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006 yTBepkacHNE KBaTH(HKAMMOHHEIX TPeOOBaHUI K aIMIHACTPATHBHBIM
roCyAapCTBEHHBIM AOIDKHOCTAM Kopiryca "b" Komurera
CaHHTAPHO-3IHAEMHAOIOTHIECKOT0 KOHTPOJII MUHHMCTEPCTBA 3JpaBOOXPAHEHHS
Pecny6mxu Kaszaxcran

Y1paTtuBmmii caty

[Ipuka3 Ilpencenarens Komurera caHUTaApHO-3MUIAEMHUOIOTHYECKOTO KOHTPOJIA
MunucrepcTBa 3apaBooxpanenust Pecyonuku Kazaxcran ot 21 anpenst 2022 roga Ne
53-HK.

CuHocka. YTtparun cuny mnpukazom Ilpencenarenss Komwurera
CaHUTAPHO-AIUAEMHUOJOTHYECKOr0 KOHTpOoJIE MuHKcTepeTBa 31paBooxpanenus PK or
09.06.2023 Ne 70-HK.

B coorBerctBuu ¢ nyHktoM 4 ctatbu 17 3akona Pecnyonuku Kaszaxcrtan "O
rOCyJapCTBEHHOU clyxoe PecnyOiuku Kazaxcran", TunoBsiMU
KBaTU(PUKAIMOHHBIMU TPEeOOBAaHUSIMU K aAJMHUHUCTPATUBHBIM TOCYJAapPCTBEHHBIM
IOJLKHOCTSIM Kopryca "B", yTBepxknenHbiMu npuka3zoM lIpencenarens AreHTcTBa
Pecny6nuku Kazaxcran mo jgenam rocyJapCTBEHHOM CIIyObl U MPOTUBOJEHCTBUIO
koppymiuu ot 13 mexadbps 2016 roga Ne 85, mpukazom MuHucTpa 31paBOOXpaHCHHUS
Pecnyonuku Kazaxcran ot 05 anpens 2022 roga Ne 236 "O BHECeHHH U3MEHEHHUS B
npukas u.0. MuHuctpa 3apaBooxpanenusa Pecniyonuku Kaszaxcran ot 20 suBaps 2021
roga Ne 28 "OO yTBepkIEHUU CTPYKTYphl MHUHHCTEpPCTBA 3ApaBOOXPaHEHUS
Pecnyonukun Kazaxctan" u 00 yTBepxkaeHuu CcTrpykrypel Komurera
CaHWTAPHO-3IUJEMUOJIOTHYECKOTO KOHTpoisi MUHHCTEpCTBA 3paBOOXPAHEHUS
PecnyOnuku Kazaxcran u ero TeppUTOpHANIBHBIX MOJpa3iesieHuil" U mpukazoMm
pyKoBoAMTENS anmnapara MuHHCTepcTBa 3/1paBooxpanenus Pecyommku Kasaxcran ot
07 anpens 2022 roga Ne 251 "OO6 yTBepxAeHUM TAaTHOM yuciaeHHOCTH Komwurera
CaHUTAPHO-3IUJAEMUOJIOTHUECKOTO KOHTpOisl MuUHHCTEpCTBA 3/1paBOOXPAHEHUS
Pecnybnuku Kazaxcran u ero reppuropuanbHbix noapaszaeineunuii” I[TIPUKA3BIBAILO:

1. YTBepauth npuiaraemble KBaJu(pUKANUOHHBIE TpPEOOBAHUS K
aIMUHUCTPATUBHBIM TOCYJapCTBEHHbIM JOKHOCTSIM Kopmyca "B" Komwurera
CaHUTAPHO-AIUJIEMUOJIOTUYECKOTO KOHTpPOdsl MuUHHCTEpCTBA 3/IpaBOOXPAHEHUS
Pecny6nuku Kazaxcran (nanee — Komurer).

2. Ormenutsb npuka3 npeacegatens Komurera ot 14 centsadps 2021 romga Ne 125 H
/K "OO6 yTBepxkJIeHHH KBAIM(PUKAIMOHHBIX TPEOOBAHMN K aIMHUHUCTPATUBHBIM
rOCyJIapCTBEHHBIM JIOJKHOCTSIM".



3. Cnyx06e ynpaBieHus nepconaioM Komurera B TeueHUE JeCATH KaJleHAAPHBIX
JHEW CO JHS NMPUHATHUS HACTOAILIETO NIPUKa3a B YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Pecny6uku Kazaxcran mopsiike o0ecnedunTh:

1) HanpaBieHKE €ro KOMUHU B 3JIEKTPOHHOM BHJI€ Ha TOCYIapPCTBEHHOM U PYyCCKOM
a3blKax B PecnyOnMKaHCKOE€ TOCYyJapCTBEHHOE MpPEAINpPUSITHE Ha MpaBe
X035UCTBEHHOTO BefieHUsl "MHCTUTYT 3aKOHOAATENbCTBA M MPABOBOM HHQPOpPMAIIUH
PecnyOnuku Kaszaxctan" MunucrtepctBa toctuiuun PecnyOnuku Kazaxcran s
opUIIUATBLHOTO OMyOJUKOBAHUS W BKIIIOYEHUS B DTaJOHHBIM KOHTPOIBHBIN OaHK
HOPMAaTHBHBIX MPaBOBbIX akTOB Pecryonuku Kazaxcraw;

2) pa3MelleHHEe HAcTOSILIEro MpHKa3a Ha MHTEpHET-pecypce MuHHCTEPCTBA
3npaBooxpaHeHus Pecriyonuku Kazaxcran.

4. Hacrosimuii npyka3 BBOJAUTCS B IEUCTBUE CO JHS €TI0 MEPBOr0 OPUIIUAIBHOTO

oy OJIMKOBAHUS.
Ilpencenarens KomHuTeTa CaHHTapHO-
SIIHAEMHOJIOTHYECKOI0 KOHTPOJIA

H. CagBaxacoB
MuHnucrepctBa 34paBOOXpaHEHHA

Pecny6imnkn Kazaxcran

[Ipunoxxenne Kk mpukazy
npeacenarens Komurera
CaHUTAPHO-3ITHIEMUOIOTHYECKOTO
KOHTpOJIsI MuHHCTEpPCTBA
3/IpaBOOXPaHECHUS
Pecniy6nuku Kazaxcran
o1 21 ampens 2022 roga Ne 53-HK

KBammduxammonasie Tpe00OBaHNA K afMUHACTPATUBHEIM I'OCYAaPCTBEHHEIM JOJDKHOCTAM
kopmyca "b" Komurera caHMTapHO-3IHACMHOIOTHIECKOr0 KOHTpOoins MuHHCTEpCTBa
3ppaBooxpaneHus Pecrry6imku Kasaxcran

YHpaBJIeHHe IO CBA3AM C OOIMECTBEHHOCTHIO

1. PykoBomuTels yIpaBiIcHHS IO CBA3AM ¢ 00MeCTBEHHOCTHIO, Kareropusa C-3 (1 emurnmna)
, Ne 02-1

Kprreprm TpeboBarmsa
Briciiee wuiaum  mociieBy30BCKOE€  0Opa3oBaHUE:
3apaBooxpaneHue (MenunuHa) (oOIIeCTBEHHOE
3/[paBOOXpaHEHNe W/WIIN MeIUKO-NpodHIakTHIEeCKoe
JIeNI0 W/WIIM CaHUTapHs, TUTUEHA, SMUAEMHONOTHs) 1/
WU s3BIKA ®W JwmTeparypa ((mromorust w/mnum
TIEPEBOIIECCKOE JIENI0 W/MIH WHOCTpaHHas! (PHI0NIOTHSA) H
/MY TIOATOTOBKA YYUTEIEH MO A3bIKaM M JUTEpaType (
Ka3aXxCKUM S3bIK U JIUTEPaTypa U/WIKA PYCCKUH SI3bIK U
auTepatypa W/WIM MHOCTPAHHBIA  SI3BIK: JBa
Obpasosarme WHOCTPAHHBIX fA3bIKA) W/WIM KYPHAINCTUKA U
nHpopManust (KYpHAIHCTHKA W/WIH CBA3b C
OOIIECTBEHHOCTRIO) HW/WIIM COIUATbHBIE HAYKH (



ITpodeccrnonaisHas KOMIETEHTHOCT

IIpakTraeckwit ONEIT

OyHKOMOHABHEIE 003aHHOCTH

MIOJIUTOJIOTHS W/WJIN MEXAyHAapOAHbIE OTHOUICHUS) W/
Wi TpaBo (IOpUCIpPYyAEHLUs) W/WAM OW3HEC U
yIpaBiieHHe (TOCYyIapCTBEHHOE M MECTHOE YIIPaBJICHUE
W/WNA MEHEIKMEHT W/MITN MapKeTHHT W/WIN (PUHAHCHI
W/WITH SKOHOMHKA) JKENaTeNIbHO HAIN4ne CepTH(PUKATOB
MOBBILICHUSI KBATH(UKALINY T10 CIIEHAIbHOCTH.

3HaHue 3akoHonaTenbcTBa PecmyOmuku Kaszaxcras,
npenycMoTrpenHoro Ilporpammoil  TectupoBaHHs
KaHIUJATOB Ha 3aHATHE aJIMHHHCTPATHUBHBIX
TOCYJapCTBEHHBIX JOJDKHOCTEH kopryca "B" Ha 3HaHHe
TOCYJapCTBEHHOTO $3bIKa U 3aKOHOJATENIbCTBA
PecnyOsinkn Kazaxcran, yTBEp)KICHHOW NpPUKa30M
YIIOJIHOMOYEHHOT'O OpraHa I10 JieJlaM TOCyapCTBEHHON
CIyXOBI, HOPMAaTHUBHBIX IPABOBBIX AaKTOB,
peryiupyromux  OTHOIIEHHS B  00JacTH
3/IpaBOOXPAHEHHS.

CornmacHo  TumoBelM  KBanH(HUKAIMOHHBIM
TpeOOBaHUAM K a/IMUHHUCTPATUBHBIM TOCYIapPCTBEHHBIM
JOJKHOCTAM Kopmyca "B", yTBepKIE€HHBIM aKTOM
YIOJIHOMOYEHHOI'0 OpraHa Io JieJ1aM roCyJapCTBEHHOM
CITYKOBL.

CornacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHUSAM K aJIMUHUCTPATUBHBIM T'OCYIapPCTBEHHBIM
JOJKHOCTAM Kopmyca "B", yTBepKIE€HHBIM aKTOM
YIOJTHOMOYEHHOT'O OpraHa Io J1eaM roCyJapCTBEHHOM
CITy>kKObl. YMeHHEe padoTaTh Ha KOMITBIOTEPE C TAKETOM
nporpamMmm  Microsoft Office, »nexTpoHHEIMHU
CHUCTEMaMH IOKyMEHTO000poTa.

Obmee pykoBoACTBO paboroil YmpaBieHwus.
Obecneyenne  COONIONEHHS  COTPYAHHKAMHU
YupaBieHuss HUCHOJHUTEIBCKOW M TpPyAOBOH
gucuunianebl.  OCYIIECTBICHHE B3aWMOJACHCTBUS
KomuTera caHUTapHO-3MHIEMHOJIOTHYECKOTO KOHTPOJIS
MunucrepcTBa  31paBooxpaHeHus PecnyOnuku
Kazaxcran (nanee - Komurer) co cpeacTBaMu MaccoBon
nHpopmanuu. OpraHusanus W I[pOBEICHUE
npecc-koHpepeHuit, opuduaros. [Tomdopka HOBOCTEH
U3 CPEACTB MaccoBOM MHGpOpPMAanM{ IO BOMPOCAM
3IPaBOOXpPaHCHUS u/unu
CaHUTAPHO-3MUIEMHUOJIOTHYECKOTO  OJIaromoixy4us
HacCeleHHUs. ObecneueHue aKKpeJIUTaAlUN
IpeACTaBUTENeH CPEelICTB MaccOBOM HMH(pOpPMALUK Ha
MEpONpHUATHIX,  HpoBOAUMBEIX  Komurerowm,
MuHHCTEPCTBOM  3IpaBOOXpaHEeHHUS PecmyOmmuku
Kazaxcran (manee — MunuctepctBo). OcyiiecTBIeHHE
pazpaboTku M peanu3auuu MeaHua-IIIAHOB.
Opranuzanuss M KOOpAMHANUs paboTHl MO
B3aMMOJICHCTBUIO CTPYKTYPHBIX IOJApa3aeIeHUH
KomureTa ¥ TOIBEIOMCTBEHHBIX OpraHHM3aINi
Komurera co cpeactBamu MaccoBOi HH(popManuu.
Koopaunanus paboTsl W MOHHTOpPHHIa pasfelna
HoBoctu" Web-caiita Komuteta. Paccmorpenue
oOpaiieHnid (PU3NUECKUX M FOPUIUYECKHX JIUII, CPEICTB



MaccoBOd WHGOPMAIUH TIO0 BOIPOCaM, BXOMISIIAM B
KoMIleTeHUUI0  YmnpaBieHus. IloaroroBka wu
MpEeNCTaBICHNE OTYETOB 00 OCBEMICHWH B
peCIyOJIMKaHCKUX W PETHOHAIBHBIX 3JICKTPOHHBIX H
neuyatHeix CMMU gesrensnoctu Komurera. Oka3zanue
METOJAMYECKON U  NPaKTHUYECKOW  IOMOUIU
crenuaiucTam TEPPUTOPHAIBHBIX u
MOJBENOMCTBEHHBIX opranu3auuii Komwurera B
npeneyiax KoMmIeTeHUMH. BsaumoneictBue ¢
roCyJlapCTBEHHBIMU OpPIraHAMHM W OpraHu3alusiMU B
npenenax KOMIIETEHIIUH. OcymiecTBieHHE
CBOEBPEMEHHOM ¥ KayeCTBEHHOW MOATOTOBKHU
nokyMeHTOB. OcyliecTBieHHEe WHBIX (QYyHKUUH B
COOTBETCTBHUHU C JEHCTBYIOIIMM 3aKOHOJATEILCTBOM B
npenaenaax KOMIETEHIMH Y IPaBJICHUS.

2. I'maBHEIA 3KCIIEPT YIPaBJIeHHA IO CBA3SM C 00IMECTBEHHOCTHIO, kareropusa C-4 (1

enuHMLA), Ne 02-2

Kprreprm

OG6pasoBanme

ITpodeccrHonansHas KOMIETEHTHOCTE

TpeboBarmsa

Beicmiee HWIM  IOCIEBY30BCKOE 0OOpa3oBaHHE:
3apaBooXpaHeHrne (MeaunuwHa) (0OImIECTBEHHOE
3/[paBOOXpaHEHHE W/WIIM MeIuKO-NpoduiIakTuiecKoe
JIeNI0 W/WIIM CaHWTapHs, TUTUEHA, SMUAEMHUONOTHs) n/
WIH SI36IKM W JuTeparypa (duionmorus wu/win
MepeBOAYECKOE €TI0 W/WIIM HHOCTpaHHAas (QUItonorus) u
/MM IOATOTOBKA YYUTENeH 0 A3bIKaM U JuTepaType (
Ka3aXCKHHU S3BIK M JIUTEpaTypa W/WIN PyCCKUH SI3BIK U
auTepaTypa W/MIM  HMHOCTPAaHHBIH S3BIK: JABa
WHOCTPAHHBIX fA3bIKA) W/WIM KYPHAIUCTHKA U
nHpopmanust (KypHAIHCTHKA W/WIH CBA3b C
0OIIECTBEHHOCTHIO) H/WMIM COLMalbHbIe HaykKH (
TOJIUTOJIOTHS W/HJIM MEXIYHapOJHBIE OTHOLICHHS) W/
WIN TpaBo (FOPHUCHPYICHIWSA) W/WIN OW3HEC U
yIpaBieHHe (ToCyJapcTBEHHOE M MECTHOE YIIPaBJICHUE
W/WITM MEHEDKMEHT W/MJIM MapKeTUHT W/UIU (DPUHAHCHI
W/WITH SKOHOMUKA) JKeNaTelIbHO HAIN4ne CepTH(PUKATOB
MOBBIIIEHUSI KBATH(UKAIINH T10 CIIEIHATbHOCTH.

3naHne 3akoHOAaTenscTBa PecmyOmmkum Kazaxcras,
npeaycmoTpeHHoro IIporpammoii  TectupoBaHUs
KaHAWAATOB Ha 3aHATHE aJMUHHUCTPATHBHBIX
roCyIapCTBEHHBIX JOKHOCTEH kopryca "b" Ha 3HaHue
rOCyJapCTBEHHOIO $3bIKa U 3aKOHOJATENbCTBA
Peciyonmmkn KaszaxcraH, yTBep:KISeHHOW MpPHKA30M
YIIOJIHOMOYEHHOT'O OpraHa I10 JieJIaM TOCyapCTBEHHON
CIyXObl, HOPMATHUBHBIX IPAaBOBBIX AaKTOB,
peryJupylonux  OTHOIIGHHUs B  o0JacTu
3/[paBOOXPAHEHUS.

CornacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHUSAM K a/IMUHHUCTPATUBHBIM I'OCYIapCTBEHHBIM
JOJDKHOCTAM Kopmyca "B", yTBep:KIE€HHBIM aKTOM
YIIOJIHOMOYEHHOT'O OpraHa I10 JIeJIaM TOCyapCTBEHHON
CITYKOBL



CornmacHo  TumoBeIM  KBalH(pHUKAHOHHBIM
TpeOOBaHMAM K a]MUHUCTPATHBHBIM IOCYIapCTBCHHBIM
IOIDKHOCTAM Kopryca "B", yTBepKIEHHBIM aKTOM

Ipaxraieckuit orsrr YIOIHOMOYEHHOTO OPraHa I0 AejIaM TOCyIapCTBEHHOM
CITYObl. YMEHHE paboTaTh Ha KOMITBIOTEpPE C TAKETOM
nporpamm  Microsoft Office, »nexkTpoHHBIMHU
cHCTeMaMH JOKYMEHTO0000pOTa.

OcymectBiieHne B3amMmojeicTBus Komurera co
cpeacTBaMHu MaccoBod mH(popmaruu. OpraHuzanus u
MpoBeJieHHe Tpecc-KoH(epeHInid, OpupUHTOB.
I[Monbopka HOBOCTEH W3 CPEACTB MacCCOBOWM
HHGOPMAITUH 110 BOMPOCAM 3JIPABOOXPAHCHUS W/WIH
CAaHUTAPHO-3MTHUIEMHOJIOTHIECKOT0  OJaromoryduns
HaceJIEHNU. OOecrieyeHue aKKpeTUTALHI
MpEICTaBUTECH CPENCTB MAacCOBOW MH(pOpPMaNHUU Ha
MCPONPUATHUAX, IMPOBOAUMBIX KOMI/ITBTOM,
MunuctepctBoM. OcyliecTBlIeHHE pa3pabOTKH U
peanuzauuu Meaua - 1aHoB. OpraHuzauust u
KoopAauHanus pabOTBl MO  B3aMMOJCHCTBUIO
CTPYKTYpPHBIX monpa3nencHuii Komurera w
MOJABEIOMCTBEHHbBIX opranu3auuii Komurera co
cperctBaMu MaccoBoi uHpopmarmu. Koopaunarus
paboThl 1 MOHUTOpHHTA pa3aena "Hosoctu" Web-caiita
Komurera. Paccmorpenue obOpamienuit ¢pusndeckux u
IOPUINYECKUX JIUI, CPSICTB MAacCOBOW HMH(POPMAIINH T1O
BOTIPOCAM, BXOJSIIUM B KOMICTCHIIMIO Y IIPaBICHUS.

QOyBEKIHOHAIEHEE 00S3aHHOCTA

IToaroroBka u mpeaCTaBICHUE OTIETOB 00 OCBEUICHUU
B pecIyOIMKaHCKUX M PETHOHAIBHBIX 3JIEKTPOHHBIX U
neyatHeix CMU nesrensHocTH Komurera. Oxazanue
METOAMYECKON M  MHpakTHUYEeCKOM  MmoMouu
crenuanucTam TEPPUTOPHUAIBHBIX u
MOJBENOMCTBEHHBIX opranu3auuii Komwurera B
npeneyiax KoMmIeTeHUMH. BsaumoneictBue ¢
rOCyJIapCTBEHHBIMU OpPIaHAMHM W OpraHHU3alUsMHU B
mpenenax — KOMIIETEHIIHH. OcymiecTBiIeHHE
CBOEBPEMEHHOM ¥ Ka4e€CTBEHHOW MOATOTOBKHU
JokyMeHTOB. OcyliecTBieHHEe HWHBIX (QyHKUUH B
COOTBETCTBUU C JEHUCTBYIOLIUM 3aKOHOJATEIECTBOM B
npenaenaax KOMIETEHIIMH Y IPaBJICHUS.

VnpasneHne BHyTpeHHe#H 6e30maCHOCTH

3. PykoBoauTeis ynpasiieHHs BHyTpeHHe# 6e3omacaocTH, kateropus C-3 (1 emuamma), Ne
03-1

Kpurepyn Tpe6opannst
Beicuiee mnm mocieBy30Bckoe oOpazoBaHue: HpaBo (
MEXJIYHAPOJHOE TMPaBO, OPUCHPYACHIIMS) W/UIU
Ou3Hec W ympaBiieHHE (TOCYJapCTBEHHOE M MECTHOE
yIpaBlieHHE W/WIH MEHEDKMEHT /WM MapKEeTHHT U/
Wi (QUHAHCH W/MIW DKOHOMHKA, Y4eT M ayIurT,

OG6pasoBarwe rocy1apCTBEHHBIN ayJIuT),
MH)OPMAIIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJOTHU (



ITpodeccronanbHAS KOMIETEHTHOCTD

IIpakTH9ecKmit OIBIT

®ysxnroHATEHEE 00I3aHHOCTH

MH(POPMAIIMOHHBIE CHCTEMBI, MaTeMaTH4eCKoe H
KOMITBIOTEPHOE MOJICIHPOBAHUE, BBIYUCIUTEIbHAS
TEXHHUKAa M MpOrpaMMHOEe O0ecleueHHe, CHCTEMEI
MHPOPMALIMOHHON OE30MIaCHOCTH).

3HaHue 3akoHoAarenabcTBa PecnyOnmku Kazaxcras,
npenycMorpeHHoro IlporpamMmoil  TecTHpOBaHUS
KaHANJaTOB Ha 3aHATHE aJMUHHUCTPATHBHBIX
TOCyIapCTBEHHBIX JOJDKHOCTEH Kopiryca "b" Ha 3HaHme
TOCYIapCTBEHHOTO S3BIKa W 3aKOHOJATEIhCTBA
PecnyOonuku KaszaxcraH, yTBep»IE€HHOH NpHKa3oM
YIIOJIHOMOYEHHOT'O OpraHa I10 JieJlaM roCyAapCTBEHHON
CIyXOBbl, HOPMATHUBHBIX IPaBOBBIX  aKTOB,
peTryIHpYIOMHAX  OTHONICGHHUS B  oOlactu
3IPaBOOXPAHEHIS.

Cormacio  THUmOBHIM  KBaTHM(HUKAIHMOHHBEIM
TpeOOBAHUAM K aIMIHHUCTPATUBHBIM TOCYJapCTBECHHBIM
JIOJDKHOCTAM Kopryca "B", yTBep)KIE€HHBIM aKTOM
YIOJIHOMOYEHHOT'O OpraHa I10 JieJlaM FOCyJapCTBEHHOM
CITYKOBL.

CormacHo THIOBBIM KBaTU(PUKAITHOHHBIM
TpeOOBAHUAM K aIMHHHUCTPATUBHBIM T'OCYJapCTBEHHBIM
JTOIDKHOCTAM Kopryca "B", yTBep)KIEHHBIM aKTOM
YIOJIHOMOYEHHOT'0 OpraHa I10 JieJilaM rOCyapCTBEHHOM
CIy’kOBI. YMEHHE paboTaTh Ha KOMITBIOTEPE C MAKETOM
nporpamm  Microsoft Office, »nexTpoHHBEIMEU
CHUCTeMaMH JOKYMEHTOO0O0pOTa.

OO6miee pyKOBOACTBO paboToii  YmpaBieHHs.
ObecneyeHne  COOJIONEHHUS  COTPYAHHKAMU
YupaBieHuss HUCHOJHUTEIBCKOW H  TPyAOBOH
qucuuIUIUHEL. OpraHu3amus W [POBEICHHE
NpOPUIAKTHIECKUX MEpOTpPHITHH] mmo
MPOTHUBONEHCTBUIO KOPPYIIHH CPEAH COTPYAHHUKOB
Komurera, TeppUTOpHATBHBIX MOAPA3ACICHUNA U
MOJABEJIOMCTBCHHBIX  opraHu3anuii  Komwurtera.
Peanuzanus mmaHoB MeponpusTHii, ['ocy1apcTBEeHHBIX
MPOTPaMM II0 BOTIPOCaM MPOTHUBOIACHCTBUS KOPPYITIIUH.
Opranuzauus B3aUMOJEUCTBUS [¢
MPaBOOXPAHUTENFHBIMI OpPTaHAMH II0 BOIPOCaM
obecrieueHus: BHyTpeHHe# Oe3omacHocTH. BripaboTka
MPEATIOKEHUH U Mep N0 MOBBILEHHIO 3 (HEKTHBHOCTH
JIESITEILHOCTH B c()epe MPOTHBOACHCTBUS KOPPYIIIIHH.
OpraHu3anus © TNPOBEACHHE  CIYKEOHBIX
pacciuenmoBaHmii mo  (GakTaM  HapyUICHUS
3aKOHOJATEeNbCTBA B cepe NPOTHBOACHCTBUA
Koppymuu. Opranusanus gesreasHoctn Komurera no
BormpocaM  HHGOPMAIMOHHON  0e30MacHOCTH,
KOOpAMHAIMS TOJpa3AeleHnii WHPOPMALMOHHOM
0C30MaCHOCTH TEPPUTOPUATHHBIX MMOJPa3ICICHUN
Komutera ¥ TOABEIOMCTBEHHBIX OpPTaHH3AIUH.
OcymecTBiICHAE BHYTPEHHETO KOHTPOJIS, KOTOPOE
BKITIOYAET: KOHTPOJBHBIE MPOIEAYPEI, CBOCBPEMEHHOE
1 3¢ (eKTUBHOE BBIABICHHE JTaHHBIX, OXBATHIBAIOIINE
BCe HampaBleHUs JesTenbHocTH Komwurera,



MOHHUTOPUHT ¥ OICHKAa S()(OEKTUBHOCTH CHUCTEMBI
BHYTpEHHEro KoHTpoiia. Oka3aHue METOIMYECKOU U
MPaKTHIECKON ITOMOIIH crelnualucTaM
TePPUTOPHATHHBIX moapa3AeIeHUAX i
MOJBEIOMCTBEHHBIX oOpranuzanusax Komutera B
npenenax KommeTeHUuu. IloAroToBka MPOEKTOB
AHAJIMTUYECKUX MaTepuajoB, CHPaBOK, TOKJIAJOB,
peweHuid kossierud MuHucrepcrtBa, Komurtera B
mpenenax KOMIEeTeHIUH. PaccMoTpeHne oOpamieHui
(hu3uYecKnX MW IOPUIWYECKUX JHII B Tpeaeiiax
komreTeHITuU. OCyIIecTBIEHNEe CBOEBPEMEHHON H
Ka4eCTBECHHON MMOJATOTOBKU JIOKYMEHTOB.
OcCyIIecTBICHHE WHBIX (YHKIUH B COOTBETCTBHH C
JIEUCTBYIOIMM 3aKOHOJATEIbCTBOM B IIpejaenax
KOMITETEHIIH Y IPaBJICHHUS.

4. I'maBHEIA 3KCIIEpT yIpaBJieHHA BHyTpeHHeH 6e3onacHocTH, kareropusa C-4 (4 equHUIBD),
NeNe 03-2, 03-3, 03-4, 03-5

Kprreprm TpeboBarmsa
Bricmee wnm mocieBy30Bckoe oOpa3oBaHHe: MPaBoO (
MEXIYHApOJHOE TpPaBO, IOPUCHPYACHIINS) W/AIU
Om3HeC M ymnpaBieHHE (TOCYJapCTBEHHOE M MECTHOE
yIpaBlieHHE W/MIM MEHEDKMEHT W/MJIM MapKeTHHT W/
Wi (UHAHCHl W/MIM SKOHOMHKA, y4eT W ayIuT,

OGpasoBanme rocyaapcTBEHHBIH ayJauT),
MH()OPMAIMOHHO-KOMMYHUKAIIMOHHBIC TEXHOJIOTHH (
MH(GOPMAIIMOHHBIE CHCTEMBl, MAaTEeMAaTHYECKOE H
KOMITBIOTEPHOE MOJEIHPOBaHUE, BBIYUCIUTENIbHAS
TEXHWKa M MpOrpaMMHOE oOecredeHue, CHCTEMBI
nH(pOopMaMOHHOI 0€30IaCHOCTH).

3naHne 3akoHOAaTenscTBa PecmyOmmkm Kazaxcras,
npenycMoTrpernHoro IIporpammoil  TecTupoBaHMs
KaHAWJATOB Ha 3aHATHE AJMUHHUCTPATHBHBIX
rOCyJapCTBEHHBIX JAOJDKHOCTEH kopryca "B" Ha 3HaHUe
TOCYJapCTBEHHOTO $3bIKA U 3aKOHOJATEeNbCTBA
PecnyOsmkn KazaxcraH, yTBEp)KICHHOW NpPHUKa30M
YIIOJIHOMOYEHHOT'O OpraHa I10 JieJlaM TOCyapCTBEHHON

IIpodeccroBaIEHAT KOMIIETEHTHOCTD Ciyk0Obl, HOPMATHUBHBIX [PaBOBBIX  aKTOB,
peryJjupylonux  OTHOIIGHHUs B  o0JacTu
3/IpaBOOXPAHEHUSI.

CornacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHUAM K aJIMUHUCTPATUBHBIM T'OCYIapCTBEHHBIM
JOJKHOCTAM Kopmyca "B", yTBepKIE€HHBIM aKTOM
YIIOJIHOMOYEHHOT'O OpraHa I10 JIeJlaM TOCyapCTBEHHOM
CITY>KOBL

CornacHo  TunoBeiM  KBanu(pUKAIHMOHHBIM
TpeOOBaHUSAM K a/IMUHUCTPATUBHBIM T'OCYIapCTBEHHBIM
JOJDKHOCTAM Kopmyca "B", yTBep:KIE€HHBIM aKTOM

IIpakTAYECKHA OIEIT YIIOJIHOMOYEHHOT'O OpraHa I10 JIeJIaM TOCyapCTBEHHON
CIIy>kOBI. YMEHHe paboTaTh Ha KOMITHIOTEPE C MTAKETOM
nporpamMm  Microsoft Office, »nexTpoHHBEIMEI
cUCTeMaMH JOKYMEHTO000pOTa.



®yBKIHOHATLHEE 0013aHHOCTH

Ciryx0a ympaBJieHHs IEPCOHAIIOM

Opranmzanys ¥ TpOBeAEHHE NPOPHIAKTUIECKUX
MEPOIPUATHH 110 TPOTHBOJICHCTBHIO KOPPYIILIUK CPEAN
coTpynHukoB ~ KommuTeTra, TeppHTOpHAIbHBIX
Moapa3/ieIeHu! U MOABEOMCTBEHHBIX OpTaHU3aINi
Komurera. Peanuzanuss mnjnaHOB MEpONPHUATHH,
locymapcTBeHHBIX  IporpamMMm 1O BOIpOcaM
IpOTHUBOAEHCTBUS  Koppynuuu. OpraHuzanus
B3aUMOJEHCTBHSA C IIPABOOXPAHUTEIHHBIMUA OpTaHaMU
0 BOIpocaM oOecTiedeHrsI BHYTPeHHEH 0e30I1acHOCTH.
BripaboTka mpeanio)keHHH W Mep IO MOBBIIICHUIO
a¢pdexkTUBHOCTH  JeATENBHOCTH B cdepe
MPOTUBOJEHCTBUSL Koppynuuu. OpraHuzauus Hu
MIPOBEJICHUE CITY>KEOHBIX paccieoBaHUK MO (axTam
HapylIeHUss  3aKoOHOJaTenbcTBAa B cdepe
MPOTUBOJCHCTBHS KOPPYNILUH. Y4acTHe B pa3paboTKe
TEKyIIUX W TMEPCHEKTHUBHBIX MJIAHOB PabOT, APYTHX
JOKYMCHTOB B IPCACIaX KOMIICTCHINN ynpaBHeHI/Iﬂ, B
pa3paboTke OpraHU3alMOHHO-PACIIOPSIUTEIbHBIX
JIOKYMEHTOB, 3aTParvBarollnX BONPOCHI 00eCHeueHHUs
nH(POpPMaMOHHONW 0€30IMacHOCTH. YdacTHe B
opranuzanuu padoT mo 3amuTe HH(POPMAIMOHHBIX
pecypcoB.  OOecmedenne  HHPOPMAITMOHHOH
6€30MacHOCTH NIPH BHEAPEHHHU, COIPOBOXKICHUU U
(YHKIIMOHUPOBAaHMH WH(POPMALMOHHBIX CHCTEM,
nporpaMMHbeIX  obOecneyeHnid.  OcyuiecTBiIeHHE
BHYTPEHHETO KOHTPOJISI, KOTOpPOE BKJIOYAET:
KOHTPOJIbHBIE TPOLEAYpHl, CBOECBPEMEHHOE W
3¢ GeKTHBHOE BBISIBICHNE JAaHHBIX, OXBATHIBAIOIIHE BCE
HalnpasJIeHus AesTenbHOCTH KoMuTeTa, MOHUTOPUHT U
orneHka 2(P(HEKTUBHOCTH CHCTEMBI BHYTPEHHETO
KOHTpoJiA. B3auMmopeiicTBue CO CTPYKTypHBIMH
nojipa3ieeHusIMi MUHUCTEPCTBA, TEPPUTOPHUATEHBIMA
Mo/Apa3/ieIeHussMH ¥ TI0JIBEIOMCTBEHHBIMHU
opranmzanusiMu Komurera 1o Bompocam, BXOJSIINM B
KOMITETEHIIO ynpasieHus. OkazaHne METOJMUYECKOH 1
MpPaKTUYECKOH MOMOIIN clienuagucTam
TCPPUTOPHUATBHBIX nmoapasaCCHuAX u
MOJIBEJOMCTBEHHBIX opranmzanusx Komurera B
npeznenax KoMIeTeHIWH. PaccMorpeHune oOpamieHui
(u3nUecKUX W IOPUAMYECKHX JHUI[ B TIpeiesiax
komrereHIMK. OCyIIECTBIEHHE CBOEBPEMEHHOH U
Ka4eCTBEHHOM MOATOTOBKHU JOKYMEHTOB.
OcyuiecTBiIeHUE UHBIX (QYHKIUA B COOTBETCTBUH C
JEeHCTBYIONIMM 3aKOHOJATEeNbCTBOM B Ipeneiax
KOMITETEHIINN Y IPaBIICHHSI.

5. PyxoBogureis ciry:xOHl ypasieHus nepcoHanoM, kareropus C-3 (1 equnvma), Ne 04-1

Kprrepun

TpeboBarus

Bpicmiee WM IOCIEBY30BCKOE 0OOpa3oBaHHE:
3apaBooXpaHeHrne (MeauwmuHa) (0OIMIECTBEHHOE
3/IpaBOOXPAHEHNE W/WIH MEIUKO-IPO(QUIAKTHIECKOE



O6pazoBanne

TIpodeccronansHAs KOMIETEHTHOCTE

IIpakTH9ECKHi OIIBIT

®yBKIHOHATLHEIE 003aHHOCTH

JIeNI0 W/WIIM CaHWTapHs, TUTUEHA, SMUAEMHONOTHs) 1/
Wi TOpaBo (MEXAyHapoJHOE IIpaBO W/HMIHA
IOpUCIIPYACHINA) W/WIU SA3BIKA W JuTepatypa (
MmepeBOqUYECKOe J1e7l0), Om3Hec u ympaBieHHe (
HKOHOMHKA, yUeT U ayIHUT, QUHAHCH H KPEINT).

3HaHue 3akoHonaTenbcTBa PecmyOmuku Kaszaxcras,
npenycMorpeHHoro IlporpamMmoil  TecTHpOBaHUS
KaHIWJATOB Ha 3aHATHE AIMHHHCTPATHBHBIX
roCyIapCcTBEHHBIX JOJDKHOCTEH Kopiryca "b" Ha 3HaHme
roCyJapCTBEHHOTO s3bIKa M 3aKOHOAATENbCTBA
PecnyOnmuku KaszaxcraH, yTBep»A€HHOH NPUKa30M
YIOJIHOMOYEHHOT'0 OpraHa Io JielaM roCyJapCTBEHHOM
CIyXOBl, HOPMATHUBHBIX IPAaBOBBIX AaKTOB,
peryIupylomux  OTHOIIEHHS B  00JacTH
3/[paBOOXPAHCHUS.

CornmacHo  THUmOBHIM  KBaTHM(HUKAIHMOHHBIM
TpeOOBaHUAM K aIMUHUCTPATUBHBIM T'OCYJapCTBEHHBIM
JOoJKHOCTAM Kopryca "B", yTBep)KIEHHBIM aKTOM
YIOJIHOMOYEHHOT'0 OpraHa Io JielaM rocyJapCTBEHHOM
CITyKOBI.

Cormacio  THmOBHIM  KBaTM(UKAIHMOHHBIM
TpeOOBaHUAM K aJIMUHUCTPATUBHBIM TOCYIaPCTBEHHBIM
JoJDKHOCTAM Kopmyca "B", yTBep)KIEHHBIM aKTOM
YIIOJIHOMOYEHHOT'O OpraHa I10 JieJlaM TOCYAapCTBEHHON
CITy’KObl. YMeHHe padoTaTh Ha KOMITBIOTEPE C AaKETOM
nporpamMmm  Microsoft Office, »nexTpoHHBEIMEU
CHUCTEMaMH JOKYMEHTOO0O0pOTa.

