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06 yrBepxneHnu PernamenTa ammapara akuma Illapaapurckoro paiiona

[ToctanoBnenue akmmata Illapmapunckoro paitona Typkectanckoit o6iactu ot 20 HIOHS
2025 rona Ne 167

B cooTBeTcTBUM ¢ AJIMUHHCTPATUBHBIM MPOILIEAYPHO-MPOILIECCYATbHBIM KOJIEKCOM
Pecnyb6nuku Kazaxcran, 3akonom PecnyOnuku Kazaxcran "O MecTHOM rocynapCTBEHHOM
yIpaBlIeHUM W camoymnpasieHun B PecmyOnuke Kazaxcran", mpukazom MunHucTpa
HalMoHaJIbHOU dKOoHOMUKK PecnyOnuku Kazaxcran ot 26 utoHs 2023 roma Ne 123 "O6
yTBEPKJACHUU THUMOBBIX PETJIAMEHTOB aKUMaTOB o00JacTu (ropoja pecnyOJMKaHCKOTO
3HAYCHMsI, CTOJIMIIBI) U paiioHa (ropoja obmactHoro 3HaueHus)", akumat [lapaapuHckoro
paiiona [IOCTAHOBJIAET:

1. YTBepauts Pernmament ammapara akuma [llapmapuHckoro paiioHa cOTrjacHo
MIPUJIOKEHUIO K HACTOSIIEMY TTOCTAaHOBJIEHUIO.

2. 3amMecTUTeNsIM aKhuMa parloHa, pYKOBOJMUTEIIO almapara akuMma paioHa, akuMam
ropojia U CeIbCKUX OKPYTOB, PYKOBOJIUTENSM UCIOJIHUTEIBHBIX OPraHOB (DUHAHCHUPYEMBIX U3
pailoHHOrO OOJKEeTa, COTPYJAHUKAM ammnapara akuma palloHa B YCTaHOBJIEHHOM
3aKOHO/IATEILCTBOM TOPSAJIKE OOECIeUnTh HEYKOCHHUTEIIBHOE COOJII0JCHUE HACTOSIIETO
Permamenra.

Caocka. [Iynkr 2 B pepakiuu rnocraHoBsieHus akumara lllaprapuHckoro parioHa
Typkectanckoit o6mactu oT 20.01.2026 Ne 38 (BBoAUTCS B IeHCTBUE TIO UCTCYCHUU JECATU
KaJICHIAPHBIX JHEH MOCIIE JIHS €r0 EPBOro 0(UIIMATBLHOTO OIyOJIUKOBAHHUS).

3. KoHTpOJIb 32 UCITOJTHEHUEM HACTOSILIETO TOCTAHOBJIEHHUS BO3JIOKUTh HA PYKOBOIAUTENS
amnrapara akuma panoHa.

4. HacTosiiee moCTaHOBJIEHNWE BBOAUTCS B IEUCTBUE MO UCTEYEHUN JECATH KaJEHIAPHBIX

JTHEH TI0CJIE THS €T0 IIEPBOIo O(l)I/II_[I/IaJIBHOFO OHy6JII/IKOBaHI/I$I.
AKnM paifoHa A.Kapcsrbaes
IIpunoxenue
K [TOCTAaHOBJICHUIO aKuMaTa

IMaprapuHckoro paoHa
ot 20 mronsa 2025 roma Ne 167

Pernament ammapara akuma Illapnapuackoro paona

Caocka. [Ipunoxenue B pegakuuu nocrtanoieHus: akumara [llapgapunckoro paiiona
Typxkecranckoit obmactu ot 20.01.2026 Ne 38 (BBOaUTCS B JEHCTBUE O UCTCUCHHUH JICCITH
KaJICHJIapHBIX IHEH mociie THS ero NepBoro 0pUIMaIbHOTO OMYOIUKOBaHUSA).

1. OOmue monoxeHus



1. HacTosimuii Pernament annapara akuma [llapaapunckoro paiiona (manee - Permamenr)
pa3paboTaH B LENSIX OpraHu3anuu padboThl anmnapara U yCTaHaBIMBAET BHYTPEHHUN MOPSAOK
nesTenbHOCTH anmnapatra akuma IllapmapuHckoro paiiona (nmanee - Amnmapar) u
UCIIOJIHUTEINIbHBIX OpraHoB, (PMHAHCUPYEMBIX U3 PAllOHHOro OIO/KETa, a Takke AmmnapaThl
aKMMOB T'OPOJIOB U CEJIbCKUX OKPYTOB B YAaCTHU MX KaCarOIIMXCS B MPOLECCE BBIIOJIHEHUS
BO3JIO’KEHHBIX Ha HETO 3a7a4 U (QyHKIIUH.

2. AnmapaT U €ro CTpyKTypHbIE MOJApa3AeseHus (Jajiee - OTAEbl) OCYUIECTBISIOT
nH()OPMAIMOHHO-aHATTUTHYECKOE, OPTraHU3aIIMIOHHO-TIPABOBOE U MaTEpHUAIbHO-TEXHUUECKOE
oOecrnieueHre AesTEIbHOCTH akumarta u akuMma lllapmapunckoro paiiona (manee - akuma
paiioHa), a Tak)Ke€ KOHTPOJUPYET XOJ UCHOITHEHHUS] aJIMUHUCTPATHUBHBIX AKTOB, MPUHSITHIX
aKuMaToM o0JIacTH.

3. destenbHoCcTh Anmnapara pernamentupyercs Koncrurymueit Pecnyonuku Kazaxcran,
AJMUHHUCTPAaTUBHBIM TMPOLETYPHO-TIpollecCYalibHbIM KoJiekcoM Pecnyonuku Kazaxcrtan (
nanee-Konekc), 3akoHom Pecnyommnku Kaszaxctan "O MeCTHOM TIoCyAapCTBEHHOM
yopaBieHUM U camoyrpaBieHuu B PecnyOnuke Kazaxcrtan", MHBIMH HOpPMaTHBHBIMU
npaBoBbIMM akTaMu Pecniyonuku Kazaxcran u HacTosiiuum PermameHToMm.

4. 3amecTuTeny akuma palioHa (J1ajee - 3aMEeCTUTEIN aKuMa pailoHa), pyKOBOIUTEIb
amnmapara akuma palloHa BBINOJHAIOT (PYHKIMH B COOTBETCTBUM C pacHpeieieHueM
00513aHHOCTEMH, COTIACHO YTBEP)KIEHHOMY PaCIOPsKEHUIO aKuMa paiioHa.

B ciiydae orcyTcTBHsS akuma paliOHa MM HEBO3MO>KHOCTH BBINOJHEHUS UM CBOUX
00s13aHHOCTEM, €ro IMOJHOMOYMS OCYIIECTBJISET 3aMECTHTENb aKMMa paloHa COIIACHO
PaCIOPSKEHUIO aKUMa paioHa.

5. PermameHT perynupyer nopsaox:

l)nearenbHOCTH Anmapara;

2)OJITOTOBKU U MPOBEJICHUS pab0UYUX COBEIIaHUN PYKOBOJICTBA palioHa;

3)IIOArOTOBKHU M IPOBEIEHUS MEPOIPUATHI C yHaCTHEM PYKOBOJCTBA paliOHa;

4)noaroToBKHU U 0(hOpPMIICHHUS IPOEKTOB aKTOB aKMMaTa U aKuMa paioHa;

S)nopsiika pacCMOTPEHHs OOpaIeHUH FPakIaH U IOPUIUIECKUX JTUIL;

6)opranu3ald KOHTPOJISI U MPOBEPKU MCIOTHEHUS 3aKOHOIATEIbHBIX AKTOB, aKTOB U
nopyuenuid Ilpesunenra, [lpaButensctBa, Ilpembep-Munucrpa PecnyOnukn Ka3zaxcraw,
aKrmaTa U akruma pailoHa, ero 3aMeCTUTENEH U PYKOBOAUTENS Anapara.

6. Illensamu PernaMeHT SIBASIOTCS:

1)o6ecnieuenue dpdekTUBHON 1 Oecriepe0oitHOM AeATeILHOCTH ATlTapara;

2)obecnieueHre KaYeCTBEHHOM MOJATOTOBKU IPOEKTOB MOCTAHOBJICHUIN aKUMaTa, PEIICHU
U PpacCIOps)KEHUM, MPOTOKOJBHBIX NOPYYECHUNM aKMMa paloOHa, a TaKXKe NPUKA30B H
NOPYYEHNH PYKOBOJUTENS alllapaTra akuMa panoHa;

3)obecrieueHne COTIACOBAaHHBIX EHCTBUN BCEX MECTHBIX MCIIOTHHUTEIBHBIX OPTaHOB U
JNOJKHOCTHBIX JIMI] paiiOHa;



4)ycTaHOBIJIEHHE B3aMMHON OTBETCTBEHHOCTH MECTHBIX HCIIOJHUTEIBHBIX OPIaHOB 32
HCHIOJIHEHUEe akToB M mnopyudeHuil I[Ipesumnenra, IlpaBurenscrtBa, IIpembep- Munucrpa
PecnnyOnuku KazaxcraH, akumaTta W akumMa paioHa, €ro 3aMeCTHTENICH, PYKOBOJIUTEIS
Anmnapara.

2. IlnaanpoBanmre pabOTHI

7. JlesTenbHOCTh Anmapara NJIAHUPYETCS HA OCHOBAHUM YTBEPKICHHBIX IJIAHOB
KOMHMCCUM, KOMIUIEKCHBIM IUIAHOM COLUAJIBbHO-3KOHOMUYECKOTO pa3BUTHUSL pailoHa,
aJITOPUTMOB PAOOTHI MECTHBIX HCIOJHUTEIBHBIX OpPraHOB pailoHa, a TakKXXe HHBIX
HOPMATHBHO-TIPABOBBIX aKTOB.

8. Pemenue 06 UCKIIOYEHUH MEPOIPUSATUI U3 TUIAHOB WJIM MHOTO JOKYMEHTA, a TaKkXKe
MEPEHOCE UX CPOKOB UCIOJIHEHHS MPUHUMAETCS PyKOBOJUTENEM Armmapara (Ju0o JIMIIOM,
UCIIOJIHAIOIIUM €r0 OOS3aHHOCTH) Ha OCHOBAHHUU CIY>KEOHOM 3amuCKH, MPEACTABICHHON
PYKOBOJUTEIEM COOTBETCTBYIOLIETO OTAENA annapara akuMma paioHa.

9. ExenenenbHbili rpaduk pabOThl akuMa paiioHa (GOpMHUPYETCS OTICIIOM
OpraHU3aIMOHHO-UHCIIEKTOPCKONU PabOThl U TEPPUTOPUATHHOTO PA3BUTHSI amlmnapara akuma
paiiona (nanee - Oprotaen). BHeceHne usmeHeHui B rpaduk akuma pailoHa OCyIIECTBIISIETCS
OprotaenomM Ha OCHOBAaHUU MPEJIOKEHUIN 3aMECTUTENIEH aKMMa pailoHa MO COTJIAaCOBAHUIO C
pyKoBoauTenEM Armnmapara.

10. I'paduk npoBeaeHUsT MEPOTIPUATHN B 3ajax Armapata GOpMHUPYETCS €KEHEIESTbHO
OprotaenomM Ha OCHOBaHUU 3asIBOK 3aMECTHUTENIeH akuMa pailoHa, pyKOBOAMUTENA Annapara u
3aMHTEPECOBAHHBIX OT/EJIOB Ha MECSL.

3. IlopsAnoK NOATOTOBKH M MPOBECHUA O(HIHAIFHEIX MEPOIIPUATHI C YIaCTHEM PYKOBOACTBA
obmactu

11. PaiioHHBIE OTAENBI, AllllapaThl aKUMOB TOPOJA U CEIbCKUX OKPYTOB, PYKOBOJUTEIb
npecc-ciaykO0bl amnmapart akuma paiiona (ganee - [Ipecc cekperapp), TOMOIIHUK aKMMa paiioHa
MIpU OATOTOBKE MPOEKTOB BBICTYIUICHUM, CTaTE€H, UHTEPBBIO, a TAKXKE UHBIX MAaTepUAIIOB K
opULIHAIBHBIM MEPONPUATHSIM C Y4YacTHEM pPYKOBOJCTBa paloHa (najee - MPOEKThI
BBICTYIUUIEHUI) JOJIKHBI COOJIIOAaTh TpeOOBaHuUs HacTosAlIero Pernamenra.

12. Oprotnen 3a 5 (nATh) pabouux JAHEH YBEAOMIISIET OTIEIbI, 3aMHTEPECOBAHHbBIC
paliOHHBIE OTHEJIbI, anmnapaTbl aKUMOB TOpOJa M CEIbCKUX OKPYTOB O MPEACTOSLIEM
MEpPONPUATHH, 32 UCKITFOUEHUEM CPOUYHBIX.

13. 3aneiicTBOBaHHBIE B MEPONPUATUN PAHOHHBIE OTAENBI, & TAKXKE annapaTbl aKUMOB
ropojia U CENbCKUX OKPYTOB 3a 3 (TpH) pabouux IHS HampaBisioT B Oproraen:

1 )uH(pOpMaALTMOHHO-CITPAaBOYHBIE MATEPHUAIIBI COTJIACHO MPUIIOKEHUIO | K perJaMeHTy;
2)KpaTKylo OporpaMmy U MOPsIIOK BEJEHHUS COTIaCHO MPUIIOKEHHUIO 2 K PETrJIaMEeHTY;



14. Martepuanbl HanpaBisOTCS B OTJE] KOHTPOJISA 3a pacCMOTPEHHUEM OOpallleHui u
obecrnieyeHre JOKyMEHTOO0OOpOTa amnmnapara akuma paiona (nanee — Otaen oOpanieHuii) mo
BHYTPEHHEH CETH »3JIEKTPOHHOTO JAOKYMEHTOOOOpOTa WJIM 1O JHHUU CIyKeOHOU
KOPPECTIOHACHIIUH, TOANMUCAHHBIE PYKOBOJAUTENEM OT/eIa MO0 PYyKOBOAUTEISIMU PAOHHBIX
OTJIEJIOB WJIM JIMIIOM, UX 3aMEUIAI0IMMHU, aKHUMaMU ropojia U CEIbCKUX OKPYIOB Y€l BOIPOC
paccMaTpuUBaETCsl.

15. IloaroToBKy BBICTYIUIEHMM aKMMa paliOHa OCYLIECTBISIOT OTBETCTBEHHBIE 3a
OpraHU3alUI0 MEPOIPUATUS OTIENBI C YYACTUEM 33aJCHCTBOBAHHBIX PAalOHHBIX OTAECIIOB, A
TaK)Xe armaparbl aKMMOB TOpPOJa U CEJIbCKUX OKPYIOB M OTJE] BHYTPEHHEH MOIUTUKU
[MTapmapuHckoro paiioHa (nanee - BHyTpeHHEN MOJMTUKA), KOTOPBIM OTBEUYAET 3a HUX
COCTAaBJICHHE U MPE/ICTABIICHUE aKUMY palioHa.

16. ITpoeKThI BRICTYTUICHUN JOJIKHBI COOTBETCTBOBATH CJICIYIONTUM TPEOOBAHUSIM:
1 )UMeTh YETKYIO JIOTUKY U3JI0KECHHUS;
2)coaepxaTh MNPOBEPEHHYI HH(POpMaUHIO, OQUIMAIBHO MOITBEPKICHHBIE
CTaTUCTUYECKHUE U (PaKTUYECKUE TAaHHBIC,

3)He coaepkaTh MOBTOPHOE BOCHPOU3BEIECHHE (PPArMEHTOB YK€ OOHApOIOBAHHBIX

BBICTYIUICHUN;

4)MaKcUMaIbHO COOTBETCTBOBATH (POpMATy MEPOIPUSITHS;

5)cOOTBETCTBOBaTH HOPMaM JEJIOBOI0, TUTEPATYPHOIO KAa3aXCKOI'O U PYCCKOTrO SI3bIKOB, a
TaKXe CTUIIMCTUKE YCTHOU peyH.

17. OTBETCTBEHHOCTh 3a IOCTOBEPHOCTh CTATUCTUYECKUX, (PAKTHUECKUX JTAHHBIX H
KAueCTBO MPEICTABICHHBIX MAaTEPUAJIOB HECYT JIMIA, UX MOJMNKMCABIINE, JOCTOBEPHOCTh U
NepenpoBEPKyY AaHHBIX 00eCIeYynBaeT oTAe] BHyTpeHHEN MOIUTHKH.

18. Marepuaiibl Ha COTJIacOBaHUE PYKOBOAUTENIO ANnapara IpeACTaBIsSIOTCS HE MO3/IHEE
, ueM 3a 2 (1Ba) pabounx JHEN 0 MPOBEACHUS MEPOIPUSITHUS.

[Ipu moAroTOBKE MPOEKTOB BHICTYIUICHUM aKuMa palioHa WIH JUIa, OQUIIHATIBHO €ro
3aMEHAIOIIEro, Ha MEPONPHUSITHUIX, MPOBEICHUE KOTOPHIX OIMPEAEICHO B CPOUHOM MOPSIJIKE,
PYKOBOJICTBOM AIIapaTa MOTyT ObITh YCTaHOBJIEHBI HHBIE CPOKH.

19. Ilocne cornacoBaHus ¢ pyKOBOAMUTEIEM aImapara, pPyKOBOAUTEIN KypPHUPYIOLIUX
OTZIENIOB MEpPEealoT MaTepuaibl NOMOIIHUKY aKMMa paiioHa, He mo3JHee yeM 3a 1 (oauH)
pabouuii 1eHb /10 3aIJIaHUPOBAHHOTO MEPOTIPUSITHSL.

20. Ilpy moAroToBke MPOEKTOB HaubOOJiee KPYIHBIX, OOIIECTBEHHO 3HAYUMBIX
MEpPOIPUIATHI C y4acTHEM aKMUMa paiiloHa MOTYT CO3/1aBaThCs BpEMEHHbIE paboyme IPYIIIIbI C
Y4acTHEM TMpEeICTaBUTENEH 3aJ€HCTBOBAHHBIX OTIEJIOB M I'OCYJIapCTBEHHBIX OPraHOB MO
oOLIMM pPYKOBOJCTBOM 3aMECTHUTENsl aKUMa paiioHa, KYpUPYIOLIEro TMOATOTOBKY
COOTBETCTBYIOILIETO MEPOIPUSITHS.

21. Yyactue npeacraButenei cpenctB maccoBoil mnpopmanuu (ganee - CMU) B
MEPONPUATUAX COTIIACOBBIBAETCS C MPECC-CEKPETAPEM, PYKOBOJUTEIIEM OTAEa BHYTPEHHEN



nosmtuku [lapgapuHckoro paifoHa U KypupyoOIIUM 3aMeCTUTEIEM akuMa paiioHa 3a 2 (/1Ba)
pabouux JHS 0 MPOBEACHUS MEPOTIPUSITHSI.

4. ITopsAxOK MOATOTOBKHA pabouiX MOE30K aKuMa 061acTu

22. OpraHu3aiusi ¥ MoJAroToBKa paboyux MOE3/I0K aKuMa paioHa OCYIIECTBIISIIOTCS
OprotaenoM COBMECTHO C OTJieJlaMH, almaparaMyd akKMMOB rOpojJia U CEJIbCKUX OKPYTOB a
TaKXe 3aMHTEPECOBAHHBIMU PAOHHBIX OTAEIaMU COTJIACHO MPUJIOKEHUIO 3 K PermaMeHry.

23. Anmapatbl aKUMOB IOpOJIa U CEIBCKUX OKPYTOB BHOCAT B OproTaell NpeaioKeHus O
pabounx Mmoe3IKax akuMa paiioHa Ha TeKYIIUH TO/I.

24. AKUMBI TOPOJIa U CEJILCKUX OKPYTOB, MHBIE 3aMHTEPECOBAHHBIC TOCYIAPCTBEHHbBIC
opranbl Tipu HeoOxoaumocTtu 3a 10 (gecsiTh) pabounx IHEW A0 MOE3IKHU MPEACTABISIOT B
Oprotaen cieayoime MaTepualbl:

1)mpoexT mporpamMmbl pabodeit moe3aku akuMa paiiona (nanee - [Iporpamma);

2)uH(pOpMalIMOHHO-CIPABOYHBIE MaTEPHAIIbI (COLMATIBHO-OKOHOMUYECKOE TI0JIOKEHUE U
0O0I1I€CTBEHHO-TIOJIUTUYECKAs] CUTyallUsl, MaTepUAIbl 1O TEMAaTUKE MOE3AKU, MPOOJIEMHbIC
BOIIPOCHI, NMACTIOPTa OOHEKTOB U APYTHUE);

3)IpOEKTHl MOPYUYECHUN aKMMa, COrIaCOBAHHBIE C 3aMECTUTEJISIMU aKMMa paiioHa, C
MPUJIOKEHUEM JOKYMEHTOB, MOATBEPAKAAOIINX:

COOTBETCTBHE CTPATETUUECKUM U MPOTPAMMHBIM JOKYMEHTaM;
PEe3yIABTATUBHOCTH U 3(PHEKTUBHOCTS;
peaTbHOCTh CPOKOB UCTIOJIHCHHUS;

25. OTBETCTBEHHOCThH 32 JIOCTOBEPHOCTH MPEICTABICHHBIX MaTEPUAIIOB HECYT JIMIA, UX
MOJIMKCABIINE, IOCTOBEPHOCTh U MEPENPOBEPKY AAHHBIX 00ECIIEUUBAET COOTBETCTBYIOIIHIA
OTJIE.

26. IlomyueHHble MaTepualbl HapaBistoTcs: OproTAEIOM B COOTBETCTBYIOIIUE OTIEIbI
JUIs TIEPENPOBEPKU U COIIACOBAHMS C KYPUPYIOIIUMH 3aMECTUTEISIMU aKuMa paloHa B
TEYEHUE TPeX padounx JHEH.

27. 3auHTEepEeCOBaHHBIC OTJENbI B CIyuyae HEOOXOAMMOCTHU MPEACTaBIA0T B Oprotaen
JOTIOJTHUTENIbHYI0 MH(DOpMAIMIO O MOJIOKEHUHU JIeJl B MOCEHIAaEMOM CEIbCKUX OKpYyre U
ropoje Mo BONpOcaM MX KOMIETEHIIHH.

28. Oprotaen 3a 5 (nsath) pabouux AHEN 10 mpeAcTosiel padoueit moe3aku GopMupyeT
OKOHYATENbHBII AKeT MAaTEPUATIOB U BHOCUT Ha COTIACOBAaHUE PYKOBOAUTENIO AMMapara.

[Ipu moAroToBKEe BHEMIAHOBBIX pab04YMX MOE3J0K aKuMa paiioHa Uiy Jula, o(QUIIMaIbHO
€ro 3aMeIarIIero, pyKoBOJCTBOM ATfIapata MOTYT OBITh YCTAaHOBJEHBI WHBIE CPOKHU
MOATOTOBKU HEOOXOIMMBIX MaTEPUAJIOB.

29. Ilocne cornacoBanus ¢ pykoBoauTenem Anmnaparta, Oprotaen neperaet Marepuabl
MOMOIIIHUKY aKuMa pailoHa, He mo3Hee 4eM 3a 1 (oauH) pabounii 1eHb 10 paboueii Moe3aKu.

30. IIpecc-cexperapp o uToraM padoueit moe3aKu akuma 001acTu He rmo3gHee 1 (oaHoro
) pabouero AHS TOTOBUT MH(POPMAIIMOHHBIE COOOIIEHUSI Ha TOCYJAPCTBEHHOM M PYCCKOM



SA3BIKaX M 00ECIeYnBaeT UX pa3MelieHrue Ha OPUIIMAIbLHOM caiiTe akuMara paiioHa, a TaKxKe C
otaenoM BHyTpeHHer monutuku [llapmapuHckoro paitoHa He mo3nHee 2 (ABYX) pabodyux
JTHEW ¢ MOMEHTA 3aBEpIICHUs paboveil MOe3KM aKnuMa pailoHa 00ECIIeYMBAIOT OCBEIIICHHE
ero paboueii moe3aku B 3JeKTpoHHBIX CMIU.

[ToaroToBKy oT4eTa mo WUTOraMm pabodeil MOe3IKM akuma pailoHa B Ammapar c
NOJPOOHBIM OTPAXKEHUEM OCHOBHBIX ACIEKTOB MEPONPHUATHS B TedeHUE 2 (IByX) paboumx
IHEW ¢ MOMEHTa 3aBeplieHHs paboueid moe3aku oOecneyuBaeT OpProraesn COryiacHo
npuioxenuto 4 k PernameHnry.

31. AnmapaTbl aKUMOB TOpPOJA U CEJIBCKUX OKPYTOB U 3aMHTEPECOBAHHBIX OTAEIOB
00eCreunBaroT:
1)IoAroTOBKY MECT MPOBEACHUS MEPONPUITHI (HATHMYKUE COOTBETCTBYIONIEH CBETOBOIO
obopynoBaHusi, 6anHepa, GIOPUCTUKH U IPYTUX HEOOXOIUMBIX TTPEIMETOB);
2)ipu HEOOXOIMMOCTH MOATOTOBKY MECT MNpPOXKMBAHHS aKuMa pailoHa u
CONPOBOKIAIOIINX €T0 JIMII;
3)ocBernieHue padoueii Moe3Ku akuma paiiona B MectHeix CMU.

