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OO0 yTBep)KACHHH PETIIaMEHTOB TOCYAapCTBCHHBIX YCIYT

YTparuBmmii caty
[TocranoBnenne Ke3putopannckoro odbmactHoro akumara ot 23 nexadpst 2011 roma N
251. 3apeructpupoBano [lemapramentoM roctuiuu Ksi3suopaunckoit odmactu 30
nekadbpst 2011 roga 3a N 4287. Yrpatuno cuity noctaHoBiaeHHeM KbI3bU1opaIuHCKOTO
ooOmactHoro akumara ot 30 mast 2013 roma N 150

CHocka. YTpatuiio cuily noctaHoBieHueM KbI3bUIIOpIUHCKOTO 00JaCTHOTO
akumara ot 30.05.2013 N 150.

[Ipumegyanue PI[TIIN:

B tekcre coxpaneHa aBropckas opdorpadus v myHKTyaIusl.

B cootBetrcTBUM ¢ 3akonamu Pecriy6nuku Kazaxcran ot 27 Hosi6ps 2000 roga "O6
aJIMUHUCTpaTuBHBIX mpoueaypax" m or 23 suBaps 2001 roma "O wmecTHOM
rocyJapCTBEHHOM YIIpaBJIeHUH U camoyripaBieHuu B Pecryonuke Kazaxcran" akumar
KbI3b1mopanHCKO# obyacTu ITIOCTAHOBIJISET:

l. YTBepaAuTh npujiaraeMsble:
1) pernameHT rocynapcTBeHHOM yciyru "Peructpanus v MoCTaHOBKA Ha y4yeT
0e3paboTHBIX TpakIaH" COTIACHO MPWIOXKEHUS | K HACTOSIIEMY MOCTAHOBJICHHIO;
2) perjaMeHT rocyJapcTBEeHHOW yciayru "Peructpauus u yuyer rpaxkiaaH,
MOCTPAJAaBIINX BCIEACTBUE SACPHBIX HCHbITAaHUW Ha CeMHUNalaTHHCKOM
UCIIBITATEIbHOM SIIEPHOM IIOJIUTOHE" COTJIACHO MNPWIOXKEHUS 2 K HACTOSIIEMY
NOCTAaHOBIEHUIO ;

3) pernameHT rocyaapcTBeHHo yciuyru "OdopMiieHne JOKyMEHTOB Ha HHBAJIHJIOB
JUTSL IPEIOCTaBICHUSI UM MPOTE3HO-OPTONEANYECKONW MOMOIIN" COTJIACHO MPUIIOKEHUS
3 K HAacTOAIEMY NOCTAaHOBJIEHHUIO;

4) periiaMeHT rocyaapcTBeHHOM ycnyru "OdopmiieHne TOKyMEHTOB Ha MHBAJIUIOB
s obecrieuyeHus UX CypAO-TU(IOTEXHUYECKUMU CPEICTBAaMU U 0053aTeIbHBIMU
TUTUEHUYECKUMHU CpPEACTBAMHU'" COrJACHO NPHIOKEHHS 4 K HACTOALIEMY
NOCTAaHOBIEHUI.

CHocka. Ilynkr 1 B penakiuu noctanoBieHus KbpI3bUIOpAMHCKOTO 00JIaCTHOTO

aKuMmara OT 29.06.2012 N 486.
2. KoHTpoJIb 32 UCIIOJIHEHHEM HACTOSIIETO ITOCTAHOBJIEHHS BO3JIOKUThH HA IIEPBOTO
3aMECTUTENS aKkuMa obnactu HypraeBa P.

Caocka. IIyHKT 2 B penakuuu noctaHoBlIeHHs] KbI3bUIOPAUHCKOTO 00JaCTHOTO



akuMmara OT 29.06.2012 N 486.
3. Hacrosmee mocTaHOBIIEHWE BBOJMUTCS B JIEMCTBHE CO JHS IIEPBOTO
opUIMATBEHOTO Oy OIMKOBAHMSL.
Akum KbI3bLTOpIUHCKOH 0071aCTH b. KyaHnpikoB
[Ipunanoxenmue 1

K TOCTaHOBJEHHIO akuMmarta KBI3BUIOPpAMHCKONW 001acTH
ot "23" nexadbps 2011 roma N 251

PersmaMeHT rocyiapCTBEHHO#H yCiIyry "Perucrpamus ¥ mOCTaHOBKA HAa yIeT
6e3paboTHBIX rpaXkaan"

Caocka. Ilpunoxenue 1 B pegakiuu mocTaHOBICHUS KbI3BLITOPIUHCKOTO
oOactHoro akumara ot 29.06.2012 N 486.

1. OcHOBHBIE IOHATHA

1. B HacTosmem pernaMeHTe roCyJapCTBEHHOW yciyru "Perucrpanus u
MOCTAaHOBKA Ha yd4eT 0e3paboTHhIX rpaxaan" (manee — PerimameHT) MCHONB3YIOTCS
CIenyWIIue NOHATHUS :

1) UCIOTHUTEINH — COTPYAHUK YIOJIHOMOYEHHOI'O OpraHa, B 003aHHOCTH KOTOPOIO
BXOJIUT pErucTpaunus U TOCTaHOBKAa Ha YydeT 0e3paboTHBIX TpaxIaH;

2) nmoTtpeburtenp — (puU3UUECKUe NMIA, yKa3aHHbIE B MyHKTe 6 cTaHaapTta
rocyJapcTBeHHoM ycinyru "Perucrpanus u mocTaHOBKa Ha yueT 0e3pa0O0THBIX rpak/iaH
" yTBepxkaeHHoro nocraHosineHueM IlpaButensctBa PecnyOnukn Kaszaxcran ot 7
anpenst 2011 roga N 394 "OO0 yTBepkI€HUHM CTaHAAPTOB TOCYJAPCTBEHHBIX YCIYT B
chepe colnanbHOM 3alUThI, OKa3bIBAEMbBIX MECTHBIMU HCTIOJIHUTEIbHBIMU OpraHaMu"
(nanee — CTaHAapT),;

3) yHOJTHOMOYEHHBIN OpraH — OTJIE] 3aHATOCTH U COLUATIBLHBIX TPOrpamMM paiioHOB,
ropojia 00JaCTHOTO 3HAYEHHUS.

2. O0mme moIoXEeHUI

2. Hactostiumii PernmameHT pa3zpaboTaH B COOTBETCTBUU €O cTaTbel 9-1 3akoHa
Pecny6nuku Kazaxcran ot 27 wnosOps 2000 roma "OO6 aaMUHHCTPATUBHBIX
npouenypax" u nocranosienueM IIpaBurensctBa Pecniybnuku Kazaxcran ot 7 anpens
2011 roga N 394 "OO0 yTBEepXJACHUU CTaHIAPTOB rOCYJapCTBEHHBIX YCIYT B cdepe
COIIMAJIbHOM 3alllUThl, OKAa3bIBAEMBIX MECTHBIMU HWCIOJHUTEIbHBIMU OpraHaMu'.

3. T'ocynapcTBeHHasi yciayra OKa3blBa€TCS YMNOJIHOMOYEHHBIM OpPraHOM,
npelyCMOTPEHHBIM NYHKTOM 1 cCTaHjgapTa.



4. ®opma 0Ka3bIBAEMOM TOCYJAapCTBEHHOM YCIyTH: HE aBTOMAaTH3UpPOBaHHAs.
5. l'ocynapcTBeHHast yciayra npeaoCTaBiseTCs HA OCHOBAaHUMU CcTaThu 15 3akoHa
PecnyOomuku Kazaxcran ot 23 suBaps 2001 roma "O 3amstoctu HaceneHus'.
6. Pe3ynbTaToM OKa3zaHUs TOCYJapCTBEHHOW YCIYTH SIBISIETCS PErucTpalus u
NIOCTAaHOBKA Ha Y4YeT B KadecTBEe 0e3pab0THOTO B JJIEKTPOHHOM BHUIE, JTHUOO
MOTUBUPOBAHHBIA  OTBET 00 OTKaze B  TNPEJOCTABICHUU  YCIYTH.
7. T'ocynapcTBeHHas yciayra npeaocTaBisieTcsi 0eCIiaTHO.

3. TpeboBaHUA K HOPAAKY OKa3aHHS rOCYJapCTBEHHOM YCIyTH

8. Mudopmanuio mo BOmpocaM U O XOJ€ OKa3aHWs TOCYAapCTBEHHOM YCIyTH
MO’KHO TMOJIYYUTh B YMOJHOMOYEHHOM OpraHe, aJpec KOTOPOTo yKa3aH B MyHKTE 1
CTaHJapTa, a Takke Ha o(UIMATIBLHOM MopTaiie akumaTta KbeI3puiopauHcKon 00sactu
www.e-kyzylorda.gov.kz, uHTEepHET — pecypcax akumMaToB palOHOB W Tropoja
Kb 3 b1 1 07p a bl

9. Cpokun OKa3aHHS TOCYJAPCTBEHHOW YCIYTM INMPEIYyCMOTPEHBI IIYHKTOM 7

CTaHXAapPTa

10. OTka3 B perucrpanuu, MOCTAHOBKE Ha y4yeT B KauecTBe 0e3paboTHOrO,
IPOU3BOJUTCS NMPU OTCYTCTBUHU HEOOXOIUMBIX JOKYMEHTOB, IPEAOCTaBICHUN JTOKHBIX
CBEICHUU u JOKYMEHTOB COTJIaCHO NYHKTY 16 CTaHAapTa.

11. Dramnbl oka3zaHHs rOCYIapCTBEHHOW yCIyIM ¢ MOMEHTA MOJAa4YU JOKYMEHTOB
noTpeduTeNneM A MOJYyYEHUs TOCYJApCTBEHHON YCIYTM MU 10 MOMEHTa BbIJAUM
pe3yiabTara rocCyJapCTBEHHOMU YCIYTH:

1) norpedburens npeaocTapiasieT HEOOXOAUMBIE TOKYMEHThI B YIIOJTHOMOYEHHBIH
O p r a H ;

2) UCHOJIHUTEIb YIIOJHOMOYEHHOIO OpraHa pacCMaTpUBAET IPEAOCTABICHHbBIC
JOKYMEHTBI, BHOCHUT U PEruCTpUpPYET [aHHble NOTpeOuTeNns B KapTOUKe
NEPCOHANBHOTO yd4eTa (KOMIbIOTepHON Oasze maHHbIX). lloaroroBka perieHus o
IIOCTAHOBKE Ha ydeT B KaydecTBe Oe3paborHoro. Ilpum orcyTcTBUHM HEOOXOIMMBIX
JOKYMEHTOB, MPEIOCTABIECHUH JIOKHBIX CBEJACHUM M JTOKYMEHTOB, MOATrOTaBINBAET
MOTHUBUPOBAHHBII  OTBET 00 OTKa3e B  NPENOCTAaBICHUU  YCIYTH;

3) pykoBOAUTENh YINOJHOMOYEHHOTO OpraHa Ha OCHOBAaHUU MPEIAbSBICHHBIX
JOKYMEHTOB MOTPEOUTENs, BHIHOCUT pELIeHHE O MOCTAHOBKE Ha y4eT B KayeCTBE
6e3paboTHOrO 1781071 NOJANHUCHIBAET MOTHUBUPOBAHHBIH OTKa3;

4) UCHOJIHUTENb YTOJHOMOYEHHOIO0 opraHa MH(OpMUpYET HmOTpeOuTens o
pe3yJIbTaTe OKa3aHUs TOCYJapCTBEHHOM YCIIyTH.



4. Onucaaue DOpsAaKa AeHCTBHM (B3aMMOACHCTBHA) B IIPOLIECCE OKa3aHUA
rOCyZapCTBEHHOH YCIyTH

12. Ilpu coadye Bcex HEOOXOIUMBIX JIOKYMEHTOB B YIIOJTHOMOUYEHHBIN OpraH s
MOJIYYCHHSI TOCYJIapCTBEHHOM YCIyTH MOTPEOUTEIIO BBIJIACTCS TajJOH C yKa3aHHEM
JIAThl PETUCTPALIUM U TOJTyYCHUS TTOTPEOUTENIEM TOCYapCTBEHHON YCIyTH, (haMuiInu u
HUHUIMAJIOB auIa, NPUHSABIIET O JOKYMEHTHI.

