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OO0 yrBepxneHnu PernaMenTa ammapara akuma paiiona Caypan

[TocTanoBnenue akumara Caypanckoro paiioHa Typkecranckoit obmactu ot 1 utons 2025
roaa Ne 140
B cooTBeTcTBUM ¢ AJIMUHHCTPATUBHBIM MPOILIEAYPHO-MPOILIECCYATbHBIM KOJIEKCOM

Pecnyb6nuku Kazaxcran, 3akonom PecnyOnuku Kazaxcran "O MecTHOM rocynapCTBEHHOM
yIpaBlIeHMd M camoynpaBieHuu B PecnyOnuke Kaszaxcran" m mnpukazom MuHuctpa
HalMoHaJIbHOU dKOoHOMUKK PecnyOnuku Kazaxcran ot 26 utoHs 2023 roma Ne 123 "O6
YTBEpPKJAEHUHU THUIOBBIX PErJaMEHTOB aKMMAaTOB 00acTu (ropojia pecrmyOIMKaHCKOTO
3HAYEHUs, CTOJUIIBI) U paiioHa (ropoja oOjacTHOro 3HaueHus1)", akumat paiiona CaypaH
ITOCTAHOBJIAET:

1. YTBepnuts PernamenT anmapara akuma paiiona CaypaH COTJIaCHO MPUIIOKEHHIO K
HACTOSIEMY ITOCTAHOBJICHHUIO.

2. 3aMecTUTENb aKMMa paliOHa, pyKOBOJMTEIND allapara akuMa paioHa, pyKOBOJIHUTEIIN
UCIIOTHUTEIbHBIX OpPraHoB, (UHAHCUPYEMBIX U3 00JIACTHOTO OIOKETa, COTPYIHUKHU
anmapara akuma pailoHa B YCTAHOBJIIEHHOM 3aKOHOJATEIbCTBOM MOPSAKE 00eCIeYUTh
HEYKOCHHUTENbHOE co0IIt0oieHne HacTosmero Pernamenra.

3. KoHTpoJib 32 HCHIOJTHEHUEM HACTOSIIIETO MOCTAHOBIEHUS BO3JIOXKHUTh HA PyKOBOAUTES
arrapara akuma parosa.

4. Hacrositee mocTaHOBIIEHUE BBOJUTCS B JICHCTBUE MO UCTEUEHUHU JECATH KaJeHIapHbIX
JHEH Mmociie AHS ero MepBoro 0pUIHAIBHOTO OITyOIUKOBAHUS.

AKkuM paifoHa Tanrarapos M.

[Ipunoxenue k NIOCTaHOBIEHUIO
akumara paiiona Caypan
ot 1 uronst 2025 rona
Ne 140

PermamenT anmapara akuma paitona Caypan
O6mue moyroxeHus

1. Hacrosamuii Pernament anmaparoB akuma paiiona Caypan (nanee — PernameHrt)
pa3paloTaH B IIeJIIX OpraHU3aliK pabOTHI anmnapara U yCTaHABJIUBAET BHYTPEHHUN MOPSAIOK
JEeSITEIbHOCTHU amnmnapaToB akuma pailona Caypan (najgee — AmnmapaT) U UCIOJIHUTEIbHBIX
OpraHoB, (PMHAHCUPYEMBIX M3 PAOHHOTO OKO/KETa, a TAKXKE allapaToB aKMMa CEJIbCKUX
OKPYT'OB U IIOCEJIKOB B YaCTH MX KaCaroOIIMXCs B IPOLIECCE BBINOJHEHMS BO3JIOXKEHHBIX Ha
HEro 3a/1a4 U GyHKUHUH.

2. Anmapar U ero CTpyKTypHbIE mojapasaciaeHus (1anee — OTJeNIbl) OCYIIECTBISIOT
MH(DOPMALIMOHHO-aHATTUTUYECKOE, OpraHU3allMOHHO — NpaBoOBOE U



MaTepHaIbHO-TEXHUYECKOE 00ecTIeueHrEe NEeITeIbHOCTH aKuMaTa U amnmnapara akuMma paioHa
Caypan (nmamee — axkuma palioHAa), a TakKXe KOHTPOJUPYET XOJ HCIHOJIHEHUS
aIMUHUCTPATUBHBIX aKTOB, TPUHATHIX MECTHBIMU UCIIOTHUTEILHBIMU OpraHaMU pailoHa.

3. JlestensHocTh Anmapara perinamentupyercs Koncrurynueit Pecnyonuku Kazaxcran,
AJIMUHUCTPATUBHBIM MPOILIEAYPHO-TIpOIecCyalibHbIM KoJiekcoM PecnyOnuku Kazaxcran,
3akonoM Pecnybnuku Kazaxcran "O MeECTHOM TOCYyJAapCTBEHHOM YIIPABICHUU H
camoyrnpaBiienn B Pecnybnuke Kazaxctan", UHBIMM HOPMATUBHBIMU MPABOBBIMU aKTaMU
Pecnybnuku Kazaxcran u HacrosmM PerimamenTom.

4. 3aMecTUTENIM aKMMa pailoHa, PyYKOBOJUTEIb allapaTOB akKMMa pailoHa BBIMOJIHSIOT
(GYHKIIMU B COOTBETCTBUHU C pacCIpejieieHuEM O0S3aHHOCTEH, COTJIACHO yTBEPKICHHOMY
PACTIOPSKEHUIO AKMMa PalioHa.

B ciyuae orcyTcTBUS akuma palioHa WM HEBO3MO>XHOCTU BBINOJHEHUS UM CBOUX
00sI3aHHOCTEM, €ro MOJHOMOYMS OCYIIECTBJISET 3aMECTHUTENIb aKhuMa paloHa COIJIACHO
pPacopsKEHUIO aKMMa paiioHa.

5. PermaMeHT perynupyer nopsaox:

1) nesarenbHOCTH ATnapara;

2) MOATOTOBKHY W MIPOBEICHUS pabOUYMX COBEIIaHUN PYKOBOJICTBA palioHa;

3) MOATOTOBKH U MIPOBEJICHUS MEPOIIPUATHI C y4aCTUEM PYKOBOJICTBA paiioHa;

4) moaroToBKH U 0(OPMIICHHUS MTPOCKTOB aKTOB aKMMAaTa U aKhuMa paiioHa,;

5) nopsika pacCMOTPEHHMS OOpaIlleHU TPAKIaH U IOPUANYECKUX JIUIL;

6) opraHu3aly KOHTPOJISI U MPOBEPKU UCIIOTHEHUS 3aKOHOJIaTEIIbHBIX aKTOB, aKTOB U
nopyuenuit Ilpesuaenrta, [IpaBurenscrBa, Ilpembep-Munuctpa Pecny6auku Kazaxcras,
akuMara ¥ akuMmMa TypkecTaHCKoil oOiiacTu (manee — o0JiacTH) , €ro 3aMecTUTesel u
pyKoBoauTens ArmmapaTta oOJacTd, a TakKe€ aKkMMara M aKkuMa pailoHa, PYKOBOIUTENS
Anmnapara.

6. Llemssmu PernmamenTa sSIBASIOTCS:

1) obecneuenue 3¢hekTUBHOM 1 OecriepeOONHON AesITeIbHOCTH ATnapara;

2) obecrnieyeHHe KauyeCTBEHHOM MOATOTOBKU MPOEKTOB MOCTAHOBJIEHUM akumara,
pElIEHN U PACIIOPSIKEHUM, TPOTOKOJIBHBIX IMOPYYEHUN aKMMa pailoHa, a TAKXKE MPUKA30B U
MOPYYEHNUH PYKOBOAUTEIA alllapaTta akuma panoHa;

3) oOecreyeHue COrIACOBAHHBIX JIEUCTBUI BCEX MECTHBIX HCIOJHUTEIBHBIX OPraHOB U
JTOJ>KHOCTHBIX JIML PaliOHa;

4) ycTaHOBJIEHHE B3aMMHOW OTBETCTBEHHOCTH MECTHBIX MCIIOJHUTEIIBHBIX OPraHOB 3a
UcnoinHeHue axkToB U nopyudenui IIpesunenrta, IlpaBurenscrtBa, [Ipembep-MuHuctpa
Pecniy6nukn Kazaxcran, akuMata W akpMa O0O0JacTH W pailioHa, €ro 3aMECTUTENCH,
PYKOBOIUTENS AMMAapara v €ero 3aMeCTUTENEH.

1. IlnarnpoBanme pabOTHI



7. JlestenpHOCTh Anmapara IUIAHUPYETCS HA OCHOBAHWM YTBEPXKIECHHBIX IIJIAHOB
KOMHMCCUW, KOMIUIEKCHBIM IIJIJAHOM COI[MaJbHO-3KOHOMHYECKOTO0 pa3BUTHS 00JaCTH,
aNrOpUTMOB pPabOTHl MECTHBIX HCIOJHUTEIbHBIX OpPraHOB pailoHa, a TaKXe HHBIX
HOPMAaTHBHO-IIPABOBBIX aKTOB.

8. Pemenue 06 UCKIIOYEHUH MEPOIIPUSATUH U3 TUIAHOB WIJIM MHOTO JOKYMEHTA, a TaKkKe
NEePeHOCe X CPOKOB MCIOJIHEHHS MPUHUMAETCS PYKOBOJUTENIEM Armmapara (Ju0o JIUIIOM,
UCIIOJHSIOIKUM €ro 00S3aHHOCTH) Ha OCHOBAHUM CIY>KEOHOW 3alMCKH, MPEICTABICHHOU
PYKOBOJHTEIEM COOTBETCTBYIOIIETO OT/EINA aIlapaTa akuMa paioHa.

9. ExenenenbHbili rpaduk pabOTHl akuMa paiioHa (GOpMHUPYETCS OTAEIOM
OpraHu3alMOHHO-UHCIIEKTOPCKONH PabOThl M PErHMOHAIBHOTO PA3BUTHS ammapara akuma
paiiona (nanee — Oprotaen). Buecenune namMmeHeHuii B rpauik akuMa paioHa OCyIIECTBIISCTCS
OprotenomM Ha OCHOBaHUU MPEJJIOKEHUIN 3aMECTUTENIEH aKMMa pailoHa MO COTJIAaCOBAHUIO C
pyKoBoauTeneM Armnmapara.

10. I'paduk npoBeaeHuss MEPONIPUATUI B 3aax Amnmapata GOpMHPYETCS €KEHENETbHO
OprotaenomM Ha OCHOBAHHMHM 3asBOK 3aMECTHUTENIEN aKMMa pailoHa, pyKOBOAUTENS Ammnapara,
€ro 3aMECTUTEIICH U 3aMHTEPECOBAHHBIX OT/EIIOB HA MECHLL.

3. Ilopaaok NOATOTOBKY B MPOBECHUA OQUIMATEHEIX MEPOIPUSTHH C yIaCTHEM PYKOBOJACTBA
paiiona

11. Otnensl, anmapaToB akMMa CEIbCKUX OKPYTOB U IOCEIKOB, MPECC-CEKPETaph,
NOMOIIHUK aKMMa palioHa MPHU MOATOTOBKE MPOEKTOB BBICTYIICHUM, CTaTEl, UHTEPBBIO, a
TaKX€ UHBIX MAaTEPHUAIOB K OPUIIUATIEHBIM MEPOIIPUATHSIM C yUaCTHEM PYKOBOJCTBA paiioHa (
Jasee - MPOeKThl BBHICTYIUICHUI) TOHKHBI cCOOMI0IaTh TpeOboBaHus HacTosmero Pernmamenra.

12. Oprotaen 3a 5 (1aTh) pabo4YMX THEW YBEAOMIISIET OT/IEbI, AKKUMOB CEJIbCKUX OKPYTOB
Y TIOCEJIKOB O MPEACTOSIIEM MEPOIPHUITUH, 32 UCKIIOUEHUEM CPOUYHBIX.
13. 3ameiicTBOBaHHBIE B MEPONPUATUU OTAEIbI, a TAKXKE almnaparoB akKMMa CEJIbKUX
OKPYTOB M TOCEJKOB 3a 3 (Tpu) pabouux JAHS HAMPABISIOT B KyPUPYIOUTUN OTIENT:
1) nadopmamoHHO-CITPaBOYHbIE MaTEPHUAIIbI COTVIACHO MpHiokeHuto 1 k Pernmamenry;
2) KpaTKylo MporpamMmy M MOPSIOK BEJAEHUS COIJIAaCHO MPWIOkKEHUIO 2 K PernameHnry;

3) undopmamuo o Mecte, Aare, GopMaTe NPOBEICHUS U CIHCOK YYACTHUKOB
MEpONPUATHSA COINIACHO NMPWIIOKEHNUIO 3 K Pernamenry;

4) cxeMmy paccaJIku YYaCTHHUKOB MEPOIPUSATHSI COTJIACHO NMpUiIoKeHuto 4 k Pernamenry;

5) NpOEKT BBICTYIUIEHUS! HA TOCYJIapCTBEHHOM S3BIKE COTVIACHO MPHIOKEHHIO 5 K
Pernamenty.

14. Marepuansl HampaBJISIOTCA B OPOTHEN IO BHYTPEHHEH CETH DJIEKTPOHHOTO
JOKYMEHTOOOOpOTa WM MO JIMHUM CHYXE€OHOW KOPPECHOHJCHIIMH, MOIINUCAHHBIC
PYKOBOJUTENEM OTAeNa Ju00 amnmapaToB akMMa CEIbCKHUX OKPYTOB M IOCENKOB, JIMOO
JMLAMH UX 3aMEIIAIOIINMHU.



15. TToaroToBKy BBICTYIUIEHHI akMMma paiiOHa OCYIIECTBISIOT OTBETCTBEHHBIE 3a
OpraHU3alUI0 MEPONPUATUS OTHEIbl C y4aCTUEM 3aJ€HCTBOBAHHBIX OTJIEJIOB, a TaKXKe
anmnapaTroB aKMMa CEJIbCKUX OKPYTOB U ITOCEJIKOB.

16. IIpoeKTbl BBICTYIIEHUI JOJKHBI COOTBETCTBOBATH CJIEIYIOUIUM TPEOOBAHUSAM:
1) IMeTh YETKYIO JIOTUKY W3JI0KECHHUS;
2) cojaepkaThb MPOBEPEHHYI HHGOPMAIUIO, OPUIIMATIBHO TMOATBEPKICHHBIC
CTaTUCTUYECKUE U (PAaKTUYECKHUE TaHHBIE;

3) He conepKaTh MOBTOPHOE BOCIPOM3BEJIEHHUE (PPArMEHTOB Y€ OOHApOJAOBAHHBIX

BBICTYIUICHUH;

4) MakCUMaJIbHO COOTBETCTBOBATH (hOPMATy MEPOTIPUSTHS;

5) cOOTBETCTBOBATH HOPMAaM JEJIOBOTO, JIMTEPATYPHOIO Ka3aXCKOTO U PYCCKOIO SI3bIKOB, a
TaK)X€ CTUIIMCTUKE YCTHOU PEYH.

17. OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh CTATUCTUUYECKUX, (PAKTUUYECKUX JAHHBIX U
KAaueCcTBO NPEICTABICHHBIX MATEPUAIOB HECYT JIMIIA, UX MOAMMCABIIME, TOCTOBEPHOCTh U
NEPEenpPOBEPKY JAHHBIX 00ECIIEYNBAET COOTBETCTBYIOIIUNA OTIEI.

18. Marepuaiibl Ha COTJIaCOBAaHUE PYKOBOAUTENIO ANnapara IpeACcTaBIsAIOTCS HE MO3/IHEE
, 4eM 3a 2 (11Ba) paboumx JHEH A0 MPOBEACHUSI MEPOIPHUITHS.

[Ipu moAroToBKE MPOEKTOB BHICTYIUICHUN aKkuMa palioHa WIM Jula, 0QULIHAIBHO €ro
3aMEILAIOIIET0, HA MEPONPHUATHSIX, IPOBEJAECHUE KOTOPBIX OMPEAEICHO B CPOYHOM IMOPSIIKE,
PYKOBOJICTBOM ATIapaTa MOTYT ObITh YCTaHOBJIEHBI HHBIE CPOKH.

19. ITocne cornacoBaHus ¢ pyKOBOAMUTEIEM amliapara, PyKOBOIUTENN KYpPHUPYIOLIUX
OTZIENIOB MEpelaloT MaTepualbl MOMOIIHUKY aKuMa paiioHa, He mo3jHee yeM 3a 1 (oauH)
pabouuil 1eHb 10 3aIJIaHUPOBAHHOTO MEPOIPUSTHSL.

20. [Ipu moAroTtoBke MPOEKTOB HamboOJee KPYMHBIX, OOLIECTBEHHO 3HAUYUMBIX
MEpPOIPUATHNA C YHYACTHEM aKMMa pailoHa MOTYT CO3/1aBaThCsl BpEMEHHbIE padoyure rpynmbl ¢
Y4acCTHEM IPEICTABUTENEH 3aJ€HCTBOBAHHBIX OTIEJIOB M I'OCYJIapCTBEHHBIX OPraHOB MOJ
OoOIIMM PYKOBOJCTBOM 3aMECTUTENIsl akuMa paloHa, KypUPYIOIIETO MOJATOTOBKY
COOTBETCTBYIOILIETO MEPOIIPUSITHSL.

21. Yyactue mpeacTaBuTeliedl cpeacTB MaccoBoi nHdpopmanuu (namee — CMU) B
MEPONPUATHSIX COTIIACOBBIBAETCS C MPECC-CEKPETAPEM, PYKOBOAMUTENEM OT/IE]a BHYTPEHHEN
NOJIMTUKU U KYPUPYIOIIMM 3aMECTUTEJIEeM akuMma paiioHa 3a 2 (nBa) pabouux ITHS 0
MIPOBEICHUS] MEPOIIPUSTHS.

4. TIopsaaok OATOTOBKH pabouiX MOE3A0K aKuMa paioHa

22. Opranu3anusi ¥ MNOJrOTOBKAa paboyuX MOE3/I0K aKuMa paioHa OCYUIECTBISIOTCS
OprorzuenoM COBMECTHO C OTAEIAMH, almnapaToB aKMMa CEIbCKUX OKPYIOB, a TaKkKe
3aMHTEPECOBAHHBIMU I'OCYIAPCTBEHBIMU OPraHaMM COTJIACHO NMPUIIOKEHHIO 6 K PernameHry.

23. AnnapaToB akMma CeIbCKUX OKPYTOB U MTOCEIKOB €KE€KBapTajabHO BHOCAT B Oprotaen
NPEIOKEeHUs 0 padoYMX MOE3JKaxX akuMa palioHa Ha TeKYIUH TO/I.



24. Ha ocHOBaHWHM TIPEIOKCHHH, MTPECTaBICHHBIX akuMaTaMu, Oproraenn GopMupyeT
npoekT I[lmana pabGoumx mNOE3A0K Ha CHEAYIOMMI TOA M MOCJIE COIJacOBaHUS C
3aMECTUTEISIMU aKUMa pailoHa M pyKoBojuTedeM AmmapaTta BHOCUT ero K 20 mexalOps s
JaJIbHEHIIIEro COryiacoBaHus ¢ aKUMOM paioHa.

CornacoBannbiii [I11an pabounx moe3 0K BKIOYAETCsl B paboumnii rpaduk akuma paioHa.
[1nan npoBeneHus paboYnX MOE3I0K MOXKET U3MEHATHCA M0 YKa3aHUIO aKMMa paiioHa.

25. Oprotaen 3a 15 (naTHanuats) paboyux IHEW yBEAOMIISIET 3aUHTEPECOBAHHBIE
aKUMAaThI, OTJENBI O MPEJCTOSIIEH MOE3/IKe, CPOUHBIE MOe3/1KH 3a 1 (oauH) pabouuii 1eHb.

26. AKUMaThl, UHBIE 3AMHTEPECOBAHHBIE TOCYAAPCTBEHHBIE OPTaHbl TPU HEOOXOAUMOCTH
3a 10 (mecsith) pabouux AHEH A0 TOE3AKU TPEACTaBIsOT B OproTaen cleayroiine
MaTepHuabl:

1) mpoekT nporpammel paboyelt moe3/IKu akuma paiiona (nanee - [Iporpamma);

2) uHPOpMaLIMOHHO-CTIPABOYHBIE MATEpUaIbl (COIUATBHO-IKOHOMUYECKOE TIOJIOKEHHE U
0OILECTBEHHO-TTOIUTHYECKAs CUTYallMs, MaTEPUabl 110 TEMATHUKE MOE3JKH, MPOOIEMHbIE
BOIIPOCHI, NMACTIOPTa OOBEKTOB U APYTHUE);

3) OpoeKThl NOPYUYEHUW aKuMa, COTJIACOBAaHHBIE C 3aMECTUTEISIMU aKMMa pailoHa, C
MPUJIOKEHUEM JOKYMEHTOB, MOATBEPAKIAOIINX:

- COOTBETCTBUE CTPATETUYECKUM U MTPOTPAMMHBIM JIOKYMEHTaM;

- PE3yABTAaTUBHOCTH U 3PHEKTUBHOCTD;

- peabHOCTb CPOKOB UCTIOJHEHUS;

- BKOHOMHYECKYIO 11eJIeCO00Pa3HOCTh M 00ECTIEUEHHOCTh PECYPCAMHU.

27. OTBETCTBEHHOCTD 3a JIOCTOBEPHOCTH MPEACTABICHHBIX MaTEPUAIOB HECYT JIUIIA, UX
MOANKCABIINE, TOCTOBEPHOCTh U MEPENPOBEPKY AAHHBIX 00ECIEUUBAET COOTBETCTBYIOIIMIA
oTIe.

28. IlonydeHHbIe MaTepraIbl HANPABIAIOTCA OProTAEIOM B COOTBETCTBYIOIINE OTIEIIBI
JUIsl IEPENPOBEPKU M COTJIACOBAHUSI C KYPUPYIOIIUMH 3aMECTUTEISIMM aKuMa paloHa B
TEUEHHUE TpeX padounx AHEH.

29. 3auHTEpECOBAHHBIE OTJENBI B CIyuyae HEOOXOAMMOCTHU MPeACTaBIsA0T B Oproraen
JOTIOJTHUTENBHYIO MH(DOPMAIIMIO O TIOJIOKEHUH JIEN B MOCEIIaeMOM pailoHe 10 BOIpOcaM MX
KOMITETEHLIUU.

30. Oprotaen 3a 5 (mATh) pabounx JHEH 0 MpeCcTosIIe padoueil moe3aku GopMupyer
OKOHYATEJIbHBIN MAKET MAaTEpUaIOB U BHOCUT HA COTJIACOBAHUE PYKOBOJIUTENIO Amapara.

