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OG0 yrBepxneHnu PernamenTa ammapara akuma JXersicaiickoro paioHna

[TocTanosnenne akumara XKetbicaiickoro paitona Typkecranckoii oonactu ot 25 urons 2025
roga Ne 410

B cooTBeTcTBUM ¢ AJIMUHHCTPATUBHBIM MPOILIEAYPHO-MPOILIECCYATbHBIM KOJIEKCOM
Pecnyb6nuku Kazaxcran, 3akonom PecnyOnuku Kazaxcran "O MecTHOM rocynapCTBEHHOM
yIpaBlIeHMd M camoynpaBieHuu B PecnyOnuke Kaszaxcran" m mnpukazom MuHuctpa
HalMoHaJIbHOU dKOoHOMUKK PecnyOnuku Kazaxcran ot 26 utoHs 2023 roma Ne 123 "O6
YTBEpPKJAEHUHU THUIOBBIX PErJaMEHTOB aKMMAaTOB 00acTu (ropojia pecrmyOIMKaHCKOTO
3HAYEHMS, CTOJUIIBI) U paiioHa (ropona obiacTHOro 3HadyeHus)", akuMat JKeTbicalicKoro
paiiona [IOCTAHOBJIAET:

l. YrBepaute Pernament anmapatra akuma JKeTbicaliCKOro paioHa COTJIACHO

NPWIOKEHUIO K HACTOSIIEMY ITOCTAHOBJICHUIO.

2. 3aMeCTUTENIN aKUMa parioHa, pPyKOBOJAWTENb anmapaTa akuMa paioHa, akuMbl TOpoJa,
MOCEJIKA U CEJIbCKUX OKPYTOB, PYKOBOAUTENH OT/EJa, COTPYIHHUKHU anmnapara akuma paiioHa B
YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM IMOPSAKE 00ECNEeYUTh HEYCKOHUTEIBbHOE COOJIIO/ICHHE
Hacrosero Pernamenra.

3. KoHTpoJib 32 HCHIOJTHEHUEM HACTOSIIIETO MOCTAHOBIEHUS BO3JIOXKHUTh HA PyKOBOAUTES

arrapara akuma parosa.
AKHM paifoHa C.MampITOB
[Ipunoxenue
K TIOCTaHOBJICHHUIO aKuMara
JKetpicaiickoro pailoHa
or"" 2025 roza
Ne

PernamenT anmapara akuma JKeTbicaiiCKOro paioHa
1. O6mme nomoxeHust

1. Hacrosimuii Pernament anmapara akuma JKetbicalickoro paiiona (nanee — Pernament)
pa3paboTaH B IEJISIX OpraHU3aIuy paboThI anmnapara U yCTaHABIMBAET BHYTPEHHUN MOPSIOK
NesTeIbHOCTU amnmapata akuma JKeTelcalickoro pailoHa (nmaisee — Amnmapar) u
WCIIOTHUTENBHBIX OPTaHOB, (PMHAHCHUPYEMBIX U3 PAMOHHOTO OIOKETa, a TAKKE aKUMaTOB
CEJILCKUX OKPYTOB, MOCEIKAa M ropojia B 4aCTU MX KacalolUXCsl B MPOIECCE BHITTOTHEHUS
BO3JIO)KCHHBIX HA HETO 3a7a49 U (DYHKITHHA.

2. Anmapat ¥ ero CTpYKTypHbI€ MOJpa3fenaeHus (fanee — OTIeNbl) OCYIIECTBISIOT
MH(POPMAITMOHHO-AHATUTHYECKOE, OPraHU3alMOHHO-ITPABOBOE U MaTEPUATbHO-TEXHUYECKOE
obOecrieueHue NEATeIbHOCTH akuMara UM akuMma JKeTbicalickoro paiioHa (Jajnee — akuma



paiioHa), a Tak)Ke KOHTPOJUPYET XOJ UCIOITHEHUS aJIMUHUCTPATHUBHBIX AKTOB, MPUHSITHIX
MECTHBIMU MCIIOJTHUTEJIBHBIMU OpraHaMH paiioHa.

3. earensHocTh Amnmapata pernamentupyetcs Koncturynueit Pecnyonuku Kaszaxcran,
AJMUHHUCTPAaTUBHBIM TPOLIEyPHO-TIpOIleCCyallbHBIM KoAeKkcoM PecnyOnuku Kazaxcran,
3akonoM Pecny6nauku Kazaxcran "O MeCTHOM TOCYJapCTBEHHOM YIIPaBICHHH U
camoynpasiiennu B PecnyOnuke Kazaxcrtan", ”HBIMM HOPMATHUBHBIMHU MPABOBBIMU aKTaMU
Pecny6sinku Ka3zaxcran u HacTosiiuuM PermameHnTom.

4. 3amecTuTenu aKkMMa palioHa, pyKOBOAMUTENb anmnapaTta akuma paiioHa BBITOIHSIOT
(YHKIIMU B COOTBETCTBUHU C pacIpejielieHueM 00S3aHHOCTEH, COrJacHO yTBEPKIACHHOMY
PacopsKEHUIO aKUMa palioHa.

B ciiydae orcyTcTBHsS akumma paliOHa MM HEBO3MO>KHOCTH BBINIOJIHEHUS UM CBOHUX
00s13aHHOCTEM, €ro MOJHOMOYHUS OCYILECTBISIET 3aMECTUTENIb akuMa pailoHa COrJIacHO
PaACIIOPSKEHUIO aKUMa paioHa.

5. PermameHT perynupyer nopsaox:

1) nesarenbHOCTH Anmapara;

2) MOATOTOBKYU U MPOBEICHUs pad0YUX COBEIIAaHUN PYKOBOJCTBA paiioHa;

3) NOArOTOBKHU U MPOBEAEHUS MEPOIIPUATHI C YHaCTUEM PYKOBOJICTBA PailOHA;

4) noaroToBKU U 0OPMIIEHHUS TPOCKTOB aKTOB aKMMAaTa U aKKUMa paiioHa;

5) mopsika pacCMOTPEHHS OOpAIICHU TPAKIAH U IOPUANUYESCKUX JTUIL;

6) opraHu3aly KOHTPOJISI U IPOBEPKHU MCIIOJHEHUS 3aKOHOATENbHBIX aKTOB, aKTOB U
nopyuenuii [Ipesunenta, [IpaBurensctBa, [Ipembep-Munuctpa Pecrybnuku Kazaxcran,
akuMmaTa u akuma TypkecTtanckod obiacTu (nanee — oOJacTH) , €ro 3aMeCcTUTeNell u
pykoBoauTens Amnmaparta oOJacTd, a TaKKE€ aKkMMara M akuMa paioHa, PYKOBOIUTENS
Anmnapara.

6. Llensamu PernaMeHnTa sBJIsSIIOTCS:

1) obecnieuenue r3ppekTUBHOMN 1 OecriepeOOMHON NesITEIFHOCTH ATIIapara;

2) obecrieyeHHEe KayeCTBEHHOM MOJArOTOBKHM MPOEKTOB MOCTAHOBJICHUN aKUMarTa,
PELICHUN U PACTIOPSKEHUM, POTOKOJBHBIX MTOPYUYEHU aKMMa PaliOHa, a TAKKE MPUKA30B U
NOPYYEHNUH PYKOBOJUTES allapaTra akuMa panoHa;

3) obecrneueHue COrIacOBaHHBIX JIEUCTBUI BCEX MECTHBIX UCIOJHUTEIbHBIX OPraHOB H
JNOJKHOCTHBIX JIMI] paiiOHa;

4) ycTaHOBJIE€HUE B3aMMHOM OTBETCTBEHHOCTH MECTHBIX HCIOJHUTEIbHBIX OPTaHOB 3a
UCcnoHEeHUue akToB u nopyuenuu IIpesunenrta, IlpaBurensctBa, [Ipembep-Munnctpa
PecnyOnuku Kazaxcran, akuMmata M akuma O00JacTH W pailioHa, €ro 3aMeCTUTEJNEH,
PYKOBOJUTENS AMMapara v €ro 3aMeCcTUTENEH.

2. IInarnpoBanue pabOTH

7. I[eﬂTeJIBHOCTI) AnnapaTa IUIAHUPYCTCA HAa OCHOBAHMU YTBCPIKJICHHBLIX IIJIAHOB
KOMI/ICCPIﬁ, KOMIIVICKCHBIM IINTAHOM COLHAJIBHO-OKOHOMHWYCCKOI'O PA3BUTHUA O6HaCTI/I,



aJITOPUTMOB PAOOTHI MECTHBIX HCIOJHUTEIBHBIX OpPraHOB pailoHa, a TaKXke HWHBIX
HOPMATHBHO-IIPABOBBIX aKTOB.

8. Pemenue 06 UCKIIOYEHUH MEPOIIPUSATUI U3 TUIAHOB WJIM MHOTO JOKYMEHTA, a TaKkXKe
EepPeHOCe X CPOKOB MCIOJIHEHHS] MPUHUMAETCA PyKOBOJAUTEIEM Armmapara (Jubo JIMIOM,
UCIIOJIHAIOIINUM €T0 OOS3aHHOCTH) Ha OCHOBAHHUU CIY>KEOHOU 3amuCKH, MPEACTABICHHON
PYKOBOJIUTEIEM COOTBETCTBYIOIIETO OTAENA annapara akuMma paioHa.

9. ExenenenbHbili rpaduk pabOTHl akuMa paiioHa GOpMHUPYETCS OTIEIIOM
OpraHU3aIMOHHO-UHCIIEKTOPCKOM pabOThl M PETHOHAIBHOTO Pa3BUTHs aliapara aKkuMma
paiiona (nanee — Oprotraen). Buecenue n3aMmenenuii B rpaduk akuMa pailoHa OCyIIeCTBIIAETCS
OprotenomM Ha OCHOBAaHUU MPEJIOKEHUIN 3aMECTUTENIEH aKMMa paiioHa MO COTJIAaCOBAaHUIO C
pyKoBoauTENEM Armmapara.

10. I'paduk mpoBeaeHUsT MEPOIPUATHN B 3ajaxX Armmapata GOpMHUPYETCS €KEHEICTbHO
OprotaenomM Ha OCHOBAHHMHM 3asBOK 3aMECTHUTENIEN aKMMa paiioHa, pyKOBOAUTENS Anmnapara,
€ro 3aMECTHUTENIEH U 3aNHTEPECOBAHHBIX OTJIEJIOB HA MECSII.

3. IlopsAnok NOATOTOBKH M MPOBECHUA O(HIMAIFHEIX MEPOIIPUATHI C YIaCTHEM PYKOBOACTBA
paiioHa

11. OTaenbl, akuMaTthbl CEILCKUX OKPYTOB, MOCENKAa U rOpo/ia, MOMOIIHUK aKuMa pailoHa
MIPU TOJATOTOBKE MPOEKTOB BBICTYILJICHUM, CTaTe, UHTEPBBIO, a TAKKE MHBIX MaTepUAJIOB K
opUIIHATHPHBEIM MEPOINPUATHSIM C Y4YaCTHEM pPYKOBOJCTBA paiioHa (manee - MPOEKTHI
BBICTYIIJIEHUH) TOJKHBI COOJTI0IaTh TpeOOBaHus HacTosero Periamenra.

12. Oprotaen 3a 5 (naTh) pabo4nX THEW YBEAOMIISIET OTJIEIbI, AKUMOB CEJIbCKUX OKPYTOB,
MOCEJIKA U TOPOJa O MPEJCTOSAEM MEPOIIPUATHH, 38 UCKIIFOUEHUEM CPOYHBIX.

13. 3anelicTBOBaHHBIE B MEPOIPUATHH OTJIEJIbI, a TAKXKE aKMMaThl CEIbLCKUX OKPYTOB,
roceJika ¥ ropojia 3a 3 (Tpu) pabouux JIHS HAMPABISIOT B KypUPYIOIIHI OTIEN:

1) na(opMaIMOHHO-CITPAaBOYHbBIE MAaTEPHUAIIBI COTVIACHO MpHIokeHuIo 1 k Pernmamenry;

2) KpaTKyIo MporpaMmy M MOPSIOK BEAEHUS COTJIACHO MPWIOKEHUIO 2 K PernaMeHnry;

3) undopmamuo o Mecte, Aare, GopMaTe NPOBEICHUS U CIHUCOK YYACTHUKOB
MEpONPUATHS COINIACHO MPWIIOKEHUIO 3 K Pernamenry;

4) cxeMy paccaJ ki YYaCTHUKOB MEPOIPHUSATHS COTIIACHO NMpUIokeHuto 4 Kk PernaMmenry;

5) NpOEKT BBICTYIUIEHUS HA TOCYJIapCTBEHHOM S3BIKE COIJIACHO MPHIIOKEHHIO 5 K
Pernamenty.

14. Martepuanbl HampaBJsIOTCS B OPOTIAET MO BHYTPEHHEW CETH 3JIEKTPOHHOTO
JOKYMEHTOOOOpOTa WM MO JIMHUHM CIYXE€OHOW KOPPECHOHJCHIMH, NOINUCAHHBIE
PYKOBOJAMTEINIEM OTJIeNa MO0 aKMMOM CEIbCKUX OKPYIOB, MTOCEJKA U TOpOo/a, JIMOO JTUllaMu
UX 3aMelaloIUMHU.

15. TToaroToBKy BBICTYIUIEHHI akMMa paiiOHa OCYLIECTBISIOT OTBETCTBEHHBIE 3a
OpraHU3alUI0 MEPONPHUATUS OTHEIbl C yYaCTUEM 3aJ€HCTBOBAHHBIX OTIEIOB, a TaKXKe
aKMMaTaMHU CEJIbCKUX OKPYTOB, IMOCETKA U rOPOJia.



16. IIpoexTsl BBICTYIUIEHUN JOKHBI COOTBETCTBOBATH CJIEAYIOIUM TPEOOBAHUSIM:
1) UMeTh YETKYIO JIOTUKY U3JI0KEHHUS;
2) coaepxaTh MPOBEPEHHYIO HH(OpManuio, opUIHATBLHO MOATBEPKIACHHBIC
CTaTUCTUYECKHUE U (PaKTUYECKUE JAaHHBIE;

3) He conepkaTh MOBTOPHOE BOCIPOM3BEICHUE (PPArMEHTOB yXKe€ OOHAPOIOBAHHBIX

BBICTYIUJICHUU;

4) MakCUMaJIbHO COOTBETCTBOBAThH (hOpMaTy MEPONPUATHS;

5) COOTBETCTBOBATh HOPMaM JIEJIOBOTO, TUTEPATYPHOIO KA3aXCKOTO U PYCCKOIO SI3bIKOB, a
TaK)K€ CTUJIMCTUKE YCTHOU PEUH.

17. OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh CTATUCTUUYECKUX, (PAKTUUECKUX NAHHBIX H
KAauecTBO NPEICTABICHHBIX MATEPUAIOB HECYT JIMIlA, UX MOAMKUCABIINE, TOCTOBEPHOCTh U
NEepPENPOBEPKY AaHHBIX 00ECIIEYMBAET COOTBETCTBYIOIIMIA OTAEII.

18. MaTepualibl Ha COrIaCOBaHKME PYKOBOAMUTEINO ANapara MpeACTaBIsIIOTCS HE MO3/IHEee
, ueM 3a 2 (1Ba) pabounx JHEW 10 NPOBEACHUS MEPOIPUSTHUS.

[Ipu moAroToBKE MPOEKTOB BHICTYIUICHUM aKkuMa palioHa WIM JKla, 0QUIHAIBHO €ro
3aMEIAI0IIero, HA MEPONPUITHIX, TPOBEACHUE KOTOPBIX OMPEAEIICHO B CPOYHOM MOPSIJIKE,
PYKOBOJCTBOM ATmmapara MOTYT ObITh YCTaHOBJICHBI HHBIE CPOKH.

19. Tlocne cornacoBaHus ¢ PyKOBOJUTEJEM ammapara, PyKOBOJAMUTEIH KypUPYIOIINX
OTJZIEJIOB MEPENa0T MaTepuajbl NOMOIIHUKY aKMMa paiioHa, He mo3jgHee yeM 3a 1 (oauH)
pabouuii 1eHb 10 3aIJIaHUPOBAHHOTO MEPOTIPUSITHSL.

20. IIpy moAroToBke HPOEKTOB HaubOOJiee KPYIHBIX, OOIIECTBEHHO 3HAYMMBIX
MEPOIPUATUN C yJacTHEM aKUMa paiioHa MOTYT CO3/1aBaThCsl BpEMEHHBIE padoyune rpyIIbl ¢
Y4acTHEM IMPEICTaBUTENEH 3aJ€HCTBOBAHHBIX OTIEJIOB M I'OCYJIapCTBEHHBIX OPraHOB MOJ
oOLIMM pPYKOBOJCTBOM 3aMECTHUTENsl aKuMa paiioHa, KYpUPYIOLIEro IOATOTOBKY
COOTBETCTBYIOILIETO MEPOIIPUSITHSL.

21. Yuactue mpencraBuTenei cpeactB maccoBoi mHpopmaruu (manee — CMU) B
MEpOMNPUATHAX COTJIACOBBIBAETCS PYKOBOJUTENEM OTJieJla BHYTPEHHEW MOJUTHKUA H
KYpUPYIOIIUM 3aMECTUTEJIEM akuma paiioHa 3a 2 (nBa) pabouux AHS 1O HPOBEACHUS
MEPOIPUSATHS.

4. TTopsanok TOATOTOBKH pab04MX IIOE3A0K aKMMa PaioOHa

22. Opranu3zauys 1 NOArOTOBKA pabOuyuX MOE3J0K akuMa pailoHa OCYyIIECTBIISIOTCS
OprornenoM COBMECTHO C OTIEJIaMM, aKMMaTaMHM CEJIbCKMX OKPYTOB, a TakKXe
3aMHTEPECOBAHHBIMU I'OCYIapCTBEHBIMU OpraHaMH COTVIACHO MPUIIOKEHUIO 6 K PernameHry.

23. AKAMaThI CENbCKUX OKPYTOB, ITOCEIKA U TOPOJa €XKEKBAPTaIbHO BHOCIAT B OproT1aen
MPEITIOKEHHS 0 paboYMX MOe3/IKaxX akuMa paiioHa Ha TEKYIIIUA TO/I.

24. Ha ocHOBaHUM NPEJUI0KEHUMN, MPECTABIEHHbIX akuMaramu, Oprotaen hopMupyer
npoekt [lmana pa®oyumx MOE3M0K Ha CIEAYIOMHMH ToJg M TOCJIE COrJacoBaHUS C



3aMECTUTEISIMU aKUMa pailoHa M pyKoBojuTedeM AmmapaTta BHOCUT ero kK 20 mexalps s
JAJbHENIIEro COrjIacOBaHUs C aKUMOM paioHa.

CornacoBannbiii [11an pabounx moe3nok BKIOYAETCS B pabounii rpaduk akuma paiioHa.
[1nan npoBeneHus paboYnx MOe3I0K MOXKET U3MEHATHCA M0 YKa3aHUIO aKMMa pailoHa.

25. Oprotaen 3a 15 (marHanuate) pabodyux JHEH YBEAOMIISIET 3aMHTEPECOBAHHBIC
aKUMAThI, OTJENBI O MPECTOSIIEH MOe3/IKe, CPOUHBIE 1MOe31KH 3a 1 (oauH) pabouuil 1eHb.

26. AKUMaThl, HHbIE 3AMHTEPECOBAHHbIE TOCYAAPCTBEHHBIE OPTraHbl IPU HEOOXOIUMOCTH
3a 10 (mecsaTh) pabouux AHEW N0 TOE3AKH TpeacTaBisior B Oproraen cieayrommue
MaTepHuabl:

1) mpoeKT mporpaMMbl paboUeii Moe3IKN akuma paiiona (janee - [Iporpamma);

2) nuHPOPMaLIMOHHO-CIIPABOYHBIE MATEpUabl (COIUATBHO-IKOHOMUYECKOE TIOJIOKEHHE U
OOIIECTBEHHO-TTOIUTHYECKAs CUTYallMs, MaTEPUAJIbl [0 TEMATHUKE MOE3JKH, MPOOIEMHbIE
BOIIPOCHI, MACTIOPTa OOHEKTOB U APYTHUE);

3) OpOEeKTHl NOPYYEHU aKuMa, COTJIACOBAHHBIE C 3aMECTUTEISIMU aKMMa pailoHa,
IPWIOKEHUEM JTOKYMEHTOB, TOATBEPKAAFOIIUX:

COOTBETCTBHE CTPATErMYECKUM U MPOrPAMMHBIM JJOKYMEHTaM;

PEe3yIbTAaTUBHOCTH U 3PHEKTUBHOCTD;

peanbHOCTh CPOKOB UCIIOJHEHUS;

HKOHOMUYECKYIO 11€JIECO00Pa3HOCTh U 00ECIIEYEHHOCTh PEeCypcaMu.

277. OTBETCTBEHHOCTbH 32 TIOCTOBEPHOCTH MPECTABICHHBIX MAaTEPUAIIOB HECYT JIMIA, UX
MOJIMMCABIINE, IOCTOBEPHOCTh U MEPENPOBEPKY JAHHBIX 00ECIEYMBAECT COOTBETCTBYIOIIUI
OTJIEIL.

28.I1lomyyeHHble MaTepralbl HANpaBIAOTCA OproTaeioM B COOTBETCTBYIOIINAE OTAENBI
JUIsL TIEPENPOBEPKH M COIVIACOBAHUS C KYPUPYIOUIMMHU 3aMECTUTEJSIMM aKMMa paiioHa B
TEUEHUE TpeX paboyux JHEH.

29. 3amHTEpEecOBaHHBIE OTIENBI B CIydae HEOOXOIUMOCTH MPENCTaBISIOT B OproTaen
JOTIOJTHUTENBHYI0 MH(DOPMAIIMIO O TIOJI0KEHUH JIEN B MOCENIaeMOM pailoHe M0 BOIpOcaM MX
KOMITETEHLIUU.

30. Oprotaen 3a 5 (1sATh) pabo4ux AHEH 70 MpeacTosiiei padboueit nmoe3aku GopMupyer
OKOHYATEJIbHBIN IMAKET MAaTEPHUAIOB U BHOCUT HA COIJIACOBAHUE PYKOBOJIUTENIO Amapara.