OOmiee pPyKOBOJACTBO pPabOTOW  yIpaBJICHUSA.
Obecnieyenne  COONIONEHHUS  COTPYAHHKAMHU
VYhpaBieHuss UCHOTHUTENbCKOHM M TPyHdOBOH
TUCIUIUTAHEL. Pa3paboTka W peann3anus CTpaTeTHd
yOpaBleHUS MEepcoHAIOM. AHalW3 M TUIAHHPOBAHHE
nmoTpebHOCTH B Kaapax, B TOM 4YHCIE IO
CHELMAIBHOCTSIM UM KBanu¢ukauusm. GopMupoBaHue
KaJpOBOTO COCTaBa M OpraHU3alMs KOHKYPCHOTO
otbopa. [IpoBeneHrne MOHUTOPHHTA OOCCIIEYCHHOCTH
KaJIpaMd W BEICHHE KaJIpOBOTO JIEIOMPOU3BOJICTBA, B
TOM YHCJIE TIOCPEICTBOM HH()OPMAIIMOHHOW CHCTEMBI
ympasiieHus nepconanoM "E-kei3mer". Koopannaius u
OpraHH3alys eI TeLHOCTH 110 CO3JIaHUI0 YCIIOBUH ISt
npodeCcCHOHANBPHON ajanTanuu W O0O0CCICUCHHUS
NpOoQeCCHOHANILHOTO Pa3BUTHS KaJpoOB, B TOM 4YHCIE
ITyTeM HACTaBHUYECTBA, MEPEMOTOTOBKH, TOBBIIICHUS
KBATHU(UKAINN, CTOXUPOBOK. OpraHuzamus u
obecrieueHne  JEATCNBHOCTH  KOHKYPCHOW,
aTTECTAllMOHHOM, JAMCUUIIMHAPDHOW KOMMCCHUH,
KOMHCCHH 110 HMCYHCIEHHIO cTaxka. KoopauHarwsi,
MOHHUTOPUHT U oOecriedeHne coONIoEHHUS HPOUEayp
MOCTYIUICHHSI, TPOXOXJICHHS W MpPEeKpamieHus
TOCyZapCTBEHHOH  CIy)KOBl  COTpYIHHUKAMH
[HEeHTPAJIBHOTO ammapara W TEePPUTOPHAIBHBIX
noapasaeneanii Komurera. Opranu3zaius mpoBeaeHUs
OICHKHN JOCATCIIbHOCTH T'OCYJAPCTBCHHBIX CITYXKalluX,



obecrieueHne cOONIO/ICHNST MTPOLEYP UX aTTeCTAIHH.
OkazaHue METOJMYECKOW M MPAaKTHUYECKOW MOMOIIU
CHEINATUCTaM TePPUTOPHUATHHBIX MOMAPa3ACICHUNA M
MIOJBEIOMCTBEHHBIX opranu3auuii Komwurera B

npeaciiax KOMICTCHIIUUN. HO]IFOTOBKa IIPOCKTOB
aQHAJIMTUYECKUX MaTepuaoB, CHOPaBOK, TOKJIAJOB,
pemeHuil kojuierud MuHuctepctBa, Komurtera B
npeneyiax KomIereHUMH. BsaumoneictBue ¢

TOCYAApCTBEHHBIMH OpraHAMH ¥ OPTaHU3alHUSIMH B
mpenenax KOMIETeHIWH. PaccMoTpeHne obOpamieHui
bu3nyeckux u ropuaudeckux Juil. OcyiecTBieHne
CBOEBPEMEHHOM ¥ KayeCTBEHHOW MOATOTOBKHU

nokyMeHTOB. OcyliecTBieHHEe WHBIX (QYyHKUUH B
COOTBETCTBHUHU C JEHCTBYIOIIMM 3aKOHOJATEILCTBOM B
mpeenax KOMIIETSHIINA Y TIPaBICHUS.

6. I'maBHEIA SKcHepT CIy>OH ynpaBieHHA nepcoHasioM, kateropuia C-4 (3 exuaumsr), NeNe
04-2, 04-3, 04-4

Kprreprm TpeboBarmsa

Beicmiee HWIM  IOCIEBY30BCKOE 0OOpa3oBaHHE:
3apaBooXpaHeHrne (MeaunuwHa) (0OImIECTBEHHOE
3/[paBOOXpaHEHHE W/WIIM MeIuKO-NpoduiIakTuiecKoe
JIeNI0 W/WIIM CaHWTapHs, TUTUEHA, SMUAEMHUONOTHs) n/
WM  TOpaBo (MeXIyHapoJHOE IpaBO W/HIHA
IOPUCTIPYICHIINS) W/WIM SI3BIKM M Jureparypa (
MepeBOqYECKOe JIeNl0), Ou3Hec u ympaBieHHe (
SKOHOMHKA, YU€T U ayIUT, GUHAHCH U KPEIHT).

OG6paszoBanue

3HaHMe 3aKoHOjaTenbcTBa PecmyOnuku Kaszaxcraw,
npenycMorpeHHoro IlporpamMmoit  TecTHpoBaHUS
KaHIWJaTOB Ha 3aHATHE AIMHHHCTPAaTHBHBIX
TOCyIapCTBEHHBIX JOJDKHOCTEH Kopiryca "B" Ha 3HaHME
TOCYAapCTBEHHOTO SI3bIKa M 3aKOHOJATENbCTBA
PecnyOnuku KaszaxcraH, yTBep»AEHHOW NpPUKA30M
YIIOJHOMOYEHHOT'O OpraHa II0 AeJaM rocyIapCTBeHHOM
IIpodeccnonanrpHas KOMIOETEHTHOCTD CIyXOBbl, HOPMAaTHUBHBIX IPAaBOBBIX AaKTOB,
peryupylomux  OTHOIIEHHS B  00JacTH
3paBOOXPAHEHUS.
CormacHo  TumoBeIM  KBaJM(PUKAMHMOHHBIM
TpeOOBaHMAM K aIMHHHUCTPATUBHBIM T'OCYJapCTBEHHBIM
TOIDKHOCTAM Koprmyca "B", yTBep)KIEHHBIM aKTOM
YIIOJHOMOYEHHOTO OpraHa II0 AeNaM rocyIapCTBeHHOM
CITYKOBL.

CormacHo  TunoBeiM  KBanU(PUKAIUOHHBIM
TpeOOBaHUSAM K aJIMUHUCTPATUBHBIM TOCYIAPCTBEHHBIM
JIOJDKHOCTAM Kopryca "B", yTBep)KIEHHBIM aKTOM

IIpakTHgeckmii ONBIT YIOJIHOMOYEHHOTO OpTraHa IIo JielaM I'oCyJapCTBEeHHOM
Cy’kObl. YMEHHE paboTaTh Ha KOMITBIOTEPE C MAKETOM
nporpamm  Microsoft Office, 3nexTpoHHBEIMU
CHCTEMaMH JOKyMEHTO000pOTa.

Pa3zpaboTrka M peanuszalus CTpaTeTHH YNpPaBJICHUS
MEPCOHAJIOM. AHANN3 U MJIAHUPOBAaHUE MOTPEOHOCTH B



®ysKnHOHATLHEIE 0013aHHOCTH

KaJpaxX, B TOM YHCJIE IO CICIUATBHOCTIM |
kBanuukanusM. GopMupoBaHrue KaJpoOBOTO COCTaBa H
opraHu3anus KOHKypcHOro otbopa. IlpoBeneHue
MOHHUTOpPHHTa O0ECIEUYEeHHOCTH KaJpaMH U BeIeHHUE
KaJpoBOrO0 JEJONMPOU3BOJCTBA, B TOM YHCIE
MOCPEICTBOM HH(GOPMAIIMOHHON CHCTEMBI YIIPABICHUS
nepcoHasom "E-keizmer". Koopaunamus u
OpraHu3aIs IeITCIFHOCTH IO CO3TaHUI0 YCIOBHUH IS
npodecCHOHANBFHON amanTanuu W 00CCICUCHUS
Mpo(heCCHOHATBHOTO Pa3BUTHSA KaIpOB, B TOM YHCIIE
MMyTeM HAaCTaBHUYECTBA, MEPENOATOTOBKH, TIOBBIIIICHUS
KBaM(UKAMK, CTaXUpoOBOK. OpraHuzaunus u
obecmeueHune JIEATEIbHOCTH KOHKYPCHOH,
aTTeCTAllMOHHOM, JAUCUUIUNIMHAPHOW KOMHCCHUH,
KOMHUCCHH TIO0 HWCYHCICHHIO cTaxa. KoopmamHarms,
MOHHUTOPUHT U OOecIieueHue COOIIOJCHHS MPOLEAYP
MOCTYIUICHHS, TPOXOXKIACHUS U IPEKPAIICHUS
rOCyIapCTBEHHOM  CIyXOBl ~ COTpyIHUKAMHU
HEHTPAJIBHOTO ammapaTa W TepPUTOPHUATBHBIX
noapaznenennit Komurera. Opranuzanusi mpoBeaeHUs
OIICHKH JCSITEIPHOCTH TOCYAAPCTBCHHBIX CITY)KallHX,
obecrniedueHne COONIOICHHUS TPOIIETyp WX aTTECTAIlHH.
Oxka3aHne METOAMYECKON W MPaKTUYECKON ITOMOIIH
CIIeNUaIuCTaM TEPPUTOPUANBHBIX TMOIAPA3ACICHUNA U
IIOABCAOMCTBCHHBIX OpI‘aHH?;aHHfI KOMI/ITeTa B
npenenax kKommeTeHUuu. IloAroroBka MpPOEKTOB
AHATMUTHYCCKUX MAaTEepPHANIOB, CIIPAaBOK, JIOKIAIOB,
pewmeHuid kosuieruu MunucrepcrtBa, Komurera B
npeneyiax KoMIETeHUMH. BsaumoneictBue ¢
TOCYAApCTBEHHBIMH OpraHAMH ¥ OPTaHHU3alHUSIMH B
mpeenax KOMICTeHIIMU. PaccMoTpenue oOparieHui
¢usnuecknx u ropuauueckux aum. OcyiecTBiIeHHE
CBOCBPEMEHHOM U KaueCTBEHHON MOATOTOBKHU
TOKyMeHTOB. OCYyIIECTBICHHE WHBIX (QYyHKIWA B
COOTBETCTBHH C NEHCTBYIOUINM 3aKOHOJATEIILCTBOM B
mpenenax KOMIIETEHIINN Y IPaBIICHUSL.

7. Oxcmept ciyOhl ynpaBieHus nepconanoM, karteropus C-5 (1 exuamma), Ne 04-5

Kprrepun

OG6pasoBanme

TpeboBarus

Beicmiee WM IOCIEBY30BCKOE  0OOpa3zoBaHHE:
3ApaBooXpaHeHne (MeaumuHa) (0OIIECTBEHHOE
3IPaBOOXPAHEHUE W/HWIH MEIUKO-MPO(OUIAKTHUECKOE
JIeNI0 W/WIIM CaHUTapHs, TUTUEHA, SMUAEMHUONOTHs) 1/
Wi TOpaBo (MeXIyHapoJHOE IpaBO W/HIHA
IOPUCTIPYICHINS) W/WIM SI3BIKM M Jiureparypa (
MmepeBOqUYEeCcCKOe J1ell0), Ou3Hec u ympaBieHHe (
SKOHOMUKA, YUET U ayIUT, GUHAHCH U KPEIHT).

3nanue 3akoHozaarenabcTBa PecmyOnuku Kasaxcras,
npenycMoTrpeHHoro IIporpammoili  TecTupoBaHHUS
KaHIWJaTOB Ha 3aHATHE AJMHHHCTPAaTHBHBIX
rocyJapCTBEHHBIX AOJDKHOCTEN Kopmyca "B" Ha 3HaHue
TOCYAAapCTBEHHOTO SI3bIKa M 3aKOHOJATENbCTBA



TIpodeccronansHAs KOMIETEHTHOCT

IIpakTraeckwit ONEIT

QDYHKOINOHAIGHEE 00SBaHHOCTH

PecnyOsinkn Kazaxcran, yTBEp)KICHHOW NpUKa30M
YIIOJIHOMOYEHHOT'O OpraHa I10 JIeJIaM TOCyapCTBEHHOM
CIyXOBI, HOPMAaTHUBHBIX IPAaBOBBIX AaKTOB,
peryIupyromux  OTHOIIEHHS B  00JacTH
3/[paBOOXPAHCHUS.

CornmacHo  TumoBelM  KBanH(HUKAIMOHHBIM
TpeOOBaHUAM K aJIMUHUCTPATUBHBIM T'OCYIapPCTBEHHBIM
JOJKHOCTAM Kopmyca "B", yTBep)KIE€HHBIM aKTOM
YIOJIHOMOYEHHOI'0 OpraHa Io JielaM roCyJapCTBEHHOM
CITYKOBL.

CornacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHUSAM K aJIMUHUCTPATUBHBIM T'OCYIapPCTBEHHBIM
JOJDKHOCTAM Kopmyca "B", yTBepKIE€HHBIM aKTOM
YIOJTHOMOYEHHOI'0 OpraHa Io J1eaM rocyJapCTBEHHOMN
CITy>KObl. YMeHHEe padoTaTh Ha KOMITBIOTEPE C TAKETOM
nporpamMmm  Microsoft Office, »nexTpoHHEIMEI
CHUCTEMaMH IOKyMEHTO000poTa.

Pa3paboTka um peanmusanus CTPATErHH YIpPaBICHUS
MEPCOHATIOM. AHAIIN3 W INIAHUPOBAHUE MOTPEOHOCTH B
Kagpax, B TOM 4YHUCIE MO CHEUUAJbHOCTAM U
kBanmuuramsM. GopMIpoBaHNE KaIpOBOTO COCTAaBA H
opraHm3anusi KOHKypcHOTO oTOopa. IlpoBenenue
MOHI/ITOpl/IHFa O6CCH€'{GHHOCTI/I KallpaMl/I U BCIACHHC
KaJpoBOr0 JEJONPOU3BOJCTBA, B TOM YHCIE
MOCPENCTBOM HH(OPMAIIMOHHOHN CHCTEMBI YIPABICHUS
nepconasom "E-kpizmer". Koopaunamusa u
opraHu3anus ASITEIbHOCTH N0 CO3JaHUI0 YCIOBUM IS
npodeCCHOHANBHON amanTanu W 00CCICUCHUS
mpo(heCCHOHATBHOTO Pa3BUTHS KaJIpOB, B TOM YHCIIE
MyTeM HACTaBHUYECTBA, MEPENOATOTOBKH, MOBBIIICHUS
KBATU(UKAIUU, CTaXUPOBOK. OpraHuzamus u
obecrieueHue IESITCIbHOCTHU KOHKYPCHOM,
aTTECTAllMOHHOM, JAMCUUIUIMHAPHOW KOMMCCHUH,
KOMMCCUH IO MCUMCIEHMIO cTaxa. Koopaunamus,
MOHHUTOPUHT U OOECIICUCHHE COOJIOACHHS MPOLECAYP
MOCTYIUICHHUSI, MPOXOXKACHUA U TMPEeKpalleHHs
roCyapCTBEHHOM CITYKOBI COTpYIHUKAMH
LEHTPAJIBHOI'O0 amnmapata M TEePPUTOPUATBHBIX
nonpazneneHnit Komurera. Oprannsanus IpoBeIeHU
OLICHKU JESTEIBHOCTU TOCYJAapCTBEHHBIX CIIyXaIlHX,
obecrieueHne COONIOICHUS TPOIEAYP UX aTTECTAIUH.
OkazaHue METOAMYECKOW M MPaKTHUECKOW MOMOIIU
CIIEMAIUCTaM TEPPUTOPUANBHBIX MOJPA3ACICHUd U
MOJBEIOMCTBEHHBIX opranu3auuii Komwurera B
npenenax KommneTeHUMH. [loAroroBka MpPOEKTOB
AHAJIMTUYECKUX MAaTepuajoB, CHPaBOK, JOKJIAJIOB,
peumieHudd kosuierun MuHuctepctBa, Komurtera B
npeaenax KoMmIeTeHUuU. B3aumonelicTBue ¢
rOCyJapCTBEHHBIMU OpraHaMHM M OpraHU3aIUsIMU B
mpeenax KOMICTCHIMU. PaccMoTpeHne oOpamieHui
(u3mueckux W opuaundeckux nuin. OcymiecTBIeHUE
CBOEBPEMEHHONM U Kaue€CTBEHHON MOATOTOBKHU



nokyMeHToB. OcymiecTBieHHE HWHBIX (QyHKUIUH B
COOTBETCTBUH C ACHCTBYIOIIUM 3aKOHOAATEILCTBOM B
npezenax KOMICTEHINN Y IPaBICHHS.

YnpapneHne 010DKETHOTO IUIAHUPOBAaHHS

8. PykoBomuTelns ypaBieHus 0r0/pKeTHOTO IUIaHupoBanns, kareropus C-3 (1 eguamma),
Ne 05-1

Kpurepun TpeGoBanmst
Bbiciee wiiM mocieBy30BCKoe 06pa3oBaHue: OH3HEC U

O6pazoBanue ynpasieHue (GUHAHCH W/HWIW y4eT W ayIuT W/Win
SKOHOMUKA H/MIH MECHEIKMEHT).

3HaHue 3akoHonaTenncTBa Pecnybnuku Kazaxcraw,
npeaycmoTpeHHoro IIporpamMmoii  TectupoBaHUs
KaHAUAATOB Ha 3aHATHE AJMUHHUCTPATUBHBIX
rocyapCcTBEHHBIX JOIKHOCTEH kopiyca "b" Ha 3HaHue
TOCYAapCTBEHHOTO SI3bIKa W 3aKOHOJATEIbCTBA
Pecniyonukn KaszaxcraH, yTBep:KISHHOW MpPHKa30M
YTIOJIHOMOYEHHOT'O OpraHa I10 JieJlaM FOCyIapCTBEHHON
IIpodeccnonanrpHas KOMOETEHTHOCTD CIyXk0Bl, HOPMATHUBHBIX IPAaBOBBIX  aKTOB,
peryJupyomux  OTHOIIEHHS B  00JacTH
3/IpaBOOXPAHEHUS.
CormacHo  TumnoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHMAM K a/IMUHUCTPATUBHBIM T'OCY1apCTBEHHBIM
JIOJDKHOCTAM Kopryca "B", yTBEp»KIEHHBIM aKTOM
YIIOJIHOMOYEHHOT'O OpraHa II0 JieJIaM TOCyapCTBEHHOU
CITYKOBI.

CormacHo  TunoBeiM  KBanu(pUKAIHOHHBIM
TpeOOBaHMAM K aJ]MUHUCTPATHBHBIM IOCYIapCTBCHHBIM
IOIDKHOCTAM Kopryca "B", yTBepKIEHHBIM aKTOM
. YIIOJTHOMOYEHHOT'O OpraHa Mo JieJlaM T'oCyJapCTBEeHHOM
IIpakTH9ECKHi OIIBIT
CITYXKOBI.
YMmenue paboTaTb Ha KOMIBIOTEpE C IAKETOM
nporpamm  Microsoft Office, »nexTpoOHHBIMH

cucreMaMu ﬂOKyMeHTOO60p0Ta.

OO0mee pyKOBOACTBO, OpTaHU3AIUS W KOOPIWHAITHSL
paboTel YmpaBieHHS MO BOIpocaM OIOJKETHOTO
TUTAaHUPOBaHMSA 10 OIOPKETHBIM nporpamMmmam Komutera
, YTBEpP)KJIEHUS M KOPPEKTUPOBKHM IUIaHA pPa3BUTHUSA
MOJIBEIOMCTBEHHBIX opraHu3anuii Komurera, ygactue B
pa3paboTKe HOPMATHUBHBIX IPABOBHIX aKTOB B cdepe
CaHUTAPHO-3MHUIEMHOJIOTHYECKOTO  OJIaromoIydns
HaceneHHs. [loAroTOBKa MPOEKTOB aHATHUTUYECKHUX
MaTepualoB, CIPaBoK, JOKIAI0B, PELICHHUH B IIpeenax
KOMITeTeHIIMU. B3aumoneicTBre ¢ rocy1apCTBEHHbIMU

OyHKOMOHABHEIE 003aHHOCTH

opraHamM¥ ¥ OpraHM3alisIMH B Mpeieax KOMIETECHIINH.
Opranuszamnys ¥ KOHTPOJIb PaObOTHI MO PACCMOTPEHUIO
oOpameHUH (U3NYECKUX H FOPUIAYSCKUX JIHI.
BrimorHeHnMe WHBIX 00s3aHHOCTEH B Ipenenax
KOMIICTEHIIMM B COOTBETCTBHMM C 3aKOHOJATEIbCTBOM
Pecniy6nuku Kazaxcras.



9. I'maBHEI 5KCIIEPT YIIpaBJeHHA OI0KETHOTO IUTAaHUPOBaHuA, KaTeropuia C-4 (4 eqMHALEI
), NeNe 05-2, 05-3, 05-4, 05-5

Kpureprm TpeGoparms
Beiciiee nim mocieBy30BCKOe 00pa3oBaHue: OM3HEC U

O6pazoBanne ynpasieHne (GUHAHCH W/HWIW yd4eT W ayIuT W/Win
9KOHOMUKA W/WJIN MEHEDKMEHT).

3uaHne 3akoHOAaTenscTBa PecmyOmmku Kazaxcras,
npeanycmoTpeHHoro IIporpamMmoii  TectupoBaHUs
KaHAUAATOB Ha 3aHATHE AJMUHHUCTPATHBHBIX
rocyapCTBEHHBIX JOIKHOCTEH kopryca "b" Ha 3HaHue
TOCYAapCTBEHHOTO SI3bIKa W 3aKOHOJATENbCTBA
Pecriybnukn KaszaxcraH, yTBep:KOSHHOW MpPHKa30M
YIIOJIHOMOYEHHOT'O OpraHa I10 JieJiaM TOoCyJapCTBEHHON

ITpodeccnonanrsHas KOMOETEHTHOCTD CIyX0Bl, HOPMATHUBHBIX TIPABOBBIX  aKTOB,
peryiaupyromux OTHOLICHUS B obnacTtu
3/[paBOOXPaHEHUSI.

CornacHo  TunoBeiM  KBanu(pUKAIHOHHBIM
TpeOOBaHMAM K a/IMUHUCTPATUBHBIM T'OCY1apCTBEHHBIM
JIOJDKHOCTAM Kopryca "B", yTBEp)KIEHHBIM aKTOM
YIIOJIHOMOYEHHOT'O OpraHa II0 JieJlaM TOCyJapCTBEHHON
CITY>KOBI.

CormacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHMAM K a/IMUHHUCTPATUBHBIM T'OCYIapCTBEHHBIM
JIOJDKHOCTAM Kopryca "B", yTBEp)KIEHHBIM aKTOM
. YIIOJIHOMOYEHHOT'O OpraHa I10 JieJIaM TOCyapCTBEHHON
IIpakTH9eCcKHit OIIBIT
CITYXKOBI.

YMmenue paboTaTh Ha KOMIIBIOTEPE C MAKETOM
nporpamm  Microsoft Office, 3meKkTpOHHBIMH

cucreMaMu HOKyMeHTOO60pOTa.

®dopMupoBaHHE CBOJHOTO MPOEKTa OrKeTa IO
MOJIBEIOMCTBCHHBIM KoMUTETY pecmyOIrmKaHCKUM
TOCyIapCTBEHHBIM YUPEKIACHUSAM Ha COOTBETCTBYIOLIHIA
TpeXJETHUU nepuoj. PaccMoTpeHHne W MOJArOTOBKa K
YTBEPKACHUIO KOPPEKTUPOBOK K IJIAHAM pa3BUTHUA U
O0T4EeTOB 00 WCHOJHEHUHM IIJJAHOB Ppa3BUTHUA
MOJIBEJOMCTBEHHBIX pecnyO0InKaHCKUX
TOCYJApCTBEHHBIX MPEANPUATHH; YdacThe B OLICHKE
3¢ HEKTUBHOCTH OFOKETHBIX IMPOTPaMM 110 Kyparyy 1o
OTYETHOMY TMEepUOay, TpU pa3paboTke MpoeKTa
Orokera; GopMupoBaHHE MHIMBHIYAIBHBIX TUIaHOB
(uHaHCHpOBaHUS MO 0053aTEIbCTBAM U IUIATEXaM Ha
OYHKIHOHAIBHE® 06T3aHHOCTH TUTAHUPYEMBIH (PMHAHCOBBIM TOZ, a TaKKe BHECCHHE
n3MeHeHui; DopMUpOBaHUE 3asSBOK OT KypHUPYEMBIX
MOJIBEIOMCTBEHHBIX TEPPUTOPHANBHBIX OPTaHOB K
YTOUHEHHUIO PecIyOIMKaHCKOTO Or0/KeTa, pa3padoTka
NpEeIJIO)KEHU K  TMPOEKTYy  MOCTaHOBJICHUS
[TpaButenscTBa Pecnybnuku KazaxcraH, cBS3aHHBIX €
YTOYHEHHEM PECIyOJIMKaHCKOTO OI0pKeTa; YdacTHe B
MOATOTOBKE MPOEKTOB 3aKOHOMATEIHHBIX W WHEIX
HOPMAaTHUBHBIX aKTOB II0 BOIPOCAM IUTAHUPOBAHUS;
[ToaroroBka crpaBok, HHGOPMAIU M aHATUTHICCKUX



MaTepualioB MO0 KypupyeMoMy ydacTky; Mcmnonnenue
WHBIX MOPYYCHUH PYKOBOJACTBa; Pabora ¢ Tekymiei
KOPPECIIOHIEHLIUEN.

VnpapneHne OyXrarrepckoro yiera

10. PykoBoguTens ynpaBieHus Oyxraarepckoro ygera, kateropus C-3 (1 emurmma), Ne 06-
1

Kpurepun TpeGoBanmst
Bbiciee wiiM mocieBy30BCKoe 06pa3oBaHue: OH3HEC U

O6pazoBanue ynpasieHue (GUHAHCH W/HWIW y4eT W ayIuT W/Win
SKOHOMUKA H/MIH MECHEIKMEHT).

3HaHue 3akoHonaTenncTBa Pecnybnuku Kazaxcraw,
npeaycmoTpeHHoro IIporpamMmoii  TectupoBaHUs
KaHAUAATOB Ha 3aHATHE AJMUHHUCTPATUBHBIX
rocyapCcTBEHHBIX JOIKHOCTEH kopiyca "b" Ha 3HaHue
TOCYAapCTBEHHOTO SI3bIKa W 3aKOHOJATEIbCTBA
Pecniyonukn KaszaxcraH, yTBep:KISHHOW MpPHKa30M
YTIOJIHOMOYEHHOT'O OpraHa I10 JieJlaM FOCyIapCTBEHHON

IIpodeccnonanrpHas KOMOETEHTHOCTD CIyKObl, HOPMAaTUBHBIX [PaBOBBIX AaKTOB,
peryJupyomux  OTHOIIEHHS B  00JacTH
3paBOOXPAHEHUS.

CormacHo  TumnoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHMAM K a/IMUHUCTPATUBHBIM T'OCY1apCTBEHHBIM
JIOJDKHOCTAM Kopryca "B", yTBEp»KIEHHBIM aKTOM
YIIOJIHOMOYEHHOT'O OpraHa II0 JieJIaM TOCyapCTBEHHOU
CITYKOBI.

CormacHo  TunoBeiM  KBanu(pUKAIHOHHBIM
TpeOOBAHUAM K aJIMUHUCTPATUBHBIM TOCYIAPCTBEHHBIM
IOIDKHOCTAM Kopryca "B", yTBepKIEHHBIM aKTOM

IIpakTHgeckwii ONEIT YHOJIHOMOYEHHOTO OpTraHa II0 JIelaM TOCYJapCTBEeHHOMN
CIyObl. YMEHHE paboTaTh Ha KOMITBIOTEpPE C TAKETOM
nporpamm  Microsoft Office, anexTpoHHBIMHU
cHCTEeMaMH JOKYMEHTO0000pOTa.

O6mee pykoBOACTBO paboToit  YmpaBieHHs.
OGecrneuenue  COONMIOACHUA  COTPYAHHKAMHU
YupaBieHuss UCHOJIHUTEIBCKOW M TPYAOBOH
JUCHUILIMHBL. BeneHue OyxranTepckoro yuera
neHTpajgbpHoro ammapata Komurera. PaccMorpenue u
CBOJ| ©KEKBapPTAIFHONH OTYETHOCTH IO JIEOUTOPCKOH U
KPEIUTOPCKOHN 330KEHHOCTH TI0 TIOABEAOMCTBECHHBIM
rocyIapCcTBEHHBIM yupexaeHusM. [Ipuem, o6paboTka u
KOHCOJInganusa B I/IHq)OpMaI_II/IOHHOﬁ CHCTCMC
E-Mundun ¢unancoBoit oruerHoctu no Komurery u
MIOJIBEJOMCTBEHHBIM I'OCYAapPCTBEHHBIM YUPEKICHUSIM.
PaccmoTpenne MarepuanoB IO CHHCAHUIO aKTHBOB
[EHTPAJbHOTO  ammapara, TEepPUTOPHAIBHBIX
MOAPA3AEICHUI M MOJBEJOMCTBEHHBIX OpraHU3alui,
BOIIPOCHI YIIPABJICHUS TOCYAapPCTBEHHBIM UMYILECTBOM.
CocraBiieHHe I'OZI0BOTO OTYETa 10 MHBEHTApH3alluHy,
NacropTU3alMy 1 nepeorieHke uMymiectsa Komurera n



DyHKIMOHAIFHEIE 00S3aHHOCTH

MOHUTOPHHT TPEJACTABICHUSA JAHHOTO OTYeTa
MMOJABEJOMCTBEHHBIMU TOCyIapCTBCHHEIMU
VIPEKICHUSAMH U TPEIIPUATHSIMEA B TOCYIapPCTBEHHBII
peectp IC ECCO. MOHUTOPHHT HCIIONTHEHHS OIOKETa
10 noaABECAOMCTBCHHBIM FOCy]lapCTBeHHBIM
yupexaeHusm. OkazaHue MeETOAUYECKOM U
MpaKTU4YECKOI MTOMOIIH CcrenuanucTamMm
TEPPUTOPHUATBHBIX moapasaeneHui "
MOJABEAOMCTBCHHBIX opranm3anuii Komurtera B
mpepenax KoMIETeHIUH. [loATroTOBKa MPOEKTOB
aHATMTUYECKUX MaTepuajoB, CIPaBOK, TOKJIAJOB,
pemenuii komierun MuHnucrepctBa, Komwurera B
npeneiiax KoMIeTeHUHH. Bsaumoneicteue ¢
TOCYAapCTBEHHBIMH OpraHAMH ¥ OPTaHU3AlHSIMH B
mpenenax KOMIEeTeHIH. PaccMoTpeHne oOpamieHui
(u3muecknx W opuandeckux num. OcymiecTBieHHE
CBOEBPEMEHHONM U Kauye€CTBEHHON MOATOTOBKHU
JokyMeHTOB. OcyliecTBieHHEe HWHBIX (QYyHKUUH B
COOTBETCTBHUHU C JICHCTBYIOIIMM 3aKOHOJIaTEIHCTBOM B
npenaesaax KOMIETEHIIMH Y TPaBJICHUS.

11. T'maBHEIA 5KCIIEPT YIpaBIeHAS OYXTaITEpPCKOro ydera, kateropus C-4 (4 exuHuier), Ne

Ne 06-2, 06-3, 06-4, 06-5

Kpurepun

OG6pasoBanne

IIpodeccnonanrpHas KOMIOETEHTHOCTD

IIpakTHgeckmii ONBIT

TpeGoBarus

Bricuiee nim nocneBy3oBckoe o0pazoBaHue: OM3HEC U
ynpasieHrne (pUHAHCH W/WIM y9eT W ayauT W/¥In
9KOHOMHUKA W/WIIA MEHEKMEHT).

3HaHMe 3aKoHOjaTenbcTBa PecmyOnuku Kaszaxcraw,
npenycMorpeHHoro IlporpamMmoit  TecTHpoBaHUS
KaHIWJaTOB Ha 3aHATHE AIMHHHCTPAaTHBHBIX
TOCyIapCTBEHHBIX JOJDKHOCTEH Kopiryca "B" Ha 3HaHME
TOCYAapCTBEHHOTO SI3bIKa M 3aKOHOJATENbCTBA
PecnyOnuku KaszaxcraH, yTBep»AEHHOW NpPUKA30M
YIIOJHOMOYEHHOT'O OpraHa II0 AeJaM rocyIapCTBeHHOM
CIyXOBbl, HOPMAaTHUBHBIX IPAaBOBBIX AaKTOB,
peryupylomux  OTHOIIEHHS B  00JacTH
3paBOOXPAHEHUS.

CormacHo  TumoBeIM  KBaJM(PUKAMHMOHHBIM
TpeOOBaHMAM K aIMHHHUCTPATUBHBIM T'OCYJapCTBEHHBIM
TOIDKHOCTAM Koprmyca "B", yTBep)KIEHHBIM aKTOM
YIIOJHOMOYEHHOTO OpraHa II0 AeNaM rocyIapCTBeHHOM
CITYKOBL.

CormacHo  TunoBeiM  KBanU(PUKAIUOHHBIM
TpeOOBaHUSAM K aJIMUHUCTPATUBHBIM TOCYIAPCTBEHHBIM
JIOJDKHOCTAM Kopryca "B", yTBep)KIEHHBIM aKTOM
YIIOJIHOMOYEHHOT'0 OpraHa I10 JieJilaM FOCyIapCTBEHHOM
Cy’kObl. YMEHHE paboTaTh Ha KOMITBIOTEPE C MAKETOM
nporpamm  Microsoft Office, 3nexTpoHHBEIMU
CHCTEMaMH JOKyMEHTO000pOTa.

Benenune OyxranTepckoro ydera LEHTPaIbHOTO
annapata Komutera. PaccMmoTpenne u cBox



€)XKEeKBapTalIbHOM OTYETHOCTH IO JEOMTOPCKON U
KPEIUTOPCKOHN 330JKEHHOCTH T10 TI0ABEIOMCTBECHHBIM
TOCyapCTBEHHBIM yupexaeHusM. [Ipuem, oOpaboTka u
KOHCOJMJanuss B WH(OPMAIMOHHOM cHCTEMeE
E-Mundun ¢unancoBoit oruerHoctu no Komurery u
MOABCAOMCTBECHHBIM I'OCYJapCTBECHHBIM YUYPECKICHUIM.
PaccmoTpenne maTepuanoB MO CHUCAaHUIO aKTHBOB
[EHTPAJBHOTO  anmapara, TEeppPUTOPHAIBHBIX
MOJpa3feieHuil U TIOABEJOMCTBEHHBIX OpraHHW3aLui,
BOIIPOCHI YIIPABJICHUS TOCYAaPCTBEHHBIM UMYILIECTBOM.
CocraBiieHue rofiloBOro oT4eTa 10 MHBEHTApHU3aLuHy,
nacrnopTru3anuu U nNe€pEoLcCHKE UMYIICCTBA Komurera u
MOHUTOPHUHI IPEACTABICHUS JAHHOTO OTYeTa
MOJBEIOMCTBEHHBIMU rocyJ1apCTBEHHBIMHU

OyHKIMOHAIFHEIE 003aHHOCTA YUPEXKICHUSIMH U TIPEINPHUSATHSIMA B TOCYIapCTBEHHBIN
peectp IC ECCO. MOHUTOPHHT HCIIONTHEHHS OIOKETa
[0 TOJBEJOMCTBEHHBIM O TOCYJapCTBEHHBIM
yupexaeHusM. Oxa3zaHume MeETOAUYEecKoil u
MpaKTHYECKOU MOMOIIH crenuatucTaM
TEePPUTOPHUATBHBIX nojpasaeneHui u
MOJIBEJOMCTBEHHBIX opraHu3anuii Komurera B
npenenax KOMIEeTeHIMH. I[loAroToBka IPOEKTOB
AQHATMTHYECKUX MAaTepHajoB, CIPaBOK, MOKIAJOB,
pemeHni Koijerud MuHucTepcTBa, Komurtera B
npeaenax KoMmIeTeHUuU. B3aumonelicTBue c
TOCYAApCTBEHHBIMH OpraHaMH M OPTaHU3alUSIMU B
npeznenax KoMIleTeHIuH. PaccmoTrpeHune oOpameHuit
¢u3nvecknx M ropuaundeckux aun. OcymiecTBICHHE
CBOEBPEMEHHON U Kaue€CTBEHHON MOATOTOBKHU
JOKyMeHTOB. OcyliecTBiIeHHEe HHBIX (QYHKIUH B
COOTBCTCTBHH C HeﬁCTByIOHIHM 3aKOHOJaTCJIILCTBOM B
npejenax KOMIETEHIIUK Y IpaBIeHUs..

VnpapieHne aKTHBOB B TOCYJapPCTBeHHBIX 3aKyIIOK

12. PyxoBoauTensb ynpaBiIeHHsA aKTHBOB M FOCYAapCTBEHHBIX 3aKymoK, kareropus C-3 (1
enuaAIa), Ne 07-1

Kpurepun TpeboBarusa

Bricmree unm mocneBy30Bckoe oOpa3oBaHne: OM3HEC U
ynpasieHue ((GpUHAHCH W/WIN y4eT W ayIuT W/HIH
SKOHOMHKA W/MJIU MEHEIKMEHT) W/uiu mpaBo (
IOPUCTIPYICHIIUS) W/MIM TEXHUYECKHE HAyKu W

TEXHOJNOTUH (TPAHCIOPT, TPAHCIOPTHAs TEXHHKA H

TEXHOJIOTUH U/HJIA CTPOUTEIIBCTBO).

OG6pasoBanme

3HaHue 3akoHonmaTenncTBa Pecnmybnuku Kazaxcraw,
npeaycmoTpeHHoro IIporpammoii  TectupoBaHUs
KaHAUAATOB Ha 3aHATHE AJMUHHUCTPATHBHBIX
rocyapCcTBEHHBIX JOIKHOCTEH kopiyca "b" Ha 3HaHue
TOCYAapCTBEHHOTO SI3bIKa W 3aKOHOJATENbCTBA
Peciybonukn KaszaxcraH, yTBep:KOSeHHOHW MpPHKa30M
YTIOJIHOMOYEHHOT'O OpraHa I10 JieJlaM FOCyAapCTBEHHON

TIpotheccHoHATEHAT KOMIETEHTHOCTD CIyXO0Bl, HOPMATHUBHBIX TIPABOBBIX  aKTOB,



IIpakTHgeckmii OIBIT

QOyBEKIHOHAIEHEE 00S3aHHOCTA

peryupyomux  OTHOIIEHHsS B  00JacTH
3JpaBOOXPAHCHHSI.

CormacHo  TunoBeiM  KBanu(pUKAIHOHHBIM
TpeOOBaHMAM K a]MUHUCTPATHBHBIM IOCYIapCTBCHHBIM
IOIDKHOCTAM Kopryca "B", yTBep)KIEHHBIM aKTOM
YIIOJTHOMOYEHHOTO OpraHa II0 AeNaM rocyIapCTBEeHHOM
CITYKOBI.

CornacHo  TunoBeiM  KBaTH(PUKAIMOHHBIM
TpeOOBaHUAM K aJIMUHUCTPATUBHBIM TOCYIAPCTBEHHBIM
IOIDKHOCTAM Kopryca "B", yTBep)KIEHHBIM aKTOM
YIOJIHOMOYEHHOT'0 OpraHa 110 JieJilaM rOCyJapCTBEHHOM
ciykObl. YMEHHE paboTaTh Ha KOMITBIOTEPE C MAKETOM
nporpamm  Microsoft Office, »nexTpoHHBIMU
CHCTEMaMH JOKYMEHTO000pOTa.

