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OG0 yrBepxnenmu PernamenTa anmapara akuma ropona Kerray

[TocTanosnenne akumara ropona Kenray Typkectanckoit obmactu ot 19 urons 2025 roga Ne
255

B cooTBeTcTBUM ¢ AJIMUHHCTPATUBHBIM MPOILIEAYPHO-MPOILIECCYATbHBIM KOJIEKCOM
Pecnyb6nuku Kazaxcran, 3akonom PecnyOnuku Kazaxcran "O MecTHOM rocynapCTBEHHOM
yIpaBlIeHMd M camoynpaBieHuu B PecnyOnuke Kaszaxcran" m mnpukazom MuHuctpa
HalMoHaJIbHOU dKOoHOMUKK PecnyOnuku Kazaxcran ot 26 utoHs 2023 roma Ne 123 "O6
YTBEpPKJAEHUHU THUIOBBIX PErJaMEHTOB aKMMAaTOB 00acTu (ropojia pecrmyOIMKaHCKOTO
3HAYEHMS, CTOJUIIBI) U pailoHa (ropoaa obmacTHOro 3HaueHus)", akumar ropoaa Kenray
ITOCTAHOBJIAET:

1. YTBepnuts PermamenT annaparta akuma ropoja KeHtay corjacHO MPUIIOKEHUIO K
HACTOSIEMY ITOCTAHOBJICHHUIO.

2. CoTpyAHMKH arapaTa akuMma ropojia B yCTaHOBJIEHHOM 3aKOHOAATEIbCTBOM MOPSIKE
o0ecreyuTh HEYCKOHUTENIbHOE COOJI0/IeHre HacTosIIero Pernamenra.

3. l'ocynapcTBeHHOMY yupexaeHuto "AnnapaTt akuma ropoaa Kenray" B yCTaHOBIEHHOM
3aKoHOJaTeNhCTBOM PecnyOnuku Kazaxcran nopsiake 00eceunTh:

1) B TeyeHue nATH pabouux AHEW CO JHSA MOANMUCAHUS HACTOSAIIETO MOCTAaHOBICHUS
HaIpaBJIEHNWE €ro KOMUU B AJIEKTPOHHOM BHJE HA Ka3aXCKOM U PYCCKOM SI3bIKax B (UIHAT
pecny0IMKaHCKOTO TOCYJapCTBEHHOTO MPEANPHUSATUSI HAa MpaBe XO3IUCTBEHHOTIO BeAcHUS
Nuctutyt 3akoHoAaTenbCcTBA M mpaBoBoil uHpopmanuu Pecnybnuku Kazaxcran"
MunuctepctBa toctunuu PecnyOnuku Kazaxcran mo Typkecranckoil oGnactu s
o(UIMAIILHOTO ONYyOJMKOBAHUS U BKIIOYEHUS B OTAJIOHHBIA KOHTPOJBHBIM OaHK
HOPMAaTHUBHBIX TIPABOBBIX akTOB PecnyOnuku Kazaxcran;

2) pa3MelleHne HACTOSIIIEro MOCTAHOBICHUSI Ha MHTEPHET-pECYypCce aKkMMara ropojaa
KenTay nocie ero opuiimaabHOT0 OIyOJIMKOBAHMS.

4. KoHTpOJIb 32 UCTIOJTHEHUEM HACTOSIIET0 TOCTAHOBIIEHHUS BO3JIOKHUTH HA PyKOBOAUTES
armapara akuma ropojaa Kenray.

5. Hacrosiiee moctaHoBlieHHE BBOJAUTCS B JACHCTBUE CO AHS €0 MEPBOTro 0(UIIUATBEHOTO
OnyOJMKOBaHUS.

Hcrnionasronuit 0643aHHOCTH aKHMA TOpoJa TynenoB I

[Ipunoxenue
K IOCTaHOBJICHUIO aKUMaTa
ropona Kenray
ot "19" mrons 2025 roma Ne

PernamenT anmapata akuMa ropoga Kernray 1. O6mue momoxeHus



1. Hacrossmuii PernamenT anmapaTta akuma ropona Kenray (manee — Pernamenr)
pa3paboTaH B LENSIX OpraHu3anuu padboThl anmnapara U yCTaHaBIMBAET BHYTPEHHUN MOPSAOK
NEeATEeNbHOCTU amnmnapara akuma ropoaa Kenray (nmamee — AmnmapaT) U MCHOJHUTEIbHBIX
OpraHoB, (PMHAHCUPYEMBIX U3 TOPOJICKOTr0 OIO/KETa, a TAaK¥KEe CeNIbCKUX anmnaparoB akuMa u
CTPYKTYpPHBIE MOJpa3feieHus] B YacTH MX KacalollUXCs B IPOLECCE BBINOJHEHUS
BO3JIO’KEHHBIX Ha HETO 3a7a4 U (QyHKIIUH.

2. Anmapar ¥ ero CTpYKTypHbI€ MOApa3aeiaeHus (Janee — OTAENbl) OCYIIECTBISIOT
nH()OPMAIMOHHO-aHATTUTHYECKOE, OPTraHU3aIIMIOHHO-TIPABOBOE U MaTEpHUAIbHO-TEXHUUECKOE
oOecrieueHne AesITeNbHOCTH akuMara U akuma ropojaa Kenray (nmanee — akuma ropoja), a
TaKXk€ KOHTPOJUPYET XOJ HCHOJHEHUS] aAMUHHUCTPATUBHBIX AaKTOB, MPUHITHIX aKUMAaTOM
ropoza.

3. destenbHoCcTh Anmnapara pernamentupyercs Koncrurymueit Pecnyonuku Kazaxcran,
AJIMUHHUCTPAaTUBHBIM TMPOLETYPHO-TIpoOllecCYalibHbIM KoJiekcoM Pecnyonuku Kazaxcran (
nanee-Konekc), 3akonHom Pecnyomuku Kaszaxctan "O MeCTHOM TIoCyaapCTBEHHOM
yopaBieHUM U camoyrpaBieHuu B PecnyOnuke Kazaxcrtan", MHBIMH HOpPMaTHBHBIMU
npaBoBbIMH akTaMu PecriyOnuku Kazaxcran u HacTosiiuuM PernmameHnTom.

4. 3aMecTUTENM aKUMa ropojia (Jajiee —3aMEeCTUTENIN aKuMa ropoja), pyKOBOJIHUTENb
amnmapara akuma TopoJia BBIMOJHSIOT (PYHKIIMU B COOTBETCTBUU C paclpeielieHueM
00513aHHOCTEM, COTIaCHO YTBEPKIEHHOMY PACIOPSKEHUIO aKMa TopoJa.

B ciiydae oTcyTcTBHS akuMMma ropojia WM HEBO3MOXKHOCTH BBINIOJHEHHS UM CBOMX
00s13aHHOCTEM, €ro MOJHOMOYHS OCYLIECTBIIET 3aMECTUTENh aKWMa TopojAa COIJIACHO
PacCIOpsHKEHUIO aKuMa 00J1acTH.

5. PermameHT perynupyer nopsaox:

1) nesarenpHOCTH Anmnapara;

2) MOATOTOBKYU U MPOBEICHUS pad0YMX COBEIIAHUN PYKOBOJACTBA TOPO/Ia;

3) NOATOTOBKY M MPOBEJIEHUS MEPONPUATHI C yUaCTHEM PYKOBOJACTBA rOPOJA;

4) noaroToBKU U 0OPMIICHHUS TPOCKTOB aKTOB aKUMAaTa U aKMMa ropoa;

5) mopsiika pacCMOTPEHMS OOPAIICHU TPAKIAH U IOPUANICSCKUX JTUIL;

6) opraHu3aly KOHTPOJISI U TPOBEPKHU MCTIOJHEHUS 3aKOHOATENbHBIX aKTOB, aKTOB U
nopyuenuid Ilpesunenra, [lpaButensctBa, Ilpembep-Munucrpa PecnyOnukn Ka3zaxcraw,
aKkrmaTa ¥ akiuma ropoja, €ro 3aMecTUTEIEH U PyKOBOAUTENS ATlapara.

6. Llensamu PernmaMeHTa sBJISIIOTCS:

1) ob6ecnieuenune r3ppekTUBHON 1 OecriepeOOHON NesITEIFHOCTH ATIapara;

2) obecrieyeHHEe KayeCTBEHHOM MOJArOTOBKM MPOEKTOB IMOCTAHOBJIEHUM aKUMarTa,
PELICHUN U PAaCHOPSIKEHHM, POTOKOJIBHBIX MOPYYEHUN aKuMa ropoja, a TaKXKe NPUKA30B U
NOPYYEHNH PYKOBOJUTES allllapara akuMa ropoja;

3) obecrieueHue COTIACOBAHHBIX JCHCTBUI BCEX MECTHBIX MCIIOJIHUTEIbHBIX OPTaHOB U
JOJKHOCTHBIX JIUI] TOPOJIA;



4) ycTaHOBIEHUE B3aMMHOM OTBETCTBEHHOCTH MECTHBIX MCIOJHUTEIBHBIX OPIaHOB 32
UcnoinHeHue axkToB U nopyudenui IIpesunenrta, llpaBurensctBa, [Ipembep-MuHuctpa
PecnyOnuku Kazaxcran, akuMara ¥ akuma TOpOJAa, €r0 3aMECTHUTENICH, PYKOBOJHUTEIS
Anmnapara.

2. IInaanpoBanure pabOTHI

7. JlesTenbHOCTh Anmapara NJIAHUPYETCS HA OCHOBAHUM YTBEPKICHHBIX IJIAHOB
KOMHUCCUN, KOMIUJIEKCHBIM IUIAHOM COLMAIIbHO-ODKOHOMHUYECKOTO pAa3BUTHUS TOpOJa,
aJITOPUTMOB Pa0OThl MECTHBIX HCIOJHUTEIbHBIX OPTraHOB TOpOJa, a TaKKe HHBIX
HOPMATHBHO-TIPABOBBIX aKTOB.

8. Pemenue 06 UCKIIOYEHUH MEPOIPUSATUI U3 TUIAHOB WJIM MHOTO JOKYMEHTA, a TaKkXKe
MEPEHOCE UX CPOKOB UCIOJIHEHHS MPUHUMAETCS PyKOBOJUTENEM Armmapara (Ju0o JIMIIOM,
UCIIOJIHAIOIIUM €r0 OOS3aHHOCTH) Ha OCHOBAHHUU CIY>KEOHOM 3amuCKH, MPEACTABICHHON
PYKOBOJUTEIEM COOTBETCTBYIOLIETO OTAENA annapaTa akuma ropoja.

9. ExeHenenbHbli rpaduk paboTel akuMa ropojaa (GOpMHPYETCS OTAEIOM
OpraHu3alMOHHO-UHCIIEKTOPCKOTO, MH(MOPMAIIMOHHOTO  MOHHUTOPHHTA  OKa3aHHS
rocyJapCTBEHHBIX YCIIYT anmnapara akuma ropoja (ganee — Oproraen). Buecenne naMeHeHHi
B rpaguk akuma ropojaa ocyuiectBisiercas OproraenoM Ha OCHOBAHMM NPEIIOKEHHM
3aMECTUTENIEN aKMMa ropojia 1o COrIaCOBAaHUIO C pyKOBOAMTENIEM Anmapara.

10. I'paduk npoBeaeHUsT MEPOTIPUATHN B 3ajax Armapata GOpMHUPYETCS €KEHEIESTbHO
Oprotaenom Ha OCHOBAaHHUHM 3asBOK 3aMECTUTEIIEH aKuMa ropojia, pyKoBOAUTENS Aniapara u
3aMHTEPECOBAHHBIX OTIEJIOB HA MECSILL.

3. IlopsAnoK NOATOTOBKH M MPOBEICHUA O(HIHAIFHEIX MEPOIPUATHI C YIaCTHEM PYKOBOACTBA
ropona

11. Otaensl, CTPYKTYpHBIE MTOAPA3ICIECHNUS, CEbCKUX allapaToB aKuMa, MPECcC-CIIyKObI
anmnapar akuma ropoja (nanee-IIpecc cekperapp), MIOMOUTHUKA U COBETHUKH aKMMa ropoja
MIpU OATOTOBKE MPOEKTOB BBICTYIUICHUM, CTaTE€H, UHTEPBBIO, a TAKXKE UHBIX MAaTepUAIIOB K
opULIHANTBHBIM MEPOINPUITUSAM C YyYacTUEM PYKOBOACTBA Topoa (manee - MPOEKTHI
BBICTYIUUICHUI) JOJIKHBI COOJIIOAaTh TpeOOBaHUs HacTosIero PerinamenTa.

12. Oprotnen 3a 5 (mATh) pabouux JHEH YBEIOMIISIET OTAEJbI, CTPYKTYpPHbIE
MOJpa3/AeNeHus], CEJIbCKUX allapaToB aKUMa O MPEACTOSAIIEM MEpPONpHUITUH, 32
HCKJIFOYEHUEM CPOYHBIX.

13. 3azmeicTBOBaHHBIE B MEPONPUATHH CTPYKTYPHBIE IMOAPA3AECICHUS, CEIbCKUX
anmaparoB akMMa 3Ha4deHus 3a 3 (Tpu) pabouux JHS HAMPABIAIOT B KypUPYIOUTUN OTIENT:

1) uaopMaIMOHHO-CITPAaBOYHBIE MAaTEPUAIIbI COTJIACHO MPHIIOKEHUIO | K perjJamMeHTy;

2) KpaTKyI0 MporpaMmy M MOPSIOK BEJEHHUS COTIaCHO MPUIOKEHHIO 2 K PErJIaMEHTY;



3) undopmanuio o Mecte, aare, GopMmare MPOBEACHUS U CIHUCOK YYaCTHHUKOB
MEPOTPUATHS COTJIACHO MPUIIOKEHHIO 3 K PErJIAMEHTY;

4) cxeMy paccaJiku yYaCTHHUKOB MEPOIPUSATHS COTIaCHO MPUIOKEHHIO 4 K pErjiaMeHTy;

5) NpOEKT BBICTYIUICHUS! HA T'OCYJIapCTBEHHOM $I3BIKE COTJIACHO MPHIIOKEHHIO 5 K
pErjlaMeHry.

14. Marepuanel Hanpasisitorcst B Oproraen 1o BHYTPEHHEH CETH AJIEKTPOHHOIO
JOKYMEHTOOOOpOTa WM MO JUHUM CIIY>KEOHOW KOPPECHOHIAEHLINH, NOANUCAHHBIE
PYKOBOAMTENEM OTAeNa JIUOO0 CEIbCKUM aKUMOB, Y€l BOIIPOC pacCMaTPUBACTCS.

15. IloaroToBKy BBICTYIJIEHMH aKkhMa ropoja OCYLIECTBISIOT OTBETCTBEHHBIE 3a
OpPraHU3alMI0 MEPOIPUATHS OTAEIbl C YYaCTHEM CTPYKTYPHBIE MOJAPA3/IEIEHUS, CEIbCKUX
anmnaparoB aKuma.

16. ITpoeKThI BRICTYTUICHUN JOJIKHBI COOTBETCTBOBATH CJICIYIONTUM TPEOOBAHUSIM:
1) ©IMETh YETKYIO JIOTUKY U3JI0KEHUS;
2) coaepxaTh MNPOBEPEHHYI HH(POPMAIUIO, OPUIHATIBHO IOATBEPKICHHBIE
CTaTUCTUYECKHUE U (DAKTUUECKUE JAHHBIE;

3) He coaepKaTh MOBTOPHOE BOCIHPOU3BENCHHE (PPArMEHTOB ykKe OOHApOIOBAHHBIX

BBICTYIUICHUN;

4) MakCUMaJIbHO COOTBETCTBOBAThH (hOpMaTy MEpPONPUATHS;

5) cOOTBETCTBOBATH HOPMAM JEJIOBOTO, JIMTEPATYPHOIO Ka3aXCKOTO ¥ PYCCKOIO S3BIKOB, a
TaK)X€ CTUIIMCTUKE YCTHOW PEYH.

17. OTBETCTBEHHOCTh 3a IOCTOBEPHOCTh CTATUCTUYECKUX, (PAKTHUECKUX JTAHHBIX H
Ka4eCTBO NPEJCTABICHHBIX MATEPHUAIIOB HECYT JIMIA, UX NOANKMCABIIME, TOCTOBEPHOCTh U
NEepPENpPOBEPKY AaHHBIX 00ECIIEYNBAET COOTBETCTBYIOIIMMA OTAEII.

18. Marepuaiibl Ha COTJIacOBaHUE PYKOBOAUTENIO ANnapara IpeACTaBIsSIOTCS HE MO3/IHEE
, ueM 3a 2 (1Ba) pabounx JHEN 0 MPOBEACHUS MEPOIPUSITHUS.

[Ipn moaroToBKE MPOEKTOB BBICTYIUIEHHM akuMa ropoja WX Jula, OQUIHAIBEHO €ro
3aMeIlaloNIero, Ha MEPONPUITHIX, TPOBEJICHUE KOTOPBIX OMPEACIICHO B CPOYHOM MOPSIJIKE,
PYKOBOJICTBOM AIIapaTa MOTyT ObITh YCTaHOBJIEHBI HHBIE CPOKH.

19. Ilocne cornacoBaHus C PyKOBOIUTEJEM allapara, pyKOBOJUTEIN KypPHUPYIOIIMX
OTZIEJIOB MEPENal0T MATepUalIbl TIOMOIIHUKY aKMMa TOpoja, HE Mo3aHee 4eM 3a 1 (oauH)
pabouunii IeHb 10 3aIVIaHUPOBAHHOTO MEPOTIPUSATHSI.

20. Ilpy moAroToBke MPOEKTOB HaubOOJiee KPYIHBIX, OOIIECTBEHHO 3HAYUMBIX
MEpPOIPUATHH C yJacTHEM aKuMa Topojia MOTYT CO3/1aBaThCsl BpeMEHHbIE pabodre IPyIIIIbI C
Y4acTHEM TMpEeICTaBUTENEH 3aJ€HCTBOBAHHBIX OTIEJIOB M I'OCYJIapCTBEHHBIX OPraHOB MO
oOLIMM pYKOBOJCTBOM 3aMECTUTENsI aKuma oOJacTH, KypHUPYIOIIETro MOArOTOBKY
COOTBETCTBYIOILETO MEPOIIPHSTHSL.

21. Yuactue mpencraBuTenei cpeactB maccoBoi mHpopmaruu (manee — CMU) B
MeponpuATUsAX coryiacoBsiBaeTcss ¢ IIpecc-cexperappem, pykoBoaurteseM KeHrayckuid



TOPOJICKOM OTJIeNI BHYTPEHHEHN MOJUTHUKHN M KypUPYIOIIUM 3aMECTUTENIEM akuma ropoja 3a 2 (
71Ba) pabouuX JHS JO MPOBEACHUS MEPOTIPUSITHSI.

4. ITopsAxOK MOATOTOBKHA pabouiX MOE30K aKuMa ropozia

22. OpraHu3aiusi ¥ MoJIroTOBKa pabouyux MOE3/J0K aKuMa ropoja OCYIIECTBISIOTCSA
OprotaenomM COBMECTHO C CTPYKTYpPHBIE MOJpa3/elIeHHs, CEJIbCKUX allapaTroB akKuMma
COIJIaCHO MPUJIOKEHUIO 6 K PETJIAMEHTY.

23. AKUMAaThl CTPYKTYPHBIE IOAPA3ICIICHUS, CENBCKUX aIlapaToOB AKUMa €KEKBAPTAIBHO
BHOCST B OproTesn npeayioxkeHus 0 pabodyux noe3akax akuMa ropojia Ha TeKyIIUi To/.

24. Ha ocHOBaHUM NpPEUI0KEHUMN, PEICTAaBIEHHbIX akuMaTtamu, Oprotaen GpopMupyer
npoekt [lmana pa®oyux MOE3M0K Ha CIEAYIOMMI ToJ M TMOCJIE COrjJacoBaHUS C
3aMECTUTEJISIMUA aKuMa ropojia U pyKoBoauTeNeM ArmmapaTa BHOCHUT ero K 20 nexalbps ais
JaJIbHEMILIEr0 COrIaCOBaHUs ¢ aKUMOM ropoja.

CornacoBanHbliil [nan pabounx moe3gok BKIOYaeTcs B pabounii rpauk akuma ropoja.
[Inan npoBeneHus: pabOUYMX MOE3T0K MOXKET U3MEHATHCA M0 YKa3aHUIO aKMMa ropo/ia.

25. Oprotaen 3a 15 (marHaguath) pabodyux AHEH YBEIOMISET CTPYKTypHbIE
MOAPA3AEIEHUS, CEIbCKUX allapaToB aKMMa O MPEACTOAIIEH MOE3AKEe, CPOUHBIE MMOE3KH 3a |
(omuH) pabouuii 1eHb.

26. CenbcHil akuMbl, MHbIE CTPYKTYpPHbIE TTO/Ipa3ielieHus npu HeooxoaumocTu 3a 10 (
J€CsITh) padounX JTHEH 10 MOE3/IKU MPeACTaBIsoT B Opro1aesn cienyonme MaTepuarlbl:

1) mpoekT nmporpaMMbl paboueii moe3iku akuma ropojia (nanee - [lporpamma);

2) nnpopMalOHHO-CIIPABOYHbIE MaTepUaibl (COLUATBHO-IKOHOMUYECKOE MOIOKEHUE U
OOLIECTBEHHO-TTOJINTUYECKAs CUTYyalUsl, MaTepuasbl M0 TEMAaTUKE MOE3AKH, MPOOJIEMHbIE
BOIIPOCHI, MACIIOPTa OOBEKTOB U APYTHE);

3) NpoeKThl MOPYUYEHUN aKuMa, COTJIACOBAHHBIE C 3aMECTUTENSIMU aKMMa ropoja, C
MIPUIIOKEHUEM JOKYMEHTOB, MOATBEPKAAOIINX:

COOTBETCTBHUE CTPATErMYECKUM U IPOrPaMMHBIM JOKYMEHTaM;

PEe3yABTATUBHOCTH U 3P(PEKTUBHOCTD;

peaNbHOCTh CPOKOB UCIIOJHEHUS;

HSKOHOMHUYECKYIO 1IEJIECO00Pa3HOCTh U 00ECIIEYEHHOCTh PECYypCaMHu.

277. OTBETCTBEHHOCTH 324 JTOCTOBEPHOCTH NPEICTABIEHHBIX MATEPUAIOB HECYT JIMIA, UX
HOJNUCABUINE, JTOCTOBEPHOCTh U MEPENPOBEPKY JaHHBIX 00ECIIEUNBAET COOTBETCTBYIOLIMIA
OTJIEIL.

28. IlonyueHHbIE MaTepuabl HanpaBistoTca OProTAesioM B COOTBETCTBYIOLIUE OTAEIIbI
JUIS IEPENPOBEPKU M COTJIACOBAHUA C KYPUPYIOIIMMHU 3aMECTUTEISIMA aKMMa Tropoja B
TEUEHUE TPeX padoUnX JHEH.

29. 3auHTEepecoBaHHbIE OTIENbI B Cydae HEOOXOAUMOCTH MpeNCTaBIsioT B Oproraen
JOTIOTHUTENbHYI0 HH()OPMAILIMIO O TMOJO0KEHUHU JIE B MOCEIAaeMOM CEJIO M0 BOMPOCcaM UX
KOMITIETEHLINU.



30. Oprotaen 3a 5 (mATh) pabounx JHEH 0 MPECTOosIIeH padoyeil moe3aku GopMupyer
OKOHYATEIHHBIN IMAKET MAaTEPHUAJIOB M BHOCUT HA COTJIACOBAHWE PYKOBOIUTENIO ATapara.

[Tpu moArOTOBKE BHEIIJIAHOBBIX PAOOYUX MOE3I0K aKMMa ropojia Wid JUla, OPUITHATHHO
€ro 3aMeIIarIINero, PyKOBOJCTBOM ATapara MOTYT OBITh YCTaHOBJICHBI WHBIE CPOKH
MOATOTOBKY HEOOXOIMMBIX MaTEPHUAJIOB.

31. ITocne cormacoBanusi ¢ pykoBoauTesneM Ammaparta, Oproruen nepenaet MaTeprabl
MMOMOIITHUKY aKkuMa 00J1acTH, He mo3aHee 4eM 3a 1 (oauH) pabounii 1eHb 10 paboueil moe3aKu

32. [Ipecc-cexpeTaph o uTOraMm paboyelt Moe3Ku akuMa ropojia He rnosjanee 1 (ogHOro)
pabouero AHS TOTOBUT MH(OPMAIMOHHBIC COOOIICHUS HAa TOCYJAapCTBEHHOM U PYCCKOM
A3bIKaX U 00ECIIeUnBaET UX pa3MelleHre Ha O(PUIIMATBLHOM CaiiTe akuMaTa ropojia, a TAKKE C
KenTayckuil ropoJCKOl OT/IeNl BHYTPEHHEHN MOJUTUKHU HE T037HEe 2 (IBYX) paboumx JHEH ¢
MOMEHTa 3aBepIlIeHUs] padoyell Moe3gKH akuMma ropojia 00eCredrBaIOT OCBEIICHHE €Tro
paboueil Moe3KU B pEeTHUOHATBHBIX MEYaTHBIX U 31eKTpOHHbIX CMMU.

[ToaroToBKYy OT4YeTa MO UTOTaM paboyei Moe3KU akiuma ropojia B Anmapar ¢ noapoOHbIM
OTPaKEHUEM OCHOBHBIX ACIEKTOB MEPONPHUITUS B TeueHUe 2 (IByX) pabOuyux AHEH C
MOMEHTa 3aBeplIeHus paboueil moe3aku odecneurnBaer Opro1ien coraacHo MPUIOKEHUIO 7 K
perjiaMeHry.

33. Cenbcuit akuMbl 00ECIICYNBAIOT:

1) moAroTOBKY MECT MPOBEICHUSI MEPONPUATUI (HAIMYKUE COOTBETCTBYIOIEH MeOenH,
CBETOBOr0 000pYAOBaHMUA, 3BYKOYCHIICHUS, OaHHEPA, (PIOPUCTUKH U APYTUX HEOOXOIUMBIX
IPEAMETOR);

2) npu HEOOXOOUMOCTH NOJArOTOBKY MECT NpOXHUBAaHUA aKuMa Topojaa u
CONPOBOXKIAIOIIMX €r0 JIUL;
3) ocBelieHue padboyeit moe3Iku akuma ropoja B mectubix CMU.

5. Ilopsok NOATOTOBKH U MIPOBEAECHNUS 3aCENaHNA aKUMaTa, IIPOBOAUMBIX IIOA
IpeceaTeIb.CTBOM aKuMa Iopoja, 00 JINIIOM €T0 3aMEeIaoNIHIM

34. 3acemanus akuMaTa MPOBOJSATCS MOCPEACTBOM BUICOKOH(DEPEHIICBS3H, a TAKKE B
OYHOM WJIM CMEIaHHOM ¢opMarax HE pEeKe OJHOr0 pa3a B MECSAIl U CO3BIBAIOTCS
PYKOBOJUTEIIEM armapara.

BneouepenHblie 3ace1anusi CO3bIBAIOTCSA 110 MHUIIMATUBE aKUMa WJIW JIULA, UCTIOTHSIOIIETO
0053aHHOCTH aKUMa.