[Ipu moAroToBKe BHEIJIAHOBBIX PabOUYMX MOE3/I0K aKUMa pailoHa UiK Juila, oQUIalIbHO
€ro 3aMeIlalllero, pyKoBOJICTBOM ATIIMapara MOTYT OBITh YCTAaHOBJIEHBI MHBIE CPOKHU
MOJIFOTOBKU HEOOXOUMBIX MaTEpPHAJIOB.

31. Ilocne cormacoBanus ¢ pykoBoauresieM Annapara, Oproraen nepegaet MmaTepuaibl
MIOMOIIIHUKY aKuMa paiioHa, He o3Hee yeM 3a 1 (oauH) pabouuii AeHb 10 padoydeil MOe3KH.

32. Otnen BHYTpeHHEW MOJUTUKHM MO UTOramM paboyed MOe3/IKM akuma pailoHa He
no3nHee 1 (ogHoro) pabodero JHS TOTOBUT HH(OpPMaIMOHHBIE COOOIIEHHUS Ha
rOCYJJapCTBEHHOM M PYCCKOM SI3bIKax M 00€CIeuMBaET UX pa3MelleHHue Ha OPUIIMaTLHOM
caliTe akMMara pailoHa, a TakXe C OTJAEJIOM BHYTPEHHEW MOJUTHUKU HE Mo3aHee 2 (IBYX)



pabouux JgHEH ¢ MOMEHTa 3aBeplieHUs pabodeil moe3Jgku akuMa paiioHa 00ecTIeYMBAIOT
OCBEIIIEHHE €r0 padoueil MOe3/IKU B PErMOHANIbHBIX MTEYaTHBIX U 3JIEKTPOHHBIX CMMU.
[TongroToBKy OoT4eTa MO WUTOraMm pabodell MOe3NKHW akuma paiioHa B Ammapar C
NOJPOOHBIM OTPAKEHUEM OCHOBHBIX ACIEKTOB MEPOINPUSATHS B TeueHue 2 (IByX) pabodmx
IHEW ¢ MOMEHTa 3aBeplIeHHs paboueld moe3aku oOecneuuBaeT OpProraesn COrIacHo
MPUWIOKEHUIO 7 K Permmamenty.
33. AkuMatbl pailoHOB 00€CTICUUBAIOT:

1) moATrOTOBKY MECT MPOBEICHUS] MEPONPUSATUI (HAIMYUE COOTBETCTBYIOIIEH MeOenH,
CBETOBOTO 000pY0BaHUs, 3BYKOYCUJIEHUS, OaHHEpa, (PIIOPUCTUKH U APYTHX HEOOXOIAUMBIX
PEAMETOB);

2) npu HEOOXOJUMOCTH MOATOTOBKY MECT MPOKUBAHHUS aKkUMa pailoHa H
COMPOBOXKIAIOIIMX €0 JIULL;
3) ocBelieHue padbodeit moe3 KM akuma paiona B MmectHbix CMMU.

5. ITopsanok NOATOTOBKH ¥ MIPOBEINCHNUS COBEIIAHVH, IPOBOJMMBIX IO IPEACEAATEIHCTBOM aKiuMa
paiioHa, TH00 JIMIOM €ro 3aMeMIAIoIIM

34. JleaTenbHOCTh aKMMaTa, MOPSA0K MPOBEACHUS 3acelaHui, TOPSIAOK OpraHu3aIuu
HCIIOJTHEHUS aKTOB M MOPYUYEHUN aKhuMa pailoHa PEryiaMeHTUPYIOTCS PErNIAMEHTOM akumaTa
parioHa. BHeouepenHble 3acelaHus CO3BIBAKOTCSA 110 MHUUMATHUBE aKuMa WX JIMLA,
UCIIOJHSIONIETO 00sI3aHHOCTH aKUMA.

35. YyacTue npurameHHbIX B 3acejanuu ooecrieunBaeTcss Oproraenom.

[Ipurnamennoe nuio obecreuyrnBaeT MOATBEPKICHUE U (MJIM) ydyacThe Ha 3acefaHuu (
COBENIAaHUSX ), OpraHU30BaHHOM (OPTraHM30BaHHBIX ) aIlllapaToOM.

OTBETCTBEHHOCTh 3a Kaue€CTBO M CBOEBPEMEHHOE MPECTABICHUE MaTepHaIoB
BO3JIAraeTcsl Ha 3aMECTUTENEN aknuMa pailoHa, MEPBBIX PYKOBOAUTEEH TEPPUTOPUATIBHBIX (110
COTJIACOBAHMIO) OPTaHOB (COTIACHO PACChUTY), PYKOBOIUTENECH OT/IEIIOB.

36. Oprotaen GpopMupyeT MakeT JOKYMEHTOB, IMPEJICTABICHHBIX OTACIAMU, B TIepeacT
pyKOBoUTEII0 AnmapaTa B Cpok 3a 1 (oauH) pabouwnii 1eHb 10 3aceaHus aKuMaTa paioHa.
Oprotaen GopMupyer pa3gaTouyHON MaTepua:

aKUMy pailoHa - MOBECTKA JIHs, MOPSAIOK BEACHHUS, CIIMCOK MPUIJIAIICHHBIX, IEPEUYCHb
MIPOEKTOB IMOCTAHOBIICHUH, CIIPaBKa, TOKJIA] U CIal/Ibl;

3aMECTUTENSIM aKuMa palioHa, pyKOBOJUTENIO ATIMapara - MOBECTKa JHS, MEPEYEHb
MPOEKTOB ITOCTAHOBJIEHUM, JOKJIA] U CIIANIBI;

YyJeHaM aKMMara, akuMaM pailOHOB U ropojia 00JIACTHOTO 3HAYEHUS - TOBECTKA JTHS U
nepedyeHb MPOEKTOB MOCTAHOBJICHU.

37. Oprotaen obecreunBacT:
paccajky y4aCTHUKOB 3aceJaHusl aKuMara;
MOAKJIIOUECHHE ayJIM0 WU BUJIEO anmapaTyphl.



38. Ilpu nmpoBeneHNU BHEOYEPEAHOTO (PKCTPEHHOI0) 3acenanus akumarta Oproraen
obOecrnieurBaeT pacChUIKy MOBECTKH JHS WICHAM aKuMaTa U MpUTIalieHHbIM.

39. Ha 3acemanum akumara BEJETCS MPOTOKOJ, B KOTOPOM YKa3bIBAIOTCS
NPUCYTCTBYIOIIUE JIOJKHOCTHBIC JIMIlAa, HAa3BAaHUS M TPEAMET OO0CYXIaeMbIX BOIPOCOB,
JOKJAJYUKH W BBICTYyHAOIIHE MPU OOCYX AEHUU, (TP HEOOXOIMMOCTH — OCHOBHOE
coJiepKaHUE UX BBICTYIUICHHM, 3aMEUaHUi) U IPUHSATHIC YJIEHAMU aKMMaTa MOCTaHOBIICHUS.
OO0cyxaeHue BOMPOCOB, paCCMAaTPUBAEMbIX Ha 3aCEaHUSIX, 3aMUCHIBAETCS HA AJIEKTPOHHBIE
HOCHUTENU MH(pOpMAaIUu.

[TognucanHbie TOCTAHOBJIEHUSI BMECTE C MPOTOKOJIAMHU 3aCE€IaHMs aKuMaTta nepeaarTcs
Oprotaenom B OTAeN 00ecTieUeHHsI TOKYMEHTO000pOTa U KOHTPOJIS anmapara akuma paiioHa
(manee — Otnen OJIK) He Mo3/AHEE CIIEAYIONIETO AHS MOCE 3ace/laHus akuMara.

[IpoTokon odopmisercs B TeueHue 1 (ogHOro) padbodero JHS CO JHS 3aBEPIICHUS
3acenanus akumarta OproraenoM, BHU3MpPYeTCS BCEMHM UJIEHAMU akuMmara paioHa U
MOAMUCHIBAETCS MPE/ICEIATEILCTBOBABIIINM Ha 3aCEIaHUU.

[IpoTokomnsl 3aceqannii akumara (MOAJIMHHUKH), @ TAK)KE TOKYMEHTBI K HUM XPaHSTCS B
oraene OJIK. IIpoTokoibl 3acenannii akumMaTa U JOKYMEHTBI K HAM 10 UCTEUYEHUIO CPOKOB
BPEMEHHOT'0 XpaHEHUS CAIOTCS B apXUB Armapara.

40. KoHTpoJIb U MOHUTOPHHT 32 XOJIOM UCTIOJHEHUS MOPYUYCHUH, TaHHBIX HA 3aCEeIaHUU
akumarta ocyiectBisieTcs OproTaesioM.

41. [lopsimok MOATOTOBKM MaTepHaloB M OOECleUYeHHE ydacTHsl akuMma pailoHa Ha
3aceaHusIX akumaTa 00JIacTH:

1) moaroroBka MarepuanoB W oOecriedeHUue ydacTusi akumaTa pailoHa Ha akumara
obnactu (manee - 3aceaHMe akMMaTa OOJACTH) OCYILECTBISETCS 3aMECTUTEISIMU aKkuma
palioHa, TeppUTOPUATIbHBIMU (TI0 COTJIACOBAHUIO) U WCIOJHUTEIBHBIMU OpraHaMU pailoHa,
OT/IeJIaMU;

2) Ha 3acelaHusSIX aKuMaTa 00JIACTH B PEKUME BUICOKOH(PEPEHIICBA3H yUYaCTBYIOT aKUM
paiioHa, 3aMECTUTENIM aKuMa palioHa, PYKOBOJUTENb ammapara, MepBble PyKOBOJUTEIU
TEPPUTOPUAIBHBIX (IO COTJACOBAHWIO) HUCIOJHUTENBHBIX OPraHoB (COTJIACHO CIIHCKY,
YTBEPKJIEHHOMY PYKOBOAMUTENEM ATlNapaTa) U Jpyrue 3auHTEpEeCOBaHHbIC JTUIIA;

3) mocine moiay4eHus MOBECTKHU 3acefaHusi akumarta obsiactu, Oproraen B TEUCHUU
OJIHOTO JTHA 00eCIeYnBaET PACCHUIKY TTOBECTKHU JIHS B 3aMHTEPECOBAHHBIE TOCYIapPCTBEHHbIE
OpraHbl JJ1sl HICTIOJIHEHUS B YKa3aHHBIN CPOK;

4) TeppuTOopualibHbIE (110 COTJIACOBAHMIO) HMCIIOJHUTENIbHBIE OPTraHbl, OTJIEIIbI
OTBETCTBEHHBIE 32 MOJATOTOBKY MaTEpPHUaIOB (COTJIACHO YKAa3aTeI0/TIEPEeUHIO JIMCTa PACCHUIKU
), B CPOK 3a 2 (1nBa) pabouux JHEH J0 3acelaHus akuMara 00JIacTH, JOJDKHBI IPEJICTaBUTh B
COOTBETCTBYIOIINE OT/AECIIbI CIETYIOIINE MaTepUabl:

CHpaBKy (HE I0JKHA MPEBBIIIATH TPEX CTPAHULL);

CIIUCOK MPUTJIAIICHHBIX;



py HEOOXOJAMMOCTH MPOEKT JIoKIana (He 6omee 1,5 cTpaHUIlbl) BRICTYIUICHUS] aKUMa
palioHa, WK JIMIIA, UCTIONHSIONMIET0 O0S3aHHOCTH aKuMa paiioHa (Ha rocyJapCTBEHHOM M
PYCCKOM SI3bIKaX).

Crnucok oTaenaMu (COrJIacHO yKa3aTelto/IEPEeUHIO pacChUIKH), B 0013aTEILHOM MOPSIKE
COIJIACOBBIBAETCS C KYPUPYIOIIMM 3aMECTUTENIEM aKuMa paiioHa.

42. PykoBoauTenau OTAENOB, B CPOK 3a 2 (ABa) pabouux JHA 10 3acelaHus aKumara
00J1aCTH, TOJKHBI COTJIACOBATH MPEACTABICHHBIE MATEPUAIIbI C KyPUPYIOIINM 3aMECTUTENEM
aKuMa palioHa 1 00s13aHbI IPEJICTABUTH COTJIACOBaHHbIE MaTepualibl B OTpoTaed.

43. Ilocne popMupoBaHus TOTOBBIX MaTepuaoB, Oprotaen, B cpok 3a 1 (oauH) pabounii
JIeHb JI0 3acelaHusl aKkMMara Oo0JacTH TepedaeT JOKYMEHThl PYKOBOJMTEINIO ammapara,
KOTOPBIM BHOCUT MaTepHajbl akuMy panoHa.

['oToBBIE MaTepHaNbl, JOJDKHBI OBITH MPEACTABICHBI C COOJIOJEHUEM CJICTYIOIINX
TpeOOBaAHUIA:

Ha TOCYJJapCTBEHHOM U PYCCKOM SI3bIKaX, Ha AJEKTPOHHBIX U OYMa)KHBIX HOCUTEISX:
pasmepom mpudra He MeHee 18, Arial;

3aBU3HPOBAHBI IEPBBIM PYKOBOJUTENEM IOCYIaPCTBEHHOI'O OpPraHa, OTJeia, BHOCSIIETO
MaTepHabl, JIN0O JIUIIOM, €T0 3aMEeIA0IIUM, HAJCIICHHBIM IIPAaBOM MEPBOM MOIHKCH;

COTJIaCOBAaHbl C 3aMECTUTENISIMM aKMMa paloHa IO KypHUPYEMbIM BOIpOcCaM,
PYKOBOJUTEIIEM allapara U pyKOBOJUTEISIMH OTJIETIOB.

44. B cayyae HECBOEBPEMEHHOIO IMPEACTABICHUS COOTBETCTBYIOIINMHU
roCyJIapCTBEHHBIMU OpraHaMH, OT/IeJIaMl MaT€pUAIOBbB MUCbMEHHOM BHJI€ JAOKIAJbIBAIOT
PYKOBOIUTENO AnmnapaTa AJisl IPUHATUS MEp JUCUUILUIMHAPHOTO BO3IECHCTBUSL.

OTBETCTBEHHOCTh 3a Kauye€CTBO M CBOEBPEMEHHOE IPEICTABICHUE MaTepHaIoB
BO3JIAraeTcsl Ha 3aMECTUTENEN aknuMa pailoHa, MEPBBIX PYKOBOAUTEEH TEPPUTOPUATIBHBIX (TIO
COTJIaCOBAHUIO) UCTIOTHUTENIBHBIX OPraHOB (COrJacHO yKa3aTemto/TIepEeyHIO JINCTA PACCHUIKH)
, PYKOBOJIUTEJIEN OTIEIIOB.

45. Paccaaky y4acTHUKOB, MOJKIIOUECHHUE ay/IM0O UM BUEO anmnaparypbl 00ecreynBaeT
Oprotaen, corinacoBaB ¢ KypUpPYIOUIUM 3aMECTUTEIEM PYKOBOAUTENS Annapara.

46. Ilo utoram 3acegaHuil akumara 00JacTH, aKUM paiioHa B Cilydae HEOOXOJUMOCTHU
BBIHOCUT PsII BOIPOCOB 1Jisi OOCYXJEHUsS C y4YacTHHKaMH 3acefaHuid. Ha coBemaHusx
Oprotaenom BeaeTcss MPOTOKOJ, B KOTOPOM YKa3bIBAIOTCS MOPYYEHHUS aKMMa pailoHa
COOTBETCTBYIOILIUM JIUIAM.

47. KoHTpOoJIb U MOHUTOPUHI XOJla MCIOJHEHUS MOPYYECHUMN, NaHHBIX MO UTOram
3ace/laHuii akuMaTa 00JIaCTH OCYILIECTBIIAIOTCS COOTBETCTBYIOIIMMHU OT/ACIIAMHU.

6. Ilopanok NOATOTOBKY M IIPOBEJCHMS alIapaTHBIX COBEIAHUH MO MPEACEAATEIHCTBOM aKAMa
paiioHa

48. IloaroroBka martepualioB W MPOBEACHUE aNIapaTHBIX COBEIIAHUNW IOJ
Ipe/cenaTeibcTBOM akuMa paioHa (najee — AMNMapaTHOE COBEIIAHWE) OCYIIECTBIISIETCS



3aMECTHUTENIIMU aKuMa paiioHa, TEPPUTOPUATHHBIME (TIO COTJIACOBAHHUIO) OpraHaMH paiioHa,
3aMHTEPECOBAHHBIMU OTJEIAMM.

49. AnimapaTHble COBEIIaHUS MPOBOAATCS €XKEHEICIbHO.

50. Ha anmapaTHBIX COBEIIAHUIX MPEJCEAATEIbCTBYET aKUM pailoHa, B €r0 OTCYTCTBUE —
MCTIOJHSIOUINI 00513aHHOCTH aKuMa paiioHa.

51. B annapaTHbBIX COBELIAHUSX MPUHUMAIOT YYaCTHE 3aMECTUTENM aKuMa panoHa,
pykoBoauTEeNnb AmmapaTa, aKHMbl CEJIbCKHUX OKPYTrOB/TIIOCENKOB (B pEXUME
BUJICOKOH(EPEHIICBI3U W/Uiau odJaiH), MepBble PYKOBOJIUTEIN TEPPUTOPHAIBHBIX (I10
COTJIaCOBAHUIO) OpraHoB (COTJacHO YyKas3aTello/TIepeyHI0 pacchlyia), U JApYyrue
3aMHTEPECOBAHHBIE JIUIIA.

52. PykoBoautens AnmapaTta B pabodyeM MOPSIKE COTIacOBBIBAET C aKUMOM pailoHa
MOBECTKY almapaTHOTO COBEIIAHUS Ha OCHOBAaHUU MPEICTABICHHBIX TEPPUTOPHUATHHBIMH (T10
COTJIaCOBaHMIO) UCIIOJHUTEILHBIMU OPTaHAMHU TEPEYHS aKTyalbHBIX BOIIPOCOB.

53. Ilocne yTBEepKAEHUS aKUMOM pailOHa MOBECTKHU alIapaTHOTO coBemanusi, Oproraen
B CPOK 3a 4 (4eThipe) pabouux JAHEH 0 armapaTHOTO COBEIIAHMS, 00ECIICUMBACT PACCHUIKY
MOBECTKU JIHS C COMPOBOJUTEIBLHBIM MUCHMOM Y€pPE3 MECCEHKEPEN COIUANIBHBIX CETEeH B
3aMHTEPECOBAHHBIC TOCYIAPCTBEHHBIE OPTaHbI JJI UCTIOTHEHUS B YKAa3aHHBIN CPOK.

54. TeppuTopuanbHble (M0 COTJIACOBAHUIO) TOCYIAPCTBEHHBIE OPraHbl, OTBETCTBEHHBIE 32
MOJATOTOBKY MaTepHUaIOB (COTIACHO YKa3aTeto/TIepEeyHIO JINCTa pacchlia), B CPOK 3a 2 (11Ba)
paboumx AHS [0 aNmapaTHOrO COBEIIaHUs, MPEACTABISAIOT CIEAyIOIMe MaTepualbl B
Oprotuen:

CIIPaBKYy IO pacCMaTpPUBAEMOMY BOIIPOCY, HE MPEBBIMIAIOINIYIO TPEX CTPAHUIL;

IPOEKT JTOKJIa/a;

MPEAJIOKEHUSI K IPOEKTY MPOTOKOJIA;

CIIMCOK JIMII, IPUTJIALIEHHBIX HA alapaTHOE COBEIIAHME.

Cnucok MpUTIAIeHHBIX JUIl, (OPMHUPYEMBIN TEPPUTOPHATBHBIMU (TIO COTJIACOBAHHMIO)
UCIIOJHUTEJIbHBIMU OpraHaMu (COTJIACHO YKAa3aTello/TIEPEeUHI0 JIMCTa PACChUIKH), B
00s513aTeILHOM MOPSIKE COTIIACOBBIBACTCS C KyPUPYIOIIUM 3aMECTUTENIEM aKuMa paiioHa.

55. PykoBoauTenu otnenoB, 3a 2 (ABa) pa®o4yux JTHSA A0 allapaTHOrO COBEIAHMUS,
COIJIaCOBBIBAIOT MPEACTABICHHBIE MATEPUAJIbl C KYPUPYIOLIUM 3aMECTUTENEM aKUMa paiioHa
U TIPEJICTABIISIOT COTJIaCOBaHHbIE MaTepuaibl B OproTaed.

56. Oprotaen 3a 1 (oguH) pabouyuil JeHb 10 anmapaTHOTO COBEIIAHUS JIOJKEH
MOJATOTOBUTH MOPSOK BEJICHUS aKUMY paiioHa WM JIUITY, UCTIOJTHSIONIEMY €ro 00s13aHHOCTH,
OMOBECTUTH MPUTIIAIIEHHBIX HA allapaTHOE COBELIaHUE.

57. Tlocne dbopmupoBaHus TOTOBBIX MaTepuanoB OproTaen mepeaacT JOKYMEHTHI
PYKOBOJUTENIO AMIapaTa, KOTOPBIA MPEACTaBIsET TOTOBbIE MaTEpHaIbl aKUMY paiioHa.

['oToBBIE MaTepHalibl, JOIKHBI COOTBETCTBOBATH CJICAYIOIINM TPEOOBAHUSIM:

UCIIOJHEHBl HA TOCYJIapCTBEHHOM U PYCCKOM fA3bIKaxX (M0 HEOOXOAWMOCTH), Ha
AIEKTPOHHOM U OYMaKHOM HOCHUTEJSIX;



3aBU3HPOBAHBI TIEPBBIM PYKOBOJMUTENIEM OpraHa, BHOCSIIETO MaTEPHAIIbI, TUOO JTUIIOM,
€ro 3aMeIaloIUM, HAJICJICHHBIM ITPaBOM MEPBOM MOAMNKCH;

COTJIAaCOBAaHbI C 3aMECTUTEISIMU aKhMa pailoHa MO KypUPYEMBIM BOIpOcCaM,
PYKOBOJUTENSIMU OTZIETIOB, pyKOBOAUTENIEM ATapara.

58. B ciydyae HECBOEBPEMEHHOTO IMPEACTABICHUS COOTBETCTBYIOIIMMHU
rOCy/JapCTBEHHBIMU OpraHaMHM MaTepHalioB, OTAEIbl B MUCbMEHHOM BHJE JOKJIAJbIBAIOT
PYKOBOJUTENO0 AnmapaTa AJisi IPUHATUS MEp JTUCHUILUIMHAPHOTO BO3/ICHCTBUSL.