OO0mee pyKOBOJCTBO NIEATENBHOCTHIO YIPABICHHS 10
MOATOTOBKE, IWpeACTaBiIcHHE HWHOpMAIUK 10
BOIIPOCAaM, BXOJSIIUM B KOMIIETEHILUIO YIIpaBJICHHUS B
COOTBETCTBYIOIIUE T'OCYAapCTBEHHBIC  OpTraHbl,
OCYIIECTBIISIET PEOPraHu3alUi0 M JINKBUAALHUIO
peciTyOIMKaHCKOTO IOPUANYECKOTO JUIA. YJacTHE B
pa3paboTKe CTPAaTEerHuecKkoro IUIaHa pa3BUTHS |
omnepanuonHoro iaHa Komurtera m MuHucTepcTBa.
Paspabotka u ywactue B pa3pabOTKe INPOEKTOB
3aKOHOJATENbHBIX M MHBIX HOPMAaTHBHBIX MPaBOBBIX
aKTOB B paMKaxXx KOMIIETEHIUH YIIPaBICHUSA.
PaccMmoTpenmne, cormacoBaHMe W IOATOTOBKA K
yTBepxacHHIO Ilmanma passutus, Oryera 1O
ucnojaHeHuto [lnana pa3BUTHS, TOAOBON (PHHAHCOBOM
OTYCTHOCTH peCHy6HI/IKaHCKI/IX TOCYAapCTBEHHBIX
npeanpusatii. [IpuHATHE Mep MO HaNpaBICHUIO YaCTH
YHCTOTO JI0X0Jla Ha BBIIUIATY JAWBUACHIOB (10X01a) B
pasMepe, yCTaHOBJICHHOM B IIPOLIEHTHOM COOTHOIICHUH
IIpasurensctBoM Pecrrybmiku Kazaxcran; moaroroBka
MPEATIOKEHUH O COTJIACHU YIOJTHOMOUYEHHOMY OpPraHy
M0 TOCYAApCTBCHHOMY HMMYIICCTBY Ha HU3BATUC HIIU
nepepacnpeieieHie HMYIIecTBa, IepeJaHHOro
pecnyOIMKaHCKOMY IOPUIMYECKOMY JIMIY HIIH
MPUOOPETEHHOTO WM B pe3yJbTaTeé COOCTBEHHOM
XO3AMCTBEHHON  [EATENBHOCTH, y4YacTHE B
yCTaHOBJIEHHUH HEKOTOPBIX JUMHUTOB
aJIMUHHUCTPATUBHBIX PacXoA0B (HOPMBI MOJI0KEHHOCTH
CIIy)KeOHBIX ~aBTOMOOWJIEH, NpPEICTaBUTEIbCKUX
pacxonoB, Iomaned Uil pasMelleHUs
aJIMUHUCTPATHBHBIX alllapaToB M CIEHUPHIECKUX
MOMENICHUH, BO3MEIIEHNUS KOMaHIMPOBOYHBIX
pacxogoB, CIENHAJBHOIO  TPaHCIOPTA) IS
rocyaapcTBeHHbIX npeanpustui. Iloaroroska
TO/IOBOTO IUIaHA TOCYAAPCTBEHHBIX 3aKYIIOK H BHECEHHE
W3MEHEHHH B TO/IOBOH IJIaH TOCY/IapPCTBEHHBIX 3aKYIIOK
, CBOEBPEMEHHOE M KAa4eCTBEHHOE IpOBEICHUE
TOCYJapCTBEHHBIX 3aKyIIOK TOBapoB, PabOT W YCIyT,
croco6ammu, IpeyCMOTPEHHBIMU B 3aKOHOAATEIHCTBE O
FOCYJapCTBEHHBIX  3aKyNKax, OpraHu3amus
JIESITETFHOCTH KOHKYPCHOW (ayKIIMOHHOW) KOMHUCCHH,



CBOEBPEMEHHOE  3aKJIOYEHHE JOTOBOPOB O
TOCYAapCTBEHHBIX 3aKYyMOK TOBAapoOB, padOT, YCHYT,
MOJATOTOBKA M BHECEHUE INPEMIOKEHUH MO
COBEpLIEHCTBOBAHUIO CHCTEMBI TOCYAapCTBEHHBIX
3aKyIIOK, BECACHUC NEPEIUCKN 10 BOIIpoCaM
MIPOBEACHHUSA rocyaapCTBEHHBIX 3aKyIOK,
B3aUMO/JIEHCTBUE CO CTPYKTYPHBIMU MOAPA3JICACHUSIMU
0 BOIIPOCaM I'OCYIapCTBEHHBIX 3aKyNOK. MOHUTOPHUHT
UCIIONTHCHUS OIOJDKETa 110 TOIBEJOMCTBEHHEIM
TOCYyIapCTBEHHBIM  yupexnaeHusM. OxazaHue
METOJAMYECKONM U  NPaKTHUYECKOW  TOMOUIHU
CIEMANUCTaM TEePPUTOPHUANBHBIX IMOJAPA3IECICHUN U
MOJBEIOMCTBEHHBIX opranu3anuii Komwurera B
npenenax kKomneTeHUuH. I[loAroroBka MpPOEKTOB
AHAJIMTUYECKUX MaTepuajoB, CHPaBOK, JOKJIAIOB,
pemeHnid koyuieruu MunHucrepcrtsa, Komurera B
npenesiax KoMIIETeHUMHM. BsaumoneictBue ¢
roCcy1apCTBCHHbBIMHM OpraHaMW W OpraHu3alusiMHu B
mpeenax KOMIETeHIIMU. PaccMoTpenne obOparieHui
(usnyeckux W popuaudeckux nuil. OcymiecTBIeHUE
CBOEBPEMEHHOM U Kaue€CTBEHHON MOATOTOBKHU
JIOKYMEHTOB. OOecrieyenue COOTIOIEHU S
COTpPYIHUKaMU YTPABIEHUS WCIOJHUTEIbCKON U
TPyIOBOM nIUCHMUIIUHBL. OCYyIIECTBICEHHE WHBIX
(GYHKIUA B COOTBETCTBHH C JICHCTBYIOIIUM
3aKOHOJIaTeIbCTBOM B Ipelefiax KOMIIETeHIUU
VYpasnenus.

13. I'maBHBI SKCHEPT yIpaBICHAA aKTHBOB H rOCYJapCTBEHHBIX 3aKyNOK, kareropus C-4 (
2 emuanE), NeNe 07-2, 07-3

Kprreprm TpeboBanusa

Beiciiee uin MOCIeBy30BCKOe 00pa3oBaHue: OU3HEC U
ynpasiieHrne ((pUHAHCH W/WIM y9eT W ayauT W/¥In
PKOHOMHKA W/WIM MEHEIKMEHT) W/WIH TpaBo (
IOPUCIIPYNCHIUS) W/MIM TEXHUYECKHE HAyKu W

TEXHOJIOTHH (TPaHCIIOPT, TPAHCIIOPTHAS TEXHUKA H

TEXHOJIOTUH W/UITH CTPOUTEIIHCTRO).

O6pasosanme

3naHne 3akoHOAaTenscTBa PecmyOmmkum Kazaxcras,
npeaycmoTpeHHoro IIporpammoii  TectupoBaHUs
KaHAWAATOB Ha 3aHATHE aJMUHHUCTPATHBHBIX
roCyIapCTBEHHBIX JOKHOCTEH kopryca "b" Ha 3HaHue
rOCyJapCTBEHHOIO $3bIKa U 3aKOHOJATENbCTBA
Peciyonmmkn KaszaxcraH, yTBep:KISeHHOW MpPHKA30M
YIIOJIHOMOYEHHOT'O OpraHa I10 JieJIaM TOCyapCTBEHHON
IIpodeccronanbHAA KOMIIETEHTHOCTD CIyXOBl, HOPMATHUBHBIX IPABOBBIX  aKTOB,
peryJupylonux  OTHOIIGHHUs B  o0JacTu
3/1paBOOXPAHEHHUS.
CornacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHUSAM K a/IMUHHUCTPATUBHBIM I'OCYIapCTBEHHBIM
JOJDKHOCTAM Kopmyca "B", yTBep:KIE€HHBIM aKTOM
YIIOJIHOMOYEHHOT'O OpraHa I10 JIeJIaM TOCyapCTBEHHON
CITYKOBL



IIpakTrgeckwii ONbIT

OyHKOMOHABHEIE 003aHHOCTH

CormacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHUAM K aJIMUHUCTPATUBHBIM TOCYIAPCTBEHHBIM
IOIDKHOCTAM Kopryca "B", yTBepKIEHHBIM aKTOM
YIIOJIHOMOYEHHOT'0 OpraHa I10 JIeJiaM TOCy/IapCTBEHHOM
CITYObl. YMEHHE paboTaTh Ha KOMITBIOTEpPE C TAKETOM
nporpamm  Microsoft Office, »nexkTpoHHBIMHU
cHCTeMaMH JOKYMEHTO0000pOTa.

PaccmoTpenmne, cormacoBaHMe W TOATOTOBKA K
yTBepxkaeHuo Ilmana paszButus, Oryera 1O
ucrionHenuto [lnaHa pa3BuTHs, To10BOM (hHMHAHCOBOU
OTYETHOCTH PECIyOJUKAHCKUX TOCYAapCTBEHHBIX
HOpeINpUATUI, y4aCTBYeT B PAaCCMOTPEHUU BOIPOCOB
CO3/IaHMs, JIMKBUAALMK, PEOPTaHU3alNUd WIM HHOTO
W3MEHEHHs TPaBOBOrO CTaTyca OpraHU3alui,
MOJBEZIOMCTBEHHbIX ~Komurtery, mpencraBieHue
nHpOpMaNMK MO BOMpPOCaM, BXOJSIIUM B
KOMIIECTCHIHIO YIIPABJICHHUA B COOTBETCTBYIOLIUEC
TOCYJapCTBEHHBIE OpraHbl, MNPUHITHE Mep IO
HAIpPaBJICHUIO YaCTH YHUCTOTO A0XO0JAa Ha BBIIIATY
JUBHJICHIOB (0X0/1a) B pa3Mepe, YCTaHOBICHHOM B
MPOLEHTHOM COOTHOIICHHH [IpaBHUTENBCTBOM
Pecniyonmuku Kasaxcran; pa3paboTka W ydacTue B
YCTAaHOBJICHUU HEKOTOPLBIX JJUMHUTOB
a/IMUHHUCTPATUBHBIX PacXoA0B (HOPMBI MOJI0KEHHOCTH
CIIy)KeOHBIX ~aBTOMOOWJIEH, NpPENCTaBUTEIbCKUX
pacxonoB, TIiuomanei I pa3MelIeHHUs
aIMUHUCTPATHBHBIX aNllapaToB M CIEHU(PHICCKUX
MOMEIICHUH, BO3MEIIEHUS KOMaHIUPOBOYHBIX
pacxoJoB, CHELHAIBHOTO TPAHCIOPTA) IS
rocyllapcTBeHHBIX  npexampuaruii  Komwurera;
MOJATOTOBKA  MPENJIOXEHUH O  COTJIacHH
YHOOJHOMOYEHHOMY OpraHy IO TOCYJapCTBEHHOMY
UMYIIECTBY Ha W3BATHE WM IepepacrpereiIcHne
UMYIIECTBA, IIEPEAAHHOTO PECIyOINKaHCKOMY
IOpUINYECKOMY JIUIly WM MPUOOPETEHHOTO WM B
pe3yibTare COOCTBEHHOM X031 CTBEHHOU
JIeSITENIbHOCTH, B IpeJesaX KOMIETEHINY yIpaBIeHUs
ydJacTue B pa3paboTKe HOPMAaTHUBHBIX IPAaBOBBIX aKTOB,
MOATOTOBKAa MaTepHaloB W 3aKJIIOYEHUH 10
nopydeHusM Ilpesunenta PecnyOnukn obecrieuenne
PacCMOTpPEHHsI TTUCEM, MPEMIOKCHUH, OOpalieHuii U
KaJ00 I0pUANYECKUX M (GU3NUECKHX JIUII IO BOIPOCaMm,
BXOJAIIMM B  KOMIIETEHLMIO  YNpPaBICHHA.
CBOEBpPEMEHHOE U KAayeCTBEHHOE IPOBEJCHUE
TOCYJapCTBEHHBIX 3aKyIIOK TOBapoB, pabOT W YCIyT,
croco6amu, IpeyCMOTPEHHBIMU B 3aKOHOAATEIHCTBE O
TOCYZapCTBEHHBIX  3aKyIKaX, CBOEBPEMEHHOE
3aKJTIOYEHHE JIOTOBOPOB O T'OCYAapPCTBEHHBIX 3aKYIOK
TOBapoB, palboT, yCIyr, OpraHu3aunus IesTeIbHOCTH
KOHKYPCHOH (ayKI[MOHHOM) KOMUCCHH, CBOEBPEMEHHOE
3aKJIIOYEHHE JOTOBOPOB O T'OCYJApCTBEHHBIX 3aKYyNOK
TOBapoB, pPadOT, ycIoyr, MOArOTOBKAa M BHECEHHE
MPEUIOKEHUI TI0 COBEPIICHCTBOBAHHUIO CHCTEMBI
rOCyJapCTBEHHBIX 3aKyIOK, BEJCHHE IEPEMUCKH II0



BOIIPOCaM MPOBEJAECHHSI IOCYAapCTBEHHBIX 3aKYIOK,
B3aMMOJICHCTBHE CO CTPYKTYPHBIMH MOAPa3ACICHUIMU
IO BOMPOCaM rOCyJapCTBEHHBIX 3aKyNOK. MOHUTOPHHT
UCIIOJIHEHHU OI0JpKeTa, IUTaHa pPa3BUTHS IO
MOJIBEZIOMCTBEHHBIM T'OCYIaPCTBEHHBIM YUPEKICHHISIM
n npennpusatusM. Oka3aHue METOAUYECKON U
NpaKTHYECKOU MOMOIIH crenuanucTaM
TEPPUTOPUAIBHBIX noapasaeneHui u
NOABEAOMCTBEHHBIX opranusanuii Komurtera B
npenenax KommereHnuu. I[loAroToBka NpOEKTOB
AHANIMTHYECKUX MaTepHalloB, CIPaBOK, IOKJIAI0B
Komurera B npenenax koMmmneTeHun. Bzaumoneiicteue
C TOCYAAapCTBEHHBIMH OpraHAMH M OpraHMU3alMSIMU B
npeznenax KoMIeTeHIMH. PaccMorpeHune oOpameHui
¢usnvecknx U ropuaundeckux aum. OcyiecTBICHHE
CBOEBPEMEHHOM U Ka4eCTBEHHOHM MOATOTOBKHU
ToKyMeHTOB. OCyIIeCTBICHHE WHBIX (QyHKIHWHA B
COOTBETCTBUHU C JIEHCTBYIOLINM 3aKOHOJATEIIECTBOM B
npeenax KOMIETEHIIUK Y TIpaBIeHUs..

14. DxcnepT ynpaBieHHsI aKTHBOB M FOCYIapCTBeHHBIX 3aKymokK, kateropua C-5 (1

enuHAIa), Ne 07-4

Kpureprm

O6pazoBanne

IpodeccrnoransHAS KOMIIETEHTHOCTD

IIpakTrdecKkwit ONbIT

TpeGoBarwt

Beicniee nim nocieBy30Bckoe 00pa3zoBaHue: OU3HEC U
ynpasieHne (GUHAHCH W/HWIU y4eT W ayIuT W/Win
SKOHOMHKA W/WIU MEHEIKMEHT) W/WiNn TpaBo (
IOPUCIIPYNCHINS) W/IUIH TEXHUYECKHEe HAYKH H

TEXHOJIOTUH (TPAHCIIOPT, TPAHCHOPTHAs TEXHHKA M
TEXHOJIOTUH /UK CTPOUTEIBCTRO).

3HaHue 3akoHonarenbcTBa PecmyOmuku Kaszaxcras,
npenycMoTrpernHoro I[Iporpammoil  TecTupoBaHHs
KaHIWJATOB Ha 3aHATHE AIMHHHCTPAaTHBHBIX
TOCYJapCTBEHHBIX JOJDKHOCTEH kopmyca "B" Ha 3HaHHe
roCyJapCTBEHHOTO s3bIKa M 3aKOHOAATENbCTBA
PecnyOonmuku KaszaxcrtaH, yTBep»AeHHOH NPUKa30M
YIOJTHOMOYEHHOI'0 OpraHa Io J1elaM IoCyJapCTBEHHOM
CIyXOBI, HOPMAaTHUBHBIX IPABOBBIX AaKTOB,
peryiupyromux  OTHOIIEHHS B  00JacTH
3/[paBOOXPAHECHUS.

Cormacio  THmOBHIM  KBaTM(UKAIHMOHHBIM
TpeOOBaHUAM K aIMHHHUCTPATUBHBIM T'OCYJapCTBEHHBIM
JOJDKHOCTAM Kopryca "B", yTBep)KIE€HHBIM aKTOM
YIOJIHOMOYEHHOT'0 OpraHa Io JielaM roCyJapCTBEHHOM
CITyKOBI.

CornmacHo  TumoBelM  KBanH(HUKAIMOHHBIM
TpeOOBaHUAM K aJIMUHUCTPATUBHBIM T'OCYIapPCTBEHHBIM
JOJKHOCTAM Kopmyca "B", yTBepKIE€HHBIM aKTOM
YIIOJIHOMOYEHHOT'O OpraHa I10 JieJilaM ToCyapCTBEHHOM
CITy>KOBbl. YMeHHe padoTaTh Ha KOMITBIOTEPE C TAaKETOM
nporpamMmm  Microsoft Office, »nexTpoHHEIMEI
CHCTEMaMH JJOKYMEHTOO0O0pOTa.



®yBKIHOHATLHEIE 003aHHOCTH

Paccmotpenue, cormacoBaHMe U TOATOTOBKA K
yTBepxkaeHuo Ilmana passutus, Oryera 1O
ucnonHeHnto [Imana pa3BUTHS, TOZOBOW (PHUHAHCOBOU
OTYETHOCTH PECIyOJUKAHCKUX TOCYAapCTBEHHBIX
HNPEANPUATUN, YUJACTBYET B PACCMOTPEHHUH BOIPOCOB
CO3aaHusd, JIUKBUJAALWHU, pe€OopraHu3daluu WJINW HHOI'O
U3MEHEHUs IPaBOBOTO cTaTyca oOpraHu3amui,
MOJIBEZIOMCTBEHHBIX ~KomuTery, mnpencraBieHue
nHpopManuum 1O BOMpocaMm, BXOASIINM B
KOMIIETEHIIMIO YIPABICHUS B COOTBETCTBYIOIIHE
rOCyJapCTBEHHbIC OpTaHbl, IPUHATHE MEp IO
HampaBJICHUIO YaCTU YHUCTOTO A0XOJa Ha BBIIIATY
JNMBUJICHZIOB (10X0Jla) B pa3Mepe, YCTaHOBIEHHOM B
HPOLIEHTHOM  COOTHOWIeHUH IIpaBUTEIBCTBOM
Pecniy6mukn KazaxcraH; pa3paboTka W ydacTue B
yCTaHOBJIECHHUH HEKOTOPBIX JMMHUTOB
aJIMUHHUCTPATUBHBIX PACX0A0B (HOPMBI MOJI0KEHHOCTH
CIIy)KeOHBIX aBTOMOOWIJICH, NpPENCTaBUTEIbCKUX
pacxomoB, Iomaned  aiId  pa3MelleHud
aJIMUHUCTPATHBHBIX allaparoB M CIEHUPHIECKUX
MOMEIICHNH, BO3MEIIEHNUS KOMaHIMUPOBOYHBIX
pacxogoB, CIENHAJBHOIO  TPaHCIOPTA) IS
rocyJapcTBeHHblXx  npeanpustuii  Komwurera;
MOArOTOBKA  IPENJIOXKEHHM O  COIJIACUHU
YIOJHOMOYEHHOMY OpraHy II0 TOCYJapCTBEHHOMY
UMYIIECTBY Ha MW3BATHE WIHM IepepaclpesesieHue
UMYIIECTBAa, IIEPEAAHHOTO PECIyOJIUKaHCKOMY
IOPUINYECKOMY JIMIy WJIH TNPHOOPETEHHOTO WM B
pe3yabTate coOcTBeHHOH X035MCTBEHHOH
JESITENbHOCTH, B IIPEenax KOMIIETCHIUH YIPABICHUS
ydacTHe B pa3paboTke HOPMaTHBHBIX ITPABOBBIX aKTOB,
MOArOTOBKAa MAaTEpHAJIOB U 3aKIIOYEHHH 1Mo
nopyuenusim [Ipesunenra PecnyOnuku obecneueHue
paccMOTpEHUs] THCEM, TPEUIOKEHUH, OOpaIleHu u
JKaro0 IOPUINIECKUX U (PU3UIECKUX JIHII TI0 BOTIPOCaM,
BXOASIIMM B  KOMIICTEHLHIO  YTPABICHUS.
CBoeBpeMEHHOE U KadeCTBEHHOE IpOBEJCHHUE
roCyZapCTBEHHBIX 3aKyIOK TOBapoB, pabOT U yCIyT,
croco6amu, NpeyCMOTPEHHBIMU B 3aKOHOAATENLCTBE O
rOCyapCTBEHHBIX  3aKyNKaX, CBOEBPEMEHHOE
3aKJIOYCHHE JOTOBOPOB O TOCYIAPCTBEHHBIX 3aKyIOK
TOBapoOB, padOT, yCIyT, OpraHU3anus IESTEIbHOCTH
KOHKYPCHOH (ayKIIMOHHOW) KOMUCCHH, CBOEBPEMEHHOE
3aKJIIOUYEHHE JIOTOBOPOB O I'OCYNAapPCTBEHHBIX 3aKyIOK
TOBapoB, padOT, yCIyr, MOJArOTOBKAa M BHECEHHE
HOPENJIOKEHUN 10 COBEPILIEHCTBOBAHUIO CHUCTEMBI
TOCYJapCTBEHHBIX 3aKYIOK, BEJCHHE IEPEHMUCKH II0
BOIIPOCAaM MPOBEAEHHUSI TOCYAAPCTBEHHBIX 3aKYTIOK,
B3aUMOJIEHCTBUE CO CTPYKTYPHBIMHU MOJPa3ACICHUSIMU
10 BOIIPOCAaM Ir'OCY/IapCTBEHHbBIX 3aKyNOK. MOHUTOPUHT
UCIIOJHEHUsI OoJKeTa TI0 I0ABEIOMCTBEHHBIM
TOCYapCTBEHHBIM  yupexaeHusM. Oxa3aHue
METOAMYECKON M  HpPaKTHUYECKOW  MOMOIHU
CHENUAINCTaM TEPPUTOPHAIBHBIX MOAPA3ACICHUN U



MOJIBEJOMCTBEHHBIX opraHu3anuii Komurera B
mpenenax KomIeTeHIuH. [loAroToBka IPOEKTOB
AQHAMTHYECKUX MAaTEepHaloB, CIPaBOK, B MpeAenax
KoMmrmeTeHInH. PaccMoTperne oOpamieHnii pru3nIecKux
1 opuandeckux jui. OcylecTBIeHHe CBOEBPEMEHHOM
u KaueCTBEHHOM IIOATOTOBKH JOKYMCHTOB.
OcymiecTBieHue UHBIX (QYHKIUH B COOTBETCTBUH C
JEHCTBYIONIMM 3aKOHOJATEeNbCTBOM B Ipeneiax
KOMITCTEHIINN Y IPaBJICHHUS.

VnpasneHne npaBoBoro 00eceyeHus

15. PykoBoauTens ympaBiieHHsA MpaBoBoro obecmedenus, kareropusa C-3 (1 emuamma), Ne
08-1

Kpureprm TpeGoparms
Briciiee mim mocieBy30BCKoe oOpa3oBaHMe: MpaBo (

OG6paszoBanue
MEKIyHapOIHOE NIPABO W/WIIH IOPUCIIPYICHITHS).

3naHne 3akoHOAaTenscTBa PecmyOmmkm Kazaxcras,
npenycMorpenHoro IIporpammoil  TectupoBaHMs
KaHAUJATOB Ha 3aHATHE aJMUHHUCTPATHBHBIX
rOCyJapCTBEHHBIX AOJDKHOCTEH kopryca "B" Ha 3HaHUe
rOCYJapCTBEHHOTO $3bIKA U 3aKOHOJATENbCTBA
Peciyonmukn KaszaxcraH, yTBepiKISeHHOW MpPHKA30M
YIIOJIHOMOYEHHOT'O OpraHa I10 JieJiaM TOCyJapCTBEHHON
IIpodeccronanbHAA KOMIIETEHTHOCTD CIyKOBl, HOPMATHUBHBIX IPABOBBIX  aKTOB,
peryJupyonux  OTHOIIGHUs B  o0JacTu
3/1paBOOXPAHEHHUS.
CornacHo  TunoBeiM  KBanu(pUKAIHMOHHBIM
TpeOOBaHUSAM K aJIMUHHUCTPATUBHBIM T'OCYIapCTBEHHBIM
JOJDKHOCTAM Kopmyca "B", yTBep:KIE€HHBIM aKTOM
YIIOJIHOMOYEHHOT'O OpraHa I10 JIeJIaM TOCyapCTBEHHON
CITYKOBL

CormacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHMAM K aIMUHHUCTPATUBHBIM T'OCYIapCTBEHHBIM
JOJDKHOCTAM Kopmyca "B", yTBepKIE€HHBIM aKTOM

IIpakTHYECKHi OIEIT YIIOJIHOMOYEHHOT'O OpraHa I10 JieJlaM TOCyapCTBEHHON
CIIy>kOBI. YMeHne paboTaTh Ha KOMITBIOTEPE C MTAKETOM
nporpamMm  Microsoft Office, 3mexkTpOHHBIMU
cHCTeMaMH JOKYMEHTO000pOTa.

Ob6mee pykoBoACTBO paboroil YmpaBieHwus.
OOecrieuenue CcoOrOIeHN A COTpyAHUKAMU
YupaBieHuss UCHOJHUTEIBCKOW M TPyAOBOH
quciuIUIHEL.  [IpeacTtaBieHne B yCTaHOBJICHHOM
3aKOHO/IAaTENbCTBOM Hopsiake uHTepecoB Komurera B
CyJlle, a TaKkKe B JIPYT'MX OpraHax M OpraHu3alusX B
npeaenax nosHomounid. OkazaHue MpaBOBOM MOMOIIU
pabOTHUKAM  CTPYKTYPHBIX  HOApAa3IeICHUH,
TePPUTOPUATHHBIX OPraHOB M MOJBEIOMCTBCHHBIX
opranm3anuii Komurera. AHanuz u o6oOmieHue
cyJeOHO# paboThl, aIMUHUCTPATUBHOTO NMPOU3BO/ICTBA
TeppUTOPHANBHBIX moApaszaeneHuit u Komwurtera.



OcyuiecTBlIeHHE METOAMYECKOI0 PYKOBOJCTBA U

KOHTPOJIb BONPOCOB CyacOHOH paboTel w

aJIMUHUCTPATHBHOTO MPOU3BOJICTBA TEPPUTOPHUATBEHBIX

opranoB u Kowmwurera. IlpoBeneHue ropuandeckoit

9KCHEPTU3bl IPABOBBIX AaKTOB, PELIEHUH U APYrUX
yHKIHOBATLHEIE 00F3aHHOCTH JIOKYMEHTOB MPABOBOT0 XapaKTepa Ha COOTBETCTBHUE
TpeboBanussM KoHCTHUTYyHIMH # JEHCTBYIOIIETO
3aKOHOJaTeNbCTBA. PaccMoTpeHne H MOArOTOBKA
MPOEKTOB PEHICHUH MO oOpameHusM (QU3NIECKUX H
IOpUONYECKAX JIHUI] 0 BOMIPOCaM, BXOISIIINM B
KOMITeTeHIHI0 YpasieHus. Oka3aHue MeTOAnIECKOn
W T[pPaKTUUYECKOW  TMOMONIM  CHEHHaInCTaM
MO/IBEIOMCTBEHHBIX OPraHoB U opranuzanuit Komurera
B mpenenax komnereHuud. [loAroroBka mnpoeKTOB
AHAMTHYCCKUX MAaTepHalOB, CIIPAaBOK, IOKIAIOB,
pemeHnid koyuieruu MunHucrepcrtsa, Komurera B
npenesiax KoMIIETeHUMHM. BsaumoneictBue ¢
FOCy)IapCTBeHHBIMI/I OpFaHaMI/I nu OpFaHI/ISaHI/IHMH B
npeaeaax KOMIICTEHIIHH. Ocy1iecTBiaeHNE
CBOCBPEMEHHON U KaueCTBEHHON MOATOTOBKHU
TOKyMeHTOB. OCYIIECTBICHHE WHBIX (QYyHKIWA B
COOTBETCTBHH C JCHCTBYIOUINM 3aKOHOJATEIIECTBOM B
mpenenax KOMIIETEHIINN Y IPaBIICHUSL.

16. I'naBHEI SKCIIEPT yIpaBlIeHHS MPaBOBOro obecnedenns, kareropus C-4 (3 enuHMIED),
NeNe 08-2, 08-3, 08-4

Kpurepun TpeboBarmsa
Bricmiee miam mociieBy30BCKOe 00pazoBaHMe: MpaBo (

OG6pasoBanme
MEKIYHAPOIHOE MTPABO /WK FOPUCTIPYICHIINA ).

3HaHue 3akoHonarenbcTBa PecmyOmuku Kaszaxcras,
npenycMoTrpernHoro I[Iporpammoil  TecTupoBaHHs
KaHIWJATOB Ha 3aHATHE AIMHHHCTPAaTHBHBIX
TOCYJapCTBEHHBIX JOJDKHOCTEH kopmyca "B" Ha 3HaHHe
roCyJapCTBEHHOTO s3bIKa M 3aKOHOAATENbCTBA
PecnyOonmuku KaszaxcrtaH, yTBep»AeHHOH NPUKa30M
YIOJTHOMOYEHHOI'0 OpraHa Io J1elaM IoCyJapCTBEHHOM
IpodeccnoransHast KOMIETEHTHOCTb CIyXOBI, HOPMAaTHUBHBIX IPABOBBIX AaKTOB,
peryiupyromux  OTHOIIEHHS B  00JacTH
3/[paBOOXPAHECHUS.
Cormacio  THmOBHIM  KBaTM(UKAIHMOHHBIM
TpeOOBaHUAM K aIMHHHUCTPATUBHBIM T'OCYJapCTBEHHBIM
JOJDKHOCTAM Kopryca "B", yTBep)KIE€HHBIM aKTOM
YIOJIHOMOYEHHOT'0 OpraHa Io JielaM roCyJapCTBEHHOM
CITyKOBI.

CornmacHo  TumoBelM  KBanH(HUKAIMOHHBIM
TpeOOBaHUAM K aJIMUHUCTPATUBHBIM T'OCYIapPCTBEHHBIM
JOJKHOCTAM Kopmyca "B", yTBepKIE€HHBIM aKTOM

IIpakTHIECKHIA OLIBIT YIIOJIHOMOYEHHOT'O OpraHa I10 JieJilaM ToCyapCTBEHHOM
CITy>KOBbl. YMeHHe padoTaTh Ha KOMITBIOTEPE C TAaKETOM
nporpamMmm  Microsoft Office, »nexTpoHHEIMEI
CHCTEMaMH JJOKYMEHTOO0O0pOTa.



[IpencraBienne B yCTaHOBIEHHOM 3aKOHOAATEILCTBOM
nopsanke wHTEepecoB Kommrera B cynme, a Takxke B
IPYTHX OpraHax ¥ OpraHU3alusXx B IIpeaenax
norHoMmounii. (OKa3aHHE TPaBOBOH IOMOINH

paboTHMKAM  CTPYKTYpPHBIX  TMOJApa3JelICHUH,

TCPPUTOPHUAJIILHBIX OpraHOB W MOABEAOMCTBCHHBIX
opranmzanuii Komwurera. Ananmmu3 w o0000meHue
cyaeOHO# paboThI, aIMUHUCTPATUBHOTO TPOU3BO/ICTBA
TepPUTOPHANBHEIX TmoApazaencHuil U Komwutera.
OcymecTBIeHHe METOANYECKOTO PYKOBOACTBA H
KOHTPOJIb BOINPOCOB CylneOHOW paboThl H

AIMHUHHUCTPATUBHOTO IPOU3BOJCTBA TCPPUTOPUAIILHBIX
opranoB u Komwurtera. IlpoBenenue ropuandeckoit
9KCIIEPTU3bl MPABOBBIX AKTOB, PEIICHHH W APYruX
JIOKYMEHTOB ITIPAaBOBOTO XapaKTepa Ha COOTBETCTBUE
TpeboBanusM KoHCTHTYIMH # [IEHCTBYIOIIETO

3aKOHOJATENbCTBA. PaccMOTpeHHe M TOATOTOBKA
MPOEKTOB PEUICHUI 1Mo oOpalieHussM (QU3NYECKUX H
IOPUIMYECKUX JIMI] TI0 BONpPOCaM, BXOISIIUM B
KOMITETeHIIMI0 YrpaBieHusi. OkazaHHe METOAMYECKOH

®ysxnroHATEHEE 00I3aHHOCTH

U [pakTUYECKOW MOMOUIM  CHEHHAIUCTaM
MIO/IBEIOMCTBEHHBIX OPraHoOB U opranuzauuii Komurera
B npenenax kommnereHuuu. [loAroroBka mHpoOeKTOB
AHAINTUYECKUX MAaTepHajIoB, COPaBOK, AOKJIAJO0B,
pemenuii komterun MuHnucrepctBa, Komwurera B
npeneyiax KoMmIleTeHUMH. BsaumoneictBue ¢
rOCyJIapCTBEHHBIMU OpPTraHaMH W OpraHu3alus MU B
npenaenax KOMIIETCHIINH. Ocy1ecTBiaeHue
CBOEBPEMEHHON U Kaue€CTBEHHON MOATOTOBKHU
JokyMeHTOB. OcyllecTBieHHe HWHBIX (GyHKUUN B
COOTBETCTBHH C JIEHCTBYIOIINM 3aKOHOJIaTEIHCTBOM B
npenesaax KOMIETEHIIMHU Y TPaBJICHUS.

17. Oxcmept ynpasiienus npaBoBoro obecneuenus, kareropus C-5 (1 exuaumna), Ne 08-5

Kpurepun TpeboBarmsa
Bricuiee niu mociieBy30BCKoe 00pa3oBaHMe: MpaBo (

OG6pasoBanue
MEKyHAPOIHOE MTPABO /WK FOPUCTIPYICHIINA ).

3HaHue 3akoHonaTenbcTBa PecmyOmuku Kazaxcras,
npenycMoTrpernHoro Ilporpammoil  TectupoBaHHs
KaHIUJATOB Ha 3aHATHE aJIMHHHCTPATHUBHBIX
TOCYJapCTBEHHBIX J0JDKHOCTEH kopmyca "B" Ha 3HaHHe
roCyJapCTBEHHOTO s3bIKa M 3aKOHOAATENbCTBA
PecnyOsinkn Kazaxcran, yTBEp)KICHHOW NpPHUKa30oM
YIIOJIHOMOYEHHOT'O OpraHa I10 JIeJIlaM TOCyapCTBEHHOM
ITpodeccrnoransHast KOMIETEHTHOCTb CIyXOBI, HOPMATHUBHBIX IPAaBOBBIX AaKTOB,
peryIupylomux  OTHOIIEHHS B  00JacTH
3/IpaBOOXPAHEHHS.
CornmacHo  TumoBeIM  KBanH(HUKAMOHHBIM
TpeOOBaHUSAM K aJIMUHUCTPATUBHBIM TOCYIapPCTBEHHBIM
JOJKHOCTAM Kopmyca "B", yTBepKIE€HHBIM aKTOM
YIOJIHOMOYEHHOI'0 OpraHa Io JieJ1aM roCyJapCTBEHHOM
CITYKOBL.



IIpakTraeckwit ONEIT

QOyBEKIHOHAIEHEE 00S3aHHOCTA

CormacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHUAM K aJIMUHUCTPATUBHBIM TOCYIAPCTBEHHBIM
IOIDKHOCTAM Kopryca "B", yTBepKIEHHBIM aKTOM
YIIOJIHOMOYEHHOT'0 OpraHa I10 JIeJiaM TOCy/IapCTBEHHOM
CITYObl. YMEHHE paboTaTh Ha KOMITBIOTEpPE C TAKETOM
nporpamm  Microsoft Office, »nexkTpoHHBIMHU
cHCTeMaMH JOKYMEHTO0000pOTa.

IIpencraBnenne B yCTaHOBICHHOM 3aKOHOAATEILCTBOM
nopsiake uHTepecoB Komurera B cyzme, a Takxe B
Jpyrux opraHax M OpraHM3alMax B Mpeaenax
nonHomounii. Okxa3aHue TPaBOBON IOMOIIHU
paboTHHKAM  CTPYKTYpPHBIX  IOJpa3eiIcHHH,
TEPPUTOPUAIBHEIX OPraHOB M IIOABEIOMCTBEHHBIX
opranm3anuii Komwurera. AHamm3 w o00o0OmeHue
cynebHoi paboTHI, aAIMUHICTPATUBHOTO IPOU3BOICTBA
TepPUTOPHANBHBIX moapaszaencHuii u Komwurtera.
OcymecTBiIeHHE METOIUYECKOTO PYKOBOACTBA H
KOHTPOJb BOIIPOCOB CyaeOHOW paboTel H
aJIMUHHUCTPATHBHOTO MIPOM3BOICTBA TEPPUTOPHATIBHBIX
opranoB u Kowmwurtera. IlpoBenenue ropuandeckoit
9KCIIEPTU3bl NPABOBBIX AKTOB, PEIICHHH W APYTUX
JOKYMEHTOB IIPaBOBOTO XapaKTepa Ha COOTBETCTBHE
TpeboBaHusM KOHCTHTYyHMM W JIEHCTBYIONIETO
3aKOHOJAaTeNbCTBA. PaccMOTpeHHe W TOATOTOBKA
MIPOEKTOB PEHICHUI 1Mo oOpameHusM (QU3NYECKUX U
IOPUANYECKUX JUI[ TI0 BONpPOCaM, BXOISIIIUM B
KOMIETeHIMIo YpasineHus. Oka3aHne METOINIeCKOi
M TNPaKTUYCCKOW  ITOMOIIM  CHEIHAINCTaM
MOABCAOMCTBCHHBIX OPraHOB U opraHmauHﬁ Komurera
B Ipenenax KomneTeHIuH. IIoAroToBKa NpOEKTOB
AQHANUTUYECKUX MAaTepHalloB, CIPAaBOK, JOKJIAIOB,
peweHuid kossierud MunHucrepcrtBa, Komurtera B
mpenenax KOMIIETCHIHMH. BzammopeiicTBue ¢
roCyJIapCTBEHHBIMH OpPraHaMH M OPTraHU3alMsIMH B
mpenenax — KOMIIETEHIIHH. OcymiecTBiIeHHE
CBOEBPEMEHHOM ¥ Ka4e€CTBEHHOW MOATOTOBKHU
JokyMeHTOB. OcyliecTBieHHEe HWHBIX (QyHKUUH B
COOTBETCTBUU C JEHUCTBYIOLIUM 3aKOHOJATEIECTBOM B
npezenax KOMICTEHIINY Y IPaBIICHHSI.

