXY JIOTUYECKOU IOCIIEN0BATEIBHOCTHIO
aJMUHHACTPATUBHBIX IEVCTBUN B IIPOLIECCE OKA3aHUS TOCYAAapCTBEHHOU yciuyru 1 COE
, IPUBEJICHA B IIPUJIOKEHUU 4 K HacTosAmeMy PeriiameHry.

5. OTBeTCTBEHHOCTD JOJDKHOCTHBIX JIMII, OKa3HIBAIOIINX I'OCYAapCTBEHHYIO
ycayry

21. OTBETCTBEHHBIMHU JIMIIAMU 32 OKa3aHHUE FOCYJAapCTBEHHOU YCIYTH SIBISIOTCS
PYKOBOJMTENN U JIOJKHOCTHBIE JIMIA YIIOJTHOMOYEHHOrO opraHa, LleHTpa, akuMbl
CENIbCKUX OKPYIrOB, OTBETCTBEHHBIE CIEIUAIKUCTHI CEIbCKUX OKpPYroB (naiee -
JONXHOCTHBI € auIma).



JIOJDKHOCTHBIE JIMIA HECYT OTBETCTBEHHOCTH 3a Ka4ecTBO M d(PHEKTUBHOCTH
OKa3aHUs TrOCYJapCTBEHHOM YCIYTH, a TAKXKE 3a MPUHUMAEMbIE UMH PELICHUS U
neiicTBus (06€37€iCTBUA) B X0/I€ OKa3aHUS TOCYIaPCTBEHHOMN YCIYTH, 3a peaTn3aliuio
OKa3aHUsl TOCYJapCTBEHHOW YCJIyrM B YCTAHOBIIEHHBIE CPOKH B MOPSIKE,
IPEeTyCMOTPEHHOM 3aKOHOIATENhCTBOM PecnyOnmku Kazaxcran.

Il punoxeHE 1
K Permamenry roOCyJapCTBEHHOU yCayru
«HazHauenue COILIMaJIbHOU HOMOIIH cIenuaiucram
CoLMalbHOMN chepsl, MPOKUBAKO UM B CEJIbCKOM MECTHOCTH,

10 IPHOOPETEHUIO TOTUTHBAY)

YIIOIHOMOYEHHEBIN OpraH IO OKa3aHUIO FOCYAapCTBEHHON YCITyTH

HaumenoBaHue IOpugnueckuii KonTtakTHBEIH
I'pacuk paboTs

YIOJIHOMOYEHHOTO OpTraHa azapec TenedoH

151100, CeBepo-Kazaxcranckas ExenneBno ¢ 9.00 go 18.00

l'ocymapcTBEHHOE YUpEKACHUE «
yAap YAPEHRA obmacte, TumupszeBckuit paiion gacos, 13.00-14.00 oGeneHHBIH

OTIIGJ'I 3aHATOCTU W COLHAJIbHBIX

N , cemo TumupsizeBo, ynuma TMepephIB, BBIXOHOM- 8(71537)2-16-49

nporpamm THUMHUPSA3EBCKOTO paiioHa
. Banuxanosa, 1om 1, kabuaer Noe cy0606o0Ta u
CeBepo-Ka3zaxcranckoit obmacTm
109 BOCKPECEHbE

Il punoxeHUE 2
K Pernamenty rocy1apCTBEHHOM yCIayru
«HazHnauenue CcollMaJIbHOU HOMOIIIH cIenquajlucram
COLIMAJIBHOU chepsl, MPOKUBAKO UM B CEJIbCKOU MECTHOCTH,

10 IPHOOPETEHUIO TOTLIHBAY)

ITenTp 0OCTyXUBaHUA HACEICHHUS IO OKa3aHUIO I'OCYAaPCTBEHHOM YCIyTH

Ne HaunMeHOBaHUE . KoHTakTHBH
IOpunuueckuit anpec I'paduk pabotsr

mn  IlenTpa o6cayKuBaHUs HAaCEISHUS Tenedon
Otnen no TumupszeBckomy
pailony bunuana 151100, ExenneBno ¢ 9.00
pecnyOIHKaHCKOTO CeBepo-Kazaxcranckas 1o 19.00 gacos 6e3 8-(71537)-2-03-03, ¢akc:

I. rOCyIapCTBEHHOI'O MPEANIPHATHSI « 00macTh TUMHPA3EBCKTH mepepriBa, 02  e-mail:Con_timirya:
LlenTp 0oOCITyKUBAHUSI HACCIICHHUS» PpaHOH, celo THMHPS3EBO, BBIXOMIHOM- mail.ru
nmo  Cesepo-Kazaxcranckoi ynuna Banmixanosa, tom 17 BockpeceHbe
obmactn

[T punoxeHUE 3

K Permamenry roCyJapCTBEHHOU yCayru



«HazHaueHnue coMuanbHOU OOMOII U cIieliuajucTamM
COIMATBLHOU chepsl, MPOXKUBAKOIUM B CENBCKOM MECTHOCTH,
10 IPHOOPETEHUIO TOTLIHBAY)

TexcroBoe TabIMIHOE ONMMCAHHE ITOCIECIOBATEILHOCTH H B3aUMO/ICHCTBHE
aJIMMHACTPATHBHBIX

IeHCTBHI (TIPOLEYP)

Tabmmia 1. Omucarme neiicreuii COE

JleiicTBUS OCHOBHOTO IpoIiecca (Xo/a, MoToka pador), Ha 1 3asBuTENs

Ne nedcTBUA

1 2 3 4
(xona, motoka padoT)
OTBETCTBEHHBIH
NucnekTop
CHEeHUalUucCT PykoBoauni
HanmvenoBanne COE WNucnexrop LlenTpa HaKONMHUTEIBHOTO
YIOITHOMOYEHHOT O YIOJIHOMOYE
otaena Llentpa
oprana
Perucrpanus
3asBJICHUS, Bblada
HaumenoBaHnue JeWcTBUS MOTpeOUTETIO
(mpoecca, MPOIENYPHl, PACIHCKH, Iepenada ¢ 0 o p Perucrpanus PaccMmoTpe
omepamnuu) u HX TOKYMEHTOB JOKYMEHTOB JOKYMEHTOB HAJIOKCHUE |
OTIHCaHUE HHCIEKTOPY
HAKOIIUTCIBbHOTO
otaena Llentpa
dopma 3aBEpIUICHUS
HanpaBnenue
(mauubIC, NOKYMEHT, Peructpauus Ilepenaua 1OKyMEHTOB Hanpasgue:
. JOKYMEHTOB  [JJd
OpTaHMU3aIHOHHO- 3agABJICHUS, B YIOJIHOMOYCHHBIN OTBETCTBEH
paccMoOTpeHHs
pacmopsaauTenbHOe pacmucka oprax UCTIOTHUTE
PYKOBOJIHUTEITIO
penieHue)
B TeueHue | pabouero
CpOoKHY UCTIOTTHEHUS He Oonee 30 MUHYT B TeyeHue 1 yaca B TeueHue 1
TTHS
Howmep crnenytomiero neictBus 2 3 4 5
JlelicTBust OCHOBHOTO Tipoliecca (X0/1a, MOTOKa pador)
Ne IEHUCTBHUS (xona, 6 7
MOTOKA padoT)
OTBETCTBEHHBIH CIIeuuaJIuCT
Hanmenosanne COE PykoBoauTens yroJHOMOYEHHOTO OpraHa
YIOJTHOMOYEHHOTO OpraHa
HaumenoBanue JNeHCTBUA Peructpupyer B KypHaime WU
IoanuceiBaeT  yBeAOMIJIEHUE  UIHU
(mpotuecca, POy PHI, N HampaBJIIeT YBEAOMJIGHHE WIHU
MOTHUBHPOBAaHHEII OTBET 00 OTKa3e u .
omepanuu) 51 X MOTHBHPOBaHHbBII OTBET 00 OTKa3e B
HaTIPaBJSIET OTBETCTBEHHOMY CITCITHAIIICTY
ONHCaHKe LleHTp MM BBITAET MOTPEOUTEIIO
dopma 3aBEpUICHU S
JaHHBIE JOKYMEHT
( ’ y i Brigaua
OpraHHU3alUOHHO- [loxmucanue TOKyMeHTa
pe3ynbTara
pacmopsAUTENbHOE

pelieHue)



CpOKI/I HUCIIOJITHCHUA B TeueHue 1 yaca

Howmep crenyromero neictBus 7 8

Tabmura 2. BapuanTs ncnons3oBarusa. OCHOBHOM mporecc.

OTBETCTBEHHBIH
NHcnekTop HaKOMUTEIbHOTO

Wucnekrop LlenTpa
p HewTp otnena Llentpa

cuenouaiaucT
YIIOJITHOMOYEHHOTO OpraHa

[HeiictBue 3. Peructpupyer

Heiicteue 1. Ilpunumaer .
Heiicteue 2. CoOupaer IIOJIyYCHHBIE JOKYMEHTBI U
JIOKYMEHTBl M IlepeJaeT HUX B
N JOKYMEHTBl W TepefaeT MX B IepemaeT HUX  Ha
HAaKOMUTEIbHBIH .
YIIOJIHOMOYEHHBIH OpTaH. paccMOTpeHHE
orxen Llentpa.
PYKOBOAUTEITIO
JeiicTBue 7.
HeiicTBue 8. Peructpupyer B )xypHaie u
LleHTp BBIZAECT MOTPEOUTEINIO HampaByseT YBEJOMIICHHUE B
yBEJIOMIJICHHE I[lenTp wnm BBIOACT
OTPeOUTEIIO

Ta6mma 3. BapraHTE HCIIOIF30BaHMA. AJTETEPHATUBHBIH IIPOIECC.
OTBETCTBEHHBIN
CrIeuunalucT
YHOOJIHOMOYECHHOI'O OpraHa

I/IHCHCKTOp HaKOIINTCIBbHOTO

Hucnekrop Llentpa
p Hewtp ornena LlenTpa

[HeiictBue 3. Peructpupyer

Heticteue 1. Ilpunumaert

Heiicteue 2. CoOwmpaet MOJIyYEHHBIE TOKYMEHTBI U
JOKYMEHTBl U IlepelaeT WX B
. JOKYMEHTHl M IIepefaeT WX B IepejaeT HMX  Ha
HAaKOMUTEIbHBIH .
YTIOTHOMOYEHHBIH OpraH. paccMOTpeHHE
otnen Lentpa.
PYKOBOJIUTEIIO
HeiicTtBue 7.
. Perucrpupyer B xypHase u
JeticTtBue 8. pHpy P
HampaBIsgeT
Brinaer noTpeOouTeI0

o MOTHBHpOBaHHBIﬁ OTBET 00
MOTHUBUPOBAHHBIN OTBET 00 oTKa3ze

He Oonee 15 MuUHYT

PykoBonutens
YIIOTHOMOYEHHOTO
opraHa

Heiicteue 4. Iloc
paccMoTpeHus
HampaBJseT
OTBETCTBEHHOMY
HCIIOJTHUTEITIO

HelictBue 6.
ITonnuceiBaeT
yBeIOOMJICHHE 2
HampaBIlgeT
OTBETCTBEHHOMY

CHICUAINCTY

PykoBonurens
YIIOJTHOMOYEHHOTO
opraHa

Heiicteue 4. Iloc
paccMoTpeHus
HampaBJseT
OTBETCTBEHHOMY
UCTIOJTHUTEITIO

HeiictBue

IlongnuceiBaeT
MOTHUBUPOBAHHBIHN O
00 OTKa3e 1 Hampasl

OTKa3€ B HCHTp WIN BBIIACT OTBETCTBEHHOMY
MOTPEOUTEITIO CHETIHAHCTY
Il punanoxeHHEeE 4
K Pernamenty rTrOCYJapCTBEHHOM YyCIYTH
«Ha3naueHue COMMaIbHOM MOMOIIHU coenuagiucTam
COLIMAJIBHOM chepsl, MPOXKUBAK UM B CEJIbCKOM MECTHOCTH,

10 IPUOOPETEHUIO TOIIIIMBAY

Cxema,
OTpaXkaromiasi B3aNMOCBSI3b MEXY JIOTHIECKOM
IOCIIEA0BAaTEIFHOCTHIO aIMUHUACTPATHBHAIX JCHCTBUM



HEHcnexTop OEeHTpa NPOEOJHT
PETHCTPAIHED 3AAEIEHAA, EE[IAET
NOTPEDHT &M PACIHCKY H EPEJAET E
HAKOOHIEILHEIR 0TI
He donee 30 MHHEYVT
HucnekTop HaKOMHT &TEHOTD OTORTA
Ienrpa cobHpaeT JOKVMEHTEL H
NepeJaeT B VOMIHOMOIEHELE OpIaH
B TedeHHEE 1 pabodero gEA

ITeHTp BEITAET DOTPEOHTETHD
VEEIOMISHHE JTHO O MOTHEHD OEAHHEIH
OTEET 00 OTEAze
He domee 30 MHEHEVT

1

&

¥

OTEeTCTERHHEIH CIEIHANTHCT IPOEOTHT
PETHCTPAIHED IOV CHHED
JOEVMEHTOE IEPETAET Ha
PACCMOTPEHHE PYEOBOIHTETD
E TedeHHE | 9aca

IloTpetHTeE

&

r

PyEOBDOHTETE NOCTE PACCMOTPEHET
HANpaETaeT
OTESTCTECHHOMY HCIIONIHHT £IIED
B TedeHHE | 9aca

h 4

DTESTCTECHHEIH HCIIOTHHT ETE
OCYIIeCTRIAET PAcCMOTpeHHE
OpEeICTAETEHHOTO 2A9ETEHHT H3
IenTpa HIH 0T mOTpeOHTRTA
OCYIIECTEIAET MPOECPEY IOIHOTEL
JOEVMEHTOE, TOTOBHT VESTOMICHHE
HIITH MOTHEHPOEAHHEIH OTEET 00 OTEAZE
H HANPARTHEET PYVEDEQIHT ETHY
E TeaeHHE 9 paboaax gBeH

Y TBep X e H
HOCTAHOBJIEHUEM
TUMUpPpsA3eBCKOTO

oT 29 aBrycta 2012 roga Ne 232

OTEeTCTECHEEIH CIEITHATTHCT
VIIOTHOM 0T eHHOTO OPTAHA PETHCTPHEPYET
E EVPHAIE VESIOMIEHHE HIH
MOTHEHPOEAHHEIH OTEST 00 OTEAzE H
HanpaenfeT E lleETp THOO ER[OAeT
NOTPeOHT R
He donee 15 MEEYT

PvEOBOIHTEE
TOMHCEEAET
VEEIOMITEHHEE HIH
MOTHEHDOEAHHEIH OTEST
00 OTKa3¢ H HANPaEIAeT
OTEETCTEEHHOMY
COSIHATHCTY
E TeueHHE 1 9aca

akumara
paiioHa

PernamMeHT rocyAapCTBEHHON yCIIyTH
«Peructpanya ¥ HOCTAaHOBKA Ha ydeT 6€3pabOTHEIX rpakIan»

1. OCHOBHEBIE TIOHATHA

1. OmnpeneneHue UCHOIb3yeMbIX TEPMUHOB U abOpeBUATyp:

1) cTpykTypHO-(PyHKIIMOHAIBHBIC €IUHHUIBI — 3TO OTBETCTBCHHBIC JIHIIA



YIOJHOMOYEHHBIX OPTaHOB, CTPYKTYPHBIE TIOJIpa3/IeJIeHHs TOCYAapCTBEHHBIX OPTaHOB,
rocyJapCTBEHHBIC OPTraHbl, HHPOPMAIIMOHHBIE CUCTEMBI HJTM UX TIOJICUCTEMEI (J1ajee —
cC & E ) ;

2) yIIOJIHOMOYCHHBIN OpraH - TOCyAapCTBeHHOE yupexkacHue «OTaen 3aHsITOCTH U
COIMANIBHBIX TIporpamm TumupsizeBckoro paiiona CeBepo—Kazaxcranckon oOmactmy;

3) notpebutensy — duszuueckue guia: rpaxaane Pecny6nauku Kazaxcras,

OpalMaHbl, UHOCTPAHIIBI, JUIa 03 TPaKIAHCTBA, MOCTOSHHO MPOXUBAIOIIUE B
Pecnybnuke KazaxcraH.

2. O0mue MoJIoXEHHUS

2. l'ocynapcTBeHHas yciyra IMpeaoCcTaBiseTCs FoCyJapCTBEHHBIM YUPEKICHUEM ««
Otnen 3aHSATOCTM MW COUMAJbHBIX MporpamMM THUMUPA3EBCKOro paioHa
CeBepo—Ka3zaxcTanckoil 0061acTi» M0 MECTy IPOXUBAaHUS MOTPEOUTENS MO aIpecy
COTJIaCHO NPUITIOKEHUIO 1 K HACTOSIIEMY Pernamenrty.

3. ®opMa OKa3pIBAEMOM TOCYIAapCTBEHHOM YCIYTHM: HE aBTOMATHU3UPOBAHHASA.
4. T'ocyaapcTBeHHas ycliyra MpeoCTaBiIsieTcs B COOTBETCTBUU CO cTaThei 15
3akona PecnyOnuku Kazaxcran ot 23 ssHBaps 2001 roga «O 3aHATOCTH HAaceNeHUs», B
o0ecrniedyeHre cTaHAapTa rocy1apcTBEHHON yciyru «Perucrpaiiys nocTaHOBKa Ha y4eT
0e3pabOTHBIX TpaxKJIaH», YTBEPKICHHOTO IMocTaHoBieHueM IlpaBurennbcTBa
Pecny6bnauku  Kaszaxctran ot 7 ampens 2011 roma Ne 394,
5. TlonHas mHPopmManua O MOPAAKE OKa3aHUs rOCyAapCTBEHHON YCIYru H
HEOOXOIMMBIX JIOKYMEHTAX Paclojaraercs Ha MHTEPHET - PECYpCce YIOJHOMOUYEHHOTO
oprana ro_timir@mail.online.kz, Ha cTeHIaX yNOJIHOMOYEHHOI'O OpraHa, B
opHUIMANBHBIX HCTOYHHUKAX UHPOpMALUH.
6. Pe3ynpTraToM Oka3zaHHs TOCYJIapCTBEHHOM YCIIYTH SIBJISIETCS pPErUCTpanus H
NMOCTAaHOBKA HAa ydYeT B KadecTBe 0e3pabOTHOro B SJICKTPOHHOM BHjE, JTHUOO
MOTHUBUPOBaHHBIE  OTBET 00 OTKaze B  NPEAOCTABIEHUH  YCIYTH.
7.locynapcTBeHHast yciayra OKa3blBaeTCs (PU3MYECKUM JIMIAM: TpakJaaHaM
PecnnyOnuku Kazaxcrtan, opanmaHam, MHOCTpaHLIaM M JiMlaM Oe3 Tpa)<IaHCTBa,
NOCTOSIHHO MpPOXKHMBalOIIMM Ha Tepputopuu PecnyOnuku Kazaxcran (manee -
OTPEOUTEID).

3. TpeGoBaHHA K HOPAIKY OKa3aHHA T'OCYAAPCTBEHHON YCIyTH

8. I modydeHHs] TOCyAapCTBEHHOW YCIYyTH MOTPEOUTENh MpPEeabsSBISET

CleAyHUHe JOKYMEHTH :
1) 1OOKYMEHTBHI, YyJOCTOBEPSAWIIUE  JUYHOCTH:
rpaxxgane KaszaxcraHa - yJOCTOBEpEHHE JHUYHOCTH ([Macmopr);

HHOCTpAaHObl H JIKIA oe3 rpaxxgaHCcTBa - BHJA Ha KXUTCJILCTBO HHOCTpPAHIA B



Pecnybnuke Kaszaxctan u ymoctoBepeHHe nuia 0e€3 TpakJaHCTBA C OTMETKOM O
perucTpaunuu B opraHax BHYTPEHHUX Jen;
opajaMaHBbl - YyIAOCTOBEpPEHHUE opaiMaHa;
2) JOKYMEHTBI, NOJATBEPXKAAOUIUE TPYAOBYIO JAEITEIbHOCTb;
3) CBUIETENbCTBO O MPUCBOCHUHU COLMAIBHOTO MHAUBUAYyanbHOro Koja (CUK);
4) perucTpalMOHHBIH HoMep Hamorommarensmuka (PHH);
5) cBeneHMs O MOJTYYEHHBIX JOXO0JaX 3a MOCAEAHUN ToJl (HOCAT 3asiBUTEIbHBIN
XapakxrTep).
9. T'ocynapcTBeHHas yciiyra OKa3bIBA€TCS B YINOJHOMOUYEHHOM Oprane 0e3
3a00JTHEHUS OTaHKOB.
10. Heobxonumelie 1jisi MOJYYEHHS] TOCYJApCTBEHHOM YCIYTHM JTOKYMEHTbI
NepeqarnTCs  OTBETCTBEHHOMY  CHEHMAJIHUCTyY  YINOJHOMOYEHHOTO  OpraHa.
CeneHusi 0 HOMepax KaOMHETOB OTBETCTBEHHBIX JIMI], PACIIOJIOKEHBI HA CTEH/IE
YIOJIHOMOYEHHOIO OpraHa, rjie pasmenieHa HHQpopMmanus [0 MPeIO0CTaBICHUIO
TrOCYIapCTBEHHOHU YyCIYTH.
I1. Cpoxku okazaHusg TOCYIJAapCTBEHHOW  YyCIYTH:
1) cpoku okazaHUsl TOCYAapCTBEHHOH YCIyrd ¢ MOMEHTa CAauu MOTpeduTesIeM
HEO0OXOIMMBIX JOKYMEHTOB, ONPEACIICHHbIX B MyHKTE 8 HacToslero Pernamenra - He
NOo31HEE neCATH KaJeHJAapHBIX OTHEH;
2) MaKCUMAJILHO JOIYCTUMOE BpEMS 0KUIAHMS, 10 MOJTYUYEHUSI TOCYJapCTBEHHOM
YCIYTHd, OKa3blBA€MOW Ha MECTE€ B JI€Hb OOpallleHHs MOTPEeOUTENs, 3aBUCUT OT
KOJIMYECTBA YEJIOBEK B Ouepeau U3 pacuera 15 MUHYT Ha OOCITY>KMBaHUE OJHOTO
3a49BHUTECIT A ;

3) MakcuUMalbHO JONMYCTUMOE BpeMs OOCIyXHBaHUS MOTpeOUTeNs
rocyJapCTBEHHOM YCIYTH, OKa3bIBA€MOM Ha MECTE B JIEHb O0OpaIlleHUs MOTPEOUTENS HE
bomee 15 MUHYT.

