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06 yrBepxneHnu PernamenTa ammapara akuma Illapnapurckoro paiiona

[ToctanoBnenue akmmata Illapmapunckoro paitona Typkectanckoit o6iactu ot 20 HIOHS
2025 rona Ne 167

B cooTBeTcTBUM ¢ AJIMUHHCTPATUBHBIM MPOILIEAYPHO-MPOILIECCYATbHBIM KOJIEKCOM
Pecnyb6nuku Kazaxcran, 3akonom PecnyOnuku Kazaxcran "O MecTHOM rocynapCTBEHHOM
yIpaBlIeHUM W camoymnpasieHun B PecmyOnuke Kazaxcran", mpukazom MunHucTpa
HalMoHaJIbHOU dKOoHOMUKK PecnyOnuku Kazaxcran ot 26 utoHs 2023 roma Ne 123 "O6
YTBEpPKJAEHUHU THUIOBBIX PErJaMEHTOB aKMMAaTOB 00acTu (ropojia pecrmyOIMKaHCKOTO
3HAYEHMsI, CTOJIMIIBI) U pailoHa (ropoja obsiactHoro 3HaueHus)", akumat [lapgapurckoro
paiiona [IOCTAHOBJIAET:

l. YrBepauts PernamenTt anmapara akmma [llapaapuHCKOro panoHa COTJIACHO

IPWIOKEHHIO K HACTOSIIEMY ITOCTAHOBJICHUIO.

2. 3aMecTUTENN aKMMa palloHa, pyKOBOJIUTEIb anmnapara akuMa paioHa, akuMbl ropoja 1
CEJIbCKUX OKPYTOB, PYKOBOJUTENIW HCIOTHUTEIbHBIX OpPraHoB (UHAHCUPYEMBIX U3
paliloHHOTO OOJKEeTa, COTPYAHHUKM anmnapata akuma paloHa B YCTaHOBJIEHHOM
3aKOHOJATENbCTBOM MOPSJIKE 00ECIEeUnTh HEYCKOHMTEIbHOE COOJIIOJICHHE HACTOSILEro
Permamenra.

3. KoHTpOJb 32 UCIIOJITHEHUEM HACTOSIIETO TOCTAHOBJIEHHUS BO3JIO0KUTh HA PYKOBOAUTEIS
anmnapara akuma paioHa.

4. Hacrosimee nocTaHOBJIEHUE BBOJUTCS B IEHCTBUE IO UCTEUEHUH JECATU KAJICHIAPHBIX
JHEH mocie AHs ero nepBoro o(UIUaILHOTO Oy OIMKOBAHUS.

AKnM paifoHa A.Kapcsrbaes

IIpunoxenue
K IIOCTaHOBJICHHUIO aKuMara
[ITaprapuHCKOro paiioHa
ot 20 uronst 2025 rona Ne 167

PernamenT armapara akuma Illapmapuackoro paiioHa 1. OGmIze HOJI0KEeHUA

1. Hacrosimuit Pernmament annapara akuma llapaapunckoro paiiona (nanee - Pernamenr)
pa3paboTaH B IEJSIX OpTaHU3aIuy pabOThI amnmapara U yCTaHABIMBAET BHYTPEHHUN MOPSIOK
nesTenbHOCTH ammapata akuma IllapmapuHckoro paiiona (manee - Amnmapar) u
WCTIOJTHUTENIbHBIX OPraHoB, (PMHAHCUPYEMBIX M3 PallOHHOTO OIOJPKETa, a Takke AmmapaTsl
aKMMOB TOPOJOB M CEJIbCKHUX OKPYTOB B YAaCTH MX KacalOIIUXCSI B MPOIECCE BHITTOTHESHUS
BO3JIOXKEHHBIX Ha HEro 3a7a4 ¥ (yHKIIH.

2. Anmapar u ero CTpyKTYpHBIEC IMOJpa3eieHus (ganee - OTJENbl) OCYIICCTBISIOT
MH(POPMAITMOHHO-aHATUTUYECKOE, OPraHU3aIlMOHHO-TTPAaBOBOE U MaTepPUATIbHO-TEXHUYECKOE



obOecrieueHne AesTeIbHOCTH akumara u akuMma lllapmapunckoro paiiona (manee - akuma
paiioHa), a Tak)Ke KOHTPOJUPYET XOJ UCIOJTHEHUS] aJIMUHUCTPATUBHBIX aKTOB, MPUHSITHIX
aKuMaToM 00JIacTH.

3. JearenpHocTh Anmapara periamentupyetcs Koncrurynueit Pecniyonuku Kaszaxcran,
AJIMUHUCTPATUBHBIM MPOLIEAYPHO-TIpoIlecCyalbHbIM KojekcoMm PecnybOnmuku Kazaxcrtan (
nanee-Konekc), 3akonom Pecny6nuku Kazaxctan "O MeCTHOM TocCyJIapCTBEHHOM
yIpaBlieHMM W camoynpasieHun B PecnyOnimke Kazaxcran", WHBIMM HOPMAaTHBHBIMHU
npaBoBeIMH akTaMu Pecriy6nuku Kazaxcran u HacTosiimuM PernmameHntom.

4. 3amecTuTen akuMma paloHa (fanee -3aMECTUTENHM akuMma pailoHa), pyKOBOJUTEIb
ammapara akuma paiioHa BBIOTHAIOT (DYHKIMH B COOTBETCTBUHM C paclpeicieHUueM
00s13aHHOCTEM, COTJIACHO YTBEPKACHHOMY PACHOPSKEHUIO aKMMa paiioHa.

B ciyuae orcyTcTBUS akuma palioHa WM HEBO3MO>XHOCTU BBINOJHEHUS UM CBOUX
00sI3aHHOCTEM, €ro MOJHOMOYMS OCYIIECTBJISET 3aMECTHUTENIb aKhuMa paloHa COIJIACHO
pPacopsKEHUIO aKMMa paiioHa.

5. PermaMeHT perynupyer nopsaox:

1) nesarenbHOCTH ATnapara;

2)IOATOTOBKU U MTPOBEICHHS pabOUMX COBEIIAHUM PYKOBOJICTBA paliOHa;

3)MOATOTOBKY U MPOBEICHUSI MEPOTIPUSITHI C y4acTHEM PYKOBOJICTBA pailoHa;

4)oaroTOBKH U 0(hOPMIICHUS MPOSKTOB aKTOB aKMMaTa M aKuMa paioHa;

S)nopsiika paccMOTpeHUs OOpallleHU Tpak/iaH U I0OPUIUIYECKUX JIUIL;

6)opraHuzanyi KOHTPOJIS U MPOBEPKU MCIIOJHEHUS! 3aKOHOJATEIbHBIX aKTOB, AKTOB U
nopyuenuit Ilpesuaenrta, [IpaBurenscrBa, Ilpembep-Munuctpa Pecny6auku Kazaxcras,
aKuMaTa ¥ ak1uMa pailoHa, €ro 3aMECTUTENEN U PYKOBOAUTENS Aniapara.

6. Llenssmu PernameHnTa SBIsSIOTCA:

1)oGecneuenue 3¢ hekTuBHON U Oecrepe0oHON AeTeILHOCTH AMMapara;

2)o0ecrieueHre KaueCTBEHHOM MOATOTOBKHU MPOEKTOB MOCTAHOBJIEHUN aKuMaTta, pelIeHui
U Ppacropsi’KeHUM, MPOTOKOJBHBIX MOPYYCHUUM aKMma pailioHa, a TaKXKe NPUKA30B H
MOPYYEHUH PYKOBOJUTEIIA alllapaTra akuma panoHa;

3)o6ecrnieueHre COrIaCOBaHHBIX JEUCTBUN BCEX MECTHBIX MCIOJHUTEIBHBIX OPraHOB U
JOJKHOCTHBIX JIML PaliOHa;

4)ycTaHOBIIEHHE B3aMMHOW OTBETCTBEHHOCTH MECTHBIX HCIIOJHUTEIBHBIX OPTaHOB 3a
UCIOJIHEHNE aKTOB W mnopyuyeHui lIpesmpenrta, IlpaBurensctBa, [Ipembep- Munucrtpa
PecnyOnuku KazaxcraH, akumaTta M akumMa paioHa, €ro 3aMeCTHTENIeH, PYKOBOJIUTEIS
Anmnapara.

2. IInaaupoBanue pabOTHI

7. I[CHTCJ'IBHOCTB AnnapaTa IUIAHUPYCTCA HAa OCHOBAHHUU YTBCPIKICHHBIX IIJIAHOB
KOMHCCHﬁ, KOMINICKCHBIM IINITAaHOM CONHAJBbHO-3KOHOMHYCCKOI'O pPa3BUTHUA paﬁOHa,



aJITOPUTMOB PAOOTHI MECTHBIX HCIOJHUTEIBHBIX OpPraHOB pailoHa, a TaKXke HWHBIX
HOPMATHBHO-IIPABOBBIX aKTOB.

8. Pemenue 06 UCKIIOYEHUH MEPOIIPUSATUI U3 TUIAHOB WJIM MHOTO JOKYMEHTA, a TaKkXKe
EepPeHOCe X CPOKOB MCIOJIHEHHS] MPUHUMAETCA PyKOBOJAUTEIEM Armmapara (Jubo JIMIOM,
UCIIOJIHAIOIINUM €T0 OOS3aHHOCTH) Ha OCHOBAHHUU CIY>KEOHOU 3amuCKH, MPEACTABICHHON
PYKOBOJIUTEIEM COOTBETCTBYIOIIETO OTAENA annapara akuMma paioHa.

9. ExenenenbHbili rpaduk pabOTHl akuMa paiioHa GOpMHUPYETCS OTIEIIOM
OpraHU3aAIMOHHO-UHCIIEKTOPCKONW PabOThl U TEPPUTOPUATHHOTO PA3BUTHSI amlmapara akuMma
paiiona (nanee - Oprotaen). BHecenne usmeHeHui B rpaduk akuma pailoHa OCYyIIECTBIISIETCS
OprotenomM Ha OCHOBAaHUU MPEJIOKEHUIN 3aMECTUTENIEH aKMMa paiioHa MO COTJIAaCOBAaHUIO C
pyKoBoauTENEM Armmapara.

10. I'paduk mpoBeaeHUsT MEPOIPUATHN B 3ajaxX Armmapata GOpMHUPYETCS €KEHEICTbHO
Oprotaenom Ha OCHOBAHUM 3asiBOK 3aMECTUTENIEH aKuMa paiiloHa, pyKOBOJAUTENA Annapara u
3aMHTEPECOBAHHBIX OT/EJIOB Ha MECSL.

3. IlopsAnok NOATOTOBKH M MPOBECHUA O(HIMAIFHEIX MEPOIIPUATHI C YIaCTHEM PYKOBOACTBA
obmactu

11. PaiionHble OTZENBI, aNllapaThl aKUMOB FOPOJA U CEIbCKUX OKPYTOB, PyKOBOJUTENb
npecc-ciaykO0bl anmapat akuma paiiona (nanee-Ilpecc cekperaps), IOMOITHUK aKMMa paiioHa
IIPU MOATOTOBKE MPOEKTOB BBICTYIUIEHUH, CTATEH, HHTEPBbIO, a4 TAK)KE MHBIX MaTE€pUaIOB K
opULIHAIBHBIM MEPONPHUATHSIM C Y4YacTHEM pPYKOBOJCTBa pailoHa (nanee - MPOEKTHI
BBICTYIUJIEHUI) JOJIKHBI COOJIIOAaTh TpeOoBaHUs HacTosIero PerinamenTa.

12. Oprotnen 3a 5 (nATh) pabouux AHEH YBEAOMIISET OTIENbI, 3aMHTEPECOBAHHbBIC
palilOHHBIE OTHEJIbI, anmnapaTbhl aKUMOB TOpOJa M CEIbCKUX OKPYTrOB O MPEACTOSLIEM
MEpPOIPUATHH, 32 UCKIIFOYEHHEM CPOYHBIX.

13. 3aneiicTBOBaHHBIE B MEPONPUATUN PAHOHHBIE OTAENBI, & TAKKE annapaTbl aKUMOB
ropojia 1 CeJIbCKUX OKPYToB 3a 3 (Tpu) pabouux JHS HanpaBisitoT B OproTaen:

1 )uH(pOpMaITMOHHO-CITPAaBOYHbBIE MATEPHAIIBI COIVIACHO MPUIIOKEHUIO 1 K perjJaMeHTy;
2)KpaTKyIo NporpaMMy M NOPSAIOK BEIEHUS COTJIACHO MPUIIOKEHHIO 2 K PErJIAMEHTY;

14. Matepuanbl HapaBISIOTCS B OTAEN KOHTPOJS 3a paCMOTpPEHHUEM OOpallleHUH U
obecrnieueHne JOKyMEHTO00OpOTa amnmnapara akuma paiona (nainee — Otaen oOpanieHuii) mo
BHYTPEHHEH CETH »3JIEKTPOHHOTO JOKYMEHTOOOOpOTa WJIM IO JHHUU CIyKeOHOU
KOPPECTIOHJEHIIMH, TOANUCAHHBIE PYKOBOAUTENIEM OTAeIa IMOO pyKOBOIUTEISIMU PAOHHBIX
OTJIEJIOB WJIM JIMIIOM, UX 3aMELIAI0IMMHU, aKUMaMU ropojia U CEIbCKUX OKPYIOB Y€l BOIPOC
paccMaTpHuBaeTCsl.

15. IloaroToBKy BBICTYIUIEHMM aKMMa palOHa OCYLIECTBIISIOT OTBETCTBEHHBIE 3a
OpraHU3alMI0 MEPONPHUITUS OTIAEIBI C YYACTHEM 3aJ€HCTBOBAHHBIX PAMOHHBIX OTAENOB, a



TaKXe armaparsl aKUMOB TOpPOJa U CEJIbCKUX OKPYIOB M OTIE] BHYTPEHHEH IOJIUTUKU
[Mapnapunckoro paitoHa (manee- BHyTpeHHeEH MOMWMTHKA), KOTOPBHIM OTBEUAET 3a HX
COTaBJICHUE U NIPEJCTABICHUE AKUMY panoHa.
16. IIpoeKTbl BBICTYIIEHUI JOJKHBI COOTBETCTBOBATH CJIEIYIOUIUM TPEOOBAHUSAM:
1)uMeTh YETKYIO JIOTUKY U3JI0KEHUS;
2)coaepxaTh MPOBEPEHHYI HHOpMaLHIo, O(UIIMAIBHO TOATBEPKICHHBIE
CTaTUCTUYECKUE U (PAaKTUYECKHUE TaHHBIE;

3)He conepkaTh MOBTOPHOE BOCIPOM3BEIEHUE (PAarMEeHTOB YK€ OOHApOJOBaHHBIX

BBICTYIUICHUH;

4)MaKCcUMaIbHO COOTBETCTBOBATH (DOpMATy MEPOTIPUSITHS;

5)coO0TBETCTBOBATH HOPMaM JIEJIOBOT0, TUTEPATYPHOIO KA3aXCKOT'O U PYCCKOTO SI3bIKOB, a
TaKXe CTUIMCTUKE YCTHOU pEYH.

17. OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh CTATUCTUUYECKUX, (PAKTUUYECKUX JAHHBIX U
Ka4eCTBO NPEACTABICHHBIX MAaTEPUAJIOB HECYT JIMLA, UX MOANMCABIINAE, JOCTOBEPHOCTh U
NEPEenpoOBEPKY JAHHBIX 00eCIIeYrBaET OT/e] BHyTpeHHEeH MONTUTHKY.

18. Marepuaiibl Ha COTJIaCOBAaHUE PYKOBOAUTENIO ANnapara IpeACcTaBIsAIOTCS HE MO3/IHEE
, 4eM 3a 2 (11Ba) paboumx JHEH A0 MPOBEACHUSI MEPOIPHUITHS.

[Ipu moAroToBKE MPOEKTOB BHICTYIUICHUN aKkuMa palioHa WIM Jula, 0QULIHAIBHO €ro
3aMEHAIOLIEr0, Ha MEPOIIPUITHUAX, IPOBEAECHNUE KOTOPBIX ONPENEIEHO B CPOYHOM ITOPSIKE,
PYKOBOJICTBOM ATIapaTa MOTYT ObITh YCTaHOBJIEHBI HHBIE CPOKH.

19. ITocne cornacoBaHus ¢ pyKOBOAMUTEIEM amliapara, PyKOBOIUTENN KYpPHUPYIOLIUX
OTZIENIOB MEpelaloT MaTepualbl MOMOIIHUKY aKuMa paiioHa, He mo3jHee yeM 3a 1 (oauH)
pabouuil 1eHb 10 3aIJIaHUPOBAHHOTO MEPOIPUSTHSL.

20. [Ipu moAroTtoBke MPOEKTOB HamboOJee KPYMHBIX, OOLIECTBEHHO 3HAUYUMBIX
MEpPOIPUATHNA C YHYACTHEM aKMMa pailoHa MOTYT CO3/1aBaThCsl BpEMEHHbIE padoyure rpynmbl ¢
Y4aCTHUEM MPEACTABUTENIEN 3aJ€UCTBOBAHHBIX OTIAEIOB M I'OCYIAPCTBEHHBIX OPraHOB IIOJ
OoOIIMM PYKOBOJCTBOM 3aMECTUTENIsl akuMa paloHa, KypUPYIOIIETO MOJATOTOBKY
COOTBETCTBYIOILETO MEPOIPUATHS.

21. Yuacrtue mnpejacrtaBuTelieil cpeicTB mMaccoBod mHpopmanuu (manee-CMU) B
MEpONpPUATHAX corytacoBeiBaerTcs ¢ [Ipecc-cexperappeM, pyKOBOIUTENIEM OT/AENa BHYTPEHHEN
nonutuky [1lapaapuHckoro paiioHa U KypUPYIOIIMM 3aMECTUTENIEM aKuMa paiioHa 3a 2 (11Ba)
paboyux JIHA 0 MPOBEACHUS MEPOIPHUSATHUA.

4. ITopsAxOK MOATOTOBKHA pabouiX MOE30K aKuMa 061acTy

22. Opranu3anusi ¥ MNOJrOTOBKAa paboyuX MOE3/I0K aKuMa paioHa OCYUIECTBISIOTCS
OproraenoM COBMECTHO € OTAENaMu, allapaTaMd aKMMOB T'OpPOJia U CEIbCKHX OKPYIOB a
TaKXe 3aMHTEPECOBAHHBIMU PAaOHHBIX OTAEIaMU COTJIACHO MPUJIOKEHUIO 3 K PeriamenTy.

23. AnmnapaTbl aKUMOB rOpoJia U CEIbCKUX OKPYTOB BHOCAT B OproTaes NpeaiokKeHus o
pabouux Mmoe3aKax akuma paiioHa Ha TeKYIIHA ToI.



24. AKHUMBI TOPOJIa U CEIIbCKUX OKPYTOB, NHBIE 3aMHTEPECOBAHHBIE TOCY/IAPCTBEHHbIE
opranbl npu HeobxoaumocTtu 3a 10 (gecsaTh) pabounx IHEW A0 MOE3IKHU MPEACTABISIOT B
Oprotaen cienyromuye MaTeprabl:

1)ipoexT nporpaMmbl pabodeil moe3nku akuMa paiiona (nanee - [lporpamma);

2)UH(POPMaLIMOHHO-CIIPABOYHBIE MAaTEPHAIIBI (COLMATIBHO-O)KOHOMUYECKOE TIOJIOKEHUE U
OOLIECTBEHHO-TIOJINTUYECKAs CUTYyalUsl, MaTepuajbl M0 TEMAaTUKE MOE3AKH, MPOOJIEMHBIE
BOIIPOCHI, MACIIOPTa OOBEKTOB U APYTHE);

3)poeKThl MOPYUYEHUI akMMa, COTJIaCOBaHHbBIE C 3aMECTHTENIIMM akuMma paloHa, ¢
MPUIOKEHUEM JTOKYMEHTOB, OATBEPKIAIOLIUX
COOTBETCTBHUE CTPATErMYECKUM U IPOrPaMMHBIM JOKYMEHTaM;
PEe3yAbTAaTUBHOCTH U 3P(PEKTUBHOCTD;
peanbHOCTh CPOKOB UCIIOJHEHUS;

25. OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH IIPEACTABICHHBIX MAaTEPUAIIOB HECYT JIMIA, UX
MOANKCABUINE, TOCTOBEPHOCTh U MEPENPOBEPKY AAHHBIX 00ECIEUYUBAET COOTBETCTBYIOIIMIA
OTIE.

26. IlonydeHHble MaTepralibl HANPABIAOTCA OProTAEIOM B COOTBETCTBYIOIINE OTIEIIbI
JUIsL TIEPENIPOBEPKH M COIVIACOBAHUS C KYPUPYIOUIMMHU 3aMECTUTEJSIMM aKMMa paiioHa B
TEUEHUE Tpex paboyux JHEH.

27. 3auHTEpEeCcOBaHHBIC OTIEIBI B CIydae HEOOXOIUMOCTH MPENCTaBISIOT B OproTaen
JOTIOHUTENbHYI0 MHPOPMALMIO O IOJIOXKEHUM €Nl B IOCEIaeMOM CEIbCKUX OKpYyIe U
ropoJie M0 BONPOCaM UX KOMHETEHIIHH.

28. Oprotaen 3a 5 (nsTh) pabounx JHEH 10 MpeacTosel padoueil moe3aku GopMupyer
OKOHYATEJIbHBIN MMAKET MAaTEPHUAIOB U BHOCUT HA COIJIACOBAHUE PYKOBOJIUTENIO Amapara.

[Tpu moAroToBKe BHEMJIAHOBBIX pabOUYUX MMOE3J0K aKuMa pailoHa W JIMLa, OPUIIHATIBEHO
€ro 3aMeIlallIero, pyKoBOJICTBOM ATlIMapara MOTYT OBITh YCTAaHOBJEHBI WHBIE CPOKHU
MOJIFOTOBKU HEOOXOJUMBIX MaTEPHAJIOB.

29. Ilocne cornacoBaHus ¢ pykoBoautenem Anmnapara, Oprotaen neperaet MaTeprualbl
MIOMOIIHUKY aKuMa paiioHa, He o3Hee yeM 3a 1 (oauH) pabouuil AeHb 10 padoydeil Moe3KH.

30. IIpecc-cexperapp o uToraM padode Moe3aKku akuMa 00JacTi He nozaHee 1 (o1HOro
) pabouero AHSA rOTOBUT MH(POPMAIIMOHHBIE COOONIEHUSI HA FOCYJAPCTBEHHOM U PYCCKOM
A3bIKaX U 00ECIEUNBAET UX pa3MelleHUe Ha OQULMATBHOM CalTe akuMaTa pailoHa, a TaKkKe C
otaenoM BHyTpeHHeW monutuku [llapmapuHckoro paitoHa He mo3nHee 2 (ABYX) pabodyux
JTHEW ¢ MOMEHTA 3aBEpIICHUs] paboveil Moe3KM aknuMa pailoHa 00eCIeYMBaIOT OCBEIICHHE
ero paboueii moe3aku B 3JeKTpoHHBIX CMU.

[TongroToBKy OoT4eTa MO WUTOraMm pabodell MOe3NKW akuma paiioHa B Ammapar C
HOJPOOHBIM OTPAKEHUEM OCHOBHBIX aCIIEKTOB MEPOIPUATHUS B TedeHHE 2 (IBYX) pabouux
IHEW ¢ MOMEHTa 3aBeplIeHHs paboueld moe3aku oOecneyuBaeT OpProriaesn CoryiacHo
NpwIoKeHUIo 4 k PeriiamMeHry.



31. AnnapaTbl aKUMOB TOpPOJa U CEJIbCKUX OKPYTOB U 3aMHTEPECOBAHHBIX OTAEIOB
00ecIeynBaoT:
1 )IOAroTOBKY MECT MPOBEACHUSI MEPONIPUITUIN (HAIMYKUE COOTBETCTBYIOIIEH CBETOBOIO
o0opynoBaHusi, 6aHHepa, GJIOPUCTUKH U IPYTUX HEOOXOIUMBIX MTPEIMETOB);
2)ipu HEOOXOAMMOCTH HOATOTOBKY MECT MpPOXMBAHHUSA aKuMa pailoHa u
COTMPOBOXKIAIOIINX €r0 JIUI;
3)ocBenieHue padbouei Moe3 k1 akuma paiiona B MectHbix CMU.