VYnpapneHne afMUHACTPAaTUBHOTO 00eCIICIeHHUS

18. PykoBoauTels ynpaBiieHHA afMHHACTPaTHBHOTO obecnedenus, kateropus C-3 (1

eauaAIa), Ne 09-1

Kpureprm

OG6pasoBanme

TpeGoBarma

Beiciiee wuiam  moCieBY30BCKOe —0OpasoBaHWe:

3ApaBooXpaHeHue (MeaunuHa) (0OMIECTBEHHOE

3PaBOOXPAHEHHUE H/UIIH MEIUKO-TIPO(UITAKTHIECKOE
JIENI0 W/WITA CaHUTApHs, TUTUEHA, SMUAEMHUONOrUs) u/
WM TIOATOTOBKA yUYHMTENEH Mo si3bIKaM U JuTeparype (
Ka3axCKHH S3bIK M JMTEpaTypa W/WIW WHOCTPAHHBIN
A3BIK: IBa NHOCTPAHHBIX A3bIKa I/I/I/IJ'[I/I Ka3aXCKHUH SI3BIK



ITpodeccrnonaisHas KOMIETEHTHOCT

IIpakTraeckwit ONEIT

QDYHKOINOHAIGHEE 00SBaHHOCTH

W JUTepaTypa B IIKOJIAX C HEKa3aXCKUM S3BIKOM
o0y4eHus) W/um S3bIKM U JuTeparypa (dumnonorus n/
WIW TepeBOAYECKOoe Jeno) W/mikm 1mpaBo  (
MeXIyHapOAHOE TPaBO W/HIU IOPUCTIPYICHIINS) W/IITH
OusHec U ynpaBiieHHe (MEHEIKMEHT U/HId (PUHAHCHI 1/
WM YYeT U ayIUT U/UIH SKOHOMHKA)

3HaHue 3akoHonaTenbcTBa PecmyOmuku Kaszaxcras,
npenycMoTrpenHoro Ilporpammoil  TectupoBaHHs
KaHIUJATOB Ha 3aHATHE aJIMHHHCTPATHUBHBIX
TOCYJapCTBEHHBIX JOJDKHOCTEH kopryca "B" Ha 3HaHHe
TOCYJapCTBEHHOTO $3bIKa U 3aKOHOJATENIbCTBA
PecnyOsinkn Kazaxcran, yTBEp)KICHHOW NpPUKa30M
YIIOJIHOMOYEHHOT'O OpraHa I10 JieJlaM TOCyapCTBEHHON
CIyXOBI, HOPMAaTHUBHBIX IPABOBBIX AaKTOB,
peryiupyromux  OTHOIIEHHS B  00JacTH
3/IpaBOOXPAHEHHS.

CornmacHo  TumoBelM  KBanH(HUKAIMOHHBIM
TpeOOBaHUAM K a/IMUHHUCTPATUBHBIM TOCYIapPCTBEHHBIM
JOJKHOCTAM Kopmyca "B", yTBepKIE€HHBIM aKTOM
YIOJIHOMOYEHHOI'0 OpraHa Io JieJ1aM roCyJapCTBEHHOM
CITYKOBL.

CornacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHUSAM K aJIMUHUCTPATUBHBIM T'OCYIapPCTBEHHBIM
JOJKHOCTAM Kopmyca "B", yTBepKIE€HHBIM aKTOM
YIOJTHOMOYEHHOT'O OpraHa Io J1eaM roCyJapCTBEHHOM
CITy>kKObl. YMeHHEe padoTaTh Ha KOMITBIOTEPE C TAKETOM
nporpamMmm  Microsoft Office, »nexTpoHHEIMHU
CHUCTEMaMH IOKyMEHTO000poTa.

Obmee pykoBoACTBO paboroil YmpaBieHwus.
Obecneyenne  COONIONEHHS  COTPYAHHKAMHU
YupaBieHuss HUCHOJHUTEIBCKOW M TpPyAOBOH
JUCLUILINHEL. PenakTupoBanue, ydactiue B paboTe o
(hYHKIIMOHHUPOBAHUIO, PA3BUTHIO U BHEAPCHUIO SI3BIKOB
B Komurete. Begenne paboThl 10 aIMUHHCTPATUBHOMY
obecneyenuto. Oxa3aHMe METOOUYECKOH H
NpaKTHYECKOU MIOMOIIHN crenuanucTaM
MOJIBEJOMCTBEHHBIX OpPTraHOB M opranusanuii Komurera
B Ipeaenax KomieTeHInu. [loaroroBka IpOEKTOB
AaHAJIUTHUYECKUX MaTepuasoB, CIPaBOK, HOKIAJOB,
pemenuii komierun MuHucrepctBa, Komwurera B
mpefenax KOMIETeHIUMU. BzaumopeiicTBue ¢
roCyJIapCTBEHHBIMM OpraHaMH M OpraHU3alMsIMH B
Ipezaenax KOMIEeTeHInU. PaccMoTpeHre U moAroToBKa
MPOEKTOB PEHICHUH 1Mo oOpameHusM (QU3NIECKUX H
opuandeckux aun. Pabora ¢ JOKyMEHTaMH IO
aneKTpoHHOH ©0a3ze. IlocTaHOBKAa MOKyMEHTOB Ha
KOHTpOJIb. KOHTpOIb 32 CBOEBPEMEHHBIM HCIIOJHEHHEM
KOHTPOJIBHBIX JTOKyMEHTOB. IIoAroToBKa M KOHTPOIB
KauecTBa JOKYMEHTOB Ha TOCYJapCTBEHHOM S3BIKE.
OcymiecTBICHHE CBOCBPEMEHHOM M KaueCTBECHHOM
MOJATOTOBKH JOKYMEHTOB. OCyIIECTBIEHHE WHBIX



(GyHKOMA B COOTBETCTBHHM C JCHCTBYIOLIUM
3aKOHO/ATEIbCTBOM B IIpefesiax KOMIIETEHIIUH
Ypasnenus.

19. I'naBHEI SKCIEPT YIpaBieHA aAMHHUCTPATHBHOTO obecedenns, kateropus C-4 (4
equHALED), NeNe 09-2, 09-3, 09-4, 09-5

Kpurepun TpeboBarmsa
Breicmiee wiaM  IOCIIEBY30BCKOE  0oOpa3zoBaHHE:
3apaBooxpaneHue (MemunuHa) (oOmIECTBEHHOE
3/[paBOOXpaHEHHE W/WIIM MEIUKO-NpodHIakTHIecKoe
JIeNI0 W/WIIM CaHWTapHs, TUTUEHA, SMUAEMHONOTHs) 1/
WJIN TIOATOTOBKA YUYHTENEH 10 S3bIKaM U JuTeparype (
Ka3aXCKUH fA3BIK W JIUTEpaTypa W/WIM WHOCTPAaHHBIH

OGpazoBanwe S3BIK: 1BA MHOCTPAHHBIX SI3bIKA H/MIIM Ka3aXCKUH S3BIK
U JIATepaTypa B IIKOJAaX C HEKa3aXCKHUM S3BIKOM
o0y4eHus) W/ s3bIKM U JuTeparypa (dumnonorus u/
WM TepeBojyYeckoe Aeno) wu/miaum  mpaBo  (
MEXIYHApPOAHOE ITPaBO W/WIIN IOPUCIPYICHINS ) H/UITN
Ou3Hec M ynpasieHue (MEHEIKMEHT W/nin (GUHAHCH 1/
WIH y4YeT U ayAHuT W/IUTH SKOHOMHUKA).

3nanne 3akoHozAaTenabcTBa PecmyOnuku Kasaxcras,
npenycmoTrpeHHoro Ilporpammoii  TecTupoBaHUS
KaHIWJAaTOB Ha 3aHATHE AIMHHHCTPAaTHBHBIX
rocyJapCTBEHHBIX AODKHOCTEN Kopmyca "B" Ha 3HaHue
TOCYAapCTBEHHOTO SI3bIKa M 3aKOHOJATENbCTBA
PecrryOnmku Kazaxcrtan, yTBEp>KICHHON NpHUKa30M
YIOJIHOMOYEHHOTO OpTraHa IIo JielaM I'oCyJapCTBEeHHOM

IIpodeccrnoBanbHAsA KOMIIETEHTHOCTD CIyXO0Bl, HOPMATUBHBIX TMPABOBBIX aKTOB,
peryJupylomux  OTHOIIEHHs B  00JacTH
3I[PaBOOXPAHCHUSI.

CormacHo  TumnoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHMAM K a]MUHUCTPATHBHBIM I'OCYIapCTBCHHBIM
IOIDKHOCTAM Koprryca "B", yTBep)KIEHHBIM aKTOM
YIIOJTHOMOYEHHOTO OpraHa II0 AeNaM IocyIapCTBeHHOM
CITYKOBI.

CornacHo  TumoBeIM  KBalH(GHUKAUOHHBIM
TpeOOBaHUAM K aJIMUHUCTPATUBHBIM TOCYIAPCTBEHHBIM
IOIDKHOCTAM Kopryca "B", yTBep)KIEHHBIM aKTOM

IIpakTHgeckmii OIBIT YHOJIHOMOYEHHOTO OpTaHa IT0 JIelaM ToCyJapCTBEHHOM
ciykObl. YMEHHE paboTaTh Ha KOMIIBIOTEPE C MAKETOM
nporpamm  Microsoft Office, »nexTpoHHBIMEU
cHCTeMaMH JOKYMEHT0000pOTa.

PenmakTtupoBanme, yudactme B pabore 10
(DYHKIMOHHPOBAHHIO, PA3BUTHIO M BHEAPEHUIO SI3bIKOB
B Komurete. Besienne paboThl 0 aIMUHHCTPATUBHOMY
obecreuenuro. Oxa3aHue METOAUYECKOH U
MPaKTHICCKOU IMOMOIIH crenualucTaM
TEPPUTOPHUATBHBIX moapasaeneHui "
MIOJBEIOMCTBEHHBIX opranu3auuii Komwurera B
Hpenenax KOMIICTCHIIUHA. HO]IFOTOBKa HpOCKTOB
aQHAJIMTUYECKUX MaTepuaoB, CHPaBOK, TOKJIAJOB,



®yBKnHOHATLHEE 0013aHHOCTH

pewmeHuil kosierud MunHuctepctBa, Komurtera B
mpefenax KOMIIETCHIIMH. BzammoneiicTBue ¢

TOCYZApCTBEHHBIMH OpraHAMH ¥ OPTaHW3alHUSIMH B
mpenenax KoMIeTeHnuy. PaccMoTpeHne u moAroToBKa
MIPOEKTOB PEUICHUH MO oOpameHusIM (U3NYECKUX U
IOpUIUYeCKUX Jmi. Pabota ¢ JAOKyMEHTaMH 110

3JeKTpOHHON 0a3e. IlocTaHOBKa JOKYMEHTOB Ha
KOHTPOJb. KOHTPOJIb 32 CBOEBPEMEHHBIM UCIIOJTHEHUEM
KOHTPOJIEHBIX JTOKyMEHTOB. [10ITOTOBKa W KOHTPOIH
KadecTBa MTOKYMEHTOB Ha TOCYJapCTBEHHOM S3BIKE.
Ocy1iecTBIeHHE CBOEBPEMEHHOW W KayeCTBEHHOU
MOATOTOBKU JTIOKYMEHTOB. OCylIeCTBIEHUE HWHBIX

(GYHKIUA B COOTBETCTBHH C JICHCTBYIOIIUM

3aKOHOJATENbCTBOM B Ipejenax KOMIETeHIUU

YnpapneHus.

anaBJIeHne IO KOHTPOIIO 38 TCXHUYCCKAMH PCTIIAMCHTAMH K ITPOAOBOJIBCTBCHHBIM

TOBapam

20. PykoBoguTens ynpaBiIeHHA IO KOHTPOIIO 32 TEXHUYECKAMH PETIIAMEHTAMH K
IIPOAOBOJILCTBEHHEIM TOBapaM, kareropus C-3 (1 emuruma), Ne 10-1

Kpurepun

O6pazoBanue

ITpodeccrHonansHas KOMOETEHTHOCTE

IIpakTAgeckwit OIBIT

TpeGoBarus

Bricmee wim  mOCIEBY30BCKOE  0Opa3oBaHUE:
3IpaBooXpaHeHHe (MenunuHa) (OOIIECTBEHHOE
3/IpaBOOXPAHECHNE W/WIH MEIUKO-TIPO(QUIAKTHIECKOE
JIEJIO M/WIIM CaHWTApHs, TMTHeHA, SIUACMHUOIOTHS) 1/
WIA TEXHHYECKHE HAyKH ©  TEeXHOJOTHH  (
CTaHIapTU3aIus U cepTudukanus (1o oTpacisaM) W/ uin
METPOJIOTHS).

3naHne 3akoHOAaTenscTBa PecmyOmmku Kazaxcras,
npeaycmoTpeHHoro IIporpammoii  TectupoBaHUs
KaHAWAATOB Ha 3aHATHE aJMUHHUCTPATHBHBIX
rocyapCcTBEHHBIX JOKHOCTEH kopryca "b" Ha 3HaHue
rOCyJapCTBEHHOTO S3bIKA U 3aKOHOJATENbCTBA
Pecriyonmukn KaszaxcraH, yTBep:KIeHHOW MpPHKa30M
YTIOJIHOMOYEHHOT'O OpraHa II0 JieJIaM TOCyapCTBEHHON
CayXObl, HOPMATUBHBIX IPAaBOBBIX AaKTOB,
peryJupyonux  OTHOIIGHHs B  00JacTu
3/[paBOOXPAHECHUS.

CornacHo  TunoBeiM  KBanu(pUKAIHOHHBIM
TpeOOBaHMAM K aIMUHUCTPATUBHBIM T'OCYIapCTBEHHBIM
JOJDKHOCTAM Kopmyca "B", yTBepKIE€HHBIM aKTOM
YIIOJIHOMOYEHHOTO OpraHa I10 JieJIaM TOCyapCTBEHHON
CITYKOBL.

CormacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHMSAM K a/IMUHHUCTPATUBHBIM T'OCYIapCTBEHHBIM
JIOJDKHOCTAM Kopryca "B", yTBEp>KIEHHBIM aKTOM
YIIOJIHOMOYEHHOT'O OpraHa I10 JieJIaM TOCyapCTBEHHON
CITy’kOBI. YMeHHe paboTaTh Ha KOMITBIOTEPE C MAKETOM
nporpamm  Microsoft Office, »nexTpoOHHBIMHU
crcTeMaMH JOKYMEHTO000pOTa.



OO0miee pyKOBOJACTBO, KOOPIHMHALMS, IUIAHUPOBAaHUE
pabotel YmpasneHus. OOecriedeHne COONIONCHUS
COTpPYIHUKaMU YTPABIEHUS MCIOJHUTEIbCKON U
TPYyAOBOH AMCHMIUIMHBL. OpraHuzanus MepONpHATHH,
OCYIIIECTBJICHHE KOHTPOJIS M Haa30pa IO MPOBEICHHIO
MOHHUTOpHHIa 0€3011aCHOCTH MHUIIEBOW TPOAYKIMHU H 32
cobmoneHneM  TpeOOBaHWH,  yCTaHOBIIEHHBIX
TEXHUYECKUMHU pErilaMeHTaMd M HOPMAaTHBHBIMU
JokyMeHTamMu. OpraHuzanusi MEpOINpHITHH IO
obecrieyeHNI0  B3aMMOJCHCTBHS B paMKax
EBpasuiickoro skoHOMHYECKOro coro3a u BcemupHoit
TOProBOW OpraHu3aluu, MEXyHAPOJHBIX OpraHu3alui
MO BONpOCaM IMUIIEBOI Oe3omacHOCTH. YuacTHe B
pabouynx ¥ OSKCHEPTHBIX TPYMNIax II0 BOIPOCAM
oOecrieueHNs]  CaHUTAPHO-3ITUAEMUOIOTHIECKOTO
HaceneHus. Pa3paboTka, coriacoBaHne U pacCMOTPEHHE
B IIpeJieNIaX KOMIETEHIUU IPOEKTOB 3aKOHOJATEIbHBIX
U HOPMATHBHBIX IIPAaBOBBIX AaKTOB. Y4YacTHE B

OyHKIHOHAILHEIE 003aHHOCTH

OCYIIECTBJICHUH IJIAHOBBIX M BHETJIAHOBBIX MTPOBEPOK
COCTOSIHUSL PaOOTHI MOABEIOMCTBEHHBIX OPTaHOB U
opranuzauuii Komwurera. B3zaumopneiictBue ¢
TOCYZApCTBEHHBIMH OpraHAMH ¥ OPTaHU3AalHUSIMH B
mpenenax KomrmereHIuH. OpraHu3anus ¥ KOHTPOJb
paboTHI 10 PACCMOTPEHHIO OOpamieHui HU3NISCKUX U
ropuandeckux juil. OcyliecTBIeHHE CBOEBPEMEHHOM 1
KaueCTBEHHOU MOATOTOBKH JOKYMEHTOB. BrinonHenue
WHBIX OOS3aHHOCTEH B Tpeaenax KOMICTCHIINH B
COOTBETCTBHH C 3aKOHOJATEIHCTBOM PecmyOmukn
Kazaxcran.

21. I'maBHBI HKCIIEPT YIpPaBICHAS IO KOHTPOIIIO 33 TEXHMIECKHMH PETIAaMEHTaMH K
IPOAOBOJIECTBEHHBIM TOBapaM, Kateropus C-4 (4 emurwisr), NeNe 10-2, 10-3, 10-4, 10-5

Kpurepun Tpe6oBarus
Beicmiee wunam  mocneBy30BcKoe  0Opa3oBaHHE:
3apaBooxpaneHue (MenunuHa) (oOmIEeCTBEHHOE
3/IpaBOOXpaHEHNE W/WIIN MeIUKO-Ipo(HIakTHIEeCKoe

O6pazoBanne JIeNI0 W/WIIM CaHUTapHs, TUTUEHA, SMUAEMHONOTHs) 1/
WM TEXHWYECKHE HayKM W TexXHoJoruum (
CTaHIapTU3aIus U cepTudukanus (o oTpacisaM) W/ Win
METPOJIOTHS).

3naHue 3akoHozAaTenabcTBa PecmyOnuku Kazaxcras,
npenycMorpeHHoro IlporpamMmoii  TecTHpOBaHUS
KaHIWJATOB Ha 3aHATHE AIMHHHCTPATHBHBIX
TOCyIapCTBEHHBIX JOJDKHOCTEH Kopiryca "B" Ha 3HaHME
TOCYAAapCTBEHHOTO SI3bIKa M 3aKOHOJATENbCTBA
PecnyOonuku KaszaxcraH, yTBep»JEHHOH NpHKa30M
YIIOJIHOMOYEHHOT'O OpraHa I10 JieJlaM TOCYIapCTBEHHOM
CIyXOBl, HOPMAaTUBHBIX IPAaBOBBIX AaKTOB,

peryupyomux  OTHOIIEHHS B  00JacTH

3paBOOXPAHCHUS.

TIpodeccronansHAs KOMIETEHTHOCTD

CormacHo  TumoBeIM  KBaJM(PUKAMHMOHHBIM
TpeOOBaHMAM K aIMHHHUCTPATUBHBIM TOCYapCTBEHHBIM



IIpakTAgeckwit OnkIT

®ysxnroHATEHEE 00I3aHHOCTH

JOJDKHOCTAM Kopmyca "B", yTBepKIE€HHBIM aKTOM
YIIOJIHOMOYEHHOT'O OpraHa I10 JIeJIaM TOCyapCTBEHHOM
CITYKOBL

CornacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHUSAM K a/IMUHHUCTPATUBHBIM I'OCYIapCTBEHHBIM
JOJDKHOCTAM Kopmyca "B", yTBep:KIE€HHBIM aKTOM
YIIOJIHOMOYEHHOT'O OpraHa I10 JIeJIaM TOCyapCTBEHHON
CIIy>kOBI. YMEHHe paboTaTh Ha KOMITBIOTEPE C MAKETOM
nporpamMm  Microsoft Office, 3mexkTpOHHBIMU
cUCTeMaMH JOKYMEHTO000pOTa.

OcyuiecTBIeHHE KOHTPOJIA U HaJ30pa MO MPOBEACHUIO
MOHUTOpPUHTAa H COOJIONEeHHEM TpeOoBaHU,
YCTAaHOBJIGHHBIX TEXHHYECKUMH pErJIaMEHTaAMU U
HOPMATUBHBIMH  JOKYMEHTaMH, oOOeclieueHHe
6e3011acCHOCTH MUIIEBON MPOIYKINH, C HEJIbIO 3aIUTHI
JKU3HM U 3/0pOBbSl 4eJIOBEKa, MpeayHpexJeHue
JIEMCTBUH, BBOAAIIMX B 3a0ITy’KAEHUE IOTpeOUTEIEH.
PazpaboTka 1 paccMOTpeHHE B Mpeaenax KOMIIETCHIIUH
MIPOEKTOB 3aKOHOIATENbHBIX 1 HOPMATHUBHBIX MTPABOBBIX
aKTOB. Y4YacTue B OCYIIECTBICHHM IUIAHOBBIX U
BHEIUIAHOBBIX IPOBEPOK COCTOSIHUA  PpabOTHI
MOJIBEIOMCTBEHHBIX OpPraHoB U opranuzaiuii Komurera
. OxazaHue MEeTOAMYECKON M MPaKTUYECKON MOMOUIH
CHEIMAINCTaM I10/IBEIOMCTBEHHBIX OpIaHOB H
opranuszanuii Komurera B mpenenax KOMIETEHLUU.
ITonroroBka NMpOEKTOB AHAIUTHYECKHX MaTEpPHAJIOB,
CIPaBOK, MOKJIAZOB, pemeHuil komernn Komurera B
npeaenax KoMmIeTreHUuU. Bs3aumonelicTtBue ¢
TOCYAApCTBEHHBIMH OpraHaMH M OPTraHU3alUSIMU B
mpejenax KOMIETEHIUU. Y4YacTHe B MEpPEeroBopax Io
BorpocaMm BcemupHoil TOProBoil oOpraHu3aluii,
EBpasuiickoro skoHOMHUYECKOro coro3a, Komuccum
Konmekc AnumeHTapuyc W ApPYTHUX OpraHU3alliid B
mpenenax KoMrneTeHnuu. PaccMoTpeHue u moAroToBKa
MPOEKTOB PEUICHUIl 1Mo oOpameHusM (QU3NYECKUX U
ropuaudeckux mui. OcylecTBIeHHe CBOEBPEMEHHOM U
Ka4eCTBEHHOH MOJTOTOBKH JOKYMEHTOB. BrImonHeHne
WHBIX OOS3aHHOCTEH B IIpelenax KOMIECTCHLUH B
COOTBETCTBUM C 3aKOHOJATEIbCTBOM PecryOnmku
Kazaxcran.

VYrpasiteHre 10 KOHTPOJIO 33 TS XHHISCKHMH PETIaMeHTaMH K HEIIPOOBOJIbCTBEHHBIM

TOBapaM

22. PykOBOAUTENS YIPABICHUA IO KOHTPOIIO 32 TCXHUICCKAMH PETIIaMEHTAMH K
HEIPOIOBOILCTBEHHEIM TOBapaM, kareropus C-3 (1 emumamma), Ne 11-1

Kpurepun

O6pazoBanme

TpeboBarms

Beicuiee wuinu  mociieBy30Bckoe oOpa3oBaHue:
3apaBooxpaneHue (MenunuHa) (oOIIeCTBEHHOE
3/IpaBOOXpaHEHNE W/WIIN MeIUKO-Ipo(HIakTHIEeCKoe
JIEJIO ¥I/VITM CaHWTApHs, THTUCHA, SIUACMHUOIOTHS) 1/



ITpodeccrnonanrpHas KOMOETEHTHOCTD

IIpakTHgeckmii OIBIT

®ysKnHOHATLHEIE 0013aHHOCTH

WM TEXHWYECKHE HayKu W  TexXHoJoruum (
CTaHAAPTU3AIMA U cepTUdUKanus (10 OTpacisiM) U/Win
METPOJIOTHS).

3naHue 3akoHozAaTenabcTBa PecmyOnuku Kasaxcras,
npenycMorpeHsoro Ilporpammoit  TecTUpoOBaHUS
KaHIWJAaTOB Ha 3aHATHE AIMHHHCTPAaTHBHBIX
rocyJapCTBEHHBIX AOJDKHOCTEN Kopmyca "B" Ha 3HaHue
TOCYAapCTBEHHOTO SI3bIKa M 3aKOHOJATENbCTBA
PecrryOnmku Kazaxcrtan, yTBEp>KICHHOH NpHUKa30M
YIIOJIHOMOYEHHOT'O OpraHa I10 JieJilaM FOCyIapCTBEHHOM
CIyKObl, HOPMATUBHBIX [PaBOBBIX  aKTOB,
peryupyomux  OTHOIIEHHsS B  00JacTH
3paBOOXPAHCHHUSL.

CormacHo  TumnoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHMAM K aIMHHHUCTPATUBHBIM TOCYIapCTBEHHBIM
IOIDKHOCTAM Koprryca "B", yTBep)KIEHHBIM aKTOM
YIOJIHOMOYEHHOT'O OpraHa I10 JieJlaM roCyapCTBEHHON
CITYKOBI.

CornacHo  TunoBeiM  KBaTU(PUKAIMOHHBIM
TpeOOBaHUAM K aJIMUHUCTPATUBHBIM TOCYIAPCTBEHHBIM
TOIDKHOCTAM Kopryca "B", yTBep)KIEHHBIM aKTOM
YIOJIHOMOYEHHOT'0 OpraHa 110 JieJiaM FOCyJapCTBEHHOM
ciykObl. YMEHHE paboTaTh Ha KOMITBIOTEPE C MAKETOM
nporpamm  Microsoft Office, »nexTpoHHBIMEU
CHCTEMaMH JOKYMEHTO000pOTa.

OO0mee pyKOBOACTBO, KOOPAWHAIMS, IIAHHPOBAHHE
pabotel YmpapieHus. OOecrieuyeHHEe COONIOACHUS
COTpPYJIHUKAMU YTIpaBJ€HUs HCIOJHUTEIbCKON H
TpynoBON aucuMIUTMHBL. OpraHu3auus MepOonpUsTUN
M0 KOHTPOJNIO 3a coOmrofeHueM TpeOoBaHMIt
TEeXHUYECKUX  PEriaMeHTOB, Kad4eCTBOM U
0e30IacHOCTRI0 HEMPOIOBOJIBCTBEHHBIX TOBApOB.
OpraHu3amnusi MEpONpPHUATHUH MO0 00eclmedeHuIo
B3aUMOJCUCTBUS B  paMkax EBpasulickoro
SKOHOMHUYECKOTO CO0l03a, BcemupHoi TOpronoit
opranuzanuu, Conpyxectsa HezaBucumeix ['ocynapcts
, BceMupHO# opraHu3anum 34paBOOXpaHEHUs. YJacTre
B IeperoBopax mno BompocaMm Espazuiickoro
SKOHOMMYECKOTO Cco0103a, BcemupHoit TOproBoit
opranusanuii, ConpyxectBa HezaBucumeix ['ocynapcts
. Yyactue B paboumMx W IKCIOEPTHBIX TPYyMIax IO
BOMpoOCaMm obecmeucHUSA
CaHUTapPHO-IITUJEMUOIOTHIECKOTO  HACEIICHHUS.
Pa3paboTka, coritacoBaHue U pacCMOTPEHHUE B Mpeeiax
KOMIICTEHIIMH IPOEKTOB 3aKOHOJATEIBHBIX W
HOPMAaTHUBHBIX IIpaBOBBIX AKTOB. VYyacrtue B
OCYIIECTBJICHUH IJIAHOBBIX M BHEIJIAHOBBIX ITPOBEPOK
COCTOSIHUSL PaOOTHI MOABEIOMCTBEHHBIX OPTaHOB U
opranu3auuii Komurera. IloaroroBka mnpoeKkTOB
AHAIMUTHYCCKUX MAaTepHalOB, CIIPAaBOK, IOKIAIOB,
pewenuit kosuterun Komurera B mpexpenax
KoMIeTeHInU. B3aumMoaeiicTBue ¢ rocy1apCTBEHHBIMU
OpraHaM U opraHmu3anusaMu B MpeaciaxX KOMIETCHI .



Opranusanys ¥ KOHTPOJIb PaObOTHI MO PACCMOTPEHUIO
oOpameHUH (U3NYECKUX H FOPUIAYSCKUX JIHI.
VYyactre B opraHm3anuy padOT IO SKOHOMHYECKOMY
MJAHUPOBAaHUIO, OOOCHOBAaHHIO  OIOIKETHBIX
ACCUTHOBAaHMM B Mpejesax KOMIETCHIIMU Y TpaBIeHUs.
IIpencraBnenue untepecoB PecnyOnuku Kasaxcran B
MEXJIYHApOAHBIX OpTaHU3alusAX, 3a [peaeramMu
PecnyOnukn Kazaxcras. OcymiecTBaeHuE
CBOCBPEMCHHOW W KA4YECTBEHHOH IOATOTOBKH
IOKyMCHTOB. BBIMOTHEHNE WHBIX OOS3aHHOCTEH B
npeaenax KOMIIETCHIIMH B COOTBETCTBHH C
3aKoHOaTeNsCTBOM PecryOnuku Kaszaxcran.

23. I'naBHEI 3KCIIEPT YIPaBICHAS IO KOHTPOIIO 332 TEXHMIECKUMH pETJIaMEHTaMH K
HENPOAOBOJILCTBEHHEIM TOBapaMm, kareropus C-4 (3 emuammer), NeNe 11-2, 11-3, 11-4

Kpureprm

OG6pasoBanme

ITpodeccrnonaisHas KOMIETEHTHOCT

IIpakTrdeckwit OmbIT

TpeGoBanmst

Briciiee wunm  mociieBy30Bckoe  0Opa3oBaHUeE:
3IpaBooXpaHeHUe (MenunuHa) (OOIIECTBEHHOE
3PaBOOXPAHCHUE /WA MEIMKO-TIPOPIIAKTHICCKOES
JIeJIO ¥I/WITN CaHWTApHs, THTHCHA, SIUAESMUOIOTHS) H/
WM TEeXHHYECKHEe HAyKH H TEXHOJOTHH  (
CTaHAapTU3alMs U cepTUdHKanus (10 OTpacisiM) u/uin
METPOJIOTHS).

3Hanue 3akoHonaTenbcTBa PecmyOmuku Kaszaxcras,
npenycMoTrpernHoro IIporpammoil  TectupoBaHMs
KaHIUJATOB Ha 3aHATHE aJIMHHHCTPATHUBHBIX
TOCYJapCTBEHHBIX JOJDKHOCTEH kopryca "B" Ha 3HaHHe
roCylapCTBEHHOTO s3blKa U 3aKOHOJATEIbCTBA
PecnyOsinkn Kazaxcran, yTBEp)KICHHOW NpPUKa30M
YIIOJIHOMOYEHHOT'O OpraHa I10 JIeJIaM TOCyapCTBEHHON
CIyXOBI, HOPMAaTHUBHBIX IPAaBOBBIX AaKTOB,
peryiupylomux  OTHOIIEHHS B  00JacTH
3/[paBOOXPAHCHUS.

CornmacHo  TumoBelM  KBanH(HUKAMOHHBIM
TpeOOBaHUAM K aJIMUHUCTPATUBHBIM TOCYIapPCTBEHHBIM
JOJKHOCTAM Kopmyca "B", yTBepKIE€HHBIM aKTOM
YIOJIHOMOYEHHOI'0 OpraHa Io Jie1aM roCyJapCTBEHHOM
CITYKOBL.

CornacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHUSAM K a/IMUHUCTPATUBHBIM T'OCYIapPCTBEHHBIM
JOJKHOCTAM Kopmyca "B", yTBepKIE€HHBIM aKTOM
YIOJTHOMOYEHHOT'0 OpraHa Io J1eaM IoCyJapCTBEHHOM
CITy>KObl. YMeHHEe padoTaTh Ha KOMITBIOTEPE C TAKETOM
nporpamMmm  Microsoft Office, »nexTpoHHEIMEI
CHUCTEMaMH IOKyMEHTO000poTa.

Ocy1ecTBieHre KOHTPOJIS U HaJ30pa 3a cOONI0ICHUEM
TpeOOBaHNH, YCTAHOBJICHHBIX TEXHHYECKUMHU
perimaMeHTaMn W HOPMATHBHBIMH JTOKYMEHTAMH IO
MPOAYKITUH, Peain3yeMoil MoTpeOuTeNsIM, obecreueHme
0€301acHOCTH MPOIYKILUH, C IEIbI0 3aIIUThI KU3HH U
30pOBbsSl YEJIOBEKA, MpENyINpEeKICHUE ACHCTBUH,



BBOJUIIIMX B 3a0iykJeHne norpedutenei. PazpaboTka
W PacCMOTpEHHE B IpejiesiaX KOMIIETCHIIMH MPOEKTOB
3aKOHOZATENBHBIX M HOPMATHUBHBIX IPABOBBIX aKTOB.
Y4acTre B OCyILIECTBICHUN TUIAHOBBIX U BHETIJIAHOBBIX
MPOBEPOK COCTOSHHUA PAOOTHI IOABEIOMCTBEHHBIX
opraHoB u opranHusanuii Komwurera. Oxa3zaHue
METOAMYECKON M  HpakTHUUYECKOW  MOoMOIU
CHELHAIUCTaM MOABEAOMCTBEHHBIX OpPraHOB U
opranmzanuii Komurera B mpenenax KOMIIETCHINH.
ITonroToBka NMpOEKTOB AHANUTHYECKHX MaTEpPHAJIOB,
®ysKnHOHATEHEIE 00I3aHHOCTH CIIPaBOK, MOKJIAA0B, pemieHui komierun Komurera B
npeaenax KoMmIeTeHUUU. B3aumopelictBue ¢
TOCYAApCTBEHHBIMH OpraHaMH M OPTraHU3alUSIMU B
npenenax xomnereHuu. OpraHusanus MEpONpUATUI
no oOecrnedeHnIo B3aUMOJIEHCTBHS B paMKax
EBpazuiickoro 3KOHOMHUYECKOIO CcOr03a, BcemupHoi
ToproBoil opranmzanuu, Coapyxectsa HesaBucHMBIX
I'ocynapcrts, BcemupHoii OpraHu3aluu
3ApaBOOXpPaHEHUs. YuacTHe B IEeperoBopax IO
BonpocaM EBpa3suiickoro >KOHOMHMYECKOTO COH03a,
Bcemupnoii Toprosoil opranusanuii, CoapyxecTsa
HezaBucumbix T'ocymapctB. PaccMmorpenue u
MOJTrOTOBKA IIPOEKTOB DELICHWHA 10 OOpalleHusIM
busndeckux u ropuaudeckux Juil. OcyiecTBieHne
CBOEBPEMEHHOM ¥ KAayeCTBEHHOW MOATOTOBKHU
JIOKYMEHTOB. BbInojHEHHEe HHBIX 00s3aHHOCTEH B
npeaenax KOMIETEHIIMM B COOTBETCTBUH C
3aKoHOMaTenbecTBOM Pecirybnmkn Kasaxcran.

VrpasiieHre CAaHUTapHO-THTHEHNIECKOT0 KOHTPOIS M HaA30pa 32 00BEKTaMH IMUTAHHA,
0o0pa3oBaHMA B BOCIIATAHHA

24. PyxoBOAXTENb YIIPABIICHAA CAHUTApHO-THTHEHMIECKOT0 KOHTPOJIA ¥ HaJ30pa 3a
obbexTaMu muTanws, o6pa3oBanns u BocnuTaHuA, kareropus C-3 (1 enuamma), Ne 12-1

Kpurepun TpeGoBarus
Briciee wim  mOCIEeBY30BCKOe  0Opa3oBaHHE:
3IpaBooXpaHeHHEe (MenunuHa) (OOIIECTBEHHOE
OGpazoBanne 3/IpaBOOXPAHEHNE W/WIN MEIUKO-IPO(HIakTHIecKoe
JIEJI0 M/WIIM CaHWTApHs, TMTHeHA, SIUASMHUOIOTHS) 1/
WM €CTECTBEHHBIC HAYKH (IKOJIOTHSA).

3HaHue 3akoHonarenbcTBa PecmyOmuku Kaszaxcras,
npenycMoTrpernHoro I[Iporpammoil  TectupoBaHHS
KaHIWJATOB Ha 3aHATHE AJMHHHCTPAaTHBHBIX
TOCYJapCTBEHHBIX JOJDKHOCTEH kopmyca "B" Ha 3HaHHe
roCyJapCTBEHHOTO s3bIKa ¥ 3aKOHOAATENbCTBA
PecnyOonmuku KaszaxcrtaH, yTBep»AeHHOH NPUKa30M
YIOJTHOMOYEHHOT'O OpraHa Io J1eaM roCyJapCTBEHHOM
IIpodeccnonaIbHAS KOMIOETEHTHOCTD CIyXOBI, HOPMATHUBHBIX IPABOBBIX AaKTOB,
peryiupyromux  OTHOIIEHHS B  00JacTH
3/[paBOOXPAHECHUS.
Cormacio  THmOBHIM  KBaTM(UKAIHMOHHBIM
TpeOOBAaHUAM K aIMHHHUCTPATUBHBIM T'OCYJapCTBEHHBIM



IIpakTAgeckwit OnkIT

DYHKOINOHAIGHEE 00SB3aHHOCTH

JOJDKHOCTAM Kopmyca "B", yTBepKIE€HHBIM aKTOM
YIIOJIHOMOYEHHOT'O OpraHa I10 JIeJIaM TOCyapCTBEHHOM
CITYKOBL

CornacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHUSAM K a/IMUHHUCTPATUBHBIM I'OCYIapCTBEHHBIM
JOJDKHOCTAM Kopmyca "B", yTBep:KIE€HHBIM aKTOM
YIIOJIHOMOYEHHOT'O OpraHa I10 JIeJIaM TOCyapCTBEHHON
CIIy>kOBI. YMEHHe paboTaTh Ha KOMITBIOTEPE C MAKETOM
nporpamMm  Microsoft Office, 3mexkTpOHHBIMU
cUCTeMaMH JOKYMEHTO000pOTa.