5. ITopsanok MOATOTOBKH ¥ NIPOBEACHHS 3aCEaHMI aKIMAaTa, MPOBOAUMBIX MO/
IpefcejaTeIbcTBOM aKuMa 06JIaCTH, JIM00 JIAIIOM €ro 3aMeIIaloiuM

32. 3acenanus akMuMara MpPOBOASTCA B OYHOM HJIM CMEIIAHHOM (opMaTax HE pexe
OJIHOT'O pa3a B MECALL U CO3bIBAIOTCS PyKOBOAMTEIIEM arlapara.
BreouepenHbie 3acejaHusi CO3bIBAIOTCS 110 MHUIIMATUBE aKMMa WIIH JIUIA, UCTIOTHSOIIETO
00s13aHHOCTH aKUMa.
33. Ha 3acemanusax akumara NpejceaTeIbCTBYET aKMM, a B €ro OTCYTCTBHE - JIUIIO,
UCIIOJIHSIONIEee 00S3aHHOCTU aKHMa.
34. 3acenanus akuMmara SIBJISIFOTCSI OTKPBITBIMU M BEIYTCS HA TOCYAapCTBEHHOM U (WJIN)
PYCCKOM SI3bIKaX.
[Ipn HEOOXOAUMOCTH, OTACIBHBIE BOMPOCHI MOTYT PacCMaTPUBATHCS HA 3aKPBITHIX
3acelaHusIX.
35. 3acenanue akumaTa CYMTAETCA IPAaBOMOYHBIM, €CIIM B HEM IMPHUHUMAET YYacTHE HE
MEHee JIByX TPETeH YICeHOB aKuMaTa.
[lo pe3ynapTaram paccCMOTpPEHHs] BOIpOCa Ha 3acelaHWU aKuMara MPUHUMAETCS
IIOCTaHOBJICHHUE.
[TocTaHOBIEHHS] MPUHUMAIOTCS OOJBIIMHCTBOM TOJIOCOB MPUCYTCTBYIOIIMX YJIEHOB
aKumara.
36. Ha 3acenanusix akuMara MOT'YT IIPUCYTCTBOBATh JICMyTaThl MaciuxaTa, akuMbl ropojia
U CEIIbCKUX OKPYI'OB, PYKOBOJAUTEIN TEPPUTOPHAIBHBIX IMOJAPA3IEIECHUN LEHTPaIbHbIX
roCcy/1apCTBEHHBIX OPraHOB W WHBIE JOJDKHOCTHBIE JIMIlAa, KOTOPBIM Takoe€ IMpaBo
MPEIOCTABIEHO 3aKOHamu, akTtaMu [Ipesuaenta u [IpaBurenscraa.



37. IloaroToBlIeHHBIE K PACCMOTPEHHUIO HA 3aceJaHUU MAaTepHallbl Ha TOCYIAPCTBEHHOM U
PYCCKOM si3bIkax BHOCSTCS B Oprotaen 3a 5 (MsATh) pabounx JHEH 10 3aceaHus U BKIIIOYAIOT

1 )cnipaBku, MHGOPMALIMOHHBIE CBEACHUS M MaTepuaibl 00beMoM He Oosee 5 (IATh)
CTpaHUI;
2)IPOEKTHI MOCTAHOBJICHUI U MPOTOKOJIBLHOTO PEIICHHUS;
3)cpaBHUTENIbHBIE TAOIUIIBI, MPE3EHTAIMU (LIBETHBIE Claiiapl o0bemMoMm He Oojee 10 (
JecaTh) merabaWt u pasmepom mmpudpTa He MeHee 18, cooTBercTBylOmUE (QopmaTy
0TOOpakeHUs BU3yalbHOU nH(popmanuu 16:9);
4)ur(popManMOHHbIE (AaHATUTUYECKUE) TOKIAIbI (TIPOAOIIKUTEIHHOCThIO HE Oomee 7-10
MHUHYT);

5)CIUCOK YYaCTHHUKOB;

6)cnaibl (B IIBETHOM U300paKCHHH ),

7)apyrue MaTepuaisl o BOIpOcaM, pacCMaTpUBAEMbIM Ha 3aCE€IlaHUU aKUMarTa.

38. Marepuainbl, BHOCUMbIC Ha 3acelaHUsl aKMMaTa, JOJKHBI ObITh MPEICTABICHBI C
COOJII0/IEHUEM CIEYIOIINX TPEOOBAaHUM:
1)Ha rocyapCTBEHHOM U MPU HEOOXOIMMOCTH Ha PYCCKOM SI3bIKaX, Ha 3JIEKTPOHHBIX U
OyMaKHBIX HOCUTEIISX;
2)3aBU3UPOBAHBI MEPBBIM PYKOBOJUTEIEM TOCYJApPCTBEHHOTO OpraHa, BHOCSILETO
JOKYMEHTBHI, JIMOO JIUIIOM, €70 3aMEIAI0IIUM, HAJIEJICHHBIM MTPaBOM MEePBOM MOAIKCH;
3)coryiacoBaHbl C 3aMECTHTEIEM akuMma O0JacTH MO KypHUPYEMBIM BOIpOCaM,
pyKoBoauTenIeM pabovero oprasa.

Marepuaiibl K 3aCelaHUI0 BHOCSITCS B QJIEKTPOHHOM BUJIE, 332 UCKIIOUEHUEM JOKYMEHTOB,
coJepKalluX CIyXeOHyl0 HUH(OpPMalMI0 OrpaHUYEHHOI'O0 pacClHpOCTpPaHEHUsS WJIU
rOCyJIJapCTBEHHBIE CEKPEThI, KOTOPbIE BHOCATCS € COOJIOJEHHUEM TpPEeOOBAHUI pexuMa
CEeKPETHOCTH U OTPaHUUEHUS J0IMyCcKa Ha 3aceJaHusl B COOTBETCTBHHM ¢ 3aKOHOM PecryOnuku
Kazaxcran "O rocynapcTBeHHBIX cekpeTax'.

VYyacTue mpuriameHHbIX B 3aceAaHny ooecneunBaeTcss OproTaeiom.

[Ipurnamennoe auIO0 oOecreynBaeT MOATBEPKACHUE U (UJIM) ydyacThe Ha 3acedaHuu (
COBEIIAHUSX ), OPraHU30BAHHOM (OPraHM30BAHHBIX) alllapaToM.

OTBETCTBEHHOCTh 3a KaueCTBO M CBOEBPEMEHHOE IMPEICTaBICHHE MaTepHaioB
BO3JIaraeTcsl Ha 3aMeCTUTENEN akuMa pailoHa, MEPBBIX PYKOBOJUTENEH TEPPUTOPUATBHBIX (TI0
COIJIACOBAHUIO) U UCIIOJIHUTENBHBIX OPraHoOB (COTJIACHO PACChLIy), pyKOBOJIUTENEH OT/IEIIOB.

39. Oprotaen popMupyeT makeT JOKYMEHTOB, MPEJICTABICHHBIX OTACIaMH, U NepeaeT
pyKOBOIUTENIO AmmapaTa B Cpok 3a 1 (oauH) pabouuii 1eHb 10 3acejaHusl akuMaTa paioHa.

Oprotaen GopmMupyer pa3gaTouyHOl MaTepuan:

aKuMy 00JIacTH - TIOBECTKA JIHA, MOPSAOK BEIECHUs, CIIHCOK MPUTJIAIICHHbBIX, IEpeUeHb
IPOEKTOB IMOCTAaHOBJICHUM, CIIpaBKa, TOKIA] U CIalIbl;



3aMECTUTENSIM aKuMa palioHa, pyKOBOJUTENIO ATIMapara - MOBECTKa JHS, MEPEYEHb
MPOEKTOB ITOCTAHOBJIEHNUM, JOKJIA U CIIANIbI;

YyJeHaM aKuMaTra, akuMaM ropoja U CeIbCKOTrO OKPYrOB - MOBECTKA JIHS U MEPEUYCHb
IPOEKTOB MTOCTAHOBJICHU.

40. Oprotaen obecrieynBaeT:

paccaJiky yYaCTHUKOB 3aCEIaHUsl aKUMAaTa;

MOAKJIIOUECHHE ayJIM0 WU BUJICO amnmapaTyphl.

41. Ilpu npoBelleHMM BHEOUYEPETHOr0 (IKCTPEHHOIO0) 3aceqanus akumara Oproraen
obOecrnieurBaeT pacChUIKy MOBECTKH JHS WICHAM aKuMaTa U MpUTJIalieHHbIM.

42. Ha 3acenanuu akuMara BEAETCSl MPOTOKOJ MPUIOKEHHIO 5 K pErJIaMeHTy, B KOTOPOM
YKa3bIBAIOTCSI TIPUCYTCTBYIOIIUE JOKHOCTHBIE JIMIIA, HA3BAHUS W MPEAMET 00CYXTaeMbIX
BOIIPOCOB, MOKJIATYUKH W BBICTYIMAIONIUE MPU OOCYX ACHUHU, (MIPU HEOOXOAMMOCTH —
OCHOBHOE COJIEp’KaHME WX BBICTYIUICHUH, 3aMEUaHU) U MPUHATHIE YICHAMHU aKuMmara
nocranoByieHusi. OOCyX/I€HUE BOMPOCOB, pACCMAaTPUBAEMBIX Ha 3aC€JaHUSIX, 3alIUCHIBACTCS
Ha JIEKTPOHHBIE HOCUTEIH UH(POPMAILIUH.

[TognucanHble TOCTAaHOBJIEHUSI BMECTE C MPOTOKOJIAMHU 3aCEIaHMs aKuMaTta nepeaaroTcs
Oprotaenom B Otaen oOpaliieHUi anmapara akiMa paiioHa HE TOo3JHee CICAYIOIIeTO JTHS
MocCJIe 3ace/laHusl akumara.

[IpoTtokon odopmusiercs B TeueHue 1 (ogHOTO) pabovero JHS CO JHS 3aBEPIICHUS
3acenanus akumara OproTaeiaoM, BU3UPYETCS BCEMU 4YIEHAMU aKWMmaTa paiioHa |
MOANMUCHIBAETCS MPE/ICENATEIbCTBOBABIIINM Ha 3aCEIaHUH.

[IpoTokonsl 3acenanuii akumara (MOAJIMHHUKH), @ TAK)KE TOKYMEHTBI K HUM XPaHSTCS B
Otnene obpamenuit. [IpoTokobl 3acenannii akuMara U JOKYMEHTHl K HUM 0 UCTCUCHUIO
CPOKOB BPEMEHHOI'0 XpaHEHUS CHAIOTCS B apXUB Alapara.

43. KOHTpOJIb U MOHUTOPHHT 32 XOJIOM UCIIOJHEHUS MOPYUYCHUH, TaHHBIX HA 3aCEIaHUU
akumaTta ocyuiectBisieTcs OproTaesioM.

44. TIpecc-cekpeTapb COBMECTHO C OTIEIOM BHyTpeHHel nonutuku llapaapuHckoro
paiioHa He mo3aHee 1 (omHOTO) paboyero JHS C MOMEHTA 3aBEpICHUS 3acedaHusl akuMmaTa
paiioHa oOecrieunBalOT OCBEIICHUE ero padoThl B AneKTpoHHbIXx CMU.

6. Ilopsanok NOATOTOBKY M MPOBEICHKS AIMIAPAaTHRIX COBEMIAHMI MO MPEACEAAaTEI-CTBOM aKAuMa
patioHa

45. IloaroroBka MaTtepualioB W MPOBEACHUE aNIapaTHBIX COBEIIAHUNW O]
MpeJceIaTeIbCTBOM aKuMa paiioHa (Janee — ANnapaTHOE COBEIIAHUE) OCYIIECTBISECTCS
3aMECTUTEIIMU aKuMa pailoHa, TEepPpPUTOPUAIBHBIMU (IO COTJIACOBAaHMIO) U
VCIIOJIHUTEIIbHBIMUA OPTaHAMU PaliOHa, 3aMHTEPECOBAHHBIMU OTEIIAMU.

46. AnnapaTHble COBEIIAHUS MPOBOAATCS €KEHEIEIBHO.
47. Ha anmapaTHBIX COBEIIAHMIX IPEACENATENBCTBYET aKUM PAaliOHA, B €r0 OTCYTCTBHE -
UCTIOJIHAIOIINM 00513aHHOCTH aKUMa paroHa.



48. B ammapaTHBIX COBEIIAHUSX MPUHUMAIOT y4acTHE 3aMECTUTENIM aKuMa paiioHa,
pPYKOBOOUTENb ATmMapara, akKuUMbl TOpoJa M CEJIbCKUX OKpPYroB (B pexUMeE
BHUJICOKOH(EPEHIICBAI3M W/WUIU O(dJaliH), MEepBbie PYKOBOJHUTEIH TEPPUTOPUATBHBIX (TI0
COTrJIaCOBAHHUIO) U UCIIOJHUTEIBHBIX OPraHOB (COTJIACHO YKAa3aTeNIO/TIEPEYHIO pacchlia), U
Apyrue 3auHTEPECOBAHHBIE JIUIIA.

49. PyxoBoautens Amnmapara B paboueM MOpPSJIKE COTJIACOBBIBAET C aKMMOM pailoHa
MOBECTKY allapaTHOI'O COBEIIAHUS HA OCHOBAHUH MPEACTABICHHBIX TEPPUTOPUATBHBIMU (110
COTJIACOBAHMIO) M UCTIOTHUTEIHHBIMA OPTaHaMHU MEPEYHS aKTyaJIbHBIX BOIIPOCOB.

50. ITocne yTBepx)IeHUS AaKMMOM pailoHAa MOBECTKH almapaTHOro coBemanus, Otaen
oOpaleHui B Cpok 3a 4 (4eTbipe) pabodux JHEH 10 anmapaTHOro COBEIIAaHMs, 00eCIIeUrnBaET
PacChUIKY MOBECTKH JIHS C COMPOBOIUTENbHBIM MUCHMOM 4epe3 cucteMy Dokumentolog (
OJ10) B 3auHTEpECOBAHHBIC TOCYAAPCTBECHHBIC OPTAHBI VISl ICTIONTHEHHUS B YKa3aHHBIA CPOK.

51. Teppuropuasibubie (10 COTJTACOBAHUIO) U UCTIOJHUTEIbHBIE OPraHbl, OTBETCTBEHHbBIE
3a MOJIFOTOBKY MaTepualioB (COTJIACHO yKa3aTEe0/TIEPEUHIO JIUCTa Pacchliia), B CPOK 3a 2 (1Ba
) pabouux JHs 10 anmnapaTHOro COBEIIaHUs, MPECTABISIOT CIeAyoIIre MaTepuaisl B OTaen
oOpalleHuit:

CIIPaBKYy MO pacCMaTpUBAEMOMY BOIIPOCY, HE MPEBBIMIAIOINIYIO TPEX CTPAHUII;

IPOEKT JIOKJIa/a;

MIPEATIOKEHUSI K TIPOEKTY ITPOTOKOIIA;

CIIMCOK JIMII, IPUTJIALIEHHBIX HA allapaTHOE COBEIIAHHUE.

CnucoK npUriameHHbIX JHL, pOPMUPYEMBI TEPPUTOPHUATEHBIMU (IO COIIACOBAHMIO) U
UCIIOJHUTEIbHBIMU OpraHaMu (COTJIACHO YKa3aTeNo/TIepEeuHI0 JIMCTa PAaCChUIKH), B
0053aTEILHOM MOPSIIKE COTIACOBBIBAETCS C KYPUPYIOIIMM 3aMECTUTENIEM aKuMa paiioHa.

52. PykoBoauTenu oTnenoB, 3a 2 (ABa) pabo4yux JTHSA JO allapaTHOrO COBEIIAHMUS,
COTJIaCOBBIBAIOT MPEACTABICHHBIE MATEPUAJIbl C KYPUPYIOIIUM 3aMECTUTENEM aKUMa paiioHa
Y TIPEJICTaBIIAIOT COTJIACOBaHHBIE MaTepHasibl B OTaen ooparieHui.

53. Otnen obpamenuii 3a 1 (oauH) paboyuii 1eHb 10 anmapaTHOTO COBEIIAHUS JOJDKEH
MOATOTOBUTH TIOPSIOK BEJICHUS aKMMY paiioHa WIIH JIUITY, HCTIOJTHSIOMEMY €ro 00sI3aHHOCTH,
OTOBECTUTD MPUTIIAIIEHHBIX Ha anfapaTHOE COBEUIaHUE.

54. Tlocne dopmupoBaHus TOTOBBIX MaTepuaynoB Otaen oOpalmieHuil mepenaet
JTOKYMEHTBI PYKOBOJIUTENIO ATapaTa, KOTOPBIA MPEACTABISET TOTOBbIE MAaTEPHANIBl aKUMY
paioHa.

["oToBBIE MaTepHUabl, JOTKHBI COOTBETCTBOBATH CICIYIONTUM TPEOOBAHUSM:

UCIIOJIHEHBbl HA TOCYJIapCTBEHHOM U PYCCKOM fA3bIKaxX (10 HEOOXOJWMOCTH), Ha
AIIEKTPOHHOM M OYMa)KHOM HOCHUTEJISX;

3aBU3HPOBAHBI MIEPBBIM PYKOBOJMTENIEM OpraHa, BHOCSIIETO MaTepHalIbl, TUOO JUIOM,
€ro 3aMelIaoNINM, HAaJEJICHHBIM IIPABOM NEPBOM MOAUCH;

COTJIACOBAaHbl C 3aMECTUTENISIMH aKuMa paloHa IO KypHUPYEMBbIM BOIpOCaM,
PYKOBOJUTEISIMU OTZIETIOB, pyKOBOAUTENIEM ATapara.



55. B cinydyae HECBOEBPEMEHHOTO IIPEACTABIEHUS COOTBETCTBYIOIIMMU
rOCY/JApCTBEHHBIMU OpPraHaMHM MaTepHaloB, OTAEIbl B MUCbMEHHOM BHJE JOKJIAJbIBAIOT
PYKOBOJUTENO0 AnmapaTa AJisi IPUHATUS MEp JUCUUILIMHAPHOTO BO3ICHCTBUSI.

OTBETCTBEHHOCTh 3a Kauye€CTBO M CBOEBPEMEHHOE MPEICTABICHUE MaTEpHAIOB
BO3JIaraeTcsl Ha 3aMEeCTUTENEN akuMa pailoHa, MEPBBIX PYKOBOJUTENEH TEPPUTOPUATBHBIX (TI0
COTJIACOBAaHUIO) M HCHOJHUTENBHBIX OPTraHOB (COTJIACHO YyKa3aTeNo/NMepeyHIo JIhcTa
PACCBUIKH ), PYKOBOJUTENEH OTIEINOB.

56. Paccanky y4yacTHHUKOB, TOJKIIOYEHUE ayAH0 WM BUJEO ammapaTypbl 00ecrieunBacT
Oprotaen no cornacoBaHUIO C 3aMECTUTEIEM PYKOBOAUTENS ATlapara.

57. Ha anmapaTHBIX COBEIIAHUSAX BEIETCS MPOTOKOJ, B KOTOPOM YKa3bIBAKOTCS
MOpy4YEeHHUs] aKuMMa pailioHa COOTBETCTBYIOIIMM JumnaM. OOCyXJaeHHe BOIPOCOB,
paccMaTpUBaEeMbIX HA aNIapaTHBIX COBEUIAHMSX, 3aIIMCHIBACTCA HA JIEKTPOHHBIE HOCUTEIU
uHOpMaInH.

[IpoTokon odopmiserca B TeueHue | (ogHOro) paboyero IHS CO JHS 3aBEPIICHUS
anmapatHoro coBenanusi Otnenom odpaleHnii, Ha OCHOBE MPEICTABICHHBIX MPEIJIOKECHUN
COOTBETCTBYIOIIMMHU OTHAEIIAMH, BU3UPYETCA PYKOBOIUTEIEM WU AHTUTEPPOPUCTHUAECKON
nesaTenbHOCTH (fnanee - ['ocy1apcTBEHHO-NIPABOBOM OT/IENa), 3aMECTUTEISIMA aKuMa paiioHa
10 KypUPYIOLIUM BOIIpOCaM, PYKOBOAUTENEM ATapara U MOJAINUCHIBAETCS aKUMOM PaloHA.

[TpoToKOIBI anmapaTHBIX COBEMAHUN O(DOPMIISIOTCS B COOTBETCTBUH C HOMEHKIIATY PO
J€J U HaIpaBJISIOTCA B 3aMHTEPECOBAHHBIE TOCYJAPCTBEHHBIE OpPraHbl M JOJKHOCTHBIM
JUIAM COTJIACHO yKa3aTeNI0/IepeyHIO JINCTA PACCHUTKH.

58. KOoHTpOJIb © MOHUTOPHUHT XOJa UCIOJHEHUS MOPYUYECHUH, JaHHBIX Ha allapaTHBIX
COBEIIaHUAX ocyulecTBiAoTcs OTaenoM oOpalleHuld, ¢ OpeaoCTaBICHHBIMU
COOTBETCTBYIOIIMMHU OILIEHKAMH OTPACJIEBbIX OT/AEIOB 00 HCIOJHEHUH MPOTOKOJIHHOTO
MOPYYEHUS.

7. Ilopsa0ok NOATOTOBKH H IMPOBEICHHS ONICPATUBHBIX COBEIAHUH IO/ IIPEACEAATEILCTBOM aKuMa
paiioHa

59. IloaroTroBka MaTepualoOB W NPOBEAECHUE ONEPATUBHBIX COBEIIAHUU IOJ
npe/cenaTebcTBOM aKkuMa paiioHa (manee - OnepaTUBHOE COBEIIAHUE) OCYIIECTBISETCS
3aMECTUTEISAMUA aKuMa paloHa, TEPPUTOPUAIBHBIMU (MO COTrJACOBAHHUIO) U
WCIIOJIHUTENLHBIMU OpraHaMH paiioHa, OTJEIaMH.

OnepaTuBHBIE COBEIAHUS MPOBOJISTCS MO MOPYUYECHUIO aKMMa palloHa MO aKTyaJIbHBIM
BOITPOCaM B paboueM MOPSJIKE.

OrnepaTUBHBIE COBEIIIAHUS MOTYT MPOBOJIUTHCS B 3aJlaX COBEIIAHUN U B KaOMHETE aKuMa
paiioHa.

60. IloBecTKky omepaTMBHOTO COBEHIAHUS OMpPEAETsieT akuM paloHa, MOTYT
WHUIIMUPOBATH 3aMECTUTEN aKUMa pailoHa U pyKOBOJUTENb Amnapara.



[Tocme yTBEpkKAEHHUS aKMMOM paiiOHa MOBECTKH OINEPATUBHOI'O COBEIIAHUS,
COOTBETCTBYIOILIME OT/EJIbI, HE3aMEIJIUTEIbHO O0ECIEeUMBAIOT PACCHUIKY MOBECTKU JHS C
CONPOBOAUTENIBHBIM TUCHMOM 32 MOJIMCHIO PYKOBOJMTENS Anniapata B 3aMHTEPECOBAHHbBIE
Oprasbl JUIsl HICTIOJTHEHUS B YKa3aHHBIN CPOK.

61. TeppuropuasibHbie (IO COrJTACOBAHUIO) U UCIIOJHUTEIbHBIE OpraHbl, OTBETCTBEHHbBIE
3a MOJATOTOBKY MaTEpHajoB (COTJAacCHO YKa3aTeNo/TIepeyHI0 pacchlia), B YKa3aHHBIM B
MMCbME CPOK JIOJKHBI TPeACcTaBUTh B OT/Aes 00OpalieHuil clieyone MaTeprarbl:

cipaBKy (HE JI0JDKHA MPEBBINIATH TPEX CTPAHUIL);

IPOEKT JTOKJIaJa BhICTYAIOLIUX;

NPEII0KEHNS K IPOTOKOIIY;

CIIMCOK IPUTJIAIICHHBIX;

IPOEKT MPOTOKOJIA.

62. CIUCOK MPUTIIANIEHHBIX, OPMHUPYEMBII TEPPUTOPUATBHBIMHU (TI0 COTJIACOBAHUIO) U
WCTIOJHUTENIbHBIMU OpraHaMu (COTJACHO yKa3aTelo/MepeyHI0 pacchlyia), B 00s13aTeIbHOM
MOPSJIKE COTJIACOBBIBAETCS C KYPUPYIOIIMM 3aMECTUTENIEM aKiuMa paiioHa.

63. PykoBomuTenu otrnenoB Amnmapara COTJacHO KYpPHUPYEMBIM BOIPOCAM,
HE3aMEeUINTEIBHO MOCIIE TIOJyYEHHSI MaTEPUAIOB OT TEPPUTOPHUAIBHBIX (IO COTIaCOBAHUIO)
M WCIIOJHUTENBHBIX OPraHoB (COIJIACHO YKa3aTeo/NMEepeuHI0 pacchliia), aHaJU3UPYIOT,
MPOBEPSIOT JOCTOBEPHOCTh HH(GOPMAIINU, TIPECTABICHHOMN B CIIpaBKe, IPU HEOOXOAUMOCTH
c BbIe3OM Ha MecTo. [loaroTroBka mopsaka BeAeHUS aKUMy paloHAa WM JIHILY,
UCITOJIHSIOIIEMY €ro OOA3aHHOCTH, O0ECIIEYeHUE YyYacTusl MPUTJIAIIEHHBIX Ha ONEPATUBHOE
COBEIIIAHKE OCYIIECTBIIAETCS COOTBETCTBYIONIUMHU PYKOBOJUTEISIMHU OT/IEIIOB.

