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OO0 yrBepxneHnu Pernamenra ammapara akuma Tonebutickoro paiioHa

[TocTanoBnenue akumara Tonebuiickoro paiiona Typkecranckoit o6mactu ot 9 utons 2025
roga Ne 268

B cooTBeTcTBUM ¢ AJIMUHHCTPATUBHBIM MPOILIEAYPHO-MPOILIECCYATbHBIM KOJIEKCOM
Pecnyb6nuku Kazaxcran, 3akonom PecnyOnuku Kazaxcran "O MecTHOM rocynapCTBEHHOM
yIpaBlIeHMd M camoynpaBieHuu B PecnyOnuke Kaszaxcran" m mnpukazom MuHuctpa
HalMoHaJIbHOU dKOoHOMUKK PecnyOnuku Kazaxcran ot 26 utoHs 2023 roma Ne 123 "O6
YTBEpPKJAEHUHU THUIOBBIX PErJaMEHTOB aKMMAaTOB 00acTu (ropojia pecrmyOIMKaHCKOTO
3HAYEHMS, CTOJIUIIBI) U paiioHa (Toponaa obmacTHOro 3HadeHwus)", akumar Toneduiickoro
paiiona [IOCTAHOBJIAET:

1. YtBepauts Pernament annapara akuma ToneOuiickoro pailoHa corjaacHO MPUIIOKEHHUIO
K HACTOSIIEMY ITOCTAaHOBJICHUIO.
2. CoTpyIHHMKH amnrapara akuMa paiioHa B YCTAaHOBJIICHHOM 3aKOHOJATEIbCTBOM MOPSJIKE
o0ecreyuTh HEYKOCHUTENIbHOE COONI0/IeHre HacTosIIero PernaMenra.
3. I'ocynapcTtBeHHOMY yupexaeHuto "Anmapat akuma ToneOuiickoro paiiona" B
YCTaHOBJICHHOM 3aKOHOJIaTeIbCTBOM Pecnybnuku Kazaxctan nopsiake o0eceunTh:

1) B TeyeHue nATH pabouux AHEW CO JHSA MOANMUCAHUS HACTOSAIIETO MOCTAaHOBICHUS
HaIPaBUTh €T0 KOMHH B AJIEKTPOHHOM BHJEC Ha Ka3aXCKOM M PYCCKOM s3bIKaxX B (huinai
pecnyOJIMKaHCKOTO TOCYJAapCTBEHHOTO MPEANPUATHS Ha MpaBe XO3sHCTBEHHOro BeleHus "
Nuctutyt 3akoHoAaTenbCcTBA M mpaBoBoil uHpopmanuu Pecnybnuku Kazaxcran"
MunuctepctBa toctunuu PecnyOnuku Kazaxcran mo Typkecranckoil oGnactu s
o(UIMAIILHOTO ONYyOJMKOBAHUS U BKIIOYEHUS B OTAJIOHHBIA KOHTPOJBHBIM OaHK
HOPMAaTHUBHBIX TIPABOBBIX akTOB PecnyOnuku Kazaxcran;

2) pa3MelleHue HACTOSIIEro IMOCTAHOBJIEHUS Ha HHTEPHET-pEecypce akKumara
Tonebuiickoro paiioHna mocie ero oGUIUATLHOTO Oy OIMKOBAHU.
4. KoHTpOJIb 32 UCTIOJTHEHUEM HACTOSIIET0 TOCTAHOBIIEHHUS BO3JIOKHUTH HA PyKOBOAUTES
anmapara akuma Tonebuiickoro paiioHa.
5. Hacrosiiee moctaHoBlieHHE BBOJAUTCS B JACHCTBUE CO AHS €0 MEPBOTro 0(UIIUATBEHOTO

OnyOJMKOBaHUS.
AkuM paifoHa E. AnmnmkyioB
[Ipunoxenue
K IOCTaHOBJICHUIO aKUMaTa
ToneOuiickoro paiioHa
ot " 09" urons 2025 roma

PernamenT anmapara akuma Tonebuiickoro paiioHa



1. OOmue monoxeHus

1. Hacrosmuii Pernament anmapara akuma ToseOuiickoro paiiona (nanee — PernameHnr)
pa3paboTaH B IEJSIX OpTaHU3aIuy pabOThI anmapara U yCTaHABIMBACT BHYTPEHHUN MOPSIOK
NeaTeJbHOCTH amnmnapara akuMma TomeOuiickoro paiioHa (nmanee — Amnmapar) u
WCIIOJTHUTENIBbHBIX OPraHOB, (DMHAHCUPYEMBIX U3 PallOHHOTO OO/KETa, a TAaKXKe alnaparoB
aKMMOB TOpOJIa U CEJIIbCKMX OKPYTOB B YAaCTH MX KAaCarOIIUXCS B MPOLIECCE BBINOJHEHUS
BO3JIOXKEHHBIX Ha HEro 3a7a4 U (QyHKIIU.

2. Anmapat ¥ ero CTpYKTypHBI€ MOJpa3fenaeHus (Janee — OTAeNbl) OCYIIECTBISIOT
MH(POPMAITMOHHO-aHATUTHYECKOE, OPraHU3aIlMOHHO-TTPAaBOBOE U MaTEepPUATbHO-TEXHUYECKOE
oOecrieueHue AeATEIBHOCTH aKuMaTa 1 akuMa TosieOuiickoro paioHa (J1ajnee — akuma paiiona
), @ TaK)Ke€ KOHTPOJIUPYET X0 UCTIOJTHEHUSI A IMUHUCTPATUBHBIX aKTOB, IPUHSITHIX MECTHBIMU
WCIIOJHUTEILHBIMUA OpTaHaMu palioHa.

3. HearenpHocTh Anmapara pernamentupyetcs Koncrurynuein Pecnyonuku Kaszaxcran,
AJIMUHUCTPATUBHBIM MPOILIEAYPHO-TIpOIecCyalibHbIM KoJiekcoM PecnyOnuku Kazaxcras,
3akonom Pecnyb6nukum Kazaxctan "O MecTHOM TOCYIapCTBEHHOM YMIpPaBICHUU U
camoyrnpaBiienn B Pecnybnuke Kazaxcran", UHBIMM HOPMATUBHBIMU MPABOBBIMU aKTaMU
Pecnybnuku Kazaxcran u HacrosmuM PeritamenTom.

4. 3aMecTUTENU aKkMMa palioHa, pyKOBOJMUTENb ammapara akuma paiioHa BBITIOIHSIOT
(GYHKIIMM B COOTBETCTBUHU C pacCIpejieicHuEM O0S3aHHOCTEH, COTIACHO yTBEPKICHHOMY
PaCIOPSKEHUIO aKUMa paoHa.

B ciyuae oTcyTcTBUS akuma palioHa MM HEBO3MO>XHOCTU BBIMOJHEHUS UM CBOUX
00sI3aHHOCTEM, €ro TMOJHOMOYMS OCYIIECTBJISET 3aMECTHUTENIb aKhuMa paioHa COTJIACHO
pacnopsKEHUIO aKMMa paiioHa.

5. PernameHT perynupyer nopsiiok:

1) nesarenbHOCTH Anmnapara;

2) MOATOTOBKHY W MIPOBEICHUS pabOUYNX COBEIIaHUN PYKOBOJICTBA paliOHa;
3) MOATOTOBKH W MPOBEJICHUS MEPOIIPUATHI C y4aCTUEM PYKOBOJICTBA paiioHa;
4) moaroTOBKH U 0(hOPMIICHHUS MTPOCKTOB aKTOB aKMMAaTa U aKMuMa paiioHa,;

5) nopsika pacCMOTPEHHMs OOpAIllEeHU TPAKIAH U IOPUANYECKUX JTUIL;

6) OopraHu3alu KOHTPOJISI U MPOBEPKU UCIIOTHEHUS 3aKOHOIaTeJIbHBIX aKTOB, aKTOB U
nopyuenuii I[lpesunenrta, [IpaButennctBa, [lpembep-Munucrpa PecnyOonuku Kazaxcraw,
akuMaTta U akuMa TypkecTaHCkoM oOsacTu (manee — oOJlacTH), €ro 3aMecTUTeNed u
pyKOBOAMTENS Anmapara akuMa 00JIacTH, a TAKXKE aKuMaTa U akhuMma paiioHa, pyKOBOJAUTEIS
Anmnapara.

6. Llemssmu PermamenTa SIBISIOTCS:

1) obecnieuenue r3ppekTUBHON U OecriepeOOHON NesITeIPHOCTH ATIapara;



2) oOecreueHre KayeCTBEHHOW MOJTOTOBKU NMPOEKTOB IOCTAHOBICHHMM akumara,
PELICHUN U PaCIOPsKEHUM, IIPOTOKOJBHBIX ITOPYUYEHUN aKMMa palioHa, a TAK)KE IPUKA30B U
IIOPYYEHHUH PYKOBOJIHUTEIIA anmapara akuMa paoHa,

3) obecrnieueHue COrIaCOBAHHBIX JIEUCTBUI BCEX MECTHBIX HCIOJHUTEIBHBIX OPraHOB U
JNOJKHOCTHBIX JIMI PaliOHa;

4) ycTaHOBJIEHHE B3aUMHON OTBETCTBEHHOCTH MECTHBIX MCIIOJHMUTEIBHBIX OPraHOB 3a
UCIOJIHEHNE aKTOB M mnopydeHuil Ilpesmnmenta, IIpaButenscrBa, IIpembep-Munuctpa
Pecny6nukn Kazaxcran, akuMmata W akpma 00JacTH W palioHa, €ro 3aMeCTUTENCH,
pyKoBoauTENSA Amnmapara.

2. IInaaupoBanue pabOTHI

7. JlesTenbHOCTh ATIapara TUTAHUPYETCS HAa OCHOBAHHMM YTBEPIKICHHBIX IIJIAHOB
KOMHCCUN, KOMIUIEKCHBIM IIJIJAHOM COI[MAJIbHO-O)KOHOMHYECKOTO Pa3BUTHS OO0JACTH,
aJITOPUTMOB PA0OThl MECTHBIX HCIOJHUTEIBHBIX OpPraHoOB pailoHa, a TakKXe HHBIX
HOPMAaTHBHO-TIPABOBBIX aKTOB.

8. Pemenne 06 MCKIIIOUEHUN MEPONPUATUIN U3 IUIAHOB WJIM MHOTO JOKYMEHTA, a TaKXKe
MEePEHOCE UX CPOKOB WCIIOJIHCHHS MPUHUMACTCS PYKOBOJWTENIeM Armmapara (Ju0o JIMIIOM,
WCIIOHSIONIUM €T0 O00S3aHHOCTH) Ha OCHOBAHUU CIYKEOHOW 3amUCKH, MPEICTaBICHHOM
PYKOBOJUTEIEM COOTBETCTBYIOIIETO OT/EIA afnmnapaTa akuMma paiioHa.

9. ExenenenwHbli Tpaduk paboThl akuMma paiioHa (QopMUpYETCS OTIEIOM
OpraHM3aIMOHHO-UHCIIEKTOPCKOW pabOThl M PETHOHAIBLHOTO Pa3BUTHS almapara aKuMa
paiiona (manee — Oprotaen). Buecenne n3menenuii B rpadik akuMa pailoHa OCyIIeCTBIACTCS
OprotaenomM Ha OCHOBaHUU MPEIIOKEHHUM 3aMeCTUTENIEH akiuMa paiioHa M0 COTJIaCOBaHUIO C
pykoBoauTeneM Armnmapara.

10. I'paduk npoBeaeHUs MEPOIIPUATUN B 3aax Armapata GOpMHUPYETCS €KEHENESTbHO
OprotaenomM Ha OCHOBAHHMH 3asBOK 3aMECTUTEJIEN akuMa pailoHa, pyKOBOAUTENS Ammapara,
3aMHTEPECOBAHHBIX OT/IEIIOB HA MECHII.

3. IlopsAnok NOATOTOBKH M MPOBEICHUA O(HIHAIFHEIX MEPOIPUATHI C yIaCTHEM PYKOBOJACTBA
paiiona

11. Otpensl, annapaTsl aKUMOB TOpoJa U CEJIbCKUX OKPYTOB, MPECC-CEKPETaph,
MOMOIIIHUK M COBETHHK aKMMa pailOHa P MOATOTOBKE MPOEKTOB BBICTYIUICHHM, CTaTEH,
MHTEPBbIO, @ TAK)KE€ HMHBIX MaTepuajoB K O(HUIMAIbHBIM MEPONPUSATHUIM C y4acTHEM
PYKOBOJICTBA paiioHa (fajee - MPOEKThl BBICTYIUICHUN) JOJKHBI COOMIOAaTh TPEeOOBaHUS
Hacrosiero Pernamenra.

12. Oprotaen 3a 5 (n4Th) pabouux AHEN yBEAOMIISIET OT/AEIbI, annapaTbl aKUMOB IOpojia
U CEJIbCKUX OKPYI'OB O MPEACTOSLIEM MEPOIIPUATUH, 32 UCKIIFOUEHUEM CPOYHBIX.



13. 3ameiicTBOBaHHBIE B MEPONPUSATUM OTEIIbI, & TAKXKE anmnapaTbl aKUMOB ropojia u
CEJIbKUX OKPYToB 3a 3 (Tpu) pabouyux JHS HAPaBJISIOT B KYPUPYIOIIUNA OTAEI:

1) nadopmaImoHHO-CITPaBOYHBIE MAaTEPHAIIBI COTIACHO MpIIokeHuto 1 k Permamenry;
2) KpaTKyIo NporpaMMy U MOPSIOK BEJEHUS COTIIACHO MPUIIOKEeHHIO 2 K Pernamenry;

3) uadopmamuio o Mecte, Aare, (GopMmaTe NMPOBEICHUS U CIIMCOK YYaCTHUKOB
MEPONPHUATHUS COMVIACHO MPUIIOKEHUIO 3 K Pernamenty;

4) cxeMy paccaJiku YYaCTHHUKOB MEPOIPUSATUSI COTIacHO Mpuiioxkenuto 4 k Pernamenry;

5) NpPOEKT BBICTYIJIEHHS Ha TOCYJAapCTBEHHOM S3bIKE COTJIACHO MPHUIIOKEHHUIO 5 K
Pernamenry.

14. Marepuansl Hanpapisitorcss B Oprotiiesl 1o BHYTPEHHEH CETH 3JIEKTPOHHOTO
JOKYMEHTOOOOpOTa WM MO JUHUM CIY>KEOHOW KOPPECHOHJEHIINH, MOANUCAHHBIC
PYKOBOJIHUTEIEM OTAena JUO0 aKMMOM TOpPOJa/CeNbCKOTO OKpyra, JU0O0 JHIAMH WX
3aMeNIaoIMH.

15. IloaroToBKy BBICTYIUIEHMM aKMMa paliOHa OCYLIECTBISIOT OTBETCTBEHHBIE 3a
OpraHu3alli0 MEpOIPHUITUA OTHAENBl C YYaCTHEM 3aJCHCTBOBAHHBIX OTAEJIOB, a TAKKE
anmnaparbl aKUMOB FOpO/ia/CeIbCKOro OKpyra.

16. IIpoekThl BBICTYIUIEHUN JOKHBI COOTBETCTBOBATH CIIEAYIOINUM TPEOOBAHUSIM:
1) UMeTh YETKYIO JIOTUKY U3JI0KEHHUS;
2) coaepxaTh MPOBEPEHHYIO HH(OpManuio, opUIHATBLHO MOATBEPKIACHHBIC
CTaTUCTUYECKHUE U (PaKTUUYECKHUE TAaHHBIE;

3) He conepkaTh MOBTOPHOE BOCIPOM3BEICHUE (PPArMEHTOB YyXKe€ OOHAPOIOBAHHBIX

BBICTYIUICHUU;

4) MakCUMaJIbHO COOTBETCTBOBAThH (hOpMaTy MEPONPUATHS;

5) cCOOTBETCTBOBATH HOPMAaM JEJIOBOTO, JIMTEPATYPHOIO Ka3aXCKOTO ¥ PYCCKOIO S3BIKOB, a
TaK)K€ CTUIIMCTUKE YCTHOU PEUH.

17. OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh CTATUCTUUYECKUX, (DAKTUUECKUX NTAHHBIX H
KAauecTBO NPEICTABICHHBIX MATEPUAIOB HECYT JIMIlA, UX MOAMKUCABIINE, TOCTOBEPHOCTh U
NEPENPOBEPKY AaHHBIX 00ECIIEYMBAET COOTBETCTBYIOIIMI OTAEII.

18. Marepuaiibl Ha COTJIacOBaHUE PYKOBOAUTENIO ANnapara IpeACcTaBIsSIOTCS HE MO3/IHEE
4yeM 3a 2 (aBa) pabouux AHS A0 JaThl IPOBEACHUS MEPOIIPUSTHUSI.

[Ipu moAroToBKE MPOEKTOB BHICTYIUICHUN akuMa palioHa WIM JUla, 0QUIHAIBHO €ro
3aMEIAI0IIero, HA MEPONPHUITHSIX, TPOBEJACHUE KOTOPBIX OMPEAEIICHO B CPOYHOM MOPSIJIKE,
pyKoBoauTeneM ArnmapaTra MOTYT ObITh YCTaHOBJICHBI MHBIE CPOKHU.

19. Tlocne cornacoBaHus C PyKOBOJUTEJEM ammapara, PyKOBOJAMUTEIH KypUPYIOIINX
OT/ICJIOB MEpeAaloT MaTepualbl MOMOIIHUKY akhuMa pailoHa He mo3aHee yeM 3a 1 (oJuH)
pabouuil IeHb 10 AATHI 3aIJITAHUPOBAHHOTO MEPOIIPUSITHS.

20. IIpy moAroToBKe HPOEKTOB HaWOOJiee KPYIHBIX, OOIIECTBEHHO 3HAYMMBIX
MEPOIPUATUN C yJaCTHEM aKUMa paiioHa MOTYT CO3/1aBaThCsl BpEMEHHBIE padoune rpyIIbl ¢
Y4acCTHEM IMIPEICTaBUTENEH 3aJ€HCTBOBAHHBIX OTIEJIOB M I'OCYJIapCTBEHHBIX OPraHOB MOJ



OoOIKMM PYKOBOJICTBOM 3aMECTUTENIsI aKuMa palioHa, KYpPUPYIOIIETO MOJATOTOBKY
COOTBETCTBYIOIIIETO MEPOIPUSITHSI.

21. Yuactue mpencraBuTeneil cpeacTB maccoBoi mH@opmaruu (manee — CMU) B
MEPOIPHUSATUAX COIIACOBBIBAETCS C MPECC-CEKPETAPEM, PYKOBOAMUTENIEM OTJIe]a BHYTPEHHEN
MOJTUTUKN W KyPHPYIOIINM 3aMECTUTENIeM akuMa paiioHa 3a 2 (nmBa) pabodmx ITHS 0
NIPOBEJICHUS MEPOTIPUSITHSL.

4. TTopsaaok TOATOTOBKH pab04MX IIOE3A0K aKMMa paioHa

22. Opranu3anusi ¥ MOJrOTOBKAa paboYuX MOE3/I0K aKuMa paioHa OCYIIECTBISIOTCS
OprotraenoM COBMECTHO C OTJE€JIaMu, alnapaTaMyd aKUMOB ropoja U CelIbCKUX OKpPYTOB, a
TaKXe€ 3auHTEPECOBAHHBIMM T'OCYJAaPCTBEHBIMM OpPraHAMHU COIVIACHO NPHJIOKEHHI0 6 K
Pernamenry.

23. Anmapatr akuMa ropojia U CeJbCKUX OKPYTOB €KEKBapTaabHO BHOCIT B Oprotaen
NpeIoKEeHUs 0 padoUMX MOe3KaxX akuMa palloHa Ha TeKYIUH TO/I.

24. Ha ocHOBaHUM NPEUI0KEHUN, IPEICTABIEHHbBIX akuMaramu, Oprotaen GpopMupyer
npoekT I[lnana pabounx MOE3MOK Ha CIEAYIOUMA TOJ W TMOCIE COTJIaCOBaHUS C
3aMECTUTENIIMU aKMMa palioHa M PyKOBOJUTENeM Armmapara BHOCUT ero k 20 (1Baamaromy)
JeKa0pst 17151 JaJIbHEUIIIEro COTJIacOBaHUs ¢ aKUMOM paioHa.

CornacoBannbiii [1nan pabounx moe3iok BKIOYAETCs B pabounii rpa@uk akuma paiioHa.
[1nan npoBeneHus pabOYMX MOE3I0K MOXKET U3MEHATHCA 110 YKa3aHUIO aKMMa pailoHa.

25. Oprotaen 3a 15 (maTHaanaTh) pabouyux JHEW YBEIOMIIIET 3aMHTEPECOBAHHBIC
anmapaThl aKHMOB TOPOJa/CENbCKUX OKPYTOB, OT/AEIbI, 3aMHTEPECOBAHHBIE TOCYJaPCTBEHHBIE
Oprasbl 0 MPEJCTOSIIEH MOe3/IKe, CPOUHbIE MOe3/AKH 3a 1 (oauH) pabouuil A1eHb.

26. AKHMBI TOpojaa/CelIbCKUX OKPYIOB, OTAENbI, NPU HEOOXOJUMOCTU HHBIE
3aMHTEPECOBAaHHBIE TOCY/IapCTBEHHBIE OpraHbl 3a 10 (IecsaTh) pabouux MHEH M0 MOE3NKH
MPEACTABIAIOT B Oproraesn caeayonme MaTepralbl:

1) mpoeKT mporpaMMbl paboUeii Moe3IKN akuma paiiona (janee - [I[porpamma);

2) uH(popMaMOHHO-CIIPAaBOYHbIE MaTEPHUAIIbI (COLUATBLHO-3KOHOMHUYECKOE T0JI0KEHHE,
0OIIECTBEHHO-TTOUTHYECKAs CUTYalMs, MaTEPUAJIbl [0 TEMATHUKE MOE3JKH, MPOOIEMHbIE
BOIPOCHI, MACTIOPTa OOBEKTOB U APYTHUE);

3) OpOeKTHl NOPYYEHU aKUMa, COTJIACOBAHHBIE C 3aMECTHUTEISIMU aKMMa pailoHa,
NPWIOKEHUEM MOATBEPKAAIOIIUX TOKYMEHTOB:

COOTBETCTBHE CTPATErMYECKUM U MPOrPaMMHBIM JJOKYMEHTaM;
PE3yIABTATUBHOCTH U 3PHEKTUBHOCTD;

peanbHOCTh CPOKOB UCIIOJTHEHUS;

HKOHOMUYECKYIO 11€JIECO00Pa3ZHOCTh U 00ECIIEYEHHOCTh PeCypcaMu.

27. OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH MPEACTABICHHBIX MaTEPUAIOB HECYT JIUIIA, UX
MOJIMKCABIINE, IOCTOBEPHOCTh U MEPENPOBEPKY JAHHBIX 00ECMEUYMBAET COOTBETCTBYIOIIUI
OTJIEIL.



28. Ilony4yeHHbIE MaTepuabl HanpaBistoTCa OProTAeioM B COOTBETCTBYIOIIUE OTAEIIBI
JUIsL TIEPENPOBEPKH M COIJIACOBAHUS C KYPUPYIOUIMMHU 3aMECTUTENISIMHM aKMMa pailoHa B
TEUCHUE TPEX padoUnX JHEH.

29. 3auHTEepecOoBaHHBIE OTJEJIBI MO BOMPOCAM HMX KOMIIETCHLMH, B Ciyyae
HEOOXOUMOCTH, MPEACTaBIAIOT B Opro1aen T0NOJHUTENbHYI0 HH()OPMALIUIO O MOJTOKECHUH
JIeJT B MOCEIIaeMOM IOpOIe/CENIbCKOM OKpYTE.

30. Oprotaen 3a 5 (mATh) pabounx JHEH 10 MPEACTOosIIe padouei moe3aku GopMupyer
OKOHYATEBHBIN MaKeT MaTepHUaiOB U BHOCUT HA COTJIACOBAHME PYKOBOJUTENIO ATmapara.

[Ipu noAroToBKE BHEIJIAHOBBIX PabOUYMX MOE3/I0K aKUMa pailoHa Uiu Juia, OpUIHaIbHO
€ro 3aMellalollero, pyKOBOJACTBOM ATlapaTa MOTYT ObITh YCTAaHOBJIEHBI WHBIE CPOKH
MOATOTOBKY HEOOXOAMMBIX MaTepUaJIOB.

31. Ilocne cornacoBanus ¢ pykoBoauteseM Annapara, Oprotaen nepeaaet MmaTepuaibl

MOMOIIIHUKY aKuMa pailoHa, He 1mo3jiHee 4eM 3a 1 (oauH) pabouuit 1eHb 10 paboyeil Moe3IKH.

32. [Ipecc-cexpeTaps o uToram padodeil moe3/IK| akuma pailoHa He no3Hee 1 (0AHOro)
pabouero AHS TOTOBUT MH(OpPMAIMOHHBIE COOOIIEHUS HAa TOCYJAapCTBEHHOM U PYCCKOM
A3bIKaX MU 00ECMEeYMBAET UX pa3MElIeHUE Ha OPUIIMATBHOM CaiiTe akuMara paiioHa, a TAKXKe C
OTJEJIOM BHYTPEHHEH MOJIUTUKH HE Mo3Hee 2 (IByX) pabouux AHEH ¢ MOMEHTA 3aBepLICHHUS
pabouell Moe3JKH akuMa palioHa 0OECHeuMBAIOT OCBEHICHHE ero pabouei Mmoe3aKH B
PErMOHANBHBIX MEYATHBIX U 3JIEKTPOHHBIX CMU.

[ToaroToBKy oT4eTa Mo WUTOram pabodell MOe3NKu akuma pailoHa B Ammapar C
MOAPOOHBIM OTPAKEHUEM OCHOBHBIX ACIIEKTOB MEPONPHUSTHS B TeueHue 2 (IAByX) pabodmux
THEW ¢ MOMEHTa 3aBeplieHus paboueil moe3aku obOecrneyuBaeT OpProtiaesn COrIacHo
IpUIOKEHUIO 7 K Permamenry.

33. AKUMBI TOPOJIa U CEIbCKUX OKPYTOB 00ECTICUUBAIOT:

1) moAroTOBKY MECT MPOBEICHHS MEPONPUATUI (HAIMYKUE COOTBETCTBYIOLIEH MeOenH,
CBETOBOTO 000OPY0BaHUs, 3BYKOYCUJICHUS, OaHHEpa, PIOPUCTUKHA U APYTHX HEOOXOIUMBIX
MIPEIMETOB);

2) mpu HEOOXOAMMOCTH MOATOTOBKY MECT MPOXKUBAHUA aKuMa paloHa H
COIMPOBOXKIAIOIIMX €r0 JIUI;

3) ocBenieHune paboueil Moe3 KU akuma parioHa B MecTHbIX CMU.

5. TlopsAnok NOATOTOBKH M MPOBEJCHUS COBEIaHMH, IPOBOAMMEIX IO IPEACENATEIbCTBOM aKAMA
paiioHa, 100 JIMIIOM €ro 3aMemaroAM

34. JlesTenbHOCTh aKMMaTa, MOPSAIOK IPOBEACHHUS 3aCE€JaHUM, MTOPSAOK OpraHu3aluu
MCITOJIHEHHS aKTOB U MOPYYECHHMM akuma palioHa PerjiaMeHTUPYIOTCS PEerjJaMeHTOM aKkuMmaTa
paiioHa. BHeouepenHble 3aceaHUsl CO3BIBAIOTCS [0 MHULMATUBE aKMMa WM JIWLA,
UCTIOJIHSIOIIETO 00sI3aHHOCTH aKuMa.

35. Yuactue npurianieHHbIX B 3acelannu odecneunBaetcst Oproraeaom.



[Ipurnamennoe auIO0 oOecreynBaeT MOATBEPKACHUE U (UJIM) ydyacThe Ha 3acedaHuu (
COBEIIAHMSX), OPTaHU30BAaHHOM (OpPraHU30BAaHHBIX) alllapaTOM.

OTBETCTBEHHOCTh 3a Kaue€CTBO M CBOEBPEMEHHOE MPEICTABICHUE MaTEepHaIOB
BO3JIaraeTcs Ha 3aMECTUTENICH akuMa pailoHa, MEPBBIX PYKOBOIUTEIIEH TEPPUTOPUATIBHBIX (TI0
COTJIACOBAHUIO) OPTaHOB (COTIACHO PACCHUTY), PYKOBOAUTENEH OT/IEIIOB.

36. Oprotaen GpopMupyeT naket JOKYMEHTOB, IIPEICTABICHHBIX OT/AENIaMU, U MepeaacT
pyKoBoauTENI0 Anmapara B Cpok 3a 1 (oauH) pabounii 1eHb A0 3acejaHus akuMaTta paiioHa.

Oprotaen Gpopmupyer pa3gaTouHbIi MaTepuan:

aKUMy pailoHa - TTOBECTKa JIHS, MOPSIOK BEJICHUS, CIIUCOK MPUTJIAIICHHBIX, TIEpeYeHb
MPOEKTOB MTOCTAHOBJIEHWUM, CIIPABKA, IOKJIAJ U CJIANIbL;

3aMECTUTENISIM aKuMa palioHa, pyKOBOJUTENIO ATIapara - MOBECTKa JHS, MepeyeHb
MPOEKTOB MTOCTAHOBJICHUM, JOKJIA] U CIIANIbI;

YJIeHaM aKumaTa - MOBECTKAa JTHS U NIePEeueHb MPOEKTOB MOCTAHOBICHUH.

37. Oprotuen obecieunBaeT:

paccaJKy y4YaCTHUKOB 3acCe/laHUs aKUMaTa;

MOAKJIIOUECHHE ay/IM0 WU BUJIEO ammapaTyphl.

38. Ilpu nmpoBeaeHNN BHEOUYEPEAHOTIO (PKCTPEHHOI0) 3aceqanus akumarta Oproraen
obOecrnieurBaeT pacChUIKy MOBECTKH JHS WICHAM aKuMaTa U IpUTJIalieHHbIM.

39. Ha 3acepanum akumarta BEJETCS MPOTOKOJ, B KOTOPOM YKa3bIBAIOTCS
IPUCYTCTBYIOIIME JOJDKHOCTHBIE JIMIIA, Ha3BaHUS U MpPEAMET 00CYXJIaeMbIX BOIPOCOB,
JOKJAIYUKH W BBICTYyHAOIIHE MPU OOCYXAEHUU, (TP HEOOXOIAMMOCTH — OCHOBHOE
coJiepKaHUE UX BBICTYIUICHHM, 3aMEUaHUi) U IPUHSATHIC YIEHAMU aKMMaTa MOCTaHOBIICHUS.
OO0cyxaeHue BOIPOCOB, paCCMAaTPUBAEMbIX Ha 3aCEaHUSIX, 3aMUCHIBAETCS HA AIEKTPOHHBIE
HOCHUTENN H(pOpMAIUH.

[TognucanHbie TOCTAHOBJIEHUSI BMECTE C MPOTOKOJIAMHU 3aCEIaHus aKuMaTta nepeaaroTcs
Oprotaenom B OTAeN 00ecTieueHHs JOKYMEHTO000pOTa U KOHTPOJIS anmapara akuma paiioHa
(manee — Otnen OJIK) He Mo3/AHEE CIIEAYIONIETO AHS MOCIE 3ace/laHus akuMara.

IIpotokon odopmisiercsa B TedeHue 1 (ogHOTO) padoyero JHS CO JHS 3aBEPIICHUS
3acenanus akumata OproraenoM, BHU3MpPYeTCS BCEMH YJIEHAMU akuMmara paloHa U
MOANMUCHIBAETCS MPE/ICEIATEILCTBOBABIIINM Ha 3aCEIaHUH.

[IpoTokomnsl 3acenanuii akumara (MOAJIMHHUKH), @ TAK)KE TOKYMEHTBI K HUM XPaHSITCS B
oraene OJIK. IIpoTokoibl 3acenannii akumMaTa U JOKYMEHTBI K HAM 10 UCTEUYEHUIO CPOKOB
BPEMEHHOTO XpaHEHHUS CIAI0TCA B apXUB ATmapara.

40. KoHTpoJIb 1 MOHUTOPHHT 32 XOJIOM UCTIOJHEHUS MOPYUYCHUH, TaHHBIX HA 3aCEeIaHUU
akumaTta ocyiectBisieTcs OproTaesioM.

41. Ilopsimok MOATOTOBKM MaTepHalOB M OOECleUYeHUEe ydacTHsl akuma pailoHa Ha
3aceJaHUsIX akumaTa 00JIacTH:

1) moaroroBka MaTepuaioB U oOeclieueHHe y4acTUs aKMMarta paiioHa Ha 3acelaHusix
akumara o0JjacTu (Jajee - 3acelaHue aKkuMara 00JIaCTH) OCYIIECTBISETCS 3aMECTUTEIISIMU



aKkuMa palioHa, TEPPUTOPUAIIBHBIMU (IO COTJIACOBAHUIO) M UCIIOJIHUTEIbHBIMU OpraHaMu
paioHa, OTIeIaMu;

2) Ha 3acelaHusSIX aKuMaTa 00JIACTH B PEKUME BUICOKOH(PEPEHIICBSA3H yUYaCTBYIOT aKUM
paiioHa, 3aMEeCTUTEIM aKkuma pailoHa, PyKOBOJWTENb armapara, MepBble PYyKOBOJIUTEIU
TEPPUTOPUAIBHBIX (IO COTJACOBAHWIO) HUCIOJHUTEIBHBIX OPraHoB (COTJIACHO CIIHCKY,
YTBEPAKIAECHHOMY PYKOBOAMTENIEM AniapaTta) U Apyrue 3aMHTEPECOBAHHBIE JINIIA;

3) mocne nmoiaydeHusl MOBECTKH 3aceaHus akumara obsactv, Oproraen B TEUECHUU
OJIHOTO JIHS 00€CIeYMBAET PACCHUIKY TTOBECTKHU JIHS B 3aMHTEPECOBAHHBIC TOCYIaPCTBEHHbIE
OpraHbl JJisl HICTIOJIHEHUS B YKa3aHHBIN CPOK;

4) teppuTopuanbHbie (IO COTrJIACOBAHUIO) HUCHOJIHUTEIbHBIE OpPraHbl, OTJIEJbI
OTBETCTBEHHBIE 32 MOJArOTOBKY MAaTEpPUAJIOB (COMIACHO YKA3aTEI0/TIEPEUHIO JTUCTa PACCHUIKU
), B CPOK 3a 2 (1Ba) pabouux JHEH J0 3acelaHus akuMara 00JIacTH, JOJDKHBI IPEJICTAaBUTh B
COOTBETCTBYIOIIME OTJIEIbI CICIYIOIINE MaTEPUAIIBL:

CHpaBKy (HE I0JKHA MPEBBIIIATH TPEX CTPAHULL);

CIIMCOK MPUTJIAIIEHHBIX;

pu HEOOXOJAMMOCTHU MPOEKT Aokiana (He Oosee 1,5 cTpaHuIbl) BBICTYIJICHUS] aKMMa
paiioHa, WK JIMIIA, UCTIOIHSIONIET0 O0S3aHHOCTH aKuMa paiioHa (Ha TOCYJapCTBEHHOM U
PYCCKOM SI3bIKaX).

Crmcok oTaenaMu (COTJIaCHO yKa3aTelo/IEPEUHI0 PaCcChUIKH), B 00S3aTEIHHOM MOPSIIKE
COTJIACOBBIBAETCS C KYPUPYIOLIUM 3aMECTUTENIEM aKUMa palioHa.

42. PykoBoauTenau OTAENIOB, B CPOK 3a 2 (ABa) padouux JHA 10 3acelaHus aKumara
00J1aCTH, TOJHKHBI COTJIACOBATH MPECTaBICHHBIE MATEpUAJIbl C KyPUPYIOIIUM 3aMECTUTENIEM
aK“Ma palioHa M 00s13aHbI IPEJICTABUTH COTJIACOBAaHHbIE MaTepHualibl B OTpoTaes.

43. Ilocne dhopMupoBaHus TOTOBBIX MaTepuasioB, Oprotaen, B cpok 1 (oauH) padbouuit
J€Hb 10 3acelJaHusl aKkMmara o0JacTd mepedaeT JOKYMEHThl PYKOBOJIMTEIIO ammnapara,
KOTOPBI BHOCUT MAaTEPHUaJbl aKUMy paloOHa.

['oToBBIE MaTepHaibl, JOJKHBI OBITh MPEACTABICHBI C COOJIOJEHUEM CIEAYIOMINX
TpeOOBAHUIA:

Ha TOCYJApCTBEHHOM M PYCCKOM SI3bIKAaX, Ha AJIEKTPOHHBIX U OYMa)KHBIX HOCHUTEJSIX:
pasmepom mipudra He meHee 18, Arial;

3aBU3UPOBAHBI MIEPBBIM PYKOBOAUTEIEM rOCYAAPCTBEHHOTO OpraHa, OT/eJ1a, BHOCAILETO
MaTepHabl, JIMOO JIMLIOM, €r0 3aMEeLIAOIIUM, HaJeJIEHHBIM IIPaBOM MEPBOM MOAINMKCH;

COIJIaCOBaHbl C 3aMECTUTEISIMU aKhMa pailoHa MO KypUPYEMBIM BOIIpOcCaM,
PYKOBOJUTENIEM anmnapara U pyKoBOJUTEISIMU OT/IEIIOB.

44. B cnayyae HECBOEBPEMEHHOIO IMPEJCTABICHUS COOTBETCTBYIOIIUMU
rOCy/IapCTBEHHBIMHU OpraHaMH, OTAEJIaMU MAaTEPUaIOB B MUCbMEHHOM BHUJIE JIOKJIA/IBIBAIOT
PYKOBOJUTENO0 AnnapaTa AJisi IPUHATUS MEp JUCHUILUIMHAPHOTO BO3ICHCTBUSI.

OTBETCTBEHHOCTh 32 Kauye€CTBO M CBOEBPEMEHHOE MPEACTABICHUE MaTEpHaIOB
BO3JIaraeTcsl Ha 3aMEeCTUTENEH akuMa pailoHa, MEPBBIX PYKOBOJAUTEIEH TEPPUTOPUATIBHBIX (TIO



COTJIaCOBAHUIO) UCIIOTHUTENIBHBIX OPTraHOB (COTJIAaCHO YKa3aTeNto/TIePEeYHIO JINCTA PACCHLIKH)
, PYKOBOJMUTEJIEN OTIEIIOB.

45. Paccagky y4acTHUKOB, MOAKIIOUEHHUE ayHO WM BHJIEO almapaTypbl 00ecredynBaeT
Oprotaen.

46. Ilo utoram 3acegaHuil akumara o0OJacTH, aKUM palioHa B ClIy4ae HEOOXOIUMOCTH
BBIHOCUT PSAJI BOMPOCOB [IJIsi OOCYXJEHUSA C y4yacTHHKaMM 3acefaHuid. Ha coBemanusix
Oprotaenom BeAeTCs MPOTOKOJ, B KOTOPOM YKAa3bIBAIOTCSA MOpPYYEHUs akuma paioHa
COOTBETCTBYIOIIUM JIUIAM.

47. KoHTpoJIb 1 MOHUTOPUHT XOJla MCHOJHEHUS MOPYYEHUU, NAHHBIX MO UTOram
3acejaHui akumarta 00JacTH OCYLIECTBIIAIOTCS COOTBETCTBYIOIIMMHU OTAETIaMHU.

6. ITopsamox IOATOTOBKH U MPOBEICHNS allIapaTHLHIX COBEMIAHMH IOA MPEACEaTeICTBOM aKHMa
paiiona

48. TloaroTroBka maTepwajoB M MPOBEJCHUE amMapaTHBIX COBEHIAHUN IO]
MpeJceaTeIbcTBOM akKuMa paiioHa (lanee — AmnmapaTHOE COBEHIAHHME) OCYIIECTBISIETCS
3aMECTHUTENIIMU aKuMa paiioHa, TEPPUTOPUATHHBIME (TIO COTJIACOBAHHUIO) OpraHaMu paiioHa,
3aMHTEPECOBAHHBIMU OT/ICTIAMHU.

49. AnimapaTHble COBEIIAaHUS MPOBOAATCS €XKEHECIbHO.

50. Ha anmapaTHBIX COBEIIaHUSAX MpeAceaaTeIbCTBYET aKuM paiioHa, B €r0 OTCYTCTBUE —
HCTIOJIHSAIONINI 0053aHHOCTH aKMMa palioHa.

51. B anmapaTHBIX COBELIAHUSIX MPUHUMAIOT YYaCTHUE 3aMECTUTENM aKuMa panoHa,
PYKOBOAUTENb AmmapaTa, aKUMbl TOpOJia U CEIbCKUX OKPYIroB, MEPBbIE PYKOBOAUTEIU
TEPPUTOPUATIBLHBIX (IO COTJIACOBAHUIO) TOCYJIAPCTBEHHBIX OPraHOB (COTVIACHO yKa3aTemto/
MIEPEYHIO pacchlyia), pyKOBOJIUTENIN OTACJIOB U IPYyTHE 3aUHTEPECOBAHHBIC JIUIIA.

52. PykoBoautens AmnmapaTta B pabodeM MOPSIKE COTIacCOBBIBAET C aKUMOM paiioHa
MOBECTKY aIlapaTHOrO COBEIIaHUS HAa OCHOBAaHUM TEPEYHs AaKTyaJlbHBIX BOIPOCOB
MPEJCTABICHHBIX TEPPUTOPUATIBHBIMU (IO COTJIACOBAHUIO) MCIOJHUTEIBHBIMU OpraHaMH,
OTJIeJIaMU, aKUMaMHU ropo/ia U CEIbCKOro OKpyTa.

53. [locne yTBepKIEHUSI aKUMOM pailoHa MOBECTKU anmnapaTHOTO coBemanusi, Oproraen
B CpOK 3a 4 (4yeThipe) pabodyux JIHS 10 anmnapaTHOTO COBELIAHUs, 00ECTICUHBAET PACCHUIKY
MOBECTKU JHS C CONPOBOJUTENIHLHBIM MHUCHMOM uepe3 cuctemy Documentolog (O/10O),
MECCEH/IKEepEil, COLIMAIIBHBIX CETE B 3aMHTEPECOBAHHBIE TOCYIAPCTBEHHBIE OPraHbl, OTEIIbI
JUTSl UICTIOJTHEHUS B YKa3aHHBIN CPOK.

54. OTBETCTBEHHbIE 3a OJATOTOBKY MaTe€pUalioB TEPPUTOPUAIIbHBIE (IO COTJIACOBAHUIO)
rOCy/IapCTBEHHBIC OpPTaHbl, PYKOBOAUTEIN OTIEJIOB, aKUMbI TOPOAA/CEIbCKUX OKPYTOB (
COTJIACHO YKa3aTelo/TMepeyHI0 JIUCTa pacchlyia), B CPOK 3a 2 (aBa) pabouyux JHSA 110
anmapaTHOro COBELIaHUs, IPEJICTABISIOT CIeayolIe MaTepransl B Oprotaer:

CIIPaBKY MO pacCMaTPUBAEMOMY BOIIPOCY, HE MPEBBIIIAIOIIYIO TPEX CTPAHHUII,

POEKT JIOKJIa/a;



MPEAJIOKEHHUS K TPOCKTY POTOKOIA;
CIIMCOK JIWII, IPUTJIAIIICHHBIX HA anmnapaTHOe COBEIIaHUE.

CHnucoK MPUTIANICHHBIX JIUIl, (POPMHUPYEMBIN TEPPUTOPHATBHBIMU (TIO COTJIACOBAHHMIO)
UCIIOJHUTENIbHBIMU OpraHaMu (COTJIACHO YKa3aTeNlo/MIepeyHI0 JIMCTa PAacChbUIKH), B
00s13aTEIHHOM TTOPSIIKE COTIIACOBBIBACTCS C KYPUPYIOIIMM 3aMECTUTEIIEM aKuMa paioHa.

55. PykoBoauTenu otnenoB, 3a 2 (ABa) pabo4yux JHSA JO allapaTHOrO COBEIAHMUS,
COTJIACOBBIBAIOT MPE/ICTABICHHBIE MAaTEPUAIIBI C KyPUPYIOIINM 3aMECTUTENIEM akuma paiioHa
U MIPEACTABIISAIOT COTJIACOBAHHBIE MaTepHaibl B OproTael.

56. Oprotaen 3a 1 (oguH) pabouyuil JeHb 10 anmapaTHOTO COBEIIAHUS JIOJKEH
MOATOTOBUTH MOPSIOK BEJICHUS aKMMY paiioHa WM JIUITY, UCTIOJTHSIONMIEMY €ro 00s13aHHOCTH,
OTIOBECTHUTH MPUTJIAIIICHHBIX HA alapaTHOE COBEIIaHUE.

57. Tlocne dbopmupoBaHus TOTOBBIX MarepuanoB OproTaen mepeaacT JOKYMEHTHI
PYKOBOJUTENIO AMapaTa, KOTOPBIA MpeACTaBIsIeT TOTOBbIE MaTepHaIbl aKUMY paiioHa.