Ocy1ecTBieHne 00IIEero pyKoBOACTBA M OPraHU3ALUs
JESITETbHOCTH YIPABICHUS, a TAKXKE JESITEIbHOCTH
TEPPUTOPHUATBHBIX TOAPA3ACICHUIl MO BOIpOCaM
obecneueHUs roCcyIapCcTBEHHOTO
CaHHUTAapHO-3MUJIEMHUOJIOTHYECKOT0  HajaA30pa 3a
0o0bEeKTaM¥U NHUTaHMsI, 00pa30BaHUs U BOCIIUTAHUS Ha
teppuropun PecrryOnnkn Kaszaxcran. [lnanuposanune
paboTH YmnpasieHus. OcyniecTBieHue
peann3auoOHHBIX U KOHTPOJIbHO-HA30PHBIX (YHKINH
[0 BONPOCaM CAaHUTAPHO-3IHIEMHOIOTHIECKOTO
Omaromoyiydusi HaceleHHs, B3aHUMOJEHCTBUE C
OOIIeCTBEHHBIMH OOBEAMHEHUSIMH 110 peaNTHn3aluu
BOIIPOCOB CaHUTAPHO-3MUAEMHUOIOTHIECKOTO
Onaronoiy4ust HaceJleHHs Ha OOBEKTaxX MHUTAaHHUSA,
o0pa3oBaHMs ¥ BOCHUTAHH, METOAWYECKas U
OpraHM3alMOHHAs KOOPAWHAIMS paboThl CyObEKTOB U
WHBIX OpraHu3alyi. Yuactue B pabouux v IKCIIEPTHBIX
rpynmax 1o BOIpocaM OXpaHbl 3I0POBbsSl HACEJICHHS, B
TOM 4YHCJIe JeTel M IOJAPOCTKOB, oOecrnedyeHus
CaHUTAPHO-3IUIEMHUOJIOTHYECKOTO  OJIaronoiTydns
HaceleHus. YdYacTHe B pPa3paboTKe HOPMATHBHBIX
MpaBOBBIX aKTOB B chepe
CaHUTaPHO-3MHUIEMHUOJIOTHYECKOTO  OJIaronory4us
HaceleHMs. YuacTue B pa3paboTke M pean3aliuu
roCyIapCcTBEHHBIX  IporpaMM B  o0jacTtu
31paBOOXpaHEHUsA. Y4YacTH€ B OCYLIECTBICHUHU
IUTAHOBBIX W BHEIJIAHOBBIX IIPOBEPOK COCTOSTHUS
paboThI MMOIBEIOMCTBEHHBIX OPTAHOB W OpTraHU3aINi
Komurera. Yuactue COBMECTHO € II0JIBEIOMCTBEHHBIMU
opraHaMu u OpraHusanuiaMu Komurera B
OCYIIECTBIEHHU TIPOBEPOK TTOJAKOHTPOJIEHBIX 0OBEKTOB
nuTaHus, oOpa3oBaHWs W BocnuTaHus. OkazaHue
METOAMYECKON M  MHpPaKTHUYECKOW  MOMOINHU
CHEIMaINCTaM II0/IBEIOMCTBEHHBIX OpIaHOB H
opranuszanuii Komurera B mpenenax KOMIETEHLUU.
OpraHu3anusi, TpoBeAeHWEe H (WIW) ydacTue B
peCHy6HI/IKaHCKI/IX U pPEruoHaJbHBIX CEMHUHaApax,
Hay4HO-IIpakTH4Yeckux KoHdepeHuusx. [loaroroska
IPOEKTOB AHAIUTUYECKUX MAaTEpHalIOB, CIPaBOK,
JIOKJIaJI0B, pelieHni koyuternn Komurera B mpenenax
KOMITeTeHIIMU. B3aumoeiicTBre ¢ rocy1apCTBEHHBIMU
OpraHaMH M OPraHU3aLUsIMU B IPE/IeNax KOMIETCHIIHH.
OpraHu3anus 1 KOHTPOJIb PaboOThl IO PACCMOTPEHHIO
oOpameHuit (QU3NYECKUX U IOPUAMYESCKUX JIHII.



OcymiecTBIeHHE KOHTPOJA 32 JeATEIbHOCTBIO
COTPYOHUKOB  YTpaBlieHHs, oOecleuyeHneM
COONIONIEHNST COTPYIHUKAMH HCIIOJHUTEIBCKOH ¢
TPyZAOBOM NHMCUMIUIMHBI. BHeceHue npeniokeHui o
MMOOIIPEHUMN n HAJIOXCHUH JUCHUIITIMHAPHBIX
B3bICKAHUM Ha COTPYNHUKOB  YIIpaBJICHMUA.
BrimonHeHne WHBIX O0sI3aHHOCTEH B COOTBETCTBHUHM C
3aKoHOMaTenbeTBOM Peciybnmkn Kasaxcra.

25. I'maBHBIN SKCIIEPT YIPaBICHAS CAaHUTAPHO-THTHEHUIECKOr0 KOHTPOJIA ¥ HaA30pa 3a
obbexTaMu muTanus, 06pa3oBanus U BocaTaHuA, kareropust C-4 (3 eguamigsr), NeNe 12-2,

12-3, 12-4

Kpurepun

O6pasoBanne

IIpodeccnonarpHas KOMOETEHTHOCTD

IIpakTHdeckmit OnLIT

TpeboBarmsa

Breiciiee wunu  mociieBy30Bckoe  oOpa3oBaHUeE:
3apaBooxpaneHue (MenunuHa) (oOIIeCTBEHHOE
3/paBOOXpaHEHNE W/WIIN MeIUKO-podHIakKTHIEeCcCKoe
JIEJIO ¥I/WITM CaHWTApHs, THTUCHA, SIUACMHUOIOTHS) 1/
WM €CTECTBEHHBIC HAYKU (9KOJIOTHU).

3HaHue 3akoHonaTenncTBa Pecnybnuku Kazaxcraw,
npeaycmoTrpeHHoro IIporpammoii  TectupoBaHUs
KaHAUAATOB Ha 3aHATHE AJMUHHCTPATHBHBIX
rocyapCcTBEHHBIX JOIKHOCTEH kopiyca "b" Ha 3HaHue
TOCYZapCTBEHHOTO SI3bIKa W 3aKOHOJATEIbCTBA
Peciybnukn KaszaxcraH, yTBep:KOSHHOHW MpPHKa30M
YIOJIHOMOYEHHOT'O OpraHa I10 JieJlaM FoCyapCTBEHHON
CIyX0Bl, HOPMATHUBHBIX MPABOBBIX  aKTOB,
peryJupylonux  OTHOIIEHHsS B  0o0JacTu
3IPaBOOXPAHEHUS.

CormacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHMAM K a/IMUHHUCTPATUBHBIM TOCYIapCTBEHHBIM
TOIDKHOCTAM Kopiryca "B", yTBepKIEHHBIM aKTOM
YIIOJIHOMOYEHHOT'O OpraHa II0 JieJiaM TOoCyJapCTBEHHON
CITYXKOBI.

CormacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHMAM K a]MUHUCTPATHBHBIM I'OCYIapCTBCHHBIM
IOIDKHOCTAM Koprryca "B", yTBepKIEHHBIM aKTOM
YIIOJITHOMOYEHHOTO OpraHa II0 JeNaM rocyIapCTBEeHHOM
CIIy’KObl. YMeHHe padoTaTh Ha KOMIIBIOTEPE C aKETOM
nporpamm  Microsoft Office, »nexTpoHHBIMHU
cHCcTeMaMH JOKYMEHTO0000pOTa.

[InanupoBanme paboTEL. OcymecTBIeHIE

peaN3anUOHHBIX 1 KOHTPOJIBHO-HAI30PHBIX (DyHKIHH
[0 BONPOCaM CaHUTAPHO-3IHIEMHOJIOTHYECKOTO
Oylaromonyuusi HaceJeHHs, B3aWMOJEHCTBHE C
OOIIECTBEHHBIMH OOBEAMHEHMSIMH 110 pealTn3aluy
BOIIPOCOB CaHUTaPHO-3MUAECMHUOJIOTHIECKOTO

Oaronoiy4ust HacelIeHHs Ha OOBEKTaxX MUTAHHA,
METOIUYECKass W OpraHU3allMOHHAs KOOPIMHALHS
paboTel CyOBEKTOB 3/paBOOXPAHEHHUS M HWHBIX
opraHuzanuii. Yuactue B pabOYMX M SKCIEPTHBIX
rpynmax Io BONpOcaM IHUIIEBOH 0e301MacHOCTH WU



MpOo(GWIAKTHKY THINEBBIX OTPABIICHUH, 00CCIICUCHUS
CAaHUTAPHO-3MTHUIEMHOJIOTHIECKOT0  OJaromoyduns
HacelleHHss Ha OOBEKTaxX MHTAaHUSA. YdYacTHe B
pa3paboTKe HOpPMAaTHUBHBIX NPABOBBIX aKTOB B cdepe
CaHUTAPHO-ITHJIEMHOJIOTHYECKOTO  OJaromoayydus
HacelieHus. Yd4actue B pa3pabOTKe M peanu3anuu
TOCYIapCTBCHHBIX  MporpaMM B  oOiacTtu
3IPAaBOOXPAHCHUSA. YYacTHE B OCYIICCTBICHUH
TUIAHOBBIX W BHEIIAHOBBIX IPOBEPOK COCTOSTHHS
paboTHI TOABEJOMCTBEHHBIX OPTaHOB W OpTaHHM3AIHA
Kommurera. Yyactue COBMECTHO C MO/IBEJOMCTBEHHBIMH
opraHaMu u OopraHnusanuiaMu KOMI/ITeTa B
OCYIIIECTBJICHUH MPOBEPOK MOIKOHTPOIBHBIX 00BEKTOB
nutanusa. OkazaHue METOJUYECKOM M MpPaKTHYEeCKOM
MTOMOIIIM CHEIHAINCTaM TOJBEIOMCTBEHHBIX OPTaHOB H
opranu3anuii Komurera B mpenenax KOMIETEHLUU.
Opranm3anusi, TpoBeAeHHWE W (WIM) ydacThe B
peCHy6HHKaHCKHX U PEruoHaJbHBIX CEMHUHaApax,
HAYYHO-TIPAKTHYSCKUX KOoHGepeHuax. I[loaroroka
MPOCKTOB AHAIUTUYCCKUX MATEPHANIOB, CIPABOK,
JTOKJIAJZIOB, pemeHnid koternn Komurera B mpenenax
KOMIIETeHIINH. B3anmoneicTBre ¢ rocyaapcTBeHHBIMU
OpraHaMy M OpTraHH3alMsIMH B IpeesaX KOMICTCHIIH.
PaccMoTpenue M moAroToBKa MPOEKTOB PEHICHUN IO
oOpareHusIM (U3HYCCKUX W IOPUAMYCCKHX JIHII.
BrimoiHeHNE WHBIX O00sA3aHHOCTEH B Mpejenax
KOMIICTCHIIM! B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Pecrry6nuku Kazaxcran.

®yBKIHOHATEHEIE 003aHHOCTH

26. I'1aBHBIN HKCHEPT YIPABICHASI CAHUTAPHO-THTHEHHIECKOr0 KOHTPOJIA M HA/I30pa 32
o0BbekTaMu muTaHuA, 00pasoBaHuA B BocmuTaHu, kareropus C-4 (1 eguamiEn), Ne 12-5

Kpurepun TpeGoBarns
Bricuiee wiM  MOCIEBY30BCKOe 0Opa3oBaHUE:
3apaBooXpaHeHrne (MeaunumHa) (0OmIECTBEHHOE
O6paszoBanue 3IPAaBOOXPAHCHUE W/WIH MEIUKO-MPO(OUIAKTHUCCKOES
JIENI0 W/WIIA CaHUTapHs, TUTHEHA, SMUAEMHUOIOTUsA) u/
WIN €CTECTBEHHBIC HAYKU (9KOJIOTH).

3naHne 3akoHOAaTenscTBa PecmyOmmkum Kazaxcras,
npeaycmoTpeHHoro IIporpammoii  TectupoBaHUs
KaHAWAATOB Ha 3aHATHE aJMUHHUCTPATHBHBIX
roCyIapCTBEHHBIX JOKHOCTEH kopryca "b" Ha 3HaHue
rOCyJapCTBEHHOIO $3bIKa U 3aKOHOJATENbCTBA
Peciyonmmkn KaszaxcraH, yTBep:KISeHHOW MpPHKA30M
YIIOJIHOMOYEHHOT'O OpraHa I10 JieJIaM TOCyapCTBEHHON

IIpodeccronanbHAA KOMIIETEHTHOCTD CIyXOBl, HOPMATHUBHBIX IPABOBBIX  aKTOB,
perynupyrmux OTHOLICHUS B obnacTtu
3IPaBOOXPAHCHHSL.

CornacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHUSAM K a/IMUHHUCTPATUBHBIM I'OCYIapCTBEHHBIM
JOJDKHOCTAM Kopmyca "B", yTBep:KIE€HHBIM aKTOM
YIIOJIHOMOYEHHOT'O OpraHa I10 JIeJIaM TOCyapCTBEHHON
CITYKOBL



CornmacHo  TumoBeIM  KBalH(pHUKAHOHHBIM
TpeOOBaHMAM K a]MUHUCTPATHBHBIM IOCYIapCTBCHHBIM
IOIDKHOCTAM Kopryca "B", yTBepKIEHHBIM aKTOM

Ipaxraieckuit orsrr YIOIHOMOYEHHOTO OPraHa I0 AejIaM TOCyIapCTBEHHOM
CITYObl. YMEHHE paboTaTh Ha KOMITBIOTEpPE C TAKETOM
nporpamm  Microsoft Office, »nexkTpoHHBIMHU
cHCTeMaMH JOKYMEHTO0000pOTa.

[InanmpoBanme paboTsL. OcymecTBIeHIE
peanu3aluoOHHbIX U KOHTPOJIbHO-HAI30PHBIX (PYHKINI
[0 BOINpPOCAM CaHUTAPHO-3IUAEMHOIOTHIECKOTO
Onaromoyiydusi HaceleHUs, B3aUMOJEHCTBHE C
OOIIECTBEHHBIMH OOBEAMHEHUSIMH 110 peaNTn3aluy
BOIIPOCOB CaHUTAPHO-3MTHIEMHUOIIOTHIECKOTO
Oaronoiy4ns HacelleHUs Ha 00beKTaXx 00pa3oBaHUA U
BOCIIMTAHUs, METOAUYECKas ¥ OpraHU3alMOHHAas
KOOpIuHAIUs paboThl CYOBEKTOB 3ApaBOOXpaHEHUS U
WHBIX OpraHu3alyi. Yuactue B pabouux U SKCIIEPTHBIX
rpynmnax no BOIIpOCaM obecrneueHus
CaHUTAPHO-3MUIEMHOJIOTHYECKOTO  OJIAarOmoIyns
HaceJeHUs] Ha 00BEKTax 0O0pa30BaHUS M BOCIHTAHMS.
Y4acTre B pa3pabOTKe HOPMATHBHBIX ITPABOBBIX aKTOB
B chepe  CaHHTAPHO-AIHIEMHOIOTHIECKOTO
Oyaromoiyryuusi HacelleHHs. YdacTue B pa3paboTke U
peanu3anuy rocyapCcTBEHHBIX MPOTpaMM B 00JacTH
3[1paBOOXpaHEHUs. Y4yacTH€ B OCYLIECTBICHUHU
IUTAHOBBIX W BHEIJIAHOBBIX IIPOBEPOK COCTOSTHUS
paboOThI MMOJIBEIOMCTBEHHBIX OPTaHOB W OpTraHU3aINi
Komurera. Yyactue COBMECTHO C MOABEJOMCTBEHHBIMH
opraHaMu n OopraHusanuiaMu Komurera B
OCYIIECTBIEHHU TIPOBEPOK TTOAKOHTPOJIEHBIX 0OBEKTOB
oOpa3zoBanus u BocruTanus. Oka3zaHHe METOANICCKON
U TIpaKTUYECKOH NOMOLIM  CHelHaIucTaMm
MIOJIBEJOMCTBEHHBIX OpPTraHOB M opraHuzanuii Komurera
B Ipefenax KommnereHuuu. OpraHusanus, IpoBeaIcHUE
U (WIK) ydacThe B PeCIyOIUKAHCKUX U PETHOHAIBHBIX

QDYHKOINOHAIGHEE 00SBaHHOCTH

CEeMHMHApax, Hay4YHO-NPAKTHYECKHX KOH(EpPECHIUIX.
[ToaroroBka NMpOEKTOB aHAIMTHYECKHX MaTEpHaIOB,
CIPaBOK, JTOKJIAIO0B, pelieHnH Koyuternn Kommurera B
npenenax KOMIICTEHIIMH. MOHHTOPHHT HCIIOJHEHHUS
YnpaBieHueEM MEPONPUATHH, NPEAYCMOTPEHHBIX
MPOTPaMMHBIMH JTOKYMEHTaMH, MPOU3BOJCTBEHHOI'O
KOHTPOJII M  CaHUTAPHO-3MHIEMUOJIOTHYECKOTO
MOHUTOpPUHIa 3a oOBeKTamMH. BzanmmoneicTBue c
rOCyJIapCTBEHHBIMH OpraHaMH M OpraHU3allMsIMH B
npezaenax KOMIeTeHInU. PaccMoTpeHne U moAroToBKa
MPOEKTOB PEHICHUH 1Mo oOpameHusM (QU3NIECKUX H
IOPUANYECKUX JINI. BBINOTHEHNE HHBIX 0053aHHOCTEH B
npeaciaax KOMIICTCHIIUH B COOTBCTCTBUH C
3aKOoHOAaTeNbCcTBOM PecmyOnuku Kasaxcran.

Yl]paBJIeHK}I CaHUTAPHO-THTHCHUYICCKOI0O KOHTPOJIA H HaA30pa 3a MPOMBINIJICHHBIMHA,
pPagHalliOHHO-OITIACHHIMA H KOMMYHAJIbHBIMHA oOBeKTaMH



27. PykoBOAUTENb YIPABJICHUA CAHATAPHO-THTHEHUIECKOT0 KOHTPOJIA ¥ HaJ[30pa 3a
IPOMEIILICHHEIMH, PaJHalHOHHO-OMaCHHIMH H KOMMYHAJIbHEIME 00bekTamu, Kareropusa C
-3 (1 eguamma), Ne 13-1

Kprrepun TpeboBarms
Beicmiee wuiam  mocneBy30Bckoe — 00Opa3oBaHHE:
3apaBooxpaneHue (MenunuHa) (oOIIeCTBEHHOE
O6pasoBanne 3/[paBOOXpaHEHNE W/WIIN MeIUKO-podHIaKTHIECKoe
JIeTI0 W/WIIA CAHUTApHs, THTHEHA, SMHICMHONOTHS) 1/
WITH €CTECTBCHHBIC HAYKH (IKOJIOTHUS).

3HaHue 3akoHonarenncTBa Pecnybnuku Kazaxcraw,
npeaycmoTpeHHoro IIporpamMmoii  TectupoBaHUs
KaHAUAATOB Ha 3aHATHE AJMUHHCTPATHUBHBIX
rocyapCTBEHHBIX JOKHOCTEH kopiyca "b" Ha 3HaHue
TOCYZapCTBEHHOTO SI3bIKa W 3aKOHOJATENIbCTBA
Pecriyonukn KaszaxcraH, yTBep:KISeHHOW MpPHKa30M
YTIOJIHOMOYEHHOT'O OpraHa I10 JieJlaM FOCyAapCTBEHHON

ITpodeccnonanrpHas KOMOETEHTHOCTD CIyKObl, HOPMAaTUBHBIX [PaBOBBIX AaKTOB,
peryJupyomux  OTHOIIEHHsS B  00JacTu
3paBOOXPAHEHHUSL.

CormacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHMAM K a/IMUHUCTPATUBHBIM T'OCYIapCTBEHHBIM
JIOJDKHOCTAM Kopryca "B", yTBEp)KIEHHBIM aKTOM
YIIOJIHOMOYEHHOT'O OpraHa I10 JieJlaM TOCyJapCTBEHHON
CITY OBl

CormacHo  TunoBeiM  KBanu(pUKAIHOHHBIM
TpeOOBaHUAM K aJIMUHUCTPATUBHBIM TOCYIAPCTBEHHBIM
IOIDKHOCTAM Koprryca "B", yTBepKIEHHBIM aKTOM

IIpakTH9eckwii OILIT YHOJIHOMOYEHHOTO OpTaHa Io JIelaM TOCYJapCTBEHHOM
CITyObl. YMEHHE paboTaTh Ha KOMITBIOTEPE C TAKETOM
nporpamm  Microsoft Office, 3nexTpoHHBIMH
cHCTeMaMH JOKYMEHTO0000pOTa.

OcymiecTBIeHHE OOIIEro PyKOBOACTBA M OPTaHU3AIINS
JIEATCIIBHOCTH YTPAaBICHHS, a TAKKe ACSITCIbHOCTH
TePPUTOPHAIBHBIX TOIPAa3ACICHHH IO BOIPOCaM
obecreueHus rocyIapcTBEHHOTO
CaHUTapHO-3MHUIEMHUOIOTHICCKOTO  Haa30pa  3a
MPOMBIIUIEHHBIMH,  PAJAHANMOHHO-OMACHBIMH U
KOMMYHAIIbHBIMH ~ 00BEKTaMH Ha TEPPUTOPHUH
Pecnyomuku Kazaxcran. IlmanupoBanme paGoTHI
VYupaenenus. OCyHIIECTBICHHE pPCATU3alUOHHBIX |
KOHTPOJILHO-HAJA30PHBIX (PYHKUMH 1O BOmIpocam
CAaHUTAPHO-3UIEMHOJIOTHICCKOT0  OJIarOmoyuus
HaceJIeHHs, B3aWMOJEHCTBHE C OOIICCTBEHHBIMH
00BEMHEHUSMH [0 peaju3aluu  BOIMPOCOB
CaHUTAPHO-3MUIEMHUOJIOTHYECKOT0  OJIarononyvus
HaceleHUs Ha MPOMBINUICHHBIX,
paI[I/IaHI/IOHHO-OHaCHI)IX nu KOMMyHaHLHI)IX O6’I)eKTaX,
METOJMYCCKAs W OpPraHU3allMOHHAs KOOPJAMHAIUS
paboThl CyOBEKTOB M MHBIX OpraHU3aIMil. YdacTue B
paboYrX M HKCIEPTHBIX IPYIIIAX 110 BOMPOCAM OXPAHBI
30pOBbS HaCeIIeHUS, obecmeueHus



CAaHUTAPHO-3UICMHOJIOTHICCKOT0  OJIaronoyyus
HACCJICHHA. YdYacTHe B pa3paboTKe HOPMAaTHBHEIX
MpaBOBBIX aKTOB B chepe
CAaHUTAPHO-3MTUIEMHIOJIOTHIECKOT0  OJIaromoryduns
HacelleHUs. YdacTue B pa3paboTke W peanusanuu
roCylapCTBEHHBIX  IporpamMm B obnactu

OyHKIHOHATBHEIE 0GS3aHHOCTH 31paBOOXpaHEHUsA. YyacTHe B OCYIIECTBICHUHU
IUTAHOBBIX W BHEIIAHOBBIX IPOBEPOK COCTOSTHHS
paboTHI MTOBETOMCTBEHHBIX OPTaHOB W OpTaHHM3AIHA
KomuTtera. YuacTue coOBMECTHO C ITOJBEAOMCTBECHHBIME
opranaMu W opranumsanusmMu Komwurera B
OCYIIECTBJIEHUH MPOBEPOK  MOJKOHTPOIBHBIX
NPOMBIIIJIEHHBIX,  pPaAUallMOHHO-OMACHBIX U
KOMMYHAQJIBHBIX 00beKTOB. OKa3aHHEe METOINICCKON U
MPaKTHICCKOU IMOMOIIH cHelnualucTaM
MIO/IBEIOMCTBEHHBIX OPraHOB U opranuzauuii Komurera
B Ipeaenax KomrereHnuyd. Opranu3amis, IpoBeIeHUE
U (WIM) y4acThe B pecryOINKaHCKUX M PEerHOHABHBIX
CeMUHapax, HAayYHO-TPAKTUYCCKUX KOH(EpPEHITHIX.
[ToaroToBka NMPOEKTOB aHATUTHUYECKUX MaTEpPUANIOB,
CIIPaBOK, MOKIIAJOB, pemieHui kouiernn Komurera B
mpenenax KOMIIETCHIMH. BzammopeiicTBue ¢
TOCYZApCTBEHHBIMH OpraHAMH ¥ OPTaHHU3alHUSIMH B
npeaenax kommereHnuu. OpraHu3anus W KOHTPOIb
paboTHI MO PACCMOTPEHHIO OOpalieHui HU3NICCKUX U
opunuyeckux Jui. OCyLIecTBICHUE KOHTPOJS 3a
JeSITeIbHOCTBI0  COTPYIOHUKOB  YTpaBlieHUS,
obecrieyeHHeM  COONIOJCHUS  COTPYIOHUKAMHU
WCIIOJIHUTENBCKOW U TPYJIOBOM TUCUUIUIMHEL. BHEceHne
MPEIOKEHUH O TOOMPEHUH © HAJO0KESHUH
}II/ICHI/IHHI/IHapHI)IX B3I)ICK8.HI/Iﬁ Ha COpr}IHI/IKOB
VYupasnenus. BrinonHeHue HHBIX 00A3aHHOCTEH B
COOTBETCTBHM C 3aKOHOJATEIhCTBOM PecmyOmuku
Kazaxcran.

28. I'maBHBIN HKCIIEPT YIPaBICHAS CAaHUTAPHO-THTHEHUIESCKOr0 KOHTPOJIA ¥ HaA30pa 3a
IPOMEIILIEHHEIMH, PaJHalHOHHO-OMaCHEIMI  KOMMYHAJIbHEIME 00bekTamu, Kareropus C
-4 (6 emuamEr), NeNe 13-2, 13-3, 13-4, 13-5, 13-6, 13-7

Kpurepun TpeboBarmns
Beiciiee WM MOCIEBY30BCKOE 0Opa3oBaHUE:
3ApaBooXxpaHeHue (MeaunuHa) (0OUIECTBEHHOE
OG6paszoBanne 3/[paBOOXPAHEHHNE W/WIIH MEIUKO-PO(PUITAKTHIECKOE
JIENI0 W/WITA CaHUTapHs, TUTUEHA, SMUAEMHUONOTUs) u/
WITH €CTECTBEHHbBIE HAYKH (IKOJIOTHS).

3naHue 3akoHoAaTeabcTBa PecmyOnuku Kasaxcras,
npenycmorpeHHoro Ilporpammoit  TecTupoBaHHS
KaHIWJaTOB Ha 3aHATHE AIMHHHCTPAaTHBHBIX
rocyJapCTBEHHBIX AOJDKHOCTEN Kopryca "B" Ha 3HaHue
TOCYZapCTBEHHOTO SI3bIKa W 3aKOHOJATENbCTBA
Peciybnukn KaszaxcraH, yTBep)KOSHHOH MpPHKa30M
YHOJIHOMOYEHHOTO OpTaHa IT0 JIelaM ToCyJapCTBEHHOM

TpodeccHOBATBHAS KOMIIETCHTHOCTD CiyXO0Bl, HOPMATHUBHBIX MPABOBBIX  aKTOB,



IIpakTHgeckmii OIBIT

®ysKnHoHATEHEIE 0013aHHOCTH

peryupyomux  OTHOIIEHHsS B  00JacTH
3JpaBOOXPAHCHHSI.

CormacHo  TunoBeiM  KBanu(pUKAIHOHHBIM
TpeOOBaHMAM K a]MUHUCTPATHBHBIM IOCYIapCTBCHHBIM
IOIDKHOCTAM Kopryca "B", yTBep)KIEHHBIM aKTOM
YIIOJTHOMOYEHHOTO OpraHa II0 AeNaM rocyIapCTBEeHHOM
CITYKOBI.

CornacHo  TunoBeiM  KBaTH(PUKAIMOHHBIM
TpeOOBaHUAM K aJIMUHUCTPATUBHBIM TOCYIAPCTBEHHBIM
IOIDKHOCTAM Kopryca "B", yTBep)KIEHHBIM aKTOM
YIOJIHOMOYEHHOT'0 OpraHa 110 JieJilaM rOCyJapCTBEHHOM
ciykObl. YMEHHE paboTaTh Ha KOMITBIOTEPE C MAKETOM
nporpamm  Microsoft Office, »nexTpoHHBIMU
CHCTEMaMH JOKYMEHTO000pOTa.

OcyImmecTBICHHE MEPONPHUATHH 10 TNPOBEIACHUIO
TOCYapCTBEHHOTO CaHUTAPHO-IIUAEMHUOIOTHYECKOTO
Haja3opa u obecrHeUYeHU O
CAaHUTAPHO-3IUICMHOJIOTHICCKOT0  OJIaromoydus
HacelleHHus1 Ha teppuropun PecryOonmuku Kazaxcras.
[InarmpoBanme paboTHL. OcymecTBIeHIE
peann3aoHHBIX U KOHTPOIBHO-HAA30PHBIX (QYHKIIHN
M0 BOMPOCaM CaHUTAPHO-ITHUIEMHUOIOTHYECKOTO
0yaromoJiydusi HAacelCHHUS, B3aHUMOJICHCTBUE C
OOIICCTBEHHBIMU OOBECIUHEHUSIMHU 0 PEaTu3aluu
BOIPOCOB CaHUTAPHO-3MUJIEMUOJIOTUYECKOTO
Omaromosyddsi HaceleHHWs Ha TPOMBINIICHHBIX,
paJnanMoOHHO-0TIACHBIX W KOMMYHAJBHBIX OOBEKTax,
METOIMYEeCKas W OpraHU3alMOHHAS KOOPAMHALINA
paboThl CYyOBEKTOB M MHBIX OpraHH3aIfil. YdacTue B
pabouYuX M SKCIEPTHBIX IPYIIAX MO BOIPOCAM OXPAHBI
3J0pOBbS HacelleHus, obecreueHUs
CAaHUTAPHO-3MHUJEMUOIOTHISCKOTO  OJAromoIydns
HACeJIeHHA. YdJacTHe B pa3paboTKe HOPMAaTHBHBIX
MpaBOBBIX aKTOB B chepe
CAaHUTAPHO-3UIEMHOJOTHICCKOr0  OJIaronoayuus
HacelleHUs. YdacTue B pa3paboTke W peanu3aluu
TOCYIapCTBEHHBIX  MporpaMM B  oOiacTu
3paBOOXpPAaHECHUS. Y4YacTHE€ B OCYUIECTBICHUU
TUTAHOBBIX W BHEIIAHOBBIX IPOBEPOK COCTOSTHHS
paboTHI TOBEJOMCTBEHHBIX OPTaHOB W OpTaHHM3AIHA
Kommurera. Yyactue COBMECTHO C MO/IBEJOMCTBEHHBIMH
opraHaMu u OopraHnusanuiaMu KOMI/ITeTa B
OCYUIECTBJIEHUH MPOBEPOK  MOJKOHTPOJIBHBIX
NPOMBILIJIEHHBIX,  paAUallMOHHO-OMACHBIX U
KOMMYHAIBHBIX 00BeKTOB. OKa3aHMe METOANIECKON 1
MPaKTHICCKON ITOMOTITH cIIenuaTnucTaM
MOJBEIOMCTBEHHBIX OpPraHoOB U opraHuzanuii Komurera
B IIpeacjiax KOMIIETCHINU. OpraHH3aum{, IMPOBEACHUC
U (WIK) y4acThe B PECyOIHMKAHCKHX U PETHOHATBHBIX
CeMUHApaxX, HAYYHO-TPAKTUICCKUX KOH(EPEHITHSIX.
[ToaroToBKa MPOCKTOB aHATUTHYECKAX MATCPUAIIOB,
CIIPaBOK, OKJIaA0B, pelmeHui koyerun Komurera B
npenesax KoOMIIETEHUMH. B3aumoneictBue ¢
rocya1apCTBCHHbBIMHM OpraHaMMW W OpraHu3alusdiMHu B



npezenax KOMIeTeHInu. PaccMoTpeHne U moaroToBka
NPOCKTOB PEIICHHH MO OOpaIleHHsM (H3NYESCKUX H
IOpPUINYECKUX JIUL. BrIoHeHe HHBIX 00s3aHHOCTEH B
mpeneirax KOMIIETEHIUH B COOTBETCTBHH C
3aKoHOaTeNsCTBOM PecrryOmmku Kazaxcran.

VYnpapineHre KOOpAUHAINA ACATSIIHHOCTH IO CAHUTaPHOH OXpaHe Ha IrOCyAapCTBEHHOM
rpaHuUIe

29. PykoBoauTeNs YIIpaBICHUA KOOPANHALUH EATCILHOCTH IO CAHUTAPHOH OXpaHe Ha
rocyapcTBeHHo# rpanuie, kateropus C-3 (1 equamma), Ne 14-1

Kprrepyn TpeboBarms
Beicmiee wuiam  mocneBy30Bckoe  0oOpa3oBaHHE:
3paBoOOXpaHeHHEe (0OIICCTBEHHOE 3IPaBOOXPAHCHHE 1/
HITH MEJIUKO-TIPOGHIAKTHYESCKOE IS0 W/HIH CAHUTAPHS

OG6paszoBanue , THTHCHA, SMHEMHOJIOTHS ) W/UIH TEXHUUECKUE HAYKU
Y TEXHOJIOTHHU (CTaHAapTH3alMs U cepTudukanus (mo
OTpaciisiM) W/HIA METPOJOTHsS) W/UIW TpaBo (
IOPHUCTIPYACHIINS W/WIN TaAMOXEHHOE TIPaBo)

3naHue 3akoHojAaTenabcTBa PecmyOnuku Kazaxcras,
npenycMorpeHHoro IlporpamMmoil  TecTHpoOBaHUS
KaHIWJATOB Ha 3aHATHE AIMHHHCTPAaTHBHBIX
TOCyIapCTBEHHBIX JOJDKHOCTEH Kopiryca "B" Ha 3HaHMe
TOCYAAapCTBEHHOTO SI3bIKa M 3aKOHOJATENbCTBA
PecnyOonuku KaszaxcraH, yTBep»AE€HHOH NpHKa30M
YIIOJIHOMOYEHHOT'O OpraHa I10 JieJlaM TOCYIapCTBEHHOM

IIpodeccnonarpHas KOMIOETEHTHOCTD CIyXOBbl, HOPMAaTHUBHBIX IPAaBOBBIX AaKTOB,
peryupyomux  OTHOIIEHHS B  00JacTH
3paBOOXPAHCHUS.

CormacHo  TumoBeIM  KBaJM(PUKAMHMOHHBIM
TpeOOBaHMAM K aJMUHUCTPATHBHBIM I'OCYIapCTBCHHBIM
IOIDKHOCTAM Koprmyca "B", yTBep)KIEHHBIM aKTOM
YIIOJIHOMOYEHHOT'O OpraHa I10 JieJilaM FOCYJapCTBEHHOM
CITYKOBL.

CornacHo  TunoBeiM  KBaNU(PUKAIMOHHBIM
TpeOOBaHUAM K aJIMUHUCTPATUBHBIM TOCYIAPCTBEHHBIM
JIOJDKHOCTAM Kopryca "B", yTBep)KIEeHHBIM aKTOM

IIpakTHaeckwmii OIBIT YIOJIHOMOYEHHOTO OpraHa Io JielaM rocyJapCTBEeHHOM
CITy’KObl. YMeHHe padoTaTh Ha KOMIIBIOTEPE C aKETOM
nporpamMmm  Microsoft Office, »nexTpoHHBEIMEU
CHCTEMaMH JOKyMEHTO000pOTa.

OO0uiee pyKOBOJCTBO, OpraHU3alMsi M KOOPIUHALIUS
pabotel. ObecnieueHne COOJIIOJCHUSI COTPYIHUKAMH
VopaBieHUsT HCHOJHHUTENBCKOW M TPyAOBOH
JVICLUIUIMHBL. YTIpaBlIeHUs IO BOIIPOCaM KOOPIHUHAILINH
CaHUTApHOH OXpaHbl TOCYAApCTBEHHOM TI'PaHHIIBI
PecrryOmmxn Kazaxcran. OpraHuszanust MEpOnpusTHil
IO IIPOBEIECHUIO CAHUTAPHO-KAPAHTHHHOTO KOHTPOJIS 32
JULAMH, TPAaHCIOPTHBIMH  CpEICTBAaMU U
MOJIKOHTPOJILHBIMH TOBapaMH BO BCEX ITYHKTax
Mpomycka (aBua-, %/ ¥ aBTOMOOMIHHBIX COOOIICHHUI)



®ysKnHoHATEHEIE 0013aHHOCTH

Ha rocyJapcTBeHHOH rpanuie Pecnyonuku Kaszaxcran,
B TOM YHCJIE Y COBMNAJAIOUIEN ¢ TAMOXKEHHOH I'paHuLei
EADC (manee — EADC). Yuactue B pa3padboTke
HOPMAaTHUBHBIX TIPaBOBBIX aKTOB B cdepe
CAaHUTAPHO-3IMHUJEMHOJIOTHIECKOr0  OJIaronoryduns
HaceJeHUsA, B TOM 4YHCIE IO OpraHU3alUu HU
o0ecrieyeHNI0 CaHUTApHO-KapaHTHHHOTO KOHTPOJIS 32
nepeMenieHneM JIMI B INYHKTaXx MpOITycKa
locynapcTBeHHOH TpaHHIB, B TOM YHCIE U
cosnagatomeit ¢ TamoxenHoit rpammmeir EADC.
OpraHu3amusi MEPONPHUSATHH 10 00ecIedeHUo
B3aUMOJEUCTBUS B  paMkKax EBpasuiickoro
SKOHOMHUYECKOTO COI03a, U y4acTUe B IEpPeroBopax ¢
npencraButensiMu  EBpasuiickoii  SKOHOMHYECKOH
KOMHCCHH ¥ TOCyAapCcTB-wICHOB EBpa3zmiickoro
9KOHOMHYECKOTO COI03a 10 BOIPOCaM OCYIIECTBICHHUS
CaHUTAPHO-3MHIEMHOIOTHYECKOTO KOHTPONIS Ha
TamoxxeHHOH rTpamune EADC, oOpamenus
HECOOTBETCTBYIOLIEH MOAKOHTPOJIBHON MPOAYKIUH, HA
KOTOpPBIE BBIIaHBI JOKYMEHTHI 00 OIIEHKE COOTBETCTBHS
opranamu 1o cepruukanmu EADC. Opranuszanus u
KOOPJHMHAINS C TEPPUTOPUATIBHBIMH ITOAPA3ACICHUSIMHA
Komurera nmo c60py ¥ BHECEHHMIO AAHHBIX O JIHIAX,
MEPECEKIINX TPAHUIly Yepe3 aBTOMOOUIIBHBIE MyHKTHI
mponycka. BsaumonelcTBHEe U KOOpPAMHAIUSA C
TEPPUTOPHAIBHBIMU TOpa3siesieHusaMu Komurera 1o
BOTIPOCAM OCHAIICHHS CaHUTAPHO-KapaHTHHHBIX
IyHKTOB B IIYHKTax IPOIyCKa, B TOM 4YHCJIE Ha
Ka3aXCTaHCKO-POCCHHCKOM u
Ka3aXCTaHCKO-KbIPIbI3CKOM yuacTKkax ['ocrpanuns! PK,
a Takke 1o BorpocaMm o0yuenus crnenuanucros CKII.
ITonroToBka MaTepuanoB MO BOIPOCAM OCYLIECTBICHUS
CaHMTapHOW oxpaHbl Ha ['ocynapcTBEeHHOI TpaHHIE
Pecmybmmku Kazaxcran (obecmneuenue
CaHNWTApPHO-KaPaHTUHHOTO KOHTPOJISI), B TOM YHCIIE IO
BBE3Ny/BeIe3Ny TpaxnaH PecnyOmmkxu Kazaxctan u
nHoctpanneB (JIBI') mig BeiHeceHHs Ha 3acemaHue
MEXBEJIOMCTBEHHOI KOMHCCHU IO HEIOMYLICHHIO
BO3HUKHOBEHHUS U PaclpoCTpaHEHHs] KOPOHABUPYCHOM
nHpeknun Ha Teppuropuu PecnyOmuku Kazaxcran.
KoopauHamust 1o OCYyIIECTBICHHIO KaMepaIbHOTO
KOHTpPOJISI, HANpaBICHHOIO Ha HaOIIOACHHE 3a
BBO3UMOW MPOAYKIMEH Ha TeppuTopuro PecmyOmumku
KaszaxctaHn u3 TpeTbUX CTpaH, IIyTeM IIPOBEICHUS
NpoHIAKTHYECKOr0 KOHTPOJISI M Haazopa B cdepe
CaHUTAPHO-3IUIEMHUOJIOTHYECKOTO  OJIaronoIyns
HaceleHUs 0e3 IMocemeHus: 00bEeKTa KOHTPOJ W
Haza3opa. BsaumopneiicTBMe u  KOOpAHMHAUHUS C
YHOJHOMOYEHHBIMH  OpraHaMu B  oOiactu
TEXHHUUYECKOTO PEryJIHPOBaHMS U B chepe TaMOKEHHOTO
Jilelna IO BONPOCAM OCYIIECTBICHHUS KaMepalabHOIo
KOHTPOJISl, @ TakXe YIOJHOMOYEHHBIMH OpraHaMu
rOCyAapCTB-4JICHOB B 00JacTH aKKpeAUTALUU.
OcymecTBieHne aHaimu3a MO  pe3yabTaTaM



KaMepaabHOTO KOHTpOJIs. OpraHu3aius U KOOpAWHAIIHS
MEpOINPHUATHH 1O  CO3JAaHHUIO  CEPBHUCHOTO
MPOTPaMMHOTO TPOTYKTa KaMepaIbHBIH KOHTPOI.
Oxka3aHne METOAMYECKON W MPaKTUYECKOH ITOMOIIH
CIelMaJucTaM TEePPUTOPUATIBHBIX TOJpa3AeiIeHUN
KOMI/ITeTa B npe,uenax KOMIICTCHIINHU. HO)IFOTOBKa
MPOCKTOB AHAIUTUYCCKUX MAaTEPHANIOB, CIPABOK,
JIOKJAJ0B, peIIeHWH KOJUIeTHH MUHHCTEpPCTBa,
KomuTera B npenenax komreTeHInU. B3anmopeiicteue
C TOCYZapCTBCHHBIMH OpTaHAMH M OpPTaHH3AIHIMH B
npeaenax kommereHnu. OpraHu3anus W KOHTPOIb
paboTHI MO PACCMOTPEHHIO OOpalieHui HUINICCKUX U
ropuandeckux auil. OcyliecTBIeHHE CBOEBPEMEHHOM 1
KauyeCTBEHHOM MOJATOTOBKHU JIOKYMCHTOB.
OcymecTBieHHe WHBIX (YHKIHNH B COOTBETCTBHH C
MEHCTBYIONNM 3aKOHOJATEIECTBOM B Ipefenax
KOMIICTEHIINH Y TIpaBICHUS.