OTBETCTBEHHOCTh 32 Kauy€CTBO M CBOEBPEMEHHOE MPEICTABICHUE MaTEpHAIOB
BO3JIaraeTcsl Ha 3aMeCTUTENe akuMa pailoHa, MEPBhIX PYKOBOJUTENEH TEPPUTOPUATBHBIX (TI0
COTJIAaCOBAHUIO) UCTIOTHUTENIBHBIX OPTraHOB (COTJIACHO YKa3aTemIo/TIEPEeYHIO JINCTA PACCHLIKH)
, PYKOBOJMUTEJIEN OTIEIIOB.

59. Paccajky y4acTHUKOB, MOJKIIOUEHUE ayIMO WIIM BUJIEO alnapaTypbl o0ecreurnBaeT
Oprotaen no cornacoBaHUIO C 3aMECTUTEIEM PYKOBOAUTENS ATlapara.

60. Ha anmapaTHBIX COBEIIAHHUSAX BEIETCA MPOTOKOJI, B KOTOPOM YKa3bIBAKOTCS
NOpydYeHUs aKuMa paloHa COOTBETCTBYyIOmMM JumaM. OOCyXJeHHE BOIPOCOB,
paccMaTpUBaEMbIX Ha alapaTHbIX COBEIIAHMSIX, 3aHCHIBAETCS HA AJEKTPOHHbIE HOCUTENIN
uHdopmaIuu.

[IpoTokon odopmisercs B TeueHue 1 (ogHOro) paboyero IHS CO JHS 3aBEPIICHUS
anmapaTHoro cosemanuss OproTaeaoM, Ha OCHOBE NPEACTABICHHBIX MPEIJIOKECHUN
COOTBETCTBYIOIIMMU OTAEIAMU, BU3UPYETCS 3aMECTUTEIIIMU aKMMa palioHa M0 KypUPYHOLIIUM
BOIIPOCaM, PYKOBOJUTENEM ANnapara U MOANKUCHIBAETCS AKUMOM paiioHa.

[TpoToKkomBI anmapaTHBIX COBEMAHUN O(OPMIISIOTCS B COOTBETCTBUM C HOMEHKIIATY PO
7€ ¥ HAaNpaBJISIIOTCS B 3aWMHTEPECOBAHHBIE T'OCYJAPCTBEHHBIE OpPraHbl U JOJKHOCTHBIM
JIUIAM COTJIACHO YKa3aTeI0/IEPEUHIO JINCTA PACCHUIKU.

61. KoHTpOJIb 1 MOHUTOPHUHT XOJ[a UCIIOJHEHUS] TOPYUCHUH, JaHHBIX Ha allapaTHBIX
COBEUIaHUAX OCYHIECTBIAOTCS OproTaesnoM, ¢ MPEJOCTABIEHHBIMU COOTBETCTBYIOIIMMU
OLICHKaMU OTPACJIEBBIX OT/AEIOB 00 UCIIOJIHEHUH MPOTOKOJIBHOTO OPYUECHHUS.

7. IlopAnok NOATOTOBKY M IPOBECHAA OICPATHBHEIX COBEIAHMM IO/ IPEACEAATEILCTBOM aKMMa
paiioHa

62. IlogroroBka MaTepualoB W IPOBEIECHUE ONEPATUBHBIX COBEUIAHUN 0]
Ipe/cenaTeNIbcTBOM akuMma paiioHa (nanee - OnepaTMBHOE COBELIAHHE) OCYIIECTBIISETCS
3aMECTHUTENIIMU aKUMa paiioHa, TEPPUTOPHATIBHBIMU (IO COTJIACOBAHUIO) UCTIOTHUTEIbHBIMU
OopraHamu pailoHa, OT/IeJIaMH.

OnepaTuBHbBIE COBEIIAHUS MPOBOJATCA MO MOPYUYCHHUIO aKUMa paiioHa MO aKTyaJbHbIM
BOITPOCaM B paboueM MOPSJIKE.

OnepaTUBHBIE COBEIIAHKS MOTYT MTPOBOJIUTHCS B 3aJlaX COBEIIAHUHN U B KAOMHETE akuMa
paiioHa.



63. IloBecTKky OmEepaTMBHOTO COBEIIAHHS OMNpENENsIeT akuM paloHa, MOTYT
MHULMAPOBATh 3aMECTUTEN aKUMa palloHa U PyKOBOJUTENb ATnapara.

[Tocnme yTBepkAeHUS aKMMOM paiioHa TOBECTKH OIEPATUBHOTO COBEIAHUS,
COOTBETCTBYIOILIME OT/EJIbI, HE3aMEIIUTEIbHO O0ECIEeUMBAIOT PACCHUIKY MOBECTKU JHS C
COTPOBOAMUTENBHBIM MHCHMOM 3a TMOANHCHIO 3aMECTUTENST PYyKOBOAWTENS AmmapaTa B
3aMHTEPECOBAHHBIC OPTAHbI JJI UCIIOTHEHUS B YKAa3aHHBIN CPOK.

64. TepputopuayibHbie (MO COTJIACOBAHUIO) HUCIOJIHUTEIBHBIE OpPTaHbl, OTIEIbI
OTBETCTBEHHBIC 32 TOJTOTOBKY MaTepHajoB (COTJacHO YKa3aTelto/MepedyHI0 pacchlia), B
YKa3aHHBIA B MUCbME CPOK JOJIKHBI MPEACTaBUTh B OProTAe:n ciaeayolue MaTeprabl:

CIIpaBKy (HE JI0J>KHA MPEBBIIIATh TPEX CTPAHUILI);

IPOEKT JTOKJIaJa BhICTYAIOLIUX;

MPETIOKEHUSI K TIPOTOKOITY;

CIUCOK MPUTJIAIICHHBIX;

IPOEKT MPOTOKOJIA.

65. CIUCOK MpUTIIANIEHHBIX, GOPMHUPYEMBII TEPPUTOPUATBHBIMHU (TI0 COTJIACOBAHUIO) U
HCTIOJTHUTENIbHBIMU OpraHaMu (COTJIAaCHO YyKa3aTelo/NMepeyHI0 pacchliia), B 00s13aTeIbHOM
MOPSIJIKE COTJIACOBBIBACTCA C KYPUPYIOIIUM 3aMECTUTENIEM aKruMa paiioHa.

66. PykoBomuTenu otrnenoB AmnmapaTa COrJacHO KYpHUPYEMBIM BOIPOCAM,
HE3aMeUTUTEIHHO TOCIIE TIONYYCHHS] MaTePUAIOB OT TEPPUTOPUATIBHBIX (TIO COTIIACOBAHUIO)
UCIIOJIHUTEIIBbHBIX OPTraHOB, OTJIEIOB (COIJIACHO YKAa3aTeNo/lIEPEeYHIO PacCchlia), aHATU3UPYIOT
, IPOBEPSIOT JOCTOBEPHOCTHh HH(OPMALINU, IPECTABICHHOI B CIIpaBKe, MPH HEOOXOIUMOCTH
Cc BbIe3JOM Ha MecTo. [loaroTroBka mopsKa BeAeHUS aKUMy paloHAa WIH JIHILY,
HCIIOJIHSIOLIEMY €ro 0OA3aHHOCTH, 0OECIIeYeHUE YYacTUsl MPUTIIAIIEHHBIX Ha ONEPATUBHOE
COBEIIIAHNE OCYILECTBIIAETCS COOTBETCTBYIOLIMMHU PYKOBOIUTEISIMU OTJIEIIOB.

67. Ilocne popMHpPOBaHUS TOTOBBIX MAaTEPHAIOB, COOTBETCTBYIOIINE PYKOBOAUTENIH
OTJZIETIOB, MEPENAl0T JOKYMEHTHI TTOMOIIHUKY aKuMa pailoHa, KOTOPBIM MEpeaaeT TOTOBhIE
MaTepHualibl akuMy paiioHa Moclie COTJIacoOBaHus ¢ PyKOBoauTENeM Anmnapara.

68. I'oToBBIE MaTepuasbl, JOHKHBI OBITH MPEICTABICHBI C COOMIOEHUEM CIIETYIOIINX
TpeOOBaHUIA:

Ha rOCYJapCTBEHHOM SI3bIKE, HA 3JIEKTPOHHBIX U OYMa)KHBIX HOCHUTESX;

3aBU3HPOBAHBI MIEPBBIM PYKOBOJMTENIEM OpraHa, BHOCSIIETO MaTepHalIbl, TUOO JUIOM,
€ro 3aMeIalIIUM, HAJIEJICHHBIM ITPaBOM MEPBOM MOANKCH;

COTJIACOBAaHBI C 3aMECTUTEISIMH aKuMa paloHa IO KYypHUPYEMBIM BOIpOCaM,
pykoBoauTeneM Anmnapara, pyKOBOJUTEISIMU OTIEIIOB.

69. OTBETCTBEHHOCTh 32 Kaue€CTBO U CBOEBPEMEHHOE MPEACTaBICHUE MaTEPUAIIOB
BO3JIaraeTcsl Ha 3aMECTUTENeH akuMa paiioHa, IEPBBIX PYKOBOJUTENEH TeppUTOPUATBHBIX (TI0
COTJIACOBAHHUIO) HCIIOJIHUTEIBHBIX OPraHOB (COTJIACHO yKa3aTeNlo/TepeyHIo pacchlia) U Ha
PYKOBOJUTENEH OTJIETIOB MO KYPUPYEMBIM BOIIPOCAM.



70. Paccaaxy y4acTHUKOB, MMOAKIIOUYEHNE ayAHO UM BUJIEO anmnaparypbl 00ecrednBaeT
Oprotaen no coraacoBaHUIO C 3aMECTUTEIIEM PYKOBOJUTENS aIlllapara.

71. Ha omepaTHBHBIX COBELIAHUIX BEIETCS MPOTOKOJ, B KOTOPOM YKa3bIBAKOTCS
NOpyYeHUs aKuMa paloHa COOTBETCTBYIOIMM JumaM. OOCyXJeHHEe BOIPOCOB,
paccMaTpUBaeMbIX Ha ONIEPATUBHBIX COBEIIAHMX, 3AIIUCHIBACTCS HA DJIEKTPOHHBIE HOCUTEIIH
UH(pOpMaIK, KOTopoe XpaHarcsa B Oprotaerne.

[IpoTokon odopmisercs B TeueHue | (ogHOro) paboyero IHS CO JHS 3aBEPIICHUS
OIEPaTUBHOI'O COBELIAHUS COOTBETCTBYIOIIUM OTIEIOM, BUBHPYETCS 3aMECTUTEISIMU aKUMa
palioHa Mo KypHUPYIOIIMM BOIPOCaM, PyKOBOJUTEIIEM alllapaTta U MOANKUCHIBAECTCS aKHMOM
panoHa.

[IpoTokosa onepaTuBHBIX COBEUIaHUN OOPMIIIIOTCS B COOTBETCTBUM C HOMEHKJIATYPOil
nen. IlpoTrokona HampaBiIAKOTCA B 3aMHTEPECOBAHHBIE T'OCYJAPCTBEHHBIE OpPraHbl M
JOJHKHOCTHBIM JIMILIAM COTJIACHO YKa3aTellto/IIEpEevYHIO pacchlia.

72. KOHTpOIb 1 MOHUTOPHHT XOJ1a UCIIOJHEHHS MOPYYEHUN, JAHHBIX HA ONEPAaTUBHBIX
COBEIIAHMSX OCYILECTBISIOTCS COOTBETCTBYIOIMMH OTAEIAMU.

8. [TopsAmOK TOATOTOBKH | MPOBEACHNA 3aCEAaHMii 00JIACTHEIX KOMHCCHIA M KOOPIHHAHOHHEIX
COBETOB IO/ IpeJiceIaTeJIbCTBOM aKuMa paifoHa

73. IloaroroBka MaTepHUaloB U IMPOBEICHUE 3aCEJaHUN PAaHOHHBIX KOMHUCCUU U
KOOPJMHAIMOHHBIX COBETOB IO MPEJCENaTeIbCTBOM aKMMa paioHa (Zanee - 3acelaHus
KOMHUCCUIN U COBETOB) OCYILIECTBIISIETCS 3aMECTUTEIIAMH aKuMa palioHa, TEPPUTOPUATBHBIMH (
10 COIIACOBAHMIO) UCIIOJIHUTENBHBIMA OPraHaMy paiioHa, OTAEIaMHU.

3aceaHusl KOMUCCUN U COBETOB IMPOBOJSTCS COTJIACHO MOJIOKEHUSM KOMHCCHUM U
KOOPJAMHAIMOHHBIX COBETOB, U TpauKy MpOBEACHHUS 3aCeaHU.

JlaTa 1 Bpems MpoBeJeHUE KOMHUCCHII/COBETOB B pabodyeM MOPSAKE COTIACOBBIBAIOTCS C
pyKoOBOOUTENEM ATapara;

[ToBecTKy 3acenaHuii KOMHCCHH M COBETOB YTBEPKAAET aKUM palOHA COTJIACHO
€KEroJIHOMY IUUIaHy MPOBEACHUS 3aCEAaHUIN B 3aBUCUMOCTH OT KOMUCCUHU U COBETA.

74. llocne yTBepKICHUS aKUMOM pAaliOHA MOBECTKHU 3aCEIaHUN KOMHCCHU U COBETOB,
COOTBETCTBYIOIIIME paboyue opraHel (TeppuropuanbHbie (IO COTJAaCOBAHUIO) U
WCIIOJIHUTENIbHBIE OpraHbl) 0OECIEYUBAIOT PACCHUIKY MOBECTKH JHS C CONPOBOAMTEIBHBIM
MMUCbMOM 33 MOAIHUCBI KypUPYEMOTO 3aMECTUTEINIsl aKhuMa palloHa WM PYKOBOJIMUTEIA
Anmapata, B 3aBUCHMOCTM OT KOMHCCHMM U coBera. lloBecTka HampaBisieTcs B
3aMHTEPECOBAHHBIE TOCYIaPCTBEHHBIE OPraHbl ISl UCIIOJIHEHUS B YKA3aHHBIN CPOK.

TeppuTopuanbHble (110 COTIACOBAHUIO) U UCIIOJHUTENbHBIE OPraHbl (COrJIACHO YKa3aTemto
/TIepeuHI0 pacchliia), OTBETCTBEHHBIE 3a MOJATOTOBKY MAaTe€pUajoB B YKa3aHHBIH B MHChME
CPOK JOJIKHBI MPEACTABUTh B COOTBETCTBYIOLIME OTHAENBI B 3aBUCHUMOCTH OT KOMHCCUU U
COBETA CIEAYIOLIME MaTEPUAIIBIL:

CIpaBKy (HE JI0JDKHA MPEBBIIIATH TPEX CTPAHUIL);



NOPSAJIOK BEJICHHUS;
IPOEKT JIOKJIaa BhICTYNAIOLIUX;
CIIMCOK IIPUTJIAIICHHBIX.

75. Cnucok mpurianeHHbIX, GOpMUPYEMbIA TEPPUTOPUATLHBIMU (TIO COTJIACOBAHUIO)
WCIIOTHUTEIPHBIMU OpraHaMu (COTJIACHO YKa3aTeNIo/TIePEYHIO PacChliia) B 00sS3aTCIHBHOM
HNOPSIIKE COIJIACOBBIBACTCA C KYpPUPYIOIIMM 3aMECTUTENIEeM aKkMma paloHa WIH
pykoBoauTeneM Anmnapara B 3aBUCUMOCTH OT KOMHCCHH U COBETA.

76. Otnensl, OOJKHBI HE3aMEIIMTENIBHO IOCIE TOJYYEHHUS MaTepUajoB OT
TEPPUTOPUATBHBIX (IO COTJIACOBAHUIO) M UCHOJHUTEIBHBIX OPraHOB (COrJacHO yKazaTelnto/
NEpPEYHIO0 pacchljia) MPOAHAIU3UPOBATH, MPOBEPUTH JOCTOBEPHOCTh HH(MOpPMALUH,
MIPEICTABICHHON B CIIPaBKE, MPU HEOOXOJUMOCTH C BBIE3JIOM Ha MECTO, U MPEJOCTABUTh UX
KYPUPYIOIIMM 3aMECTUTENSIM aKMMa pailoHa. 3aMECTUTENIM aKWMa pailoHa MPEeJOCTaBISIOT
rOTOBbIE MaTepUalbl aKUMY paloHa.

['oToBBIE MaTepHaNbl, JOJKHBI OBITh NMPEACTABICHBI C COONIOJEHUEM CIIEAYIOIINX
TpeOOBaHUIA:

Ha TOCY/JIapCTBEHHOM U PYCCKOM fI3bIKaX, Ha AJEKTPOHHBIX U OyMa)KHbIX HOCUTENISX;
3aBU3UPOBAHbl IIEPBBIM PYKOBOJIMTEIEM TOCYJAPCTBEHHOI'O OpraHa, BHOCSILETO
MaTepHabl, JIMOO JIMIIOM, €r0 3aMEeA0IIUM, HAJEJIEHHBIM TPaBOM MEPBOM MOAMKCH.

OTBETCTBEHHOCTh 332 Kauye€CTBO U CBOEBPEMEHHOE IPEICTABICHUE MAaTEPHUAIOB
BO3JIaraeTcsl Ha 3aMECTUTENIeH akuMa paiioHa, IEPBBIX PYKOBOJUTENECH TeppUTOPUATBHBIX (TI0
COTJIaCOBAHUIO) HCIIOJHHUTENbHBIX OpPraHoB (COTJIACHO YKa3aTeNIo/TIEPEeUYHI0 pacchlia),
PYKOBOJUTENEH OT/IETIOB, B 3aBUCUMOCTH OT KOMHCCHH U COBETA.

77. Paccajky y4acTHHKOB, MOAKIIOYEHUE AyJMO WM BHJIEO allapaTypbl 00eCIeYBaET
COOTBETCTBYIOIIWN OTHEN.

78. Ha 3acenaHusix KOMUCCHI U COBETOB BEIETCS IMPOTOKOJ, B KOTOPOM YKa3bIBAKOTCS
NOpPYYEHHs] aKuMa pailoHa CcoOOTBeTCTBylOmUM JunaMm. OOcyXJeHHe BOIPOCOB,
paccMaTpUBAEMbIX Ha 3aCEJIaHUAX, 3aMMChIBAETCS HA AJIEKTPOHHBIE HOCUTETU NHPOPMALIUH.

IIpotokon odopmisiercsa B TedeHue 1 (ogHOTO) padoyero JHS CO JHS 3aBEPIICHUS
3acenanusi pabOYMM OpPraHoM, BU3UPYETCS 3aMECTUTEIISIMU aKuMa paiioHa M0 KypUPYIOUTUM
BOIIPOCaM, PYKOBOJIUTENEM ANnapara U MOANKMCHIBAETCS AKUMOM paiioHa.

[IpoTokonbl 3acenaHuil KOMHCCHUM U COBETOB O(POPMIISIOTCS B COOTBETCTBUH C
HOMEHKJIaTypoil fen. [IpoTokoJibl HanpaBisIlOTCA B 3aMHTEPECOBAaHHBIE OCYAPCTBEHHbIE
OpraHbl ¥ JOJKHOCTHBIM JIMIIAM COTJIACHO yKa3aTeNto/IepeyHIO pacchlia.

79. KoHTpOJAb U MOHUTOPUHI XOJa UCIOITHEHUS MOPY4YEHUM, JAHHBIX MO UTOTaM Ha
3aceJaHuil KOMHCCHIA M KOOPJIMHAIMOHHBIX COBETOB OCYIIECTBISETCS paboYuM OpraHom (
TeppUTOpHANIbHBIE (TIO COTJIACOBAHUIO ) UCTIOIHUTEIbHBIE OPTaHbl, OTAEIbI) B 3aBUCUMOCTH OT
KOMHUCCHHU U COBETA.



80. 3a MOATOTOBKY MOMEIIEHUS M pabouero MecTa akuMa pailoHa Ha BBIC3THBIX
COBCIIAHUAX M PpabOYuX MOE3[KaX OTBEYAIOT OTBETCTBEHHBIE AKUMBI CEJIBCKUX OKPYTroB/
MTOCEJIKOB.

IToaroroska BK/IIO4YaeT B ceOsl:

1) ycTaHoBKa 1 opraHu3anus paboThl HEOOXOIMMOM anmaparypsl;
2) paboTta MUKPO(DOHOB;

3) paccTaHOBKa BOJIbI, CTAKAHOB;

4) yacel, Oymara, pyyku, KapaHJaIiu;

5) U3TOTOBJICHUE U PACCTAHOBKY KYBEPTOK;

6) perucTpaIvio y4YaCTHUKOB COBEIIAHMUS;

7) paccaaky NpuUrialieHHbIX Ha MEPOIIPUSATHS.

81. IloAroToBKY COBENIaHUN MPOBOJUMBIX C YYACTHEM 3aMECTUTENEC aKUMOB paiioHa,
pyKoBOAMTENS AmmnapaTta OCYIIECTBIISIOT COOTBETCTBYIONIME OTIENbI MO MPUHAICKHOCTH
BOIIPOCOB.

B ciyuae npoBeneHus coBenanus B 3a1ax Ammapara, OTBETCTBEHHBIN OT/Ie] HE TIO3HEe

yeM 3a 2 (aBa) aHs yBegomuisieT Oprot1en o 1ate, BpeMEHU U MeCTe MPOBEICHUS COBEIIaHUS.

3a JeHb 0 Hayaja COBELIaHUS MEPENaeT CIUCOK YYACTHUKOB, MOANHUCAHHBIN
PYKOBOJICTBOM Armmnaparta, B 010p0 MPOITYCKOB.

9. ITopAaoK B3aMMOAEHCTBUA MECTHBIX UCIOJHATEIBHBIX OPraHOB IIPU PACCMOTPEHUH aKTOB
IPOKYPOPCKOTO pearnpoBaHMA.

82. PaccmoTpeHne akTOB NMPOKYPOPCKOIO PEAarupoOBAHUsS, HAINPABJIEHHBIX B aJpec
PYKOBOJICTBA paiiOHa, MO MOPYUYECHUIO 3aMECTUTENIE aKuMa pailoHa, OCYLIECTBIISIETCA TEM
UCIIOJTHUTENbHBIM OPTraHOM, B YbI0 KOMIIETEHIIMIO BXOJSAT BOMPOCHI, CTABIIME MPEIMETOM
aKTa IMIPOKYPOPCKOr0 pearupOBAHMSL.