12. Ilocne cnauu BcexX HEOOXOIUMBIX TOKYMEHTOB B YIIOJHOMOYEHHOM OpraHe
COTPYAHUKOM YNOJHOMOYEHHOIO OpraHa, OCYLIECTBISAIOIIUM PErUCTpaluI0 H
NOCTAaHOBKY Ha yueT 0e3pabOTHOro, JaHHbIE MOTPEOUTENST 3aHOCSATCA B KApTOUKY
NEPCOHAIBHOTO ydeTa (KOMOBIOTEPHYIO 0a3zy JaHHBIX).

13. [loTpeOuTemnto BhIIAETCS TAJOH C YKAa3aHUEM JaThl PETUCTPALIUU U TIOTYyYECHHUS
noTpeOuTENEM TOCYAapCTBEHHOM YCIyTH, (paMUINU U MHUIIMAJIOB JIULA, PUHSBIIETO
I O KY M €HT B
14. UndopmupoBanue o pe3yiabTaTe OKa3aHUS TOCYJIapCTBEHHOW YCIyTru
OCYILECTBJIAETCS NOCPEACTBOM JINYHOIO NOCEUICHUS 3asiBUTENIEM YIOJHOMOYEHHOIO
opraHa o MECTY KUTEINbCTBA.
15. OTka3 B perucrtpaiuu, NOCTAaHOBKE Ha Y4YeT B KadecTBe 0e3pabOTHOro
POU3BOJUTCS MPU OTCYTCTBUU HEOOXOIUMBIX JTOKYMEHTOB, MPU MPEIOCTaBICHUU
JIOKHBIX CBEJICHHUI U JOKYMEHTOB, 110 (h)OpME COTIaCHO MPUIIOKEHHIO 4 K HACTOSIIEMY



PermameHnrty
OcHoBaHU# /151 TPUOCTAHOBIIEHUS MPEOCTABICHUS TOCYAApPCTBEHHOM YCIyTy HE
U M € € T C 4
16. Dtanbl 0Kka3zaHUs rOCYIapCTBEHHON YCIYTHM ¢ MOMEHTA MOJYyUYEHHUs! 3asiBICHUS
OT MOTPEOUTEINS ISl MOJYyYEHHUSI TOCYAapCTBEHHOM YCIyTH U A0 MOMEHTa BbLAA4H
pe3ylbTaTa roCyl1apCTBEHHOMU yCHyT:
1) moTpebutens oOpaiaeTcs B YMOJHOMOYEHHBIM OpraH W MPedOCTaBIISET
HEOOXOJAUMBIM  MepedYeHb  JOKYMEHTOB Ha  NPENOCTaBICHUE  YCIYTH;
2) OTBETCTBEHHBIN CHEIUAIHUCT YIOJHOMOUYEHHOI'O OpraHa MPOBOJUT PETUCTPALIMIO
oOpalieHusi B KypHajie, BbIA€T MOTPEOUTENI0 TAJIOH U IMEpPeAaeT PyKOBOIUTEIIO
YyOOJTHOMOYEHHOTO opraua;
3) PyKOBOAMTENH YIIOJTHOMOUYEHHOIO OpPraHa OCYIIECTBJSET O3HAKOMIIEHUE C
NOCTYNUBIIMMU JOKYMEHTAMU M HAIpaBise€T OTBETCTBEHHOMY HCIIOJHUTENIO;
4) OTBETCTBEHHBIN HCHOJHUTENb YHNOJHOMOYEHHOIO OpraHa OCYILIECTBIISET
MOCTAHOBKY Ha yd4eT 0e3pa00oTHOTO MyTeM 3aHECEHHUsS CBEJACHUU B KapTOUKY
NepCOHAIBLHOTO yueTa (KOMIIbIOTEpHas 0as3a JaHHBIX), B CJIydyae BBISBICHUS
HECOOTBETCTBUS YCTAHOBJICHHBIM TPEOOBAHUSM FOTOBUT MOTHBHUPOBAHHBIA OTBET 00
OTKa3e B MPENOCTABICHUM YCIYTd U MEpPelaeT PYKOBOJIUTENIO YHOJHOMOYEHHOTO
opraHa I s NOANUCAHUS;
5) pyKOBOJIUTEIb YNOJHOMOYEHHOTO OpraHa MOJIUCHIBA€T MOTUBUPOBAHHBIN
OTBET 00 OTKa3€ B MPEJOCTABIECHUH YCIYTH U NIEPEIaeT OTBETCTBEHHOMY CIELUAIHCTY
YHOOJHOMOYEHHOTO opraHa LS BbI1a4YH NoTpeOUuTeNIo;
6) OTBETCTBEHHBII CHEUUAIUCT YIOJIHOMOYEHHOIO OpraHa MH(QpOpMHUpPYET
HoTpeOUTENs O pe3yJsibTaTe OKa3aHUs TOCYIapCTBEHHON yCIyTH MOCPEACTBOM JTUYHOTO
NOCEIICHUsI 3asBUTENIEM YIIOJIHOMOYEHHOIO OpraHa Mo MECTY KHUTEIbCTBa, JUOO
BbIJIa€T MOTHUBHPOBAHHBII OTBET 00 OTKa3ze B MPEAOCTAaBIECHUU TOCYJAapPCTBEHHOM
y ¢ I y T H
17. MuHMMaIbHOE KOJUYECTBO JIML, OCYLIECTBISIOMNX MPUEM JOKYMEHTOB IS
OKa3aHHs TOCYJAapCTBEHHOM YCIYIM B YIOJHOMOYEHHOM OpraHe, COCTaBISET OAUH
COTpY/IHHK.

4. Onmmcaare NOpAAKa AeHCTBHM (B3aHMOACHCTBHA) B IIPOLECCe OKa3aHUA
roCyapCTBCHHOM yCIIyTH

18. B mpouiecce oka3zaHusi TOCYIapCTBEHHOM YCIYyTH Y4acTBYIOT CIEAYIOUIUE
CTPYKTYpHO-(QYHKIIMOHAIbHBIEC €IUHULBI (manee — COE):
1) OTBETCTBEHHBIH CHEUMUATHCT YMHNOJIHOMOYEHHOrO OpraHa;

2) pYKOBOJAUTEIh  YNOJHOMOYEHHOTO  OpraHa;

3) OTBETCTBEHHBIH HCHOJHUTENb YIOJHOMOYEHHOTO Oprasa.



19. TexcroBOoe TabJMYHOE ONMUCAHUE MOCIIEIOBATEIBHOCTU U B3aUMOJICHCTBHE
aJIMUHHUCTPATUBHBIX necTBuil (mpouenyp) kaxaod COE c¢ ykazaHuem cpoka
BBIIIOJIHEHUST KaXJOr0 aJIMHHUCTPATUBHOIO AECHCTBUs (IpOLENAyphbl) IPUBEAEHO B
NPHUIIOKEHUU 2 K HAaCTOAIEMY Pernamenry.

20. Cxema, oTpaxarolas B3auMOCBSI3b MEX/1y JIOTUYECKOM MMOCIEI0BATENbHOCTHIO
aIMUHUCTPATUBHBIX JICUCTBUI B MPOLIECCE OKa3aHUs rocyaapcTBeHHo# yciayru u COE
, IPUBEJICHA B NIPUJIOKEHUU 3 K HacTosAmeMy Permamenry.

5. OTBETCTBEHHOCTD JO/DKHOCTHEIX JIMI], OKa3HIBAIOIHUX TOCYAapCTBCHHYIO
ycyry

21. OTBETCTBEHHBIMH JIMLIAMH 32 OKa3aHUE TOCYJApPCTBEHHON YCIYTH SIBIISIOTCS
PYKOBOAUTENN M JOJUKHOCTHBIE JIMIA YIOJHOMOYEHHOIO oOpraHa (nmauee -
JOJNXHOCTHEBIE iuma).

JIOJKHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTh 3a Ka4eCTBO M 3(P(PEKTUBHOCTH
OKa3aHMs TOCYJapCTBEHHOM YCIyI'M, a TakKe 3a NPUHUMaeMble UMM pPELICHUS U
nerctust (0e37eHUCTBUS) B XOJ€ OKa3aHUsl TOCYJapCTBEHHOU YCIIYTH, 33 peain3alinio
OKa3aHUs TOCYJApCTBEHHOM YCIYTM B YCTAaHOBJICHHBIE CPOKH B COOTBETCTBHH C
3aKOHOJaTeNbHBIMU akTaMu PecniyOnuku Kazaxcran.

Il punoxeHueE 1
K PernameHnty rOCyJIapCTBEHHOH yCIyTH
«Perunctpannsa 151 MOCTAaHOBKA Ha

y4eT 0e3pab0THBIX TpaXKIaH»

YIIOTHOMOYEHHBIA OPraH II0 OKa3aHMIO I'OCYAapCTBEHHON YCIIyTH

HaumenoBaHue IOpunuaeckuit KoHTakTHBIHI
I'pacuk pabotsr
YIIOJIHOMOYEHHOT'O OpraHa azpec Tenedon

151100, CeBepo-Kazaxcranckas ExemxnesHo ¢ 9.00 mo 18.00

locynapcTBeHHOE yUpEeKICHHE « .. .
ynap yip obnacth, TuMupsizeBckuii paiton gacos, 13.00-14.00 o6eneHHBII

OTHCJ’I 3aHATOCTH MW COIHAJIbHBIX

. , ceno TumupsAzeBo, yiuua MEPEPHIB, BBIXONIHOM- 8(71537)2-16-49

nporpamm THUMHUPS3EBCKOTO paiioHa
. Banuxanosa, 1om 1, kabuaer Ne cy66o0Ta u
Ceepo-Kazaxcranckoit o6i1actu»
109 BOCKPECEHBE

Il punoxeHueE 2
K Pernamenty roOCylapCTBEHHOM yCIYyTH
«Peructpanus 151 MOCTAHOBKA Ha

y4eT 0e3pabO0THBIX TPaXKIaH»



TexcroBoe TabIMIHOE OMMCAaHKE TIOCIICIOBATEIBHOCTH H B3aHMO/ICHCTBHE

aJIMMHUCTPATUBHBIX AeHCTBUM (TIpOLEXyp)
Taomma 1. Omucarmme neiicremii COE.

JleiicTBHS OCHOBHOTO IpoIiecca (Xo/a, MoToKa padoT), Ha 1 3asBuTENs

11 Ne neiicTBus (x0za, MOTOKA paboT)

22 HawmmeHoBauue COE

HanmenoBanwme nefictuii (mporecca
33 , mpouemypsl, Omepamuu) U HX

OIMCaHNE

®opma 3aBepuicHHS (JaHHEIE,
4 HIOKYMEHT,

OPTraHU3aLHOHHO-PACIOPSIIUTEIEHOE
penieHue)

55 Cpoxu UCTIOTHEHUS
66 Homep cremyromero AeicTBHs

Il punoxeHueE

K Pernamenty
«Peructpanus

ydeT 0e3pab0THBIX TPaXKIaH»

Cxema,
OTpakalomas B3anMOCBA3b

1 2
OTBETCTBEHHEIH PyxoBomwrens
CIIeNHAaNHUCT YIIOTHOMOYEHHOTO

YIIOTHOMOYCHHOI'O OpraHa opraHa

perucTpupyeT oOpaiicHue
B )KypHaJIe PETUCTPAIMU U

. HamnoxeHnue

ydeta  oOpameHuiH

pe30NIONUH U
TPaXAaH M HalpaBlseT

HalpaBlieHHE
HEOOXOOUMBIE

OTBETCTBEHHOMY
JOKYMEHTBI b

HCIIOJTHUTEIIO  JUIS
paccMOTpeHus

paccMOTpeHHUs
PYKOBOAHUTEINIO
YIIOJTHOMOYEHHOTO OpraHa
TaJIOH C YKa3aHUEM JIaThl
NPUHIATHS W CPOKa  PE30JIIOLHUs

HUCIIOJIHCHUA

He 6omee 15 munyT He 6omee 1 gaca

OTBETCTBEHHEBI MCIOIHUTE]
YIIOJTHOMOYEHHOTO OpraHa

PaccmarpuBaeT JOKyMEHTH
MIPOBOJUT PETUCTPAIHIO ITYT!
3aHECEHHUs CBEJACHUN B KapTO'
MepPCOHAIBHOTO
KOMIIBIOTEpHAs: 0a3a JaHHBD
00 TOTOBHT MOTHBHPOBAHH
OTBEeT 00 OTKa3e W HAIpPaBIs

ydeTta

PYKOBOAMTEITIO

KapTOuKa MePCOHAIBHOIO YUt
(xommbrOTEpHAs Oa3a JaHHBIX

B teuenue 9 xaneHnapHbIX JIE

2 3 4
3
FOCYHapCTBEHHOM yCIyTH
u IOCTaHOBKaA Ha
MEXIY JOTHIECKOH

ITOCJICI0BAaTEILHOCTRIO aIMUHUACTPATHBHAIX JCHCTBHM



(OTESTCTECHHRIA CIICITHATHCT OTECTCTECHHRIR CIIEITHE
VIIONHOMOIEHHOTO OpraHa VIONHOMOIEHHOTO OPTAHA — HHQBOPME
TP OBOIHT DETHCTPAITHED NOTpeOHTENE O  PE3VIETATe  OKAs
oDpameHHd B VpHalle, BRIIaeT o IloTpeOHIER < TOCYJapCTECHHOH VCIVIH  IOCPEIC
noTpeOHTENK TATOH H IEpegacT JIHEHOTD MOCEMEHAY  3A9BHT
PYROEOJHI €TI0 YIIOIHOMCIEHHOTO VOOMHOMCYEHHOTO OpraEa mo M
OpTaHa; FEHTRIECTES, TIHOO EE

(He bomee 15 MEEYT) MOTHEHDOEAaHHEIR OTEeT 00 OTEa:

l OpeaoCTARTeHHH VOTVIH.
(me bomee 15 MERYT)

PYEOEOIHT &Th VIIOTHOMOT e HHEOTO
OpraHA OCYIIECTRIAET
O3HAKOMIIEHEE C [IOCT VIHBIIHMHE
DOEVMEHTIMH H HallpaEIAET
OTESTCTEEHHOMY HCIIONHHT ENTE;
(me bomee 1 9aca)

|

OTESTCTECHHEEIE = HCIOIHHETETE VIIOMHOM 0 €HHOTO
OpTdHA MNPOHIEONHT NOPHEM TpPedVeMEN JOEVMEHTOE H
OpOEOOHT PETHCTPATHES, OCVINECTETHET MOCTAHOBEY HA
viaeT Oe3padOTHOrO OVIEM 3aHeCEHHA CEEICHHH B
EAPTOYKY NEPCOHANLHOTO V9eTa (KOMIBIOTEpHAA Oasa
JAaHHEX), B CIy9a€ BEMEICHHA HECOOTBETCTEHA
VCTAHOERTEHHEMM TpeDOEAHHAM TOTOEHT
MOTHEHDOEAHHEIH OTEET 00 0TIA3e E IpPeJOCTaEIeHHH
VCIVIH H NEPeJaeT pPVEOEDIHTEND VIIOIHOMOYEHHOTD
OpTAHA A MONITHC AHHL

(B TedeHHE 9 KATeHIADHED THeH)

PVEDEOJHTEIE
VIIONMHOM OIeHHOTD OpraHL
MOMHCHELET
MOTHEHPOEAHHEIH OTEST 00
OTEA3E E P EIOCTARTEHEH
VCIVIH H OEPeTacT
OTBETCTBEHHOMY
COETEATHCTY
VIIOMHOMOIEHHOTD OpTaHa
I7E BENAYH N0TPeOHT eIk,
( me Gomee 30 MEEYT)

Il punoxeHnwueE 4
K Pernamenty roOCyIapCTBEHHOM YyCIYyTH
«Peruncrtpanns 151 MIOCTAaHOBKA Ha

y4eT 0e3pab0THBIX TPaXKIaH»

(komy aapecyercs)
JloBomM 110 cBeAICHUS, 9TO BaMm 0TKa3aHO B perucTpaiyy 1 MOCTAaHOBKE HA YYET B
KauecTBe 0e3pabOTHOTO B CBSI3U C

(yKkazaTb HOpPpHYHHY OTKa3za)

HaganpHHuK oThela

Y T Bep kK oOeH
NOCTAHOBIECHUEM akumara



TUMUDPA3EBCKOTO palioHa
oT 29 asrycta 2012 roga Ne 232

PernmamenT

roCyapCTBEeHHOH yCIIyTHd

«Odopmierne JOKyMEHTOB HA HHBAJIMAOB 1A 00eCIIeICHAA
HX CAaHATOPHO-KYPOPTHBEIM JICICHHEM)

1. OCHOBHEIE ITOHATHA

1. B nacrosimiem Permamente «OgopmiieHre TOKYMEHTOB Ha MHBAJUIOB IS
oOecrieueHUs] MX CAHATOPHO - KypOPTHBIM JiedyeHuem» (nanee - PermameHnr)
UCIOJNBb3YHTCH ClIeAyIIne MOHATHA:

1) moTpebuTens (3asiBUTENH) - (PU3MYECKHUE JUIA: TpaxaaHe PecmyOmmku
Kazaxcran, nHOCTpaHIbl U Jdla 0e3 Tpa)KJaHCTBA, IMOCTOSHHO MPOKHUBAIOIIUE HA
tepputopun  PecnyOonuku  KazaxcraH, sBASOIUECS UHBAIMIAMU H
NEeThbMU-UHBAalUTaAaMU,;

2) yIOJIHOMOYEHHBIN OpraH - TOCyAapCTBEHHOE yupexaeHue «OTaen 3aHsIToCTy U
colMalIbHBIX MporpamMm TumupsizeBckooro paitona CeBepo — Kazaxcranckoit obnactu
».

2. O0Omue moJIOXKEHUS

2. lN'ocynapcTBeHHasi yciiyra OKa3bIBA€TCS TOCYAapPCTBEHHBIM YUPEKICHUEM «
Otnen 3aHATOCTH M COLMANbHBIX Nporpamm TumupszeBckoro paiiona Cesepo -
Kazaxcranckoit o0iacTu», Mo MeCTy MpOXKUBaHUS MOTPEOUTENS IO aJIpeCy COTJIaCHO
MPUIOKEHUIO 1 K HAaCTOALIEMY Permamenrty.

3. ®opma O0Ka3bplBa€MOW TrOCYIapCTBEHHOW YCIYIU: YacCTUYHO
AaBTOMAaTHU3UpPOBAaHHAA.

4. 'ocygapcTBeHHas yciayra MpeloCTaBIseTCs Ha OCHOBAaHUM IyHKTa 3 cTtatbu 20
3akona Pecny6nuku Kazaxcran ot 13 ampens 2005 roga «O couuanbHOM 3aliuTe
uHBanmugoB B  Pecnyb6nmke Kaszaxcran», [IpaBunm  mpenocTaBieHUS
CaHATOPHO-KYPOPTHOIO JICUECHUS] MHBAIUJAM U JAETSIM-UHBAJIUIaM, YTBEPKIACHHBIX
nocranoBienneM [IpaButenscrBa Pecnyonuku Kazaxcran ot 20 uronst 2005 roma Ne
754, noctanosienueM [IpaButenscTBa Pecriyonuku Kazaxcran ot 7 anpesnst 2011 roga
Ne 394 «O06 yTBepkJIeHUN CTaHIaPTOB IrOCYAAPCTBEHHBIX YCIYT B Cepe COLMAIbHON
3aIlUTHI, OKa3bIBa€MbIX MECTHBIMU UCTIOJIHUTEIbHBIMU OpraHamm.

5. TlonHass uHPoOpManusa O MOPAAKE OKa3aHUs rOCyAapCTBEHHON YCIYrd H
HEOOXOJIMMBIX JOKYMEHTaX pacrojiaraercsi Ha HWHTEPHET - pecypce ro_ timir@
mail.online.kz, cTengax ynoJiHOMOYEHHOIro opraHa, B O(HIIMATbHBIX HMCTOYHHKAX



uHDOpManmumu

6. Pe3ynbraroM oka3blBAEMON YCIYTH, KOTOPYIO MOJYUHT 3asBUTENb (OTPEOUTEND
) sIBJISIETCS yBeToMIIeHUE 00 0(hOpMIIEHUU JOKYMEHTOB JIJIs1 00eCIedeHHUs] CAaHATOPHO —
KypPOPTHBIM JICUEHUEM, JINOO MOTUBHUPOBAHHBIN OTBET 00 OTKa3e B MPEJOCTABICHUHU
yCIyTH Ha OyMaxHOM HOCHUTEIE.

7. TocynapcTBeHHast yciyra OKas3bIBaeTCs (U3MYECKUM JUIAM: T'pakIaHaM

Pecnny6muku Kaszaxcran, mHOCTpaHIam M Juiam 0e3 TpakIaHCTBa, MOCTOSHHO
IPOXKUBAIOIINM Ha Tepputopun Pecryonuku Kazaxcran, SBISIOMUMUCS UHBATUIAMU
U J€ThbMU-UHBATUAAMU (Jajiee - MOTPeOUTENN ).

3.TpeboBaHMs Kk MOPAAKY OKa3aHWA I'OCYAapCTBEHHOH YCIIyTH.