[Ipu moAroToBKE BHEIJIAHOBBIX PabOYMX MOE3/I0K aKUMa pailoHa Wik JuIla, OQUIIHaIbHO
€ro 3aMelarIiero, pyKoBoJCTBOM ArlmapaTa MOTYT OBITh YCTAHOBJICHBI HWHBIE CPOKHU
MOJATOTOBKY HEOOXOIMMBIX MaTEPUAJIOB.

31. [locne cornacoBanus ¢ pykoBoauteneM Anmnapara, Oprotien nepeaaet MaTepuaibl
MIOMOIIHUKY aK1Ma paiioHa, He MMo3/1Hee 4eM 3a 1 (oauH) padouyuil AeHb 10 pabodel Moe3IKH.

32. Ilpecc-cekperapsp 1Mo uToraMm padbodeil moe3aKy akuma paioHa He no3gaHee 1 (ogHOro)
pabouero AHS TOTOBUT MH(POPMALMOHHBIE COOOIIEHUS HAa rOCYAapCTBEHHOM U PYCCKOM



SA3BIKaX M 00ECIeYnBaeT UX pa3MelieHrue Ha OPUIIMAIbLHOM caiiTe akuMara paiioHa, a TaKxKe C
OTJIEJIOM BHYTPEHHEN MOJMTUKYU HE To37Hee 2 (IByX) paboyux THEW ¢ MOMEHTA 3aBEpPIICHUS
pabouell TOE3JIKM akuMa palioHa 0OECIeUMBAIOT OCBEHICHHE ero pabouei IMoe3aKH B
pPErHOHANBHBIX MEUATHBIX U JIEKTPOHHBIX CMU.

[ToaroToBKy oT4eTa mo WUTOraMm pabodeil MOe3IKM akuma pailoHa B Ammapar c
NOJPOOHBIM OTPAXKEHUEM OCHOBHBIX ACIEKTOB MEPONPHUATHS B TedeHUE 2 (IByX) paboumx
IHEW ¢ MOMEHTa 3aBeplieHHs paboueid moe3aku oOecneyuBaeT OpProraesn COryiacHo
MPUJIOKEHUIO 7 K Pernamenty.

33. AkuMathl pailoOHOB ¥ TOPOJIOB 00JIACTHOTO 3HAUYCHUSI 00€CTICUNBAIOT:

1) moATrOTOBKY MECT MPOBEICHUSI MEPONPUSATUI (HAIMYNE COOTBETCTBYIOIIEH MeOenH,
CBETOBOTO 000pYI0BaHUs, 3BYKOYCUJICHUS, OaHHEpa, PIOPUCTUKH U APYTUX HEOOXOIAUMBIX
MPEIMETOB);

2) npu HEOOXOJUMOCTH MOATOTOBKY MECT MPOKUBAHHUS aKkUMa pailoHa H
COMPOBOXKIAIOIIMNX €0 JIUILL;
3) ocBernieHue paboueit moe3ku akuma paioHa B MecTHbIx CMU.

5. IlopsiAoK IOATOTOBKH U MTPOBEACHUS COBEIaHM#, MPOBOAUMEIX IOJ MPEACEAATEIIHCTBOM aKiuMa
paiiona, 160 JTMIIOM €T0 3aMENArOIIIM

34. JleaTenbHOCTh aKMMaTa, MOPSA0K MPOBEACHUS 3ace/laHui, TOPSIAOK OpraHu3aIuu
WCIIOJTHEHUS aKTOB M MOPYYEHUN akuMa pailoHa PEriaMeHTUPYIOTCS PErNIAMEHTOM akumaTa
paiiona. BHeouepenHble 3acelaHUs CO3BIBAIOTCS IO WHUIMAATUBE aKUMa WM JIMIA,
WCIIOJTHSIIONIETO 00sI3aHHOCTH aKHUMA.

35. Yuacrtue npurianieHHbIX B 3acelanuu obecnieurnBaetcst Oprorieaom.

[IpurnamenHoe auio obecreurnBaeT MOATBEPKICHUE U (WJIM) ydacThe Ha 3acefaHuu (
COBEILIAHUSX ), OPraHU30BAHHOM (OPraHNU30BAHHBIX) alllIapaToOM.

OTBETCTBEHHOCTh 3a KaueCTBO M CBOEBPEMEHHOE MPECTABICHUE MaTEepHaIoB
BO3JIAraeTcsl Ha 3aMECTUTENEN aknuMa pailoHa, MEPBBIX PYKOBOAUTEEH TEPPUTOPUATIBHBIX (TIO
COTJIaCOBaHMIO) OPraHOB (COTJIACHO PacChuly), pYKOBOAUTENIEH OTAEIIOB.

36. Oprotaen popMupyeT NakeT JOKYMEHTOB, MPE/ICTABICHHBIX OTACIaMU, U MepeaeT
pyKOBOAUTENIO ArmapaTa B cpok 3a 1 (oauH) pabouuii 1eHb 10 3acejaHusl akuMaTa paioHa.
Oprotaen hopmMupyeT pa3gaToOuHON MaTepUal:

-aKUMy palioHa - TIOBECTKA JHS, MOPSAOK BEJICHUS, CIUCOK MPUTIIALICHHBIX, IEPEYEHb
MIPOEKTOB IMOCTAHOBJICHUH, CIIpaBKa, TOKJIAJl U CIal/Ibl;

-3aMECTUTEIISIM aKMMa paioHa, pyKOBOAUTENO AlmapaTa - MOBECTKa JIHS, EPEUCHb
MPOEKTOB ITOCTAHOBJIEHUM, JOKJIA U CIIANIBI;

- YJeHaM aKumaTa, akuMaM paiilOHOB U ropojia 00JIACTHOTO 3HAYEHHUS - TOBECTKA JIHS U
nepevYeHb MPOEKTOB MOCTAHOBIICHU.

37. Oprotuen obecieunBaeT:

- paccaJiKy yYaCTHHUKOB 3aCeIaHUsl aKUMAaTa;



- IOJKJIFOYEHUE ayAN0 WK BUEO alapaTyphl.

38. Ilpu mpoBejeHUN BHEOYEPEAHOTO (IKCTPEHHOTO) 3acedaHust akumarta Oprotaen
oOecreuynBaeT PacChlIKy TOBECTKHU JHS WiCHAM aKuMaTa U MPUTIIAIICHHBIM.

39. Ha 3acemanum akumarta BeJETCS MPOTOKOJ, B KOTOPOM YKa3bIBAIOTCS
MPUCYTCTBYIOIINE JOJKHOCTHBIE JIMIA, HA3BaHUSI U MPEAMET OOCY>KIaeMbIX BOMPOCOB,
JOKJIATYUKN W BBICTYHAIOIIUE TMPU OOCYXIAEHUU, (IPU HEOOXOJAMMOCTH — OCHOBHOE
COJIep>KaHMe UX BBICTYIUICHUH, 3aMEUaHUi) U MPUHSTHIC YWICHAMHU aKUMaTa MOCTAHOBIICHHUS.
OO6cy>xaeHre BOMpOCOB, pACCMAaTPUBAEMbIX Ha 3aCEaHUSX, 3alTUCHIBACTCS HA AJIIEKTPOHHbBIE
HOCHUTENTU nH(popMaIuu.

[TognucanHble TOCTAHOBJIEHUSI BMECTE C MPOTOKOJIAMHU 3aCEIaHUsI aKUMaTa NepearoTcs
OproTaenoM B OTAET KOHTPOJISI pacCMOTPEHHUsI OOpalleHUM W JOKYMEHTAIlUM armapara
akuMma paiona (manee — Otnen KPOu/l) He mo3nHee clienyromero JHs MOcie 3acedaHus
aKuMara.

[IpoTokon odopmiserca B TeueHue | (ogHOro) paboyero IHS CO JHS 3aBEPIICHUS
3acenanus akumarta OproraenoM, BHU3MPYETCS BCEMH UJIEHAMU akKuMmara paioHa U
MOANMUCHIBAETCS MPE/ICEIATEILCTBOBABIIINM Ha 3aCEIaHUH.

[IpoTokomnsl 3aceqanuii akumara (MOAJIMHHUKH), @ TAK)KE TOKYMEHTBI K HUM XPaHSTCS B
otaene KPOM/I. ITpoTokomsl 3aceqanuii akumMaTta U JOKyMEHTBI K HUM 110 UCTEUEHUIO CPOKOB
BPEMEHHOT'0 XpaHEHUS CAIOTCS B apXUB Almapara.

40. KoHTpob 1 MOHUTOPHHT 32 XOJIOM HCIIOJTHEHUS MOPYUYEHUHN, TAaHHBIX Ha 3ace/laHuu
akumaTta ocyiectBisieTcs OproTaesioM.

41. Ilopsimok MOATOTOBKM MaTepHANOB M OOECIEUEeHHE Y4dacTHsl akuMma pailoHa Ha
3aceJaHusIX akumaTa 00JIacTU:

1) moaroroBka MarepuanoB W oOecriedeHre ydacTusi akuMmaTa pailoHa Ha akumara
obnactu (ganee - 3aceaHWe akMMaTa OOJACTH) OCYILECTBISETCS 3aMECTUTEISIMU aKuma
palioHa, TeppUTOPUATIbHBIMU (TI0 COTJIACOBAHUIO) U HCIOJHUTEIBbHBIMU OpraHaMU paioHa,
OT/IeJIaMU;

2) Ha 3aceaHusSIX aKuMaTa 00JIACTH B PEKUME BUICOKOH(EPEHIICBA3HM yUaCTBYIOT aKUM
pailioHa, 3aMEeCTUTEIM aKkuMma pailoHa, PyKOBOJWTENb armapara, MepBble PYyKOBOIUTEIU
TEPPUTOPUAIBHBIX (IO COTJACOBAHUIO) HUCIOJHUTEIBHBIX OPraHoB (COTJIACHO CIHCKY,
YTBEPKJIEHHOMY PYKOBOAMUTENEM ATlapaTa) U Jpyrue 3anHTEPECOBaHHbBIC JTUIIA;

3) mocine modaydeHus MOBECTKHU 3acefaHusi akumarta obsiactu, Oproraen B TEUCHUU
OJIHOTO JIHS 00€CIeYnBaET PACCHUIKY TTOBECTKHU JIHS B 3aMHTEPECOBAHHBIC TOCY1aPCTBEHHbIE
OpraHbl JJIsl HICTIOJIHEHUS B YKa3aHHBIN CPOK;

4) teppuTopuanbHbie (IO COrJIACOBAHUIO) HUCHOJIHUTEIbHBIE OpPraHbl, OTJIEJIbI
OTBETCTBEHHBIE 32 MOJATOTOBKY MAaTEpUAJIOB (COMIACHO YKA3aTEI0/TIEPEUHIO JTUCTa PACCHUIKU
), B CpOK 3a 2 (1Ba) pabouux AHEH 70 3aceqaHus akuMarta 00JacTH, JODKHBI MPECTABUTH B
COOTBETCTBYIOIINE OT/AEIIBI CIETYIONINE MaTepUaIbl:

- CIIpaBKy (He AOJHKHA MPEBBIIIATh TPEX CTPAHUIL);



- CIIMCOK MPUTJIAICHHBIX;

- P HEOOXOJIUMOCTH MPOEKT JIoKJIaaa (He 6osee 1,5 cTpaHuUIlbl) BHICTYIUICHUS aKuMa
paiioHa, WK JIWIIA, UCTIOIHSIONMIETO O0S3aHHOCTH aKuMa paiioHa (Ha TOCYJapCTBEHHOM U
PYCCKOM SI3bIKaX).

- CIIMCOK OTJeNIaMU (COTJIAaCHO YKa3aTelto/TIEPEUHIO PACChIIKM), B 0053aTEIHLHOM MOPSIKE
COTJIACOBBIBAETCS C KYPUPYIOLIUM 3aMECTUTENIEM aKUMa palioHa.

42. PykoBOoAUTENU OTIENIOB, B CPOK 3a 2 (1Ba) pabouux IHS 0 3aceJaHHsl akumarTa
00J1aCTH, TOJDKHBI COTJIACOBATH MPEJCTaBICHHBIC MATEpUAJIbl C KypPUPYIOIIUM 3aMECTUTENIEM
aK“Ma palioHa M 00s13aHbI IPEJICTABUTH COTVIACOBaHHbIE MaTepualibl B OTpoTaed.

43. Ilocne popmupoBaHusi TOTOBBIX MaTepuanoB, Oprotaen, B Cpok 3a 1 (oaun) paboumnit
JeHb 10 3aceJaHusl akMMara o0JacTu mepefaeT JOKYMEHThl PYKOBOJIMTEIIO ammnaparta,
KOTOPBIA BHOCUT MAaTEPHUaJbl aKUMYy panioHa.

['oToBBIE MaTepHanbl, JOJKHBI OBITH MPEICTABICHBI C COOMIOJICHUEM CIEAYIOIIUX
TpeOOBAHMIA:

-Ha TOCYJIapCTBEHHOM M PYCCKOM SI3bIKaX, Ha DJIEKTPOHHBIX U OYMaKHBIX HOCUTEJISIX:
pasmepom mipudTta He meHee 18, Arial;

-3aBU3UPOBAHBI MIEPBBIM PYKOBOAUTEIEM IOCYIapCTBEHHOTO OpraHa, OT/iejia, BHOCSIIETO
MaTepHabl, JIMOO JIMIIOM, €ro 3aMeA0IUM, HaJeJIEHHBIM IIPaBOM MEPBOM MOAINKCH;

- COrJacoBaHbl C 3aMECTUTENSIMH aKuMa pailoHa MO0 KypHPYEMbIM BOMPOCAM,
PYKOBOJUTEJIEM allapaTra U pyKOBOJIUTEISIMH OTIIEIIOB.

44. B cnyyae HECBOEBPEMEHHOIO IMPEIACTABICHUS COOTBETCTBYIOIIUMH
rOCyJIapCTBEHHBIMU OpraHaMHM, OT/EJIaMl MaT€pUAIOBbB MHUCbMEHHOM BHJIE€ JOKJIAJbIBAIOT
PYKOBOJUTENO0 Anmapara AJisi IPUHATUS MEp JTUCHUILUIMHAPHOTO BO3/ICHCTBUSI.

OTBETCTBEHHOCTh 32 Kauye€CTBO M CBOEBPEMEHHOE MPEICTABICHUE MaTEpHaIOB
BO3JIaraeTcsl Ha 3aMeCTUTENe akuMa pailoHa, MEPBhIX PYKOBOJUTENEH TEPPUTOPUATBHBIX (TIO
COTJIaCOBAHUIO) UCTIOTHUTEIIBHBIX OPTraHOB (COTJIACHO YKa3aTeNIo/TIEPEeYHIO JINCTA PACCHLIKH)
, PYKOBOJMUTEJIEN OTIEIIOB.

45. Paccaaky yuactHukoB, nKPOwu/lnouenne ayamo WM BUIEO amnmapaTypbl
obecnieunBaer Oprot1jen, COTJIacOBaB C KypHUPYIOIIMM 3aMECTUTEIEM PYKOBOJUTENS
Anmnapara.

46. I1o uToram 3acegaHuil akumara 00JacTH, aKUM paiioHa B cilydae HEOOXOIUMOCTHU
BBIHOCUT Psii BOIPOCOB 1Jisi OOCYXJEHUsS C y4yacTHMKaMH 3acegaHuid. Ha coBemiaHusix
Oprotaenom BeaeTcsi MPOTOKOJ, B KOTOPOM YKAa3bIBAIOTCS MOPYYEHHUS aKuMma pailoHa
COOTBETCTBYIOILIUM JIUIAM.

47. KoHTpOoJIb U MOHUTOPUHI XOJla MCIOJHEHUS MOPYUYECHUM, NAaHHBIX MO UTOram
3acellaHuii akumaTa 00JIaCTH OCYIIECTBIISIOTCS COOTBETCTBYIOIIUMHU OT/ACIIAMHU.

6. IlopsAnok NOATOTOBKY M IPOBEICHMS AIIAPAaTHRIX COBEMIAHMH MO MPEACEAATEIHCTBOM aKAMa
paiiona



48. IloaroToBka MaTepwajaoB U MPOBEAECHHUE aNlapaTHBIX COBEIIAHUN MOJ
npeAceaaTeNIbCTBOM aKuMa pailoHa (Jajnee — AnmapaTHOE COBEUIAHUE) OCYIIECTBISETCA
3aMECTUTENIIMU aKMMa paioHa, TEPPUTOPUATILHBIMU (IO COTJIaCOBAHMIO) OpraHaMH panoHa,
3aMHTEPECOBAHHBIMU OTJEIAMH.

49. AnnapaTHble COBELIAHUS TPOBOAATCS €KEHEIEIIBHO.

50. Ha anmapaTHBIX COBEIIAHUIX MPEJCEAATEIbCTBYET aKUM PaiioHa, B €r0 OTCYTCTBUE —
WCTIOJHSIONINI 00sI3aHHOCTH aKMMa palioHa.

51. B annmapaTHbIX COBELIAHMAX MPUHUMAIOT y4acTHUE 3aMECTUTEIN akuMa pahoHa,
PYKOBOJUTENb ArmMapara,annapaToB akuMa CeIbCKUX OKPYIOB/IOCENKOB (B pEXUME
BHUJICOKOH(EPEHIICBA3M W/WUIU O(JaliH), MEepBbI€ PYKOBOJHUTEIH TEPPUTOPUATBHBIX (TI0
COTJIAaCOBAHUIO) OPraHOB (COTJIACHO YyKa3aTelo/TepeuHio pacchlia), W Jpyrue
3aMHTEPECOBAHHBIC JTUIIA.

52. PykoBoautens AnmnapaTta B pabodeM MOPSIKE COTIAaCOBBIBAET C aKUMOM pailoHa
MOBECTKY alnapaTHOr0 COBEIIAHUS Ha OCHOBAaHUU NPEICTABICHHBIX TEPPUTOPUATBHBIMH (110
COTJIaCOBAHMIO) UCTIOJHUTEILHBIMU OPTaHAMH MEPEYHS aKTyalIbHBIX BOIIPOCOB.

53. Ilocne yTBEepKACHUS aKUMOM pailoHa MOBECTKHU alllapaTHOTO coBemanusi, Oproraen
B CPOK 3a 4 (4eTbIpe) pabodyux THEH M0 anmapaTHOTO COBEIIAHMS, 00SCIIEUNBAST PACCHUIKY
MOBECTKH JHS C CONPOBOIUTEIBHBIM IMTUCHMOM YEPE3 MECCEHIKEPEN COIMAIbHBIX CETEU B
3aMHTEPECOBAHHBIC TOCY/IAPCTBEHHBIE OPTraHbl JIJIs1 UCTIOJTHEHUS B YKa3aHHBIN CPOK.

54. TeppuTopuanbHble (M0 COTJIACOBAHUIO) TOCYIAPCTBEHHBIE OPraHbl, OTBETCTBEHHBIE 32
MOATOTOBKY MaTepHUaIoOB (COTIACHO YKa3aTeIo/TIepEeUHIO JINCTA PacChlia), B CPOK 3a 2 (11Ba)
pabounx AHS [0 anmapaTHOTO COBEIIaHUs, MPEACTABISAIOT CIEAyIOIMEe MaTepualbl B
Oprotaen:

- CIIPABKY IO pacCMaTPUBAEMOMY BOIIPOCY, HE MPEBBIIAIOLIYIO TPEX CTPAHUII;

- POEKT JIOKJIaJa;

- IPEJITIOKEHUS K MPOEKTY MPOTOKOA;

- CIIMCOK JIUII, IPUTJIAIIEHHBIX HA allapaTHOE COBEIIaHuUE.

CHnucoK MPUTIANICHHABIX JIUII, (POPMUPYEMBIN TEPPUTOPHATBHBIMU (TI0 COTJIACOBAHHMIO)
UCIIOJHUTENIbHBIMU OpraHaMu (COTJIACHO YyKa3aTello/TIepeyHI0 JIMCTa PAacChbUIKH), B
0053aTEIbHOM MOPSIIKE COTIACOBBIBAETCS C KYPUPYIOIIMM 3aMECTUTENIEM aKuMa paiioHa.

55. PykoBoauTenu otnenoB, 3a 2 (ABa) pabo4yux JTHSA JO allapaTHOrO COBEIAHMUS,
COIJIaCOBBIBAIOT MPEACTABICHHBIE MATEpUAJIbl C KYPUPYIOIIUM 3aMECTUTENEM aKUMa paiioHa
U MIPEACTABIISAIOT COTJIACOBAHHBIE MaTepHaiibl B OproTael.

56. Oprotaen 3a 1 (oguH) pabouyuil JeHb 10 almapaTHOTO COBEIIAHUS JIOJKEH
MOJATOTOBUTH TOPSAIOK BEJICHUS aKMMY paiioHa WM JIUITY, UCTIOJTHSIONIEMY €ro 00sI3aHHOCTH,
OTOBECTUTD MPUTIIAIIEHHBIX Ha anapaTHOE COBEUIaHUE.

57. Tlocne ¢hopmupoBaHHs TOTOBBIX MarepuanoB Oproraen mepeaaet JOKYMEHTHI
PYKOBOJUTENIO AMIapaTa, KOTOPBIA MPEeACTaBIsIeT TOTOBbIE MaTEpHAIbl aKUMY paiioHa.

['oToBbIE MaTepuanbl, JOJKHBI COOTBETCTBOBATH CIEAYIOIIUM TPEOOBAHUSIM:



-MCIIOJIHEHBl HAa TOCYIapCTBEHHOM M PYCCKOM s3bIKax (10 HEOOXOAMMOCTH), Ha
AIIEKTPOHHOM M OyMa)XKHOM HOCUTESX;

-3aBU3MPOBAHBI MIEPBBIM PYKOBOJIUTENIEM OpraHa, BHOCAIIETO MaTEepHUAaIIbl, INOO JIULIOM,
€ro 3aMeIIaoIIUM, HAJICJICHHBIM MTPaBOM MEPBOU MOAMKCH;

- COIVIACOBaHBI C 3aMECTUTEISIMM aKMMa pailoHa MO KypUPYEMBIM BOIIPOCAM,
PYKOBOJIUTENSIMHA OTJEJI0OB, PyKOBOAMUTENEM ATapara.

58. B cinydyae HECBOEBPEMEHHOTO TMPEICTABICHUS COOTBETCTBYIOIIMMHU
rOCY/JapCTBEHHBIMU OpraHaMH MaTepHajioB, OTAEIbl B MUCbMEHHOM BHJIE JOKJIAJbIBAIOT
PYKOBOJUTENIO AmIapaTa JJis NPUHATUS MEp TUCLUILUTMHAPHOTO BO3ACHCTBUS.

