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O BHECEHHH U3MEHEHUS B IOCTAaHOBJICHHE akuMaTa 3anaaHo-Ka3zaxcranckoi oomactu ot 29
nexadps 2022 roga Ne 280 "O6 yTBepXkIeHNH peTiiaMeHTa alapaTa akuMa
3anagao-Kaszaxcranckoi oomactu"

[TocTanosnenne akumarta 3amanno-Kaszaxcranckoi obmactu ot 4 mapra 2024 romga Ne 52

PykoBoactBysice 3akonamu Pecnybnuku Kazaxcran "O MeCTHOM rocyJapCTBEHHOM
yIpaBieHUud U camoynpasiieHun B Pecriyonuke Kazaxcran" u "O mpaBoBbIX akTax'" akumar
3anagno-Kazaxcrauckoit oonactu [IIOCTAHOBIISIET:

1. BHecTu B moctaHoBJeHUE akuMmaTa 3anagHo-KazaxcraHckoil oonactu ot 29 nexadps
2022 roma Ne280 "OO6 yTBepxkACHHM periiaMeHTa arrapaTta akuMa 3amaano-Kazaxcranckoi
obnactu" ciaeayrolee u3MEHEHUE:

npeamMOyITy HACTOSIIETO TTOCTAHOBIICHUS U3JIOKHUTH B CIICTYIOIICH pPeIaKIINN:

"PykoBOJCTBYSICb ¢ AJIMUHHUCTPATUBHBIM MPOLIEAYPHO-TIPOLIECCYATbHBIM KOJEKCOM
Pecny6onuku Ka3zaxcran, 3akonamu PecnyOnuku Kazaxctan "O MecTHOM rocynapcTBEHHOM
yrpaBlieHUu W camoynpaBieHun B PecnyOnuke Kazaxcran", "O mnpotuBojeicTBUU
teppopusMy" u IIpukazom MuHucTpa HalMoHanbHOM 3KOHOMUKHU Pecnyonuku Kazaxcran ot
26 urons 2023 roga Nel23 "OO6 yrBepxkaeHUU THUMOBBIX PEriaMeHTOB aKUMATOB 001acTH (
ropojia pecnyOJMKaHCKOTO 3HAYEHMs], CTOJUIIBI) U palioHa (Topojaa 00J1acTHOTO 3Ha4YeHUs)"
akumat 3anagHo-Kazaxcranckoit oomactu [IOCTAHOBJIAET:".

PermamenTt anmapara akuma 3anagHo-KaszaxcTaHckol 007acTv M3JI0KWUTh B HOBOM
pEeAAKIMU COTJACHO MPUJIOKEHUIO K HACTOSILIEMY TOCTAHOBIIEHUIO.

2. I'ocynapcTBeHHOMY yupexkaeHuto "AnmnapaTt akuma 3arnajaHo- Kazaxcranckoi oomactu
" B YCTAaHOBJIEHHOM 3aKOHOJATEJIIbCTBOM IMOPAJKE NPUHITH HEOOXOAMMBIE MEPHI,
BBITEKAIOILIME U3 HACTOSIETO MOCTAHOBIICHHUS.

3. KoHTpoJ1b 32 HCTIOJTHEHUEM HACTOSIIIETO MOCTAHOBJIEHUS BO3JIOKUTh HA PYKOBOJIUTENS
anmapara akuma 3amanno-Kazaxcranckoi obmacTu.
4. HacTosimiee moCTaHOBJIEHHUE BBOAUTCS B ICUCTBUE TTO UCTEYCHUHU JECATH KaJCHIapPHBIX

I[Heﬁ IMOCJIC THA €TI0 IICPBOI'O O(bI/II_[I/IaJ'II)HOFO OHY6HI/IKOBaHI/I${.
AKHM 0071aCTH H.Typeranues

IIpunoxenue

K ITOCTAHOBJICHUIO aKUMara

3ananno-Ka3axcranckoii oomacTi

or"" 2024 roma Ne

YTBepxkaeH
MIOCTAaHOBJICHHEM aKUMaTa

3amanHo-Kaszaxcranckoii oonactu
"29" nexadps 2022 roma Ne 280

PernamenT Ammapara akuma 3anagHo-Kazaxcranckoi o6macti



1. O6mue mookeHus

1.1. Hacrosmuii Pernament Annapara akuma 3anagHo-KazaxcraHnckoii o6nactu (nanee -
PernamenTt) paszpaboran B LeNsAX oOpraHuM3anuu padoOThl ammapaTta MW yCTaHaBJIMBAECT
BHYTPEHHUI NOPANIOK JeATEeIbHOCTH Anmnaparta akuMma 3anaaHo-KazaxctaHckoi obsactu (
nanee — Ammapar) ¥ UCTIOJHUTENbHBIX OpraHoB 3anaaHo-KazaxcTtaHckoi 001acTH, a Takxke
aKMMaTOB PalilOHOB W TOpojia YpalbCKa B YACTH UX KACAIOIIUXCS B MPOILECCE BBHIMOJHEHHUS
BO3JIO’KEHHBIX Ha HEro 3aj71a4 U QyHKITHIA.

1.2. Anmapar u ero CTpyKTypHbIE MOJpa3/iefieHus (Jajiee - OTJIebl) OCYLIECTBIISIOT
MH(OPMALIMOHHO-aHAIMTUIECKOE, OPTaHNU3allMOHHO-TIPABOBOE U MaTepUaIbHO-TEXHUYECKOE
oOecrnieyeHue AESITEIbHOCTH akuMara M akuMa 3anaaHo-Kasaxcranckoil oOsactu (nanee -
akuma o0JacTh), a TakKe€ KOHTPOJMPYET XOJ HCIOJHEHHS aJIMUHUCTPATUBHBIX AKTOB,
HNPUHATHIX MECTHBIMU UCIIOJIHUTEIbHBIMHU, U MPEACTaBUTEIbHBIMU OpraHaMy 00JIaCTH.

1.3. JlearensHocTh Aninapara periiamentupyercst Koncturyuueit Pecnyonuku Kazaxcran,
3akonam Pecry6nuku Kazaxcran ot 23 suBaps 2001 roga "O MeCTHOM rocynapCTBEHHOM
yIpaBlieHUM W camoynpaBienuu B PecnyOnuke Kaszaxcran", AJIMHHUCTPAaTHUBHBIM
IIPOIIE Y PHO-TIPOIIeCCYaTbHBIM KoJiekcoM PecryOmmku Kazaxcran ot 29 mrons 2020 rona,
VYkazom Ilpesunenta Pecnyonuku Kazaxcran ot 13 anpens 2022 roga Ne872 "O mepax 1o
1eOIPOKpaTU3aAlNKU TOCYJapCTBEHHOrO ammapaTa’, WHBIMH HOPMAaTHUBHBIMH IPAaBOBBHIMHU
aktamu PecnyOonuku Kazaxcran u Hactosium Pernmamentom.

[IpeaycmoTpeHHble PernaMeHToOM MOJI0KEHMS, IPUMEHSIOTCS B I€ATEIbHOCTH ATnnapara
B YaCTH, HE yPETyJIUPOBAHHON MHBIMU MTPaBOBBIMU akTaMu PecryOnuku Kazaxcran.

1.4. 3amecTuTenu akumMa 00JIACTU BBIMOJHSAIOT (YHKIIMU COTJIACHO pacHpeieIeCHUI0
00sI3aHHOCTEH, YCTAHOBIEHHOMY pEIICHHEM akuma o0JacTd, a (QYHKIUNA U MOTHOMOYHUS
pykoBoauTeNsl AmnmapaTta akuma odnacTtu perynupyercs 3akoHoMm PecniyOnuku Kazaxcran "O
MECTHOM T'OCY/IapCTBEHHOM YINPAaBJICHUH U caMoylpasiieHnu B Pecryonuke Kasaxcran".

B ciayuae 1iuTenpHOro OTCYTCTBUS akiMa 00J1acTH WM HEBO3MOKHOCTH BBIITOJIHEHUS UM
CBOMX 00513aHHOCTEH, €ro MOJIHOMOYHS OCYIIECTBIIAET 3aMECTUTENh aKUMa 00JIaCTH COTJIACHO
pacnopspKeHUs: akuMa 00JIacTH.

1.5. PernameHT perynupyer nopsiioK:

1) nesarenpHOCTH Annapara;

2) MOATrOTOBKHU W MPOBEIECHUS pabOUYMX COBEIIAaHUN PYKOBOJICTBA 00JIaCTH;

3) HOArOTOBKY M MPOBENECHUS MEPONIPUATUIN C yHACTHEM PYKOBOJACTBA 00JIaCTH;

4) noaroToBKU U 0OPMIIEHHUS TPOCKTOB aKTOB aKMMAaTa U akuma 00J1acTH;

5) mopsiika pacCMOTPEHMS OOPAICHU TPAKIAH U IOPUANICCKUX JTUIL;

6) opraHu3alnuy KOHTPOJIS U IPOBEPKU MCIOIHEHUS 3aKOHOJATENIbHBIX aKTOB, AKTOB U
nopyuenuid Ilpesunenra, [lpaButensctBa, IIpembep-Munucrpa PecnyOnukn Kaszaxcraw,
aKuMmaTa 1 akuMa 00JIaCTH, €ro 3aMeCTUTENIeH U pyKOBOIUTENA Annapara.

1.6. Llensamu PernameHnTa SIBISIFOTCS:



1) o6ecnieuenue r3ppekTUBHON 1 OecriepeOOHON NesITEIFHOCTH ATIapara;

2) o0ecrnieyeHHe KauyeCTBEHHOW MOATOTOBKU MPOEKTOB MOCTAHOBJICHUM akuWmarta,
PEIICHUI U paclopsHKEHHM, MPOTOKOJIBHBIX MOPYUYEHUH aknuMa 00JIacTH, a TAaKKe MPUKA30B U
MOPYYEHUU PYKOBOJUTEIS alllapara akuMa 00J1acTH;

3) olecreyeHne COTIACOBAHHBIX JIEUCTBUI BCEX MECTHBIX UCTIOJHUTEIBLHBIX OPTaHOB H
JOJIKHOCTHBIX JIUI 00JIaCTH;

4) ycTaHOBJIEHUE B3aMMHOW OTBETCTBEHHOCTH MECTHBIX MCIIOJHUTEIIHLHBIX OPraHOB 3a
HCHIOJHEHUE akToB U mnopyuenui IIpesunenrta, llpaBurensctBa, [Ipembep-Munuctpa
Pecnyonuku KazaxcraH, akumMara U akumMa 00JIaCTH, €ro 3aMeCTUTENeH, PYKOBOJUTEINS
Armnmapara v ero 3aMecTUTENEH.

2. IInaaupoBanue pabOTHI

2.1. lesTenpHOCTh Amnmapara IUIAHUPYETCS Ha OCHOBAHWM YTBEPKJICHHBIX IUIAHOB
KOMHUCCHUH, TUTAHOB Pa3BUTHS 00JIACTH, a TAK)KE UHBIX HOPMATUBHO-TPABOBBIX AKTOB.

2.2. Pemienue 00 UCKIIOYEHUU MEPOIPUITHI U3 IJIAHOB UM MHOTO JOKYMEHTA, a TaKkKe
NEPEeHOCe MX CPOKOB MCIOJIHEHHS NMPUHUMAETCA PYKOBOJUTEIEM Armapara (Ju0o JIUIIOM,
UCIIOJHSIOIKUM €ro O0SI3aHHOCTH) Ha OCHOBAHUM CIY>KEOHOW 3amMCKH, MpPEICTABICHHOM
PYKOBOJUTEIIEM OTJENA.

2.3. ExenenenbHbli rpaduk paboThl akuma oOsiacTd (GOpMUPYETCS OTACIOM
OpraHU3aIlMOHHO-UHCIIEKTOPCKOM paboThl anmapaTta akuMa obnactu (mamee — Oprotuen).
Buecenue u3menenuii B rpaduk akuma o0Jactu ocyuiecTiasercss OprotaesioM Ha OCHOBAHHUH
MPEUIOKEHHUI 3aMeCTUTENeN akuMa 00JacTH, PyKOBOAUTENS ATIapaTa U €ro 3aMeCTUTEIICH.

2.4. I'paduk poBeneHHs] MEpONpUATHA B 3a1ax AnmnapaTa GopMupyercs exKeHeaeIbHO
OprotaenomM Ha OCHOBAHHMHM 3asBOK 3aMECTUTENEH akuMa 00J1acTh, pyKOBOAUTENs Annapara,
€ro 3aMECTHUTEIIEH U 3aNHTEPECOBAHHBIX OTJIEIIOB.

3. IlopsAAOK NOATOTOBKH M MPOBEICHHA OQHIHAIFHEIX MEPOIPHATHIA C yIaCTHEM PYKOBOACTBA
o0JacTu

3.1. Otnensl, 06aCTHBIC YIIPABJICHUS, aKUMATHI T. Y pajbcka U pailOHOB IIPECcC-CEKPeTaph,
MMOMOIIHUKY U COBETHUKH aKuMa 00JIaCTH IIPU MOATOTOBKE MPOEKTOB BHICTYIICHUH, CTATEH,
MHTEPBBIO, a TAK)KE HHBIX MaTepHaNOB K O(PUUIHAIBHBIM MEPOIMPHUATHSIM C ydacTHEM
PYKOBOJICTBa 00JacTu (Aajnee - MPOEKThl BHICTYIUICHUM) NOJKHBI COOMI0IaTh TPeOOBAHUS
Hacrtosuero Perimamenra.

3.2. Oprotaen 3a 10 (aecsiTh) pabounx JHEW YBEIOMIISET OTJIENbI, 3aUHTEPECOBAHHbBIC
00JIaCTHBIC YIIPABIEHUS, aKUMATHI T. Y paibcKa U paiOHOB O TIPEACTOSIIEM MEPOTIPUITHH, 32
HCKJTFOYEHHUEM CPOYHBIX MEPOIPUSTUM.

3.3. 3anelicTBOBaHHBIE B MEPOMPUITUU OOJIACTHBIE YNPABICHUS, a TAKXKE aKUMAThI
paiioHOB U T.Ypalibcka 3a 7 (ceMb) pabounX JHEH HAMPABISAIOT B KYPUPYIOIIUI OTIEI:



1) uadopmaImoHHO-CITPaBOYHbIE MaTEPHUATIBI;

2) clieHapuii, KpaTKyIO MporpaMMy U TOPsIIOK BEJEHUS;

3) undopmariuio o Mecte, 1ate, popMare IPOBEICHNUS;

4) CIUCOK YYaCTHUKOB MEPOTPUSITHSL;

5) cxeMy paccaJki Y4aCTHUKOB MEPOIPUSITHUS,

6) IPOEKT BBICTYIUICHUS Ha TOCYIaPCTBEHHOM M PYCCKOM SI3bIKaX.

3.4. Marepuasibl HapaBJISIIOTCS] IO BHYTPEHHEHW CETH AJIEKTPOHHOTO IOKYMEHTO000pOoTa
WJIM TIO JIMHUM CITY>KE€OHOW KOPPECTIOHICHIIUU, TTOIMUCAHHbIE PYKOBOJMUTENIEM OT/eNa WIH
JULOM, €ro 3aMellalouuM JU00 PYKOBOJMTENSIMH 3aWHTEPECOBAHHBIX OOJACTHBIX
YIIPaBJICHU, aKUMaTa I.Y pajabCKa U PalOHOB, I€NaPTaAMEHTOB.

3.5. IToArOTOBKY BBICTYIUIEHMI akMMa O0JacTH OCYIIECTBIISIIOT OTBETCTBEHHBIE 32
OpraHU3alMI0 MEPOIPUITHUS OTAENbI C YHACTUEM 33J€HCTBOBAHHBIX 00JIACTHBIX YIIPABICHHUM,
a TaKk)Ke JIENapTaMEeHThl, aKUMATHI T. Y pajgbCcKa U pailoOHOB.

3.6. IIpoekThl BBICTYIUIEHUNM akuMa OOJaCTH JOJIKHBI COOTBETCTBOBATH CIEIYIOIINM
TpeOOBaAHUSM:

1) UMETh YETKYIO JIOTUKY U3JIOKEHUS,

2) coaepkaTh MPOBEPEHHYI HHGOPMAIUIO, OPHUIIMATBLHO TOATBEPKICHHBIC
CTaTUCTUUYECKHUE U (DaKTUYECKUE TaHHBIC;

3) He coaepkaTh MOBTOPHOE BOCHPOU3BENCHHE (PParMEHTOB ykKe OOHAPOIOBAHHBIX
BBICTYIUICHUU;

4) MakKCUMaJIbHO COOTBETCTBOBATH (hOPMATy MEPOTIPUSTHS,

5) cOOTBETCTBOBATH HOPMAaM JIEJIOBOTO, JIMTEPATYPHOTO Ka3aXCKOTO U PYCCKOIO S3bIKOB, a
TaKXe CTUIMCTUKE YCTHOU peyu.

3.7. OTBETCTBEHHOCTh 32 JIOCTOBEPHOCTh CTATUCTUYECKHUX, (PAKTHUYECKUX JTAaHHBIX U
KAauecTBO NPEICTABICHHBIX MATEPUAIOB HECYT JIMIIA, UX MOAMKUCABIINE, TOCTOBEPHOCTh U
MepPENpPOBEPKY JaHHBIX 00ECIEUNBAET COOTBETCTBYIOIIMM OTIE.

3.8. Marepuanbl Ha COTJIACOBAaHUE PYKOBOJMUTENIO AMIapara MPEeACTAaBISIIOTCA HE
no3jiHee, yeM 3a 3 (Tpu) pabouyux JHs 10 MPOBEACHUS] MEPOIIPHUSITHS.

[Ipu moaroToBKe MPOEKTOB BBICTYIICHUN akuMa 00JacTH WU JIHIa, O(QUIIHAIBHO €ro
3aMEIAIOIIEr0, HA MEPONPHUATHSIX, TPOBEJACHUE KOTOPBIX OMPEAEICHO B CPOUYHOM MOPSIJIKE,
PYKOBOJICTBOM ATapaTta MOTYT ObITh YCTaHOBJICHBI HHBIE CPOKH.

3.9. Ilocne cormacoBanusl ¢ pyKOBOJAUTENEM alapara, pyKOBOAUTEIN KypPUPYIOLIUX
OTZIEJIOB TIEPEJAI0T MaTepHaibl TOMOIIHUKY aKuMa oOJacTH, HE IMO3JHee 4eM 3a 2 (1Ba)
pabouux JHS 0 3alJIAHUPOBAHHOTO MEPOTIPUSITHSI.

3.10. Ilpu moaroToBKE MPOEKTOB HamWOojee KPYMHBIX, OOIIECTBEHHO 3HAYUMBIX
MEPOIPUATUI C yUaCTHEM aKuMa 00JIaCTH MOTYT CO3/1aBaThCsl BpEMEHHbIE paboyue TpyIIbl C
y4acTUEM MpPEJICTaBUTENCH 3aJIeliCTBOBAHHBIX OTJEIOB U T'OCYJIapPCTBEHHBIX OPraHOB IO/
oOIIUM PYKOBOJICTBOM JOJIKHOCTHOTO JIUIA, KYPUPYIOLIETO MOATOTOBKY COOTBETCTBYIOIIETO
MEpOIPUSITHUSI.



3.11. Yyactue npencraButeneid cpenctB maccoBoil uHbopmanuu (nanee-CMU) B
MEpPONPUATHUSAX COTJIACOBBIBAETCS C Tpecc-cekperapem 3a 3 (Tpu) paboyux JOHS 10
MIPOBEICHUSI MEPOTIPUSITHSI.

4. ITopsamoK NOATOTOBKH pabounx moe3J0K akuMa 061acTi

4.1. Opranuzanus 1 NOArOTOBKa pabo4MX MOE3/I0K aKhuMa 00JIaCTHU OCYIIECTBIISIIOTCS
OprotraenoM COBMECTHO C OTJEJaMHU, aKUMaTaMu PaiiOHOB U ropojia YpalibcKa, a Takxke
3aMHTEPECOBAHHBIMU O0JIACTHBIMU YIPABICHUSMH.

4.2. Axumatsl pallOHOB U ropoja YpalabCK €XEKBapTalbHO BHOCAT B Oprortaen
MPEIOKEHHS 0 pabOYMX MOE3KaX aKUMa 00JIaCTU Ha CIEeAYIOLIUI TO/I.

4.3. Ha ocHOBaHMM TPE/IJIOKEHUM, PECTAaBIEHHBIX akuMaTtamu, Oprotaen GopmMupyer
npoekT I[lmana paboumx mNOE3A0K Ha CHEAYIOMMI TOJ M TMOCJIE COIJIaCOBAHUS C
3aMECTUTEIISIMU aKuMa 00J1acTU M pyKOBoJUTelIeM AnmnapaTta BHOCUT ero k 20 gexalOps st
JabHEHIIIEero CoriiacoBaHus ¢ aKUMOM O0JIACTH.

CornacoBannbiii [Inan pabounx moe3gok BKIOYaeTcs B padbouunii rpaduk akuma 00JIacTH.
[1nan npoBeneHus paboYnX MOE3I0K MOKET U3MEHATHCA 110 YKa3aHUIO aKUMa 00JIacTH.

4.4. Oprotnen 3a 15 (marHaauaTte) paboyux JHEW yBEIOMISIET 3aMHTEPECOBAHHbIC
aKUMAaThl, 00JIACTHBIC YIPABICHUS U OT/AEIBI O IPEACTOSIIEH MOe3/IKeE.

4.5. Axumathl U TIpU HEOOXOJAMMOCTH HHBIE 3aMHTEPECOBAHHBIC IOCYJAAapPCTBEHHBIC
opransl 3a 10 (mecarp) pabouux IHEW M0 MOE3AKU MPEACTaBISIOT B OproTaen ciaeayrolme
MaTepHuabl:

1) mpoexT mporpamMmbl pabodeit moe3nku akuma obnactu (nanee - [Iporpamma);

2) uHPOPMaIIMOHHO-CTIPABOYHBIE MAaTEpUaIbl (COIUATBHO-IKOHOMUYECKOE TIOJI0KEHHE U
0O0I111€CTBEHHO-TIOJIUTUYECKAs] CUTyallUsl, MaTepUAIbl 10 TEMATUKE MOE3AKU, MPOOJIEMHbIE
BOIIPOCHI, MACTIOPTa OOBEKTOB U APYTHUE);

3) OpOEKTHI MOPYUYEHUN aKWMa, COTJIaCOBAHHBIE C 3aMECTUTEISIMHU akuMa o0JIacTH, C
MPUJIOKEHUEM JOKYMEHTOB, MOATBEPAKAAOIINX:

COOTBETCTBHE CTPATETUUECKUM U MPOTPAMMHBIM JOKYMEHTaM;

PE3yIABTATUBHOCTH M 3(PPEKTUBHOCTS;

peaNbHOCTh CPOKOB UCTIOJHEHUS;

SKOHOMHUYECKYIO LIEIECO00pa3HOCTh U 00ECIIEUEHHOCTh pECypCcamu.

4.6. OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH MPEACTABICHHBIX MaT€pUAJIOB HECYT JHIIA, UX
MOJUCABIINE, JOCTOBEPHOCTh U MEPENPOBEPKY JAAHHBIX 00ECIEUNBAET COOTBETCTBYIOIIUIMA
oTIed.

4.7. llony4yeHHble MaTepHUasibl HAMPABISAIOTCS OProTAeIOM B COOTBETCTBYIOIIUE OT/IEIIbI
JUTSI TIEPETIPOBEPKU U COTJIACOBAHMS C KYPUPYIOIIMMHU 3aMECTUTEISIMUA aKkuMa 00JIacTH B
TEUEHUE TpexX paboyux JTHEH.



4.8. 3anHTEepEeCOBAHHBIC OTMEIBI B CIydyae HEOOXOAMMOCTH MPEACTaBIA0T B Oproraent
JOTIOJHUTENBHYIO MH(DOPMAIIMIO O TIOJI0KEHUH JIEN B MOCEIIaEMOM pailoHe M0 BOMpOcaM MX
KOMITETEHIINH.

4.9. Oprotaen 3a 5 (nsATh) pabounx qHEH A0 npeacTodilel padboyeit noe3aku Gopmupyer
OKOHYATENbHBIN MMaKeT MaTepUajIoB U BHOCHT Ha COTJIACOBAaHUE PYKOBOJIUTEINIO AMIapara.

[Ipu noroToBKe BHEIIAHOBBIX pabOYMX MOE30K aKhuMa 00JIaCTH WM JIMLA, OPUIIUATBHO
€ro 3aMeIallIero, pyKoBOJACTBOM ATIIMapata MOTYT OBITh YCTAHOBJIEHBI MHBIE CPOKHU
MOATOTOBKY HEOOXOIMMBIX MaTEpUAIIOB.

4.10. ITocne cormacoBanus ¢ pykoBoautenem Amnmapara, Oproraei nepeaacT MaTeprualibl
ITOMOIITHUKY aKuMa 00JIaCTH, He Mo3Hee YeM 3a 2 (JiBa) pabodyux JHS 10 pabouei MOoe3aKu.

4.11. Ilpecc-cekpeTaph MO UTOraM padouel Moe3Kku akuMa 00JJacTy B TeueHue 1 (ogHOro
) pabouero maHS TOTOBUT MH(POPMAIIMOHHBIC COOOIICHUS HA TOCYJAPCTBEHHOM M PyCCKOM
A3bIKaxX U 00ecreurnBaeT uxX pa3MelnieHrue Ha oUIIMaTbHOM caiiTe akuMarta 00JIacTH.

[TonroroBky oTtdera mo uUtoram paboueil Mmoe3nku akuMa obsacTu B Amnmapar C
OIPOOHBIM OTPAKEHUEM OCHOBHBIX ACIEKTOB MEPONPUSATHS B TeUeHHUE 2 (IByX) pabodmx
JHEN ¢ MOMEHTA 3aBeplleHus padouelt noe3aku oobecneunBaer Oproraen.

4.12. AxuMathl paliOHOB ¥ Topojia Ypaiabcka 00eCIeunBaroT:

1) TOATOTOBKY MECT MPOBENCHUS MEPOIPHUATHI (HATHUMe COOTBETCTBYIOIICH MeOenu,
CBETOBOI'0 000pYAOBaHMs, 3BYKOYCHIIEHUS, 000pYI0BaHUSI CHHXPOHHOTO IepeBoia, baHHepa,
(hIOPUCTUKU U IPYTUX HEOOXOIUMBIX ITPEAMETOB);

2) mpu HEOOXOAUMOCTH MOJATOTOBKY MECT IpPOXXHBaHHUS akuMa 00JacTh u
COMPOBOXKIAIOIIMNX €r0 JIUI;
3) MOCTBU3UTHOE OCBEIlIEHHE paboyeil moe3 K1 akuma 001acTu B MecTHbIXx CMU;

4.13. Ilpecc-cexkpeTapeM COBMECTHO C YIpaBJI€HHEM OOIIECTBEHHOTO Pa3BUTHS
3ananHo-Kazaxctanckoit oOnactu He mo3nHee 2 (AByx) pabouMx [OHEH € MOMEHTa
3aBepIIeHrs paboueit moe3aKM akuMa 001acTi 00eCTIeUnBAaIOT TOCTBU3UTHOE OCBEIICHHE €TO
paboueii MOe3IKU B perHOHATBHBIX MMEYaTHBIX U AJIeKTpoHHBIX CMMU.

5. ITopAaOK HOATOTOBKH M IPOBEACHMS COBEMIAHMIA, MPOBOAUMBIX IO/ IPEACEAATEICTBOM aKAMa
00J1acTH, 0O JIMIIOM €ro 3aMeIMalOMHM

5.1. IloaroTroBKa M IpOBEACHUE 3aCENAHUIN aKMMAaTa!
1) OcymiecTBisieTcsl 3aMECTUTENSIMU aKUMa O00JIaCTH, TEPPUTOPUAIBHBIMU (I10
COTJIaCOBAHMIO) M UCHIOJHUTEIBHBIMA OPraHaMu 00J1IacTH, OT/IEJIaMHU.
2) 3acenanusi akuMaTa MPOBOAATCS KXY MATHUIY M CO3BIBAIOTCS aKUMOM O0JIacTH.
[Ipu HEOOXOIMMOCTH aKUM 00JIACTH CO3BIBAET BHEOUEPEAHOE 3ace/laHe aKumarTa.
3) Ha 3acemanusx akumaTa mpeacenaTeabCTBYeT akuM 00JIacTH, B €r0 OTCYTCTBHE -
3aMECTHUTEIb, UCIIOJHAIOMINMN 0053aHHOCTH aKUMa 00JIaCTH.
4) 3acenaHus akumaTa SIBJISIOTCA, KakK IPaBUIIO, OTKPBITBIMH U BEIyTCS Ha
rOCyJapCTBEHHOM U (WJIM) PYCCKOM SI3bIKaX.



[Ipn HEOOXOIUMOCTH OTIIENbHBIE BOMPOCHI MOTYT PAacCMaTPUBATHCS Ha 3aKPBITHIX
3acelaHUsX aKMMaTa, a Tak’Ke BO3MOKHO MPOBEICHUE BBIE3THOTO 3aCEJaHUs aKUMAaTa.

5) 3aceganue akMMaTa CYMTAETCS MPABOMOYHBIM, €CIIU B H¥ M IIPUHUMAIOT Y4acTHE HE
MEHee JIBYX TpeTel WICHOB aKuMara.

[To pe3yibTaram paccCMOTpPEHHUs] BONpOCa Ha 3acelaHuM aKuMaTa NMPUHUMAIOTCS
MOCTAHOBJICHUSI.

[TocTanoBNEeHUST TPUHUMAIOTCSA OOJBITMHCTBOM T'OJIOCOB MPUCYTCTBYIOIIUX YJICHOB
aKuMara.

6) Ha 3acenanusix akumaTa MOTYT MPUCYTCTBOBATh AemyTarthl [lapimamenta PecryOnuku
Kazaxcran, 3ananno-Kazaxcranckoro o01acTHOro maciuxara, akuMbl pailoHOB (ropoja), a
TakK€ C TMpPaBOM COBEIIATEIBHOTO TOJIOCA - PYKOBOJUTEIU TEPPUTOPHATIBHBIX
MOJpa3eICHud LEHTPAJIbHBIX TOCYIapCTBEHHBIX opraHoB (manee - IL['O) u wuHbIe
JOJKHOCTHBIE JIMIA, IO COIVIACOBAHHOMY C aKMMOM OOJIaCTH TMEpPEeyYHIo, a TaKxke
3aMHTEPECOBAHHbIE (DU3NYECKUE U IOPUTUUYECKUE JIUIIA.