8. Cpoku oOKa3zaHUs TOCYJAApCTBEHHOW  YCIyTH:
1) cpoku OkazaHUsS TOCYAApCTBEHHOI YCIYrd ¢ MOMEHTa CAauu MOTpeOuTesieM
HE0OXOIMMBIX JOKYMEHTOB, OINpe/esieHHbIX B MyHKTe 11 HacTosmiero PernamenTa - B
TEYEHUE NECATH pabouunx OHEW;
2) MaKCUMAaJIbHO JTIOITYCTUMOE BpEeMs 0KMJIAHUS JIO0 TIOJyYEeHHS TOCYJapCTBEHHOM
YCIYTHd, OKa3blBA€MOW Ha MECT€ B JI€Hb OOpallleHHs MOTPeOuTEeNs, 3aBUCUT OT
KOJIMYECTBA YEJIOBEK B ouepedu M3 pacuera 15 MUHYT Ha 00CIyXKHMBaHUE OJIHOTO
noTpeoOuUuTEnA;

3) MakcuUMalbHO JOMYyCTUMOE BpeMs OOCIYyXHBaHUS MOTpeOUuTens
rocyJapCTBEHHOM yCIIyTroi, OKa3plBaeMOU Ha MecTe B JeHb oOpamieHus - He 6onee 15
M W H Yy T

['ocynapcTBeHHas yciyra TnpeaocTaBisercss OecliaTHO.
9. B npenocTaBieHnn rocyIapCTBEHHOM YCIYTd OTKAa3bIBAETCA MO CIEAYIOMINM
OCHOBAaHUUS AM
1) Hanuuue y nmoTpeOuTeNss MeIUIIMHCKUX MPOTUBOMOKAa3aHU B 00eCTIeYeHUU
CAHAaTOPHO-KYPOPTHBIM JEYEHUEM;
2) OTCYTCTBHE OJHOT'O U3 TPEOYEMbIX JOKYMEHTOB JIJIsl MPEIOCTaBICHUS JAHHOU
rOCyJapCTBEHHOW YCIIYTH, MPHU BBISBICHUU OLIMOOK B O(QOPMIIEHHH JTOKYMEHTOB;
3) HEIOCTOBEPHOCTb NPEACTABICHHBIX CBEACHUNW M JOKYMEHTOB.
OcHOBaHUl NI NPUOCTAHOBJIEHHSI OKa3aHMS I'OCYIApCTBEHHOW YCIyTI'HM HE
U M € € T C 4
10. Dramnbl okazaHus rOCy1apCTBEHHOM YCIYyTH C MOMEHTA ITOJIYYEHHUS 3asiBJICHUS
OT NOTpeOuTeNs I MOJyYeHHs] TOCYJapCTBEHHONW YCIyTd M 0 MOMEHTa BbIJAUH
pe3ylbTaTa OKa3zaHUus rocyiapCcTBEHHOU yCIyTU:
1) moTpebuTens mMomaeT 3asBICHUE YCTAHOBJIEHHOTO 00pasiia U MepedeHb
HEOOXOJAMMBIX JOKYMEHTOB Ha MPEIOCTABICHHE T'OCYyJAapCTBEHHOM YCIyru
OTBETCTBEHHOMY CIIELIUATIUCTY YIIOJTHOMOYEHHOT O oprasa;



2) OTBETCTBEHHBIHN CHEIUAIKUCT YIOJIHOMOUYEHHOTO OpraHa MIPOBOUT PETUCTPAIIHIO
3asBJICHUSl B JKypHaje, MPUCBAWBAeT BXOJMSIIMN HOMEp Ha 3asBJICHUU, BBIJACT
NOTPEOUTEITIO TAJIOH U MepeaacT Ha pacCCMOTPEHUE PYKOBOUTENIO YIIOTHOMOUYEHHOTO
o pr a H a ;

3) pyKOBOAUTEIh YIMOJHOMOYEHHOTO OpTaHa IMOCIe PACCMOTPEHUS Hajlaraet
PE3OIONNI0 Ha 3asBICHUM W HAMpPaBJISET TOKYMEHTHI TIIABHOMY CIICIIHAHCTY;

4) TTIaBHBIN CHIENUAIUCT YHOJHOMOYEHHOT'O OpraHa OCYIIECTBIISIET PACCMOTPEHUE
JIOKYyMEHTOB, OCYIIIECTBIISIET MPOBEPKY MOJHOTHI JOKYMEHTOB Ha OIpEeIICHUE paBa
TOJTyJaTeNsl YCIYTH Ha MPEAOCTABICHUE TOCYAapCTBEHHON yCIIyTH, BBOJIUT JTaHHBIE
noTpeOuTens B SJIEKTPOHHYIO 0a3y MaHHBIX, MOATOTABIMUBACT YBEIOMJIEHUE JTHOO
opopmIIieT MOTHBHPOBAHHBIM OTBET 00 OTKa3e W HANPaBJISCT PYKOBOIUTEIIO
YIOJHOMOYEHHOTO opraHa st MOJANUCAHHUS;

5) PpyKOBOAMTENb YIOJHOMOYEHHOTO OpraHa TOJIMHUCHIBAET YBEIOMIICHUE O
IIOCTAHOBKE MOTPEOUTENS Ha yUeT Ha MPEIOCTaBICHNE TOCYIapCTBEHHON YCIIYTH WU
MOTHBUPOBAHHBI OTBET 00 OTKa3e W HAIMPABISET OTBETCTBCHHOMY CIICIIHAIUCTY
YyOOJIHOMOYEHHOTO opraHa;

6) OTBETCTBEHHBIN CHENHUAIKUCT YIMOJIHOMOYEHHOTO OpraHa PEerucTpupyer
pe3yabTaT OKa3aHWS TOCYJIAPCTBEHHOW YCIIYTH B KYpHaJlleé M BBIJACT IMOTPEOUTEIIO
yBEJIOMJICHHE O TIOCTAaHOBKE TOTpeOWTEeNns Ha yd4YeT Ha TMPeIOoCTaBICHUE
rOCy/IapCTBEHHOHN YCIYTH MO0 MOTHBHPOBAHHBINA OTBET 00 OTKa3e.

4.0Onmucaane nopAIKa AeHCTBHI (B3aMMOIEHCTBIA) B poLecce OKa3aHUsA
roCyJapCTBEHHOH yCIIyTHd

11. Ans monydeHUs rocyJapCTBEHHOM YCIYTHM MOTpPEeOUTENb MPEACTaBISET
CIenymuue JOKYMEHTH :
1) 3asBJIeHUE yCTaHOBIEHHOTO o0Opaslia ¢ yKa3aHHEM PEKBH3UTOB JOKYMEHTA,
YAOCTOBEPSIOUIETO JUYHOCTb, HOMEp COIMAIBHOTO WHIUMBHUIYAJIBLHOIO Koja (TpH
HAJU4YUHU WHIUBUAY aJTbHbIN UJICHTU(PUKALUOHHBIH HOMED);
2) Komus JOKYMEHTa, YIOCTOBEPSIONIEr0 JUYHOCTh MOTPEOUTENS;
3) nus AeTei-uHBaIUAOB - KONUS CBUAETENBCTBA O POKIAECHUU peOCHKA U KOIHUS
JOKYMEHTa, YIOCTOBEPSIOMIEr0 JMYHOCTh €ro 3aKOHHOTO MpPEACTABUTENS;
4) xomus CaHATOPHO-KypPOPTHOW KapThl, BBIJAHHOW OpraHu3aluein
31pPaBOOXpPaHEHHUH;
5) IIOKYMEHT, MOATBEPXIAIOIINN PErUCTPALMIO MO MOCTOSIHHOMY MECTY
KUTEJIHCTBA (aApeCHas CpaBKa JUOO CIPaBKa aKMMOB ayJIbHBIX (CETbCKUX) OKPYTOB);
6) KOIKHU BBITTMCKYU U3 CIIPaBKU 00 MHBAJIUAHOCTU U BBIITUCKU U3 UHAUBUIYATbHON
OpOoTrpaMMBl peabunuTanuu MHBAJUA;
7) ipu ogaye 3asBJICHUS IPYTUM JIMIIOM C MHUCbMEHHOTO COTJIACUS MHBAJIHMAA -



KOIIUIO JOKYMEHTa, YAOCTOBEPAIOIIETO ero JUYHOCTD.
JIOKYMEHTBI IPEACTABISAIOTCS B MOJJIMHHUKAX U KOMUSAX JJISI CBEPKH, MOCIIE YETO
NOJJIMHHUKHU JTOKYMEHTOB BO3BPAIIAIOTCA noTpeduTeNIo.
[Tocne caaum Bcex HEOOXOIUMBIX JTOKYMEHTOB MOTPEOUTENIO BBIIACTCS TAJIOH C

yKa3aHUEM JaThl PETUCTPALIMY U TTOTYUYCHHS TOTPEOUTENEM TOCYITapCTBEHHOU yCIIyTH,

bamunuu " WHUIIAATOB avua, NPUHSABIIETO JOKYMEHTHI.

I'papuxk  paboThl  YyNOJHOMOYEHHOrO  OpraHa:

exenneBHo ¢ 9.00 gaco g0 18.00 yacos, ¢ o0enenHbIM niepepbiBoM ¢ 13-00 g0 14-

00 yacoB, KpoMme BBIXOAHBIX (cyOOOTa, BOCKpECEHbE) M Npa3AHUYHBIX JTHEH.
12. B npouecce okazaHusi TOCYyTapCTBEHHOM YCIYTH 3aJ€CTBOBAHbI CIEAYIOLINE
CTPYKTYpHO-(QYHKIMOHAIbHBIE € IMHUILIbI (manee - COE):

1) pykoBoguTedb  YNOJHOMOYEHHOTO  OpraHa;

2) OTBETCTBEHHBIM CHEUHAIUCT YHOJHOMOYEHHOTO OpTraHa;

3) TriaBHBIM CHEUMANUCT YMNOJHOMOYEHHOrO Oprasa.

13. TexcroBoe TabJIMYHOE ONMKMCAHUE TOCIEOBATEILHOCTH MPOCTHIX NEUCTBUIM (
npouenyp, Gynkuuii, oneparuit) kaxaon COE ¢ ykazaHueM Cpoka BBITIOJHEHUS

KaXJOTO JEWCTBUS MPUBEICHO B NPUIOKEHUHM 2 K Hacrosuemy PermameHry.
14. Cxema, oTpakaroiasi B3auMOCBSA3b MEXY JIOTUUECKOM MOCII€I0BATEIbHOCTHIO

aIMUHUCTPATUBHBIX JICUCTBUM B MpoIECCe OKazaHus rocyaapcTBeHHoi yciayru u COE

, IpUBEJEHA B MPUJIOKEHUU 3 K HacTosleMy PernmaMeHry.

5. OTBETCTBEHHOCTH JJOJDKHOCTHEIX JIHII, OKA3hIBAIOIIIX I'OCYAaPCTBEHHYIO
ycmyry

15. OTBETCTBEHHBIMU JTUIAMH 32 OKa3aHUE T'OCY/IAPCTBEHHOW YCIYTHU SIBJISIIOTCS
PYKOBOJUTENb U JIOJKHOCTHBIC JIMIlA YHOJHOMOUYEHHOTO OpraHa, y4acTBYIOIIHUE B
OKa3aHUM TOCYJapCTBEHHOW yciIyru (Jajnee -  JOJKHOCTHBIE — JIMIA).

JIOJDKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTh 3a KadeCcTBO U 3(PHEKTUBHOCTH
OKa3aHUsl TOCYJIapCTBEHHOUN YCIyTrH, a TaKXe 3a NMPUHUMAEMbIE MU PEIICHUS U
nericTBus (0e37eHCTBHS) B XO/€ OKa3aHUsS TOCYAapCTBEHHOM YCIIYTH, 3a peaIM3alliio
OKa3aHWUs TOCYJAapCTBEHHOW YCIYrd B YCTAHOBJIECHHBIE CPOKU B MOPSJIKE,
peyCMOTPEHHOM 3aKOHOJIaTEJIbCTBOM PecnyOnuku KazaxcraH.

16. B ciywasix Hecornacus ¢ pe3yJbTaTaMu OKa3aHHOW TOCYJapCTBEHHOM yCIyTH
NOTpeOUTETh UMEET MPAaBO 0OPATUTHCA B CYJ B YCTAaHOBJICHHOM 3aKOHOAATEIIbCTBOM
n o p s O K €

17. IloTpebuTento, oOpaTuBIIEMYCS ¢ TUCBbMEHHON Kaja000MH, BBIAETCS TAJIOH C
yKa3aHHEM JaThl ¥ BPEMEHHM MOJIyYEHHUs OTBETA Ha IMOJAHHYIO JKaJI00y, KOHTAKTHBIE
JAHHBIE JOJKHOCTHBIX JIUII, Y KOTOPBIX MOXKHO Y3HATh O XOJI€ PACCMOTPEHUS KaJTOOBbL.



Il punoxeHnue 1
K Pernamenty roOCy1apCTBEHHOM yCIYyTH
«OdopmneHnue JTOKYMEHTOB Ha WHBAJIU0B
JUTsl 0OECTICUEHMSI MX CAHATOPHO-KYPOPTHBIM JICHEHHEM
YOIHOMOYEHHBIHM OpPraH II0 OKa3aHUIO I'OCYAapCTBEHHOMN yCIIyTH
HauMmenoBaHnue IOpunnueckuit KoHTakTHBIH

I'paduk pabotsr
YIIOJIHOMOYEHHOTO OpraHa azpec TenedoH
I'ocymapctBennoe yupexaeane 151100, Exennesno ¢ 9.00 mo 18.00
«OTnen  3aHATOCTH W CeBepo-Kazaxcranckas 4acos, 13.00-14.00
COIMANIBHBIX nporp'ilMM 06J}aCTL, TuMupsI3eBCKU o6ez(eHH1,n71“ nepephIB, 8(71537)2-16-49
TumupsizeBckoro paiioHa  pailoH, ceno TuMupsA3eBO, BHIXOJXHOM -
CeBepo-Kazaxcranckoii obnactu ynuina Banmnxanosa, mom 1, cy606oTa u
» kxabunet Ne 109 BOCKPECEHBE
[IpunoxeHUe 2
K Pernamenty FOCYJapCTBEHHOM YyCIYTH
«OdopmneHnue JOKYMEHTOB Ha MHBAJIMIO0B

JUTSL 0OECTICUEHHS X CAHATOPHO-KYPOPTHBIM JICYCHHEM)

Omucaaue

TOCJICIOBATEIILHOCTH M B3aHMOICHCTBHE AIMHHHUCTPATHBHBIX

IeHCTBHIH (TIPOLEYP)

Taomma 1. Ommcarme neiicteuit COE

JleWicTBHsI OCHOBHOTO Tpoliecca (X0/a, MoToka pador), Ha 1 3asBuTENs

Ne
(xona, motoka padoT)

Haumenosanune COE

HaumenoBanue nerlcTBUA
(mpotuecca, MpPOIEayPHI,
omepanuu) u X
OIIMCaHUE

dopma 3aBCpPUICHHUS
(naHHBIE, IOKYMCHT,
OpraHHW3alMUOHHO-
pacmopsauTeabHOE

perieHue)

CpOoKY UCTIOTTHEHUS

OEUCTBHUA 1

OTBEeTCTBCHHBIN
CHELHUAIUuCT
YHOOJIHOMOYEHHOTO
oprana

IIpuem, perucrpauus
JTOKYMEHTOB,
TaJIOHa MOTPEOUTEITIO

BblIJJaya

Hanpasnenue
JIOKYMEHTOB
paccMOTpeHHUS
PYKOBOJIHUTEITIO

I

B TeueHue 1 pabouero
JIHS

2

PykxoBonurtenp
YIOJIHOMOYEHHOT'0
oprasa

Paccmorpenue
JOKYMCHTOB u
HaJIO)KEHUE
pe30II0LHU
3asIBJICHUH

Ha

Hanpasienue
rIaBHOMY
CIICLUAIIUCTY
HCIIOJHEHUE

Ha

B TeueHue 1 gaca

I'maBHEBIN cieuanucT
YHOJIHOMOYECHHOTO OpTraHa

PaccmoTpeHue NOKYMEHTOB,
OCYIIECTBIICHHE IPOBEPKH
MOJHOTHl  JOKYMEHTOB,
MOJTOTOBKA  yBEIOMIICHUS
160 MOTHBHPOBAHHOTO
oTBeTa 00 OTKa3e

Hamnpasnenue pesynbTara
OKa3aHMsi TOCYJapCTBEHHOI
YCIYrd PYKOBOIUTENIO s

IIOAIMHCaHUA

B TeueHHe 9 pabouux aHeH



Howmep crnenytomero neiictBust 2 3 4

JlelicTBHSI OCHOBHOTO Iporecca (X0/a, MoToka padboT)

No NelCcTBUSA (xona, 5 6
MoTOoKa paboT)
PykoBoaurenp .
OTBETCTBEHHBIH CHENHAIUCT YIOJIHOMOYEHHOTO
Hanmenoanne COE YIIOJITHOMOYEHHOT O
oprana
oprana
IlognuceiBaeT
yBEJIOMIICHHUE WU
HaumenoBanue JNeHCTBUS MOTUBUPOBAHHBIA OTBET
Peructpupyer B KHUTE pe3yibTaT OKa3aHUS
(mpotuecca, npomeaypsl, 00 0TKa3e W HANpaBisIeT N
TOCYTapCTBEHHOH YCIYTH H BBIACT YBEJOMIICHUE WU
omepanuu) u U X OTBETCTBEHHOMY .
MOTHBHPOBAHHEIH OTBET 00 OTKAa3€ MOTPEOHUTEIIO
OIMCaHue CHEeUUuaTUCTy
YHOJHOMOYEHHOTO
opraHa
dopma 3aBEpUICHUS
JaHHBIE JTOKYMEHT
( ’ y i Brigaua
OpraHu3alMOHHO- [Toanucanue foKyMeHTa
pe3ynbsTara
pacrnopsiAuTeNbHOE
pemieHue)
CpoOKH NCTIOTHEHUS B TeueHne | gaca He Oonee 15 MuHYT
Howmep crnenyromiero neicTBus 6

Tabmura 2. BapuasTs! nenons3oBaaua. OCHOBHO#M IpoLecc.

OTBeTCTBEHHBIN CIELUATUCT PykoBoaurens I'maBHBIN CIIELIUAIIUCT
YIIOJIHOMOYEHHOI'O OpraHa YIOJHOMOYEHHOI'O OpraHa YIIOJIHOMOYEHHOI'O OpraHa
JdeictBHue 3.

OcymecTBiasier paccMoTpeHue
JIOKYMEHTOB, OCYIIECTBIISIET MPOBEPKY
HelictBUE 1. . IOJIHOTHI JOKYMEHTOB Ha ONPEAECICHUE
HedicTBUe 2.
IIpoBoauT peructpanuio 3asBICHUA B mpaBa IoJiyyaTenss YyCIyrH Ha
N [Tocne paccMoTpeHHs Hajaraer N
JKypHaje, IPUCBAUBAET BXOSIINI HOMEP HA IpeNOoCTaBIEHHE TIOCYAapCTBEHHOU

pE30JIIONUI0 W  HalpaBJIACT
3asj4BJICHUH, BbIJIACT HOTp€6I/IT€J'IIO TaJIOH U yCiyru, BBOOAUT JAaHHBIC HOTpC6I/IT€J'I$I B

JOKYMEHTHI rJIaBHOMY
MepeiacT Ha PaCCMOTPEHHE PYKOBOJHUTEIIO 3JEKTPOHHYI0 0a3y [HaHHBIX W
CIELMANTNCTy Ha HCIIOJTHEHUE
YIIOJIHOMOYEHHOI'O OpraHa MOJArOTABJINBAET YBEIOMIIEHUE U
HampaBisieT PYKOBOJHUTEIIO
YIOJIHOMOYEHHOI0 OpraHa s
TOJITACAHUS

Heiicteue 4. IloamuceiBaeT
HelicTtBUue 5. yBEIOMJIEHHE O IIOCTaHOBKE
Peructpupyer pesyibTaT OKa3zaHus noTpeduTeNnss Ha y4yeT Ha
TrOCyJapCTBEHHONH YCIYTM B JKypHajJe M TpeAOCTaBIEHHE
BbIIa€T NOTPEOUTENI0 YBEAOMIIEHHE O TOCYIAapCTBEHHOH YCIyrH H
MIOCTAHOBKE IIOTPEOWTENs] Ha y4YeT Ha HANpaBiIsIeT OTBETCTBEHHOMY
MPEA0CTaBIICHHE TOCYJAPCTBEHHON YCIIyTH  CIICHHAINCTY YIIOJIHOMOYEHHOTO

Oprasa;



Tabmura 3. BapuanThl Hcionbs30BaHUA. AJIbTEPHATHBHEILA IPOIECC.

OTBETCTBEHHBINA cHenuagucT PykoBonurtensp I'maBHBIT CIIENUAIUCT
YIOJTHOMOYEHHOT'O OpraHa YIOJTHOMOYEHHOTO OpraHa YHOJTHOMOYEHHOTO OpraHa
HetictBue 3.

OcymecTBasier paccMOTpeHHue
JOKYMEHTOB, OCYLIECTBIISIET MPOBEPKY
MIOJTHOTHI JOKYMEHTOB Ha OIIpE/ICIICHUE
mpaBa HoOJydaTelns yCJIYyrH Ha

JleicTBHE
[IpoBoguT perucTpauuio 3asBICHUS B
N IMocme paccMoTpeHHs Hamaraet .
JKypHaJje, MpucBanBaeT BXOSALINI HOMEp Ha MpeIOCTaBIeHUE TOCYIapCTBEHHOMN
PE30JIIOIIUI0 W HaIpaBIIsET
YCIyTH, BBOJIUT JaHHBIC MOTPEOUTENS B

" JetictBHe 2.