OTBETCTBEHHOCTh 33 Kauye€CTBO U CBOEBPEMEHHOE IPEICTABICHUE MAaTEPHUATIOB
BO3JIaraeTcsl Ha 3aMeCTUTENe akuMa pailoHa, MEepBhIX PYKOBOJUTENEH TEpPUTOPUATIBHBIX (TI0
COTJIACOBAHUIO) UCIIOJHUTENBHBIX OPTraHOB (COTJIACHO YKa3aTelNto/TIEPEUHIO JINCTA PACCHUIKH)
, PYKOBOJUTEEH OTAEIIOB.

59. PaccanKy y4acTHHUKOB, OJKIIOYEHUE ayAU0 WIH BUJEO anmapaTypbl 00ecrieunBaeT
Oprotaen no coriaacoBaHUIO C 3aMECTUTEIEM PYKOBOAUTENS ATlapara.

60. Ha anmapaTHbIX COBEIIaHUAX BEIETCS MPOTOKOJ], B KOTOPOM YKa3bIBAIOTCS
NOpPYUYEHHs] aKuMa pailoHa CcooTBeTCTByOmUM JunaMm. OOcyXJeHHe BOIPOCOB,
paccMaTpUBaEeMbIX Ha anmnapaTHBIX COBEIIAHMSIX, 3aMCHIBAETCS HA AJEKTPOHHbIE HOCUTENN
uHdopmaIuu.

[IpoTtokon odopmusiercs B TeueHue 1 (ogHOr0) pabodero AHS CO JHS 3aBEPIICHUS
anmapatHoro cosemaHuss OproraenoM, Ha OCHOBE MPEICTABICHHBIX MPEII0KEHUN
COOTBETCTBYIOIIMMU OTAEIAMU, BU3UPYETCS 3aMECTUTEIISIMU aKMMa paiioHa Mo KypUPYIOLIIUM
BOIIPOCaM, PYKOBOJIUTEIEM ANapara U MOANKUCHIBAETCS AKUMOM paiioHa.

[TpoToKoBI anmapaTHBIX COBEMAaHUN O(OPMIISIOTCS B COOTBETCTBUM C HOMEHKIIATY PO
7€l ¥ HAaNpaBJISIIOTCS B 3aUMHTEPECOBAHHBIE TOCYJAPCTBEHHBIE OpPraHbl U JOJKHOCTHBIM
JUIAM COTJIACHO yKa3aTeN0/IepeyHIO JINCTA PACCHUIKH.

61. KoHTpOJIb 1 MOHUTOPHUHT X0/1a UCTIOJHEHHUS MOPYUYECHUM, TAHHBIX HA aNnmapaTHbIX
COBELIAaHUAX OCYHIECTBIAOTCS OproTaesnoM, ¢ MPEAOCTABIEHHBIMU COOTBETCTBYIOIIMMU
OLICHKaMU OTPACJIEBBIX OT/AENIOB 00 MCIIOJIHEHUH MPOTOKOJIBLHOTO OPYUECHHUS.

7. Ilopsanok NOATOTOBKH ¥ IIPOBEACHHUS OICPATUBHBIX COBEIAHMH ITOJT IIPEICEAATEIHCTBOM aKAMa
patioHa

62. IloaroToBka MaTepUaJOB M NPOBEACHUE ONEPATUBHBIX COBEIIAHUN MO
MpeceIaTelIbCTBOM aKkuMma pailoHa (manee - OnepaTMBHOE COBENIAHUE) OCYLIECTBIISIETCS
3aMECTUTENIIMHU aKuMa paiioHa, TEPPUTOPUATBHBIMU (10 COTJIACOBAHUIO) UCTIOTHUTEILHBIMU
OopraHamu pailoHa, OT/IeJIaMH.

OnepaTuBHbBIE COBEIIAHUS MPOBOJSATCA MO MOPYUYCHHUIO aKUMa paiioHa MO aKTyaJbHbIM
BOIIPOCaM B paboyeM MOpPSJIKE.



OmnepaTHBHBIE COBEIIAHKS MOTYT ITPOBOJIUTHCS B 3aJIaX COBEIIAHUHN U B KAOMHETE aKnuMa
paioHa.

63. IloBecTKy OMEpaTUBHOTO COBEIIAHUS OMNPEACNsIeT aKUM pailoHa, MOTYT
MHUILIMMPOBATH 3aMECTUTEIIN aKUMa pailoHa U PyKOBOJIUTENb Ammapara.

[Tocne yTBepkIeHUS aKMMOM paliOHa MOBECTKH OINEPATUBHOIO COBELIAHUA,
COOTBETCTBYIOIIIME OT/EIbI, HE3aMEITUTEIbHO O0ECIeUYMBAIOT PACCHUIKY MOBECTKU JHS C
CONPOBOJIUTENILHBIM THCHbMOM 3a TOJMUCHI0 3aMECTUTENSl PYKOBOJIUTENS Ammapara B
3aMHTEPECOBAHHBIC OPTAHbI JJI UCTIOHEHHS B YKa3aHHBIN CPOK.

64. TepputopuasnbHbie (MO COTJIACOBAHUIO) HUCIOJIHUTEIBHBIC OpPTaHbl, OTIAEIbI
OTBETCTBEHHBIC 32 TOJTOTOBKY MaTEpHajoB (COTJACHO YKa3aTeNto/NMEePedyHI0 pacchlia), B
yYKa3aHHbBINA B MUCbME CPOK JIOJDKHBI MIPEJCTaBUTH B Oprot1es ciaeayrome MaTeprarbl:

- crpaBKy (HE JOJIKHA MPEBBIIIATH TPEX CTPAHULL);

- POEKT JOKJIaJla BHICTYAIOIINX;

- IPEJITIOKEHUS K MPOTOKOIY;

- CIIUCOK MPUTJIAICHHBIX;

- POEKT IPOTOKOIA.

65. CIIUCOK MpUTIIANIEHHBIX, (OPMHUPYEMBII TEPPUTOPHUATBHBIMHU (TI0 COTJIACOBAHUIO) U
HCIIOJTHUTEJIbHBIMU OpraHaMu (COTJIAaCHO yKa3aTelo/NMepeyHI0 pacchliia), B 00s13aTeIbHOM
MOPSIAKE COTVIACOBBIBAETCA C KYPUPYIOIIUM 3aMECTUTENIEM aKuMa paiioHa.

66. PykoBomuTenu otaenoB AmmapaTa COTJIACHO KYpPUPYEMBIM BOIIPOCaM,
HE3aMeJIJIUTEIBHO MOCIIe TOJIYYEHUS MAaTepUalioB OT TEPPUTOPUATIBHBIX (110 COTIACOBAHUIO)
UCIIOJIHUTEIIbHBIX OPTraHOB, OT/IEIOB (COTJIACHO YKA3aTeo/IIEPEeYHIO PacCchlia), aHATU3UPYIOT
, IPOBEPSIOT JOCTOBEPHOCTH MH(OPMALIMH, MPE/ICTABICHHOM B CIIpaBKe, PU HEOOXOIUMOCTH
Cc BbIe3oM Ha wmecTo. lloaroroBka mopsaka BeAEHHUS aKUMy paiioHa WIH JIHULY,
HCIIOJTHAIONIEMY €ro 00sS3aHHOCTU, 0OECIICUCHNE YUaCTUs MPUTJIAIICHHBIX HAa ONEpPaTUBHOE
COBELIAHUE OCYIIECTBISECTCS COOTBETCTBYIOIIUMH PYKOBOJIUTEIISIMU OT/IEIIOB.

67. Ilocne ¢opmMupoBaHHs TOTOBBIX MaTE€pUAIOB, COOTBETCTBYIOIINE PYKOBOIUTEIN
OTJICJIOB, MEPE/Ial0T JTOKYMEHTHI MOMOIIHUKY aKhuMa pailoHa, KOTOPBIN MepeaaeT roTOBbIE
MaTepHallbl aKUMY paiioHa MOCJIe COTJIacoBaHUs C pyKOBOAUTENIeM ATapara.

68. ['oTOoBBIE MaTepUalIbl, JOJKHBI ObITH MPEJICTABIEHBI C COOIIOJIEHUEM CIEAYIOIINUX
TpeOOBaHUIA:

- Ha TOCYIApPCTBEHHOM $I3bIKE, HA AJIEKTPOHHBIX U OYMa)KHBIX HOCUTEIISIX;

- 3aBU3MPOBAHBI MIEPBBIM PYKOBOJUTEIEM OpraHa, BHOCAIIETO MaTepUalbl, INOO JIUIIOM,
€ro 3aMelIaroIInM, HaJeJICHHBIM IIPABOM NIEPBOM MOAIUCH;

- COrJacoBaHbl C 3aMECTUTENSIMH aKuMa pailoHa MO KypHPYEMbIM BOMPOCAM,
pykoBoauTeneM Anmnapara, pyKOBOJUTEISIMU OT/IEIIOB.

69. OTBETCTBEHHOCTh 32 KAaYECTBO U CBOEBPEMEHHOE IPEJCTaBICHUE MaTEpUaJIOB
BO3JIaraeTcsl Ha 3aMECTUTENIeH akuMa paiioHa, IEPBBIX PYKOBOJUTENECH TepPUTOPUATBHBIX (TI0



COTJIAaCOBAHMIO) MCIOJHUTEIBHBIX OPraHOB (COTJIACHO YKa3aTeNo/NIePedHI0 pacchliia) U Ha
PYKOBOJUTENEN OTAEIIOB [0 KYpUPYEMBIM BOIIPOCAM.

70. Paccaaxy y4acTHUKOB, MOAKIIOUEHHE ayAH0O WM BUJICO anmaparypbl 00ecrednBacT
Oprotaen no coraacoBaHUIO C 3aMECTUTEIIEM PYKOBOIAUTENS aIlliapara.

71. Ha omepaTWBHBIX COBELIAHUAX BEAETCS IPOTOKOJ, B KOTOPOM YKAa3bIBaIOTCS
NOpyYeHUs aKuMa palioHa COOTBETCTBYIOMMM JumaM. OOCyXJeHHE BOIPOCOB,
paccMaTpUBaEMbIX Ha ONEPATUBHBIX COBEIIAHUAX, 3AIIMUCHIBAETCS HA 3JIEKTPOHHBIE HOCUTEIU
uHdopmaImu, KoTopoe xpansatcs B Oprotaerne.

[Iporokon odopmisieTrcs B TeueHue 1 (ogHOro) paboyero IHS CO JHS 3aBEPIICHUS
OIEPaTUBHOI'O COBEIIAHUS COOTBETCTBYIOIIUM OTAEIOM, BUBHPYETCS 3aMECTUTEISIMU aKUMa
palioHa MO KypUPYIOUIUM BOIIPOCAM, PYKOBOJUTENEM amnmnapara v MmoJINUChIBAETCS aKUMOM
panoHa.

[TpoTokoa onepaTUBHBIX COBEIIaHUN O0OPMIISIOTCS B COOTBETCTBUM C HOMEHKJIATYPOil
nen. IlpoTrokona HampaBIAKOTCA B 3aMHTEPECOBAHHBIE TOCYJAPCTBEHHBIE OpPraHbl M
JOJIKHOCTHBIM JIMIIAM COTJIACHO YKa3aTelo/TIepeyHI0 pacchlia.

72. KOHTpOJIb 1 MOHUTOPHUHT XOJa UCIIOJHEHUS NOPYUYEHUH, TaHHBIX Ha ONEepPaTUBHBIX
COBEIIAHMSX OCYILECTBISIOTCS COOTBETCTBYIOIMMH OT/AEIAMHU.

8. ITopsAmoK MOATOTOBKH M MPOBEICHHUA 3aceNaHmil 00JIaCTHEIX KOMHUCCH B KOOPIUHAAOHHEIX
COBETOB IIOJI IPEACENATENLCTBOM aKuMa paiioHa

73. IloaroroBka MaTepUalOB W IMPOBEICHUE 3aCENaHUN PalOHHBIX KOMHUCCUU U
KOOPJAMHAIMOHHBIX COBETOB IO MPE/ICENaTeIbCTBOM aKMMa paioHa (Janee - 3acelaHus
KOMHUCCHUI U COBETOB) OCYIIECTBIISIETCS 3aMECTUTEIIAMH aKiMa paiioHa, TEPPUTOPUATBHBIMH (
10 COIIACOBAHMIO) UCTIOJHUTENbHBIMA OPraHaMy palioHa, OT/AEIaMHU.

3aceqaHusl KOMUCCHI M COBETOB IPOBOJSTCS COTJIACHO IOJIOKEHUSM KOMHUCCHU H
KOOPJIMHALIMOHHBIX COBETOB, U rpauKy MPOBEICHUS 3aCEAaHMI.

Jlata 1 Bpemsi IpoBe/IeHHE KOMUCCUI/COBETOB B pab04YeM MOPSIKE COTTIaCOBBIBAIOTCS C
pyKoBoauTENEM ATMapara;

[loBecTKy 3acenaHMii KOMHCCHUHW M COBETOB YTBEPKIAET aKUM paiiOoHa COTJIACHO
€KEroJIHOMY IUUIaHy MPOBEACHUS 3aCEaHUN B 3aBUCUMOCTH OT KOMUCCUHU U COBETA.

74. llocne yTBepXKICHUS aKUMOM pallOHa MOBECTKHU 3aCEIaHUN KOMHCCHM U COBETOB,
COOTBETCTBylOLIME paboyue oprasbl (TeppUTOpHalbHBlE (IO COIVIACOBAHMIO) U
UCIIOJIHUTENIbHbIE OpraHbl) 00ECIEeYUBAIOT PACCHUIKY MOBECTKH JHS C CONMPOBOAMTEIIbHBIM
IIICbMOM 32 MOJIHKCHI0 KYpUPYEMOI'O 3aMECTHUTENSI aKUMa paiioHa WIM PYKOBOJIHUTEIIS
Annapata, B 3aBUCUMOCTH OT KOMHUCCUUM U coBeTa. [loBecTka HampaBiseTcs B
3aMHTEPECOBAHHBIE OCYIaPCTBEHHBIE OPTaHbl JAJI UCIIOJHEHHS B YKAa3aHHbBINA CPOK.

TeppuTtopuanbHble (110 COTIACOBAHUIO) U UCTIOTHUTEIBHBIE OPraHbl (COrJIACHO YKa3aTesto
/TIepeyHI0 pacchlila), OTBETCTBEHHBIE 3a MOJArOTOBKY MAaTe€pUajoB B YKa3aHHBIM B MHCbME



CPOK JOJIKHBI MPEJACTABUTh B COOTBETCTBYIOIIME OT/AENBI B 3aBUCUMOCTH OT KOMHCCUU U
COBETA CJIEYIOIINE MaTepUaIbI:

-CpaBKy (He JOJKHA MPEBBIIIATH TPEX CTPAHULL);

-TMIOPSAJIOK BEACHUS;

-IPOEKT JOKJIa/Ia BBICTYIAOIIUX;

- CIIMCOK MPUTJIAIICHHBIX.

75. CnyMcoK IpUrialieHHbIX, (GOPMUPYEMBIA TEPPUTOPUATBLHBIMU (TIO COTJIACOBAHUIO)
WCIIOTHUTENBHBIMU OpraHaMu (COTJIACHO YKa3aTeNIo/TIePEYHIO pPacchliia) B 00sS3aTeIbHOM
MOPSIAKE COTJIACOBBIBAETCS C KYypPUPYIOUIUM 3aMECTUTENIEM aKuMa paloHa WU
pyKoBoauTENEM AMnapara B 3aBUCUMOCTHA OT KOMHCCHU U COBETA.

76. Otaensl, NOJMXKHBI HE3aMEIIUTEIbHO MOCJIE MOJYyYEHUsS MaTepUanioB OT
TEPPUTOPUATBHBIX (IO COTIACOBAHUIO) M MCIOJHUTEIBHBIX OPTaHOB (COTJIACHO YKa3aTelto/
NEepeyHI0 pacchliia) MpPOaHAIU3UPOBATh, MPOBEPUTH JOCTOBEPHOCTh HH(MOpPMAIINH,
MPEJICTABIICHHOW B CIIpaBKe, MPU HEOOXOJUMOCTH C BBIE3JIOM Ha MECTO, U MPEJOCTABUTH UX
KypPUPYIOIIUM 3aMECTUTENIIM aKuMa pailoHa. 3aMECTUTENN aKuMa pailoHa MPEeAOCTaBISIOT
rOTOBBIC MaTepUAJIbI AKUMY paiioHa.

['oToBBIE MaTepHaibl, JOJDKHBI OBITH MPEACTABICHBI C COOJIOJEHUEM CJIEAYIOIINX
TpeOOBAHMIA:
-Ha TOCYJJAPCTBEHHOM M PYCCKOM SI3bIKaX, Ha SJIEKTPOHHBIX U OYMa)KHBIX HOCUTEIISX;

-3aBU3UPOBAHbI MEPBBIM PYKOBOAUTENIEM TOCYIapCTBEHHOI'O OpraHa, BHOCSILETO
MaTepuabl, MO0 JHUIIOM, €T0 3aMENIAIOIIUM, Ha/IeICHHBIM IPABOM MEPBOIl MOAMKCH.

OTBETCTBEHHOCTh 32 Kauye€CTBO M CBOEBPEMEHHOE MPEACTABICHUE MaTEpHaIOB
BO3JIaraeTcsi Ha 3aMEeCTUTENEH akuMa pailoHa, MEPBBIX PYKOBOAUTEIEH TEPPUTOPUATIBHBIX (TIO
COTJIACOBAHMIO) MCIIOJHUTENIBHBIX OPraHOB (COTJIACHO YKa3aTENIO/TIEPEYHI0 pacchlia),
PYKOBOJUTENEH OT/ICNIOB, B 3aBUCUMOCTH OT KOMHUCCHH U COBETA.

77. Paccajky y4acTHUKOB, MOAKIIOUYEHUE Ay IMO WM BHUJIEO aIapaTypbl 00ECIIeYNBaET
COOTBETCTBYIOIINN OTHEN.

78. Ha 3acegaHnsix KOMUCCHI U COBETOB BEAETCS MPOTOKOJ, B KOTOPOM YKa3bIBAIOTCS
NOpyYeHUs aKuMa palioHa COOTBETCTBYIOMMM JumaM. OOCyXJeHHE BOIPOCOB,
paccMaTpUBaeMbIX Ha 3aCE/IaHMSIX, 3aITUCHIBACTCS HA AJIEKTPOHHBIE HOCUTENIN UH(POPMAIUH.

[IpoTtokon odopmiusiercs B TeueHue 1 (ogHOr0) pabovero AHS CO JHS 3aBEPIICHUS
3acefaHus pabOYMM OpraHoM, BUUPYETCS 3aMECTUTEISIMUA aKMMa paioHa MO0 KypUPYIOIIUM
BOIIpOCaM, PYKOBOAUTENEM ATapara U MOJAINUCHIBAETCS aKUMOM paiioHa.

[IpoToKoaBl 3aceaHUil KOMUCCUW U COBETOB OQOPMIISIOTCS B COOTBETCTBUHU C
HOMEHKJATypou nien. [IpoToKoiIbl HampaBisIOTCS B 3aMHTEPECOBAHHBIE TOCYIAPCTBEHHBIE
Oprassl ¥ JOJKHOCTHBIM JIMIIAM COTJIACHO YKa3aTelNto/lepeyHIO pacchlia.

79. KOHTpOIbp U MOHUTOPHUHT XOJa UCIIOJHEHUS MOPYYCHUN, JAHHBIX IO UTOTaM Ha
3acelaHril KOMUCCUH M KOOPJAMHAIIMOHHBIX COBETOB OCYIIECTBIISIETCS pabO4YUM OpraHoM (



TEPPUTOPHAIIbHBIE (TIO COTIACOBAHUIO ) HUCIIOIHUTENIBHBIE OPTaHbl, OTAEIIbI) B 3aBUCUMOCTH OT
KOMHUCCHUHU U COBETA.

80. 3a MOATOTOBKY MOMEIICHUS M pabouero MecTa akuMa pailoHa Ha BBIC3THBIX
COBEHIaHUAX U paboyuX MOe3/IKaX OTBEYAIOT OTBETCTBEHHBIC allapaToB aKMMa CEJIbCKUX
OKpPYTOB/TIOCEIIKOB.

[ToaroroBka BKiIO4YaeT B ceOs:

1) ycTtanoBka u opranu3zanus padoTbl HEOOXOIMMOM anmnaparypsl;
2) pabota MUKPO(hOHOB;

3) paccTaHOBKa BOJIbI, CTAKAHOB;

4) gacel, Oymara, py4ku, KapaH/Jialliy;

5) U3rOTOBIIEHHE U PACCTAHOBKY KYBEPTOK;

6) perucTpaluo y4acTHUKOB COBELIAHUS;

7) paccaiKy MpUTJIAIIEHHBIX HA MEPOIIPUSITHUSL.

81. IloaroToBKy coBENIaHWK MPOBOAMMBIX C YYACTHEM 3aMECTUTENIECH aKUMOB palioHa,
pyKoBOAMTENS AmmapaTa OCYIIECTBISIOT COOTBETCTBYIOIIME OTIENbI MO MPUHAIICKHOCTH
BOITPOCOB.

B ciydae npoBeneHus coBelaHus B 3a1ax AIIapara, OTBETCTBEHHBIN OTIE] HE TIO3AHEE

yeMm 3a 2 (nBa) AHs yBenomisieT Oprotaen o JaTe, BpeMEHH U MECTE MPOBEACHUS COBEIIAHMS.

3a AeHb 0 Hayajla COBEUIAHMS NEepelaeT CIHUCOK YYACTHHUKOB, MOANMMCAHHBIN
PYKOBOJICTBOM Arnapara, B 010po MpOIyCKOB.

9. ITopAnOK B3aMMOAEHCTBUA MECTHBIX MCIOJHATEIHHBIX OPTaHOB IIPU PACCMOTPEHUH AKTOB
IPOKYPOPCKOT'0 pearnpoBaHuUA.

82. PaccmoTpeHne akTOB NMPOKYPOPCKOIO PEArdupOBAHUs, HAINPABJIEHHBIX B aJpec
PYKOBOACTBA paliOHa, IO MOPYUYCHUIO 3aMECTUTENIEH aKMMa parlOHA, OCYLIECTBISETCA TEM
UCIIOJTHUTENbHBIM OPTraHOM, B YbI0 KOMIIETEHIIMIO BXOJST BOMPOCHI, CTABIIKE MPEIMETOM
aKTa MPOKYPOPCKOTO pearupoBaHUsI.