7) PykoBoauTens Amnmapara KaxK[blii YETBEPI COTJIACOBBIBAET C aKMMOM 00JiacTH (B
YCTHOM MOPSIAKE), MOBECTKY JIHS MPEACTOSIIEro 3acelaHus aKumaTa COIVIaCHO MEPEYHIo
BOIIPOCOB JJISI pACCMOTPEHHUS Ha 3aCEIaHUSAX aKUMaTa.

8) TepputopuanbHbie (IO COTJIACOBAHUIO) U UCIIOJHUTEIbHBIE OPTraHbl, OTBETCTBEHHBIE 32
MOATOTOBKY MaTepuaioB 3a 3 (Tpex) pabouyux AHS 0 3acelaHusl akumaTa 00JIaCTH JTOJKHBI
NPeICTaBUTh MAKET JOKYMEHTOB B OOIIMIA OTJeN annapara akuMa obnactu (nanee — OO
otnen). [lakeT TOKyMEHTOB JOJHKEH COAEPIKATh CIEAYIOIIEE:

- MPOEKT MOCTAHOBJIEHUS (K HEMY - MOSICHUTENbHYIO 3alIUCKY, a YKa3aTellb pacchliia B
AJIEKTPOHHOM BapuaHTe (€cliM MNPOEKT HOPMATUBHOTO NPABOBOTO akKTa -
CIIpaBKy-000CHOBAaHHME Ha TOCYJAAPCTBEHHOM M PYCCKOM SI3bIKAaX, SKCIEPTHBIE 3aKIIOUYEHUS
aKKpEAUTOBAHHBIX OOBEIMHEHHI CYyOBEKTOB YaCTHOTO MPEANPUHUMATENILCTBA B CIydae, ecliu
HOPMATHUBHBIM TPABOBOM aKT 3aTparuBaeT HWHTEPECHl CYOBEKTOB YaCTHOTO
MpeNPUHUMATEILCTBA, PEKOMEHAIMA OOIECTBEHHOTO COBETa, €CJIM HOPMATHUBHBIN
MPAaBOBOM aKT 3aTparuBaeT IMpaBa, CBOOOIBI W OO0S3aHHOCTH TPAXKIaH, CpaBHUTEIbHAS
Tabnuia npexHeld U HOBOM peAaKlud HOPMATUBHOTO MPABOBOI0 aKTa C COOTBETCTBYIOIIUM
000CHOBaHMEM BHOCHUMBIX U3MEHEHUH U JOTIOJHEHHI B Cly4dae, €CJId BHOCSTCA U3MEHEHUS U
(W1n) AOTOTHEHHS] B HOPMATHUBHBIN MTPABOBOM aKT) U UHbBIE JOKYMEHTHI.

- CIIUCOK TIPUTJIAIICHHBIX;

- TokJaa (A0 5 MUHYT);

- cnaiapl (B IBETHOM M300pa’KEHUN) TPU HEOOXOJUMOCTH.

9) Marepuainbl, BHOCUMBIC Ha 3aceJaHUsl aKMMaTa, OJKHBI ObITh MPEACTABICHBI C
COOJII0/IEHUEM CIIEeIYIONINX TPeOOBaHUM:

- Ha TOCYIapCTBEHHOM U MPU HEOOXOIMMOCTH Ha PYCCKOM SI3bIKaX, HAa DJIIEKTPOHHBIX U
OyMa)KHBIX HOCUTEJISIX;



- 3aBU3UPOBAHbI MEPBBIM PYKOBOJUTEIEM TOCYJAPCTBEHHOTO OpPraHa, BHOCSIIETO
JIOKYMEHTBI, JINOO JTUIOM, €r0 3aMEIIaI0IIUM, Ha/ICJICHHBIM IMPABOM MEPBOI MOIKCH;

- COTJIaCOBaHBI C 3aMECTUTENIeM aKuMa OOJIACTH MO KypUPYEMBIM BOIPOCAM,
pyKOBOJUTENIeM pabodyero opraHa M pPyKOBOAUTEIEM €IUHON IOPUIAMYECKOM CIyKObI
amnrmapara akuma 00JIaCTH, TJIABHBIM MHCIEKTOPOM IO Pa3BUTHIO TOCYAApPCTBEHHOTO SI3bIKA
00111eT0 OTAEMA.

CornacoBaHusi TPOU3BOJATCS B cUCTeME 00JlauHOro ToKymMeHToobopoTa (aanee — OJ10)
€MHON CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000pOTA.

OTBETCTBEHHOCTh 3a Kaue€CTBO U CBOEBPEMEHHOE IPEACTABICHUE MaTepHaioB
BO3JIAraeTCsl Ha 3aMECTUTENICH akruMa 00JIacTH, IEPBBIX PYKOBOJUTEIEH TEPPUTOPUATBHBIX (
[0 COTJIACOBAHUWIO) U MCHIOJHUTEIBbHBIX OPraHoB (COrJacHO pPAcCChUly), PYKOBOJMTENEH
OTJIEJIOB.

10) Oprotaen hopmMupyer naker T0KyMEHTOB, MPECTABIECHHBIX OT/EJIaMu, U MepeaeT
PYKOBOIUTENIO AmIapaTa B Cpok 3a 1 (oauH) pabouuil 1eHb 10 3aceaHusl aKuMaTa 00JIacTu.

11) ITocne cornmacoBaHus akuMoM obOiiacTu MatepuaioB, Oproruen dhopmupyer

pa3IaToOvYHON MaTEepUa:
- aKUMY 00JIACTH - TOBECTKA JIHSI, TIOPAJIOK BEACHUS, CIIUCOK MPUTIIAIICHHBIX, IEPEUYCHb
MPOEKTOB MOCTAHOBJIECHUH, CIPAaBKa, JOKJIAJ] U CIIalIbl;
- 3aMECTUTENISIM aKuMa 00JIacTH, pyKOBOJIUTENIO ATiapaTta - MOBECTKa JHS, MepeueHb
IPOEKTOB IMOCTAaHOBJICHUH, TOKIA] U CIaNIbI;
- YJeHaM aKumaTa, akuMaM paiilOHOB U ropojia 00JIACTHOTO 3HAYEHHUS - TOBECTKA JIHS U
NepeyeHb MPOEKTOB MOCTAHOBJICHUH.
12) Oprotaen oOecrieynBaer:
- paccaJKy Y4YaCTHUKOB 3aCe/laHUs aKUMaTa;
- MOJIKJIFOYEHHUE ayA10 WA BUACO anmnapaTyphl;
- CUHXPOHHBIA NEPEBOJI COBMECTHO C YIPABJICHUEM KYJbTYPbI, Pa3BUTHUS SI3bIKOB U
apXuBHOTO Jena 3amaaHo-Kazaxcranckoi obmactu.
13) Ilpu npoBeaeHUN BHEOYEPEAHOTO (IKCTPEHHOTO) 3aceAaHust akumara Oprotiaen
oOecreuynBaeT PacCchUIKy MOBECTKU JAHS Y€HAM aKUMaTa U MPUTIIAICHHBIM.

14) Ha 3aceganuu akumarta BeJETCA HPOTOKOJ, B KOTOPOM YKa3bIBAIOTCS
NPUCYTCTBYIOIIME JOJDKHOCTHBIE JIMIIA, Ha3BaHUS U MpPEAMET 0O0CYKIaeMbIX BOIPOCOB,
JTOKJIAIUMKA W BBICTYMAIOIMIME MPU OOCYXKIEHUHU, (IPU HEOOXOJAMMOCTHU — OCHOBHOE
coJiepKaHUE WX BBICTYIUICHHM, 3aMEUaHUi) U IPUHSATHIC YIEHAMU aKMuMaTa MOCTaHOBIICHUS.
OO6cyxeHre BONpoCcOB, pACCMAaTPUBAEMbIX Ha 3aCEaHUsX, 3alIUChIBAETCS HA AJIEKTPOHHbIE
HOCHUTENN NH(OpMAITUH.

[ToanucanHble MOCTAHOBIEHUSI BMECTE C MPOTOKOJAMHU 3aceaHusl akuMmaTa repeaaroTcs
WCITOJIHUTEIISIMU B OOIMIA OT/AEI HE IO3AHEE CIEAYIOIIEro JHS MOCIe 3aceqaHusl aKuMarTa.



[Iporokon odopmisercs B TeueHue 1 (ogHOro) padboyero JHS CO JTHS 3aBEPIICHUS
3aceaHust akumatra OproraesnoM, BU3MPYETCS BCEMH YJIEHAMU akMmara o0JacTu
MOANMUCHIBAETCS MPEICEIATEIbCTBOBABIIINM Ha 3aCEIaHUH.

[IpoTokobl 3acenanuii akumara (TIOJIMHHUKH ), a TAK)XKEe JJOKYMEHTBI K HUM XPaHATCS B
Oo6mem otaene. [IpoTokobI 3ace1anmii akuMaTa ¥ JOKYMEHTHI K HUM T10 UCTCUCHHUIO CPOKOB
BPEMEHHOTO XpaHEHUs CAAI0TCA B apXUB Armmapara.

15) KoHTpoJIb 1 MOHUTOPHUHT 32 XOJAOM HCIOJHEHUS MOPYYECHHM, TaHHBIX Ha 3aCEeIaHUH
akuMara ocymiectBisiercs OproTaenomM.

16) Ilpecc-cekperapb COBMECTHO C YTpaBjie€HHEM OOIIECTBEHHOTO DPa3BUTHUS
3anagno-Kazaxcranckoir obnactu He mo3aHee | (ogHOTO) paboyero JHS C MOMEHTA
3aBepUICHUs] 3acelaHusi akuMara oO0JacTh OO0EecleuyrBalOT OCBEIIEHHE €ro paboThl B
PETHOHATBHBIX TTEYaTHBIX (TPU HEOOXOAMMOCTH) U ANIEKTPOHHBIX CMMU.

5.2. Tlopsilok MOATOTOBKM MaTepHalioB U OOECIeUeHHUE ydacTHsi akuMa o0jlacTh Ha
3acenanusax [IpaBurenscTBa Pecriyonnku Kazaxcran:

1) [ToaroroBka MatepuasaoB U 0OECIICUCHHE yYacTHsl akuMarta 00JIacTU Ha 3acelaHusIX
[IpaButensctBa PecnyOnuku Kazaxctan (manee - 3acenanue IlpaButenbcTBa)
OCYIIECTBIISICTCS 3aMECTUTEIISIMA aKuMa 00JIaCTH, TEPPUTOPUATILHBIME (TI0 COTIIACOBAHUIO) U
MCITOJIHUTENbHBIMU OpraHamMu 00JacTH, OT/AEIaMHU.

2) Ha 3acenanusx I[IpaButenscTBa B pexkuMe BUACOKOH(GEPEHIICBI3M YUYaCTBYIOT aKUM
00J1acTH, 3aMECTUTENN akuMa OO0JacTH, PyKOBOJUTENb aliapara, MepBble PYKOBOAUTENN
TEPPUTOPUATIBHBIX (MO COTJIACOBAHMIO) M HMCIOJHUTEIBHBIX OPraHOB (COTJIACHO CIHCKY,
YTBEPKJIEHHOMY PYKOBOAMTENEM ATlapaTa) U Jpyrue 3aMHTEPECOBAaHHBIC JTUIIA.

3) [locne nonyuenus noeectku 3acenanus [IpaBurenscrTBa, Oproraen B TEYEHUU OJTHOTO
THST 00ecTieunBaeT PACChUIKY MTOBECTKU JIHS B 3aMHTEPECOBAHHBIE TOCYJAPCTBEHHBIE OPTaHbl
JUTSI UICTIOJTHEHUS B YKa3aHHBINA CPOK.

4) TepputopuanbHble (IO COrTACOBAHUIO) U UCIIOJIHUTENbHBIE OpraHbl, OTBETCTBEHHBIE 32
MOATOTOBKY MaTepHajoB (COTJIACHO yKa3aTelo/IepeyHIo JINCTA PACChUIKK), B CPOK 3a 2 (11Ba)
pabouunx mHel 1o 3acemanus [IpaBUTENbCTBA, TOJDKHBI MPEICTABUTHh B OTACIHBI CIICTYIONTNE
MaTepHaIbl:

- CIIpaBKy (He JAO0JHKHA MPEBBIIIATh TPEX CTPAHULL);

- CIIUCOK MPUTJIAICHHBIX;

- P HEOOXOJIUMOCTH MPOEKT JIoKJIaaa (He 6osiee 1,5 cTpaHuUIlbl) BHICTYIUICHUS aKuMa
o0J1acTH, WK JIMIIA, UCTIOJHSIONMEr0 00S3aHHOCTH aKMMa 00J1acTy (Ha ToCcy1IapCTBEHHOM U
PYCCKOM SI3bIKaX).

Crucok mpuriameHHbX, GOPMHUPYEMbI TEPPUTOPHATHHBIMHU (IO COTJIACOBAHUIO) U
UCIIOJIHUTENIbHBIMU OpraHaMu (COTJIACHO YKa3aTelto/MepeyHI0 pacChUIKHM), B 00A3aTEIHLHOM
MOPSIJIKE COIIACOBBIBAETCA C KYPUPYIOIIUM 3aMECTUTENIEM aKMMa O0JIacTH.



5) PykoBoauTenu oTaenoB, B Cpok 3a 2 (ABa) pabouux AHs A0 3acenanus [IpaButenbcTBa,
JOJIKHBI COTJIACOBAaTh MPEJCTABICHHbIE MaTEpUalbl C KypUPYEMbIM 3aMECTHUTENIEM aKuMma
00JacTH 1 00s13aHBI IPEJICTABUTH COTJIACOBAHHBIE MaTepualibl B Oprotier.

6) Ilocne hopmupoBaHus TOTOBBIX MaTtepuasioB, Oprotien, B cpok 3a 1 (oauH) pabounii
NeHb 10 3acenanud [IpaButenscTBa epeaaeT TOKyMEHThl pyKOBOAMTEIIO aIIapaTa, KOTOPHIM
BHOCHUT MaTepualbl akuMy 00JIACTH.

['oToBBIE MaTepHaibl, JOJKHBI OBITh NPEACTABICHBI C COONIOJEHUEM CIIEAYIOIINX
TpeOOBAHMIA:

- Ha TOCYIApCTBEHHOM U PYCCKOM SI3bIKaX, Ha JIEKTPOHHBIX U OyMaXKHBIX HOCUTEIISX;

- 3aBU3UPOBAaHbI MEPBBIM PYKOBOJUTEIEM TOCYJAPCTBEHHOTO OpPraHa, BHOCSIIETO
MaTepHabl, JIM0O JIMIIOM, €ro 3aMelIA0IM, HaJeJIEHHBIM IIPaBOM MEPBOM MOATMKCH;

- COTJIaCOBaHbl C 3aMECTUTEISMHU aKMma 00JacTH MO KypHUPYEMBIM BOIpOCaM,
PYKOBOJUTEIIEM anmnapara U pyKOBOJUTEISIMU OT/IETIOB.

7) B cimydae HECBOEBPEMEHHOI'O MPEACTABIEHHS COOTBETCTBYIOIIMMHU FOCYJapCTBEHHBIMH
OpraHamMu MaTepHuajoB, OTIENbl B MHUCbMEHHOM BHJE€ JOKJIAJbIBAIOT PYKOBOJIUTEIIO
Anmnapata A NIPUHITUS Mep JUCHUILIMHAPHOTO BO3EHCTBUS.

OTBETCTBEHHOCTh 32 Kauye€CTBO M CBOEBPEMEHHOE MPEICTABICHUE MaTEpHaIOB
BO3JIAraeTcsl Ha 3aMECTUTENEeN akuma 00J1acTH, NEPBbIX PYKOBOJUTEIEH TEPPUTOPUATBHBIX (
M0 COTJIACOBAHUIO) W HWCIIOJHUTEIBHBIX OPTaHOB (COTJIACHO YKa3aTeo/TIEPEUHI0 JINCTA
PACCBUIKH), PYKOBOJUTENEH OTIENOB.

8) Paccanky yyacTHHKOB, MOAKIIOYCHHE ayIU0 WU BHJAEO ammapaTypsl o0ecredynBaeT
Oprotaen, coriaacoBaB ¢ KypUPYIOIIUM 3aMECTUTEIEM PYKOBOIUTENS Annapara.

9) Oprotaen COBMECTHO C YTIPABICHUEM KYJIbTYPbl, Pa3BUTHS SI3bIKOB U apXUBHOTO JI€JIa
3anagHo-Ka3zaxcranckoit 00yiacTu, nmpu HEOOXOAUMOCTH, OOECIEYMBAET CHUHXPOHHBIN
MEPEBO/I.

10) ITo uToram 3acenanwuii [IpaBuTenscTBa, akuM 00JACTH B Cliyd4ae HEOOXOJAMMOCTH
BBIHOCUT Psii BOIPOCOB 1Jisi OOCYXJEHUs ¢ ydyacTHMKaMM 3acefaHuid. Ha coBemianusix
Oprotaenom BeOeTcs MPOTOKOJ, B KOTOPOM YKa3bIBAKOTCS MOPYYEHHUS aKMMa 00JIacTH
COOTBETCTBYIOIIUM JIUIAM.

OOcyxieHue BOIMPOCOB, paccMaTpuBaeMbiXx mocie 3acefanuil [IpaBuTenbcTBa,
3aMKMCHIBACTCS HA JIEKTPOHHBIE HOCUTENN HH(OpMAIUH.

OkoHuaTeNnbHbIN TPOTOKOJ oopMIsgeTcss B TeueHue 1 (0HOro) pabodero JHS CO JAHS
3aBeplIeHHs 3acenaHuil [IpaBUTEIBCTB OProTAENIOM, BU3HPYETCS 3aMECTUTENIAMU aKhma
00JIaCTH MO0 KypHUPYIOIIKUM BOIpOCaM, PyKOBOAUTENEM AMNnapara U MOJMKUCHIBAETCS aKUMOM
o0nacTu.

[IpoTokoasl 0GOPMISIOTCS B COOTBETCTBUU C HOMEHKJATypoil nen. IIpoTokosibl
HaIMpaBJISIOTCA B 3aMHTEPECOBAHHBIC TOCYJAPCTBEHHBIC OPraHbl U JIOJKHOCTHBIM JIMI[AM
COTJIaCHO PacChLUIKE.



11) KoHTponb 1 MOHUTOPHHT XOJa UCIOJHEHUS MOPYUYECHUMN, NAHHBIX MO UTOraMm
3acenanuii [IpaBUTEnbCTBA OCYIIECTBISIOTCS COOTBETCTBYIOUIMMU OT/IETIaMHU.

5.3. Tlopsiok NOArOTOBKM M NPOBEAECHHS AalNapaTHbIX COBEIIAHUN IOJ
npeiceaTeIbCTBOM aKuMa 00JIacTH:

1) IloaroroBka MaTepuanoB M IpPOBEACHUE aNlapaTHBIX COBEIIAHUA MOJ
Ipe/IceIaTeNIbcTBOM akuMa o0iacTu (fanee - anmapaTHOE COBEIIAHHME) OCYIIECTBIISIETCS
3aMECTUTENSIMU aKuMa 00JacTH, TEeppPUTOPUAIBHBIMU (MO COIJIACOBAaHMIO) H
UCTIOJTHUTEIBHBIMU ~ OpTaHaMu o0JlacTH, akKuMaraMu T.YpaldbCK U PpalOHOB,
3aMHTEPECOBAHHBIMU OTJEIAMH.

2) AnnapaTHble COBEIIAHUS MPOBOASATCS €KEHEIEIBHO.

3) Ha anmapaTHbIX COBEIIAHUAX MPEACENATENCTBYET aKUM 00JIaCTH, B €0 OTCYTCTBUE -
3aMeCTHUTEIb, UCTIOTHSIONINM 00s13aHHOCTH aKuMa 00JIacTH.

4) B anmapaTHbIX COBEHIAHUSAX MPUHUMAIOT y4acTHE 3aMECTUTENM akuMa oOJacTH,
PYKOBOAMTENb AMNNapara, aKUMbI I'. Y paJIbCK U paiOHOB (B PEXXUME BUICOKOH(EPEHICBA3M),
NEPBbIE PYKOBOAUTENN TEPPUTOPUATHHBIX (TIO COTIACOBAHMIO) U UCTIOJIHUTEIBHBIX OPTaHOB (
COIJIaCHO yKa3aTel0/IePEUHIO pacchliia), U Ipyrue 3aMHTEPECOBAHHBIE JIULIA.

5) PykoBogutens Anmapara B pabodeM MOpPSAKE COTJIACOBBIBAET C aKUMOM 00J1acTu
MOBECTKY alnapaTHOro0 COBEIAHKS Ha OCHOBAaHUU NPEICTABIEHHBIX TEPPUTOPHATBHBIMHU (110
COIJIaCOBAHUIO) M UCTIOJHUTENBHBIMA OPraHaMH [IEPEYHS AKTYaJIbHBIX BOIIPOCOB.

6) [locne yTBepxKACHHS aKUMOM 00JIACTH MTOBECTKU aIIMapPaTHOTO COBEIIAHUS, OPTOTIEI B
Cpok 3a 4 (ueTblpe) pabouux AHEW 0 anmapaTHOrO COBEIIAHUs, 00ECIEYUBAECT PACCHUIKY
MOBECTKH JIHSI C COMPOBOAUTENBHBIM MHUCHMOM Yepe3 MECCEHKEPEH COLMAIbHBIX CETEH B
3aMHTEPECOBAHHBIE IOCYIAPCTBEHHBIE OPTaHbl JAJI UCIIOTHEHUS B YKAa3aHHBINA CPOK.

7) TeppuTopHanbHbIE (110 COTJIACOBAHUIO) U UCIIOJIHUTEIBHBIE OPTaHbl, OTBETCTBEHHBIE 3a
MOATOTOBKY MaTepHUaJIOB (COTJIAaCHO yKa3aTelio/TIepeyHIo JIUCTa pacchlia), B CPok 3a 2 (1Ba)
pabouyux JeHb IO allapaTHOTO COBEIIAHMs, MPEJCTABIAIOT CICAYIOIIHE MaTephaibl B
3aMHTEPECOBAHHBIE OT/EIbI:

- CIIPaBKY I10 pacCMAaTPUBAEMOMY BOIIPOCY, HE MPEBBIIIAOIIYIO TPEX CTPAHULL;

- IPOEKT JIOKJIaJa;

- IPEJIOKEHUS K TPOTOKOINY;

- CIIMCOK JIUII, IPUTJIAIICHHBIX HA alapaTHOE COBEIAHUE.

Cnucok npUrianeHHbIX JUL, GOPMUPYEMBI TEPPUTOPUATEHBIMU (IO COIIACOBAHMIO) U
UCIIOJIHUTENbHBIMM OpraHaMH (COIVIACHO YKa3aTeNlo/MepevyHI0 JIMCTa pacChbUIKU), B
0053aTEILHOM MOPSIIKE COTIACOBBIBAETCS C KYPUPYIOIIMM 3aMECTUTENEM aKuMa 00JIacTH.

8) PykoBoauTenu oTaenoB, 3a 2 (nBa) pabo4YuX JHS 10 ammapaTHOTO COBEIIaHUS,
COTJIaCOBBIBAIOT MPEICTABICHHBIE MATEPHAIIBI C KYPUPYIOIIUM 3aMECTUTENIEM aKkuMa 00J1acTu
Y TIPEJICTABIIAIOT COIVIACOBAHHBIE MAaTEPHUAIIBI B OPrOTIEN.



9) Oprotaen 3a 1 (oawH) paboYWi JeHL A0 amlIapaTHOTO COBEIIAHHS JOJDKEH
MOATOTOBUTH NOPAJIOK BEICHUSI aKUMY OOJIACTH WJIM JIMILY, UCTIOJIHSIOIIEMY €ro 00S3aHHOCTH
, ONIOBECTUTh NPUIJIAIICHHBIX HA aMIAPAaTHOE COBEIIAHNUE.

10) ITocne popmupoBaHusi TOTOBBIX MaTepuanoB Oproriaen nepeaaroT JOKYMEHTbI
PYKOBOAMTENIO Anmapara, KOTOPbIH MPEeCTaBIIAET TOTOBbIE MAaTEpUANIbI AKUMY OOJIACTH.

I'oToBBIE MaTepUabl, 1OJIKHBI COOTBETCTBOBATH CIEAYIOLUIUM TPEOOBAHUSM:
- UCIIOJHEHBI HAa TOCYAApPCTBEHHOM M PYCCKOM SI3bIKaX, Ha 3JIEKTPOHHOM U OyMa)KHOM
HOCHUTEIISIX;
- 3aBU3MPOBAHBI IEPBBIM PYKOBOJUTEIEM OpraHa, BHOCAILIErO MaTepuabl, JINOO JIHUIIOM,
€ro 3aMeIaIINM, HAJICJICHHBIM [TPaBOM MEPBOM MOAIMKCH;

- COrJacOBaHbl C 3aMECTUTENSIMU akMma OOJIaCTH MO KYypUPYEMBIM BOIPOCAM,
pykoBoauTeneM Anmnapara, pyKOBOJUTEISIMU OT/IEIIOB.

11) B cayyae HECBOEBPEMEHHOrO MPEACTABIEHUS COOTBETCTBYIOIIUMHU
rOCyJapCTBEHHBIMH OpraHaMH MaTEpHaloB, OTJAENbl B MUCbMEHHOM BHUJE JTOKJAIbIBAIOT
PYKOBOJIMTENIO AmIapaTa JJis MPUHATUSA MEp TUCIUILNIMHAPHOTO BO3ACHCTBUS.

OTBETCTBEHHOCTh 332 Kauye€CTBO U CBOEBPEMEHHOE MPEACTABICHUE MaTepHaioB
BO3JIaraeTcsl Ha 3aMECTUTENed akuMa 00JIacTH, MEPBbIX PYKOBOAUTENECH TEPPUTOPHUAIBHBIX (
[0 COTJIACOBAHMIO) W HUCIIOJHUTEIBHBIX OPraHoB (COTJIACHO yKa3aTeNlo/TIEPedHIo JIUCTa
PAaCCBUIKH), PYKOBOJIUTENEHN OTIEINIOB.

12) Paccaaky y4yaCTHUKOB, IOJIKJIIOUEHHUE ayIM0 WIM BUAEO alnmapaTypbl 0OecreunBaer
OproTaein o corIacoBaHMIO C 3aMECTUTENEM PYKOBOAUTEI AMIapara.

13) Ha anmapaTHBIX COBEIIAHMSAX BEIETCS MPOTOKOJ, B KOTOPOM YKa3bIBalOTCS
MOpYy4YEeHUsT aKuma oO0JIAaCTH COOTBETCTBYOIMUM JuiaM. OOCyXJeHue BOIPOCOB,
paccMaTpUBaEMbIX Ha alllapaTHBIX COBEIIAHMSIX, 3aIMCBIBAECTCS HA AJIEKTPOHHBIE HOCUTEIN
uHpopmanuu.

[Tpotokon opopmisercss B TeueHue 1 (0aHOro) pabodero JHS CO JHS 3aBEPIICHUS
anmapatHoro cosemaHus OproraenoM, Ha OCHOBE MPEACTaBICHHBIX MPEITIOKEHUN
COOTBETCTBYIOIIMMH OTJEJIIAMH, BHU3HPYETCS 3aMECTUTEISIMU akuMa oO0JacTu 1o
KypUPYIOILUM BOIpocaM, pyKOBOAUTENEM ANnapaTa U MOANKUCHIBAETCS] aKUMOM O0JIacTH.

[TpoTOoKOBI anapaTHBIX COBELIAHUN O(POPMIISIOTCS B COOTBETCTBHM C HOMEHKIIATYPOM
JIeNl Y HAINPABJIIOTCS B 3aWHTEPECOBAHHBIE T'OCYJAPCTBEHHBIE OpPraHbl U JOJKHOCTHBIM
JUIAM COTJIaCHO YKa3aTelto/IEPEUHIO JINCTA PACCHUIKH.

14) KoHTpOJIb 1 MOHUTOPHHT X0J1a UCIIOJIHEHUS NOPYUYEHUH, JAaHHBIX HA annapaTHBIX
COBEIIAHMSIX OCYILECTBISIOTCS COOTBETCTBYIOIIMMU OTI€TIaMHU.

5.4. Tlopsaok NOATOTOBKM W NPOBEAEHUS OINEPATHUBHBIX COBEIIAHUMN O]
IpeCceNaTeNbCTBOM aKiuMa 00IaCTH:

1) IloaroroBka MaTepualioB U NPOBEACHHE ONEPATHUBHBIX COBEIIAHUN I0OJ
npeJceaaTeIbcTBOM akuMa o0acTH (Jajiee - ONepaTUBHOE COBELAHUE) OCYIECTBISAETCS



3aMECTUTENSIMU  aKuma 00JacTH, TeppUTOpPUANIbHBIMU (MO COTJIACOBAaHHIO) W
UCIIOJIHUTENbHBIMU OpraHamMu 00JacTH, OT/AEIaMHU.

2) OmnepaTUBHBIE COBEIIAHMS MPOBOASATCS IO MOPYUYEHUIO aKuMa 00JIACTH TI0 aKTyaJIbHBIM
BOIIPOCaM B paboyeM MOopsJIKe.

3) OmnepaTuBHBIE COBEIIAHUS MOTYT MPOBOAUTHCS B 3ajaX COBEHIAHHUI M B KaOWHETE
aKuMa 00JIacTH.

4) IloBecTKy OINEpaTUBHOIO COBEIIAHUSA OIpEAeNsieT akuM O0O0JacTH, MOTYT
WHUIIMAPOBATh 3aMECTUTENTU aKUMa 00JIaCTH U PYKOBOJIUTENHh Ammnapara.

5) Ilocne yTBepkaeHUS aKUMOM OOJIACTH MOBECTKU OINEPATUBHOTO COBEUIAHUS,
COOTBETCTBYIOIIME OT/AEIbI, HE3aMEITUTEIbHO O0ECIeUNBAIOT PACCHUIKY MOBECTKU JHS C
CONPOBOJIUTENIBHBIM MHUCHbMOM 32 MOJNKCBHIO 3aMECTUTEN PYKOBOAUTENs Anmnapara B
3aMHTEPECOBAHHBIC OPTAHBI JJI UCTIOTHCHUS B YKA3aHHBIN CPOK.