83. B cootBerctBuM ¢ KonctutyuuonusiMm 3akoHoM Pecny6nuku Kazaxcran "O
IIPOKyparype" akT IPOKYpOPCKOIO pearupoBaHUs MOMJIECKUT PACCMOTPEHHUIO C y4aCTHEM
BCEX 3aMHTEPECOBAHHBIX JIMII, C IPUTJIAIEHUEM MIPEICTABUTENEN IPOKYPATYPHI.

84. Otnen, KOTOpOMYy MOPYUYEHO PACCMOTPEHHE aKTa MPOKYPOPCKOIO pearupoBaHUs,
TOTOBUT IIPOEKT OTBETA 32 MOANUCHIO 3aMECTUTENIEH aKuMa paiioHa, PyKOBOJAUTENS arlrapara
U, B ClIydyae HEOOXOAMMOCTH, IPUHUMAET UHBIE MEPBI, BHITEKAIOIINE U3 aKTa MPOKYPOPCKOTO
pearupoBaHusl.

85. IIpoeKThl OTBETOB COMCIOJIHHUTENEN HA aKThl MPOKYPOPCKOrO pearupoBaHUS
MIPEJCTABIIIOTCS B 3aMHTEPECOBAHHBIA OTJICT HE MO3AHEe, YeM 3a 5 (TATh) padoumXx JHEH 10
MCTEUEHHS] CPOKOB OTBETA HAa YKa3aHHBbIE AaKThl, YCTAaHOBJIEHHbIX KOHCTUTYLIMOHHBIM
3akonom Pecmy6nmku Kazaxcran "O mpokypaType', 3a UCKIIOUCHHEM yKa3aHHBIX CPOKOB

IPOKYpaTyphbl.



10. ITopsimokx opopMiIeHHS IPOTOKOJIOB II0 HTOr'aM COBEINAHMH C yIaCTHEM aKHUMa paiioHa B
amnmapare akuMa paiioHa

86. IIpoTokoibl (Ipy HEOOXOAMMOCTH CTEHOTPAMMBI) O(UIIMAITHHBIX BH3UTOB, OTYET
akuMa paiioHa nepej ooecneunBaet Opro1aed.
[IpoTOoKOABI 1O BONpPOCAM MCIOJIHUTEIBCKOW NHCUUILIMHBI, OPraHW3alMOHHBIX
MEpOTPUATUN 0HOPMIIIIOTCS COOTBETCTBYIOIIUM OT/IEIIOM.
[TpoTOKOIBI BBIE3THBIX COBEUIAHUM U paboune BU3UTHI aKuMa pailoHa roTOBUT OproTaer.
87. IIpoTokoibl coBemaHui (CENIEKTOPHBIX, pabounx), BKIIOYAIOIINE HECKOIBKO
BOIIPOCOB U3 pa3HbIX cep oPOPMIISIOTCS COOTBETCTBYIOIIUMHU OTJEIaMH COTJIACOBBIBAIOTCSA
C KypHUpYIOLUIMMH 3aMECTUTEIISIMU aKMMa paiioHa.

88. B mpoTokoiie yka3bIBalOTCS MpeceaTeIbCTBYIONINI, NPUCYTCTBYIOIINE JTHUIIA,
MOBECTKA JHS, (aMWIMU JOKJIAJYMKOB M BBICTYNHMBIIUX MNPU OOCYXIEHUU, IMYHKTHI
NOpYYEHU, BBICKa3aHHBIE B X0/I€ OOCYXKIEHHUS, OTBETCTBEHHBIC HCIIOJIHUTEIU U CPOKHU
WCITOJIHEHHS.

89. IIpoToKO0JIbI KOHCYJITATUBHO-COBEIATENBbHBIX OpraHoB (nanee - KCO) opopmisitorces
pabounm opranom ganHoro KCO u cornacoBbiBaroTcs ¢ 3amectureneM npeacenarens KCO.

90. B nmpoTokoJie 00s13aTeIbHO TOJKHO OBITh YKa3aHO, Ha KOTO BO3JIaraeTcsi KOHTPOJIb 3a
ero ucrnonHeHuem. [IpoTokonbHble MOpyUyeHUs: 0(OPMIIAIOTCS B BUJIE MTYHKTOB U MOJITYHKTOB
, obo3HauaeMbIx apabckumu nudpamu. IIpoTOKOIbHBIE TOPYYEHHUS [OJKHBI OBITH
o OpMJIIEHBI YETKO, MOHATHO.

[IpOEKTHI MPOTOKOJIOB 3aCENAHUI U COBEIIAHUM C YYaCTUEM AKMMA PaiOHAa TOTOBATCS Ha
roCyJJapCTBEHHOM SI3bIKE.

Bce nporokomnsl opopmiisaroTces B TeueHue 1 (0aHOro) pabodero JaHs, €Clu He yCTaHOBJIEH
MHOM CPOK, U COTJIACOBBIBAIOTCS B TeUeHUE | (0JTHOTr0) JHS ¢ KypUPYIOIIUMH 3aMECTUTEISIMU
akuMa paloHa (C yYeTOM B3aMMO3aMEHSEMOCTH), pyKoBoauTenaeM Ammapara,
3aMHTEPECOBAHHBIM pyKOBoAUTENEM otnaena. Ilocne cornacoBaHusl NMpPaBOK M BHECEHMS
COOTBETCTBYIOIIUX HCHPABICHUN MPOEKTHI MPOTOKOJOB HAMPABISAIOTCS HA MOAMUCH aKUMY
paiioHa.

91. Kontpoib 3a ohopMIIEHHEM U TIPEIOCTABICHUEM MPOTOKOJIOB B CPOK OCYIIECTBIISIET
Oprotaen u OTBETCTBEHHBIE OTEIBI annapara akuMa paoHa.

Oproten BeleT KOHTPOJIb 32 OTPAOOTaHHBIMU U MPECTABICHHBIMU TPOTOKOJIAMHU.

Oprotaen exeHenenbHO (B MOHENEIbHUK) MO UTOraM HEJEIU MNpEeCTaBIseT
PYKOBOJIUTENIO ammapara MHPOPMALHUIO O CBOEBPEMEHHOCTH O(OpPMIIEHHS MPOTOKOJIOB
MEPOIPUSATUN U COBEIIAHUN C yHaCTHEM aKUMa.

92. CoTpyIHUKH OTAEJIOB, OTBETCTBEHHBIE 3a ITOATOTOBKY MEPOIPUATUH, B SIIEKTPOHHOM
Bune nepepator B Otnen OJK mpoTokon u ykaszarenb pacchbUiku. Perucrpanuio c
IIPUCBOCHUEM HOMEpPA IPOTOKOJIA U PacChUIKy ocymectBirsieT otaen O/IK.



93. IlpoTtokonbl 3acemaHuil akumara paiioHa odopmisitorcs OpoTaenoM u
COTJIACOBBIBAIOTCS C pyKoBoauTeneM Amnmnapara. lIpoTokonsl 3acepanHuii akumara
odopmisitores B TeueHuu 1 (ogHOT0) pabodero JHs.

94. Nundopmaruio 1o HCIOJTHEHUIO MPOTOKOJBHBIX MOPYYEHHH akuma paioHa
HEO0OXO0JIMMO BHOCUTH B anmapaT akuMa paiioHa OTpaOOTaHHBIM COOTBETCTBYIOIIUM OTAECIOM
3a MOAMMUCHIO EPBOTO PYKOBOIUTEINS JIUOO JIMIIA, UCTIOIHSIOIIETO €ro 00sS3aHHOCTH.

11. Opopmierue, IpoxXoxKaeHHE, PACCMOTPEHHE BXOAINEH U HCXOAAIIEH KOPPECIIOHICHITN

95. PaccmoTpeHuE U MPOXO0XKACHUE BXOASIIEH, HCXOIAIIEH KOPPECTIOHICHIIUN U UHBIX
CIIY’K€OHBIX JTOKYMEHTOB B AmmapaTe OCYUIECTBIAIOTCA B COOTBETCTBHUU C HACTOSIIUM
PernaMeHTOM U UHBIMH BHYTPEHHUMHU JOKYMEHTAMMU.

96. IlopsaioK U yCIOBHS OpraHU3alMK 3JIEKTPOHHOTO JOKYMEHTO000OpOoTa B Ammapare
OTIpENeNSIIOTCA B COOTBETCTBUHM ¢ 3akoHOM PecmyOnmkn Kaszaxcran "OO 31eKTpOHHOM
JOKYMEHTE U 3JEKTPOHHOU 1upoBoil moanucu", mpukazoM MHUHHCTpaA KYJIbTYphl U CIIOPTa
Pecnyonuku Kaszaxcran ot 25 aBrycra 2023 roma Ne 236 "OO6 yrBepxnaenuu IIpaBun
JOKYMEHTUPOBAaHUS, YIPABICHUS TOKYMEHTAUEN U HCIOJIb30BAHUS CUCTEM DJIEKTPOHHOTO
JOKYMEHTOOO0pOTa B IOCYJIapCTBEHHBIX M HErOCYyAapCTBEHHBIX Opranu3auusax’ (nanee —
[IpaBuna), HacTodamuM PernamMeHTOM ¥ HWHBIMM BHYTPEHHUMHU JOKYMEHTaMH,
YTBEP>KJICHHBIMU PYKOBOJUTENEM Ammapara.

97. Opranuzanus W BEIEHUE CEKPETHOrO JIEIONPOU3BOJCTBA OCYIIECTBISAETCS
pykoBoautenem otaena OJK B coorBercTBUM ¢ MHCTpyKIMel mo oOecrieueHnIo pexxuma
cekpeTHocTH. [lopsSaoKk M ycClIOBHS OpraHu3aluu 3JIEKTPOHHOTO JOKYMEHTOO00OpOTa HE
pacnpoCTpaHsIOTCS Ha JOKYMEHTBI, COJEp>KallhE€ CBEICHUS, COCTAaBISIONINE
rocyJlapcTBeHHbIe cekpeThl PecriyOnuku Kazaxcras.

98. Tlopsimok BeneHHS JOKYMEHTOB ¢ moMeTkor "Jlis cimyx)eOHOoro moiab30BaHus"
OCYLIECTBISIETCA COOTBETCTBYIOIIMM TIJIaBHBIM MHCIEKTOPOM (TJAaBHBIM CIELHUAIUCTOM) 11O
CEKpPETHOMY JEJIONPOU3BOCTBY allapaTa akuMa paliloHa B COOTBETCTBHHM C MIOCTAHOBJIECHUEM
[IpaBurensctBa Pecniybnuku Kazaxcran ot 24 utons 2022 rona Ne 429 "OO0 yTBepKaeHUU
[IpaBun oTHECEHHS CBEJICHUH K CITy>)kKeOHON MH(DOpMAIUU OTPAHUICHHOTO PACTIPOCTPAHCHHUS
U paboThI C HER".

[lopsanok W ycCHOBHS OpraHu3aluy 3JIEKTPOHHOrO JOKYMEHTOOOOpOTa He
pPacIpoCTpaHsIOTCS Ha JOKYMEHTHI ¢ TOMETKOM " /{7151 citykeOHOro mnoib3oBanus'.

99. 3a BeeHuUE NEI0NPOU3BOJICTBA (YUET, COXPAHHOCTh U CBOEBPEMEHHOE MPOXOKICHHUE
JIOKyMEHTOB, KOHTPOJIb 32 UX HUCIIOJIHEHHEM) U cocTosiHue cuctembl Documentolog (O10) B
OTJIeJax OTBEYAIOT UX PYKOBOJUTEIH.

100. UHCTpyKTHpPOBAHME BHOBH HAa3HAYEHHBIX W KOHTPOJb pabOTHI COTPYIHHKOB
Annapata B OJJO ocymecTBisieTcsi pyKOBOJUTENISIMU OTAECIOB U OTBETCTBEHHBIMU
crienimanuctamu otaena OJ1K.



101. Cnyx06a ynpaBieHUs IEPCOHATIOM 3HAKOMUT BHOBb MPUHUMAEMBIX COTPYIHUKOB C
[Tonoxxenuem o0 ammapate akuma JKeTbicalickoro paiiona, PermameHToM akumara
XKertsicaiickoro paifoHa U APYTUMH JTOKYMEHTaMHU, PETJIaMEHTUPYIOIUMH padoTy Amnmapara.

102. [Ipu cmeHe pyKOBOAUTENEH OTACIOB Jieja U JOKYMEHTHI K HUM TIepealoTCsl BHOBb
HAa3HAYEHHOMY PYKOBOJUTEIIO WM OTBETCTBEHHOMY JOJLKHOCTHOMY JIMILY MO aKTy
npueMa-repesaym.

103. Bxoasdiass KOppECOHACHINS MECTHBIX UCTIOJIHUTEIBHBIX OPraHOB, a TAKKE MHBIX
roCyJIapCTBEHHBIX OPraHOB U OpraHU3allMi BHOCHUTCS B AmMapar 3a NOANMUCHIO CIETYIOIINX
JIULL:

Ha UMsI aKMMa parloHa 3a MOJIKUCHIO MEPBBIX PYKOBOJIUTEINIEH;

Ha UMS 3aMECTHUTENIel akuMa paiioHa, pyKOBOJMUTENS ammapara 3a MOJAMUCHI0 TEPBBIX
PYKOBOAMUTENEH U UX 3aMECTUTEIIEH;

B aJipec Amnrmapara 3a NOANUCHIO MEPBBIX PYKOBOAUTEIEH U UX 3aMECTUTENEM.

104. Besa Bxoasmias KOppECHOHACHIIMS IPUHUMAETCSI HA TOCYIapCTBEHHOM SI3bIKE (TIpH
HEO0OXOJIUMOCTH - Ha JIPYTHUX sI3bIKax) u perucrpupyercs otaenom OJIK B 1eHb MOCTYIIICHUS
¢ 9.00 gacoB 1o 19.00 gacos.

Peructpanus moxkymeHtoB, moctynuBmux mnocie 19.00 wacoB B pabouue aHU,
OCYIIECTBJISIETCS] HA CIEAYIOMMUN pabouuii NeHb B MEPBYIO OYepe/lb, 3a UCKIIOUYCHUEM
CPOUYHBIX MOPYUYEHUMN, KOTOPbIE PETUCTPUPYIOTCS B I€Hb MOCTYIUICHHUS] BHE 3aBUCUMOCTU OT
pabouero aHs.

[Ipuem u nepenaya KOpPECMOHACHIIUN 0€3 pETUCTPALIUU 3aMTPEIIACTCS.

B nepuoa ¢ 19.00 wacoB 10 koHIIa pabo4ero AHS KOPPECIOHCHIMUS MPU HATUIUU
nometok "LII¥FBUI", "OTE II¥TbUI", "CPOYHO", "BECbMA CPOYHOQO" npunumaercs
HernocpeacTtseHHo oraenom OZIK.

JIoKyMeHTBI, TOCTYNUBIIIKME B ATNmapaT B HepaOodee BpeMsi, BBIXOJHbIE U MIPa3THUYHbBIC
JTHUA, TPUHUMAIOTCS CIHEIUaluCTaMH TPUEMHONW aKuMa palioHa C 00sg3aTenbHOU
MOCIEYIONIEH nepenadeit ux Ha perucrpanuto B oraen OJIK.

CoTpyaHukam Amnmnapata 3ampeniaercs NOPUHUMATh K HCIOJIHEHUIO
He3zapeructpupoBaHHbie B otaene OIK 10KyMeHTBI.

[IpuHsATBIE B yCTAaHOBIEHHOM HACTOSIIMM PeriamMeHTOM MOpsiaKe TOKYMEHTHI
paccmarpuBatores o O[O, craBsaTca Ha KOHTPOJIb U pacnpeaeisitores oraenom OJK mexny
PYKOBOJICTBOM Armapara u €ro OTJieJlaMi U PETUCTPUPYIOTCS ¢ YKa3aHUEM HOMeEpa, JaThl U
KOJINYECTBA JIMCTOB B PErUCTPALMOHHOM IITAMIE WM B PEKBU3UTAX JIOKyMEHTa s
COOTBETCTBYIOIIETO 0OPMIICHUS, YKa3aHUS MPU3HAKOB KOHTPOJIS.

3apeructpupoBanHas, oopMIICHHAs HaJUIeKauM oOpazoM koppecnouaeHius B OJ10
HampaBisgeTcs ajapecaraM B TEYEHHUE OJHOTo paboyero AHA B COOTBETCTBUU C
pacIpeneneHueM.



Konus cpouyHor KOppEeCHOHIACHIIMN OJHOBPEMEHHO HAINPABIAECTCS PYKOBOIUTEIIO
MOJpa3JeJICHNsl, B KOMIIETEHIHIO KOTOPOrO BXOASAT BOIPOCHI, 3aTparuBacMble B
IIOCTYIIUBILIEM IOKYMEHTE.

Otnenom OJK peructpamnus, pacnpeneineHue, opopMieHUE U JIOBEJCHHUE
KOpPPECIMOHJAEHIMN 10 ajapecatoB ocymiectBigercs no OO, kak mpaBwiIo, B TEUECHHE
pabouero AHs, a CPOUYHOM - HE3aMEUIUTENHHO (BO BHEOUEPETHOM TOPSJIKE).

JIOKyMEHTBI TOCYJapCTBEHHBIX OPraHoOB (MMHMCbMa, 3alpoChl, T€AE(HOHOTPAMMBbI U TaK
nanee) HampaBigioTcs nocpenctBom OJ]O, UCKIIOUMB MapaijienbHOe TyOJIMpOBaHHE Ha
OyMa>KHOM HOCHTEIIE.

JIOKyMEHTBI, IOCTYIIUBUINE OT I'OCYAAPCTBEHHBIX OPTAaHOB HA 3JIEKTPOHHBIX HOCUTEISX,
JOJKHBI OBITh O(OpPMJIEHBI Ha COOTBETCTBYIOIIEM I'epOOBOM OJIaHKE YCTaHOBJIECHHOTO
oOpa3na Ha TOCYJAapCTBEHHOM $3bIKE, NpPU HEOOXOJAMMOCTH Ha PYCCKOM fA3bIKE (
UCIIONIb30BaHUWE TepOoBoro OJlaHKa He o00s3aTeNbHO), M COJEpXkKaTh CIEIyIOIIne
00s3aTeIbHbIE PEKBU3UTHI:

UCXOJSIINI HOMED U J1aTy;

CCBUIKY Ha COOTBETCTBYIOIIME aKkThl U opyuenus [Ipesunenra Pecnybnuku Kazaxcran,
Anvunuctpanuu Ilpesunenta PecryOonuku Kazaxcran, [lamar Ilapmamenta PecnyOnuku
Kazaxcrtan, IlpaButenbctBa u Ilpembep-Munuctpa PecnyOnuku Kaszaxcran, ero
3amectuTene u PykoBogutens Amnmapata [IpaBurensctBa Pecriybnuku Kazaxcran, akuma
oOnactu/pailoHa, ero 3aMeCcTHUTeNIe, pyKOBOAMUTENs Armmapara, a Takke MpU OTBETE Ha
3aIpoc rocy1apCTBEHHOTO OpraHa — HOMEDP M JIaTy 3ampoca;

AIEKTPOHHYIO MOJIMHUCH NEPBOTO PYKOBOJIUTEIS WIIA €70 3AMECTUTENS, C UCTIOJIb30BAHUEM
OUII;

(aMIINIO UCTIOJIHUTEINS U HOMEp ero TenedoHa.

IIpu 3TOM OTBET Ha 3ampoC MOCTYIUBIIMM OT TOCYIapCTBEHHOI'O OpraHa o
NpeoCTaBIeHUH HUH(OpMaluy, HUMEIOIIMXCS B JOCTYNHBIX JUIsl TOJIb30BaTeleH
MH(OPMAIMOHHBIX CUCTEMaX WJIU cailTaXx rocyJapCTBEHHOTO OpraHa He MPEeA0CTaBIISETCA.

Bxopsmas koppecnionaeHuus, opopMieHHas ¢ HapyLIEHUEeM TpeOOBAHMI HACTOSAILErO
PernmamenTta, He mpuHumaercs u (wiu) Bo3Bpamaercs Otaen OJK B TOT ke IeHb
COOTBETCTBYIOILIEMY TrocyaapcTBeHHOMYy oprany mo OJIO, kpome KOppecnoOHAEHLIHNHU
Anmunuctpanuun Ilpesunenra Pecnyomuku Kazaxcran, Ilapmamenta u Kanuenspuu
[Ipembep-Munucrpa Pecniyonnku Kazaxcran, akumara 00y1acTu.

[Toctynaromas B Annapatr KOppeclnoHACHIUS OT IOPUANYECKUX U (PUBMUECKHUX JIUIL
IIPUHUMAETCS MO POCIIACH C YKa3aHUEM JaThl U BPEMEHU MIPUEMA.

[Toctynaromas ot LI'O koppecnoHAEHINs CO CPOKOM XpaHeHHs cBbime 10 net
IPUHUMAETCS TIOJI POCIIUCH C YKa3aHUEM JaThl U BPEMEHU IIPUEMA.

Perucrtpanus, pacnpenenenue, opopMiIeHHE U JOBEJACHUE KOPPECMOHACHIIUU [0
anpecatoB ocyuiectBigercs Otaenom OJIK B TedeHHe OJHUX CYTOK C MOMEHTa €€



MOCTYIUIEHUSI B Amnmapar, a CpOYHOM - HE3aMEIJIMTEIbHO (BO BHEOYEPEIHOM IOPSAKE)
HECMOTPS Ha MPa3AHUYHBIC U BBIXOAHBIC THHU.

PaccMmoTtpenHnas pykoBoacTBOM Ammapara Bxojsiias koppecnongaeHuus Oraenom OK
HanpasJsieTcs st 0pOpMIIEHUS U JaJIbHEHIIEeH Nepeiaun UCTIOJTHUTEIISIM.

B ciydae HanpaBieHust NOpy4YeHHs, KOTOPOE HE BXOAUT B KOMIETEHIMIO TOTO WJIH HHOTO
ornena JuOO CHENUAIUCTa, OTBETCTBEHHBIM HCIOIHUTENb JOJKEH B TeueHHH Tpex (3)
pabouux JHENl BHECTU CIYKEOHYIO 3alUCKY JHIy, JaBIIEMY NMOPYYEHUE O HANPABICHUU
MOPYYECHHS IO MPUHAJICKHOCTH C COOTBETCTBYIONTUMHU 00OCHOBAHUSIMHU.