83. B cootrBercTtBUU ¢ KonctutynuonusiM 3akoHoM PecnyOnuku Kazaxcran "O
MPOKyparype" akT MPOKYPOPCKOIO pearupoBaHUs MOMJIECKUT PACCMOTPEHHUIO C y4aCTHEM
BCEX 3aMHTEPECOBAHHBIX JIMII, C PUTJIAIIEHUEM MIPEICTaBUTENEN IPOKYPATYPHI.

84. Otnein, KOTOPOMY NOPYYEHO PACCMOTPEHUE aKTa MPOKYPOPCKOTIO pearupoBaHUs,
TOTOBUT IIPOEKT OTBETA 32 MOANUCHIO 3aMECTUTENIEH aKuMa palioHa, PyKOBOJAUTENS allapara
U, B ClIydyae HEOOXOAMMOCTH, IPUHUMAET UHBIE MEPHI, BHITEKAIOIINE U3 aKTa MPOKYPOPCKOTO
pearupoBaHUs.

85. IIpoeKThl OTBETOB COMUCIOJIHUTENEN HA aKThl MPOKYPOPCKOrO pearupoBaHUS
IIPEJCTABIIIIOTCS B 3aMHTEPECOBAHHBIA OTJICT HE MO3AHEe, YeM 3a 5 (1IATh) paboumXx JTHEH 10
UCTEUYECHUS CPOKOB OTBETA HAa YKAa3aHHBIE AKThl, YCTAHOBJIEHHBIX KOHCTUTYLIMOHHBIM
3akoHoMm Pecny6nuku Kazaxcran "O mpokypaType', 3a UCKIIFOUEHHEM yKa3aHHBIX CPOKOB

POKYpaTyphl.



10. Iopsimox opopMIIeHHs IPOTOKOJIOB IO HTOTaM COBEIIAHMH C YIaCTHEM aKuMa paiioHa B
anmapare akuMa paioHa

86. [IpoTokoiibl (Ipy HEOOXOAMMOCTH CTEHOTPaMMbl) O(UIIMAIBHBIX BU3UTOB, OTYET
akuma paifona nepen oodecrieuuBaet Oprotraen.
[IpoToKONBI IO BOMpPOCAM HCIOJIHUTEIBCKOW NUCIUILIUHBI, OPraHUW3alMOHHBIX
MEpONPUATHNA 0POPMIIAIOTCS COOTBETCTBYIOIIUM OT/AEIIOM.
[IpoTOoKOIBI BEIE3IHBIX COBEIIAHMN U pabourie BU3UTHI akuMa pailona roroBUT Oprotien.
87. IIpoTOKOJIbI COBEIIAHUN (CEIEKTOPHBIX, Pab0UYnX), BKIIOUYAIONIAE HECKOJIbKO
BOIIPOCOB M3 pPa3HbIX cep 0oPOPMIISIOTCS COOTBETCTBYIOIUMHU OT/EIaMHU COTIACOBBIBAIOTCS
C KypUPYIOIIUMHU 3aMECTUTEIIIMU aKUMa paiioHa.

88. B mpoTokose yka3bpIlBalOTCS MpPeACENaTesbCTBYIONIUN, MPUCYTCTBYIOIIUE JUIA,
noBeCTKa JHs, (aMIJIMM AOKIAJYMKOB M BBICTYMUBIIUX TPU OOCYXXIEHHH, MYyHKTHI
MOPYYEHUM, BHICKa3aHHBIC B XOJ€ OOCYXIEHUs, OTBETCTBEHHBIC HCIIOJHUTEIN W CPOKHU
MCIIOJTHEHUSI.

89. IIpoToK0JIbl KOHCYJIBTAaTUBHO-COBENIATENbHBIX OpraHoB (aanee - KCO) odpopmisroTcs
pabouum opranom nannoro KCO u cornacoBsiBaroTcs ¢ 3amectutesem npencenatens KCO.

90. B npoTokoJie 00s13aTeIbHO TOJKHO OBITh YKa3aHO, HA KOTO BO3JIaraeTcsi KOHTPOJIb 32
ero ucrnosHeHnemM. [IpoTokonbHbIe TOPyUYeHUsT 0(OPMIIIIOTCS B BUJIE€ ITYHKTOB M TIOJIITYHKTOB
, 0bOo3HauyaeMbIX apaOckumu uubpamu. I[IpoTOKOJbHBIE MOPYYEHHUS HOJDKHBI OBITh
o OpMIICHBI YETKO, TIOHATHO.

[TpoeKThl MPOTOKOJIOB 3aCeIaHUI M COBEIIaHUI C yYaCTHEM aKUMa paiioHa TOTOBATCS Ha
roCyJAapCTBEHHOM SI3BIKE.

Bce npotokonbl opopmitsitorest B TedeHue 1 (o1HOro) pabodero IHs, €Ciu He YCTaHOBJICH
MHOM CPOK, U COTJIACOBBIBAIOTCS B TeUeHUE 1 (0JIHOTO) JHS ¢ KypUPYIOIIUMH 3aMECTUTEISIMU
akuMa paiioHa (C YyYeTOM B3aMMO3aMEHAEMOCTH), pYyKoBojauTelem Armmapara,
3aMHTEPECOBAHHBIM pyKOBoAUTeNeM otnaena. Ilocne cornacoBaHus NMPaBOK M BHECEHUS
COOTBETCTBYIOUIUX HCIPABJICHUN MPOEKTHI NPOTOKOJOB HANIPABISAIOTCA HA MOANUCH AKUMY
paioHa.

91. KoHTposb 3a 0hopMIICHHEM U TIPEIOCTABICHUEM MPOTOKOJIOB B CPOK OCYIIECTBIISET
OproTzaen u OTBETCTBEHHBIE OT/EIIBI anlapara akuma paiioHa.

Oprotaen BeleT KOHTPOJIb 32 OTPaOOTaHHBIMH U MPEACTABICHHBIMU TPOTOKOJIAMHU.

Oprotaen exeHenenbHO (B IMOHENENbHUK) MO HMTOraM HEAEIW MpPEACTaBIsSET
PYKOBOJUTENIO ammnapara UHGOPMALUIO O CBOEBPEMEHHOCTH O(OPMIIEHHUS MPOTOKOJIOB
MEPONPHUITHUIA U COBENIAHUH C YYACTHEM aKUMa.

92. CoTpyJHUKH OT/IeJIOB, OTBETCTBEHHBIE 32 MOJITOTOBKY MEPOIPUSATHIA, B DJICKTPOHHOM
Bujge nepenaror B Otaen KPOwu/Jl nmporokon u ykazaTeiab pacChbUIKH. Perucrtpanuio c
IPUCBOCHHEM HOMEpa MPOTOKOJIA U pacchlIKy ocyuiecTiseT otaen KPOu/l.



93. Ilporokonsl 3acegaHuii akumara paitoHa odopmisitorcs OproTaesoM u
COTJIACOBBIBAIOTCS C pyKoBoauTeneM Amnmnapara. lIpoTokonsl 3acepanHuii akumara
odopmisitores B TeueHuu 1 (ogHOT0) pabodero JHs.

94. Nundopmaruio 1o HCIOJTHEHUIO MPOTOKOJBHBIX MOPYYEHHH akuma paioHa
HEO0OXO0JIMMO BHOCUTH B anmapaT akuMa paiioHa OTpaOOTaHHBIM COOTBETCTBYIOIIUM OTAECIOM
3a MOAMMUCHIO EPBOTO PYKOBOIUTEINS JIUOO JIMIIA, UCTIOIHSIOIIETO €ro 00sS3aHHOCTH.

11. Opopmierue, IpoxXoxKaeHHE, PACCMOTPEHHE BXOAINEH U HCXOAAIIEH KOPPECIIOHICHITN

95. PaccmoTpeHuE U MPOXO0XKACHUE BXOASIIEH, HCXOIAIIEH KOPPECTIOHICHIIUN U UHBIX
CIIY’K€OHBIX JTOKYMEHTOB B AmmapaTe OCYUIECTBIAIOTCA B COOTBETCTBHUU C HACTOSIIUM
PernaMeHTOM U UHBIMH BHYTPEHHUMHU JOKYMEHTAMMU.

96. IlopsaioK U yCIOBHS OpraHU3alMK 3JIEKTPOHHOTO JOKYMEHTO000OpOoTa B Ammapare
OTIpENeNSIIOTCA B COOTBETCTBUHM ¢ 3akoHOM PecmyOnmkn Kaszaxcran "OO 31eKTpOHHOM
JOKYMEHTE U 3JEKTPOHHOU 1upoBoil moanucu", mpukazoM MHUHHCTpaA KYJIbTYphl U CIIOPTa
Pecnyonuku Kaszaxcran ot 25 aBrycra 2023 roma Ne 236 "OO6 yrBepxnaenuu IIpaBun
JOKYMEHTUPOBAaHUS, YIPABICHUS TOKYMEHTAUEN U HCIOJIb30BAHUS CUCTEM DJIEKTPOHHOTO
JOKYMEHTOOO0pOTa B IOCYJIapCTBEHHBIX M HErOCYyAapCTBEHHBIX Opranu3auusax’ (nanee —
[IpaBuna), HacTodamuM PernamMeHTOM ¥ HWHBIMM BHYTPEHHUMHU JOKYMEHTaMH,
YTBEP>KJICHHBIMU PYKOBOJUTENEM Ammapara.

97. Opranuzanus W BEIEHUE CEKPETHOrO JIEIONPOU3BOJCTBA OCYIIECTBISAETCS
pykoBoauteneM otaena KPOu/l B coorBerctBuu ¢ MHCTpyKIMel no o6ecneyeHnto pexxnuma
cekpeTHocTH. [lopsSaoKk M ycClIOBHS OpraHu3aluu 3JIEKTPOHHOTO JOKYMEHTOO00OpOTa HE
pacnpoCTpaHsIOTCS Ha JOKYMEHTBI, COJEp>KallhE€ CBEICHUS, COCTAaBISIONINE
rocyJlapcTBeHHbIe cekpeThl PecriyOnuku Kazaxcras.

98. Tlopsimok BeneHHS JOKYMEHTOB ¢ moMeTkor "Jlis cimyx)eOHOoro moiab30BaHus"
OCYLIECTBISIETCA COOTBETCTBYIOIIMM TIJIaBHBIM MHCIEKTOPOM (TJAaBHBIM CIELHUAIUCTOM) 11O
CEKpPETHOMY JEJIONPOU3BOCTBY allapaTa akuMa paliloHa B COOTBETCTBHHM C MIOCTAHOBJIECHUEM
[IpaBurensctBa Pecniybnuku Kazaxcran ot 24 utons 2022 rona Ne 429 "OO0 yTBepKaeHUU
[IpaBun oTHECEHHS CBEJICHUH K CITy>)kKeOHON MH(DOpMAIUU OTPAHUICHHOTO PACTIPOCTPAHCHHUS
U paboThI C HER".

[lopsanok W ycCHOBHS OpraHu3aluy 3JIEKTPOHHOrO JOKYMEHTOOOOpOTa He
pPacIpoCTpaHsIOTCS Ha JOKYMEHTHI ¢ TOMETKOM " /{7151 citykeOHOro mnoib3oBanus'.

99. 3a BeeHuUE NEI0NPOU3BOJICTBA (YUET, COXPAHHOCTh U CBOEBPEMEHHOE MPOXOKICHHUE
JIOKyMEHTOB, KOHTPOJIb 32 UX HUCIIOJIHEHHEM) U cocTosiHue cuctembl Documentolog (O10) B
OTZIeJIaxX OTBEYAIOT UX PYKOBOJIUTEIH.

100. MHCTpYKTUpOBaHNE BHOBb Ha3HAYEHHBIX M KOHTPOJb PabOTHI COTPYIHUKOB
Annapata B OJJO ocymecTBisieTcsi pyKOBOJUTENISIMU OTAECIOB U OTBETCTBEHHBIMU
crienimanuctamu otaena KPOu/l.



101. Cnyx06a ynpaBieHUs IEPCOHATIOM 3HAKOMUT BHOBb MPUHUMAEMBIX COTPYIHUKOB C
[TonoxenueMm 06 anmnaparoB akuma pailona Caypan, PernmamenTom annaparoB akuma paiioHa
Caypan nIpyruMu JOKyMEHTaMH, pEerIaMeHTHPYIONTUMHU paboTy Ammapara.

102. [Ipu cmeHe pyKOBOAUTENEH OTACIOB Jieja U JOKYMEHTHI K HUM TIepealoTCsl BHOBb
HAa3HAYEHHOMY PYKOBOJUTEIIO WM OTBETCTBEHHOMY JOJLKHOCTHOMY JIMILY MO aKTy
npueMa-repesaym.

103. Bxoasdiass KOppECOHACHINS MECTHBIX UCTIOJIHUTEIBHBIX OPraHOB, a TAKKE MHBIX
roCyJIapCTBEHHBIX OPraHOB U OpraHU3allMi BHOCHUTCS B AmMapar 3a NOANMUCHIO CIETYIOIINX
JIULL:

- HAa UMsI aKMMa palioHa 3a MOJANMUCHIO MTEPBBIX PYKOBOAUTENIEH;

- Ha UM 3aMECTUTEJIeH akruMa pailoHa, pyKOBOJIUTEIIS anmapara 3a MOAMUCHI0 MEPBBIX
PYKOBOAMUTENEH U UX 3aMECTUTEIIEH;

- B aJpec Anmapara 3a MOJIUCHIO IEPBBIX PYKOBOJIUTENIEH U UX 3aMECTUTEIIEH.

104. Besa Bxoasmias KOppECHOHACHIIMS IPUHUMAETCSI HA TOCYIapCTBEHHOM SI3bIKE (TIpH
HEOOXOJIMMOCTH - Ha JPYyrux s3bikax) U peructpupyercs otrnenom KPOuJl B neHb
nocryrieHus ¢ 9:00 yacos 10 19:00 gacos.

Peructpanus nokymeHTOB, mocTynuBiux mocie 19:00 gacoB B pabouue IHU,
OCYIIECTBJISIETCS] HA CIEAYIOMMUN pabouuii NeHb B MEPBYIO OYepe/lb, 3a UCKIIOUYCHUEM
CPOUYHBIX MOPYUYEHUMN, KOTOPbIE PETUCTPUPYIOTCS B I€Hb MOCTYIUICHHUS] BHE 3aBUCUMOCTU OT
pabouero aHs.

[Ipuem u nepenaya KOpPECMOHACHIIUN 0€3 pETUCTPALIUU 3aMTPEIIACTCS.

B nepuona ¢ 19:00 yacoB 10 KoHIIa paboyero AHS KOPPECHOHACHIUS NMPHU HATUYUU
nometok "LII¥FBUI", "OTE II¥TbUI", "CPOYHO", "BECbMA CPOYHOQO" npunumaercs
HenocpeactseHHo otaenom KPOu/l.

JIoKyMeHTBI, TOCTYNUBIIIKME B ATNmapaT B HepaOodee BpeMsi, BBIXOJHbIE U MIPa3THUYHbBIC
JTHUA, TPUHUMAIOTCS CIHEIUaluCTaMH TPUEMHONW aKuMa palioHa C 00sg3aTenbHOU
MoCIeayIoNIeH epenadeit ux Ha perucrpannto B oraen KPOu/l.

CoTpyaHukam Amnmnapata 3ampeniaercs NOPUHUMATh K HCIOJIHEHUIO
He3zapeructpupoBanHbie B otaene KPOu/l nokymeHTsI.

[IpuHsATBIE B yCTAaHOBIEHHOM HACTOSIIMM PeriamMeHTOM MOpsiaKe TOKYMEHTHI
paccmatpuBatores no OJJO, craBsTcss HA KOHTPOJIb U pactpenensatorcs otaenom KPOu/[
MEX]ly pPYKOBOJICTBOM ATmapaTra U ero OTJejIaMU U PEeTUCTPUPYIOTCS ¢ yKa3aHHEM HOMeEpa,
JaThl U KOJIMYECTBA JINCTOB B PETUCTPALIMOHHOM IITAMII€ WJIM B PEKBU3UTAX JTOKYMEHTA IS
COOTBETCTBYIOIIETO 0OPMIICHUS, YKa3aHUS MPU3HAKOB KOHTPOJIS.

3apeructpupoBanHas, oopMIICHHAs HaJUIeKauM oOpazoM koppecnouaeHius B OJ10
HampaBisgeTcs ajapecaraM B TEYEHHUE OJHOTo paboyero AHA B COOTBETCTBUU C
pacIpeneneHueM.



Konus cpouyHor KOppEeCHOHIACHIIMN OJHOBPEMEHHO HAINPABIAECTCS PYKOBOIUTEIIO
MOJpa3JeJICHNsl, B KOMIIETEHIHIO KOTOPOrO BXOASAT BOIPOCHI, 3aTparuBacMble B
IIOCTYIIUBILIEM IOKYMEHTE.

Otnenom KPOwu/l peructpaunus, pacnpeneneHue, oQopmieHUEe U JOBEACHUE
KOpPPECIMOHJAEHIMN 10 ajapecatoB ocymiectBigercs no OO, kak mpaBwiIo, B TEUECHHE
pabouero AHs, a CPOUYHOM - HE3aMEUIUTENHHO (BO BHEOUEPETHOM TOPSJIKE).

JIOKyMEHTBI TOCYJapCTBEHHBIX OPraHoOB (MMHMCbMa, 3alpoChl, T€AE(HOHOTPAMMBbI U TaK
nanee) HampaBigioTcs nocpenctBom OJ]O, UCKIIOUMB MapaijienbHOe TyOJIMpOBaHHE Ha
OyMa>KHOM HOCHTEIIE.

JIOKyMEHTBI, IOCTYIIUBUINE OT I'OCYAAPCTBEHHBIX OPTAaHOB HA 3JIEKTPOHHBIX HOCUTEISX,
JOJKHBI OBITh O(OpPMJIEHBI Ha COOTBETCTBYIOIIEM I'epOOBOM OJIaHKE YCTaHOBJIECHHOTO
oOpa3na Ha TOCYJAapCTBEHHOM $3bIKE, NpPU HEOOXOJAMMOCTH Ha PYCCKOM fA3bIKE (
UCIIONIb30BaHUWE TepOoBoro OJlaHKa He o00s3aTeNbHO), M COJEpXkKaTh CIEIyIOIIne
00s3aTeIbHbIE PEKBU3UTHI:

-UCXOJALINNA HOMED U JaTy;

-CCBUIKY Ha COOTBETCTBYIOUIME aKkThl U nopyuyeHus [Ipesunenra Pecnybnuku Kazaxcran,
Anvunuctpanuu Ilpesunenta PecryOonuku Kazaxcran, [lamar Ilapmamenta PecnyOnuku
Kazaxcrtan, IlpaButenbctBa u Ilpembep-Munuctpa PecnyOnuku Kaszaxcran, ero
3amectuTene u PykoBogutens Amnmapata [IpaBurensctBa Pecriybnuku Kazaxcran, akuma
oOnactu/pailoHa, ero 3aMeCcTHUTeNIe, pyKOBOAMUTENs Armmapara, a Takke MpU OTBETE Ha
3aIpoc rocy1apCTBEHHOTO OpraHa — HOMEDP M JIaTy 3ampoca;

-3JIEKTPOHHYIO MOAINHUCH IEPBOTO PYKOBOJAMUTENS WM €ro 3aMeCcTUTENs, C
ncnons3oBanuem JIIIT;

-(paMHUITUIO UCTIOTHUTENSI U HOMEP €ro TenedoHa.

IIpu 3TOM OTBET Ha 3ampoC MOCTYIUBIIMM OT TOCYIapCTBEHHOI'O OpraHa o
NpeoCTaBIeHUH HUH(OpMaluy, HUMEIOIIMXCS B JOCTYNHBIX JUIsl TOJIb30BaTeleH
MH(OPMAIMOHHBIX CUCTEMaX WJIU cailTaXx rocyJapCTBEHHOTO OpraHa He MPEeA0CTaBIISETCA.

Bxopsmas koppecnionaeHuus, opopMieHHas ¢ HapyLIEHUEeM TpeOOBAHMI HACTOSAILErO
PernamenTa, He nmpunHumaetrca u (unum) BosBpamiaercs Otaen KPOwuJl B TOT ke neHb
COOTBETCTBYIOILIEMY TrocyaapcTBeHHOMYy oprany mo OJIO, kpome KOppecnoOHAEHLIHNHU
Anmunuctpanuun Ilpesunenra Pecnyomuku Kazaxcran, Ilapmamenta u Kanuenspuu
[Ipembep-Munucrpa Pecniyonnku Kazaxcran, akumara 00y1acTu.

[Toctynaromas B Annapatr KOppeclnoHACHIUS OT IOPUANYECKUX U (PUBMUECKHUX JIUIL
IIPUHUMAETCS MO POCIIACH C YKa3aHUEM JaThl U BPEMEHU MIPUEMA.

[Toctynaromas ot LI'O koppecnoHAEHINs CO CPOKOM XpaHeHHs cBbime 10 net
IPUHUMAETCS TIOJI POCIIUCH C YKa3aHUEM JaThl U BPEMEHU IIPUEMA.

Perucrtpanus, pacnpenenenue, opopMiIeHHE U JOBEJACHUE KOPPECMOHACHIIUU [0
anpecaroB ocymectBisiercss Otaenom KPOwuJl B TeueHne OIHUX CYTOK C MOMEHTa €€



MOCTYIUIEHUSI B Amnmapar, a CpOYHOM - HE3aMEIJIMTEIbHO (BO BHEOYEPEIHOM IOPSAKE)
HECMOTpsI Ha MPa3IHUYHBIE U BBIXOJIHBIE JTHU.

PaccmoTpenHass pykoBoacTBOoM Armmapara Bxojsmias KoppecrnoHaeHuus Otaenom
KPOu/l nanpasnsercs 115t opopMiIeHHs U JajdbHEHIIeH nepeiadyi UCIIOTHUTESIM.

B ciydae HanpaBieHust NOpy4YeHHs, KOTOPOE HE BXOAUT B KOMIETEHIMIO TOTO WJIH HHOTO
ornena JuOO CHENUAIUCTa, OTBETCTBEHHBIM HCIOIHUTENb JOJKEH B TeueHHH Tpex (3)
pabouux JHENl BHECTU CIYKEOHYIO 3alUCKY JHIy, JaBIIEMY NMOPYYEHUE O HANPABICHUU
MOpPYYEHUS IO MPUHAJIEKHOCTU C COOTBETCTBYIOIIMMU OOOCHOBAHUSIMHU.

