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OO0 yrBepxneHnu Pernamenra ammapara akuma paiiona Baiimubex

[ToctanoBnenue akmmara baiinmubekckoro paitona Typkecranckoi obGmactu oT 8 aBrycra
2025 roma Ne 259
B cooTBeTcTBUM ¢ AJIMUHHCTPATUBHBIM MPOILIEAYPHO-MPOILIECCYATbHBIM KOJIEKCOM

Pecnyb6nuku Kazaxcran, 3akonom PecnyOnuku Kazaxcran "O MecTHOM rocynapCTBEHHOM
yIpaBlIeHMd M camoynpaBieHuu B PecnyOnuke Kaszaxcran" m mnpukazom MuHuctpa
HalMoHaJIbHOU dKOoHOMUKK PecnyOnuku Kazaxcran ot 26 utoHs 2023 roma Ne 123 "O6
yTBEPKJACHUU THUMOBBIX PETJIAMEHTOB aKUMaTOB o00JacTu (ropoja pecnyOJMKaHCKOTO
3HAYEHHUsI, CTOJIUIIBI) M palioHa (ropojaa 00JIacTHOTO 3HaueHus )", akuMar paiiona baitnnbex
ITOCTAHOBJIAET:

1. VrBepauts Pernament anmapara akuma paiiona baiinnOek corsiacHO MPUITOKEHHUIO K
HACTOSIEMY ITOCTAHOBJICHHUIO.

2. 3aMecTUTENM aKuMa palioHa, pyKOBOAUTENb alliapaTra akuMa paiioHa, aKUMBbI CEITbCKUX
OKPYTOB, PYKOBOJMUTEIN HCIOJHUTEIBHBIX OPraHoB, (PUHAHCHUPYEMBIX H3 PaHOHHOTO
Oro/uKeTa, COTPYIHHMKU amnmapaTa akuMa paiioHa B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MopsiJIKe 00ECIeYNTh HEYKOCHUTEIFHOE COOMI0ICHIE HacTosmero PernmamenTa.

3. KoHTpoJib 32 HCHIOJTHEHUEM HACTOSIIIETO MOCTAHOBIEHUS BO3JIOXKHUTh HA PyKOBOAUTES
arrapara akuma parosa.

BpeMCHHO I/ICHOJIH}HOHIHPT 0053aHHOCTH

N b.KbIprp13anneB
aKuMa parioHa

IIpunoxenue
K MOCTaHOBJICHUIO aKuMaTa paioHa
Baiinnbex
or"" 2025 roga
Ne

PermaMenT anmapara akuma paitoa Baiimu6ex 1. O6mme nonoxeHus

1.1. Hacrosmuii PernmamenT anmapat akuma paiiona baiinnbex (manee — Permamenr)
pa3paloTaH B IeJIsAX OpraHu3alui padOoThI annapaTa U yCTaHABIUBAECT BHYTPEHHUN MOPSIOK
NeATENIbHOCTU ammapar akuMa paioHa baiiagubek (nmanee — AnmapaT) U UCHOJHUTEIbHBIX
OpraHoB, (PMHAHCUPYEMBIX U3 MECTHOIO OO KEeTa, a TaKKE aKMMOB CEIbCKHX OKPYTOB B
YaCTH UX KaCAIOUIUXCS B MPOIECCE BHIMOTHEHUS BO3JI0KEHHBIX HAa HETO 3a/1ad U (DyHKIUH.

1.2. Anmapat u ero CTpyKTypHBI€ MoJipa3jiesieHus (jajee — OTIENbl) OCYIIECTBISIOT
MH(POPMAITMOHHO-aHATUTHYECKOE, OPraHU3allMOHHO-ITPABOBOE U MaTEpPUATbHO-TEXHUYECKOE
oOecrieueHre ACATEIHPHOCTH akuMaTa U akuma paiiona balanbex (manee — akum paiiona), a
TaKX€ KOHTPOJIUPYET XOJ HCIOJHEHUS aJIMUHUCTPATUBHBIX aKTOB, MPUHSITHIX MECTHBIMU
WCIIOJHUTEIbHBIMUA OpTaHaMu palioHa.



1.3. learensHOCTh Animapata periiamentupyetcs Konctutynuent Pecniyonuku Kazaxcran,
AJIMUHHUCTPAaTUBHBIM MPOLETYPHO-TIpOIECCyallbHbIM KoAekcoM PecnyOnuku Kaszaxcran,
3akonom Pecnyb6nukum Kazaxctan "O MecTHOM TOCYIapCTBEHHOM YMPaBICHUU U
camoynpasyenuu B Pecnyonuke Kazaxcran", Yka3zom IIpesunenta Pecniy6nuku Kazaxcran
ot 13 ampemns 2022 roga Ne 872 "O mepax mo meOrOpoKpaTH3aIllid TOCYIAPCTBEHHOTO
anmapara", WHBIMM HOPMATUBHBIMM TNpaBOBbIMH akTamMu PecnyOnuku Kazaxcran wu
HacTosimuM PernamenTom.

[IpenycmoTpeHHble PernamMeHToOM MOJI0KEeHUs, IPUMEHSIOTCS B IEATEIIbHOCTH ATlapara
B YaCTHU, HE YPETYJIUPOBAHHON MHBIMU MPaBOBBIMU akTamu PecryOnuku Kazaxcras.

1.4. 3amectutenu akuMma paiioHa, pyKOBOJMTENb annapaTta akuMa pailoHa BBIOJIHSIIOT
(YHKLHH COTJIACHO pacIpeiesieHnI0 00A3aHHOCTEH, YTBEPKACHHOMY PacHoOpsKEHUEM aKnMa
panoHa.

B ciiydae orcyTcTBHsS akMma paliOHa MM HEBO3MO>KHOCTH BBINOJIHEHUS UM CBOUX
00s13aHHOCTEM, €ro IMOJHOMOYMS OCYIIECTBJISET 3aMECTHTENb aKMMa paioHa COIIACHO
pacropsiKEHUs aKuMa parioHa.

1.5. PernameHT peryaupyer nopsiiokK:

1) nesarenpHOCTH Anmnapara;

2) MOATrOTOBKHU M IIPOBEJICHUS pabOYnX COBEIIAHUN PYKOBOJICTBA pailoHa;

3) NOATOTOBKHU U MPOBEJAEHUS MEPOIIPUATHI C YUaCTUEM PYKOBOJICTBA pailoHa;

4) noaroToBKU U 0OPMIICHHUS TPOCKTOB aKTOB aKMMAaTa U aKhuMa paiioHa;

5) nmopsiaKa paccCMOTpEHHs OOpalleHU TPpaXXaaH U IOPUANYECKUX JIHII;

6) opraHu3aly KOHTPOJISI U IPOBEPKHU MCIIOJHEHUS 3aKOHOIATEIbHBIX aKTOB, aKTOB U
nopyuenuid Ilpesunenra, [lpaButensctBa, IIpembep-Munucrpa PecnyOnuku Kaszaxcraw,
aKkrmaTa U ak1uma pailoHa, ero 3aMecTUTENEH U PyKOBOAUTENS Aniapara.

1.5. llensmu PernamenTa sIBISIFOTCS:

1) obecnieuenue r3ppekTUBHOMN 1 OecriepeOOMHON NesITEIFHOCTH ATIIapara;

2) obecrieyeHHEe KayeCTBEHHOM MOJArOTOBKHM MPOEKTOB MOCTAHOBJICHUN aKUMarTa,
PELICHUN U PACTIOPSKEHUM, POTOKOJBHBIX MTOPYUYEHU aKMMa PaliOHa, a TAKKE MPUKA30B U
NOPYYEHNUH PYKOBOJUTES allapaTra akuMa panoHa;

3) obecrneueHue COrIacOBaHHBIX JIEUCTBUI BCEX MECTHBIX UCIOJHUTEIbHBIX OPraHOB H
JNOJKHOCTHBIX JIMI] paiiOHa;

4) yCTaHOBJIEHUE B3aMMHOW OTBETCTBEHHOCTH MECTHBIX HCIIOJHUTEIIBHBIX OPraHOB 3a
HCIIOJIHEHUE aKTOB M IOPYYECHUM aKuMara W aKuMa paloHa, €ro 3aMeCTUTEIEH,
pyKoBOauTENS Ammapara.

2. IInaaupoBanue pabOTHI

2.1. HGHTCHBHOCTB AnnapaTa IJIAHUPYCTCA Ha OCHOBAHHWH YTBCPIKIACHHBIX IIJIAHOB
KOMHCCI/Iﬁ, IJIAHOB Pa3BUTHUA paﬁOHa, d TaK)KC MHBIX HOPMATUBHO-IIPABOBLIX dKTOB.



2.2. Pemienne 00 UCKIIIOUEHUU MEPONPUITUN U3 MJIAHOB WJIM UHOTO JOKYMEHTA, a TAKXKe
MEPEHOCE UX CPOKOB UCIOJHEHUS MPUHUMAETCS PYKOBOJUTENEM Ammapara (Jubo JIMIIOM,
UCIIOJIHAIOIIUM €r0 OOS3aHHOCTH) Ha OCHOBAHHUU CIY>KEOHOM 3amuCKH, MPEACTABICHHON
PYKOBOJUTEIEM COOTBETCTBYIOLIETO OTAEINA annapara akuMa paioHa.

2.3. ExenenenpHblil rpaduk paboThl akuma panioHa (GOPMHUPYETCS OTAEIOM
OpraHM3allMOHHO-UHCIIEKTOPCKOM paboThl ammapara akuMa paiioHa (mainee — Oprotaen).
Buecenue nzmenenuit B rpaduk akuma paitona ocyiectpisiercss OproTieiioM Ha OCHOBAaHUU
MPEUIOKEHUI 3aMECTUTENEN aKkuMa pailoHa, pyKOBOAUTENS Ammapara.

2.4. I'paduk npoBeneHHs] MeponpuaTHiil B 3a1ax Anmnaparta GopMupyercs eXeHeaeIbHO
OproTaesoM Ha OCHOBAHHMH 3asIBOK 3aMECTUTEJIEH akuMa palioHa, pyKOBOAUTENS AMIapara,
€ro 3aMECTUTEIICH U 3aUHTEPECOBAHHBIX OT/IEIIOB.

3. ITopsAmOK HOATOTOBKH U IPOBEAECHHUA OQHIIHATBHBIX MEPOIIPHATHI C yIaCTHEM PYKOBOACTBA
paiioHa

3.1. Oprorzen, OTaensl, 3aMECTUTENN AKHMMa PalOHA, aKUMBI CEIIBCKUX OKPYIOB,
Mpecc-CeKpeTapb, MOMOIIHUKMA M COBETHUKHM aKMMa pailoHa NpU MOATOTOBKE IMPOEKTOB
BBICTYIUICHUM, CTaTel, WHTEPBbIO, a TakKKe HHBIX MaTepuajgoB K O(UIUATIbHBIM
MEPOIPUATHSIM C YYaCTHEM PYKOBOJCTBA pailoHa (J1ajiee - MPOEKTHI BHICTYIUICHH) JOKHBI
cobiroaaTh TpeOboBaHUs HacToAIIEeTO PermamenTa.

3.2. Oprotaen 3a 5 (msITh) pabounx JAHEH yBemOMIseT OoTnebl, OTAEbI, 3aMECTUTEIH
aKuMa palioHa, aKUMBbI CEJILCKUX OKPYTOB O MPEACTOSIIEM MEPONPUATUH, 32 UCKIIIOUCHUEM
CPOYHBIX.

3.3. 3aneiicTBOBaHHbIE B MEPOMPUITUU OOJACTHBIC YNPABICHUS, a TAKKe aKUMaThI
palioOHOB M TOPOJOB 00JaCTHOrO 3Ha4eHUs 3a 4 (4eThipe) pabouyux JHEW HANpaBISIOT B
KYPUPYIOLIMKA OTIEI:

1) nadopmaIMOHHO-CIIPABOYHbIE MaTepUaIIbI;

2) cuieHapHii, KpaTKyI0 IporpaMmmy U MOPsIIOK BEJICHUS;

3) undopmariuio o Mecte, aate, opmare MPoBEICHNUS;

4) ciMCOK YYaCTHUKOB MEPOIPUSTHUS;

5) cxemy paccajiku y4aCTHUKOB MEPOTIPUSITHS;

6) IPOEKT BBICTYIUIEHUS HA TOCYIapCTBEHHOM M PYCCKOM SI3bIKaX.

3.4. Marepuainbl HanpaBJIsIOTCS 10 BHYTPEHHEH CETH AJIEKTPOHHOIO JOKYMEHTO000poTa
WM IO JIMHUM CIIY»KE€OHON KOPPECTOHIEHUINH, MOJIUCAHHbIE PYKOBOJMUTENIEM OTIeNa WIH
JUIOM, €ro 3aMeuialolmuM JHOO0 pPYKOBOAUTEISMHU 3aMHTEPECOBAHHBIX OOJACTHBIX
YIPABJICHUM, aKUMaThl pAalOHOB U TOPOIOB 00JIACTHOTO 3HAYEHUs, AeNapTaMEHTOB.

3.5. I1oArOoTOBKY BBICTYIUIEHMM aKMMa PalOHA OCYIIECTBIISIIOT OTBETCTBEHHBIE 3a
OpraHu3aluI0 MEPOIIPUSATHUS OTAEIBI C YYaCTHEM 3aJIeHCTBOBAHHBIX 00JIACTHBIX YIIPaBICHUH,
a TaKXe JIeapTaMEeHThl, aKUMaThl PAHOHOB U FOPOOB 00JIACTHOTO 3HAYEHUS.



3.6. ITpoekThl BBICTYIUICHUN aKkMMa paliloHa AOJIKHBI COOTBETCTBOBAThH CIEAYIOIINM
TpeOOBAHUSIM:
1) UMETh YETKYIO JIOTUKY U3JIOKEHUS,
2) coaepkaTb TPOBEPEHHYIO HHPOpMAIUiO, OQPUIIMAIBHO IMOATBEPKICHHBIE
CTAaTUCTUYECKHUE U (DAKTUUYECKUE TAHHBIC;

3) He coaepkaTh MOBTOPHOE BOCIPOU3BENCHHE (PPAarMEHTOB ykKe OOHAPOJIOBAHHBIX

BBICTYIUICHU;

4) MakCcUMaJIbHO COOTBETCTBOBAThH (hOpMATy MEPOTIPUATHS,;

5) cOOTBETCTBOBATh HOPMaM JIEJIOBOTO, JTUTEPATYPHOIO Ka3aXCKOTO U PYCCKOTO SI3BIKOB, a
TaKXe CTUJIMCTUKE YCTHOW peUH.

3.7. OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh CTATUCTUUYECKUX, (PAKTUUECKUX NAHHBIX U
KaueCTBO MPEJCTaBICHHBIX MaTEpPUAJIOB HECYT JIMIlA, UX MOJMKCABIINE, JOCTOBEPHOCTh U
NEepenpoBEPKY JAHHBIX 00ECIEYMBAET COOTBETCTBYIOIIUNA OTIET.

3.8. Marepuansl Ha COTJIACOBAaHHE PYKOBOJIMUTENIO AMIapara MPEeACTABISIIOTCA HE
no3aHee, yeM 3a 3 (Tpu) pabouux AHS 10 TPOBEICHUS MEPOTIPUSITHSL.

[Ipu moaroToBKE MPOEKTOB BHICTYIJICHUM akuma palioHa WU JUIa, OPUIIUATIBHO €T0
3aMENIA0IIero, Ha MEPONPUITHUSAX, IPOBEACHUE KOTOPBIX OMPEACICHO B CPOYHOM MOPSJIKE,
PYKOBOJICTBOM AmmapaTa MOTYT ObITh YCTAHOBJICHBI MHBIE CPOKH.

3.9. Tlocne coriacoBaHusi ¢ pyKOBOJAUTEIEM amnmnapara, pyKOBOAUTEIN KyPUPYIOIIUX
OTZIEJIOB MEepealoT MaTepHraibl MOMOIIHUKY akuMma pailoHa, He Mo3JHee 4eM 3a 2 (1Ba)
pabouux ITHS 0 3aTUTAHUPOBAHHOTO MEPOTIPUSTHS.

3.10. IIpu moaroToBKEe MPOEKTOB HamOosee KPYMHBIX, OOIIECTBEHHO 3HAYMMBIX
MEpONPUATUN C yUacTHEM aKuMa paiioHa MOTYT CO3/1aBaThC BPEMEHHbIC pa00o4Ke TPYIIIHI ¢
y4acTHUEM MPEJICTABUTENEH 3aJIeiCTBOBAHHBIX OTJEJIOB U T'OCYJIapCTBEHHBIX OPraHOB IO
OOIIIUM PYKOBOJICTBOM JOJIKHOCTHOTO JIMIIA, KYpPUPYIOIIETo MOATOTOBKY COOTBETCTBYIOIIETO
MEpOIPUSTHUS.

3.11. Yyactue npeacraButeneid cpeacts MmaccoBoil nngopmanuu (nanee — CMU) B
MEPOINPUATHAX COIJACOBBIBAETCS C IIpecc-cekperapeM 3a 3 (Tpu) paboumx JHS 110
IPOBEJICHUS MEPOTIPUSITHSL.

4. TTopsanok TOATOTOBKH pab04MX IIOE3A0K aKMMa PaioOHa

4.1. Opranuzanusa ¥ MOATrOTOBKAa paboyuX MOE3/I0K aKhuMa pailoHa OCYIIECTBIISIOTCA
OproraeiaoM COBMECTHO € OTHAENaMM, 3aMECTUTEISIMU aKuMa pailoHa, PYKOBOJMTEIISIMU
amnrapara, OTpacieBbIX OTJEI0B, aKHMAMHU COOTBETCTBYIOIIUX CEIIbCKUX OKPYTOB, a TAKXKE C
3aMHTEPECOBAHHBIMU BEOMCTBAMH.

4.2. AKUMBI CEIIbCKUX OKPYTOB €XKEKBAapTAIbHO BHOCAT B Oprotrien mpeaioxKeHus o
pabouux moe3jKax akuma paioHa.

4.3. Ha ocHOBaHWU TIpeIIIOKEHUH, TIPEICTABICHHBIX akuMamu, Oprotaen GopMupyer
npoekT I[lnana pabounx mMoOe3NOK Ha CIEAYIOUMA TOJ W TMOCIE COTJIACOBAHUS C



3aMECTUTEIISIMU aKMMa palloHa U PyKOBOJUTENeM AmNmapara BHOCHUT €T0 ISl JalbHEUIIEro
COIVIACOBAHMSA C aKUMOM painoHa.

CornacoBannbiii [11an pabounx moe3nok BKIOYAETCS B pabounii rpaduk akuma paiioHa.
[1nan npoBeneHus paboYnx MOe3I0K MOXKET U3MEHATHCA M0 YKa3aHUIO aKMMa pailoHa.

4.4. Oprotzen 3a 7 (cemb) pabounx AHEH YBEJOMIISIET aKHUMOB CEJIBCKOI'O OKpYyTa,
OTJIEJIOB, 00JIACTHBIE YIIPABIEHUS U OTJIEIBI O MPEJCTOSIIECH MOe3 IKe.

4.5. AKUMAaThl, MHbIE 3aMHTEPECOBAHHBIC TOCYIAPCTBEHHBIE OPraHbl IPU HEOOXOAUMOCTHU
3a 5 (msTh) pabouux JTHEW 0 MOE3IKH MpeaCcTaBisitoT B Opro1ien cleay e MaTepruatbl:

1) mpoexT nporpamMmbl paboyeil moe3nku akuMa paiiona (ganee - [lporpamma);

2) nuHpOpPMaIIMOHHO-CTIPABOYHBIE MATEPUAIIbI (COIUATHHO-IKOHOMUYECKOE TIOJIOKCHHE U
0OI1IECTBEHHO-TIOJIUTHYECKAsI CUTyallUsl, MaTepUaIbl 1O TEMaTUKE TMOE3JKU, MPOOJIEMHbIC
BOIIPOCHI, MACHOPTa 0OBEKTOB U JIPYTHE);

3) NpoeKThl MOpYyYEHU aKuma, COTJIaCOBaHHBIE C 3aMECTHUTEIISIMU aKMMa pailoHa, ¢
MPUJIOKEHUEM JOKYMEHTOB, MOATBEPKIAOMINX:

COOTBETCTBHE CTPATETMUYECKUM U MPOTPAMMHBIM JJOKyMEHTaM;

Pe3yAbTAaTUBHOCTH U 3P (PEKTUBHOCTD;

peaIbHOCTh CPOKOB HCTIOJIHEHHUS;

SKOHOMHUYECKYIO 1IEI1eCO00pa3HOCTh U 00ECTIEUEHHOCTh PECYPCaMH.

4.6. OTBETCTBEHHOCTb 3a JOCTOBEPHOCTH MPEJICTABICHHBIX MAaTEpUAIIOB HECYT JIUIIA, UX
NOJMKCABIINE, IOCTOBEPHOCTh U MEPENPOBEPKY AAHHBIX 00€CIEUUBAET COOTBETCTBYIOIIMIA
OTIET.

4.7. [lonyueHHble MaTepHalbl HaNPaBIsAOTCsT OProTAEIOM B COOTBETCTBYIOIIUE OTAEIBI
JUIs TIEPENPOBEPKU U COTVIACOBAHUSI C KYPUPYIOIIUMH 3aMECTUTEISIMH aKuMa paloHa B
TEYEHUE TPeX padounX JHEH.

4.8. 3auHTEepeCcOBaHHbIE OT/IEIIBI B CIyuyae HEOOXOAUMOCTHU MPeACTaBsAOT B Oprotaen
JIOTIOJTHUTENBHYI0 WH(DOPMAITHIO O TIOJIOKEHHUH JIEN B MOCEIIAeMOM PailoHe TI0 BOTIPOCaM X
KOMIIETEHIIUH.

4.9. Oprotaen 3a 2 (nATh) pabounx qHEH A0 MpeAcTosmel paboueit moe3aku GopmMupyer
OKOHYATEJIbHBIN MaKeT MaTepHUaoB U BHOCUT HA COTJIACOBAHME PYKOBOJUTENIO Amapara.

[Ipu moaroToBKEe BHEMIAHOBBIX pab04YMX MOE30K aKuMa paiioHa Wiy Jula, o(QUIIMaIbHO
€ro 3aMellarlIero, pyKoBOJCTBOM ATfIapata MOTYT OBITh YCTaHOBJIEHBI WHBIE CPOKHU
MOATOTOBKU HEOOXOIMMBIX MaTEpPUAJIOB.

4.10. ITocne cornacoBanus ¢ pykoBoauTenem Amnmapara, Oproraein nepeaaet MaTepualibl
MIOMOIITHUKY aKuMa paiioHa, He To3Hee 4yeM 3a 1 (oauH) pabouu aHs 10 paboueil Moe3aKu.

4.11. IIpecc-cekpeTapb O UTOraM padoyueil Moe3 1K1 akuma pailoHa B TeueHue 1 (0aHOro)
pabouero AHS TOTOBUT MH(OpPMAIMOHHBIE COOOIIEHUS HAa TOCYAapCTBEHHOM U PYCCKOM
S3BIKAX W 00ECTICUNBACT MX pa3MeleHue Ha O(PHUIIMAIBHOM CaiiTe akuMara paioHa.



[TonroToBKy oT4eTa MO WUTOraMm pabodell MOe3NKUW akuma pailoHa B Ammapar C
MOAPOOHBIM OTPAKEHUEM OCHOBHBIX ACIIEKTOB MEPONPHUSTHUS B TeueHue 2 (IAByX) paboumux
JTHEH ¢ MOMEHTA 3aBepIleHus padoueit moe3aku obecrneunBaet Opro1iaes.

4.12. AxuMatbl paiioHOB ¥ TOPOJOB 00JACTHOTO 3HAYEHUS 00ECIIEYNBAIOT:

1) moAroToBKY MECT MPOBEICHHS MEPONPUATUI (HAIMYHUE COOTBETCTBYIOLIEH MeOenH,
CBETOBOI'0 000PYA0BaHNUs, 3BYKOYCHIIEHUS], 000pY1I0BaHUSI CUHXPOHHOTO IepeBoia, OaHHepa,
(JIOPUCTUKH U IPYTUX HEOOXOJUMBIX MTPEAMETOB);

2) npu HEOoOXOJAMMOCTHU MOJTOTOBKY MECT NpPOXXHBAaHUSA akuma palioHa U
COMPOBOXKIAIOIIMX €0 JUIL;
3) MOCTBU3UTHOE OCBEIICHHE pabodeii Moe3IKK akuMa paiioHa B MmecTHBIX CMMU.

4.13. Tlpecc-cexkpeTapeM COBMECTHO C YTpaBJI€eHUEM OOIIECTBEHHOTO Pa3BUTHS
Typkectranckoii palioHa He To3Hee 2 (IByX) pabouyuX JTHEH ¢ MOMEHTA 3aBEPIICHUS pabouei
MOE3/IKM aKuMa pailoHa 00ecleuuBaoT MOCTBU3UTHOE OCBEILEHUE €ro pabodeil Mmoe3ku B
PErHOHANBHBIX MEYATHBIX U JIEKTPOHHBIX CMU.

5. TlopsAnok NOATOTOBKH M MPOBEJCHUSA COBCIaHMH, IPOBOAMMEIX IO IIPEACEAATSIIECTBOM aKAMa
paiioHa, 100 JIMIIOM €ro 3aMemaroIAM

5.1. 3acenanus akumarta MpPOBOJSATCS MOCPEACTBOM BUJICOKOH(PEPEHIICBS3HU, a TAKXKE B
OYHOM WJIM CMEIIaHHOM ¢opMarax HE pEeKe OJHOr0 pa3a B MECSAI U CO3BIBAIOTCS
PYKOBOJMTEIIEM aIlapara.

BneouepenHble 3ace1aHus CO3bIBAKOTCSA 110 MHUIIMATUBE aKUMa WJIN JIMLA, UCTIOTHSIOIIETO
00s13aHHOCTH aKUMa.

5.2. Ha 3acenanusix akumara npeaceaaTeIbCTBYET akKiUM, a B €r0 OTCYTCTBHE — JIUIIO,
UCIIOJIHSIONIEee 00S3aHHOCTU aKHMa.

5.3. 3acenanusi akuMara SBJISIIOTCSI OTKPBITBIMU U BEAYTCS HA Ka3aXCKOM U (MJIM) pyCCKOM
SI3bIKaX.

[Ipn HEOOXOAUMOCTH, OTACIBHBIE BOMPOCHI MOTYT PacCMaTPUBATHCS HA 3aKPBITHIX
3aceJaHusIX.

5.4. 3acenanue akMMaTa CUMTAETCA IPABOMOYHBIM, €CJIM B HEM IIPUHUMAET y4acTHE HE
MEHEE JIBYX TPETEH WICHOB aKMMATA.

Ilo pe3ynbpTraraM pacCMOTpPEHHs BONPOCAa HA 3aCENaHUM aKMMaTra IPUHUMAETCSA
IIOCTAHOBJICHHUE.

[TocTaHOBIEHHS] MPUHUMAIOTCS OOJBIIMHCTBOM TOJIOCOB MPUCYTCTBYIOIIMX YJIEHOB
aKumara.

5.5. Ha 3acepaHusx akumara MOT'YT IIPUCYTCTBOBATh Aemnyrarhl nanar [lapimamenra
PecnyOnuku Kazaxcran, Maciauxara, akuUMbl pailOHOB, TOPOJOB, PYKOBOJIUTEIU
TEPPUTOPUAIBHBIX NOAPA3ACIICHUN LEHTPAJbHBIX TOCYJAPCTBEHHBIX OPraHOB WM WHBIE
JNOJDKHOCTHBIE JIMIA, KOTOPBIM TAKOE IIPaBO IMPEAOCTABIECHO 3aKOHAMU, akTaMmu lIpe3nnenra u
[IpaBuTenbcTBA.