35. Ha 3acengaHusix akumara MpeceaaTeabCTBYeT akKuM, a B €ro OTCYTCTBUE — JIUIIO,
HCIIOJTHSOIIee 00S3aHHOCTU aKuMa.

36. 3acenanusi akuMmara SIBJISIFOTCSI OTKPBITBIMU M BEIYTCS HA TOCYAapCTBEHHOM U (WJIN)
PYCCKOM SI3bIKaX.
[Ipu HEOOXOAUMOCTH, OTAEIBHBIE BOMPOCHl MOTYT PAacCMaTPUBATHCS Ha 3aKPBITHIX
3ace/laHusIX.



37. 3aceqaHue akuMarTa CYATAETCS IPABOMOYHBIM, €CJIM B HEM MPUHUMAET y4acTHUE HE
MEHee JBYX TPETeil UJIEeHOB aKuMara.
ITo pe3ynbTaraM pacCMOTpPEHHUs BOIpPOCa HA 3aceJaHUM aKuMaTra NPUHUMAETCA
MIOCTAHOBJICHHUE.

[TocTaHOBIIEHHS] MPUHUMAOTCS OOJBIIMHCTBOM TOJIOCOB NMPUCYTCTBYIOIIMX YJIEHOB
aKumara.

38. Ha 3acemanusax akumara MOTYT IPUCYTCTBOBaTh AemyTarsl nanar [lapmamenrta
PecyOnuku Kazaxcran, mMacnuxaTta, pyKOBOIAUTEIN TEPPUTOPUATBHBIX TMOJpa3aelICHU
LHEHTPAJIbHBIX TOCYJApPCTBEHHBIX OPraHOB M MHbIE JOHKHOCTHBIE JIMIA, KOTOPBIM TaKO€
MIpaBo MPEAOCTaBIEHO 3aKoHamu, akTamu [Ipe3unenta u [IpaBurenbcrBa.

39. IloAroToBIIEHHBIE K PACCMOTPEHUIO HA 3aCE€JaHNU MaTepuaibl Ha TOCYJapCTBEHHOM U
PYCCKOM si3bIKax BHOCSITCA B Oprotaen 3a 5 (1sATh) pabounx JHEW 10 3aceJaHus U BKIIOYAIOT

1) cnpaBku, nH(GOPMAIIMOHHBIE CBEJECHUS U MaTepuaabl 00beMOM He OoJiee 5 (MSTh)
CTpaHMII;

2) IpOEKTHI MOCTAHOBJICHUH U TPOTOKOIBHOTO PEIICHUS;

3) cpaBHUTENbHBIC TAOIUIIBI, IPE3eHTAIMU (I[BETHBIE claiapl o0bemoM He 6osee 10 (
JecaTh) MmerabaWt u pasmepom mpudrTa He MeHee 18, cooTBercTBylOIIME (QopmaTy
0oTOOpakeHus BU3yabHOU nHpopmaruu 16:9);

4) nadopMalioHHbIE (aHATUTUYECKHE) JOKIaAbI (MPOIOJDKUTEIHLHOCTRIO HE Oostee 7-10
MHUHYT);

5) CIIUCOK yYaCTHUKOB;

6) cnaiiapl (B IIBETHOM M300paKEHUH ),

7) Apyrue Matepuaisl 1o BOMpocaM, pacCMaTpUBAaeMbIM Ha 3aCE/laHUU aKuMarTa.

40. Matepuaibl, BHOCUMBIE Ha 3aceaHus aKuMaTa, JOJKHBI ObITh MPEICTaBICHBI C
COOJIIO/ICHHEM CIIEYIOIINUX TPEOOBaHUI:

1) Ha rocyAapCTBEHHOM M TIpU HEOOXOAMMOCTH Ha PYCCKOM SI3bIKaX, Ha DJIEKTPOHHBIX U
OyMa)KHBIX HOCUTEJISIX;

2) 3aBU3UPOBAHBI MEPBBIM PYKOBOAUTEIEM T'OCYJAPCTBEHHOTO OpraHa, BHOCSIIETO
JOKYMEHTBI, JIMOO JTUIIOM, €T0 3aMEIIAI0IINM, HaIeTICHHBIM IIPaBOM NEPBOM MOITUCH;
3) coriiacoBaHbl C 3aMECTHUTENEM aKuMa ropoja IO KypUPYEMBIM BOIPOCAM,
pyKoBoaUTENEM paboOYero oprasa.

Matepuanisl K 3aceJaHHIO BHOCATCS B AJIEKTPOHHOM BHUJIE, 32 UCKIIFOUEHUEM JIOKyMEHTOB,
COEpKalUX CIyXeOHyl0 HWH(QOpPMANHUI0 OTPaHUYEHHOTO pPACIpPOCTPAHEHUS WIHU
roCyJapCTBEHHBIE CEKPEThl, KOTOPHIE BHOCSATCSA C COOJIOJEHHEM TpeOOBaHUN pexuMa
CEKpPETHOCTH U OTpaHUYEHUS JOIMYCKa Ha 3acelaHus B COOTBETCTBUU ¢ 3aKkoHOM PecnyOnumku
Kazaxcran "O rocygapcTBeHHbIX ceKpeTax'.

VYyacTue npuriameHHbIX B 3aceaHnu odecnieunBaeTcss Oprotaenom.



[IpurnamenHoe auIo oOecreyrBaeT MOATBEPKICHUE U (MIIM) ydacTHe Ha 3acefaHu (
COBEIIAHMSX), OPTaHU30BAaHHOM (OpPraHU30BAaHHBIX) alllapaTOM.

OTBETCTBEHHOCTh 3a Kauye€CTBO U CBOEBPEMEHHOE MpPEJICTABICHHUE MaTepHajoB
BO3JIaraeTcs Ha 3aMECTUTEJIEH akuMa ropojia, ePBhIX PYKOBOJAUTENCH TEPPUTOPUATIBLHBIX (TI0
COTJIACOBAHMIO) U UCIIOTHUTEIBHBIX OPraHOB (COTJIACHO PAacChLly), PYKOBOJUTEINIECH OTIEIOB.

41. Oprotaen ¢GopMUPYET MAKET JOKYMEHTOB, IPEACTaBICHHBIX OT/EIaMU, U MepeIacT
pyKoBoauTENI0 AnmapaTa B cpok 3a 1 (oauH) pabouuii AeHb 10 3aceaHus aKMMaTa ropoja.
Oprotaen hopMUpyeT pa3gaTOYHON MaTepUal:
aKuMy TOpojia - TOBECTKA JIHSI, MOPSIIOK BEICHUS, CIIMCOK MPUTITIANICHHBIX, NTEPEUCHb
MPOEKTOB MTOCTAHOBJIEHWUM, CIIPABKA, IOKJIAJ U CJIANIbL;
MEPBOMY 3aMECTUTEIII0 aKUMa TOpoja, 3aMECTUTENISIM aKUuMa ropojia, pyKOBOJAUTEIIO
Anrmaparta - moBeCTKa AHA, IEPECUYCHB MPOCKTOB ITOCTAHOBJIEHHUH, JOKJIAA U CIIANIBI;
YJjieHaM aKMMaTta, CEJILCKU aKMMaM - MMOBECTKA JIHS U MePEUCHb MPOEKTOB MOCTAHOBJICHUMN

42. Oprotaen oOecreuynBaeT:

paccaJiky y4aCTHUKOB 3aCeIaHUsl aKUMaTa;

MOAKJIIOUECHHE ayJIN0 WU BUJIEO allapaTypsbl.

43. Ilpu nmpoBelleHMU BHEOUYEPETHOI0 (IKCTPEHHOI0) 3acenanusi akumata Oproraen
oOecreuynBaeT PacChlIKy TOBECTKHU JHS WiCHAM aKuMaTa U MPUTIIAICHHBIM.

44. Ha 3acenanuu akuMara BEAETCS POTOKOJI MPUIOKEHHUIO 8 K PETJIAMEHTY, B KOTOPOM
YKa3bIBAIOTCSI IPUCYTCTBYIOMINE JOJKHOCTHBIC JIUIIA, HA3BAHUS U MPEIMET 00CYKIaeMbIX
BOIIPOCOB, JOKJIATYMKH M BBICTYMAIOIIME TPU OOCYXIEHUH, (IPU HEOOXOIUMOCTH —
OCHOBHOE€ COJIEpKaHHME WX BBICTYIUICHWW, 3aMe4YaHWUI) U MPUHATHIC UYJICHAMHU aKumaTa
noctaHoByieHus. OOCyXIeHHE BOIPOCOB, pACCMAaTPUBAEMbBIX HA 3aCEHAHUSX, 3aITUCHIBACTCS
Ha 3JIEKTPOHHBIE HOCUTEIN UH(OPMALIUH.

[TognucanHble TOCTAHOBJIEHUSI BMECTE C MPOTOKOJIAMHU 3aCEIaHUsI aKUMaTa NepearoTcs
OprotaenoMm B OTAEN JOKYMEHTAIlUHHO — aJMUHUCTPATUBHBIM ammapara akuma ropoja (
nanee — Otnen O/JA) He Mo3/1HEE CIIEYIONIETO AHS MOCIE 3aCeJaHUsI AaKUMATa.

[IpoTtokon odopmusiercs B TeueHue 1 (ogHOr0) pabodero AHS CO JAHS 3aBEPILICHUS
3acenanus akumara OproraesnoM, BU3UPYETCS BCEMHM YJIEHAMHU aKuMaTa ropoja u
NOAMUCHIBAETCA MPEICENATEIbCTBOBABIINM HA 3aCEJaHUH.

[IpoTokobl 3acenanuii akumara (TIOJJIMHHUKH ), a TAKXKE JOKYMEHTBI K HUM XPaHATCS B
otraene OJJA. [IpoTokomnbl 3acejaHnil aKkuMaTa U JOKYMEHTBHI K HUM 10 UCTEYEHUIO CPOKOB
BPEMEHHOTO XpaHEHUS CIAI0TCS B apXUB Armapara.

45. KOHTpOJIb U MOHUTOPHHT 32 XOJIOM UCIOJHEHUS MOPYUYCHUH, TaHHBIX HA 3aCEIaHUU
akumarta ocyuectBisieTcss OproTaeioM.

46. IIpecc-cexperapb coBMeCTHO ¢ KeHTayckuii ropoACKON OTe]l BHYTPEHHEN MTOJIUTHKA
He no3aHee 1 (ogHOro) pabodero JHS C MOMEHTA 3aBEpIIEHUs 3acelaHusl akumaTa ropojia



00€eCIeunBalOT OCBEIICHHUE €r0 PabOThl B PETMOHATBHBIX MEYATHBIX (TP HEOOXOAMMOCTH) U
anekTpoHHbIX CMU.

47. Ilopsamok MOATOTOBKM MaTEpHAIOB M OOECIeUYeHUEe ydacTHsi akuMma ropoja Ha
3acellaHugX akumara TypkecTaHCKOM 00JacTu:

1) moaroroBka matepuaioB U 0OECIEYEHUE Yy4acTHsl aKMMa ropoja Ha 3acedaHusx
akumara TypkecTtaHnckod obOnactu (nanee - 3acenaHue AKMMaTa) OCYIIECTBISETCS
3aMECTUTEIAMU aKMMa Topoja, TEPPUTOpHATIbHBIMU (IO COrJaCOBAHUIO) U
UCIIOJTHUTEIbHBIMUA OpTaHaMu Topoja, OTJIEJIaMu;

2) Ha 3aceaHusIX AKMMarTa B peKUME BHJICOKOH(EPEHLICBA3U YYaCTBYIOT aKUM ropo/a,
3aMECTUTENIM aKuMa TopojJa, pPYKOBOAUTENb ammnapara, MEpBblEé PYKOBOAUTEIH
TEPPUTOPUATIBHBIX (IO COTJIACOBAHUIO) M HWCIIOTHUTEIBHBIX OpPraHOB (COIJIACHO CIUCKY,
YTBEPKJIECHHOMY PYKOBOAUTENEM ATlapara) U Apyrue 3aMHTEPECOBAHHbIC JTUIIA;

3) mociie moyiy4eHusl MOBECTKU 3acenanusi Akumara, Oprotrien B TCYEHUU OJJHOTO JIHS
00€ecCIeynBaeT pacChUIKy OBECTKHU JIHA B 3aMHTEPECOBAHHBIE TOCYJAPCTBEHHBIE OpraHbl s
UCIIOJIHEHUS B YKa3aHHBIN CPOK;

4) TepputopuanbHbie (IO COrNIACOBAHUIO) U UCIIOJHUTENIbHBIE OpraHbl, OTBETCTBEHHBIE 32
MOJATOTOBKY MaTEpHAJIOB (COTJIACHO yKa3aTeto/TIepEeYHIO JTUCTa PACChUIKHM), B CPOK 3a 2 (/1Ba)
pabouux nHEW 10 3acenaHus AKUMAaTa, TOJDKHBI MPEJCTaBUTh B COOTBETCTBYIOLIUE OTIENbI
CJIEIyIOIIME MaTEPHUAIIbL:

CIpaBKy (HE JI0JDKHA MPEBBIIIATH TPEX CTPAHUIL);

CIIMCOK MPUTJIAIICHHBIX;

py HEOOXOJAMMOCTH MPOEKT JI0KIana (He 6onee 1,5 cTpaHUIbl) BRICTYIUICHUS aKMMa
ropoja, Wiy JIMIAa, UCIOJHSAIOMIEro 0043aHHOCTU akuMma ropojia (Ha rocyaapCTBEHHOM H
PYCCKOM SI3bIKaXx).

Cnucok npuriameHHbX, GOpMHUPYEMbI TEPPUTOPUATBHBIMU (IO COTJIACOBAHUIO) U
WCITOJTHUTEIIbHBIMUA OpTraHaMu (COTJIACHO YKa3aTelo/TIEPEeUHI0 PACChUIKH), B 00S3aTEIHHOM
MOPSIJIKE COMIACOBBIBAETCA C KYPUPYIOIIUM 3aMECTUTENIEM aKuMa Tropo/ia.

48. PykoBoauTenn OTAENOB, B CPOK 3a 2 (1Ba) paboumx JHS 10 3aceqaHus AKAMara,
JIOJIKHBI COTJIACOBATh MPEJICTABIICHHBIE MAaTepUalIbl ¢ KYpUPYIOUIUM 3aMECTUTENIEM aKuMa
rpojaa 1 00s13aHbl IPEICTABUTh COTIACOBaHHbIE MaTepHuaiibl B Oproraes.

49. Ilocne popmupoBaHus TOTOBBIX MaTepuanoB, Oprotien, B Cpok 3a 1 (oaun) padbouunit
J€Hb J10 3acefaHuss AKMMaTa nepefaeT JOKYMEHTHl PYKOBOIUTENIO amnmnapara, KOTOPbIU
BHOCHUT MaTepHalibl aKUMY TOPOJIA.

['oToBBIE MaTepHanbl, JOJKHBI OBITh MPEACTABICHBI C COOJIIOJEHUEM CIEAYIOIINX
TpeOOBAHMIA:

Ha TOCYJapCTBEHHOM M PYCCKOM SI3bIKAaX, Ha AJIEKTPOHHBIX U OYMa>KHBIX HOCHUTEJSIX:
pasmepom mpudTta He meHee 18, Arial;

3aBU3UMPOBAHbI MEPBBIM PYKOBOJMUTENEM TOCYJAPCTBEHHOI'O OpraHa, BHOCSIIETO
MaTepHabl, JINOO JIMLIOM, €r0 3aMEeIA0IINM, HAJEJIIEHHBIM IPaBOM MEPBOM MOAIHKCH;



COTJIaCOBaHBl C 3aMECTUTEISIMU aKhMa O0O0JIaCTH IO KypHpPyEeMbIM BOIIpOCaM,
PYKOBOJUTENIEM anmnapara U pyKoBOJUTEISIMU OT/IEIIOB.

50. B ciydyae HECBOEBPEMEHHOI'0 MPEACTABIECHUS COOTBETCTBYIOUIUMHU
roCyJJapCTBEHHBIMH OpraHaMHU MaTepHasioB, OTHENbl B MUCBMEHHOM BHUJE JTOKJIAIbIBAIOT
PYKOBOJUTENIO AmIapaTa JJis NPUHATUSA MEP TUCLHUILUTMHAPHOTO BO3AECHCTBUS.

OTBETCTBEHHOCTh 3a KAaue€CTBO M CBOEBPEMEHHOE MPEJICTABICHUE MaTEpUaIOB
BO3JIAraeTcsl Ha 3aMECTUTENEeH akuma 00JIaCTH, NEPBBIX PYKOBOJUTEIEH TEPPUTOPUATBHBIX (
[0 COIJIACOBAHHUIO) M MCIOJIHUTENIbHBIX OPraHoB (COIVIACHO YKa3aTello/MEPeyHI0 JIMCTa
PAaCCBUIKH), PYKOBOJUTENEH OTIENOB.

51. Paccaaky yyaCTHHKOB, OJIKJIIOUEHUE ayIUO0 WM BUJEO amnmapaTypbl o0ecreunBaeT
Oprotaen, coriacoBaB ¢ KypUPYIOUIUM 3aMECTUTEIIEM PYKOBOIUTENS Annapara.

52. Tlo utoram 3acenanuii AkuMara, akuM ropoja B cilydae HeOOXOAMMOCTH BBIHOCUT
psia BONPOCOB AJiA OOCYKIEHUsl ¢ ydyacTHMKamu 3acenaHuid. Ha coBemjanusx Oprotaen
BEJIETCS MPOTOKOJI, B KOTOPOM YKa3bIBaIOTCS MOPYUYEHHsI aKUMa TOpOJia COOTBETCTBYIOIIUM
JULAM.

OO6cyxaeHue BOpocoB, paccMaTpUBaeMbIX MOCIIE 3acelaHnii AKMMAaTa, 3aliChIBaeTCs Ha
AJIEKTPOHHBIE HOCUTENN HHPOpMAIUH, KOTOpoe XpaHsrcs B OproTaesne.

OkoHuaTeNnbHbIN TPOTOKOJ oopMIIsieTcss B TeueHue 1 (oHOro) pabodero aHS CO JAHS
3aBeplIeHUs 3aceaanuii Akumara B Oprotaene, BU3UPYETCs 3aMECTUTENSIMU aKUMa ropoja
[0 KypUpYIOUIUM BOIIpOCaM, PyKOBoOAUTEsNeM Ammnapara, OTAelIaMH U HOANHMCHIBAETCS
aKMMOM Tropo/a.

[TpoTokonbl 0pOPMIIAIOTCS B COOTBETCTBUM C HOMEHKJIATypoH nein. [IpoTokosibl
HaIpaBJIAIOTCA B 3aMHTEPECOBAHHBIE TOCYAApPCTBEHHBIE OPraHbl U JIOJXKHOCTHBIM JIMLIAM
COIJIaCHO PacChUIKE.

53. KoHTpOJib U1 MOHUTOPHUHI XOJa MCIOJHEHHUS MOPYUYEHUH, JAHHBIX MO UTOTam
3acelaHnii AKMMaTa OCYIIECTBIISIFOTCS COOTBETCTBYIOIIMMHU OTIEIAMH.

6. ITopsamoK IOATOTOBKH U MPOBEACHHU AIMAPaTHHIX COBEMIAHMH MO IPeACeJaTeIbCTBOM aKAMa
ropoaa

54. TloarotroBka MaTepualoB M MPOBEIECHUE aNNapaTHBIX COBEUIAHUN MOJ
NpeAceaaTeNbCTBOM aKMMa Tropoja (majee — AMNMapaTHOE COBEIIAHWE) OCYIIECTBIISIETCS
3aMECTUTEIAMU aKMMa Topoja, TEPPUTOpHATbHBIMU (IO COTJIaCOBAHUIO) U
WCIIOJHUTEILHBIMU OpraHamMu 00J1IaCTH, 3aUHTEPECOBAHHBIMU OT/IEJIaMHU.

55. AnmapatHble COBEIIAHUS TPOBOMSITCS €KEHEETBHO.
56. Ha anmapaTHBIX COBEIIAHUSIX MPEACEAATEILCTBYET aKUM rOpo/ia, B €r0 OTCYTCTBUE —
UCTIOJHSIOMINI 00s13aHHOCTH aKuMa ropo/ia.
57. B annmapaTHBIX COBEIIAHUSAX NPUHUMAKOT YyYaCTHE 3aMECTUTENIM aKhUMa ropoja,
PYKOBOJIUTENb ANmapara, CeIbCKUN aKUMBbl, IEPBbIE PYKOBOJIUTEIN TEPPUTOPHAIBHBIX (I10



COTJIACOBAHUIO) U UCIIOJHUTEIBHBIX OPraHOB (COTJIACHO YKAa3aTENIO/TIEPEYHIO0 pacchlia), U
JpYyTYe 3auHTEPECOBAHHbBIC JTUIIA.

58. PykoBoauTens Anmapara B paboyeM MOPSIKE COTIACOBBIBAET C aKMMOM ropoja
MOBECTKY anmapaTHOTO COBEIIaHMs HA OCHOBAHUHU MPEJICTABICHHBIX TEPPUTOPUATBHBIMU (110
COTJIACOBAHMIO) U UCIIOTHUTEILHBIMU OPraHaAMU NIEPEUHS aKTyaJbHBIX BOIIPOCOB.

59. Tlocne yTBepKaeHuUs aKUMOM TOpo/ia MOBECTKH anmnapaTHOro coBemianus, Oproraen B
Cpok 3a 4 (ueTbipe) pabouux AHEW J0 anmapaTHOrO COBEIIAHUs, 00ECIEYMBAET PACCHUIKY
MOBECTKH JIHS C COIMPOBOJMTEIBLHBIM MUCBMOM uepe3 cucteMy Documentolog (O/1O) B
3aMHTEPECOBAHHBIC TOCY/IAPCTBEHHBIC OPTraHbl JIJIsl UCTIOJHEHUSI B YKa3aHHBIN CPOK.

60. TeppuTopuanbHbie (110 COrIACOBAHUIO) U UCIIOJIHUTEIBLHBIE OPraHbl, OTBETCTBEHHBIC
3a MOJIFOTOBKY MaTepralioB (COTJIACHO yKa3aTeo/TIEpeUHIO JIMCTa pacchljia), B CPOK 3a 2 (1Ba
) pabouux AHS A0 aNmapaTHOrO COBEIIAHUS, MPEACTABISIOT CIEAYIOIINE MaTepualibl B
Oprotaen:

CIIPaBKY MO pacCMaTPUBAEMOMY BOIPOCY, HE MPEBBIIIAIOIIYIO TPEX CTPAHHUII,

POEKT JIOKJIa/a;

MPEAJIONKEHUS] K TPOCKTY IPOTOKOJIA;

CIIMCOK JIWII, IPUTJIAIIEHHBIX HA alapaTHOE COBEIIAHUE.

Cnucox nmpuriameHHbIX JUI, GOPMUPYEMBIN TEPPUTOPUATHHBIMU (IO COTJIACOBAHUIO) U
WCIIOJHUTEJIPHBIMU OpraHaMu (COTJIACHO YyKa3aTeNIo/TIEPeUHI0 JIUCTa PACCBUIKH), B
0053aTEILHOM MOPSIIKE COTIIACOBBIBAECTCS C KYPUPYIOIIMM 3aMECTUTENIEM aKuMa ropo/ia.

61. PykoBoautenu oTnenoB, 3a 2 (ABa) pabouux JHS 10 allapaTHOTO COBEIIaHUS,
COTJIaCOBBIBAIOT MPEJCTaBICHHBIE MAaTEPHUAIIbI C KYPUPYIOIIMM 3aMECTUTENIEM aKuMa ropojia
U TIPEJICTABIISAIOT COTJIACOBaHHBIE MaTepUasibl B OproT/el.

62. Oprotnen 3a 1 (oauH) pabouuii JeHL O aIapaTHOTO COBEIIAHUS JIOJKCH
MOATOTOBUTH MOPSIIOK BEJICHUS aKUMY 00JIaCTH WJIH JIMITY, UCTIOJIHSIIOLIEMY €r0 00sI3aHHOCTH
, OTIOBECTUTH IPUTJIAIICHHBIX HA allllapaTHOE COBEILAHUE.

63. Ilocne dbopmupoBanusi TOTOBBIX MaTepuaioB Oproraen mnepeaaet JOKYMEHTHI
PYKOBOJUTENO0 Annapara, KOTOPbIA MPEJACTABISAECT TOTOBbIE MaTEPUAIbl AKUMY TOPO/Ia.

['oToBbIe MaTepuanbl, JOJKHBI COOTBETCTBOBATH CIIEAYIOIIMM TPEOOBAHUSIM:

HCTOJIHEHbl HAa TOCYJJapCTBEHHOM U PYCCKOM fA3bIKax (IO HEOOXOAMMOCTH), Ha
AIEKTPOHHOM M OYyMa)KHOM HOCHUTEJISX;

3aBU3UPOBAHBI IEPBBIM PYKOBOJAUTEIEM OpraHa, BHOCSIIErO0 MaTepUalibl, JIMOO JUIOM,
€ro 3aMelIA0IINM, HAJEJICHHBIM IIPAaBOM NEPBOM MOAUCH;

COTJIaCOBaHBI C 3aMECTHUTENSIMU aKMMa Tropojia Mo KypUPyEMbIM BOIpoOcCam,
PYKOBOJUTENSIMHA OTJEJI0B, PyKOBOAUTEIEM ATapara.
64. B ciydyae HECBOEBPEMEHHOIrO MPEJCTABJICHHUS COOTBETCTBYIOIIMMU
rOCy/IapCTBEHHBIMU OpraHaMHM MaTepHhajioB, OTAEIbl B MUCbMEHHOM BHJIE JOKJIAJbIBAIOT
PYKOBOJUTENIO AMIapaTa JJis MPUHATUS MEp TUCIUILTMHAPHOTO BO3CHCTBUS.



OTBETCTBEHHOCTh 3a KayeCTBO U CBOEBPEMEHHOE IPEJICTABICHUE MaTEPHUAIOB
BO3JIaraeTcsl Ha 3aMECTUTENIEN aKUMa ropojia, MePBbIX PYKOBOJUTENEH TEPPUTOPUATBHBIX (TIO
COTJIaCOBAaHUIO) W MCIOJHUTEIbHBIX OPraHoB (COTJIACHO YKa3aTeIo/NepeyHIo JIUCTa
PaCCBUIKH), PYKOBOJUTENEH OTIENOB.

65. Paccajky y4acTHHKOB, MOAKIIOYEHUE Ay MO WM BHJIEO aIllapaTypbl 00eCIeYnBaeT
Oprotaen 1o corjacoBaHMIO ¢ pPyKOBOJUTENO Annapara.

66. Ha anmapaTHBIX COBEIIAaHHUSAX BEIETCA MPOTOKOJI, B KOTOPOM YKa3bIBAKOTCS
NOPYUYEHHMS] aKuMMa TopoJa COOTBETCTBYIOIIMM juuaMm. OOcCyxaeHue BOIPOCOB,
paccMaTpUBaEMbIX Ha alnapaTHBIX COBEIIAHMIX, 3aMCHIBAETCS HA AJEKTPOHHBIE HOCUTENIN
uHdopmaIuu.