105. Tloctynaronme B AmnmapaT akuMa palioHa JOKYMEHTBI PacHpeAeisioTCs, Kak
MIPaBHIIO, CJICAYIOIIMM 00pa3oMm:

AKuMy palioHa mepearTcs Ha pacCMOTpPEHUE:

1) axtel u mopyuenus [Ipesunenta Pecny6nuku Kazaxcran, akuma obnacru;

2) aktel U nopydyeHus PykoBomurtens Anmunuctpanuu llpesunenta PecnyOnuku
Kazaxcran, [Ipembep-Munuctpa Pecnyonuku Kazaxcras;

3) nuceMa 1 oOparieHus, aipeCoBaHHbIC TUYHO aKUMY pailioHa;

3amecTUTeNsIM aKuMa pailoHa IepenaeTrcsi Ha pacCMOTpeHue: KoppecnoHAeHUHus (
TOKYMEHTBI), HEITOCPEICTBEHHO UM aJPECOBAaHHAs, a TAKXKE 10 KYpUPYEMBIM UMM BOIIPOCAM
B COOTBETCTBHHM C paclpelesieHueM o0s3aHHOCTe Mexay AKUMOM palloHa, €ero
3aMECTHUTENISIMA U PYKOBOJIUTEJIEM anmnapara.

106. JIokyMeHTHI TOJ>KHBI ObITH OOPMIIEHBI B COOTBETCTBUU ¢ [IpaBunamu u HacTOAIUM
Pernamentom.

He nannexammm oOpazoM oopmiIeHHbIE IOKYMEHTHI MTOJIEkKAT BO3BPATY C YKa3aHUEM
MPUYMHBI U CCHUIKM Ha HOPMATHUBHO-TIPABOBBIE aKThl 0€3 pErUCTPALIMH.

107. AkuM paifoHa JaeT MOPYUYEHUs] U HaJlaraeT Pe30JIIOIMU BCeM 0€3 HCKIIOYEHUS
MO/Apa3/ieICHUsIM PalOHHOTO aKMMaTa, HUKECTOSIIUM aKMMaM, UHbIM 3aMHTEPECOBAHHBIM
roCyJAapCTBEHHBIM OpraHaM, a TaKXe OTJelaM amnmnapara.

3amMecTuTeNN akuMa paiioHa JaloT MOPYYEHHUS] U HAJIararoT Pe30JIOLHUN CTPYKTYPHBIM
NOApa3JeiIeHUsAM paHOHHOIO aKuMaTa, aKuMaM CeJIbCKHUX OKPYTOB/IIOCEIKOB IO
KypUPYEMBIM BOIIPOCAM, a TAKKE OTAEIIAM.

108. Iloctynarompe B anmapar akuMa pailoHa MUChbMA, 33 UCKIKOYEHUEM IHUCEM H
NOPYYEHUN ILEHTPAJIbHBIX M BBIMIECTOSIIUX TOCYJAPCTBEHHBIX OPraHOB, MOAINMCAHHBIE
JUIOM, 3aMEIIAI0IIMM [EPBOro0 pyKOBOAMUTENS (3aMECTUTENSL PYKOBOUTENS) MPUHUMAIOTCS U
PETHCTPUPYIOTCS TOJBKO MPU HAIMYHUH COOTBETCTBYIOLIEH KONMU NPHKa3a (PacopsKEHUs) O
BO3JIO)KEHUH 00S3aHHOCTEH.

109. Ecnu nopydeHue qaeTcst HECKOJIbKUM HUCIIOJIHUTEINSIM, TO 0053aTeIbHO YKa3bIBACTCS
CBOJl M MCIIOJIHEHUE JOKyMeHTa. Eciiu Takasi OTMETKa OTCYTCTBYET, TO CBOJ U MCIIOJTHEHUE
JOKYMEHTAa OCTAaeTCs 3a MCIOJHUTEIEM, JaHHbIE KOTOPOrO0 YKa3aHbl IE€pPBBIMHU.
OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE BBINIOJIHEHUE BCETO MOPYUYECHUS B PABHOM MEpPE HECYT
BCE paOOTHUKH, YKa3aHHBIE B PE30JIIOLUN.



110. OTaensl annapaTa CUCTEMAaTHUYECKHU JTOJKHBI aHAJIU3UPOBATH XapAKTEP U KAUE€CTBO
MOCTYyMAKMIEH KOPPECTOHACHIIMU, ONPECIAIOT €€ JalibHEeHIee MPOX0XKIACHUE, pelieHnue
MTOCTABJICHHBIX BOIIPOCOB B paMKaX CBOEH KOMIIETCHIIUH, IPUHUMAIOT MEPhI K COKPAILCHUIO
JOKYMEHTO000pOTA.

111. JIokyMeHTBI J1s1 OTIIPaBKH MEPEJAIOTCS MOJTHOCThIO 0(popMieHHBIMU. COTpYIHHUK
oraena KPOwuJl, npunumaromuii AOKYMEHTHI [JIsi OTHpaBKU, OO0sS3aH MPOBEPUTH
MPaBWIBHOCTh UX OPOPMIICHHUS, a TaKKE€ COOTBETCTBUE ajpecaTa, MOJydarelisi, HaJuyue
MPWIOKEHUH, YKa3aHHBIX B OCHOBHOM JIOKyMeHTe. HempaBuiibHO 0(pOpMIIEHHBIE IOKYMEHTHI
BO3BPAIAIOTCS] UCTIOJTHUTEIISIM.

112. OrnpaBka gokymeHToB, MuHys otaen KPOu/l, 3anpemaercs.

113. OTBETCTBEHHOCTh 3a PACCBUIKY JOKYMEHTOB IO HENPaBUIBHOMY aJpecy,
YKa3aHHOMY B JIOKYMEHTE, EpPEeIaHHOMY Ha OTHPABKY, HECET OTBETCTBEHHBIN MCIIOTHUTEIb
nokymenta u otaen KPOu/l.

114. Ucxonsmue ciaykeOHble JOKYMEHTbI 0(DOPMIISIOTCS HA TOCYAapCTBEHHOM, JIMOO
roCyJapCTBEHHOM WJIM PYCCKOM SI3bIKax, 3a MCKJIIOUYEHUEM IPOEKTOB HOPMATHUBHBIX
MIPaBOBBIX aKTOB.

PabGorta mo perucrtpaiuu KOppeCHOHJACHIIUN U KOHTPOJIO HCIIOTHEHUS TOKYMEHTOB
ocymuiectisieTca nocpeactsom OJ10.

115. Ucxopsamue muchbMa 3a MOAINMUCHIO 3aMECTHUTENIEH aKMMa paloHa JOJIKHBI
COTJIACOBBIBATHCS PYKOBOJHUTEIIEM WJIM 3aMECTUTEIEM PYKOBOAMUTENS COOTBETCTBYIOIIETO
OTJIeTIa ¥ B CITy4ae HEOOXOIMMOCTH COOTBETCTBYIOIIUM OT/ICJIOM arlapara.

CornacoBanue HCXOJSIIEH KOPPECIIOHJECHIIMM HE JOIMycKaeTcs 0e3 MmpuiiaraeMoro
BXOJSIIIETO IOKYMEHTA, Ha KOTOPBIN MPEA0CTaBISETCS OTBET.

116. WcnonHeHnubie M OTpabOTaHHBIE JOKYMEHTHI MOJJIEkKAT 0053aTeIbHOMY
CBOCBPEMEHHOMY 3allOJIHEHUIO CBEJCHUN (KapTOYku) 00 KCIOJHEHUH B CHCTEME
AIEKTPOHHOTO JTOKYMEHTOOOOpOTa. JIOKYMEHT HE MOXKET CUMTATHCS MCIOJHCHHBIM, €CITU
OTCYTCTBYIOT CBEJIEHUsI 00 MCIOJHEHUU JOKyMeHTa. OTBETCTBEHHOCTh 34 JIOCTOBEPHOCTh
CBeJICHUH (KapTOYKH) 00 MCTIOJHEHUU HECET OTBETCTBEHHBIN HCTIOJHUTEb.

CnyxeOHble 3anUCKH (MHPOPMAIIMOHHBIEC MTUChbMa U TaK Jajiu) Ha UMs PYKOBOJUTENS
amnmapaTta akMma palioHa (IO BONpPOCaM HCHOJHEHUS/HE HCIOJHEHUS JOJIKHOCTHBIX/
GyHKIIMOHANBHBIX 00s3aHHOCTEH) mnocpeacTBoM OJ[O BHOCHUTCS HEMOCPEACTBEHHO
PYKOBOJUTEISIMUA OTJIEJIOB.

B ciydae HecoOmoieHNs JAHHOTO MyHKTA YKa3aHHBIE CITy>KeOHbIE 3alMUCKU HE TOJJIeKaT
PaCCMOTPEHUIO.

12. ITopsAnok moATOTOBKH, 0OPMIIEHHUS M COIIACOBAHMA MPOEKTOB aKTOB aKUMa, akKuMaTa paiioHa

117. IlogroroBka NpoeKTOB aKTOB aKMMa, aKUMaTa paiilOHa OCYLIECTBIIIETCS OTAENAMU B
npejenax CBOEH KOMIETEHIIMM Ha TOCYJapCTBEHHOM U (MJM) PYCCKOM SI3bIKax B



COOTBETCTBUM C TpeOoBanusiMu 3akoHa PecmyOmuku Kazaxcran "O mpaBoBbix akTax" u
WHBIMU HOPMATHUBHBIMU ITPABOBBIMU aKTaMHU.

OcHoBaHueM 1Jig pa3pabOTKU MPOEKTOB aKTOB SIBIIAIOTCS MOPYUECHHS BBIILIECTOSIINX
JOJDKHOCTHBIX JIMI, pPEIIEHUs] MPaBOBOrO XapaKTepa, a Takke MO0 ONEpPaTUBHBIM,
OpraHU3allMOHHBIM, KaJAPOBBIM U IPYTUM BOIIpOcaM padoThl Anmapara.

118. [locTaHOBNEHUS aKMMaTa pailoHa, PEIICHUSI aKUMa palioHa, COAEp Kallue HOPMBI
npaBa, 0(OPMIISIIOTCA HAa TOCYAApPCTBEHHOM M PYCCKOM SI3bIKaxX M MEYaTArOTCA KaXAbld Ha
OTJIEJILHBIX OJIaHKaX (OTAETBHBIX JUCTaX) U OPOPMIISIOTCS €TUHBIMU PEKBU3UTAMH.

[TocTaHOBIIEHHS] aKMMaTa, PEIICHUS U PACHOpPsDKEHUsT aKkuMa paiioHa Ha OyMaKHBIX
HOCHUTEIIAX MOJJIEkKAT 3aBEPEHUIO [1€YaThI0 aKMMa paiioHa.

119. TIpoeKkTbl aKTOB COTJIACOBBIBAIOTCA C 3aMHTEPECOBAHHBIMHM, B CHIIYy HX
YCTaHOBJICHHOW 3aKOHOJATEIbCTBOM KOMIIETEHIIMH, TOCYIapCTBEHHBIMU OpraHaMu, IIPH 3TOM
TaKasl 3aMHTEPECOBAHHOCTh B COTJIACOBAHUU ITPOEKTA YCTAHABIMBACTCS, UCXOS U3 IIPEAMETA
paccMaTprBaeMbIX B MPOEKTE BOMPOCOB, a TAKXKE MPU HAIUYHMHM B MPOEKTE MOPYUYEHUH B
aZpec rocyAapCTBEHHBIX OPraHOB WUJIU UX PYKOBOJUTEIIEH.

[Ipu nmonydyeHUHn MpPOEKTa MOCTAHOBIIEHHUS, PEILICHUS], PACTIOPSIKEHHSI Ha COTJIacCOBaHUE,
rOCyJIapCTBEHHbIE OPraHbl HE JIOJDKHBI TPeOOBAaTh IPEIBAPUTEIBHOTO €ro BU3HPOBAHUSA
IPYTUMH TOCYJApCTBEHHBIMU OpraHaMy W OTKa3blBaTh B COIVIACOBAHUM IMPOEKTA IO
dbopMaNbHBIM U WHBIM HEOOOCHOBAaHHBIM TMpu4yrHaM. OpraHom-pa3pabOTYUKOM MPOEKTHI
aKTOB JUISl COTJIACOBAHUS NEPENAETCs B IOPUANYECKUN OTAEN almapara akuma panloHa s
npopaboOTKH Ha COOTBETCTBHE 3aKoHOAaTenbcTBY PecnyOnukum Kaszaxcran, TpeboBaHusIM
IOpUINYECKON TeXHUKH. [0 OKOHYaHHUH COTJIacOBAHUS MPOEKTA BUSUPYETCS PYKOBOJIUTEIEM
roCyJapCTBEHHO-IIPABOBOT'0 OTJIENA U 110 TPOTUBOJAEHCTBUIO TEPPOPUMY.

120.201eKTpOHHBIN MPOEKT aKTa 005A3aTENBHO COTIACYIOT CIEAYIOUIUE TOJKHOCTHBIC
auna:

1) 3amecTurenu akuma paiioHa;

2) pykoBoauTeNs Annapara;

3) 3aMecTHUTENb PYKOBOJUTENS anmnapara, o KOMIETEHIUY;
4) pyxoBoautens KOpuaudyeckoro ornena;

5) pyKOBOIUTEH OT/I€]Ia SKOHOMUKU U (PUHAHCOB;

B ciaydae HeoOXoauMOCTH MOTYT OBITh JOOABJIEHBI U JAPYrUe 3aUHTEPECOBAHHBIE B
COTJIaCOBAHUM JIOJKHOCTHBIE JIUIA.

Corynacyronmm rocyJapCTBEHHBIM OpPraHaM 3allpelaeTcs COIVIACOBBIBATH MPOEKTHI
ITOCTAHOBJICHU, PEMIEHNUI U PACIIOPSKEHNH ''C 3aMEYaHUsIMHA .

121. K mpoekTy mocTaHOBIIEHHUS, MPEIyCMaTPUBAIONIEMY BHECCHHE U3MECHEHUHN H/WITH
JIOTIOJTHEHUH B JIEUCTBYIOIIME aKThl, IPUJIaraeTcs CpaBHUTENbHAS TaOIuIa MTPEXKHEN 1 HOBOM
pEeAAKIMU TOCTAHOBJIEHUS (ITOCTAHOBJIEHHUI) C COOTBETCTBYIOIIIMM OOOCHOBAHHEM BHOCHMBIX
W3MEHECHHUM U JOITOJTHESHUM.



122. B ciiyyae ecinu MpOEKTOM MPelyCMaTPUBAETCS IOCTaBUTh HA yTpaTy OCTAHOBJIEHUE
(mocTaHOBJEHMSI) K TMPOCKTY MPUKIAABIBAETCS CIpaBKa, cojepkamias oOOCHOBaHUE
HEOOXOUMOCTH TPUHATHS TMPOEKTA, MOANNCAaHHAS PYKOBOAHUTENIEM TIOCYAapCTBEHHOIO
opraHa-pa3paboTyuKa.

123. B cay4ae eciau NpPOEKT aKTa 3aTparuBaeT MHTEPECHl CYOBEKTOB YacCTHOIO
OpEAIIPUHUMATENIBCTBA, K IMPOEKTY IPHUKIAIBIBAIOTCS OKCIEPTHBIE 3aKJIHOYEHUS
aKKpEIUTOBAHHBIX O0BbEIMHEHUI CyOBEKTOB YaCTHOTO MPEANPUHUMATENBCTBA, OTPACIIEBbIE
MHTEPECHI KOTOPBIX HEMOCPEACTBEHHO 3aTPAaruBarOTCs IPOEKTOM.

124. B cnyyae UCHOJHEHUS MOPYUYECHUH, MPUKIAABIBAIOTCS KOMHMM MOPYYEHHM (
MPOTOKOJIOB U T.J.), BO UCIIOJHEHHE KOTOPHIX pa3pab0TaHbl MPOEKTHI aKTOB aKMMa, akuMaTa
paioHa.

125. K npoekTaM aKkTOB, BIEKYLIMM YBEIMYEHUE I'OCYJAPCTBEHHBIX PAcXOJI0B WIIU
YMEHBIICHUE T'OCYIAapCTBEHHBIX JOXOJO0B, IPHUKIAABIBAIOTCS 3aKIIOYCHUS PalOHHOU
OI0/PKETHOW KOMHUCCUU JUO00 MOAPOOHBIE CHOPAaBKHM C YyKa3aHHEM HMCTOYHUKOB
¢uHaHCUpOBaHUS (HOMEpP M Ha3BaHUE OIOKETHOM NpOTpaMMBbl, TEKYIIEE COCTOSHUE
OCBOEHHSI OFO/IKETHBIX CPEACTB) MO 3aTPATHBIM HOPMaM.

126. B cimyyae HECOOTBETCTBUS MPOEKTA MOCTAHOBJICHUSI TPEOOBAHUSIM, HACTOSIIETO
pernamenta OproTAes BO3BpAIlaeT MPOCKTHI MOCTAHOBICHUM Ha J0paboTKy OO 3aTpedyeT
B paboueM mopsiake HeoOX0 UMbl JOKYMEHTBI y TOCYJapCTBEHHBIX OPraHOB-Pa3pabOTYNKOB.
He nomyckaercst BHeceHHe HEIOpaOOTaHHBIX U HEYKOMIUIEKTOBAaHHBIX MAaTEPHUAIOB MPOEKTOB
IIOCTAaHOBJICHU Ha 3ace/laHne aKumarTa.

127. ITpoekT akTa MOKET ObITh BO3BpALLEH HA JOPAOOTKY:

1) mo pemieHuto akuMa paiioHa 0 BBIHECEHUS MPOEKTa Ha rOJIOCOBAHUE IO JIHOOBIM
OCHOBAHMSIM;

2) 1o pelIeHUI0 PYKOBOAMUTEINS ATlMapara WM JUIA, €r0 3aMEHSIONIEr0, B CIydasx
BBISIBJICHUSI HEAYyTEHTUYHOCTH TEKCTOB ITPOEKTA aKTa HA TOCYIAPCTBEHHOM U PYCCKOM SI3bIKaX
, HapylieHuil tpeboBanuil Pernamenta Amnmaparta, MHCTpyKIMU 1O J€IONPOU3BOACTRBY,
HECOOTBETCTBHS IPOEKTa akKTa 3akoHoaaTenbcTBYy PecnyOnukum Kazaxcran, apyrum
IPUYMHAM;

3) Ha OCHOBAaHMHM MPOTOKOJIA 3aceJaHusl AKMMATa;

4) B paGouem MOpsiAKE C PE30TIOLMENH 3aMECTUTENs] akuMma paloHa, PyKOBOAMTENS
amnrapara;

5) pyKOBOAMTENEM IOPUANYECKOrO OTHEJa allapara akuMa pailoHa Ha OCHOBAHUU
IOPUIMYECKOT0 3aKIIOYEHUs, MPOBOJAMBIIETO IOPUAMYECKYIO HKCHEPTU3Y TIJIABHOTO
MHCIIEKTOPA WIX [VIABHOT'O CHELUAIACTA OTAENA.

128. Jlopa®oTka M BHECEHHME INPOEKTa aKTa OCYIIECTBIAETCS TOCYIapCTBEHHBIM
OpraHoM-pa3paboT4KoM He Ooyiee yeM B JACCATUAHEBHBIN CPOK CO JIHA BO3BpaTa (3a
UCKJIIOUEHUEM CJly4aeB J0pa0oTKU B pabouyeM MOpsJKE), €CAd B IMOPYyUYEHHUSAX K
BO3BpalllaéMbIM IPOEKTaM HE yKa3aH HMHOM cpok. [lo okOHUaHMM Cpoka J0pabOTKHU



rOCYJapCTBEHHBIA OpraH-pa3pabOTuMK JTOJDKEH MpeAcTaBuTh B AmnmapaT nopaOoTaHHBIN
MPOEKT aKTa JUOO MUCbMEHHOE XOJIaTaliCTBO O CHSATHUM MPOEKTa aKTa C PACCMOTPEHUS.
JlopaboTka MpOEKTOB MOCTAHOBJICHUIN M HHBIX aKTOB MOXKET OCYIIECTBIATHCS ATMapaToM o
IIOPYYECHUIO aKMMa panoHa.

129. PaccmoTpeHue M COTJIACOBAaHHME IPOEKTOB IOCTAHOBJICHWUMN, PELICHUH,
pacCHOpPsKEHUI B TOCYJaPCTBEHHBIX OpraHax He JOJIKHBI MPEBBIIIATH CIEAYIOIIUE CPOKU CO
JHS IOCTYIUICHUS:

1) MpOEKTHI MOCTAHOBJICHUN akUMarTa paiioHa — 5 paboumnx mHen (11 mpeBapUTEIHLHOTO
COTJIacOBaHMS BO BCEX COIVIACYIOLIMX OTENax — Bcero 3 padounx JHEH U JIsl COTJIacoBaHUs
CO BCEMH YJICHAMHU aKUMaTa — BCEro 2 pabouux JHEH);

2) MPOEKTHI PEIICHU U PacTIOPsKEHUN akuMa paiioHa - 3 pabouux JHEH;

3) NPOEKTHI MOCTAHOBICHUH U PACIIOPSIKEHUI 110 BOMPOCAM JIMKBUJIAIIMK YPE3BbIYaHbIX
CUTyalllid TPUPOTHOIO U TEXHOINEHHOTO XapaKTepa, a TakKe T'YMaHUTapHOUW MTOMOIIU- BCETO
3 (Tpu) pabouux JIHS.

[Tpu HE0OXOAUMOCTH ONIEPATUBHOTO MPUHSITHS aKTOB IO MOPYUYCHUSIM aKUMa paioHa, ero
3aMECTHUTEJNIeH WM PYKOBOAMTENIS annapara MOryT YCTaHaBIIMBAThCS 00Jjiee KOPOTKUE CPOKU
COIJIaCOBaHMS.

130. ITocine 37eKTPOHHOTO COTIacOBaHMs TOCYAapCTBEHHBIM OpraH-pa3padOoTUUK BHOCUT
MPOEKT IMOCTAHOBJIEHUS B AmnmapaT Ha OyMakHOM Hocutene. Kypupyromuil coTpyaHUK
Anmapara pacrnedarbiBaeT MpoeKT Ha OyiaHke U nepenaer B Oproriaen B OyMaKHOM BHUJE C
AJIIEKTPOHHBIMU BU3aMH JIOJKHOCTHBIX JIMI] O COTJIACOBAHUM HA OTJEIBHOM JIUCTE.

DJIEKTPOHHBIE TPOEKTHI IOCTAHOBIICHUSI AKUMAaTa paliOHa, PELICHUS WU PaCTIOPSKEHUS
aKkuMa pailoHa, a TaKXXe MpUKa3a pyKOBOJIUTENS amnmnapara co3JaeTcs M MOANUCHIBAETCS B
OJ10 ue no3nnee 3-x (Tpex) pabouyux JHEH Co THS CO3AaHUS.