5. Ilopsok HOATOTOBKH Y IMIPOBEACHHUS 3aCENaHNA aKUMAaTa, IIPOBOAMMBIX IIOA
IpeaceaaTeIbCTBOM aKuMa 00JIaCTH, JTHOO JIMIIOM €ro 3aMeIalomuM

32. 3acemanusi akuMara MPOBOASTCA B OYHOM HJIM CMEIIAHHOM (opMaTax HE Pexe
OJIHOT'O pa3a B MECSI] M CO3bIBAIOTCS PyKOBOJIUTENIEM anapara.
BHeouepenHble 3acejaHus CO3bIBAIOTCA 110 MHULIMATUBE aKMMa WX JIULA, UCIIOJTHSOIIErO
00513aHHOCTH aKMMaA.
33. Ha 3acepaHusix akumara MpeaceqaTelibCTBYET aKUM, a B €r0 OTCYTCTBHUE - JIULO,
UCHOJIHSIOIee 00513aHHOCTH aKuMa.
34. 3acegaHus akuMaTa SBIJISIFOTCS OTKPBITBIMHU U BEIYTCS HA TOCYAApCTBEHHOM U (MJIH)
PYCCKOM SI3bIKaX.
[Ipn HEOOXOAUMOCTH, OT/AENIbHBIE BOMPOCHI MOTYT paccMaTPUBATHCS Ha 3aKPBITHIX
3acelaHusIX.
35. 3acenanue akuMara CUMTAETCsl IPABOMOUYHBIM, €CJIM B HEM IIPUHUMAET y4yacTUe HE
MEHee JBYX TPETEHl YJIEHOB aKuMarta.
[To pe3ynbraram paccMOTpeHHUs BOIIpoca Ha 3aceJaHUM aKuMaTa NPUHUMAETCS
MTOCTaHOBJICHHUE.
[TocTanoBlIeHHsT TPUHUMAIOTCST OOJIBITMHCTBOM T0JIOCOB MPUCYTCTBYIOLUIUX YJICHOB
aKuMara.
36. Ha 3acenanusix akuMara MOT'YT IIPUCYTCTBOBATh JICIyTaThl MacauxaTa, akuMbl ropoja
U CEIbCKUX OKPYrOB, PYKOBOJUTEIU TEPPUTOPHAIBHBIX IOJpa3JAeieHUl IEHTPAIbHbIX
roCy/1apCTBEHHBIX OPraHOB W WHBIE JOJDKHOCTHBIE JIMIA, KOTOPBIM Tako€ IpaBo
IpeNOCTaBICHO 3aKOHaMu, akTamu [IpesunenTa u [lpaBurenscTBa.
37. IloaroToBIIEHHBIE K PACCMOTPEHHUIO HA 3aCEAaHUN MATEPHUAIIBI HA TOCYTAPCTBEHHOM U
PYCCKOM si3bIKax BHOCSTCS B Oprotaen 3a 5 (msTh) pabouux JHEH 10 3aceaHus U BKIOYAtOT

1)cipaBku, nHOOPMAITMOHHBIC CBEJCHUS W MaTepualibl 00beMOM He Ooiiee 5 (IISITh)
CTpaHHMII;
2)IPOEKTHI MOCTAHOBIICHUI U TPOTOKOJIBLHOIO PELICHUS;
3)cpaBHUTENBHBIE TAOJUIIBI, MPE3eHTAIuU (IIBETHBIC Claiiapl o0bemMoMm He 6osee 10 (
JecaTh) Merabailt u pasmepom mpudTa He MeHee 18, cooTBercTBylOIIHE (QopmaTy
oToOpaxeHus BU3yajabHON nHpopManuu 16:9);



4)uH(popMaIMOHHbIE (AaHATUTUYECKUE) TOKIAbI (MPOAOIIKUTENHHOCThIO HE Oomee 7-10
MUHYT);

5)CNHUCOK YyYaCTHUKOB;

6)cnaiibl (B IBETHOM M300paKEHUN);

7)apyrue MaTepuaisl o BOIpOcaM, pacCMaTpUBAEMbIM Ha 3aCEJaHUN aKUMarTa.

38. Marepuainbl, BHOCUMbIC Ha 3acelaHUsl aKMMaTa, JOJKHBI ObITh MPEICTABICHBI C
COOJII0JIEHUEM CIEYIOIINX TPEOOBAaHUM:
1)Ha rocy1apCTBEHHOM U MPU HEOOXOJUMOCTH Ha PYCCKOM SI3bIKaX, HAa JIEKTPOHHBIX U
OYMa)KHBIX HOCUTEJISX;
2)3aBU3UPOBAHBI NEPBBIM PYKOBOJUTEIEM TOCYJIapCTBEHHOTO OpraHa, BHOCSIIETO
JOKYMEHTBHI, JIMOO JIULIOM, €T0 3aMEIIAI0IIUM, HAJICJICHHBIM MTPaBOM MEePBOM MOAINKCH;
3)cornacoBaHbl C 3aMECTUTENIEM aKuMa O00JIaCTH MO KYpPUPYEMBIM BOIpPOCaM,
pyKoBoauTeNIEM pabovero oprasa.

Martepuaiibl K 3aCelaHlI0 BHOCSITCS B QJIEKTPOHHOM BUJIE, 332 UCKIIOUEHUEM JOKYMEHTOB,
coZepKaluX CIYKeOHyI0 HH(POPMALMIO OTrPAaHUYECHHOTO PACIPOCTPAHEHUS HIIH
rOCYJIapCTBEHHBIE CEKPEThI, KOTOPbIE BHOCATCS C COOJIOJEHHEM TpPeOOBAHUI pexUMa
CEeKPETHOCTH U OTpaHUUEHUS J0IycKa Ha 3aceJaHusl B COOTBETCTBHHM ¢ 3aKOHOM PecnyOnuku
Kazaxcran "O rocyapcTBeHHBIX CeKpeTax'.

VYyacTre npuriameHHbIX B 3aceianuu odecnieunBaercs Oproraenom.

[Ipurnamennoe auIO oOecreynBaeT MOATBEPKACHUE U (UJIM) ydyacThe Ha 3acedaHuu (
COBEIIAHUSX ), OPTaHU30BAHHOM (OPraHM30BAHHBIX) AlllapaToOM.

OTBETCTBEHHOCTh 3a KauyeCTBO M CBOEBPEMEHHOE MPEACTaBICHUE MaTepHaioB
BO3JIaraeTcsl Ha 3aMECTUTENEN akuMa pailoHa, MEPBBIX PYKOBOJIUTENEH TEPPUTOPUATBHBIX (TI0
COIJIACOBAHUIO) U UCIIOJIHUTENBHBIX OPraHOB (COTJIACHO PACChLIy), pyKOBOJIUTENEH OT/IEIIOB.

39. Oprotaen popMupyeT nakeT JOKYMEHTOB, MPEJICTABICHHBIX OTACIaMU, U Mepeaaet
pyKoBOIUTENIO Ammapata B cpok 3a 1 (oauH) pabouuii 1eHb 10 3acejaHusl akuMaTa paioHa.

Oprotaen GopmMupyer pa3gaTouyHON MaTepuan:

akuMy OOJIaCTH - MMOBECTKA JIHS, MOPSIAOK BEJACHUS, CIMCOK MPUTJIAIICHHBIX, [IEPEYEHb
IPOEKTOB IMOCTAaHOBJICHUH, CIIpaBKa, TOKJIa] U CIalbl;
3aMECTUTENSIM aKkuMa paiioHa, pyKOBOJIUTENO AIMapara - MOBECTKA JIHS, NEepeYeHb
IIPOEKTOB IMOCTAHOBJICHUH, TOKIA] U CIANIbI;
yjleHaM aKuMmara, akuMaM ropojla U CeJIbCKOIO0 OKPYIroB - OBECTKa JHS U MEpEyYEHb
MPOEKTOB ITOCTAHOBJICHUM.

40. Oprotaen oOecreynBaeT:

paccaJiky y4aCTHUKOB 3aCeIaHUsl aKUMaTa;

MOJKJIIOYEHHE Ay MO0 UM BUJIEO aIIapaTyphl.

41. ITpn npoBeaeHUH BHEOUYEPEAHOrO (IKCTPEHHOro) 3acedaHus akumara Oproraen
oOecreynBaeT PacCchlIKy MOBECTKHU JHS YWi€HAM aKMMaTa U MPUTIIAIICHHBIM.



42. Ha 3acenanuu akuMara BEAETCS POTOKOI MPUIIOKEHUIO 5 K perjlaMeHTy, B KOTOPOM
YKa3bIBAIOTCSI TIPUCYTCTBYIOIIUE JIOKHOCTHBIE JIMIIA, HA3BAHUS U MPEAMET 00CYXTaeMBbIX
BOIIPOCOB, JOKJIAIYUKH W BBICTYIAIOIIUME MPU OOCYXKACHUHU, (MIPU HEOOXOAUMOCTH —
OCHOBHOE€ COJIEpKaHME WX BBICTYIUICHWM, 3aMe4YaHWUI) W TPUHATHIC UYJEHAMHU aKumaTa
noctaHoBieHus. OOCyXICHNE BOMPOCOB, PACCMATPUBAEMBIX HA 3aCCHAHUIX, 3aITUCHIBACTCS
Ha JIEKTPOHHBIE HOCUTEIH UHPOPMALIUH.

[TognucanHbie TOCTAHOBJIEHUSI BMECTE C MPOTOKOJIAMHU 3aCE€IaHUsl aKuMaTa NepearTcs
Oprotraenom B Otaen oOpaliieHUi anmapara akuMa paiioHa HE MO3JHEE CICAYIOIIETOo JTHS
MOCJIE 3aCelaHusl AaKUMaTa.

[IpoTokon odopmusiercs B TeueHue 1 (ogHOTO) pabovero AHS CO JHS 3aBEPIICHUS
3acenanus akumara OproraeaoM, BU3UPYETCs BCEMU 4YIE€HAMU akMmaTa paioHa u
MOAMUCHIBAETCS MPEICEIATEILCTBOBABIIINM Ha 3aCEIaHUH.

[IpoTokonsl 3acenanuii akumara (MOAJIMHHUKH), @ TAK)KE TOKYMEHTBI K HUM XPaHSTCS B
Otnene oOpamenuit. [IpoTokombl 3acenannii akuMara U JOKYMEHTHl K HUM 0 UCTEUCHUIO
CPOKOB BPEMEHHOI'0 XpaHEHHS CIAI0TCS B apXUB Ammapara.

43. KOHTpOJIb U MOHUTOPHHT 32 XOJIOM UCTIOJHEHUS MOPYUYCHUH, TaHHBIX HA 3aCEIaHUU
akumarta ocyuiectBisieTcss OproTaeiioM.

44. IIpecc-cekpeTapb COBMECTHO C OTIEIOM BHYTpeHHeW noiautuku lapnapuHckoro
patioHa He mo3gHee 1 (oxHOro) pabodero JHS ¢ MOMEHTA 3aBEpIICHHS 3aceIaHus aKuMarta
paiioHa oOecrieurBalOT OCBEIICHHE ero padoThl B AeKTpoHHbIX CMU.

6. IlopsAnok NOATOTOBKY M IPOBECHMS AIMIAPATHRIX COBEMIAHMIH MO MPEACEAATEIHCTBOM aKAMa
paiiona

45. IloaroroBka MaTtepualioB W MPOBEACHUE aNMapaTHBIX COBEIIAHUN O]
MpeJCceIaTeIbCTBOM aKuMa paiioHa (Janee — ANnapaTHOE COBEIIAHUE) OCYIIECTBISETCS
3aMECTUTEIIMU aKuMa pailoHa, TEpPPUTOPUANTBHBIMU (IO COTJIACOBAHMIO) U
WCITOJIHUTEJIbHBIMU OpraHaMH paiioHa, 3aMHTEPECOBAHHBIMU OT/ACIIAMH.

46. AnnapaTHble COBELIAHUS MPOBOAATCS €KEHEIEIBHO.
47. Ha anmapaTHBIX COBEIAHMX IPEACENATENBCTBYET aKUM PAaliOHa, B €r0 OTCYTCTBUE -
UCTIOJIHAIOIINM 00513aHHOCTH aKUMa paroHa.

48. B anmapaTHBIX COBEIIAHUAX NPUHUMAIOT Yy4acTHE 3aMECTHUTENM AKHMa paioHa,
pyKoBOAMTENb Armmnapara, akKHMbl TOpoJa M CEIbCKUX OKpPYroB (B pexume
BHUJICOKOH(EPEHIICBA3M W/Uiu o(JaiiH), MepBble PYKOBOAMTENH TEPPUTOPUATBHBIX (110
COTJIACOBAHUIO) M HCIIOJHUTEIBHBIX OPTaHOB (COTJIACHO yKa3aTeNIo/TIEPEeYHIO pacchlia), U
IpYyTye 3aMHTEPECOBAHHBIC JIULIA.

49. PykoBoautenb Anmapara B paboueM MOPSJKE COINIACOBBIBAET C aKUMOM paiioHa
MOBECTKY anmnapaTHOro COBEUIaHUsI HA OCHOBAHUH MPECTAaBICHHBIX TEPPUTOPUATIBHBIMU (TIO
COIJIaCOBAHMIO) M UCHIOJHUTENbHBIMA OPraHaMHU MEPEYHS AKTYaJIbHBIX BOIIPOCOB.



50. TTocne yTBepXKIeHUS aKMMOM pailoHa MOBECTKM almnapaTHOro copemanus, Otaen
oOpaiieHuit B Cpok 3a 4 (4eTbipe) padodyux JHEH A0 anmapaTHOro COBEIaHUsI, 00eCTIeUnBAET
PACCBIIKY ITOBECTKH JIHS C COIPOBOIUTEIBHBIM IMHCHMOM 4epe3 cucTeMy Dokumentolog (
OJ10) B 3auHTEepECOBaHHbBIC TOCYIAPCTBEHHBIC OPTaHbl JIJIs UCTIOJHEHUSI B yKa3aHHBIN CPOK.

51. Teppuropuaibabie (10 COTTACOBAHUIO) U UCTIOJHUTEIBHBIC OPTaHbl, OTBETCTBCHHBIC
3a MOATOTOBKY MaTEpHAaJIOB (COTIacHO yKa3aTello/IePEeyuHIo JIMCTa pacchlia), B CPOK 3a 2 (11Ba
) pabouux IHS 0 almnapaTHOro COBEMIaHus, MPEACTABIAIOT CISAYIONIME MaTepuaisl B OTaen
oOpaleHui:

CIIPaBKY MO pacCMaTpUBAEMOMY BOIIPOCY, HE MPEBBIIIAIOIIYIO TPEX CTPAHHUIL,

MPOEKT JIOKJIA/a;

MPEAJIOKEHUS] K TPOCKTY IPOTOKOJIA;

CIIUCOK JIHII, TPUTJIANNIEHHBIX HA alnapaTHOe COBEIIaHME.

Cnucok npurianieHHbIX JUI, (OPMUPYEMBI TEPPUTOPUATEHBIMU (TIO COTIACOBAHUIO) U
HCTOJIHUTEIbHBIMU OpraHaMu (COTJIACHO YKa3aTeNIo/TIEPEeUHI0 JINCTAa PAaCChUIKU), B
0053aTEILHOM TOPSIIKE COTIIACOBBIBAECTCS C KYPUPYIOIIMM 3aMECTUTENIEM aKuMa paiioHa.

52. PykoBoauTenu OTAENOB, 3a 2 (ABa) pabouux JHSA JO anmapaTHOTO COBEIAHUS,
COTJIaCOBBIBAIOT MPEACTABICHHBIC MaTEpUAJIbl C KYPUPYIOIIUM 3aMECTUTENIEM aKuMa paiioHa
Y TIPEJICTABIIAIOT COTJIaCOBaHHBIE MaTepuabl B OTIeN 00palleHui.

53. Otnen obpamenuii 3a 1 (oauH) pabouuii IeHB 10 anmapaTHOTO COBEIIAHUS JOJDKCH
MOJrOTOBUTH MOPSAOK BEJACHUS aKUMY pailoHa WK JIUILY, UCIIOIHSIIOUIEMY €r0 00sS3aHHOCTH,
OTIOBECTHUTH MPUTIIANMIECHHBIX Ha alllapaTHOE COBEIIaHUE.

54. Tlocne dopmupoBaHUs TOTOBBIX MarepuanoB Otiaen oOpallleHUN Mepenaet
JTOKYMEHTBI PYKOBOJIUTEIIO ATIIapaTta, KOTOPBIA MPEACTABISIET TOTOBBIC MaTEPHAIB aKUMY
panoHa.

["'oTOBBIE MaTepUaIbl, TOTKHBI COOTBETCTBOBATH CIICIYIOIIUM TPEOOBAHUSIM:

UCIIOJTHEHBl HA TOCYJIapCTBEHHOM U PYCCKOM f3bIKaxX (M0 HEOOXOIWMOCTH), Ha
AJIEKTPOHHOM U OYMa>KHOM HOCHUTEJISIX;

3aBU3MPOBAHBI TIEPBBIM PYKOBOJMTENIEM OpraHa, BHOCSIIETO MaTEPHAIIbI, THOO JTUIIOM,
€ro 3aMeIaoIIUM, HAJICJICHHBIM MTPaBOM MEPBOU MOAIMKCH;

COTJIaCOBaHBI C 3aMECTUTEISIMU aKhMa pailoHa MO KypUPYEMBIM BOIpOcCaM,
PYKOBOJUTEISIMU OTZIETIOB, pYKOBOAUTENIEM ATlapara.

55. B ciydyae HECBOEBPEMEHHOTO IIPEACTABICHUS COOTBETCTBYIOIIMMHU
rOCYJapCTBEHHBIMU OpraHaMHU MaTEPHaOB, OTHENbl B MUCHMEHHOM BHUJE TOKJIAILIBAIOT
PYKOBOJUTEIIO ATITapaTa Jis MPUHATHSA MEp TUCIHUILTHHAPHOTO BO3ACHCTBU.

OTBETCTBEHHOCTh 3a KaueCTBO W CBOEBPEMEHHOE MPEICTABICHHE MaTepHaioB
BO3JIaraeTcsl Ha 3aMECTUTENeH akuMa paiioHa, IEPBBIX PYKOBOJUTENEH TeppUTOPUATBHBIX (TI0
COTJIACOBAHWIO) W HCTOJHHUTEIHHBIX OPTaHOB (COTJACHO YyKa3aTeNo/TMepeyHIo JINCTa
PACCBUIKH), PYKOBOJUTENEH OTIENOB.



56. Paccanky y4yacTHHUKOB, TOJKITIOYEHUE ayAH0 WM BUJEO ammapaTypbl 00ecrieunBaeT
Oprotaen no corinacoBaHUIO C 3aMECTUTEIEM PYKOBOAUTENS ATlapara.

57. Ha anmapaTHBIX COBEIIAHUSAX BEIETCS MPOTOKOJ, B KOTOPOM YKa3bIBAKOTCSA
NOpyYeHUs aKuMa paloHa COOTBETCTBYIOIMM JumaM. OOCyXJeHHEe BOIPOCOB,
paccMaTpUBaEeMbIX HA aNIapaTHBIX COBEUIAHMSX, 3aIIMCHIBACTCA HA JIEKTPOHHBIE HOCUTEIU
uHOopMaInH.

[IpoTokon odopmisercs B TeueHue | (ogHOro) paboyero IHS CO JHS 3aBEPIICHUS
anmapatHoro coBemianusi OTnenom oOpaleHnii, Ha OCHOBE MPEICTABICHHBIX MPEIJIOKECHUN
COOTBETCTBYIOIIUMH OTJEJIAaMH, BU3UPYETCS PYKOBOJUTEIEM WM AHTUTEPPOPUCTUSIECCKOU
nesTenbHoCTH (fnanee - ['ocy1apcTBEHHO-NIPABOBOM OT/IENa), 3aMECTUTEISIMA aKuMa palioHa
[0 KYpUPYIOIIMM BOIIPOCaM, PyKOBOAUTEIEM ATIapara U MOANUCHIBAETCS aKUMOM palioHa.

[TpoTokOaBI anmapaTHBIX COBEMAHNN O(DOPMIISIOTCS B COOTBETCTBHH C HOMEHKIIATYPOU
JeJ U HaIpaBJISIOTCA B 3aMHTEPECOBAHHBIE TOCYJAPCTBEHHBIE OpPraHbl U JOJXKHOCTHBIM
JIMIAM COTJIaCHO YKa3aTelto/IEPEUHIO JINCTA PACCHUIKH.

58. KOHTpOJIb © MOHUTOPHUHT XOJa UCIOJHEHUS MTOPYUYECHUH, JaHHBIX Ha allapaTHBIX
coBellaHUAX ocyulecTBiAoTcs OTaenoM oOpalleHuid, ¢ OpeaoCTaBICHHBIMU
COOTBETCTBYIOIIMMHU OILIEHKAMH OTPACJIEBbIX OTAEIOB 00 HCIOJHEHUH MPOTOKOJIHHOTO
MOPYYEHUS.

7. Ilopanok NOATOTOBKY M IIPOBEICHUSA OIIEPATUBHEIX COBEIAHMM IO/ IIPECEAaTENbCTBOM aKiMMa
paiioHa

59. IloaroTroBka MaTepUaJOB M NPOBEAECHUE ONEPATUBHBIX COBEIIAHUN IOJ
Ipe/cenaTebcTBOM aKkuMa paiioHa (manee - OnepaTUBHOE COBEIIAHUE) OCYIIECTBISETCS
3aMECTUTEISIMU aKuMa paloHa, TEPPUTOPUAIBHBIMU (MO COTJACOBAHHUIO) U
WCIIOJIHUTEIbHBIMUA OPTaHaMU pailoHa, OTJEJIaMHU.

OmnepaTuBHBIE COBEIIAHMS MPOBOISTCS MO MOPYUYECHUIO aKMMa palloHa MO aKTyaJIbHBIM
BOITPOCaM B paboueM MOPSJIKE.

OnepaTUBHBIE COBEIIAHKS MOTYT MTPOBOJIUTHCS B 3aJlaX COBEUIAHUHN U B KAOMHETE akuMa
paiioHa.

60. I[ToBecTKky OmepaTUBHOTO COBEHIAHUS OMpPEIETAeT aKkUM paloHa, MOTYT
WHUIIMUPOBAThH 3aMECTUTEU aKuMa pailoHa U pyKOBOJUTENb Amnapara.

[Tocne yTBepkIeHUS AKMMOM paliOHa MOBECTKH OIEPAaTUBHOIO COBELIAHUA,
COOTBETCTBYIOIIME OT/AEJIbI, HE3aMEIJIUTEIbHO O0ECIEUYMBAIOT PACCHUIKY MOBECTKU JHS C
COIPOBOJIUTENIHLHBIM MHUCHMOM 32 MOANUCHI0 PYKOBOAUTENS ANnapaTa B 3aMHTEPECOBAHHBIE
OpraHbl JJIsl HICTIOJIHEHUS B YKa3aHHBINA CPOK.

61. TepputopuanbHbie (11O COTJIACOBAHUIO) U UCIIOTHUTENIbHBIE OPraHbl, OTBETCTBEHHBIE
3a MOJATOTOBKY MaTepHasoB (COTJacHO YKa3aTeso/NIepeyHI0 pacchlia), B YKa3aHHBIA B
MKUCbME CPOK JOJIKHBI IpeACcTaBUTh B OTAen oOpalieHuil ciaeayonme MaTepuarnbl:

CIpaBKy (HE JI0JDKHA MPEBBIIIATH TPEX CTPAHUIL);



IPOEKT JTOKJIaJa BBICTYNAIOIIHX;

NPEAJIOKEHUSI K IPOTOKOIIY;

CIIMCOK IIPUTJIAIICHHBIX;

IPOEKT MPOTOKOJIA.

62. Criucok MpurianieHHbX, GOPMUPYEMBIH TEPPUTOPHATBHBIME (TIO COTJIACOBAHUIO) U
UCIIOJTHUTEJIbHBIMU OpraHaMiu (COIVIACHO yKa3aTello/IIEpEeYHI0 pacchliia), B 0043aTEIbHOM
MOPSIJIKE COIVIACOBBIBAETCA C KYPUPYIOIIMM 3aMECTUTENIEM aKMMa paiioHa.

63. PykoBoauTenu otTaenoB AmmapaTa COrJacHO KYpHPYEMBIM BOIPOCAM,
HE3aMeJIUTEIbHO MOCIIE TOJYYeHHsS] MaTEPUAIOB OT TEPPUTOPHUATIBHBIX (TIO COTIAaCOBAHUIO)
U UCIIOJIHUTENbHBIX OPTraHoB (COIJIACHO YKa3aTeNo/NIepeyHI0 pacchliia), aHaJIU3UPYIOT,
MIPOBEPSIOT JOCTOBEPHOCTHh MH(OPMAIH, IPEICTABIIEHHON B CIpaBKe, MPU HEOOXOAUMOCTU
c BbIe3JOM Ha MecTo. IloaroTroBka mopsika BeAEHHUS aKUMy paloOHAa WIM JIHIY,
UCTIOJHSIOUIEMY €ro 00A3aHHOCTH, O0ECIIeYeHNE YYacTHs MPUTJIALICHHBIX Ha ONEPAaTUBHOE
COBEIIAHKNE OCYIIECTBIIAETCS COOTBETCTBYIOLIMMHU PYKOBOJUTEISIMU OT/IEIOB.

64. Ilocne ¢popMupoBaHUs TOTOBBIX MaTEpPHAIOB, COOTBETCTBYIOUINE PYKOBOJIUTEIH
OTJZIENIOB, MEPEJal0T JOKYMEHThl MOMOIIHUKY aKuMa pailoHa, KOTOPBIM NEpeaaeT roTOBbIe
MaTepHuallbl akuMy paiioHa IOCJIe COTJIACOBAHUS ¢ pPyKoBoauTeneM Anmnapara.

65. 'oToBbIE MaTepHabl, JOJXKHbI ObITh MPEACTABIEHBI C COONIOEHUEM CIEAYIOIINX
TpeOOBAHMIA:

Ha rOCYJapCTBEHHOM S3bIKE, HA 3JIEKTPOHHBIX U OyMa)KHBIX HOCUTEISAX;

3aBU3MPOBAHbI MIEPBBIM PYKOBOJUTEIEM OpraHa, BHOCSIIETO MaTEpHAIIbI, MO0 JULOM,
€ro 3aMEIIA0IUM, HaJIEJICHHBIM PAaBOM MEPBOIl MOANNCH;

COIJIaCOBAaHbl C 3aMECTUTENISIMM aKMMa paloHa IO KYpHPYEMbIM BOIIpOCaM,
pykoBoauTeneM Anmnapara, pyKOBOJUTEIIMHU OTEIIOB.