[Iporokon odopmisercs B TeueHue 1 (oaHOr0) paboyero IHS CO JHS 3aBEPIICHUS
anmapatHoro cosemanuss Oprotiaes, Ha OCHOBE MPEACTABICHHBIX MPEIIOKEHUN
COOTBETCTBYIOIIMMH OTAEJIAMH, BHU3UPYETCS PYKOBOAUTENIEM IOPUIMYECKOIO OTHENA,
3aMECTUTENSIMU aKUMa ropoja Mo KypHUpYIOIIMM BOIPOCAM, PYKOBOAMTENIEM Ammapara u
HOJUCBIBAETCS AKUMOM IrOpo/ia.

[TpoTOoKOBI anmapaTHbIX COBELIAHUN O(POPMIISIIOTCS B COOTBETCTBUM C HOMEHKIIATY PO
JIe]l ¥ HAINpAaBIISIIOTCS B 3aWHTEPECOBAHHBIE T'OCYJAPCTBEHHBIE OpPraHbl U JOJKHOCTHBIM
JIUIAM COTJIaCHO YKa3aTelto/IEPEUHIO JINCTA PACCHUIKU.

67. KOHTpOJIb 1 MOHUTOPHUHT XO0/1a UCIIOJHEHUS IMOPYYEHHI, TaHHBIX HA alapaTHBIX
COBEIIAHMAX OCyIIecTBISItOTCs Oprotiaen, ¢ HPeloCTaBIEHHBIMH COOTBETCTBYIOIIMMHU
OLIEHKaMH OTPACJIEBBIX OTACIOB 00 HUCIIOIHEHUN TPOTOKOIBHOTO MOPYUYCHHUS.

7. ITopAaOK NOATOTOBKH H MPOBEACHHS ONICPATHBHEIX COBEIMAHMI IO IPEACEAaTeIIECTBOM aKAMa
ropozaa

68. IlogroroBka maTepualioB U MPOBEJICHUE ONEPATUBHBIX COBEHIAHUN O]
MpeAceaaTeIbcTBOM akuma ropoja (znanee - OnepaTHBHOE COBEIIAHUE) OCYLIECTBISAETCS
3aMECTUTENSAMU aKuMa TopojJa, TEPPUTOpPUATIbHBIMU (IO COTJIACOBAHUIO) H
UCITOJTHUTEIBHBIMU OPraHaMU TOPOJA, OTAEIaMU.

OnepaTtuBHbBIEC COBEIIAHUS MTPOBOSATCS MO MOPYUYCHUIO aKUMa ropojia MO aKTyalbHbIM
BOIIPOCaM B paboyeM MOpsJIKe.
OnepaTUBHBIE COBEIIAHMS MOTYT ITPOBOJIUTHCS B 3aJlaX COBEUIAHUI U B KAOMHETE akuma
ropoja.
69. [loBeCcTKy ONEPATUBHOIO COBEIIAHUS ONPEACIISIET AKUM IOPOJIa, MOTYT HHULIUUPOBATH
3aMECTUTENN aKMMa ropojia U pyKOBOJUTENb AnNnapara.

[locne yTBepkIeHUS AKMMOM TOpoJa IOBECTKH OINEPATHUBHOTO COBEIIAHHS,
COOTBETCTBYIOILIUE OTEINbI, HE3aMEIIUTEIHHO 00€CIIeUUBAIOT PACCHIIKY MOBECTKH JIHA C
CONPOBOJIUTENIBHBIM TMCHbMOM 33 OAMMUCHIO PYKOBOAUTENO ATIIapaTa B 3aMHTEPECOBAHHbBIC
OpraHbl JJisl HICTIOJIHEHUS B YKa3aHHBINA CPOK.



70. TeppuropuayibHbIe (II0 COTJTACOBAHUIO) U UCIIOJHUTEIbHBIE OpraHbl, OTBETCTBEHHBIE
3a MOJATOTOBKY MarepuajioB (COIVIAaCHO YKa3aTeNIo/TIEPeUHI0 pacchliia), B YKa3aHHBIA B
MMCBME CPOK JOJDKHBI TPEACTaBUTH B OProTaes cieayoue MaTeprabl:

CIpaBKy (HE JI0JDKHA MPEBBIIATH TPEX CTPAHUIL);

IPOEKT JTOKJIaJa BhICTYAIOLIUX;

MPEAJIOKEHUSI K TIPOTOKOITY;

CIIMCOK IPUTJIAIICHHBIX;

MPOEKT MPOTOKOJIA.

71. COuCOK MpUIIIAIEHHBIX, GOPMHUPYEMBII TEPPUTOPUATBHBIMHU (IO COIVIACOBAHUIO) U
HCIIOJIHUTEIBHBIMUA OpraHaMM (COTJIACHO YKa3aTeNIo/NEepeyHI0 pacchuia), B 00s13aTeIbHOM
MOPSIJIKE COMIACOBBIBACTCA C KYPUPYIOIIUM 3aMECTUTENIEM aKuMa Tropo/ia.

72. PykoBoauTenw OTAENO0B AmmapaTa COrJacHO KYpPHUPYEMBIM BOIPOCAM,
HE3aMeIJTUTENBHO TOCIIe MOTYyUYEeHHUsI MaTEPHaIOB OT TEPPUTOPUATIBHBIX (IO COTIACOBAHUIO)
M WCIIOJIHUTENBHBIX OPraHoB (COIMJIACHO YKa3aTeo/NMEepeyHI0 pacchliia), aHAJIU3UPYIOT,
IPOBEPSAIOT JOCTOBEPHOCTHh MH(MOPMAIINH, TIPEJICTABIIEHHON B CIIpaBKe, MPU HEOOXOAUMOCTH
c Bble3JOM Ha MecTo. [loaroroBka mnopsiaka BeIEHUS AaKUMYy TOpoja WM JIUIY,
HCIOJIHAIOLEMY €ro 00s13aHHOCTH, 00ECIeYeHHEe yJacTusl IPUIJIAIEHHBIX Ha ONEPAaTUBHOE
COBEIIIAHKUE OCYIIECTBIIAETCS COOTBETCTBYIOLUIMMHU PYKOBOJUTEISIMU OT/IEIOB.

73. Ilocne ¢popMupoBaHUS TOTOBBIX MaTEpPHAIOB, COOTBETCTBYIOUINE PYKOBOJIUTEIH
OTJZIENIOB, MEpPEeal0T JOKYMEHThI MOMOIIHUKY aKMMa Topojia, KOTOPbIH MepeiaeT TOTOBbIE
MaTepHaJibl aKuMy TOpoJia OCJI€ COTJIACOBAaHUs C pyKOBOAUTENEM Annapara.

74. T'oToBBIE MaTepHabl, JOJKHBI ObITH MPEACTABICHBI C COONIOCHUEM CIEAYIONINX
TpeOOBAHMIA:

Ha TOCY/IapPCTBEHHOM $I3bIKE, Ha SJIEKTPOHHBIX M OyMaKHBIX HOCUTEIISX;

3aBU3MPOBAHBI MEPBBIM PYKOBOJUTENIEM OpraHa, BHOCSIIETO MaTepHalIbl, TUOO JUIOM,
€ro 3aMeIaIINM, HaJIEJICHHBIM [TPaBOM MEPBOM MOAIMKCH;

COTJIACOBAHBI C 3aMECTUTENSIMM aKMMa 00JacTH MO KypUPYEMBIM BOIpPOCAM,
pykoBoauTeneM Anmnapara, pyKOBOJUTEIIMU OTAEIIOB.

75. OTBETCTBEHHOCTh 32 KAYECTBO M CBOEBPEMEHHOE IMPEJCTABICHUE MaTEepUaOB
BO3JIaraeTcsl Ha 3aMECTUTENIEN aKUMa ropojia, MEPBbIX PYKOBOJUTENEH TEPPUTOPUATBHBIX (TI0
COTJIaCOBaHUIO) U UCTIOJHUTEIBHBIX OPTraHOB (COTJIACHO yKa3aTelNo/TIepeuHIo pacchlia) U Ha
PYKOBOJUTENEN OTIIEIOB MO KYPUPYEMBIM BOIIPOCAM.

76. Paccaaky y4acTHUKOB, MTOAKIIOUYEHNE ayAHO UM BUJIEO anmnaparypbl 00ecrednBaeT
OproTtaesn 1o coriacoBaHMIO C 3aMECTUTENEM PYKOBOAUTEIS alapara.

77. Ha onepaTUBHBIX COBELIAHHUSAX BEAETCS MPOTOKOJ, B KOTOPOM YKa3bIBAIOTCS
NOpyYeHUs aKuMa TropojJa COOTBETCTBYIOIMM JjunaMm. OOCyXaeHue BOIPOCOB,
paccMaTpUBAaEMBbIX Ha ONEPATUBHBIX COBEIIAHUAX, 3aIIUCHIBAETCS HA 3JIEKTPOHHBIE HOCUTEIU
uH(popMaIu, KoTopoe xpansrcs B Oprotaerne.



[IpoTtokon odopmusiercs B TeueHue 1 (ogHOTO) pabovero AHS CO JHS 3aBEPIICHUS
ONEPATUBHOIO COBEIIAHUS COOTBETCTBYIOIIUM OTAEJIOM, BU3UPYETCS 3aMECTUTENSIMHA aKUMa
ropojia Mo KypupyrUuM BOIIPOCaM, pyKOBOJUTEIEM allapaTa U MOANUCHIBAETCS aKMMOM
ropoja.

[TpoTokomna onepaTUBHBIX COBEIIAHUN O(OPMIISIIOTCS B COOTBETCTBUU C HOMEHKJIATY PO
nen. IIporokosna HampaBiAOTCS B 3aMHTEPECOBAHHBIE TOCYJAPCTBEHHBIE OpPraHbl M
JOJKHOCTHBIM JIMIAM COIIACHO YKa3aTelo/TIEPEYHIO pacchlia.

78. KOHTpOJIb 1 MOHUTOPHHT XOJa UCIIOJHEHUS NOPYYEHUH, TaHHBIX HA ONEPAaTUBHBIX
COBELIAHUAX OCYIIECTBISAIOTCS COOTBETCTBYIOIIMMU OTACIIAMM.

8. IlopaaoK MOATOTOBKH U MPOBESHNUA 3aceNaHri 00JIaCTHEIX KOMUCCHHA A KOOPIUHAIAOHHBIX
COBETOB IO MPEACEAAaTEIHLCTBOM aKIMa ropoaa

79. IloaroroBka MaTepualioB M NMPOBEAECHHUE 3ACEIAHUM TOPOJCKOM KOMHUCCUU U
KOOPJIMHAIIMOHHBIX COBETOB IO MPEACENaTeIbCTBOM akuma ropoja (najnee - 3acelaHus
KOMHUCCHI M COBETOB) OCYIIECTBIISIETCS] 3aMECTUTEIISIMA aKUMa ropoja, TEPPUTOPUATIEHBIMHU (
0 COTJIACOBAHMIO) U UCTIOTHUTEIILHBIMU OpraHaMu 00JIaCTH, OTCIAMH.

3aceaHusl KOMUCCHM M COBETOB MPOBOJSITCS COTJIACHO MOJOKEHUSM KOMHUCCUU U
KOOPJMHAIIMOHHBIX COBETOB, U I'paUKy MPOBEACHUS 3aceIaHu.

JlaTa u Bpems NpoBeJeHUE KOMHUCCHII/COBETOB B pab0YeM MOPSAKE COrIACOBBIBAIOTCS C
pykoBoauTeneM Anmnapara,

IToBecTKy 3acegaHuii KOMHCCUWA M COBETOB YTBEPXKIAET aKUM TrOpojia COTJIACHO
€XKEroJHOMY IUIaHY ITPOBENCHHUS 3aCEAaHUI B 3aBUCUMOCTH OT KOMUCCHH U COBETA.

80. ITocne yTBep>KaeHNUS aKUMOM ropojia TOBECTKH 3acCelaHUil KOMUCCUN U COBETOB,
COOTBETCTBYIOIIME paboyue opraHel (TeppuUTOopHanbHble (IO COrJacOBAaHUIO) U
UCIIOJIHUTENbHBIE OpPraHbl) 00ECIEeUNBAIOT PACCHUIKY MOBECTKHU JHS C CONPOBOAMTEIBHBIM
MHUCHbMOM 32 MOJNKCBHI0O KypPUPYEMOTO 3aMECTUTENs aKMMa ropoja WJIM PYKOBOJMUTEIS
Anmapata, B 3aBUCHMOCTH OT KoMmMuccuM U coBera. lloBecTka HampaBisieTcs B
3aMHTEPECOBAHHBIE TOCYIAPCTBEHHBIE OPTaHbl JJI UCIIOTHEHUS B YKAa3aHHbBIN CPOK.

Teppuropuanbhblie (110 COTIACOBAHUIO) U UCIIOJIHUTEIBHBIE OPraHbl (COrIacCHO YKa3aTelo
/TIepeyHI0 pacchliia), OTBETCTBEHHBIE 3a MOJTOTOBKY MAaTepUajoB B YKa3aHHBIA B MHCbME
CPOK JOJDKHBI MPEJICTABUTh B COOTBETCTBYIOIIHUE OTHAEIBI B 3aBUCMUMOCTU OT KOMUCCHH U
COBETA CJICAYIOIIUE MaTEPHUAIBI:

CIpaBKy (HE I0JKHA MPEBBIIIATH TPEX CTPAHULL);

HOPAJIOK BEJICHHUS,

IPOEKT JTOKJIaJa BhICTYAIOLIUX;

CIMCOK IIPUTJIAIICHHBIX.

81. Cnucok mpuriameHHbIX, OpMUPYEMBI TEPPUTOPUATIBHBIMU (10 COTJIACOBAHUIO) U
WCTIOJHUTENILHBIMU OpraHaMu (COTJIACHO YKa3aTello/TIEPEeUHI0 pacchlia) B 00s3aTEIbHOM



MOPSIAKE COTJIACOBBIBAETCS € KYpPHUPYIOIIMM 3aMECTUTEIEM akKuma Tropojaa WiH
pyKOBoJuTEIEM AMMapara B 3aBUCUMOCTUA OT KOMHUCCHU U COBETA.

82. Otpaenbl, NOJKHBI HE3aMEIJIUTEIbHO MOCIE MOJIYyYEHHST MaTepuajioB OT
TePPUTOPHUATBHBIX (MO COTJIACOBAHHUIO) M MCIIOJHUTEIBHBIX OPraHOB (COIVIACHO yKa3aTemto/
MEePEeYHI0 pacChlia) MPOAHAIU3UPOBATH, MPOBEPUTH JTOCTOBEPHOCTH WH(MOPMAIINH,
IPE/ICTaBIICHHON B CIIpaBKe, MPU HEOOXOJAUMOCTH C BBI€3/IOM HAa MECTO, U MPEAOCTABUTH UX
KYPUPYIOIIUM 3aMECTUTEISIM aKuMa ropoja. 3aMeCTUTEIN aKuMa ropojia mpeaoCTaBIsiOT
rOTOBBIE MAaTEPUAJIBI AKUMY T'OPO/IaA.

['oToBBIE MaTepuanbl, JOJLKHBI OBITH MPEACTABICHBI C COOJIOAECHUEM CIEIYIOIIUX
TpeOOBAHMIA:

Ha TOCYJIapCTBEHHOM M PYCCKOM SI3bIKaX, Ha SJIEKTPOHHBIX U OYMa)KHBIX HOCUTEIISX;
3aBU3MPOBAHBI MEPBBIM PYKOBOJUTEIEM T'OCYAApCTBEHHOTO OpraHa, BHOCSIIETO
MaTepHaJIbl, TMOO JTUIOM, €TO 3aMEIIAIOIIUM, Ha/IeIEHHBIM MPaBOM MEPBOM MOJIIUCH.

OTBETCTBEHHOCTh 32 Kaue€CTBO M CBOEBPEMEHHOE MPEJCTABICHUE MaTepHaIoB
BO3JIaraeTcsl Ha 3aMeCTUTENIeH akuMa ropoa, MepBbIX pyKOBOJIUTENEH TEPPUTOPUATBHBIX (TI0
COTJIACOBAHUIO) M MCIOJHUTEIbHBIX OPraHoB (COTJACHO YyKa3aTello/TIEPEeUHI0 pacchlia),
PYKOBOJUTENEH OT/AEIIOB, B 3aBUCUMOCTH OT KOMUCCHH U COBETA.

83. Paccanky y4yacTHUKOB, OJKJIIOYEHHE ayAHO WM BUJEO anmnapaTypbl oOecrieunBaeT
COOTBETCTBYIOIINN OTHEN.

84. Ha 3acepaHusix KOMUCCUN M COBETOB BEAETCS MPOTOKOJ, B KOTOPOM YKa3bIBAIOTCS
MOPYYEHUsS] aKuMa TropoJa COOTBETCTByIOmMUM JunaM. OOcCyxJIeHue BOIPOCOB,
paccMaTpUBAEMbIX Ha 3aCEJIaHUAX, 3aMMCHIBAETCS HA AJIEKTPOHHBIE HOCUTETU MHGOPMAIIHH.

[IpoTokon odopmisercs B TeueHue | (ogHOro) paboyero IHS CO JHS 3aBEPIICHUS
3acenanusi paboyuM OpraHoM, BU3HPYETCS 3aMECTUTENSIMU aKKMa ropoja Mo KypUpyroIum
BOIIpOCaM, PYKOBOAUTENEM ATIapara U MOAIMUCHIBAETCS aKUMOM rOpo/ia.

[IpoTokonbl 3acenaHuii KOMHCCHUM U COBETOB O(POPMIISIOTCS B COOTBETCTBHUH C
HOMEHKJIATypou niesl. [IpoTOoKOIbl HAMpaBJISIOTCS B 3aMHTEPECOBAHHBIE TOCYIAPCTBEHHBIE
OpraHbl ¥ JOJKHOCTHBIM JIMIIAM COTJIACHO YKAa3aTelo/TIePEeYHIO pacchia.

85. KOoHTpoib 1 MOHUTOPUHT X0/1a UCIOJIHEHUS MOPYYEHUH, JaHHBIX MO UTOTaM Ha
3aceJaHii KOMUCCUM U KOOPIAMHAIIMOHHBIX COBETOB OCYIIECTBIISIETCA pabOuUM OpraHom (
TeppUTOPHAIbHBIE (ITO COTIACOBAHUIO) U UCIIOJIHUTENbHBIE OpraHbl, OTACIbI) B 3aBUCUMOCTH
OT KOMUCCHUH U COBETA.

86. 3a MOArOTOBKY IOMEIIEHHUS W pabodyero Mecra akuMa oOJIaCTH Ha BBIC3IHBIX
COBEIIAHUSX U paboUMX MOE3/JAKaX OTBEYAIOT OTBETCTBEHHbBIC OT/EIBI alapara akuMa ropojia
U CEJIbCKUI aKUMOB.

[ToaroroBka BKJItOYaeT B ceOs:

1) ycTaHoBKa 1 opraHu3anus paboThl HEOOXOIMMOM anmaparypsl;
2) paboTa MUKPO(DOHOB;

3) paccTaHOBKa BOJIbI, CTAKAHOB;



4) yacel, Oymara, py4yku, KapaHJaIiu;

5) U3rOTOBIIEHUE U PACCTAHOBKY KYBEPTOK;

6) perucTpaIvio y4YaCTHUKOB COBEIIAHHUS;

7) paccaiKy MpUTJIAIEHHBIX HA MEPOIPUSTHUS.

87. 11oArOoTOBKY COBEIIAHWM MPOBOJMMBIX C YYACTHEM 3aMECTHUTENEN aKMMOB IOpoAa,
pykoBoauTens Anmapara OCYLIECTBIISIFOT COOTBETCTBYIOLIUE OTJENbI 10 MPUHAAIEKHOCTH
BOITPOCOB.

B ciiydae npoBeeHus coBelanus B 3a1ax AMIapara, OTBETCTBEHHBIN OTJE] HE TIO3AHEE

yeMm 3a 2 (nBa) AHs yBenomisieT Oprotaen o JaTe, BpeMEHH U MECTE MPOBEACHUS COBEIIAHMS.

3a AeHb 10 Hayajla COBEUIAHMS NEepelaeT CIHUCOK YYACTHHUKOB, MOJANMMCAHHBIN
PYKOBOJICTBOM Armapata, B 010po MpOIyCKOB.

9. ITopAaOK B3aMMOAEHCTBUA MECTHBIX MCIOJHATEIBHBIX OPTaHOB IIPU PACCMOTPEHUH AKTOB
IPOKYPOPCKOTO pearnpoBaHuA.

88. PaccMoTpeHHEe akTOB MPOKYPOPCKOTO pearupoBaHMs, HAMPABICHHBIX B aIpec
PYKOBOJCTBA rOpoJia, MO NOPYYEHHUIO 3aMECTUTENEN aKuMa ropojia, OCYLIECTBISECTCS TEM
UCIIOJTHUTENbHBIM OPTraHOM, B YbI0 KOMIIETEHIIMIO BXOJSAT BOMPOCHI, CTABIIME MPEIMETOM
aKTa IMIPOKYPOPCKOr0 pearupOBAHMSL.

89. B cootBerctBUM ¢ KonctutyuuonusiM 3akoHoM Pecny6nuku Kazaxcran "O
MPOKyparype" akT MPOKYPOPCKOIO pPearupoBaHUs MOMJIECKUT PACCMOTPEHHUIO C y4aCTHEM
BCEX 3aMHTEPECOBAHHBIX JIMIL, C IPUTIIALICHUEM IPEICTaBUTEIEH IPOKYPaATYyPBI.

90. Otnen, KOTOpOMYy MOPYYEHO PACCMOTPEHHUE AaKTa IMPOKYPOPCKOTO pearnpoBaHUS,
TOTOBHUT IPOEKT OTBETA 3a MOJIMCHIO 3aMECTUTEIIEH aKMMa TOpoJia, PyKOBOJUTES allapara,
B Clly4ae HEOOXOJIMMOCTH, IPUHUMAET UHBIE MEPHI, BHITEKAIOIINE U3 aKTa MPOKYPOPCKOTO
pearupoBaHusl.

91. IIpoeKkTbl OTBETOB COMCIOJHHUTEIEH Ha aKThl MPOKYPOPCKOrO0 pearupoBaHMS
MIPEJCTABIIIOTCS B 3aMHTEPECOBAHHBIA OT/ICT HE MO3AHEe, YeM 3a 5 (TIATh) paboumXx JTHEH 10
UCTECYEHHsI CPOKOB OTBETAa HA YKa3aHHBIE AKTHI, YCTAaHOBJIEHHBIX KOHCTUTYLIMOHHBIM
3akoHoMm Pecnyonuku Kazaxcran "O mpokypaType', 3a UCKIIFOUEHHEM yKa3aHHBIX CPOKOB

IPOKYpaTyphl.

10. TTopsI0oK OATOTOBKH PACCMOTPEHHAS y aKHMa T'OPOJA PE3YIIETATOB JIEATENEHOCTH CEJIbCKIH
aKMMOB U OTZEJIOB

92. Pe3ynbTaThl 1€ATEIbHOCTH CEINbCKUNA aKUMOB U OTJIEJIOB MOTYT OBITh PACCMOTPEHBI Y
aKMMa ropoja Ha JIMYHOM IIpUEME PYKOBOIAILIMX ITOJKHOCTHBIX JIMI[ T'OCYIapCTBEHHBIX
OpraHoB, B XOJI€ TE€MaTHUYECKOro paboyero COBEIIAHMS WM Ha OCHOBE MHCbMEHHBIX
MaTepUAIIOB, ITPEACTABICHHBIX TOCYJaPCTBEHHBIMHU OpraHaMHU.



93. OTBETCTBEHHOCTH 32 MOJTOTOBKY U KQUECTBO MAaTEPUAJIOB [0 PACCMOTPEHUIO Y aKUMa
00J1aCTH pe3yJIbTaTOB ACSATENbHOCTU CEIbCKUI aKUMOB U OTJIEIOB Bo3iaraercsa Ha Oproraen,
KYpPHUPYIOIIUX OTJENOB.

94. OO011yI0 KOOPAUHAIIMIO PAOOTHI MO MOATOTOBKE PACCMOTPEHHUS Y CEIbCKUN aKUMOB U
OTJZIEJIOB OCYIIECTBIISIIOT 3aMECTUTENN aKMMa ropoja pyKOBOJMTENb anmnapara B Mpeienax
CBOEH KOMIETEHIIHH.

95. OTBeTCTBEHHBIN OTAEN B TeueHue S5 (MmITH) paboyux AHEH cO THSA MOCTYIUICHHS
uHpopManuu, MOKIaga WJIM OTYeTa TOTOBUT 3aKIIOYEHHUE, MPHU HEOOXOIUMOCTH MOXKET
3alpOCUTh B MHCbMEHHOW WM YCTHOM (opMe y CeNbCKUM aKMMOB M OTAEJIOB
JOTIOJTHUTENIbHBIE MAaTEPHAJIBI.

96. Ilo pesynbraTaM paccMOTPEHHUS M aHAIM3a BCEX UMEIOLIMXCS MaTepUalioB
OTBETCTBEHHBIM OTAEIOM (HOPMHUPYIOTCSI UTOTOBBIE MaTepHaibl, BKJIIOYAIOUIUE B CeOs
uHQopMaluio, JOKJIAJ HUIM OTYET CEIbCKUM aKMMOB M OTIEJIOB U 3aKIIOYCHHE
OTBETCTBEHHOTO OT/eJa (He 0oJiee MSATHU CTPAHHULL).

97. OTBETCTBEHHBI OTAEN BU3UPYET 3aKIIUYEHHE Y KOOPAMHUPYIOLIETO €ro
NEeATEIbHOCTh 3aMECTUTENsl aKuMa TopoJa, PYKOBOAWTENS AmmnapaTra, 3aMeCTUTENs
PYKOBOJMTEISl ammapara W HaOpaBlisieT HWTOroBble Martepuansl B Oproraen s
MOCJIETYIOUIET0 BHECEHUS aKUMY ropoja.

11. ITopsnok odopMITeHHS IPOTOKOIOB IT0 HTOraM COBEMIAHMI ¢ yIaCTHEM aKuMa ropojia B
anmapare aKuMa ropoza

98. IIpotokosnbl (Mpu HEOOXOJUMOCTH CTEHOTPAMMbI) OPUIHAIBHBIX BU3UTOB, OTUET
aK“Ma Topo/jia rnepej HacelIeHUeM U exxeroHoe oocyxaenue [locmanus ['naBsl rocygapcTsa
oOecrnieunBaet Oprotaen coBMecTHO ¢ KeHTayckuii ropoICKOi OT/esl BHYTPEHHEH MOJUTHKH.

[IpoTOKOABI IO BOMPOCAM HUCHOJHUTEIBCKON MUCUUILIMHBI, OPraHU3al[MOHHBIX
MepOnpUsATUNA 0)OPMIISIOTCS COOTBETCTBYIOIIUM OT/IEIIOM.
[IpoTOKOJIBI BBIE3AHBIX COBEIIAHUN U paboure BUUTHI AKUMaA ropojia TOTOBUT OproTaen.
99. IIpoTokoJibl coBelIaHUN (CENEKTOPHBIX, PabounX), BKIIOYAIOIIUE HECKOJIbKO
BOIIPOCOB M3 Pa3HbIX cep 0POPMIISIOTCS COOTBETCTBYIOIIUMH OT/EIaMH COTIACOBBIBAIOTCS
C KypUpYIOUIUMHU 3aMECTUTEIISIMUA aKMMa TOpo/ia.

