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OO0 yTBepKIcHHH periIaMeHTa OKa3aHUA rocyAapcTBeHHOM youyrn "Odopmicane
JOKYMEHTOB Ha CODUAILHOE 00CITy)KHBaHHE B IOCYJapCTBEHHBIX U
HErOCYJapCTBEHHBIX MEIUKO-COLHAIBHEIX YIPEXKACHUAX (OpraHu3aIiix),
MPEAOCTABJIAIOMUX YCIYTH 3a CIET roCyJapCTBEHHBIX OI0KETHRIX CpeAcTB"

YTpaTuBmmii camy
[TocranoBnenne akumarta YibslTayckoro paiiona KaparanawHckoii oGmactu oT 5
nekadbps 2012 roma N 30/04. 3apeructpupoBanHo JlemapTaMeHTOM HOCTUIIMHU
Kaparannuackoit obmactu 11 suBaps 2013 roma N 2104. VYrtpatuno cumy
MIOCTAHOBJICHUEM akumaTa YibeiTayckoro paiiona Kaparanmunckou obOmactu oT 20
utons 2013 roga N 16/05

CHocka. YTpaTuiio Cuily IMOCTAaHOBJIEHHUEM aKumaTa YJIbITAyCKOro paioHa
Kaparannunckoit obnactu ot 20.06.2013 N 16/05.

[Ipumeuyanue PITII N :
B tekcre coxpaneHa aBropckas opdorpadus v myHKTyaIusl.

B cootBercTtBum co cratheit 9-1 3akona PecnyOnuku Kazaxcran ot 27 HOsOps
2000 rona "OO6 agMUHHCTPATUBHBIX Tpoleaypax", moctaHoBlIeHueM [IpaBurennpcTBa
Pecny6nuku Kazaxcran ot 20 urons 2010 roga N 745 "OO6 yTBepkaeHUU peecTpa
rOCYJJapCTBEHHBIX YCIYT, OKa3bIBa€MbIX (DU3UYECKUM U IOPUAMYECKUM Jihlam'", B
HEeJsIX Ka4eCTBEHHOrO TMPENOCTaBIEHHUS TOCYJIapCTBEHHBIX YCIYT, aKuMaT
YaeITaycKkoro paiioHa ITIOCTAHOBIJIAET:

1. YTBepauTh nmpunaraeMslii periaMeHT OKa3aHUs I'OCYIAapCTBEHHOMW yciayrd "
Odopmienne NOKYMEHTOB Ha COIMAJIbHOE OOCITY>KMBaHWE B TOCYNApCTBEHHBIX U
HETOCYJIapCTBEHHBIX  MEJIUKO-COIMANIBHBIX  YUpEeXKICHUAX (OpraHu3ainusx),
MPEJOCTABIAIONIMX YCIYTH 3a CUYET TOCYJAapCTBEHHBIX OIOJDKETHBIX CPEACTB".

2. KoHTpoJib 32 MCMOJHEHUEM HACTOSIIIETO MOCTAHOBJIEHUS BO3JIOKUTH Ha
3aMECTUTENS aKuma paroHa AxpIIOexoBa bepuka ba3pinoBuya.

3. Hacrosimee mocTtaHoBIIEHWE BBOJUTCS B JIEMCTBHE CO JHS IEPBOTO
o(pUIMaNTBHOTO OIyOJINKOBAHUS.

HecononHsmomu#u 0043aHHOCTH
aKkuma YIIpITayCcKoro parioHa M. OcnanoB
Y TBep kX aneH
NOCTAHOBJIEHHUEM akumarTa
YasTaycKkoro panioHa

ot 5 nexabps 2012 roxa 30/04



PermaMeHT OKka3aHUA TOCYHapCTBEHHOH YCIyTH

"OdopmireHre JOKYMEHTOB Ha COIMAIbHOE 00CITy)KHBaHHE B
TOCYZAPCTBEHHBIX M HETOCYJAPCTBEHHBIX MEIUKO-COIHANBHEIX YIPEXKICHUIX
(opraHmM3anmax), MpeAOCTaBIAIONIHX YCIIYTH 32 CIET rOCYJapCTBEHHBIX
6r0mKeTHBIX cpeacTB”

1. OCHOBHEBIE TIOHATHS

1. B Hacrosmem PernamenTe okazaHus rocyaapcTBeHHON yenyru "Odopmiienue
JOKYMEHTOB Ha COIMallbHOE OOCIy>XHMBaHHE B TOCYJapCTBEHHBIX U
HEroCyJapCTBEHHBIX  MEIUKO-COI[MANIbHBIX  YUPEXKJACHUSX (OpraHu3anusx),
PEIOCTABISIOIINX YCIYTH 32 CUET TOCYIapCTBEHHBIX OIODKETHBIX CPeACTB" (najee -
PernameHnr) HUCIIOJIb3YOTCS clenyroluume NOHSATUSA:

1) menTp oOciayXuUBaHUS HaceJeHHsT — OTHeN ropoja banxam dunuana
pecnyOIMKaHCKOTO TOCYAApCTBEHHOIO MPEANpUSITHS Ha IMpaBe XO03WCTBEHHOTO
Benenus "Llentp oOcnyxxuBanus Hacenenus" no Kaparanaunckoit odnactu Komurera
0 KOHTPOJIKO aBTOMATU3AI[MU FOCY/IapCTBEHHBIX YCIYT U KOOPAUHAIUU JIESITEIbHOCTH
HEHTPOB OOCHyXMBaHUS HaceleHuss MUHHCTEepCTBA TpaHCIOPTAa U KOMMYHHKAIIUN
PecnyOnuku Kazaxcrau (nanee - LHEHTD);