3asjBJICHUC, BbIIACT HOTpe6I/ITeHIO TaJIOH U

AOKYMEHTBI TIIaBHOMY
nepeaacT Ha pacCMOTPEHHUE PYKOBOAUTCIIIO OJICKTPOHHYIO 6a3y JaHHBIX H
CIICUAIIMCTY Ha UCITOJIHCHHUE o
YIIOJTHOMOYEHHOTO OpraHa odopMIIIeT MOTHBHPOBaHHBINH OTBET 00
OTKa3¢ W HaNpaBIACT PYKOBOIUTEIIIO
YIOOJIHOMOYE€HHOTO opraHa JJIA
IoAITNCaHUsA
HeiictBue 5. Heticteue 4. IloanuceiBaet
PCFI/ICTpI/IpyeT pe3yiabTat OKa3aHHuA MOTI/IBI/IPOBaHHHﬁ OTBET 00
I‘OCYHapCTBeHHOfI yCIyru B JXypHalle M OTKa3se n HammpaBJIACT
BbIIACT HOTp€6I/ITCHIO MOTI/IBI/IpOBaHHHﬁ OTBETCTBEHHOMY CIICUAIUCTY
OTBET 00 OTKa3e YIIOJTHOMOYEHHOT'O OpraHa
Il punanoxeHUHu-e 3
K Permamenry roCyJapCTBEHHOU yCayru
«Odopmaenue JOKYMEHTOB Ha UHBAJIUJIOB

JUIsL 0OECTIEUEHHSI MX CAHATOPHO-KYPOPTHBIM JICHEHHEM)

CxemMa,
OTpaXKaIOImas B3aHMOCBA3b MEXKIY JJOTHICCKOM
IOCIIEAOBATEIFHOCTHIO AIMAHACTPATHBHEIX JEHCTBUAM



OTEETCTECHHENT CTISTHATHCT
VIIOTHOMOYEHHOr 0 Oprasa
NPOEOIHT PETHCTPAIHED 3aAEICHHA
E EVDPHAIIE, IPHCEAHEAET EXOIAIIHH
HOMEp Ha 3afBJIEHHE, BRIJAET
OTpe0HTEI TATIOH H IIepegacT Ha
PacCMOTPEHHE PVKOEOQHTEIO
VIIOIHOMOYEHHOI0 Opraga
(e Tegenne 1 pabogero gua)

e

[ToTpebuTens

[ Y

O TEETCTEEHHBIN CIIENHATHCT
VIIOMTHOMOYEHHOI0 OPrada PeTHCTPHPVET
PE3VIIETAT OKAZaHHA TOCVIAPCTEEHHOM
VCIIVTH B JKVPHAE H BBIIAeT HOoTpebHTemo
VEEIOMIEHHE 0 [IOCTAHOBKE ITOTPeDHTENs
Ha V9T Ha NPeI0CTaRIeHHE

¢

TOCYIApCTEEHHOH VCIVIH IHOO0

PvKOBOOHTENE VIIOMHOMOYEHHOT O
OpraHa Mocie PacCMOTPEHHA
HaJlaraeT Pe3oIOITHIO Ha 3aARICHHH
H HANPaEIaeT JOKVMEHTEL
TTIAEHOMY CIIEITHATHCTY
(e Tegenmne | Taca)

MOTHEHPOEAHHEIH OTEET 00 0TKasze
(me bomee 13 vMuHEVT)

!

[marHEIE coenmHamicT
VIIOMHOMOYEHHOTO OpraHa
OCVILIECTB/IAET PACCMOTPEHHE
JOKVMEHTOE, OCVINECTEIIAET
OPOEEPKY MOJHOTEI JOKVMEHTOE Ha
ONpefeneHHe MIPaga IOMVIaTens
VCIVIH Ha IPESOCTABICHHE
roCVIapcTEEHHOH VCIVIH, BEOJHT
JaHHEBIE IOTPEOHTENA B
3IIEKTPOHHVIO 0a3V JaHHEBIX H
[OArOTABIHEAET VEEIOMIICHHE
mibo odopMIgeT MOTHEHPOEAHHEIR
OTEET 00 0TKa3e H HalpaBIdeT
PVKOEOJHTEIO VIIOMHOMOIeHHOI 0
oprasa /14 [I0MHCAHHT
(e Tegenne 9 paboanx gued)

PvropoguTens
VIIOMHOMOSeHHOT 0 OpraHa
OOONHCEERAST VEEIOMISHHE
0 MOCTAHOEBKE IOTpebHTENd
Ha VIeT Ha
NpeIocTARIeHHE
roCyYAapCcTEEHHOH VOIVIH
HIH MOTHEHPOEAHHEIH
OTEEST 00 0TEAZE H
HAIIpaBIgeT
OTEESTCTE CHHOMY

Y T Bep kK aeH
NOCTAHOBIEHHUEM
TUMUpPA3EBCKOTO

ot 29 aBrycta 2012 roga Ne 232

a

PernamMeHT rocyAapCTBEHHOM yCIIyTH
«PerucTpamya 1 ydeT IpakaaH, IOCTPaJaBIINX BCIECICTBUE SACPHBIX

KUMaTa
panioHa



HcObITaHni Ha CeMHTIAIaTHHCKOM HCIBITaTeIbHOM AACPHOM IIOJIMTOHE)
1. OCHOBHEBIE IOHATHA

1. OmnpeneneHue UCHOJb3yeMbIX TEPMUHOB U abOpeBuaTyp:
1) paGounii opran crnenuagsbHOW KOMUCCHH - TOCYJAPCTBEHHOE YUPEKICHHUE «
Otaen 3aHATOCTH M COLMAIBHBIX MNporpamMM THMHPSA3EBCKOTO palioHa
CeBepo—Kaszaxcranckon obmacTu»;
2) cnienanbHasg KOMHUCCHS - KOMUCCHSI, CO3/laBaeMasi IOCTAHOBIIEHUEM aKuMaTa
TuMupsi3eBCKOr0 paiioHa il PEerucTpalud U y4yeTa TpakaaH, MOCTpaJaBIINX
BCJICJICTBUE SIICPHBIX HCHbITaHWM Ha CeMHNalaTUHCKOM HCIBITATEIbHOM SIAEPHOM
NOJIUTOHE, u BBIJAUYHU UM yIOCTOBEpECHHUH;
3) MakeT Jiena - MakeT JIMYHOTO JieJla TpaKJJaHNHA Ha MOJy4YeHUEe KOMIICHCAIUU,
BKJTIOUAOIIUN B ceOs: 3asBJICHUE, JOKYMEHTBI, YJIOCTOBEPSIONINE JTUIHOCTh, MECTO
KUTEIBCTBA; cOeperaTebHas KHIKKA WX JOTOBOP C YIOJTHOMOYCHHON OpraHU3aInen
IO BbIJa4e KOMIIEHCAIIMU; JOKYMEHTBI, MOATBEpKaawoue (akT U MEepUuoj
npokuBaHus (pabOThl, BOMHCKON CIyXO0bl) Ha Tepputopun CeMHNaTaTUHCKOTO
UCTBITATEIBHOTO SIIEPHOTO MOJIMToHa B nepuojasl ¢ 1949 mo 1965, ¢ 1966 no 1990
r o 1o B
4) cTpykTypHO — (YHKIHOHAJbHBIE €IMHUIIBI — OTBETCTBEHHBIC JIHUIIA
YIOJIHOMOYEHHBIX OPTraHOB, CTPYKTYPHBIE TTOAPA3CICHUS TOCY1apCTBEHHBIX OPraHoB,

rocyJapCTBEHHBIC OPTraHbl, HHPOPMAIIMOHHBIE CUCTEMBI WJT UX TIOJICUCTEMHI (J1aee —
C®E).

2. OOmue moJIoXKEeHU

2. I'ocymapcTBeHHas yciyra OKa3blBA€TCS TOCYAAPCTBEHHBIM YUPEKICHUEM «
Otpen 3aHATOCTH M COLMAIBHBIX MNporpaMM THUMHPSA3EBCKOTO paloOHa
Ceepo—KazaxcraHnckoil oomnactu» (najee — pabouuii opran crenualbHON KOMUCCHH),
a TaKXe TOCyJAapCTBEHHAsl yCIyra IpeloCTaBIseTCsl Ha albTEPHATUBHONW OCHOBE Yepe3
Otnen no TumupsizeBckoMy pailioHy (uiinana peciyOJIMKaHCKOTO TOCy1apCTBEHHOIO
npeanpusitus «Llentp oOcmyxuBanus Hacenenus» no Cesepo-Kazaxcranckoi
obnactu» (manee — LleHTp) Mo MecTy MPOKUBAHUS MTOTPEOUTENIS 10 aapeam COTIACHO
OPUIOKEHUSAM 1, 2 K HACTOSIIEMY Pernamenty.

3. ®opMa OKa3pIBAEMOM TOCYIAapCTBEHHOM YCIIYyTHM: HE aBTOMATHU3UPOBAHHASA.

4. I'ocynapcTBeHHas yciyra INpeloCTaBisieTCs Ha OCHOBaHMM ctaTbu 11 3akona
Pecnybnuku Kazaxcran ot 18 gekadpst 1992 rona «O coumanbHOM 3aluTe Tpak/iaH,
NOCTPAaJaBIIUX BCJIEACTBUE SACPHBIX HCHbITaHUKd Ha CeMHUmaaaTHHCKOM
UCIIBITATENIbHOM MOJIUTOHE» (fanee - 3akoH) U raBbl 2 [IpaBun peructpauuu rpaxaan

, HOCTpagaBIINX BCICACTBUC AACPHBIX ucneiTaHuii Ha CeMHNanaTHHCKOM



UCMBITATEILHOM  SIIEPHOM  IIOJWUIOHE, BBIILUIATBI MM  €IMHOBPEMEHHOMU
rOCy/IapCTBEHHOM JI€HEKHOW KOMIICHCAIIMU, YTBEPKIAEHHBIX IOCTAHOBICHHEM
[IpaButennctBa Pecny6nuka Kazaxcran ot 20 despans 2006 roma Ne 110,
noctanoBieHueM [IpaButenncTBa Pecriyonuku Kazaxcran ot 07 anpens 2011 roma Ne
394 «O06 yTBepKIEHUU CTaHAAPTOB I'OCYJAPCTBEHHBIX YCIYT B c(epe coluanbHOM
3alIUTBHI, OKa3bIBa€MbIX MECTHBIMHU UCIIOJIHUTEIbHBIMU opraHaMmmu».
5. TlonHass mHPOpManua O MOPANKE OKa3aHUs rOCyAapCTBEHHON YCIYrd H
HEOOXOJUMBIX JIOKYMEHTaX paclioyiaraeTcsi Ha HHTEPHET - pecypce pabodyero oprasHa
CHeUUaIbHOW KOMHCCHU: ro_timir@mail.online.kz, Ha cTengax pabodero oprana
cnenuaibHOl Komuccuu, lLleHTpa, B oduIManbHBIX HCTOYHHMKAX HHGOpPMAIUU.
6. Pe3ysbTaToM OKa3pIBa€MOIl yCIyTH, KOTOPYIO MOJIYYUT NOTPEOUTEND, IBISETCS
YBEJAOMJICHHE O MPUHATUU PEUICHHS O PETUCTPAllUU U y4yeTe Tpaxaan PecmyOnuku
KaszaxcraH, nocTpafaBImIuX BCJEACTBUE AIEPHBIX MCNbITaHUI Ha CeMUNanaTHHCKOM
UCHBITATEILHOM $JIEPHOM IOJIUTOHE (J1ajiee — yBEAOMIIEHUE), TMO0 MOTUBHPOBAHHBII
OTBET 00 OTKa3€ B MPEAOCTaBICHUN FOCYAAPCTBEHHON YCIyTH Ha OYMa)KHOM HOCHUTEIEe

7. T'ocynapcTBeHHas yciayra okasbIiBaeTcsl (U3MYECKMM JHLaM (Janee -

norTpedOuTenn):

rpakJaHaM IMPOKUBABIIMM, PaOOTaBUIUM WU MPOXOAMBIIMM CIYXkO0y (B TOM
quClie CPOUYHYI0) HA TEPPUTOPUSX, MOABEPIIIMXCSA 3arps3HEHUIO PaJHOaKTUBHBIMU
BELIECTBAMHU B NIEPHO]I MPOBEACHUS BO3AYIIHBIX U Ha3€MHBIX SJI€PHBIX B3pbIBOB (1949
-1965 r OJ Bl ) ;

rpakJlaHaM MPO>KUBABIIMM, Pa0OTABIIMM WM MPOXOJAMBUIUM CIIykO0y (B TOM
YHCJlIe CPOUHYIO) HA 3TUX TEPPUTOPUIX B MEPHUOJ MPOBEACHUS MOA3ZEMHBIX SACPHBIX
B3pPBIBOB c 1966 o 1990 roJIbl;

rpakJjaHaM IMPOKUBABIINM, PaOOTaBUIUM WU MPOXOAMBIIMM CIyXkO0y (B TOM
YHCJIE CPOYHYIO) HA TEPPUTOPHHU C JIbFTOTHBIM COIUATBHO-IKOHOMUYECKUM CTAaTyCOM C
1949 mo 1990 ron;

JETSM JIML, YKa3aHHBIX BO BTOPOM M TpETheM ab3alax HacTOSILEro MyHKTa,
OPU3HAHHBIM HMHBAJIHUIAMU WM HMMEIOIIMM 3a00JIeBaHUs, NPU YCTAHOBJIEHUU
OPUYUHHON CBSA3M MEXKIY UX COCTOSIHUEM 3/I0POBBS U (PaKTOM NMPEObIBAHUS OJTHOTO U3
poauTeneil Ha yKa3aHHbIX B 3aKOHE 30HaX.

3. TpeboBaxus k MOPAAKY OKa3aHWA rOCYAapCTBEHHOM yCIIyTH

8. Jlisg mosiyyeHusl rocyIapCTBEHHOM YCIYyrdM MOTPEOUTENb MPEeAOCTaBISET:
1) 3asIBJICHUE YCTaHOBJEHHOTO oOpa3ua;

2)  IOKYMEHT, YyIAOCTOBEPSIOMMUN  JTUUYHOCTH;

3) IOKYMEHT, MOATBEPKIAIOIIUI PErUCTPALMI0O MO MECTY >XKUTEIbCTBA;



4) CBUIETENBCTBO HAJOTOIUIATENbIINKA (a4 MPU HAJWYUKM WHIWBUIYAJIbHBIN
UIEeHTUGUKAIUOHHBIU HOMED);
5) BpeMEeHHOE CBUJIETENHCTBO O MPUCBOCHUH COLIMATBHOTO MHIUBUAYAJIBHOTO KOJa
(a2 §pu  HATUYUM  WHAUBUAYAJNbHBIM  HACHTU(PUKANMOHHBIA  HOMED);
6) cOeperarenabHasi KHUKKA WM JOTOBOP C YIIOJTHOMOYEHHON OpraHu3aiuei mo
BhIJAaYe KOMIOEHCAaNHUU,;
7) TOKYMEHTBI, MOATBEp K Aatoue (HakT U Nepuo MPOKUBAHUSA HA TEPPUTOPUU
CeMHUNaIaTUHCKOTO MCHBITATEBHOTO MOJUTroHa B miepuojibl ¢ 1949 o 1965 roasl, ¢
1966 no 1990 roab! (apXuUBHBIEC CIIPABKH, CIIPABKU CEIBCKHUX, TOCEIKOBBIX (ayJIHHBIX)
CoBETOB HApOJHBIX JIEMYTaTOB, >KUJIUIIHO-3KCILUTYaTallHOHHBIX YyIpPaBJIECHUM,
JIOMOYTIpaBJICHUH, aKUMOB IOCENKa, ayjia (cena), ayJdbHOro (CEIbCKOTO) OKpyra,
KOOTIEPATHBOB COOCTBEHHUKOB KBapTHUP; TPYJAOBas KHUXKKA, AUIUIOM 00 OKOHYAHUHU
y4eOHOT0 3aBe/ICHUS; BOCHHBIM OWJIET; CBHUAETEIHCTBO O POXKICHUHU; aTTECTaT O
cpelHeM o00pa30BaHUU; CBUJAETEIHCTBO OO OKOHYAHUM OCHOBHOW IIKOJBI;
YAOCTOBEPEHUE, MOATBEPAKIAAIOIIEE IPABO HA JIbIOThI TOCTpaaaBIIeMy(eil) BCIEICTBUE
SIICPHBIX HUCIBbITaHUN Ha CeMUMAIATUHCKOM HMCHBITATEIbHOM SIJIEPHOM IOJUTOHE,
BBIJaHHOE B YCTAaHOBJIEHHOM 3aK0OHOM NOpSIAKE).
Ecnu apxuBHBIE M WMHBIE TOKYMEHTHI HE COXPAHWIUCh — pEIIEHUE cyaa 00
YCTAHOBJICHUHM HOPUANYECKOr0 (pakTa W Tepuoaa MPOXKUBAHUS HA TEPPUTOPHH,
noJBepTIIeHCS BO3JENCTBUIO AEPHBIX UCIBITAHUU.
JIOKyMEHTBI IPEACTABISAIOTCSA B MOJJIMHHUKAX U KOMUSX ISl CBEPKH, TTOCJIE YETrO
NOJJIMHHUKHU JOKYMEHTOB BO3BpaIlarTCs NOTpPEeOUTEIO.
B ciiyyae HEBO3MOXKHOCTH JIMYHOTO OOpAIIEHUS] OJHOTO U3 POAUTENCH, ONIEKYHOB
WM TIOTIEYUTENIEH C 3asBJIEHHEM O Ha3HAYEHUU TMOCOOUU POIUTENTH, ONMEKYHbI HIH
MOMEUUTENIM BOpaBe YMOJHOMOYHUTH APYTUX JIWIl Ha oOpalleHHe ¢ 3asBICHUEM O
HA3HAYCHUHW TOCOOMU HAa OCHOBAHHWH JIOBEPEHHOCTH, BBIJAHHOW B YCTAHOBIEHHOM
n o p s O K e
9. B paGouem oprane cnieruaibHON KOMUCCHH (DOPMBI 3asIBJICHUN Pa3MENIaroTCs
Ha CIELMAILHOW CTOMKE B 3aJie OXUJAHUA, JTUOO Yy COTPYJIHUKA, TPUHUMAIOIIETO
I O KY M€HT B
B IlenTpe dhopMbl 3asBIeHUH pa3MeNIalOTCs Ha CICIMAIbHOM CTOMKE B 3aJie
O XK U O a H U 4
10. Heobxoaumblie 1151 TOMyYEeHHs TOCYIapCTBEHHOMN YCIIYTH 3aMl0JIHEHHAsT opMa
3a8BJICHUS M JPYrue JOKYMEHTHI CHAIOTCS CIEIUaIMCTy pabouero opraHa
CHeIUaIbHON KOMHUCCHH, IOPUINIECKUN aipec, TeaedoH yKa3aHbl B MPWIOKEHUU | K
HAacTOSAWEMY Pernmamenrty.
CBenenus 0 HOMepe KaOWHETa crenuanucTa padodero opraHa CrHeruaibHON
KOMHUCCHH PACTIONIOKEHBI Ha CTeHJe pabovyero opraHa crnenuaibHOM KOMUCCHUHU, TIE
pa3MmenieHa uHGOpMaNMs 1O MNPEJOCTABICHUIO TOCYJapCTBEHHOW  yCIyTH.



[Ipu okazaHuM rocyIapCTBEHHOM yciyru yepes3 LleHTp mpuem TOKyMEHTOB
OCYILECTBIIIETCS MOCPEJICTBOM «OKOH», Ha KOTOPBIX pa3meniaeTcss uHdopmauus o
NpeIHa3HAYCHUH W BBIMOTHAEMBIX (DYHKIHSIX «OKOH», a TAK)KE YKa3bIBaeTCs (haMuius,
uMs, OTUYECTBO U JOJIKHOCTH WHCIIEKTOpA [leHnTpa.

11. Ilocne cnaun Bcex HEOOXOAUMBIX TOKYMEHTOB B YIIOJHOMOYEHHOM OPraHe
NOTPEOUTENI0 BBIJAETCS TalOH C YKa3aHUEM JaThl PErHUCTpPalid U TMOJYyYEHUS
noTpeOUTENEM IrOCyIapCTBEHHOW YCIyTH, (PaMUJIMM UHUIMAIOB JULIA, IPUHSBILETO
I O Ky M€HT B

B lLleHnTpe BplaaeTcs pacnucka O MPUEME COOTBETCTBYIOIIMX JTOKYMEHTOB C
y Ka3aH"eM

HOMEDpaA 17§ I aT Bl npuema 3ampoca;
BHJAa  3alpamMBaeMOM  TOCYIapCTBEHHOM  YCIYTIH;
KOJIM4EeCTBA W HA3BaHUM MNPUIOKEHHBIX JOKYMEHTOB;
naThl, BpPEMEHM M MeCTa BbIJAYU JOKYMEHTOB;
dbamunumu, UMEHH, oTuyecTBa MHcHeKkTopa LlenTpa, mpuHsBIIEro 3asBleHUE Ha
obopMIIeHHE JOKYMEHTOB
12. Beiiaya yBeJOMJICHUS O MIPUHATHH PEIICHUS O PErUCcTpaluu, 1ubo 00 0TKaze B
peructpauuu rpaxaad Pecny6nuku Kazaxcran, moctpagaBiinx BCIEACTBUE SIEPHBIX
ucnblTaHuii Ha CeMHNATaTUHCKOM HCIBITATEIBHOM SIIEPHOM  IOJIUIOHE
OCymMecTBIAETCH:
npu obpaiieHny B pabounii opraf crenuaibHOH KOMUCCHH MTOCPEICTBOM JIUYHOTO
nocemieHuss  norpedurtenemM  pabouuid  opraH  CHEIUAIBHOW  KOMHUCCHUH;
IpU JIMYHOM OOpAILIEHUH B LIEHTP MOCPEICTBOM «OKOH» €XKETHEBHO, HA OCHOBaHUU
pacOonuckKku B YKa3aHHBIU B HEeH CPOK.
B ciydae HEBO3MOKHOCTH JINYHOTO OOpalleHusl, Tpak/laHe BIIPAaBE YIOJIHOMOYUTD
ApYruxX JUll Ha oOpalieHue C 3asBICHUEM U HEOOXOJAMMBIMH JOKYMEHTaMH Ha
OCHOBAaHMM  JOBEPEHHOCTH, BBIJAHHOM B  YCTAHOBJIEHHOM  IOpSJIKE.