['oToBBIE MaTepHalibl, JOJIKHBI COOTBETCTBOBATH CJIECAYIOIINM TPEOOBAHUSIM:

UCIIOJTHEHBl HA TOCYJIapCTBEHHOM U PYCCKOM fA3bIKaxX (10 HEOOXOIUMOCTH), Ha
AJIEKTPOHHOM U OYMakHOM HOCHUTEJSIX;

3aBU3HPOBAHBI TIEPBBIM PYKOBOJMTENIEM OpraHa, BHOCSIIETO MaTEPHAIIbI, TUOO JTUIOM,
€ro 3aMelIaoIInM, HaJeJICHHBIM IIPABOM MIEPBOM MOAUCH;

COTJIAaCOBAaHbI C 3aMECTUTEISIMU aKhMa pailoHa MO KypUPYEMBIM BOIpOcCaM,
PYKOBOJUTEISIMU OTZIETIOB, pYKOBOAUTENIEM ATapara.

58. B ciydyae HECBOEBPEMEHHOTO IMPEACTABICHUS COOTBETCTBYIOIIUMHU
rOCyJapCTBEHHBIMU OpraHaMH MaTepHasioB, OTHENbl B MUCBMEHHOM BHUJE JTOKJIAbIBAIOT
PYKOBOJUTENO0 Anmapara AJisi IPUHATUS MEp JTUCHUILUIMHAPHOTO BO3/ICHCTBUSI.

OTBETCTBEHHOCTh 32 Kauye€CTBO M CBOEBPEMEHHOE MPEICTABICHUE MaTEpHaIOB
BO3JIaraeTcsi Ha 3aMEeCTUTENEH akruMa pailoHa, MEPBBIX PYKOBOJIUTEIEH TEPPUTOPUATIBHBIX (TI0
COTJIaCOBAHUIO) UCTIOTHUTEIIBHBIX OPTraHOB (COTJIACHO YKa3aTeNIo/TIEPEeYHIO JINCTA PACCHLIKH)
, PYKOBOJUTENEH OTJIEJIOB, aKHMOB TOPO/J1a/CETBCKOT0 OKpYTa.

59. Paccanky y4acTHUKOB, MOJAKIIOUEHUE Ay MO WM BUJIEO alnapaTypbl o0ecreurnBaeT
Oprotaen.

60. Ha anmapaTHBIX COBEIIAHHUSAX BEIETCA MPOTOKOJI, B KOTOPOM YKa3bIBAKOTCS
NOpydYeHUs aKuMa paloHa COOTBETCTBYyIOmMM JumaM. OOCyXJeHHEe BOIPOCOB,
paccMaTpUBaeMbIX Ha alMapaTHBIX COBEIIAHUAX, 3aMUCHIBAETCS HA DJIEKTPOHHBIC HOCUTEIU
uHdopmaIuu.

[IpoTokon odopmisercs B TeueHue 1 (ogHOro) padboyero IHS CO JHS 3aBEPIICHUS
anmapaTHoro cosemanuss OproTaeaoM, Ha OCHOBE NPEACTABICHHBIX MPEIIOKECHUN
COOTBETCTBYIOIIMMH OTJEIAMH, BUBUPYETCS 3aMECTUTEIISIMUA aKMMa paiioHa 1Mo KypUPYIOLIUM
BOIIpOCaM, PYKOBOAMUTENEM ATapara U MOJINUCHIBAETCS aKUMOM paioHa.



[TpoToKomBI anmapaTHBIX COBEMAHUN O(DOPMIISIOTCS B COOTBETCTBUM C HOMEHKIIATY PO
JeNl M HAIpaBJISIOTCS B 3aMHTEPECOBAHHBIE TOCYJAPCTBEHHBIE OPraHbl U JOIKHOCTHBIM
JUIAM COTJIACHO YKa3aTelIo/IEPEUHIO JINCTA PACCHUIKH.

61. KOHTpOJIb 1 MOHUTOPUHT XOJa UCIOJHEHUS TOPYUYEHUM, JaHHBIX Ha almapaTHBIX
COBCILIAHUSAX OCYIIECTBISAIOTCA OproraenoM, ¢ MPEJOCTABICHHBIMU COOTBETCTBYIOIIUMU
OILICHKaMU OTPACJIEBBIX OT/AENIOB 00 MCIIOJIHEHUH MPOTOKOJIBLHOTO TOPYUCHHUS.

7. Ilopsanok NOATOTOBKH ¥ IPOBEACHHUS OICPATUBHBIX COBEIAHMH ITOJT IIPEJICEAATEIHCTBOM aKAMa
patioHa

62. IlogroroBka MaTepualioB W IPOBEIECHUE ONEPATUBHBIX COBEUIAHUN O]
MpeJcelaTelIbCTBOM akuMa paiioHa (manee - OnepaTMBHOE COBENIAHUE) OCYLIECTBIISIETCS
3aMECTHUTEIIMU aKUMa pailoHa, TEPPUTOPHUATILHBIMU (TIO COTJIACOBAHUIO) FOCYJaPCTBEHHBIMU
OpraHaMu paioHa, OTIEJIAMMU.

OnepaTuBHbBIE COBEIIAHUS MPOBOJSATCA MO MOPYUYCHHUIO aKUMa paioHa MO aKTyaJbHbIM
BOIIPOCaM B paboyeM MOpsJIKE.

OmnepaTuBHBIE COBEIIAHKS MOTYT MTPOBOJIUTHCS B 3aJIaX COBEIIAHUHN U B KAOMHETE aKuMa
paioHa.

63. IloBecTKy ONEepaTMBHOTO COBEIIAHHS OMNPEAECNIeT aKuM paloHa, MOTYT
MHULMAPOBATh 3aMECTUTEN aKUMa palloHa U PyKOBOJAUTENh ATnapara.

[Tocnme yTBEpkKAEHHUS AaKMMOM paiiOHa MOBECTKH OINEPATUBHOI'O COBELIAHUS,
COOTBETCTBYIOIIIME OT/EJbI, HE3aMEITUTEIbHO 00ECIEUMBAIOT PACCHUIKY MOBECTKU JHS C
CONPOBOAUTENILHBIM TUCHMOM 32 MOJINUCHIO PYKOBOAUTENA Annapara B 3aMHTEPECOBAHHbBIE
OpraHbl JUIsl HICTIOJTHEHUS B YKa3aHHBIN CPOK.

64. TepputopuayibHbie (MO COTJIACOBAHUIO) HUCIOJIHUTEIBHBIE OpPraHbl, OTIAEIbI
OTBETCTBEHHBIE 3a MOATOTOBKY MaTepuajoB (COIJIACHO yKa3aTeNIO/NEPEeuHI0 pacchlia), B
yYKa3aHHBIA B MUCbME CPOK JOJIKHBI MPEACTaBUTh B OProTien ciaeayoue MaTepranbl:

CIIpaBKy (HE J10J>KHA MPEBBIIIATh TPEX CTPAHHILI);

MPOEKT JTOKJIaJa BHICTYHAIOIIUX;

IPEIIOKEHUS K IPOTOKOILY;

CIIUCOK MPUTJIAIICHHBIX;

IPOEKT MPOTOKOJIA.

65. CIUCOK MpUTIIANIEHHBIX, OPMHUPYEMBII TEPPUTOPHUATBHBIMHU (TI0 COTJIACOBAHUIO) U
HCTIOJTHUTEJIbHBIMU OpraHaMu (COTJIAaCHO yKa3aTelo/NMepeyHI0 pacchlyia), B 00s13aTeIbHOM
MOPSJIKE COIIACOBBIBAETCA C KYPUPYIOILMM 3aMECTUTENIEM aKMMa paiioHa.

66. PykoBomuTenu otrnenoB AmnmapaTa COrJacHO KYpPHPYEMBIM BOIPOCAM,
HE3aMEeUTUTEIbHO MOCIIE TOJYYEHHS] MaTEPUAIOB OT TEPPUTOPHAIBHBIX (IO COrJIaCOBAHUIO)
UCIIOJIHUTEIBHBIX OPTraHOB, OTJIEIOB (COTJIACHO YKAa3aTelo/IIEPEeyHIO PacCchlia), aHATU3UPYIOT
, IPOBEPSIOT JOCTOBEPHOCTh MH(POPMALIMH, IPEACTABICHHON B CIIPABKE, PU HEOOXOAUMOCTHU
Cc BbIe3IOM Ha MecTo. [loaroTroBka mops/Ka BeAeHUS aKUMy padoHAa WM JIHILY,



HCIOJIHAIOLEMY €ro 00s13aHHOCTH, 00ECIeYeHHEe yJacTusl IPUIIIAIEHHBIX Ha ONEPAaTUBHOE
COBELIAHNE OCYIIECTBISETCS COOTBETCTBYIOIIUMH PYKOBOJUTEIISIMU OT/IEIIOB.

67. Ilocne ¢popMupoBaHUS TOTOBBIX MaTEpPHAIOB, COOTBETCTBYIOUINE PYKOBOJIUTEIH
OTJZIEJIOB, MEPENAIOT JTOKYMEHTHI MOMOIIHUKY aKMMa pailOHa, KOTOPBIN MEPENAET TOTOBbIE
MaTepralibl aKUMY parioHa ITOCJE COTJIaCOBAaHMs C pyKOBOAMUTENIEeM Annapara.

68. I'oTOBBIE MaTepUabl, JOKHBI OBITH IIPEICTABIEHBI ¢ COOIIOIEHUEM CIIETYIOIMINX
TpeOOBAHMIA:

Ha rOCyJapCTBEHHOM S3bIKE, HA 3JIEKTPOHHBIX U OyMa)KHBIX HOCUTEISX;

3aBU3MPOBAHBI MEPBBIM PYKOBOJUTENIEM OpraHa, BHOCSIIETO MaTepHalIbl, TUOO JUIOM,
€ro 3aMeIaIINM, HAJICJICHHBIM [TPaBOM MEPBOM MOAIMKCH;
COIJIaCOBaHbl C 3aMECTUTESAMU aKHMa paiioHa IO KypUPYEMBIM BOIIpOcCaM,
pykoBoauTeneM Anmnapara, pyKOBOJUTEISIMU OT/IEIIOB.

69. OTBETCTBEHHOCTh 3a KAa4€CTBO U CBOEBPEMEHHOE IPEICTABICHUE MAaTEpUAIIOB
BO3JIaraeTcsl Ha 3aMECTUTENEN akuMa pailoHa, MEPBBIX PYKOBOJUTENEH TEPPUTOPUATBHBIX (TI0
COTJIACOBAHHUIO) HUCIIOJIHUTEIbHBIX OPraHOB (COIJIAaCHO YKAa3aTello/TIepeyHIo pacchlia) U Ha
PYKOBOJUTENEN OTAEIIOB 110 KYpUPYEMBIM BOIIPOCAM.

70. Paccaaxy y4acTHUKOB, MOAKIIOUYEHUE ayAH0 UM BUJIEO anmaparypbl 00ecrednBaeT
Oprotaen.

71. Ha omepaTHBHBIX COBEHIAHUIX BEIETCS MPOTOKOJ, B KOTOPOM YKa3bIBAKOTCS
NOpYYEHUs] aKuMa palioHa COOTBETCTBYrOIMM JuuaMm. OOcCyXaeHue BOMIPOCOB,
paccMaTpUBAaEMBbIX Ha ONEPATUBHBIX COBEIIAHUAX, 3AIIUCHIBAECTCS HA 3JIEKTPOHHBIE HOCUTEIU
UH(pOpMaIK, KOTOpoe XpaHarcsa B Oproraesne.

[IpoTokon odopmisercs B TeueHue | (ogHOro) paboyero IHS CO JHS 3aBEPIICHUS
OIEPaTUBHOI'O COBELIAHUS COOTBETCTBYIOIIUM OTIAEIOM, BUBHPYETCS 3aMECTUTEISIMU aKUMa
palioHa Mo KypHUPYIOIIUM BOIPOCaM, PyKOBOJUTEIIEM alllapaTta U MOANKUCHIBACTCS aKMMOM
panoHa.

[IpoTOKOIBI ONIEpaTUBHBIX COBEIIAHUN 0QOPMIIIIOTCS B COOTBETCTBUU C HOMEHKIIATYPOH
nen. IlpoTrokona HampaBIAKOTCA B 3aMHTEPECOBAHHBIE T'OCYJAPCTBEHHBIE OpPraHbl M
JOJHKHOCTHBIM JIMLIAM COTJIACHO YKa3aTellto/TIEpEevHIO pacchlia.

72. KOHTpOIb 1 MOHUTOPHHT XOJ1a UCIIOJHEHMS MOPYYEHUN, JAHHBIX HA ONEPAaTUBHBIX
COBEIIAHMSX OCYIIECTBISIOTCS COOTBETCTBYIOIMMH OTAEIAMHU.

8. ITopsanok MOATOTOBKH W MPOBEACHUS 3aCEqaHNi PaifOHHBIX KOMHCCHI M KOOPAWHAIMOHHKIX
COBETOB IIOJI IIPEACENATENbCTBOM aKuMa paiioHa

73. IloaroroBka MaTepuUalioOB M MPOBEJICHUE 3aceaHUi pPalOHHBIX KOMHUCCUU U
KOOPJIMHAIIMOHHBIX COBETOB IO IpeJ/iceaaTelIbCTBOM aKMMa paioHa (Janee - 3acemaHus
KOMHCCHH U COBETOB) OCYIIECTBIISICTCS 3aMECTUTEIIIMH aKhuMa pailoHa, TEPPUTOPUATIEHBIMH (
10 COTJIACOBAHMIO) UCTIOTHUTEILHBIMU OpraHaMu pailoHa, OTJEIaMHU.



3acenaHusl KOMUCCHI M COBETOB IPOBOJSTCS COTJIACHO IOJOKEHUSM KOMHUCCHU H
KOOPJIMHALIMOHHBIX COBETOB, U rpauKy MPOBENCHUS 3aCEAaHMI.

Jlata u Bpems pOBEICHUSI KOMUCCU/COBETOB B pab04YeM MOPSIKE COTNIACOBBIBAIOTCS C
pykoBoauTeneM Anmnapara,

[ToBecTKy 3acenaHuii KOMHCCHH M COBETOB YTBEPKAAET aKUM paliOHa COTJIACHO
€XKEeroJHOMY TUTaHY MTPOBEICHUSI 3aCEAaHNI B 3aBUCUMOCTH OT KOMUCCHH M COBETA.

74. Tlocne yTBEpKI€HUS aKUMOM paliOHa MOBECTKOK 3aCEIlaHU KOMUCCUW U COBETOB,
COOTBETCTBYIOIIIME paboyue opraHel (TeppuropuanbHbie (IO COTJIAaCOBAHUIO) U
WCIIOJIHUTENIbHbIE OpTaHbl) 00€CIIEYHBAIOT PACCHUIKY MOBECTKOK JHS C CONMPOBOJUTEIbHBIM
MUCHbMOM 3a MOJAMHUCHI0 KYypHUPYEMOTO 3aMECTUTENs] aKuMa pailoHa WU PYKOBOIAUTEIS
Annapata, B 3aBUCUMOCTH OT KOMHUCCUUM U coBeTa. [loBecTka HampaBiseTcs B
3aMHTEPECOBAHHbBIC TOCY/IAPCTBEHHBIE OPraHbl JIJIsl UCTIOJHEHUS B YKa3aHHBIN CPOK.

TeppuTopuanbHble (110 COTIACOBAHUIO) U UCTIOTHUTEIBHBIE OPTraHbl (COrJIaCHO yKa3aTesto
/TIepeyHI0 pacchlila), OTBETCTBEHHBIE 3a MOJArOTOBKY MAaTe€pUajoB B YKa3aHHBIA B MHCbME
CPOK JIOJKHBI MPEJCTABUTh B COOTBETCTBYIOIIUE OTHEIbI B 3aBUCMMOCTH OT KOMUCCHU U
COBETa CJIEYIOIINE MaTepUaIbl:

CIpaBKy (HE I0JDKHA MPEBBINIATH TPEX CTPAHUIL);

NOPSAJIOK BEJICHUS,

MPOEKT JOKJIaJa BEICTYAIOIINX;

CIUCOK MPUTJIAIICHHBIX.

75. Cnucok mpUriameHHbIX, (GOpMUPYEMBbIN TEPPUTOPUATHHBIMU (TIO COTIIACOBAHUIO)
UCIIOJIHUTENIbHBIMU OpTaHaMu (COTJIaCHO YKa3aTello/NMepPevHI0 pacchliia) B 0053aTeIbHOM
MOPSAJIKE COTJACOBBIBAETCS C KYpPUPYIOIIMM 3aMECTUTENEM aKuma paloHa WIN
pykoBoauTeneM Anmapara B 3aBUCUMOCTH OT KOMHCCHH M COBETA.

76. Otaensl, NOJMXKHBI HE3aMEIIUTEIbHO MOCJIE MOJYyYEHUS MaTEepHUanoB OT
TEPPUTOPHUANBHBIX (IO COrTIACOBAHMIO) FOCYAapCTBEHHBIX OPraHOB, aKUMOB T'OPO/1a/CEeIbCKUX
OKpPYTOB, 3aMHTEPECOBAHHBIX OTJEJIOB (COTJIACHO YKa3aTeNIo/TIEPEeuHI0 pacchlia)
MPOaHATU3UPOBATh, MPOBEPUTH TOCTOBEPHOCTh MH(POPMAIIUU MPEICTABICHHONW B CIpaBKe (
IpU HEOOXOIMMOCTH C BBIE3/IOM Ha MECTO) U MPEAOCTABUTh UX KYPUPYIOIIUM 3aMECTUTEISIM
akuMa paiioHa. 3aMECTUTENIN aKuMa pailoHa MPEeJOCTaBJISIOT FOTOBBIE MaTe€pUajbl aKUMy
paiioHa.

['oToBBIE MaTepHanbl, JOJKHBI OBITh MPEACTABICHBI C COONIOJEHUEM CIEAYIOMINX
TpeOOBaAHMIA:

HA TOCY/JIapCTBEHHOM U PYCCKOM fI3bIKaX, Ha AJIEKTPOHHBIX U OyMa)KHbIX HOCUTENISX;

3aBU3UPOBaHbl MEPBBIM PYKOBOJIMUTEIEM TOCYJAPCTBEHHOI'O OpraHa, BHOCSILETO
MaTepHaIbl, TMOO JTUIOM, €T0 3aMEIIA0IIUM, Ha/IeIEHHBIM MPaBOM MEPBOM MOJIIUCH.

OTBETCTBEHHOCTh 332 Kauye€CTBO U CBOEBPEMEHHOE IPEICTABICHUE MAaTEpHaIOB

BO3JIaraeTcsl Ha 3aMECTUTENIeH akuMa paiioHa, IEPBBIX PYKOBOJUTENECH TepPUTOPUATBHBIX (TI0



COTJIACOBAHMIO) KCIIOJHUTENIBHBIX OPraHOB (COTJIACHO YKa3aTeNIO/TIEPEYHI0 pacchlia),
PYKOBOJUTENEH OT/ICNIOB, B 3aBUCUMOCTH OT KOMHUCCHH U COBETA.

77. Paccasky y4acTHUKOB, MOAKIIOUYEHUE Ay IMO WJIM BHUJICO aIapaTypbl 00ECIIeYMBaET
COOTBETCTBYIOIIHM OT/IE].

78. Ha 3acenaHusix KOMUCCHM U COBETOB BEIETCS IMPOTOKOJI, B KOTOPOM YKa3bIBAKOTCS
NOpyYeHUs aKuMa palioHa COOTBETCTBYIOMMM JumaM. OOCyXJeHHE BOIPOCOB,
paccMaTpUBaeMbIX Ha 3aCE/IaHMIX, 3aITMCHIBACTCS HA AJIEKTPOHHBIE HOCUTENIN UH(POPMAIUH.

[IpoTokon odopmusiercs B TeueHue 1 (ogHOT0) pabovero AHS CO JHS 3aBEPIICHUS
3acefaHus pabOYMM OpPraHOM, BUBUPYETCS 3aMECTUTEISIMUA aKMMa paioHa M0 KypUPYIOIIUM
BOIIpOCaM, PYKOBOAUTENEM ATNapara U MOJANUCHIBAETCS aKUMOM paiioHa.

[IpoTokonbl 3acenaHuil KOMHCCUM U COBETOB OQOPMIISIIOTCS B COOTBETCTBHUM C
HOMEHKJATypoul nies. [IpoToKoIbl HampaBisIOTCS B 3aMHTEPECOBAHHBIE TOCYaPCTBEHHBIE
Oprassl ¥ JOJKHOCTHBIM JIMIIAM COTJIACHO YKa3aTelNto/lepeyHIO pacchlia.

79. KOHTpOAb M1 MOHUTOPHUHT XOJa UCIIOJHEHUS MOPYYECHUN, JAHHBIX IO UTOTaM Ha
3acelaHril KOMUCCUH M KOOPJAMHAIIMOHHBIX COBETOB OCYIIECTBIISIETCS pabO4YUM OpraHoM (
TeppPUTOPUAIIbHBIE (I10 COTJIACOBAHUIO) UCTIOJHUTENIbHBIE OPTaHbl, OTAENbI) B 3aBUCUMOCTH OT
KOMHCCHUU U COBETA.

80. 3a MoATrOTOBKY IMOMEIIEHUS U paboyero mMecra akMma paiioHa Ha BBIE3THBIX
COBEIIAHUSAX U pabOuUMX MOE3AKAX OTBEYAIOT OTBETCTBEHHBIE aKMMBbI TOpOAa M CEIbCKUX
OKpYTOB.

[ToaroroBka BKIJIOUaET B cEOs:

1) ycraHoBKa U opranu3anus padoTbl HEOOXOMMOM anmnaparypbl;
2) pabota MUKpPO(OHOB;

3) paccTaHOBKa BOJIbl, CTAKAHOB;

4) yacel, Oymara, pyyku, KapaHJaIiu;

5) U3TOTOBJIEHHUE U PACCTAHOBKY KYBEPTOK;

6) perucTpaIuo y4acTHUKOB COBEIIAHUS;

7) paccaJKy NpUIIallleHHbIX HA MEPOIIPUATHSI.

81. IloAroToBKY COBENIaHUW MPOBOAUMBIX C YYACTHEM 3aMECTUTEICH aKUMOB palioHa,
pyKoBoJUTEINST AmmapaTta OCYIIECTBISIOT COOTBETCTBYIOIIME OTAEIbI MO MPUHAMICKHOCTH
BOITPOCOB.

