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OO0 yTBep>KIEeHIH METOIUKH OLCHKH AEATCIFHOCTH aJMHHHCTPATHBHBIX I'OCYAapCTBEHHBIX
cayxamux kopmyca "B" rocyaapcrsenHoro yapexaeruns "Ammapar Kapacyckoro paiioHHOTO
Macimxara"

Pemenune maciuxarta Kapacyckoro paitona Kocranaiickoit oomactu ot 22 suBaps 2026 rona
Ne 291

B cooTtBercTBUU ¢ myHKTOM 5 ctathi 33 3akoHa PecniyOonuku Kazaxcran ot 23 HOsIOps
2015 roxa "O rocymapctBeHHoM ciyx6e Pecryonuku Kazaxcran" Kapacyckuii pailOHHBIH
macauxar PEINII:

1. YTBepauTh npuiiaraeMyro METOAUKY OLEHKH JESITEIbHOCTH aJMUHHUCTPATUBHBIX
rOCy/IapCTBEHHBIX CilyXamux Kopmyca "bB" rocymapcTBeHHOro yupexiaeHus ''Anmapar
Kapacyckoro paiionHoro macnuxara'.

2. Ilpu3Hath yTpaTUBIIUM CUITYy perieHue Maciuxara ot 14 mapta 2018 roga Ne 213 "O6
YTBEPKIACHUU METOJUKHU OLICHKH JEATEIbHOCTH aJMUHUCTPATUBHBIX TOCYAapCTBEHHBIX
cayxanux kopmyca "b" rocynapcrBenHoro yupexaeHus "Anmapar Kapacyckoro paitoHHOTO
Maciauxara'.

3. Hacrosimee pemieHne BBOAUTCS B JEHCTBHE 110 NCTEYEHUU JECATH KAJIICHIAPHBIX JHEN

II0CJIC AHA €TI0 IIEPBOIo 0(1)I/II_II/IaJ'IBHOFO 0Hy6J‘II/IKOBaHI/I$I.
Ilpencenarensr Kapacyckoro paffOHHOTO MacaHxata C. KaxxuneB
IIpunoxenue
K PELICHUIO Maciinxara
ot "22" suBaps 2026 roxa
Ne 2901

MeTtoauka ONEHKH AEATEIHHOCTH afMUHACTPATUBHBIX rOCYJapCTBEHHBIX CIIy)kamuX Kopmyca "b"
roCyapcTBEHHOTO yupexxzenus "Anmapart Kapacyckoro paiiorroro macimixara"

I'maBa 1. O0nHe mOMOKEHUAS

1. Hacrosimmas MeToauka OolleHKH JeATeIbHOCTH aJIMUHUCTPATUBHBIX TOCY/1IapCTBEHHBIX
cinykamux kopmyca "b" rocynapctBeHHoro yupexaeHus "Anmnapar Kapacyckoro paiioHHOTO
Maciuxata" (manee — MeToauka) pazpaboTaHa B COOTBETCTBUU C IIYHKTOM 5 cTtaTbu 33
3akona Pecny6nuku Kazaxcran "O rocymapctBenHoi ciyx6Oe PecrmyOnuku Kaszaxcran",
TumnoBoit METOAUKON OIEHKH JEATEILHOCTH aJIMUHHCTPATUBHBIX TOCYIapCTBEHHBIX
cnyxamux kopmyca "B", yrBepxknennoit npukasom Ilpencenarens ArenrctBa PecnyOnnku
Kazaxctan mo nenaMm rocyJ1apCTBEHHOM CIy>KObl M MPOTHUBOJICUCTBUIO KOPPYHIUU OT 16
aaBaps 2018 roma Ne 13 (3apeructpupoBaH B PeecTpe rocynapcTBEHHOM perucTpanuu
HOPMATHUBHBIX MPaBOBBIX akTOB 1moJ Ne 16299) (nanee — TunoBas METOAMKA) U ONPEEISIET
MOPSZOK OIEHKH JACSATEIbHOCTH aIMUHUCTPATUBHBIX TOCYAapPCTBEHHBIX CITY>KalllUX Kopryca "



B" rocynapcrteennoro yupexaenus "Annapat Kapacyckoro pailoHHoro maciuxara" (naiaee —
ciy>kaiue kopiyca "b").