5.6. IToarotoBieHHbIE K PACCMOTPEHUIO HA 3aCEJaHUM MaTepualibl Ha Ka3aXCKOM U
PYCCKOM si3bIkax BHOCSTCS B Oprotaen 3a 5 (MsATh) pabounx JHEH 10 3aceaHus U BKIIIOYAIOT

1) cripaBku, HHPOPMAIIMOHHBIE CBEJACHUS M MaTepuaibl 00beMOM He Oosiee 5 (TISTh)
CTpaHHMII;

2) POEKTHI MOCTAHOBJICHUH U MTPOTOKOJIBHOTO PEIICHUS;

3) cpaBHUTENIbHBIE TAONUIILI, TpEe3eHTAMU (LIBETHBIE claiiibl 00beMoM He Oomee 10 (
necaTth) merabaWt u pasmepom mmpudprta He MmeHee 20, COOTBETCTByIomUE (QopmaTy
0TOOpakeHUs BU3yalbHOU nH(popmanuu 16:9);

4) nadopMaIMOHHbIE (AHATUTHYECKUE) AOKIA b (TIPOAOIIKUTEIHLHOCTHIO He Oosee 7-10
MHUHYT);

5) CIHCOK yYaCTHUKOB;

6) cnaiael (B IIBETHOM M300paKEHHUH) MPU HEOOXOIUMOCTH;

7) npyrue MaTepualbl o BOMpOCcaM, pacCMaTpHUBaeMbIM Ha 3aCeTaHUU aKuMaTa.

5.7. Marepuaibl, BHOCUMbIE Ha 3aceJaHusl aKuMaTa, JOJDKHBI OBITh MPEACTABIEHBI C
COOJII0/IEHUEM CIEYIOIINX TPEOOBAaHUM:

- Ha TOCY/IapCTBEHHOM U MPU HEOOXOJIMMOCTH Ha PYCCKOM SI3bIKaX, HAa DJIEKTPOHHBIX U
OyMaKHBIX HOCUTEIISX;

- 3aBU3UPOBAHBI MEPBBIM PYKOBOAHUTENIEM TOCYJapCTBEHHOTO OpraHa, BHOCSIIETO
JOKYMEHTBHI, JIMOO JIUIIOM, €70 3aMEIAI0IIUM, HAJIEJICHHBIM MTPaBOM MEePBOM MOAIKCH;
- COTJIaCOBaHBbI C 3aMECTUTENIEM aKhMa palioHa MO KypHUpPYyEMBIM BOIpOCaM,
pyKOBOAUTENIEM pabOYEro OpraHa u ¢ IOpUIUIECKUM KOHCYJIBTAHTOM aKhuMa paioHa.
Martepuaisl K 3aceJaHIIO BHOCITCS B SJIEKTPOHHOM BHUJIE, 32 HCKIIIOUEHUEM JTOKYMEHTOB,
coJepKalluX CIyXeOHyl0 HUH(OpPMalMI0 OrpaHUYEHHOI'O0 pacClHpOCTpPaHEHUsS WJIU
rOCyJapCTBEHHBIE CEKPEThI, KOTOPHIE BHOCSTCSA C COOIIOJEHHEM TpeOOBaHUN pexXHMa
CEeKPETHOCTH U OTPaHUUEHUS J0IMyCcKa Ha 3aceJaHusl B COOTBETCTBHHM ¢ 3aKOHOM PecryOnuku
Kazaxcran "O rocynapcTBeHHBIX cekpeTax'.
VYyacTue mpuriameHHbIX B 3aceAaHny ooecneunBaeTcss OproTaeiom.

[Ipurnamennoe auIO0 oOecreynBaeT MOATBEPKACHUE U (UJIM) ydyacThe Ha 3acedaHuu (
COBEIIAHUSX ), OPraHU30BAHHOM (OPraHM30BAHHBIX) alllapaToM.

OTBETCTBEHHOCTh 3a KaueCTBO M CBOEBPEMEHHOE IMPEICTaBICHHE MaTepHaioB
BO3JIaraeTcsl Ha 3aMeCTUTENEN akuMa pailoHa, MEPBBIX PYKOBOJUTENEH TEPPUTOPUATBHBIX (TI0
COIJIACOBAHUIO) U UCIIOJIHUTENBHBIX OPraHoOB (COTJIACHO PACChLIy), pyKOBOJIUTENEH OT/IEIIOB.

5.8. Oprotaen ¢popMupyeT makeT JOKyMEHTOB, IPEACTABICHHBIX OT/IEIaMHU, U TIepeacT
pyKOBOIUTENIO AmmapaTa B Cpok 3a 1 (oauH) pabouuii 1eHb 10 3acejaHusl akuMaTa paioHa.
Oprotaen GopmMupyer pa3gaTouyHOl MaTepuan:

- aKUMy pailoHa - TOBECTKa JHS, MOPSIIOK BEACHHSI, CIUCOK MPHUTJIAIICHHbBIX, TepEeYCHb

IPOEKTOB IMOCTAaHOBJICHUM, CIIpaBKa, TOKIA] U CIalIbl;



- IEPBOMY 3aMECTHUTEINI0 aKhMMa pailoHa, 3aMECTUTENSIM aKuMa pailoHa, pyKOBOJIUTEIIO
Anmnapara - OBECTKa JHs, IEPEUYCHb MPOEKTOB MOCTAHOBJIECHUM, JOKIA U CIANIbL;

- YJeHaM aKumaTa, akuMaM paiilOHOB U ropojia 00JIACTHOTO 3HAYEHHUS - TOBECTKA JIHS U
NEepEUCHb MTPOEKTOB MTOCTAHOBJICHU.

5.9. Oprotnen 1 aIMUHCTPATUBHO-00IIIEE OTEICHIE 00SCIICYNBALT:

- paccaJiKy yYaCTHHUKOB 3aCE€IaHUsl aKUMAaTa;

- NOJAKJIFOUYECHUE Ay IO WIIA BUAEO AIapaTyphl.

5.10. Ilpu npoBeleHMU BHEOUEPEIHOTO (3KCTPEHHOTr0) 3acefanus akumarta Oprotaen
obOecrnieurBaeT pacChUIKy MOBECTKH JHS WICHAM aKuMaTa U MpUTJIalieHHbIM.

5.11. Ha 3acepaHuu akumarta BEIETCS HPOTOKOJ, B KOTOPOM YKa3bIBaIOTCS
MPUCYTCTBYIOIINE JOJDKHOCTHBIE JIMIA, HA3BaHUS W TMPEIMET OOCYXKIaeMbIX BOIPOCOB,
JNOKJIAIUMKA W BBICTYMAIOIMINE MPU OOCYXKIEHUHU, (IPU HEOOXOJAMMOCTH — OCHOBHOE
coJiepKaHUE UX BBICTYIUICHHM, 3aMEeUaHuii) U IPUHSATHIC YIEHAMU aKMMaTa MOCTaHOBIICHUS.
OO0cy:xaeHue BOMPOCOB, paCCMAaTPUBAEMbIX Ha 3aCEaHUSIX, 3aMUCHIBAETCS HA AJIEKTPOHHBIE
HOCHUTENN HH(OPMAIUH.

[ToanurcaHHbIe TOCTAHOBJIEHHS] BMECTE C MPOTOKOJIAMHU 3aCEJaHMs AKUMAaTa NEPEAA0TCA
OprotaenoM B aJIMHHCTPATHUBHO-0OIEe OTAENICHHE OOecreyeHus TOKYMEHTO00opoTa H
KOHTpOJIA anmapaTta akuma paiiona (manee — Otaen OJIK) He mo3aHee cieayromero JHS
MOCJIE 3aCe/laHks akumara.

[IpoTtokon odopmusiercs B TeueHue 1 (ogHOr0) pabodero AHS CO JHS 3aBEPIICHUS
3aceganust akumara otaeiaom OJIK, Bu3upyeTcs BCeMHU UJE€HAMHU aKMMaTa pailoHa U
NOAMUCHIBAETCA MPEICEATEIbCTBOBABIINM HA 3aCEJaHUH.

[IpoTokobl 3acenanuii akumara (TIOJJIMHHUKH ), a TAKXKE JOKYMEHTBI K HUM XPaHATCS B
oraene OJIK. ITpoTokoiibl 3acenaHuil akumMaTa U JOKYMEHTbl K HUM 110 UCTEUECHHUIO CPOKOB
BPEMEHHOT'0O XpaHEHHUS CAAIOTCA B apXUB Amrapara.

5.12. KOHTpOJIb 1 MOHUTOPHHT 32 XOJIOM UCIOJHEHHS TOPYUYEHU, TaHHBIX HA 3aceJaHuun
akuMmara ocyuectsisaercs otaenom OJIK.

5.13. Ilpecc-cekpetapb COBMECTHO ¢ YIIpaBJI€HHUEM OOIIECTBEHHOTO Pa3BUTHS
Typkectanckoil paitona He mo3zaHee 1 (oxHOro) pabodero IHS C MOMEHTA 3aBEPIICHUS
3ace/laHusl akuMmarta palioHa OOECIEeUMBAIOT OCBEIIEHUE €ro paboThl B PETHOHAIBHBIX
NeYaTHBIX (MPU HEOOXOAUMOCTH) U 3NeKTpOoHHBIX CMMU.

5.14. TlopsAoK MOArOTOBKM MaTEpHAlIOB U OOECIIEUEHHE y4acTHsl aKMMa pailoHa Ha
3acenanusx [IpaBurtenscTBa Pecrybnuku Kazaxcran:

1) moaroToBka MatepuagoB U OOECIIEUCHHE y4acTUs aKMMaTa paiioHa Ha 3aceaaHusX
[IpaButennctBa Pecmybnuku Kazaxctan (manee - 3acemanme IIpaButenbcTBa)
OCYUIECTBJISIETCS 3aMECTUTEIISIMUA aKUMa pailoHa, TePPUTOPUATLHBIMU (IO COTJIACOBAHUIO) U
WCIIOJHUTEILHBIMU OpPTaHaMu pailoHa, OTJeIaMu;

2) Ha 3acenanusix [IpaBuTenbpCcTBA B peKUMeE BUACOKOH(PEPEHIICBI3U YYACTBYIOT aKUM
paiioHa, 3aMECTHTENIN aKMMa pAaliOHA, PYKOBOJMUTEIb almapara, NEPBbIE PYKOBOIAUTEIHN



TEPPUTOPUAIIBHBIX (MO COTJIACOBAHMIO) M HMCIOJHUTEIBHBIX OPraHOB (COTJIACHO CIIHCKY,
YTBEPKJIECHHOMY PYKOBOAUTEIEM ATIapara) U Apyrue 3auHTEPECOBAHHbIC JTUIIA;

3) nocine nony4eHus: moBecTku 3acenanus [IpaBurenscTBa, Oproraen B TEUEHUU OAHOTO
JTHSI 00eCIeUnBaEeT PACCHUIKY MOBECTKU JIHS B 3aMHTEPECOBAHHBIE TOCY/IapCTBEHHBIE OPTaHbl
JUTSl UICTIOJTHEHUS B YKa3aHHBIN CPOK;

4) TepputopuanbHbie (10 COrNIACOBAHUIO) U UCTIOHUTENIbHBIE OPraHbl, OTBETCTBEHHBIC 32
MOATOTOBKY MaTepHUasoB (COTJIACHO yKa3aTelo/epeyHIo JINCTA PACCHUIKH), B CPOK 3a 2 (11Ba)
pabouux mHeW 1o 3acenanus l[IpaBuTenbcTBa, MOMHKHBI MPEACTABUTH B COOTBETCTBYIOIINE
OTJIEJIbI CJICAYIOIINE MaTEPUAIbI:

- crpaBKy (HE JOJIKHA MPEBBIIIATH TPEX CTPAHULL);

- CIIMCOK TIPUTJIAIICHHBIX;

- TP HEOOXOIMMOCTHU TPOEKT JHokiaaa (He Oomnee 1,5 cTpaHUIBI) BBHICTYIUICHHS aKuMa
pailioHa, WK JIMIIA, UCTIONHSIONIET0 O0S3aHHOCTH akuMa paiioHa (Ha rocyJapCTBEHHOM U
PYCCKOM SI3bIKaXx).

Cnucok npurianeHHbX, GOpMHUPYEMbI TEPPUTOPHAIBHBIME (IO COTJIACOBAHUIO) U
HCIIOJTHUTEIbHBIMU OpraHaMH (COTJIACHO yKa3aTeo/IePEeYHIO PACChUIKH), B 00s3aT€IbHOM
MOPSIAKE COTJIACOBBIBAETCA C KYPUPYIOIIUM 3aMECTUTENIEM aKuMa paiioHa.

5.15. PykoBoauTenu OTHENOB, B CpOK 3a 2 (ABa) pabouux AHSA 10 3acelaHus
[IpaBuTENBHCTBA, MOMKHBI COTJIACOBATH MPECTABICHHBIE MaTEepUANbl C KYpPUPYIOIIUM
3aMEeCTUTENIeM aKuMa pailoHa W 0O0s3aHbl MPEACTaBUTH COIJIACOBAHHBIE MaTepHUajbl B
CBOJIHO-aHAIMTUYECKUM OT/IEN anmnapaTa akuma paiiona (nanee — CBOJIHBIN OTAEC).

5.16. Tlocne popmupoBaHusi roTOBBIX MaTepranioB, CBOAHBIN OTIEN, B CpoK 3a 1 (01uH)
pabounii neHs 10 3acenanus [IpaBurenbcTBa nepesaeT JOKYMEHThI PyKOBOJUTENIO amapara,
KOTOPBI BHOCUT MaTepHUajbl akKUMy panioHa.

['oToBBIE MaTepuanbl, JOJUKHBI OBITh MPEACTABICHBI C COOJIOAECHUEM CIEIYIOIIUX
TpeOOBaAHMIA:

- Ha TOCYIApCTBEHHOM U PYCCKOM SI3bIKaxX, Ha JICKTPOHHBIX U OyMaXKHBIX HOCUTEIISX;

- 3aBU3UPOBAHBI MEPBHIM PYKOBOJUTEIEM TOCYJAPCTBEHHOTO OpPraHa, BHOCSIIETO
MaTepHalIbl, TMOO JTUIOM, €TO 3aMEIIAI0IIUM, Ha/IeIEHHBIM MPAaBOM [EPBOM MOJIIUCH;

- COrJacoBaHbl C 3aMECTUTENSIMU aKuMa pailoHa MO KypUPYEMbIM BOMPOCAM,
PYKOBOJUTEIIEM anmnapara U pyKOBOJUTEISIMU OT/IETIOB.

5.17. B ciyyae HECBOEBPEMEHHOTO NPEACTABICHUS COOTBETCTBYIOUIUMHU
rOCYJapCTBEHHBIMU OpraHaMHU MaTEPHaOB, OTHENbl B MUCHMEHHOM BHUJE TOKJIAILIBAIOT
PYKOBOJUTENO0 AnmapaTa AJisi IPUHATUS MEep JUCHUILUIMHAPHOTO BO3ICHCTBUSI.

OTBETCTBEHHOCTh 3a Kaue€CTBO M CBOEBPEMEHHOE MPEICTABICHUE MaTEepHaIOB
BO3JIaraeTcsl Ha 3aMECTUTENeH akuMa paiioHa, IEPBBIX PYKOBOJUTENEH TeppUTOPUATBHBIX (TI0
COTJIACOBAHWIO) W HCTOJHHUTEIHHBIX OPTaHOB (COTJACHO YyKa3aTeNo/TMepeyHIo JINCTa
PACCBUIKH), PYKOBOJUTENEH OTIENOB.



5.18. Paccanky y4yacTHUKOB, IOAKIIOUEHUE ayIMO WM BUJIEO amlmapaTypbl o0ecrieurBaeT
Oprotaen, cornacoBas ¢ KypUPYIOIIMM 3aMECTUTENEM PYKOBOAUTENS Amiapara.

5.19. Tlo uroram 3acenanuii [IpaBuTEeNbCTBA, aKMM paiioHa B CIyd4ae HEOOXOJIUMOCTU
BBIHOCUT psAJi BOMPOCOB JIJIsi OOCYXJEHUSA C y4yacTHMKaMM 3acefaHui. Ha coBemranusix
ornenoM OJIK BexeTcss mMpOTOKOJd, B KOTOPOM YKa3bIBalOTCS NOPYYEHHUs aKuMMma panioHa
COOTBETCTBYIOIIUM JIULAM.

OOcyxkxieHue BOIMPOCOB, paccMaTpuBaeMbiXx mocie 3acefanuil [IpaBuTenbcTBa,
3aMKUCHIBACTCS HA JICKTPOHHBIE HOCUTENN WH(OpPMAIUH.

OkoHuaTeNnbHbIN TPOTOKOJ oopMIiisgeTcss B TeueHue 1 (o1HOro) pabodero JgHS CO JAHS
3aBepiieHus 3acenanuit [IpaButensctB otnenom OJIK, Bu3upyeTcs 3aMeCTUTENISIMUA aKMMa
palioHa [0 KypupYIOLIUM BOIIpOCaM, PYKOBOAUTENEM ATMIapara, OTAEIAMU U MOAIUCHIBACTCS
AKMMOM paiioHa.

[IpoTokoasl 0GOPMISIOTCS B COOTBETCTBUU C HOMEHKJIATypoil nen. IIpoTokoibr
HaIPaBJIAIOTCS B 3aMHTEPECOBAHHBIE T'OCYJAPCTBEHHBIE OPraHbl M JIOJKHOCTHBIM JIMIIAM
COTJIACHO PAaCCBhUIKE.

5.20. KOHTpOJIb 1 MOHUTOPHUHI XOJa MCIIOJHEHUS MOPYYEHUM, NTaHHBIX IO UTOraM
3acenanuy IIpaBUTENbCTBA OCYIIECTBIIAIOTCSA COOTBETCTBYIOIIMMU OTACIIAMM.

5.21. Tlopsanok MNOATOTOBKM W TMPOBEACHHUS aNIapaTHbIX COBEUIAHUN TOJ
IIpeAceNaTeIbCTBOM aKuMa panoHa:

5.22. TloaroToBKa MaTepHajaoB U MPOBEICHUE amnlapaTHBIX COBELIAHUW O]
IpeAcCeaaTeNIbCTBOM aKuMa paiioHa (lajnee — AnmapaTHOE COBELIAHWE) OCYILECTBISETCS
3aMECTUTEJIIMU aKuMa pailoHa, TEePPUTOPUAIBHBIMU (IO COTJIACOBAHUIO) U
VCIIOJTHUTEIIbHBIMA OPTaHAMU PaliOHa, 3aMHTEPECOBAHHBIMU OTIEIIAMH.

5.23. AnnapaTHble COBELIAHUS MPOBOJSATCS €KEHEACIBHO.

5.24. Ha anmapaTHbIX COBEIAHUIX MPEICENATEIBCTBYET AKUM pailoHa, B €r0 OTCYTCTBUE
— UCIIOJTHSIOIINI 00s13aHHOCTH aKMMa palioHa.

5.25. B anmapaTHbIX COBENIAHUSIX NPUHUMAKOT YYaCTHE 3aMECTHUTENIM aKMMa paiioHa,
pPYKOBOAUTENh AmNmnapaTa, akUMbl PalOHOB M TOPOJOB OOJIACTHOTO 3HAau€HUS (B peKUME
BUJICOKOH(EPEHIICBI3U W/uiau odJaiiH), MepBble PYKOBOJIUTENU TEPPUTOPHAIBHBIX (I10
COrJIAaCOBAHUIO) U HCIIOJIHUTENBHBIX OPraHOB (COTJACHO yKa3aTeNIo/MepeyHIO pacchlia), U
IpyTye 3aMHTEPECOBAHHbIEC JTUIIA.

5.26. PykoBoautens Armrmapara B paboyeM MOPSJIKE COTJIacOBBIBAET C aKMMOM paiioHa
IIOBECTKY alllapaTHOr'0 COBEIIAHNS Ha OCHOBAaHUU IPEICTABIECHHBIX TEPPUTOPHAIBHBIMH (110
COTJIaCOBAHMIO) M UCTIOJHUTENbHBIMA OPraHaMHU MEPEYHS AKTyaJIbHBIX BOIIPOCOB.

5.27. Ilocne yTBepKIECHUSI aKUMOM paiioHa MOBECTKU anmnapaTHOro coBemanus, CBOIHBIN
OTZeNl B CPOK 3a 4 (4eTbipe) pabouux JHEW 0 amnmapaTHOro CoBellaHus, oOecreyruBaeT
PACCBUIKY ITOBECTKH JIHS C CONPOBOAUTEIBHBIM IIMCHbMOM Y€PE3 MECCEHKEPEN COLMAIbHBIX
ceTell B 3aMHTEPECOBAHHBIE TOCYIAPCTBEHHBIE OPTaHbl JJIsI HCIIOJIHEHUS B YKA3aHHBIN CPOK.



5.28. TeppuropuanbHble (IO COMIACOBAHUIO) U UCTIOJIHUTEIIbHBIE OPTaHbl, OTBETCTBEHHBIE
3a MOJIFOTOBKY MaTepyalioB (COTJIACHO yKa3aTeo/TIEPEUHIO JIMCTa pacchljia), B CPOK 3a 2 (1Ba
) pabouyux AE€HBL JO ammapaTHOTO COBEIIAHWS, MPEACTABISIOT CICIYIONINE MaTepHaNbl B
CBOJHEBIN OTHENT:

- CIIPaBKY I10 pacCMAaTPUBAEMOMY BOIIPOCY, HE MPEBBIIIAONIYIO TPEX CTPAHULL;

- IPOCKT JIOKJIAJIa;

- IPEJIOKEHUS K TPOTOKOINY;

- CIIMCOK JIUI, IPUTJIAIIEHHBIX Ha allapaTHOE COBEILAHUE.

Cnucok nmpurianeHHbIX JHI, GOPMUPYEMBIN TEPPUTOPUATHHBIMU (IO COTJIACOBAHUIO) U
WCIIOJHUTENIBHBIMU OpraHaMu (COTJIACHO YyKa3aTeNIo/TIEPEeUHI0 JIUCTa PACCBUIKH), B
0053aTEIbHOM MOPSIIKE COTIACOBBIBAECTCS C KYPUPYIOIIMM 3aMECTUTENIEM aKuMa paiioHa.

5.29. PykoBoauTtenu OTAENOB, 3a 2 (ABa) pabo4yuX AHS /10 anmapaTHOrO COBEIIAHUS,
COTJIaCOBBIBAIOT MPEACTABICHHBIE MATEPUAJIbl C KYPUPYIOIIUM 3aMECTUTENIEM aKuMa paiioHa
Y MIPEJICTABISAIOT COrIaCOBAHHBIE MaTepuanbl B CBOIHBINA OTAEI.

5.30. Connsbiit otaen 3a 1 (oguH) pabouuii 1eHb 0 aNMapaTHOrO COBEIIAHUS JTOHKEeH
MOATOTOBUTH MOPSAJOK BEICHUS aKUMY pailoHa WIH JIUILY, UCTIOJHSIOEMY €ro 00s13aHHOCTH,
OMOBECTUTH MPUTIIAIIIEHHBIX HA aNapaTHOE COBEIIAHUE.

5.31. Tlocne dopmupoBaHus ToTOBBIX MaTepuanoB CBOJHBIN OTAEN TepeaaroT
JOKYMEHTBI PYKOBOJUTENI0 Annapara, KOTOPbIA MPEACTABISAET TOTOBbIE MaTEPUAIbl aKUMY
paioHa.

I'oTroBbIE MaTepHabl, JOJKHBI COOTBETCTBOBATH CIEAYIOIIUM TPEOOBAHUSIM:

- UCIIOJHEHBI HA TOCYJapCTBEHHOM M PYCCKOM S3bIKaX, Ha 3JIEKTPOHHOM U OyMaKHOM
HOCHUTEISIX;

- 3aBU3UPOBAHBI MIEPBBIM PYKOBOJUTEIEM OpraHa, BHOCSIIETO MaTepUalbl, JINOO JIUIIOM,
€ro 3aMeIaIIUM, HAJIEJICHHBIM ITPaBOM MEPBOM MOAMMKCH;

- COrJacoBaHbl C 3aMECTUTENSIMH aKuMa pailoHa MO KypHPYEMBIM BOMPOCAM,
pykoBoauTeneM Anmnapara, pyKOBOJUTEISIMU OTIEIIOB.

5.32. B ciiyuae HECBOEBPEMEHHOIO IMPEACTABICHUS COOTBETCTBYIOIIMMHU
roCyJapCTBEHHBIMH OpraHaMHU MaTepHalioB, OTHENbl B MUCBMEHHOM BHUJE JTOKJIAIbIBAIOT
PYKOBOJUTENIO AMIapaTa JJis NPUHATUSA MEP TUCLUILUTMHAPHOTO BO3AEHCTBUS.

OTBETCTBEHHOCTh 3a Kauye€CTBO M CBOEBPEMEHHOE MPEACTABICHUE MaTEpHAIOB
BO3JIaraeTcsl Ha 3aMeCTUTENEN akuMa pailoHa, MEPBBIX PYKOBOJUTENEH TEPPUTOPUATBHBIX (TI0
COTJIACOBAaHWIO) M HCIOJHUTEIBHBIX OPTraHOB (COTJIACHO YyKa3aTeNo/TMepeyHIo JIhcTa
PaCCBUIKH), PYKOBOJUTENEH OTIENOB.

5.33. Paccanky y49acTHUKOB, MOJIKIIOUCHUE ayAHO WIN BUECO alapaTypbl 00ecredynBaeT
Oprotaesn 1o coriiacoBaHMIO C 3aMECTUTENEM PYKOBOAUTEIN AMIapara.

5.34. Ha annmapaTHBIX COBEIIAHUAX BEIETCSA MPOTOKOJ, B KOTOPOM YKAa3bIBaIOTCS
NOpyYeHUs aKuMa paloHa COOTBETCTBYIOMMM JumaM. OOCyX JeHHEe BOIPOCOB,



paccMaTpUBaEMbIX Ha alNapaTHBIX COBEIIAHUAX, 3aMMChIBAETCS HA AJIEKTPOHHBIE HOCUTEIN
uHpopmanuu.

[Tpotokon opopmisercss B Teuerue 1 (0aHOro) pabodero QHS CO JHS 3aBEPIICHUS
anmnapatHoro cosemanus otaenom OJIK, Ha ocHOBe NpeACTaBICHHBIX MPEAJIOKEHUM
COOTBETCTBYIOIMMHU OTAEIAMH, BHU3UPYETCS C IOPUAUYECKUM KOHCYJIbTAHTOM,
3aMECTUTENSIMUA aKMMa pailoHa MO KypUPYIOLIUM BONPOCAaM, PyKOBOJAMUTENEM Ammnapara u
MOJMHUCHIBAECTCS aKUMOM pailoHa.

[TpoToKkomBI anmapaTHBIX COBEMAHUN O(OPMIISIOTCS B COOTBETCTBUM C HOMEHKIIATY PO
7€l ¥ HaNpaBJISIIOTCS B 3aUHTEPECOBAHHBIE TOCYJAPCTBEHHBIE OpPraHbl U JOJKHOCTHBIM
JMIAM COTJIACHO yKa3aTeNo/IepeyHIO JINCTA PACCHUIKH.

5.35. KOHTpOJb 1 MOHUTOPUHT X0/1a UCIIOJIHEHMSI TOPYUYEHUH, TAHHBIX Ha anMapaTHbIX
coBelaHusx ocymecTBisitoTcs otaenom OJIK.