64. Ilocne popMHpPOBaHUS TOTOBBIX MAaTEPUATIOB, COOTBETCTBYIOIIHE PYKOBOAUTEIH
OTJZIEJIOB, MEPEJAIOT JOKYMEHTHl OMOIIHHUKY aKMMa paioHa, KOTOPBIM NEPENAET TOTOBBIE
MaTepHualibl akuMy paiioHa MocJie COTJIACOBaHUs ¢ PyKOBOaUTENEM Anmnapara.

65. 'oToBBIE MaTepuabl, JOHKHBI OBITH MPEICTABIEHBI C COOIIOIEHUEM CIIETYIOIINX
TpeOOBAHMIA:

Ha TOCY/IAPCTBEHHOM $I3bIKE, HA 3JIEKTPOHHBIX U OyMaKHBIX HOCHTEIISX;

3aBU3HPOBAHBI TIEPBBIM PYKOBOJMTENIEM OpraHa, BHOCSIIETO MaTepHalIbl, TUOO JUIOM,
€ro 3aMeIAIINUM, HAJIEJICHHBIM [TPaBOM MEPBOM MOAMNMKCH;

COTJIACOBAaHbl C 3aMECTUTENISIMH aKuMa paloHa IO KYypHUPYEMBbIM BOIpOCaM,
pykoBoauTeneM Anmnapara, pyKOBOJAUTEISIMU OTAEIIOB.

66. OTBETCTBEHHOCTh 32 Kaue€CTBO U CBOEBPEMEHHOE MPEACTaBICHUE MaTEPUAIIOB
BO3JIaraeTcsl Ha 3aMeCTUTENe akuMa pailoHa, MEePBhIX PYKOBOJUTENEH TEpPUTOPUATIBHBIX (TI0
COTJIaCOBAHMIO) U MCTIOTHUTEIHHBIX OPTaHOB (COTJIACHO yKa3aTelo/IEpPEeuHI0 pacchlia) U Ha
PYKOBOJUTENEH OTJIEIOB MO KYpUPYEMBIM BOIIPOCAM.

67. Paccasky y4acTHHKOB, MOAKIIOYEHUE Ay MO WM BHJIEO aIlllapaTypbl 00ECIEeYMBAET
OproTesn 1o coriiacoBaHUIO C pyKOBOAMTEIS arapara.



68. Ha onepaTHBHBIX COBEHIAHUIX BEIETCS MPOTOKOJ, B KOTOPOM YKa3bIBAKOTCS
MOpYyYEeHHUs] aKkuMMa palioHa COOTBETCTBYIOIIMM JumnaM. OOCyXJaeHHe BOIPOCOB,
paccMaTpUBAaEMBbIX Ha ONEPATUBHBIX COBEIIAHUAX, 3aIIUCBHIBAECTCS HA 3JIEKTPOHHBIE HOCUTEIN
uH(opmMaIu, Kotopoe xpansrcs B Otaene oOpamieHuii.

[Iporokon odopmiserca B TeueHue | (ogHoro) paboyero IHS CO JHS 3aBEPIICHUS
ONEPATUBHOI'O COBEIIAHUS COOTBETCTBYIOIIUM OTAEJIOM, BU3UPYETCS 3aMECTUTENSIMUA aKUMa
palioHa MO KypUPYIOUIUM BOIIPOCAM, PyKOBOJUTENEM amnmnapara U MOAINUChIBAETCS aKUMOM
paiioHa.

[TpoTokosa onepaTuBHBIX COBEUIAaHUN OQOPMIIIIOTCS B COOTBETCTBUM C HOMEHKJIATYpPOil
nen. IIporokosia HampaBisSOTCS B 3aUMHTEPECOBAHHBIE TOCYJAApPCTBEHHBIE OpraHbl M
JOJIKHOCTHBIM JIMIIAM COIJIACHO YKa3aTelo/TIepeyHIO pacchlia.

69. KoHTpOap 1 MOHUTOPHHT XOJa UCIOJHEHUS NOPYYEHUH, TaHHBIX Ha ONEpPaTUBHBIX
COBELIAHUSAX OCYIIECTBISIOTCS COOTBETCTBYIOIIMMU OTACIIAMM.

8. Ilopanok MOATOTOBKH ¥ MPOBEICHNUA 3aCeNaHMi paliOHHBIX KOMUCCHI B KOOPAVHAIIMOHHBIX
COBETOB IOA IpeACEAaTeILCTBOM aKuMa paiioHa

70. TlogroroBka mMarepuanoB W MPOBEICHUE 3ACEIAHUN PAWOHHBIX KOMHUCCHUH H
KOOPJMHAIIMOHHBIX COBETOB I0OJI MPEJICENATENHCTBOM akuMa paioHa (najee - 3acefdaHus
KOMMCCHUH U COBETOB) OCYILIECTBIISIETCS 3aMECTUTEIISIMU aKuMa paiioHa, TEPPUTOPUATBHBIMH (
10 COTJIACOBAHMIO) U UCIIOTHUTEIBLHBIMU OpraHaMu pailoHa, OTJEIaMu.

3aceaHusl KOMUCCUN U COBETOB IMPOBOJAATCS COTJIACHO MOJIOKEHUAM KOMHCCHU U
KOOPJAMHAIMOHHBIX COBETOB, U TpapuKy MpOBEACHUS 3aCeaHU.

JlaTa u BpeMs MpoBeJeHUE KOMHUCCHIT/COBETOB B pabodyeM MOPSAKE COTIACOBBIBAIOTCS C
pyKOBOOUTENEM AIapara;

[ToBecTKy 3acenaHuii KOMHCCHH M COBETOB YTBEPKAAeT aKWM palOHa COTJIACHO
€XEroJHOMY IIJIaHy MPOBEACHUS 3aCEIaHUN B 3aBUCUMOCTH OT KOMUCCHH U COBETA.

71. Ilocne yTBEepKACHUSA aKUMOM paliOHA MOBECTKHU 3aCEJaHU KOMHUCCHUU U COBETOB,
COOTBETCTBYIOIIIME paboyue opraHel (TeppuropuanbHbie (IO COTJaCOBAHUIO) U
WCIIOTHUTEJIPHBIC OpPraHbl) 00ECIEYNBAIOT PACCHUIKY TTOBECTKH JHS C COMPOBOJAUTEIHHBIM
NMCbMOM 32 MOJNKHCHIO KYpUPYEMOTO 3aMECTUTENd aKkuMa paiioHa WM PYyKOBOAUTENS
Amnmnapara, B 3aBUCHUMOCTH OT KOMHCCMHU M coBeTa. [loBecTka HampaBiseTcs B
3aMHTEPECOBAHHBIE TOCYIaPCTBEHHBIE OPraHbl ISl UCIIOJHEHUS B YKA3aHHBIN CPOK.

TeppuropuanbHblie (10 COTIACOBAHUIO) M UCTIOJIHUTEIBHBIE OpraHbl (COrIacCHO YKa3aTelo
/TIepeyHI0 pacchliia), OTBETCTBEHHBIE 3a MOJTOTOBKY MAaTe€pUajoB B YKa3aHHBIH B MHChME
CPOK JOJIKHBI MPEICTABUTh B COOTBETCTBYIOIIME OTAEIBI B 3aBUCUMOCTH OT KOMHUCCUU U
COBETA CIEAYIOIINE MAaTEPUAIIBL:

CIpaBKy (HE JI0JDKHA MPEBBIIATH TPEX CTPAHUIL);

MOPSZIOK BEJICHHUS;

MIPOEKT JOKJIAJa BBICTYAOIINX;



CIIMCOK IIPUTJIAIICHHBIX.

72. CIUCOK MPUTIIALIEHHBIX, GOPMHUPYEMBII TEPPUTOPUATBHBIMHU (IO COIVIACOBAHUIO) U
UCIIOJIHUTEIBHBIMUA OpraHaMu (COTJIACHO YKa3aTeNIo/TEPeuHI0 pacchliia) B 00sA3aTEIbHOM
HOPSIJIKE COIJACOBBIBACTCA C KYpPUPYIOIIMM 3aMECTUTENIeM akuMma padoHa WIH
pykoBoauTeneM Anmnapara B 3aBUCUMOCTH OT KOMHCCHH M COBETA.

73. Otnensl, NOJDKHBI HE3aMEIUIMTENbHO IOCIE MOJIYyYEHHUs MaTepuajioB OT
TEPPUTOPUATBHBIX (IO COTJIACOBAHUIO) M UCHOJHUTEIBHBIX OPraHOB (COrJacHO yKa3aTelnto/
NEpPEeYHI0 pacchljia) MPOAHAIU3UPOBATH, MPOBEPUTH JOCTOBEPHOCTh HH(MOpPMALUH,
MIPE/ICTABICHHON B CIIPAaBKE, IPU HEOOXOJUMOCTH C BBIE3JIOM Ha MECTO, U MPEJOCTABUTh UX
KYPUPYIOIIMM 3aMECTUTENSIM aKMMa pailoHa. 3aMECTUTENIM aKMMa pailoHa MPEJOCTaBISIOT
rOTOBbIE MaTepUajbl aKUMY paloHa.

['oToBBIE MaTepuasbl, TOJKHBI OBITH MPEACTABICHBI C COOMIOIEHUEM CIEAYIOMINX
TpeOOBaAHUIA:

Ha TOCY/IapCTBEHHOM U PYCCKOM SI3bIKaX, Ha AJEKTPOHHBIX U OyMa)KHbIX HOCUTENISX;
3aBU3MPOBAHBI MEPBBIM PYKOBOIAUTEIEM T'OCYAAPCTBEHHOIO OpraHa, BHOCAIIETO
MaTepHabl, JIMOO JIMLIOM, €r0 3aMEeAOIIMM, HAJEJIEHHBIM IPaBOM MEPBOM MOAMKCH.

OTBETCTBEHHOCTh 33 KauyeCTBO U CBOEBPEMEHHOE IPEJICTABICHUE MaTEPHUAIOB
BO3JIaraeTcsl Ha 3aMeCTUTENe akuMa pailoHa, MEPBhIX PYKOBOJUTENEH TEPPUTOPUATBHBIX (TI0
COTJIACOBAHMIO) M HWCIIOJHUTEIBHBIX OPTraHoOB (COTJIACHO YKa3aTeNo/TepedyHI0 pacchlia),
PYKOBOJUTENEN OTAEIIOB, B 3aBUCUMOCTH OT KOMUCCHH U COBETA.

74. Ha 3acenaHusiX KOMHUCCHM U COBETOB BEIETCS IMPOTOKOJI, B KOTOPOM YKa3bIBAKOTCS
NOpy4YeHUs aKuMa paloHa COOTBETCTBYIOIMM JumnaM. OOCyX JeHHE BOIPOCOB,
paccMaTpUBAEMBbIX Ha 3aCEJIaHUAX, 3aMMCHIBAETCS HA JIEKTPOHHBIE HOCUTEIN UH(POPMALIMH.

[IpoTokon odopmusiercs B TeueHue 1 (ogHOT0) pabovero AHS CO JHS 3aBEPIICHUS
3aceaHusi pabOYMM OpPraHoOM, BU3UPYETCS 3aMECTUTENSIMU aKuMa paiioHa 1Mo KypUpYIOUIUM
BOIIPOCaM, PyKOBOJUTENEM ANnapara U MOANKMCHIBAETCS AKUMOM paiioHa.

[IpoTokonbl 3acenaHuil KOMHCCUM U COBETOB OQOPMIISIIOTCS B COOTBETCTBHUH C
HOMEHKJIaTypoi fen. [IpoToKoJIbl HanpaBISIIOTCA B 3aMHTEPECOBAHHBIE FOCYIAPCTBEHHbIE
Oprassl ¥ JOJKHOCTHBIM JIMIIAM COTJIACHO yKa3aTelNto/lepeyHIO pacchlia.

75. KOHTpOIb M1 MOHUTOPHUHT XOJa UCIIOJHEHUS MOPYYECHUN, JAHHBIX IO UTOTaM Ha
3acelaHril KOMUCCUH M KOOPJAMHAIIMOHHBIX COBETOB OCYIIECTBIISIETCS pabO4YUM OpraHoM (
TEPPUTOPHAIbHBIE (ITO COTIACOBAHUIO) U UCIIOJIHUTENIbHBIE OpraHbl, OTAEIbI) B 3aBUCUMOCTH
OT KOMHCCHH U COBETA.

76. 3a MOArOTOBKY MOMELIEHHUS M pabovyero Mecra akMma palloHa Ha BBIE3IHBIX
COBELIAHUAX M PabOUYMX MOE3[KaX OTBEYAIOT OTBETCTBEHHBIE OTIEJbI amnmnapara akuma
paioHa.

[ToaroroBka BKIJIOUaeT B ceOs:

1)ycTaHoBKa 1 opraHu3anus paboThl HEOOXOIMMOM anmnaparyphl;

2)pabota MUKPO(DOHOB;



3)paccTaHOBKa BO/JIbI, CTAKAHOB;

4)uackl, Oymara, pyuku, KapaHJ1aliu;
5)U3rOoTOBIIEHHE U PACCTAHOBKY KYBEPTOK;
6)perucTpaiyo y4aCTHUKOB COBECILIAHMUS;
7)paccaJiKy MpUTriIalieHHbIX HA MEPOIPHUSATHS.

77. 11oArOTOBKY COBEIIAHUW MPOBOJMMBIX C YYACTUEM 3aMECTUTEIIE aKUMOB palloHa,
pyKoOBOJUTEINSI AmmapaTta OCYIIECTBISIOT COOTBETCTBYIOIIME OTAEIbI MO MPUHAMICKHOCTH
BOITPOCOB.

B ciyuae npoBenenus coBemanus B 3aax AmnmnapaTta, OTBETCTBEHHBIN OT/AEN HE TT03THEE

yeM 3a 2 (1Ba) aHs yBegomisier Oprotien o JaTe, BpeMEHH U MECTE MPOBEICHUS COBEIIIaHNS.

3a JeHb 0 Hadaja COBENIaHUs TMEepelacT CMUCOK yYaCTHUKOB, MOIAMHUCAHHBIN
PYKOBOJICTBOM ATapaTa, B O10po MPOITyCKOB.

9. ITopsaaok B3aMMOAECHCTBHA MECTHBIX MCIOHATEIBHBIX OPTaHOB IIPU PACCMOTPEHUM aKTOB
IPOKYPOPCKOTO pearnpoBaHuU.

78. PaccMoTpeHHEe akTOB MPOKYPOPCKOI'O0 pearupoBaHUs, HANPABIEHHBIX B aJIpec
PYKOBOACTBA paliOHa, IO MOPYYECHUIO 3aMECTUTENIEN aKuMa palOHAa, OCYLIECTBISAECTCA TEM
VCIIOJTHUTEJbHBIM OPTraHOM, B 4YbI0 KOMIIETEHIIMIO BXOJSAT BONPOCHI, CTABIIUE MPEIMETOM
aKTa MPOKYpPOPCKOTO pearupoOBaHMSL.

79. B coorBercTtBUM ¢ KoHcturynnonHeiM 3akoHoM PecnyOnukum Kaszaxcran "O
npoKypaType" akT MPOKYpPOPCKOrO pearupoBaHUs MOMJICKUT PACCMOTPEHUIO C yYaCTHEM
BCEX 3aMHTEPECOBAHHBIX JIMII, C IPUTIJIALIEHUEM IPEICTABUTENEH IPOKYPATYpPHI.

80. Otxein, KOTOPOMY MOPYYEHO pPACCMOTPEHUE aKTa MPOKYPOPCKOTIO pearupoBaHusl,
TOTOBUT MPOEKT OTBETA 3a MOAMKCHIO 3aMECTUTENIE aKuMa pailoHa, pyKOBOJUTENS anmnapara
aKvMa pailioHa, B cllydae HEOOXOIMMOCTH, IPUHUMAET MHbIE MEPHI, BHITEKAIOIINE U3 aKTa
MIPOKYPOPCKOTO pearupoOBaHMUSL.

81. IIpoeKkThl OTBETOB COMCIOJHUTENEH HA aKThl MPOKYPOPCKOrO pearupoBaHUs
MPE/ICTaBIIAIOTCS B 3aMHTEPECOBAHHBIN OT/EI HE MO3/Hee, yeM 3a S (IATh) pabouux JAHEH 10
UCTEUEHHS] CPOKOB OTBETA HAa YKAa3aHHBIE AaKThl, YCTAHOBJIEHHBIX KOHCTUTYLIMOHHBIM
3akoHoMm PecnyOnuku Kazaxcran "O npokypaType", 3a UCKIIOUEHHEM YKa3aHHBIX CPOKOB

IIPOKYpPaTyphl.

10. ITopsnox MOATOTOBKM PACCMOTPEHHUA y aKMMa paiOHA pe3yJIbTaTOB JeATEIIbHOCTH alIapaThl
anmaparbl aKUMOB TOPOZIOB U CENbCKHUX OKPYTOB H pafflOHHBEIX OTHEJIOB

82. Pe3ynbTaThl NESATEIbHOCTH amapaThl aKUMOB T'OPOJIOB U CEJIbCKUX OKPYTOB U
pallOHHBIX OTAEJIOB MOTYT OBITh PACCMOTPEHBI Y aKkUMa paloHa Ha JMYHOM IpUEMeE



PYKOBOJSIIUX JOJDKHOCTHBIX JIMI[ TFOCYJAapCTBEHHBIX OPraHoOB, B XOJE€ TEMAaTHYECKOIO
pabodero coBellaHWs WJIM Ha OCHOBE MHCHBMEHHBIX MAaTEpHUaioB, MPEICTABICHHBIX
roCyapCTBEHHBIMA OpPraHaMHU.

83. OTBETCTBEHHOCTh 32 MOATOTOBKY U Ka4€CTBO MaTEPHAJIOB [0 PACCMOTPEHUIO Y aKUMa
palioHa pPe3yJbTAaTOB JEITEIBHOCTH AalapaTbl aKUMOB TOpOJa M CEJNbCKUX OKpPYIOB,
pPaliOHHBIX OTIENOB Bo3yaraercs Ha Oprorael.

84. OO01y0 KOOpAHHAIMIO PabOTHI MO MOJATOTOBKE PACCMOTPEHUS Yy akuMma paioHa
pEe3yJbTaTOB ACATEIBHOCTH amnmnapaTbl aKMMOB IOpoJia M CEJIbCKUX OKPYIOB, PallOHHBIX
OTJIEJIOB OCYILECTBIISIOT 3aMECTUTENIM aKUMa pailoHa U pyKOBOAMUTEIb anmnapara B Mmpejenax
CBOEH KOMIIETEHLIUH.

85. OTBEeTCTBEHHBIN OTHEN B TeueHue 5 (maTH) paboyux AHEH cO THSA MOCTYIUICHHS
uH(popMaIK, JOKIala WIM OTYeTa TOTOBHUT 3aKIIOYEHHE, MPH HEOOXOAMMOCTH MOKET
3alpOCUTh B NMHMCbMEHHON WJIM YCTHOM (hopMme y ammapara aKuMOB I'OpOJa M CEJIbCKUX
OKPYT'OB, palOHHBIX OTJIEJIOB IONOJIHUTEIbHbIE MATEPUAJIbL.

86. Ilo pe3ynpraTaM pacCMOTPEHHUS W aHAJIN3a BCEX HMMEKOIIUMXCS MaTepHajIoB
OTBETCTBEHHBIM OTJEJIOM (OPMHUPYIOTCS WUTOrOBbIE MaTepHUalibl, BKJIOYAIONIME B ce0s
uH(pOpPMaILMIO, TOKJIAJ WIK OTYET armapaTa akuMOB TOpoJia U CEJIbCKUX OKPYTOB, palOHHBIX
OTJIEJIOB U 3aKJIFOUEHUE OTBETCTBEHHOTO OT/iela (He 0oJiee MATH CTpaHUIL).

87. OTBETCTBEHHBI OTJAEJ] BHU3HUPYET 3aKIIOYEHHE y KOOPIAHHUPYIOLIETO €ro
NEATENBHOCTD 3aMECTUTEIS AKUMA PalioHa, PyKOBOAUTENS Annapara U HalpasisieT UTOTOBBIE
Martepualbl B Oprotuen AJisi HOCIeyIONer0 BHECEHHS aKUMYy paiioHa.

11. ITopsimox opopMiIeHHS IPOTOKOJIOB II0 HTOr'aM COBEIAaHMM C yIACTHEM aKHMa paioHa B
ammapare aKkuMa paioHa

88. I[IpoTokoibl (Ipy HEOOXOAMMOCTH CTEHOTPAMMbI) O(UIIMAIBHBIX BH3UTOB, OTYET
aKrMa paloHa MepeJl HaceJIeHuEM U exeroHoe oocyxaenue [locnanus ['naBsl rocyaapcTsa
oOecrnieunBaeT Oprornena COBMECTHO C OTIENOM BHyTpeHHeW nmomutuku [llapnapuHckoro
paioHa.

[IpoTOKOABI 1O BONpPOCAM MCIOJIHUTEIBCKOW JHCUUILIMHBI, OPraHW3alMOHHBIX
MEPOIPUATUN OPOPMIISIOTCS COOTBETCTBYIOLIUM OTJIETIOM.
[IpoTOKOIBI BEIE3IHBIX COBEIIAHNI U paboUrie BU3UTHI akuMa pailoHa roToBUT Oprotaen.

89. IIpoTokomnbl coBemaHui (CENEKTOPHBIX, pabouynx), BKIIOUYAIONIUE HECKOJIBKO
BOIIPOCOB M3 pa3HbIX chep 0POpMIISIOTCS COOTBETCTBYIOIIUMH OTJEIaMH COTJIACOBBIBAIOTCSA
C KypUPYIOIIUMHU 3aMECTUTEIIIMU aKUMa paiioHa.

90. B mpoTokoie yka3blBalOTCS MpeCeNaTeNbCTBYOMUNA, TPUCYTCTBYIOIINE JIULIA,
MOBECTKA MHS, (aMWINU JOKIATYUKOB W BBICTYNHBIIUX TPH OOCYXJICHUHU, IMYHKTHI
NOpYYEHUH, BBICKa3aHHBIE B X0Ji€ OOCYXKIEHHUS, OTBETCTBEHHBIC HCIIOIHUTEIU U CPOKHU
VCITOJIHEHHS.



91. IIpoToKOIBI KOHCYJIBTATUBHO-COBEMIATENBHBIX OpraHoB (najnee - KCO) odhopmisroTcs
pabounm opranom ganHoro KCO u cornacoBbiBaroTcs ¢ 3amectureneM npeacenarens KCO.

92. B mpoTokoJie 00s3aTeIbHO JOIKHO OBITh YKa3aHO, Ha KOTO BO3JIaraeTcs KOHTPOJIb 3a
ero ucrnonHeHuem. [IpoTokonbHble MOpyUyeHUs: 0(OPMIIIIOTCS B BUJIE ITYHKTOB M MOJITYHKTOB
, obo3HauaeMbIx apabckumu nudpamu. IIpoTOKOIbHBIE TOPYYEHHUS [OJKHBI OBITH
o OpMIIEHBI YETKO, MTOHATHO.

[IpOEKTHI MPOTOKOJIOB 3aCENAHUI U COBEIIAHUM C yYaCTUEM AKMMA PaliOHAa TOTOBATCS Ha
roCcyJIapCTBEHHOM SI3bIKE.

Bce nporokomnsl opopmiisaroTces B Teuenue 1 (0aHOro) pabodero JaHs, €Cly He yCTaHOBJIEH
MHOM CPOK, U COTJIACOBBIBAIOTCS B TeUeHUE | (0JTHOT0) JHS ¢ KypUPYIOIIUMH 3aMECTUTEISIMU
akuMa paloHa (C yYeTOM B3aMMO3aMEHSEMOCTH), pyKoBoauTeneM Ammapara,
3aMHTEPECOBAHHBIM pyKOBoAMUTENEM otnaena. Ilocne cornacoBaHusl NMpPaBOK M BHECEHMS
COOTBETCTBYIOLIUX HCIIPABJIECHUN MPOEKTHI NPOTOKOJIOB HANIPABISAIOTCA HA MOANUCH AKUMY
paiioHa.

93. KoHTpoJIb 1 MOHUTOPHUHT 32 0()OPMIICHHEM U TIPEIOCTABICHUEM MPOTOKOJIOB B CPOK
ocyuiecTBisieT Oproraen U OTBETCTBEHHBIE OT/IEIBI aNlapaTa akuMa paioHa.

OproTtaen BeleT KOHTPOJb 32 OTPaOOTaHHBIMU U MPEACTABICHHBIMU MTPOTOKOJIAMHU.

Oprotaen exeHenenbHO (B MOHENEIbHUK) MO UTOraM HENEIHU MNpEeICTaBIseT
PYKOBOJUTENIO ammapara MHPOPMALHUIO O CBOEBPEMEHHOCTH O(OpPMIIEHHS MPOTOKOJIOB
MEPONPUATUI U COBEIIAHHI C yHaCTUEM aKHUMa.

94. CoTpyIHUKH OTAEIIOB, OTBETCTBEHHBIE 3a ITOATOTOBKY MEPOIPHUATUH, B AIIEKTPOHHOM
BUJIE nepenaroT B Oprotaen NpoToKOJI U yKa3aTellb pacChbUIKU. Perucrpanuio ¢ npucBOCHUEM
HOMEpa MPOTOKOJIa U PACCHUIKY ocyiecTBisieT OTaen oopamieHui.

95. Ilporokonsl 3acegaHuii akumara paitoHa odopmisitorcas OprotaesnoMm u
COTJIACOBBIBAIOTCS C pyKoBoauTeneM Amnmnapara. IIpoTokonsl 3acepaHuii akumara
odopmIsitores B TeueHuu 1 (ogHOT0) pabodero JHs.