B ciyuae npoBenenus coBeanus B 3aiax AmnmnapaTta, OTBETCTBEHHBIN OT/AEN HE TT03/IHEE

yeM 3a 2 (Ba) aHs yBegomisier Oprot1iel o JaTe, BpeMEHH U MECTE MPOBEICHUS COBEIIIaHMS.

3a JneHb 0 Haydaja COBENIaHUs MEepeacT CMUCOK yYaCTHUKOB, MOIANMMCAHHBIN
PYKOBOJICTBOM ATapara, B O10po POITyCKOB.

9. ITopsanok B3aMMOAECHCTBUA MECTHHIX MCIOHATEIBFHBIX OPTaHOB IIPU PACCMOTPEHUM aKTOB
IPOKYPOPCKOTO pearnpoBaHNU.



82. PaccmoTpeHue akTOB NMPOKYPOPCKOI'O0 pEAarMpOBAHMS, HANPABIEHHBIX B aJpec
PYKOBOJACTBA paliOHa, IO MOPYYECHUIO 3aMECTUTENIEN aKUMa palOHAa, OCYLIECTBISECTCS TEM
VCIIOJTHUTENBHBIM OPTraHOM, B YbI0 KOMIIETEHIIMIO BXOJAT BONPOCHI, CTABIIME MPEIMETOM
aKTa MPOKYpPOPCKOTO pearupoOBaHMUSL.

83. B cootBerctBUM ¢ KoHcTturtyunonusiM 3akoHoM Pecny6nuku Kazaxcran "O
npoKyparype" akT MPOKYPOPCKOTO PEearupoBaHUS MOMJEKHUT PACCMOTPEHHIO C y4acTHEM
BCEX 3aMHTEPECOBAHHBIX JIMII, C IPUTIJIALIEHUEM IPEICTABUTENEH TPOKYPATYpPHI.

84. Otneln, KOTOPOMY MOPYUYEHO pPAacCMOTPEHUE aKTa MPOKYPOPCKOIO pearupoBaHUsl,
TOTOBUT MPOEKT OTBETA 32 MOANKCHIO 3aMECTUTENIE aKuMa pailoHa, pyKOBOJUTENS anmapara
U B Clly4ae HEOOXOJUMOCTH MPUHUMAET UHBIE MEPHI, BHITEKAIOLIUE U3 aKTa MPOKYPOPCKOIr0
pearupoBaHusl.

85. IIpOeKThl OTBETOB COMCIOJHUTEIEH Ha aKThl MPOKYPOPCKOrO pPEarupoBaHMS
MPEJICTaBIIAIOTCS B 3aMHTEPECOBAHHBIN OT/EI HE MO3/1Hee, YeM 3a 5 (IATh) pabouux JAHEH 10
UCTEUEHHS] CPOKOB OTBETA HAa YKa3aHHBIE AaKThl, YCTAHOBJIEHHbIX KOHCTUTYLIMOHHBIM
3akoHoMm PecnyOnuku Kazaxcran "O nmpokypaType", 3a UCKIIOUYEHHUEM YKa3aHHBIX CPOKOB

IIPOKYpaTyphl.

10. ITopsimokx opopMiIEeHHS IPOTOKOIOB II0 HTOr'aM COBEIMAHWM C yIaCTHEM aKMMa paiioHa B
ammapare aKkaMa paioHa

86. IIpoTokosbl (mpu HEOOXOAMMOCTH CTEHOTPAMMBI) O(HUITUATBEHBIX BH3UTOB, OTYETHI
aKuMa paiioHa mepe]l HaceJeHueM u o0cyxaenue exxeroanoro [locnanus ['maBel rocyaapcTsa
obecneunBaeT Oprot1iaei.

[IpoToKONBI TIO BONpPOCAM MCIOJIHUTENIBCKOW MUCIUILIUHBI, OPraHW3alMOHHBIX
MepOnpUsTUNA 0(OPMIISIOTCS COOTBETCTBYIOIIUM OT/ICIIOM.
[TpoTOKOIBI BBIE3THBIX COBEIIAHUM U paboune BU3UTHI aKUMa paiioHa TOTOBUT OproTael.
87. IIpoTOKOJIbI COBEIIaHUN (CETEKTOPHBIX, Pab0UYnX), BKIIOUYAIONINE HECKOJIbKO
BOIIPOCOB M3 pa3HbIX cep 0POPMIISIOTCS COOTBETCTBYIOIUMHU OT/EIaMH COTIACOBBIBAIOTCS
C KypUpYIOUIUMH 3aMECTUTEIISIMUA aK1Ma paiioHa.

88. B mpoTokone ykas3plBalOTCS MPEACENATENbCTBYIOIINM, TPUCYTCTBYIOIIUE JINIIA,
noBeCTKa JHs, (aMIJIMK JOKIATYMKOB M BBICTYMUBIIUX TPU OOCYXKIEHHH, MYyHKTHI
MOPYYEeHU, BBICKA3aHHbIE B XOJI€ OOCYXKJICHUS, OTBETCTBEHHBIE HMCIOJHUTEIU U CPOKHU
WCIIOJTHEHUS.

89. IIpoToK0JIbI KOHCYJIBTAaTUBHO-COBEMIATEBHBIX OpraHoB (aanee - KCO) odpopmisroTcs
pabouum opranom nannoro KCO u cornacoBsiBaroTcs ¢ 3amectutesem npenacenatens KCO.

90. B npoTokoJie 00s13aTeIbHO TOJKHO OBITh YKa3aHO, HA KOTO BO3JIaraeTcsi KOHTPOJIb 32
ero ucnosHeHneM. [IpoTokonbHbIe TOPYUYeHUsT 0(OPMIIIIOTCS B BUJI€ ITYHKTOB M TIOJIITyHKTOB
, obOo3HauwaeMbIix apaOckumu I1udpamu. I[IpoTOKOIbHBIE MNOPYYEHHS JOJKHBI OBITh
0(OpMIICHBI YETKO, MMOHATHO.



[IpOoeKThI MPOTOKOJIOB 3aCEAaHNUN U COBEIIAHUN C yYaCTUEM aKMMa pailOHa OTOBSITCS Ha
rOCyJIJapCTBEHHOM SI3BIKE.

Bce npotokomnsr oopmitsiroTcst B TeueHue 1 (01HOT0) pabodero JIHs, €CIIM HE YCTaHOBJICH
MHOM CpPOK, U COTJIaCOBBIBAIOTCS B TeUeHHUE | (0IHOTO) AHS C KypUPYIOUIUMU 3aMECTUTEISIMU
akuMa paloHa (C yYeToM B3aMMO3aMEHSEMOCTH), pyKoBoauTeneM Ammapara,
3aMHTEPECOBAHHBIM pyKoBoauTeseM otaena. Ilocne cormacoBaHusi MPaBOK M BHECEHUS
COOTBETCTBYIOIIMX MCHPABICHUIN MPOEKTHI MPOTOKOJOB HAINPABISAIOTCS HA MOANUCH aKUMY
paiioHa.

91. KonTpoJib 32 opopmiieHHEM U MPEIOCTABICHUEM MPOTOKOJIOB B CPOK OCYIIECTBIISIET
Oprotaen u OTBETCTBEHHBIE OT/IEIBI anlliapaTa akuMa paioHa.

Oprotaen BeleT KOHTPOJIb 32 OTPaOOTaHHBIMU U MPEACTABICHHBIMU MTPOTOKOJIAMHU.

Oprotaen exeHenenbHO (B TMOHEJAEIbHUK) MO HMTOraM HEAEIW MPEeACTaBiIseT
PYKOBOJUTENIO ammapara UHGOPMAIMI0O O CBOEBPEMEHHOCTH O(OPMIIEHHUS MPOTOKOJIOB
MEpPONPUATUN U COBEIIAHUM C YHaCTHEM aKHMA.

92. CoTpyaHUKH OTZIENIOB, OTBETCTBEHHBIE 32 MOJATOTOBKY MEPONPUATHA, B SJIEKTPOHHOM
Buge nepeparotr B Otmen OJIK mpoTokonm W ykaszarenb pacChUIKM. Perucrtpamuio c
IIPUCBOEHUEM HOMEpA IIPOTOKOJIA U pacchuIKy ocymecTsiseT otaen OIK.

93. Ilporokoisibl 3acemaHuii akumarta paiioHa odopmisiorcs OpoTaeaoM u
COrJIaCOBBIBAKOTCA C pykoBoauTeneM Amnmapara. [IpoTokonsl 3acemanuii akumara
odopmisitoTest B TeueHuu 1 (oHOTO) pabouero JHs.

94. NndopMannio mo HMCHOJHEHHIO MPOTOKOJBHBIX MOPYYECHUH akuMMa pailoHa
HE0OXO0IMMO BHOCHUTH B allllapaT akMuMa pailoHa 3a MOJMUCHIO MIEPBOr0 PYKOBOJAUTENS JIUOO
JIM1A, UCTIOJTHSIOMIErO €ro 00s13aHHOCTH.

11. OpopmieHne, IpoX0xAeHHE, PACCMOTPEHHE BXOAINIEH U HCXOAMMEH KOPPECIIOHACHITAN

95. PaccMoTpeHure U NMPOXOKACHUE BXOAAMIEH, UCXOISIIEH KOPPECHOHAEHIIMM U UHBIX
CIIY>K€OHBIX JTOKYMEHTOB B AmMmapaTe OCYIISCTBISIOTCSA B COOTBETCTBHUU C HACTOSIIHUM
PernamMeHTOM U UHBIMH BHYTPEHHUMHU JJOKYMEHTAMHU.

96. [lopsiIoK U yCIOBUSI OpraHU3alUK SJIEKTPOHHOTO JOKYMEHTOOOOpOoTa B Ammapare
OTPEACIAIOTCA B COOTBETCTBUM ¢ 3akoHOM Pecny6nuku Kazaxcran "OO 3JI€KTpOHHOM
JOKYMEHTE U 3JEKTPOHHOU 1u(poBoil nmoanucu", npukazoM MHUHHCTpa KyJIbTYphl U CIIOPTA
Pecnybnuku Kazaxcran ot 25 aBrycra 2023 roma Ne 236 "OO6 yrBepxnaenuu IIpaBun
JIOKYMEHTUPOBaHUs, yIIPaBICHUS TOKYMEHTAIIUEH U HCIOJIb30BAHUSI CUCTEM DJIEKTPOHHOTO
JOKyMEHTOO00POTa B TOCYJIapCTBEHHBIX M HETOCYAapCTBEHHBIX OpraHu3anusx’ (namee —
[IpaBuna), wHactosmum PerimamMeHTOM W HWHBIMH BHYTPEHHUMHU JIOKYMEHTaMH,
YTBEPKIECHHBIMU PYKOBOJAUTENIEM ATMmapara.

97. Opranuzainus M BeIEHUE CEKPETHOrO IeJIO0NPOU3BOJCTBA OCYIIECTBISAETCS
pykoBoautenem otnaena OJIK B coorBercTBUM ¢ MHCTpyKIMel Mo 00ECIIEUEHHUIO peXuMa
cekpeTHocTU. [lopsSioK W yClIOBHS OpraHu3aluu AJIEKTPOHHOTO JOKYMEHTO00OpOTa He



pacnpoCTpaHsIOTCS Ha JOKYMEHTBI, COJEp>KalllUe CBEIACHUS, COCTAaBISIONINE
rocyJlapcTBeHHbIC cekpeThl PecriyOnuku Kazaxcras.

98. Tlopsgok BeneHHMS TOKYMEHTOB ¢ moMeTKor "l cimy)eGHOro moiab30BaHUs"
OCYIIIECTBIISIETCSI COOTBETCTBYIOIIUM TJIaBHBIM HMHCIIEKTOPOM (TJIaBHBIM CHEIUATIUCTOM) IO
CEKPETHOMY JIEIOMPOU3BOACTRY amnmnapara akuma pailoHa B COOTBETCTBHH C TOCTAaHOBJIECHUEM
IIpaButenscrBa PecmyOnuku Kazaxcran ot 24 utons 2022 roga Ne 429 "OG6 yTBepKIeHUH
[IpaBun oTHECEHMsI CBEIEHUH K CITy>keOHOM MH(OpMAMU OrPaHUYEHHOTO PACIIPOCTPAHEHHUS
1 paboThI ¢ HEH".

[Topsimok W yclnOBHUsSI OpTaHHU3alMU AJIEKTPOHHOTO JTOKYMEHTOOOOpOTa HE
PacIpOCTPAHSAIOTCS Ha JOKYMEHTHI ¢ ToMeTKOM " st Ciry»ke0HOTO 1MoIb30BaHus "

99. 3a BexeHue AeN0NpPOU3BOACTBA (YUET, COXPAHHOCTh M CBOEBPEMEHHOE TPOXOKICHUE
JIOKYMEHTOB, KOHTPOJIb 32 UX HUCIIOTHEHUEM) U cocTosiHue cucteMmbl Documentolog (O/10) B
OTZIeJIaX OTBEYAIOT UX PYKOBOJIUTEIH.

100. MHCTpYKTHpPOBAaHHE BHOBb HA3HAYEHHBIX U KOHTPOJIb PabOTHl COTPYAHUKOB
Annapara B OJIO ocymecTBIsieTCsl PYKOBOAUTENSIMUA OTJEJIOB W OTBETCTBEHHBIMHU
creraniucramu otaena OJIK.

101. Cnyx06a ynpaBieHUs IEPCOHATIOM 3HAKOMUT BHOBb IPUHUMAEMBIX COTPYIHUKOB C
[lonoxxenuem 00 amnmapate akuma ToneOuiickoro paitona, PeriameHtom akumara
Tonebuiickoro paiioHa U APyruMu TOKYMEHTAMHU, PETIaMEHTUPYIOIUMH padoTy Ammapara.

102. [Ipu cmMeHe pyKOBOAMUTENEN OTAENOB J€ja U JOKYMEHTHI K HUM NEPENAI0TCS BHOBb
HAa3HAYEHHOMY PYKOBOJUTEIIO WJIM OTBETCTBEHHOMY JOJLKHOCTHOMY JIMIY MO aKTy
npueMa-repeaaym.

103. Bxoasiass KOppeCOHACHINS MECTHBIX UCTIOJIHUTEIBHBIX OPTaHOB, a TAKKE MHBIX
roCyJIapCTBEHHBIX OPraHOB U OPraHU3alUKM BHOCHUTCS B AmMapar 3a NOAMNMUCHIO CIETYIOIINUX
T

Ha UMsI aKMMa parloHa 3a MOJIKUCHIO EPBBIX PYKOBOJIUTENIEH;

Ha UMS 3aMECTHUTENIel akuMa paiioHa, pyKOBOJMUTENS ammapara 3a MOJAMUCHI0 TIEPBBIX
PYKOBOAUTENEH U UX 3aMECTUTEIIEH;

B aJipec Amnmapara 3a NOANUCHIO MEPBBIX PYKOBOAUTEEH U UX 3aMECTUTENEM.

104. Bcesa Bxoasmias KOppECHOHACHIIMS IPUHUMAETCSI HA TOCYIapCTBEHHOM SI3bIKE (TIpH
HEO0OXOJIMMOCTH - Ha JIPYTHUX sI3bIKax) u perucrpupyercs otaenom OJIK B 1eHb MOCTYIICHUS
¢ 9.00 gacoB 1o 19.00 gacos.

Peructpanus moxkymeHtoB, moctynuBmux mnocie 19.00 gacoB B pabouue IaHH,
OCYILECTBIISIETCA Ha CIeAyrouuid pabouyuil JeHb B MEPBYIO OYepelb, 3a MCKIIOYEHUEM
CPOYHBIX MOPYUYEHUMN, KOTOPbIE PETUCTPUPYIOTCS B I€Hb MOCTYIUICHHUS] BHE 3aBUCUMOCTH OT
pabouero aHs.

[Ipuem u nepenaya KOpPECMOHACHIIUN 0€3 pETUCTPALIUU 3aMTPEIIACTCS.



B mepuoxa ¢ 17.00 gacoB m0 koHIIa pabo4ero AHS KOPPECIOHCHIINS MPU HATUIUU
nometok "LII¥FbBUT", "OTE LI¥FbHUI", "CPOUHO", "BECbMA CPOYHO" npunumaercs
HernocpeacTtsenHo otaenom OIK.

JIOKyMeHTBI, MOCTYNUBIIKME B ANmapaT B Hepabodee BpeMsi, BBIXOJIHbIE U MPa3THUYHbBIC
IHHU, TPUHUMAIOTCS CIHEUAIUCTaMH MPUEMHOM aKuma pailloHa ¢ 00sA3aTeabHOMN
NoCJIeNyIONIeH nepenadeit ux Ha peructpanuto B oraen O/IK.

CoTpyaHukam Amnmnapata 3ampeniaeTcs NPUHUMATh K HCIOJIHEHUIO
HezapeructpupoBaHHbie B otaesne OJIK 10KyMeHTHI.

[IpuHsATBIE B yCTAaHOBJICHHOM HACTOSAIIMM PeriamMeHTOM MOpsaKe TOKYMEHTHI
paccmarpuBatores o O/10, craBsiTca Ha KOHTPOJIb U pacnpeaestores oraenom OJK mexny
PYKOBOJICTBOM ATMapara U €ro OTJieJlaMi U PETUCTPUPYIOTCS C YKa3aHUEM HOMepa, JaThl U
KOJINYECTBA JMCTOB B PErUCTPALMOHHOM IITAaMIME WA B PEKBU3UTAX JIOKyMEHTa JJIsi
COOTBETCTBYIOIIETO O(DOPMIICHHUS, YKa3aHUSI TPU3HAKOB KOHTPOJISL.

3apeructpupoBaHHas, ohopMIEHHAas HaJJexanumM oopazom koppecnonaeHus 8 010
HampapisgeTcs ajapecaraM B TEYEHHUE OJIHOTO paboyero JHA B COOTBETCTBUU C
pacrpeneneHueEM.

Konusa cpounoil KOppeCHOHIAECHIIMM OJHOBPEMEHHO HAMPABIAECTCS PYKOBOJIUTEIIO
MoJIpa3/ieJieHusl, B KOMIIETCHIIUIO KOTOPOrO BXOJST BOIPOCHI, 3aTparuBacMble B
MOCTYIUBILIEM JIOKYMEHTE.

Otnenom OJIK peructpamnus, pacnpeneineHue, opopMieHUE U JIOBEJCHHUE
KOppECHOHJEHIIMU 10 aapecatoB ocymiectsisiercs no OJ]O, kak npaBuio, B TEUCHUE
pabouero AHs, a CPOUYHOM - HE3aMEUIUTENHHO (BO BHEOUEPEITHOM TOPSIKE).

JIOKyMEHTBI TOCYIapCTBEHHBIX OPraHOB (MUCHbMa, 3alpOChl, TeIe(HOHOTPpAMMBI U TaK
nanee) Hampabisitorcs mocpeactsoM OJ]O, HMCKIOUMB mapauiebHOe NyOJMpOBaHHE Ha
OyMa>KHOM HOCHTEIIE.

JIOKyMEHTBI, MOCTYNHUBIINE OT TOCYAAPCTBEHHBIX OPTAHOB HA 3JIEKTPOHHBIX HOCUTENSX,
JOJDKHBI OBITH O(OPMJIEHBI Ha COOTBETCTBYIOIIEM TIepOOBOM OJIaHKE YCTaHOBJICHHOTO
oOpa3lla Ha TOCYJapCTBEHHOM S3bIKE, MPHU HEOOXOJUMOCTH Ha PYCCKOM f3bIKE (
UCIIONIb30BaHUE TepOoBOoro OJlaHKa He o00s3aTeNbHO), M COJEpXkKaTh CIEIyIOIIne
00s3aTeNIbHBIE PEKBU3UTHI:

VCXOJSIINI HOMED U J1aTy;

CCBUIKY Ha COOTBETCTBYIOIIUE aKThl U nopyueHus [Ipesuaenta Pecriyonuku Kazaxcras,
Anvunuctpanuu Ilpesunenta PecryOnuku Kazaxcran, [lamar Ilapmamenta PecnyOnuku
Kazaxcran, IlpaButenbctBa u Ilpembep-Munuctpa PecnyOnuku Kaszaxcran, ero
3amectutenet u PykoBogutens Amnmapata [lpaBurensctBa Pecriybnuku Kazaxcran, akuma
oOnactu/pailoHa, ero 3aMecTHUTeNIe, pPyKOBOAMUTENs Armmapara, a Takke MpU OTBETE Ha
3aIpoc rocy1apCTBEHHOTO OpraHa — HOMEDP M JIaTy 3ampoca;

AJICKTPOHHYIO MOITUCH TIEPBOTO PYKOBOIUTENS WIIH €TI0 3aMECTUTEIS, C UCIIOJIb30BaHUEM
OUII;



(haMUITHIO UCTIOTHUTENSE U HOMED ero TeedoHa.

IIpu 3TOM OTBET Ha 3ampoOC MNOCTYIMUBIIMM OT TOCYIapCTBEHHOI'O OpraHa o
MpeloCTaBICHUU WHGOPMAIIUK, HUMEIONIUXCS B JIOCTYNHBIX JUIs TOJIb30BaTeNeH
MH()OPMAIIMOHHBIX CUCTEMAaX MUJIM CalTax TOCYJIapCTBEHHOTO OpraHa He MPEe0CTaBIsETCS.

Bxopsimas koppecnonaeHus, ohopMiIeHHasl ¢ HapylIeHHeM TpeOOBaHUN HACTOSIIETO
PernmamenTta, He mpuHumaercs u (wiu) Bo3Bpamaercs Otaen OJK B TOT ke 1eHb
COOTBETCTBYIOILIEMY TrocyaapcTBeHHOMYy oprany mo O[O, kpome KOppecnoHAEHLINHU
Anvunuctpanuu [lpesunenta Pecnyonuku Kazaxcran, I[lapnamenta u Kannemspuu
[Ipembep-Munuctpa Pecniyonnku Kazaxcran, akumara 00s1acTu.

[TocTynatomasi B Anmapat KOppeCHOHACHIUS OT IOPUIUYECKUX U (PU3UUECKHUX JIHI]
MIPUHUMAETCS TI0J] POCIIUCH C YKa3aHUEM JaThl U BPEMEHH MPUEMA.

[Toctynaromast ot LI'O koppecnoHAeHINsI CO CPOKOM XpaHeHus cBbimie 10 net
IPUHUMAETCS TIOJI POCIIUCH C YKa3aHUEM JaThl U BpEMEHU IIpUEMA.

Peructpanus, pacupeneneHue, opopmiieHME U JOBEJECHHE KOPPECIOHJCHIIUU 10
anpecatoB ocyuectBigercs Otaenom OJ[K B TedeHHe OJHUX CYTOK C MOMEHTa €€
MOCTYIUIEHUs B ATMapar, a CPOUHOM - HE3aMeIUTENbHO (BO BHEOUEPEIHOM IMOPSJKE)
HECMOTPS Ha MPa3AHUYHBIE U BBIXOAHBIC THH.