5.36. Ilopsinok MOATOTOBKH W MPOBEACHHUS ONEPATUBHBIX COBEUIAHUN TMOJ
Mpece1aTeaIbCTBOM aKuMa paiioHa:

5.37. IloarotoBka MaTepuanaoB M MPOBEICHUE ONEPATUBHBIX COBEIIAHUNA TOJ
MpeAceaaTeIbcTBOM akuMma paiioHa (fganee - OmnepaTMBHOE COBEIIAHUE) OCYLIECTBISETCS
3aMECTUTENSAMUA aKuMa paloHa, TEPPUTOPUAIBHBIMU (MO COTrJACOBAHHUIO) U
MCIIOJIHUTEIbHBIMU OpraHaMy paiioHa, OTJAEIaMH.

OnepaTuBHBIE COBEIIAHKS MPOBOASTCS MO MOPYUYEHHUIO aKMMa pailoHa MO aKTyaJIbHbIM
BOIIPOCaM B paboyeM MOopsJIKe.

OnepaTuBHBIE COBEIIAHMS MOTYT ITPOBOJIUTHCS B 3aJIaX COBELIAHUI U B KAOMHETE akuma
paioHa.

5.38. IloBecTKy ONEpAaTUBHOIO COBEIIAHUS OIPEAEISAECT aKUM pailoHa, MOTYT
MHULIMUPOBATh 3AMECTUTEN aKMMa pailoHa U pyKOBOJAMTENb AmNnapara.

[Tocne yTBepkAeHHUS AaKMMOM paiioOHa MOBECTKH OINEPAaTUBHOI'O COBEILIAHUS,
COOTBETCTBYIOLIUE OTEJbI, HE3aMEIJIUTEIHHO 00€CIEUNBAIOT PACCHIIKY MOBECTKH JIHA C
CONPOBOJUTENIBHBIM MHUCHbMOM 32 MOJNKCBHIO 3aMECTUTEN PYKOBOAUTENs Anmnapara B
3aMHTEPECOBAHHBIE OPTaHbl JAJI UCIIOJHEHUS B YKa3aHHBIN CPOK.

5.39. TeppuropuaiibHbie (MO0 COTIACOBAHUIO) U UCIIOJIHUTEIbHBIE OPTaHbl, OTBETCTBEHHbBIE
3a MOJATOTOBKY MarepuaiaoB (COIVIAaCHO YKa3aTelllo/TIEPedHI0 pacchliia), B YKa3aHHbIA B
NUCBME CPOK JIOJKHBI MpeicTaBUTh B CBOJHBIN OTHEI CIAEAYOUIME MaTepUAIIbL:

- CIIpaBKy (He JAO0JHKHA MPEBbIIIATh TPEX CTPAHULL);

- IPOEKT JI0KJIaJ1a BHICTYIAIONINX;

- IPEJIOKEHUS K TPOTOKOINY;
- CIIMCOK MPUTJIAIICHHBIX.

5.40. Cnucok nmpurianeHHbix, GOpMHUPYEMBIN TEPPUTOPUATBLHBIMHU (T10 COTJIACOBAHUIO) U
WCIIOTHUTEIPHBIMA OpPTraHaMu (COTJIACHO YKa3aTelto/TIEPedHI0 pacchuia), B 00s13aTeILHOM
NOPSIIKE COTJIACOBBIBAETCS C KYPUPYIOLIUM 3aMECTUTENIEM aKUMa parioHa.



5.41. PykoBonuTenu OTAENOB ATMapara COTJIACHO KYpPUPYEMBIM BOIIpOCaM,
HE3aMeTUTEIbHO MOCIIE TOJYYeHHs] MaTEPUaIOB OT TEPPUTOPHUATIBHBIX (IO COTIaCOBAHUIO)
U UCIIOJIHUTENBbHBIX OPTraHoB (COIJIACHO YKa3aTelo/NepeyHI0 pacchlia), aHaJIU3UPYIOT,
POBEPSAIOT AOCTOBEPHOCTHh MH(GOPMAIINH, TIPE/ICTABIIEHHOMN B CIpaBKe, MPU HEOOXOAUMOCTHU
c BbIe3JOM Ha MecTo. IloaroTroBka mopsika BeAEHHUS aKUMy paldoOHAa WIHM JIHIY,
UCTIOJHSIOUIEMY €ro 00A3aHHOCTH, OOECIIeUeHNEe YUacTHs MPUTJIALICHHBIX Ha ONEPAaTUBHOE
COBEIIIAHHE OCYIIECTBIIAETCS COOTBETCTBYIOLIMMHU PYKOBOJUTEISIMU OT/IEIOB.

5.42. Ilocne ¢popMuUpoOBaHUS TOTOBBIX MAaTepUaioB, COOTBETCTBYIOLIUE PYKOBOJAUTEIN
OTJZIENIOB, MEPENal0T JOKYMEHThl MOMOIHUKY aKuMa pailoHa, KOTOPBIM NEpeaaeT rOTOBbIE
MaTepHuaJibl akuMy paiioHa MOCJIE COTJIACOBAHUS ¢ PyKoBoauTENEM Anmnapara.

5.43. I'oToBbIE MaTepuaibl, TOJKHBI ObITh MPEJICTABIEHBI C COOIIOACHUEM CIIETYIOITUX
TpeOOBAHUIA:

- Ha rOCyJJapCTBEHHOM U (MJIM) PYCCKOM $I3BbIKaxX, Ha JJEKTPOHHBIX U OyMa)KHBIX
HOCHUTEIISIX;

- 3aBU3UPOBAHBI IEPBBIM PYKOBOAUTEIIEM OpraHa, BHOCALIETO MaTepUalbl, IM00 JIHUILIOM,
€ro 3aMeIaIIUM, HAJIEJICHHBIM ITPaBOM MEPBOM MOAMKCH;

- COIVIACOBaHBI C 3aMECTUTEISMHM aKMMa pailoHa MO0 KypUPYEMBIM BOIIPOCAM,
pykoBoauTeneM Anmnapara, pyKOBOJUTEISIMU OT/IEIIOB.

5.44. OTBETCTBEHHOCTh 3a Ka4€CTBO U CBOEBPEMEHHOE NPEACTABICHUE MATEPHAJIOB
BO3JIaraeTcsl Ha 3aMECTUTENIEH aKUMa pailoHa, IEPBbIX PYKOBOAUTEIEH TEPPUTOPUANIBHBIX (110
COTJIACOBAHUIO) U MCIIOJHUTENIBHBIX OPTaHOB (COMIACHO yKa3aTeNIo/IepeyHIo pacchlia) U Ha
PYKOBOJHTEIEH OTIEIIOB 10 KYpPUPYEMBIM BOIIPOCAM.

5.45. Paccanky y4acTHHKOB, MOJKIIIOUEHUE ayAHO WU BUIEO alapaTypbl 00ecreuynBaeT
Oprotaen M aAMUHCTPATUBHBIM OOIIMM OTAEJIECHHUE IO COIVIACOBAHUIO PYKOBOJIUTENS
arapara.

5.46. Ha onepaTuBHBIX COBEIIAHUSX B Clydae HEOOXOAMMOCTU BENIETCS MPOTOKOJ, B
KOTOPOM YKa3bIBAIOTCSl IOPYUYEHHS] aKUMa paiioHa COOTBETCTBYIOIIMM JuiaM. O0cyxkaeHue
BOIIPOCOB, PACCMaTPUBAEMBIX HA ONEPATUBHBIX COBEILAHUAX, 3AMMCHIBAECTCS Ha JIEKTPOHHBIE
HOCUTENIH HH()OPMALIUH.

[Iporokon odopmiserca B TeueHue | (ogHOro) paboyero IHS CO JHS 3aBEPIICHUS
OIIEPaTUBHOI'O COBELIAHUS COOTBETCTBYIOIIUM OTIEIOM, BUBHPYETCS 3aMECTUTEISIMU aKUMa
palioHa Mo KypUPYIOUIUM BOIIPOCAM, PYKOBOJUTENEM ammnapara v MOJINUChIBAETCS aKUMOM
panoHa.

[IpoTokosa onepaTuBHBIX COBEUIAaHUN OOPMIIIOTCS B COOTBETCTBUM C HOMEHKJIATYPOil
nen. IIporokosna HampaBisAOTCS B 3aWHTEPECOBAHHBIE TOCYJApPCTBEHHBIE OpraHbl M
JOJHKHOCTHBIM JIMIIaM COIVIACHO YKa3aTellto/TIEpEeYHIO pacchlia.

5.47. KOHTpOJIIb 1 MOHUTOPUHT XO/1a UCIIOJIHEHUS IOPYUYEHUH, TAaHHBIX HA OIEPAaTUBHBIX
COBEIIAHMSX OCYILECTBISIOTCS COOTBETCTBYIOIMMH OTAEIAMHU.



5.48. Tlopsimoxk MOATOTOBKM W TPOBEICHHS 3acelaHUil 00JIACTHBIX KOMHUCCHH H
KOOPJIMHALIMOHHBIX COBETOB MO/JI IIPEICEIaTeIbCTBOM aKuMa pailoHa:

5.49. TloaroToBKa MaTtepuagoB U MPOBEJCHHUE 3aceJaHUl O0OJIACTHBIX KOMHCCUU H
KOOPJIMHAIIMOHHBIX COBETOB MOJ MPEJCeNaTeIbCTBOM aKkuMa pailioHa (J1ajee - 3acelaHus
KOMHUCCHI U COBETOB) OCYILECTBIISIETCSA 3aMECTUTEISIMU aKUMa paiioHa, TEPPUTOPUATIBHBIMH (
10 COTJIACOBAHUIO) U UCTIOIHUTENIbHBIMU OpraHaMu paiioHa, OT/IeJIaMHu.

3aceaHusl KOMUCCHM M COBETOB MPOBOJSTCS COTJIACHO MOJOKEHUSM KOMHUCCUU U
KOOPJIMHAIIMOHHBIX COBETOB, M rpaduKy MPOBEICHUS 3aCEAaHMIA.

JlaTa 1 Bpems poBeAeHUE KOMHCCHII/COBETOB B pab0YeM MOPSAKE COrIACOBBIBAIOTCS C
pyKoBoauTENIEM ATMMapara;

[ToBecTKy 3aceiaHMii KOMHCCHUM M COBETOB YTBEPXKIAET aKUM parloHa COTJIACHO
€KEroJIHOMY IUJIaHy NPOBEJICHUS 3aceJaHUi B 3aBUCUMOCTH OT KOMUCCHUHU U COBETA.

5.50. ITocne yTBEepKICHUS aKUMOM pailoHa MTOBECTKHU 3aCEAaHUl KOMUCCUM U COBETOB,
COOTBETCTBYIOLIME paboyue oOpraHel (TeppUTOpHAIbHBIE (IO COrJACOBAaHHUIO) U
UCIIOJIHUTENIbHBIE OpTraHbl 00ECMEeYUBAIOT PACCHUIKY MOBECTKH JHS C COMPOBOIUTEIHHBIM
MMCbMOM 32 MOJIHUCHI0 KYpPUPYEMOI'O 3aMECTHUTENs] aKkuMa paloHa WIM PYKOBOJMTEIIS
AmnmapaTta, B 3aBUCHUMOCTH OT KOMHUCCHUM U coBera. lloBecTka HampaBisieTcs B
3aMHTEPECOBAHHBIE IOCYIAPCTBEHHBIE OPTaHbl AJI1 UCIIOTHEHUS B YKAa3aHHbBINA CPOK.

Teppuropuanbhblie (110 COTIACOBAHUIO) U UCIIOJIHUTEIBHBIE OPraHbl (COrIaCHO YKa3aTelo
/TIepeyHI0 pacchliia), OTBETCTBEHHBIE 3a MOJTOTOBKY MAaTepUaliOB B YKa3aHHbIA B MHUCbME
CPOK JOJIKHBI MPEJACTABUTh B COOTBETCTBYIOIIME OT/AENIBI B 3aBUCUMOCTH OT KOMHCCHUU U
COBETA CIEAYIOLIME MAaTEPUAIIbIL:

-CIIpaBKy (HE JOJKHA MPEBBIIATH TPEX CTPAHMUIL);

-[OPAJIOK BEACHUS;

-POEKT JOKJIA/1a BHICTYMAIOIINX;

-CHUCOK MPUTJIAIICHHBIX.

5.51. Cnucok mpurIameHHbix, GOPMUPYEMBIN TEPPUTOPUATIBHBIMHU (TI0 COTIACOBAHUIO) U
WCIIOTHUTEIHPHBIMU OpraHaMu (COTJIACHO YKa3aTeNIo/TIePEYHIO PacChliia) B 00sS3aTEIHBHOM
NOPAJKE COIJACOBBIBAETCA C KYypPUPYIOUIMM 3aMECTHTENIEM aKuMma paloHa WU
pykoBoauTeneM Anmnapara B 3aBUCUMOCTH OT KOMHCCHH M COBETA.

5.52. Otpensl, OOMXKHBI HE3aMEJJIUTENBHO IOCIE IMOJYYEHUS MaTepUAIOB OT
TEPPUTOPUATBHBIX (IO COTJIACOBAHUIO) M UCIOJHUTEIbHBIX OPraHOB (COrJacHO yKazaTelnto/
MEPEeYHI0 pacchliia) TMPOAHATU3UPOBATH, MPOBEPUTH JOCTOBEPHOCTH HH(MOPMAIINH,
MIPEICTABICHHON B CIIPABKE, P HEOOXOJUMOCTH C BBIE3JIOM Ha MECTO, U MPEJOCTABUTh UX
KYPUPYIOIIUM 3aMECTUTENISIM aKMMa pailoHa. 3aMEeCTUTEIN aKMMa pailoHa MPeOCTaBIISIIOT
rOTOBBIE MATEPHUAJIBI AKUMY paliOHa.

['oToBBIE MaTEepHaNbl, JOJDKHBI OBITH MPEACTABICHBI C COOJIOJIEHUEM CJICTYIOIINX
TpeOOBaHUIA:

- Ha TOCYIapCTBEHHOM U PYCCKOM SI3bIKaX, Ha JIEKTPOHHBIX U OyMaXKHBIX HOCUTEIISX;



- 3aBU3MPOBAaHbl NEPBBIM PYKOBOJIMTEJIIEM T'OCYJapCTBEHHOI'O OpraHa, BHOCSLIETO
MaTepHabl, JIMOO JIMLIOM, €r0 3aMEeA0IIMM, HAJeJICHHBIM TPaBOM MEPBOM MOAMKCH.

OTBETCTBEHHOCTh 33 Kauye€CTBO U CBOEBPEMEHHOE IPEICTABICHUE MAaTEPHAIOB
BO3JIaraeTcsl Ha 3aMECTUTENeH akuMa paiioHa, NEPBBIX PYKOBOJUTENEH TeppUTOPUATIBHBIX (TI0
COTJIACOBAHMIO) W HMCIOJHUTENBHBIX OPraHoB (COTJIACHO YKa3aTeNlo/NIEepeyHIo pacchlia),
PYKOBOJUTENEH OTAEIIOB, B 3aBUCUMOCTH OT KOMUCCHH U COBETA.

5.53. Paccanky y4acTHHKOB, MOJKIOUEHUE ayAHO WU BUIEO aIapaTypbl 00eCreuynBaeT
COOTBETCTBYIOIIUN OTAEI.

5.54. Ha 3acenanusix KOMUCCUI U COBETOB BEJETCS MTPOTOKOJI, B KOTOPOM YKa3bIBAIOTCS
NOpPYYEeHHs] aKuMa pailoHa CcoOoTBeTCTByIOmMM JunaMm. OOcyXkJeHHe BOIPOCOB,
paccMaTpUBAEMbIX Ha 3aCEJIaHUAX, 3aMMCHIBAETCS HA AJIEKTPOHHBIE HOCUTEIU MHPOPMALIUH.

[IpoTokon odopmisercs B TeueHue 1 (ogHOro) padbodero JHS CO JHS 3aBEPIICHUS
3acenanusi paboYMM OpPraHoM, BU3UPYETCS 3aMECTUTEISIMU aKuMa paiioHa M0 KypUPYIOUTUM
BOIIPOCaM, PYKOBOJIUTENEM ANnapara U MOAMNKCHIBAETCS AKUMOM paiioHa.

[IpoTokonbl 3acenaHuil KOMHCCHUM U COBETOB OQOPMIISIOTCS B COOTBETCTBHUH C
HOMEHKJIaTypoi fen. [IpoTokoJibl HanpaBisIlOTCA B 3aMHTEPECOBAHHBIE TOCYIAPCTBEHHbIE
OpraHbl ¥ JOJKHOCTHBIM JIMIIAM COTJIACHO yKa3aTeNto/IepeyHIo pacchlia.

5.55. KOHTpOap 1 MOHUTOPUHT XOJ1a UCIOJHEHUS MOPYYEHNUM, TaHHBIX 10 UTOraM Ha
3aceJaHuil KOMHCCHIA M KOOPJIMHAIMOHHBIX COBETOB OCYILIECTBISETCS paboYuM OpraHoMm (
TeppUTOpHANIbHBIE (ITO COTIACOBAHUIO) U UCIIOJIHUTENbHBIE OpraHbl, OTAEIbI) B 3aBUCUMOCTH
OT KOMHCCHH U COBETA.

5.56. 3a moAroToBKYy MOMENIEHUS U pabouero Mecra akuMma pailoHa Ha BBIE3JIHBIX
COBELIAHUAX M PabOUYMX MOE3[KaX OTBEYAIOT OTBETCTBEHHBIE OTJIENbI amnmnapara akuma
palioHa ¥ palOHHBIN J{OM KyJIbTYypBI.

IToaroroska BKIIOYAET B ceOsI:

1) ycraHOBKa U opraHu3anus padoTbl HEOOXOIUMOM anmaparypsl;

2) pabota MUKPO(OHOB;

3) paccTaHOBKa BOJIbl, CTAKAHOB;

4) gacel, Oymara, py4ku, KapaHJiaiiu;

5) U3rOTOBIIEHHUE U PACCTAHOBKY KYBEPTOK;

6) perucTpaluio y4acCTHUKOB COBEIIIAHMUS;

7) paccaKy NpUIJIALIEHHBIX HA MEPOIPUSATHUS.

5.57. TloAroToBKY COBEIIAHUM NPOBOAUMBIX C YYaCTUEM 3aMECTUTEIIEH aKUMOB paloOHa,
pyKoBoAMTENS AmmnapaTta OCYIIECTBIISIOT COOTBETCTBYIOIIME OTIENbI MO MPUHAIIEKHOCTH
BOIIPOCOB.

B ciyuae npoBeneHus coBelanus B 3anax Anmnaparta, OTBETCTBEHHBIN OTAEN HE TIO3IHEE
yeMm 3a 2 (nBa) AHs yBenomisieT Oprotaesn o JaTe, BpeMEHH U MECTE MPOBEACHUS COBEILIAHMS.

3a JeHb N0 Hayaja COBELIAHUS MEPENAeT CIUCOK YYAaCTHUKOB, MOAMHUCAHHBIN
PYKOBOJICTBOM ArapaTa, B Or0po IPOITyCKOB.



6. ITopanok B3aMMOJEHCTBUA MECTHBIX MCIIOHATENBHBIX OPTaHOB IIPU PACCMOTPEHUH aKTOB
IPOKYPOPCKOT0 pearnpoBaHMUA.

6.1. PaccmoTpeHne akTOB MPOKYPOPCKOIO pEarupoOBaHMS, HAINPABICHHBIX B aJpec
PYKOBOJCTBa pailioHa, 1O MOPYYEHHUIO 3aMECTUTENEH akMMa paiioHa, OCYLIECTBIISIETCS TEM
VCIIOJTHUTENbHBIM OPTraHOM, B YbI0 KOMIIETEHIIMIO BXOJSAT BONPOCHI, CTABIIME MPEIMETOM
aKTa MPOKYpPOPCKOI0 pearupoBaHusl.

6.2. B coorBerctBun ¢ KoncruryunonusiMm 3axkoHoM Pecnyommku Kaszaxcran "O
IIPOKyparype" akT IPOKYPOPCKOIO PEarupOBAHUS MOJJIEKUT PACCMOTPEHHMIO C y4aCTHEM
BCEX 3aMHTEPECOBAHHBIX JIMII, C IPUTIIAIEHUEM IIPEICTABUTENEH TPOKYPaATYpPHI.

6.3. Otnein, KOTOpOMY MOPYYEHO PACCMOTPEHUE aKTa MPOKYPOPCKOTO pearupoBaHUs,
TOTOBUT MPOEKT OTBETA 3a MOAMKCHIO 3aMECTUTENIe aKuMa pailoHa, pyKOBOJUTENS amnmapara
Y 3aMECTUTENEeH pYKOBOJIWTEIS allapara akuMma paiioHa W, B cllydyae HEOOXOAMMOCTH,
INPUHUMAET UHBIE MEPBI, BHITEKAIOUINE U3 aKTa IPOKYPOPCKOTO pearupoBaHUsl.

6.4. IIpoeKTbl OTBETOB COMCIIOJHUTEIECH HA aKThl IPOKYPOPCKOTO pEearupoBAHUSA
NPEICTABIISIFOTCS B 3aMHTEPECOBAHHBIN OTAEN HE MO3/AHEE, YeM 3a 5 (IIATh) pabouux AHEN 10
UCTEUEHHS] CPOKOB OTBETA HAa YKa3aHHbIE AaKThl, YCTAaHOBJIEHHbIX KOHCTUTYLIMOHHBIM
3akonoMm Pecry6muku Kazaxcran "O npokypatype".

7. Ilopanok NOATOTOBKH PACCMOTPEHHUA y aKMMa paiioHa pe3yIbTaToOB ACATEILHOCTH PaOHHBIX,
ropoza o6JacTHOTO 3Ha9CHAA aKUMATOB M O0JIACTHBIX YIIPABICHUI

7.1. Pe3ynbTaThl AESATEIHLHOCTH aKMMAaTOB PalOHOB, ropoja 00JIACTHOrO 3HAYEHUS U
00JIACTHBIX YIPaBICHUN MOTYT OBITh PACCMOTPEHBI y aKMMa pailoHa Ha JIUYHOM MpUEME
PYKOBOJSIIUX JOJDKHOCTHBIX JIMI[ TOCYJAapCTBEHHBIX OPraHoOB, B XOJE€ TEMAaTHYECKOIO
pabouero CcoBENIaHUs WJIM Ha OCHOBE NHUCHbMEHHBIX MaTEpUalioB, MPEICTaBICHHBIX
roCyJ1JapCTBEHHBIMU OpTaHaAMH.

7.2. OTBETCTBEHHOCTb 3a MOATOTOBKY M Ka4€CTBO MaT€pUAIOB MO PACCMOTPEHUIO Y
aKrMa paiioHa pe3yJIbTaToOB AESATEILHOCTH aKMMAaTOB pailoHa, TopoAa 00JaCTHOTO 3HAYCHHUS
Bo3naraercst Ha Oprotrjen, 00JIaCTHBIX YIIPaBICHUH, KypUPYIOIIUX OTAEIIOB.

7.3. O0uIyr0 KOOpAWHAIMIO PAOOTHI MO MOJATOTOBKE PACCMOTPEHHS y aKMMa paioHa
PE3YIBTATOB JEATEILHOCTH FOCYJAPCTBEHHBIX OPraHOB OCYIIECTBIISIIOT 3aMECTUTENN aKUMa
palioHa U pyKOBOJUTENH amapara B Mpejenaax CBOeH KOMIETEHIUH.

7.4. OTBETCTBEHHBIN OTJEN B TeueHue S5 (MITH) pabodyux JHEH CO JHS MOCTYTUICHUS
nH(pOpMaIuy, T0KJIa/a UK OTYETa TOTOBUT SKCIEPTHOE 3aKJII0UEHUE, TP HEOOXOAUMOCTH
MOXET 3alpOCHTh B THUCHMEHHOW WU YCTHOW ¢GopMe y TOCYyIapCTBEHHBIX OpPTaHOB
JIOTIOJTHUTEJIbHBIC MaTePUAIIbI.

7.5. Tlo pe3ynpraraM pacCMOTPEHUS M aHAIM3a BCEX HMEIOIINXCS MaTepUAIOB
OTBETCTBEHHBIM OTJEJIOM (OPMUPYIOTCS HUTOTOBbIE MaTepHalibl, BKJIOYAIONIME B cels



uH(pOpMaILHIO, TOKJIAJ WJIM OTYET TOCYJapCTBEHHOI'O OpraHa M SKCIEPTHOE 3aKIIOYEHUE
OTBETCTBEHHOTO OT/ieJa (He 0oJiee MATH CTPAHHUIL).

7.6. OTBETCTBEHHBIN OTJE] BUBHPYET IKCIEPTHOE 3AKIIOYEHUE Y KOOPAUHHUPYIOLIETO €r0
JeSTENbHOCTD 3aMECTUTEIISI aKUMa paiioHa, pyKOBOIUTENS ANnapara U HarpaBJsieT UTOTOBbIE
Matepuasbl B Oprotaen Juisi NOCIeAYOIIEro BHECEHUS aKUMY paiioHa.

8. ITopsanok oopMICHAA MPOTOKOJIOB II0 HTOraM COBEIIAaHHI C yYaCTHEM aKuMa paiioHa B
ammapare aKkuMa paioHa

8.1. IIpoTokosl (Mpu HEOOXOAUMOCTH CTEHOTPAMMBbI) OPUITMATBLHBIX BU3UTOB, OTYET
aKrMa paloHa MepeJl HaceJIeHuEM U exeroHoe oocyxaenue [locnanus ['naBsl rocyaapcTsa
obecnieunBaer otaen OJJK coBMecTHO ¢ VYmpaBieHueM OOIIECTBEHHOTO pa3BUTHUS
TypkecTaHCKOM paiioHa.

[IpoTOKOABI 1O BONpPOCAM HCIOJIHUTEIBCKOW JUCUUILIMHBI, OpPraHW3alMOHHBIX
meporpusituit opopmisitorest otaenom OJ1K.

[IpoTOKOJBI BBIE3AHBIX COBEIIAHUIA U paboure BU3UTHI aKuMa pailoHa roToBUT Oprotaen
coBmecTHO ¢ otaenom OJIK.

8.2. IIpoTokomabl coBenlaHuil (CENIEKTOPHBIX, pad0UYMX), BKIOYAIOIIUE HECKOJIBKO
BOIPOCOB U3 pa3HbIX chep 0POopMIIIIOTCS COOTBETCTBYIOIIMMU OT/IEIaMH COTJIACOBBIBAIOTCS
C KypUpYIOUIUMH 3aMECTUTEIISIMUA aK1Ma paioHa.

8.3. B mpoTokoiie yKa3bpIBalOTCA MPEACEAATENbCTBYOUINM, NPUCYTCTBYIOIINE JIMIA,
noBeCTKa JHs, (aMIJIMM AOKIATYMKOB M BBICTYMUBIIUX TPU OOCYXXIEHHH, MYyHKTHI
MOPYYEHUM, BBICKA3aHHbIE B XOJ€ OOCYKIEHHUs, OTBETCTBEHHBIE HCIIOJHUTEIN U CPOKHU
UCITOJTHEHUSI.

8.4. IIpoTokoyibl KOHCYJIbTaTUBHO-COBEIIATENbHBIX opraHoB (maimee - KCO)
oopmistores pabouum opranom gaHHoro KCO u corjacoBbIBaloTCS C 3aMECTUTEIEM
npencenarens KCO.

8.5. B mpoToxkoine 006s3aTeabHO JOKHO ObITh YKa3aHO, Ha KOTO BO3JIaraeTcsi KOHTPOJIb 3a
ero ucrnonHeHuem. [IpoTokonbHble MOpyUyeHUs: 0(OPMIIIIOTCS B BUJIE ITYHKTOB M MOJITYHKTOB
, obo3HauaeMbIx apabckumu nudpamu. IIpoTOKOIbHBIE TOPYYEHHUS [OJKHBI OBITH
o OpMJIIEHBI YETKO, ITOHATHO.