96. UndopManuio 1no HMCHOJHEHUIO MPOTOKOIBHBIX MOPYUYEHHH akuMa paiioHa
HEO0OXO0JMMO BHOCHUTH B amlmapar akuMa pailoHa OTpaOOTaHHBIM COOTBETCTBYIOLIUM OTIEIIOM
3a MOAMMUCHIO EPBOTO PYKOBOJIUTEINS JIMOO JIMIIA, UCTIOIHSIOIIETO €ro 00sS3aHHOCTH.

12. OpopmieHue, IpoBeIEHUE U PACCMOTPEHNE BXOAAMIEH B HCXOAAMEH KOPPECIOH ICHITUA

97. PaccMoTpeHre U MPOXOXKIEHUE BXOMASIIEH, UCXOISAIIEH KOPPECTIOHACHIIMN U UHBIX
CIIy’)K€OHBIX OKYMEHTOB B AmmapaTe OCYUIECTBIAIOTCA B COOTBETCTBHUU C HACTOSIIHUM
PernamMeHTOM M MHBIMH BHYTPEHHUMH JOKYMEHTaMHM, YTBEPKIACHHBIMH PYyKOBOIUTEIEM
Anmnapara.

98. Ilopsaiok 1 yCIOBHS OpPraHU3AIMK JIEKTPOHHOTO JOKYMEHTOO0OpOoTa B ATmapare
OMpeNeNAoTCd B COOTBEeTCTBUU ¢ 3akomnom PecnyOnuku Kazaxcran "OO 371€KTpOHHOM
JOKYMEHTE U 3JIeKTPOHHOM UG POBOil moanucu", mpukazoM MHUHHCTpa KyJIbTYphl U CIIOPTa
Pecniy6nuku Kazaxcran ot 25 aBrycra 2023 roma Ne 236 "O6 yrBepxknenuu IlpaBun



JOKYMEHTUPOBAHUS, YIPABICHUS TOKYMEHTAUEH U HCIOJIb30BAHUSI CUCTEM 3JIEKTPOHHOTO
JOKYMEHTOO000pOTa B TOCYAapCTBEHHBIX M HErOCyJAapCTBEHHBIX opraHuzauusx" (maiee -
[IpaBuna), wHactosmum PernramMeHTOM W HWHBIMU BHYTPEHHUMHU JOKYMEHTaMH,
YTBEPKIACHHBIMU PYKOBOJUTEIEM ATlmapara.

99. Opranuzanus M BEIEHUE CEKPETHOrO IEIONPOU3BOJACTBA OCYILECTBISAETCS
PYKOBOJIUTENIEM CEKPETHOM CIIy»ObI 110 pabOTe CEKPETHBIMU JTOKYMEHTaMHU B COOTBETCTBHHU C
NHcTpykiuei mo o0ecrneueHnio pexxuma ceKpeTHocTH. [1opsiok u yclnoBusl opraHu3anuu
AIEKTPOHHOTO JOKYMEHTOOOOPOTa HE PACHpPOCTPAHSIIOTCS HAa JOKYMEHTBI, COJIEpXKaIlue
CBEJICHUS, COCTABIIAIONINE rOCYJapCTBEHHbIE cekpeThl Pecryonuku Kazaxcran.

100. ITopsimok BeaeHHUS TOKYMEHTOB C moMeTkou "[[ns ciaykeOHOro Imojab30BaHus"
OCYILIECTBIIAECTCSI COOTBETCTBYIOIIUM C COTPYAHHKOM IO CEKPETHOMY JEJIONPOU3BOJICTBY
amnrapara akuma paiioHa B COOTBETCTBHMM C noctaHoBieHueM [IpaButensctBa PecnyOnuku
Kazaxcran ot 24 utons 2022 rona Ne 429 "O6 yrBepkaenun [IpaBuil oTHeCeHHs CBEICHHH K
CIIy€O0HOU MH(OpMALIMK OTPAaHUUYEHHOTO PACIIPOCTPAHEHUS U paOOTHI ¢ HE'.

[Topsagoxk u yciaoBHSI OpraHu3alMu 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa He
pacnpoCTpaHsorcs Ha JOKYMEHTHI ¢ oMeTkou "J1ist ciry»keOHOro noyib3oBaHus".

101. 3a BeneHue nenonpou3BOACTBA (YUET, COXPAHHOCTh U CBOEBPEMEHHOE MPOXOK/ICHHE
JOKYMEHTOB, KOHTPOJIb 32 WX HCHOJHEHUWeM) U coctosinue cucteMbl OO B oTaenax
OTBEYAIOT UX PYKOBOIUTENH.

102. UHCTpyKTHpOBAaHME BHOBbH HAa3HAYEHHBIX U KOHTPOJb pabOTHI COTPYIHHKOB
Annapata B cucreme O[O ocymiecTBISeTCSs PYKOBOAUTEINSIMH Cilyk0a ymnpaBieHUS
nepcoHanaM (KaJapoBsl ciyx0a) u OTaenoM oOpallleHuii OTBETCTBEHHBIMH CIICIIHAIMCTAMU
otrnena OJIK u undopmanrionHoit 6€30MacHOCTH.

103. Cnyxb6a ymnpaBinenus nepconanom (KampoBas ciayx06a) 3HAKOMUT BHOBD
MPUHUMAEMBIX COTpYIHUKOB ¢ [Tonoxenuem o0 annapare akuma lllapaapunckoro paiioHa,
Permamentom akumara IllapmapuHckoro paloHa © JPYTMMH JOKYMEHTaMH,
perjiaMeHTUPYIOIIMMH padoTy Amnmapara.

104. IIpu cMeHe pyKOBOAUTEIECH OTAEIOB JI€yia U JOKYMEHThI K HUM MEPEAAOTCS BHOBb
HAa3HAYCHHOMY PYKOBOJMTEII0 WM OTBETCTBEHHOMY [OJKHOCTHOMY JIMIly IO aKTy
npuemMa-rnepesadm.

105. Bxoasmas KOppeCHOHACHIUS MECTHBIX UCIIOJIHUTEIbHBIX OPTaHOB, a TaKKE UHBIX
roCyJapCTBEHHBIX OPraHOB M OPraHU3alMKd BHOCUTCS B AMMapar 3a MOJINUCHIO CIAEAYIOIIHNX
JIULL:

Ha MM aKMMa paiioHa 3a MOJANUCHIO MEPBBIX PYKOBOJIUTCICH (PYKOBOJIUTENHN PAOHHBIX
OTJIEJIOB, aKUMOB T'OPOJIa U CEJILCKOT0 OKPYIOB;

Ha UMS 3aMECTHUTENIEN aKuMa paiioOHa, pyKOBOAMUTENS ammapara 3a MOANMUCHIO MEPBBIX
PYKOBOJIUTENIEH U MX 3aMeCTUTENEH (PyKOBOAUTENN PAlOHHBIX OTAEIOB, aKUMOB Topojia U
CEJIbCKUX OKPYTOB U UX 3aMECTUTEIISIMU );



B aJpec Amnmapara 3a MOANUCHIO MEPBBIX PYKOBOAUTENEH M HX 3aMecTureneu (
PYKOBOJUTENIM pAaOHHBIX OTJEJIOB, aKMMOB TOpOJia U CEJIbCKUX OKPYTOB M HX
3aMECTUTEISIMU, PYKOBOJIUTEIH aIIapaToB aKUMOB rOpoJia U CEITbCKUX OKPYTOB).

106. Bes Bxogsiias KOppeCnOHACHIIUS MPUHUMAETCS Ha TOCYIapPCTBEHHOM S3bIKe (IIPH
HEOOXOJAMMOCTH - Ha JPYTUX s3bIKax) W peructpupyercs OtaeraoMm oOpallileHUil B JCHb
noctyrienus ¢ 9.00 yacos go 19.00 gacos.

Peructpanus noxymeHToB, moctynuBmux mnociie 19.00 wacoB B paboune gHU,
OCYILIECTBIISIETCA Ha CIEAYyIoUuid pabouyuii JeHb B TMEPBYIO OYepelb, 3a MCKIIOYECHUEM
CPOUYHBIX MOPYUYEHUHN, KOTOPhIE PETUCTPUPYIOTCS B JICHb MOCTYIUICHUS] BHE 3aBUCUMOCTU OT
pabouero JHsl.

[Tpuem u nepenavya KOPPECHOHACHIINU 0€3 PErUCTpalliy 3aMpeniaeTcsl.

B nepuon ¢ 19.00 yacoB 10 kKOHIIa paboYyero JHsS KOPPECHOHICHIUS NMPU HATUYUU
nometok "LI¥FBUT", "OTE LI¥FBIT", "CPOUHO", "BECbMA CPOYHO" npunumaercs
HernocpeacTBeHHO OTaenoM oOpalieHHi.

JIoKyMeHTBI, MOCTYNUBIIIKME B AMNIapaTr B Hepabouee BpeMsi, BEIXOIHBIE U MTPa3THUYHBIC
IHUA, TPUHUMAIOTCS CIEIUaJIUCTaMH MPUEMHOW akuMa paloHa C 00A3aTelnbHOU
nocJIeytolIel nepenadeit ux Ha perucrpaiuio B Otaen oopaiieHun.

CoTpynHukam Amnmapara 3amnpelaercs MNPUHUMATh K HCIHOJIHEHHIO
He3aperucTpupoBanHbie B OTene oOparieHnii JT0KyMeHTHI.

[IpuHATHIE B YCTAHOBJIEHHOM HACTOSAIIMUM PeriiaMeHTOM Mopsiake AOKYMEHTHI
paccmarpuBarotcs 1o cucreme OZ1O, cTaBATcs Ha KOHTPOJIb M pacnpenesitores Otaenom
oOpallleHril MeXay pPYKOBOACTBOM AIMapara W €ro OTAEIaMd U PETHUCTPUPYIOTCS C
yKa3aHUEM HOMepa, JaThl U KOJWYECTBA JIMCTOB B PETUCTPALIMOHHOM IITaMmIle WU B
PEKBU3UTAX JIOKYMEHTa IS COOTBETCTBYIOMIETO O(OpMIICHHS, YyKa3aHUs NPU3HAKOB
KOHTPOJIS.

3apeructpupoBaHHas, opopMiIeHHas HaaJeKaimuM o0pa3oM KOPPECIOHCHIINS B
cucreme O/]O HampaBnseTcst ajgpecaram B TEYEHHUE OJTHOTO pabouyero JHS B COOTBETCTBUH C
pacnpeeaeHUEM.

Konust cpounoit KoppecnoHAEHIIMU OJTHOBPEMEHHO HAIpPAaBIISIETCS PYKOBOJUTEIIO
MOJpa3AeNieHnsl, B KOMIIETEHLIMIO KOTOPOTO BXOJST BONPOCHI, 3aTparuBaeMbie B
MOCTYIUBILIEM JJOKYMEHTE.

Otnenom oOpauieHuil peructpaunus, pacrpenaeneHue, opopMIEeHUE U JOBEACHUE
KOPPECIIOHJAEHIIMM 10 ajgpecaToB ocyiecTBisercs no cucrteMe OJIO, kak mpasuio, B
TEeUeHUe paboyvero AHs, a CPOUYHOH - HE3aMEJIUTENIBHO (BO BHEOUEPETHOM TOPSIIKE).

JIOKyMEHTBI TOCYJJapCTBEHHBIX OPTraHOB (MMHMChMa, 3aIPOCHl, TeIe(hOHOTPAMMBI B TaK
Janee) HampapiaroTcs mnocpeAacTBoM cuctembl OJJO, HCKIIOYUB MapaielibHOE
nyOnvpoBaHue Ha OyMa)KHOM HOCUTEJIE.

JIOKyMEHTBI, MOCTYNMUBIINE OT TOCYJapPCTBEHHBIX OPTaHOB Ha AJIEKTPOHHBIX HOCHUTEIIAX,
JOJKHBI OBITh O(OPMJIEHBI Ha COOTBETCTBYIOIIEM I'epOOBOM OJIAHKE YCTaHOBJIEHHOIO



oOpa3na Ha TOCYyJAapCTBEHHOM $f3bIKE, IpPU HEOOXOAMMOCTH Ha PYCCKOM f3bIKE (
HCTIOJb30BaHUEe TepOoOBOro OJlaHka He 00s3aTeNbHO), M COJAepXkKaTh CIEAYIONINe
00s13aTeIbHbIC PEKBU3UTHI:

VCXOJSIINI HOMED U J1aTy;

CCBUIKY Ha COOTBETCTBYIOIIHNE akThl U opyueHus [Ipesunenta Pecybnuku Kazaxcran,
Anvunuctpanuu [Ipesunenra Pecnyonuku Kazaxcran, Ilamar Ilapmamenra PecnyOnuku
Kazaxcran, IlpaButenbctBa u Ilpembep-Munuctpa PecnyOmuku Kaszaxcran, ero
3amectutenet u PykoBogurens Anmnapara [IpaBurensctBa Pecniybnuku Kazaxcran, akuma
00J1acTH, €ro 3aMecTUTENeH, PyKOBOAUTENS AMMapara U €ro 3aMecTUTENeH, a Takxke Mpu
OTBETE Ha 3aIPOC r'OCYNapCTBEHHOTO OPraHa - HOMEp U AaTy 3aIpoca;

AIEKTPOHHYIO MOJMKUCH NEPBOTO PYKOBOJIUTEIS WIIA €70 3AMECTUTENS, C UCTIOJIb30BAHUEM
OUII;

(baMUITHIO UCTIOIHUTENSL U HOMED ero TeedoHa.

IIpy >TOM OTBET HaA 3ampoC MOCTYNUBIIMK OT TOCYJAapCTBEHHOI'O OpraHa o
NpeNOoCTaBICHUN HWHGPOPMAIIMU, HMEIOIIUXCA B JIOCTYNHBIX JUIS TOJb30BaTeseh
MH(OPMAIIMOHHBIX CUCTEMAaX WJIU cailTaX rocyJapCTBEHHOIO OPraHa He MPEeA0CTaBIISETCA.

B mensx cokpaiieHus JOKYMEHTOOOOpOTa M HUCKIIOYEHUS H3IHUIIHEH Nepenucku
oTdyeTHass HHpopmanusa (C €XKEMECSYHOM, €XEeKBapTalIbHOM, MOIYTOAUYHOM, TOJI0BOU
MEPUOJIMYHOCTHIO) PAalOHHBIX OTIEIOB, a TAaKXE€ amlnaparbl aKUMOB TropoJa U CEIbCKUX
OKpPYTOB, a TAKXKE OTBETHI Ha 3alPOChl pa3MENIAtOTCs BO BKiajike "bubnnoreka 1oKyMeHTOB",
B manke "Akumatr TO".

OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTh M aKTyaJIbHOCTh MH(OpPMAIINH, Pa3MEIlaeMbIX Ha
cailtax rocyaapcrtBeHHOro opranoB MIII'O, HeceT OTBETCTBEHHBIM HCIOJHUTENb H
PYKOBOJUTENb T'OCYJApCTBEHHOIO OpraHa (akuM ropoja, palOHHBIX OTIEJIOB, a TAKKE
anmnaparbl aKUMOB CEJIbCKUX OKPYTOB).

Bxonsmas koppecnonaeHus, opopMieHHas ¢ HapylIeHUEM TpeOOBaHUN HACTOAIIETO
Pernamenra, He npuHuMaerca u (win) Bo3Bpamaercs OTaen oOpauieHUd B TOT ke JICHb
COOTBETCTBYIOILIEMY rOCYJapCTBEHHOMY oprany 1o cucreMe OJ10, kpoMe KOppECOHICHIINH
Anvmunuctpauuu [lpesunenta PecnyOonuku Kaszaxcran, Ilapnamenta u Amnmapara
[IpaButenscTBa Pecniyonnku Kaszaxcran.

[Toctynaromas B Anmapatr KOppeCHOHACHIUA OT IOPUIUYECKUX U (HU3UYECKUX JIMI]
IIPUHAMAETCS MO POCIIACH C YKa3aHUEM JaThl U BPEMEHU MTPUEMA.

IToctynatomas ot [II'O koppecnoHAEHIMS CO CPOKOM XpaHeHHs cBwime 10 jer
IIPUHUMAETCS MO POCIIACH C YKa3aHUEM JaThl U BPEMEHU MIPUEMA.

Perucrtpanus, pacnpenenenue, opopMIIeHHE U JOBEJICHUE KOPPECMOHACHIUU [0
aapecaroB ocyuectBisercss OtnenomM oOpallleHuil B T€UeHHE OJHUX CYTOK C MOMEHTa €€
MOCTYIUIEHUSI B Anmapar, a CpOYHOM - HE3aMEIJIMTEIbHO (BO BHEOYEPETHOM MOPSAKE)
HECMOTPS Ha MPa3IHUYHbBIE U BBIXOAHBIC THH.



PaccMmoTpenHnas pykoBoJicTBOM Ammapara BXonsiias kKoppecnoHaeHusa Otaenom
oOpatieHuii Hanpasisiercs Juisi opopMIIeHHS U TajdbHENIIel nepeaayr UCIIOTHUTESIM.

B ciiyuae HanpaBiieHHs! TOpYYEHHUS, KOTOPOE HE BXOAUT B KOMIIETEHI[UIO TOTO WJIM UHOTO
ornena nuOO CHENUanInucTa, OTBETCTBEHHBIM HCIOJHUTENb JOJKEH B TeueHHH Tpex (3)
pabounx JHEN BHECTH CIYKEOHYIO 3alUCKY JMIy, JABIIEMY MOPYYEHUE O HANPABICHUU
NOPYYEHHUS 110 TPUHAIIEHKHOCTH C COOTBETCTBYIOIIMMHU O0OCHOBAHUSIMHU.

107. Tloctynaromme B AnmapaT akuMa panioHa JOKYMEHTBI PacHpedeisioTCs, Kak
MpaBUIIO, CIEAYIONIUM 00pa3oM:

AKuMy palioHa nepesarTcs Ha pacCMOTPEHUE:

1)aktsl u nopyuenus [Ipesunenra Pecny6nuku Kazaxcran;

2)akTel U mopydeHus PykoBomutens Aamunuctpanuu Ilpesumenta PecnyOnuku
Kazaxcran, [Ipembep-Munuctpa Pecnyonuku Kazaxcran;
3)nucbMa U oOpanieHus, aipeCoOBaHHbIE INYHO AKUMY paiioHa;
3amMecTUTeNIsIM aKuMa pailoHa IepefaeTcsi Ha pacCMOTpEeHHue: KoppecnoHAeHUHus (
JOKYMEHTBI), HETIOCPEICTBEHHO UM aIpECOBaHHAasA, a TAKXKE MO KYpUPYEMBIM UMM BOIIPOCaM
B COOTBETCTBHHM C paclpelesieHueM o0s3aHHOCTe Mexay AKUMOM pailloHa, €ero
3aMECTUTEISIMA M pYKOBOJIUTEIIEM alapara.

108. JIokyMeHThI TOJ>KHBI ObITH OOPMIIEHBI B COOTBETCTBUU ¢ [IpaBunamu u HacTOAIUM
Permamentom.

He nannexammm oOpazoM oopmiieHHbIE IOKYMEHTHI MTOJIEkKAT BO3BPATY C YKa3aHUEM
MPUYHUHBI U CCHIIKA Ha HOPMATHBHO-TIPABOBHIE aKThI 0€3 PerUCTPAIIHH.

109. AkuM paifoHa JaeT MOPYUYEHUs] U HaJlaraeT pe30JIIOIUMU BceM 0€3 UCKIIOYEHUS
MO/APa3/eICHUsIM PAalOHHOTO aKMMaTa, HUKECTOSIIUM aKMMaM, UHbIM 3aMHTEPECOBAHHBIM
roCcyJJapCTBEHHBIM OpraHaM, a TaK)Ke OTJejaM arapara.

3amMecTuTeNn akuMa paiioHa JaloT MOPYUYEHHUs U HAJIararoT PE30JIOLUN CTPYKTYPHBIM
MOAPA3AEICHUAM PAIOHHOTO aKMMaTa, akuMaM TopoJia U CEIbCKUX OKPYTOB MO KypPUPYEMbIM
BOIIPOCaM, a TaKXKe OTJIeJlaM amnmnapara.

110. IToctynarompe B anmapar akuMa pailoHa MUCbMA, 338 UCKIKOYECHUEM IHUCEM H
NOPYYEHUN ILEHTPAJIbHBIX M BBIMIECTOSIIUX TOCYJAPCTBEHHBIX OPraHOB, MOANMCAHHBIE
JULOM, 3aMEHAIOIIHNM IIEPBOTO PYKOBOJIUTENS (3aMECTUTENS PYKOBOJUTENS) TPUHUMAIOTCS U
PETUCTPUPYIOTCS TOJBKO MPU HATMYUUA COOTBETCTBYIOIICH KOMTUU MPHUKa3a (pactopsKeHus) o
BO3JIO)KEHUH 00S3aHHOCTEH.

111. I[Moctynaromnue B anmapart akuMa pailoHa MucbMa OT FOCYIAPCTBEHHBIX OPTraHOB IO
BOIlpocaM (pMHAHCHUPOBAHUSI HE MPUHUMAIOTCI M TPEOYIOT 00s3aTelIbHOW MpOpabOTKU ¢
Otnenom 3xoHOMEKY U ¢uHaHCcOB [lapgapunckoro parioHa.

112. Ecnu nopy4yeHue gaeTcsi HECKOIbKUM MCTIOTHUTENSIM, TO 00513aT€IbHO YKa3bIBaeTCA
CBOJ U UCIIOJIHEHUE JTIOKyMeHTa. Ecii Takasi OTMETKa OTCYTCTBYET, TO CBOJ U UCIIOJIHEHUE



JOKYMEHTAa OCTAaeTCs 3a MCIOJHUTEIEM, JaHHbIE KOTOPOrO0 YKa3aHbl II€PBBIMHU.
OTBETCTBEHHOCTh 332 CBOEBPEMEHHOE BBIMOJHEHHUE BCEr0 MOPYUYEHHS B paBHOU Mepe HECyT
BCE PaOOTHUKH, YKa3aHHBIE B PE30IIOLUN.

113. Otnensl annapara CUCTEMATHYECKU JTOJKHBI AHAIIU3UPOBATH XapaKTEP U KaueCTBO
MOCTYNAarOUEd KOPPECTIOHICHIINH, ONPEEISIOT €€ NajbHEeWIlee MPOX0KIACHUE, PEIICHHE
NOCTABJICHHBIX BOMPOCOB B pAMKaX CBOEH KOMIIETECHIIMH, IPUHUMAIOT MEPbI K COKPAILIEHUIO
JOKYMEHTO000pOTA.

114. TokyMeHTHI JUIsl OTIPABKH MEPEAatoTCs MOJIHOCThI0 0hopMiieHHBIMUA. COTPYTHUK
OO6uiero otaena, NPUHUMAIOMIUKA JOKYMEHTHl [JIs OTHPABKH, 0053aH MPOBEPUTH
MPaBUIBHOCTh MX OGOPMIICHUS, a TAaKK€ COOTBETCTBHE ajpecaTa, MoJydaTens, Haaudue
MPUIOKEHUH, YKa3aHHBIX B OCHOBHOM JoKyMeHTe. HenpaBuiibHO 0pOpMIIEHHBIE IOKYMEHTHI
BO3BPALLIAIOTCS HCIIOTHUTEISIM.

115. OtnpaBka 7OKyMEHTOB, MUHYsI OIIMI OTAEN, 3aMpeIIacTCs.

116. OTBETCTBEHHOCTh 3a PACCBUIKY JOKYMEHTOB IO HENPAaBUIBbHOMY aJpecy,
YKa3aHHOMY B JIOKYMEHTE, IIEPEIaHHOMY Ha OTIPaBKYy, HECET OTBETCTBEHHbBIN MUCIIOJIHUTED
nokyMenTta u OTen oopaiieHui.

117. Ucxonsauue ciayxeOHble JOKYMEHTBl O()OPMIISIIOTCS Ha TOCYAapCTBEHHOM HIIU
PYCCKOM SI3bIKaXx, 32 UCKJIIOUYEHUEM ITPOEKTOB HOPMATUBHBIX MMPABOBBIX aKTOB.

PaGota mo peructpauuu KOppecnoOHACHIIMH U KOHTPOJIIO MCHOJHEHUS JOKYMEHTOB
ocyliecTBisieTcs: mocpeactsoM cucremsl OJ10.

118. Hcxondmue nucpbMa 3a IMOANMCHIO 3aMECTHUTEEH aKHMa parioHa JIOJIKHBI
COTJIACOBBIBATHCS PYKOBOJUTEIIEM WJIM 3aMECTUTEIEM PYKOBOAMUTENS COOTBETCTBYIOIIETO
oTnena.

CornacoBaHue HCXOAsIIEH KOPPECHOHJEHLUUU HE JOIycKaeTcss 0e3 ImpujiaraeMoro
BXOJISILIETO TOKYMEHTA, Ha KOTOPBIN MPEAOCTABIISAETCA OTBET.

119. WUcnonuenubie M OTpabOTaHHBIE JOKYMEHTHI MOJJIEkKAT 005S3aTEIbHOMY
CBOECBPEMEHHOMY 3alOJHEHUIO CBEJCHHH (KapTOYKH) OO0 HCIOJIHEHUU B CHUCTEME
AIIEKTPOHHOTO JOKYyMEHTO000poTa. JIOKYMEHT He MOXKET CUMUTAThCS MCIOJIHEHHBIM, €CIIU
OTCYTCTBYIOT CBEJICHHS 00 MCIOJHEHUU JOKYyMeHTa. OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh
CBEJICHHH (KapTOUKH) 00 UCIIOJTHEHUH HECET OTBETCTBEHHBIM UCTIOIHUTEIb.

