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O BHECEHNM H3MECHEHMH 1 AONONHECHNUH B mocTaHoBIIeHNE ITpaBuTenscTBa
Pecmy6mixu Kazaxcras ot 31 okra6ps 2018 roga Ne 703 "O6 yrBepxnennu IIpasun
JOKyMEHTHPOBAHHA, YIIPaBICHUA JOKYMEHTaIMe! B HCIOIb30BaHUA CHCTEM
3JEKTPOHHOr'0 JOKyMEHTO000pOTa B FOCYAapPCTBEHHBIX H HETOCYJapCTBEHHBIX
opraHu3amuiax"

YrparuBmmii caTy

[TocTanosnenue [IpaBurensctBa PecnyOnuku Kaszaxcran ot 31 aBrycra 2022 roga Ne
630. YTpatuno cuiny nocranosinenueM [IpasutenscrBa Pecmy6muku Kazaxcran ot 11
cenTsa0ps 2023 roma Ne 780.

Cnocka. Ytpatuno cuny nocranosienuem IIpasurenscta PK oT 11.09.2023 Ne
780 (BBOAUTCS B ICHCTBUE 110 UCTCUCHUHU JIECATH KaJCHIAPHBIX JHEU MOCIE JIHS €ro
nepBoro o(UIMaIbLHOTO OMyOJIUKOBAHUS).

[TpaButenscTBO Pecnybnuku Kazaxcran [IOCTAHOBJIAET:

1. Buectu B mocranoBinenue IlpaButensctBa Pecnyonuku Kazaxcran ot 31
okTsiOpst 2018 toma Ne 703 "OO6 ytBepxkuenuu IlpaBun HOKyMEHTHPOBAHWS,
yOpaBjieHHUs JOKYMEHTalUed U UCIOJIb30BAHUSA CHCTEM D3JIEKTPOHHOIO
JIOKYMEHTOO0OpOTa B TOCYJApPCTBEHHBIX M HETOCYJapCTBEHHBIX OpTaHU3AIUIX"
CHEAYIOIINE UBMEHEHHUS U IOTIOJTHEHUS:

npeamOyiTy U3JI0KHUTh B CIEIYIOLIEN pelaKINU:

"B cootBercTBuM ¢ nmoanyHkToM 1) myHkTa 1-1 crareu 18 3akona Pecmy6nuku
Kazaxcran "O HanuonaneHoMm apxuBHOM (¢oHAe u apxuBax" IlpaBuTenbcTBO
Pecny6nuku Kazaxcran IIOCTAHOBJIAET:";

B [IpaBunax 1OKyMEHTUPOBaHUs, YIIPABICHUS TOKYMEHTALUEH U UCIIOIb30BaHUS
CUCTEM 3JIEKTPOHHOIO IOKYMEHTO000POTa B TOCYAAPCTBEHHBIX U HETOCYJaPCTBEHHBIX
OpraHu3alMsIX, yTBEPKIECHHBIX YKa3aHHBIM ITOCTAHOBJICHUEM:

IIYHKTBI 4 ¥ 5 U3J10KUTH B CIEAYIOLIEH PENAKLIAN:

"4. JleiictBue IIpaBun He pacmpocTpaHsieTcss Ha JOKYMEHTHI, COJEpKaliue
CBEJICHUS1, COCTABIIAIOIINE rOCYIapCTBEHHBIE cekpeThl PecmyOnnku Kazaxcran.

PaboThl 110 cO3MaHUIO 3aKPBITHIX KIIOYEH 3JIEKTPOHHOU IudpoBoi moamucu (
NOPSAIOK BBIPAOOTKH, pPEruCTpalluM, BbIJAYU, XPAHCHUS, YHUUYTOXKEHUS) s
IOPUIMYECKHUX JIUIL, FOCYJAapCTBEHHBIX OPraHOB WJIM JOJKHOCTHBIX JIHI, MOPSI0K
o0OecrieueHus] peKMMa CEKPETHOCTH U COXPAaHHOCTH SJEKTPOHHBIX JOKYMEHTOB U
3aKPBITBIX KIIOYEH JJIEKTPOHHOU IU(POBON MOIMUCH, COAEPKAIINX CBEJCHUS,
COCTABJIAIOIINE TOCYIAPCTBEHHBIE CEKPEThI, OINPEAEISAIOTCS HOPMAaTHBHBIMU
IPABOBBIMM AKTaMH B 00JIACTH 3aLIUThI TOCYJAPCTBEHHBIX CEKPETOB.



[Topsimokx paboThl TOCYAAPCTBEHHBIX OPTaHOB C AJIEKTPOHHBIMHU JOKYMEHTAMHU
OTPAaHUYEHHOI'0 PACHpPOCTpaHEHUsI ¢ MmoMeTkou "Jlnsa ciykeOHOro moiab3oBaHus"
omnpenensercs noctaHoBileHusiMu [lpaButenscTtBa Pecnyonmuku Kazaxcran ot 14
cenTs0pst 2004 roga Ne 965 "O HEKOTOpPBIX Mepax Mo oOecreueH0 HHHOPMAIMOHHON
6esomacHoctu B Pecryonmke Kazaxcran" m ot 24 wtons 2022 roma Ne 429 "O6
yTBepxkaeHun IlpaBunm oTHeceHus cBeAeHHH K chyX)eOHOW uHpopMaluu
OrPaHUYEHHOI'0 PacIpOCTpaHEHUs U pabOThI ¢ HE'".

Oco0eHHOCTH JOKYMEHTHPOBAHUS, YIIPABICHHS JOKYMEHTAIIMEH U UCTIOIb30BaHUS
CUCTEMBI 3JEKTPOHHOIO JOKYMEHTO00OpOTa B CHEIHUAJbHBIX TOCYJapCTBEHHBIX
OpraHax ONpeAeIIOTCA UX PYKOBOJAUTEISIMHU.

5. B Hacrosmux [IpaBunax uCnonp3yrOTCs CIEAYIOIME TOHATHSA:

1) ab3am — 9acTh TEKCTa, MPEACTABIAIONIAs COOOM CMBICIOBOE €IMHCTBO,
BbIJIeJIsIeMasi OTCTYTIOM B MEPBOM CTPOKE M HAUMHAIOIIASICS CO CTPOYHOM OYKBBI, KpOME
nepBoro ad3alla 4acTH, KOTOpPbIM HauyMHAETCA C 3arjiaBHOM OyKBbl (ab3arlsl
3aKaHYMBAIOTCS TOYKOM C 3amsTOM (KpoMe MEepBOTo U MOCIEAHEro ab3aleB 4acTH);

2) cpeactBo kpunrtorpaduueckoit zamutbl nHGopmanuu (manee — CK3U) —
nmporpaMmHoe o0ecrieueHre Win anmnapaTHO-IPOrPaMMHBIA KOMIUIEKC, peaTnu3yIonue
ANTOPUTMBI KPUNTOrpapUUYECKUX MpeoOdpa3oBaHMi, reHepanuio, (HopMUpOBaHUE,
pacmpeneneHue WK yIpaBieHUe KIoYaMu M POBaHHUS;

3) HocuTenb KIOYEeBOM MHGOPMALUKU — CHENHATU3UPOBAHHBIN HOCUTENb, B
KOTOPOM I 3aIllUTHl XPAHSALIUXCS 3aKPBITHIX KIIIOYEH 3JIEKTPOHHON HUGPOBOIA
noanucu ucnoib3yrorcs CK3U, umeromue cepTudukaT COOTBETCTBUS TPEOOBaAHUSM
HallmoHaJbHOrO cTanaapta Pecny6nuku Kazaxcran 1073-2007 "Cpencrtsa
Kpunrorpaguueckor 3amutbl uHopmaiuu. OOnme TexHuueckue tpedoanusa" (3
YPOBEHb);

4) ynocTOBEpSIONIUI IIEHTP TOCYyAapCTBEeHHBIX opranoB PecryOmmku Kazaxcran (
nanee — Y1 I'O) — ynocToBepsmonyii MeHTP, 00CTYKUBAIOIIUN TOCYyJapCTBEHHBIE
OpTraHbl, IOJDKHOCTHBIX JIHUI[ TOCYJIapCTBEHHBIX OPTraHOB B WH()OPMAITMOHHBIX
CUCTEMaxX U MHBIX TOCYAapCTBEHHBIX MH(GOPMAIIMOHHBIX PECypcax rocyaapCTBEHHBIX
opranoB Pecnybnuku Kazaxcrah;

5) HamuoHaNbHBIN yaocToBepsromui 1MeHTp PecnyOnuku Kazaxcran —
YAOCTOBEPSIIOIIUN LEHTP, MPEAOCTABISIOMINN CpPEeACTBa 3JIEKTPOHHOU LuppoBO
MOJIMUCH U PETUCTPAIIMOHHBIE CBUIETENHCTBA (DU3UUECKUM UITU FOPUTUIECKUM JTUIAM
s GOpMHUPOBAHUS DJIEKTPOHHBIX JOKYMEHTOB B TOCYJIapCTBEHHBIX U
HETOCYAapCTBEHHBIX HH(POPMAIIMOHHBIX CHCTEMAX;

6) OTImycK JOKyMeHTa (IMcbMa) — BK3EMIUIAP MCXOMSIIEro JOKYMEHTA,
OCTAIOIIMIICS B JeJIe OpraHU3alMU-aBTOPa;



7) DIEKTPOHHAS KONUS JOKYMEHTA — JOKYMEHT, MOJHOCTBIO BOCIIPOU3BOIAIINN
BUJl U MH(pOpMaLUIO (JaHHBIE) MOMJIUHHOTO JOKYMEHTa B 3JEKTPOHHO-IU(POBOI
dopwme;

8) HOpMaTUBHO-CHpaBOYHAs HUHpopMalus — uHbopmanus (Ki1accuPpuKaTopsl,
CIIPaBOYHUKH, NIEPEYHU U JIPYTHE), OCHOBAHHAs Ha HOPMATHUBHBIX JTOKYMEHTax M
UCIIOJIb3yeMast IJIsl OTPEICICHUS Pa3IMYHbIX XapaKTEPUCTUK TOKYMEHTA;

9) Bragenen perucTpaliOHHOrO CBUAETENbCTBA — (PU3UUECKOE WIIH FOPUINYECKOE
JUI0, HA UMsI KOTOPOTO BBIAAHO PErMCTPALMOHHOE CBUIETEIBCTBO, IPABOMEPHO
BJIA/ICIONIEE 3AKPBITHIM KIIFOUOM, COOTBETCTBYIOIIUM OTKPBITOMY KIIIOUY, YKA3aHHOMY
B PETUCTPALMOHHOM CBHJIETEIBCTBE;

10) snexTpoHHBle HH(OpPMAIMOHHBIE pecypchl — HUHGpOpMalus B
ANEKTPOHHO-IIU(POBOI (popme, coaepskamiascs Ha SJIEKTPOHHOM HOCHUTENE U B
o0bekTax nHOpMaTU3aIIUH;

11) 3ammTa 00bEKTOB MHPOPMATH3ALMUK — pean3alus KOMIUIEKCA MPABOBBIX,
OpPraHU3aIlMOHHBIX U TEXHUYECKUX MEPONPUSITHI, HANpPABICHHBIX HA COXPAaHHOCTH
00BbeKTOB HHGOpMATHU3AIMK, TMPEAOTBpAIICHUE HEMPAaBOMEPHOrOo U (WJIH)
HEIMPEIHAMEPEHHOI0 10CTyNa U (WJIN) BO3JACHCTBUS HA HUX;

12) 351eKTpOHHBIN TOKYMEHT — IOKYMEHT, B KOTOPOM MH(GOpMALIMs NPECTaBIEHA B
3JICKTPOHHO-ITU(POBOI (PopMe B yI0CTOBEpPEHA ITOCPEACTBOM JISKTPOHHOU UGB POBOI
MOJIIUCH;

13) 351eKTpOHHBIM JOKYMEHTOOOOPOT — OOMEH 3JEKTPOHHBIMU JOKYMEHTaMHU
MEX1y TOCYAapCTBEHHBIMU OpraHaMu, (U3MUYECKUMU U IOPUANUYECKUMU JINIIAMH;

14) cuctema »IEKTPOHHOTO IOKYMEHTOO00pOTa — cUcTeMa 0OMEHa 3JIEKTPOHHBIMU
JOKYMEHTaMH, OTHOILIEHUS MEXIY YYaCTHUKAMH KOTOPOHM pEryJMpyroTcs 3aKOHOM
PecnnyOnuku Kazaxcran "OO 37J€KTPOHHOM JOKYMEHTE M 3JIEKTPOHHOW LHU(PPOBOM
noanucu" M WHBIMH HOPMATHUBHBIMHM NpaBoBbIMU akTamu PecnyOnuku Kaszaxcran (
nanee — COJ1);

15) ygactauk C3OJ] — pusznueckoe win IOPUIAYECKOE JIUIIO, TOCYAaPCTBEHHBIN
OpraH WU JOJDKHOCTHOE JIMIIO, Y4YacTBYIOIIME B Ipoleccax cOopa, oOpabOTKH,
XpaHEHHUs], Iepeaadn, MOUCKa U PACIIPOCTPAHECHHUS SJEKTPOHHBIX TOKYMEHTOB;

16) OymakHasi KOMHS DJIEKTPOHHOTO JOKYMEHTa — JIOKYMEHT Ha OyMa)kKHOM
HOCHTEJIE, OJYYEHHBIN MOCPEACTBOM BbIBOAA MH(GOPMALIMH (IaHHBIX PEKBU3UTOB) U3
AJIEKTPOHHOT'O MOJJTMHHHUKA, UMEIOIIUN MOJIHOCThIO BOCIIPOU3BOASIIYI0 HH(POPMAIUIO
HNOJJIMHHOTO 3JIEKTPOHHOTO JOKYMEHTA, YAOCTOBEPEHHOI'O JIEKTPOHHOU IU(GPOBOIA
MOJIMUCHIO, CO3AHHON C UCTIOIB30BAHUEM 3aKPBITOTO KITF0Ya 3JIEKTPOHHOU MU POBOH
MOJIMKCH, U BCE €r0 PEKBU3UTHI WM YacTh UX, U 3aBEPEHHBIN JTUIIOM, 00Jadat0nuM
NOJIHOMOYHSIMU HA 3aBEPEHUE JAHHOTO JOKYMEHTA;

17) NOAMHHUK SJIEKTPOHHOTO TOKYMEHTa — JOKYMEHT, yJAOCTOBEPEHHBIN (
MOAMUCAHHBIN) AIEKTPOHHOU U(PPOBON MOJAMUCHIO, CO3IaHHON C HCIOJIb30BAHUEM



3aKPBITOTO KIF0UYa AJIEKTPOHHOM ITU(GPOBOI MOAMUCH, CPOPMUPOBAHHBIN M3HAYAILHO B
dopmare SIEKTPOHHOTO JOKYMEHTa W HE HMEIOIHUN OyMaKHOTO HCXOIHOTO
NOJJINHHUKA;

18) anexkTpoHHas perucTpalioHHas KOHTPOJIbHAs KapTOuKa — AJIEKTPOHHBIN
JOKYMEHT C YYEeTHBIMU JAaHHBIMH O JOKYMEHTE II0 YCTAaHOBJIEHHOW (dopme,
buKcHpyIoLIe ero peKBU3UTHI;

19) dbopmaT 37€KTPOHHOrO JTOKYMEHTa — CTPYKTypa COJEpkKaTEIbHONW 4acTH
AJEKTPOHHOTO COOOIICHHUs, HA OCHOBE KOTOPOTO CPOPMHUPOBAH DIJICKTPOHHBIN
JIOKYMEHT;

20) cpencTBa 3NEKTPOHHOU ITUGPOBOM MOIMKUCH — COBOKYITHOCTh MPOTPAMMHBIX U
TEXHUYECKUX CPEJICTB, MCIOJIb3YEMbIX JIS CO3JaHUs U MPOBEPKU MOJJIUHHOCTH
AIIEKTPOHHOH ITU(POBOI MOTUCH;

21) MetajgaHHble — CTPYKTYPUPOBAHHbBIC JAHHbIE, OMUCHIBAIOIINE KOHTEKCT,
COJIEp’)KaHHE U CTPYKTYpPY 3JEKTPOHHOIO JOKYMEHTA, NMpEeAHA3HAYEHHBIE ISl €ro
UACHTU(DUKAIIMYA U TOUCKA, & TaKKe MPOIECChl YIpaBiIeHUs Ha MPOTSIKEHUU BCETO
KU3HEHHOT'O LIUKJIA TOKYMEHTA;