66. OTBETCTBEHHOCTh 332 Ka4€CTBO U CBOEBPEMEHHOE NPEACTABIECHUE MATEPUAIOB
BO3JIAraeTcsl Ha 3aMECTUTENEN akruMa pailoHa, MEPBBIX PYKOBOAUTEEH TEPPUTOPUATIBHBIX (110
COTJIaCOBaHMIO) U MUCTIOJHUTENBHBIX OPTaHOB (COTJIACHO yKa3aTelto/TIepeuHIo pacchlia) U Ha
PYKOBOJHUTENEH OTIEIOB IO KYPUPYEMBIM BOIIPOCAM.

67. PaccagKy y4acTHUKOB, ITOAKIIOUYEHNE ayAHO UM BUJIEO anmnaparypbl 00eCleunBacT
OproTaes no coriiacoBaHUIO C pyKOBOAMTEIA ammapara.

68. Ha omepaTuBHBIX COBELIAHUSAX BEAETCS IMPOTOKOJ, B KOTOPOM YKa3bIBaIOTCS
MOpYyYEeHUs] aKuMMa pailioHa COOTBETCTBYIOIIMM JumnaM. OOcCyXJaeHHe BOIPOCOB,
paccMaTpUBAaEMBbIX Ha ONEPATUBHBIX COBEIIAHUAX, 3aIIHUCBHIBAETCS HA 3JIEKTPOHHBIE HOCUTEIN
uHpopmaiuu, KoTopoe xpansatcs B Otaene oOpanieHui.

[Tpotokon opopmisercss B Teuernue 1 (0aHOro) pabodero JHS CO JHS 3aBEPIICHUS
OIIEPaTUBHOT'O COBEIIAHUS COOTBETCTBYIOLIUM OTEJIOM, BU3UPYETCS 3aMECTUTEISIMU aKUMa
palioHa MO0 KypHUPYIOUIMM BOIIPOCAM, PyKOBOJUTENIEM amnmnapara U MOAINUCHIBAETCS aKUMOM
paiioHa.



[IpoTokosa onepaTUBHBIX COBEIIAaHUN 0OPMIIIIOTCS B COOTBETCTBUM C HOMEHKJIATYPOid
nein. IlpoTrokona HampapisSIIOTCS B 3aMHTEPECOBAHHBIE TOCYJAPCTBEHHBIE OPraHbl M
JIOJIKHOCTHBIM JIMIIAM COTJIACHO YKa3aTelo/TIePEeyHIO Pacchiia.

69. KoHTpoIb 1 MOHUTOPUHT XOJIa UCTIOJHEHUS IOPYUYCHUH, JaHHBIX HA ONEPATUBHBIX
COBEIIAHUAX OCYLIECTBISIOTCA COOTBETCTBYIOIINMU OTJAEIAMH.

8. ITopsaaOK MOATOTOBKA U MPOBEACHNUS 3aCeAaHIH paliOHHBIX KOMACCHH M KOOPAMHAIMOHHBIX
COBETOB IO PEICENAaTEILCTBOM aKiMa paiioHa

70. IToaroroBka MaTepuUalioB W IMPOBEICHUE 3acCEJaHUN PalOHHBIX KOMUCCUU U
KOOPJAMHAIIMOHHBIX COBETOB IO MPE/ICEeIaTeIbCTBOM aKMMa palioHa (Janee - 3acelaHus
KOMMCCHUH U COBETOB) OCYILIECTBIISIETCS 3aMECTUTEIISIMU aKUMa paiioHa, TEPPUTOPUATIBHBIMHU (
10 COTJIACOBAHUIO) U UCIIOJIHUTENIbHBIMU OpraHaMu paiioHa, OT/IeJIaMHu.

3aceaHusl KOMUCCHM M COBETOB IPOBOJSTCS COTJIACHO IMOJOKEHUSM KOMHUCCUU U
KOOPJIMHAIIMOHHBIX COBETOB, U IPpaUKy MPOBECHUS 3aCEIaHUN.

JlaTa 1 Bpems poBeAeHUE KOMHUCCHII/COBETOB B pab0YeM MOPSAKE COIIACOBBIBAIOTCS C
pyKoBOauTENIEM AMMapara;

[ToBecTKy 3aceaHMii KOMMCCHUM M COBETOB YTBEPKIAET aKUM pParloOHa COTJIACHO
€XXEroHOMY IUIaHY ITPOBEICHHUS 3aCEAAHUI B 3aBUCUMOCTH OT KOMUCCHH U COBETA.

71. Ilocne yTBEpKICHUA aKUMOM pailoHa MOBECTKHU 3aCEaHUN KOMHCCHUM U COBETOB,
COOTBETCTBYIOIIME pabouue opra"bl (TeppUTOpHaATbHBIE (IO COIJIACOBAHUIO) U
UCIIOJIHUTENIbHBIE OpPTaHbl) 00ECIIEYMBAIOT PACCHUIKY IMOBECTKU JIHS C COMPOBOJUTEIbHBIM
MMCbMOM 32 MOJIHUCHI0 KYpUPYEMOI'O 3aMECTHUTENs] aKuMa paloHa WIM PYKOBOJMUTEIS
AmnmapaTta, B 3aBUCHUMOCTH OT KOMHUCCHM U coBera. lloBecTka HampaBisieTcs B
3aMHTEPECOBAHHBIE ITOCY/IAPCTBEHHBIE OPTaHbl AJI UCIIOTHEHUS B YKAa3aHHbBINA CPOK.

TeppuropuanbsHblie (110 COTIACOBAHUIO) U UCITOJIHUTEIBHBIE OPraHbl (COrIaCHO YKa3aTelo
/TIepeyHI0 pacchliia), OTBETCTBEHHBIE 3a MOJATOTOBKY MAaT€pUaliOB B YKa3aHHbIA B MHUCbME
CPOK JOJDKHBI IPEJICTABUTh B COOTBETCTBYIOIIHUE OTHAEIBI B 3aBUCUMOCTH OT KOMUCCHH U
COBETA CIEAYIOUIME MaTEPUAIIbIL:

CHpaBKy (HE I0JKHA MPEBBIIIATH TPEX CTPAHULL);

NOPSIAOK BEJICHHUS;

IPOEKT JTOKJIaJa BhICTYAIOLIUX;

CIIMCOK MPUTTIAIIEHHBIX.

72. CIUCOK MPUTIIALIEHHBIX, GOPMHUPYEMBII TEPPUTOPUATBHBIMHU (IO COIIACOBAHUIO) U
WCTIOJTHUTEILHBIMU OpraHaMu (COTJIACHO YKa3aTelo/TIEPEUHI0 pacchljia) B 00s3aTEIHHOM
MOPSAJIKE COTJACOBBIBAETCS C KYpPUPYIOIIMM 3aMECTUTENEM aKkuma paloHa WIN
pykoBoauTeneM Anmapara B 3aBUCUMOCTH OT KOMHCCHH U COBETA.

73. Otnensl, NOJKHBI HE3aMEIUIUTENbHO IOCIE MOJIYyYEHHUS MaTepHUajioB OT
TEPPUTOPUATBHBIX (IO COTJACOBAHUIO) M UCIOJHUTEIbHBIX OPraHOB (COrJacHO YKa3aTelnto/
NEepeyHI0 pacchliia) MpPOaHAIU3UPOBATh, MPOBEPUTH JOCTOBEPHOCTH HH(MOPMAIINH,



MIPEICTABJICHHON B CIIPaBKe, MMPU HEOOXOIUMOCTH C BBIE3JIOM Ha MECTO, U MPEJOCTABUTh UX
KYPUPYIOIIMM 3aMECTUTENSIM akuma pailoHa. 3aMEeCTUTENIM aKuMa pailoHa MpPeJoCTaBISIOT
rOTOBBIE MAaTEpHUAJIBI AKUMY paiioHa.

['oToBBIE MaTepHanbl, JOJKHBI ObITh MPEACTABICHBI C COOJNIOJEHUEM CIEAYIOMINX
TpeOOBAHMIA:

HA TOCY/JapCTBEHHOM U PYCCKOM SI3bIKaX, Ha AJIEKTPOHHBIX U OyMa)KHBIX HOCUTEJISX;
3aBU3UPOBAHbl MEPBBIM PYKOBOJMTENEM TOCYJAaPCTBEHHOI'O OpraHa, BHOCSILIETO
MaTepHabl, JIMOO JIUIIOM, €T0 3aMEIIAONINM, HAJICIICHHBIM TPAaBOM MEPBOM MOATMHKCH.

OTBETCTBEHHOCTh 3a Kaue€CTBO U CBOEBPEMEHHOE IPEACTABICHUE MaTepHaioB
BO3JIAraeTcsl Ha 3aMECTUTENEN akrMa pailoHa, MEPBBIX PYKOBOAUTEEH TEPPUTOPUATIBHBIX (11O
COTJIACOBAHUIO) M HMCIOJHUTEIBbHBIX OPraHoB (COTJIACHO YyKa3aTelIo/TIEPEUHI0 pacchuia),
PYKOBOJUTENEH OT/AEIIOB, B 3aBUCUMOCTH OT KOMUCCHH U COBETA.

74. Ha 3acenaHusX KOMUCCHI U COBETOB BEJETCS MPOTOKOJ, B KOTOPOM YKa3bIBAIOTCS
MOpPYyYEHUs] aKuMMa paloHa COOTBETCTBYIOIIMM JumaM. OOcCyXJaeHHe BOIPOCOB,
paccMaTpUBaEMbIX Ha 3aCENIaHUAX, 3aMMCHIBACTCS HA DJIEKTPOHHBIE HOCUTETU NHGOPMAIIUH.

[Iporokon odopmisercs B TeueHue 1 (ogHOro) paboyero IHS CO JHS 3aBEPIICHUS
3acenanusi paboYuM OpPraHoOM, BUZUPYETCS 3aMECTUTEIISIMU aKuMa paiioHa M0 KypUPYIOITUM
BOIIPOCaM, PYKOBOJIUTEIEM ANnapara U MOAMNKUCHIBAETCS AKUMOM paiioHa.

[IpoTokonbl 3acenaHuii KOMHCCHUM U COBETOB O(POPMIISIOTCS B COOTBETCTBHUH C
HOMEHKJIaTypoi Aein. [IpoToKoJbl HampaBiAOTCS B 3aMHTEPECOBAHHBIE TOCYIapCTBEHHBIE
OpraHbl ¥ JOJKHOCTHBIM JIMIIAM COTJIACHO yKa3aTeNIo/IepeyHIO pacchlia.

75. KoHTpOab U1 MOHUTOPUHT XOJa MCIOIHEHUS MOPYYEHUH, NaHHBIX MO UTOraM Ha
3aCelaHNil KOMHCCUH M KOOPJAMHAIIMOHHBIX COBETOB OCYILECTBIISIETCS pabO4YMM OpPraHom (
TeppUTOpHAIbHBIE (ITO COTIIACOBAHUIO) U MCIIOJIHUTENbHBIE OPTaHbl, OTAEIbI) B 3aBUCUMOCTH
OT KOMHCCHH U COBETA.

76. 3a MOATOTOBKY TOMEIIEHHUS W pabodyero Mecrta akMma pailoHa Ha BBIC3IHBIX
COBELIAHUSX W PabOuyMX MOe3[KaX OTBEYAIOT OTBETCTBEHHBIE OTJIENbI ammnapara akuma
paiioHa.

[ToaroroBka BKJItO4YaeT B ceO:

l)ycTanoBKka 1 opranuzanus padoTbl HEOOXOIMMOM annaparyphl;
2)paboTta MUKPO(]OHOB;

3)paccTaHOBKa BO/JIbI, CTAKAHOB;

4)uackl, Oymara, pydkd, KapaHJaliu;

5)U3roTOBIEHHE U PACCTAHOBKY KYBEPTOK;

6)pETUCTPAIMIO YUACTHUKOB COBEIIAHUS;

7)paccaiKy MPUIIIANIEHHBIX HA MEPOTIPUSITHSL.

7°7. I1oaroToBKy COBEIIaHWM MPOBOJMMBIX C YYACTHEM 3aMECTHUTENIEN aKMMOB paiioHa,
pyKoBOAMTENS AmmnapaTta OCYIIECTBISIOT COOTBETCTBYIOIIME OTIENbI MO MPUHAIICKHOCTH
BOITPOCOB.



B ciydae npoBeeHus coBelaHus B 3a1ax AIIapara, OTBETCTBEHHBIN OTIE] HE TIO3AHEE

yeMm 3a 2 (nBa) AHs yBenomisieT Oproraen o JaTe, BpeMEHH U MECTE NMPOBEACHUS COBEIIAHMS.

3a AeHb 0 Hayajla COBEUIAHMsS NEepelaeT CIHUCOK YYACTHHUKOB, MOJANMMCAHHBIN
PYKOBOJICTBOM Arnapara, B 010po mpOIyCKOB.

9. ITopAnOK B3aMMOAEHCTBUA MECTHBIX MCIOJHATEIHHBIX OPTaHOB IIPU PACCMOTPEHUH AKTOB
IPOKYPOPCKOTO pearnpoBaHuU.

78. PaccmoTpeHHe aKTOB MPOKYPOPCKOTO PEarnpOBaHUsl, HANPABICHHBIX B aJpeC
PYKOBOJACTBA paliOHa, IO MOPYUYCHUIO 3aMECTUTENIEH aKMMa parlOHA, OCYLIECTBISETCA TEM
UCIIOJTHUTENbHBIM OPTraHOM, B 4YbI0 KOMIIETEHIIMIO BXOJST BOMPOCHI, CTABIIKE MPEIMETOM
aKTa MPOKYPOPCKOTO pearupoBaHUsI.

79. B cootBerctBuu ¢ KoncrurynuonHeiM 3akoHoMm PecnyOnuku Kazaxcran "O
MPOKyparype" akT TPOKYPOPCKOIO pearupoBaHUs MOMJIECKUT PACCMOTPEHHUIO C y4aCTHEM
BCEX 3aMHTEPECOBAHHBIX JIMII, C PUTJIAIEHUEM MIPEICTABUTENEN IPOKYPATYPHI.

80. Otxein, KOTOPOMY NOPYYEHO PACCMOTPEHUE aKTa MPOKYPOPCKOTIO pearupoBaHUs,
TOTOBUT IIPOEKT OTBETA 32 MOANUCHIO 3aMECTUTENIEH aKuMa paiioHa, PyKOBOAUTENS allapara
akuMa pailoHa, B cilydae HEOOXOAMMOCTH, MPUHUMAET MHBIE MEPHI, BHITEKAIOIINE U3 aKTa
IIPOKYPOPCKOr0 pearupOBaAHMSL.

81. IIpoeKThl OTBETOB COMCIOJHHUTENEN HA aKThl MPOKYPOPCKOrO pEearupoBaHUS
IIPEACTABIIIOTCS B 3aMHTEPECOBAHHBIA OT/ICT HE MO3AHEe, YeM 3a 5 (1IATh) paboumX JTHEH 10
UCTEUYECHUs CPOKOB OTBETA HAa YKAa3aHHBIE AKThl, YCTAHOBJIEHHBIX KOHCTUTYLIMOHHBIM
3akoHoMm Pecny6nuku Kazaxcran "O mpokypaType', 3a UCKIIFOUEHHEM yKa3aHHBIX CPOKOB

POKYpaTyphl.

10. TTopsIoK MOATOTOBKH PACCMOTPEHHS Yy aKHMa PaifOHa Pe3yIETATOB AEATELHOCTH alapaThl
anmapaThl aKAMOB T'OPOZOB H CEIbCKHX OKPYTOB M paifOHHEIX OTAEIOB

82. Pe3ynbTaThl JEATEIBHOCTH amnmnapaTbl aKHMOB TOPOJOB U CEJIbCKUX OKPYTOB H
palilOHHBIX OTAEJIOB MOTYT OBITh PACCMOTPEHBI Yy aKUMa paldoHa Ha JMYHOM IIpUEME
PYKOBOJSIINX JOJKHOCTHBIX JIMI] TOCYJApCTBEHHBIX OPraHOB, B XOJ€ TEMaTHYECKOTrO
paboyero coBellaHWs WJIM Ha OCHOBE IHCHbMEHHBIX MAaTEpHUajiOB, MPEICTABICHHBIX
roCy/1apCTBEHHBIMHU OpTraHaMHu.

83. OTBETCTBEHHOCTH 3a MOATOTOBKY M Ka4€CTBO MaTEPUAJIOB IO PACCMOTPEHUIO Y aKMMa
palioHa pPe3yJabTaTOB JEITEIBHOCTH alllapaTbl aKMMOB IOpOJa M CEJIbCKUX OKPYIOB,
palloOHHBIX OTJENO0B Bo3naraercs Ha Oproraern.

84. OO0mry0 KOOpAUHAIUIO PabOTHI MO MOJATOTOBKE PACCMOTPEHUS Y aKuMma paioHa
pE3yNbTaTOB AESATENBHOCTU ammaparbl akKMMOB I'OpPOJia U CENbCKUX OKPYrOB, palOHHBIX
OTJIEJIOB OCYILECTBIISIOT 3aMECTUTENIM AKMMa paliloHa U pyKOBOAMTEIb anmnapara B IMpeaenax
CBOEU KOMITETEHIIUH.



85. OTBETCTBEHHBIN OTHEN B TeUeHUEe 5 (MATH) paboyux AHEH CO THSA MOCTYIUICHHS
uH(popManuK, TOKIaJa WJIM OTYETa FOTOBUT 3aKIIOYEHHUE, MPHU HEOOXOJUMOCTH MOXKET
3alpOCHUTh B MUCHMEHHOW WM yCTHOW (hopMe y ammapaTa aKMMOB TOpoOJia M CEIbCKHUX
OKPYT'OB, palOHHBIX OTJIEJIOB JIOMOJIHUTEIbHbBIE MaTEPUAJIbI.

86. Ilo pe3ynmpratraMm pacCMOTPEHHS U AHAJIM3a BCEX HMEIOUIMXCS MaTEPUAIOB
OTBETCTBEHHBIM OTJEJIOM (OPMUPYIOTCS HUTOTOBBIE MaTepHalibl, BKJIIOYAIONIME B ceOs
nH(pOpMaLUIO, TOKIA] WIK OTYET anmnapara akuMOB T'OpPOJia U CEbCKUX OKPYIOB, pallOHHBIX
OTJICJIOB M 3aKJIIOUYEHUE OTBETCTBEHHOTO OT/Ieia (He OoJiee MATH CTPAHMII).

87. OTBETCTBEHHBIN OTHAEN BU3UPYET 3AKIIOUYEHHE Yy KOOPAWHUPYIOUIETO €T0
NEATENbHOCTh 3aMECTUTEN aKuMa palioHa, PYKOBOJIUTENS AmNmnaparaa W HampapBiseT
UTOTOBbIe MaTepuaibl B Opro1iesn Ajs NOCIeayoIero BHECEHU aKuMy palioHa.

11. TTopsimokx opopMiIEeHNS IPOTOKOJIOB II0 HTOT'aM COBEIAHMH C yIACTHEM aKHMMa paioHa B
ammapaTe akuMa paiioHa

88. IIporokoJibl (1pu HEOOXOJUMOCTH CTEHOTpaMMBbl) O(DUIIMATIBHBIX BU3UTOB, OTYET
aKMMa paiioHa Mepej HaceJIeHHeM U exeroaHoe oocyxnenue [locnanus ['maBel rocynapcTsa
obecnieunBaeT OproT1/esn COBMECTHO C OTHEJIOM BHyTpeHHel monutuku [llapmapunckoro
panoHa.

[IpoToKOABI TIO BOMpPOCAM HCHOJHUTEIHCKON MUCIUIUIMHBI, OPraHU3aIllMOHHBIX
MeponpusTUA 0(hOPMIISIFOTCS COOTBETCTBYIOIIUM OT/IEIIOM.
[IpoTOKOIBI BEIE3IHBIX COBEIIAHMN U pabourie BU3UTHI akuMa pailoHa roroBUT Oprotien.
89. IIpoToKOJIbI COBEIIAHUN (CETEKTOPHBIX, pPab0UynX), BKIIOYAIONIUE HECKOJIbKO
BOIIPOCOB U3 Pa3HbIX cep 0POopMISIOTCS COOTBETCTBYIOIIMMHU OTJEIaMH COTJIACOBBIBAIOTCS
C KypUPYIOIIUMU 3aMECTUTEIIIMU aKuMa paiioHa.

90. B mpoTokose yKka3bIBalOTCS MPEACENaTeNbCTBYIOIINM, MPUCYTCTBYIOIIME JIUIIA,
MOBECTKa JHS, (paMWIMU JOKJIAQAYUMKOB U BBICTYNHUBIIUX MPU OOCYXICHUHU, MMYHKTHI
MOPYYEHU, BBICKa3aHHBIE B XO0Ji€ OOCYXKIEHUS, OTBETCTBEHHBIC WCIIOJHUTEIU U CPOKHU
UCITOJTHEHUSL.

91. ITpoTOKOIBI KOHCYIHTATHBHO-COBEMIATENBHBIX OpraHoB (najnee - KCO) odhopmisroTcs
pabounm opranom ganHoro KCO wu cornacoBbiBaroTcs ¢ 3amectureneM npeacenarens KCO.

92. B mpoTtokoJie 00s3aTeIbHO JOIKHO OBITh YKa3aHO, HA KOTO BO3JIaraeTcs KOHTPOJIb 32
ero ucrnosHeHueM. [IpoTokonbHbIe TOpyUYeHUs: 0OPMIIIIOTCS B BUJIE€ ITYHKTOB M TOJIITYHKTOB
, 0obOo3HavyaeMmbiX apaOckumu uuppamu. I[IpoTOKOJbHBIE MOPYYECHHUS HOJKHBI OBITh
0 OpMIICHBI YETKO, ITOHSATHO.

IIpoeKThI IPOTOKOJIOB 3aCeAaHUN U COBEIIAHUN C y4aCTUEM aKMMa pailoHa rOTOBSTCS Ha
roCyJIapCTBEHHOM SI3bIKE.

Bce npoTokoinbl opopmitsitorest B TedeHue 1 (o1HOro) pabodero 1Hs, €Ciu He yCTaHOBJIECH
MHOM CPOK, U COTJIACOBBIBAIOTCS B TeUeHUE 1 (0JTHOT0) JHS ¢ KypUPYIOIIUMH 3aMECTUTEISIMU
akuMa paloHa (C yYeTOM B3aMMO3aMEHSEMOCTH), pyKoBoauTeiaeM ATfmapara,



3aMHTEPECOBAHHBIM pyKOBOoAMUTENEM otTnaena. Ilocne cornacoBaHusl NMPaBOK M BHECEHMS
COOTBETCTBYIOIIMX MCHPABICHUN MPOEKTHI MPOTOKOJOB HAIMPABISAIOTCS HA MOAMUCH aKUMY
panoHa.

93. KoHTpOJIb 1 MOHUTOPHUHT 32 OPOPMIICHUEM U MPETOCTABICHUEM MPOTOKOJIOB B CPOK
ocyuiecTBisieT Oproraen 1 OTBETCTBEHHBIE OT/EIBI allllapaTa akuMa panoHa.

Oprotaen BeleT KOHTPOJIb 32 OTPaOOTaHHBIMU U MPEACTABICHHBIMU MTPOTOKOJIAMHU.

Oprotaen exeHeneabHO (B MOHENEIBHUK) IO UTOraM HEJEIH MNPEeACTaBIseT
PYKOBOJUTENIO ammapara HHGOPMAIMI0O O CBOEBPEMEHHOCTH O(OPMIIECHHUS MPOTOKOJIOB
MEPOIPUATUN U COBELIAHUMN C y4aCTUEM aKUMa.

94. CoTpyJHUKH OTZI€NIOB, OTBETCTBEHHBIE 32 MOJTOTOBKY MEPONPUSATUIA, B 3JIEKTPOHHOM
BHJIE iepeaaroT B Oprotaesn MpoTOKON U yKa3aTelnb PacChUIKU. Perncrpanuio ¢ nprucBOEHUEM
HOMEpa MPOTOKOJIA U PACChUIKY ocymiecTBIsieT OTen oOparieHu.

95. TlpoTokoabl 3acemaHuii akumarta padoHa odopmisitorcss OprotraeaoM Hu
COIVIaCOBBIBAIOTCS C pykoBomurteneM Amnmaparta. IIpoTokonsl 3acemaHumii akumara
odopmisitoTes B TeueHuu 1 (ogHOT0) pabouero JHs.

96. UndopMauuio Mo HMCHOJHEHUIO MPOTOKOIBHBIX MOPYUYEHUH akuMa paiioHa
HE0OXO0MMO BHOCHUTD B amlmapar akuMa paiioHa 0oTpaOOTaHHBIM COOTBETCTBYIOIIUM OT/IEJIOM
3a MOAMMCHIO EPBOTO PYKOBOJIUTENS JINOO JIMIIA, UCIIOJIHSAIOIIETO €ro 00sS3aHHOCTH.