6) TeppuTopuanbHble (10 COTJIACOBAHUIO) U UCIIOJIIHUTEIbHBIE OPTaHbl, OTBETCTBEHHBIE 32
MOATOTOBKY MaTepUajoB (COIVIACHO YKa3aTeIo/TIEPEYHIO pacchlia), B YKa3aHHBIA B MUCbME
CPOK JTOJKHBI IPEJICTABUTDH B OTAEIIBI CIICTYIOIINE MaTepUaIbl:

- CIIpaBKy (He AO0JHKHA MPEBbIIIATh TPEX CTPAHULL);

- MPOEKT JOKJIaJla BHICTYTAIOIINX;

- IPEJIOKEHUS K TPOTOKOINY;

- CIIUCOK MPUTJIANIEHHBIX.

7) CriicoK MpUIIIalIeHHbIX, (OPMUPYEMBIA TEPPUTOPUATBHBIMU (IIO COTJIACOBAHMIO) U
WCIIOTHUTEIPHBIMA OpPTaHaMu (COTJIACHO YKa3aTelto/TIEPedHI0 pacchuia), B 00s3aTeILHOM
MOPSJIKE COTJIACOBBIBAETCS C KYPUPYIOIIMM 3aMECTUTENIEM aKiuMa 00IacTH.

8) PykoBoauTenu oOTHA€NOB Ammapara COTJacHO KypUPYEMBIM BOIpOcCaM,
HEe3aMeNTUTEIBHO TOCIIE TIOMYYeHHs] MaTEPUAIOB OT TEPPUTOPUATIBHBIX (TIO COTIIACOBAHUIO)
U WCIIOJIHUTENBHBIX OPraHoB (COIJIACHO YKa3aTeso/NMEepeuHI0 pacchliia), aHAJU3UPYIOT,
MIPOBEPSIOT JOCTOBEPHOCTH WH(MOPMAITNH, TIPEICTABIICHHON B CIpaBKe, MIPU HEOOXOMMOCTH
Cc BbIe3oM Ha MecTo. [loaroroBka mnopsiaka BEAECHHS akKUMy O00JacTH WU JIULY,
UCITOJIHSIOIIEMY €r0 OOS3aHHOCTH, 00ECIIEYEeHUE YJacTUsl MPUTJIAIIEHHBIX Ha ONEPATUBHOE
COBEIIAHKE OCYIIECTBIIAECTCS COOTBETCTBYIOUIUMHU PYKOBOJUTEISIMU OT/IEIIOB.

9) Ilocne ¢popmupoBaHUsl TOTOBBIX MAaTEPUATIOB, COOTBETCTBYIOLINE PYKOBOIUTEIN
OTJIETIOB, TIEPENAIOT JOKYMEHTHI MOMOIIHUKY aKuMa O0JacTH, KOTOPBIN NepenaeT roToBbIe
MaTepHuaibl akuMy 00JIaCTH MOCIIE COrIacOBaHMs C pyKOBOAUTENIEM ATapara.

['oToBBIE MaTepHaibl, JOJDKHBI OBITH MPEACTABICHBI C COOJIIOJIEHUEM CJIEAYIOIINX
TpeOOBAHMIA:

- Ha TOCYJapCTBEHHOM U (WJIM) PYCCKOM SI3bIKaX, Ha DJIEKTPOHHBIX M OyMasKHBIX
HOCHUTEJISIX;

- 3aBU3WPOBAHBI TIEPBBIM PYKOBOJIUTEIEM OpraHa, BHOCAIIETO MaTePUAIIbI, INOO JIUIIOM,
€ro 3aMeIIA0IIUM, HAJIEJICHHBIM MTPaBOM MEPBO MOAIKCH;



- COTrJacoOBaHbl C 3aMECTUTEIISIMU aKMMa OO0JIaCTH MO KypPUPYEMBIM BOIPOCAM,
pyKoBoauTENEeM Amnmnapara, pyKOBOJUTEISIMH OTJIETIOB.

10) OTBETCTBEHHOCTh 3a Ka4€CTBO M CBOEBPEMEHHOE MPEJCTABICHHE MaTepHaioB
BO3JIaraeTcsl Ha 3aMECTUTEJICH akuMa 00JIaCTH, MEPBBIX PYKOBOAUTEIEH TEPPUTOPHUATBHBIX (
10 COTJIACOBAHUIO) U MCTIOJTHUTEIBHBIX OPTaHOB (COTJIACHO YKAa3aTeNIo/TIepEeYHIO PACChllia) U
Ha PYKOBOAMTENEH OTNIENOB IO KypUPYEMBIM BOIIPOCAM.

11) Paccanky y4acTHUKOB, MOJKIIOUEHUE Ay MO WK BUJIEO anmapaTypbl 00ecreunBaeT
Oprotien no corjaacoBaHUIO C 3aMECTUTEIIEM PYKOBOIAUTENS arlapara.

12) Ha onepaTUBHBIX COBEHIAHUSAX B Cllydyae HEOOXOJAUMOCTHU BEAECTCA MPOTOKOJ, B
KOTOPOM YKa3bIBAIOTCS MOPYUYEHHUS aKUMa 00JIaCTH COOTBETCTBYIOMUM JuiiaM. O0Cy K ieHne
BOIIPOCOB, PACCMaTPUBAEMBbIX Ha ONIEPATUBHBIX COBEILIAHUSX, 3aIMMCHIBACTCS HA JICKTPOHHBIC
HOCHUTENN WH(OpMAITUH.

[IpoTtokon odopmusiercs B TeueHue 1 (ogHOr0) pabodero AHS CO JHS 3aBEPILICHUS
OMEPATUBHOI'O COBEIIAHUS COOTBETCTBYIOIIUM OTAEIOM, BU3UPYETCS 3aMECTUTEISIMU aKUMa
00JIaCTH MO KypUPYIOIIUM BOIPOCaM, PYKOBOJUTEIIEM allfapara v MOAMUCHIBACTCS aKUMOM
o0nacTu.

[TpoTokosa onepaTUBHBIX COBEIIaHUN 0OPMIIIIOTCS B COOTBETCTBUM C HOMEHKJIATYPOil
nen. Ilporokona HampaBisSIOTCS B 3aMHTEPECOBAHHBIE TOCYJApCTBEHHBIE OpPraHbl M
JIOJIKHOCTHBIM JIMIIAM COTJIACHO YKa3aTelo/TIePEeuHIO Pacchia.

13) KoHTpoib 1 MOHUTOPUHT X0/1a UCIIOJIHEHUS MOPYUYEHUN, TaHHBIX HAa ONEePAaTUBHBIX
COBEILIAHUSX OCYIIECTBISIOTCS COOTBETCTBYIOIIUMU OT/ACIIAMHU.

5.5. TlopsiioK TOJATOTOBKM W TPOBEJCHUS 3aceJaHuil OOJaCTHBIX KOMUCCHU U
KOOPAMHAIMOHHBIX COBETOB MO/ MPEJICEIaTeIbCTBOM aKuMa 00JIacTH:

1) IlogroroBka MarepuaioB W MPOBEJACHUE 3acedaHU 00JIACTHBIX KOMHUCCHH U
KOOPJMHAIIMOHHBIX COBETOB IO/ MpeaceaaTeILCTBOM aKkMMa 00JacTu (J1ajiee - 3ace/laHus
KOMHUCCHI U COBETOB) OCYIIECTBIISIETCS 3aMECTUTEIISIMUA aKuMa 00JIaCTH, TEPPUTOPUATHLHBIMHU
(TI0 corIacOBaHHUIO) M UCTIOJIHUTEILHBIMU OpraHaM# 00J1acTH, OT/ICJIaMH.

2) 3acenaHusi KOMUCCHM U COBETOB MPOBOJATCS COIJIACHO TMOJO0KEHUSIM KOMHUCCHUN U
KOOPJMHAIIMOHHBIX COBETOB, U IPpaUKy MPOBECHUS 3aCEIaHUM.

3) Jata u BpeMsi IpoBeIcHUE KOMHCCUI/COBETOB B pab0UYeM MOPSIKE COrIaCOBBIBAIOTCS C
pyKOBOauUTENEM ATMapara;

4) IloBecTKy 3acelaHMil KOMUCCUW M COBETOB YTBEPXkKJAET aKMM OOJaCTH COTJIACHO
€KEroJIHOMY IUJIaHy MPOBEACHUS 3aceJaHUi B 3aBUCHMOCTH OT KOMUCCHUHU U COBETA.

5) Ilocne yTBepkaeHUS aKUMOM 00JIaCTH TTOBECTKU 3aCeIaHUil KOMUCCHUM U COBETOB,
COOTBETCTBYIOIIIUE paboyue oOpraHel (TepputopuanbHbie (IO COTJIACOBAHHUIO) U
UCIIOJIHUTENIbHBIE OPTraHbl 00ECIEeYUBAIOT PACCHUIKY MOBECTKH JHS C COMPOBOIUTEIHHBIM
MUCHMOM 3a MOJNMHUCHI0 KYPUPYEMOIO 3aMECTUTENS aKuMa 00JacTU WU PYKOBOJUTEINS
Amnmapata, B 3aBUCHUMOCTH OT KOMHUCCHM UM coBera. lloBecTka HampaBisieTcs B
3aMHTEPECOBAHHBIC TOCY/IAPCTBEHHBIC OPTraHbl JIJIsl UCTIOJHEHUS B YKa3aHHBIN CPOK.



6) TepputopuanbHbie (MO COTJIIACOBAHUIO) M UCIIOJHUTEIbHBIE OpraHbl (COTJIacHO
yKa3aTeNto/epeyHIO pacchuia), OTBETCTBEHHBIE 3a MOATOTOBKY MaTEPHAJIOB B YKa3aHHbBIN B
MICbME CPOK JOJDKHBI MPEACTAaBUTh B OTAENBI B 3aBUCMMOCTH OT KOMHCCHHM U COBETA
CJIeIyIOLME MaTepHaIbL:

-CIIpaBKy (HE JOJKHA MPEBBIIIATH TPEX CTPAHMIL);
-TIOPSZIOK BEACHUS;

-POEKT JOKJIA/1a BBICTYMAIOIINX;

-CHUCOK MPUTJIAIIEHHBIX.

7) CriMcoK MpUIIIAlIeHHbIX, (POPMUPYEMBIA TEPPUTOPHUATBHBIMU (IO COTJIACOBAHUIO) U
HCIIOJIHUTEIbHBIMUA OpraHaMu (COTJVIACHO YKa3aTelIo/TEPEeuHI0 pacchliia) B 00s3aTEIbHOM
MOPSAJIKE COTJIACOBBIBAETCS € KYpPUPYIOIIMM 3aMECTHTEIEeM aKuMa o00JacTh WUiu
pykoBoauTeneM Anmapara B 3aBUCUMOCTH OT KOMHCCHH U COBETA.

8) Otmenbl, JOMHKHBI HE3aMEJIUTENBHO IOCJE MOJYyYEeHUs MaTepuajoB OT
TEPPUTOPUATBHBIX (IO COTJACOBAHUIO) M UCIOJHUTEIbHBIX OPraHOB (COrJacHO YKa3aTelnto/
NEepPeyHI0 pacchliia) MpPOaHAIU3UPOBATh, MPOBEPUTH JOCTOBEPHOCTH HH(MOpPMAIINH,
MIPEICTABICHHON B CIIPABKE, IPU HEOOXOJUMOCTH C BBIE3JIOM Ha MECTO, U MPEJOCTABUTh UX
KypHUPYIOIIUM 3aMECTUTEISIM aKkuMa 0o01acT. 3aMECTUTEIN aKuMa 00JIaCTH MPEOCTABIISIOT
rOTOBbIE MaTepUajbl aKUMY O0JIACTH.

['oToBBIE MaTepuasbl, TOJKHBI OBITH MPEACTABICHBI C COOJIOIEHUEM CIEAYIOMIHNX
TpeOOBaHUIA:

-Ha TOCY/IapCTBEHHOM U PYyCCKOM fI3BbIKaX, Ha AMEKTPOHHBIX U OYMaKHBIX HOCUTEIIAX;

-3aBU3UPOBAHBI MEPBBIM PYKOBOJUTENEM T'OCYJIapCTBEHHOI'O OpraHa, BHOCSIIETO
MaTepHabl, JIMOO JIMLIOM, €r0 3aMEeLIAOIINUM, HAJEJICHHBIM IPaBOM MEPBOM MOAMHKCH.

OTBETCTBEHHOCTh 33 Kauye€CTBO U CBOEBPEMEHHOE IPEJICTABICHUE MAaTEPHAIOB
BO3JIAraeTcsl Ha 3aMECTUTENEeH akuma 00JIacTH, NEPBbIX PYKOBOJUTEIEH TEPPUTOPUATBHBIX (
M0 COTJIACOBAHMIO) M MCTIOJHUTEIBHBIX OPTraHOB (COTJIACHO YKa3aTesIo/TIEPEeYHIO PacChliiia),
PYKOBOJUTENEH OTJIEIOB, B 3aBUCUMOCTH OT KOMHCCHH U COBETA.

9) Paccanky y4yacTHUKOB, MOJKIIOYCHHE ayIU0 WU BUAEO ammapaTypbl o0ecredynBaeT
COOTBETCTBYIOIIUNA OT/AEI.

10) Ha 3acenaHusix KOMUCCUN U COBETOB BEAETCS MPOTOKOJI, B KOTOPOM YKa3bIBAKOTCS
NOpyYeHUss akuma oOJIaCTH COOTBETCTBYIOUIMM JumaM. OOCyXXJIeHHEe BOIPOCOB,
paccMaTpUBAEMbIX Ha 3aCEJIaHUAX, 3aMMCHIBAETCS HA JIEKTPOHHbBIE HOCUTEIU UH(POPMALIMH.

[IpoTokon odopmisercs B TeueHue 1 (ogHOro) padboyero JHS CO JTHS 3aBEPIICHUS
3ace/laHus paboOuYrM OpPraHoM, BUSHPYETCS 3aMECTUTENIIMU aKiuMa 00JIaCTU M0 KypPUPYIOIUM
BOIpOCaM, pyKoBOAUTeNeM AMapaTa U MOANKUCHIBACTCS aKUMOM OOJIaCTH.

[IpoTokonbl 3acenaHuil KOMHCCHUM U COBETOB OQOPMIISIOTCS B COOTBETCTBUH C
HOMEHKJIaTypoi fen. [IpoToKoJIbl HampaBISIIOTCA B 3aMHTEPECOBAHHBIE OCYIAPCTBEHHbIE
Oprasbl ¥ JOJKHOCTHBIM JIMIIAM COTJIACHO YKa3aTelNto/TIepeyHIO pacchlia.



11) KoHTpoab 1 MOHUTOPUHI XOJla UCIOJHEHHUS MMOPYUYEHUN, TAaHHBIX MO UTOraM Ha
3acelaHril KOMUCCUH M KOOPJAMHAIIMOHHBIX COBETOB OCYILECTBIISIETCS pabO4YUM OpraHom (
TEpPUTOPHAIIbHBIE (IO COTIACOBAHUIO) U UCTIOTHUTENbHBIE OPTaHbl, OTJEbI) B 3aBUCUMOCTH
OT KOMHCCHH U COBETA.

5.6. 3a MOATOTOBKY MOMeEIIEHUS U pabodyero mMecta akuMa 00JIaCTU Ha BBIE3THBIX
COBELIAHUSX W PabouyMxX TOe3/KaX OTBEYAIOT OTBETCTBEHHBIC OTJENbI ammapara akuma
00JIaCTH ¥ TOBApHILECTBO C OTPAHUYEHHON OTBETCTBEHHOCTHIO "XO035IICTBEHHOE yIPaBICHUE
Anmnapara akuma 3KO".

IToaroroska BKIIOYaeT B ceOsI:

1) ycraHOBKa U opraHu3anus padoTbl HEOOXOIUMOM anmaparyphl;

2) pabota MUKPO(OHOB;

3) paccTaHOBKa BOJIbl, CTAKAHOB;

4) gacel, Oymara, py4ku, KapaHJIaiiu;

5) U3rOTOBIIEHHE U PACCTAHOBKY KYBEPTOK;

6) perucTpaluio y4acCTHUKOB COBEIIIAHMUS;

7) paccaKy NpUIJIALIEHHBIX HA MEPOIPUSATHS.

5.7. IloAroTOBKY COBELIAHUN MPOBOAUMBIX C YYACTHEM 3aMECTUTENCH aKMMOB 00JIacTH,
pykoBoauTENS AmNmnapaTta OCYIIECTBIISIOT COOTBETCTBYIOLIME OTIENbI MO MPUHAIIEHKHOCTH
BOITPOCOB.

B ciyuae npoBeneHus coBelanus B 3anax AnmnapaTta, OTBETCTBEHHBIN OTAEN HE TIO3IHEE
yeMm 3a 2 (nBa) AHs yBenomisieT Oproraesn o JaTe, BpeMEHH U MECTE MPOBEACHUS COBEIIAHMS.

3a JeHb OO0 Hayaja COBELIAHUS MEPENAeT CIUCOK YYAaCTHUKOB, MOAMHUCAHHBIN
PYKOBOJICTBOM ArapaTa, B OI0po IpOIyCKOB

6. ITopanok B3aMMOJEHCTBUA MECTHBIX MCIIOHATENBHBIX OPTaHOB IIPU PACCMOTPEHUH aKTOB
IPOKYPOPCKOTO pearnpOBaHUA

6.1. PaccmoTpenne akToB MPOKYPOPCKOIO pEarupoOBaHMS, HAINPABICHHBIX B aJpec
PYKOBOJICTBa 00JIaCTH, IO TOPYUYEHUIO 3aMeCTUTENeN akuMa 00JIaCTH, OCYIIECTBIISIETCS TEM
VCIIOJTHUTENbHBIM OPTraHOM, B YbI0 KOMIIETEHIIMIO BXOJSAT BONPOCHI, CTABIIME MPEIMETOM
aKTa MPOKYpPOPCKOTO pearupoOBaHMUS.

6.2. B coorBercTBuM ¢ KoHcTuTynnoHHbIM 3akoHoM PecnyOnuku Kazaxcran ot 5 HoAOps
2022 rona "O npokypatype" akT MpOKYypOPCKOTrO pearupoBaHUs MOMJIEKUT PACCMOTPEHHIO C
Y4aCTHEM BCEX 3aMHTEPECOBAHHBIX JIUII, C MPUTIIAIIEHUEM MIPEACTABUTENIECH IPOKYPATYPBHI.

6.3. Otnein, KOTOPOMY MOPYYEHO PACCMOTPEHUE aKTa MPOKYPOPCKOTO pearupoBaHUs,
TOTOBUT MPOEKT OTBETa 3a MOJIHUCHI0 3aMECTUTENIe akuMa 00JacTH, PYKOBOAUTENS
ammapaTta M 3aMecTUTENIe pyKOBOJWTENs ammapara akuma oO0JacTh U, B clydae
HEOOXOJAMMOCTH, MPUHUMAET HHBIE MEpbl, BBITEKAIONIME U3 aKTa MPOKYPOPCKOTO
pearupoBaHusl.



6.4. IIpoeKTbl OTBETOB COMCIIOJIHUTENEH Ha AKThl IMPOKYPOPCKOTO pearnpoBaHUS
MPEACTABIISIIOTCS B 3aMHTEPECOBAHHBIN OTJEN HE TO3HEe, YeM 3a 5 (MsITh) pabounx JHEN 10
HUCTEUEHHS] CPOKOB OTBETA HAa YKa3aHHBIE AaKThl, YCTAaHOBJEHHBIX KOHCTUTYLIMOHHBIM
3akonoM Pecniybnuku Kazaxcran ot 5 Hos0ps 2022 roga "O npokyparype".

7. IIopsAAOK IOATOTOBKH PACCMOTPEHHA y aKuMa 00JIaCTH pe3yIbTaTOB AeATEIFHOCTH PaOHHEBIX,
ropoga 00IacTHOro 3Ha49€HUA AaKUMATOB H O0JIACTHBIX YIIPaBICHUH

7.1. Pe3ynbTaThl AESATENBHOCTH aKMMATOB PalOHOB, ropoda 00JIACTHOrO 3HAYEHHS U
00JIaCTHBIX YNpaBICHUI MOTYT OBITH PACCMOTPEHBI Y akMMa 00JacTH Ha JIMYHOM IpUeMe
PYKOBOJSIIUX JTOJDKHOCTHBIX JIMI[ TOCYJAapCTBEHHBIX OpPraHoB, B XOJE€ TEMAaTHYECKOIO
pabodero coBellaHWs WJIM Ha OCHOBE IHCBMEHHBIX MAaTEpUajoB, MPEICTABICHHBIX
roCyJJapCTBEHHBIMH OPTraHaAMH.

7.2. OTBETCTBEHHOCTh 3a MOATOTOBKY M Ka4e€CTBO MAaTEpHUaJOB M0 PACCMOTPEHHUIO Y
aKuMa 00JIaCTH pe3yJIbTaTOB JACSITEIILHOCTH aKUMAaTOB paiioHa, TOpoJia 00JIACTHOTO 3HAYCHUS
Boznaraercst Ha Oprotes, 00JIaCTHBIX YIIPaBIEHUI BO31araeTcsa Ha KypUpyOIUX OTIEI0B.

7.3. O061IyI0 KOOPIUHAIIMIO PA0OTHI MO MOATOTOBKE PACCMOTPEHUsS Y aKuMa 00JIacTH
PE3YJIBTATOB EATEIBHOCTH I'OCYAAPCTBEHHBIX OPraHOB OCYILECTBIISIOT 3aMECTUTENIN aKUMa
00J1acTy ¥ pyKOBOJUTEIND allliapara B Ipejienax CBOeH KOMIETEHIIUH.

7.4. OTBETCTBEHHBIN OTJEN B TeueHHue S5 (MmATH) pabodyux AHEH cO JHS MOCTYIICHUS
uH(pOpMalnH, TOKJIAa UK OTYeTa TOTOBUT 3KCIEPTHOE 3aKIIIOUEHHUE, MTPU HEOOXOUMOCTH
MOXET 3alpOCUTh B NMUCbMEHHOW WJIM YCTHOM (opme Yy ToCylIapCTBEHHBIX OpPraHOB
JOTIOJIHUTEJIbHBIE MATEPHUAIIBI.

7.5. Tlo pe3ynpraTaM pacCMOTPEHHUS M aHAW3a BCEX UMEIOIIMXCS MaTEpUAIOB
OTBETCTBEHHBIM OTJEJIOM (OPMUPYIOTCS WUTOTOBbIE MaTe€pHUalibl, BKJIOYAIONIME B ce0s
uH(pOpMaILHIO, JTOKJIAJ WIM OTYET TOCYJapCTBEHHOT'O OpraHa M SKCIEPTHOE 3aKIIOYEHUE
OTBETCTBEHHOTO OT/eJa (He 0oJiee MATH CTPAHULI).

7.6. OTBETCTBEHHBIN OTJE] BUBHPYET IKCIEPTHOE 3AKIIOYEHUE Y KOOPAUHHUPYIOLIETO €r0
NEATEeNbHOCTh 3aMECTUTENsl aKkuMa o00JacTH, PYKOBOAUTENs ArmmapaTa W HaIpaBlseT
UTOrOBbIE MaTepuaisl B Oprotaen Ajs NOCIeIyONIEro BHECEHN aKUMy 00JIaCTH.

8. ITopsanok oopMICHAA POTOKOJIOB II0 HTOraM COBEIIAHHH C y4aCTHEM akuMa 00JIacTH B
ammapare akuMa 06JacTa

8.1. IIpoTokosl (Mpu HEOOXOAUMOCTH CTEHOTPAMMBbI) OPUITMATBLHBIX BU3UTOB, OTYET
akrMa 00JIacTH Tepe/] HaceJIeHueM U exeroiHoe oocyxenue [locnanus ['maBel rocynapcTaa
obecrieunBaer Oproraen COBMECTHO ¢ YMpaBICHHEM OOIIECTBEHHOTO pPa3BUTHUS
3amagHo-Kazaxcranckoi o0acTu.

[IpoTOKOABI TIO BOMPOCAM HUCHOJHUTEIBCKON MUCHUILUIMHBI, OPraHU3al[MOHHBIX
MEPOIPUATUN OPOPMIISIOTCSI COOTBETCTBYIOLIUE OT/IEIBI.



[TpoTOKOIBI BBIE3THBIX COBEIIAHUHN U paboure BU3UTHI aKMMa 00JacTH TOTOBUT OPTOTACIL.

8.2. IlpoTokomnbl coBemniaHuili (CEIEKTOPHBIX, pad0OUYMX), BKIIOYAIOIIUE HECKOJIBKO
BOIPOCOB U3 pa3HbIX chep 0POopMIIAIOTCS COOTBETCTBYIOIIUMU OT/IEIAMH COTJIACOBBIBAIOTCS
C KypUPYIOUIUMU 3aMECTUTEIISIMU aKMMa O0JIACTH.

8.3. B mpoTokoiie yKa3pIBalOTCA MPEACEAATENbCTBYOUINM, NPUCYTCTBYIOIINE JIMIA,
NoBeCTKa JHS, (aMIIMM JOKIAJYMKOB M BBICTYMUBIIUX TPU OOCYXKJIEHHH, MyHKTHI
MOPYYEHUM, BBICKA3aHHBIE B XOJ€ OOCYKIEHHUs, OTBETCTBEHHBIE HCIIOJHUTEIN U CPOKHU
WCITOJIHCHHS.

8.4. IIpoTokoyibl KOHCYJIbTaTUBHO-COBEIIATENbHBIX oOpraHoB (mamee - KCO)
opopmisitores pabouum opraHom gaHHoro KCO u corjacoBbIBaloTCS C 3aMECTUTEIEM
npencenarens KCO.

8.5. B mpoToxkosne 06s3aTeabHO JOKHO ObITh YKa3aHO, Ha KOT'O BO3JIaraeTcsi KOHTPOJIb 3a
ero ucrnonHeHuem. [IpoTokonbHble MOpyUYeHUs: 0(OPMIIIIOTCS B BUJI€ ITYHKTOB M MOJIITYHKTOB
, oOo3HayaeMbIXx apaOckumu I1uppamu. I[IpoTOKOIbHBIE MNOPYYEHHS OJKHBI OBITh
0 OpMJICHBI YETKO, ITOHATHO, CPOKH UCTIOTHEHUS- peaTbHBIMH.

[IpoeKThl MPOTOKOJIOB 3aCEIaHU U COBEUIAHUM C y4acTUEM akuma 00JacTH FOTOBSITCS Ha
roCy/1IapCTBEHHOM H/MJIM PYCCKOM SI3bIKaX.

Bce npotokomnsl oopmitstoTcs B TeueHue 1 (0HOro) paboyero JHs, €CIM HE YCTAaHOBJICH
MHOM CPOK, U COTJIACOBBIBAIOTCS B TeUeHUE | (0JTHOT0) JHS ¢ KypUPYIOIIUMH 3aMECTUTEISIMU
akuMa obOnactu (C y4YeTOM B3aMMO3aMEHSIEMOCTH), pPYyKOBojAWTEeNeM Amrmapara,
3aMHTEPECOBAHHBIM pYyKOBoAMUTENEM otnaena. Ilocne cornacoBaHus NMPaBOK M BHECEHHS
COOTBETCTBYIOIIUX HCHPABICHUN MPOEKTHI MPOTOKOJIOB HAMPABISAIOTCS HA MOAMUCH aKUMY
oOnacTu.

8.6. KonTpo:b 3a opopmiieHreM U Mpe1oCTaBI€HUEM IPOTOKOJIOB B CPOK OCYILECTBIISIET
OO1muMii 0TAEN U OTBETCTBEHHBIE OTAEJIBI anmnapara akuma o0J1acTH.

OO6mmit oTACN BeIeT KOHTPOJb 32 OTPaOOTAaHHBIMU U TIPEICTABICHHBIMU MTPOTOKOIAMH.

OO0uuit oTAen exeHeaedbHO (B MOHEIEIHHUK) MO UTOraM HeJeNUd MpeCTaBIseT
PYKOBOJIUTENIO ammapara v (WiId) ero 3aMecTUTEIsIM MH(OPMAIHI0 O CBOEBPEMEHHOCTH
oopMIIEHUS TPOTOKOJIIOB MEPOIIPUSITHI U COBELIAHUM C YyUaCTHEM aKUMa.

8.7. COTpyIHUKH OTIEI0B, OTBETCTBEHHBIE 3a MOATOTOBKY MEPONPHUITUH, B dJIEKTPOHHOM
Buse nepenaror B OOmMI OTIAEa MPOTOKON M yKaszaTedb pacchUiku. Peructpamuio c
MIPUCBOEHUEM HOMEpA MPOTOKOJIA M PACCHUIKY ocylecTBisieT OOmumii oTaer.

8.8. Ilpotokonsl 3acemanuii akumarta obnactu odopmisitorcs Oprotaenom u
COTJIaCOBBIBAIOTCS C 3aMECTUTENEM PYKOBOJAUTENS AmmnapaTra U pyKoBoauTesneMm Ammnapara.
[IpoToko:sl 3acenannii akumaTa opopmistores B TeueHuu 1 (ogHOTO0) pabodero JHs.

8.9. Oprotuen COBMECTHO C YTpaBIC€HUEM KYJIbTYPhl, Pa3BUTHU SI3bIKOB U apXUBHOTO
nena B 3amaaHo-Kaszaxcranckoil o0nacTu oOecrieyuBaeT CHUHXPOHHBIN MEpPeBOJA Ha BCEX
BBIIIECTIEPEYNCIICHHBIX COBEIIAHUIX.



8.10. Mudopmaruio mo MCHOITHEHUIO MPOTOKOJBHBIX MOPYYEHUN akuma oOJacTH
HEO00XO0JIMMO BHOCUThH Ha UMS aKMMa 00JIACTH MOJAMKUCKHI0 IEPBOTO PYKOBOIUTES TUOO JINIIA,

HCITOJTHSIOIIETO ero 00s3aHHOCTH.
9. Ilopsanok dpopmupoBaHUA ¥ 0HOPMICHUA JOKYMEHTOB

9.1. S3piKOM pabOTHI U AETOMPOU3BOJICTBA FOCYNAPCTBEHHBIX OPraHOB, OpraHU3alui U
OpraHoB MecCTHOTO camoyrnpaniienus PecnyOnuku Kazaxcrtan siBnsiercs rocyaapCTBEHHBIN
SI3bIK, HAPABHE C KA3aXCKUM O(DUITMATBHO YIIOTPEOISETCA PYCCKUM SI3bIK.