130. FOpunnuecknii OTAEN CONPOBOXKAAET MPOECKTHl HOPMATUBHBIX MPABOBBIX AKTOB,
MOJJIe)KAIIUX T[OCYJapCTBEHHOW perucTpanu, KOOPAUHHUPYET B3aUMOJICHCTBUE
rOCYJapCTBEHHBIX OpPraHOB-Pa3padOTUYUKOB U MPOXOXKACHUE MPOEKTa B ammapare, B TOM
gyucie B UITO.

Peructpanus u y4eT akToB akuMa, akuMmarta paiioHna ocyuectsisercs: otaen KPOM/I.

[TonnucaHHBIM MOCTAHOBJICHHUSIM aKMMaTa, PEHICHUSIM U PACHOPSIKEHUSM aKuMa
PUCBAUBAIOTCS PErMCTPAalMOHHBbIE HOMepa. [[o uToram mpHCBOEHHS PETrUCTPALIMOHHOTO
HOMEPA, NOJNMKUCAHHBIE AKUMOM palioHa MOJJIMHHUKY aKTOB 3aBEPSIOTCA TepOOBOM MeyaThio
aKuMa paiioHa.

132. IlognMHHUKY MOCTAHOBJICHUI aKMMaTa, PEIICHUN U paCTIOPSKEHUN akruMa paiioHa
OTHOCATCSI K JJOKYMEHTaM IOCTOSHHOTO XpAaHEHUs] U XpaHATCS B Almapare, Jajee OHU
nepefarTcs Ha ToCyJAapCTBEHHOE XpaHEHHE B OOJACTHOW TOCyAapCTBEHHBIM apXWUB B
YCTaHOBJICHHBIE CPOKH.

133. CBOEBpEMEHHYIO PACCBUIKY 3aBEPEHHBIX KOIHI aKTOB ocyluecTBisgeT Otnaen
KPOW/I cornacHO nUCTy pacChUIKH.



13. Tlopsnok mOATOTOBKH M COTJIACOBAaHHMA JOKYMEHTOB, HAIIPaBIIEMBIX B 00JIACTHOM aKAMAaT H
JpyTHe BemecTosmue opraasl Pecry6imku Kasaxcran

134. TlonroToBKa JOKYMEHTOB B OOJIACTHOM aKUMAaT U JAPYTHE BBHIIMIECTOSAIINE OPTaHbI
Pecny6nuku Kazaxcran ocyiecTBisieTcss OTAeIaMU U oTliejaMu Annapara.

135. JlokyMeHTBI 1 NOANMCAHUSA aKMMOM PalOHAa TOTOBATCS COOTBETCTBYIOIIMMH
OTAEJIaMH Ha OCHOBAHUM MPEACTABIEHHBIX MMUCbMEHHBIX MaTE€pPUANIOB, MOJMNHCAHHBIX
MEPBBIMUA PYKOBOJMTENISIMU MECTHBIX HCIIOJHHUTENBHBIX OpraHoB (OTIEIaMHy, anmnapaToB
aKMMa CeJIbCKUX OKPYTOB/TIOCETKOB), JIMOO0 JIUIIAMHU UX 3aMEHSIOIINX C MIPUIOKEHUEM KOIIUU
MIPUKA30B O BO3JIOKEHUH 00S3aHHOCTEN.

136. OTBETCTBEHHOCTb 332 CBOEBPEMEHHYI0, KAYECTBEHHYIO MTOATOTOBKY U IIPEACTaBICHUE
MaTepHajJoB B OTHEJIbl B YCTAHOBJIEHHBIE CPOKM HECET IEPBBIM PYKOBOJUTEND
rOCyJIapCTBEHHOT'O OpPraHa, OCYIIECTBISIONIETO €ro pa3paboTKy.

137. Ilepen BHeceHHWEM Ha MOAMNUCAHHE AKUMY palioHA JOKYMEHT 00s3aTeIbHO
COTJIACOBBIBAETCA € cienyromumu gunamu B OJ10:

- HEMIOCPE/ICTBEHHBIM UCIIOJIHUTEIEM JOKYMEHTA;

- PYKOBOJUTEIEM COOTBETCTBYIOLIETO OT/ENA;

- PYKOBOJIUTEIIEM aIllapara;

- 3aMECTUTEISIMU aKMMa pailoHa B COOTBETCTBUM C KyPUPYEMBIMHU BOIIPOCAMM.

B ciyyae oTCyTCTBHS 3aMECTUTENS aKMMa pailoHa, JOKYMEHT COIVIACOBBIBAETCS C
3aMECTHUTENIEM/3aMECTUTENSIMU 110 B3aUMO3aMEHSIEMOCTH.

138. Ilocne cornacoBaHus CO BCEMM 3aMHTEPECOBAHHBIMU JINIIAMU U IOANMCAHHBIN
aKMMOM paiioHa, KYpUPYIOIIHMI OTAEN MepenaeT roToBelil JoKyMeHT B otaen KPOull s
PErUCTPALMK U JaJbHEUILIEro HAMpaBJICHHUs B 00JACTHOM akMMaT U JAPYTHE BBIIIECTOSIINE
opranbl Pecrry6nuku Kazaxcran uepe3 OZ10.

139. Ilpu BHecenuu uHdopManu B 00JIaCTHOM akKMMaT B COMPOBOAUTEILHOM MUCHEME B
00s13aTeILHOM MOPSJIKE AENASTCs CChUIKA Ha HOMEP U J1aTy MOPYYEHUS.

B ciyuae, ecnu myHKTBl aKTOB W/WJIM MOPYYEHUH HE MOTYT OBITh BBINOJHEHBI B
YCTaHOBJIEHHBIM CPOK, TO PYKOBOJMTENM TOCYAApPCTBEHHBIX OpPraHOB HE IIO3JHEE
YCTaHOBJICHHOTO CpPOKa MOTYT HAmpaBUTh Ha UM JOHKHOCTHOIO JIMIIA akumaTa 00J1acTu,
JABILIETO MOPYYEHHE, MUCHMO C O0OCHOBAHHON MPOCHOOW O MPOJJICHUM WU U3MEHEHUU (
€CJIM MOPYUYEHHUE HE ABJISIETCS KOHTPOJBHBIM) CpOKAa MCIOJHEHHUS JOKYMEHTa, IEPEeBOIe Ha
CPEAHECPOUYHBIN WU AOJTOCPOYHBIN KOHTPOJIb.

14. Opraau3zanya KOHTPOJISA HCIIOJMHEHN OPYICHUH

140. Opranuzanusi KOHTPOJISI 32 CBOCBPEMEHHBIM M KaYE€CTBEHHBIM HCIOJTHEHUEM
MOPYYEHU OCYLIECTBISETCA B COOTBETCTBUM ¢ lIpaBunamu, a Takke MHBIMH ITPaBOBBIMU
aKTaMU, MHCTPYKIUSIMU U HacTosiuM PerimameHnTom.

141. Ha xoHTpOIIE OEpyTCS CAeAYIONINe KOHTPOIbHBIE JOKYMEHTHI:



1) akThl akuMa 00JIaCTH C MIOPYUYEHUSIMH MECTHBIM HCTIOJHUTEIBHBIM OpraHaM, CTaBATCS
Ha KOHTPOJIb 32 10 (IecsiTh) pabodyux JTHEH 10 UCTEUEHUS CPOKa UCTIOJIHCHUS;

2) MOCTAHOBJICHUS] aKUMaTa O0JIACTH, PACTIOPSIKEHUSI aKuMa 00JIaCTH ¢ MOPYUYCHUSIMH
MECTHBIM HUCTIOJHUTEIIBHBIM OpraHaM, CTaBsTCA Ha KOHTPOJb 3a 10 (mecsaTsh) pabodyux JTHEH
710 UICTEUYECHUSI CPOKA UCIIOTHEHUS;

3) mopydenusi (B TOM 4YHCJE COJEpKallhecss B MPOTOKOJIAX COBEIIAHUW U TUIaHAX
MEpOINpUSITU) akuMa 00JIaCTH, 3aMecTUTeNell akma 00JacTv, pyKOoBoAWTENsl Armmapara
aknuma o0JlacTH, U €r0 3aMEeCTUTETENIel B aJpec MECTHBIX HCIOJHHUTEIbHBIX OPTaHOB, B
KOTOPBIX yKa3aHbl CPOKH HCIOJHEHUS WM MUMEIOTCS yKa3aHUsl O B3STUM Ha KOHTPOJb,
moMeTKH "cpouHo", "H0m0kuTh", "BHECTH MpeMIOKeHUs/MHDOpMAIUIO", a TAaKKe MOPYUEHUS
, I3 coZiep KaHusl KOTOPBIX BBITEKAET HEOOXOAUMOCTh MOCTAHOBKU Ha KOHTPOJIb, CTaBATCS Ha
KOHTpOJIb 32 10 (J1ecsiTh) pabodyux JTHEH 10 NCTCUSHUS CPOKa UCIIOJTHCHUS,

4) mucbMa TOCYAapCTBEHHBIX OPTaHOB, U3 COAEPKAHUS KOTOPHIX BBITEKAET
HEOOXOJIUMOCTh MPEJCTABIICHUSI OTBETA, PA3bsICHEHUSI, BHECEHUS MPEJIOKEHUM 110 TEM WU
WHBIM BOIIpOCaM;

5) KOHTpOIBHBIE OOpalieHust PU3NUYECKUX U IOPUTUUECKUX JIUII;

6) npuKasbl, IPOTOKOJIA, TOCTAHOBIICHUS aKUMaTa, IOPYUYEHUsI PYKOBOACTBA paiilOHa, €CIU
B HUX YKa3aHbl CPOKHU UCIIOJTHEHUS;

7) MHBIE TOPYUYEHHUSI TOCYJAPCTBEHHBIX OPraHOB U JOJKHOCTHBIX JIMI] B MIPe/iesiax CBOEH
KOMIIETEHIIMH, €CJIU B HUX yKa3aHbl CPOKU UCITOJTHEHUS.

142. AKTBI 1 TOpYYEHUSI AKUMAaTa M aKMMa paroHa, €ro 3aMeCTUTENE U PYKOBOIUTENS
arrapara, ¢ y4eTOM YCTaHOBJICHHBIX CPOKOB HCIIOJIHEHHUS CTaBSITCS Ha CIEAYIOLINE BUJIbI
KOHTPOJIS:

1) cpouHBIii - ¢ MOMETKaMHu: "BechbMa CpOYHO" - B TEUCHUU TPEX pabOuuX JHEMH, "cpoyHo",
"ycKOpuUTh'" - 10 AecATU pabouux JHEH;

2) KpaTKOCPOYHBIN - OT JIeCSITH paboUYuX JHEH 0 OJHOTO MecAIa;

3) cpeaHecpOUHbIN - OT OJTHOTO JIO IIIECTH MECAIICB;

4) NOATOCPOYHBIN - CBBILIE HIECTU MECSIIEB.

B cnydae He yCTaHOBJIEHUSI CPOKOB, OINPENEISETCS MECSYHBI CPOK UCIIOJHEHUS,
MCUYHUCTISIEMbIN CO JHS MOCTYIUICHUSI TOKYMEHTA.

143. Cucremy KOHTpOJIsL Annapara COCTaBIISIOT:

1) PykoBoauTens ammapaTa - OCYIIECTBISIET 00Iee PyKOBOJCTBO M KOHTPOJb 3a
NEeATENIbHOCTh ATNapara, B TOM YHCJIE 32 CBOEBPEMEHHBIM U KAUYECTBEHHBIM HCIIOJIHEHUEM
KOHTPOJIbHBIX IOKYMEHTOB;

2) Otmen KPOwu/l B mpemenax MOJHOMOYHMA - 00ECIEUMBAIOT CBOCBPEMEHHYIO
NOCTAHOBKY JOKYMEHTOB HAa KOHTPOJIb, YCTAHABIUBAKOT CPOKU UX HCIHOJHEHUS C YUYETOM
PE30JIIOLIMM PYKOBOACTBA Ammapara, KOHTPOJIHUPYIOT CPOKM HUCIOJHEHUS JOKYMEHTOB,
OCYIIECTBIISIFOT MOHUTOPUHI COCTOSIHHUSI MCIIOJHUTENIBCKOW NHCUUILUIMHBI B AmIapare,
MH(QOPMUPYIOT PYKOBOJICTBO AnmnapaTa 00 UCIOJHEHUH KOHTPOJIbHBIX MOPYUYEHUH.



Jlo ucrionHuTENEN MepeYeHb KOHTPOJIBHBIX IOKYMEHTOB 10 UCIIOJHEHHUIO AKTOB aKUMAT,
akuma o01acTu, ero 3aMmectuteteneit, PykoBogurens Anmnaparta o0J1acTd, €ro 3aMeCTUTeNeH
JTOBOJIUTCS B DOJICGKTPOHHOM (opmaTe exXeMeCSdYHO, TOPYydYeHHUs aKuma paloHa
OTCJIEKUBAIOTCS TIOCPEJCTBOM 3JIEKTPOHHOI'O MOHUTOPHUHIA, TOCTYMHBIX MCIOJHUTEISIM B
cucteme "cetodop".

3) PykoBoauTenu OTAENOB - OCYHIECTBIISIIOT KOHTPOJIb UCIOJHEHUS JOKYMEHTOB B
BO3IJIABJISIEMBIX UMU MOAPA3ACIICHUSX, MPUBIEKAIOT K AUCIHUIUIMHAPHON OTBETCTBEHHOCTH
CBOUX COTPYJHHUKOB, JIONMYCTUBIIMX HAPYIICHUS CPOKOB WJIM HEKAYECTBEHHOE HCIIOJIHEHUE
KOHTPOJIBHBIX TOKYMEHTOB, HECYT MEPCOHAJIbHYIO OTBETCTBEHHOCThH MEpPE]l PyKOBOJICTBOM
Ammaparta 3a paboTy BBEPEHHBIX UM OTJICJIOB.

PykoBoautens mnm corpyauuk ornena KPOu/l, ocyniecTBiasronmii KOHTPOIb 3a CpOKaMuU
WCITOJIHEHHSI IOKYMEHTOB:

uH(OPMUPYET PYKOBOACTBO Armnmapara (eXeHeIeNbHO) O MOCTYNUBIINX KOHTPOJIbHBIX
MOPYYEHUSAX U CPOKaX HX HCIHOJHEHUS MyTEM PACCHUIKU TMEepEeYHE KOHTPOJbHBIX
nokyMeHTOB. [lepedeHs N0mKeH cofepKaTh Cieayrolre 00s13aTeIbHbIe CBEICHUS:

1) B MeponpusATHs, Ha KOTOPOM 03BYYEHO MOPYUEHHUE;

2) naty gadu NOpy4eHUs;

3) conepxkaHue NOPyUEHHUS;

4) UCTIOJIHUTEIIEH;

5) CPOK HCTIOJTHEHUS;

6) OTMETKY O CHSATUU C KOHTPOJIS;

7) OCHOBaHHE JIJIsl CHSITUSL C KOHTPOJIS;

8) OTMETKY O IPOJUIEHUH KOHTPOJIS;

9) npumeuanue.

B paboueM MopsiAKe yBeAOMISAET 3a 3 (Tpu) pabouux JHS O HACTYIJICHHMH CPOKOB
WCIIOJIHEHUS PYKOBOJIUTENEH OTAEIOB U PYKOBOJICTBO Ammnapara;

BHOCHUT MPEJJIOKEHUsI B MpeJesax CBOEH KOMIETEHUIUH PYKOBOJCTBY Ammapara o
MIPUBJICYEHUN K OTBETCTBEHHOCTH COTPYJHHKOB AIapara, OTAEJIIOB W alllapaToB akuMma
CEJIbCKUX OKPYIOB/IIOCENKOB, JOMYCTHUBIIUX CPBIBBI CPOKOB WJIM HEKAYECTBEHHOE
VCIIOJIHEHHE KOHTPOJIbHBIX MOPYYEHUN.

144. Tlpu MCHOJHEHUH MOPYUYECHUN HECKOJIbKHMH TOCYJIapCTBEHHBIMH OpraHamMu
OTBETCTBEHHBIM SBIISIETCA OpraH, HAaXOJAIIUICSA B MEpeYHE MEpPBBIM JIMOO PAIOM C
HalMEHOBAaHHEM KOTOPOTO CTOMUT momeTka "(co3biB)" mnu "cBon". OH uMeeT npaBO BHOCUTh
MIPEIIOKEHHSI O IEPEHOCE CPOKA UCIIOJIHEHHUS MOCIIE COTJIaCOBaHUs ¢ coucnoaHuTensimMu. [lpu
ATOM 3aMpelnaeTcs rocyJapCTBEHHBIM OpraHaM OTBETCTBEHHBIM 3a UCIIOJIHEHUE TyOIupOBaTh
Y HaIIPaBIAThH JIOMOJTHUTEIBHBIE 3aIIPOCHI TOCYAAPCTBEHHBIM OPraHAM-COUCTIOJIHUTEIISIM.

['ocynapcTBeHHBIE OpraHbl — OCHOBHBIE HCIIOJIHUTENNW MOPYYEHHH HMMEIOT MPaABO
HANPABJIATH JOKYMEHTHI JIJIsl UCTIOJIHEHHS TT0 IPUHAJICKHOCTH B TeUeHUH TpeX (3) padounx
JTHEH.



145. Ecnu nopyueHue HE MOXET ObITh BBIIIOJTHEHO B YCTAHOBIICHHBIN CPOK, TO TIEPBBIi
PYKOBOJAMUTENb OpraHa, OTBETCTBEHHOTO 3a WCIOJIHEHHE mopydyeHus (J1ubo muIo,
UCITIOJTHSIIOIEE ero 00s3aHHOCTH) 3a0JIarOBpEMEHHO, HO He mo3aHee 3 (Tpex) pabouux JHEH
710 YCTAaHOBJICHHOT'O CPOKA, JIOJKEH MUCbMEHHO COOOUIUTH JIOJKHOCTHOMY JIUILY, JaBIIEMY
3TO MOpPYYEHHUE, O NMPUYMHAX 33JEPKKU U B YCTAHOBJIEHHOM IMOPSAJIKE XOJaTaliCTBOBATh O
IPOJIJIEHUH CPOKA €r0 UCITOITHEHUSI.

146. IIpoanmeHne CpOKOB MCIIOJHEHUS IIYHKTOB aKTOB U MOPYYEHHMM aKMMara, akuma
paiioHa, €ro 3aMeCTUTEJ]IEd U PYKOBOJMTENS ammapara, B TOM YHCIE NEpPEeBOJ UX Ha
CPEIHECPOYHBIN WM JOJTOCPOUYHBI KOHTPOJIb, JOIMYyCKAaeTcss He Oojee OJHOro pasza Io
pPELIEHUIO aKUMa pailoHa WK PYKOBOJIUTEIS allapara.

147. IloBTOpHOE MPOAJICHHE CPOKA UCIIOJIHEHUS MYHKTOB aKTOB M MOPYYEHUN aKuMaTa,
akuMma palioHa, €ero 3aMecTUTEeNell W pPYKOBOJAUTENs ammnapara, JIOMYCKaeTcs B
UCKJIIOYUTENIBHBIX CIIy4YasX MO PEUICHHUI0 aKMMa paiioHa WJIM PYKOBOJWTEIS armapara ¢
PAacCMOTPEHUEM BOMPOCA O AUCUHUIIMHAPHOW OTBETCTBEHHOCTH PYKOBOJMTENEH MECTHBIX
UCITOJTHUTEIBHBIX OPTaHOB.

B ciiydyae BHeceHus B AnmapaT NpeIioKeHUsI O MPOJIEHUN CPOKA UCTIOHEHUS TyHKTOB
AKTOB M MOPYYEHHUHN aKMMaTa, aKUMa ParloOHa, €ro 3aMECTUTENIEN U PYKOBOJMUTENS allapara,
OoJee JBYX pa3 paccMaTpPUBAETCA BOMPOC O AUCIUIUIMHAPHOM HaKa3aHUU PYKOBOAMTEINEH
OTJIEJIOB, allapaToB aKMMa CEIbCKUX OKPYTOB/TIOCEIKOB.

148. OcHOBaHMEM ISl CHATUA C KOHTPOJIS ITYHKTOB aKTOB U IMIOPYYEHUH SIBIIAETCS:

1) monHOE M Ka4YeCTBEHHOE UCIIOJIHEHHUE;

2) HEBO3MOKHOCTh UCIIOJIHEHHUS BBUAY BOZHHUKIIINX OOBbEKTUBHBIX 0OCTOATEIHCTB.

149. B cnydae He nNpeaOCTaBICHUS MPEUIOKEHUW TOCYAAapCTBEHHBIMHU
OpraHaMU-COUCIIOJHUTENSIMA B YCTAHOBJIEHHBIM CpPOK, TOCYIapCTBEHHBI OpraH
OTBETCTBEHHBIN 3a CBOJ HAIpaBigeT MHMOPMALMIO C YKa3aHHEM B COMPOBOAUTEIHLHOM
IIHCbME O TOCYJAapCTBEHHBIX OPraHax-COMCIIOJHUTENSX HE MPEIOCTABUBIIMX CBOU
MPEJIOKEHHS B YCTAHOBIIEHHBIE CPOKHU.

150. KoHTpOJIb CPOKOB 32 CBOEBPEMEHHBIM MCIIOJHEHUEM MPOTOKOJIBHBIX MOPYYEHUMN
aKnma pailoHa Boznaraercs Ha OproTael.

KonTpons peanusanny npOTOKOJBHBIX NMOPYYEHHM aKMMa paiioHa BO3Jaraercs Ha
3aMECTUTENIEH aKuMa paiioHa, pyKOBOIUTENST Annapara, pyKOBOJMUTENIEH OTIIETOB,alapaToB
aKMMa CEeJTbCKUX OKPYTOB/IIOCENKOB.

151. T'ocynapcTBeHHE opraHbl 00s3aHbl O(DHUIIMATBHO MPEACTABIATh HHGOPMAITUIO 10
WCTIOJIHEHUIO TIOPYYECHUN aKkuMa pailoHa B AmnmaparT akuMa palioHa B COOTBETCTBUH C
yTBepKIeHHBIM Tpadukom 10 15:00 gyacoB cpeasl Kaxa0u Heaenu 3a 5 (MITh) padounx JHEH
JI0 YCTaHOBJIEHHOTO cpoka. [IpencraBinennas nHdopmanus I10JKHA HOCUTh OQUIIMATbHBIN
XapakTep U ObITh COIIACOBAHA C KyPUPYIOUIUM 3aMECTUTENIEM aKMMa pailoHa ¢ y4€TOM HOPM
JNEHCTBYIOIIETO 3aKOHOAATENBCTBA U MOJAIMCAHA MIEPBBIM PYKOBOIUTEIIEM.