12. OpopmieHne, IpOX0XKASHHE, PACCMOTpENHE MXOAAMCH H HCXOAAIIEel KOpPECIOHACHIIUA

97. PaccmoTpeHuE U MPOXO0XKACHUE BXOJSIICH, HCXOAIIECH KOPPECTIOHICHITUN U UHBIX
CIy>KEOHBIX JIOKYMEHTOB B AIMapaTe OCYIIECTBIAIOTCS B COOTBETCTBUM C HACTOSIIUM
PermamMeHTOM M MHBIMH BHYTPEHHUMH TOKYMEHTAaMH, YTBEPKIAECHHBIMU PYKOBOJUTEIEM
Anmnapara.

98. Ilopsa/iok U yCIOBHS OpraHU3alMK SJIEKTPOHHOTO JOKYMEHTOO0OpOoTa B Armapare
OMpEeNeNATCd B COOTBETCTBUU ¢ 3akoHOM PecnyOnuku Kazaxcran "OO 351eKTpOHHOM
JOKYMEHTE U JIEKTPOHHOU 1udpoBoi moanucu", mpukazoM MHUHHCTpaA KyJIbTYphl U CIIOPTa
Pecnybnuku Kazaxcran ot 25 aBrycra 2023 roma Ne 236 "OO6 yrBepxnaenuu IIpaBun
JOKYMEHTUPOBAaHUS, YIPABICHUS TOKYMEHTAUEN U HCIOJIb30BAHUSI CUCTEM 3JIEKTPOHHOTO
JOKyMEHTO000pOTa B TOCYJAapCTBEHHBIX M HETOCYAapCTBEHHBIX opraHuzanusx" (maiee -
[IpaBuna), wHactosmum PernramMeHTOM W HWHBIMU BHYTPEHHUMHU JOKYMEHTaMH,
YTBEPAKIACHHBIMU PYKOBOAUTENEM ATMapara.

99. OpraHuzanusi ¥ BEJIEHUE CEKPETHOTO JEIOMPOU3BOACTBA OCYUIECTBISETCS
PYKOBOJIUTENIEM CEKPETHOM CITy»OBbI 110 pabOTe CEKPETHBIMH JTOKYMEHTAMHU B COOTBETCTBHH C
NHcTpyKkiue mo o0ecrneueHnio pexkuma ceKpeTHoCTH. [1opsiok U yclnoBusl opraHu3aiuu
AIEKTPOHHOTO JOKYMEHTOOOOPOTa HE PACHpOCTPAHSIIOTCS HAa JOKYMEHTHI, COJIEpKaIlue
CBEJICHUS, COCTABIIAIONINE rOCYIapCTBEHHBIE cekpeThl Pecriyonuku Kazaxcran.

100. Ilopsimok BeneHHs] NTOKYMEHTOB ¢ moMmeTkoil "[[ns ciayxeOHOro nojab3oBaHus"
OCYILIECTBISIETCS COOTBETCTBYIOIIUM C COTPYJHHUKOM IO CEKPETHOMY JIE€JIONPOU3BOACTBY



amnmapaTa akuma pailoHa B COOTBETCTBHH C INocTaHoBjeHueM I[IpaButenncTBa PecmyOmuku
Kazaxcran ot 24 utonst 2022 roga Ne 429 "O6 yrBepxkaenuu [IpaBun oTHeCeHHs CBEEHUH K
ciry)e0HoM nH(pOpMAIUK OTPAaHUYCHHOTO PACIIPOCTPaHEHUS U PabOTHI ¢ HEell'".

[Topsgok W yciaoBHS OpraHu3aluu 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa He
pacmipoCTpaHIOrcs Ha JOKYMEHTHI ¢ ToMeTKoH "J[71st cimy>keOHOro mosib30BaHus" .

101. 3a BeeHue AeOMPOU3BOACTBA (YUET, COXPAHHOCTh U CBOEBPEMEHHOE MIPOXOKICHUE
JOKYMEHTOB, KOHTPOJIb 332 UX HCHOJHEHUWEeM) U coctosiHue cucteMbl OO0 B otraenax
OTBEYAIOT UX PYKOBOJAUTEH.

102. MUHCTpYKTHpPOBAaHUE BHOBb HA3HAYEHHBIX U KOHTPOJIb PabOTHl COTPYAHUKOB
Anmapata B cucreme OJIO ocymecTBiseTcss PyKOBOAUTEISIMU CIIy>K0a yIpaBieHUs
nepcoHangaM (KaapoBsl ciyx0a) u OTaernom oOpallleHHii OTBETCTBEHHBIMU CIICIIUATUCTAMMU
ornena OJIK u nHbOpMaOHHON 6€30TTaCHOCTH.

103. Cnyx6a ynpanenus nepconainoM (Kaapomas ciyx06a) 3HaKOMHUT BHOBB
MpUHUMaeMbIX coTpyAHUKOB ¢ [lonoxkenuem 06 anmapate akuma IllapnapuHckoro paiioHa,
Pernamentom akummara [lapgapuHckoro pailoHa U JIPYTMMH JIOKYMEHTaMmHu,
perjiaMeHTUPYIOIIMMU padoTy Amnmapara.

104. [Ipu cmMeHe pyKOBOAUTENEH OTAENOB Jeja U JOKYMEHTHI K HUM NE€pPEatoTCsi BHOBb
Ha3HAYEHHOMY PYKOBOJUTEIIO WM OTBETCTBEHHOMY JOJDKHOCTHOMY JIMIY IO akTy
npueMa-rnepesadm.

105. Bxopsmas KOppeCHOHAEHIMS MECTHBIX UCIIOJIHUTENBHBIX OPTaHOB, a TAKKE UHBIX
roCyJapCTBEHHBIX OPIaHOB M OPraHW3alMKd BHOCUTCS B AMIAapar 3a MNOJAINUCHIO CIEAYIOIIHNX
JIULL:

Ha MM aKMMa paiioHa 3a MOJINKCHIO MEPBBIX PYKOBOJAUTCICH (PyKOBOIUTENHN PAOHHBIX
OTJIEJIOB, aKUMOB T'OPOJIa U CEJIbCKOT0 OKPYI'OB;

Ha UM 3aMEeCTUTENIel akuMa pailoHa, pyKOBOJUTENS arapaTa 3a MOJANUChI0 EPBbIX
PYKOBOJIUTENIEH M MX 3aMECTHUTENEH (PYKOBOAUTENN PAOHHBIX OTAEIOB, aKUMOB Topojia U
CEJIbCKUX OKPYTOB U UX 3aMECTUTEIISIMU);

B ajpec Amnmapara 3a NOANMCHIO MEPBBIX PYKOBOAUTEIEH U HX 3amMecTUTENel (
PYKOBOJMUTEIN palOHHBIX OTAEIOB, AaKMMOB TOpOJa M CEIbCKUX OKPYTOB U HX
3aMECTHUTEISIMH, PYKOBOJIUTEIH allapaToB aKUMOB rOpoJia U CEIbCKUX OKPYTOB).

106. Bes Bxopsias KOppECIOHAEHIIMS IPUHUMAETCSI Ha TOCYIapCTBEHHOM $I3bIKE (IIpU
HEOOXOJMMOCTH - Ha APYrUX f3bIKax) U peructpupyercs Otaenom oOpauieHuil B J€Hb
noctymuieHus ¢ 9.00 yacos g0 19.00 vacos.

Peructpamus noxkymeHTOB, moctynuBiiux mnocie 19.00 gacoB B paboune gHU,
OCYUIECTBJISICTCS Ha CIEAYIOMIMI pabouyuii JeHb B MEPBYIO ouepeib, 3a HCKIIOYCHUEM
CPOYHBIX MOPYUYEHUH, KOTOPbIE PETUCTPUPYIOTCS B I€Hb MOCTYIUICHHUS] BHE 3aBUCUMOCTH OT
pabouero JHsl.

[Ipuem u nepenaya KOppECNOHACHIIMK 0€3 PErUCTPalliU 3alpeniacTcs.



B nepuoa ¢ 19.00 gacoB mo koHIIa pabo4ero AHS KOPPECIOHCHIINS MPU HATUIUU
nometok "LIITYFBUT", "OTE LIYFHUI", "CPOUHO", "BECbMA CPOYHO" npunumaercs
HernocpeacTBeHHO OTaenomM oOpalieHui.

JIOKyMeHTBI, MOCTYNUBIIKME B ANmapaT B Hepabodee BpeMsi, BBIXOJIHbIE U MPa3THUYHbBIC
IHHU, TPUHUMAIOTCS CIHEUAIUCTaMH MPUEMHOM aKuma pailloHa ¢ 00sA3aTeabHOMN
NocJIeyIoNIeH nepeaavyeit ux Ha peructpanuio B Otaen oopaiieHuu.

CoTpyaHukam Amnmnapata 3ampeniaeTcs NPUHUMATh K HCIOJIHEHUIO
He3aperucTpupoBanHbie B OTene oOpamieHnil 10KyMEHTHI.

[IpuHsATBIE B yCTAaHOBJICHHOM HACTOSIIMM PermamMeHTOM MOpsaKe TOKYMEHTHI
paccmarpuBarotcs no cucreme OJ1O, cTaBsATCcs Ha KOHTPOJIb U pactpenessitorcss OTaenom
oOpalnieHuil MeXJay PYKOBOJACTBOM ArmapaTa W €ro OTJeJIaMd M PETUCTPUPYIOTCS C
yKa3aHUEM HOMepa, AaThl U KOJIMYECTBA JIUCTOB B PETHUCTPAIIMOHHOM IITaMII€ WU B
PEKBU3UTAX JIOKYMEHTa JJIsi COOTBETCTBYIOIIETO O(OpMIICHMS, YyKa3aHUs NPU3HAKOB
KOHTPOJISI.

3apeructpupoBaHHas, opopMIIeHHas HaAJeKaluM oOpa3oM KOPPECIOHJCHIIUS B
cucreme O/]O HampaBnseTcst aapecaram B TE€YEHUE OJTHOTO pabouero JHS B COOTBETCTBUM C
pacrpeeieHUEM.

Konusi cpouHoil KOppeCHOHAEHIIMU OJHOBPEMEHHO HAIPaBISETCS PYKOBOIUTEIIO
MOJIpa3/IeJIeHUsl, B KOMIIETEHIIMIO KOTOPOrO BXOAST BOIPOCHI, 3aTparuBacMble B
NOCTYIHUBILEM JOKYMEHTE.

Otnenom oOpallleHui perucTpaius, pacrpeneineHue, ohopMIeHUEe W JTOBEIACHUE
KOPPECHOHAEHIIUU JI0 aapecaToB ocymiectBisiercs no cucreme OJ1O, kak mpaBuio, B
TeYeHue paboyvero JIHA, a CPOYHOU - HE3aMEITUTENBHO (BO BHEOUEPEAHOM MOPSIJIKE).

JIOKyMEHTBI TOCYJJapCTBEHHBIX OPTraHOB (MHMChMa, 3alPOChl, TeIe(HOHOTPAMMBI U TaK
Janee) HampapiawoTcs mnocpeAcTBoM cuctembl OJJO, HCKIIOYUB MapalielibHOE
nyOaupoBaHre Ha OyMa)kHOM HOCHUTEIIE.

JIOKyMEHTBI, MOCTYMUBIIUE OT IOCYAAPCTBEHHBIX OPTAaHOB Ha DJICKTPOHHBIX HOCUTEISX,
JOJDKHBI OBITH O(OPMIIEHBI Ha COOTBETCTBYIOIIEM T'epOOBOM OJIaHKE YCTaHOBJIECHHOTO
oOpa3lla Ha TOCYJapCTBEHHOM S3bIKE, MPU HCOOXOAUMOCTH Ha PYCCKOM fA3bIKE (
HCTIOJb30BaHUE TepOoOBOro ONaHka He 00s3aTeNbHO), W COJAEpXKaTh CIEAYIOIINe
00s3aTeNIbHBIC PEKBU3UTHI:

VCXOAIIAN HOMEP U JaTy;

CCBUIKY Ha COOTBETCTBYIOIINE aKkThl U opy4denus [Ipesunenra Pecnybnuku Kazaxcran,
Anmunuctpauuu Ilpesunenra Pecnyonuku Kazaxcran, [lamar IlapnamenTta PecnyOnuku
Kazaxcrtan, IlpaButenbctBa u Ilpembep-Munuctpa PecnyOmmku Kazaxcran, ero
3amectuTenet u PykoBogurens Anmnapata [IpaBurensctBa Pecniyonuku Kazaxcran, akuma
o0JsilacT, €ro 3aMecTUTeIeH, pyKOBOAUTENST ATNIMapara U €ro 3aMecTUTENIeH, a TakKe Mpu
OTBETE Ha 3alPOC TOCYAAPCTBEHHOI'O0 OpraHa — HOMEP U JIaTy 3aIpoca;



AIIEKTPOHHYIO MOJANKUCH MEPBOIO PYKOBOJIUTEIISI UJIU €0 3aMECTUTENS, C UCITOIb30BaHUEM
OUII;

(haMUITHIO UCTIOTHUTENISI U HOMED ero TenedoHa.

[Ipy 3TOM OTBET Ha 3ampoC MOCTYNUBIIMM OT TOCYJapCTBEHHOI'O OpraHa o
MpeloCTaBICHNU WHGOPMAIIUU, HWMEIONIUXCS B JOCTYNHBIX JUIs TOJIb30BaTeNIeH
MH(GOPMAIIMOHHBIX CUCTEMAaX WJIM CATaxX TOCYyAapCTBEHHOIO OpraHa He MPe10CTaBIseTCs.

B nensx cokpamieHusi TOKyMEHTOOOOpOTa U HMCKIIIOUEHHS U3JUIIHEH MEepernucKu
oTdyeTHass UHpoOpMaIUa (C E€KEMECSYHOUW, €XKEKBapPTaIbHOM, MOIYTOAUYHOM, TOJIOBOU
MEPUOJIUYHOCTHIO) PAaHOHHBIX OTJEIOB, a TaKXe€ amnmnaparbl akKUMOB TOpoja U CEIbCKUX
OKPYTOB, a TAK)KE OTBETHI Ha 3aPOCHI pa3MENIAIOTCs BO Bkiaske "bubnnoreka mokymMeHTOB",
B nanke "Akumar TO".

OTBETCTBEHHOCTH 32 JJOCTOBEPHOCTh M aKTyaJIbHOCTh MH(OpPMAIINH, pa3MeIaeMbIX Ha
caiitax rocyaapcTBeHHoro opraHoB HUIII'O, HeceT OTBETCTBEHHBIM HCIOJHUTENb H
PYKOBOJAMUTENb TOCYAAapCTBEHHOI'O0 OpraHa (aKkuMm ropoja, palOHHBIX OTAEIOB, a TaKXkKe
anrapaTbl aKUMOB CEJIbCKHX OKPYTOB).

Bxopsimast koppecnonaeHus, ohopMiIeHHasi ¢ HapylIeHHueM TpeOOBaHUN HACTOSIIETO
Pernamenra, He mpunumaerca u (win) Bo3Bpamaercs Otaen oOpanieHUd B TOT ke JICHb
COOTBETCTBYIOIIEMY rOCYJapCTBEHHOMY oprany no cucrteme O/JO, kpoMe KOppEeCTOHACHIIUN
Anvmunuctparun  [lpesunenta PecnyOmuku Kaszaxcran, Ilapmamenta u Amnmapara
[IpaButenscTBa Pecniybnuku Kazaxcran.

[Toctynaromas B Anmnapar KOppeCHOHAEHIUS OT IOPUANYECKUX U (PU3HMYECKUX JIUIL
NPUHUMAETCS IO/l POCIIUCH C YKa3aHUEM JaThl U BPEMEHU IIpUEMA.

[Toctynaromas or LII'O koppecnoHAEHIUs CO CPOKOM XpaHeHHs cBbime 10 ser
MIPUHUMAETCS O]l POCIIUCH C YKa3aHUEM JaThl U BPEMEHH IPUEMA.

Perucrtpanus, pacnpenenenue, ohopMiIeHUE U JOBEICHUE KOPPECHOHACHIIMHU 10
aapecatoB ocymecTBiseTcss OTnenoM oOpallleHuii B TEUCHHE OJHUX CYTOK C MOMEHTa €€
MOCTYIUICHUsI B ATMapar, a CPOUYHOM - HE3aMeJIUTENbHO (BO BHEOUEPEIHOM IMOPSJIKE)
HECMOTPS Ha NMPA3THUYHBIE U BBIXOJAHBIE JHU.

PaccmoTtpennas pykoBojcTBOM Ammapara BXonsiias KoppecnoHaeHiusa Otaenom
oOpaleHuit HapasasieTcs st 0hOPMIICHUS U JaldbHEUIIeH nepeiadyu UCTIOTHUTESIM.

B ciiyuae HamnpaBiieHHs! TOpYYEHUS, KOTOPOE HE BXOAUT B KOMIIETEHIIUIO TOTO WJIM HHOTO
oTAena U0 CrelnuainucTa, OTBETCTBEHHBIM HMCIOJHUTENb JOJKEH B TeueHuu Tpex (3)
pabouux JHEH BHECTH CIY>KEOHYIO 3alUCKY JIHILy, JaBIIeMy MOpy4YeHHE O HAMpaBJICHUHU
MOPYUYEHHUSI IO MPUHAIIEKHOCTH C COOTBETCTBYIOIIMMHU 0OOCHOBAHUSIMH.

107. Tloctynaroume B AmnmapaT akuMa pailoHa JOKYMEHTBI paclpeieisitoTCs, Kak
PaBUJIO, CJIEYIOUUM 00pa3oM:

AKuMy palioHa IEPEAAOTCS HA PACCMOTPEHHUE:

1)aktsl u nopyuenus [Ipesunenra Pecny6nuku Kazaxcran;



2)akTel U nopydeHusi Pykoomutens Anmunuctpanuu lIpesunenta PecnyOnuku
Kazaxcran, [Ipembep-Munuctpa Pecyonuku Kazaxcras;
3)nucbMa u oOpaleHus, aApeCOBaHHbIEC INYHO AKUMY paliOHa;
3amecTUTeNsIM aKkuMa pailoHa MepenaeTcsi Ha pacCMOTpeHue: KoppecnoHAeHUus (
JTOKYMEHTBI), HEITOCPEICTBEHHO UM aJpPECOBAHHAs, a TAKXKE 10 KYpUPYEMBIM UMK BOIIPOCaM
B COOTBETCTBUHM C pacupejieieHHeM O00SI3aHHOCTEeH MexIy AKHMOM pailoHa, €ero
3aMECTHUTEISIMA U PYKOBOJIUTEJIEM ammnapara.

108. JIokyMeHTHI TOJKHBI ObITH OOPMIIEHBI B COOTBETCTBUU ¢ [IpaBuiamu u HacTOAIUM
PermmamenTomM.

He nagnexamum o6pa3oM ohopMiIeHHbIE JOKYMEHTHI TOJJIEKaT BO3BPATy C YKa3aHUEM
MPUYMHBI U CCHUIKM Ha HOPMATUBHO-TIPABOBBIE aKThl 0€3 pEruCTPALIUH.

109. Axkum pailoHa faeT MOPYyYEHUS U HalaraeT pe30JIOLUU BCEM 0€3 MCKIIOUECHUS
NOAPA3AEICHUSIM PAOHHOIO aKMMaTa, HUKECTOSIINM aKMMaM, WHBIM 3aUHTEPECOBAHHBIM
roCyJapCTBEHHBIM OpraHaM, a TaKXe OTJelaM anmnapara.

3aMecTUTENN akuMa palioHa JalT NOPYYEHHS U HaJararT PEe30JIOLUU CTPYKTYPHBIM
MO/Apa3/IeTICHUsIM palOHHOTO aKUMaTa, aKUMaM ropojia U CEIbCKUX OKPYTOB MO KypUPYEMBIM
BOIIpOCaM, a TaK)Ke OTJeJaM arapara.

110. IToctynaronpe B anmapar akuMa pailoHa MUChbMA, 3a UCKIIOYEHUEM IHUCEM U
MOPYYEHUN UEHTPAIbHBIX U BBIMIECTOSAIIUX TOCYJIapCTBEHHBIX OPTraHOB, IMOJIMHCAHHbBIC
JUIIOM, 3aMEHAIOIIUM TIEPBOTO PYKOBOJIUTENS (3aMECTUTENSI PYKOBOJUTENS ) TPUHUMAIOTCS U
PETHCTPUPYIOTCS TOJBKO MPU HATMYHUK COOTBETCTBYIOLIEH KONUU NMPHKa3a (PacopsyKEHUs) O
BO3JI0’KEHUU 00513aHHOCTEM.

111. IMocTtynaronue B anmapar akuMa pamoHa IACbMa OT FOCYIAPCTBEHHBIX OPTraHOB 110
BOIpocaM (pMHAHCHUPOBAHUS HE MPUHUMAIOTCS M TPEOYIOT 00s13aTeNbHONW MPOPabOTKU C
Otaenom 3xoHOMUKHM U ¢puHaHcoB [lapaapuHckoro paiioHa.

112. Ecnu nopy4eHue qaeTcst HECKOJIbKUM HUCIIOJIHUTENSIM, TO 0053aTeIbHO YKa3bIBACTCS
CBOJ U UCIIOJIHEHUE IOKyMeHTa. Eciu Takas oTMETKa OTCYTCTBYET, TO CBOJ U UCIIOJIHEHHE
JOKYMEHTAa OCTAaeTCs 3a MCIOJHUTEIEM, JaHHbIE KOTOPOrO0 YKa3aHbl IE€PBBIMHU.
OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE BBHINIOJIHEHUE BCETO MTOPYUYECHUS B PABHOM MEpPE HECYT
BCE PaOOTHUKH, YKa3aHHBIE B PE30IIOLUU.

113. Orpenbl annapata CHCTEMATUYECKHU TOJKHBI aHAJIM3UPOBATh XAPAKTEP U KAYECTBO
MOCTYyNaroued KOPPECHOHACHIINH, ONPEEISIIOT €€ NajbHenllee MPOX0KIACHUE, PEIICHHE
MTOCTABJICHHBIX BOIIPOCOB B paMKaX CBOEH KOMIIETEHIIUH, IPUHUMAIOT MEPbI K COKPAILCHUIO
JOKYMEHTO000poTA.

114. JoxyMeHTHI JJIsl OTIIPaBKH MEPEIAI0TCsl MMOTHOCThIO opopmieHHBIME. COTPYTHHUK
O6uiero otxaena, NPUHUMAIONIUKA JOKYMEHTHl [JIsi OTIPABKH, 0053aH MPOBEPUTH
MPaBUIBHOCTh UX O(QOPMIICHHS, a TaKK€ COOTBETCTBHE ajapecara, Mojydaress, HalIudue
NPWIOKEHHH, YKa3aHHBIX B OCHOBHOM JIOKyMeHTe. HernpaBuiabHo opopmiieHHbIE TOKYMEHTHI
BO3BPALLAIOTCS HCTIOTHUTEISIM.



115. OtnpaBka JOKyMEHTOB, MUHYs OIMil OTZIEN, 3aMpPeIaeTCs.

116. OTBETCTBEHHOCTh 3a PACCBUIKY JOKYMEHTOB IO HENPaBUIBbHOMY aJpecy,
YKa3aHHOMY B JIOKYMEHTE, IEpEJaHHOMY Ha OTIPAaBKY, HECET OTBETCTBEHHBIN HUCIIOJIHUTEIb
nokymenta u Otaen oopalieHuu.

117. Ucxonsauue ciayxkeOHble JOKYMEHTHl O()OPMIISIIOTCS Ha TOCYAapCTBEHHOM HIIU
PYCCKOM S3bIKaX, 32 UCKJIIOUEHHEM IIPOECKTOB HOPMATUBHBIX ITPABOBBIX aKTOB.

Pabora no perucrpanuu KOppEeCHOHACHIMU U KOHTPOJIO HCIOJHEHHS TOKYMEHTOB
ocyuecTBisieTcs: nocpeacTBoM cucremsl OJ10.

118. HUcxoasmue nuchbMa 3a MOANKUCHIO 3aMECTUTENCH akuMma pailoHa JTOJIKHBI
COIJIaCOBBIBATHCS PYKOBOJUTEIEM HJIM 3aMECTUTEIEM PYKOBOAMUTENSI COOTBETCTBYIOLIETO
oTHea.

CornacoBaHue HCXOASAIIEH KOPPECHOHJECHLIUU HE JOIMycKaeTcss 0e3 MmpuiiaraeMoro
BXOJISIIETO JOKYMEHTA, Ha KOTOPBII IPENOCTABIISIETCS OTBET.

119. UcnonHeHHble M OTpabOTaHHBIE JOKYMEHTHI MHOJEkKAT 00s3aTEIbHOMY
CBOCBPEMEHHOMY 3allOJIHEHUIO CBEJCHHUI (KapTOYKH) OO0 HCIOJHEHHUH B CHUCTEME
ANEKTPOHHOTO JTOKYMEHTO00OpOTa. JJOKYMEHT HE MOXKET CUMTATHCS MCIOJHEHHBIM, €CIIU
OTCYTCTBYIOT CBEJIEHUSI 00 HCIIOJIHEHUU JOKyMeHTa. OTBETCTBEHHOCTh 3a JJOCTOBEPHOCTH
CBeJIeHUH (KapTOUYKH) 00 MCIIOTHEHUH HECET OTBETCTBEHHBIN UCIIOJHUTEb.