2) motpeburtensy — uzndeckue nuna: rpaxnaane Pecnyonuku Kazaxcraw,
OpajIMaHbl, MHOCTPAHUbI U JHIa 0e3 IpakJaHCTBA, NOCTOSIHHO MPOXKMBAIOLIUE Ha
tepputopuu Pecny6nuku Kazaxcran, HyxXgaommecs B COOTBETCTBHH C
UHJMBHUIYaJbHON MOpOrpaMMON peaOuiMTallMM WM 3aKJII0YEHUEM METULUHCKON
OpraHM3alMM B IIOCTOPOHHEM yXOJA€ M COLHUAIBHOM  OOCIYKMBAHUM;

3) ynoaHOMOYEHHBIH OpraH mo opOpPMIIEHUIO JOKYMEHTOB Ha COLUAIBHOE
00cCTy’)KMBaHHE B TOCYJAPCTBEHHBIX M HErOCYJapCTBEHHBIX MEIMKO-COLMAIbHBIX
yUpexACHUSIX (OpraHU3aIUsIX ), TPEIOCTABISIONIUX YCIYTH 32 CUET rOCYJapCTBEHHBIX
OIOJKETHBIX CPEJACTB - TOCYAapCTBEHHOE YyupexjaeHue "OTaen 3aHATOCTH H
COIMAJIBHBIX MPOrpaMM Y JIbITAYCKOTO paiioHa".

2. O0mue MoJIoXEHHUS

2. TocynapctBennas ycinyra "OdopMiieHre JOKYMEHTOB Ha COIMAIbHOE
00CITy’)KMBAaHHE B TOCYJIAPCTBEHHBIX M HETOCYJApPCTBEHHBIX MEIUKO-COIMATBHBIX
YUPEKJICHUSIX (OpraHu3anusx), NIPeJOoCTaBISIONINX YCIYTH 38 CYET FOCYIapCTBEHHBIX
OI0/DKETHBIX CPEACTB" — aJIMUHUCTPATHUBHAs TMpoOIeaypa, OCYIIECTBIseMas
YIOJHOMOYEHHBIM OPraHOM JJIsl IPEOCTABICHUS CIIEHUATIBHBIX COLUANIBHBIX YCIYT B
YyCITOBHSX cTamuoHapa.

3. 'ocyaapCTBEHHYIO YCIOyTy MPEIOCTABISIOT YNOJHOMOYEHHBIA OpraH Io



Oo(QOpMIIEHUIO JTOKYMEHTOB Ha COIMAJIbHOE OOCIIYyKMBAaHUE B T'OCYJAPCTBEHHBIX U
HEroCyJapCTBEHHBIX  MEIUKO-COIMANIbHBIX  YUPEeXKACHUSX (OpraHu3auusx),
NPEIOCTABISAIONINX YCIYTH 3@ CYET TOCYJaPCTBEHHBIX OIOKETHBIX CPEJICTB — B JIUIIE
YIOJHOMOYEHHOTO OpraHa M IeHTpa (Ha aJbTEpHATUBHOW  OCHOBE).
4. @opma TroCyIapCTBEHHOW YyCIyIrW: HE aBTOMAaTU3UPOBAHHAA.
5. [laHHas rocynapcTBEeHHasi yciyra MpeloCTaBisieTcsl HA OCHOBAaHUM IyHKTa |
crateu 24 3akoHa PecnyOnuku Kazaxcrtan ot 13 anpens 2005 roga "O couuanbHOM
3amuTe uHBanua0B B Pecnybnuke Kazaxcran", moamynkra 3) myHkra 1 crarem 11,
noanyHkTa 1) mynkrta 1 crareu 13 3akona PecnyOnuku Kazaxcran ot 29 nexaOps
2008 roma "O cnenuanbHBIX COLMANBHBIX yciyrax', myHKTa 1 MOCTaHOBJIEHUS
[IpaButensctBa PecnyOnuku Kazaxcran ot 14 mapra 2009 roma N 330 "O6
YTBEPKJICHUHU TIEPEYHS TAPAHTUPOBAHHOTO 00BhEMa CIIEITUATBHBIX COIMAIBHBIX YCIyT",
noctanoBiyienus [IpaButennscTBa PecnyOnuku Kazaxcran ot 28 okts6ps 2011 roga N
1222 "O0 yTBepKIE€HHH CTAaHJAPTOB OKa3aHUs CHEUUATIbHBIX COLMAIBHBIX YCIYT B
o0JlacTM CcOUMAIbHOM 3alUThl HacesjeHus'", mnocTaHoBieHus I[IpaBuTenabcTBa
Pecnyonuku Kazaxcran ot 20 uronst 2010 roga N 745 "OO yTBepkIaeHUM peecTpa
rOCYJIapCTBEHHBIX YCIYT, OKa3bIBAEMBIX (U3UYECKUM M IOPUAMYECKUM JHUIaM",
noctranoBiyienus [IpaBurenscrBa PecniyOnuku Kazaxcran ot 7 anpesnst 2011 rona N 394
"OO0 yTBEpKIIEHUU CTaHJAPTOB TOCYNAPCTBEHHBIX YCIYT B chepe CONUATLHOMN 3allUThI
OKa3bIBAEMBIX MECTHBIMH VCIIOJTHUTEIbHBIMHU opranamu'.
6. Pe3ynbTaToM OKa3bIBa€MOM TOCYJApCTBEHHOM YCIYTH, KOTOPYI HOJIYYHUT
3asBUTEIIb, SIBJIAETCS yBelIOMJIeHHE 00 O(QOopMIIeHHHM AOKYMEHTOB Ha COIMAIbHOE
00ciTy’)KMBaHHE B TOCYJAPCTBEHHBIX M HErOCYJapCTBEHHBIX MEIMKO-COLMAIbHBIX
YUPEKICHUSIX (OpraHu3anusx), NPeJOoCTaBISIONINX YCIYTH 3@ CYET FOCYIapCTBEHHBIX
OI0JIPKETHBIX CPEJICTB (J1ajiee - yBeIOMJIEHHE), TMOO MOTUBUPOBAHHBIN OTBET 00 OTKa3e

b

B IIPEIOCTABIICHUH YCIyTH Ha OyMa)kHOM HOCHTEIIE.