22) 3NEeKTPOHHBIA HOCUTEIh — MaTEPUAIIbHBIN HOCUTEIb, IPEIHA3HAYCHHBIA IS
XpaHeHus HUHPoOpMalMu B DSJIEKTPOHHOW ¢dopMe, a TakxkKe 3alucu Uuiu ee
BOCIIPOU3BEACHUS C IOMOLIBIO TEXHUYECKUX CPEACTB;

23) 2JEeKTPOHHOE JIeJI0 — CAMOCTOSITEeNIbHAsl €IMHUIA XPAHEHUS AJIEKTPOHHBIX
JIOKYMEHTOB M UX METAJaHHBIX, JIOTHUECKH 00HEIMHEHHBIX B TIPOIIECCE arperauy;
24) wHQOpPMAIIMOHHBIM TAaKET 3JIEKTPOHHBIX JOKYMEHTOB (Je]1) —
UH()OPMALIMOHHBIN O00BEKT ONPENETEHHON CTPYKTYpBI, NepeaaBaeMblii IO CETEBBIM
KOMMYHHKALIMSIM WU TEIEKOMMYHHUKALIUSIM KaK €UHOE 1IEJ0E;

25) OmaHK JIOKyMEHTa — HaOOp PEKBHU3UTOB, UACHTU(PUUUPYIOIIMX aBTOpa
O(pUITMATHHOTO MUCHbMEHHOTO JIOKYMEHTA;

26) unopmanroHHasi cucTeMa 3JIEKTpOHHOTO apxuBa (nanee — MC DA) —
OpPTaHHU3ALHOHHO yHoopsa04eHHas COBOKYITHOCTbH
UH(OPMAITMOHHO-KOMMYHHUKAIITMOHHBIX TEXHOJIOTUH, OOCITY>KHUBAIOIIETO MepcoHaa u
TEXHUYECKON JOKYMEHTALMH, PEATU3YIOIIMX OIpEIEICHHbIE TEXHOJOTHYECKUE
JIEHUCTBUSA MOCPEACTBOM MH(POPMAIIMOHHOTO B3aUMOICUCTBUS U NIPEIHA3HAYCHHBIX IS
pelIeHHs] KOHKPETHBIX (PYHKIMOHAJIBHBIX 3aj1ady B cdepe apXUBHOrO Jena u
JTOKYMEHTAIIMOHHOTO 00eCTICUeHUS yIIpaBiIeHUs. " ;

MYHKTHI 7 ¥ 8 U3JIOKUTH B CIEAYIOIIEH PEAAKIUU:

"7. JlokyMeHTBHI Ha OYMa)KHOM HOCHUTEJE COCTABIISIFOTCS Ha O€JIBIX YUCTBIX JTUCTaX
oymaru popmaroB A4 (210 x 297 muimumeTpoB (ganee — mm), A5 (148 x 210 Mmm) u
UMEIOT I0JIsI HE MEHEE:

1) neBoe mone — 20 mMm;

2) npaBoe nojue — 10 mm;



3) BepxHee noiue —10 MmM;

4) anxuee nose — 10 mm.

JIy1st IByCTOpOHHETO TeyaTaHusi 000pOTHAsI CTOPOHA JINCTA JOKyMEHTA!

1) neBoe mosne — 10 mm;

2) npaBoe nojue — 20 mMM;

3) BepxHee noje — 10 mM;

4) nmxnee nosie — 10 Mm.

AHaOTUYHO COCTABIISIOTCS IOKYMEHTHI B 3JIEKTPOHHOM (popMare.

8. Ilpu opopmieHnn 1oKyMeHTa Ha OYMa)KHOM HOCUTEJIE UCIIONB3YIOTCS OJIaHKU
JIOKyMEHTOB. PekBM3UTHI Ha OMaHKaX TOKYMEHTOB PAacCIoiaratoTcsi B OMPEACICHHON
MOCJIEA0BAaTEIbHOCTH B COOTBETCTBHHM CO CXEMOM pACIHOJIOKEHHS PEKBU3UTOB
JIOKYMEHTA COTJIACHO MpuiioxkeHuto 1 k HactosmuM [IpaBuiiam. biaHku 1OKyMEHTOB
Ha OyMa)KHOM HOCHTEJIC U DJIEKTPOHHBIE 1Aa0JIOHBI OJJAHKOB UJIEHTUYHBI 110 COCTABY
PEKBU3UTOB, OPSIIKY UX PACIIONI0XKEHUS, TApHUTYpaM mipudra.

DJIeKTpOHHBbIE 11a0JOHBI OJIAHKOB JOKYMEHTOB 3allUINEHBl OT
HECAHKIIMOHUPOBAHHBIX U3MEHECHUN.";

nyHKTHI 10 1 11 U370XUTH B CIEAYIONIEH peaaKIvu:

"10. biaHku HOKYMEHTOB Ha OyMa)XHOM HOCHTEJIE HW3rOTaBIMBANOTCS
TUTIOTPAdCKUM CIIOCOOOM C TOMOIIBIO CPEACTB OINEPATUBHON MONUTpaPUU WU
BOCIIPOM3BOJIATCS B AJEKTPOHHOM (popMaTre HEMOCPEICTBEHHO IPHU COCTAaBJICHUU
JOKyMEHTA.

11. bymaxkHble OJaHKH JOKYMEHTOB TOCYJAapCTBEHHBIX OpraHU3aIuil C
uzoopaxenuem ['ocynapcteennoro I'epba PecyOnuku Kazaxcran momaiiexar yyery,
JUISE 4ero B TPABOM HIDKHEM YIJIy KaXKJIOro HK3eMmIulsipa OJaHKa JOKYMEHTa
TUNIOTPaCKUM CIOCOOOM WM HYMEpPaTOpPOM MPOCTABIAIOTCA €ro HOMEp, a MpH
HEOOXOIUMOCTH CepHsl. DNEKTPOHHbIE OJTaHKH y4eTy He ToIexar.";

NyHKTHI 13, 14 1 15 u3n0kuth B clienyronen peaakium:

"13. JlokyMeHTBl Ha OyMa)XHOM HOCHUTENE COCTaBIISIIOTCS C UCIOJIb30BAaHUEM
HITaMIIa, BOCIIPOU3BOISIIETO0 HAMMEHOBAHUE OpraHU3alii, MyTEM IPOCTABIICHUS €T0
OTTHCKA B JIEBOM BEpXHEM YTy 0€3 HCMOJIb30BaHUs OJlaHKa OpraHu3aluy JUO0 IpH
00s3aTeIbHOM 0(OPMIICHUH CIEAYIONINX PEKBU3UTOB:

1) opuumansHOE HAMMEHOBAHUE OPraHU3ALNH, U3/1ABIIEH TOKYMEHT, JIMOO OTTUCK
mITaMIia, BOCIPOU3BOISIIETO HAUMEHOBAHUE OPTraHU3allMH, W3JaBIIEH JOKYMEHT,
yTEeM MPOCTABJIEHUS €r0 B JIEBOM BEPXHEM YTIIY;

2) HaMMEHOBaHUE BUa JOKYMEHTA, 32 UCKIIFOUYEHHEM TTHChMA;

3) nata TOKyMEHTa;

4) perucTpalliOHHbINA HOMEp (MHAECKC) TOKYMEHTA;

5) HauMeHOBaHMWE JOJDKHOCTH JIMIlA, TOJAMUCABIIETO JOKYMEHT, MOJMNUCH U
pacundpoBKa MOANUCH;



6) OTTUCK NI€YaTH OpraHu3allH, €CIIA JAaHHOE IOPUANYECKOE U0 B COOTBETCTBUU
¢ 3aKoHO/AaTeNbcTBOM PecnyOnuku KazaxcTan JOJKHO UMETh Me€YaTh.
14. BayTpeHHue MOKYMEHTHl Ha OyMa)KHOM HOCHUTEJE, 3a HCKIIOYECHHEM
pacropsiIuTEIbHbBIX, COCTABIISIIOTCS Ha OCJBIX JINCTaX OyMmaru.

15. He nomyckaercst oopmieHrEe Ha OJHOM OJIaHKe TOKyMEHTa Ha ABYX U Ooiee
A3BIKAX.

JIOKYMEHT Ha Ka3aXCKOM $SI3bIKE€ U CO3/1aBa€MbIil ayTEHTUUYHBIM TOKYMEHT Ha
PYCCKOM WJIM MHOM SI3BIKE, a TAK)Ke Ha JABYX M OoJjiee s3bIKaxX MevaTaroTcsl KK bl Ha
OT/ICJIbHBIX OJIaHKaxX (OTIENbHBIX JIUCTaX) U OOPMIISIOTCS €UHBIMU PEKBU3UTAMU.

JIOKyMEHTBI Ha pa3HBIX S3bIKaX JIOJDKHBI OBITh ayTEHTUYHBI IPYT APYTY, KOTOPHIM
MIPUCBANBAIOTCS €UHBIC UCXOIAIINE PEKBU3UTHI.

JIucTel TOKYMEHTOB Ha OyMakHOM HocuTese (0JIaHKOB W MPUIIOKECHUN K HUM)
HYMEpYIOTCSI CKBO3HON HyMe€palHel B BEpXHEW YacTH JUCTa Mo HeHTpy. IIpu sTom
HyMepalus MpOCTABISAETCS CO 2 JINCTA C MOPSAIKOBOro Homepa "2".";

MYHKT 18 U37I0KUTh B CIEAYIOLIEN PEAAKIINU:

"18. HaumeHnoBaHue opranuzainuu (B TOM yucie (uiinaia, npecTaBuTeIbCTBA)
BKJIFOYAET B ce0s Ha3BaHHE B COOTBETCTBUU C YUPEAUTEIHHBIMU JOKYMEHTAMH C
yKa3aHHEM Ha OpraHU3allMOHHO-TIPABOBYIO (hopMy.

CokpalieHHOE HaMMEHOBAaHWE OpraHu3anuu (B TOM uucie (Quiauana,
NpEeICTaBUTENHCTBA) MPUBOJAUTCS B TOM cllyyae, KOrJa OHO 3aKperieHO B
YUPEIUTEIbHBIX JOKYMEHTaX U pa3MeIlaeTcsl B CKOOKaxX HHXKE MOJHOI0 HAMMEHOBAaHMS

[Ipu odopmieHnrn COBMECTHOIO JOKYMEHTa, pa3pab0OTaHHOIrO ABYyMs M OoJiee
paBHBIMM OpraHu3alMsIMM, HAWMEHOBAHMS OpraHu3aluil pacrnojararoTcs B
arhaBUTHOM TMOPSIKE HAUMEHOBAaHUN OpraHU3alui.

[Ipu odopmieHUr COBMECTHOTO JOKYMEHTa, pa3pab0TaHHOTO ABYyMsS H Ooliee
OpraHMU3alMsIMH, HAMMEHOBAHMS pACIIOJAratoTcsi B COOTBETCTBUM C HEpapXHUei
OpraHU3aIuu.

Ha coBmecTHOM JIoKyMeHTe Ha OyMa)XHOM HOCUTEJIE OTTUCKH IeyaTel CTaBsTCA
OpraHu3alusIMU, JJIsi KOTOPHIX B COOTBETCTBUU C 3aKOHOJATEILCTBOM PecmyOnauku
Kazaxcran 00s3arensH0 HAIMYUE TIeYaTu.";

MYHKT 22 U3JI0XKUTH B CIEIYIOMIEH PEAAKIN:

"22. PeructpalluOHHBIA HOMED (MHAEKC) IOKYMEHTa COCTOUT M3 MHJIEKCA JeJa Mo
HOMEHKJIAaType JeJ OpraHu3alluu, IMOPAAKOBOTO HOMEpa JOKYMEHTa B
pEruCTpauOHHO-KOHTPONIbHOU (hopme (nanee — PKD). [To yemoTpenuto opranuzamnuu
B PETUCTPALlMOHHBIA HOMED (MHEKC) BKIIOYAOTCS JOMOTHUTEIbHbBIE DIIEMEHTHI.

Perucrpanuonnsiii HoMep (MHIEKC) TOKYMEHTA, COCTaBICHHOTO ABYMS U Ooiee
OpraHu3alsIMU, COCTOUT U3 PETUCTPAIIMOHHOTO0 HOMepa (MHAEKCA) KaXKI0M U3 ITUX



OpraHu3alui, IpoCTaBIIIEMOr0 Yepe3 KOCYI0 YEPTY B MOPSAJKE YKa3aHHs aBTOPOB B
JIOKYMEHTE.

He nonmyckaercst ocTaBieHUE pE3EPBHBIX PETHCTPALIMOHHBIX HOMEPOB (MHIEKCOB)
JIOKYMEHTOB.

B cucrteme 31eKTpOHHOr0 JOKYMEHTOO00OpOTa JOMYCKAaETCA BEACHUE CKBO3HOM
HyMepanuu.";

JOTIOJIHUTB ITyHKTOM 22-1 cineayromero coaepKanus:

"22-1. B unopmanmoHHOM aHAIUTUYECKON cucTeMe "DIeKTpOHHbIE 0OpaleHus"
MPUCBOCHUE PETUCTPAIMOHHOTO HoMepa (MHIEKca) OOpalieHUsM, COOOIICHUSIM,
3ampocaM, OTKIMKAM U MPEUIOKEHUSM JIUL T€HEPUPYETCSl aBTOMAaTUYECKA U COCTOUT
U3 OYKBEHHOTO HMHJEKCA, a TaKKe€ YHHKAJIbHOTO HOMEpPA, BKJIIOYAIOUIETO TOJ
pEerucTpalyy U CKBO3HOM MOPSIAKOBBIM HOMEP U3 BOCBMU 3HAKOB.

[Ipu mepenampaBiieHnu oOpaileHuii, cOOOIEeHHH, 3aMpoCcOB, OTKIUKOB H
IPEIJI0KEHU MEXKTy TOCYIapCTBEHHBIMU U HETOCYAapCTBEHHBIMU OPraHU3alUsIMU, a
TaKK€ HaINpaBICHUU OTBETAa 3asBUTEII0 PETUCTPALMOHHBIM HOMeEp (MHIEKC)
JOKyMEHTa HE MEHSIETCS.

[Tpu odopmieHun oTBeTa 3aBUTENIO, a TAK)KE CIHCAHUM JJOKYMEHTA B apXUB B
3JIEKTPOHHOM PETUCTPALMOHHON KOHTPOJBHOM KapTOUKE JOKYMEHTa aBTOMATUYECKU
(dopMupyeTcst Kol HOMEHKJIATypHOTO Jieja, BKIIFOUAOLIUH:

WHJIEKC OpraHu3aly B €IMHOW CUCTEME OpraHU3alui;

WHJEKC CTPYKTYPHOT'O TIOJIpa3IeeHHs] OpraHu3aluu;

WHJIEKC HOMEHKJIATypHOTro jeia Mo oOpallleHusiM, COOOIEHUsIM, 3alpocaMm,
OTKJIMKaM U TIPEJI0KECHUAM JIULL.";

MYHKT 25 U3JI0XKUTh B CIAEIYIOMIEH peaKIuu:

"25. JIOKyMEHTHI apecylOT OPraHU3alusIM, UX CTPYKTYPHBIM MOJpa3aeiIeHUsIM,
JTOJHKHOCTHBIM WA (PU3HUYECKUM JIHIIAM.

PexBusut "Anpecatr" odopmiisieTcss CTpPOUHBIMU OYKBaMHU, MOIYKUPHBIM IIPUPTOM

HaumeHoBaHue opraHu3aluy, €€ CTPYKTYPHOrO IOApa3/e/IeHUs] IHILETCS B
UMEHUTEIBHOM Majie’ke, JOHKHOCTD, (PaMIIIus JIUla, KOTOPOMY aJIpeCcOBaH JOKYMEHT,
— B JIaTE€JIbHOM NaJIeKe.

[Ipu angpecoBaHUM NOKyMEHTA PYKOBOJWTEIIO OPTaHU3AllMU €€ HAaUMEHOBAHUE
BXOJIUT B COCTaB HAUMEHOBAHUs JOJKHOCTH ajpecara.

[Tpu anpecoBaHuU TOKyMEHTa (PU3NUECKOMY JIMILY YKa3bIBAIOTCA MHULIMAT UMEHH
U haMuIIUs oJIydarTess, ero NoYToBbIN ajpec.