CnyxebHble 3anucKku (MHPOPMAIIMOHHBIC TTHChMa M TaK JajiM) Ha UMs PYKOBOJUTEIS
amnmapara akMma paiioHa (MO BOIpOcaM UCIOJIHEHUs/HE WCIOJHEHUS JOJKHOCTHBIX/
byHKIIMOHATBHBIX 00s3aHHOCTEH) mocpencTBoM cuctembl O1O BHOCHTCS HETIOCPEICTBEHHO
PYKOBOJUTEISIMHA OTJEJIOB COTJIACOBBIBAIOTCA C PyKOBOJUTENS allllapaTra akuMa panioHa.

B ciiydae HecoOmroieHNs JAHHOTO IMYHKTA YKa3aHHBIE CITy>KEOHbIE 3alIUCKU HE MOJJIeXAaT
PacCMOTPEHHIO.

13. TTopsanok mOATOTOBKH, 0OQOPMIIEHHS K COTTIACOBAaHAA MPOSKTOB aKTOB aKMMa, aKAMaTa paiioHa

120. TlonroToBKa MPOEKTOB aKTOB aKUMa, aKUMaTa pailoHa OCYLIECTBIISIETCS OT/IENIaMH,
pallOHHBIMU OTJI€JlaMH B TIpejeiax CBOEW KOMIIETEHIMHU Ha TOCyJAapCTBEHHOM M (WJIN)
PYCCKOM $3bIKax B COOTBETCTBUHU ¢ TpeOoBaHusMmu 3akoHa PecnyOmuku Kazaxcrtan "O
NPABOBBIX aKTax'" U MHBIMU HOPMATHUBHBIMU MTPABOBBIMU aKTAMHU.

OcHoBaHHeM ISl pa3pa0OTKU MPOEKTOB aKTOB SIBJSIOTCS MOPYYEHHS BBIIIECTOSIIINX
JTOJDKHOCTHBIX JIMI, PEIICHUs] MPaBOBOrO XapakKTepa, a TakXke IO OINEpPaTUBHBIM,
OpraHu3allMOHHBIM, KaAPOBBIM U IPYTUM BOIIpocaM paboThl Anmapara.

121. IlocTaHOBNEHUS aKMMaTa pailoHa, PEIICHUsI aKUMa palioHa, COAEpkKalue HOPMBbI
npaBa, oOpPMIISIIOTCA Ha TOCYAApPCTBEHHOM M PYCCKOM S3bIKaxX M MEYaTaroTCA Ka)Abld Ha
OTZIETILHBIX OJIaHKaX (OTAETBHBIX JUCTaX) U OPOPMIISIOTCS STUHBIMU PEKBU3UTAMH.

[TocTaHOBNIEHMST akuMaTa, PEIICHUS U PACHOpPsHKEHUsl akuMa palioHa Ha OyMaKHBIX
HOCHUTEIIAX MOAJIEkKAT 3aBEPEHUIO [1€YaThI0 aKMMa paiioHa.



122. TIpoeKTbl aKTOB COTJIAaCOBBIBAIOTCA C 3aMHTEPECOBAHHBIMH, B CHIIYy HUX
YCTaHOBJIEHHOW 3aKOHOJATEIBCTBOM KOMIIETEHIINH, TOCYAaPCTBEHHBIMUA OpPraHaMu, ITPU STOM
TaKas 3aMHTEPECOBAHHOCTh B COTJIACOBAHUU IIPOEKTA YCTAHABIMBACTCS, UCXOIA U3 IIPEAMETA
paccMaTpUBAEMBIX B MPOEKTE BOIMPOCOB, & TAKXKE MPHU HAMYHUM B MPOEKTE NMOPYUYECHUH B
aZpec roCyAapCTBEHHBIX OPraHOB MUJIU UX PYKOBOJIHTEIIEH.

[Ipu nonyyeHnH MpoeKTa NOCTAHOBJIEHUSI, PEUICHHUSI, PACTIOPSYKEHHS Ha COTJIaCOBaHMUE,
rOCyJapCTBEHHbIE OpraHbl HE JOJKHBI TPeOOBaTh MPEABAPUTEIHHOTO €ro BU3HPOBAHUS
APYTMMU TOCYIapCTBEHHBIMM OpPraHaMHM M OTKa3blBaThb B COIVIACOBAHUU IMPOEKTA IO
(dbopManbHBIM U MHBIM HEOOOCHOBaHHBIM Mpu4YrMHaM. OpraHom-pa3zpadOTYUKOM MNPOEKTHI
aKTOB JUUI COTJIaCOBAaHMA Iepenaercs B 'ocy1apcTBEHHO-IIPAaBOBOM OTIEN almapara akuMa
paiioHa st TpopabOTKM Ha COOTBETCTBUE 3akoHOAaTeNbCcTBY PecnyOmuku Kazaxcraw,
TpeOOBaHUSAM IOPUINIECKON TeXHUKH. [[0 OKOHUAHMM COTJIACOBAaHUS MPOEKTa BU3HPYETCS
PYKOBOJUTEIEM FOPUINYECKOTO OTAEINA.

123. DneKkTpoHHBII NPOEKT aKkTa 005A3aTeNIbHO COIVIACYIOT CIEAYIOIINE TOJKHOCTHBIE
auua:

1)3aMecTuTeNn aKkuMa paiioHa;

2)pyKOBOJIUTENb ANnapara;

3)pyKOBOJUTEND IOPUANYECKOTO OTENA;

4)pyKoBOJUTEND OTeNa SKOHOMUKH U (prHaHcoB [llapnapunckoro paiiona;

B ciaydae HeoOXoIUMOCTH MOTYT OBITh JOOABJIEHBI U JAPYrUe€ 3aUHTEPECOBAHHBIE B
COTJIACOBAHMM JOJKHOCTHBIE JIUIIA.

CornacyroomuM rocyIapCTBEHHbIM OpraHaM 3allpellaeTcsl COrIaCOBBIBATh MPOEKTHI
ITIOCTAHOBJICHUW, PEICHNN U PACIIOPSKEHNHN ''C 3aMEYaHUsIMH .

124. K npoekTy MOCTaHOBIIEHHUS, MPEIyCMaTPUBAIONIEMY BHECEHHE U3MEHEHUMN H/WIIH
JIOTIOJTHEHUH B JIEMCTBYIOIINE aKThl, IPUJIaraeTcs CpaBHUTENbHAs TaOIUIA TPEKHEN 1 HOBOM
penaKIMK MOCTAHOBJICHHUSI (TIOCTAHOBJICHUI) C COOTBETCTBYIOLIUM O0OOCHOBAaHHUEM BHOCHMBIX
U3MEHEHUHN U JOIIOJIHECHUH.

125. B cinyyae eciii mpOEKTOM IPELYCMATPUBAETCS IOCTABUTH HA YTPATY MOCTAHOBIICHUE
(mocTaHOBNIeHMs]) K MPOEKTY NPHUKIAIBIBACTCS CIpaBKa, cojeprkaimias oOOCHOBaHUE
HEOOXOJUMOCTH MNPUHATHUS TMPOEKTa, MOJANUCAHHAS PYKOBOJIUTEIEM TOCYJIapCTBEHHOTO
opraHa-pa3paboTyuka.

126. B caydae ecnu MPOEKT aKTa 3aTParMBaeT MHTEPECHl CyOBEKTOB YAaCTHOTO
NPEAIPUHUMATENILCTBA, K IPOEKTY IMPUKIAIBIBAIOTCA OJKCIEPTHBIE 3AKIIOYECHUS
aKKpEIUTOBAHHBIX O0bEAMHEHUI CyOBEKTOB YaCTHOTO MPEANPUHUMATENBCTBA, OTPACIIEBbIE
MHTEPECHl KOTOPBIX HEITOCPEACTBEHHO 3aTPArUBAIOTCS IIPOEKTOM.

127. B cny4yae UCHOTHEHUS MOPYUYECHHUH, MPUKIAABIBAIOTCS KOMHUHM MOpYy4YEeHHUM (
MPOTOKOJIOB U T.J.), BO HCIIOJHEHHE KOTOPHIX pa3pabOTaHbl MPOCKTHI aKTOB aKMMa, akuMaTa
paiioHa.



128. B cimyuae HECOOTBETCTBUS MPOEKTa MOCTAHOBJICHUSI TPEOOBAHUSIM, HACTOSIIETO
pernamenta OproTAen BO3BpaIlaeT MPOCKTHI MOCTAHOBICHUM Ha JOpaboTKy b0 3aTpedyeT
B paboueM mopsiake HeoOX0UMbIe JOKYMEHTHI y TOCYJapCTBEHHBIX OPraHOB-Pa3pabOTYNKOB.
He nonyckaercsi BHeceHHe HEAOPAOOTAHHBIX M HEYKOMIUIEKTOBAHHBIX MAaTepUajOB MIPOEKTOB
ITOCTAaHOBJICHUW Ha 3ace/laHue aKnumarTa.

129. IIpoekT akTa MOKET ObITh BO3BpAIIEH Ha IOPAOOTKY:

l)no peumenuto akuma paiioHa 10 BBIHECEHHs MPOEKTAa HA rOJI0COBAHUE MO JHOOBIM
OCHOBAHUSIM;

2)I0 pelieHut0 pyKoBOAUTENsl AmMapara Wi JIMLA, €ro 3aMEHSIONIEro, B CilIydasx
BBISIBJICHUSI HEAYTEHTUYHOCTH TEKCTOB MPOEKTA aKTa Ha TOCYJAPCTBEHHOM M PYCCKOM SI3bIKaxX
, HapylieHuil tpeboBanuii Pernamenta Amnmaparta, MHCTpyKIMHU 1O J€IOMPOU3BOACTRBY,
HECOOTBETCTBUSl MPOEKTa aKTa 3akoHojarenbcTBy PecnyOnuku Kazaxcran, npyrum
OpUYNHAM;

3)Ha OCHOBaHHMM MPOTOKOJIA 3acelaHnsd AKUMATa;

4)B paboueM MOpAJKE C PE3OJTIOMEH 3aMECTUTEN aKMMa paiioHa, PyKOBOJUTEIIS
amnrapara;

5)pykoBoauteniem ['ocynapcTBEHHO-IIPAaBOBOIl OTAeNa almapaTa akuMa pailoHa Ha
OCHOBaHHMM IOPUJUYECKOTO 3aKJIIOYEHHUS, MNPOBOJMBIIEIO HOPUIUYECKYIO SKCIEPTU3Y
[JIABHOTO MHCIIEKTOPA WIH IJIaBHOTO CHEIUAIUCTa OTAENA.

130. JlopaboTka M BHECEHHME MPOEKTAa aKTa OCYIIECTBIISIETCA T'OCYIApPCTBEHHBIM
OpraHoM-pa3paboT4uKoM He Ooyiee yeM B JACCATUAHEBHBIN CPOK CO JIHA BO3BpaTa (3a
UCKJIIOUEHUEM CJIydyaeB J0pabOTKM B pabodyeM TMOpSAKE), €CId B MOPYUYEHHUIX K
BO3BpalllaéMbIM IPOEKTaM HE yKa3aH HMHOM cpok. [lo okoHUaHWM Cpoka J0pabOTKHU
rOCYJapCTBEHHBIA OpraH-pa3pabOTUMK JOJDKEH MpeAcTaBuTh B AmnmapaT nopaOoTaHHBIN
MPOEKT aKTa JUOO MUCHMEHHOE XOJaTaliCTBO O CHSATUM MPOEKTa aKTa C PACCMOTPEHUS.
JlopaboTka MpOEKTOB MOCTAHOBJICHUHN M HHBIX aKTOB MOXKET OCYIIIECTBIATHCS AMIapaToM o
IIOPYYEHHUIO aKUMa paiioHa.

131. PaccmoTpeHHEe W COTJIIACOBAHHE MNPOEKTOB ITOCTAHOBJIECHUW, PEIICHUU,
PaCIOPSKEHNUI B TOCYJaPCTBEHHBIX OpraHax He JOJIKHBI MPEBBIIIATH CIEAYIOIIUE CPOKU CO
JTHSI TIOCTYTUICHUS:

1 )IIpo€KTHI MOCTAaHOBJICHUH akuMata paiiona - 10 pabouux aHeu (Ui mpeaBapUTEIHLHOTO
COrJIaCOBaHUS BO BCEX COMIACYIOIIMX OTAENAX - BCEro 5 pabouynx JAHEW U AJid COrIacOBaHUS
CO BCEMHU YJICHAMHU aKMMara - BCero 5 pabounx gaHei);

2)IPOEKTHI pelIeHU U PACTIOPSKEHUM akuMa paiioHa - 5 pabo4uXx JTHEH;

3)IpOEKThl NOCTAHOBJIECHUW U PACHIOPSHKEHUI 110 BOIPOCAM JIMKBUAAIMN YPE3BbIYAITHBIX
CUTyallid IPUPOJTHOIO U TEXHOITEHHOI'O XapaKTepa, a TaKKe T'YMaHUTapHOU MTOMOIIU- BCETO
3 (Tpu) pabouux THS.



[Tpu HEOOXOIMMOCTH ONIEPATUBHOTO IMPUHATHUS AKTOB IO MOPYUYECHUSIM aKHUMa paiioHa, ero
3aMeCcTHUTEeNIel WM PYKOBOAMTEIIS annapara MOryT YCTaHaBIIUBAThCS 00Jjiee KOPOTKUE CPOKU
COrJIaCOBaHMS.

132. Tlocne 3eKTpOHHOTO COTJIACOBaHUS FOCYJapCTBEHHBIN OpraH- pa3padoTYMK BHOCUT
IIPOEKT MOCTAHOBJIEHU B Annapar Ha OymaxkHOM HocuTene. [IpoekT Ha OylaHKe U nepeiaeT B
Oprotnen B OyMa)XHOM BUJE C IEKTPOHHBIMU BU3aMHM JOKHOCTHBIX JIMI] O COTJIaCOBAHUU
Ha OTJIEJILHOM JIUCTE.

DNEeKTPOHHBIE IPOEKTHI IOCTAHOBJIEHUS AKUMaTa paiioHa, PEIICHUS WU PACIOPSIKEHHUS
akMuMa pailloHa, a TaKXe MpUKa3a pyKOBOJIUTENS ammapara cOo3JaeTcs W MOAMUCHIBAETCS B
cucreme OJ1O He mo3aHee 3-X (Tpex) paboumXx JTHEH CO JHS CO3/IaHMS.

133. I'ocynapCTBEHHO-ITPABOBOM OTAEN COMPOBOKIAAET MPOEKTHl HOPMATUBHBIX ITPABOBBIX
aKTOB, MOJJIEXKAIINX TOCYJIApPCTBEHHON pETrHCTpPalMM, KOOPAWHHUPYET B3aUMOJICHCTBHE
rOCYyapCTBEHHBIX OPraHOB-pa3pabOTYMKOB M MPOXOXKACHHUE NPOEKTA B ammapare, B TOM
gucne B UIIT'O.

Peructpanusa m yder akToB akMMa, akMMara paioHa ocyuecTBisgeTcs Otaenom
oOpalleHui.

[ToanrcaHHBIM MOCTAaHOBJIEHUSIM AaKHMMaTa, PEIICHHMSIM M PACIOPSDIKEHUSM akKuma
MIPUCBAMBAIOTCS PEruCTpallMOHHbIEe HOMepa. [lo uToram NmpuCBOEHHS] PETHCTPALIMOHHOIO
HOMeEpa, MOJANKUCAHHBIE aKUMOM paiioHa MOAJUHHUKN aKTOB 3aBEPSIOTCS repOoBOil mevaThio
aKuMa paroHa.

134. TlonnmMHHEUKHA TOCTAHOBICHUM aKMMAaTa, PEIIEHUN U PACIIOPSHKEHUM aKuMa paiioHa
OTHOCSATCS K JOKYMEHTAaM IIOCTOSIHHOTO XpPaHEHMs W XpaHATCs B Anmapare, fajnee OHU
IIEPEaOTCA Ha TOCYIAPCTBEHHOE XPAaHEHHE B MEKPAMOHHBIN IOCYJapCTBEHHBIN apXWB B
YCTaHOBJICHHBIE CPOKH.

135. CBOEBpEMEHHYIO PACCBUIKY 3aBEPEHHBIX KOIHUM aKTOB ocymiecTBiser Otaen
oOpallleHuil COrlacHO JUCTY PACCHUIKH.

14. Tlopsimox MOATOTOBKH H COTTIACOBaHMSA JOKYMEHTOB, HalIPaBIICMBIX B A IMIHHCTPALUIO
IIpesunenTa, Ammapar IIpaBuTessCTBa M APYrHe BHImecToAmue opransl Pecry6mxn Kazaxcran

136. TloaroroBka nOoKyMeHTOB B AnmuHuctpanuto Ilpesumpentra, Amnmapara
[IpaBuTenscTBa U apyrue BblllecTodmKe opranbl Pecryonuku Kazaxcran ocyuiecTBisieTcs
PallOHHBIMU OTJEIIaMH.

137. JIokyMeHTHI JjIsi IOANMCAHUS aKUMOM paliOHa TOTOBSITCS COOTBETCTBYIOIIUMU
OTJeJlaMd Ha OCHOBAaHMH IIPEJICTABJICHHBIX IMHCbMEHHBIX MaTepHajoB, IOJMUCAHHBIX
MIEPBBIMU PYKOBOJIUTEISIMU MECTHBIX MUCIIOJIHUTEIBHBIX OPraHoB (armaparbl akiMOB ropojia
U CEJIbCKUX OKPYIrOB), JIMOO JIUIIAMU UX 3aMEHSIONIUX C MPUIIOKEHUEM KOMHHU MPUKA30B O
BO3JIOKEHUHU 00s13aHHOCTEH.



138. OTBETCTBEHHOCTH 32 CBOEBPEMEHHYIO, KAUECTBEHHYIO TTOATOTOBKY U MPEACTABICHUE
MaTepuajoB B OTAEIbl B YCTAHOBJIEHHBbIE CPOKM HECET MEPBbIH PYKOBOJAUTEID
rOCy/IapCTBEHHOI'O OpraHa, OCYIIECTBISIOLIETO ero pa3paboTKy.

139. Ilepen BHeceHMEM Ha MOANUCAHHE AKUMY paloOHA JOKYMEHT 0053aTeIbHO
COIJIaCOBBIBAETCS C CAeAYHOIMMHU Juuamu B cucteme O/10:

HETNOCPEICTBEHHBIM UCIIOJIHUTENEM JJOKYMEHTA;

PYKOBOJHTENEM COOTBETCTBYIOIIETO OT/ENA;

PYKOBOJMTEIIEM anIapara,

3aMECTUTEISIMUA aKMMa paiioHa B COOTBETCTBUM C KypUPYEMBIMU BOIIPOCAMH.

B ciyyae oTCyTCTBHS 3aMECTUTENS aKMMa pailoHa, JOKYMEHT COIVIACOBBIBAETCS C
3aMECTHUTENIEM/3aMECTUTENSIMU 10 B3aUMO3aMEHSIEMOCTH.

140. Ilocne cornacoBaHus CO BCEMHU 3aMHTEPECOBAHHBIMM JIMUAMU M MOIANUCAHHBIN
aKMMOM paiioHa, KypUPYIOIIHMH OTAEN IepeaeT roToBbIi 1oKyMeHT B OTaen oOpalieHuil 1uist
pEerucTpaluy M JajdbHEHIIEro HamnpaBJieHUs ApYrue BhIIEeCTOsAME opranbl PecnyOnuku
Kazaxcran uepes cucremy 0J10.

141. Ilpu BHeceHun uH(pOpPMALUKM B aKMMy 00JIACTH U OOJACTHBIM YINPABIECHUSM U
00JaCTHBIM JenapTaMeHTaM B COINpPOBOAMUTEIBHOM NHCbME B 00s3aTEIbHOM MOPSIIKE
JieJaeTcsl CChlJIKa HA HOMEP U JaTy mopydyeHus (1Mo akTaM akuMmy O0JacTh U 00JIACTHBIM
yOpaBieHUSIM U OOJacTHBIM JenapTaMeHTaM - Ha HOMEp, JaTy U KOHKPETHBIH MyHKT
IIOPYUYEHUS, ETO COACPIKAHUE).

JIOKyMeHTBI 00 MCHOJHEHWU KOHTPOJBHBIX NOPYYEHHI, B TOM YHCIIE CEKPETHOTO
XapakTepa, HampaBiseMbIX B AmNmapaT akuMa 00JIaCTH TOCYJIapCTBEHHBIMU OpraHaMu,
OTBETCTBEHHBIMH 3a WX HCIIOJHEHHE, B COOTBETCTBUHM C YCTAaHOBJEHHBIMH CpPOKaMHU
UCIIOJTHEHUSI B 00513aTEILHOM MOPSAKE TOJIKHBI COJIEPKATh:

1)npocb0Oy O CHATHHM C KOHTPOJISA, €CJIM MOPYUYEHUE UCIIOJHEHO B MOJTHOM 00beMe U
KA4eCTBEHHO;

2)I0KYMEHT BHOCUTCS B MOPSIKE MH(POpPMAILIMK, €CIM COOTBETCTBYIOUIUM aKTOM HIIH
MOpy4YEHUEM MPETYyCMOTPEHO MPEACTABICHUE TEPUOINIECKON HH(OpMAIUY;

3)npoce0y O mepeBoAe Ha CPEAHECPOUHBIH WIIM JOJTOCPOUYHBIH KOHTPOJIb C
00s3aTeNbHBIM yKa3aHUEM MEPUOJUYHOCTH MPEIOCTaBIECHUA MH(POPMAIUU U KOHKPETHBIM
CPOKOM HCIIOJIHEHUS;

4)npock0y 0 MPOAJIEHUH CPOKA MCIOJHEHHUS C YKa3aHHEM HOBOI'O KOHKPETHOI'O CPOKa,
€CJIM MOPYYEHUE HE MOXKET ObITh BBINOJIHEHO B YCTAHOBJIEHHBIH CPOK MO OOBEKTHUBHBIM
MPUYHHAM.

OO0 HCMOTHEHUH KaXKJIOr0 aKTa WM MOPYYEeHHUS PYKOBOJCTBa AJIMHHHUCTpPAIUU
[Ipesunenrta Pecriybnuku Kazaxcran cocraBisercss OTAEIbHBIA JOKYMEHT, KOTOPBINA JTOJIKEH
COOTBETCTBOBAaTh TPEOOBAaHUSAM, NPEAYCMOTPEHHbIM B mnpuioxeHun 4 k [lpaBunam,

yTBEPKAECHHBIM MpuKkazoMm PykoBoautens Anmunuctpanuu [Ipesuaenta ot 1 utons 2022
roga Ne 22-01-38.16.



B cnyuae, eciiu MyHKTHl aKkTOB W/WJIW MOPYYEHUH HE MOTYT OBITh BBIIIOJTHEHBI B
YCTaHOBJICHHBIH CPOK, TO aKUM paiiOHa HE MO3HEE YCTAHOBICHHOTO CPOKA MOT'YT HAalIPaBUTh
Ha WMS JOJDKHOCTHOIO JIMIIa AJMHOUCTpAlUH, [OaBUIEr0 MOPYYEHUE, IHUCBMO C
000CHOBaHHOW TPOCHOOW O MPOJICHUU WM HW3MEHEHHH (€CIM MOpY4YEHUE HE SIBIISIETCS
KOHTPOJIbHBIM) CpPOKa HCIOJHEHUS JOKYMEHTa, IMEPEBOJE Ha CPEIHECPOUHBI WIIH
JOJITOCPOYHBIN KOHTPOJIb.

[Ipy BHECEHMH NPETIOKEHUS O TIEPEBOAE NOPYUYEHUS WIIH ITYHKTA aKTa Ha JOJTOCPOYHBIN
KOHTPOJIb HEOOXOJIMMO MPHJIOKHUTh JOPOXKHYIO KapTy MO JaJbHEHIIEeH peanu3anuu C
YKa3aHUEM KOHKPETHBIX CPOKOB HCIOJHEHUs, OTBETCTBEHHBIX MOJIUTHYECKHUX
rOCYJJapCTBEHHBIX CIIYXKAIUX IOCYIapCTBEHHOI'O OpraHa- MUCIOJIHUTENSA, I'OCYIapCTBEHHbBIX
OPraHOB-COUCIIOJHUTENEH U TOIKHOCTHBIX JIULl OpraHU3aLHi.

B cnyuae HecoOmoneHHs BbIIIEYKAa3aHHBIX TPEOOBaHUN, MUCHhMa/JOKYMEHTHI,
HarpasJsieMble B aKUMY 00J1acTH, 00JIACTHBIM YIIPABJICHUSIM U OOJIACTHBIM JIETIapTaMEHTaM,
Anvmunuctpanuto Ilpesunenta Pecnyonuku Kazaxcran, Amnmapat IIpaBuTenbcrBa
PecnyOnuku Kazaxcran, OyyT Bo3BpalleHbl 0€3 perucTpanmy.

15. Oprarmzanys KOHTPOJIS HCTIONHEHAS MOPYICHUH

142. Opranuzanusi KOHTPOJISI 32 CBOEBPEMEHHBIM M Ka4Y€CTBEHHBIM HMCIOJIHEHHEM
MOPYYEHHUI OCYIIECTBIISIETCS B COOTBETCTBUM C [IpaBuiamu, a TakK€ MHBIMHU MPABOBBIMU
aKTaMH, THCTPYKUUSIMU U HacTOsuM PernmamMeHToMm.