2. OCHOBHBIE UCIIOJIb3YEMbIE IOHATHUS B HAacTOsIIeH MeTtoauke:

1) pykoBoasIas JOJKHOCTh — aIMUHUCTPATUBHAS TOCYAAPCTBEHHAS! IOJDKHOCThH KOpITyca
"B", koTOpas HazeaeHa MOJIHOMOYHUSMHU IO OPraHU3ALMU JAEATEIbHOCTH NOJYNHEHHOTO EMY
[OJIpa3JIeJICHUS WIH OTACIIBHBIX COTPYIHUKOB;

2) HEeNOCPEACTBEHHBIN PyKOBOJUTEND — BBILIECTOSIIEE 10 FTOCYJAPCTBEHHOM JTOIKHOCTH
JMI0, IO OTHOLIEHHUIO K KOTOPOMY T'OCYJApPCTBEHHBIA CIIyXKAalIUi HAaXOJMUTCS B INPSIMOM
MOJYMHEHUHU B COOTBETCTBUU C €T0 JOHKHOCTHON MHCTPYKIIMEH;

3) pYKOBOIMTENb CTPYKTYpPHOTO MOAPA3JEICHUS/TOCYAAPCTBEHHOIO OpraHa —
aIMUHHCTPATUBHBIN TOCYJapCTBEHHBIN cyKamuil kopnyca "b" kareropuii, E-2;
4) oleHUBAIOIIEE JIMIIO — HEMOCPEACTBEHHBIM PYKOBOJUTENb W/WUIN PYyKOBOAUTEIND
CTPYKTYPHOTO MOAPA3/IEIEeHNs/TOCYJapCTBEHHOTO OpPraHa;

5) olleHMBaEMOE JIULIO — JUL0, B OTHOIIEHUH KOTOPOro MPOBOJIUTCS OLEHKA;

6) KanuOpPOBOUHBIE CECCUU — MEPUOAMYECKHE BCTPEUU AOJKHOCTHBIX JIMI] IS
00CYyX/I€HUs, BO3MOXKHOW KOPPEKTHUPOBKH M YTBEPXKACHUS pE3yIbTAaTOB OLIEHKHU
JESATENBHOCTH OLIEHUBAEMBIX JIULL;

7) oLeHMBAEMBbIN MEPUOJ — KBApPTaJl, 3a KOTOPHIA OLEHUBAIOTCS PE3yJIbTaThl paOOThI
roCyAapCTBEHHOIO CITy’KaIlEro.

3. OueHka AesTeIbHOCTH aIMUHUCTPATUBHBIX FOCYAaPCTBEHHBIX CIyKalux Kopmyca "b"
(mamee — oreHKa) MPOBOJIUTCS IS ompeneiacHus 3QPEeKTUBHOCTH U KadyecTBa UX pabOThI
IOCPEJICTBOM MHTETpUPOBaHHON uH(popManuoHHON cucteMbl "E-kbi3mer" (namee —
MH(OpMAIMOHHAS CUCTEMA).

ITpu OTCYTCTBMM OLICHUBAIOLIETO JULA OLIEHKY IPOBOJUT JIUIO0, €r0 3aMEIIAIOIIEE.

OueHka NpUKOMaHAMPOBAHHBIX JIHUI] MIPOBOJUTCS B MPUHUMAIOIIEM TOCYAapCTBEHHOM
oprase 3a NepHoJ NPUKOMaHANPOBAHU.

4. OueHka IpoOBOJUTCA MO UTOraM KBapTaja — He MO3JHee JBaJIAaTOro Yucia Mecdlla,
CJIEIYIOLIETO 32 OTYETHBIM KBapTaJIOM.

HUrtoroBass oneHka Qopmupyercs aBTOMAaTHYECKH U3 CpEAHEH OLEHKH
aIMAHHMCTPATUBHOIO TOCYJAPCTBEHHOTO CIy’Kallero kKopmyca "b" 3a oT4eTHBIE KBAapTaJIbl
KaJeHIapHOIo rojia B UH(POPMALIMOHHON CUCTEME.