PaccMmoTtpennas pykoBoacTBOM Amnmapara Bxoasmias koppecnonaeHuns Ortaenom OJK
HarpasJsieTcs i 0hOpMIICHUS U JaTbHEHUINEH TTepeadn CTIOTHUTEIISIM.

B ciiyuae HamnpaBiieHHs! TOpYYEHUS, KOTOPOE HE BXOAUT B KOMIIETEHIIUIO TOTO WJIM UHOTO
oTAena nTu0O CHenuainucTa, OTBETCTBEHHBIM HCIOJHUTENb JOJXKEH B TeueHuu Tpex (3)
pabouux JHEH BHECTU CIY>KEOHYIO 3alUCKY JIMIy, JaBlIeMy MOpy4YeHHE O HAMpaBJICHUU
MOPYUYEHHUSI IO MPUHAIIEKHOCTU C COOTBETCTBYIOIIMMHU 0OOCHOBAHUSIMH.

105. IMoctynatomue B Anmapar akuMa pailoHa JOKYMEHTBI PaclpeneisitoTcs, Kak
MPaBUJIO, CJICAYIOIIUM 00pa3oMm:

AKuMy pailoHa epeAatoTcsl Ha paCCMOTPEHHUE:

1) akTel u mopyuenus [Ipesunenta Peciyonuku Kazaxcran, akuma 061acTu;

2) akThl U nopyuenusi PykoBogutens Anmunuctpanuu Ilpesunenta PecnyOnuku
Kazaxcran, [Ipembep-Munuctpa Pecy6nuku Kazaxcran;

3) nucbma u oOpallleHusl, aIPECOBAHHBIC TMYHO aKUMY PalioOHa;

3aMecTUTEeNIsIM aKuMa pailoHa MepefaeTcss Ha pPacCMOTPEHHE: KOppPeCHOHACHIMS (
JIOKYMEHTBI), HETIOCPEJICTBEHHO UM a/IpeCOBaHHas, a TAKXKe M0 KypUPYyEMbIM UMM BOIIPOCaM
B COOTBETCTBHHM C paclpeieiecHueM o00s3aHHOCTeH Mexay AKUMOM paiioHa, €ro
3aMECTUTEISIMA M pPyKOBOJIUTEIIEM aINapara.

106. JIokyMeHTHI TOJKHBI OBITH OOPMIIEHBI B COOTBETCTBUU ¢ [IpaBuiamu u HaCTOAIUM
PermamenTomMm.

He mamnexammm o6pazoM ohopMIIeHHBIC TOKYMEHTHI TTO/JICkKAT BO3BPATY C YKa3aHUEM
NPUYMHBI U CCHUIKA Ha HOPMATUBHO-IIPABOBBIE aKThI 0€3 PErucTpalvu.



107. AkuM paifoHa JaeT MOPYUYEHUs] U HaJlaraeT Pe30JIIOIMU BCeM 0€3 UCKIIOYEHUS
MOpa3/IeICHUsIM paliOHHOTO aKWMaTa, HIKECTOSIIIIUM aKUMaM, UHBIM 3aUHTEPECOBAHHBIM
rocyJIJapCTBEHHBIM OpraHaM, a TakK)Ke OTJejaM arlapara.

3aMecTUTeNM akuMa paiioHa AT MOPYUYCHHS U HajaralT PEe30JIOIUU CTPYKTYPHBIM
MOApa3eICHUAM PAlOHHOTO aKUMaTa, akuMaM TopoJia U CEbCKUX OKPYTOB MO KyPUPYEMbIM
BOITpOCaM, a TakKe OTAEJIaM.

108. Iloctynaronpe B anmapar akuMa pailoHa MUChbMA, 33 MCKIKOYEHUEM IHUCEM H
MOPYYEHU UEHTPAIbHBIX W BBIMIECTOSAIIUX TOCYJIapCTBEHHBIX OpPraHOB, IMOJMNHCAHHbIC
JIUIIOM, 3aMEMIAIONIUM ITEPBOTO PYKOBOAUTEINS (3aMECTUTEIISI PYKOBOJIUTEIS) IPUHUMAIOTCS U
PETUCTPUPYIOTCS TOIBKO MPU HAIMYUU COOTBETCTBYIOUIEH KOMMUM NPUKa3a (pacropsiKeHust) o
BO3JIO)KEHUH 00S3aHHOCTEH.

109. Ecnu nopyuyeHue 1aeTcsi HECKOJIbKUM UCIIOJIHUTENSIM, TO 00s13aT€NIbHO YKAa3bIBAECTCS
CBOJl M MUCIIOJIHEHUE JOKyMeHTa. Eciii Takasi OTMETKa OTCYTCTBYET, TO CBOJ M MCIIOJTHEHUE
JOKYMEHTa OCTaeTCs 34 MWCIOJHUTEIEM, JaHHbIE KOTOPOTO YKa3aHbl IEPBBIMH.
OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE BBINIOJIHEHUE BCETO MOPYUYECHUSI B PABHOM MEpPE HECYT
BCE paOOTHUKHU, YKa3aHHBIE B PE30JIIOLUU.

110. OTaensl annapaTa CUCTEMAaTUYECKU JTOKHBI aHAJIU3UPOBATh XapAKTEP U KAYECTBO
MTOCTYIAONIEN KOPPECIOHACHIMH, ONPEICIAI0T €€ NabHEHIIee MPOX0XKICHUE, PELICHUE
MTOCTABJICHHBIX BOIIPOCOB B paMKaX CBOEH KOMIIETCHIIUH, IPUHUMAIOT MEPhI K COKPAILICHUIO
JOKYMEHTO000poTa.

111. JIokyMeHTBI 151 OTIIPABKH MEPEJAIOTCS MOJTHOCThIO 0(popMieHHBIMU. COTpYIHUK
ornena OJIK, mpuHuMaromuii JOKyMEHTBI JJI OTIPABKHU, 0053aH MPOBEPUTH MTPABUIBLHOCTh
ux odopmiieHUs, a TakXke€ COOTBETCTBUE ajpecaTa, MoJjiydaTels, HaJuuue MPUI0KCHUH,
YKa3aHHBIX B OCHOBHOM JoKyMmeHTe. HempaBuibHO 0GOpPMIICHHBIE JTOKYMEHTBI
BO3BPALIAIOTCS] UCIIOJIHUTEISIM.

112. OtnpaBka gokymeHToB, Munys otaen OJIK, zanpemraercs.

113. OTBETCTBEHHOCTh 3a PACCBUIKY JOKYMEHTOB IO HENPaBUIBHOMY aJpecy,
YKa3aHHOMY B JIOKYMEHTE, IEPEIaHHOMY Ha OTHPABKY, HECET OTBETCTBEHHBIN MCIIOTHUTEIb
nokymenta u otnen OJIK.

114. Ucxonsmue ciaykeOHble JOKYMEHTbl 0(DOPMIISIOTCS HA TOCYAapCTBEHHOM, JIMOO
roCyJapCTBEHHOM WJIM PYCCKOM SI3bIKax, 3a MCKIOUYEHUEM IPOEKTOB HOPMATHUBHBIX
MIPaBOBBIX aKTOB.

PabGorta mo perucrtpaiuu KOppeCHOHACHIIUN U KOHTPOJIO HCIOTHEHUS TOKYMEHTOB
ocymiectisieTca nocpeactsom OJ10.

115. Ucxopsamue muchbMa 3a MOAINMUCHIO 3aMECTHUTENIEM aKMMa paloHa JOJIKHBI
COTJIACOBBIBATHCSI PYKOBOJHUTEIIEM WJIM 3aMECTUTEIEM PYKOBOAMUTENS COOTBETCTBYIOLIETO
OTJIeTIa ¥ B CITy4ae HEOOXOAMMOCTH COOTBETCTBYIOIIUM OT/ICJIOM arlapara.

CornacoBaHue HUCXOJIIEH KOPPECIIOHJEHIIMM HE JOIMycKaeTcsa 0e3 MmpuiaraeMoro
BXOJSIIIETO IOKYMEHTA, Ha KOTOPBIN MPEAOCTaBISECTCS OTBET.



116. WcnonHeHnubie M OTpabOTaHHBIE JOKYMEHTHI MOJJIEkKAT 0053aTeIbHOMY
CBOCBPEMEHHOMY 3allOJJHEHUIO CBEJCHUN (KapTOYku) 0O KCIIOJHEHUH B CHUCTEME
AIEKTPOHHOTO JOKYMEHTO00OpOTa. JJOKYMEHT HE MOXKET CUMTATHCS MCIOJHCHHBIM, €CITU
OTCYTCTBYIOT CBEJIEHUsI 00 MCIOJHEHUU JOKyMeHTa. OTBETCTBEHHOCTh 34 JIOCTOBEPHOCTh
CBEJICHHH (KapTOUKH) 00 MCIIOJHEHUH HECET OTBETCTBEHHBIN UCTIOJIHUTEIb.

CnyxeOHble 3anUCKH (MHPOPMAIIMOHHBIC MTMChbMa U TaK JajK) Ha UMs PYKOBOJUTENS
ammapaTta akMma palioHa (IO BONPOCAM HCIOJHEHUS/HE HCIOJHEHUS JOJIKHOCTHBIX/
GyHKIIMOHANBHBIX 00s3aHHOCTEH) mnocpeacTBoM OJ[O BHOCHTCS HEMOCPEACTBEHHO
PYKOBOJUTEISIMUA OTJIEJIOB.

B crydae HecoOmroieHNs JAHHOTO MyHKTA YKa3aHHBIE CITy)KEOHBIE 3alMUCKU HE TOJIJIeKAaT
PacCMOTPEHHUIO.

12. TTopsimok mOATOTOBKH, O(QOPMIIEHHS B COTJIACOBAHMA IIPOEKTOB AKTOB aKMMa, aKHMATa paioHa

117. IlonroroBka mpoOeKTOB aKTOB aKMMa, aKUMaTa paiiloHa OCYIIECTBISAETCS OTACIaMH B
npenenax CBOEHM KOMIIETEHIIMM Ha TOCYJApCTBEHHOM M (MJIM) PYCCKOM SI3bIKaX B
COOTBETCTBUM C TpeOoBanusiMu 3akoHa Pecny6mmku Kazaxcran "O mnpaBoBbix akTax" u
WHBIMU HOPMATHUBHBIMU MTPABOBBIMU aKTaMHU.

OcHoBaHueM Jisl pa3padOTKU MPOEKTOB aKTOB SIBISIOTCS MOPYUYEHHS BBIIIECTOSIIINX
JOJDKHOCTHBIX JIMI, pPEIHIEHUs] MPaBOBOrO XapaKTepa, a TakXke MO0 ONepPaTUBHBIM,
OpraHU3allMOHHBIM, KaJAPOBBIM U IPYTUM BOIIpOCcaM paboThl Ammapara.

118. IlocraHoBiieHHs] akMMaTa paiioHa, pelIeHUs aKuMa pailoHa, cojep Kalue HOPMbl
npaBa, OpOpMIIAIOTCS Ha TOCYIapCTBEHHOM M PYCCKOM SI3bIKax M IEYaTaloTCs KaXIbId Ha
OTIIEJBHBIX OJIaHKaX (OTAETBHBIX JUCTaX) U OPOPMIISIOTCS €IUHBIMU PEKBU3UTAMH.

[locTaHOBIIEHHS] aKMMaTa, PEIICHUS U PacHOPsHDKEHUsT akuMa paiioHa Ha OyMaKHBIX
HOCHUTEJISIX MOJIEKAT 3aBEPEHUIO TIEYaThI0 AKMMa paiioHa.

119. IIpoeKkTbl aKTOB COTJIACOBBIBAIOTCA C 3aMHTEPECOBAHHBIMHM, B CHIIYy HX
YCTaHOBJIEHHOW 3aKOHOJATEILCTBOM KOMIIETEHIINH, TOCYAapCTBEHHBIMUA OpraHaMu, IIPU 3TOM
TaKasi 3aMHTEPECOBAHHOCTh B COTJIACOBAHUM MPOEKTA YCTAaHABIMBAETCS, UCXO/IS U3 MPEeaMeETa
paccMaTpUBAaEMBbIX B MPOEKTE BOIMPOCOB, a TAKXKE MPU HAIUYUM B MPOEKTE MOPYUYECHUH B
aZipec ToCyAapCTBEHHBIX OPraHOB WJIM UX PYKOBOAUTEIEH.

[Ipu nmonydeHUH MpPOEKTa MOCTAHOBIIEHHUS, PEIICHHS], PACIOPSIKEHHSI Ha COTJIacCOBaHUE,
rOCyJJapCTBEHHbIE OpraHbl HE JOJKHBI TPEOOBaTh MPEABAPUTEIHHOTO €r0 BU3HPOBAHUS
IPYTUMHM TOCYJApCTBEHHBIMU OpraHaMy W OTKAa3blBaTh B COIVIACOBAHUM IMPOEKTA IO
dbopMaNbHBIM U WHBIM HEOOOCHOBAaHHBIM Mpu4YrMHaM. OpraHoM-pa3pabOTYUKOM MPOEKTHI
aKTOB JJI COIJIACOBAHUs MEpeaeTcs B rOCYJIapCTBEHHO-NPABOBOW M MPOTHUBOJECHCTBUIO
TEppOpPU3MY arrmapaTa akuMa paiiona (manee — FOpuauuecckuit oTaen) st npopadbOTKU Ha
COOTBETCTBUE 3aKoHonarenbcTBY PecnyOnuku Kazaxcran, TpeOOBaHUSM IOPUIUYECKON
TeXHUKU. [lo OKOHYaHWM COIJIACOBAHUA MNPOEKTa BHU3UPYETCA PYKOBOIUTEIEM
KOpunuyeckoro otnena.



120. DneKTpOHHBIN MPOEKT aKTa 005S3aTeIbHO COTJIACYIOT CJIEAYIONINE TOJKHOCTHBIE
Iuna:

1) 3aMecTuTenu akuma panoHa;

2) pykoBoauTeNh Aninapara;

3) pyxoBoautens FOpuanueckoro oTaena;

4) pyKOBOAUTENH OT/I€TIa IKOHOMUKHU U (PUHAHCOB;

B ciaydae HeoOXOIMMOCTH MOTYT OBITh JOOABJIEHBI U APYrUe€ 3aUHTEPECOBAHHBIE B
COTJIACOBAHUM JOJKHOCTHBIE JIUIIA.

CornacyromuM rocy1apCTBEHHBIM OpraHaM 3allpelacTcsl COINIaCOBBIBATH MPOEKTHI
MMOCTAHOBJICHUM, PEICHUN U PAaCTIOPsKEHUN ''c 3aMeyaHusiMu'".

121. K npoekTy mocTaHOBIEHUS, MPEayCcMaTPUBAIOIIEMY BHECEHHE U3MEHEHUIN /WK
JIOTIOJTHEHUH B JIEWCTBYIONINE aKThI, IPUJIAraeTCs CPAaBHUTENIbHAS TaOIUIa TPEKHEH 1 HOBOM
pEeAAKIMU MTOCTAaHOBIIEHUS (ITOCTAHOBJIEHUI) C COOTBETCTBYIOIIUM OOOCHOBAHUEM BHOCHUMBIX
W3MEHEHUN U TOTIOJTHEHUH.

122. B ciiyyae ecinu MpOEKTOM MPEeyCMaTPUBAETCS MIOCTAaBUTh HA yTpaTy MOCTAHOBJIEHUE
(mocTaHOBIEHMSI) K MPOEKTY MPUKIAABIBAETCS CHOpaBKa, cojepkaiias oO0OCHOBaHUE
HEOOXOMMOCTH NPUHATHUS TMPOEKTa, MOANNCAHHAS PYKOBOAMUTENIEM TIOCYAapCTBEHHOIO
opraHa-pa3pa0oTyHKa.

123. B cny4yae eciiu IpOEKT aKTa 3aTparuBaeT UHTEPEChl CyOBEKTOB UYaCTHOTO
NPEANPUHUMATENBCTBA, K MPOEKTY NPUKIAABIBAIOTCS OSKCIEPTHBIE 3aKIHOUYEHHUS
aKKpEIUTOBAHHBIX O0BEAMHEHUN CyOBEKTOB YaCTHOTO MPEANPUHUMATENIBCTBA, OTPACIIEBbIE
MHTEPECHI KOTOPBIX HEMOCPEACTBEHHO 3aTPAaruBatOTCs MPOEKTOM.

124. B cny4yae UCHOJHEHUS NOPYYECHUH, NPUKIAABIBAIOTCS KOMHHM MOPYYEHHM (
MPOTOKOJIOB U T.J.), BO UCIIOJHEHHE KOTOPHIX pa3pab0TaHbl MPOEKTHI aKTOB aKMMa, akuMaTa
paioHa.

125. K npoexTtam akToB, BIEKYIIUM YBEJIUYEHUE T'OCYJAapCTBEHHBIX PACXOJIOB HIIH
YMEHbIIIEHUE TOCYJAapCTBEHHBIX JOXOJIOB, MNPUKJIAJBIBAIOTCSA 3aKIIOYEHUS pPaloOHHOM
OI0KETHOM KOMHCCHM JHOO TOAPOOHBIE CHpPaBKU C YKa3aHUEM HCTOYHHUKOB
¢buHaHcupoBaHMUs (HOMEpP M Ha3BaHUE OIOKETHOM MpPOrpamMMBbl, TEKyIEee COCTOSHHE
OCBOEHHSI OFO/IKETHBIX CPEACTB) MO 3aTPATHBIM HOPMaM.

126. B ciiyuae HECOOTBETCTBUS MPOEKTa MOCTAHOBJIEHUSI TPEOOBAHUSIM, HACTOSIIETO
pernamenta OproTAen BO3BpAIllaeT MPOCKTHI MOCTAHOBICHUM Ha JOpaboTKy OO0 3aTpedyeT
B paboueM mopsake HeoOX0UMbIe JOKYMEHTHI Y TOCYJapCTBEHHBIX OPraHOB-Pa3pabOTUYMKOB.
He nonyckaercsi BHECEeHHE HEAOPAOOTAHHBIX M HEYKOMIUIEKTOBAHHBIX MATEpUaJIOB MPOEKTOB
IIOCTAHOBJICHUW Ha 3acelaHue aKumarTa.

127. IIpoekT akTa MOKET ObITh BO3BpAIlEeH HAa IOPA0OTKY:

1) mo pemenuio akuma paiioHa 10 BBIHECEHHS MPOEKTa Ha TOJOCOBAHHUE MO JIFOOBIM
OCHOBAHUSIM;



2) 1O pEeLICHUI0 PYKOBOAMTENS ATNIMapara WU JIMIA, €r0 3aMEHSIOLIEr0, B CIlydasx
BBISIBJICHUSI HEAYTEHTUYHOCTH TEKCTOB MPOEKTA aKTa Ha TOCYJAPCTBEHHOM M PYCCKOM SI3bIKaxX
, HapymieHnil TpeboBanuii Pernamenta Amnmaparta, MHCTpYKIMU TIO JEIOMPOU3BOJICTRY,
HECOOTBETCTBUS TMPOCKTAa akTa 3akoHojaTelbCcTBY PecnyOnuku Kazaxcran, apyrum
MpUYNHAM;

3) Ha OCHOBAaHMHM MPOTOKOJIA 3ace/laHusl AKMMAaTa;

4) B paboueM MOpSAKE C PE3OJIONMENH 3aMECTUTENs aKuMa pailoHa, pyKOBOJUTEIS
amnrapara;

5) pykoBoAMTEIEM IOPUINYECKOrO OTHEeNa anmapara akuMa pailoHa Ha OCHOBAaHUU
IOPUINYECKOTO 3aKJIIOUYEHHUS, MPOBOJMBIIETO IOPUANYECKYIO HKCIEPTU3Y TIJIABHOTO
MHCIIEKTOpa WX [JIABHOTO CHEHAINCTa OTAENA.

128. JlopaboTka M BHECEHHME MPOEKTAa aKTa OCYLIECTBIISIETCA TI'OCYIAPCTBEHHBIM
OpraHoM-pa3paboTyukoM He Oojiee 4eM B JECATHAHEBHBIA CPOK €O JHS BO3BpaTa (3a
HUCKJIIOUCHUEM ClIydyaeB J0pabOTKH B pabodyeM NOPSAAKE), €ClIM B MOPYUYCHUAX K
BO3BpalllaeMbIM IPOEKTaM He yKa3aH WHOW cpok. [lo oxoHuaHum cpoka aOpabOTKH
rOCYJIapCTBEHHBIM OpraH-pa3paOOTYUK MOKEH MPEeACTaBUThL B Ammapar JopadoTaHHBIN
MPOEKT aKTa JUOO MUCHMEHHOE XOJIaTaliCTBO O CHSATHUM MPOEKTa aKTa C PACCMOTPEHUS.
Jlopa®oTka MpOEKTOB MOCTAHOBIEHUM M MHBIX aKTOB MOKET OCYILECTBIATLCA ANIapaToM 10
MOPYYCHUIO aKMMa parloHa.

129. PaccmoTpeHME M COTJIACOBAaHHME IPOEKTOB NOCTAaHOBJIECHUMN, pPEUICHUH,
pacHopsiKEHU B TOCYJJAPCTBEHHBIX OpraHax He JOJKHBI MPEBBIIATH CIEAYIONIUE CPOKU CO
IHS TIOCTYIUUIEHUS:

1) mpoeKThl MOCTAHOBJICHUM akuMaTta paiioHa — 5 pabouux gHeH (st mpeABAPUTEIHLHOTO
COTJIaCOBAHUS BO BCEX COTJIACYIONIIMX OTJIENaX — BCEro 3 pabouuX JTHA U JIJISl COTJIACOBAHUS
CO BCEMH YJICHAMU aKMMaTa — BCETO 2 pabo4uXx JIHS);

2) POEKTHI PEIICHHUH W PACTIOPSHKEHUN aknMa paiioHa - 3 pabounx JHS;

3) NpOEKTHI MOCTAHOBJICHUHN U PACIIOPSIKEHUMN 110 BOMPOCAM JIMKBUJIAIIMK YPE3BbIYaHBIX
CUTyalluid TPUPOJIHOTO U TEXHOTEHHOI'O XapaKTepa, a TaK:Ke T'yMaHUTapHOM MOMOIIU- BCETO
3 (Tpu) pabouux aHS.

[Tpy HEOOXOAUMOCTH OMIEPATUBHOIO MPUHSTHUS AKTOB 0 MOPYUYCHUSIM aKMMa palioHa, ero
3aMeCTHUTeNIel WM PYKOBOAMTEIIS anmapara MOTyT YCTaHaBIUBAThHCS 00Jjiee KOPOTKHE CPOKHU
COrJIacoBaHMs.