JIONOTHUTENbHBIE TOCYJaPCTBEHHBIE OPraHbI-UCIIOTHUTENHN JOJKHBI MPEIOCTABUTD
opuIHATbHYI0 HH()OPMAILIMI0 OCHOBHOMY MCIIOJIHUTENIO B T€UeHUH 7 (CEMb) pabounx JHEH.

OTtpacneBbie OTIENbI almnapaTta akMMma pailoHa paccMaTpUBAIOT U OLIEHHBAIOT
UH(OpPMAIMIO, BHECEHHYIO TOCYJIaPCTBEHHBIMUA OPTaHAMH MO MCIOJHEHHUIO MPOTOKOJIbHBIX
NOopy4YeHU akuMma paiiona npeaocTtasisioT nHopmaruio 10 13:00 gacoB yeTBepra u a0 13:
00 4yacoB NATHUILBI KaXIAOW HEAEIM M PYKOBOAMUTENS anmnapara B COOTBETCTBUM C
YTBEP>KJIEHHBIM TpadukoM ¢ BU30il pykoBoauTens otaena KPOu/l.

152. AKTBI 1 MOpYyYEHUSI aKUMAaTa U aKUMa palioHa CHUMAIOTCSI C KOHTPOJISI HA OCHOBAaHUU
CIy’KeOHOM 3aMHMCKU COOTBETCTBYIOIIMX OTJEJOB IPU COrJAaCUU aKMMa pailoHa WIH
PYKOBOJUTES ammapara.

CnyxxeOHas 3amucka C OIEHKOW HCIOJHEHHUs IMOpY4YEeHHUs akuma paloHa H
COOTBETCTBYIOUIUM MPEIJIOKEHUAM O HEMY (B TOM YHMCJIE U MO CHATHIO C KOHTPOJIS)
BHOCHUTCSI PYKOBOJUTEIEM COOTBETCTBYIOIIETO OTHEJNIA MO COTJACOBAHUIO C KYPUPYIOIINM
3aMECTUTENIEM PYKOBOJMTENS ammapara Ha UMs aKuMa pailoHa WIM Ha UMS PyKOBOIUTEIS
amnrapara.

CnyxeOHas 3amucka J0JKHA ObITh BHECEHA B Te€UeHUH | (0AHOTO) pabodero JHs mocie
HACTYIUICHUS CPOKA MCIIOJHEHUS aKTa U MOPYYECHUSI aKMMaTa UiIu akhuma pailoHa.

[TopyueHue mepBoro 3aMecTHUTENsI, 3aMECTUTENIe aKuMa CHUMAIOTCS C KOHTPOJS B
MOPSIJIKE UMH OIPEAEIIEHHBIMU U TI0 COTJIACOBAHUIO C HUMH.

153. Ecnu nocnequuit eHb KOHTPOJIBHOTO CPOKa MPUXOAUTCS HA HEpaOOUunil IeHb, THEM
OKOHYAaHUS CPOKA CUUTAETCS OJIMKAUIIINK CIIeTYIOINM 32 HUM pabouuii 1eHb.

154. I1o utoram kaxaoro kBaprana 10 20 yucna mecdia, CIeAyIUIero 3a nocieIHuM
MecsaneM kBaprtana otaen KPOwu/l mpeacraBiser WMTOrOBBIM OTYET IO HCHOJHEHHIO
MOpYyYCHUN MOpYy4YEeHH akMma o0OjacTu/paiioHa Ha WMsS aKkMMa pailioHa WM Ha HUMS
PYKOBOJUTENS anmnapara.

PykoBoauTens AnmapaTa CUCTEMAaTHYECKHM WHPOPMHUPYET aKMMa pailoHa O XOJe
BBITIOJTHEHUSI 3aKOHOJATENbHBIX aKTOB, aKTOB M IMOPYYEHHH akMMara U akuma oOjacTu/
paiioHa, oOecrieunBaeT JeATEIbHOCTh AKMMa PailoHa 10 KOHTPOJIO HAJ UX UCIIOJIHEHHEM.

155. OTBETCTBEHHOCTh 332 CBOEBPEMEHHOE M KAYECTBEHHOE MCIIOJHEHUE AKTOB U
MOPYYEHUI aKkuMaTta U akuma o0acT/paiioHa, €ro 3aMeCTUTENEN U pyKOBOAUTENsS Aninapara
BO3JIaraeTcsi Ha MEPBBIX PYKOBOJMUTENEH HCIOJHUTEIBHBIX OPraHOB, KOTOPBIM OHH
HaIpaBJIeHbl HA UCTIOJIHEHHUE.

KonTposp 3a WCrioHEeHnEM NMOPYUYECHUN 3aMECTUTEIICH aKuMa paiOHA U PYKOBOIUTEIIS
AnmapaTta OCYHIECTBISIIOT KYpPUPYIOUIME OTIENbl, B KOMIIETEHLUHIO KOTOPBIX BXOJIAT
UCIIOJTHEHHUE MOPYUYEHUN, COBMECTHO C OOJIACTHBIMU YIIPABJICHUSMHU.

3amMecTuTeNM aKkuMa paiioHa, pyKOBOJUTENb anmnapara rno ¢gakraMm rpyObIX HapylIeHUN
YCTAHOBJICHHOTO MOPSJAKA HWCIIOJHEHUsI 3aKOHOAATEIbHBIX AKTOB, aKTOB M NOPYYEHHH



akuMaTa M aKkuma oOiacTu/paiioHa, €ero 3aMecTUTENel M PyKOBOJHUTENS arapara MOTYT
BHOCHUTH MPEJJIOKECHUS 110 MPUBJICYCHUIO BUHOBHBIX JOKHOCTHBIX JIMI] K JUCHUTUTMHAPHON
OTBETCTBEHHOCTH.

15. PaccmoTperne oOpamernii pU3HIeCKUX U IOPHIMICCKUX JIUI M OPTraHA3amys IpueMa rpaxaaH
B Ammapare

156. PaccmoTpenue oOpailieHuii U npueM TpakJaH B Ammapare OCYIIECTBISIOTCS B
COOTBETCTBUU C AJIMUHUCTPATUBHO MPOIEAYPHO-MIPOIIECCYaTbHBIM KOJEKCOM PecryOnuku
Kazaxcran, 3akonamu Pecryonukm Kazaxcran "O mace-menua", "O gocryre Kk nHGOpMaIUH
" a TaK)Ke YTBEP)KJIECHHBIMU BHYTPEHHUMU JOKYMEHTAMH.

157. Pabora c oOpareHus MU PU3NUECKUX U IOPUIUICCKUX JIHI] (2 TAaK)Ke MOCTYUBIITHE
Ha AJICKTPOHHYIO MOYTY, CAUT U BaTcall akuma paiioHa) npousBoautcs otaenaom KPOU/I.

158. Jlemompon3BoacTBO 1Mo obOparieHneM (PU3NUEeCKUX U IOPUIUICCKUX JTUI] BEIETCS
OTAEJNBHO OT APYTUX BUAOB JEIONPOU3BOACTBA B YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM
MOpSIAKE.

159. OTBeTHl Ha OOpAIICHHUS TPUHUMAIOTCS ISl OTIPaBKH 3asgBuTeaeM 10 18.00 gacos.
OGparieHusi, MOCTyNAIOIIKE B annapaT, IPUHUMAIOTCS B TEUSHUH BCEro pab0overo JHs.
160. Obparenue, coooOIIeHNE, 3aMPOC, OTKIMK U TIPEATI0KEHNE, TOCTYMHUBIIKIE B anmapar
akuMa paiioHa, nomiexart peructpauuun B MAC "DnexktpoHHble oOpamieHus" (manee —
E-obpamienus).
Otka3 B mpueme oOpallleHusi, COOOIIEHHUs, 3ampoca, OTKIMKA U TPEII0KEHUS
3anpeniaeTcs.

16. Opraru3anys JIMIHOTO OIpHEMA IPAXIaH

161. Axum paiioHa, €ro 3aMeCTUTENN U PYKOBOJIUTEIND anmnapara NpOBOAST JWYHBIN
IPUEM I'paX<1aH COrIacHO TpauKy, yTBEPKICHHOIO aKUMOM paioHa.

162. Otnen KPOu/l 3a 1 (oqun) pabouyuii 1eHb BHOCUT CIMCOK JIMII, 3alTUCAHHBIX Ha
MIpUEM, aKUMY paliOHa U €ro 3aMeCTUTENSAM, PYKOBOAUTENIO anmnapara (¢ ykazanuem ©.11.0
JUL, TMOJHUMAEMbIX BOIPOCOB, CHUCKA MNPUIJIANIEHHBIX Ha MPUEM), a TaKKe HECYyT
OTBETCTBEHHOCTH 33 OPTAHU3ALMIO ITIPUEMA IPaXKIaH.

163. Ha npueme y akuma paiiona o0s3aTeabHO MPUCYTCTBUE PYKOBOIUTENS Anmnapara,
COOTBETCTBYIOIIMX PYKOBOJIUTEIEH OTAEIOB, COOTBETCBYIOIIETO AIIIAPATOB AKMMA CEJIBCKOTO
OKpyTa/mocelika, OTBETCTBEHHOT'O 32 OPTaHU3alIMIO IpUeMa rpak/aH.

164. ITo okonuanuto npuema otaen KPOun/l[ opranusyer ucnosHeHue NOpyYeHUN akumMa
paiioHa, €ro 3aMeCTUTENEd U PYKOBOAMTENA AIapara, HaIpaBiseT KAPTOUYKH Ipuema
rpakJaH AJis1 UCIIOJIHEHUSI U IPEAOCTaBIICHU/1a4yu OTBETOB B IOCY/IAPCTBEHHBIE OPTaHbI.

17. Tlopsmok BEI30BOB M BRIE3I0B PYKOBOAAIINX COTPYIHHUKOB



165. BbI30B Ha coBellaHUs anmnapaToB akvMMa CEIbCKUX OKPYTOB/TIOCEIKOB
OCYUIECTBIISIETCS C pa3pelleHUs] aKiuMa paiioHa.

166. Brie3n 3amectuteneil akuMma paiioHa, pyKoBOAUTENsl ATiapara, anraparoB akuMa
CEJIbCKUX OKPYTOB/TIOCENIKOB, PYKOBOJAUTENEH OTIEN0B 3a npeaensl Pecnyonuku Kazaxcran
OCYILIECTBIIIETCA IO COIVIACOBAHMIO C aKUMOM paiioHa. [luceMeHHOEe mpolleHue o
pa3pelleHUN Ha BbIE3] 3a pyOeK IMpeoCTaBIseTCs akuMy paiioHa 3a 7 (ceMb) pabouux JHEN.

B ciyuae nonydenus paspemieHus, JU1o, NOJIyYUBIIEE pa3peluieHue B J€Hb MOTyYECHHUS
pas3pelleHusl yBeIOMIISIET COTPYAHUKA ATMMapaTa, OTBETCTBEHHOI'O 32 COOJIOJCHUE PEXUMA
CEKPETHOCTH.

B ciydae Bbie3a ohopmIIsieTCsl COOTBETCTBYIOIIEE pACOPSKEHUE aKiMa paiioHa.

167. Bele3n 3a mpeaensl pailoHa 3aMECTUTENEN akuMa pailoHa, pyKOBOIUTENA Annapara u
PYKOBOJIUTENIEH OTAEJIOB, aIlapaToB aKMMa CEIbCKUX OKPYI'OB OCYLIECTBIISIETCS IO
COIJIaCOBAHMIO C aKUMOM PailoHa.

168. Brie3 bl 3a npeaensl pailoHa uiu 00JacTH COTPYIHUKOB ANnapara OCyIeCTBIsETCS
10 PELICHUI0 PyKOBOAUTENS Annapara.

169. Jluu mpoBeneHus 3acelaHuil akumarta, pabOuYMX COBEHIAHUM, BHI3OBBI
PYKOBOJHUTENEN U APYTHE MEPOIPHUITHS ONPEAEIISIFOTCS aKUMOM palioHa, €ro 3aMeCTUTENSIMH,
pyKoBoauTeENnEM Armnmapara.

170. Otnyck pyKOBOAUTENS OTHEJa, alnapaToB akUMa CEIbCKOr0 OKpYyTra/locenka, a
TaK)K€ ClIydal €ro BPEMEHHOH HETpPyI0CHOCOOHOCTH O(QOPMIISIOTCS COOTBETCTBYIOIIHUM
paclnopsoKeHMEM aKuMa palioHa C  BO3JIOKEHHEM O0A3aHHOCTEH pPYKOBOJUTENS Ha
JOJKHOCTHBIX JIULI.

18. Hanpasnieawe B CIry>keOHEIE KOMAaHAUPOBKY M BRIE3] TOCYJapCTBEHHBIX CIIYXKAIINX 3a PyOex B
CITyke0HBIX [EJIIX, B TOM IHCJIe HalpaBjieHHEe Ha IEPENOATOTOBKY U IOBHIIICHHE KBATUpHUKAIUH

171. HanpaBneHue coTpyAHUKOB Armapara B CIy>KeOHbIE KOMaHIUPOBKU B IMpeenax
Pecnybnukn Kazaxcran ocymiecTBiIseTcs B Topsjake, ompeaensemMoM I[IpaBuiamu o
CIy’)KeOHBIX KOMaHJIMpOBKax B npenenax Pecnyonuku Kazaxcran paOoTHHKOB
rOCy1apCTBEHHBIX YUYPEKICHUHN, CONEPKAIIUXCA 3a CYET CPEIACTB TIOCYIapCTBEHHOIO
Oromkera, a Takxke nenyrtatoB llapmamenra PecnyOnukn KazaxcrtaH, yTBep>KIE€HHBIMU
nocta”oiieHueM IIpaBurensctBa PecniyOnuku Kazaxcran ot 22 cenrtsiopst 2000 romga Ne 1428

172. KoManaupoBaHUe COTPYAHUKOB 3a CUET OIOJKETHBIX CPEICTB B Ipeaesax
peciyOJIMKH OCYIIECTBIIIETCS HA OCHOBaHUM paclopsbKeHUs (IIpuUKasa).
IIpu sTOM paboOTHHK ammapaTa akuma padoHa 3a 3 paboyux JHs, 32 UCKIIOUEHUEM
CPOYHOCTH TOTOBUT CIYKEOHYIO 3alHCKy C yKa3aHHEM KOJWYecTBa JHEW M Lenu
KOMAaHAUPOBKM, KOJMYECTBA [HEW apeHAbl XWiIbi, MaplipyTa M JIMIAa, HAa KOTOPOIO



BO3JIararoTcs 00s13aHHOCTU BO BpeMsi OTCYTCTBHUSI OCHOBHOTO paboTHuKa. [Ipoesn B perroHsl
pecnyOJIMKM OCYIIECTBISETCS MPEUMYILECTBEHHO KEJIE3HOJOPOKHBIM TpaHcrnopToM. [lpu
ATOM I1€JTb KOMaHIUPOBKH JOJI’KHA COOTBETCTBOBATH 3a/1auaM U QyHKIUSIM Ammapara.

B ciiyyae oTMeHbl KOMaHIUPOBKH MO KAaKUM-TUOO MpUYMHAM pabOTHUK anmnapara akuMma
paiioHa B 00s3aTeTbHOM IMOPSAJIKE HE TI03/IHEE YeM 3a | JeHb 10 HACTYIUIEHUS! KOMaHIUPOBKHU
TOTOBUT U HAIMPABIISIET CIYKEOHYIO 3alUCKy PYKOBOJCTBY C yKa3aHUEM MPUYHHBI OTMEHBI
KOMaHIUPOBKHU.

JIaHHBIN TOPSAOK HE pACIIPOCTPAHSAETCS HA AKUMa ParloHa.

AJMUHUCTPATUBHBIN aKT O KOMAHJIUPOBAHUU FOTOBUT CIIyK0a yIpaBiIeHUs IEPCOHAIOM
ammapara aKkuMa paiioHa Ha OCHOBAHHMH CITyKE€OHOM 3amHCKH, B CITy4ae KOMaHJANPOBKH aKUMa
paiioHa - 0 MOPYYEHHUAM JTOJKHOCTHBIX JIMIL affapaTa akuMa paioHa.

173. I1o Bo3BpaleHUH U3 KOMaHIUPOBKU COTPYIHUKU O0S3aHbI B CPOK HE MO3JAHEE TPEX
pabouux HEH MpeICTaBUTh OTYET O MIPOBEICHHON paboTe pyKOBOACTBY Ammapara.

VYcnoBue HacToOsIEro MyHKTa HE PacHpoOCTpaHSAETCs HAa akuMa paiioHa M €ro
3aMECTHUTENEH, MOMOIIHUKA aKMMa M WHBIX COTPYAHUKOB JJI1 KOTOPBIX YCTAHOBJIEH MHOMU
MOPAJIOK.

174. Cnyx0a 10 yIpaBICHHUIO IEPCOHAIOM IOCJE IOJNHUCAHUS IPHUKa3a o
KOMaHJIUPOBAaHUU COTPYAHHUKA 3apyOexx HarpasisieT ero konuto otaeny KPOuJl nns yuera
BBIE3/1a 32 TPAHMILY CIIY>KAIUX, OCBEJOMIIEHHBIX B TOCYJaPCTBEHHBIX CEKPETaX.

175. Bo3MenieHue pacxo0B MpH BbIE3/E 3a pyOexk B CIIyKEOHBIX IENISIX OCYIECTBISETCS
B NIOpAJIKE, onpenensieMoM nocranosienueM IlpaBurenscTBa Pecriyonnku Kazaxcran ot 11
mast 2018 roma Ne 256 "OO6 yrBepxkaenuu [IpaBun Bo3MelleHUsI pacxoJ0B Ha CIy:KeOHbIE
KOMAaHJUPOBKH 3a CUET OFOKETHBIX CPEJCTB, B TOM YUCJIE B MHOCTPaHHbIE TocyaapcTBa'.

176. TlepenmoaroToBka W MOBBINIEHHWE KBATU(UKAIMU COTPYJHUKOB AmImapara
OCYLUECTBIIICTCS B MOpsiike, onpeaensemMoM [lpaBuiiaMu MOArOTOBKH, MEPENOATOTOBKUA U
MOBBINICHUS KBATU(UKAIIMN TOCYIapPCTBEHHBIX CITYKaIlUX,

177. TlepenoAroToBka W TMOBBIIIEHUWE KBaTU(UKALMU COTPYJHUKOB Ammapara
KOOPJIMHUPYETCS CITy>KO0H yNpaBiIeHUs IEPCOHATIOM.

178. Ciy>x6a no yrpaBieHHUIO [IEPCOHAIOM 00ecIeuynBaeTcs nepuoanueckas myOauKaims
Ha oQuUIMAIILHOM caiiTe akumara paiioHa uHOpMalUMu O Kypcax (ceMuHapax) IO
MOBBIIIEHUIO KBATU(DUKAIIIH.

179. HanpaBnenue Ha noBbIlIeHHE KBaTUpuKauu B npeaenax Pecnyonuku Kazaxcran
OCYIIECTBIISIETCS COrNIACHO MOTPEOHOCTH OTAENOB Ammapara.

19. Pexxum pabodero BpeMeHH U MOPANOK OpraHA3aAH IPOIYCKHOTO M BHYTPHOOBEKTHOTO
PEXHMMa B 3[aHNM B Ha TEPPUTOPHH B Armapara

180. [ns corpynHMKOB Anmnapara yCTaHaBIMBAETCs MATHIHEBHas pabouas HEJENs C
ABYMsI BBIXOAHBIMM JHAMH B Ccy00OTy H BOCKpECEHbE, BOCHMHUYACOBOU
POAOKUTEIBHOCTBIO €XKEAHEBHON padoThI, pesxxuMoM padboyero Bpemenu ¢ 09.00 yacos 110



19.00 gacoB u mepepsiBoM s obena ¢ 13.00 wacoB g0 15.00 wacoB, 3a MCKIFOYCHHEM
ruOKuX rpaukoB padOThI COMIACHO TPY0BOro 3akoHoAaTenbecTBa PecnyOnuku Kazaxcran.

181. B nensix coOmoneHust Tpy10BOM AUCUUILUIMHBI COTPYIHUKaMH Ammnapara, BeJIeTCs
KOHTpOJb ¢ noMotibio CKVY /I (cucreMa KOHTpOJISI M yIPaBJICHUS JOCTYIIOM), PUKCUPYEMBIX
KOHTPOJIBbHO-IPOIYCKHBIM MYHKTOM (TYpPHHUKETOM).

182. Cimy»x0a yripaBJICHHS ITEPCOHATIOM €XKEMECSIYHO K repBoMy (1) uuciy ciaemayromiero
32 OTYETHBIM MECSLIEM MPEIOCTaBISET PyKOBOJACTBY AnmnapaTta HHPOPMALMIO O COCTOSIHUU
TPYAOBOM TUCIUIUIUHBI.

183. JIy1s1 BEITIOJTHEHUSI HEOTIIOKHOM U 3apaHee He MPEeBUICHHON paboThl, OT CPOYHOCTHU
KOTOpPOH 3aBUCHUT B JaJIbHEWINIEM HOpMasibHas U Oecriepeboiinas pabota Anmapara B 11eJoM (
WU €ro OTAENbHBIX MOJpa3/iesieHHil), B MOpAlKe, MPEeAyCMOTPEHHOM JI€MCTBYIOIIUM
3aKOHOJATEIHCTBOM, MOTYT OBITh TPHUBJIEYEHBI OTICIbHBIE COTPYIHUKH ATapata BHE
pexkrma pabodero BpeMeHH.

20. KagpoBoe obecniegeHne

184. Opranuzauusi paboThl OTAEIOB OOECHeYUBAETCs HEMOCPEACTBEHHO HX
PYKOBOJAUTEISIMH.

185. IlonoxkeHus o0 oTAenax, KOTOPHIMH OMPEACISIIOTCS WX 3aJa4d ¥ (QYHKIUH,
pa3pabaTbIBAIOTCS PYKOBOJIUTESIMU OTJIEIOB, COINIACOBBIBAIOTCS C FOPUIMYECKUM OTACIIOM U
YTBEPXKJIAIOTCS PACTIOPSHDKEHUEM aKUMa/TIOCTAaHOBJICHHEM aKUMaTa.