13. JIna mosy4yeHusi TOCYyapCTBEHHON YCIyTH MOTPEOUTENIh MPEABSBISET B
YIIOJJHOMOYEHHBIM OpraH JOKYMEHThI, MPEeayCMOTpPEHHbIE MyHKTOM 11 cranmapra.
14. B npouecce okazaHUsl TOCYJAaPCTBEHHON YCIyTH YYacCTBYIOT CJEAYIOIIUE
CTPYKTYpHO-(QYHKIMOHAIbHbIE € IMHUIIBI (manee — COE):
1) VCHOJHUTENb  YINOJHOMOYEHHOTO oprasa;
2) PYKOBOJICTBO YIIOJTHOMOYEHHOTO oprasa.

15. TekcToBO€E TAaOJIMYHOE OMHUCAHHUE ITOCJIENOBATEIHLHOCTA U B3aUMOJICHCTBUE

aIMUHUCTPATUBHBIX JeUCTBUM Kaxaold COE ¢ yka3zaHuem CpoKa BBIIOJIHECHUS
KaXJ0TO aJIMUHHCTPATUBHOIO JAEHUCTBUS NMPUBEAECHO B mpuioxkeHnu | k Pernmamenty.
16. Cxema, oTpakaroiiiasi B3auMOCBSA3b MEXY JIOTUUECKOM MOCII€I0BATEIbHOCTHIO
aJIMUHHUCTPATUBHBIX JIEVCTBAN B ITPOLIECCE OKA3aHUSI TOCYAApCTBEHHOU yciyru 1 COE

, IpUBEJICHAa B MPWIOKEHUHU 2 K PernaMeHTy.

5. OTBETCTBEHHOCTH AOJDKHOCTHBIX JIMII, OKA3HIBAIOMIAX T'OCYJapCTBEHHEIE
ycCIyrH

17. OTBETCTBEHHBIM JUIIOM 3a OKa3aHHWE TOCYAapCTBEHHOW YCIyTH SIBISETCS
PYKOBOAUTENb YIOJHOMOYEHHOrO oOpraHa (ganee — JOJDKHOCTHOE JIMIIO).
JIOJDKHOCTHOE JIMIIO HECET OTBETCTBEHHOCTb 3a pPEalM3alMI0 OKa3aHUs
roCy1apCTBEHHONW YCIYyTM B YCTAaHOBJIEHHBIE CPOKH B COOTBETCTBHH C
3aKOHOJATEJIbCTBOM Pecnyb6nuku Kazaxcran.
18. IloTpeOuTens BIpaBe 1Mo BOMpPOCcaM OKa3aHHs TOCYJapCTBEHHBIX YCIIYT MOAAThH
Ha 00’kaJI0OBaHME COTJIACHO pa3zieiy S5 cTaHiapra.

[IpunoxeHuUuEe 1
K periaMeHTy roCy1apCTBEHHOM yCIYyTH
"Perucrtpauus u IMIOCTAaHOBKA
Ha yuyeT 0e3paboTHBIX IpakaaH"
Ta6mama 1. Omucarue neticreuit COE
JeiicTBUS OCHOBHOTO TpoIiecca (X0/a, MOoToKa pabor)
Howmep nelictBus (xoma, MOTOKa | ) 3 4

pabor)



2 Hammenosanue COE HcnonHuTEnb HcnonHuTens HcnonHuTens PykoBOIUTEND
YIIOJIHOMOYEHHOTO | YIIOJIHOMOYEHHOTO | YIIOJHOMOUYEHHOIO  YIIOJHOMOYEHHOTO

oprana oprana opraHa opraHa
Perucrtpanus
JAaHHBIX
noTpeouTens B
KapTodKe IMoaroroska Brinecenue
HaumenoBanwue neficteumii (mporecca PaccMmorpenne MepCOHATBHOTO pemeHuss o pemeHUs O
3 , Tmpomexypsl, ONEpaliu) M WX IPEIOCTABICHHBIX ydYeTa ( mocTaHOBKE Ha TIOCTAaHOBKE Ha
OTIHCaHHE JIOKYMEHTOB KOMITBIOTEpHOU y4eT B KauecTBe ydYeT B KadeCTBE
0a3e MaHHBIX) WIH 0e3pabOTHOrO 6e3paboTHOTO
MOJArOTOBKA
MOTHBHPOBAHHOTO
OTKaza
NudopmupoBanue

Bruecenne JaHHBIX

norpedurens o
moTpeouTensT B

dopma 3aBepuieHHsl (JaHHBIE, peructpanuu B I[IpenocraBienue Ilpusnanwme
KapTO4K
JOKYMEHT, p Y KauyecTBe pemeHus Ha  HOTpeOUTENs
4 IIEPCOHAIILHOTO
OpTaHU3aMOHHO-PACIOPSUTEIIEHOE ( 6e3paboTHOTO WIN PaccCMOTpPEHHE B KadecTBe
yeTa
pemeHme) y BBEIJada PYKOBOJUTEINIO 6e3paboTHOTO
KOMIBIOTEPHYIO
MOTHBHPOBAHHOTO
0a3y aHHBIX)
oTKaza
He Mo37Hee
He Ooree He Ooree He mno3gHee 9
5 Cpok UCTIOTHEHHS . 1 xanemmapHoro
15 MunyT 15 MunyT KaJICHIapHBIX THEH

JHS
Tabmma 2. BapraaTs ncnoms3oBaansa. OCHOBHOM mporece.
OcHOBHOI Tpoliecc (X0, IIOTOK padoT)

PykoBoauTens  ymOIHOMOYEHHOTO

VcnomHuTeNs yIOJIHOMOYEHHOTO OpraHa
opraHa

5. BrlHeceHne pelieHusl 0 MOCTAaHOBKE

1. PaccMoTpeHue npeocTaBiIeHHbIX TOKYMEHTOB
Ha y4eT B KauecTBe 0e3paboTHOTO

2. BHeceHune 1 perucTpanus JaHHbIX MOTPEOUTENs B KapTouKe mepconansroro 6. Ilpusnanue morpedutens
yuera (KOMIIBIOTEPHYIO 0a3y TaHHbBIX) B KauyecTBe 0e3paboTHOrO

3. MadpopmupoBaHue MOTPEOUTENS O PETHCTPAIlUH B KauyecTBE 0e3pab0oTHOrO

4. TloaroToBKa pemieHus: O TOCTAaHOBKE HA Y4eT B KadecTBe 0e3pabOTHOTO |
BHECCHHE HA PaCCMOTPEHHE PYKOBOJUTEIIO

Tab6mma 3. BapraHTE HCIIOIE30BaHMA. ATFTEPHATHBHEIH IIPOIECC.
ATnBTepHATUBHBIN IpoLIecC (X0, TOTOK padoT)
McnomHuTens YIOIHOMOYCHHOTO OpraHa PykoBOAUTENH YIOIHOMOYEHHOTO OpraHa
1. PaccMoTpenue npenocTaBiIeHHbIX JOKYMEHTOB 4. Ilognmcanue MOTHBHPOBAHHOTO OTKa3a

2. BHeceHue AaHHBIX MOTPEOUTENST B KapTOUKY MEPCOHAIBLHOTO yudera (
KOMITBIOTEPHYIO 0a3y JIaHHBIX)

3. Hnadopmupoanme moTpedbuTtens o0 oTkaze Ha OCHOBAaHHUHU
IPEOCTABICHHBIX JIOKyMEHTOB M BbIlaya MOTHBHPOBAHHOTO OTKa3a

[IpunoxeHUuEe 2
K periaMeHTy roOCy1apCTBEHHOM yCIYyIH



"Perucrtpauus u IMOCTaAaHOBKaA
Ha yuyeT 0e3paboTHBIX IpaxkaaH"

Cxema (pyHKIIMOHAIEHOTO B3aUMOICHCTBHSA

(cxemy cMoTpUTe B OyMa>)kKHOM BapHaHTE)
[IpunanoxeHnmue 2

K TIIOCTaHOBJIIEHHIO akuMaTa KeI3BIIOpAMHCKON o00JacTu
ot "23" nexabps 2011 roma N 251

PernamenT rocyaapCTBEHHOM yCIIyTH "PerucTpamus U y9eT rpaxiaH,
ITOCTPaJaBIINX BCIIEACTBUE AACPHBIX HCIBITaHU HA CeMUIIaIaTHHCKOM
HCIBITaTEeIbHOM S€PHOM IIOJUTOHE"

Cuocka. Ilpunoxenue 2 B pelakiuv NOCTaHOBJICHUS KbI3bLIOPIAUHCKOTO
oOnactHOro akumara ot 29.06.2012 N 486.

1. OcHOBHEBIE IOHATHA

1. B Hacrosiem periaMeHTe rocy1apCTBEHHON ycinyru "Perucrtpanusa u y4er
IpakJiaH, MOCTpPaAaBUIMX BCJIEACTBUE SJIEPHBIX HCHbITaHUI Ha CeMunasaTUHCKOM
UCIIBITATENILHOM SIZIEPHOM TMONMToHe" (fanee — PeriiaMenT) ucnosb3yoTes CAeAyIoIne
I 0O H S T U 1

1) pabGounii opran cnenuagTbHOW KOMUCCUU — OTHEI 3aHSATOCTH U COIMATIBHBIX
nporpaMmm paiioHOB, ropojaa 00J1acTHOTO 3HA4YECHUS;

2) lentp — ¢umman Pecnmybiamkanckoro rocygapctBeHHoro npeanpusatus "Lleatp
oOcnyxuBaHusi HaceneHus" Mo KbeI3bUIOpAMHCKOM 00J1acTH, €r0 OT/AEIbI U OTICICHHUS;

3) UCMONHUTENb — COTPYAHUK pabouyero opraHa CrenuaibHOW KOMHCCUU B
00s13aHHOCTH KOTOPOTO BXOJMUT PETUCTpAlMs M YYeT TpakJaH, MOCTPaJaBIIMX
BCJICJICTBUE SIJICPHBIX HCHBbITaHUM Ha CeMHNaTaTUHCKOM HUCIBITATEIbHOM SIAEPHOM
0 OJdHAUT O H € ;

4) morpebutens — (QusnMueckue JHIa, yKa3aHHbIE B NMYyHKTEe 6 cTaHaapTa
rocyJ1IapCTBEHHOM yciyru "Peructpanus U y4eT rpaxk/iaH, IOCTPaIaBIINX BCIEICTBUE
SICPHBIX UCHBITaHUM Ha CeMHUNaJaTUHCKOM MCHBITATEIbHOM SJEPHOM MOJUTOHE"
yTBEpkAeHHOro noctaHoBieHueMm IlpaButensctBa PecnyOnuku Kazaxcran ot 7
arpenst 2011 romga N 394 "OO6 yTBepKJA€HUU CTaHAAPTOB TOCYJApPCTBEHHBIX YCIYT B
cepe colMaIbHON 3allUThI, OKa3bIBAEMbIX MECTHBIMU HCIIOJIHUTEIbHBIMA OpraHaMu"
(mamee — cTaHIapT).



2. O0mme moIoXeHUI

2. Hacrosamuii PernaMeHT pa3paboTaH B COOTBETCTBUU €O cTtaThel 9-1 3akoHa
Pecny6nuku Kazaxcran ot 27 wHos0ps 2000 roga "OO6 agMUHHCTPATHUBHBIX
npoueaypax" u noctaHosinenuem [IpaBurennsctBa Pecniyonuku Kazaxcran ot 7 anpens
2011 roga N 394 "OO yTBepXJACHUU CTaHIAPTOB rOCYJapCTBEHHBIX YCIYT B cdepe
COIMAJIbHOM 3alUThl, OKAa3bIBAEMbIX MECTHBIMU HCIOJHUTEIbHBIMU OpraHamu'.