105. Tloctynaronme B AmnmapaT akuMa palioHa JOKYMEHTBI PacHpeAeisioTCs, Kak
MIPaBHIIO, CJICAYIOIIMM 00pa3oMm:

AKuMy palioHa mepearTcs Ha pacCMOTpPEHUE:

1) axtel u mopyuenus [Ipesunenta Pecny6nuku Kazaxcran, akuma obnacru;

2) aktel U nopydyeHus PykoBomurtens Anmunuctpanuu llpesunenta PecnyOnuku
Kazaxcran, [Ipembep-Munuctpa Pecnyonuku Kazaxcras;

3) nuceMa 1 oOparieHus, aipeCoBaHHbIC TUYHO aKUMY pailioHa;

3amecTUTeNsIM aKuMa pailoHa IepenaeTrcsi Ha pacCMOTpeHue: KoppecnoHAeHUHus (
JOKYMEHTBI), HETIOCPEICTBEHHO UM aIpeCOBaHHAsA, a TAKXKE MO KYpUPYEMbIM UMM BOIIPOCaM
B COOTBETCTBHHM C paclpelesieHueM o0s3aHHOCTe Mexay AKUMOM palloHa, €ero
3aMECTUTEISIMH M PYKOBOJIUTEIIEM almapara.

106. JIokyMeHTHI TOJ>KHBI ObITH OOPMIIEHBI B COOTBETCTBUU ¢ [IpaBunamu u HacTOAIUM
PermamenTom.

He nannexammm oOpazoM oopmiIeHHbIE IOKYMEHTHI MTOJIEkKAT BO3BPATY C YKa3aHUEM
MPUYMHBI U CCHUIKM Ha HOPMATHUBHO-TIPABOBBIE aKThl 0€3 pErUCTPALIMH.

107. AkuM paifoHa JaeT MOPYUYEHUs] U HaJlaraeT Pe30JIIOIMU BCeM 0€3 HCKIIOYEHUS
MO/Apa3/ieICHUsIM PalOHHOTO aKMMaTa, HUKECTOSIIUM aKMMaM, UHbIM 3aMHTEPECOBAHHBIM
rocyJIJapCTBEHHBIM OpraHaM, a TaK)Ke OTJejaM arapara.

3amMecTuTeNN akuMa paiioHa JaloT MOPYYEHHUS] U HAJIararoT Pe30JIOLHUN CTPYKTYPHBIM
NOApa3JeiIeHUsAM paHOHHOIO aKuMaTa, aKuMaM CeJIbCKHUX OKPYTOB/IIOCEIKOB IO
KypUPYEMBIM BOIIPOCAM, a TAKKE OTAEIIAM.

108. Iloctynarompe B anmapar akuMa pailoHa MUChbMA, 33 UCKIKOYEHUEM IHUCEM H
NOPYYEHUN ILEHTPAJIbHBIX M BBIMIECTOSIIUX TOCYJAPCTBEHHBIX OPraHOB, MOAINMCAHHBIE
JUIOM, 3aMEIIAI0IIMM [EPBOro0 pyKOBOAMUTENS (3aMECTUTENSL PYKOBOUTENS) MPUHUMAIOTCS U
PETUCTPUPYIOTCS TOJBKO MPU HAIMYUU COOTBETCTBYIOIIEH KOMHMM NPUKa3a (pacropsiKeHus ) o
BO3JIO)KEHUH 00S3aHHOCTEH.

109. Ecnu nopydeHue qaeTcst HECKOJIbKUM HUCIIOJIHUTEINSIM, TO 0053aTeIbHO YKa3bIBACTCS
CBOJl M MCIIOJIHEHUE JOKyMeHTa. Eciiu Takasi OTMETKa OTCYTCTBYET, TO CBOJ U MCIIOJTHEHUE
JOKYMEHTAa OCTAaeTCs 3a MCIOJHUTEIEM, JaHHbIE KOTOPOrO0 YKa3aHbl IE€pPBBIMHU.
OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE BBINIOJIHEHUE BCETO MOPYUYECHUS B PABHOM MEpPE HECYT
BCE paOOTHUKH, YKa3aHHBIE B PE30JIIOLUN.



110. OTaensl annapaTa CUCTEMAaTHUYECKHU JTOJKHBI aHAJIU3UPOBATH XapAKTEP U KAUE€CTBO
MOCTYyMAKMIEH KOPPECTOHACHIIMU, ONPECIAIOT €€ JalibHEeHIee MPOX0XKIACHUE, pelieHnue
MTOCTABJICHHBIX BOIIPOCOB B paMKaX CBOEH KOMIIETCHIIUH, IPUHUMAIOT MEPhI K COKPAILCHUIO
JOKYMEHTO000pOTA.

111. JIokyMeHTBI J1s1 OTIIPaBKH MEPEJAIOTCS MOJTHOCThIO 0(popMieHHBIMU. COTpYIHHUK
ornena OJIK, mpuHuMaromuii JOKyMEHTBI JJI OTIPABKH, 0053aH MPOBEPUTH MPABUIBLHOCTh
ux odopmiieHUs, a TakXke€ COOTBETCTBUE ajpecaTa, MoJjiydaTelis, HaJuuue MPUI0KCHUH,
YKa3aHHBIX B OCHOBHOM JoOKyMmeHTe. HempaBuiabHO 0GOpPMIICHHBIE JTOKYMEHTHI
BO3BPAIAIOTCS] UCTIOJTHUTEIISIM.

112. OtnpaBka gokymeHToB, Munys otaen OJIK, zanpemiaercs.

113. OTBETCTBEHHOCTh 3a PACCBUIKY JOKYMEHTOB IO HENPaBUIBHOMY aJpecy,
YKa3aHHOMY B JIOKYMEHTE, EpPEeIaHHOMY Ha OTHPABKY, HECET OTBETCTBEHHBIN MCIIOTHUTEIb
nokymenta u otaen OJIK.

114. Ucxonsmue ciaykeOHble JOKYMEHTbI 0(DOPMIISIOTCS HA TOCYAapCTBEHHOM, JIMOO
roCyJapCTBEHHOM WJIM PYCCKOM SI3bIKax, 3a MCKJIIOUYEHUEM IPOEKTOB HOPMATHUBHBIX
MIPaBOBBIX aKTOB.

PabGorta mo perucrtpaiuu KOppeCHOHJACHIIUN U KOHTPOJIO HCIIOTHEHUS TOKYMEHTOB
ocymuiectisieTca nocpeactsom OJ10.

115. Ucxopsamue muchbMa 3a MOAINMUCHIO 3aMECTHUTENIEH aKMMa paloHa JOJIKHBI
COTJIACOBBIBATHCS PYKOBOJHUTEIIEM WJIM 3aMECTUTEIEM PYKOBOAMUTENS COOTBETCTBYIOIIETO
OTJIeTIa ¥ B CITy4ae HEOOXOIMMOCTH COOTBETCTBYIOIIUM OT/ICJIOM arlapara.

CornacoBanue HCXOJSIIEH KOPPECIIOHJECHIIMM HE JOIMycKaeTcs 0e3 MmpuiiaraeMoro
BXOJSIIIETO IOKYMEHTA, Ha KOTOPBIN MPEA0CTaBISETCS OTBET.

116. WcnonHeHnubie M OTpabOTaHHBIE JOKYMEHTHI MOJJIEkKAT 0053aTeIbHOMY
CBOCBPEMEHHOMY 3allOJIHEHUIO CBEJCHUN (KapTOYku) 00 KCIOJHEHUH B CHCTEME
AIEKTPOHHOTO JTOKYMEHTOOOOpOTa. JIOKYMEHT HE MOXKET CUMTATHCS MCIOJHCHHBIM, €CITU
OTCYTCTBYIOT CBEJIEHUsI 00 MCIOJHEHUU JOKyMeHTa. OTBETCTBEHHOCTh 34 JIOCTOBEPHOCTh
CBeJICHUH (KapTOYKH) 00 MCTIOJHEHUU HECET OTBETCTBEHHBIN HCTIOJHUTEb.

CnyxeOHble 3anUCKH (MHPOPMAIIMOHHBIEC MTUChbMa U TaK Jajiu) Ha UMs PYKOBOJUTENS
amnmapaTta akMma palioHa (IO BONpPOCaM HCHOJHEHUS/HE HCIOJHEHUS JOJIKHOCTHBIX/
GyHKIIMOHANBHBIX 00s3aHHOCTEH) mnocpeacTBoM OJ[O BHOCHUTCS HEMOCPEACTBEHHO
PYKOBOJUTEISIMUA OTJIEJIOB.

B ciydae HecoOmoieHNs JAHHOTO MyHKTA YKa3aHHBIE CITy>KeOHbIE 3alMUCKU HE TOJJIeKaT
PaCCMOTPEHUIO.

12. ITopsAnok moATOTOBKH, 0OPMIIEHHUS M COIIACOBAHMA MPOEKTOB aKTOB aKUMa, akKuMaTa paiioHa

117. IlogroroBka NpoeKTOB aKTOB aKMMa, aKUMaTa paiilOHa OCYLIECTBIIIETCS OTAENAMU B
npejenax CBOEH KOMIETEHIIMM Ha TOCYJapCTBEHHOM U (MJM) PYCCKOM SI3bIKax B



COOTBETCTBUM C TpeOoBanusiMu 3akoHa PecmyOmuku Kazaxcran "O mpaBoBbix akTax" u
MHBIMU HOPMATUBHBIMU MTPABOBBIMH AKTaMHU.

OcHoBaHueM 1Jig pa3pabOTKU MPOEKTOB aKTOB SIBIIAIOTCS MOPYUECHHS BBIILIECTOSIINX
JOJDKHOCTHBIX JIMI, pPEIIEHUs] MPaBOBOrO XapaKTepa, a Takke MO0 ONEpPaTUBHBIM,
OpraHU3allMOHHBIM, KaJAPOBBIM U IPYTUM BOIIpOcaM padoThl Anmapara.

118. ITocTanoBIIEHHs akMMaTa paloHa, pelIEHUs aKMMa paioHa, COAEpIKale HOPMbI
npaBa, 0(OPMIISIIOTCA HAa TOCYAApPCTBEHHOM M PYCCKOM SI3bIKaxX M MEYaTArOTCA KaXAbld Ha
OTJEJIbHBIX OJIaHKaX (OTAENBHBIX JINCTaX) U OQOPMIISIOTCS €AUHBIMU PEKBU3UTAMM.

[TocTaHOBIIEHHS] aKMMaTa, PEIICHUS U PACHOpPsDKEHUsT aKkuMa paiioHa Ha OyMaKHBIX
HOCHUTEIIAX MOJJIEkKAT 3aBEPEHUIO [1€YaThI0 aKMMa paiioHa.

119. TIpoeKkTbl aKTOB COTJIACOBBIBAIOTCA C 3aMHTEPECOBAHHBIMHM, B CHIIYy HX
YCTaHOBJICHHOW 3aKOHOJATEIbCTBOM KOMIIETEHIIMH, TOCYIapCTBEHHBIMU OpraHaMu, IIPH 3TOM
TaKasi 3aMHTEPECOBAHHOCTh B COIVIACOBAHMM MPOEKTA YCTAaHABIMBAETCS, UCXOS U3 IpeaMeTa
paccMaTprBaeMbIX B MPOEKTE BOMPOCOB, a TAKXKE MPU HAIUYHMHM B MPOEKTE MOPYUYEHUH B
aZpec roCyAapCTBEHHBIX OPraHOB WIIM UX PYKOBOAUTEIIEH.

[Ipu nmonydyeHUHn MpPOEKTa MOCTAHOBIIEHHUS, PEILICHUS], PACTIOPSIKEHHSI Ha COTJIacCOBaHUE,
rOCyJIapCTBEHHbIE OPraHbl HE JIOJDKHBI TPeOOBAaTh IPEIBAPUTEIBHOTO €ro BU3HPOBAHUSA
IPYTUMH TOCYJApCTBEHHBIMU OpraHaMy W OTKa3blBaTh B COIVIACOBAHUM IMPOEKTA IO
dbopManbHBIM M MHBIM HEOOOCHOBAaHHBIM IpHunHaM. OpraHoM-pa3pabOoTUUKOM MPOEKTHI
aKTOB JUI COIVIACOBAHMS IEPENACTCs B IOPUAMYECKHM OTIAEI U IPOTUBOJIEHCTBHIO
TeppopU3My ammnapara akuMa paiioHa (ganee — FOpuanuecckuid oTaen) A NpopabOTKU Ha
COOTBETCTBHE 3aKoHoAaTenbcTBY PecnyOnuku KazaxcraH, TpeOOBaHMSIM IOpUIUYECKON
TeXHUKU. [lo OKOHYaHHWM COTJIACOBAHUA MPOEKTa BHU3UPYETCA PYKOBOIUTEIEM
IOpuanueckoro otaena.

120. DneKkTpoHHBIN TPOEKT aKTa 005A3aTeNIbHO COIVIACYIOT CIEAYIOIINE TOJKHOCTHBIE
auua:

1) 3amecTuTenu akuMa paioHa;

2) pyKOBOJIUTENb AMNMNapara;

3) 3aMecTUTENb PYKOBOAUTENS arapara, o KOMIIETEHIUH;
4) pyxoBoaurens KOpuaudyeckoro ornena;

5) pyKoBOUTENDb OT/IETa SKOHOMUKHU U (PUHAHCOB;

B ciaydae HeoOXOIUMOCTH MOTYT OBITh JOOABJIEHBI U APYrUe€ 3aUHTEPECOBAHHBIE B
COIJIaCOBAHUM JIOJDKHOCTHBIE JIMLA.

Cornacyionmm rocyJapCTBEHHbIM OpraHaM 3alpeliaeTcs COrIacOBBIBATh MPOEKThI
MMOCTAaHOBJICHUM, pEICHUN U PaCTIOPsKEHUN "¢ 3aMedaHusiMu'".

121. K npoexTy mocTaHOBJIEHUS, IPEIyCMAaTPUBAIOIIEMY BHECEHUE U3MEHEHUN W/WIN
JOTIOJTHEHUH B JIEMCTBYIOIINE AKTHI, IPUJIAraeTcs CpaBHUTENbHAs Ta0IULA TPEXKHEN U HOBOM
peNaKIMK TOCTAHOBJIEHUSI (IOCTAHOBJIEHU) C COOTBETCTBYIOLIUM O0OOCHOBAaHUEM BHOCHMBIX
VM3MEHECHHUU U JTOTTOJTHEHU .



122. B ciiyyae ecinu MpOEKTOM MPelyCMaTPUBAETCS IOCTaBUTh HA yTpaTy OCTAHOBJIEHUE
(mocTaHOBJEHMSI) K TMPOCKTY MPUKIAABIBAETCS CIpaBKa, cojepkamias oOOCHOBaHUE
HEOOXOUMOCTH TPUHATHS TMPOEKTA, MOANNCAaHHAS PYKOBOAHUTENIEM TIOCYAapCTBEHHOIO
opraHa-pa3paboTyuKa.

123. B cay4ae eciau NpPOEKT aKTa 3aTparuBaeT MHTEPECHl CYOBEKTOB YacCTHOIO
OpEAIIPUHUMATENIBCTBA, K IMPOEKTY IPHUKIAIBIBAIOTCS OKCIEPTHBIE 3aKJIHOYEHUS
aKKpEIUTOBAHHBIX O0BbEIMHEHUI CyOBEKTOB YaCTHOTO MPEANPUHUMATENBCTBA, OTPACIIEBbIE
MHTEPECHI KOTOPBIX HEMOCPEACTBEHHO 3aTPAaruBarOTCs IPOEKTOM.

124. B cnyyae UCHOJHEHUS MOPYUYECHUH, MPUKIAABIBAIOTCS KOMHMM MOPYYEHHM (
MPOTOKOJIOB U T.J.), BO UCIIOJHEHHE KOTOPHIX pa3pab0TaHbl MPOEKTHI aKTOB aKMMa, akuMaTa
paioHa.

125. K npoekTaM aKkTOB, BIEKYLIMM YBEIMYEHUE I'OCYJAPCTBEHHBIX PAcXOJI0B WIIU
YMEHBIICHUE T'OCYIAapCTBEHHBIX JOXOJO0B, IPHUKIAABIBAIOTCS 3aKIIOYCHUS PalOHHOU
OI0/PKETHOW KOMHUCCUU JUO00 MOAPOOHBIE CHOPAaBKHM C YyKa3aHHEM HMCTOYHUKOB
¢uHaHCUpOBaHUS (HOMEpP M Ha3BaHUE OIOKETHOM NpOTpaMMBbl, TEKYIIEE COCTOSHUE
OCBOEHHSI OFO/IKETHBIX CPEACTB) MO 3aTPATHBIM HOPMaM.

126. B cimyyae HECOOTBETCTBUS MPOEKTA MOCTAHOBJICHUSI TPEOOBAHUSIM, HACTOSIIETO
pernamenta OproTAes BO3BpAIlaeT MPOCKTHI MOCTAHOBICHUM Ha J0paboTKy OO 3aTpedyeT
B paboueM mopsiake HeoOX0 UMbl JOKYMEHTBI y TOCYJapCTBEHHBIX OPraHOB-Pa3pabOTYNKOB.
He nomyckaercst BHeceHHe HEIOpaOOTaHHBIX U HEYKOMIUIEKTOBAaHHBIX MAaTEPHUAIOB MPOEKTOB
IIOCTAaHOBJICHU Ha 3ace/laHne aKumarTa.

127. ITpoekT akTa MOKET ObITh BO3BpALLEH HA JOPAOOTKY:

1) mo pemieHuto akuMa paiioHa 0 BBIHECEHUS MPOEKTa Ha rOJIOCOBAHUE IO JIHOOBIM
OCHOBAHMSIM;

2) 1o pelIeHUI0 PYKOBOAMUTEINS ATlMapara WM JUIA, €r0 3aMEHSIONIEr0, B CIydasx
BBISIBJICHUSI HEAYyTEHTUYHOCTH TEKCTOB ITPOEKTA aKTa HA TOCYIAPCTBEHHOM U PYCCKOM SI3bIKaX
, HapylieHuil tpeboBanuil Pernamenta Amnmaparta, MHCTpyKIMU 1O J€IONPOU3BOACTRBY,
HECOOTBETCTBHS IPOEKTa akKTa 3akoHoaaTenbcTBYy PecnyOnukum Kazaxcran, apyrum
IPUYMHAM;

3) Ha OCHOBAaHMHM MPOTOKOJIA 3aceJaHusl AKMMATa;

4) B paGouem MOpsiAKE C PE30TIOLMENH 3aMECTUTENs] akuMma paloHa, PyKOBOAMTENS
amnrapara;

5) pyKOBOAMTENEM IOPUANYECKOrO OTHEJa allapara akuMa pailoHa Ha OCHOBAHUU
IOPUIMYECKOT0 3aKIIOYEHUs, MPOBOJAMBIIETO IOPUAMYECKYIO HKCHEPTU3Y TIJIABHOTO
MHCIIEKTOPA WIX [VIABHOT'O CHELUAIACTA OTAENA.

128. Jlopa®oTka M BHECEHHME INPOEKTa aKTa OCYIIECTBIAETCS TOCYIapCTBEHHBIM
OpraHoM-pa3paboT4KoM He Ooyiee yeM B JACCATUAHEBHBIN CPOK CO JIHA BO3BpaTa (3a
UCKJIIOUEHUEM CJly4aeB J0pa0oTKU B pabouyeM MOpsJKE), €CAd B IMOPYyUYEHHUSAX K
BO3BpalllaéMbIM IPOEKTaM HE yKa3aH HMHOM cpok. [lo okOHUaHMM Cpoka J0pabOTKHU



rOCYJapCTBEHHBIA OpraH-pa3pabOTuMK JTOJDKEH MpeAcTaBuTh B AmnmapaT nopaOoTaHHBIN
MPOEKT aKTa JUOO MUCbMEHHOE XOJIaTaliCTBO O CHSATHUM MPOEKTa aKTa C PACCMOTPEHUS.
JlopaboTka MpOEKTOB MOCTAHOBJICHUIN M HHBIX aKTOB MOXKET OCYIIECTBIATHCS ATMapaToM o
IIOPYYECHUIO aKMMa panoHa.

129. PaccmoTpeHue M COTJIACOBAaHHME IPOEKTOB IOCTAHOBJICHWUMN, PELICHUH,
pacCHOpPsKEHUI B TOCYJaPCTBEHHBIX OpraHax He JOJIKHBI MPEBBIIIATH CIEAYIOIIUE CPOKU CO
JHS IOCTYIUICHUS:

1) MpOEKTHI MOCTAHOBJICHUN akUMarTa paiioHa — 5 paboumnx mHen (11 mpeBapUTEIHLHOTO
COTJIacOBaHMS BO BCEX COIVIACYIOLIMX OTENax — Bcero 3 padounx JHEH U JIsl COTJIacoBaHUs
CO BCEMH YJICHAMHU aKUMaTa — BCEro 2 pabouux JHEH);

2) MPOEKTHI PEIICHU U PacTIOPsKEHUN akuMa paiioHa - 3 pabouux JHEH;

3) NPOEKTHI MOCTAHOBICHUH U PACIIOPSIKEHUI 110 BOMPOCAM JIMKBUJIAIIMK YPE3BbIYaHbIX
CUTyalllid TPUPOTHOIO U TEXHOINEHHOTO XapaKTepa, a TakKe T'YMaHUTapHOUW MTOMOIIU- BCETO
3 (Tpu) pabouux JIHS.

[Tpu HE0OXOAUMOCTH ONIEPATUBHOTO MPUHSITHS aKTOB IO MOPYUYCHUSIM aKUMa paioHa, ero
3aMECTHUTEJNIeH WM PYKOBOAMTENIS annapara MOryT YCTaHaBIIMBAThCS 00Jjiee KOPOTKUE CPOKU
COIJIaCOBaHMS.

130. ITocine 37eKTPOHHOTO COTIacOBaHMs TOCYAapCTBEHHBIM OpraH-pa3padOoTUUK BHOCUT
MPOEKT IMOCTAHOBJIEHUS B AmnmapaT Ha OyMakHOM Hocutene. Kypupyromuil coTpyaHUK
Anmapara pacrnedarbiBaeT MpoeKT Ha OyiaHke U nepenaer B Oproriaen B OyMaKHOM BHUJE C
AJIIEKTPOHHBIMU BU3aMH JIOJKHOCTHBIX JIMI] O COTJIACOBAHUM HA OTJEIBHOM JIUCTE.