Hrorosas ouenka Gopmupyerca He no3znHee 30 ssHBaps, CIEAYIOIIEr0 3a OTYETHBIM
TOJIOM.

5. OueHka He MPOBOAUTCS B CIIy4asiX, €CIIM CPOK MPEObIBAHMS OLIEHUBAEMOTO CITY>KAILIErO
Ha KOHKPETHOM JTOJKHOCTH B OLIEHHBAEMOM IIEPUOJIE COCTABISET MEHEE OJHOIO MeEcsLa co
JHsI Ha3HAUEHUs WIKM N30paHUs Ha OLIEHUBAEMYIO JOJKHOCTb.

[Ipu 3TOM oOlleHHMBaeMBbIi MEPHOJ JOJKEH BKIIOYATh B CeOsl HE MEHEe IMATHAAUATU
(dakTuyecku OTpabOTAHHBIX CIyXaIIUM pabouux JHEH.



6. OueHka cilyXalux, YBOJEHHBIX W3 IOCYJapCTBEHHOIO OpraHa 10 OKOHYaHMS
OLICHMBAEMOT0 NIEPUOJIa, MPOBOAUTCS 0€3 UX y4acTHs B YCTAaHOBJIEHHbIE ITYHKTOM 4 CPOKH.

7. Pe3ynbTaThl OLIEHKHU BBICTABJISIIOTCS IO CICIYIOMIECH Tpajaluu;

"BoinonsseT ¢yHKIMOHAIbHbIE 0013aHHOCTH () PEKTUBHO",

"BeinonHseT QyHKIMOHAIbHBIE 0053aHHOCTH HaJIeKaIuM oOpa3om",

"BrinonHseT GyHKIIMOHAIBHBIE 0053aHHOCTH yI0OBJIETBOPUTEIIBHO",

"BpinonHser (QyHKUMOHAJIbHBIE OOS3aHHOCTH HE YIOBIETBOPUTEIBHO" (
HEYJOBJIETBOPUTENIbHAS OLIEHKA).

Pesynbraty "BeinonHseT QyHKIMOHATBbHBIE 00513aHHOCTH d(PGEKTUBHO" COOTBETCTBYET
Yana3oH OIEHOK oT 4 1o 5 OamioB, "BemonHseT (yHKIUOHAIBHBIE O0S3aHHOCTH
HajyiexkamuM oopaszoM” ot 3 110 3,99 Gamnos, "BeinonHser GyHKIHOHATBHBIE 00SI3aHHOCTH
YAOBIETBOPUTENHHO" OT 2 10 2,99 Gamnos, "BeimonHseT GpyHKIIMOHATBHBIE 005I3aHHOCTH HE
yaosyetBoputesibHO" oT 0 10 1,99 Ganos.

8. Opranu3aluOHHOE COIPOBOKJIEHUE OLIEHKA 00ECIIEUNBAETCS TJIABHBIM CIIELIUAIUCTOM
OpraHU3allMOHHOTO OTJIEJIa anmnapara paloHHOro0 MaciuxaTa (J1ajee — IJIaBHbIN CIIeUAaUCT),
B TOM YHCJIE€ TOCPEACTBOM MH(POPMALIMOHHON CUCTEMBI.

9. OneHuBaeMbli CITyKaIllMK TOJIy4aeT Pe3yJIbTaThl CBOCH OIIEHKHA B MH(POPMAIIMOHHON
CUCTEME, a TaK)Ke B MOOMJILHOM NpuiiokeHuu "E-kpi3mer".