130. ITocne 27eKTPOHHOTO COTIACOBaHMS TOCYAapCTBEHHBIN OpPraH-pa3padOTUUK BHOCUT
MPOEKT IMOCTAHOBJIEHUsI B AmmapaT Ha OyMakHOM Hocutese. Kypupyromui coTpyaHuK
Anmnmapara pacniedaTbiBaeT MPOEKT Ha OyiaHke U mepenaetr B Oproraen B OyMaKHOM BUIE C
ANEKTPOHHBIMU BU3aMH JIOJ>KHOCTHBIX JIML] O COIVIACOBAHWUU HA OTAEIBHOM JIUCTE.

DJNIEeKTPOHHBIE TPOCKTHI MOCTAHOBJICHUSI aKUMaTa paiioHa, PEIICHUS WIH PACTOPSIKEHUS
aKkuMa pailoHa, a Tak)Ke IMpHKa3a PyKOBOJMTEINS ammnapaTa CO3JaeTCsl U MOANUCHIBAETCS B
OJ10 ue no3nnee 3-x (Tpex) paboyux AHEH CO THS CO3AaHUsI.



130. FOpuauueckuii oTaesl CONPOBOXKAAET MPOEKTh HOPMATUBHBIX MPABOBBIX AKTOB,
MOJIJICKAIIUX TOCYJapCTBEHHOM pErucTpanu, KOOPJAUHUPYET B3aUMOJICHCTBUE
rOCY/IapCTBEHHBIX OPraHOB-Pa3pabOTUMKOB M MPOXOXKJIECHHE MPOEKTa B ammapare, B TOM
yucine B UIITO.

Peructpanus u yuet akToB akuma, akumarta paitona ocyuiectsiset oraen OJIK.
[ToanucaHHBIM MOCTAHOBJIECHUSIM aKHWMaTa, PEIICHHUSIM M PACIOPSDKEHHUSM akuma
MPUCBAUBAIOTCSl PETUCTpPALIMOHHBIE HOMepa. [lo WToraM MPUCBOCHUS PETUCTPAITMOHHOTO
HOMEPA, TOJIMUCAHHBIE AKUMOM palioHa MOJIMHHUKU aKTOB 3aBEPSIIOTCSA TepOOBOM NEYaThIO
aKkuMa paioHa.

132. TlonnMHHUKHA TOCTAHOBJICHUI aKuMaTta, PEIICHUN U PaclopsiKEHU akuMa pailoHa
OTHOCATCS K JIOKYMEHTaM IOCTOSSHHOTO XpaHEHUsI U XpaHATCS B ATlmapate, jajee OHU
MepelalTcsl Ha TOCYJAapCTBEHHOE XpaHEHHWE B OOJIACTHOM TOCYJapCTBEHHBIM apXuB B
YCTaHOBJICHHBIE CPOKH.

133. CBOEBpPEMEHHYIO PACCBHUIKY 3aBEPEHHBIX KOMUM akToB ocymecTBisieT Otaen O/K
COTJIaCHO JIUCTY PACCBHUIKH.

13. Tlopsimok MOATOTOBKH W COTJIACOBAaHHS JOKYMEHTOB, HAalpaBIsIEMBIX B 00JIaCTHOH aKuMaT H
JpyrHe BemecTosmue opraasl Pecry6imxu Kasaxcran

134. IlonrotToBKka JOKYMEHTOB B O0JIACTHOM aKMMAaT U APYTrUE BBIIIECTOAIINE OPTraHbl
PecnyOsinku Ka3zaxcran ocylecTBisieTcss OTAeIaMU U oTeaamMu Anmnapara.

135. JlokyMeHTHI 11 TOANMCAHUS aKUMOM paiOHa TOTOBSITCS COOTBETCTBYIOIIUMU
OTJI€JIaMU, TOANHUCAHHBIX EPBBIMH PYKOBOIUTEISIMU TOCYAAPCTBEHHBIX OPraHOB (OTIEIaMH,
amnmapar akuMma ropojia U CeJIbCKUX OKPYTOB), HA OCHOBAHUU MPEJCTaBICHHBIX MUCbMEHHBIX
MaTepuaigoB, JHOO JULUAMU HMX 3aMEHSIOIHMX C MNPUIOKEHUEM KONUU NPUKA30B O
BO3JIOKCHHUH 00S3aHHOCTEH.

136. OTBETCTBEHHOCTH 32 CBOEBPEMEHHYIO, KAUECTBEHHYIO TOATOTOBKY U MPEACTABICHUE
MaTepHajJoB B OTJEJIbl B YCTAHOBJIEHHBIE CPOKM HECET TMEPBBI PYKOBOAUTENH
roCcyJapCTBEHHOIO0 OpraHa, OCYIIECTBIISIONIEr0 €ro pa3padoTKy.

137. Ilepen BHeceHHEM Ha MOJMNKUCAHHE aKUMy paloHa TOKYMEHT 00s3aTelbHO
COrJlacoBbIBaeTCS ¢ cneayromumu aunamu B OZ10:

HENOCPECTBEHHBIM UCIIOJHUTEIEM JTOKYMEHTA;

PYKOBOJHTENIEM COOTBETCTBYIOIIETO OTIEINA;

PYKOBOJMTEIIEM anmapara;

3aMECTUTEIIIMU aKUMa pailoHa B COOTBETCTBUH C KypUPYEMBIMU BOIIPOCAMH.

B cinyyae oTcyTCTBUSI 3aMeCTUTENSl aKMMa paioHa, JOKYMEHT COIJIaCOBBIBAETCS C
3aMEeCTUTENIEM/3aMECTUTEIISIMU 110 B3aMO3aMEHSIEMOCTH.

138. Ilocne cornacoBaHus CO BCEMH 3aMHTEPECOBAHHBIMU JIUIIAMU U MOAMUCAHHBIN
AKMMOM pailloOHa, KYpUPYIOIIUK OTAEN MEPEaaeT roToBbil NOKyMeHT B otaen OUK s



PETUCTpALMK U aTbHEUINEro HAMpPaBJICHHUS B 00JACTHON aKMMaT W JPYTHUE BBIMIECTOSIINE
opranbl Pecniy6onuku Kazaxcran uepe3 OZ10.

139. Ilpu BHecennn nHbOpMaNKK B 00JIACTHOM aKMMAaT B COIPOBOAUTEILHOM ITUCHME B
00s13aTeIbHOM TOPSJIKE JIeNIaeTCsl CChIJIKa Ha HOMEP U JIaTy Nopy4yeHusi (HoMep NopydeHus,
J1aTa, TOUHBIMA MMYHKT U COJIEPKAHUE).

B ciyuae, ecnu myHKTBHl aKTOB W/WJIM MOPYYEHUN HE MOTYT OBITh BBINOJHEHBI B
YCTAHOBJICHHBIN CpPOK, TO PYKOBOIAUTEIHW TOCYJAPCTBEHHBIX OPraHOB HE IIO3JIHEE
YCTAHOBJIEHHOTO CPOKa MOTYT HAaIllpaBUTh Ha UMsl JOJKHOCTHOTO JHMIIA aKuMaTa 00JIacTH,
JABIIIETO MOPYYEHHE, MUCbMO C 00OCHOBAHHON MPOCHOON O MPOJJICHUM WU U3MEHEHUH (
€CJIM NIOPYUYEHHE HE SIBJISIETCS KOHTPOJbHBIM) CPOKA MCIOJHEHUS IOKYMEHTA, IEPEBOJIC Ha
CPEAHECPOYHBIN WIIHA TOJITOCPOYHBIN KOHTPOIIb.

14. Opraam3anys KOHTPOJIA HCIOJNHEHAS NOPYICHUH

140. Opranuzanus KOHTPOJIA 32 CBOEBPEMEHHBIM M KAaY€CTBEHHBIM HCIIOJHEHHEM
MOPYUYECHUN OCYIIECTBISICTCS B COOTBETCTBUU C [IpaBuiiamu, a Tak:ke MHBIMHU MPABOBBIMU
aKTaMU, MHCTPYKIUSIMU U HacTosiiuM PerimamenTom.

141. Ha xoHTpOsb OEpyTCs CNeAyIOIIMe KOHTPOJIbHbIE JOKYMEHTBI:

1) akThl akuMa 00JIaCTH C MOPYUYEHUSIMH MECTHBIM MCTIOJHUTEIBHBIM OpraHaM, CTaBATCS
Ha KOHTPOJIb 32 10 (IecsiTh) pabodyux JTHEH 10 UCTeUEHUS CpOKa UCTIOJIHCHUS;

2) MOCTAHOBJICHUSI aKUMaTa 00JIACTH, PACTIOPSKEHUSI aKuMa 00JIaCTH ¢ MOPYUYEHUSIMH
MECTHBIM HUCTIOJHUTEIIBHBIM OpraHaM, CTaBsITCA Ha KOHTPOJb 3a 10 (mecsaTh) pabodyux JTHEH
710 UICTEUYECHUSI CPOKA UCIIOTHEHUS;

3) mopydenusi (B TOM YHCJE COJEp Kalllhecss B MPOTOKOJIAX COBEIIAHUW U TUIaHaX
MEpOIpPUATHI) akuMa 00JacTH, 3aMECTUTENe akuma 00JIaCTH, PYKOBOJUTEINS ATmapara
aknuma o0JlacTH, U €r0 3aMEeCTUTETENIel B aJpec MECTHBIX HCIOJHHUTEIbHBIX OPTaHOB, B
KOTOPBIX yKa3aHbl CPOKH HCMOJHEHUS WM MUMEIOTCS yKa3aHUs O B3STUM Ha KOHTPOJb,
MOMeTKH "cpouHo", "H0m0KuTh", "BHECTH MpeAIOKeHUsI/MHDOpMAIUIO", a TaKKe MOPYyUEHUs
, U3 coZiep KaHusl KOTOPBIX BBITEKAET HEOOXOAUMOCTh MOCTAHOBKU Ha KOHTPOJIb, CTaBATCS Ha
KOHTpOJIb 32 10 (J1ecsiTh) pabodyux JTHEH 10 NCTCUSHUS CPOKa UCIIOJTHCHUS,

4) mucbMa TOCYAapCTBEHHBIX OPTaHOB, U3 COAEPH AHHUS KOTOPHIX BBITEKAET
HEOOXOJIUMOCTh MPEJCTABICHUSI OTBETA, PA3bSICHEHUSI, BHECEHUS MPEJIOKEHUM 110 TEM WU
MHBIM BOIIPOCaM;

5) KOHTpOIBHBIE OOpalieHust PU3NIECKUX U IOPUIUUECKUX JIUII;

6) npuKasbl, IPOTOKOJIA, TOCTAHOBJIICHUS aKUMaTa, IOPYUYEHUSI PYKOBOJACTBA paiiOHa, €CIU
B HUX YKa3aHbl CPOKH UCIIOJTHEHUS;

7) MHBIE TOPYUYEHHUSI TOCYJAPCTBEHHBIX OPraHOB U JOJKHOCTHBIX JIMI] B MIpe/iesiax CBOEH
KOMITETEHIUH, €CJIU B HUX yKa3aHbl CPOKU UCITOJTHEHUSI.



142. AKTHI 1 IOPYUYEHHS aKUMaTa U aKMMa pailoHa, €ro 3aMECTUTENIEH U PYKOBOIUTEIIS
anmnapara, ¢ Y4eTOM YCTaHOBJIEHHBIX CPOKOB HCIIOJIHEHHUSI CTAaBATCA Ha CIEAYIOIIUE BHJIbI
KOHTPOJIS:

1) cpouHBIii - ¢ mOMeTKaMHu: "BechbMa CpOYHO" - B TEUEHUU TPEX pabouux JHEH, "cpoyHo",
"ycKkOpuTh'" - 10 AeCATU pabOUUX JHEH;

2) KpaTKOCPOUHBIH - OT AecITH pabouuX JHEN A0 OJJHOTO MECALa;

3) cpeaHecpOUHbIN - OT OJTHOTO JI0 IIECTH MECAIICB;

4) NOATOCPOYHBIH - CBBIILIE IIECTH MECSIIEB.

B ciiyyae He yCTaHOBIIEHUSI CPOKOB, OINpPEIETSAETCS MECSYHBIA CPOK HCIOJIHEHUS,
VCYUCIISIEMBIN CO JTHS IMOCTYIUIEHHS TOKYMEHTA.

143. Cucremy KOHTpOJIsi Annapara COCTaBJISIOT:

1) PykoBonutens ammaparta - OCYLIECTBIsIET 00Ilee pyKOBOACTBO M KOHTPOJb 3a
JEeATENbHOCTh Amnapara, B TOM YHCJIE 32 CBOEBPEMEHHBIM M Ka4€CTBEHHBIM HCIIOJIHEHHEM
KOHTPOJIbHBIX TOKYMEHTOB;

2) Otnen OJIK B npezaenax NOJTHOMOYHI - 00ECIIEUNBAIOT CBOEBPEMEHHYIO TOCTAHOBKY
JOKYMEHTOB Ha KOHTPOJIb, YCTAHABIMBAIOT CPOKH MX UCIOJHEHHUS C YYETOM PE30JIIOIUU
pykoBoAcTBa Anmnapara, KOHTPOJHMPYIOT CPOKH HCIOJHEHUS JOKYMEHTOB, OCYIIECTBISIOT
MOHUTOPUHT COCTOSIHUSI HMCIOJHUTEIBCKOW IUCHMIUIMHBI B Amnmnaparte, UHOOPMUPYIOT
PYKOBOACTBO Amnmnapara 00 UCTIOJIHEHUH KOHTPOJIbHBIX MTOPYUYECHUH.

J1o ucnoaHUTENEeN epedyeHb KOHTPOJIBHBIX JOKYMEHTOB 10 MCIIOJHEHUIO aKTOB aKUMar,
akuMa o0J1acTH, ero 3amecturerenei, PykoBogurens AnmapaTta o0jgacTu, €ro 3aMecTUTENeH
JOBOAUTCA B OJJIEKTPOHHOM (opMaTe €XKEeMECAYHO, IOpydYeHUs akuma pailoHa
OTCJIEKUBAIOTCS TIOCPEICTBOM 3JIEKTPOHHOI'O MOHUTOPHUHIA, TOCTYMHBIX MCIOJHUTEISIM B
cucteme "cetodop".

3) PykoBoauTenn OTAENOB - OCYLIECTBISIIOT KOHTPOJIb MCIOJHEHUS JOKYMEHTOB B
BO3IJIABJISIEMBIX UMU MOAPA3ACIICHUSX, IPUBJIEKAIOT K AUCLHUIUIMHAPHOW OTBETCTBEHHOCTH
CBOUX COTPYJHMKOB, JAOMYCTUBIIUX HAPYIICHUS CPOKOB MJIM HEKAUECTBEHHOE MCIIOJIHEHHE
KOHTPOJIBHBIX JTOKYMEHTOB, HECYT MEPCOHAJIBHYIO OTBETCTBEHHOCThH MEPE] PYKOBOJICTBOM
Anmnapara 3a paboTy BBEpEHHBIX UM OTJIEJIOB.

PykoBogurens wim cotpyanuk oraena OJIK, ocymecTBusomumii KOHTPOJb 3a CPOKAMHU
UCIIOJIHEHUS JOKyMEHTOB:

UH(OPMUPYET PYKOBOACTBO Amnmnapara (€XKeHEeAeNbHO) O MOCTYNUBIINX KOHTPOJIbHBIX
MOPYYEHUSAX M CPOKAX KX HCIOJHEHUS IIyTEM paCCBUIKM IEPEYHEN KOHTPOIBHBIX
NoKyMeHTOB. [lepedeHs N0mKeH cofepKaTh cieayrone 00si3aTelbHbIe CBEICHUS:

1) Bux MeponpusATHs, Ha KOTOPOM 03BYYEHO MTOPYUYECHUE;

2) Aaty nayu NOpydyeHus;

3) conepxkaHue NOPyYEHHUS;

4) UCTIOJIHUTEIICH;

5) CpOK UCTIOJTHEHHS;



6) OTMETKY O CHATHH C KOHTPOJIS;

7) OCHOBaHHE JIJIsl CHATUSL C KOHTPOJIS;

8) OTMETKY O IPOJIJIEHUU KOHTPOJIS;

9) npumeuanue.

B paboueM mopsjke yBegomusieT 3a 3 (Tpu) pabodyux AHS O HACTYIUIEHHUH CPOKOB
UCIIOJIHEHUS PYKOBOJIUTENEH OT/IEJIOB U PYKOBOJICTBO ATapara;

BHOCHUT MPEJJIOKEHUSI B MpeJeaax CBOEH KOMIETEHUHWH PYyKOBOJCTBY Ammapara o
MIPUBJICYCHUH K OTBETCTBEHHOCTH COTPYJHUKOB ATIapara, OTJEJIO0B U almapaT akuMa ropojaa
U CEeJIbCKUX OKPYI'OB, JOMYCTHUBIIMX CPBIBBI CPOKOB MJIM HEKAYECTBEHHOE MCIOJHEHHE
KOHTPOJIBHBIX [TOPYYEHUM.

144. Tlpy MCTHOJHEHUH MOPYYEHUU HECKOJIBKUMH TOCYJAapCTBEHHBIMH OpraHaMu
OTBETCTBEHHBIM SBIISIETCA OpraH, HAaXOJAIIMICA B MEpPEYHE IEPBBIM JIMOO PAIOM C
HAaMMEHOBAaHMEM KOTOPOTO CTOUT moMeTka "co3wiB" unu "cBoa". OH MMeEET MpaBO BHOCUTH
MIPEIOKEHHSI O IEPEHOCE CPOKA UCIIOJHEHHUS MOCIIE COINIACOBAaHUA ¢ cOMCnoMHUTENIMU. [1pu
ATOM 3alpeliaeTcs rocyJapcCTBEHHBIM OpraHaM OTBETCTBEHHBIM 3a UCIIOJIHEHUE yOIupoBaTh
Y HaIPaBJISITh TOMOJHUTEIbHBIE 3aIIPOCHI TOCYIaPCTBEHHBIM OpraHaM-COUCIIOTHUTEIISM.

I'ocynapcTBEeHHBIE OpraHbl — OCHOBHBIE HCIIOJIHUTENIN MOPYYEHHH MMEIOT IPaABO
HaIpaBJIsATh JOKYMEHTHI ISl HCIIOTHEHUS MO0 MPUHAAJIEAKHOCTH B Te4eHUH TpeX (3) padounx
JTHEH.

145. Ecnu nopyueHue He MOXET ObITh BBIIMOJTHEHO B YCTAHOBIIEHHBIN CPOK, TO TIEPBBIM
PYKOBOJUTEIh OpraHa, OTBETCTBEHHOTO 3a UCIIOJIHEHHWE mopyuyeHus (aubo IHIo,
UCITOTHSIOINIEE er0 00sS3aHHOCTH) 3a01arOBPEMEHHO, HO HE TMo3aHee 3 (Tpex) pabounx JaHEH
710 YCTAaHOBJICHHOT'O CPOKA, JIOJKEH MUCbMEHHO COOOUIUTH JIOJKHOCTHOMY JIUIY, JaBLIEMY
3TO NOPYYEHHUE, O NMPUUYMHAX 3aJCPKKU U B YCTAHOBIECHHOM IOPSAJKE XOJaTaliCTBOBATh O
MPOJIJIEHUH CPOKA €0 UCTIOTHEHUSI.

146. IIpoasieHHEe CPOKOB UCIIOJHEHUS IIYHKTOB aKTOB M MOPYYEHHH akumara, akuma
palioHa, ero 3aMecTUTeledl W PYKOBOJUTEINs ammapara, B TOM YHUCJIE MEpeBOJ HMX Ha
CPEIHECPOYHBIN WM JOJTOCPOYHBI KOHTPOJIb, JOIyCKAeTCs He Oojiee OJHOro pasza Io
PEIICHHUIO aKUMa palioHa WM PYKOBOJIUTEINS armnapara.

1477. TloBTOpHOE IPOJIEHHE CPOKA UCIIOITHEHNS ITYHKTOB aKTOB U ITIOPYYECHUN aKMMATa,
akuMa paiioHa, €ro 3aMecTUTeJ]iel W pPYKOBOIUTENS ammapara, JJAOMycKaeTcs B
UCKIIIOYUTENBHBIX Clydasx MO PEIICHHI0 aKuMa paiioHa WM PYKOBOJUTENS almapara c
PacCMOTPEHHEM BONPOCA O AUCUUIUIMHAPHOW OTBETCTBEHHOCTH PYKOBOJMTENIEH MECTHBIX
UCITOJIHUTEIBHBIX OPTraHOB.

B cirydyae BHeceHus B Annapar NpejloKEeHHsI O MPOJIEHUN CPOKA UCIIOIHEHUS ITyHKTOB
aKTOB M MOPYYEHUN aKuMaTa, akuMma paioHa, ero 3aMecTUTeNel U pyKOBOJUTENS arapara,
0osee IByX pa3 pacCMaTpHBAETCs BOMPOC O JUCLUUIUIMHAPHOM HaKa3aHUHM PYyKOBOJAUTEIEH
OTJIEJIOB, aKUMOB TOPO/JIa U CEJIbCKUX OKPYTOB.

148. OcHOBaHMEM UIsl CHATHS C KOHTPOJIS IIYHKTOB aKTOB U IIOPYYEHUH SBIIAETCS:



1) moaHOE M KaYeCTBEHHOE UCIIOJIHEHUE;

2) HEBO3MOKHOCTb UCIIOJIHEHHUS BBUAY BOZHUKIINX OOBEKTUBHBIX 0OCTOATENHCTB.

149. B cnyuyae He NpeAOCTaBICHUS MPEIJIOKEHUU TOCYAapCTBEHHBIMU
OpPraHaMU-COUCIIOJHUTENISIMA B YCTAHOBJIEHHBIM CpPOK, TOCYIAapCTBEHHBI OpraH
OTBETCTBEHHBIN 3a CBOJ HAIPaBIAET MHMOPMALMIO C YKa3aHHEM B CONPOBOAUTEIBHOM
NACbME O TOCYJapCTBEHHBIX OpPraHax-COUCHOJHUTENSAX HE MPEJOCTABUBIIMX CBOH
IIPEUIOKEHNS B YCTAHOBJIEHHBIE CPOKHU.