CnyxeOHble 3anUCKH (MHPOPMAIIMOHHBIC MTMChbMa U TaK JajiH) Ha UMs PYKOBOJUTEIS
amnmapara akMMma paiioHa (MO BOIpOcCaM HCIOJIHEHHUs/HE HCHOJHEHUS JOJKHOCTHBIX/
GyHKIMOHATIBHBIX 00s13aHHOCTEN) TTocpeicTBoM cucteMbl OJIO BHOCUTCS HEMOCPEICTBEHHO
PYKOBOJUTEISIMU OT/IETIOB COTJIACOBBIBAIOTCS C PYKOBOAMUTEIS aliapaTa akuMa paioHa.

B cnyuae HecoOmoieHusl JAHHOTO MYHKTA YKa3aHHbIE CITy:KeOHbIE 3alUCKH HE MOIJIeKaT
PacCMOTPEHUIO.

13. ITopsmox moATOTOBKH, 0OPMIICHHUS M COTTIACOBAHMA MPOSKTOB aKTOB aKWMa, aKMMaTa paiioHa



120. IToaroToBKa MPOEKTOB aKTOB aKWMa, akUMaTa paiioHa OCYIIECTBISETCS OTHEIaMU,
paliOHHBIMHU OT/IEJIaMU B TIpeJieslax CBOEM KOMIIETEHIIMM Ha TOCYJapCTBEHHOM U (WJIu)
PYCCKOM SI3bIKaX B COOTBETCTBHHM C TpeOoBaHusMu 3akoHa PecmyOmmku Kazaxcran "O
MPaBOBBIX aKTax'" U UHBIMU HOPMATUBHBIMU IPABOBLIMU aKTaMHU.

OcHoBaHueM JIsl pa3pabOTKU MPOEKTOB aKTOB SBJISIOTCA MOPYUYEHHS BBIIIECTOSIIUX
OOKHOCTHBIX JIMI[, PEUIEHHS MPaBOBOr0 XapakKTepa, a TaKke IO ONEPaTHBHbBIM,
OpraHU3alMOHHBIM, KaIpPOBBIM U JPYTUM BOMpocaM paboThl Anmnapara.

121. IlocTaHOBNEHUS aKMMaTa pailoHa, PEIICHUsI aKUMa palioHa, COAEpKalMe HOPMBbI
npaBa, opOPMIISIOTCSI Ha TOCYJAPCTBEHHOM U PYCCKOM SI3bIKaX M MEYaTarTCs KaXKIbId Ha
OTZIETIBLHBIX OJIaHKaX (OTAETBHBIX JUCTaX) U OPOPMIISIOTCS SIUHBIMU PEKBU3UTAMH.

[TocranoBneHHsT akuMaTa, PEIICHUs] U PACIOPSDKEHUST akuMa pailoHa Ha OyMa)KHBIX
HOCHUTEJISIX MOJIEKAT 3aBEPEHUIO TIeYaThI0 aKMMa paioHa.

122. TIpoeKTbl aKTOB COTJIAaCOBBIBAIOTCA C 3aMHTEPECOBAHHBIMH, B CHIIYy HUX
YCTaHOBJICHHOW 3aKOHOJATEILCTBOM KOMIIETEHIINH, TOCYapCTBEHHBIMU OpraHaMu, IIPU STOM
TaKasi 3aMHTEPECOBAHHOCTh B COTJIACOBAHUU MTPOEKTA YCTAHABIMBAETCS, UCXOS U3 IIPEAMETA
paccMaTpuUBaeMbIX B MPOEKTE BOIMPOCOB, a TaKKe MPU HAIUYUM B MPOEKTE MOPYUYECHUH B
aZpec rocyAapCTBEHHBIX OPraHOB MJIU UX PYKOBOJUTEIIECH.

[Ipu nmosyyeHun MpoeKkTa MOCTAaHOBJIEHUSI, PEIICHUsI, PACTIOPSKEHHS Ha COTJIacOBaHMUE,
rOCYJJapCTBEHHBIC OpraHbl HE JOJKHBI TPEOOBATh MPEABAPUTEIHHOTO €T0 BU3HPOBAHUS
IPYTUMH TOCYJapCTBEHHBIMH OpPraHaMU M OTKa3blBaTh B COTJIACOBAHUU IMPOEKTA IO
(dbopMaNbHBIM ¥ WHBIM HEOOOCHOBaHHBIM TMpudrHaM. OpraHoM-pa3pabOTYUKOM MPOSKTHI
aKTOB JUJISI COTJIacOBaHMS Iepenaercs B ['ocyiapcTBEHHO-IPAaBOBOM OTJEN armapara akuMma
palioHa sl IpopadOTKH Ha COOTBETCTBUE 3aKoHOAaTenbCcTBY PecnyOnuku Kaszaxcraw,
TpeOOBaHUSAM IOPUANYECKON TeXHUKU. [0 OKOHUYaHMH COTTIACOBAHUS MPOEKTa BU3UPYETCS
PYKOBOJUTEIIEM IOPUINYECKOTO OTENA.

123. DneKTpOHHBIN MPOEKT aKTa 005S3aTeIbHO COTIACYIOT CJIEMYIONINE TOJKHOCTHBIE
auua:

l)3aMecTuTenn akuMa paoHa;

2)pyKOBOJIUTENb Anmnapara;

3)pyKOBOJUTEND IOPUANYECKOTO OTIENA;

4)pyKOBOAMTEIb OT/AENa SKOHOMUKH U ¢uHaHcoB Lllapaapunckoro paiioHa;

B cnyyae HeoOxoauMOCTH MOTYT ObITh JOOABJICHBI U APYTU€ 3aUHTEPECOBAHHBIE B
COTJIACOBAHUM JIOJIKHOCTHBIE JIUIIA.

CornacyoomuM rocyapCTBEHHBIM OpraHaM 3allpelaeTcsi COrIacOBBIBATh MPOEKTHI
MMOCTAaHOBJICHUM, pEICHUN U PaCTIOPsKEHUN "¢ 3aMedaHusiMu'".

124. K npoekTy MoCTaHOBJIEHHUS, MPEAyCcMaTPUBAIOIIEMY BHECECHHE U3MEHEHUIN /WK
JOTIOJTHEHUH B JIEMCTBYIOIINE AKTHI, IPUJIAraeTcs CpaBHUTENbHAs Ta0IULA TPEXKHEN U HOBOM
pPEAAKIIMY MTOCTAHOBIICHUS (ITOCTAHOBJIEHUI) C COOTBETCTBYIOIIUM OOOCHOBAHUEM BHOCHUMBIX
W3MEHEHUU U IOTIOJTHEHUH.



125. B ciyuae ecnu NpoeKkTOM IIpeayCMaTpuBaeTCs IOCTaBUTh HA yTPaTy IMOCTAaHOBJICHHE
(mocTaHOBJEHMSI) K TMPOCKTY MPUKIAABIBAETCS CIpaBKa, cojepkamias oOOCHOBaHUE
HEOOXOUMOCTH TPUHATHS TMPOEKTA, MOANNCAaHHAS PYKOBOAHUTENIEM TIOCYAapCTBEHHOIO
opraHa-pa3paboTyuKa.

126. B cayvae eciau NpOEKT aKTa 3aTparuBaeT MHTEPECHl CYOBEKTOB YacCTHOIO
NpPEANPUHUMATENBCTBA, K MPOEKTY MNPUKIAABIBAIOTCS OSKCIEPTHBIE 3aKIOUYEHUS
aKKpEIUTOBAHHBIX O0BbEIMHEHUI CyOBEKTOB YaCTHOTO MPEANPUHUMATENBCTBA, OTPACIIEBbIE
MHTEPECHl KOTOPBIX HEMOCPEACTBEHHO 3aTPAruBarOTCs IPOECKTOM.

127. B cny4yae UCHOJHEHUS NOPYUYECHUH, MPUKIAABIBAIOTCS KOMHM MOpPYYEHHM (
MPOTOKOJIOB U T.J.), BO UCIIOJHEHHE KOTOPHIX pa3pab0TaHbl MPOEKTHI aKTOB aKMMa, akuMaTa
paioHa.

128. B cimyuae HECOOTBETCTBUS MPOEKTA MOCTAHOBJICHUS TPEOOBAHUSIM, HACTOSIIETO
pernamenta Oprot1/ies BO3BpAIIAET MPOEKThHI TOCTAHOBIEHUN Ha 10pabOTKy J1O0 3aTpeldyeT
B paboyeM NopsJIKe HEOOXOUMBbIE TOKYMEHTBI Y FTOCYJapCTBEHHBIX OPraHOB-Pa3paOOTYHKOB.
He nomyckaetcsi BHeceHHEe HEAOPAOOTAHHBIX M HEYKOMIUIEKTOBAHHBIX MAaTEpUaJIOB MIPOCKTOB
IIOCTAHOBJICHUI HA 3aCEJaHUE AKMMATA.

129. IIpoekT akTa MOKET ObITh BO3BpAIICH HAa IOPAOOTKY:

l)no pemienuto akuma paiioHa 0 BBIHECEHHUS MPOEKTAa HA TOJIOCOBAHUE MO JHOOBIM
OCHOBAHUSIM;

2)I0 pelieHuto pyKoBOAUTENsT AmIapara WM JIMIA, €ro 3aMEHSIONIEro, B Ciyyasx
BBISIBJICHUSI HEAYyTEHTUYHOCTH TEKCTOB ITPOEKTA aKTa HA TOCYIaPCTBEHHOM U PYCCKOM SI3bIKaX
, HapymieHuil TpeboBanuii Pernamenta Amnmaparta, MHCTpyKIMU TIO J€IOMPOU3BOJACTRBY,
HECOOTBETCTBHSI MPOEKTa akTa 3aKkoHoAaTenbcTBY PecnyOnuku Kazaxcran, apyrum
MpUYNHAM;

3)Ha OCHOBaHMM MPOTOKOJIA 3acelaHnsd AKUMATa,;

4)B paboueM MOpAJIKE C PE3OTIOLMEN 3aMECTUTEN aKMMa pailOHa, PyKOBOJUTEIIS
anrapara;

5)pykoBoauteniem ['ocynapcTBEHHO-IIPABOBOI OT/AeNa almapaTa akuMa pailoHa Ha
OCHOBAHUH IOPUAUYECKOTO 3aAKIIOUYEHUS, MPOBOIMUBILIETO KOPUANYECKYIO SKCIEPTHU3Y
IJIABHOTO MHCIIEKTOPA WIM IJIaBHOTO CIELUATINCTA OTAEIA.

130. JlopaGoTka M BHECEHHE MPOEKTa aKTa OCYIIECTBIISIETCA T'OCYAapCTBEHHBIM
OpraHoM-pa3paboTYUKOM He Oojiee 4eM B JECATHAHEBHBIA CpPOK €O JHS BO3BpaTa (3a
UCKJIIOYEHUEM CllyyaeB J0paboTKH B paboueM MOpsaKe), €Cld B MOPYYEHUSX K
BO3BpalllaéMbIM TPOEKTaM HE yKa3aH HHOM cpok. [lo okoHYaHMM cpoka J0pabOTKHU
TOCYJapCTBEHHBI OpraH-pa3pa0dOTUMK TOJDKEH MPEeACTaBUTh B AmmapaT nopaboTaHHBIN
IPOEKT aKTa JUOO0 MUCbMEHHOE XOJATalCTBO O CHATHUHU IMPOEKTa aKTa C PAacCCMOTPEHUSI.
Jlopa®oTKa IpOEKTOB MOCTAaHOBICHUH M MHBIX aKTOB MOXKET OCYIIECTBIATHCS ANIIIapaToM 10
NOPYUYEHHUIO aKhMa pailoHa.



131. PaccmoTpeHue M COTrJIaCOBaHHE IMPOEKTOB MOCTAHOBJIECHUM, pPEUICHUH,
pPacnopsKeHHU B rOCYIApPCTBEHHBIX OpraHax He JOJKHBI MPEBBIIIATH CIEAYIOIINE CPOKH CO
JTHSI IOCTYIUJICHUS:

1)mpoexThl MOCTaHOBIEHUM akuMara pailoHa - 10 pabouux gHe# (715 mpeaBapUTEeIbHOTO
COIJIaCOBaHUS BO BCEX COMIACYIOIIMX OTAENAX - BCEro 5 pabo4yux JAHEW W JJId COrIaCOBaHUS
CO BCEMHM UYJICHAMU aKUMara - BCero 5 pabouux gaHei);

2)IPOEKTHI pEUICHUN U PACTIOPSKEHUM akuMa paiioHa - 5 pabouuXx JTHEH;

3)IpOEKThI NOCTAHOBJIECHUN M PACTIOPSHKEHUH 110 BONPOCAM JIMKBUAAIMU YPE3BbIYANHBIX
CUTYAaLM TPUPOJHOTO U TEXHOTEHHOI'O XapaKTepa, a TAK)Ke T'YMaHUTAPHON MMOMOIIH- BCETO
3 (Tpu) pabouux JHS.

[Tpn HEOOXOIMMOCTH ONEPATUBHOTO MPUHSATHS aKTOB MO MOPYUYECHUSIM aKuMa paloHa, ero
3aMEeCTUTENEeH WM PYKOBOAMUTES alapara MOTYT YCTaHABIUBATHCS 00Jie€ KOPOTKHE CPOKHU
COTJIACOBAHMSI.

132. ITocne 3IeKTpOHHOTO COTJIaCOBaHUs FOCYAapCTBEHHBI OpraH- pa3padOTYMK BHOCUT
IIPOEKT MOCTAHOBJICHUS B Ammapar Ha OymMakHOM HocuTene. [IpoekT Ha OllaHke U mepeiaeT B
Oprotaen B OyMaKHOM BHUJE C 3JIEKTPOHHBIMU BU3aMHU JOJKHOCTHBIX JIUI[ O COTJIaCOBaHUU
Ha OTAEJIbHOM JIUCTE.

DNeKTpOHHBIE IPOEKTHI MOCTAHOBIEHUS aKUMaTa paiioHa, PEIICHUS WU PACTOPSIKEHUS
aKknuMa pailoHa, a Tak)Ke IMpHKa3a PyKOBOJMTEINs ammnapaTa cO3JaeTcsl U MOAMUCHIBACTCS B
cucteme OJ1O He nmo3nHee 3-x (Tpex) pabouux AHEH cOo AHS CO3/IaHMUS.

133. I'ocymapCTBEHHO-ITPAaBOBOW OTAEN COMPOBOKIAAET IMTPOEKTHl HOPMATUBHBIX IIPABOBBIX
aKTOB, MOJUIEKAIIMX T'OCYJIApPCTBEHHON pPEruCTpalnH, KOOPAWHUPYET B3aUMOIECHCTBUE
rOCYJapCTBEHHBIX OpPraHOB-Pa3padOTUUKOB M MPOXOXKACHUE MPOEKTA B ammapare, B TOM
gyucne B UIITO.

Peructpanus m yder akToB akuMma, akmuMmara paloHa ocymecTtBigeTcs OTaenom
oOpaIeHu.

[TonnmucaHHBIM TOCTAHOBJICHHUSIM aKMMaTa, PEIICHUSM U PACHOPSIKCHUSIM aKuMa
IIPUCBAMBAIOTCSl PErHCTpallMOHHbIE HOMepa. [lo Wroram NpUCBOEHHSI PETHCTPALIMOHHOIO
HOMEpa, MOJNMCAHHbIE aKUMOM pailoHa MOJJIMHHUKHN aKTOB 3aBEPSIIOTCS TepOOBOM NeHaThiO
aKrmMa paroHa.

134. ITogmMHHUKY MOCTAHOBJICHUI aKMMaTa, pPEIICHUN U pacToOPsKEHUH akuMma paiioHa
OTHOCSTCS K JOKYMEHTAM MOCTOSIHHOTO XpaHEHMs W XpaHATcs B Anmapare, Jajnee OHU
MIEPENAOTCA HA NOCYJapCTBEHHOE XPAHECHUE B MEXKPAWOHHBIN IOCYIApPCTBEHHBIA apXUB B
YCTaHOBJICHHBIE CPOKHU.

135. CBoeBpeMEHHYIO PACCHUIKY 3aBEPEHHBIX KOIMUM akTOB ocyuiecTBisseT Otaen
oOpalieHHil COrIacHO JIUCTY PACCHUIKH.

14. Tlopsinox MOATOTOBKH H COTTIACOBAaHMSA JOKYMEHTOB, HAIIPAaBIIEMEIX B A IMIHHACTPAIAIO
ITpesunenTa, Ammapar IIpaBuTenscTBa U Apyrue Bhmecrosmue opranbl Pecmy6mixu Kazaxcran



136. TloagroroBka naO0KyMeHTOB B AnmuHuctpanuio Ilpesumpenta, Amnmaparta
[IpaBuTenbcTBa U Apyrue BblliecTosAlUe opranbl Pecriyonuku Kazaxcran ocymiecTBiseTcs
PalilOHHBIMU OTJEIIaMH.

137. JIOKyMeHTHI JjIsi IOANUCAHUS aKUMOM paliOHa TOTOBSITCS COOTBETCTBYIOIIUMU
OTAeJIaMH Ha OCHOBAHUU MPEACTABJICHHBIX MUCbMEHHBIX MaTEpPUANIOB, MOJMHCAHHBIX
NEPBBIMU PYKOBOJUTEISIMU MECTHBIX HCIOJHUTEIBHBIX OPraHOB (ammaparbl akiMOB TOpoJia
U CEJIbCKUX OKPYTOB), JTUOO JIUIIAMU UX 3aMEHSIONIUX C MPUJIOKEHUEM KOMHHU MPUKA30B O
BO3JI0’KEHUH 00513aHHOCTEH.

138. OTBETCTBEHHOCTH 32 CBOEBPEMEHHYIO, KAUECTBEHHYIO TOATOTOBKY U MPEACTABICHUE
MaTepHajJoB B OTJEJIbl B YCTAHOBJIEHHBIE CPOKM HECET TMEPBBI PYKOBOAUTENH
roCcyJapCTBEHHOI0 OpraHa, OCYLIECTBIISIONIEr0 €ro pa3padoTKy.

139. Ilepen BHeceHHEM Ha MOJIMNKUCAHME aKUMy paloHa JOKYMEHT 00s3aTelbHO
COTJIACOBBIBAETCS C cieayrommumu aunamu B cucteme OJ10:

HETOCPEACTBEHHBIM UCTIOJHUTENIEM IOKYMEHTA;

PYKOBOJUTENIEM COOTBETCTBYIOLIETO OTAENA;

PYKOBOJUTEIIEM allapara;

3aMECTUTEIIIMU aKUMa pailoHa B COOTBETCTBUH C KypHUPYEMBIMU BOIIPOCAMH.

B ciydae oTCyTCTBHUS 3aMECTUTEINsI akMMa pailoHa, JOKYMEHT COIJIaCOBBIBAETCS C
3aMECTHTEJIEM/3aMECTUTEIISIMU TI0 B3aUMO3aMEHSIEMOCTH.

140. ITocne cornacoBaHus CO BCEMH 3aMHTEPECOBAHHBIMU JIULIAMU U MOJANMUCAHHBIN
aKMMOM pailoHa, KypUPYIOIIUI OT/AEI MepelaeT roTOBbIN JoOKyMeHT B OTaen oOpalieHuid s
pErucTpali M JajdbHEWIIEro HampaBjeHUs JpYyrue BhIIECTOsAIME opranbl PecmyOnuku
Kazaxcran uepe3 cucrteMy 0J10.

141. Tlpu BHeceHun uHGOpPMALIUK B aKMMY O0JIACTH W OOJACTHBIM YTPABJICHUSM U
00JIAaCTHBIM JleapTaME€HTaM B COMPOBOJUTEIIBHOM IHUChME B OO0s3aTEILHOM MOPSIAKE
JieNaeTcsl CChlJIKa Ha HOMEpP W JIaTy MOpydeHus (10 aKTaM akuMmy 00JIacTH U 00JacCTHBIM
yIpaBieHUsIM U OOJACTHBIM JeMapTaMeHTaM - Ha HOMEp, JaTy M KOHKPETHBIM MyHKT
MIOPYUYECHHUS, €TO COACPIKAHUE).

JIoKyMeHTBl 00 MCIOJHEHWU KOHTPOJbHBIX MOPYUYEHHM, B TOM YHCJIE CEKPETHOTO
XapakTepa, HampaBisgeMbIX B Ammapar akumMa oOJIacTH TOCYyAapCTBEHHBIMU OpraHaMu,
OTBETCTBEHHBIMU 34 WX HCIOJHEHHE, B COOTBETCTBUU C YCTAaHOBIEHHBIMH CpPOKaMU
WCIIOJTHEHUSI B 00s13aT€IbHOM MOPSIKE TOJKHBI COJIEPKATh:

1)npocb0y O CHATHH C KOHTPOJISA, €CIIM MOPYYEHUE UCTIOJHEHO B MOJTHOM 00beMe U
Ka4ue€CTBEHHO;

2)IOKYMEHT BHOCUTCS B TOPSIKE WH(POpPMAINK, €CIM COOTBETCTBYIOITUM aKTOM WIIH
MOPYYEHHEM MPETYyCMOTPEHO MPECTaBICHUE MePUOANIECKON HHPOpMaLIUK;
3)npocs0y O mepeBoje HAa CPEAHECPOUHBIM WU JOJTOCPOYHBIA KOHTPOJb C
00s3aTeNbHBIM yKa3aHUEM MEPUOJUYHOCTU MPEIOCTaBIeHU MH(GOPMAIUU U KOHKPETHBIM
CPOKOM UCIIOJIHCHUS;



4)npocbOy 0 MPOJJICHUH CPOKa MCIIOJIHEHUS C YKa3aHHMEM HOBOT'O KOHKPETHOT'O CpoOKa,
€CJIM MOpYy4YEHUE HE MOKET OBbITh BBIIIOJIHEHO B YCTAHOBJIIEHHBIM CPOK MO OOBEKTHBHBIM
IIPUYHHAM.

OO0 HWCHOMHEHHHM KaXJOTO aKTa WIM MOPYYEHUs] PYKOBOACTBA AJMHUHHUCTPAIUU
[Ipesunenta PecyOnuku Ka3zaxctan cocTaBisieTcsi OTAEIbHBIN JOKYMEHT, KOTOPBINA JTOJKEH
COOTBETCTBOBAaTh TpPeOOBaHMSM, MPEAyCMOTPEHHbIM B mpuioxeHun 4 k IlpaBuiawm,
YTBEPKJICHHBIM NpHUKa3oM PykoBomurens Anmunucrpanuu llpesunenta or 1 nronsa 2022
roga Ne 22-01-38.16.

B ciyuae, eciv MyHKTBI aKTOB W/WJIM MOPYYEHUH HE MOTYT OBITh BBINOJHEHBI B
YCTaHOBJICHHBII CPOK, TO aKUM PailoHa HE MO3/IHEE YCTAaHOBJIEHHOTO CPOKA MOTI'YT HAIPAaBUTh
Ha WMs JOJDKHOCTHOTO JIMIAa AJMHUIUCTpPAlUU, JIaBIIETO IOPYYEHHE, IHUCBMO C
000CHOBAaHHOM MPOCHOOW O MPOJIEHUU WM W3MEHEHHH (€CIM NMOPYYEHUE HE SIBIIAETCS
KOHTPOJIbHBIM) CpOKa HCIIOJIHEHUs [JOKYMEHTAa, IE€pPEBOJ€ Ha CPEAHECPOUHBIH WIH
JOJITOCPOYHBIN KOHTPOJIb.

[Tpu BHECEHUH NIPEMIIOKEHMS O IIEPEBOE MOPYUEHUS UM IIyHKTA aKTa Ha JOJTOCPOYHBIN
KOHTPOJb HEOOXOJAMMO MNPHUIOXKHUTH JOPOXKHYIO KapTy MO JalbHEHIIed peanu3anuu c
yYKa3aHHEM KOHKPETHBIX CpPOKOB HCIIOJHEHUS, OTBETCTBEHHBIX IOJUTHYECKHUX
rOCYJIapCTBEHHBIX CIYKAIIMX TOCYJaPCTBEHHOTO OpraHa - UCIIOJHUTENSA, TOCYJaPCTBEHHBIX
OpraHOB-COUCITOJIHUTENEN U JOHKHOCTHBIX JIML OpraHUu3alui.

B cnyuae HecoOmtoneHHMs BbIIIEYKAa3aHHBIX TPEOOBaHUW, MUCHbMA/JOKYMEHTHI,
HAIpaBIIIeMbIe B aKUMy 00JIaCTH, OOJIACTHBIM yNPABICHUSAM U OOJACTHBIM JemapTaMeHTaM,
Anmunuctpauuto Ilpesunenta PecnyOnuku Kazaxcran, Anmapar [lpaBurtenbcTBa
Pecny6nnku Ka3zaxcran, OyyT BO3BpalleHbl 0€3 perucTpanuu.

15. Opraru3zanya KOHTPOJIA HCIIOMHEHN OPYICHUMH

142. Opranusanusi KOHTPOJISI 32 CBOCBPEMEHHBIM M KAaYE€CTBEHHBIM HCIOJIHEHUEM
MOPYYEHUN OCYIIECTBISETCS B COOTBETCTBUU C [IpaBuUiiamu, a Tak:ke MHBIMH MPABOBBIMU
aKTaM¥, MTHCTPYKIUSIMHU U HacTOS UM PermaMmeHToM.