100. B mpoTokoJie yka3bIBalOTCS MPEACENATENbCTBYIOIINM, NPUCYTCTBYIOIINE JIUIIA,
MOBECTKA NHS, (aMWINU JOKIATYUKOB W BBICTYNHUBIIUX TPU OOCYXJCHUHU, IMYHKTHI
MOpYyYEeHUM, BBICKA3aHHbIE B XOJI¢ OOCYKJIEHUs, OTBETCTBEHHBIC HUCIOJHUTEIN U CPOKHU
WCIIOJTHEHUS.

101. IIpoTokoybl KOHCYJIbTAaTUBHO-COBEMIATEIbHBIX opraHoB (naimee - KCO)
obhopmisitoTcst pabouum opraHoM jgaHHoro KCO M corjiacoBbIBAIOTCS C 3aMECTUTEIEM
npencenarens KCO.

102. B npoTokose o0s13aTebHO JOJKHO OBITh YKa3aHO, Ha KOTO BO3JIaraeTcsi KOHTPOJIb 3a
ero ucrnonHeHuem. [IpoTokonbHbIe TOpyUYeHUs: 0OPMIIIIOTCS B BUJIE€ ITYHKTOB M MOJIITYHKTOB



, oOo3HawaeMbIx apaOckumu Iudpamu. [IpoTOKOIbHBIE MOPYYEHHS OJDKHBI OBITh
0 OpMIICHBI YETKO, MMOHSATHO.

[IpoeKThI MPOTOKOJIOB 3aCEJaHUI U COBEIIAHUM C YYaCTUEM aKMMa ropoja roTOBATCS Ha
roCyJapCTBEHHOM S3BIKE.

Bce mpoToxkoinsr opopmitsitorest B Teuenue 1 (ogHOTr0) pabodero mHs, €Cu HE YCTaHOBJICH
MHOM CPOK, U COTJIaCOBBIBAIOTCS B TeUeHHUE | (0IHOTO) AHS C KypUPYIOIIUMU 3aMECTUTEISIMU
akuMa Tropojaa (C y4yeToM B3aMMO3aMEHSAEMOCTH), pPYyKOBOAUTEleM Ammapara,
3aMHTEPECOBAHHBIM pyKoBoauTeseMm otaena. Ilocne corimacoBaHusi MpaBOK M BHECEHHS
COOTBETCTBYIOIIUX MCHPABICHUIN MPOEKTHI MPOTOKOJOB HAIMPABIAIOTCS HA MOAMUCH aKUMY
ropoja.

103. KoHTpoJIb 1 MOHUTOPUHT 32 0OPMIIEHUEM U MTPETOCTABIEHUEM ITPOTOKOJIOB B CPOK
ocyuiecTBisieT OproTaen ¥ OTBETCTBEHHBIE OT/AEIIbI allllapaTta akuMa ropoja.

Oprotaen BeleT KOHTPOJb 32 OTPaOOTaHHBIMU U MPEACTABICHHBIMU MTPOTOKOJIAMHU.

Oprotaen exeHeneabHO (B MOHENEIBbHUK) IO UTOraM HEIEIH MNpEeACTaBIAEeT
PYKOBOJUTENIO ammapara UHGOPMAIMIO O CBOEBPEMEHHOCTH O(OPMIIECHHUS MPOTOKOJIOB
MEPOIPUATUNA U COBELIAHUMN C y4aCTUEM aKUMa.

104. CoTpyaHHKH OTIEJIOB, OTBETCTBEHHBIE 3a MOJATOTOBKY MEPOIPHUITUM, B
AJIEKTPOHHOM BHUJIE TiepenatoT B OproTaen NpoTOKOI U yKa3aTelb pacChUlKU. Perucrpanuto ¢
IIPUCBOEHUEM HOMEpA IIPOTOKOJIA U PACCBUIKY OCyIecTBiIseT OproTael.

105. IlIporokonsl 3acenaHuid akumarta ropoja odopmisgtorcs Oproraen u
COIJIaCOBBIBAIOTCS C 3aMECTUTENEM PYKOBOAMTENS AmmnapaTta U pyKoBoauTesnem Amnmapara.
[IpoTokossl 3acenanuii akumaTa opopmiIsitorcs B TeueHuu 1 (ogHOoro) padbovero aHsl.

106. Uudopmanuio Mo UCIOJHEHUIO MPOTOKOJBHBIX MOPYYEHHH akuma ropojaa
HEOOXO0MMO BHOCHUTD B almapar akuma 00J1acTH OTpaOOTaHHBIM COOTBETCTBYIOLIUM OTAEIOM
3a MOAMMCHIO EPBOTO PYKOBOJIUTENS JINOO JIMLA, UCIIOJIHSIOIIETO €ro 00sS3aHHOCTH.

12. OpopmieHue, IpoxXoxAeHHE, PACCMOTPEHHE BXOAINIEH U HCXOAMMEH KOPPECIIOHACHIAN

107. PaccMoTpeHHe U MPOXOXKACHUE BXOAAIIEH, UCXOASIIEH KOPPECTIOHACHIIUN U UHBIX
CIIY’)K€OHBIX TOKYMEHTOB B AmmapaTe OCYLIECTBIAIOTCS B COOTBETCTBUU C HACTOSIIUM
PernamMeHTOM M HMHBIMH BHYTPEHHUMH JOKYMEHTAaMHM, YTBEPKACHHBIMU PYyKOBOIUTEIEM
Anmnapara.

108. ITopsinok 1 yciaoBHsI OpraHU3aluyu IEKTPOHHOTO JOKYMEHT0000opoTa B Anmnapare
ONPENENATCd B COOTBETCTBUU C 3akoHOM PecnyOmuku Kazaxcran "OO 371€KTpOHHOM
JOKYMEHTE U 3JIEKTPOHHOU 1TupoBoi moanucu", mpukazoMm MUHUCTPa KYJIbTYypbl U CIIOPTa
Pecnybnuku Kazaxcran ot 25 aBrycra 2023 roma Ne 236 "OO6 yrBepxnaenuu IIpaBun
JOKYMEHTUPOBAHMS, YIIPABICHUS JOKYMEHTAIMEN U HCIOJIb30BAHUS CUCTEM 3JIEKTPOHHOTO
JOKYMEHTOO00pOTa B IOCYJIapCTBEHHBIX M HErOCYAapCTBEHHBIX Opranu3auusx’ (nanee —
[IpaBuna), HactosmuMm PeriiaMeHTOM © MHBIMM BHYTPEHHUMH JOKYMEHTAMHU,
YTBEPKJICHHBIMU PYKOBOAUTENIEM Amnmapara.



109. Opranuzauusi U BEJEHHE CEKPETHOTO JEIONPOU3BOJICTBA OCYIIECTBISETCS
pykoBoautesneM OJIA ¥ rjaaBHbIM MHCIEKTOPOM IO paboOTe CEKPETHBIMU JOKYMEHTaMU B
cooTBeTcTBUM ¢ MHCTpyKIIHEe Mo o0ecredeHuto pexxuma cekpeTHocTu. [lopsaok u yciaoBus
OpraHu3alUu 3JIEKTPOHHOTO JTIOKYMEHTOOOOpOTa HE PaCIpOCTPAHSIOTCS HAa JOKYMEHTHI,
CoJiep>KaIllie CBEJCHH, COCTABIIAIONINE TOCYIapCTBeHHbIE cekpeThl Pecrybnuku Kazaxcran.

110. Tlopsimok BeaeHUS TOKYMEHTOB C moMmeTkou "[[ns ciaykeOHOro rmojb30BaHus"
OCYIIIECTBIISICTCSI COOTBETCTBYIOIIUM TIJIaBHBIM HMHCIEKTOPOM (TJIABHBIM CHEHUATIUCTOM) MO
CEKPETHOMY JIEJIONPOU3BOCTBY alllapara akuMa ropoJia B COOTBETCTBUH C OCTAHOBJIEHUEM
[IpaBurensctBa Pecnybnuku Kazaxcran ot 24 utons 2022 rona Ne 429 "OO0 yTBepKIeHUH
[IpaBun oTHECEHHS CBEJICHUH K CITy>)KeOHON MH(OpMAIUU OTPAaHUISHHOTO PACTIPOCTPAHCHHUS
1 paboThI ¢ HEH".

[Topsimok W yclnoBUSI OpTraHU3alMU BJIEKTPOHHOTO JTIOKYMEHTO00OpOTa HE
pacpoCTpaHsIOTCS Ha JOKYMEHTHI ¢ ToMeTKOM " /{1151 citykeOHOoro mnoibp3oBanus'.

111. 3a BeneHue n1enonpou3BOACTBA (YUET, COXPAHHOCTh U CBOEBPEMEHHOE MPOXOKICHHUE
JOKYMEHTOB, KOHTPOJIb 3a HUX HCHOJHEHHEM) U cocTtossHue cuctembl OO B ormemax
OTBEYAIOT UX PYKOBOJUTEIH.

112. UHCTpyKTHpOBaHKE BHOBH HAa3HAYEHHBIX W KOHTPOJb pabOTHI COTPYIHHKOB
Amnmnapara B cucteMe OJIO ocyniecTBisgeTcss pyKOBOAUTENSIMUA OTAEIOB U OTBETCTBEHHBIMHU
cneruanuctamu OJIA u nadopmamoHHoli 6€30MaCHOCTH.

113. Cnyx0a ynpapiieHUs TIEPCOHATIOM 3HAKOMUT BHOBb IPUHUMAEMBIX COTPYAHUKOB C
[Tonoxxennem o0 ammapare akuma ropoja Kenray, Permamentom akumara ropona Kenray u
JIPYTUMH TOKYMEHTaMHU, PerJaMeHTUPYIOIUMU padoTy Ammapara.

114. Tlpu cMeHe pyKOBOAUTENEH OTIAEIOB JI€JIa U JOKYMEHTHI K HUM NEPEIar0TCS BHOBb
HAa3HAYEHHOMY PYKOBOAUTEIIO WJIM OTBETCTBEHHOMY JOJDKHOCTHOMY JHIY IO aKTy
npuemMa-rnepesadm.

115. Bxoasmas KOppeCHOHACHIIUSA MECTHBIX HUCIIOJIHUTEIbHBIX OPTraHOB, a TaKKe UHBIX
roCcyJapCTBEHHBIX OPraHOB M OPraHU3alMd BHOCUTCS B AMMapar 3a MOJNUCHIO CIAEAYIOIIHNX
JIULL:

Ha UM aKuMa ropojia 3a MOJAMKCHIO MEPBBIX PyKOBOAUTENEH (PYKOBOAUTENU OTAEINA,
CEIbCKUI aKHUMOB);

Ha UMS 3aMECTHUTEJEH aKuMa ropoja, pyKoOBOIAUTENS anmnapara 3a MOIIUCHIO MEPBBIX
PYKOBOJUTENEH U UX 3aMeCTUTeNeN (PyKOBOJUTENH OTAEINA, CENbCKUNA aKUMOB);

B aJpec Amnmapara 3a MOANUCHIO MEPBBIX PYKOBOAUTENEH M HX 3aMecTuteneu (
PYKOBOJIUTENH OTJENa, CETLCKUI aKUMOB).

116. Bes Bxopasiias KOppeCMOHAEHINS MPUHUMAETCSI Ha TOCYJapPCTBEHHOM SI3bIKE (IIpHU
HEOOXOJIMMOCTH - Ha JAPYTrux s3bikax) u perucrpupyercs OJIA B nenp nmocrymienus ¢ 9.00
gacoB 10 19.00 gacos.

Peructpanus mokymeHntoB, nmoctynuBmux mnocie 19.00 yacoB B pabGouue gHH,
OCYILECTBIISIETCA Ha CIEAYIOUMA pabo4yuid J€Hb B MEPBYIO OYEpelb, 3a MCKIIOYEHUEM



CPOYHBIX MOPYUYEHUHN, KOTOPbIE PETUCTPUPYIOTCS B I€Hb MOCTYIUICHHUS] BHE 3aBUCUMOCTU OT
pabouero aHsl.

[Tpuem u mepenaya KOPPECHOHICHIINK 0€3 PETUCTPAIIUN 3aMpPeiacTcsl.

B nepuon ¢ 19.00 yacoB 10 kKoHIIa paboyero JHS KOPPECHOHIASHIIUS NMPU HATUYUU
nomerok "LII¥FBUI", "OTE II¥TbUI", "CPOYHO", "BECBMA CPOYHOQO" npunumaercs
HenocpeactBeHHo oraenom OJIK.

JIoKyMeHTBI, TOCTYNUBIIIKME B ANnapaT B HepaOodee BpeMsi, BBIXOJHbIE U MPa3THUYHbIC
JHU, TPUHUMAIOTCS CHEHMUAINCTAMU MPUEMHOM akMma ropoja ¢ 00s3aTelbHON
MOCIEYIONIEH Tepenadeit ux Ha peructpannto B Otaen JHA.

CoTpyaHukam Amnmnapata 3amnpeniaercds HNOPUHUMATh K HCIOJIHEHUIO
He3apeructpupoBaHHbie B O]A TOKYMEHTHI.

[IpuHsATBIE B yCTAaHOBJIEHHOM HACTOSIIMM PermamMeHToOM MOpsiAKe TOKYMEHTHI
paccmarpuBarorces o cucteme O/JO, craBsaTcsa Ha KOHTPOJb U pactpenenstorces OA Mexay
PYKOBOACTBOM AMIapara U €ro OTAeJIaMu U PETUCTPUPYIOTCA C YKa3aHHUEM HOMEpaA, AaThl U
KOJINYECTBA JIMCTOB B PETUCTPALIMOHHOM INTaMII€ MW B PEKBU3UTAX JOKYMEHTA IS
COOTBETCTBYIOIIETO 0OPMIICHUS, YKa3aHUS MPU3HAKOB KOHTPOJIS.

3apeructpupoBaHHas, opopMIIeHHas HaaJeKaluM o0pa3oM KOPPECIOHJICHIIUS B
cucreme O/]O HampaBiseTcst ajipecaram B T€YEHHUE OJIHOrO0 pabouero JHS B COOTBETCTBUM C
pacnpeneneHrueM.

Konusa cpouHoil KOppeCHOHAECHIIMM OJHOBPEMEHHO HANPABIAECTCA PYKOBOIUTEIIO
MOJIpa3/ieJieHUsl, B KOMIIETCHIIMIO KOTOPOrO BXOAST BOIPOCHI, 3aTparuBacMble B
NOCTYNUBILIEM JOKYMEHTE.

OJIA peructpanusi, pacupenesieHue, opopmMiIeHUE U JOBEJCHUE KOPPECTOHACHIIUU 10
aapecaroB ocymectBisieTcs mo cucteme OJIO, kak mpaBuiio, B Te4eHUE pabodero IHA, a
CPOUYHOM - HE3aMEIJIUTENIBHO (BO BHEOUEPETHOM TIOPSIIKE).

JIOKyMEHTBI TOCYJJapCTBEHHBIX OPTraHOB (MHChMA, 3aIPOCHl, TeIe(hOHOTPAMMBI B TaK
Janee) HampapiaroTcs mnocpeAcTBoM cuctembl OO, HCKIIOYUB MapalielibHOE
nyOnvpoBaHure Ha OyMa:KHOM HOCUTEJIE.

JIOKyMEHTBI, IOCTYNHUBUINE OT T'OCYAAPCTBEHHBIX OPTAHOB HA 3JIEKTPOHHBIX HOCUTENSX,
JIOJDKHBI OBITH OOPMIJIEHBI Ha COOTBETCTBYIOIIEM TIepOOBOM OJaHKE YCTaHOBJIEHHOTO
oOpa3lla Ha TOCYJapCTBEHHOM S3bIKE, MPU HEOOXOJUMOCTH Ha PYCCKOM fA3bIKE (
HCTOJb30BaHUEe TepOoOBOro OjlaHka He 00s3aTeNbHO), M COJAEpkKaTh CIEAYIOIINe
00s13aTeNIbHBIC PEKBU3UTHI:

VCXOJAILIHUN HOMEp U JaTy;

CCBUIKY Ha COOTBETCTBYIOIINE aKkThl U opyuenus [Ipesunenra Pecnybnuku Kazaxcran,
Anvunuctpanuu [Ipesunenra Pecnyonuku Kazaxcran, Ilamat Ilapmamenra PecnyOnuku
Kazaxcran, IlpaButenbctBa u Ilpembep-Munuctpa PecnyOmuku Kaszaxcran, ero



3amectuTenet u PykoBogutens Amnmnapara [IpaBurensctBa Pecriybnuku Kazaxcran, akuma
ropojia, €ro 3aMeCcTUTENC, pyKOBOAUTENS AMMNapaTta U €ro 3aMeCcTUTENe, a TaKke MpHU
OTBETE Ha 3aIPOC TOCYIapCTBEHHOT0 OpraHa — HOMEP U AaTy 3amnpoca;

3JIEKTPOHHYIO MOAMUCH IEPBOTO PYKOBOJMUTEINS UIIA €70 3aMECTUTEIS, C UCTIOIb30BAHUEM
OUII;

(baMUITNIO UCTIOIHUTENSL U HOMED ero TesedoHa.

IIpy >TOM OTBET HaA 3ampoC MOCTYNUBIIMK OT TOCYJAapCTBEHHOI'O OpraHa o
NpeloCTaBICHUU UHGOPMAIIUU, HUMEIONIUXCS B JOCTYIHBIX JUIs TOJIb30BaTelNeH
MH(POPMAIIMOHHBIX CUCTEMAaX WIIH CaTaX roCy1apCTBEHHOTO OpraHa He MPeI0CTaBIISIETCS.

B 1mensx cokpaimeHusi T0KyMEHTOOOOpOTa U MCKIIOYEHUS HM3JIUIIHEH MepernucKu
oTdyeTHass HHPopManusa (C €KEMECSYHOM, eXEeKBapTalIbHOH, MOITYTOAUYHOM, TOJI0BOU
MEPUOUYHOCTHI0) PYKOBOAUTENU OT/AENA, CEIbCKUI aKMMOB, & TaKKE€ OTBETHI Ha 3aIPOCHI
pa3meniaroTcs Bo Bkiajike "bubnuoreka qokymeHntoB", B manke "Akumart TO".

OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTh M aKTYyaJbHOCTh MH(GOPMALIUK, pa3MEIlaeMbIX Ha
cailtax rocyaapcrBeHHoro opraHoB MIII'O, HeceT OTBETCTBEHHBIM WCIOJHUTEIb H
PYKOBOJUTENb TOCYJAPCTBEHHOTO OpraHa (PyKOBOAUTEIM OT/IeNa, CETbCKUI aKUMOB).

Bxopasmias koppecnioneHus, opopMieHHas ¢ HapylieHueM TpeOOBaHHI HACTOAIIETO
PernamenTta, He mpuHumaercs u (uiaum) Bo3Bpamaercs Otaen A B TOT xe JeHb
COOTBETCTBYIOIIEMY TOCYyJapCTBEHHOMY oprany 1o cucreme O[O, kpome KOppecroHAEHIIUN
Anvunuctpauuu [lpesunenta PecnyOonuku Kazaxcran, Ilapnamenta u Amnmapara
IIpaButenscTBa Pecriyonnku Kaszaxcran.

[Toctynaromas B Anmapatr KOppeCHOHACHIUA OT IOPUIUYECKUX U (HU3UUECKUX JIMIL
MIPUHUMAETCS O] POCIIUCH C YKa3aHUEM JAThl U BPEMEHH MPUEMA.

IToctynatomast ot [II'O koppecnoHAEHIMS CO CPOKOM XpaHeHHs cBaime 10 jer
MIPUHUMAETCS TIOJ] POCIIUCH C YKa3aHUEM JAThl U BPEMEHH MPUEMA.

Peructpamnus, pacnpenenenue, opopmiieHre U JOBEIECHUE KOPPECIOHICHIINU 10
anpecatoB ocyuiectBiserca OJ[A B TeyeHHe OJIHUX CYTOK C MOMEHTa €€ MOCTYIUICHUS B
Amnmnapar, a CpOYHOM - HE3aMEJJIUTENIbHO (BO BHEOYEPEIHOM MOPSJIKE) HECMOTpS Ha
pa3IHAYHBIE U BBIXOJIHBIC JTHHU.

Paccmorpennas pykoBoacTBoM Amnmapara Bxonsmas koppecnonaeHuus OJIA
HanpaBJsieTcs A7t 0OpMIICHUS U JaJIbHEHIIIEeH TTepe1aun UCTIOJTHUTEIISIM.

B cnydae HanpaBieHust TOpy4EeHUs, KOTOPOE HE BXOAUT B KOMIIETEHIIUIO TOTO UM UHOTO
ornena JuOO CHENUAINCTa, OTBETCTBEHHBIM HCIOIHUTENb JOJKEH B TeUueHHH Tpex (3)
pabouux JHEN BHECTU CIYKEOHYIO 3alMCKy JIMITY, JaBIIEMYy MOPYUYECHHE O HaIpaBlICHUHU
MOPYYCHUS TI0 MPUHAIICIKHOCTH C COOTBETCTBYIONTUMHU 00OCHOBAHUSMU.

117. IlocTynaromue B Anmapar akuMa rpoja J0KyMEHThI paclpeelaloTCs, Kak MPaBuilo,
CeAyIOIMUM 00pa3oMm:

AKUMy ropoja nepeIatoTcs Ha pacCCMOTPEHHE:

1) aktel u nopyuenus IIpe3unenra Pecnyonuku Kazaxcran;



2) aktel U mopydenus PykoBomutens Anmunuctpanuu lIpesunenta PecmyOnuku
Kazaxcran, [Ipembep-Munuctpa Pecyonuku Kazaxcras;

3) muceMa u oOparieHus, aipeCoOBaHHbIC TUIYHO aKUMY TOpO/a;

[IepBoMy 3aMecTHUTENIO, 3aMECTUTENSIM aKMMa ropojia MmepeiaeTcsi Ha pacCMOTPEHHUE:
KOpPPECMOHICHIUS (JOKYMEHTBI), HEMOCPEICTBEHHO UM aJpECcOBaHHas, a TakKXKe IO
KypUPYEMBbIM MU BONPOCAM B COOTBETCTBUU C paclpeesieHueM OOA3aHHOCTEH MEXIy
AKHMOM ropojia, €ro 3aMeCTUTEISIMU U PYKOBOJUTENIEM aIlapara.

118. JIokyMeHTHI TOJKHBI ObITH OOPMIIEHBI B COOTBETCTBUU ¢ [IpaBuiamu u HacTOAIUM
PermmamenTomM.

He nagnexamum o6pa3oM ohopMiIeHHbIE JOKYMEHTHI TOJJIEKaT BO3BPATy C YKa3aHUEM
MPUYMHBI U CCHUIKM Ha HOPMATUBHO-TIPABOBBIE aKThl 0€3 pEruCTPALIUH.

119. Axum ropoja JaeT MOpPy4YEHUsS U HallaraeT PE30JIIOIUMU BCeM 0e3 MCKIIOYSHHS
NOAPA3AEIEHUAM TOPOACKOrO0 aKuMaTa, HUKECTOAIIUM aKMMaM, WHbIM 3aWHTEPECOBAHHBIM
roCyJapCTBEHHBIM OpraHaM, a TaKXe OTJelaM anmnapara.

3aMecTUTENN aKuMa ropojia IarT MOPYUYEHUS U HaAararoT Pe30JIIOUUHN CTPYKTYPHBIM
NOAPA3JAEIEHUSM TOPOACKOr0 aKMMaTa, CEJIbCKHM aKkuMaM W OTIelaM O KypUPYEMBIM
BOIIPOCaM, a TaK)Ke OTJIeaM anmnapara.

120. IToctynaronpe B anmapar akuMa ropojia muchbMa, 3a UCKIIOYEHHEM IMUCEM U
MOPYYEHU LEHTPAIbHBIX M BBIIIECTOSAMIMX TI'OCYJIapCTBEHHBIX OPraHOB, IOJIMCAHHBIC
JIUIIOM, 3aMENIAI0IIMM MEPBOr0 PyKOBOAMUTENS (3aMECTUTENSE PYKOBOIUTENS) MPUHUMAIOTCS U
PETHCTPUPYIOTCS TOJBKO MPU HATMYHUK COOTBETCTBYIOLIEH KONUU NMPHKa3a (PacopsyKEHUs) O
BO3JI0’KEHUU 00513aHHOCTEM.

121. Iloctynaronue B anmapar akuma ropojia MMCbMa OT TOCYJaPCTBEHHBIX OPraHOB IO
BOIpocaM (pMHAHCHUPOBAHUS HE MPUHUMAIOTCS M TPEOYIOT 00s13aTeNbHONW MPOPabOTKU C
Kenrayckuil ropofckoit oT1e1 3KOHOMUKHU U (PUHAHCOB.

122. Ecnu nopy4eHue JaeTcst HECKOJIbKUM HUCIIOJIHUTENSIM, TO 0053aTeIbHO YKa3bIBAETCS
CBOJ U UCIIOJIHEHUE IOKyMeHTa. Eciu Takas oTMETKa OTCYTCTBYET, TO CBOJ U UCIIOJIHEHHE
JOKYMEHTAa OCTAaeTCs 3a MCIOJHUTEIEM, JaHHbIE KOTOPOrO0 YKa3aHbl IE€PBBIMHU.
OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE BBHINIOJIHEHUE BCETO MTOPYUYECHUS B PABHOM MEpPE HECYT
BCE PaOOTHUKH, YKa3aHHBIE B PE30IIOLUU.

123. Otpenbl annapaTa CHCTEMATUYECKHU JTOJKHBI aHAJIM3UPOBATh XAPAKTEP U KAYECTBO
MOCTYyNaroued KOPPECHOHACHIINH, ONPEEISIIOT €€ NajbHenllee MPOX0KIACHUE, PEIICHHE
IIOCTaBJIEHHBIX BOIIPOCOB B paMKaxX CBOEH KOMIIETEHIIMH, TPUHUMAIOT MEPHI K COKPAILICHUIO
JOKYMEHTO000poTA.

124. JIokyMeHTHI JJIsl OTIIPaBKH MEPEIAI0TCs MOTHOCThIO opopmieHHBIMEU. COTPYTHHUK
OJIA, npuHUMAarOUUMK JTIOKYMEHTBI JJii OTIPABKU, 0053aH MPOBEPUTH MPABUIBHOCTH HUX
opopmIIeHUS, a TAaKXE€ COOTBETCTBUE ajJpecara, MoJydaTess, Hajludue IPUITOKEHUN,
yKa3aHHBIX B OCHOBHOM JoKyMmeHTe. HemnpaBuibHO o0oQOpMIEHHBIE JOKYMEHTHI
BO3BPALLAIOTCS HCTIOTHUTEISIM.



125. OtnpaBka gokymeHnToB, Munyst OJIA, 3anpemaercs.

126. OTBETCTBEHHOCTh 3a PACCBUIKY JOKYMEHTOB IO HENPaBUIBbHOMY aJpecy,
YKa3aHHOMY B JIOKYMEHTE, IEpEJaHHOMY Ha OTIPAaBKY, HECET OTBETCTBEHHBIN HUCIIOJIHUTEIb
nokymenrta u OJ1A.

127. Ucxonsauue ciayxke0Hble JOKYMEHTHl O(DOPMIISIIOTCS Ha TOCYAapCTBEHHOM HIIU
PYCCKOM S3bIKaX, 32 UCKJIIOUEHHEM IIPOECKTOB HOPMATUBHBIX ITPABOBBIX aKTOB.