3. TocynapcTBeHHasi yciayra OKa3blBaeTCs pabOYMM OPTraHOM CIEHHATbHOM
KOMHCCHH, a Takxke yepe3 LleHTp Ha anbTepHATUBHOW OCHOBE, COTJIAaCHO MyHKTa |
CTaHIaDPTa

4. ®opma OKa3bpIBAEMOM I'OCYJAapCTBEHHOM YCIyTH: HE aBTOMAaTH3UpPOBAaHHAs.

5. lN'ocynapcTBeHHast yciayra npeaoCcTaBiseTcss Ha OCHOBaHMHU cTtaThu 11 3akoHa
Pecny6nuku Kazaxcran ot 18 nexadpst 1992 roga "O conuanbHOM 3aliuTe TpaxkiaH,
NOCTpaJaBUIUX BCIEACTBUE SAJACPHBIX HUcHbITaHUM Ha CeMHNAIaTUHCKOM
UCIIBITATEILHOM sIIEpHOM TouroHe" u riaBbl 2 IlpaBun peructpanuu rpaxia,
NOCTpaJaBUIUX BCIEACTBUE SAACPHBIX HUcHbITaHuM Ha CeMHUNATaTUHCKOM
UCTIBITATEILHOM  SJE€PHOM  IOJUIOHE, BBIILIATBL WM  €IUHOBPEMEHHOU
roCyJapCTBEHHOM JICHEKHOM KOMIIEHCAIIUU, YTBEPKICHHBIX MOCTAHOBJICHUEM
[IpaButennctBa PecnyOnuku Kazaxcran ot 20 d¢espans 2006 roma N 110.

6. Pe3ynpTatoM 3aBeplIeHUsI OKa3bIBAEMOM I'OCYIapCTBEHHOW YCIYTH SIBISETCS
YBEJOMJICHUE O TMPUHSATUU PEHICHUS O PETUCTpAIlMu U y4yeTe rpaknan PecmyOmmku
Kazaxcran, moctpagaBiiux BCIEACTBUE AIEPHBIX UCTIbITAHUNA Ha CeMHUIaNaTUHCKOM
UCIIBITATEILHOM $IIEPHOM TOJIUTOHE (J1aJiee — YBEIOMJICHHUE) TMO0 MOTUBUPOBAHHBIN
OTBET 00 OTKa3e B MPEIOCTaBICHUHU TOCYAAPCTBEHHON YCIYTH HA OYMa)KHOM HOCHUTEIIEe

7. l'ocymapcTBeHHas yciayra mpeaocTaBiseTcst 0ecIuiaTHo.

3. TpeboBaHUA X NOPAAKY OKa3aHHUS rOCYJapPCTBEHHOM YCIyTH

8. NUndopmanuio mo BompocaM U O XOJ€ OKa3aHWs TOCYAapCTBEHHOM YCIyTu
MOXHO IIOJy4YUTh B YIOJHOMOYEHHOM opraHe M lLleHTpe, agpeca KOTOpPBIX
IpeayCMOTPEHBI MYHKTOM | cTaHAapTa, a TakKe Ha OPUUMAIBLHOM MOpTaJle akumaTa
Ks3bimopaunckoit obnactu www.e-kyzylorda.gov.kz, uHTepHeT — pecypcax akumaroB
panioHOB u ropona Kei3stmop aer.

9. Cpokn OKa3zaHus roCyJapCTBEHHOM YCIIyTM NPETyCMOTPEHBI ITYHKTOM 7

CTaHAApPTa
10. OcHoBaHMeM Uil OTKa3a B MPEJOCTABICHUHU TI'OCYJIApCTBEHHOW YCIyTH

corjacHo NMyHKTYy 16 cTanmapra sIBISIETCSl BBIBJIEHHE IO UTOraM MPOBEpPKU (akKTa

BBIIIJIATHl KOMIIEHCALIMM Tpa)KJaHHHY, IOCTPaJaBIIEMy BCIEICTBUE SAECPHBIX



ucnbITaHuii Ha CeMUnalaTUHCKOM HUCHBITATEIbHOM $IJIEPHOM MOJIUTOHE, HA KOTOPOTO
oOopMJIEH MAaKeT JieNa, TAKXKE MPEeJAOCTAaBICHUE HEMOJHBIX U (MJIM) HETOCTOBEPHBIX
CBEJACHUU npu craye JTOKYMEHTOB NOTpeOUTENEM.
Pabounii opran cnenuaibHOM KOMUCCUU MPU BBISBIIEHUH OIMOOK B 0(hOPMIICHUH
JOKYMEHTOB, IPEIOCTABICHUS HEMOJHOTO NaKeTa JIOKYMEHTOB, MPEAYCMOTPEHHBIX
nyHkToM 11 cranmapra, U HeHaajexkamero oQpopMmIICHHS TOKYMEHTOB B TEUCHHUE
NBAAUATH KaJCHIAPHBIX JHEW IIOCIE NOJYYEHHUs IaKeTa JTOKYMEHTOB BBIIJACT
yBEJIOMIIEHUE C yKa3zaHUEM NPpUYUH OTKa3a.
[Ipu oka3zanuum rocynapctBeHHoOlM yciyru uvepe3 LlenTtp pabouuii opran
CHeuaIbHOM KOMHUCCHUU TpPHU BBISBICHUU OMIMOOK B O(GOPMIIEHHU TOKYMEHTOB,
PEJIOCTABICHUN HEMOJIHOTO MaKeTa JOKYMEHTOB, MPEAYyCMOTPEHHbIX NMyHKTOM 11
CTaHAapTa, ¥ HEHaJJIekKalero opopMiIeHHus] JOKYMEHTOB, B T€UEHUE TpeX padouux
JHEW TIOCJIE MOTYYEHHS MMaKeTa JOKYMEHTOB BO3BpalaeT ux B LIeHTp ¢ MuCbMEHHBIM
000CHOBaHMEM MPHUYMH BO3BpaTa [Js MOCIEAYIOUEH BbIAAYM MOTPEOUTENIO.
OcHoOBaHMU [JI1 MPUOCTAHOBJIICHUSI OKa3aHUSl TOCYJapCTBEHHOW YCIyrd HeE
OPEAYCMOTpPEHO.
11. Dranbl 0ka3aHus TOCYJIapCTBEHHOW YCIYTM C MOMEHTA MOJayu 3asBJICHUS
noTpeduTesneM JUisl MOJIYyYEeHHUs] TOCYIAapCTBEHHOM YCIyrM M 0 MOMEHTa BbIJAayu

pesyabTara rocyaapCcTBEHHON YyCIHyTH:
1) norpeburens nogaeT 3asBIeHUE B pabounii opraH crenuaibHOW KOMUCCUU WIN
B Il ¢ 8 1 p ;

2) uncnekTop LleHTpa MpPOBOAUT perucTpanuio 3asBICHHS, HHCIEKTOP
HAKOMUTENbHOTO oTAeNa LleHTpa nepenaet TOKyMEHTHI B pab0o4uii OpraH CrielHaIbHOM
K OMMU C C U U

®dakT OTIpaBKU MakeTa JOKyMEeHTOB U3 LleHTpa B pabouuii opran crenuaibHON
KOMHCCUU (PUKCUPYETCS MpU IOMOINM CKaHepa IITPUX-KOJA, TO3BOJISIOIIETO
OTCJIE’)KMBATh JIBUKEHUE JJOKYMEHTOB B MIPOLECCE OKA3aHUS T'OCYNAPCTBEHHOM YCIIYTH;
3) coTpyAHMK KaHLEIApun pabodyero opraHa CrenualbHOW KOMUCCHH MTPOBOJIUT
PETUCTPALMIO MOJYYEHHBIX JOKYMEHTOB U IIEPEAAET HA PACCMOTPEHUE PYKOBOIUTEIIIO;
4) pykoBOOUTENb paboOyero opraHa CHEUHAIBHOM KOMHUCCHHM PAacCMATPHUBAET
JOKYMEHTBHI U OmpenessieT UCTOJHUTENS;
5) UCNIOJIHUTENIb PACCMATPUBAET TOKYMEHTHI U (PUKCUPYET B MH(DOPMALMOHHOMN
cucteMe llenTpa (B ciiygae OTCYTCTBHUSI B pabodeM opraHe CIelHUaTbHOW KOMHCCUU
cOOCTBEHHOM WH(OPMAIMOHHOM CHUCTEMBI), MOJrOTABIMBAET YBEIOMJIICHUE JIMOO
MOTHBHUPOBAHHDBIU OTKa3js;
6) pyKOBOAMTENh pabovYero opraHa crnelnualibHOW KOMHCCUHU IOJMHUCHIBAET
YBEJLOMIEHHUE nubo MOTUBUPOBAHHBIU OTKa3;
7) KCTIONHUTEIb paboyero opraHa CrenuaibHON KOMUCCHUU HAIIPaBJIsieT Pe3yIbTatT
OKa3zaHUs TocyJapcTBeHHOW ycayru B LlenTtp, npu 3ToM QuKcHpyeT B



uHpopmanmoHHoil cucrteme lleHTpa (B ciydae OTCYTCTBUSL B pabodeMm opraHe
CHEUHUAIBHOW KOMHUCCHUM COOCTBEHHON MH(OPMALMOHHOW CHCTEMBbI) WJIM BbIJIAET
noTpeOuTeNt0 B ciyyae oOpaiieHuss B pabouuii opraH CHEIUATbHOW KOMHCCHHU.
[Ipu mpueme roToBOro pesysibTaTa rocyJapCTBEHHOM yCIyru oT paboyero oprana
CHelHanbHON KoMuccuu, LIeHTpoM mpu moMoIu ckaHepa MTpux-Kojaa GUKCHPYIOTCS
HOCTYNHUBUIHUE JOKYMEHTH ;

8) uncnexrop LlenTpa BbIgaeT NOTpEOUTEINIO YBEOMIICHUE JTMOO MOTUBUPOBAHHBIN
OTKa3.

4. Onucaaue NOpsAaKa AeHCTBHM (B3aMMOACHCTBHA) B IIPOLIECCE OKa3aHUA
TrOCYZapCTBEHHOM YCIyTH

12. Tlpu oOpamenun norpedutesns B pabounii opraH crienuaibHOH KOMUCCHUU:
1) moTpebutenb NpenocTaBiaseT JOKYMEHTHI, MPEeAYyCMOTPEHHbIE MyHKTOM 11
CTaHIaAaDPTa,;

2) COTPYIHMK KaHLEJISIpUU Pabdodero opraHa CHEUaJbHON KOMHCCUH
perucTpupyeT 3asiBICHHE M BbIJAET MOTPEOUTENI0 TajlOH C YyKa3aHHEM JaThl
pEerucTpaluy U MOJy4YEeHHUS MOTPEOUTENEM TOCYJapCTBEHHOW YCIyTrH, (paMUIIUU H
WHUIIMAIOB OTBETCTBEHHOTO auna, NPUHSIBLIETO JOKYMEHTBHI;

13. Ilpu oOpamenuun mnorpeburtens B lleHTp:

1) moTpebutens mpeaocTaBiIsieT TOKYMEHTHI, TPEAYCMOTPEHHbIE TyHKTOM 11
CTaHIXIaDPTa,;

2) uncnekrop LlenTpa nociie npuema JOKYMEHTOB, POBOJUT PETUCTPALUIO U

BBIIAET PACHHUCKy O IPUEME COOTBETCTBYIOIIMX JOKYMEHTOB C YyKa3aHHUEM:

HOMEpa u I aTBhl npuema 3asIBJIICHUS;

BHJla  3aIpaliuBaeMOM  TOCYJapCTBEHHOW  yCIYIH;

KOJIMYEeCTBA M HAa3BAHUM TNPUIOXKEHHBIX JTOKYMEHTOB;

naThl, BpPEMEHUM MU MecTa BbIJAYU JIOKYMEHTOB;

q)aMI/IJ'II/II/I, HMCHH, OTYCCTBA HMHCIICKTOpA HCHTpa, INPUHABIICTO 3as1BJICHHUC HaA

obpopmMIeHHuE JTOKYMEHTOB.
14. B nmpouecce oka3aHUsl TOCYJapCTBEHHOHN yCIYI'M y4acTBYIOT CIEAYIOIINE
CTPYKTYpPHO-(QYHKIMOHAJIbHBIE € IUHUIIBI (manee — COE):
1) MHCIOEKTOD [fentpa;

2) HHCHOEKTOp HakomuTeabHoro otaena Ilenrtpa;

3) cOTpyIHHMK KaHUEIspUU pabouero opraHa CHeluaIbHOW KOMMCCHUU;

4) pykoBoautenb pabodyero opraHa CHeHAIbLHOW KOMHUCCHUH;

5) wucnonHUTENnb pabodero opraHa CHENHAIBHOW KOMHUCCHUM.