143. Ha xoHTpOJH OEpyTCs CIEAYIONINE KOHTPOJIbHBIC JOKYMEHTHI:

l)axtsl [Ipesunenta PecyOnuku Kazaxcran ¢ mopyueHUs MU MECTHBIM HUCIIOJTHUTEIbHBIM
opraHamM, CTaBsITCSI Ha KOHTpoib 3a 10 (Aecars) paboyux JHEW A0 HCTEUEHUS CpPOKa
UCIIOJTHEH NS,

2)nocranosnenus: [lpaButensctBa PecnyOnuku KazaxcraH, mpoToKoibl 3aceqaHuid
[IpaButensctBa Pecniybnuku Kazaxcran, pacnopsbkenus [Ipembep-Munnctpa PecniyOnuku
Kazaxcran ¢ mopyueHUsIMU MECTHBIM UCIIOJTHUTEIbHBIM OpraHaM, CTaBsITCS Ha KOHTPOJIb 3a
10 (mecsTh) pabouux JTHEW JO UCTEUEHUS CPOKA UCTIOTHEHUS;

3)nopydeHus (B TOM YHUCIE COAEpKalluecs B MPOTOKOJAX COBEIIAHMH U TJIaHax
mepomnpustuii) [Ipesunenta Pecryomuku Kazaxcran, [Ipembep-MuHHUCTpA, €r0 3aMeCTUTENEH
, pykoBojctBa Anmunuctpauuu lIlpesunenta Pccny6onuku Kaszaxcran, PykoBoaurens



Anmnapara [IpaBurensctBa PecnyOnuku Kaszaxcran B afpec MECTHBIX HCIIOJIHHUTEIBHBIX
OpraHoB, B KOTOPBIX yKa3aHbl CPOKM HMCIOJHEHHUS WIM UMEIOTCS yKAa3aHUS O B3ATHUU Ha
KOHTPOJIb, MOMETKH "cpodHo", "MoI0KUTE", "BHECTH MpEJI0KEeHUs/MHGOpMAIIHIO", a TaKKe
NOPYYEHHUS], U3 COJAEPKAHUS KOTOPBIX BbITEKAeT HEOOXOAUMOCTh MOCTAHOBKU HA KOHTPOJIb,
CTaBsSITCSI HA KOHTPOJIb 3a 10 (AecsaTh) pabounx JHEH 10 UCTEUSHHs CPOKa MCTIONHEHUS;
4)mucbMa TOCYJAApPCTBEHHBIX OPraHOB, M3 COACPKAHHUS KOTOPBIX BBITEKAET

HE0OXOAMMOCTh IIPEICTABICHHS OTBETA, Pa3bsICHEHUSI, BHECEHUS NIPEIJIOKEHHUIN MO TEM WIIN
MHBIM BOIIPOCaM;

5)KOHTpOJIbHBIE OOpallleHHus] PUINYECKUX U IOPUANYECKUX JIHILL;

6)rpuKasbl, IPOTOKOJIA, IOCTAHOBJICHHS AKUMaTa, IOPYy4YEHHsI pyKOBOJACTBA paiiOHa, €CIIN
B HUX YKa3aHbI CPOKHU UCIIOJIHEHNUS;

7)MHBIE TIOPYUYEHUS TOCYAAPCTBEHHBIX OPraHOB U JOJKHOCTHBIX JIMI B IIPE/IENIax CBOEH
KOMIIETEHIIUH, €CJIU B HUX yKa3aHbl CPOKU UCITOJTHEHUSI.

144. AXTBl 1 TOPYYEHHS aKMMATa U aKMMa paliOHa, €r0 3aMECTUTENIEH U PYKOBOINUTEIA
arrapara, ¢ y4eTOM YCTaHOBJICHHBIX CPOKOB HCIIOJIHEHHUS CTaBSITCS Ha CIEAYIOLINE BUJIbI
KOHTPOJIS:

1)cpouHbIii - ¢ MOMETKaMu: "BechbMa CpOYHO" - B TEUEHUH TPEX pabouux JHEH, "cpoyHo",
"yCcKOpuUTh'" - 10 AeCATH paboUuX JHEH;

2)KpaTKOCPOYHBIN - OT IECATH PabOUYnX JHEH 1O OJHOTO MecsIIa;
3)cpeAHeCPOUHBIM - OT OJIHOTO J0 HIECTH MECSIEB;
4)10ATOCPOYHBIN - CBBIIIE IIECTU MECSIIEB.

B cnydae He yCTaHOBJIEHUSI CPOKOB, OINPENENSETCS MECSYHBI CPOK HCIOJHEHUS,
VCUYUCIISIEMBIN CO JHS MTOCTYIUIEHUS JOKYMEHTA.

CpoKM HMCIOITHEHHS] NPOTOKOJIBHBIX IMOPYYEHUH, COAEPKALIUMXCA B MPOTOKOJIAX
3acenanuii [IpaBurensctBa Pecny0nuku Kazaxcran u coemanuii [lpesuaenta, pykoBoacTsa
[IpaButenscTBa Pecnybnuku Kaszaxctan u PykoBomutenss Anmapara IlpaBurenncTBa
Pecniy6nuku Ka3zaxcran, akuMoB 00J1IaCTH U pailOHOB, MCUUCIAIOTCS CO JHS MOCTYIUICHUS
MOPYYEHUS B TOCYAAPCTBEHHBIN OpraH (OpraHu3aluio).

B Tom canyuae, ecnu Ha 3acenaHuu (coBellaHWM) ObUT Ha3BaH CPOK HCIOJHEHUS
KOHKPETHOT'O MOPYYEHHsI, TO COOTBETCTBYIOIINE IOCY/IapCTBEHHBIE OPraHbl (B TOM YHCIIE
JNOJKHOCTHBIE JINIA, HEMIOCPEICTBEHHO MPHUCYTCTBOBABIIME HA COBEIIAHWU, TOKJIAJIBIBAIOT
IIEPBOMY PYKOBOJHTEIIO T'OCYIapCTBEHHOIO OpraHa O COOTBETCTBYIOIIUX MOPYUYECHUAX HJIS
OpraHM3aly WX WCIIOJIHEHUs), B aApec KOTOPHIX ObLJIO AaHO MOPYYEHHUE, U MPEACTaBUTEIN
KOTOPBIX TPUCYTCTBOBAJIM Ha 3acelaHuM (COBEUIAHWM), MPUCTYMAOT K HCHOJIHEHUIO
MOPYYEHHI cpa3y Iocje 3acelaHus (COBEIIaHUs), HE JOXKUIAACHh MOCTYIUIEHHUS K HUM
IPOTOKOJIA 3aceIaHusl (COBEIAHU).

145. Ilpu noctymienun B AnmapaT Ha ucnojiHeHue akToB IIpesunenta PecrmyOnuku
Kazaxcran, npu HEoOXOAUMOCTU B TeUeHUW S5 (MATHU) pabouMX JTHEW COCTaBISETCS U



YTBEPKIAeTCs PEIICHUEM aKUMa paiioHa 100 ero 3aMeCTUTENS MU IIJIaH OpraHNu3alMOHHbBIX
MEpONpUATUN (JOPOKHAS KapTa) MO UX peau3aluu.

JIOKyMEHTBI, IOATOTOBJIEHHBIE OTBETCTBEHHBIMU T'OCYAAapCTBEHHBIMH OpPraHaMu BO
UCIIOJIHEHHE CPOUYHBIX MOpYy4YeHUI BHOCATCS B Anmapar 3a 10 (necsaTh) KajJeHAapHbIX THEH,
peructpupytorcss Otaenom oOpaimieHuil B TedueHuH pabodero [HsS, MPU BIOKEHHUHU
AIEKTPOHHOTO JOKYMEHTa, MOATBEPKAAIOLIET0 CPOYHOCTh (KOMUU aKTOB U IMOPYUYECHH
[Ipesunenta Pecnyonuku Kazaxcran, Aqmunuctpanuu [Ipesnnenta Pecyonuku Kazaxcran,
[Ipembep-Munuctpa Pecnyonuku Kazaxcran, ero 3amectureneii, PykoBogurtens Annapara
[IpaButenscTBa Pecniybnuku Kazaxcran).

146. Cucremy KOHTpOJIsL Annapara COCTaBIISIOT:

l)PykoBonurtens ammapara - OCYHIECTBIISIET 00Iee PyKOBOJACTBO M KOHTPOJIb 3a
NesATEeNbHOCTh Annapara, B TOM YHUCJIE 32 CBOEBPEMEHHBIM M KaYECTBEHHBIM HCITOJIHEHHUEM
KOHTPOJIBHBIX JOKYMEHTOB;

2)Oprotaen B mpeaesiax MoIHOMOYUN - 00ECEYMBAIOT CBOEBPEMEHHYIO MTOCTAHOBKY
JOKYMEHTOB Ha KOHTPOJIb, YCTAHABIMBAIOT CPOKH MX HCIOJHEHUS C YYETOM PE30TIOLNU
pyKOBOJCTBa AnImapara, KOHTPOJIUPYIOT CPOKHA HCIIOJHEHUS JTOKYMEHTOB, OCYIIECTBISIOT
MOHUTOPUHI COCTOSIHUSI HCIOJIHUTEIbCKOW AUCHUIUIMHBI B Anmapare, MWHOOPMHUPYIOT
PYKOBOJICTBO ArmapaTa 00 UCIIOJIHEHUU KOHTPOJIbHBIX MOPYUYEHUH.

JIo MCHOJHUTENEN MepedyeHb KOHTPOJBHBIX JOKYMEHTOB IO HCIOJHEHUIO aKTOB
IIpesunenra Pecniy6nuku Kazaxcran, Ilpembep-Munnctpa PecnyOnuku Kazaxcran, ero
3amecturene, pykoBoacTBa Anmuuuctpanuu IIpesmaenta PecnyOnuku Kaszaxcras,
PykoBoautens Annapara [IpaBurensctBa PecnyOnuku Kazaxcran 1oBoAUTCS B 3JIEKTPOHHOM
dbopMare exeMecsAYHO, MOpYyYEeHHUs aKuMa o0JacTH, OOJIACTHBIX JEeNapTaMEHTOB
OTCJIEKUBAIOTCS TIOCPEACTBOM 3JIEKTPOHHOI'O MOHUTOPHUHIA, JTOCTYMHBIX HCIOJHUTEISAM B
cucreme "cetodop".

3)PykoBoauTENN OTAEJIOB - OCYIIECTBISIOT KOHTPOJIb MCIOJHEHUS JOKYMEHTOB B
BO3IJIABISIEMBIX HMMHU TOAPA3JIEICHUSAX, BHOCAT MPEAJIONKEHUS MO MPUBICUCHUIO K
TUCUUIUIMHAPHON OTBETCTBEHHOCTH CBOUX COTPYAHHUKOB, JOMYCTHUBIINX HAPYIIEHUS CPOKOB
UM HEKAYECTBEHHOE MCIIOJHEHUE KOHTPOJBHBIX JTOKYMEHTOB, HECYT IEPCOHAJIbHYIO
OTBETCTBEHHOCTb MEpPE]] pyKOBOJACTBOM Annapara 3a paboTy BBEPEHHBIX UM OT/EJIOB.

PykoBoauTens uin cotpyaHuk Oprotaena, OCyIIECTBISIONIMNA KOHTPOJIb 32 CPOKaMU
UCIIOJIHEHHSI IOKYMEHTOB:
uHOOPMUPYET PYKOBOJACTBO Armmapara (€KeHEeJeNIbHO) O MOCTYMUBIINX KOHTPOIbHBIX
MOPYYEHUSAX M CPOKAX HX UCIOJHEHUS IYyTEeM pACCBUIKM MEpEeYHEe KOHTPOIbHBIX
noKyMeHTOB. [lepeueHp JOKEH coliepKaTh CleAYIOIne 00s3aTeIbHbIe CBEACHMUS:
4)BUA MEPONPUSATHS, HA KOTOPOM O3BYUYEHO MOPYUCHUE;
5)naty nauu nopydyeHus;
6)coepx’aHue MOPyUCHHUS,
7)MCTIOTHUTEIICH;



8)CpOK MCITOJTHEHMUS;

9)OTMETKY O CHATUU C KOHTPOJIS;
10)ocHoBaHME AJI CHATHUSL C KOHTPOJIS;
11)oT™MeTKYy O IPOIEHUH KOHTPOJIS;
12)nmpumevanue.

13)pabouem mopsiike yBemomisier 3a 3 (Tpu) pabouyux JIHS O HACTYIUIEHHH CPOKOB
WCIIOJIHEHNS PyKOBOJIUTEIIEH OTAENOB U pPYKOBOJICTBO Anmnapara;

BHOCUT MpPEIJIOKEHHS B MpE/eaX CBOEH KOMIIETEHIIMU PYKOBOJCTBY Almapara o
IIPUBJICUEHUHN K OTBETCTBEHHOCTU COTPYAHUKOB Armmapara, palOHHBIX OTIEJIOB, anmnaparsl
AKMMOB TOpOJia U CEIbCKUX OKPYIOB, JOIYCTUBIIMX CPBIBBI CPOKOB HMJIM HEKAYECTBEHHOE
WCIIOJTHEHUE KOHTPOJIBHBIX OPYUYEHUN.

147. Ilpu MCHOJHEHUH MOPYUYECHUN HECKOJIbKMMH TOCYJapCTBEHHBIMHU OpraHamu
OTBETCTBEHHBIM SIBIISIETCS OpraH, HaXOJAIIMUICS B MEpeyHE MEpBBIM JHOO PAIOM C
HaUMEHOBAHMEM KOTOPOTO CTOUT momeTka "(co3biB)" unu "cBoa". OH uMeeT mpaBO BHOCUTh
NPEMJIOAKEHUS O IEPEHOCE CPOKA UCIIOTHEHHUS MOCIIE COTJIACOBaHUs ¢ coucnonHuTensimu. [lpu
ATOM 3alpelaeTcs rocyJapCTBEHHBIM OpraHaM OTBETCTBEHHBIM 3a UCIIOJIHEHUE TyOIupoBaTh
Y HaIpaBIIATh JAOMOJIHUTEIbHBIE 3alPOCH] TOCYJaPCTBEHHBIM OpraHaM-COUCIIOTHUTESM.

['ocynapcTBEHHBIE OpPraHbl - OCHOBHBIE HMCIIOJHUTEIN MOPYYEHHN HMEIOT IPaBO
HaIPaBJIATh JOKYMEHTBI JIJIsl UCTIOTHEHUS TI0 TPUHAIICKHOCTH B Te4eHUH TpeX (3) padounx
JTHEH.

148. Ecnu mopy4yeHne He MOXKET OBITh BBIIIOJIHEHO B YCTaHOBJICHHBIN CPOK, TO MEPBBIN
PYKOBOJMUTEIb OpraHa, OTBETCTBEHHOTO 3a WCIIOJHEHHE mMopydeHus (JIubo muIlo,
UCIIOJHSAIONIEE €r0 00s3aHHOCTH) 3a01arOBpEMEHHO, HO HE Mo3aHee 3 (Tpex) pabounx AHEH
710 YCTAHOBJICHHOT'O CPOKa, JIOJKEH MUCbMEHHO COOOUIUTH JOJKHOCTHOMY JIMIY, JaBLIEMY
ATO MOPYYEHUE, O MPUUYMHAX 3aJE€PKKU U B YCTAHOBIICHHOM IOPSJKE XOAATAalCTBOBATH O
IIPOJJIEHUM CPOKA €T0 UCIIOJIHEHHS.

149. IIpoaneHne CpoOKOB MCIIOJHEHHS IMYHKTOB aKTOB M MOPYYEHUHM akMMaTra, akuma
paiioHa, €ro 3aMeCTHUTEJIEd W PYKOBOIMTENS ammapara, B TOM YHCIE IEpEeBOJ HX Ha
CPEIHECPOYHBIN WM JOJTOCPOYHBIM KOHTPOJIb, JOIMYyCKAaeTcss He Oojee OJHOro pasza Io
PELIEHNIO aKUMa paliOHA WA PYKOBOJAUTES aIlllapara.

[Iponyienune cpokoB nmopydeHuit Aaqmunuctpamuu IIpesunenra Pecnyonuku Kazaxcran,
Anmnaparta [TpaButensctBa Pecriyonuku Kazaxcran He nomyckaercs.

150. IToBTOpHOE TIPOAJIEHHE CPOKA UCIIOTHEHUS MTyHKTOB aKTOB U MOPYYECHUI aKuMara,
aKkuMa paiioHaW, €ro 3aMeCTUTENIEl W pYKOBOAMWTENS ammapara, JIOMyCKaeTcs B
HCKJIIOUHUTENBHBIX CIydasX IO PEUICHHI0 aKuMa palioHa WM PYKOBOJMTENS ammnapara C
PacCMOTPEHUEM BOIPOCA O IUCLHUIUIMHAPHONW OTBETCTBEHHOCTH PYKOBOJMTENEH OTIEIIOB,
AKMMOB T'OpOJa U CEIbCKUX OKPYTOB.

B cnyuyae BHeceHHs B AnmapaT NpejioKEeHUs 0 MPOIJIEHUH CPOKA UCTIOJTHEHHS ITyHKTOB
aKTOB M NOPYYEHUI aKMMaTa, aKUMa paroHa, ero 3aMECTUTENEN U PYKOBOIAUTENS anmnapara,



0osee IByX pa3 paccMaTpUBAaEeTCsl BOIPOC O JUCLUUIUIMHAPHOM HaKa3aHUM PYyKOBOJUTENEH
YIPaBJICHUH, aKUMOB T'OPOJIa U CEIbCKUX OKPYTOB.

151. OcHoBaHueM Uil CHAITUSL C KOHTPOJISI IyHKTOB aKTOB U MOPYYEHUH SIBIISETCS:

1 )roHOE ¥ KayeCTBEHHOE UCTIOJHEHUE;

2)HEBO3MOKHOCTD UCIIOJIHEHHSI BBUY BOSHUKIIUX OOBEKTUBHBIX OOCTOSITENIBCTB.

152. Tlopyuenust IIpembep-Munuctpa Pecnybnuku Kazaxcran, ero 3amectureneu,
PykoBoncrBa Anmunuctpauuu llpesunenra PecnyOnuku Kazaxcran B aapec Amnmapara
[IpaButenscTBa Pecniyonuku Kazaxcran, PykoBogutenst Anmapara [IpaBurenscTBa u akuma
o0nacTu (JMua, UCIOJHAIOMIET0 ero 00sS3aHHOCTH), IO MJIAHOBOW OTYETHOW MH(OpPMAIUU C
MMOMETKOU "MPUHSTO K CBEJICHUIO" HAa KOHTPOJIb HE CTaBATCS.

153. B cnydae He NpeAoOCTaBICHUS MPEIOKEHUW TOCYHAapCTBEHHBIMU
OpraHaMH-COMCIIOJHUTENISIMA B YCTAHOBJIEHHBIM CpPOK, TOCYJIapCTBEHHBII Opras
OTBETCTBEHHBIM 3a CBOJ HAIpaBisgeT MHPOPMALMIO C YKa3aHHEM B COMPOBOAUTEIHLHOM
MUCbME O TOCYJApCTBEHHBIX OPraHax-COUCIOJHUTENSX HE MPEIOCTABUBIIMX CBOU
NPEMJIOKEHUS B YCTAHOBJIEHHBIE CPOKH.

154. KoHTpOJIb CPOKOB 32 CBOEBPEMEHHBIM HCHOJHEHUEM NPOTOKOJIBHBIX MMOPYUYEHUN
akrMa parioHa Bo3naraercs Ha Oproriern.

KonTponps peanuzanuu mpoTOKOJIBHBIX MOPYUYEHHI akuma pailoHa Bo3jaraercs Ha
3aMEeCTUTENEeH aKuMa pailoHa, pyKOBOAMTEINS ATapara, pyKOBOJUTENEH pailOHHBIX OT/AEJIOB,
AKMMOB TOpOJia U CEIbCKUX OKPYTOB.

155. lN'ocynapcTBeHHe opraHbl 00s13aHbI O(UIIUATBEHO MPEACTABIATh HHPOPMAIUIO 11O
UCIIOJIHEHUIO TIOPYYEHUN akuMMa pailoHa B AmnmapaT akMMa pailoHa B COOTBETCTBUU C
yTBEPKACHHOU (OpMOM coryiacHO MPHIOKEHU0 6 Kk periaaMenTy o 15:00 gacoB cpenbl
KaXJI0M Hedenu 3a 5 (msaTh) paboumx JgHEH 10 ycTaHOBJIEHHOTO cpoka. [IpencraBrienHas
uH(popManus J0JKHA HOCUTh O(UIIMATIBHBIN XapakTep U ObITh COrlacoBaHa ¢ KypHUPYIOIIUM
3aMECTUTEJIEM aKMMa paldoHa C YYETOM HOPM JIEHCTBYIOILETO 3aKOHOAATENbCTBA U
MOJNKCAHA TIEPBBIM PYKOBOIUTEIEM.

JlonomHUTENbHBIE TOCYJaPCTBEHHBIE OPIraHbI-UCIIOJHUTEIN AOJKHBI MPEI0CTaBUTh
opuIUaATbHYI0 HHOOPMAILIMI0 OCHOBHOMY MCITOJIHUTENIO B TCUCHUH 7 (CEMb) pabouux JHEH.

156. AKTBI 1 IOpYyYEHHUS AKUMATa U AKUMa pallOHAa CHUMAIOTCS C KOHTPOJISI HA OCHOBAaHUH
CITy’)KEOHOM 3aMMCKU COOTBETCTBYIOIIMX OTJNIEJIOB IMPU COrJIACMU aKMMa paiioHa WIH
PYKOBOJUTENS anmnapara.

CnyxeOHasi 3amMcKa C OIIEHKON HCIOJHEHUs MOpYy4YEHUs aKkuma pailoHa H
COOTBETCTBYIOUIUM MPEAJIOKEHUSIM MO HEMY (B TOM YHCJIE€ U MO CHATHIO C KOHTPOJIS)
BHOCUTCS PYKOBOJHTEJIEM COOTBETCTBYIOLIETO OTAENA IO COIVIACOBAHMIO C PYKOBOJIUTENS
amnrapara Ha UMs akuMa paioHa.

CnyxeOHas 3anucka JoJKHA ObITh BHECEHA B Te€UeHUH | (0AHOT0) pabodero IHs mocie
HACTYIUIEHUSI CPOKA UCIOJHEHHUS aKTa U MOPYYECHUS aKMMaTa UiIu akhuMa pailoHa.



IlopyueHne 3aMecTUTENIEd aKMMa CHUMAKOTCA C KOHTPOJSA B NOPAAKE UMM
ONPEEIICHHBIMU U 110 COTJIACOBAIUIO C HUMHU.
157. Ecnu nocnenHuil A€Hb KOHTPOJIBHOTO CPOKA MPUXOAUTCS HA HEPAOOUUM JeHb, THEM
OKOHYAHHUS CPOKA CUUTAETCS OMMKAMIINA CIeAyIOMUid 32 HUM pabounid E€Hb.

158. 1o nroram xaxxxoro keaprana 1o 20 yucna mecdna, CIeAyIOUIEro 3a MoCIeIHUM
MecsieM kBaptaia Oprotaen MpeacTaBisIET UTOMOBBIA OTYET MO MCIIOJHEHUIO MOPYYEHUN
[Ipesuaenta Pecnybnuku Kazaxcran, 'ocynapctBennoro Cexperaps Pecnyonuku Kazaxcran
, [Ipembep-Munuctpa Peciyonuku Kazaxcran, PykoBonurens Aamunuctpanuu [Ipe3unenrta
Pecnyonuku Kazaxcran, PykoBoaurens Annapara [IpaBurensctBa Pecyonuku Ka3zaxcran,
MOpYYEHU akuMa 00JacTu W palloHa Ha WMS aKMMa pailoHa WM HAa UMS PYKOBOIUTENS
arrapara.

PykoBoauTens AmnmapaTa CUCTEMAaTHYECKHM WHPOPMHUPYET aKMMa paiioHa O XOJe
BBIMIOJIHEHUSI 3aKOHOJATENbHBIX aKTOB, akTOB W mnopydeHuid Ilpesunenta PecnyOnuku
Kazaxcran, IIpaButensctBa, [Ipembep-Munuctpa Pecniyonnku Kazaxcran, akumara u akuma
obOiacTh, akuMara U akuMa pailoHa, oOecreunBaeT ACSATENbHOCTh aKMMa paloHa IO
KOHTPOJIIO HAJl UX UCIIOJTHEHUEM.

159. OTBETCTBEHHOCTh 332 CBOEBPEMEHHOE U KAYECTBEHHOE HCIIOJHEHUE AKTOB U
nopyuenuid Ilpesunenta PecnyOnuku Kaszaxcran, [lpaBurtennctBa, [Ipembep-Munuctpa
PecnyOnmkn Ka3zaxcraH, akuMara ¥ akuMma 00JIaCTH, €ro 3aMECTHUTEIEH W PYyKOBOJIHUTEIIS
Arnmnapara Bo3Jjlaraercs Ha MEepBbIX PYKOBOAUTEIEH UCIIOJHUTEIBbHBIX OPTraHOB, KOTOPBIM OHH
HAIIPaBJICHBI HA UCIIOJHEHHE.

KoHTponb 3a HCTIOJIHEHUEM MTOPYUYEHUIN 3aMECTUTENIEH aKuMa palioHa U PyKOBOIUTENS
Amnmapara OCYIIECTBIAIOT KYPHUPYIOIIWE OTHEIbI, B KOMIIETEHIIMIO KOTOPBIX BXOIAT
WCIOJIHEHUE TIOPYYECHHUM.