O3HaKOMJIEHHE YBOJIEHHBIX JIMIL, OCYLIECTBISECTCA B TEUEHHUE MecCALA, CIEAYIOIIETO 3a
OTUYETHBIM KBapTajOM, OCPEACTBOM HAIPaBJICHUS 3aKa3HOTO MUChbMa C YBEAOMIIEHUEM O €ro
BpYUYCHUHU W/ MU TeaedOHOrpaMMbl U/ MU TEJIETpaMMBbl /UM TEKCTOBOTO COOOIICHMS IO
a00OHEHTCKOMY HOMEpPY COTOBOW CBSI3U WJIM IO DJJIEKTPOHHOMY ajpecy IJnbo ¢
MCIIOJIb30BaHUEM HHBIX CPEICTB CBA3M, OOECneYMBAIOUMX (UKCALUIO W3BELICHUS WIH
BBI30BA.

10. B cayuae Hecorjacusi ¢ pe3yJibTaTaMH OLIEHKH CIyKalmiuid oOpamjaercs c
COOTBETCTBYIOILIIUM 3asIBJICHHUEM B MPOU3BOJBHON (opMe O MpPOBEICHUH KaTUOPOBOUYHOMN
CECCUM K TpejceaaTeN0 paloOHHOIO0 Maciuxara B T€UEHUE MATH pabouyux JHEH co JHS
MOJIYYEHUS PE3YyJIbTaTOB OLICHKHU.

11. Pemenue kanuOpOBOYHONW CECCUM MOXKET OBITh 00XaJO0BAHO IOCYAAPCTBEHHBIM
CIy>XallluM B COOTBETCTBHM C YCTAaHOBJIEHHBIM MOPSAKOM AJIMUHHCTPATHUBHOIO
npolLeypHO-TIporeccyalibHOro Kojiekca PecyOnuku Kazaxcras.

12. JIoKyMeHTBI, CBSI3aHHBIE C OIIEHKOM, XpaHITCS B CIyK0€ yIpaBieHHUs IEPCOHATIOM B
TEUYEHHE TPEX JIET CO JHs 3aBEPILEHUS OLIEHKH, a TAKXXE B NH()OPMALIMOHHON CUCTEME.

13. Pe3ynbTaThl OLEHKH SABISIIOTCA KOH(HUASHIMAIbHOW MH(DOpMaLMeld U He MOJIeKaT
pasriIalieHu0 TPETbUM JIMLAM, 3a UCKIIOYEHHEM CIYyKeOHOM HeoOXOIMMOCTH, a TakKkKe
CllyyaeB, KOTJla TOCYJIapCTBEHHBIH OpraH oO0si3aH PacKpbIThb JAaHHYIO HH(POPMAIUIO B
cooTBeTcTBHH ¢ 3akoHOM Pecny6mmku Kazaxcran "O nocryne xk nHpopmauun'.

14. Pa3zHornacus, cBsi3aHHBIE C MPOIEAYPON OIEHKH, PACCMATPUBAIOTCS TIJIABHBIM
CHELUATNCTOM IIPU COJAECHCTBUH BCEX 3AMHTEPECOBAHHBIX JIUI U CTOPOH.



15. I'maBHBIN CIIEHAIACT 00ECIIEYNBAET:

1) opranuzainuio U CONPOBOXKJCHUE MPOIECCa OLEHKHU JACATEIBLHOCTH, BKIIOYAs
MTOJATOTOBKY KOMMYHHUKAITMOHHBIX COOOIEHHUM, KOHCYJIHTHPOBAHHE YYACTHHKOB Ipoliecca
OLICHKH;

2) mpu HEOOXOIUMOCTH, YIaCTHE BO BCTPEUAx OICHUBAIOMIETO U OICHUBAEMBIX JIHUII,
MOMOIIb B Pa3pelICHUU CIOPHBIX BOIMPOCOB MyTEM KOHCYJIHTHUPOBAHHUS IO BOIpPOCAM
rpolecca OIEHKHU JeATENbHOCTH;

3) npoBeieHNe KaTMOPOBOYHOM CECCUH, BKJIIOUAS MOJATOTOBKY MH(POPMAITUH 10 KKIOMY
pabOTHUKY B paMKax MOJATOTOBKH K KAJIMOPOBOYHBIM CECCHUSIM;

4) TMOJHOTY M CBOEBPEMEHHOCTH 3aIlOJHCHHUS HEOOXOJMMBIX JOKYMEHTOB B paMKax
OIICHKH JICSITEILHOCTH 3a OTUETHBIA MEPUO/I, BBEJACHUE HEOOXOIUMBIX YUYETHBIX 3aIUCEeH,
OTHPaBKy COOTBETCTBYIOIIUX YBEIOMJICHUN paOOTHHKAM B paMKax MPOBEACHUS OIIEHKHU
NESATeIbHOCTU PAaOOTHUKOB.