9.2. JlokymMeHTBHI Ha OyMa)KHOM HOCHUTEJIE COCTABISIOTCA Ha OENbIX YMCTHIX JIMLCTaX
oymaru ¢popmatoB A4 (210 x 297 mmmumeTpoB (nanee — mm), AS (148 x 210 MM) u umMerOT
T0JIs1 HE MEHEE:

1) neBoe nosie — 20 mMm;

2) npaBoe nojue — 10 mm;

3) BepxHee noje —10 MM;

4) amxHee nosie — 10 mm.

JIJ1st IBYCTOpOHHETO MeyaTaHusi 000pOTHAsl CTOPOHA JINCTA JOKyMEHTa:

1) neBoe mose — 10 Mm;

2) npaBoe nojue — 20 mM;

3) BepxHee noje — 10 mm;

4) amxHee nose — 10 mwm.

AHAJIOTUYHO COCTABJISIIOTCS IOKYMEHTHI B JICKTPOHHOM hopmare.

[Ipu odopmiennu mnoKyMeHTa Ha OyMa)KHOM HOCHUTEINIC HCTOJIB3YIOTCS OJaHKU
JIOKYMEHTOB.
brnanku goKyMeHTOB Ha OyMa)KHOM HOCHUTEJIE W DJICKTPOHHBIE IIa0JOHBI OJIAHKOB
UJICHTUYHBI TIO COCTABY PEKBU3HUTOB, MOPSIIKY UX PACIIOIOKEHUS, TApHUTYpam mpudra.
9.3. He nonyckaetcst ohopmiieHUE Ha OJHOM OJIaHKE IOKYMEHTa Ha JBYX M 0oJiee sS3bIKax

JIOKyMEHT Ha Ka3aXCKOM SI3bIKE M CO3/1aBa€MbIii ayTEHTUYHBIA JOKYMEHT Ha PyCCKOM WM
MHOM fI3bIKE, & TAKXKE Ha IBYX U 0o0Jiee sI3bIKaxX MeYaTaroTCs KaX bl Ha OTAEIbHBIX OJaHKaX (
OTJIIEJBHBIX JIUCTAaX) U OPOPMIISIOTCA €IUHBIMU PEKBU3UTAMM.

JIOKyMEHTBI Ha pa3HbIX S3bIKaX O(DOPMISIOTCA ayTEHTUYHO APYT APYrYy, KOTOPBIM
PUCBAUBAIOTCS €AUHBIE UCXOISAIINE PEKBU3UTHI.

JlucTel TOKyMEHTOB Ha OyMakHOM HocuTesie (OJaHKOB M MPUIIOKEHUM K HUM)
HYMEPYIOTCS CKBO3HOM HyMe€paluHMel B BEpPXHEHM 4YacTH JIMCTa 1o ueHTpy. Ilpu stom
HyMepauus NpOCTaBIISIETCS CO 2 JUCTa ¢ MOPSAKOBOro Homepa "2".

9.4. T'ocynapctBenssiii ['epd PecnyOnuku Kazaxcran m3oOpakaeTcs Ha OJaHKE
NOKYMEHTA TOCYJAapCTBEHHON OpraHu3alid B COOTBETCTBUHU C 3aKOHOJATEIbCTBOM
PecnyOsinku Ka3zaxcran o rocynapcTBeHHbIX cuMBoiax PecnyOnuku Kazaxcras.



9.5. Ilpu odopmileHNU COBMECTHOTO JOKYMEHTa, pa3paO0TaHHOTO IBYMs U Oojee
pPaBHBIMU OpraHU3AIMSIMH, HAUMEHOBAHUS OpPraHMU3alMil pacrmoJiararoTcs B aji(paBUTHOM
MOPSIAKE HAMMEHOBAHU OpTraHU3alUH.

[Ipu odopmiieHUM COBMECTHOTO JOKyMEHTa, pa3paboTaHHOTO ABYMsS U OoJiee
OpraHu3alMsIMU, HAMMEHOBAHUS PACIIOaratoTCsa B COOTBETCTBUU C U€pAPXUEH OpraHU3alIUi.

Ha coBmecTHOM J0KyMeHTE Ha OyMa)XHOM HOCHUTENI€ OTTHCKM TedyaTed CTaBATCS
OpraHu3alMs MU, KOTOPhIE B COOTBETCTBUM C ['paxkmaHckuMm KkojaekcoM PecmyOnuku
Kazaxcran numeroT nevars.

9.6. JlaToit MOKyMEHTa SIBJISIETCS JjaTa €ro moAnucanus (YTBEpKACHUS) WU COOBITHS,
3a()UKCUPOBAHHOTO B JJOKYMEHTE.

JlaTa OKyMEHTa MPOCTABISIETCS MOJDKHOCTHBIM JIMIIOM, TMOJMHUCHIBAIOIINM WU
YTBEPKIAONIUM JTOKYMEHT. [[7 SIeKTPOHHOTO TOKYMEHTOOOOpOTa JIOMyCKaeTCs
POCTaBJIEHUE AaThl CUCTEMOU WJIM BPYUYHYIO YIIOJITHOMOYEHHBIM JTUIIOM.

JlaTa noxyMeHTa opopMIIseTcs:

1) B mpaBOBBIX aKTax, MPOTOKOJAX, OAHKOBCKHX, (DMHAHCOBBIX, OYXTaldTEPCKHUX
JOKYMEHTaxX W JOKYMEHTax, 3aTparuBarmollUX IMpaBa U HUHTEPEChl (PU3UUECKUX U
IOPUJINYECKHUX JIUIl, CJIOBECHO-IU(PPOBBIM cIOCOOOM — JIeHh Mecslia U ToJi 0POpMIISIOTCS
apaOckumu 1 pamu, MecsI — NPOMUCHIO;

2) B MHBIC TOKyMEHTaX — IU(PPOBBIM CIIOCOOOM JICHb MecsIla U MeCsI] AByMs ITapamMu
apaOckux uudp, pa3aeieHHbIMU TOUYKOU, TOJ — YETHIPbMS apaOCKUMU LU(ppaMu.

9.7. PeructpanimoHHbli HOMEpP (MHAEKC) JOKYMEHTAa COCTOUT M3 MHJEKca Jeja Mo
HOMEHKJIAType JieJl, TOPSAKOBOTO HOMEpa JOKYMEHTa B PETUCTPALIMOHHO-KOHTPOJBHHOM
dbopme (manee — PK®D). B peructparnuoHasiii HOMEp (MHIEKC) MOTYT BKJIIOUYATHCS
JOTIOJIHUTEIIbHBIE 3JIEMEHTBHI.

He nomyckaeTcs ocTaBlieHHUE pPE3E€pPBHBIX PETHUCTPALMOHHBIX HOMEPOB (MHIEKCOB)
JIOKYMEHTOB.

B cucremMe 3J€KTpOHHOTO JTOKYMEHTO00OpOTa AOMYyCKaeTcs BEIAEHHE CKBO3HOMU
HyMEpaluH.

9.8. JIOKyMEHTBI aJpecyloT OpraHu3alusiM, UX CTPYKTYPHBIM MOApPa3/eICHUSIM,
JOJKHOCTHBIM UJTU (DU3UYECKUM JTUIAM.

[Ipu agpecoBaHnM JOKYMEHTA PYKOBOJIUTEIIO OpPTraHU3allii €€ HAUMEHOBAHNE BXOJIUT B
COCTaB HAUMEHOBAHUS JIOJHDKHOCTH ajipecara.

[Ipu nepenucke BHYTpH OpraHU3alUM JONMYCKAETCS YKa3aHUE B JIATEJIbHOM MaJeikKe
TOJILKO MHUIIMAJIAa UMEHU U (PaMUINuU JOJKHOCTHOTO JIUIIA.

Ecnu moxymeHT afpecyeTcsi B HECKOJIBKO OPTaHU3aIliii, OHM YKa3bIBAIOTCS 000OIICHHO.

Ha onnom nokymente odopmisiercss He Ooliee yeThipex aapecaToB. [Ipu Gonbiiem
KOJINYECTBE aJIpecaTOB COCTABIISIETCS CHOUCOK (peecTp) pacchUIkM JokymeHTa. CioBa

"

Opurunan" u "Konus" B pexkBuzute "Anpecat’ HE UCIIONB3YIOTCS.



9.9. JlokyMeHT NOIIHUCHIBAETCS CBETOCTOMKMMHU udepHWIamu. He nmomyckaercs
MOANKUCAHKE MOJIMHHUKA JOKYMEHTA MIPOCTABJICHUEM (PaKCUMUIIE.

[IpaBo moaAnucu TOKYMEHTOB OIPENEAETCS B COOTBETCTBUM € ['pakJaHCKUM KOAEKCOM
Pecny6nuku Kazaxcran, pacnopsiuTeIbHBIMU TOKYMEHTaMU aKuMa 00J1aCTH, pyKOBOIUTEIS
amnmapara O JEJIETUPOBAHMU IOJHOMOYHMM WM JOBEPEHHOCTSAMHU HA BBIIOJHEHUE
OIPEJEIICHHBIX IEUCTBUIM OT UMEHU OpraHU3allHH.

DNEeKTPOHHBIA JTOKYMEHT YJIOCTOBEPSIETCS JIEKTPOHHON HU(PPOBOM MOANMCHIO JIULIA,
00J1a/1af01IEeTr0 MOJIHOMOYHSAMHU Ha MOJNUCAHUE JJAHHOTO JOKYMEHTA.

OTnyck nqokymMeHTa (m1uchbMa) MOMJIEKHUT Noanucannio. He gomyckaercst 3aMeHa oTmycka
JOKyMeHTa (IHMcbMa) Komuew nokymeHTa. llpu moamucaHum noKyMeHTa JByMs U Oojee
JULAMHU PaBHBIX JOJDKHOCTEH HMX MOAMMCU PACHOJaraloTcs B al(paBUTHOM MOPSIKeE
opuIMaTbHBIX HAMMEHOBAHUHN OPTaHM3alUN WIH CTPYKTYPHBIX MTOIPa3/IeICHUH.

IIpyn moanmucaHuM ITOKYMEHTA HECKOJBKHMM JOJDKHOCTHBIMHU JIMUAMH HUX IOAIUCU
pacroyiararoTcs OJHa IOJ APYroil B COOTBETCTBUU C YOBIBAHHEM CIIyKE€OHON HepapXuu
JTOJDKHOCTEM.

B nokxymeHTe, COCTaBIEHHOM KOMUCCHEN, YKA3bIBAIOTCSI HE HAMMEHOBAHUS JTOJKHOCTEN
JIUILI, MTOANKCHIBABIIMX JOKYMEHT, a UX 00S3aHHOCTH B COCTaBE KOMHUCCHH.

JIOKyMEHTBI KOJUJIETHAJIbHBIX OPraHoB (KOMHUCCHI, COBETOB U T.II.) MOJAMHUCHIBAIOTCS
IpejacenareseM U ceKpeTapeM (IpeAceaTeNbCTBYIOIUM U JIUIOM, IPOBOJIMUBIINM 3aIUCh).
[IpoTokosnsl  anmapaTHeIX (ONEpPAaTHBHBIX) COBEUIAHMH U IMOJNHUCHIBAIOTCS
IIpeACEeNaTENbCTBYOIINM JIULOM.

Ecan n0JKHOCTHOE JIMIO, MOAIKACH KOTOPOTO 3aroTOBJIEHA HA MPOEKTE JOKYMEHTA,
OTCYTCTBYET, TO JOKYMEHT MOJJEKHUT Mepeo(OpMIICHUIO Ha JIMIO, UCIOJHAIOUIEE €ro

" "

oOsi3anHocTH. He nomyckaercs mnoamucaHue JOKyMeHTa C mpemjgoroMm "za" wumiam
MPOCTaBIIEHUEM KOCOM YepThl Nepe]] HAMMEHOBAHUEM JOKHOCTH.

9.10. Jlnst 3AEKTPOHHOrO JOKYMEHTa COTrJaCOBAaHHE MPOUCXOAUT MOCPEACTBOM
AIEKTPOHHOM ITUGPOBON MOAMKCH.

[Ipy BHYTpPEHHEM COTJIACOBAHUU JOKYMEHTHI BU3UPYIOTCA HCHOJHUTEIEM (
OTBETCTBEHHBIM HCIIOJIHUTEJIEM), PYKOBOJIUTEIEM OT/ENIa U MHBIMH 3aUHTEPECOBAHHBIMU
JOJKHOCTHBIMU JIMI[AMU, COIVIACHO PACHPEEICHUI0 00SI3aHHOCTEM.

Busbl npoctaBisioTcs Ha 3K3eMIUIIpax JIOKYMEHTOB Ha OyMa)KHOM HOCHTEIE,
OCTAIOUIMXCS B OpraHM3alMy, Ha JIMIEBOM CTOpPOHE HMXKE mnoanucu. IIpoexTsl
pacropsaAUTENbHBIX JOKYMEHTOB BHU3HMPYIOTCA Ha IEpBOM JK3eMIuripe. Jlomyckaercs
BU3UPOBAHKE MPOEKTOB PACHOPAIUTEIBHBIX JOKYMEHTOB Ha 00OPOTHOM CTOPOHE MOCIEIHETO
JIUCTA.

Bu3sa Bkitouaet B ce0si MOANUCH BUHPYIOLIETO, ATy, paciin(poBKy MOANUCH (MHULUAI
uMeHH, (aMUIHI0), HANMEHOBAaHUE JOJKHOCTH BH3UPYIOLIETO. 3aMeuaHus, 0COObIe MHEHHUS
U JIOTIOJIHEHHUS K MPOEKTY TOKYMEHTa O(hOPMIIIOTCS Ha OTJIEIBHOM JIUCTE, O YEM B IIPOEKTE
JOKYMEHTa CTaBUTCSI COOTBETCTBYIOIIAsI OTMETKA.



Buemrnee cormacoBanme gokyMeHTa oGOPMIISIETCS CTPOUYHBIMU OyKBamu Trpupom
COTJIACOBAHHUsI, KOTOPBIM pacrojlaraercsi B JE€BOM HUYKHEM YTy MOCJIEIHEro JIMCTa
TOKyMeHTa U coctout u3 ciosa "CornacoBano", ("CornacoBan"), a Tak)k€ HaMUMEHOBAHUS
JOJDKHOCTH JIMIIA, C KOTOPBIM COTJIACOBBIBAETCA JIOKYMEHT (BKJIIOYasi HAaWMMEHOBAHME
OpraHH3aIuu), JUIYHOW MOAMKUCH U €€ PacIIM(PpPOBKH (MHULIMAT UMEHU U (HaMUJIHs), ATkl
COTJIACOBAHMSI.

[Ipu cormacoBaHuM AOKyMEHTa AByMs M Oojiee JHUI[aMU PaBHBIX JAOJKHOCTEH I'pUQBI
COTJIACOBAHMSI PACIOJIaralOTCs Ha OJHOM YPOBHE B aji()aBUTHOM NOpSAJKE OPUIIHATBHBIX
HaMMEHOBaHUW opranuzauuil. [Ipu cornacoBaHnm JOKYMEHTAa HECKOJIBKUMU JTOJKHOCTHBIMU
JUIaMU TpU]BI COTrIaCOBAHUS PACIOJIAralOTCsl B COOTBETCTBUU C yOBIBAHUEM CITY:KEOHOM
HEpAPXUHU TOJDKHOCTEM.

Ecnu coriacoBanue oCyuecTBIs€TCS MUCbMOM, MPOTOKOJIOM HJIM UHBIM JOKYMEHTOM, TO
B Tpude COriiacoBaHUsl YKa3bIBAIOTCS BHUJ JOKyMEHTa B TBOPHUTEIbHOM MaJIeKe,
HAaMMEHOBAaHHE OPTraHU3AlMK B POAUTEIILHOM MaJeXe, 1aTa 1 HOMep (MHIEKC) TOKYMEHTA.

CornacoBaHue MpoeKTa JOKYMEHTA B 3JIEKTPOHHOM (popMaTe OCYIIECTBISIETCS B CUCTEME
AIEKTPOHHOTO JOKyMeHTooOopoTa rbo mo UIITO.

ITocne 3aBepiIeHHs TpoLEeaypsl COrIacOBaHMs (IIPU CO3/1aHUM NOJJIMHHUAKA JOKYMEHTA
Ha OyMa)XHOM HOCHUTEJI€) JIUCT corjlacoBaHus pacmneyarbiBaeTcs u3 cucteMsl OJ10,
MIPUKJIAABIBAETCS K MPOEKTY JOKYMEHTA U MPEJICTABISAETCSA HA MOANUCH AKUMY, 3aMECTUTEITIO
aK“Ma, pyKOBOJIUTENIO anmnapara (MHOMY YIIOJIHOMOYEHHOMY JIMILY ).

9.11. I'pu¢ yTBEepKI€HHS JOKYMEHTa paclojiaraercsl B IpaBOM BEPXHEM YIIy NEPBOTO
JIUCTA TIOKYMEHTa U 0POPMIISIETCSI CTPOYHBIMH OyKBaMH.

[Ipu yTBEpXKAECHUU TOKYMEHTAa KOHKPETHBIM JOJKHOCTHBIM JUIOM I'PpU( YTBEPKIACHUS
COCTOUT U3 CJIEAYIOIIHUX DJIEMEHTOB: cI0BO "YTBepxkaaro" (0e3 KaBblu€K), HAMMEHOBAHHE
JTOJKHOCTH, MOANKCH, pacIM(ppoBKa MOANKUCH U J]aTa YTBEPKICHUSI.

[Ipu yTBep>KIeHUN AOKYMEHTa IByMs U 0oJiee JTULAMU PaBHBIX JOJKHOCTEH rpuQbl
YTBEPXKACHUSI PACIOJaraloTcsl Ha OJHOM YPOBHE B al(aBUTHOM MOPSAKE HAMMEHOBaHUUN
OpraHU3aIUH.

IIpu yTBEpKI€HMU JOKYMEHTA NOCTAHOBICHUEM, PEUICHUEM, IIPUKA30M, ITPOTOKOJIOM
rpud yTBEpKAEHUS COCTOMT M3 cioBa "YTBepxkaeH" ("YTBepxkaena", "Yrteepxuaeno", "
VYTBepxaeHsl"), BUa pacopsAIUTEILHOTO JOKYMEHTA B TBOPUTEILHOM IaJIekKe, €ro AaThl U
HOMEDA.

10. Opopmnenue, mpoxoxaAeHHE, PACCMOTPEHHE BXOAIIEH H HCXOAMMIEH KOPPECIIOHICHIIAA

10.1. PaccmoTpeHnne 1 NpOXOKACHUE BXOISIIEH, UCXOASIIEN KOPPECTOHACHIIMNA U UHBIX
CIIyKEOHBIX OKYMEHTOB B AIMapaTe OCYIIECTBIISIIOTCS B COOTBETCTBUM C HACTOSLIUM
PernamMeHTOM M UHBIMH BHYTPEHHUMH JOKYMEHTAMH, YTBEPKIACHHBIMH PYyKOBOIUTEIEM
Anmapara.



10.2. TTopsimoxk MOKYMEHTHUPOBAHHUSI, YIIPABICHUSA JOKYMEHTALUEN U UCIOJIb30BAHUS
CUCTEM JJIEKTPOHHOTO JOKYMEHTOO0OpOTa B AMNMapare OMpPENesNsiOTCS B COOTBETCTBUU C
3akonoMm Pecry6nuku Kazaxcrtan ot 7 suBapst 2003 roma "OO 3JIEKTPOHHOM JIOKYMEHTE U
AJIIEKTPOHHOM 1IM(pOoBOM moAnucu", mpukazoM MuHHCTpa KyIbTYphl U criopta PecrnyOnuku
Kazaxcran ot 25 aBrycra 2023 roga Ne236 "O0 yrBepxxaenun IIpaBuil 1OKyMEHTHPOBAHUA,
yIpaBJICHUs JOKYMEHTAIIMEH U UCIIOJIb30BAHUS CUCTEM DJIEKTPOHHOTO TOKYMEHTOO0OpOTa B
rOCYJapCTBEHHBIX W HEroCyJapCTBEHHBIX OpraHu3auusax’, HacTosmuMm PermaMmeHToM H
MHBIMU BHYTPEHHUMU JOKYMEHTAMH, YTBEPKJICHHBIMH PYKOBOJIUTENEM Annapara.

10.3. Opranuzanus u BEICHUE CEKPETHOTO AEIONPOU3BOACTBA OCYIIECTBISAETCS ITIaBHBIM
WHCTIEKTOPOM U TJIaBHBIM CHEHHAINCTOM TO paboTe CEKPEeTHBIMU JOKyMEHTaMu B
cooTBeTcTBUM ¢ MHCTpyKIKel o o0ecnedeHuto pexuma cekpetHoctu. [lopsaok u yciaoBus
OpraHu3aluy 3JEKTPOHHOTO JOKYMEHTOOOOpOTa HE PacHpOCTPaHSIOTCA Ha JTIOKYMEHTHI,
coJiepKalllie CBEJICHUs, COCTABIISIONIUE TOCYAapCTBEHHbIE ceKpeThl PecyOnmku Kaszaxcran.

10.4. ITopsimok BeneHUs JOKYMEHTOB ¢ moMmeTkoul "Jlns ciiy:keOHOro moJib30BaHUs"
OCYIIECTBISIETCS COOTBETCTBYIOIIUM TJIaBHBIM HMHCIEKTOPOM (TJIABHBIM CIIELIUAITIUCTOM) TIO
CEKpPEeTHOMY JIeJIONPOU3BOACTBY ammapara akuMa o00JacTM B COOTBETCTBUU C
nocta”oBiienueM [IpaButensctBa Pecniybnuku Kazaxcran ot 24 utonst 2022 rona Ne429 "O6
yTBepxkAeHun [IpaBun oTHeceHUs CBEACHUN K CIyXKeOHOW HMHPOpMalMK OrpaHUuYEHHOTO
pactpocTpaHeHus U pabOThI ¢ HEl'".

[Topsgoxk W yciaoBHS OpraHu3alUu 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa He
pacupoCTpaHsTCS Ha JOKYMEHTHI ¢ TOMETKOM " /{151 cirykeOHOro rnonb3oBaHus'".

10.5. 3a BegeHue nENOMPOU3BOJCTBA (YUET, COXPAHHOCTh M CBOEBPEMEHHOE
MPOXOXKJIECHUE JOKYMEHTOB, KOHTPOJb 33 UX HCIOJHEHUEM, a TaKXKe CBOEBpPEMEHHas
JIOKyMEHTOB B BEJIOMCTBEHHBIA apXuB) M cocTosiHue cucteMbl Documentolog (OJ1O) B
oTJIeTax OTBEYAIOT UX PYKOBOJUTEIH.

10.6. uCcTpyKTHpOBaHNWE BHOBb HA3HAYCHHBIX W KOHTPOJIb PAabOTHI COTPYIHUKOB
Amnnapara B OJJO ocymecTtBisieTcs pykoBogutenem Oprotaena UM OTBETCTBEHHBIM 3a
nH()OPMAITMOHHYIO 0€30MMaCHOCTh PAOOTHUKOM.

10.7. Cny>x6a ynpaBiieHHs] IEPCOHATIOM 3HAKOMHUT BHOBb MPUHUMAEMBIX COTPYIHUKOB C
[Tonoxxenuem 06 anmapare akuma 3anagHo-Kazaxcranckoit odnactu, PernameHTom akumara
3ananno-Kazaxcranckoil 00651acTd M IpYyruMu TOKYMEHTaMHU, PETIaMEHTUPYIOIUMH paboTy
Anmnapara.

10.8. IIpu cMeHe pyKOBOJAUTEIIECH OTAEIOB Jiejia U JOKYMEHTBI K HUM MEPEAat0TCs BHOBb
Ha3HAYEHHOMY PYKOBOJUTEII0 WM OTBETCTBEHHOMY JOJDKHOCTHOMY JIMIy IO akTy
npuemMa-rnepesadm.

10.9. Bxoasiias KOppecrnoHASHIUS MECTHBIX UCIIOJIHUTENbHBIX OPTaHOB, a TAK)KE MHBIX
roCyJapCTBEHHBIX OPIaHOB M OPraHW3alMKd BHOCUTCS B AMIAapar 3a MNOJINUCHIO CIEAYIOIIHNX
JIUIL;



-Ha UMS aKkuMa OOJACTH 3a MOJIMUCHI0 MEPBBIX PYKOBOAUTENEH (PYKOBOIUTENIU
00JIaCTHBIX YNpaBIECHUN, aKUMbl PAIOHOB U TOpOJia Y palibek);

-Ha UM 3aMECTHUTENIeH akuma 00JIacTH, PyKOBOJUTENS anmapara 3a MOAMKUCHI0 TIEPBBIX
PYKOBOJUTENEH M MX 3aMecTUTeledl (pyKoBOAWUTENU OOJACTHBIX YINpaBICHUM, aKUMbI
palioHOB U ropoja Y pallbCK U UX 3aMECTUTEIN);

-B ajapec Amnmapara 3a MOJIMHUCHIO MEPBBIX PYKOBOAUTEIEH M UX 3aMecTUTeNen (
PYKOBOJMTENN OOJACTHBIX YyIpPAaBICHUM, aKWMbl PAallOHOB U ropoaa YpaJdbCK U HX
3aMECTHUTEIN, PYKOBOUTENH alapaToB aKUMOB PAalOHOB U Topojia Y pajibCK).

10.10. Bes Bxoasimas KOppeCnoHAEHIMS IPUHUMAETCA Ha TOCYJaPCTBEHHOM SI3bIKE (IIPU
HEOOXOJAMMOCTH - Ha JPYTUX s3blKax) W peructpupyercs OOmMHUM OTAEIOM B JCHb
nocryrienus ¢ 9.00 gacos go 17.00 gacos.

Peructpanus noxymeHTtoB, moctynuBmux mnocie 17.00 wacoB B pabouue AHU,
OCYILECTBIISIETCA Ha CIeAyrouuid pabouyuil JeHb B MEPBYIO OYepeib, 3a HCKIIOYECHUEM
CPOYHBIX MOPYYEHHI, KOTOPHIE PETUCTPUPYIOTCA B I€Hb MOCTYIUIEHHUS BHE 3aBUCUMOCTH OT
pabouero aHs.

[Tpu¥ ™ u nepenaya KOPPECHOHACHIIMK 0€3 PErucTpalliy 3anperaeTcs.

B nepuoxa ¢ 17.00 gacoB 10 koHIIa pabo4ero AHS KOPPECIOHJCHIIUS MPU HATUIUU
nometok "LII¥FHBUI", "OTE LI¥FbHUI", "CPOUHO", "BECbMA CPOYHQO" npunumaercs
HenocpeacTBeHHO OOIINM OTAETIOM.

JIoKyMEHTBI, MOCTYNUBILIKE B ANMapaTr B Hepaboyee BpeMsl, BEIXOAHBIE U MTPa3THUYHBIC
IHHU, a TakXe MepeaaHHble Mo ¢akcy, MPUHUMAIOTCA CHEIHAINCTaMHU NMPUEMHON akuma
00J1acTH ¢ 0053aTeNbHOM MOCHeAYIONIeH nepeaadeit ux Ha peructpanuio B O0mumii oTaern.

CoTpynHukam Amnmapara 3anpelaercs MNPUHUMATh K HCIHOJIHEHHIO
He3aperucTpupoBaHHble B O011eM oT/ee JOKYMEHTHI.

[IpuHATBIE B YCTAHOBJIEHHOM HACTOAIIMUM PeriameHToOM mNOpsiike JOKYMEHTHI
paccmatpuBatores no cucteMe OJIO, craBaTcs Ha KOHTPOJb U pactpenensorcs O0mmum
OTJIIEJIOM MEXAY PyKOBOACTBOM AIapaTa U €ro OTAeJaMU U PETUCTPUPYIOTCS C YKa3aHUEM
HOMEpa, JaThl U KOJWYECTBA JIUCTOB B PETMCTPALIMOHHOM INTaMI€ WJIH B PEKBU3UTAX
JOKYMEHTa JIJIsl COOTBETCTBYIOIIETO O(hOPMIICHHUS, YKa3aHUSI TPU3HAKOB KOHTPOJIS.

3aperucTpupoBaHHas, oQOpMIICHHAs HaJJIeKalUM 00pa3oM KOPPECIOHJEHIUS B
cucteme OJ1O HanpasisieTcs aapecatam B TEUEHHE OJIHOTO pabouyero AHS B COOTBETCTBHUH C
pacnpenenenueM O01Iero oTaena.

Konus cpodHOil KOPpPECHOHAEHINH OJHOBPEMEHHO HAIIPABIISIETCS PYKOBOIUTEIIO
MoJpa3/iesieHusl, B KOMIIETEHLIMIO KOTOPOTO BXOJST BOMNPOCHl, 3aTparuBaeMbie B
ITOCTYIIHUBILEM JOKYMEHTE.

OOuMM OTIENIOM perucTpaunus, pacrnpeneieHue, ohGopmiieHUEe U JOBEJCHUE
KOpPPECIMOHJAEHIMN 10 ajapecatoB ocymiectBigercs no OO, kak mpaBwiIo, B TEUECHHE
paboyero AHs, a CPOUYHOM - HE3aMEUIUTENHLHO (BO BHEOUEPEITHOM TOPSIKE).



JIOKyMEHTBI TOCYyapCTBEHHBIX OPTraHoB (IMUCHhMa, 3aMpOChl, TeaeHOHOTPAMMBI U T.1.)
HarpasJistores nocpenctsoM OZ10, MCKITIOUMB MapaiebHOe TyOJnpoBaHUE HA OYMaKHOM
HOCHUTEJE.