15. TekcToBOE TAaONIMYHOE OMUCAHHME TMOCIEIOBATEILHOCTU U B3aUMO/ICICTBUE
aIMUHHUCTPATUBHBIX naeicTBUil Kaxaoil CPE c ykazaHumeM cCpoka BBIITOJTHEHHUS



KaXJ0TO aJIMUHUCTPATUBHOIO ACHCTBHUS MPUBEACHO B npuioxkeHuu 1 x Pernamenty.

16. Cxema, oTpakaroiiasi B3auMOCBSA3b MEXY JIOTUUECKOM MOCIIEI0BATEIbHOCTHIO
aIMUHUCTPATUBHBIX JICUCTBUM B MpoIECCe OKazaHus rocyaapcTBeHHoi yciayru u COE
, MpUBEJICHA B NMPUJIOKeHUH 2 K PernameHnry.

5. OTBETCTBEHHOCTH JIMII, OKA3hIBAIOIIIX I'OCYAaPCTBEHHEIE YCIIYTH

17. OTBETCTBEHHBIM JIMIIOM 3a OKAa3aHHE I'OCYJIapCTBEHHOMN YCIYTH SIBIISETCS
PYKOBOJIMTENb paboyero opraHa crneuuaibHo komuccuu u lleHtpa (nmanee —
HJOJNXHOCTHEIE€ auia).

JIOJ>KHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTh 3a peaju3alllui0 OKa3aHUs
rOCyJapCTBEHHOW YCIYIM B YCTAHOBJIEHHBIE CPOKH B COOTBETCTBHHM C
3aKOHOJAaTEeJIbCTBOM Pecnybnuku KaszaxcraH.

18. IToTpebuTens BIpaBe Mo BONPOCaM OKa3aHUs rOCyJapCTBEHHBIX YCIYT MOJATh
Ha 00’kaJIOBaHME COTJIaCHO pa3zieiy S5 cTaHaapra.

[IpumnmoxeHUuE 1
K periaMeHTy roCyJ1apCTBEHHOMU yCAyru
"Peructpauus 51 yyerT rpaxnaaH,
MoCTpagaBIOINX BCICACTBHUC AOCPHBIX
HCOBITAHUU Ha CeMHIIAaJIaTUHCKOM
UCIIBITATEILHOM $JIEPHOM MOJUTOHE"
Tabmuma 1. Omucanue peiicreuit COE
Jle#cTBHS OCHOBHOTO TIpoIiecca (Xo0/a, OToKa pador )
Howme eiic oJla, TOTOKa
| Mep JedcTBUS (X0Ha, MOTOK ) 3 4
pabot)
CoTpyaHUK
PykoBoaurens
NHcnekTop KaHLEIspUu
WNucnekTop pabouero oprana
2 HaummenoBanue COE HaKOMHUTENbHOTO  paboyero opraHa .
Hentpa . CTIeAaTbHON
otaena Llentpa cnenuaibHOU
KOMHUCCHHA
KOMHCCHHU
CBOI TOKYMEHTOB,
HammenoBanwue neiictBuii (mporecca nepeHanpasieHue B [Ipuem u
Paccmotpenue N Paccmotpenne
3, mpoleaypsl, Omepanuu) U HX pabounii opraH perucTpanus
JOKYMEHTOB . JOKYMEHTOB
OIIMCaHHue ClieuuajJdbHOU JOKYMCHTOB
KOMHCCHHU
Perucrparuss m  ®ukcamus ¢akra [IpemoctaBnenue
dopma 3aBepuieHHs (JaHHBIE,
MPEeIOCTaBIeHNEe OTIpPaBKU PYKOBOIHUTEIIO
JOKYMEHT, OmnpeneneHue
4 UHCIIEKTOPY JIOKYMEHTOB TIpu paboyero opraHa
OpTraHM3aIHOHHO-PACIOPSIAUTENFHOES . HCTIOTTHHUTEIIS
HaKOIMUTEIBHOTO IOMOIIM CKaHepa CIenHalbHON
pereHme)
otaena llenTpa  mTpux-konxa KOMHCCHHU

He Oonee 1

He Oomee 1
He Oomee 30 kameHmapHOTO JHA (

He Oonee 30 MUHYT KaJeHIAPHOTO
THS

5  CpoK UCHOJTHEHUS
MUHYT HE BXOJUT B CPOK

OKa3aHMsl yCIYTH)



JleWicTBHSI OCHOBHOTO Iporiecca (X0/a, MoToka padboT )

Homep neficTBus (xoza, moToka

pabor)

2 Haumenosanne COE

HanmMenoBanue neiictBuil (mpouecca
3 , mpoueayphl, ONEepamuu) U HUX

OIIMCaHucC

dopma 3aBepuieHHs (JaHHBIE,

JOKYMEHT,

OpraHru3aliluOHHO-PACIIOPAAUTCIIBHOC

perieHwe)

5 Cpok UCHIOTHEHUS

pabouero oprana pabouero opraHa pabodero opraHa

6 7 8

Wcnonuutens PyxoBonutenn HUcnonaurens

Wucnexrop LienTpa

CHENHAIBHON CIIENHaAIbHON CIIeNHaIbHOM
KOMHCCHH KOMHCCHHU KOMHCCHHU
Peructpanus

PaccmoTpenue YBEJOMIICHUS WU
OTnpaBka

JOKYMEHTOB, IMonnucanue MOTHBHPOBAHHOTO
YBEAOMIICHUS UITN

MOJTOTOBKA YBEIOMIICHUSI WIIN OTKa3a, (ukcarus
MOTHBHPOBAaHHOTO

YBEIOMJICHHSI WJIH1 MOTHBHPOBAaHHOT'O MOCTYHNUBIINX
otkaza Lentpy

MOTHBHPOBAaHHOI'O OTKa3a JTOKyMEHTOB MpH
WA TIOTPEOUTEITIO

OTKa3a MOMOIIN CKaHepa

TpUX-KOJAa

Hanpasnenue Brinaua

®ukcanus B yBemomueHus wid Pukcanus B YBCAOMIICHHUS WU
UH(pOpPMALIMOHHON MOTHBHPOBAHHOTO WH(OPMAIIMOHHOW MOTHBHPOBAHHOTO

cucreme llentpa oTKasza cucteme LlenTpa  OTKa3a
HCTIOJTHUTEITIO MOTPEeOUTEITIO
He Oomee 1
6omee 18
KaJICHAApPHOTO JTHS
KaJCHAapHBIX He Gonee 1 KaleHIapHOTO AHS

(He BXOIHT B CPOK
OKa3aHMsl yCIYTH)

Ta6mma 2. BapranTs! ncmois3oBaamia. OCHOBHO# IIPoIecc.

OCHOBHOI1 TIpoliecc (X0, IIOTOK paboT)

Wucnekrop LenTpa

1.PaccmoTpenue
JIOKYMEHTOB

2.  Peructpanus
JOKYMEHTOB

9. Peructpanus u
BBIZIa4a YBEIOMIICHUS

MOTPEOUTEIIO

NucnekTop
HaKOMHUTEIBHOTO
otaena llentpa

JOKYMEHTOB

paboumii opran
crenuanbHOU

CoTpyaHux

KaHIEeISIpUHU PykoBonuTenp Ucnonaurens pabodero
pabouero opraHa pabouero opraHa opraHa cIeInuaIbHON
creUaabHOMU CTICIIUAIbBHON KOMUCCHU KOMHCCHH

KOMMCCHH

5. PaccMmorpenue

6. PaccmoTpenue
nepeHanpasienue B 4. Perucrtpanus JOKYMEHTOB u
JIOKYMEHTOB ¥ TTOATOTOBKA
JIOKYMEHTOB ompeaeiicHue

YBEIOMIICHHS
HNUCITIOJIHUTCIIA

8. Hanpasinenue
7. Ilonnucanue p

yBenomiieHus B Lentp min
YBEIOMIICHHS

BbIJIa4a TIOTPEOUTEIIO

Ta6muma 3. BapraHTE HCIIOIE30BaHMA. AFTEPHATHBHEIH IIPOIECC.

ATNBTepHATUBHBIN IpoIiecc (X0, TOTOK padoT)

Wncnexrop Lientpa

NucnexTop
HAKOMUTEIHLHOTO
otnena Llentpa

CoTpyaHUK

KaHUCISIPUHU PykoBonurenp Hcnonuurens
pabouero oprana pabouero opraHa  pabodero oprana
CIeIUaIbHOU CIIEIMAIBHOW KOMUCCHH  CIIELMAIBHOM KOMUCCUU

KOMHUCCHH



3. CBoJ AOKYMEHTOB
U TIepeHanpaBicHUE

5. PaccmotrpeHnue 6. Paccmorpenme

1.PaccmoTpenue N 4. Peructpamus JOKYMEHTOB u JOKYMEHTOB u
B paboumii opran
JOKYMEHTOB N JOKYMEHTOB onpeneneHue HOATOTOBKA
cIeuanbHo
UCTIOJTHUTEIIS MOTHBHPOBAHHOTO OTKa3a
KOMHCCHH
8. Hanpasnenue
7. ITognucanue p
2. Perucrpanus MOTHBHPOBAHHOTO OTKa3a
MOTHBHUPOBAHHOTO
JOKYMEHTOB oTKasa B llenTp wim BeIIAUa
TOTPEOUTEITIO
9. Peructpauus u
BbhIgada
MOTHBHPOBaHHOT'O
OTKa3a NOTPeOUTEIIO
Il punoxeHE 2
K periamMeHTy rOCyI1apCTBEHHOM yCclyru
"Peructpanus 51 yyer rpaxnaaH,
nmocrpagaBmux BCIEOACTBUC AACPHBIX
HCOBITAaHUMN Ha CeMHDaJIaTHHCKOM

HCIIBITATCIIBHOM SAACPHOM rmouroxHe"
CxeMa QyHKIIMOHAIFHOTO B3aNMOEHCTBUA

(cxeMy cMOTpUTE B OYyMa)KHOM BapHaHTE)
[l punanoxeHHEe 3
K TIOCTAaHOBJEHWIO akuMmarta KbI3pIIOpAWHCKONW o0O0IacTH
ot "23" nexabps 2011 roma N 251

PernameHT rocynapcrBerHo# yciyru "OdopMieHEne JOKyMEHTOB Ha
HHBAJIMJOB JJI1 PEAOCTABICHUA MM IIPOTE3HO-OPTONEAMIECKOM oMo "

Cuocka. Ilpunoxenune 3 B pemakiuu NOCTaHOBJICHUS KbI3BIIOPIAUHCKOTO
oOsactHOro akumara ot 29.06.2012 N 486.