Pabora no perucrpanuu KOppEeCHOHACHIMU U KOHTPOJIO HCIOJHEHHS TOKYMEHTOB
ocyuecTBisieTcs: nocpeacTBoM cucremsl OJ10.

128. HNcxopsdmmue nuchbMa 3a MOJAMUCHIO 3aMECTUTENIEM aKhuMa ropoja JOJIKHBI
COIJIaCOBBIBATHCS PYKOBOJUTEIEM HJIM 3aMECTUTEIEM PYKOBOAMUTENSI COOTBETCTBYIOLIETO
OTJIeJa U B clly4ae HEOOXOAMMOCTH COOTBETCTBYIOUIUM OTJIEJIOM arlrapara.

CornacoBaHue HCXOASAIIEH KOPPECHOHJECHLIUU HE JOIMycKaeTcss 0e3 MmpuiiaraeMoro
BXOJISIIETO JOKYMEHTA, Ha KOTOPBII IPENOCTABIISIETCS OTBET.

129. WcnonHeHHble WM OTpaOOTaHHBIE JOKYMEHTBHI MHOJJEkKAT 00s3aTECIbHOMY
CBOCBPEMEHHOMY 3allOJIHEHUIO CBEJCHHUI (KapTOYKH) OO0 HCIOJHEHHUH B CHUCTEME
ANEKTPOHHOTO JTOKYMEHTO00OpOTa. JJOKYMEHT HE MOXKET CUMTATHCS MCIOJHEHHBIM, €CIIU
OTCYTCTBYIOT CBEJIEHUSI 00 HCIIOJIHEHUU JOKyMeHTa. OTBETCTBEHHOCTh 3a JJOCTOBEPHOCTH
CBeJIeHUH (KapTOUYKH) 00 MCIIOTHEHUH HECET OTBETCTBEHHBIN UCIIOJHUTEb.

CnyxebHble 3anucKku (MHPOPMAIIMOHHBIC TTHChMa M TaK JajiM) Ha UMs PYKOBOJUTEIS
amnmapara akuma ropoga (mo BONpPOCAM MCIHOJHEHUS/HE HUCIOIHEHHS JOJIKHOCTHBIX/
byHKIIMOHATBHBIX 00s3aHHOCTEH) mocpencTBoM cuctembl O1O BHOCHTCS HETIOCPEICTBEHHO
PYKOBOJUTESAMH OTAEIOB COIVIACOBBIBAIOTCS C KYPUPYIOIIUM 3aMECTUTENIEM PYKOBOJIUTENS
anmapara akuma ropoja.

B cnyuae HecoOo1eHusl JAHHOTO IIYHKTA YKa3aHHbIE CITy:KeOHbIE 3alIUCKH HE MOJJIeKaT
PacCMOTPEHUIO.

13. HOpﬂ,I[OK IOATOTOBKH, OCI)OPMJICHIUI H COITIaCOBAHHA ITPOCKTOB aKTOB aKMMa, aKHMaTa ropoaa

130. IToaroToBKa MpoOEKTOB aKTOB aKMMa, aKMMaTa ropoja OCYILECTBIISIETCA OTIAEIaMH,
rOpOJICKOM OTJIeJIaMU B TpeJesax CBOEH KOMIIETEHLMH Ha TOCyJapCTBEHHOM U (WJIM)
PYCCKOM sI3bIKaX B COOTBETCTBUU C TpeboBaHusiMu 3akoHa PecnyOnuku Kazaxcran "O
MPABOBBIX aKTaX' U UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaMHU.

OcHoBaHueM isl pa3pabOTKU MPOEKTOB aKTOB SIBISIOTCS MOPYUYEHHS BBIIIECTOSIIINX
JOMKHOCTHBIX JIMI[, PEIICHHUS MPABOBOr0 XapakTepa, a TaKke IO OINEPaTUBHbBIM,
OpraHu3allMOHHBIM, KaJAPOBBIM U IPYTUM BOIIpOcaM paboThl Anmapara.

131. IlocranoBnEeHNsT akuMaTa ropojia, pelIeHus] akuMa ropojia, CoaepKanue HOpMbl
npaBa, 0OPMIISIIOTCS HAa TOCYJAapCTBEHHOM M PYCCKOM SI3bIKaX M TMEYATArOTCA KaXIbld Ha
OTJICJIbHBIX OJIaHKax (OTIENbHBIX JIUCTaX) U OQOPMIISIOTCS €AMHBIMU PEKBU3UTAMMU.

[TocTaHOBIIEHHSI aKUMaTa, PEIICHUS W PACHOPSHKEHUS aKuMa ropojia Ha OyMa)KHBIX
HOCHUTENAX MOJIEKAT 3aBEPEHUIO NIEYaThI0 AKMMa ropo/ia.



132. TIpoeKTbl aKTOB COTJIAaCOBBIBAIOTCA C 3aMHTEPECOBAHHBIMH, B CHIIYy HX
YCTaHOBJIEHHOW 3aKOHOJATEIBCTBOM KOMIIETEHIINH, TOCYAaPCTBEHHBIMUA OpPraHaMu, ITPU STOM
TaKasi 3aMHTEPECOBAHHOCTh B COIVIACOBAHUM MPOEKTA YCTAHABIMBAETCS, UCXOS U3 MPEeaMeETa
paccMaTpUBAEMBIX B MPOEKTE BOIMPOCOB, & TAKXKE MPHU HAMYHUM B MPOEKTE NMOPYUYECHUH B
aZpec roCyAapCTBEHHBIX OPraHOB MUJIU UX PYKOBOJIHTEIIEH.

[Ipu nonyyeHnH MpoeKTa NOCTAHOBJIEHUSI, PEUICHHUSI, PACTIOPSYKEHHS Ha COTJIaCOBaHMUE,
rOCyJapCTBEHHbIE OpraHbl HE JOJKHBI TPeOOBaTh MPEABAPUTEIHHOTO €ro BU3HPOBAHUS
IPYTUMU TOCYJapCTBEHHBIMU OpraHaMU M OTKa3blBaTh B COTJIACOBAHUHU IMPOEKTA IO
(dbopManbHBIM U MHBIM HEOOOCHOBaHHBIM Mpu4YrMHaM. OpraHom-pa3zpadOTYUKOM MNPOEKTHI
aKTOB JUIsl COTJIaCOBaHMS IEpeaeTcsl B IOPUIMYECKUN OT/EIN anmnapara akhuma ropoja Jjis
npopabOTKU Ha COOTBETCTBHE 3aKOoHOMAaTeNnbcTBY PecnyOnuku Kaszaxcran, TpeOoBaHUSIM
IOpPUINYECKON TEXHUKHU. [10 OKOHYaHMM COrIacoBaHMs MPOEKTa BUSUPYETCS PYKOBOAUTEIEM
IOpUINYECKOr0 OT/IENA.

133. DneKkTpoHHBII IPOEKT aKkTa 005A3aTeNIbHO COIVIACYIOT CIEAYIOIINE TOJKHOCTHBIE
auua:

1) 3amecTuTenu akuma 001acTy;

2) pyKOBOJIUTENb AMNMapara;

3) pykoBoauTens KeHtayckuii ropoiCKOM OTAeNl SKOHOMUKH U (PUHAHCOB;

4) pykoBoauTesb KeHTayckuii ropoICKOM OTes 3aHATOCTH M COIMAJIbHBIX MPOTPaMM.

B ciaydae HeoOXoIUMOCTH MOTYT OBITh JOOABJIEHBI U JAPYrUe€ 3aUHTEPECOBAHHBIE B
COTJIACOBAHMM JOJKHOCTHBIE JIUIIA.

CornacyroomuM rocyIapCTBEHHbIM OpraHaM 3allpellaeTcsl COrIaCOBBIBATh MPOEKTHI
ITIOCTAHOBJICHUW, PEICHNN U PACIIOPSKEHNHN ''C 3aMEYaHUsIMH .

134. K npoekTy MoCTaHOBIIEHHUS, MPEAyCMaTPUBAIOIIEMY BHECEHHE U3MEHEHUIN H/WIH
JIOTIOJTHEHUH B JIEMCTBYIOIINE aKThl, IPUJIaraeTcs CpaBHUTENbHAs TaOIUIA TPEKHEN 1 HOBOM
penaKIMK MOCTAHOBJICHHUSI (TIOCTAHOBJICHUI) C COOTBETCTBYIOLIUM O0OOCHOBAaHHUEM BHOCHMBIX
U3MEHEHUHN U JOIIOJIHECHUH.

135. B cinyyae eciii mpOEKTOM IMPENYCMATPUBAETCS IOCTABUTH HA YTPATY MOCTAHOBIICHUE
(mocTaHOBNIeHMs]) K MPOEKTY NPHUKIAIBIBACTCS CIpaBKa, cojeprkaimias oOOCHOBaHUE
HEOOXOJUMOCTH MNPUHATHUS TMPOEKTa, MOJANUCAHHAS PYKOBOJIUTEIEM TOCYJIapCTBEHHOTO
opraHa-pa3paboTyuka.

136. B ciayyae ecnu MPOEKT aKTa 3aTParMBaeT MHTEPECHl CyOBEKTOB YAaCTHOTO
NpEeANPUHUMATEIBCTBA, K TPOEKTY MPUKIAIBIBAIOTCS OSKCIEPTHBIE 3aKIHOUEHHS
aKKpEIUTOBAHHBIX O0bEAMHEHUI CyOBEKTOB YaCTHOTO MPEANPUHUMATENBCTBA, OTPACIIEBbIE
MHTEPECHl KOTOPBIX HEITOCPEACTBEHHO 3aTPArUBAIOTCS IIPOEKTOM.

137. B cny4yae UCHOTHEHUS MOPYUYECHUH, MPUKIAABIBAIOTCS KOMHUHM MOpYy4YEeHHUM (
MPOTOKOJIOB U T.J.), BO HCIIOJHEHHE KOTOPHIX pa3pabOTaHbl MPOCKTHI aKTOB aKMMa, akuMaTa
ropoja.



138. K mpoekTtam akToOB, BIEKYIIUM YyBEJIUYEHUE T'OCYJAApPCTBEHHBIX PACXOJIOB HIIH
YMEHbIIIEHUE TOCYJApPCTBEHHBIX JOXOJO0B, MPHUKIAJIBIBAIOTCA 3aKIIOUYEHHUS TOpPOACKOU
OI0/KETHOM KOMHCCHUM JHOO TOAPOOHBIE CHpPaBKU C YKa3aHUEM HCTOYHHUKOB
¢uHaHCcupoBaHMs (HOMEP M Ha3BaHUE OIOJKETHOM MNpOrpamMMBbl, TEKYIIEe COCTOSHHE
OCBOEHUS OIOIKETHBIX CPEAICTB) MO 3aTPATHBIM HOpMaM.

139. B ciiyyae HECOOTBETCTBUS MPOEKTa MOCTAHOBJIEHUSI TPEOOBAHUSIM, HACTOSIIETO
pernamenTa OJIA Bo3BpamaeT IpOeKThl MOCTAHOBICHHM Ha JOpabOTKy MO0 3aTpedyeT B
paboueM mopsiKe HeOOXOAUMbIEC JOKYMEHTHI Y TOCYAapCTBEHHBIX OPraHOB-Pa3pabOTUYNKOB.
He nonyckaercsi BHeECEHHE HEAOPAOOTAHHBIX M HEYKOMIUIEKTOBAHHBIX MAaTepUajIoB MIPOEKTOB
IIOCTAHOBJICHUI Ha 3ace/laHuEe aKumara.

140. ITpoekT akTa MOKET ObITh BO3BpAIllCH Ha JOPaOOTKY:

1) mo pemeHuIo akuMa ropoja /10 BRIHECEHHS! MPOEKTAa HA TOJIOCOBAHUE MO JIHOOBIM
OCHOBAHMSIM;

2) 1O PELIeHUI0 PYKOBOAMTEINS AIMMapara WM JULA, €r0 3aMEHSIOIIEro, B CIydasx
BBISIBJICHUSI HEAYTEHTHYHOCTH TEKCTOB MIPOEKTA aKTa Ha TOCYIapCTBEHHOM U PYCCKOM SI3bIKaX
, HapyuieHuil tpeboBanuil Pernamenta Amnmaparta, MHCTpyKUMHU 1O J€I0NPOU3BOACTRBY,
HECOOTBETCTBUSI MpPOEKTa akTa 3akoHoAaTenbcTBY PecnyOnuku Kazaxcran, apyrum
IpUYNHAM;

3) Ha OCHOBaHHMM MPOTOKOJIA 3aceaHusl AKUMAra;

4) B pabouem MOpAJKE C PE30JIIOIMEH 3aMECTUTEIsI aKUMa ropojia, PyKOBOJAUTENS
anmnapara;

5) pykoBoAUTEIEM IOPUIMYECKOTO OT/ela alapara akuMa ropojila Ha OCHOBaHUU
IOPUIMYECKOT0 3aKIIOYEHUs, MPOBOJAMBLIECTO IOPHUAMYECKYIO HKCHEPTU3Y TJIABHOTO
MHCIIEKTOpa WIX [VIABHOT'O CHELUAIACTA OTAENA.

141. lopaboTka M BHECEHHE NPOEKTa aKTa OCYIIECTBISETCS TOCYAapCTBEHHBIM
OpraHoM-pa3paboTUMKoOM He Ooyiee yeM B JAECATUAHEBHBIN CPOK CO JIHA BO3BpaTa (3a
UCKJIIOUEHUEM CiydaeB JAopaboTku B paboyeM MOpsaKe), €cld B MOPYYEHUSX K
BO3BpAIlla€MbIM MPOEKTaM HE ykKa3aH HMHOU cpok. [lo okoHUaHum cpoka AOpabOTKU
rOCyJapCTBEHHBIH OpraH-pa3pabOTUMK JOJDKEH MpeAcTaBuTh B AmnmapaT 1opaOoTaHHBIN
MPOEKT aKTa JUOO MUCbMEHHOE XOJaTaliCTBO O CHATHUM MPOEKTa aKTa C PACCMOTPEHUS.
JlopaboTka MpOEKTOB MOCTAHOBJICHUHN 1 MHBIX aKTOB MOXKET OCYIIECTBIATHCS ANMNapaToM Mo
MOPYYEHHUIO aKUMa ropoa.

142. PaccMoTpeHHE M COTJIAaCOBAaHHME IMPOEKTOB MOCTAHOBJIECHUM, pPEHICHUH,
pacnopsKeHU B TOCYIAPCTBEHHBIX OpraHax He JOJKHBI MPEBBIIIATH CIEAYIONINE CPOKH CO
IHS IOCTYIUIEHUS:

1) mpoeKThI MOCTAaHOBJICHU akuMaTa ropoja - 10 pabounx aHe (1t mpeBapUTEIbHOIO
COTJIACOBAHUS BO BCEX COIVIACYIOIIMX OTENaX — BCEro 5 pabouux IHEH U AJs COTJIaCOBAHUS
CO BCEMHM YJIEHAMU aKUMaTa — BCEro 5 pabouux JHEH);

2) MPOEKTHI PEIICHUI U PACTIOPSKEHUN aKuMa ropojia - 5 pabouux JHEH;



3) NPOEKTHI MOCTAHOBICHUH U PACIIOPSIKEHUN 110 BOIPOCAM JIMKBUJIAIIMK YPE3BbIYaHbIX
CUTyalnid IPUPOJHOIO U TEXHOITEHHOI'O XapaKTepa, a TAKKe T'YMaHUTapHOU ITOMOIIU- BCETO
3 (Tpu) pabouux JHS.

[Tpn HEOOXOIMMOCTH ONEPATUBHOIO MPUHATHUS AKTOB 10 TOPYUYECHHSIM aKMa ropoa, ero
3aMECTHUTEJIEH WM PYKOBOAMTEIS annapara MOIyT YCTaHaBIIMBAThCS 00Jjiee KOPOTKHE CPOKU
COIJIaCOBaHMS.

143. ITocie 37eKTPOHHOTO COTJIaCOBaHMS TOCYAapCTBEHHBI OpraH-pa3padOTUUK BHOCUT
IPOEKT MOCTAHOBJEHUs B AmnmapaT Ha OymaxkHoM HocuTtene. Kypupyromuili coTpynHuk
AnnapaTta pacneyaTbiBaeT NpoeKkT Ha OnaHke W nepenaer B OJJA B OymakHOM BHJIE C
ANIEKTPOHHBIMU BU3aMH JTOJDKHOCTHBIX JIML] O COIVIACOBAHUU HA OTHEIBHOM JIUCTE.

DJIEKTPOHHBIE TPOEKTHI IOCTAHOBJIEHUS aKMMaTa rOPOJIa, PEIICHUS WM PACIIOPSKEHUS
aKuMa ropoja, a TaKKe IPHUKa3a PyKOBOAMUTENSA allapara CO3JAaeTCA U MOJANKMCHIBACTCS B
cucreme OJ10 He no3anee 3-x (Tpex) pabouux JHEH CO AHS CO3aHMs.

144. IOpuandecknii OTAEN CONPOBOXKAAET MPOECKTHl HOPMATUBHBIX MPABOBBIX AKTOB,
NOJJIe)KAIIUX TOCYIApCTBEHHON pPETUCTpAallMM, KOOPAUHHUPYET B3aUMOJEHCTBHE
rOCYJapCTBEHHBIX OpPraHOB-Pa3padOTUYUKOB W MPOXOXKACHUE MPOEKTA B ammapare, B TOM
gucie B UIIT'O.

Peructpauus u y4eT akToB akuMa, akumara oosactu ocymectsisiercs O/1A.

[ToanrcaHHBIM MOCTAaHOBJIEHUSIM AaKHMMaTa, PEIICHHUSIM M PACIOPSIKEHHUSIM aKuma
IPUCBAaNBAIOTCA PETUCTPAllMOHHBIE HOMepa. [0 mToram nmpucCBOEHHUs pPETrUCTPALOHHOTO
HOMEPA, NOANUCAHHBIE AKUMOM TrOpOJa MOJUIMHHUKHA aKTOB 3aBEPAIOTCS repOOBOM MEYATHIO
aK“Ma ropoja.

145. IlognMHHUKY NOCTAHOBJIIEHUM aKMMaTa, PEIIEHUN U PACOPSXKEHUN akuMa ropojia
OTHOCSTCS K JOKYMEHTAM IOCTOSIHHOTO XPaHEHMs W XpaHATCs B Anmapare, Jajnee OHU
IIEpENATCs Ha TOCYyAapCTBEHHOE XPAHEHHWE B TOPOJACKOM TOCYJAapCTBEHHBIM apXuB B
YCTaHOBJICHHBIE CPOKHU.

146. CBOEBpEMEHHYIO PACCBUIKY 3aBEPEHHBIX KOMWU akToB ocyuiecTsisieT OA
COTJIACHO JIUCTY PACCBIIKH.

14. TTopsimokx MOATOTOBKH H COTTIaCOBAaHMA JOKyMEHTOB, HAIIPABINIEMBIX B A IMAHHUCTPAIHIO
IIpesupenTa, Ammapar IIpaBuTessCTBa M APYTHe BRIMecToAmue opradkl Pecry6mxn Kazaxcran

147. IlonroroBka nOKyMeHTOB B Anmunucrpauuto lIpesumenra, Amnmapara
[IpaBuTenscTBa U Apyrue BbllecTosANUe opranbl Pecryonuku Kaszaxcran ocymiecTBiseTcs
OTZIeJIaMH U CEJIbCKUX aKUMOB.

148. JIokyMeHTHI JJis TOANUCAHUS aKUMOM TOpojia TOTOBSTCS COOTBETCTBYIOIIUMHU
OTAE€JIaMH Ha OCHOBAHUU MPEACTABICHHBIX MUCHMEHHBIX MaTE€pPUANIOB, MOJMHCAHHBIX
NEPBBIMU PYKOBOJUTEISIMUA MECTHBIX HCIOJHUTEIbHBIX OPraHoB (OTIEIaMU M CEIbCKHUX
aKMMOB), JTMOO JIUIIAMU WX 3aMEHSIONIUX C MPUIOKEHUEM KOMUU MPUKA30B O BO3JI0KEHUU
00s13aHHOCTEM.



149. OTBETCTBEHHOCTh 332 CBOEBPEMEHHYI0, KAYECTBEHHYIO MTOATOTOBKY U IIPEACTABICHUE
MaTepuajoB B OTAEIbl B YCTAHOBJIEHHBbIE CPOKM HECET MEPBbIH PYKOBOJAUTEID
rOCy/IapCTBEHHOI'O OpraHa, OCYIIECTBISIOLIETO ero pa3paboTKy.

150. Ilepen BHeceHMEM Ha MOANMCAHUE AKUMY TOpoja JOKYMEHT 00s3aTesbHO
COIJIaCOBBIBAETCS C CAeAYHOIMMHU Juuamu B cucteme O/10:

HEINOCPEICTBEHHBIM UCIIOJHUTEIEM JTIOKYMEHTA;

PYKOBOJHTENEM COOTBETCTBYIOIIETO OT/ENA;

PYKOBOJMTEIIEM anIapara,

3aMECTUTEISIMUA aKMMa ropoJia B COOTBETCTBHH C KYPUPYEMBIMU BOITPOCAMH.

B ciryyae OTCyTCTBHSI 3aMECTUTEN aKMMa ropoja, TOKYMEHT COTJIaCOBBIBAETCS C
3aMECTHUTENIEM/3aMECTUTENSIMU 10 B3aUMO3aMEHSIEMOCTH.

151. Ilocne coriacoBaHus CO BCEMU 3aMHTEPECOBAHHBIMU JIMIIAMHM U TIOJMUCAHHBIN
akMMOM 00JIacTH, KypUPYIOIIMH OTAeN nepefaeT roToBblil gokymeHT B OJIA nns
pPErUCTpallM U JajbHEeWero HanpasiaeHus B AnmuHucTtpauuto IIpesuaenta PecnyOnuku
Kaszaxcran, Anmnapar I[lpaBurensctBa PecnyOnuku Kazaxctan u gpyrue BBIIIECTOSIINE
opransl Pecniyonuku Kazaxcran uepes cuctemy OJ10.

152. Tlpu BHecenun uHpopmaruu B Anmunuctpanuio IIpesuaenrta PecryOnuku
Kazaxcran, Annapat I[IpaBurensctBa PecniyOnuku Kazaxcran B conpoBOIUTEILHOM MUCHME
B 00s13aT€IbHOM MOPSAKE JEJIaeTCsl CChLJIKa Ha HOMEp M JaTy mopydeHus (mo akTam
[Ipesunenta PecnyOnuku Kazaxcran u PykoBoncrBa Anmunuctpanuu Ilpesumaenra
PecnyOnuku Kazaxcran, [IpaBurensctBa PecriyOnuku Kazaxcran u PykoBoaurens Annapara
IIpaBuTENBCTBA — HA HOMED, ATy U KOHKPETHBIN ITYHKT NOPYYEHHMs], €T0 COAEPIKAHNUE).

JIOKyMeHTBI 00 MCHOJHEHWU KOHTPOJBHBIX MOPYYEHHI, B TOM YHCJIE CEKPETHOTO
Xapakrepa, HampasiseMblX B Amnmapar IIpaBurenbcTBa rocy1apCTBEHHBIMU OpraHaMu,
OTBETCTBEHHBIMH 3a WX HCIIOJHEHHE, B COOTBETCTBUM C YCTAaHOBJEHHBIMH CpPOKaMHU
UCIIOJTHEHUS B 00513aTEIBHOM MOPSAKE TOJKHBI COJIEPIKATh:

1) npockOy O CHATUU C KOHTPOJIS, €CIU MOPYUYEHHE MCIOJHEHO B MOJHOM O0BbeME U
KA4eCTBEHHO;

2) JOKYMEHT BHOCHUTCSI B MOpsAJKE MH(OPMALMH, €CIU COOTBETCTBYIOIIMM aKTOM WM
MOPYYEHUEM MPETYCMOTPEHO MPEACTABICHUE NEPUOANIECKON HHPOPMaALIUK;

3) npoce0Oy o0 mepeBoAe Ha CPEAHECPOUHBIM MM JOJTOCPOUYHBIM KOHTPOJIb C
00s3aTeNbHBIM yKa3aHUEM MEPUOJUYHOCTU MPEIOCTaBIeHU MH(GOPMAIUU U KOHKPETHBIM
CPOKOM HCIIOJTHEHMUS;

4) mpocbOy 0 MPOAJIEHUH CPOKA UCIIOIHEHUS ¢ YKa3aHUEM HOBOTO KOHKPETHOTO CpOKa,
€CJIM MOPYYEHUE HE MOXKET OBbITh BBINOJIHEHO B YCTAHOBIIEHHBIH CPOK MO OOBEKTHUBHBIM
IPUYMHAM.

OO0 WCHOMHEHHHM Ka)XXJO0T0 aKTa WIM MOPYYEHHs PYKOBOACTBA AJIMUHUCTpPALUU
[Ipesunenrta Pecriybnuku Kazaxcran cocraBisercss OTAEIbHBIA JOKYMEHT, KOTOPBINA JTOJIKEH
COOTBETCTBOBAaTh TPEOOBAHUSAM, NPEAYCMOTPEHHbIM B mnpuioxeHun 4 k IlpaBumnam,



YTBEPKJICHHBIM NpHKa3zoM PykoBonurtens Anmunuctpanuu IIpesunenta ot 1 urons 2022
rona Ne 22-01-38.16.

B ciyuae, ecnu myHKTBHI aKTOB W/WJIU MOPYYEHUN HE MOTYT OBITh BBIMOJHEHBI B
YCTAHOBJIEHHBIN CPOK, TO AKUM rOPOJia HE MO3JHEE YCTAHOBIEHHOTO CPOKA MOTYT HAallPaBUTh
Ha UMS JOJDKHOCTHOrO JIMIAa AJMHHUCTpAlMH, JaBUIEr0 MOPYYEHUE, MHHUCBMO C
000CHOBaHHOM TPOCHOOW O MPOJICHUU WM HU3MEHEHHH (€CIM MOpY4YEHUE HE SIBIISETCS
KOHTPOJIbHBIM) CpOKa HCIOJHEHUS JOKYMEHTa, IMEPEeBOJE Ha CPEIHECPOUYHBIH WIIH
JOJITOCPOYHBIA KOHTPOJIb.

[Ipu BHECEHMH MPEJIOKEHUS O IEPEBOAE NOPYUEHN WIIN ITYHKTA aKTa Ha JOJTOCPOYHBIN
KOHTPOJIb HEOOXOJIMMO MPHJIOKHUTh JOPOXKHYIO KapTy MO JaJIbHEHIIENH peanu3aiuu C
YKa3aHUEM KOHKPETHBIX CPOKOB MCIOJHEHHUS, OTBETCTBEHHBIX MOJIUTHYECKHUX
rOCYJJapCTBEHHBIX CIIYXKAIIUX TOCYJapCTBEHHOT'O OPraHA-HCIOJHUTENS, TOCYyAapCTBEHHBIX
OpPraHOB-COUCIIOJIHUTENEN U JOJKHOCTHBIX JIUL] OPTaHU3ALHA.