[Ipu nepenucke BHyTpH OpraHU3alUy AOIYCKAETCS YKa3aHUE B JATEIbHOM I1aJIEXKe
TOJIbKO MHUIIMAJIAa UMEHU U (PaMUITUU JOJHKHOCTHOTO JIUIIA.

Ecam gokyMeHT aznpecyercsi B HECKOJIBKO OpraHU3aluid, OHU YKa3bIBAKOTCS
0000I11IEHHO.



Ha ognom noxymente odopmisercs He O6osee deTbipex aapecatoB. [Ipu GosbiieM
KOJIMYECTBE aJIPECaTOB COCTABJISECTCS CIUCOK (peecTp) pacchbulku AokymeHTta. Ciosa "
Opurunan" u "Konus" B pexkBuzute "Anpecatr" HE UCHONB3YIOTCS.

[Ipu HampaBieHUU JOKYMEHTa HEMOCTOSHHBIM ajpecaTaM B COCTaB peKkBH3uTa "
Agnpecatr" BKIIOYAETCS MOYTOBBIA aapec, KOTOPBIA OPOPMIISIETCS HCIOJIHUTEIEM.
DJIeMEHTBI MOYTOBOIO a/Ipeca YKa3bIBAKOTCS B MOCIEA0OBATEILHOCTU B COOTBETCTBUH C
3akonoMm PecniyOnuku Kazaxcran "O noure".";

MYHKT 27 U3JI0)KUTH B CIACIYIONMICH peaKIuu:

"27. 1ns TOKyMEHTOB Ha OyMa>XHOM HOCHUTEJIe OTTHCK Ie4YaTH OpraHu3aluu
3aBepsIeT NOJIMHHOCTD MOAMMUCH JOJKHOCTHOIO JIMIA Ha AOKYMeHTe. OTTUCK MedaTu
OpraHu3alMK IPOCTABIAETCS NOC]Ie HAMMEHOBAHUS JTIOJKHOCTH JIUIA, MTOAMKUCABIIETO
JOKYMEHT, HE 3aXBaTbIBasl €0 JUYHYIO MOIHUCH.

JlanHoe TpeboBaHNE HE MPUMEHSIETCS K OpraHu3aIisaM, KOTOPhIE B COOTBETCTBUU C
3aKkoHoAaTenbCcTBOM PecnyOnuku Kazaxctan He 00si3aHbI UMETh TIeYaTh.";

MyHKTHI 32 1 33 U3J105KUTH B CIEAYIOIIECH peIaKIvu:

"32. CornacoBaHue NPOEKTa JTOKyMeHTa ohopmisieTcs BU30M Ha JOKYyMEHTE (
BHYTpPEHHEE COTJIacOBaHUE) UM IprudoM corjacoBaHMsl (BHEIIHEE COTrJIaCOBaHUE WU
COTJIaCOBAaHUE C KOHCYJIbTAaTUBHO-COBEUIATEIbHBIMU M OOIIECTBEHHBIMU OpTraHaMu
opranuzauuu). s SJIEKTPOHHOIO JOKYMEHTA COIVIACOBAHUE MPOMCXOIHUT
MOCPEJICTBOM DJIEKTPOHHOU LIM(PPOBOM MOIHUCH.

[Ipn BHYTpEHHEM COIJIACOBAHMM JOKYMEHTBHI BU3UPYIOTCS HUCHOJHHUTENEM (
OTBETCTBEHHBIM HCIIOJHUTENIEM), PYKOBOJMUTEIEM €ro MOJpa3/iesieHus, IpyTrUMH
3aMHTEPECOBAHHBIMU JOJDKHOCTHBIMHM JIMIIAMHU, 3aMECTUTENIEM PYKOBOJMUTENS
OpraHM3allMM COTJIACHO PACIPENEICHUIO 00s3aHHOCTEH.

Busbl npocTaBislOTCS Ha 3K3eMIUISIpax JOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE,
OCTAIOIIMXCS B OpraHW3alMM, HAa JULEBON CTOpOHE HMKe mnoanucH. [IpoexTs
pacnopsIIUTENbHBIX TOKYMEHTOB BU3UPYIOTCS Ha NEPBOM 3k3eMIuisipe. JlomyckaeTcs
BU3UPOBAHUE IPOEKTOB PACHOPSAUTENBHBIX JOKYMEHTOB Ha OOOPOTHOW CTOpOHE
MOCJIETHETO JIUCTA.

Bu3a BxirouyaeT B ceOsl MOANUCh BU3UPYIOLIETO, AATy, PACIIU(PPOBKY MOANUCH (
UHUIIMAT UMEHH, (PaMIINIo), HAUMEHOBAHHUE JTOJKHOCTH BU3HMPYIOLIEro. 3aMedanus,
0cOOble MHEHUS U JOMOJIHEHUS K MPOEKTY JOKYMEHTa O(hOPMIISIOTCS HAa OTACIbHOM
JIUCTE, O YEM B MPOEKTE JOKYMEHTA CTABUTCS COOTBETCTBYIOIIAs OTMETKA.

BHeminee corinacoBanue JOKyMeHTa 0(hOpMIISIETCSl CTPOUYHBIMU OyKBaMu rpudom
COTJIACOBAHMsI, KOTOPBIM pacnoyiaraercs B JEBOM HWXKHEM YIJIy IOCJIEIHErO JINCTA
nokymMmeHTa u coctouT u3 cnoa "Cormacoano", ("CoriacoBan"), a Takxke
HAaUMEHOBAHHMsI JIOJDKHOCTH JIMIA, C KOTOPBIM COIJIACOBBIBAETCA JTOKYMEHT (BKJIIOUYAs
HAaUMEHOBaHWE OPraHU3aIliM), THYHOM MOMUCH U €€ PacIu(pPOBKU (MHUIIMAT UMEHU
U (haMusus), 1aThl COIJIACOBAHMSL.



[Tpu cornacoBaHuu JOKyMeHTa ABYyMS U OoJiee JIMIIAMH PABHBIX JOJIKHOCTEH
rpudbl COTIACOBAHUS PACIIONararoTcd Ha OAHOM YpOBHE B aJ(paBUTHOM MOPSJIKE
opunHaTBHBIX HAaMMEHOBaHWU opraHuzanuid. [lpm cormacoBaHuu JOKyMEHTa
HECKOJIbKUMH JOJDKHOCTHBIMHM JIMIAMH T'pU(BI COrJIacCOBAaHMS paCMOJaraloTcs B
COOTBETCTBHUH C yOBIBAHUEM CITY>KEOHOU MEPAPXUU JOTHKHOCTEH.

Ecnu cormacoBaHue OCyHIECTBISIETCS MUCbMOM, IMPOTOKOJIOM WJIA APYTHM
JOKYMEHTOM, TO B Trpude CcoriiacoBaHus YKa3bIBalOTCS BHUJ JOKYMEHTAa B
TBOPUTEILHOM NaJ€kKe, HANMEHOBAHUE OPraHU3allii B POJUTEIbHOM NaJeXKe, 1aTa U
HOMED (MHACKC) JOKYMEHTA.

BHemnee cornacoBanue JOKYMEHTa C HECKOJIBKUMHU OpraHU3aUsIMU 0)OopMIIseTCs
JUCTOM COTJIACOBaHUSA MO (hOopMe COTIIACHO MPUIIOKEHUIO 5 K HacTosumM [IpaBunam.

CornacoBaHue MpoeKTa JOKYMEHTa B 3JEKTPOHHOM (hopmare OCyIIeCTBIAETCS B
CH/]1 mubo mo kaHaam uHbopMaIMoHHbIX cucteM (ganee — C).

[Ipn Hamnuum B opranusaumu COJ[ cornmacoBaHHE NMPOEKTOB JOKYMEHTOB
OCYIIECTBJISIETCSI B ABTOMATU3UPOBAHHOM pPEKHUME IOCPEACTBOM HAIPaBJIECHUS
OPOEKTOB JIOKYMEHTOB JIMIlaM, Ha3HAYE€HHbIM B KAa4e€CTBE COIJIACYIOIIMX, U
odopMieHUs pe3ybTaToB coriaacoBanusi B COJI.

[Tocne 3aBepuieHus npoueaypbl COriiacoBaHus (MpU CO3JAHUU MOMJIMHHUKA
JIOKyMEHTa Ha OyMa)XHOM HOCHUTEJIE) JTUCT corjlacoBaHUs pacreudarbiBaercsa uz CO/I,
IIPUKJIAJIBIBAETCS K MPOEKTY TOKYMEHTA U MPEACTABISIETCS HA MOANUCH PYKOBOIUTEIIO
OpraHu3alyy (MHOMY YIIOJIHOMOYEHHOMY JIMILY).

CornacoBaHne BHYTPEHHUX JOKYMEHTOB, CO3/IaHUE, XPAHEHHUE U UCIIOJIb30BaHUE
KOTOPBIX OcylecTBIsA0TCS nocpeactsom CIO/I, mpoBoautcs B COJ] B 3IEKTPOHHOM
BU/IE.

[Ipu cornacoBaHMM NPOEKTOB BHYTPEHHUX JOKYMEHTOB, CO3/IaHHBIX Ha OyMaXXHOM
HOCHTEJIE, BU3bI IPOCTABIIAOTCS HENOCPEACTBEHHO Ha npoekTe JokymeHTa — MC.

33. I'pu¢ yTBepxkaeHus TOKyMEHTa paclojaraeTcs B IPaBOM BEpXHEM YTy
MEPBOrO JIUCTA JOKYMEHTa U 0(pOPMIISIETCA CTPOYHBIMU OYKBAMH.

[Ipu yTBepXJeHUU NOKYMEHTa KOHKPETHBIM JOJKHOCTHBIM JULIOM T'pud
YTBEPKIECHUSI COCTOMT W3 CIEAYIOUIMX JJIEMEHTOB: CJIOBO "YTBepxkaarw',
HAaUMEHOBaHHUE JOJKHOCTH, MOAMKCH, paciIMdpPOBKa MOANKUCH U JaTa YTBEPKIACHUS.

[Ipu yTBEpXI€HUM TOKYMEHTa ABYMs M Oojee JMLIAMHU PaBHBIX JTOHKHOCTEH
rpudbl yTBEPKICHUS DPACIOJIATalOTCs Ha OJHOM YPOBHE B al(aBUTHOM MOPSIKE
HAUMEHOBAHUW OpTraHU3aLUM.

[Ipn yTBEpKIEHUM NOKYMEHTa IOCTAHOBJIECHHEM, PEUICHHEM, IPUKA30M,
MPOTOKOJIOM Tpud YTBEPKICHHUS COCTOUT U3 cioBa "YTBepxkiaeH" ("YTBepxkacHa'",
YrBepxaeno", "YTBepxknaeHsl"), BHAA PACHOPAIUTENBHOIO JIOKyMEHTa B

"

TBOPUTEIBLHOM IaJI€Ke, €ro 1aThl U HOMEpa.";
MYHKT 44 U3JI0KUTH B CIEAYIOMIEH PEAAKIIN:



"44. ITpu oOMeHe 3JIEKTPOHHBIMU JJOKYMEHTaAMU MEXIy OpraHU3aIMsIMU NIEpeUeHb
00s513aTEIbHBIX PEKBU3UTOB W TMOPSJAOK HMCIOJIB30BAHUSI DJICKTPOHHOU HHUGPPOBOH
MOJMUCH DJICKTPOHHOTO JOKYMEHTa YCTaHABIMBAIOTCS MHCHhbMEHHBIMH (DopMamu
CHEJIOK B COOTBeTcTBUM ¢ ['paxkmanckum kojekcom PecnyOnuku Kazaxcras,
coOmoienneM HopM 3akoHa PecniyOnuku Kaszaxcran "OO 371€KTpOHHOM JOKYMEHTE U
3JEKTpOHHOM 1TudpoBoi moanucu", HacTosumu [IpaBumamu.";

MYHKTHI 46 1 47 U3710°KUTh B CIEAYIOIIEH peIaKIINu:

"46. [Ipukazamu oOPMISIOTCS PEIICHHS MPABOBOTO XapakTepa, a TaKkKe IO
OTIEpaTHUBHBIM, OpPraHU3AIMOHHBIM, KaJPOBBIM U JIPYTUM BOIpPOCAM JIESITEILHOCTH
opraHu3anuu 1o ¢GopMam COTJIACHO PHIIOKEHHUSAM 6-7 K HacTosimmM [IpaBuiam.

PexBu3nuTamMu npukasa siBISIOTCS:

1) u3obpakenne ["'ocynapctBennoro I'epba Pecyommku Kazaxcran wim sMOnembl,
JIOTOTHIA, TOBAPHOTO 3HAKA (3HaKa OOCITY>KHBAaHUS) C YYETOM TpeOOBaHUMN MyHKTOB 16
, 17 Hactosimux [IpaBun;

2) opunransHOe HAMMEHOBAaHUE OpPraHU3alNY;

3) HauMEeHOBaHUE BUJA JOKYMEHTA;

4) nara npukasa;

5) peructpaliuOHHbIA HOMEP MPUKA3a;

6) MecTO U3aHus MPUKa3a;

7) 3aroJIOBOK K TEKCTY;

8) TeKcCT;

9) nmoamnuce;

10) oTMeTKa O corjiacoBaHUM MPUKA3a;

11) oTTHCK meyaTH OpraHu3aluu, €Cly JaHHAs OpraHu3alusi B COOTBETCTBHUHU C
3aKoHoAaTeNbCcTBOM Pecnybnuku Kazaxcran qo/KHA UMETH TeYaTh.

[IpoekThl MpUKa30B rOTOBST U BHOCIT CTPYKTYpPHbIE MMOJpa3/IeICHUs] HA OCHOBAaHUU
MOPYUYCHUN PYKOBOJUTEIS OpraHU3allUM, €r0 3aMECTUTENS JIMOO B MHUIIMATUBHOM
nopsiake. [IpoexThl MpuKa3oB MO KaJApOBBIM BOIPOCaM FOTOBUT KaJpoBas ClIyx0a B
COOTBETCTBHHU C TPYJIOBBIM 3aKOoHOAaTeNbcTBOM PecryOnuku Kazaxcras.

[IpoeKThl MPUKA30B U MPUIIOKEHHUSI K HUM BU3UPYIOTCS UCIIOJIHUTEIEM U €ro
HEMOCPEJICTBEHHBIMU U KYPUPYIOIIUMH PYKOBOIUTEISIMHU, a TAKXKE PYKOBOAUTEIISIMHU
CTPYKTYPHBIX TOJpa3/ieICHu, KOTOPBIM B MPOEKTE MpHUKa3a MPeayCcMaTpUBAOTCS
3a1aHusl U IOPYYEHUS, KOMIETEHIIUIO KOTOPBIX 3aTPAruBaOT BOMPOCHI, YKa3aHHbIE B
IIPOEKTE.

Bo3paxkeHusi 1o nmpoeKkTy npuka3a, BO3HUKAIOIIKE MPU COTJIACOBAHUU, U3JIaratoTCs
B CIIpaBKe, KOTOpasi MpuiiaraeTcs K npoekty. Eciii B mpornecce coraacoBaHusi B MPOEKT
IPUKa3a BHOCATCS U3MEHEHUS MIPUHITUITHAIBLHOTO XapaKTepa, TO OH T0padaThIBACTCS U
IIPOXOJIUT MTOBTOPHOE COTJIACOBAHHUE.



[Ipuka3bl TOCyJapCTBEHHBIX OPTraHOB pa3paldaThIBAIOTCS U MPUHUMAIOTCS HA
Ka3aXCKOM SI3bIKE, IPU HEOOXOJAMMOCTH, UX pa3pabOTKa MOXKET BECTUCh HA PYCCKOM
A3bIKE C OOEecCleyeHWEeM IO BO3MOXKHOCTH TMEpeBojJa Ha ApPyrue sA3bIKU. JIMCTHI
IIPUKA30B U NPUIOKEHUN K HUIM HyMEPYIOTCA CKBO3HOM HyMepalrel B BEpXHEW YacTH
KQ)KJIOTO JIMCTA 10 LEHTPY.