1. OcHOBHEBIE IOHATHA

1. B Hacrosimem perjiameHTe rocyaapcTBeHHou ycayru "OdopmieHue
JOKYMEHTOB HAa HMHBAJIUIOB JJISI MPEIOCTABICHUS UM IMPOTE3HO-OPTOIEINYECKOM
nomomu" (maimee — PersamMeHT) MCHOJNB3YIOTCA  CIEAYIOMIHE TOHSITHUS:

1) Lentp — puman Pecnmybnukanckoro rocyaapctseHHoro npeanpusatus "Lientp
oOcnyxuBaHusi HaceneHus" mo KeI3bUIOpAMHCKOM 00J1acTH, €r0 OTAEIbI U OTICICHHUS;
2) UCTIOJIHUTEIb — COTPYIHUK YIIOJTHOMOYEHHOTO OPTraHa, B 00513aHHOCTH KOTOPOTO
BXOJUT MOJIOTOBKA YBEIOMIIEHUS 00 O(pOpMIIEHHH JOKYMEHTOB Ha WHBAJIUIOB JJIs



PEAOCTABICHUS MPOTE3HO-OPTONMEANYECKON TIOMOIIH, JUOO MOTHUBUPOBAHHOTO
OTBETAa 00 OTKa3e B npeaoCTaBICHUHU yCIyTH;
3) moTpebutenp — (QU3MYECKUE JINIA, YKa3aHHBIE B IYHKTE 6 cTaHJapTa

rocyjaapctBeHHoil ycayru "OdopmiieHHe JOKYMEHTOB Ha WHBAIUIOB IS
NPEIOCTaBICHUS UM HPOTE3HO-OPTONEANYECKON MOMOIIU"  yTBEPKIACHHOTO
noctaHoByienreM [IpaButenscTtBa Pecniy6nuku Kazaxcran ot 7 anpens 2011 roga N
394 "OO0 yTBepKJIEHUU CTAHJIAPTOB IOCYJAPCTBEHHBIX YCIYT B chepe CoUUaIbHOM
3aIlUTHI, OKa3bIBAEMbIX MECTHBIMHU UCITOJIHUTEILHBIMU opraHamMu' (Jjanee — CTaHaapr);

4) yIOJTHOMOYEHHBIN OpraH — OT/JeJ] 3aHITOCTH U COLIMAIBHBIX MPOTPaMM PailOHOB,
ropojia 00JaCTHOTO 3HAYEHHUS.

2. O0mume moI0XEeHU

2. Hacrostiumii PernmameHT pa3zpaboTaH B COOTBETCTBUU cO cTaTbel 9-1 3akoHa
Pecny6nuku Kazaxcran ot 27 wnos0ps 2000 roma "OO6 aaMUHHCTPATUBHBIX
npouenypax" u nocranosienueM IIpaBurensctBa Pecniyonuku Kazaxcran ot 7 anpens
2011 roga N 394 "OO yTBepKJACHUU CTaHIAPTOB rOCYJapCTBEHHBIX YCIYT B cdepe
COIIMAJIbHOM 3alllUThl, OKAa3bIBAEMBIX MECTHBIMU HCIOJHUTEIbHBIMU OpraHaMu'.

3. N'ocynapcTBeHHas yciiyra OKa3bIBa€TCsl YIIOJHOMOYEHHBIM OPTaHOM, a TaK¥kKe
yepe3 lleHTp Ha aJbTEpHATHUBHOM OCHOBE, COrJacHO MyHKTa | craHmgapra.

4. ®opma OKa3pIBAEMOM I'OCYyJAapCTBEHHOM YCIyTH: HE aBTOMAaTH3WPOBAaHHAs.
5. 'ocyngapcTBeHHas yciyra npeioCTaBisIeTCs Ha OCHOBaHUM IyHKTa | cratbu 22
3akona Pecny6nuku Kazaxcran ot 13 ampens 2005 roma "O couuanbHOU 3ammuTe
nHBanmuaoB B PecnyOnuke Kazaxcran" wu IlpaBun oOecneueHus HWHBAIUIOB
IPOTE3HO-OPTONEANYECKON TOMOIIBI0O M TEXHHUYECKUMH BCIOMOTATENbHBIMU (
KOMIIEHCATOPHBIMHU) CPEACTBAMH, YTBEPKACHHBIX MocTtaHoBieHueM l[IpaBuTenbcTBa
PecnyOnuku Kazaxcrtan oT 20 U0 2005 rojaa N 754.
6. Pe3ynbTaToM OKa3bIBa€MON TOCYJApCTBEHHOW YCIYTH, KOTOPYI HOJYYUT
NOTPEOUTEND, ABIISIETCS YBeIOMJIEHHE 00 0pOPMIIEHUHU JOKYMEHTOB Ha MHBAJIUIOB JJIs
PEJOCTaBICHUS] UM IPOTE3HO-OPTONEANYECKON MOoMOILIM (fajiee — yBEJOMIICHHE),
AM00 MOTHBUPOBAHHBIM OTBET 00 OTKa3e B MPEJOCTABICHUH YCIYrd Ha OyMaKHOM
HOCHUTECIT e
7. l'ocynapcTBeHHas yciryra ImpeacTaBiseTcsi OecIuiaTHO.

3. TpeboBaHUA X NOPAAKY OKa3aHHUS rOCYJapPCTBEHHOM yCIyTH

8. NUndopmanuio mo BompocaM U O XOJ€ OKa3aHWs TOCYAapCTBEHHOM YCIyTd
MOXHO TIIOJYy4YUTh B YIOJHOMOYEHHOM opraHe u lleHTpe, aapeca KOTOpBIX
IpeayCMOTPEHBI MYHKTOM |1 cTaHAapTa, a TakKe Ha OPUIMAIbHOM MOpTalle akumaTa



Kebimopaunckoii oomactu www.e-kyzylorda.gov.kz, nuatepuer-pecypcax akumaroB
panioHOB U ropona Kei3bstmopaer.
9. Cpokn OKa3zaHus rOCyJapCTBEHHOHN YCIYTM NMPEIyCMOTPEHBI IIYHKTOM 7
CTaHXTAapPTa
10. B mpenocraBneHnn rocy1apCTBEHHON YCIYTH OTKA3bIBAETCS COIVIACHO ITyHKTY
16 cTaHJapTa no CIEeAYIIIUM OCHOBAHHUSIM:

1) Haninuue y noTpeduTeNst MEIUIIMHCKUX MTPOTUBOIMOKA3aHUM HAa TIPEIOCTABICHUE
IPOTE3HO-OPTONEAUYECKOH NOMOIIY;
2) OTCYTCTBHE OJHOTO U3 TPEOYEMBIX JOKYMEHTOB JJIsl MPEAOCTABICHUS JaHHON
rOCYJIJapCTBEHHOUW YCIyTH, TIPU BBISABICHUU OMIMOOK B OQOPMIICHHH JTOKYMEHTOB,
MNOCTYHOA I U X U3 [fenTtpa;
3) HEZOCTOBEPHOCTh MPEACTABIEHHBIX CBEJCHUN U JOKYMEHTOB;
4) uHBaNMUAAM OT TPYJOBOTO YBEYbsl WM MPOGECCUOHATBHOTO 3a00JieBaHus,
MOJIYy4YEeHHOr0 N0 BHUHE paboToAaTesis, B Ciydasx HIpeKpalleHus AeATeIbHOCTH
paboronarenss — WHIUBUIYAJIbHOTO TpPEANpPUHUMATENS WM JIMKBUJAIUU
IOPUINYECKOTO JIAIA, €CIIM UX ACATEIbHOCTh HE IMPEKpalleHa B YCTAaHOBICHHOM
3aKOHOJATEIbCTBOM NOpSIAKE.
OcHoBaHMI IS IPUOCTAHOBJIEHUSI OKAa3aHUS TOCYJAApPCTBEHHOW YCIyrH HeE
U M € € T ¢ 4
11. DOransl 0Kka3aHus TOCYIapCTBEHHOW YCIYTM C MOMEHTA ITOJAayu 3asBJICHUS
noTpeduTesneM s MOJYUYEeHHUs TOCYJIapCTBEHHOW YyCIyrd M JO MOMEHTa BbIJAuyu
pe3yabTata rocyaapCcTBEHHON YCIYyTHU:
1) motpebuTens mogaeT 3asiBJICHUE B YIOJIHOMOYEHHBIM opran uinu B LleHTp;
2) uncnekTop LleHTpa MpPOBOAUT PETrUCTpPALUIO 3asBICHUS, HUHCIIEKTOP
HaKOIUTENBHOTO OThena LleHTpa mepenaeT JOKYMEHTBI B YIIOJIHOMOYEHHBIM OpraH.
@dakT OTHpaBKU IaKeTa JOKYMEHTOB U3 LleHTpa B yHmOJIHOMOYEHHBIM OpraH
dbuxkcupyercss mMpu IMOMOIIM CKaHepa IITPUX-KOJa, MO3BOJISIONIETO OTCIICKHUBATh
JIBVJKEHHE JIOKYMEHTOB B MPOLECCE OKa3aHWs TOCYJapCTBEHHOM YCIYTIH;
3) COTPYIHUK KaHIIEJISIPUU YIOJIHOMOYEHHOTO OpraHa MpoOBOAUT PETUCTPAIUIO
MOJIYYEHHBIX JOKYMEHTOB U TMEPEAACT HA PACCMOTPEHUE PYKOBOJUTEIIO;
4) pyKOBOAMUTENb YHOJHOMOYEHHOTO OpraHa paccMaTpUBAaET TOKYMEHTHI U
onpeaensieT UCHOJTHUTENS;
5) UCTIOJIHUTEINIb PACCMATPUBAET TOKYMEHTHI U (UKCHPYET B MH(DOPMAIIMOHHOMN
cucteme llenTtpa (B ciaydae OTCYTCTBHSI B YIOJHOMOYEHHOM OpraHe COOCTBEHHOM
UH(OPMAITMOHHONW CUCTEMBI), MOJTOTABIIUBACT YBEJOMIICHHUE JIMOO MOTHBUPOBAHHBIN
O T K a 3 ;
6) pyKOBOAUTEIh YIOJTHOMOYEHHOTO OpraHa IMOJMHUCHIBAET YBEAOMIICHUE JTU00
MOTHUBHUPOBAaHHBI OTKAa3;
7) UCTOJHUTENh YIOJHOMOYEHHOI'O OpraHa HalpaBisieT Pe3yJbTaT OKa3aHUs



rocynapctBeHHor ycnyru B LlenTp, mpu sToM Qukcupyer B HHGOPMAIMOHHON
cucrteme LlenTpa (B ciiyyae OTCYTCTBHUS B YIOJHOMOYEHHOM OpraHe COOCTBEHHOMU
UH()OPMAIIMOHHOW CHCTEMBI) WM BBIAACT MOTPEOUTENIO B cliydae OOpalieHus B
YIOIOJTHOMOUYEHHEBH opras.

[Ipu npremMe roToBOro pe3yaprara rocyIapCTBEHHOM YCIYTH OT YITIOJTHOMOYEHHOTO
oprana, lleHTpoM mpu momoIM CKaHepa MTPUX-KoAa (PUKCUPYIOTCS MOCTYNHBIINE
I O Ky ME®€HT B ;

8) uncnekrop LleHTpa BbIJaeT MOTPEOUTENIO YBETOMIIEHHE TMOO MOTHBUPOBAHHBIM
OTKa3.