DJIEKTPOHHBIE TPOEKTHI IOCTAHOBIICHUSI AKUMAaTa paliOHa, PELICHUS WU PaCTIOPSKEHUS
aKkuMa pailoHa, a TaKXXe MpUKa3a pyKOBOJIUTENS amnmnapara co3JaeTcs M MOANUCHIBAETCS B
OJ10 ue no3nnee 3-x (Tpex) pabouyux JHEH Co THS CO3AaHUS.

130. FOpunnuecknii OTAEN CONPOBOXKAAET MPOECKTHl HOPMATUBHBIX MPABOBBIX AKTOB,
MOJUIEKAIUX TOCYJIapCTBEHHOM pPErucTpanud, KOOPAWHUPYET B3aUMOJEHCTBHUE
rOCYJapCTBEHHBIX OpPraHOB-Pa3padOTUYUKOB U MPOXOXKACHUE MPOEKTa B ammapare, B TOM
gyucie B UITO.

Perucrpanus u yuer akToB aknuma, akuMmara paiiona ocyuiectsisiercs ornen O/K.

[loanucaHHBIM MOCTAaHOBJIEHUSIM AKHMMaTa, PELICHHSIM M PACIOPSIKEHHUSM aKuma
PUCBAUBAIOTCS PErMCTPAalMOHHBbIE HOMepa. [[o uToram mpHCBOEHHS PETrUCTPALIMOHHOTO
HOMEPA, NOJNMKUCAHHBIE AKUMOM palioHa MOJJIMHHUKY aKTOB 3aBEPSIOTCA TepOOBOM MeyaThio
aKuMa paiioHa.

132. IlognMHHUKY MOCTAHOBJICHUI aKMMaTa, PEIICHUN U paCTIOPSKEHUN akruMa paiioHa
OTHOCATCSI K JJOKYMEHTaM IOCTOSHHOTO XpAaHEHUs] U XpaHATCS B Almapare, Jajee OHU
nepefarTcs Ha ToCyJAapCTBEHHOE XpaHEHHE B OOJACTHOW TOCyAapCTBEHHBIM apXWUB B
YCTaHOBJICHHBIE CPOKH.

133. CBOEBpEMEHHYIO pacChUIKY 3aBEPEHHBIX Konui akToB ocymecTtBiasier Otaen OAK
COIJIaCHO JIUCTY PACCBHUIKH.



13. Tlopsnok mOATOTOBKH M COTJIACOBAaHHMA JOKYMEHTOB, HAIIPaBIIEMBIX B 00JIACTHOM aKAMAaT H
JpyTHe BemecTosmue opraasl Pecry6imku Kasaxcran

134. TlonroToBKa JOKYMEHTOB B OOJIACTHOM aKUMAaT U JAPYTHE BBHIIMIECTOSAIINE OPTaHbI
Pecny6nuku Kazaxcran ocyiecTBisieTcss OTAeIaMU U oTliejaMu Annapara.

135. JlokyMeHTBI 1 NOANMCAHUSA aKMMOM PalOHAa TOTOBATCS COOTBETCTBYIOIIMMH
OTAEJIaMH Ha OCHOBAHUM MPEACTABIEHHBIX MMUCbMEHHBIX MaTE€pPUANIOB, MOJMNHCAHHBIX
MEPBBIMU PYKOBOJIUTEISIMA MECTHBIX HCIHOJHUTEIBbHBIX OpPraHoB (OTIAEIaMHu, aKUMaTaMH
CEJIbCKUX OKPYTIOB/IIOCENIKOB), MO0 JHMIIAMH HMX 3aMEHSIOUIUX C MPHIOKEHUEM KOIUU
MIPUKA30B O BO3JIOKEHUH 00S3aHHOCTEN.

136. OTBETCTBEHHOCTb 332 CBOEBPEMEHHYI0, KAYECTBEHHYIO MTOATOTOBKY U IIPEACTaBICHUE
MaTepuajoB B OTAEIbl B YCTAHOBJEHHBIE CPOKM HECET MEPBbIM PYKOBOJUTEIb
rOCyJIapCTBEHHOT'O OpPraHa, OCYIIECTBISIONIETO €ro pa3paboTKy.

137. Ilepen BHeceHHWEM Ha MOAMNUCAHHE AKUMY palioHA JOKYMEHT 00s3aTeIbHO
COTJIACOBBIBAETCA € cienyromumu gunamu B OJ10:

HEIOCPEACTBEHHBIM HUCTIOJIHUTENIEM IOKYMEHTA;

PYKOBOJHMTEIEM COOTBETCTBYIOLIETO OTAENA;

PYKOBOJHTEIIEM anIapara,

3aMECTHUTENIIMA aKUMa pailoHa B COOTBETCTBUU C KypUPYEMBIMU BOIIPOCAMH.

B ciyyae oTCyTCTBHS 3aMECTUTENS aKMMa pailoHa, JOKYMEHT COIVIACOBBIBAETCS C
3aMECTHUTENIEM/3aMECTUTENSIMU 110 B3aUMO3aMEHSIEMOCTH.

138. Ilocne cornacoBaHus CO BCEMM 3aMHTEPECOBAHHBIMU JINIIAMU U IOANMCAHHBIN
aKMMOM pailoHa, KypUPYIOIIUM OTAEN IepenaeT roToBbld nokymeHT B otaen OJK s
PErUCTPALMK U JaJbHEUILIEro HAMpaBJICHHUs B 00JACTHOM akMMaT U JAPYTHE BBIIIECTOSIINE
opranbl Pecrry6nuku Kazaxcran uepe3 OZ10.

139. Ilpu BHecenuu uHdopManu B 00JIaCTHOM akKMMaT B COMPOBOAUTEILHOM MUCHEME B
00s13aTeILHOM MOPSJIKE AENASTCs CChUIKA Ha HOMEP U J1aTy MOPYYEHUS.

B ciyuae, ecnu myHKTBl aKTOB W/WJIM MOPYYEHUH HE MOTYT OBITh BBINOJHEHBI B
YCTAHOBJIEHHBIA CPOK, TO PYKOBOJUTEIH TOCYAapCTBEHHBIX OpPraHOB HE IMO3JHEE
YCTaHOBJICHHOTO CpPOKa MOTYT HAmpaBUTh Ha UM JOHKHOCTHOIO JIMIIA akumaTa 00J1acTu,
JABILIETO MOPYYEHHE, MUCHMO C O0OCHOBAHHON MPOCHOOW O MPOJJICHUM WU U3MEHEHUU (
€CJIM MOPYUYEHHUE HE ABJISIETCS KOHTPOJBHBIM) CpOKAa MCIOJHEHHUS JOKYMEHTa, IEPEeBOIe Ha
CPEAHECPOUYHBIN WU AOJTOCPOYHBIN KOHTPOJIb.

14. Opraau3zanya KOHTPOJISA HCIIOJMHEHN OPYICHUH

140. Opranuzanusi KOHTPOJISI 32 CBOCBPEMEHHBIM M KaYE€CTBEHHBIM HCIOJTHEHUEM
MOPYYEHU OCYLIECTBISETCA B COOTBETCTBUM ¢ lIpaBunamu, a Takke MHBIMH ITPaBOBBIMU
aKTaMU, MHCTPYKIUSIMU U HacTosiuM PerimameHnTom.

141. Ha xoHTpOIIE OEpyTCS CAeAYIONINe KOHTPOIbHBIE JOKYMEHTHI:



1) akThl akuMa 00JIaCTH C MIOPYUYEHUSIMH MECTHBIM HCTIOJHUTEIBHBIM OpraHaM, CTaBATCS
Ha KOHTPOJIb 32 10 (IecsiTh) pabodyux JTHEH 10 UCTEUEHUS CPOKa UCTIOJIHCHUS;

2) MOCTAHOBJICHUS] aKUMaTa O0JIACTH, PACTIOPSIKEHUSI aKuMa 00JIaCTH ¢ MOPYUYCHUSIMH
MECTHBIM HUCTIOJHUTEIIBHBIM OpraHaM, CTaBsTCA Ha KOHTPOJb 3a 10 (mecsaTsh) pabodyux JTHEH
710 UICTEUYECHUSI CPOKA UCIIOTHEHUS;

3) mopydenusi (B TOM 4YHCJE COJEpKallhecss B MPOTOKOJIAX COBEIIAHUW U TUIaHAX
MEpOINpUSITU) akuMa 00JIaCTH, 3aMecTUTeNell akma 00JacTv, pyKOoBoAWTENsl Armmapara
aknuma o0JlacTH, U €r0 3aMEeCTUTETENIel B aJpec MECTHBIX HCIOJHHUTEIbHBIX OPTaHOB, B
KOTOPBIX yKa3aHbl CPOKH HCIOJHEHUS WM MUMEIOTCS yKa3aHUsl O B3STUM Ha KOHTPOJb,
moMeTKH "cpouHo", "H0m0kuTh", "BHECTH MpeMIOKeHUs/MHDOpMAIUIO", a TAaKKe MOPYUEHUS
, I3 coZiep KaHusl KOTOPBIX BBITEKAET HEOOXOAUMOCTh MOCTAHOBKU Ha KOHTPOJIb, CTaBATCS Ha
KOHTpOJIb 32 10 (J1ecsiTh) pabodyux JTHEH 10 NCTCUSHUS CPOKa UCIIOJTHCHUS,

4) mucbMa TOCYAapCTBEHHBIX OPTaHOB, U3 COAEPKAHUS KOTOPHIX BBITEKAET
HEOOXOJIUMOCTh MPEJCTABIICHUSI OTBETA, PA3bsICHEHUSI, BHECEHUS MPEJIOKEHUM 110 TEM WU
WHBIM BOIIpOCaM;

5) KOHTpOIBHBIE OOpalieHust PU3NUYECKUX U IOPUTUUECKUX JIUII;

6) npuKasbl, IPOTOKOJIA, TOCTAHOBIICHUS aKUMaTa, IOPYUYEHUsI PYKOBOACTBA paiilOHa, €CIU
B HUX YKa3aHbl CPOKHU UCIIOJTHEHUS;

7) MHBIE TOPYUYEHHUSI TOCYJAPCTBEHHBIX OPraHOB U JOJKHOCTHBIX JIMI] B MIPe/iesiax CBOEH
KOMIIETEHIIMH, €CJIU B HUX yKa3aHbl CPOKU UCITOJTHEHUS.

142. AKTBI 1 TOpYYEHUSI AKUMAaTa M aKMMa paroHa, €ro 3aMeCTUTENE U PYKOBOIUTENS
arrapara, ¢ y4eTOM YCTaHOBJICHHBIX CPOKOB HCIIOJIHEHHUS CTaBSITCS Ha CIEAYIOLINE BUJIbI
KOHTPOJIS:

1) cpouHBIii - ¢ MOMETKaMHu: "BechbMa CpOYHO" - B TEUCHUU TPEX pabOuuX JHEMH, "cpoyHo",
"ycKOpuUTh'" - 10 AecATU pabouux JHEH;

2) KpaTKOCPOYHBIN - OT JIeCSITH paboUYuX JHEH 0 OJHOTO MecAIa;

3) cpeIHeCpPOUHBIH - OT OJTHOTO A0 HIECTH MECSIIEB;

4) NOATOCPOYHBIN - CBBILIE HIECTU MECSIIEB.

B cnydae He yCTaHOBJIEHUSI CPOKOB, OINPENEISETCS MECSYHBI CPOK UCIIOJHEHUS,
MCUYHUCTISIEMbIN CO JHS MOCTYIUICHUSI TOKYMEHTA.

143. Cucremy KOHTpOJIsL Annapara COCTaBIISIOT:

1) PykoBonurtens ammapaTa - OCYIIECTBIAET oOllee PyKOBOJACTBO M KOHTPOJb 3a
NEeATENIbHOCTh ATNapara, B TOM YHCJIE 32 CBOEBPEMEHHBIM U KAUYECTBEHHBIM HCIIOJIHEHUEM
KOHTPOJIbHBIX IOKYMEHTOB;

2) Otnen OJIK B mpenenax moJHOMOYHMA - 00ECIIEYNBAIOT CBOEBPEMEHHYIO TTIOCTAHOBKY
JOKYMEHTOB Ha KOHTPOJIb, YCTAHABIMBAKOT CPOKH MX HCIOJHEHUS C YYETOM PE30TIOLNHU
pPYKOBOJICTBa ATIapara, KOHTPOJIUPYIOT CPOKU HCIIOJHEHUS JTOKYMEHTOB, OCYIIECTBISIOT
MOHUTOPHUHT COCTOSIHMSI HMCIOJHUTENbCKOW ITUCHUIUIMHBI B Armmapare, UHPOPMHUPYIOT
PYKOBOJICTBO ArmnapaTa 00 UCIIOJIHEHUH KOHTPOJIbHBIX TOPYUYEHUH.



Jlo ucrionHuTENEN MepeYeHb KOHTPOJIBHBIX IOKYMEHTOB 10 UCIIOJHEHHUIO AKTOB aKUMAT,
akuma o01acTu, ero 3aMmectuteteneit, PykoBogurens Anmnaparta o0J1acTd, €ro 3aMeCTUTeNeH
JTOBOJIUTCS B DOJICGKTPOHHOM (opmaTe exXeMeCSdYHO, TOPYydYeHHUs aKuma paloHa
OTCJIEKUBAIOTCS TIOCPEJCTBOM 3JIEKTPOHHOI'O MOHUTOPHUHIA, TOCTYMHBIX MCIOJHUTEISIM B
cucteme "cetodop".

3) PykoBoauTenu OTAENOB - OCYHIECTBIISIIOT KOHTPOJIb UCIOJHEHUS JOKYMEHTOB B
BO3IJIABJISIEMBIX UMU MOAPA3ACIICHUSX, MPUBIEKAIOT K AUCIHUIUIMHAPHON OTBETCTBEHHOCTH
CBOUX COTPYJHHUKOB, JIONMYCTUBIIMX HAPYIICHUS CPOKOB WJIM HEKAYECTBEHHOE HCIIOJIHEHUE
KOHTPOJIBHBIX TOKYMEHTOB, HECYT MEPCOHAJIbHYIO OTBETCTBEHHOCThH MEpPE]l PyKOBOJICTBOM
Ammaparta 3a paboTy BBEPEHHBIX UM OTJICJIOB.

PykoBoaurens mnm cotpyanuk otaena OJIK, ocymecTBusomuii KOHTPOIb 32 CPOKAMHU
WCITOJIHEHHSI IOKYMEHTOB:

uH(OPMUPYET PYKOBOACTBO Armnmapara (eXeHeIeNbHO) O MOCTYNUBIINX KOHTPOJIbHBIX
MOPYYEHUSAX U CPOKaX HX HCIHOJHEHUS MyTEM PACCHUIKU TMEepEeYHE KOHTPOJbHBIX
nokyMeHTOB. [lepedeHs N0mKeH cofepKaTh Cieayrolre 00s13aTeIbHbIe CBEICHUS:

1) B MeponpusATHs, Ha KOTOPOM 03BYYEHO MOPYUEHHUE;

2) naty gadu NOpy4eHUs;

3) conepxkaHue NOPyUEHHUS;

4) UCTIOJIHUTEIIEH;

5) CPOK HCTIOJTHEHUS;

6) OTMETKY O CHSATUU C KOHTPOJIS;

7) OCHOBaHHE JIJIsl CHSITUSL C KOHTPOJIS;

8) OTMETKY O IPOJUIEHUH KOHTPOJIS;

9) npumeuanue.

B paboueM MopsiAKe yBeAOMISAET 3a 3 (Tpu) pabouux JHS O HACTYIJICHHMH CPOKOB
WCIIOJIHEHUS PYKOBOJIUTENEH OTAEIOB U PYKOBOJICTBO Ammnapara;

BHOCHUT MPEJJIOKEHUsI B MpeJesax CBOEH KOMIETEHUIUH PYKOBOJCTBY Ammapara o
MIPUBJICUCHUN K OTBETCTBEHHOCTH COTPYJIHUKOB AMmapaTa, OTAEJIIOB U aKUMAaTOB CEIbCKUX
OKPYTOB/IIOCEIKOB, IOMYCTUBIIUX CPBIBBI CPOKOB HJIM HEKAYECTBEHHOE HCIOJHEHUE
KOHTPOJIbHBIX MOPYUYECHUI.

144. Tlpu MCHOJHEHUH MOPYUYECHUN HECKOJIbKHMH TOCYJIapCTBEHHBIMH OpraHamMu
OTBETCTBEHHBIM SBIISIETCA OpraH, HAaXOJAIIUICSA B MEpeYHE MEpPBBIM JIMOO PAIOM C
HalMEHOBAaHHEM KOTOPOTO CTOMUT momeTka "(co3biB)" mnu "cBon". OH uMeeT npaBO BHOCUTh
MIPEIIOKEHHSI O IEPEHOCE CPOKA UCIIOJIHEHHUS MOCIIE COTJIaCOBaHUs ¢ coucnoaHuTensimMu. [lpu
ATOM 3aMpelnaeTcs rocyJapCTBEHHBIM OpraHaM OTBETCTBEHHBIM 3a UCIIOJIHEHUE TyOIupOBaTh
Y HaIIPaBIAThH JIOMOJTHUTEIBHBIE 3aIIPOCHI TOCYAAPCTBEHHBIM OPraHAM-COUCTIOJIHUTEIISIM.

['ocynapcTBeHHBIE OpraHbl — OCHOBHBIE HCIIOJIHUTENNW MOPYYEHHH HMMEIOT MPaABO
HANPABJIATH JOKYMEHTHI JIJIsl UCTIOJIHEHHS TT0 IPUHAJICKHOCTH B TeUeHUH TpeX (3) padounx
JTHEH.



145. Ecnu nopyueHue HE MOXET ObITh BBIIIOJTHEHO B YCTAHOBIICHHBIN CPOK, TO TIEPBBIi
PYKOBOJAMUTENb OpraHa, OTBETCTBEHHOTO 3a WCIOJIHEHHE mopydyeHus (J1ubo muIo,
UCITIOJTHSIIOIEE ero 00s3aHHOCTH) 3a0JIarOBpEMEHHO, HO He mo3aHee 3 (Tpex) pabouux JHEH
710 YCTAaHOBJICHHOT'O CPOKA, JIOJKEH MUCbMEHHO COOOUIUTH JIOJKHOCTHOMY JIUILY, JaBIIEMY
3TO MOpPYYEHHUE, O NMPUYMHAX 33JEPKKU U B YCTAHOBJIEHHOM IMOPSAJIKE XOJaTaliCTBOBATh O
IPOJIJIEHUH CPOKA €r0 UCITOITHEHUSI.

146. IIpoanmeHne CpOKOB MCIIOJHEHUS IIYHKTOB aKTOB U MOPYYEHHMM aKMMara, akuma
paiioHa, €ro 3aMeCTUTEJ]IEd U PYKOBOJMTENS ammapara, B TOM YHCIE NEpPEeBOJ UX Ha
CPEIHECPOYHBIN WM JOJTOCPOUYHBI KOHTPOJIb, JOIMYyCKAaeTcss He Oojee OJHOro pasza Io
pPELIEHUIO aKUMa pailoHa WK PYKOBOJIUTEIS allapara.

147. IloBTOpHOE MPOAJICHHE CPOKA UCIIOJIHEHUS MYHKTOB aKTOB M MOPYYEHUN aKuMaTa,
akuMma palioHa, €ero 3aMecTUTEeNell W pPYKOBOJAUTENs ammnapara, JIOMYCKaeTcs B
UCKJIIOYUTENIBHBIX CIIy4YasX MO PEUICHHUI0 aKMMa paiioHa WJIM PYKOBOJWTEIS armapara ¢
PAacCMOTPEHUEM BOMPOCA O AUCUHUIIMHAPHOW OTBETCTBEHHOCTH PYKOBOJMTENEH MECTHBIX
UCITOJTHUTEIBHBIX OPTaHOB.

B ciiydyae BHeceHus B AnmapaT NpeIioKeHUsI O MPOJIEHUN CPOKA UCTIOHEHUS TyHKTOB
AKTOB M MOPYYEHHUHN aKMMaTa, aKUMa ParloOHa, €ro 3aMECTUTENIEN U PYKOBOJMUTENS allapara,
OoJee JBYX pa3 paccMaTpPUBAETCA BOMPOC O AUCIUIUIMHAPHOM HaKa3aHUU PYKOBOAMTEINEH
OTJIEJIOB, aKUMOB CEITLCKUX OKPYTOB/TIOCETKOB.

148. OcHOBaHMEM ISl CHATUA C KOHTPOJIS ITYHKTOB aKTOB U IMIOPYYEHUH SIBIIAETCS:

1) monHOE M Ka4YeCTBEHHOE UCIIOJIHEHHUE;

2) HEBO3MOKHOCTh UCIIOJIHEHHUS BBUAY BOZHHUKIIINX OOBbEKTUBHBIX 0OCTOATEIHCTB.

149. B cayuae He NpenOCTABICHUS NPEIIOKECHUN TOCYAApPCTBEHHBIMU
OpraHaMU-COUCIIOJHUTENSIMA B YCTAHOBJIEHHBIM CpPOK, TOCYIapCTBEHHBI OpraH
OTBETCTBEHHBIN 3a CBOJ HAIpaBigeT MHMOPMALMIO C YKa3aHHEM B COMPOBOAUTEIHLHOM
MHUCbME O TOCYJIApPCTBEHHBIX OPraHaX-COUCIOJHUTEISAX HE MNPEJOCTABUBIIMX CBOU
MPEJIOKEHHS B YCTAHOBIIEHHBIE CPOKHU.

150. KoHTpOJIb CPOKOB 32 CBOEBPEMEHHBIM MCIIOJHEHUEM MPOTOKOJIBHBIX MOPYYEHUMN
aKnma pailoHa Boznaraercs Ha OproTael.

KonTpons peanusanny npOTOKOJBHBIX NMOPYYEHHM aKMMa paiioHa BO3Jaraercs Ha
3aMECTUTEIIEN akuMa palioHa, pyKOBOJIUTEINSI ATIapara, pyKOBOAUTENEH OTAEIOB, aKUMOB
CEJIbCKUX OKPYT'OB/TIOCETKOB.