3. TpeboBaHMA K OPAAKY OKa3aHHUA IOCYJapCTBEHHOHN YCIyTH

7. ['ocymapcTBeHHYIO yCIYTy OKa3bIBAIOT:

YIIOJITHOMOYEHHBIN opraH, aapec: 101500, Kaparanaunckas obnactb, Y IbITayCKUit
paiioH, cemo YubiTay, ynuma AGas 23, rocymapcTBeHHOe yupexaeHue "Otmen

3aHSATOCTH U COLMAIIBHBIX MPOTpaMM Y bITayckoro paiona", Tenedon 8(71035) 21212

, Gaxc: 8(71035) 21207, agpeca siexkTpoHHOM mouThl: ulytau sobes @mail.ru.
I'paduk padotsi: exeaneBHo ¢ 9.00 no 18.00 yacoB, ¢ 00€EHHBIM MTEPEPHIBOM C
13.00 no 14.00 yacoB, Kpome BBIXOAHBIX (Cy0O0OOTa, BOCKpPECEHBE) U Mpa3IHUYHBIX
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[Ipuem ocymiecTBiasieTcss B THOpsAAKe '"aJeKTpoHHOU" ouepenu, 0Oe3

npeaBapuTeIbHON 3anucu u YCKOPEHHOTO 00CIIy ) KUBaHHUS.



Mecronaxoxnenue nentpa: 101500, Kaparanauackas o6iactb, YasITayCKui
paiioH, ceno Ynsitay, ynuna AManrenasl 29a, otaen YiaslTayckoro pailoHa ¢uivana
pecnyOIUKaHCKOTO TOCYAApCTBEHHOI'O MPEANpPUSITHS Ha IMpaBe XO03WCTBEHHOTO
BeneHus "Llentp oOcnyxkuBanus HaceneHus" no Kaparannunckoit odnactu Komurera
10 KOHTPOJIKO aBTOMAaTU3aIMHU TOCYAAPCTBEHHBIX YCIYT U KOOPAUHALIMY ACSITEIbHOCTH
HEHTPOB OOCHyXMBaHUS HaceJeHUss MUHHCTEpCTBA TPAaHCIOPTAa U KOMMYHHKAIIUU
Pecnyonuku Kazaxcrtan, tenedon: 8(71035) 21624, daxc: 8(71035) 21306, aapec
3IEKTPOHHOM NOYTHI: renat_ulytau@mail.ru.

I'padux padoter: exenneBHo ¢ 9.00 no 20.00 yacoB 6e3 nepepriBa, A PUIHATIOB
U TIPEJICTaBUTENILCTB IICHTPOB ycTaHaBIuBaeTcsa rpaduk padotsl ¢ 9.00 gacos 1o 19.00
yacoB ¢ mepepbiBoM Ha o06ex ¢ 13.00 mo 14.00 yacoB, KpoMe Mpa3AHUYHBIX U
BBl XOJHBI X T HEH.

8. IlonHas mHpopmanua O MOpAAKE OKa3aHUsl rOCYyAapCTBEHHOW YCIyru H
HEOOXOJAMMBIX JOKYMEHTAaX PacroJiaraeTcsi Ha UHTEPHET pecypce rocy1apCTBEHHOIO
yupexaenus "OtTnen 3aHATOCTH U COUMANIBHBIX Mporpamm ropoja bamxam" http://
www.ulytau-akimat.kz, Ha cTeHaax yNOJHOMOYEHHOTO OpraHa, LEHTpa, B
obUIUATBHBIX UCTOYHHUKAX UHPOpPMAIUH.

9. Cpoxum oka3aHus TOCYAApPCTBEHHOW  yCIYrHu:
1) ¢ MomeHTa caauum mnoTpedOUTEIeM HEOOXOAUMBIX JOKYMEHTOB;
B YINOJHOMOYEHHOM OpraHe — B TeueHue 17 pabouux [HE;

B IICHTpE — B TeueHue 17 paboumx aHel (nara mpuemMa W BbIJayu JOKYMeEHTa (
pe3yibTaTa) TOCyAapCTBEHHON YCIYyTU HE BXOJUT B CPOK OKa3aHUS TOCYIapCTBEHHOU
y ¢cunyru);

2) MakCUMaJIbHO JOIyCTUMOE BpeMsl 0KHJIaHUs J10 TIOJIYyUEHUs! FOCYyAapCTBEHHOM
yCIIYTH, OKa3blBA€MOM Ha MECT€ B JI€Hb OOpalleHus MoTpeouTens ([0 MOIy4YeHUs
TajJoHa), HE MOXET NPEBBIMIATH 30 MHUHYT;

3) MakcHUMaJbHO JONYCTUMOE BpeMs OOCHy>XKUBaHUA MNOTpeOUTENs
rOCy/IapCTBEHHOW YCIYTH, OKa3bIBa€MOW Ha MECTE B JIeHb 0OpaIieHus notTpedutens -
He Oonee 15 MUHYT B YHOJIHOMOYEHHOM opraHe, 30 MHUHYT B IIEHTpE.