4. Omucanne mopsAaKa AeHCTBHI (B3aMMOIEHCTBHA) B IIpoIecce OKa3aHHUs
rOCyZIlapCTBEHHOH YCIyTH

12. Ilpu oOpamenun mnoTpeOUTENsT B YMOJTHOMOYCHHBIM OpraH:
1) moTpebutenb mpeAocTaBiIsieT NTOKYMEHTBI, TPEAYyCMOTPEHHbIE TyHKTOM 11
CcCTaHXTAapPTa:;

2) COTpYIHUK KaHILEISIPUU YIOTHOMOUYEHHOT'O OpraHa perucTpupyeT 3asBICHHUE U
BBIJIACT MOTPEOUTENI0 TAJOH C YyKa3aHUEM JaThl PETUCTPAlMM U TOJYYCHUS
noTpeduTeNeM ToCyapCTBEHHOM yCIyTH, (aMUINN U MHUITMAJIOB JIUIIA, IIPUHSBIIETO
I 0KY M€HT B ;

13. Ilpu oOpamenunm mnotpebutens B IleHTp:

1) moTpebutenb mpeAocTaBiIsieT NTOKYMEHThI, TPEAYyCMOTPEHHbIE TyHKTOM 11
CcCTaHXTAapPTa,;

2) uncnekrop LleHTpa mociie mpueMa JOKYMEHTOB, MPOBOJUT PETUCTPALUIO U

BbIJIAET pacmnucky 0 npueme JTOKYMEHTOB C yKa3aHUEM:

HOMEDpa u qaThl npuema 3aABIEHHUSA;

BUJAa  3alpaliMBaeMOM  TOCYIapCTBEHHOW  YCIYTH;

KOJIMYeCTBA M Ha3BaHUN MPUIONKEHHBIX JTOKYMEHTOB;

naThl, BpPEMEHU MU MecTa BbIJAa4Yud JIOKYMEHTOB;

dbamunuu, UMEeHH, OTYecTBa MHCIeKkTOpa LleHTpa, mpuHSABIIEro 3asiBJICHUE Ha

opopMuaeHnue JOKYMEHTOB.
14. B npouecce okazaHHUs TOCYAAaPCTBEHHOM YCIYTM YYacCTBYIOT CIEAYIOIIUE
CTPYKTYpHO-QYHKIIMOHAIbHBIE € IUHHUILIBI (manee — COE):
1) HHCIOEKTOP HenTpa;

2) HHCIOEKTOp HakomuTeabHoro otaena Ilenrtpa;

3) COTPpYIHHMK KaHIEISIpUH YHNOJHOMOYEHHOTO OpraHa;

4) pyKOBOJAUTENb  YHNOJHOMOYEHHOTO  OpraHa;

5) UCHOJHHUTENb  YINOJHOMOYEHHOTO  OpraHa.

15. TexcToBOoEe TaOIMYHOE ONMKMCAHUE MOCIEAOBATEIBHOCTH U B3aUMOJECHCTBUE



agMuHUCTpaTuBHBIX neiicTBuii COE ¢ ykazaHuWeM cCpoKa BBINOJHEHUS KaXJOTO
aJIMUHHUCTPATUBHOTO JI€MCTBUsS NPUBEICHO B MNpuwioxkeHuu | k Permamenry.

16. Cxema, oTpaxaroniasi B3aMMOCBSI3b MEKy JIOTHUECKOW MTOCIIEI0BATEIBbHOCTHIO
aJIMUHHUCTPATUBHBIX JIEMCTBUN B MIPOILIECCE OKA3aHUS TOCYAapCTBEHHOU yciyru 1 COE
, IPUBEJICHA B NIPUJIOKEHUU 2 K Pernamenry.

5. OTBeTCTBEHHOCTDH AOJDKHOCTHBIX JIMII, OKA3hIBAIOMIMX I'OCY1apCTBEHHEIE
yciyru

17. OTBETCTBEHHBIM JIMIIOM 3a OKAa3aHHE I'OCYJIapCTBEHHOMN YCIYTH SIBIISAETCS
PYKOBOJUTENb YIOJHOMOYEHHOro opraHa u LleHTpa (majee — AOKHOCTHBIE JIMIA).
JIOMKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTBH 3a PEANM3ALUI0 OKa3aHUs
rOCyJapCTBEHHOM YyCIYTM B YCTAaHOBJEHHBIE CPOKM B COOTBETCTBHM C
3aKOHOJATEJIbCTBOM Pecnyb6nuku KazaxcraH.
18. IloTpeOuTens BIpase 1o BONpPOCcaM OKa3aHHs TOCYJapCTBEHHBIX YCIIYT MOAAThH
Ha 00’KaJI0OBaHME COITIACHO pa3ziely 5 cTaHaapra.

Il punoxeHU u-E©e 1
K periaMeHTy roCcyJ1apCTBEHHOM yCIyTrH
"ObopMunenue TOKYMEHTOB

Ha MHBAJIUIOO0OB JIRID: | nNpeaoCTaBICHUA nm
MPOTE3HO-OPTOINEANYECKON momoru"
Ta6mma 1. Omucanue neiicreuit COE

JleiicTBHsI OCHOBHOTO TIpoIiecca (Xo/a, OToKa pabdor )

Homep nefictBua (xoma, MOTOKa

1 2 3 4
pabot)
CoTpyIHHUK
NHcnekTop py PyxoBogutens
NHucnexTop KaHLEJISIpUU
2 HaumenoBanue COE HAKOMHUTEIBHOTO YHOJHOMOYEHHOTO
Lentpa YIIOJTHOMOYEHHOTO
otnena Llentpa oprasa
oprasa

CBOI JOKYMEHTOB,

HanmenoBanwme neiictuii (mporecca nepeHanpasieHue Ilpuem u
Paccmotpenue PaccmoTpenne
3 |, mpomeaypsl, Omepanuu) U HX B perucTpanus
JIOKYMEHTOB . JIOKYMEHTOB
OIIMCaHHue YHOOJIHOMOYCHHBIM JTOKYMEHTOB
oprax
Peructpanus m ®Dwukcamus ¢akra
®dopma 3aBepuieHusl (JaHHEIE, [IpenocraBnenne
MPEeIOCTaBICHNE OTIPaBKH
JOKYMEHT, PYKOBOAHTEIIO Omnpenenenue
4 HHCIIEKTOPY JOKYMEHTOB IIpH
OpraHN3aIHOHHO-PACTIOPIAUTEFHOES YIOJTHOMOYCHHOTO HCIIOTHUTEISA
HaKOMUTEJIBHOTO IOMOIIM CKaHepa
pemieHwme) opraHa
otaena Llentpa IITPUX-KOa
B TeueHuu I
He ©Oomee 30 pabGouero nHsa (HE B TedyeHHH |
5 Cpok HCIIOITHEHUS He Oomee 30 MUHYT
MUHYT BXOJIHUT BCPOK pabouero nHs

OKa3aHMsl yCIYTH)

JleiicTBHs OCHOBHOTO TIpoIiecca (Xoa, oToKa pador )



pabot)

2 Hawmmenosanue COE

HaumenoBanwue neiicTBuii (mporecca
3, mpomenyphl, ONepamuu) U UX

OIIMCaHueC

dopma 3aBepmieHHS (JaHHBIE,

AOKYMCHT,

OpraHN3allOHHO-PACIIOPSAUTENEHOE

pernieHue)

5 Cpoxk ucnosHEeHUs

Homep neficTBusa (xona, moToKa

5

Wcnomaurens
YHOJTHOMOYEHHOTO
oprana

PaccmoTtpenue
JOKYMCHTOB,
MOArOTOBKA
YBEIOMIICHUS WU
MOTHBHPOBAaHHOTO
OTKa3a

dukcanus B
MH(pOPMaIIMOHHON
cucreme lleHTpa

B TeYeHHH 8
pabounx AHe

6

PykxoBoaurenn
YIOJIHOMOYEHHOTO
oprana

ITognucanune
YBEIOMIICHUS WITH
MOTI/IBI/IpOBaHHOFO
OTKa3a

Hanpasnenue
YBECAOMIJICHUA WU
MOTHBHPOBAHHOTO
oTKa3a
HCTIOTTHHUTEITO

Ucnomaurens
YHIOJTHOMOYEHHOTO
opraHa

OTnpaBka
YBEJIOMJICHUS WIIN
MOTHBHPOBAHHOTO
otkaza Llentpy unu
OTPeOUTEIIO

Qdukcanusa B
MHPOPMAIIMOHHOM
cucreme llentpa

B TedeHun | pabodero mHs

Ta6bmuma 2. BapraaTs ucnoms3oBaans. OCHOBHOM Iporece.

OCHOBHOI1 TIpoliecc (X0, IIOTOK paboT)

Wucnexrop Lentpa

Peructpanus
YBEIOMJICHHUS WIIH
MOTHBHPOBAaHHOTO
OTKa3a, (UKCaIms
MOCTYIUBIIINX
JIOKyMEHTOB TIpU
MOMOIIIM CKaHepa
ITPUX-KOJa

Beigaua
YBCAOMJICHUSA WJIN
MOTHBHUPOBAaHHOTO
OTKa3a
MOTPEOUTEITIO

B TedyeHuu |1
pabouero nmHs (He
BXOJUT B CPOK
OKa3aHUsl yCIIyIn)

Cort HUK
NucnekTop Py PykoBoaurens Hcnonnaurens
NHucnektop KaHUEJsApUU
HAKOIMTENBHOIO OTJeNa YIOJIHOMOYEHHOTO YIOJIHOMOYEHHOTO
IenTpa YIIOJIHOMOYEHHOT O
Lentpa opraHa oprasa
oprasa
5. Paccmotpenue 6. PaccmoTpeHue
3. CBog IOKYMEHTOB H
1. Paccmorpenue 4. Peructpauuss IOKYMEHTOB U JOKYMEHTOB U
IIepeHanpaBleHue B
JIOKyMEHTOB . JIOKyMEHTOB omnpeneIcHue MOJATOTOBKA
YIOJTHOMOYEHHBINH OpraH
UCTIOJTHUTEIIS YBEIOMIICHHS

2. Peructpauus

7. TIlognucanwue

8. Hampasnenue

yBenomieHus B LleHTp

JOKYMEHTOB YBEIOMJICHHS 1781074 BBIJada
MOTPEOUTEIIO
9. Peructpanus u
BeI1aya
YBEIOMIICHHS
MOTPEOUTEITIO
Lvd
Ta6muma 3. BapraHTE HCIIOIE30BaHMA. AFTEPHATHBHEIH IIPOIECC.
ATNBTepHATUBHBIN IpoLIecC (X0, TOTOK padoT)
CoTpyAHUK
HNucnekTop py PykoBoautens Hcnomanrens
KaHLEIIpUH
Wucnekrop LlenTpa HaKONUTENHHOI'O YIOJIHOMOYEHHOTO  yIIOJIHOMOYEHHOTO
YIIOJTHOMOYEHHOTO
ornena Lentpa opraHa oprasna
opraHa

3. CBoIl TOKYMEHTOB H
TepeHanpaBIeHue B

5. PaccmoTpenue

6. Paccmotpenue

JTOKYMEHTOB u

JAOKYMEHTOB n



1.PaccmoTpenue YIOJHOMOYEHHBIN 4. Peructpauus onpeaelieHue NOoJATOTOBKA
JIOKYMEHTOB oprax JIOKYMEHTOB HACIIOJIHUTES MOTHBHPOBAHHOTO
OTKaza

8. HampasneHnue

7. ITognucanue p

2. Perucrpanuus MOTHBUPOBAHHOTO
MOTHBHPOBAHHOTO

JIOKYMEHTOR orkaza B LlenTp mim

OTKa3a
BbIJada HOTpe6I/ITCHIO

9. Peructpauus u

Bbhlgaya
MOTHUBUPOBAHHOT'O
OTKa3a
MOTPEOUTEITIO
[T punoxeHUuE 2
K periaMeHTy roCyJ1apCTBEHHOM yCIyTrHu
"ObopmMnenue TOKYMEHTOB

Ha  HWHBAaJUJOB TS NpeaOCTaBICHUS UM
MPOTE3HO-OPTOINEANYECKON momoru"

Cxema QyHKIIMOHATHHOT'O B3aUMOJICHCTBHSA

(cxemy cMoTpuUTe B OyMa)KHOM BapUaHTE)
Il punoxeHE 4
K TMOCTaHOBJeHHIO akuMaTta KeI3blmopaAuHCKON o0sacTu
ot "23" nexabps 2011 roma N 251

PermaMenT rocymapcTBeHHOM yciayru "OgopMiIeHHEe TOKyMEHTOB Ha
HHBAIMIOB U1 00eCIeYeHr MX CYpAO-TH(IOTEXHHISCKIMH CPEICTBAMH H
00s3aTeIbHBIMA THTHEHHIECKUMH CPEICTBaMH"

Cuocka. Ilpunoxenne 4 B pemakiiuu MOCTaHOBJICHHUS KBI3BIIOPAMHCKOTO
oOactHoro akumara ot 29.06.2012 N 486.