JIOKyMEHTBI, IOCTYNHUBUINE OT TOCYAAPCTBEHHBIX OPTAHOB HA 3JIEKTPOHHBIX HOCUTENSX,
JIOJKHBI OBITh O(GOPMIIEHBI Ha COOTBETCTBYIOLIEM T'epOOBOM OJIaHKE YCTaHOBJIEHHOTO
oOpa3lia Ha TOCYJapCTBEHHOM S3bIKE, MPU HEOOXOJUMOCTH Ha PYCCKOM fA3bIKE (
UCTIOJb30BaHUEe TepOoOBOro ONaHka He 00s3aTeNbHO), M COJAEpXKaTh CIEAYIOIINe
00s13aTeIbHBIC PEKBU3UTHI:

-UCXOJAIMNA HOMED U AaTy;

-CCBUJIKY Ha COOTBETCTBYIOIINE aKkThl U nopydeHus [Ipesunenra Pecyonmku Kazaxcraw,
Anmunuctpanuu [pesunenta Peciyonuku Kazaxcran, [Tapnamenta Pecny6nuku Kazaxcran,
[Tanat Ilapmamenta PecmyOnuku Kazaxcrtan, I[lpaButenbctBa u Ilpembep-Munuctpa
PecniyOnuku Kazaxcran, ero 3amectuteneit u PykoBomutenss Anmnapara [IpaButenncTBa
PecnyOnuku Kazaxcran, akuma 001acTH, €ro 3aMecTUTENeH, pyKOBOUTENs ATnapaTa v ero
3aMECTUTEIIEN, a TAaK)Ke MPU OTBETE HA 3alPOC TOCYIAPCTBEHHOI'O0 OpraHa — HOMEP U JaTy
3amnpoca;

- DJICKTPOHHYIO IOAIMCH IIEPBOI0 PYKOBOAUTENS HIM €ro 3aMEeCTUTEINs, ¢
rucnonb3oBanuem JIIIT;

- (haMUITHIO UCTIOJIHUTENS U HOMED ero TesedoHa.

IIpy >TOM OTBET Ha 3ampoC MOCTYNUBIIMK OT TOCYJapCTBEHHOI'O OpraHa o
npeoCTaBIeHNN WH(OpMaluy, HUMEIOIIMXCS B JOCTYMHBIX ISl TOJIb30BaTelei
MH(GOPMAIIMOHHBIX CUCTEMAaX WJIM CaATax TOCyAapCTBEHHOIO OpraHa He IMPe10CTaBIIseTCs.

B nensx cokpaimieHuss TOKyMEHTOOOOpPOTa M UCKIIFOYEHUS U3JIMIIHEN MepenucKu
oTdyeTHass HHPOpMAIUA (C E€KEMECSYHOU, €eXEKBapTaIbHOM, MOIYTOAUYHOM, TOJIOBOU
MEPUOUYHOCTHI0) OOJACTHBIX YMNPABJICHUM, aKHUMATOB PAallOHOB U T.YpalibCKa, a TaKkKe UX
OTBETHI HA 3aMPOCHI U JIpyTHe MUchbMa HHPOPMAIIMOHHOTO XapaKTepa pa3MeIlarTcs UMK Ha
MHTpaHeT-nopTane rocyaapcrBeHHbix opranoB (MIII'O) Bo Bknagke "bubnuoteka
nokymeHtoB", B manke "Axumar 3KO" mmubo HampaBISOTCS MOCPEACTBOM IHU(PPOBOTO
pabouero mecra (LIPM).

[Ipy 3TOM OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh M aKTyaJlbHOCTh MH(QOpPMALIMH, HECET
OTBETCTBEHHBIN HCIOJIHUTEIh U PYKOBOJMUTENb TOCYAAPCTBEHHOTO OpraHa (pyKOBOJUTEIh
YIOPaBJICHUS, aKUM paiioHa).

Bxonsmas koppecnoneHus, ohpopMieHHas ¢ HapylIeHUEM TpeOOBaHUN HACTOAIIETO
PernamenTta, He nmpuHuMaeTcs U (Wiau) Bo3Bpamaercs OOmMKMM OTIAEIOM B TOT K€ JICHb
COOTBETCTBYIOLIEMY TrocyfapcTBeHHoMy opra"ny no OJIO, kpoMme KOppecloHIECHIUU
Anvunuctpauuu Ilpesunenta PecnyOonuku Kaszaxcran, Ilapnamenta u Amnmapara
IIpaButenscTBa Pecriyonnku Kazaxcran.

[Toctynaromas B Anmapatr KOppeCHOHACHIUA OT IOPUIUYECKUX U (HU3UUECKUX JIMIL
IIPUHAMAETCS MO POCIIACH C YKa3aHUEM JaThl U BPEMEHU ITpUEMA.



IToctynatomas ot III'O koppecnoHAEHIMS CO CPOKOM XpaHeHHs cBwime 10 jer
MPUHUMAETCS TIOJT POCTIMCH C YKa3aHUEM JaThl U BPEMEHU IIpHEMa.

Perucrtpanus, pacnpenenenue, opopMIeHHE U JOBEJICHUE KOPPECMOHACHIUU [0
aapecaToB ocyuiecTBisgercss OOImUM OTAENIOM B TE€YEHHUE OJHUX CYTOK C MOMEHTa €€
MOCTYIUIEHUSI B Annapar, a CpOYHOM - HE3aMEIJIMTEIbHO (BO BHEOYEPEIHOM MOPSAKE)
HECMOTPS Ha MPa3JIHUYHbBIE U BBIXOAHBIC THH.

PaccMoTpeHHast pykoBOACTBOM Anmnapara BXoAsuias kKoppecrnosaeHus O0mmumM oTaenomM
HarpasJsieTcs 1 0ohOopMIICHUS U JabHEHIIeH repeaun UCTIOTHUTEIISIM.

B cnydae HanpaBneHust NOpy4YeHHs, KOTOPOE HE BXOAUT B KOMIETEHIMIO TOTO WK HHOTO
ornena nubOO CHEUAINCTa, OTBETCTBEHHBIM HCIOIHUTENb JOJKEH B TeUueHHH Tpex (3)
pabouux AHEHl BHECTU CIY>KEOHYIO 3alUCKY JIMIy, JaBIIeMy MOpY4YEHUE O HANpPaBICHUU
MOPYYCHHS TI0 IPUHAIICIKHOCTH C COOTBETCTBYIONTUMHU 00OCHOBAHUSMU.

10.11. IMocrymatomue B Anmapar akuma 00JacTU JOKYMEHTBI paclpeaestoTcs, Kak
MPaBUIIO, CJIEAYIOIINM 00pa3oMm:

AKuMy 00J1acTH MTepeAar0OTCsl HA PACCMOTPEHUE:

1) aktel u nopyuenus IIpe3unenra Pecnyonuku Kazaxcran;

2) aktel U mopydenus PykoBomurtens Anmunuctpanuu [Ipesunenta PecmyOnuku
Kazaxcran, [Ipembep-Munuctpa Pecyonuku Kazaxcras;

3) muceMa u oOparieHus, aipeCoOBaHHbIC TUYHO aKUMY 00JIacTH;

3amecTuTeNsIM akuma 00JIaCcTH TEPEeAacTCs Ha PacCMOTPEHHUE: KOppecnoHIeHIHs (
JTOKYMEHTBI), HEMTOCPEICTBEHHO UM aJpPECOBAHHAs, a TAKXKE [0 KYpUPYEMBIM UMK BOIIPOCAM
B COOTBETCTBUHU C paclpelelieHueM O00s3aHHOCTEH Mexay AKHMOM OO0JacTH, €ro
3aMECTHUTEISIMA U PYKOBOJIUTEJIEM ammnapara.

10.12. JIokyMeHTBI OJTKHBI OBbITH OQOpMIIEHBI B COOTBEeTCTBHHM C [IpaBuiamu
JOKYMEHTUPOBAHMS, YIIPABICHUS JOKYMEHTAIMEH U MCIOJIb30BAHUS CUCTEM DJIEKTPOHHOTO
JTOKYMEHTOO0OpOTa B TOCYJIAapCTBEHHBIX M HETOCYJIapCTBEHHBIX OpTaHU3AIUAX,
yTBEpKJIeHHbIMU TTpuKa3oM [Ipuka3z MunucTpa KyasTypsl U criopta Pecnyonuku Kazaxcran
ot 25 aBrycta 2023 roga Ne236 (nanee — [IpaBuia) u Hacrosimum Pernamentom.

He nannexamum oOpazoM oopmiieHHbIE IOKYMEHTHI MTOJIEkKAT BO3BPATY C YKa3aHUEM
MIPUYUHBI U CCHUIKM HA HOPMAaTUBHO-IIPABOBbIC aKThl 0€3 pEeTrUCTpaIlui.

10.13. Axum obGnacTu JaeT MOpPydEeHHUsS W HajaraeT pPe30JIIONuu BceM 0€3 MCKITFOUCHUS
MO/APAa3/IeeHUAM O0JIaCTHOTO aKMMaTa, HUKECTOSIIMM aKUMaM, UHbIM 3aUHTEPECOBAHHBIM
roCcyJJapCTBEHHBIM OpraHaM, a Tak)Ke OTJejaM arapara.

3amecTuTenn akuMa oO0JIaCTH JAIOT MOPYUYEHHS U HAJararoT pe30JIIOIUU CTPYKTYPHBIM
Mo/Ipa3ieNIeHUusIM 00JJaCTHOTO aKuMaTa, TJIABHBIM MHCTIEKTOpaM (TJIaBHBIM CIICIIMATIMCTAM) U
aKkrMaM paliOHOB U TOpoJa MO KypHUpPYyEMBIM BOIIPOCAM.

10.14. Iloctynaromue B anmapaT akuMa O0JacTH MUChbMa, 32 UCKIIIOYEHHEM IHUCEM U
NOPYYEHUN ILEHTPAJIbHBIX M BBIIIECTOSIIUX TOCYJAPCTBEHHBIX OPraHOB, MOANMCAHHBIE
JULOM, 3aMEIIAI0IINM IEPBOr0 pyKOBOAMUTENS (3aMECTUTENSL PYKOBOIUTENS) IPUHUMAIOTCS U



PETUCTPUPYIOTCS TOIBKO MPU HAIMYUU COOTBETCTBYIOIIEH KOMHMM MPHUKa3a (pacrnopsKeHus ) o
BO3JIO)KEHUH 00S3aHHOCTEH.

10.15. Tloctynatomue B anmapaT akuMa 00JIacTi TUChMa OT TOCYJIaPCTBEHHBIX OPTaHOB
o BompocaMm (UHAHCUPOBAHMS HE MPUHUMAIOTCS U TPEOYIOT 00s3aTeIbHOM MPOPadOTKU €
MECTHBIM YMHOJHOMOYEHHBIM TOCYJapCTBEHHBIM OpPraHOM B COOTBETCTBYIolIeH cdepe (
OTpaciii), aJAMUHUCTPATOPOM OIOJKETHOW MporpamMMbl U YmpaBieHUEeM (UHAHCOB IO
3ananHo-Ka3zaxcTraHckoil 001acTu.

10.16. Ecnu mopyuyeHue AaeTcsi HECKOJIbKUM HCIOJHUTENAM, TO 00s3aTEIbHO
YKa3bIBA€TCSl CBOJ U UCIOJHEHHE JOKyMeHTa. Eciu Takasi oTMETKa OTCYTCTBYET, TO CBOJl U
HCIIOJTHEHHE TOKYMEHTa OCTAETCS 32 UCIOJHUTENIEM, JAHHbIE KOTOPOrO YKa3aHbl MEPBBIMHU.
OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE BBITIOJIHEHUE BCETO MOPYUCHUSI B PAaBHOM Mepe HECYT
BCE paOOTHUKH, YKA3aHHBIE B PE3OJIIOLIUH.

10.17. OTaenbl annapara CUCTEMAaTUYECKH JTOJKHBI aHAIM3UPOBATH XapakTep U KaueCTBO
MOCTYMAaNIEH KOPPECTOHACHIIMU, ONPENENAIOT €€ NalibHEeHIee MPOX0XKACHUE, PelIeHnue
MOCTABJICHHBIX BOIIPOCOB B paMKaX CBOEH KOMIIETCHIIMH, TPUHUMAIOT MEPHI K COKPAIICHUIO
JOKYMEHTO000pOTA.

10.18. IokyMeHTBI JjIsl OTTIPABKU MIEPEAAOTCS MOJHOCTHI0 opopmieHHbIMH. COTPYAHUK
OOuiero otaena, NPUHUMAIOMIUKA JOKYMEHTBl [JIs OTIPABKH, 0053aH MPOBEPUTH
MPaBUWIBHOCTh MX OGOPMIICHHS, a TaKK€ COOTBETCTBHE ajpecaTa, MoJydaTens, HaIudue
NPWIOKEHHH, YKa3aHHBIX B OCHOBHOM JIOKyMeHTe. HernpaBuiabHo opopmiieHHbIE JOKYMEHTHI
BO3BPAIIAIOTCS] UCIIOJIHUTEIISIM.

10.19. OrnpaBka 10KyMeHTOB, MuHYs1 OOITUI OTACI, 3aIperacTcs.

10.20. OTBETCTBEHHOCTh 3a PACCBUIKY JOKYMEHTOB MO HEMNPABUIBHOMY ajJpecy,
YKa3aHHOMY B JIOKYMEHTE, IEPEIAHHOMY Ha OTIPABKY, HECET OTBETCTBEHHBIN MCIIOJHUTEIb
nokyMeHnTta u OOmuii oTaes.

10.21. Ucxonsamue ciryxeOHbIe JOKYMEHTBI OQOPMIISIOTCS Ha TOCYAapCTBEHHOM, JTUOO
roCyJapCTBEHHOM WJIM PYCCKOM SI3bIKax, 3a MCKIIOYEHHEM IPOEKTOB HOPMATHBHBIX
MIPaBOBBIX aKTOB.

PabGora no perucrpanuu KOppeCHOHACHIIMM U KOHTPOJIO HCIIOJHEHUS TOKYMEHTOB
ocymectsisieTca nocpeactsom O10.

10.22. Vcxonsimue nmucbMa 3a MOJMUCHI0 3aMECTUTENEeH akuMma 00JIACTH JOJIKHBI
COTJIACOBBIBATHCS PYKOBOJIUTENIEM WJIM 3aMECTUTEIEM PYKOBOAMUTENS COOTBETCTBYIOIIETO
VIPABJICHHS U B CIIy4ae HEOOXOJUMOCTH COOTBETCTBYIOITUM TJIABHBIM HHCIIEKTOPOM.

CornacoBaHue UCXOJASIIEH KOPPECIOHCHIIMU HE JOMycKaeTcs 0e3 MmpuiiaraeMoro
BXOJSIIEr0 JOKYMEHTA, HA KOTOPBIN MPEAOCTAaBISETCS OTBET.

10.23. HcnonHeHHble W OTpaOOTaHHbIE JTIOKYMEHTHI MOJJIEKAT 0053aTEIbHOMY
CBOCBPEMECHHOMY 3allOJIHEHUIO CBEJCHUN (KapTOYKu) OO KCIIOJHEHUH B CHUCTEME



AJIEKTPOHHOTO JTIOKYyMEHTO000poTa. JIOKYMEHT HE MOXET CUMUTAThCS MCIOJIHEHHBIM, €CIIU
OTCYTCTBYIOT CBEJCHHS 00 MCIOJHEHUU JAOKYMeHTa. OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTh
CBeJIeHUH (KapTOuku) 00 MCIIOTHEHUH HECET OTBETCTBEHHBIN UCTIOTHUTEITh.

10.24. CnyxeOHble 3anmucku (paOOTHHKOB ammapaTta) Ha HUMs akuMa o00JIacTH
COTJIACOBBIBAIOTCS € 3aMECTUTEISIMA PYKOBOIMWTEIS ammapara akuMa oO0JlacTu u
MOJIMUCHIBAIOTCS COTPYIHUKAMU anrapara He HUKE pyKOBOJIUTEINS OT/Aea.

Cnyxe0Hble 3anucKku (MHPOpMAIIMOHHBIE TUCHhMA U T.J1.) Ha UMSI PYKOBOJUTENS arapara
akuMa oOnactu (MO BOMpocaM MCIOJHEHUS/HE WCIOJHEHUS JOJIKHOCTHBIX/
(GyHKOMOHANBHBIX 00s3aHHOCTE) mnocpeactBoM OJ[O BHOCHTCS HENMOCPEACTBEHHO
PYKOBOJUTEIISIMU OT/IEIIOB.

B ciydae HecoOmoieHus JAHHOTO MyHKTA YKa3aHHBIE CITy>KeOHbIE 3alUCKU HE MOJJIeXAaT
PacCMOTPEHHUIO.

11. TTopsmok mOATOTOBKH, 0()OPMIICHHS M COTVIACOBAHMA IPOSKTOB aKTOB aKMMa, aKHMAaTa
obmnactu

11.1. IToaroToBKa MPOEKTOB aKTOB aKMMa, aKuMaTa 00J1aCTH OCYIIECTBIISAETCS OTACIaMU,
00JIaCTHBIMM YHPABICHUSIMH B IIpe/iesiaX CBOEH KOMMETEHIIMU Ha rOCY1apCTBEHHOM M (HJIN)
PYCCKOM $I3bIKax B COOTBETCTBHM ¢ TpeOoBaHusiMu 3akoHa PecmyOmmku Kaszaxcran ot 6
anpens 2016 roga "O npaBoBbIX akTax'" U UHBIMM HOPMATHUBHBIMU ITPABOBBIMH AKTAMH.

OcHoBaHHEM ISl pa3pa0OTKU MPOEKTOB aKTOB SIBJSIOTCS MMOPYYEHHS BBILIECTOSIINX
JOJDKHOCTHBIX JIMI[, PEIIEHHs IIPaBOBOIO XapakTepa, a TakXke IO OIEPAaTHUBHBIM,
OpraHU3allMOHHBIM, KaJAPOBBIM U IPYTUM BOIIpocaM paboThl Annapara.

11.2. [locTranoBneHus: akumata o0JacTH, peIIEHUs] akuMa 00J1acTH, COJIepKalie HOPMbI
npaBa, 0pOPMIISIIOTCA HAa TOCYAapCTBEHHOM U PYCCKOM S3bIKaxX M MEYaTaroTCsA KaXAbld Ha
OTJEJIbHBIX OJIaHKaX (OTAENBHBIX JINCTaX) U OOPMIISIOTCSA €AUHBIMU PEKBU3UTAMM.

[TocTaHOBNEHUS aKUMaTa, PEIICHUS U PACIOPSKEHUsT aKMuMa 00JacThu Ha OyMaKHbIX
HOCHUTEIIAX NOAJIEkKAT 3aBEPEHUIO [1€YaThI0 aKMMa 00JacTH.

11.3. IIpoeKTbl aKTOB COIJIACOBBIBAIOTCS C 3aMHTEPECOBAHHBIMHU, B CHUIY HX
YCTaHOBJICHHOW 3aKOHOJATEIbCTBOM KOMIIETEHIIMH, TOCYAAPCTBEHHBIMHA OpPTaHaMu, IIPU HTOM
TaKasi 3aMHTEPECOBAHHOCTh B COIVIACOBAHUM MPOEKTA YCTAaHABIMBAETCS, UCXOIS U3 IIpeaMeTa
paccMaTpUBAEMBIX B MPOEKTE BOINPOCOB, & TAKXKE IPH HAIMYHAM B MPOEKTE NMOPYYECHUH B
aJpec roCyAapCTBEHHBIX OPraHOB MIIM UX PYKOBOAUTEIIEH.

IIpy nony4yeHnH NMpoeKTa NOCTAHOBJIEHHUS, PELIEHHUS, PACIIOPSKEHHS Ha COTJIaCOBAHMUE,
rOCyJIapCTBEHHbIE OPraHbl HE JIOJDKHBI TPeOOBAaTh NPEIBAPUTEIBHOTO €ro BU3HPOBAHUSA
OPYTUMH TOCYJapCTBEHHBIMH OpPraHaMU M OTKa3blBaTh B COTJIACOBAHUU IMPOEKTA IO
dbopManbHBIM ¥ MHBIM HEOOOCHOBAaHHBIM IpuurnHaM. OpraHoM-pa3pabOoTUUKOM MPOEKTHI
aKTOB JUJIsl COIVIACOBAaHHUS NEPENAETCs B €IMHYIO IOPUAMYECKYIO CIIykOy ammapara akuma



obOnactu ayig mpopabOTKU HAa COOTBETCTBHE 3aKOHOMaTenbcTBY PecnyOmumku Kazaxcraw,
TpeOOBaHUSAM HOPUANYECKON TeXHUKU. [l0 OKOHUYaHMM COTJacOBaHUs MPOEKTa BU3UPYETCS
PYKOBOJUTEJIEM OTJENA.
11.4. DneKTpOHHBIN MPOEKT akTa 00s13aTEIHLHO COTJACYIOT CJICAYIOIIUE JOJKHOCTHBIC
IUua:
1) 3amecTuTenu akuMa 00JIacTH;
2) pykoBoaUTENb Annapara;
3) 3amecTUTENh PYKOBOJIUTES anmnapara, o KOMIETEHIUY;
4) pyKOBOAMUTEINb €AUHON FOPUIUYECKON CITYXKOBI;

5) pykoBoauTens YmpapieHus puHaHCOB 3amnaaHo-Kazaxcranckoi 00sacTu (BOIPOCH
Oro/xeTa U (PUHAHCOB);

6) TJIaBHBII MHCIIEKTOP MO Pa3BUTHIO TOCYIaPCTBEHHOTIO SI3bIKA.

B ciaydae HeoOXoaUMOCTH MOTYT OBITh JOOABJIEHBI U JAPYrUe 3aUHTEPECOBAHHBIE B
COTJIACOBAHMM JOJDKHOCTHBIE JIUIIA.

CornacyroommM rocyAapCTBEHHBIM OpraHaM 3allpellaeTcsl COrIaCOBBIBATh MPOEKTHI
ITIOCTAHOBJICHUM, PEMIEHNN U PACTIOPSIKEHNH ''C 3aMEYaHUsIMHU "

11.5. K npoekTy nmocTaHoBIIeHHUs], IPEyCMaTPUBAIONIEMY BHECEHUE W3MEHEHUN W/WITU
JIOTIOJTHEHUH B JIEWCTBYIOIINE aKThl, IPUJIaraeTcs CpaBHUTENbHAs TaOIuIa MIPEXHEN 1 HOBOM
pelaKIMK MOCTAHOBJICHHUsI (TIOCTAHOBJICHUI) C COOTBETCTBYIOLIMM 00OCHOBAaHHUEM BHOCHMBIX
W3MEHEHHUM U JOITOJTHECHUMN.

11.6. B ciydae ecium OPOEKTOM NIPENAyCMATPUBAETCA NOCTABUTH HAa YTpaTy
OCTaHOBJIEHHUE (ITOCTAHOBIICHHS) K MPOEKTY IMPHUKIAABIBACTCS CIIpaBKa, COJAepKaias
000CHOBaHHE HEOOXOJUMOCTH TPHUHATUSA TMPOEKTa, MOJNUCAHHAs PYKOBOIUTEIEM
roCy/1IapCTBEHHOI'O OpraHa-pa3padoTuukKa.

11.7. B ciydae ecium mpoOeKT aKTa 3aTparuBaeT MHTEPEChl CYObEKTOB YaCTHOTO
NpEeANPUHUMATENBCTBA, K TPOEKTY MPUKIAIBIBAIOTCS SKCHEPTHBIE 3aKIIOUEHHUS
aKKpEIUTOBAHHBIX O0bEIMHEHUI CYOBEKTOB YaCTHOTO MPEAINPUHUMATENBCTBA, OTPACIIEBbIC
MHTEPECHl KOTOPBIX HEMTOCPEACTBEHHO 3aTPATUBAOTCS IIPOECKTOM.

11.8. B ciyuae, korjia B COOTBETCTBUHU € 3aKoHonarenbcTBoM PecnyOnuku Kazaxcran
00s13aT€JIbHO TPOBEACHUE HAYyYHOW HKCHEPTHU3bl, K IMPOEKTY NPHIAraercsi 3KCIEpPTHOE
3aKJIFOUYEHHE MO Pe3yIbTaTaM NPOBEICHHON HAYUYHON SKCIIEPTU3HI.

11.9. B caydae McHoOJIHEHUS NMOPYUYECHUH, MPUKIAJBIBAIOTCS KOMUU MOpPY4YEHHH (
MPOTOKOJIOB U T.J.), BO UCIIOJHEHHE KOTOPHIX pa3pab0TaHbl MPOEKTHI aKTOB aKMMa, akuMaTa
o0nacTu.

11.10. K mpoekTaM akToOB, BIEKYIIUM YBEIMYEHUE T'OCYJIapPCTBEHHBIX PACXOJ0B HIIH
YMEHBIIIEHHE TOCYAapCTBEHHBIX JOXOJOB, MPUKIAABIBAIOTCS 3aKIIOYEHUs] 001acTHOU
OI0/KETHOM KOMHCCHM JHOO TOAPOOHBIE CHpPaBKM C YyKa3aHUEM HCTOYHHUKOB
¢buHaHCcUpoBaHMUS (HOMEP M Ha3BaHUE OIOKETHOW MPOrpamMMBbl, TEKYIEe COCTOSHHE
OCBOEHHSI OFO/IKETHBIX CPEACTB) MO 3aTPATHBIM HOPMaM.



11.11. B cayyae HECOOTBETCTBHS MPOEKTa IOCTAHOBJICHHS TPEOOBAHUSAM,
npenycMorpeHHbiM nyHktamu 11.4, 11.5, 11.6, 11.7, 11.8, 11.9 u 5.1.9 nacrosmero
pernamenta Oprot1ies BO3BpaIIaeT MPOCKTHI TOCTAHOBIICHUH Ha T0pabOTKy 100 3aTpedyeT
B paboyeM nopsiike HEOOXOAUMBbIE IOKYMEHThI Y TOCYAapCTBEHHBIX OPraHOB-pa3pabOTUMKOB.
He nomyckaeTcs BHECEHHE HEAOPAOOTAHHBIX M HEYKOMIUIEKTOBAHHBIX MATEpUaIOB IPOEKTOB
MOCTAHOBJICHUH HA 3ace/JaHue aKUMaTa.

11.12. TIpoekT akTa MOKET ObITh BO3BpAIllCH Ha JOPA0OTKY:

1) mo penieHuto akuMa 00JaCTU J0 BBIHECEHUS MPOEKTA HAa TOJOCOBAHUE MO JIHOOBIM
OCHOBAHUSIM;

2) MO pEILICHUI0 PYKOBOAMTENSl ATNMapara Wid JIMIA, €r0 3aMEHSIONIEr0, B Clydasx
BBISIBJICHUSI HEAYyTEHTUYHOCTH TEKCTOB MTPOEKTA aKTa Ha TOCYIapCTBEHHOM U PYCCKOM sI3bIKaX
, HapymeHuil TpeboBanuii Permamenta Annaparta, MHCTpyKIMU 1O AEIONPOU3BOJICTBY,
HECOOTBETCTBUSI TPOEKTAa aKTa 3akoHoAaTenbcTBY PecnyOnuku Kazaxcran, apyrum
MPUYHHAM;

3) Ha OCHOBAaHMHM MPOTOKOJIA 3acelaHusl AKMMATa;

4) B paboyeM MOpAJIKE C PE3OJIOLUUEH 3aMECTUTENsT akuMa 00JIACTH, PYKOBOIUTENS
arrapara, Wi ero 3aMeCTUTEIIEH;

5) pykoBoAuTEIEM €AMHON IOPUAMYECKOW CIIy>KObI ammapara akumMa oOJacTh Ha
OCHOBAaHHMM IOPUINYECKOTO 3aKJIIYEHUS, MNPOBOJMBIIETO HOPUIUYECKYIO SKCHEPTU3Y
[JIaBHOTO CTICIIMAJIMCTA WM UHCIIEKTOpa OT/AeNa.

11.13. JlopaboTka M BHECEHHE MPOEKTAa aKTa OCYIIECTBISETCS I'OCYIapCTBEHHBIM
OpraHoM-pa3paboTyukoM He Oojiee 4eM B JECATHAHEBHBIA CPOK €O JHS BO3BpaTa (3a
UCKJIIOUEHUEM CJydaeB JA0pabOTKH B paboyeM MOpsAKe), €Cld B MOPYYEHHUSIX K
BO3BpaIllaéMbIM TMPOEKTaM HE yKa3aH HHOW cpok. [lo okoHuUaHWM cpoka JOpabOTKHU
rOCYJapCTBEHHbI OpraH-pa3zpadOTUMK JOJKEH NpeACTaBUTh B AmmapaT 1opabOTaHHbBIN
MPOEKT aKTa JUOO0 MUCHMEHHOE XOJIaTaliCTBO O CHSATHUM TPOEKTAa aKTa C PACCMOTPEHUS.
JlopaboTKa MpOEKTOB MOCTAHOBJICHUHN M MHBIX aKTOB MOXKET OCYILECTBIATHCS ANMNapaToM Mo
MOPYYEHHUIO aKUMa O0JIACTH.

11.14. PaccMoTpeHHEe W COTJIACOBAHME MPOEKTOB IOCTAHOBJIICHUMN, PEIICHUU,
pacnopsKEHU B rOCYIapCTBEHHBIX OpraHax HE JOJIKHBI MIPEBBIIIATH CIEAYIOIINE CPOKH CO
JTHST TIOCTYTUJICHUSI:

1) mpoekThl MOCTaHOBJIEHUH akuMara obOmactu - 10 pabGouux pgHed (s
MpeIBapUTENHLHOTO COrTIACOBAHMSI Ha BCEX COTJIACYIOIIMX OTAENIOB — BCEro 5 paboumx JAHel u
JUISL COTJIACOBAaHUS CO BCEMHU WICHAMM aKUMaTa — BCero 5 pabouux aHen);

2) IPOEKTHI PEIICHUH U PACTIOPSHKEHUN aKuMa 00J1acTh - 5 pabouux JTHEH;

3) NPOEKTHI MOCTAHOBJICHUHN U pACTIOPSKEHUH IO BOIPOCAM JIMKBUJIALIMK YPE3BbIYAHBIX
CUTYALM TPUPOJHOTO U TEXHOT€HHOI'O XapaKTepa, a TAKXKE T'YMAHUTAPHON [MOMOILH- BCErO
3 (Tpu) pabouux aHS.



[Ipu HEOOXOIMMOCTH OTIEPATUBHOTO MPUHATUS aKTOB IO MOPYYCHHSIM aKMMa 00JIacTH,
€ro 3aMecTUTeNel WM PyKOBOJUTENS ammapara MOTYT yCTaHaBIMBATHCS 0ojiee KOPOTKUE
CPOKH COIJIACOBAHHSI.

11.15. Ilocie 3M€KTPOHHOIO COTJACOBAaHMS TOCYAApPCTBEHHBIA OpraH-pa3zpadOTUMK
BHOCUT MPOEKT NOCTAHOBJIEHUS B AmnmapaT Ha OymaxHoM Hocutene. Kypupyrommii
COTPYIHHMK ATmapara pacredyaTbiBaeT MPOEKT Ha Oyianke W mnepenaetr B Oproraen B
OyMa)KHOM BHUJIE C 3JIEKTPOHHBIMH BU3aMHU JOJIKHOCTHBIX JIUI O COTJIACOBAHUM HA OTACIBHOM
JIUCTE.