30. I'maBHBI SKCTIEPT yIpaBlIeHAS KOOPAMHAIINH ACATEIHHOCTH 0 CAHUTApHOM OXpaHe Ha
rocyapcTBeHHO# rpanuie, kareropusi C-4 (1 egunwna), Ne 14-2

Kprrepym Tpe6oBarmsa
Beicuiee wunu  mociieBy30Bckoe oOpa3oBaHueE:
3/paBOOXpaHeHHE (0OLICCTBEHHOE 3IPAaBOOXPAHCHHE 1/
WITH MEJIUKO-TIPOGHIAKTHYESCKOE IS0 U/HIH CAHUTAPHS

OGpasoBaune , TATHEHA, SMHIEMHOJIOTHS ) W/IIH TEXHUYSCKUE HAYKU
W TeXHONoruu (cTaHmapTu3anus u ceprudukaus (mo
OTpaciisiM) W/WIW METPOJOTHS) W/UIW TpaBo (
IOPUCTIPYJICHIHS U/UIH TAMOYKEHHOE TIPABO).

3HaHue 3akoHonarenbcTBa PecmyOmuku Kaszaxcras,
npenycMorpeHHoro IlporpamMmoit  TecTHpoBaHUS
KaHINJAaTOB Ha 3aHATHE AIMHHHCTPATHBHBIX
roCyapCcTBEHHBIX JODKHOCTEH Kopiryca "b" Ha 3HaHme
rOCyJapCTBEHHOTO sI3bIKa M 3aKOHOJATENIbCTBA
PecnyOonuku KaszaxcraH, yTBep»IE€HHOH INpPHUKa3oM
YIOJIHOMOYEHHOT'0 OpraHa Io JielaM IoCyJapCTBEHHOM

IIpodeccnonapHAS KOMIIETEHTHOCTE CIyXOBl, HOPMAaTHUBHBIX IPAaBOBBIX AaKTOB,
peryIupyonux  OTHOIIEHHS B  00JacTH
3/[paBOOXPAHCHNS.

CormacHo THIOBBIM KBalTU(PUKAITHOHHBIM
TpeOOBaHMAM K aIMUHUCTPATUBHBIM T'OCYJapPCTBEHHBIM
JTOJDKHOCTAM Koprmyca "B", yTBep)KIEHHBIM aKTOM
YIIOJIHOMOYEHHOT'0 OpraHa I10 JieJlaM TOCYAapCTBEHHOM
CITyKOBI.

CornmacHo  THUmOBHIM  KBaTHM(HUKAIHMOHHBIM
TpeOOBaHUAM K aIMHHUCTPATUBHBIM TOCYJapCTBEHHBIM
JTOJDKHOCTAM Koprmyca "B", yTBep)KIEHHBIM aKTOM

IIpakTH9eCcKHit OIIBIT YIIOJIHOMOYEHHOI'O OpraHa I0 AeNaM rocyIapCTBEHHOM
CITy>KObl. YMeHHe padoTaTh Ha KOMIIBIOTEPE C aKETOM
nporpaMMm  Microsoft Office, snexkTpoHHBIMHU
CHUCTeMaMH JOKYMEHTOO0OpOTa.



®yBxnroHATEHEIE 00I3aHHOCTH

CobnroieHre HUCHONHHUTENBCKOW M TPYIOBOH
JIACLUTLIHHBL. [Toaroroska MaTepHalos,
AQHAJMTUYECKUX CIPABOK, 0 BOIPOCAM KOOPAMHAIMU
OCYIIECTBIICHHUS CAaHUTApHOI OXpaHbl FOCYAAPCTBEHHON
rpaannel PecnyOmmkm Kaszaxcran. OcymiecTBieHne
paboTHI 10 PACCMOTPEHHIO OOpamieHui HU3NISCKUX U
fopuaudeckux auil. OcynecTBiIeHHEe CBOEBPEMEHHOM U
KaueCTBEHHOH MOATOTOBKH JIOKYMEHTOB.
OcymiecTBieHuEe UHBIX (QYHKIUH B COOTBETCTBUH C
JIEHCTBYIONIMM 3aKOHOJATEILCTBOM B Ipeneiax
KoMIleTeHIMu YmpasieHus. [logroroBka marepuanos
[0 BONPOCaM OCYIIECTBJICHHUS CAaHUTAPHON OXpPaHBI
rocyaapcTBeHHON rpaHuibl Pecny6nuku Kazaxcran (
obecrieueHre CaHUTapHO-KapaHTHHHOTO KOHTPOJIS), B
TOM 4YHCIIE€ TIO0 BBE3Ny/BBIe3/ly I'paxkaaH PecryOnuku
Kazaxcran u unocrpannes (JIBI') mist BeIHECEHHS Ha
3acelaHue MEXBEIOMCTBEHHON KOMHCCHH IIO
HEJIONMYyIEHUIO BO3HUKHOBEHUS M PACHPOCTPAHEHHS
KOpOHAaBHPYCHOH HWHQEKIUH Ha TEPPUTOPHUHU
Pecny6nmkn ~ KaszaxcraH. OcymiecTBiaeHHE
KaMepaJIbHOI'0 KOHTPOJS, HAalpaBJIEeHHOrO Ha
HaOJII0/IeHNe 32 BBO3UMOW NMPOIYKIMEH Ha TEPPUTOPHIO
Pecny6mukn Kaszaxctan W3 TpeTbHX CTpaH, IyTeM
MPOBEJCHNUS MPODIIAKTHIECKOTO KOHTPOJIS U Ha/30pa
B chepe  CaHMTApHO-IIHIEMHOIOTHYECKOTO
OJrarormnoyiyunss HaceleHUs 0e3 MocelleHHs 00BbeKTa
KOHTposid U Haazopa. OcyliecTBICHHE NMEPEeNUCKH C
YHOJHOMOYEHHBIMH  OpraHaMu B  oOyacTu
TEXHHUYECKOTO PETYIMPOBAHMS U B Chepe TaMOKEHHOTO
JieNa Mo BOIIPOCaM OCYIIECTBICHHUS KaMepalbHOTO
KOHTpoJA. OCYIIECTBICHHE aHAIN3a [0 Pe3ylbTaTaM
KamepaigpHOro  KoHTposis.  OcymecTBieHHe
MEpONpPHUSATHA MO  CO3JAHUIO  CEPBUCHOTO
MPOTPaMMHOI0 TIPOJAYKTa KaMepaJbHBIH KOHTPOJIb.
CBOEBpEMEHHOE M KaueCTBEHHOE pPacCMOTPEHHE
oOpameHuii (pu3MUECKUX W IOPUAWYCCKUX JIHII.
OcyIecTBiICHHE CBOCBPEMEHHON W KadeCTBCHHOMN
MOJArOTOBKH JIOKyMEHTOB. OCYIIECTBICHHE HHBIX
(GYHKIMA B COOTBETCTBUH C JICHCTBYIOIINM
3aKOHOAATENbCTBOM B MpeJeiax KOMIETCHIINN
VYpasnenus.

31. Okcnept ynpasiieHUA KOOpAWHALNH JEATEIHLHOCTH II0 CAHUTApHOH OXpaHe Ha
roCyZAapCTBeHHOM rpanuue, kareropus C-5 (1 equnamnma), Ne 14-3

Kprrepun

O6paszoBanne

TpeboBarus

Briciiee wmim  mocieBy30BcKkoe  oOpa3oBaHUE:
3/paBoOOXpaHeHNe (00meCTBEHHOE 3IpaBOOXpaHeHHE 1/
WJIN MEAUKO-TIPO(HUITaKTHUECKOE JEII0 M/UIH CAaHUTAPHS
, TATUEHA, SITUIEMHOJIOTHS) W/UIM TeXHUYECKHEe HayKU
M TEXHOJIOTHH (CTaHIAPTU3ALHUA U cepTU(UKaIms (110
oTpacisiM) W/WIM METpoJioThs) u/miaum mupaBo  (
IOPUCTIPYICHIHS W/WIN TAMOKEHHOE TIPaBo).



ITpodeccnonanmsHas KOMOETEHTHOCTD

IIpakTH9eCcKHit OIIBIT

®yBKIHOHATLHEIE 003aHHOCTH

3HaHue 3akoHonarenbcTBa PecmyOmuku Kaszaxcras,
npenycMorpeHHoro Ilporpammoit  TecTHpoBaHUS
KaHINJATOB Ha 3aHATHE AIMHHHCTPATHBHBIX
roCyIapCcTBEHHBIX JODKHOCTEH Kopiryca "b" Ha 3HaHme
rOCyJapCTBEHHOTO s3bIKa ¥ 3aKOHOAATENIbCTBA
PecnyOonuku KaszaxcraH, yTBep»IE€HHOH INpPHKa30M
YIOJIHOMOYEHHOT'0 OpraHa Io JielaM roCyJapCTBEHHOM
CIyXOBl, HOPMATHUBHBIX IPAaBOBBIX AaKTOB,
peryIupyomux  OTHOIIEHHS B  00JacTH
3/[paBOOXPAHCHNS.

CormacHo THIOBBIM KBaTU(PUKAITHOHHBIM
TpeOOBaHMAM K aIMUHHUCTPATUBHBIM T'OCYJapPCTBEHHBIM
JTOJDKHOCTAM Koprmyca "B", yTBep)KIEHHBIM aKTOM
YIOJIHOMOYEHHOT'O OpraHa Io JielaM IocyJapCTBEHHOM
CITyKOBI.

CornmacHo  THUmOBHIM  KBaTHM(HUKAIHMOHHBIM
TpeOOBaHUAM K aIMUHUCTPATUBHBIM T'OCYJapCTBEHHBIM
JOoJKHOCTAM Kopryca "B", yTBep)KIEHHBIM aKTOM
YIIOJIHOMOYEHHOT'O OpraHa I0 AeNlaM rocyIapCTBeHHOM
CITy’KObl. YMeHHe padoTaTh Ha KOMITBIOTEPE C aKETOM
nporpaMMm  Microsoft Office, snexkTpoHHBIMHU
CHUCTEMaMH JOKYMEHTOO0O0pOTa.

CobnroieHre HCHONHHUTENBCKOW M TPYIOBOH
JIACLUTLIHHBL. [Toaroroska MaTepHalios,
AQHAJMTUYECKUX CIIPAaBOK, 0 BOIPOCAM KOOPIAMHAIMU
OCYIIECTBIICHHUS CAHUTApHOI OXpaHbl FOCYAAPCTBEHHON
rpaannsl PecnyOmmkm Kaszaxcran. OcymiecTBieHne
paboTHI 10 PACCMOTPEHHIO OOpamieHui HU3NICCKUX U
ropuandeckux Jui. OCyIIecTBIeHNE CBOCBPEMEHHOM 1
KaueCTBEHHOH MOATOTOBKH JIOKYMEHTOB.
OcymiecTBieHue UHBIX (QYHKIUH B COOTBETCTBUH C
JIEHCTBYIONIMM 3aKOHOJATEIbCTBOM B Ipeneiax
KoMIleTeHIMu YmpasieHus. [logroroBka marepuanos
[0 BONPOCaM OCYIIECTBJICHHUS CAaHUTAPHON OXpPaHBI
rocyaapcTBeHHON rpaHuipl Pecny6nukn Kazaxcran (
obecrieueHre CaHUTapHO-KapaHTHHHOTO KOHTPOJIS), B
TOM 4YHCIIE€ TI0 BBE3Iy/BbIe3/ly I'paxaaH PecryOmuku
Kazaxcran u unocrpannes (JIBI') mist BeIHECEHHS Ha
3acelaHue MEXBEIOMCTBEHHON KOMHCCHH IIO
HEJIONMYyIEHUIO BO3HUKHOBEHHS M PACHPOCTPAHEHUS
KODOHaBUPYCHOW HMH(EKLUH Ha TEPPUTOPUU
Pecny6nmkn ~ KaszaxcraH. OcyniecTBiaeHHE
KaMepaJIbHOI'0 KOHTPOJS, HalpaBJIEeHHOrO0 Ha
HaOJII0/IeHne 32 BBO3MMOW NMPOIYKIMEH Ha TEPPUTOPHIO
Pecniy6mukn Kaszaxctan W3 TpeTbHX CTpaH, IyTeM
MPOBEJCHNUS MPODIIAKTHIECKOTO KOHTPOJIS U Ha30pa
B chepe  CaHMTApHO-AIHIEMHOIOTHYECKOTO
OJrarormnoyiyunsi HaceleHUs 0e3 MOoCelIeHHs 00beKTa
KOHTpOJIS W Hajg3zopa. OCylIecTBIEHUE MEPEMUCKH C
YHOJHOMOYEHHBIMH  OpraHaMu B  oOyactu
TEXHHUYECKOTO PETYIMPOBAHMSA U B Chepe TaMOKEHHOTO
JieNa Mo BOIIPOCaM OCYIIECTBICHHUS KaMepalbHOTO
KOHTpoJA. OCYIIECTBICHHE aHAIN3a [0 PEe3ylbTaTaM
KamepalbHOro  KOHTpoJds.  OcyuiecTBieHUE



MEpPONPHUATHH  TO  CO3JAaHHUI0  CEPBHUCHOTO
MPOrPaMMHOTO TPOIYKTa KaMepadbHBIH KOHTPOIb.
CBOEBpEeMEHHOE W KadeCTBEHHOE pACCMOTpEHHE
oOpameHu#t (U3NYECKUX H FOPUIWYECKHUX JIHI.
Ocy1iecTBIEHHE CBOEBPEMEHHOW W Ka4eCTBEHHOU
MOATOTOBKHU JOKYMCHTOB. OCyIIJ,eCTBJ'IeHl/Ie HHBIX
(GYHKIUA B COOTBETCTBHH C JICHCTBYIOIINM
3aKOHOJIATEILCTBOM B IpEAeiiax KOMIICTCHITUU
VYnpasnenus.

VipapieHne 3MUASMHAOIOTHIECKOT0 KOHTPOJIA 33 HH()EKIHOHHBIMA 3a00JIeBaHUAMHA

32. PykoBoauTeNns yIpaBIeHHA SIHASMHAOIOTHIECKOT0 KOHTPOIIA 32 HHPEKIMOHHEIMHI
3a6omeBaamamu, kareropua C-3 (1 eguruna), Ne 15-1

Kpureprm TpeGoparms

Beiciiee wuiam  mocieBy30BCKOE —0OpasoBaHWe:
3ApaBooXpaHeHue (MeaunuHa) (0OMECTBEHHOE
3PaBOOXPAHEHHUE H/UIIK MEIUKO-TPO(UITAKTHIECKOE
JIeTIO W/WIM CaHUTAPHsl, THTHEHA, STTHIEMHOJIOTHS )

O6paszoBanue

3naHue 3akoHoAaTenabcTBa PecmyOnuku Kasaxcras,
npenycMorpeHHoro Ilporpammoit  TecTHpoOBaHHS
KaHIWJAaTOB Ha 3aHATHE AIMHHHCTPAaTHBHBIX
rocyJapCTBEHHBIX AOJDKHOCTEN Kopryca "B" Ha 3HaHue
TOCYZapCTBEHHOTO SI3bIKa W 3aKOHOJATENbCTBA
Peciybnukn KaszaxcraH, yTBep:KOSHHOH MpPHKA30M
YIOJIHOMOYEHHOT'0 OpraHa I10 JieJilaM rOCyJapCTBEHHOM
ITpodeccnonarpHas KOMIOETEHTHOCTD CiyXO0Bl, HOPMATHUBHBIX TMPABOBBIX  aKTOB,
peryJupyomux  OTHOIIEHHS B  o0JacTu
3paBOOXPAHEHHUS.
CormacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHMAM K aIMHHHACTPATUBHBIM T'OCYIapCTBEHHBIM
IOIDKHOCTAM Koprryca "B", yTBepKIEHHBIM aKTOM
YTIOJIHOMOYEHHOTO OpraHa I10 JIeJlaM FOCyIapCTBEHHON
CITYKOBI.

Cormacio  TumoBeIM  KBaTH(UKAITMOHHBEIM
TpeOOBaHUAM K aJIMUHUCTPATUBHBIM TOCYIAPCTBEHHBIM
IOIDKHOCTAM Koprryca "B", yTBep)KIEHHBIM aKTOM

IIpakTH9eckwii OIEIT YHOJHOMOYEHHOTO OpTraHa Io JIelaM ToCyJapCTBEeHHOM
CIIyObl. YMeHHE paboTaTh Ha KOMITBIOTEpE C TAKETOM
nporpamm  Microsoft Office, »nexTpoHHBIMEU
cHCcTeMaMH JOKYMEHTO0000pOTa.

OO0mee pyKOBOJACTBO, KOOPAWHAIMS, IUIAHHPOBAHHE
pabotel YmpasieHus. OOecrnieyeHHEe COONIOACHUS
COTpYAHUKAMHU YTPaBJICHUS HCIOJHUTEICKON U
TpynoBoi aucuuiuiHbl. [IpoBeneHue aHanmsa
SMUIEMHOJIOTHYECKOH CUTyallud B PECIyOJHKE IO
WHGEKINOHHBIM W Tapa3uTapHBIM 3a00JICBaHUSIM,
MPOBOAMMBIX MEPONPHUATHHA IO €€ CTaOMIH3allii,
B3aUMOJIEHCTBHE C JAPYTUMU TOCYAapCTBEHHBIMHU
opraHamMu u opraHuzanusiMun o BOoIIpocaM
CaHUTAPHO-3MUIEMHOJIOTHYECKOTO  OJIaromoTy4ns



HaceJleHus. YdacTue B OpraHu3alli MEpPONPUSTUH 110
00eCTICUCHUIO 3MUACMHOIOTHICCKOTO OJIarOmOIyIHs
HAceJeHNs MO0 WHPEKIHOHHBIM W Tapa3uTapHBIM
3a00yieBaHUAM. YdacThe B PacCIIeJOBAHUU BCIIBIIIEK
WHMEKIIMOHHBIX W TapasuTapHbIX 3a0oJeBaHUM,
BBISIBJIGHUM MX MPUYHH, pa3paboTKe peKOMEHAAaui 1o
WX JIOKQJIN3AIUU U MPOBEACHUIO MPO(QUITAKTHICCKUX U
MPOTUBORNMAEMUYECKUX Meponpusituil. Koopannanus
NEATCIPHOCTH TEPPUTOPHANBHBIX OpPraHOB U
opranuszauuii  Komurera  no  Bompocam

d)ymnome 00sBaHAOCTIC SMUACMHUOJIOTHYECKOIr0o KOHTpPOJsI MW HaA30pa 3a
WH(EKINOHHBIMHI U Tapa3uTapHbIMH 3a00JICBaHUSIMU.
YuyactTue B oOpramu3anuu © [OPOBEJCHUHU
pecnyONMKaHCKMX W PErHOHAJbHBIX CEMHHAPOB,
HAyYHO-TIPAKTHYECKUX KoH(epeHmuii. Pa3pabotka,
COTJIACOBAaHHE W pacCMOTpPEHHE B Ipenenax
KOMIICTEHIIMU IPOEKTOB 3aKOHOJATEIBHBIX W
HOPMATHUBHBIX MPaBOBBIX aKTOB. YdYacTue B
OCYIIECTBJICHUH IJIAHOBBIX M BHETJIAHOBBIX MTPOBEPOK
COCTOSIHUSL PaOOTHI MOABEIOMCTBEHHBIX OPTaHOB U
opranu3auuii Komurera. IloaroroBka mnpoeKkTOB
AHAIUTHYCCKUX MAaTepPHalOB, CIIPAaBOK, IOKIAIOB,
pewenuit kosuterun Komurera B mpexpenax
KoMIeTeHIInU. B3aumMoaeiicTBue ¢ rocy1apCTBEHHbBIMU
opraHamM¥ ¥ OpraHM3aIisIMH B Mpeieax KOMIETSHIINH.
Oprasusanus ¥ KOHTPOJIb PaObOThI MO PACCMOTPEHUIO
oOpameHUN (U3UYECKUX H FOPUIAYSCKUX JTHI.
OcyliecTBIEHUE CBOEBPEMEHHOW M KayeCTBEHHOMU
MOATOTOBKH JOKYMEHTOB. BEITTONIHEHNE WHBIX
00s3aHHOCTEH B Tpenesiax KOMIETEHIHH B
COOTBETCTBUM C 3aKOHOJATEIHCTBOM PecmyOnuku
KazaxcraH.

33. I'maBHBIH 3KCIIEPT YIPaBICHAA SIUAEMUOIOTHIECKOTO KOHTPOIA 32 HHPEKITHOHHEIMHI
3a0oneBanmsamu, kareropua C-4 (5 eguami), NelNe 15-2, 15-3, 15-4, 15-5, 15-6

Kpwrepun TpeGoBarwst

Beicuiee uiM  MOCIeBY30BCKOoe  0Opa3oBaHHe:
3ApaBOOXpPaHCHUC MCIUIIMHA O6HIGCTBGHHOG
OGpazoBaHne P P ( ) (

3[IPaBOOXPAHECHUE /WA MEIHKO-TIPOPIIAKTHIECKOES

JIEJIO /WK CAaHUTApUsl, THTHEHA, JTTHICMHAOJIOTHS ).

3naHue 3akoHozAaTenabcTBa PecmyOnuku Kazaxcras,
npenycMorpeHHoro IlporpamMmoii  TecTHpOBaHUS
KaHIWJATOB Ha 3aHATHE AIMHHHCTPATHBHBIX

TOCyIapCTBEHHBIX JOJDKHOCTEH Kopiryca "B" Ha 3HaHME
TOCYAAapCTBEHHOTO SI3bIKa M 3aKOHOJATENbCTBA
PecnyOonuku KaszaxcraH, yTBep»JEHHOH NpHKa30M
YIIOJIHOMOYEHHOT'O OpraHa I10 JieJlaM TOCYIapCTBEHHOM
CIyXOBl, HOPMAaTUBHBIX IPAaBOBBIX AaKTOB,

peryupyomux  OTHOIIEHHS B  00JacTH

3paBOOXPAHCHUS.

TIpodeccronansHAs KOMIETEHTHOCTD

CormacHo  TumoBeIM  KBaJM(PUKAMHMOHHBIM
TpeOOBaHMAM K aIMHHHUCTPATUBHBIM TOCYapCTBEHHBIM



JOJDKHOCTAM Kopmyca "B", yTBepKIE€HHBIM aKTOM
YIIOJIHOMOYEHHOT'O OpraHa I10 JIeJIaM TOCyapCTBEHHOM
CITYKOBL

CornacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHUSAM K a/IMUHHUCTPATUBHBIM I'OCYIapCTBEHHBIM
JOJDKHOCTAM Kopmyca "B", yTBep:KIE€HHBIM aKTOM

IIpakTAYECKMA OIEIT YIIOJIHOMOYEHHOT'O OpraHa I10 JIeJIaM TOCyapCTBEHHON
CIIy>kOBI. YMEHHe paboTaTh Ha KOMITBIOTEPE C MAKETOM
nporpamMm  Microsoft Office, 3mexkTpOHHBIMU
cUCTeMaMH JOKYMEHTO000pOTa.

IIpoBenenne aHanu3a 3MUAEMUOIOTHIECKON CUTyallun
B peciyOlMKe MO KypHpPYEeMbIM HH(EKIMOHHBIM H
nmapasuTapHbIM  3a00JIEBaHMUAM, IPOBOJUMBIX
MEpPOTPHUATHH 110 ee CTaOMIN3aIiH, B3aUMO/ICHCTBHE C
IPYTMMH  TOCYyJapCTBEHHBIMH  OpraHaMM |
OpraHU3anUsAMU no BOIIpOCaM
CaHUTAPHO-3MUIEMHUOIOTHYECKOT0  OJIaronoixydns
HaceJIeHNs. Y4acTHe B OpraHU3alul MEPONPUSATHH 11O
00ecrieueHHI0 SMMUACMHOIOTHIECKOTO OIarOmoIydrs
HAaCeJIGHUs 10 KypPHUPYEMbIM HH(EKIMOHHBIM U
mapasuTapHsIM  3a0oJieBaHHAM. YdyacTue B
paccieoBaHUM  BCOBIIEK  WH(QEKIMOHHBIX
3a0oNeBaHUl, BBIABICHUHM TPHYWH, pa3paboTKe
PEKOMEH/AIMI 10 WX JIOKAJU3aIMH W TPOBEICHUIO
IpOQMIAKTHYECKAX ¥ IPOTHBOAIHAEMUIECCKIX
Meponpustuii. Koopaunauusi  1esST€IbHOCTHU
DYHKIHORATHELE 0613a5HOCTH TEepPPUTOPHUAIBHBIX OPTaHOB M opraHuzanuii Komurera
[0 BOMPOCAM 3MHAEMHOJIOIHYECKOr0 KOHTPOJI H
Haa30pa 3a KypUPYEMBIMH HH(EKIMOHHBIMH H
napasuTapHBIMH  3a00JIeBaHMSIMH. Y4acTHE B
OpPraHM3allid M TIPOBEICHHM PECIyOJUKAHCKUX W
PETHOHANBHBIX CEMHUHApOB, HAYYHO-IPAKTHIECKUX
koH(pepeHiuii. Pa3paboTka, coriacoBaHue H
paccMOTpeHHEe B Tpefenax KOMIETEHIMH IPOEKTOB
3aKOHOJATENBHBIX U HOPMATHUBHBIX MPABOBBIX aKTOB.
PaccMoTpenne U moAroToBka MPOEKTOB PELICHUN 110
oOpameHnsiM  (PU3HYECKUX W IOPUIMYECKHX JIHII.
OcyIecTBiIeHHE CBOCBPEMEHHONH W KadeCTBCHHOMH
MOJATOTOBKH JOKYMEHTOB. BBINOTHEHNE MHBIX
oOsi3aHHOCTE B Tpelxeiax KOMIICTCHIMU B
COOTBETCTBUM C 3aKOHOJATEIbCTBOM PecryOnuku
Kazaxcran.

VnpasieHne 31MAAEMHOIOTHIECKOTO KOHTPOJIA 32 BAKIIMHOYTIPABIIAEMbIMA HHEKIAMHA
34. PyxoBogauTens yIpaBICHUA SMHACMHAOIOrHIECKOr0 KOHTPOIA 33
BaKIMHOYTpaBiIseMbMu uHekmusavu, kareropud C-3 (1 eguruma), Ne 16-1

Kpurepun Tpe6oBarus
Beicuiee wunu  mociieBy30Bckoe  oOpa3oBaHueE:
3apaBooxpaneHue (MenunuHa) (oOmIeCTBEHHOE

OG6paszoBanme



ITpodeccnonanrpHas KOMOETEHTHOCTD

IIpakTHdeckmit OnLIT

®yBKnHOHATLHEE 0013aHHOCTH

3ApaBOOXPAHCHUC /W MCZ[I/IKO-HpO(l)I/IHaKTI/I‘{GCKOG
pa(SA) (0] /U CaHuTapus, rurucHa, :-)HPIZ[GMI/IOJ'IOFI/ISI).

3HaHue 3akoHonarenncTBa Pecnybnuku Kazaxcraw,
npeaycmoTpeHHoro [IporpamMmoii  TectupoBaHUs
KaHAUAATOB Ha 3aHATHE AJMUHHUCTPATUBHBIX
rocyapCcTBEHHBIX JOKHOCTEH kopiyca "b" Ha 3HaHue
TOCYZapCTBEHHOTO SI3bIKa W 3aKOHOJATENbCTBA
Peciyonukn KaszaxcraH, yTBep:KISHHOW MpPHKa30M
YTIOJIHOMOYEHHOT'O OpraHa I10 JieJlaM FOCyIapCTBEHHON
CIyXk0Bl, HOPMATHUBHBIX IPABOBBIX  aKTOB,
peryJupylonmux  OTHOIIEHHs B  o0JacTu
3/IpaBOOXPAHEHUS.

CormacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHMAM K a/IMUHUCTPATUBHBIM T'OCYIapCTBEHHBIM
JIOJDKHOCTAM Kopryca "B", yTBEp)KIEHHBIM aKTOM
YTIOJIHOMOYEHHOT'O OpraHa II0 JieJIaM TOCyJapCTBEHHON
CITYXKOBI.

CormacHo  TunoBeiM  KBanu(pUKAIHOHHBIM
TpeOOBaHUAM K aJIMUHUCTPATUBHBIM TOCYIAPCTBEHHBIM
IOIDKHOCTAM Kopiryca "B", yTBepKIEHHBIM aKTOM
YIOJIHOMOYEHHOT'0 OpraHa 1o JieJilaM roCyJapCTBEHHOM
CITyObl. YMEHHE paboTaTh Ha KOMITBIOTEpE C TAKETOM
nporpamm  Microsoft Office, 3nexTpoHHBIMH
cHCcTeMaMH JOKYMEHTO0000pOTa.

OO0mee pyKOBOJACTBO, KOOPAWHAIMS, TUIAHHPOBAHHE
pabotsl Ympasnenus. OOGecrieueHue CcoOII0ICHUS
COTpYJHUKAMHU YTPaBJICHUS HCIOJHUTEIbCKON U
TpynoBoM jucuMiuiuHbel. IIpoBeneHue aHamusa
SMHUIEMHOJIOTMYECKOH CUTyallud B PECIyOJIMKE IO
BaKIMHOYIPAaBIsIEMbIM HHQPCKIHAM,
HMMYHONIpOIIaKTHKe. B3anMoneicTBie ¢ ApyruMu
TOCYAapCTBEHHBIMH OpPTaHAMHU M OPTaHM3ALUAMHU IO
BOI[pOCAM HMMYHONpPO(HMIAKTHKH. YdacTHe B
OpraHM3alid MEpONpHUATHA 1o oOecnedyeHuro
CaHUTAPHO-3IHIEMHOJIOTHYECKOTO  OJIarOmoIyHs
HaceJIeHHWsT 10 BaKIMHOYIIPABISIEMBIM HHQEKIHSIM.
VYyactue B paccieOBaHUH BCHBIIICK HH(EKIIMOHHBIX
3a00eBaHMM B TIpeenax KOMIIETCHIINH, BBISIBICHUN UX
OpUYUH, pa3paboTke peKoMeHJaluid Mo HX
JIOKaJHM3alMd U TPOBEJCHUIO NMPO(UIAKTUYECKUX W
IPOTUBOANHIeMUUecKuX Meponpustuil. Koopaunarus
JEATEIbBHOCTH TEPPUTOPHANBHBIX OpPraHOB U
opramm3zanuii  Komumrera mo  Bompocam
UMMYHONIPO(QWIAKTHKA. YYacTHEe B OpraHHU3alUl H
MPOBEICHUN PECIyOIUKAHCKUX W PErHOHaJIBHBIX
CEMHHApOB, HAyYHO-NPAKTHYECKHX KOH(pEPEHIIHN.
Pa3paboTka, corimacoBaHue 1 pacCMOTPEHHE B TIpeJiesiax
KOMIIETEHIIUN MPOEKTOB 3aKOHOJATEIBHBIX W
HOPMAaTUBHBIX MPaBOBBIX AaKTOB. YdYacTue B
OCYIICCTBICHUH IUIAHOBHIX M BHEIDIAHOBBIX IPOBEPOK
COCTOSIHUSL PabOTHl MOABEIOMCTBEHHBIX OPTaHOB U
opranuzanuii Komutera. Oka3zanne MeTOAMYECKONH U
MPaKTUYECKOW MOMOIIU CleUaIucTaM Y IpaBieHus,



MO/IBEIOMCTBEHHBIX OPraHoB U opranuzauuit Komurera
B mpenenax komnereHuud. [loAroroBka mNpoeKTOB
AHAJIMTUYECKUX MAaTepuajoB, CHPaBOK, JOKJIAIOB,
pewmeHni koyuieruu Munucrepcrsa, Komurera B
npeaenax KoMmIeTreHHuU. B3aumoneilcTBue ¢
rocy1apCTBCHHbIMHM OpraHaMW W OpraHu3alusiMu B
npeaenax KOMIETeHIMH. PaccMoTpeHue u moJAroToBKa
OTBETOB 10 00panIcHUAM (HU3UICCKUX U FOPUIIISCKUX
JULl 1O KypUpPYEMBIM BOIpocaM B MOpeaenax
KOMIETCHINN. YdacThe B pa3paboTKe HOPMAaTHBHBIX
IIpaBOBBIX AaKTOB B Ipelellax KOMIIETCHLUH.
Ocy1iecTBIeHUE CBOEBPEMEHHOW W Ka4eCTBEHHOU
MOJATOTOBKM JIOKYMEHTOB. BbImonHeHne HMHBIX
00s3aHHOCTEW B Tpeaenax KOMIIETCHIUH B
COOTBETCTBHH C 3aKOHOJATEIHCTBOM PecmyOmukn
Kazaxcran.

35. I'maBHSBIH 3KCHIEPT yIpaBIeHAS KOHTPOIA 32 BAKIUHOYIIPABIACMBIMA HHEKIAIMH,
kareropus C-4 (4 emuanmen), NeNe 16-2, 16-3, 16-4, 16-5

Kpurepun Tpe6oBarus
Beicuiee wunu  mociieBy30Bckoe  oOpa3oBaHUeE:
3apaBooxpaneHue (MenunuHa) (oOmIeCTBEHHOE
OG6pasoBanue

3IPABOOXPAHCHUE H/WIIH MEIUKO-TPODHIAKTHUECKOES

pa(SA) (o) /U CaHUuTapud, rurucHa, 3HI/IZ[CMI/IOJ'IOFI/I$I).

3naHne 3akoHOAaTenscTBa PecmyOmmkm Kazaxcras,
npenycmMorpernHoro IIporpammoil  TectupoBaHMs
KaHAWAATOB Ha 3aHATHE aJMUHHUCTPATHBHBIX
rOCyJapCTBEHHBIX AOJDKHOCTEH kopryca "bB" Ha 3HaHMe
rOCYJapCTBEHHOTO S3bIKA U 3aKOHOJATENbCTBA
Peciyonukn KaszaxcraH, yTBep:kKISeHHOW MpPHKA30M
YIIOJIHOMOYEHHOT'O OpraHa I10 JieJiaM TOCyJapCTBEHHON
IIpodeccronanbHAA KOMIIETEHTHOCTD CIyKOBl, HOPMATHUBHBIX IPABOBBIX  aKTOB,
peryJupyonux  OTHOIIGHHUs B  o0JacTu
3/1paBOOXPAHEHHUS.
CornacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHUSAM K a/IMUHUCTPATUBHBIM T'OCYIapCTBEHHBIM
JOJDKHOCTAM Kopmyca "B", yTBep:KIE€HHBIM aKTOM
YIIOJIHOMOYEHHOT'O OpraHa I10 JIeJIaM TOCyapCTBEHHON
CITYKOBL

CormacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHUAM K a/IMUHUCTPATUBHBIM T'OCY1apCTBEHHBIM
JOJDKHOCTAM Kopmyca "B", yTBep:KIE€HHBIM aKTOM

IIpakTHYECKHi OIEIT YIIOJIHOMOYEHHOT'O OpraHa I10 JieJaM TOCyapCTBEHHON
CIIy>kOBI. YMeHHe paboTaTh Ha KOMITBIOTEPE C MAKETOM
nporpamMm  Microsoft Office, 3mexkTpOHHBIMU
cHCTeMaMH JOKYMEHTO000pOTa.