[IpOEKTHI MPOTOKOJIOB 3aCENAHUI U COBEIIAHUM C yYaCTUEM AKMMA PaliOHAa TOTOBATCS Ha
roCyJapCTBEHHOM SI3BIKE.

Bce npotokonsl oopmiisatoTcs B TeueHue 1 (0HOro) pabouero Hs, €CIM HE YCTAaHOBJICH
MHOM CPOK, U COTJIACOBBIBAIOTCS B TeUeHUE | (0JTHOTr0) JHS ¢ KypUPYIOIIUMH 3aMECTUTEISIMU
akuMa paloHa (C yYeTOM B3aMMO3aMEHSEMOCTH), pyKoBoauTeneM Ammapara,
3aMHTEPECOBAHHBIM pYyKOBoAMUTENEM otnaena. Ilocne cornacoBaHus NMPaBOK M BHECEHMS
COOTBETCTBYIOLIUX MCIIPABJICHUN MPOEKTHI NPOTOKOJIOB HANIPABISAIOTCA HA MOANUCH AKUMY
paiioHa.



8.6. KonTpo:ib 3a opopmiieHreM U peloCTaBIEHUEM IPOTOKOJIOB B CPOK OCYILECTBIISIET
Otnen OZIK 1 OTBETCTBEHHBIE OT/EIIBI allllapaTa akuMa paiioHa.

Otnen OJIK BeneT KOHTPOJIb 32 OTPAOOTAaHHBIMU U MPECTABICHHBIMU ITPOTOKOJIAMHU.

Otnen OJIK exeHenenbHO (B MOHENEIBHUK) MO UTOraM HEJEIU MPEACTaBISCT
PYKOBOJIUTENIO ammapara v (Wid) ero 3aMecTUTEIsIM HMH(OPMAIHI0 O CBOCBPEMEHHOCTH
oopMIIEHUS! TPOTOKOJIIOB MEPOIPUSITHI U COBEIIAHUM C YyYaCTHEM aKUMa.

8.7. COTpyIHUKH OTIEIO0B, OTBETCTBEHHBIE 3a MOATOTOBKY MEPONPHUITUH, B dJIEKTPOHHOM
Bujae nepeaaroT B Otaen OJIK mpoTokosn W ykazaTenb paccbUiku. Peructpanuio c
IIPUCBOCHUEM HOMEpPA MPOTOKOJA U pacchuiKy ocymectsisier Oraen O/1K.

8.8. Ilporokoisbl 3acemanuii akumara parioHa odopmusitorcs otaenom OJIK u
COTJIaCOBBIBAIOTCS C 3aMECTUTENEM PYKOBOJAUTENS AmmnapaTa U pyKoBoguTesneM Amnmnapara.
[IpoTokomsl 3acenannii akumaTa opopmistores B TeueHuu 1 (oaHOT0) pabodero JHs.

8.9. Undopmanuio 1mo MCMOJHEHUIO MPOTOKOJBbHBIX MOPYYEHUN akuMa palioHa
HE00XOAMMO BHOCUThH Ha UMS aKMMa paiioHa MOANKCHIO0 MEPBOr0 PYKOBOJIUTENS JUOO JINLIA,
UCIIOJIHAIOIIETO €r0 00sS3aHHOCTH.

9. Odopmnenne, MpOXOKACHHE, PACCMOTPEHHE BXOIAMICH W HCXOAAIECH KOPPECTIOHICHIIHH

9.1. PaccMoTpeHHe U TPOXOKAECHUE BXOASAIIEH, UCXOAIIEH KOPPECITOHAECHIIMN U UHBIX
CIy>)KEOHBIX JIOKYMEHTOB B ATIMapaTe OCYIIECTBISIOTCS B COOTBETCTBUM C HACTOSIIUM
PermamMeHTOM M MHBIMU BHYTPEHHUMH JTOKYMEHTaMH, YTBEPKICHHBIMU PYKOBOJUTEIEM
Anmnapara.

9.2. ITopsimoK M YCIIOBHSI OpraHU3allUK SJIEKTPOHHOTO JTOKYMEHTO000pOTa B Ammapare
OTIPEACISAIOTCS B COOTBETCTBUM ¢ 3akoHOM PecnyOmuku Kazaxcran "OO 3JI€KTpOHHOM
JOKYMEHTE U 3JEKTPOHHOU 1Iu(poBoil nmoanucu", npukazoM MUHHCTpa KyJbTypbl U CIOpPTa
Pecnybnuxu Kazaxcran ot 25 aBrycra 2023 roma Ne 236 "O6 yrBepxnenuu I[lpaBun
JIOKYMEHTUPOBAaHUs, yIIPaBICHUs TOKYMEHTAUEH U HCIOJIb30BAHUSI CUCTEM 3JIEKTPOHHOTO
JOKYMEHTOOOOpOTa B TOCYJApPCTBEHHBIX M HETOCYAapCTBEHHBIX OopraHuzanusx’ (manee —
[IpaBuna), wHactosmum PeriamMeHTOM W HWHBIMH BHYTPEHHUMH JIOKYMEHTaMH,
YTBEPKJIECHHBIMU PYKOBOJUTEIEM ATMmapara.

9.3. Opranu3zanuss U BEIEHUE CEKPETHOrO JEJIONPOU3BOJCTBA OCYIIECTBISAETCS
PYKOBOJUTEIEM CEKPETHOU CIyXObl U TJIABHBIM HMHCIEKTOPOM IO PabdOTE CEKPETHHIMU
JOKyMEHTaMH B COOTBETCTBHM ¢ MHCTpyKknHeill 1o 00ecrneueHuIo pekuMa CEKPEeTHOCTH.
[Topsinok 1 ycnoBusi OpraHu3alii AIEKTPOHHOTO JOKYMEHTO000pOTa HE PAaCHpPOCTPAHSIOTCA
Ha JIOKYMEHTBI, COJIEp)Kalllu€ CBEICHHS, COCTABJISAIOLINE TOCYJapCTBEHHBIE CEKPETHI
Pecny6sinku Kazaxcran.

9.4. Ilopsanok BeneHUs TOKYMEHTOB ¢ momeTkoi "]t ciry:keOHOTO IMoab30BaHuUs"
OCYIIIECTBIISIETCSI COOTBETCTBYIOIIUM TJIaBHBIM HMHCIIEKTOPOM (TJIaBHBIM CHEIUATIUCTOM) IO
CEKpPETHOMY JEJIONPOU3BOACTBY allllapaTa akuMa palioHa B COOTBETCTBHUH € ITOCTAHOBJIEHHEM
IIpaButenscrBa PecmyOnuku Kazaxcran ot 24 utons 2022 roga Ne 429 "OG6 yTBepKIeHUH



[IpaBun oTHECEHHs CBEJICHUH K CITy>kKeOHON MH(OpMAIUU OTPAaHUYCHHOTO PACTIPOCTPAHECHHUS
1 paboThI ¢ HEH".

[Topsimok W yCIOBUS OpraHU3alMU 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa HE
pacIpoCTpaHsoTCS Ha JOKYMEHTHI ¢ TOMEeTKOM " /{7151 citykeOHOro nonb3oBaHus'.

9.5. 3a BenieHre NEeNONPOU3BOACTBA (YUET, COXPAHHOCTh U CBOEBPEMEHHOE IIPOXOKICHUE
JOKYMEHTOB, KOHTPOJIb 32 UX UCIIOJIHEHHEM) U cocTosiHue cucteMmbl Documentolog (O10) B
OTJIeJax OTBEYAIOT UX PYKOBOJUTEIH.

9.6. HCTpyKTHUpOBaHMWE BHOBb HA3HAYEHHBIX U KOHTPOJIb PaOOTHI COTPYIHHKOB
Anmnapara B O1O ocymectBiasiercs pykopoautensiMu otaenoB OJK u nuHpopMmanioHHoOM
0€30IacCHOCTH.

9.7. Cnyx6a ynpaBieHHUs IEPCOHATIOM 3HAKOMUT BHOBb MPUHUMAEMBIX COTPYIHUKOB C
[Tonoxenuem o0 amnmapare akuMa TypkecTaHCKoW paiioHa, PernameHToM akumara
Typkecranckoil paifoHa ¥ IpyruMU JOKyMEHTaMU, perIaMeHTHPYIOIUMU paboTy Anmapara.

9.8. IIpu cMeHEe pyKOBOJIUTENEN OTAEJIOB JI€JIa U JOKYMEHTHI K HUM MEPEAAl0TCs BHOBb
HAa3HAYCHHOMY PYKOBOJMUTEII0 WM OTBETCTBEHHOMY JIOJKHOCTHOMY JIMIly IO aKTy
npuema-rnepesadm.

9.9. Bxoasmas KOppecrnoHAEHIUS MECTHBIX UCIIOJIHUTENIBHBIX OPTaHOB, a TAK)XXE WHBIX
roCcyJapCTBEHHBIX OPraHOB M OPraHU3alMd BHOCUTCS B AMMAapar 3a MOJMUCHIO CIEAYIOIIHNX
JLL;

- Ha UMA aKkuMa pailoHa 3a MOAMMUCHIO MEPBBIX PYKOBOJAUTENEH (PYyKOBOAUTEIU
00JIACTHBIX yNpaBJICHU, aKUMOB palilOHOB U TOPOJIOB 0OJACTHOTO 3HAYCHUS);

- Ha UM 3aMECTUTEJEN aknuMa pailoHa, pyKOBOJIUTEIIS anmnapara 3a NOANUCHIO MEPBBIX
PYKOBOJIUTENEH M UX 3aMecTUTeNeld (pyKOBOJIWUTENU OOJACTHBIX YIpPaBICHUN, AKWMOB
pailoHOB ¥ TOPOI0B OOIACTHOTO 3HAUYEHHUS U UX 3aMECTUTEIISIMU);

-B ajapec Amnmapara 3a MOJMNHCHIO MEPBBIX PYKOBOAMUTEIEH M UX 3aMecTUTeNen (
PYKOBOIMTENU OOJACTHBIX yHpPaBIEHUH, aKUMOB paiilOHOB U TOPOJOB 00JIACTHOTO 3HAYEHUS U
UX 3aMECTUTESIMU, PYKOBOJUTENU amnmnapaToB aKMMOB PaOHOB M TOPOJOB OOJACTHOIO
3HAYEHHUS).

9.10. Bea Bxojsias KOppeCcnoHACHIINS IPUHUMAETCS Ha TOCYJapCTBEHHOM S3bIKe (TIpH
HEO0OXOJAMMOCTH - Ha IPYTUX S3bIKax) U peructpupyercs oraenoMm O/IK B neHp noctymieHus
¢ 9.00 gacoB no 17.00 yacos.

Peructpanus noxymeHTOB, moctynuBimux mociie 17.00 gacoB B pabouue aHU,
OCYUIECTBJISIETCS Ha CIEAYIOMMI pabouuil JeHb B MEPBYIO ouepeib, 3a HUCKIIOYEHUEM
CPOYHBIX MOPYUYEHHM, KOTOPHIE PETUCTPUPYIOTCA B I€Hb MOCTYIUIEHUS BHE 3aBUCUMOCTH OT
pabouero JHsl.

[Ipuem u nepenaya KOPPECNOHACHIIMK 0€3 PEruCcTpalliy 3ampeniaeTcs.

B nepuoa ¢ 17.00 yacoB 10 KoHIIa pabo4ero AHS KOPPECIOHJICHLUS MMPU HATUIUU
nometok "LIT¥FBUT", "OTE LII¥FBIT", "CPOUHO", "BECbMA CPOYHO" npunumaercs
HernocpencTtsenHo oraenom OZIK.



JIOKyMEHTBI, MOCTYNUBIIIKME B AMNIapaTr B Hepabouee BpeMsi, BEIXOIHBIC U MTPa3THUYHBIC
IHU, a TaKXe MepelaHHble Mo (pakcy, MPUHUMAIOTCA CHEUUATUCTaMH NPUEMHOM aKuMma
paiioHa ¢ 00s13aTeIpHOM Mmocieaytomen nepeaauet ux Ha perucrpanuto B Otaen OJIK.

CorpyaHukam Amnmnapara 3anpeniaercs NPUHUMATh K HCIOJIHEHUIO
HezapeructpupoBannbie B otnene O/IK nokymeHTsI.

[IpuHsATBIE B yCTAaHOBJIEHHOM HACTOSIIMM PerimamMeHToM MNOpsSAKE TOKYMEHTBI
paccmarpusarores o O/10, craBsaTcs Ha KOHTPOJIb U pacnpeaesitores oraenom OJK mexny
PYKOBOJICTBOM ArmMapara U €ro OTJIeJIaMHi U PETUCTPUPYIOTCS C YKa3aHUEM HOMEpA, JaThl U
KOJINYECTBA JMCTOB B PETMCTPALIMOHHOM INTAMIIE WJIA B PEKBU3UTAX JOKYMEHTa IJIs
COOTBETCTBYIOILIEr0 0POPMIIEHUS, YKa3aHUS PU3HAKOB KOHTPOJISL.

3apeructpupoBaHHasi, ohopMIICHHAs HaJjIexXauM odpa3oM koppecnonaenuus B OO
HampaBjsieTcsl ajapecaTaM B TEUEHHE OJHOro paboyero JHS B COOTBETCTBUU C
pacrpeneneHUueEM.

Konusa cpodyHor KOppeCHOHACHIIMM OJHOBPEMEHHO HANPABIAECTCS PYKOBOIUTEIIO
NOJpa3eyieHUus, B KOMIIETEHIIMIO KOTOPOIO0 BXOJST BOIPOCHI, 3aTparuBaeMbie B
ITOCTYNUBILIEM JIOKYMEHTE.

Otrnenom OJIK perucrtpamus, pacnpeaerncHue, ohopMISHHE W JTOBEICHUC
KOppECHOHAEHIIMM 10 aapecartoB ocymectsiusercs no OJO, kak mpaBuio, B TEUYEHUE
pabouero JHS, a CPOYHOU - HE3aMEIITUTENHLHO (BO BHEOUEPETHOM MOPAIKE).

JIOKyMEHTBI TOCYyIapCTBEHHBIX OPraHoB (IHUCbMa, 3aMpOoChl, TeaeHOHOTPaMMBbI U T.1.)
HanpasisoTes nocpeactsoM OJ10, uCKIIOUMB NapauieTbHOE AyOIUpOBaHUE HAa OYMaKHOM
HOCHUTEJE.

JIOKyMEHTBI, IOCTYNIUBUINE OT IT'OCYAAPCTBEHHBIX OPTAHOB HA DJIEKTPOHHBIX HOCUTEINSX,
JOJDKHBI OBITH O(OPMJIEHBI Ha COOTBETCTBYIOIIEM T'epOOBOM OJIaHKE YCTaHOBJIECHHOTO
oOpa3lla Ha TrOCYJapCTBEHHOM S3bIKE, MpPU HEOOXOAUMOCTH Ha PYCCKOM fA3bIKE (
HCTOIb30BaHUEe TepOoOBOro OjlaHKa HE 00sg3aTelbHO), M COJAepXaTh CIIEAYIOIINe
00s3aTeNIbHbIE PEKBU3UTHI:

- UICXOISIMIA HOMED U JaTy;

- CCBUIKY Ha COOTBETCTBYIOIIKE aKThl U mopydeHus [Ipesunenta Pecriyonuku Kazaxcraw,
Anmvunuctpauuu Ilpesunenra Pecnyonuku Kazaxcran, Ilanar IlapmamenTta PecnyOnuku
Kazaxcran, IlpaButensctBa u Ilpembep-Munnctpa Pecnybmukum Kazaxcran, ero
3amectuTene u PykoBogutens Anmnapata [IpaBurensctBa Pecnyonuku Kazaxcran, akuma
paiioHa, ero 3aMecTUTEIIe, pyKOBOAUTENSA AmmapaTa U €ro 3aMECTUTENEH, a TaKXkKe IpHu
OTBETE Ha 3alpOC rOCYIAPCTBEHHOTO OpraHa — HOMEP U JIaTy 3ampoca;

- DJICKTPOHHYIO NOJIMCH IEPBOr0 PYKOBOAMUTENS HIM €ro 3aMECTUTEINs, C
rcnojab3oBanuem D1III;

- (haMUITHIO UCTIOTHUTENS M HOMED ero TenedoHa.



[Ipy 3TOM OTBET Ha 3ampOC MOCTYIMUBIIMM OT TOCYIAPCTBEHHOI'O OpraHa o
MpPENAOCTAaBICHUN HWHPOpPMAIlUM, HMEIOIUXCS B JOCTYNHBIX JJsi TOJb30BaTeiei
MH()OPMAITMOHHBIX CUCTEMaX WUJIU caiiTaX roCyJapCTBEHHOTO OpTaHa He MPEA0CTaBIISICTCA.

B nensx cokparmieHusi TOKyMEHTOOOOpOTa M HUCKIIOYEHHS U3JUIIHEH MEPErnUCKH
oTdeTHass WHPOpMAIUA (C E€KEMECSYHOW, E€KEKBAPTAIBHOHN, MOIYTOAUYHOMN, TOIOBOU
NEePUOJIUYHOCTHIO) OOJIACTHBIX YIPABJICHUM, aKMMAaTOB PailOHOB M TOPOJIOB 00JaCTHOTO
3HAQ4YECHUS, a TAaK’KE OTBETHI HAa 3alPOCHl pa3MeENaloTCs BO BKIIaJKe "bubnnoTeka JOKyMEHTOB
" B manke "Axkumar TO".

OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTh M aKTYyaJbHOCTh UH(GOPMAIIUM, pa3MellaeMbIX Ha
cailtax rocyaapcrBeHHoro opranoB MIII'O, HeceT OTBETCTBEHHBIM MCIOJHUTEIb H
PYKOBOJUTENb TOCYJAPCTBEHHOTO OpraHa (akuM paiioHa, ropojia 00J1aCTHOTO 3HAYCHHUS).

Bxopasmas koppecnonaeHus, opopMieHHas ¢ HapyIlIeHneM TpeOOBaHMI HACTOSIIETO
PernmamenTta, He mpuHumaercs u (wiu) Bo3Bpamaercs Otaen OJK B TOT ke IeHb
COOTBETCTBYIOIIEMY TOCyJdapcTBEHHOMY oprany 1o OJIO, kpome KOppeCHOHICHIHNH
Anmunuctpanuun Ilpesunenra Pecnyomuku Kazaxcran, Ilapmamenta u Kanunenspuu
[Ipembep-Munuctpa Pecniyonnku Ka3zaxcran.

[TocTynatomasi B Anmapat KOppeCHOHACHIUS OT IOPUIAYECKUX U (PU3UUECKUX JIHII
MIPUHUMAETCS TI0J] POCIIUCH C YKa3aHUEM JaThl U BPEMEHH MPUEMA.

[Toctynaromast ot LI'O koppecnoHAEHINsI CO CPOKOM XpaHeHUs cBbimie 10 net
IPUHUMAETCS TIOJI POCIIUCH C YKa3aHUEM JaThl U BPEMEHU IIPUEMA.

Peructpamus, pacnpenenenue, opopmiieHre U JOBEIECHUE KOPPECIOHICHIIUU 10
anpecatoB ocyuiectBigercs Otaenom OJIK B TedeHHe OJHUX CYTOK C MOMEHTa €€
MOCTYIUICHUs B ATNapar, a CPOUHOU - HE3aMeIUTENIbHO (BO BHEOUEPEIHOM MOPSJIKE)
HECMOTPS Ha MPA3THUYHBIE U BBIXOJAHBIE JHU.

PaccMmoTtpennas pykoBoacTBoM Amnmapara Bxoasmas koppecnonaeHuns Ortaenom O/JK
HarpasJsieTcs i 0hOpMIICHUS U JaTbHEHIIEH Tepeadn UCTIOTHUTEIISIM.

B cnydae nanpaBieHust TOpy4eHUs, KOTOPOE HE BXOAUT B KOMIIETEHIIMIO TOTO UM UHOTO
oTAena JTu0O CHelualucTa, OTBETCTBEHHBIM HCIOJHUTENb JOJKEH B TeueHuu Tpex (3)
pabouux JHEH BHECTU CIY>KEOHYIO 3alUCKY JIMIy, JaBIIeMy MOpYy4YEHUE O HAMpPaBJICHUU
MOPYUYEHHUSI IO MPUHAIIEKHOCTU C COOTBETCTBYIOIIMMHU 0OOCHOBAHUSIMH.

9.11. Iloctynaromue B AnmapaT akuMa paiioHa JOKYMEHTBI pacHpeleistoTcs, Kak
MPaBUJIO, CJIEAYIOIINUM 00pa3oMm:

AKUMy pailoHa IepeAatoTcsl Ha paCCMOTPEHHUE:

1) akTel u mopyuenus [Ipesuaenta Pecny6nuku Kazaxcran;

2) aktel U mopydeHus PykoBomutenss Anmunuctpanuu [Ipesunenta PecmyOnuku
Kazaxcran, [Ipembep-Munuctpa Peciy6nuku Kazaxcras;

3) nucbma u oOpallleHusl, aIPECOBAHHBIC TMYHO aKUMY PaliOHa;

[IepBomy 3aMeCTUTENIO, 3AMECTUTEIISIM aKMMa pailoHa MEPEAacTCs Ha PAaCCMOTPEHHUE:
KOPPECHOHJICHIUS (JIOKYMEHTHI), HEMOCPEJACTBEHHO UM aJpECOBaHHAs, a TakxXe IOo



KYpUPYEMBIM UMHU BOIIPOCAM B COOTBETCTBHUU C PACTPECICHUEM OOSI3aHHOCTEH MEXIy
AKUMOM paiioHa, €ro 3aMECTUTENSIMU U PYKOBOJUTENIEM alapara.

9.12. JIokyMeHTBI JOJDKHBI OBITHh O(OPMIICEHBI B COOTBETCTBUM C [IpaBmiiamu u
HacTosiiuM PermameHToMm.

He nagnexamum o6pa3oM ohopMIIeHHBIE JOKYMEHTHI TIOJJIeKaT BO3BPATy C YKa3aHUEM
NPUYKHBI U CCHUIKA HA HOPMATUBHO-IIPABOBBIE aKThI 0€3 PEruCcTpallvu.

9.13. Axum palioHa AaeT MOPYUYEHHUS U HAJIaraeT Pe30JIIOIUU BCEM 0€3 UCKIIOUCHUS
MO/IPa3ieNIeHUsIM 00JaCTHOTO aKMMaTa, HUKECTOSIIMM aKuMaM, HHBIM 3aUHTEPECOBAaHHBIM
rocyJapCTBEHHBIM OpraHaM, a TaKXe OTJeaM anmnapara.

3aMecTUTENN akuMa palioHa Jal0T MOPYUYEHHS U HalaralT Pe30JIOLUU CTPYKTYPHBIM
noApa3eaeHusiM 00JaCTHOrO aKuMara, akuMaM paloHOB M Tropojia Mo KypUpPYyEMbIM
BOIIpOCaM, a TaKXKe OTJeJIaM arapara.

9.14. Iloctynaromue B anmapaT akuMa paliOHA MHChbMA, 3a UCKIKOYEHHEM IHUCEM U
MOPYYEHUN IEHTPAIbHBIX U BBIIMIECTOSAIIUX TOCYJIapCTBEHHBIX OPraHOB, MOJMHCAHHbBIC
JIUIIOM, 3aMEMIA0IIIM MEPBOr0 PYKOBOAUTENS (3aMECTUTENSI PYKOBOIUTEINS) MPUHUMAIOTCS U
PETUCTPUPYIOTCS TOJBKO MPU HATMYUK COOTBETCTBYIOLIEH KOMUU NMpHKa3a (PacopsKEeHUs) O
BO3JIOKCHHUH 00S3aHHOCTEH.

9.15. Iloctynaroiue B anmapar akuma paiioHa nucbma oT roCyJJapCTBEHHBIX OPTaHOB 10
BoIpocaM (pMHAHCHUPOBAHUS HE MPUHUMAIOTCS M TPEOYIOT 00s13aTeNbHONU MPOpPabOTKU C
MECTHBIM YMOJHOMOYEHHBIM TOCYJapCTBEHHBIM OpPraHOM B COOTBETCTBYIoLIeH cdepe (
OTpaciu), aJIMUHHCTPATOPOM OIO/KETHON mporpaMMmbl U YTpaBieHHEM (PUHAHCOB U
roCyJIJapCTBEHHBIX aKTUBOB TypKECTAHCKOM pailioHa.

9.16. Eciu nopy4eHue JaeTcsi HECKOJIbKUM HCTIOJIHUTEIISIM, TO 00513aTEIbHO YKa3bIBACTCS
CBOJl M UCIIOJIHEHUE JOKyMeHTa. Eciii Takasi OTMETKa OTCYTCTBYET, TO CBOJl U MUCIIOJTHEHUE
JOKYMEHTAa OCTAaeTCs 3a UCIOJHUTENIEM, JaHHble KOTOPOrOo YKa3aHbl IEpPBBIMHU.
OTBETCTBEHHOCTh 33 CBOEBPEMEHHOE BBINIOJHEHHUE BCET0 MOPYUYEHHS B paBHOW Mepe HECYT
BCE paOOTHUKH, YKa3aHHBIE B PE30JIOLUU.

9.17. Otnensl anmnapara CUCTEMAaTHUYECKHU JI0KHBI aHATTU3UPOBATh XapaKTep U KaueCTBO
NOCTYNAIIEN KOPPECIIOHICHIIMU, ONMPENEIAIOT €€ NajJbHEeHIIee MPOXOKICHUE, PEIICHUE
MIOCTaBJIEHHBIX BOIPOCOB B paMKaxX CBOEH KOMIIETEHIIMH, TPUHUMAIOT MEPHI K COKPAILICHUIO
JOKYMEHTO000pOTa.

9.18. JIoKyMeHTBI JIJIsl OTIPaBKU NMEPEAAIOTCS MOJHOCTHIO0 0popMiaeHHbIMU. COTPYIHUK
ornena OJIK, mpuHuMaromuii JOKyMEHTBI JJI1 OTIPABKH, 0053aH MIPOBEPUTH MPABUIBLHOCTh
ux opOpMIICHUS, a TaKXKE€ COOTBETCTBUE aJipecara, Mojydarelis, HaIU4he NPUIOKEHUM,
YKa3aHHBIX B OCHOBHOM JOKyMmMeHTe. HempaBuibHO 0GOpPMIICHHBIE JOKYMEHTHI
BO3BPAIAIOTCS UCTIOJIHUTEISIM.

9.19. OtnpaBka 1okyMeHTOB, MuHys otaen OJIK, 3anpemaercs.



9.20. OTBETCTBEHHOCTh 3a PACCHUIKY JOKYMEHTOB IO HENPABUILHOMY aJIpeCy,
YKa3aHHOMY B JIOKYMEHTE, epeJaHHOMY Ha OTIPAaBKY, HECET OTBETCTBEHHBIN MCIIOIHUTEIb
nokymenTa u otaen OJIK.

9.21. Ucxopsmue ciayXeOHbIE JOKYMEHThl 0()OPMIISIFOTCS Ha TOCYJAapCTBEHHOM, JIMOO
rOCYJIapCTBEHHOM WJIM PYCCKOM SI3bIKaX, 3a HUCKIIOYEHHEM IPOEKTOB HOPMATHUBHBIX
IIPABOBBIX aKTOB.

Pabora no perucrpanuu KOppEeCHOHACHIMU U KOHTPOJIO HCIOJHEHHS TOKYMEHTOB
ocyuectBisieTcs nocpeactsom O/J0.