DNeKTpOHHBIE MPOEKThHI MOCTAHOBJIEHUSI aKMMaTa 00JaCTH, PEIIEHUS UM PACTIOPSKEHUS
aknuMa 00JacTH, a Tak)Ke MpUKa3a PYKOBOJMTEIS ammapara CO3/aeTcs U MOJAMHUCHIBACTCS B
OJ10 He no3nnee 3-x (Tpex) pabouyux AHEH Co THS CO3AaHUs.

11.16. Enqunas ropuauueckas ciyx0a COpoBOXKAAET MPOSKTHl HOPMATUBHBIX MPABOBBIX
aKTOB, MOJUIEKAIIMX T'OCYJIAPCTBEHHON pPETUCTpalNM, KOOPAWHUPYET B3aUMOJIECHCTBUE
rOCYJapCTBEHHBIX OpPraHOB-Pa3padOTUYUKOB M MPOXOXKACHUE MPOEKTA B ammapare, B TOM
yucine B UIT'O, BIIOTH 10 €ro perucTpaiyu.

Peructpanus u yyeT akToB akuMa, akumara o0sactu ocyuectsisercss OOIMIM OTAEIOM.

[TonnucaHHBIM TOCTAHOBJIEHHUSIM aKMMaTa, PEHICHHUSIM U PACHOPSIKCHUSIM akuMa
MIPUCBAMBAIOTCS PEruCTpallMOHHbIEe HOMepa. [lo uToram NmpuCBOEHHS] PETHCTPALIMOHHOIO
HOMEDPA, MOAMUCAaHHBIE AKUMOM O0JIaCTH MOIJTMHHUKHA aKTOB 3aBEPSIOTCS TepOOBOI MEUaTHIO
aKuMa 00JIacTH.

11.17. TlonIMHHYUKY TIOCTAHOBJIEHUHW aKMMAaTa, PEIICHUW M PACIOpsKEHUM akuMma
00JIaCTU OTHOCATCS K JIOKYMEHTaM MOCTOSTHHOTO XpaHEHHUs U XpaHsTcs B Amnmnapare, jgajiee
OHM TIEPENAIOTCSA HA TOCYAapCTBEHHOE XPaHEHHE B OOJIACTHOW rOCYJAapCTBEHHBIM apXWB B
YCTaHOBJICHHBIE CPOKH.

11.18. CBOEBpEMEHHYIO PACCHUIKY 3aBEPEHHBIX KOMUM aKTOB ocyiecTBisieT OOmuit
OTJIEJ COIJIACHO JIUCTY PACCBUIKH.

12. Tlopsimox MOATOTOBKH H COTTIACOBaHMA JOKYMEHTOB, HAIIPaBICMBIX B A IMIHHACTPALUIO
IIpesunenTa, Ammapar IIpaBuTessCTBa M APYrHe BHImecToAmue opransl Pecry6mxn Kazaxcran

12.1. IloaroroBka nOKyMeHTOB B AnamuHuctpanuio Ilpesumnmenra, Anmapar
[IpaBuTenscTBa U apyrue BblllecTodmKe opranbl Pecryonuku Kazaxcran ocyuiecTBisieTcs
OT/IeJIaMH M 00JIaCTHBIMHU yIIPaBICHUSIMH.

12.2. JoxyMeHTHI AJisl TOANUCAHUSI aKUMOM OOJIaCTH TOTOBSITCS COOTBETCTBYIOIIUMU
OTJeJlaMd Ha OCHOBAaHMH IIPEJICTABJICHHBIX IMHCbMEHHBIX MaTepHajoB, IOJMUCAHHBIX
MEPBBIMU PYKOBOJUTEISIMH MECTHBIX HCIIOJHUTEIBHBIX OpraHoB (00JIaCTHBIC YNpaBJICHUS,
aKuMaThl PalilOHOB W ropoja YpalbCK), MO0 JHMIAMU WX 3aMEHSIOIINX C MPUI0XKECHUEM
KOIIUM MPUKA30B O BO3JIOKEHUH 00s3aHHOCTEH.



12.3. OTBETCTBEHHOCTh 3a CBOEBPEMEHHYIO, KAaYE€CTBEHHYIO MOATOTOBKY M
MPEICTABICHUE MATEPUAJIOB B OTJIEJIbI B YCTAHOBJIECHHBIE CPOKU HECET NMEPBBIN pyKOBOAUTEID
rOCy/IapCTBEHHOI'O OpraHa, OCYIIECTBISIOLIETO ero pa3paboTKy.

12.4. Tlepen BHeceHHMEM Ha MOAINMCAHUWE aKUMYy O0JaCTH JOKYMEHT OO0s3aTeIbHO
coriacoBbIBaeTcs cienyromumu Junamu B OJ10:

-3aMECTUTEIISIMU aKuMa 00JIaCTH B COOTBETCTBUU C KypUPYEMBIMU BOIIPOCAMH;

-PYKOBOJMTENEM amnmnapara U €ro 3aMeCTHTEJIEM B COOTBETCTBUU C KypUPYEMBIMHU
BOIIPOCAMU;

-pYKOBOJIUTEIIEM COOTBETCTBYIOIIETO OTIENA;
-IJ1aBHBIM MHCIIEKTOPOM IO Pa3BUTHUIO FOCYJAPCTBEHHOIO SI3bIKA;
-HEeTOCPEACTBEHHBIM MCIIOJHUTENEM IOKYMEHTA.

B ciyuae oTcyTCTBUS 3aMecTHUTENs akuMa O00JaCcTH, TOKYMEHT COTJIacOBBIBACTCS C
3aMECTHUTENIEM/3aMECTUTENSIMU 110 B3aUMO3aMEHSIEMOCTH.

12.5. Tlocne cormacoBaHus CO BCEMM 3aMHTEPECOBAHHBIMH JIMIAMU U NOANMCAHHBIN
aKMMOM 00J1acTH, KypHUPYIOIIUNA OTIEN MepeaeT roToBbId TOKyMeHT B OOmuii otaen ass
pEerucTpalyy M JajbHeWlero HamnpasiaeHus B Anmunuctpauuto IIpesunenta PecnyOnuku
Kazaxcran, Anmapar [lpaButennbctBa PecmyOnuku Kazaxcran u apyrue BBIIIECTOSIIINE
opransl Pecniy6onuku Kazaxcran uepe3 OZ10.

12.6. Ilpu BHecenuu uHpopmaruu B AnvmuHucTpanuim [Ipesuaenta PecrnyOnuku
Kazaxcran, Annapat I[IpaBurensctBa PecniyOnuku Kazaxcran B conpoBOIUTEILHOM MUCHME
B 00s3aTE€IbHOM MOpAJIKE JENaeTcs CChUIKA HA HOMEp M JaTy NOpy4yeHHs (MO aKTam
[Ipesunenta PecnyOmuku Kaszaxctan u PykoBojacrBa Anmunuctpanuu Ilpesunenrta
PecnyOonuku Kazaxcran, [IpaButensctBa Pecniyonuku Kazaxcran u PykoBogurens Annapara
IIpaBuTENBLCTBA - HA HOMEP, 1aTy U KOHKPETHBIN ITyHKT [TOPYYEHUS, €TO COJEPIKAHUE).

JIoKkyMeHTBl 00 MCHOJHEHWU KOHTPOJbHBIX MOPYYEHHI, B TOM YHCIIE CEKPETHOTO
XxapakTepa, HampaBiisieMblx B Amnmapar [IpaBuTenbcTBa rocylIapCTBEHHBIMU OpTraHaMu,
OTBETCTBEHHBIMH 3a WX HCIIOJHEHHE, B COOTBETCTBUM C YCTAaHOBJEHHBIMH CpPOKaMHU
UCITOJIHEHHSI B 0053aTEIbHOM NOPSAJIKE JTOJKHBI COJEPIKATh:

1)npock0Oy O CHATHHU C KOHTPOJIS, €CJIM MOPYYEHUE MCIOJHEHO B MOJTHOM 00beMe U
KAUECTBEHHO;

2)I0KYMEHT BHOCUTCS B TOpSIKE WH(POpPMAILMK, €CIM COOTBETCTBYIOIIUM aKTOM WIIH
MOPYYEHUEM MPETYCMOTPEHO MPEACTABICHUE NEPUOANUECKON HHPOPMaALIUK;

3)npocs0y O mepeBOjie HAa CPEIHECPOUHBIM WU JOJTOCPOYHBIA KOHTPOJb C
00s3aTeNbHBIM yKa3aHUEM MEPUOJUYHOCTU MPEIOCTaBiIeHU MH(GOPMAIUU U KOHKPETHBIM
CPOKOM HCITOJTHEHMUS;

4)npock0y 0 MPOAJIEHUH CPOKA MCIOJIHEHHUS C YKa3aHHMEM HOBOT'O KOHKPETHOI'O CPOKa,
€CJIM TOPYYEHUE HE MOXKET OBbITh BBINOJIHEHO B YCTAHOBIICHHBIH CPOK MO OOBEKTHUBHBIM
IPUYMHAM.



OO0 WCHOMHEHMH KaXJOTO aKTa WIM MOPYYEHHsS PYKOBOACTBA AJIMUHUCTpPAIUU
IIpe3unenta PK cocraBisercss OTAENbHBIM TOKYMEHT, KOTOPBIA JOJKEH COOTBETCTBOBATH
TpeOOBaHUSIM, IPEAYCMOTPEHHBIM B npuiioxkeHud 4 k [IpaBunam, yTBEpKIECHHBIM MPUKA30M
PykoBoautens Anmunuctpanuu [Ipesnaenta Ne19-01-38.39 ot 15 Hosi6pst 2019 ropa.

B ciyuae, ecnu MyHKTBHI aKTOB W/WJIW MOPYYEHUN HE MOTYT OBITh BBIOJHECHBI B
YCTAHOBJIEHHBIA CpPOK, TO PYKOBOAUTENIM TOCYJapCTBEHHBIX OPraHOB HE IMO3JHEE
YCTaHOBJIEHHOT'O CpPOKa MOTYT HAalmpaBUTh Ha MM JOJDKHOCTHOTO JIMIAa AJMUHHMCTPaLUH,
JIABIIEr0 MOpy4YeHUE, MUChbMO ¢ 00OCHOBAHHOW MPOCHOOW O MPOJJICHUU WIM U3MEHEHUU (
€CJIM MOPYUYEHHUE HE ABIISIETCS KOHTPOJBHBIM) CpPOKA MCIOJHEHUS JTOKYMEHTa, IEPEBOIE Ha
CPEAHECPOYHBIN WIIH JI0JITOCPOYHBI KOHTPOJIb.

[Ipu BHECEHMH MPEJIOKEHUS O IEPEBOAE NOPYUEHUS WIIH ITYHKTA aKTa Ha JOJTOCPOYHBIN
KOHTPOJIb HEOOXOIMMO MPHJIOKHUTH JOPOXKHYIO KapTy MO JalbHEHIIeNH peamu3amuul C
yKa3aHUEM KOHKPETHBIX CPOKOB MCIIOJIHEHHUS, OTBETCTBEHHBIX IOJUTHYECKUX
rOCYJTapCTBEHHBIX CIIYXKAIIUX TOCYJAapCTBEHHOI'O OPraHA-HCIOJHUTEINS, TOCYyAapCTBEHHBIX
OpPraHOB-COMCIIOJIHUTENEH U JOJKHOCTHBIX JIUL] OPTaHU3ALMIA.

BbIBOIBI U TTpEAJIOKEHUS TOCYAAPCTBEHHOI'O OpPraHa TakKe JOJIKHBI COJAEPKATh MPOCHOY
O CHATHUU C KOHTPOJS C yKa3aHWEM OJHOI'0 U3 OCHOBAHUMW corjacHo myHKTy 75 IlpaBun
MOATOTOBKH, COTJIACOBaHUS M MpelcTaBiieHus Ha paccMoTpenue [lpesunenty PecnyOnuku
Kazaxcrtan npoekra nocnanus [Ipesunenta Pecriyonuku Kazaxcran k Hapomy Ka3zaxcrana,
NOATOTOBKH, COTJIACOBAHUS U IMPEJACTABIEHUSA HAa MOANUCH MPOEKTOB AKTOB U MOPYYECHUI
[Ipesunenta PecnyOnuku Kazaxcran, peanusanuu mocnanus Ilpesmnmenta PecmyOnukm
Kazaxcran k Hapoay KazaxcraHa, OCyIIECTBIECHHS KOHTPOJIS 32 HCIOJIHEHHEM AaKTOB U
nopyuenuit [Ipesunenta Pecniyonuku Kazaxcran u npoBeieHHs MOHUTOPUHTAa HOPMATUBHBIX
mpaBoBbIX yka3o0B I[Ipe3unenta Pecriyonuku Kazaxcran, yrBepkaeHHbIX Yka3oMm [Ipesuaenta
Pecny6niuku Kazaxcran ot 27 anpens 2010 romga Ne976;

O MPOJJIEHUHU CPOKa WJIM NEPEBOJAE HA CPEAHECPOUYHBIN MU JOJATOCPOYHBIA KOHTPOJb (
€C/IM KCIIOJIHEHHE TIOPYYEHUsS HE 3aBEPUIEHO K YCTAHOBJIEHHOMY CpPOKY) C
apryMEHTUPOBAHHBIM OOOCHOBAaHHUEM U YKa3aHUEM HOBOI'O CPOKA MPEJOCTABICHUS OTYETHOU
uHpopmanu B AamuHucTpanuio [Ipesuaenra.

B cnyuae HecoOsroneHHs BBIIIEYKa3aHHBIX TPeOOBaHMM, MHUCHMa/JOKYMEHTHI,
HampaBisieMble B AnMmuHuctpauuto [Ipesunmenta PecnyOnuxu Kaszaxcran, Amnmapar
[TpaButenncTBa Pecnybnuku Kazaxcran, Oy1yT Bo3BpalleHbl 0€3 perucTpalum.

13. Opraau3zanya KOHTPOJISA HCIIOJMHEHN OPYICHUH

13.1. Opranuzanusi KOHTPOJA 32 CBOEBPEMEHHBIM M KAYECTBEHHBIM MCIIOJHEHUEM
MOPYYEHUI OCYIIECTBISETCS B COOTBETCTBUM C NMPUKAa30M MUHHCTpa KyJIbTYphl U CIIOPTA
Pecnyonuku Kazaxcran ot 25 asrycra 2023 roma Ne236 "OO yrBepxkaenuu IlpaBun



JOKYMEHTUPOBAHUS, YIPABICHUS TOKYMEHTAUEH U HCIOJIb30BAHUSI CUCTEM 3JIEKTPOHHOTO
JIOKYMEHTOO0OpOTa B TOCYJApPCTBEHHBIX W HETOCYJAapCTBEHHBIX OpraHu3anuax’, a Takxke
MHBIMHU MPABOBBIMU aKTaMH, HTHCTPYKIUAMH U HAcTOSIUM PernmaMmeHToM.

13.2. Ha xoHTpoJsIb O€pyTCs CHAeayIoNne KOHTPOIbHbIE JOKYMEHTHI:

1) axtel Ilpe3sunenta PecnyOnuku KazaxcTtan ¢ MOpyYEeHUSIMHU MECTHBIM
UCIIOJTHUTENbHBIM OpraHaM, CTaBsATCS Ha KOHTPoJib 3a 10 (mecarb) pabouyux aHEH 10
MCTEUCHHUSI CPOKa UCTIOJTHCHUS;

2) noctanoBnenus I[IpaButensctBa PecmyOnuku Kazaxcran, mpoTOKOJIBI 3acelaHUit
[IpaButensctBa Pecnyonuku Kazaxcran, pacnopsbkenus Ilpembep-Munncrpa PecniyOnuku
Ka3zaxcran ¢ mopyyeHUsIMU MECTHBIM UCIIOJTHUTEIbHBIM OpraHaM, CTaBsITCSA Ha KOHTPOJIb 32
10 (mecsaTh) pabouux gHEN 1O UCTECUCHUS] CPOKA UCIIOTHEHNS,

3) nopyuenusi (B TOM 4YHCJE COJEpKaIIMECS B MPOTOKOJAaX COBEIIAHWN U TJaHaXxX
meponpustuit) [pesuaenta Pecnyonuku Kazaxcran, [Ipembep-MunucTpa, €ro 3amecTutesnen
, pykoBoactBa Anmunuctpanuu I[Ipesuaenta PecnyOnuku Kazaxcran, PykoBoautens
Amnmapara IlpaBurenbctBa PecnyOonuku Kazaxctan B ajpec MECTHBIX HCIOJHUTEIBHBIX
OpraHoB, B KOTOPBIX YKa3aHbl CPOKM HUCIOJHEHUS] WM UMEIOTCS yKa3aHUs O B3ATHUHU Ha
KOHTPOJIb, MOMETKH "cpouHo", "MoI0KUTE", "BHECTH MpeJI0KeHUs/MHGOpMAIIHIO", a TaKKe
MOPYUYCHHUS, U3 COACPKAHUS KOTOPBIX BBHITEKAET HEOOXOIUMOCTh MTOCTAHOBKUA Ha KOHTPOJIb,
CTaBATCA Ha KOHTPOJb 32 10 (mecsiTh) pabounx AHEH 10 UCTEUCHUS CPOKA UCTIOJTHCHUS,

4) mucbMa TOCYAapCTBEHHBIX OPTaHOB, W3 COAEPKAHHUS KOTOPHIX BBITEKAET
HEOOXOJIUMOCTh MPEJCTABICHUSI OTBETA, PA3bSICHEHUSI, BHECEHUS MPEIJIOKEHUM 110 TEM UITU
WHBIM BOIIpOCaM;

5) KOHTpOJBHBIE OOpalieHus PUINYECKUX U IOPUANYECKUX JIULL;

6) TpuKa3bl, MPOTOKOJIA, TOCTAHOBJICHUSI aKMMaTa, MOPYYECHHSI PyKOBOJICTBA 00JIACTH,
€CJIM B HUX yKa3aHbl CPOKH UCIIOJTHEHUSL.

7) MHBIE TOPYUYEHHUSI TOCYJAPCTBEHHBIX OPraHOB U JOJKHOCTHBIX JIMI] B MIpe/iesiax CBOEH
KOMIIETEHIIUH, €CIIM B HUX YKa3aHbl CPOKU HUCIIOTHEHUS.

8) AKTHI U TOpyUYEHHUS aKMMaTa M aKuMa OOJIACTH, €T0 3aMECTUTENICH U PYKOBOIUTES
arrapara, ¢ y4eTOM YCTaHOBJICHHBIX CPOKOB MCIIOJIHEHHUS CTaBSTCS Ha CIEAYIOLINE BUJIBI
KOHTPOJIS:

1) cpo4HBIii - ¢ MOMETKaMHM: "BECbMa CpOYHO" - B TEUCHHH TPeX padouux JHEH, ""cpouHo",
"yCKOpUTB'" - 10 AecATH pabouux JHEH;

2) KpaTKOCPOYHBIN - OT JIECSITH pabouyuX JHEH 0 OJHOTO MeCAIIa;

3) cpeHEeCpPOUHBIH - OT OJTHOTO A0 HIECTH MECSIIEB;

4) NOATOCPOYHBIN - CBBILIE HIECTU MECSIIEB.

B cnydae He yCTaHOBJIEHUSI CPOKOB, OINPENENSETCS MECSYHBI CPOK UCIIOJHEHUS,
HCUYUCTISIEMbIN CO JHS MOCTYIUICHUSI TOKYMEHTA.

13.3. Ilpu nocrymienun B AmmapaT Ha ucnojgHeHue aktoB [lpesunenta PecnyOnuku
Kazaxctan, npu HE0oOXOAUMOCTH B TeueHUHM S5 (MATH) paboyux JHEH cocTaBisieTcs U



yTBEPKAAETCS PEIIEHHEM akhuMa 00JIaCTH JIMOO €ro 3aMEeCTUTENSIMU IIJIaH OPTaHU3allMOHHBIX
MEpOMPUATHI (IOPOKHAS KapTa) MO UX peaau3aiuu no GpopMe coriacHo MPUIIOKEHUIO 4 K
HactosieMy Periamenry.

JIOKyMEHTBI, TOATOTOBJIEHHBIE OTBETCTBEHHBIMU T'OCYJIapCTBEHHBIMU OPTaHAaMH BO
WCIIOJTHEHHE CPOYHBIX MOpYUYEHUM BHOCATCA B Amnmapar 3a 10 (necars) KaneHAapHbIX JHEH,
peructpupytorcs OOIKUM OTIETIOM B TEUEHHH Pabovero JHs, P BIOKEHUH AJIEKTPOHHOTO
JOKYMEHTA, IOJTBEPKJIAIOIIEr0 CPOYHOCTh (KOMUU aKTOB M mopydeHui Ilpesmpenta
Pecny6onuku Kazaxcran, Anmunuctpanuu Ilpesumenta PecnyOnukm Kazaxcran,
[Ipembep-Munuctpa PecnyOnuku KazaxcraH, ero 3amectureneid, PykoBoaurens Annapara
[IpaButenscTBa Pecriybnuku Kazaxcran).

13.4. Cucremy KOHTpOJISI AnmapaTta COCTaBJISOT:

1) PykoBonutens ammaparta - OCYLIECTBIsIET 00Ilee pyKOBOACTBO M KOHTPOJb 3a
NEATEbHOCTh AINapara, B TOM YHCIIE 32 CBOEBPEMEHHBIM U KaUECTBEHHBIM MCITOJTHEHHUEM
KOHTPOJIBHBIX TOKYMEHTOB;

2) OOumit oTnen B mpeeiax MoJHOMOYNN - 00€CIeYnBaOT CBOEBPEMEHHYIO TOCTAHOBKY
JOKYMEHTOB Ha KOHTPOJIb, YCTAHABIMBAKOT CPOKH MX HCIIOJHEHUS C YYETOM PE30TIOLNHU
pykoBoAcTBa Anmnapara, KOHTPOJHMPYIOT CPOKH HCIOJHEHUS JOKYMEHTOB, OCYIIECTBISIOT
MOHUTOPUHT COCTOSIHUSI HMCIOJHUTEIBCKOW IUCHMIUIMHBI B Amnmnaparte, UHOOPMUPYIOT
PYKOBOACTBO Amnmnapara 00 UCTIOJIHEHUH KOHTPOJIbHBIX MTOPYUYECHUH.

JIo MCIONHUTENEN NEPEUYEeHb KOHTPOJBbHBIX JOKYMEHTOB MO HCIOJHEHHUIO aKTOB
IIpesunenta PecnyOnuku Kazaxcran, IIpembep-Munucrtpa Pecnyonuku KazaxcraH, ero
3amecTturene, pykoBoacTBa Aamunuctpanuu lIpesumnenta PecnyOnuku Kazaxcran,
PykoBoautens Annapara [IpaBurensctBa PecniyOonuku Kasaxcran 1oBoauTCA B 3JIEKTPOHHOM
dopmaTe exXeMecsyHO, IMOPYUYEHHS akKuMa OO0JacTH OTCIEKUBAIOTCA MOCPEACTBOM
ANIEKTPOHHOTO MOHUTOPHUHTA, IOCTYTHBIX UCTIOJHUTENSIM B cucTeme "cBeTodop".

3) PykoBoauTenn OTAENOB - OCYLIECTBIISIIOT KOHTPOJIb MCHOJHEHUS JOKYMEHTOB B
BO3IJIABJISIEMBIX HMHU NOAPA3AECICHUAX, BHOCAT NPEIJOKEHUS IO MNPUBICYEHHUIO K
JUCHUIUIMHAPHONW OTBETCTBEHHOCTH CBOUX COTPYIHHUKOB, JIOIYCTHUBIIMX HAPYILIECHHUS CPOKOB
UM HEKAYECTBEHHOE MCIIOJHEHUE KOHTPOJBHBIX JTOKYMEHTOB, HECYT IEPCOHAJIbHYIO
OTBETCTBEHHOCTb MEpPE]] pyKOBOJACTBOM Annapara 3a paboTy BBEPEHHBIX UM OT/EJIOB.

PykoBoautens win cnenuanuct OOIIero ornaena, OCyIIECTBISIONIMNA KOHTPOJIb 3a
CPOKaMH HCTOJHEHUS JOKYMEHTOB:

-uHGOPMHUPYET PYKOBOJCTBO Ammapara (eXKeHeAeIbHO) O MOCTYMUBIINX KOHTPOIbHBIX
MIOPYYEHUSIX U CPOKaX HX HCIOJHEHUS MYyTEM pACCBUIKM IEpEYHEW KOHTPOJBbHBIX
noKyMeHTOB. [lepeueHp JOKEH coliepKaTh CleAYIOIne 00s3aTeIbHbIe CBEACHMUS:

1) BUJ MepompusiTUs, HA KOTOPOM O3BYYE€HO OPYUCHHE;

2) naTy Ja4u MOpy4yeHus;

3) conepxkaHue NOPy4EHHUS;

4) UCTIOJIHUTEJIEH;



5) CpOK UCIIOJIHEHUS,

6) OTMETKY O CHATHH C KOHTPOJIS;

7) OCHOBaHHE JJIs1 CHSTHUSI C KOHTPOJIS;
8) OTMETKY O IPOJUICHUH KOHTPOJIS;
9) npumedanue.

- B paboyem mopsike yBeaomisieT 3a 3 (Tpu) pabouux JHS O HACTYIUICHHUH CPOKOB
WCIIOJIHEHNS PyKOBOJIUTEIIEH OTAENOB U pPYKOBOJICTBO Anmnapara;

- BHOCUT MPEMJIOKECHUS B MpeJesax CBOE KOMIIETEHIUH PYKOBOJCTBY Ammapara o
MPUBJICYEHUH K OTBETCTBEHHOCTH COTPYAHUKOB ATmrmapara, oOJIACTHBIX YHpaBICHUN U
anmnaparoB akKMMOB PAaWOHOB M Topojaa YpallbCK, AOMYCTHUBIIMX CPBIBBI CPOKOB WIIH
HEKaYE€CTBEHHOE MCITOJIHEHUE KOHTPOJIbHBIX MOPYUYEHHUI.

13.5. Ilpy UCHOTHEHUU MOPYUYEHUU HECKOJIbKMMH TOCYJApCTBEHHBIMU OpraHamMu
OTBETCTBEHHBIM SIBIISIETCS OpraH, HaXOJAIIMUICS B MEpeyHE MEpBBIM JHOO PAIOM C
HaUMEHOBAHMEM KOTOPOTO CTOUT momeTka "(co3biB)" unu "cBoa". OH uMeeT mpaBO BHOCUTh
NPEMJIOAKEHUS O IEPEHOCE CPOKA UCIIOTHEHHUS MOCIIE COTJIACOBaHUs ¢ coucnonHuTensimu. [lpu
ATOM 3alpelaeTcs rocyJapCTBEHHBIM OpraHaM OTBETCTBEHHBIM 3a UCIIOJIHEHUE TyOIupoBaTh
Y HAIPaBJATH JOTOJHUTEIBHBIE 3aIPOCHI TOCYIAPCTBEHHBIM OPTraHaM-COUCTIOJTHUTEIISM.

['ocymapcTBeHHBIE OpraHbl — OCHOBHBIE HMCIIOJHUTENIN NOPYYEHUH HUMEIOT MPaBo
HaIPaBJIATh JOKYMEHTBI JIJIsl UCTIOTHEHUS TI0 TPUHAIICKHOCTH B Te4eHUH TpeX (3) padounx
JTHEH.

13.6. Ecniu nopy4yeHre He MOKET OBbITh BBIITOJIHEHO B YCTAHOBJIEHHBIN CPOK, TO MEPBBIHA
PYKOBOJMUTEIb OpraHa, OTBETCTBEHHOTO 3a WCIIOJHEHHE mMopydeHus (JIubo muIlo,
UCIIOJHSAIONIEE €r0 00s3aHHOCTH) 3a01arOBpEMEHHO, HO HE Mo3aHee 3 (Tpex) pabounx AHEH
710 YCTAaHOBJICHHOTO CPOKA, JIOJDKEH MUCbMEHHO COOOIIUTH JIOJKHOCTHOMY JIUITY, JaBIIEMY
ATO MOPYYEHUE, O MPUUYMHAX 3aJE€PKKU U B YCTAHOBIICHHOM IOPSJKE XOAATAalCTBOBATH O
MPOUIEHUH CPOKA €r0 UCIIOJTHECHUSL.

13.7. Ilpoanenne CpOKOB MCHOJIHEHUS MYHKTOB aKTOB M MOPYYEHUN aKkMMara, akuMma
o0JlacTH, €ro 3aMecTUTENeld W PYKOBOAMUTENS almapara, B TOM YUCJIE NEPEBOJ HX Ha
CPEIHECPOYHBIN WM JOJTOCPOYHBIM KOHTPOJIb, JOIMYyCKAaeTcss He Oojee OJHOro pasza Io
PELICHUIO aKUMa 00JIaCTH WU PYKOBOJUTEIIS aIapara.

[Iponyienune cpokoB nmopydeHuit Aaqmunuctpamuu IIpesunenra Pecnyonuku Kazaxcran,
Annapara [IpaBurensctBa Pecniyonuku Kazaxcran HE JIOITYCKAETCA.

13.8. I[ToBTOpHOE MpOJJIEHNE CPOKA UCIIOTHEHUS TYHKTOB aKTOB U MOPYYEHU aKUMaTa,
akuMa o0JlacTH, €ero 3aMecTUTeNed U pPYKOBOJUTENsS ammnapara, JAONycKaeTcs B
UCKITFOYUTENBHBIX CIIydYasx MO PENICHUI0 akuMa OOJaCTHU WJIM PYKOBOJWTENS ammapara C
PacCCMOTPEHUEM BOIIPOCA O AUCHUILUIMHAPHON OTBETCTBEHHOCTH PYKOBOAMUTEIEH MECTHBIX
WCIOJIHUTEIbHBIX OPTaHOB.

B cnyuyae BHeceHHs B AnmapaT NpejioKEeHUs 0 MPOIJIEHUH CPOKA UCTIOJTHEHHS ITyHKTOB
aKTOB U MMOPYYEHUH aKMMaTa, akuMa 00JIaCTH, €ro 3aMeCTUTENE U pyKOBOJUTENS anmnapara,



0osee IByX pa3 paccMaTpUBAaEeTCsl BOIPOC O JUCLUUIUIMHAPHOM HaKa3aHUM PYyKOBOJUTENEH
MECTHBIX UCIIOJIHUTENIbHBIX OPTaHOB.