10. B npenocTaBieHnn rocyJapCTBEHHOW YCIYTH OTKA3bIBAETCS MO CIETYIOIIUM
OCHOBAaHMISIAM

1) Hanuuue y nmotpeOuTens MEeIULMHCKUX MPOTUBOINOKA3aHUN K IMpPUEMY Ha
COIlIMAaJIbHOE o0CnyXHWBaHUC;

2) OTCYTCTBHE OJHOIO U3 TPEOYEMbIX JOKYMEHTOB JUJIsl MPEIOCTaBICHUS JAHHOU
FrOCYyZIapCTBEHHOHU yCAyru;

3) nmnpenocTaBieHUE 3aBEJIOMO JIO)KHOW JOKYMEHTAlHUH.

OcHoOBaHUl 11 NPUOCTAHOBJIEHUS OKa3aHMS T'OCYIApCTBEHHOW YCIyI'HM HE
U M € € T C 1

11. Dranel OKa3aHHWs TOCYHAapCTBEHHOM YCIYTM C MOMEHTAa MHOCTYILICHUS



3asBJICHUSL OT MOTPEOUTENS ISl TIOJYYCHHS TOCYIapCTBEHHON YCIyTH U 10 MOMEHTA

BBIJJaYU pe3yiabTara rocygapcTBeHHOU yCIYTH:
1) IToTpebutens moAaeT 3asBICHUE B TOCYJIAapCTBEHHOE yupexaeHue "OTtaen
3aHSTOCTHU u COIMATbHBIX nporpamMm VYibiTayckoro paiiona":

2) OTBETCTBEHHBIM HCIOJHUTENb YIMOJIHOMOYEHHOTO OpraHa MpPUHUMAET
JOKYMEHTBI, PErHCTPUPYET 3asBICHUS B KypHasle, BBIAACT TaJlOH MOTPEOUTENIO;
3) pyKoBOIUTEND YIIOJIHOMOYEHHOTO OpraHa HajlaraeT pe30JIOLHI0 U ONpeieNsieT
OTBETCTBEHHOTO UCHOJTHUTENS;

4) OTBETCTBEHHBIN HCIOJHUTENb YMOJHOMOYEHHOTO OpraHa IMpOBepseT

JOKYMEHTHI, (OpPMHUPYET MaKeT Jejla, IOJArOoTaBIMBAET YBEAOMIIEHHE JIHOO

MOTHUBUPOBAaHHBIU OTBET 00 OTKa3e;

5) pyKOBOAMTENb YHOJTHOMOYEHHOTO OpTraHa MOAMKUCHIBAECT yBEAOMIICHUE JTHOO
MOTHUBHUPOBAHHBIH OTBET 00 OTKa3e;

6) OTBETCTBEHHBIN HCIOJHHUTENb YMOJIHOMOYEHHOTO OpraHa PEeTHCTPUPYET
yBeIOMIIEHUE B KypHaie u BBIJACT noTpeduTenio.

B anprepHaTUBHOM MopsAake NOTpedOuTens oOpamaercs ajis o(GOpMIICHHS
JOKYMEHTOB  Ha  IOJy4e€HHE  TOCyJapCTBEHHOW  yCAyrn B  IEHTP:
1) MHCTIEKTOp OTEPAIMOHHOTO 3aj1a IEHTPpa MPUHUMAET JOKYMEHTHI, pETUCTPUPYET

3asiBJI€HUE u BbIJIAET noTpeOuTeNIo pacnucky;
2) cnenuaiucT HaKOMMUTEJIbHOTO CEKTOpa LeHTpa (POpMUPYET peecTp U nepeaaeT
JTOKYMEHTBI B YIOJTHOMOYEHHBI I opras;
3) OTBETCTBEHHBIN HCHOJHUTENb YNOJHOMOYEHHOrO OpraHa MPUHUMAET IO
peecTpy JOKYMEHTHI, perucTpupyer 3asBJIICHUE B KypHale;
4) pyKOBOAUTENH YIIOJIHOMOUYEHHOTO OpPraHa HajJaraeT Pe30JIIOIUI0 U ONPEAEISIET
OTBETCTBEHHOTO UCHOOJHUTENS;

5) OTBETCTBEHHBI HCHOJHUTEIb YINOJIHOMOYEHHOIO OpraHa IpOBEpseT
JOKYMEHTbI, (OpMHpPYET MakeT Jejla, MOATOTABIMBAET YBEAOMJIEHUE JIHOO
MOTHUBUPOBAHHBIH OTBET 00 OTKaj3e;

6) PyKOBOAUTENb YIIOJHOMOUYEHHOTO OpraHa MOJANKUCHIBAET YBEAOMIICHHUE JTNOO
MOTHUBUPOBAHHBIU OTBET 00 OTKas3e;
7) OTBETCTBEHHBI HWCIIOJHUTEIb YIOJHOMOYEHHOTO OpraHa pPErucTpupyeT
yBEJOMJIEHHE MO0 MOTUBUPOBAHHBIA OTBET 00 OTKAa3€ U MEePEJaeT B HAKOIMUTEIbHBIN
CEKTOD HEeEHTDpa;
8) crenralucT HAKOMUTEIBHOIO CEKTOpa LIEHTpa MPUHUMAET yBEAOMIIEHUE JINOO
MOTHUBUPOBAHHBIH OTBET 00 OTKasze;
9) MHCIIEKTOp CEKTOpa BBIIAYU JOKYMEHTOB IIEHTpPA PETUCTPUPYET U BBIIAET
HOTPEOUTENIO YBETOMIICHUE INOO MOTUBHPOBAHHBIN OTBET 00 OTKa3e.