143. Ha koHTpOJIb O€pyTCs CIEAYIONNE KOHTPOIbHBIE TOKYMEHTHI:

l)axtel [Ipesunenta Pecniyonuku Kazaxcran ¢ mopydeHUsIMU MECTHBIM HUCTIOJIHUTEIIbHBIM
opraHam, CTaBSTCS Ha KOHTpoJsib 3a 10 (mecsTh) pabouuMx JHEH 10 UCTEUEHHS CpOKa
WCTIOJIHCHUS,

2)nocranosneHus: [IpaButensctBa Pecnybnuku Kazaxcran, mpoTOKodbl 3aceqaHui
[IpaButenscTBa PecnyOnuku Kaszaxcran, pacnopsixenus [Ipembep- Munuctpa Pecniyoiuku
Kazaxcran ¢ mopyyeHUsIMU MECTHBIM UCIIOJTHUTEIbHBIM OpraHaM, CTaBsITCS Ha KOHTPOJIb 32
10 (mecsaTh) pabouux JHEN JO UCTECUCHUS] CPOKA UCIIOTHEHNS,

3)nopydeHus (B TOM 4YHUCIE cOJepKalluecss B MPOTOKOJAaX COBEIIAHUN M TJIaHaX
meponpustuit) [Ipesuaenta Pecnyonuku Kazaxcran, [Ipembep-MunHuCcTpa, €ro 3amecTutesnen
, pykoBoactBa Anmuuuctpanuu IIpesuaenta PccnyOnuku Kazaxcran, PykoBoautens
Anmapara [lpaBurenbctBa PecnyOnuku Kazaxctan B ajpec MECTHBIX HCIOJHUTEIBHBIX
OpPraHoOB, B KOTOPBIX yKa3aHbl CPOKM HCIIOJHEHUS WM MUMEIOTCS YKa3aHHUS O B3SITUM Ha
KOHTPOJIb, MOMETKH "cpouH0", "MoI0KUTE", "BHECTH MpeJI0KeHUs/MHGOpMAIIHIO", a TaKKe
MOPYUYCHHUS, U3 COJACPKAHUS KOTOPBIX BBHITEKAET HEOOXOIUMOCTh MMOCTAHOBKUA Ha KOHTPOJIb,
CTaBATCSA HAa KOHTPOJb 32 10 (1ecsiTh) pabounx AHEH 10 UCTEUCHUS CPOKA UCTIOJIHCHUS,

4)mucbMa TOCYJApCTBEHHBIX OPraHOB, W3 COJIEPKAaHUS KOTOPBHIX BBITEKAET
HEOOXOJIUMOCTh MPEJCTABICHUSI OTBETA, PA3bSICHEHUSI, BHECEHUS MPEAJIOKEHUM 110 TEM WUIU
WHBIM BOIIpOCaM;



5)KOHTpOJIbHBIE OOpaleHus] PU3NUECKUX U FOPUINIECKUX JIHII;
6)rpuKasbl, IPOTOKOIA, IOCTAHOBJICHHS aKUMaTa, OPYy4YEeHHsI pyKOBOJACTBA paiiOHa, €clii
B HUX YKa3aHbI CPOKH HCIIOTHEHUS;

7)vHbIE IOPYUYEHHUS TOCYAAPCTBEHHBIX OPraHOB U JOJKHOCTHBIX JIUI[ B IIpe/iesiax CBOeH
KOMIIETEHIINH, €CIIM B HUX YKAa3aHbl CPOKU HUCIIOJIHEHHS.

144. AXTbl 1 TOPYUYEHHS AKMMAaTa U aKMMa pailOHa, €ro 3aMECTUTENIEH U PYKOBOIUTEIIS
amrapara, ¢ y4eTOM YCTaHOBJICHHBIX CPOKOB HMCHOJIHEHUS CTaBSTCA HA CIEAYIOLIUE BUJbI
KOHTPOJIA:

1)cpouHbIii - ¢ mOMeTKaMH: "BecbMa CpOYHO' - B TEUEHUH TPeX pabouux JHEH, "cpoyHo",
"yCKOpUTB'" - 10 ACCATH pabOUUX JTHEH;

2)KpaTKOCPOYHBIHN - OT AECATH pabOUMX JAHEH 10 OJJHOTO MeCsIa;
3)CpeaHECPOUHBIH - OT OJTHOTO 0 IIECTH MECSIICB;
4)10ATOCPOYHBIN - CBBIIIE HIECTH MECSIIEB.

B cnydae He yCTaHOBIIEHHSI CPOKOB, OINPENEISETCS MECSYHBIM CPOK HCIIOJHEHUS,
UCYUCISIEMBIN CO JTHS OCTYIUICHUS JOKYMEHTA.

CpOokr HCIOMHEHHUS TNMPOTOKOJBHBIX IMOPYYECHHUH, COIEPKAIIUXCA B IPOTOKOJIAX
3acenanuii [IpaBurensctBa PecyOnmku Kazaxcran u coemanuii [Ipe3ugenrta, pykoBoacTBa
[IpaButensctBa Pecnybnukm Kaszaxctan u PykoBogutenss Anmaparta IlpaBurenbcTBa
Pecnyonuku Kazaxcran, akuMoB 00JacTU M PalOHOB, UCUUCISIOTCA CO JHS MOCTYIUICHUS
NOPYYEHHUsI B TOCYIapCTBEHHBIN OpraH (OpraHu3aluio).

B Tom cnydae, ecnu Ha 3acemaHuu (CoBeNIaHWM) ObUT Ha3BaH CPOK HCIIOJTHCHUS
KOHKPETHOI'O MOPYYEHHUS, TO COOTBETCTBYIOIINE T'OCYJAapPCTBEHHbIE OpraHbl (B TOM YHUCIE
JNOJKHOCTHBIE JIMIA, HEMOCPEACTBEHHO NMPHUCYTCTBOBABIINE HA COBEIIAHUM, TOKJIAJBIBAIOT
IIEPBOMY PYKOBOJHUTEIIIO I'OCYIapCTBEHHOIO OpraHa O COOTBETCTBYIOLIUX ITOPYUYECHUAX HJIS
OpraHu3alMK UX MCIOJHEHHUA), B aJIpeC KOTOPBIX ObLIO JAaHO MOPYUYEHUE, U MPEACTABUTENIH
KOTOPBIX IPUCYTCTBOBAJIM Ha 3acelaHWM (COBEUIAHWH), MPUCTYMAT K HCIOJHEHUIO
MOpY4YEHHUI cpaszy mocjie 3acenaHus (COBEIIaHUsi), HE JNOXKUIAACHh MOCTYIJICHUS K HUM
MPOTOKOJIA 3ace/IaHus (COBEIIaHMUs ).

145. Ilpu noctyrieHuu B AnmapaT Ha vcnojiHeHue aktoB IIpesunenra PecnyOnuku
Kazaxctan, npu HEOOXOAUMOCTH B TedueHUHM S5 (MATH) paboOyMX JHEH CcocTaBisieTcs U
YTBEPKJIaeTCs PEIICHUEeM akuMa pailoHa 00 ero 3aMEeCTUTENSIMU IJIaH OPTaHU3aIMOHHBIX
MEpONPUATUHN (JOPOKHAS KapTa) MO UX peah3aluu.

JIOKyMEHTBI, TOATOTOBJIEHHBIE OTBETCTBEHHBIMHU T'OCYJAapPCTBEHHBIMH OpPraHaMu BO
HCIIOJIHEHUE CPOUYHBIX MOpYyUYEeHU BHOCATCS B Anmapar 3a 10 (aecaTh) KaJeHAapHbIX THEH,
peructpupyoTcs OTtaenoMm oOpaiieHuil B TeYeHHH padoyero IHSA, NPU BIOKEHUH
AIEKTPOHHOTO JOKYMEHTa, MOATBEPKAAIOLIEI0 CPOYHOCTHh (KOMUU aKTOB U IMOPYUYEHHI
IIpesunenta Pecnyonuku Kazaxcran, Aqmunuctpanuu [Ipesnnenta Pecyonuku Kazaxcran,
IIpembep-Munucrtpa Pecnybnuku Kazaxcran, ero 3amectureneii, PykoBogurens Amnmapara
[IpaButenscTBa Pecniyonuku Kazaxcran).



146. Cucremy KOHTpOJIsL Annapara COCTaBIISIOT:

l)PykoBonurens amnmapara - OCYHIECTBIISIET 00IIee PYyKOBOJICTBO M KOHTPOJIb 3a
NEeATENIbHOCTh ATNapara, B TOM YHCIIE€ 32 CBOEBPEMEHHBIM U KaUYECTBEHHBIM UCIIOJIHEHUEM
KOHTPOJIbHBIX JJOKYMEHTOB;

2)Oprotaen B mpenenax MOJTHOMOYHM - 00eCeurnBal0T CBOCBPEMEHHYIO MTOCTaHOBKY
JOKYMEHTOB Ha KOHTPOJIb, YCTAHABIMBAIOT CPOKH MX HCIOJHEHUS C YYETOM PE30IIOLNHU
pyKoBoACTBa Amnmnapara, KOHTPOJHPYIOT CPOKH HCHOJHEHUS JOKYMEHTOB, OCYIIECTBISIOT
MOHUTOPUHT COCTOSIHUSI HMCIOJHUTEIBCKOW MUCHMIUIMHBI B Amnmaparte, UHOOPMUPYIOT
PYKOBOJICTBO ArmapaTa 00 UCIIOJIHEHUH KOHTPOJIbHBIX MOPYUYEHUH.

Jlo ucnonaHUTeNeld MepeueHb KOHTPOJIbHBIX JOKYMEHTOB MO HCIOJHEHHUIO aKTOB
[Ipesunenta PecnyOnuku Kazaxcran, [Ipembep-Munuctpa Pecny6nuku KazaxcrtaH, ero
3amecTuTene, pykoBojacTtBa AnmuHuctpauuu Ilpesunenta PecnyOnuku Kazaxcran,
PykoBoautens Annapara [IpaBurensctBa Pecnyomnuku Kazaxcran 1oBoAUTCS B 3JIEKTPOHHOM
dbopMare exeMecsYyHO, MOpYyYEeHHUs akKuMa o0JacTH, OOJIACTHBIX JEeNapTaMEHTOB
OTCJIE)KUBAIOTCA MOCPEACTBOM 3JIEKTPOHHOTO MOHUTOPHHIA, JOCTYIHBIX WCIIOJHUTENSIM B
cucreme "cetodop".

3)PykoBoauTENN OTIEIOB - OCYLIECTBIAIOT KOHTPOJIb HMCHOJHEHUS JOKYMEHTOB B
BO3IJIABISIEMBIX HMMHU TOAPA3JAEICHUSAX, BHOCAT MPEMJIONKEHUS MO MPUBICUCHUIO K
JUCHUIUIMHAPHOW OTBETCTBEHHOCTH CBOUX COTPYAHUKOB, IOMYCTUBIINX HAPYIICHHUS CPOKOB
UM HEKAYECTBEHHOE MCIIOJHEHUE KOHTPOJBHBIX JOKYMEHTOB, HECYT IEPCOHAJIbHYIO
OTBETCTBEHHOCTH IEpeJl PyKOBOACTBOM AmmapaTa 3a padoTy BBEPEHHBIX UM OTEIIOB.

PykoBoauTtens uiu cotpyaHuk Oprotaena, OCyIIECTBISIONIMNA KOHTPOJIb 32 CPOKaMHU
UCITOJIHEHHSI IOKYMEHTOB:
uHQOPMUPYET PYKOBOJACTBO Ammapara (€XKeHEJeNbHO) O MOCTYMUBIINX KOHTPOIbHBIX
MOPYYEHUSX U CPOKaX HX HCIHOJHEHUS MyTEeM PACCHUIKU TEepeYHEe KOHTPOJbHBIX
n0KyMeHTOB. [lepeueHp JOKEH collepKaTh CEAYIOINe 00s3aTeIbHbIe CBEACHMUS:
4)BUA MEPONPUATHS, HA KOTOPOM O3BYUYEHO MOPYUECHUE;
5)nary gadu NOpy4eHus;
6)coepxaHue MOpyUEHHUS;
7)MCTIOTHUTEIICH;
8)CPOK HCTIOTHEHUS;
9)OTMETKY O CHATHUU C KOHTPOJIS;
10)ocHOBaHME [I7151 CHATHS C KOHTPOJIS;
11)oT™MeTKYy O IPOJIIEHUH KOHTPOJIS;
12)npumeuanue.
13)pabouem mopsake yBemomiseT 3a 3 (Tpu) pabouux AHS O HACTYIUICHUM CPOKOB
UCITOJIHEHHS pyKOBOAMTEIIEH OT/IENIOB M pyKOBOACTBO ANnapara;
BHOCHUT IPEIJIOKEHHS B MpEeIaX CBOEH KOMIIETEHLIHU PYKOBOJCTBY AlmapaTra o
MIPUBJICYEHUN K OTBETCTBEHHOCTH COTPYAHHMKOB AIapara, palOHHBIX OTAEJIOB, alllapaThl



aKMMOB TOpPOJAa U CEIbCKUX OKPYTOB, JOMYCTUBIIMX CPBIBbI CPOKOB WJIM HEKAYECTBEHHOE
WCIIOJTHEHUE KOHTPOJIBHBIX OPYUYEHU.

147. Ilpu UCHOJHEHUH MOPYUYECHUN HECKOJIbKHMH TOCYJapCTBEHHBIMH OpraHamMu
OTBETCTBEHHBIM SIBIISIETCS OpraH, HaXOJAIIMUICS B MEpeyHE MEpBBIM JIMOO PAIOM C
HaMEHOBAHHEM KOTOPOTO CTOUT momeTka "(co3biB)" munu "cBon". OH uMeeT nmpaBO BHOCUTh
NPEMJIOAKEHHUS O IEPEHOCE CPOKA UCIIOIHEHHUS MOCIIE COTJIACOBaHUs ¢ coucnonHuTensamu. [lpu
3TOM 3alpellaeTcsa rocyJapCTBEHHBIM OpraHaM OTBETCTBEHHBIM 3a UCIIOJIHEHUE TyOIupoBaTh
Y HaIpaBJIATh JAOMOJIHUTEIBHBIE 3aIPOCH] TOCYJaPCTBEHHBIM OpraHaM-COUCIIOITHUTESIM.

['ocynapcTBEHHBIE OpPraHbl - OCHOBHBIE HCIIOJHUTEIN MOPYYEHHN HMEIOT IPaBO
HAIPaBJIATh JOKYMEHTBI JIJIsl UCTIOTHEHUS TI0 TPUHAIIICKHOCTH B TedeHUH TpeX (3) padounx
JTHEH.

148. Ecnu mopyueHne HE MOXET ObITh BBIIIOJTHEHO B YCTAHOBIICHHBIN CPOK, TO TICPBBIM
PYKOBOJAMUTEIb OpraHa, OTBETCTBEHHOTO 3a WCIIOJIHEHHE mopydeHus (JIubo muIo,
UCIIOJHSAIONIEE €r0 00s3aHHOCTH) 3a01arOBPEMEHHO, HO HE Mo3aHee 3 (Tpex) padounx AHel
710 YCTAaHOBJICHHOTO CPOKA, JIOJDKEH MUCbMEHHO COOONIUTH JIOJKHOCTHOMY JIUITY, JaBIIEMY
ATO MOPYYEHUE, O MPUUYMHAX 3aJECPKKU U B YCTAHOBIICHHOM IOPSJIKE XOAATalCTBOBATH O
IIPOJJIEHUM CPOKA €r0 UCIIOJIHEHHUS.

149. IIpoaneHne CpoOKOB MCIIOJIHEHHS IMYHKTOB aKTOB M MOPYYEHUM akMMaTra, akuma
paiioHa, €ro 3aMecTUTEJIed U PYKOBOJMTENS ammapara, B TOM YHCIE NEpPeBOJ UX Ha
CPEIHECPOYHBIN WM JOJTOCPOYHBINM KOHTPOJIb, JOIMYyCKAaeTcss He Oojee OJHOro pasza Mo
PELIEHNIO aKUMa paliOHA WA PYKOBOJAUTES aIlllapara.

[Iponyienune cpokoB nmopyueHuit Aaqmunuctparuu IIpesunenra Pecnyonmku Kazaxcran,
Amnmaparta ITpaButensctBa Pecriyonuku Kazaxcran He nomyckaercs.

150. IToBTOpHOE IIPOJIEHHE CPOKA UCIIOTHEHUS MyHKTOB aKTOB U MTOPYYECHUI aKuMara,
aKkMMa paiioHaW, €ro 3aMeCTUTENIE W pYKOBOAUWTENS ammapara, JIOMyCKaeTcs B
HCKJIIOUHUTENBHBIX CIydasX IO PELICHHI0 aKuMa palioHa WM PYKOBOJMTENS ammnapara C
PacCMOTPEHUEM BOIPOCA O TUCIHUIUIMHAPHONW OTBETCTBEHHOCTH PYKOBOJMTENEH OTIEIIOB,
AKMMOB T'OpPOJIa U CEJIbCKUX OKPYTOB.

B cnydae BHeceHHs B AnmapaT NpejioKEeHUs 0 TPOJIEHUH CPOKA UCTIOJHEHHS ITyHKTOB
aKTOB U NOPYYEHUI aKMMaTa, aKuMa paroHa, €ro 3aMECTUTENEN U PYKOBOAUTENS anmnapara,
OoJee IBYX pa3 paccMaTpPUBAETCA BOMPOC O AUCIUIUIMHAPHOM HaKa3aHUU PYKOBOAMTEINEH
YIIPaBJIE€HUH, aKUMOB FOPOJIa ¥ CEIbCKUX OKPYIOB.

151. OcHoBaHMEM IJIsI CHATUSA C KOHTPOJISI TyHKTOB aKTOB U MOPYYEHU SIBISETCS:

1 )ronHOE ¥ KauyeCTBEHHOE UCIIOJHEHUE;

2)HEBO3MOKHOCTh UCIIOJIHCHUS BBUY BOSHUKIITUX OOBEKTUBHBIX OOCTOSITEIIbCTB.

152. Ilopyuenust Ilpembep-Munuctpa Pecnybnuku Kazaxcran, ero 3amectuteseu,
PykoBoactBa Anmunuctpanuu [Ipesunenta PecnyOnuku Kaszaxcran B agpec Ammapata



[IpaButenscTBa Pecniyonuku Kazaxcran, PykoBogutenst Anmapata [IpaBurenscTBa u akuma
o0nacTu (JMua, UCHIOJHAIOMIET0 ero 00s3aHHOCTH), IO MJIAHOBOW OTYETHOW MH(MOpPMAIUU C
MMOMETKOU "MPUHSTO K CBEJICHUIO" HA KOHTPOJIb HE CTaBATCS.

153. B cayyae He NpeAOCTaBICHUS MPEIIIOKEHUHW TOCYIAapCTBEHHBIMU
OpraHaMHU-COMCIIOTHUTEIISIMA B YCTAHOBJIEHHBIM CpPOK, TOCYIAapCTBEHHBII Opras
OTBETCTBEHHBIN 3a CBOJ HAIpaBIeT MHMOPMAIMIO C YKa3aHHEM B COMPOBOAUTEIHLHOM
MUCbME O TOCYJAPCTBEHHBIX OPraHax-COMCIOJHUTENSX HE MPEIOCTABUBIIMX CBOU
MPEUIOKEHHS B YCTAHOBJIEHHBIE CPOKHU.

154. KoHTpOJIb CPOKOB 32 CBOEBPEMEHHBIM HCHOJHEHUEM MPOTOKOJIBHBIX MMOPYUYEHUN
akrMa paiioHa Bo3naraercs Ha Oproriern.

KonTponps peanuzanuu mpoTOKOJIBHBIX MOPYUYEHHI akuma pailoHa Bo3jaraercs Ha
3aMeCTUTENEel aKuMa pailoHa, pyKOBOAUTEINS ATapara, pyKOBOJUTENEH pailOHHBIX OT/AEJIOB,
aKMMOB TOpOJa U CEIbCKUX OKPYTOB.

155. I'ocynapcTBeHHE OpraHbl 00s13aHbl OPUIIUAIBHO NPEACTaBIATh UHPOPMAIUIO TIO
UCIIOJIHEHUIO TOPYUYEHUN akuMMa pailoHa B Amnmapar akMMma pailoHa B COOTBETCTBUH C
YTBEPKACHHON (OpMOM COrIacHO MPHIOKEHUI0 6 K periaaMeHTy 1o 15:00 gacoB cpenbl
KaXJI0M Hedenu 3a 5 (mATh) paboumx JgHEH 10 ycTaHOBJIEHHOTO cpoka. [IpemcraBrienHas
uH(popManus J0JKHA HOCUTh OUIIMATIBHBIN XapakTep U ObITh COrjlacoBaHa ¢ KypHUPYIOLIUM
3aMECTUTEJIEM aKMMa paldoHa C YYETOM HOPM JIEMCTBYIOILETO 3aKOHOAATEIbCTBA U
NOAMKUCAHA MTEPBBIM PYKOBOIUTEIIEM.

JlonomHUTENbHBIE TOCYJaPCTBEHHBIE OPTraHbI-UCIIOJHUTEIN AOJKHBI MPEIOCTaBUTh
opuIIHATbHYI0 HHOOPMAIIMI0 OCHOBHOMY MCITOJIHUTENIO B TCUSHUH 7 (CEMb) pabounx JHEH.

156. AKTBI 1 MOpYyYEHUS AKUMATa U AKMMa pallOHAa CHUMAIOTCSI C KOHTPOJISI HA OCHOBAaHUH
CIIy’K€OHOU 3alMCKU COOTBETCTBYIOUIMX OTAEJIOB IpPU COTJACUU aKuMa pailoHa Wiu
PYKOBOJUTENS aIapara.

CnyxeOHasi 3amMcKka C OIIEHKON HCIOJHEHMs MOpYyYEHUs aKkuma pailoHa H
COOTBETCTBYIOUIUM MPEAJIOKEHUSIM MO HeMy (B TOM YHCJIE€ U MO CHATHIO C KOHTPOJIS)
BHOCHUTCSI PYKOBOAMUTEIEM COOTBETCTBYIOLIErO OTAENA IO COTJIACOBAHUIO C PYKOBOIUTEIS
amnrapara Ha UMsl akhuMma paioHa.

CnyxeOHas 3amucka J0JKHA ObITh BHECEHA B Te€UeHUH | (0AHOT0) pabodero JHs mocie
HACTYIUIEHUSI CPOKA UCIOJHEHHUS aKTa U MOPYYECHUS aKMMaTa WU akhuMa pailoHa.

[lopyuenue 3amecTuTeneil akMmMa CHHUMAKOTCS C KOHTPOJS B NOPSAJKE HUMHU
OIPEJEIICHHBIMHU U IO COIJIACOBAIIUIO C HUMH.

157. Ecnu nocnenHuii 1eHb KOHTPOJIBbHOTO CPOKa MPUXOAUTCS Ha HEpaOOUuuid 1eHb, JTHEM
OKOHYAHHUS CPOKA CUUTACTCS OJMKANIINIA CTISAYIOMNA 32 HUM pabounii ICHb.

158. 1o uToram kaxkaoro kBapraina 10 20 yucna mecdia, CIeAYIUIEro 3a NoCIeIHUM
MecdneM kBaptana Oprotaen npeacTaBiIsieT UTOTOBBIA OTYET MO UCIIOJIHEHUIO MOPYYECHHI
[Ipesunenta Pecyomuku Kazaxcran, 'ocynapctBennoro Cekperaps Pecriyonuku Kazaxcran
, [Ipembep-Munuctpa Peciyonuku Kazaxcran, PykoBoaurens Aamunuctpauuu [Ipe3unenra



Pecniyomuku Kazaxcran, PyxoBoaurens Anmnapata [IpaBurensctBa Pecy6nuku Kaszaxcran,
MOpPYYEHU akuMma 00JacTu M palioHa Ha MMsI aKMMa pailoHa WM HAa UMsI PyKOBOIUTENS
arrapara.

PykoBoauTens AnmapaTa CUCTEMAaTHYECKHM MHPOPMHUPYET aKMMa pailoHa 0 Xoje
BBIITOJTHEHUS 3aKOHOAATENIbHBIX AKTOB, akTOB M mnopyuyeHuil Ilpesupenrta PecnyOnmku
Kazaxcran, [IpaButensctBa, [Ipembep-Munucrtpa Pecriyonuku Kazaxcran, akumaTa u akuma
oOjlacTh, akuMara W akKuMa pailoHa, oOecrneuynBaeT AEATENbHOCTh aKMMa palioHa IO
KOHTPOJIIO HAJl UX UCIIOJIHEHUEM.

159. OTBETCTBEHHOCTh 32 CBOCBPEMEHHOE M KAaUYECTBEHHOE MCIIOJIHEHHE AKTOB M
nopyuenuii [Ipesunenta PecnyOonuku Kazaxcran, IlpaButensctBa, [Ipembep- Munmuctpa
PecnyOnuku Kazaxcran, akumata U akuma o0JacTH, €ro 3aMECTUTENEe U PYyKOBOIUTENS
Anmnapara BO3JIaraeTcs Ha MepBbIX PYKOBOAUTEIEH UCIIOJHUTEIBHBIX OPTaHOB, KOTOPBIM OHU
HaIIpaBJICHBI HA UCIIOJIHEHHUE.

KoHTposp 3a HCHIOJIHEHUEM MTOPYYEHUM 3aMECTUTENICH aKUMa PaioHA U PYKOBOJUTENS
Anmnapata OCYWIECTBISAIOT KYpPUPYIOIIUME OTAEIbl, B KOMIIETEHUHIO KOTOPBIX BXOMST
WCTOJIHEHUE TIOPYUYEHHUI.