1. OCcHOBHEBIE IOHATHA

1. B naHHOM periiaMeHTe rocy1apcTBeHHou yciyru "OdopmieHue J0KyMEHTOB Ha
MHBAJUAOB Il 0O€cleueHuss UX CypAO-TU(IOTEXHUUECKUMH M 0053aTelIbHBIMU
TUTHEHUYECKUMU cpeAcTBaMu" (nanee — PersmaMeHT) MCHOJB3YIOTCS CIeAyIOIIHe
0 O H A T U 4

1) Lentp — punnan Pecnmybnukanckoro rocyaapctBeHHoro npeanpusatus "Lientp
oOciyxuBanust HaceiaeHus" mo KeI3pl1opAMHCKON 001acTH, €ro OTAENbl U OTACICHUS;

2) UCHOJHUTENb — CIEIUAJUCT YIOJIHOMOYEHHOIO OpraHa, B 0OsI3aHHOCTHU
KOTOPOTO BXOAUT OQOpMIIEHHE JOKYMEHTOB Ha WHBAJIUIOB JJIA OOECHEUYEHHUS UX



CypO-TU(PIOTEXHUUECKUMH U 0053aTEIbHBIMA THUTHEHUYECKUMU CPEJCTBAMU;
3) nmoTpebutenb — (QU3MUYECKUE JMIA, YKa3aHHble B MYHKTEe 6 cTaHjaapra
rocyaapcTBeHHoi ycryr "OdopmiieHne T0KyMEHTOB Ha WHBAIUIOB JIJisi 0OecTieueHus
UX CypAO-TU(MIOTEXHUUYECKUMHU CPEJICTBAMH W 00S3aTEIbHBIMU THUTHEHUYECKUMHU
cpeacTtBaMu" yTBEPXKICHHOTO TOCTaHOBIeHHMEM [IpaButenscTBa PecmyOnuku
Kazaxcran ot 7 ampens 2011 roma N 394 "OO6 yTBepXJE€HHUU CTaHIapTOB
rOCyJapCTBEHHBIX YCIYyr B c(pepe COLMAIbHOW 3alIUThI, OKa3bIBAEMbIX MECTHBIMH
VCIIOJIHUTEIIbHBIMU opranamu" (manee — CTaHAapT);
4) yIOJTHOMOYEHHBIN OpraH — OT/JeJ] 3aHITOCTH U COLIMAIBHBIX MPOTPaMM PailOHOB,
ropojia 00JaCTHOTO 3HAYEHHUS.

2. O0mme moI0XEeHUI

2. Hacrostiumii PernmameHT pa3zpaboTaH B COOTBETCTBUU cO cTaTbel 9-1 3akoHa
Pecny6nuku Kazaxcran ot 27 wnos0ps 2000 roma "OO6 aaMUHHCTPATUBHBIX
npouenypax" u nocranosienueM IIpaBurensctBa Pecniyonuku Kazaxcran ot 7 anpens
2011 roga N 394 "OO yTBepKJACHUU CTaHIAPTOB rOCYJapCTBEHHBIX YCIYT B cdepe
COIIMAJIbHOM 3alllUThl, OKAa3bIBAEMBIX MECTHBIMU HCIOJHUTEIbHBIMU OpraHaMu'.

3. 'ocyngapcTBeHHas yciiyra OKa3blBaeTCsl YIIOJHOMOYEHHBIM OPraHOM, a TaKKe
yepe3 lleHTp Ha aJbTEpHATHUBHOM OCHOBE, COrJacHO MyHKTa | craHmgapra.

4. ®opma OKa3pIBAEMOM I'OCYyJAapCTBEHHOM YCIyTH: HE aBTOMAaTH3WPOBAaHHAs.

5. 'ocynapcTBeHHas yciyra NpeioCTaBisIeTCs Ha OCHOBaHUM MyHKTa | cratbu 22
3akona Pecny6nuku Kazaxcran ot 13 ampens 2005 roma "O couuanbHOU 3ammuTe
nHBanmuaoB B PecnyOnuke Kazaxcran" wu IlpaBun oOecneueHus HWHBAIUIOB

IPOTE3HO-OPTONEANYECKON TOMOIIBI0O M TEXHHUYECKUMH BCIOMOTATENbHBIMU (
KOMIIEHCATOPHBIMHU) CPEACTBAMH, YTBEPKACHHBIX MocTtaHoBieHueM l[IpaBuTenbcTBa

PecnyOnuku Kazaxcrtan oT 20 U0 2005 rojaa N 754.

6. Pe3ynpTaToM OKa3pIBa€MOM rOCY/IapCTBEHHOW YCIYTH SIBJIAETCS YBEJOMIICHHUE
00 odopMiieHMHM JOKYMEHTOB Ha WHBAJWAOB JJsi OOEcCHmedYeHus UuX
CYypAO-TU(PIIOTEXHUUECKUMH U 00s3aTEIbHBIMA TUTHEHUYECKUMU CPEICTBAMM (J1ajee —
yBEJIOMJICHHUE), THOO MOTUBUPOBAHHBIN OTBET 00 OTKa3e B MPEIOCTABICHUH YCIyTHU HA
OyMaxXHOM HOCHUTEIEC.

7. l'ocynapcTBeHHas yciayra mpeaocTaBiseTcs: 0ecIuiaTHo.

3. TpeboBaHUA X NOPAAKY OKa3aHHUS rOCYJapPCTBEHHOM yCIyTH

8. NUndopmanuio mo BompocaM U O XOJ€ OKa3aHWs TOCYAapCTBEHHOM YCIyTd
MOXHO TIIOJYy4YUTh B YIOJHOMOYEHHOM opraHe u lleHTpe, aapeca KOTOpBIX
IpeayCMOTPEHBI MYHKTOM |1 cTaHAapTa, a TakKe Ha OPUIMAIbHOM MOpTalle akumaTa



Ke3bimopaunckoit obnactu www.e-kyzylorda.gov.kz, uHTepHeT — pecypcax akumatoB

panioHOB U ropona Kei3bstmopaer.
9. Cpokn OKa3zaHus rOCyJapCTBEHHOHN YCIYTM NMPEIyCMOTPEHBI IIYHKTOM 7
CTaHXTAapPTa

10. B mpenocraBneHnn rocy1apCTBEHHON YCIYTH OTKA3bIBAETCS COIVIACHO ITyHKTY

16 cTaHjaapTa no CIENYIHUM OCHOBAHUAM:

1) Hanmuuue y motpeOuTens MEIUIMHCKUX MPOTUBOINOKA3aHUN K NMpUEMYy Ha
oOecrieyeHne ux CypAo-TU(IOTEXHUYECKUMU U 00sA3aTEeNIbHBIMU THTMEHUYECKUMHU
cCpeacTBaM™MIU,;

2) OTCYTCTBHE OJIHOTO M3 TPEOYEMbIX JOKYMEHTOB JIJIsl MPEIOCTaBICHUS TaHHOU
rOCyJapCTBEHHOW YCIYyTH, IPU BBISIBICHUU OMIMOOK B OQOPMIIEHUHM JOKYMEHTOB,
MOCTYMNAK I U X U 3 [fenTpa;

3) HEIOCTOBEPHOCTh NPEACTABICHHBIX CBEICHUH U JIOKYMEHTOB;
4) uHBaIUAAM OT TPYAOBOTO yBEUbSl WJIM MPO(PECCUOHATBHOTO 3a00JI€BaHUS,
[OJIy4EHHOTO 10 BHUHE paboTodaTelss, B ClydasX HIpEeKpalleHUs AesTeIbHOCTU
paboronarenss - MHAMBUAYAJbHOTO NpEANPUHUMATEN WIH JUKBUIALMHU
IOpUINYECKOr0 JIMIA, €CJIM UX JAESITEIbHOCTh HE IPEKpAIlEHAa B YCTAHOBICHHOM
3aKOHOJATEIbCTBOM nopsigKe.
OcHOBaHUI I NPUOCTAHOBJIEHUSI OKa3aHMS I'OCYIApCTBEHHOW YCIyI'HM HE
U M € € T C 4
11. DTanel oka3aHus rocy1apCTBEHHOM YCIyI'M ¢ MOMEHTA MOJa4yu 3asiBJICHUS
noTpeduTeNneM A MOJYyYEHUs TOCYyAapCTBEHHON YCIYTM U 10 MOMEHTAa BbIJAUM
pe3ylbTaTa rocy1apCTBEHHOU YCIYTH:
1) norpebutens noaaeT 3asBICHUE B YHNOJHOMOYEHHBIH opraH uiau B LleHTp;
2) uncnektop LleHTpa HpOBOAUT perucTpauuio 3asBICHUS, HUHCIEKTOP
HakonurenapHoro orAena LleHTpa mepenaeT AOKYMEHTHI B YIIOJHOMOYEHHBINA OpraH;
@akT OTHpaBKU MakeTa JOKYMEHTOB U3 LleHTpa B ynmoJHOMOYEHHBINH OpraH
¢ukcupyeTcss MpU MOMOIIM CKaHEpa IITPUX-KOJAA, MO3BOJISIONIETO OTCIIEKUBATDH
IBW)KCHHE JIOKYMEHTOB B IIPOLIECCE OKa3aHHUS TOCYNApCTBEHHOW YCIyIH;

3) COTpPYIHUK KaHLEIAPUHA YIOJIHOMOYEHHOTO OpraHa MpoBOAUT PETUCTPALIUIO

NOJIYYEHHBIX JIOKYMEHTOB UM II€pElacT Ha pPACCMOTPEHUE PYKOBOAUTEIIO;
4) pyKOBOAUTENh YIOIHOMOYEHHOTO OpraHa pacCMaTpHBAaeT JTOKYMEHTHI U
onpenenser UCIOJTHUTEIS,;

5) UCHIOJIHUTEINIb PACCMATPUBAET TOKYMEHTHI U (UKCUPYET B MH(DOPMALMOHHOMN
cucteme llentpa (B ciydae OTCYTCTBHUS B YNOJHOMOYEHHOM OpraHe COOCTBEHHOM
MH(POPMALIMOHHON CHUCTEMBI), IOATOTABINBAET YBEJAOMJIEHUE JTUOO0 MOTUBUPOBAHHBIH
O T K a 3 ;

6) PyKOBOJIUTENb YIIOJIHOMOUYEHHOTO OpraHa MOJIUCHIBAET YBEIOMIIEHHUE JHU00
MOTUBHUPOBAaHHBH OTKa3s,;



7) UCIIOJIHUTEND YIIOJTHOMOYEHHOIO OpraHa HANpaBIISIET PE3yJIbTaT OKA3aHHUS
rocynapcTBeHHor ycnyru B LleHTp, mpu 3ToM Qukcupyer B HUHPOPMALUOHHOU
cucteme llentpa (B ciydae OTCYTCTBHUS B YNOJTHOMOYEHHOM OpraHe COOCTBEHHOM
UH()OPMALIMOHHOM CHUCTEMBI) WJIM BBIAAET MOTPEOUTENIO B ciiyyae oOpalieHus B
YOOITHOMOYEHHBIHI opras.

IIpu npreme roToBOro pe3ynbrara rocyJapCTBEHHOM YCIYTH OT YIIOJIHOMOYEHHOIO
opraHna, LleHTpoM mpH MOMOIIM CKaHEpa IITPUX-KoAa (PUKCHUPYIOTCA MOCTYNHBIIUE
1 O KY ME€HT B ;

8) uncnexkrop LlenTpa BbIgaeT NOTPEOUTEIIO YBEOMIICHUE JTMOO MOTUBUPOBAHHBIN
OTKa3.