4. Ommcaare OOpAKa ASHCTBHH (B3aMMOZCHCTBIA)
B IIPOIECCE OKAa3aHWsA rOCyAapCTBEHHOM yCIIyTH

12. IIpremM TOKYMEHTOB B LIEHTPE OCYIIECTBISAECTCS MOCPEACTBOM "OKOH'", Ha
KOTOPBIX pa3Melaercs nHGopMalus O MpeIHa3HauYeHUH U BBIMOIHIEMbIX QYHKIUAX "
OKOH", a TakKe yKa3blBaeTcs (pamMmins, UMs, OTUYECTBO M JOJDKHOCTb MHCIIEKTOpA
HEHTpa MO0 aJapecy, YyKa3aHHOMY B TIyHKTe 7 Hacrtosmero Periamenra.

IIpyeM NOKYMEHTOB y OTBETCTBEHHOT'O MCIOJHHUTENSA YIIOJTHOMOYEHHOIO OpraHa
OCYILECTBISIETCA MO aJpecaM, yKa3aHHbIM B NYHKTe 7 HacTtosiuiero Pernamenra.
[Tocne cnaum Bcex HEOOXOAUMBIX JOKYMEHTOB IMOTPEOUTENIO BBIAAECTCS:

1) B yIOJTHOMOYEHHOM OpraHe — TAJOH C yKa3aHWEM JaThl PETUCTPALUU U
HOJIy4eHHUs! TMOTPeOUTeNeM TOCyJapCTBEHHON YyCIyrd, (pamMuiny W HHHUIMAIOB
OTBETCTBEHHOTO auna, NPUHSBIIETO JTOKYMEHTHI;

2) B LIGHTPE — pacnucka O MpUeMe COOTBETCTBYIOLIUX JOKYMEHTOB C yKa3aHUEM:
HOMEpa U N aTBhl npuema 3asBIICHHUS;

BHJIa  3ampaliuBaeMOM  TOCYJapCTBEHHOM  yCIYTH;

KOJMYECTBA W HAa3BaHUW NPHUIOKEHHBIX JOKYMEHTOB;

naThl, BpPEMEHHM M MecTa BbJa4d JOKYMEHTOB;

(aMuIMM, UMEHHU, OTYECTBA MHCIIEKTOpA LIEHTPa, MPUHSABIIETO 3asBICHUE Ha

opopmieHue JOKYMEHTOB.
13. Jlns mosiyyeHusi TOCyAapCTBEHHOW YCIYTH MOTPEOUTENh MPEJOCTaBIISCT
CIenyIIue AOKYMEHTEH :

1) nucbMeHHOE 3asiBICHHE NMOTPEOUTENsA, a IS HECOBEPUICHHOJETHUX H
HEJEeCIOCOOHBIX JIUIl — MUCbMEHHOE 3asBJIICHHE 3aKOHHOTO MpeACTaBUTENS (OAUH U3
poauTenei, OmeKyH, MOMEYUTEeNb) MO YCTAaHOBJIECHHOW (opMe WU XO0IaTaluCTBO
MEIHUIUHCKOMH OpraHuvu3aluu,;

2) KOMHUIO CBUJIECTEILCTBA O POXKIECHUM peOCHKA WM YJIOCTOBEPEHUE JTUYHOCTU
NOTPEeOUTENS ¢ HAIMYKMEM MHANBUAYATLHOTO HaeHTuduimposansHoro Homepa (MUH);
3) npu orcyrctBuu MMH nonosHUTENbHO MPEAOCTABISIOTCS CBUIETEIBCTBO O
INPUCBOCHUH PETUCTPAIMOHHOTO HOMEpA HAJOroIUIaTeNbIINKa (MOTpeOUTeNss) U
COLIMAJBHOTO MHAWBUIYAJIbHOTO KoJa noTpeouTens;
4) KomuIO CHpaBKH 00 MHBAIUIHOCTU (IJIs MpecTapesbix He Tpeldyercs);
5) MeIuIHMHCKYI KapTy T1I0 YCTaHOBJIEHHOW Qopme;
6) KOMUIO BBIMMUCKU W3 UHAUBUYAJbHONU MPOTPaMMbl peaOuiiuTaliiu HHBaIHUAA (
TS npecTtapenabx He TpeOyeTcs);
7) nns nuil ctapiie 18 ser - peleHue cyaa o IpU3HAHUY JIUIa HEJACECITOCOOHBIM (
npu HalWu4YUHU),;
8) s AUl NMEeHCHMOHHOrO BO3pacTa — IEHCHUOHHOE YIOCTOBEpPEHUE;
9) nist yyacTHUKOB M UHBaINAOB Benukoit OTeyecTBEHHON BOWHBI U JIUII,



IPUPABHEHHBIX K HUM — YJOCTOBEpPEHHE, INMOATBEPKIAIOIIEE CTATyC WHBAIWAA,
yyacTHUKa Benukoir OTe4ecTBEHHOW BOWHBI M JIMI, NPUPABHEHHBIX K HHUM.
JIOKyMEHTBI MPEICTABIIAOTCS B MOJJIMHHAKAX U KOMHMSX IS CBEPKH, IOCIE YETO
BO3BpaTy.
14. B npouecce okazaHHs TOCYAAaPCTBEHHOM YCIYTM YYacCTBYIOT CIEAYIOIIUE
CTPYKTYpHO-(QYHKIIMOHAIbHBIE € IUHHUILIBI (manee — COE):
1) pykoBOAHMTENb YHNOJIHOMOYEHHOTO (COE 1);

2) OTBETCTBEHHBI HCIOJIHUTENb ymoidHOMoueHHoTo oprana (CDE 2);

3) nearpa (COE 3);

4) cnoeuuajucT HaKoNMUTeIbHOTO cekTopa ueHtpa (COPE 4);

IIOJJIMHHHUKH AJOKYMCHTOB IO JJICKAT

opranHa

WHCIEKTOpP ONEPAllMOHHOTO 3ala
5) UWHCHEeKTOp ceKTopa BbAauYM A0KyMeHTOB I1eHTpa (CDE 35).