[Ipuka3sl HyMepyrOTCsS OPSIAKOBOM HYMEpALMEN B Mpeiesiax KAICHIapHOIro roja.
[Iprka3sl 10 OCHOBHOM JEATEIBHOCTH, JUYHOMY COCTaBY PETHUCTPUPYIOTCS OTAEIIBHO B
COOTBETCTBYIONINX XypHanax (0azax maHHbIX). K mopsikoBoMy HOMEpPY IMpHKa3a Mo
JUYHOMY COCTaBy uepes neduc nodasisitores autepsl "n/c" wim "k".

Konuu npuka3zoB Wik UX pa3MHOKEHHbBIEC 3K3EMIUISIPBI 3aBEPSIIOTCS MeYaThio (Ipu
HAJIMYMN) C YKA3aHUEM JIaThl 3aBEPEHUS U HAMPABIISAIOTCS ajpecaTaM B COOTBETCTBUU C
yKas3aTeJaeM PacChbUIKU, KOTOPBIA COCTABIISIETCS U MOAIUCHIBACTCS UCTIOJTHUTEIIEM.

TekcT mpukaza COCTOUT W3 JIBYX YacTel: KOHCTaTUpyloleh (mpeaMOyIibl) U
pacnopsIANTENLHOMN.

B koHcratupyromeit yactu (nmpeamOysie) KpaTKo M3JIararoTcs IeIu U 3aJayH,
(dakTbl U COOBITHUS, IOCIYKUBIIME OCHOBAaHUEM ISl U3JaHus Npukas3a. Eciu npukas
U37AeTCi Ha OCHOBAaHMHM JPYroro IOKyMEHTa, TO B KOHCTaTUPYIOLIEH YacTH
YKa3bIBAIOTCS HAMMEHOBAHUE 3TOT0 JOKYMEHTAa B POAUTEIBHOM MaAEXKe, Er0 aBTOp,
JaTa, HOMEp M 3aroJIoOBOK. Eciu INpHKa3 IO KaapOBBIM BOIPOCAM M3JAETCS 3a
HapyLIEHUE UCIIOJHUTEIbCKON AUCHUILIMHBI IEPCOHANA, TO B KOHCTATUPYIOLIEH YaCcTH
YKa3bIBAIOTCS YETKO U3JI0KEHHOE COACPKAHUE JUCHUILUIMHAPHOTO IIPOCTYTIKA, & TAKKE
HOPMBI U TPEOOBAHUSI AKTOB, KOTOPBIE SIBJSIOTCS OCHOBAHUSIMU JIJISI TIPUBJICUCHUS K
OTBETCTBEHHOCTH. 1 Ipu CChUIKE Ha HOPMATHUBHBIN NPABOBOM AKT, 3aPETUCTPUPOBAHHBIN
B OpraHax IOCTHUIIMH, JOIOJHUTEIBHO YyKa3bIBA€TCA HOMEpP, IIOJ KOTOPBIM OH
3apETUCTPUPOBAH B PEECTPE TOCYAAPCTBEHHONW PETUCTPALIMM HOPMATUBHBIX ITPAaBOBBIX
aKTOB.

[IpeambOyna B mpoekTax mpuka3zoB 3aBepinaercs cioBoMm "[IPUKA3BIBAIO",
KOTOPOE MHILETCS MPOMUCHBIMU OyKBaMu, MOy XUPHBIM HipudTom. He nomyckaercs
€ro MepeHoc Ha JIPYTyIO CTPOKY.

PacnopsnurenbHas 4acTh COAEPKUT NEPEUUCIEHUE TPEANUCHIBAEMBIX JEHCTBUH C
YKa3aHUEM MCIOJHUTENS KaXJOTO JEHCTBHS M CPOKOB HCIHOJHEHHS. [lpu
HEOOXOIUMOCTHU PACHOPSAAUTENbHAS YaCTh JEIUTCS HA MYHKTbI, HOJMYHKTHI U a03a1lbl.

JIeficTBUSI OAHOPOHOTO XapaKkTepa MOTYT ObITh TIEPEUUCIICHBI B OJTHOM ITyHKTE. B
KA4€eCTBE UCIIOJIHUTENEH YKA3bIBAIOTCSA CTPYKTYPHBIE MOAPA3ICIICHUS NI KOHKPETHBIE
JNOJDKHOCTHBIE Jinna. CBeAeHus O MOJpa3JelIeHUU WX JOJHKHOCTHOM JIMUE, Ha
KOTOPOE BO3JIaraeTcs KOHTPOJIb 32 HCIIOJIHEHUEM NPUKA3a, YKA3bIBAIOTCS B MOCIEIHEM
IIyHKTE PaCIOPSAANTEIbHON YaCTH.

O3HakomiieHHe pabOTHUKOB C TpUKa3zaMu MO KaJpOBBIM BOIpOCAM
yA0CTOBEPSIETCS NOANKCHIO, (haMUIMEN U MHULMATIaMU PaOOTHUKOB, IPOCTABIISIEMbIMH



HUKE PEKBU3UTA "OTMETKA O COTVIACOBAHHMH JOKyMEeHTA" MM Ha 00OPOTHON CTOpPOHE
npuKasa.

B cnydae, ecnu npuka3 JONOJHSIETCS MPUIIOKEHUEM, TO BHOCHUTCS TEKCT O
JOTIOJTHEHUM TIpUKa3a mpuiokeHueM. I[Ipu cchlike Ha TPUIIOKEHUS YKa3bIBAIOTCS
HOMEpa NPWIOKEHUM, MPUCBAUBAEMbIE B IOPSIAKE YIIOMUHAHUS TPUIOKEHUM B TEKCTE
aKTa, 32 MCKIIOYEHHEM CIy4YaeB, KOrJa K IMPHUKa3y UMEETCA OJHO IPUIIOKEHHUE.
CchUika Ha MPUIIOKEHUE JTOKHA COOTBETCTBOBATH HA3BAHUIO CAMOTO MPUIIOKEHUS.
PexBu3uT "0oTMETKA O HaJIW4YUU NPUIOKEHUS K JOKYMEHTY' mociie TeKCTa MpuKas3a
CaMOCTOSITETILHO HE 0(OPMIISIETCSI.

Ecnu npukas, cocrosmuii u3 0gHOTo Jucta, 0hopMIIsieTcs Ha OTaHKe OpraHU3aINH
, B PEKBU3UTE "MOANHUCH" HE yKA3bIBAETCS MOJTHOE HAMMEHOBAHUE JOJHKHOCTHU JIMIIA,
MOAMUCHIBAIOIIETO JOKYMEHT.

B coBMecTHBIX IpHKa3ax yKa3blBalOTCS MOJHOE HAMMEHOBAHHE JTOJKHOCTEM,
dbaMuIIns 1 THUIAATIBI COBMECTHO MOAMUCHIBAIOIINX JIHUII.

47. IIpoTOKOJ COCTaBIIAETCS HA OCHOBAHHMM 3aIKCEM, MPOU3BEIECHHBIX BO BpEMS
coBemniaHusl (3acegaHusi, coOpaHus), MPEACTABICHHBIX TE3UCOB JOKJIAJA0B H
BBICTYIIJICHUM, CIPABOK, MPOEKTOB PEIICHUM W JAPYruX MaTrepuayiioB 1Mo Qopme
COTJIACHO MIPUJIOKEHUIO 8§ K HacTosmuM [IpaBumam.

IIpoTOKOJI, COCTaBICHHBIN BHYTPU OPTaHU3ALUHA U HE BBIXOASIIMN 3a €€ IIPEIEIIbl,
odopmisieTcsl He Ha OJaHKe.

PexBu3uTaMu NpOTOKOJIA SIBIISIOTCS:

1) odunuanbHOE HAaWMMEHOBAaHUWE OpraHU3alUU U (WJIH) CTPYKTYPHOTO
1oJIpa3/IeIeHUS;

2) HaMMEHOBAaHKE BHUJIA JOKyMEHTA;

3) nara;

4) perucTpallMOHHBIN HOMEpP MPOTOKOJIA;

5) MecTO u3AaHus MPOTOKOJIA;

6) rpud yTBepKIACHHS (B HEKOTOPBIX CIIydasx);

7) 3aroyI0BOK MPOTOKOJIA;

8) TeKcT;

9) moamnucek.

[TpoTokoabl 0GOPMITAIOTCS B TIOJHOM WIIM KpaTKou (popme.

TeKCT MOJHOro NPOTOKOJIA COCTOUT U3 ABYX YaCTEW: BBOJHOM U OCHOBHOM.

B BBOHOM 9acTH mociie 3arojioBKa MPOTOKOJIA YKA3bIBAOTCS: MHULIMAJIBI UMEH U
dbamunnm npencenaTens (MpeaceaaTeNbCTBYIONIET0), CEKpeTaps 3aceqanus (coopaHus)
, CIIMCOK MPHUCYTCTBOBABIIUX (€CJIM KOJIMYECTBO MPUCYTCTBOBABIIUX IpeBbIiaeT 10
YEJIOBEK, CIIMCOK MPUCYTCTBOBABITUX 0()OPMIISIETCS B TIPUIIOKCHUH K TIPOTOKOITY ).

B mnporokonie 3acegaHus KOHCYJbTaTUBHO-COBEIIATEIBHOTO OpraHa
NPUCYTCTBOBABIIIME YJIEHBI MEPEUUCISIOTCS MEPCOHAIBbHO MO ¢daMuilusM B



angaButHoM mnopsanke. [lociae HHUX 3amuCHIBAIOTCS (aMUIUU MPUTTIALICHHBIX C
yKa3aHUEeM UX JOJKHOCTH U HAUMEHOBAHUS OpraHU3alUu.

BBoiHas yacTh 3aKaHYMBAETCs MOBECTKOM JHA (MEPEYHEM PaccMaTpPUBAEMBIX
BOIIPOCOB, MEPEUYUCICHHBIX B MOPSAJKE UX 3HAYUMOCTH) C yKa3aHUEM JOKIaauuka (
UHUIMAT €r0 MMEHH, (paMuIus, TOJDKHOCTh) MO KaKIOMY MYyHKTY MOBECTKU IHS.
Kaxnapiii Bompoc meuaraeTcs ¢ ab3ama, HymepyeTcs apaOCckoll nudpoil u ero
HauMeHOBaHue HaunHaercd ¢ npegiora "O" ("O6"). B ciyyae opopMieHus moBecTku
JIHS IPUWJIOKEHUEM K IIPOTOKOILY, B IIPOTOKOJIE MTEPEA TEKCTOM IIPOU3BOAMTCS 3aINCh "
[ToBecTka qH4a npunaraerca'.

OcHOBHas 4acTh IPOTOKOJIA COCTOUT U3 Pa3JeioB, COOTBETCTBYIOIIHNX MyHKTaM
noBecTtkn aHA. Kaxawsii paszaen cocroutr w3 Tpex uacreu: "CHAYITAJIA", "
BBICTYIIMIIN", "TIOCTAHOBWJIN" ("PEIIMJIN"), xoTopble medararoTcs OT
JIEBOTO TOJIsl TPOMUCHBIMU OYKBaMHU.

[IpunsiTOE perieHue neyaTaercs MOJHOCThIO MPU HEOOXOJAUMOCTH MPUBOJASTCS
UTOTHY TOJIOCOBAHMSI.

Conepxxanue 0coOOro MHEHHMS, BBICKA3aHHOTO BO BpeMsi OOCYXJIEeHUs,
3allMChIBACTCSl B TEKCTE IPOTOKOJ]A IOCIE€ COOTBETCTBYIOLIErO ITOCTAHOBIICHUS (
pELIeHHUs ).

B paznene "CJIIYIIAJIA" npuBoasTcs MHUITMAT KMEHU M (paMUIUs JOKIa 9IHNKA,
OCHOBHO€ COJIEp>KaHHE JIOKJIAJI0OB U BBICTYIUICHHI MOMEIIAETCs] B TEKCTE MPOTOKOJIA
WIM IpUJIaraeTcsl K HeMy, B IOCJIEAHEM cilydae B TeKcTe oopmisieTcs: cHocka "Teker
BBICTYIUICHUS MpUJIaraercs'.

B paznene "CJIYIHAJIN" uzmaraercss TEKCT BBICTYIUIEHUSA. B Hadanme Tekcra
HOBOW CTPOKHM B UMEHUTEJIBHOM MaJeKe YKa3bIBAIOTCS MHUIMAI UMEHU U (haMuIus
BBICTYNAIOUIEro. 3aluCh BBICTYIUICHUS OTACNAIOT OT (pamunuu Tupe. BoicTynienue
U3JIaraeTcsl OT TPETHETO JIMLA €IMHCTBEHHOrO YKciia. Ecinu 3anucek BBICTYIUIEHUS WU
TEKCT JIOKJaga oQOpMIIIOTCS B BUJE MPHIOKEHUS K MPOTOKOINY, Mocie (haMUInu
YKa3bIBaIOTCA OTMETKHM "3amuch BBICTyIUIEHUs mnpuiaraercsa”, "Tekct ngoknana
npunaraercs'.

B pazgene "BBICTYIIMJIN" yka3piBaroTCS MHUIMAIBI UMEH, (aMUIINH,
cojiepxkanue UHGpopManuu (JI0KJIaaa) BHICTYNAIOIIUX B TOW MOCIEI0BATEIHLHOCTH, B
KaKOM OHU MPO3BYyYasy Ha 3aCEIaHUU.

Bormpocsl Kk TOKIaa4nKy, BBICTYAIOIIUM U UX OTBETHI IPOTOKOIUPYIOTCS 110 MEpe
UX MOCTYIUICHHS U 3alUCBIBAIOTCA B TOH K€ MOCIIEeI0BATEIbHOCTH, IPU 3TOM cjoBa "
Bompoc", "OTBet" He MUNIyTCs, a YKa3bIBAIOTCA MHUIMAI UIMEHHA B (haMUJIHS JIUIA, OT
KOTOPOTO MOCTYIUIU BOIPOC UJIH OTBET.

B pa3znene "[IOCTAHOBUWJIN" ("PELLIMJIN") oTpakaroT NpUHATOE PELIEHUE 110
obOcyxxJiaeMoMy Bompocy. B mocTtaHOBisiIOIIEH YacTH HCMOJB3YIOTCS TJIaroJibl
HEONPEACIICHHOU POPMBL.



TekcT KpaTKOro MpoTOKOJIa COCTOUT M3 JABYX YAaCTEW: BBOJAHOM U OCHOBHOM. Bo
BBOJTHOM YacCTH MOBECTKA JHS HE YKa3bIBAETCH.

OcHoOBHasi 4acTh KpaTKOro MPOTOKOJA BKJIKYAET HAWMEHOBaHUS
paccMaTpUBAEMBbIX BOIIPOCOB U MPUHSATHIEC 10 HUM PEILICHUS.

HaumenoBanue Bompoca Hymepyercs u HauumHaercs ¢ npexaiora "O" ("O06"),
BBIPABHUBAECTCS 110 LEHTPY CTPOKHU U NMOAYEPKUBAECTCS OJHON YEPTON HUXKE MOCIIEIHEN
ctpok. [lox yepToit ykazpiBaroTcs (paMHIINK JOHKHOCTHBIX JIUL], BBICTYIUBIINX IIPU
00CYXJIEHHH JaHHOTO BOIPOCa. 3aTeM YKa3bIBa€TCsl PUHATOE 110 BOIPOCY PELICHHUE.

B 3aroioBok mpoTokosa BXOAAT yKa3aHUE BUA KOJJIETHATBHON AeSTENbHOCTH U
Ha3BaHHE KOJIJICTMAJIbHOTO OpraHa B POJUTEIBHOM Majiexe (Hampumep: coOpaHue
COTPY/HMKOB, 3aCEJaHUE COBETA).

[IpoTokosn mnoamuceiBaeTcss IMpeaceaareseM M cekperapeM (
IpeacelaTeNbCTBYIOIMM M JIMLOM, IPOBOAMBIIMM 3anuck). Jlatoi mpoTokosa
ABJISIETCS J1aTa 3acelanusd. Eciu oHO MpoI0JKanoCch HECKOJIBKO THEW, TO Yepe3 TUpe
YKa3bIBAKOTCS AAaThl HAYaJIa 1 OKOHYAHMSI 3aCeqaHusl.