151. T'ocynapcTBeHHE opraHbl 00s3aHbl O(DHUIIMATBHO MPEACTABIATh HHGOPMAITUIO 10
WCTIOJIHEHUIO TIOPYYECHUN aKkuMa pailoHa B AmnmaparT akuMa palioHa B COOTBETCTBUH C
yTBepKIeHHBIM Tpadukom 10 15:00 gyacoB cpeasl Kaxa0u Heaenu 3a 5 (MITh) padounx JHEH
JI0 YCTaHOBJIEHHOTO cpoka. [IpencraBinennas nHdopmanus I10JKHA HOCUTh OQUIIMATbHBIN
XapakTep U ObITh COIIACOBAHA C KyPUPYIOUIUM 3aMECTUTENIEM aKMMa pailoHa ¢ y4€TOM HOPM
JNEHCTBYIOIIETO 3aKOHOAATENBCTBA U MOJAIMCAHA MIEPBBIM PYKOBOIUTEIIEM.



JIONOTHUTENbHBIE TOCYJaPCTBEHHBIE OPraHbI-UCIIOTHUTENHN JOJKHBI MPEIOCTABUTD
opuIHATbHYI0 HH()OPMAILIMI0 OCHOBHOMY MCIIOJIHUTENIO B T€UeHUH 7 (CEMb) pabounx JHEH.

OTtpacneBbie OTIENbI almnapaTta akMMma pailoHa paccMaTpUBAIOT U OLIEHHBAIOT
UH(OpPMAIMIO, BHECEHHYIO TOCYJIaPCTBEHHBIMUA OPTaHAMH MO MCIOJHEHHUIO MPOTOKOJIbHBIX
NOopy4YeHU akuMma paiiona npeaocTtasisioT nHopmaruio 10 13:00 gacoB yeTBepra u a0 13:
00 4yacoB NATHUILBI KaXIAOW HEAEIM M PYKOBOAMUTENS anmnapara B COOTBETCTBUM C
YTBEPKJICHHBIM Tpadukom ¢ BU30i pykooautens otaena O/IK.

152. AKTBI 1 MOpYyYEHUSI aKUMAaTa U aKUMa palioHa CHUMAIOTCSI C KOHTPOJISI HA OCHOBAaHUU
CIy’KeOHOM 3aMHMCKU COOTBETCTBYIOIIMX OTJEJOB IPU COrJAaCUU aKMMa pailoHa WIH
PYKOBOJUTES ammapara.

CnyxxeOHas 3amucka C OIEHKOW HCIOJHEHHUs IMOpY4YEeHHUs akuma paloHa H
COOTBETCTBYIOUIUM MPEIJIOKEHUAM O HEMY (B TOM YHMCJIE U MO CHATHIO C KOHTPOJIS)
BHOCHUTCSI PYKOBOJUTEIEM COOTBETCTBYIOIIETO OTHEJNIA MO COTJACOBAHUIO C KYPUPYIOIINM
3aMECTUTENIEM PYKOBOJMTENS ammapara Ha UMs aKuMa pailoHa WIM Ha UMS PyKOBOIUTEIS
amnrapara.

CnyxeOHas 3amucka J0JKHA ObITh BHECEHA B Te€UeHUH | (0AHOTO) pabodero JHs mocie
HACTYIUICHUS CPOKA MCIIOJHEHUS aKTa U MOPYYECHUSI aKMMaTa UiIu akhuma pailoHa.

[TopyueHue mepBoro 3aMecTHUTENsI, 3aMECTUTENIe aKuMa CHUMAIOTCS C KOHTPOJS B
MOPSIJIKE UMH OIPEAEIIEHHBIMU U TI0 COTJIACOBAHUIO C HUMH.

153. Ecnu nocnequuit eHb KOHTPOJIBHOTO CPOKa MPUXOAUTCS HA HEpaOOUunil IeHb, THEM
OKOHYAaHUS CPOKA CUUTAETCS OJIMKAUIIINK CIIeTYIOINM 32 HUM pabouuii 1eHb.

154. I1o utoram kaxaoro kBaprana 10 20 yucna mecdia, CIeAyIUIero 3a nocieIHuM
MecsueM kBaprana oraes OK npeacTaBiaseT HTOTOBBIM OTYET IO UCIIOJIHEHHUIO OPYYEHUN
MOpyYeHH akuMa oOJacTu/pailoHa Ha MUMs akuMa palioHa WIM Ha UM PYKOBOJUTENS
arapara.

PykoBoauTens AnmapaTa CUCTEMAaTHYECKHM WHPOPMHUPYET aKMMa pailoHa O XOJe
BBITIOJTHEHUSI 3aKOHOJATENbHBIX aKTOB, aKTOB M IMOPYYEHHH akMMara U akuma oOjacTu/
paiioHa, oOecrieunBaeT JeATEIbHOCTh AKMMa PailoHa 10 KOHTPOJIO HAJ UX UCIIOJIHEHHEM.

155. OTBETCTBEHHOCTh 332 CBOEBPEMEHHOE M KAYECTBEHHOE MCIIOJHEHUE AKTOB U
MOPYYEHUI aKkuMaTta U akuma o0acT/paiioHa, €ro 3aMeCTUTENEN U pyKOBOAUTENsS Aninapara
BO3JIaraeTcsi Ha MEPBBIX PYKOBOJMUTENEH HCIOJHUTEIBHBIX OPraHOB, KOTOPBIM OHH
HaIpaBJIeHbl HA UCTIOJIHEHHUE.

KonTposp 3a WCrioHEeHnEM NMOPYUYECHUN 3aMECTUTEIICH aKuMa paiOHA U PYKOBOIUTEIIS
AnmapaTta OCYHIECTBISIIOT KYpPUPYIOUIME OTIENbl, B KOMIIETEHLUHIO KOTOPBIX BXOJIAT
UCIIOJTHEHHUE MOPYUYEHUN, COBMECTHO C OOJIACTHBIMU YIIPABJICHUSMHU.

3amMecTuTeNM aKkuMa paiioHa, pyKOBOJUTENb anmnapara rno ¢gakraMm rpyObIX HapylIeHUN
YCTAHOBJICHHOTO MOPSJAKA HWCIIOJHEHUsI 3aKOHOAATEIbHBIX AKTOB, aKTOB M NOPYYEHHH



akuMaTa M aKkuma oOiacTu/paiioHa, €ero 3aMecTUTENel M PyKOBOJHUTENS arapara MOTYT
BHOCHUTH MPEJJIOKECHUS 110 MPUBJICYCHUIO BUHOBHBIX JOKHOCTHBIX JIMI] K JUCHUTUTMHAPHON
OTBETCTBEHHOCTH.

15. PaccmoTperne oOpamernii pU3HIeCKUX U IOPHIMICCKUX JIUI M OPTraHA3amys IpueMa rpaxaaH
B Ammapare

156. PaccmoTpenue oOpailieHuii U npueM TpakJaH B Ammapare OCYIIECTBISIOTCS B
COOTBETCTBUU C AJIMUHUCTPATUBHO MPOIEAYPHO-MIPOIIECCYaTbHBIM KOJEKCOM PecryOnuku
Kazaxcran, 3akonamu Pecryonukm Kazaxcran "O mace-menua", "O gocryre Kk nHGOpMaIUH
", a TaKKe YTBEPKIACHHBIMA BHYTPEHHUMH JOKYMECHTAMH.

157. Pabora c oOpareHus MU PU3NUECKUX U IOPUIUICCKUX JIHI] (2 TAaK)Ke MOCTYUBIITHE
Ha JIEKTPOHHYIO TIOUTY, CAUT M BaTcall akuma paiioHa) npousoautcs otaenom OJIK.

158. Jlemompon3BoacTBO 1Mo obOparieHneM (PU3NUEeCKUX U IOPUIUICCKUX JTUI] BEIETCS
OTZIEJIbHO OT JAPYTUX BHUJOB JEJONPOU3BOJCTBA B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOpSIAKE.

159. OTBeTHl Ha OOpAIICHHUS TPUHUMAIOTCS ISl OTIPaBKH 3asgBuTeaeM 10 18.00 gacos.
OGparieHusi, MOCTyNAIOIIKE B annapaT, IPUHUMAIOTCS B TEUSHUH BCEro pab0overo JHs.
160. Obparenue, coooOIIeHNE, 3aMPOC, OTKIMK U TIPEATI0KEHNE, TOCTYMHUBIIKIE B anmapar
akuMa paiioHa, nomiexart peructpauuun B MAC "DnexktpoHHble oOpamieHus" (manee —
E-obpamienus).
Otka3 B mpueme oOpallleHusi, COOOIIEHHUs, 3ampoca, OTKIMKA U TPEII0KEHUS
3amnperaeTcs.

16. Opraru3anys JIMIHOTO OIpHEMA IPAXIaH

161. Axum paiioHa, €ro 3aMeCTUTENN U PYKOBOJIUTEIND anmnapara NpOBOAST JWYHBIN
IPUEM I'paX<1aH COrIacHO TpauKy, yTBEPKICHHOIO aKUMOM paioHa.

162. Otnen OJIK 3a 1 (oauH) pabouuii IeHb BHOCUT CIUCOK JIMII, 3aIIUCAHHBIX HA MPUEM,
aKUMy paiioHa U €ro 3aMECTUTENAM, PyKOBOAUTENt0 anmnapara (¢ ykazanueM @.M.O nwun,
NOJHUMAEMBIX BOMPOCOB, CIHCKAa MPUINANIEHHBIX Ha TpPUEM), a TaKXKe HECyT
OTBETCTBEHHOCTb 32 OPraHU3aLUIO PUEMa IPAK/IAH.

163. Ha npueme y akuma paiiona o0s3aTeabHO MPUCYTCTBUE PYKOBOIUTENS Anmnapara,
COOTBETCTBYIOUIUX PYKOBOAMUTENIECH OTAEIIOB, COOTBETCBYIOLIEIO aKMMa CEJIbCKOIO OKpyra/
MOCEJKA, OTBETCTBEHHOI'O 3a OPraHM3alyI0 IpHeMa IPak/IaH.

164. I1o oxonuanuto nmpuema otaen OJIK opranu3yer MCIOIHEHUE NOPYYECHHUN akuma
paiioHa, €ro 3aMeCTUTENEd U PYKOBOAMTENA AIapara, HaIpaBiseT KAPTOUYKH Ipuema
rpakJaH AJis1 UCIIOJIHEHUSI U IPEAOCTaBIICHU/1a4yu OTBETOB B IOCY/IAPCTBEHHBIE OPTaHbI.

17. Tlopsmok BEI30BOB M BRIE3I0B PYKOBOAAIINX COTPYIHHUKOB



165. BbI30B Ha COBEIlaHUs aKUMOB CEIbCKHX OKPYTOB/IIOCEIKOB OCYILECTBISETCS C
pas3pelieHus akuMa paroHa.

166. Brie3n 3amectuteneil akuMa pailoHa, pyKOBOAUTENST ANnapaTa, akUMOB CEJIbCKHUX
OKPYTOB/TIOCENIKOB, PYyKOBOJAMUTeNeH oTAenoB 3a mnpexaensl Pecnyonuku Kaszaxcran
OCYILIECTBIIIETCA IO COIVIACOBAHMIO C aKUMOM paiioHa. [luceMeHHOEe mpolleHue o
pa3penieHnH Ha BbIe3]1 3a pyOesk MPpeA0CTaBIsAeTCA akKuMy paiioHa 3a 7 (ceMb) pabouux JHEH.

B ciyuae nonydenus paspemieHus, JU1o, NOJIyYUBIIEE pa3peluieHue B J€Hb MOTyYECHHUS
paspenieHust yBeAOMIIIEeT COTPYIHUKA ATIapara, OTBETCTBEHHOTO 3a COOJIIOICHHE peKUMa
CEKPETHOCTH.

B ciydae Bbie3a ohopmIIsieTCsl COOTBETCTBYIOIIEE pACOPSKEHUE aKiMa paiioHa.

167. Bele3n 3a mpeaensl pailoHa 3aMECTUTENEN akuMa pailoHa, pyKOBOIUTENA Annapara u
PYKOBOAMTEINIEH OTAEIIOB, aKUMOB CEIBCKUX OKPYTrOB OCYILECTBIIETCS MO COINIACOBAHMIO C
aKMMOM paioHa.

168. Brie3 bl 3a npeaensl pailoHa uiu 00JacTH COTPYIHUKOB ANnapara OCyIeCTBIsETCS
[0 PELICHUIO PYKOBOAUTENS ATlapara.

169. Jluu mpoBeneHus 3acelaHuil akumarta, pabOuYMX COBEHIAHUM, BHI3OBBI
PYKOBOJHUTENEN U APYTHE MEPOIPHUITHS ONPEAEIISIFOTCS aKUMOM palioHa, €ro 3aMeCTUTENSIMH,
pyKoBoauTeENnEM Armnmapara.

170. OTmyck pyKOBOAMTEINS OT/ENa, aKUMa CEIbCKOTO OKPYTa/TIOCesKa, a TAKXKe CIIydan
€ro BPEMEHHOM HETPYJI0CHOCOOHOCTH O(DOPMIISIOTCS COOTBETCTBYIOIIUM PACIOpPSHKEHUEM
aK“Ma palioHa C BO3JIOKEHUEM O0A3aHHOCTEW PYKOBOJMUTENS HA JOHKHOCTHBIX JIULI.

18. HanpaBnenwe B ciry>ke0HBIE KOMAHAUPOBKH M BHIE3]] TOCYAapPCTBEHHBIX CIIy)KaIluX 3a PyOexk B
CITy’Ke0HBIX [EJIfIX, B TOM IHCIIe HalpaBlieHHEe Ha IePENOATOTOBKY U MOBHIICHHEe KBaTHHKAIIH

171. HanpaBieHue cOTpyHUKOB ATapara B CIy>KeOHbIE KOMaHIUPOBKU B Ipejenax
Pecnybnuku Kaszaxcran ocymiecTBigeTcs B mopsijake, ompexaensemoM llpaBuinamu o
CIy)XEOHBIX KOMaHAWpPOBKax B mpenenax Pecny6nukum Kazaxctan paOOTHHKOB
rOCYJIapCTBEHHBIX YUPEKICHUM, COAEpPKAIMXCS 3a CYET CPENICTB T'OCYIapCTBEHHOIO
Oromxkera, a Takxke nemyrtatoB llapmamenta PecmyOnuku KazaxcrtaH, yTBep>KIECHHBIMH
noctranonenueM [IpaBurensctBa Pecy6onuku Kazaxcran ot 22 centsaops 2000 roma Ne 1428

172. KoManaupoBaHue COTPYJAHUKOB 3a CUET OIO/IKETHBIX CPEJCTB B Mpejeax
pecIyOJIMKU OCYIIECTBISECTCS HA OCHOBAaHUU pacnopsbKeHus (TpuKkasa).

[Ipu sTOM paboTHHK ammapaTa akuma paioHa 3a 3 pabodyux JHS, 32 UCKIIOYCHUEM
CPOYHOCTH TOTOBHUT CIIY)KCOHYIO 3alMCKy C YKa3aHUEM KOJWuYecTBa JHEW W IIeNH
KOMAaHJIUPOBKHU, KOJIMYECTBA AHEW apeHIbl >KWIbi, MapuipyTa U JHUla, HAa KOTOPOIO
BO3JIAratoTCcsl 00513aHHOCTU BO BpEeMs OTCYTCTBUSI OCHOBHOTO paboTHHKA. [Ipoe3s B pernonsl
pecnyOIuKN OCYIIECTBISIETCS MPEUMYIIECTBEHHO >KEJIEe3HOAOPOKHBIM TpaHcrnopToM. [Ipu
ATOM I1€JTb KOMaHIUPOBKH JOJI’KHA COOTBETCTBOBATH 3a/1auaM U GyHKIUSIM Ammnapara.



B ciiygae oTMeHBI KOMaHIUPOBKH MO KAKUM-THOO MPUYMHAM PaOOTHUK amnmapara akuMma
paiioHa B 00s13aTEILHOM MOPSIAKE HE MO3AHEE YeM 3a 1 JIeHb 10 HACTYIUICHUSI KOMaHIUPOBKU
TOTOBUT U HAIMPABIISIET CIYKEOHYIO 3aMUCKy PYKOBOJICTBY C YKa3aHHEM MPUYUHBI OTMEHBI
KOMaH/IMPOBKH.

JIaHHBIM NTOPSAOK HE PACIIPOCTPAHSIETCS HA aKUMa panoHa.

AJMUHUCTPATUBHBIN aKT O KOMAaHIUPOBAHUU FOTOBUT CITy>k0a yIpaBJjeHUs IEPCOHAIOM
amnrapara akuMa pailoHa Ha OCHOBAHUHU CIIY»KE€OHOU 3aluCKH, B ClTydae KOMaHAUPOBKU aKuMa
palioHa - 0 MOPYYEHUSIM JOJDKHOCTHBIX JIMI] arinapaTa akuma paioHa.

173. I1o Bo3BpaleHuH U3 KOMaHIUPOBKU COTPYIHUKU O0s3aHbI B CPOK HE MO3JIHEE TPEX
pabouux THEH MPEeAICTaBUTh OTYET O MMPOBEICHHON pabOTe pyKOBOACTBY Ammapara.

VYcioBue HACTOAMIETO0 MyHKTa HE PAacHpOCTpaHACTCS Ha akuMa padloHa U €ro
3aMECTHUTENEH, MOMOIIHUKA aKMMa M UHBIX COTPYAHUKOB JJI1 KOTOPHIX YCTAHOBJIEH WHOMU
HOPSIIOK.

174. Cnyx0a 1o ymnpaBlIEHUIO MEPCOHAJIOM MOCJE MOANUCAHUSA TMpPUKa3a O
KOMaHJIUPOBAaHUM COTPYJIHUKA 3apyOexk Hampapisger ero konuto otaeny OIK mus ydera
BbI€3/1a 3a TPAHUILY CIIYXKaIUX, OCBEJOMJICHHBIX B FTOCY/IapCTBEHHBIX CEKpETax.

175. Bo3Mmernienue pacxoa0B MPH BhIE3/E 32 PyOexk B CITYKEOHBIX IIENISIX OCYIIECTBISETCS
B TIOpsIKe, onpeaensieMoM noctanoBiaenuem IlpaBurenscrBa Pecriyonuku Kazaxcran ot 11
Mmas 2018 roga Ne 256 "O6 yrtBepxknenun [IpaBui Bo3MemeHUsT pacXoI0B Ha CITyKEOHBIC
KOMaHJIUPOBKH 3a CYET OIO/IPKETHBIX CPEACTB, B TOM YUCIIE B MHOCTpaHHbIE rocyaapcTna.

176. IlepemoAroToBka W MOBBIIIEHHWE KBaTU(PHUKALNU COTPYIHUKOB Armapara
OCYILECTBIISIETCS B MOpAJKE, onpeneisieMoM lIpaBuiiamMu moAroToBKU, NEPENOATOTOBKU U
MOBBIIIECHUS KBATM(PUKALIMY TOCYJaPCTBEHHBIX CITYKaIUX,

177. TlepenoAroToBka W MOBBINIEHHWE KBaTU(UKAIMU COTPYJHUKOB AmIapara
KOOPAUHUPYETCS CIIY>KO00H yrnpaBieHUs IEPCOHATIOM.

178. Ciryx06a 110 yrpaBJICHHIO IIEPCOHATIOM 00CCIIEUYNBACTCS TIEPUOANIECKas My OIuKaIus
Ha oQuUIMAIbHOM CaiiTe akumara paiioHa uHOpMalUMU O Kypcax (ceMuHapax) IO
MOBBIIICHUIO KBATU(DUKAITUH.

179. HanpaBnenue Ha noBbllieHre kBadudukaiuu B npeaenax PecnyOnuku Kazaxcran
OCYULIECTBJISIETCS COIIaCHO MOTPEOHOCTH OTAEN0B Annapara.

19. PexwuM paGodgero BpeMeHH B NOPANOK OPraHU3alHH IIPOIYCKHOT'O ¥ BHYTPHOOBEKTHOTO
peKuMa B 34aHHH U Ha TEPPHTOPHHM B Ammiapara

180. Jlynst coTpyAHUKOB AmmapaTa yCTaHABIMBAETCs MATHIHEBHAsS pabodast HEJEns C
JIBYMSI BBIXOJHBIMM JHSIMH B Ccy00OTY H BOCKPECEHbE, BOCHMHUYACOBOU
IIPOJIOKUTEILHOCTRIO €XKETHEBHOM paboThI, pesxkxuMoM padbodero Bpemernu ¢ 09.00 gacos 10
19.00 gacoB u nepepsiBoM s obena ¢ 13.00 gacoB g0 15.00 vacoB, 3a MCKIFOUCHHEM
rUOKuX rpaukoB padOTHI COIIACHO TPYJOBOro 3akoHoAarenbecTBa PecnyOnuku Kazaxcras.



181. B nensix coOmrofeHust TpyA0BOM AUCITUIUIMHBI COTPYAHUKAMH ATapara, BeAeTCs
KOHTpoJib ¢ noMouisio CKY /I (cucreMa KOHTPOJISL M yIPaBIEHUS JOCTYIIOM), (PUKCUPYEMBIX
KOHTPOJIbHO-IPOIYCKHBIM MYHKTOM (TYpPHHKETOM).

182. Cny:x0a ynpaBieHus IEPCOHAIIOM €KEMECSIYHO K niepBomy (1) yuciy cieayromero
32 OTYETHBIM MECALIEM MPEIOCTaBIAECT PYKOBOACTBY Amnmnapara HHGOPMAILUIO O COCTOSHUU
TPYAOBOU TUCIUIUINHBI.

183. JIy1s1 BBITIOTHEHUS HEOTIIOAKHOM U 3apaHee HEe MPEBUACHHON paboThl, OT CPOYHOCTHU
KOTOpPOM 3aBUCHUT B JaJIbHEWINIEM HOpMasibHas U Oecriepeboiinas pabora Anmapara B 1eJIoM (
WU €ro OTAENbHBIX MOJpa3/esieHHil), B MOpAIKEe, MPEeAYyCMOTPEHHOM JI€MCTBYIOIIUM
3aKOHOJATEIbCTBOM, MOTYT OBITH MPHUBJICYECHBI OTJEIbHBIE COTPYJHUKH AIMapaTa BHE
pexxuma pabodero BpeMeHH.

20. KagpoBoe obecnieaerne

184. Opranuzauusi paboThl OTAEIOB OOEcCHeYuBaETCs HEMOCPEACTBEHHO HX
PYKOBOJUTEISIMH.

185. IlonoxxeHus o0 oTAenax, KOTOPHIMU OMPEACISIOTCS UX 3ajaud ¥ (QYyHKIUH,
pa3padaTbIBAIOTCS PYKOBOJUTEISIMU OTJIEIOB, COINIACOBBIBAIOTCS C FOPUIMYECKUM OTACIIOM U
YTBEPXKJIAIOTCS PACIIOPsHKEHUEM aKUMa/TIOCTAaHOBJICHHEM aKUMaTa.