15. TexkcToBO€E TaOJIMYHOE OMHUCAHHUE ITOCJIENOBATEIIHLHOCTA U B3aUMOJICHCTBUE
aIMUHUCTPATUBHBIX JelcTBui (mporenyp) kaxaod CDE c ykazaHueM cpoka
BBITIOJTHEHUST KaXJOTO aJMUHHUCTPATUBHOTO JEUCTBUS (MPOUEAYyphl) MPUBEICHBI B
NPUITOXKECHUU 1 K HACTOSIIEMY Pernmamenrty.
16. Cxema, oTpakaroiiasi B3auMOCBSA3b MEXY JIOTUUECKOM MOCIIEI0BATEIbHOCTHIO
aIMUHUCTPATUBHBIX JICUCTBUI B MpOIIECCe OKazaHus rocyaapctBeHHoi yciayru u COE

, IPUBEJCHA B MPUJIOKEHUU 2 K HacTosAleMy PernaMeHry.

5. OTBETCTBEHHOCTD JO/DKHOCTHBIX JIHII, OKa3HIBAIOIIHX
rOCyIapCTBEHHBIE YCIIYTH

17. J10J’KHOCTHBIE JHIIAa B XOJ€ OKa3aHWs I'OCYJAapCTBEHHBIX YCIYyI HECYT
OTBETCTBEHHOCTh 3a NPUHUMAEMble MMHU pEUICHUS W AeHcTBUS (Oe3aeicTBUsA) B
HOpsAJIKEe, MPEJyCMOTPEHHOM JEUCTBYIOIIMM 3aKOHOAATEeNbCTBOM PecnyOnuku
Kasaxcras.

Il punoxeHE

K peraTamMeHTy

FTOCYIapCTBEHHOM
"ObopmineHue
COUANbHOE
rocyaapcTBEHHBIX
MEIUKO-COIMAaTbHBIX
(opraHuzanusax),
yCIyTHu
OIO/KETHBIX CpeCTB"

3a

1
OKa3aHMUSA

YyCAYTH
JTOKYMEHTOB Ha
oO0ClIyXHUBaHUEC B
U HEroCcyaapCTBEHHBIX
YUpEeKICHU X

NpecaAoOCTAaBIAIOIMUX

cyeT rOCyJAapCTBEHHBIX

Tabmuna 1. Onucanue AeUCTBUN CTPYKTYPHO-(OYHKIMOHAIBHBIX €AUHUIL (

OCHOBHOM TIpo1iecc, BapuaHT 1)

JelicTBust OCHOBHOTO Tpoliecca (X0/1a, MoToKa padbor)



N neficTBus (xo1a, TOTOKa paboT) CoE

PykoBonurens
YIOJHOMOYEHHOTO OpTaHa

Obpamenue nosoxy odopmieHus
JOKYMEHTOB Ha COLMAJBLHOE 00CIy)KUBAHUE B
rOCYJIapCTBEHHBIX M HEroCyAapCTBEHHBIX
MEINKO-COIHATbHBIX YUPEKACHUSIX (
OpraHM3aNusIX ), IPEAOCTABISIIOIINX YCIYTH 32
CUET rOCYAapCTBCHHBIX OFOPKETHBIX CPE/ICTB

mo

(DopMa 3aBCPUICHUA

CPOK HUCITIOJTHCHUA

1C & E
OTBETCTBCHHBIH
YHOJTHOMOYEHHOTO OpTraHa

HUCIIOJITHUTCIIb

1. ITpyHMMaeT AOKYMEHTBI, PETUCTPY
KypHaJIe U BBIA
MOTPEOUTEIIO TaJIOH

3a4BJICHHC B

Perucrpauust 3asBICHUSI B IKypH:
BbIJ]a4a MOTPEOUTENIO TAJIOHA

He 6omee 15 munyT

2. Hanaraet pe3onionuio u

2. Ilpouenypa odopmiieHHs] TOKYMEHTOB orpeenseT OTBETCTBEHHOTO
HCHOTHUTENS
dopma 3aBepiIeHUS Pezosmonins
Cpok HCHIOTHEHUS 15 MunHyT
4. ITogmuceiBaeTr
. 5. Peructpupyer yBeAOMIICHHE I
YBenomienne JUO0 MOTHBUPOBAHHBIH OTBET YBEJIOMJEHHE  JIMOO .
3. . MOTHBHPOBAHHEII OTBET 00 OTKa3
00 oTKaze MOTHBHPOBAHHBIH OTBET 00
KypHaie
OTKa3e
Brinaua YBEJOMIICHHS nub6
®dopma 3aBeplIeHUs YBenomienue
MOTHBHPOBAaHHOTO OTBETA 00 OTKa3e
CpOKH UCTIONHEHUS 15 munyT He 6onee 15 munyT

Tabmuna 1. Onucanue AeUCTBUN CTPYKTYPHO-(QYHKUMOHAJIBHBIX €AUHUIL (

albTEPHATUBHBIN MPOLECC, BAPUAHT 2)