[IporokosaM mnpucBamMBalOTCS MOPSIJKOBbIE HOMEpa B Ipenaenax
NEJONPOU3BOACTBEHHOIO TOJa OTIAEIBbHO MO KaXJIO0W Tpynie IMPOTOKOJOB —
IPOTOKOJIBI COOpaHui, 3aceJaHuil KOJUJIETHi, TPOTOKOJIbl TEXHUUYECKUX, HAYUYHBIX U
SKCHEPTHBIX COBETOB M Jpyrue. IIpoTOKoNbl COBMECTHBIX 3aCE€IaHUN HMEIOT
COCTaBHBIE HOMEpA, BKJIIOYAOIIHME MOPSAKOBBIE HOMEpa IPOTOKOJIOB OpraHU3alui,
OPUHUMABIINX YYACTHE B 3aCEAAHUH.

Konuu npoTOKOJI0B MM NPUHATHIE PELIEHUS B BUJE BBIIIHCOK U3 IPOTOKOJIOB
pacChUIAIOTCA 3aMHTEPECOBAHHBIM OPraHU3aAMUsAM U JOJKHOCTHBIM JIMIAM B
COOTBETCTBHUHM C yKa3aTeJIEM PAaCChUIKU. YKa3aTellb PaCChUIKU, KOTOPBIN yTBEPKIAETCS
PYKOBOJIMTENEM CTPYKTYPHOTO TMOApa3/IeIeHUsl, COCTABISET M MOANUCHIBAET
OTBETCTBEHHBII UCIIOJIHUTENb IMOAPA3AEICHHS], TOTOBUBILIEIO paCCMOTPEHUE BOIIPOCA.
Konuu mpoTOKoJIOB M BBIMMCOK M3 HUX 3aBEPSIIOTCS MeYaThi0 OpraHu3anuu (mpu
HaIu4um).";

IIYHKT 56 U3JI0KUTH B CIECIYIOLIEH pEIaKIINN:

"56. OOpanieHus, cooOUIEHUs, 3aPOCHI, OTKJIMKU U MPEJI0KEHNU PUZHUECKUX U
IOPUANYECKUX JIUL YUYUTBHIBAKOTCS LIEHTPAIUN30BaHHO U peructpupyrorcs B PK® B nenp
UX TMOCTYIUIEHUS B OPraHHU3alMI0 OTAEIbHO OT OOIIMX JOKYMEHTOB B MOPSAKE,
YCTaHOBJIIEHHOM T'OCYJapCTBEHHBIM OPraHOM, OCYIIECTBIISIOIIUM B IpeJenax CBOEH
KOMIIETEHIIUU CTAaTUCTUYECKYIO AESATEIbHOCTh B O0JACTH NMPaBOBOM CTATUCTUKU U
CIIeIIMAIbHBIX YYETOB.";

IIYHKT 59 U3JI0KUTH B CIECIYIOLIEH PEJaKIINN:

"59. O6s3aTenbHOMY PAaCCMOTPEHHIO PYKOBOJCTBOM IOJJICKAT JOKYMEHTHI,
nocrynusiune u3 Anmunuctpauuu Ipesunenra PecnyOnuku Kaszaxcran, [lapnamenra
Pecnyonuku Kazaxcran, Kannenspun Ilpembep-Munncrpa PecnyOnuku Kaszaxcran,



LHEHTPaJbHBIX U MECTHBIX T'OCYJIapCTBEHHBIX OPraHOB, BHIIIECTOSIIEH OpraHU3aluu,
oOparnieHusi, COOOIIEHUS, 3ampOChl, OTKJIUKU M MPEI0KEHUS (UHNYECKUX U
IOPUINYECKUX JIUIL.";

MYHKT 67 U3JI0KUTH B CIEAYIOMIEH PEAAKIUU:

"67. Ilpu MOCTYIUIEHMH BXOJSIIETO JOKYMEHTA, HAalpaBJIE€HHOIO TOJBKO Ha
OymakHOM HocuTene, cinyk6a JI0Y Bocnpou3BOIUT B 3JIEKTPOHHO-IIU(PPOBYIO hopmMy
(CKaHUpPYET) MOCTYMUBIIUN JOKYMEHT, BCE €r0 MPWJIOKEHUS B OJUH SJIEKTPOHHBIN
daiin ogHOorO (dopMara M YIOCTOBEpPSET AIEKTPOHHOW HUGPOBOU MOIMUCHIO
COTpyAHUKA.";

MYHKT 71 U3JI0KUTH B CIAEAYIONMICH PeaKIiU:

"71. JIOKyMEHTBI, PACCMOTPEHHBIE PYKOBOJICTBOM OpTraHM3alMH (CTPYKTYPHOTO
nojapasnaeneHus), Bo3ppamarTca B ciayx0y OV, rne 8 PK® u OPKK BHOcsTCA
coAep KaHUs PE30JIOIUIA, a TOKYMEHTHI MIEPEIAtOTCS UCTIOTHUTEIISIM.

JIOKYMEHT, MCMOJIHEHUE KOTOPOTO BO3JIOKEHO Ha MOJABEIOMCTBEHHBIE (-YIO)
opranu3anui (-10) u (WJIK) HECKOJIBKO CTPYKTYPHBIX MOApa3ACICHUH, IepeIacTcs UM
OJHOBPEMEHHO B KOMHUSX ¢ coOOoTBeTCTBYIOIIEH 0TMEeTKOM B PK® 1 OPKK. Ilognuuuank
NepelaeTcs HCIOJHUTEN0, YKa3aHHOMY B PE30JIIOLMHU MEPBBIM, €CIM HHOE HE
YCTAHOBJIEHO B CAMOM PE3OJIIOLIUH.

[lepenaua 3JIEKTPOHHBIX JTOKYMEHTOB HCHOJHUTENSIM OCYIIECTBIISIETCS
nocpeactsom CIO/I.

[TocTynuBiine TenerpaMmMbl IPUHUMAIOTCS MOJT PACIIUCKY C MPOCTABICHUEM JAThI
U BPEMEHHU IMpHEMa, PETUCTPUPYIOTCS, a 3aTE€M MNEpPeNaroTcd Ha PacCMOTpPEHHUE
PYKOBOJICTBY U UCTIOJTHEHHUE.

Tekcer nmocTynuBIiel TenepoHOrpaMMbl 3aMUCHIBACTCS (TIE€UATACTCS) MOIydaTelIeM,
pETUCTPUPYETCA W OMNEPATUBHO TNEPEHAECTCS PYKOBOJAUTENIO, KOTOPOMY OHA
aJpecoBaHa.

[Ipu npueme tenepoHorpamMmMbl 0GOPMIISIOTCS CICAYIOIINE PEKBU3UTHI: TEKCT,
OTIpaBUTENIb, HAUMEHOBAHUE BHUJAa JOKYMEHTa, JaTa, HOMEpP, HAaUMEHOBAHUE
JOJDKHOCTH, MHUILIMAIBI UMEHU U (haMuIus JIMIla, TOAMUCABIIeTo JoOKyMeHT. Kpome
TOr0, YKa3bIBAIOTCA JOKHOCTH M (aMUIIUM JIMI, NEPEeNaBIINX WU MPUHABIIUX
TenedoHOrpaMMy, Yackl U MUHYTHI ITpHeMa-Tiepeadn.";

MYHKT 73 U3JI0XKUTH B CIEAYIOMIEH PEAAKIIN:

"73. O6paboTKy UCXOMAIINX JTOKYMEHTOB OCYIIECTBIIICT ciryx0a JIOVY.

Bce mnpoexThl HCXOAAIIMX MOKYMEHTOB B 00sI3aT€JIbHOM TOPSIKE
cornacoBbIBatoTcs ciayxk0oit JIOY, koTopas mpoBepseT mpaBUILHOCTh O0GOPMIICHUS
BCEX PEKBU3UTOB, B TOM YHUCJI€ MHJEKCA IO HOMEHKJIATypE JieJia, HAJIMYUe U TOJTHOTY
PWIOKEHNUM, YKa3aHHBIX B OCHOBHOM JOoKyMeHTe. HempaBuiabHO oQopMIICHHBIC
JIOKYMEHTBI BO3BPAILIAIOTCSI UCTIOJIHUTENIO. " ;

MYHKT 84 U3JI0KUTH B CICAYIOMIEH PENAKIIN:



"84. B opranuzanusax ¢ o0beMoM JoKkymMeHToo0opoTa cBbitie 2000 10KyMEHTOB B
roJi JIOMyCKaeTcsl JCIEHTPAIU30BaHHAS PErUCTpalusl JOKYMEHTOB, MPU KOTOPOM B
cnyx6e JIOY peructpupyroTcsi HOKYMEHTHI, IMOCTYIAIONMEe Ha PacCMOTPEHHUE
PYKOBOJICTBA OpraHMU3alluU, pPaCHOPSIUTEIbHBIE JOKYMEHTHl OpraHH3allvu,
oOpareHusi, COOOIIEHUs, 3alpOChl, OTKIUKH U TMPEITOXKECHUS (PUIHMUECKUX U
IOpUIMYECKUX JIUI[, TIEPErnucKa 3a IMOJMNUChI0O PYKOBOJCTBA, B CTPYKTYPHBIX
NOJpa3JeICHUsIX PETUCTPUPYIOTCS aJApPECOBAHHBIE JaHHBIM CTPYKTYpPHBIM
MoIpa3ieJICHUAM JOKYMEHTHI.";
MYHKT 86 U3JI0KUTH B CICAYIOMIEH PEAAKIN:
"86. JIOKyMEHTBI pETUCTPUPYIOTCS B OpraHU3allii OJHMH Pa3: BXOASIIUE — B J€Hb
MOCTYTUICHUS, UCXOISIIIINE U BHYTPEHHUE — B JCHB MOANUCAHUS (YTBEPKICHHUS ).
JIOKyMEeHTBI, HE 3aBEpUICHHBIE JEI0MPOU3BOACTBOM UK TPEOYIOLIUE JITUTEILHOTO
CpOKa MCIOJHEHUS, IEPEPErUCTPALIUU HE MOAJIeHkKAT.
[Ipu nmepenade AOKyMeHTa MJisl UCMOJHEHHS (O3HAKOMIICHUS) U3 OJHOTO
noJipa3/ieJIeHus B APYyroe HOBBIM pEerucTpalluOHHBIN HOMEp HE MPUCBANBACTCSI.
Ha HuxHel cTopoHe NOCIeAHEro JIMCTa TOKYMEHTa WM €ro 000pOTHOM CTOPOHE, a
takke B PK® npocrasnsiercs nata (nmpu HeoOX0IUMOCTH — BpeMsi) TIepeIayu.
JIOKyMEHTBI, B TOM 4YHCJe oOpalleHus, COOOIIEeHHUsI, 3apOChl, OTKIUKH U
NPEAJIOAKEHUS] IO OJTHOMY U TOMY € BOIPOCY, HAITPaBJIECHHbBIE PA3JIMYHbBIM aJpecaTtam
U TIOCTYNHBIINE JJI1 PACCMOTPEHUSI B OJHY OPraHU3allMI0 B T€YEHUE KAJICHIapHOTO
roja, yYUTHIBAIOTCS MOJ PETUCTPAIMOHHBIM HOMEPOM TNIEPBOTO JIOKYMEHTA,
oOpaiieHusi CoOOIIeHHUs, 3ampoca, OTKIMKAa W TMPEIJ0oXKEeHUs ¢ J00aBlIeHUEM
MOPSIZIKOBOI'O HOMEPA, MPOCTABISIEMOT0 Yepe3 KOCYIo 4yepTy (IpoOb) Uiln TUPE.
[ToBTOpHBIMU CYUTAIOTCS JOKYMEHT, B TOM YHCJE OOpalieHus, COOOIIeHus,
3aIpOChl, OTKIUKHU U MPEIJIOKEHHUSI, TOCTYMUBIIKE OT OJHOTO U TOTO e ajapecata (
aJpecaToB) MO OJJHOMY U TOMY € BOIIPOCY HE MEHEE JBYX pa3.";
MYHKT 91 U37I0XKUTH B CIEAYIOMIEH PEAAKIINN:
"91. PK® cocTaBisIOT CIEAyIOMINE KaPTOTEKH:
1) mo KoppecnoHieHTaM;
2) o BUAaM JOKYMEHTOB;
3) o aBTOpaM JOKYMEHTOB;
4) KOHTPOJIbHBIE;
5) KoauuKaIMOHHBIE;
6) o oOpaleHusIM, COOOIIECHUSIM, 3aMpocaM, OTKIHUKAM U MPEIIOKEHUSIM
bu3HUECKNX U IOPUTUICCKUX JIUIT;
7) Apyrue B 3aBUCUMOCTH OT 3aja4 Moucka nHdopmanuu.";
JOTIOJIHUTB IIyHKTOM 97-1 cnexyromero coaep:kanus:
"97-1. B ciyuae BBISBICHUS MPU YHOPSATOUSHUH apXUBHBIX JTOKYMEHTOB (DaKTOB
ONpeJeTICHUs] OTPULIATEIBLHOIO pe3yJibTaTa MPOBEPKU DICKTPOHHOU 1udpoBOit



MOAMUCH B AJIEKTPOHHBIX JOKYMEHTAaX MOCTOSIHHOTO U BpeMeHHOro (cBbiime 10 ser)
CpOKa XpaHEHHUs, OCYUIECTBISETCS UX CBEpKa ¢ OyMaXXHbIMU NOyIMHHUKamu. 1o
UTOTaM CBEPKH DJIEKTPOHHBIC KON JTOKYMEHTa, UMEIOIINEe OYMa)KHbIE MOIJIMHHUKH,
3aBEPAIOTCA JJIEKTPOHHOW UUQPPOBON MOANMKUCHIO PYKOBOJAMUTENSI CTPYKTYPHOTO
nojpaszieneHusi, Kypupytouiero sonpocsl JJOY u (wnn) BeIOMCTBEHHOTIO apXHBa.

[Ipu oTcyTcTBUM OyMa)KHBIX MOJJIUHHUKOB 3JIEKTPOHHBIE JOKYMEHTHI
NOCTOSIHHOTO U BpeMeHHOTO (cBhilie 10 j1eT) cpoka XxpaHeHUs MOJJIeKaT Mnepeaade B
BEJIOMCTBEHHBII apXUB C COOTBETCTBYIOIIEH OTMETKOM.";

MYHKT 98 U3JI0KUTH B CIEAYIOMIEH PEAAKIIN:

"98. HNudbopmanmonHass 0€30MaCHOCTh ammapaTHO-MPOrPpaMMHOTO,
TEIEeKOMMYHHUKaIMOHHOTO obecnieueHus CO/] periiaMeHTUpyeTcsl COOTBETCTBYIOIIUMHU
HOPMAaTHUBHBIMM MNpaBOBbIMU akTaMu PecnyOnuku Kazaxcran B 001aCTH €IUHBIX
TpeOoBaHUN HMHPOPMAITMOHHO-KOMMYHUKAIMOHHBIX TEXHOJOTUA MU OOecreyeHus
UH(}OPMAIIMOHHON O€301aCHOCTH.

Oynknuonupoanue COJI, eAMHON TPaHCHOPTHOM CpeAbl rOCyJapCTBEHHBIX
opranoB, YI[ I'O, nepeuenp yyacTHukoB CO/I, ux 00s3aHHOCTH, OTBETCTBEHHOCTh
OTIPEEINIAIOTCS U OCYLIECTBIISIFOTCS C BBIMOJIHEHUEM TpeOOBaHUN MH(DOPMAIIMOHHON
0€301aCHOCTH B COOTBETCTBHUHM C JIOTOBOPAMHU HA BBHINIOJIHEHHE COBMECTHBIX palboT MO
o0ecreyeHnI0 UH(POPMAIIMOHHON 6€30IacHOCTH MEXIy OpraHu3aluen-3aKa3urKoM,
roCyJapCTBEHHBIMU OpTraHaMM M  OKCIUIYaTUPYIOIIMMU  OpraHu3amusamMu
OpraHU3alUIMHU-UCTIOIHUTESIMU).";

nyHKT 101 U310KUTh B CAEAYIONICH peaaKIUuu:

"101. KoHTpoap UCTIOJIHEHUS JOKYMEHTOB BKJIIOYAET ITOCTAHOBKY JTOKYMEHTA Ha
KOHTPOJIb, PETYJIUPOBAHUE XOJa UCIIOJHEHUS, CHATHE HCIOJHEHHOIO TOKYMEHTa C
KOHTpOJIS, HANpPaBJI€HUE HCIOJHEHHOTO JOKYMEHTa B JIeJIo, Y4YeT, 0000IIeHue u
aHaJIHM3 X0J1a ¥ pe3yJbTaTOB UCIIOJHEHUS JOKYMEHTOB, HH(OPMUPOBAHNE PYKOBOJICTBA
O COCTOSIHUM HUCIIOJHEHUS JOKyMEHTOB. CBeleHus 00 HCIOJHEHHH TOKYMEHTOB,
NOJIeKAIINX KOHTPOJIIO, W OOpalleHuid, COOOLIEHHH, 3alpoCOB, OTKIHUKOB U
npeaokKeHnl (U3NYECKUX ¢ IOPUAMYECKUX JIUI[ 3aIOJHSIOTCS COTrJAcHO
npuioxeHusM 16 u 17 x Hacrosamum [IpaBunam.