13.9. OcHoBanueM AJisl CHSITUSA C KOHTPOJISI MyHKTOB aKTOB U MOPYYEHUI SIBIISETCS:

1) moyiHOE ¥ KaYECTBEHHOE UCIOJIHEHUE;

2) HEBO3MOKHOCTbH HUCIIOJIHEHUS! BBUY BO3HUKIINX OOBEKTHUBHBIX OOCTOSTEIBCTB.

13.10. OGecneueHue ACATEILHOCTH IO KOHTPOJIIO 3a CPOKAMHU HCIOJTHCHUS
3aKOHOJATENbHBIX aKTOB, akTOB U nopyueHui llpesunenrta PecnyOnuku, IlpaBuTenbcTBa,
[Ipembep-Munuctpa Pecnybnuku Kazaxcran, akumara u akuMa 00J1acTH, €ro 3aMeCTUTeNeH
Y PYKOBOJMTEIS allaparta OCyIIEeCTBIAECTCS ANIIapaToM B MOPSJIKE, ONPEAEISIEMOM aKUMOM
o0nacTu.

13.11. Ilopyuenus Ilpembep-Munuctpa Pecnyonuku Kazaxcran, ero 3amectureneu,
PykoBonctBa Anmunauctpanuu llpesunenta PecmyOnukm Kazaxcran B aapec Ammapara
[IpaButensctBa Pecny6nuku Kaszaxcran, PykoBogutens Anmapara IlpaBuTtenscTBa (Jiuua,
UCIIOJHSIONIET0 €ro O0sS3aHHOCTH), MO IUIAHOBOM OTYETHOM MH(OpMALMHU C TOMETKOWU "
IPUHSATO K CBEACHUIO" Ha KOHTPOJIb HE CTaBSITCH.

13.12. B cnyyae He NOpenoCTaBICHUS NPEATOKEHUU TOCyAapCTBEHHBIMHU
OpraHaMH-COMCIIOJHUTEISIMA B YCTAHOBJIEHHBIM CpPOK, TOCYIAapCTBEHHBII Opras
OTBETCTBEHHBIN 3a CBOJ HAIpaBisAeT MHMOPMALMIO C YKa3aHHEM B COMPOBOAUTEIHLHOM
IIICbME O TOCYJApCTBEHHBIX OPraHax-COMCIIOJHUTENSX HE MPEIOCTABUBIIMX CBOU
PEMJIOKEHNS B YCTAHOBJIEHHBIE CPOKH.

13.13. KoHTpOIb CPOKOB 332 CBOEBPEMEHHBIM MCIOJIHEHUEM ITPOTOKOJIBHBIX TOPYYEHUN
akuMa obsiactu Bosnaraetcs Ha OOmuii oTes.

KoHTponp peanu3anuu MpOTOKOJBHBIX NOPYUYEHUH akuMa oOJlacTH BO3JIAraercs Ha
3aMecTHUTeNled akuma o0JIacTH, PyKOBOAWUTENs Amnmnapara, pyKOBOAMTENEH OOJaCTHBIX
YIIPaBJICHUN, aKUMOB PalOHOB U TOpoAa Y pajbCK, PyKOBOIAUTEIEH OTAEIIOB.

13.14. T'ocynapcTBeHHbIE OpTraHbl HH(POPMAIIUIO 1O MCTIOJHEHHUIO MOPYYCHUN aKuma
obOsactTu 00s3aHbl HampaBisATh 3a 5 (IATh) paboyux AHEH 1O KOHTPOJBHOTO CpOKa
ucnonHeHus. Hampasnennas nadopmaius J0KHA HOCUTh OQUIIMANIBHBIN XapaKkTep U ObITh
NOAMKUCAHA MTEPBBIM PYKOBOJUTEIIEM C YYETOM HOPM JEHCTBYIOIIETO 3aKOHOAATEIBCTBA.

['ocynapcTBeHHbIE OpTraHbl — COMUCHOJHUTENU 00s3aHbl 3a 7 (cemb) pabouux aHEH
PEIOCTaBIATh OPUIIMATHHO HH(POPMAIINI0O OCHOBHOMY HUCIIOTHUTEIIO.

13.15. AKTBHI ¥ MOpyYEeHUsI aKMMaTa U akuMma O0JacCTU CHUMAIOTCS C KOHTPOJsS Ha
OCHOBAHUU CITy>K€OHOW 3alMCKU COOTBETCTBYIOIIUX OTAENOB MPH COTJIACHH aKuMa 001acTu
WM pyKOBOAMTEIA armapara.

CnyxeOHas 3amucka C OIICHKOM HCIOJHEHHUS MOpYy4YeHUs akuMa oOJlacTH U
COOTBETCTBYIOIIUM MPEAJIOKEHUSIM MO0 HeMY (B TOM YHCJIE€ U MO CHATUIO C KOHTPOJIS)
BHOCHUTCSI PYKOBOJMTEIIEM COOTBETCTBYIOIIETO OTHAEJNA IO COTJIACOBAHUIO C KYPHUPYIOIIUM
3aMECTUTENIEM PYKOBOIMUTEINS anmapara Ha UMsl akuMa 00JIACTH WUJTM Ha UMSI pPYKOBOJUTENS
amapara.



CnyxeOHas 3amicka J0JDKHA ObITh BHECEHA B TeUeHHH 1 (0gHOTO) pabodvero JHs Mmocie
HACTYTICHUS CPOKA UCIIOJIHEHHUS aKTa U MOPYUYEHUsl akuMaTa Wi akuMma 00JIacTH.
[lopydyeHune 3aMecTUTENIEd aKMMa CHHUMAIOTCSA C KOHTPOJSA B NOPAAKE UMM
ONPENIEIICHHBIMU U 110 COTJIACOBAHUIO C HUMH.
13.16. Ecnu nociienHuil 1I€Hb KOHTPOJIBHOTO CPOKA NPUXOJUTCA HAa HepabO4uil JIEHb,
JTHEM OKOHYAHHUS CPOKA CUUTAETCS OJMDKAMIINNA CIeAYIOMUA 32 HUM pabounii IeHb.

13.17. I1o utoram kaxxmoro kBaprana 1o 20 yuciaa Mecsna, CIeAYNEro 3a NOCIEIHUM
MecseM kBapTtaia OOmMi OTAEeN TPEJCTaBISET MTOTOBBIM OTYET MO HCIOJHEHUIO
nopyuenuit Ilpesupenta PecnyOnukm Kazaxcran, ['ocymapctBenHoro Cekperaps
Pecnyonuku Kazaxcran, [Ipembep-Munuctpa PecnyOnuku Kazaxcrtan, PykoBoautesns
Anvmunuctpauuu Ilpesunenta Pecnybnuku Kaszaxcran, PykoBomgutens Amnmapara
IIpaBurenscTBa PecniyOnnku KazaxcraH, mopyueHnid akuma o0JacTH Ha UMs PYKOBOJUTENS
Anmnapara.

PykoBoauTens Anmaparta cucTeMaTHYeCKHM MH(POPMHpPYET akuMa OOJAaCTH O XOAE
BBITIOJIHEHUSI 3aKOHOJATENbHBIX aKTOB, akTOB W mopydeHuil Ilpesunenta Pecnybnuku
Kazaxcran, IIpaButensctBa, [Ipembep-Munuctpa Pecriyonnku Kazaxcran, akumara U akuma
00JacTH, 00ECTIEUNBAET NEATEILHOCTh aKUMa 00JIACTH TIO KOHTPOJIIO HA/l UX UCTIOTHEHUEM.

13.18. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE M KAaUYECTBEHHOE HCIIOJHEHUE AKTOB U
nopyuenuii [Ipesunenta Pecnybnuku Kaszaxcran, [lpaButennctBa, [Ipembep-Munnctpa
Pecniy6nuku Kazaxcran, akumaTta U akkuma O0JIaCTH, €r0 3aMECTHUTENIEM U PYKOBOAUTEIS
Arnmnapara BO3JIaraeTcsi Ha MEepBbIX PYKOBOAUTEIEH UCIIOJHUTEIBHBIX OPTaHOB, KOTOPBIM OHM
HaIIpaBJICHbI HA UCIIOJIHEHUE.

KonTponb 3a ucrnonHeHrueM MopyuyeHuil 3aMecTUTeNel akuMa 00J1aCTH U PyKOBOJAUTENS
Arnmaparta OCyWIECTBIISIIOT KypUPYIOUIME OTIEIbl, B KOMIIETEHLIHIO KOTOPBIX BXOJISAT
WCITOJIHEHHUE MTOPYUYEHUH, COBMECTHO € OOJJACTHBIMH YIIPaBICHUSMU.

3amecTuTeNnn akuMa 00JIaCTH, PYKOBOJMTEIb anmnapara mo ¢akram rpyObIX HapyIIeHUH
YCTAHOBJICHHOTO TMOPSAKA HCIOJHEHUS 3aKOHOAATEIbHBIX AaKTOB, AKTOB W IOPYYEHUU
[Ipesunenta Pecmy6nuku Kazaxcran, [IpaButenbctBa, [Ipembep-Munnctpa PecrnyOnmku
Kazaxcran, akumara u akuma 00JIaCTH, €r0 3aMECTUTENEeH U pyKOBOIUTEINS anmapara MOTYT
BHOCHTB IPEJUIOKEHUS 10 MPUBJICYEHUIO BUHOBHBIX JTOKHOCTHBIX JIMI K JUCHUIIIIMHAPHON
OTBETCTBEHHOCTH.

14. Paccmotperne oOpamiernit GU3NIeCKNX U I0pUANIESCKUX JIUI 1 OPTaHW3aMHs TpHeMa IrpakaaH
B Ammapare

14.1. Paccmotpenue oOpalieHuid U NpHeM TpakJaH B Amapare OCyUIECTBISIOTCS B
COOTBETCTBUU C AIMUHUCTPATUBHO IMPOIIEIYPHO-TIPOIIECCYALHBIM KOoJiekcoM PecmyOmukm
Kazaxcran, 3akonamu PecnyOonmukm Kazaxctan ot 23 wutons 1999 roma "O cpencrBax
MaccoBoid uHpopManuu", ot 16 HOsA0psa 2015 roma "O pgoctyme k uHpopmauuu',
noctranoBneHusamu [IpasutensctBa PecniyOnuku Kazaxcran ot 4 centsaops 2002 roma Ne974 "



O6 opranuzanuu npuema (U3UYECKUX JUIL U IPEACTaBUTENCH IOPUINYECKUX JIUI[ B
LEHTPaAJIbHBIX U MECTHBIX UCIONTHUTENbHBIX opraHax PecnyOnuku Kazaxcran", ot 31 sHBaps
2001 roma Nel68 "OO6 yTBepkIeHHH HEKOTOPHIX MHCTPYKImiA", oT 8 ceHTsaopst 2020 roma Ne
560 "O6 yrtBepxkaeHUU THUIOBOTO perjiaMeHTa JUYHOTO MpueMa (DU3UMYECKUX JIHI] U
MIPEACTABUTENEH FOPUINYECKUX JIUL JOJKHOCTHBIMHU JIMI[AMU allapaToB akKMMOB 00JIacTew,
rOpOJIOB PECIyOIMKAHCKOTO 3HAYEHHUSI M CTOJUIBI U THUIIOBOTO MOJIOKEHUS 00 OTAeNax Mo
KOHTPOJIIO 332 PAacCMOTPEHHUEM OOpallleHUH anmnapaToB aKMMOB OO0JIACTEH, TOpPOJIOB
pECIyOJIMKAHCKOTO 3HA4YeHUs W CToNuIbl", mopyueHuem Anmuuuctpanuii I[lpesunenta
Pecny6nuku Kazaxcran ot 3 mas 2019 roga "llopsanok paccMoTpeHust oOpallieHuii rpaxiaH,
noCcTymaronmx no auHuu BuprtyansHoit npuemnoit [lpesuaenta Pecnyonuku Kazaxcran",
[Ipuka3 I'enepanbHoro [Ipokypopa PecnyOnuku Kazaxcrtan ot 19 mas 2021 roga Ne70 "O06
yTBepkaeHuH [IpaBun perucrpanum, yuera oOpaleHuid, MOCTYNAaIIMX B TOCYJapCTBEHHBIE
OpraHbl, OpraHbl MECTHOTO CaMOYIIpaBJICHMs, IOPUIUYECKHUE JIUIA CO CTOMPOIEHTHBIM
y4acTUEM TOCyJapcTBa, a TakKe BeJeHUs MHPOPMAIIMOHHON aHATUTUYECKOM CUCTeMbl "
DOneKkTpoHHbIE oOOpaiieHus", a TakKe BHYTPEHHUMH JTOKYMEHTaMHU, YTBEPKICHHBIMU
PYKOBOJUTEJIEM anmnapara.

14.2. Pabora ¢ oOpaieHusaMu GU3NIECKUX U IOPUANYECKUX JIUIT (2 TAaK)Ke MOCTYUBIITHE
Ha 3JIEKTPOHHYIO MOYTY, CaT M BaTcam akuma OOJacTHU U T.I.) IPOU3BOJUTCA OTAEIOM
oOparieHwuii ammapara akuma oosactu (ganee- Otaen odparieHuin).

14.3. Jlenonpou3BOACTBO MO 0OpallleHueM (PU3MUECKUX U IOPUAMYECKUX JIUIl BEIETCs
OTZEJIBHO OT JAPYIUX BHUIOB JAEJONPOU3BOJACTBA B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
HOpSIIKE.

14.4. OtBeTsl Ha OOpalIeHUs] IPUHUMAIOTCS U1 OTHpaBKU 3asButTeneM a0 18.00 yacos.

OO0parienus, NocTynaroIye B annapar, IPUHUMAIOTCS B TEUEHUHU BCETO paboyero JHs.

14.5. O6pamienue, cooOlIeHne, 3aIpoc, OTKIUK U MPEAJIOKEHUE, MOCTYNUBIINE B
anmapar akuma obsactu, noanexat peructpanuu B UAC "DnekTponnsie oOpamenus” (qanee
— E-obpaienus).

Otka3 B mpueme oOpaiieHus, COOOIIEHHUs, 3ampoca, OTKIWKA U TPEII0KEHUS
3anpeniaeTcs.

14.6. Peructpauus oOpamieHus, cOOOLIEHMS, 3aMpoca, OTKIUMKA U IPEAIOKEHUS
IPOU3BOJIUTCS B CPOKH, MPEIyCMOTPEHHBIE YacThi0 3 cTaThu 64 AJMHHUCTPATUBHOTO
MpoleIypHO-IIpoLeccyanbHOro kojekca Pecnyonuku Kazaxcran (nanee — Kogekc).

14.7. Ilpuem, peructpaiiusi, BO3BpaT MPOU3BOIUT OTAET OOpaIICHH.

[Tpu mocTymieHny B anmapaT akuma o0J1acTi 00palleHuid PU3NUECKUX U IOPUIUIECKUX
JUI] OTAEN O0palleHusl MPOBEPSIET €ro Ha COOTBETCTBUE TPEOOBAHUAM, YKa3aHHOTO B CT.63
Konexkca.

B cnyudae HecooTBeTCTBUS 0oOpanieHus: TpeOoBaHUIM, yCcTaHOBIEHHOro cT.63 Koxekca,
PYKOBOJMTENh OTAeNa OOpalleHUud yKa3blBaeT 3asBUTEII0 KakuM TpeOoBaHUEM He



COOTBETCTBYET OOpallleHHe M YyCTaHABJIMBAET Pa3yMHBINM CPOK JJIsi MPUBEACHUS €T0 B
COOTBETCTBHE C TPEOOBAHUSIMHU.

B cnydyae He mpuBeneHHS B COOTBETCTBUHM C TPEOOBAHHWSMH 3aKOHOJIATEIHCTBA
Pecny6nuku Kazaxcran B Cpok, yCTaHOBJICHHBIA aJIMUHUCTPATUBHBIM OPraHOM BO3BPAILAET
oOpaleHue 3asBUTEITIO.

14.8. OOpanieHusi GU3NYECKUX U IOPUIUUYECKUX JIMI] COOTBETCTBYIOIIEE TPEOOBAHUSIM
3aKOHO/IATENIbCTBA HAMPABIISIIOTCA HA PACCMOTPEHMS JOHKHOCTHOMY JIMIy YKa3aHHOMY B
oOparranuii (akumy 00JIacTH, €ro 3aMECTUTEIISIM U PYKOBOJUTEIIIO arlfapara).

14.9. B ciiyuyae eciy pacCMOTPEHUE MOCTABJIECHHBIX B 0OpAIllleHUU BOIIPOCOB HE BXOJIUT B
KOMITIETEHIIUIO anmapara, TO B CpOK He MO3IHEee TpeX pabodmnx JHEH CO JTHS €ro MOCTYTIICHNUE
3a MOAMHUCHIO PYKOBOAMTENS OTAeNa oOpalleHuid MepeHanpaBisieTcs yNOJIHOMOYEHHOMY
aJIMUHUCTPATUBHOMY OpraHy, IOJKHOCTHOMY JIMIYy C OJHOBPEMEHHBIM YBEIOMIICHHEM (
U3BEIIICHUEM) YYaCTHUKA aJIMUHUCTPATUBHON MPOLIETYPHI.

14.10. Obpatienue, nogaHHOE B YCTHOU (hopMe, 3aHOCUTCSA B OTJIEJIbHBIN MPOTOKOJI
JOJIKHOCTHBIM JIMIIOM WJIU paOOTHUKOM OTJIea 0OpalieHu.

14.11. 3acnymmBaHue Ha MOCTYMHUBILIEE 0OpaAlIEHUN (PU3NUECKUX U IOPUANYECKUX JIUI] Ha
UMs akuMma 00JIacTH, €T0 3aMEeCTHUTENIeH, U PYKOBOJMTEINs afmapara akuMa oOOJacTd IO
BOIIpOCaM NpaBoOBOTO xapaxkTepa COTJIACHO AJIMUHUCTPATUBHO
MIPOIIe Ty PHO-TIPOIIeCCYanbHOTO Kojiekca PecmyOnmku KazaxcTtan mpoBOauTh PyKOBOJIUTEh
WIH TJIaBHBIN MHCIIEKTOPHI, TJIABHBIE CIIEIUATIUCTHI €IUHON I0OPUANYECKON ciTy>KObI anmnapara
aK“Ma 00JIaCTH.

14.12. XKanoba nmogaercs B aAMUHUCTPATUBHBIM OpraH, JOJDKHOCTHOMY JIHIY, YbH
aIMUHUCTPATUBHBIN aKT, aIMUHUCTPATUBHOE JIecTBHE (0€3eHCTBIE) O0XKATYIOTCS.

[Ipu mocTymniueHuit HaPsIMYIO B anmapar kajio0 oT GU3NIECKUX U IOPUANYECKUX JIUIl Ha
aIMUHUCTPATUBHBIA aKT HIDKECTOSAIIUX aIMUHUCTPATUBHBIX OPTAHOB WJIN JOJIKHOCTHBIX JIUII
PYKOBOJUTENh OTJEeia OOpAalleHWil IMOCie PEerucTpanud HE3aMeIJIUTENIbHO HaIpaBliseT
JaHHYI Jkajgo0y B aJIMUHUCTPATUBHBIA OpraH, JOJKHOCTHOMY JIMIY, YbH
aIMUHUCTPATUBHBIA aKT, aAMUHHUCTpATUBHOE JAchcTBUE (0e3AeiCTBUE) 00XKAIYHOTCS C
yKazaHUeM TpeX padoyux AHSA I NPUHSATHE pEIIeHHWE IO JaHHOW Kajmobe u/Wiu
HaIlpaBJI€HUE aAMUHUCTPATUBHOIO JEJIO B almapaT Uil paCCMOTPEHUS KaIO0O0BbI 110 CYIIECTBY

15. Oprarmu3amnus JMIHOTO MprHeMa aKUMOM 00JIacTH aKMMOB PaiOHOB, TOPOAa YPallbCK A
pyKOBoAMTelIEH 001aCTHBIX yIpaBlIeHHH

15.1. Akum 06J1aCTH OCYIIECTBIISIET JIMUHBINA MPUEM aKUMOB PailOHOB, TOpoaa YPaJIbCK U
pyKOBOAUTENEH OONACTHBIX yrmpaBiaeHuul. J[Jisi opraHusanuu JIMYHOTO MpPHUEMa aKUMOM
00JIaCTH PYKOBOJSIIMX JIOJKHOCTHBIX JIUIL TOCYAAPCTBEHHBIX OpraHoB OproTaen BKIOYAET
MPEJUIOKEHUS TOCYJaPCTBEHHBIX OPraHOB O MPUEME UX PYKOBOAUTENEH B MPOEKT pabovero
rpaduka akuma 00JIaCTH ¢ IOCIIEIYIONIUM €TI0 BHECEHUEM Ha PaCCMOTPEHUE aKhMa.



15.2. OTBETCTBEHHBIA OTIIEI TOTOBUT 3KCHEPTHOE 3aAKIIOYEHHE HA OCHOBAHUH
MaTepHuasoB, MPEACTABICHHBIX IT'OCYIapPCTBEHHBIMUA OpraHaMU B COOTBETCTBUU CO CPOKaMH,
OTIpEJICIICHHBIMU B paboueM rpaduke akuMma.

15.3. OTBETCTBEHHBIN OTAET BU3ZUPYET SKCIEPTHOE 3aKIIOUYECHHUE Y KOOPAUHUPYIOLIETO
€ro JIeATEIbHOCTh 3aMECTUTENS] aKkuMma 00JIaCTH, PyKOBOJMWTENS ammnapara U HalpaBiseT
UTOTOBBIE MaTepUalibl aKUMy 00JIaCTU HE MO3JHEE TpeX pabouyux JHEW 10 JHS Mpuema ¢
y4eTOM TpeOOBaHUs OTYETOB aKUMOB TOPPaiiOHOB U O0IACTH.

16. Opraru3zanysa TMYHOrO NpHeMa IpaxkJaH

16.1. Axum o6nacTH, €ero 3aMeCTUTENN U PyKOBOJAUTEb anmnapaTa IpOBOJIAT JTUYHBIN
MpUEM I'paX</JaH COrIacHO rpaduKa, yTBEpKIEHHOT0 aKUMOM OOJIacTH.

16.2. Otnen obpamenuii 3a 1 (oauH) pabouuii 1eHb BHOCUT CIIMCOK JIUII, 3alIMCAHHBIX Ha
MIpUEM, aKUMY OOJIaCTH U €r0 3aMECTUTEIISIM, PYKOBOAUTENIO annaparta (¢ ykazanuem ©.1.0
JUL, MOJHUMAEMbIX BOIPOCOB, CHUCKA MNPUIJIANIEHHBIX Ha MPUEM), a TaKKe HECYyT
OTBETCTBEHHOCTb 32 OPraHU3aLUIO PUEMa IPAXK/IAH.

16.3. Ha npueme y akuma 06J1acT 00513aT€IbHO MIPUCYTCTBUE PYKOBOIUTENS ATinapara,
PYKOBOAMUTENSL €JUHOW IOPUAMYECKON CIIy»KObI, COTPYJHHMKA, OTBETCTBEHHOIO 3a
OpraHU3alHIo0 MPUEMA FPAK/IAH.

Ha npuem Takxe MOTyT ObITh MPUIJIAIIEHB] HHBIE OTBETCTBEHHBIE JIULA (PYKOBOJUTEIH
00JIaCTHBIX YMPaBIEHUN, aKUMbI PAOHOB U TOPOJIa Y PalIbCK).

16.4. Tlo okoH4YaHUIO MTpUEMa OT/eN OOpalleHui OpraHu3yeT UCMOJHEHUE MOPYyUYEeHHM
akuMa 00JIacTH, €ro 3aMecTUTeNe M PYyKOBOAMTENS AIapaTa, HAMpaBlIeT KapTOUYKH
npuemMa rpaxiaaH s UCMOJHEHUS U MPEJOCTaBICHUS/1aud OTBETOB B TOCYJAapCTBEHHBIC
OpraHsl.

17. Oprarm3anysa KOIAPOBAILHO-MHOXHUTEIBHEIX paboT

17.1. MamuHonucHbele paboThl B ANMapare BBINOJHIIOTCS BCEMHU COTPYAHUKAMU
Anmapara.

Bce ucnonHuTenu MalmMHOMMCHBIX pabOT HECYT JIMYHYI0 OTBETCTBEHHOCTH 3a
MPaBUJIbHOE UCIIOJIb30BAHNE MOMYUYEHHBIX O(pUIIMaIbHBIX OJaHKOB Ammapara.

17.2. JlokymeHThI ¢ Tpudom "cexkpeTHO" nmeqaTaroTcsi TOJbKO COTPYAHUKAMHU, UMEIOIITUMU
JOITYCK K BBIIIOJHEHUIO 3TUX padoT.

Pa3mHOXeHNe JOKyMEHTOB ¢ rpudoM "mjs ciayKeOHOro Moiab30BaHUS" MPOU3BOIAUTCS C
paspenieHusl COOTBETCTBYIOIIETO IIIaBHOTO MHCIIEKTOPA (MIaBHOTO CHEUAIKCTA) [0 padoTe C
CEKPETHBIMM JIOKYMEHTaMHU, a B €r0 OTCYTCTBUE -3aMECTUTENS PYKOBOAUTENS Annapara.

17.3. Ing cHATHS KONHMM HAa MHOYKMTEJIBHBIX almapaTax MpeICTaBISIOTCS NEPBbINA
HK3EMIUISIP JAOKYMEHTa, COCTaBIIEHHBIN C COOJIOJEHHWEM YCTAHOBJIEHHBIX TpeOOBaHUI U
oopMIIEHHBIN ONaHK 3aKa3a.



17.4. Pa3zpenienue Ha pa3MHOKEHHE W KONMPOBAHUE NPEACTABIECHHBIX MaTEpHUaOB,
COTPYAHUKAMHM HHBIX OpraHu3aludil MperoCTaBisIeTCs PYKOBOAUTEIEM OTaela
OpraHU3allMOHHO-UHCIEKTOPCKUX padoT.

18. Tlopsimox BEI30BOB M BEIE3I0B PyKOBOASAINIX COTPYAHHUKOB

18.1. BbI30B Ha COBELIAHUS AKMMOB PallOHOB OCYIIECTBIISICTCS C PA3pEUICHUS AKHUMa
oOnacTu.

18.2. Bele3n 3aMmecTuTeneil akuma 00JacTH, PyKOBOAWTENs AmmapaTa W €ro
3aMeCTHUTEIeH, aKUMOB pailOHOB, TOPO/IAa Y PaIbCK, PYKOBOJUTENEH 00JIACTHBIX YNpaBIECHUN
3a peaensl PecriyOonuku KazaxcTaHn ocyiiecTBIseTCs M0 COrIaCOBAHUIO ¢ aKUMOM O0JIaCTH.
[IucbMeHHOE MPOIIIeHNE O Pa3pEIICHUH Ha BhIE3] 32 PyOeK MPEeIOCTaBISAETCA aKUMy 00IacTH
3a 5 (mATh) paboyux ITHEH.

B cnydae nonydeHust pazpenieHus, JUIo, MOIyYUBIIee pa3pelieHue B I€Hb MOTy4eHUs
paspenieHust yBeAOMIIIeT COTpYJHUKA ATIapara, OTBETCTBEHHOTO 3a COOJIIOICHHE pexUuMa
cexkpetrnoctu (I13I°C).

B cnydae Bbie3na odopmIisieTcs COOTBETCTBYIOIIEE PACTIOPSKEHUE aKuMa 00JI1acTH.

18.3. Brie3a 3a mpenenibl 00JaCTHOTO IIEHTPA 3aMECTUTENICH akuMa 00J1acTH, akuma
ropoaa YpalbCK, PYKOBOAWTENsS Ammapara, aKMMOB pailOHOB OCYIIECTBISETCS 10
COTJIACOBAHMIO C aKHUMOM O0JIACTH.

Brie3n 3a mpegensl 00JaCTHOTO IEHTpPa PYKOBOJIMUTENEH 0OJaCTHBIX YIIPaBICHUIN
OCYILIECTBIISIETCS 110 COTJIACOBAHUIO C aKUMOM O0JIACTH.

18.4. Brie3nbl 3a mipeensl 0061acTi Wi 00JIACTHOTO IEHTPA COTPYIHHUKOB ATmapara
OCYILIECTBIISIETCS 110 PELICHUIO PYKOBOAUTENS Ammapara.

18.5. Jluu mpoBeaeHHs 3acedaHUi akumara, pabOuyMX COBEIIAHHUH, BBI3OBBI
PYKOBOJUTENIEH U Jpyrue MEpONPUSITUS ONPEAENIoTCs aKMMOM o00JIacTH, €ero
3aMECTUTENSIMHU, PYKOBOJIUTENIEM Ammnapara.

18.6. OTIycK PyKOBOJUTEIS MCIOJIHUTEILHOIO OpraHa 00JacTH, a TaKXe CIydau €ro
BPEMEHHOM HETPYI0CIIOCOOHOCTH O(POPMIIIIOTCS COOTBETCTBYIOIIUM PACIIOPSKEHUEM aKUMa
00J1aCTH C BO3JIOKEHUEM O00S3aHHOCTEH PYKOBOJAMUTEIS HA 3aMECTHTEIIS.

19. HanpaBnenwne B cirye0HEIe KOMAaHAUPOBKY M BRIE3 T'OCYJapCTBEHHBIX CIIYXAaIIUX 3a pyOexk B
CITy)XeOHBIX [EJIfX, B TOM IHCIIE HAIPaBJICHHE Ha IEPENOATOTOBKY M IOBLINICHUE KBaMpHKamy

19.1. HanpaBneHnue coTpyJHUKOB AIMapara B CIy)eOHbIe KOMAaHIUPOBKH B IMpeenax
Pecnybnukn Kaszaxcran ocymiecTBigeTcss B mopsjake, ompexaensemoM llpaBuiamu o
CIy)XEOHBIX KOMaHAWpPOBKax B mpenenax Pecnyb6nukm KazaxcTtan paOOTHHKOB
rOCyJapCTBEHHBIX YUPEKICHUHN, COJAEpPKAIIUXCA 3a CUeT CPEJCTB TOCYyJapCTBEHHOTO



Oromxera, a takxke genyrtaTtoB [lapmamenta PecnyOnuku KazaxcrtaH, yTBEep»KIEHHBIMU
nocta”oyienueM IIpaBurensctBa PecniyOnuku Kazaxcrtan ot 22 cenrtsiopst 2000 romga Ne 1428

19.2. KomannupoBaHue COTPYJHUKOB 3a CUET OIOJKETHBIX CPEJICTB B Mpeaesax
pecmmyOJIMKH OCYIIECTBIIAETCS HA OCHOBAaHUH paclopsbKeHUs (IIpuUKasa).