1 COE
OTBETCTBECHHBIN
HCIIOJIHUTEID

YHOJTHOMOYECHHOTO

YIOJIHOMOYEHHOTO
oprana

oprana

2
COE
N ngeifctBus (xoma, PyxoBomutens

MOTOKa paboT)

OOpanienue 1o
moBoOy 0hopMIICHHUS
JOKYMEHTOB Ha
coIManbHOE
0o0CITy’)XMBaHHE B
TOCYZAapCTBEHHBIX U
HEroCYAapCTBEHHBIX
MEeIMKO-COLUATIbHBIX
YUPEKIECHUAX (
OpraHu3anusIx),
MPEIOCTABIISIOIIIX

COE
Nucnekrop
OINEPAallMOHHOTO HAKOMHUTEJIbHOTO
3aJ1a LIEHTpa CEKTOpa LEHTpa

3COE
Crnenuanuct

4 COE
Hucnekrop ce
BhIJAa4U
JTOKYMEHTOB L1

2. ®opmupyet peectp
, mepegaeT

1. ITpurumaer
JIOKYMEHTHI,
perucTpupyer
3asBIICHIUE,
BBHITAET
MOTPEOUTEIIO
pacmucky



yCIIyTH cueT

TOCyAapCTBCHHBIX

3a

OTO/KETHBIX CPEICTB

CDopMa 3aBCPUICHUSA

CpoK UCTIOTHEHHSI

[Ipouenypa Bblaauu
JTOKyMEHTOB B
YIIOJTHOMOYEHHOM
opraHe

CDopMa 3aBCPUICHUSA

CpoK UCTIOTHEHHSI

IIpouenypa npuema u

perucTpanuu B
YHOJIHOMOYEHHOM
oprate

®dopma 3aBeplIeHUS

CpOK HCIIOJTHCHU A

IIpouenypa
perucrpauuu
JIOKYMEHTOB

4. Hamnaraer
PE30III0IHIO,
ompeaeNsicT
OTBETCTBEHHOI'O
HCITOJIHUTES.

ITakerT
JIOKYMEHTOB

15 MuHyT

6. IlonmuceiBaet
yBEIOMIICHHE
nubo
MOTUBUPOBAHHBIN
OTKa3

Pacmncka

He 6Gomee 30
MUHYT

3. IlpuHumaer mo
peecTpy
JOKYMEHTHI,
perucTpupyer
3asBJICHHUEC B
KypHaje

Perucrpanus
3asBICHUSA B
KypHaie

15 MunyT

5. IIposepser
JOKYMEHTHI,
dbopMupyeT MakeT
aemna u
IoAroTaBJIMBACT
yBeJIOMJIEHHE JTHO0
MOTHBHPOBAHHbII
OTBET 00 OTKa3e

VYBemoMieHHE
1Tubo
MOTHUBUPOBAaHHBIN
OTBET 00 OTKaze

B Teuenne 10

pabouux qHEH

7. Peructpupyet
yBeIOMIIEHHE JTH00
MOTHBUPOBAHHBIN
OTBET 00 OTKa3e B
KypHale,
(dbopmupyer peectp,
nepegaer B
HAaKONUTEJIbHBIN
CEeKTOp LIEHTpa

JOKYMEHTBl B
YIIOJTHOMOYCHHBIH
opras

Peectp

B Teuenne pabouero
IHS



VYBenomiaenue
nubo
dopMa 3aBepILICHUs

OTBET 00 OTKa3e

Cpoku ucionsenust 15 MunyT

IIpouenypa
MOJIYYCHH A
YBEIIOMJIEHU I

®dopMa 3aBepILCHUs

CpOK HCIIOJTHCHU A

MOTUBUPOBAHHBIN

Perucrpanus
YBEIOMIICHUS JTHOO
MOTHBHPOBAaHHOTO
oTBeTa 00 0TKa3e

B rteuenue 17
pabounx mHEH

8. IIpuem 9. Peructpup
YBEJIOMIIEHHS JINOO  yBEIOMIIEHHE .
MOTHBHPOBAHHOTO  MOTHBUPOBAHF

oTBeTa 00 OTKaze oTBET 00 OTKa3

Brigaua
YBEIOMIICHUS :
Peect

p MOTHBHPOBAHE

oTBeTa 00 OTKa

B Tedenue padouero
JHS

He 6oinee 30 m

Tabnuua 2. BapranTtsl ucnoyib3oBaHusi (OCHOBHOM mpoliecc, BapuaHT 1)

C & E
PykoBoauTens ynoJHOMOYEHHOIO OpraHa

HeiicTtBUE N
HamoxeHnune pe3omonuu u

OTBC€TCTBCHHOI'O UCITIOJITHUTECIIA

HelicTtBUE N

HOI[HI/IC&HI/IC YBCAOMIJICHU S 6o MOTHUBHUPOBAHHOTO

OTKa3a

OonpeaAcjicHuc

1C ) E

OTBETCTBEHHBIN UCIIOJIHUTEND YHOOJIHOMOYECHHOI'O OpraHa

HeuncTtBUueE

N

HpI/IeM JAOKYMCHTOB, pErucTtpanuvda 3asABJIICHUSA B KYpHaJC, BbI]

MTOTPEOUTEIIO TaIOHA

2JehicTBUE

N

HpOBepKa JOKYMCHTOB, (1)OpMI/Ip0BaHI/Ie Make€Ta JAc€jia W IIOAIO0T(

YBCAOMIICHUA 6o MOTHBHPOBAHHOI'O OTKa3a

el CcCTBHE

N

Bbmaqa YBECAOMIICHU A 100 MOTUBUPOBAHHOT'O OTBETA

Tabnuua 2. BapuanTsl ucnoyib30BaHus (IbTEPHATUBHBIN TPOLIECC, BAPUAHT 2)