KOHTpOoIb NCTTONHEHUS TOKYMEHTOB BKIIFOUAET CJICIYIOIINE 3TAIbI:

1) mocTaHOBKAa JOKYMEHTOB Ha KOHTPOJIb;

2) MpoBEpKa CBOEBPEMEHHOCTH JTOBEAECHUS JOKYMEHTOB 1O UCIIOTHUTEIIEH;

3) npenBapuTenbHas MPOBEPKA U PETYJINPOBAHUE XOJa UCTIOTHEHUS;

4) cHsITHE JOKYMEHTA C KOHTPOJIS;

5) HampaBieHHE UCTIOJTHEHHOTO JIOKYMEHTA B JIENO;

6) y4eT, 0000I1IeHIE U aHATU3 PE3YJIbTaTOB KOHTPOJIS UCTIOTHEHUS TOKYMEHTOB;

7) undopmMupoBaHre pyKOBOACTBA O X0JI€ U PE3YJIbTaTaX UCIOJHEHUS IOKYMEHTOB



NyHKT 106 U3710KUTh B CIEAYIOLIEN pPEAaKIINU:

"106. KoHTpOob UCITOTHEHUSI TOKYMEHTOB MO CYUIECTBY BOMPOCA BO3JIaraeTcsl Ha
PYKOBOJUTENEH CTPYKTYPHBIX MOAPA3AEICHUN WU JOJKHOCTHBIX JIHII.

KoHTposib 3a cpokaM MCTIOJTHEHUS IOKYMEHTOB, 32 CPOKaMHU PAacCMOTPEHHS
oOparieHuii, cooOIeHn, 3aMpoOCcOB, OTKIMKOB M MPEAIOKEHUN (PUINYECKUX H
IOpUIMYECKUX JIUI] OCYIIECTBIsAeTCs ciry)60it JIOY.";

MyHKT 131 U37M0KUTh B CAEAYIONIEH PEAAKIIUN:

"131. Homenkunarypa aen 1o ¢opme, COriacHO MPUIOKEHUIO 26 K HACTOSIIIUM
[IpaBunam, cocrtaBusercs He mno3aHee 10 pgekaOpsi KalleHIapHOTO Toja,
MPEAMIECTBYIOMIETO CIAEAYIONIEMY KaJeHIapHOMY Tony, ciyxooit JJOY Ha ocHOBe
HOMEHKJATyp  Jell  CTPYKTYPHBIX  MOJpa3AejieHUil, MpeICcTaBICHHBIX
COOTBETCTBYIOIIMMU MOAPA3ACICHUIMHU.";

NyHKT 133 U310KUTh B CIAEAYIONICH peAaKIuu:

"133. HomeHkiatypa es opranu3aluy MOANUCHIBAETCS PYKOBOJIUTEIEM CITYKOBI
JIOY, cormnacoBbIBaeTcsl C JKCIEPTHOW Komuccuer opranuzanuu (nmaisee — IK),
AKCIIEPTHON MPOBEPOUHON KOMHUCCHENH TOCYJapCTBEHHOTO apXuBa (MECTHOTO
ucnonHutenbHoro oprana) (naisee — JIIK), B KOTOpBIM AJOKYMEHTHI MEPEAAIOTCS Ha
MOCTOSIHHOE XpaHEHUE, 3aTeM YTBep)KAaeTcs (HE MO3JHEe KOHIA TEKYIIEro roja)
pykoBoautenem opranu3anuu U BHocuTcs B COJl u MC DA. CornacoBbiBaeTcs
HOMEHKJIaTypa A€ ¢ TOCYJapCTBEHHBIM APXHWBHBIM YUPEKIECHUEM HE PEKE OTHOTO
pasa B 5 neT, eciu He ObUIO KOHIIENTYaJbHBIX H3MEHECHHI B HOPMATUBHBIX TTPABOBBIX
aKkTax, QyHKIUSAX U CTPYKTYypE OpraHu3aIui.

Opranuzanuu, He SBISAIONIMECS UCTOYHHMKAMU mornojgHeHus HamuoHanbHOTO
apxuBHOro (OoHAA, MOTYT MPEJCTABIATh HOMEHKIATYPHI Jie7 Ha corjacoBaHue JIIK
YIOJITHOMOYEHHOTO OpraHa, MECTHBIX MCTOJHUTEIBHBIX OPraHOB O0JaCTei, TOpPOI0B
pecnyOIUKaHCKOTO 3HadeHWs W cTonunbl unu OK apxuBa HapaBHE ¢
OpraHu3alusIMU-UCTOYHUKAMU. " ;

IYHKT 135 U3710KUTH B CAEAYIOLIEN PEAAKLINN:

"135. Homenkiatypa sl B KOHIIE Ka)XJOr0 IoJla YTOYHSETCS, COTJIACOBBIBAETCS
OK opranuzainuu, yTBEp>KIAaeTCSd PYKOBOJMUTEIEM OpraHu3alii U BBOJUTCS B
nencTBUe ¢ 1 sstHBaps cieaytoiero roaa.";

MYHKT 137 U310KUTh B CAEAYIOWIECH PEAAKIIUN:

"137. JlokyMeHThI ¢punrasioB (IIPEICTaBUTENLCTB) BHOCATCS B KAUECTBE Pa3/IeiioB B
HOMEHKJIATYPY /1]l OpTaHU3alliH.

CaMoCTOATENBHBIM pPa3/IeIOM HOMEHKJIATYPHI TNl SIBISETCS HAaMMEHOBAHUE
oOl1IIeCTBEHHBIX 00beAMHeHUH. JlaHHbII pa3ien pacroiaraercs 1mnocjie BceX pa3/esoB
HOMEHKJIATYPHI J1eJ1 OpraHu3anuu.";

NyHKTHI 141, 142 u310KUTh B CIEAYIOMIEH PEIAKIINN:



"141. Cpoku XpaHEeHHUsI DIEKTPOHHBIX JOKYMEHTOB M 0053aTeIbHOCTh 0(OPMIICHUS
OyMaXKHBbIX TMOJJIMHHUKOB JIOKYMEHTOB YCTAHABJIMBAIOTCS TMEPEYHEM THUIOBBIX
JOKYMEHTOB, OOpa3ylouuxcsi B  JESATEIbHOCTH TOCYIapCTBEHHBIX |
HErocyJapCTBEHHBIX OpPraHM3allUi, C YKa3aHUEM CPOKOB XPaHEHHUsI, YTBEP>KIAEMbIM
YIOJIHOMOYEHHBIM OPTaHOM.

DNEeKTPOHHBIE TOKYMEHTHI, B TOM YHCJIE€ BIOKeHHbIE (aiiibl, Xxpanarcs B COJ1 B
TOM (opMare, B KOTOPOM OHH ObUTH C(HOPMHUPOBAHBI, OTIPABIECHBI WM MOJYUYEHBI, C
obecrieyeHHUEeM OJHOBPEMEHHOTO XpaHEHHUS CHOPMUPOBAHHBIX DIIEKTPOHHBIX
U (POBBIX MOAMUCEN MO COOTBETCTBYIOLIMMU AJIEKTPOHHBIMU JOKYMEHTAMH.

142. ITpu ynopsi04eHnn 3IEKTPOHHbBIX Konuid TokyMeHTOB B UC DA oHM AOIXKHBI
dbopMUPOBATHCS UACHTUYHO OyMaXKHBIM MOJIMHHUKAM.";

IYHKT 155 U370KUTH B CIEAYIOLIEN PEAAKIINN:

"155. Ilo okOHYaHUU TOJA OCYUIECTBISETCS CBepKa (YTOUHEHHUE) 3arojIOBKOB
HOMEHKJIATYPBhI JIe] ¢ PaKTUYECKUM COCTaBOM JOKYMEHTOB JI€ja U UX COJEPKaHUEM.
B koHIIe HOMEHKNATypbl €] AEIaeTCs UTOTOBask 3aliCh O KOJIUYECTBE 3aBEICHHBIX
JIeJ1 TOMOB WJIM YacTH.

Nrtorosas 3anuch 0 KOJIMUECTBE 3aBEJAEHHBIX JI€J TOMOB WJIK YacTh BHOcUTCcsA B IC
DA npu ero Hanu4uu.";

MYyHKT 158 U3710KUTh B CAEAYIONMICH peaaKIuu:

"158. [Ipu popMupoBanuu aes cOOTIOIAIOTCS CISAYIOIINE TPeOOBAHUS:

1) B 7eno moMemaTcsl TOJBKO HCIOTHEHHBIC, MPAaBUIBLHO O(POPMIICHHbBIE
JOKYMEHTBI, COOTBETCTBYIOIIME IO CBOEMY COJEpPKAHUIO 3arojoBKy Jela 0
HOMEHKJIaType Aell;

2) B J1e]10 MOMEIIAIOTCS BMECTE BCE JOKYMEHTHI, OTHOCSIIMECS K Pa3pelIeHUIo
OJIHOTO BOIpOCa.

[IpunoxxeHus K JOKyMEHTaM, HE3aBUCHUMO OT JaThl UX YTBEPXKACHUS WU
COCTAaBJICHHUSI, IPUCOEIUHSIOTCS K JOKyMEHTaM, K KOTOPbIM OHU OTHOCSITCSL.

[Tpunoxenus o6bemMoM cBbIie 180 IMCTOB COCTABISIOT OTACIBHBIN TOM, O YeM B
JOKYMEHTE JI€JIa€TCsl OTMETKA;

3) COBMECTHO I'pYIIUPYIOTCS BEPCUU IOKYMEHTA Ha Ka3aXCKOM, PYCCKOM U MHBIX
SA3bIKAX;

4) rpynnupyrorcs B Aesa JOKYMEHThI OAHOTO KaJeHAApHOIO Tojla, UCKIIOYEHUE
COCTaBIAIOT NeEpexolsdllue Jeja, cyaecOHble Jeia, JIMYHbIEe Jena, KOTOpbIe
(GbOopMUPYIOTCS B TE€YEHUE BCEro Mepuoja padoThl TAHHOTO JIMIA B OpraHu3alluu,
JOKYMEHTBI BEIOOPHBIX OPraHOB M MX MOCTOSIHHBIX KOMHUCCHM, AEMyTaTCKUX TPYIIII,
KOTOpbI€ TPYNIUPYIOTCS 3a MEPHOJl UX CO3bIBA, TOKYMEHTHl YUEOHBIX 3aBEJCHUU,
KOTOphIe (POPMHUPYIOTCS 3a YUEOHBIN Toj, JOKYMEHTHI TEaTpOB, XapaKTEpHU3YyIOIIHe
CIEHUYECKYIO JAeSTENbHOCTD 3a TeaTpabHbINA CE30H, UCTOPUHU OOJIE3HEH;



5) pa3nenbHO TPYNIHUPYIOTCS B JieNIa JOKYMEHTBI IOCTOSSHHOTO U BPEMEHHOTO
CPOKOB XpaHEHHUsS, a TaKXXE€ HTOTOBbIE, ATalHbIE U NPOMEXKYTOUYHBIE OTYETHI
HAyYHO-UCCIIEOBATEIBCKON JTOKYMEHTAIIUHU, OMBITHBIE OOpasIlbl, OMBITHBIE CEPUH,
YCTAaHOBOYHBIE CEPUU HA YCTAaHOBUBIIIEECS CEPUMHOE MPOU3BOJACTBO KOHCTPYKTOPCKOM
U TEXHOJOTMYECKOW JOKYMEHTAlluW, PAa3JIUYHBbIE CTaJUM TMPOCKTUPOBAHUA U
OT/ICJIbHBIE YAaCTU MPOEKTHO-CMETHOW JTOKYMEHTAaIllMU, H300peTeHUs, IO0JIE3HbIE
MOJIEIU, MPOMBIIIUIEHHBIE 00pa3iibl, 3aBKM HA BbIJIA4y OXPaHHOI'O JOKYMEHTa IO
KQ)KJIOMY BUJly TATEHTHO-JIUIEH3UOHHOW IOKYMEHTAUU;

6) TererpaMMbl, KCEPOKOIMUU (pakcorpaMmbl, Teae(hOHOrpaMMbI TTOMEIIAOTCS B
Jiesia Ha 00X OCHOBAHUSX B COOTBETCTBUHU C HOMEHKIIATYPOU JIET;

7) B €70 He MOMEIIAITCs JOKYMEHTHI, MOJIeKalllie BO3BpaTy, YSPHOBUKHU U
JUITHUE SK3EMILISAPHI;

8) o 00beEMyY J1e7I0 MOCTOSSHHOTO CPOKA XpaHEHHUs He JOJDKHO MpeBbimath 180
JUCTOB;

9) pu HaNMYKU B JIeJie HECKOJIbKUX TOMOB (YacTell) HoMep (MHJEKC) U 3ar0JI0BOK
Jierna MpOCTaBIISIOTCS Ha KaXKIOM TOME ¢ I0OaBJIE€HUEM HyMepallud TOMOB (JacTei), B
nocyieTHeM ToMe (4acTH) no6asisieTcs ciioBo "mocnenuuii” ("mocnenuss").

DJIEKTpOHHBIE Jiejla Ha ToMa (4acTu) HEe paszaelsiorcs. Bce alieKTpoHHBIE
JIOKYMEHTBI HE3aBUCUMO OT UX 00bheMa BKIFOUAIOTCS B OJTHO DJIEKTPOHHOE JeN0.";

nyHKTHI 170 1 171 u3510uUTh B ClienyrOnen peJaKkiuu:

"170. O6pareHusi, COOOIICHUS, 3aIPOCHI, OTKINKHU U MPEAIOKEHUS (PU3HUECKUX U
IOPUANYECKUX JIUIl POPMUPYIOTCS B Jieja MO BOIPOCaM, HApPaBICHUSIM €SI TEIbHOCTH
OpraHu3ali WK aJAMUHUCTPATUBHO-TEPPUTOPUATBHBIM eAauHunaMm. llpu
HE3HAYUTEIbHBIX OO0BeMax oOpalieHui, CcOoOoOIIeHUM, 3alpoCOB, OTKIHWKOB U
npeIoKeHU tormyckaeTcs: GopMUpOBaHUE Jiel 10 (paMUIusIM aBTOPOB OOpalleHUH,
COOOIIICHM, 3aTIPOCOB, OTKJIIMKOB M MPEIOKEHUHN B al1()aBUTHOM TOPSJIKE.

171. DnexkTpoHHbIE JOKYMEHTHI U 0a3bl TaHHBIX (POPMUPYIOTCS B DJICKTPOHHBIE
Jiera B COOTBETCTBUU C HOMEHKJIATYPOU JIed OpraHu3aliuu, OTAEIbHO OT JOKYMEHTOB
Ha OyMa)XKHOM HOCHTENE, B TOM MHPOPMAIIMOHHOW CHUCTEME, B KOTOPO OHU ObUIH
CO3JaHbl. ODJEKTPOHHbIE 0a3bl AaHHBIX (OPMHUPYIOTCS B OTHACIbHBIE Jena,
HAaUMEHOBAHUE JIeJI COOTBETCTBYET HAMMEHOBAHHIO 0a3bl IaHHBIX.";

MYHKT 178 U3M0XKUTh B CAEAYIONIECH PEAAKIIUN:

"178. Ilocne 3aBepilieHUs HyMEpalHH JUCTOB COCTABIISIETCS 3aBEpPUTENIbHAS
HAJIMKCh, KOTOpasi MOAMUCHIBAETCS €€ COCTABUTEJIEeM C yKa3aHHEM paciiu(poBKU
HNOAMUCH, JOJIKHOCTHU U JaThl COCTABJICHUSI.