BbIBOIBI U TIPEAJIOKEHUS TOCYJAPCTBEHHOI'O OpraHa TakKe JOJIKHBI COAEPKATh MPOChOyY
O CHSTHUU C KOHTPOJIA C YKa3aHHUEM OJHOTO M3 OCHOBAaHMM corjacHo MyHKTy 75 IlpaBun
MOATOTOBKH, COTJIACOBaHUS M MpeJcTaBiieHHus Ha paccMoTpenue I[lpesunenty PecnyOnuku
Kazaxcrtan npoekra nocnanus [Ipesunenta Pecriyonuku Kazaxcran k Hapoay Ka3zaxcrana,
ITOATOTOBKH, COTJIACOBAHMS W MPEICTABIEHUS HA MOANUCH MPOEKTOB AKTOB U MOPYYECHUI
[Ipesunenta PecnyOnuku Kazaxcran, peanusanuu mocnanus Ilpesunenta PecmyOnuku
Kazaxcran k Hapoay Kazaxcrana, OCyIIECTBIECHHS KOHTPOJIS 32 HCIOJIHEHHEM AaKTOB U
nopyuenuit [Ipesunenra Pecnyonuku Kazaxcran u npoBeieHHs MOHUTOPUHTAa HOPMATHBHBIX
npaBoBbIX yKa3oB [Ipesunenta Pecniyonuku Kazaxcran, yrBepkieHHbIX YkazoM [Ipe3unenta
Pecny6niuku Kaszaxcran ot 27 anpens 2010 romga Ne976;

IPOJJICHHE CPOKA HCIOJHEHUS MOPYyYEeHHUH (IIepBOE MPOJJIEHUE) NOMYCKAETCS IO
pemennio [Ipesnnenra nnm PykoBogurens Anmunuctpanuu [Ipe3nnenra ¢ paccmoTpeHueM
BOIIPOCA O TUCUUIUIMHAPHOW OTBETCTBEHHOCTH BUHOBHBIX JTOJKHOCTHBIX JIULI.

B cnydae HecoOnroneHHs BbIlIEYKa3aHHBIX TpeOOBaHUM, MHUCHbMa/JOKYMEHTHI,
HanpaBisieMble B AnMmunuctpanuto Ilpesunenta PecnyOnuku Kazaxcran, Amnnapar
[IpaButenscTBa Pecriybnuku Kazaxcran, OyyT Bo3BpallleHbl 0€3 perucTparyi.

15. Opraamzanys KOHTPOJIS HCIONHEHAS NOPYICHUH

153. Opranuzanust KOHTPOJISI 32 CBOEBPEMEHHBIM M KaUYE€CTBEHHBIM HMCIIOJIHEHHEM
MOPYUYECHUN OCYIIECTBISETCS B COOTBETCTBUM C [IpaBuiiamu, a Tak:ke MHBIMHU MPABOBBIMU
aKTaMH, THCTPYKUUSAMU U HacTosuM PernmaMeHToM.

154. Ha koHTpoJIb O€pyTCs CIAEAYIONNE KOHTPOIbHBIE TOKYMEHTHI:
1) akter Ilpe3ugenta PecnyOnuku KazaxctaH ¢ NOpYyYEHUSMU MECTHBIM
UCIIOJIHUTEbHBIM OpraHaM, CTaBsATCS Ha KOHTpoib 3a 10 (mecsatsh) pabouux gHEW 110
MCTEUEHHUSI CPOKa UCTIOJIHEHUS;



2) noctanoBnenus [IpaButennsctBa PecmyOnuku Kazaxcran, mpoTOKOJIBI 3acelaHuid
[IpaButensctBa Pecnybnuku Kazaxcran, pacnopsbkenus IIpembep-Munncrpa PecnyOnuku
KazaxcraH ¢ mopydeHUsAMU MECTHBIM UCIIOJHHUTEIBHBIM OpraHaM, CTaBATCS Ha KOHTPOJIb 3a
10 (necsth) pabouyux JTHEW JO UCTEUEHUSI CPOKA UCTIOTHEHUS;

3) mopydeHus (B TOM YHMCIE COJEprKalluecss B MPOTOKOJIAX COBEIIAHUN W IUIaHaX
meponpustuit) [pesuaenta Pecnyonuku Kazaxcran, [Ipembep-MuHHCTpa, €ro 3aMecTUTeNeH
, pykoBoactBa Anmuuuctpanuu I[Ipesuaenta PecnyOnuku Kazaxcran, PykoBoautens
Amnmapara [lpaBurenbctBa PecnyOnuku Kazaxctan B ajpec MECTHBIX HCIOJHUTEIbHBIX
OpraHoB, B KOTOPBIX YKa3aHbl CPOKM HCIOJHEHHUS WIM MMEIOTCS yKAa3aHUS O B3ATHUH Ha
KOHTPOJIb, TOMETKH "cpodHO", "MoN0XKUTh", "BHECTH MpeI0KEeHUs/MHGOpMAIIHIO", a TaKKe
MOPYYEHUS], U3 COJIEPKaHUSI KOTOPBIX BBITEKaeT HEOOXOAUMOCTh MMOCTAHOBKHU Ha KOHTPOJIb,
CTaBATCS HAa KOHTPOJb 32 10 (mecsiTh) pabounx AHEH 10 NCTEUCHUS CPOKA UCTIOJTHCHUS,

4) mucbMa TOCYAapCTBEHHBIX OPTaHOB, U3 COAEPKAHUS KOTOPHIX BBITEKAET
HEO0OXOAMMOCTh IPEICTABIICHUS OTBETA, Pa3bsICHEHUSI, BHECEHUS NTPEAJIOKEHHUIN O TEM HIIN
WHBIM BOIIpOCaM;

5) KOHTpOJbHBIE OOpalieHus PUINYECKUX U IOPUANYECKUX JIULL;

6) npuKasbl, IPOTOKOJIA, IOCTAHOBIICHUS aKMMAaTa, TOPYUYEHHUsI pyKOBOJICTBA TOPOAA, €CIIH
B HUX YKa3aHbl CPOKH UCIIOJHECHUS;

7) MHBIE TOPYUYEHHUSI TOCYJAPCTBEHHBIX OPraHOB U JOJKHOCTHBIX JIMI] B MIPe/iesiax CBOEH
KOMIIETEHIIMH, €CJIU B HUX yKa3aHbl CPOKU UCITOJTHEHUS.

155. AxTBI M Opy4eHUsI aKMMaTa U aKUMa TOpoJa, €ro 3aMECTUTENEN U PYKOBOAUTEIS
arrapara, ¢ y4eTOM YCTaHOBJICHHBIX CPOKOB HCIIOJIHEHHUS CTaBSITCS Ha CIEAYIOLINE BUJIbI
KOHTPOJIS:

1) cpouHBIii - ¢ MOMETKaMHu: "BechbMa CpOYHO" - B TEUCHUU TPEX pabOuuX JHEMH, "cpoyHo",
"ycKOpuUTh'" - 10 AecATU pabouux JHEH;

2) KpaTKOCPOYHBIN - OT JIeCSITH paboUYuX JHEH 0 OJHOTO MecAIa;
3) cpeIHeCpPOUHBIH - OT OJTHOTO A0 HIECTH MECSIIEB;
4) NOATOCPOYHBIN - CBBILIE HIECTU MECSIIEB.

B cnydae He yCTaHOBJIEHUSI CPOKOB, OINPENEISETCS MECSYHBI CPOK UCIIOJHEHUS,
VCUYUCIISIEMBIN CO JHS MTOCTYIUIEHUS JOKYMEHTA.

Cpokr HCHOTHEHHUS MPOTOKOJBHBIX MOPYYEHHUH, COJEPKAIMIMXCA B MPOTOKOJIAX
3acenanuii [IpaBurensctBa PecniyOnuku Kazaxcran u coemanuii [lpesuaenra, pykoBoacTsa
[IpaButenscTtBa Pecnybnuku Kaszaxctan u PykoBomutenss Anmaparta IlpaBurenncTa
Pecniy6nuku Kazaxcran, akuma 00J1acTH, UCUUCISIOTCS CO JHS MOCTYIUIEHUS MOPYYEHHUS B
roCyJIapCTBEHHBIN OpraH (OpraHu3aIuio).

B Tom cnyuae, ecnu Ha 3acenaHuu (CoBelllaHWM) ObUT Ha3BaH CPOK HCIOJHEHUS
KOHKPETHOT'O MOPYYEHHsI, TO COOTBETCTBYIOIINE IOCYIapCTBEHHBIE OPraHbl (B TOM YHCIIE
JNOJKHOCTHBIE JIMIA, HEMOCPEICTBEHHO MPHUCYTCTBOBABIIME HA COBEIIAHWU, OKJIAJIBIBAIOT
IIEPBOMY PYKOBOJHTEIIO T'OCYIapCTBEHHOIO OpraHa O COOTBETCTBYIOIIUX MOPYUYECHUAX HJIS



OpraHM3aly WX WCIIOJIHEHUs), B aApec KOTOPHIX ObLJIO AaHO MOPYYEHHUE, U MPEACTaBUTEIN
KOTOPBIX TMPUCYTCTBOBAJIM Ha 3acelaHuM (COBEUIAHWM), MPUCTYMAIOT K HCHOJIHEHUIO
MOPYYEHHI cpa3y Iocje 3acelaHus (COBEIIaHUs), HE JOXKUIAACHh IMOCTYIUIEHHUS K HUM
IPOTOKOJIA 3aceIaHusl (COBELAHU).

156. IIpn noctymienun B AmnmapaTr Ha ucnojiHeHue akToB IIpesunenta PecrmyOnuku
Kazaxcran, npu HEoOXOAUMOCTU B TedueHUW S5 (MATH) pabouMx JTHEW COCTaBISETCS U
YTBEPKIAETCA pEeUIEHUEM akuma 00JacTH JIMOO €ro 3aMECTUTENIIMU IJIaH OPraHU3alMOHHBIX
MEpOTIpUATUI (JOPOKHAS KapTa) MO X pean3aluu.

JIOKYMEHTBI, TOATOTOBJIEHHBIE OTBETCTBEHHBIMU T'OCYJIapCTBEHHBIMU OPTraHAMH BO
HCIIOJTHEHHE CPOYHBIX MOPYUYEHUM BHOCATCA B Amnmapar 3a 10 (necars) KaneHAapHbIX JHEH,
peructpupytorcs OJIA B TeueHUn paboyero JHs, NpU BIOKEHUU dJIEKTPOHHOTO JOKYMEHTA,
MOJTBEPKAAIOIIETO CPOUYHOCTh (KOMMM akToB U mopydeHuid [lpesummenta PecnyOnuku
Kazaxcran, Aamunucrpanuu Ilpesunenra PecnyOnuku Kazaxcran, Ilpembep-Munucrpa
PecnyOonuku Kazaxcran, ero 3amectureneil, PykoBoautenss Anmaparta [IpaButennctBa
Pecnybnuku Kazaxcran).

157. Cucremy KOHTpOJA Anmapara COCTaBIISIOT:

1) PykoBonutens ammaparta - OCyLIECTBIsI€T 00Illee pyKOBOACTBO M KOHTPOJb 3a
NEATEIBHOCTh AINapara, B TOM YHCIIE 32 CBOEBPEMEHHBIM U KaYECTBEHHBIM MCIIOJIHEHUEM
KOHTPOJIbHBIX TOKYMEHTOB;

2) OHA B mpenenax MOJHOMOYMM - 00eceYrMBaIOT CBOCBPEMEHHYIO MOCTAHOBKY
JOKYMEHTOB Ha KOHTPOJIb, YCTAHABIMBAIOT CPOKH MX HCIIOJHEHHUS C YYETOM PE30IIOLUHU
pPyKOBOJICTBa ATIapara, KOHTPOJIUPYIOT CPOKU HCIIOJHEHUS JTOKYMEHTOB, OCYIIECTBISIOT
MOHUTOPUHI COCTOSHHUSI HMCIOJHUTEIbCKOM IUCHMIUIMHBI B Amnmnaparte, UHOOPMUPYIOT
PYKOBOZACTBO Annapara 00 UCIOJIHEHUH KOHTPOJIbHBIX TOPYUYEHUH.

JIo MCIONMHUTENEN NEPEUYEeHb KOHTPOJIBHBIX JOKYMEHTOB IO HCIOJHEHHUIO aKTOB
[Ipesunenta Pecnybnuku Kazaxcran, [Ipembep-Munuctpa PecnyGnuku Ka3zaxcrtaH, ero
3aMecTuTeNie, pykoBojacTBa Anmunuctpanuu Ilpesunenta PecnyOnuku Kazaxcran,
PykoBoautens Annapara [IpaBurensctBa PecniyOonnku Ka3axcran 1o0BoAUTCA B 3JIEKTPOHHOM
dbopMmare exeMecs4Ho, MMOPYyYEHHUsS aKuMa TopoJia OTCIEKUBAIOTCA MOCPEICTBOM
ANIEKTPOHHOI'O MOHUTOPHUHTA, TIOCTYIHBIX HCIIOJHUTENSIM B cucTeme "cBeTodop".

3) PykoBonuTenu OTAENOB - OCYHIECTBIISIFOT KOHTPOJIb UCIOJHEHUS JOKYMEHTOB B
BO3IJIABJISIEMBIX HMHU NOAPA3AECIEHUAX, BHOCAT NPEIJIOKEHUS IO MNPUBICYEHHUIO K
JUCLHUIUIMHAPHONW OTBETCTBEHHOCTH CBOUX COTPYIHUKOB, JOIYCTUBIIMX HAPYILICHUS CPOKOB
WM HEKAYECTBEHHOE HCIIOJHEHUE KOHTPOJBHBIX JOKYMEHTOB, HECYT NEPCOHAIBHYIO
OTBETCTBEHHOCTH IEpeJl PyKOBOACTBOM ATmapaTa 3a padoTy BBEPEHHBIX UM OT/EJIOB.

PykoBomutens mnu corpyauuk OJIA, OCyLIECTBISIOMIMNA KOHTPOJIb 32 CPOKaMH
WCIIOJIHEHHUSI TOKYMEHTOB:



uHQOPMUPYET PYKOBOJACTBO Armmapara (€XKeHEeJeNIbHO) O MOCTYMUBIINX KOHTPOIbHBIX
MOPYYEHUSX U CPOKaX HX HCIHOJHEHUS MyTEeM PACCHUIKU TepeYHe KOHTPOJbHBIX
noKyMeHTOB. [lepeueHp JOKEH coliepKaTh CleAYIOIne 00s3aTeIbHbIe CBEACHMUS:

1) Bua MeponpusaTHs, Ha KOTOPOM O3BYYE€HO IMOPYUCHHUE;
2) naTy Ja4u MOpy4yeHus;

3) conepxkaHue NOPyYEHHUS;

4) UCTIOJIHUTEJIEH;

5) CpOK HUCTIOJTHEHHUS;

6) OTMETKY O CHSITUU C KOHTPOJIS;

7) OCHOBAHHE JJIs1 CHSTHUSI C KOHTPOJIS;

8) OTMETKY O IPOJUICHUH KOHTPOJIS;

9) npumeuanue.

B paboueM mopsike yBegomusieT 3a 3 (Tpu) paboyux AHS O HACTYIUIEHHUH CPOKOB
WCITOJIHEHHSI pyKOBOAMTEIIEH OTIEIOB U pyKOBOACTBO ANnapara;

BHOCHUT MPEIJIOKEHHS B MpEeIaX CBOEH KOMIIETEHIMH PYKOBOJCTBY AlmapaTa o
MPUBIICUEHUN K OTBETCTBEHHOCTHM COTPYIAHUKOB Ammnapara, TOpPOJCKHX OTIEIOB H
COTPYIHUKOB Ammapara CeJIbCUM aKMUMOB, JONYCTHUBIIUX CPBIBBI CPOKOB WU
HEKAuYeCTBEHHOE UCIIOJIHEHHE KOHTPOJIbHBIX MOPYUYEHUH.

158. Ilpu MCHOJHEHUH MOPYUYECHUN HECKOJIbKHMH TOCYJapCTBEHHBIMH OpraHamMu
OTBETCTBEHHBIM SBIISIETCS OpraH, HaXOJAIIMUICS B MEpeyHE MEpPBBIM JHOO PAIOM C
HaMEHOBAHMEM KOTOPOTO CTOUT momeTka "(co3biB)" mnu "cBoa". OH uMeeT mpaBO BHOCUTh
IPEMJIOAKEHUS O IEPEHOCE CPOKA UCIIOIHEHHUS MOCIIE COTJIACOBaHUs ¢ coucnonHuTenssmu. [lpu
ATOM 3alpellaeTcs rocyJapCTBEHHBIM OpraHaM OTBETCTBEHHBIM 3a UCIIOJIHEHUE TyOIupoBaTh
Y HaIPaBIIATh JAOMOJIHUTEIbHBIE 3alPOCHl TOCYJaPCTBEHHBIM OpraHaM-COUCIIOTHUTESIM.

['ocynapcTBeHHbIE OpraHbl — OCHOBHBIE HCIIOJIHUTENU MOPYYEHHH HUMEIOT MPaBO
HaIPaBJIATh JOKYMEHTBI JIJIsl UCTIOTHEHUS 10 TPUHAIIICKHOCTH B Te4eHUH TpeX (3) padounx
JTHEH.

159. Ecnu mopyueHre HE MOXET ObITh BBIIIOJTHEHO B YCTAHOBIICHHBIN CPOK, TO TICPBBIH
PYKOBOJAMUTEIb OpraHa, OTBETCTBEHHOTO 3a HCIIOJIHEHHE mopydeHus (JIubo muIo,
UCIIOJHSAIONIEE €r0 00s3aHHOCTH) 3a01arOBpEeMEHHO, HO HE Mo3jaHee 3 (Tpex) padounx AHel
710 YCTAaHOBJICHHOTO CPOKA, JIOJDKEH MUCbMEHHO COOOIIUTH JIOJKHOCTHOMY JIUITY, JaBIIEMY
3TO MOpPYYEHHUE, O MPUYMHAX 33JEPKKU U B YCTAHOBJIEHHOM IMOPSAJIKE XOJaTalilCTBOBATh O
IIPOJUIEHUH CPOKA €r0 UCIIOIHEHUS.

160. IIpoaneHne CpoOKOB MCIIOJIHEHHS IMYHKTOB aKTOB M MOPYYEHHUM akMMaTra, akuma
ropojia, €ro 3aMeCTUTENIel U PYKOBOJMTENS ammapara, B TOM YHCJE MEPEeBOJ HX Ha
CPEIHECPOYHBIN WM JOJTOCPOYHBIN KOHTPOJIb, JOIMYyCKaeTcs He Oojee OJHOro pasza Io
PELICHHUIO aKUMa rOpoja UM PYKOBOJIUTENS anmnapara.

[Iponsienune cpokoB nmopydeHuit Aaqmunuctparuu Ilpesunenra Pecnyonuku Kazaxcran,
Anmaparta I[TpaButensctBa Pecriyonuku Kazaxcran He nomyckaercs.



161. IToBTOpHOE TIPOAJIEHHE CPOKA UCIIOTHEHUS MTyHKTOB aKTOB M MOPYYECHUI aKuMara,
akuMa ropoja, €ro 3aMecTUTeled U pPYKOBOJAMUTENs ammnapara, JOMYyCKAaeTcs B
HCKJIIOUHUTENBHBIX CIy4Yasix MO PEIICHUI0 aKuMa Topoja WM PYKOBOJUTEIS ammapara ¢
pPacCMOTpPEHUEM BOMPOCA O NUCHMIUIMHAPHOW OTBETCTBEHHOCTH PYKOBOJUTENEH OT/ena,
CEJIbCKU AKUMOB.

B cnyuae BHeceHHs B AnmapaT NpejioKeHUs O MPOIJIEHUH CPOKA UCTIOJTHEHHS TyHKTOB
aKTOB M MOPYYEHUN aKMMaTa, akuMa Topojia, €ro 3aMeCTUTENEe U pyKOBOJIUTENS alIapara,
0oJee IBYX pa3 paccMaTpPUBAETCA BOMPOC O AUCIUIUIMHAPHOM HaKa3aHUU PYKOBOAMTENEH
PYKOBOJIUTENEH OTJeNa, CETbCKUI aKUMOB.

162. OcHOBaHMEM IJIsI CHAITUSA C KOHTPOJISI yHKTOB aKTOB U MOPYYEHU SBIISETCS:

1) moyiHOE ¥ KaYECTBEHHOE HCIOJHEHUE;

2) HEBO3MOKHOCTh UCTIOJTHEHHUS BBUAY BO3HHUKIITNX OOBEKTUBHBIX 00CTOATEIHCTB.

163. Ilopyuenust IIpembep-Munuctpa Pecnybnuku Kazaxcran, ero 3amectutesneu,
PykoBonctBa Anmunuctpanuu llpesunenra PecnyOnuku Kazaxcran B aapec Amnmapara
[IpaButenscTBa PecniyOmumku Kazaxcran, PykoBogutens Ammapara IlpaButenbcTBa (uia,
UCIIOJHSIONIET0 €ro 00sf3aHHOCTH), MO IUIAHOBOM OTYETHOM MH(OpMALMHU C TOMETKOWU "
MIPUHATO K CBEJEHUIO" Ha KOHTPOJIb HE CTaBSITCA.

164. B cnydae He NpeAOCTaBICHUS MPEIIOKEHUHW TOCYHAapCTBEHHBIMU
OpraHaMUu-COUCIIOJHUTENSIMA B YCTAHOBJIEHHBIM CpPOK, TOCYJIapCTBEHHBI OpraH
OTBETCTBEHHBIN 3a CBOJ HAIpaBisgeT MHMOPMALMIO C YKa3aHHEM B COMPOBOAUTEIHLHOM
MUCbME O TOCYJIapCTBEHHBIX OPraHaX-COUCIIOJHUTEISAX HE MPEJOCTABUBIIUX CBOU
NPEMJIOKEHUS B YCTAHOBJIEHHBIE CPOKH.

165. KoHTpOJIb CPOKOB 32 CBOEBPEMEHHBIM HCHOJHEHUEM IPOTOKOJIBHBIX MTOPYUYEHUN
akuMa oOactu Bo3nmaraercs Ha OJIA.

KoHTponp peanuzanuu MpOTOKONBHBIX MOPYYEHUN aKuMa ropojia BO3jaraercs Ha
3aMECTUTEJIEA AaKMMa rOpoJia, PyKOBOJIUTENSA PYKOBOJAUTEIICH OTAENA, CETbCKAN aKUMOB.

166. I'ocynapcTBeHHE OpraHbl 00513aHbl OPUIIUATIBHO MPEACTABIATh HHPOPMAIHIO TIO
WCIIOJHEHHIO MOPYYEHHI akuma ropoja B AMNMapar akMMa ropoja B COOTBETCTBHUH C
yTBEpKACHHON QopMoi corjacHo mpuiioxeHuto 9 k pernamenty g0 15:00 gacoB cpenbl
Kaka0¥ Hexenu 3a 5 (msATh) paboumx JHEW M0 YCTaHOBIEHHOTO cpoka. [IpencraBieHHas
uH(pOopMaIHs JOJKHA HOCUTh O(UIIMATBHBIN XapaKkTep U ObITh COrIacoBaHa C KypHUPYIOIIUM
3aMECTHUTENIEM aKhMa ropojia C y4eTOM HOPM JIEUCTBYIOILIETO 3aKOHOIATEIbCTBA U MOANKUCAHA
MEPBBIM PYKOBOJUTEIIEM.

JlonoTHUTENbHBIE TOCYJaPCTBEHHBIC OPraHbI-UCIIOJHUTENHN JOJKHBI MPEIOCTaBUTh
opuIMaTbHYI0 HHHOPMAIIMIO OCHOBHOMY HCTIOTHUTENIO B TEYCHUH 7 (CEMb) pabounx JHEH.

OrtpacneBble OTAENBI ammapara akMuMa TOpoJia MO HMCIOJHEHUIO MPOTOKOJIBHBIX
MOPYYEHU pPacCMaTpPUBAIOT HH(POPMAIMI0, BHECEHHYI) TOCYJApCTBEHHBIMU OpraHaMu,
BBICTABJISIIOT COOTBETCTBYIONIYIO OLIEHKY U 10 YTBEPXKIEHHOH (hOpPME COTIACHO MPHUIIOKEHUIO
9 K pernamMeHTy NpeAoCTaBIAIOT HHPOPMALIUIO C BU30M pyKOBOAUTENS oTAena B Oproraen no



MOPYYEHUsAM aKuMa ropojaa kaxayro Heaemto A0 13:00 yacoB uerBepra, mo MOPy4YEHUSIM
pykoBoauTens amnmapara 10 13:00 4acoB NATHULBI KaKI0M HEJETH.

167. AKTBI 1 TOpYYEHUS AKMUMATa U aKUMa Topojia CHUMAIOTCS C KOHTPOJISI HA OCHOBaHUU
CTy’KeOHOM 3amuCKM COOTBETCTBYIOUIMX OT/AEJOB MpPH COTJIACMM aKuMa ropojia WId
PYKOBOAMTEINS anmnapara.

CnyxxeOHasg 3amucka ¢ OIEHKOW HCIOJHEHUS MOpYUYEeHHUsl akuMmMa ropoja u
COOTBETCTBYIOIIUM TMPEIJIOKECHUSIM MO0 HEMY (B TOM YHCII€ U MO CHITHUIO C KOHTPOJIS)
BHOCHUTCSI PYKOBOJUTEIEM COOTBETCTBYIOIIETO OTJEJNIa MO COrJaCOBAHUIO C KYPUPYIOIINM
3aMECTUTEIIEM PYKOBOJHWTEJS amnmnapara Ha UMsl aKkuMa ropoja WiId Ha UMs PYKOBOJUTEIS
amnrmapara.

CnyxeOHas 3amicka J0JDKHA ObITh BHECEHA B TeUueHUH 1 (0AHOTO) pabodvero JHs mocie
HACTYIUICHUS CPOKA UCIOJIHEHUS aKTa U MOPYUYEHUsI aKuMaTa Uik akuMa ropoja.

[TopyyeHue nepBOro 3aMecTUTENSA, 3aMECTUTENEH aKMMa CHUMAKOTCS C KOHTPOJIS B
MOPSAJIKE MU ONPEAECIEHHBIMU U TIO COTJIACOBAHMIO C HUMHU.

168. Ecnu nocneauuit 1eHb KOHTPOIBLHOTO CPOKa MPUXOAUTCS HA HEPAOOUni JIeHb, THEM
OKOHYAaHUS CPOKA CUUTAETCS OJIMKAUIINK CIIeTYIOMNM 32 HUM pabouuii 1eHb.

169. Tlo utoram kaxaoro kpapraia g0 20 yucia Mecsia, CIeAYIOIIEero 3a MOCISIHUM
MecsieM kBaptaina Oproraenn npeacTaBiIsieT UTOTOBBIA OTYET MO MCIOJIHECHUIO TMOPYyUYEHUM
[Ipesunenta Pecmy6muku Kazaxcran, 'ocynapctBennoro Cekperaps Pecriyonuku Kazaxcran
, [Ipembep-Munuctpa Pecnnybnuku Kazaxcran, Pykoponurens Aamunuctpanuu [Ipe3unenrta
Pecnyonuku Kazaxcran, PykoBoaurens Annapara [IpaBurensctBa Pecyonuku Ka3zaxcran,
NOpYYEHHM akuMa 00JIaCTH Ha UMs aKuMa 00JIaCTH WIIM Ha UMS PYKOBOJMTEIS ammapara.