3amecTuTeNM aKkuMa paiioHa, pyKOBOJIUTENb anmnapara 1no ¢akram rpyObIX HapyIICHUMA
YCTaHOBJICHHOTO TMOPSAKA HCIHOJHEHUS 3aKOHOJATEIbHBIX aKTOB, AKTOB W INOPYYECHUU
[Ipesunenta PecnyOnuku Kazaxcran, [lpaBurensctBa, [Ipembep- Munucrpa PecryOnuku
Kazaxcran, akumara u akuma 00JIaCTH, €ro 3aMeCTUTENe U pyKOBOIUTEINS anmapara MOTYT
BHOCHTB IPEUIOKEHUS 10 MPUBJICYEHUIO BUHOBHBIX JTOKHOCTHBIX JIMI K JUCHUIITIMHAPHON
OTBETCTBEHHOCTH.

16. Paccmotperune oOpamenuit Gu3nIecKux U IOpUANISCKUX JIUI] 1 OPraHW3aIus IpueMa IrpakaaH
B Ammapare

160. PaccmoTpenue oOpallleHHii U MpueM TpaxkJaH B Ammnapare OCYIIECTBISIOTCS B
cootBeTcTBHM ¢ Komekcom, 3akonamu Pecnyommku Kazaxcran "O macc-menua”, "O goctyme
K uHpopManuu", THUMNOBBIM pEriaMeHTOM JIMYHOTO MpuemMa (U3HYECKUX JIHI[ U
NpEeACTaBUTENEH IOPUAUYECKUX JIMI  JOJDKHOCTHBIMM  JIMIAMHM  I[€HTPaJbHBIX
rOCyJJapCTBEHHBIX OpPraHOB W aIllapaToB aKUMOB 00JIACTEH, TOPOJIOB PECIyOINKAHCKOTO
3HAUYEHMS, CTOJIMIIBI, YTBEPKACHHOrO TMocTaHoBiIeHHEeM IIpaButenbcTBa PecnyOnnku
Kazaxcran ot 15 maprta 2023 rogaNe 214, PernameHTOM JTMYHOTO MpueMa GU3UIECKUX JIUIL U
MPEJCTABUTENICH IOpUIUUECKUX JTUI] a TAK)K€ BHYTPEHHUMH JOKYMEHTAMH, YTBEPKIACHHBIMU
PYKOBOJUTEIIEM alIapara.

161. Pabora c obpameHusMu GU3NYECKUX U FOPUANICCKUX JIUIL (2 TaK)Ke MOCTYUBIIINE
Ha AJICKTPOHHYIO TIOUTY, CAUT W BaTCall akuMa paiioHa) nmpou3BoauTcs OTaenoM oopaiieHni
anmnapara akuma paioHa.



162. Jlenonpou3BoCTBO MO oOpamieHneM (PU3NUYECKUX U IOPUIUYECKUX JUI BEIETCS
OT/ACIBHO OT APYTUX BHUJOB JEIONPOU3BOJCTBA B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOPSIAKE.

163. OTBeTHI Ha OOpAIICHUS TPUHUMAIOTCS JIJIs1 OTIPaBKH 3asgBuTeaeM 10 18.00 yacos.

OOparienusi, MOCTyNalOIIKE B annapaT, IPUHUMAIOTCS B TEUSHUH BCEro pab0vero JHs.

164. Obparienue, coobIIeHNE, 3aNPOC, OTKIMK U MPEATI0KEeHHUE, TOCTYNHUBIINE B anmapar
akuMa paifona, nojyexar peructpanuu B MAC "DnexkrponHsie oOpamieHus" (nanee -
E-obparmenus).

Otka3 B mpueme oOpallleHusi, COOOIIEHHUs, 3ampoca, OTKIMKA U TPEII0KEHUS
3amnperraeTcs.

165. Peructpamus oOpaliieHusi, COOOIIEHHs, 3ampoca, OTKIUKA M MPEII0KEHUS
MIPOU3BOJIUTCS B CPOKH, IPEAYCMOTPEHHbIE YacThio 3 ctaThu 64 Komekca.

166. ITpuem, peructparusi, BO3BpaT npou3BoauT OTaen oOpalieHu.

[Ipu mocTymuieHUH B ammapaT akuMa pailoHa oOpamieHuil PU3n4eckux U IpUINYECKUX
mun, OTaen oOpallleHuid MPOBEPSIET €ro Ha COOTBETCTBUE TPEOOBAHUSIM, YKa3aHHOTO B CTAThE
63 Konekca.

B cnydae HecooTBeTCTBUS OOpaiieHus TpeOOBaHUSM, YCTAaHOBIEHHOTO CTaTheil 63
Konekca, pykoBogutens OTaena oOpalieHuil yKa3bIBaeT 3asBUTENI0 KAaKUM TPEOOBAHUEM HE
COOTBETCTBYET OOpallleHHe M YyCTaHABJIMBAET Pa3yMHBIN CPOK JJIsi MPUBEACHUS €T0 B
COOTBETCTBHE C TPEOOBAHUSIMHU.

B ciydae He mpuBeIeHHUS B COOTBETCTBHHU C TPEOOBAHUSIMHU 3aKOHOJATEIIHCTBA
PecnyOnuku Kazaxctan B CpoK, yCTaHOBJIICHHBIA aJIMUHUCTPATUBHBIM OPraHOM BO3BpAIAET
oOpallieHre 3asBUTENIO.

167. Obpamenust GU3NIECKUX U IOPUIAYSCKUX JTUI[ COOTBETCTBYIOIIEE TPEOOBAHHUAM
3aKOHOJIaTeNIbCTBA HAIPABISIOTCS HAa PACCMOTPEHHS JOJDKHOCTHOMY JIMIY YKa3aHHOMY B
oOparranuii (akumy paiioHa, €ro 3aMECTUTENSIM U PYKOBOJUTEIIIO armapara).

168. B ciaydae ecinu paccMOTpeHHE MOCTaBIEHHBIX B OOpaIlleHUd BOIIPOCOB HE BXOJIUT B
KOMIIETEHIIMIO ammapara, TO B CPOK He MO3/IHEe TpeX padouux AHEH CO JAHS €ro MoCTyIICHUE
3a MOAMNUChIO pykoBoautens OOIero otriena MepeHanpaBiseTcss YINOJTHOMOYEHHOMY
aIMUHUCTPATUBHOMY OpraHy, JOJKHOCTHOMY JIMIy C OJHOBPEMEHHBIM YyBEIOMIICHHEM (
M3BEIIICHUEM) YYaCTHUKA aJIMUHUCTPATUBHON MTPOLIETYPHI.

169. OOpaiienue, MoJaHHOE B YCTHOM (hOpMe, 3aHOCUTCS B OTHACJIBHBIA MPOTOKOJ
JOJDKHOCTHBIM JIUIIOM WJIu paboTHHKOM OOI1Iero oTaena.

170. ITpu mocTyIuieHUH HANpPSAMYIO B almapar ajnod oT (GU3UUCCKUX U HOPUIUYECKUX
JWIl HAa aJMHHUCTPATUBHBIA aKT HIKECTOSIIUX AJIMUHUCTPATUBHBIX OPraHOB WIIH
JOJKHOCTHBIX JIMIl pyKoBoAuTeNb OOIIEro oTiena Mmociie perucTpanuu He3aMeIUTeIbHO
HampapiseT JaHHYI0 XKalo0y B aJIMUHUCTPATUBHBIN OpraH, NOJKHOCTHOMY JIMILY, YbH
aIMUHUCTPATUBHBIN aKT, aJMUHUCTpPATUBHOE neicTBUE (0e3AeiCTBHE) OOXKAIYIOTCS C
yKazaHHEM Tpex pabouyux JHS [J NPUHITUE DPEUICHHE IO JaHHOW kanobe u/uiu



HaIpaBJeHUEe aJMUHUCTPATUBHOTO JIEJIO B alapaT JUisi paCCMOTPEHUS KaJIOOBI 110 CYIIECTBY

17. Opraauzanysa TMYHOrO NpHUeMa IrpaxkJaH

171. AkuM paiioHa, ero 3aMeCTUTENId U PYKOBOAMTENb alapara MpOBOJSAT JTUYHBIN
MPUEM I'PaXKIaH COrIacHO TpaduKy, YTBEPKICHHOIO aKUMOM paioHa.

172. Otnen obparmieHuit 3a 1 (oauH) pabouunii 1IeH BHOCUT CITUCOK JIMII, 3aITMCAaHHBIX Ha
IIpUEM, aKUMY pailoHa U €ro 3aMecTUTENSM, pyKOBOAUTEINO ammnapara (¢ ykazanuem ©.1.0
JWl, TOJHUMAEMBIX BOIPOCOB, CIIMCKA MPUIIIANIEHHBIX Ha MPUEM), a TAKXKE HECYT
OTBETCTBEHHOCTb 32 OPraHU3aLUI0 PUEMa FPAXK/IAH.

173. Ha nmpueme y akuma paifona o0s3aTeIbHO MIPUCYTCTBUE PYKOBOIUTENS Ammapara,
COOTBETCTBYIOIIUX aKMMOB TOPOJIa U CETBCKUX OKPYTOB, COOTBETCTBYIOIINX PYKOBOAMUTENEH
OTJIEJIOB, OTJIEJIOB anmnapara akuMa pailoHa COTPYAHHUKA, OTBETCTBEHHOI'O 3a OpraHHU3aLUIo
npuema rpax/iaH.

174. Tlo oxon4anuto npueMa Otaen oOpalleHuii OpraHu3yeT UCIOJHEHUE MOPYUYEHUN
aKuMa palioHa, ero 3aMEeCTUTENeH U PyKOBOAUTENS ATlapaTa, HaMpaBiseT KapTOUYKU IprueMa
rpakJaH JJis1 UCIIOJIHEHUSI U NIPEAOCTaBIICHU/1a4yi OTBETOB B IOCYIaPCTBEHHBIE OPTaHBbI.

18. Ilopsnok BEI30BOB H BEIE3I0B PyKOBOAAIINX COTPYAHHUKOB

175. BpI30B Ha COBEIIAHUSI AKUMOB TOpOJia U CEIbCKUX OKPYTOB OCYIIECTBIAETCS C
pa3pelleHns akuma paoHa.

176. Brie3n 3aMecTuTeNell akuMa paiioHa, pyKOBOJIUTENS AmnapaTra, akuMOB TOopoJia 1
CEJIbCKOTO OKPYyTa, PYKOBOJIUTENIECH PaOHHBIX OTNIETIOB 3a mpeaeibl PecyOommku Kazaxcran
OCYUIECTBIIAETCS MO COTJIACOBAHUIKD C aKUMOM paiioHa. [lMCbMEHHOE NnpoUIEHHE O
pa3pellieHnH Ha BhIE3]T 32 pyOek MPeI0CTaBISIETCS aKUMY paiioHa 3a 7 (ceMb) pabodyux JTHEH.

B cnydae nonydeHus: pazpenieHus, JUIO, MTOIYyYHUBIIEE pa3pelieHUE B I€Hb MMOTyYEHUS
paspelieHust yBeOMIISIET COTPYIHUKA AmmapaTa, OTBETCTBEHHOTO 3a COOJIOJICHUE PEeXUMa
CEKPETHOCTH.

B ciydae Bbie3ia ohopMIiIsieTcss COOTBETCTBYIOIIEE PACIIOPsKEHNE aKuMa paloHa.
1'77. Beie3n 3a npeneisl palOHHOTO LIEHTPa 3aMECTUTENEN aKMa palioHa, akuMOB IopoJia
U CEIIbCKUX OKPYIroB, PyKOBOAMWTENs AIMapara U PyKOBOIAUTENIEH palOHHBIX OTIEIOB
OCYIIECTBIISIETCA MO COTJIACOBAHUIO C aKUMOM paiioHa.
178. Bole3apl 3a mpeaensl pailoHa WKW PalOHHOrO LIEHTpa COTPYAHUKOB Ammapara
OCYIIECTBIISIETCA MO PEUICHUIO PYKOBOAUTEIS ATapara.
179. Jlau mpoBeaeHUs 3acelaHUil akumara, paboumX COBENIAaHWUM, BBHI3OBBI
PYKOBOJUTENEH U IPYTHUE MEPOIIPUATHS OTIPEIICIISAIOTCS aKUMOM paiioHa, €ro 3aMeCTUTEIISIMH,
pyKoBoauTeneM Armmapara.



180. OTnyck pyKOBOJMTEINS UCIIOJHUTEIIBHOTO OpraHa palloHau, a TaK¥XKe CIydau €ro
BPEMEHHOM HETPYI0CITOCOOHOCTH O(POPMIIIIOTCS COOTBETCTBYIOIIUM PACIIOPSKEHUEM aKUuMa
paiioHa ¢ BO3JIOKEHHEM O0S3aHHOCTEH PYKOBOJUTENS HA JTOHKHOCTHBIX JIUII.

19. HanpaBnieHwe B CIy»e0HEIE KOMAaHAUPOBKH M BRIE3 T'OCYJapCTBEHHBIX CIIYXAaIIUX 3a pyOex B
CITy>XeOHBIX [EJIfIX, B TOM IHCIIe HAIPaBJICHHE Ha IEPENOATOTOBKY M IOBHINICHUE KBaMpHKamy

181. Hanpasnenue coTpyIHUKOB ATiapata B Cly>KeOHbIe KOMaHIUPOBKU B IMpeenax
Pecnybnukn Kaszaxcran ocymiecTBigeTcss B mopsjake, ompexaensemoM llpaBuiamu o
CIy)XEOHBIX KOMaHAWUpPOBKax B mpenenax Pecnyb6nuku KazaxcTtan paOOTHHKOB
rOCyJapCTBEHHBIX YUPEKICHUHN, COJAEpPKAIIUXCA 3a CUeT CPEJCTB TOCYyJapCTBEHHOTO
Oromxera, a Takxke genyrtaTtoB I[lapmamenta PecmyOnukm KazaxcrtaH, yTBEp»KIE€HHBIMU
noctanoBjeHueM [IpaBurenscTBa Pecy6nuku Kazaxcran ot 22 centsops 2000 roga Ne 1428

182. KomanaupoBaHue COTPYJIHHUKOB 3a CuUeT OIOJKETHBIX CPEICTB B Ipeaernax
pecnyOJIuKH OCYIIECTBIISETCA HA OCHOBAHUM PACIIOPSHKEHUS (IIPUKA3a).

IIpu sTOM pabOTHUK ammapaTa akuma paiioHa 3a 3 pabouMx JIHA, 32 UCKIIOYEHUEM
CPOYHOCTH TOTOBHUT CIYXKEOHYI 3alUCKy C yKa3aHHMEM KOJW4YecTBa JHEW W Ieu
KOMaHJIUPOBKH, KOJMYECTBA JHEW apeHnAbl >KWJIbs, MapuipyTa M Jula, Ha KOTOPOTO
BO3JIaraloTcs 00sS3aHHOCTU BO BPEMsI OTCYTCTBHsI OCHOBHOTO paOoTHUKA. [Ipoe3n B pernoHsl
pecnyOIMKU OCYIIECTBISETCS MPEUMYIIECTBEHHO KEIE3HOAOPOKHBIM TpaHcmopToM. [lpu
ATOM LI€JIb KOMaHIUPOBKHU JOJKHA COOTBETCTBOBATH 3a/1a4aM U (pyHKUIMAM Armmapara.

B cnydae oTMeHBI KOMaHAUPOBKY MO KAaKUM-THOO MpUYMHAM paOOTHUK ammapaTa akuma
paiioHa B 00s3aTeILHOM IOPSJIKE HE NO3AHEE YeM 3a | JIeHb /10 HACTYIUIEHUSI KOMaHAUPOBKU
TOTOBUT M HAMpPaBISET CIY)KEOHYIO 3alMCKY PYKOBOJCTBY C YKa3aHHEM NMPUYHHBI OTMEHBI
KOMaH/IUPOBKHU.

JIaHHBIN NOPSAJOK HE pACIIPOCTPAHSAETCSA HA aKUMa parioHa.

AJMUHHCTPATUBHBIA aKT O KOMAaHAMPOBAHUM CIIyXk0a yMHpaBJICHHUS MEepCOHANIOM (
KaJpoBas ciyk0a) amnmapaTa akiMa pailoHa Ha OCHOBAHMHM CIY’K€OHOW 3alMCKH, B CiIydae
KOMaHJIMPOBKHU aKuMa paiioHa - TI0 MOPYYEHHUSIM JODKHOCTHBIX JIUI] anapaTa akiuMa paiioHa.

183. I1o Bo3BpalieHNH U3 KOMaHAUPOBKU COTPYIHUKU 00s13aHbI B CPOK HE MO3JHEE TPeX
paboyux HEW MPeACTaBUTh OTYET O MIPOBENECHHON paboTe pyKOBOACTBY Anmnapara.

VYcnoBue HACTOSIIETO NMyHKTa HE PAaCHpOCTpPaHseTCs Ha akuMa palloHa U ero
3aMecTUTeNIeH, TOMOITHINKA aKuMa W WHBIX COTPYJIHUKOB JJIsi KOTOPBIX YCTaHOBJIEH WHOM
MOPAJIOK.

184. Cimyx06a yrpaBieHusi IepcoHanoM (KaapoBas ciyx0a) mocie NoANnuCcanus nprukasa o
KOMaHJMPOBAHUU COTPYJHHKA 3apyOek HampamisieT ero konuio OOmwui otaen ammapara
akuMa paloHa g yueTra Bble3Ja 3a TpaHULy CiIyXXalluX, OCBEIOMJICHHBIX B
roCyJapCTBEHHBIX CEKpETaXx.



185. Bo3menenue pacxooB MpH BbIE3]IE 32 PyOeK B CITYKEOHBIX LENSIX OCYIIECTBISAETCS
B NIOpAJIKE, onpeensieMoM nocranosienueM IlpaBurenscTBa Pecriyonuku Kazaxcran ot 11
Mmas 2018 roga Ne 256 "O6 yrtBepxknenun [IpaBui Bo3MemeHUsT pacXo0B Ha CIIyKEOHBIC
KOMaHJIUPOBKH 3a CYET OIO/IKETHBIX CPEACTB, B TOM YUCIIE B MHOCTpaHHbIE rocyaapcTna’.

186. IlepemoAroToBka M MOBBIIIEHHWE KBaTU(PHUKALNU COTPYIHUKOB ATmapara
OCYILUECTBIIICTCS B NOpsKe, onpeaensemMoM [IpaBuiiaMu MOATOTOBKH, NEPENOATOTOBKHA U
MOBBIIICHUS KBaTU(UKAMU TOCYJAPCTBEHHBIX CIIyXalluX, TPeOOBaHUS K OpraHu3alusiM
o0pa3oBaHMsl, OCYLIECTBIISIONIMM MOBBIIIEHHE KBAIN(UKAILIMY FOCYAAPCTBEHHBIX CITYKalHX,
YTBEPKIECHHBIX MocTaHoBieHneM [IpaBurensctBa Pecriyonuku Kazaxcran ot 15 mapta2018
rogaNe 125.

187. TlepenoAarotroBka W MOBBINIEHUWE KBaTU(UKALMU COTPYIHUKOB Ammapara
KOOPAMHUPYETCS CiIy>k0a ynpaBieHHUs MepCOHANIOM (KaJapoBas ciiyxk0a).

188. Cnyxba ympaBieHHs IepcoHalioM (KaapoBas ciyxk6a) oOecrieumBaeTcs
nepuoAnYecKas MmyOnuKanus Ha o(UIMaIbHOM calTe akumaTa paiioHa MH(pOpManuu o
Kypcax (CeMUHapax) Mo MOBBIIIEHUIO KBAIN(UKALIUH.

189. HanpaBnenue Ha noBbllIeHHe KBaTUpuKkauu B npeaenax Pecnyonuku Kazaxcran
OCYIIECTBIISIETCS COrTIACHO MOTPEOHOCTH OTAENOB Ammapara.

20. Pexxum pabodero BpeMeHH B NOPAAOK OpraHU3aliH IIPOIyCKHOTO B BHYTPHOOHEKTHOTO
PEXHMMa B 3[aHNM B Ha TEPPUTOPHH B Armapara

190. lns corpyaHUKOB AnmnapaTa yCTaHaBJIMBAaeTCs MATHAHEBHAs pabodass HEJels ¢
ABYMsI BBIXOAHBIMH JHAMH B Ccy00OTy H© BOCKpECEHbE, BOCHMHUYACOBOU
IPOJOJKUTETHHOCTBIO €KEAHEBHOM paboThI, pesxkumMoM pabouero BpemeHu ¢ 09.00 yacoB 10
19.00 yacoB u nepepsiBoM st obena ¢ 13.00 gacoB g0 15.00 vacoB, 3a MCKIIOUYEHHEM
ruOKux rpadukoB pabOTHI COMIACHO TPYIOBOTO 3aKoHOAaTeNnbcTBa Pecnyonmku Kazaxcran.

191. B nensx coOmmoeHust Tpy10BOM AUCHUIUIMHBI COTPYIHUKAMHU Ammapara, BeJIeTCs
KOHTpoJIb ¢ moMotsio CKVY ]I (cuctemMa KOHTPOIIS U yIPABJICHHS JOCTYIIOM), (PUKCUPYEMBIX
KOHTPOJIbHO-TIPOMYCKHBIM ITYHKTOM (TYPHUKETOM).

192. Ciyx06a ynpaBieHus epcoHaaoM (KaapoBasi ciryk0a) exxeMecssaHo K nepomy (1)
YUCJTYy CIEAYIOUIEro 3a OTYETHBIM MeECSIEeM IPEeAOCTaBIsAeT PYKOBOJCTBY Amrapara
MH(OPMALINIO O COCTOSIHUU TPYI0BOM JUCHIUTIIUHBI.

193. Jl;1s1 BEIIOJTHEHUST HEOTIIOKHOM U 3apaHee He MPEIBUICHHON paboThl, OT CPOYHOCTH
KOTOPOM 3aBUCHUT B JlajbHEWIIIEM HOpMasibHas U OecriepeOoitHas paboTa Anmnapara B HEJIOM (
WU €ro OTACIbHBIX MOJpa3AeieHUil), B MOPAJKE, MPEIyCMOTPEHHOM JI€MCTBYIOLIUM
3aKOHOJIaTeJILCTBOM, MOTYT OBITh MPHUBJICUCHBI OTJEJIbHBIC COTPYIHHKH ATaparta BHE
pexuma pabovero BpeMeHH.

21. KagpoBoe obecnieacHue



194. Opranuzamus pabOTHl OTIEIOB 00ECIEUMBACTCS HEIMOCPEACTBEHHO HX
PYKOBOJUTEIISIMH.

195. Tlonoxxenus o0 oTAenax, KOTOPHIMH OMPEACISIOTCS WX 3aJa4d ¥ (QYHKIUH,
pa3padaThIBalOTCA PYKOBOJIUTEISIMH OT/ICJIOB, COTJIACOBBIBAIOTCS C FOPUAMYECKUM OTIEIIOM U
YTBEPKIAIOTCS TPUKA30M PYKOBOAUTENS ATlapara.

196. JIomKHOCTHBIE HHCTPYKIIMH, KOTOPBIMH OMPEEISIOTCS TOJKHOCTHBIE TTOJTHOMOYHS
PYKOBOJIUTENIEN U COTPYAHUKOB ATapara, pa3padaThiBalOTCs PYKOBOJUTEISIMHU OTJIECNOB,
COTJIACOBBIBAIOTCS CIIy»0a ympaBJIeHHs] TIEPCOHANIOM (KaJpoBasi ciyk0a) U yTBEPKAAIOTCS
MIPUKA30M PYKOBOAUTENS ATapara.

197. XapakTepuCTUKHU 3aMECTUTENEN akuMa pailoHa, pyKOBOJIUTENIS anmnapara, akuMOB
ropojia ¥ CeJIbCKUX OKPYTOB MOJMKUCHIBAIOTCS aKUMOM paiioHa.

XapakTepUCTUKU PYKOBOAUTENEH pallOHHBIX OTJEIOB MOAMUCHIBAIOTCS 3aMECTUTEISIMHU
aK“Ma paloHa 1Mo KypupyeMbIM BOIIPOCAM.

198. CopaBku 0 moATBEpKAeHHU pabOThl akuMa paiioHa, €ro 3aMeCTUTEJNEH,
PYKOBOJIUTEINS ammapara U COTPYJAHHKOB ArmapaTa MOJANKUCHIBAIOTCS PYKOBOJACTBOM
Anmnapara.

22. OneHKa AeSTeIHOCTH aJMUHICTPAaTHBHBIX IOCYJapCTBEHHBIX CIIyXKAIMX

199. Ouenka neATENbHOCTH AAMUHUCTPATUBHBIX TOCYJApPCTBEHHBIX CIIYKAIIUX
OCYILIECTBJISIETCSI B COOTBETCTBUU ¢ METOAMKU OLIEHKH AEATEIbHOCTH aJMUHHCTPATUBHBIX
rocyJJapCTBEHHBIX chyxamux kopmyca "b" anmaparta akuma lllapnapunckoro paiioHa u
WCIIOTHUTEIBHBIX OpPraHOB, (PMHAHCUPYEMBIX W3 PANMOHHOTO OIO/KETa, YTBEP>KICHHBIMU
MIOCTAHOBJIEHUEM akuMara paiiona ot 9 asrycrta 2022 roga Ne 2135.