Ecnu enunuiia XxpaHeHUs! COCTOUT U3 TEKCTOBBIX U IpaUuecKuX JTOKYMEHTOB, TO B
3aBEPUTEIBLHON HAJMHUCU KOJIWUYECTBO JIUCTOB C TEKCTOBOW U TpaduyuecKoi
JOKYMEHTAIMel yYKa3bIBAETCsl Pa3esibHO.



Bce nocnenyroiiyue U3MEHEHUSI O COCTABE U COCTOSHUU Jiena (MOBPEXIACHUS,
U3BATHE JIOKYMEHTOB) OTMEUAIOTCS B JIMCTE-3aBEPUTENIE CO CCHUIKOW Ha
COOTBETCTBYIOIIUU AKT.

KonuuecTBO MHUCTOB B Jiefie IPOCTABIISIETCSI HA 00JIOKKE JieJla B COOTBETCTBUU C
UTOrOBOM HAJIIMCHIO.";

NYHKT 183 U310KUTh B CIAEAYIONICH peAaKIUuu:

"183. st yuyera NOKYMEHTOB OIPENEIEHHBIX KaTErOpUU IMOCTOSSHHOTO W
BPEMEHHOTO CpOKOB (cBbimie 10 J5eT) XpaHEHHs, Y4ET KOTOPBIX BBI3BIBAETCS
crieniUKONM JAaHHOW NOKyMeHTauu (0co00 IEHHBIE JTOKYMEHTBI, JUYHBIE Jea,
MPUKAa3bl, IPOTOKOJBI U IPYTHE), COCTABIISIETCS BHYTPEHHSS OMKUChH JOKYMEHTOB.

BHyTpeHHss1 onuch TOKYMEHTOB JiejIa COCTABIISETCS TaKkKe Ha Jieja TOCTOSIHHOTO U
BpeMeHHOTO (cBbimie 10 1eT) xpaHeHus, €ciu OHH CHOPMHUPOBAHBI MO
Pa3HOBHIHOCTSIM JIOKYMEHTOB, 3arojOBKM KOTOPBIX HE PAacKpbIBAIOT KOHKPETHOE
COJIep>KaHKe IOKYMEHTOB.

Bo BHyTpeHHEl onucH €IMHULBl XPAaHEHUS, COCTOSIIIEH M3 YepTEeXKEU WU
HECKOJIbKUX TEKCTOBBIX U IpaUUECKUX TOKYMEHTOB, EPEUUCIISIIOTCS BCE JOKYMEHTHI
C YKa3aHHEM WX TMOPAIKOBBIX HOMEPOB, 00OO3HaueHHs (MHIEKCOB, IIU(POB),
HaUMEHOBaHUsA, HOMepa U dopMmara iucTta. Eciaum depTexk COCTOUT U3 HECKOIbKUX
JUCTOB, TO YKa3bIBAIOTCSI €0 HAMMEHOBaHUE M KOJWYECTBO JIMCTOB. Ecin eguHuiia
XpaHEHUs COCTOUT M3 TEKCTOBBIX M TpaUUecKHX TOKYMEHTOB, TO MPHUBOIUTCSA
3aroJ0BOK KaKJ0T0 TEKCTOBOIO JIOKYMEHTA, 3aT€M OMUCHIBAIOTCS YEPTEKU.";

JIONIOTHUTH MyHKTOM 186-1 cieaytoiiero coaepxaHus:

"186-1. DyeKTpOHHBIE TOKYMEHTHI C UCTEKIIMMU CPOKAMHU XPAHEHUS IMOJJIEKAT
BBIZICJICHUIO K YHUUYTOXXEHHUIO HAa OOIIMX OCHOBAHMSX, MOCJTE YEeTr0 MPOBOMATCS HX
dbu3nYecKoe YHUUTOXKEHUE UM YHUYTOXKEHHE MPOTrPaMMHO-TEXHUUECKUMHU
CpEeACTBaMHU C COOTBETCTBYIOLIEH OTMETKON B aKT€ O BBIACJICHUU K YHUUTOXKEHUIO
AJIEKTPOHHBIX JIOKYMEHTOB.

DJIEKTPOHHBIE JOKYMEHTBl CUUTAIOTCS YHUUTOXKEHHBIMHM, €CJIU UX HENb3d
BOCCTaHOBUTH CpecTBaMU UH(OPMAIIMOHHON CHUCTEMbI HAa HOCUTEINSIX HH(pOpMauu U
U3 pE3EPBHBIX KONUM.";

NyHKT 191 U310KUTh B CEAYyIONMICH peaaKIuu:

"191. Bergaua aen BO BpEMEHHOE MOJIb30BAaHUE OpPraHU3alUsIM MMPOU3BOJIUTCS Ha
OCHOBAaHMHM THUCBMEHHOTO OOpaleHUs] W TOJBKO C pa3pemieHus PYKOBOIUTEIS
opranu3anuu. Beimaua nen apyrum noapasaeaeHusM OpraHUu3aluu MPOU3BOIUTCS C
paspelieHus pyKOBOJUTEISI CTPYKTYPHOTO MOJpa3/IesieHHs, & BHYTPHU CTPYKTYPHOTO
NOAPA3AEICHUS — O]l PACIIUCKY.

Ha BbImanHO€ 1eno 3aBOAUTCS KapTa-3aMeCcTUTENb Jelia. B Hell yKa3pIBaroTCs
CTPYKTYpHOE MOJIpa3AesieHue, UHAEKC Jeja, JaTa €ro BblJayu, KOMY J€JO0 BbIJIaHO,



JaTa ero BO3BpalIeHUs, IpelycMaTpuBalOTCs rpadbl AJi1 paCIUCOK B MOJTYYEHUH U
npueme Jiena.

DNeKTPOHHBIE JOKYMEHTHI, HaXOSAIINEeCs] Ha OMEePaTHUBHOM XpaHEHHH B 0a3ax
naHHbeix CO/1, BbIIAIOTCS JUIsl MCIIOJIb30BaHUS B BUAE OYMa)KHOM KOMUU 3JE€KTPOHHOIO
JOKYMEHTa, 3JICKTPOHHOM KOINMHWHM JOKYMEHTa Ha JJIEKTPOHHOM HOCHUTENEe JU00
BBICBIIAIOTCSL 110 3JIEKTPOHHOMY ajpecy paOOTHHUKA, 3alpaliuBalONIer0 JOKYMEHT.
DnexkTpoHHbIE Jena (JOKYMEHTBI) BO3BpaTy HE MOJUIekKaT.";

nonoaHuTk nmyHkramu 205, 206, 207, 208, 209, 210, 211, 212, 213, 214, 215, 216
CIEAYIOLIETO COAECPIKAHUS:

"205. Ilepenaua TOKyMEHTOB B 3JIEKTPOHHOM (opMaTe B COCTABE IIEKTPOHHBIX
el B apXuMB OpraHU3alMyd OCYILECTBIsSETCS pPaOOTHUKAMU CTPYKTYPHBIX
NO/Ipa3/IeJICHUH, OTBETCTBEHHBIMU 34 BEICHHE JEJIONPONU3BOICTBA, U 00ECTIEUNBAETCS
cpeactBamu COJI u kananamu MUC DA nipu ero Hau4umu.

206. [Ipu mOArOoTOBKE 3JIEKTPOHHBIX JOKYMEHTOB, OTOOpPaHHBIX K Iepeaye B
apXUB OpPraHU3allMU, BBIMOJHAIOTCS CIETYIONME OCHOBHBIE MPOIEAYpPHl pabOThHI C
JOKYMEHTaMHU:

KOHBEpTAalLMsI TEKCTOBBIX AJEKTPOHHBIX TOKYMEHTOB B (hopMaT apXMBHOTO
xpanenus PDF/A-1, eciu 31eKTpOHHBIA NOKYMEHT ObUI CO3/1aH WJIM BKJIIOYEH B
cuctemMy B HHOM (popmare;

dbopmupoBaHue B HHPOPMALIMOHHONW CHUCTEME OpraHU3alMU AJIEKTPOHHBIX eI,
BKJIIOYAOIINX: METaJaHHbIE 3JEKTPOHHOIO JOKYMEHTa, (aliabl 3IEKTPOHHBIX
NOANUCEN W BU3YaJIM3HPOBAHHYIO KOIHUIO TEKCTOBOI'O 3JIEKTPOHHOI'O JIOKYMEHTA B
dbopmate PDF/A;

dbopmupoBaHU€e OMHUCENH BJIEKTPOHHBIX J€Jl, JOKYMEHTOB CTPYKTYpPHOTO
noJipa3/ieJeHus;

MUTPAIUA DJIEKTPOHHBIX JTIOKYMEHTOB Ha (U3UUYECKH 000COOJICHHBIC
MaTepHalibHble HOCUTENH, €CIIM JOKYMEHTBI NePEaloTCsa B apXUB OpraHu3aliy He 10
UH(POPMAITMOHHO-KOMMYHUKALMOHHBIM KaHaJIaM;

MIPOBEPKA BOCIPOU3BOAUMOCTH AJIEKTPOHHBIX IOKYMEHTOB;

MIPOBEPKA JEKTPOHHBIX JTOKYMEHTOB Ha HAJIMYUE BPEIOHOCHBIX KOMIIBIOTEPHBIX
Iporpamm;

NOATBEPKACHUE LIETOCTHOCTU BJIEKTPOHHOIO JIeNIa 3JIEKTPOHHOU MOJAMHUCHIO
PYKOBOIUTENSA CTPYKTYPHOIO MOJApAa3AeiIeHUsl (MHOTO YINOJHOMOYEHHOIO JHULA),
OCYILECTBIISIIOLIETO MOJATOTOBKY 3JIEKTPOHHBIX JOKYMEHTOB K TE€peJade B apXuB
OpraHu3alMH.

207. JIoOKyMEHThI B RJIEKTPOHHOM (opMaTe B apXHMB OpraHU3alUU MEepearoTCs
BMECTE C UX METAJIaHHBIMHU.

Ilepenaya 3I€KTPOHHBIX AEN MOCTOSHHOTO XPAaHEHUS MPOU3BOJUTCS MO OMHUCIM
ANIEKTPOHHBIX JI€] MOCTOSSHHOTO XPaHEHUs CTPYKTYPHBIX MOAPA3IeIEHUN OpraHu3aliu



, a BpeMeHHOro (cBeime 10 7eT) XpaHeHHss — MO OMHUCIM BJIEKTPOHHBIX el
BpeMeHHOro (cBhimie 10 J5ieT) XpaHEHHs, COCTaBJIEHHBIM MO (OpMe, COTJIACHO
npwioxkennto 30 x HactosmuM [IpaBunam, B COOTBETCTBUHM C TpadUKOM TpHeMa
ANIEKTPOHHBIX JIE] B apXUB OpraHU3aIiH.

[Ipu HEOOXOAMMOCTH MOXKET CO34aBaThbCsi OyMa)KHBIH HK3EMIUISAP OMHCHU
AIEKTPOHHBIX JIET.

Onuce 3NEKTPOHHBIX J€J CTPYKTYPHOrO MOAPA3JAEICHUS OpraHU3alUH
YTBEPXKJAAETCSI TyTEeM MPOCTABJICHUS JJIEKTPOHHOW UHUGPOBOM MOAMUCH C
OPUMEHEHUEM JIMYHOTO KJIK0Ya, BIAJEIbIEM KOTOPOTO SBIISIIOTCS OpraHU3ALMsS WU
PYKOBOJUTENb CTPYKTYPHOTO OAPA3ACICHUSI OpraHU3alIUH.

['paduk mpuema 3JIEKTPOHHBIX /€] B apXWB OPraHU3alMU COCTaBIAETCS
PYKOBOJUTENEM apX1Ba OpraHu3aluu (JUIOM, OTBETCTBEHHBIM 32 apXUB OpraHU3aIuu
) o dopme, cornacHo npuioxkeHnuto 31 k HacrosmuM [IpaBunam, u yTBepxkaaeTCs
PYKOBOJUTEIEM OpraHU3aLINH.

208. B cocraB 3JIEKTPOHHOTO J€ja BKJIKOYAKTCS METaJaHHbIE Ha KaXKIbli
3JIEKTPOHHBIN JOKYMEHT.

[Ipy moAroToBKE 3MEKTPOHHOrO JAeja K IMepeJadye B apXWB OpraHHU3aluu
paOOTHUKOM CTPYKTYpHOro Tmojpa3aeneHus cpeiactBamu COJ] cocrtaBisercs
BHYTPEHHSISI ONHCh SJIEKTPOHHBIX JIOKYMEHTOB 3JIEKTPOHHOTO jena (panee —
BHYTPEHHSISI ONKCH) 1O (hopMe, CorsIacHO npuiiokeHuto 32 k HacTosmuM [IpaBunam, a
TaK)X€ aKTy IpUeMa-Nepeadd 3IEKTPOHHBIX JOKYMEHTOB M Jell ciyx0bl JJOY
opraHu3zanuu 1o ¢Gopme coriiacHo npuiiokenuto 33 k Hacrosuum [IpaBunam.

BHyTpeHHs1 ONMCh BKIIOYAETCS B COCTAB 3JEKTPOHHOIO J€Ja B KaueCTBE
CaMOCTOSITENILHOTO 3JIEKTPOHHOT'O IOKyMEHTa, IOJIMUCAHHOIO AIEKTPOHHON 1IU(pPOBOI
NOAMUCHIO C MPUMEHEHHEM JIMYHOTO KJII0Ya, BIIAJIENIbIIEM KOTOPOrO SIBISIOTCS
Opra"u3anus Wih pPaO0OTHUK CTPYKTYPHOTO TMOJpa3AeieHUsl OpraHu3allni,
COCTABUBLINYN BHYTPEHHIOIO OHUCH.

209. DnexTpoHHbIE Jeja NpU MOJATOTOBKE K Iepe/laue B apXUB OpTraHU3allUU
dbopmupyroTcss TakuM o00pa3oM, 4YTOOBI MeETaJlaHHble KaXJOT0 3JIEKTPOHHOTO
JOKYMEHTa (KpOME IMepBOro) COAEpXk ajlu KOHTPOJbHBIE XapaKTEPUCTUKHU
IPEABIAYIIETO AIEKTPOHHOTO JOKYMEHTa M €ro METaJaHHBbIX (OJHOHAIpPaBJICHHBIN
CBSI3HBIM CITHCOK).

210. Tlepegavya u mpueM 3JIEKTPOHHBIX J€J OCYIIECTBIAIOTCA MO HUGPOBHIM
KaHaJjlaM CBSI3U WJIM Ha 3JIEKTPOHHBIX HOCUTENSX B COCTaBe MHPOPMALIMOHHOTO MaKeTa,
(dopMaT KOTOPOTO OMpeNeseTCs] PEeriaMeHTOM HH(POPMAIIMOHHOTO B3aHMOIEHCTBUS
MEXAY CUCTEMOM 3JIEKTPOHHOTO JOKYMEHTO000poTa U MHGOPMAIIMOHHOW CUCTEMOM
apXvBa OpraHu3aluy.

B onucsax 3neKTpOHHBIX A€l MOCTOSSHHOTO U BpeMeHHOro (cBeime 10 ser)
XPaHEHHUsI IONOJHUTEIBHO YKAa3bIBAIOTCA:



CBEJICHUS 0 paOOTHUKE CTPYKTYPHOTO MOAPA3AeIICHUs OpraHu3aIuu, TIEpelatoeM
AJIEKTPOHHBIC JIeJla B apXUB OpraHu3aiiu (HAaMMEHOBAaHUE JIOJHKHOCTH, WHUIIHAJIBI,
bamuns);

CBEJICHHS O paOOTHUKE apXHWBa OpraHU3alllK, MPUHUMAIOIIEM JJICKTPOHHBIC JIeia B
apXWB OpraHU3aIui (HAMMEHOBAHUE TOJDKHOCTH, MHUITHAB, (haMUITHS ).

211. udopMaliMOHHBIN TAKET COJEPKUT CIEAYIONINE METaJaHHbIe HA YPOBHE
AJIEKTPOHHOTO Jiena:

NOPSIAKOBBIA HOMEP AIEKTPOHHBIX J€1 U IOKYMEHTOB B OIUCH AJIEKTPOHHBIX JEN
CTPYKTYPHOTO MOJIpa3/ie/ICHHUS;

WH/JIEKC 3JIEKTPOHHOTO JEJa;

3aroJ0BOK AJIEKTPOHHOTO JIeja;

KpailHUE AaThl 3JIEKTPOHHBIX JIOKYMEHTOB 3JIEKTPOHHOTO J€Ja;

KOJIMYECTBO ANEKTPOHHBIX IOKYMEHTOB 3JIEKTPOHHOTO JEIIA;

00bEM 3JIEKTPOHHBIX JOKYMEHTOB 3JIEKTPOHHOTO JIeNa;

A3BIK (S3BIKM) JIIEKTPOHHBIX JOKYMEHTOB 3JIEKTPOHHOIO JIENa.