PykoBoauTens Amnmapata cUCTEMAaTHYECKU MHPOPMUPYET aKMma ropoja O XOJe
BBITIOJTHEHHUS 3aKOHOAATEIbHBIX aKTOB, akTOB M mopyueHuit [lpesmaenta PecryOmnuku
Kazaxcran, I[IpaButensctBa, [Ipembep-Munuctpa Pecriyonuku Kazaxcran, akumara U akuma
007acTH, 00ECTICUNBAET NEATEILHOCTh aKUMa 00JIACTH TIO KOHTPOJTIO HA/I UX UCTIOJTHEHUEM.

170. OTBETCTBEHHOCTh 32 CBOCBPEMEHHOE M KAaUYECTBEHHOE MCIIOJIHEHHE aKTOB M
nopyuenuii [Ipesunenta Pecnybnmukm Kaszaxcran, [lpaButennctBa, [Ipembep-Munmctpa
Pecniy6nuku KazaxcraHn, akumaTa U akkuma O0JIACTH, €r0 3aMECTHUTENIEH U PYKOBOAUTEIS
Anmnapara Bo3yaraercsa Ha MepBbIX PYKOBOJMUTENENH HCIIOJHUTEIBHBIX OPTaHOB, KOTOPBIM OHU
HaIlpaBJICHbI HA UCIIOJIHEHUE.

KoHTpOab 32 HCTIOJIHEHMEM MTOPYUYEHUM 3aAMECTUTENIEN aKMMa ropoJia U PyKOBOJIUTEIA
Anmnapata OCYHIECTBISAIOT KYpPUPYIOUIUME OTAEIbl, B KOMIIETEHUHIO KOTOPBIX BXOJMST
WCMOJIHEHUE MOPYYEHUM, COBMECTHO C CTPYKTYPHBIA MOAPA3ACTCHUSIMH.

3amecTuTeNn akuMa Topojia, PyKOBOJUTENb ammapara mo (akraM rpyobIx HapyIIeHUN
YCTAHOBJIEHHOTO TMOPSJAKAa HWCIOJHEHUS 3aKOHOJATENbHBIX AKTOB, aKTOB W MOPYYECHUH
[Ipesunenta Pecnybnuku Kaszaxcran, [IpaButensctBa, [Ipembep-Munucrpa PecrnyOnuku



Kazaxcran, akumata u akuma 00JIaCTH, €r0 3aMECTUTENCH U PyKOBOJIUTEINS amnmapaTa MOTYT
BHOCHUTH MPEJJIOKECHUS 110 MPUBJICYCHUIO BUHOBHBIX JOKHOCTHBIX JIMI] K JUCHUTUTMHAPHON
OTBETCTBEHHOCTH.

16. PaccmoTperne oOpameHnii pU3HIeCKUX U IOPHIMICCKUX JIUI H OPTraHA3amys IpueMa rpaxaaH
B Ammapare

171. PaccmoTpeHue oOpallleHuid U MpUeM TpaxaaH B AIMIapaTe OCYLIECTBISAIOTCS B
cootBercTBHM ¢ Konekcom, 3akonamu Pecriyonukm Kazaxcran "O macc-menua”, "O pocryne
K uH@opmanuu", THUNOBBIM perJaMeHTOM JIMYHOIO IpueMa (QU3NUECKUX JHI U
NpeICTaBUTENEH IOPUAMYECKUX JIMI  JOJDKHOCTHBIMH  JIMIAMHU  II€HTPadbHBIX
roCyJapCTBEHHBIX OPIaHOB U allapaToB aKMMOB I'OPOJA, YTBEPKAEHHOTO MOCTAHOBIEHUEM
[IpaButenbctBa Pecnyonuku Kazaxctan ot 15 mapra 2023 roma Ne 214, Permamentom
JUYHOrO IpueMa (PU3NYECKHX JIML U NPEJICTABUTENICH IOPUANYECKUX JIHUL] JOJKHOCTHBIMH
JUIAMH ammnapara akuMma ropojia Kenray, yTBepkAeHHbII OCTaHOBJIEHUEM aKuMaTa 00J1acTu
oT 12 mronsa 2024 roga Ne 114, a Takke BHYTPEHHUMH JTOKYMEHTAMU, YTBEPKICHHBIMU
PYKOBOJHTEIIEM anmapara.

172. Pabota ¢ obpameHusMu GU3NIECKUX U FOPUANIECKUX JIUIL (2 TAaK)Ke MOCTYUBIIINE
Ha JIEKTPOHHYIO IIOYTY, CAUT U BaTcall akuMa ropojia) Npou3BoauTcs otaeaom JA.

173. Ienonpou3BOACTBO 10 oOpalieHneM (GU3UYECKUX U IOPUANYCCKUX JIUI] BEICTCS
OTZEJIbHO OT JAPYIMX BHUJOB JEJONPOU3BOJACTBA B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
HOpPSAKE.

174. OTBeThl Ha 0OpalIeHUsI TPUHUMAIOTCA JUIsl OTIIpaBKH 3asButeneM A0 18.00 yacos.

OO0pariieHus, NocTynaroIIye B anmnapar, IpPUHUMAIOTCS B TEUEHUHU BCEro paboyero JHs.

175. Obpauienue, cood1IeHne, 3aNpoc, OTKIMK U IPEAT0KEeHHE, TOCTYNHUBIINE B annapar
akuma ropoja, mojiexart peructpanuu B MAC "DnexkrpoHHbsie obOpamenus” (maiee —
E-oGpamienus).

Otka3 B mpueme oOpaiieHusi, COOOIIEHUs, 3ampoca, OTKIWKA U TPEII0KCHUS
3arperaercs.

176. Peructpanus oOpaiieHusi, cOOOLIEHHs, 3aMpoca, OTKIMKA U IMPEITIOKEHUS
POU3BOAUTCS B CPOKH, ITPETyCMOTPEHHbIE YacThio 3 ctaThu 64 Konekca.

177. Ilpuem, peructpanusi, BO3BpaT IPOU3BOAUT OTAEI OOpaIeHHIl.

[Tpu mocTyrieHUH B anmapaTr akuMma ropoja oOpameHuil GU3nYeckux U IpUINnIeCKuX
JU1L OT/AEI O0pallleHHs TPOBEPSET €ro Ha COOTBETCTBUE TPEOOBAHUAM, YKA3aHHOTO B CTAaThe
63 Kogekca.

B cnydae HecooTBeTCTBUSI OOpalieHus TpeOOBaHUSAM, YCTAaHOBJIEHHOIO cTaTheil 63
Kogexkca, pykoBoauTens oTaena oOpalieHnid yKa3plBaeT 3asBUTEII0 KaKUM TpeOOBaHUEM HE
COOTBETCTBYET OOpallleHHME M YCTAaHaBJIMBACT PA3yMHBIM CPOK Il IPUBEICHUS €ro B
COOTBETCTBHE C TPEOOBAHUSIMMU.



B cnywyae He mpuBelneHHS B COOTBETCTBUHM C TPEOOBAHHSIMH 3aKOHOJIATEJIHCTBA
PecryOnmku Kazaxcran B CpoK, YCTaHOBJICHHBIA aJIMUHUCTPATUBHBIM OPTaHOM BO3BpAIaeT
oOpalleHnue 3asBUTEIIO.

178. Obpaienust GU3NUECKUX U IOPUIAYECKUX JTUI[ COOTBETCTBYIOIIEE TPEOOBAHUIM
3aKOHO/IATENIbCTBA HAMPABIISIIOTCS HA PACCMOTPEHHS JOHKHOCTHOMY JIMITy YKa3aHHOMY B
oOpairanuii (akumMy ropoja, ero 3aMeCTUTENSIM U PYKOBOJMUTEIIO allapara).

179. B caydae ecinu pacCMOTpEHHE MOCTaBIECHHBIX B OOpaIIEeHUH BOIIPOCOB HE BXOJIUT B
KOMITIETEHIIUIO afmapara, TO B CpOK He MO3HEee TpeX pabodymnx JHEH CO JTHS €ro MOCTYIIICHUE
32 TIOAMHUCHI0O PYKOBOAMTENSI OTAea oOpalieHuid TepeHanpaBiIseTCs yIOJIHOMOYCHHOMY
aIMUHUCTPATUBHOMY OpraHy, JOJDKHOCTHOMY JIMILy C OJHOBPEMEHHBIM YBEIOMIEHUEM (
W3BEIICHUECM) YIaCTHUKA aJMUHUCTPATHBHOM MPOIICAYPHI.

180. OOpaiienue, MoJaHHOE B YCTHOM (hOpMeE, 3aHOCUTCS B OTHAEJIbHBIA MPOTOKOJ
JOJIKHOCTHBIM JIMIIOM WU paboTHUKOM OJIA.

181. ITpu mocTyrieHU HANPSAMYIO B almapar anod oT (PU3UUYECKUX U IOPUIUUECKUX
JUIl HAa AJMHUHUCTPATUBHBIA aKT HIKECTOSAIIUX AJIMUHUCTPATUBHBIX OPraHOB WM
JOJKHOCTHBIX JIUII PYKOBOJMTEIb OT/IeNIa 0OpaIeHui ToCie PErUCTPallii He3aMeIJIUTEIHLHO
HaIpaBIISIeT JaHHYIO K00y B aJIMUHUCTPATUBHBIN OpraH, OHKHOCTHOMY JIUILY, YbH
aIMUHUCTPATUBHBIA aKT, aJMUHHUCTpAaTUBHOE JehcTBUE (0e37ehCTBUE) 00XKATYIOTCS C
yKazaHHEM TpeX pabouyux JHS IJId HPUHATHE pPEIICHHE I10 JaHHOW kajoOe W/Wiu
HaIpaBJIeHUE aJIMUHUCTPATUBHOTO JIEJIO B alapaT AJisi paCCMOTPEHUS KaJI0O0bI 10 CYIIECTBY

17. Opraru3anys TMIHOTO OpHEMa IPaXJaH

182. Axum ropoaa, €ro 3aMeCTUTEIN U PyKOBOJMUTEND amlIlapaTra MPOBOIAT JUYHBIN
IPUEM I'paX</1aH COrIacHo rpauKy, yTBEPKICHHOIO aKUMOM ropo/a.

183. Otnen /1A 3a 1 (oaun) pabouuii IeH BHOCUT CIIUCOK JIUII, 3alIUCAHHBIX Ha MPUEM,
aKMMy TOpPOJIa M €ro 3aMEeCTUTENSIM, pyKoBoauTemo ammapara (¢ ykazanueM ®.M1.0 nun,
MOJHUMAEMbIX BOIPOCOB, CIHCKAa MPUIJIAIEHHBIX HAa IMpHUEM), a TakXe HECyT
OTBETCTBEHHOCTb 32 OPraHU3aLUIO PUEMA IPAK/IAH.

184. Ha npueme y akuma ropojia 00s3aTeabHO IPUCYTCTBUE PYKOBOIUTENS Ammapara,
CEJIbCKUX aKMMOB, COOTBETCTBYIOLIMX PYKOBOJIMUTENEH OTAENA, OTAEJIOB amnmnapara aKkuma
ropojia COTpyAHHKa, OTBETCTBEHHOI'O 32 OpraHU3al1I0 IpreMa Ipaxk/iaH.

185. Tlo oxoHuyaHuto npuema otnaen JJA opraHu3zyer UCIOJHEHHUE MOPYUYEHUN aKuma
ropoja, €ro 3aMecTUTE]IEHd M PyKOBOAMTEN Amnmapara, HampaBiseT KapTOYKH IpHeMa
rpakJaH AJis1 UCTIOJIHEHUSI U NIPEAOCTaBIICHUS/1a4yu OTBETOB B IOCY/IaPCTBEHHBIE OPTaHBbI.

18. ITopsAmok BEI30BOB M BRIE3I0B PYKOBOAAIINX COTPYIHHUKOB



186. BpI30B Ha COBElIaHUs CENbCKUX aKMMOB 3HAYEHHUS OCYIIECTBISIETCS C pa3pelieHus
aK“Ma ropoja.

187. Bele3n 3amecTuTeNneld akuma ropojia, pykoBoauTesl Ammnapara, CeIbCKUX aKUMOB,
pykoBoauTenell otaenoB 3a mnpenenbl PecnyOnuku KazaxcraH ocymiecTBisieTcs IO
COTJIACOBAHUIO C aKUMOM ropojia. [TucekMeHHoe nporieHre 0 pa3pelieHuy Ha BbIe3 T 3a pyOex
NPEeIOCTaBISETCS aKUMY TopoJia 3a 7 (ceMb) pabouyux JTHEH.

B cnydae nonydeHus: pa3penieHus, JUI0, MOTyUYUBIIee pa3pelieHue B I€Hb MOTy4eHUs
paspenieHust yBeAOMIIIEeT COTPYIHUKA ATIapara, OTBETCTBEHHOTO 3a COOJIIOICHHE peKUMa
CEKPETHOCTH.

B cnydae Bbie3ia opopMIISieTCsi COOTBETCTBYIOIIEE PACTIOPSIKEHNUE aKiMa TOPo/Ia.

188. Bbie3n 3a mpeaenbl TOPOACKOro IEHTPA 3aMECTUTENIEN aKuMa ropojia, CeIbCKUX
aKUMOB, PYKOBOAUTENSl Amnmapara U pPYyKOBOAUTENIEH OTIEIOB OCYIIECTBISIETCS IO
COTJIACOBAHUIO C aKUMOM TOpoJa.

189. Brie3asl 3a mpeaesnsl Topojia WK TOPOACKOTO LEHTpa COTPYAHUKOB Ammapara
OCYILIECTBIISIETCS 110 PEIICHUIO PYKOBOAUTENS AMapara.

190. Jlau mpoBeneHus 3acelaHuil akumarta, pabOuMX COBEHIAHUM, BHI3OBBI
PYKOBOJUTENEH U IPYTHE MEPONPUITHUS ONPEAEISIIOTCS aKUMOM TOpPOJia, €r0 3aMECTUTEIISIMH,
pyKoBoauTeENnEM Armnmapara.

191. OTnyck pyKOBOAMTENSI UCHOJHUTEIBHOTO OpraHa ropoja, a TakKe Clydau €ro
BPEMEHHOU HETPYAOCIOCOOHOCTH OPOPMIISIOTCS COOTBETCTBYIOIIUM PACHOPSKEHUEM aKHMa
ropojia ¢ BO3JI0)KEHUEM 00SI3aHHOCTEN PYKOBOAUTEINS HA JOJKHOCTHBIX JIUII.

19. HanpaBnenwe B Ciryke0HBIE KOMAHAUPOBKH M BHIE3]] TOCYAapPCTBEHHBIX CIIy)KaIlUX 3a pyOexk B
CITy’Ke0HBIX [EJIfIX, B TOM IHCIIe HalpaBlieHHEe Ha IePENOATOTOBKY U MOBHIICHHEe KBaTHHKAIIH

192. HanpasieHnue cOTpyAHUKOB ATapara B CIy>KeOHbIE KOMaHIUPOBKU B Ipejenax
Pecnybnuku Kaszaxcran ocymiecTBigeTcs B mopsijake, ompexaensemoM llpaBuinamu o
CIy)XEOHBIX KOMaHAWpPOBKax B mpenenax Pecny6nukum Kazaxctan paOOTHHKOB
rOCYJIapCTBEHHBIX YUPEKICHUM, COAEpPKAIMXCS 3a CYET CPENICTB T'OCYIapCTBEHHOIO
Oromxkera, a Takxke nemyrtatoB llapmamenta PecmyOnuku KazaxcrtaH, yTBep>KIECHHBIMH
noctranonenueM [IpaBurensctBa Pecy6onuku Kazaxcran ot 22 centsaops 2000 roma Ne 1428

193. KomanaupoBaHue COTPYJIHHMKOB 3a CUYET OIOJKETHBIX CPEJCTB B Mpejeax
pecIyOJIMKU OCYIIECTBISECTCS HA OCHOBAaHUU pacnopsbKeHus (TpuKkasa).

IIpu »TOoM pabOTHHUK ammapara akMuMa ropoja 3a 3 padouux IHS, 3a HCKIIFOYCHHEM
CPOYHOCTH TOTOBHUT CIIY)KCOHYIO 3alMCKy C YKa3aHUEM KOJWuYecTBa JHEW W IIeNH
KOMAaHJIUPOBKHU, KOJIMYECTBA AHEW apeHIbl >KWIbi, MapuipyTa U JHUla, HAa KOTOPOIO
BO3JIararoTCsl 00S3aHHOCTH BO BpEMs OTCYTCTBHUSI OCHOBHOTO paboTHUKA. [Ipoe3 B pernoHbl
pecnyOIuKN OCYIIECTBISIETCS MPEUMYIIECTBEHHO >KEJIEe3HOAOPOKHBIM TpaHcrnopToM. [Ipu
ATOM I1eJIh KOMAaHJIUPOBKH JOJKHA COOTBETCTBOBATH 3a/1auaM M (GyHKIMAM ATmapara.



B ciiygae oTMeHBI KOMaHIUPOBKH MO KAKUM-THOO MPUYMHAM PaOOTHUK amnmapara akuMma
obsactTh B 00s3aTE€NbHOM MOPSJAKE HE IMO3JHEee 4YeM 3a | JeHb A0 HACTYIJICHHS
KOMaHJMPOBKM T'OTOBUT U HAIpPABISAET CIYKEOHYIO 3alHCKy PYKOBOJCTBY C yKa3aHHEM
IPUYKMHBI OTMEHBI KOMaHIUPOBKH.

JIaHHBIM TOPSAOK HE PACIIPOCTPAHSIETCSA HA aKUMa ropoja.

AJMUHUCTPATUBHBIN aKT 0 KOMaHAMPOBAHUM T'OTOBUT KaJpoBasi ClIy>k0a armaparta akuma
00J1aCTH HAa OCHOBAHUU CIY>KEOHOM 3alMCKH, B CIydyae KOMaHAMPOBKU akhUMa ropoja - mo
MOPYYEHHUSIM JOJIKHOCTHBIX JIMI alapara akuMa ropo/jia.

194. I1o Bo3BpalnieHUU U3 KOMAaHAUPOBKU COTPYAHUKU 00S3aHBI B CPOK HE MO3/HEE TPEX
pabouux JHeN IpeaCTaBUTh OTUET O MPOBEIECHHON paboTe pyKOBOJACTBY AIMapara.

VYcioBHEe HACTOSAIIETO NMYHKTA HE PAaCHpPOCTPAHAETCS HA akKuMa ropojJa U €ro
3aMECTUTENIEN, MMOMOIIHUKOB U COBETHHUKOB aKMMa M WHBIX COTPYIHUKOB [JIsi KOTOPBIX
YCTAHOBJIEH MHOM MOPSAOK.

195. Kanposas ciyx0a mocie noanvcaHus Mpuka3za 0 KOMaHJIUPOBAHUU COTPYIHHKA
3apy0ek HAMpaBisIET €ro KOMHUIO CIyX0€ 3allUThl TOCIyapCTBEHHBIX CEKPETOB ammapara
aKMMa TopoJa Ui YydeTa Bble3Ja 3a TpPaHuly CIy)XaluX, OCBEIOMJECHHBIX B
roCyJapCTBEHHBIX CEKpETax.

196. Bo3merieHre pacxo/10B MPHU BBIE3/IE 32 pyOEK B CITY>KEOHBIX IEJISX OCYIIECTBIISACTCS
B TIOpAJIKE, ompenensieMoM noctanoBienueM [IpaBurenscTBa Pecryonuku Kazaxcran ot 11
Mmas 2018 roma Ne 256 "O6 yrBepxkaenuu IIpaBusl Bo3MEIIEHUS PacX0JIOB Ha CIyKeOHbIE
KOMaHJIMPOBKH 32 CUET OFOPKETHBIX CPEACTB, B TOM YUCIIE B HHOCTPaHHbIE rocyaapcTna’.

197. TlepenmoaroToBka W MOBBIIIEHHWE KBaTU(UKAIMU COTPYJHUKOB Ammapara
OCYILECTBIISIETCS B MOpAJKE, onpenessieMoM lIpaBriiamMu moAroToBKM, NEPENOATOTOBKU U
MOBBIIICHUST KBATU(UKAIIUU TOCYJAPCTBEHHBIX CIIyXallUX, TPEOOBAHUS K OpraHU3aIUsiIM
00pa30BaHusl, OCYIIECTBISAIOIINM MOBBIIIEHUE KBATU(UKAIIUU TOCYIAPCTBEHHBIX CITYKAILUX,
yYTBEpKIEHHbIX nTocTaHOoBIeHUeM [IpaBurenbctBa Pecniyonuku Kazaxcran ot 15 mapra 2018
roga Ne 125.

198. TlepemoaroToBka W MOBBINICHHWE KBaTU(HUKAIMU COTPYIHUKOB AmIapara
KOOPJUHUPYETCS KaJpOBOM CITyK00H.

199. KanpoBoii ciy:x00ii obecrieunBaeTcs epuogudeckas myoaukanus Ha opuiuantbHOM
caiiTe akuMara ropojia uHdopmaIuu o Kypcax (CeMUHapax) Mo MOBBIIIEHUIO KBATU(PUKAIIIH.

200. HanmpaBneHue Ha noBbllIeHUE kBaduukanuu B npeaenax Pecnyonuku Kazaxcran
OCYIIECTBIISIETCS COrNIACHO MOTPEOHOCTH OTAENOB Ammapara.

20. Pexxum pabodero BpeMeHH B NOPAAOK OpraHU3aliH IIPOIyCKHOTO B BHYTPHOOHEKTHOTO
PEXHMMa B 3[aHNM B Ha TEPPUTOPHH B Armapara

201. lns coTpyAHMKOB Anmnapara yCTaHaBIMBAeTCs MATUIHEBHAs pabouas HEJENs C
ABYMsI BBIXOAHBIMM JHAMH B Ccy00OTy H BOCKpECEHbE, BOCHMHUYACOBOU
POAOKUTEIBHOCTBIO €XKEAHEBHON padoThI, pesxxuMoM padboyero Bpemenu ¢ 09.00 yacos 110



19.00 gacoB u mepepsiBoM s obena ¢ 13.00 wacoB g0 15.00 wacoB, 3a MCKIFOYCHHEM
ruOKuX rpaukoB padOThI COMIACHO TPY0BOro 3akoHoAaTenbecTBa PecnyOnuku Kazaxcran.

202. B uensix coOmoaeHus: TPYI0BOM JUCHUILUIMHBI COTPYIHUKaMU Anmnapara, BEIeTCs
KOHTpOJb ¢ noMotibio CKVY /I (cucreMa KOHTpOJISI M yIPaBJICHUS JOCTYIIOM), PUKCUPYEMBIX
KOHTPOJIBbHO-IPOIYCKHBIM MYHKTOM (TYpPHHUKETOM).

203. KaapoBas cinyx0a exxeMecsuHo K rneppomy (1) 4uciy cleayromero 3a OTYETHBIM
MECSIIEM MPEIOCTAaBIsAET PYKOBOJCTBY AnmapaTa MHPOPMAIUIO O COCTOSHUHU TPYIOBOU
TV CUUTUIAHBI.

204. 151 BBITIOTHEHUS HEOTJIOAKHOM U 3apaHee He MPEBUICHHON paboThl, OT CPOUYHOCTHU
KOTOpPOH 3aBUCHUT B JaJIbHEWINIEM HOpMasibHas U Oecriepeboiinas pabota Anmapara B 11eJoM (
WU €ro OTAENbHBIX MOJpa3/iesieHHil), B MOpAlKe, MPEeAyCMOTPEHHOM JI€MCTBYIOIIUM
3aKOHOJATEIHCTBOM, MOTYT OBITh TPHUBJIEYEHBI OTICIbHBIE COTPYIHUKH ATapata BHE
pexkrma pabodero BpeMeHH.

21. KagpoBoe obecreaenue

205. Opranuzanusi pabOThl OTAEIOB OO0ECIEYMBAETCS HEMOCPEACTBEHHO HX
PYKOBOJUTEISIMH.

206. ITonoxxeHuss 00 OTAENIax, KOTOPBIMU OMPEACIAIOTCS UX 3a7auyd W (YHKIIHH,
pa3pabaTbIBAIOTCS PYKOBOJIUTESIMU OTJIEIOB, COINIACOBBIBAIOTCS C FOPUIMYECKUM OTACIIOM U
YTBEPKIAIOTCS TPUKA30M PYKOBOAUTENS ATliapara.

207. Jo/mKHOCTHBIE HHCTPYKIIMU, KOTOPBIMU OTPEIEISIOTCS JOJDKHOCTHBIE MTOJTHOMOYHS
PYKOBOAWTENCH W COTPYAHUKOB ATMapara, pa3pabaThlBarOTCS PYKOBOIUTEISIMH OTACIIOB,
COTJIaCOBBIBAIOTCS KAJIPOBOM CITY:K00# M yTBEPKAAIOTCS IPUKA30M PYKOBOJIUTENST ATmapara.

208. XapakTepUCTUKU 3aMECTUTENIEN aKMMa ropoJia, pyKOBOJIUTEIS anllapaTa, CeIbCKUX
AKMMOB MOAMMUCHIBAIOTCS aKUMOM TOPOJA.

XapaKTepUCTUKU PYKOBOJUTENICH OTAEJIOB MOAMUCHIBAIOTCS 3aMECTUTEIISIMU aKuMa
ropoja no KypupyeMbIM BOIIPOCAM.

209. CropaBkud O TOATBEPXKICHUU PAOOTHI aKMMa TOpojia, €ro 3aMeCcTUTEJNEH,
PYKOBOAUTENS ammapara W COTPYJIHUKOB AlmapaTa MOJMHUCHIBAIOTCS PYKOBOJCTBOM
Anmnapara.

22. OneHka eATeNbHOCTH aIMUHUCTPATHBHBIX FOCYAAPCTBEHHBIX CILY)KAIIUX

210. Ouenka AeATEIbHOCTH AJAMUHUCTPATUBHBIX TOCYJAPCTBEHHBIX CIIYKAIIUX
OCYIIIECTBJISICTCSI B COOTBETCTBUU ¢ METOAMKU OLICHKH AEATEIbHOCTH aJMUHHUCTPATUBHBIX
rOCyJlapCTBEHHBIX clyKamux kopmnyca "B" anmapara akuma ropona Kenray wu
HCTIOJIHUTEIBHBIX OPraHOB, (PMHAHCHUPYEMBIX HU3 MECTHOI'O OIOJIKETa, YTBEPKICHHBIMU
MOCTaHOBJICHHEM akuMaTa ooiacTtu oT 2 uroHs 2023 roma Ne 111.



211. B nensx ocymecTBI€HUS KOHTPOJIS TOCTHXKEHUSI KITFOUEBBIX 1IEJIEBBIX WHAMKATOPOB
(manee — KIIN) pykoBoguTEIsIMH OTAEIOB, MPEIyCMOTPEHHBIX UHAUBUYATbHBIM TJIAHOM
paboThl, HEMOCPEICTBEHHBIM PYKOBOJHUTENIEM (3aMECTHUTENEM aKuMa Topoja)
OCYILIECTBIISIETCS €KEKBAPTATbHBI MOHUTOPHUHT TOCTHXKEHUsI ycTaHoBIeHHBIX KI[U.