9.22. Hcxopsmue nmUchbMa 3a MOIMNMCHIO 3aMECTUTEICH akuMa padoHa JOJIKHBI
COIJIaCOBBIBATHCS PYKOBOJUTEIEM HJIM 3aMECTUTEIEM PYKOBOAMUTENSI COOTBETCTBYIOLIETO
YIPABJICHUS U B CIIy4ae HEOOXOAMMOCTH COOTBETCTBYIOIIUM OTJIEJIOM arlrapara.

CornacoBaHue HCXOASAIIEH KOPPECHOHJECHLIUU HE JOIMycKaeTcss 0e3 MmpuiiaraeMoro
BXOJIAILEr0 JOKYMEHTa, Ha KOTOPBIM MPEI0CTaBISETCS OTBET.

9.23. HcnonHeHHble U OTpabOTaHHbIE JOKYMEHTBI NOJIEXAT 0043aTeIbHOMY
CBOCBPEMEHHOMY 3allOJIHEHUIO CBEJCHHUI (KapTOYKH) OO0 HCIOJHEHHUH B CHUCTEME
ANEKTPOHHOTO JTOKYMEHTO00OpOTa. JJOKYMEHT HE MOXKET CUMTATHCS MCIOJHEHHBIM, €CIIU
OTCYTCTBYIOT CBEJIEHUSI 00 HCIIOJIHEHUU JOKyMeHTa. OTBETCTBEHHOCTh 3a JJOCTOBEPHOCTH
CBeJIeHUH (KapTOUYKH) 00 MCIIOTHEHUH HECET OTBETCTBEHHBIN UCIIOJHUTEb.

Cayxebnble 3anucKy (MH(POpPMAIIMOHHBIE MUChMA U T.JI.) HA UMs PYKOBOJUTEIS anmnapara
aKrMa paioHa (1o BOIIPOCaM HCIIOJHEHHS/HE UCTIOJIHEHUS TOJKHOCTHBIX/ (DYHKIIMOHATIBHBIX
o0sa3anHOCTel) nocpenctsoM OJ1O BHOCHUTCA HEMOCPEACTBEHHO PYKOBOJIUTEISIMU OTIEIIOB
COTJIACOBBIBAIOTCS C KyPHUPYIOLIUM 3aMECTUTENIEM PYKOBOJIUTEINS amnmnapara akuma paioHa.

B ciiydae HecoOmroieHNs JAHHOTO IMYHKTA YKa3aHHBIE CITy>KEOHbIE 3alIUCKU HE MOJJIeXAaT
PacCMOTPEHHIO.

10. ITopsanok moATOTOBKH, 0QOPMIIEHHS U COTTIACOBAaHAA MIPOSKTOB aKTOB aKMMa, aKAMaTa paiioHa

10.1. [ToaroroBka NpOEKTOB aKTOB aKUMa, aKUMaTa pailoHa OCYIIECTBIISIETCA OT/I€JIaMH,
00JIaCTHBIMM yIIPABJIECHUSIMU B TpeJeiaXx CBOCH KOMIETEHIIMM Ha TOCYAapCTBEHHOM U (UJIN)
PYCCKOM $I3bIKaX B COOTBETCTBHHM C TpeOoBaHumsMu 3akoHa PecmyOmmkm Kazaxcran "O
NPABOBBIX aKTax'" U MHBIMU HOPMATHUBHBIMU MTPABOBBIMU aKTAMHU.

OcHoBaHueM JyIsl pa3pabOTKU MPOEKTOB aKTOB SBJISIOTCS MOPYUYCHHS BBIIIECTOSIIUX
JTOJDKHOCTHBIX JIMI, PEIICHUs] MPaBOBOrO XapakKTepa, a TakXke IO OINEpPaTUBHBIM,
OpraHU3alMOHHBIM, KaIpPOBBIM U JPYTUM BoMpocaM paboThl Anmnapara.

10.2. ITocTaHOBIIEHHST aKMMaTa pailoHa, PEIICHUs] aKhuMa pailoHa, CoepHKalUe HOPMBI
npaBa, opOPMIISIIOTCSI Ha TOCYJJAPCTBEHHOM U PYCCKOM SI3bIKaX M MEYaTarOTCs KaXKIbIi Ha
OTZIETILHBIX OJIaHKaX (OTAETBHBIX JUCTaX) U OPOPMIISIOTCS STUHBIMU PEKBU3UTAMH.

[TocranoBneHus: akumaTa, pPeIIeHUs] U PACIOPSDKCHUST akuMa pailoHa Ha OyMa)KHBIX
HOCHUTEJISIX MOJIEKAT 3aBEPEHUIO TIeYaThI0 aKMMa paiioHa.



10.3. TIpoekThl aKTOB COIJACOBBIBAIOTCS C 3aMHTEPECOBAHHBIMHU, B CHIY HX
YCTaHOBJICHHOW 3aKOHOJIaTEIbCTBOM KOMIETEHIIMH, TOCYIapCTBEHHBIMU OpraHaMu, IIPHU 3TOM
TaKasi 3aMHTEPECOBAHHOCTh B COIVIACOBAHUM MPOEKTA YCTAHABIMBAETCS, UCXOS U3 MPEeaMeETa
paccMaTprBaeMbIX B MPOEKTE BOMPOCOB, a TAKKe MPU HAIMYHMHM B MPOEKTE MOPYUYEHUH B
aJpec roCyAapCTBEHHBIX OPraHOB MIIM UX PYKOBOAUTEIIEH.

[Ipu nonyyeHnH MpoeKTa NOCTAHOBJIEHUSI, PEUICHHUSI, PACTIOPSYKEHHS Ha COTJIaCOBaHMUE,
rOCyJapCTBEHHbIE OpraHbl HE JOJKHBI TPeOOBaTh MPEABAPUTEIHHOTO €ro BU3HPOBAHUS
OPYTHMMHM TOCYJAapCTBEHHBIMU OpraHaMM W OTKA3blBaThb B COIVIACOBAHHWM IPOEKTA IIO
(dbopManbHBIM U MHBIM HEOOOCHOBaHHBIM Mpu4YrMHaM. OpraHom-pa3zpadOTYUKOM MNPOEKTHI
aKTOB ISl COTVIACOBAHMS IEPEAAETCS C IOPHUINYECKMM KOHCYJIbTAaHTOM aKMMma pailoHa s
npopabOTKU Ha COOTBETCTBHE 3aKOoHOMAaTeNnbcTBY PecnyOnuku Kaszaxcran, TpeOoBaHUSIM
IOpUINYECKON TEXHUKU. [0 OKOHUaHUU COTNTacoBaHUs MPOEKTA BUSUPYETCS C FOPUINYECKUM
KOHCYJIbTAaHTOM aKMMa paioHa.

10.4. DneKTpOHHBINA MPOEKT aKTa 005A3aTEIbHO COTJIACyIOT CIEAYIOIIHME JTOJKHOCTHBIE
auua:

1) 3amecTuTenn akuMa panoHa;

2) pyKOBOJIUTENb AMNMapara;
3) 3amecTUTENb PYKOBOJUTENS anmnapara, mo KOMIETEHIUY;
4) ¢ IOPUANYECKUM KOHCYJIbTAHTOM aKMMa pailoHa;

5) pykoBoauTENb yIpaBieHUs! (PUHAHCOB M TOCYJAPCTBEHHBIX aKTUBOB TypKECTaHCKOMU

paiioHa;
6) PYKOBOJUTENb YIPABICHUS SKOHOMUKH U OIOJKETHOTO TUTAHUPOBaHUs TypKeCTaHCKOMN
paiioHa.
B cinyuyae Heob6xoaumocTu MOTYT OBbITh JOOABJIEHBI U JIPYyTH€ 3aUHTEPECOBAHHBIE B
COTJIaCOBAHUM JIOJKHOCTHBIE JIUIIA.
Corynacyronmm rocyJapCTBEHHBIM OpPraHaM 3allpelaeTcs COIVIaCOBBIBATH MPOEKTHI
ITOCTAHOBJICHU, PEMIEHNI U PACTIOPSIKEHNH ''C 3aMeYaHUsIMHA .

10.5. K npoekTy nmocTaHOBIICHHUS, PEIyCMaTPUBAIOIIEMY BHECEHHE M3MEHEHUN W/WIIH
JIOTIOJTHEHUH B JIEUCTBYIOIINE aKThI, MPUJIaraeTcs CpaBHUTENbHAs TaOIuIa MTPEKHEN 1 HOBOM
pEeIAKIIMU TOCTaHOBJIEHHUS (IOCTAHOBIICHH) C COOTBETCTBYIOIUM O0OOCHOBAHUEM BHOCHUMBIX
W3MEHECHUM U JOITOJTHESHUN.

10.6. B ciydae ecium DPOEKTOM NPEAYyCMATPUBAETCS MOCTABUTH HAa YTpaTy
IIOCTAHOBJICHHE (IIOCTAHOBJIEHUS) K IPOEKTY IPHUKIAABIBAETCSA CIpPaBKa, COAEpKaIast
000CHOBaHHME HEOOXOJUMOCTH TPUHATUSA TMPOEKTa, MOJNUCAHHAS PYKOBOIUTEIEM
roCy/IapCTBEHHOT'O OpraHa-pa3padoTuuKa.

10.7. B ciyyae ecinu MpOEKT akTa 3aTparuBaeT MHTEPECHl CyOBEKTOB YaCTHOIO
NPEANPUHUMATENBCTBA, K MPOEKTY MPHUKIAABIBAIOTCA 3KCHEPTHBIE 3aKIIOUYECHUS
aKKpEIUTOBAHHBIX O0OBEAMHEHUI CYOBEKTOB YaCTHOTO MPEAPUHUMATEIHCTBA, OTPACIIEBbIC
MHTEPECHI KOTOPBIX HEMOCPEACTBEHHO 3aTPAaruBatOTCs MPOEKTOM.



10.8. B ciyuae, korjia B COOTBETCTBUHU C 3aKOoHOMaTenbcTBOM PecnyOnmku Kazaxcran
00s13aTeIbHO TPOBEJACHUE HAYyYHOW HKCHEPTHU3bl, K MPOEKTY MIPHUIIAraercsi 3KCIEepPTHOE
3aKJIFOYEHHE 10 PE3yIbTaTaM IIPOBEICHHON HAYUYHOU SKCIIEPTU3HL.

10.9. B ciydae ucmoJIHEHUS MOPYUYECHUH, MPUKIAJBIBAIOTCS KOMUU TOpY4YEeHHH (
MPOTOKOJIOB U T.J.), BO HCIIOJHEHHE KOTOPHIX pa3pabOTaHbl MPOCKTHI aKTOB aKMMa, akuMaTa
paioHa.

10.10. K mpoekTaM akTOB, BIEKYIIUM YBEIUYEHHUE TOCYIAPCTBEHHBIX PACXOA0B WM
YMEHBLIEHUE TOCYJapCTBEHHBIX J0XOJ0B, IMPHUKIIAIBIBAIOTCS 3aKIOYEHUs OOJacCTHOU
OI0/PKETHOW KOMHUCCUU JU00 mNoApOOHBIE CHOPAaBKM C YyKa3aHHUEM HMCTOYHUKOB
¢uHaHCUpOBaHUS (HOMEpP M Ha3BaHUE OIOKETHOM MpPOTpaMMBbl, TEKYIIEE COCTOSHUE
OCBOEHMSI OFO/IKETHBIX CPEACTB) MO 3aTPATHBIM HOPMaM.

10.11. B canydyae HECOOTBETCTBUSI MIPOEKTA MOCTAHOBJIEHUS TPEOOBAHUSIM, HACTOSIIIETO
pernamenta otaen OJIK Bo3BpamiaeT HpoOeKThl MOCTAHOBIEHUH Ha A0paboOTKy Ju0O0
3aTpedyeT B pabodeM Mopsake HEOOXOAUMBbIE JOKYMEHThl Yy TOCYIapCTBEHHBIX
opraHoB-pazpabotunkoB. He gomyckaercsi BHeEcCeHHME  HeNOpabOTaHHBIX U
HEYKOMIUIEKTOBAaHHBIX MaTE€pPHAJIOB MPOEKTOB MIOCTAHOBJIEHUH Ha 3aCE€JaHUE aKUMaTa.

10.12. ITpoekT akTa MOKET OBITH BO3BPAILICH Ha JOPAOOTKY:

1) mo pelmeHuio akuMa paiioHa 10 BBIHECEHUS MPOEKTa Ha rOJI0COBaHUE MO JI0OBIM
OCHOBAHMSIM;

2) 1o pelIeHUI0 PyKOBOAMUTEINS AIMapara WM JUIA, €r0 3aMEHSIONIEr0, B CIydasx
BBISIBJICHUSI HEAYyTEHTUYHOCTH TEKCTOB ITPOEKTA aKTa HA TOCYIaPCTBEHHOM U PYCCKOM SI3bIKaX
, HapymieHuil TpeboBanuii Pernamenta Amnmaparta, MHCTpyKIMU TIO J€IOMPOU3BOJACTRBY,
HECOOTBETCTBHSI MPOEKTa akTa 3aKkoHoAaTenbcTBY PecnyOnuku Kazaxcran, apyrum
MpUYNHAM;

3) Ha OCHOBAHMHM MPOTOKOJIA 3acelaHusl AKMMAaTa;

4) B pabodeM MOpPSJIKE C PE3OJIONUEH 3aMECTUTENSI aKhuMa pailoHa, PyKOBOJIUTEIS
anmnapara;

5) ¢ IOpUIUYECKUM KOHCYJIBTAHTOM aKMMa paliloHa Ha OCHOBAHUMW IOPUIHYECKOTO
3aKJIFOUYEHUS, POBOJMBUIETO OPUINYECKYIO DKCHEPTU3Y C HOPUANYECKHUM KOHCYJIHTAHTOM
aKrmMa paroHa.

10.13. JlopaGoTka M BHECEHHE MPOEKTa aKTa OCYIIECTBISETCS TOCYIapCTBEHHBIM
OpraHoM-pa3paboTYUKOM He Oojiee 4eM B JECATHAHEBHBIA CpPOK €O JHS BO3BpaTa (3a
UCKJIIOYEHUEM CllyyaeB J0paboTKH B paboueM MOpsaKe), €Cld B MOPYYEHUSX K
BO3BpalllaéMbIM TPOEKTaM HE yKa3aH HHOM cpok. [lo okoHYaHMM cpoka J0pabOTKHU
TOCYJapCTBEHHBI OpraH-pa3pa0dOTUMK TOJDKEH MPEeACTaBUTh B AmmapaT nopaboTaHHBIN
IPOEKT aKTa JUOO0 MUCbMEHHOE XOJATalCTBO O CHATHUHU IMPOEKTa aKTa C PAacCCMOTPEHUSI.
Jlopa®oTKa IpOEKTOB MOCTAaHOBICHUH M MHBIX aKTOB MOXKET OCYIIECTBIATHCS ANIIIapaToM 10
NOPYUYEHHUIO aKhMa pailoHa.



10.14. PaccmoTpeHue U cOrjacoBaHUE€ IMPOEKTOB MOCTAHOBIICHUM, pEIIEHHUIA,
pacnopsiKEHU B TOCYAapCTBEHHBIX OpraHaxX HE JOJDKHBI MIPEBBIIIATEH CIEAYIOIINE CPOKHU CO
JTHSI IOCTYIUJICHUS:

1) mpoeKThI MOCTAHOBJICHUH akuMaTa paiioHa - 10 pabouux qHen (s mpeaBapUTEILHOTO
COTJIACOBAHUS BO BCEX COIVIACYIOIIMX OTENaX — BCEro 5 pabouux IHEH U AJs COTJIaCOBAHUS
CO BCEMM UJICHAMHU aKUMaTa — BCEro 5 pabouux JHEH);

2) MPOEKTHI PEUICHUN U PACTIOPSKEHUN aKuMa paiioHa - 5 pabounx JHEH;

3) MpOEKTHI MOCTAHOBICHUI U PACIIOPSIKEHUI 110 BOIPOCAM JIMKBUJIALIMK YPE3BbIYaHbIX
CUTYyallMi NPUPOJHOTO U TEXHOTCHHOTO XapakTepa, a TAKXKE T'yMaHUTAPHOW MTOMOIIU- BCETO
3 (Tpu) pabouux JHS.

[Ipu HEOOXOIUMOCTH OTIEPATUBHOTO MPUHSITHUS aKTOB 10 MTOPYUYEHUSIM aKMMa palioHa, ero
3aMEeCTUTENEeH WM PYKOBOAMUTES alapara MOTYT YCTaHABIUBATHCS 00Jie€ KOPOTKHE CPOKHU
COTJIACOBAHMSI.

10.15. Ilocne 31€KTPOHHOrO COrJAacOBaHMs TOCYJApPCTBEHHBIA OpraH-pa3padOTUHK
BHOCHUT TPOEKT TOCTAaHOBIEHHUS B ArmmapaT Ha OymaxHoMm Hocutene. Kypupyrommii
COTpPYIHUK Amnmapara pacneyaTblBaeT NpoeKT Ha Onanke u nepenaer B otaen OJIK B
OyMa)KHOM BHUJIE C DJIEKTPOHHBIMHU BU3aMHU JTOJKHOCTHBIX JIUII O COTJIACOBAHHUH HA OTACIIBHOM
JIUCTE.

DJIEKTPOHHBIE TPOEKTHI MOCTAHOBJICHUSI aKUMaTa paiioHa, PEIICHHS WIN PACHOPSIKEHUS
aKkuMa pailoHa, a Tak)Ke IMpUKa3a PyKOBOJIMTEINS ammnapaTa CO34AaeTCsl U MOAMUCHIBAECTCS B
OJ10 ue no3nnee 3-x (Tpex) paboyux AHEH co THS CO3AaHUsI.

10.16. ¢ ropuaMYECKUM KOHCYJIBTAHTOM aKMMa paiiOHa COMPOBOMKIAET MPOEKTHI
HOPMAaTHUBHBIX MPABOBBIX aKTOB, MOJJIEKANUX TOCYJApCTBEHHOW pEerucTpaiuu,
KOOPJIMHUPYET B3aMMOJICHCTBUE TOCYAAPCTBEHHBIX OPTraHOB-Pa3paOOTUUKOB U MPOXOKICHHUE
IIpOEKTa B anmapare, B Tom uncie B UIITMO.

Perucrpanus u yuer akToB akuma, akumata paiiona ocymectsisgercs Otaen OZK.

[TonnmucaHHBIM TOCTAHOBJICHHUSIM aKMMaTa, PEIICHUSM U PACHOPSIKCHUSIM aKuMa
MIPUCBAUBAIOTCS PETUCTpAallMOHHbIE HOMepa. [[o mToram nmprCBOEHUA PETrUCTPALUOHHOTO
HOMEpa, MOJNMCAHHbIE aKUMOM pailoHa MOJJIMHHUKHN aKTOB 3aBEPSIIOTCS TepOOBOM NeHaThiO
aKrmMa paroHa.

10.17. IToanMHHUKY TOCTAHOBJICHUM aKMMaTa, PEIICHUH U paclopsHKEHUM akuMa pailoHa
OTHOCATCSl K JJOKYMEHTaM IOCTOSSHHOTO XpaHEHUsI U XpaHATCS B Almaparte, Jajee OHU
nepesaloTcsl Ha TOCYJapCTBEHHOE XpaHEHUE B OOJACTHOW TOCYJapCTBEHHBIM apXWB B
YCTaHOBJICHHBIE CPOKHU.

10.18. CBOeBpeMEHHYIO PACCHUIKY 3aBEPEHHBIX Komuii akToB ocyiecTtBasseT Otaen OJIK
COTJIACHO JIUCTY PaCCHUIKH.

11. Tlopsimox MOATOTOBKH H COTTIACOBAaHMSA JOKYMEHTOB, HAIIPAaBIIEMEIX B A IMAHHACTPAIAIO
ITpesunenTa, Ammapar IIpaBuTenscTBa U Apyrue Bhmecrosmue oprankbl Pecmy6mixu Kazaxcran



11.1. ITonroroBka AoxkymMeHTOB B Anmunuctpanuto IIpesmaenta, Amnmapara
[IpaBuTenscTBa U Apyrue BoliecTosdmue opranbl Pecryonuku Kazaxcran ocyuiecTBisieTcs
OTJEJIaMU U OOJIACTHBIMH YIIPABICHUSMHU.

11.2. TokyMeHTHI JIsl MOJIUCAaHUsI aKUMOM pailoOHa TOTOBSITCS COOTBETCTBYIOIIUMHU
OT/IeJIaMM Ha OCHOBAHUMU IMPEJICTABIEHHBIX NUCHMEHHBIX MaTEpPHaJOB, IMOJAINHUCAHHBIX
HEPBBIMU PYKOBOJUTENISIMU MECTHBIX MCIOJIHUTENbHBIX OpPraHoB (0OJAacCTHbBIE yNpaBICHUS,
aKMMaThl pailOHOB U TOPOJOB OOJIACTHOrO 3HAYEHHMS ), JIUOO JHUIAMU HX 3aMEHSIOIIMX C
NPUIIOKEHUEM KOMHMH ITPUKA30B O BO3JIOKEHUHU 00S3aHHOCTEH.

11.3. OTBETCTBEHHOCTh 3a CBOEBPEMEHHYIO, KAaYECTBEHHYI MOATOTOBKY H
IIPEICTABICHUE MATEPUAJIOB B OT/IEJbI B YCTAHOBJIEHHBIE CPOKU HECET NEPBBIN PyKOBOAUTEID
roCcyJapCTBEHHOI0 OpraHa, OCYLIECTBIISIONIEr0 €ro pa3padoTKy.

11.4. Ilepen BHeceHHMEM Ha MOJANMUCAHUE AaKUMYy pailloHa JOKYMEHT 0053aTENIbHO
coriacoBsIBaeTcs ciaenyromumu Jmnamu B OJ10:

- 3aMECTUTEIISIMU aKMMa pailoHa B COOTBETCTBUU C KypPHPYEMBIMH BOIIPOCAMU;

- PYKOBOJMTEIEM allapara U €ro 3aMEeCTUTEIEM B COOTBETCTBHM C KypUPYEMBIMHU

BOIIPOCAMU;
- PYKOBOJHTEIIEM COOTBETCTBYIOIIETO OTIENA;
- HETIOCPEICTBEHHBIM HCIIOJIHUTENIEM JOKYMEHTA.

B ciyyae oTCyTCTBHS 3aMECTUTENS aKMMa pailoHa, JOKYMEHT COIVIACOBBIBAETCS C
3aMECTUTENIEM/3aMECTUTENSIMU 110 B3aMO3aMEHSAEMOCTH.

11.5. Tlocne cormacoBaHus CO BCEMM 3aMHTEPECOBAHHBIMH JIMLIIAMU U NOANMCAHHBIN
aKMMOM pailloOHa, KypUPYIOLIMH OTAEeN IepefaeT roToBelii AoKymeHT B otaen OJK mis
pErucTpalvi U JajbHeWero HanpasiaeHus B AnmuHucTtpanuto IIpesunenta PecnyOnuku
Kazaxcran, Anmapar [lpaButennbctBa PecmyOnuku Kazaxcran u apyrue BBIIIECTOSIIINE
opransl Pecniyonuku Kazaxcran uepe3 OZ10.

11.6. IIpu BHecenuu undpopmaruu B AnvmuHuctpanuim [Ipesuaenta PecrnyOnuku
Kazaxcran, Annapat I[IpaBurensctBa PecniyOnuku Kazaxcran B conpoBOIUTEILHOM MUCHME
B 00s3aTE€IbHOM MOpPSAJIKE JENAeTCs CChUIKA HA HOMEp M JaTy HOpy4YeHHs (MO aKTam
[Ipesunentra PecnyOnuku Kazaxcran u PykoBoncrtBa Anmunuctpanuu Ilpesmaenra
PecnyOonuku Kazaxcran, [IpaButensctBa Pecniyonuku Kazaxcran u PykoBogurens Annapara
IIpaBuTENBCTBA — HA HOMED, ATy U KOHKPETHBIN ITYHKT OPYYEHHMS], €T0 COAEPIKAHNUE).

JIOKyMeHTBI 00 MCIOJHEHWU KOHTPOJbHBIX MOPYYEHHI, B TOM YHCIIE CEKPETHOTO
Xapakrepa, HampasisieMblX B Amnmapar IIpaBurenbcTBa rocy1apCTBEHHBIMU OpraHaMu,
OTBETCTBEHHBIMM 3a WX HCIIOJHEHHE, B COOTBETCTBUM C YCTAaHOBJEHHBIMH CpPOKaMHU
UCIIOJTHEHUSI B 00513aTEILHOM MOPSAKE TOJKHBI COJIEPKATh:

1) mpocb0y O CHATHM C KOHTPOJISI, €CJIU NMOPYUYEHUE MCIIOJHEHO B IOJHOM 00BbeMe U
KAUECTBEHHO;

2) JOKYMEHT BHOCHUTCSI B HOpsAJKEe MH(OPMALIMH, €CIH COOTBETCTBYIOIIMM aKTOM WM
MOPYYEHUEM MPETyCMOTPEHO MPEACTABICHUE NEPUOANYECKON HHPOpMaLUK;



3) npocs0y O mepeBojic Ha CPEIHECPOUYHBIM WU JOJITOCPOUYHBIM KOHTPOJb C
00s3aTeNbHBIM yKa3aHUEM MEPUOJUYHOCTU MPEIOCTaBIeHU MH(GOPMAIUU U KOHKPETHBIM
CPOKOM HCITOJTHEHMUS;

4) mpocbOy 0 MPOAJIEHUH CPOKA UCIIOJHEHHS ¢ YKa3aHUEM HOBOTO KOHKPETHOTO CpOKa,
€CJIM TOPYYEHUE HE MOXKET OBbITh BBINOJIHEHO B YCTAHOBIICHHBIH CPOK MO OOBEKTHUBHBIM
IPUYMHAM.

OO0 HWCHONMHEHHHM Ka)XXJO0TO aKTa WIM MOPYYEHHs PYKOBOACTBA AJIMUHUCTpPALUU
IIpesugenta PK cocraBiseTcss OTAEIbHBIA TOKYMEHT, KOTOPBIM JOJDKEH COOTBETCTBOBATH
TpeOOBaHUSIM, TIPEYCMOTPEHHBIM B npuiioxkeHuu 4 k [IpaBunam, yTBEpKIECHHBIM MPUKA30M
PykoBogutens Anmunuctpaiuu [Ipesnaenta Ne 19-01-38.39 ot 15 nosi6ps 2019 roxa.

B ciyuae, ecnu myHKTBl aKTOB W/UJIM MOPYYEHUH HE MOTYT OBITh BBINOJHEHBI B
YCTAHOBJIEHHBIA CpPOK, TO PYKOBOJAUTEIH TOCYAAapCTBEHHBIX OpPraHOB HE IMO3JHEE
YCTAHOBJIEHHOTO CPOKa MOTYT HAaNpaBUTh HA UMS JOJKHOCTHOIO JIMLAa AJIMUHHUCTPALINH,
JABIIIETO MOPYYEHHE, MUCHMO C OO0OCHOBAHHON MPOCHOOW O MPOJJICHUM WU U3MEHEHUU (
€CJIM TOPYUYEHHUE HE ABJISIETCS KOHTPOJBHBIM) CpOKa MCIOJHEHHUS JTOKYMEHTa, IEPEeBOIe Ha
CPEAHECPOUYHBIN WU AOJTOCPOYHBIN KOHTPOJIb.