[IpoBeneHne aHaIM3a SMUAEMHOIOTHYECKON CHTYaIN
B PECIyOJHKe MO BaKIMHOYIPABIAEMbIM HH(EKINIM,
UMMYHONIpOIIaKTHKe. B3anMoneicTBie ¢ ApyruMu
rocya1apCTBEHHBIMHU OpraHaMH W OpTraHU3alUAMU 110
BOIIpOCAM MMMYHONPOQWIAKTHKU. YdacTue B



®yBKIHOHATEHEIE 003aHHOCTH

OpraHHW3allid MEPONPUATHA 1O 00CCICUCHUIO
CAaHUTAPHO-3MTHUIEMHOJIOTHIECKOT0  OJaromoyduns
HACEJICHHS 10 BAaKIUHOYIPABISIEMBIM HH(EKITIIM.
Yygactue B pacciae10BaHUH BCIIBIIIEK HHPEKITMOHHBIX U
napasuTapHbIX 3200JIeBaHM B TIpeieiax KOMIIETEHITNH,
BBISIBJIGHUM MX MPUYHH, pa3paboTKe peKOMEHAAaui 1o
WX JIOKQJIN3AIUU U MPOBEACHUIO MPO(QUITAKTHICCKUX U
MPOTUBORNMAEMUYECKUX Meponpusituil. Koopannanus
JESITEIbHOCTH TEPPUTOPHANBHBIX OpPTraHOB U
opranuszauuii  Komurera  no  Bompocam
UMMYHOIIPOGHIAKTHKU. Y4YacTHe B OpraHH3alud H
MPOBEICHUN PECNyOJUKAHCKUX W PETrHOHAIBHBIX
CEMUHAPOB, HAYYHO-NPAKTUYCCKUX KOH(DEPEHIUH.
PaspaboTka, coriiacoBaHue W paCCMOTPEHHUE B Mpeeiax
KOMIETEHUUH MPOEKTOB 3aKOHOAATEIbHBIX H
HOPMAaTUBHBIX MPaBOBBIX AaKTOB. YdYacTHE B
OCYILECTBJIIEHUH IIJJAHOBBIX M BHEIIAHOBBIX IIPOBEPOK
COCTOSIHUSL PaOOTHI MOABEIOMCTBEHHBIX OPIaHOB U
opranuzanuit Komurera. Oxkazanue MeTOAMYECKONH U
MPaKTUYECKON TOMOUIM CHelralucTaM Y IpaBieHHus,
MO/IBEIOMCTBEHHBIX OPraHoB U opranuzauuit Komurera
B mnpenenax komnereHuud. [loAroroBka mHpoOeKTOB
AHAJIMTUYECKUX MAaTepuajoB, CHPaBOK, TOKJIAIOB,
pemeHni Koijerud MuHucTepcTBa, Komurtera B
npeaenax KoMmIeTeHUuU. B3aumonelicTBue c
rOCyJIapCTBEHHBIMU OpPTraHaMH W OpraHu3alusMHU B
npeaenax KOMIETeHIH. PaccMoTpeHue U moAroToBKa
OTBETOB 10 00panIeHUsIM (HU3NICCKUX U IOPUIIMISCKUX
JUIl 1O KypUpPYEMBIM BOIpOocaM B Mpeaenax
KOMIETCHIUH. YdacTue B pa3paboTKe HOPMAaTHUBHBIX
MpaBOBBIX AaKTOB B Tpeleliax KOMIIETECHIUH.
OcyuiecTBIEHUE CBOEBPEMEHHOW U KayeCTBEHHOU
MOATOTOBKM JIOKYMEHTOB. BpinmoiHeHue MHBIX
o0s3aHHOCTEW B Tpenenax KOMIIETCHIUH B
COOTBETCTBHH C 3aKOHOJATEIhCTBOM PecmyOmuku
Kazaxcran.

YrpasireHre 3MUAEMHOIOTHIECKOT0 Haf30pa 3a 0c000 OnacHEIMHM HH)EKIUAMH 1

6mobe30macHOCTH

36. PykoBoguTens ynpaBieHHA SMHASMHAOIOTAYECKOro Haa30pa 3a 0c000 OnmacHEIMHA
uHpeKIIME 1 6uo6e3omacHoCTH, Kareropust C-3 (1 equramma), Ne 17-1

Kpureprm

O6pasosanme

TpeboBarusa

Bricuiee wiM  MOCIEBY30BCKOe 0OOpa3oBaHueE:
3apaBooXpaHeHrne (MeaunumHa) (0OImIECTBEHHOE
3PAaBOOXPAHCHUE W/WIH MEIUKO-MPO(OUIAKTHUCCKOES
JIEJIO /WA CAaHUTApPUsl, TUTUEHA, JTTHCMHUOJIOTHS ).

3Hanue 3akoHonaTenbcTBa PecmyOmukm Kaszaxcraw,
npenycmMorpenHoro IIporpammoil  TectupoBaHUs
KaHIUJAaTOB Ha 3aHATHE aJIMHHHCTPATHUBHBIX
TOCYJapCTBEHHBIX J0JDKHOCTEH kopmyca "B" Ha 3HaHHe
TOCyJAapCTBEHHOIO s3bIKa M 3aKOHOJATENIbCTBA



IIpodeccnonarpHas KOMOETEHTHOCTD

IIpakTraeckwit ONEIT

OyHKIMOHAIFHEIE 003aHHOCTA

PecnyOsinkn Kazaxcran, yTBEp)KICHHOW NpUKa30M
YIIOJIHOMOYEHHOT'O OpraHa I10 JIeJIaM TOCyapCTBEHHOM
CIyXOBI, HOPMAaTHUBHBIX IPAaBOBBIX AaKTOB,
peryIupyromux  OTHOIIEHHS B  00JacTH
3/[paBOOXPAHCHUS.

CornmacHo  TumoBelM  KBanH(HUKAIMOHHBIM
TpeOOBaHUAM K aJIMUHUCTPATUBHBIM T'OCYIapPCTBEHHBIM
JOJKHOCTAM Kopmyca "B", yTBep)KIE€HHBIM aKTOM
YIOJIHOMOYEHHOI'0 OpraHa Io JielaM roCyJapCTBEHHOM
CITYKOBL.

CornacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHUSAM K aJIMUHUCTPATUBHBIM T'OCYIapPCTBEHHBIM
JOJDKHOCTAM Kopmyca "B", yTBepKIE€HHBIM aKTOM
YIOJTHOMOYEHHOI'0 OpraHa Io J1eaM rocyJapCTBEHHOMN
CITy>KObl. YMeHHEe padoTaTh Ha KOMITBIOTEPE C TAKETOM
nporpamMmm  Microsoft Office, »nexTpoHHEIMEI
CHUCTEMaMH IOKyMEHTO000poTa.

OO0miee pyKOBOJACTBO, KOOPIHMHALMS, IUIAHUPOBAaHUE
pabotel Ympasnenus. OOecriedeHne COOIIONCHUS
COTpPYIHUKaMU YTPABIEHUS MCIOJHUTEIbCKON U
TpynoBod aucuuiuiuHbl. IIpoBeneHue aHanusa
SIUACMHUOJIOTMYECKON CHUTyallud B PECIyOJUKE IO
0c000 omacHbIM HWHQEKIIMOHHBIM 3a00JICBAaHUIM,
MPOBOJIUMBIX MEPONPHUATHHA MO €€ CTa0MIH3alliH,
B3aUMOJICHCTBHE C JAPYTUMH TOCYAapCTBEHHBIMHU
OopraHaMH ¥ OpTaHH3alUsIMH TI0 BOIpOCaM
CAaHUTAPHO-3MTUIEMHIOJIOTHIECKOT0  OJIaromoryduns
HaceJieHus. Y4yacTue B OpraHu3aliud MEpONpHUsSTUN 1O
00€CIeYeHUI0 ATHIEMUOIOTHYECKOTO OJIaromoryyust
HaceJieHusi 1Mo 0co00 omnacHbIM HH()EKIHOHHBIM
3a00JeBaHUAM U OM00E30IaCHOCTH TIPU PaboTe ¢ 0C000
OTIACHBEIMH TATOTCHAMH. YUYacTHE B paccieIOBAHUU
BCHBIIIEK 0CO00 OMacHBIX HWH(PEKIHOHHBIX
3a0oeBaHmid, BBIABICHWH WX IPHYMH, pa3paboTke
peKOMeH}]aHI/Iﬁ o UX JIOKaJIu3aluu U MPOBCACHUIO
NpO(IIAKTHIECKUX W MPOTHBOIMHIECMUYCECKHUX
Meponpustuidi.  KoopauHamus — AesATEIbHOCTH
TEPPUTOPHATHHBIX OPTaHOB W opraHu3anuii Komurera
M0 BOMPOCAM DJMHACMHOJIOTHYECKOTO0 KOHTPOIS H
Hajg3opa 3a 0co00 OmacHBIMH HWH(EKIHOHHBEIMHU
3a00eBaHUAMU U OHOOE30macHOCTH. YdYacTHe B
opraHu3alvi W HOPOBCACHUU peCHy6HI/IKaHCKI/IX u
PETHOHAIBHBIX CEMUHAPOB, HAYYHO-MPAKTUICCKUX
KoH(epeHmuii. Pa3spaboTka, cormacoBaHue U
paccMOTpeHHe B TIpefenaX KOMICTCHIIMH MPOSKTOB
3aKOHOJATENBHBIX M HOPMATHUBHBIX MPABOBBIX aKTOB.
Y4gactue B OCYIIECTBICHUH TNIAHOBBIX U BHEIUTAHOBBIX
MPOBEPOK COCTOSIHHUS PAa0OTHI MOIABEIOMCTBEHHBIX
opranoB u opranusanuii Komwurera. Ilogroroska
MPOCKTOB AHAIUTUYCCKUX MATEPHANIOB, CIPABOK,
JOKJIaZIOB, pemeHnid komternn Komurera B mpenenax
KOMITeTeHIIMU. B3aumoneiicTBre ¢ rocy1apCTBEHHBIMU
OpraHaM¥ ¥ OpraHH3alMsIMHU B IpeesaX KOMICTCHIIH.
Ocy1iecTBIEHHE CBOEBPEMEHHOW W Ka4eCTBEHHOU



MOJTOTOBKH JIOKYMEHTOB. OpraHu3anusi, KOHTPOJb
paboTHl M pacCMOTpeHHE OOpameHUH (PU3NICCKUX U
IOpPUINYECKUX JIUL. BrIoHeHe HHBIX 00s3aHHOCTEH B
mpeneirax KOMIIETEHIUH B COOTBETCTBHH C
3aKoHOaTeNsCTBOM PecrryOmmku Kazaxcran

37. I'maBHBII 3KCIIEPT YIIPaBICHAA SIHIEMHOJIOTHIECKOT0 HaJ30pa 3a 0c000 ONMacHEIMHA
nHpexImAaMH 1 6uo6e3onacHoCTH, kKareropusa C-4 (4 equammer), NeNe 17-2, 17-3, 17-4, 17-

5

Kpurepun

O6pazoBanne

TIpodeccronansHAs KOMIETEHTHOCTD

IIpakTH9eCcKHit OIIBIT

TpeGoBarus

Bricmee wim  MOCIEBY30BCKOE  OOpa3oBaHUE:
3IpaBooXpaHeHHEe (MenunuHa) (OOIIECTBEHHOE
3/IpaBOOXPAHECHHE W/WIH MEIUKO-IPO(QUIAKTHIECKOE
JICJIO /WA CAaHUTApPUs, TUTUEHA, STTHICMHUOJIOTHS ).

3HaHue 3akoHonarenbcTBa PecmyOmuku Kaszaxcraw,
npenycMorpeHHoro IlporpamMmoit  TecTHpoBaHUS
KaHINJATOB Ha 3aHATHE AIMHHHCTPATHBHBIX
roCyIapCcTBEHHBIX JOJDKHOCTEH Kopiryca "b" Ha 3HaHme
roCyJapCTBEHHOTO s3bIKa ¥ 3aKOHOAATENbCTBA
PecnyOonuku KaszaxcraH, yTBep»IE€HHOH INpPHKa30M
YIOJIHOMOYEHHOT'0 OpraHa Io JielaM roCyJapCTBEHHOM
CIyXOBl, HOPMAaTHUBHBIX IPAaBOBBIX AaKTOB,
peryIupyomux  OTHOIIEHHS B  00JacTH
3/[paBOOXPAHCHNS.

CormacHo THIOBBIM KBaTU(PUKAITHOHHBIM
TpeOOBaHMAM K aIMUHUCTPATUBHBIM T'OCYJapCTBEHHBIM
JTOJDKHOCTAM Koprmyca "B", yTBep)KIEHHBIM aKTOM
YIOJIHOMOYEHHOT'O OpraHa Io JielaM IoCyJapCTBEeHHOM
CITyKOBI.

CornmacHo  THUmOBHIM  KBaTHM(HUKAIHMOHHBIM
TpeOOBaHUAM K aIMHHUCTPATUBHBIM TOCYJapCTBEHHBIM
JoJKHOCTAM Kopryca "B", yTBep)KIEHHBIM aKTOM
YIIOJIHOMOYEHHOI'O OpraHa I0 AeNaM rocyIapCTBEHHOM
CITy>KObl. YMeHHe padoTaTh Ha KOMIIBIOTEPE C aKETOM
nporpaMMm  Microsoft Office, snexkTpoHHBIMHU
CHUCTeMaMH JOKYMEHTOO0O0pOTa.

[IpoBeneHne aHaIM3a MUACMUOIOTHUCCKON CUTyaIUU
B peclmyOJInKe MO0 KYpPUPYEMBIM 0CO0O OIacHBIM
HHQEKIIMOHHBIM  3a00JICBaHUSAM, IPOBOJIUMBIX
MEpOIPUATHIA 10 ee CTa0UIH3anuH, 0n00e30MaCHOCTH
B3aMMOJICUCTBUSL C JIPYTUMH TOCYJapCTBEHHBIMHU
opraHaMM ¥ OpraHH3allUsIMH II0 BOIpPOCaM
CAaHUTAPHO-3MUIEMHOJOTHIESCKOr0  OJIaronoayyus
HACEJICHHsI. YUacTHe B OpraHH3alluyd MEPOIPHUITUMN MO
00eCIICUCHUIO 3MUICMHOIOTHYCCKOTO OJIAarONOIyIHs
HACeJICHHUS MO0 KypHUPYeMbIM 0C000 OMacHBIM
WH(PEKINOHHBIM 3a00JIeBaHUAM M OHO0E30IaCHOCTH
npu paboTe ¢ 0co00 OMACHBIMHU ITATOTEHAMH. YYacTHE B
paccieIOBaHMM  BCIBIIIEK 0CO00  OMacHBIX
WHQPEKINOHHBIX 3a00JICBaHMA, BBIABICHUH NPUYHH,
pa3paboTKe pPEKOMEHJIAIMA 1O WX JIOKAIU3alHH |



HpPOBEJECHUIO npoduIaKTHIECKUX u
MPOTUBOAIHMIEMUYECKIX MeponpuaThid. KoopauHarms
JeSATEeIbHOCTH TEPPUTOPHANBHBIX OpPraHOB U
opranuzanuii  Komurera  mo  Bompocam
SMHUAEMHUOJIOTHYECKOI0 KOHTPOJS M Haja3opa 3a

®ysKnHOHATEHEIE 00I3aHHOCTH

KypUPYEMBIMH 0CO00 OMAaCHBIMU HHQPEKIHOHHBIMH
3a0o0yieBaHUSIMH U OMO0E30MacCHOCTH. YdYacTue B
OpraHu3allid M TIPOBEJICHHHM PECITyOJUKAHCKUX W
PETHOHANBHBIX CEMHUHApOB, HAyYHO-IPAKTHIECKUX
KoH(pepeHmuit. Pa3spaboTka, cormacoBaHume U
paccMOTpeHue B Ipefenax KOMIETEHIIMHM IPOEKTOB
3aKOHOJATCJIbHBIX U HOPMATUBHBIX IPAaBOBBLIX AKTOB.
OcyuiecTBIEHUE CBOEBPEMEHHOW U KayeCTBEHHOU
MOJrOTOBKH JIOKYMEHTOB. PaccMoTpeHne 1 moAroToBKa
MIPOEKTOB PEHICHUH 1Mo oOpameHusIM (U3NIECKUX U
IOPUANYIECKUX JINI. BBIOTHEHNE HHBIX 0053aHHOCTEH B
mpenesnax KOMIETEHIHH B COOTBETCTBHH C
3aKoHOaTeNbCTBOM PecrryOmmku Kazaxcran.

VrpapieHre KOOpAUHALMHA 1a00paTOPHO# CITyKOBI

38. PyxoBoauTens ynpasiieHHA KOOpAHMHAMY J1abopaTopHOi ciryx06sl, kareropus C-3 (1
enuamIa), Ne 18-1

Kprreprm TpeboBarus
Bricmiee WM IOCIEBY30BCKOE 0OOpa3zoBaHHE:
3apaBooXpaHeHrne (MeauwmmHa) (0OMIECTBEHHOE
3/IpaBOOXPAHEHNE W/WIH MEIUKO-TIPO(UIAKTHIECKOE

O6paszoBanue JIEJIO M/WJIM CaHWTapHs, TMTHCHA, SIHIACMHUOJIOTHS) 1/
WM TEXHUYECKHE HayKu U TexXHoJoruu (
CTaHAapTU3alMs U cepTudHKanus (10 0TpacisiM) H/Uin
METPOJIOTHS).

3HaHue 3akoHomaTenncTBa Pecnmybnuku Kazaxcraw,
npeanycmoTpeHHoro IIporpamMmoii  TectupoBaHUs
KaHAUAATOB Ha 3aHATHE AJMUHHUCTPATHBHBIX
rocyapCcTBEHHBIX JOKHOCTEH kopryca "b" Ha 3HaHue
TOCYAapCTBEHHOTO SI3bIKa W 3aKOHOJATENbCTBA
Pecriybnukn KaszaxcraH, yTBep:KOSHHOW MpPHKa30M
YTIOJIHOMOYEHHOT'O OpraHa I10 JIeJlaM FOCyIapCTBEHHON

ITpodeccnonanrsHas KOMOETEHTHOCTD CiykObl, HOPMAaTUBHBIX [PaBOBBIX AaKTOB,
peryJupyomux  OTHOIIEHHs B  00JacTu
3/[paBOOXPaHEHUSI.

CornacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHMSAM K a/IMUHUCTPATUBHBIM T'OCY1apCTBEHHBIM
JIOJDKHOCTAM Kopmyca "B", yTBEp)KIEHHBIM aKTOM
YTIOJIHOMOYEHHOTO OpraHa II0 JIeJIaM TOCyapCTBEHHON
CITY>KOBL.

CormacHo  TumnoBeiM  KBanu(pUKAIMOHHBIM

TpeOOBaHMAM K a/IMUHUCTPATUBHBIM T'OCYIapCTBEHHBIM

IOIDKHOCTAM Kopiryca "B", yTBepKIEHHBIM aKTOM

YIIOJIHOMOYEHHOT'O OpraHa I10 JieJiaM TOCyJapCTBEHHON
IIpakTHgeckmii ONBIT



CITy’KOBbl. YMeHHe padoTaTh Ha KOMITBIOTEPE C TAaKETOM
nporpaMMm  Microsoft Office, snexkTpoHHBIMEU
CHUCTeMaMH JOKYMEHTOO0OpOTa.

OO01iee pyKOBOJACTBO, KOOPIHMHALMS, IUIAHUPOBaHHUE
pabotel YmpasieHus. OOecrieuycHUE COONIOACHUS
COTPYIHMKaMH YTPaBICHHUS HCIOJHUTEIbCKOW U
TPYAOBOH AuCHUIUIMHBL. OCYIeCTBICHIE KOHTPOIS 3a
OpraHM3alyel  CaHUTAPHO-AIUIAEMHUOIOTHYECKON

AKCIEPTHU3Hl TOABEAOMCTBEHHBIMU J1a0OpaTOPHUAMHI
Komurera. Koopaunaius 1 pykoBOJCTBO B Ipejaenax
komnereHuuu aestenbHocthio PITT na IIXB

Hanuonaneueiii nentp sxcneprtussl”. IlpoBeaenue
MPOBEPKH  NEATEIBHOCTH  TEPPUTOPHAIBHBIX

MO/pa3/IeIeHU U MOJBEJOMCTBEHHBIX OpraHU3alui B
yacTH obecredeHus: 1adopaTOPHOTO COMPOBOXKICHUS
nestenbHocTH Komutera. Yuactue B pa3paboTke u

n

pa3paboTKa MPOCKTOB 3aKOHOAATEIBHBIX AaKTOB IIO
KypUpyeMBIM pa3neiiaMm paboThl B mpeienax
KOMIICTCHIIMN YTpaBicHUs. PaccMoTrpeHne w
COrIaCOBAaHUE MPOEKTOB CTAHAAPTOB, MPOCKTOB
BHECCHMsI M3MEHEHHMI B CTaHAApThI 1O BOIMpPOCAM
MPOBEACHHUS  CAHUTAPHO-3MUICMHUOJIOTHUECKOM
9KCIEPTU3bl. PACCMOTpEHHE U COTIaCOBAHUE METOIMK
MPOBEACHUS  CAHUTAPHO-3MUICMHUOJIOTHUCCKOM
9KCIIEPTU3bL, U BHECCHUS B PeecTp rocyqapcTBeHHOM
CHCTEMbI O0ecrieueHrs eIMHCTBA CPEJCTB U3MEPEHH
Pecrryommkn Kazaxcran. Oka3aHne METOIUYECKOH
MpPaKTUYECKOH MTOMOIIH CIENUannucTamMm
IIOABCAOMCTBCHHBIX OpFaHOB nu OpFaHHSaHI/Iﬁ KOMI/ITeTa
B Ipeneiax KoMmmeTeHIuu. [IoATOTOBKa MPOEKTOB

DYHKOINOHAIGHEE 00SB3aHHOCTH

AHAJIMTUYECKUX MaTepuajoB, CHPaBOK, TOKJIAJOB,
peweHuid kossierud MunHucrepcrtBa, Komurtera B
mpenenax KOMIIETCHIMH. BzammopeiicTBue ¢
TOCYZApCTBEHHBIMH OpraHAMH ¥ OPTaHHW3AalHUSIMH B
npeaenax kommnereHiuu. OpraHu3anus U KOHTPOIb
paboTHI MO PACCMOTPEHHIO OOpalieHui HU3NICCKUX U
ropuandeckux Jauil. OcyIiecTBIeHUE CBOEBPEMEHHOM 1
KaueCTBEHHOU MOATOTOBKH JOKYMEHTOB. Brinonnenue
WHBIX OOS3aHHOCTEH B Tpeaenax KOMICTCHIINH B
COOTBETCTBHH C 3aKOHOJATEIHCTBOM PecrmyOmukn
Kazaxcran.

39. I'maBHSI 5KCHEPT yIpaBlIeHAS KOOpAMHANWH 1a60paTopHOii ciryx65l, kaTteropus C-4 (
3 emuamier), NeNe 18-2, 18-3, 18-4

Kprrepym Tpe6oBarmsa
Beicuiee wunu  mociieBy30Bckoe  oOpa3oBaHue:
3/paBoOXpaHeHne (MenuuuHa) (0OIIEeCTBEHHOE
3/IpaBOOXpaHEHNe W/WIIN MeIUKO-Ipo]HIaKTHIEeCKoe

OGpasoBanne JIeNI0 W/WIIM CaHUTapHs, TUTUEHA, SMUAEMHONOTHs) 1/
WIM TEXHHYECKHME HAyKd W  TEXHOJNOTHH (
CTaHmapTU3aIMs U cepTudukanus (o oTpacisaM) W/ uin
METPOJIOTHS).



TIpodeccronansHAs KOMIETEHTHOCTD

IIpakTH9eCcKHit OIIBIT

OyHKOMOHABHEIE 00s3aHHOCTI

3HaHue 3akoHonarenbcTBa PecmyOmuku Kaszaxcras,
npenycMorpeHHoro Ilporpammoit  TecTHpoBaHUS
KaHINJATOB Ha 3aHATHE AIMHHHCTPATHBHBIX
roCyIapCcTBEHHBIX JODKHOCTEH Kopiryca "b" Ha 3HaHme
rOCyJapCTBEHHOTO s3bIKa ¥ 3aKOHOAATENIbCTBA
PecnyOonuku KaszaxcraH, yTBep»IE€HHOH INpPHKa30M
YIOJIHOMOYEHHOT'0 OpraHa Io JielaM roCyJapCTBEHHOM
CIyXOBl, HOPMATHUBHBIX IPAaBOBBIX AaKTOB,
peryIupyomux  OTHOIIEHHS B  00JacTH
3/[paBOOXPAHCHNS.

CormacHo THIOBBIM KBaTU(PUKAITHOHHBIM
TpeOOBaHMAM K aIMUHHUCTPATUBHBIM T'OCYJapPCTBEHHBIM
JTOJDKHOCTAM Koprmyca "B", yTBep)KIEHHBIM aKTOM
YIOJIHOMOYEHHOT'O OpraHa Io JielaM IocyJapCTBEHHOM
CITyKOBI.

CornmacHo  THUmOBHIM  KBaTHM(HUKAIHMOHHBIM
TpeOOBaHUAM K aIMUHUCTPATUBHBIM T'OCYJapCTBEHHBIM
JOoJKHOCTAM Kopryca "B", yTBep)KIEHHBIM aKTOM
YIIOJIHOMOYEHHOT'O OpraHa I0 AeNlaM rocyIapCTBeHHOM
CITy’KObl. YMeHHe padoTaTh Ha KOMITBIOTEPE C aKETOM
nporpaMMm  Microsoft Office, snexkTpoHHBIMHU
CHUCTEMaMH JOKYMEHTOO0O0pOTa.

OcymiecTBI€HHE KOHTPOJA 3a oOpraHu3anuei
CaHUTApHO-3MUIEMUOJIOTHYECKOH  IKCIIEPTH3HI
MOJIBEIOMCTBEHHBIMU J1aboparopusimu  KomureTa.
KoopawmHanmss B  mpemenax  KOMIICTCHIIUH
nesitensHOCTRIO PITT Ha ITXB "HannoHansHBIN HEHTP
skcrepTusbl”. [IpoBeneHNEe MPOBEPKH ACSITEIBHOCTH
TEPPUTOPUAIBHBIX nojpas3ieieHui 51
MO/JABEOMCTBEHHBIX  OpPraHM3aluid B  YacTH
obOecrieueHnss J1a0OPAaTOPHOTO  CONPOBOXKACHUS
nestenbHOCTH KomuTera. Ydactue B pa3paboTke U
pa3paboTka NPOEKTOB 3aKOHOAATENHHBIX aKTOB IIO
KypupyeMbIM pa3znenaMm paboTel B mperenax
KOMIIETCHUMH YnpasieHus. Paccmorpenue u
COTJIaCOBAaHUE IIPOEKTOB CTAaHIapTOB, MPOEKTOB
BHECEHHMs] M3MEHEHWH B CTaHAAapTHl II0 BOIpPOCAM
MPOBEJCHUS  CAaHUTAPHO-3MUACMHOIOTHYECKOH
SKCIepTu3bl. PaccMOTpeHne M coTiacoBaHHE METOIUK
MPOBEACHHUS  CAaHUTAPHO-IMUIEMHUOIOTHIECKOM
3KCIEPTU3bI, 111 BHEceHUs B PeecTp rocynapcTBeHHOM
CUCTEMBbI o0ecrieueHHs SAMHCTBA CPEJCTB U3MEPEHHN
PecniyOnuku Kazaxcran. OkazaHue METOIMYECKON H
MPAKTUYECKOH TTOMOIIN crienuagucTam
MTOJTBEIOMCTBEHHBIX OPTraHOB M opraHu3anuii Komurera
B Tpenenax KoMmmeTeHIwWH. [IoATOTOBKa IPOEKTOB
AHANUTUYECKUX MAaTepPHalIOB, CIIPAaBOK, JOKIAIOB,
pemenuii komierun MuHucrepctBa, Komwurera B
mpefenax KOMIETeHIMU. BzaumoneiictBue ¢
rOCyJIapCTBEHHBIMH OpraHaMH M OpTraHU3allMsIMH B
mpenenax KomrereHIuu. OpraHu3anus ¥ KOHTPOJb
paboTHI IO pacCMOTPEHHIO OOpameHUH (PHU3NIESCKUX U
fopuaudeckux muil. OcymecTBIeHHEe CBOCBPEMEHHON 1
Ka4eCTBEHHOM IMOJATOTOBKU JOKYMCHTOB. Brmmonnenue



WHBIX OOS3aHHOCTEH B Tpeaenax KOMICTCHIIMH B
COOTBETCTBHH C 3aKOHOJATEIHCTBOM PecmyOmukn
Kazaxcran.

VYipaBieHuE CTPaTEruy U pa3BATHI

40. PykoBouTeNs yIpaBIeHUI CTpaTeruy U pa3suTud, kateropusa C-3 (1 equramma), Ne 19-
1

Kpurepmmn TpeGoBarmt

Bricmiee wim  TOCIEBY30BCKOE OOpa3oBaHHE:
3nIpaBooXpaHeHUe (MenunuHa) (OOIIECTBEHHOE
3PaBOOXPAHEHHE W/UIIK MEIUKO-TPO(UITAKTHIECKOES
JIEJIO W/WIHA CAaHUTApUsl, THTHEHA, JTTHICMHUOIIOTHS ).

O6paszoBanue

3nanue 3akoHozAaTenabcTBa PecmyOnuku Kasaxcras,
npenycMorpeHsoro Ilporpammoit  TecTUpoBaHUS
KaHIWJaTOB Ha 3aHATHE AIMHHHCTPAaTHBHBIX
rocyJapCTBEHHBIX AODKHOCTEN Kopmyca "B" Ha 3HaHue
TOCYAapCTBEHHOTO SI3bIKa M 3aKOHOJATENbCTBA
PecrryOnmku Kazaxcrtan, yTBEp>KICHHOH NpHUKa30M
YIIOJIHOMOYEHHOT'0 OpraHa I10 JieJilaM FOCyJIapCTBEHHOM
ITpodeccnonanrpHas KOMIOETEHTHOCTD CIyKObl, HOPMATHUBHBIX IPaBOBBIX  aKTOB,
peryJupylomux  OTHOIIEHHs B  00JacTH
3[paBOOXPAHCHUSL.
CormacHo  TumnoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHMAM K aIMUHUCTPATUBHBIM TOCYIapCTBEHHBIM
IOIDKHOCTAM Koprryca "B", yTBep)KIEHHBIM aKTOM
YIOJIHOMOYEHHOT'O OpraHa I10 JieJlaM FoCyapCTBEHHON
CITYKOBI.

CornacHo  TumoBeIM  KBalH(QHUKAUOHHBIM
TpeOOBaHUAM K aJIMUHUCTPATUBHBIM TOCYIAPCTBEHHBIM
IOIDKHOCTAM Kopryca "B", yTBep)KIEHHBIM aKTOM

IIpakTHgeckmii OIBIT YHOJIHOMOYEHHOTO OpTaHa ITo JIelaM ToCyJapCTBEHHOM
CiykObl. YMEHHE paboTaTh Ha KOMITBIOTEPE C MAKETOM
nporpamm  Microsoft Office, »nexTpoHHBEIMEU
cHCTeMaMH JOKYMEHTO0000pOTa.

O6mee pykoBOACTBO paboToit  YmpaBieHHs.
ObecneyeHne  COOJIOJNEHHUS  COTPYAHHKaAMU
YupaBieHHss HUCHOJHUTEIBCKOH U TPYIOBOM
JUCLUILTNHBL. BBIpaOoTKa CTpaTernyeckux pereHuH,
(opMupoBaHNe W peadM3alMs T'OCyNapCTBEHHOM
noiutiku Komurera. OcymiecTBIeHNE CTPATErHIECKUX
, PETYJISITUBHBIX, PEATN3alMOHHBIX WM KOHTPOJIBHBIX
(GyHKUMHA, BBITEKAIOMIUX W3 €r0 MHUCCHH,
CTpaTeruueckux uened u 3anxad. Paspabortka u
obecrieueHne PUHATHSI HOPMAaTHBHBIX IPABOBBIX aKTOB
, B Ipeierax KOMIIETEHIUH YIpaBICHUS.
Paccmorpenne  oOpamenuit  Qu3MUSCKUX W
IOPUANYECKAX JIHIl B IMpeAerax KOMIIETEHIUN.
[IpoexTHas AesTeNbHOCTh (ITPOSKTHOE YIpPaBIICHHE) B
paMKax pealn3allii MUCCUH, CTPATErMYECKUX 3a]1a4 1
nenei, Bo3noxeHHbx Ha Komurer. Opranuzanus pador



M0 I[UIAHUPOBAHUIO M AaHAJIMU3Y, KOHTPOJb 3a

DyHKIHOHAIBHEIE 00I3aHHOCTH ucnonaeHueM OOIIEHANMOHATHHOTO TUIaHa B MIpeeiax
koMmmeTeHmu KomuTera, romoBoro miaHa paboThI
Komurera, Crpartermueckoro u OmepannoHHOTO
maHoB MuHuctepcTBa, HalmoHanbHBIX TPOEKTOB,
opraHu3anusi MEpPONPUITUH 1O MNPOBEICHUIO
pacmupeHHbIXx 3acefgaHuit Komwurera, moaroroBka
MPOEKTOB AHAJUTUYECKUX MaTepuajoB, CIPaBOK,
JIOKJIaJIOB, pEHIeHUud Kosueruu MHHHUCTEpCTBa,
Komutera B npenenax xommereHnnu. OCyIiecTBICHAE
CBOEBPEMEHHOM U KayeCTBEHHOM MOATOTOBKHU
JIOKyMeHTOB. OKa3aHne METOIUYECKON U MPaKTHUECKOH
MOMOIIMU CHEHAIMCTaM TePPUTOPUATBHBIX OPTaHOB U
MOJBEIOMCTBEHHBIX opranu3auuii Komwurera B
npeneyiax KoMmIleTeHUMH. BsaumoneictBue ¢
rOCyJlapCTBEHHBIMU OpPraHAMH W OpraHu3alus MU B
npenesiax KOMIETEHIUU. BBIIOTHEHHE HMHBIX
00s3aHHOCTEW B mpeienax KOMIICTCHIUH B
COOTBETCTBUM C 3aKOHOJATEIhCTBOM PecmyOnuku
Kazaxcran.

41. I'maBHEIA SKCIIEPT YIpaBICHA] CTPAaTErWd B pa3BUTHA, kaTeropua C-4 (4 exuHuIEbD), Ne
Ne 19-2, 19-3, 19-4, 19-5

Kprreprm TpeGoBarus

Bricmee wim  mOCIEBY30BCKOE  0Opa3oBaHHE:
3IpaBooXpaHeHHEe (MenunuHAa) (OOIIECTBEHHOE
3/IpaBOOXPAHECHNE W/WIH MEIUKO-TIPO(QUIAKTHIECKOE
JIEJIO /WA CAaHUTApPUs, TUTUEHA, STTHICMHUOJIOTHS ).

O6pazoBanne

3HaHue 3akoHonarenbcTBa PecmyOmuku Kaszaxcras,
npenycMorpeHHoro IlporpamMmoit  TecTHpoBaHUS
KaHINJAaTOB Ha 3aHATHE AIMHHHCTPATHBHBIX
roCyapCcTBEHHBIX JODKHOCTEH Kopiryca "b" Ha 3HaHme
rOCyJapCTBEHHOTO sI3bIKa M 3aKOHOJATENIbCTBA
PecnyOonuku KaszaxcraH, yTBep»IE€HHOH INpPHUKa3oM
YIOJIHOMOYEHHOT'0 OpraHa Io JielaM IoCyJapCTBEHHOM
IIpodeccnonapHAS KOMIIETEHTHOCTE CIyXOBl, HOPMAaTHUBHBIX IPAaBOBBIX AaKTOB,
peryIupyonux  OTHOIIEHHS B  00JacTH
3/[paBOOXPAHCHNS.
CormacHo THIOBBIM KBalTU(PUKAITHOHHBIM
TpeOOBaHMAM K aIMUHUCTPATUBHBIM T'OCYJapPCTBEHHBIM
JTOJDKHOCTAM Koprmyca "B", yTBep)KIEHHBIM aKTOM
YIOJIHOMOYEHHOT'O OpraHa Io JielaM IocyJapCTBEHHOM
CITyKOBI.

CornmacHo  THUmOBHIM  KBaTHM(HUKAIHMOHHBIM
TpeOOBaHUAM K aIMHHUCTPATUBHBIM TOCYJapCTBEHHBIM
JTOJDKHOCTAM Koprmyca "B", yTBep)KIEHHBIM aKTOM

IIpakTH9eCcKHit OIIBIT YIIOJIHOMOYEHHOI'O OpraHa I0 AeNaM rocyIapCTBEHHOM
CITy>KObl. YMeHHe padoTaTh Ha KOMIIBIOTEPE C aKETOM
nporpaMMm  Microsoft Office, snexkTpoHHBIMHU
CHUCTeMaMH JOKYMEHTOO0OpOTa.



®ysxnroHATEHEE 00I3aHHOCTH

Vupasneane mudppoBu3ammn

CobnroieHre HUCHONHHUTENBCKOW M TPYIOBOH
JuctUIIMHbL. [1oAroToBKa CTpaTerMyecKux peuleHui,
(opMupoBaHNEe W peandM3alMs T'OCyNapCTBEHHOM
noiutiky Komurera. OcymiecTBieHNE CTPAaTErHIeCKUX
, PETYJISITUBHBIX, PEATN3alNOHHBIX WM KOHTPOJIBHBIX
(yHKIUNA, BBITEKAOUIUX U3 €ro MHUCCHH,
CTpaTeruueckux Iueined u 3amad; PaspaboTka u
obecrieueHre PUHATHS HOPMATHBHBIX IPaBOBBIX aKTOB
, B Ipeaerax KOMIETEHUUHM YIpaBICHUS.
Paccmorpenne  oOpamenHuit  QuU3MUSCKUX W
IOPUANYECKAX JIMI B Mpeleiax KOMIIETEHIUH;
IIpoekTHas NesATeNHHOCTH (IPOEKTHOE YIIpaBICHHE) B
paMKax peayn3aliid MUCCHHM, CTPAaTErHYECKUX 33134 U
esnel, Bo3noxkeHHbIX Ha KomureT. Opranusanus padot
N0 IUIAaHUPOBAHMI0 U AHAIHU3y, KOHTPOIb 3a
ucrionHenueM OOIIeHaMOHATILHOTO TUIAHA B TIpesiesiax
komrereHIMM Komutera, romoBoro miaaHa paboThI
Komurera, Crpartermueckoro u OmepannoHHOTO
minaHoB MuHuctepcTBa, HalmoHanbHBIX TPOEKTOB,
OpraHu3anusl MEpPONPUITUM IO IPOBEICHUIO
pacmupeHHbIX 3acepanuii Komurera, moaroroska
IPOEKTOB AHAIUTUYECKUX MAaTEpHaNIOB, CIPaBOK,
JIOKJIAJIOB, pEIIeHnH Koymernn MUHHCTEpCTBa,
Komurera B npenenax kommnereHnuu. OcyiecTBIeHHE
CBOEBPEMEHHOW M Ka4eCTBEHHOM IOIrOTOBKH
JIoKyMeHTOB. OKa3aHHe METOUYECKOM U MPaKTHUeCKOM
MOMOIIY CIENHANTNCTaM TePPUTOPHATIBHBIX OPraHOB U
MOABEAOMCTBEHHBIX opranusanuii Komurtera B
mpenenax KOMIIETCHIMH. BzaumopeiicTBue ¢
roCyapCTBEHHBIMH OpPTaHaMH M OPTaHU3aIMsIMH B
mpenenax KOMIIETEHLIMHU. BBIMOTHEHHE HHBIX
00s3aHHOCTEN B Tpenesiax KOMIETEHIWH B
COOTBETCTBUU C 3aKOHOJATEIbCTBOM PecryOnuku
Kazaxcran.