I'maBa 2. Ilopsnok OlEHKM aJIMAHHCTPATHBHBEIX TOCYIaPCTBEHHEIX CIIyKammux xopmyca "b"

16. Onenka cayxamero kopmyca "bB" kareropum E-2 ocymecTBisercs
HEMOCPEACTBEHHBIM pyKOBOAUTENEM Mmoo ¢dopme, coriacHo npuioxkeHuto 1 k TumoBoit
METO/IUKE.

Ounenka cnyxamux kopmnyca "b", 3aHMMarOmMUX PYKOBOASIIHNE JIOJDKHOCTH, 3a
WCKIIFOYEHUEM JIIl YKA3aHHBIX B MEPBOM ab3alle HACTOSIIETO MYyHKTa, OCYIIEeCTBIISETCS
PYKOBOJUTENIEM CTPYKTYPHOTO TOAPA3eeHUs/TOCYJapCTBEHHOr0 opraHa 1o d¢opme,
COIJIaCHO MpUJIoXKeHUIo 1 k TumnoBon MeTouKe.

O1ieHKa MHBIX aJMUHHUCTPATHUBHBIX TOCYJAPCTBEHHBIX ClyKamux kopmyca "B"
OCYILIECTBIISIETCS PYKOBOJUTENIEM CTPYKTYPHOI'O MOJpa3/IeICeHHs/TOCYIapCTBEHHOTO OpraHa
1o popMe COTIACHO MPUIIOKEHUIO 2 K TUIIOBON METOIUKE.

17. OueHuBaroueMy JIMIYy OIEHOYHBIN JIUCT HAMPABJISAETCS TJIaBHBIM CIEIUATHUCTOM
yepe3 HHPOPMAIMOHHYIO CUCTEMY.
O11eHMBAIOIIMM JIMIIOM BBICTABJISIIOTCS OLEHKH OT 0 10 5-TH.
B cnyyae ecnu KOJIMUECTBO OLIEHMBAEMBIX JIMI] MPEBBIIIACT ABAAIATH YEIOBEK, OIEHKA
OCYILIECTBIISIETCS TAKKE aIMUHUCTPATUBHBIMU IOCYIapCTBEHHBIMU CITy’KalllUMH Kopryca "Bb",
OMpeIeNIEMbIMU OLICHUBAIOIIUM JTUIIOM.

I'naBa 3. Ilopsinox mpoBeICHU KaTHOPOBOYHBIX COCCHI M IPEOCTaBICHHUS 0OpPaTHOM CBA3H

18. C uenpro coriacoBaHusi U COOJIIOAEHUS €AUHOTO MOAX0JA K MPOLECCY OLEHKHU
rOCy/1apCTBEHHbIE OpraHbl IPOBOAAT KATUOPOBOUYHBIE CECCUM B TIOPSAKE, IPETYCMOTPEHHOM
B myHKTe 11 Hacrosmen MeTonuku.



19. Ilpencenartens palOHHOIO MaciauxaTa MPUHUMAET PELICHHE O IMPOBEICHUU
KaJIMOPOBOYHOM CECCHM U YTBEPXKIAET €€ COCTaB B TEUEHHE TpeX paboumx AHEH co AHS
MOCTYIIJIEHUSI OOpAIEHUS CITyKalLEro.

CocTaB KaIMOPOBOYHOM CECCHM COCTOUT M3 HEYETHOTO KOJIM4YecTBa YieHoB. KonnuecTBo
YJICHOB KATMOPOBOYHOM CECCUU HE JIOJKHO OBITh MEHEE TpeX.