4. Ommcanue NOpAAKa JeHCTBHM (B3aMMOJCHCTBHA) B IIPOLIECCE OKA3aHUA
roCyZIapCTBEHHOH YCIyTH

12. Ilpu oOpameHuu mnoTpeduTenss B YIOJHOMOYEHHBIM Opras:
1) moTpebOurtenp npegocTaBiasieT NJOKYMEHTBI, TPEAYCMOTPEHHbIE MyHKTOM 11
CTaHAaprTa rocyJapCTBEHHOM yCIyTH;
2) COTPYJHUK KaHLEISPUU YIOJHOMOUYEHHOI'O OpPraHa perucTpUpyeT 3asBICHHUE U
BbIJIa€T MOTPEOUTENIO PACIUCKY TaJIOH C yKa3aHUEM JaThbl PETUCTPALMU U TOTYyUYEHUS
noTpeduTeneM rocyapCTBEHHOM yCIyTru, (aMUiINy M UHUIIMAJIOB JIULIA, PUHSBIIETO
1 O KY ME€EHT B
13. Ilpu oOpamenuun norpedburtens B LleHTp:
1) moTpeOurenp npegocTaBiasieT NJOKYMEHTBI, TPEAYCMOTPEHHbIE MyHKTOM 11
CTaHXaAapPTa,;
2) uncnekrop LlenTpa nociie npuema JOKYMEHTOB, MPOBOAUT PETUCTPALUIO U
BbIJ1AET pacrnucky 0 npueme JOKYMEHTOB c yKa3aHUEM:
HOMEDpaA U naTBhl npuema 3aABIEHHUSA;
BHJla  3alpaliuBaeMOM  TOCYJapCTBEHHOM  yCIYIH;
KOJIMYEeCTBA M HAa3BaHUM MNPUIOKEHHBIX JTOKYMEHTOB;
naThl, BpPEMEHM M MeCTa BbIJAYU JOKYMEHTOB;
(damMuianm, UMEHHU, oT4eCTBa MHCIEeKTopa LleHTpa, NpuUHSBIIETro 3asBICHUE Ha

opopmieHue JOKYMEHTOB.
14. B nporecce oka3aHUsl TOCYJapCTBEHHOHN yCIYrM y4acTBYIOT CIEAYIOIINE
CTPYKTYpPHO-(QYHKIMOHAIbHbIE € TMHUIIBI (manee — COE):
1) HHCIOEKTOP HenTpa;

2) HHCHOEKTOp HakomuTeabHoro otaena Ilenrtpa;
3) COTpYIHHUK KaHIEISpUU YHNOJTHOMOYEHHOTO OpraHa;
4) pyYKOBOJUTEJNb YNOJIHOMOYEHHOT0  OpraHa;

5) HUCHOJHUTENAb  YHNOJIHOMOYEHHOTO  OprasHa.



15. TekcToBO€e TAOJIMYHOE OIMMCAHHE MOCIENOBATEILHOCTA U B3aUMOJIENCTBUE
aIMUHUCTPATUBHBIX JeucTBUM Kaxaoil COE ¢ yka3zaHHeM CpOKa BBINOJHEHHS
KaXJ0TO aJIMUHHCTPATUBHOIO AECHUCTBUS NPUBEACHO B npuioxkeHnu | k Pernamenry.

16. Cxema, oTpaxkaromiasi B3auMOCBSI3b MEXLY JJOTHUECKOM TOCIIEI0BATEIIBHOCTHIO
aMUHUCTPATUBHBIX JEHCTBUI B MpOLECCe OKa3aHUs rocyaapcTBeHHon ycinyru u COE
, IPUBEJICHA B IIPUJIOKEHUU 2 K PeriaMeHry.

5. OTBETCTBEHHOCTH JIMII, OKA3hIBAIOIINX I'OCYAaPCTBEHHEIE YCIIYTH

17. OTBETCTBEHHBIM JIMIIOM 3a OKAa3aHHE I'OCYJapCTBEHHOMN YCIYTH SIBJISETCS
PYKOBOAUTENb YIIOJIHOMOYEHHOTO opraHa u LleHTpa (nmanee — AOKHOCTHBIE JIHIA).
JIOJ>KHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTh 3a pPEajJu3alHI0 OKa3aHUs
rOCyIapCTBEHHOM YyCIYTM B YCTAaHOBJEHHBIE CPOKM B COOTBETCTBUM C

3aKOHOJATEJIbCTBOM PecnyO6nuku KazaxcraH.
18. IloTpeOuTens BIpase 1o BOIpocaM OKa3aHHs TOCYJapCTBEHHBIX YCIIYT MOAAThH

Ha 00’KaJI0OBaHME COIVIACHO pa3ziely S5 cTaHaapra.
[IpunoxeHuUuEeE 1
yCIyTH

HMHBAJINAOB

K peraiaMeHTy
"ObopmaeHue
st o0ecmedeHUs  UX

roCyI1apCTBEHHOM
JTOKYMEHTOB Ha
CYpAO-TH(PIOTEXHUYECKUMHU
1 00s13aTeIbHBIMU TUTHEHUYECKUMU CpeicTBaMu'
Tabmma 1. Omucanue pevcrBuit COE

JleiicTBHS OCHOBHOTO TIpoIiecca (X0/a, MOToKa pabor)

Homep neficTtBusa (xona, moToka

1 | 2 3 4
pabot)
CoTpyIHUK
NucnexTop PykoBoaurenn
NHucnekTop KaHLEeNIpUuu
2 HaumenoBanue COE HAKOMMUTEIbHOTO YIIOJTHOMOYEHHOT
Llentpa YIIOJTHOMOYEHHOTO
otnena Llentpa oprana
oprasa
. N CBOJI TOKYMEHTOB,
HaunmMenoBanue neiictBuil (mporecca [Ipuewm u
PaccmoTpenue [epeHanpaBjieHUE B Paccmotpenue
3 |, mpoueaypsl, Omepauuu) U HUX . peructpauus
JOKYMEHTOB YIOJITHOMOYEHHBIN JIOKYMEHTOB
OnucaHue JIOKyMEHTOB
oprax
Peructpanms u  @Oukcanus daxra
dopma 3aBeplUICHUS IIpenocraBnenue
MPEIOCTaBICHHE OTIPaBKHU
JOKYMEHT, PYKOBOJIUTENIO Onpenenenue
4 HHCIIEKTOPY IOKYMEHTOB TIpH
OpraHu3alMOHHO-PACIIOPATUTEIILHOE YIOJIHOMOUYEHHOTO UCHOJHUTENS
HAaKOIHUTEIHFHOTO IIOMOINM CKaHepa
perreHwe) oprana

CpoK UCTIOTHEHUS

otaena llentpa

He Ooisee 30
MUHYT

JlelicTBre OCHOBHOTO Tpoliecca (X012, MOTOKa pador)

IITPUX-KOJa

B TedyeHHH 1
pabouero mHs (HE
BXOJIHT B CpPOK
OKa3aHUs YCIIyTH)

He Oonee 30 MUHYT

B Te4YeHHH |1
pabouero mHS



1 Howmep neiictBus (xoma, moroka 5

pabot)

2 HaumenoBanneCPOE

HammenoBanue neficTBwii (mporecca
3, mpomenypsl, Omepamuu) U HX

OIIMCAaHHUC

dopma 3aBeprieHHus (IaHHBIE,

JOKYMEHT,

OpraHn3alMOHHO-PACIOPATUTECIIBHOC

peleHue)

5 Cpok HUCIIOJIHEHUS

HUcnonuurens

YIOOJIHOMOYCHHOTO

opraHa

Paccmotpenue

JIOKYMEHTOB,
MOATOTOBKA
YBEAOMIIEHUS WU
MOTHBUPOBAaHHOIO

OTKa3a

dukcanua B
HH)OPMAITHOHHOM
cucrteme Llentpa

B TedYeHUu &

pabounx mHEH

PykoBoaurtensn
YIIOJTHOMOUYEHHOTO
opraHa

[Tognucanue
YBEAOMIIEHUSI WU
MOTHBHUPOBAaHHOIO
OTKaza

Hanpasnenue
YBEIOMJIEHHS WU
MOTHBUPOBAHHOTO
OTKa3a
UCTIOJTHUTEITIO

Wcnonuurens
YIIOJTHOMOYEHHOTO
opraHa

OTnpaBka

YBEIOMJICHUS WIIH
MOTHUBHPOBAHHOTO
otkaza B llentp
WY TIOTPEOUTEITIO

dukcanus B
nHGOPMAITMOHHON
cucteme Llentpa

B TeueHuu 1 paboyero aHs

Ta6mma 2. BapranTs ucnoms3oBaaua. OCHOBHO# mporecc.

OcHOBHOI TIporiecc (X0, TOTOK paboT)

Wucnexkrop Lentpa

1.PaccmoTpenue
JIOKYMEHTOB

2. Peructparnus
JIOKyMEHTOB

9. Peructpauus u
BhIJaya
YBEAOMJICHUS
MOTPEOUTEIIO

NucnexkTop
HAKOIIUTEJIBHOIO OTAEIa

Lentpa

3. CBOI AOKYMEHTOB U
MepeHaNpaBiIcHUE B
YIOJHOMOYEHHBIN OpraH

Uucnektop
HenTpa

Perucrpanus
YBEIOMJICHHS Wl
MOTHBHUPOBAHHOTY
0TKa3a, (ukcanm
MOCTYMHUBIIUX
JIOKyMEHTOB TIP¥
MTOMOIIN CKaHep:
ITPUX-KOJa

Brinaua
YBEIOMJICHUS W1
MOTHBHPOBAHHOT!
OoTKa3a
OTPEeOUTEIIO

B TeueHuu |1
pabouero aHs (H
BXOAUT B CpOK
OKa3aHMs YCIYTH,

CoTpynHuK KaHIensapuu PykoBoauTenn HUcnonuurens
YHMOJIHOMOYEHHOTO YHOJHOMOYEHHOTO  YHMOJHOMOYEHHOIO
oprasa oprasa oprasa
5. Paccmotpenme 6. Paccmorpenme
4. Perucrpanus JTOKYMEHTOB U JTOKYMEHTOB U
JIOKYMEHTOB onpenesieHue MOJATOTOBKA
UCTIONHUTENS yBEIOMJICHUS
8. Hampasnenue
7. llonnucanue yBenomiieHus B LleHTp
YBEAOMIICHU nin BbIgada
MOTPEOUTEIIO

Ta6mma 3. BapraHTE HCIIOIE30BaHMA. AJTFTEPHATABHBIH IIPOIECC.

ANbTepHATUBHBIN MpolLiecc (X011, TOTOK padoT)

Wucnekrop Lentpa

1.PaccmoTpenue
JOKYMEHTOB

UucnekTop
HaKONHUTEIbHOTO
otnena Llentpa

3. CBoz JOKYMEHTOB U
IepeHanpaBjeHue B
YIOJIHOMOYEHHBIH
opraH

CotpynHuk kaHuenspun PykoBonurens Hcnonaurens
YHOJHOMOYEHHOTO YHOJHOMOYEHHOTO YHOJIHOMOYEHHOTO
opraHa opraHa opraHa
6. PaccmoTpeHne
5. Paccmotpenue
JTOKYMEHTOB |
4. Peruncrpanus JOKYMEHTOB W
MOJATOTOBKA
JOKyMEHTOB ompejeneHue
MOTHBHPOBAHHOTO
UCTIOTHUTENS

OTKa3a



2. Peructpanus 7. Ilonnucanue 8. HampasneHnue
JIOKYMEHTOB MOTHBUPOBAaHHOTO MOTHBHPOBAHHOTO
OTKa3a oTkaza B lleHTp mim
BbIJIa4a IOTPEOHTEITIO

9. Peructpauus u

Bbelgayda
MOTHUBUPOBAHHOT'O
OTKa3a
MOTPEOUTEIIO
[IpunoxeHuUuEe 2
K peraTaMeHTy roCy1apCTBEHHOM yCcayrua

"OdbopmneHnue JOKYMEHTOB Ha MHBAJUI0B
mis  obecmedyeHUs  UX  CypAO-TH(PIOTEXHUUYECKUMU
1 00s3aTeIbHBIMUA TUTHEHUYECKUMU Cpe/ICTBaMU"

CxeMa QyHKIIMOHAIFHOTO B3aUMOEHCTBUA

(cxeMy cMOTpUTE B OYyMa)KHOM BapHaHTE)
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