[Ipu BHECEHUU MPEJIOKEHUS O IEPEBOAE NOPYUEHHUS WIIH ITYHKTA aKTa Ha JOJTOCPOYHBIN
KOHTPOJb HEOOXOJAMMO MPUJIOKHUTH JOPOXKHYIO KapTy IO JalbHEHIIed peanu3anuu c
YKa3aHUEM KOHKPETHBIX CPOKOB HCHOJHEHHUS, OTBETCTBEHHBIX MOJUTHYECKUX
rOCYJIapCTBEHHBIX CIIYXKAIIUX TOCYJAapCTBEHHOTO OpPraHa-HCIOJHUTEINS, TOCYyAapCTBEHHBIX
OpraHOB-COUCIIOJIHUTEINEN U JOHKHOCTHBIX JIUL OpraHU3alui.

BbIBOIBI U TIpEAIOKEHHS TOCYAAPCTBEHHOT'O OpPraHa TakKe JOJKHBI COJEPKATh MPOChOyY
O CHATUU C KOHTPOJS C yKa3aHWEM OJHOIO0 U3 OCHOBAHUW corjacHo myHKTy 75 IlpaBun
MOJIFOTOBKH, COTJIACOBAaHUS U IMpejacTaBlieHus: Ha paccmorpenue Ilpesunenty PecnyOnuku
Kazaxcran npoekra nocnanus Ilpesuaenta Pecnyonuku Kazaxcran k Hapony Kazaxcrana,
MOJATrOTOBKH, COTJIACOBAHMS WM MPEJCTABICHUS HA MOAINUCH MPOEKTOB aKTOB U MOPYUYECHUH
[Ipesunenta PecnyOnuku Kazaxcran, peanusanuu nocnanus Ilpesunenta PecrnyOnuku
Kazaxcran x Hapony KazaxcraHa, oCcylIECTBIICHHS KOHTPOJS 32 HCIOJHEHHEM aKTOB U
nopyuenunit [Ipesunenta Pecy6nuku Kazaxcran u npoBeieHUst MOHUTOPUHTAa HOPMATUBHBIX
npaBoBbIX yKa30B IIpe3nnenta Pecnyonuku Kazaxcran, yrBepxaeHHbIx Yka3oMm lIpesuaenta
Pecny6iiuku Kazaxcran ot 27 anpens 2010 rona Ne 976;

O MPOJJIEHUU CPOKa WJIM NEPEBOJEC HAa CPEAHECPOUYHBIM MU JTOJATOCPOUHBIA KOHTPOJb (
€C/IM MWCIIOJIHEHHE IIOPYYEHUs HE 3aBEPUIEHO K YCTAHOBJIEHHOMY CpPOKY) C
apryMEHTUPOBAHHBIM 0OOCHOBAHUEM U YKa3aHUEM HOBOT'O CPOKA MPEJOCTABICHUS OTYETHOU
uHdopmaruu B Aaqmunuctpanuio [IpesnnenTa.

B cnydae HecoOnroneHHs BbIIIEYKa3aHHBIX TpeOOBaHUM, MHUCHbMa/JOKYMEHTHI,
HanpasisieMble B Anmunuctpauuto IIpesunenta PecnyOmmkm Kaszaxcran, Amnmapar
[IpaBurtenscTBa Pecrybnuku Kazaxcran, OyyT Bo3BpallieHbl 0€3 perucTparyi.



12. Opraau3zanys KOHTPOJISA HCIIOJMHEHNA OPYICHUM

12.1. Opranuzanusi KOHTPOJA 32 CBOEBPEMEHHBIM M KAYECTBEHHBIM HCIIOJHEHUEM
MOPYUYEHUN OCYIIECTBISIETCS B COOTBETCTBUU C [IpaBuUiiamu, a Tak:ke MHBIMH MPABOBBIMU
aKTaMH, THCTPYKUUAMU U HacTosuM PernmamMeHToM.

12.2. Ha koHTpOJIb O€pyTCs CAEAYIONNE KOHTPOIbHBIE JOKYMEHTHI:

1) axtel Ilpe3sumenta Pecnybnuku KazaxcTtan ¢ MOpydyeHUSIMU MECTHBIM
UCIIOJHUTENIbHBIM OpraHaM, CTaBATCS Ha KOHTpoJib 3a 10 (mecarb) pabouux aHEH 10
HCTEUYEHHUSI CPOKA UCTIOJIHEHUS;

2) nocranosnenus IlpaButenscTtBa PecnyOnuku KaszaxcraH, mpoTOKOIbl 3aceiaHui
[IpaButenscTBa Pecrybnuku Kazaxcran, pacnopsbkenus [Ipembep-Munnctpa Pecnybnuku
Ka3zaxcran ¢ mopyyeHUsIMU MECTHBIM UCITOJHUTEIbHBIM OpPraHaM, CTaBsTCS Ha KOHTPOJIb 32
10 (mecsTh) pabounx JHEH 10 HCTCUCHHUS CPOKA UCIIOTHEHNS,

3) mopydenusi (B TOM 4YHCJE COJEp Kallldecss B MPOTOKOJIAX COBEIIAHUW U TUIaHax
Meponpusatuid) [Ipesunenta Pecniyonuku Kazaxcran, [Ipembep-MunuCTpa, €ro 3amecTuTeneu
, pykoBonctBa Anmunuctpanuu llpesunenta PecnyOonuku Kaszaxcran, PykoBomurtens
Annapara [lpaButensctBa PecnyOnuku Kazaxcran B agpec MECTHBIX HCHOJHHUTEIbHBIX
OpraHoB, B KOTOPBIX yKa3aHbl CPOKM HMCIOJHEHUS] WIM UMEIOTCS yKa3aHUsl O B3ATHUU Ha
KOHTPOJIb, TIOMETKH "CpouHO", "MOM0XKUTE", "BHECTH TIpeAJIOKEHUs/MHDOpMaIIHIO", a TaKkKe
MOPYYECHUS, U3 COJIEPKAHUST KOTOPHIX BBITEKAeT HEOOXOAMMOCTh MOCTAHOBKHA HA KOHTPOJIb,
CTaBATCA Ha KOHTPOJb 32 10 (mecsiTh) pabounx AHEH 10 UCTEUEHUs CPOKA UCIIOJIHEHUS,

4) nmucbMa TroCyAapCTBEHHBIX OPTraHOB, U3 COAEPKAHUS KOTOPBIX BBITEKAET
HEO0OXOIUMOCTb MPEJICTABIICHUS OTBETA, Pa3bsICHEHUS, BHECEHUS MPEJIOKEHUN 10 TEM WJITU
WHBIM BOIIPOCaM;

5) KOHTpOJBHBIE OOpalieHus PU3NYECKUX U IOPUANUESCKUX JTUIL;

6) mpuKa3bl, IPOTOKOJIA, TOCTAHOBJICHUS AKUMATa, IOPYUYEHHUS pyKOBOJICTBA pailoHa, €cliv
B HUX YKa3aHbl CPOKHU UCIIOJTHEHUS;

7) uHbBIE IOPYUYEHUSI TOCYIAPCTBEHHBIX OPraHOB U JOJKHOCTHBIX JIMI] B MPEJENIax CBOEH
KOMIETEHIIUH, €CIIM B HUX YKAa3aHbl CPOKU UCIIOJTHEHUS.

AKTBI ¥ MOPYYEHHS] aKMMaTa U akuMa paloHa, €ro 3aMECTUTENIE U PYyKOBOAUTENS
amrapara, ¢ y4eTOM YCTaHOBJICHHBIX CPOKOB HMCHOJIHEHUS CTaBATCA HA CIEAYIOLIUE BUJbI
KOHTPOJIS:

1) cpouHBIii - ¢ mOMeTKaMHu: "BecbMa CpOYHO'" - B TEUEHUH TPEX padouux JHEM, "cpoyHo",
"yCKOpUTB'" - 10 ACCATH PadOUUX JTHEH;

2) KpaTKOCPOUYHBIN - OT JIeCSITH paboyux JAHEH 10 OJHOTO MecsIla;

3) cpeIHECPOUHBIH - OT OJTHOTO /IO IIECTH MECSIIEB;

4) MONTOCPOYHBIN - CBBIILIE IECTH MECSIIEB.

B cnydae He yCTaHOBIJIEHHS CPOKOB, OINPENENSETCS MECSYHBIM CPOK HCIIOJHEHUS,
UCYUCIISIEMBIN CO JHS NOCTYIUICHUS] JOKYMEHTA.



12.3. Tlpu noctymiiennu B Amnmapatr Ha ucnoiiHeHue akToB [Ipesuaenta PecnyOnuku
Kazaxctan, npu HEoOXOAUMOCTH B TedueHUHM S5 (MATH) pabouyux JHEH CcocTaBisieTcs U
YTBEPKIAeTCS PEIICHUEM aKuMa paiioHa 100 ero 3aMECTUTEISIMU TIaH OPTaHU3aIlMOHHBIX
MEPONPUATUM (TOPOXKHASI KapTa) MO UX pean3alu no (popMe corimacHo MPUIIOKEHUIO 4 K
HacroswmeMy PernmameHnry.

JIOKyMEHTBI, TOArOTOBJIEHHBIE OTBETCTBEHHBIMH T'OCYJIapCTBEHHBIMU OPTraHaMH BO
WCIIOJTHEHHWE CPOYHBIX MOpYUYEHUM BHOCATCA B Amnmapar 3a 10 (mecars) KaneHAapHbIX JHEH,
peructpupytorcs otaenom OJIK B Teuenuu pabodero AHs, TPU BIOKEHUU DIEKTPOHHOTO
JOKYMEHTa, IMOJTBEPKJIAIOIIEr0 CPOYHOCTh (KOMUU aKTOB M mopydeHui I[lpesmpenta
PecnyOomukn Kazaxcran, Anmunuctpanuu Ilpesumenta PecmyOnuku Kazaxcraw,
[Ipembep-Munuctpa PecnyOnuku KazaxcraH, ero 3amectureneii, PykoBoaurtens Annapara
[IpaButenscTBa Pecniy6muku Kazaxcran).

12.4. Cucremy KOHTpOJIsl AnmapaTa COCTaBJISIOT:

1) PykoBoauTtens ammapaTa - OCYIIECTBISET OOLIee PyKOBOJICTBO M KOHTPOJIb 3a
NEeATEIbHOCTh ATINapara, B TOM YHCIIE€ 32 CBOEBPEMEHHBIM U KaYECTBEHHBIM MCITOJTHEHHUEM
KOHTPOJIbHBIX TOKYMEHTOB;

2) Otnen OJIK B mpenenax moJIHOMOYHI - 00ECIIEYNBAIOT CBOEBPEMEHHYIO TTIOCTAHOBKY
JOKYMEHTOB Ha KOHTPOJIb, YCTAHABIMBAIOT CPOKH MX HCIOJHEHHUS C YUETOM PE30JIIOIUU
pykoBoAcTBa Amnmnapara, KOHTPOJHMPYIOT CPOKH HCHOJHEHUS JOKYMEHTOB, OCYIIECTBISIOT
MOHUTOPHUHI COCTOSIHMSI HMCIOJHUTENbCKOW IUCHUIUIMHBI B Armmapare, UHPOPMHUPYIOT
PYKOBOJCTBO ArmrmapaTta 00 UCIIOJIHEHUH KOHTPOJIBHBIX TOPYUYEHUH.

Jlo UCHONHUTENEN NEpPEeUYEeHb KOHTPOJIBbHBIX JOKYMEHTOB MO HCIOJHEHHUIO aKTOB
[Ipesunenta PecnyOnuku Kazaxcran, IIpembep-Munucrtpa PecnyOnuku KazaxcrtaH, ero
3amecTurenei, pykoBoacTBa Anmuuuctpanuu lIpesmnenta PecnyOnuku Kazaxcran,
PykoBoautens Annapara [IpaBurensctBa PecniyOnnku Kasaxcran 1oBoauTCA B 3J€KTPOHHOM
dbopmaTe exeMecsYHO, NOpYy4YEeHUs aKuma pailoHa OTCIIEKHBAIOTCS IOCPEICTBOM
AIIEKTPOHHOT'O MOHUTOPHUHTA, IOCTYIHBIX UCTIOJHUTENSIM B cucTeme "cBetodop".

3) PykoBoauTenn OTAENOB - OCYLIECTBIISIIOT KOHTPOJIb MCIOJHEHUS JOKYMEHTOB B
BO3IJIABJISIEMBIX MMM IOJAPA3JACIECHUSIX, BHOCAT MPEIIOKEHHS MO MPUBICUCHUIO K
JUCLHUIUIMHAPHON OTBETCTBEHHOCTH CBOUX COTPYAHHMKOB, JOMYCTHUBIINX HAPYIIEHUS CPOKOB
UM HEKAYECTBEHHOE HCIIOJHEHUE KOHTPOJbHBIX JIOKYMEHTOB, HECYT IEPCOHAJIbHYIO
OTBETCTBEHHOCTb MEpPe]] pyKOBOJACTBOM Annapara 3a paboTy BBEPEHHbBIX UM OTEJIOB.

PykoBogutens win cotpyanuk otaena OJK, ocymecTBisitomnil KOHTPOIb 32 CPOKAMU
UCIIOJIHEHUSI IOKYMEHTOB:

- nHOPMHUPYET PYKOBOACTBO ATmapaTa (€XKEHEACIbHO) O MOCTYMUBIITNX KOHTPOIbHBIX
NOPYYEHHUSIX M CPOKaxX HUX HCHOJHEHHUS IIyTEM pPAaCChUIKM NEPEYHEN KOHTPOJbHBIX
nokyMeHTOB. [lepeuenp JOKEH collepKaTh CIEAYIOMNE 00s3aTeIbHbIC CBEICHHUS:

1) Bua MepomnpusiThs, Ha KOTOPOM O3BYYE€HO NOPYUEHHE;

2) naTy Ja4u Mopy4yeHus;



3) conepkaHue NOPyUYEHUS;

4) UCTIOJIHUTEJICH;

5) CpOK UCIIOJHEHUS,

6) OTMETKY O CHSITUU C KOHTPOJIS;

7) OCHOBAaHME JIJISl CHATHUS C KOHTPOJIS;
8) OTMETKY O IPOJUICHUH KOHTPOJIS;
9) npumeudanue.

- B paboyem mopsike yBeaomisieT 3a 3 (Tpu) pabouux JHS O HACTYIUICHHUH CPOKOB
WCIIOJIHEHNS PyKOBOJUTENEH OTAENOB U pyKOBOJCTBO Anmnapara;

- BHOCHT NPEIOKEHUS B MPEJEIaX CBOEH KOMIIETEHUIMN PYKOBOJCTBY ArIapara o
MPUBJICYEHUH K OTBETCTBEHHOCTHU COTPYAHUKOB Ammapara, OOJACTHBIX YIpaBICHUU U
anmnapaTroB aKUMOB PailOHOB U FOPOJOB 00JIAaCTHOTO 3HAYEHUS, JOIYCTUBIIUX CPBIBBI CPOKOB
WJIM HEKAYECTBEHHOE UCITOJTHEHNE KOHTPOJIBHBIX OPYYECHUI.

12.5. Ilpn UCHIOJHEHUH NOPYYEHUHW HECKOJIBKMMHM TOCYJAapCTBEHHBIMM OpraHaMU
OTBETCTBEHHBIM SIBIISIETCS OpraH, HaXOJAIIUICS B TMEpeyHE MEpPBBIM JIHOO PAIOM C
HaMEHOBAHMEM KOTOPOTO CTOUT momeTka "(co3biB)" miu "cBoa'". OH uMeeT mpaBO BHOCUTh
IIPEUIOKEHHUS O IIEPEHOCE CPOKA UCIIOJIHEHHMS TI0CIIE COIVIACOBAHUA C COUCIIONHUTEIAMU. [Ipn
ATOM 3alpelaeTcs rocyJapCTBEHHbIM OpraHaM OTBETCTBEHHBIM 3a UCIIOJIHEHUE TyOIupoBaTh
Y HaIIPABJISITh JIOMOJIHUTEIBHBIE 3aIIPOCHI TOCYIaPCTBEHHBIM OpraHaM-COUCIIOTHUTEIISAM.

I'ocynapcTBeHHBIE OpPraHbl — OCHOBHBIE HMCIOJHUTENIN MOPYYEHUN HMEIOT MPaBO
HAIPAaBIATh JOKYMEHTHI JJIsl UCIIOMHEHUS 10 MPUHAIJICKHOCTH B TeueHHH Tpex (3) pabouux
JTHEMU.

12.6. Ecniu nopy4eHue He MOKET ObITh BBIIIOJIHEHO B YCTAHOBJIEHHBIN CPOK, TO MEPBBIA
PYKOBOJUTEIb OpraHa, OTBETCTBEHHOTO 3a HCIIOJIHEHUE nopyuyeHus (aubo IuIo,
UCIIOJHSAIONIEE €r0 00s3aHHOCTH) 3a01arOBpEMEHHO, HO HE Mo3aHee 3 (Tpex) padounx JAHEH
710 YCTAaHOBJICHHOT'O CPOKA, JIOJKEH NMUCbMEHHO COOOUIUTH JIOJKHOCTHOMY JIUIY, JaBIIEMY
ATO MOPYYEHUE, O MPUUYMHAX 3aJEPKKU U B YCTAHOBICHHOM IOPSAJKE XONATalCTBOBATH O
IIPOJJIEHUM CPOKA €T0 UCIIOJIHEHHS.

12.7. IlpoaneHne CpOKOB UCHOJIHEHUS MYHKTOB aKTOB M MOPYYEHUN akMMara, akuMma
paiioHa, €ro 3aMeCTHUTENIEd W PYKOBOJIMTENS ammapara, B TOM YHCIE IEPEeBOJ] HX Ha
CPEIHECPOYHBIN WM JOJTOCPOYHBINM KOHTPOJIb, JOIMYyCKAaeTcs He Oojee OJHOro pasza Io
PELIEHUIO aKUMa PaliOHA WA PYKOBOJAUTES aIlllapara.

[Ipomnienune cpokoB nmopyueHuit Aaqmunauctparuu [Ipesunenra Pecnyonmnku Kazaxcras,
Amnmnapara [IpasutenbctBa Pecniyonuku Kazaxcran HE JIOITYCKAETCA.

12.8. IToBTOpHOE MPOAJIEHUE CPOKA UCIIOTHEHUS ITYHKTOB aKTOB U MOPYYEHHUI aKnMara,
aKkMMa paloHa, €ro 3aMeCTUTENel W pYKOBOAUTENS ammnapara, JIOIMYCKaeTcs B
HCKJIIOYHTENBHBIX CIy4asx II0 PEIICHMIO aKMMa pPaliOHA WIM PYKOBOJIMTENS ammapara C
PacCCMOTPEHHEM BOIIPOCA O AUCHUILUIMHAPHON OTBETCTBEHHOCTH PYKOBOAUTEIEH MECTHBIX
VCIIOJTHUTEIBHBIX OPTaHOB.



B ciryyae BHeceHus B Annapat IpeIjloKEeHHs O MPOJIEHUN CPOKA UCIIOJIHEHUS ITyHKTOB
aKTOB M MOPYYEHUHN aKuMaTa, akuma paioHa, ero 3aMecTUTeNel U pyKOBOJUTENS arapara,
0osiee IByX pa3 paccMaTpHBAETCs BOMPOC O JUCLUUIUIMHAPHOM HaKa3aHUM PYyKOBOJAUTENEH
MECTHBIX UCIIOJIHUTEIBHBIX OPTraHOB.

12.9. OcHOBaHMEM [J151 CHATHUS C KOHTPOJISL IyHKTOB aKTOB U IOPYYECHHM SIBIISIETCSL:

1) moyiHOE ¥ KaYECTBEHHOE HCIIOJHEHUE;

2) HEBO3MOKHOCTb UCIIOJIHEHUS BBUAY BOZHUKIINX OOBEKTUBHBIX 0OCTOATEIBCTB.

12.10. Ilopyuenus Ilpembep-Munuctpa Pecy6nuku KazaxcraHn, ero 3amecTutene,
PykoBonctBa Anmunuctpanuu llpesunenra PecnyOnuku Kazaxcran B aapec Ammapara
[IpaButensctBa Pecmy6nuku Kazaxcran, PykoBogutens Amnmapara IlpaButenscTBa (nuna,
UCIIOJHSIONIET0 €ro 00s3aHHOCTH), MO IUIAHOBOM OTYETHOM MH(OpMALMU C MOMETKOWU "
MIPUHATO K CBEJCHUIO" Ha KOHTPOJb HE CTaBSITCA.

12.11. B cayuae He mnpenocTaBiCHUS MNPEIIOKECHUN TOCydapCTBEHHBIMHU
OpraHaMHU-COMCIIOTHUTENISIMA B YCTAHOBJIEHHBIH CpPOK, TOCYIapCTBEHHBII Opras
OTBETCTBEHHBIN 3a CBOJ HAIpaBlsgeT MHPOPMAIMIO C YKa3aHHEM B COMPOBOAUTEIHLHOM
MUCbME O TOCYIJApPCTBEHHBIX OPraHax-COMCIOJHUTENSIX HE MPEIOCTABUBIIMX CBOU
IIPEJIOKEHNS B YCTAHOBIIEHHBIE CPOKHU.

12.12. KoHTpOab CPOKOB 32 CBOEBPEMEHHBIM HCIIOJIHEHUEM ITPOTOKOJIBHBIX TOPYYEHUM
aknma paitona Boznaraercs Ha otaen OIK.

KonTpons peanuszannu npoOTOKOJBHBIX MOPYYEHHI aKMMa pailoHa BO3Jaraercs Ha
3aMECTUTENIe akuMma paiioHa, pyKoBOAUTENsS AmnmnapaTa, pyKOBOJMTENIEH 00JIACTHBIX
yIpaBJICHU, aKUMOB PalOHOB M TOPOIOB O0JIACTHOTO 3HAUYEHHUSI, PyKOBOJUTEIIEH OT/IEIOB.

12.13. I'ocyaapcTBeHHbIE Opranbl HHPOPMAIMIO MO HCIOJHEHUIO MOPYYEHUI akuma
paiioHa 00s13aHbI HATIPABJIATH 32 5 (MATh) pabOYUX THEN JJO KOHTPOJIBHOT'O CPOKA UCTIOTHEHUS
. HanmpaBnennas nagopmaius 101KHA HOCUTh O(PUIIMANBHBIA XapaKTep U ObITh MOJIKUCaHA
IIEPBBIM PYKOBOAMUTEIIEM C YYETOM HOPM JEHCTBYIOLIETO 3aKOHOJATENbCTBA.

['ocynapcTBeHHbIE OpraHbl — COMCIOJHUTENU 00s3aHbl 32 7 (ceMb) pabouyux AHEH
MPEIOCTABIATh OPHUIMATEHO HH(OPMALIMIO OCHOBHOMY HUCIIOJIHUTEIIO.

12.14. AKTBHl ¥ TIOpYYEHHUS aKMMaTa M aKMMa pailoHa CHUMAKOTCS C KOHTPOJsA Ha
OCHOBAaHHUM CIIYK€OHOI 3allMCKU COOTBETCTBYIOIIMX OTAEJIOB IPU COTJIACUM aKuMa pailoHa
WIM PYKOBOJMTEIIS anmnapara.

CnyxxeOHasg 3amucKa C OLEHKOW HCIOJHEHHUs MOpYYEeHHUs akuma paloHa H
COOTBETCTBYIOUIUM MPEIJIOKEHUAM 10 HEMY (B TOM YHMCJIE U MO CHATHIO C KOHTPOJIS)
BHOCUTCS PYKOBOJMTENIEM COOTBETCTBYIOLIETO OT/ENIa MO COIJIACOBAHUIO C KYPUPYIOIIUM
3aMECTUTENIEM PYKOBOJIMTENS alapara Ha UMs akuMa pailoHa WIM Ha UMS PyKOBOAMUTEIS
anrapara.

CnyxeOHas 3anucka JoJKHA ObITh BHECEHA B Te€UeHUH | (0AHOT0) pabodero IHs mocie
HACTYIUIEHUSI CPOKA UCIOJHEHHUS aKTa U MOPYYECHUS aKMMaTa UiIu akhuMa pailoHa.



IlopydyeHue nepBoro 3aMecTUTENsd, 3aMECTUTEIECH aKUMa CHUMAIOTCS C KOHTPOJIS B
MOPSAKE UMH OTIPEJIETEHHBIMHU U 110 COTJIACOBAHUIO C HUMMU.

12.15. Ecnu nocienHuii IeHb KOHTPOJIBHOTO CPOKA MPUXOIUTCA HAa HepabOuuil JIeHb,
JTHEM OKOHYAHHUS CPOKA CUMTAETCS OMMOKAMIINN CIeAyOMuid 32 HUM pabouuii JeHb.

12.16. I1o utoram kaxmoro kBaprana 1o 20 yuciaa Mecsana, CIeAYNIEro 3a NOCIeIHUM
MmecaneM kBaprana ornen OJIK npencraBiasieT UTOTOBBIMA OTYET MO UCIIOIHEHUIO MOPYUYEHUIN
[Ipesuaenta Pecnybnuku Kazaxcran, 'ocynapctBennoro Cexperaps Pecnyonuku Kazaxcran
, [Ipembep-Munuctpa Peciyonuku Kazaxcran, PykoBonurens Aamunuctpanuu [Ipe3unenrta
Pecnyonuku Kazaxcran, PykoBoaurens Annapara [IpaBurensctBa Pecyonuku Ka3zaxcran,
MOPYYEHUN aKUMa paliOHa Ha UMs pyKOBOAUTEIs ATapara.

PykoBoauTens AnmapaTa CUCTEMAaTHYECKHM MHPOPMHUPYET aKMMa pailoHa O Xoje
BBITIOJIHEHUSI 3aKOHOJATENbHBIX aKTOB, akToB M mopydeHuil I[lpesunenta PecnyOnuku
Kazaxcran, [IpaButensctBa, [Ipembep-Munucrpa Pecriyonuku Kazaxcran, akumaTa u akuma
paiioHa, oOecrieunBaeT IeATeIbHOCTh AKMMa PailoHa 10 KOHTPOJIIO HAJ UX UCIIOJHEHHEM.

12.17. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE U KAYECTBEHHOE HCIOJIHEHHE AKTOB U
nopyuenuid Ilpesunenta PecnyOnuku Kaszaxcran, [lpaButensctBa, [Ipembep-Munuctpa
PecnnyOnuku KaszaxcraH, akumMara MU akuMma pailoHa, €ro 3aMeCTUTENIed W PYKOBOJUTEIS
Arnmapara Bo3jlaraercs Ha MEepBbIX PYKOBOAUTENEN UCIIOJHUTEIBHBIX OPTaHOB, KOTOPBIM OHU
HAIIpaBJICHbI HA UCIIOJHEHHUE.

KoHTposb 32 HCTIOJIHEHUEM MTOPYUYEHUIN 3aMECTUTENICH aKuMa palioHa U PYKOBOIUTENS
Amnmapara OCYIIECTBIAIOT KYPHUPYIOIIHME OTHEIbl, B KOMIIETEHIIMIO KOTOPBIX BXOIAT
UCIIOJIHEHUE MTOPYUYEHHUI, COBMECTHO C OOJACTHBIMU YIIPABJICHUSIMHU.

3amMecTuTeNN aKuMa paiioHa, pyKOBOJIUTENb anmnapara 1no ¢akram rpyObIX HapylICHHH
YCTaHOBJICHHOI'O TOPsJKA HCIOJHEHUsS 3aKOHOAATEIBHBIX AaKTOB, AKTOB U IIOPYYECHUU
[Ipesunentra Pecnyonuku Kaszaxcran, [IpaBurtenbctBa, [Ipembep-Munuctpa PecnyOnuku
Kazaxcran, akumara u akuma paroHa, €ro 3aMeCTUTENIC U PYKOBOJHUTEIS arnapara MOryT
BHOCHUTb MPEJIOKEHUS 110 MPUBJIECYEHNUIO BUHOBHBIX JTOKHOCTHBIX JIMI] K JUCHUTUIMHAPHON
OTBETCTBEHHOCTH.