186. JIoMKHOCTHBIE HUHCTPYKIIUM, KOTOPBIMU ONPEACISAIOTCSA TOIKHOCTHBIE TOJTHOMOYHS
PYKOBOAWTENCH W COTPYAHUKOB ATMapara, pa3pabaThlBarOTCS PYKOBOIUTEISIMH OTACIIOB,
coriacoBbiBatoTcs Ciysk0a 1Mo yrnpaBiIeHUIO IEPCOHATIOM U YTBEPKAAIOTCS PACIOPSHKEHUEM
COOTBETCBYIOIIUX JOJKHOCTHBIX JIMII.

187. XapaKTepUCTUKH 3aMECTUTENEHN aknuMa pailoHa, pyKOBOJMTEIS anmapara, anrnapaTroB
aKMMa CeIbCKUX OKPYTOB/TIOCEIKOB MOJMUCHIBAIOTCS AKUMOM paiioHa.

XapakTepUCTUKN PYKOBOJUTENECH OTIIENIOB MOJMKUCHIBAIOTCS 3aMECTUTEIAMU aKuMa
paiioHa MO0 KypUpPYyEMBIM BOIIPOCAM.
188. CmpaBku 0 TOATBEPXKACHUH pabOTH akuMa palioHa, €ro 3aMeCTHTENeH,
PYKOBOAMWTEIS amnmapara M COTPYIHUKOB AlmapaTa MOIIMHUCHIBAIOTCS PYKOBOJICTBOM
Anmnapara.

21. VopaBieHne HHPOPMAHOHHBIMHU TEXHOIOTHSIMH

189. Peanmmzanust rocy1apCTBEHHON NOJMTUKU M TOCYIAPCTBEHHOE PETYIMPOBAHUE
OOIIECTBEHHBIX OTHOIIECHUH B chepe MHPOPMATH3AIMN OCYIIIECTBIISIOTCS COTIaCHO 3aKOHAM
PecnyOonuku Kazaxcrtan "OO0 wundopmatmzauun", "O npocryne k wuHdopmanuu" wu
obecnieunBaercs oraeaom KPOu/l:



- OCYIIECTBJISIET KOOPJWHAIIMIO MEPONPUSTHH MO CO3JAaHUI0 U BHEIPECHUIO
WH()OPMAITMOHHBIX CUCTEM ATapara;
- obecrieunBaeT HHPOPMAIIMOHHYIO O€30MaCHOCTh AMMmapara;
- OCYIIECTBIISIET MOAKITIOYCHHE 3acelaHnii, COBEIIAHNH, BCTPEUY C y9acTHEM aKhMa IO
BUJICOKOH(DEPEHIICBS3H;
- OCYHIIECTBJISIET MOHUTOPHUHT YPOBHS OTKPBITOCTU U JOCTYIMHOCTH MHTEPHET-pecypca
Anmnapara;
- o1ieHKa (P PEKTUBHOCTHU AEATEINHHOCTA MECTHBIX UCIIOJTHUTEIBHBIX OPTaHOB;
- Ha ©KCHENIEeTbHON OCHOBE MPOBOAUT MOHUTOPHHT 33 CPOKAMH pPEeaTn3allii IPOSKTOB,
BHECEHHBIX B cucTeMy "butpukc-24";
- KOOpJIWHHPYET padOThl aKUMAaTOB PAOHOB M TOPOJOB OOJACTHOTO 3HAYCHUSA,
00JIaCTHBIX YMPaBIEHUH IO BOMpOcaM o0ecrieueHus JoCTyna K nHpopmaIuu.

22. OTBeTCTBEHHOCTS 3a cobmoneaue PernamenTa paboTsl Anmapara

190. 3a HapyumieHHe NyHKTOB HACTOALIEro PernmaMeHTa HECYT OTBETCTBEHHOCTH
3aMECTHUTENId aKuMa palioHa, pyKOBOJUTENb ATIapara, anmnaparoB akuMa CeTbCKUX OKPYTOB/
MOCEJIKOB, MEPBbIC PYKOBOJUTEIN OT/ACIIOB, COTPYIHUKU AMMapara.

ITpunoxenue 1
k Pernmamenry anmapata
akumMma paiiona Caypax

ITopsimox moaroroBku 0opMiIeHNsS HHPOPMAIFOHHO-CIIPABOYHEIX MaTCPHAIIOB

1. NupopManmoHHO-CIIpaBOYHBINA MaTepHall JOJIKEH COJIEPKAaTh:
1) oO1ryto cuTyaIuo paccMaTpUuBaeMoro Bompoca;

2) copaBKy MO paccMaTpUBA€MOMY BOMPOCY, HE MPEBBIIAIONIYI0 3 (TpEX) CTpaHUL,
nH(}OpPMAITMOHHBIE CBEJICHUS U MaTepHalibl 00beMOM He Oosiee 5 (MSATh) CTPaHUIL;

3) cpaBHUTENIbHBIC TAONUIILI, TIPEe3eHTAMU (LIBETHBIE claiiibl 00beMoM He Oosee 10 (
7ecsiTh) MerabaiT u pasmepom mpudra He meHee 18, Arial, cooTBeTcTBYIOIIME popMaTy
0TOOpakeHUs BU3yabHOU nH(popmaiuu 16:9);

4) courabHO-3KOHOMUYECKOE MOJIOKEHHE (MPU HEOOXOIUMOCTH);

5) 001IeCTBEHHO-TIOTUTHYECKAsI CUTyarust (ITpy HE0OOXOAUMOCTH );

6) uH(opMalMOHHbIE (AHATUTUYECKHE) NOKIAIbl (MMPOAOJIKUTEIBHOCTHIO HE Ooiee 7-10
MHUHYT);

7) akTyanbHble IPOOIEMBI;

8) IpeI0KEeHUS U Ty TH pelieHus: mpooiem;

9) nopyueHue no npooJIEMHBIM BOIIPOCAM;

10) npyrue matepuasbl.

IIpunoxenue 2
k Pernamenry anmnapara
aknMma paiiona Caypax



Kparkas nporpaMma B OpsAOK BeICHAA MEPONPHATHH IO IPEICEAaTeIbCTBOM aKAMa paiioHa

1. ITopsimok BeAeHUSI MEPOITPUSTHIA:
1) HauMeHOBaHKE MEPOTIPUATHUIA;
2) CIIUCOK YYaCTHHUKOB,;

3) mpoeKT JoKIaa AOHKEH COOTBETCTBOBATh CIEAYIOIIUM TPEOOBAHUSAM: UMETh YETKYIO
JIOTUKY W3JI0KEHUS, COJIEPKATh MPOBEPEHHYIO UH(OPMALINIO, OPUIIUATBHO TOATBEPKICHHBIE
CTaTUCTUYECKUE M (PAaKTUUECKHE JaHHbIE, HE COJEp>KaTh MOBTOPHOE BOCIPOU3BEICHHE
(parMeHTOB yX€ OOHapOJOBAHHBIX BBICTYIUICHUH, OTYET COOTBETCTBOBATH (hopMary

MCPOIIpUATHA, COOTBCTCTBOBATE HOPpMaM JACJIOBOIO, JIMTCPATYPHOI'O Ka3aXCKOI'0O U PpyCCKOI'O
SA3BIKOB, 4 TAKIKC CTHIIMCTHKE yCTHOﬁ peun;

4) maTepuanbl COBEIIAHMUII;

5) IpOEKT MPOTOKOJIa COBEIIAHUS.

2. B kpaTkoil mporpamMme yKa3bIBaeTCsl:

1 )MapmipyT ¢ ykazaHUEM PacCTOSHUS ITYHKTOB OCTAHOBKU;

2) mporpamma HoceleHus 00bEKTOB C YKa3aHUEM BPEMEHU;

3) macnopTa 0OBEKTOB C YKa3aHHEM JaTOW CO3JaHusl, CYMMOM MpOEKTa, paboueil CHIIbI,
cpeaHelt 3apaboTHOM TIaTOM, MOITHOCTh 00BbEKTa, 0COOCHHOCTH;

4) 00BEeKTUBKA PYKOBOJIMUTENS OOBEKTa,;

5) colMalibHO-AKOHUMUYECKasl Pa3BUTHsI palioHa.

[Tpunoxenue 3
k Pernamenty anmapata
akuma pailona Caypan

Hara: Mecrto npoBenenus: Bpems:

CIHCOK YYaCTHHKOB alllapaTHOr0/ONEPaTABHOIO COBEMIaHMS

Ne damums, uMsl, OTISCTBO JIOMKHOCTH
CoTpyIHHKH, YYacTBYIOILIUE B 3ajI€ aKKMa pailoHa
1.
2.

3aMmecTHTENh aKUMa paiioHa

AmmapaToB akuMa cenbekux okpyroB uepes (BKC, 3YM, oddumaiin)

IIpunoxenue 4
k Permamenty anmapata
aknMma paiiona Caypax

CxeMa paccaikil y9aCTHUKOB MEPONPHATHAS



| Bxoa |

| ToMomBRK

Bxoxn

AKHM palioHa, ropojaa

IlepBbIii 3aMecTATEIb
AKAMA
3aMecTHTEIb AKHEMA
3aMeCTHTe.Ib PYKOBOIHTE. IS
anmapata

PYKOBOAHTE b YIPABJICHHA
PYKOBOIHTE b YIPABICHAS

AKHM

LED-3xpan

PykoBoauTeab
AemapraMeHTA
PykoBoguTe1b
AenapraMeHTA
PyKoBogHTEIb
YIpaBIeHHsS
PykoBoguTe b
YHpABJIeHHS

PyYKOBOZHTEIb ALOAPATA
3aMecTHTe.Ih AKAMA

Mpumeuanne:
I:I JoKIagaHK
IIpunoxenue 5
k Pernamenty annapara
akuMma paifona Caypax
IIpoexT BHICTYILICHUSA

1. ITpo€KThI BHICTYIUIEHUH JTOKHBI COOTBETCTBOBATH IO MOBECTKOM JIHA U COJIEPKATh
CJIEIyIOLIUM TPeOOBaHUSAM:

1) conepkaHue BBICTYIUICHHS JAOJKHO OBITh KPATKUM, SCHBIM, apryMEHTHUPOBAHHBIM,
oOecreynBaTh TOYHOE M OJHO3HAYHOE BOCIPHATHE COAEpKalleiics B HEM WHMOpMAIH,
UMETh YETKYIO JIOTHKY HU3JI0KEHUS;

2) npu MOATOTOBKE BBICTYIUIEHHI HEOOXOAMMO COOMIOATh IPaMMATHUKY, JIEKCUKY,
eAMHO00pa3ne B HAMCAaHUU HAUMEHOBAHUUN TOCYAAPCTBEHHBIX OPTaHOB, YUPEKACHUU U
OpraHu3anui B MOJHOM COOTBETCTBUHM C MX O(PUIHUAIBHBIMU HaUMEHOBAHUSMH, a TaKXKe
OOMIETIPUHATHIX COKPAIICHUN 9acTO YIOTPEOIIEMBIX CIIOB U BEJINYHH;

3) conmepxaThb MNPOBEpPEHHYI HHGOpPMAINIO0, OPUIHATBLHO TOATBEPKICHHBIC
CTaTUCTUYECKHE U (DaKTHUECKUE JaHHEIE,

4) He conepaTh MOBTOPHOE BOCIPOU3BEACHUE (ParMeHTOB YK€ OOHapOJOBAaHHBIX
BBICTYIUICHUN;

5) connanbHO-?’KOHOMHUYECKOE MOJIOkKEHUE (ITPU HEOOXOJUMOCTH);
6) 00IIECTBEHHO-TIOIUTHYECKAsI CUTYyarus (ITpy HE0OOXOAUMOCTH );



7) MaKcUMaJbHO COOTBETCTBOBATH (hOPMATy MEPONIPUSATHS;

8) COOTBETCTBOBATH HOPMAaM JIEJIOBOT'0, JIMTEPATYPHOIO Ka3aXCKOTO U PYCCKOIO S3bIKOB, a
TaK)Ke CTHJIMCTUKE YCTHOM peyu.

9) uBetHble cnaiipl o0beMoM He Goiiee 10 (necarb) merabaiT u pasmepom mpudTa He
MmeHee 18, Arial, coorBeTcTBYyIO1IHME POopMaTy 0TOOpakeHus BU3yaibHoU nHpopMmaiuu 16:9)

10) apyrue Matepuaribl.

[Ipunoxenne 6
K Pernamenty amnmnapara
akuma paiiona Caypan

06 OpraHm3aivi U IOATOTOBKH CJIY)KCGHHX IOC3O0K aIIapaToB aKuMa B CEJIbCKUX orcpyra/
IMOCCIIKH.

1. B rpaduke paboThl akuMma pailoHa yCTaHaBIMBAIOTCS JaTa U BpeMsl Bhi€3la B
anmapaTroB aKMMa CEJIbCKUX OKPYTa/TIOCEIKH.

2. I'naBHBIN MHCIEKTOP KYpPUPYIOIIETO annapaTOBT aKMMa CEJIbCKUX OKPYra/mocesnka,
paiioHa pa3pabaTbIBaeT NepeueHb 00bE3AHBIX 00BEKTOB MO MOE3/IKaM, OINpeAesieT Bpems,
KWJIOMETPBI MEXAY 00bEKTaMH, TOTOBUT MPOTrpamMmy.

3. Ilo ¢popmam paszpabarsiBacTCs macmopTa, akTyanabHbie (QoTorpaduu, MOCTYKHOU
CIIUCOK PYKOBOJUTENS OOBEKTA.

4. I'maBHBI MHCIEKTOP KypPUPYIOIIETO anmnapaToB aKMMa CEJIbCKUX OKpyra/mocesika
YTOYHSIET TOYHBIN MapIIpyT ABUKEHUS IO 00BEKTaM, KOTOpbIe OyAyT MOCEIIEeHbl HaKaHyHE.

5. I'maBHBIA MHCIEKTOP KYPHUPYIOILIETO allapaToB akuMa CEIbCKUX OKpYyra/mocenka
MIPOBEPSET HEOOXOAMMBIE UHCTPYMEHTHI (KaCKH, MacKH, XalaThbl, OOTHHKHU, IEPUYATKH, CTEH/IbI
) B COOTBETCTBHH C OTPACIBIO MOCEUIAEMBIX 00BEKTOB.

6. I'maBHBIN MHCIIEKTOP KYpUPYIOIIETO alapaToB aKMMa CEeNbCKUX OKpyra/moceiika B
cillyyae BCTpeuHM (KOJUIEKTUB, MHTEJUIUTCHIMSA) B XOJI€ BU3UTA COCTABJISIOT HUX CIUCKH,
XapaKTEPUCTHUKY BBICTYNAKOLIUX.

7. I'maBHBIM UHCTIIEKTOP KYpUPYIOLIETO aIapaToB aKMMa CEJIbCKUX OKPYra/mocenka B
J€Hb MOE3]IKH aKMMa palioHa 00eCIeYnBAET MOJIHYI0 TOTOBHOCTh OOBEKTOB U COMPOBOXKAAET
aKuMa paroHa.

IIpunoxenue 7
K Pernamenty amnmapara
akuMma paiiona Caypax

OTuer mo uroram paboueii moe3aKu akuMa paiioHa B paHOHEI H TOPOAa 001aCTHOTO 3HAYCHAA

1. Otyer mo urToram paboueil MOE3AKH amnmaparoB akuMa pailoHa JOIKEH
COOTBETCTBOBATH CJICAYIOIINM TPEOOBAHUSIM:
1) maH MEpONPHUATHIA 1O UCTIOTHEHUIO TPOTOKOIBHOTO OPYUECHHSI C YKa3aHUEM CPOKOB
Y OTBETCTBEHHBIX JIUII,
2) akTyajbHBIE MPOOJIEMBI B pa3pe3e OTpaciei;



3) mpennoKeHusl U MyTH PelIeHus MpoOem;
4) muianupoBaHue OI0JKETa U UHTETPaIlUs C TOCYAapCTBEHHBIMU MTPOTpaMMaMu;
5) Apyrue mMatepuaibl o HEOOXOIMMOCTH.

IIpunoxenue 8
k Pernmamenty anmnapara
aknMma paiiona Caypan

ITopsimok mOATOTOBKH H OOpMIIEHH MPOTOKOIA

1. TIpoTokos cOCTaBISE€TCS HAa OCHOBAHWUM 3aIlMCEH, MPOU3BEIECHHBIX BO BpeMs
COBeIllaHMs (3aceaHusi, COOpaHus), MPEJACTaBICHHBIX TE3UCOB JOKJIAI0B M BBICTYIUICHUH,
CIIPaBOK, MMPOEKTOB PEIICHUIN U IPYTUX MaTepHAIIOB.

[IpoTOKOJI, cOCTaBIECHHBIM BHYTpH AlNapaTa akuMa paliOHa M HE BBIXOJAIIMHI 3a €e
npenensbl, ohopMIIsieTcsl He Ha OJlaHKe.

PexBu3nTamMu npoToKoJIa SABISIIOTCS:

1) opunmansHOE HAMMEHOBAaHUE OPraHU3ALUY;

2) HaMMEHOBAaHUE BHJIa JIOKYMEHTA;

3) nara;

4) perucTpallMOHHBIN HOMEp MPOTOKOJIA;

5) MecTo u3AaHus MPOTOKOJIA;

6) rpud yTBEepxKACHUA (B HEKOTOPHIX CIIyYasix);

7) 3aroJIoBOK MPOTOKOJIA;

8) TeKcCT;

9) moamnucek.

[TpoTokoabl 0GOPMIISIOTCS B IOJTHOM WM KpaTKOU (hopme.

TeKCT MOJIHOro NPOTOKOJIAa COCTOUT U3 ABYX YacCTEW: BBOJHOW U OCHOBHOM.

B BBOJIHOI YacTH MOCE 3arojoBKa MPOTOKOJA YKa3bIBAIOTCS: (haMUIUS U UHUIAAIIBI
npeacenarens (IpeacenaTelbCTBYIOIIETO) W CEKpeTaps 3acelJaHus, CIUCOK
OPUCYTCTBOBABIIMX WJIM OTCHUIKA K MPUJIAra€MOMY CIHCKY IPUCYTCTBOBABIIMX, €CIU UX
KOJIM4ecTBO npesbimaet 10 yenosek.

BBoaHas 4yacTh 3aKaHUMBAETCS IOBECTKOM JAHS C IEPEYHEM PACCMATPUBAEMBIX BOIPOCOB,
MEPEUYUCIICHHBIX B MOPSAJIKE WX 3HAYMMOCTH, C YKa3aHUEM JIOKJIQUUKa MO KKIOMY MYyHKTY
noBecTku aHS. Kaxaeiii Bompoc Hymepyercs apaOckoil nudpoii, 1 ero HauMeHOBaHUE
HaunHaetcs ¢ mpeqiora "O", "O6", koTopoe meyaTaeTcs OT T'paHUIlbI JIEBOro moJjs. B
OT/ICJIbHBIX CIIy4asix MOBECTKA JHS MOXKET MPHIIArathbCs K MPOTOKOY, a B CAMOM MPOTOKOJIE
nepe TEKCTOM JiesiaeTcs 3anuchk: "[loBecTka gHs nmpuiiaraercs'.

OcHoBHast 4aCTh MPOTOKOJIA COCTOUT U3 Pa3/IeI0B, COOTBETCTBYIOIINX MYHKTaM MOBECTKH
nus. Tekcr kaxpaoro paszaena crtpoutcs no cxeme: CIIVIHAJIM - BBICTVYIIMIIN -
[TOCTAHOBWJIA (PEILIJIN), koTOpblE TUIIYTCSA MPOMUCHBIMUA OYKBaMH.



OcHOBHOE coJiepKaHUE TOKJIAI0B U BBICTYIUICHHI TOMENIAETCSA B TEKCTE MIPOTOKOJIA UITH
MIPUJIATAETCS K HEMY; B MIOCJIETHEM CIIy4ae - B TEKCTE JIEJAETC CHOCKA "'TEeKCT BBICTYIUIEHUS
npunaraercs”. [lpuHsTOE pelieHne MedaTtaeTcs MOJHOCThI0, MPU HEOOXOIUMOCTH -
MPUBOJISITCA UTOTU TOJIOCOBAHMUSL.

TekcT KpaTKoro MpoTOKOja TAKXKE COCTOUT M3 JBYX YacTel. B BBOJIHOW 4acTH ITOBECTKA
ITHSI HE YKa3bIBAETCS.

OCHOBHAas 4acTh KpAaTKOTO IPOTOKOJIA BKIIOYAET PAaCCMAaTPUBAEMBIE BOIIPOCHI U
MIPUHATHIE 110 HUM penieHus. HauMeHoBaHue Bommpoca HyMEPYETCsl 1 HAUMHAETCA C MPEeJjIora
"O", "O06", meyaraeTcs Mo UEHTPY (HAYaJo0 W KOHEIl KaXJAOW CTPOKU PABHO yAAJICHBI OT
IPaHUIl 30HbI PACIONOKEHUS) U TOAUYEPKUBAECTCS OAHON YEPTOW HHMKE MOCIEAHENH CTPOKH.
[Ton yepToil yka3pIBalOTCA (paMUJIUM JAOJKHOCTHBIX JIUII, BBICTYNHUBIINX MPU OOCYKIACHUU
JAHHOT'O BOMpPOCA. 3aTE€M YKa3bIBAETCS NMPUHSATOE MO BOIIPOCY PEILICHUE.

2. ITpoTOKON NMOANMUCHIBAETCS MPEACEAATENBCTBYIOIINM Ha 3aCE€JaHUU U CEKPETAPEM.
JlaTol MpOTOKOJIA SIBISAETCS JaTa 3aCEIaHUS.

3. IIpotokonsr peructpupytorcss B bJ[ CO10 "IIporokonsl", UM NpUCBAUBAKOTCS
MIOPSIAKOBBIE HOMEpPA B MpeJenax KaJeHAapHoro roja.

4. Konuu npoTOKOJOB WJIU MPUHATHIE PEIIEHUS] B BUIE BBIMUCOK U3 MPOTOKOJIOB
pacchUIaloTCsl 3aMHTEPECOBAHHBIM OPraHU3alUsAM U TOJPKHOCTHBIM JIMIIAM B COOTBETCTBUU C
yKa3aTeJIeM PacChUIKHA. YKa3aTellb PACCBUIKA COCTABIAECT M IMOAMUCHIBAET OTBETCTBEHHBIN
UCIIOJTHUTENb MOAPA3IeICHUs], TOTOBUBIINN pacCMOTpEHUE Bompoca. Konuu npoTokoioB u
BBIINMCKHU U3 HUX 3aBEPAIOTCS NEYATHIO.

5. KoHTpoJib 3a UCIOJTHEHHEM NPOTOKOJBHBIX MOpydyeHUM Boznaraerca Ha KPOWJ
Anmnapara akuMma panloHa.
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