13. OcHoBaHMeM il OTKa3a B MPEJOCTABICHUU TI'OCYIApPCTBEHHOW YCIyTH
SBJSIETCS BBISBJICHHUE [0 UTOraM IMpPOBEpKU (akTa BHIIIATHI KOMIIEHCAIIMU
rpaXJaHUHy, I[OCTpPaJaBIIEeMy BCJIEICTBUE  SJACPHBIX HUCIBITAHUM  Ha
CeMunanaTUHCKOM HCIBITATEILHOM SIIEPHOM IMOJUTOHE, HA KOTOPOro odopmileH
MAakKeT JieNa, TAK)Ke MPeAOCTaBICHUE HEMOIHbBIX U (MJIM) HEIOCTOBEPHBIX CBEACHU MpuU
caavye JOKYMEHTOB moTpebutenem. Pabouuii opraH crenuanbHOW KOMHCCUU TIPH
BBISIBJIEHUU OIIHUOOK B 0()OPMIIEHUH TOKYMEHTOB, MPEOCTABICHHS HEMIOJHOTO TTaKeTa
JOKYMEHTOB, YKa3aHHBIX B IYHKTE€ & Hacrosuiero PermamMeHTa, M HEHAUIEKAILIETO
opopmiIeHUS JTOKYMEHTOB B TE€UEHHME ABAJUATH JIHEW MOclie MOJydYeHUs IMaKeTra
NOKYMEHTOB  BBIA€T  yBEIOMIJIEHHME C  yKasaHWMeM IIpUYMH  OTKasa.

[Ipu oka3zanuu rocynapcTtBeHHON ycinyru depe3 LleHTp pabouuii opran
CHEUHAIIBHOM KOMHMCCUM MpPHU BBISIBJIEHUHU OLIMOOK B O(OPMIEHUU JTIOKYMEHTOB,



NPEJOCTABICHUSI HEMOJHOI0 MaKeTa JOKYMEHTOB, MPEAYCMOTPEHHOI'O IYHKTOM &
HacTosinlero PernameHTta M HeHajjexamero oQopMieHus TOKYMEHTOB, B TEUEHHUE
Tpex pabouux JHEW Mociie MoJIydyeHus akeTa JOKYMEHTOB Bo3BpamiaeT ux B LleHTp ¢
NUCbMEHHBIM OOOCHOBAaHMEM TIPUYMH BO3BpaTa [Js IMOCJIEAYIOIIEH BbIIa4U
noTpeodOuUTETIO

14. Cpoxu oKazaHusd TOCYJapCTBEHHOW  YyCIyTH:

1) cpoku okazaHus rocyIapCTBEHHOM YCIyrd ¢ MOMEHTA Cllayd NOTpeOuTeneM
HEOOXOJUMBIX JOKYMEHTOB, OMpENENEHHbIX B IMyHKTe § HacTosmiero Permamenra:

B pabouunii opra crnenuaibHOM KOMUCCUU — HE OoJee ABAAUATH KaJleHIapHbIX
hit H e n ;

B llenTpe — He Oosee ABaaLaTH KaJeHIAPHBIX JHEH (eHb MpUeMa U BbIJAYU
TOKyMeHTa (pe3yJibTaTa) roCyAapCTBEHHONW YCIyTM HE BXOJUT B CPOK OKa3aHMs
rocCyIlapcCTBEHHOM yCIyTHu);

2) MaKCUMAJIbHO JIOMYCTUMOE BpeMsl 0KUaHUs J0 MOJIyYEHUs TOCYJapCTBEHHOM
yCIIYTH, OKa3bIBA€MOM Ha MecTe B JieHb oOpalieHus MmoTpeouTtens, (10 MoTydeHus
TaJloOHA) - He Oonee 30 MUHYT;

3) MakcuMalbHO JOMYCTUMOE BpeMs OOCHYy>XUBAaHUA MOTpEOUTENs
rocyJapCTBEHHOM YCIyTH, OKa3bIBAEMOIl HAa MecTe B J€Hb OOpaleHusl moTpeduTens —
He Oonee 15 MuHyT B pabouem oprane crnernuanbHoi komuccuu, 30 munyT B LleHTpe.
15. TocynmapcTBeHHass yciyra mpeaocTaBiseTcs OecIiaTHO.
16. l'ocymapcrBeHnnas  ycayra OKa3bIBaETCH:

1) B moMeleHrny yroJIHOMOYEHHOTO OpraHa Mo MECTY MPOKUBAHUS MOTPeOUTES,
I7Ie UMEIOTCS CTYJIbsI, CTOJIbI, UH(GOPMAIIMOHHBIE CTEH/IBI C 00pa3liaMu 3armoJIHEHHBIX
dbopM 3asBIEHUM, TPEAYCMOTPEHBI YCIOBUSA JJIsi OOCIYy>XKHMBaHUSI MOTpeOuTeNnen C
OTPaAaHUYEHHBIMHU BO3MOXHOCTSAMU;

2) B momemenuu LlenTpa, rae B 3aj1e pacrnojiaraloTcsi CrpaBoyHoe Oropo, Kpeciia
OXXHaaHus1, HHOOPMAIIMOHHBIE CTEH]IBI C 00pa3liaMu 3aroJHEHHBIX (JOPM 3asBICHUMH,
IPEAYCMOTPEHBl YCIOBUS IS OOCITY)XKHUBaHHS TMOTPEOUTENEH C OrpaHUYECHHBIMU
BO3MOXHOCTSAMH .

[lomenieHnss ynoJHOMOYEHHOTO OpraHa, a Takxke LleHTpa, cOOTBETCTBYyET
CaHUTAPHO — AMUIAEMHUOJIOTMUYECKIM HOpMaM, TpeOOBaHUSIM K O€30MaCHOCTH 37aHUH, B
TOM qyucie MoXapHOU 0e30MacHOCTH.

17. Dramnbl oka3zaHHs TOCYIapCTBEHHON YCIYyTH C MOMEHTA MOJTYUYEHHUS 3asiBJIICHHS
OT MOTPeOUTENS AJIA MOJyYEHUS TOCYAapCTBEHHOM YCIYyrd M 10 MOMEHTa BbIAa4yu
pe3ylbTaTa rocy1apCTBEHHOHU yCIYT:

yepe3 pabouuili opraH crneunuajbHOW KOMHUCCHUMU:

1) moTpebuTeNnp momaeT 3asBICHUE W HEOOXOAMMBINA MEPEeUeHb TOKYMEHTOB Ha
PEJOCTABICHUE YCIYTd CHENUATUCTy paboyero opraHa crelnuaibHOW KOMHCCHUU;

2) cenuanucT paboyero opraHa CeualbHOW KOMUCCHH MPOBOAUT PETUCTPALIMIO




oOparieHus B )ypHaje BXOJAIIeH KOPPECTIOHICHIINN, TPUCBANBAET BXOISAIINI HOMEP
Ha 3asBJICHUM, BBIAACT MOTPEOUTENIO TAJOH U MEPENaeT MOCTYNHUBIINE JTOKYMEHTbI
PYKOBOJUTEIIO pabouyero opraHa ClenualbHOU KOMUCCHUH,;

3) pykoBoauTellb paboYyero opraHa ClelnraibHON KOMHCCUU OCYIIECTBIISET
03HAKOMJIEHUE C MOCTYNUBIIMMH JOKYMEHTAMU M HAIPaBIIET OTBETCTBEHHOMY
UCHOJHUTEIIO (manee - OTBETCTBEHHBIN CHEeUUalnncT);

4) OTBETCTBEHHBIN CHELUUATUCT OCYLIECTBISET O3HAKOMJIEHUE C MOCTYIUBLINMU
JIOKyMEHTaMHM, MPOBEPKY MOJHOTHI JOKYMEHTOB, (POPMHUPYET MAKET JIMYHOTO Jeia
noTpebuTenss W HepeAaeT Ha  PacCMOTPEHUE  CHENHalbHOW  KOMHCCHUM;

5) cneunanbHash KOMUCCUS NPUHUMAET PEIIEHUE O perucTpauuu (OTKaze B
peructpauuu) rpaxiaad Pecryonuku Kazaxcran, mocTpaiaBIiux BCIAEACTBUE SIEPHBIX
ucnbiTaHui Ha CeMHNaJTaTUHCKOM MCIBITATEIbHOM SIIEPHOM IMOJUroHE (Janee -
pemeHHEC ) ;

6) moclsie BHIHECEHHSI PEIICHHS CIEUaJIbHON KOMHCCHEH, OTBETCTBEHHBIN
CIIELIMATUCT TOTOBUT YBEIOMJICHHE O MPUHATUU PEIIEHUS O PETHCTPALUU U y4eTe
rpaxxaad Pecniyonuku KazaxcraH, mocTpaaBIInX BCIEACTBUE SACPHBIX UCIIBITAHUN Ha
CemurnaaaTHHCKOM UCIBITATEILHOM SJICPHOM TOJIMTOHE (Ja1ee - YBeIOMIICHHE ), TH00
MOTUBHUPOBAHHBII OTBET 00 OTKa3e B MPEAOCTABICHUHN T'OCYyJAapCTBEHHOM YCIyru Ha
OyMa)KHOM HOCHTEINIe M IMepelaeT Ha PacCMOTpPEHUE M MOJNUCAHUE PYKOBOAMUTEIIO
pabouero opraHa CeuuaibHOM KOMUCCHUH;

7) mocie NoAnucaHusi, pyKOBOAUTENb pad04yero oprala creualbHOW KOMUCCHUH,
nepenaeT ypeAaoMiieHue, 1n00 MOTUBUPOBAHHBIN OTBET 00 OTKa3e B MPEJOCTABICHUU
YCIYTH CHENHATUCTy pabodyero opraHa CHEHUAIbHOW KOMHMCCHUU ISl BbIJA4Yu
noTpeoduTE IO ;

8) cmemuanuct pabo4yero opraHa CHeUUaTIbHOM KOMHCCUU PETUCTPUPYET B
KypHaJie ¥ BBIJIa€T MOTPEOUTEII0 yBEJOMIICHUE, THOO MOTUBUPOBAHHBIA OTBET 00

OTKaj3e B NpPpEAOCTAaBIECHUHU yCHyTH.
qyepes IleunTp

1) moTpebuTens nojxaet 3asBlIeHUEe U HEOOXOJAUMBINA MepeyeHb TOKYMEHTOB Ha

NPENOCTABIECHUE roCyaapCTBEHHOM yCAyTHU B [HenTp;

2) uHcrnekTop LleHTpa mpoOBOAUT PETUCTPAIUIO 3asIBJICHUSI, BBIJAET MOTPEOUTEIIO
pacnuCKy W HampaBIISIET JOKYMEHTbI MHCIEKTOPY HAaKONMHUTEIbHOro otaena LleHTtpa;

3) MHCIIEKTOp HAKOMUTEJIbHOTO oTAena L{eHTpa ocymiecTBisieT cO0p JOKYMEHTOB,
COCTaBJISIET PEeCTp, HAMPaBIsAET JOKYMEHTHI B pab0o4Mii opraH CrielHaibHOWM KOMUCCUH
;

4) cnenuanuct pabodero opraHa CreruaibHON KOMUCCUU MTPOBOAUT PETUCTPALIUIO
oOpallleHHsI B )KypHaJie BXOASIIeH KOPPECHOHACHIIMU, PUCBAUBAET BXOSIIHI HOMED
Ha 3asABJICHUU U MEePeIaeT MOCTYIUBIIKNE JOKYMEHTHI pYKOBOJIUTEIIO pabodyero oprana
cnenmualtbHOMH KOMHUCCHH;



5) pykoBoauTeNnb pabodyero opraHa CrenralbHON KOMHCCHUU OCYIIECTBISET
O03HAKOMJICHUE C TMOCTYNUBIIMMHU JOKYMEHTAMH U HAIMPABJISET OTBETCTBEHHOMY
HCIIOJHUTEIIO (manee - OTBETCTBCHHBIHN CHEIMAJIUCT);

6) OTBETCTBEHHBIN CIECIIUATUCT OCYIIECTBISECT O3HAKOMJICHUE C MTOCTYIMUBIIUMU
JOKyMEHTaMH, MPOBEPKY MOJHOTHI JOKYMEHTOB, (POPMHPYET MaKeT JIUYHOTO Jeia
noTpeOuTeNsT U TNepefaeT Ha PacCMOTPEHUE cHeluaibHOW Komuccuu. B ciyuae
BBISIBJICHUS OIIMOOK B O(DOPMIIEHUM TOKYMEHTOB, MIPEAOCTABICHUS HEMOJIHOIO TaKkeTa
JOKYMEHTOB, MPEAyCMOTPEHHOI0 IYHKTOM &8 Hacrtosuero Permamenta wu
HEHa/Iexkamero oGopMieHus: JOKYMEHTOB, B T€UCHUE TpeX pabouux JHEW mocie
NOJyYEeHUs TMaKeTa JOKYMEHTOB BO3BpamaeT ux B L[eHTp ¢ NHUCHbMEHHBIM
000CHOBaHMEM TMPUYMH BO3BpaTa Ui TOCIACAYIOUIeH BbIJIAYM MOTPEOUTEINIO;

7) cneunanibHash KOMUCCUS NPUHUMAET PEIIEHHWE O peructpauuu (OTKaze B
peructpanuu) rpaxaan Pecryonuku Kazaxcran, mocTpaaaBiiux BCISACTBUE SACPHBIX
ucnbiTaHuii Ha CeMHNaJTaTUHCKOM MCHBITATEIbHOM SIIEPHOM IMOJUrOoHE (Janee -
pemeHHEC ) ;

8) mocne BBIHECEHMS PEIICHUs] CHelHaTbHOM KOMHUCCHUEH, OTBETCTBEHHBIN
CIIELIMATUCT TOTOBUT YBEJOMJICHHE O MPUHSATUU PEIICHUS O PETHCTPAlUU U y4eTe
rpaxkaad Pecniyonuku Kazaxcran, mocTpaaBiIuX BCIEACTBUE SACPHBIX UCTIBITAHUN Ha
CemurnaaaTHHCKOM UCIBITATEILHOM SICPHOM IOJIMTOHE (Ja1ee - yBeIOMIICHHE ), TH00
MOTUBHUPOBAHHBIN OTBET 00 OTKa3e B MPEAOCTABICHUHN T'OCYJAapCTBEHHOM yCIyru Ha
OyMa)XHOM HOCHUTEJE W TepefacT Ha PACCMOTPEHHUE W MOANUCAHUE PYKOBOJHMTEIIO
pabouero opraHa CreuuaibHOU KOMUCCHUH;

9) nmocne moAnucaHus, pyKOBOJUTENb paboyero oprana CrenuaibHOM KOMUCCHUH,
nepenaeT ypeJaoMiieHue, 1n00 MOTUBUPOBAHHBIN OTBET 00 OTKa3e B MPEJOCTABICHUU
YCIAYyTU CHelHaIucTy paboyero opraHa cHenualibHOM KOMUCCHUU IS BbIJAaud
noTpeoduTE IO ;

10) cmeumnanucTt pabodyero opraHa crenuaibHOW KOMHCCUU PETUCTPUPYET B
KypHaJe W BBIIACT yBEJAOMJICHHE, JTUOO MOTHBHUPOBAHHBIN OTBET 00 OTKa3e B
NpeaoOCTaBICHUU yCIAYyTH U nepenaer B HeHTp;

11) uncnexktop IleHTpa BbIAAET MOTPEOUTENIO YBEIOMJIECHHUE, JHOO
MOTHUBHUPOBAHHBIA OTBET 00 OTKa3e B NPEJOCTABJICHUU TOCYJApPCTBEHHOW YCIYTH.

18. MuHUMaIbHOE KOJTUYECTBO JIMI], OCYIIECTBIISIIOIIUX MPUEM JOKYMEHTOB JIsl
OKazaHUs rocyaapcTBeHHOU yciayru B llenTpe um paboueM opraHe crnenuaibHOU
KOMMCCHH, COCTABJISICT OJNUH COTPYIHUK.

4. Onmcaare NOpAAKa AeHCTBUM (B3aMMOACHCTBHA) B IPOLECCe OKa3aHUA
roCyapCTBEHHOM yCIIyTH



19. B npouecce okazaHHs rOCyIapCTBEHHOM YCIyTM y4acTBYIOT CIEAYIOLIUE

CTPYKTYpPHO-QYHKIMOHAIbHbIE € IMHUILIBI (manee — COE):

1) HHCIOEKTOP HenTpa;

2) UWHCHEKTOp HakonmutenbHoro otaena llenrtpa;

3) cnenuanuct paboyero opraHa CHEUAJIbLHOM KOMHCCHUHU;

4) pykoBoauTENb pabodero opraHa CHEUUAIbHOW KOMHUCCHUM;

5) OTBETCTBEHHBI CHELHUAIHUCT PabOYero opraHa CIELHAIbHON KOMHUCCHM;

6) cnenmuailbHagd KOMUCCHUS.

20. TexcToBOE TaOIMYHOE OMHMCAHUE IMOCIEA0BATEIHLHOCTH U B3aUMOJECHCTBHE
aIMUHUCTPATUBHBIX JelcTBUN (mpouenyp) kaxaoi CODE c ykazaHuem cpoka
BBIMIOJIHEHUST KaXJOr0 aJIMHUHUCTPATUBHOIO AEHCTBUS (IIpolLieayphbl) IPUBEACHO B

OPUITOKEHUU 3 K HacTosueMy Permamenry.
21. Cxewmbl, OTpakawmwIlWe B3aMMOCBA3b MEXIY JIOTUYECKOU
NOCJIEA0BATEIbHOCTBIO AJMUHUCTPATUBHBIX JEUCTBUU B NPOLIECCE OKa3aHUs
rocynapctseHHON yciyrd u COE, npuBeneHbl B NPWIOKEHUH 4 K HACTOSLIEMY

Pernamenry.

5. OTBETCTBEHHOCTD JO/DKHOCTHBIX JIHII, OKa3HIBAIOIIHX
TOCYAapCTBEHHYIO YCIYTY

22. OTBETCTBEHHBIMU JIUIIAMU 32 OKa3aHUE TOCYJAapPCTBEHHOW YCIYTH SIBJISIOTCA
OTBETCTBEHHBIE JIOJKHOCTHBIE JiMlla paboyero opraHa ChelualbHON KOMHUCCUHU,
IlenTpa, uieHbI ceIMaIbHON KOMUCCHH (Jaee - TOHKHOCTHBIC JIUIA), YYACTBYIOIIHE
B OKa3aHUHU FOCYAapCTBEHHOU YyCIYyTH.

JIOJDKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTH 3a Ka4eCTBO U A(PHEKTUBHOCTH
OKa3aHUs TOCYJapCTBEHHOM YCIYTH, a TAKXKE 3a NMPUHUMAEMbIE UMH PEUICHUS U
nerictBus (O0e31eHCTBHS) B XO¢ OKa3aHUS TOCyJapCTBEHHOM YCIIYTH, 3a PeaIH3allfio
OKa3aHusl TOCYJapCTBEHHOW YCIyrM B YCTAHOBIEHHBIE CPOKH B MOPSIKE,
IPEeTyCMOTPEHHOM 3aKOHOIATENhCTBOM PecnyOnmku KazaxcraH.