13. PaccmoTpeHue 0OpameHnii GU3HIeCKUX U IOPHIMICCKUX JIUI H OPTaHA3amys IpueMa rpaxaaH
B Ammapare

13.1. Paccmotpenue oOpalieHuid U MpUeM TPpakJaH B AIMMapare OCYHIECTBISIOTCS B
COOTBETCTBUU C AJMUHUCTPATUBHO MPOLIEAYPHO-TIPOIIECCYAIbHBIM KOJIeKcoM PecnyOnuku
Kazaxcran, 3akonamu Pecniybnukm Kazaxcran "O cpenctBax maccoBoit undopmaruu', "O
noctyne Kk uadopmaiuu", noctanosienusmu [IpaButensctBa PecyOnuku Kazaxcran ot 4
cenTsopst 2002 roma Ne 974 "OO6 opranuzaruu npueMa GU3NIECKUX JIUI] U TPECTaBUTEIEH
IOPUINYECKUX JIMI[ B IEHTPAIbHBIX U MECTHBIX HCIOJIHUTEIBHBIX opraHax PecnyOnuku
Kazaxcran", ot 31 suBaps 2001 roga Ne 168 "O6 yTBep>KI€HUN HEKOTOPBIX HHCTPYKLHA'", OT
8 centaops 2020 roga Ne 560 "OO0 yTBepxkaeHur THUIOBOTO perjiaMeHTa JUYHOTO IMpHema



(bU3UYECKUX JIUII ¥ TIPEJACTABUTENECH IOPUANUECKUX JIUII JOHKHOCTHBIMU JIUIIAMU aIlapaToB
aKUMOB 00JIacTeil, TOpPoJOB PECHyOJUKAHCKOTO 3HAYECHUS W CTOJUILI U THUMOBOrO
MOJIOXKEHUSI 00 OTHesax MO KOHTPOJIO 32 PAaCCMOTPEHHEM OOpallleHU# anmaparoB aKUMOB
o0JacTeil, ropoJI0B peCIyOIMKAHCKOTO 3HAUEHHSI ¥ CTOJIUIBI", TOpyYeHHEM AJMUHUCTpPALIANA
[Ipesunenta Pecny6nuku Kazaxctan ot 3 mas 2019 roma "llopsgox paccMoTpeHus
oOpaleHui rpakJiaH, MOCTyHamIuX Mo JuHuM BuptyansHoit npuemuoin I[Ipesmaenra
Pecnyonuku Kazaxcran", [Ipuka3s I'enepanbaoro Ilpokypopa Pecny6nuku Ka3zaxcran ot 19
mast 2021 roma Ne 70 "OO6 ytBepxknenuu IlpaBun peructpanuu, ydera oOpaiieHuw,
MOCTYIMAOUIMX B TOCYJAapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpPaBJIEHUS,
IOPUIMYECKHE JIMLA CO CTONPOLEHTHBIM YYacTHEM TOCyJapcTBa, a TakKKe BEICHUS
MHQOPMAIIMOHHON AaHAJTUTUYECKON cucTeMbl "DIEeKTpOHHBIE oOOpaiieHus", a Takxke
BHYTPEHHHMU JOKYMEHTAaMH, YTBEPKJICHHBIMA PYKOBOJIUTEIIEM armapara.

13.2. Pabora ¢ oOpaieHussMu (GU3MUECKUX U IOPUAMYECKUX JIUI (2 TaK)Ke MOCTYUBIINE
Ha 3JIEKTPOHHYIO MOYTY, CAUT M BaTcal akuMa paioHa U T.I.) MPOU3BOJUTCSA OTIEIOM IO
KOHTPOJIO 3a pAacCMOTpPEHHMEM OOpallleHui amnmapata akuma pailoHa (manee — Otnen
oOpalieHuit).

13.3. Jlenonpou3BOACTBO MO OOpaieHueM (PU3NUEeCKUX U IOPUANUYECKUX JIUIl BEIETCS
OTZEJIbHO OT JAPYrUX BHUJOB JEJIONPOU3BOJACTBA B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOPSIIIKE.

13.4. OTBeTHI HA OOpallleHHs] TPUHUMAIOTCS JUIS OTIpaBKH 3asBuTesnem A0 18.00 gacos.

OOparieHusi, MOCTyNalOIIKNE B annapaT, IPUHUMAIOTCS B TEUSHUH BCEro pab0vero JHs.

13.5. O6pamenue, cooOlleHne, 3aMpoc, OTKIUK U MPEIJI0KEHUEe, MOCTYUBIINE B
anmnapar akuMa paiona, nojiexar peructpauuu B MAC "OnexktpoHHsle oOpamenus" (nanee
— E-o6pamenus).

Otka3 B mpueme oOpallleHusi, COOOIIEHHUs, 3ampoca, OTKIMKA U TPEII0XKEHUs
3anpeniaeTcs.

13.6. Peructpauus oOpaiieHus, COOOUIEHUs, 3ampoca, OTKIUKA W TPEII0KEHUS
MPOU3BOJUTCS B CPOKH, MPEAYCMOTPEHHbIE 4YacThio 3 cTrathu 64 AJMUHUCTPATUBHOIO
npolLeaypHO-TpoleccyaibHoro kojekca Pecmyonuku Kazaxcran (ganee — Kopaekc).

13.7. ITpuem, peructpaiusi, BO3BpaT NPOU3BOAUT OTIeN OOpaIllCHU.

[Ipu mocTyruieHUH B ammapaT akuMa paiioHa oOpamieHui GU3nYecKux U IPUINIEeCKIX
JUIL OTJIEe] OOpallleHHs] MPOBEPSET €ro Ha COOTBETCTBUE TPEOOBAHUAM, YKa3aHHOTO B CT.63
Konekca.

B cnydae HecooTBeTCTBUS OOpaileHus TpeOOBaHUSM, YCTAaHOBJICHHOTO CTaThu 63
Kogexkca, pykoBoautens oTaena oOpalieHnid yKa3plBaeT 3asBUTEII0 KaKuM TpeOOBaHUEM HE
COOTBETCTBYET OOpallleHHe M YCTaHABJIMBAET Pa3yMHBIM CPOK [JIsi MPUBEACHUS €ro B
COOTBETCTBHE C TPEOOBAHUSIMHU.



B cnywyae He mpuBelneHHS B COOTBETCTBUHM C TPEOOBAHHSIMH 3aKOHOJIATEJIHCTBA
Pecny6nuku Kazaxcran B CpoK, yCTaHOBJICHHBIA aJIMUHUCTPATUBHBIM OPraHOM BO3BPAILAET
oOpalleHnue 3asBUTEIIO.

13.8. OOGparmenust GpU3UYECKUX U IOPUIAUYECKUX JIUI] COOTBETCTBYIOIEE TPEOOBAHUSM
3aKOHOJIATENIbCTBA HAMNPABIISIIOTCS HA PACCMOTPEHMS JOHKHOCTHOMY JIMIy YKAa3aHHOMY B
oOpairanuii (akumy paiioHa, €ro 3aMECTUTENSIM U PYKOBOJUTEIIIO anapara).

13.9. B ciiyuae ecnu pacCMOTpPEHUE MOCTABICHHBIX B 0OpallleHUU BOIIPOCOB HE BXOJIUT B
KOMITIETEHIIUIO afmapara, TO B CpOK He MO3HEee TpeX pabodymnx JHEH CO JTHS €ro MOCTYIIICHUE
3a MOAMHUCHIO PYKOBOAMTENS OTAeNa oOpalleHuid MepeHanpaBiIseTcs YNOJIHOMOYEHHOMY
aIMUHUCTPATUBHOMY OpraHy, JOJDKHOCTHOMY JIMILy C OJHOBPEMEHHBIM YBEIOMIEHUEM (
W3BEIICHUECM) YIaCTHUKA aJMUHUCTPATHBHOM MPOIICAYPHI.

13.10. O6pamenue, mogaHHOE B YCTHOU (OpME, 3aHOCUTCS B OTACIBHBIA MPOTOKOI
JOJIKHOCTHBIM JIMIIOM WUJIU paOOTHUKOM OTJIena OOpalieHu.

13.11. ’Kanoba nomaeTcs B aAMUHUCTPATUBHBINA OpraH, JAOJKHOCTHOMY JIMILY, YbH
aJIMUHUCTPATUBHBIN aKT, aIMUHUCTPATUBHOE JIecTBHE (Oe3/1eHCTBIE) 00XKATYIOTCS.

[Tpu mocTyreHn HAIPSMYIO B anmapar kajgo0 oT GU3NIECKUX U IOPUANICCKUX JIUIl Ha
aIMUHUCTPATUBHBINA aKT HIDKECTOSAIUX aJIMUHUCTPATUBHBIX OPTAHOB WJIU JOJIKHOCTHBIX JIUI
PYKOBOJUTENb OTJE]a OOpallleHUil MOCie PEerucTpaluuyd HE3aMeJIMTENIbHO HaIlpaBiseT
JaHHYI0 JKajno0y B aJIMUHUCTPATUBHBIM OpraH, JIODKHOCTHOMY JIMIlY, 4YbH
aIMUHUCTPATUBHBIN aKT, aJMUHUCTpPAaTUBHOE HeicTBUE (Oe3AeiCTBHE) OOXKAIYIOTCS C
yKa3aHueM TpexX pabouux JHA IS TPUHATHE pPEIICHHWE MO MaHHOW XKamoOe u/win
HaIpaBJIeHUE aJIMUHUCTPATUBHOTO JIENIO B allapaT JJisi paCCMOTPEHHS KaJIO0OBbI 110 CYIIECTBY

14. Oprasu3zanys JIAIHOTO IpUeMa IpaxkjaH

14.1. Axum paiioHa, €ro 3aMeCTUTENN U PYKOBOIUTEIb anIapara MpOBOAAT JUYHBIN
MPUEM TPaXKIaH COTJIACHO TpaduKy, yTBEPKIAESHHOTO aKUMOM paiioHa.

14.2. Otnen obpamenuii 3a 1 (oauH) pabouuii 1eHb BHOCUT CIIMCOK JIUII, 3alIMCAHHBIX Ha
MpUEM, aKUMY palioHa U €ro 3aMeCTUTENSIM, PYKOBOAUTENIO anmnapara (¢ ykazanuem @.11.0
JUL, MOJHUMAEMbIX BOIPOCOB, CHUCKA MPUIJIANIEHHBIX Ha MPUEM), a TaKKe HECYyT
OTBETCTBEHHOCTH 33 OPTAHU3ALMIO ITPUEMA IPaXKIaH.

14.3. Ha npueMe y akuMa paiioHa 00s3aTelIbHO MPUCYTCTBUE PYKOBOJIUTENS ATapara,
COOTBETCTBYIOUIMX aKHUMOB PalilOHOB M TrOPOJOB OOJACTHOTO 3HAYEHMS, COOTBETCTBYIOIIUX
PYKOBOJUTENEH YIIPaBIEHUS, OTJEIOB allllapaTta akuMa pailoHa COTPYAHUKA, OTBETCTBEHHOTO
3a OpraHu3aluIo NpruemMa rpak/JIaH.

14.4. Tlo okOoHYaHUIO TIpUE€Ma OTAE] OOpallEeHUN OCYIIECTBISET KOHTPOJIb 3a
UCIIOJJHEHHEM TNOPYYEHHMI aKkhMma pailoHa, €ro 3aMECTUTENIE W pyKOoBOAMTENS ATmapara,
HampaBjsieT TMPOTOKOJ [JIs HCHOJHEHUS ¢ TNPEeAOCTABICHUSA/Aa4d OTBETOB B
roCyJIapCTBEHHBIE OPTraHbl.



15. Tlopsimox BEI30BOB M BHIE3I0B PyKOBOASAINIX COTPYNHHKOB

15.1. Bri30B Ha coBelIaHHUS aKMMOB PaOHOB M TOPOJIOB OOJIACTHOTO 3HAYECHUS
OCYILIECTBIISIETCS C pa3pelIeHrs aKkuMa parioHa.

15.2. Bele3a 3aMecTUTENEN akuMa pailoHa, pyKOBOJIUTEN ANnapaTa U €ro 3aMeCTUTENEH,
aKMMOB PaiOHOB U TOPOJIOB 00JACTHOTO 3HAYEHUSI, PYKOBOJIUTENICH O0JACTHBIX yIHpPaBICHUN
3a npenensl Pecniyonnku Kazaxcran ocyliecTBIsS€TCS MO COTNIACOBAHUIO C aKUMOM paiioHa.
[IucbMeHHOE MPOIIEHKHE O pa3pelICHUH Ha BbIe3]1 3a pyOex MpeaoCTaBIsAeTC aKuMy pailoHa
3a 7 (ceMb) pabouux JHEH.

B cnydae nonydeHust pazpeuieHus, JUIO, MOIYyYUBIIEE pa3pelICHUE B I€Hb MMOTyYEHUs
pa3pelieHusl yBeOMIISIET COTPYIHUKAa AmmnapaTa, OTBETCTBEHHOTO 3a COOJIOICHUE PEeKUMa
cekpetrnoctu (I13I°C).

B ciyuae Bbie3ia ohopMIiIsieTcss COOTBETCTBYIOIIEE PACIIOPsKEHNE aKuMa paloHa.

15.3. Brie3n 3a mpenesnsl 00J1aCTHOTO IIEHTpa 3aMeCTUTENeH akuMa pailoHa, akiuma ropojia
TypkectaH, pykoBoauTes Arapara OCyIIeCTBISETCS 110 COMNIACOBAaHUIO C aKUMOM paiioHa.

Brie3n 3a mpegensl 00JaCTHOTO IEHTpPa PYKOBOJAMTENECH OOJACTHBIX YIIPABICHUIN
OCYILIECTBIISIETCS 10 COTJIACOBAHUIO C aKUMOM paiioHa.
15.4. Beie3nbl 3a npenebl pailoHa UM 00JaCTHOTO LEHTpAa COTPYIHUKOB Armmapara
OCYILIECTBIISIETCS 110 PEIICHUIO PYKOBOAUTENS AMapara.

15.5. Jluu npoBeaeHHs 3acedaHUi akumara, pabOuyMX COBEIIAHWH, BBI3OBBI
PYKOBOJUTENEH U IPYTHUE MEPOIIPUATHS ONPENICTSAIOTCS aKUMOM palioHa, €ro 3aMeCTUTEIISIMH,
pyKoBoauTENEM Armmapara.

15.6. OTnyck pyKOBOAUTENSI UCIOJHUTEIBHOTO OpraHa paloHa, a TaKKe CIydau €ro
BPEMEHHOU HETPYAOCIOCOOHOCTH OPOPMIISIOTCS COOTBETCTBYIOIIUM PACHOPSKEHUEM aKHMa
paiioHa ¢ BO3JIOKEHHEM O0S3aHHOCTEH PYKOBOIUTENS HA 3aMECTUTEIIS.

16. HanpaBnenwe B Ciryke0HBIe KOMAHAUPOBKH M BHIE3]] TOCYAapPCTBEHHBIX CIIy)KaIUX 3a PyOexk B
CITy’Ke0HBIX [EJIfIX, B TOM IHCIIe HalpaBlieHHEe Ha IePENOATOTOBKY U MOBHIIICHHe KBaTHHKAIIH

16.1. HanpaBneHue cOTpyJHUKOB ATMapara B CIyKeOHbIe KOMaHIUPOBKH B Ipejeax
Pecnyonuku Kaszaxcran ocymiecTBigeTcss B mopsijake, ompexaensemoM llpaBuinamu o
CIy)XEOHBIX KOMaHAWpPOBKax B mpenenax Pecny6nukum Kazaxctan paOOTHHKOB
rOCYJIapCTBEHHBIX YUPEKICHUM, COAEpPKAIMXCS 3a CYET CPENICTB T'OCYIapCTBEHHOIO
Oromxkera, a Takxke nemyrtatoB llapmamenta PecmyOnuku KazaxcrtaH, yTBep>KIECHHBIMH
noctranonenueM [IpaBurensctBa Pecy6onuku Kazaxcran ot 22 centsadps 2000 roma Ne 1428

16.2. KomannupoBaHue COTPYJHUKOB 32 CUET OIOJKETHBIX CPENICTB B Mpejesax
pecnyOJIuKH OCYIIECTBIISETCA HA OCHOBAHUM PACIIOPSKEHUS (IIPUKA3a).



[Ipu sTOoM paboOTHUK ammapaTa akuma paiioHa 3a 3 pabouMx JHA, 32 UCKIIOYCHUEM
CPOYHOCTH TOTOBHUT CIYKEOHYI 3alUCKy C YyKa3aHHMEM KOJW4YecTBa JHEW W Ieu
KOMaHJUPOBKH, KOJIUYECTBA [HEH apeHAbl XWibd, MaplIpyTa M JIAIA, HAa KOTOPOIO
BO3JIAratoTCcsl 005I3aHHOCTU BO BpPEMs OTCYTCTBUSI OCHOBHOTO paboTHHKA. [Ipoe3 s B pernonbl
pecnyOIMKU OCYIIECTBISETCS MPEUMYIIECTBEHHO KEIE3HOAOPOKHBIM TpaHcmopToM. [lpu
3TOM LI€JIb KOMaHAUPOBKHU JOJKHA COOTBETCTBOBATH 33/1a4aM U (pyHKIMAM Armmapara.

B cityyae oTMeHBI KOMaHIUPOBKH MO KaKUM-TMOO MpUYMHAM paOOTHUK anmnapara akuMma
paiioHa B 00s3aTeIbHOM IMOPSIJIKE HE MO3HEE YeM 3a | JIeHb /10 HACTYIUIEHUS! KOMaHAUPOBKU
TOTOBUT U HAINPABIISET CIYKEOHYIO 3aMKUCKY PYKOBOJICTBY C YKa3aHHUEM HMPUYUHBI OTMEHBI
KOMaHJIUPOBKHU.

JIaHHBIN NOPAOK HE pAaCIIPOCTPAHAETCSA HA aKUMa parioHa.

AJIMAHHACTPATUBHBIN aKT 0 KOMaHIMPOBAHUM TOTOBUT KaJIpoBas CiIy»O0a anmnapara akuma
pailoHa Ha OCHOBaHHUM CIIy’KEOHOM 3alMCKH, B ClIy4yae KOMaHIAUPOBKHM aKkuMa pailoHa - 1o
MOPYYEHUSAM JOHKHOCTHBIX JIUI annapara akuma paioHa.

16.3. ITo Bo3BpallieHNN U3 KOMaHIUPOBKU COTPYJHUKU 00s3aHbI B CPOK HE MO3AHEE TPEX
pabouux HEW MpeACTaBUTh OTYET O MPOBEAECHHON paboTe pyKOBOACTBY Anmapara.

VYcioBue HacTOSMIEro NMyHKTAa HE pacHpOCTpPaHsSETCs Ha aKMMa paiioHa W €ro
3aMEeCTUTENeH, MOMOIIHUKOB U COBETHUKOB aKMMa M WHBIX COTPYIHHUKOB JJIsi KOTOPBIX
YCTaHOBJIEH UHOW MOPSIAOK.

16.4. KagpoBas cimyx0a nocie nojgnucaHus Npruka3a 0 KOMaHIUPOBAaHUU COTPYIHUKA
3apy0eX HampaBlseT €ro KOMHUIO CIIyk0e 3allUThl TOCAyapCTBEHHBIX CEKPETOB amrmapara
akuMa palioHa Ui ydyeTa Bble3a 3a TpaHMIy CIyXallhuX, OCBEJOMIICHHBIX B
roCyJapCTBEHHBIX CEKpETax.

16.5. Bo3MernieHue pacxo10B IIpU BbIE3/E 3a pyOexk B CIIy>KEOHBIX IIEJISIX OCYILECTBISAETCS
B NIOpAJIKe, onpenensieMoM nocranosinenueM IlpaButenscTBa Pecniyonuku Kazaxcran ot 11
Mmas 2018 roga Ne 256 "O6 yrtBepxknenun [IpaBui Bo3MemIeHUsT pacXoI0B Ha CIyKEOHBIC
KOMaHJIMPOBKH 32 CYET OIO/PKETHBIX CPEACTB, B TOM YUCIIE B MHOCTpaHHbIE rocyaapcTna’.

16.6. IlepenoAroToBKka W MOBHINICHWE KBAIH(PUKAMK COTPYIHHKOB ATapara
OCYLLIECTBIIICTCS B NOpsAKe, onpeaensemMoM [IpaBuiiaMu IOATOTOBKH, NEPENOATOTOBKHA U
MOBBIIIECHUS KBaTU(UKAIIMU IOCYIapCTBEHHBIX CITYKallUX,

16.7. IlepenoAroToBka W MOBBIIEHWE KBalU(UKAaMK COTPYAHUKOB Ammapara
KOOPJIMHUPYETCS KaAPOBOM CITyKOOH.

16.8. KampoBoii ciyk0oii obecrneduBaeTcsl MepuoadUYecKas MyOiauKanus Ha
opuIManbHOM caiTe akuMaTa pailoHa UHPOpPMaALUU O Kypcax (CeMHHapax) MO MOBBIIICHUIO
KBaJTU(DUKAIIAH.

16.9. HanpaBienue Ha noBbllIeHHE KBadupukanuu B npenenax Pecryonuku Kazaxcran
OCYIIECTBISIETCS COrJIACHO MOTPEOHOCTH OTAENOB AmmapaTa.



17. Pexxum pabodero BpeMeHH B NOPAIOK OpraHU3aIliH IIPOITyCKHOTO M BHYTPHOOBEKTHOTO
PeXMMa B 3JaHUM M Ha TEPPUTOPHH B Ammapata

17.1. lna coTpyIHUKOB ATapaTa yCTaHaBIMBAETCS NATUIHEBHAs paboyas HeOens ¢
JIBYMsI BBIXOJHBIMHU JHAMH B Ccy00OTy © BOCKpECEHbE, BOCHMHUYACOBOU
MPOJIOTIKUTEILHOCTHIO €XKETHEBHOU pabOThI, pesxkuMoM padbouero Bpemenu ¢ 09.00 yacos a0
19.00 gacoB u nepepriBoM miist obena ¢ 13.00 gacoB g0 15.00 yacoB, 3a UCKITIOYEHHUEM
ruOKuX rpaukoB padOThI COIIACHO TPY0OBOro 3akoHoAaTeNnbecTBa PecnyOnnku Kazaxcran.

17.2. B niensix coOmtoieHus TPyJ0BOW AUCITUIUIMHBI COTPYAHUKAaMU ATmapara, BeIeTcCs
KOHTpoJIb ¢ noMouisio CKY /I (cucreMa KOHTPOIISl M yIPaBJIEHUS JOCTYIIOM), (PUKCUPYEMBIX
KOHTPOJIbHO-IPOIYCKHBIM MYHKTOM (TYpPHHKETOM).

17.3. KagpoBas ciyx0a exemecsyHO K repBoMy (1) yuciy ciaeayromero 3a OTYETHBIM
MECSILIEM MPEIOCTAaBIsET PYKOBOJCTBY Anmapata MHPOPMAIMIO O COCTOSHUHU TPYIOBOU
TV CUUTUIAHBI.

17.4. JIns BBINOJHEHUSI HEOTJIOXKHOW U 3apaHee He MPEABUACHHON paboThl, OT CPOYHOCTHU
KOTOpPOM 3aBUCHUT B JaJIbHEWIIIEM HOpMasibHas U Oecriepeboiinas pabora Anmapara B 1eJIoM (
WU €ro OTAENbHBIX MOJpa3/esieHHil), B MOpsAJKe, MPEeAYyCMOTPEHHOM JI€MCTBYIOIIUM
3aKOHOJATEIbCTBOM, MOTYT OBITH MPHUBJICUYECHBI OTIEIbHBIE COTPYIHUKH AIapaTa BHE
pexxrma pabodero BpeMeHH.

17.5. Jlna opranuzanuu yuera (HaKkTHUUECKH OTPAOOTAHHOTO BPEMEHH BEACTCS TaOeb
ydeTra pabouyero BpeMEHH, KOTOPBIM COCTaBISETCS B OJHOM SK3EMIUIIpPE, MOANMHUCHIBACTCS
3aMECTUTENSIMU PYKOBOJUTENS ammapaTa akuMma paioHa, PyKOBOJIUTEISIMH CTPYKTYPHBIX
MO/Ipa3/IeNICHNI annapara, Jajlee yTBEPKIAeTCs PyKOBOAUTENEM allllapaTa akuMa paiioHa U
nepenaercs B pUHAHCOBO-XO3MCTBEHHBIN OT/IET.

18. KagpoBoe oGecniegenue

18.1. Opranuzanusi pabOThl OTAEIOB O0ECHEUMBAETCS HEMOCPEICTBEHHO HX
PYKOBOJIUTEIISAMH.

18.2. Tlonoxxenust o0 oTnenax, KOTOPbIMHU ONPENEISIOTC UX 3aJauyd U (yHKLHH,
pa3pabaThIBAlOTCAd PYKOBOJMUTEISIMH OTHEJIOB, COIUIACOBBIBAIOTCS C HOPUAUYECKUM
KOHCYJIbTAHTOM aKMMa palioHa M yTBEPKAAKOTCS IPUKA30M PYKOBOAUTENA Anapara.

18.3. JIOMKHOCTHBIE MHCTPYKLHH, KOTOPBIMU ONPEAEIIAIOTCS TOJKHOCTHBIE IIOJTHOMOYMS
PYKOBOJUTENEH U COTPYIHUKOB Ammapara, pa3padaTblBalOTCsI PYKOBOJUTENISIMU OT/EJIOB,
COTJIaCOBBIBAIOTCS KAJIPOBOM CTY:K001 M yTBEPKAAIOTCS IPUKA30M PYKOBOJUTENS Annapara.

18.4. XapakTepuCTHKU 3aMECTUTENEH aKiuMa pailoHa, PyKOBOJUTENS amniapara, akuMoB
palloHOB U rOPOIOB 00JIACTHOTO 3HAYEHHUS MMOAMUCHIBAIOTCS aKUMOM pailioHa.
XapakTepUCTUKN PYKOBOJAUTENEH OOJACTHBIX YNPABICHUN IOAMUCHIBAKOTCS
3aMECTUTENISIMHM aKMMa paiioHa 110 KypHUPYEMBbIM BOIIPOCAM.



18.5. CipaBKku O TOATBEpKJAEHUU pabOTHl aKMMa pailoHa, €ro 3aMeCTUTEJNEH,
PYKOBOJUTEISI amnmapara M COTPYJIHUKOB ArfmapaTa MOJMUCHIBAIOTCS PYKOBOJCTBOM
Anmnapara.

19. OneHKa AeATETPHOCTH aJMUHICTPATHBHBIX IOCYJapPCTBEHHBIX CITy)KAIIIX

19.1. Ouenka nesTENbHOCTH AAMUHUCTPATUBHBIX TOCYJIAPCTBEHHBIX CIYKaLIUX
OCYUIECTBIISIETCSI B COOTBETCTBHUM C THUIIOBOM METOAUKOW OIEHKH JAEATEIbHOCTHU
aIMUHHACTPATUBHBIX T'OCYAAPCTBEHHBIX CIIyKaluxX Kopiyca "b", yTBepKIeHHbIMU ITPUKA30M
YHOJIHOMOYEHHOTO OpraHa o BOIpocaM rocyapCTBEHHOM CITyKOBbl.