B coctaB KOHKpETHOM KaauOpPOBOYHOM CECCUM HE BKIIIOYAETCS JIUI0, HECOTJIACHOE C
OLICHKOM, a TaK)Ke JIUI0, OLIEHUBLIEE €TO.

B cocraB uiieHOB KanmOpOBOYHOI ceccHM BKJIIOUYAIOTCS OLEHUBAIOIIME Jula (3a
MCKJIFOUEHHEM JIULIA, OLIEHKA KOTOPOTO MOJIEKUT PACCMOTPEHHUIO Ha KaTMOPOBOYHOM CECCUU
), a TaKXKe JINIIO0, Ha KOTOPOE BO3JI0KEHO HUCIIOJIHEHHE 00S3aHHOCTEN CITyKObl yIpaBiIeHUS
MepCOHAIOM (KaJpOBOU CITYKOBI).

20. KanmubpoBouHasi ceccusi TPOBOJAUTCS B TEUEHUE JECATH pabO4YMX THEHW CO JHS
oOpalieHus ClIyKalllero B MopsaKe, MpeaycMOTpeHHOM B myHKTe 10 Hactoseit MeTouku.

21. I'maBHBIN CEUANIKNCT OPraHU30BBIBAET JIEATEIbHOCTh KATUOPOBOYHOM CECCUMU.

22. Ha xanuOpoBOYHOHN CEeCCUU OLICHUBAIOIIEE JIMIIO KPAaTKO OMHUCHIBAET PabOTy
OLICHMBAEMOT0 JIMIIA U aPTYMEHTHUPYET CBOIO OLICHKY.

OneHuBaeMoe JIMIO BIpPaBe apryMEHTHPOBATh WICHAM KaJlHMOpPOBOUYHOMN CECCUU CBOE
HECOTJIacue C OLIEHKOW B MMCbMEHHOU UM YCTHOM (hopMme.

UneHpl KanuOPOBOYHOM CECCHM MOTYT MOJJEPKaTh OLEHKY OIIEHUBAIOLIETO JHIla 100
IPUBECTHU APTYMEHTHI 11 KOPPEKTUPOBKU OLIEHKHU.

KoppekTupoBKa OLIEHKH OCYIIECTBIISIETCS KAK B CTOPOHY MOBBILIEHUS, TAK U B CTOPOHY
MOHUKEHUS.

Hrorosas oleHKa NpUHUMAETCS OOIBIIMHCTBOM I'OJIOCOB WICHOB KAIMOPOBOYHOM CECCUU
u odopmisIeTcs COOTBETCTBYIOIIMM HpoTokonoM. Ciyx0a ympaBieHUs MEpCOHAJIOM
oOecrieyMBaeT pa3MEIIeHUE NPOTOKOJa B HMHPOPMAMOHHOM cucTeme (NP HalW4vuu
TEXHUYECKOM BO3MOXXHOCTH) B T€UEHHE TpeX paboUunX JTHEH CO AHS €ro MOANUCAHUS.

23. Ilo pe3ynbTratam KaJIMOPOBOYHOM CECCHM OIICHUBAIOIIEE JUIIO0 TPOBOJUT BCTPEUU C
OLICHMBAEMBIM CIYXKAIlUM U MPEJOCTABIISIET OOpaTHYIO CBSI3b O PE3yJNbTaTax HMTOTOBOU
OLICHKH.

Bo BpeMms BcTpeun 00CyK1at0TCsl CIIEYIOIINE BOMPOCHI:

0030p AOCTHKEHUH 32 OIIEHUBAEMbIN TIEPUO/T;

0030p pa3BUTHS HABBIKOB M KOMIETEHIIHII;

0030p MoTeHIHaIa U 00CykKIeHNE KapbepHBIX YCTPEMIICHUN paOOTHHUKA.

OuenuBatoliee JIMIo o0ecreuynBaeT aTMOc(hepy OTKPBITOTO U JPYKEIIOOHOTO AUaiora Bo
BpEMs BCTPEUH.
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