3amMecTuTeNn akuMa pailoHa, pyKOBOJUTENb anmnapara 1no ¢akram rpyObIX HapylICHHH
YCTaHOBJICHHOI'O TOPSAKA HCIOJHEHUs 3aKOHONATEIBHBIX AKTOB, aKTOB M IOPYYECHUU
[Ipesunenta PecnyOnuku Kazaxcran, [lpaBurensctBa, [Ipembep- Munuctpa PecnyOnuku
KazaxcraH, akumara U akuma 00JIACTH, €r0 3aMECTUTENEN U PyKOBOAUTEI annapara MOTyT
BHOCUTbH IIPEIOKEHHUS 10 NMPUBJICUCHUIO BUHOBHBIX JTOJPKHOCTHBIX JIUI K IUCIUIIIIMHAPHON
OTBETCTBEHHOCTH.

16. PaccMoTperre oOpamernit GU3nIecKuX U IOpHAWIESCKHX JIUI] U OPTaHW3ays IpUeMa I'pakAaH
B Ammapare

160. PaccmoTpenne oOpaiieHnii U nmpueM TpakJaH B Ammapare OCYIIECTBISIOTCS B
cootBeTcTBHM ¢ Konekcom, 3akonamu Pecniyonuku Kazaxcran "O macc-menua”, "O pocrtyre
kK wuHbpopMaruu", THUIMOBBIM pPErIaMEHTOM JHYHOTO MpueMa (QU3MYECKUX JHI[ |
npe/cTaBUTeNIell  IOPUAMYECKUX JIMI  JOJDKHOCTHBIMU  JIMIIAMU  II€HTPaIbHBIX
rOCyJIapCTBEHHBIX OPraHOB U amnmapaToB aKUMOB 00JIACTEH, TOPOJIOB pecHyOIUKAHCKOTO
3HA4YEeHUs, CTOJUIIBI, YTBEPXKIEHHOro TmocTaHoBIeHUeM I[IpaButenncTtBa PecnyOnuku



Kazaxcran ot 15 maprta 2023 rogaNe 214, PernameHTOM JIMYHOTO MpueMa GU3UIECKUX JIUIT U
MIPEJICTABUTENICH IOPUIUUECKUX JIUI] a TAK)K€ BHYTPEHHUMH JOKYMEHTAMH, YTBEPKIACHHBIMU
PYKOBOJUTEIIEM allapara.

161. Pabora c obpamenussMu GU3NIECKUX U FOPUIANICCKUX JIUIT (2 TAaK)KE MOCTYUBIIINE
Ha AJICKTPOHHYIO TIOUTY, CAUT M BaTCall akuMa paiioHa) mpou3BoauTcs OTaenoM oopaiieHni
anmapara akuma paioHa.

162. Ienonpou3BoACTBO O oOpalieHneM (GU3NYECKUX U IOPUAUYECKUX JIUI] BEACTCS
OTAEJNBHO OT APYTUX BHUIOB JEIONPOU3BOACTBA B YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM
MopsiAKe.

163. OtBeThl HA OOpaIIeHNs MPUHUMAIOTCS AJ11 OTHpaBKku 3asiButTesnem 10 18.00 gacos.

OO0paienus, NOCTYMAOIINE B annapaT, IPUHUMAIOTCS B TEYEHUH BCEro pabovero JHs.

164. Obparienue, cCooOIIeHNE, 3aPOC, OTKIMK U TIPEITI0KESHHE, TOCTYNHUBIIKE B anmapar
akuMa paiioHa, mojuiexar peructpaiuu B MAC "DnexkrpoHHsie oOpameHus" (manee -
E-oGpamenus).

Otka3 B mpueme oOpallleHusi, COOOIIEHHUs, 3ampoca, OTKIUKA U TPEII0KEHUS
3anpeniaeTcs.

165. Peructpanusi oOpaieHusi, COOOIIEHHs, 3aMpoca, OTKIWKA M TMPEITIOKEHUS
IIPOU3BOJIUTCS B CPOKH, ITPEAYCMOTPEHHBIE YacThio 3 crathu 64 Konekca.

166. Tlpuem, peructpartus, Bo3Bpat mpousBoaut OTen oOpaiieHui.

[Ipu mocTyruieHUH B amnmapaT akuMa paiioHa oOpamieHui GU3nyeckux U IpUINYEeCKUX
mur Otaen oOpalieHuil MpoBEPSIET €ro Ha COOTBETCTBUE TPEOOBAHMSIM, YKa3aHHOTO B CTAThE
63 Konexkca.

B cnydae HecooTBETCTBUs OOpalleHus TpeOOBaHUSAM, YCTAaHOBJIEHHOIO CTaTheil 63
Konekca, pykoBoautens OTaena oOpailieHnid yKa3pIBaeT 3asiBUTENI0 KaKUM TpeOOBaHUEM HE
COOTBETCTBYET OOpallleHUEe U YCTAaHABJIMBAECT Pa3yMHBIA CPOK JUIsi MPUBEICHUS €ro B
COOTBETCTBHE C TPEOOBAHUSIMU.

B ciydae He mpuBeeHHS B COOTBETCTBHHU C TPEOOBAHUSIMHU 3aKOHOJATENIHCTBA
PecnyOnuku Kazaxctan B CpOK, YCTAHOBJIEHHBIN aIMUHUCTPATUBHBIM OPTaHOM BO3BpallaeT
oOpalleHue 3asBUTEITIO.

167. OOpaienust GU3NUECKUX U IOPUIUUYECKUX JHUI[ COOTBETCTBYIOIIEE TPEOOBAHUSIM
3aKOHO/IATENIbCTBA HAMPABIISIOTCS Ha PACCMOTPEHHS JOHKHOCTHOMY JIMIy YKa3aHHOMY B
oOpaiianuii (akumy paiioHa, €ro 3aMeCTUTENSIM U pyKOBOAUTEIIIO annapara).

168. B ciydae eciiu pacCMOTpEeHHE TTOCTABICHHBIX B OOpAIlleHUH BOIIPOCOB HE BXOJUT B
KOMIIETEHIIMIO anrapara, TO B CPOK He MO3HEee TpeX pabodyux JHEH CO JIHS €ro MOCTYIIICHHE
3a TOAMNUCHIO pyKoBomutens OOIEro otraena MepeHanmpaBiseTCs YIOJTHOMOYCHHOMY
aIMUHUCTPATUBHOMY OpraHy, JOJDKHOCTHOMY JIMILY C OJHOBPEMEHHBIM YBEIOMIEHUEM (
M3BEILICHUEM) YYACTHUKA aIMUHUCTPATUBHOMN MPOLICAYPHI.

169. Obpamienue, MoJlaHHOE B YCTHOU (hopMe, 3aHOCUTCSI B OTJAEJIbHBIM MPOTOKO
JOJKHOCTHBIM JIUIIOM WU paboTHrkoM OO0miero otaena.



170. Ilpu mocTyIIeHW HAMPSMYIO B alapar >kajiod OT PU3HUCCKUX U IOPUTUIECKUX
JUIl HAa AJMHUHUCTPATUBHBIA AaKT HIKECTOSAIIUX AJMUHUCTPATUBHBIX OPraHOB WIH
JIOJHKHOCTHBIX JIUI] pyKoBoAuTenb OOLIero oTaena mocie perucTpanuy He3aMeIUTEeIbHO
HaIpaBJIAEeT JAHHYIO XKaJlo0y B aJIMUHUCTPATUBHBIM OpraH, OXKHOCTHOMY JIUIlY, YbH
aIMUHUCTPATUBHBIN AaKT, aJIMUHUCTPAaTUBHOE JeicTBUE (0€3AEHCTBHE) OOXKAIYIOTCS C
yKa3aHUeM TpeX padoyux AHSA I NPUHSATHE pEIIeHHWE IO JaHHOW XKajnobe u/uiu
HaIlpaBJeHUE aAMUHUCTPATUBHOIO JEJIO B anmapaT Uil paCCMOTPEHUS KaIO0O0BbI 110 CYIIECTBY

17. Opraau3anms JIAIHOTO IpHeMa IpakIaH

171. Axum paiioHa, ero 3aMeCTUTEIN U PYKOBOJHUTEINb anmnapara MpOBOAST JTUYHbBIN
MPUEM TpaXkJIaH COIJIaCHO rpad UKy, yTBEPKIEHHOTO aKUMOM paiioHa.

172. Otnen obpamienuii 3a 1 (oauH) pabouunii 1eHF BHOCHT CITUCOK JIMII, 3aITMCAaHHBIX Ha
IpUEM, aKUMY paiioHa U €ro 3aMeCTUTENSIM, pyKOBOAUTENO anmnapata (¢ ykazanueM ©.1.0
JUL, MOJHUMAEMbIX BOIPOCOB, CHUCKA NPUIJVIAIIEHHBIX Ha MPUEM), a TaKXKE HECYT
OTBETCTBEHHOCTb 3a OPraHU3alLMI0 IPUEMa IPaXaH.

173. Ha npueme y akuma paiioHa o0g3aTeIbHO MPUCYTCTBUE PYKOBOAUTENS Anmnapara,
COOTBETCTBYIOIIMX aKMMOB T'OPOJIa U CEIBCKUX OKPYTOB, COOTBETCTBYIOIINX PYKOBOAMUTEIEH
OTJIENIOB, OTJIEJIOB ammnapaTa akuMa pailoHa COTPYAHHUKA, OTBETCTBEHHOTO 332 OpraHU3alHuIo
IpyueMa rpaxaaH.

174. Tlo oxonvanuto npueMa Otaen oOpalleHnit OpraHu3yeT UCIOJHEHUE MOPYUYEeHUN
aK“Ma paloHa, €ro 3aMECTUTENEN U PyKOBOAUTENS AlapaTa, HapaBJsieT KAPTOUKU IpreMa
rpaX<aH JJis UCIIOJTHEHUS U MTPEIOCTABIICHUS/Jaul OTBETOB B TOCY/1apCTBEHHBIE OPTaHBI.

18. Tlopsimox BEI30BOB M BHIE3I0B PyKOBOASAINIX COTPYNHHUKOB

175. BpI30B Ha COBELIAHUSA aKUMOB TOpPOJa M CEIbCKUX OKPYTOB OCYLIECTBISIETCS C
pas3pelIeHus akuMa parioHa.

176. Bele3n 3aMecTuTeNel akuMa pailoHa, pyKOBOJIUTENA AmnmnapaTa, akiMOB ropojia u
CEILCKOT0 OKpyra, pyKOBOJUTEIEH pallOHHBIX OT/ETO0B 3a npenenbl Pecnyonuku Kazaxcran
OCYILIECTBJISETCS IO COTJIACOBAHUIO C AKMMOM paiioHa. [lucbMeHHOe mnpoleHue o
pasperieHny Ha BbIe3]1 3a pyOesk MPeA0CTaBIsAeTCA akuMy paiioHa 3a 7 (ceMb) pabouux JHEH.

B ciiyuae nmonydeHus pazpemeHus, JIMIO, NOJIyYUBIIEE PA3PEIIEHUE B JI€Hb MOJYUYCHUS
paspenieHust yBeAOMIIIeT COTpYIHUKA ATMapara, OTBETCTBEHHOTO 3a COOJIIOICHUE pexUMa
CEKPETHOCTH.

B cnydae Boie3na odopmIiisieTcss COOTBETCTBYIOIIEE PACTIOPSIKEHUE aKMa paiioHa.

177. Beie3n 3a npeneiibl pallOHHOTO LIEHTPa 3aMECTUTENEH aKuMa pailoHa, akuMOB TOpo/Jia
U CEIbCKUX OKPYroB, PyKOBOAUTENA ATlMapaTa U PYKOBOJAUTENECH pallOHHBIX OTIEIOB
OCYILIECTBIISIETCS 110 COTJIACOBAHUIO C aKUMOM paloHa.



178. Bole3apl 3a mpeaensl pailoHa WKW PalOHHOrO LIEHTpa COTPYAHUKOB Ammapara
OCYIIECTBIISIETCA MO PEUICHUIO pYKOBOAUTEIS ATapara.

179. Jlam mpoBeaeHUS 3acelaHMil akumarta, paboumX COBCIIAHWUM, BBHI3OBBI
PYKOBOJUTENEH U IPYTHUE MEPOIIPUATHS OTIPEICIISIOTCS aKHUMOM paiioHa, €ro 3aMeCTUTEIISIMH,
pykoBoauTeneM Anmnapara.

180. OTnyck pyKOBOJMTEINS UCIOJHUTEIBHOTO OpraHa pallOHau, a TAKXKE CIydau €ro
BPEMEHHOUN HETPYI0CIIOCOOHOCTH OPOPMIIIIOTCS COOTBETCTBYIOLIUM PACIIOPSKEHUEM aKuMa
paiioHa ¢ BO3JIOKEHHEM 00s3aHHOCTEH PYKOBOJUTENS HA JOHKHOCTHBIX JIUII.

19. HanpaBireHne B CIIy>KeOHBIE KOMaHAUPOBKH M BEIE3[ T'OCYJaPCTBEHHBIX CIIYKAIlX 3a PyOexK B
CITyke0HBIX [EJIIX, B TOM IHCJIe HalpaBjieHHe Ha ISPENOATOTOBKY U IOBHIIICHHEe KBATUHUKAIUH

181. HampaBienue coTpyaHUKOB Anmnapara B Clly)keOHble KOMaHIUPOBKHU B MpEesax
Pecnny6nuku Kaszaxctan ocymiecTBisieTcss B mopsiake, ompeaensemom IlpaBumamu o
CIy’)KeOHBIX KOMaHJIMpOBKax B npenenax Pecny6onuku Kazaxcran paOoTHHKOB
rOCy1apCTBEHHBIX YUYPEKICHUM, CONEPKAIIUXCA 3a CYET CPEIACTB TOCYJapCTBEHHOTO
Oromxera, a takxke genyraTtoB [lapmamenta PecnyOnuku KazaxcrtaH, yTBEp»KIEHHBIMU
nocta”oByienueM [IpaBurensctBa PecniyOnuku Kazaxcrtan ot 22 centsiOps 2000 romga Ne 1428

182. KomanaupoBaHue COTPYIHHMKOB 3a CYET OIOJKETHBIX CPEJCTB B Mpejenax
pecyOIuKH OCYIIECTBIISICTCS Ha OCHOBAHUY PACIIOPSDKEHHUS (TTPUKA3a).

IIpu sTOM paboTHHK ammapaTa akuma paioHa 3a 3 paOo4yux JHs, 32 UCKIIOUEHUEM
CPOYHOCTH TOTOBUT CIIY)KEOHYIO 3alUCKy C YKa3aHUEM KOJWYeCTBa JHEW U LeIHu
KOMaHJIUPOBKHM, KOJHWYECTBA NHEW apeHAbl XKWIbs, MaplipyTa W JIMIA, Ha KOTOPOTO
BO3JIAraroTCsl 00SA3aHHOCTH BO BpEMsl OTCYTCTBUS OCHOBHOTO paboTHuKa. [Ipoe3n B peruoHsl
pecnyOJIMKN OCYIIECTBIISIETCS MPEUMYIIECTBEHHO >KEJIE3HOOPOKHBIM TpaHcrnopToM. [Ipu
ATOM I1eJIh KOMaHIUPOBKH JOJKHA COOTBETCTBOBATH 3a/1auaM M GyHKIHMAM Armapara.

B citygae oTMeHBI KOMaHIUPOBKH MO KAaKUM-THOO MPUYMHAM PaOOTHUK amnmapara akuMma
paiioHa B 00s13aTeJIbHOM MOPSIIKE HE MO3/IHEee YeM 3a 1 JeHb 10 HACTYIUIEHHUS] KOMaHAUPOBKH
TOTOBUT W HAMNPABISET CIYKEOHYIO 3aMHUCKY PYKOBOJCTBY C YKa3aHUEM MPUUYUHBI OTMEHBI
KOMAaH/IUPOBKHU.

JIaHHBIM TOPSAOK HE PACIIPOCTPAHSIETCSA HA aKUMa parloHa.

AJMHUHUCTPATUBHBIN aKT O KOMaHJUPOBAHUU CIIy»0a yIpaBlICHUS MEpPCOHANIOM (
KaJpoBasi ciyx0a) amnmapara akuMa pailoHa Ha OCHOBaHUHU CIIYKE€OHOM 3alMCKH, B CiIydyae
KOMaHJAUPOBKU aKuMa palioHa - MO MOPYUYEHUSIM JOJKHOCTHBIX JIMI] alapaTa akuma pailoHa.

183. 1o Bo3BpaleHuH U3 KOMaHIUPOBKU COTPYIHUKU 00s3aHbI B CPOK HE MO3JAHEE TPEX
pabouux THEH MPEeICTaBUTh OTYET O MIPOBEICHHON paboTe pyKOBOACTBY Ammapara.

VYcnoBue HAcTOALIEr0 NMyHKTa HE PacHpOCTPAHAETCS HAa akMMa paldoOHa U €ro
3aMEeCTUTENCH, MOMOIIHUKA aKMMa M UHBIX COTPYJAHUKOB JJI1 KOTOPHIX YCTAHOBJIEH WHOMU
HOPSIOK.



184. Ciy»x0a yripaBieHust IepcoHaIoM (KaJpoBas ciyk0a) rmocie moANUCcanus MpruKas3a o
KOMaHJIMPOBAHUM COTPYJIHUKA 3apyOexk HampasisieT ero konuio OOwmuMiA oTAen amnmapara
aKkMMma paloHa [UIsl y4yeTa BbIe3Jla 3a TpaHUIly CIYyXalluX, OCBEIOMJCHHBIX B
roCyJapCTBEHHBIX CEKpeTax.

185. Bo3Mmernienue pacxoa0B MpH BEIE3E 32 PyOeK B CITYKEOHBIX IIENISIX OCYIIECTBIISCTCS
B MOpsZIKE, onpeensieMoM nocraHoBiaeHueM [lpasutennctBa PecniyOnuku Kazaxcran ot 11
Mast 2018 roga Ne 256 "OO6 ytBepx)aenun [IpaBun Bo3MelIeHHs] pacXxoJ0B Ha CIIy>KeOHbIE
KOMaHIUPOBKH 3a CYET OIOPKETHBIX CPEJCTB, B TOM YUCJIE B MHOCTpaHHBIE rocyapcTna.

186. IlepemoaroroBka W MOBBINIEHUWE KBalU(HUKALMU COTPYJHUKOB Ammapara
OCYLLIECTBIISIETCS B NOpsIKe, onpeaensemMom [IpaBuiiaMu MOArOTOBKH, NEPENOATOTOBKHA U
MOBBIIICHUS] KBaTU(UKAIMU TOCYJAPCTBEHHBIX CIIyXalluX, TpeOOBaHUS K OpraHu3alusiM
00pa30BaHMsl, OCYIIECTBIISIONIMM MOBBIIICHHE KBATU(UKAIIMY TOCYAAPCTBEHHBIX CITYKaIIHX,
yTBEPXKIACHHBIX TocTaHoBIeHUEeM [IpaBurenbctBa Pecnyonuku Kazaxcran ot 15 mapra 2018
rozma Ne 125.

187. TlepenmoAaroToBka W MOBBINIEHUWE KBaTU(UKAIMU COTPYJHUKOB AmImapara
KOOPJIMHUPYETCS ciy>k0a yrnpaBlieHUs ePCOHAIOM (KaJapoBasi ciry:k0a).

188. Cmyxba ymnpaBiieHuss mepcoHalioM (KaapoBas ciyx0a) oOecmeunBaeTcs
nepuoAnYecKasl nmyOonaukanus Ha oduIMadbHOM caliTe akumaTa paiioHa MH(opManuu o
Kypcax (CeMruHapax) Mo MOBBIIICHUIO KBATU(UKAIIHIH.

189. HanpaBnenue Ha noBbllieHre kBanudukauu B npeaenax PecnyOnuku Kazaxcran
OCYIIECTBISETCS COrJIACHO MOTPEOHOCTH OTAENOB Ammapara.

20. Pexxum pabo9ero BpeMeHH B NOPAIOK OPraHU3aIiH IPOITyCKHOTO M BHYTPHOOBEKTHOTO
pexuMa B 3JaHHA U Ha TEPPUTOPHH B Armapara

190. lns coTrpyaAHUKOB AmmapaTa yCTaHABIMBAETCs MATHAHEBHAsA pabodast HEJeNls C
JIBYMSI BBIXOJHBIMM JHSIMH B Ccy00OTY H BOCKpPECEHbE, BOCHMHUYACOBOU
MIPOJIOJKUATEITLHOCTBIO €KETHEBHOM paboThI, pesxkuMoM padodero BpemeHu ¢ 09.00 gacoB 10
19.00 gacoB u nepepsiBoM s obena ¢ 13.00 gacoB g0 15.00 gacoB, 3a MCKIFOUYECHHEM
ruOKux rpadukoB pabOTHI COTTIACHO TPYOBOIrO 3aKOoHOAaTeNbCTBa PecyOnuku Kazaxcran.

191. B nensix cobmrofeHust TpyA0BOM AUCIUIUIMHBI COTPYAHUKAMH ATapara, BeAeTCs
KOHTpoJib ¢ noMouisio CKY /I (cucreMa KOHTPOIISL M yIPABJIECHUS JOCTYIIOM), (PUKCHUPYEMBIX
KOHTPOJIbHO-IPOITYCKHBIM MYHKTOM (TYpPHHKETOM).

192. Cnyx0a ynpaBieHus nepcoHanioM (KaapoBas ciyx0a) exeMecssyHo K epBoMy (1)
YUCIly CJEAYIOLIEro 3a OTYETHBIM MECSLEM MPEeAOCTaBISIET PYKOBOJCTBY Ammapara
MH(pOpPMAIINIO O COCTOSIHUU TPYI0BOM JUCIUTLIUHBI.

193. JInist BBITIOJTHEHUSI HEOTJIOKHOM M 3apaHee He MPEABUICHHON pab0Thl, OT CPOUHOCTH
KOTOpO} 3aBUCHUT B JlajbHEHIIIEM HOpMallbHAasi U OecriepeOoitHas pabota Anmapara B 1EIOM (



WA €ro OTAEIbHBIX MOJpa3AeiCHUil), B MOPAJKE, MPEIyCMOTPEHHOM JIE€MCTBYIOLIUM
3aKOHOJIaTeJILCTBOM, MOTYT OBbITh MPUBJICUCHBI OTJIEJIbHBIE COTPYIHUKH ATapara BHE
pexuMa pabodero BpeMeHH.

21. KagpoBoe obecnieacHme

194. Opranuzamus padbOTHl OTAEIOB 00ECHEUMBAETCS HEMOCPEJICTBEHHO HX
PYKOBOJIUTEISIMH.

195. Tlonoxxenus o0 oTAenax, KOTOPbIMU OMPEAEISIOTCS UX 3aJaud UM (QYyHKUUH,
pa3pabaThIBAIOTCSl PYKOBOUTEISIMU OT/IETIOB, COTJIACOBBIBAIOTCS C FOPUIMYECKUM OTACIIOM U
YTBEPKIAIOTCS MPUKA30M PYKOBOAUTENS Annapara.

196. JIomKHOCTHBIE HHCTPYKIIMH, KOTOPBIMH ONPEIENSIOTCS TOJPKHOCTHBIE TOJTHOMOYUS
PYKOBOAMTENEH U COTPYAHUKOB Armapara, pa3padaTblBalOTCA PYKOBOJIUTENSMHU OTAEINIOB,
COTJIACOBBIBAIOTCS CTy0a ympaBieHHUs NepcoHaIoM (KaapoBasi ciyk0a) U yTBEpPKIAIOTCs
IPUKA30M PYKOBOAUTENS ATapara.

197. XapakTepuCTUKM 3aMECTUTENEN aKUMa paioHa, pPyKOBOJIWTEIIS anmnapara, akuMOB
ropoja 1 CeJIbCKUX OKPYIOB MOJAMKUCHIBAIOTCS aKUMOM paiiOHa.

XapaKkTepuCTUKU PYKOBOAMUTENIEH PAOHHBIX OTAEIOB MOJAMUCHIBAIOTCS 3aMECTUTESIMU
aKMMa pailoHa Mo KypUpyEMbBIM BOIIPOCAM.

198. CopaBku 0 MOATBEpXJAEHHU pabOThl akKuMa paiioHa, €ro 3aMeCTUTEJNEH,
PYKOBOAUTEINS amnmapara U COTPYJIHUKOB AlmapaTa MOJINHUCHIBAIOTCS PYKOBOJCTBOM
Anmnapara.

22. OneHka eqTeNbHOCTH aIMUHUCTPATHBHBIX I'OCYAAPCTBEHHBIX CILYKAIIUX

199. Ouenka neATENbHOCTH AAMUHUCTPATUBHBIX TOCYJApPCTBEHHBIX CIIYKAIIUX
OCYIIIECTBJISIETCSI B COOTBETCTBUU ¢ METOAMKU OLICHKH AEATEIbHOCTH aJMUHHUCTPATUBHBIX
rOCyJIapCTBEHHBIX Ciykamux kopryca "B" anmaparta akuma IllapmapuHckoro paiioHa u
HCTIOJIHUTENBHBIX OPraHoB, (PMHAHCHUPYEMBIX M3 PAlOHHOTO OIOJKETa, YTBEPKICHHBIMU
MIOCTAHOBJIEHUEM aKkumata paiiona ot 9 asrycra 2022 roga Ne 215.