19.2. B nensx oCcymecTBIEHU KOHTPOJISA JOCTHKEHUS KIIFOYEBBIX LENEBBIX HHANKATOPOB
(manee — KIIHU) pykoBoauTenasiMu OOJACTHBIX YIpPaBJICHUN, MPEIyCMOTPEHHBIX
WHJMBUIYAJIbHBIM IUIAHOM palOOThl, HEMOCPEACTBEHHBIM PYKOBOJIUTEIEM (3aMECTUTEIEM
aKkuMa paiioHa) OCYIIECTBIISIETCS €XEKBApTAIbHBIA MOHHMTOPUHI  JTOCTHUXKEHUS
yctaHoBieHHbIX KI[U.

19.3. Jlns ocyuiecTBieHUs MOHUTOPUHTA TJIABHBIM MHCIIEKTOP allapaTa akuMa paloHa —
KypaTop COOTBETCTBYIOIIETO YIPABICHUS OCYIIECTBIAECT cCOOp MaTepuaia, MO0 HUTOoraM
KOTOPOI'0 BHOCUT MH(OPMALIMIO COOTBETCTBYIOIIEMY 3aMECTUTEIIO0 aKMMa paiioHa.

19.4. JIns npoBeneHNs OLIEHKU AEATEIbHOCTH PYKOBOJIUTENS anmapaTa akuMa paioHa
CTPYKTYPHBIMHM MOAPA3JAEICHUAMH B CIYyKOy YIpaBICHHUS TMEPCOHAIOM HaNpaBisSIOTCS
MaTepuabl HeOOXOIUMBIE ISl MPOBEACHUS OLEHKH, B LEJSIX MOCIEAYIOMEro GopMUpOBaHHUS
1 0000I11IEHS.

20. Vopasineaue nHPOPMAMOHHBIMA TEXHOJIOTHAMHI

Peanuzanusi rocyJapCTBEHHOW MOJUTUKU U TOCYJIApCTBEHHOE PEryJIMpOBaHUE
00I11IeCTBEHHBIX OTHOIIICHUH B cpepe nHpopMaTHU3aMU OCYIIECTBISIOTCS COIIACHO 3aKOHAM
PecnyOonmuku Kazaxcran "OO6 wundopmartuzanuun", "O goctyne k wuHbopManuu" u
obecrnieurBaeTcs OTEI0M Mo UHGOPMAIMOHHON O€30MaCHOCTH amnmapara akuMa paiioHa:

- OCYIIECTBJISIET KOOPJWHAIIMIO MEPONPHUSTHH MO CO3JAaHUI0 U BHEIPECHUIO
WH()OPMAITMOHHBIX CUCTEM ATapara;
- obecrieunBaeT HHPOPMAIIMOHHYIO O€30MaCHOCTh AMmapara;
- OCYILECTBIISIET MOJKIIIOUEHUE 3aCeJaHN, COBEIIaHUM, BCTPEY C y4acTHEM aKHUMa IO
BUJICOKOH(DEPEHIICBS3H;
- OCYHIIECTBJISIET MOHUTOPHUHT YPOBHS OTKPBITOCTU U JOCTYITHOCTH MHTEPHET-pecypca
Anmnapara;
- o1ieHKa (P PEKTUBHOCTHU AEATEINHHOCTA MECTHBIX UCIIOJTHUTEIBHBIX OPTaHOB;
- Ha ©KCHENIECTbHON OCHOBE MPOBOAUT MOHUTOPHHT 33 CPOKAMH pPEean3allii POSKTOB,
BHECEHHBIX B cucTeMy "butpukc-24";



- KOOpJIWHHPYET pabOThl aKUMAaTOB PAiOHOB U TOPOJOB OOJACTHOTO 3HAYCHUS,
00JIaCTHBIX YMPABJICHUHN MO BOIIPOCAM 00ECIICUEeHHS JOCTYIa K MH()OPMAIIUH.

21. ®uraHCOBOE 0bO€EcIIeucHNE

21.1. ®unaHcupoBaHue Anmnapara OCYLIECTBISETCS 3a CUET CPEICTB PECITYOIMKAHCKOTO
U MECTHOro OroxeToB. @UHAHCOBas JEATEIbHOCTh PErVIAMEHTUPYETCA bBIoIKeTHhIM
kozaekcoM PecriyOnuku Ka3axcran, HOpMaTUBHBIMU IIPABOBBIMH aKTaMU IO OyXTalnTEpCKOMY
y4eTy ¥ (UHAHCOBOM OTYETHOCTH, MOJOKEHUEM OO0 OTAesne OyXralaTepcKOro yuyera H
roCyJAapCTBEHHBIX 3aKYIIOK 1 MHBIMU HOPMAaTHUBHBIMU aKTAMH.

21.2. OcHoBHOM 3aauelt (HPUHAHCOBOTO-XO3IMCTBEHHOI'O OT/Iefia alapara akuMa paioHa
SBJISIETCS MIPEICTABICHUE TIOJTHOW U TIOCTOBEPHOM MHPOPMAIMK O (UHAHCOBOM IOJIOKEHUH,
pe3ynbTaTax AesTeNbHOCTA U UBMEHEHUSIX B (PUHAHCOBOM IOJ0KEHUU ATapara:

1) nnanupoBaHue OrOJ)KETa Ha OCHOBE HOPMATHUBHBIX MPABOBBIX aKTOB U JPYTUX
JOKYMEHTOB, pa3pab0oTKa M UCIOJHEHUE O0JPKETa UCXOAsl U3 HEOOXOJUMOCTH TOCTHKEHUS
HaWJIy4ylIero MpsMoro ¥ KOHEYHOrO Pe3yJsIbTaTa C UCIOJIb30BAHUEM YTBEPKACHHOTO 00beMa
OIO/IPKETHBIX CPECTB WIN JOCTHKEHUS IPSIMOT0 U KOHEYHOTO pe3yJibTara ¢ UCIOIb30BaHUEM
MEHBIIEro 00beMa OI0JIKETHBIX CPEJICTB;

2) obecrieyeHne KOHTPOJIS M OTpaKEHHE Ha cyeTax OyXTaJlTepCcKOro yuera BceX
OCYLIECTBJISIEMbIX XO35MCTBEHHbBIX ONEpAIii, MPEAOCTaBICHUE ONEePaTUBHON MH(OpPMAIUH,
COCTaBJCHUE B YCTAaHOBJEHHbIE CPOKM (PUHAHCOBON OTUYETHOCTH, ONTHUMAJIBHOTO U
3¢ (HEeKTUBHOTO pacxoA0BaHUSs JCHET, UCTIOJIb3YEMBbIX JIJISl TOCYAAPCTBEHHBIX 3aKYIOK;

3) npuHsATHE 0053aTENbCTB B IpeaesiaXx BBIJAHHBIX Pa3pelleHUil B COOTBETCTBUU C
IUIAHOM (PUHAHCUPOBAHMS MO 00sA3aTeNIbCTBAM, KOHTPOJb 3a XOJOM HCIOJIHEHHS IUIaHa
(UHAHCUPOBAHUA, COCTOSHUEM pPACYETOB C OpraHU3alMsIMU, TOCYIAPCTBEHHBIMU
YUPEXKJIECHUSAMU U JUIAMH, 00€CTIeYeHUE COXPAHHOCTH JIEHEKHBIX CPEJICTB U MAaTEPUATIbHBIX
LIEHHOCTEH, CBOEBPEMEHHOE MPOBEJICHNUE PACYETOB, BOSHUKAIOIIUX B MPOIECCE UCIIOTHEHUS
YTBEPKJIECHHOTO WHAMBUIAYalIbHOTO IJIaHAa (UHAHCUPOBAHUS C TPEANPUATHIMU,
YUpPEXKACHUSIMHU, OCYIIECTBICHHE pa0OThI IO B3aUMOICHCTBUIO C OpraHaMu Ka3HavencTBa.

21.3. Yyer MarepranbHbIX HEHHOCTEH OCYLIECTBISETCS NOCPEICTBOM BEJIEHHSI KHUT
ydeTa MaTepuaioB, OCHOBHBIX CpEICTB M MAaJOLUEHHOIO HWHBEHTAps, NPOBEICHUS
WHBEHTAPU3AllMd MAaTE€pUaJbHBIX LEHHOCTEH W CBOEBPEMEHHOI'O M IPABUIBHOIO
OIPE/IEIICHNS] €€ PE3YJIbTaTOB.

21.4. OcyiiecTBIasieTCS HA4YUCIEHUE 3apa00THOM IJIAaThl, BEJCHUE JIUIIEBBIX CUETOB
COTPYAHUKOB IO YJEpPKAHUIO IOJOXOJHOTO Hajaora, KapTOyeK yuyeTra B3HOCOB B
HAKOIUTEIbHbIE IEHCUOHHBIE (POH/IBI.

22. OTBEeTCTBEHHOCTBH 3a cobmonernue PernaMenTa paboTel Anmapara



22.1. 3a HapyluieHHWe MYHKTOB HAcTosIero PerimaMeHTa HECYyT OTBETCTBEHHOCTH
3aMEeCTUTENIM aKuMa palioHa, pyKOBOJIUTEIb AMapaTa U €ro 3aMeCTUTENH, aKUMOB PaliOHOB
U TOPOJOB OOJIACTHOTO 3HAYEHUS, MEPBBIE PYKOBOAUTEIU HCIOJHUTEIbHBIX OpPraHoB,
COTPYJIHUKH ATiapara.

22.2. 3a HEHCHOJIHEHUE M HEHAIJIeKAIEEe HCIOJHEHUE COTPYAHUKOM Amnmapara
BO3JIO’KEHHBIX Ha HETO JOJDKHOCTHBIX 00sI3aHHOCTEHN (B TOM YHCIE MO pe3yiabTaTaM OILEHKH
3(PEKTUBHOCTH NEATEILHOCTH COTPYAHUKA), MPEBBIINICHUE JOJKHOCTHBIX MOJTHOMOYHH,
HapylIeHUuEe CIyXeOHOW NHUCIUIIIMHBI U CIY>KEOHOW STHUKH, a PaBHO HECOOIIOJICHHE
yCTaHOBJICHHBIX 3akoHaMHu PecnyOnuku Ka3zaxcran orpaHudeHui, CBSI3aHHBIX C
npeObIBAaHMEM Ha TOCYNAapCTBEHHOM CIIy»)0e, Ha COTpyJIHUKa ATiapaTta B COOTBETCTBUU C
3aKOHOJIaTeIbCTBOM O TOCYJAapCTBEHHOM CIyk0e MOryT HajaraTbCsi Cleayroume
JUCUUIUIMHAPHBIE B3bICKAHMUSI:

1) 3ameuanue;

2) BBITOBOD;

3) cTporuii BEITOBOD;

4) npenyrnpexacHue 0 HEMOJIHOM CITyKEOHOM COOTBETCTBUU,
5) NOHUKEHHE B JOJKHOCTH;

6) YBOJIbHEHHE C 3aHUMAEMOU JTOJKHOCTH.

ITpunoxenue 1
k Pernamenty anmapara
akuma paiioHa baiinnoex

ITopsmox moaroToBKku 0popMIEHHI HHPOPMATHOHHO-CIIPABOTHBIX MAaTEPHAIOB

1. UudpopManmoHHO-CIIpaBOYHBIA MaTEepHall JOJIKEH COJIEPKATh:
1) o01ryto cuTyaruo paccMaTpUuBaeMoro BOIpoca;

2) cupaBKy MO paccMaTpUBAeMOMY BOMPOCY, HE MPEBBIMIAONIYI0 3 (TpeX) CTpaHUL,
nH(OpPMAITMOHHBIC CBEJICHUS U MaTepHaIbl 00beMOM He Oosiee 5 (TSITh) CTPaHUIL;

3) cpaBHUTENIbHBIC TAONHIILI, IPE3CHTAIMU (LIIBETHBIE cllaifibl 00beMoM He Oosee 10 (
aecsiTh) MerabaT u pasmepom mpudta He MeHee 18, Arial, cooTBeTcTBYIOIIE (pOpMATy
oToOpaxxeHus BU3yaabHON nHpopManuu 16:9);

4) couMaIbHO-3KOHOMHUYECKOE MOJI0KEHHE (MPU HEOOXOIUMOCTH);

5) oO11eCTBEHHO-TIOMUTHYECKAsE CUTYyaIus (TP HEOOXOAUMOCTH);

6) nHOpMalMOHHbBIC (AHATUTUYECKUE) NOKIAIbI (MMPOAOIKUTEIBHOCTHIO HE Ootiee 7-10
MHHYT);

7) akTyanbHbIe IPOOJIEMBI;

8) mpeAJIOKEHUSI U YTH PELICHUs TPOOIeM;

9) nopydenue 1o mpoOIEMHBIM BOIIPOCaM;

10) npyrue marepuaisl.

IIpunoxenue 2



k Pernamenty anmapata
aknMa paiiona Baifmubek

Kpartkas mporpaMma ¥ OpsIOK BEACHHA MEPONPUATHM 0] ITPEACEAATEIILCTBOM aKuMa paioHa

1. ITopsimok BeAEHUSI MEPOITPUATHI:

1) HauMeHOBaHKE MEPOTIPUATHUIA;

2) CIIUCOK YYaCTHHUKOB,;

3) NpoeKT Aokiaaa AOJKEH COOTBETCTBOBATH CIECAYIOIINM TPEOOBAHUSM: UMETh YETKYIO
JIOTUKY W3JI0KEHUS, COJIEPKAaTh MPOBEPEHHYIO MH(OPMALINIO, OPUIIUATBHO MOATBEPKICHHBIE
CTaTUCTHYECKUE M (aKTUUECKHE JaHHbIE, HE COJAEp>KaTh MOBTOPHOE BOCIPOU3BEIACHHE
(¢parMeHTOB yke OOHapOJIOBAHHBIX BBICTYIUICHUH, OTYET COOTBETCTBOBATH (hopMary
MEpPOIPUATHSI, COOTBETCTBOBAThH HOPMaM JIEJIOBOr0, JTUTEPATYPHOTO Ka3axCKOro U PyCCKOTO
A3bIKOB, & TAK)KE CTUIMCTUKE YCTHOW PEYH;

4) maTepuaibl COBEIIAHUII;

5) IPOEKT MPOTOKOJIA COBELIAHUS.

2. B xpaTkoil mporpamme yKa3bIBaeTCs:

1 )MapuIpyT ¢ yKa3aHUEM PacCTOSHUS ITYHKTOB OCTAaHOBKH;

2) mporpamma NocelieHus 00bEKTOB C YKa3aHUEM BPEMEHU;

3) macnopTa 0OBEKTOB C YKa3aHHEM JaTOW CO3JaHUs, CYMMOM MPOEKTa, pabodeii CHUIIHI,
cpenHel 3apaboTHOM MIaTON, MOIIHOCTh 00BEKTa, 0COOEHHOCTH;

4) 00ObEKTUBKA PYKOBOAUTEINS OOBEKTA;

5) colMaibHO-AKOHUMUYECKasl Pa3BUTH palioHa.

[punoxenne 3
K Pernamenty amnmapara
akuma paiiona baitnuoex

IIpo€eKT BHICTYIUICHHS

1. IIpoeKThl BHICTYIJIEHUH JTOJKHBI COOTBETCTBOBATH IO MOBECTKOM JIHS M COAEPXKATh
CJIEIyIOLIUM TPeOOBaHUSAM:

1) conepxkaHue BBICTYIUIEHHSI IOJKHO OBITh KPaTKUM, SICHBIM, apIyMEHTUPOBaHHBIM,
o0OecrneuynBaTh TOYHOE M OJHO3HAYHOE BOCIPHUATHE COJEpKalieiics B HEM MH(pOpMaluu,
MMETh YETKYIO JIOTUKY U3JI0KEHHS;

2) npu NMOATOTOBKE BBICTYIUIEHHI HEOOXOAMMO COONIONATh IPaMMATHUKY, JIEKCUKY,
eAMHO00pa3ne B HANMCAaHUU HAUMEHOBAHUMN TOCYAApCTBEHHBIX OPTaHOB, YUPEKACHUU U
OpraHu3aluii B MOJHOM COOTBETCTBUHU C UX O(HUIMAIBHBIMU HAMMEHOBAHMSIMH, a TaKKe
OOLIENPHUHATBIX COKPAILIEHUI YaCTO YHOTPEOISIEMBIX CIIOB U BEJIMYMH;

3) conepxaTh NPOBEPEHHYIO HH(MOpManMio, OPULIHAIBHO MOATBEPXKIACHHBIC
CTaTUCTUYECKHUE U (PAaKTUUYECKHUE TAaHHBIE;

4) He conepaTh MOBTOPHOE BOCIPOU3BEACHUE (PParMeHTOB YK€ OOHAapOJAOBAHHBIX

BBICTYIUICHUH;



5) conmMabHO-AKOHOMHYECKOE MOI0XKEHUE (TIpU HEOOXOAMMOCTH);

6) 00LIECTBEHHO-TIOJUTUYECKAsl CUTYyalus (MpU HEOOXOAUMOCTH);

7) MaKCUMaJbHO COOTBETCTBOBATH (HOPMATy MEPOTIPHUSTHS;

8) COOTBETCTBOBATH HOPMaM JICIIOBOTO, JIUTEPATYPHOT'O Ka3aXCKOT'O U PYCCKOTO SI3bIKOB, a
TaK)Ke CTHJIUCTHKE YCTHOM peyu.

9) uBeTHBIC cnalbl o0beMoM He Oosiee 10 (mecsaTh) MerabalT u pazMepoM mpudTa He
MeHee 18, Arial, cooTBercTBYyIOIIKE (hopMaTy OTOOpakeHHs BU3yanbHOU nHpopmanuu 16:9)

10) npyrue Matepuaibl.

Ipunoxenwne 4
k Pernamenty annapara
akuma paiiona baiinu0ex

O6 opraam3anuu 1 IOJTOTOBKH CITy>K€OHBIX MOE3I0K akuMa paiioHa B ropoz/censckue oxpyra.

1. B rpadguke paboThl akuMa pailoHa yCTaHABIMBAIOTCA JaTa U BpeMs Bble3/la B Topoi/
CEJIbCKHUE OKpYTa.

2. I'maBHBIM MHCIEKTOP KYypHUPYIOIIETO TOpOja/CeNbCKOTO OKpyra, pa3pabaTbhiBaeT
nepeueHb 00BE3NHBIX OOBEKTOB IO MOE3JKaM, OMpeaeNseT BpeMs, KHJIOMETPHI MEXITY
00BEKTaMH, TOTOBUT MIPOTPAMMY.

3. Ilo ¢popmam pa3zpabaTbiBaeTCs MacnopTa, akTyaibHble QoTorpaduu, MOCIyKHOU
CIHCOK PYKOBOJUTENSI O0BEKTA.

4. I'maBHBIA MHCIEKTOP KYPHUPYIOIIETO rOpoJa/CeIbCKOTO OKpYyra YTOUHSET TOYHBIM
MapuIpyT JBHKEHUS 10 00bEKTaM, KOTOPbI€ OYAYyT MOCEIIEHbl HAKaHyHE.

5. I'maBHBIA WHCHEKTOP KYPHUPYIOIIETO0 TOpPOJ]ia/CelbCKOr0 OKpyra MpoBepseT
HEOOXOJUMble MHCTPYMEHTHI (KacKu, MAacKH, XajaTbl, OOTHHKHU, MEpPYaTKH, CTCHABI) B
COOTBETCTBHH C OTPACIBIO MOCEIIAEMBIX 00BEKTOB.

6. I'maBHBIN MHCIEKTOP KYyPUPYIOLIET0 TOpoJia/CeIbCKOTr0 OKpyra B ciydae BCTpeuH (
KOJUJIGKTUB, MHTEIUIUTCHIMSA) B XOJ€ BHU3UTA COCTABIISIIOT MX CIUCKH, XapaKTEPUCTUKY
BBICTYIAOIIHX.

7. I'maBHBIA HHCTIEKTOP KyPUPYIOIIETO TOPOIa/CEIbCKOTO OKPYTa B JICHD MOE3/IKU aKhuMa
paiioHa oOecrieurBaeT MOJHYI0 TOTOBHOCTh OOBEKTOB U CONMPOBOXKIAET aKUMa paroHa.

IIpunoxenue 5
K Pernamenty anmnapara
akuma paiioHa baiinnbex

Ortuer no uroraM pabodeit moe3 Ky akuMa paiioHa B paliOHEI X TOpOAa 00IACTHOTO 3HAYECHAL

1. Otyer mo uroram paboueld MOE3IKU aKMMa pailoHa JOJKEH COOTBETCTBOBATH
CJIEYIOIIUM TPEOOBAHUSIM:
1) maH MEpONpPUATHIA 110 UCTIOIHEHUIO TPOTOKOIBHOTO OPYUEHHS C YKa3aHUEM CPOKOB
Y OTBETCTBEHHBIX JIUII;
2) akTyajbHbIe MPOOJIEMBI B pa3pe3e OTpaciei;



3) mpennoKeHusl U MyTH PelIeHus MpoOem;
4) muianupoBaHue OI0JKETa U UHTETPaIlUs C TOCYAapCTBEHHBIMU MTPOTpaMMaMu;
5) Apyrue mMatepuaibl o HEOOXOIMMOCTH.

IIpunoxenue 6
k Pernmamenty anmnapara
aknMa paiiona baiimubek

ITopsimok mOATOTOBKH H OOpMIIEHH MPOTOKOIA

1. TIpoTokos cOCTaBISE€TCS HAa OCHOBAHWUM 3aIlMCEH, MPOU3BEIECHHBIX BO BpeMs
COBeIllaHMs (3aceaHusi, COOpaHus), MPEJACTaBICHHBIX TE3UCOB JOKJIAI0B M BBICTYIUICHUH,
CIIPaBOK, MMPOEKTOB PEIICHUIN U IPYTUX MaTepHAIIOB.

[IpoTOKOJI, cOCTaBIECHHBIM BHYTpH AlNapaTa akuMa paliOHa M HE BBIXOJAIIMHI 3a €e
npenensbl, ohopMIIsieTcsl He Ha OJlaHKe.

PexBu3nTamMu npoToKoJIa SABISIIOTCS:

1) opunmansHOE HAMMEHOBAaHUE OPraHU3ALUY;

2) HaMMEHOBAaHUE BHJIa JIOKYMEHTA;

3) nara;

4) perucTpallMOHHBIN HOMEp MPOTOKOJIA;

5) MecTo u3AaHus MPOTOKOJIA;

6) rpud yTBEepxKACHUA (B HEKOTOPHIX CIIyYasix);

7) 3aroJIoBOK MPOTOKOJIA;

8) TeKcCT;

9) moamnucek.

[TpoTokoabl 0GOPMIISIOTCS B IOJTHOM WM KpaTKOU (hopme.

TeKCT MOJIHOro NPOTOKOJIAa COCTOUT U3 ABYX YacCTEW: BBOJHOW U OCHOBHOM.

B BBOJIHOI YacTH MOCE 3arojoBKa MPOTOKOJA YKa3bIBAIOTCS: (haMUIUS U UHUIAAIIBI
npeacenarens (IpeacenaTelbCTBYIOIIETO) W CEKpeTaps 3acelJaHus, CIUCOK
OPUCYTCTBOBABIIMX WJIM OTCHUIKA K MPUJIAra€MOMY CIHCKY IPUCYTCTBOBABIIMX, €CIU UX
KOJIM4ecTBO npesbimaet 10 yenosek.

BBoaHas 4yacTh 3aKaHUMBAETCS IOBECTKOM JAHS C IEPEYHEM PACCMATPUBAEMBIX BOIPOCOB,
MEPEUYUCIICHHBIX B MOPSAJIKE WX 3HAYMMOCTH, C YKa3aHUEM JIOKJIQUUKa MO KKIOMY MYyHKTY
noBecTku aHS. Kaxaeiii Bompoc Hymepyercs apaOckoil nudpoii, 1 ero HauMeHOBaHUE
HaunHaetcs ¢ mpeqiora "O", "O6", koTopoe meyaTaeTcs OT T'paHUIlbI JIEBOro moJjs. B
OT/ICJIbHBIX CIIy4asix MOBECTKA JHS MOXKET MPHIIArathbCs K MPOTOKOY, a B CAMOM MPOTOKOJIE
nepe TEKCTOM JiesiaeTcs 3anuchk: "[loBecTka gHs nmpuiiaraercs'.

OcHoBHast 4aCTh MPOTOKOJIA COCTOUT U3 Pa3/IeI0B, COOTBETCTBYIOIINX MYHKTaM MOBECTKH
nus. Tekcr kaxpaoro paszaena crtpoutcs no cxeme: CIIVIHAJIM - BBICTVYIIMIIN -
[TOCTAHOBWJIA (PEILIJIN), koTOpblE TUIIYTCSA MPOMUCHBIMUA OYKBaMH.



OCHOBHOE COJIEp)KaHNE TOKIAJ0B U BBICTYIJIEHUN TOMEIIAETCS B TEKCTE MPOTOKOJIA WIH
MIPUJIATAETCS K HEMY; B MIOCJIETHEM CIIy4ae - B TEKCTE JIEJAETC CHOCKA "'TEeKCT BBICTYIUIEHUS
npuinaraercs”. IlpunsToe pemieHue medyaTtaeTcss MOJHOCTHIO, MPU HEOOXOJUMOCTH -
OPUBOJATCS. UTOT'H TOJIOCOBAHUS.

TekcT KpaTKoro MpoTOKOja TAKXKE COCTOUT M3 JBYX YacTel. B BBOJIHOW 4acTH ITOBECTKA
ITHSI HE YKa3bIBAETCS.

OCHOBHAas 4acTh KpAaTKOTO IPOTOKOJIA BKIIOYAET PAaCCMAaTPUBAEMBIE BOIIPOCHI U
MIPUHATHIE 110 HUM penieHus. HauMeHoBaHue Bommpoca HyMEPYETCsl 1 HAUMHAETCA C MPEeJjIora
"O", "O06", meyaraeTcs Mo UEHTPY (HAYaJo0 W KOHEIl KaXJAOW CTPOKU PABHO yAAJICHBI OT
IPaHUIl 30HbI PACIONOKEHUS) U TOAUYEPKUBAECTCS OAHON YEPTOW HHMKE MOCIEAHENH CTPOKH.
[Tox yeproil yka3piBatoTCAd (PaMUIUU JOJKHOCTHBIX JIUIL, BHICTYNMUBIIUX MPU OOCYKICHUU
JAHHOT'O BOMpPOCA. 3aTE€M YKa3bIBAETCS NMPUHSATOE MO BOIIPOCY PEILICHUE.

2. ITpoTOKON NMOANMUCHIBAETCS MPEACEAATENBCTBYIOIINM Ha 3aCE€JaHUU U CEKPETAPEM.
JlaTol MpOTOKOJIA SIBISAETCS JaTa 3aCEIaHUS.

3. IIpotokonsr peructpupytorcss B bJ[ CO10 "IIporokonsl", UM NpUCBAUBAKOTCS
MIOPSIAKOBBIE HOMEpPA B MpeJenax KaJeHAapHoro roja.

4. Konuu npoTOKOJOB WJIU MPUHATHIE PEIIEHUS] B BUIE BBIMUCOK U3 MPOTOKOJIOB
pacchUIaloTCsl 3aMHTEPECOBAHHBIM OPraHU3alUsAM U TOJPKHOCTHBIM JIMIIAM B COOTBETCTBUU C
yKa3aTelieM pacChUIKH. YKazaTellb PacChbUIKM COCTABISET M IMOJMNHUCHIBAET OTBETCTBEHHBIN
UCIIOJTHUTENb MOAPA3IeICHUs], TOTOBUBIINN pacCMOTpEHUE Bompoca. Konuu npoTokoioB u
BBIIIMCKH U3 HUX 3aBEPSIIOTCS MEYAThIO.

5 . KoHTponb 3a HCIOJHEHUEM NPOTOKOJBHBIX MopydeHuil Boznaraerca Ha OJ(K
Anmnapara akuMma panloHa.
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