42. PykoBomuTens ynpapieHus mudposusanum, kateropud C-3 (1 eguanmna), Ne 20-1

Kpurepun

OG6pasoBanme

TpeGoBarus

Briciiee wim  mocieBy30Bckoe  0oOpa3oBaHUE:
TEJICKOMMYHHUKAMK  (pajMOTEXHUKAa  W/WIH
SJEKTPOHWKA W/MIW TEIEeKOMMYHHUKAlWW) W/WIN
UH()OPMAIIMOHHO-KOMMYHUKAIIHOHHBIE TEXHOJIOTHH (
MH(OPMAIIMOHHBIE CUCTEMbI U/WIIM MAaTEeMaTHYeCKOe U
KOMIIBIOTEPHOE MOJEINPOBAHUE n/ M
BBIYHMCINTENbHAS TEXHHKa W  IpOrpaMMHOE
obOecrieueHne W/WIN CHCTEMBl WH(GOPMAIMOHHON
0e30MacHOCTH) W/WITH WH)KEHEepUs U MHKEHEPHBIE JeJI0
(aBTOMaTH3aLMA M yNpaBICHHE) W/WIM TEXHHUYECKHUE
HayKM M TEXHOJOTHH (CTaHAapTH3alus WU
ceprudukarys (o 0TPacisaM) W/WIH 31PaBOOXPaHCHHE



ITpodeccrnonanrpHas KOMOETEHTHOCTD

IIpakTraeckwit ONEIT

®yBKIHOHATLHEIE 003aHHOCTH

(MenuuumHa) (0OIIECTBEHHOE 3paBOOXPAaHEHUE W/UITN
MEIUKO-TIPOQHUIAKTHYECKOE JIeJI0 W/MIM CaHWTapus,
THTHeHA, ITUAEMUOIIOTHSA).

3naHue 3akoHozAaTenabcTBa PecmyOnuku Kasaxcras,
npenycMorpeHsoro Ilporpammoit  TecTUpoOBaHUS
KaHIWJAaTOB Ha 3aHATHE AIMHHHCTPAaTHBHBIX
rocyJapCTBEHHBIX AOJDKHOCTEN Kopmyca "B" Ha 3HaHue
TOCYAapCTBEHHOTO SI3bIKa M 3aKOHOJATENbCTBA
PecrryOnmku Kazaxcrtan, yTBEp>KICHHOH NpHUKa30M
YIIOJIHOMOYEHHOT'O OpraHa I10 JieJilaM FOCyIapCTBEHHOM
CIyKObl, HOPMATUBHBIX [PaBOBBIX  aKTOB,
peryupyomux  OTHOIIEHHsS B  00JacTH
3paBOOXPAHCHHUSL.

CormacHo  TumnoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHMAM K aIMHHHUCTPATUBHBIM TOCYIapCTBEHHBIM
IOIDKHOCTAM Koprryca "B", yTBep)KIEHHBIM aKTOM
YIOJIHOMOYEHHOT'O OpraHa I10 JieJlaM roCyapCTBEHHON
CITYKOBI.

Cormacao  TumOBHIM  KBaTHM(HUKAIHMOHHBEIM
TpeOOBaHUAM K aJIMUHUCTPATUBHBIM TOCYIAPCTBEHHBIM
TOIDKHOCTAM Kopryca "B", yTBep)KIEHHBIM aKTOM
YIOJIHOMOYEHHOT'0 OpraHa 110 JieJiaM FOCyJapCTBEHHOM
CITYKOBI.

YMenue paboTaTh Ha KOMIIBIOTEpPE C MAKETOM
nporpamm  Microsoft Office, »nexTpoHHBIMEU
cHCcTeMaMH JOKYMEHTO0000pOTa.

PykoBomcTBO W opraHm3amus  AeATEIbHOCTH
YIIPaBIEHUs, a TAKXKE ACATEIBHOCTH TEPPUTOPUAIIBHBIX
MOApa3AC/iCHUit MO BompocaMm IU(GPOBU3AINH,
MPOBEJICHUE TIOJUTHKH, HAIPABICHHON Ha peEIleHUE
npobieM TUGPOBH3ANUH W MEPONPHUATHH IO
BHEIIPEHHUI0O W Pa3BUTHIO HOBBIX HHUIHATHB IIO
mu¢ppoBm3anmu otpaciieii Kommrera. ObGecrneueHue
nearenbHocTH KoMHTeTa M ero TeppUTOpHaIbHBIX
MoJpa3fAeieHHI 10 BOIPOCaM CO3/IaHUs, BHEIPEHUS
WH(POPMAIIMOHHBIX CUCTEM U 0a3 JaHHBIX, OpraHU3aIHs
B3aMMOJICHCTBHSI C BHENIHHUMH HWH()OPMAIIMOHHBIMU
cucteMaMu W 0a3aMu JaHHBIX, a TaKXKe ydacThe B
opraHm3anmuu padoT mo 3amuTe WHPOPMAITMOHHBIX
pecypcoB. Pa3zpaboTka, cornacoBaHne U pacCMOTPEHHE
B npe)lenax KOMIICTCHIIUN HpOGKTOB 3aKOHOJATCJIIbHBIX
W HOPMATHBHBIX MPAaBOBBIX AaKTOB. YYacTHE B
OCYIIECTBJICHUH IUIAHOBBIX M BHEIIAHOBBIX IPOBEPOK
COCTOSTHUSL PaOOTHl MMOABCIOMCTBCHHBIX OPTaHOB U
opraam3annii Komurera. Oxa3zaHHe METOIUYECKONH
MIPaKTUYECKON MOMOUIM CHEeLHalIncTaM Y IIpaBiIeHUS,
MOIBEIOMCTBEHHBIX OPTaHOB U opranuzanuii Komurera
B npe,uenax KOMIICTCHIIUH. HO)IFOTOBKa HpoeKTOB
AHAMTUYCCKUX MATEPHANIOB, CIIPABOK, JOKIAIOB,
pewmeHuil kosuieruu MunHucrepcrtBa, Komurtera B
mpenenax KOMIIETCHIIMH. BzammoneiicTBue ¢
TOCYAApCTBEHHBIMH OpraHAMH ¥ OPTaHW3alHSIMH B
npeaenax kommereHuu. OOecriedyeHue COOMIONCHUS



COTPYIHMKaMH YTPaBJICHHUS MWCIOJHUTEIbCKOW U
TPYIOBOH TUCIHILINHEL. PaccMOTpeHHEe M MOATOTOBKA
OTBETOB 10 00pamIeHUsIM (HU3NICCKUX U IOPUIIIECKUX
JUI TO KypHUPYEMBIM BOIIPOCaM B Ipenaesiax

KOMIIETCHIIMU. YdacTue B pa3paboTKe HOPMAaTHUBHBIX
IMpaBOBbBIX AKTOB B MOpe€acjiax KOMIICTCHIHWH.

OcyuiecTBIeHUE CBOEBPEMEHHOW U KayeCTBEHHOMU
MOJTOTOBKH JIOKyMEHTOB. BBINOMHEHNE WHBIX

o0s3aHHOCTEW B Tpenenax KOMIIETCHIUH B

COOTBETCTBHH C 3aKOHOJATEIHCTBOM PecmyOmuku
Kazaxcran.

43. I'naBHBIHA SKcIIepT ynpasieHus mudpopm3amuu, kareropusi C-4 (3 emquawnmsr), NeNe 20-2
, 20-3,20-4

Kpureprn TpeboBaramsa
Breiciiee wunm  mociieBy30Bckoe 00Opa3oBaHUeE:
TEIEKOMMYHUKAaUK  (paJIuOTEeXHHKA  W/HIN
JNEKTPOHHKA HW/WIHM TEICKOMMYHHUKAIMK) H/HIH
MHPOPMAIIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHU (
UH(OPMAIIMOHHBIE CUCTEMbI U/UIIM MAaTEeMaTHIECKOE U
KOMIIBIOTEPHOE MOJeIUPOBAHUE u/Miau
BBIYUCIUTCIbHAA TEXHHUKaA u mporpaMMHOC

OGpazoBaHne obOecrieueHue W/MIM CUCTEMBl HMH(OPMaLMOHHOM
0€3011aCHOCTH) W/ UHXKEHEPUsl M HH)KEHEPHBIE JIeII0
(aBTOMaTH3aIMsA W YIpaBICHUE) W/WIN TEXHUYECKHE
HAyKM © TEXHOJOTHH (CTaHAapTH3alus WU
cepTuduKanys (o OTpacisaM) H/WIH 3IPaBOOXpaHEHHE
(MenuimHa) (0OIIECTBEHHOE 3APABOOXPAHCHHE H/HIIU
MEIMKO-TIPOGUITAKTHYECKOE JEeNI0 W/WIM CaHUTapus,
THTHEHa, STTUIEMHOJIOTHS).

3naHne 3akoHOAaTenscTBa PecmyOmmkm Kazaxcras,
npenycMoTrpernHoro IIporpammoil  TecTupoBaHMs
KaHAWJATOB Ha 3aHATHE AJMUHHUCTPATHBHBIX
rOCyJapCTBEHHBIX JAOJDKHOCTEH kopryca "B" Ha 3HaHUe
TOCYJapCTBEHHOTO $3bIKA U 3aKOHOJATEeNbCTBA
PecnyOsmkn KazaxcraH, yTBEp)KICHHOW NpPHUKa30M
YIIOJIHOMOYEHHOT'O OpraHa I10 JieJlaM TOCyapCTBEHHON

IIpodeccroBaIEHAT KOMIIETEHTHOCTD Ciyk0Obl, HOPMATHUBHBIX [PaBOBBIX  aKTOB,
peryJjupylonux  OTHOIIGHHUs B  o0JacTu
3/IpaBOOXPAHEHUSI.

CornacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHUAM K aJIMUHUCTPATUBHBIM T'OCYIapCTBEHHBIM
JOJKHOCTAM Kopmyca "B", yTBepKIE€HHBIM aKTOM
YIIOJIHOMOYEHHOT'O OpraHa I10 JIeJlaM TOCyapCTBEHHOM
CITY>KOBL

CornacHo  TunoBeiM  KBanu(pUKAIHMOHHBIM
TpeOOBaHUSAM K a/IMUHUCTPATUBHBIM T'OCYIapCTBEHHBIM
JOJDKHOCTAM Kopmyca "B", yTBep:KIE€HHBIM aKTOM
YIIOJIHOMOYEHHOT'O OpraHa I10 JIeJIaM TOCyapCTBEHHON

. CITYKOBL
IIpakTH9ecKwii OILIT



®yBKnIHOHATLHEIE 003aHHOCTH

YMmenue paboTaTh Ha KOMIIBIOTEpE C MAKETOM
nporpamm  Microsoft Office, »nexTpoHHBIMEU
CHUCTEMaMH JOKYMEHTOO0O0pOTa.

Opranuzanus AEATEeIbHOCTH YIpPAaBIEHHUS, a TaKke
JIESITENbHOCTH TEPPUTOPHUAIIBHBIX TMOJpa3/IeIeHU 1o
BOIIPOCaM IU(PPOBU3AINU, MPOBEICHHUE IOIUTHKH,
HATIPABJICHHOW Ha PENICHUE TPo0IeM MUGPOBU3AIIH U
MEpPOIIPUSATHH MO BHEIPCHHUIO W PA3BUTHIO HOBBIX
WHUIMATHB 10 nudpoBm3anmu orpacieii Kommurera.
Oo0Oecnieyenne naesaTeabHOCTH KoMuUTETa M €T0
TEPPUTOPHANBHBIX TOAPA3JACICHUNA TI0 BOMpPOCaM
CO3/1aHus, BHEPCHUS HH(POPMAIMOHHBIX CHCTEM U 0a3
JIAHHBIX, OpTaHU3als B3aUMOJEUCTBHSI C BHEIIHUMHU
HHPOPMAIIMOHHBIMU CHUCTEMaMHU U 0a3aMu TaHHBIX, a
TakKe ydJacTHe B OpraHM3aluu padoT MO 3alluTe
HHQOPMAIIMOHHEIX  pecypcoB.  Pa3zpaboTka,
COrJacoBaHWE M pPACCMOTpEHHE B Tpeaenax
KOMIICTCHUI U HpOCKTOB 3aKOHOOATCIIbHBIX nu
HOPMATUBHBIX MPaBOBBIX aKTOB. YdYacTue B
OCYIIECTBJICHUH IIJIAHOBBIX M BHEIJIAHOBBIX IIPOBEPOK
COCTOSTHUSL PabOTHl MMOABEIOMCTBEHHBIX OPTaHOB H
opraam3anmnii Komurera. Oxa3zaHue METOIUYECKONH
MIPaKTUYECKON NOMOUIM CHEeLUalIncTaM Y IIpaBieHUs,
IIOABCAOMCTBCHHBIX OpFaHOB nu opraHmauHﬁ KOMI/ITeTa
B mpenenax komneTeHIud. [loAroroBka MHpOEKTOB
AHAJIMTUYECKUX MaTepuajoB, CHPaBOK, JOKJIAJOB,
peweHuid koysierud MuHuctepctBa, Komurera B
mpenenax KOMIIETCHIMH. BzammopeiicTBue ¢
TOCYZApCTBEHHBIMH OpraHAMH ¥ OPTaHHW3AalHUSIMH B
npenenax kKommereHiuu. ObecrieyeHne COOIIOACHUS
COTpYAHUKAMHU YTPaBJICHUS HCIOJHUTEIbCKON U
TPYIOBOM NUCUMIUIMHBL PaccMoTpeHue U MoAroToBKa
OTBETOB 10 00panIeHUsIM (HU3NICCKUX U FOPUIIIECKUX
JUIl TO KypUPYEMBIM BOIIPOCaM B Ipenaeiiax
KOMIETCHIINN. YdacThe B pa3paboTKe HOPMAaTHBHBIX
MpaBOBBIX AaKTOB B Tpeleliax KOMIIETCHIUH.
Ocy1iecTBIeHHE CBOEBPEMEHHOW W Ka4eCTBEHHOU
MOJATOTOBKU JIOKYMEHTOB. BbBIMoNHeHHEe HWHBIX
00s3aHHOCTEW B Tpeaenax KOMICTCHIUH B
COOTBETCTBHH C 3aKOHOJATEIHCTBOM PecmyOmuku
Kazaxcran.

VYipapieHre KOOpANHALMY KOHTPOISHO-HAA30PHOM NEATEIbHOCTH

44. PykoBoaWTeIh yIIPaBIeHUA KOOPAWHAIMA KOHTPOILHO-HA30PHOM NeSTeIEHOCTH,

kareropus C-3 (1 emuamma), Ne 21-1

Kpureprm

O6paszoBanue

TpeGoBanmst

Bricmiee wiMm  TOCIEBY30BCKOE OOpa3oBaHHE:
3nIpaBooXpaHeHUe (MenunuHa) (OOIIECTBEHHOE
3PaBOOXPAHCHUE /WA MEIHKO-TIPOPUIAKTHICCKOES
JIEJIO W/WIHA CAaHUTApUsl, TATHEHA, JTTHICMHAOIIOTHS ).



ITpodeccnonanmsHas KOMOETEHTHOCTD

IIpakTraeckwit ONEIT

OyHKIMOHAIFHEIE 003aHHOCTA

3nanne 3akoHozarenabcTBa PecnyOnuku Kasaxcras,
npenycMorpeHHoro IlporpamMmoit  TecTHpOBaHHS
KaHIWJaTOB Ha 3aHATHE AIMHHHCTPAaTHBHBIX
rocyJapCTBEHHBIX AODKHOCTEN Kopmyca "B" Ha 3HaHue
TOCYAapCTBEHHOTO SI3bIKa M 3aKOHOJATENbCTBA
PecniyOnuku KaszaxcTaH, yTBEp)KICHHON IPHUKa30M
YIIOJIHOMOYEHHOT'O OpraHa I10 JieJilaM FOCyIapCTBEHHOM
CayKObl, HOPMATHUBHBIX IPaBOBBIX  aKTOB,
peryupylomux  OTHOIIEHHS B  00JacTu
3paBOOXPAHEHHUS.

CormacHo  TumnoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHMAM K aIMHHHUCTPATUBHBIM T'OCY1apCTBEHHBIM
IOIDKHOCTAM Kopryca "B", yTBep)KIEHHBIM aKTOM
YIOJIHOMOYEHHOT'0 OpraHa 110 JieJiaM rOCyJapCTBEHHOM
CITYKOBI.

CormacHo  TumoBeIM  KBaTHM(HUKAIMOHHEIM
TpeOOBaHUAM K aJIMUHUCTPATUBHBIM TOCYIAPCTBEHHBIM
TOIDKHOCTAM Kopryca "B", yTBep)KIEHHBIM aKTOM
YIOJIHOMOYEHHOT'0 OpraHa I10 JieJiaM roCyJapCTBEHHOM
CITYKOBL.

YMenue paboTaTh Ha KOMIIBIOTEPE C MAKETOM
nporpamm  Microsoft Office, 3nexTpoHHBIMEU
cHCTeMaMH JOKYMEHT0000pOTa.

O6mee pykoBOACTBO paboToit  YmpaBieHHs.
Koopaunaist KOHTpOJIbHO-HA30PHOM IEATENHHOCTH B
ctepe CaHUTAPHO-3TTHAEMHOIOTHIECKOTO
Omaromonyunss  HaceneHus.  OcyliecTBIIEHHE
MEKBEJIOMCTBEHHOT'O B3aNMOJEHCTBUS c
TOCYyIapCTBEHHBIMH OpraHaMH II0 BOIpOcaM
KOHTPOJIbHO-HAI30pHON nearenbHocTH. KoHTpoub 3a
COCTaBJICHHEM U BBIMOJIHEHHEM Tpaduka (CIHUCKa) u
CTaTUCTHYECKOTO YydYeTa MPOBOJUMBIX MPOBEPOK (
npoHUIaKTHUECKOT0 KOHTpPOJII M Hajg3opa cC
MOCeIeHNeM) B peryimupyemoir cdepe. BripaboTka
MpEeIIOKCHUN o COBEPIICHCTBOBAHUIO
3aKOHO/IATEIEHON W HOPMATHBHOM NMpaBOBO# 0asbl 1Mo
KOHTPOJIbHO-HAJA30PHON JIeSITEIbHOCTUA. Y4YacTue B
pabouynx W OSKCHEPTHBIX TPYMIax I0 BOIPOCAM
KOHTPOJILHO-HA/I30pHOM JIESITEIBHOCTH, B OPraHU3aI[iH
U TPOBEJCHUM PECIyONMKAHCKUX M PETHOHATBHBIX
cemuHapoB. Pa3paboTka, coriacoBaHme u
paccMOTpeHHe B TIpefenaX KOMIICTCHIIMH TPOEKTOB
3aKOHOJATENbHBIX M HOPMATHUBHBIX MPABOBBIX aKTOB.
OcymecTBaeHNE peaiu3anmoHHbBIX u
KOHTPOJILHO-HAJA30PHBIX (PYHKUMH 10 BOmpocam
CaHUTAPHO-3MHIEMHOJIOTHYECKOTO  OJIarOmoIyqns
HACCJICHHA. YdYacTHe B pa3paboTKe HOPMATHBHEIX
MpaBOBBIX AaKTOB B chepe
CAaHUTAPHO-3MTUIEMHIOJIOTHIECKOT0  OJIaromoryduns
HaceJIeHUs. YdacThe B OCYUISCTBICHHH IIJIAaHOBBIX U
BHCIIJIAaHOBBIX IIPOBEPOK COCTOsSIHUS pa6OTI)I
MOJIBEJOMCTBEHHBIX OpPraHoB M opraHuzanuii Komurera
. OkazaHue METOAMYECKONH U MPAKTUUECKOM MOMOLIU



crenuanucTaM YHOpaBieHUs, MOJBEJOMCTBEHHBIX
opraHoB u opranmm3anuii Komurera B mpemenmax
KomneTeHIuH. [IoAroToBKa MPOEKTOB aHATUTHYECKUX
MaTepHaJIOB, CIIPABOK, TOKJIAJOB, PEIICHUH KOJUIETHU
MunuctepctBa, Komurera B npenenax KOMIETEHITUH.
Obecneyenne  COOJIIOJNEGHUS ~ COTPYAHHKaAMU
YnpaBiaeHusT HCHOJTHUTENBCKOW W TPYyIOBOit
JIUCUUIUTMHEL. PaccMOTpeHre U moAroToBKa OTBETOB MO
oOpameHnusIM (QU3NICCKUX U FOPUANYSCKHUX JHUI] I10
KypHpPYEMBIM BOIIPOCaM B TIpeAeiax KOMIIETECHITUH.
Ocy1iecTBIeHHE CBOEBPEMEHHOW W KayeCTBEHHOU
MOJATOTOBKU JIOKYMEHTOB. BBIMONHEHHUE HMHBIX
00s3aHHOCTEW B mpeienax KOMICTCHIUH B
COOTBETCTBHM C 3aKOHOJATEIHCTBOM PecmyOmuku
Kazaxcran.

45. I'maBHBIN SKCIIEPT YIPaBICHAI KOOpAUHANMY KOHTPOJIbHO-HA30PHOM JEATEIIbHOCTH,
kareropus C-4 (4 emquawmpr), NoNe 21-2, 21-3,21-4, 21-5

Kprreprm TpeboBarmsa

Bricuiee wiM  [OCIEBY30BCKOe 0OOpa3oBaHueE:

3apaBooxpaneHue (MemunuwHa) (oOmIECTBEHHOE

O6pasoBanme P P
3[PaBOOXPAHCHUE W/WIH MEIUKO-MPO(OUIAKTHUCCKOES

JACI10 W/Anu CaHuTapusd, rurucHa, SHHHCMHOHOFI/I}I).

3Hanue 3akoHonaTenbcTBa PecmyOmuku Kaszaxcras,
npenycMoTrpernHoro IIporpammoil  TectupoBaHMs
KaHIUJATOB Ha 3aHATHE aJIMHHHCTPATHUBHBIX
TOCYJapCTBEHHBIX JOJDKHOCTEH kopryca "B" Ha 3HaHHe
roCylapCTBEHHOTO s3blKa U 3aKOHOJATEIbCTBA
PecnyOsinkn Kazaxcran, yTBEp)KICHHOW NpPUKa30M
YIIOJIHOMOYEHHOT'O OpraHa I10 JIeJIaM TOCyapCTBEHHON
ITpodeccrnoransHast KOMIETEHTHOCTb CIyXOBI, HOPMAaTHUBHBIX IPAaBOBBIX AaKTOB,
peryiupylomux  OTHOIIEHHS B  00JacTH
3/[paBOOXPAHCHUS.
CornmacHo  TumoBelM  KBanH(HUKAMOHHBIM
TpeOOBaHUAM K aJIMUHUCTPATUBHBIM TOCYIapPCTBEHHBIM
JOJKHOCTAM Kopmyca "B", yTBepKIE€HHBIM aKTOM
YIOJIHOMOYEHHOI'0 OpraHa Io Jie1aM roCyJapCTBEHHOM
CITYKOBL.

CornacHo  TunoBeiM  KBanu(pUKAIMOHHBIM

TpeOOBaHUSAM K a/IMUHUCTPATUBHBIM T'OCYIapPCTBEHHBIM
JOJKHOCTAM Kopmyca "B", yTBepKIE€HHBIM aKTOM
" YIOJTHOMOYEHHOT'0 OpraHa Io J1eaM IoCyJapCTBEHHOM
IIpakTH9eckwii OIEIT

CITYKOBL.

YMmenue paboTaTh Ha KOMIIBIOTEpE C MAKETOM
nporpamMmm  Microsoft Office, »nexTpoHHEIMEI

CHCTEMaMH JJOKYMEHTOO0O0pOTa.

Koopaunanust KOHTpOJIbHO-HA30PHOM 1ESTENHHOCTH B
ctepe CAaHUTAPHO-IMUIEMHUOJIOTUYECKOT O
Omaromonyunst  Hacenenus.  OcyIecTBICHUE
MEKBEJJOMCTBEHHOTO B3aMMOJEHCTBHS c
TOCYy/IapCTBEHHBIMH OpraHaMH II0 BOIpocam



®yBKnHOHATLHEE 0013aHHOCTH

KOHTPOJIBHO-HaA30pHO! fAestenbHOcTH. KoHTposbs 3a
COCTaBJICHHEM M BBHINOJHEHHEM rpaduka (CIHUcKa) U
CTaTHCTHYECKOTO ydYeTa MPOBOJUMBIX MPOBEPOK (
npo(uIaKTHUECKOro KOHTPOJISI M Haj3opa cC
MOCeIIeHHEM) B peryiaupyemoii chepe. BripaboTka
MpenIoKEeHUN mno COBEPIUICHCTBOBAHUIO
3aKOHOAATENIFHONH ¥ HOPMAaTHBHOW IPaBOBOM 0a3bl IO
KOHTPOJIBHO-HAaJA30pHOU JAESITEIbHOCTH.
OcymecTBieHHE peanu3anoOHHbIX u
KOHTPOJIbHO-HAA30PHBIX (PYHKIMH IO BOmMpocam
CaHUTaPHO-3MHUIEMHUOJIOTHYECKOTO  OJIaronomy4us
HacelleHHus. YdacTHe B pa3paboTKe HOPMAaTHBHBIX
NpaBOBBIX aKTOB B chepe
CaHUTaPHO-3IHUIEMHUOJIOTHYECKOTO  OJIaronoIyns
HaceleHHs. YJacTHe B pabodnX U SKCHEPTHBIX IPyTIax
10 BOTIPOCAaM KOHTPOJIBHO-HA/I30pHOM ESTEIBHOCTH, B
OpraHM3alliid M TIPOBEJEHHM PECIyOIUKAHCKUX U
perHoHaJIbHBIX CeMUHApOB. Pa3paboTka, cornacoBaHue
U PacCMOTpEeHHE B Npefenax KOMIETEHIIMH IPOEKTOB
3aKOHOAATENBHBIX U HOPMAaTHUBHBIX IPABOBBIX aKTOB.
VY4acTue B OCYIIECTBICHUH TNIAHOBBIX U BHEIUIAHOBBIX
MIPOBEPOK COCTOSIHHS PabOTHI IMOJBEAOMCTBEHHBIX
opranoB u opranuzanuii Komwmrera. Oxa3zaHue
METOJAUYECKONM U  NPaKTUYECKOW  TOMOUIU
Cricouaanucram praBJ’IeHI/IH, nOoABCIOMCTBCHHBIX
opraHoB u opranusaunuii Komurera B mnpenenax
komnereHuH. [IoAroTOBKa MPOEKTOB aHATIUTHUYECKUX
MaTepHaNIOB, CIPABOK, TOKJIAJ0B, PEIICHUH KOJUIETHU
MunucrepcrBa, Komurera B npeenax KOMIETEHIUU.
OGecrneuenue  COONMIOACHUA  COTPYAHHKAMHU
YupaBieHuss UCHOJIHUTEIBCKOW M TPYAOBOH
JUCHUIUIMHEL PaccMOTpeHue U MOAr0TOBKAa OTBETOB 110
oOpamieHnsIM (PU3NYECKUX W IOPUANYECKHUX JIMI[ 10
KypUpyeMBIM BOIpOCaM B IIpejesiaX KOMIIETCHIINH.
OcyIecTBiIeHHE CBOCBPEMEHHONH W KadeCTBCHHOU
MOATOTOBKH JTOKyMEHTOB. BBINOTHEHNE WHBIX
00s3aHHOCTEN B Tpenesiax KOMIETEHIHH B
COOTBETCTBUU C 3aKOHOJATEIbCTBOM PecryOnuku
Kazaxcran.

VYupasieHre 0Ka3aHUd TOCYAapPCTBEHHBIX YCIYT

46. PykoBomuTENb YIIPaBICHUA OKa3aHHUA T'OCYJapCTBEHHEIX yciyT, kareropusa C-3 (1

enmaAIa), Ne 22-1

Kpurepun

O6pazoBanne

Tpe6oBarus

Bricuiee wiiM  MOCIEBY30BCKOe oOpa3oBaHueE:
TEXHUYCCKHE HAYKU U TEXHOJOTHH (CTaHIapTU3ALUSA U
ceprudukarys (o OTpacisaM) W/WIH 31PaBOOXPAHCHHE
(MenuumHa) (0OIECTBEHHOE 3paBOOXPaHEHUE W/UITN
MEIUKO-TIPOQIITAKTHYECKOE JENI0 W/WIN CaHUTapus,
TUTHCHA, DJIOHACMHONOTHA) W/uiau  mpaBo  (
IOPHUCTIPYACHITUSA ).



IIpodeccnonanrpHas KOMIOETEHTHOCTD

IIpakTAgeckwmit OIBIT

®yBxnroHATEHEIE 00I3aHHOCTH

3HaHue 3akoHonarenbcTBa PecmyOmuku Kaszaxcras,
npenycMorpeHHoro Ilporpammoit  TecTHpoBaHUS
KaHINJATOB Ha 3aHATHE AIMHHHCTPATHBHBIX
roCyIapCcTBEHHBIX JODKHOCTEH Kopiryca "b" Ha 3HaHme
rOCyJapCTBEHHOTO s3bIKa ¥ 3aKOHOAATENIbCTBA
PecnyOonuku KaszaxcraH, yTBep»IE€HHOH INpPHKa30M
YIOJIHOMOYEHHOT'0 OpraHa Io JielaM roCyJapCTBEHHOM
CIyXOBl, HOPMATHUBHBIX IPAaBOBBIX AaKTOB,
peryIupyomux  OTHOIIEHHS B  00JacTH
3/[paBOOXPAHCHNS.

CormacHo THIOBBIM KBaTU(PUKAITHOHHBIM
TpeOOBaHMAM K aIMUHHUCTPATUBHBIM T'OCYJapPCTBEHHBIM
JTOJDKHOCTAM Koprmyca "B", yTBep)KIEHHBIM aKTOM
YIOJIHOMOYEHHOT'O OpraHa Io JielaM IocyJapCTBEHHOM
CITyKOBI.

CornmacHo  THUmOBHIM  KBaTHM(HUKAIHMOHHBIM
TpeOOBaHUAM K aIMUHUCTPATUBHBIM T'OCYJapCTBEHHBIM
JOoJKHOCTAM Kopryca "B", yTBep)KIEHHBIM aKTOM
YIOJIHOMOYEHHOT'0 OpraHa I10 JieJlaM rOCyIapCTBEHHON
CITyKOBI.

YMenue paboTaTh Ha KOMIIBIOTEpE C MAKETOM
nporpamm  Microsoft Office, »nexTpoHHBIMU
cHCTeMaMH JOKyMEHTO0000pOTa.

OO01ee pyKOBOJCTBO U OpraHU3aIUs ICATCIBHOCTH
YIpPAaBIIEHUS, a TAKXKE JIEATENbHOCTH TEPPUTOPHATIEHBIX
nojapasfelieHuii 1Mo  BONpocaM  OKa3aHus
rocyJaapCcTBEHHBIX yciyr B chepe
CAaHUTAPHO-3MMHUJEMHUOJIOTHIECKOTO  OJaromorydns
HaceneHns. CBOEBpeMEHHOE U Ka4eCTBEHHOE OKa3aHHe
rOCYyJapCTBEHHBIX YCIyT. Ocy1iecTBiaeHnE
MEXBEJOMCTBEHHOTO B3aMMOICHCTBUSA c
TOCYJapCTBEHHBIMU OpraHaMU MO BOIMPOCaM OKa3aHUS
TOCYNapCTBEHHBIX yCIyT. BepaboTka mpemiokeHuit mo
COBEPLICHCTBOBAHUIO 3aKOHOJAaTEIbHOMI i
HOPMAaTHBHOM TpaBOBOH 0a3pl MO OKa3aHUIO
TOCYIapCTBEHHBIX YCIOyr. YdacTthe B pabouux u
OKCIEPTHBIX TpyNImax IO BOMpPOCaM OKa3aHMUs
TOCYJapCTBEHHBIX YCIYyT, B OPraHU3aIMH U IPOBEICHUN
pecyONUKAaHCKUX H PETrHOHANBHBIX CEMHHApOB.
Pa3paboTka, coritacoBaHue U pacCMOTPEHHUE B Mpeeiax
KOMIETECHUUH NPOEKTOB 3aKOHOAATEIbHBIX H
HOPMAaTUBHBIX MPABOBBIX AaKTOB. YyacTHe B
OCYIIECTBJICHUH IIJIAHOBBIX M BHETJIAHOBBIX ITPOBEPOK
COCTOSIHUSL PaOOTHI MOABEIOMCTBEHHBIX OPIaHOB U
opranuzauuit Komurera. Oka3zanue MeTOAMYECKONH U
MPaKTUYECKON MOMOUIM cHelralncTaM Y IpaBieHHUs,
MIO/IBEIOMCTBEHHBIX OPraHOB U opranuzauuii Komurera
B npenenax kommnereHuuu. [loaroroBka mpoeKTOB
aHATMTUYECKUX MaTepuaoB, CHPaBOK, TOKJIAJOB,
pemenuii komierud MuHnucrepctBa, Komwurera B
npenenax kKommnereHuu. OOecrieueHnue COOIIOICHUS
COTpPYIHUKAaMU YTPaBICHUS HCIOJHUTEIbCKON U
TPYZOBOM NUCUUIUIMHBL PaccMOTpeHue U MOAroToBKa



OTBETOB 10 00panIcHUsIM (HU3NICCKUX U FOPUIITUCCKUX
JUIl TO0 KypPUPYEMBIM BOIIPOCAM B Ipelaesiax
koMmmeTeHn. OcCyIIecTBIIEHHE CBOSBPEMEHHON W
KauyeCTBEHHOW MOATOTOBKH TOKYMEHTOB. BrimonHeHne
HNHBIX O6$[33HHOCT€I71 B npeaenax KOMIICTCHIIUU B
COOTBETCTBUM C 3aKOHOJATEIHCTBOM PecmyOinuku
Kazaxcran.

47. I'maBHBIH SKCHEPT YIPaBICHAA OKa3aHUA I'OCYyAapCTBEHHBIX yCiyT, kKareropusa C-4 (3
emuHMLBL), NeNe 22-2, 22-3, 22-4

Kpureprm TpeGoBarus
Beicmiee HWIM  NOCIEBY30BCKOE 0Opa3oBaHHE:
TEXHUYECKHE HAYKU U TEXHOJIOTUH (CTAHAAPTU3AIMS U
cepTuduKanys (o OTPacisaM) H/WIH 3IPaBOOXpaHEHHE

O6pazoBanue (MenuumHa) (0OIECTBEHHOE 3[PAaBOOXPAaHEHUE W/UITU
MEIUKO-TIPOGUITAKTHYECKOE JENI0 W/WIM CaHUTapus,
TUTHEHA, OJMHACMUONOTHSA) W/uad  mpaBo  (
IOPHUCTIPYACHITUSA ).

3uaHne 3akoHOAaTenscTBa PecmyOmmku Kazaxcras,
npeaycmoTpeHHoro IIporpammoii  TectupoBaHUs
KaHAWJATOB Ha 3aHATHE aJMUHHUCTPATHBHBIX
rocyapCTBEHHBIX JOKHOCTEH kopryca "b" Ha 3HaHue
rOCyJapCTBEHHOTO $3bIKA U 3aKOHOJATENbCTBA
Peciybnmukn KaszaxcraH, yTBep:KISHHOW MpPHKa30M
YTIOJIHOMOYEHHOTO OpraHa II0 JIeJIaM TOCyapCTBEHHON

IIpodeccroranbHAs KOMIIETEHTHOCTD CIyXOBl, HOPMATHUBHBIX IPABOBBIX  aKTOB,
perynupyrmux OTHOLIEHUS B obnacTu
3IPaBOOXPAHCHHSL.

CornmacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHMAM K a/IMUHUCTPATUBHBIM T'OCYIapCTBEHHBIM
JOJDKHOCTAM Kopmyca "B", yTBep:KIE€HHBIM aKTOM
YIIOJIHOMOYEHHOT'O OpraHa I10 JieJlaM TOCyapCTBEHHON
CITYKOBL

CormacHo  TunoBeiM  KBanu(pUKAIMOHHBIM
TpeOOBaHMAM K a/IMUHHUCTPATUBHBIM T'OCYIapCTBEHHBIM
JIOJDKHOCTAM Kopryca "B", yTBEp>KIEHHBIM aKTOM
. YIIOJIHOMOYEHHOTO OpraHa II0 JieJilaM TOCyJapCTBEHHON
IIpakTH9ecKmit OIBIT
CITY>KOBL
YMmenue paboTaTh Ha KOMIIBIOTEPE C MAKETOM
nporpamMm  Microsoft Office, 3mexkTpOHHBIMU

cHCTeMaMH JOKYMEHTO000pOTa.

CBOEBpEMEHHOE M  KAayeCTBEHHOE OKa3aHHe
rOCyIapCTBEHHBIX  YCIYT. OcymiecTBieHue
MEXBEJOMCTBEHHOI'O B3aUMOJEHCTBUS c
rOCyJIapCTBEHHBIMHM OpraHaMu MO BOMIPOCaM OKa3aHMs
rOCyAapCTBEHHBIX yCIyr. BripaboTka npeioxkeHuit mo
COBEPUICHCTBOBAHUIO 3aKOHOJIaTeIbHON u
HOPMATHUBHOW TpaBOBOH 0a3pl MO OKa3aHUIO
TOCYIAapCTBEHHBIX YCIYr. YdacTHe B paboumx
SKCIEPTHBIX TpylNax [0 BONpPOCaM OKa3aHMs
TOCYJApCTBEHHBIX YCIYyT, B OPTaHU3AaLMU U IIPOBEIECHUN



pecryONMKaHCKUX W PETHOHAIBHBIX CEMHHApOB.
PazpaboTka, corimacoBaHie ¥ pacCMOTPEHHUE B Ipeenax
KOMIIETEHIIMN TIPOCKTOB 3aKOHOAATEIbHBIX W
HOPMAaTHBHBIX MpPaBOBBIX aKTOB. Y4YacTHE B
OCYIIECTBJICHUH IJIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK

QOyHKOUOHAIBHEIE 003aHHOCTH COCTOSIHUSI PabOThI IMOJBEIOMCTBEHHBIX OPraHOB H
opranu3anuii Komurera. Oxa3zaHue MeTOIUYECKOH U
MPAKTHYECKOW MOMOIIM CHEIUaTUCTaM Y IpaBICHUS,
MIOJIBEJOMCTBEHHBIX OpPTraHOB M opranusanuii Komurera
B Ipenenax KomieTeHInu. [loaroroBka IpOEKTOB
aHAJIMTHYECKUX MaTepuasoB, CIPaBOK, HOKIAJOB,
pemenuii komierun MuHnucrepctBa, Komwurera B
npeaenax kommereHuuu. ObecnieueHne COONIOEHNUS
COTpYAHMKaMH YTPaBICHUS MHCIONHUTEIbCKON U
TPYZOBOH TUCHIUIUIMHEL. PaccMOTpeHHe U ITOArOTOBKA
OTBETOB 10 00pamIeHUsIM (HU3NICCKUX U IOPUIIMIECKUX
JUI] 7O KypHUPYEMBIM BOIIpOCaM B Mpeaesiax
kommeTeHu. OcyliecTBIeHHe CBOEBPEMEHHON U
KayeCTBEHHO! MOATOTOBKU JTOKYMEHTOB. BrinonHeHue
MHBIX O0O0s3aHHOCTEH B IIpenenax KOMIETCHLUH B
COOTBETCTBUM C 3aKOHOJATEIbCTBOM PecrryOnmku
Kasaxcran.
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