186. J10JKHOCTHBIC MHCTPYKIIMU, KOTOPBIMHU OMPECISIOTCS JOKHOCTHBIE MTOJTHOMOYHS
PYKOBOAMTENECH U COTPYAHUKOB ATmapara, pa3pabaThlBatOTCsS PYKOBOJUTEISIMH OTACIIOB,
coriacoBbiBatoTcsa Ciysx0a 1Mo yrnpaBiIeHUIO IEPCOHATIOM U YTBEPKAAIOTCS PaCIOPsHKEHUEM
COOTBETCBYIOIIMX JTOJXKHOCTHBIX JIUII.

187. XapakTepuCTUKHN 3aMECTUTENEN akuMa paiioHa, pyKOBOJUTEIIA anmnapara, akuMOB
CEIBCKUX OKPYTOB/TIOCEIKOB MOJMUCHIBAIOTCS AKUMOM paiioHa.
XapakTepUCTUKN PYKOBOJAUTENECH OTIENIOB MOJMKUCHIBAIOTCS 3aMECTUTEIAMU aKuMa
palioHa Mo KypupyeMbIM BOIPOCAM.
188. CnpaBku 0 TOATBEPXKJACHUU pabOTHl akUMa palioHa, €ro 3aMeCTHTENeH,
PYKOBOAUTEIS ammapara M COTPYJIHUKOB Arlmapata MOIMUCHIBAIOTCS PYKOBOJCTBOM
Anmnapara.

21. YopaBneane HHPOPMAHOHHBIMHU TEXHOIOTHSIMH

189. Peanuzanusa rocyqapCTBEHHON IOJUTHKHA U TOCYJAapCTBEHHOE PETYJIHPOBAHUE
OOIIECTBEHHBIX OTHOLIEHHUH B cpepe MH(POpMATU3aLIUN OCYLIECTBIISIOTCS COITIAaCHO 3aKOHaM
PecnyOonukn Kazaxcran "OO0 wundopmatmzauun", "O npocryne k wuHbopmanuu" wu
obecnieunBaercs oraeaom OJIK:

OCYHIECTBIAET KOOPAMHALMIO MEPONPHUITUA MO CO3JaHUI0O U BHEJIPECHUIO
nH(GOPMALMOHHBIX CUCTEM AmNMapaTa;
obecrnieunBaeT HHPOPMAITMOHHYIO 0€30MMacHOCTh ATITIapara;



OCYILECTBJISIET NOAKIOYEHNE 3aCEJaHNN, COBEIIAHUM, BCTPEY C y4aCTUEM aKHMMa I10
BUJICOKOH(EPEHIICBSI3H;
OCYILECTBIISIET MOHUTOPUHT YPOBHSI OTKPBITOCTH MU JOCTYITHOCTH MHTEPHET-pecypca
Anmnapara;
orieHKa 3 (PEeKTUBHOCTHU AEATEILHOCTH MECTHBIX HCIOIHUTEIBHBIX OPTaHOB;
Ha €XEHEACIbHOW OCHOBE MPOBOJUT MOHUTOPHUHT 32 CPOKAMHU peasii3allii MPOEKTOB,
BHECEHHBIX B cCUCTEMY 'butpukc-24";
KOOPJAMHUPYET pabOThl aKUMATOB PAaliOHOB M TOPOJOB 00JIACTHOTO 3HAUCHHMS, 00JACTHBIX
YIOPaBJICHUH 10 BOIPOCaM 00ecreueHus J0CTyIa K HHPOpMalUu.

22. OTBETCTBEHHOCTBD 3a coOmonenue PernaMenTa paboTel Anmapara

190. 3a HapyuieHHE€ NYHKTOB HACTOALIEro PernmaMeHTa HECYT OTBETCTBEHHOCTH
3aMECTHTENIM aKuMa pailoHa, pyKOBOAHUTENIb Anmapara, aKUMbI CEIIbCKUX OKPYTOB/TIOCEITKOB,
NEpBbIE PYKOBOJUTEIHU OTJEIOB, COTPYJHUKH ATIapara.

IIpunoxenue 1
K Pernamenty anmnapara
akuma JKeTpicalickoro
paiioHa

ITopsmok noaroroBku odopmireEns HHPOPMAIHOHHO-CIIPABOYHEIX MaTEPHAJIOB

1. UudopmanmoHHO-CIIpaBOYHbBINA MaTEpHall JOJIKEH COJIEPKaTh:
1) oOuIyt0 CUTyaluio paccMaTprUBaeMOro BOIPOCa;

2) cipaBKy MO paccMaTpUBA€MOMY BOMPOCY, HE MPEBBIIAONLYIO 3 (TpeX) CTpaHUIl,
nH(OPMAITMOHHBIC CBEJICHUS U MaTEpHAIBl 00BbeMOM He Oosee 5 (TSTh) CTPaHUIT;

3) cpaBHUTENIbHBIC TAONHIILI, TPE3CHTAIIMU (LIBETHBIC claifipl 00beMoM He Oosee 10 (
JecsATh) MerabaitT u pasmepoMm mmpudra He meHee 18, Arial, cooTBeTCTByIOLIUE (POopMaTy
oTOOpakeHus BU3yasbHOU nHpopmaiuu 16:9);

4) couMaIbHO-3KOHOMHUYECKOE MOJI0KEeHHE (MPU HEOOXOIUMOCTH);

5) oO11eCTBEHHO-TIONUTHYECKAsE CUTYaIus (P HEOOXOAMMOCTH);

6) uHPOpMaLIMOHHbIE (AHATUTUYECKHE) TOKIAbI (MPOAOHKUTENIBHOCTHIO HE Oosiee 7-10
MHUHYT);

7) akTyaJIbHbIE IPOOJIEMBI;

8) mpeI0KEHN U ITyTH pelieHus: IpooieMm;

9) nopydenue 1o mpoOIEMHBIM BOIIPOCAM;

10) npyrue marepuaisl.

ITpunoxenue 2
k Pernamenrty anmnapara
axuMa JKeTeIicaiicKoro
paiiona



Kpatkas mporpamMMa ¥ IOpAIOK BeIECHHS MEPONPHUATHIA IO IIPEICEAATENIECTBOM aKiMa paifoHa

1. ITopsimok BeaeHUsI MEPOIIPUSATHIA:
1) HauMeHOBaHKE MEPOTIPUSITUH;
2) CIMCOK Y4YaCTHUKOB;

3) mpoeKT JoKIaaa AOHKEH COOTBETCTBOBATH CIEAYIOIINM TPEOOBAHUSAM: NMETh YETKYIO
JIOTUKY W3JI0KEHUS, COJIEPKaTh MPOBEPEHHYIO MH(GOPMAIINIO, OPHUITUATHHO MOATBEPKICHHBIE
CTaTUCTHUYECKUE M (PaKTUUECKHE JaHHBIE, HE COJAECpP>KaTh MOBTOPHOE BOCHPOW3BEIACHHE
(¢bparMeHTOB yke OOHapOJOBAHHBIX BBICTYIUICHUH, OTYET COOTBETCTBOBATH (hopmary
MEPOIPHTHSI, COOTBETCTBOBATh HOPMaM JIEJIOBOTO, TUTEPATYPHOTO Ka3aXCKOTO M PYCCKOTO
SI3BIKOB, a TAK)KE CTUIIUCTUKE YCTHOU peyH;

4) Matepuaibl COBEIIaHUMH;

5) MPOEKT MPOTOKOJIa COBEIAHMUS.

2. B kpatkoii nporpaMMe yKa3bIBaeTCs:

l)MapmmpyT ¢ yKkazaHUEM PacCTOSIHUS ITYHKTOB OCTaHOBKH;

2) mporpamma NoCeIIeHNus 00bEKTOB C YKa3aHWEM BPEMEHU;

3) macnopra 0OBbEKTOB C YKa3aHHEM JaTOW CO3JaHusl, CYMMOM MPOEKTa, pabouel CUIIbI,

CpeaHel 3apaboTHOM TUIATOM, MOIITHOCTh 00BEKTa, 0COOCHHOCTH;
4) 0ObeKTUBKA PYKOBOAUTEIS OOBEKTA;
5) conmabHO-PKOHUMUYECKAsT Pa3BUTH paliOHa.

IIpunoxenue 3
k Pernamenrty anmnapara
akuMa TypKecTaHCKOH
paiioHa
Jara: Mecto npoBenenus: Bpems:

CImcOK y9aCTHHKOB aNIapaTHOr0/0NepaTHBHOIO COBEMaHU

No damunusi, UMs, OTYECTBO JlomkHOCTD
CoTpyIHUKH, YIaCTBYIOIINE B 3ajIe aKMMa paiioHa
1.
2.

3amecTuUTeNbh aKUMa paiioHa

AKHNMBI cebCKUX OKpyroB u nocenka uepe3 (BKC, 3YM, odduaiin)

IIpunoxenue 4
k Permamenry ammapata
aknma JKeTeicalickoro
paiioHa

CxeMa paccaiki Y9aCTHHKOB MEPOTIPHATHSA
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IIpunoxenue 5
k Pernamenrty anmnapara
akuma JKersicaiickoro
paiiona
IIpoexT BEICTYILICHHUSA

1. ITpoekThl BBICTYIICHUH JOJ>KHBI COOTBETCTBOBATH MO MOBECTKOM JIHS U COAEPKATh
CJIEIYIOLUM TPeOOBaHUSIM:

1) conepkanue BBICTYIUICHUS JIOJDKHO OBITh KPATKUM, SICHBIM, apryMEHTHUPOBAHHBIM,
obOecrieunBaTh TOYHOE M OJJHO3HAYHOE BOCIPHUATHE COJEpKaIlleiics B HEM MHGOpMaIuu,
MMETh YETKYIO JIOTUKY U3JI0KCHUS;

2) mpu MOATOTOBKE BBICTYIUICHHH HEOOXOAMMO COOIIONATh IPaMMATHUKY, JIEKCUKY,
eanHooOpa3ue B HalnMCaHUU HAaUMEHOBAHUW TOCYJApCTBEHHBIX OPTraHOB, YUPEKACHUN U
OpraHu3aIuii B MOJHOM COOTBETCTBUHU C MX O(QUIIMATLHBIMA HAaMMEHOBAHUSMH, a TaKXKe
OOLIECTPUHSATHIX COKPAILIEHUI YaCTO YHOTPEOIISIEMBIX CJIOB U BEJIMYUH;

3) comepkaTh TMPOBEPEHHYI HWHGPOPMAIHNIO, OPUIHATBLHO IOATBEPKICHHBIC
CTaTUCTUYECKHUE U (PaKTUYECKUE TAaHHBIC,

4) He conmepxaTh MOBTOPHOE BOCIPOMU3BEACHUE (PParMeHTOB YK€ OOHApOAOBAHHBIX

BBICTYIUJICHU;



5) conmMabHO-AKOHOMHYECKOE MOI0XKEHUE (TIpU HEOOXOAMMOCTH);
6) 00LIECTBEHHO-TIOJUTUYECKAsl CUTYyalus (MpU HEOOXOAUMOCTH);
7) MaKCUMaJbHO COOTBETCTBOBATH (HOPMATy MEPOTIPHUSTHS;
8) COOTBETCTBOBATH HOPMaM JICIIOBOTO, JIUTEPATYPHOT'O Ka3aXCKOT'O U PYCCKOTO SI3bIKOB, a
TaK)Ke CTHJIUCTHKE YCTHOM peyu.
9) uBeTHBIC cnalbl o0beMoM He Oosiee 10 (mecsaTh) MerabalT u pazMepoM mpudTa He
MeHee 18, Arial, cooTBercTBYyIOIIKE (hopMaTy OTOOpakeHHs BU3yanbHOU nHpopmanuu 16:9)

10) npyrue Matepuaibl.
IIpunoxenne 6
k Pernamenty annapara
akuma JKetsicaiickoro
paiioHa

OG opranp3amuy ¥ IOATOTOBKH CITYKE€OHBIX IMOE3I0K aKMMa paifoHa B CEJIbCKHE OKPYTa/IIOCENIKH.

1. B rpaduke paboThl aknuma palioHa yCTaHABIUBAIOTCS JaTa U BpeMsl BbI€3]la B CEILCKHE
OKPYTa/TIOCEIIKH.

2. I'maBHBIA HMHCIEKTOpP KypHUPYIOLIETO CEJIHCKOTO OKpyTra/mocenka, ropojia
pa3pabarbiBaeT NepeueHb OOBE3HBIX OOBEKTOB IO TMOE3JKaM, OMNpEeNeNsieT BpeMs,
KIJIOMETPBI MEXITy 00bEKTaMH, TOTOBUT MPOTPaMMYy.

3. Ilo ¢popmam pa3pabarbiBaeTCs macrnopTa, akTyaiabHble QoTorpaduu, MOCITYKHOU
CITUCOK PYKOBOJUTENS OOBEKTA.

4. I'maBHBIA MUHCIEKTOP KYyPHUPYIOIIEr0 CEIbCKOTO OKPYTra/MocesiKa YTOYHSAET TOUHBIN
MapHIpyT JABWKEHHSI IO 00BEKTaM, KOTOpBIE Oy IyT MOCEIIEHBI HAKAaHYHE.

5. T'maBHBII MHCHEKTOpP KYPHUPYIOLIETO CEJIbCKOr0 OKpYyra/mocesika MpoBeEpsieT
HEOOXOJAUMbIE MHCTPYMEHTHI (Kacku, MAacKH, XajaTbl, OOTMHKHU, MEpPYaTKH, CTCHIbI) B
COOTBETCTBHH C OTPACIBIO MOCEHIAEMBIX 00BEKTOB.

6. I'maBHBINM MHCIIEKTOP KYPHUPYIOIIETO CEIbCKOI0 OKPYra/mocesika B ciiydae BCTpeu (
KOJUJIEKTUB, MHTEIUIUTCHIMSA) B XOJE€ BHU3UTA COCTABIISIIOT MX CIUCKH, XapaKTEPUCTUKY
BBICTYTIAIOIIIHX.

7. I'naBHBIN HHCTICKTOP KYPHUPYIOIIETO CEIbCKOI0 OKPYyTa/Ioceaka B A€Hb IMOS3KH aKuMa
paiioHa obecriedyrMBaeT MOJHYI0 TOTOBHOCTh OOBEKTOB M COITPOBOXK/IAET aKMMa palioHa.

ITpunoxenue 7
K Pernmamenty anmapara
akuma JKeTpicalickoro
paiioHa

Orger mo uroram pabodeii MOES3IKH aKIMa paioHa B paiOHEI ¥ ropojia 00J1IaCTHOrO 3HAYCHAST

1. Otyer mo uroram paboyeld MOE3IKUM aKMMa pailoHa JOJKEH COOTBETCTBOBATH
CJIEIYIONTUM TPEOOBaAHUSAM:



1) man MeponpusITUi MO UCTIOTHEHUIO TPOTOKOJIBHOTO MTOPYUYEHHS C YKa3aHUEM CPOKOB
Y OTBETCTBEHHBIX JIUII,

2) akTyaJbHBIC POOJIEMBI B pa3pe3e OTpaciei;

3) npeIoKEeHHS U TIyTH PEIICHUS TTPoOIeM;

4) mianupoBaHue OI0JKETa U UHTETPALUs C TOCYAAPCTBEHHBIMU MTPOTpaMMaMUu;

5) Apyrue marepuabl o HEOOXOIMMOCTH.

[Ipunoxenne 8§
K Pernamenty amnmnapara
akuma JKeTpicalickoro
paiioHa

ITopsmok NOATOTOBKH ¥ 0OpMIIEHHS MPOTOKONIA

1. TIpoTokos cocTaBise€TCS HA OCHOBAHUM 3aMMCEH, MPOU3BEICHHBIX BO BpeMs
coBemaHus (3acempaHusi, COOpaHwus), MPEICTABICHHBIX TE3UCOB JOKJIAJ0B U BBICTYILJICHUH,
CIIPaBOK, MPOEKTOB PEIICHUIN U IPYTUX MaTEPHAIIOB.

[IpoTokoJI, cocTaBIeHHBIM BHYTpHU AlMapaTa akuMa palioHa M HE BBIXOJSIINI 3a €€
npenesnsl, 0hopMIIsieTCsl HE Ha OJIaHKe.

PexBu3utTamMu npoToKoJia SBISIIOTCS:

1) opurnmanbHOE HAUMEHOBAHKUE OPTraHU3AINY;

2) HAaMMEHOBaHME BUJIA JOKYMEHTA;

3) nara;

4) perucTpalliOHHBIN HOMEP MPOTOKOJIA;

5) MecTo u3AaHus MPOTOKOJIA;

6) rpud yTBepKACHUS (B HEKOTOPHIX CIIyYasx);

7) 3aroJ0BOK MPOTOKOJIA;

8) TeKcT;

9) moaMuChE.

[TpoTokomsl 0OPMIISIOTCS B TIOTHOM WM KpaTKou (opme.

TekcT moTHOro MPOTOKOJIAa COCTOUT M3 ABYX YACTEW: BBOJHOW U OCHOBHOMU.

B BBOAHOI yacTu mocje 3aroyioBKa MPOTOKOJIA YKA3bIBAIOTCS: (haMHIIUS U WHUITUAIIBI
npenacenarens (MpeacenaTtenbCTBYIONIEr0) W CeKpeTaps  3ace/laHus, CIHCOK
MPUCYTCTBOBABIIMX WJIM OTCHUIKA K MPUJIAraeMOMYy CIHCKY MPUCYTCTBOBABIIMX, €CIU UX
KOJIMYECTBO MpeBbimaeT 10 yenoBexk.

BBoaHast yacTh 3aKaHUMBAETCS IOBECTKOM JHS C IEPEYHEM PACCMATPUBAEMBIX BOIPOCOB,
MIEPEUYUCIIEHHBIX B MOPSAJKE UX 3HAYMMOCTH, C YKa3aHUEM JIOKJIQJIUHUKA MO KAKIOMY MYHKTY
noBecTku AHSA. Kaxaelii Bompoc Hymepyercs apaOCckoill nu@poil, 1 ero HauMeHOBaHUE
HaunHaetrcs ¢ npemiora "O", "OG", KoTopoe mmeuyaraeTcss OT TpaHUIIBl JIEBOro mojs. B
OTJICJIBHBIX CIIy4asix MOBECTKA JHS MOXET MPHJIaratbCs K MPOTOKOIY, a B CAMOM MPOTOKOJIE
repe1 TEKCTOM JiesiaeTcs 3anuchk: "[loBecTka qHs nmpuiaraercs'.



OcHOBHast 4aCTh MPOTOKOJIA COCTOUT U3 Pa3/I€I0B, COOTBETCTBYIOIINX MYHKTAaM MMOBECTKH
nHs. Texer kaxknporo pasnena crpoutcsa no cxeme: CJIIYIHAJIM - BBICTVYIIMIIA -
I[TOCTAHOBWUJIA (PEILJIN), koTOpbl€ MUILTYTCS TPOMUCHBIMU OyKBaMHu.

OcHOBHOE coJiepKaHUE TOKJIA0B U BBICTYIUICHUI IOMENIAETCSA B TEKCTE IPOTOKOJIA UITN
MpujaraeTcsi K HeMy; B MOCJIETHEM CIIy4ae - B TEKCTE JieJlaeTcsl CHOCKa "TeKCT BBICTYIUICHUS
npunaraetca". IlpuHAToe perieHMe mneyaTaercsi MOJHOCTBhIO, NMPU HEOOXOJUMOCTH -
MPUBOJASATCA UTOTH TOJIOCOBAHMUSL.

TeKCT KpaTKOro MpOTOKOJIA TAKKE COCTOUT U3 IBYX YacTel. B BBOAHOM yacTu 1oBECTKa
JTHS HE YKa3bIBACTCHI.

OCHOBHAasi 4acTh KpaTKOTO MPOTOKOJIAa BKIIOYAET paccMaTpUBAaEMbIE BOIMPOCHI U
MIPUHATHIE TI0 HUM penieHus. HanmeHnoBaHre Bompoca HyMepyeTcsl U HAUMHAETCS € TIpeJjiora
"O", "O06", meuaraercs Mo IEHTPY (HAYAIO W KOHEIl KaKI0H CTPOKH PAaBHO yJale€HBI OT
IPaHMI] 30HbI PACIIOJIOKEHHUS) U MTOAUYECPKUBACTCS OAHOW YEPTOM HMKE MOCIEAHEH CTPOKH.
ITon yepToil yKa3bIBalOTCA (paMUIIUM JOJKHOCTHBIX JIUI, BHICTYNHUBIIUX MPU OOCYKIACHUU
JAHHOTO BOIIPOCA. 3aTEM YKa3bIBA€TCS MPUHSTOE 110 BOIPOCY PEILICHHUE.

2. [IpOTOKON MOANKCHIBAETCA NMPEACENATEIBCTBYIOINM HA 3aCENAHUU U CEKPETAPEM.
JlaTol MpoTOKOJIA SIBISETCS JaTa 3aCEeIaHusl.

3. Ilporokonsl peructpupytorca B bJI C3J0O "IIpotokosbl", UM mpucBanBaroTCA
MOPSIKOBBIE HOMEPA B IIPEIeiax KaJeHAapHOIO roja.

4. Konun npoTOKOJOB WJIHA NMPUHATHIE PEIIEHUS B BUAE BBIMUCOK U3 MPOTOKOJIOB
PacChUIAKOTCS 3aMHTEPECOBAHHBIM OPTraHU3ALMSAM U JIOJDKHOCTHBIM JIMIAM B COOTBETCTBUU C
yKa3aTelleM PacChbUIKHU. YKa3aTellb PACChUIKH COCTaBIISIET U MOJIMUCHIBAET OTBETCTBEHHBIN
WCIIOJIHUTEIb MOAPAa3IeJICHNs], TOTOBUBIINK paccMOTpeHne Bomnpoca. Konun nmpoTokonos u
BBIINMCKHU U3 HUX 3aBEPSAIOTCS NEYATHIO.

5 . KoHTposb 3a HCIIOJHEHUEM NPOTOKOJBHBIX MOopydeHur Boznaraercs Ha OJIK
Annapara akuma paiioHa.
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