Il punoxeH e 1
K Permamenry roCyJapCTBEHHOU yCIayru
«Perucrtpanus " y4erT, nocTpalaBUINX
BCIEICTBHE A E€PHBIX UCNBITAHUU Ha
CeMHUIIaIaTUHCKOM UCIBITATEIbHOM

AACPHOM ITOJIUTOHEY

Pa6oumii opran cnenuabHON KOMHCCHHY IO OKa3aHUIO
roCyapCTBEHHOM yCIIyTH



HaumenoBaHue IOpuanueckuit I'paduk pabotsr KonTakTHBI ]
YIOJIHOMOYEHHOTO OpTaHa aapec Tenedon
151100,
locynapcTBeHHOE yUpEKIEHUE « Exennesno ¢ 9.00 no 18.00
CeBepo-Kazaxcranckas .
OTxen 3aHATOCTH M COLIMAIBHBIX . gacos, 13.00-14.00 o0eneHHbBIH
obmacte, TumupszeBckuii .
nporpaMM  THUMHPSI3EBCKOTO . TEpPEpPHIB, BBIXOMHOU- 8(71537)2-16-49
N . pation, cemno Twumups3eso,
paiiona CeBepo-Kazaxcranckoit cyb6b6ora u
obnactim» ytnua Banmuxanosa, gou 1, BOCKPECEHBE
kabmaeT Ne 109
[IpunoxeHUe 2
K PCFJIaMeHTy FOCYIIapCTBeHHOﬁ yclnyru
«Perucrpanus u y4der, NocTpajgaBIIuX
BCICAOCTBUC AACPHBIX UCOBITAHUHU Ha
CeMUImadaTHHCKOM HCIIBITATCIBHOM
AACPHOM ITIOJIUTOHC)
I_ICHTP 06CJIY)KPlBaHI/ISI HaCCJIICHUA 110 OKa3aHHUIO rocy,uapcmem{oii YCIyTH
HauMenoBaHue .
Ne Ilentpa  006cC a (@) eCKHH ajpec I'pad abo Konrakrueri
. HTp Ty KUBAHUS PUANIECKUN aIp padux paboTsl renedon
HaceJeHHs
Otgen no TUMHPS3EBCKOMY
alloH
Pationy 151100,
¢unmana pecmyOIUKaHCKOTO
CeBepo-Kazaxcranckas ExenneBno ¢ 9.00 no 8-(71537)-2-03-03,
TocyAapCTBCHHOTO obmacte TummupsseBcktit 19.00 wuacos 6e3  dakc: 2-(
1.  npeampusTus «entp . .
paiioH, nmepepeBa, e-mail:
00CITy)KUBaHHS N o .
cemo TumupsizeBo, yauia BbIXOAHOH-BockpeceHbe Con_timiryazevo@mail.ru
HaceJIeHUI» mo
Banuxanosa, qom 17
Cesepo-Kazaxcranckoit
obyactn
Il punoxeHnueE 3
K Pernamenty rOCyIapCTBEHHOM yCIyru
«Peructpanus 151 YYeT, ocTpagaBlInuX BCJIEACTBUE
AACPHBIX HUCIBITAHUH Ha CeMHDalaTHHCKOM

HCIBITATCIBHOM AACPHOM ITOJIMTI'OHEY

TexcroBoe TabIMIHOE ONMCaHKE MOCIICAOBATEILHOCTH U B3aUMOACHCTBHE
aJIMMHVCTPaTHBHEIX JieiicTBHi (mpouexyp) kaxnoi COE
Ta6mvma 1. Omucarme neiicruit COE

JlelicTBHsI OCHOBHOTO Ipoliecca (Xo/a, oToka padbot) Ha 1 3asBUTENs

No NEUCTBUA 1 ) 3 4
(xona, motoka padoT)



HaumenoBanne COE Wucnexrop Lentpa

IIpuem
. 3asBJICHUSA, BbLJada

HaumenoBanue  neictBus

MOTPEOUTEII0 PACITUCKH,
(mporecca, MpOIENYPHI,

mepenada JTOKyMEHTOB
omepaluu) u ux

HHCIIEKTOPY
OTHCaHKE

HAKOITMTCJIBHOT'O OTACIA

Hentpa

®dopma 3aBepiIeHUs (JaHHbIC

R JOKYMEHT,
OpraHu3alUoH-HO-pacopsian Peructpanus

- 3as1BJICHUsI, PACIINCKa
TENbHOEC

pereHme)

CpoKH UCTIOTTHEHUS He Oonee 30 MUHYT

Howmep
EeHCTBUS

CIEYIOIEero

NucnexTop Criermanuct pabodero
HaKOIUTEIBHOTO OT/ENIa OpraHa CIIeHUAIbHON

Lentpa KOMHUCCUU

IIpuem nOKyMEHTOB,

Co6op
peructpanus, BblAAYA
JIOKYMEHTOB
TaJoHa MOTPEOUTEITIO
Hanpasnenue
JOKYMEHTOB  JJIS
OTtnpaBka
paccMOTpEeHHUS
JOKYMEHTOB
. PYKOBOAUTEITIO
paboumii  opraH
. pabouero opranHa
CIeIMaTbHON KOMUCCUH N
CHenualbHOU
KOMHCCHHU

B TeueHue 1 pabouero

He Oonee 15 MuUHYT
IHS

JleWicTBHsI OCHOBHOTO Ipoliecca (X0/a, MoToka padboT) Ha 1 3asiBUTENS

No OeUCTBUSA
(xonma, motoka padoT)

OTBETCTBEHHBII
Haunmenosanue COE
KOMHCCHU

IeHCTBUSI
[poLeaypsl,

HanmenoBanue
(mporecca,

CIIEIHAJIUCT
pabouero opraHa CHeHHAIBLHOMN

8 10

PykxoBogurens pabouero oprana
CIIELUAJIbHON KOMHCCHH

PyxoBoaure:.
pabouero ¢
CrenuaibHO
KOMHCCHU

O3HaKOMIJIEH!
JOKYMEHTaMH

Hanpasnenwn
OTBETCTBEHH!
CHELIHANNCTY

B TeueHue 1 |
THS

Cnenmanuct pabe
CITEIIMaJIbHON KOMMC

peructpauus B
HallpaBJeHHE YBEJ



ornepanuu) u
OITMCaHUE

OTKa3¢

®dopma 3aBeprieHUs (TaHHbBIE

, JOKYMEHT,
Ilepeneua
OpraHU3alMOHHO-PACTIOPSAIN

uXx [loaroroBka yBenOMJICHHUs JHOO
MOTHBHPOBAaHHOTO OTBETa 00

Ha

PYKOBOAUTEIIO

TEJIbHOE PEIICHHUE)
CpoKY UCTIOTHEHUS

Howmep
IEUCTBUSA

clicaAyruero

B TeueHue 1 gaca

MoaIHCaHue

OTKa3c

[Moanucanue yBenoMieHust 1160
MOTHBHPOBAaHHOTO OTBeTa 00

MOTHBHPOBAHHOT'O C
B I_IGHTp WJIN BblaaY:

Ilepemaua yBemomiieHUs THUOO

MOTHBHPOBAHHOTO OTBETa 00
OTKa3e CIELUAINCTy pabodero

opraHa

B TeueHue 1 pabouero qHs

9

Brigaua yBegoms
MOTHBHPOBAHHOTO O

He Oonee 15 MUHYT

11

Ta6mura 2. BapuasTs! Henoas30BaEnA. OCHOBHOM Ipomecc.

NHcnekTo
NucnekTop P

HAKOIIUTCJIBHOI'O
Hentpa

otnena Llentpa

eifictreue  Ne .

A JetictBue Ne 2
NPOBOJUT

OCYILIECTBISIET
perucTpanuio

c60p JTOKYMEHTOB,
3asBJICHUS, BBIJACT

COCTaBJISET
moTpeOuTeI0

peectp,
pacnucky W

OTIIPaBIISAET
nmepenaeT

JIOKYMEHTBl B
JOKYMEHTHI .

pabounii opran
WHCIIEKTOPY .

CIIeLHaIbHON
HaKOIHUTEIBHOTO

KOMHCCHHU

otnena Llentpa

Heticteue NelO
BeIgacT
YBEIOMJICHUE

Coenuanuct
pabouero opraHa
cIenuaabHOU
KOMHUCCHHU

HetictBue Ne 3
NPOBOIUT
peTUCTpaLlUIO
oOpameHuss B
KypHale,
NIPUCBAUBAECT
BXOJSUIUN HOMEDP Ha
3asIBJICHUU, BBITACT
MOTPEOUTEITIO TAIOH
" mepenaer
MOCTYHUBIIHE
JTOKYMEHTHI
PYKOBOJIUTEIIIO
pabouero oprana
cHenHualibHOU
KOMHCCHHU

Jeiicteue Ne 9
pEeTHCTPHUpPYET B
KypHane,
HamnpasJiseT
yBeIOMJICHHE B
HenTp nmubo BEIIaeT
MOTPEOUTEITIO

PykoBoautenn
pabodero opraHa
crenuaibHOH’
KOMHCCHUH

HetictBue Ne 4
OCYIICCTBISACT
03HAKOMJICHHE C
MMOCTYMHUBIINMHU
JOKYMCHTaMHU U
HamnpaBJseT
OTBETCTBEHHOMY
CICIHATHCTY

Hevicteue Ne 8
MOATIUCHIBACT
YBEIOMIICHHE

OTBETCTBEHHBII CrienuajucT pa60‘
oprasa CHQHHaHLHOﬁ KOMHUCCHHU

Heiicteue Ne 5 ocymecTBis
O03HAKOMJIEHHE C MOCTYHHUBIIH}
JOKYMEHTaMH, MpOBEpKa IOJHO

JIOKYMEHTOB, ()OPMHUPYET MaKeT JTHY
JIena moTpeduTesnss W Iepenaer
paccMOTPEHHE CICIUATBHON KOMHUCC
omuboK

ciiyyac BBISABIICHU A

odopMIIeHUH JOKYMEHTOB,
HNPEeOCTAaBIEHUSI HEMOJHOIO0 IaK
JOKyMEHTOB, M  HEHaJIEeXKalIe
opopMIICHHS AOKyMEHTOB, B Teue
Tpex pabouux IHEH mocie moiryue
MakeTa JOKYMEHTOB BO3BpallaeT M
LleHTp ¢ THCBMEHHBIM O0OOCHOBaH
OpPUYMH BO3BpaTa Uisl MOCIEAYIOlL

BbIJa4n HOTp€6HTCHIO .

Tabmuma 3. BapuaHTH HCIONB30BaHUA. AJIFTEpHATHBHEIA IIPOIIECC.



NucnekTop NHucnekTop Cnenuanuct PykoBonurens OTBETCTBEHHBIN CIICITUAUCT padC
[enTpa HAKOIUTENLHOTO pabodero opraHa pa0odero oprada  OpraHa CeUMaIbHOH KOMHCCUM
otnena Llentpa cHenUuallbHOU crneuuanbHOU
KOMHUCCUU KOMHUCCUHU
HeiictBue Ne 3 HeiictBue  Ne5  ocymiecTBis
NPOBOAUT O03HAKOMJIEHHE C TOCTYIHUBIIH
N E€TUCTpaALUIO JIOKYMEHTaMH, TpOBEpKa MOIH!
Heiictue Ne 1 . P P Y > TPOBEP
HetictBue Ne 2 oOpameHuss B IOKYMEHTOB, (opMupyer Mai
NPOBOAUT o
P OCYLIECTBIISIET JKypHaie, HeiictBue Ne 4 jmugrOTO 1€ma MOTPEOUTENS U TIEpE
E€TUCTPaLHIO
P P cO0Op TOKYMEHTOB, IPUCBANUBAET OCYIIECTBISET Ha PpAcCMOTPEHUE  CIELHUAIbH
3as1BJICHUS, BbIIAET .
5 COCTaBISIET BXOJISIIUA HOMEp Ha O3HAKOMIIEHME C  KOMHCCHHM. B ciyuae BBIsSBIC
NOTpEeOUTEIIO
P peectp, 3aSIBJICHUH, BBIJACT MMOCTYIUBIIUMHU omnOOK B O(POPMIICHUH IOKYMEE
aCIUCK u
P y OTHpaBiseT MOTPEeOUTEIO TAJIOH HOKYMEHTAMH M MPEJOCTABICHHUS HEMOJHOTO Ial
nmepenaet
P JOKYMEHTBl B U nepenaer HamnpaBJigeT JIOKYMEHTOB, M HEHaJJIexXalll
JTOKYMEHTBI .
4 pabounii opraH TOCTYNHBIINE OTBETCTBEHHOMY opopMIICHHS TOKYMEHTOB, B TEd
WHCIIEKTO . o
by crneunanbHOR JOKYMEHTBI CHETIHATHACTY Tpex paboumx THEH mocie MOIyd
HaKOMUTEIbHOTO
KOMHUCCUU PYKOBOAUTENIO IaKkeTa JOKYMEHTOB BO3BpallaeT
otnena Llentpa
pabodero oprana lenTp ¢ mUChbMEHHBIM OOOCHOBaF
cHenHualbHON NPUYUH BO3BpaTa AJis MOCIEIYIO
KOMHUCCUU BBIJIaYH TOTPEOUTEITIO.
Heiicteue Ne 9
pEeTHCTPUpPYET B
HewictBue NelO KypHaie, HeiictBue Ne 8
BBIIAET HampaBJsieT MOJMUCHIBAET
MOTHUBHUPOBAHHBIN MOTHUBUPOBAHHBIH  MOTHUBHUPOBAHHBIN

OTBET 00 OTKa3e

OTBET 00 OTKase B
Llentp mnm BelIaeT

OoTBET 00 OTKa3e

MOTPEOUTEIIO
Il punoxeHueE 4
K Pernamenty TrOCYAapCTBEHHOM YyCIYTH
«PCFI/ICTpaHI/ISI u y4cerT, nocTpagaBIInX BCIC€OACTBHUC
AACPHBIX HUCHOBITAHUN Ha CeMHUIIaIaTUHCKOM

HCIBITATCIIbHOM AACPHOM ITOJIUTOHEC)

CxeMBl, 0OTpaXXaromue B3aHMOCBA3b MEXTY JIOTHIECKOM
MOC/ICI0BATEIFHOCTHIO aJMUHUACTPATUBHBIX JCHCTBUAN

Cxema 1. Omucanne aevictuiit COE npu oOpamenun norpeOrTelis B
YIIOJITHOMOYCHHEIN OpraH



CnenHanscT pabodero OpraHa CIeHATEHOH
EOMHCCHH TP CEOIHT PETHCTPAIEH 00paeHET B
EVPHANE, NPHCEAHEAET EXOIAITHA HOMED HA
ZaARIEHHH, BEETALT NOTPe0HTETD TAN0H H
NEepeaeT NOCTYVIHENTHE TOEVMEHTE
PVEOEDJHT 10 pa00H9ero OpIaHa CIRIHATEHOH
EDMHCCHH
He Domee 15 MHHVT

Croemas
COEIHATEHOH
AVPHAIE HEI
TOCYIAPCIEET

He

IloTpeOHTEE

F 3

l

PvEOBOOHTEE pabodero OpraHa CIeIHATEHOH
EOMHCCHH OCVINECTRIAST O2HAKDMITEHHE ©
TMOCTYIHEITHME JOEYMEHTAMHE H HAllPaBIIAeT
OTEETCTEEHHOMY HCIIOITHHT eTH
B TeueHHE 1 pabodero gEA

PvEOBOIHTEIE padCIeT0 OpTAHA COEIHATEHOH ]
IOEVMEHIEL E TedeHEe | padon

I

¥

OTESTCTECHHEIH CIIRIHAIHCT padodero opraHa
CIEIHATEHOH KOMHCCHH (OPMHDPVET MAKeT
TMHYHOTO I3 NOTPe0HT N H IepeIaeT Ha

pacCcMOTPEHHE CIETTHATEHOH KOMECCHE
B TedeHHe 17 KaneHIapHEX JHeH

OTEeTCTECHHEH ISMHATHCT paboterc opraHa CIe
YVEESTOMICHHE O IPHHATHE PEIISHHET O PETHCT
Pecnyomarn Kazaxcran, mocTpaJaBmex ECIEICTEE
CeMHIATATHECKOM HCIEITATENEHOM ATEPHOM IOJHT
MO0 MOTHEHPOEAHHEH OTEST 00 0TKA3€ B IPEIOCT
VOIYTH Ha OyMaxHOM HOCHTENIE H IepegasT Ha pac
PYEOEOIHTEM palodero oprana cleigEa

E TedeHHE 1 9aca

[

\

CroenHATEHAR KOMHECCHA IPHHEEMAET PENTEHHE
perscTpauss) rpakaad PecoyOness KazaxcTam, 1
AIEPHEIX HCNETAHEH Hi CeMHOATAaTHHCEOM HC
MOHTOHe (Janee - pelleH

E TedeHHE 1padodero o8

Cxema 2. Omucanwe peiicruii COE npu o6pamenyn moTpeOrTeNs yCIyry B

LenTp



HecnexTop leBTpa OpoROIET PETHCTPANHEI IAAEICHHT,
BEIAST PACTIHCEY H HATPAEITET E HAKOMHTSTEHEE 0TIeT
IlerTpa =He dDomee 30 MEHYVT
|

'

HucnmekTop HAKOMHTEMEHOTO OTHSNA OCYIIEcTELTET chop IloTpeOmTes ::
OOEYMeHTOE, COCTAENET peecTp H HANpPARIAeT E pabodHi opran
CHeHANEHOH KOMHCCHH
E TedeHHe 1 paboaero gHA
CroenmHANHCT paboiero OpraHa COeIHATEHOH KOMHECCHHE PvEOROOHTENE PA0CIET0 OPTraHA CIISITHA
NpPOEOIHT PeTHCTPAIHEY 00paleHHA B AVPHALIE, EOMHCCHH OCYVIIECTETAET OZHAKOMIIEH]
NpPHCEAHEAST EXOIANTHH HOMED Ha 2afEJIeHHH > NOCIVIHEINHME JOEVMEHTaMH H Halpal
IEpEJAeT MOCTVIHEITHE JOEVMEHTE DVEOEOTHT EIH OTBETCTEEHHOMY HCIIOIHHT £
PaDO9ero OpraHa COeIHATLEHOH KOMHCCHE
He Domee 15 MEHVT PvEOBOIHTENE padCdero OpTraHa CIEIHA
KOMHCCHH I0MHCEEAST JOEVMEHT]
E TedeHHe 1 padbodero oH:
OTEeTCTECHHLIH CIEIHATHCT padodero opraHa
CIEMHATEHOH KOMHCCHH () OpMHPVET MAKEeT JIHIHOTO Jela
NOTpeOHTENE H NEPeJAeT HA pPAacCMOTPEHHE CIIETHATEHOH CrenHanerHAR KOMHECCHA IPDHHEHMAET
EOMHCCHH PEMIeHHE O PETHCTPALHH (OTKa3e B
E TeaeHHE 17 FANeHIApDHEX JHEH PETHCTPAIHE) Tpa&aaH PecryOnHE:
B criy4ae ELIMRTEHEY OIMEDOE B odopMIeHH: TokyMerToR, ——®| Ka3axcTaH, DOCTPaNABIIHY ECTEICTEH
NpeToCTARTEHAE HEMOMHOTD MAEETA JOEVMEHTOE, H AEPHBIX HCIEITAHHH HA
HEeHAIIeEAMETo 0 OpMIeHET JOKVMERTOE, B TeIeHHS CeMHNATaTHECKOM HCIEITATETEHOM
Tpex paboaER JHeH Nocie NONVIeHHE ODAKeTa JOEVIMEHTOR AJEPHOM TOIHIOHE (Janee - PEIeHHE,
BO3EpamacT HX B LeHIp ¢ MHECEMEeHHEDM 00 0CHOEaHHEM E Te9eHHe 1padoyero JuA
IDHIHH EQ3EDATa

Y T Bep kK o eH

NOCTAHOBIEHUEM akumara
TuMupsA3eBCKOTO palioHa
oT 29 aBrycta 2012 roga Ne 232

PernmamMeHT rocyiapCTBEHHOM yCIIyTH

«Odopmierne JOKYMEHTOB Ha HHBAJIMOB I 00ecIedeHnsa HX CypAo -
TH(IOTEXHUIECKIMH CPEACTBAMH H 00A3aTEIIHBIMA THTHCHAICCKAMHA
CpEICTBaMID)

1. OcHOBHEBIE ITOHATHA

1. OmnpeneneHue HUCHONB3yEeMBIX TEPMHUHOB u abOpeBHATYp:

1) cTpykrypHO — (GYHKIHOHAIBHBIE €IUHUIBI — OTBETCTBCHHBIC JIHIIA

YIIOJIHOMOYEHHBIX OPTaHOB, CTPYKTYPHBIE IMOAPa3ACICHHS rOCY1apCTBEHHBIX OPraHoB,

rOCYJIapCTBEHHBIC OpraHbl, HHOOPMAIMOHHBIC CUCTEMbI WJIM UX MOJCUCTEMBI (Jajiee —
cC & E ) ;



2) MHBAJIU] — JIUIIO, UMEIOIIIEE HAPYIICHUS 3J0POBbSI CO CTOMKUM PacCTPONCTBOM
GyHKUMNA opraHu3Ma, 00yCcIoBIEHHOE 3a001€BaHUSIMU, TPABMaMU, UX MOCIEACTBUSIMH,
neexkTaMu, KOTOpPbIE TPUBOASAT K OTPAHUYCHUIO JKU3HEJACATEIbHOCTH U
HEOOXOJUMOCTHU ero COUMalbHOM 3aU[UTHI;

3) yHIOJIHOMOYEHHBIN OpraH - TOCYyAapCTBEHHOE yupexaeHue «OTaen 3aHiITOCTU U
COLIMANIbHBIX MporpaMM TumupsizeBckoro paitona CeBepo-Kazaxcranckoit o0mactu.

2. OOmue noJI0XKEeHU

2. T'ocygapcTBeHHas yciiyra OKa3bIBa€TCsl TOCY/IAPCTBEHHBIM YUPEKICHUEM «
Otnen 3aHATOCTM M COLMANBHBIX HOporpaMMm TuUMHPS3€BCKOrO panoHa
CeBepo-Kazaxcranckoit 06actuy», a TakKe Ha albTEPHATUBHON OCHOBE 4epe3 Otaen
no TumupsizeBckomy paloHy (Quiauana pecrnyOIuKaHCKOTO TOCYAapCTBEHHOIO
npeanpusitus «lleaTp oOcmyxuBanus Hacenenusi» mo CeBepo-Kazaxcranckoi
obnactu» (nanee — LleHTp) Mo MecTy NpokUBaHUS MOTPEOUTEINS 1O aJJpecaM COTJIACHO
MPUTOKEHUAM I, 2 K HACTOALIEMY Permamenrty.

3. ®opMa OKa3bIBA€MOU TOCYJIapCTBEHHOUN YCIIYyTd: HE aBTOMATU3UPOBAHHASA.

4. 'ocynapcTBeHHas ycayra MpeIoCTaBIsAEeTCS HA OCHOBAaHUM IyHKTA | crarbu 22
3axkona Pecny6iuku Kazaxcran ot 13 ampens 2005 roga «O counmanbHON 3aliuTe
uHBanuaoB B PecnyOnuke Kazaxctan», IlpaBun oOecneueHuss WHBAJIUIOB
IPOTE3HO-OPTONEIUYECKON MMOMOIIBI0 W TEXHUYECKUMHU BCIOMOTaTelbHBIMU (
KOMIIEHCATOPHBIMHU) CPEACTBAMH, YTBEPXKACHHBIX MocTaHoBiIeHUEeM I[IpaBuTenbcTBa
Pecny6nuku Kazaxcran ot 20 urons 2005 roga Ne 754 «O HEKOTOPBIX BOIMpOCax
peabmiuTanuu UHBAIUA0BY, ocTaHoBleHus [IpaButenscrBa PecyOnuku Kazaxcran
ot 7 ampens 2011 roma Ne 394 «OO0 yTBepKIE€HUU CTaHAAPTOB I'OCYIAPCTBEHHBIX
yCIyr B cpepe cOIManbHOM 3allMUThl, OKa3bIBAEMBIX MECTHBIMHU HUCTIOJHUTEIbHBIMU
OpramsamHu»

5. Tlomnas mHpopmMaIua O MOPAAKE OKa3aHUs TOCYyAapCTBEHHON YCIyTd H
HEOOXOIMMBIX JOKYMEHTaX pacriojaraeTcsi Ha MHTEPHET - pecypce YIIOJTHOMOUYEHHOTO
oprana ro_timir@mail.online.kz, Ha cTeHgax pacmojgokeHHBIX B (oiie
yIOJTHOMOYEHHOTO0 opraHa u lleHTpa, B oduIMaIbHBIX HUCTOYHUKAX HHGOpPMAIIUH.