[Ipu sTOoM paboTHUK ammapaTa akuMa o0jacTu 3a 3 pabouyux JHS, 3a UCKIIOYEHUEM
CPOYHOCTH TOTOBHUT CIYKEOHYIO 3alMCKy C YKa3aHMEM KOJMWYeCcTBAa JHEH U Lenu
KOMaHJIUPOBKHU, KOJIMYECTBA AHEW apeHIbl >KWIbi, MapuipyTa U JULA, Ha KOTOPOIO
BO3JIAratoTcs 00S3aHHOCTU BO BPEMsI OTCYTCTBHSI OCHOBHOTO paboTHUKA. [Ipoe3n B pernonsl
pecnyOIMKH OCYIIECTBISETCS MPEUMYIIECTBEHHO KEJIE3HOAOPOKHBIM TpaHcnopToM. [lpu
ATOM L1€JIb KOMaHIMPOBKH JOJ’KHA COOTBETCTBOBATH 3a/1auyaM U GyHKUUSIM Amnnapara.

B ciyuae oTMeHBI KOMaHIUPOBKH MO KaKUM-JIMOO MPUYMHAM paOOTHHK ammapara akuma
obysiactTh B 00s3aTENbHOM MOpsJKE HE IMOo3JHee 4YeM 3a | JeHb A0 HACTYyIJICHHS
KOMAaHJMPOBKM TOTOBUT U HANpPaBJSET CIYKEOHYIO 3alMCKY PYKOBOJCTBY C yKa3aHUEM
IPUYUHBI OTMEHBI KOMaHIUPOBKH.

JlaHHBII MOPSA0OK HE PACIPOCTPAHSAETCSA HA aKUMa O0JIACTH.

AJIMUHHUCTPATHUBHBIA aKT O KOMaHJAMPOBAHUH COTPYIHUKOB armapara ToToBUT OOImmii
OTAE] ammnapara akuMa o00JacTM Ha OCHOBAHUM CIyXeOHOW 3amuCKHU, B Ciydae
KOMaHIAMPOBKH akuma O00JIACTH, MO TMOPYUYCHHSIM JOJDKHOCTHBIX JIMI[ ammapaTa akuma
obnactu, OOmUA OTAEN TOTOBUT aJIMUHHUCTPATHUBHBIA aKT O BO3JOKEHHH OOS3aHHOCTEU
aKMMa B [IEpUOJ OTCYTCTBHS.

B cnyuae Bble3ma jgeneranuu OT 00JacTd, B TOM YHUCJIE akuMa oOjacTu U (Win)
3aMecTUTeNeld akuma oO0JIaCTH, PYKOBOJMTENS ammnapara, a TakXKe 3aMeCTUTEeNeH
PYKOBOJMTENS ammapara, pacnopsbkeHue (Mpuka3) o KOMaHJIUPOBAHUU TOTOBHUT
COOTBETCTBYIOIIMM OTJIEN B COOTBETCTBUU C XaPAKTEPOM BONIPOCA U LIEJIM KOMAHAUPOBAHUS.

19.3. KoMaHAUPOBKN COTPYJHUKOB 3a CUET OIOKETHBIX CPEJCTB BHE Trpaduka
JIOTYCKAIOTCS B UCKIIFOUUTEIBHBIX CIy4asix C pa3pelieHus: akuma 00JIacTu.

19.4. 1o BO3BpallleHUU U3 KOMaHAUPOBKU COTPYIHUKU 00S3aHBI B CPOK HE MO3AHEE TPEX
pabouux JHEW MpeaCcTaBUTh OTYET O MPOBEACHHON paboTe pyKOBOACTBY Ammapara 1o ¢popme
COTJIACHO IIPUJIOKEHMIO 5 K HacTosAmeMy Pernmamenry.

VYcnoBue HACTOAIMIETO MYyHKTa HE PAaclpOCTpaHseTcs Ha akuma oOJIaCTH U €ro
3aMECTUTENEN, TTOMOIIHUKOB U COBETHUKOB aKMMa M WHBIX COTPYIHHUKOB JJISI KOTOPBIX
YCTaHOBJIEH UHOW MOPSIAOK.

19.5. O0muit oTAen nmocie MOANMCAHUS MPHUKa3a 0 KOMaHIUPOBAHUU COTPYIHHUKA 3a
pyOex HampaBiseT €ro KOMHIO TJIABHOMY MHCIIEKTOPY MO CEKPETHOMY JEJIONPOU3BOJICTBY
anmapaTta akuma oOJlacTH JIJIsl ydeTa BhI€3Ja 3a TpaHUIly CIIY>KallliX, OCBEJOMJICHHBIX B
rOCyJJapCTBEHHBIX CEKPETaX.

19.6. Bo3mernieHue pacxo10B MpH BhIE3E 32 PyOeK B CIIyKEOHBIX IEJISIX OCYIIECTBISETCS
B NIOpAJIKE, onpenensieMoM nocranosiienueM [IpaBurenscTBa Pecriyonuku Kazaxcran ot 11



Mmas 2018 roga Ne 256 "O06 yrBepxnenun [IpaBui Bo3MelIeHUsT pacXoI0B Ha CIyKEOHbBIC
KOMAaHJUPOBKH 3a CUET OFOXKETHBIX CPEJCTB, B TOM YHUCJIE B MHOCTpPaHHbIE TocyaapcTBa'.
19.7. IlepenoAroToBka W MOBBINICHWE KBaIM(UKAIMK COTPYIHHKOB ATapara
OCYLIECTBIISIETCS B MOpsiike, onpeaensemMom [IpaBuiiaMu MOAroTOBKH, MEPENOATOTOBKUA U
MOBBIIICHHS KBATH(PHUKAIIUN TOCYJAPCTBEHHBIX CITY)KaIUX,
19.8. IlepenoaroroBka M MOBBINIEHHWE KBAIM(PUKALMK COTPYIHHKOB ATapara
KoopauHupyercst Ciry»00i ynpaBIeHHs IEPCOHATIOM.
19.9. Cnyx00i1 ynpaBieHHs IEPCOHAIIOM 00ECIICYMBACTCS MEPUOANUECKAs Ty OIMKaIIUS
Ha o(UIMaIbHOM caiiTe akumatra obnactu HHPOpPMALMM O Kypcax (CeMuHapax) 1o
MOBBIIICHUIO KBATU(DUKAIUH.
19.10. HanmpaBnenue Ha noBbIlIeHNE KBaTUpuKauu B ipenenax PecnyOnuku Kazaxcran
OCYIIECTBISIETCS COrTIACHO MOTPEOHOCTH OTAENOB Ammapara.

20. PexxumM paGodgero BpeMeHH B MOPANOK OPraHU3alHH IIPOITYCKHOT'O H BHYTPHOOBEKTHOTO
peXxumMa B 3JaHUW U Ha TEPPUTOPHH B ATmiapara

20.1. JInsg coTpyIHUKOB ATilapata yCTaHABIMBACTCS MATUIHEBHAsI pabouas HeNems ¢
JIBYMSI BBIXOJHBIMM JHSIMH B Ccy0O0OTYy H BOCKPECEHbE, BOCHMHUYACOBOU
MPOJIOJKUATEILHOCTBIO €KETHEBHOM paboThI, peskuMoM padodero BpemeHu ¢ 09.00 vacoB g0
18.30 yacoB u nepepsiBoM s obena ¢ 13.00 gacoB g0 14.30 vacoB, 3a UCKIIOUYECHHEM
ruOKuX rpadukoB pabOTHI COTIACHO TPYIOBOTO 3aKOHOAaTenbcTBa Pecyonmku Kazaxcran.

20.2. B nensix coOmoieHus TpyI0BOM JUCIUIUIMHBI COTPYAHUKAaMU Annapara, BeJeTcs
KOHTPOJIb C MIOMOIIbI0 MATHUTHBIX KapT, GUKCUPYEMBIX KOHTPOJIBbHO-IIPOMYCKHBIM TyHKTOM
(TypHHUKETOM).

20.3. Ciny>x0a ynpaBiieHHs] IEPCOHATIOM €KEMECSIYHO K nepBoMy (1) uuciy cieayromero
32 OTYETHBIM MECSIIEM MPEIOCTaBISET PYKOBOJACTBY AmmnapaTa HHPOPMAIHIO O COCTOSTHUU
TPYJAOBOM TUCIUTUTUHBI.

20.4. JIy1s BBIMIOJIHEHHS HEOTJIOKHOM 1 3apaHee HEe MPEABUICHHON padOTHI, OT CPOUYHOCTH
KOTOpOM 3aBUCHUT B JlajibHENIIIEM HOpMalibHAsi U OecriepeOoitHas pabota Anmapara B LEIOM (
WM €ro OTACIbHBIX MOJpa3AeieHuil), B MOpSAJKE, MPEIyCMOTPEHHOM JI€MCTBYIOLIUM
3aKOHOJATEIHCTBOM, MOTYT OBITh HPHUBJIEYEHBI OTIEIbHBIE COTPYJHUKH ATapata BHE
pexuMa pabodero BpeMeHH.

B naHHBIX ciydasx MO paspeuieHHI0 PYKOBOJCTBA Armmapara, COTPYIHUKAM
MPEOCTABISAETCS ICKYPHBIN aBTOTPAHCIIOPT.

20.5. 3anmpeniaerca BXOJAUTh B 3[TaHHE TOCYJAPCTBEHHOTO YUpEXAeHUs "Anmapar akuma
3amagno-Kazaxcranckon ooimactu':

- C OTHECTPEJIbHBIM WJIM XOJIOJHBIM OpYXKHEeM, OoenpunacaMu K HUM U ClelUaJIbHbIMU
cpeacTBaMu  (ra3oBoe, ITHEBMAaTHYECKOE OpYyXKHE, JJIEKTPOIIOKOBBIE YCTPOMCTBa,



OpOHEXUJIETHl U T.I.) 32 MCIIOYEHUEM COTPYIHUKOB ['oCymapcTBEeHHOU (ebaberepcKoit
cnyx0b1 PecnnyOnuku Kazaxcran u CiyxObl rocynapcTBEHHOW oxpaHbl PecnyOnuku
Kazaxcran;

- IPOHOCUTDH B3PHIBUATHIE BEIIECTBA, TOPIOYME U JIETKO BOCIUIAMEHSIONINE KUAKOCTH U
MaTepuabl;

- MPOHOCUTH M MCIOJIL30BaTh BHYTPH 3JaHHUS COTOBBIC Teie(OHBI, TIAHIIETHI,
CMapT-4yachl U HOYTOYKH, OCHAILIEHHbIE UHTEPHET MOIYJISIMU U ()OTO — BHIEOKaMEpPaMH 3a
UCIIIOYEHUEM COTPYAHUKOB ammapara akuma 3amagHo-Kazaxcranckod o6riactw,
TOBapPUIIECTBO C OTPAHMYEHHOW OTBETCTBEHHOCTHIO " X03SMCTBEHHOE YIIPABICHUE amnmapara
akrma 3KO u akuMoB ropojia u pailoHoB".

20.6. lns opraHu3anuu yuyetra pakTHYECKH OTpabOTaHHOTO BpeMEeHHU Bea ¥ TCs Tadelb
ydyeTa pabouero BpEMEHH, KOTOPbIA COCTABISETCS B OJTHOM 3K3EeMIUISIpE, MOAMUCHIBACTCS
3aMECTUTEIISIMU PYKOBOJUTENS anmapara akuma o0JacTH, PYKOBOAMUTENISIMH CTPYKTYPHBIX
MO/Ipa3/IeJICHUH arapara, Jajiee yTBEpKIaeTcs pyKOBOAUTENIEM annapara akuma 00J1acTu U
nepenaercs B OTAeN OyXTaJITepCKOro y4eTa U ToCyAapCTBEHHBIX 3aKYIIOK.

21. KagpoBoe obecrieueHue

21.1. Opranuzanus paboThl OTJAEIOB 00ECTEYUBAETCS HEIMOCPEICTBEHHO HX
PYKOBOJUTEIISIMH.

21.2. Tlonoxxenus 00 oTaenax, KOTOPBIMU OMPEACISAIOTCS UX 3aladyd U (PyHKIHH,
pa3pabaThIBaIOTCS PYKOBOAUTEISIMU OTJIEJIOB, COTJIACOBBIBAIOTCSA C €AMHOW IOPUINYECKON
CITy00M 1 yTBEPKIAIOTCS MPUKA30M PYKOBOIUTENS Ammapara.

21.3. JIOMKHOCTHBIE UHCTPYKLIHUH, KOTOPBIMU OMPEAENSIOTCS TOTKHOCTHBIE TOJIHOMOYUS
PYKOBOJIUTENIEN U COTPYAHUKOB ATapara, pa3padbaThiBalOTCs PYKOBOIUTEISMHU OTJIENOB,
COTJIACOBBIBAIOTCSI CO CIYKOOM ympaBjeHUS MEPCOHAJIOM U YTBEPXKAAIOTCS MPUKA30M
pyKoBoauTENSA Anmapara.

21.4. XapaKkTepucTUKU 3aMeCTUTENIeH akuMa 00JacTH, pyKOBOAUTEIS arapara, akuma
ropoja YpaJlbCK U palOHOB MOAMUCKHIBAIOTCS aKUMOM OOJIACTH.
XapaKTepUCTUKH PYKOBOJIUTENEH OOJACTHBIX YMNPaBJIEHUN MOANUCHIBAIOTCS
3aMECTHUTEIISIMU aKuMa 00JIacTH 10 KypUpPyEMbIM BOIPOCaM.
21.5. ChopaBkud O MOATBEPXKICHUU PabOTHl akuma OO0JIaCTHU, €ro 3aMECTUTENEH,
PYKOBOAMUTEIS amnmapara W COTPYIHMKOB ArmapaTa MOIMHUCHIBAIOTCS PYKOBOJICTBOM
Anmnapara.

22. OneHKa AeSTeIHOCTH aJMUHICTPAaTHBHBIX IOCYJapCTBEHHBIX CIIyXKAIMX

22.1. OueHka HOEATENbHOCTH aAMHUHUCTPATUBHBIX TOCYIAPCTBEHHBIX CIyXKaIIUX
OCYLIECTBIIIETCSI B COOTBETCTBMM C THUIIOBOM METOAMKOW OLEHKH JAEATEIBHOCTHU



aIMUHUCTPATUBHBIX TOCYAAPCTBEHHBIX CIIy)Kalux Kopryca "b", yTBepKIeHHbIMU MTPUKA30M
YIOJIHOMOYEHHOI'O OpraHa o BOIPOCAM rOCYyIapCTBEHHOM CITyKOBbI.

22.2. B nensx oCylmecTBIECHUS KOHTPOJISL JOCTUKEHUS KITFOUEBBIX IIEIEBbIX HHANKATOPOB
(mamee — KIM) pyxoBoauTensiMu OOJIACTHBIX YIPABICHUM, MPETYyCMOTPEHHBIX
WHJIUBUYaTbHBIM IIJIAHOM PaOOThI, HEMOCPEICTBEHHBIM PYKOBOJUTENIEM (3aMECTUTEIEM
akuMa 00JacTH) OCYIIECTBISIETCS €XEKBApTadbHbIH MOHUTOPUHI  JOCTHXKECHUS
ycranoBieHHbIX KI.

22.3. Jlns ocymiecTBICHUS MOHUTOPUHTA TJIABHBIN MHCIIEKTOP anmapara akuma o0J1acTH —
KypaTop COOTBETCTBYIOUIEIO YIMPABJICHUS OCYUIECTBISET cOOp MaTepuaina, MO HUTOraM
KOTOPOTO BHOCUT MH(OPMAIINIO COOTBETCTBYIOIIEMY 3aMECTUTEIIO0 aKuMa 00JIacTH.

22.4. Jlns npoBeIeHUS OLICHKH JIEITEILHOCTH PYKOBOJAUTENS amnmapara akuma o0JlacTu
CTPYKTYPHBIMM TOJIPA3JEICHUSIMU B CIyXOy YyIpaBieHUs MEPCOHAIOM HaNpPaBIISIIOTCS
MaTepHalibl HeOOXOIUMBbIE JUIsl IPOBEJIEHUS OLEHKH, B LESIX MOCIEAYIOMmEro (OpMUpPOBAHUS
1 000011IEeHHUS.

23. VupasieHne HHGOPMAIUOHHEIMHA TEXHOIOTHAMHU

Peanuzanus rocynapCTBEHHONW TOJMTHKU M TOCYJIApCTBEHHOE PETYJIHMPOBAHUE
OOIIECTBEHHBIX OTHOIIECHUH B chepe MHPOPMATH3AIMN OCYIIIECTBIISIOTCS COTIaCHO 3aKOHAM
Pecny6nuku Kazaxcran ot 24 Hos6ps 2015 roaa "O06 undopmatuzauuu", ot 16 Hos106ps 2015
rojaa "O goctyne Kk nHpopmaruu" u odecrneunBaercs Opriaeiaom:

- OCYIIECTBJISICT KOOPJAWHAIIMIO MEPOINPHATHH IO CO3JaHHUI0 W BHEJIPCHUIO
WH()OPMAITMOHHBIX CHUCTEM ATmapara;
- obecrnieunBaeT MHPOPMALIMOHHYIO O€30aCHOCTh AMMapara;
- OCYIIECTBIISIET MOJKIIIOUCHHUE 3aCeaHni, COBEIIaHUMN, BCTPEY C yIaCTHEM aKUMa I10
BUJICOKOH(EPEHIICBSI3H,
- OCYIICCTBJISIET MOHUTOPHHT YPOBHS OTKPBITOCTH M JOCTYITHOCTH WHTEpPHET-pecypca
Anmnapara;
- orieHKa (O PEKTUBHOCTHU ACATEIHPHOCTH MECTHBIX HCITOJTHUTEIBHBIX OPTaHOB;
- Ha ©XKCHENIETLHON OCHOBE MPOBOAUT MOHUTOPHHT 33 CPOKAMH PEaTH3allid TPOSKTOB,
BHECEHHBIX B cuctemy "butpukc-24";
- KOOPAWMHUPYET pabOTHl aKUMAaTOB TOpPOJAa W PaiOHOB, OOJACTHBIX YIPABICHUH IO
BOIIpOcaM 00ecTieueHus JOCTyIa K MUHPOPMAIIUH.

24. ®dunasCcoBOE obecreucHme

24.1. ®unaHncupoBaHue AnmapaTa OCYIIECTBISETCS 3a CYET CPENICTB PECITYOIHMKAHCKOTO
U MecTHOro OrxeroB. DUHAHCOBAs NEITEIbHOCTh perjaMmeHTupyercs bromkeTHbIM



kojekcoM PecryOnuku Kazaxcran, HOpMaTUBHBIMU MTPABOBBIMH aKTaMU M0 OYXTaJITEPCKOMY
y4eTy ¥ (UHAHCOBOM OTYETHOCTH, MOJOXKEHUEM 00 OTAesne OyXralaTepcKoro yuyera H
roCyJIapCTBEHHBIX 3aKYIIOK U UHBIMH HOPMATHUBHBIMU aKTaMHU.

24.2. OcHOBHOM 3a7aueil oTaena OyXraaTepcKoro ydyera U rocyJapCTBEHHBIX 3aKyIOK
SABJISIETCA MPEACTaBICHUE MOJHONW U JOCTOBEPHOU MHPOpMAIU 0 PUHAHCOBOM MOJIOKECHUH,
pe3ynbTaTax JAesTENbHOCTA U UBMEHEHHSIX B (PMHAHCOBOM IOJI0KEHUHU ATapara:

1) nnanupoBaHue OrOJKETa Ha OCHOBE HOPMATUBHBIX MPABOBBIX aKTOB U JPYTUX
JIOKYMEHTOB, pa3paboTKa M HUCIIOJHEHHE Ol KEeTa UCXOJ U3 HEOOXOIMMOCTH JIOCTHIKCHHS
HaWJIY4lIEro MpsSMOro U KOHEYHOTO Pe3yJIbTaTa C UCMOJIb30BAaHUEM YTBEPKACHHOTO 00beMa
OIO/KETHBIX CPEJICTB WU JOCTIKEHUS MPSMOTO Y KOHEYHOTO Pe3yJibTaTa C UCIOIh30BAHUEM
MEHBIIIETO 00beMa OFOKETHBIX CPEJICTB;

2) o0ecrnieyeHrnEe KOHTPOJISI M OTPAKEHHE HAa cueTax OyXralaTepCcKOro ydeTra BCeX
OCYIIECTBJISIEMbIX XO35HCTBEHHBIX ONEpaIHii, MPeA0CTaBlIeHUE ONepaTUBHON MH(OpPMAIUH,
COCTABJICHUE B YCTAHOBJIEHHbIE CPOKH (PUHAHCOBOM OTYETHOCTH, ONTHUMAIBHOIO H
7 (HEKTUBHOTO PacXoAOBaHUS JICHET, UCTIOIb3YEMBbIX VISl TOCYAaPCTBEHHBIX 3aKYIIOK;

3) npuHsTHE 00A3aTENLCTB B Mpejeiax BbIAAHHBIX pa3pellieHUui B COOTBETCTBUU C
MJIaHOM (PMHAHCHUPOBAHMS MO 00S3aTENHCTBAM, KOHTPOJIb 32 XOJIOM MCIOJIHEHHS ILJIaHa
(uHaHCUPOBAHUS, COCTOSHHEM pacyeTOB C OpraHU3alUusIMHU, TOCYJIapCTBEHHBIMU
VUPEKIACHUSIMU U JIUIAMH, 0OECTICYCHUE COXPAHHOCTH JICHEKHBIX CPEJICTB M MaTEPHUAbHBIX
[IEHHOCTEH, CBOEBPEMEHHOE MPOBEJCHUE PACYETOB, BOSHUKAIOIIUX B MPOIIECCE UCIIOTHEHUS
YTBEPKJICHHOTO WHAMBUIYAJIbHOrO IUIaHA (PUHAHCUPOBAHUS C MPEANPUITHIMU,
YUPEKJACHUSIMU, OCYIIECTBICHHE PAOOTHI MO B3aUMOJICHCTBUIO C OpraHaMu Ka3HaveucTBa.

24.3. Y4er MaTepualbHbIX LIEHHOCTEN OCYIIECTBISETCS MOCPEACTBOM BEICHUSI KHUT
yyeTra MaTepuajioB, OCHOBHBIX CpPEICTB M MAaJOLEHHOTO HWHBEHTaps, HPOBEACHUS
WHBEHTApU3AIlMU MaTE€pHUaAJbHBIX IIEHHOCTEH UM CBOEBPEMEHHOIO U MPaBUIBHOTO
onpeneneHus €¥ pe3ysibTaToB.

24.4. OcyiiecTBIsSETCS HA4YKMCICHUE 3apa00THOMN IJIAaThl, BEJACHUE JIUIIEBBIX CUETOB
COTPYJAHUKOB IO YJEpPXKAHUIO IOJOXOJHOTO Hajaora, KapTOyeK yuyeTra B3HOCOB B
HAKOMUTEIbHbIEC IEHCUOHHBIE (POH/IBI.

25. OTBeTcTBEeHHOCTH 3a cobmonenne PernamenTta paboTs Anmapara

25.1. 3a HapyuieHMe NyHKTOB HacTosiiero PermaMeHTa HECYT OTBETCTBEHHOCTH
3aMECTHUTENI aKuMa 00JIacTH, PYKOBOJIUTEh ATITapaTa U €ro 3aMeCTUTEIH, aKUMbI PailOHOB
U ropojia YpallbCK, MEPBbIE PYKOBOJIUTEIU HCHOJIHUTEIBHBIX OPraHOB, COTPYIHHKU
Anmnapara.

25.2. 3a HEUCTHOJHEHHE W HEHAJJIeXKalllee HCIOJHEHUE COTPYAHUKOM Armapara
BO3JIOKCHHBIX Ha HETO JIOJDKHOCTHBIX 00sI3aHHOCTEH (B TOM YHCIIC TTO pe3yjIbTaTaM OLCHKH
3 (PEeKTUBHOCTH NEATETHHOCTH COTPYAHHUKA), TPEBBIIMICHUE TOJDKHOCTHBIX MOJHOMOYHH,
HapylleHWe CIY)KeOHOW NUCIHMIUIMHBI M CIy)KCOHOW ASTHUKH, a PaBHO HECOOIOJCHUE



YCTaHOBJEHHBIX 3akoHaMu PecnyOnuku Kaszaxcran orpaHuyeHHil, CBS3aHHBIX C
npeObIBAHUEM Ha rOCYIApCTBEHHOM Cilyx0e, Ha COTpyJHUKa AIapaTta B COOTBETCTBUU C
3aKOHOJIaTeILCTBOM O TOCYJApCTBEHHOW CIy)0€ MOTYyT HajaraTtbCs CJICAYIONne
JUCIUTTMHAPHBIE B3LICKAHMUS:

1) 3ameuanue;

2) BBITOBOD;

3) cTporuii BEIrOBOD;

4) npeaynpexaeHue O HEMOJIHOM CITYK€OHOM COOTBETCTBUU;

5) NOHWKEHHE B JOJIKHOCTH;

6) YBOJIbHEHHE C 3aHUMAEMOM JTOJHKHOCTH

ITPMJIOXXEHUE 1
K periiaMeHTy amnfapara akuma
3ananno-Kasaxcranckoii o0macTi

Ilnan pabotsl Anmapara akuma 3anagHo-Kasaxcranckoii obiactu Ha rox
)
Ne o/mt Mepornpusitue Cpoxn opma OrsercTaenibie [Ipumeuanue
HUCIIOJIHCHUA 3aBCPUICHUSA UCIIOJIHUTCIIN
1 2 3 4 5 6

1. Obure MmeponpusTUs
. B obnmactu nHGOpMAIIMOHHBIX TEXHOJIIOTHH 1 MOHUTOPHHIA TOCYIapCTBEHHBIX YCIIyT
. B obnactuopraHn3anioHHO-TIPaBOBOTO 00ecCTIeYeH s AesTeIbHOCTH akuMara 1 akuma 3KO

2
3
4. B obmactu I/IHq)OpMaIII/IOHHO—aHaHI/ITI/I‘IeCKOFO obecrneueHus JACATCIBbHOCTU aKMMaTa U akuMa 3KO
5. B obnactu MaTE€PUAIIBHO-TEXHUYECKOTO obecrcueHus JCATCIIbHOCTH aKUMaTa U aknuMa 3KO

6

. B obnmactu BHyTpeHHEr0 aynura

TTPUJIOXXEHUE 2
K periIaMeHTY armapara aKiuMa
3ananno-Kasaxcranckoii odmacti

ITnan pabotsl (HaMMEeHOBaHHE OT/AEINA)
Ammapara akuma 3amagro-Kazaxcranckoit o6iacTy Ha KBapTan roma
HaumenoBanue Obocrosanne Cpox dopmMma OTBETCTBECHHBIH
Ne n/n MJIaHUPOBAHUSI  MCIOJHECHUA
MEPOIIPUATUL 3aBEPUICHUSA HUCIIOJIHUTCIIb
MEPOIPHUATHUSA MEPOIPUATHUS
1 4 5 6 7 8
1.
2.
3.
4,

ITPMJIOXXEHUE 3
K periiaMeHTy amnfapara akuma
3ananno-Kasaxcranckoii o0macTu



Vder BpeMeHH COTIacOBaHUS (HauMeHOBaHHE JJOKYMEHTa)
JIOJDKHOCTHBIMH JIMIIaMH Anmapara akaMa 3anagHo-Kazaxcranckoi obnactu

®UuOo Pocnucs

Hata u Bpems Jara u Bpemss Pocnuce

Ne m/mt JIOJ>KHOCTHOTO COTpYIHHUKA
MOJTy4EeHUS N
hivznic TIPUEMHON

1 4 5 6 7 8

BO3Bpara OTBCTCTBCHHOI'O

PykoBonurenp
Armmapara

3aMecTHTENb
akuMa obJactu

3aMecTHTENDD
akrMa o0J1acTu

3aMecTHTEIb
akuMa obJactu

ITPUJIOXKEHUE 4
K perjaMeHTy anmapara akuma
3ananno-Kasaxcranckoii o0macTu

COI'JTACOBAHO YTBEPXIAIO

20 roma Ne 20 roma Ne
Ilman opraHM3aIMOHHBIX MEPONPUATHIH (IOpOXKHAA KapTa)

Bun noxkymenra:

ConeprxaHue nopy4eHus:
[IpoMeKyTOUHBIN CPOK KOHTPOJISA:
KoneuHblid CpOK UCTIOTHEHUS:
OTBETCTBEHHBIN I'OCOPTaH - UCIIOJIHUTEND:

OTBETCTBEHHEI
OTBETCTBEHHBI

dopma Cpok NuaukaTopsl ¥ 32 KOHTPOJIb
3aBCPUICHUA HUCITIOJIHCHU S HUCIIOJIHCHU COTPYAHUK

HaumenoBanu it
Ne e UCTIOJTHUTEIB (
MEpOIIPUATHS  COUCTIOIHUTET

b)
Oran 1. Oprann3alMOHHO-TIOATOTOBUTENbHAs paboTa

1
2

Anmaparta

Oran 2. [IpakTHueckas peanu3anys
1
2

TTPJIOXEHUE 5
K perjJaMeHTy anmapara akuma
3amanno-Kaszaxcranckoi obnactu

YTBepxkato:




(pykoBOAMTENH ammapara)
n " 20_r.

Otaer 0 KOMaHAUPOBKE

®HO KoMaHIPOBAHHOTO
JIOMKHOCTH

Otnen

Llenbp koMaHAMPOBKHU
Cpoxu KOMaHIAUPOBKHU
Pe3ynbraTel KOMaHAUPOBKH
BriBoas!

IIpennoxenus
MapIHp}IT CII€aOBaHUA K MCCTY KOMaHAWPOBAHUA U 06paTHO K MECTY MMOCTOSIHHOM
paboOThI:
Jara:

[Toamuch KOMaHIMPOBAHHOTO
CorJjracoBaHo:

[Toamucek pykoBoauTeNs OT/ACIA/
3aMECTHUTEIS PYKOBOAUTENS Anmapara
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