200. B nensix ocymecTBIEHNs] KOHTPOJIA JOCTUAKEHHS KITFOUEBBIX LEJIEBBIX HHAUKATOPOB
(manee - KIIN) pykoBoAUTENSIMUA paliOHHBIX OTJEJIOB, MPEyCMOTPEHHBIX MHANBUIYATbHBIM
IJJAaHOM paboThl, HEMOCPEACTBEHHBIM PYKOBOAUTENEM (3aMECTUTEIEM aKuMa paiioHa)
OCYIIECTBIISIETCA €KEKBAPTAJIbHBIM MOHUTOPUHI TOCTHKEHUA YCcTaHOBICHHBIX KI[I.

201. Jlna ocyuiecTBiIeHUS MOHUTOPUHTA CIyk0a ynpaBieHUs: epcoHaoM (KaapoBas
ciy>’k0a) OCyIIECTBIIET cOOp MaTepuana, M0 WTOTaM KOTOPOTO BHOCHUT HWH(OpMAIUIO
amnrapara akuma panoHa.

202.J1ns mpoBeeHUsI OLEHKH AEATEIbHOCTH PYKOBOJMTENS armapara akuMa parloHa
CTPYKTYPHBIMHU TIOJIpa3JIeNICHUAMH B CIIy»K0a ympaBlIeHUs] TIEPCOHATIOM (KaJpoBasi CiIyx0a)
HaIpaBJISI0TCA MaTepruaibl HEOOXOIUMBIE JJI MPOBEACHUS OLIEHKH, B IIEJISIX MMOCIEAYIOLIEro
dhopmupoBaHUs U 0000IICHHUS.

23. Vopapineane nHGOPMAIHOHHBIMA TEXHOJIOTHAMH

203. Peanuzanusa rocyJapCTBEHHON MOJUTUKUA U TOCYJAapCTBEHHOE PETYJIHUpPOBAHUE
00I11IeCTBEHHBIX OTHOIIICHUM B cpepe nHpopMaTHU3aIMK OCYIIECTBISIOTCS COIIAaCHO 3aKOHAM



Pecny6onmuku Kazaxcran "06 wundopmaruzamuu", "O goctynme k wuHpopmanuu" u
obecnieunBaercst OTaeIOM 00paIieHUH:
OCYHIECTBISAET KOOPAMHAIMIO MEPONPHUITUA IO CO3JaHUI0O U BHEJIPECHUIO
MH(GOPMAIIMOHHBIX CHCTEM ATIapaTa;
obecrieunBaeT MHYOPMAITMOHHYIO 0€30MaCHOCTh ATIapara;
OCYILECTBIISIET MOAKIIOYEHUE 3aCeJaHUi, COBEIIaHUM, BCTPEY C y4aCTHEM aKuMMa IO
BUICOKOH(EPEHIICBSI3H;
OCYIIECTBIIIET MOHUTOPUHT YPOBHSI OTKPHITOCTH M JOCTYITHOCTH MHTEPHET- pecypca
Anmnapara;
orieHKa A (HEKTUBHOCTH EATEIHHOCTH MECTHBIX UCTIOJIHUTEIBHBIX OPTaHOB;
Ha CKCHEACIBHOW OCHOBE MPOBOJUT MOHUTOPHHT 3a CPOKAMH peaslu3allii MPOCKTOB,
BHECEHHBIX B cucTemy "burpukc-24";
KOOPJIMHUPYET pabOThl aKUMATOB IFOpOJAa U CEIbCKUX OKPYTOB, palOHHBIX OT/ENOB 1O
BOIpOcaM oOecTeueH s 10CTymna K HHPOpMaIiu.

24. ®uHaHCOBOE 00ECIIEICHHUE

204. dunancupoBaHue AmnmapaTa OCYUIECTBIISIETCS 3a CUET CPEJCTB MECTHOTO OOKETOB.
duHaHCOBasi JEATEIBHOCTh perjiaMeHTupyercs bromkeTHbIM KojekcoM PecmyOnuku
KazaxcTaH, HOpMaTUBHBIMU ITPABOBBIMHU aKTaMU MO OyXrajaTEepCKOMY y4eTy U (PMHAHCOBOM
OTYETHOCTH, TMOJIOKEHUEM O OYXTaJTEPCKOM Yy4eTe U TOCYJIapCTBEHHBIX 3aKyNOK M MHBIMHU
HOPMaTUBHBIMH aKTaAMH.

205. OcHoBHOI1 3a/1a4eii ((MHAHCOBOTO-XO35UCTBEHHOTO OT/IEJIA aniapara akuma paiiona
ABJISIETCS] IPE/ICTABIICHUE TIOJTHOM U TOCTOBEPHOM MH(OpMaMK 0 (PUHAHCOBOM MOJIOKEHHH,
pe3ynbTaTax AesTENbHOCTA U UBMEHEHUSIX B (PMHAHCOBOM IOJIOKEHUU ATapaTa:

l)mianupoBaHue OrO/KETa HA OCHOBE HOPMATHUBHBIX NMPABOBBIX aKTOB U JIPYTHX
JOKYMEHTOB, pa3pa0d0TKa U UCIOJIHEHHE OI0JKEeTa UCXOAS U3 HEOOXOJUMOCTH JTOCTHKEHUS
HAWIYYILEro NpsiMOro ¥ KOHEYHOI'O pe3yJibTaTa ¢ UCIOJIb30BAHUEM YTBEPXKJIEHHOTO0 00bemMa
OIODKETHBIX CPEJICTB UM JOCTUXKEHUS MPSAMOT0 U KOHEYHOT'O pe3yJibTara ¢ UCIOIb30BaHUEM
MEHBIIIET0 00beMa OIOKETHBIX CPEJICTB;

2)o0ecrnieyeHre KOHTPOJS U OTPaKEHHE Ha cueTax OyXrajaTepCKoro yuera BceX
OCYLIECTBJISIEMbIX X035 MCTBEHHBIX ONEpPALHiil, IPEAOCTABICHUE ONEPAaTUBHOW MH(OpMALUH,
COCTaBJICHUE B YCTAHOBJIEHHbIE CPOKM (PUHAHCOBOM OTYETHOCTHU, ONTHUMAIBHOTO H
3¢ ()EeKTUBHOTO pacxoA0BaHUs JAECHET, UCIIOJb3YEMBbIX JIJISl TOCYAAPCTBEHHBIX 3aKYIOK;

3)npunsiTHE 00s13aTENHCTB B MPEeNiax BbIIAHHBIX Pa3pelIeHUd B COOTBETCTBUU C TIJIAHOM

¢buHaAHCUPOBAaHMUS TO 005A3aTeNbCTBAM, KOHTPOJIb 33 XOJIOM HCIOJIHEHHUs IlJIaHa
(uHaHCUPOBaHUS, COCTOSHHEM pAacyeTOB C OpraHU3alUsiMH, TOCYIapCTBEHHBIMU
YUpEXKJACHUSIMU U JTUIAMHU, 00€CTIeUeHHE COXPAHHOCTHU JIEHEXKHBIX CPEJCTB U MaTepUaIbHBIX



LIEHHOCTEM, CBOEBPEMEHHOE IIPOBEAECHUE PACUETOB, BO3HUKAIOIIUX B MPOLIECCE UCTIOTHEHUS
YTBEPKJICHHOTO WHIAWBUIYAJIbHOIO IUIaHA (PUHAHCUPOBAHUS C MPEANPUITUSIMH,
YUPEKICHHUSIMU, OCYIIECTBIECHUE PAOOTHI IO B3aUMOAECHCTBHIO C OpraHaMH Ka3HAayenCcTBa.

206. YyeT MaTepuaabHbIX [IEHHOCTEH OCYIIECTBIISETCS MOCPEJCTBOM BEJICHUSI KHUT yUyeTa
MaTepUalioB, OCHOBHBIX CPEJICTB U MAJIOLIECHHOTO UHBEHTApsl, MPOBEICHUSI NHBEHTapU3aAINU
MaTepHAIIbHBIX IIEHHOCTEH U CBOEBPEMEHHOTO U MPABUIILHOTO ONPEJICTICHUS €€ pe3yJIbTaTOB.

207. OcymiecTBisieTcsl HAYMCICHUE 3apa00THOM IIaThl, BEJECHUE JIMIEBBIX CUETOB

COTPYJHUKOB IO YJAEPXKAHUIO MOJAOXOJHOI0 HAJIora, KapTOYeK YydeTa B3HOCOB B
HaKOMUTEIbHbIC IEHCUOHHBIE (DOH/IBI.

25. OTBeTcTBEHHOCTH 3a coOmonenne PernamenTa paboTsl Ammapara

208. 3a HapyuieHHE NMYHKTOB HAcTosuero PernameHTa HECyT OTBETCTBEHHOCTD
3aMECTHUTENI aKuMa paiioHa, PyKOBOJUTENh Ammapara, akuMbl TOPO/Ia M CEITbCKUX OKPYTOB,
NEpBbIE PYKOBOJAUTETU UCTIOJHUTEIBHBIX OPraHOB, COTPYIHUKHN Ammapara.

209. 3a HeuUCHOJHEHNWE W HEHAJJIE)KAIIEe HCIIOJHEHHE COTPYIHUKOM Armmapara
BO3JIO’KEHHBIX Ha HETO JIOHDKHOCTHBIX 00sI3aHHOCTEH (B TOM YHCIIE MO pe3yjIbTaTaM OLIEHKH
3 PEKTUBHOCTH NESATEILHOCTH COTPYAHUKA), MPEBBIINICHUE JOJPKHOCTHBIX MOJTHOMOYMH,
HapylIeHUue CIy>XeOHOW NHUCIUIIIMHBI U CIY>KEOHOW STHUKH, a PaBHO HECOOIIOJICHHE
YCTaHOBJIEHHBIX 3akoHaMHu PecnyOnuku Kaszaxcran orpaHudyeHuil, CBSI3aHHBIX C
npeObIBAaHMEM Ha TOCYIAapCTBEHHOM CIIy»0e, Ha COTpyJIHUKa ATiapaTta B COOTBETCTBUU C
3aKOHOJIaTeIbCTBOM O TOCYJApCTBEHHOM CIyk0e MOryT HajaraTbCsi Cleayrouume
TUCITUTUTHHAPHBIE B3BICKAHUS:

1)3ameuanue;

2)BBITOBOP;

3)cTporuii BEITOBOD;

4)npeaynpexeHrne 0 HEHOJTHOM CIIY>K€OHOM COOTBETCTBUM;
5)NOHUXKEHHE B IOTKHOCTH;

6)yBOJIbHEHHE C 3aHUMAEMOI T0J>KHOCTH.

[Tpunoxenue 1
k Pernamenry anmapaty akuma
IMaprapuHCcKoro paoHa

ITopsimokx moaroToBku opopMiIeHHI HIIPOPMATHOHHO-CIIPABOTHBIX MAaTEPHAIOB

1. UndpopManmoHHO-CIIpaBOYHBIA MaTepHall JOJIKEH COJIEPKAaTh:
1)ob1ryto cuTyaImio paccMaTpuBaeMoOro BOpoCa;
2)cnpaBKy IO paccMaTpUBaEMOMY BOMPOCY, HE MPEBbIIIAIONIYI0 3 (TpeX) CTpaHUIL,
nH(OPMAITMOHHBIC CBEJICHUS U MaTEepHAIBl 00BbeMOM He Oosiee 5 (TSATh) CTPaHUIL;



3)cpaBHUTENbHBIE TAOMUIIBI, TIPE3CHTAIIMU (I[BETHBIC claiiibl oobemMoM He 6omee 10 (

JecsiTh) Meradait u pasmepoM mipudra He Menee 18, Ariai, cooTBeTCTBYyIOIIKE (hOpMaTy
0oTOOpakeHus BU3yabHOU nHpopmaruu 16:9);

4)conanbHO-3KOHOMUYECKOE MOJI0KEHHE (MPU HEOOXOIUMOCTH);

5)o011ecTBeHHO-TIOJIUTHYECKAsl CUTYyalus (TP HEOOXOAMMOCTH);

6)uHbopMallMOHHbBIC (aHATUTUYECKHUE) TOKIA bl (ITPOAOIKUTEIBHOCThIO HE Oonee 7-10
MUHYT);

7)akTyanabHbIe MPOOIEMBI;

8)IpenIoKEeHUSI U Iy TH PEIeHUs TPoOIeM;

9)ropydeHue 1o mpoOJIEMHBIM BOIIPOCAM;

JIpyTHe MaTepUabl.

[Tpunoxenue 2
k Pernamenry anmapaty akuma
IMaprapuHCcKOro paoHa

Kparkas nporpaMMa ¥ IOpSIOK BeIeHAS MEPOIIPUATHI IO/ IpeICEAaTeIbCTBOM aKAMa paioHa

1. Tlopsanok BeaeHUsT MEPOITPUSATHIA:

1 )HanMeHOBaHKE MEPOTIPUSITHIA;

2)CMHUCOK YYaCTHUKOB,;

3)IpoeKT IoKiIana JOJIKEH COOTBETCTBOBATH CIEAYIOIIUM TPEOOBAHUAM: UMETh YETKYIO
JIOTUKY U3JI0KEHMsI, COAEPKATh IPOBEPEHHYI0 HH(POpMaIHIo, 0(pUIIMaIbHO OATBEPKIACHHBIC
CTaTUCTUYECKUE W (DaKTUYECKUE IaHHbIE, HE COJAEpP’KaThb MOBTOPHOE BOCIPOU3BEICHUE
(¢parMeHTOB YK€ OOHApOJOBAaHHBIX BBICTYILJIEHUH, OTYET COOTBETCTBOBAaTH (hopmaTy
MEpPOIPUATHSI, COOTBETCTBOBATh HOPMaM JIEJIOBOT0, JTUTEPATYPHOTO Ka3aXxCKOro U PyCCKOTO
A3BIKOB, a TAK)KE CTUJIMCTUKE YCTHOU peuH;

4)matepuainbl COBELUIAaHUM;

5)IPOEKT MPOTOKOJIa COBEIIAHMUS.

2. B kpaTkoil mporpaMMe yKa3bpIBacTCs:

l)MapuipyT ¢ yKka3aHHEM PacCTOSIHUS ITYHKTOB OCTaHOBKH;

2)mporpaMMa noceueHus: 0ObEKTOB C YKa3aHUEM BPEMEHU;

3)nacnopTta 0ObEKTOB C YKa3aHUEM AATOW CO3JaHusl, CYMMOW IPOEKTa, paboyell CUIIbI,
cpeaHel 3apaboTHOM TUIATOM, MOIITHOCTh 00BEKTa, 0COOCHHOCTH;

4)00BbEKTUBKA PYKOBOJIUTENS O0BEKTA;

5)conuanbHO-7KOHUMUYECKast pa3BUTHS palioHa.

IIpunoxenue 3
k Permamenry ammapaty akuma
ITapnapunckoro paifoHa

OG0 oprasm3amuy ¥ IOATOTOBKH CIIY»KEOMEBIX IMOE3I0K aKMMa PaifoHa B TOPOJia M CEJICKUX OKPYTOB



1. B rpadguke paboThl akuMa paiioHa yCTaHABIMBAIOTCS JaTa U BpeMs Bbie3a B TOPOJ U
CEJIbCKUX OKPYTOB.

2. I'maBHBIA WHCIIEKTOP KYPUPYIOIIETO TOPOJia M CEIbCKUX OKPYTOB pa3pabaThIBaeT
nepeueHb OOBE3JIHBIX OOBEKTOB IO TMOE3JKaM, OMpPEeisieT BPEeMs, KUJIOMETPhl MEXIY
00BEKTaMH, TOTOBUT MTPOTPAMMY.

3. [lo ¢popmam paszpabaTbiBaeTCs MacnopTa, aKTyaibHble QoTorpaduu, MOCIyKHOU
CIIUCOK PYKOBOJIUTENS 00OBEKTA.

4. T'naBHBIM UHCIIEKTOP KYPUPYIOILIETO TOPOAa U CEIbCKUX OKPYTOB YTOUHSET TOYHBIN
MapuIpyT JBHXKEHUS 10 00bEKTaM, KOTOpbI€ OYAYyT MOCEIeHbl HaKaHyHE.

5. I'maBHBIM MHCHEKTOpP KYyPHUPYIOLIETO TOpPOJIa U CEIbCKUX OKPYTOB IPOBEPSET
HEOOXOJUMbIe MHCTPYMEHTHI (KacKu, MacKH, XajaTbl, OOTHHKH, MEpPYaTKH, CTCHIBI) B
COOTBETCTBHH C OTPACIBIO MOCEMIAEMBIX 0O BEKTOB.

6. ['MaBHBIN MHCHIEKTOP KypPUPYIOIIETO TOpoja CeIbCKUX OKPYTOB B cilydae BCTpedH (
KOJUJICKTUB, MHTEIUIUTCHIMS) B XOJ€ BHU3UTA COCTABIISIIOT MX CIUCKU, XapaKTEPUCTUKY
BBICTYIIAOLIUX.

7. 'maBHBIM MHCHEKTOP KYPUPYIOLIETO TOpOJa U CEIbCKUX OKPYIOB B JEHb MOE3IKHU
aknuMa paiioHa 00ecleuynBaeT IMOJHYI0 TOTOBHOCTh OOBEKTOB M COIMPOBOXKIACT aKuMa

obnacru.
ITpunoxenue 4
k Pernamenry anmaparty akuma
[MaprapuHCKOTrO palioHa

Ortuaer no uroram pabodel MOS3 KK aKMMa paioHa B TOPOAA H CEIbCKAX OKPYT'OB

1)Otuer mo uroram paboyell MOE3JKU akMMa paloHa JOJKEH COOTBETCTBOBATh
CJIETYIOITUM TPEOOBaAHUSM:
2)1aH MEPOTIPUATHI IO UCTIOJIHEHUIO MMPOTOKOJILHOTO TTOPYUYEHHUSI C YKa3aHUEM CPOKOB U
OTBETCTBEHHBIX JIHII;
3)akTyasibHbIE POOJIEMBI B pa3pe3e OTpaciei;
4)IpeIoKEHUS U TIyTH PEIICHUS Po0IIeM;
5)mmaHupoBaHKe OOHKETa U MHTErpaIus ¢ TOCYIapCTBEHHBIMHU IIPOrpaMMaMH;

6)ﬂpyrI/Ie MaTC€pHaJIbl 110 HEO0OXOIUMOCTH.
IIpunoxenue 5
k PermmamenTy anmapary akuma
[Tapaapunckoro paioHa

TTopsmok NOATOTOBKH A 0POPMIICHHS MPOTOKONIA

1. IIpoTOoKON COCTAaBIAETCS HAa OCHOBAHWM 3aIMCEH, NMPOU3BEICHHBIX BO BpEMs
COBelllaHus (3acelaHusi, COOpaHus), MPEICTABICHHBIX TE€3UCOB JIOKJIaJ0B U BBICTYIUICHUH,
CIIPaBOK, IIPOEKTOB PELICHUN U IPYTUX MATEPUAIIOB.



[IpoToKOJI, cocTaBIECHHBIM BHYTpHU AllapaTa akuMa palioHa M HE BBIXOJSIIHNI 3a €€
npenaensl, ohopmIIIeTCs HEe Ha OJIaHKe.

PexBu3uTamMu npoToKoJIa SBIISIOTCS:

1)odunmanbHOe HAMMEHOBAHKUE OPTaHU3AIUY;

2)HaMEHOBAHME BU/IA TOKYMEHTA;

3)nara;

4)perucTpallMOHHbII HOMEp IPOTOKOJIA;

5)MecTo u3gaHus MPOTOKOIIA;

6)rpud yTBEpKACHUS (B HEKOTOPBIX CIIyYasx);

7)3arojIOBOK MPOTOKOJA;

8)TeKcT;

9)noanuce.

IIpoToxosbl 0(OPMIISIOTCS B IOJTHOW MIIM KpAaTKO# GopMme.

TekcT moJIHOro MPOTOKOJIA COCTOUT U3 ABYX YaCTEW: BBOJHOM U OCHOBHOM.

B BBOJHOI yacTu mociie 3arojioBKa MPOTOKOJa YKa3bIBAlOTCA: (paMHUInsS U MHULUAIBI
npencenarenss (MpeAcenaTeabCTBYIOLIET0) M CEKpeTaps 3acelaHus, CIHMCOK
IIPUCYTCTBOBABIINX WJIM OTChUIKA K IPUJIAra€MOMY CIIHCKY MPUCYTCTBOBABIIMX, €CIH UX
KOJIM4YeCTBO IpeBblmaet 10 yenosek.

BBo/1Has yacTh 3aKaHYMBAETCS TIOBECTKOM JIHS C IEPEYHEM PacCMaTPUBAEMBIX BOIIPOCOB,
IIEPEYNCIICHHBIX B MOPAIKE UX 3HAYUMOCTH, ¢ YKa3aHUEM JOKJIAUUKA 110 KAKIOMY IIyHKTY
noBecTku AHSA. Kaxnprii Bompoc Hymepyercs apaOckoil 1u¢poil, 1 ero HauMEeHOBaHUE
HayuHaetcs ¢ npeasora "O", "O6", koTopoe meyaTaercss OT I'paHUIlbI JeBoro mois. B
OTJIEJBHBIX CIIy4asX MOBECTKA JTHS MOKET MPUJIaratbes K NpOTOKOIY, & B CAMOM MPOTOKOJIE
nepe1 TEKCTOM JiesiaeTcs 3anuchk: "IloBecTka gHs nmpuiiaraercs'.

OcHOBHasl YaCTh IPOTOKOJIA COCTOUT U3 PA3/ENOB, COOTBETCTBYIOIINX IMyHKTAM OBECTKHU
nHs. Texker kaxkpaoro pasaena crtpoutcs mo cxeme: CIIVIHAJIM - BBICTVYIIMIIN -
[NOCTAHOBWJIA (PEILJIN), koTOpble TUIIYTCS MPONMCHBIMUA OYKBaMHU.

OCHOBHOE COJEp)KaHHE TOKIAJ0B U BBICTYIJIEHUN OMEIIAETCS B TEKCTE MPOTOKOJIA WIIH
IIPWJIAraeTcsi K HEMY; B IIOCIIEIHEM CIIy4ae - B TEKCTE JeNaeTCsl CHOCKa 'TEeKCT BBICTYILICHUS
npunaraercs”. IlpuHsTOE peleHHe MedaTraeTcs IMOIHOCTBIO, MPU HEOOXOIUMOCTH -
IPUBOJIATCS. UTOT'M T'OJIOCOBAHUS.

TekcT KpaTKoro MpoTOKOJa TAKXKE COCTOUT M3 ABYX YacTel. B BBOJHOM 4acTH ITOBECTKA
JIHSl HE YKa3bIBAETCH.

OcHOBHasi 4acTh KPaTKOrO MPOTOKOJIAa BKJIIOYAET pacCMaTpUBaeMble BOINPOCHI U
IIPUHSATHIE 110 HUM pelieHns. HanmeHoBaHue Bopoca HyMEpPYyeTCsl 1 HAUMHAETCsl C peyiora
"O", "O06", nmeuataeTcs Mo HUEHTPY (HAYajao W KOHEIl KaXJAOW CTPOKU PAaBHO YAAJICHBI OT
IPaHMI] 30Hbl PACIIOJIOKEHUSA) U TOAUYEPKUBACTCA OJHOW YEPTOM HHMKE MOCIEAHEN CTPOKH.
[Ton yeptoit yka3piBaroTCAd (paMHINU JOJKHOCTHBIX JIMI, BBICTYNHMBIIMX IPU OOCYKICHUU
JaHHOTO BOIMpPOCA. 3aT€M YKa3bIBAETCS MPUHATOE MO BOIIPOCY PEILICHUE.



2. ITpoTOKON MOANUCHIBAETCSA MPEACEAATEIbCTBYIONIUM Ha 3aCEIaHUU U CEKPETAPEM.
JlaToi1 mpoTOKOIa ABISAETCA 1aTa 3aCEIaHUs.

3. Ilporokonsl peructpupyiorcs B bJI C3/10O "IIpotokosbl", M HpuUCBaUBaIOTCS
MOPSIIKOBBIE HOMEPA B TIPEJIETax KaJICHIAPHOIO roja.

4. Konnu npoTOKOJIOB WJIM NPHUHSATHIE PELICHUS B BUJIE BBIMUCOK U3 MPOTOKOJIOB
pacchUIaloTCsl 3aMHTEPECOBAHHBIM OPraHU3alUsAM U TOJXKHOCTHBIM JIMIIAM B COOTBETCTBUU C
yKa3zaTeJleM PacChUIKHA. YKa3aTellb PACCBUIKA COCTABIAECT M MOAMUCHIBAET OTBETCTBEHHBIN
WCIOJIHUTEIb MOAPA3ACICHUs, TOTOBUBLINN pacCMOTpeHUE Bonpoca. Konuu mpoTokosioB u
BBIMMCKHU U3 HUX 3aBEPAIOTCS NEYATHIO.

5. KoHTposb 3a UCMOJTHEHUEM MPOTOKOJBHBIX MOPYYEHUM Bo3naraercss Ha Oproraen
Anmapara akuMa panioHa.

[Ipunoxenue 6
k Pernamenry anmapaty akuma
IMaprapuHCcKOro paoHa

HaumMeHoBaHWE OoTIENa

Bcero - Ucnonneno - Co cpokom - [locrosiubil - He ncnonneno-

Omenka
Conepxanue Hata u HOMep Cpok WNndopmanus ob
No OTpAaciaeBOro
MOPYYEHHS MIPOTOKOJIA WCTIOJTHEHUS WCTIOTHEHIIH
oTaena
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