6. Pe3ynbTaToM OKa3bIBAa€MOW YCIyTH, KOTOPYIO MOJIYYHUT 3asiBUTEIIb, SIBISETCS
yBeZoMIIeHHe 00 0popMIIEHIHN JOKYMEHTOB Ha MHBAJIMJIOB ISl 00ECIIEYEHUs UX CYpIIO0
- TU(DIOTEXHUYECKUMH M 0053aTE€IbHBIMU TUTMEHUYECKUMH CpPEJICTBAMH, JIMOO
MOTHBUPOBAHHBINA OTBET 00 OTKa3e B MPEIOCTABICHUH YCIYyTd Ha OYMa)kHOM HOCHUTEIIE

7. TocymapcTBeHHasi yciyra Oka3bIBaeTcsl (PM3WUYECKUM JUIaM: TpakIaHam
Pecniy6nuku KazaxctaH, MHOCTpaHLlaM M JHIlaM 0€3 TpaXkIaHCTBA, MOCTOSIHHO
MPOKHUBAIOIMKUM Ha Tepputopuu PecnyOmmku Kaszaxcrtan (manee - morpeOutenn):



1) mo obOecnedeHU0 CYPAOTEXHUUYECKUMH CPEJACTBAMHU:
y4YacTHUKaM W uHBanuaaMm Benukoir OTe4eCTBEHHOW BOWHBI; JIMIAM,
IPUPABHEHHBIM [0 JbrOTaM M TapaHTHUsIM K WHBaIUAaMm Bennkoir OTedyecTBEHHOM
BOMHBI; JETSAM-UHBAIUAM; UHBAJIUIaM TIEPBOM, BTOPOU, TPETheil IpyImIl; HHBAIUIAM
OT TPYAOBOTO YBEUbS WU NPOQPECCUOHATBHOrO 3a00JIEBaHUsI, TOJIYYEHHOTO IO BUHE
pabotonarens, B cllydae TMpeKpalleHUs JesSTeJIbHOCTH paboToaaTens -
WHIUBUIYAIBHOTO MpPEANPUHUMATENS WM JUKBUAAIUM FOPUIUYECKOTO JIUIIA;
2) mno obecrnedyeHU0 TUQIOTEXHUYECKUMHU CPEACTBAMHU:
WHBAJINIaM TIEPBOM, BTOPOM TpyMI; JETAM-UHBAIWaM; UHBAJIUJIaM OT TPYOBOTO
yBEUbs WJIH MPOGECCHOHAIIBHOTO 3a00JIeBaHus, IMOJTYICHHOTO 110 BUHE paboTOMaTels,
B cCllydyae MpeKpalieHus JIesTebHOCTH paboTodaTesss - WHIUBUIYAIBHOTO
npeanpUuHUMATEN S, 1781078 JUKBUJALIUU IOPUJIUYECKOTO IU1A;
3) mo oOecredeHuto 0053aTeNbHBIMU TUTHEHUYECKUMU CpPEJACTBAMH:
WHBAJUIaM, HYXJAIOUMMCSI B 00513aTE€IbHBIX TMTMEHUYECKUX CPEACTBaX, B
COOTBETCTBUU C WHIUBHUIYAJbHOM MpOrpaMMOil peabuiUTaAIllMd WHBAIUIA;
WHBaIUJAAM OT TPYJAOBOTO yBeUbid WIH MpodeCCHUOHATBHOTO 3a00JeBaHusl,
MOJIyYeHHOTO IO BHUHE paboTojaaTeNs, B CIydae MPEKpalieHus IesTeIbHOCTH
pabotonaTreyns - UWHAWBUIAYAJIBHOTO NpEANPUHUMATENSA, WIH JUKBUIAIUU
IOpUINYECKOTO JIUIIA.

3. TpeGoBaHHA K HOPAIKY OKa3aHHA T'OCYAAPCTBEHHON YCIyTH

8. Jlyust momy4eHus TOCYIapCTBEHHOW YCIYTH MOTPEOUTENb MPECTaBIISET
CIEnyUHue JOKYMEHTEHI :
1) no oOecnedyeHU0 CYpPAOTEXHUUYECKUMH CPEACTBAMHU:
3asBJICHHE YCTAaHOBJICHHOT'O oOpa3slia ¢ yKa3aHHEeM PEKBU3UTOB JOKYMEHTA,
YAOCTOBEPAIONIECTO JIMYHOCTh, HOMEpP COIUAIBHOTO WHAMBUIYAJIbHOTO Koja (mpu
HaJIUNYUH WHJIUBUAYaJIbHbBIN UIeHTUUKATMOHHBII HOMED);
KOIMUIO BBIMUCKU W3 WHIWBUIYAIbHOW MPOrpaMMbl peadmiInTallui MHBAIUAA;
KOITUIO JTOKYMEHTA, YJIOCTOBEPSIOIIETO JIUYHOCTh, a JJI1 HECOBEPIIEHHOJIETHUX
JNEeTeN-UHBAIIMJIOB — KOMHUIO CBUJAETEIBCTBA O POXKICHUU U JOKYMEHTA,
YAOCTOBEPSIIONIETO JUYHOCTh OJIHOTO W3 poAUTENed (OMEKYHOB, IMOMEYUTENEH);
JUIsl Y4aCTHUKOB M HMHBaIu0B Benukoir OTe4ecTBEHHON BOWHBI — KOIMIO
YyIOCTOBEPEHHUS YCTAHOBIEHHOTO obpasma;
JUTSL WL, NPUPABHEHHBIX MO JbIOTaM WU TapaHTHUSM K MHBaIuAaMm Benukoun
OTedecTBEHHOW BOWHBI, — KOMHUIO MIEHCUOHHOTO YAOCTOBEPEHUS C OTMETKOM O MpaBe
H a I b T O T Bl ;
IJIsl UHBAJIUAOB IIEPBOM, BTOPOM, TPETHEH I'PYII — KOIMIO IIEHCUOHHOI'O
YyAOCTOBEpPpEHUH ;



JUIsL UTHBAJIUJIOB OT TPYJOBOT'O YBEUbs WM NMPOPECCHOHATBHOIO 3a00s1eBaHus,
MOJIyYeHHOTO IO BHUHE paboTomaTens, B ClydasX NpEeKpalleHHs AesTeIbHOCTH
paboTomaTenss — WHAMBUAYAJIbHOrO NpEANPUHUMATENS WIW JIMKBUAAIUU
IOPUINYECKOTO JIUIA — KOITHIO aKTa O HECYACTHOM CITy4yae M JOKYMEHT O MPEeKpamieHuu
JesITeNbHOCTU paboToaaTeNs — UHAUBUAYATHHOTO MIPEAPUHUMATENS WU JINKBUAALINN
IPUIUYIECKOTO TuIa;

2) mno obOecrnedyeHU0 TUQPIOTEXHUYECKUMHU CPEACTBAMHU:

3as1BJICHUE YCTAHOBJIEHHOI'O0 00pa3la ¢ yKa3aHUEM PEKBU3UTOB JIOKYMEHTAa,
YIOCTOBEPSIONIETO JIMYHOCTh, HOMEDP COIMAIBHOTO WHIAWBUIYaTbHOTO Koaa (IpH
HaJIMYUH UHAWBUIY AJTbHBIN UJIEHTUPUKALTMOHHBIH HOMED);

KOMHUIO BBIMTUCKH W3 WHIWBHUAYAIbHOW MPOTpaMMbl peaOdMINTAIlMA WHBAIN/A;

KOMUIO JJOKYMEHTA, yIOCTOBEPAIOIIETO JUYHOCTh, a JJIs1 HECOBEPUICHHOIETHUX
IeTeH-UHBANUIOB — KOMHIO CBHJETEIBCTBA O POXKICHUU U JOKYMEHTA,
yIOCTOBEPSIOLIEr0 JUYHOCTh OJHOIO M3 poJUTeNel (ONeKyHOB, IONEYUTeNe);

JUI MHBAJIUAOB OT TPYAOBOTO YBEYbsl WJIN NMPO(EeCcCHOHANBHOTO 3a00JIeBaHUs
MOJIyYeHHOTO MO BHUHE paboTomaTens, B clydasX HpeKpalieHus AesTeIbHOCTH
paboTonaTenss — WHAMBUAYAJIbHOrO NpEeANpPUHUMATENS WIW JIMKBUAALUU
IOPUINYECKOTO JIUIA — KOITHIO aKTa O HECYACTHOM CIy4Yae M JOKYMEHT O MPEeKpamleHuu
JesITeIbHOCTH paboToaaTeNsl — UHAUBUAYATBHOTO MIPEAPUHUMATENS WU JIMKBUAALNN
IPUIUYIECKOTO iuIma;

3) mo obecreueHHI0 0053aTENbHBIMH THUTHEHUYECKUMH CpPEJCTBAMU:
3asBJICHHE yCTAHOBJIEHHOT0 00pasla ¢ yKa3aHHeM PEKBH3UTOB JTOKyMEHTa,
YIOCTOBEPSIIONIETO JIMYHOCTh, HOMEDP COIMAIBHOTO WHIAMBUIYaTbHOTO KoAa (mpH
HaJIMYUH UHAUBUIY AJIbHBIN UJIEHTUPUKALMOHHBIH HOMED);

KOIMHUIO BBIMTMCKH W3 MHIWBHUAYAIHHOW MPOTpaMMBbl peabMIMTAIlMA WHBAINA;

KOIUIO JJOKYMEHTA, yIOCTOBEPAIOIIETO JUYHOCTh, a Il HECOBEPUICHHOJETHUX
JIeTeH-UHBAINAOB — KOMHIO CBHUJETEIBCTBA O POXICHUM U JOKYMEHTA,
YAOCTOBEPSIOLIET0 JIMYHOCTh OJHOTO M3 pOAMTENel (ONEeKyHOB, MOMeYuTeneil);

JUI UHBAJUIOB OT TPYJOBOTO YBEUbsl WIN MPO(ecCHOHATBLHOrO 3a001eBaHMs,
NOJIyYeHHOTO 1O BHUHE paboTomaTens, B CIOydasX HpEeKpalleHHs AesTeIbHOCTH
paboronartenss — WHANBUAYAJIBHOTO WPEANPUHHUMATENS WIM JIUKBUJALUU
IOPUINYECKOTO JIUIA — KOITHIO aKTa O HECYACTHOM CIIy4Yae M JOKYMEHT O MPEeKpamieHuu
JesITeIbHOCTU paboToaaTeNsl — UHAUBUAYAIBHOIO MIPEAPUHUMATENS UM JINKBUAALIUN

IPHUIUYECCKOTO AU A;
cnpaBKa 00 MHBAJIUJIHOCTH.

JIOKYMEHTBI TIPEICTABIISIFOTCS B TIOJUTMHHUKAX W KOTHUSAX JJIsi CBEPKH, ITOCIIE Yero
NOAJTUHHUKHA JTOKYMEHTOB BO3BPAIIAIOTCS noTpeduTeNIo.

9. B ynotHOMOYEHHOM OpraHe (OpMbl 3asiBICHUN pa3MeIIatoTCs Ha ClielualibHON
CTOMKE B 3ajle OXHUJaHUs, JUOO y COTPYyIAHUKA, NPUHUMAIOLIETO JIOKYMEHTBHI.



B IlenTpe dhopMbl 3asBIICHUH pa3MeEIIalOTCs Ha CICIHAIbHOM CTOMKE B 3aJie
O X U 1 a H U 4

10. Heob6xoaumple AJisi MOJy4eHUsl TOCYIapCTBEHHON yCIIyTH 3aroHeHHas Gopma
3aABJCHUA M JPYTrHe€ JOKYMEHThl CHAIOTCS OTBETCTBEHHOMY CIEIUAIUCTY
YIOJHOMOYEHHOTO OpraHa ajpec, TeiaedoH, HoMep KaOMHETa KOTOPOTro yKa3aHbI B
NPUIIOKEHUU 1 K HAaCTOAIIEMY Pernamenry.

Cenenust 0 HoMepe KaOMHETa OTBETCTBEHHOI'O CIIELMAIMCTA PACIIOIOKEHBI Ha
CTEH/Ie YIIOJTHOMOYEHHOTO OpraHa, I7ie pa3MelleHa nHhopmaus 1o npeoCcTaBICHUI0
FrOCYyLIapCTBEHHOHU YCIYTH.

[Ipu oka3zaHuu rocyIapCTBEHHOM yciyru yepes3 LleHTp mpuem TOKyMEHTOB
OCYILECTBIIIETCS TIOCPEJICTBOM «OKOH», Ha KOTOPBIX pa3meriaeTcss uHdopmauus o
NpeaHa3HAYeHUH U BBITOTHAEMBIX QYHKIUSIX «OKOH», a TAK)KE yKa3bIBaeTCs (pamMuiIus,
uMs, OTUYECTBO U JOJIKHOCTH WHCIIEKTOpA [eHnTpa.

11. Ilocne cnaun Bcex HEOOXOAUMBIX TOKYMEHTOB B YIIOJHOMOYEHHOM OpIaHe
MOTPEOUTENIO BBIJAETCS TaJOH C YKa3aHUEM JaThl PETHUCTpPallMd U TOJYyYEHUS
noTpeOUTENEM rOCYIapCTBEHHOW YCIyTH, (PaMUIIMM UHUIMAIOB JUIA, PUHSBILETO
I O KY M €HT B

B lLleHnTpe BplHaeTcs pacnucka O MPUEME COOTBETCTBYIOIIMX JTOKYMEHTOB C
y Kai3aHH"eM
HOMEDpaA U I aT Bl npuema 3ampoca;
BHJAa  3alpalimBaeMOM  TOCYIapCTBEHHOM  YCIYTIH;
KOJIMYEeCTBA M HA3BAaHUM MPUIOKEHHBIX JOKYMEHTOB;
naThl, BpPEMEHHM M MecTa BbJa4d JOKYMEHTOB;
dbamMuianm, UMEHHU, oT4ecTBa MHCHeKkTopa LleHTpa, nmpuHSBIIEro 3asBiICHUE Ha
opopmieHue JOKYMEHTOB.

12. JloctaBka yBegomiieHus: 006 ohopmiiennn (0TKaze B 0pOpMIICHUH) TOKYMEHTOB
Ha UHBAIHUIOB JJI 00€CTIeUeHUs UX Cypao - TUDIOTEXHUYECKUMH U 00A3aTEIbHBIMU
TUTHEHUYECKUMHU CpeICTBaMU JUMOO0 MOTHBHUPOBAHHBIM OTBET 00 OTKaze
OCymecTBISAETCH:

1) npu oOpanieHnu B yIOJHOMOYEHHBIH OpraH NOCPEICTBOM JIUYHOIO MOCEHIEHUS
noTpeduTeNeM YIIOJIHOMOYEHHOTO OpraHa o MeCTy >KUTEIbCTBA, JIMOO MOCPEACTBOM
MOYTOBOTO COOOMEHUSA;

2) npu JAMYHOM OOpallleHHH B LEHTP MOCPEICTBOM «OKOH» €XEIHEBHO Ha
OCHOBAaHUHU pacIucKu B yKa3aHHBIU B HEWu CpOK.
B umenTpe Bblladya TOTOBBIX JAOKYMEHTOB ITOTPEOUTENIO OCYIIECTBIISIETCA
WHCIIEKTOPOM LIEHTPa MOCPEICTBOM «OKOH» €KEAHEBHO HAa OCHOBAaHWM PACIIUCKU B
yKa3aHHB I B Heu CPOK.

13. B npegocTaBieHnH rocy1IapCTBEHHON YCIYTHM OTKa3bIBAETCS IO CIEAYIOIIUM
OCHOBAaHMUUSAM



1)Hanuuue y moTpedurtens MEIULIMHCKUX MPOTHUBOIOKA3aHUN K MpUEMY Ha
o0ecrieueHne X CypAo - TUPIOTEXHUYECKUMHU U 005S3aTeIbHBIMU TMTUEHUYECKUMU
cpeacTBaM™MU,;

2) OTCYTCTBHE OJIHOTO M3 TPEOYEMbIX JOKYMEHTOB JIJIsl MPEIOCTaBICHUS JaHHOU
rOCyJapCTBEHHOW YCIIYTH, MPHU BBISIBICHUU OLIMOOK B O(DOPMIICHHH TOKYMEHTOB;

3) HEIOCTOBEPHOCTb MPEJICTABICHHBIX CBEICHUN U JTOKYMEHTOB;
4) uHBaIUAAM OT TPYAOBOTO yBEUbS WJIM MPO(PECCUOHATBHOTO 3a00JICBaHUS,
[OJIyYEHHOTO 1O BHUHE paboTrodaTelns, B ClydasX HpEeKpalleHUs AesTelbHOCTU
paboronarenss — WHIUBUIAYAJIbHOTO NpEANpPUHUMATEN WM JHUKBUJIAIUU
IOpUINYECKOr0 JIMIA, €CJIM UX JAESITEIbHOCTh HE INPEKpAIlEHA B YCTAHOBICHHOM
3aKOHOJIAaTEIbCTBOM nopsigKe.
OcHoOBaHUl 11 NPUOCTAHOBJIEHUSI OKa3aHMsI T'OCYIApCTBEHHOW YCIyIHM HE
U M € € T Cc 4
14. Cpoxm okazaHusi TOCYJapCTBEHHOW  YCIYIH:
1) cpoku oOKa3zaHUS TOCYJapCTBEHHOW YyCIyrH C MOMEHTa:
caauu noTpeduresnieM HEOOXOAMMBIX JTOKYMEHTOB, OMPENEICHHbIX B MyHKTE §
HacToOsWero Pernamenra:
B YINOJHOMOYEHHOM OpraHe - B TEUYE€HHUE JecATH pabdodyux aHEl.

B LleHTpe — B TeueHue ecsaTi pabouux JHEH (JaTa npueMa M BblJauu JOKyMEHTa (
pe3yibTaTa) TOCyAapCTBEHHON YCIyTH HE BXOJUT B CPOK OKa3aHUS TOCYAapCTBEHHOU
y ¢ I y T Hu )

2) MaKCUMAaJIbHO JTIOITYCTUMOE BpPEeMs 0KUJIAHUS IO TIOJyYEeHHS TOCYJapCTBEHHOM
YCIIYTH, OKa3bIBAEMOM Ha MecTe B Ji€Hb OOpalieHus MoTpeouTesns, (40 MOoIy4YeHHUs
TaloHa) HeE bonee 30 MUHYT.

3) MakcHUMaJlbHO JONYCTUMOE BpeMs OOCHy>XHBaHUA NOTpeOUTENs
roCy/IapCTBEHHOM yCITyTH, OKa3blBa€MOW Ha MECTE B JIEHb 0OpaIlleHus MOTPeOUTeNs He
6onee 15 w™MuHyT B YynoaHomoyeHHoMm oprane, 30 wmuHyt B Llentpe.

15. TocynmapcTBeHHas yciayra HOpeaocTaBiseTcs OecIUIaTHO.
16. ['ocynapcTBeHHass  yciyra  OKa3blBaeTcs:

1) B noMelieHnn yroJIHOMOYEHHOTO OpraHa o MECTY MPOKUBaHUS MOTpeOUTENs,
IJIe UMEIOTCS CTYJIbs, CTOJIbI, MH(POPMAIIMOHHBIE CTEH/IbI ¢ 00pa3liaMu 3arOJIHEHHBIX
dbopM 3asiBIECHHI, MPEAYCMOTPEHBI YCIOBUS NI OOCITY>KMBaHUSI MOTpeOUTENEn C
OTPaHUYEHHBIMU BO3MOXHOCTSAMU,;

2) B nomemienuu LleHTpa, rae B 3ajie pacnojaratoTcs CpaBodyHoe Opo, Kpeciia
OKHJIaHUS, UHOOPMAITMOHHBIC CTEHBI C 00pa3aMu 3allOTHEHHBIX (JOPM 3asiBICHU,
IpPEeAYCMOTPEHbl YCIOBUA g OOCHYKMBaHHS MOTpPEOUTENel ¢ OrpaHUYEHHBIMU
BO3MOXHOCTSAMU .