[{enoCcTHOCTh METaIaHHBIX Ha YPOBHE 3JIEKTPOHHOTO JOKYMEHTA MOITBEPKIAETCS
MOJIHBIM COCTABOM JIAHHBIX, YKa3aHHBIX BO BHYTPEHHEN OMUCH.

212. nopMallMOHHBIN NAKET COJEPKUT CIENYIOIINEe METaJaHHbIe Ha YPOBHE
AIEKTPOHHOTO JOKYMEHTA BpeMeHHOTO (cBbiie 10 J1eT) U MOCTOSIHHOTO XpaHEHUS:

Ha3BaHUE BUA JIEKTPOHHOTO IOKyMEHTa (MpUKa3, MUCbMO, CMETa U JIp.);

3aroJ0BOK AJEKTPOHHOTO JOKYMEHTA;

J1aTa IEKTPOHHOTO JOKYMEHTA;

MPaBO JIOCTYIA K AJIEKTPOHHBIM JIOKYMEHTaM (JIOCTYIl pa3pelieH BCEM, JOCTYI
yCTaHaBIMBaeTCs (HOHI000pa3oBaTEIEM);

JlaTa CHATHS OTPpaHUYEHUM JTocTyna (TIPU UX HAJIUYUHN);

PErUCTPalMOHHBIN UHAEKC SJIEKTPOHHOIO IOKYMEHTA;

SI3BIK AJIEKTPOHHOTO JJOKYMEHTA,

JNaHHbIE 00 aBTOpE AJIEKTPOHHOI'O JOKYMEHTa (HAaMMEHOBAaHUE JOJIKHOCTHU
VCIIOJTHUTENS, HAUMEHOBAHUE OPraHU3aliy, TOATOTOBUBIIEH AJEKTPOHHBINA TOKYMEHT
);

cBelleHHs 0 (pailmax 3JIEKTPOHHOTO JOKyMEHTa (MMEHa, 00beM, KOHTPOJIbHbIE
XapaKTEePUCTUKH);

CBEJICHUS 00 aJirOpUTME BHIPAOOTKH KOHTPOJIBHBIX XapaKTEPUCTUK (AJITOPUTME
XOUIUPOBAHUSA — KPUNTOTpaUUECKOM aJrOPUTME BBIYMCICHUS 3HAUYCHUS
x3MmI-PpyHKIuK) (0003HAUYCHHUE ANTrOPUTMA, CChUIKA HA TEXHUYECKUM HOPMATHUBHBIHN
IPaBOBOM aKT).

[{enoCTHOCTh METaIaHHBIX Ha YPOBHE 3JIEKTPOHHOTO JOKYMEHTA MOITBEPKIACTCS
oOmieil ayisi BCEro JOKYMEHTa KOHTPOJBHOM XapakTepUCTHKOW, YyKa3aHHON BO
BHYTPEHHEW OIHCH.



213. Ilpu HEOOXOAMMOCTH JIJIsl ONMCAHUSI HA YPOBHE AJIEKTPOHHOTO JOKYMEHTA
UCIIOJIb3YIOTCSl JIOTIOJHUTENIbHBIE METaJaHHbIe, XapaKTePU3YIOIIHE OCOOECHHOCTH
CO3/IaHUSI K BOCIIPOU3BEICHHUS JIIEKTPOHHBIX JJOKYMEHTOB:

CCBUIKH Ha JPYrue JOKYMEHTHI, 00pa3yroIue oOuii yrpaBieHueCKui KOHTEKCT;
cBenieHus: 00 MHPOPMAITMOHHON TEXHOJIOTHH (BEPCHUU MTPOTPAMMHOTO TIPOYKTA), C
MOMOIIIBIO KOTOPOH CO3JaH AIEKTPOHHBIN JOKYMEHT;
CBEJCHUS O TEXHUUYECKUX W MPOTPAMMHBIX CPEICTBaX, HEOOXOAUMBIX JIJIsI
BOCIIPOM3BEACHUS AIEKTPOHHOTO TOKYMEHTA;
CBEJICHHUSI O 3aIIUTE MIEKTPOHHOTO JOKYMEHTA.

214. Ilpu nepenaye 3MEKTPOHHBIX A€ HA AIEKTPOHHBIX HOCUTENSIX B COCTaB
METaJaHHbIX BKJIIOYAIOTCA JaHHbIE OO0 JJIEKTPOHHBIX HOCUTENSIX (BUI, THI
AJIEKTPOHHOTO HOCHUTEIIS) U Pa3MENICHUU DJIEKTPOHHBIX A€ U JOKYMEHTOB Ha 3THUX
AIEKTPOHHBIX HOCHUTEIISIX.

215. Jlns 3AEKTPOHHBIX JTOKYMEHTOB B COCTaB METAJAAHHBIX JIOTIOJHUTEIBHO
BKJIIOYAIOTCS CBEJEHUS O CPEACTBAX JJIEKTPOHHOW 1HUGPOBOM MOAMUCH,
omnpeeisieMble perJaMeHTOM UHGOPMAIMOHHOTO B3aUMOACHUCTBUSI MEXKAY CUCTEMOI
AJIEKTPOHHOTO JOKYMEHT000OpoTa U WH(OOPMAIIMOHHOW CHUCTEMOW apXHBa
OpraHU3aIluu.

216. CoctaB MeTaaHHBIX JJIs AJEKTPOHHOTO JOKYMEHTA, MPEACTABIISIONIETO
co00l apXMBHYIO KOMHUIO MH(POPMAIIMOHHOTO pecypca, JOMOJHUTEIBHO BKIIOYAET B
ceos:

HAaMMEHOBaHKE MH(DOPMAITMOHHOTO PECypca;

TUT UHPOPMAIMOHHOTO PECYPCa;

KpaiiHue JaThl SKCILTyaTalui HHPOPMAIIMOHHOTO pecypca;
JIAaHHBIE O perucTpanny HHGHOPMAIMOHHOTO pecypca;

WHTEPHET-aJpec pa3MelieHuss HHPOPMAIMOHHOTO pecypca (s
WH(POPMAIMOHHOTO pecypca, pPa3MEIIeHHOr0 B T100aJIbHONW KOMIBIOTEPHON CETH
WNurepuer);

CBeJICHUsI 0 COOCTBEHHHKE HMH()OPMAIMOHHOTO pecypca B COOTBETCTBUU C
3aKoHOAaTeNbCTBOM PecnyOnuku KazaxcTan o mepCoOHaNbHBIX JaHHBIX;
CBEJICHUS O BlIajieiblle THGOPMAIIMOHHOTO pecypca.”;

nonoaHuTh npunoxkenusmu 30,31, 32, 33 cornacHo npuiioxkenusam 1, 2, 3, 4
HACTOSIIEMY ITOCTAHOBIICHHUIO.

2. Hacrosimiee mocTaHOBJIEHHE BBOAUTCS B JEWCTBHUE MO HCTEUCHHUU JECITHU

KaJICHJApHBIX THEH MOCJIE JTHS €ro MepBOT0 OPHUITUATHHOTO OITyOJINKOBAHHUS.
Ipembep-Munwnctp PecriyOnnku Kaszaxcran A. CmaninoB
[Mpunoxenue 1
K noctaHosienuro [IpaButenscTBa

Pecny6mmkn Kazaxcran
" " 2022 roga Ne



IIpunoxenune 30
k [IpaBunaM JOKyMEHTHPOBAHMUS,
YIpaBIeHUS TOKyMEHTAIEeH
UCTIONIb30BAHMSI CHCTEM

3NEKTPOHHOT'0 TIOKyMEeHTO000poTa

B IOCYZIapCTBEHHBIX U

HEroCyJapCTBEHHBIX

OpTaHM3AIAX
®dopma
YTBepxknato

(HauMEHOBaHHE OPraHU3aINN)

(HaMMEHOBaHME JIOJDKHOCTH
PYKOBOAUTETSI CTPYKTYPHOTO
HOJIpa3/ieNieH!s OpraHnu3alun)

(HaMMEHOBaHUE CTPYKTYPHOTO
MOJIpa3ICIICHUs] OpTaHH3aIIHH )

(MHATIAITBL, (haMPLITH)

(mara)
Ormmce
Ne
SJICKTPOHHBIX €I
(HauMEeHOBaHUE KaTETOPUU JIEJ)
3a rog
O0bpem
HasBanwue . KonudecTBo JOKyMEHTOB
Kpaiiaue Cpoxk
Uunpekc pasnena, JIOKyMEHTOB B
oaTsl XpaHEeHHsI
Ne /o SIIEKTPOHHOT 3ar0JIOBOK B DJIEKTPOHHO [Mpumeuanue
SIIEKTPOHHOT DJIeKTpOHOT
0 Jena DIEKTPOHHO JMEKTPOHHO M  BHUJE
0 Jena o mena*
ro jena M Jiene 3JIEKTPOHHOT
0 jena
1 2 3 4 5 6 7 8

B JaHHYIO OIMHUCh BHCCCHO

AJIEKTPOHHBIX Aen ¢ No o Ne
(HauMEHOBaHUE JOHKHOCTH,

(baMmis 1 THULIAATIBI COCTaBUTEISI OTTUCH )

(mara)
CornacoBano**



[TpoTokoun 3acenanus K

(HauMeHOBaHUE CTPYKTYPHOTO MOAPA3ACICHUS)
No
Ilepenan DIIEKTPOHHBIX J€J.

(HamMeHOBaHMUE TOJKHOCTH,
dbaMmIis ¥ THULIHAJIB PaOOTHHKA,
NepeIaBIIero dJICKTPOHHBIE Jelia)

(mara)
[Tpunsin DJIEKTPOHHBIX JEI.

(HamMeHOBaHMUE TOJKHOCTH,
dbaMuIHsS 1 THUIHAITBI
pabOTHUKA apXWBa OpraHU3AINH,
MIPUHSBIIETO AJIEKTPOHHBIE JIETIa)

(mata)

* I'pacba 7 He ohopMITSIETCSI B OTTHUCSIX JENT TOCTOSTHHOTO XpaHEHUSI.
** Odopmisiercs nipu Hamnuuu DK cTpyKTypHOTO MOpa3aesieHus.

ITpunoxenue 2
K nmocraHoBieHuto [IpaButenscTBa
Pecny6nuku Kazaxcran
" " 2022 roga
Ne
[punoxenne 31
k [IpaBuiam TOKyMEHTHPOBaHMUS,
YIpaBJICHUS TOKyMEHTanuei
HCTIONB30BaHUs CUCTEM HJIEKTPOHHOTO
JIOKyMEHTO000pOTa B TOCYAapCTBEHHBIX U
HEroCyJapCTBEHHBIX OpTraHU3aIUsIX
dopma
YT1Bepxkaaro

(HanMEeHOBaHHE OPraHU3AIIH)

(HanMeHOBaHME IOJDKHOCTH
PYKOBOAWTEIS] OPTaHU3ALIIH)

(wHATIMAITEL, pamuiist) (IaTa)




(MecTo cocTaBiIeHUs)

I'PA®UK npuema 3IE€KTPOHHEIX JI€JI B apXHB OpraHU3aI[ii

B rogy

HaumenoBanue HaumeHnoBaHue
OpraHu3zaluu — JIOTKHOCTH,
HCTOYHHUKA WHUIHAATEI, paMums
KOMILICKTOBaHHS numa,

Ne n/n Cpoxk mpuema IIpumeuanue
apxuBa W (Wim) OTBETCTBEHHOTO 3a
CTPYKTYPHOTO nepexavy
moapa3aeiaeHus JNEKTPOHHBIX JEJ B
OpraHu3alun apXuB OpraHu3anuu

1 2 3 4 5

(HauMEeHOBaHUE JOJKHOCTH, (DaMIIIUS U UHUIIHAJIBI
PYKOBOJUTENSI apXUBa OpraHu3aluu
(JIM11a, OTBETCTBEHHOTO 32 apXUB OPTaHU3AIMN)

(mara)

[Mpunoxenne 3
K mocraHoBieHuto [IpaBuTenscTBa
Pecniy6nuku Kazaxcran
" "2022 roma Ne
[Tpunoxenue 32
k [IpaBunam JOKyMEHTHPOBaHMUS,
YIpaBieHUS TOKyMEHTaIuen
HCTIOJh30BAHUS CHCTEM
ANEKTPOHHOTO TOKyMEHTO000pOoTa
B TOCYJapCTBEHHBIX U
HETOCYAapCTBEHHBIX
OpraHu3aIIIX

®opma

BHyTpeHHAs OIICH JOKYMEHTOB B 3JIEKTPOHHOM BHIE 3JIEKTPOHHOTO Aena No

Harta 3aromoBok KonuuectBo  OOmmit 06bem OO 1ras
JOKYMEHTa B JIOKYMEHTa B OOBEKTOB 00BEKTOB KOHTPOJIbHAs
Ne /i [Ipumevanue
JNIEKTPOHHOM 3JIEKTPOHHOM xpaHeHus  ( XpaHeHus B ( XapaKTEpUCTH
BUJIE BUJIE (haitoB) OaiiTax) Ka
1 2 3 4 5 6 7
Hroro: AOKYMCHTOB B 3JICKTPOHHOM BHJC,

00BEKTOB XpaHEHMUS.
OO6muit 00beM 00BEKTOB XPaHEHHS AJIICKTPOHHOTO Jeia




(HaMMeHOBaHUE TOJDKHOCTH JTUTIA,
COCTaBUBIIIETO BHYTPEHHIOK OIMHUCH
JIOKYMEHTOB B 3JICKTPOHHOM BHJIC
ANEKTPOHHOTO JIeJia)

(MHATIAITBL, (haMHUITHS)
(mata)

ITpunoxenue 4
K nocraHoBieHuto [IpaButenscTBa
Pecny6nmku Kazaxcran
" " 2022 roma Ne
IIpunoxenue 33
k [IpaBunaM ZOKyMEHTHPOBAHMUS,
yIpaBJICHUS JOKyMEHTalen
HCIOJIb30BAHUSI CUCTEM
3NIEKTPOHHOT'0 JOKYMEHT0000poTa
B FOCYJapCTBEHHBIX U
HETOCYyTapCTBEHHBIX
OpTaHM3AIMIX

®opma

AKT nmpreMa-Tiepe1ady dIICKTPOHHBIX JOKYMEHTOB M Aen ciyx0sl JIOY opranm3amuu

OdunmanpbHoe HAUMCHOBAHHE
OpraHU3aIIH

AKT Ne

Y1Bepxaaro

HauMmeHoBaHne HJOMKHOCTH

PYKOBOAWTEISI OPTaHU3ALNH
Pacmmmdposka

(JImunas moAnuCh) NOAIMCH

Jlata

O mpueMce-rnepecaadye 3JICKTPOHHBIX JOKYMCHTOB

mepenan (a), a

(pamumist ¥ MTHALIAAIIET)

SJICKTPOHHBIC TJOKYMCHTHI 3a

puHsI (a),

(pamumyst 1 MTHALIAAITET)

roJbl 1 PETUCTPALMOHHBIC KAPTOYKH K

HUM:
Nnunexc KommyectBo Cratyc onektponHor OObBeMm
Ne AJIEKTPOHHBI 3J1eKTpoHHBI KosudectBo 1udposoii moamcu naMmsTu Cpokwu
n/n X X ¢aiinos 9NEKTPOHHBI XpPaHEHUs
JIOKYMEHTOB JIOKYMEHTOB Halme Otcyrersyer ¢aiinos
1 2 3 4 5 6

Wtoro npunsTo:

D

QJICKTPOHHBIX TOKYMCHTOB.

(mudpaMu 1 MPOTHUCHIO)



CocrosiHHEe 3JIEKTPOHHBIX JOKYMEHTOB

(oOmrast xapaKTepUCTHUKA COCTOSTHHS )
[Tepenan (a)
(amexTpoHHAas 1TUGPOBAs OMUCH) UK (TTOIHICH)
[Tpunsn (a)
(anekTpoHHas U(poBasi HOANKUCH) WIH (TTOIUCH)
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