150. KoHTpOJsb CPOKOB 32 CBOEBPEMEHHBIM HCIIOJHEHUEM MPOTOKOJIBHBIX MOPYUYECHUN
aKnma paiioHa Boznaraercs Ha Oprorael.

KoHnTtponp peamuzanmu npOTOKOJBHBIX MOPYYEHHM aKMMa paiioHa BO3JIaraercs Ha
3aMECTUTEINIEN akuMa palioHa, pyKOBOJIUTEINS ATMIapara, pyKOBOAUTENEH OTAEIOB, aKUMOB
ropoja M CelIbCKUX OKPYIOB.

151. T'ocynapcTBeHHe opraHbl 00s3aHbl O(QUIIMANTBHO MPEACTABIATh HHPOPMAIIUIO 10
WCTIIOJHEHUIO TIOPYYECHUW aKuMa palloHa B Amnmapar akuMa palioHa B COOTBETCTBUH C
yTBEPKIeHHBIM Tpaduxom 10 15:00 yacoB cpepl Kax 10l HeAenu 3a S (MATh) pabouux THen
710 YCTaHOBJIEHHOTO cpoka. [IpencraBinenHas nHpopmanus JT0JKHA HOCUTh O(QUIIMATbHBIN
XapakTep U ObITh COTJIACOBAHA C KYPHUPYIOIIMM 3aMECTUTEIEM aKuMa pailoHa ¢ y4eTOM HOPM
NENCTBYIOIIETO 3aKOHOAATENBCTBA U MOAIMCAHA MIEPBBIM PYKOBOJIUTEIIEM.

JlonoJMHUTENBbHBIE TOCYJaPCTBEHHBIE OPIraHbI-UCIIOIHUTENN AOJKHBI MPEI0CTaBUTh
opHUIIHATIbEHYI0 HHOOPMAILIMI0 OCHOBHOMY MCITOJIHUTENIO B TeUeHUH 7 (CEMb) pabouux JHEH.

OTpacieBble OTAENBI ammnapara akuMma paiioHa paccMaTpPUBAIOT U OLEHUBAIOT
nH(OPMAIMIO, BHECEHHYIO TOCY/IaPCTBEHHBIMU OpPTaHAMH IO MCIOJHEHHUIO MPOTOKOIBHBIX
MOPYYEHUH aKkuMa paiioHa npeaocTaBisitoT nHpopmanuio 10 13:00 yaco uerBepra u o0 13:
00 4yacoB NATHHUIB KaXIAOW HEAEIM M PYKOBOAUTENS ammnapara B COOTBETCTBUM C
YTBEPKJICHHBIM Tpadukom ¢ Bu30i pykooautens otaena O/IK.

152. AKTBI 1 IOpYyYEHUSI aKUMAaTa U aKMMa paiiOHa CHUMAIOTCSI C KOHTPOJISI HA OCHOBAaHUU
CIy’KeOHOM 3aMMCKU COOTBETCTBYIOIIMX OTJEJIOB IMPU COrJIAaCMU aKMMa pailoHa WIH
PYKOBOJMTES aIapara.

CnyxxeOHas 3amucka C OIEHKOW MCIOJHEHHUS TMOpY4YeHHUs aKkuma paloHa |
COOTBETCTBYIOUIUM MPEIJIOKEHUAM MO HEMY (B TOM YHMCJIE€ U MO CHATHIO C KOHTPOJIS)
BHOCHUTCSI pyKOBOJMTEJIEM COOTBETCTBYIOIIETO OTAENA IO COTIACOBAHUIO C PYKOBOJUTEIIEM
amnrapara Ha UMsI akuMa paiiOHa WM Ha UMsI pYKOBOJMTEIIS arnmnapara.

CnyxeOHas 3amicKka J0JDKHA ObITh BHECEHA B TeUeHHH 1 (0gHOTO) pabodvero JHs Mocie
HACTYIUIEHUS CPOKA UCIIOJIHEHUS aKTa U MOPYYECHUS aKMMaTa WiIu akhuMa pailoHa.

[lopydyeHune nepBoro 3aMecTUTENsA, 3aMECTUTEIECH aKUMa CHUMAIOTCS C KOHTPOJIS B
NOPSIAKE UMH ONPEJEIEHHBIMU U 110 COTJIACOBAHUIO C HUMM.

153. Ecnu nocneHuii 1eHb KOHTPOJIBHOTO CPOKa NPUXOAMUTCS Ha HEpaOOUnid IeHb, JTHEM
OKOHYAHHUS CPOKA CUUTAETCS OJMKANIINIA CIeAYIOMNA 32 HUM pabounii eHb.



154. Tlo utoram kaxmaoro kpaptaiga g0 20 yucia Mecsia, CIeAYIOIIEero 3a MOCISIHUM
MecsieM kBaptaia otaen OJK nmpeacTaBiseT UTOTOBBIM OTYET MO UCIIOJHEHHUIO MOPYYEHUN
akuMa obOyiacTv/palioHa Ha UMsI aKUMa paioHa WM Ha UMS PYKOBOMUTEIIS arapara.

PykoBonutens Amnmapata cuctreMaTH4ecku HHQOpMUPYET akuMa palioHa O XOe
BBITIOTHEHUS 3aKOHOJATEIBHBIX AKTOB, aKTOB M TMOPYYCHHN akMMara W akuma oOjacTu/
paiioHa, obecrieunBaeT IeATeIbHOCTh aKMMa pailoHa M0 KOHTPOJIIO HAJ MX UCIIOJTHEHUEM.

155. OTBETCTBEHHOCTh 3a CBOCBPEMEHHOE M KAUYECTBEHHOE MCIIOJIHEHUE AKTOB M
MOPYYCHHUI aKkuMaTta U akuma o01acTu/paiioHa, ero 3aMecTUTeNel U PyKOBOIuTENsI ATimapara
BO3JIaraeTcs Ha MEPBBIX PYKOBOJUTENICH HCIOJHUTEIbHBIX OpPraHoB, KOTOPHIM OHH
HaIlpaBJICHbI HA UCTIOJHEHHE.

KonTponb 3a ucnoiHeHUEM MOPYUYCHUN 3aMECTUTENIeH akuMa paiioHa U PYKOBOIUTES
Amnmnapara OCYILIECTBISIIOT KYPHUPYIOLIUE OTAEIbl, B KOMIIETEHIIMIO KOTOPBIX BXOMIST
UCIIOJIHEHUE MTOPYUYEHHI, COBMECTHO C OOJACTHBIMU YIIPABJICHUSIMHU.

3amMecTUTeNN aKuMa paiioHa, pyKOBOJIUTENb anmnapara 1no ¢akram rpyObIX HapyLICHHH
YCTAHOBJIEHHOTO TOPSJAKAa HUCIOJHEHUS 3aKOHOJATENbHBIX aKTOB, aKTOB W MOPYYECHUH
aKkuMaTa M aKkuma oOJiacTu/paiioHa, €ro 3aMeCcTUTeNed W PYKOBOJMUTENS armapara MOTYT
BHOCHTb MPEJJIOKEHUS 110 MPUBJICYCHUIO BUHOBHBIX JTOKHOCTHBIX JIMI] K AUCHUILUIMHAPHOU
OTBETCTBEHHOCTH.

15. PaccMoTperue obpamernii GpU3MIecKUX U IOPHIMIECCKUX JIMI M OpraHA3anys IpueMa rpaxaaH
B Armmapare

156. PaccmoTpenue oOpallleHUil U NpHeM IpaxaaH B AnmapaTe OCYIIECTBISIOTCS B
COOTBETCTBUU C AJMUHUCTPATUBHO MPOIIEAYPHO-TIPOIIECCYabHBIM KOJIeKcoM PecnyOmuku
Kazaxcran, 3akonamu Pecniyonukm Kazaxcrtan "O macc-meaua', "O poctyne kK HHGOpMaLMu
"  a TaK)K€ YTBEPKICHHBIMU BHYTPEHHUMU JOKYMEHTAMM.

157. Pabota ¢ obpaimeHussMu GU3NYECKUX U FOPUANIECKUX JIUIT (2 TaK)Ke MOCTYIUBIIINE
Ha AJIEKTPOHHYIO MOYTY, CAUT U BaTcall akuMa paioHa) nmpousBoautcsa otaenom OIK.

158. Jlenonpou3BoaCTBO MO oOpalieHueM (PU3NUYECKUX U IOPUIUYECKUX JIUI BEIETCS
OTZEJIbHO OT JAPYIUX BHUJOB JAEJONPOU3BOJACTBA B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
HOpSIIKE.

159. OtBeThl Ha oOpatieHus: npuHuMaroTes 10 18.00 yacoB 171t OTIPaBKU 3asIBUTEITIO.
OO0parienus, NocTynaroIIye B annapar, IPUHUMAIOTCS B TEUEHUHU BCETO paboyero JHs.
160. Obpanienue, coodIIeHNE, 3aPOC, OTKIMK U IPEAT0KEHHUE, TOCTYNHUBIINE B annapar
akuMa paiioHa, mojuiexxat peructpanuu B MAC "DnekTpoHHbie oOpamieHus" (mamee —
E-oGparmienus).
Otka3 B mpueme oOpaieHus, COOOIIEHUs, 3ampoca, OTKIWKA U TPEII0KEHUS
3anpeniaeTcs.

16. Opragmzanusi MTMIHOrO NIpHUEMa IpakJaH



161. Akum paiioHa, ero 3aMECTUTENIU U PYKOBOJIUTEIb amnmnapaTta MpOBOAST JTUYHBIM
MpUEM IpakJaH COrjacHo rpaduky, yTBEpKJACHHOTO aKUMOM paiioHa.

162. Otnen OAK 3a 1 (oauH) pa®ouwnii IeHb BHOCUT CITMCOK JIUII, 3aMIMCAHHBIX HA MPUEM,
aKMMy pailoHa M €ro 3aMecTUTENsIM, pyKoBoAuTento anmnapara (c ykazanuem ®.M1.0 nun,
MOJIHUMAEMbIX BOIPOCOB, CIHCKAa MPUTJANIEHHBIX HAa NpPUEM), a TaKXKe HeCcyT
OTBETCTBEHHOCTh 32 OPTaHU3AIIMIO ITpUEeMa Ipa)aaH.

163. Ha mpueme y akuma paitona o0s3aTeIbHO MIPUCYTCTBUE PYKOBOIUTENS Ammapara,
COOTBETCTBYIOIIUX PYKOBOAMUTENICH OTAEIIOB, COOTBETCBYIONIEIO aKMMa ropojia/CeabCKoro
OKpYyra, OTBETCTBEHHOI'O 32 OPraHU3aLHUIO PUEMa IPakKJaH.

164. ITo okonuanuto npuema otnen OJIK ocyuiecTBiaseT KOHTPOJIb MCIOJHEHUS
MOpy4YEeHU akuMa palioHa, €ro 3aMecTUTENIe M pyKOoBoAWTENs Almapara, HarpaBsIeT
KapTOYKM TMpHeMa TpaXXJaH MJIsS HCIOJHEHUS U TMPEJAOCTaBICHUS/Ia4l OTBETOB B
rOCYyJIapCTBEHHBIC OPTraHbI.

17. Tlopsmok BEI30BOB M BRIE3I0B PYKOBOAAMINX COTPYIHHUKOB

165. Bpi30B Ha coBelIaHUS aKMMOB IOpOJia U CEIbCKUX OKPYTOB OCYIIECTBISIETCS C
pa3penieHns akuMa paioHa.

166. Brie3q 3amectuTesneil akuMa paiioHa, pykoBoauTenss Anmnapara, akuMoB ropojia u
CENIbCKUX OKPYTOB, PYKOBOIMUTENEW OTAenoB 3a mnpeaenabl PecnyOnuku Kazaxcran
OCYIIIECTBIISIETCA IO COTJIACOBAHHMIO C aKUMOM paioHa. [luckMeHHOE mpolleHue o
pa3pellieHnH Ha BIE3]T 32 pyOek MPeI0CTaBISIETCS aKUMY paiioHa 3a 7 (ceMb) pabodyux JTHEH.

B cnydae nonydeHust pazpenieHus, JUIo, MOIyYUBIIEE pa3pelieHUue B I€Hb MOTyYeHUs
paspenieHust yBeAOMIIIEeT COTPYAHUKA ATMapara, OTBETCTBEHHOTO 33 COOJIIO/ICHHE pexUMa
CEKPETHOCTH.

B cnydae Bble3a odopmIisieTcs COOTBETCTBYIOIIEE PACIIOPSKEHNE aKMMa paiioHa.

167. Bele3n 3a nmpeaensl paioHa 3aMECTUTENEN aKMMa palloHa, pyKOBOAWTENA Annapara u
PYKOBOJIUTENIEH OTHENIOB, aKUMOB TOpOJa U CEIbCKUX OKPYTOB OCYIIECTBISETCS IO
COTJIaCOBaHUIO C aKUMOM pailoHa.

168. Brie3apl 3a npesesnbl paiioHa Wik 00J1acTH COTPYIHUKOB AMMapara OCyIeCTBIsSETCS
10 PELICHUIO0 PYKOBOAUTENS Ammapara.

169. Jlum mpoBeaeHUS 3acelaHMil akumara, paboumX COBCIIAHWUM, BBHI3OBBI
PYKOBOJUTENEH U APYTHE MEPOIPUSITHS ONPEIEIISIIOTCS aKUMOM palioHa, €ro 3aMeCTUTENSIMH,
pykoBoauTeneM Anmnapara.

170. OTnyck pyKoBOJIUTENS OT/IEINa, aKMMa TOpo/1a/CeTbCKOT0 OKPYra, a TakKe B cllydae
€ro BPEMEHHOM HETPYJI0CHOCOOHOCTH O(DOPMIISIOTCS COOTBETCTBYIOIIUM PACIOPSHKEHUEM
aK“Ma palioHa ¢ BO3JIOKEHUEM O0S3aHHOCTEH PYKOBOAUTENS HA 3aMECTUTETIS.

18. HanpaBnenne B ciryxe0HEIe KOMAaHIUPOBKH M BEIE3] T'OCYAapCTBEHHBIX CIIyKaIUX 3a pyOex B
CITyXeOHBIX [eJIfX, B TOM YHCIIe HallpaBJIeHHe Ha IePenoATOTOBKY U IOBHINEHUE KBaTHpHKAIMA



171. HanpaBieHue coTpyAHUKOB AIapara B ClIy>KeOHbIE KOMAaHIUPOBKU B Mpeenax
PecnyOnukn Kazaxcran ocymectBisercss B mnopsake, omnpeneinsemom "lIpaBuiamu o
CIy’)KeOHBIX KOMaHJIMpOBKax B npenenax Pecny6onuku Kazaxcran paOoTHHKOB
rOCyapCTBEHHBIX YUYPEKICHUM, CONEPKAIIUXCA 3a CYET CPEIACTB TOCYJapCTBEHHOTO
Oromxkera, a Takxke nemyraroB I[lapmamenTta PecnyOnuku Kaszaxcrtan" yTBepKI€HHBIMH
nocta”oyieHueM IIpaBurensctBa PecniyOnuku Kazaxcrtan ot 22 centsiops 2000 roma Ne 1428

172. KomanaupoBaHue COTPYIHHMKOB 3a CYET OIOJKETHBIX CPEJCTB B Mpejeax
pecmyOJIMKH OCYIIECTBIISETCS HA OCHOBAaHUH paclopsbKeHUs (IIpuKasa).

IIpu sTOM paboTHHK ammapaTa akuma paioHa 3a 3 paOo4yux JHs, 32 UCKIIOUEHUEM
CPOYHOCTH TOTOBHUT CIYKEOHYIO 3alMCKy C YKa3aHMEM KOJMYecTBa JHEH U LeIu
KOMaH/IMPOBKHU, KOJMYECTBA [IHEH apeHAbl >KUJbs, MapuipyTa M JULIAa Ha KOTOPOTO
BO3JIaratoTcs 00S3aHHOCTU BO BPEMsI OTCYTCTBHSI OCHOBHOTO paboTHHUKA. [Ipoe3n B pernoHsl
pecnyOIMKU OCYIIECTBISETCS MPEUMYIIECTBEHHO KEJIE€3HOAOPOKHBIM TpaHcnopToM. [lpu
ATOM LI€JIb KOMaHMPOBKH JOJKHA COOTBETCTBOBATH 3a/1a4yaM U GyHKUUSIM Amnnapara.

B citygae oTMeHBI KOMaHIUPOBKH MO KAaKUM-THOO MPUYNHAM PaOOTHUK amnmapara akuMa
paiioHa B 00s13aTeJIbHOM MOPSIIKE HE MO3/IHEe YeM 3a 1 JeHb 10 HACTYIUIEHHUs] KOMaHANUPOBKH
TOTOBUT U HAINPABIIAET CIYKEOHYIO 3alMUCKy PYKOBOJICTBY C YKa3aHHEM INPHUYHUHBI OTMEHBI
KOMAaHIUPOBKHU.

JIaHHBIM TOPSAOK HE PACIIPOCTPAHSIETCS HA aKUMa parioHa.

AJMUHUCTPATUBHBIN aKT O KOMAaHIUPOBAHUU FOTOBUT CITy>K0a yIpaBJjeHUs MIEPCOHAIOM
anmapara aKkuMa paiioHa Ha OCHOBAHMH CIIy>KEOHOM 3alMCKH, B Cly4ae KOMaHAMPOBKH aKUMa
palioHa - 0 MOPYYEHUSIM JOJDKHOCTHBIX JIMI] arniapaTa akuma paoHa.

173. 1o Bo3BpalieHUU U3 KOMaHAUPOBKU COTPYAHUKU 00S3aHBI B CPOK HE MO3/HEE TPEX
pabounx AHeW MpeaCTaBUTh OTUET O MPOBEIECHHOM paboTe pyKOBOJACTBY AIIMapara.

VYcnoBue HAcTOAIIET0 NMyHKTa HE PacHpOCTPAHAETCS HAa akuMa paldoOHa U €ro
3aMECTHUTENEH, MOMOIIIHNKA aKUMa M UHBIX COTPYIHUKOB ISl KOTOPBIX YCTAHOBJIEH MHOU
HOPSIOK.

174. Cnyx06a 1o ymnpaBJICHUIO MEPCOHAIOM MOCJE MOANUCAHUSA TMpPUKa3a O
KOMaHJMPOBAaHUU COTPYJIHUKA 3apyOex Hampaisger ero konuto B otaen OJK nns yuera
BbIE3/1a 33 FPAHMILY OCBEJOMJICHHBIX CIYKaIllUX O TOCYAapCTBEHHBIX CEKpeTaXx.

175. Bo3MernieHue pacxoa0B MPH BEIE3/E 32 PyOexk B CITYKEOHBIX IIENISIX OCYIIECTBIISETCS
B MOpsJKE, onpenensieMoM nocraHoBiaeHueM [lpasutensctBa PecniyOnuku Kazaxcran ot 11
Mmas 2018 roga Ne 256 "O06 yrtBepxkaenun [IpaBui Bo3MemeHUsT pacXoI0B Ha CITyKEOHBIC
KOMaHIUPOBKH 32 CYET OIO/IKETHBIX CPEACTB, B TOM YUCJIE B MHOCTpaHHbIE rocyaapcTna’.

176. IlepenoaroTroBka W MOBBINIEHUWE KBalU(HUKALMU COTPYJHUKOB Ammapara
OCYLLIECTBIIIETCS B NOpsAKE, onpeaensemMoM [IpaBuiiaMu MOATOTOBKH, NEPENOATOTOBKHA U
MOBBIIICHUS KBaJTU(UKAIIMU IOCYIapCTBEHHBIX CITYKaIlUX,



177. TlepenoAroToBka W MOBBINIEHUWE KBaTU(UKAIMU COTPYJHUKOB Amrapara
KOOPJIMHUPYETCS CITy>K00H ynpaBieHus: IEPCOHATIOM.

178. Cnyxba 1o ympaBJCHUIO MEPCOHATIOM OOECIEeUMBACTCS TMEPUOIUICCKYIO
nyonukanuio uHpopMmanuu o Kypcax (CeMHUHapax) MO TMOBBINICHUIO KBadu(ukaiuu Ha
ouMaTEHOM caliTe akuMara paioHa.

179. HanpaBnenue Ha noBbllieHre kBanudukauu B npeaenax Pecnyonuku Kazaxcran
OCYUIECTBIISIETCS COTIaCHO MOTPEOHOCTH OTAEN0B Anmnapara.

19. PexxuM paGodero BpeMeHH H IOPAAOK OpraHU3aI[MH IPOITyCKHOTO X BHYTPHOOHEKTHOTO
pexuMa B 3JaHHHA U Ha TePPUTOPHH B Anmapara

180. Jlnst coTpyAHUKOB AmmapaTa yCTaHABIMBAETCs MATHIAHEBHAS pabodast HEJENs C
ABYMsI BBIXOJHBIMHU JHAMHU B Ccy00OTy U BOCKpECEHbE, BOCHMHUYACOBOU
MIPOJIOJDKATEILHOCTHIO €KETHEBHOM paboThI, pesxkuMoM padodero BpemeHu ¢ 09.00 gacor g0
19.00 yacoB u mepepsiBoM s obena ¢ 13.00 gacoB g0 15.00 wacoB, 3a MCKIFOUYCHHEM
rUOKuX rpaukoB padOTHI COIIACHO TPYJAOBOro 3akoHoAarenbecTBa PecnyOnuku Kazaxcran.

181. B nensix cobmrofeHust TpyA0BOM AUCIUIUIMHBI COTPYAHUKAMH ATapara, BeAeTCs
KOHTpoJib ¢ noMoulsio CKVY /I (cucreMa KOHTPOJISL M yOPABIECHUS JOCTYIIOM), PUKCUPYEMBIX
KOHTPOJIbHO-IPOIYCKHBIM MYHKTOM (TYpPHHKETOM).

182. Cnyx0a ynpaBieHuUs IEPCOHAIIOM €KEMECSIUHO K niepBomy (1) yuciy cieayromero
32 OTYETHBIM MECALEM IPEJOCTABIAECT PYKOBOACTBY Amnmnapara HHGOPMAIUIO O COCTOSHUU
TPYAOBOU TUCIUIUINHBI.

183. J1y1s1 BBITIOTHEHUS HEOTIIOAKHOM U 3apaHee HE MPEIBUICHHON paboThl, OT CPOYHOCTHU
KOTOpO} 3aBUCHUT B JlaJibHEHIIIEM HOpMallbHAas U OecriepeOoitHas pabota Anmapara B 1EIOM (
WU €ro OTAENbHBIX MOJpa3/esieHHil), B MOpAIKEe, MPEAYyCMOTPEHHOM JI€MCTBYIOIIHUM
3aKOHOJATEIHCTBOM, MOTYT OBITh NPHUBJICYEHBI OTIEIbHBIE COTPYIHUKH ATiapata BHE
pexuMa pabodero BpeMeHH.