[Tomemiennst yrnmojJlHOMOYEHHOTO opraHa, a Takxke l[eHTpa, cooTBeTCTByeT
CaHUTAPHO — AMUIAEMHUOJIIOTMYECKMM HOpMaM, TpeOOBaHUSAM K O€30IaCHOCTH 37aHUl, B



TOM qucne MoXapHOU 0e30MaCHOCTH.
17. Dransl OKa3aHUS TOCYIaPCTBEHHOW YCIIYTH ¢ MOMEHTA MOJIYYCHHS 3asSBICHUS

OT MOTPEOMTEINS IS TMOJYyYSHHUSI TOCYAapCTBCHHON YCIyTHM W JO MOMEHTA BBIIAYH
pe3yiabTara rocyaapCcTBEHHOM YCAYTH:
B YIOOJTHOMOYEHHOM oprase:

1) morpebutenp mnojxaeT 3asBICHUE B YMNOJIHOMOYEHHBIA OpTaH;
2) OTBETCTBEHHBIN CIEIUATKUCT YIIOJTHOMOYEHHOTO OpraHa MPOBOJUT PETUCTPALIUIO
3asiBJICHUS, BBIJIAET MOTPEOUTENIO TAJIOH U MIEPEIAET Ha PACCMOTPEHUE PYKOBOIUTEIIIO;
3) pyKOBOJUTENb YIIOJTHOMOUYEHHOTO OpraHa OTIHCHIBAET 3aBEAYIOIIEMY CEKTOPOM
s nalpHEeHIIEeH OpraHU3anUuU paboTHI;
4) 3aBeyIONINI CEKTOPOM PACCMOTPEB JTOKYMEHTBI, HAIIPABJISIET HA UCIIOJHEHHE
OTBETCTBEHHOMY HUCINOJHUTEIIO;
5) OTBETCTBEHHBI HUCTIOIHUTENH OCYILECTBISIET PACCMOTPEHHUE MPEICTABICHHOTO
3asBJEHUS OT TMOTPEeOUTENs, MOJArOTABIMBAET YBEIOMJICHUE WU O(OpMIISET
MOTHUBHUPOBAHHBI OTBET 00 OTKa3e, 3aTeM Iepena¥T 3aBelyIOIeMy CEKTOPOM LIS
KOHTPOJABHOM IPOBEPKU;
6) 3aBeyIOLIUIN CEKTOPOM OCYILECTBISIET KOHTPOJIb U MEPEAAET YBEIOMIICHUE
a100 MOTHUBHPOBAHHBIM OTBET 00 OTKa3ze Ha MOJNKHCAHUE PYKOBOIUTEIIO
YyOOJIHOMOYEHHOTO opraHa;
7) PYKOBOJIUTEIb YIOJTHOMOYEHHOTO OpraHa MOJANKCHIBAET YBEIOMJICHUE HIIU
MOTHUBHPOBAHHBIA OTBET OO0 OTKa3e W HAMPABISIET OTBETCTBEHHOMY CHCIUATUCTY
YyONOJTHOMOYEHHOTO opraua;
8) OTBETCTBEHHBIN CHEIUAIUCT YINOJHOMOYEHHOTO OpraHa perucTpupyeT B
KypHaJie U BBIJAET MOTPEOUTENI0 YBEIOMJIEHHE MO0 MOTHBHPOBAHHBIM OTBET 00
O T K a 3 e
yepes IleunrTp
1) mnorpeburenr mnoxpaeT 3asBieHue B lleHTp;

2) uncnekTop LleHTpa mpoBOAUT PETUCTPAIIUIO 3asIBJICHUS, BbIAAET MOTPEOUTEIIO
pacnucky u nepenaet B HAKOIIUTEIbHBIN OTACH lenTpa;
3) UHCTIEKTOP HAKOMUTENIbHOTO oTnena [{enTpa coOupaeT JOKyMEHTHI U IEpeaacT B
YyIOIOJTHOMOUYECHHBH opras;
4) OTBETCTBEHHBIN CHEIUATUCT YIOJHOMOYEHHOI'O OpTraHa MPOBOJIUT PETUCTPAIUIO
MOJIYYCHHBIX JIOKYMEHTOB M IMEPEJACT HAa PACCMOTPEHHE PYKOBOIMUTEINIO;
5) pyKOBOJIUTEIb YIIOJTHOMOUYEHHOTO OpraHa OTIHCHIBAET 3aBEYIOIIEMY CEKTOPOM
s najlpHeEeHIIEen OpraHU3alUuHU paboTHI;
6) 3aBeyIONINIA CEKTOPOM PACCMOTPEB JOKYMEHTHI, HAIIPaBJIseT HA UCIIOJTHEHUE
OTBETCTBEHHOMY HCIOJIHUTENIO;
7) OTBETCTBEHHBIN MCIIOJHUTEND OCYILECTBIACT PACCMOTPEHUE MIPECTABICHHOTO
3asBJEHUS OT TMOTpeduTens, odopmiisieT YBEIOMJICHHE WM MOJATOTaBIMBAET



MOTHUBHUPOBAHHBIN OTBET 00 OTKa3e, 3aTeM Iepena¥T 3aBelyIOIeMy CEKTOPOM s
KOHTPOJNBHOW IPOBEPKU;
8) 3aBelyIOIIUM CEeKTOPOM OCYIIECTBISCT KOHTPOJIb U MEpelacT yBEAOMIICHHUE
a100 MOTHBHPOBAHHBIM OTBET 00 OTKa3ze Ha MOJNKHCAHUE PYKOBOIUTEIIO
YyOIOJIHOMOYEHHOTO oprasna;
9) pyKOBOJIUTEIb YIOJHOMOYEHHOTO OpraHa MOJAMKCHIBACT YBEIOMJICHUE HIIU
MOTHUBUPOBAHHBIN OTBET 00 OTKa3e W HAMpPaBIISIET OTBETCTBEHHOMY CIICI[UATIUCTY
YyONOJTHOMOYEHHOTO opraua;
10) OTBETCTBEHHBIN CIHEIUATUCT YIOJIHOMOUYEHHOTO OpraHa PErucTpupyeT B
KypHaJle yBeIOMJIEHHE JTUOO MOTHBHPOBAHHBIA OTBET 00 OTKa3e M HANpPaBJIsSET B
0L e un T p ;
11) wacmekTop llenTpa BBImaeT MOTpeOUTENIO yBeAOMIICHHUE THUOO
MOTHUBHUPOBAaHHBIHU OTBET 00 OTKa3e.
18. MuHMMaTbHOE KOJTUYECTBO JIUI], OCYIIECTBIISIIOIIUX MPUEM JOKYMEHTOB JIsl
OKa3aHMsI TOCYIapCTBEHHOM ycnyru B LleHTpe n yrmoJTHOMOYEHHOM OpraHe, COCTaBIIseT
OJINH COTPYJHUK.

4. Onmmcaane NopAAKa AeHcTBUM (B3aMMOACHCTBHA) B IIPOLECCe OKa3aHUA
roCyapCTBEeHHOM yCIIyTHU

19. B niponiecce okazaHusi rOCYJapCTBEHHOUM YCIyTH 3aJI€CTBOBAHBI CIEAYIOLINE
CTPYKTYPHO-(QYHKIHMOHAJIbHBIE € IMHU LBl (nanee-C®DE):
1) MHCOEKTODP HenTpa;
2) HHCHOEKTOp HakomuTeabHoro otaena Ilenrtpa;
3) OTBETCTBEHHBIH CHEIMAIHUCT YMOJIHOMOYEHHOTO OpraHa;
4) pyKOBOJAUTENb  YyMNOJHOMOYEHHOTO  OpraHa;
5) 3aBeAyOIIMM CEKTOPOM YIOJHOMOYEHHOTO OpraHa;
6) OTBETCTBEHHBIH MCIOJHUTEIb YIOJIHOMOYEHHOTO OpraHa.
20. TekcToBOE TaOJIUYHOE OMMCAHHUE MOCIEAOBATEIHLHOCTH U B3aUMOJICHCTBUE
aIMUHUCTPATUBHBIX JelcTBui (mporenyp) kaxaod CDE c ykazaHueM cpoka
BBITIOJTHEHUSI KaXKJIOTO aJIMUHUCTPATUBHOTO JIEUCTBUS (MpOLEAYpHl) MPUBEICHO B
NPUITOXKECHUU 3 K HACTOSIIEMY Pernamenrty.
21. Cxema, oTpaxkaroiasi B3auMOCBSI3b MEXY JIOTUUYECKOM MOCIIEI0BATEIbHOCTHIO
aIMUHUCTPATUBHBIX JICUCTBUM B MpoOIECCe OKazaHus rocyaapctBeHHoi yciayru u COE
, IpUBEJICHA B MPUJIOKEHUU 4 K HacTosAleMy PernmaMeHry.

5. OTBETCTBEHHOCTH JJOJDKHOCTHBIX JIHILI, OKA3HIBAIOIIMX I'OCYAaPCTBEHHYIO
ycmyry



22. OTBETCTBEHHBIMU JIMI]JAMH 32 OKAa3aHHE T'OCYJaPCTBEHHOM YCIYTH SIBISETCS
PYKOBOAUTENb YIMOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIC JOJDKHOCTHBIE JIHIlA
YIOJTHOMOYEHHOI'O OpraHa, pykoBojautenb LleHTpa (manee — JOJKHOCTHBIE JIMIA).

JIOJDKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTh 3a Ka4eCcTBO U 3(PHEKTUBHOCTH
OKa3aHUsl TOCYJapCTBEHHON YCIYyrW, a TakKXe 3a NPUHUMAEMble UM pEIICHUs U
neicTBug (0e31eiCTBUA) B X0/I€ OKa3aHUS TOCYIAPCTBEHHOMN YCIYTH, 32 pealn3aluio
OKa3aHWUs TOCYJAapCTBEHHOW YCIYrd B YCTAHOBJICHHBIE CPOKU B MOPSJIKE,

IPeayCMOTPEHHOM 3aKOHOaTeIbcTBOM Pecnyonmku KazaxcraH.

[IpunoxeH"ue 1
K Permamenty «OdopmneHue JTOKYMEHTOB
IS obecneyeHnus MHBAJIUOOB

cypao- TUPIOTEXHUUYECKUMU

TUTUCHUYCCKUMMU CPCACTBAMMN»

171 00s13aTEJILHBIMU

YOIHOMOYEHHBIHM OpPraH II0 OKa3aHUIO I'OCYAapCTBEHHOMN yCIIyTH

HauMmenoBanue IOpugnueckuit

azpec

151100,
CeBepo-Kazaxcranckas

YHOJIHOMOYEHHOTO OpraHa

I'ocymapcTBeHHOE YUpEKACHUE «
OTxen 3aHATOCTH W COIMANBHBIX

KoHTakTHBIHI
I'paduk paboTsr
Tenedon

Exennesno ¢ 9.00 no 18.00
gacos, 13.00-14.00 o6eneHHbBIH

0 T i
nporpaMMm  THMHPSA3EBCKOTO © JjaCTI)’ HMHPASCBCKIH TepeprIB, BeIXOAHOM- 8(71537)2-16-49
N ., paiton, cemo Tumupsseso,
pationa CeBepo-Kazaxcranckoit cybb6ora u
obmactim» ytug Bamuxanosa, fou 1, BOCKPECEHBE
kabmaeT Ne 109
[IpunoxeHUe 2
K Permamenty «Odopmnenue JOKYMEHTOB
i g obecnmeyeHus MHBAJIUOOB
cypao- THPIOTEXHUUYESCKUMHU 151 00s3aTeNbHBIMU

THMTUCHUYCCKUMHA CPCACTBAMMI

IlerTp 06CIYyXKMBaHHUA HACEICHHUS TI0 OKa3aHUIO TOCYAapCTBEHHON YCIIyTH

No HaumenoBanue N
IOpuanaeckwmii anpec
mno  [lenTpa oOcny)uBaHUS HACEICHUS
Otmen mo TumupszeBCKOMY
paliony bunuana 151100,
pecnyOINKaHCKOTO CeBepo-Kazaxcranckas
1.  TrOCymapCTBEHHOTO MPEANPUATHUS « 00nacTh THUMHUPA3EBCKTH

Hentp oOciyxuBaHUS HaceJCHUs palioH, ceno TuMups3eBo,
» mo Cesepo-Kazaxcranckorr ynmna Bammxanosa, nom 17

obnactu

KounTakTHB H

r 6
paduk padboTHI renedo

Exennesno ¢ 9.00

19.
1o 19.00 gacos 0e3 8-(71537)-2-03-03, dhaxc: 2-

nepepriBa . .
pep ’ e-mail: Con_timiryazevo@m

BBEIXOJTHOM-
BOCKPECCHBE



Il punoxeHnue 3
K PernmamenTy «Odopmnenue JOKYMEHTOB TSI obecrneueHus
WHBAJIUI0OB cypnao- THDITOTEXHUIECKUMHU u 00s3aTeIbHBIMU
TUTUEHUYECKUMU CPEACTBAMI

TexcToBoe TabIMIHOE OIMMCaHKe TIOCIICIOBATEIFHOCTH M B3aMMOJICHCTBHE

aJIMUHVCTPaTUBHBIX JieiicTBHi (mponexyp) kaxnoi COETabmma 1.
Ommcanme netictBuii COE

JeiicTBHs OCHOBHOTO TIpoIiecca (xoa, MoToka pador), Ha 1 3asBuTens

No NeUcTBHUS
1 2 3 4
(xona, moToka padoT)
OTBETCTBEHHBII
HNucnekTop
Nucnexrtop CHEeLHUualnuCT Pyt
Haumenosanue COE HAKOIUTEILHOrO OTAelIa
[entpa YIOJHOMOYEHHOTO yIo
Lentpa
oprasa
IIpuewm
3asgBJICHUS, BbHIada
HaunmenoBanue JNEUCTBUS MOTPEOUTEIIO
(mpouecca, NpoIenypsl, pacucku u nepenada C 6 o p [Ipuem poxymenTtoB, O3t
omepamnuu) u UX TOKYMEHTOB JIOKYMCHTOB perucTparms JIOK
ONHCaHKe HHCIEKTOPY
HaKOIHUTEIHHOTO
otnena LlenTpa
Hanpasnenue
dopma 3aBepUICHUS
JOKYMEHTOB  JIJIS
(naunble, JIOKYMEHT, Har
Peructpanus OTnpaBka TOKYMEHTOB B pacCMOTPECHUS
OpraHU3alUOHHO- N CeK’
3asIBIICHUS, PACIIIICKA  YIIOJHOMOYECHHBIH OpraH PYKOBOIHUTEIIO
pacnopsauTEIbHOE OpT:
YIIOTHOMOYEHHOTO
peteHme)
oprasa
B TedyeHue |1 pabouero B TeueHue | paboyero
CpOoKY UCTIOTTHEHUS He 6omee 30 MUHYT B T€
TTHS JTHS
Howmep crnenytormiero nencTBus 2 3 4 5
JleficTBUSI OCHOBHOTO Tpoiiecca (X0/1a, ToToka pabdoT)
Ne nelcTBUSA (xona,
6 7 8 S
MOTOKa paboT)
OTBETCTBEHHBIN
. PykxoBoaurens (C
UCTIONHUTENb 3aBeqyonMi CEKTOPOM
Hanmenosanne COE YIIOJIJHOMOYEHHOTO c
YIOJIHOMOYEHHOTO YHOJHOMOYEHHOT'O OpraHa
oprasa y
opraHa
OCYIIECTBIISIET
paccMOTpeHue
HIpeaCTaBIECHHOTO
MOANHUCHIBAET

3asBieHust u3 llentpa
WIH OT TOTPEOWTENs, OCYILECTBIAET KOHTPOIb U
opopmusier nepegaeT yBeJOMIJICHHE

YBEIOMJICHUE WU
MOTUBUPOBAHHBIN OTBET [
00 OTKase W HampaBisieT E



HauMeHoBaHME neiicTBUs YBEIOMJICHHWE WJIM  WMIM MOTHBHPOBAHHBIH  OTBETCTBEHHOMY v
(mpouecca, opoLeaAypsl, IOATOTABINBAET OTBET 00 OTKa3e Ha CHEHUANHUCTY c
OMEpanuHu) n M X MOTHBUPOBAHHBIM OTBET MOAMUCAaHUE YIOJHOMOYEHHOTO B
OTIMCaHUe 00 oTkaze, 3aTeM  PYKOBOIUTEIIO opraHa
nepenaeT 3aBeyoleMy
CEKTOPOM hifiet
KOHTPOJIHOH ITPOBEPKU
dopmMma 3aBEpIICHUS
P p Ilepenaua
(nanubIC, JTOKYMEHT,
3aBEyIOIEMY CEKTOpa
OpPraHU3alluOHHO- . Kontpomns Buza I
1. KOHTPOJBHOH
pacnopsauTeabHOE
TIPOBEPKHU
pemeHue)
CpoKH NCTIOTHEHUS 9 pabouux mgHEH 1 gac 1 gac E
Howmep crnenytomiero neictBus 7 8 9 1
L
Tabmuria 2. BapuanTtsl ncnons3oBaauia. OCHOBHO# mporiecc.
HNucnekTop OTBeTCTBEHHBIN PykoBonurens 3
¢
Wncnexrop LlenTtpa HaKOIUTEIbHOTO CHEeNHaluCT YHOJHOMOYEHHOT'O
T
orzaena Llentpa YIIOJTHOMOYEHHOTO OpTraHa opraHa Y
N HelictBue 3. leiicTBUE 4.
HeticTtBue 2.
N NPOBOJUT PETUCTPALMIO IOCie paccMoTpeHus  J1
HeiictBue 1. cobupaer TOKyMEHTHI
MOJTY4EeHHBIX JOKYMEHTOB OTHHCHIBAET H
MPOBOJUT PETUCTPALMIO 3asBICHUA U M IepemgaeT B
. . u  TepenaeTr  Ha 3aBEAYIOIEMY CEKTOPOM O
nepeaacT B HAKOIMMUTEJIbHBIN OTACIT YIOOJIHOMOYECHHBIN o o
paccMoOTpeHHE o0 JanbHeHnien HC
opras
P PYKOBOZMTEIIO OpTaHHU3aLH PabOTHI
HeiictBue 9
Perucrpupyer Hetictue 8
YBEJIOMJICHHE B )XypHaJIe, TOXNHCHIBACT pAC
[Heticteue 10.Beimaer yBenomieHune HalpaBJsIeT pe3ylbTaT yBEAOMIICHHE | o«
MOTPEOUTEIO OKa3aHHUS HamlpaBlseT TI¢
rOCYJapCTBEHHOH yCIyrl OTBETCTBEHHOMY (¢
B ]_IGHTp UJIN BbIAACT CIICHHUAIUCTY
MOTPEOUTEITIO
L4
Tabmura 3. BapuaHThl Hcionb30BaHUA. AJIbTEPHATHBHELN IPOIECC.
Nucnektop OTBETCTBEHHBIN PykoBonuTrenp 3
aB!
Wucnexrop Llentpa HaKOMUTEJIBHOTO CHenHallucT YIOJHOMOYEHHOT'0
TIo.
otaena LlenTpa YIIOJIHOMOYEHHOI'O OpraHa oprasa Y
JeticTBue 2. letictBue 3. JleticTBHE 4.
. cobupaet MPOBOJIUT PETUCTpaAlMI0O mocie paccMoTpenus Jlei
[eiictBue 1. MPOBOOUT pETHUCTPAIHIO
JOKYMCHTBI n MOJYYCHHBIX JOKYMCHTOB OTIHUCBIBACT Han
3asBIE€HUST W  TepegaeTr B
OTB

HAKOITUTEIBHBIN OTHEH

HCIL



nepeaact B U mepegaeTr  Ha

YHOJIHOMOYEHHBIH  pacCMOTPEHHUE

opras PYKOBOJIUTEIIO
HetictBue 9
Perucrtpupyer

MOTHUBUPOBAHHBIN OTBET
HewictBue 10.BriiaeT MOTUBUPOBAHHBII
OTBET 00 OTKa3e MOTPEOUTEIIO

00 oTkaze B XKypHale,
HamnpaBJiseT
MOTHUBHPOBAHHBIA OTBET
00 otkaze B LleHTp mim
BBIIa€T IOTPEOUTEIIO

Il punoxeHuE

K Pernamenty FOCYJapCTBEHHOM
«Odopmaenue JOKYMEHTOB Ha
LTS obecrneueHus 170:¢

cpeacrBamMu u 00s3aTeIIbHBIMIA THTHCHUYECKUMHU cpeacrsamMm»

CxemMa,
OTPaXKaroIasi B3aMMOCBA3b MEXAY JJOTHIECKON
MOCNIE0BAaTEIFHOCTHIO aJMUHUACTPATUBHEIX JEHCTBUAN

3aBEAYIOLIEMY CEKTOPOM
IJIg  JajlbHeWmen
OpraHu3auy paboThl

JHetrictBue 8

Jleit
ocy!
nep:
OTB
oI

noANMUCHIBACT
MOTI/IBI/IPOBaHHHﬁ OTBET
00 oTKaze u HaImpasBJIsICT
OTBETCTBECHHOMY
CIIENUAITUCTY

4
yCIYyTH
WHBAJIUJOB

CYypAO-TU(PIOTEXHUUYECKUMU



Hucnekrop lleHTpa NpOBOTHT Hucoegtop lleETpa EBEEAeT OOTPeOHTETHD
PETHCTPAITHEY 3AAETCHHA, ERITACT VESIOMIeHHE THDOO MOTHEHDOEAHHEIH OTEET 0O
NOTPeOHT &0 PACIHCEY H MEPEJacT B OTEAZE
HAKOMHTEeIEHEIH OTOE] He domee 30 MEHEVT
He domes 30 MHEHEVT Fy

:

HHCIeETOp HAKOIHT ETEHOTO
COOHpAET IOKVMEHTE H IIEPETAET B 3
VIIOMHOM O €HHEIH OpraH

B TeueHHE 1 pabogero gHA

IloTpetHTem®

OTESTCTECHHEIH CTEITHAIHCT / T

VIIOMHOM O EHHOTO OPTaHA MPOBOTHT OTEeTCTECHHEEIH CTEIHATHCT
PETHCTPANHEY FAARICHHE, BRI ET VIIQIHOMOSEHHOTD OpTaHa PETHCTPHPVET B
MOTPeOHTENI0 TATOH H MepeJaceT Hi AVDPHAJE H HalPaB/IHeT VELJOMIEHHE HIH
PacCcMOTpEHHE PYKOBOIHTEIED MOTHEHPOEAHHEIH OTEST 00 oTEase B lleHIp
B TedeHHe | padbodero qHA nE0O BRIAET MOTpedHTENIO
He Domee 15 MHHEVT

1

PvEOBROOHTE L OTIHCEIEACT
ZABETVEANEMY CEETOPOM TR
JaTEHeHMIEH OpraHHZAIEE padoTE
E TedeHHE | Taca

PYEOEBOOHIENE TMOIMHCEELET

VECOOMIICHHE HITH

|

MOTHEHPOEAHHEIH OTEET 00
OTEAZE H HATIDARTRET
OTESTCTECHHOMY
COETHATHCTY
E TedeHHE | 9aca

3aEe IVIHIHE CeETOPOM HANpPABIgeT
JOKYMEHTEl HA HCIIONTHEHHE
OTEETCTBEHHOMY HCIICITHHT €TI0
E Te9IeHHE 1 9aca

L

OTEeTCTECHHEIH HCTIOTHHT 2Tk &
OCYIOECTETAET PacCMOTPEHHE
MpencTARTEHHOTD 2a9eneHES H2 [TeHTpa
HITH 0T moTpedHTend, odopnoger
VEEIOMTEHHE HITH IOATOTARTHEAET
MOTHEHDOEAHHEIH OTEET 00 OTKAze,
ZaTeM HepeJaeT ABeIVIOIEMY CeETOpoM
718 KOHIP ONEHOH NPOEEpEH
E TeueHHE 9 paboumx queH

3aEe IVIITHE CRETOPOM OCYVIIECTETAST
KOHIPOJE H OepeTacT JoKyMEHTE Ha
NOONHCAHHE PYROBOTHI ST VIOJIHOM 09eHHOTO
OpIaHA
E TedeHHe 1 9aca

¥
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