212. JIns ocyniecTBIEHHs MOHUTOPUHTA IJIaBHBIA MHCIIEKTOP amnmnapara akuMa ropojaa —
KypaTop COOTBETCTBYIOIIETO YMIPaBJICHHUS OCYIIECTBISET cOOp maTepuaia, Mo HTOTam
KOTOPOTO BHOCUT UH(POPMAITUIO COOTBETCTBYIOIIIEMY 3aMECTUTEIIO0 aKUMa rOpo/ia.

213. Jlns npoBeeHUsI OLICHKHU JIESTEIbHOCTA PYKOBOJMTENS amlapaTa akuma ropojia
CTPYKTYPHBIMM TOJIpa3fieCHUsIMU B CIyXO0y yIpaBJieHUS MEPCOHATIOM HAIpPaBIISIIOTCS
MaTepuaibl HeOOXOIUMBIC JIJIS POBEICHMS OIIEHKH, B IIEJIIX IMOCISAYIOMEero (hopMUPOBaAHUS
A 00001IEHNS.

23. Vopasineaue nHPOPMAMOHHBIMA TEXHOJIOTHAMHU

214. Peanu3zaiusi TOCyJapCTBEHHOM MOJUTUKU M TOCYJAPCTBEHHOE PETYIUPOBAHUE
00I11IeCTBEHHBIX OTHOILIICHUH B cpepe nHpopMaTHU3aMU OCYIIECTBISIOTCS COIIACHO 3aKOHaM
PecnyOonmuku Kazaxctan "O6 wundopmartuzanuun", "O goctyne k wuHbopManuu" u
oOecrnieunBaercsa Oprotraen anmnapaTa akuMa ropoja:

OCYHIIECTBISAET KOOPAMHALMIO MEPONPHUITUA IO CO3JaHUI0 U BHEJIPECHUIO
WH()OPMAITMOHHBIX CUCTEM ATTapara;
obecrieunBaeT MHPOPMAITMOHHYIO 0€30MMaCHOCTh ATapara;

OCYIIECTBIISICT TOJKIIOYEHNE 3aCeJaHui, COBEIIaHUM, BCTPEY C y4aCTHEM aKHMMa II0
BHJICOKOH(EPEHIICBS3H;

OCYILECTBJISIET MOHUTOPUHT YPOBHS OTKPBITOCTH U JOCTYITHOCTH HMHTEPHET-pecypca
Anmnapara;

orieHKa 3 (HEKTUBHOCTH IEITEIHHOCTH MECTHBIX UCTIOJIHUTEIBHBIX OPTaHOB,;
Ha ©KCHEACIBHOW OCHOBE MPOBOJUT MOHUTOPHHT 32 CPOKAMHU pealli3aIlii MPOCKTOB,
BHECEHHBIX B cucTeMy "butpukc-24";
KOOPJIMHUPYET PaOOTHI CEIbCKUX aKUMATOB, OTJEIIOB IT0 BOIIPOCAaM 00ECIICUCHHUS TOCTYIIa
K HH(QOpPMAIIUH.

24. ®unaHCOBOE OOecIIedcHHE

215. ®unancupoBanue Anmnapara OCyIIECTBISETCA 3a CUET CPEACTB PECYOIMKaHCKOTO U
MecTHOro 0ropkeToB. DuHaHCOBas AEATEIBHOCTD PErIaMeHTUpYeTCs brosKeTHBIM KOJEKCOM
Pecny6onuku KazaxctaH, HOpMaTUBHBIMU MPABOBBIMU aKTAMH MO OyXTaJTEpPCKOMY yYETy U
(UHAaHCOBOM OTYETHOCTH, TOJOXKEHHEM O OyXrajaTepCKOM YydeTe M TOCyJapCTBEHHBIX
3aKyIIOK U HHBIMA HOPMAaTHUBHBIMU aKTaAMMU.



216. OcHoBHOI 3a7aueii PUHAHCOBOTO-XO3MCTBEHHOTO OT/IENA ariapara akuma o0JIacTH
SBIISIETCS TIPEICTABICHUE TIOJTHOW M IOCTOBEPHOM HHQPOpMAIK 0 (UHAHCOBOM MOJIOKEHNUH,
pe3ynbTaTax JAesTENHbHOCTA U U3MEHEHHSIX B (PMHAHCOBOM ITOJI0KEHNU ATapara:

1) mmarupoBaHue OrOJPKETa HA OCHOBE HOPMATHBHBIX MPABOBBIX aKTOB M JIPYTHX
JOKYMEHTOB, pa3paboTKa M UCHIOJHEHUE OI0/PKEeTa UCXOAsl U3 HEOOXOJUMOCTH TOCTHKEHUS
HAWJTYYIIero MPsIMOTO U KOHEYHOTO pe3yJibTaTa ¢ UCIOJIb30BaHMEM YTBEPXKICHHOTO 00bhemMa
OIO/KETHBIX CPEJCTB WM JOCTHKECHHS MPSMOTO M KOHEYHOTO PEe3yJIbTaTa ¢ UCTOIb30BaHUEM
MEHBIIIETO 00beMa OFOKETHBIX CPEJICTB;

2) o0OecriedyeHrE KOHTPOJISI U OTPaKEHHE Ha cueTax OyXrajaTepcKOro ydeTra BCeX
OCYIIECTBIISIEMbIX XO35HCTBEHHBIX ONEPAIlii, MPEAOCTABICHUE OTNePaTUBHONW WH(MOPMAIUH,
COCTaBJCHHWE B YCTAaHOBJCHHBIC CPOKH (PUHAHCOBOW OTUYETHOCTH, ONTHUMAIBHOTO U
3¢ (HEKTUBHOTO PacXOA0BaHUS JICHET, UCTIONB3YEMBIX JIJISl TOCYaPCTBEHHBIX 3aKYIIOK;

3) npuHATHE 0053aTENLCTB B Ipejeiax BbIJAHHBIX pa3pelieHud B COOTBETCTBHH C
MIaHOM (PUHAHCHUPOBAHUS MO 00s3aTENHCTBAM, KOHTPOJb 32 XOJIOM HCIIOJHEHHS IIaHa
(bUHAHCUPOBAHUSA, COCTOSHHEM pACYETOB C OpraHu3alMsIMU, TOCYJIApPCTBEHHBIMU
YUpEXKICHUSIMHU U JTUIAMH, 00eCTIeYeHUEe COXPAHHOCTH JICHEXKHBIX CPEJICTB U MAaTEPUATBHBIX
LEHHOCTEH, CBOEBPEMEHHOE MPOBEICHNUE PACUETOB, BOSHUKAIOUINX B MPOLIECCE UCTIONIHEHUS
YTBEPKJICHHOTO WHIWBUIYaJbHOTO IIJJaHa (UHAHCUPOBAHUS C TPEANPUITHUIMH,
YUPEKIACHUSIMHU, OCYIIECTBICHHE Pa0OTHI IO B3aUMOICHCTBHUIO C OpraHaMU Ka3HaveucTBa.

217. Yder MaTepualIbHBIX [IEHHOCTEW OCYIIECTBISECTCS MOCPEICTBOM BEJICHUS KHUT y4eTa
MaTEepUajoB, OCHOBHBIX CPEJICTB M MAJOLEHHOTO WHBEHTAps, MPOBEICHUSI HHBEHTAPU3ALIUU
MaTepHAIIbHBIX IIEHHOCTEN U CBOEBPEMEHHOTO U MPABUIILHOTO OMPEJIETICHUS €€ pe3yJIbTaTOB.

218. OcymiecTBisieTcsl HAYUCICHUE 3apa00THOM IIAaThl, BEJECHUE JIMIEBBIX CUETOB
COTPYJHUKOB IO YJEp’KaHUIO TIOJOXOJHOr0 Hajora, KapTOueK ydeTa B3HOCOB B
HAKOIUTEIbHBIC IICHCHOHHBIE (DOHTBI.

25. OTBeTcTBEHHOCTH 3a coOmonenne PernamenTa paboTsl Ammapara

219. 3a wHapyuieHHe NMyHKTOB HacTosuero PernameHTa HECyT OTBETCTBEHHOCTD
3aMECTUTENM aKuMa ropojia, pyKOBOAUTENb AMmapara, CeNbCKHIl aKUMBbI, PYKOBOJIUTEIN
OTJZIEJIOB, COTPYIHUKHU ATapara.

220. 3a HEUCIIOJHEHNWE W HEHAJJIE)KAIlEe HCIIOJHEHHE COTPYIHUKOM Armmapara
BO3JIO’KEHHBIX Ha HETO JOJDKHOCTHBIX 00sI3aHHOCTEH (B TOM YHCIIE MO pe3yjIbTaTaM OLIEHKHU
3¢ (PEKTUBHOCTH JEATEIBHOCTU COTPYAHHMKA), MPEBBIILICHUE JOJKHOCTHBIX MOJIHOMOYUH,
HapylIeHUue CIy>XeOHOW NHUCIUIIIMHBI U CIY>KEOHOW STHUKH, a PaBHO HECOOIOJICHHE
YCTaHOBJIEHHBIX 3akoHaMHu PecnyOnuku Kaszaxcran orpaHuyeHuil, CBSI3aHHBIX C
npeObIBAaHNEM Ha TOCYIAapCTBEHHOM CIIy»)0e, Ha COTpyJIHUKa ATiapaTa B COOTBETCTBUU C
3aKOHOJIaTeILCTBOM O TOCYJAapCTBEHHOM CIyk0e MOryT HajaraTbCsi Cleayrolue
JTUCUUTUIMHAPHBIE B3bICKAHMUSI:

1) 3ameuanue;



2) BBITOBOD;

3) cTporuii BEIrOBOD;

4) mpenynpexacHIEe 0 HEIIOJHOM CITy>KEOHOM COOTBETCTBHUH,
5) NOHWKEHHE B JOJKHOCTH;

6) YBOJIbHEHHE C 3aHUMAEMOU TOTKHOCTH.

IIpunoxenue 1
k PermamenTy ammapara
akuMa ropoja Kenray

ITopsamox moaroToBku opopmieHHS HHPOPMAHOHHO-CIIPABOYHBIX MaTEPHAJIOB

1. UudopmanimoHHO-CTIPaBOYHBIA MaTEpHAI JOJKEH COJIePKATh:
1) oO1ryto cuTyaruo paccMaTpUuBaeMoro Bompoca;

2) crpaBKy MO paccMaTpUBAaeMOMY BOMPOCY, HE MPEBBIMIAONIYI0 3 (TpeX) CTpaHHUIL,
UH(OpPMAIIMOHHbBIE CBEJICHUSI U MaTepUalibl 00beMoM He Ooliee 5 (MATh) CTpaHUII;

3) cpaBHUTENbHBIE TAONUIILI, MIpEe3eHTAMU (LIIBETHBIE claiiibl 00beMoM He Oomee 10 (
necsiTh) Merabait u pasmepoMm mpudra He meHee 18, Arial, cooTBeTcTByIOIIME popMaTy
0TOOpakeHus BU3yalbHOU nH(popmanuu 16:9);

4) courabHO-3KOHOMUYECKOE MOJI0KEHHE (MIPU HEOOXOIUMOCTH);

5) 001IeCTBEHHO-TTOIUTHYECKAsI CUTYyaIus (Tpy HE0OOXOAUMOCTH );

6) nHpOpMaIMOHHBIC (AHATUTHYECKHE) TOKIAbI (MPOAOHKUTEIILHOCTRIO HE Oosee 7-10
MUHYT);

7) akTyanbHbIe IPOOJIEMBI;

8) IpeI0KEeHU U Iy TH pelieHus: mpooiem;

9) nopyueHue no npoodJIEMHBIM BOIIPOCAM;

10) apyrue Marepuarsbl.

IIpunoxenue 2
K Pernamenty anmapara
aknma ropojia Kenray

Kpatkas mporpamMMa 1 IOpSAIOK BeICHHS MEPONPHATHIA IO IIPEICEAATEIHCTBOM aKHMa Iopoia

1. TTopsimox BeAeHUSI MEPOTIPUATHI:

1) HauMeHOBaHKUE MEPOTIPUSITUH;

2) CIIUCOK YYaCTHUKOB;

3) NpOEKT JOoKIa/a TOJKEH COOTBETCTBOBATh CIAEAYIOIIUM TPEOOBAHUSAM: UMETh YETKYIO
JIOTUKY W3JIOKEHUS, COJIEPKAaTh MPOBEPEHHYIO MH(GOPMAIIHNIO, OPHUITHATHHO MTOATBEPKICHHBIC
CTaTUCTUYECKUE U (DaKTUUEeCKUe IaHHbIE, HE COJEp>KaThb MOBTOPHOE BOCIPOU3BEICHUE
(¢parMeHTOB yke OOHApOJOBAHHBIX BBICTYIUICHHH, OTYET COOTBETCTBOBATH (hopMary
MEpONPUATHS, COOTBETCTBOBATh HOpMaM JIEJIOBOTO, TUTEPATYPHOTO Ka3aXCKOTO U PyCCKOro
S3BIKOB, @ TAKXKE CTHWJINCTUKE YCTHOM PEUH;

4) maTepuanbl COBEIIAHMII;



5) IpPOEKT MPOTOKOJIa COBELIAHUS.
2. B xpaTkoil mporpaMmme yKa3bIBaeTCs:

l)MapuipyT ¢ yKa3aHHEM PacCTOSIHUS IIYHKTOB OCTaHOBKH;
2) mporpamma NocelieHus 00bEKTOB C YKa3aHUEM BPEMEHU;

3) macnopra 0OBEKTOB C YKa3aHHEM JaTOW CO3JaHusl, CYMMOM MPOEKTa, pabouel CUIIbI,
cpeaHei 3apaboTHOM MIaTol, MOLTHOCTh 00BEKTA, 0OCOOEHHOCTH;

4) 0ObEKTUBKA PYKOBOAUTEINS OOBEKTA;

5) colMabHO-AKOHUMUYECKasl Pa3BUTHS palioHa.

Ipunoxenne 3
k Pernamenty annapara

akuMma ropoja Kenray
Jara: Mecto npoBenenus: Bpems:

CIHCOK Y9aCTHHKOB alIapaTHOT0/ONEPaTHBHOTO COBEMIAHMS

Ne damuans, UM, OTISCTBO JlomKHOCTD

CoTpyIHHKH, yYacTBYIOIIHE B 3aJI€ aKuMa 00JacTi
1.

2.

3aMecTuTelIh aKuMa ropoga

IIpunoxenue 4
k Pernmamenty anmapara
akuma ropozaa Kenray

Cxema paccaiki y9aCTHUKOB MCPONIPHATHA
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IIpunoxenue 5
k Permamenty anmapata
akuMa ropoja Kenray
IIpoeKT BHICTYILICHUS

1. HpOGKTBI BBICTYHJICHI/Iﬁ JOJIKHBI COOTBCTCTBOBATH 110 IIOBCCTKOM IHA U COACPIKATDH
CJIcayromunumM TpC6OBaHI/IHMI



1) conepkaHue BBICTYTUICHHS JAOJKHO OBITh KPATKUM, SCHBIM, apryMEHTHPOBAHHBIM,
o0ecreynBaTh TOYHOE M OJHO3HAYHOE BOCHPHATHE COAEpKaIIeics B HEM WHOOpMAINH,
UMETh YETKYIO JIOTUKY U3JI0KCHHUS,

2) mpu MOATOTOBKE BHICTYIUICHWH HEOOXOIMMO COOIIOJATh TPaMMAaTHKY, JICKCHUKY,
eanHOoOOpa3ne B HANMMCAHWU HANMEHOBAHWUW TOCYNApCTBEHHBIX OPTAHOB, YUPEKACHUU WU
OpraHu3anui B MOJHOM COOTBETCTBUHM C MX OQUIHUATBHBIMU HAaUMEHOBAHUSMH, a TaKXKe
OOMIETPUHATHIX COKPAIICHUA YaCTO YIOTPEOISIEMBIX CIOB U BEJIMYHNH;

3) comepxaTh MPOBEpPEHHYI HHGPOpPMAINIO0, OPUIHATBLHO TOATBEPKICHHBIC
CTaTUCTUYECKHUE M (PaKTUUECKHUE TaHHBIC,

4) He comepaTh MOBTOPHOE BOCIPOMU3BEACHUE (ParMeHTOB YK€ OOHAapOJOBAaHHBIX

BBICTYIUICHUN;

5) connanbHO-?KOHOMHUUYECKOE MOJIOkKEHUE (ITPU HEOOXOJUMOCTH);

6) 00IIECTBEHHO-TIOIUTHYECKAsI CUTYyaIusl (ITpy HE0OOXOUMOCTH );

7) MaKCUMaJIbHO COOTBETCTBOBATh (POPMATY MEPOIIPUSATHS;

8) COOTBETCTBOBATH HOPMaM JIEJIOBOTO, JIMTEPATYPHOTO Ka3aXCKOTO U PYCCKOIO S3bIKOB, a
TaK)Xe CTUJIMCTUKE YCTHOU PEYH.

9) uBeTHbIe cnaiapl o0beMoM He Ooiiee 10 (mecars) merabait u pasmepom mpudTra He
Menee 18, Arial, coorBeTcTBYyMOIIME hOopMaTy OTOOpakeHUs1 BU3yainbHOU nHopManuu 16:9)

10) npyrue marepuarsbl.

IIpunoxenue 6
k Pernmamenty annapara
akuMa ropoja Kenray

O6 opraHHM3aIUH H IOITOTOBKH CIIy>KE€OHBIX MOE3I0K akiuMa 001acTH B pafiOHEI X ropoa

1. B rpaduke paboTel akuMa ropojia YCTaHABJIMBAIOTCS J1aTa U BpeMsl BbI€3/la B CEJIO,
TOPO/I.

2. T'maBHBIM WHCIEKTOP KypHUPYIOIIET0 CeJlo, Topoja pa3pabaThiBaeT IMEpPEUCHb
00be3AHBIX OOBEKTOB MO MOE3JKaM, OMpPEACISIET BPEMs, KHIOMETPhl MEXAYy OObEKTaMH,
TOTOBUT MPOTrPaMMYy.

3. [lo ¢popmam paszpabaTbiBaeTCs MacnopTa, aKTyaidbHble QoTorpaduu, MOCITyKHOU
CIIUCOK PYKOBOJIUTENSA 00OBEKTA.

4. I'maBHBIA MHCIEKTOP KYypHUPYIOILIETO CEJI0, rOpojJa YTOUHSET TOUHBIM MapuipyT
JBIDKEHUS TI0 00BEKTaM, KOTOpbIe OyAyT MOCEIIEHbl HAaKaHYHE.

5. I'maBHBIA MHCHEKTOpP KYpPUPYIOIIETO paiioHa, Topoja MPOBEPsSieT HEOOXOAUMBIC
WHCTPYMEHTHI (KacKu, MacKu, XajaTbl, OOTUHKH, MEPUYATKHU, CTEHJbI) B COOTBETCTBUM C
OTPAaCIIbIO MOCENAeMbIX 00BEKTOB.

6. ['maBHBIA MHCIIEKTOP KypHUPYIOILIEro pailoHa, ropoja B ciydae BCTpedH (KOJUICKTHUB,
MHTEJUTUTEHIUA) B XO/I€ BU3UTA COCTABJISIOT UX CIHCKU, XapaKTEPUCTUKY BHICTYMNAIOIIUX.



7. I'maBHBIM MHCIEKTOP KYPUPYIOILIETO CEJI0, TOPOJia B J€Hb MOE3/IKH aKhuMa ropoja
obecrnieurBaeT MOJTHYI TOTOBHOCTh OOBEKTOB M COMPOBOXK/IAET aKuMa ropo/a.

ITpunoxenue 7
k Pernamenty anmapara
akuma ropoja Kenray

Oruaer no uroram pabodel MOE3IKK aKMMa rOPOAa B CEI0

1. OtueT mo uroraM paboueil MOE3IKKW aKMMa Topojia JAOJIKEH COOTBETCTBOBATH

CJIEIIONTUM TPEOOBAHUSM:

1) maH MeponpUsITUI TIO UCTIOTHEHUIO TPOTOKOJIBHOTO MTOPYUYEHHUS C YKa3aHUEM CPOKOB
Y OTBETCTBEHHBIX JIUII;

2) akTyajbHbIe IPOOJIEMBI B pa3pe3e OTpaciei;

3) npennoKeHusl U Iy TH peLeHus npoOem;

4) nnanupoBaHue OIO/KETa U UHTErpallks C TOCYAapCTBEHHBIMU MPOTPaMMaMU;

5) npyrue Matepualibl o HEOOXOUMOCTH.

IIpunoxenue 8
k Pernamenty anmapata
aknMa ropozpa Kenray

TTopsmok NOATOTOBKH A 0POPMIICHHS MPOTOKONIA

1. IIpoToKOJI COCTaBJISIETCS Ha OCHOBAHUHU 3aIUCEH, MPOU3BEIECHHBIX BO BpPEMs
COBelllaHus (3acenaHusi, COOpaHus), MPEACTABICHHBIX TE€3UCOB JIOKJIAJ0B U BBICTYIUICHUH,
CIPABOK, MPOEKTOB PEIICHUI U JPYTUX MATEPUATIOB.

[IpoTokoJ1, cocTaBI€eHHBI BHYTpU AmNmnapaTa akuma ropoja U He BBIXOASLIMN 3a €€
npenaensl, ohopmIIIeTcs He Ha OJIaHKe.
PexBu3uTamu npoToKoJIa SABISIOTCS:
1) odpunmanprHOE HAMMEHOBaHUE OpTraHU3AIINH;
2) HaMMEHOBaHHE BHJ1a JOKYMEHTA;
3) nara;
4) perucTpallOHHBIN HOMEP MPOTOKOJIA;
5) MecTo u3gaHus MPOTOKOJIA;
6) rpu¢ yTBepKAEeHUS (B HEKOTOPBIX CIIyYasx);
7) 3aroJ0BOK MPOTOKOJIA;
8) TeKcT;
9) moanucse.
ITpoTokosbl 0(OpMIISAIOTCS B IOJTHOW MIIM KPAaTKOHM GopMme.
TekcT mOJIHOro MPOTOKOJIA COCTOUT U3 ABYX YaCTEW: BBOJHOM U OCHOBHOM.
B BBOJHOI yacTu mociie 3arojioBKa MPOTOKOJa YKa3bIBAlOTCA: (paMHUIns U MHULUAIBI
npexncenarenss  (MpeAceNaTeabCTBYIOIIET0) M CEKpeTapsl 3acelaHus, CIIMCOK



MPUCYTCTBOBABIIMX WJIA OTCHUIKA K MPUJIAra€MOMY CIHCKY MPUCYTCTBOBABIIMX, €CIU UX
KOJIM4YeCcTBO npeBblmaet 10 yenosek.

BBo/1Has yacTh 3aKaHYMBAETCS TIOBECTKOM JIHS C IEPEYHEM PacCMaTPUBAEMBIX BOIIPOCOB,
NEPEUUCIEHHBIX B MOPSAIKE UX 3HAYUMOCTH, C YKa3aHUEM JOKJIAIUUKA N0 KAKIOMY MYyHKTY
noBecTku AHSA. Kaxnprii Bompoc Hymepyercs apaOckoil 1u¢poil, 1 ero HauMEeHOBaHUE
HaunHaeTcss ¢ mpesiora "O", "O6", koTopoe medyaTaeTcs OT T'paHUIlBI JIEBOro mojis. B
OTJIEJBHBIX CIIy4asX MOBECTKA JTHS MOKET MPUJIaratbCsi K IpOTOKOIY, & B CAMOM MPOTOKOJIE
nepe1 TEKCTOM JiesiaeTcs 3anuchk: "[loBecTka gHs nmpuiiaraercs'.

OcHOBHasl YaCTh IPOTOKOJIA COCTOUT U3 PA3/ENOB, COOTBETCTBYIOIINX IMyHKTAM IOBECTKHU
nus. Texker kaxpaoro pasuaena crtpoutcs mo cxeme: CIIVIHAJIM - BBICTVYIIMIIN -
[NOCTAHOBWJIA (PEILJIN), koTOpble TUIIYTCS MPONUCHBIMUA OYKBaMHU.

OCHOBHOE COJEp)KaHHE JTOKIAJ0B U BBICTYIJIEHUN TOMEIIAETCS B TEKCTE MPOTOKOJIA WUIIH
IPUJIAraeTcsl K HEMY; B MOCIIETHEM CIIy4ae - B TEKCTE JIeJaeTcsa CHOCKa "TeKCT BBICTYIUICHUS
npunaraercs”. IIpuHsATOE penieHHe MedaTaeTcs NOJHOCThI0, MPU HEOOXOJIUMOCTH -
IPUBOASATCA UTOTH TOJIOCOBAHUS.

TekcT KpaTKoro NMpoTOKOJa TAKXKE COCTOUT M3 ABYX YacTel. B BBOJHOM 4acTH ITOBECTKA
JIHSl HE YKa3bIBaETCH.

OcHOBHasi 4acTh KPaTKOrO MPOTOKOJIAa BKJIIOYAET pacCMaTpUBaeMble BOINPOCHI U
IIPUHSATHIE 110 HUM pelieHns. HanmeHoBaHue Bopoca HyMEpyeTCsl 1 HAUMHAETCsl C Mpeyiora
"O", "O06", meyataeTcs Mo HUEHTPY (HAYajao W KOHEIl KaXJIOW CTPOKU PAaBHO yAAJICHBI OT
IPaHMI] 30Hbl PACIIOJIOKEHUSA) U MTOAUYECPKUBAETCS OJHOW YEPTOM HHMKE MOCIEAHEN CTPOKH.
[Tox geproit yka3piBatoTCA (paMUIUU JOJKHOCTHBIX JIUI, BHICTYMHUBIIUX MPU OOCYKICHUU
JaHHOTO BOMpPOCA. 3aTe€M YKa3bIBAETCS MPUHATOE MO BOIIPOCY PEILICHUE.

2. IIpoTOKOA MOANMCHIBAETCS MPEACEAATENBCTBYIOINM Ha 3aCEJaHUHM U CEKPETapeEM.
JlaToi1 mpoTOKOIa ABISAETCA 1aTa 3aCENaHuUs.

3. Ilporokonbl peructpupyiorcs B bJI C3/10 "IIpotokosbl", M mpuCBanBaIOTCA
MOPSIIKOBBIE HOMEPA B MpeJenax KaJleHJapHOoro roja.

4. Konuu NmpoOTOKOJIOB WJIA MPUHSATHIE PELUICHUS B BUAE BBIIMCOK M3 MPOTOKOJIOB
pacchUIaloTCs 3aMHTEPECOBAHHBIM OPraHU3alUsAM U TOJXKHOCTHBIM JIMIIAM B COOTBETCTBUU C
yKa3aTeJeM pacChUIKU. YKa3aTellb PACCHUIKH COCTABJISET M MOANKMCHIBAET OTBETCTBEHHBIN
UCIIOJTHUTENb MOApPa3IeIeHUs], TOTOBUBIINN paccCMOTpeHUE Bompoca. Konuu npoTokoioB u
BBIITMCKH U3 HUX 3aBEPSIOTCA MEYATHIO.

5. KoHTposib 3a UCMOTHEHUEM MPOTOKOJBHBIX MOPYYEHUM Bo3naraercss Ha Oproraen
Anmnapara akuma ropoJa.

ITpunoxenue 9
k Pernamenty anmapara
akuma ropoja Kenray

HauMmeHoBaHHE OTHeNa
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