20. KagpoBoe obecniegenne

184. Opranuzamnus pabOThl OTIEJIOB 00ECIEUMBAETCS HEMOCPEACTBEHHO HX
PYKOBOJUTEISIMH.

185. Tlomoxxenust 06 oTAenax, KOTOPBIMU OINPEACIISIOTCA MX 3aJa4d U (QyHKIIUH,
pa3padaThIBAIOTCA PYKOBOJIUTEISIMU OTJIETIOB, COTJIACOBBIBAIOTCA C FOPUANYECKUM OTIEIOM U
YTBEPKIAIOTCS PACTIOPSDKEHUEM aKMMa/TIOCTaHOBIICHHEM aKMMaTa.

186. J10JKHOCTHBIE MHCTPYKIIMU, KOTOPBIMU OMPEAEISIOTCS JOKHOCTHBIE MTOJTHOMOYHS
PYKOBOJIUTEIIEH M COTPYAHUKOB ATapara, pa3padaThIBalOTCs PYKOBOIUTEISIMH OTJICIIOB,
corjlacoBbiBatoTcst Ciy>k00M MO yIIPaBICHHUIO MEPCOHATIOM U YTBEPIKIAIOTCS PaclopsiKEeHUEM
aKuMa paroHa.



187. XapakTeprCTUKHN 3aMECTUTENEN akuMa pailoHa, pyKOBOJIUTEIIS anmnapara, akuMOB
ropoja/ceabCKUX OKPYroB MOAMUCHIBAIOTCS aKUMOM paiioHa.
XapaKkTepUCTUKU PYKOBOJUTENEH OTAEIOB MOAMUCHIBAIOTCS 3aMECTUTEIISIMUA aKuMa
paiioHa 1o KypupyeMbIM BOTIPOCAM.
XapaKTEepUCTUKHU COTPYAHUKOB amnmnapaTa MOAMUCHIBAIOTCS PYKOBOJAUTENIEM amapara.
188. CrnpaBku 0 MOATBEpXXJAeHHU pabOThl aKuMa paiioHa, €ro 3aMeCTUTEJNEH,
PYKOBOAUTEIS amnmapara W COTPYJIHUKOB ArfmapaTa MOJMUCHIBAIOTCS PYKOBOJCTBOM
Anmnapara.

21. Vopasineane nHPOPMAIHOHHBIMA TEXHOJIOTHAMH

189. Peanu3zanusi rocy1apCTBEHHON MOJUTUKU U TOCYJIAPCTBEHHOE PETyJIMPOBAHUE
00I11IeCTBEHHBIX OTHOIIICHUM B cpepe nHpopMaTHU3aIMU OCYIIECTBISIOTCS COIIAaCHO 3aKOHAM
PecnyOomuku Kazaxcran "O6 wundopmatmzanuun", "O noctyme k wuHbopmaruu" wu
obecneunBaercs oraesom OJIK:

OCYUIIECTBIAET KOOPJAMHALMIO MEPONPHUITUA IO CO3JaHUI0O U BHEJIPECHUIO
MH(GOPMAIIMOHHBIX CUCTEM ATapara;
obecnieunBaeT UHPOPMAITMOHHYIO 0€30MacCHOCTh ATINapara;
OCYIIECTBIIAET MOAKIIOYEHUE 3aCEJaHUM, COBEIIAHUM, BCTPEY C yYaCTHEM aKHUMa I10
BUJICOKOH(EPEHIICBSI3H;
OCYIIIECTBIIIET MOHUTOPUHT YPOBHSI OTKPBITOCTH U JOCTYITHOCTH HMHTEPHET-pecypca
Anmnapara;
orieHKa A(HEKTUBHOCTH ICATEIHHOCTH MECTHBIX UCTIOJTHUTEIBLHBIX OPTaHOB;
Ha €XEHEACIbHOW OCHOBE MPOBOJUT MOHUTOPHUHT 32 CPOKAMHU peasih3allii MPOEKTOB,
BHECEHHBIX B cCUCTEMY ''butpukc-24";
KOOPJIMHUPYET padOThl aKUMATOB PAaOHOB M TOPOJIOB OOJACTHOTO 3HAYEHUSI, 00JACTHBIX
YIOPABJICHUH 110 BOIPOCaM 0OecrneueHus JOCTyIa K HHPOpMalUu.

22. OTBETCTBEHHOCTD 3a coOmonernue PernaMenTa paboTel Anmapara

190. 3a HapyuieHHE€ NYyHKTOB HAcTOALIEro PerimaMeHTa HECYT OTBETCTBEHHOCTH
3aMECTUTENIM aKUMa PailoHa, pyKOBOJIUTENh ATIMapara, akUMbl TOPOJIa/CEIbCKUX OKPYTOB,
NEpBbIE PYKOBOJUTEIHU OTJEIOB, COTPYJHUKH ATIapara.

[Tpunoxenue 1
K Pernamenty anmnapara
axuma Toneduiickoro
paiioHa

ITopsimox moaroToBKu 0popMIEHHS HHPOPMATHOHHO-CIIPABOTHBIX MAaTEPHAIOB

1. UndpopManmoHHO-CIIpaBOYHBIA MaTEepHall JOJIKEH COJIEPKAaTh:
1) o01ryto cuTyaIuo paccMaTpuBaeMoro Bompoca;



2) crpaBKy MO paccMaTpUBAEMOMY BOMPOCY, HE MPEBBIMIAOILYI0 3 (TpeX) CTpaHUI,
MH(pOpPMAIIMOHHBIE CBEJICHUS U MaTepHalibl 00beMOM He OoJiee 5 (MATh) CTPaHUIL;

3) cpaBHHTENbHBIC TAOIUITBI, IPE3eHTAIMU (IBETHBIE claiiasl o0bemMoM He 6omee 10 (
JecaTh) MerabanT u pasmepom mpudra He meHee 18, Arial, coorBeTcTByIOIIE hOpMaTy
oToOpakeHus BU3yanbHOU nH(popmanuu 16:9);

4) colMaIbHO-3KOHOMHYECKOE TOJIOKEeHHE (MPU HEOOXOIUMOCTH);

5) oO1IeCTBEHHO-TIOJUTHYECKAsl CUTYyalus (Mpyu HEOOXOAUMOCTH);

6) uHpopMalMOHHbIE (AHATUTUYECKHE) TOKIAbI (MPOJAOHKUTEIBHOCTHIO HE OoJee 7-10
MUHYT);

7) akTyanbHbIe TPOOIEMBI,

8) mpeI0KEeHU U ITyTH pelieHus: mpooiem;

9) nopyueHue no npooJIEMHBIM BOIIPOCAM;

10) apyrue Matepuaribl.

[Tpunoxenne 2
K Pernamenty anmnapara
axuma ToneOuiickoro
paiioHa

Kparkas nporpaMMa ¥ IOpSIOK BeICHAS MEPONIPUATHI IO/ IPEeICEAaTeIbCTBOM aKAMa paioHa

1. ITopsimok BeAeHUSI MEPOTTPUATHI:

1) HauMeHOBaHUE MEPOTIPUATHIA;

2) CIIMCOK YYaCTHUKOB,;

3) mpoeKT Aokiaaa AOJKEH COOTBETCTBOBATH CIECAYIOIIMM TPEOOBAHUSIM: UMETh YETKYIO
JIOTUKY W3JI0KEHUS, COJIEPKaTh MPOBEPEHHYIO NH(OPMAIINIO, OPUIIUATBHO MOATBEPKICHHBIE
CTaTUCTUYECKUE M (haKTUUECKUE JaHHBIC, HE COJIep:KaTh MOBTOPHOE BOCIPOU3BEACHUE
(¢bparMeHTOB yke OOHapOJIOBAHHBIX BBICTYIUICHUH, OTYET COOTBETCTBOBATH (hopMmary
MEpONPUSATHUSI, COOTBETCTBOBATH HOPMaM JIEJIOBOTO, JTUTEPATYPHOTO KA3aXCKOTO U PYCCKOTO
S3bIKOB, a TAK)KE CTUJIMCTUKE YCTHOW PEYH;

4) maTepuaibl COBEIIAHMII;

5) MPOEKT MPOTOKOJIa COBEIIAHMUS.

2. B xpatTkoii nporpaMmme yKa3bIBacTCs:

I)MapiuipyT ¢ yKa3aHUEM PacCTOSIHUS TYHKTOB OCTAaHOBKH;

2) mporpamma NocelieHus 00bEKTOB C YKa3aHUEM BPEMEHU;

3) macnopra 0OBbEKTOB C YKa3aHHEM JaTOW CO3JaHusl, CYMMOM NMPOEKTa, pabouel CUIIbI,
cpeaHel 3apaboTHOM TUIATOM, MOIITHOCTh 00BEKTa, OCOOCHHOCTH;

4) 0ObEeKTUBKA PYKOBOAUTEINS OOBEKTA;

5) couuanbHO-?KOHUMHUYECKasi pa3BUTHSI paiiOHA.

IIpunoxenue 3
K Pernmamenty anmapara
akuma TypkecTaHCKOU
paiioHa



Hara: Mecrto npoBenenus: Bpems:

CIHCOK Y9aCTHHKOB aIlIapaTHOro/OmepaTHBHOTO COBEIIaHHS

Ne

damunms, uMsl, OTISCTBO

CoTpyaHUKH, YYacTBYIOILIME B 3aJI€ aKMMa pailoHa

1.
2.

AxuMEI cenbekux kopyroB uepes (BKC, 3YM, oddmaiin)

Cxema paccaiki y9aCTHUKOB MEPONIPHATHA

Kipy

JIOMKHOCTH

3amecTHuTeNh aKUMa paiioHa

IIpunoxenue 4

k Permamenry ammapata
axuma Toirebmiickoro

I H\I/I

Merene DacwBLIAPEL

IIpunoxenue 5

paiiona
AYBLTILIE OKPYT, ReHETTEp FRIMTepl Kipy
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IIpoeKT BHICTYIUICHUSA

1. I[IpoeKThI BBICTYIIJIEHU JOKHBI COOTBETCTBOBATH IO MOBECTKOM JIHS U COJACPIKAThH
CJICTYIOIIUM TPEOOBAHUSIM:

1) conepkaHune BHICTYTUICHHS JAOJKHO OBITh KPATKUM, SCHBIM, apryMEHTHPOBAHHBIM,
o0OecreuynBaTh TOYHOE M OJHO3HAYHOE BOCIPHUATHE COJiepKalieiics B HeM MH(popMaluu,
UMETh YETKYIO JIOTUKY U3JI0KCHHUS,

2) mpu MOATOTOBKE BBICTYIUICHHI HEOOXOAMMO COOIIOAaTh IPaMMATHUKY, JIEKCUKY,
eanHOoOOpa3ne B HANMKMCAaHWW HAMMEHOBAHWUW TOCYMAapCTBEHHBIX OPTAaHOB, YUPEKIACHUN U
OpraHu3anui B MOJHOM COOTBETCTBUHU C MX O(QUIHUATBHBIMA HAaUMEHOBAHUSAMH, a TaKXKe
OOIIETPUHATHIX COKPAIICHUHA YaCTO YIOTPEOISIEMBIX CIIOB U BEJIMYHUH;

3) comepxaTh MNPOBEPEHHYIO HHPOPMAIUIO, O(PUIHMATBHO IOATBEPKICHHBIC
CTaTUCTHUYECKHUE M (PaKTUYECKHUE JTaHHBIC,

4) He comepkaTh MOBTOPHOE BOCIPOM3BEACHUE (PAarMeHTOB YK€ OOHAapOJAOBAaHHBIX

BBICTYIUJICHUU;

5) connanbHO-?KOHOMHUYECKOE MOJIOkKEHUE (ITPU HEOOXOJUMOCTH);

6) 0OIIIECTBEHHO-TIONUTHYECKAsl CUTYyaIus (P HEOOXOAUMOCTH);

7) MaKCUMaJIbHO COOTBETCTBOBAThH ()OPMATY MEPOIIPHUSATHS;

8) COOTBETCTBOBATH HOPMaM JICJIOBOTO, JIMTEPATYPHOTO Ka3aXCKOTO U PYCCKOTO S3BIKOB, &
TaK)Xe CTUJIMCTUKE YCTHOU PEYH.

9) uBeTHbIe cnaiasl o0beMoM He Ooiiee 10 (mecaTp) merabait u pasmepom mpudTra He
MmeHee 18, Arial, cooTBeTcTBYIOIIME (hopMaTy OTOOpaKeHHS BU3yalibHOU HHpopMaluu 16:9)

10) npyrue marepuaisl.

IIpunoxenue 6
k Pernmamenty anmapata
axkuma Toneduiickoro
paiioHa

O6 opraaM3aIyH H IOATOTOBKH CIIy>K€OHBEIX MOE3IO0K akuMa paiioHa B ropoa/censckue okpyra.

1. B rpadguke paboThl akuMa pailoHa yCTaHABIMBAIOTCA JaTa U BpeMs Bble3/1a B TOpoj/
CEIIbCKUE OKpYTa.

2. I'maBHBIM WHCIEKTOP KypPHUPYIOIIETO TOpPOJa/CeNbCKOTO OKpyra, pa3pabaThiBaeT
nepeueHb OOBE3IHBIX OOBEKTOB IO TOE3JKaM, OMpEeiseT BPeMs, KUJIOMETPhl MEXIY
00BEKTaMH, TOTOBUT MTPOTPAMMY.

3. ITo dopmam paspabarbiBaeTcs macropra, akTyanabHble (oTorpaduu, MOCITY>KHOM
CIIUCOK PYKOBOJIUTENSA 00OBEKTA.

4. 'maBHBIA WHCIEKTOP KYPUPYIOIIETO IOPOJIa/CeIbCKOT0 OKpyra YTOYHSET TOYHBIN
MapuIpyT JBHKEHUS 10 00BEKTaM, KOTOpbI€ OYAYyT MOCEIIeHbl HAKaHyHE.



5. I'maBHBI WHCHEKTOP KYPHUPYIOIIETO0 TOPOJ]Ia/CeNbCKOr0 OKpyra MpoBepsieT
HEOOXOJUMbIE MHCTPYMEHTHI (KacKu, MAacKH, XajaTbl, OOTHHKHU, MEpPYaTKH, CTCHIBI) B
COOTBETCTBHH C OTPACIBIO MOCEMIAEMBIX 00 BEKTOB.

6. 'maBHBIN MHCIEKTOP KYyPHUPYIOLIETO TOPOJIa/CeIbCKOTr0 OKpyra B ciydae BCTpeud (
KOJUJICKTUB, MHTEIUIUTCHIMSA) B XOJI€ BHU3UTA COCTABIISIIOT MX CIUCKU, XapaKTEPUCTUKY
BBICTYTAOIIIHX.

7. I'naBHBIA MHCIIEKTOP KYPUPYIOIIETO FOPOJIa/CeNbCKOTO OKpyra B JICHb MOE3/IKU aKuMa
paiioHa oOecrieurBaeT MOJHYI0 TOTOBHOCTh OOBEKTOB U COMPOBOXKIAET aKUMa paroHa.

IIpunoxenue 7
k Pernamenty annapara
axuma Tonebuiickoro
paiioHa

Ortuer no uroram pabodei moe3 KK akuMa paiioHa B paliOHEI X TOpOAa 00IACTHOTO 3HAYECHAL

1. Otyer mo uroram pabouell MOE3IKUM aKMMa pailoHa JOJKEH COOTBETCTBOBATH

CJIeTYIONTUM TPEOOBaAHUSM:

1) naH MEpONpPUATHIA 1O UCTIOIHEHUIO TPOTOKOIBHOTO OPYUEHHS C YKa3aHUEM CPOKOB
¥ OTBETCTBEHHBIX JIUII;

2) akTyajbHbIe MPOOJIEMBI B pa3pe3e OTpacieii;

3) npennoKeHusl U MyTH pelIeHus npoOem;

4) nnanupoBaHue OIOKETa U UHTETPAIlUS C TOCYAApPCTBEHHBIMU MTPOTPAMMaMU;

5) npyrue Matepualibl 0 HEOOXOIUMOCTH.

[Tpunoxenue 8
k Pernamenty anmapata
axuma Toneduiickoro
paiiona

TTopsmok NOATOTOBKH H 0POPMIICHHS MPOTOKOIA

1. IIpoTOoKON COCTAaBIAETCS HAa OCHOBAHWM 3aIMCEH, NMPOU3BEICHHBIX BO BpEMS
CoBelllaHus (3acelaHus, cOOpaHusi), MPEICTABICHHBIX TE€3UCOB JIOKJIAaJ0B U BBICTYIUICHUH,
CIPABOK, MPOEKTOB PEIICHUIA U JPYTUX MATEPUATIOB.

[IpoToKOJI, cocTaBIEHHBIM BHYTpHU AllapaTa akuMa paiioHa M HE BBIXOJISIIHNI 3a €€

npenaensl, ohopmIIIeTcs He Ha OJIaHKe.

PexBu3uTamMu npoToKoJIa SBIISIOTCS:

1) opunmanbHOE HAUMEHOBAHNUE OpraHU3ALIH;

2) HaMMEHOBaHHE BHJIa JOKYMEHTA;

3) nara;

4) perucTpallOHHBIN HOMEP MPOTOKOJIA;

5) MecTo u3AaHus MPOTOKOIIA;

6) rpu¢ yTBepKAEeHHS (B HEKOTOPBIX CIIydasx);



7) 3aroJ0BOK MPOTOKOJIA;

8) TeKcT;

9) moanucse.

[TpoTokosibl 0OPMIISIIOTCS B TIOJTHOM UJTA KPaTKO# opme.

TekcT mOJIHOTro MPOTOKOJIA COCTOUT U3 ABYX YaCTEW: BBOJHOM U OCHOBHOM.

B BBOAHOI yacTu mocse 3aroyioBKa MPOTOKOJIA YKa3bIBAIOTCS: (aMUIIUS U UHUITUAIBI
npencenarens  (MpeAceNaTeabCTBYIOIIET0) M CEKpeTapsi 3acelaHus, CIIMCOK
MIPUCYTCTBOBABIIMX WJIM OTChUIKA K MPUJIAraeéMOMY CIHCKY MPUCYTCTBOBABIIMX, €CIU UX
KOJIM4YeCTBO IpeBbimaet 10 yenosek.

BBoaHast yacTh 3aKaHUMBAETCS IOBECTKOM JAHS C IEPEYHEM PACCMATPUBAEMBIX BOIPOCOB,
MIEPEUYUCIICHHBIX B MOPSJIKE WX 3HAYMMOCTH, C YKa3aHUEM JOKJIQJUUKa M0 KKIOMY MyHKTY
noBecTkr aHS. Kaxaerii Bompoc HymepyeTcs apaOckoil nudpoil, ¥ ero HauMEHOBaHUE
HaunHaeTcss ¢ mpesiora "O", "O6", koTopoe medyaTaeTcss OT T'paHUIlBI JIEBOro mojs. B
OTJICJIbHBIX CIIy4asix MOBECTKA JHS MOXKET MPHJIarathCs K MPOTOKOIIY, a B CAMOM MPOTOKOJIE
nepesl TeKCTOM JiesiaeTcs 3anuch: "IloBecTka aHs npuiiaraercs'.

OcHoBHast 4aCTh MPOTOKOJIA COCTOUT U3 Pa3/IeIOB, COOTBETCTBYIOIINX MYHKTAM MOBECTKH
nus. Teker kaxpaoro pasuaena crtpoutcs mo cxeme: CIIVIHAJIM - BBICTVYIIMIIN -
[NOCTAHOBWJIA (PEILJIN), koTOpble TUIIYTCS MPONMUCHBIMUA OYKBaMHU.

OcHOBHOE coJiepKaHUE TOKJIAI0B U BBICTYIUICHHI TOMENIAETCA B TEKCTE IPOTOKOJIA UITH
IPUJIAraeTcsl K HEMY; B MOCIIETHEM CIIy4ae - B TEKCTE JIeJaeTcsa CHOCKa "TeKCT BBICTYIUIEHUS
npunaraercs”. [IpuHsTOE pelieHne MedaTtaeTcs MOJHOCThI0, MPU HEOOXOIUMOCTH -
IPUBOASATCA UTOTU TOJIOCOBAHUS.

TekCcT KpaTKoro MpoTOKOJa TAKXKE COCTOUT M3 JABYX 4acTel. B BBOJHOM 4acTH ITOBECTKA
ITHSI HE YKa3bIBAETCSl.

OcHOBHasl 4acTh KpaTKOTO MPOTOKOJIa BKJIOYAET paccMaTpUBaeMble BOIMPOCHI U
MPUHATHIE 110 HUM penieHus. HauMmeHoBaHue Bompoca HyMEPYEeTCsl 1 HAUMHAETCA C MpeJjiora
"O", "O06", meyataeTcs Mo HUEHTPY (HAYajao U KOHEIl KaXJAOW CTPOKU PABHO yAAJICHBI OT
IPaHUIl 30HbI PACTIONOKEHHUS) U TOAUYEPKUBACTCS OAHON YEPTOM HMXKE MOCIEAHENH CTPOKH.
[Tox deproit yka3wiBatoTCAd (PaMUIUU JOJKHOCTHBIX JIUI, BHICTYMUBIIUX MPU OOCYXICHUH
JAHHOT'O BOMpPOCA. 3aTE€M YKa3bIBAETCS MPUHATOE MO BOIIPOCY PEILICHUE.

2. ITpoTOKON MOANMUCHIBAETCA MPEACEAATEIbCTBYIOIIUM Ha 3aCEIaHUU U CEKPETAPEM.
JlaToli MpoTOKOJIa SIBJISETCS AaTa 3aCeAaHMs.

3. Ilporokonsl peructpupytorcs B bJI C3/1O "IIpotokosbl", UM mpuUCBaMBaIOTCA
MOPSIIKOBBIE HOMEPA B MpeJenax KaJleHJapHOoro roja.

4. Konuu npoTOKOJOB WU MPUHATHIE PEIICHUS] B BUIE BBIMUCOK U3 MPOTOKOJIOB
pacchUIaloTCsl 3aMHTEPECOBAHHBIM OpPraHU3alUsAM U TOJXKHOCTHBIM JIMIAM B COOTBETCTBUU C
yKa3aTelieM pPacChUIKH. YKa3zaTellb PAacChUIKM COCTABISIET M MOJMKUCHIBAET OTBETCTBEHHBIN
UCIIOJTHUTENb MOApPa3IeICHUs], TOTOBUBIINI paccCMOTpeHUE Bompoca. Konuu npoTokosioB u
BBIMIUCKHU W3 HUX 3aBEPSIIOTCS MEYATHIO.



5 . KoHTponb 3a HCIOJHEHUEM NPOTOKOJbHBIX MOpydeHui Boznaraercs Ha OJK
Arnmnapara akuMma panoHa.
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