COE 1C ® E 2C ®E
PykoBoautens OTBETCTBEHHEBIH NucnexTop
YIIOJTHOMOYEHHOT O HUCTOJHUTENb OINEpallMOHHOTO 3ania
opraHa YIIOJITHOMOYEHHOTO OpraHa LIEHTpa

HeiictBue

Heiicteue N 1 Ipuem

IOKYMEHTOB,
perucrpanus, Bblaava
norpedurenio
pacIucKu

N 3 TIlpuem

JOKYMEHTOB TI0 PEeCTpy H3

3COE 4C®E
CrnenunaanucT HNucnektop oTx
HAKOIUTEIbHOTO BBIIAYU JTOKyMet

CCKTOpa LHCHTpa OeHTpa

HevictBue N 2

dopmupyer peectp,
rnepenaet JOKyMEHTBI
B YMNOJHOMOYEHHBIN
oprax



LCHTpAa, peructpanus
3asBJICHUSA B XXypHAJIC

Heticteue N 4  leiicteue N 5 Ilpoepka

Hanoxenue JIOKyMEHTOB, ()OPMHUPOBAHUE
pe30TI0IUuHT " MakeTa Jeja, MOATOTOBKA
omnpejneneHue yBeIOMIIECHUS nmbo
OTBETCTBEHHOTO MOTHBHPOBAaHHOTO OTBETA 00
WCTIOTHUTEIIS OTKa3e

Jeticteue N 6

HevictBue N 7 Peructpanus
ITogmucanmne

yBEeJOMIICHUS nu1bo
YBEAOMIICHUA 160
MOTHBHUPOBAHHOT'O OTBETA 00
MOTHUBHUPOBAHHOTO
OTKa3c
oTBeTa 00 OTKa3e
Heiicteue N 8 Ilpuem [etictBue N
Mo yBenomiieHus aubo Permcrpamnus
MOTUBUPOBAHHOT'O YBCAOMJICHUA JT
oTBeTa 00 OTKaze, MOTHUBUPOBAHHBI
nepeaaya B CEKTOpP OTBET 00 oTka3
BbIJa41 JOKYMCHTOB BblJada HO’I‘pe6I/I’I
[IpunoxeHU-e 2
K pErTaMeHTYy OKa3aHUA4
roCyalapCTBEHHOHN YyCAYyTH
"ObopMmiueHue JTOKYMEHTOB Ha
COUATBHOEC oO0CIyXHUBaHUEC B
rocyIapCTBEHHBIX 51 HETroCyJaapCTBEHHBIX
MEIUKO-COLUAIbHBIX YUPEKIECHUAX
(opranu3zanusax), NpeaOCTABIAIOMIUX
yCIAyru 3a cuerT roCyaapCcTBEHHBIX

OI0JIKETHBIX CPe/ICTB"

CxeMEl, 0TpaXXaromye B3aHMOCBA3b MEXKAY JIOTHICCKON
MOCNIE0BAaTEIFHOCTHIO aJMUHUACTPATUBHEIX JEHCTBUAN



IoTpebnrens

™~

HECIIEETOR CEETON A BRITAME
ket s g L JBOEYMEHTOE ITEHTHE PETHC THHEYET,
LIEHTHA
EBIMAET TIOTE DT VEE OIS HME
TIPHEEIMAET AOEYIMEHTEL o
[ ETHCTRHOYET 3AABSHHE, BEAET TG0 MOTHEMPOE SHHEEL 0TEET 0f
TOTp eBMTEIED facTHeEY OTEATE
l F 3
CIIEIHATHCT HAKDITHTEMEHOTO CEETORA
CIIETTHATFCT HARDIETEIEHOTO LIEHTH & TPEEEMAET 10 PEECTRY
CEETORE IeHTpa §opnEgireT peecTh Ve OMITEHE ¢ 0 0 MOTHE) OBAHIETH
M MepefacT GOKYMEHTEL B ATEET 0F OTKas e
YIIOME OMOUIEHER DT OpTaH T
OTEETCTE ¢ HEBI HCTIOIHET AITE
= WIIIH MO EEHOTD ORTAHA
O'TE & TCTE SHHE T MCIIOTEERTEE i
PETHOTRMPYET VE 6 A0LIIEER e TR0
FIIOIHOMOSEHHITD OpTAH

e R MOTHEH{IOE SEEE 0TEET 0 0TEAsE,
P PEECIPY RO A Tefe AaeT OKYMEHTE] B HAKOTIHTEITE HEIH
PETHETPIMOYET SAAENEHME B HYPHANR CeKTOp LIEHTpa (B0 BRAET
(@160 BBRIZaRT TAOH ToTfe BrTemED)
noTpebHTeED) B Teuerme 17 pabono
l FHEE

PYROBOARTEE FIIMTHOMO e HEOTD T

OpTaHA HATATART {ePOECLIEED B PYEDBOAMTENE HTIONE ORIO™EHEOTO

O EFEIIAeT OTEETCTESHHOTO Oprafa [IOECEIEAeT HE e onIICTe
HCTIOIEET eI THA 0 MO THEMPOE SHEEL OTE eT 00 OTHaze

i P

OTE & TCTE HHE T HCTIOMEHTEIE
VIO OMOUEEHITD OPTaHa Ip0EepAeT
BOEYMEHTEL GOPLEEYeT MAKeT AEIa M
TIOATOTARIIEE 88T WE &4 0nIIeRme b 0
MOTHEHpOESHHEE 0TEET 00 OTEaze.
[ & Teuerme 10 paboumo: geed)
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