200. B nensix ocymecTBiI€HUs] KOHTPOJIA JOCTUAKEHHUS KITIOUEBBIX IIEJIEBBIX HHAUKATOPOB
(manee - KIIN) pykoBoaUTENAMU PalOHHBIX OT/AEJIOB, IPEAYCMOTPEHHBIX UHANBUYyaTbHBIM
m1aHoM paloThl, HEMOCPEACTBEHHBIM PYKOBOJUTEIEM (3aMECTUTENIEM aKuMma paiioHa)
OCYIIECTBIISIETCA €KEKBAPTAJIbHBIN MOHUTOPUHT JTOCTHKEHUA ycTaHOBIeHHBIX KI[I.

201. Jlna ocyuiecTBiIeHUS! MOHUTOPUHTA CIyk0a ynpaBieHUs: epcoHaIoM (KaapoBas
cinyx0a) ocymiecTBisieT cOop marepuana, Mo UTOraM KOTOPOTrO BHOCUT HH(OpMaiuio
arrapara akuma parosa.

202. Jlns npoBeAeHUsI OLEHKU AEATEIbHOCTH PYKOBOJUTEINS ammnapara akuMa pailoHa
CTPYKTYPHBIMHU TIOJIpa3/ICTICHUAMH B CIIy»K0a yTpaBlIeHHs TIEPCOHATIOM (KaJpoBasi CIIyxk0a)



HaIPaBJISIOTCS MaTepUaIbl HEOOXOIUMBIE JJIs POBEJCHUS OIIEHKH, B IIEJISIX MOCIIEIYIONIErO
dhopmupoBaHus U 0000IICHMUS.

23. Vopasieane HHPOPMAUOHHBIMA TEXHOJIOTHAMHA

203. Peanuzanusa rocyJapCTBEHHON IMOJUTHUKHA U TOCYJAapCTBEHHOE PETYJIHUPOBAHUE
OOIIECTBEHHBIX OTHONICHHUH B chepe MHMOPMATH3AIIUN OCYIIECTBIISIOTCS COTIACHO 3aKOHAM
Pecnybnuku Kazaxcran "06 wundopmaruzanmu", "O npoctyme k wuHopmamuu" u
obecneunBaercst OTAEIOM 00OpalieHUH:

OCYILIECTBJIAET KOOPAMHALIMIO MEPONPHUITHH MO CO3JaHUID U BHEAPEHUIO
MH(POPMAIIMOHHBIX CUCTEM ATINapara;
obecrnieunBaeT MHPOPMAITMOHHYIO 0€30MaCHOCTh ATapara;

OCYIIIECTBIISACT MOJKIIOYEHUE 3aceJaHUM, COBEIIaHUM, BCTPEY C y4acTHEM aKuma I10

BHJICOKOH(EPEHIICBSI3H;
OCYIIECTBIIIET MOHUTOPUHT YPOBHSI OTKPHITOCTH M JAOCTYIIHOCTH MHTEPHET- pecypca
Anmnapara;
orieHKa 3 (HEKTUBHOCTH EIATEIHHOCTH MECTHBIX UCIIOJIHUTEIBHBIX OPTaHOB;
Ha €KEHENEIbHON OCHOBE MPOBOJUT MOHUTOPUHT 32 CPOKAMH pEaIM3allMu MPOCKTOB,
BHECEHHBIX B cucTeMy "butpukc-24";
KOOPAUHUPYET pabOThl aKUMATOB TOPOJa U CEIIbCKUX OKPYTOB, PAOHHBIX OTJIEJIOB IO
BOIPOCaM 00eCTIeUeHUs TOCTYIa K HH(POPMAIIUH.

24. ®unancoBOe obecriedcHne

204. dunarcupoBaHre AMIapaTa OCYIIECTBISETCS 32 CYET CPEJICTB MECTHOTO OIOKETOB.
@duHaHCcOBasi JEATENbHOCTh perjiaMeHTupyercs bromkeTHbIM KojekcoM Pecny6nnku
Kazaxcran, HOpMaTUBHBIMU MPABOBBIMHU aKTaMH MO OyXraiaTepckoMy ydeTy U (MHAHCOBOU
OTYETHOCTH, TMOJIO)KEHUEM O OyXTaJTEepPCKOM Y4YeTe U TOCYAapCTBEHHBIX 3aKyNOK U MHBIMU
HOPMATHBHBIMH aKTaMH.

205. OcHoBHO 3a7a4eil (UHAHCOBOTO-XO3SIICTBEHHOTO OT/IeNIa arapaTa akuMa paiioHa
SBIISIETCS TIPEICTABICHUE TIOJTHOW M TIOCTOBEPHOM HHQOpMAIK 0 (UHAHCOBOM MOJIOKEHHUH,
pe3ynbTaTax JAesTENHbHOCTA U U3MEHEHHSIX B (PMHAHCOBOM ITOJI0KEHNUU ATapara:

l)mianupoBaHue OrOJKETa HA OCHOBE HOPMATHUBHBIX NMPABOBBIX AaKTOB U JIPYTHX
JOKYMEHTOB, pa3pa0d0TKa U UCIIOJIHEHHE O0JKETa UCXOAS U3 HEOOXOIUMOCTH JTOCTHKEHUS
HAWTYYIIEero MPsIMOTO U KOHEYHOTO pe3yJibTaTa ¢ UCIOJIb30BaHUEM YTBEPKICHHOTO 00bhemMa
OIO/KETHBIX CPEJCTB MM JOCTHKECHHS MPSMOTO M KOHEYHOTO PEe3yJIbTaTa ¢ UCTOIb30BaHUEM
MEHBIIIEro 00beMa OI0JKETHBIX CPEJICTB;

2)o0ecrnieyeHre KOHTPOJS U OTPaK€HHE Ha cyeTax OyXrajaTepCKOoro yudera BCeX
OCYIIECTBIISIEMbIX XO35HCTBEHHBIX ONEPAIlii, TPEAOCTAaBICHUE OTNIePAaTUBHONW WH(MOPMAITUH,



COCTaBJCHUE B YCTAaHOBJEHHbIE CPOKM (PUHAHCOBONH OTUETHOCTH, ONTHUMAJIBHOTO U
3¢ (HEeKTUBHOTO pacxoA0BaHUs JICHET, UCIIOJIb3YEMBbIX JIJISl TOCYAAPCTBEHHBIX 3aKYIOK;

3)npuHsATHE 00513aTENBCTB B MIPEAEIIaX BbIIAHHBIX Pa3pELICHN B COOTBETCTBUH C IIJIAHOM
¢buHaHCHUPOBaHHUS TO 0053aTeNbCTBAM, KOHTPOJIb 33 XOJIOM HCIOJIHEHHUs IlJIaHa
(¢buHaHCUPOBaHUSA, COCTOSHHEM pAacyeTOB C OpraHU3alUsiMH, TOCYIapCTBECHHBIMH
YUPEKJACHUSIMU U JTUIIAMHU, 00€CTIeUeHHE COXPAHHOCTHU JIEHEKHBIX CPEJCTB U MAaTepUaIbHBIX
LIEHHOCTEN, CBOEBPEMEHHOE NIPOBEAECHUE PACUETOB, BO3HUKAIOIINX B MPOLIECCE UCTIOJTHEHUS
YTBEPXKJACHHOTO WHIWBUIYAJbHOTO TIJIaHa (UHAHCUPOBAHUS C TPEANPHUIATHUIMH,
YUpPEXKACHUSAMU, OCYILIECTBICHHE pa0OTHI IO B3aUMOICHCTBUIO C OpraHaMu Ka3HadeucTBa.

206. Yuer MaTepHaJIbHBIX [IEHHOCTEW OCYILIECTBIISIETCS TOCPEICTBOM BEJICHUSI KHUT y4€eTa
MaTEepHUAJIOB, OCHOBHBIX CPEJICTB U MAJIOLICHHOTO UHBEHTApsl, IPOBEICHUS NHBEHTAPU3ALINHU
MaTEepUAIIbHBIX IEHHOCTEN U CBOEBPEMEHHOI'O U NPABWIBHOTO ONPENEIICHHS €€ PE3yJIbTaTOB.

207. OcyuiecTBIseTCS HaYMCICHUE 3apa0OTHOM IUIAThl, BEJICHHE JIMIIEBBIX CUETOB

COTPYAHHMKOB IO YJAEPKAHUIO MOJAOXOJHOIO0 HAJIora, KapTO4eK YydeTa B3HOCOB B
HAKOMUTEIbHbIC IEHCUOHHBIE (POH/IBI.

25. OTBeTcTBEHHOCTH 3a cobioieHne PernamenTa paboTsl Anmapara

208. 3a HapylleHUEe MYHKTOB HACTOSIIEro PeriaMeHTa HECYyT OTBETCTBEHHOCTH
3aMECTHUTENIM aKuMa paiioHa, pyKOBOJUTENb ANNapara, akuMbl TOpO/ia U CEIbCKUX OKPYTOB,
IIEPBBIE PYKOBOAMUTEIN UCIIOJIHUTEIBHBIX OPTaHOB, COTPYIHUKHN Anmnapara.

209. 3a HEUCHOJHEHNWE U HEHAJJIEKAIIEE HMCIOJHEHUE COTPYIHUKOM Armmapara
BO3JIO)KEHHBIX HAa HEro JOJDKHOCTHBIX 00SI3aHHOCTEN (B TOM YHCJIE [0 pe3yJbTaTaM OLIEHKHU
3¢ (PEeKTUBHOCTH JEATETbHOCTH COTPYAHHUKA), MPEBBIIMICHUE TOJKHOCTHBIX MOJHOMOYHH,
HapylI€HUE CIy>KEOHON NHCIUIIMHBI U CIY>KEOHOW STHKH, a PaBHO HECOOIIOJICHHE
YCTaHOBJEHHBIX 3akoHamMu PecnmyOnuku Kaszaxcran orpaHuyeHHil, CBS3aHHBIX C
npeObIBAHUEM Ha rOCYIApCTBEHHOM Cily»0e, Ha COTpyJHUKa AIIapaTa B COOTBETCTBUU C
3aKOHOJATENIbCTBOM O TOCYAapCTBEHHOW CIIy»0€ MOrYyT HajaraTbCi CIeAYIOIIHe
JUCHUIUTMHAPHBIE B3bICKAHUS:

1)3ameuanue;

2)BBITOBOD;

3)cTporuii BEITOBOD;

4)npenynpexaeHue O HEHOJIHOM CITY>KeOHOM COOTBETCTBUU;
5)noHMKEeHUE B JOHKHOCTH;

6)yBOJIbHEHHE C 3aHUMAEMOM JOJIKHOCTH.

IIpunoxenue 1
k Permamenty anmapary akuma
[TapnapuHckoro paiiona

ITopsnox moaroroBku opopmireHns UPopMaIHOHHO-CIIPABOYHEIX MAaTEPHAJIOB



1. UudopmarimoHHO-CIIpaBOYHBINA MaTEpHall JOJKEH COJIEPKATh:
1)o611y10 cCUTyaIuoo paccMaTpuBaeMoro BOIpoca;
2)crpaBKy IO paccMaTpUBaeMOMY BOMPOCY, HE MPEBBIMIAOIIYIO 3 (TpeX) CTPaHMUI],
UH(GOpPMAaIIMOHHbBIE CBEJICHUSI U MaTepHUalibl 00beMoM He Ootiee 5 (MATh) CTpaHUI;
3)cpaBHUTENBHBIC TAOIUIIBI, TIPE3CHTAIINHU (I[BETHBIC claibl oobemMoM He Oomee 10 (
JecaTh) MerabaT u pazmepom mpudTa He MeHee 18, Ariai, cooTBeTCTByIOIIUE hopMary
0TOOpakeHUs BU3yallbHOU nH(popmanuu 16:9);
4)conuaabHO-95KOHOMUYECKOE TIOJIOKEeHHE (ITPU HEOOXOIMMOCTH);
5)00111eCTBEHHO-IOJIUTUYECKAsd cUTyanus (Ipu HEOOXOAUMOCTH);
6)uHpopManOHHbIE (AHATUTHYECKUE) JOKIAAbI (IPOIOKUTEILHOCTRIO He Oonee 7-10
MHUHYT);
7)aKkTyanabHble POOIEMBI;
8)IpenyIoKeHUsI U Iy TH PelleHus poOIeMm;
9)nopyudenue no npoOIEeMHBIM BOIIPOCaM;
JpyTUe MaTepUabl.

[Ipunoxenne 2
K Pernamenty anmapary akuma
[ITapnapuHCKOro paiioHa

Kparkas mporpaMma v HOpAIOK BEICHUA MEPONPUATHIA 0] IIPEICEAATEIICTBOM aKAMa PaiioHa

1. TTopsimox BeAEHUSI MEPOTTPUATHI:
l)HanMeHOBaHNE MEPONIPUATHIH;
2)CMUCOK YYaCTHUKOB,;
3)poeKT AoKIaja JOJKEH COOTBETCTBOBATH CJICAYIOIMIMM TPEOOBAHUSIM: UMETh YETKYIO
JIOTUKY W3JI0OKEHUS, COJIEP>KaTh MPOBEPEHHYI0 MH(GOPMAIINIO, OPHUITHATHHO MOATBEPKICHHBIC
CTaTUCTHYECKHWe M (haKTUUECKUE JaHHBIE, HE COJIepKaTh IMOBTOPHOE BOCIPOU3BEIACHUE
(dbparMeHTOB yke OOHApOJOBAHHBIX BBICTYIUICHHH, OTYET COOTBETCTBOBATH (hopMary
MEPOIPHUATHS, COOTBETCTBOBATH HOPMAaM JIEJIOBOTO, JTUTEPATYPHOTO Ka3aXCKOrO U PYCCKOTO
S3bIKOB, @ TAK)KE CTHJIMCTUKE YCTHOU peuH;
4)Mmatepuarnbl COBEUIAaHUM;
5)NpPOEKT MPOTOKOIA COBEIIaHUS.
2. B xpatkoii nporpaMmme yKa3bIBaeTCs:
1 )MapuipyT ¢ yKa3aHUEM PacCTOSHUS ITYHKTOB OCTAaHOBKH;
2)nporpaMma MocCeIeHnsi 00bEKTOB C YKa3aHUEM BPEMEHH,
3)macnopta 00BEKTOB ¢ yYKa3aHHEM JAaTOW CO3/IaHUsI, CyMMOMN MpPOeKTa, pabouel CUJIbI,
CpeaHel 3apaboTHOM TIATOM, MOIITHOCTh 00OBEKTa, 0COOCHHOCTH;
4)00BEKTUBKA PYKOBOJAUTEINSI OOBEKTa;
5)conuanbHO-3KOHUMHUYECKAsl pa3BUTHS paiioHAa.

IIpunoxenne 3



k Pernmamenry anmapaty akuma
Tapaapunckoro paiioHa

OO opraHm3anUK M DOATOTOBKH CITY)SOMBIX MOE30K aKAMa paiioHa B rOpoJia ¥ CEIILCKUX OKPYTOB

1. B rpaduke paboThl akuMa pailoHa yCTaHABIMBAIOTCS JaTa U BpEMsI BbI€3/1a B TOPOJI U
CEJIBCKUX OKPYTOB.

2. 'maBHBIA MHCHEKTOP KYPUPYIOIIETO TOpoJa U CEIbCKUX OKPYTOB pa3padaThIBacT
nepedeHb 00BE3HBIX OOBEKTOB MO MOE3JAKaM, OMPEACISET BpPEMs, KUIOMETPHI MEXKIY
00bEeKTaMU, TOTOBUT IIPOrpamMMy.

3. [lo ¢popmam paszpabarsiBaeTCs macmopTa, akTyanabHbIe (QoTorpaduu, MOCTYKHOU
CIIUCOK PYKOBOJUTENS OOBEKTA.

4. I'maBHBIA UHCIIEKTOP KYPHUPYIOLIETO TOPOJa U CEIbCKUX OKPYTOB YTOUHSET TOYHBIN
MapIIpyT JIBUKEHUS 110 00BEKTaM, KOTOpbIE OYIyT MOCEIICHbl HAKaHYHE.

5. I'maBHBI MHCHEKTOP KYyPHUPYIOLIETO TOpPOJIa U CEIbCKUX OKPYTrOB IPOBEPSAET
HEOOXO/IUMbIE MHCTPYMEHTHI (KAacCKH, MACKH, XajaTbl, OOTHMHKM, MEPUYaTKH, CTEHNbI) B
COOTBETCTBHH C OTPACIIBIO MOCEMIAEMbIX 0ObEKTOB.

6. I'1aBHBIN MHCIIEKTOP KypPUPYIOIIETO ropojia CeIbCKUX OKPYTrOB B Cilydae BCTpeud (
KOJIJIEKTUB, MHTEJJIMTEHIIUS) B XOJI€ BU3UTA COCTABISIOT MX CIUCKH, XapaKTEPUCTHUKY
BBICTYNAIOIIMX.

7. I'maBHBI MHCIEKTOP KYPUPYIOIIETO rOpo/a U CEIbCKUX OKPYTOB B JIEHb MOE3AKH
aKkuMma paiioHa 00€ecCleYyHMBaeT MOJHYI TOTOBHOCTh OOBEKTOB M COIMPOBOXKAAET aKuMa

oOmnacTu.
IIpunoxenwne 4
k Pernmamenty anmnapary akuma
[ITapnapuHCKOro paiioHa

Ortuer no uroram paboueit moe3Ky akuMa paiioHa B TOPOAA U CEILCKAX OKPYTOB

1)Otuer nmo uroram pabodeil Moe3NKM akuMa paiioHa JIOJKEH COOTBETCTBOBATH
CJIEIyIOLIUM TPeOOBaHUSAM:
2)1aH MEPOTIPUATHH 110 UCTIOIHEHUIO TPOTOKOJIBHOTO OPYUYEHUS C YKa3aHUEM CPOKOB U
OTBETCTBEHHBIX JIMII;
3)akTyanabHbIe MPOOIEMBI B pa3pe3e OTpaciei;
4)npeyioxKEeHUs U IyTH pelIeHus pooIieM;
S)nnaHupoBaHue OrOJKETAa M MHTErpalysl ¢ TOCYIapCTBEHHBIMU IPOrPaMMaMHu;

6)apyrue MaTepuasl o HeoOX0IUMOCTH.

[Ipunoxenue 5
K Pernamenty anmapaty akuma
IMaprapuHcKoro paioHa

ITopsmok HOATOTOBKH H 0GOpMIIEHHS MPOTOKONIA



1. TIpoTokos cocTaBisSeTCs HAa OCHOBAHWUM 3aIMCEH, MPOU3BEICHHBIX BO BpeMs
COBeIllaHMs (3aceqaHusi, COOpaHus), MPEJACTaBICHHBIX TE3UCOB JOKJIAI0B U BBICTYIUICHUH,
CIIPaBOK, MMPOEKTOB PEIICHUIN U IPYTUX MaTepHAIIOB.

[IpoTokoJ1, cocTaBICHHBIM BHYTpU AllMapaTa akuMa paiioHa M HE BBIXOJSIINN 3a ee
npenensbl, ohopMIIsieTcs He Ha OJlaHKe.

PexBu3uTamMu npoToOKoOJIa SABISIIOTCS:

l)oduunansHOe HAMMEHOBAaHUE OpPraHU3aLUY;

2)HauMEHOBAaHHE BUJIA IOKYMEHTA;

3)nara;

4)perucTpallMOHHBIN HOMEp MPOTOKOJIA;

5)MecTo u3gaHus MPOTOKOA;

6)rpud yTBepKACHUS (B HEKOTOPBIX CIIydasx);

7)3aroyioBOK MPOTOKOJIA;

8)TeKcT;

9)rmoamnucek.

[TpoTokoabl 0GOPMIISIOTCS B OJTHOM WM KpaTKOU (hopme.

TeKCT MOJIHOro NPOTOKOJIAa COCTOUT U3 ABYX YacCTEW: BBOJHOW U OCHOBHOM.

B BBOJIHOI yYacTH MOCJE 3arojoBKa MPOTOKOJA YKa3bIBAIOTCA: (haMUIUs U UHUIAAIIBI
npeacenarens (IpeacenaTelbCTBYIOIIETO) W CEKpeTaps 3acelJaHus, CIUCOK
OPUCYTCTBOBABIIMX WJIM OTCHUIKA K MPUJIAra€MOMY CIHCKY IPUCYTCTBOBABIIMX, €CIU UX
KOJIM4eCcTBO Ipesbimaet 10 yenosek.

BBoaHas yacTh 3aKaHUMBAETCS IOBECTKOM JAHS C IEPEYHEM PACCMATPUBAEMBIX BOIPOCOB,
MEPEUYUCIICHHBIX B MOPSAJIKE WX 3HAYMMOCTH, C YKa3aHUEM JOKJIQJIUUKa MO KKIOMY MYyHKTY
noBecTku aHS. Kaxaelii Bompoc Hymepyercs apaOckoil nudpoii, u ero HauMeHOBaHUE
HaunHaetcs ¢ mpeqiora "O", "O6", koTopoe meyaTaeTcs OT T'paHUIlbI JIEBOro moJjs. B
OTJZICJIbHBIX CIIy4asix MOBECTKA JHS MOXKET MPHUIJIArathCs K MPOTOKOIY, a B CAMOM MPOTOKOJIE
reper TEKCTOM JiesiaeTcs 3anuchk: "[loBecTka gHs nmpuiiaraercs'.

OcHoBHast 4aCTh MPOTOKOJIA COCTOUT U3 Pa3/IeIOB, COOTBETCTBYIOIINX MYHKTAaM MOBECTKH
nus. Tekcr kaxpaoro paszaena crtpoutcs no cxeme: CIIYIHAJIM - BBICTVYIIMIIN -
[TOCTAHOBWJIA (PEILJIN), koTOpblE NUIIYTCS MPOMUCHBIMUA OYKBaMHU.

OcHOBHOE coJiepKaHUE TOKJIAI0B U BBICTYIUICHHI TOMENIAETCA B TEKCTE IPOTOKOJIA UITU
MpujaraeTcsi K HeMy; B MOCJIEIHEM CIIy4ae - B TEKCTE JieJlaeTcsl CHOCKa "TeKCT BBICTYIUICHUS
npunaraercs”. [lpuHsTOE pelieHne MedataeTcs MOITHOCTHIO, MPU HEOOXOIUMOCTH -
MIPUBO/ISATCSI UTOTH TOJIOCOBAHMS.

TekcT KpaTKOTo MPOTOKOJIA TAKKE COCTOUT U3 JIBYX YacTel. B BBOJHOM 4acTH MOBECTKA
ITHSI HE YKa3bIBAETCS.

OcCHOBHasi 4acTh KpaTKOTO MPOTOKOJIAa BKIIOYAET paccMaTpUBaeMble BOMPOCHI U
NPUHSATHIE IO HUM penieHusa. HaumeHnoBanne Bonpoca HyMEpyeTCsl 1 HAUMHAETCA € MPeJjIora
"O", "O06", meuataeTcs Mo UEHTPY (HAYAIO W KOHEIl KaXJOW CTPOKU PABHO YAAJICHBI OT



IPaHUIl 30HbI PACIONOKEHNS) U TOAUYEPKUBAECTCS OAHON YEPTOW HMXKE MOCIEAHENH CTPOKH.
[Ton yepToil yka3pIBalOTCA (paMUIIUM JAOJKHOCTHBIX JIUII, BBICTYNHUBIIUX MPU 00CYKIACHUU
JAHHOTO BOIPOCa. 3aTEM YKa3bIBA€TCS MPUHSITOE IO BOMPOCY PEILICHUE.

2. IIpoTokoa MOANKMCHIBAETCS MPEACEAATEIbCTBYIOIMIUM Ha 3aCEIaHUN U CEKPETaApPEM.
JlaTol MpoOTOKOJIA SIBISAETCS JaTa 3aCEIaHUs.

3. Ilporokonsl peructpupytorca B bJI C30O "IIpotokosbl", M mpucBanBarOTCA
MOPSIKOBBIE HOMEPA B MpeJenax KaJIeHAapHOro roja.

4. Konuu npoTOKOJOB WJIU MPUHATHIE PEUIEHUS B BUAE BBIMUCOK U3 MPOTOKOJIOB
pacchUIalOTCsl 3aMHTEPECOBAHHBIM OpPraHU3AIUAM U JIOJDKHOCTHBIM JIMIIAM B COOTBETCTBUU C
yKa3aTelieM pacChUIKU. YKa3aTelb PAacChbUIKM COCTABJISET U MOJANKUCHIBAET OTBETCTBEHHBIN
WCIIOJIHUTEIb MOAPAa3/AesIeHHs], TOTOBUBIINN paccMOTpeHue Bonpoca. Konuu npoTokosoB u
BBIMTUCKHU W3 HUX 3aBEPSIIOTCS MEYATHIO.

5. KoHTposb 3a UCMOJHEHUEM MPOTOKOJBHBIX MOPYYEHUM Bo3yaraercss Ha Oproraen
Anmnapara akuMma paioHa.

IIpunoxenue 6
k PernmamenTy anmapary akuma
[TapaapuHckoro paiioHa

HammMeHoBaHwMe OoTIENa

Bcero - Ucnoaneno - Co cpokoM - [Toctostuubli - He ucroaHeHo-

Onenka
CopnepxaHue Hata u HOMep Cpoxk Wudopmanmst 06
Ne 0TpAaciIeBOro
TMOpYyUCHUA IIPOTOKOJIa HCIIOJTHCHUSA HCITOJTHCHITN
oTaena
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